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o P A R T wo 'N. L
. _' TH}" GOVE-RNING BODY } .
| B “» )
THE BOARD OF TRﬁs-'TEE\S“ - ,' Lo 'E:otlon A '1a

‘
>y

Ultimate authority in governing the institution rests with its Board
of Trustees consisting of thirty-nine (39) imbers one third e-

' ' .’w annually for terms of three years. Without prejddice to -
accepted principles of academic freedom 'it exercises final Judg-— .
. ment in the appointment and termlnatxon dnd,compensatlon of pro-... °
fessional personnel T - o

%

The Board of Trustees concerns itself with all aspects of the, life - T _
-and operation of ‘the institution: it isere sponsible for the financial =~
, . stability of the- College and is accountable for its financial manage-
' ment. It determines priorities for institutional development and,.
rthrough’ such committees as it may deem necessary to structuriey

-l

nramtatrs—re mﬁon%hi’ps—wiﬂa—&dminiﬁr&tiveﬁandaeademic'p’é;x; sohnel .. ..
calculated to insure thc orderly governance of the 1nst1tutlon and '
s growth { : Tt

’

THE EXECUTIVE COMMITTEE  +. : .~ SectionA. 2

" For purposes of overseeing the orgoing business of the College,

the Board of Trustees delegates general authority to an Executive __

- Committee. The Fxecutive Commiftee meets" regularly with the | - §
" - chief. executive officer ‘of the 1nst1tut10n and has broad powers of e )
actlon on behalf of the Board _ S f l K Vool
) ‘ k / ) -N\.
In addition to its normal concern forathe f1nanc1a1 affalrs o : -
'College development and. maintenance af phy51cal plant ard other
elated matters, the Exerutive Committee functlons as* C mmjt'?ee
for Academic Affalrs and Personnel. :

’
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~ REGUILATIONS RFT A'f‘]NQ IO 'IHE I MP] QY ML Nl S
i Ol ACADEMIC PF RSONNEI . 5 - \
1 APT’OIN:IM_P)NT'\‘ R
l.  Members of the Faculty are appointed by the Board of Trustees ™ ..
. o - *or its Executive Committee upon recornmendatlon of the Presl-' n
o0 R dent of the College. . ¢ Y '
2. ~.The r»ank‘,' initial salary,. term of aﬁpoint"ment and-other condi-
' tlons of employment shall be stated-in writing, in an official o
1etter~.'of appointment, to each person so engaged. 4 4 b

>}

3. Initial appointment to a rank other than Asslstant Profess'or,

' Associate ProfessQr "or Professor shall be for not more than
-one academic year and shall terminate automatlcally un]ess
.renewed, 4 - . N |
Should it be- the Lntentlon of the C oll(‘{,e to renew t}le contract
for one add1t10na1 year, such renewal of appomtrnent shall- be

g tendered by U. S. Mail no later than the second Monday in
o 4 February prior to explratlon of the existing contract. '

))‘ : p’ It is thé appointee's responslbllxty to return the offered co{\
o gt w*rth1n~three weekslof the date of-ma rllna If LLLS,_I‘M
kurts_;gnéd by the faculty member, -or i8 not returned within the

trmg\ specified, *it will be assumed by the 1nst1tutlon that the -

offer is not accepted. It cannot thereafter be accepted thhout

o consent of the President.
,}»’\L 4. o i . '
\L\ - ' . In exceptional cases,-and By mutyal agreement expressed in
R wrrtlng, tempordry appointments ‘may be made for any length
L of time. ! ‘
S . N 3
K w . ? . v . \\
o4 Inrtml appomtmcn;c to the rank of Assistant Professor, Assoc~ y,
iate Professar Or Profgssor shall be for one to three years. AN
e Renewal of appomtmen sha“ﬂ be governed by the followu;g ' N

procedures ’
.. . ! ‘

-

a. During the initial yehr of appointment é contract for a
© secgnd year of servi e shall be tenderedy the second
Mo;nd in Februdry, or the CoIlege shall Pndicate in
o C writing, that time its mtent1on ‘'not to reappoint.

s - - t
« - . 3

b ' b. 4Durmg the second yecar not1f1catlon of ifitent not to renew
the appoxntm‘ent shall be given by December 15; other- '
[ T wise a‘contract for the third year shall be tendered by | N

e

. E the se\oond Monday in Tebrua ry - o ,
ERIC - * 8 ~




F ACADEMIC PERSONNEL (contmued) -/ " ¥

g S ‘ . e

c. If the faculty rnembér is not to be offered a ontract ;for
. 2 fourth year of servicé, 'notification shall be given by
- June 15 following the. second acad ic year; atherw1se 2
a contract for a fourth -year ghall be tendere/d not later
Lo than the second Monday in

[4 ¥ \% .
II. RESIGNATION | - R L :
B ‘A member.,of the faculty who is re51gn1ng voluntarf‘ily, must adv1se~
' the Pr:esuient of the College in writing before March 15 of the year
in whlch hlS appo1ntment exp1res that such is his intention. .

'IH.'TENUREsr S o
Whe an: apporntment at the rdnk of Professor i%- renewed after
three full acadermc years, or when a mémber of the faculty is g’
premoted to, theJank of Profes sor after threqvfull academic yedrs,

" : “the appo1ntment becomes 1ndeterm1/nate, except where special-

' ‘o wmtten agreements are made The faculty member will recelve

. Written notification that the appomtment has become, 1ndeterm1nate

S

Se*e*specﬁ—’%«regﬂlaue&sr eovemng tenumn_EgLr t Thr ee L_,Sec tion €. 3.

L ©

\\,‘\ v . ‘. . » - . ' ‘ $ \\ i 'o.b . .
IV. FORMAL REMOVAL R E S

» ; @ - o B [l ) :
. In the event it becomes he.cessary to take formal action for the

~dismissal of a member of the faculty, the follmmng «prOcedures
- shall be followed > - y
\,‘;

 After conSultatlon w1th the Presldent the eat} of the Facglty
shall pr0v1de the faculty member concerned\with a Wr1tten '

_ . staterr/lent sett1ng forth the reaso‘& his services are be1ng
. ] termlnated by the College

b. The 1nd1v1dual concerned shall be g1Ven a reasonable tlme
"~ (ten days) in wh1ch to reply in wrltlng to: the statement of .
the Dean ‘ ‘ , L

-

’ "'“'—c*‘AI‘he member 1nvolvcd shall be 1nformed that it is his rlght to
"""" CTappear before the Academic Senate (or a committee of the
Senate aﬁﬁointﬁi at the g:hscretlon of 1ts Chalrman), if he SO

& . ot ,‘ | ) 2 /-74

e

e
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REGULATIONS RELATING 'TO THE EMPLOYMENT
OF ACADEMIC PERSONNEL (continued)

’ — ¥ . a - " !
e ) o ’ Co i e v
Lo . ~ desires, in orded to present his own case. It is his right to
- i . - 4 .

pre'sent_ Witnesses'able to te'stify in-his behalf. ;

. / . B
d.\' 'I‘he Sepate, ¢ 8 des‘olgnated committee, shall als have ‘the
‘ nght to call thnesses to assist it m the ob;ectxve@djudxcatxon v
of the case. ot o/
. o . SR
.e. .*When there has heen a full hearing 6f the case, ‘the Academic '
~ Senate (or its codmmittee) shall hear the reco,m’me'ndationé of
the Dean of the Faculty. It may vote concurrence or non-
- currence, and report its action the full Faculty fOr approval X
or disapproval, '

i

p
¢ 7

oA ThMall put all pe‘r\‘»ge/n;?,data on the case before the
. President, including his ownand the Senate's recommenda-
tidns. ' " S ’ri . 0/
“g;' The PreSLdent shall forward a summary of the proceedmgs o
the a‘pproprlate comm ittee of the Board with his recommengda-.
‘trons The action of the Board shall be final. T

i

|

|

[

\ .

M. The e procedure may be termmated at any point by the volunr,ary

‘ C resxgnatlon of the faculty member in question. . : ‘
R e;____ R o . ¥ - :
V. RETIREMENT ( '

‘end of the cademic year infwhich they attain the age of 65. years [

By vote’of ti® Board of Trfistees and, as to employees of instruct- i
_ion upon recommendation/of the appropriate Dean and the Presi-
_.dent, exténsio efTé*e > beyond the normal retirement age of
. 65 may be allowed, such vote to be taken each year after the age
v of 65 has been attained.
) o
’ -o ) \ '
\
° ‘
. a9 [V )
' |
i R
/.
s
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. PART:- TWO
 THE- ADMINISTRATION

A . ) . ) ] . . . . »

A

e sy e T TS S

THE PREﬂDENT . - SectionB. 1

‘o -
[}

A, RELA/TIONSHIP WITH THE BOARD OF TRUSTEES

"“ . ” . i ) . o " o
‘:J‘_-_ ..... ‘”\ , “ .
1. Serves ag vice- chaurman, ex o£f1c1o on the Board of Trustees
_and as Chairman of the Executive Cominittee and.in the absence
of the Chaiman of the Board, sets the agenda, convenes, and pre-

'31des at all meetings. - c e

e Acts'"as ‘the chief executiVe'offiCer of the ‘Board of Trustees, .-
" responsible to advige the Board on all matters pertaining to
the educational ardd’ busmess pr achces of the 1nst1tut10n

4l ' : . : 'y

4

. 3. Prepares the agenda for meetings of the Board of Trusteea
; (/ T ' and of its Executwe Commlttee . o - T

. . 4. Prepares for approval by the Board such policies.and proces
‘ dureg as may be required for the orderly function of the *
insyftution.

5. Has responsibility to the Board, ‘and derives ahthority from
the Board, to implement such policies and proc’edures as
the Board may from time to time adopt. . : ot

; - e e B S S

6. . Prepares, with the aid of staff, and
" approval of the Board of" Trustees

7 Recommends to the Board of Trugtees the employment
promotion and removal of all.prpfessional and nonprofes-
sional personnel of the College (N -

8. URecommends for approval of tbe Board of Trustees scales

- »of compensat1on for persorinel and is’ ‘responsible to execute
contracts with personnel reflect.mg such schedules

9. Approves all reports or 1g1nat1ng W1th adm1n1strat1ve staff
- and. relays same to the Board of Trustees ‘

’
.. o
e

BaaRELATKanniwrmqADMHﬂSTRﬁHVESTAFF | o
l . . : ~.
1.'\ Mafntains close and constant contact W1th senior officers
\ of the College, espeually through their collect1ve function

. as the Admlmstratwe Staff.

2/74




THE PRESIDENT (continued)” ~  ~ _ B2

2. Directs and coordinates the work of all divisions of the College -
. ' in a manner calculated to accomphsh its. objectlvés and ex- ’
e pross its stated phxlosophy :

' L. »

-

, . ' &M Issues such administrative manuals, d1rect1ves and memoraraa .
' ' as will help insure highest effectiveness-of all ofﬁcers of .
thje College ' : : e :
e ' e
4, ( Approves or d1sapproves all requests fro personnel for
~ " leaves of absence. ! : '
5, ‘Authorizes all travel by adm1n1strat1ve personnel under—'

.taken in the name of the College '
s v" ) ) » o : ! 3 ~«—l—//

C. RELATIONSHIP WITH FACULTY

1. Works closely’ with the Deans of the Faculties i"n determinlng _
pol1C1es bear1ng upon the welfare of academic personnel

® .

2. Works closely with the Deans of the Faculties in formulating
the educatijonal objectives of the College and in devéloping
- the instructional programs accOrdingly.

0

. [ ) : %
. 3. Pres1des over regular meetlngs of the Faculties i au’chormes1

o ~ the espectwe Deans to p1eS1dc, in his absence s -

[ GO

—

4 Appomts annually a re presentatwe “of the Aﬂm1n1s1rat10n to— —
- ’ - the caderrnc Senaté of the College. \\\‘ N
] |
5. . Approves or. dlsapproves all requests from acaden/nc pe rson—\
~+  nel for leaves of absence . ‘ S \
”/ . . : - . . i ) + ‘ v
LR 6.  Authorizds all&travel by academ1c personnel undertaken in j
Y '_ the name of the College : : ', ) R T
Vo | . o LT
N 7. Consults w1yh Faculty, throug Re partment Chairmen and
\.‘\ " the Academic Deans, concerning a)omtments and quali-
e fications of candidates for appomtment .
D.. RELATIONSHIP WITI—I-STUDENﬁS I RO ﬁ ',
While exerc1s1ng care not to comprom1se the author1ty or d1m1n1sh /

- ‘the effectiveness of any other officer of the College by permitting

- too ready access to his o£f1ce by the student; the Pres1dent never- /
/ -




' :j'conf‘erenges\wwh 1nd1v1d\,1al st dentb or representatwe groups of”

L . / tuglent boel w for. com’ lamts for d1alogue on 1ssues touchmg .
R ~7/11 - .on studont Wél are, f’lgr 1n1t1at1Ves aimed at enhanclng the life of -~ ° -
ST the College P G L e ey B
PR | -“’:: RN 1 - , S M@ﬁ ,’\,1‘6 ceut e v
R REL TIONSHIP WITH THE LAY PUBLIC AN OUTSIDE ;ﬁENCIES
i K < . ,,,1";". ::" : Assgmes the u1t1mate respons1brl1ty for estabhshmg and S0

L 1mp1ement1ng an adequate program of publac&nterpretatmnu

. i . o ®
] [y -

TR e s 0 20 As the chtef executive dfficer of the mst1tut1on he rhust

. O devoté{as much time as possible; corisistent with the falthful
T oo and careiﬁ\ﬁl dlscharge of his admmlstratlve ‘duties., before
% L. o * the varfous. pubhcs of the College the Greek Amerlcan :
A - o ' const14:uency, or‘gamzatmns the press, owlc orgamzatlons,

. .‘palvents groups etc'.‘ . o | o S . ]

e . : 5. Ca g

o o ) R . : . v . . s Y%
o J{;’»w@ 3. Personally, or in some 1nstances through a de51gnated v .
' - e ?emor officer, "he rcpresents the Golleg in its. rctatlonsehlps i
" swith the accred1t1ng°agenc1es, ige. The New England Asso- -
N ;, ciation oﬁ,Colleges and. Secondar’ Schools ‘and. the’ Amemcan
A‘ngocwtlon of Theologlcal Schools and w1th other bodnes

fized in the f1eld of hxgher educatlon oo

1s ultlmately rcsponsrble for proposals to: State, Federal and:
* private agé€ncies looking to- frnanc1al a1d and for records and
- statxst1cs sn[ﬁportrng such proposals R K

‘

. g

Wlthln the llm1ts 1mposed by his prlmary admlnlstratlv‘e :
duties, ‘and dnder, the genéral pol101ee lal@l down by the Board ,;

ot i
of Trustees, he dLrects his. publlc efforts toward the ra}ffﬂng Co
. -of funds for the bupport and garowth of. the Colleg(. oo
o . e N . . I
- ‘ S . * ,_A.‘ - .' . "
.‘.. . ' g . C——'\ W
5 : v - ' ] "
L . » . ¢
\ “\ - 1 o , , ‘ %
\ o s . .
o [ Cy | \
P . : . 13 . v
\ -~ < 8769
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TI«'H«;_HU-,‘Q‘INI'.;SS M@N/\Gw N ¢ \SectionB. 2
e R‘epor@s 1,0 the Presxdont‘ N ‘;' o ) .
. - ! i .w ‘:
: RA, RELATI@NSHIP WITH THE PRESIDENT
CARE L. Serves as-a-member 6f the Administratiie Staff and such
S ' T other comm1ttees as requested by the Pre ident
T .. R . Under the d1rect1on of the President haS/general oversxght ‘
':.-‘,* -0 D of all f1nanc1a1 and busmess act1V1t1es of the College.
L ' \b 9 . - .
N : ‘ 3. In consultahon W1th the P] e51dent exercises control over
ot B o the College,budget | ' _
) ¢ Prepares fman"élal rcports for the PreSLdent and the Board
L R of Trustees '
e 5. Recommends to the Presxdent the employment of all non- L
Lo _professwnal staff . » e : _ '
d . . N . \ . ,' . E ] : ' . \
”’ B. RELD_ATIONSHIP ,WTTH“'EMPLOYEES OF THE COLLEGE
e laﬁ-—Has admxmétratwe superv1s10n over nonprofesswnal ]
o cmployees not accoun‘cable dlrectly to the President or
,  the Dcans .
a . . , . . (\ : . a v ) »
. o2 H‘ét’s general oversight and responsibility for the. operatlon,of""
LN © + Food Service, and maintenance of all college facilities and
' "7 . .. buildings; reports related needs to the Pres1dent d1rects the
‘\Q L T 3 work of maintenance staff.. L .0 : !
I‘x - 3 . Conducts in- serv?ce’ trammg for custod;al secretar1a1 T
, R -and cler1ca1 personné&l. . .
. e - . : .
o - 4 .. Trepares ‘manuals or regulahons govermng personnel
: A pohcx&s such as- hohda&rsb s1c'k leave, vacat1ons, etc
‘ 5. fRev1ews all contractual - 1e1at1ons prgor to Completmn. “in

consultatlon Wlth legal counsel to the Board of Trustees.

A}

L

c. . RELAT}IONSI—’I{I’P WITH‘ THE TOTAL INSTITG-TION

¥ B o

e Insures that pr oper and, adequate procedureo rvmt for<

~account1ng, collc(‘hon ‘and dlsbursement of funds




° :’:"c‘ff ‘: - . ” -
‘ T%BU‘SIN‘ESS. MANAGER- (cjentin'ued)‘ RO & ¢
i~ o DT o - T .
(RS Ca G : _"‘“\N : I C RN
o . 2., Iu m-spnnmblu to mamlam ade ‘giiate insurance covoxa&,r.
7 . )hymc‘al plant .md conlents, m.untammp an inventory of plcmt o
) ' a‘.scts ' | . o W T \ R e o
L 3. Approves alf purchaee orders supported by requxsihone, and Lok
o = contracts for goods and se rV1ces on. behalf of all departments of .
the 1nst1tut10n ) .“, : 5
. \ L R . v
’ 4, OVCrsees food seryvice to. the Col'lege, negotxatmg 1n1t1a1 con—
A o tracts and evaluat ng pe rformance and quality. -
) 5. Mamtams a close liaison with the Director of Student ’
‘ .. Life as regards e ’ployment of students on campus
\v i . i 'c - e ,.:‘%: Lo - '...
T 'RELAT'IC)NSHFP-WITH- -;rm LAY PUBLIC AND. OTHER A(;ENCIES ) _
1. Coordmatos and rqviews a.ll prop()sals for siatc apd fodera 1
- ’ aid underthe’ ;varu s L‘nlosoof the Higher Educatlon Ac,t whon
\ approprlate exe(*ut s such prop(osals. . o
\l. i T . e . Q . o
S 2. Oversees the main enance of maihng lists and such. items as.
Sy ' are reldted to pros cutmg the promotmnal ObJeCtIVeS of the Lo
o 3 ., institution’ S “ o . L S b
: Accompames the Presldent to ndeet,mgs of the Board S I
X of Trustees and its Executlve Commlttee. - DR '}n
.y R ° > " - . ’ .' . S ._ ‘Q
| . . ) . . \\
- - v
’ . : ' \ “\i‘_\»’a:
° o - . L3 N .
o ’ ) ’./ | . w ‘ “ .x, N o e
/a. . - / . ! '. -
I e : 3
!4/\\ . - SR =
o e
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A
\ S I person responsible fox framing the objectives of the ¢

L]

-'.A'._‘ RELATIONS"‘ PveleTH THE P ESIDENT SR

> ‘ persornnel for the College, baSmg such recommendahonsr on . _
- S . Judgrrj,ents forwaxjde /by Departm nt Chalrmen and the. Acadermc:' :

o /"-dSe ate. -t - : a
i / , C a
2. W

;
i

Prg-sujcnt at professmnal and othc*t”meetmgs _
as requested y the President. @ *.” : ¢ D

Y ‘f'rlf'.-‘"'-é

4)
- B. -‘R;_E"LATION”S P W‘ITH FACULTY & |-

¥ o ) R : ' )
- 1 D1rects, in. conform1ty w1th general College policy énd p‘m-—
s losophy, the mstructxonal progr m of the Faculty of the _
Y Co’llege “ . IR . . P

AR - ‘ [ . . = ) ‘_».""

2., Exercwe& ganeral ove rsxght of currlcu‘lum for all the dc,par’c-

. ment\s of- the Colleg&: condicting contmuous evaluauon of -
faculty &Q;tweneb\s ‘through confet;onces, class contacts, P
and other Mermalt rnethoé;ls of evaluatmn , ’

- R - e g .

3 "Chaws the Currxculum Commxttoe ‘of the Faculty, as th

\l\gm, ‘and inter prets these obJectwes to the ent1re facul;ty
\ . _ .

Y 4.  Directs and ass1sts th¢ various departments in dcvc,lopmg
\\ \ ~syllabi for’ courses offered w1th1n each department. o
NS .vDete rimines, in consultatwn W1th departrnent cha1rmen, the - ‘
R
g P buclgetaly neec s of each depa1 tment and makes recommen’- g
" < .dations acc ordmgly .

0 %"r ".R\eceives all’ pxoposals\“ for"faculty travel ,f\r_o:nrl.'depax_"trnent’l ‘
' chairmen and recommends, subject to{udge‘tary allowances,

for fmal approval by the Pres1dent S
. 7.'_:?. . Supg Tvises the acaclem1c content of the College catalog and
A a551sts in its publ1cat1on SN ) .
16 . ' T 2/74"'
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, . . .
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- - (continugd)y<B: 3-2
AR c. RELATIONSHIP WITH OTHER ADMINISTRAT, E STAFF .
: i ' ’ ¢ o ‘ -
. o 1, Works closely with’ tbe Busmcss Manager in prepapmg the
S R budget ' S e ) )
- o ‘ ' v . ', // AR
2. Mamtaxns constant contact with the. Reglstrar to, lnsure bhe
effectweness of the- Ag:aderm Policy. fn consultation W1th
/7 the Registrar has general re%sﬂnhty for: e\:famma(cwn and -
. class schedules o ‘ ,
- N Ma1nta1ns a close wor king relat10nsh1p w1th ‘the Director of .
% - ' - Student Life, Helping to 1nsure a healthy c11mate for students. '
4. "Rcccives appliicants’ folders frorn thc Ad]ﬁssmns Office fo/
revxew “and f{i 1a1 approval

D.. ""RELATLO_NS’HIP WITH LAY P;JB"LIC AND‘ QUTSIDE- AGENGIES

e .

R Coord1nates ct1v1t1es of an acadermc nature necessary )
' o toward achieying and maxntammg acc reditation by the New -
R : R Engla’hd Agsétiation of Colleges’ and’ Secondary Schools as
‘ s 3 w,ell £ state nd federal mgher edudatmn agenc1es

-

.l, i

. - 2. ._ Cooperates W1th other staff members in the preparauon of .
_ " publications for promotmn and 1nformat10n A" Y
N M Plans and execules the recrtutment program of the '
, Gollege R - . :




3

y— [P, P

THE DEAN OF THE FACULTY OF THEOLoéY " Sectian B. 4-.
. / ./ 1y . oL . ’ ) ) v .
Reports to the Pl‘;SldGl’lt o A K s ’ e
: ! ’ | a i L ' - ’

A RELA"‘IONSHIP WITH THE PRESIDENT

l._< _Serv g a my -mber of the Adm1n1strat1ve Staff and such

« - “other commxttees as requesﬁed by the Presldemt P
T - o A r. . ; .
. - 2. Recommends~to the~-Pre.,1dente based up0n recommendatlons

forwarded by the Faculty through the-Academic Senate, the
fe.~appou{tment of profess10na1 personnel for the School of

_ T»heology —_ ° .
. o3 "'Work’s ‘close’ly' with the P.’res.ide‘.rr,t in deter'mi_ning_,polioie s
. o 'beari-»ng npon the We;lfare]“of t‘he' F“'aculty. ,
NG 4s Represents the Preslden|t at professaonal and other meetmgs
\ o "upon request g . 1\ O }\\ , :
' \ 5.0 Reoommends to the Pro"hdent the 0 mrgof students quahfled
N s “ci receive the degree irom the Scnml of Theology o
u ‘. v . ' - L . . \ ', ."A‘. . x ,' - . -‘ . vA\‘v A ' ‘:‘a‘ . N { ‘ <
B. . RELA'.TIONSHIP WITH FACULTY - . .~ ", - ="
. : 1 .. Co R - : .
1. D1r cts, in confco\rruty with gcne~ral College” polxcy and .

phildsophy, and in fidelity to the doctrine ahd canon’s of the

. -+ Greek Orthodox Church, tho \nstructlonal program of’the

P ! ‘u?i‘."F‘aculty of T-,heol'ogy'._ : ‘ \ N . ;

ercises general overm ht of the curr1culum And, through-
:conferences, c,,lass contagts and other normal methods of

' evaluatlon, conducts contanual asse ssment of teachmg Lo

: effectwene ss.

. 8

Chalrfs the Curr1culum Commlttee of the Faculzy\ ais the
\aerson respons1ble for framlng the objectives of the

¢+ . curriculum, and- 1nterprets these obJectWes to the Fa.c_,.ulty{
4, Dxrects and assists the val;lous departments m deVeloplng
syllab1 for courses of i structlon o >

o

. 5. Recetves all ploposals for faculty travel and rec0mmen§ls, R
o SL’LbJeCt to budgetaly allowances, for fim'é approval by the _—
Presldent . { : o L.

6.~ - Superv1ses the academic cohtent of the catalog for\the o
School of. Theology a ass1sts in 1ts plblication: :

1

. B
P g - a - 8,

By . ’ o ' L . . y "
RC - i o /a
- o ; . sl . . T . R - . . [ s
A" e P e : ' L, iy . R o S b N .

Lo ° f o v . . o g L. i . . . ; s




' / Sl Coordmates act1v1t1es of an academ1c nature

. 2. /Un‘ﬁertakes, whenever posmb%e, such publif’ appearances and~
y v spea,li&ing engagements as will help 1nterpret the aims i\nd needs

- L R T

DEAN OF THE FACULTY OF THEOLOGY (continued)

! v | . .

c. RELATIQNSHIP WITH OTHER ADMINISTRATIVE STAFF

L o L
A Works closely with the Business Manager in prepafring the . -
budget for the School of Theology. PR R ./,,' ,
2 uMamtams constant contact w1th the Reglstrar to nsure effec- N

s clg.ss schedules in consultation w1tk} the Rog1str r.

- “for review and final approval of 7and1d‘ates fo
o Theology. ' o

.
/

o

' necessary’ toward
- . ach1ev1ng and ma1nta1n1ng accredited memb 'l“Shlp in. the Ameri-
[ © =~ ‘¢an, Assocla‘mon ‘of Theologmal Schools '

~rof the« School to the general pubhc A .
\Qutes the recruitment program of the College. ™/

!

{7

' Ot . v o
. o BN .
k




L)

A, RELAT]ONSHIP thH THE PRESIDENT ./ |

“ther comrmttocs as- rcquosted b)y the Pres1dent
. . _ :

n co perat1on with the Presidént and the Academic Deans,

:excrmses gen,el al supervu’:uox/t over all non1nstruct1ona1 SRR

student matters o ’ :

° .
- i

. N . o . '
‘-\,.& . . . . ) I-‘

;\

B.~ REL.PfTIONSHIP WITH ADMI TR TIVE AND ACADENHC PERSONNEL

1

1. Ma1nta1ns a close workmg\‘atmnshm w1th the Offme of thc R
- JSRagistrar and serves ex off),mo on the Admissions Commlttees y /
of Both sc't;lools Foo. - AR B

‘. ) @ - . . o f . »

2. Malnta,ms direct contact ‘with the Busmess Manager in
. .two principal areas concerning students: Qa) f1nahc1a1 aid; /
: (b) Co]flerge Work Study Program : . g

C o3 Works closely with thc Bu!slness Manager in rhatters .~ - G

S | _ '~ pertaining to pubhc and private aid to students espec1a.11y T |
in: the preparat1on of repdrts and pr oposals to the U.8. Ofﬁce :

. oy of Educat1on ‘and its State Commission. A S

Y ® o i . & L e ‘Z:.

- 40 Mamtams constant 11alson with the: Chaplamcy and 0 her A o
TR " " counseling and d1sc1p11nary bod1es of the College‘ wit " '
' ' " aim to.anticipating student needs rather than dea11ng W1th T
problems aft iy they ar7se : : ‘ S PREE

°
v

i-‘» s

5. .Chairs. the Dtsclphnarﬂlé\ommlttee* of the College and - 9 g .
malnta1ns all records A ' l o

_ o' 6 Prov1des ‘the Regastr r with such data as are pe1 tinent to } Lo [’1

s .~ <+ ~» . the maintenance of: complete and ac:curate flles on each K

: \) - student R o / o , . LI

1
{

3

"C RELATIONSHIP WITH THE STUDENT BODY

¥ <

T

l , Hasg general requ/nslblllty for prepar1ng and c1rcu1at1ng the
. Student Handbook, in consultatlon with adm1n1strat1ve and?
; academ1c staif. : :
o . : i N . ~ i - : "“ S L :
‘ 2. SuperV1ses attendance, other than class attendance, and o L
' B ' maxntams files on leaves of absence.- . | ~ R

< .
. 9 . N

A




DIRECTOR OF STUDENT LIFE (continuéd) 5-2
L3 '- Has sole responsibility f_or a,’p;)rdving'campus leaves.
o ‘ ‘*\ 4.  Has general re -,p0ns1b111ty for res1dent stuqegwm(fare I
cL IR a. _Makes roorn as mgnménts and rna.mtams‘. reCOrds
A ‘- ) : o re - -" .7- ) ) of keys . ! R 1?» \, R
b. Supervises distribution.of linens. || - T T
/ . ! _ c. _Ins\u'res.'cleavnlines_s‘ of 'resid_eane 'halzls. B 7

v

I
[ ! ~ K
' e

Has general overg/i’ghtvof gfuae £ ,life 6n/ca-mpu's:_

: S.up__érjyfi-/se s §-tudent -go-ve rn

. A

‘ ’ b. * Hefl‘s\Q;mal 1nterest\c1ubs 1n fu'
! o ‘a 1V1t1e S
. S raY, S e :

. cw. /1In consultatmn with- the- Instructor of Phy )

T » Education coordanates the inter- col}.egmt '/
. 1ntramura1 athletic programs of the CoLlega R
- : Lote - S /
- d. Insures that Student Act1v1ty fees are Fxpended oL

for student activities -and functions, coordmatmg -
the d1sp051t10n of such funds in c00perat10n Wl\_'hr" o
' student off1cors : S

.

Y

6. - Oversees: the oporatnon of the 1nf1rmary in closo c:oOp-

erat1on wrth the Coll'ege Phy51c1arn and mf1rmar1ans '
A absences for the Re/g1strar »
: 7. o Selects tralns an d1rect1y supervises the Res1dentAdV1sors, '
o def1n1ng thelr functions and recewmg thelr reports. S R

s . . . "

grar and the School Physmmn, the

N _ o 8. In consultation wmth the Regi‘

Staff and the two Fac ulties, devises and 1mp1ements approprlate

and’ continuing Students to
and .vocational character-

testlng program for both enterll
. help detern‘nne écademlc\, emotlon |
istics. S

., . N . _—
. . oy

. . I » P %
9. - Coordinates all programs of fina\n&-

. " a. .. Secures confidenti#l financiil statemen
o o B B S : ' S .

. . ) ‘A
‘parents é
z :




* .. f«"-‘ / .“»" , g ':f‘ ..
: ’ ¢ . ¢
- N \ ’ . i'/ R -
r DIREC TOR OF STUDENT LIFE  (continucd) ;
+ \ © . . j T h VL-, .( : \ : R e
\ L IR Of pphcants for student a1d and evaluates same o e

‘  b. In consultatxon w1th the Businesﬁs Manager Y
' detegrrmnes amounts and forms of a1d to, md1v1dua1, o
stude,g\ts e R , s T

& . .. ) ' PP Y

"¢, .On 'basis/df need approves applicants 'f'o't‘Céllege R -

Work Stady . and makes. job assignments; maintainsg B :
‘records of such work done. and transm1ts sarhe to S
*  the business offlce . - P o e e

..;»’.'""
/ .

1In consultatxon with-the Reglstrar and Academxc Dean o s
coordmates or1entat1on prpgrams for 1ncom1ng students

.0

) Is responsxble for: dxssemmatmg and 1nterpret1ng College
. rules to students. : ‘.

. . . J » ce L .
Lo . -, 3. B -~ -
Is reSponsxble Hor not1£y1ng students of action taken by any e
College committee affectxng the students stand'm the Ly
_College ; B L . - g\ B

e

- o

-l ¢ 1}
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{‘ZJE:REGISTRAR/ o e ~ Section B. 6

’ ' » '. - - BRY
€ por_ts 'to 'tb@ mP‘r\e‘s i,de nt.®

AL RFLATIONS‘HIP WI’lIITI{l PRE! ;TDI‘NI -

o j"; ) Serve':a on the’ Admlmstratwe Stalf and S“Ch other (,omm1tttes
N ~ . as the President rm\ay rf‘queot ) 2 S

2. Coordinates with the Presulent plans for recru1tment of new
students

s ' I -3, Keeps the Pres1dent 1nf01 med as-to enrollment prOJect10ns

' o _and all other factors pertment to the growth of the student
‘ body ’ . . , '_ ’

S 4. Providés regular rep01:ts related to academ1c standmg of
o ‘.':-students of both schools. o ,1

I

= . B.. RELATIONSHIP WITH ADMINISTRATIVL AN ACADEMIC PERSONNEL '

1th_ the Academic Dean§ ,
for admisqion i

o

1. Mamtal s close wouung relationship
in estab 1sh1ng and ma1nta1mng criteri

v | 2. - | 'Works d1rectly with the D1rector of S udent L1fe,, _exchanging
/ W’ ~guch data as are reqLured to maintain complete and orderly
T ~records on 1nd1v1dual students, _ G

3. Conv‘enes the Admlsswns Committeels of both schools and
/ B prov1des members w1th full docume tatlon on appl1c ants

4. . Mamtams close- liaison with the Busmess Manager an,d

the Bursar W1th 1espect to tu1t1on and other chargcs

5. ‘Ha’s the. general respons1b1l1ty for establ1sh1ng and 1mplement-
o 1ng procedlgrlas for the College Reg1stry

a. 4Makes up class schedules in consultatlon w1th the
‘ . Academlc Dean. .
v ST ' © e N

b, Officially registers all students,

. ¢

.\;Q .

- Sc. Mamtalns in safe keepmg and good order the academ1c
\ E L records of each student

/ d. Prov1des off1c1al tran9crlpts of academlc records in.

N o response to. proper requests from other Instltuuons
' B ~or students ' : :

-
-

2/74 .
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o

g/ 4{ Evaluates cred1ts tr ansferred by students from other

THE REGISTRAR AND DIRECTOR OF ADMISSIONS (contlnuod) B. 02

s S

6. Has ‘general responalblhty xor esrablxshlnry and carr) mg out
20N procedures for admlsslon of stucents: :

P
'

, : TN T
. a.. Ma1nta1ns contact with- secondary shools through *

- guidance counselors and other of‘f1ce s, makmg

b Provides interested persons with the ¢ alogue and !

» - other pertinent information about the Col‘ ge and its . -
pregram. , . ' )

c. Provides applicants with all necessary materials and
conducts correspondence through final- acceptance or
reJect1on

. _ e

"
- N 3
"\ . i ' ) . . [ | ‘ - ‘
C. \'\'\REL_A'TIONSHIP WITH STU\‘D.ENTS,;_ T L

\ ‘ . .

) - [}
\ - . Maintains regular office hours for student 1nterv1e\$vs to
prOV1de gu1dance\to the 1nd1V1dual student and keep h1rri
‘ - advised of his academlc standmg o T

Y

”

. > \
éﬁ' . Keeps careful Watch on student absences, both excused and .
‘ unexcused and alerts any student who is in dangcr of fa111ng

*\ a course or courses by reason of excegsive absenccs .
\ . . . . . Lo E . -
3}" . Provides dire.ction fOr students. in seek¥ng out faculty .
|
1
|
|

advisors and interpreting program rgquirements, etc.
Anticipates, insofar as possible, potential problems of
indi¥vidual students in meet1ng graduat1on requ1re§ments and
aclv1ses acco1d1ngly N

@

institutions to ‘détermine’ class1f1cat1on

, E/5 ’ Prepares reports of grades fol,low1ng each grad1ng per1od
.- and d1str1butes same -to all students . ‘ '

,_J




THE CHAPLAIN

R.epdfts to the .Pres‘ident' , o

\

A RFLATIONSHIP ‘WITH THE cz\MPU%; COMMUNLTY -
' "1. Is respomuble for the splritual life of the Sch 01 B

-2, Is respons1ble for the 11turg1ca1 life of the' schoo . ‘ L

'\ -  fent and Great Lent), to the beneﬁt of all the stud nts. -

i L o ! the students, toward the bettermeht of ‘the student'
S sp1r1tua1 life. . ) .

e \‘5. 1Is avallable for confess1on and sp1:r1tua1 counaehng\to
- \ all students on;»a day -to- day basis.
6.. Qo ordlnates the School's concern’ and obllgatzon fo the
. spiritual life of its students by assigmng a sp1r1tua1 father
to each Seminarian and all other students who express a

1

need for th1s service. , ' S

| .

AL A 7. Part1c1p&tes, as the representative of the Pres1dent in R
\ . ' all meetmgs ‘of the Staff and Faculty whl1ch deal with student T
~evaluations. In this capacity he evaluates the stude t from -
a‘_sp-iritu 1 point of vigw, and makes retommendatm s to
the propg\ personnel Tnd author1t1es i .

Kl




~ Section B., 8

R

Reports to the Presldenga the Academic‘Deans\. Vo | PR A
' ”IA A..': /
Coordma(tes and’ ubmlts to the President for 1nclus1qn in|the
- inst1tut10na1 budg t requests for acqu1S1t10n funds and fun s \'.
Recommend‘s 4to- t e Pres1dent for employment candidates l,’/or
e v - both professional land nonprdfessmnal pos1t1ons in the l1brlar ies
3 J . 5 .\,
']‘r""fw - 3. Assists the President in securing publ1c »and prwate fundsl v
¥ ‘ . ¥
S for enriching the collectmns s : \\ i»ﬂ
; o ' ' 4 . _r . L A
I S Malu,s per1od1c reports to the Premdent on l1brary use/ and "
R othe/f' related matters. .. ¢l 7 : ‘
- Prov1des research and consultatwe support to the Pres1de t
" 7in the planning of library £ac111t1es or the expansmn or modi-
‘”‘ X f1cat1on of ex1st1ng ones. ' . o A e

Prov1des supportlve documentatxon to the Preeudent in the
preparation of proposals for funding under the- Library
/ "\\ Resourcos Program of the Fedcral Government.. * -

L ' o /'
o : .

L ©

‘B. .R(ELATIONSHIP WITH ADMINISTRATIVE PERSONNEL \\
: 1. 'Prepares and submxtg to the ]‘iusuneqs Manager reports on the
cond1t1on and needs: oi the physlcal fac1l1t1es 6f the llbrary in |
aﬁt1c1pat1on of budge‘r Ibreparatmn

n .
W0 . . . . S

Ce el T 20 Subm1t9 to the Busmesp Manager requests for emergency re=
' L pa1rs and servicess ' : > SN .
1 . . o ",F . )
. n - N J . . 3
- o 3. W\orks w1th the D1rector of gtudent L1fe in enl1st1ng stuc]ent llbrary
’ a$s1stants under the College work study Program
! ' 4, Wl)rks Wlth the D1rector of Development an._)nformatmn Services
/ .
4 -~ =~ - . by providing aoc\ss to archival matcr1als,.ass1st1ng in the acqui-,
L wition of audm- lsuals\, \etc
/,/ i}\- L . [ ,' A \\,\. . . ) ;
. { < . - / v
A 5 Provides counsel and direct as\mr?tan‘,e in the operatmn of -
i e " of the College boorastoze S ' s

/ : o . - P
. : v., 5 )

‘;'Ha"s pverall reaponsibility for the prlogra'rn and Oporaf'irm of .
the libraries and supervises the ascnstant l.lblatl ians and
clerical staff :

. . \ . . ¢
- - " . ;. :
. . X i
r Y
. - . i
’
!

-
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et 27 0

” 4 _
A‘ A(. ﬂ
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N *RELATIONSHIP\WI‘I‘H ACADEMIE _lERSONNEL R N
‘Av~ 1.0 Consults W1th the Deans of the Facu1t1es in the formatxon of
e ki their respective L1brary Corn.m1ttees and cha.1rs.thfé meetmgs o
K and d1rects the concern"s of such comm1ttees : 3 -
. . 2'. In con;sultat&mn with the. A.cadem1c Dveaﬁs,/and Department S
- Chairmen. coord1nates the purchase of boozcs other than ' R
o . textbooks ~ : ’
o -3, Submxts to the Academic Deans pe 1‘10d1c analyscs of the neéds
Sl # - of ‘the 11brar1es as viewed by hxmsclf e. g Journal__s, rcfer-
- . : ence works, etc 0" S .
. « Ly ) . “ R
* 4. ," Attends meetxngs of Dv)artment Cha1rmen on 1nV1tat1on of
[ the appropr1ate Dcan - I _ X
E 5. Attends all fachlty meetmgs W1th full ﬂaculty standmg
6. Not1f1es faculty members of tne rece1pt of- n&\\omcs and
) o otner 11brary resources. : ‘
P T A a -
‘;‘ W . | .4." o » . . . . _,/. . .{’ l\ -
D RELA’EI’ONSHIP *WI'_I‘H THE STUDENT' B’_ODY ‘
. Col ,'Encourages thc,"pl OdU‘CtIVL. use of thc libraries. »;,by mcu‘
A .. ing’ a pleasant and purpc)sclul atmosphere T
e U _‘@. .
A otaL Protects ‘the 1ntegr1ty of the co]lec‘trqns‘by exactmg \rxgllant
S oo aso1stants in the c1rcu1at1on ‘of b OL\S“ -
L 53%, . fExerc1oe _"xtreme care in the. matter of referenccawsorr\ 0
A ,leavxng t eir 1mmed.1ate loca\\1on ‘ L .
| EEVE T A X £ . I )
- e S t{ ) s : Yoot T
T EBe RELATIONSHIP WITH 'I‘HE LAY PUBLIC AND \bUTSIDE ALENC]ES
' . : 7 jMa@mtams“memberskup in profess1ona1 as soc1at1ons"‘and '
] ’ _}:;."whenever possible,. attends conferences of s\‘ch boches as” _
N the American. Theologmal J_,xbranans(\ v s 7 o ,
: I\/Lamtam‘s v1g11anco W1t'h rcspect to accred1tat1on standards' ‘
LU pfor libraries and calls attention of appropnatov Collcge
S offxcers to area§ of weakness. - o g
‘L.’.\\K. .\' ' L . R A . T_q R \ . . . _.\-_, ~_’ \ ) ) ]
: “. 3. Ac1<now°ledgcs and evaluates all direct g1fts t‘o the hbrarxesf.' :
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N . . N 3 1 . .
~ : ~

Promdes 1mt1at1Ve in mountmg and prosecutmg fund raxsmg
effqrts in behalf of- the 11brar1es. o CL
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Sectmn B 9

NT AND INFORMATION SERVIC ES

+ kY

5, -At the d1rect1,_o-_n of th Pres1de?: 5 undertakes pubhc appear-
C 'ar"rces to help«_,in pret the aimg and rieeds of the 1nst1tut10n

6. As requested by the resident, .¢c ord1nates spec1al e ents
' v of the College, e. g banquets benefits, lectures, c‘;n—
_ vocatmns, exh1b1tlo s, w1th emph» sis .on the publicit value .
O of such events. : "

7. ’In comns ultation w1th
L calendar of events foir the acaderm(' year and d1ssem1nates o

\\\' S B gard1ng such eve;,lints. : .
——— ) - .‘ . / . \‘{‘ - . - (,. - N
8. Goordlnates ang e calendar celebratwns pertinent.

BN - / to the. cultural ’%ocml and ducat1onal prog\ram of the 1nst1tu- :

- \

tion. | N \]

e

\\\ E . : ] p )
o ;Q T ~9‘.‘ ‘ ‘Dire¢ s the Volunteer servies and schedules for cqmpre-
T ‘ N hensweripubllc ¥§r\elat1ons programs L , / ) 1
: .::*z R e R '

' and coord1nates these wath ubl1c news med1a

R 3 Reéeives, as requested,‘\ visi rs to the c'ampus and arranges
9. tours of:its facilities. > .. " . ' SR

toa

g .

‘-A. - ELA'I'IONSHIP WITH THE PRESIDENT S
v s . N -
AR T Serves as a member of the Adm1n1st1‘at1ve Staff and such R
: " other comm1ttees as requested by the President. - ‘ / o
2., .In cons'ultation with the President, sets out a compre- :
o R hensive schedile of new fund raising programs to meet ;
; " the financial requirements of the institution. "
3.  Seeks publlc and pr1vate fu.nds for advancmg the obJectwes
¢ .~ . of the 1nst1tut1on o : : -
/iJ L
_ , , : o s
4, - Malnta:vns ongo1ng fund ra1s1ng progr ms’ and makes recom-
mendatJ,ons accord1ng1y, N <
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Sectmn B 9 2

DIB,EC'I‘OR OF DEVELOPMENT AND INFORMATION SERVIC ES jContl.nued)

3

RELA’I‘IONSHIP WITH ADMINISTR.ATIVE AND ACADEM.IC PERSONNEL

te

I. _t" Ma1 ins close contactxiw1th the off1ces of the Acadermc '*,. e
Dea w;th a v1ew to assﬂstmg in recruitment efforts.;

i 2 Ma1nta1ns close contact vv1th the off1ces of the Reglstrar ' L
. and-Director of Student Life w11th a v1ew to reportmg news-

’ R Worthy 1tems concern1ng students, ) v
. » : : " a '
) ) 3, ‘ Is alért to the publi c1ty value of acuons taken at meetmgs of
- - the Executlve Committee and the Board of Trustees . clearmg
LN for d1ssem1na.t10n as 1nd1cated above.” . .. - CUN v e
D : 4, ¢ Follows closeky the scholarly and professmnal act1v1t1es of N .
T - faculty members and develops press art1cles in, such a ma.nner
T as to reflect credit of the college o e ¥
) \4 . 5. Personally’ observes academ1c, athlet1c and cultural events.
T~ nd rep ts such to the press : "\ o
o _ \-1.6."- E Ma}ntams a complete file of 1 photographs and other graphlc
._—/ “ o ma/ena,ls as a commo'n resource to the College.b o

e . B LI

c. R_"ELA".I‘IONSHIP W.I.-’I‘H ‘sTUﬁENTs |

. -\\71. _Strlves to ma1nta1n close co;;tact{ vvlth spec1al interest’ groups !
s " . campus and Student Council with a view to reportmg matters of

Lnterest to the total College commumty e :
i . I S . ' \'0 T :
_ \ N2, Ass1st in thLe preparatmn and publ1cat'on of student p“ubl1cat10ns S
i \1 -~ and is a’ perma.nent representatwe of the Pres1dent on the '
_ R Pubhcatmns Board - ~ :

\\ D. RELATLONSHIP WITH i LA”Y PUBLIC

- T el \i : ' ‘ " ’
R T | Ma1nta1n an Ofﬁce oﬂ Informatmn Serv1ces to= whlchlnquzrnes .
“:J,f_:-\w -~ - ofa ge‘neral nature may be d1rected _ o '
. . { ' DN
| \ 2, Develop the best posslble rela\gmns w1th the news mecha by means

. of direct contact pre*ss conferences as approved by the Presldent: .
and qual1ty releases - _ , _

@,

3, Insure frequent contact between the College and 1ts var1ous close ; :f"“-:‘ "
T 1mportant publms through d1str1but1on of such pubhcatmns to- o

3
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ERIC

B A ruitex: provided by ERIC

- e .
Section B, 10 .
- ] '
LATIONSHIP WITH THE BUSINESS MANAGER. ATION eyt
Provrdes the Dean wtlh all mformahon requ1red 1nw¢h¢ :
. preparatron of regular f1nanc1a1 reports ‘ :
2. Maintains aLkb%oks of a'ccounts‘and o;cher fiscal records in
(: accobrdance with normal practlce and as d1rected by the - -
. Dean. . . .
3, Plac es income in deposltorles and Wlthda-aws funds under
. authorization of the Business Manager, making payment
L by check of dmounts due, or payment in ¢ash under 11m1ta- o
. :t1ons of the petty Cash pohcy S T
g . . A.v‘lkl‘n’ ‘ . . N "_ : “‘. ‘ . V..\
) .o Py e ’ ' i B . ’ - B
B. GENEBAL‘ RE’SPONSIBILITIES S ; R
1. Dlstrlbutes payroll in accordance escribed pro-
cedures Lo : : l “ ,
V 2.. : 'i?re.paﬁ'g s\.ré.pobrts as requi_re by the Internal Revénue b
.. ?‘"S,erviceand other"a'gencies. : " :
4 . ’ *
1‘ “‘,:_,
; 3 Prepares regular f1nanc1a1 tatements oi”mc ome and
expenses as well as statern nts coverlng spec1al pro;ects
oY funds as requ1red o “
¢ 4. G}ollects student: feevs and maLnt/alns records of studc,nt
- aCCouan __ . , \
- B ~oTe ; AR
. N . . g a8 . \
- PR Prepagr s all purchasc orders when su[pported
%Pns 1gned by authorl d- ersonnel P
) 8 ‘ f" o ' oy ‘ : ’ o
b Processes aCcounts» paydble prowdmg ver1f1cat1on of
p%ce and: sat1siactgry déilm‘,‘ ) .
® author1zed s1gnature in payrnent of samg. :
7. - ) Prepa'res and,provi‘de all rnforrnatmmand documomﬁ’ahon . "}
o - as may be requ1rcd by appomted audxtors & Ly *
. a W El
» S » & b , .
ks '\. - N ‘ v l ):
- E . » \ ‘ - .
~ o : o i 2 2/7 .
.~ J‘ .:‘ . o 2 - -
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© . VACATIONS AND HOLIDAYS. - - oL sdction B

A. GENERAL VACATION POLICY  *° ' .
’ » Requests for vacahon pcrlods abe cnanneled through the office o'-l : —
T - the Dean of Adr’mmstratxon who also hasg respon51b‘111ty for coordmat-
.ing vacation absences so as not toimpair the orderly. functxon of the
"1nst1tut1on . T A 1 "’
. Generally speaklng nonprofess1onal personnel have. two we@ks of
Vacatlon annually- after. #Hne full year of service; three weeks’ annually
" after two full years' “of gervice as of June 30. . . . ‘ o ,
. s . ' N 01 - ' N ’ ‘
Vacation t1m5: 1sw<,:*a1culated more spemﬁcally 1n accordanc,e thh '
the following rules o L e '

L 1. Dur:mg the f1rst two years of employment vacat1on tinte {'_*."\‘\1*‘“‘.‘ .

‘ ) accrues at the rate of 5/6. oka working day for each month >” -
' e . of service. Thereafter, vacatlon tzme accrues at the ‘rate T
" of 1'and l/4 clays per month of. ser‘wce L RS f(\)
. Any fraction equal to "Y"r'e'xce\\e'ding 1/2 c\la'yffis‘cons‘i(dere'd. :
. a full da,y “ . . ) L - —- _A‘;
v Any‘ fracticn r‘epresent\in\ less'than,,l‘/?,_ day is not ooz\sldered.
- An employee engaged on o oefore ‘the l5th of the ‘month is. °
credlted w1th a full month's serv1ce for that month
2. Vacatio_r}/time accrues from,..July -lft-h’rough June»30.
' 3 - An employee who has served less than three months as of
,June 30, is not e‘ntltled to vacatmn time m thact year.
4. 'The normal gacatlon per1od is irom June }f to Laaor Dav
’ .Vacation time must be used durmg the cdrre:nt calenmdar
; ‘ year unless in the' ]udgmeut of’ the Pre51dent or the D(.an TN
Lo = . of Administration postponement’iwﬂl serve the 1nteresfs 54 :
' " of the College B ) " .
"o " B L :
5. 'l%a‘yment of salary will not e authorized in liew of vacatioriz» % ©
- - /' ' ' -~ Y Y ‘ _s.’,’ . . D»J‘. o SO o
6. . -NVacation time may.mnot be used in _adv'ance... _ R
N Cn ‘ ”‘- C 3"“ K ' ‘. oo, - -Q ot v " }L’){if o, .
7. - Vacations will be, planned to msure nor'mal flow of‘Work Lt '
.o ‘however, department he'ads will make every effort to ac-

'commodate employees Length of serv1ce olten will serve O
- as the most eqmtarle means of assu’.{mng prlor1ty in the
~event of c0nf11ct in the choice of vacatlon periods

.’ N > . . .

S 03 T - Bleg

n

R - X EE

3 . . .’"‘ . . ) . -
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VAC ATIONS AND HOLIDAYS W

)

-
o

A

"B, “VACA'I‘IONS OF SENJQ -OFFICERS

Smoypays .

! ./ Decoration bay I R o ' fi

AS
R N R e,
- -+

‘ontinued )

W
=
e

t

o

PO YU

First echelon drmmstratwe personnel are entltled to mur (4)
weeks vacation each year starting with. anmversary of the
contract. This apphes to the f'ollowmg

a. . "‘Pre51dent

b. b Dean of Adﬂmirlisfrati*on o L ae

“c. ., Deans of the Faculties.’ | .
"d! ' '‘Dean of Students. - ,/ x ; o A
/ s e .' \\v . Ny /" L o . fé’

. €. . Registrar-Director of Admissions ,

* -
©

£, 'Libra-r-ia’i%l

. Vacatmns normally will- be taken durmg the per1od outlmo\d

above; however, eXceptions.may be made w1th the consent

) ] L ..
Vacations are not cumulative. ~

“

P e . : e

C)ollege of£1ces w111 e closed on recogmzed Iega] hohday,,s

9 -t

as observed in the Commonweal h of Massachuse(zts, spem-
-£1ca11y the followmg' o / ST

NewYearsDay s L o
Washmgton s er\thday\ e T

P : o . . L
LT - «

= of the Pres1dent o _ e L, b‘i';_ '

' Independence Day o T . T o)

.Labor Day
‘ Veterans -Day ,
Thanksgwmg Day . T
Chr;,stmas o . RO ; |
Good Friday (ha[r -day,” accordmg to 1ndIV1dua1 employee s -
g R

e

. o 5 }

Days listed in the Gollege calendar as' school hohdays are not

nex:essarﬂy observed as hokidays oy staff. R e
s 8/69
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VACA'I‘IONS AND HOLIDAYS (continued) et B3

' ’ ‘ - . . .

’

College ofﬁces w111 close at 1: 00 P. M on any w0rk1ng day
1mmed1ately precedmg Chr1stmas ‘and New Year s Day.

1 b
A »

When Christmas and New 'Year\'s Day occur. on a Txiesd Y, th-e
. preceding Monday will be observed as a- holxday except ffor -

essentiah services. The precedmg Friday in each case will>»’
be a full working day. When Christmas and New Year's Day

‘occur on a Thursday, the ollowmg Frlday‘(mll be a hohday

except for essent1a1 serv1c 'S,




g vk T B ' \ o
L \ " . L N

"During the first year of employment full-time

L .personnel will eanp sick; leave at the rate of 1/27,
i - "’ vday for each full ‘month. of service; thereafte , at’
, ~ “the rate of one (1) day fbx each- full month of ers .

’»&. ¢ " . vice, cumilative tiﬁ:no: are than 54 workin \ays“
. s . CAN

”2 \f In cases of extended‘ 51ck 1&
AU ¥ ‘may be réquired. :

‘w

' | 3. dcntal treatment
, e : 1s~charged to sick leavey howevcr, edical ex-
RN aminations required by the College T
- \ e charged to the employee/s accrued leave. )
R _‘4.‘ No- payment will be of ao fOr urrﬁd swk eave. L
AT | o
SN 2 Terminating employees wil N
P - ~“extra pay for unused ‘sick le \ve
N ) s S §

a7

SubJect to approval by the: Premden or Dean of
\Administr atlon, an employee m y bt, lranﬁed ) .
- '.o «(2) days' leavse withoutsloss_of gay\n tbe evz%n't PN
, ~* of\serious 1l\noss of a membhgr of the it ncdx«ite .
oo - family, such time to'be deducted from the cmw(

' ' .,ployee '8 regula e;ck leave,. o L

Immed1ate faml.ly in\ this 1nstance is *nterpr/t’

to, mean: wife, dhusban, ch11d,) father mother, \

" " sister or %rothivof the employee, or 6 er relative \
living regularly within the employee s imk ed1ate ‘
househosld. = ° -~ ., : : -

0 N : . ' 4 ~
+ M . N \
w:;, Ny . ,i‘
N \ . ’ . o
LS ) . ] 8/69
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' . | LEAVES OF ABSENCE (continued) "‘\\ A B2

\ D] BEREAVEMENT LEAVE = S

\ 1., Bereavement leavé, up to three’(3) days’ Rer oCCurrence
R —_— will be allowed thhout loss of pay for death in the immed- . - .
N iate family., S R L SR
1‘» : o T . V':v‘ \ . ) . - o .
VR 2, ‘Immedxate famxly in th15 instance is t‘)rnterpretecl to mean .
T mother, mother in-law, father, father- 1n-1aw, épouse, son, | :
~ daughter, brother or, mster of the emp,loyee, or oth\er relative -~ .
. living regularly within the employee s meedlate hoﬁqehold R
. 3. . Bereavement leave of two (2 days per occurrence W111 b\e
Coe ~, - ,allowed W1thout Joss’of pay in the event of the death of one m;

e : . - the following members. of the employee's family: s.xster—-m- \ .
N "-"law brother-in- law, da\ughter in-law, son-in-law, grand- =\
LR 'father, grandmother or grandchdd S B -

- E, 'L_;EA\'/EE'FOR REQUIREb GOURT APPEAR'ANCE.‘,-
. No deducnons w111 be made for any emponee ordered to o '. ” '
7 - ' appear in court-as a thness (personal busxness excluded) )
B A or to sei've as ‘a Juror S S \ b ,
. F. LEAVE FOR PERSON,AL_DR BUSINESS REASONS R SR
R K An employée whd Lsabsent ﬂor personal benefit w111 be» |
. ' subject to loss of salary for each day s absence., Such
e absence must be approwed in advance by the Pres1dent S
N S or the Dean of A»dmrmstratmn. N T
¢ \\.\ .,.’ .'::}-:;\ ¥ "“SV : ¢ .:‘ -.)‘); | ' . v "
, N ’ ? fr" S .
;\{ . . ";‘1 *; N
- i;_ulllb’ B : ; |
) ,.’ Y o ‘
R -
o : ot }I'
% .




. ‘x’ _ transportation, but in no case will addltlonal expe\xei

N o 7 |
/ AN Reservatlons and ticket purchases normally" wlll be made 5

.

REIMBURSEMENT FOR TRAVEL~, = . . SectionB.
A CAR ALLOWANQE B \.~ P

. o /
\\ : '. "i> . .
Admmxatratfw\ p:-rsonnol usmg lh‘%xr porsonal mltomol)ﬂv

on College business, with prior approval of the Doan of -
Admlmstratxon%re reimbyrsed-at the rate of , 09¢ per -

' mile Payment 1\11 be ma&e against vouchers approved by‘.
co - .the College .- S ‘ : e Lo
B, OUT oF DISTRICT TRAVEL .. o,

'. 1.-' Out of district travel by peraoQal automoblle will (/
reimbursed atthe rate of 08¢ per mi le under the foregoi.ng
, ~conditions. S . N IR

- ) B} !

2. ) Travel to distant pomts will be” relmbﬁs\ed on the basis j
. ~of coach/economy air fares plus cost of premwm for s, '

flight insurance. Personnel may elect other’ ‘means of

be pald because of the selectxon of an alternate conv yance
: - IR . ; I.. U ‘ ) \. <l

30 Personnel planmng to travel by commerc1a1 transporta on’
w111 obtaln from the Bursar a travel ta,x exemptlon certi

¢

by the College directly on 1ts account.

cate.




KRR ' public effice, the employee f. the - Collo%lgt confme the o .
SR acthuc ; incidént to such men rghip tois own time and. -~

TN S outsld?w;mp]oyment or actht*ebrwhu K will in'any way 111terferen

L umty N
Coe. Y actil ities. However, boforc an crnployee ‘accepts” an-appoint ;'

OUTSIDE ACTIVITIES oo o . 'S‘éq'tio‘ri 8./

No\member Qf the College: admxrnstrauon may engag,e in any

“with his abxluy to carry out his agsigned duties, Perm]abton off
“the Peamident rmmi be obtained before ane mplnycu accepts outf

side employmont dux\u@,\a\ly penod when he is asaocxatocl thb/
the College. .

t

to take, or"

faklng, a stand on any po{11t1ca1 issue, and to

! 2 any issue or, candidate, Such agt1V1t1es

we v »ZL‘\,{ must b'e onducted on the empl e's own time and -

away from fne~m1 e s of the Collﬂge. \The\employee is ex-

xerciss d17:crct10n g show that he is .

-ac 'ng imhis capdr&t\y@q a private cui/en’so Js not to bring o]
' c1ty Mo the. COll( ge. - F

\1\\‘ y‘

ACCF‘PTANCF' F MEMBERSHIP 76 PUBLIC OFncL,, BOARDS | R
OR COMMITTE . : ' Sectlon B 6

P L . . . . . P .

v -‘The B/e)ard of. .r‘ustees"‘ah'd the Administration rec ognize\th:e S N
| righKof-any employce of ‘Hellenic College .to engage in comn
'ment to a. puohc bo rd or comrmttce, or stands for election to )
. .any public office,.. .approval must be sought from ‘the Pres1dent s
©_of the College.- % - . VTN Co

bo

’ .Once appointed to a pubh bOFUd or committee, ‘or elected to

. away from the p{emmcs ‘of’the Collegr. The: emplf)yc-c will ,ex-. o
Verscu:e rcasonablf‘ caré to ghow that he is ?.|(”‘tln{.' in his c‘apacuy o
as.a. prwate c1t1zen so as ngt, to brm;, unfavorablt pubhc;ty to s

_the Col cg I e : _ o oY

v




| PYA R T, T HREE.
i}‘ . lj/ - . .‘7 r " . o ~‘ ‘ \ B
. ACADEMIC °CPERSONNEL" "~ '

1

e O o R e I arey

an inidividual contractual as well as a profe ssfional relatronshlp wrth
. the Administration of the institution and its Bpard of Trusteés which
b8 its{inghest governing authority. The following pages are intended

\\ ) . - S e

to  make clear to the academic personnel of the College its rights and™
prer/ogatwes as well a8 1ts responSLbLhtxes , o S LY A
4 . . - o ¢ P s."_ o
L ;the polrcy of the College to engage professronal personnel prl- .
- y with a view to the contribution the individual can make toward. ... " o
msu:l,‘ ng excellence in. Lts mstructxonal program Candrdates will be o
_ cademic preparation, experience, recom- - oy
' ,ns and Judgments of competent peers, personality an; other S
pertment factors and without regard to sex, race, color or c,,, ced, - S
¢ '» . PR ’ - . » " -
‘\ L . R ' . l . " . o r N o - ’ A : t . .
.+ APPOINTMENT S LT W . Sgctibn.C. 1 i
. . . , - - . c L | ,./ . o P ) . ‘. ..l ;7'
- e . S, . R S __-:»0_:,.
Propedures\governing'the zlppmnt ent of faCulty dre stated in filte o
‘detail in' Appendix I of thrs manu '""The Academic Senate" i also m o 0/, an
Part One- SectLon A 3. They re here summarmed' S LT .
L Candldates forfzfppf)mtment are mtervrewed whenev'er possxble ’ ' . ]
’ _ .on campus by the @ha%rman of the Department mvolved,/ he
Academic Sengte (or a committee of the Send teat the dlscretLon
, 0, ofits. chai¥ an); -the Dean of the approprrate{frﬁaculty, and the ¢ .
"~ v . _President6f the College, in, that order.. Merﬂbers 8f the! Depart* e o
- k\vﬁent C/zr{cerned may also, be gwe the opportumty to meet and
2 / confer\thh candrdates \,.. R : . )
/ ' ‘2.”/‘ Candldates under serious con,slderatlon w111 be e#pected _ .
T subrr;it complete cred,entxals consrstmgz, as the mlmmum o N
' " the fol‘lowm e . R P A CAe T ‘s
) g : T & ’ ‘ : ISR g
a. 'Up-to=date curriculum vitae  , ‘ T : L -
¥ R Ty _ . " g G
b. " Plaéeme'nt’ files from thecan,dldate’s graduate-school s ) ‘l, :
. 4, .
[ Three letters of rec’ommenda;tlon 1from competent ‘ e
peers or supenors . S R B 8/69 3
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When the Premdent and Dean’ of Faculty have agreed to
’ recommend a cand1dahe to the Board of Trustees for
appo1ntment
two copies of a contract
will be presented to thé applxcant The contract Wlll(
bear the folloW1 L '

e contract the appomtment is f1rm anc requb 5
only to be endorsed by the full Bo,ard of Tr stees a.t

powep toact in 1ts behalf

1n tfa
g 9 ,. . v..‘“»/ S /‘ B ) P

‘_nd terr‘mmates automatmally unless renewed

- . "",' 1‘ . . . Q, -

a N P

%

and have secured approval -of the Person-~
" pel Com.mwtee of the ‘Board,

:

) L
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'CLASSIFICATION OF ACAD,EMIC’ ERSO-I,\}‘N'EL B ‘Seetio'n c.2.

1.. LE&T RE : This des1gnat1on normally apphes to part-
t1me member "of the Fac ulty who, while. enJoymg fac ulty |
3 standlng, have not yet been class1f1ed as to rank, S A

8 - ’ '
27 INSTR'UC TOR Individual pOssessing ‘at l'east the o’
- . Bachelor's degree with gome advanced standing
L toward the Master's degree.: Teach1ng or related - _
; ' »exper1ence .may be considered in 11eu of the Master CR
g degree. : : _— _ S
‘ 3L ASSISTANT PROFESSOR. Ind1v1dua1 possessing at .
et o least the Master's degree,’ or its-equivalent;’ w1th a
‘ I major in the subject field a551g ed.  If lacklng
. - A‘,,Ph D., evidence usually W111 be’ requ1red of. ats ast
o ) _ fifteen (15) semester hours of work completegi toward
: " the doctorate, or lengthy teac}nng exper1enc*e,\\or bt
unus ual qua11f1cat1ons in the subJect f1e1d :

-

.\ i

. Ph:D. degree or its equivalént in the sub_]ect fiefd
“plus at least five (5) years: of teachmg expefienceat o
- - the cdllege level. Consp1cuous ‘scholarly h1evement
’ s - - Or s&ngglar effectiveness as a teacher smay’ 1n\certa1n
- . E 'Tnstances “be cons1dered in'lieu q)f the earned doctorate
. ‘ j ;o f { if ‘work 15 under way toward zghat degre}e '

4. ASSOCIATE PROFF‘SSOR Ind1v1dua1 posses‘mng fhe

& - ' 5. //PROFESSOR Indnzdual normallty possessmg the Ph D.
D . - .degree.in the ‘subjectyfield, or'its equivalent, and dem-
S S oo.,ns'tratm‘g“exceptmnal scholarly achtevement -This
.. 7. 7 rank presupposes lengthy teaching. exper1ence and dem-, '

’ -{/-onstrated qlia11t1es of: academ1c 1eadersh1p e,
: S o . "
o 6., | EQUIVALENCYEOF DEGREES In. clrtam 1nstances,
: . as in the apphed arts, the equlvalent of the doctorate
. may be accéptable Generally in matters ‘of degree »
- " equivalency, determination (mll be made by a c¢ '

o - S ) m1ttefe of the Faculw const1ﬂuted as prIOWS
s The Dean of the Facull.lty (Cham'man) B S
Lo . ' The Chalrman of ther Department 1nvolved / e
' R S S Tvsio faculty member(s of the rank of Assoc1ate SR
SR _ : L "~ Professor or ]Professor, élected by’ the o '
. - | ‘ y full-time fac ullty of the1r respectlve
e - e departments .

.
L 4

e

)




' \\ SR I \ VLo
. - fb v~ n.j“ectmn C. 3f -
T C With a view to reward1ng excellence in. teach1ng and leaderw' ¢ J
\ sh1p through orderl’;r advancement in rank and the grant1ng of ! I ': : P ;'
v \tEnu,re, and to encourage ‘the mo'st effectlve teaching, the * - ‘;\ ' !
3 . College recognizes certain criteria for evaluatmg faculty. Sk Cowe
; Gencrally spe’akmg these arer. . - . - . T T o \ R ) L
.‘a*’. .~.teac-h1 g effe‘ctwenes}s o - : S o
b. perso ality"aﬁd ,c_,hai;i'aeter ) . ' . S
L S ‘ . T . ' SRR
_ c. ev1dence of advancement by earned degrees or scholarly 4 _ B
G . w@rk ~ i ' T . I
o d. ' counseling skill o ' RS
e, willingness to assume; :'d\othez.‘ dut1es — T_, '
-f. "compat1b1]1ty W1th the-cobJectwes of the College '
. PR . ! ‘
A\ ) . ’ The Dean of the Faculty w11I aewop Instrucuon Rat1ng o S
) " Sheets for the convehience .of ‘'all teaching perso nel, thougb. ST P
tenured members may make use of them on a volu « LT e
. ~ Yool LR
, . \".. ;’A I . R
o Members of the Faculty are required to em| loy the rating | \',,' , R
o forms in each of then' clagses. The forms no mal’ly are distgib- .. . . .
PR uted by the Dean at the flnal exammatmn per1o@l Results are'to o )
- . ‘be .made known only to the nd1v1du,a1 1nstructor, donclusmn_” SN
'~ thus drawn assist the 1nstﬁbctor in evaluat1ng his work and mi y S P
be' used for, purposes of promotlon and teamure. Eval t1on B ! A ' TR
procedures apply also to adJunct and assocxate faculty. - we |t
. : : ! n
L PR‘OM@TION o o A~
" . o ) PR " :
‘ P nc1p1es governmi\promotmn re sef forth in the Appendrx b I U
is part of the Handbook, entitled "The Acade“rmc Senate" \\ D R
(L/ T f'e"'”_ are recap1tulated here as follows ' e
’ . Rz\ . . '.\.“./!.,
: o +1.. Each fac ulty member should’ have h1s Servme\s s N
. L. per1od1ca11y ‘and competentl evaluated zaccord‘\g o T
3 a ' to established criteria in order that mer1t or d R
e demerit may be recotnized and appropr1ate o
: . recommenda’tmns made : * N SR
4-‘. “:’ \\ ' B v ‘
_\\ ,\, _ \ :
. \‘!‘ .\-'""-\‘;";
. 214 Y
Coe \c\‘./
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EVALUATION, PROMOTION,

.‘! ;‘“ X 4/

TENURE (continuéd)

: ’\, E

AP

5. RRSE w0

, 3'. . EVery tenurc,d £acul\ty member below the rank of . RS
: 'Professor shall have hig gervices, evaluated at o UL e
~least every three years with “a; v1ew to hzs pro- TR
motlon.. : - S LA

" RSNV
v

Any fac ulty rnember may ats any t1me réquest the _ : v
Academm Senate to evaluate ‘his’ services' w1th a . Lo
" view to promotlon. R PR : R
: ) ’ P L b\\ S . .
-5, Recommendatlons of the Senate are: forwarded to
" .the approprlate Aoademlc Dean for. trangmlssmn,.v_ v
. with his recommendatlons, to thie Prés1dent of - TR
the College._ o \\ o SOV P
The Pres1dent w:.ll forward hm\ re\ommendatmns N
to’the Personnel Cominittee of the Executive
. Committee. i 'I‘he actlon of the Board of Trustees

ris concluswe. T e

"J

N dures and to help msure the 1ntegr1ty of the
. process..y_,‘q:_; U ERCEERE

. Promotlon of AdJunct Facult follow’s the same . s
‘ pr1nc1ples sét forth above. ‘In the case of Adjunct oo A
A . L members, 24 hours of part tlme teaching are con-, : ; '
R : sldered the equlvalent of one year of serxﬁce.A ,‘ . S

, . - . o
e . 1:) . . . .

‘ In calculatlng teachlng experlenCe, professrronal
-experience: closely parallel to teaching may be
L ~accepted as equ1va1ent at the rate of two years of

" . .such* rofessional work for one year of teaching "
i ’ experl nce, ‘toa max1mum of ee years in each
rank. 7 : T ; ,
s TENURE ' . h
AL Gen'e-raI"Statement on"T~en~ured A pointmentsf/ o, !
Ve ’ : T S : o o AR .
. Durlng a perlod of telm appomtments of not more than seven' : "' .
R . years, a regular full-tirhe member of the Faculty must be con- |

'51dered fpr tenure. A S R , Lo et

B i

- . i“ - n' /' ,\ s A . F:‘n'_
14 - o T "2__'/_74 4 _
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TENURE (contmued)

o . . . . . . a0 o o
el A tenured &ppomtment means ah appﬁmntment of an* in~ - IR
. . definite duration up to the time the faculty member reaches - '
the age of sixty five. "At the d1scre*t10n of the. Executwe
e ,Commﬂ:tee of the House of Trustees and the recom}nendatmn
~of the President of the. flellehic- College, such tenured. ap-"
' ’pointments may be ¢xtended for anotherg term of five ,year‘s R
. f,y;'beyong sixty f1ve S e T R

LY .,

o Tenu}ed appomtments are . intended to safeguard ‘academm o v
o ;"f(freedom and"aassure the’ holders thfat they cannot be subJect L IR
' ~ to arb1trary 1s\m1ssa1 o . . A S ” Ce e
A - In general tenur ] appomtments may be termmated and \
AT _the policies govermng “such tenured appo1ntments may be : :
l, I ‘.; suspended only because ‘é\ L y g R
LN {l N (a) Adequate cause and only after the fu1f1llment of R
ot o ‘clearly stated procedures for hearmg and Judgment

(b) El1minat1on of curricula'. o
&

e R (c) Re*tren(:hment due tg the 1ack of student enrollment
o - " and flnancial adversltY

Y

"
ko

: Loss. (’)f tenure and dism1ssal can occur bécause: of moral’
turpi'tude and violation of the basxc obligatigns. which are
. L properly laid -updn all teachers.- Furthermore, in the case e
- . of the Fac ulty of the School of Theology, violations of the o L o
EEERY ' obllgatmns of clergy and laity to the Greek Orthodox Arch- C
o “diocese shall const1tute a causé for loss of tenure apd
“dismissal. ce I A T

- B. C__riteria for G_ranting Tenure_ LN

FE A “Tenure may b granted to a fall- time faculty member r ( R
" ' w\ho holds a "regular appo1ntrhent as Assoo1ate or Full"® ‘ o
‘ J//Profes sor. Regular facultfy appomtments include exclu-
v "7 giyely those of Assistant, Associate and Full Professor.’
// 1: . i However the rank of As s1s1:ant Professor does not caﬁ‘ry s
. Admmmtratwe posltlons, as wcll as other faculty pOSI-» - )
~ t1ons, such as Adjunet Professorships of all ranks, Visiting tos
L \ Professorsh1ps of all ranks ancl Lecturesh1ps of all deslg— BT
\nations do not carry tenure :

»

S e




Startmg W1th reappomtr{ents effcctlve July‘ 1, l1 976 ol
& laculty tember must be gyanted tenure on the f.rrsg re-
o appomtment after having served sevoen years on a [ull- tamc. ‘V
"2 basis aga regular faculty member at the He]lcmc Collegé
._"owew,r, full-time regular fagulty member may be _

; anted tenure any time prior’ ‘to servmg seuenqyears pro- . 3.‘ e
‘ v1ded that e has attained theprank of Assomate or 16111 '
rofessor )y or at the timg: 6f the propOSed tenure ap~ N
: polntrnent An: Ainitiad appom,tment to the rank of Full .- .

_ Professor after .Tuly 1 1976 automaucally carr1es tenure. <

3 If a faclﬂty member has not been granted te‘hure by
hls seventh year of full-time academ,lc serv:.ce ,as a regular R
' é{,}:.r.nernber he will no 1onger be eligible for tenure or . -
"‘"‘a'regular faculty appolntment. ‘He w1ll“be e11g1ble,
howevjer, for yearl}r appomﬁ‘ments as. Lecturer.

K .' . l - ,“.

4',‘

1nd1v1d'gals who, have shown, academlc competence v&‘/llthm _
their. specific discipline, and whose services. contrlbute - o
2. | torthe fulfillment of the’ goals of the School to wh1ch they T
T belong by appoi tment o ‘ \ ;

@ L L - . : RS

. a:ny'g\ e‘:n t1me.,
1:Ween 35 and 40/ .
s C. J’\Procedure'for Grantiﬁg ‘T’émii-e S o

- F “ .- !

1, Durmg the Fall Term of each acaderruc ear the ’gea/n
> .., with thé ‘assistancg of the tenured members of qhe Academl,c .
' .Sendte shall appomt subcomnuttees/compoSed of at'least” _
v three tenured professors frormi the Helleni€ College and from S
other acadenfuc 1nstttu,t16'ns, if necessary, to review the o
_ : . credent1als of all eligible untenqred full- time faculty mem-
- v : bers who will haVe completed four, five or six yéars; of
_ full- t1me service as regular. faculty by the end of that aca-
, , demlc year w1th the purpose -of makmg a written recom-
o mendatlon regarding ténuré} Appmntments to the sub-
ol vf cornnut:tees from other academic lnstl‘tuthgs shall be l1m1te&*
R to people of the Greek OL Lhodox fa1th In add1t10n,' each sub-

a

P




“; *‘-» . (_., " N .’»‘ o | \:; ‘A"; L , ":" . ; -~ ’r\ &
it oo . o .
. .. . . j‘) . - P B,
. . T » " I 4 -y . w
}* “# . ', . ‘SN . N .
. . i co . : ),\ N L3 o -
TENURE (hqntmued) M o \ Y
., ST e o \%ﬂ\: ;,’ . . ) e
P 2 ' The- éuchmm:Lttees shall mage thely ,regormnendatmns
"y . w1th the. foIIOW1ng pglteri‘a in mmd N «
J ‘)'i_"“ T \\ oL \v
e (a) Aca.d@g_pm Competency (determlned across dlme}-
S ST '_ \ ‘such.as: classroom effeetwenese, \r\nastery
/M_ B bject, curriculum and-course development

' 1nnovatwe approaches‘to teaching and anymofher\

N R _;pertlnent criteria as determined by, the Acadbmlc \\ .
\ ‘Se"ﬁate) o : v \ . ~' <t R ' ST
\ (b) 'S/erwces to the School and Students. (such as servlce o
©on 'Faculty Comm1ttees, student counSelmg) »
. . N . - R .. ‘ qm - ,. - )
. N <) Ide/n 1f1cat1on w1th ‘the School Purposes. e T
‘ - {d) Sc . larly Work anﬁ Prof,essxonal Reputa.tmn as, De- , Q' -
L % ’ sewhere (based on scholarly T
work, on ac ’%.s\ln prof ssional orgamzatlons e
, _ and- part1c1pat10n it pr~o.£g5«51ona\1 con.ferences a,nd I
. ' L~ symposia) co ~ S
O;( ' o 3. The\evaluatWe procedures followed for grgntmg tenure'. ,
- shall be 51m11ar to: tho&e used to make recommendatmns for oo
promot1ons, ' and as’ descrlbed in the 1Faculty Evaluatlon o
PrOCedures. ) : oy .. ' e o
. 4. Each subconmimittee w1ﬁ"""emmmen‘d ofie Bf tJ}e fo].low-' o
= 1ng for each fac ulty member\under «c\ﬁ;lderatlon' S '
Lo (a) to grant tenure 3 . \ SR
‘ . R} T _‘,,..—‘-M

. 4 . — ‘,,_-—-—"“"L .
B t@posffone the granting of'tehure T

.("c)' to refu,se tenure,- o RN \‘»f co '
iy ' ~>-‘ "+ and will g1ve 1ts reasons.in wr1t1ng to the Deah no latér than
B Novemiber: lst of that year. - . N e .
TR BT After rev1ew;mg the recommendatlons of the Subcom- ;
) ' rnlttees, the Deidn will state in writing his rea,sons for
. approvmg ‘or-disapproving these recommend.at;pns. ‘He Wlll'

-submit both the Subconumittees' and his. recommendatlons to .
'the Premdent no la er than November 10

KA i Text Provided by Exic [




. TENURE (‘contmued) R 3 ‘ e '. .
y”‘. .' q& W ’”. v | |

N ;. " o 6. The Prel‘slde t w111 presermt the recommendatlons of :

‘.'. followmg No‘ ember 10 The Board throdgh its Executlve.
VR S R " Committee must act on the recornmendatlons preferably
R A before December 15 ' ," ,

s .t . -
- " .
Ll

)

7. The dec1slons of the n,xecutwe Comrm:ttee of‘ the HOuse
of Trustees shall be given to the faculty members. involved, B
© ih wr1t1ng\w1th1n two weeks from the date the dec1s1on is - - ﬂ/ .

@

8, If tenureyls reJected reasons for the action must be .
‘given for such dction in‘person by the President. uWhém* S
- ®*tenure is not granted the faculty member has the right s

appeal and hearmg before the Academlc Senate, or thev .

' sentmg whateVer new evidence is ava1lab1e. The d ilsmn
of the Executwe Comm1ttee sha11 be f1na1 '

Lo /
Inter1m Steps for Fp,ll Implementatmn of the Teﬂhre Procedure i B
. Y FARE 4 F . . .',“"' .

Ce

\"For the academ1c years 1973- 1974 1-'74—1975 and 1975—

1976 all full-time faculth bers who hale served six or S t
CE R - more. years and hold rapl of Assqcia te or ‘Rgll. PrOfPSSor o )
i o R ‘will be rev1ewed by the Dean for ret % endation for tenure

" and a wr1tten report submltted to the President,
‘turn make his recommendation to the ‘Executive C
The procedure as descr1bed in Cr 58, above,. W111 _

: followed The prov151ons of th1s paragraph do. not ob_1gate

ho'will in . :

: the f&rst Vear or any- smgle year The Schoo'*l has threi years
.to:put into fall effect the tenure policies and has the optiog ¢
ch01ce of the tases to be presented in any one year

. t"’.‘ . ' ~ -~
R Co -

. The above paragraph w111 be e11m1nated from th1s pohcy i
L followwg itd, full 1mp1ementatlon by the Fall Term of the
v 1975- 1976 afcademlc year. e L e ‘

Lo 4
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'Svcéc.t'iOn' C. 4

ti l’hc Ac adcrmc Senate“.
In bummary the pro- -

N

- \n the School of Theology by‘ the full t1me Faculty
v - oKthe rank ofxlkﬁssomate Professor or Professor.
,Y..\Th' vAcadcmm Senate will- evaluate he situation
' aﬁd riake its recommendation to the Dean’ of the k\f\\
Faculty who in turn will recommend to th Presu\ »
dent Th Pres1dent at his d1scret1on, ay re-
solve the- matter or bring it to the - Personmﬁl Com~
: mlttee of the Board of Trus‘ce\es for f1na1 determmatwn .
For term1nat1on t'the end of térfri, 'notificatiOn of
termlnatwn of services'shall be given'as early as’
_ possible. - Such notification hould be made in writing
“by D‘s"cember 15, if p"ssible nd id.no event later
than February 1 6f-the Ke rminai

year.
. \For termiriation during the te rr\n\morig the condition's
hich may 3ust1fy breaking of term ppomtments shall
" be extraordinary circumstances of- fﬁn\anmal exigency, =
incompetence, -gross 1nsuhord1nat1on, 1m‘mora11ty, )
- conduct clearly inimical to the best-interests of the
-College I{ the faculty member s,o requests, . the\pro—_
_ cedure for hearing set forth in );he 1940 Statement ot o~ o
Prmc1ples of the Association ¢f American Colléges.
- terican Assoc1at1c/n of Un1vers1ty Professors
' w111 be follkwed.- '

~° B, . For Fac,ullfy'.-mernber.s on te/ﬁu;-e"" .
'Excep‘c in the case o/E ‘retirefent for age orrunder,
~extraordinary c1rC}1mstances because of financial -
exigencies, termination for'cause shall be in accord

w1th the 1940 Sta}ément of - Pr1nc1ples




_ » Co Se\"é\tion- C 5
)_ . ) . \ , ~c ‘

A Fac ulty member 1ntendmg to 1eave ’p,he employment ) \

o the College must submit a\formal wmtten remgnatmn N

- to thé President no later than March 15 of the fmal year \_

_of his assocmt:o,p w1th the Collegc

g In cases whero procedures for: removal have been ini-

, t1ated, the Faculty. member in qucs'uon may termmate
such procedure at any'point, and at whateVer time of

" year, b volunta;vy res1gnat10n -

\ Sect1on C. 6 ~
All Adm1n1str\hv and Academic person\el/shall be |
ret1red at the end o the academic year in which they N

) aculty member subJect to retirement but W1sh1ng
Lo cd t1nue iny serV1ce may be perm1tted to do 0, on. . KR

| f\_.
ect 5o Adm1mstrat'vo personnel the Board

_‘ may have accrued through. voluntary part1c 1pat10n in-
. the College retirement program, emeritus benef1ts L
s : *may be granted at the d1scret1on and wal of the Bpard SRR
" of Trustees. . ' i

b-_8./69
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DUITES AND RESPONSIBILETES (cohtinued)

tr . . \ G

L ‘; : - - ) . »‘ - "‘ w’ .
}\\B..DEPARTMENT(HHHRMEN' S S
« The Department Chaxrman is' the adm1n1strat1ve arm of the: Dean.
Through regular meetlngs with the Dean and the colle gues within ’
his disciplike, he contr1butes ina<c uc1a1 ay, to _the_ ow’ of 1n£orma—
tion both ways, L T

. The Department Cha'rma is respons;ble for 1nterpret1ng ac-
: nrately to hi{;mmedwte glleagues College policies, administra-
t:ve decisions and operating procedures Conversely, he is
rwspommble for expressmg to’ thee Adm1n1strat10n, through the Dean,

‘ .
\

Organlze, coordmate and“‘develop the courSes‘ of Instructlc‘fn
) related \go his discipline. ¥ e . oo

2. 7 Under the o erall supervisi.on of his Dean, exercise over-

A ' 'sright for all cpurses: o.ffé red in his de-'part'ment . -

-3, Work closely with his depa,rtment and the Dean in effect1ng
——gurriculum 1mprovement’ ‘o L _ o

.Evaluate individual members of his department with a vxew
- to recommendmg to the Dean for- reappo1ntment, promo-

. \ttOn or termmatmn )

5. 'Kee'pt alert to. dt:partm.cntal.staf_f reeds, assist the Deapin ~ - - |

interviewing candidates’ and recommend on new appoinfm'exxts. .

6 h Work closely with: his depa,rtment in est1mat1 g needs for _
' equ1pment and supplies so as to assist the Dean and the"-
‘ ‘Adm1mstrat10n in the- ‘preparation of; budget. :

- 8/69
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TEACHINGLOAD " '’ .7 - SectionC.8 '

,
AN . B s . . D ) . . ) [

FACULTY o ,
’I'he normal teaching load for most ranks at: Hellemc College has
ranged s1gn1f1cant1y lower than at most small liberal arts. colleges -
‘due to the relativels sma‘ll enrollmient and the need to’ prov1de an ~
adequate spread of. courses and iields of concentrat1on ':‘ .

)

v

N , . . P N

- ages should be conmdered appropr.1ate to the spective ranks

1 : . Lt "

. ‘ . Instructors’ g 12 to 16 cantact hours
L ; Assmtant Professors ' 12 to 14 contact hours o
' @ . ' : L |
o . _ ASsoc'iate Professors " 10°to 12 contact hours \ ‘ _
- : Professors . 9toll contact hours |

In add1t1on every full timme mstructor is expected to set as1de .‘\'
‘several hours per week as open appoxntment time .for student con-.
_ ferences. It is understood that the amount of time thus spent may e

is e governed by the individual's committee and other added duties; :

1dea11y, however, appomtment hours will be distributed over four, e

in_no event fewer than three, days on campus ;'{‘ -
: ) 3

ss1gmng teaching 1oad the Dean w111 take 1nto account not . \° .
! mer| ly the dumber of hours spent before a class each%veek but E \‘\ '
Jimber of students for - whom the instructor is responsible as Y "
- well as the nature of tife course, i.e. :wl ether- ;s one involving \\\
many papers, \oT one 1 1ch much of the contact , 'me is spent’ |

-in ]aboratory

Iy o
v 3

- W

4 B, DEPA.RTMENT CHAIRM

) . .
- / ‘. The teac‘hrng load of Depar‘ ment hairmen will, uhder normal . =~
.. . circumstancés, be somewhat | i the.z v ) o
twc respons1b111t es. The,Dea i1l take into account such'factors -~ U
““f_' as: the size of the department* the number of stude>nts the aix"-“', Ce
" man himself is responsxble for; the frequency of rneet1ngs whethres
_the department is undergoing s1gn1f1cant curric ulum change what

~other College dut1es the cha1rman has, etc. )

B .
?
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SA LARY SCHEDUL ES

The current Salary Scale, adopted for 'che acadermc year 1973 1974

not mcludmg school benef1ts for retirement, msqrance and hosp1ta11- 7

zatlon beneflts, amountmg to about seven pe\rcen{: of. sa\lary, is as

fpllows' : L . L w o

RANK

o -

!

*

'

Sectidn C‘ 9' |

-~

$12, 000 - ’$14{300,

12,800

'\ Professor

L As:sociate' Profesgor = 10,_600 -

Assistant Professor - 9,600 - 11,900 /.
9, '50'0'

l

7 700-

. ) 4
\'Ins tructor , : e

: [l

P
oy

7‘/‘

R

( . / ‘ . s oy S : . ’ ‘ . ' L .
I . 4 Lo . o, « 3. » . ‘
/
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B 170 Provided by ERIC
- .

q B N 'v
v , ! S
. W . . . ) ST
s, QMPENSATION SCALES FOR ADJUNCT FACULTY ’ /&f’éctid’n Cv 10 ’.
T . N , [ . o . hy .
AdJunct Faculty are. thosc persons whoso ,pr.mmpal acadenuc Lo e
assomatmn is with anothor institution and are invited Lo con—" L
¢ .~ tribute to the 1nstrucuonal program of the College on a part— cooE !
y Ty time basgis, " Forpurposes of the catalog roster they maybe . .- SRR
o des1gnated accordmg to the rank they hold in thelr oWn 1nst1tut1on. .
Compensatxon for Adgunct Faculty, unless specxal arrange- L -
) ments afe indicated, is computed on the basis of one-half the =~ . -° Pk
g ave‘l‘age salary in the appropriate rank, divided by 24 (the , b
" average annual teaching load) and mu1t1p11ed by the number of - !
hours to be taught o . S e >
A \ | = - ) [ . ! . ¥ ;. »
. R o : ' a v it =7
¢ < v l. W , S }7 \ .
\ S , ‘. o R
. ) . ) . K - § . : t °
M ‘ s o ) o q Y B
2y ! ) N ¢ “ . -
,b o >' . L ‘_ "' v | : . X
i s / : ' » '-,_ . -t ‘
:l_. ” n ,‘ . ‘ .|“ . : "“:v. - . - 4..;
- s S I
! (S + . / s 1 :‘_\




\ : : 1nsurance, also “to ass1st personnel in bu1ld1ng toward _ture i
e secunty 1n the fomm pf ret1rement annu:,ty, _ : '

B o In add1t1on therefore to such amounts as must under

- 1nd1v1d dl'e share of the cost of the followmg programs': v}f
’ * STATE MUTUAL'LIFE ASSURANCE COMPANY - :
S .. Llfe Insurance- . $20 OOO benef1t f,or u.nder age 50 less
i $1 000 for every yéar over age f1fty L
’ o . 2. ’Acc;1denta1 Death and Dismernberment Principal Sum:
/ T . $20., 000 benef1t for undér age/50 less $l 000 for
O e ' every year. ove re-fifty. N : A
., h W T .
3. MaLr Medmal Expense- :

-

Ho s pital‘ Exp_en sg .=

: separate per1od of d1sab111ty ' ' S e

-’

‘surgical expe‘nse and up to 20% of the allowable surgical
bénefit for anesthet1st fees.

~amod&'1ts are cons1dered Excess Medical Expense
o _

op

-
is performed the overall max1mum payment for all op-

.- éhown{sabove
‘ Accident Treatment. E_pense - Be

-~ ofcovered expenses inc urred vfor :;Xe tment received.
o W1th1n 90 days of an .accident.

[ | ‘

For female employees who‘ ins ure

Maternlty‘ EJ‘nse

Ae law be :;
o o w1thhe1d from salary for State and Feéderal taxes, and at the opt1on FIMLE
.. of. the 1nd1v1dua1 certain otlier deductions will be made & cover the

ene;flts are 100% of the f1rst $2 000 N < h
L S 'plus 80%.of the balanye of covered. expenses in’ each \\ A\ S
'Surg1cal and Anesthet1st Expensé* Benef1ts are payable

‘ o _ . _. accordmg to.a schedule up té a max1mum o# $1,200 for .

Charges in-excess of these\ = -

If in any one period of dlsabﬂlty more than one operation .
erations is three times the max1murrLSurg1ca.1 Beneflt ' .

ef1ts are up to $500

- - . - their, husbands as dependents, and d@pend wives, or
o . pregnancies commencing while :msured ;ﬂse insu ed \
Do T *  onthe effectlve date of the plan, however haye ime

" R med1ate matermty coverage SRR '




SN S your 1nsu,rance termlnates due to your employment Do

\ ..+ terminating, benef1t' will be payable provided the preg-' "~

Y- 7. mnancy commenced while the ingurange was'in force, and ﬂ :

‘ ' ‘beneflts would have beéen payable had your 1ns urance -
O _ _.contlnued ' I LA :

v o G o Maximum benef1t for all covercd expenses 1nc1ud1ng o i \ . 1

{:Hosp1ta1 and Doctor 1f pregnancy terminates by S R
;o4 T B ) .

[ . NGemal childbirth . | I$3oo“
' ‘Miscarriage or abort'on - o 150 ' : .

\\ - S Caesarean or extra-—"te ine pregnancy .. 450

Excess Med1ca1 Expense - Bene its are 80% of covered_‘ e
expenses (for which benefits. aré not payable under the - o o
provisions previously descrlbed) after a cash deductlble . -
has been safisfied. Benefits for out-of hospltal ex,penses 0
o S for mental or nervous dlseases or dlsorders are payable

e ST at 50% of covered, expenses after the cash deductlble, and. "
DT ' '11m1ted ‘to: (1) a maximum of $12.50 for each day of treat-"
= . mentand. (2) :$500, for all such treatment recelved 1n any one

L calendar year.. T 2

T e We cash deduct1b1e is $100 per’ calendar year for edeh.. . ‘ R
' covered person : . ' ‘

o After '$2, 000 of benefits are pa1d in any calenda :
100% 1nstead of 80% of the balan‘ce of covevedgexPens o )

“in that calendar year are payab‘le However, b nefits .
~ payable for ¢are and freatment f mental or ner
v diseases or disorders. (wh11e not hospltal confired \ Oor,
payable either-in full or acc’ordlng to atschedule are
’ ‘ : . “not su’bJect to ﬁus provision. . R -
The maxnnum benefit is $25 000 for each s1ckness or
“injury, except the maximum payable for mental or -
. nervous diseases or dlsorders is limited to $10, 000--
durlng the Llfetlme of each covered person.

o W
=,'Covered E_xpenses,’

P
- - | . »

'

1, -hospltal room and board up to the standard sem1— A

\ S ARER ‘private rate; . e
’ N _' -2, hosp1ta1 services and supphes,

e 1, : . .




e FRINGE BENEFITS AND PAYR LL DEDUC TIONS (cont1nued)/ ..

et /
3. profesmgnal services of a llcensed physmlan,
S registeyed physical theraplst or radlolo%mt
" 4). private duty nurs1ng care by a-Reg1stered°Nm;se
S v b, U (R.NY )/and by a Licensed Practical Nurse (L P.
. o N)1faR,N 1snotava1lab1e._“ _ _ L )
B - oo "5.. prescription drugs, - 3 + \
' s blood: or blood. plasma not replaced oxygen o,
) _ ‘ ”_ labofatory tests and-x-rays; | AN
e e ' 7. casts,. splmts, braces, -trusses;. cnu,tches, arti- .
© ficial eyes or limbs (but only the f1rst replace- -
. ment of, a natural _eye of iimb); ‘ '
8. rental of iron lung, wheel chair, hospital- typé
. . bed; rental of radium or radioactive. 1sotopes~ ,
9. anq;sthetms and the adm1n1strat1on thereof; or S ¥
10.:. 'local ambulance service within the ] 11m1ts of the '
Umted Stateg, Puerto R:Lco or Canada

& : _ 4. 'Medlcal expens\es 1'nc urred for any of the foregoing wlll
" be considered covered medical expenses only if.they are
reasonably necessary for the care and treatment of the
_sickness or injury and only to the extent that chargea )

therefor dre reasonable "_: . f‘ S .

4, E_S{clusio‘n-s .and Limitations: e e

J

Do Some of the pr1nc1pa1 ‘medical care exclusm 8 are charges . >

CoTS 1ncurred — T . ; : '
. . . v ) . . ~ ’ . : s o \ ’ .
e . L . . . s ~ .

S0

T \for smkness or: 1nJury arlslng out sf g “in: the courSe

t of aiy\o\cupatmn or emplOyment for/ remunerat1on

. or profit - : S o
for any medlmrammahon not made durlng the s
course. of oy in conne&tion with tre/tment of a
-sickness or 1nJury, NN '
in-any hospital owned ‘or ope

ted :b-y the. F'eder'al'

_ Government; p
P : 4. .for dental care or fot cosmet1c ssurgery; .
V- o ' ~ 5 in ¢onnection with pregnanc‘y, other n those ‘
SO ¢ descrlbed under the '"Maternity Expense' section;
: .. 6. for pr'e existing condltlons unt11 one,of the follow1ng -

\ .‘ T (;‘a)‘ no covered medlcal ‘expenges are 1ncurred for -
. 'such pre- ex1st1ng cond1t1on durmg a 3 month




e /' anly to Clergy members of faculty.

g benefits payable, under this plan will' be coordinated -

]’l ' with the benefits from such other plan so that the total
Npayable under- both plans will not exceed 100% of allow- '
able expensc/:s inc urred durmg a calendar year L

'THE ARCHDIOCESAN RETIREMENT PROGRAM

J

l\:’resently, the Archdloc esan Ret1rement Program is ava11able '
It is+ expected that shortly, :

lay members of faculty W111 also be 1ncluded e o s
T . § : e D .o
. ' ‘s'f}w . ) : | )

C, 'I‘IAA CREF RETIREMENT ANNUITY f‘ ;-
L "‘ The College makes avallable to admlnlstrahve and academlc

{

7 / personnel a Retirernent and Annuity Program under TIAA—- .

|
: i/CREF (College Retlrement Equ1t1es Fund).
1. Part1c1pants may elec'c to have a port10n of the premlums,
includi ng those pa1d by the College, J,nvested in a mutual.

X

,\."x
\ N \fund (CREF) as a hedge against 1nf1at1on. - /‘Q

: .‘(‘ ‘. \
. 2. " The College contrlbutes at the rate of 2-1/2 porcent of
\ . the merdber's salary The member contrxbut‘ 8 an :

. ) / . ]
1 / R
i ‘{# ' ,
T o . o . o ? ’ -‘,‘, L o "" F— o ) -
RINGE BENEFITS AND PAYROLL DEDUC TIONS/(continued) » . C. 11-4
, , (b) the covered person has been c/ontlnuou-sly" K e A
N - eingured for 12 months; or / - - LT
© /. (c) foF a covered employee, a 6/—month perlod R
\ . -~ of coverage has, ‘expired durung which he - . o
Porow ‘has not been absent from W/ork on account
of such cond1t10n B / EERREAN \ '
5! - 'Co'ordinatioan ovaenefit,s": ' v W \ _
,{ _If, with respect to any covered person, medlcal care : 4,-.
- benefits are provided ‘under another group plan, the . R

r . . * T ‘|
e L. ‘:’: . . . Y R . »
.' : 0 . " ’ . N ' . B
- Tow B ; ’ - T 3

2o . equal amount L R "
S 3 \@arnclpants may make add1tona1 contr1 utlons at ny ,
N - .time 1n order to ipcrease th eir annuity. S
’ T VS Benefits are determined by a 'ount' contributed_ ~ o
' S  years of service between time” of enrolllng nd retire-

. ment : A . - » o . . ’ L . ,

5 o Members ma,y elect to join within th1rty one (31) -days v _

- 'fromidate of employment o _ o v

" = ; . R - \ "
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._Txgansfer from another group may be egfected at any - . o

- shall be ga1d to Hellenic: College by: TIAA-CREF.

 FRINGE BENEFITS AND PAYRQLL DEDUC TIONS (continued) * ** -C. 11-5

K2 .
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A S . . L : R - e W
- Y
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~ T : é, R

In the event a part1C1pant in TIAA or TIAA-CREF

leaves the employ of Hellenic College for réasons
other.than retirement or disahility and requests : .
repurchase of his annu1ty, Hellemq College wi’ . .
approve such repurchase provided it. meets the con- L
ditions under which TILAA CREF will repurchase o N
annuities. automatmallm and prOV1ded the partici- "~ .~ R
panticonsents, and that the portldn of the repurchase '
value attributable to. Hellenic College, contributiong
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& ., . . BN ‘ N . . ,r' & ! . ) L :' :‘ . . . .'
LEAVES OFT,ABSENCE' N e (R ~ Section C. 13 -
A:']..-L‘E-AVE- TO A-TTE'ND PRoFESSIONAL MEETI Gs B
. ’ Wlth the approval of the Presxdent the Aca egmc boans may

v autho&we attendance a conferences and other meetings likely
... = = to enlance prof¢ssional stand1ng and contribute to the improve-.
e .~ “ment 'of the. instructional program and the advancement of the
College ' ‘ ) o . S
o ) ’ . o 0. , " L \ ‘ N | : ) ‘
s B. SICK LEAVE - I o j
1. . 'Fifteen (15) days sick leave w1thout loss of salary will o ‘A’v
. be fallowed full-tirhe members of the faculty for each
o acad£m1c;, year, c mulatwe to a total of forty-flve (45)
_cla/ss ddys, - . -
2. I( cases of sic ’1ea\ve beyond one (l) week a phys101an 5
o . ' st tement may e required. . : - o
\\*’ “ '. 3, ; A"fac.ulty_m‘e er antlclpatmg a.bsence for re- ions of g
e . illness will, if ossible, advise the Dean of Faculty no = | -
~ later than 7:00 A.M. on the day of absence. , . . .
S ater .an | O on the ay o a senc %5%_}; 5 _
“\\ A . 4. No payment w1ll be made for unused smk leave ‘
! ) . . I
5 ‘ 'Terminati g faculty will not be entitled to extra p‘é’y for
S ‘unused sidk leave.
- | . . v, ,,
C. LBAVE FOR I/LNESS OF FAMILY kIEM’“ER C T
1 Sub_]ec to the approval of the President or, ‘the Dean of - S
~ the appropriate faculty, a member may be granted
two () days’sleave without loss of+salary in the event"l
\ .. of serious i#¥lnegs of a member of his immediate famlly, .
) \ . such fime to be deducted from the member's regular
'. i 1eave S — . L e
! . T “ Q0 . o . . ’ o
2 Imfmediate fam1ly in this 1nstan/ce w1ll be- 1nterpreted
td mean: wife, husband, “childy’ fathet, mother, sister
¥ brother, or other relat1v‘e living regularly w1th1n e
the employee s immediate household R RN

r -

N 4




R

-~

F,

G.

 PEREAVEMENT ‘LEA'VE-‘

1. _ ‘Bereavement 1eave, up to three- (3.) days. per eccure‘nt:e,
. will be allowed without loss of salary for death in the
1mmed1ate family. ®

i e
x

2. - Immediate family in this.instance is inter'preted to . e
" mean: mother, mothef-yn-law, father, father-in- '
. " law, spouse, son,-d#ughter; brother or sister of the

faculty member, or other\relative livihg regularly
w1thm hlS immediate housghold. J e
3. Bereavement leave of{t (2) days per occurence will
’ - be allowed without loss of salary in the ‘event of the =
. death of one of the folldwing members of the faculty
member's family: sister-in-law, brother-in-law,
'daughter’ in- la&/, A-in-law, grandfather, grand-

R R

LEAVE FOR P—ERSO AL OR BUSINESS REASQNS?V .
A faculty member who is absent for personal benefit -

© will be subjéct to loss of salary for each day’s absence.
Such ‘absence must be approved in advance by the Dean

of the ‘Faculty and the President, and suitable arrange-
mehnts made for the membe1 's clas ses to be taught

w1thout interruption.

MATERNITY LEAVE Lo

_Leave for matermty reasons W111 not normally be
allowed without loss: ‘of salary, The College may,’
however, ‘in spec1a1 crrcumstanqes and upon recorn— :

. compensatxon for a perxod not to exceed thlrt'
'“calendar days RN STy

-

o8 e




. SABBATICAL LEAVE * . . . sétionCi 14
A

-

Do

: - "‘s,' ~. .
t, | Applmatmn for sabbat1c=tl\ luavv is 1mt1at | by the
faculty member. Apphcatwns normally will come
through the Academ1c Dean to the Academ1c Senate ‘
The Senate will evaluate the application and make L
recommendafnon to the Dean of the Faculty for '
transmls sion to the Pres1dent and the. Execut‘lve

.

PR determlnaé—\n is made. - oo
» 2. Sabbatical leaVes\are granted for one semester at"
' full salary or for one- yearqat half salary. p

K+

- a

» 3. .Members ot’rﬁthe faculty who have served full t1me for
R ‘not less than six years at the rank of Professor,’ '
' ' e Assoc1ate Professor or Assistant Professor will be .

B cons1dered el1g1b1e to submit appl1cat1on
g T Appl1cat1on\for"sabbat1cal“leave must be accompan1ed’
by a statement outlining in sorne deta1l the project to
. be pursued during the leave of absence Projects '
.will be evaluated in terms "of scholarly value gen-
erally, and the1r dlrect or 1nd1rect value to the .
' r"f'fv1nst1tut1on, A

-5, - Approval of appl1cat1ons and the grant1ng of leaves
'- ~will usually depend on seniority of appllcarits and
urgency or 1mportance of the pet1t1on v
6. Except ma unusual c1rcumstances the teachlng load of v
‘a member granted leave w111 be shared by bther mem-”
bers of the faculty

KE ' Appllcatmns must 0r1g1nate early enough so that f1nal o
action hy. the appropriate committee of the Board- of
_Trustees may be faken not later than January 15 on’
leaves that are to. begln with the Fall semester, or
: May 15, for leaves that'are to beg1n with the Spr1ng
'semester of the next academ1c year.

»

Committed, of the Board of Trustees where the' f1na1 o e




o , N |
.'I‘he Board of Trusteos and the -Admlmstratmn of

ellemc
College recognize fully the importance. of havmg fa alty

 attend professxonal ‘conferences, both to- make the presencvef
‘of the College felt in the larger agademic community, and *

to a.ssust the individual faculty member in keeping abyeast.

“of- developments in his field, Within the limitations df the -

institution's fanances, .every effort will be made- to budget.
for-travel allowances The followmg pr1nc1ples W1ll a Aply
in general ‘
1.- “'Propos als for fac'ﬁ"ty-travel will be forwarded by \the
Department Chairfnan, or the individual if there i%’
na appropr1ate Departmentwto.»thew];)ean of Faculty.~ e

1

2. Proposals should be. made well in advanCe so that the '
- ! 'Dean may have a comprehenswe picture of overall
needs, '
' /
3. Insofar as pOS sible the Dean of the Faculty w1ll have

‘ant1c1pated departmental needs in the preparauon of +
the budget, and will advise Chairmen at the start of
the academic’year (also the College's ﬁscal year)
what funds are ltkely to be ava1lable T

4. It may be expected that priority will be given to

senior and tenured faculty in approvmg propOSals
for travel '

5. ‘Faetglt.y mer'hber,s'wh'o-are officers of state, regional .
or nat1onal professional associations, or Who are -
making an unusually significant. contr1but1on to the
program of such an association, may request fundb
in excess of those allocated to the Department e
as summg such- add1t1onal funds are ava1lab1e

6 Re1mbursement for travel expenses w1ll be made in

'~ accordance with procedures descr1bed in Part TWo
\)Se/ctmn B.. 13, of this Manual ' o -

Gl e ST ' :8/69
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e

| ‘OUTSIDL ACTIVITIES IR \ A ':'on'(’:.f-lbj'__

4

A regular faculty assoc1atxon with Hellenic College is con-

- sidered full- time. employment In addition to assigned

teaching dut1es, the association implies proportionate share
of committee responsibilities, regular offme hours set |
aside for student conferences, other related duties whether-

‘; “ voluntary or assv.gned and 1nd1V1dual efforts almed at pro-

&

o

fessmnal 1mprovement I T

In the last connect1on the College encourages off campus
activities of a profess1onal nature, recognizing that these
 may benefit the College as  well as the individual. How- -
‘ever, it is the responsibility of the faculty member to
conmaer his obligation to the College as his pr1mary ob- .
l1gat1on, and to avoid substantial involyement outside the
institution that might impair his effectiveness or deprwe
“the College ‘of the full measure %f his ab111ty

No rnember of the F‘ac ulty ,mayg undertake teachmg dut1es ‘
in another 1nst1tutlon without written approval of the Presi- =

- - 'dent, actmg upOn recommendatm_n of the appropr1ate Dean.

'The foregomg statement is not intended ‘to 1nterfere W1th
persons invited to give occasional lectures or acceptmg
engagements of strlctly 11m1ted durat1on

¢

r8/69




| ?; s«atil&ii c. 17

;'fi’:_‘fq CUTEN ' l’hv Board of Trustegs ancl the Admxmstratmn recogmm' .
e ' -“'_thc rxght of mcmbe&f the Facultws of Hellenic Colleg
. to take, or to refrair from takmg, a stand on any political e

issue, and to support or oppose any issue or candxdatc o I A
Such activities, however, must be conducted n the facuLty‘“n-A Can
O t'v'member s own time and away from the premlses of the : - :
‘ College. *The Faculty mendber is expected, mdreover, to
exg¢rcise dlscretlon at all times and ‘to make it clear that
is actmg in his capac1ty as a private citizen so as not:
bring. unfavorable pubhmty to the College
M o . .
ACCEPTANCE OF MEMBERSHIP TO PUBLIC o Co
OFFICE BOARDS OR COMMLTTEES o . Section C..18

T

" to

> ’/ ) v

K The Board of T'r’u’stees and the Adinistration recognize

'~ the right of menibers of the Faculfies of Hellenic College
to engage in community activitiesi However, before a

e D Faculty" member accepts an appoi tment to a public board L
' ' or comm1ttec, or stands for electj an' to any Pllbll(‘ office,
approval must be sought from the Pre51dent of'the College :

Once appomted to a publ1c board or commlttee, or electecl
" to public officey a Faculty’ member of the College must
.confine the acthtles incident to such. membershxp to his.
~own time and away from the premises of the College The
, Faculty member will exerc1se reasonable care to show ‘chat" '
. he is actmg in His capatity as a erate citizen .so as not .
" to brmg unfavorable pub11c1ty to the College '
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- o 7 Section D.1

. "\
ssional. staff a.s signments

on standard forms ava11able Y

i re: ofﬁ.cew

SUPER‘VISION DUTIES AND RESPONSIBILITIES

he Business Manager. . . LAY *pr

Imuals may be recommended to the Business

Manager or in certain 1nstance§ the Pre51dent by

the supervisor. of the department where the vacancy
'ex1sts ‘ o
- L .
This category 1nc1udes secretar1es, Off)1ce machme ,
'operators, custod1ans, maintenance personnel secu—-‘ v : ‘

rity of\ﬁcers and other similar employees

. . s /
*.Selection W111 be based upo(\ cqmpctence a\\.d expermncc,
without regard to sex, race, color or crced

s
¢

S
L

R SN ﬁsmgnment and c1ar1f1cat1on of speC1f1c dﬁ’aes and
_~‘responsibilities for non- profess10na1 personnel W111

Section D.2 . H

Imm;pd1ate superv1s1on of c1er1ca1 help w111 be the
| re spon51b111ty of the administrative officer in the office
concerned ' :

e
Se,

Immed1ate supervision .of- custod1a1 and mamtenance
staff will be the respon51b1l1ty of the Business B
Manager or the 1nd1v1dua1 desxgnated by him. '

'Immedlate supervision of library personnel W111 be
the respons1b111ty of the- L1brar1an

/', .

‘be the duty of the 1mmed1ate super\usor




Y

3

¢ -

2,

e ey ‘t1ox‘1 of the 1mne14ed1a.te superlor as e:

..’» 3. _

n

- f1ve day week. Off1,
. 5 00 ‘BM.., with on hour for lunch T

b, " overti “{e pa‘yr‘nenf' at's ra1ght time.'fat'e's.

3

hours aré irom 9 00 A M : ‘ ?.

\
© -~

A 15 mmute rest permd mormn;,; and dfternoon, is =~
authomzed in conforrrﬁty w1th common pracuce and L
‘in, the interests of employees’ health and eiﬁmency '
Employces should protect this p:mvilep.;«;r by (,areful .
‘obgervance of schedulcs The-REst- peuods should be

staggered go- that off1ces are covered/at all tl,mes

- . /. .
Ant1C1pwated absences should be brought to the- at’ccn—- . :
rly as, poss1b1e C _ v

o
R

H a.bltual’fﬁ -

e

&f;rw ‘B < S
TN e o
T e

wN -v.. ¢ . pon
.Section.D. 4 - )
/ - . s .. T p

1nv'ved ork’ - ‘ . .

xJ

[
-
i

e scheduled only W1tb : he ap;ﬁroval of the Bu51ness N \

rate. Hours- in excesy of 40 m any one- work week may

anager. - - \ .. B \ | o i L . P K
) [ : YA o i .

R L. ’ ) * i : S oo
Employees 1equ1red to work beyond 7 OO P, M w111 < ‘au' .
“be allowed one- -half hour for the evening rneal and pa1c’l e
‘at the regular hourly rate for that\perwd T : ‘ .

.n*‘

eoe # : ' : 0. ¢ : ST R
R PR . . i '
,




FRINGE BENEFII‘S AND PAYROLL DEDUCTIONS o ""’-Sec't-i-a;n D, 5/ " T
These arL sét forth in detall in; Part@Three Sectxon C. ll A
" of thlS manual Employecs should mquxre of the,}Busm u;s ‘ T

an 761'.\ . . L . L
Menager.. T L ,’

: VACATIONS AND HOLIDAYS IR 2T 7 Sectiohd. 6 i
A ’I‘he vacatmn polx,cy as. 1t apphes te non- pro s‘sgienal -personnel .
"is set forth ih detail in Part TWO, Sectlon B.:N of this manual. - .
&‘ s '.” ,.(9 ) ) . - ,.,' "»'.‘. 5 V"“- ’ . . .
.- ' LEAVES of ABSENCE. S Section D. 7 .

’ 1 . g . ¢ - : .
T \ - \f , The prOV1S1ons for S1ck Leave are set forth m Part Two, \_

pe rs onnel "_'

. .'.—

WER;T REVIEW AND PROMOT ON "~ '* i SectionD 8.7

S S ‘.“\ — — - . . r 3

_'e | 7 V‘ ' . S e . Lo S T . .
S ‘;f_ Salary "mcreases"ﬁvll ranted from time to time i

B recogmtlon of: S ST ST

)

. Y ux; [ > L . . ) .
TR BT e TR mcr_e.as-e in living-costs. . : .
s - ; ‘ . - L L . T - ’ o - / i
. - : ' L . . o .
- . R . L

bl experience and improved pegrformance
: O : .7_.°k‘._ . ".‘ e . .. . ‘ ,‘.‘,/. '- . :“ ‘ . . i X E .
oo PR <R acéeptanc,e of respOnS'lbihgy’ at higher l.evels e

2. Salarles of new employees are rev1eWed gormally

o . _after six:months of service,,. theréafter ‘annually. . o
IncreaSes in salar: \be\gmc ffective Septemberl .
h i Tt — - : Lo ' .
o~
. @ . N
':‘ : v
RN }
o ) .
T : )

, N
: N
e DN
. “-’ - ‘, N




months' of serv,,lce 1s entxt],ed to accrue d. vacataon

pay unless the employee is being dxscharged for d1s-
cxphnary reasons; in vk/hxch case payment W111 be made
only for ac\tua:l t1me wprked '

a

Under normal cpndﬂ:mns the College w111 g1ve two
~weeks' notice to a regularlemployee~whose serwxces
-are no: 1onger requxred At the’ .optien of the C.ollege }' :
twp weeks' salary may be ngen in 11eu of such notrce,/,//' ‘

3

An employee, in order to leave in good standmg, must
- give two Weeks pr1or notlce of res1gnat10n.

A termmating employee must report to the Buslneés -
" Managér on or\before the final day of work. . ' 7.
A tethpinal 1 ervxew will b '

sion prw;leges WLlLbe exp@C

_benefxts enjoyet under the
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,-,_'THEIBACAI'D'AEI?&C SENATE | '. :

15 -"<'§Esﬁ.b1ishmerit R : . o o e

There is here’by estabflshed the. Academ1c Senate of Hellenlc
R College P - 4 .; . s v

A ] ' . el .-' ot \ N

-

g II‘ - PurpOSe and Scog_ e -
s AL The purpose of the Academlc Senate is to as‘slst through epre-./

- sentative part1c1pat1on of the facult1es,' in’ the orderly regulatA ,
s of the hfe of the College; S \ o ‘. ‘

\ o
AR S, >~ ? b 3 Lo ) 'n -~ . ‘o X
» o B. .The Ac.ademlc Senate may comeern. itself %ith and make appro- \
N priate recomméndatmns on' . Do : '

‘r

"'*fa o2 Facu ty dutle/§ a d

O, L studen'is, facult

e v )facultyxrelatlon




«
.

K S A Two rnembers of the rank of Profe/sor or Assoc;atc ‘
) ' Professor from the School of Theology, elected by
*..  the Faculty of the School of T’neology, :
N Y . e R _' S
1Y} Two members of the rank of Professor or Aésoclate .
~. Professor from ‘the School of Atts and Sc1ences, }dected

S

by the Fac ult‘y of the School of Arts and Sc1enc‘es,
o L . b
N A Two, rnembers of any rank rorn e1ther School, electey
N by the comb1ned Facglt1es of both Schools e e -
B . - R R

The terrn of the representatwe -of the Adm1n1stra-t1on sha];l B
o be one year w1th no ﬂm1tat1on asg. to reappomtment .

- o

. 2. ‘_'rrn of"a repr\esentatwe of the Faculty shall be three.
e years‘r and an elected faculty member may not serve more .~
h \ - than tWo consecut1ve three yeir terrns - .

: A D ‘z\ - ) L » . . )

‘The f1rst fac ulty rnernbers e1ected to the Acadern1c Senate '
.. under this Act will be a331gned one-year, - two-vyear, or
. “‘three-year terms by lot in ‘each.of the thiee categor1es
) o dbove, so that thereafter approx1mately ene-third of the
R ‘elective mernbers of the Senate will be e1ected each year

. [4 S
N . . o 7
’ ' R . - " . . . T N N
Elect1orgs, i S e ,

Elect1ons of the Faculty representatwes shall be held annually
_ dur1ng ‘the ‘third week in' Jangary on a day determined by the
3,5' o Pres1dent of the College at least one: }honth 1n advance. The'
Deans of the two Schools will be respons1b1e for conducting the
_ : @ctmns, wh1ch will be by secret ballot. Cand1dates for the
. ., Senate must be nominated by two other faculty rnernbers,
- .®- 1 candidates so nominated w111 be placed on the ballot in the
appropr1ate catefory; the thre-e candldates in each category
“receiving the most votes w1ll be elected. A t1e vote shall be
deterrn1ned by lot.. - ¢ : , -

o . - T

Vac ,nc1es occa51oned byv separatf’on from the College by leaves .
sence for a whole academ1c year, by death or res1gnat1on '

. n 7 o 2




. ﬁpf)uendlx 1-3

from the Senate, shall be f111ed by the Senate if the remammg
SN ., term of the absent’ member is léss than one.year;’ Af it is mo¥e .
e 'than ornie year, the vacancy will be filled by the electmn ofa »
. representatlve in the manner. 0dexscrlbed above SN T

B Electoris | S o v J _ l o . o E \'
Al\full t1me and part- t1me members, of the teachmg Faculty of .
. all ranks are’ e11g1b1e to vote for the Faculty representatwes

[ \ . -
v S IVD O'rganization;-" R o o
A ‘A ,At the hrst meetlng after the e1ect10n of members, the Senate
R o shall elect its own off1cers, to w1t~ President, Vlce Preésident

-and Secretary -Treasurer. This election of officers will be
. conducted by the adm1n1strat1vypresentat1ve N
- - . 5 - e
B. -The Senate shall adopt rules of procedure

C. Four members shall const1tute a quorum and, unless otherwme ‘
o spec1fica11y pra vided by prev1ously adopted rules, a sumple

V'.
A,
'-app01ngments and reappomtments \/
"3, E Recorh'mendatio’ns;so'1n1t1ated shall be tran
~ ““Academic Senate. |The Senate will review
and forward them: Wlth its recomme-ndatmn to tire a’pprobriate ,

. Dean for transmlsl\sion to the President and the Executlve . )

N Qo - Cominittee of the Bo\ard of Trustees. . : w7 °




THE ACADMICEENATE (continued).
‘ "Ih" h v"’ “.;.:. P \ & B

. “;:;\

ing the candxdate, hxs educatxonal "
mic actxvxtxes, and statements o£

I P ’\‘».“

‘mntmfent shall be ba sed on a revxew
esvin terms of established criterxa

is demonstrated ability as a teacher

salary,'tenure rxghts and prxvxleges, duties and’ responsxbnh-

ties should be made to the appoxntee by the Presxdent of th<. o o
Cfollege , \ _ _ o
\ B. Terms of Appoxntment S AP i
: . v ' : , P : -

1. .Lecturer: Lecturers are pagt- txme members of the Facult‘y
The initial appoxntment shall be for one year. Renewa‘ls of
-, one- year terms are posslble IR R
2. Instructor The lnltlal appoxntmen\t shall be for one year

S - renewab]e for not more than four successlve y‘ears
o~ - . v - ' T

‘ \ o 3. Assistant ProfesSoﬂ ’Th'e candidate should have at leas't thé& - '
: N M., A, degree or equxvalent however the Ph. D. of equiva-j,
. / S k lent from an accredlted 1nst1tutxon is strongly recommended/*f\‘-k
o The initial appoxntment shall be for one t6 three years. ' k
L - - Re appomtment for add1t10na1 such termﬁ is. possxble . i Q‘&
» . ! . . NL QIR
' , B 4. ‘Assocxate Professor The 3and1date should have the Ph D R
' or equivalent e : ‘. N L "oa-:._

. 5, Pfro.téssor . To quallfy for thls rank the candidates is exl-'-v : :
B D pected to have earned the Ph. D. or equivalent and have I PN
PR LS demonstrated exceptxonal academxc achlevement Lo

R




L

A ‘Pri"nciplv‘»es'iih’derlyidg"e alyation and prornotio.n-:

' Evaluation of faculty setvices #hd promotion in rank

L PR A . e .

- — . ’7 [N
o

’

Each faculty membe should h,ave hxs services per1od1ca11y

~and competently evaluated: accordmg ‘to established cr1ter1a

‘in“ordét that merit of demerit'may be recogmzed and
‘appropnate recomm ndatmns made. : '

LT P
” L . ", - . T - ‘,. 4

"{“rRecommendatmns fof prbmotxon in rank and increase in salary
" (apart from adJustments in sdlary related to the cost.of Ing

and correct10ns of. 1nequ1t1es) shall ¥w based pr1mar1ly on merit

‘as defined by the criteria set forth in the follGng state{ments- )

‘a, 'Teachmg effectlvene;z ,
b, Professisnal degrees or achxevements, i . '

" ¢.- Scholarship; St T A
d. Advisory and counéelmg serv1ce to. students' ;'nf;;" .

M

e .Act'vltY n profes@xonal societies; L

- g, ProfeSSmnal act1V1t1es in the commumty (10ca1 state,

P

h. PerSOna.l
- -objectivif

. 4-»g

Y

" ‘m)ég'ease in. salary. R o L

' work  of the College other than tea chxng and research

< national and 1nternat1ona1),

-,

ttributes: 1ntegr1ty, 1ndustry, open—-mmdednes’s
¢, leadershlp and cooperation, ¥y t.

- ot s <

©

rLgld ap»phcan n of them is to"be avo1ded Varymg needs and .

be made for h1gh taxnment i scholarsh1p and teachmg abxhty y‘
“‘than in” any other areas of quahfxcatxon. o

. N

Promotlon in rank shall be accémpamed by an appro"prxate

L, . ; R o L T . ' - .
¢ Mo o, : P . A 6. @

e Ll - ) . o : —
. « . - e y : .
-~ . .
-"%

1.

N Termx’natxon of Servxces

LA, For: jfé/jcu].ty_ mergb'e,rs o’ term«iap'f)oiiitmerits.

RN L.

-

-Termination of term appointments shall be initiated in the
" School of Arts- and Sciences by.the Department Cha1rman

or by the'Dean of ‘the Faculty should there be no approprlate

- department, and in the School of Theology by the full- time

faculty wn;h_ the rank of- Assoc:1a-te Professor oT.. Professor

b

I

.-




] . | ‘. _;m .- -4 . bx‘, .

' THE ACADEMIC JSENAT'E (continued) . .
. Thé Academ”lc Senato W1ll evaluate the s1tuat19n a,nd make its -
«-recommendation to the. appropmatv Dean [or transm:s%on to- - IR

“the President and, if necessary, the leccutwe Comrmttee of
the Board of Trustees. = :

-

e 2, For te,rm1nat1on at end'of term, not1f1cat1@n of term1nat1on bf ,
o v - services shall be given as early as possible. Such not1f1cat10n .
I shouldibe made in writing by December 15, if poss1ble, ‘and in -

L ‘ " an*} event not later than February 1 of the tegmmal year ‘

S

.
"

S 3, For’ te m1nat1on uring the term, among the cond1t1ons which
- ~ may Ju§t1fy breaking of term appo1ntments shall be extraord- o
_1nary 1rcumstance of financial exigency, incornpetence, '

grogs insubordinatioy, 1mmoral1ty, conduct clearly inimical »

to the est intérest o th@Coll‘ege If the faculty member 0 -
requests, -the proceduke for hear;ng set:forth in the 1940
Statempnt of Principles\of the Association of American Col-". 4
leges and the American Q\ssociation-6f- Univergity Professors - .
will be| followed, . o " o R

v

B,'d For wfae ultl;y members _6n tenure]

Except in’ the case of retirement i ’r age or under extraordi ary
c1rcumstances because of f1nanc1a ex1genc1es, tebm1nat1on
cause shall

EPERN

VIII. \ Sabbatical Leav-e“s | w

. membe\‘ The appl1cat1on w1ll be passed by tr
T Dean and forwarded to the Acaderrnc Senate.

Exec ut1Ve Comm1ttee of the Board of Trusftees
B Sabbat1cal leaves are granted for one; semestex\}t\ ull salary or\' :
' - for ene year at half salary Faculty-members\ 1as oW




IR P SR

& . ¢ s AR . 7\‘“&‘*

v{{".‘v - ..‘ . . ‘ i . - -
B SRR W -

,g‘;"' THE ACADEMIC SENATE \(continued) “ Appendix T -7 |

4. v . _A . o . ,A '_‘v'io R g2

o : RN p

\ The teachmg load of e faéu{ty member o’ 'sabb_é,tical"lé.ayéis

\shared by other facult members cept under-unusual circum-
R ’ ances. » . ' IR
i ‘ Appliéations should origina te- ¥ enot gh so that «fmal actmn by
' the Executive Committee\of the Board ¢f Trustees may be" taken
.no later "than_ .January 15 ok leaves to begin the follovwng Fall
‘semester, or May 15 on lejves to begjin the followmg Sprmg
vsemester ' - :
’ ) R
. A A . v ) . t - & ) § d . \ p. -
. Academic Fregdom and Tenury = . - . J - o
The Staternent of Principles, dated January, 1940 -of the Assocm-
tion of American Colleges and th American Association of A ;
University Professors, which ha heretof_ore been’ adopted by -
Hellenic College, is hereby re ffs,' med. 2 ‘
. X, - Amendment of the Act ‘ . s ‘
© ~ R - ‘ . ) .,
This Act rnay be amended by majorit vote of the facultles of both
Schools,’ ubJect to’ ratxfx ation by thel Board of Trustees. .,
. 4. .
---------- - e 0
. The present Act,@as amended has beeh rev1eWed and s‘anctxoned SRR R
i-f'by the Board of Tr‘ stees Wlth the fo;lflowmg prov150 that r’mthing
L . p « , . T, . s
in the Act may b c0n,strued as gra tmg to, the Academm Se\'x te,
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THE ACADEMIC POLICY - - . -  AppendixII

- “I.~ GENERAL INFORMATION . . o N
A, The Registrar is the college official responsible -

' - for the interpretation and implementation of all

: '~ . academic regulationg. Questions perta1n1ng 40
. ® . . . any part of the Academic Policy - should be ré-

K O - ferred to the Reg1stra\

- B. A11 des1gnat1ons listed belﬁ ;. such as honors, :“':"1 Co - ;
‘ probamqn grace peridds o w111 be made - . = .
‘ o patt of the ‘student’s\permanent transcrlpt and - '
. . © . notification shall be sent hy the Reg1strar to L
' ‘the parents or guard1a of the student .

o ©IL _“GooD STANDING AND PROBAJI‘ION e

A, . All stua“e.nts must ma1nta1n a Quahty Point.

o o A Average of 2.00 (C) per sermester in order to ' C e
' N be cohs1dered in good acadermc standmg '
‘\ )

B. | Less than a 2.00 QPA automat1ca11y places a ( o
'.student on Academ1c Probation (AP) B . S

C. A .St‘udents will rece1Ve wrlttcn not1ce of an AP
in January for the Spring Semester and\]'%e
' for the Fall Semester : .
1I1. -ACADEMIC DISMISSALS APPEALS AND GRACE A
| PERIODS A , Do \

AL 'Students who a§re on Academ1c Probahon for two (2.)
semesters, consecut1ve or not, will receive an
Automatic Academic Dismissal (AAD) from the.

R : R Reg1strar ahd be requ1red to dlscontmue the1r T
- e S , studxes in the College : Ce T




e

B.

. D1sm1ssa1 must difcontinue. the1r stud1es L =
, _1mmed1ately ~ :

‘ '» to review by th¢"Dean of Faculty‘ :

LIv. QUALITY POINT A EMGES o ‘, | o '

" eéi.ch semes

' THE ACADEMIC Po_mfcy (conti%ued')- o .,\*w, | Appendix II - 2

[

Students may appeal an Automa.tm Academm
Dismisgsal to the Dean on the forms pro’wded

- by the Registrar. The appeal must be filed

'W1th1n ten (10) days of notlflcat1on of the AAD

"The Dean with the concur»renee of the maJorlty
of the faculty may grant a one semester grace
‘permd to a- pet1t1,on1ng student, No student

- may receive more than one grace permd during.
his enrollment at the College. T

Students rece1v1ng a gra,ce per1od must ach1eve

a m1n1mum QPA of 2,00 for this period. Fail-
*ure to do so will result 1n Permanent Academlc N
. DiSmiséal (PAD). o N

"ﬂ N

'
v

Students receiving /; Permanent Acadermc

B

./“
Students havmg / QPA average of less and 1 00
(D) -shall receivg 4  the AAD 1mmed1ately, subJect'

ér grade a numerical value as
~and multiply the figuré by the \
of the respect1ve course, and then ‘

“listed belov)
cred1t val_ ’

and summer transfer cred1ts D1rected Summe
Courses are 1ncluded in the QPA

b




% ' THE ACADEMIC POLICY (continued) / - AppendixII - 3 -

‘A,

P
v

[mc.-

; ot Provided by ERC

i : L ) : : !

B

hd
. . . ‘ . .
P . . 0

‘The numerlcal values of the gra@es are as follows"

0

HELLENIC COLL' .GE GRio\DE SYSTEM

EQUIVALENT
0 .93, and above RN
7 ' 90 - 92 , ) b -
3 .
0

GRADE - POINTS. |

‘A 4
A= 3.
By 3.3 . 87- 89~
3.0 | 83-8
2.7 - .80-82 - « . '
AT 9., :
T3 -M
70 - 727 m

65 ~ 69 b
\\\Below 65, /

Students having a semester A of 3 33 (B4)- .
shall be placed on the Dean's—tgt, . A QPA of

~ 3,00 (B) but less than 3, 33 will \place amstudent
ontheHonorsllst B N o '}.‘ f

) Students carrying less than thirteen (13) credits AT

are not -eligible for elther the Dean's List or
Hono?'s. Llst A T

. . B

r
-

C+

.. I

V. GRADUATION REQUIREMENTS B I

- In order to graduate from the Gollege, each / .

_ AVerage of not less ‘than 2.00 {C), as well as

hawving: comp}?eted the credit requ1rements for
3 ‘f.degree - A degree candidate must have o
c®mpleted a minimum of thirty-two (32) credits” .
a.»ﬁ‘a full t'me re51dent student at the College L

A
i

i

e - L

student must have a Cumulative Quality Pomt ) B o

LS e




. 'THE ACADEMIG POLICY (continued) .~ AppendixIl-4

BN

yug’.‘ ;, ’ C Graduat1on w1th honors w111 be based on: the
i Cumulat:we QPA as follows.

Y P C'ur'n.' QPA o\f 3 75 and abOVe = W1th nghe t B
" Homors. : e
2... Cum.. QPA -of at 1east 3.50 but 1ess than 3, 75 S
. ,W1th High Hénors. '
‘3. Cum. QPA of at 1east 3. 00 but less than 3 50 = ,
With Honors. AR : S L

; \? VI *  SUMMER TRANSFER CREDIT G

A.  The Reg1strar may grant perm1s51on to a student

‘ A6 ' t-other institutions and- s
grant cre 71' 4 hese courses.towards the Col— A .
‘lege's program prov1d1ng\ ' ‘ -

ll

.

- o . 1. .The School and Course are approved by,h ' N

N ” o . o Reg1strar and the Direator of Studbes., R

) i _' 2. “The Student must rece1\ve at lea,st a’ C- (1 66) ‘ K L
o S - grade foy -the course. \ U . o

: “B. _ Students myst make formal apphcatlon to the
V2R Registrar and supply him with the official cdta- -
Co logue of the School where the course is to be .
‘taken.. Permisgion will be granted for specific
V,'courses at approved/Schools only,} Credits from, o
, I othetr than apprpved Schools ; nd courses w111 not
. be- accepted fo/r transfer. . '

b N ‘m

. C _'No student/may apply motr than e1ghteen (18)
: ,summer transfer cred1ts owards his degree. -
Lo ‘ v : (’A‘-ﬂ' e
'.,, D. - The D1rector of Stud1es ay d1rect a, sf:udent to, T S
necessary Grades ac"l1eved in leected Summer ' f Wt
_ Courses w111 be 1nc1uc1 d in the QP Fa11ure tQ L

- transc,ript'..' LR R g RERPEE

o
A




b - ‘4" ‘/ A 1
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, ﬂTHE ACADEMIC’ POLICY (contlnued) v\‘f o v”vAppeggi‘x’f.
VI, MID-SEMES’I’ER REPORTS
CL A‘“ Each 1nstructor w111 f11e w1th the Reg1strar on .
ST ~ the’ supphed form, ar list of all students in his - J
7’ ‘course who at the mld-semester pomt are in
danger of fa111ng : ‘
¢ o 'B. 'I‘he Reg1strar will issue wr1tten warnmgs to S
S | i'each student in’ thls category and recordithe /
L. weming . o
- ER R o N : T
C.. - Changes 1n7program may be made only w1th S
' _ the written /permission of the Registrar.. .The L
-+ .formal change of program approved by the
S o Director of Stud1es, must be filed with th , AT
' P 'Reg1strar"t0r’complete the transaction. Unless 8
R _‘ ° J~ - : this is dosie, no credlt Wlll be given for an . . \1 "
Teso T added coyrse, anda failure will be recorded for * - o
T Lo D a droppe, course A studen/dz-o/ppmg a course . . \
R _ " without permission of the B,e‘gi/strar_wﬂ_l be sub- !

. : _]ect to d'sc1p11nary act1on. - I ' Lo
et . D B No- course may be dropped after the third week of ‘ \ :
Lo o - .seljnest r 1ns®c ion. \ AR ,-_, N E ‘

. Ul Y : i - I ) VAR
E. N ' ﬁa‘l"—rass EY t for! ‘each course wall bc ’ ST
- ' ' sued,_ each semestzer by the Registrar. No ’
- . student is permitted tb ttend a class if his
does nét appea’r on the class 11st e { )
o ig to report-té
e ; ho neglects to ai#end class .
/ _)I ,\" » i
VI CLA/ssIFI ATI\N f
- ‘ \ »

_.z-?.J S A Stuglents of th\e $choo ai-e class1f1 ! o
. ', , / to the followmg scal : o
j 3 ;:"‘* "“ (’ \ -, ,:s
e d 1./ Full-Time Stuv nts = .
_ _ . / credit load of 1
I e . 4, credits. \

5 S N ; '
L 2: 'Special Stud
by - / than thirteen 5
)\ | N '?: ) :, n: R
o 4 - | . ‘/’ 2/74 . .
. \ .




IX. '“.AD"VANCED STANDING' EXA‘MINATIONS

A,

5 Sophomore =a full t1me student who has N

' Teom r}ior = a full t1me student who has com-

- '.The pass1ng of a student Jto a hlgher class*;ﬁcatm ‘,
“also on the. fulf111ment of the: requlred course pro-‘

th1rty-two (32) credits But-has not passed all of -
‘the requ1red freshmian courses ‘will remain classi- R

: qu1red churrses. S \' N ‘. L .’” At
. No. full t1me student enrolled in'the College may
Ini the School of Theology, written pefmission of

.'than one course be taken elsewhere per semester, .
_with a maxrmum of three courses.. :

' t1ons (ASE) and CLEP St

o ', tatus suc LA fi‘esh"" am, { -

'ff*i" R, o EL 4. | reshman/- a full tl.me s‘tudent who has

completed less tha‘n thlrty two’ (32) cred1ts. < o L

“completed at least. thirty-two. (32) but less e S
than s1xty-two (62) credits. "« ‘ R \ﬂ o

S

6@ ‘Junior = a. £u11 t1me student who has com- SRS

" pleted at least sixty ~two- (62) credits but. - . . R -
: .less than nxnety two (92) cred1ts..‘ o ' ' :

R

o ‘pleted at léast nmety*tWO 92) credits but
: '1ess than one- hundredffand twenty-e1ght
(128) T o

will be based not only On th@ credits earned “but. -

gram, Example- A student who has: Completed R

fied as a freshman until he has passed these re-

MY

S . . .

s1mulmneously be enrolled at anoth,er 1nst1tutlon. o

the Dean must“be obtamed In no case may i oré

u'=“

estabhshed t‘hrough Advanred Sta.ndmg Examma-f S L ';’

2




be apphed toward the flnal thlrty two&(?:Z) cred1 s ) B
f/\J W'hlch ‘mdst be completed in. re51dence

ﬁD
\ . CLLEP br*
establlshed as a res: ,

1n com,p 'tlng the‘QP

' ab111ty to- take,,, pass an ASF; or CLEP examl- :

na.tlon before per 1ssmx§ w111 be granted
VA ,

s

approval w111 not he- g:;a

/ f%' examlnatlons ir

. 1s to be taken

’,_The fee‘ for an ASE 1s"$5 OO per c'i'edlt ": A ".{v

) "Students must progure an appallcatlon for the ASE
- and CLEP examlnatl,o ) from the Reglstrar and hqtve .
it approved by the Dirfector of Studies. - The ap-
¢ ,,pI%catloﬂ must then bd geturned along with the .’
requireq fee }:o the.Ré¢gistrar who *111 then make
* the. arr”angexhents. : he fee is. not refurﬁiable. L

f i “ 2.




' THE ACADEMIC POLICY (continued) : .
— S R T - . . ,

RS S ! G .l g ; : . -

S S \‘”, B.' If w1thdr\9wa1 takgs place after the eighth (8)
: L. .. week of 1‘§:struct1on, the marks of "WP"

A (W’lthdre -passing) or W (W1thdrew-
f@.111ng) will be entered on his tran8cr1pt

e Cred1t w111 not be granted

s . . . .', .

———- Cl

perm1tted without' wr:,tten COnsent from h1s
parents or guard1an. [ e S

e . Db. A student who {aﬂs to W1thdraw -in’ th,e pre~  i.
L - ' scribed manner will not be ent1t1ed toan - -
honorable d1srmssa1 nor to any refund and
L wil rece1ve the rnarks "WF” -on all courses
- carr1ed R EEER T an :

Notatmns WIll be entered on’the permanent
transcr1pt as tothe ‘standing of the studént at
the time, such as ”W1thdrew while d1sc1p11nary
action pending", .etc. T :

. - N .

S F Remstaterr’;\e“nt after w1thdrawal must be made
"~ V777 through the Office of Admissions. If the per1od
'i o the’ student has been absent from. the Coilege is

one (1) semester or less, then he may be ad-’

mitted by reactlvatmg and rev1ew1ng his or1g1nal

R a ' .cation. for adm1ss10n must be filed, :
- Tl = i

LeaVes of Absence are granted by the Scho

- only for .extraordinary circumstances over {
‘which the student and the College have o | )

; control ,_'_ T : ‘ B :

.p_" -t WV

' A leave of absence granted for med1ca1 feas ns
physlman oh duty, that the gtudent is actually

..‘i requ1red S 5 T
N D . ~ .

Procedures for applymg «fer a leave of ab Rce
_are. the same as outllned in sect1on MAY,

B A \ o , o appl1cat10n for admisgsion. If the per.lod exceedgwf\ '
R ' ° one (1) sémester, theén a complete new app11-_- o

1

' must have gertification by the College. re,S1d' nt

unable to mee"t the norrrral student act1v1t1es \ '

“

-’




THE ACADEMIC POLICY (continued) '

-

N Ty PR A leave of.absencé will befgranted for one se- .-
o S S |, mester, up to a total of two (2) semesters. . No.
- student may have a leave+of 'absj'ence*longer than * ‘
tw mesters durlng hls years at the Col-- \
“/Iege subJect to revxew by the Déan. PR » ,_

, K. A student on a leave o£ absence may not enroll . .
" " at another Scheol during that period since he -
" is technically still a student at the College.*

Failure to observe this- regulation w111 result
in dlsc1p11na.ry actlon. S

L

L - nof absence is the date the aﬁphcatmn is filed A -
. 5 w1th the Reg1stxw P S '

e

N ) ' “-. B Y .
' L , °

)

N ‘ o K . N . . - - ’
"The effectwe date for w1thdrawals and leaves - _ - ’ ’

o AppfndixI1 - 9"

e




