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| * INTRODUCTION

With the passage of Title IX of the federal Education Amendments of 1972,
equal educational opportunity for women became the ''law of the land." It
is unlikely, however, that the promise of this law and. its lmglementing
regulation, or that of the similar laws and regulations adopted by many
states; will become reality unless there is active community irfivolvement in
mon.itoring schoot district compllance : -

The purpose of this workbook is to provide those concerned about eli-
minating sexism in public schools with a tool for becoming involved .in this
difficult but important type of community action. Although in format the
workbook is designed primarily as an |nformat|on-gather|ng device, it may/,
serve other purposes as well depending on who"ses it and how. Some may find
it useful as an educational tool for raising communlty awareness of sexist
Fttitudes, behaviors, and practices which exist in and are perpetuated by
the schools. Others may use it as a tool to stimulate dlafogue and coopera-
tion between the community and the school to promote true equality of the
sexes in education. Moreover, even though the workbodk is not intended spe-
Cifically for use by persons involved in the administraticp of a school,
school officials may find it to be a valuable self-evaluatiion guide for iden-
tifying and correcting discriminatory pol|c|es and practices in the ¢lassroom
and_in employment.

The workbook is organized into four chapters. The first chapter pro- ~.

vides a list in summary form of legal provisions prohibiting sex discrimina-
tion in education. The chapter also includes a discussion of the alterna-
‘tives which readers might adopt to persuade or compel a school district to
comply with federal and state requnrements.‘/Some of the pros and cons f°5§
each alternative are presented, but, as is true throughout the workbook, the
reader is left to choose the course of action which best suits the situation.

The second chapter is devoted to a discussion, from both practical and
legal points of view, of how to obtain various school district materials and
data necessary for monitoring compliance. It covers in some detail the stra-
tegfes for obtaining information and discusses what to do if efforts are met
with resistance.

The last two chapters really give this booklet its character as a
"workbook;'' they consist of a series of checklists for use in determining
whether a school. district ,jis meeting its obligations under the Title 1X regu-
lation and related state regulations. Chapter 3 focuses on amonitoring first-
year compliance activities and on evaluating’ & school district's affirmative

action plans for school and classroom practlceéx and r employment practices.

Chapter 4 is designed to assist readers in detérmining whether a school dis-
trict is taking immediate ahd ‘loeng-range corrective actions to ensure perma-
nent and full compllance “Two check!nsts are provnded as guudes to pinpoint
speclflc areas’of noncompl iance; once again, there is one for'school and
classroom practices, and one fon\imployment A checklist for evaluating

. textbooks is also inciuded.

Two final points concerning limitations of the workbook deserve menti
First the workbook is limited in its scope to momitoring gomplianee ©n the
elementary and secondary public school levels. It is not.applicable to in-
stitutions of post-secondary education, even though they\meyxbe affected by
the Title IX regulation. Second, because this project,was: brﬁgunally under-
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taken in connection with New Jersey staEﬁ regulations at the request of
several New Jersey feminist groups, porfions .of the workbook are addressed
specifically to situations in New Jersey and are not applicable elsewhere.
Footnotes throughout the text call attention to this fact and suggest that
readers in other states obtain comparable state information from local
sources. With these’ caveats, though, the workbook is generally applicable
to all-public schools-in the country receiving federal education funds. ’

- It will take more than just the useof this workbook to guarantee
true equality of the sexes in public schools. The dissemination and use of
workbooks such as thls however, are important first steps toward involving
the entire community in the process of monitoring compliance with federal -

and state requirements and, in turn, toward completely ellmzi?tlng sexism in
public schools.
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: ’ \
THE LEGAL BASIS AND ALTERNATIVE AVENUES FOR REDRESS FEOR
* , * ELIMINATING SEXISM IN SCHOOLS .
3 - * . - P
Before undertaking actjvities to monitor compliance with federal and stéte
regulations, it is helpful to be informed about the legal basis for elimin-
"ating sexism in the schools and the legal avenues available for redress of : ‘
sex discrimination complaints. The intent of this chapter is to serve both
of these functions. / - .

The first-section of the chapter provides in summary form a listing,of
the major federal and New Jersey state provus:ons prohibiting sex discrimina-
&ion in education.! The second section is a discussion of the alternative
legal avenues for redress and some of their advantages and disadvantages.
Also included in this chapter is a listing of contact persons at each of the
relevant enforcement agencies.

LN

- p”,LEGAL BASIS‘ i
\ . .
Listed below in summary form are the federal and New Jersey state provisions
related to the prohibition of sex discrimination in schools. Federal pro-
visions include the United States Constitution, federal laws and regulations,
and a federal executive order. The New Jersey state provisions include the

State Constitution, state laws and regulations, and a State Board of Educa- !
<tion resolution. '

/) ! ) .

‘ Federal Provisions

1. United States Constitution, Amendment X!V, Section |
]
""No state shall make or enforce any law which shall abridge
the privileges or immunities of citizens of the United States;
nor shall any State prive any person of life, liberty, or , e
property, without d process of law; nor deny to any person
within its. jurisdiction the equal protection of the laws."

- , : \
! Readers fr )statés other than New Jersey should supplement this section by -
obtaiming a llFt of relevant state provisions for their state. ’ N

L \
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Title IX of the Edbcasion Amendments of 1972 (20 USC Sections. 1681-86)

2.
. o -
"No person in the United States shall, on the basis of sex,
be excluded from participation in, be ‘denied the beneflts of,
or be subjected to dlscrlmlnatlon under any education program v
or activity rece|V|ng Federal financial aSS|stance
’ Detailed regulations for carrying out the provisions of Title IX-
. were promulgated in final form on July 21, 1975; they appear at
45 CFR Part 86. T
Enforcement Agency: Office for Civil Rights, Department of realth,
Education and Welfare : 7
{
3. Equal Pay Act of 1963 of the Falr Labor Standards Act (29 USC Section
206) .
i . Th| Act, as amended by the Education Amendments of 1972, requires
thatt employees performing work in the same establishment under similar
conditions receive the same pay, if their jabs requlre equal skill,
effort,and responsibility,. W S
Enforcerment gency; Wage and Hour Division; Department of [;EBr
4, Tf%leQVII of the Civil Rights Act cf 1964 (L2 §SC-Sectiom 2000e et seq.)

as amended by the Equal Employment
forbids discrimination on the basis. of

ppértunity Act of
ex in all aspects

This Act,
1972,

of employment, including recruitment, hiring,\firing, layoff and
recall, terms and condltlons of employment, whges, promotion, and
others.

"Enforcement Agency: Equal Employﬂbnt Opportunjity Cq.ﬁission »

4

« This Order prohibits discriminaiion on the bas

ment)} but

13, 1968.
\

Enforcement Agencies:

3

.

5. E;écutiveAaFder 11246, as amended by Executive Older 11375

s of se; in employ-

is limited to institutions with fedefal contracts or
s of over $10,000.

This Order became effekctive on Oc}ober

1

Office for Civil Rights, Department of Health
Education and Welfare; S '
0ff| e of Federal Contract Complnance, Depart-
ment of Labor - .

-~
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- New JeFsey State Pfovisions . N
4 . 1 - . .

s

1.. New Jersey Constitution, Article 8 Sectldn L, Pard }

ﬁfhémLéE};]awure shalsl provide for the maintenance and support

. of a thorough and efficient system of free public_schools for the . - )
instruction of all the children in the State between the ages of
five and eighteen.": ® *

: . f . - - - qi-——/)~-~;~
2. New Jersey Constitution, Article 1y Para. |

ALY persons are by nature free and independent, and‘have Cert?}ﬁ/

natural and~unallenabie rights, among which are those of enjoying

and defending life and liberty, of acquiring, possessing, and .

prbtecting property, and of pursulag/hnd obtatntng safety and
happiness." '

b

L}

3. New Jersey State Statute Eﬁsyring Equality ‘of Compensation faor Male
and Female Teachers (NJSA 18A:29-2)

'"'Female ‘teaching staff members in the public schools shall be
paid compensation equal to that paid to male members holding

similar positions and employments and havung similar tralnlng
and terms of service.'

a

., This law became effective in 1942 and was amended in" 1945,

Enforcement Agencies: State Department of Education;
) ! Division on Civil Rights,
State Department of Law and Public Safety

.

L. New,(Jersey State Law Against Discrimination (NJSA 10:5-1 et seq.)

This law provides that all pefggns shall have equal 66;3?tunity

to obtain all accommodations, advantages, facilities, and pri-

vileges ,of any edusational .nstitution under the supervision of

the State Board of Education, 'and forbids discrimination against

any person in compensation, in terms, conditions, or privileges of )

employment. This law became effective in 1945 and was amehded in
1970.

0

}

forcement Agencies: —Piwision on Civil Rights, . ‘
. : State Department of Law.and Public Safety;

. State Department of Labor and !ndustry; "
. State Department of Education 8 , o
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5. New Jersey State Board ‘of Education Resol?:::d of September 12, 1973

This Resolution expanded the O0ffice of Equal Educational Oppor-
ttunity to include equal oppo }unsty for women in all areas’ under

" the admlnnst;atnon of the Department of Education, and made *
available to local Boards, the Department of Education's resour-"
ces for textbook selection crnterla,-currscnlar revision, and
in-service training. The Resolution also provided for an
Maffirmative policy' of equal employment. opportunity in all
areas under the administration of the Department

Enforcement f§eDQ¢€§\~ State Department\oftiducatlon, (\\\;\

State Board of Education

6. New Jersey State Law Against Dsscrnmlnatson in Education (NJSA 18A: 36- 20)

This law -prohibits d:scrsmfnatlon agalnst publlcﬂschool pupils >
in admission to, or in obtannlng any advantages, pr|V|leges or
courses of study of the school by reasom of race, color, creed,
sex, or national origin. This law became effective on January-:

14, 1974, ' P

Detailed.regulatibns for carrying oat the provisions of this law
were promulgated in final form on/May'20 1975 (NJAC 6:4-1, l et seq.). -
- [

Enforcement Agency: State Department of Educatlon ) . .
N — -? A N . *
ALTERNATIVES FOR REDRESS ‘ .

Ax] . ?
N LI . B
N N

.

Choosing the\hQst'ef?ectnve avenue t{ press for elimination of discriminatory
school policieshand practices involve} consideration of legal as well as, po-
litical ramsfxca\\ons What follows iy a discussion of the various formal
routes which complainanfs-—parents, stu dents, teachers, '“interest groups "
or, individual community members—can'’ ta o bring grievances to the atten-
tion of appropriate off‘cdals at the local} state,and federal’ levels, and

of - the advantages and disadyantages of each lternatnve ot

. - Local Level
Federal and New Jersey state-regulations require each local school district '
to' designate and publicize a compliance or affirmative action officer. The
federal regulation also requires each district to adopt grievance procedures. -
In practical terms, this means that neither federal nor ,state officials are
likely to, take anybaction until there has been a substantial effort by an

]
‘
(] - R ~

. . a -] -
2 The discussion in this section focuses primarily on New Jersey. -While most’

of what is said about remedies at the local and federal levels is applicable . -

to all jurisdictions, the remedies available in New Jersey at the state level
are not typical. In ‘many states, individual complaints may be filed with a !
statewide anti=disc lmlnatlon agency which will |nvestigate and grapt relief
in individual- case Readers from states otherothan New Jersey shoul'd supple-
ment this section by conSUitkng a_knowl gdgeable local attorney for. informa- -
tion on thé Femédies available ir state. ) \ . e > e
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“ o g@grleved citizen to secure rellef from local schoo} fficials. ;
N Complainants should therefore contacc,the local|district's afflrmatlve
‘ action offﬂcer first, and try to achleub change through pg?suasnon and. nego: .
¢ ~ tiation, on the local level.3 Unless there is instant 'verhal agreement, @ fT;:\\N;/i\;
of’ grievances and recommendat ions for remedial action should be submitted in - ‘,'
g writing; this‘is a good way to let the school know you are serious about
© ——~ ° the problem of sex dlscrlmlnatlon Local school dlstrlcts taking a ''go- -slow' .
approaqh to compliance will be more likely to act when faced with a concrete -
situation—involving a specific complainant. However, if efforts to secure
compliance from locdl school officials fail, it may be necessary to.file a~
formal complaint at ‘the state level. This actlon may give_ local administra-
tors the impetus to try to remedy the situation themselves.

rievan filed at t local\level should-probably be accompanled by
appropriate publlc y and pplitical pressure, such as* letters to the jocal
newspapers, comments pufflic school board meetlngs, and so on. Failure to \ o
- comply with legal rethr ments often derives from long-standing sexist attltudes

‘ .ahd  focusing public attention on these attitudes is very much in the

spirit of ‘both sets of regulations. |Indeed, since ¥n the end the policies of

' these regulations will never become the norm until they are fully accepted by
. the community.,as @ whole, there is much to be said for the notion that enforce
/) ,ment: and publlc educatlon aFe two sndes of the same coin. ‘

e
/ " . , Federal<k d State Levels
. Alternatives for federal and state remedies have been guouped together because
the normal progression of local-state-federal ‘action does not hold true here. |
The remedial avenues should be considered to be«parallel, and the choice of *
what” to do and whom to contact wjll depend on a variety of tactidal consider-
.ations. Much will depend, for example, on the track récord that each agency
‘builds in the early stages of dealing with complaints. fn addition,,the A
various agencues may develop informal understandings am0ng themselves that .«
each agency will cdncentrate on ,certain areas, and stay out, of Others.
. In New JerSey there are three main avenues of redress to choose from:
v « federal administrative (complaint-to the Office for Civil- ~Rights in the Depart-
' \meqz of Health, Education and Welfare) ; state administrative (complaint to the
0ffice of Equal Educational Opportunity in the New Jersey State Department of .
Educatlon); and state quasi-judicial (formal petition to the Commissioner of

-

Education) . - - . . /
» = . ‘ o ~
! " 3 s ired by existing r ulatlons, the name of .the aﬁflrmatlve actfon of- -
“ficer(s) or compliance pefson(s) should be readily avallable'from the 1dtal
. school district office. 1f.a school, district has not yet named its affirma-
. tive action officer that would form the basis for an |mmed:ate complalnt to -
approprlate federal and state authorities. ' <N , ., '

- -

b There is a fourth remedy |n New JerSey, whose present status is unclear. 'In- .
dividuals can also brlﬁg complaints to the Division on Civi] nghts, and- if an ~
'|nvest|gat|on reveals: that a violation probably exists, the D|V|5|on itself
" will assume epforcement responsibility. Recently, the Attorney Genergl ruled, .°
that education-related complaints could only be brought. before the, Com:éizlon- :

o %
R

/’;. ‘er of Education, whereas employment-related compldints ‘(in a school confféxt) .
e .could be brought in either fdrum\ The first, half of this.opinion is bef )
o ehallenged qn court,. ‘ . . . : ’

- .
.
- . - .
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_ YThe choice of forum is a difficult and important matter, and most com-
- "plainants would do well to consult a lawyer. The lawyer's advice should be- *
- v _-.._ carefully considéred, but not slavish]y followed, since there may,be politic- -
. TT-\\§I and public relations ramifications that pojnt iin another direction. The ' n
awyer chosen, of course, should also be polltlcaﬂly a e enough Yo take’ C
these factors into cdnsideration. ’ . co
‘. The fzﬁé””‘l regulation contemplats that th for* effort will Be to

N N secure '‘voMintary compliance," which in.practice §§§:s~a seriés pf didgtion

, sessions, accempanied by increasingly stronger thredts of aid cutofts. Real-’

- -

istically aid cutoffs will be extremely rare, and will-.o V‘UCEG?TTh\e\\\gs‘ 8
-y "show'' areas that are—by mutual acknowledgment—test cases>™\ The actual - ‘
¢+ . off of. fnnancnal aid to a district would provoke protracted lit
- -_ servative estimte would ke one year befoére the cutoff -two years aft
. The main attractive feature of the federal route (assumlng he dis
receives federal educatien funds) is that federal authori®iés wi qltlmate TN
|nvest|gate every compLannt .they receive.* In cases ‘where the vio atlon is
. serious enough to warrant an on-sjte inyestigation, the chances are excellent .
that federal compllance efforts will achieve change. This is not so much be- S
cause of the actual threat of an ‘aid cutoff—since everyone knows that the -
cHances of that are slim=—but because of the attendant publiaity and notoriety.
The drawback of the federal route is that the reglonal offices of the'Office s
for Civil Rights are 3o understaffed.that there i% a huge backJog of undecnded T 5
' ~——complaints, and the prospects for improvement +#«n this. respect 8re not good. :
Indeeh,\the federal government has-anhounced plans to revamp its compliance °
efforts in the area of discrimination based on sex.,and in racial, retigious,, . * *
" and ethnlc discrimination to ellmlpate the |nd|V|dual complalnt-lnvest|gat|on
approach. . This has caused an enormous political controversy in Washington,
and it is too .early to tell how it will be résolved. S
Thes«New Jersey state fegulation does not specifically establlsh any pro-
cedure for an individual to press a complaint adm;nlsfnatgvely before the 0f- -,
ficé of Equal Educational Opportunity, but it is unlikély that state officials -
would totally ignore a letter. firom a citizen alertang them to a serious dis-
criminatory policy or practice in a local district. ~However, cannot -yet
be predictgd how vigorously br effectively the' State will respahd to-individr
ual complalnts - Probably the best way to find out is to try It a few times. »
: State plans, embodied in the New Jersey regulatlon, contemplateé a long
period of attempting to assure '‘paper compliance'' &:::re any serious atteaf(o& .

is paid. to.actual compliance with . substantive provigions The State will use
. as its main source of informatidn. the affirmative achion plans developed by, .
eacp districet.a lnntlally\\;gi State'will, concentrate on insufficiencies in, —7 .
the plans themselves, althou it should be.relatively easy for districts with
any sophistication at all to write plans that look goo paper. How the
‘ State will enforce continuing campliance in later yegfs is not yet clear, and
' .it may be that more and more weight will be placed o ugdividual complawknts—- __
) brought to its attention. 1f so,0ngoing monitoring by community members will be
essential to maintain continuing compiiance. s . '
.+ The third route for redress on the-state level 3 by formal petitiom to
: . the State..Commissioner of Education. This is similar in many ways to a court 4
. proceeding, and ‘involves formal pregentati f evndence and yitnesses. The ’
. dividion of the Department of Education wh' qpfes these. hearlng§-|s known >
as Controvwersies and Disputes. It .has the power to order immediate change in a s
manner similar tothat of a caurt. The most attractive feature of this pro- ;
- cedure is that every case before Controversies and Disputes must be decided.
[ ) * A definitive 'rulihg can thus be obtained.. The main-drawbask is once again
\

3
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timing, for a routine ase may take a year or more to litigate, with appea!s
" to follow. Also, theég “is a tendency for complainants and. others to glve

up all.other efforts at achievung change once a matter is 'in lpt'gation
This is a danger that fust .bé considered and dealt with.

As mentioned earliér, ‘the question of what action to take ’% a conplex
ong, and involves mixed questlons of law and polltncs and public relations.
Complainants who are part of a group that is in the midst of an organized
campaign to change school policies and practices will find that time spent
thoroughky thrashihg out the questlon of which avenue of redress to takev*s

time well® ‘spent. . ' " .

S ’ - T ; % s R .

‘Contact Persons for Filing Complaints S

Local Level - Dnstr1ct or Ccvity Afflrmat!ve Action Offlcer( )

. -

New Jersey State Level - Ms. Nida Thias, Director
C e ' Office of Equal Educational Opportunity o
- Department of Education : .
. . I 225 West State Street
Y/ -t Trenton, New Jersey 08§{5

¢ B -—

[
' 2

+ Mr. Joseph Zach, Assistant Commissioner @f Education
. Division of Contrawersies. and Disputes
Cos Department of Education
' 225 West State Street - .
Trenton, New Jersey 08625

B

» . o ’ .
) . * " Mr. Vernon N. Potter,,Blrecior
: . Divisiongn €ivil Rights :
T ., Departmegt of taw ‘and Public Safet
* s 1100 Raymond Boulevard

, Newark, New Jersey 07102 §f;\v;\ ‘

<Eedenal,Level -'Department of Health, Education and *eﬂfare, Regional

- 0ffices for Civil nghtsa TN " .
; < Region | - Mr. John'G. Bynoe, RKO Geheral
' C Building, 5th Floor, Bulfinch Place, Boston,
BT Massachusetts 02114 ‘ -

\‘ N ® .
. . . *Region Il - Mr. Joel Barkan 26 . Federal Plaza,
' ' 3 Room 3908, News York, New York 10007

Region 111 - Mr. Dewey Dodds, Gateway Du»ldnng,
3535 Harket Street RhlIadelphla,;PennSylvanla 19101\

Region 1V -«Hr William Thomas, 50 Seventﬁ Bireel,
N.E. ,,ROOm Lok, Atlanta, Georgla 30323‘/’

)
L] 0 o

: . . R ) Y ’ P
* New Jersey.is in Region |1. ,///// : " .
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Region V - Mr. Kenneth A.-Mines, 309 W. Jackson
Boulevard, 10th FIoor,_CHicago, I11inois 60606

'hegnon VI - Ms. Doroghy D. Stuck, 1114 Commerce
Street, Da!las, Te;;s 7520? o :

‘Region VII - Hr,/Tay!or D. August, }2 Grapd Building,
12tM and Grand Awenue, Kansas City, Missouri 6&]06

e

) - s
»‘Region Vll - Mr. Gilbert D. Roman, Room 11037
_Federal ilding, 1961 Stout Street, Denver,
COTOT/ 80202

\
k3

‘:9gfen'lx - Mr.; Floyd L. Pierce, 760 Market Street, '
> 700; San Francnsco Callfornla 94102

Region % - Ms. Harlalna Kiner, 6101 Arcade Plaza
Building, 1321 Second:Avenue, Seattle, Washington ~_ -

98101 . . ~_
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ACCESS RIGHTS: OBTAIM]NE'THE INFORMATION YOU NEED5

.To complete the workbook checklists and to successfully monitor compliance by
your local school district with federal and state prohibitions of sex discrim-
inatign, you will have to obtgin access to curricular materials, guidance mat-
erials, school facilities, affirmative action plans, employment-related infor-
mation, and a wide variety. of school district records. You Rave everg right to
expect voluntary cooperation by local and district school officials.® However, .
if school officials are unwilling to cooperate with you voluntarily, you are |
~~ nevertheless entitled to |nspect and copy much of the materlals you need as a
matter of legal right, eqforcnble nn the ¢our ts if need be. /

‘o . - ‘ : /
4 v Requesting Assistance f School 0ff|cnal& : ‘ '

—

. In practice, you are likely to be able™ tk obtaln better and more complete )
data 'if you can procure the voluntary coqperatlon of school officials than - /
1f their cooperation must be coerced. Moreover, singe you may well want to T
o have 'a continuing |nfluen§e on fyture policies and practlces in your school /
~ district, it may be in your best interest’in the long run t3° ‘attempt from
the beginnlng to lay.a foundation for an &hicable working relatvonshlp if you .
can do so without being co-opted. Ther&fore you should be candid about your I
~ purgoses, reasonable in your requests, and pdlite and friendly, (but firm) in f
-~ . your mahner when. you approach school officials, for assnstance. - .

o Before investigating your school system find-out if other groups ‘or in- . !
dividuals are also doing so and, wherevar possible, coordinate your informa- ;
tion-gathering efforts with theirs sé that school officials do not feel they - i
are being 'whipsawed." Try also to arrange your |nvest|gat|on SO as to.-mini- .
mize disruption of day-to-day operation of the school system.

¥ Jn at least some districts, however; your requests for access to records
currlcular and guidance materlals, and facilities will -be met with resnstence,
sometimes arising-out of hostility to the goals of nondlscrlmlnatlon, some-
- times out of general.ized fear of outside ihvestigation, and sometimes out of

- . B A .
2 -~ ] L]
N s
)

5 Nhlle the dlscu55|on in this chapter focu§b§ on New Jersey, mos{ of what.is
said also applies 'to other JUFISdICtlonS Mist states have a public records
or freedom of information statate which assures pruvate-lnd|v1duals the right
. to inspect apd copy public records and provides a Judlklal procedure for en- )
forcnng that, right. Many jurisdictions also regognize a comhmon law right -to Ct
inspect publuc records. The specific detalls, however, vary from spite to !
state. Readers from states other than New Jergey should check wit know- i ) {
Iedgeable losal attorney for information pertalnlng to the law appllcable to : \

their jurtsdiction® ' }'2

~

.6 The state regulatlon in New Jersey specnflcally requires lodal'school boards

. to encourage community parti¢ipation in the development of nondlscrlmlnatory |
programs and curricula {NJAC 6:4-1. 3(e)) ) . |
« | B ) N \
¢ L) 9 . e ~\
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simple bureaucratic inertia. In such cases; your politeness and reasonable-
ness -must be coupfed with firmness and assertiveness. Be insistent. - You

. should not.be deterred or diverted by any of the excuses for not giving you
access to the information you need, however plausible they may sound There
are no acceptable excuses. _If arguments based on public¢ policy and on good
school-community relations are not effective, ‘insist on your legal rights. *
If you get a final refusal from one school official, make- yout requests to
the responsible official at the next higher level of authority. If your ef-
forts fail, you should obtain legak assistance. Finally, when you obtain the
information that you are seeking, ask questions to make sure that you have

. been given all the pertlnent materials, not just a self-serving selection or
a sanitized version. , . : : )
.. Although you should contact the superintendent of schools in your dis-

trict before starting an investigation and explain {o her or him what you are
. ; doing, why you are doing it, and what type of assistance you need, the superinten-
dant ordinarily will not actually have on hand all the information you will peed.
- Federal and New Jersey state regulations (45 CFR Section 86.8 and NJAC 6:4-I 3
{c), respectively) require that each school district appoint at least one -af-
\ firmatlve action officer. If an affirmative action officer has been appointed,
that person 'should be your ﬁgrst and best source of |nformat|on . He or she \
_ shotld have collected or be in the process of collecting statistics, records,
+ and wnltten materials from schools within the district for review and evalu-
ation. .In particular, the affirmative action officer should have the materials
ted since they are essential for preparing the district's self-evalu-
t, and for developlng ‘affirmative action plans. A copy of the
self-evatluat report, and a copy of the district's alermatlve action plans
should be made available for your review. |
If the district et appointed an affirmative action offlcer or |
if the' affirmative action offig dlllgently performed hér or his ~
duties, you will have t to primary sources in the school system for your
onformatlon T Cular officials who -have the different kinds of data
vary from- dIStrlCI to. district. and from state to state. Useful
¥€al data are usually compiled annualJy'by individual schools and sum-
2d by ‘each district or county. 7 1t may also be necessary (especially to
fain information conceérning school and classroom practices) to select
: .5 ral schools in th ict and collect information directly from school

princogETs, guidance directors, school librarians, curriculum directors, ath-
letic dir nd other appropriate school personnel. )
. .

\ N - e
istical data ‘may be found in ‘the, annual Fall Report (RJOE 911 -4A- G)
< completed by eac - school in New Jersey, sunmarized by edach district, and
subq¢tteg’tg_the t of Education. The annual Comparability
i *~  RepoFt submitted by each school district recenv:ng federal aid under Title |
' of the Elementary and Secondary- Education Act (ESEA) to the State Title I of-
“fice is also a useful source of |nformat|on. _Copies of both these reports*

should be made available by the school, districts or by the State Department of
Education, Offace of Management lnformattpn -

‘ 8 It s recommended that if resources gxist, study groups should identify at"
least three individual schools in the district: one elementary school, one
middle-junior high school, and one senior high school.

7 Useful .

. . .
Io. * . ‘
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Your Legat R?ghts to Access to Public Records
New Jersey, like most states, has a public records statute. This statute, en-
titled the Right- to-Know Law ( NJSA 47:1A=} et seq .) gives citizens the rlght

to inspect, copy, qnd obtain photocoples of any “Wrigings or recordings which

a public-agency, |nclud|ng a school district, is required by law to keep. In
addition, residents of New Jersey who can demonstrate some legltlmate reason

to inspect documents (for example, a desire by a citizen to determine if some
governmental body whose conduct, in some way affects the citizen is complying,
with ‘the law) has-a historical common law right to inspect, copy and dbtain
copies of any writings or recordings kept by any public body even without the
statute. These statutofy and common law rights have been construed very broad-
ly by the New Jersey courts, most recently in the case of Camden Citizens for a
Better Education v. Camden City Board of Education, 124 N.J. Super 523 {App. &
Div. 1973), to give citizens concerned with the operation of the public

N

schools the right to i
written-materials whic

L

ct, copy by hand, and receive photocopies of all

ol districts are required by. law to keep and any

« wPitten materials which thay in fact keep even though not required to do so by law.

This right-of access|has a number of important restrictions and limita- -
~tions of which you should he aware: .

1. Federal law (the [Family Educational Rights and Privacy Act, 20 USC
Section 1232(9) commonly Known as the Buckley amendment) and regulations of
the New Jersey State Board lof Education (NJAC 6:3-2.1 et seq.) provide that
the scho8l may nof show yodu any personally identifiable student record.
fore, it may not, for exampjle, let you go through student class schedules to
determine the enrollment by| sex in shop and home economics classe& These
laws, however, do not bar the school from making this infgrmation available
to you in a way that does nét reveal the identities of the |nd|V|dual’students
concerned. ..

2. Under an executive order issued by the Governor of New Jersey® under
the Right-to-Know Law (Execufive Order No. 11 of 1974), the school district
may not show you any personally identifiable records of present or past employ-
ees, but, upon rTequest, it m”Pt give you the following information about a
present or past employee: name, title, position, salary, payroll recorﬂ
length of service, prior expetience, and educational backgr0und.- . ©

" 3. Jhe school district\may insist that y0u |nspect recorgs in a manner
which minimizes disruption of |day-to-day school operations. |t may not,’ how-
ever, place unreasonable restrictions upon your rights.‘ o ot

4. wWhile the school ‘district may allow you to remove records .for photo-
copying, it need not do so, and if it does it may charge a fee. In any
event, upon request, it must prov;de you with photocopnes made wnth»lts equup-
ment but may charge you a fee for doing so.

The following are some types of information which you may want to obtaln
durlng the course of your |nvestrgat|on.. . P . ) . .
* ‘ N
1. Affirmative action- Q!anﬁ - By state. regulatlon(NJAC 6:4-1. 3(b)(3»
the school district is specuﬁnca!Wv required to make these avatlable ‘to the

publlc. ! :

-

There- -

-
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2. Self-eV@lggkfag/;eports - Under the federal regulation (45 CFR 86.3(d))
the affirmative action officer is required to keep on file the self-evatuation
report, written descriptions of all remedial steps taken which were based on
the self-evaluation, and any subsequent ifications in tbe self-evaluatioq,
All written materials required by law to beNkept on file must be made avail-
able to the public under the Right-to-Know Law.

3. Staff recruitment materials, student guidance and counseling mater-
ials, and curricular materials Tiextbooksl;supplementanx;materia4s, etc,) -
These materials, if not actually required to be kept by law, are at least '

written materials that school districts do in fact keep and are thus avail-

able under the Right-to-Know statyte, as construed by the courts, and-under

the common law right to inspect public records. Of these, the items that may
prove to be the hardest to obtain are supplementary curricular matérials, since
these are often selected or prepared by the individual teacher for use in
her or his own classes. Nevertheless, supplementary- materials are of great
impqrtance, articularly in the elementary grades, and should be obtained for
review if at | possible, :

¥ L. TeacHer employment inforpation - Formal hiring policies, géachqr con-
tracts, collecZive,bargaining agreements, salary guides, and -job descriptions
are plainly retords which the school district keeps and are subject to public
access. Statistical breakdowns of the teaching staff in each school depart-
ment by sex, position, educational background, expegience, and Splary level
should have been compiled as-part of the self-evaluation report and should

thus be available for public inspection. In any case, it is largely infor-

-

mation to which wou are entitled under Executive Order No. 11 of 197b.

- . N

s i )

5. Policies and statistics concerning athletic and nonathletic EXECa~.
curricular activities - Since extracurricular activities may be run aufo-
nomously by the coaches and faculty advisors,"not all policies and information

y be available from the school administration. A}l written policies, even
those only in the possession of the coaches or faculty advisors (Qr team _-
captains or student officers) must be made available for public in$pection.
Statistical breakdowns by sex, where compiled, are also public records open to
inspection. Where such statistics have not been compiled (3s may often be
the case in extracurricular activities other tham athletics), membership
rosters can be examined. |t should be noted, however, that actual class ros-
ters are confidential pupil records and are not.open to public inspection.

N

If school officials refuse you qccéégﬂgg:any information which you need
(whether discussed in this section or pot), you*should seek?®legal assistance.
A knowledgeable attorney can advise you as to whether you are legally entitled
to ohtain the infgﬁgation you de;i;/;/,L%-may_be that a telephone call from
your' lawyer to thé school board_attorney wilt—suffice to resolve the diffi-
culty. If not, a court order compelling the school district to permit you ac-
cess to the materials you desire €®¥n be promp#ly sought. . :

-

» . s
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CHAPTER 3

MONITORING COMPLIANCE DURING THE FIRST TWELVE MONTHS:
THE YEAR OF ADJUSTMENT

The first year of compliance with federal and state regulations can be viewed
as a period of adjustment or transition, but not as a waiting or grace period.
Durlng that perlod, educational institutions must take whatever steps are nec-
essary to comply fully with regulations as quickly as possible but in no event
later than the July 21, 1976 fedetal deadline or earlier state deadlines.

Specific actions which school districts must take are clearly spelled out
in the respective requlations. For example, under the Title IX regulation, all ’ o~
educational institutions receiving federal education funds must conduct a self-
evaluation tailored to meet their own circumstances (Section 86.3(c),(d)) .-
This is one of the most critical first-year requirements.. Under this provision
all institutions must care?ully evaluate current: pO]ICIeS and practices in
terms of the Title IX regulation, modify those policies or practices which
are inconsistent with the regulation, take appropriate remedial and affirma-
tive action to €liminate the effects of any discrimination which may have -
resulted from adherence ta_these 'policies and practices, “and for at least o
three years following completion of the evaluation, maintain on file,any modi-

]

-

fications and ‘remedial steps which have been taken. .
As part of the self-evaluation process school districts should deveIOp
two specific affirmative action plans: one with respect to employmeft prac- .

tises and policies, and one with respect to school and classroom policies and
practices.” These.plans provide a school district with a mechanism for evalu-
atlng its policies and practices in a systemati¢ manner and for determining -
which policies and practices need to be modified in order to comply fully with
existing anti- discrimination regulations. To be effective, components of the
plans should include timétables for corrective action to overcome the effects
of any previous patterns of discrimination identified, and systematic proced-
ures for internal m0n|t0r|ng, eva]uatlng, and reportlng to ensure contnnunng .
cmmh&melo ' i

To "assist you in monitoring ﬁlrst year compliance actnvntles seveFiT“"’QN“\y\
checklists are included im,this chapter. The first two checklists are to be

used to evaluate’a sch001 ﬂlstrict s progress “Fa_comp ith specific first-

\
9 The development of two' spec%flc affirmative action plans as a mechanism for

carrylng_pyé/fﬁ's provision is not spe0|f|ed by the federal regulation. It is,
however, clearly spe1Jed out -as—-a requirement under the state regulation for

New Jersey (NJAC 6:4-T:3(B)). * . ) p

10 Affirmative action plans developed by each school dStrict in New Jersey

must include, but not be limited to, these components (NJAC 6:4-1. 3(b)). .
- * 3 .
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year .requirements as ouh}lned under the federal regulation and under the New
Jersey state regulationy' The next two checklists should be used as a guide

to evaluate the quality Bf your district's school and classroom affirmative -
action plan and emp]oqu t affirmative action plan. N

To begin monitorld compliance with federal and state requirements you

should first schedule a’ eeting with your district's affirmative action offi-
cer(s) to discuss district compliance progress and activities to date. The
first two checklists should be used as a guide to your discussion. ‘

’ The next step depehds on the district's progress in collecting-infor-
mation for self-evaluation reports and in developing its affirmative action
plans. |If affirmative action plans have been developed, you should obtain
copies and carefully review these documents with the assistance of your dis- &~
trict's affirmative action officer(s). The two checklists for evaluating
affirmative action plans should be used as a guide for reviewing the plans.

* On the other hand, if affirmative action plans are in the process of
being developed, you should share the evaluation checklist with your district's
affirmative action offccer(s) If this is the case, it will be necessary for youto
schedule subsequent meetings with the affirmative action officer(s) to monitor
progress in developing the plans and to discuss the contents of the plan using
the evaluation checklists as guides.

-

» .

L

'rReaders from states other than New -Jersey should supplement this chapter )
by replacing the New Jersey checklist with an appropriate checklist for thetr
- State.
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CHECKLIST OF REQUIRED ACTIONS TO-
: ‘BE TAKEN BY SCHOOL DISTRICTS
\ - DURING THE FIRST YEAR OF CQMPb;ANCE
WITH THE FEDERAL REGULATIO

p
—~
<
Listdd below are a number of specific actions that educatignal institutions
receilving federal funds must take in order to be in compliance with the fed-
- eral regulation for Title IX of the Education Amendments of 1972. These
act10ps must take place as quickly as possible, but in no event later than
July Fl, 1976, unless otherwise noted. '
If the answer to any of the checklist items is "no," it is important
that your affirmative action officer be consulted regarding the reasons fors
the district's failure to comply with the stipulated deadline and the specific N

action {or progress) being taken to complete these activities. «Any reports or
recommendations generated from this activity should reflect the outcome of your
discyssion with the district's affirmative action officer.

The section of the federal regulation pertalnlng to each required action
appesrs in parentheses follownng each item. For a more detailed description
of what an institution receiving federal education funds must do, you are en-
coyraged to consult the regulation itself (45 CFR Part 86), which can be. found v
at 40 Federal Register, pp. 24128-45 (1975) or obtained from the Office for ’
Civil nghts, Department of Health, Education and Welfare, Washington, D.C.
20201. “

; -
3

»

2
.

Yes No, .
Did your school district take the follpwing actions?
o A. Notify, by October 19, 1975, certgin persons or groups of its
policy of nondiscrimination on the basis of sex in the edu-
cational programs or activities which it operates,¢or in ém-
ployment, and its obligations under Title IX.. (Section 86.9)
. 7
1. This notification stated that: . ) L ,
/- ’ : . ‘ b '
/ a. The school district does not discriminate on tHeqbasis
of sex; S
' b. The school district's obligations under Tltle JX pro- )
hibit such discrimination; and '
* ' c. tnquires conéernfng Title IX should be referred to
v the designated Title IX compliance or affirmative
’ action person(s) or»to the Director of the Office for

Civil Rights, Department of Health, ‘Educat ton and
- ' ¢-Welfare, Washington, D.C..2020]. , ‘ .




Yes
—
\ ‘
\
. \
L]
\
\
\
.
\ =
3
3
*
PO el
‘ .

B

"D, Develop, adopt,

2. This notification appeared in:
Local newspapers;
b. School’publicatioﬁé; and

R [3
c. Memoranda or ‘other written communications distributed
annually to every student and employee.
']

3. The following groups were notified of the district's non-
discriminatory policy:

.
. ]

a.“Students:.

b. Parents;

¢. Present and prospectivé employees;

d. Sources of referral for employment;

e. All unions or professional organizations holding
collective baggaining or-professional agreements with
the district; and

- f. Admission and recruitment representatives.

- - ’
.

L. This notification was ‘prominently placed in each announce-
ment, bulletin, catalogue, or apptication form which the
school district makes available to any person or groups
descrnhpd above.

yee responsible for coordinating
:}}g efforts to comply with and carry out its
nder Title IX, and for investigating com-
noucompliance ‘or prohibited action reported
This action should be taken.as soon as pos-

86.8(a))

Designate at least one em
y the school distri
“responSIblllttes
~plaints alleging

to the district.

sible. (Section

C. Notify all students and employees of the pame, office address,

.’ and telephone number of the appointed person(s) responsible

! ,,for Title IX compliance. This action should be taken as soon
as possible. (Section 86. 8(a))

and publish grievance procedures provudlng for
prompt and equitable resolution of student and employee com-
plaints under Title IX. This action should be taken no later

+  thap'July 21, 1976. (Section 86. 8(b)) )
‘ . .
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Conduct an institutional self-evaluation to'identify and cor-
rect areas of discrimination by July 21, 1976. (Section 86. 3)

As part of this requirement the school district should have taken
the followin -

1% Evdlugfed current policies and practices concerning both
emplgyment of personnel (academic and nonacademic) and

pfbvisions of the regulations for Title IX.

/ A

2. Modified any of these policies and practices which dis-
criminates on the basis of sex.

3. Developed and implemented appropriate remedial steps to

__eliminate the effects of any discr¥mination which result-

ed of may have, resulted from adherence to these practices -,
nd policies. — ‘
Established a. file to be maintained for at least three L
years following completion of the evaluatlon, containing
descriptions of any modifications made or remedial steps
taken.

/

" 5. Aqsureé/the federal government that ‘it is complying wuth

the requirements of Title IX. (Al] applications for fed-
. ‘eral education funds must include “an assurance of com-
pliance statement.) (Section 86.4) :
. -
: i v

- . -

v -
(e i -
>
. N "
’ .
‘
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' ' ' CHECKLIST OF REQU!RED CTIONS TO BE -TAKEN -
-BY SCHOOL DISTRICTS'IN NEW JERSEY DURING THE FIRST YEAR'

B ° OF COMPLIANCE WITﬁ/TﬂE STATE REGULATION o .
o < -, ) ’ " . - J e ng‘:
“ . © . Sl
. Listed below are a pumber of specific actions that each operating public ‘

school district in New Jersey must -take in order to comply fully with .the New
Jersey/Department of Education's Equality in Educational Programs regulatlon
adopted by the State Board of Education 6n May 20, 1975. These actions must
take place in accordance with specific deadlines specnfled’ln the regu%htlonu
If the answer to any.of the checklist items is ''no,'* it is important
hat your affirmative action officer be consulted regardlng the reasons for
the district's failure to comply with. stlpulated deadl ines and the specific
actions (or progress) being taken to complete these activities. Any reports
- or recommenoatnons generated from this activity should reflect the outcome .
of your discussion with the district's affirmative action officer. :
‘ The section of the state regulation pertaining to each required action
[ appears in parentheses foIIOW|ng each item. For a mpre detailed descriptién
of what districts must do, you are encouraged to consult the regulation it- *
self (NJAC 6:4-1.1 et seq. ) which can be found at 7 New Jersey Register 136
(a) (April IO,JISKE) or obtained.from the office of Equal Educational Opportun-.
, léz, State Department of Education, 225 West State Street Trentona, New Jersey
a & .. ‘0 25.

B . . . -
.

Yes No . = " w oL . a p
Did your school district take the following actions?
| Submlt to the Comm155|o er of Education a copy of |ts Re~ )
solution of Equal Educational Opportunity by July 19, y975. -
- (NJAC 6:4-1.3(a), and 6: h 1.7(a))

°

* 2. Inform the communlty it serves of the resolution by publlC|z-
ing it in an adequate manner 1nclud|ng but not limited to the .
district's customary methods of information dissemination. .
(NJAC 6:1-1.3(a) and 6:4-1.7(a)) . < v

e /
3. Submit to the Commissioner of Edication the name of its ’

‘ Affirmative Agtion Officer(s) by July 19 1975. '(NJAC

6:4-1. 3(c) and 6:4-1.7(a)) " - "

L]

b, Submlt to the Commissioner of Edueatlon its proposed Affirma-
tive Action Plan for School* and Classroom Practices (to include
a timetable for corrective actlon and provisions for in-service
‘training on a contnnuung basis) by September 17, 1975. (NJAC
6: h-l(3(b) (d); . and 6:4-1.7(b))

. . 5. Submit to the Commissioner of Education its proposad Affirmative
L : ) Action Plan” for Employmént Practaces (to include a timetable for
, T T corrective action and provisions for in-service training on a o
. < géztlnu2n§)basus) by NOVember 16, 1975. NJAC 6: h 1. 3(b) (d) and ./
. . '1% o4 ‘l . N

\)‘ . . ‘ Y oa .-' . ! - . .918 (SN i ‘ ‘ ",‘:,




No J o
S " L
' Receive notification of the ‘Commissioner of Education's ap- -4€}'
proval or re;ectlon of its Affifmative Action Plan for o i
School, and Classroom Practices by November 16, 1975. {NJAC |

6:4-1.7(d) () L ,

$ '
1 f accepted the school df’trlct myst initiate the
plan within. Ilovdays or by March 15,71976.2
If rejected, a revised plan must be developed and
approved within 60 days or by January 15,,1976 and
initiated within 120 days«from that date or by
May. 14, 1976.2 :

K

¢ i .- ’ Y
Recelve notifidation of the Commi oner of Education's ap-
proval or rejection of its Affj matlve Action Plan for Em-
ployment Practices ‘by January 15, 1976. (NJAC 6:4-1.7(d), (e))
If accepted, the écpool district mustsinitiate the
plan within 120 days or by May 14, 1976.2 ’

I'f reJected, a revised plah must be developed and ap-‘
proved within 6Q days or by March 15, 1976 and initi-
ated wuthin 120 days from that date or by Ju1y 13, - 1976\

31f within one year from~th|s date .a school ‘district is still found
noncomplignde with the- regulation or its affirmativé action plan was not im-
plemented, 'the Commissioner of Educatiormsmay iMitiate, with the app

the State Board. of Education, action to suspend terminate or refuse
continued Federal or State finmancial assistance.”" (NJAC. 6:%-1.7(g))

every three years from this date' the Commissioner shall review and evalua

the progress of each school district in implementing its affirmative -action .
plan.f ’

(N

»




. probably add items to thése ‘IStS? Using the
: ul

CHECKLJSTS FOR EVALUATING AFFIRMATIYE
ACTION PLANS .

b :
7 ,’. L 'T_"" ~

~— : \

» 1 o -

should be included in your district's sghool and
classroom practices affirmative attion plan and
.mployment practices affirmstive action plan. 12

These -lists are by no means comp1ete, and .are, .
inteaded only to highlight some of the ar@as that

need to be exemined. Some school districts w|¥ — -l

The'foIIOW|ng checklists outline components thch )

eck-
lists as a guide, yqu should care ly examinefthe
district's.plans to determine whether or rog thesp ‘
- components are included. Exclusion of. any of .

the items listed may.indicate the district's Failure o
to |nvestogate ang i-dentify all sources of discrimif ////{/

nat.i Such failure, may likely result in the* '~
strfct s noncompliance with provisions of both
ederal and state regulations. — , s

1t is important,. therefore, that each ?’mponent
with_a "hol' response be discussed with your affirmative
. action-officer(s) to determlne why’ it was excluded from
\the.plan Any reports or re

this activity should reflect ‘the outcome of your dis-
cussion wnth*t:22i73flisi*i affirmat ﬁ:gfiéggiif)
and your careful rev the—self-evaluation

gathered by the dlsz{\tf

= [ Y ~

,\\ . \\.
wn article gatitled b
fi : ction" prepared by Shirley .

McCune and Martha Matthdws. See Schools and Affirma-
tive Action, .prepared b .the Resource ‘Center on Sex
Rotes on'Eﬂucatlon, National Foundation for the Improve-
meat of Education, Washington, D.C. ,. 197k, Articles 4
and materials in this publication wefe .prepared .for
a.conference on affirmative action sponsored by the
National tnstitute of.Education. ‘

>

. ] . . )
F13a¢ this stage|ip your monitoring activities, your func-

tion shpuld be to determiné whether or not attentioa has
been paid jn edch area outlined in the checklists.
Later monitoring activities will require that you deter-
mine if these plans have been effectively implemented.
. .2 "_.‘. . ‘
20 N

dat ions generated from -

"



CHECKLIST FOR EVALUATING A SCHOOL AND.CLA$§ROOM
PRACTICES AFFIRMATIVE ACTION PLAN
- l ' , - b ~ 1 ‘ .
) Yes No ' : - . T oa
- _Does y0ur district's school and classroom affirmative action plan
‘ ' . mclude the follwmg m¥jor elements?" .
‘ ) A. A statement of policy and purposes to include the followung
* spécifications: -
1.. Statement of general 'nondiscriminatory'Tnteni of the
district. ;
. ¢
. 2. Objectives and purposes thch.sumnarizg and provide o,
. a framework for understanding the plan.
: - - . 3. Designation p§/a person(s) who has ultimate respo
& for implementation of the plan.
} " B. Specification of procedures and plans for analysis, review,
L and modification of school and classroom practices and pelicies,
y © ~ whith may be possible sources of discrimination. This section
should reflect that the following evaluations were conductéd:
. 1. Evaluation of policies concerning student acc
; ~offerings and activities, and corres g enrolliment
. - figures, to ensure that any dis rtionate represepta-
tion of one sex is not th Zult of sex'discrimination (,)
in .counseling, testi terials, or sex discrimination * ~ ~
. . by counselors. ollowing courses and activities,
Ve - . should be i ed: :
. ’ . a. W . ) .
_ ” - bs Business 7 l‘ﬁ' ’ . )
- a lf - -~ i —
e c. Nonathletic* extracurricular activities y
- ' N .L‘ “ . _f'_-""' *-‘:‘ * .’g,—"‘“.‘:\;
£ d. .Health! P — -
<> < i , v
. ™ o e. Home economics’ v -
—_ — : h A .
! (4 Y- — . ) ; : - . -
14 ‘ ' -
. The)Tttle IX regulatlon peccfles that portions of classes dealing exclusive-
.1y with human sexualtty maw. e cészCted separately for boys and girls in ele= —--——
mentary and’ secondary schools {Séction 86.34(e)). Suck a provision, however, L
" is not included in the state regulation for New Jersey. Apparently, pursuant ,
: to NJAC 6:4-1.5(d), (e), health cl®gses shall not be of fered sepaTrately..

[ \“\\_




. . |
&\',Yes No : ~ © e 4

bt 4]

' . Industrial arts — .
g. Mathematics
h. Music;,IS - -

- ) . i, Physical'educationI6 T oy

- . ¢ .

. - j. Science

——— — g

. :.. s P 4 : . ] .1.' ,\. . - - ‘( »\“'»
. k. Secretéarial courses ‘
a2 ! ’
1. Vocational-Technical *
———— —_— ) ) . r / . B NE
) 2. Evaluation of interscholastic, club or intramural athletics ;
' to ensure equal athletic opportunity for members of both N
sexes.!/ This should include analysis of the following
“ . factors: ] .-
.15

The Title IX regufation specifies that schools may make ccqunrements based

on vocal range or quality which may result in a chorus or choruses of one or

predomlnately one sex. Such a provision, however, is not included in the

state regulation for New Jersey. . Apparently, pursuant to NJAC 6 b= 1. 5{d),(e),

musnc classes shall not be offered separately. ) :

o

I Institutions must comply Ffully with reggirements regarding physical educa- .

tion under Title IX as expeditiously as paessible, but in no event later than

July 21, 1976 forglementary schooLs’and July 21, 1978 for secondary schools.

(HEQ stresses that this three-year ‘period is a transition period and not a

waiting period. ) Title IX doks not prohibft grouping of students in physicail
.  + education clq!ses by ability or during activity which involves body contacl
(Sections 86. 34(b), (c)). Such provisions, however, are not included in the L
state regu{atlon for New Jersey. Apparent Y, pursuant Yo NJAC 6:4-1. S(e) RS
such separatzon is prohibited.

. - . .
- . - S

Institutions must comdbly fully with requnrements regarding athletics under
\‘*\\a\\f'tfe IX-as -expeditiously as possible, but in no event, later’ .than July.2t, '
‘T9/§ for elementary schools and July 21,1978 for secondary schools.» Under- % s
- 'fhe Eegulatlon for Title IX, schools ﬁay choose' to operate separpte ‘teams for -
~ . - members of each sex'where sel&ctian is based Qn compefstlve sklll or actuvntyaﬁ B
.~ - involyed in a contact sport (e.g. boxnng, wrestlung, rugby, ice hockey, foot=

-~ ball, and Basketball), or single™ teams open competn;v?ely to members of both
. sexes uniess the .tesm involved is a contact sport . iSectlon 86.41(b)). The

R —<tate requldtion for New Jerséy does provide for-the operation. of separate b
: eams ©Or singte—teaps open competntuve!y to both-sexes, but-doés npt make )
.« provisions for excép\*\hs based on activity |nVOIV|ng body contacvS(NJAC ’ 7
. 6:4-1, S(f)?) - ) SN P T




.

Selection of sports and Ievels of competition to ef-
fectively accomodate the interests and abilities of
. . both sexes;

'R

.

b. Equipment ahd supplies;

c. ‘Scheduling of games and practice time;

*  .d. Travel allowance;
~— . s, {* /3.... "M e, - '\ i~

e. Coachnng‘and academlc tutoring epportunltnes
f. Assignment _and compensation of coaches and tutors;

g. Provision of locker rooms , practice and competitive
facilities; .

h. Provision of medical and training facilities an
’ services;

Publicity; and’

-—
.

j. Allocation of resources.}8 -

3.' Evaluation of 'student services or prac;4ces ssuch as coun-
seling and testnng, and health servfces

-

v 4. ‘Evaluation of health and insurance benefits. o

* 5. Evaluation of student{policjés congerning grdduation re-
quirements, disciplin dent government, marital or
parental status, appearance, and so on.

" “ 6. Evaluation of financial assistance to §;udeﬂf§d‘to ensure -

o2 S ! i P
"y ~ 3 i L oo
N ) L.’J" . 'f: h«‘- ‘e ) ?’:‘ / _;_
18 -7
Eanl aggregate expenditures are not required under the Title IX regulat|on
(Section 86.41). ’

b 1%

that students are selecffj’jgﬁ—gwafﬂi‘on the basis of non-
s discriminatory criteria : - e




15, = .‘; . Ty 5 '

{Section 86.42), state regulations for New Jersey do specify that-such an

‘materials designed t

7. Evaluation of employment assistance to students to ensure

s - "that the district or any agency, organization, or person,

. which it assists in making employment available to stud-
ents, provides employment without duscrlmlnat|on on the
basis pf sex.

8. Evaluatton of separate classes or activities for pregnant
students to ensure that. aﬁy separate program is compara-
\ ble to that offered to nonpregnant- studeqvi, and that
participation is voluntary.

.

- : #9. - Evaluation of téxtbooks M |nstf'tt|anal materlals for =

. sex-role bias and stereotyping.

) C. A statement of the current existence of dlacr;mlnatory
policies and practices in each of the areas desugnazed
above.’ . . ) : -

D. A statement of. goals and objectives to overcome the effects

‘ of duscrlmlnatroﬂ in any of the above areas, and timetables

9 ' for their ‘achievement. This section should include: v

1. Specific corrective or remedia)l actions to eliminate
. identified sources of discrimination and stereotyping.

2. Specuf;c |ntermed!ate target goals and Iong range goals
which are measurable and attainable.

-

. ’ 3. Specific timetabdes which are realistic and attalnable
- for achnevnng corrective actnons i e
’ . .
b, Specuf:c plans to review or estab}lsh lnternal grlevance J
procedures. ' A,g

» -

E. Procedures-for evaluatlng, monitoring, and reporttng progress.
This section should include the following: -
1. Designation of- responsible perSon(s) with authority to
implement the plans angd procedures forwmonltorlng, eva- R
.Juating, and reporting progress. . . :

*
- 4
. - ¢ T ¢

lthough this act uty is not required under the regulptlon,for Title 1X )
evaluation be conducted. Discriminatory ‘materials must be supplemented with
liminate discrimination until such discekminatory “0
in the normal course of events and ‘replaced by
iminatory cr!terla (NJAC 6:4- ly3(e) (f)).

materials are distontinu
new materials meeting nondi




I

“Requirements ‘and timetables for the development and com-

munication of clear guidelines for. sfaff resp&nsible for
identifying, implementing, monitoring, and evaluating cor-
rective actions, and the training of these members. /

Provisions for ongoing, in-service training programs for
staff to identify and resolve problems ar»sung during
the year. i

‘ ]
Requirements for the maintenance of records which identi-
fy the program decision-makers and significant data con-
cerning the corrective actigns to include the degree of
progress in achieving these actions. ) .

.
)

Development of procedures and ttmetables for progress re-=
ports and review of - tigy glan to reflec{ progress aqhueved

and new sources identift™d. = ° .

-
[

~

t

Provisions for disseminatidh of progress reports and evatu-

atﬁpns to policy makers, staff, students, and interested’

community members. : <«

-

.




CHECKLIST FOR EVALUATING AN EMPLOYMENT . .
PRACTICES AFFIRMATIVE ACTION PLAN -

]Yes No ’
K
Does your district! s employment affirmative action plan include ’
the following major elements? N
o A. A statement of pulicy and purpose which should include’ the
\ following specifications:. . . .-
PRSI T Ay ‘ . é V4 ( .
*‘- ’ . _- 1. Statement af general Anndiscriminatory intent of the
- district. ‘ji .

2. Objectives and purposes which summarize and provide a
ramework for understanding the plan. ‘
~

3. .Designation of a person(s) who has ultimate responsibility

; for implementatign of the plan.
: - )
. . Ba .An analysis of thes:j::\;;:ze\(b‘identify areas of underutili-\%

— ' ' 2 zation and concentration.20 This-analysis shouldsreflect a
. T compilat4on and review of the followung statistical and demo-
graphic data; «

1. A listing each job cIassnflcatlon (nncludlng prOfeSSlon°

. al; and pehprofessional).
2. A nking of positions from the lowest paid to the high-
$t paid within each job classification for each unit or
Te Q-/ tment. ‘
3. Salary ranges for each-job_classifitation. )
20 Underugilization has been Yefined as having fewer women (or mlnorltles) in
a particular job category than would reasonably be expected by their presence
in the relevant labor pool." fit, also means : employlng persons in jobs that do
not make use of their skills and training. " Concentration means more of a parti-
# cular group ina job cate than Would reasonably be expected by their pre-

abor pool K Te
iStics reveal signjficant underutilization or concentration of
partjeul group there is a strong probability that discriminatory practices
. exls{/)c some . aspects of the employment system and that remedial action should
ken to "eliminate such practices. It is important to note, however, that
n does not_require employers to hire unqualified personnei‘or
|mpose arbltrary quota systems to achieve proportional statistical representa-
. tion. What is required is the demonstration of ''good faith efforts' to ensure
" true equality of employment opportunities regardless of sex..

o~ 26 - T T~

\‘l‘_’ 33 -




L. A listing of those employed in each job classification by
sex. . .

t

5. Statistical informatfon on the availability of members'of
underrepresented groups with relevant skills from the .
potential labor pool.

6. Statistical information regarding promotlons and transfers-:!“
of staff. _ . CoN ~

7. Statistical information on applicant flow or the percent-
-age of qualified job applicants from underrepresented
groups. -

Procedures for analysis, ?eview,and modification of current
policies and practices which may be sources of discrimination.
This section should reflect that the followlng evaluations
+were conducted: .

- "

1. Evaluation of €ach job classification to ensure consistent
job descriptions across all departmehts and units.

P

2. Evaluatlon of ¢ecruntmeht and selectlon practices based
" on review of the following:

a. Lists of recruitment sources to ensure 2gencies rep-
resentative of qualified women;

[}

b. Notices and advertising of employment opportunities
to ensure that they are nondiscriminatory;

-
-

c. Recording systems to ensure |dentxf|cat|on of discrim-,
inatory practlceS'

-

-

d. Applfcatioq forms to ensure that they require only in-
formation related to job performance, are consistent

. for all positions within-a job category, and reqlest
the same information from all applicants regardless
of sex;

-

e. Guidelines for personnel interviews to ensure that all
i -questions askeéd are redevant to job-related information,
" _that no questions are asked regarding marital status,
and that no questions are asked of members of one sex
which are not asked of all applicants;

f. Tests or other criteria to ensure that they do not
have disproportionately adverse ef\ects on persons on
the basis of sex; :




Salary schedule to ensure that it is consistent with=
in comparable job classifications; and

.- Nepotism policies to ensure tﬁag they do not dlSCfIm-
inate on the basis of sex. .

- S

I g )

Evaluation of hiring" procedpfes 'to ensure provisions for
the review of applications, referrals, handling of appli-
cations and hiring patterns by a person with a central re-
sponsibility for_affirmative action; and the recording

of failures to hire persons in an underrepresented group
and the documentation of reasons for such failures in
orider to document good faith intent. .

Evaluation of job mobility practices to didentify under-
utilization of employees and barriers to the upgrading
of women. ‘

Evaluation of transfer, layoff, recall, demotion,and
termination policies tg ensure that standards are the
same for all employees regardless of sex.

Evaluation of all staff assignments to ensure equity in

assignment to all positions, paying and nonpaying extra"
duties, and access to special events and training pro- ~
grams.

Evaluation of all provisions of collective bargaining
agreements to ensure that they are consistent with revised
procedures and policies.

Ev:;yééion of fringe benefits to ensure the provision of
comparable benefits to all employees. -

Evaluation of policies ancerning marital status, and
pregnancy and related matters to ensure nondiscrimination
and to ensure that pregnancy is treated as a temporary
disability.

10. 'Evaluation of contracts with contractbrsNE};vendors to en--

sure nondiscrimjnatory practices. .
A statement of the current“eifstence of g4 crlmnnatory pollc1es
and practices in each of the areas de 'gnated above

. / ~ ,

.- A statement of goals and objectiv€s to overcome the effeg;zigj///
discrimination In any of»{ﬁe
their achlevement Th%s secthn.shOUId includ

1.




-

R

§

2. Specific intermediate target goals and long-range goals

which are measurable and\attainable. *
| .
3. Specific timetables whick are realistic and attarnable .
for achieving correctlve kactgons Sie Tee am we s
"v.-\-~,« ~ a 4 :

!
b, Specnflc plans to revnew br establish internal grievance

procedures. . L
Procedures for monitoring, evaluatnng,and reporting progress.
This section’ should include thp following:

1. De5|gnat|on of a responsnble person(s) with authorlty
to implement plans- for monitoring, evaluatlng, and report-
ing progress. -
.‘g- \'/ .
2. Requirements and timetables {or the development ang
munication of clear guidelines for staff/réspdnsi-
recruiting, hiring, etc., and traingng o6f these me
. L /
3. Provisions for ongoing, in- servuce\:SETn{ng pragram for

staff to |dent|fy and resolve problems arising durlng

the year. . . ‘

-~

L, Maintenance of applicant flow records to identify the em-
ployment decision-maker and to provide significant date
concerning the applicant and disposition of t///ébpllca-

tion.
/

5. ‘Development of procedure? and timetables~for progress rer

“ ports and review of the' plan to ref progress achleyed,,
and to identify new sources of gi crugydé?non .

6. Requirements for maintenance of records to identify the
program decision-makers and significant data concerning
" the degree of progress in achieving remedial. action.

7. Provcsfg;s for dissemination of progress reports and eyalu-'
~ations to gollcy makers, employees; and interested- memﬁstﬁ
"or groups of the communlty




L CHAPTER 4. - (

e w s

The f?ze test of the school disfrict's "paper compliance' activities during
the year:of adjust®ep#” is how or whether the various plans have been effec- .
tlvely translated into practice on an ongoing basis. Unfortunately, it is
highly Jnllkely that the school district (including every individual™school
within the district) will be complying with all provisions of both the fed-

to evaluate the district's degree of compllance both at- the end of the year

of adjustment, and in subsequent, years. .
0 assist you in monitoring’ cont{inuing compliance, two checklists are

included™in this chapter: one to assess-the school district's compliance wit
provisions pertaining.to 3chool and classroom practices and one to assess -
‘compliance with provisjons pertaining to employment practices.

‘Before aqswgrunq the_checklist questions, it will be necessary to re-
view the matérials listed p¥ior to each checklist. Most of the information
. needed should be_available from your affirmative action officer. "The avail-

ability of "'must of the data will. depend on the’ séphlstlcatlon (and good faith
of the district's data gathering activities conducted as part of the self-

eva]uatlon process. |If the data is not compuled on a district-wide basis,
youlshpuld (as.suggested in Chapter 2) select a sampling of schools. from
within the districts and collect information from each of the individual -

schools. Lharts, A-F will assist you in recording informatidn relevant to-the
checkjlst ;m/scﬁh~] and classroom practlces, charts G-1 are for the»emﬁfoymen
checklist. -

fg The |nformat|on co;?EThed in materlals/and data to be rev:eﬂéd should
prOV|de you with the necessary information to—answer the checklist questions.
Checklists should be used as & guide for |dent|fy|ng specific “Suspect” areas
f moncompliance with provisions of the Title IX regulatlon ‘For each 'n

er, be sure to give examples, and indicate how and when (or whether) the

The" checkllsts should provide you with an overa1l”§sessment of the
trict's degree of compliance with the regulations, and its progress in takin
/the corrective or remedial action necessary to eliminate sex discriminatory
. . poliicies and practices. Most importantly, the results will prbvude you with

) a basis for{breparlng necommendatlons to the school dLStrIC tie affirmative

aattpon offngg; or t0r1§k£ whatever other course of ‘actPon jis ngCess

bF¥ng abouts change to gﬁﬁ%lnate sexism in the schools. As we have stressed
ghroughout. thls workbooﬁ@*aﬁtlon may come in‘many forms: . legal

, or educational. .

' Belevant provusuons of the federal requlatcon appear in parentheses’
after each subheading. You are encouraged to consult the regulation itself
for#a more detailed description.of what a school district receiving federal

~education funds must do to comply fully with the provisions. Since most pro-
"visions of the federal and New Jersey state requlatlons are parallel, com-*
-pilance with the ,federal regulation will automatically mean compllance wuth

!

, . obligations imposed by the Title IX requlation. ~ In several instapces, the

ERIC
. S

< . MONITORING CONTINUING COMPLIANCE. . - SN
‘ _._\k (n.. p‘« .-v /‘4 - s, e .; -~y ,.-44-\’- AP TR _ S o h A (NP esavar T e,

eral and state regulations by Jufy 21, 1976. It will be necessary, therefore,

h

)

.

t

strict intends to come into compliance. /df////

9

the state regulatloﬁ The few differences which -do-exist répresent the state' s
« broadening or refining pf the federalhgegalatlon and do not conflict with the,

~—

I

’




“ -

state provnsudns are stricter. " Por example, unlike the federal regulation;
New Jersey state provisions do not hake SpeC|al accommodations: for conducting -
sex-segregated health classes when®portions of the class pertaun ‘to human
sexualnty. It is important’, there re, for tew_ Jersey,ncaders to pay partl-
.+ w.ecudar SttentionTa fovtrotés RighTighting these differences.
Finally, readers engaged in monitoring complaince. should remember to
keep a record of what they have found, what they have recommended,,and what
they have done. AchleVIng full compllance everywhere will be a long-term
. campaigh, and it may be helpful to those whgf come onto the scene later to he’
able to see written documentation of what flas gone' on before.

~

S
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Materials

L

JKist ofc nqpschool agencies or organczatlons offerung

\Student employment app;lcathns used by the
. agencces.

' the school+—

[

MONITORING CONTINUING COMPLIANCE IN .
~SEHOOL )ND CLASSROOM PRACTICES- . o

EY
* L4

7

to be reviewed before completing.the checklist in -this “section:

Studerit handhook and general school policies regarding:
a. Requirements for completidn of course offerings or course of
study and graduation requirements.

o -

b.. School dress policy.

c. School‘disciplEha;y policy.

d ~status, pregnancy and /)
e.” Polucy regarding seTe ¢iteria fgnhﬁiggggigl,assistahce
" "awards. - BN

cheduling of games} coaching requirements,
d compensations; Tacikities;
s and publicity.

" travel expenSes'
. ,quali
medical servi

employment.through the school's y6§k study program

xtracusricular actnvntces.. //, o,
g‘ /

“ v

StuW

’

Current and proposed sc

N
f. Athletic activities/policy to include purchasing of €quipment;




‘
+

4 . Q . P T ' ' .
Data to.be reviewed before completing the checklist in this sectiond- s

N . . Y .
4. District (or individual' school) pupil enrolliment for each grade
by sex. This information should be recorded on Chart A.
. S0 .
Number of students by sex participating in student services.
This information should-be recorded on Chart B.

'
»

"Course and enrollment data by sex. This-information should
be recorded on Chart C. (For lower grades which'are not
divided into courses, obtain a descrlptlon of program
activities and objectives.) .

»

.

Follow-up data on the ‘most recent graduatrng digh school class. v -
This informationjghould be recorded on Chart'D. ’

-t

Data on in;ersc olasgvt and intramaral athletic acpiVities
offered:lehis information should be recorded o har} E.

-
- -
L v -

Data ‘on nonathletic extracurrlcular activities offered This
information should be- recorded on Chart F.

2]interscholast|c means compet tion between d|fferent schools; intramural
means competltlon within a school . .

Aruitoxt provided by Eic:

’




N . . .: . "
- CHART A ) ‘
g . ENROLLMENT OF 'PUPILS‘,BY ,GRADE AND SEX
i r
¢ S , .
. T{NARE OF SCHOOL) _ (DISTRICT) {COUNTY)
¢ - _SCHOOL YEAR 19_-T0,19__  GRADES __ TO __ ,
; e
- ¥ v »
—t n
GRAE LEVEL L.  FEMALE -, HALE
i - N- 2 N= E4
' Breschoo! . “ : i )
Kindergarten 1 ’
' — - = N
Primary (1-3) ) =
. O:pper Elementary (4-6) | ° ni - -
. = | Widdle-Junior High School ~
. (72-8 or 7-9) > o
v Senior " High School v B .
‘ " (9-12 or_10-12) N
. - Yocational-Technical [ . ° '
GRAND TOTAL .
" . CHARTB . - T -
A e -
: PARJICIPATION IN STUDENT SERVICES BY ACTIVITY AND SEX
. 4 . 4 ~ .
hd |’ 9y " -
.- . {NAME OF SCHOOL) {DISTRICT) . {COUNTY)
. ’ SCHOOL YEAR 19_ TO 19_ GRADES_To . °, -
1] "('l‘ .
. ~ f q« M . D
~ EMALE . - RALE
»| ACTIVITY . x ‘e :
, Hall Guard or Monitor b ) ot
“Street :éfossing Guard N ' o
: Ao%io:Visual Aides . - .
e b
. 3 Libllary Helpers ) B _ -
a — — i =N
. Luncbfooq Helpers
‘ Officc’e Helpers .
’ | Other (specify) ) . '
i ) ' * :
v ! . ] ¢ »
) . - - . ; »
| X I N\
. . ‘ . 3 I
e . . : . ' . C
‘\ y . oot LN -
1 e L v ) B
1 y - A - 4 1 Cof
-0 - . g : .
“ERIC  *. " . 3 S
: . - . v,
_ Yo v . e .




_CHART €

" COURSE ‘ENROLLMENT BY SEX
. i

.- ‘
L

i - ‘—q ’ . E T
TNANE OF SCHODL) {DISTRICT) - lCOUNTY’ ¢

.SCHOOL YEAR 19__ 7O 19__ GRADES ' TO

L} f.

.

"Select s course(s) in ewch subject area listed below which is tradigion-
ally femals or male. Record below: ()) course title, (2) grade, and
(3) ‘course’ ento!lment by sex. ‘

B

UBJECT -AREA *COUASE TITLE °

»

ST .
0y -

- . AR L =5
\\\\ . }l’t
. ~ :

usiness
€ e w

el

English T

*
foreign Language

Health Education

“\'\
#hysfcdl €ducation
. 3

Jome Economics __

[ N
ftnrdustrial Arts.

e

Mathematics

Pl

Husic T

Science .

Sociai Studies

Special Education?®

rocational-kefated
Subjects
N ‘ T . j\

L - 5 ) - . . L

‘Thls category nncludes courses’ (or classes) for the gifted and talented, *

enotlonally disturbed, soctally na)ad;usted,.ond SO on. .
PR Y




T T FOLLONP mﬁuxm‘m SCHOOL* GRADUATES -
. 4 - C - c .

TSCROGLY | BTSTAICT)  (CONTY) =, -

- 'CLASS OF 19 .
N -

4 -

-~ 4 -~ 3
> e

<

POST-GRADUATION ACTIVITY FeuaLe . | MALE

EDUCAT ION . -

- -,

Four-year College

Two=-year College .. a

e e . -

Service Acadefwf

Other Tte/fuﬂege;—- Z!
Business or Secretarial School . ¥ ‘.

- ~_, ‘

F- .-

. S .
Cosme tology. or_Barber School AT 3

Tart schoot ‘ S

Nursing Scheol

Technical Trade/¥ocationat -~ ~- : 3

4industry Sporgoeed School . —e Sl L~

.o * ., T
Other Post-Secondary. School - e
High Schoo!, Post Graduater h .
and other Secondary School i . .

- . .
Apprenticeship Pragram- . .

Op-the-Job Training Program S

EMPLOYMENT S S —] -
Phofessional, Tech., Handgeriad IR

~ - . v
Clecical |, . L =

3
Sates and Servic:g/’e . ' .

Farming, Fishety, Forestry C
— ; -

Factory and Industrial ) . . L

Domestic Rmlated - . b * v T . -
[GOVERNMENT . . R O ‘

-~ “l- T

JArmed Forces - - .

”~ .

- ) )
ther Government'Plograms - ’ - . , -

~ . T o N — e

S ¢ R T
FRIC . - £~ 0 o

= L . . - g - - IO

—



- — - a L]

‘_“\'w . o -' * & 9‘0 - -~
x + « '
e% ) « -
e 3 N . .
. ~ .
N e e L THARTE .
- . < ~ f . N
. P [ SURVEY OF ATHLET‘IC EXTRACURRICULAR ACTIVITIES
R R / i
- < . —TWARE OF SCAOOL]  (DTSTRICT) (COUNTY)
N s : . ——nanehe— -~
. o SCHOOL YEAR 19__ TO 19__ GRADES __ TO __ =
< ot - . - .
¢ List all inu;rs'c'plastic or intramural athletic teams offered. Information for each team
should_include” " (1) number of sfudents participating by sex, (2) grade level, (3) length
of season {weeks), () any studebt Gembership restrictions; (5) coach's sex and salary,
(6) as;istant;:wach‘s sex and sa)au:j, and (7) budget .appropriatlons.-\\
Sy ® 1’ -
4 i ! . .
~ . P [y . A — S o
: [TEAMS ¢ FEMALE ML{ GRADE #ASON MEMBERSHIP COACH ASST. COACH | BUDGET o
‘ . :i - "= N=- Ul RESTRITTION 4 SEX} SALARY SEX | SALARY .
- . i ‘a
. - rln;erscholpst:c £ . . ; : ~
o : | s X S
FO = - -— < - v
- ?" & ‘1 N j'lf o ‘;{ -'
. ™ : R : N - I
. \ 1. < .
lntra'r'gural - £, 9 f T
~ : o - N {
- ~: . - T . I
. . C PO — £ - -
- - . [ ks
Lo " b I
) T~ - ﬁ +
. . . - '
4\‘ - - , - .
N . % ., .
~ - . a ~ ? :‘_ ‘ .
‘ . 'LO . CHART F ’ - "
PR 4 ~ / I .
. > SURVEY OF NONATHLETIC EXTRACURNICULAR ACTIVITIES -
L L - ’ - .3 .
C L . . - ST .
{ - (NARE 'OF SCHOOL] _ {DISTRICT) TCONTY)
L SCHOOL YEAR 13 __ FO.19_'GRABES_W#TO. - ‘
e : ‘
_ List aly nonathletic e‘xtracurrjcm?euxjties offered. taformation for each activi hobi1d
- include: (1) number“o¥ students’ participating by-sex,- (2) grade level,” (3) any student m -
,' Ship restrictioos, (k) type of supervision (e.g. teacher receiving extra pay {P), teacher -
T volunteer (V' or volunteer other than staff), and (5) level and source of funding fe.g.,
, ent dués; school budget), % . . : :
. Y% )TY - FEMALE [ MALE [ GRADE MEMBEASHIP ~ ~ SUEFRVISH)N , FUND!
e . . N _ |- mesTRICTION TEACHEK, » VOLUNTEER | LEVEL | SOURCE
—! . - j”, o N2 v N - . P -v“;J .
- . , . . N ¥ ™ 3
. - & . [l 1 S 5 M N ] .
. N . - - . 4 . \\ . .
* - - . o ) . . H
- . . .. . : . » f‘. . » \ ,,‘
:- Ty . N - N . N - »
. ’e i..\ . H _; _« ) *
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- Al e A R - . . R :
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.

Yes: No.

|
|

R
|

ey ]

CHECKLIST FOR MONITORING- CONTINUING

COMPLIANCE IN SCHOOL AND CLASSROOM PRACTICES

ngeral,(Section 86.31) LT ' —-
Are 311 requirements for completion of course offerungs or

courses of study, and for graduation applied wuthout regard
to sex? . .

" .

Are poluc?es and (more importantly) practlces regarding rules-
of behavior, sanctions, and treatment the same for all Students

regardless of séx? ; . ) s

Are policies and (more importantly) practices regarding rules
of appearance applied without regard to sex? - .
For all student service categq@les lisged.below, are students
of either sex permitted-and se cted to participate in the
following activities?

. .

See footnote lh on page 21 .49 RN, DI

. a.ygHall Guard or Monitor : - i
—b-— Rtreet Crossing Guard
e c. AMNio-Visual Aides ..
d. Li%gary Helpers A
. e. Lun oom-HelpaL§§‘N§;:~_—_;——’~ % ~
- T f. officqHelpers — -
_ ‘g. Other sy o
‘ R . . " ¢ ‘
‘Comparable Schoo acilities (5eTr™» 86.33) T~ .
;__ 5.va[e all facilities which are provided Separately for each sex
- (e.g., toilet, lockér room, andsshower facilities) comparable? -
; e . —. Ty N - '
' Access ‘to Course Offerungs (Section 86.34) - N
‘\\\\;\ o ' 6. Are all classes offered and- conducted oR a coeducatuonal R
: — . basis? . NN ‘\_ ; -
\\‘\ M ~— ) = 7' ‘ .- ) - ’ ,z;‘: ) '..“ i x -
a. Reguléf"grade level .classes’ I
T T ——— S . CeE ]
_ b. Physical education (other than during partucupation tn 3 )
__ wrestling, boxing, rugby, ice hockey, football, baskg{-
ball, and ether body. contdct sports) ?2, - T oo
¢’ . Health édutation {other than classes or portidns_o?
: . classes dealing exclusively with human §exua[ity)23
d. Industrial . arts \f\\i ”&_ o
- - ¢ . - “ . . T S
25 N N ‘ - .
Sée footnote - 16 on page 27. K L L . ~ . T
23 - K )




. - . e.- Business \\;\\\\\\\\\' <
=~ f. Vocational-Technical

—— —_— ) < rs

4 = ' v

— g. Home ecgnomics, ’ ' T .
. . ~
’ h. Music (other than chdrus classes where selection is ‘ o
- - based on vocal range or quality)2h ' ~—
o 7. Is enrollment in all coursés proportionately represented
\\\\\ by both boys and girls? (If not, prepare a list of the
) ‘\\\\\ _particular course(s) or specific "c135s(es) which contain a A
. “ 5ubs;antcally disproportionate number of individuals of one
sex .

. B rd
\\\\‘3\\‘S|nce disproportionate sex course enrollment may indicate
the existence of subtle forms of discrimination or bias, if
the answer to the above question is 'no,'" is an |nvest|gatioﬁ
underway to make sure that this situation is not a result of
e e discrimination by €ounselors or in counseling materials?25

9. |If stuaénts are grouped by ability in coeducational physical
~ . * _education chasses and activities, are objective standards of
|nd\v1dual per Oﬁmance employed witkout regayd to sex?

~~ _10. Are the ndards‘hﬁch\ETe\used to’ sure skill or progress
- * \

. in a coeduca al physical education class such that they do

hot adversely ef members of one sex?

Access to MpcationalYSchools Opérated by the District (Section 86.35)

N - &

. i ‘II: If the district operates a vocational education school(s),
. _ A it operated on a coeducational basis?
N : : . N

i , “12. Are -a}! admissions and recruitment pollcnes and criteria for
) ,  TT——admission nonduscrlmlnatory?ZG '

e = . - . . . <., .
. - -, pl3;:fAré/E;;lsame coursés, services,: facnln;ues etc. of fered to

all students regardless of sex?’ ST
‘1’: © 6 . - -, \ -
»* . ' N - i
* P * "’
2k gee {Fotnote 15 on page 2. . .. .
.o ‘?5 See Sectlon 86.36(c) of the Title X regulation, . " ' -

N See.Sectlon 86 15(d), and Subpart c of the. Tufle 1X regulatlon




Access to Sex-Segregéted Schook Bperated by’the/DistricLJJ T

14, If the district operates any sex-segregated scng¥13, are such,
schools provided for both femdle and male students?

.

4

15, .1f so, are all sex-segregated schools comparable in:

Policies and criteria of admissions ,
Courses
Services
2 Facilities
e. Egqurpment

a0 oo

-

Counseling and Counseling Materials and Tests (Section 86. 36)

16 Is the district (or individual school) tdking acti e.
conducting in-service training sessions and studies) to a
that if the following trends exist, they are not the result of. ]
stereotyplng or discrimination on the basis of sex in counsel- -
ing or testing materials, or by counselors?2

s

./
4

~ a. Enrollment inlany particula} academic prdgrams (e.g.,
general, business, college prepafatorﬂ is disproportion-
ly represented by members‘of one sex.

. b. Enrollment ny particular cIaSS|f|cat|on (e g., emo-
.. . ’ tionally disturbedy~gocially maladjusted, gifted and
) : talented) is disproportiQnately represented by members
of one sekX.

c. Follow-up studies of the most re¢ent high school graduates’
‘ . indicate that students eng}rlng post- secondary educatign
- institutions argselectlng optiors ‘sch:are traditional-
ly associated with their sex. : -7 .
*d. Follow-up stufies of the most recent high school graduates
. indicate that students entering the labor market are
' choosing occupations which are tradltlonally associated
with their sex. .

A -

27 Public sex-segregated schools are prohibited in New Jersey under the state -
regulation. Questions in this section should be omitted.

[

28 Statistics revealing any of- the trends listed may |nd|cate the existence of
subtle or indirect forms of discrimination or bias. ’

.




Yes No h //
17. Are all tests (e.g. , vocational inventory tests) and materials
used for counsellng purposes free’of sex-role stereotyping
and bias? - . . N
A ‘ .
*18. If guidelines have been devéloped to ensure that all counsel-
ing materials and tests and their application are free of . ‘
sex discrimination or bias, do they include the following -
items:29 . . '

-

. a. Counselors should encourage students to ¢ r seriousr
~— 1y all programs of study and to make choices base
their interests and talents and not on their sex,

b. Counselors should encourage students to consider career

— —
-

options not traditionally associated with ‘their sex.

c. Counselors should encourage students to apply to "top"
. colleges and business firms regardless of their sex.

d. Counselors should review all career and all other guid-
A : ance  and couftseling materials received by the school for

o ST .  sex-bias statements and stereotypipg.

[N ? . e, Counselors should not use vocational preference tests or
\§§ -other Jnstrumeg;s'that have separate form;,o:wseparate )

{u T i : marking keys‘for femaresdagg maies”‘ 8

f. C0unselors’sﬁaaTE’e;amlne all standardn;ed'tésts used by
the schools for sex stereotyping in the content of pro-
blem statements.

i P

. - : ' e .
Financial As?istance and Awards (Sectfbn 86.37) G AR

v~

et -

19. To ensure nondiscriminatory aWards of financidl’ assistance 3
" (e.g., scholarships and work-study programs) as required- by

) the prOV|5|ons of the Title X regulation, are the fOIIOW|ng
procedures adhered to.and have they beeq established as
policy by the district? . L R

a. Critéeria for determining se)ectodn oamount,and type of, . -
award is the same r%gardless &f sex. -
b Any organization, persom, or agency providing assistance
to students in any manner which dlscrlmunates on the baS|s
of sex is refused-asS|5tance. .

i — ' o Sy S
" 29 In the absence of anye4xistong guidelines, you should include as a recom= + -
mehdation that the eouns ing staff establish "policy gu!delines simila¥ to the *

ones llsted above, e




A

Yes No e a ’ ] -

——mea

c. All schaolarships, awards,or prizes which are not crea%ed
by a will, trust, or similar Iegal instrument are not séx

restrlcted s . /.
‘ - ) d. TQ ‘the extent that athletle-scholarships are awarded op-
’ portunities for such—awards are provided for memberszof §

. o “’ffgach’sex in proportion to the number of students of each
- sex EE;thlpatlng_ln |nterschola§f1c athletncs 30

" B o )
e lEmpIozyeﬁf/;gsispahce to Students (Section 86.38) . -
20, 1f a work- stuﬂy program is offered, is the same list of em-

ployment opportunities available to aII students regardless
of sex? ) '

L w21, 1s a thogguéh s tudy routine]y'ﬁonducted of all agencies, or=
L . /i;giigtfbns or persons offering student employment to ensure
: t

"such employers do not discriminate on the basis of sex
in their employment practices? .

\ | .
22. Arg all agencies, organizations, or persons offering student

empioyment required to sign a statement acknowledging that
- . . they do not discriminate on the basis of sex in their em-
. ployment practlces? ’
. . .
= - - . . . X
’ 23, If students are employed by the district, are all employment

X policies and practices censistent with nqgndiscriminatory em=
ployment requirements of the TitTe iX._regulation in the
follbwing areas:

.- r . .
e a. Criteria for, selection
o . b. Salary . . <. o -
—_— . c.-Fringe, benefrts . ’
— d. Marital or parentadl status e
P . - ‘ . .n P ‘, ____r____ R ._-
“ 4

Health and- Insurance Benefuts (Section 86. 39)

2#; Are beneflts (5uch as medlcal and accndenr'ln5urance),whicH
are offered to students, compara51e regardless of sex?

I

,
x
r . ", = . -
* , . . .
. . ., , . el
A ]

. o - A . .

30 Separate athletlc scholarshlps for members ‘of edch sex may be provided to .
members participating in separate teams.as permitted by the Title fX regulation.
See Section, 86, 37(c)(2); and Sectlon 86.41. -
- a ) , ) ~ L :, N ‘,‘ ‘N. . ;:’#:"‘ ) RN
, \ - “2 , ' - . S . .

‘ ~ N . - ’
. . - * . . » - ’w
k . . 49 . . ;s
4 M \ * . . .
. R . . . N
+ * -
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N . s ) - \

L

Yes No ; g ' . .
‘ \;s a . )
Marital or Parental Status of Students ahd\Relgtgd\!atters (Section 86.40)

- > . -
] - . . L~

25. Are pregnant students permitted to continue attending regular

classes and actnvutles? _ .
4 . - -
u 26. Are married studewts (wnth or without a fanﬂIyJ permitted to *
) ¢ continue attending regular classesand activities?
27. 1f pregnant students are required to obtaln certlflcatlon

frofr a physiciap in order to continue ‘participating in the:
. normal educational programs orﬁactlvntles, is. this also re- ..
quired of atl students with other physical and emotnonal con-
ditons requiring the attention of a physician?

28. If the schoo} operates a"sebarate'educatiqnal program or acti-
vity for pregnant students, is adm;ttance voluntary on the

e part of the studept? _ . -
29.  Ipn & separate instructional program for pregnant students is
' ‘the instructional program offered comparable ‘to that offered -
- » to nonpregnant students2 . LT .
o 30. If a pregnant student elects to l'edve schoo] for a perlod///)/y/

of time determgned by her physician, is she re-admitted to
the status which she held when the leave began?

-
-

. . : z
. . . . “ . —
- ~ A\l N N + > - 4
. lnterscholastic, Club or Intramural Athletics (Sectiom 86'&4) ‘ g _
31. Except where select:on for teamsfds based upoh ;ompetltJve -
. skills or where the activity involved is a contact Sport ‘
- (e.g., boxing, wrestling, rugby, ice hockey, fpotball) are. R

“all .students regardless of sex ellglble to partncnpate in all
, .athletic actnvuties?3 . .

32. .If the school spopsors a team in a part|Cular sport for one

. T " sex but not theﬁpther, are member’s of the excluded sek per=
' mitted to try out fo; the “team?32 . :‘ . Lt e S
"~ ©33. Does the schoo}t s selectlon of Sports and Ievels of competl-
) , = tion-refléct the interests and abilities of both- sits female ..
.. ’ and male students? AT, . R
N ‘ < T - ' ¢ . N @ s T 5 : ’
2. 34 po all athletlc act|V|t|es (but espeCtally where scomparable )
., _ activities are offered separately on the basis of sex) re- v

ceive equttable treatment wi.th regard to the(foIIOW|ngj

31 See footnotei? on page 22 for compliance deadlines ard gxcept:ons pertaining
to New Jersey - ® . by o 4 e s - . .-

.
. I > . - . . -
’ e

32 In general this wild Irkely apply-only to glrk tryLng out for Boys'~tean5 and .
not vice versa (Section 86Yul(bJ) - : CL -

I

~. e N o . ¢ - . e
*33 .Eayal aggregate expendntures are.not requured but may- be’ censldered if- the 1T
d:strlct fails to provnde‘nécessary funds~for teams of one sex, ‘ Voo

’ - ‘ . ‘ L = :'0,-" R ."’ . : =

l» n N A

’
- < - - >
., = R R . Sl _ Y ; Lo . '
* . ‘. E Lo . , . £
N s ' —~ Rt . S .\ e .

D
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Purchase and ‘maintenance of equipment and supplies;

Scheduling of gaées and practice time;

Travel.and per diem allowancé;

[
.

Opportun?tyfto receive cdaching and academic tutoring;

. Assigpment and compensation of coaches, tutors, and other’
staff *

[ ©
. Ry
’

Provision of'locker,rooms,,practicg and competitive s
facilities; T ~;//

-
1

. . . . /// .
Provision of medical and training facjlities and services;
3 M ’/ -

h. Publigity. : o , &

£
- N ¢

Y

Access to Nonathletjc Extracurricutar Activities (Section 86.31)
’ 35. Is partncnpatlon inall” nonathletac extracurrttular actlvn-
;‘ ,ties open to all students wnthout regard bo.sex? :

Do aII extraCUrr|CUIar activities recelve equltable treat- .
meﬁt with Fegard to: =~ L.
e - / 3
Q’ a. . LeveJ‘of‘funding;_
EBFigndehx and compensation of staff advisors;

'
k)

. ‘Facjlities and quipment;

S

. TPublicity; and

"e. fAI}oca;ion of- resources.
lf.nqnschool agencnes or organizations offer extraéurr|CUIar
actnvntles to students, has the school closely examined their .

» practaces to.ensure that they do not dlscrimlnate on the
basis qf sex? . . < .

- - -~
-

S

. Does the schog | requfre agengies or organfzations meéntioned f‘,
in the above questibn to signh & statement'that they dq not
» dlscrnmlnate on the: basis of: sex? y

hd .




. , ,
Yes No .

Textbooks Curricular Material, and lerary Materlal (Section 86 h2)3h

_39. Have all courses of study, textbooks and otherr instruction-=
y. al materials CUrrently in use Been evaluated and screened for
/ dex stereotyping and bias? "

i
/

0,/ Have all new/fﬁstrUCtlonal/materlals been revtewed for sex

discriminatory portray//s . - -

Y

Have members of the curticulum developmenf ‘staff. developed

materials to supplement eld materidls which portray “sex-role

stereotypes? / .
.- Are-prograTy/br courses’nn‘yomen s studies |ncluded in the '
' elementar}, nd secondary curriculum?
Are efforts belng made to' ‘involve the communltyrrn the proz-
cess of approving c0urses of study, instructional materaals
'and'programs deslgned/td ellmlnate sex stereotyping and blas?
Do procedures and crlterla for making currlculum decisions
for .the individual tlasses and broader prog?ams ‘of study re-
flect efforts to eliminate sex biases in all programs of in-
struction? .

X

v
Y

v N
- i

Are courses . titles” free»of generic man or male pronouns (e. g.,
""The Study of Man and- the World Around Hlm“)7 . o

H
Al
- . 4

~ ’

R =
- 34 The Title IX requlation does npot cover sex stereotypung ln textbooks, curri=
Y culer materlal, ot library material. Federal involvemehtgin.this area is view=
< ed'as both highly, questionahle from a constitutjonal stan!ponnt and inappropri-..
“-ate. - However, as noted in the Preamble to the reguylation, the Department of
Health, Education and Welfare doeé recognize that sex steteotyping in "textbodks
“and qgrrlcular materials is a seriods matter and assumes that schools will deal”
~ with this problem in the exercise of their -general authority and control over
’ currICUla and. course content. i . , e
AccOrdlngly, the state regulatlon.for New Jersey does include a provnslon “fo
eflmrnatlng sex bias from curricula and educational materlals- Specnfucal}y,
states that "Each Board. of Education shall agdapt and approVé‘courses of. study,
, instructianal mateflals, and programs designed to el;mlnate discriminatijon, . .7
! and encourages community involvement in the process-(NJAt 6:4-1.3(e)). , -
Atso-included is a provision requiring Iocal school .distri¢ts to.evaluate
courses of stady and ‘materials already in use, and to, supplement them as nec- .
-essary: {NJAC 644-1. 3(9)) A separate checkdist for evaluating textbooks be-
. gins ongpage h7 ﬁ o,
"n answerlng queStlons in this sectlon you should keep in mind that.noncom-
plrance in thlS area must beedgalt Nlth at the local'and stéte level <

13




L ‘,{'_‘7-

sgﬁdents,and staff? ,

o — L8, s it no longer Iﬁg/prdctice
' 5chool library ©

Gtions of the
r selected books of "for girls''?

o
L]
. . ’ Lg. s'ﬁhlch dlSCuSS
4
. .- “‘poldtical scnence, and
' / //J
./ . ’
o 50. /Does g°significant number of bio-
- T graphi i .by"and about women.
) 51. Does ary, rﬁé/ude materials which portray women
, ) an wife, mother, dr other tradi-
tional femal ,
’ - ’ .
.o " 52. Does the Yibpary subscfibe to.and make available fe-,
. mlnlst peruoducal and publncatlons? .
4 / — .

53{‘/00 library matérials on career chouces offer a wide varnety
of options-f6r both boys and .girts? (Suggested careers
should noy’be designated ''for boys' or "for gnrls.“)

X Sh. Are new library materuéls‘rev:eﬂﬁd and evaluated for sex
. stereotyping? (By ‘whom?)” .
.- <, o R ‘. P v ”»
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¢ Q‘ ’ ’
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T ; CHECKLIST FOR EVALUATING TEXIBOOKS /,)fl »
4 nﬁ?f/ degre
¥ .. This checkl is provuded to assist, you in detecmin+ng’the degree to which
. . Sex stereotyping and bias exist in textbooks and other instructional mater-
.jals used in thefschools.35 W
. * Al though the textbook evaluatlon checklust Is primarily. desngned for .
- analyzlng elementary reading textbooks, it,” can be modified easily to apply
to all kinds of” instructional materials |n any curriculum area at any grade
level. .
. Your selectlon of textbooks for evaluatlon should |nclude a sampling
¥ from the elementary school, middle- junior high school, and senior high school
T textbook lists. Textbooks which are ugggl by the greabest ‘number of students
Y “«should be selectéd based on course or grade enrollmént figures. Y
. also include_a sampling of books being considered for purchase. ~Books and
sother materi*ﬁs in school libraries should also be  included. or each text-
book (or other instructional materlals) selected, a checklj t«shqurd be com-

«

pleted. - ey
L ‘Checklist results should be submitted to the district’s affrr tive
action officer and to the textbook evaluation committee (which should be ~

composed of both community members and scheol personnel). Also, €opies of
your results with a letter df explanation should be sent to the publisher of

4

the textbook. , . ' A - oy
. . - For each '"no" answer, €xamples and page dumbers should be cited. Also; be‘sure
‘to include the follownng information ‘for each textbook selecteg : . L
. . ‘ ) . / / (ﬁ SN - -
« 1.~ SubJect Area . . . ® ' - "
P . 2. Book Title -3 L. . . s
. ) .
. 3. Series N : S = .
. _b. Publisher . ° ‘ e ..
o 5. Copyrlght Date ) -
e 6. Grade Lével oo . . .. ) .
: In general, a tex{book (or other.lnstru;tnon materlals) is sex b!ased i f the i
answer to any of the following statements is " o" , >
. y , . ) s - R ) ) - - -
Z e ™ %es No 2 o < . ) . . . I 3 .
v d R . . f? : [ "
. y ' I.'LAII members of the " famvly partncnpate reéulariy and equally
o .. in household chores , ) ;
. [ T \ A . ‘ , - . ! ,
N 2. There are favorable presentatlons of mothers employed outsnde
> the ‘home . o, ) " * -
S . ™ 3, Women shown as working outside ofs the home hold administra-
/ tive, technlcal, and skijll:Tahor jobs. They are not all. teach-
, v s . ers, librarians, soclal workers,'nurses or - secretaries «v.\_ .
“ ’ - . ' . = s 7 - e ) e

» T, .

* - : ] M . : P T R N .
35 - “This checkllst was adapted from the Sel¥- -Study Guide to Sexnsm in. the*Schools
prepared by the Education Cotmittee- of Pennsylvanuans for Women's nght% and the

PennSyTvanna Department of Education, 197b
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L. Fathers take an active and cpmpetent part in housekeeping and

" child- rearing and -are depvcted ‘as’ showing feelings of tender-
ness. ‘ ’

.
M . -
. 2 ~

5. Boys and girls participate equa!Ly in physncal activities.
’ (To answer this and ,the next sxatqpent list separately by
. sex the types of actthtles mentioned in the book orn a sepa-
rate sheet.)

~

6. Boys and quls participate equally in intellgcthalxattivities. .
One- parent families are portrayeag and the portrayal rdoes not

suggest that children wuth a sungfe parent automatically suffer
from it.

. f
-~ I

Femalq!“;gures are proud and happy to Be females. ..

. - ) . ~
9. Female and male characters respect each other as equals. -
’ ' : . . i ;
" 10. Both' boys and girls are shown to be self’rel'ant clever and
, brave — capable of facnngﬂjhelr own problems and finding - -
N their ows™ solutvons o :

- - ”

. . «

1. Mulaiple parent families (divorced, remarrled) are portrayed -
and “the portrayal does not suggest thaf such famjly condltlons .
are automatically damaging to the children. ° °

-,

2. There are no unchallenged derogatory sex-stereotyped charaeter-
|zat|ons, such as '"Boys make the best architects," or “Girls ' .
* are sitliy."” .. - - ~

- R

3., Bothk’ bavg aud g are shown “as havnng a w!de range of sen- -,
sibilities, feeﬁéhgs,and responses' .
14, Both boys and girls have a wide variety of career aptions. .
(To answer this question, list separately the occupations
of the female and male characters in this book on,a separate
sheet. ) - < 2.

.

. 15, Adults‘who have ehosen not to marry are gortr§?ed favorably.

16. There are equal numbers Ytories with boys and girts as *
e -> central characters. (TotalN\gumber with female characters:
: ; total number with male sharacters: J)

1

- . .
- 17. The male noun ar pronoun {(mankind)
T« ¢ to all people

18. Girls!' accompllshments. not their c!othn g
emphasized. - &

19. - Clothing and appearance are
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- D W . ] . .
o . < . L] .
Yes No ' . - s , ’
’ ) 20. Nonhuman characters and .their relationships are not person=- .- .
P .ified in sex stereotypes (for example, depicting dogs as
fascul ine, cats as feminine).
. * ’ . % .
i 21. (For readers which incorporate biographies. . .) Biograph-
' : ies of women 'in a variety of rofes are included.. Total . o
v number of biographies.about men:. ; 3sbout women: ’ . :
\ L, 5 . -_— —
TOTAL SEX-BIASED .SCORE _ ' T
22. Indicate number of°stories which, in your opinion, are un-
. > acceptable. . -
. . Cite page numbers of segeral unacceptable illust{ations and:
* dialogue. ) .
| . . - | .
[ 3 rs . E
’ . . ' 23. Overall evaluation: .excellent v good .
i : acceptable unacceptable. e
— . -— . . ; o
. . 24. Additional comments: ) o - J
] . . . . .
= .’x ) ) 9
‘ - ' e . ', - . .
: ' s ' 4
= - ¢ " J - . S 8 ’
’ L' ) .
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MONITORING CONTINUING COMPLIANCE
_IN EMPLOYMENT PRACTICES N .

1] . -

Materials to be reviewed before completing the checklist <in thils section: .

1.

2.

10.

11.

12

*

Affirmative action plans déveloped by the district, .

0 . ) - ‘
Organizational chart of school! system personnel both district-wide
and within individual schools. ‘ . '

B :
Copies of all policies relating to the granting of leaves of absence,
including those for temporary disabilities, and for prednancy and re-

lated condit{ons.

employees. s T
A ) .

. . Copies: of the saiary schedules for prefessionél and nonprofessiondT

Descriptions of all training brograms‘ogerqted or sponsored by, the.
district and criteria for selecting partictpants.

S
-

De§criptiye»recruftment brochures far prospective employees.
3

Copy of the contract Betweeﬂ individual teéachers’ and the local board.

t

a

-

Copies, of all coi%ectiié batgaining agreements.
~ . . . .

Copies of all'fringé benefit policies or plans offered by or adminis--
tered by the district (e.g., medical, hospital, accident, }fe insur-
ance or retirement benefiﬁ;t service poligy or plan, leave and any
other benefit or service to employhent). ~

Copies of job application.fqrmk for ioth Full and part-time employ-
ment and for professional and nonprofessional positions. .
Lists of criteria used‘by the district for employment purposes and
copies of any tests or.other selection instruments.
Current and proposed school district budgets:

.
a -
‘

"Data to be reviewed before compfet?ng the checklist in this section:

1.

"+

Number and percentage of district employees by sex for each major job
classification and by salary range and average salar ., § informa-
‘tion should be recorded on Chart 6. (If yoq<?fﬂrff§%tagst2/; com=

pliance study at the local school level, this information should be

. \
reviewed for each 2&j&uﬁ&ugl\school and recorded oh Chart H.)

N - -

50




N A

~ 2. Stdt;sttcal reports based on the dsstrlct s selfievaluation. This
- . m1ght include the- followlng : _ . ) ..

a. Aqalysns of External Labor Market;
~h. Analysis of Underutilization Areas,36 .
¢.>~dnalysis of Areas of Concentration; : . -
d.\\%ﬁa{ysis of Applicant Flow.Data (to include sex of appﬂlcant
~ relevant quatifications or lack thereof, and hiring decision
made for bqth professional and nonprofesslonai personnel};
Analysis of Promotion Data (professional and nonprofe55|onal)
Analysis of Transfer Data (professional and nonprofessional);
Analysis of Termination Data (professnonal and nonproféssuonal)~and
. -Analysis of salaries -in relation to job posttton, background,
and years of service.

T =0

3. Number and percentage of personnel by sex pdrticipating |n tralncng
-programs sponsored or operated by the dlstrlct . N
* 4. List of_all institutions and agenc:es used for employment recruut-
ment or referral. - . .

.
-~ . . a

5. List of.travel funds éxpended by staff (by sex) dhring the past year,
. « %y
- 76 Dcstrlct (or individual school)’ summary of.all gxtracurr|CUIar assign-
ments undertaken by staff (e.g., coach, advnsor) by sex, rate of com- |
. pensation, and method of selection or designation (e.dg., volunteer, ‘
appointed, special reécrui tment) . 4Th|s information ‘should be recorded
on Chart T. .

ALY

- - - - ‘ , -

Fo

. M =
. .
/ . — - .
. .
- Z . .
N N

See ‘footnote 20 on page 26.
37

See footnpte 20 on page-26.
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S - ‘ - . CHART 6

' H

SURVEY' OF SCHOOL DISTRICT. EMPLOYEES

» . -~
~

{COUNTY)

- SCHOOL YEAR 13__ TO 19__ GRADES__ TO

. , TOTSTRICT)

"y
IPOSITION HELDA
© 3

" KEMPLE MALE \\\\
‘—E\? y: Nz I SR

.

RANGE

SALARY
AVERAGE

N T T T :
/ADMINSTRATORS AND SUPERVISORS i

[ N

Super intendent

Assistant Superintendent N

Assistant to the Superintendent < . s

. - i . . AN
School Business Admmnistrator ,

3 hd H .
N -fDistrict Sypervisors and Directors’ ° ,
24 - L4

b ‘Lluilding Principals * - . , . *

' $ .

A

Preschool ¢ Elementary .

Middie*Junior High"

| Senior High- ' ) - ' L ©
¢ —t‘* . R T

. | _Vocatlenat-Technical’

-

'‘Building Asslstant‘i_’rincipa!s

'_Preschdo! § Elementary

e

| B
- ] Middle-Junior High {

| Senior High . . L " .

| Vocational-Technicat’ C o . N

i ' 3 <

ItLASSRODH TEACHERS

, .
Preschool - =

Kindergarten

Prim'ry {1-3) R ' ‘_ N

Upper Elemen ta’ry (4-6)

HIdJiQ-Jmlor {7-8 or 7-9) ] B ) S -

a

Senior High (9-i2 or 10-12) L ’

e

Vecational-Technical . ’ .

%

T
-

-may not include or categorize appropriately all positions in your district.

necessary, therefbre, to adapt the list to Include your district’s specific
- “ife any positions held are part_time, please indicate. *
. ' \ 52.

ERIC . 99

Aruitoxt provided by Eic:

‘0

v

. 83ecause of.the diversity of positions and ‘assignments among school districts, this llsﬂng

It may be
categories. Also,

-y

P p—
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ERIC

Aruitoxt provided by Eic:

\

’

s

o SALARY

P0S I TION HELD RANGE ., AVERAGE

ISPECIAL SERVICES PERSONNEL ;77 a "
. - - 3

Guidance Counselors -

-

Librarians "

Special Educationd

Health Related Personnel®

Secretarial and Clerical ‘

[SUPPORT ST

Cafeteria Workers =~ ’ -,

teaching health, library,
nd teacher aides \

Transportation e,

Security ,

Trainer/Equipment -Managers o N

pMaintenance

- <& . i - . £
. ’ . iy A"
brhis category includes remedial and learning disabilities specialists, occupational and
physical therapists, and so on.
k1 . Dhd

EThis category in'cludeanurses, physicians, and- so on. . -
\ .
. -
4
~ ®
2 ,
i
[ 4"
. hY
AN
\' &
A4 -

.




" CHART H

: _ SURVEY OF INDIVIDUAL SCHOOL EMPLOYEES 5 ‘ -
A . - . . .
‘ TNAME OF SCAOOL) — (DISTRICT)  — (COUNTY) : . - .
, SCHOOL YEAR 19__ TO 19__ GRADES__ TO__ ; ,
I
POSITION HELDA FEMALE MALE TOTAL © SALARY ) o
N= e N= 3 RANGE | AVERAGE

ADMINISTRATORS AND SUPERVISORS

Principal -

Vice Principal(s)

Su‘b‘ject Supervisors

Directors, Shpervi'sors .
Coordinators

CLASSROOM TEACHERS c

Preschool _ 4

Kindergarten

Primary (1-3) ) k

Upper Elementary (4-6)

Middle-Junior High (7-8 or 7-9)

Senior High {9-12 or 10-12) » .

SPECIAL SERV{CES PERSONNEL

Guidance Counselors ' .
—ktbrarians — - i 3
B Al o e
N Speciat-Educationd . - !

Health Related Personnel®

PE—

-
-

#ecause of the diyersit? of position and assignments dmong 1ocal schools, this listing may
not igglude or caiegorlze appropriately aTl positions in your school¢. Jjt mey be necessary,
therefore, to adapt the list to include your local school's specific categories,

. bThis category includes remedial and fearning disabilities specialists, occupational and

physical therapists, and so on’ . i .

CThis category includes nurses, physicians, and-so on.

» -~

—

. ! .
4 r . . .
- ., .
° . { - . =

- ERIC B o

Aruitoxt provided by Eric:
o




M POSITION HELD ) l FEMALE . MALE TOTAL SALARY . ; .
N= X N= b4 "RARGE ') | AVERAGE

SUPPORT STAFF : . L

afe;eriia Workers ' - . . - -

honteaching health, library, - . E
- E teacher aides ° .

intenance

Kecretarial & Clerical

NS

Transportation

Security

~

P
Trainer/Equipment Manager

ther than above (specify) -
" /_\\ N

o : CHART 1 . .

N

SURV!::Y OF EXTRACURRICULAR STAFF ASSIGNMENTS

TNAWE GF SCHOOL) ~ (DISTRICT) — (COUNTY)

l ‘ SCHOOL YEAR 19__ TO 19__ GRADES_ TO __ o .
EXTRACURRTCULAR -
ASS | GNHENT FEMALE MALE TOTAL | COMPENSATION | METHOD OF
SELECTION
N= t | ow=] & RANGE | AVERAGE -,
INTERSCHOLASTIC . '
ATHLETICS

Head Coaches

Assistant Coaches

Other (specify)

INTRAMURAL 'ATHLETICS

Head Coaches

Assistant Coaches

Other (speci fy) . '
.- . ] B v
INONATHLETIL CLUBS
dvisors ’
- : -
ther (specify) |
Q T . 3 -

.« .
. . g » t"
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i

CHECKLIST FOR MONFTORING CONTINUIN
COMPLIANCE IN EMPLOYMENT PRACTICE

Tralnlng Programs (Sectlon 86.51)
Ate jties for all training programs (including con-
ferences and pr‘pfessnonal meetings), -staff deve lopment oppor.-

tunitnes, tuition grants, and other compensation to prepare
employees for advancement equa]dy available to men and women?

G-
S

.-

EmnloymentACriteria (Section 86.52) L

Are all tests and other criteria for purposes of ,employment
adm:nlstered without regard ‘to sex?’

Have all tests or other criteria used for employment, which
were found td have a disproportionately adverse effect on
persons of one sex, been reviewed and proven to be valld
predictors of job performance? o, v

Recruitment and lerng (section 86. 53)

Are -all recrultment and hiring polncues (nncludung nepotlsm
policies) applled without regard to sex?

Is there an affirmative effort to recruit women for JOb cate-
gories where they are underrepresented?

;

Compensation (Section 86.54) g

h

For jobs which require equal skill, effort, and }esponSlbnllty,
and are performed_under similar. working conditions, is the
payment of wages. the same for both men and women? (This in-
cludes compensation for the same, type of . extracurricular as-
signments.) . . i

" Job Classificatfoﬁ-and Structure (Section 86 .55) | o

0.

Are.all jobs CIaSS|fled without regard to sex (except where

sex is a bona fide occupat!onal requ:rement)? .
»

. ~Are promotion pollc;es sen;orlty Ilsts,.career ladders, arid
tenure systems, and the like established and applied wrthbut T

regard to sex? .

. -

Do. staff assngnments for eachjob category suggest a pattern
comparable to the relevant labor pool?

‘Fringe Benefits (Section 86.56)
Are frlnge benefuts, which 'are available to employees (and to-

spouse, family or dependent§ comparable regardless of sex?
Thls includes: L -

56 . »

1
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- Yes No. - - - . e ¢ B 2 .?
) . N - [ _ . . .
. N . .z i . : . -
' a. Medical . o 3 - c,
v b. Haspital ‘L a ‘ . ‘ 3
— a—— . L « - . . >
. - .¢. Accident : . . . d
. ' ~d. -Life insurance L ., e L T
R *  eo. “Retirement or pension =~ . 7 -
. , "+« f. leave (medical, sabbatical,gemergency, administrative,.

. “'and educational) ° . , ]
- - . - ¢ .

. r ! N
I!.r If the district administers, operates, offers, or:partici- . >
pates in fringe benefit programs which provide either period-
. ic benefit payments (e.g.; disability pdy) or contributiens ..
. i ) to a plan, are they.equal regardless ¢f sex? ; .
i § , "12. Does the pension or retiremént plan administered, operated .

or offered by the district establish the same optional or T
' . compulsory-.retirement age ‘regardiess of sex? . :

Marital or Parental ¥tatus and Related Matters (Section 86.57)

¥ 4

13. Aré‘djstrict,employment policies goncerning potepntial marital,
, parental or family, status of an employee or applicant applied ,
without regard to sex? | . . C
14, Are pregﬁancy and related eonditions (xhildbirth, félse'preg-
- nancy, termination of pregnancy, and Jrecovery therefrom) - v
. _treated as any other temporary disability for purpoges of
leave, seniority, reinstatement, and other employment bene- .
fits? S . .~ .
- 15. ‘In the ‘absence of any leave poligy, are employees who ‘take
leave for reasons of prégnancy and related conditions, rein- -
oo stated to the status or comparable position held when leave
’ _ began without loss of any rights of .employment? :

_ . ‘ < Advertising (Section 86.59) - N
16. Aré announcements.and any advertising related to emplayment
) free of reference to preference, limitation, specification or
. discrimination based on sex (unless‘sgx is 3 bona fide bccup-.
- ational qualification)?: : -
1 A AN

Pre-employment Inquiries (Section 86.60) N .
17. 00 job application forms avoid any referente to applicant's
marita] status or. sex (except as 'noted below)? - ¢ .

\ > 3 '

Sex as a Bona fide Occupational Qualification (Section 86:61)

i 18. Are all jobs which are classified for males or for females = .-
| ' only based on consideration that sex of the enployee is es~ ‘
N sential to the successful performance of .the position cort-
. .. cerhed? (For example, empldyee's sex'may be a cornsidération -
_in relation to employment in.a locker room used only by’ mem=
- . ~ bers .of one sex.). -

- N 57 - —.' . ) \ ’. )




-
-

[}
\

-

»
4

-

A FINAL NOTE
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,Because ELC focuses ’gri;n’qrily on the cc;ncems of -education

consumers in New ‘Jersey and Pennsylvania, we would be in-
terested in receiving copies'of checklist results, .reports -
or recommendations, and formal complaints prepared by resi-
If the response is sufficient, we

.dents in both states.

will periodica“wsl'zare the inf

‘ELC's newsletter.

\' ’
cee N ) '

- Education_Law Center, Inc. ‘ < S, )
Suite 800 - 2100 Lewis Tower Building .
605 Broad Street 225 South 15th Street:

Newark, N.J. 07102  _ " Philadelphia, Pa. 19102 : :
201-62A-1815 | 215-732-6655 " 3 S
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