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- . FOREWORD, -

«
LN .

& ‘. v
ltismy hope, and thatof my colleagues inthe Bureau of Occupational and Adult
Education, that this brochuge will enCOu(age an understanding of the functions
and responsibiiities of.th‘e._Bureau and Improve coyﬂ‘mmcatnon with students,
educators, legislators, and the public. - ’ ’

In-addition to generatl information about the Bureau and its various Divisions,
including addresses aq,d lelephone numbers, the most recent. organizational
chart showing the_names_of the current program managers hag been included
with the hope that it will aid in understaﬁdmg the gdministrative structure of the
Bureau and permit communication with the managers on a name basis.

-~ . '
. The brochurehas b developed through the generous cooperation of the
staffs of all the progfams under the coordination of William C. Young. Assistant to
the Deputy Commissioner, and my 'apprecqatton is exterfded to all of them for a

. taskw/— foymed. :

Z o s,
» R 4 . N .
- . ~ . .,
. . ) . . William F. Pierce oot

. Deputy Commissioner for -
e Occupational and Adult Education

. ERIC . - :
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Bureau of Occupatlonal and Adult Education

Office of the Deputy Commnssuoner

The Bureau of Occupatnonal and
Adult Education (BOAE) of the U.S. Of-

fice of Education (USOE) is responsi-

bile for.the administration of:

M the Vocationat*Education Act of
1963, as amended, including Parts
C.D.and |

® certain USOE responsubulmes relat-
7ing to the Manpower Training and
Development/Comprehensive Em-

:  ployment and Training Acts

M vocational, technical, and occupa-
tional training in community and
junior colleges

B the Aduit Education Act (1974)

W programs under the Education Pro-
fessions Development Act.

-

To.carry out programs designed to
meet these administrative respon-
sibilities, the Bureau 1s subdivided into-

[} {he Division of Occupational Plan-
ning

the Dyvision of Research and Dem-
onstration

the Division of Educational Systems
Development

the Division of Adult Educatlon
the Division of Vocational-
. Techmcal Education

N

Specific qurmatnongbbut the pro-
grams referred to above may be ob-
tained directly from these divisions.

BOAE' also has three staff offices
whj h administer Consumers’ Edu-
cation, Community Education, and
Metnc Education programs au-
thorized under the Special Projects
Adt of 1974 (P.L. 93—380)

The Executgve Office and the Plan-
ning Office providg administrative
support for the Bureau.

RIC 3 :

Rl A 7o provided by ERic: . «

o
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Genesal information about the Bu-

reau may be obtained from.

Deputy Commissioner
Bureau ‘of Occupational and-Agdui
+ Education »
U.S. Office of Education
FOB 6 Room 4153
400 Maryland Avenue, SW.

_ Washington,'D.C. 20202

. (202] 245-8166

Executive Office
[

Provides and arranges for adminis-
trative services for the Bureau, includ-
ing personnel, management, finance,
correspondence control. administra-
tive budget, and general services ac-
tivities.

Provides grants and contracts man-
agement, fiscal and audit services for

‘BOAE programs. .

Coordinates progrgm activities of
. BOAE Regional Offices. '
For further information.

Executive Officer
Bureau of Occupational and Adult
» Education:
U.S. Office of Education

. FOB 6 Room 4153 )
400 Maryland Avenue, SW.
Washington, D.C. 20202 .
(202) 245-2626

Pl:fmnlng Office

Provides annual and long-range
program budget development, Pre-
paresand coordxnates budget justifica-
tion and testnmony on appropriations
for the Department of Health, Educa-

<
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tion and Welfare, Office of Manage-
ment and Budget. anid the Congress.

Manages the opetational planning
system (OPS) and mlakes recommen-

operational objective

ernment emplayees at the Federal,
State and locdl levels. Commumty
consumer education programs and thé
preparation and gyssemination of ma-

ported.

dations on staff utnl'x}anon to achieve +terials by mass media will also be sup-

Formulates recommendations for
the annual evaluation plan. assists in
the preparation ¢f requests for oropos-
als (RFPs), and guideg the utilization of
evaluation findings an sesultant data.

Monitors data acRuisition, ana-
lyzes activities, conducts spécial anal-
ysis on key issues| and dissemi-
nates appropriate tnfofmation in these
areas” Develops recommendations for
the improvement of existing legislation
and writes legislative specifications for
new legislative imhatjves. Conducts
short-term staff studieg for use in pol-
icy analysis and develi

For further information.

Planmr\mg Officer

Bureau of Occupational and Adult
Education .

U.S. Office of Education

FQB 6 Room 4153

400 Maryland Ave., SW.

Washmgton D.C. 20202

(202) 245‘8176

-’

,, i

« ) X e .
r* (Office of Corisumers’ Education

Admmlsters programs authorized
under the Spémal Projects Act {(P.L.°
93-380) Awards grants and contracts,
for activitiés designed fo encourage
and support the development, demon-
stration, evaluation, and dissemination
of new and improved curriculums, and

to provide support for thé Initiation and

maintenance of consumers’ education
at the elementary, secondary, and
higher education levels. The program
will support the training of teachers,
other educational personnel, public
service personnelr community and
labor leaders and employées, and gov-

‘h .
P
.

oager s

AruiToxt provided by ERIC ~
o

. Announcements for programs in this

Off.ce are made in the Federal Regis-’

ter,
For further information.
Office of Consumers Education
U.S. Office of Education
ROB 3 Room 5624 :
© 7th and D Streets, SW.
Washington, D.C. 20202
(202) 245-2600

qmce of Community Education

.Administers programs of community
education authorized under Sec. 405 of
the Special Projects Act of 1974 (P.L.
93-380), consisting of matching grants
awarded on a competitive basisto local
school districts and State Departments
of Education for planmng. establish-
ing, expanding, or operating commu-
nity education programs. Usually these
educational, cultural, recreational, or
related services, for community mem-
bers of all ages, are conducted-in a
public elementary or
school, although any publnc facility
may be-utilized.

Makes grants to mstntutlon,s of
“ higher educqmon for the purpose of
training persons, to plary and operate
community education programs.

Willgather and disseminate informa-
tion about commumty education
through a' National Ciearinghouse
soan to be gstablished. Will provide
technical assistance to community
education programs through the ser-
vices of the clearinghouse.

Provides staff assistance to the
Communuty Education Advisory Coun-
cil.

Announcements, deadline dates

Coenia v

secondary

Ty




and related‘mfmhatnon can be ob-
tained from the Federal Register.
For further information:

Office of Community Education
U.S. Office of Education

FOB 6 Room 5616

400 Maryland Avenue, SW—
Washington, D.C. 20202
(202) 245-8166

-

;

Metric Education Program

Administers the metric education.
program authorized by Section 403,
Title IV, Part C. of the Special Projects ,
Act of 1974 (P L. 93-380). *

Makes grants and contracts fo local
education agencies, State education

“agencies, institutions of higher educa:
tion, and public and private .nonprofit
organizations, agencies, and institu-
tions for the purpose of encouraging
them to prepare school- age apd.adult

. stud to use the revised metric sys-

temo urement (known as the in-
ternational System of Units).

Provides for technical assistance re-
lated to metric education, school-
based 'metric instruction for students,
parents, and other adults, teacher de-
velopment programs for metric educa-
tion, and short-term and long-term
statewide, and multistate development,
and planning activity in metric educa-
tion.

For fum(ther information:

t

Metric Education Staff

U.S. Office of Education

ROB 3 Room 5640

7th and D Streets, SW.

Washington, D.C. 20202

- (202) 245-3352

Manpower Development and Tralnlng

S Act (MDTA) Statf

7

Provides administrative and pro-
P~
]: /

A i Tox: provided by ERIC

-

gramimatic support for the phase-out of
MDTA programs.
For further information:

Manpower Development and Ttain-
ing Act Staff

U.S. Office of Education -

ROB 3 Room 5652

7th and D Streets, SW.

Washington, D.C. 20202 °

(202) 245-2760

-

Comprehenslve Employmer'ﬂ and
Training Act (CETA) Staff

Provides educational support for the
Comprehensive Employment arfd
Training Act. MaRes educational analy-
s1s and assessment whiCh aids in the

formulation of policy, legisiation, and

rules and regulations. Develops and

updates gervice standards and critema

for the educational components of

CETA training programs. Coordinates

educational activity with the Office of

Human Development, U.S. Department

of Health, Education, and Welfare

and the Department of Labor.

For further information

Comprehensive Employment and
Training Act Staff

U.S. Office of Education ~

ROB 3 Room 5008

7th and-D Streets, SW. _

Washington, D.C. 20202

(202) 245-9730

-

Division of Occupational
'Planning

Formulates and disseminates long-
range goals for occupational and adult
education. Determines the status of
Blureau program results. Obtains ad-
vice about and support from appropri-
ate . public and _private organizations
and associations oytside the education

5
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community. Devises strategies de-
signed to increase the effectiveness of
occupational and adult education in
meeting the mdwndual s career de-
velopment needs. Participates in the
formulation of ail Bureau policy.

For further information.

v - . v, -

Director
Division of Occupational Planning
U.S, Office of Education
ROB 3 Room 3678
7th and D Streets, SW.*-
Washington, D.C. 20202

.. (202) 245-2745

M

Division of Vocational-
Technical Education

Administers the, programs au-
thorized by the Vocational Education
Act of -1’968 as amended. Serves as

n liaison with the National Advisory.

Councijl on Vocational Education.
Awards grants to States, upon approval
of a State plan, for programs of voca-
tional education and part-time em-
ployment for those who need financial
assistance in thewr vocational prepara-
tion,
The Division 1s composed of three
"branches:

\

v State Programs arid Services Branch

A

Exercises national leadership in the
development of vocational and techni-
cal eg'bcatlon programs, with em-

. ‘,phasls on cooperative education’

" methods. Supports and provides lead-

ership to vocational student organiza-

tions and supports the development of
special programs for the disadvan-
# taged and handicapped. Aids and ad-
vances work-study programs'and pro-

- vides national leadership in vocational

guidance:

Aruitoxt provided by Eic: A ¢

-

.

Program Support Branch .

-

Coliects, analyzes, ahd dissemipates .

data on all aspects of vocational and
technical education programs Super-
vises the prgparation of State plans,
and gliides. Reviews, assesses, and
makes recommendations ‘on the ap-
proval ol Staté plans. Reviews and
makés, recommendations on approval
of State Advisory Council membership
1ahd budget. Correlatés USOE datawith
manpower projections to determine
current apd ererging training needs in
vocational and technical education.
Provides national leadership for de-
sigfis, plans, and the economical ac-
quisition and management of facilities
and equipment for vocational pro-
grams at all levels of education. Ar-

. ranges cooperative agreements with

the Appalachian Commission and synl-
lar groups.

Postsecondary and Adult
Occupational Program Branch

Y

Provides national leadership in voca- )
tionaf and teqhmcal,education for all-

persons who have completed or left
high school and who are available for
study, upgrading, ‘or retraining in ad-
vanced vocataonal and technical edu-
cation. Emphasis is-given to upgrading
students through pretechnical pro-
grams, and programs for veterans, the
disadvantaged, and the handicapped.
Encourages the use of private schools,
industry contracting, and the estab-
ishment and expansion of adult, ap-
prenticeship, and techn;cal programs.
For further information.

-

Director

Division of‘Vocatlonal"Techmcal
Education *.

U.S. Office of Education

ROB 3 Room 5130

7th and D Streets SW.

Washmgton D C. 20202

(202) 245-9825 .

X
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Division of Aduft Education

Administers programs authorized
under the Adult Education Act (1974)
and provides a broad range of services
to aduit education programs through-
out the country, including the Aduit
Education Ci€aringhousé, which 1s
charged with the collection and dis-
semination of information on the edu-
cation of adults and the coordination of
aduit educahon programs with other
programs.

Awards grants 1o States to aid in
eliminating functional itiite rac}l among
aduits through expanded educational
opportunities. Programming is di-
rected toward more than 52,500,000
adults 16 years ot age and oidér who
lack a high school'diploma and-who are
not enrolied in tradmonarclassrooms
Basic studies In computation, com
munication, and social skills are pro-
vided to help educationally disadvan-
taged adults toward social growth and
meaningful employment.

Maintains contact with the National

_ Advisory Council on Adult Education

(appointed by the President) and with
other Federal agencies with adultedu-
cation programs. . -

Rl

Programs Services Branch
Monvitors'and closes out adult educa-
tion special project and teacher train-
ing grants funded prior to the 1974
amendments to the Adult Education
Act. Assists State education agencies
in implementing the adult education
regulations that reiate to State plan
programs. Provides, through the USOE
Regional Offices, technical assistance
for development of State plans.
Sponsors national and regional
workshops several imes a year to in-
form local leaders of policy changes

. and to secure their views.

E

aAssists States in meeting their new
ANAN .
Q 9

RIC

DA 7ext rovided by ERiC .

-tion of new legisiation.

’ ~

responsibilities for discretionary. State
grant programs assigned to them
under the Education Amendments of
1074. .

’

Program Development Branch

.

Provides leadership and support for
" the development of national plans for

adult education Develops strategles
forthe mplementation and administra-

Gdthers information on the educa-
tional needs of adults and on State
adult education programs Reports on
planning and budgeting, writes regula-
tions, ,policy statemeénts, ahd proce-
dures; makes recommendations for
policy changes and program em-
phasis; provides ithrmation and as-
sistance, to State programs, special
pro;ects and training activities

For further information:

Director :

Divigion of Adult Education

"U.S. Office of Education , -

ROB 3 Room 5056 .
_7th and D Streets, SW.

Washington, D C. 20202 .

(202) 245-2278 X

A}

~

Division of Research and
Demon'stration

-~ Administers the research (Part C),
demonstration (Part D), ’curriculum de-
velopment programs (Part |), and re-
lated activities for vocational and tech-
nical education authorized under the
Vocational Education Act of 1969, as
amended, as well as the Bilingual Vo-
cational Education Program au-
thorized by the Education Amend-
ments of 1974~

Announcements of competitive
grants for programs in this Division are

s
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made in the Federal Register The

Commerce Business Daily 1s used for
competitive contract sohcnatnonsl Un-
solicited applications are not ac-
cepted. .

¢

Research Branch
P -,

Administers the vocational research
program under Part C of the Vocational
Educhtion Act of 1963, as amended
Manages policy- -onented studies, ex-
perimental development, and pilot
projects designed to test the effective-

. ness of vocationaleducation research

findings and products.
Annolincements &f annual priorities,
deadline dates, and other ymportant in-
formation are made in the ite summer
or early fall These fotices are p‘nnted
in the Federal Red&ﬁ;
X J o

Y .
’ S

Demonstration 8ranch

Administers demonstratiomepro-
grams n vocational educatigri under
Part.D of the Vocational Education Act
of 1963,'as amended. Administers
exemplary programs and projects, ‘in-
ctuding those for.populations with
special needs. ;

, Determines policy, pJans programs,
sets budgets and pridfities, make
rules, and makes-announcements d

.deadhines for project applications.

:

i

Provides assistance to the 10 DHEW
Regional Offices in program manage-
ment.

Disseminates information on re-
search, demonstration, and curriculum
development projects. Coordinatesthe
activity of Research Coordinating Units
for Vocational Education located inthe
56 States and outlying areas.

Announcements of annual priorities,
deadline dates, and other related in-
formatioh, made in the late summer or
early fall, are printed in the Federal
Register. -

10

Curriculum Development Branch
uiun %

Administgrs vocational ‘ed\ﬁcatuon
curriculum dgvelopment pfoglats
under Rart | of the Vocational Educa-
tion Actof 1963. as amended. Manages
programs that develop and evaluate
curriculum matenals and instructional-
systems Develops standards for cur-
riculums, surveys curriculums, and co-
ordmﬁes curniculum materlals develop-
ment with other agencies. Coordinates

the developmentof curnculums for the

training of currniculum personnel.
Grants are announced In the Federal
Register 1n late summer or gall. An-
nouncefments of annual prionties,
®deadline dates, and other important in-
formation relatingto grants and con-
‘tracts are made inthe Federal Reg:ster.
gnnouncements of competitive con-
tracts are made 1n the Commerce Busi-
ness Daily. » . -
For further information:

e

Director R

Division of Research and Demon-
st;atuor; .

ROB 3 Room 5042

U S Office of<Educations

7th and D Streets, SW.

Washington, D.C. 20202

(202) 245-9634

Division of Educational
Systems Development

Administers, with the DHEW Re-
gional Offices, teache? @ducation pro-
grams authorized Jader Parts A, B2, C,
D. and F of the Education Protesgions
Development Act (EPDA) and under
Title Vil of the Elementary and Second-
ary Education Act (ESEA). Develops
and refines policy, program criteria,
and rules and regulations. Provides
congressional Liaison and monitors re-
gional activities related to these pro-
grams. . .

b
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Announcements of priorities, pro-
gram-criteria deadlyne dates, and re-
lated information are made in the Fed-

*eral Register.

Urban Rural Program

Administers teacher education pro-
grams under Part D, EPDA, which are
Aesigned to nmpr0ve teacher compe-.
tence and enrich learmng oppor-
tunities for students fromy low yncome
families. . .

and tratning materials for teacher edu-
cation, competency-based teacher

tion projeets, ard projects‘in Targeting
Educational: Resources on the Needs
qf the Dtsadvantaged (TREND)
, JAssesses neegfs and”provid@s ser-
’ vnces for the reéducation of the ent|re
staff of a school. . N
) Announcements of. priorities, crite-
rna deadhne dates, and related infor-

ter. . <
- “i‘ [

v s

Teachers for Indian Children - ,

¢ .

1
Administers the indian teacher train-

ing program authorized under Section
532, Part D, LPDA, which prepares per-
. sons ' to sesrve as teachers of children
. - Jiving on résetvations operated or sup-
"“ported by the .Department of Interior,
tribes, and by nonprofit institutions,
"and organizatioris-6f indian triges, de-
signed to improve the quality of educa—
tion available to Indian children."
. Native American Ianguage and cul-
ture arg mtegral parts of most training
programs.' Lo
Annouhcements ,of priorities, crite-
ria, deadhne date‘j and, related infor:
mation areqfnade the Federal Regts-
ter. e

2
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Develops and dnssemmates protocol

- education, Teacher Center défonstra-"

) ..mation are made in the [-:edya{ﬂeg;s-,

Bilingual Education Training
Program .

Administers the Bilingual Education
Training Program authorized under
EPBA. The program 1s designed to in-
crease the number of qualified educa-
tional personnel—teachers, teacher
trainers, or teacher aides—serving or
preparing to serve in blingual educa-/
tion programs for children with imited
Englsh-speaking abiiity, 1.e., chiidren
whose home or dominant language is
not English. Works to increase the’
numbeL,of educatjonal institutions or
agencie$ capable of training bilingual
personngl. (Bilingual education e de-
fined ds tiie use of two languages, one
of which s English, as medjums of in-
struction for children of hmited
English-speaking ‘ability.) "

Announcements_of pr|or|t|es crite-
ria, deadline dates and related infor-
mation arg¢ made in the Federel Regis-
ter.

v
.

Career Opportunities Program

Admgntster“s’ht‘he career opportunities
program authorized dnder Part D,
EPDA, providing ways to improve the ,
learning of low income chilgren
through the development of work- ~
study.programs in which teacher aides
(paraprofessionals) train for teacher,
certification. Paraprofessionalg.ir this
program are usually Vietnam-era“vet-
erans or low income community resi-
dents unable to qualify for teacher cer-
tification withaut substaﬁtaal as-
sistance.

Provides assistance to local school
systems who in partnership with local
community groups and parentcommit-
tees operate the projetts. Local sc hoo,l
systems may Schontract with one or;
more colleges or uhiversities to pro-
vide the necessary teacher educa-
tion—frequently at the schools where
the teacher aides work. S

. -
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ERIC

Aruitoxt provided by Eic

g

Announcements of prionties, Crite-
ria, deadline dates, and other related
information are made in the Federal
Register.

~

‘Exceptional Chiidren's Program

. Prowides support to State and local
educational agencies and to institu-

tratning to regular teachers and other

educatidfal personnel under Part D, W
EPDA, to equip them to work with B

handicapped children in regular
classrooms.

Announcements of pnontnes. ornte-
na, deadline dates, and related infor-
mation are made in the Federal Regis-
ter. i :

Vocational Education Personnel
Development -

' tions of Higher Bdedation to provide B

Categorical Progrems

Provides leadership for several de-
centrahized teacher education pro-
grams such as:

B teachers of early chiidhood; focus-
ing on children 3 to 9 years old

B utilizing team teaching, differ-

entiated staffing - '

training the trainer$ of teachers

B pupil personnel services

educational leadegship

training teachers for developing in-

stitutions, and

] attractmg and trainng volunteers in
education, authorized under Part D,
EPDA, and managed by the DHEW

. Regional Offices.

Announcements of priorities, ‘crite-
ria, deadline dates, and relatéd infor-
mation are made in the Federal Regis-
ter. )

“
-

Manages the Leadership Develop- Dropout Preventlon Progrem

ment Program authorized under Sec- _

tion 552, Part F, EPDA, which is de-
signed to develop leaders in vocational
education, including teachers; ad-

- ministrators, supervisors, researchers,

and curriculum and instructional mate-
rials specialists. Provides policy man-
agement and policy coordination for
the decentralized Section 553 program
administered by the DHEW Ragional
Offices. This program supports .co-
operativearrangéments fortraining ac-
tivities between. State Boards of Veca-

‘tional Education and qualified institu-

tions and agencies, and is designed to

" meet the personnel development
_needs described in the State plan for .
vocational education.

Announcements of priorities, rules
and regulations, program crltena and
relateg information.are made in the

Federal Reg;ster . :
) P - ;
- .
!
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Sup’ﬁorts and assists, under Title HII,
ESEA, local educational agencies with

high dropout rates and with a high per- .

centage of students from low income
famihes to demonstrate educational
practices that show promise of achiev-
ing dropout reduction.

Announcements .of pridrities, crite-
na, deadline dates, and related infor-
mation are made in the Federal Regis-
ter. .

For further information:

Director

Division of Educational Systems
Development

U.S. Office of Educatuon

ROB 3 Room 3032

7th and D Streets, SW.

Washington, D.C. 20202 .

{202) 245-?786
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Regional Offices

- Regional Office staffs for occupa-
tional and adult education serve as
centers for the dissemination of infor-
mation about. Bureau programs and
provide technical assistance to State
and local educational agencies, institu-
tions of higher education, and o6ther
educational agencies, institutions, and
organizations, and td individuals and
othér-groups having an interest in Fed-
eral education activities in the area of
occupational, adult, and related pro-
. grams.

For further mformatuon contact the .
Regignal Office serving your locahty.
Region I—servmg Connecticut, Mame.

Massachusetts, New Hampshire,

' Rhode Island, Vermont
Oftice of Education, DHEW
John F. Kennedy Federal Bidg.

i Boston, Mass. 02203
Telephone: (617).223-7205

Pl

s
.

Region ll—serving New Jersey, New
York, Puerto Rico, Virgin Islands

Federal Building

28 Federal Plaza

New York, N.Y. 10007

Telephone: (212) 264-4370

Region lll—serving D.C., Delaware,
Maryland, Pennsylvania, Virginia,
West Virginia

P.O. Box,12900

401 NorthBroad Street

Philadelphia; Pa. 19108

Telephone: (215) 597-1001 :

AN

Reglon IV—serving-Alabama, Florida,
Georgia, Kentucky, Mississippi,
North Carolina, South Carolina,
.Tennessee

50 Seventh Street, NE. T

Room 550
Atlanta, Ga. 30323
Telephone: (404) 526-5087

Region V—serving lllinois, Indiana,
Mighigan, Minnesota, Ohio, Wiscon-
sin

300 South Wacker Dnve

32nd Floor , T

Chncago, 111, 60606

Telephone: (312) 353-5215

Reglon Vl—serying Arkansas, Lauisi-
ana, New Mexico, Oklahoma, Texas

1114 Commerce Street L e

Dallas, Tex. 75202 T

Telephone (214) 749-2634

Region VilI<serving Lo\wa, Kansas,
Missouri, Nebraska

601 East 12th Street |

Kansas City, Mo. 64106

,];elephone: (816} 374-2276

«

» Reglon Vill—serving Colorado, Mon-
tana, North Dakota, South Dakota,
* Utab, Wyoming
Rm. 8017 Federal Office Bldg.
19th and Stout Streets
Denver, Colo. 80202
Telephone: (303) 837-3544
¢

’ Réglon IX—serving American Samoa,

Ar;zona California, Guam, Hawaii,
Nevada, Trust Tefritory of the Pacific
Islands, .

50 Fulton Street

. San Francnsco Qaluf. 94102

Telephone: (415) 556-4920

Reglon X—serving Alaska, Idaho, Ore-
gon, Washington

Arcade Plaza Building

1321 Second Avenye

Seattle, WasH. 98101

Telephone: (206) 442-0434

[
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