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- ThlS Spec1al ;09(b) Project, "A Career Dec1s1on— - S .
&= 7 ’ ¢
Maklng Model Uf:llzlng Adult Basic Educatlon and Counsellng

e &

Tt

for the Under/Unemployed Adult':and nglly," ‘was ,funded for

L
the year July'l,:l973 £o June 30, 1974, and was an integral

. 3 . N ’ = .
part of the total Adult Eddcation Program operated by the

hd AN

« City Board of EduCation, Huntsville, Alabama. " ¢

The purpose of this pro;ect was to perfect a career- -

Y

e decision-making model that could be used by an Adult Bas1c

3

Education teacher to help the dlsadvantaéed adult upgrade '

himself educatlonally and to make a- real;stlc career'-(
dec1s1on based upon his and his famlly S personal value

- ‘«

system.. Once the adult has selected hlS 1ntended career

£y

goal, the model could be, used to help the d1sadvantaged -

L Sena

adult determlne the best route to reach his selected career., b

The emphas1s in the year funded from July 1, 1974 to

af

June 30 1975, was placed on counsellng and ass1st1ng the

~

teachers in counsellng the ‘unemployed andnﬂnderemployed

,adult who 1s enrolled 1n the Adult Educatlon ?rogram.

As the learners enrolled in Adult Bas1c Education, :
if they were lnterested }n 1mprov1ng thexr employabillty
in the areas offered 1n ABE, they enrolled.ln a Voéatlonal

class, such as shorthand, typlng, and bookkeeplng. In

AN A R
N
A
'
v
o .
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. R N
these classes the adults receiveﬁ the basic skills necessary

N

for employmeﬁt,’and‘heip in care;r'éecisionrmaking. R -
Part—tiﬁe teacﬁers were used in the evening programs

. totassiSt Level I adults, and ieyel II adults in the career-
}aecision—making ptoeess. . . ' )
- RV Adult Career Tas;,Modules developed in an Adult ,Basic

?EduEation fnstitute at Auburn University in the summer of 1973,

were used as a guide fot occqpatioqal knowledge. These ,j
nmodules were deVelo%ed from the National Adult Performance

. Level Study conducted by the University of Texas to determine s

3

the.competencies needed by adults torfunction effectively

~
.

in a complex society..

e m

'~ The teachers and counselors also used the career /‘

[
-~

oriented materlals ‘available throughﬂghe Adult Learning .
- ’ B . P
ﬁcenter'as well as resource people from community agencies.

Career counselors were used to train Adult Basic*

Educat?on teachers in the use of the career decision-making
model. This training was based upon the Knowledge that "

the counselors have gained durlng the past year. This =
) tra1n1ng was in the form of pre-service, inservice ané en

» 1

the Job tralnlng. The teacher and counselor worked with

' the adult 1earne%‘1n us;ng the th1nk1ng process inherent

-

in the career dec1s1on~mak1ng model. The adult should be
’ C , . |
s '~ able’ to answer “the follow1ng questlons- , R o

¢ 0 (l) "Who am’ ]‘:?n'

e .

-




(2) "Where am- IJéolng?"
. (3) "How do I get theré2"
The%lea£Q§£q§hgu}d attempt to answer these questions
'\ by part1c1pat1ng in this process which comblnes “the follow— y
ing: (a) respon51ve and initiative communlty.between )

teachetr and adu1 through didactic, experiential, and model .

~ . \ P

Wwwuteachlng technlques w1th (b) educatlonal and career

1nformatlon obtained throdﬁh the cooperat1nq,agenc1;§‘and

[ .

i w1th (c)_an.acqursitlon of skill in a systematlc method of > ' -
. { - - A v oo “ - -
o career decls1on-mah1ng process. T & I

. ) .. . _ .

™

The flrst Step 1n career dec1s1on-mak1ng was deflnlng ,“
career to the uneducated, dlsadvantaged adu}t. fo the :u,
uneducated adﬁlt, it is a process by whloh he is able to '. T
reach his desired goal To reach hls goal, 2 program must |
bé establlshed whereby the teacher, counselor and the
learner take systematic steps toward his’ goal; Th}s -
. sy[tematic programzof adult.education and career guidahce

: <. <. . \ - .
o o/ ~should allow the adult learner to know at each step how

d1dse he is to his goal.

-

£ ‘

. The second step in this process was to assist the un-

e ployed or underemployed adult in choosing a career.'lThe

d1v1duallzed career dec1s1on—mak1ng chart was used 1n the .

¥ . » it " . -

followxng way: o R o/ ~

The counselor and teacher will help thé adult

learner decide what career goals he has, and L
at ‘the same time, will discuss the barriers:

that will prevent the adult from reaching . kN
his career goals. With additional’ counseling,

the adult will decide, based upon his personal

1




i
4

-

.
. —

rd

value system, which is. more important to himg. ' ' '
his career goals. or the barriers. If the "~
" barriers'are more important, he will drop opt R .
or redefine his goalsy. but if the goa,‘l.s are’ " .
the most :meortant, ‘he will, continud the :
. individualized career deci J.on-mak:.nq ‘process
o - by selecting at least: three alternate careers
that will meet his goals. After enumérating
‘ . the strength and weakness of each, herwill i
. . .select the career that has the best poss:.b:.l—
'[“? ities for him to reach his goals. The indivia-
L ualized career ch is planned so that the
adult may recyclea:;xrough all of the selected
S © careers, if he needs to, before he finally
R reaches a career decision. Or he may at
anytime redefine his decision,./select new .
-,b goals, ‘and start the, process over again.: . ¢
\ N
.Barly in the career declslon~mak1ng process much

‘.

1nformatlon about available careers 1n thls area was given

*

the adult in order to expedlte ‘the. process.

. -

-

.
T

. The counselors admlnlstered 1nterest tests and arranged

for aptltude tests for those who desired to tak% them and

oo,
. 3
» -

should beneflt from the results. ‘ \

e

The teacher assrsted the adult 1n his career dec1s1onr

|

t—Was an achievable career, ‘'’ )

It was worthwhlle to his famlly *

. ¥

It enabled the learner to reach his goals., .

. .

_ It offered 0pportun1ty for adVancement.
It prov1ded him with career maturrty.

: After the learner has reached h1s dec1s1on on which

Ay,

»xm-‘ of
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counselor workedﬁthrpﬁéh different community'agencies and
. ot -

~

resources to chanﬁéi,him into the pfoper training agency.

The ideal carégr decision for most people would be

L YUN

R

Tw o~

" working in-anwoccupati&g9which closely fits his or her

job 4n which a persén, would give his most to society while

- R .
. . . st
“ interests, aptitudes,—and:abilities. .
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T * ADULT ' CAREER DECISIOSEMAKING

23 =4 ; .
.\ R} o
. Each adult must be treatedeas a ‘digtinct personallty,

with unique educational and vocat10na1 needs and ab111t1es.

.
N &

Counseling this individual is a process of two—way com-

N

munlcatlon. The counselor'proviaes accurate and up-to--

4
H

date occupatlonal 1nformat10n while allow1ng the cllenr

e

£reedom to reach his own career dec151on. The counselor's

s
a %

role in guldlng the c11ent in, settlng realis 'c:jg'oal;t-z_\ig“~

}mw

important. The goal whlch the cllent brlngs wf%h him to
S Q 4

a counseling session is often unreallstlc, w1shfu1 thinking.

e -

“MIn most cases the final goal will be a cqmpromlse. The.

empathy -and tact of the counselor are 1nva1uab1e in
aésist;ng the c11ent in reaching a suitable compromise
without decreasing hls se1f~1mage.

1 Most people have to make a career ch01cé. -Very feéew

.

people get 1nto an occupatlon acc1denta11y, although it

does happen. Deciding on a career is oneaof the most
T . !—

. .

important .acts that almost eve;yqne has to make. It is

3 : »
-'very important then to know what to do and how to“do it.

Je

\
The occupatlon chosen 1s 1mportant because to a large

- extent it determlnes the llfe«style of ‘the 1nd1V1dua1.

Involved in this is where and under what condltlons an
Y

individual spends his tlme, the kind of educatlon o6ne must

have and get, 1ncome, famlly life; in essence, the total

Y
,

speqtrum of life's activities. ' ,

.
\™
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. - . ' ¢ . )
\_ As in the past, labor market trends influence the kinds
of occupations'people choose. As industries grow larger

~and more complex, changes will.take place in the occupational

structure.' Occupatlons become more complexvaqd speclallzed.
"'.M‘ .

) There are over 20,000 VarlOUS occupatlons from which to

choose. The larger number and complex1ty df occupatlons

—— Sk A ]

make career plannlng very 1mportant lndeed

4

The shift toward white- collar Jobs is 5;e of the most

significant changes 1h'the labor-market. ENhlte-collar
. ‘1" . : ; : . )
workers now outnumber blue-collar wp;kers."Through the

1970 s, the trend of rapld growth for yhx€e~coll$r occu—
- T T J,: Al ¢
¥ —— patlons, a slower than average growth for blue—collar
f“ o ! ’
' oceupatlons, fast growth for'serVLce workers and, decllne

£

of farm workers is expected as reported 1n the Occupational

Outlook Handbook, a u. S. Bépartment of Labor publlcatlon.

A

Oveﬁilikemployment is expected to 1ncrease about twenty-
four per cent be‘tween 1970 and 1985. .The current economic '
conditions however could limit this to a Somewhat lower .
figure. By 1985, white—collar jobs will make up more .

than half of all workers. The service producing industrles'/
rapid growth will require large numbers of white-collar

and service workers. The growth of white-collar jobs will
result also from demand for workers for research and

development, health and education services and for processing

increasing amounts of paperwork in all industries. Labor

market indications point toward work requiring more edu¢ation




¥

. ' . ! ) ) ’ ) ' ‘\‘
,§ﬁd tra;ning although not necessarily four years of college. t:}

- - .

' No one can predict the future adequately enough- to know . |

’ -

_ when énd\if his own career chboice will be'affected by .

shifts in the labor market. The trends should be considered

in the decision-making process however.

The career decision-making process with its many . )
v

possibilities aﬁd.complekity is vital to the“individuai as

well as to society. The effect of the occupation chosen on

~

3

our life's pat%ern has beén mentioned befqre. The life

~ o
‘ pattern is ‘a result of the values Wwhich are ‘related to the
‘occupation. The individual should be aware of these values

to determine how well they coinc

% .
his qQwn yalues. . )
X S ]¥ L |

) Boage o} ,
, . . - . . e T 1 0
A job which provides satisfaction con“rﬁbﬁges to-the
\ o \:‘:\ .

. , RARS ., f';' )
happiness of the family as well as the individugl® dnd his P

-
.

_ co-workers and friends. From the socieéga standpoint q;:

4

" severe lack of workers in imporiant jobs could severely
) -

. & hamper economic development. Unwise career choices can .

A s v

invoke hardships on those in the field due to overcrowding.

Choosing a career, above Qr below one's abiliéy is a loss

~ " g .

! to the individual and society.: Failure to make a good o
4 - - o .

. . w2 . .
decision cgn‘lessgnwfgg»chances of success when and if a
. change’in occypations accurs. Many people do change

. " °

-

5 rd
occupaﬁizis,'soméiimes as “many as five or six times during

a normal working life.
A . ¥ -

Some, job changes‘pcéur;as a ‘result of changing industrial

. b ' .
- . s N t
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-~

"and economic conditions. However, many job changes are
. . - . o

" the result of dissatisfaction due to hasty decisions

concerning jobs. The career dec1s10nrmaking process

should.be the result of’ sometimes years of study, con—
- -~ \(. ....‘
_Sideration and counseling. Career deciSions should not'

“

be made after completing some‘interest and/or aptitude
tests. Just because an individual may have had@ an interest

in a particular occupation for several years does not mean
" v

it.is'a good choice. -Among- “the other aspects, a career )

¢

. deClSlon should be based on knowledge of many different

“

. and varied occupations. Adults who come to realize that .

:
o 5
~ )
.

they reallx have not made a career deCiSion are Iikely ..

to forego gaining adequate inforTation in order to catch
up and make a deciSion. This can 1ead to job dissatisfaction

and change. One ‘way to. he1p avoid this is to look, closely

at Job“interests and abilities. ) . .o .

LA
v )

v »

i3 Enjoying theuﬁork in an occupation and the ability

to function effectively in it Without too much tensron are ' .

esSentiaL to happiness and saqiiiactiont Interest-and

- e

'abiiity are vitally -important factors in a career decision.
Everyone has certain ifterests and abilities that are :
, : . N ,. | ' - "A S p - *

'+ unigue to him or her that should be considered... The abilities

E N ” . , -
. . v N . .

K 'fﬂ could be intellectual or phySical or combinations of these

1o ) . z’, ¢
s and othe% things. Interests of indiViduals arg %kny and r

ad - .
A rod »\

varied but often people have special interests that prOVide;vL

S

Y i

et -
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. | . VIR e
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s, . R e ’ . LA . N ‘ , - . ~ »
S T N . lo'ﬂv‘,"‘ M . oo .
. W~ . . * - ) W L .
. % . - , ;

s
R - ~




4
!
3
A
tH
i3
.
o
3
H
o
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direction in lives and careers. Most occupations can be

entered with average abilities in terms of physical ability

but intérest should be'abobe average  for a particuiar’

occupation. Although different jobs may requlre dlfferent

levels and klnds of abllltlesr.thls "should not be inter- ’
s ‘ . P -

"preted to mean that °CcuPataons have different values ; .

attached to them. Relatin to 1nterest and abllltles, -
pel .

special aptltudes should also be con51dered in career

decision*making. : -

-

_In reaching a career decison, the individual should

understand from'the,occupational knowledge he has gained
L4 ¢ . -

. -8 - . .
that jobs require different levels of ability and achieve-

menE. Many careers can .be entered at a beginning level

. ~

and offer' chances for advancement.w1thout much formal

.

training. Others require a high leveél of specialized L

training before entry into the actual job. This makes
. ’ ‘ . : - - ‘. N Q
o . it important to look-at job families (ones that are

2 - -

similar hut at different leveis} and career ladders before -

TN
V

a career declSlon 1s made.' Takiné as many factors as .

4,

p0351b1e 1nto ggnblderatlon before dec1d1ng should 1nclude

‘lookmag at the® advantages and dlsadvantages of each ) s .

o ~ -

p0951b1e career. The career declslon-maklng chart 1llus-

trated in this handbook should prove helpful in this

L ¢

. endeavor. 1 : _ ,
© " ' *,

In using the career dec131on~mak1ng chart as a gu&de,

-




it fs importaht to attempt to match personal abilities with |,

o~

"those demanded by, spe01flc fleld of work. "The personal

tralts--interests and abllltles—-should be matched with

jlphOSe of a job familx;- The person interested in a job
Whieh érdvides the qpportunity_for self—expreseion, as an '

if}' - example{‘ehould check.the joﬁ eharacéerdstics of the ' ' 1

‘occgpatipn in which he is fhtereeted before @akiﬂ%qa final

decision. Job characteristics include whether or not the
- » . . .
+job requires a high school diploma, strict supervision, -

' (234
o eherusg

worklng -as a teﬁ%i exposed'to weather condltlons, etc.‘ The

P IR

- Occupatlonal Outlook Handbook is .an excellent source for

'[L-
E\

., reviewing these characteristics. ) . \

- . R . - ~-

When & particular career has been’ chosen, it should not

be viewed as the only one that should have been made.
. - R
. The w1111ngness to reaSSess51career decision” in light of new -

% 4

. *  ‘circumstances or 1nformatlon is 1mportant. Everyone makes

mistakes in career selectlon—-the 1mportant p01nt is that

o ' the individdal should recognize his mistake and proflt from ’
. . ‘ - PN—
lto , . ' - ) . hd 1 - ’ ‘
. . \ .. . '
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The career dec1s1on-mak1ng chart is an ald to the
teacher 1n counsellng.' Its usefulness will depend upon .
the'value‘the teacher places upon a systematic approach

to* the counsellng process. Each point on the chart’ is

. - ¢

explalned in terms of how it has been used. " This should

in no way restrict"the use of the chart to these ways, o ’
o L ‘iﬁ‘

R

+« however. The perceptlon of the learner and the teacher T

[
- ‘

as to what each point means in terms of reaching a satis-

factory decision is what is most important.
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Explanation of Points oh Career DecisionrMaking Chart
' Vo 3y . - ~ ‘

L4
: o v . o~ ‘ ~ .. y)
TR e 5 i Ame 4 . . [RTYPURR R

. . P . .
B . - 3
< ’ >
- lo‘ Nanle v P . R X d .

< . Ty

. ~ In order to maintain an efficient record keeping,syétem ﬁdf -
) it is necessary to file and keep up-to-date'oareer 1. % -

'decision-making charts, To prevent mmslocatlon of ) I

charts, theA51mplest way is to have the adult 1earner s

A
%

- v

- name on each sheet in the flle. . s " ‘ g
3 . “ — -
[] . i "' -
oy koY N ! 5
'! v . £on .f/
T2 In1t1a1 Career Ch01ce - : i A
M - 4. CHL e

Almost everyone has, at. least in the back of thelr/’ :

b

mlnd, some 1dea of what they would liketo do or ¢

N . N J
become. It 1s useful in one of the first 1nterv1ews

‘o -
, LN

@&

w1th learners to get an 1nd1catlon what thls cholce .

X e

FIN mlght be: .It is 1mportant to emphaszze that this N o
oo . oY ); i . h

need not be a practlcal cholce. "daydream" occu- . ~, .
‘j L patlonal choice w111 prOV1de d1rectlon to the counselor/ ,

: teacher in helplng the 1earner reach a reallstlc ChOlCe -
< . [N . T ”

of,a‘career later on. Lo SN -

SN «t . e

s . ’ - & N -t e
o~ . . . .. . L. > LY . - . v
% o ‘: - . B R . ) B . . .. 5

3." gdals In Career - . ' e T I

e I = 0 s . , ' ™

Uéeful informatiod'for a final cateer decision oan be "

v obtalned by . dlscu531ng with the learners the goals they

.

(LY

O'

S
S e

o . have in their career. "This can be thought of as goals

they have in: llfe or what they would like to achleve.

N

PR




L

,
4

These goals may.not all be obtainéa but ‘they can serve’

' s .. .as motlves fpr reachlng#as hlgh a level as posslble. ‘

It is not necessary to. list three or to stop with .

- .

‘three,A L \ l N
v ’ -~ . -' D’:

-
.

¥ Personal Values Placed Upon Goals { C ”

‘The personal values the learner places on the goals . ;

play a major~role in whether or not he or she has the

- desire to reach the stated;goals. These values are - .
uhat a learner wants‘and'needs in.terms~of self-esteem °
ané.self~actualizatibn’as well as a relative measure

‘~. _of their impcrtance} ;" a ~

v b . ! PR
' . . . .

< De Earrler In Decfs1on‘i . - o K \
Sometlmes thlngs stand in the way of a dec1s1on or when

.

considered w1ll unfavorably 1nfluence a declslon. The

- : barriers or thlngs that 1nterfere with the best poss1bfé s

. dec181oh must be taken 1nto account" These barrlers <

T may be 1nternal in’ that they are.a part of what the - -

el
RN . o

learner feels or the barrlers may be external with | -

‘the learner haV1ng ne control over them or else is’

. f( S : . i y
to . T o L L L : A
© unwi 11ng to control th em. , ) Ty o
e g B 33,{ AN o . P TR .
. o 19 «,’; " . . . , “ Cw o
6. Person 1 Values Placeam_gon Barrlers N

*."‘q . .y

,'«.

, . o
. 7z
g I PR :

P

7£ortance thé leaxner attaches to the barrrers
A
b




can be an excuse not to make a firm decision because
of fear-of failure, dependency on others, lack of

.confidence in ability or many other things. Barriers’
_are also -sometimes external to the learner and he may
- N~ , - . Cs

need assistance. in overcoming these..
7. Goal Value -, :

. At this decision point the learner must declde uﬁ .

-~

-
v

4

-

by the learner in d%der to decide” which~ dlrectlon to
T . 4
- - . go. If the barriers are Seen as 1nsurmountable, then'

=

i

£

‘
»

5

£

“the barrler value will necess1tate a cruclal dec1s1on

N B . ’ ) Sl '/ -

‘as to direction. - _ y

-

. 9, Av01d Dec1s1on

v
Arrlval at’ thls poznt on the chart indlcates that

the barrler value was welghed more heavily than the

:
,

gqal'value. No flrm satlsfactory dec151on,as o a
4 y M-w ) -

will determine if they &an be overcome.- A barrier w0

N " the goal value carrles ‘the .most. 1mportance. lfhso,
L he would move on to- the next step. All factors must“'
., o N- -,. '.“Y"
o, be conszgered carefugly here. ThlS is a key pomnt '
in the decision-makind process. T .
- Barrler Value ’,; ‘ L ,

" o The barrler Walue is welghed against the goal value .
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* . ' career will havé béen made. : = ‘ -

10. Three Alternate Careers N « . 4 B

At this point the teacher/counselor must work closely : ' .'

w1th the learner, Occupatlonal 1nformat1qn~needs to

have been provided along with interest and_aptltude‘

test. The past experience of the learner, his goals o

%nd barriers in the decision are all factors to con-

£

sider.b%fore listing occupations. Here the learner
.@@ B . 3 B ' N -
< C. ’must'make a realistic choice based on his’ desire and

o , :
é abllity w1th all possrble outcomes explored to .the e ““;‘j
%}» T extent possxble. - umlm”v{ '
.2{ t’ "h,‘ , ’ (.4?1*' i ) "".:"f?'. « ’ ) 00 - s
;% ' - o - .
;; 1. Strengths and Weaknesses )
xf‘; Each aiternate%career 11sted should be cons1dered in
terms of 1ts strengths and weaknesses. Each occupation
. will offer unique aspects “in terms of its poteﬁtlal to "
meetﬁthe goals éhat have been set ‘&nd the values %laced%
I'A * ? ‘T . ¥ } -
. oh them. 2 ,‘;. > e e, W 5 L, - A
L. - \ % . . i* A
r - “ - *% ’% “ ’%:¥ % " v "vﬁ,-‘ o L
?’; .- - PRy . :’}."3 ."“ & - ;‘g%ﬂ C ey ’m‘%%\..é . i'\‘\\
12., Declde On 2 Soluéion Eﬂ :ﬂf't~‘;j e B T Sl
. Aftér cons1der1ng alljasﬁectsyofathe career declslon-' ) o
Ty maklng process up to;thlslpolnt a soluilon 1s decrded~' - 5@“' .
Y v*ﬂ ¢ T R oy
' , < o~ »wf.‘f» RS
oo ugom. $b9 solutlob Wlll S%:ﬂﬁcompromrge between the d . Py
. 3" N ’ by )W, . . . . r”;w..zﬂ-g
gopls and realfstlc dareer chofce%, S;nce thlSqlS ' .
3 - 25 AL
“e Jg N 3o X ." » X a .
h#§he most 1mportapt decmslonfnginﬁiﬁguchft'
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_ ‘thought should be given to i
A0 o 'Q ~ t ~

L 13. Set Goals and Start Program
Once the dec1s1on is made, new goals will need 6" be

S - set in accordance_with the decision. They Wlll be
more specific and should include steps to follow in
"y beginning"the*progrgm or- activities. T .

. * : : :

. - \

oy 14. ~Has'0utcome‘Been;Achieved? " ) SR
If a satlsfactory solutlon has been dec1ded on and -

% ..
goals” set, the outcome has been achieved. and a satls— ) .

i

factorygdec1s1on has been made. If not, it is

‘necessaty to go on to-the next point. .

O A o =
B, o \{ Lo b 4 . L . -
15. Have yaﬁ Tried All Soiutions With Desirable Outcome?

T

Each poss1b1e solutlon must be 'explored. This may ; .

. necess1tate the w1den1ng of the search for a program

‘( -u
.or tuatlon that will lead to the attalnment of goals. .

It qu ‘be necessary to .go back to p01nt twelve and

declde ‘on a new solution o¥r go ahead to p01nt sixteen.

B L T | .
. " ’ "« i ' ‘ ’ . ’ e
-16. Comfortable Av01d1ng The’ Dec1s1on°

“ -

mf at thrs polnt the




factory decision. He can either istop at this,point? ) ;
B - & ‘

and be flnlshed w1th the dec1s1on~mak1ng process or . ' ‘

)A . . *
! . ¢

approach the whole problem agaln. N . -

- T S

e
;

I v

‘i7.‘ Satisfactory Decisio ' . ' - "

Thig is the point every learnerjis ﬁ%rking'tpWardu

He could rédch here through the achievéjment of .
desireo'outcomes as a resuit'of setting goals or from .
aﬁofding a decision. 1In either case a satisfactory ’

. .t -
decision has been reached in terms .of a career decision. ..

Thms dec1s1on may not come qulckly. ’It‘coﬁld be -
R ,

reached after formal or 1hforma1 tra1n1ng br job

preparatlon. The important point to consider i\\

&4

seeking a satlsfactory de01s1on léfto always have this .

. ‘point in mindband knowing where you aré in relation to .
AR e TN ’ '
O N . M -

Jit. ‘ A _ : ’ .

A)

", . 18.. Redefine The Decision . ) .

- B o : ' .

. When a satisfactory decision cannot he reached and
. . ~ -

- the learner-is not comfoftabie avoiding the decision,-
1t is.necessary to- redeflne the dec1s1on. This'mrll

, . . W
%

. - ) , K

L%

1nvolve g01ng thrqugh the de01s1on—mak1ng process .

T from the beglnnlng agaln. "This process may bem ( . me

necessary several t1mes beforq\a satlsfactory dec131on -

2
o 4 - . < -
. - E . S o4

’
< T
?’5 ‘.«v( '? Sf",,,‘:/'
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Technigues

-
I3

“The initial meeting with a client.is'perhaps the

X
It is thls session whlch estab11shes the

-

important.

-

~

v AL |

_counselor- clrent gelatlonshlp. A good rapport 1s

<

necessary if there is to be mutuai trust. The &ounselor:

In this way, °

s

should listen carefully as the clieht talksi'
he may gain insight into the individual needs of each client

-+

Snioe

and determine the bést way to help him reag¢h his career
O

There are various career guldance metheds whlch

.

goals.

the counselor may employ with his client. The counSelor

ke
fa e
C A

' shOuld be flex1b1e enough to use one or a comblnatlon of
% > <
. techniques, dependlng,on the 1nd1v1dual need of_the_cllent.

I3

S o

The ba31C\methods used with adults are: " (a) behavioral

oM

’technlques (b) educatlonal medla (c) group technlques

et

(d) Vocatlonally orlented currlculum

-

The behav1ora1 method utlllzes several technlques to

aid the. process of change in a cllent s behav1or.“ This

method is based on the’ premlse that behav1or is' learned

-

., and therefore, can be changed.' *A,

e

‘Ivey descrlbes“
-‘.

the purpose of behav10ra1 counseLihg as g1v1ng>1nd1v1duals

':

more alternatlves for thelr own behav1or.

Y

- 't

~

The client must

~
T

-

/spec1fy the behav1or de91red, e g. job sklfls. The

. counselor helps 1n-successfu11y produc1ng these behav1ors.

y % A

T

A, slmple example of the use of this technlque mlght Be the

ez Wy

-~

élient who needs to change her appearance in order to

w il

gt
P

%

=

O

‘e

"W
Y




~,‘?y max;mlze her chances for employment. Th}s client deslred
employment as a receptlonlst, but had not been successful

b 3 g‘} -t

iﬁ gett”ng;a jqb She felt that _the anterv1ew had kept

3~

her from gettlng a"gob that she wanted.‘ She was not. sure

=

why she had not»made a good 1mpresslon.

N —~- - - .
. "‘x B s .

v In dlscu351ng the approprlate dress foifaﬁ intervien,7

she felt that thlS was. her mlstake. “In trylng‘to 1mpress
g . )
the prospectlve employer, she(had over dressed ‘

‘“\After detérmlnlng the p0551ble cause of her fallure

to get past the 1nterv1ew, the counselor can then help her

" to modlfy thls behaV1or-ﬂover dre351ng-*ln order to obtain
o K / e . ; ,

a&v € ,4:"', LT o

' her goal
Thls can. be accompllshed through dlSCUSSlon of appro-

Pz . ‘ v -
. B . ..

prlate dress and reznforczng through pralse any posrtlve

. .

/change 1n behaV1or. A :'*’
o .

There are several varletles of educatlonal medla that

are used in counsell ng: vritten materials, audio-visuals,.A

-

‘r‘n > = . . B B ”

programmed materlals. Bducational media should furnish

[y

o - [

cllents wzth occupatlonal 1nformatlon. The information

should be relevant to the characterlstlcs, needs and goals

of the 1earners and should stress 1nformatlon about

v Fhe
“y (I),,,. L .

’ occdpat;ons for,whzch there 1s local demand Usually, a
comblnatlon of medda is an effectlve means of counsellhg

Group counsellng procedures requlre the counselor or

teacher to lnteract Wlth more than one leerner The content
s

and process willadepend updn the needs ‘and goals of the




3

) - -
group. *C. F. Combs lists.severa%\adyantages of group

LI > ’ .

procedures: (a) It allows one counselor to assist a

&
&

'l . \number of learners. . {b) ‘It is less threatening since-

! *.2'

. ;earners feel they are ‘part of a group. (c) It uses the < ‘
soclal settlng and peer group rﬁ counsellng. (d) The o -~ T

[y

cotnselor’ serves\as a model. (e) “Groupvsessions_may
- . . " "

.- encourage learners to seek individual counseling. One
'1\ - N ‘ ‘ , ' ’ l-’ ) ‘
example of the successful use of group counseling has been |

' >
-«

the formation of career guldance classes 1n which a - - ‘
i; . teacher or counselor assists the members of each”afzug 1h ‘ |
- the career dec;sioﬁ-maklng‘process, Here the learners are '
heibed through°individua1_ggtivities such as completing
sample job applicatious, as well as:éroup discussions and
resource pe0p1e from the community;\
|
1
|

s

: ﬁ‘ The Adult Edd¢ation classrooms can also be used to )

;7" facilitate the vocational development of the iearners if

. the material'studied_is made relevant to the vdcational

K V:!\-. “ . v - ; ’ %’ ‘ -
life of the 1earners. For example, learners who need to

» .

4mgmprove their readlng can be encouraged to read about .

L Jobs. Counselors and teachers must cooperate in thé" - ’jﬂ
- development‘of this curr;culum /'4;,

-~ . k3
= . . .
. . . vy o

*Campbell, R. E., walz, G. R., M111er, J.Ve, & Krlger, S. F. ;
Career Guidance: A Handbook of Methods, Columbus, Oth“
Charles E. ‘Merrill Publishing Company, 1973. = -
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‘Tﬁfﬂgﬁgfprlmary responsibilitied in providing

-

n

} counseling is having a.- sufficient amount.of”gbod occu-

;. patlonal 1nformatlon materlals. Material on occupations

"“;'«-:.

.2

is necessary to prOV1de i;ctual and up-to-date information. . i

A

Few, 1f any, adult teachers or counselors have enough . ]
e -

 personal knowledge about occupations to meet the varied

v e -

N

. _ inquires of adult learners. Reliance must be placed flainly

. « on printed matter since obtaining first hand information on .
a large ‘scale would be impossible. “Information can be

obtained commercially or gratuitously. _ -

< -

Some‘of the occupational material listed here is for,

professional reference with the rest being for use of the

. . " '

learner. . : e ’ .

-
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Occupatinal Materials

o~ b S

1 Rl .
v .

Alabama Department of Industrial R@léfiSﬁs?~&§1abama Job
Guide For Young Workers. _gpntgdme:y, Alabama, 1971.-
) ) comm T - i’»—‘ - "'"*'W"'f"-“-f;:;@ . -

T o i T T et —

- " . The -purpose-of this-publiation is to provide counselors
S - in thé Alabama State Employment Service, schqols, an&— ' |
. community -agencies with a listing of educatignal facilities,
job descriptions and empldyment prospects in Alabama. Every
two and four year college in Alabama is listed, along with
pertinent .information on cost, curricula, and student aids.
Trade schools and their ‘offerings are discussed. .

LI,

Y

Alabama §tate Employment Service. How to Prepare Yourself
for Job Interviews. Montgomery, Alabama. - .. ] .

~

Simpie practical tips on ﬁeing'successful in 'getting a
job. Information is also given about the Alabama State
Employment Service. e ,

Blakely, Caroline. Occupations. Syracuse, New York, New
gneaders Press, 1972. SR . |
Mich of the material in this book first appeared in the o
. weekly newspaper, "News For You."” Information on job descrip-
- tions usually came "from the Occupational Outlook Handbook. ‘
The descriptions are written at a low ;gx;;, high interest .
te

reading levej, for adults., Pictures help imul interest
in occupations. T

REES AN -
RGN R R TN S S e
RS . -
"
B
M

- Careers, Inc. Careers Kits. Largo, Florida, 1972. 1

.Six separate kits-containing career briefs, summaries,
. and job guides which cail be used for individual research or
» . group discussion. .The kits are updated frequently. Careers
are categorized under Health, Industrial, Science, and
Engineering, Business, and Semi-skilled areas. Other kits
are available including the Career Exploratory Kit which is
¢cross referenced with the other kits. .

»

RPN S S SRR

v

Dare, Beatrice F. and Edward J..Wo%fe. Acéent/Job Moaels.
' chicago, Illnois, Follett Publishing. Company, 1967. -

~ This series of worktexts help the learner know specifié
job skills that.will be required for successful job perfor-
mnces. . ) .\. . to

»
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,’=&3;&595}e, Beatrlce F. and,Edward.J. Wolfe. Accent/The World of
) -~ Work. Chicago, I}llnols, Follett Publlshlng Company, N _
=%, .00 1967, °- . L L

A . A serles of worktext books written on a low level on o
ST the following subjects" You -and *Your Occupations, Getting. .

" That, Job, You and Your Pay, will: help the learner talk with' .
the- teacher and in group discussion in order to choose the .

. occupation best sulted to him. . o~ .

9

Fenigold, -Norman S. A Counselor's Handbook. Cranston, ‘ ' v
. Rhode Island, Carroll Press, 1972. '

Dr. Fen;ﬁold'ls a prollflc wr1ter and respected’ . e
educator in the field of counseling and career development.
This book is a collection of articles and speeches selected -
from more than. 125 1mportant contributions. The articles-
span a rangé of subjects including: student aid, rehabili-
tation of the handloapped, high school and college counsel-.
ing, future competencies required by counselors and a pener-
"trating analysis of the world of work.

b} R ' R . ‘ _ . .
Goble, Dorotﬁy; How to Get a Jdob and Keep It. Austin, Texas,¢
Steck-Vaughn, 1969. . '

I This basic worktext utilizes an easy vocabulary to give
a step-by-step exploration of the procedures, requlrements,
5 and rules for getting and keeplng good job.

sirt b

Happock, Robert. Occupational Informatlon. New York, New
Yoérk, MoGraw-Hlll, 1967.

‘_}?# This is.a textbook for use in the education of counse-
- lors and. others to whom people turn when they want facts
about jobs to help them to decide what they will do to earn
a living. The kinds of occupational information that clients
and counselors need is identified as well as ‘'suggestions
given on appraising, cla591fy1ng and filing it. The results N
of new research show1ng the impact of occupatlonal informa- ’
tion on career plans Ais reported. ' '

s

P
P - “

Health Career Council of Alabama. Health Careers in Alabama.
Blrmlngham, Alabama, 1973. ° . ﬂ - A

Outllned 1n thls reference manual- arevmore ‘than - 100
L avallable health careers, including quallflcatlons, train-
-~ - ing, .institutions_for such-training, financial assistance,
loan free films for guldance ‘and expected salary. All the _ ,
careers in the health fleld are not llsted, only those that .
”are usually found 1n Alabama. o

o, -
s - . . .t
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Kelly Servzces, Inc. The Kelly Girl Second Career Guide.
: «’f'Boston, Massachusetts, thtle, Brown, and _Co.,_ 1973.

,.r +

o This - gulde was publlshed to glve a complete manual of

‘grammar, hints for using offlce machines, basic math,

Y
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Knott, Blll. They Work and Serve., Aﬁéfinr:?GXQSiiéﬁéFk‘,

 Vaughn, 1967.° B e

- L=

Eleven 1nterest1ng stor1es presented on a low readlng

filing, handllng v151tors, etc., are very SpeCIflC and”realls-'
. tic

modern -office procedure for the flrst-tlme,worker or. a. refresh-
er for the woman returnlng to office work. Useful exercis#s.. ..,

level give _a short insight into eleven occupations sultable
for Job entry 1nto semi-skilled careers.

N ) ’ . -'JE;
Kos 1ck, Kay. The World of Work. Syracuse, New York, New
, Reader s Press, 1969. i ’ - . 5,

% ’ /

: Much of the materlal in thls book- flrst appeared in
-the weekly nhewspaper, News. for You. The artlcles appear-
ed. as a series, "You and Your Job," Chapters on., Jobs .for’ .
teeuagers, Jobs<for mature workers,~Jobs for the handrcap-
_kwped, and job training programs will give the Iearner a new

such 1nformatlon as "Daily Tlme Sheets "Check . List of
) .,,HAppearance , and "Job Appllcatlon ‘ glve practlce in work
e _situations. The booklet is written for low level—hlgh o
- "1nt rest readlng and group work. . \ : S

N -
.

'Lank waae and Katherine S. Hand. -The World of Work.
* Montgomery, Alabama, Link Enterprises, 1968._ i

Twelve tapesmand filmstrips in this klt utlllze group
discussion sessions that are designed to help learners get,
":keepﬁlandAadvance on a’ Job. Lo . ;

¢ T~ - i
. . v *
B R - L e . . . . o .
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Co. New Reader s Press, 1970.

Thls booklet is used for 1ndependent study by 1earners
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Novakowskl, Dione. Be Informed Series. Syracuseh New York,

with a low readlng level. “The units are a'high _interest
. area of adult concern, such as: person credlt, gettlng a
Job, and keeplng a. ]Ob. N ;{w .
, : L : V'fffﬁ“'“f.. P
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. Six cabkse tes and fllmstrlps with a concise overV1ew of

Job requirements in thg world of job opportunities ‘are covered

in this kit. e subjects covered are: Job Opportunities in

a Restuarant, In a Sugermarket, In a Department Store, In a

Hospltal, Achieving Success in %the World of Jobs, and Regulre-

ments 1n the World of Jobs. i JT . .

TARCOG, Human Resources Program Information Needed for
Occupatlonal Entry, TARCOG Human Resources, 1973.

. INFOE 1s a c;% ;nformatlon system w1;h spe01f1c
career 1nformatlon on 2@0 jobs,_in Northeast Alabama. Each
job descrlptlon 1ngludes expected salary, qualifications, )
educatlonal facili les,land job outlook in the area. T -

I .

kN

ve

Turner, Richard H‘x
‘ ;111n01s, FOl;?tt Educatlonal Corporatlon, 1967.

-

N

The six books 1n the Turner Career Guldance Serles provide
a continuous story of the practical job experlences of several
_young men and women. *Each book deals with a major concern of
-occupational and career experience: identifying aptitudes,
skills and abllltles, taklng on-thé~job training; working at
a specific occupation; seeking a new job through necessity;
developlng skills and respons1b111ty, and flndlng satisfaction
1n a career. = & :

L ‘ *
v 1

K . N

a - . ~ ~

Turner, Rlchard H. 'The Turner L1v1ngston ‘Reader. Chlcago,
- Illln01s, Follett Educatlonal Corpbratlon, 1962.

Y

The Turner-L1v1ngston Readers is a new serles for a
.student who does not like to read. This series makes reading
"a joy and an emotlonal experlence for the stories tell of
the pressing worrids of a family, personaI aopearance, dating,
and getting a job. The book-tltles in the series are:
Startlng a Job, Training for a Job, Looking for a Job, Holdlng

T al Job, Ch«_glng,a Job‘ and Wantlng a Job. o .

AR

¥ - v
| S o - [

Udavarl,,Stephen S. Famlly Development Serles.ﬂ Ausﬁin Texas, ‘
SteCk-Vaughn, 1973. ¢ - . .. ) ’ ca .

‘__ ’ - ) . 2, - ‘.‘

a,

There are ten books in this’ serles that help the learner
be a more, effectlve person in using 11fe~cop1ng skllls to
function effeqtrvely in today's society. .Book- tities in the
series are~ Understanding Yourself:; Becomlng a More Effective
Person, Health, Safety, and Sanltatlon, Buylng Guldes Fam11y

Worklng Wlth Others; Beind an Informed CitiZzer; Where to Go,
WhomtO“See;‘What,to Do“?r"’*g,xi: A _3w7¢”ﬁj{,* ST

Soclety ﬁor 'sual Educatlon. Job Qgportunltles ﬁqﬂ ) Chlcago,'

The Turner Career Guidance Series. Chicago;

ot ety




Nutter, Carolyn, The Resume Workbook. Cranston, Rhode
Island, Carroll Press, 1970. .~ - -

*"”‘"“*“"vmmmﬁa%learneréhasva~gurde—for—makrng—a—personai————5-
career file for job appllcatlons he is secure in making
2 resume. This worktext 1s simple to understand and

apply.

Pathescope Educational Films, Inc. Careers Program.:- New
Rochelle, New York Pathescope Films, Inc., 1973.-

, Two cassette tapes and filmstrips comprise eleven
separate kits in the following areas: Construction, Law
Enforcement, Nursing, Health Service,. Transportation, Food,

o7 Services, Commun1ty;Serv1ce.

and two filmstrips. The flrst filmstrip prov1des the viewer
with a broad picture of a career area, using interviews with
, people working at‘real jobs. The tapes suggests to the
career-seceker the materlal, social and personal rewards
implicit in each career. The second filmstrip focuses on
the detail of a given career and poses”these questions:,
Are you personally:fitted for any of these careers? Do
you have the necessary aptitudes? Are ‘you academically
qualified? Do you want to do what is necessary to prepare
you for this career? Do you want to make this career your
lifework? This program is very good for stimulating actlon
and decision-making.

¢’

£
e N

Richter, David J. Occupational Essentials Ski4lls aﬁd
Attitudes for Employment, Third Edition. Rockford,
Illinois, Johnson Press, Inc., 1971.

It is the objective of Occupational Essentials. to help
students attain skills and attitudes necessary in finding
and maintaining a job. Occupational Essentials is written
.~ on a reading level adaptable to different age groups- and

. levels of ab;llty. Self evaluation is an important key to
job success and 1s explored in chapter five..

~

Society for Visual Education. Exploring Careers. Chicago,’
Illln01s, 1967. '

P Superlor graphlcs and audio on six careers are included -
AN in this kit, as follows: The Telephone Installer, The News-
= - paper Rgpgrter, The Automotive Mechanic, The Truck Driver, -
and The Broadcast Technician, and The Airline Cabin Attendant.
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U S. Department of Labor.’ chtlonary of OccupatlonaI“Tltles,

~~ Volume=wI. Washlngtoﬁb D. C, U. Sm Department of Labor, .

. - * I 5" . - N
&65. ¢ ‘c" ‘ -7 o &h - ) N (l).

'.. 2 >

.. A!knowiedge oﬁaoccupatlons is of'key" 1mpor ce “fo an ~
analysis gf: anpower econgmrpgi behav1or of jOb ket
. forces, and ‘the emﬁioxpent process. Qver 753000 . ‘broad
oeflnltlons of and c1a551flcatlo 1S of occupatlons

" are’ 1ncluded.~ ‘ i 3
»\ : T o Celga : ¢§"

t i%;ty ""'- D "‘_'.y '.‘ﬁ
. Bl A - 2 «.«Z >

U S. Depart@ent“bf Labor. blctlonary of Oc@%pg£1dhal Tltles,
: Volume II. Washlngton, D.C,,"1865,. ‘sg

' v % -&"\r"u X g . - T v bud

‘The second voLume othhe D;ctlonary of Occgpatlonal
Taritles serves as a‘ﬁéﬁﬁoaiofhﬁroﬁping*jobs I
ba51cuQccupatlonahmmrpdustrral, or_worker charaéterrst;cs
to help theouser dlscgrh relatlonshlpéﬂemoung ocgggatrpn?
P2 : o L
* ., “""’.M .>n > . 1:{“_’ ’.~.‘ k«,m QMJ_&'
U.8.. Department of, Labor. chtfbngﬁz Of Occupatlonal %Ttle ‘
Suﬁ?ﬁbment 2. Washlngtonh D% ’1968. ‘o s e
o , oy
Thlslsecond supplement to, the chtronarf%%fkOccqpatlonat
. &Pitles arranges data on phys1c§i;demands, working condltlons
and training time for éach job defined in the Dictionaxy
primarily by the™ worker trait groups of the occuﬁatronal
classification structire presented in Volume B3 of thé.
Dictionaryw Thi¥ is. helpfu%~1n the ut;llzatlon of workers
“iny ﬁhe restructurlng of ;obs. *§* ¢ Y -
. SRR 3 Tl I 5,
. % . . N =
U 5. Depa;tment %E Labor. Qccupatlg¥a1,putlook Handbook,
Washlngtqn, D. Cr,rU S. mepartment of Labor)‘1972 -73.
s o "; w’
. This edition prov1des infermation for more than 800
’;»wmroccupatlons so that young persons, veterans, wogen return-
¢ ing to the labor force, and others c¢hoogding “careexs’ can” *
etermine which jobs .are best ‘guited to their 1nd1V1dua1
needs’ - The Handbook discusses the nature of w5rk~1n
dlfferent ocpupatlonsﬂ as well as earnlngs, job prospects
durlng the 1970’s, and educatxonsand tralnlng requlrenents.

4 ~ v ’ .
t&,< R - X ) s .
- . - . ‘

.»-\

“ -
otmm DR

e - Hh-im
G S S ot




Y ’}s
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* '5a Brownsteln, Samual C. and MltCHEl ngner, You Can,W}n A - .
) . Scholarshlp Woodbury, New ‘York' Barron Educational A
ai% Series;-1972. S L ‘ e e
T Referenc mater1al~on ‘study- ékllls necessary for ~§?5 L I S
D w1nn1ng scho¥drships' i’s compiled intd “test-taking" . & - :
S experlences 0. , SRS : P k
# College Editorial Staff, How to Pass the Graduate Record o
‘ Examinations Advanced Test-Geology, New York, New oo .

. , --York, College Publishing Company, 1967. ol
B “Test-taklng“ experience on material covered on the '
.GRg/test is presented for rnd;V1dual -study.

H

- A - ’

<, ‘ =« - [ . .. A .
e

: . '
” . . .

College Edftorlal Staff, How to Pass the Graduate Record . o
: Examlnatlon Advanced Test-Mathematics, New York, - o
- 5 w York, College Publlshlng Company, 1967. . - AT
%Q The studygguide reviews 1ntermedﬁate through . adVanced )

L mathematlcs on aterlal covered in the advanced GRE math i

el ® sectloE‘ . L . ’ jEX
Y. .4< R ‘ o

- College Edltorlal gtaff, How to Pass the Graduate Record

) Examination Advanced Test-Music, New York, New York, > )

e College Publishing Company, 1967. - . . -

‘“Test-taklng“ experlence on material covered on the .
GRE advanced test in music is presented for 1nd1v1dual “&%5§g;

study.,' ' . o . . ﬁ%ﬁEf

- <

College Edltorlal Staff, How.to Pass the Graduate Record
T Examination Advanced Test-Sociology, New York, New
" Yark,. College Publlshlng Company, .1967. .
“Test-taklng .experience on material covered on the ..
GRE advanced test 1n sociology is. presented for ind1v1dual
study. . : i u
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Cowles Editorial Staff Cowles Guide to Careers and~Profes-
- sions, Toronto,gpntaméo, Cowles Book Company, Inc.,
1968. ) L
Cowlestulde to*Careers 1nd1cates the necessity of .
ba51c preparation for career or vocation. L,.
-’"s»«',‘r .y f St .. l"’ N ."‘""’1\’ :- . "




'Cowles Edltorlal Staff‘ How to ?ass ?ederal C1v11 Servmce
. Exam1nat10n-C1erk-Carr1er (U.S. Post Qffica), Torbnto, N
R mnwma ompany,,rlncr_ﬁwliﬁﬁ.s._ - e

Sy The @ulde is helpful. to achlieve vocatlonal goaﬁs 1n v . ;-
\ ~,pa581ng the Clerk Carrrer test. A Lo . o e
. ) - ' 1" ‘)4 ’;_ P I . ‘_‘ . . 4

Cowles Edrtor;al Staff, How to Pass Federar civil Service —
Examination-Mail Handler(U.S. Post Offlce),WToronto,

.- .- Ontario¥ Cowles Book Company, Inga, 1968., i » o

R The guide. helps in studylng\lnformathn ne€éded to :

/ --pass’the, test for. Ma1l Handler._ s : 1
t & . - '

e R

Cowles Edltorlal Staff How to Pass Federa C1v11 gervice e
i atlop:éfflce_Ald+rToronto+_Qntar1Q,ecawles_Book

. . Company, Inc., 1968. '
- . Motlvatlonal materlalq and - "test-taklng experlences
glves the learner skllls in passing the examlnatlon. ?

~

wn

i,
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Cowles Editorial Staff, How to Pass Federal Civil Service
Examlnatlon-Stenogrgpher and Typist, Toronto, Ontarlo,
Cowles Book Compéany, Inc., 1968.

. The book covers materlal for study, to help pass the "4

LR ZSteno-Typlst Exam, - ‘ N R

Lt -

[ . . -

Cowles Editorial Staff, How to Pass the Hiefy* School Equiva-
lency: Examination, Toronto, Ontarlo, 00wles Book Coqp-

s "t .. . .any,.Inc., 1968. « o _
- Excellent "test-taking" technlques and a compilation ;
oL of five GED test areas are covered in this study guide. o
R - . k e ¥
4 o ’ ;&, = i

Cowles Editorial Staff, Practrge for C1v11 Service Arithme-
- tic and Vocabulary Pests, Toronto, Ontario,. Cowles
\ " Book Company, Inc., 1968. N
.- Arithmetic, vocabulary,oand analogies ‘review g1ve . o
oo test- taking" experience. - ~ ‘ ’

£ . . o

A

‘Cowles Edltorlal Staff "Practice for civil Service-Police
Department_Promotlon Examination, Toronto, Ontarlo,‘

..Cowles Book Company, Inc., 1968. ’ T
Relevantvocabukary and "test-taklng" experlence for —
the Police Department Promotion- is reviewed. - g -

\ - d . 1% s - 1y ‘-

-
- N ,

Cowles Editorial- Staff“Praoticé<;;;~civil Service Steno-
~ grapher and Typist Examinations, Toronto, Ontarlo, —_—
Cowles Book Company, .Inc., 1968. ' '

. Math;, vocabulary and general bas1c areas are reviewed

© for “test~tak1ng ekperaence. 3 .

~,<‘




Cowles Edltorlal Staff How to‘Pass'the Civil Service
T ‘s« Examination-Fireman Torqg&ofaOntaerL_eqwleswmAWWN‘":,W e

., . " Book.Cdmpany, Inc., 1968. I
: T . Basic skills covered fér rev1ew are verbal ability, .
B mechanlcal comprehen51on and ‘first ald. ) m , “ ’
5 Lils ] » B4 ’ -7, (0~"
ii. ~  _ Cowles Edltorlal taff, How to Pass théVClVll Service i’ R .
e c -Examination> atrolman, .T@ronto;” Ontar;o Cowles . s e

G

.Book Company, Inc., 1968.
o Basic skills- are, rev1ewed for~pass1ng the patrol— .
nan test‘ S . * . .

, . L] . ~ B
e X - .. . .
Yon - . . . b o
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Lt A s
_ Cowles Editorial Staff, How to Pd8s Civil SerVice Exam-~ - -
ination-Social Case Worker, Toronto, Ontarlo, Cowles .
Book Company, Inc,, 1968, =~ ' ' "
Inclpded in the Civil Service study gulde for ‘social
case worker is an exceptional "Job Opportunlty Gulde and -
a list of- graduate professional schools. ’

4

~

- - .

.Cowles Editorial Staff, How to Pass Civil Service “ ,
. Examination-State Trooper, Toronto, Ontalro, Cowles o .
Book Company, Inc., 1968. - = ' "
The study guide is useful in determining tHe require- - ,
ments for passing.’the Civil Serv1ce State Trooper Examlna-
tioh. ¢ _ ) . L -
A N * . T ' . 3 “
Cowles Editorial Staff, How to Pass Civil Service Examina-
tion-Beginning Offlce Worker, Toronto, Ontario, Cowles
BOO’k Company, 19680 ’ _~( v b
The book gives study skills needed to pass the begln-
¢ n1ng office worker examlnatlon for Civil Serv1cek‘

. -~ . .
. - N
-

143 .

Cowles Editorial Staff, How to Pass éiviIJService Examina- .
tion-Clerk, Toronto, Ontario, CowleszBook Companx, : :
Inc., 1968. _ '
‘The guide is useful-to determine the requlfements for

passing the Civil Serwace Examlnatlon for Clerk.

h@owleS'Editorfal Staff, How to Pass Entrance Examination-
- Practical Nursing School, Toronto, Ontario, Q9w1es
. . Book Companyr Inc., 1968.

The guide is an excellent presentatlon of materlal\and , ;r
special vocabulary needed to pass the LPN Entrance School .

Test. . ‘ L
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— Cowles Edltorral Staff, Preparatloﬁ for Graduate ﬁbcord R o
. ;a%jwﬂ_ Examlnatlon AptltudefTestQ Toronto, Ontarlo,“cowies B S o
: s ..’ Bopk ™ Company,, Iné., 1968. .". i, A PR

A rev1ewxby areas ﬁor the GRE prov1des "test-taklng RV Lt

‘ .’,“f; - »".«g e g’\ :» B '3 ,\'ﬂ 5‘ '/ ] ,.7‘%:"'(;_; ,' ) _:.,

”' :7 “ - ‘-‘< fo\' )u"': ",’:' ) ‘2,:?‘ "- ’ h,\ ‘). f ‘,:“—é;‘ '/ “)A,':
COwles Edltorlal Staff, Preparatlon “for Mlller Analogies LT '

: ’3~ . Test,. Toronto,-Ontarlo, Cowles*?ook Company, Inc.,g . R

{,/ N 1968-» ‘r: ’ A ! ¥ 'E g
7. .. Veocabulary, development and "tést-taking" :exgprlencesm v T
] ére provrded w1€h hlS worktexttT gc T > L SR
T oaal R . T s e T
OV Cogles~Ed1tor1al Staff, Ther Régenery/Cowles CIEP Book, =~ . i*;ﬁ
LS, oy quoronto,;Ontarlo, “Cewles Book Company, Inc., 1968.'°‘ ' R
: A compllatlon of CLEP test materlalﬁrg 1nformat1ve o o .é >j
and useful. ¢ e T N . PR
. . P » ' i o - ’ . Jﬁ“‘,Y - LM |
Y c " Y =_,. . ’r . . o ' . - Pl ) . . . ﬁ:‘.‘ J:
Doster, Wllllam C.,Barron S’HOW~tO .Prepare for the College— o o
" Level Examination: Program, Woodbury, New York,dBarron s 5 |
.Educational Series; 1873. ' - . o : T

s The CLEP study . gulde ig based on ‘what the average sopho-
more'has studléd durrng hls”flrst two years in college. o

Ty O R V. , A
i:,,r - ". ," _‘\{ v ’: oy, a ,_‘__,J_ , ;’ ?\ N ’! . ),
. Turnér, bavid, College Lével Examlnatrgn Program fNew York,
.- . 4New York,&fco, 19721 .. . » Il . e
.+ » The study gulde accurately assessesﬂpducatlonal progreSs\ﬂ“
. withe.a compllatlon of CEEP materlals. R SR )
' * a i " 'r,ﬂ ) -} "J S .
‘ ) ‘ N : »“‘ . “4. . " -\.,;,' R x),; . o .
A - Turner, Dav1d, ngh Scho Equlvalency‘Dlploma Tests. New
o Yorky, *New York, Arco, 1965. . -7 .~¢ﬂ‘”‘l A
. All -five GED areas are covered7wlth hlgh lewél.ymterlaﬁy
v The presentatlon is dlfflcult.,:*., <
,,::. 3 ) - ) . i L v 3 - ”’1 - ! e~
:, . . " . / e f i
) Turner, David, Practlce f the Armed Forces Tests’; ¢New York,*”
S ~ " New York, Arco, 1947. J“”"*%? - 3%”3*“;

AN KRR
i
%
.

The material .emphasizes enllstment and plaoement geéﬁﬁv
» . for entrance 1nto-the United States Armed Forces. e

L e,
- o . . - . ‘ B
i P " LTy ' ‘ . 23

Youth.Educatlon System Edltorlal Staff‘ Preparlng for Collége'
e Entrance Tests, ‘Stamford, Connectlcut, Youth Education ,
©. e "8ystem, 1971. st B g i
The worktext is. a ba51c skllls rev1ew and "test-taklng T
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Youth Educatxon Systém Editorial Staff, The C1v11 Service ) :
_Preparation_ Booﬁ, staﬁfbrd,,Connectlcut, Youth Eaucatmon . .
- System; 1970 o " ) ST L s

e ) \3 The study gulde is helpful in arlthmetlc, vocabulqry an “g
103 SN "test-taklng experience. . ‘ ce el L L
N . .. - o b 3
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Effective utilization of local community resources can
# - i,
. L N

add greatly to an Adult Educatlon Program In order to »
.utlllze any resource it is necessary to know ‘the klnds of
‘ierv1ces brovided, eligibility and appllcatlon procedure o . -
if i ) among other_th&ngs. Puttlng the learner in contact with = . - a

.the rlght agency at the right tlme can mean the dlfferencexy

-

5,

.between helplng the learner to the fullest extent poss15‘e o,

or failure to meet the total(needs of<the learner. -‘The T

«

following is a listing of.resources that could prove useful

in meeting the adultmiearners‘need. It is not all inclusive |
since there “are many other agencles but 1t represents what o

are;probably the most useful.




-Community Resources .

1, Alabama State Emp foyment Serv1ce : O )

o

Purpose: . Job‘placement1 employer serv1ce, publlcf T

N

» relations and unemployment compensatlon programs,

- N .

federal manpower-.training programs.

~ = S
~

Services: Listéd in purpose . , . . ) L )

Eligibility: * No restrictions . . Ve
;_«, - & . ) R~ ‘i

e . Feeif None

- _Application Procedure: Apply in person or call for
: , information. kK . - g "
1)

.
- . 14 ot

L%

o 3. J. P. Drake State Technical College

(9

=

. . o
P Purpose: To develop vocational skills in those who want
o i B v t .

them, who need them, and those who can proflt by them.

Sexvices: Offers courses in technlcal and trade fields. ' -

e Eligibility: Any person)l6é years of older who' has completed
ze : at least 9th grade equlvalency.- ‘ ] =

o Fees: $15. 00 per month; $25.00 per month for .
‘ " -7 ,night courses. AR

[S3

: , Application Procedure: Dlrectly to adm1ss1ons offlce. B

e 3. Madlson county Dep;rtment of Pens1ons and Securltles T

Purpwsek— Prov1de flnanc1a1 ass1stance "and soc1al s

b2 e N ’ co .

S L u;érvlces to 1nd1v1dua1s and fam111es. ‘ -
. Serv1ces._-F1nanc1a1 aid is avallable to needy persons

b ~ . who meet the requirements for one of the following 4 -

.. . _ .. -  categories:- old age.pension, aldhto the blind, aid to

the partially angd-totally dlsabled, aid to families wit ~

. dependent children. The DPS also cares for children i

AP . foster.boarding homes. and helps pay for day care of ”

& L e chlldren under certaln condltlons. LT

P a

,'
R
o ENE N
SR N Y
i de e B
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1 : -
’

Services are available to unmarried pafents and “
investigations are made on complaints of child néglect

o or abuse. Receives applications from families who want

: to adopt a child and works with the state office_ in

making adoption placements. WIN (Work Incentive) s
rehabilitatidn and educational program for recipients t -
of AFDC (Aid to Families With Dependent Chlldren )

Ellglblllty. Based on need
- } $ t ' -
Fees: % .. None - -

P

P ‘ ‘ Application Procedure: Apply at DPS office.

4. Calhoun Community College

S S , Purpose: The college seeks to guide the student as an
’ ; individual into democratic and creative Iiving in the
home and the communlty; it seeks to prepare students
i for- sugcessful entry into the upper division of a senior
’ " college-or university; it offers technical, -semi-
professional programs which enable the student to find
e@ploy@ent. .
) gerVLces' Courses of study in college parallel programs,
. .. technical degree programs and diploma and certificate i
AU " programs. P .

— iligibility: Depends on program, generally high school
1§iggoma or GED and over 16 years of age. - ol

.~
“

L - ‘ Fees. ‘FPor full’ t1me $70.00 per quarter
AﬁblicatioﬁlProcedure' Apply to admissions offlce for
application' packet and have scholastlc record sent to

/codlege. . . “

(R

2 R : S ) | . o
'-The University of Alabama in Huntsville {

Purpose: To offer four year courses of study 1n areas
approprlate to the demand. -
K SerV1ces- Complete range of services to assist students ’
~.ina satlsfylng and fulfiiliing progﬁ%m of study. .

Ellglblllty High school graduates must have acceptable
high school rdcords and scores on ACT. GED recipients
must have,satlsfactory scores.

®

Fees:- For full time $198 OO per semester.

L, . . A ' .
, . . e s A9 3
T e - ‘ ”a
. . =4 .
oy 4 N .




';AJApgllcatiqn Procedure.

;-

- .r&,‘--» %

PR

cation fee, high school transcript or GED scores and .
dzcal forms to Offlce of Admzsszons and Records. -

@Submlt appllcatlon forms, appll-~-,

1nqu“i*g and
. deve gped} to

"hlx

d scrlmlnatlng minds. mayxbe~further .
educate youth to prepare 1nte111gent1y

-

--._

democratlc:soclety, to prov;de educatlon in the
professzons and.other‘yocatlpns whlch require educatlon
beyond the.hlgh school’ level;. to search for new’
knowledge “through the prosecution of research, to

eyl

extend, . thfough an outreach program, educatlonal servicés
to the 1arger'commun1ty, and to recognlze change and the
need for Lntellxgent adjustment. R

B
g : -
.. 7

Serv1ces' Llsted 1n Purpose -

ngh school graduates must have acceptable
GED

Ellgzblllty°
hlgh school records and scores on the ACT or SAT.

—

. f ~ reclpients must have satlsfactoryfscores.

-

’ ~-:' ~ ‘. : FeeS}

Appllcatlon Proceduré. Subml appllcatlons forms. L o
application fee, high school jtrangé¥ipt or GED scmées : -
and.medlcal forms to the Dlrector of Adm1551ons and c
mdSQ’( L. - -, - i ] N L2 =

or full-tlme $165 00 per semester..~ .

7 Assoclatlon of Huntsv111e Area Comparies

A purpose° To translate the pollcles and dlrectlves re- o “
lative to equal employment.opportunlty into positive . : T
programs and. tO*render mutual assistance in the imple- ) )
mehtatlon of such programs‘on a tamely a31s._w . < TE

- r.._\. [N -

i “»- «ox)

L Servzces._ The Assoclatlon s pos;tive programs are

.. " associated with-relief to the disadvantaged in the '

s areasAof'employment, educatlon, houS1ng, communlty e

L relathnsﬁ and_community services' through. fact finding,

.1nterpret1ng, mothptlng/and cooperatlon “in moblllzlng

communlty resources agalnst the factors that 1mp1nge on
Y, un I - +

E 1gibmlit“

Ay

Qb restrlctions, but empha51s is on | .
assistance ;

€0fdisadvant)ged;citlzens” o 4‘1,w :

K T, el -

“r"”wa«ﬁﬂf‘“"'ﬁ’* Z*"‘

v sew,ﬂu’
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. P . R

Fees: None - o / _— ™~

. Application Procedure: Contact AHAC Office.’ '

"
fo

a7

SN S A Y
RN 4

PN

> e » . . . ,

3%\\Catho;ic Social Servicges
AN Purpose:- Child and family welfare -agency for the

sixteen northern counties in Alabama. . R

.
0 (v

. Services: Ass1stance for unwed mothers, adoptlon ‘
service,. foster'ﬁomé and 1nst1tutlona1, counsellng,
and emergency - rellef.

- & "o : ' .
‘El;glbllltYu Based;on needt i '

v

" -~

Fees: On a sliding scale basis for the adoption prégram,
foster home and institutional care depending, orr circum-
stance of client. No fee fof’emergency assistance.

- Application Procedure: ‘Referral or apply‘zn“person.'

~ .

9. Christmas Charities Services, Inc. o .

., . Purpose: 61oth1ng needy school chlldren in Huntsville
and Madison, County and giving food. and toys to those in
need at Christmas. » .

Serv1ces: Llsted in purpose. : . ' )

SO . 44 T s

. Ellglblllty. Based on need. ' -fh}~ - '

) . v, LT i S

Appllcatlon Procedure: Referrals or apply in: person.
10. City Demonstratlon Agency oo o . i ) o
(Formerly Model- C:Lt:Les Program) e T

’

. -
‘,1 ’J-;-

' Purpose: A five year program desggned to demonstrate .
how the 1iving env1rqnmentfand the .general welfare of
‘people living in slunm and bllghted nelghborhoods can
'be substantially. improved in cities of all sizes and

in all parts of the country. ' Under the control of the

01ty government, it calls for a- comprehens1Ve attack .

7]

A

-"on social, economlc and, physical problems in selected o

slum and blighted areas through the most effective and
economical concentration and coordination of federal,
state and lo¢al publlc and prlvate efforts.

-
AN

o Serv1ces' Referral’ services; prov1des added and
expected services through existing agencies .-

v




s
5

S
s
1

1ity'

S S
5 o,

«
el
oV Ry L

:

g

Ca11 area offlce. o a7
PN - T .-
Communrty Counc1l of Huntsv1lle and Madlson County

&y "o ‘ - e, 2" ’
Purpose. To moblllze the communlty resources to meet
“the health,.welfare, recreatlon and other needs of the

,cltlzensk 1»;‘ e : ' .

. .

L e

Ellglblllty. » No restrlctlons. An organlzatlon and/or
an individual must make the request for a study of a
problem ln the community.. . - .

Fees: _None o ' ‘ . o,

Application'Prodedure: Apply. in writing.'

Comprehens1ve -Child-Care
(Formerly Educatlon Improvement Program (EIP)

APurpose° To prov1de an early chlldhood program for
dlsadvantaged 3, 4, -and 5 -year olds in Huntsv1lle. .

Instructlon, health 2and nutrltlonh soclal,

-

SerViceS°
and psychologlcaleao v - . ] ~

' s ~
' ‘ ~

/

Ellglbllrty, Based on totaITfamin—income - N
Fees° None ‘ ’. 5~ A i , ~_‘ ﬁrééﬁ

A ’ i3

Sy ce

Appllcatlon Procedure' Recrultment program in summer;
A Pre-reglster and reglster at Centers or Central Offlce.

vﬁ- g

Day Care Assoclatlon of thtsv1lle and Madlsoﬁ§County

r,;}ri.a‘

Toghelp s1ngle pa ‘ent pYOV1de a better, more

283

,; ,Purpose°

", Y,
ORI
3

o

.

o

V;.;i}' wholesome, happler home for chlldren. . 1'v» fu

Servmc st Provzdes % Day C re Center yhlle mot ¥ and
. father'work. ~ Place children in a learnlng srtuatlon.
Chlldren learn to share wit} ‘other chlld“'n the1r¢age.

'The flve year olds are prep red for 9chool.1 b 5

"5'FEes.‘

4.' ~1 - -

dure° F111 out an’ appllcatlon and a\‘

Appllcatlon Pro
th child.

medical.form

N
3@

SR
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‘Follow Through - T o -

14,

program: to allow adults to upgrade their field in which
they -are in.. --
Services: ‘Vocational, teéhnical and adult‘hasic . “
education,courses. . Courses in typing, ‘shorthand, data

M

Purpose: To meet needs of economically deprived child o
to. make the school, home, and_ commnnity moxre_‘desirabl R
—/ . ‘xrl >
SerViceS° Psychological health, social serVicesh .
cooking, first aid training, work- with children in .
schools, speech department, tool technology; mus1c ‘ S
and -classroom instructions.. < s
Eligibility. Children in grades '1 - 3 who have had EIP .
or Head Start or who have poverty level income ($4 250
for a family of four)
' Fees: hone ) - -5
- pplication Procedure: Referrals from EIP or Head e
- art, or apply at office. . .
15. HuntSVille Area Vocational Technical Center ER.

Purpose° In general to make vocational education avaiih '
able to everyone. Day program: to prepare high school
students for a job. level entry upon graduation. Night

processrng77basac—electronrcs——radro—reparrr—off-set*
printing, graphic arts, drafting, auto mechanids, . ‘
“machine shop, welding; refrigeration, carpentry, ' - "
electricity, tv operations, and hofticulture. ‘

Eligibility-' Day program- high school students. Night
' “program: any adult degsiring to learn a trade'or upgrade
a trade. ‘ ’ ' .
.Eees: Night program: $25-$50, depending on’ course
) Day program: $15.00 per semester .

Application Procedure: - Night program:, apply at Center
in September and January Day program: contdct counselors
at local high school. e , ¥

16.' HuhtSVille - Madison County Chamber of Commerce

4 . ' ) Purpose. To advance the civic, commercial, industrial,
¢ ‘ *and agricultural interest of Huntsv111e and Madison
2 County. .

Y . 46 : ,

[l
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’Serv1ce8ﬁ, Prcmotlon of busxhess,

. A

.phasés of buszness:;n the area. to. help make‘ﬁhntsv1lle

TR

“'and.Madlson County 3 better place in Whlch to_11 eﬂ

P ( 3
P

J,Appllcatlon,Procedure' Contact the Chamber for an .
*ﬁuappllcatlon. . ?z.ﬂ- . - -

At 1o
R

Huntsvmlle-Madlsoanounty s t.f,"ff4~ ;;3:' .
COmmunlty Actlon Commlttee, Inc.. R

A

Y v

t@-js‘\

s

e

,MHUntséllle and MBdlSOnMCounty:mww~ g

SerV1cehm Full range of personal and famlly servxces“,

»»wraforethe—andtgent. —. . SR .
Ellglblllty.  Based on'income ' L
.- ) - . o7
FeeSé , None . , ' I

,wAppllcatlon Procedure. ‘Personal call, appiication;
1nterv1ew L _ o REE .

HuntSV1lle - Madlsdn County e '

Purpose: To eliminate the causes of_poverty;&u¢h1n~mue¢'

\.

P
asy ot
YRS

‘

Mentai—ﬂeaith—eent ; v_ : :,;~'.g,— e
Purpose- To provrde mental health serv1ces to citIZens
of HuntSVllle ‘and Madifon county S ,{4:

K IR+ ZOR ! .

Servicésr Out-patlent d;agnostlc and treatment serv1ces
for emotxonal, mental, learning and behav;oral dlsorders,

n-patlent treatment at Huntsville Hospltal, help W1th
alcohollsm, have .a day treatment certer. and.an'emergency
- treatment. center; congultation and/educatlonal ser
avallable to. the general public

CHis

P

Ellglbllaty.,'Anyone except adults “over a.
dren’ £ famllles Wlth any income.

(o
S

) IRt A
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4

Huntsville Public iibrary

Kad
¥

Purpose: To provide complete library service for
Huntsv111e and - Madlson COunty.

-

oilege | %

”Serv1ces. Books, telephone ‘directories, college
catalogs, inter-library loan, phonograph recor&s,
framed works of art, eight, super-eight,#and 16imm
films and film str1ps, microfilm readers, perlodlcals,
Xerox copiers, movie pro;ectors, bookmobile. service,.
story hours, television programs, vacation reading .

K4

P clubs, radio book reviews, dlspﬁay space, speakers

‘bureau. Special departments such as’ chlldrens, blind
and physically handlcapped, Department of Local.
History; outreach servicés in nursing and- retlrement
homes and hospitals, audltorlum and conference ‘rooms
for meetings, e 1chment programs in Modéﬁfcltles

Areas 1, vaand ] R
Ellglbllxty. Res1dent of Madrsgh County (non-res1dents
can use materlals upon payment (,a $2 00 déposrt which
is returnable) .

14 ~a
&;"_—____1.1
" e -

Fees: None (over-due £i

-

Y ) .
. Appii ion. Procedute: .Fill-oqt an appfication for
d card R A . e :

er

" The HuntSVLE&e Rehabiiltatlon~center '~4

.

4

)

R

rrrrreeeseeeeefPurpose+__mo_make_avarlable—te—the—ertrzens of this-

community- and this area .0f our stlate the very best in
comprehensive out—patlent rehabilitative services in
so far as available’ staff and Tac111t1es will permit.
To engage in activ1t1es to“improve the health, welfare,
‘gducation, réhabllltatlon, employment, and recreational
facilities and opportunities for crippled chlldren .and

C-adults of this area, regardless of race, color or
national origin.  To develop.and carry out a ‘compre-
hens1ve .program of rehab111tati%n services and to co-
operate with; all accepted public and private agencies:
_To collect, compile and disseminate “information as to.
the program of services belng provided directly or

..-indirectily through this faclllty. To expend every i .
effort and resource possible to try to meet the unmet
Needs of ‘the crlppled and handlcapped «

v » '
) Y M N

Serv1ces. Theraphy, speech, hearirng, audiological

testing, occupational and phys18a1 therapy, Job é

educatlon ‘and. tralnlng. . S -
‘ . J\ R i . N . . .

P

.

12




Ellérbmiityki No restrlotlons except-referral from a
thSlél ams L s T T e l e

. .
N i

.Eeesu Based on service rendered and ab111ty to pay.

“'ut

.Commzsszon.‘ e T S

"~~c1V11 matters. . .

€

Also free Service; to be ellglbfe_for free § v1ce,
! person must, be»zntervxewed by the’ Free Ser ice-

A < .

”

Appllcatlon Procedure. Referral,from phy5101an

F S f, O g
Legal Ald Soclety of Madlson County o

.«

oger To axd 1ndlgents having need of 1awyers 1n

~ . 2.

§qu1ces. Provides legal assistance in c1v11 matters._
Does not handle crimihal¥cases.:. - .

oo ,‘ -
Ellglblllty Must be a resadent of Madlson County,
1ncome must, be below,$2000 a year for one person.A

e,“,\ .a

Appllcatlon Procedure. Call offlce and make app01ntment.

.y « N
" Wt L

Llons Club Huntsvrlleaphapter.n» S o

o - . «r ".* h ﬂ,,

~ “

ef Purposeu .To»serve the well belng of the communltyﬁ

Y

(ot

-and. prombte good; dovernment: to make the“communlty
and ‘state a better place to live as. fiiends and
nelghbors."Our motEo “We Serve" %\1‘_,,7.‘

o
- e

’ ».ﬁ‘

Services' Sponsprs Iﬁternatlonal Youth Organlzat
Participates inﬁNaﬁmonalfslgﬂasCOnservat;on Progr
(eye testing, g

,sand Salvatlon y,

*A}w,,, L . “ifmity e : . .
—El:.glblIlty,. Anyw:pe son who neeﬂs eyei- glassgs oru« N

g '

t affond on’ thel own.
S i3

’E.-“

Appllcaulon Procedute-_
fare ag nci&s

%Purpose. “ '1'0 '.promote co ty; ealth" *through < ntrol
“‘E vi 2

of commuplcab1e$d;sease «control of the env‘ onment




L

5_;,‘ -

Services: Immunizations, registration of births and

deaths,. environmental inspections, inspeetion of food
and beverage manufacturers and services; water supply
and sewage sgrvelllance. The above services are rend-

ered to-all classes of citizens. Medical treatment is v
‘”‘*—__‘*—‘———_—Iimifed_soIeIY“t0’1nd1gen% elementary school children.

Prenatal and’ postpartum clinics and birth control
‘services are available to the medically indigent. Chest
x-rays available for cases, contacts, and referrals
.from doctors. Veneral disease clinic Monday, Thursday,
and Frlday 1:00 to 3:00 p.m. - . N

*

v
s

EligibilityE, Listed under services

Fees: None ' Y Q“J‘

.
“,

_Application Procedure: “Referrals, personal call ot
apply %n person. \ . ‘ .

A . ' -
. Neighborhood -Center System - - g _ )

_ The Huntsville-Madison County CAC, Inc. A% .

K] B

Purposei To lend technical assistaﬁce to areas' Out-

reach.workers 1n food, medical and/or social serv1ces. L.

< .
G i

o Serv1ces@ Soclal Serv1ce

Eliglblllty. Must meet OEO guidelines , .. -
Fees: None o ) . ¥ ~ it

- .

4

25.

Application Procedure. ‘Go to fthe Nelghborhood Center -
closest to your .residence and‘%alk with an in-take,
counselor. . T ] . ‘,, Sy o

Sy L N .
Lo «

7‘& . 4‘;5;"\-"\' B R 1
Nelghborhood YouthACOrps : ' . A I

Purpose. To help dlkadvantaged young men and women " &
* between thie ages 16 to&21fto become employe .}n the

. h i ’

private bus1ness septor. R ‘:F' . '

. A
Serv1ces. “On the. job éralnlng, counsellnq and’ remedlal <
education for young®*men and women who have dropped out “‘
. of schoql . . N . ‘ 4

e
Ellglblllty. Ages 16 through 21 who have- dropped out f?a
of school; ‘financial ellglblllty based on famlly income. 7.
. . " N

‘Application Procedure: Fill ouE‘appiioatf%h.and interview.

. ‘
) o8 ¢ : ‘.




Tk » P , , . Lo
. P L s ‘

‘f26. Retlred Senlor.V01unteer Program ’ S, o
-~ _ o - . . . '

4

XS
»

. , Purpose.. PIacement ‘of retlxed senior citizens (60 or o
'rrawfrrmrover) into. meanlngful work in the community. ; =

. L
Serv1 ew~ Workl through all volunteer agenc1es both '
publlc -and p<1v in/the- communlty._f R

.

. Ellglblllty \'4 retlred person .60+ years or older. - :‘ '

3 e ’ - RSV — SN S PSP N
o . . .

°  Pees: None o ’ - .
. ...\1

- 27. Sooaai Secutlty Admrnmstratlon \ . ‘ . : -

. Purpose. ripay Soc1a1 Securlty beneflts to those who
-are eligible. SN o ,

. > .:

pendents, pays monthly benefits *

. sdrvivors of deceased workers, pays a lump sum )
death paYment baseq on the work record of any insured ‘ ’

1 worker, ass1st~peo le ln process1ng their clalms for ;

L Ellglbllltyq§ Yarl s with each worker and each dependent . _
v , Medicare recipientfg must bes65 or over, but there are - } i
y O reStrictions onf earned income. ’

FéeST“*NonE“

oo Appllcatlon Pro dure° Call an in-take worker , s

28. Top of Alabé%a R’gaonal cOunc11 of t . _
° | Governments -~ Human Resources.’ = RN 2N SR

Program - Information needed for - S g ' :
. #- Oecupational Entry ‘Program‘ - ° - S I

"Ab‘ . N o 4

Purpose: . Occupationaﬂ‘guide for high school studentsl .

T SerVices" Job descrlptlons ‘are placed on aperture
‘cards for use “with- macrofiche readers. E ,
1 V’ ‘ 1 «
. Ellglbrllty Students in. grades 9 through ;Z.VYJunlor oL,
Colleges and vocatlonaf students w111 have opportunity
~to use the 1ndex. e A PSS
“ s L :»r o B - .‘t L L ——

Fees: None . "} - = f «é; o ?

™ e

i i

- - “ *

Application-Proerure.y Through local hlgh schools




: VoCational Rehabilitationnéervice

" have’ employment handicaps as alresult.of mental or v
,phy51cal disability.

_Ellglbllltyz Based on pﬁy 1cal or mental dlsaﬁilit‘

o . l
¥ - . / x

v

Purpose: . To provide a service for those -persons who

It is eszgned to preserve, or . =
to restore ~0X,_d e ability of dlsabled men and
alnful employment. -

Services: Evaluatlon, counseling and guldance, phys1cal
restoration, training and training- supplles, malntenanqe, .
job placement, placement follow~up ) ] <,

.o 4
;‘

Fees: None ‘ : ) _ ' ] . .

Application Procedure' Call for an app01ntment .

ba

Volunteer Bureau of HuntSV1lle

£

Voluntary Action Center- A ' » ¢ .

and Madlson ‘County )
e

Purpose' To dlrect the efforts and resources of volunteers
to the needs of organized agencies and Services in the

- health, recreational, welfare, educational, civig and

cultural areas on a communrty wide basis. - ' .
Eligibility: No requlrements to be-.a volunteer .

Fees' None
Appllcatlon Procedure' Prospective volunteer makes an R
appointment with the Volunteer Action Center (VAC). The

+ VAC interviewer helps the volunteer choose his volunteer

work according to the wishes of the volunteer and the

needs reglstered with the VAC. The volunteet is referred

to the agency he chooses and . becomes that agency's.
volunteer. . > T : .

, -

e

52 - .
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ffect thelr occupational ch01ce.

'w/‘ o

Hall 'L G Hall Occuggtlonal Orlentatlon Inventory.

&\J

_f;. Chicago, Ill., Follett Educat;onal CO*poratlon, 1971.

s 2 T g = T
-, 0~ v e N * o~

¥
¢

9 - .

2. Kuder E.- General Interest Survey - . .o,

v

v,

The Kuder sufveys the. learners‘<1nterest in a wide range of

e e
actlvrtles. Interests are categorlzed 1nto the areas and
. ,:,; \\ B .o o ,’,“.“’;'::
.'v»,are* rated on a percentlle scale correlated wrth people he
S ,)(-. c«.«\\ ! B ‘X,@’ B ",/“-:
1n the\varlous areas. Each area is brlefly explalned ya BT
- /

. ' . . / » -

S wrth an example of” occupatlons in the area.

ﬂKuder, G.»Frederlc Kuder E. General’ Interest Survey. -
AL LT L S T, :
Chlcago, Ill., Scrence Research Assoc1ates, Inc., 1963

. 'L‘
-~ P Lo 4 . 3 ~ - - .

W ».
N <

L
R

* f e . . . . . - * v -

v
5,

. »
s . .

Mlnnesota Vocat10na1 Interest Inventory e *“i,a .
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Clark, K E. Mlnnesota Vbcational Interest Inventory.
A DR Ty L

New Yor LAN Y«, Tne Psychologlcal corp., L??é -
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The Strong Vbcatlonal Interest Blanks 1s an 1nventory of

A

interests and,preferences desrgned to aid in predlptlng %,A;

TR+ 1
.““ < ‘4,’5' U ‘_,A

appropr1ate for use. w1th unskrlled, semmsk:lled, %nd ’ ¥

. o T s . .
skllled trade occupatlons.> L, e LT
Strong, Edward K. Strong Vbcatlonal Interest Blanks_ ﬁ}
Stanford, Callfornla, Stanford Unlversity Press, 1968 . " ~
fThe Self Directed Search i;': B s

Varlous occupations are llsted

5

7 . R .
2.t 7 » M e

Q &
under six headlngs, reallst1c, 1nvest1gat1ve, artlstlc, .

“y - -

soc1a1§ 1nterpr1s1ng and conventlonal The learner makes o

responses concernlng his llkes or disllkes regardlng items

under categories of act1v1t1es, competencles, occupatlons

J
T e .t L&
2

and self-estlmates to arrlve at a summary code. The summaryf

_code 1s then 1nterpreted by the learner as to varlous ' : i,‘

O occupatlons thatmcould ‘be. conSldered ég
Holland, John L. The Self Dlrected Search. ?% S ;
- v o el - " o 3
i Palo Alto, Callfornla, Consultlng Psycholonists Press, 1970 R
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