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'Preface

A school bus is thc safest means of fransportation available. Schoo‘l fransportation
personnel have carned this safety record because of a sincere regard fof the safety of their
passengers.—Fo6 maintain and improve this record, all efforts are made at state and federal
levelsTo find ways to improve school bus safety standards.

Federal standards call for each state to implement programs on safe riding practices and
bus evacuation. Section 14255 was added to Title 5 of the California Administrative Code
to comply with this regulation. '

14255, Bus Fracuation (A) At least twice during cach school vear, each pupil who

15 transported in @ school bus shall receive appropriate classroom instruction in safe

riding practices and shall participate i emergency bus evacuation drills '

(B) Boards of Trustees shall adopt rules and regulations to enfaoree this Section

This regulation became effective July 1, 1974,

The purpose of this publication is to provide guidelines for consideration by local uhool
administrative personnel to implement programs on safe riding practices and bus evacuation.
EDWIN H. HARPER
Deputy Superintendent
for Admuriistration

JACK LIEBERMANN, Chief

Bureau of Management Services
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General Guidelines for Developing and Implementing
- Classroom Instruction for Safe Riding Practices

The primary function ()l' any school district
transportation system 18 toe transport pupils in a
safe and timely manner. Generally, no aspect of
daily school operations is more reliant upon safety
consciousness than thedriving of a school-bus. The
school bus driver has responsibility for supervision
of larger numbers of pupils than are found in the
typical classroom, and he exercises this supervision
in a mobile environment. He is subjected con-
stantly to distraction, from both inside and outside
the school bus he is operating: and the safety
factor decreases in direct proportion to increases
these internal and external distractions. The dniver
is obligated to provide as safe a ride as possible,
and his pupil passengers are obligated_to provide a
minimum ()1 distractions to help ensure this safe
nde.

California Administrative Code (CAC), Title S,
Fducation, Section 14255, states  “(a) at least
twice during cach school year, cach pupil who s
transported - in "a school bus shall receive appro-
priate classroom instruction in sate nding practices
and shall particpate i emergency bus evacuation
drills. ™ )

The person best suited to give such imstruction is
probably the classroom teacher. Usualky, a driver
has neither the time nor the skills needed to
provide this training. However, when practical,
drivers should work with teachers in setting up the
course of study.

A program in safe bus riding practices is needed
because of accidents caused by students who do
not understand their responsibilitics as bus passen-
gers.

«Course work should be concentrated at the
clementary level; then, when the students reach the
secondary level, they have had basic training on
how to ride a bus safely and need only be
reminded of their responsibilitias as passengers.

Each student should receive such instruction
whether or not he is a regular bus rider, because
each student, sometime during his school life, will
ride a bus.

\

Calffornia /\dmmlslmlnva -Code, Title 5, Eduea-
tion, Scction 14255(a) suggests a two-part pro-,
gram: onc part cmphasizes safe riding practices, -
and the -other part involvn;&bus cvacuation proce-
dures.

Following are suggestions for intplementing the
safe riding portion of the regulation:

I. A committee should be appointed to develop

the overall program of instruction. The com-

mittee should include the following persons:
building principal, classroom teachers repre-
senting the various grade levels, transportation
personnel, amdd a Califorpia Highway Patrol
school bus safety officer.

2. The overall program should reflect considera-

tion of the l()ll()wug&, .

a. Instructional m.ntcrmls developed should be
appropriate to the grade level for which
they are intended (e.g., kindergarten through
grade three, grades four through six, grades
seven and cight, and grades nine through
twelve).

b. Instruction should be concentrated at the
clementary grade levels,

¢. The length of the instructional presentation
should be appropriate to the attention span
of the children aj the grade level for which

. the presentation is intended.

d. Instruction should be given during the llr\l
few weeks of the school year and again in
the spring, just before field-trip activities
begin.

¢. The persons who will be presenting the
matcerial should be identified: classroom
teachers, transportation personnel, or both.

f. Instructional methods to be used in the
program should be identified (c.g., a- series
of slides covering cach step of the program,
along with a commentary for the in-°~
structor; vidcotape presentations; flip
charts; printed materials; a safety booklet
to be assembled and reviewed wﬂ;h the
stude,nls and so forth).
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"Additioffal safgty measures may be needed

during adverse weather or road conditions.

+3. Filmed and printed materials developed for
the program might include the following:

a.

A briet history of the district's transporta-
tion department (number and types of
buses operated, miles traveled per day and
per year, safety recofds, and so forth)

- How a driver prepares his bus before cach

run for the students’ safety

. Bus driver training requirements
. General behavior for bus passengers:

Be at the bus stop on time . _
Form lines facing the direction from which
the bus will approach the bus stop.

Wait back at least six feet until the bus has -

come to a complete stop and the front
door has opened. .
Do not push or shove while boarding the leus.
Use the hand rails. ] ' .
Take a scat as directed by the dniver.

Always face forward in the seat,

Stpy scated while the bus is in motion.

Do not open windows unless the driver has
given his permission.

Do not put hands. feet, or head out of the
windows of the bus.

Remain silent at all railroad grade.crossings.

/

.
- : -

Remain seated uhtil the -bus comes to a
complete stop «and the door has been

opened. : =
Get off of the bus only-at the designated
stop.

Obscrve safety procedures while crossing
the street at the bus stop. -

Go directly home after getting off of the
bus. :

Do not talk_to strangers, and do not accept
rtdes from strangers.

4. At the junior high and high schoot levels, the
programs caould be approached-in the follow-
Ing manner: . :

a. Prepare  printed material on  safe-riding
practices for the students to read.

b. Develop a program for.an assembly presen-
tation. .

¢. Develop a program for regular classroom
instruction. . .

d. Have the bus driver review instructions
with the students when they atrive-at their
schools. ‘

Programs developed for upper grades should

“stress the responsibitities of bus riders with regard

to student behavior. Student cooperation will alle-
viate distractions. which will help in the prevention
ol accidents.




) The purpose of this publication is to provide
guidelines , for districts in implementing a bus
evdcuation program.

The purpose of conducting an evacuation drill is
to familjarice both the bus driver and the students
~with a procedure to follow in the event of an
emergency.rOn pnly a few occasions have -school
buses had to be evacuated; however, if it becomes
necessary to cevacuate the bus, cach student must
know what to do. .

- By law all buses operating in (‘;Llj[()rniu must
providg‘ at least two methods or routes of escape.
With, proper training, cach child will know cach
route and how to operate cach emergency dopr.

Training should be concentrated at the elemen-
tary school level, If clementary students are prop-
erly trained; then all that is necessary for second-
ary pupils is a review of the procedures.

The new regulation statey that at least twice
during cach school year  cevery pupil who is
transported in a school bus shall participate in
emergeney bus evacuation drills. Al elementary
fevel students, whether they are regular bus riders
or not, should be included in the training. They
may not be regular bus passengers, but they may
be passengersgon field trips or other special school
activitics. The degree to which each student partici-

[}
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* Guidelines for Developing and implementing a
; ~ Bus Evacuation Program o

s

pates in “the cevacuation drills is Jeft to the
discretion of cach school admipistrator.

The first training ﬁsion shiould be conducted
during the first few weeks of school and the second
session in the spring, just before- ths beginning of
ficld trip activities. /> N

The evacuation requirements of the regulation
may be met in various ways. Consideration silould
be given to the development of programs apprQpri-
ate to cach grade level. The programs should adgo
be appropriate to the local transportation situax

tion.
7 ~

1. Districts may want to develop a series of
slides or videotapes to be used in the class-
room, showing step-bystep thie cevacuation
.psocedure, and then conduct an actual evacu-
ation drill with cach student participating.

2. Districts may clect to present the slide series
or videotape in the classroom and: then
conduct an actual evacuation drill, using only
a few of the olderstudents to demonstrate for
- the others.

Either one of the above plans will meet the

requirements of the new regulation.

Following are suggested drill patterns that can

be used. Detailed instructions for the drivers are
included. |
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u Spectlequipment needed  None
Personnel needet! Three tone leader and two helpers)

Student particapation Al soudents —

Appomt two helpers, one tor each saide ot the door These
hetpers will count students and assist them meoeettng oft
the bus.

Appomt one student to lead the other students 1o g pomnt
LOO teet or 3 P.I\.l'\ from the Bu,
Diver’sinstruc ions

b Stop thg bue

grounds

m a preselected location on the school

2 Shut ottt the cine . and secure the parkmg brake
Voo Place the transnussion m tirst o1 reverse gedn
4 Roemove the ignition Key .
S oStand. open the front door face the children. and get
\ then attention
tn Ciave the commuand EFront Door Fmergeney Fvacua
1on Dl Remam Seated ™
. ) Miedt the two helpers to their places beside the trong
' Hoor .
Stand betweenghe fist occupied seats, taang the front
ufthe bus i
' .
N
. ’
. -
-
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9 Startmy with the nght hand seat. ask the Fgler to fead
b students 100 teet o 40 paces trom ljuuhux, and
imstruct the pther occupants of the night scat @& follow
WARN AL SHUBDENTS “Watk do not 1un e
hand s ™ »

10 Hald your hand betore the occupants At the lett-hand
sedt i doresteaimmeg gesture

P, When the pupils o the nght-hand seat Il.l\\' moved
torward enough to Cear the asle disimiss the” oceps
pants of the lete-hand seat

Y Contmue the evacuation procedure as (h waribed, nght
and lettseats alternately  until the bus s'empty
13 When the List seal s empty, V\;.l.”\‘l() the tront ot the

bus, and Jhedk to ensure that everyone s oul
e

After the diver leaves the bus, he should take his two

helpers and jom the other students,

The diver should evaluate the evacuation performance,
pomtng out mmprovements necded and, commendimg the
students on those activities well done

B \ 4

The purpose ol this exercise s hol, th see how tast the
duill catx be dpne . the purpose 18 to tran the Students to
leave the bus safely and in an orderty manner
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‘Rear Floor-level Door Evacuation,
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Spéatal equipment needed  One 4 < 67, or larger, gym matl 13, Betore the leader jumps, turn around, tace the front of
p jui BerL gy jump
or other suttable matenal, placed on the ground at the Ahe bus, and explamn mn what rotation (starting with the
f B P B

rear door \ right rear scat, lhcn left, nght. and so on) the students
Personnel needed Fhree (one leader and two assistants) are to leave their scats. reninding them to remain
Appomt two assistants, one tor cach side (outside) of the 14 ?F:IC‘J”:‘L"Hl)l:[:;;L;'l"Jl::::)‘l/:' ;::(;:i' 0 the Teft re ”'“d“

“ace the doorway s between the left rearseats
emergency door ¢ ; .

L} y to Jear the aisle. Command the deader to assume i
Assistants stand on cach side of the exat door with one emsauat posttion. reach out and place his hand on
hand held atshoulder height, palms up - Students leaving 4 p LTt f "

top of e assistants” hands, and hop out. then go to s
the bus place therr hands on those ot the assistants for l X the b N
» away fro s bus. .
upport i lymping to the ground Assistants l)() NOTgrasp 1S rl(:;ll Il(l)ll: :‘:ll;ljcn[l(s”:tnlltwl ::\ the nght rear seat to leave
lhc-r&\npcrs hands ‘ ‘
Appotht one student to be thié first one out and o lead the :hn ]h‘us. lhu‘n Ld”l for,the slu;l‘unlsvm the llu \ll lL:l seat
students 100 teet or 40 paces from the bus o leave. then the next nght seat. until the bus s
These three students’are to be seated i the lett rear seat L’mply. '
. ¢ 1o, Keep control at the rear door to prevent any shoving or
Driver's istructions pushing Make sure eacli student has plenty of room to
1. Stop the bus 1 a preselected location on the ychool dssume 4 semssquats posttion before jumping Make
grounds away from tradtic Note  Be sure that ample sure that cach student who has jumped has cleared the
adult supervision 1 at thns lnmlmn hch)rc dnlls are malt betore allowing the next one to jump

held . . 17. When the last student has jupped, walk to the front of
bR Shut ott the engine. and secure the parkimg hmkc the bus and check to,ensure that everyone 1s out,

U Place the transmission m st or 1overse gedr 1% O out the front door and join the warting students
\ 2] » A N M +

4 "{“"”V‘ the 1ignition key \ NOTE: Every precaution must be taken dunng the drtl 1o
S See that the gym mat 1s placed on the ground i the prevent mngury. It a student does not want to yummp because

center of the rear emergency door : ol allness or physical condition (e g., overweight) or tor any
0O .S-und. face the chsldren. and get their atkention other valid reason, he should not be forced to jump. That
7 Give the L’”"”"ﬂ“d‘-' *Rear Door Emerfency Fvacua student should leave the bus with the dnver through the

tion Dnll Rc,”“"“,s”'m _ front door and jomn the other studénts when the dnll s
% Walk to the réar of the bus, and face the rear door campleted
Y. Use the left hand to restram nccupunls of the nght rear . : .

seat ‘ The purpose of this exercise 1s not to see how fast the

- .

10 Ask the first assistant to open the emer rgency door, ld”“ “‘”‘ :L ~d”|m1‘ l»htd pllfp()SLdlS ll“ tramn the students to .

drop the safety cham, jump out, and take his positdon. cave the bus salely and in an orderly manner.
11 Have the second assistant jumip out and take hrs The dniver should evaluate the evacuation performance,
. posrhion. ponting out umprovements needed and commending the
12, Have the leader stand in the doorway to lead the rest students on those activities well done.

of the students oif the bus to a posttion 100 feet or 40 DO NOT USE REAR EMERGENCY WINDOWS IFOR ANY

paces from the bus. . DRILLS. .

\\
11 \
N
~
i 0
&) 5
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Speaial equipment needed ()nc 4" % 0" gym mat or’other
suitable material placed on the ground at the left side

cinergency=door
Personnel needed  Three (one leader and two assistants)
Student parucipation  All students ’
Appoint older sfudents one for cach 51% of the
cmc;gcncy doot” Assistants stand on cach side ol the exnt
door with one hand held a shoulder hetght, palms up
« Students leaving the bus place their hands on Those of the
4 .1ssls;untswi()r support i jumping to the ground Assistants
DO NOT grasp the jumpers” hands. Appomnt one student toy
lead the other students to a foint 100 feet or 40 paces from
the bus.
The two assistants and the leader should be seated next to
the side emergency door.

two

Driver’s instructions

1. Stop the bus in the preselected location on the schoel
grounds, away from traffic. Note -HBe sure ample adult
stpervision 1s at the location betpre the dnll iy held.

. Shut off the engine, and secure e p.nkmg brake.

. Place the transnussion in first gr reverse gear.

- Remove the ignition key.

. See that the gym mat 1s 1n place on lhc ground at the
center of the saide einergency door

_Stand. lace the’chitdren, and get their attention.

. Give the command  "Side Fmergency Door Fvacuation
Dnll Remain Seated.™ .

8. Walk to the emergency door. ™

9. Ask assistant number one to open the emergency door,

drop the satety chain, and jump out to take his posttion

>
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a (VHELPER

10 Ask assistant number two o Jump out and take his
position,

} Pl Ask the leader to jump out and lead the other students
100 feet or 4Q paces from the bus.

12 Face the rear of the bus and ask students seated in the
first nght seat to leave, then left, then nght, untl all
students have left.

13. Face the front of the bus. and ask students in the first
left scat forward of the emergency dogr to leave: then
nght, then left, until-the bus 1s cmply.

14. See that all students remain seated unti} 1t 1y thew turn

e leave. Sty ncar the emergency door to space
* students so that cach student has cleared the mat before-
allowing the next student to jump,
~Check all seats to see that everyone s out, and leave
N through the emergency door in the same manner as the |
students and join the waiing students.

The dnver should evaluate the evacuation pcrlmmar:l/c/
potnting out improvements npeeded and unnmcnd’ng he

students on those activities well done. NOTE. bvery

precaution must be taken dunng the dall to prevent njury.

If a student does not want to jump because of illness or

physical condition (¢ g., overweight) or for any other vahd

reason, he should not be forced to yjump. That studemt

shoutd leave the bus with the driver through the front door

and join the other students when the dall s completed

The purpose of this exercise 1s not 1t see howv fast the
dnill can Qe done; the purpose 1s to train the students to
lcave the bus safely and in an orderly manner.




" Special equiptent riceded

Personnel needed
' Student participation
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Two 4,x 6’ gym mats or other
suitable material plucid on the ground, one at rear
door, one at side door ‘
Five (one leader and four assr&ttmts)

Al] studénts

’ Appomt +four older students ‘one for €ach side of the left

emergency r,Loor
door.

- one- fo(;( each side of the rear emergency *
ssistants stand on each side of the exit door with one

“hand held at shoulder herght palms up. Studenfs leaving

the

bus place their hands on those of the assistants for sup-

port in )umpmg to the ground. Assistants DO NOT.grasp

the jumpers' hands.

Appoint one student to lead the other students IOO feet or
40 paces from the bus. .

These five students should be seated next to the emergeney
doors before the drilt.

Drrver s instructions.

E
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. Stop the bus in the Pl’CSClCL[Cd locat

. Shut off the engine, and secure the parkmg brdke
. Place the transmission in first or reverse gear.

. .Remove the ignition-key. .
. See that the gym mats are in place on the ground in the

RIC

) Y A B
n on the school
grounds away, from traffic. NOTE: Be sure that ample

adult supervision is at the focation before the drrll A4s
hgld.

v

center of the rearand side emergency doors:

. Stand, face the children, and get their attention.
. Give the Command“‘“Left and Rear Door Emergency

Evacuation Drill-Remain Seated.”

. Walk to'the rear row of seats and face the rear door.
. Ask one assistant to open the rear~ dJour

. drop the
safety chain, and jump out’to take his ositiont Ask

the second assistant to také his position.

. Turn, face the left-side emergency door, and ask the

third assistant to open the emergency door, drop the
safety chain, and jump out to fake his position. Ask
the fourth assistapt to take his positjon.

. Ask the leader to take his position in the rear doorway-.
. Face the front of the bus and explain to the-children in

N

~

what order they are to leave their se.rts remmdmg

them to remain seated until it is their turn to move.
_13. Start the evacuation with the_right rear seat, then left
rear seat, then right, then left, until the bus is empty.
All students seated on the right side of the bus leave
through the”rear door; all students seated on the left
leave through the left rgar door. ‘
[4. Ask the leader to assume a semi-squat ‘position reath

“out and’ place his hands on the two assistants’ hands,

hop out, and take his posrtron 100 feet or 40 paces-

frony the bus.
15. Ask the students 'in the ﬁrst right rear seat to leave
through the rear door Ask the students in the first left -
rear seat to leave through left rear door, and so on.
- Stand in a position to control bpth doors to prevent
pushmg and shoving, allowing ample room for each .
student to . gssume .a semi-squat position ‘before
jymping. y

rs can be done by having the first student go out the
rear’ door and the next student go out the left rear
door -then rear, then left, spaced to allow each student
-who has jumped _ample time to clear the mats before
~ the-next person jumps, .
18. Walk to the front of the bus, and check to ensure that
everyone ‘s out. Leave through the front door, and join
the Waiting students. The driver should evaluate the
evacuatibn performance pointing out. 1mprovements
needed and commending th,e Students on thosé activ-
ities well done. ’

17.

.

, [,
NOTE:, Every prezdutron must be taken durmgn;he drill tq
prevent injury. H a student- does not want té]ump because
.of illness or physical condition (e.g., overweight) or for any
other valid reason, ke should not be forced to jump. That
student should leave the bus with thie driver, through the’
front door and join the other students when the drill is
completed. . 9
‘The purpose of this exercise is not to see-how fast the
drill can be done; the purpose is to train the students to
leave the bus safely and,in an ogderly mannei.
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‘Rear, Slde and Front Floor |eve| Doors Evacuatmn

sangeass

Special equipment needed Two 4’ x 6 gym mats or other
suitable material pldLed on the ground: one at the rear
ddor and one at the side door

Personnel needed - Seven (one leader and six assistants)

Student pdmupatlon -All Students

Appoint six older students, gne for each side of th'?(front
door, the rear emergency door, and the left Sxdel‘emer
gency door. Assistants stand” on each side of the exit
doors with one hand held at shoulder height, palms up.
Students leaving the bus place their lands on those of the

assistants for support in jumping to the ground. Assistants’

DO NOT grasp the jumpers’ handsg,

Appoint one leader to ledve by the front door to lead the
other students 100 feet or 40 paces from the bus. .

Two assistants should be seated near the rear emergency
door, two by the left emergency door, and two assistants
and the leader in the mght front seat by the front entrance
door. N

Driver’s instructions: .

1. Stop the bus in the preselected locatlon on the school
grounds aMW‘rom traffic.
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out to take his position. Ask assistant number six, to
take his position.

11.Walk to the front of the bus. Ask the leader to leave

. through the front door and take his position 100 feet or
40 paces from the bus. Start with the left front seat and ,
ask those students to leave through the front door, then

- seat number three, then four, then five. Back down the
aisle, releasing students from seats on alternate sides of
the bus, until the center of the bus is reached. Ask the
rest of tHe students to stay seated. Walk back to the left.
side emergency door. Starting at the rear of the bus, ask
all remaining students seated on the left side to leave by
the left side emergency door. Stand at the left door to
control the students and space their jumps so that each
student has cleared the mat before allowing the ngxt..
,s;(udent to-jump.

12. After the students on the left sxde of the bus have left
“the bus, turn to the rear door and dSk the *student
closest to the rear door to leave, All remzumng students
are to leave through the Year emergency ddor. Agdm
see that each student has cleared the mat before

Walk to the

. . ‘allowing the fo ing st to j .
2.'SKut off the engine, and secure the parking brake. owing the llowing udents' O Jum
AR A front, and ¢heck to ensure that everygne has left the
3. Place the transmission in first or reverse gear..
bus. Exit through the front doorand’go to the waiting
4. Remove the ignition key. * sfudents.
5.See that gym mats are placed on the ground in the - ’
center of the rear and side emergency doors. : The driver should evaluate the evacuation performance,
6. Stand,- face the children, and get their attention. Open - pointing out improvements needed and commendmg the

the front door.

7. Give the command: “Rear, Side, and Front Door

bm&rgemy Evacuation Drill Remain Seated.”

8. Ask the froff first and second assistants to take their

positions outside the front entrance door.

9. Walk to the rear door and ask assistant number three to
open the rear emergency doof, drop the safety chaim,
and jurmp out to take his position. Ask assistant number
four to jump and take his pogition.

. Face left reay emergency door. Ask assistant number
five to open the door, drop the safety chain, and jump

’

students on those activities well done.

NOTE: Every precaution must be taken duging the dnll to
prevent injury. If a student does not want tijump because
of iliness or physical condition (e.g., overweight) or for any’
other valid reason, he should not be forced to jump. That
student should leave the bus with the driver thmug&ﬁ the
front door and join the other stpdents when' the drill. is
completed.

The purpose of this exercise f’not to see how fast the
drill can be done; the purpose is to train the students to
leave the bus safely and in an orderly manner.
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Special- equipment needed -One 4’ x 6’ gym mat or other
suitable material placed on the ground at left side
emergency door,

Personnel needed Five (one leddes and four assistants)

Student participation All students

Appoint four older students one for each side of the fromt
entrance door and one for each side of the left emergency
dbor. Assistants stand on each side of the extit doors with one
hand held adshoulder height, palms up. Students leaving
the bus place their hands on those of the assistants for
support in jumping to the ground. Asxistants DO NOT grasp
the jumpery” hands.

Appoint -one leader to leave by the front door to lead
others 100 feet, 0 40 paces from the bus.

The leader and®ront-door assistants should be seated in the
right front seaf: Asgsistants three and four should be seated
next to the side emeMgency door.

S

Driver’s instructions:

1. Stop the bus in the preselected location on the school
grounds away from traffic. NOTE: Be sure ample adult
supervision is at the location before drill is held.

k[ 9. Ask the leader to take his position 100 feet or 40 paces

<

1o -

2. Shut off the engine, and secure the parking brake.

3. Place the transmission in first,or reverse gear.

4. Remove the ignition key. .~

5. See that the gym mats are placed on the ground in the
center of the side emergency door.

6. Stand, face the children, and get their attention.

7. Give the command: “Front and Side Door Emergency
Evacuation Drill-Remain Seated.”

S.Stand between the first two seals and ask assigtapt’
number one to open the front door (using the emer-
gency release, if so equipped). Ask assistants one and
two (o take their posmons outside, one on each side of
the front door. e

&
. ®
O

A ruitoxt provided by exic | v

from the bus.

10. Release the students in the left {Tont seat, step back and
release the students in the next right hand seat, then
left, and so on, until the center is reached. .

11. Ask the rest of the students to remain seated.

12. Walk back to the left emergency door. Ask assistant
number three to open the emergency door, drop the
safety chainpard jump to the ground.

13. Ask assistant number four to jump out and take his
position.

14. Ask students seated behind*the emergency door to leave
first, in proper rotation, right-left-right.

15. As soon as the rear seats are empty. ask students seated
forward of the emergency door (o leave, starting with’
the right seat. then left, and\so on, until all students are
out. NOTE: Be sure all students stay seated until their
turn 'to leave. Stay near the side emergency doot (o
ensure that dach student clears the mat before allowing
the riext student to jump.

16. Check edch seat to ensure that everyone is out, and
leave by the front door to join the waiting students.

@ The driver should evaluate the evacuation performance,
pointing out «t«mprovemenls needed and commending the
students on thosegactivities well done. )
NOTE: Every precaution must be taken during the drill to
prevent injury. If a studeht does not want lOJump because
_.of illness or physical condition (e.g., oxerwefghl) or for any
" other valid reason, he should not b& farced to jump. That
student should leave the bys with.the driver through the
front door and jom th#-other students when the drill is
completed. ) s

The purpose of this exercise is not to see how fast the

“drill cary be done; the purpose is to train the students to

leave ﬁle bus safely and in an orderly manner.
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Special equipment needed  One 4" x 6" gym mat or other
suitable material placed on lhe ground at the left rear
dqor '

Personnel needed

Student participation  All students

Appoint two older students. one for each side {outside) of

the left emergency door.

Assistants stand on each side of the exit door with one
hand held at shoulder height, palms up. Students leaving
the bus place their hands on those of the assistants for
support in jumping to the ground. Assistants DO NOT grasp
the jumpers® hands.

Appoint one older student to lead the rest of the students
to a place 100 feet or 40 paces from the bus.

The two assistants and the leader should be seated in the
seat next to the emergency door. -

Driver's instructions:

1. Stop the bus in the preselected location on the school
grounds away from traffic. NOTE: Be sure ample
adult supervision is at this location before drill is held.

2. Shut off the engine, and secure the parking brake.

3. Place the wansmission in first or reverse gear.

4. Remove the ignition key.

5. See that the gym mats are in place on the ground in the
center of the left rear emergency door.

6. Stand, face the children, and get thetr attention,

7. Give the command: “*Left Rear Emergency Evacuation

- Drill Remain Seated.”
8. Walk o the left rear seat and face thefront of the bus.

9. Ask one assistant to open the.emergency door, drop.

the safety chain, jump out, and take his position.

10. Have the second assistant jump out and take his
position.
11. Ask the leader to stand at the emergency door.
Q ) .
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12. Explain to the students in what order they are to leave
their scats (starting with the right rear or divan seat,
the left, then right, and so on), until the bus is empty.
Remind students to remain seated until it is their turn
(o move. '

13. Ask the leader to assume a semi-squat position, reach
out and place his hand on the hand of the assistants,
hop out, and go to his position 100 feet or 40 paces
away from the bus.

14. Remain near.the emergency door to control students
leaving the bus and (o prevent shoving or pushing. See
that each student assumes a semi-squat position before
jumping,.

15. Make sure that each student who has jumped clears the
mat on the ground before allowing the rext student to
jump.

l6. After the last student leaves the bus, walk to the front

' of the bus, and check () ensure that everyone is out.

17. Go out the front door and join ‘the wailjing students.

NOTE: Every precaution must be taken during the drill to
prevent injury. If a student does not want to jump because
of illness or physical condition (e.g., overweight) or for any
other valid reason. he should not be forced to jump. That
student should leave the bus with the driver through the
front door and join the other students when the drill is

“completed.

The purpose of this exercise is not to see how fast the
drill can be done; the purpose is to train the students to
leave the bus safely and in an orderly manner.

The driver should evaluate the evacuation performance,
pointing outl improvements needed and commeiiding thd
students on those activities well done.

DO NOT USE EMERGENCY EXIT WINDOWS IF'OR ANY'
DRILLS.
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School Board Policies

The adoption of school board policies related to I. Staff members who will* be responsible for
classroom instruction and bus evacuation is man- carrying out the program ) )
dated by California Administrative Code, Title 5, 2. Adult supervision that wil] be *neccessary
Education, Section 14255(b). The following infor- during the evacuatiorn'drills
mation should be included in the rules and 3. The degree of student part1cxpatlon at each

' regulations adopted by the school district board grade level
of trustees: ‘ 1 4. Method of instruction

5. Policywdistribution to parents

Cost of Development and Implementatlon of Safe
Riding Prattices and Bus Evacuation Programs

Any cost involved in the development and 1. Extra mileage incurred by having a bus or
implementation of these programs is .a justifiable buses visit school sites
.expense and can be répyprted for reimbursement on 2. Additional wages paid to a driver outsxde of
the annual transpomtation report, Form J-141. his regular working hours
Other expensas for which dlstncts may claim 3. Materials used fof” the development of pro-
reimbursement are: \ , grams

" Required Records

A
- - L
+  Each school district shall keep records related to . 6. Number_of students invoived
activities conducted under the provisions of Cali- 7. Grade level or levels
fornia Administrative Code, Title 5, Education, ° 8. How many doors used--side, from, rear
Section 14255. The following information should 9. Bus driver’s name and bus number
be recorded: . 10. Remarks
1.'School district name ' Records of bus evacuation drills should be kept
2. Location (school campus) on file for three years. Such records are subject to
. 3. Date drill was conductéd inspection by the California, Highway Patrol or
: 4. Supervisor(s) State Department, of Education.

5. Time consumed during actua] drill




Summary ,

Acctidents do ha[%‘en. When they do, it is too
late to begin teaching an emergency procedure.
The instruction given to the students on safe riding
practices may help prevent them from being injured

Except in the case of a school bus being upset or
on its side, the plan will help to prevent panic and
injury to those involved. ) ‘

The main purpose of this publication is to

or killed when riding a bus or crossing a street.
With regard to the bus-evacuation portion of this
publication, the purpose is not to ste how fast a
bus can be evacuated, but to teach the drivers and
students /iow to evacuate a bus in the safest

provide guidelines for instruction of students at all
grade levels on their responsibility as bus passen-
gers, including information about all escape routes,
where they are and how each one works, and the
proper procedure for leaving the bus in an emer-

manner and in the shortest possible time. gency.
« +
»
s . .
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District and school personnel may reproduce
this publication if they so desire.

Guestions relating to safe bus riding practices . .
and bus evacyation procedures s®Buld be directed
to Stanky McDougall or Fred Sowash, State s
. © Department of Education, Bureau of Management ’

Services,

721

Capitol Mall, Sacramento, 95814
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~(telephone 916-322-2470).

74564 03-0418-300 2756 3M
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