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_ v : Obijectives . . JIndividualization Provided ) . .
N «~ ~ . . . R . - s ’ “
' Following the Gide, and having access 10 resource material refevant There is no time limit; each student may proceed at his own rate, . -
’ .+ to the subject midtter of a presentation, a‘member of the target ’ - : ’ . '
v . population will be able t0: . ' , -A student.may skip portions of the Guide not relevant to his needs. 2a
: A . ' : “ ,. . ' q .
« = (1) Prepare copy to be used on’a mzmm and eliminate from : o .o .
: £ that cepy excess wordage, Sm_uu_.ou:unm terminology, and Approximate Time X
. - ~ -grammatical errors, - :
, . - . Af ,Select appropriate; photograpbs 1o be used as slides. No time limit B_u__mn. 7
. ﬁw_ .v_‘mum_d.um:&wﬁo_;\ rough sketches for siides. : .. . :
. . . t: Provide the artist with' _io_is:o: esseptial to _u_‘m_uw::o ) : - . R
: L ¥ camera-ready art. . . Restrictions and .Limitations . . .
d , ] - 4 . - ' N
, P - o _. . . ) A _um_.mo: using this 9:5. must have normal or corrected <.u_o= be 3
. oo ' . ’ . able to identify and correct grammatical ‘any simple mathematical®
: .- ] . - o ) errors; be a technical -expert in the subject matter' of “the .
’ ’ * , Trainee Population . _u_.mmm:.m:o: and be able to draw 983:.“ and simpla pictorial
. : . ) L ___cm:&:o:m. . .
" ’ R 1. Professional and technical personnel with'a college nnm_wmw . . o
« 7 - who have.been in the Public Health Service. at least three The Guide does not cover: . : !
. . : R veass;, have had at least one’course in the use of training . N 2 -
- T aids, and” have either .observed or participated in-the . {1) the rules of pictorial composition; i.e., the use of balance,
- ] - i preparation Qf a presentation with slides. contrast,.and perspective.
. ! LT . o ’ 42) -the-points in a presentafion which.should be illustrated. :
2. Other pdrsons who must design stides for a formal- presen- * “13) the most effective way to illustrate a point. . )
tation and who have either observed or participated ,in %3, {4) projected visual aids® other than- 35 mm double-frame
. . presentation-with stides. | . . o sligés, - : ‘
- ¢ - e ~ * . . K4 N
. oL : . .mmn:_a of Field Examination— see inside back cover . i} -
] . i . ‘
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ow to use 55 mc ide

-

This Guide is designed’ 8 ‘be c»mn each time-you want to illustrate
material in a 3_‘_.8_ u_‘omm:r.:o; with 35 mm double-frame m__nom.

After you have prepared an outline of your speech and have selected
the points :.2 need illustration, you have to decide which format

to use in each instance — copy ({written _.:Eo:m:.,o:_,\. drawing,

v:o:uu_‘mu: ora oo_.:c_:m:o: of these.
. [ 4

’
This Guide provides a ) step- by-step u_domac_d 3_‘ ar~h 3.557.."0_‘
instance, if you want o amm_u: a m__ao with copy only, you would go
through a Q.&o_‘o:“ procedure :5: that for a slide with u:oauqm_u:
and copy. If you read the steps 83?_7\ and follow all 52_‘:25:?
this Guide should prove ozoncé in helping you plan illustrations
for your _u_dw\a:S:o:m.
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introduction - - o

4 - N . v

The use of visuals when making presentatjons is becoming:- Will be accurate and legible, and {2). how to ensure that :5 -
increasingly popular. Good visuals help to demonstrate and rough sketches tor the visual Wil bé interpreted oo:mo:< -
o_m:?: your _ammm as .well as.retain the interest of the by the artist who will produce camera-ready art. . oo
. mca_m_._hm Uooq_< designed: visuals :m<m the opposite effect. ) . o ,,
- ' e A qunmn‘cqm for: o<m303_=u Somm problems m_._a Qmm_ms_:u U .
A goad visual has certain basic qualities: X «good 35 mm slides is set forth in this Guide in stép Mc< step & L.
T . s . ' instructions. In general, :6 procedure.requires Em.mﬁ\m:. -
: 1. mloq free — The visual.should contain.no mathe- ¢ - ' ~ '
S matical or mSBBm:om_ errors. {1) decide how to present ‘the information on each ok ) ) .
“ . . . -  slide; then carefully examine the way the informa- P : ’ .
: 2. rmmmvé — The visual should not be overcrowded _tion is presénted; . « ) e o
with copy anrd/or‘artwork. _— h , ,m . . o “
. ) € . ‘ 4 {2) produce a rough sketch of each slide; . -« i
3. Proper Use of Color — ‘When color is used for ’ ° . :
’ . Aao:::nm:o: purpofes, it Bc& vm the correct - " {3) meet with.an Jrtist. to discuss the 3:@: sketches; i o oot .
. color. | . . . “ ) )
, ) ) " {4) check the copy and artwork the artist produces; .
There-are"two general problems faced by people who design - to . ) . . .
visuats: (1) how to msmcS that the contents of the visual ) 7(5) check the finishéd slides for legibility. .
. b - ° » . b et . -~ . . . .
; ] . L. ’
, . - . .
M v ‘ . : * ' Lo ) ‘ .
o , , . K . . .
' . . ) . % & . . -
~ . R » v - . B . T 1
. ‘ . . . « . . e . R \Um m 4
| . , . . i i
-, . L. - . 5 m
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of ‘terms
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definitions

. { -
C et - .
As you uqumma through this Guide, you will find several terms used that may. -not be
-familiar to you. To be certain that you understand the- Am..:._:o_om,\:qmmn the following
' definitions carefully before using the Guide. . -
: ) . C v . - :
. Artwork  anything {other. than copy) to appear on g slidesthat must be drawn or
@ . painted, such as lines and: circles’ as well as realistic or cartoon
. . drawings . : . .
I £ .
M .Caméra-ready  artwork and/or copy that is in its final form and will be u:ononaurnd
. tomake 5«. finished slide A
N . -
.o Copy  words, _mZoB. or numbers . L
. + .. v * » ~/ *
Format/Layout m:‘mswm.:mi of the elements {copy and/or artwork) on the slide .
. . Y
Labels copy -with arrows or identifying lines pointing to specific areas of
- artwork or photographs . .
 Rough Sketch  a quick rendering of the progosed layout in which color, .:o&..m:o:m. .
. i L and COPy appear approximately al they will.orr the finished slide
- m . ‘
. : v ) * 1 Pl
ot . oo TN .
R P o * ‘ » .
- . b - Y
- ” .
- . , ’ . A
- N < ~ ‘ "
. PR s -
» N . » . .
-, N -

- »

-
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Have you already decided” ™ -
~which poinfsinfour - - .
~ presentation you need to .. -
- illustrate? If.not, do so now.

LA .
' . «




A . ’ ‘ T . ’ .

- Lot ’ o
£ D ‘i N L}
. . .
. .

'z

»
’
> - . . 0 . .
> .
. ~ . »
- » 4y ‘e “

SELECTING A WAY TO PRESENT THE POINT « - - | -
f-u _

- When designing slides, you will need several items o v . ‘ .

. . make the rough sketches from which the artist prepares o ) 0 .
» - ’ .

v camera-ready material. Assenible these items now: - ‘

L]
. w » > —
* * > -t d -« -
. - a pad of scratch paper ’ . .
. . - pencils With erasers _ . . e - s . N .
—colored pencils.(if youf slides will réquire color) : - / ) d
-aruler - .

n ' ' ’ :

-copies'of the SKETCII FORM . ) ' . ’ ‘

.

* 1 3 . .

© ¥, You will lind u sample Skétch Form in the back ' ) .

= _ ol this booklef. Count the number of points you . . .

] N wish to illustraterand- wiake several more copics B <. .Y ! c
ol the Sketeh ‘Form tlianwthe number of points ‘ ' . B o
you have to illustrate (iise any duplicating  * . . o . .

) 3 ﬁ%_;:c of draw them). v * . »* » ¢ T _

" L]

2. The Tirst stepYn p_ammm..,:m:m. any slide is to formuiate A Te

. ©YOur renson E&w: that is, to state the idea you want . . ,

. the slide*to illustrate or what effect.you want it to have °

. ~ on the audience.

. -
" LIS

. i o R . -
Carelul copsideration of your materidl at This point will - . .
, make "_-__ subsequent steps easier, *

- ¢ - * .
z .
. .
. N . R - * . *a N ’
*
«
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\
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& SELECTING A WAY TO PRESENT THE POINT,

. v ' i . v ) I
For each point you wish to illustrate, do the following: : Example from a presentation on water pollution !
A. Write a descriptive paragraph that-includes- . *
N “ - . . e ~ L) - » -
R - . * . LY \ L] . f a\ f
’ . v ” d .
.- Your reason o1 need for the slide - ¥ | I want my hudiénce - t® see how the Tiltration
" . -’ . .
o - . . -of water helps to purify it, I will have to
) . . . . . show filtration beds (24" of sand and 18" of
X . . graded gravel), the direction of fhe flow of °
. L’ ) ] ' water, and what happens to the impurities in
o . o ‘ the water, Co
¢ - .
% e ,Q . '
1 "
- . ). , . <
‘ - K \-O A II-W
) . : . k1
k4 .“‘ - I .“ , « ) - i
- rv, ' . * n
* . . -ag i ) i .
. N ' R ' [ . " ~— e s * "
L . [ v | et N -y
h“. - a ‘ . 7 & ‘ I - . . : . xv L}
‘ L S ‘ . ‘
:E.__onc.?-_w items, parts, colors,et¢. thaf must ————w— " I want my audience te see the characteristic
Lt " béincluded in the slide V- . - appearance of the eyes when a child has a
: . . A .o ) serious deficiency of Vitamin A...I will want
‘ ! ’ ) o« ’ - to show a didgram of a normal ecye showiny
.. .. . ‘| rormal size fand color and a diagram of a
W - ~ ‘ » discased, eye showing swelling and red in-
R . ot . flahed tissue area. '
. . ‘ . . k -t .
» ., M 4 v . ‘ .
. . . [ — % -
v u. P . . R « T
B. Theck reference amttrial N&” be certain your
- . .statements are valid. fnd up-to-date.
" - - . ‘ - $
B A - ~ e
L " - Tr— J . .
o? B . > . . *
T T M . s . -
1 : ~ . ., % - P \. .
| PN , . Toos
L) . . . .. .

-

IC
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g o

L) .
. hd r 4 . .
mm_.mo._._z.o A <<>< TO PRESENT THE POINT . . '
& tu. N ’ ! . .
3. Now, choose one of your points &E examine tht', 5 . .t :
deseriptive paragraph: AR A w0 . e
' P A £ [ W " b
- Ty e fz «. I l..
o . ls thefé : a ‘generally %rsxoa n.oqa.,ﬂ_.c?vqomo:::m } ’ )
Ve, ,;,,i.o::._:o:_ of this-type? . e -
R TN h S T
13 2 . ;t - ' Ky i
8o .. . .o
: —-Are ::.E also-other cffective _.o:?:v lor presenting ! . .
it? (Ste chirt below for some general suggestions.) ’ ) - .
. -~ * “ ’ ¥ *
Write down the co%_c ies il-there are several. > . Y
A} . B s ' ‘ » -
« R ‘ - - . ‘
’ IS ‘ v . " . "
R . - Ug- -
. . [y . ¢
. . ) * N . . .
. - - TYPES'OF FORMATS " < ‘
' - .n | .
: Co - . Q
~ MATERIAL ) PICTORIAL . 2023040!5_. ! PHOTOGRAPH —
TO BE COoPY ARTWORK WITH ARTWORK WITH ARTWORK WITH OR WITHOUT *
- " ILLUSTRATED ONLY © COPY OR LABELS COPY . ONLY COPY OR LABELS . R
" rY . g Iy [ * v — = *
« 'STATISTICAL | Pictograph* Bar Groph, , * . - .
MATERIAL * || ‘. e Pie Chart -~ ) .
& : ‘Line Graph T '
D ¥ ‘Statistical - et - _ .
i * Table —
oL . . , .
S PROCEDURES OR || Linesof® | Pictorial . " Flow Ghart v : ) :
ABSTRACT IDEAS || copy examples Schematic . . . . ‘
- with explana- - X . Diagram . :
. tory copy, 4 Pert Chant . .
. . . Gantt Chart i e - 7
» L st L 4
i E i
. OBJECTS OR Cross section, Map with copy Cross un.n:os. P Photograph of 4
. AREAS side view, or + or labels ] ,@E_n view, or object or area .
’ " n::SMEnﬁ . entire oqu. with or wathout
- . *| with Ipbels i copy or labels oo
2. . - or copy o o b
- 3 - ~ , g T ) v " - —
“Statistical material ilustrated by pictorial forms that can vary 5%.3. color, or number 10 inglcata changs [0.9., vartous 120% of baskaets af wheat .
s to show grain production). "
s ’ o *
RS):
i

E




-

wmrmo.—._zm A <«>< TO vmmmmz._.‘.—.Im POINT . N
4. From what you w:oi about your audience, which of - - L
¥ the formats you listed would best communicate the .
point to them? (For example, to-illustrate statistical

material to a young audienct, you would select a

pictograph, “perhaps with cartoon JSfigures, :ﬁ.&.a of T & -
using a ::o graph or’statistical table.) ST
" Into which o.. the ?:oi:w tategories does your way i}
of presenting the point fall? ) ’ .
- , - N \ "
(a) Copy (written material) only ~Go to Page 6.
(b) Realidtic drawing or'cartoon drawing and ines. , ' -
of copy (written material) -Go to Page 10. . ol
' ~ L3 e
(c), Realistic drawing or cartoon drawing apd - . '
copy labeling the &E.E:w E:r or EESE a )
title -Go-jo Page 20. - : ¢
S ,
(d) Nonpictorial drawing and 3@. .Ei?bfzv/ 4 -
. outatitle , .
. \\ = I
. 1 . !
Diagram with copy ] . \,
. , Bar chart or pie chart with copy v . . .
‘ Table with copy. R * . .
. . Graph with copy . -
o Map with copy
» . - ‘-..
t < Go to Page 20. .
(e) Pictorial or .nonpictotial drawing; no mct.—., :
" except for title ~Go 10 Bage 28. .
7’ . *

¢ . ¥

(N Photograph with or without copy ~Go g, .
© Page 32. ‘ :

- L4

<&
-

-

L]

£y

bed

E
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vmmvb,m_z.o..wxm.ﬂOI ES(COPY ONLY)

1. Read over the descriptive paragraph to review the _Ssz
. that B:ﬂ be ::._:%a in the slide. -

-
»

-

2. On a piece of scratch _x%o_. write out the 83\ don’t
!, include a'title at this point. g
Revise as follows: ¢~ \ — )
Mark out m:v\ :%o::m:o: not ommo-:_,._ to the. .
B < point. - . ..
- L -
) .. . Make the wording, as simple and concise as you ° .
+can."(Remember, the slide is an *aid”: you will be T
.y verbally oxv.m:::m it) : .

N -

3. Are there any So_::S_ 8_.:5 which a large number of
persons in the ,:_c_c:oo could .cog %::% :
e
-Change :5 technical terms Ao _.Q ::Em
Then continue,

YES.

>
' -
.

NO Continue.;

EXAMPLE:

Audience consists of the general ‘public..

»

L4

O

Aruitoxt provided by Eic:
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PREPARING SKETCHES (COPY ONLY)

AN
-

Are there any lay terms which would insult a large - EXAMPLE: Audience consists of medical doctors,
nurhber of persons in.the audience? \

YES~Chinge to appropriate technical terms

" L]
NO-Continue. .

«
2 .

» .

CHECK for Bm.:oam.wou_ or mqﬁsm;:om._ eriors now.

Rewrite the copy, if necessary. allowing a maximum
of six words per.line. How many lines are there? 7

-
¢ -

'SEVEN
or fewer~Gp to Step 8.°

T MORE .

than seven—~Too many for one slde.

Continue. -

v

r vt

7. Is there an appropriate place to divide the copy so
that each”part has seven.or fewer lines? Try grouping

related items and divide between the ‘groups
. .

e, .

YES -Mark the division (cach division wjll be
developed .as a separite slide)—
Go to Step 8; complete the procedure for
~J cach division of copy. - .o .
NO Ty _,M,\_._Wm:m the copy to'seven _:\.om or
fewer. If* you succeed, go to Step 8: if .

not, return to Page 4, Step 3. and se
another way to present thepoint.

-
. . ~
3

.

IC
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PREPARING SKETCHES (COPY ONLY)

8. You'll needsthe following ~.E:mm to do- the rough
sketch that you will submit to the artist:

' .

N

# e the prepared copy - -

-y R

: ® copies of the Sketch Form
. ® 3 pencil .
*® a typewriter

T

»
4

-9. Wil the slide need a title?

-

0

. YES=Continye. ° . .

NO--Go to Step 1. .

10. Compose the title and type it near the ,:% oT_S..
6 x 4" rectangle on the Sketch Form:
b ”

| N -

. ) T ) .
’ . IR the title has more than ‘.\czw words, use both -

upper- and fowercase letters —— -

: IF the title has Tour or fewer words, you may
", 'use uppercase only. -

-

. . S :
.
1 L 5
. e
. NO,
* . |corres
’
& N - ‘ .
. /M\ -
INSTALCTIONS ’ .1
GENERAL . ®
'
. . !
.
CRETIPAL COLOR ~ i
. - N >
: -
. AlDS ¥ !
« v ”
_ L . : o
W t
p
ral hd
Changes the Patlent Nay Notice
Y \ TYFE*
| p—
\ N
zz: et
o apr s
. COPIES
-
. - .
A . ,
N ( 3 N .
>
B .
. . .
¢
-
JB
* \Ul
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*'PREPARING SKETCHES (COPY.ONLY)

. .
Kl

11.  TYPE the oovw,&omvw@%&%& in the rectangle’of the
. . Sketch Form ————u *

[ ' il
. * . IFI #
. \9 l! .\
.o R
v
. 12, Have you designed a slide for every one of yofr
é points and/or divisions of copy? L
. ) " YES~Go.to Page 50, Step 1. .
& *
) , NO-—Return to Page 4 and repeat the design
.. s procedure for each remaining point.
v . ] . .Wa .
‘ T
ﬁ | ‘x )
- .o —r—— -+ .
. s “ . . . . ,

. . - ER e
N . ; . .
N . S
. <.
. . . .. .
. ~ -
“h o . -

1 : a
* -
Relation of Housing to Heslth .
by . * - v -
wfav AT IS
/ Quality of housing is sopetimes uged as an {ndfcator
. « B - ME,
" of the occupzat’s health-related behabior.
v ik - |
* COPIES
/
"
»
t
® ~ . . - I.l.’

-

-
-
W

.y
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»

ﬁ " PICTORIAL'ARTWORK AND COPY IN LINES : | ,

Preparing a Rough Layout . / —

v : . o
¢, )

. Read over the descriptive paragraph to get a-mental : —_—— : )
picture of the amount of copy and artwork.Then, on )
a sheet of scratch paper, block out areas for the N vac : '
artwork and copy. You may try several beforé: <o= l,lll

. -decide on one >

&

[}

If you are unsure which arrapgement is best, select : : - - .
onc anyway and develop it jnto @rough sketch. Later , . y

you can ask the artist to modify the arrangement as ) . .?.w\ . ?’W\
he sees fit. : . ) O.v& ) N

”

» N -
’ . 2. Write out the copy; don’t include a title. Revise as . v -
follows: .

—

*

Mark out any information not essential to the

point. .

Make the wording as simple and- concise asyou & .
N can. (Remember, the slide is an “aid”; you will . Y

be verbally explaining it) - -+

IC

Aruitoxt provided by Eic:

E




PICTORIAL ARTWORK AND COPY IN LINES

.
- - v \
1

3. Are there any technical terms which a large number .. EXAMPLE: Audience consists of the general public,

of persons in the.audience could not define? . ! 7 : Y < )
. v , . 4 . x
YES~Change technical terms to more familiar - ..
. lay terms— - >
v .+ =Then continue.
. 'NO-Continue. ¢ -
. . . - ’
. A -
. . q . .
s . LY ' ML.
- . N
* . t . '
‘ N * \ o
- . Y ¢ i K .
e . o .
o A Y
- - - ’ .
- 4
h ' . . / - N - (wp)
. , - ma&nﬂ, 3 i
o 5, . L > .
- 4. Are there any lay terms which would insult a large EXAMPLE: Audience consists of ,Bm&.nm_ doctors.
i numhber. of persons in the audience? . = : ~ .
4 ¥ .
] ~ . " .
" YES-Change the lay terms to appropriale .
. technigal terms
. ““hen continue. . .
L —
. NO-Continue. oo
¥ . » )
~ o . . -
[y . M .
. N 2
- & - . s v
- - .
. . e Y s - . .
5. CHECK for mathematical and grammatical errors
) . now, ° c
Fs .
P . . N
' _CO8BH
‘l W
. ‘ ;
4 E < B
, .




© PICTORIAL ARTWORK AND COPY INLINES ~ ~ *,~ - BT , (
© 6. Will the ARTWORK TAKE UP HALF OR MOREof /@ . ’ | . L -
] the slide? ; . T . . .
. .. YES-Continue. - - | SN . | . A
NO-Go t6 Step 9. - - [ - - -

7. Rewrite the copy, if :oaowwu.Q. allowing a maximum

* °  of six words per-line. How many lines are there? . ) . ' ’ )
7 ! . ~ ' [ ' 4 ) Y.
THREE . . |- . Lo N : ' .
. or fewer--Go to Step 11.- . - x A
7 . BN s h - ’ . ) ‘ ' H . ’ . , ° B - '
. . MORE ' . . :
.. than three~Tr 0 many for one'slide. vt . 4 , A o .
Continue, . : ’

8.+ Is there an appropriate place to divide. the copy so

that each part has three Qr fewer lines? . . slide
- ‘- . ’ . ‘
’ YES—Mark the division (each division will be - . & - ) )
. developed as a separate slide) — | .
g ) Then go to'Step 11. . . )
- N B :

NO-Try revising the copy to m__qmo or fewer

fines. If you succé®d,. go’ to Step 11; if
{ . not, return to Page 4 and select another N

way to present the point one
& aytop point. slide
NOTE: The. size and complexity of the aftwork is the
. deciding factor for the maximum amount of copy ,
4 to use. When in doubt, use LESS copy. . . )
. . 3
- , ' - < .
i ., i [N s ¥ .
ﬁ . . « S : ) : N () e ' B - . 2
2 12 ) ‘ . . .
) . e . -] ' i o
. , " e - . N . ) - e ' N \Um M
V P ) ) ) o . . i . :

X
- E




PICTORIAL >m._.<<0_w._A AND.COPY IN LINES

RN

9. Rewrite the copy, if necessary, allowing a maximum
of six words per line. How many lines manz.om%

o FOUR .
or fewer—Go to Step'11.

MORE
than four—Too many for one slide.
Continue.

. il -
10. Is there an uvvnov:ma Emoo to 9<_mo the copy. so
:zz So: part has four or:fewer lines?

. YES—Mark the &iz.o: ,?mo:.esv,mo: will be

continue. . . .

ZDI._,Q Esw_:m the copy to four 9 fewer

* « lines. If you succeed, go to Step 11; if

. , not, return to Page 4 and select anothet
) .iuw to present the point.

# NOTE: The size and complexity of the artwork is :_o
%na_zm factor for the maxiinum amount of copy
to use. Wher ip doubt, use LESS copy.

‘ . - ¢
¢

*

developed as a separate slide). Thea’

°
g_
ione
slidé

- -

l C ’
Aruitoxt provided by Eic:
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PICTORIAL ARTWORK AND COPY IN LINES - o SR . - .
1. Make a rough sketch of the artwork showing only the ) ‘ "oy : .
: essential details. Was the copy divided? ~ . o R :
YES—Continue. . / . o . _ : .
. } : - " : -
’ ” NO~Go to Step 14. \ / ) ] ST ) , ’
) ’ . . ' ‘,‘aq ‘ ’ _ - | <. .
. 12, Could the same artwork bé used with both a\.,immc:m , < Rk R e v - )
, ™ of the copy? . | . e
. ~ I3 . B ’ , ! - ] ‘x,v
- * YES-Go to Step 14, A . N b ou
N W . 1 ' . . .
NO-Continue. .

. - —
13. Make vough sketches of the illustrations for each ' ’ PR
. division of copy so, that only’ the essential details  « : : ’ -
- show. : . .

—\- -
4. Yowll need the following things to, do the rough e . . iy \
. . . } . . N nr
sketch that you will submit to the M::mw“ ‘ . o
. e ] - ~y, o~ -
' 4 N s / * o . < . wrILs
. . @ the prepared copy and rough argwork ) * ' . .
: . ®copies of the Sketch Form O : — .
® 1 pencil . ~ « " B . .. ) ‘ )
- .
. . ® colored pencils e c s
- -~ - L4 .
® a typewriter - N ’ . :
£ \\o \IA/ . ~ : - . .
3 I ! .
Moo OSIRG e .
R . [y W . . N
_ * . - W B i Lf
' ) . te . . 7 -
N * + ot [ LI TV URToRS .
N [l Ly R - . . ‘“ . “
. |
a e . g
R D — m 4
\ v =
. H . |
R e O V. STV et e ot et vt opt o) ] Z
v . o : LIk
Z :




PICTORIAL ARTWORK AND COPY IN LIN ES

1]
~

Will the slide need a title2

YES—-Continue.

NO-Go to Step.17.

16.  Compose the titfe and type it near the «top of the
6" X 4" rectangle on-the Sketch Form: . r Blood Circulation in a Normal Heart

. - IF the titlehassnore than Jour words,.use.both

upper— and lowercase letters

A~ ' COVIES:
IF it has four or fewer ords, you miay use
uppercase only.,




AR . .. 4 . . ) . .
v_O._.Om_D_. ARTWORK AND COPY IN LINES . . ; . :
17.  How many illustrations did you prepare? :
. ONE-Redraw-the same chm illustration neat- ‘ !
. " ly insthe 6™ x 4™ rectangle of the Sketch ; ’ - ‘ ‘- . ' '
* Forth, allowing space.for lines of copy. If . : .
. there are-,areas o_. critical color, shade . ’ \
lightly with ..3:3:58 colored pencils. . . &
[NOTE: A critical color is a color that ) -
. ' must appedr a-certain avay in order for . . . .
: B the slide to:illustrate the point.] . : . . .
- 2 X et
. TWO--Redraw each rggeh h.__cm:u:cz,:oﬁ_w in . - . LSRN & ¥ S
. the 6™ x 4™ regingles of séparate-Sketch ‘ . . e
. Forms. If there are areas of critical color, g - ’
shade -lightly ‘with appropriate colored - .
.. " pencils. [NOTE: A critical color is a . * .® ’
. ' color that must appear a certain way in . . . - * :
’ . order for the slide to illustrate the . E ’
point.]

18. Are there .:Q areas o_.r::ru_ color ?r»%& o:.zo:..
« sketches? -

.

.

" ANSTFF E LN . P I _
s . YES~In the %..oo la o/_oa “Critical Color” on e " . o 3 7
m..o: Sketch _6::/, write a nmomr:n:c: of » . a ]

- each shaded area: I ave aspace after-cach - TR - : . . e

. . m0m0:mum_o= - T - - - = — — vtittn s Crear adodlecd, §l * .

- - . » ! *

C & s, : s Crea chooctect Rrcesc
: NO--Conttinue. .. \ ’

N . ALles PN

‘ _— . v .,,/, . . lr . o . -

|
e, X . % " R - | , .. . . , _\U

-

ER
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PICTORIAL ARTWORK AND COPY IN'LINES™ ~
. 19.  Should .the artist Eo_um:u the artwork «.SQ? as you
. have :::2:2_.v

<mml«<q=o “Prepare artwork o,ﬁuo:v\ as

) m:oE: ” in the space labeled “General”

on the Sketch ﬂo:: Then go to Step 21.

ZO Give the artist an idea of how you intend”

- to use the slide and, if possible, the
o Predominant audience level (age group,
sex, educalion)=

&

.

YES~Prepare the ,E_mm.,- s follows:

(a) Large cv._oﬁw”. _@,n_/i‘:_ your name.
s ' e

- (b) Photdgraphs: _:_Bc.mq.

: (¢) Small aids: put into a large envelope
- . on which v\oc.é written your name.
- . ¥ *

: “In the space _..co_oa “Aids” on the
Sketch Fofm, write what each ai# is and

20. Will the artist'need visual aids? ) 7,

.

”

»
J“’\'}/\\\l\l\ -,
INSTRUCEINS : ~ : - ;
wrnt Luclitmce cocet L .R\\xkxvh&h\»g woliccaleol J
'\\L\G\x‘ﬁ\&. COrx Oare. Ao tencel.
a Eﬁ&v\ * A
CRERRGAL wojon “ ﬁ
. N |
e o \ i
:
. , m .
- . . |
| — e L
M D e s
. S . . ) o
A " .
AN

. . where the artist can find it

NO--Continue. .

AY

psmecTions . . ’
CLNERAL
runo coux  Cheas ddookol Vﬁbﬂﬂb«b\[
:mﬁ.gwxuggkb&%g:ﬁ&:\i\g j )
- &b&\x\\\f&?
5 . . a7
. . 0 — W
‘ ~ T ~H
. . . o LR




. quem_wr >mwﬁamx >zo n@vfz E_,_mm e . g L L )

. o

) / <n.l. ‘.ex X V{. .s ,... “{ N ) . ‘
21 .wj%o the uv?cv:.:a aovw SEE@.%&AN& din :5 . o - — -

. 4:..u/: 2

. - P - T T
. Moﬁ.:ﬁ_o of - n.m.mxﬁnr T (fF 93&:?:5 copy = * . . °.
) uwjmzaoﬁv i .”......w..;. 5 " = - ~» ! . Below 15 a cross section of a normal - »
. O \r . . B ; ’ . -
T S -t < ,_ arterys o A
. . - oL Ly * o . c. . o ’
. B “ e L Ja’ . .
' ) . - s t - T ) corn s
. . . . . L . .
. 3 . .
~ Il
o~
—ar
- R ¢ * - ~ M uc\_O( {s a cross ..uonn:.: showing Y ?
. , R v e

«
degenorative changes:.

Forgy s

IC

Aruitoxt provided by Eic:




PICTORIAL Dw.u..<<0m_A AND COPY IN.LINES

. 22. Have you designed a slide for every one of your
.points and/or divisions of Eopy?
’ @ ¢ \B ® :
) YES—Go to Page 49. )
- & r M
. NO~Return to Page 4 and repeat the design
B c .. . -
. . procedure for each remaining point. &
-, . :
. 1.,( -
? ‘ *
~ v . Y .
. ) \ ‘
P )
— . { )
. » A
. A N
- ‘ - B *
-~ r
A
o .
i ]
. .
14
LK)
. ) -
3 -
. ﬁc M - -
i hel \
-
{ »
. , .
. -
e - ’ ~ ot
. .
r ‘s

)

s

¢

H




| - g ] - - B
- PICTORIAL OR NONPICTORIAL ARTWORK
- WITH.LCOPY OR LABELS - .

© 1. Read over the a_omn:w:ﬁu paragraph .o get a mental
pictiire of the artwork and copy or labels. On a piece
of scratch paper, draw the basic dines of the artwork
in*pencil; add only essential details.

i . N :A .
. Write in the copy; do not inclute.a title af this point.
Lo ’ 7

If you are using labels, a34< -the lines or ar-ows
A 23_,:__? being certain :5% point to the \.E:ov:ua

39_ in &o artwork

]

¢

L

7 : A
« < 7

A}
3. Revise the copy as follows: °
. LI ) A
. v . '
* Mark out any __._moq\a\:_o: :o_ cmmo::u_ o :a.
‘ point; S — : . b
. [ Bl

\

Make the wording as simple and concise as you

N AR
.

-
a
.

-

A}
RIC

Aruitoxt provided by Eic:
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° . 0
| PICTORIAL OR'NONPICTORIAL ARTWORK .. . EXAMPLE: Audience consiits of the general public. -
o WITH COPY OR LABELS .- _ . " ol b puses
. . ~ 10,000 _
. . - ‘
4.  Are there apy technical terms which a large number . .
T of persons in the audience could not define? > $,000 - . '
Y YES—Change the tdchnical terms to lay tefms — Tncome 6,000 .. AR
. Then continue. £ 0 .
‘e oy n %,000
. NO.-Continue. - : .Dollars -
-~ * # * s N . ﬂ.°81
s ' . .
w4 e ? o .
. " , : A><a_.omn Vel @
: i~ I IONS ) (W)
- t n/tl/\l 2
. . . , v ) . .
- . EXAMPLE: Audience consists of statisticians, v
. < s - T T e )
’ b 10,000 ‘
- : - . \ [l '
- - * wv.gml .l N
<@ ' .
’ . . . 6,000 | *
X .- ' . HJSBP . 1«
7 . 5. Are there any _uw\ terms i_znr would E.Ez a large : ra D _.m " 4000 .
number of persofis in the audience? oilars
7 . _ . 2000 ;
. s <m.m...0_§.=mo them to appropriate Snramu_. T S
terms -
- Then continue, ~ . , for the ) .
. B . s . Rest of State
- NO=Continue. . . . .
" 13 / .
6. CORRECT any mathematical or grammatical errors . r\lv}ELEV,,sﬁ/\u\:\i\l(/.\.\(\(/u\(/.f O]:
. . - how, L - . . 2= A
; 4.
21 =B g
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A
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PICTORIAL\OR NONPICTORIAL ARTWORK . o . N
WITH COPY OR LABELS B . . :
L . . . " * e .
7. How many words and numbers‘are there? - N . :
, 30 . . ’ . ' ) . . .
¢ or fewer—Go to Step 10. : .
.. MORE ° . . A . )
than 30~Too many for-one slide. ) ; -
Continue. . o . ) 5 . .
o . - . . ) o2
} . “ + . .
8. Is there an appropriate place to divide the copy so ) : . . .
that each part has 30 o1 fewer words and numbers? i .
<_kle,:x the division (each division will be K . - . - .
-developed as a separate m:ao )—— ~ ] _
Then continue. . . . . ) .
NO - Try revising the 83\8 30 or fewer . ' _
words and numbers. If you succeed, go to - N _ : : : -
Step 10; if not, return to Page 4 and . N SpinalCanal  Occipital bone of skull qtv‘..\b\ ] >
select ancther way to present the point. ) PP
~ L . TYPE:
' N >.Lolo.. sHanto- s
occivitel memb 0.
Because the copy was divided, tlie artwork may now >v_8_a~s.i =u.3 CORIES:
be inappiupriate for both divisions of the copy. Anderior arch of stlas o
4 M1.v+1ovr-.<&
Posterior, R
NOT >E._~O_UE> TE—Redraw the rough artwork so . _o:wmrw_.._i :ru._
: : that there is an appropriate_ co a..r..um..aﬂ.ﬂw
illustration or diagram for eacl. . . Anterior
* division of copy; then write | - long: tudinsl ligament. R
the copy that goes with each 1
illustraiion or a:m:::.
APPROPRIATE~You will use the E.N<o:n with =~ o OB
o ‘both divisions of copy; contin- . ‘\lzécbmmk.m/\u\l\(ll)\/;\(l\/\(/./\( O—Ji
©oue, . ' . . . H

E

o

yoo, R - . . Y




{
-
. : EO.—.OD?PF OR NONPICTORIAL >w.ﬂ<<omx : X 2 . .
: WITH OO_u< OR r>mmrm . -
1
- 10. <o=,= need the _,o=9<_=m things to do the _.ocmr A . s
T sketch that you will submit to the artist: b ) ‘ . o
% T " .- . ' v ’ . re: ,
e ® the E.owu_.ma copy and rough uzéo_.w . . , ) wo.: ’ A
® copies of the Sketch Form s = - .o cortes-
: * ® 3 pencil ) - Al . ) _ &
e .+ ecolored pencils ) .
® 3 typewriter ! .
L ] . . . . .
- ” INSTRUCTIONS ) ,
. . . = CENERAL ’
. s ! Ay '
’ -
) n - I 3
* CRITICAL COLOR ,
. . . , ) .
s a N ATDS .
- . , L
. ) N v * * A q «
. . . ..
- .ﬂ.wru» .
. L} - : \
» x ’ * * N . k4 N
. , h . . - Do . ) (@] :
» ) . . . N &lm
- . ’ H
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PICTORIAL OR'NONPICTORIAL ARTWORK
WITH COPY OR LABELS

1.

-

Will the slide need a title?

YES-Continue.

NO~Go.to Step 13.

3

Compose the -title and type it near the top of the

6 x

4” rectangle on the mwﬁor Form.

a

A,

Reported Casaos of Bat Rabies Y

) \ TYPE:

NO, *

IF the title :mm more. than four words, use co:_ )
upper~— M:a lowercase _o:o_a - :

- . . LOPIES:
IF it has four or fewer words, you"may use *°
uppercase only.
A §
13. Did you revise the artwork because the 83\ was. :
-divided? .

»
“ . -

. YES—Redraw each piece of artwork neatly in
the rectangles of séparate Sketch Forms. . =~
Shade areas of critical color lightly with '

" appropriate colored pencils. [NOTE: a »

» critical color is a color érmor. must appear
. ) A certain way on the slide in .order to - ° ~

®

illustrate the vo:: ] \

-

20&?&32 the same artwork neatly in the , .
6”.x 4 rectangles of each Sketch Form.
Shade areas of critical color lightly with
- appropriate no_o:& vo:o:m. 20‘2? a
critical color is a color which must appear ’ * §
a certain way on 'thé slide in order to _ . e S
- illustrate the point.] . . - ®

Y]

IC

Aruitoxt provided by Eic:

O
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) PICTORIAL OR ZOZEO._.ON?PF >m._.<<Om_A : ’
) WITH CORY:OR LABELS

:  Sketch Forms? o

YES~In the space labeled. “Critical Color” on
each Sketch Form, write a description of
each shaded area; leave a %»om after Snr

14, Aré there any areas of critical no_oq (shaded) on your A\

Tr

.
INSTRUCTIONS

et 2

CENERAL M
<

¥ Qomn:v:b: = CRITICAL CODOR. §§ \gl
: " . o Dicar ahpotect &R\? - '
- NO~-Continue. - ;
‘ R Atrs ; :
. % . b ’ .
‘. - ,
<
R « . . ,
¢ .
’ R o
) , X

. 1 93

Should the artist prepare the artivork SS&Q as you
<have :a_o.:c%

N

N

Y ES--Write “Prepare artwork exactly as-
. shown” in the space labeled “General”

on the Sketch Form; then go to Step 17.
NO-Give the artist an idea of how you intend
to use the slide. and, if possible,, the
predominant audience level (age group,

sex, education) 2

INSTRLCTIONS

« CENERAL

CRITICAL COLt

Ape

Li.h@\é?\ux.\kb\\

Slale vximt 2locer

%eocb\&i\.

CoxZaexas

]

O

Aruitoxt provided by Eic:
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R PICTORIAL OR NONPICTORIAL ARTWORK . : ’ . ) C "
| . WITH COPY OR LABELS . ‘ ' . . . R T
7 . . o . . . o
ﬁ * . M - “
- 16, Will the artist'need visual aids? - R R , )
' YES—Prepare the aids as follows: . . .
’ : (a) H.quo objects: label'with your name. N ]
., (b) Photographs: number. A . a:,,ﬁ_”w . . - . X
(c) Small aids: put into a large envelope e , ) . .
. on which you’ve written your name. 1 . ) . .
‘ o T CRITICAL COLOR &S\A«ggn -0
In the space labeled “Aids” on the e 9 1.
) ) Sketch Form, write what ¢ach aid is and” - ’ Gree~
. where the artist can find it —= 1 s, AaZBgAB0A L s lrteirns nisedage. :
NO-~Contipue. | - ' ' A o T - .,, e
« 17: Type or print each division of copy in the -appropriate . . : 6" -
6” x 4” rectangle of the Sketch Forms - - > { . .. |
, - - : ‘MUSCLES OF THE. STOMACH . :

iYrr .

» M), -

“

Turns.
;

]
[Aruiext providea oy enic [

E\.
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. PICTORIAL OR NONPICTORIAL ARTWORK C ‘ ’

~

WITH COPY OR LABELS ) : ,

. N N
18. Have you designed a slide for every one of your .. .
. + points and/or divisions of copy? ) 2 ‘ ’

YES~Go to Page 49, : ’

. NOD=Return to*Page A,.. Step 3 and repeat the - , -

&
N f~4
_ * design procedure for each ,remaining )
ks ' . . » “
, ‘point. - .
»”~» T - . -
- , i . - . - .
. - L 1
—~
4 .
L4 . 2] 4 e
. - r *
L]
. . 4 %
i B
’ e : . , ~ .
, *
I .- .
. | , .. .
. ..
. . » v — &w N . "
s - -
- : ot : . ‘ :
=3 N 1 -
.
» 3 ; .
LN ‘ V - A i *
s % * .
. - - » »
. ‘en
. . ~ [} -
, .
i ! «
. - > ) ! . .
. - * P t 3. -
. . .
:
? . Y] . . -
- N N - . . . ,.i e g
v i M
- 4 ’ * & -
4 s W,
- N “ 7 L . . b} N
(4 il " -
" A -~
~— " . . e
T . o Tl
. . . - 13 ¥
4 ; . . s , LiE 27
4 “ - ) ) ’ PR -
N T S .
-~ r . Q\ “ n V m
& - ' r 4 @ —JH
o R i
. . . e . : i
~ ’ Z
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ARTWORK—NO 83 R

-

1. Read over :E ammo_ﬁ_v:«.o quvar to get a mental | T .
- picture of the artwork. On a piece of moBSrovuvﬁ | ) :
make a rough sketch in pencil of the artwork, - .
25 showing-only :_o.owwg:u_ lines and moS__m. L ;
., T ~—
T2 You'll need the following things to ao the .rough
sketéh that you will submit to the artist: _ . .
s - * i WYrE:s h
i.® the.-rough artwork - ok
® copies of the Sketch Forr - N—— . ’ cortes
® a pencil . , ] )
- *  ®colored pencils . « ,
® a typewriter A R
_ 3. Will the slide siged a title? .
. ., .
YES-Continue. o ! Lo, = R
PO . INSTRECTIONS ) tos
NO-Go toftep5. _ canmaL ) .
: ’ LXETICAL COLOR
- 4 M. - ’
. ~ N . s " ! 1
\ . N j e
- o
- ¢ = [
. . . ™
e ’ -
[ - a lx.
’ - xf’.“m\ , o \ r
N & N L] -
- . - '
- ' " ' '
. ) ’ L :
28 - . oo .
L x - 2
, ‘ n ' : @)
A ” ) . ‘w &l W
. . ) : » R . @A) :
-~ ” . . . o . * , . ) v ’l:' *




. ARTWORK—NO COPY

4. -

-

-

Compose the title -and type ¢ redr the top of thé
6” x 4” rectangle on the Sketch Form:

IF the title has more than four words, use both >
upper-- and lowercase letters S

~

IF it has four or fewer words, you may use
- uppercase only. .

. v
‘ . -
a
.

W&B,c..m:n rough artwerk neatly in the rectangle of
the Sketchr Form. If your fitst illustration is neat
enough, cut it out and tape it in the rectangle. Shade
areas of eritical color lightly with appropriate colored
pencils, [NOTE: a critical color is a color that must
appear a certain way on a slide in order for the slide
to illustrate the point.]

Are there any areas of critical calor (shaded) on'your .
sketch? .

YES~In the space labeled “Critical Color” on
the Sketch Form, write 3 description of.
each shaded area; leave a spyce after each

«

TYPE:
WO,

COPIES: !

'

.~ description —= ad .
‘u

. NO--Continue.

INSTRLCTIONS . . .
CENERAL :
.
' - A a
FRITRCAT Cotom &&.\tg\bmx\mxl

N Ak

®
.

.
8 <

Q
ERIC



ARTWORK—NO COPY . , ..

.
&

%

" 7. Should the aft; Svmnm the artwork exacrly as you

. have indicated?

. Y

YES-Write ‘“Prepare artwork exactly as
in the space labeled “General”

etch Form; then gb to Step 9. .

NO--Confinue. Give/the artist an idea of how

\ ‘ ' you intend to use the slide and, if
possible, the predominant audience level

(age group, sex, education) < % ’

. 8.  Will the artist need visual aids?

TRUCTIONS .

. (a) Large objects: label with your name.

YES—Prepare tte aids as follows: n /.'a

me Tl h.. ‘ Lo Leena.
CENTRAL £ Qgg

4

SooLoooccar

. . ASvroams_u:m".:s:cmr
. (c) Small aids: put into a large envelope FHITIoAL coen K . ’
on“which you’ve written your name. * o ’

* . L

.. . ¢ A A \&“ﬁ&;&b&b\h e ocon :?xa welage.. .
In the- spacé labeled *“Aids” on the v = s ‘

- Sketch Form, write what each aid is and \ ] , i * Lo
. where the.artist can find it . . o

L] A ¥

. - m d . 4 ;ﬁ» . o -
.\ . Zoi.w,omm,m.ovo. ,. :

NO~Continue.

E




ARTWORK—NO COPY : !

‘c.:mﬁv&: aoam:nn.mn m_aoanoﬁ:wo:o% your
points? T .47

.

YES-Go to Page 49.

-~ NO=Return to Page'4, Step 3 and Snmﬁ the
design procedure for each remaining

, v
point. ..
. o ¢
< . .
- \ ’
. re
.
- - I
. %
. "
t
“
. .
. "
* ¥
. «
. »
A
1 v '
-~
< .
' .
- .
« -
% M
- .
-
.
.
- .
92 R4
. .
- .
-
.
o i .
r %
. N 4 B
. y
- . ‘
- v \r
. - f »
- . .
. .

=

'Y

O

.
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.PHOTOGRAPH WITH OR WITHOUT COPY . . . % -
1. w.oma «ofer the” descriptive paragraph to review, your' ot ; I ; - . -
objective and the items that must be included in the T ’ . L :
slides. ) . N.w@ ‘ . . .

- On a piece of scratch ?62. make a list of 5?:::% . ' . )
that should show o_ou_._v, in the- photograph—= — .

N 2. Look through magazines, booklets, photograph col-
lections, etc., for a.photograph which meets “the
requirements on your list. The photograph should
also be-of good quality; that is, it should be cléar and
in sharp focus, the dark areas-being sharply defined, -

. . etc. Remember your “finished slide will be no better :
. - - than your original photograph.

mOCZU-.Qo.::m:o_ )
NOT FOUND~ mioo. another id, to ?.82: ‘the ) ) Y
point and return to'Step 4.

A}
Q
1C

AN ¥

Aruitoxt provided by Eic:
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vIO._.OOmva WITH OR <$._,hI,OC._u copy
3. Is the photograph such a closeup view that the
audience will have difficulty recognizing the mcc._nﬁc

YES: ; —
~Continue. ) . .
©* " NO-Go to Step 5. - -~
-
,. A}
. s/l. : \
4. 'Look for an appropriate ‘longshot View to introduce.
:5 subject to the audience. - -
. 4
. FOUND-You wil{ make a separate slide for
each'photograph N
NOT:FOUND-Return to Page 4, Step 3 and select -
.~. " another way to present the point —
. vS_;vm mzccoin/ N -
' . 22
¢ 5
’ ’ Uw.g
(V4 -
« s .
L3 ’ N L3
Iy
- . * . *
: . OB
- a ~ ; i)
I . - . i
- v ‘ B . H
- ' P . - ] :
- P . 13 ~
Ly " - ‘ - ﬂ‘




_
,

PHOTOGRAPH WITH OR'WITHOUT COPY q : | | .

5. Get permission to .qov-o&_on the photographs on
slides and request a print, . .
Here are some guidelines: - . . :

3
Photographs from >

Photographs from - - :
Publications

Collections

Look for a by-line mmimm Writevor ask the owner for . ) \

I

credit for the photograph:
If' there is a by-line, («:8
for permission to both the

permission. ' . . . >

publisher and the photo-
grapher; also .request a
print. <

If there is no by-line, write )

for permission to the pub-*

lisher; also request a print.

[NOTE: :.)woc must wait for a reply, you could start the
design -procedure on Page 4, Step 3 for-any other points.]

"6." . When permission is received, proceed with Step 7.~
. Of course, if permission_ is denied, you’ll have to
select another way of Enwm:::m the point — perhaps
artwork; return to Page 4, Step 3.

Y

-«
a
»
.

1

o

<
€

A
Q
1C

.
L
*

[Arutex: provided by ERic
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’

~

10.

. . v .

. ~ b

ot vIO._.‘OD_»)vI(E_.._.I OR WITHOUT COPY

. ,in

Will the m:wo have copy other than a title?

YES~Continue. ;
)
NO-Go to'Page 46, Step 29.
Write out the copy on scratch paper; don’t include a
title at this point. ©

Revist as follows: N

i

a

Mark out any information not essential to the
point. ' <

Make the wording as simple and concise as you'
-«can. (Remember, the slide is an aid; you will be
verbally explaining it) -

émF:..o copy be labels?

YES~Go to Page 40, Step 19.
. s
NO=-Continue.

O
ERIC




.

- M ¥

.ot - . .
PHOTOGRAPH WITH.OR WITHOUT cory

2

11.  Are there any technical terms which a large number
of persons in the audience could not define?

3 -

<mmlnrmrmm the technical terms to lay terms s————————ap

. . _ NO-Cordinue.

e

13 . : ’ . .
12. Aré there any. lay terms which would insult a large
number of persons in the audience?
YES—Change the lay terms to appropriate
‘ technical terms - >

NO-Cotitinue.

.

13. ~CORRECT any mathematical or gramatical errors’ *
now. ” . .

36 . -

»

EXAMPLE: Audience

!
i
‘cons

ists of ﬁ:m.wm:m_.m_._ucw_mo.

3

IC

Aruitoxt provided by Eic:
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v
. LI

. .

v

vIQﬁOOm»vI WITH OR WITHOUT COPY . ‘ . g '

. .
el

o
-~
)

14. Rewrite ‘the copy, if necessary. allowing a maximum . ’
of six words per line.

o y
< W

Will S“o photograph take up half or more of the slide?

. YES-Continue. . ® :

. NO-Go to Page 39, Step 17, LT S

L]
~

.15, .:oi.BEQ lines are there? N . .
THREE p , ‘ . . o

. or fewer—~Go to Page 42, Step 22. ‘

_ .

. ' o

MORE . . * . . '
than three~Too many on one slide. , )

' Continue.

L
3

N
16. Is there an appropriate place to divide the copy so v . : -
i that each part has three or fewer lines? .

. YES-Mark the division (each division will be Abia ckich Aove Leare

one-

developed as a separate slide) > slide g ahe, Aeioicre ol

Then go to Page 42, Step 22.

o NO-Try revising the copy to three or fewer
. lines. If yon succeed, go to Step 22; if
not, return to Page 4, Step 3 and select '

another Wway to present the pojnt. . one

.

. . Y
5

IC

Aruitoxt provided by Eic:
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PHOTOGRAPH WITH OR WITHOUT O&.v< :

17.  How many lines are there? .
. ‘FOUR "
or fewer—Go to Step 22.

*
"

. MORE
:z:/_ four—Too many on one slide. -
Continue. '

. « .
’

18. Is there an-appropriate- place to divide the copy so
that each part has four or fewer lings? J

<.mm.|§u_._a the division (each division will be

developed:as a separate slide)-
Go'now to Page 42,Step 22.

ZOi,m.Q revising the copy fo seven or fewer
lines, If you succeed, .oo::::ﬁﬁ:or

‘ return to Page 4, Step,.3 and select

.another way to present the point.

a

a

NOTE: The amount of detail in the photograph is the
deciding factor for the maximum amount of copy. When'in
® doubt, use LESS copy. )

A v °

.

one
slide

one
slide.

b

-

L

Aruitoxt provided by Eic:
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PHOTOGRAPH WITH OR WITHOUT COPY

19.  For a photograph with labels, you must make atissue
overlay:

“

[N

>

A. In the white margin of the photograph, put
GUIDE marks (+) in each corner (these marks
are sometimes called tic marks or registration
points)

7

N

B. Cut a piece of tissue- tc the size' of the "
photograph; place the tissue over the face of - *

*the photograph and fasten with tape

C.  With the overlay in place, carefully trace over
the guide marks in each corner

AN . >
[The corner guide rarks-cnable the. tissue over-
’ - lay, if it isremoved, to be replaced in its original
position.]

~

--——————‘———-—___—__J [y = T gy p———p——— |

|
(<)




’ A . - ’ ‘ Toe
" PHOTOGRAPH WITH OR WITHOUT COPY -

" » N

CAUTION: When writing on the overlay, any pressure from
the pencil will mark the photograph and will produce distor:
tions in the finished slids. Writing on the reverse side of the
_u:o»ommsw: may w_uo mark the photograph.

-

.

wo With the overlay still in place, using a soft lead pencil
< and' a VERY LIGHT TOUGH,.draw the arrows or
. lines to the exact area on the photograph; write in the

COpY ~~ -

21. With the o<mzm< in place, check the.placement of the
copy. Does the copy obscure necessary elements in
the photograph?

YES--Change the location of the copy; make 2
-new tissue overlay if necessary.

-

i NO-Continue.

.

F]



- o -

v PHOTOGRAPH WITH OR WITHOUT COPY .

~ ¢

L22. Youwll need the following things to do the rough - $ - L
. mwﬁmr that you-will submit to the artist:

® the ‘photograph(s) and any prepared.copy or ’ . il
photographs with tissue overlay in place
® copies of the mwmnow Form - - > ’

® a pencil - £ .
. . . ®atypewritet - ‘ : .

N

-

. IXSTIUCTIONS .t
.

—in e

- - . CINERAL:
Zn

7CRITICAL COLORY

ke

IC

Aruitoxt provided by Eic:
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vIO._.OmTJvI.E_._.J OR <<_._.IO_“_.._..OOv<
23. . Will the slide need a title?
_YES—Continue. . -
~ . zo;omv Step 25.

24. .After you have nozﬁow& the title, va it near the
_ t0p of the 6 x a: _,oSm:m_o on each m_SS: Form.

IF the title has more than four éoam use both
upper— and lowercase letters

1

"IF it has four or fewer words, you- may use
uppercase only. -

.. ,
m { ) ,
= Y | - .
i %
—_— x . i .
~ °
. N
N o . . [
b P
. Appearance of Poliomyolitt
" Virusés, Nagntfied 200,000 Tifjes ,
\ ) . * TYPE:
\.\ - 1
NO.:
’ COPIES: . .
.
L]
3 @ '
'
- o . . . *
~" H
B »_
' .
' -
’ " .
4.
B ™~
/ by !
| » ' . .
& x . R
{ .
. , .
. b
L . s 43 )
. e
» kl

E

Aruitoxt provided by Eic:
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v e 4 .
- PHOTOGRAPH E_._.I«.&D <<_._.IOC._. ‘CoPY

7 }
" 25.  What part of the §lide should the v:onomavr Ooocvvs
Draw a m:.&mw‘m. line sto mark off the area in the

) EoS:m_o of. each Sketch Form.

Number the vro_omsg on the back ~ avoid
using any pencil -pressure. Write “Use photo-
" graph nutnber * inside the outline
Then attach the vroﬁomsvr to a Sketch Form,

-

Remember, if you are using a longshot photograph to
' :::x@oo the .subject, keep the photographs in
sequence, -

>

e
P

26. Type the appropriate copy, double-spaced, in the

\ ‘ .

rectangles of separate Sketch Forms

« 7

, If you are using labels, type the copy in the

-

approximate places.

-

)

T (]

Appearance of Polioayelitis Viruses
Magnified 200,000 Times

»

COPIES:

Appearance of Poliocayelitis Viraees ™
Magnificd 200,4)00 Tipes

Visusps look like tinmy spheres tn the ¢lec tron

S
BLETrOsScope,

w

. &%ﬂ\

TYPF
NOy,

COPIFS -

O
[col

Aruitoxt provided by Eic:

E

s




. . :
PHOTOGRAPH WITH OR WITHOUT:COPY =
'27. IMPORTANT: If thé copy is divided, :5_.0 should be . - : : - - -~
two forms indicating the closeup; type the copy i . Aedes aegypti Mosquite | T, ) :
division, double-spaced, separately, in the 6” x 4” . . . , I Aqult stake .
rectangles of these Sketch Forms - — Transaits Dongue and Yollow Fover. TYPE:S
4 - . T ' NOL:
. . Y . . COPIES § *
R .. i
. -

~

28. Have you %m_waoa a shide for: n«.oJ} one o*. your

points and/or divisions of copy? ..,m )

YES—Go to Page 49.

.

NO-Return to Page 4, Step’3 and repeat the
design procedure for .each Sams_sm

point. g - -—
¥ b T
; ! | : ;
. Acdes acgypti Nosquito . 4
| in Adult Stage »
.
PR 2 e = TYPE:
- . Note the”white lines on the thorax and the
N » >
% > - — NO. ¥
- . i ER whito rings on the tarsi of tho legs.
. . . . . COPIES:
A,

IC

Aruitoxt provided by Eic:
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PHOTOGRAPH WITH OR WITHOUT COPY

.
. Ny . !
.

29. You'll need the following items to do the mocmv\
sketch that you will submit to the artist:

“ - L]
N

. > ® the photograph(s)
® copies of the Sketch Form

®2a pencil ~
» ®atypewriter

.

.

YES-—Continue.

NO-Go to Step 32. )

.

~ . 2

- ”OoBmx.V\«o. the title and type it near the top of the’

. 67 x4” rectangle on each Sketch Form.

IF the title has more thar JSour words use both

. Qupper— and lowercase létters

~

- . IF it has four or fewer words, you Jmay use

30. Will the slide need a title? - ) :
| uppercase only. .

»

. ) ,
— - R TR ~ s -~ o — '
& - .
: ”
* ) e .
o ! * .
. ry 4 t
coriEs:
B
- . - ’
. L
'
. .
5 ~\‘ A
A
»
- s »! v
L] . » - . .
. * .
.
. .
'y .
xSTRUCTLONS “ -
.
cznerALy . v
.
. Fate)
CRITICAL COtOm: -
Jv ~
L L 5 -
-
ATDS®
. .
P
. .
P - B
6
% <4 g ]
. , .
= Rats tn theTontrol Group «
LY
. TYPE: >
. R
. NQ.:
.« b P
OPIES-
«
a . N .
. .
.
’ L4
- P
. -

Aruitoxt provided by Eic:
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. B .

PHCTOGRAPH WITH OR WITHOUT copy - ,

° . ‘ )
32.  Number each photograph that you have on the back
in the margin drea. ‘Write “Use photograph num-
Jber_. " 1n the 6” x 4™ rectangle of the Sketch

Form; then attach the photograph to the Form

Cad
» . s *
. - .
.. t
k3 ¢ i -
/ “ i
M ‘ - ¢ R
<7 \
) ‘> v PEEERN * -
33. Have you designed a slide for every one of your
points? - '
YES~Go to Page 49. !
L - R ' . . . ]
) NO-—Return to Page 4, Step 3 and repeat the o

design procedure for each remaining ~
point.

. >
. ' :
v 1 *
6" - T
Rats in the Control Group ~
> .
. v o
. . . TYPE: 3 4
’ . A NOL: ’
. £h! :
o GorIES:
.
L ]
"~
N
~
L2
5 * ’
a
- &
- .
o ' *
i - - .
y
- b
N .
. . LY -~
~ ’
. > .
I
- s
) . P
- o -
> A .
. . - i
4 P ’ K C JE
% =)
. ., 9 :
o 1
- . @M} :

¥




~ .
TITLE SKETCHES

A}
14 ~
1. Do you want to,use any Title slides to introduce your 5 Tvre -,
presentation or to introduce -subgroups ‘in your- ) / . w. -
presentation? cories - A\/
" |\M~r\ﬂ Q\»\x\ .
- . YES-Continue. . . 'y N
, NO~Go 10 Page 50. . .
L4 -‘
s . »
»
" ' ' 1NSTRY CTIONS o
\— - . . CENFRAL
re « v -~
. — . ¢ ~ -
A - "
- 2. Take a copy of the Skétch Form for each Title slide . :
) s . [
you want to make. Under the word “Copies” in the CRITICAL coto
upper :Mw: corner, write “Title Only™ . )
. - 0 !
. " atps r «
+ N ~
i \ ~ Mn\.“
. e X
3., Type each title. on separate Sketch Forms in the T . r ) T - ~
. " 6" x4 rectangles. . . . / -
. . . - T A «
IF thie utle has more than four words, use both - . TYPE.
upper— and lowercase letters. : %o..
) P . . ' : . " - COFIES:
. - : IF the title has four orfewer words. you may ) h .
use uppercase only - anliFAS \ PREVENTIVE
. ; . . . ) * +  TECHNIQUES
bs -. . - - -
) v \ 3 . \ . ‘L b \
" . 3
. B . . .
4. Go to Page 50. . . ) g
. * ) . [l M *
- M & & . L n N
‘ o LY % X
1} ~ : ’ * . “ .
. . . . , . o .
- . n N R
. L X L. . OF
- . * ~ T . ’ o= ]
- B 4 . 4 *m * . ¢ , M

E




1.

N -

”

.

"3,

IR

.. ORGANIZING MATERIALS : g

-

Examine all of your Sketch Forms for errors. If
vomﬁc_o make the examination the day after com-
pleting the sketches. You wil] be more likely to catch

errors or omissions that you had _previously oves-
looked. . .

>:.n=mo. your tough Sketch Forms in the order in

which they will be -presented. (The skétches could be
spread out on a table or tacked to 4 board.).

Next, rehearse the presentation, correlating your
narrative with the m_hoarom. make any sequence
changes needed.

In the upper :mE corner on each mxo:u: mo:: fill in”
the following information: .

»

S

“

(a) How the slide is to be finished .
(b) The numbers in ‘sequence of all your
Sketch Forms, including those for title”
slides

’ .

¢c). The number of copies you will need

TYPE:

| NO.:

COPIES:

ab

_Duplicate the Sketch Forms, using any duplicating
procéss machine. 1f none is available, copy the Sketch
Forms and file the oov_om. '

f

Aruitoxt provided by Eic:
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Your requisition should inc

lude 5ﬁ8=oi:m infor-
mation: b ﬁ

:
.

(a) Who Is ‘requesting the services;
> N usually your name or the unit, a
‘etc., for whom you work

this is
ctivity,

. 2
- - . 2

xmnrmmga. by:

. Bldg.

Requisition for Art Ser

-

" Robert Smith,

vices

M.D,

L, Room 216, Tel. Ext. 103

(b) Your address and phone number

-

v

Date Required:

BN

(c). The present date and
finished work
-services ask 'for |
: large number o
require more ..

"

the date the
is required; usually ajt
0-15 working days, but 3
f complex materials may

3/10/70 ~—

.bwﬂm" thmmﬂo ~—

6. <o=yw requisition should order the following services:

o (a) That the necessary. copy and artwork be
.prepared from each Sketeh Form

(b) That the pieces of copy and artwork be
/occ:.m:oa to you wher

v they are teady*for
cliecking and approval before m:o,:im:ﬁ
slides are made ,

-

-

File one copy of the requisition,

—

~ 2. Please mm:m dra
_ Previewed by me befor

Prepare slides from Sketch For

vings

Ly

ms 1-G. *

and copy to be
e stmHMNM:w.

i
3
iz
}
:




3 4

‘ INFORMING ARTIST , N ’ N\ ' - ’ .
READ STEPS 811 ON THIS PAGE CAREFULLY R
BEFORE MEETING WITH THE ARTIST 7
- . <
n X \ T . B -
8. Set up a meeting with the artist. When it is time for :
the meeting, take the following items with you: - '

. .® all Sketch Forms y )
. ® any photographs to be used.on slides - * .
. ® any visual aids for the ariist " :
® the requisition and the required numiber of )

copies : . . . ‘

53

\ ‘ . 8 %
9. At the artist’s studio . .. - ' .

Are there any sketches with critical color indicated? . -
. YES~Continue. )
¥ . )

. . . NO~GotoStep 11." _

: . INSTRUCTIONS -
. .

"10.  Ask to see the artist’s color charts. Select the best - - .
color for each critical area and write the number or )
identifying label for- that color on the Sketch Form TR Lo i ladect. bocose - AE2, |

beside the description of the critical color area—= — - aoleot -2 '
. L mv - e . Cea g'wg
~ ,, > . L3N I

o+

3
Q
1C

Aruitoxt provided by Eic:
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-~ N .
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. - . .

CORRECTING CQOPY AND ARTWORK T ‘ . .
12. When you have been notified “that the copy and a ‘ M )
: « T“artwork are ready for checking ... ' v )
' ’ Take your duplicate copies.of the Sketch - , ._, -
Forms to the artist’s studio. Check the copy 7 . . . o
. ) and artwork against the Sketch Formis for SR . ‘ Lo
> errors; also check the critical colors. ! .. . .
IF there-are any errors—Continue. - ) ) : . )
. IF there are no errors—Go-to Step 14, ] ’ - “
s ' ; hd
13. Write the corfections for each slide on separate sheets < .
oo of paper; also write that you want to see the revised N - V
’ artwork and copy - - - - >

Attach each paper to the appropriate piece; then
return the artwork and.copy to the artist.

had ~

. Repeat Steps 12 and 13 untii the artwork and copy
have'been produced correctly. Then continue.

’ .

o

O

- L S K

L ety 3 - -
oo T - RS- 8,35
-~ =T o e oot -
N YT Y eyes
. . R R T s W

Full Tt Provided by ERIC.
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' CHECKING FINISHED SLIDES

14.

15.

(=)

16.

4 v

When you receive the finished slides, check each one
forerrors and legibility. - B

. j i

Test the legibility of each slide by projecting
it ...Omm,l hold éach slide one foot from=your eyes-and
try to read it.

ALL slides m.m:mmmngoQIoO::__:a.
ONE or more slides not satisfactory—

Type a requisition in duplicate (oric copy
. for your files) on which you-indicate the -

n

revisions 4o be made

Then take the requisition and the czmﬁ..m
isfactory slide back to the artist. Wheil.

the new slides are Teady, repeat Step Tw., :

Does your mmo_._.mw keep a file of the artwork used to

make slides? \

o

YES—Have the artist Jurn artwork over to the
" -person in charge of the files,

. - N

- NO-File th¢ artwork and rough sketches in
: ~._your own files.. : °

>

[N - -~
.

Complete any further preparations for your presenta-
. tion, ’ T

N\ > /

Date: _3/1/70
. Date Required: wmpomqow

Requested by: Rob't Smith, M.D.
Bldg. I, Rm. 216 ‘

Tel, .Ext,: 103

—— ——

1. Lateral view of lung needs more detail %n
the upper lobe, 'apical area. See attached

Photograph.

"2. Please send revision for checking and

approval, '

o &

Py

o
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« GENERAL:

CRITICAL COLOR:

R

ALDS:

TR RN A S o mr @ e ms M— ——  w—An  r  a

IC
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RESULTS OF FIELD DEMONSTRATION

. - s . R . 1
The field demonstration of Designing Good Slides was held at the College of Health, East Tennessee State - .
University, ._orsmoﬂd City, Teénnessee. .. - ‘ . - oo
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Ten student sanitarians took the pretest in.a supervised group. Each. student was given a presentation

outline and several pages with. brief %mnlv.:.o:m of information.to be displayed ‘on éach' slide, along with

several’ photographs and pieces of artwork to be used-if so desired. He was then instructed to design slides -
to illustrate the outline. All students, seniors in the Department of Environmental Healzh, completed the
slides with the following results: N ) . . )
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Range .= 32% — 62% ’
Median = 58% } . : ‘ .
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On the following day, the same students were given materials similar to those used in the pretest as well as . .

the coox_.mﬁvbmm\wi:w Good Slides and an ample supply of the sketch forms called for in the Guide. Using
the Q:Wmm&@« detailed instructions on how to design all types of 35 mm slides, the students achieved the
followingresults: ‘
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Range = 69% — 90% . - -
Median = 85% '
. Noticeable improvement was shown in several areas when the Guide was used. Although not instructed to L

do 0, four students greated title slides for use with their presentations. All students tended to improve
both their selection of type of slides appropriate to subject matter as well as their use of essential
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information only, thus cutting down .on wordiness. More importantly, the students tended to make more
varied use of photographs and artwork when wo__os.m:w the Guide; all of the students gave more mxvznx -
m_._m:‘c,mzo:m for the artist who would actually produce the slidé in its final form. o
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