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-This document contains a compilation, in three separate sections, of
policies, ‘Procedures, and guidelines pvevigusly adopted by the Illinois
Community College.-Board from its establishment in 1965 through June 1975

- for the administration, operation, and eValuation of the public community
N colleges of IllinoIs. Also included are (1) a listing 'of official publica-
tions of the ICCB and other agenciles applicable_to the I1linois Public :
. Community College System, and (2) copies af offipial position papers adopted
by the Illinois Community College Board

The purpose of -this document 1s Basically threefold: (1) to list in

one publication all the ‘policies, procedures, and guidelines of the Illinois
Community College Board for use and # I&msitation by communiqy;college
‘officials in Illinois as they adminig¢®r the community collegéﬁ, €2),,to
provide dn informational document for intérested citizens, organizatlons,

. and state agencies who wish .to better understand the ICCB operating policies,

~  procedures, and guidelines; and (3) fo provide the "standards and criteria" «

by .which state recognition (and state funding) ‘shall be provided to the )
public community colleges of Illinois in acpordance with the Public Community
College, Act——Illinois Revised Statutes, Chapter 122, Sections 101—1‘;0 108-2,

Thé final official copy of this Manual was approved by the Illinois Community
College, Board on July 25, l975 fors implementation. . However, gsince #t may be
amegged from time to time by the Illinois Community Cdllege Board, copies of the
ametrdments will be mailed to each appropriate community college executive
official on file with the ICCB office with the understanding that such officials
T will have the responsibility to maintain the official ICCB Manual on each campus
and to implement the ICCB policies and procedures as enumerated in this manual

~

and any qfficial amendments thereafter. . ,

- . ' Fred L. Wellman L.
) Executive Secretary < o
. ' ( A
. !'. ‘ . v . ! -~
. NN _
Illinois Community .Coliege Board -
) | - 518 Iles Park Place ot e
L _ S '8pringfield, Illinois 62718 ™

Telephone (217)782-2495 #=
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. :INTRODUCTION
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a - -

The Illinois Community College Board is dedicated to the philosophy
and concept of the public community college as set forth {m the Master

Plan for Higher Education in Illinois (1964, 1966, and 1971) and, the °

Ildinois Pub%ic Commnity College Act’as amended through the years.

-

Responsibiiity for the governance, administration, and operation of
commnity college districts is vested in the local district community

.college board of trustees and as delegated by-the "local board to its

J

. staff. Initiative at the local level is basic to the operation of the
* Illinoic community college system: Governing boards are elected by the

citizens within @ district, except in Chicago where the board is appointed
by thé mayor with the approval of the city council. Scope of curriculum,
quality of teaching, and the character of a college are determined by the
strength of the district board and its staff, and by the will of the
citizens. ‘ , ' :
ROV ~ i

The Illinois Community College Board provides statewide planning,
coordination, studies, and leadership for the system of public community

‘tolleges. The Illinois Community College Board recognizes that the public

community colleges are unique in higher education in Illinois with respect .
to funding sources am control. No other institutions of higher education
in Illinois are partially funded by a direct local tax levied by a local
governing board on the citizens who elected them. The significant measure
of local governance derives in part from this relationship of the district
trustees with, and their responsibility to, the citizens of#fheir community
college district, -
In Section 102-12 of the Illinois Public Commnity College Act the
Illinois Community College Board has been charged with the power and the

duty: )

"a) to ... coordinate the programs, services, and actiQities 6%
all community colleges in the State so as to encourage and
establish a system of locally ... administered comprehensive

community colleges." .

~

Limitations of local autonomy arise -because the community college

is part of a coordinatedrstate system. The administration of the college ,
and exercise of various .functions are subject to guildance and.regulat}on'
by other responsible agencies, primarily the Illinois Community College

Board and the Illinois Board of Higher Education. :

The Illinois Community Cbilege Board is further charged in Section
102-12 of ‘the Illinois Public Community College Act with the power and -
the duty: ’

”

R

xi ' -
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’ \
Ye) . To determine efficient and adequate standards for com-

munity colleges for the physical plant, ... instruction and

teaching, curriculum, ... administration and supervision, and

to~grant recognition certificates to community colleges meeting .

such standards." . .

2

The Illinois Community College Board accepted, the challenge.in
September of 1965 to provide the necessary leadership in the State of .
Illinois for the potential of each community college to be realized. - r
The community college system in the state has been extended to.almost
all areas of Illinois, and the programs have been expanded to provide
post-secogdary educational serviges to,meet local needs.

New priorities now emerge in a system of institutions so fundamen-
tally important to the citizens of Illinois as their community colleges.
One new priority looms in high relief. There is an urgent need at the
present time to focus on the output of each community college campus, !
to determine the relative efficiency and effectiveness of each institution,
and to master-plan at the local campus and state system levels, in order to
provide a maximum of community college education with increasiﬁgly precious

' educational dollars. The urgent priority task now 1s to help each college

in the system develop to its full potential.

A single rather awesome imperative, as these necessary assessments

. and evaluations go forward, is the preservation and protection of the
basic comprehensive nature of each commuriity college. This was the initial

and continuing mandate of the General Assembly, this was the esgential
character of the college .subscribed to and supported by the .citizens, and
this comprehensive aspect remains indispensable to the pubI1c community '
college system in Illinois. Determination of the relative emphases Within
the comprehensive framework shall remain the responsibility of the local
district board of truStees. The ‘legal stipulation concerning program *
balance in the Illinois Public Community College Act must be met, and the
distinctive requirements of the district citizens should serve as guidelines.
To clarify the concept of comprehensiveness, the Illinois Commminity College
Boéard has adopted a statement df philosophy and purposes for Illinois
Public Community Colleges which can be found in the Section.VI of this
manual on position papers. (Pages VI-1l and VI-2). -
' P f
A new approach tp state recognition for Illinois‘public community
colleges is now required. Accordingly, policies, procedures, and guide-
lines have been éstablished as the standards and criteria for. state
recognition by the Illinois Community College Board. They are described
+in Section II-VI of this Manyal in an effort to help the campuses across
<the state etthance tneir efficiency and effectiveness. Compliance with
these "'policies" and "procedures" is required of all public community
colleges for recognition and funding by the State of Illinois,‘while the
Ygyidelines' serve -only for the advice of the local community college

_ officials,

»

Maintenance of the standards and criteria for state recognition
involves the timely submission to the State Board of management information

.t M
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system reports and campus master plans; compliance withistate policies
and procedures; and maintenance of regional accreditation, with the local
option of state recognition in lieu of regional accreditation.

Prior to 1973, since passage of the Public Community College Act in
1965, the I11inéis Community.College "Board has conducted a recognition
program which parallels very closely the regional accrediting program of
the North Central Association of Colleges and Secondary Schools, Commission
on Institutions‘of Higher Education. The state recognition program has
leen premised upen evaluation visits by educational peers for initial
recognition of new Iilinois™public community colleges, and has involved
peer evaluators in periodic review vigits every fifth year of-colleg
operation for follow-up purposes. Both types of recognition visits have
utilized professional experts from outside the institution as examiners
and have focused, ior the most part, upon the ihternal workings of the ,
colleges in administration, curriculum and instruction, and in student
services.

As a way of beginnirg the new state’ sygtem of public community col- - e
leges, such as an approach to state recognition was both logical and :
practical. For in nine years' time, the new state system had burgeoned
from a handful of hizh school based Junior colleges into a network of com-
prehensive community colleges on 49 campuses in '38 locally governed °
districts and one experimental district governed by the State Board. A
high p~iority task during this period was to achieve regional accreditation,
or normal progress toward regional accreditation, for each of the new campuses

~as quickly as possible, so that credits received by student¥ could be trans- ‘ "

ferred to s:nior institutions or be recognized by employers who sought to
emplcy commmnity ccl’cge graduates, and so that new public communtity colleges
could qualify for the receipt of federal funds. “

That priority task has largely been accomplished now. Forty Illinois ' ..
public commni~y colleges presently enjoy full membership in*the North.
Central Association. The remaining eight campuses (excluding the new
John Wood Cormunity College to begin during FY76) are candidates for
accreditation and will, in all probability, receive full accreditation in
another year or more. All 48 campuses are presently in good standing with
thefAssociation, This 1s an enviable record of. accomplishment, really,
for which the local communities, boards of trustees, administrators,

faculties, and stulents at the 48 campuses can be ju#tifiably proud.

. - Y - . .

The new state recogﬂitidn program continues initial recognition
visits by the State Board staff to newly established commnity colleges,
-but abandons periodic review visits by professional peers which focus upon
a col‘ege s compliance with criteria that parallel -those of ‘the North
Central regional accrediting agency. However, this does not mean the State
Board is abandoning campus on-site vigitation. The Illinois Community,
College Board, under‘new recognition procedures, reserves the right to .
schefule an on-site fiscal and program audit or vigit at any carmpus, at
any time, for any reason the State ‘Board deems sufficient. Each campus
will receive at least 30 days' notice in advance of an audit or visit.

2 »
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‘with the policies and procedures of the State Board unless departures

the Illinois Community College Board. - . . .

"y

.

On-site campus-audits and visits will focus on the college's compliance

A% AR

r.(T:
o

from procedures are justified by demonstrated cause.

et
ol
e

It is anticipated that the new recognition program will provide . .
gtate government with g modifiable, system-wide state plan based on [
abundant ''grass roqts' input, as well as comparative evaluations of 1
college productivity for the purpose of assisting change and improvement .
at a local and system level. Such a program should provide information o
which is invaluable to government leaders who must make wise decigions ] ' 4
about community college education that are in the best interest of all i ’
Illinois citizens. . !

It i8 important to understand clearly the definitions of the terms . ;
as adopted for this Manual and for the state recognition program by the
Illinois Community College Board. These definitions aré desgribed in
Section I of this Mampal. e ' o
The "Policies'" of the Illinois Community College Board are listed
in Section II of this Manual. These policies are the requirements and : .
general statements of principle to be followed by the public community .
college system of Illinois to meet the standards and criteria necessary
for state recognition and funding of a tommunity college by the Illinois
Commnity College Board. ¢ o a
The "'Procedures'. of the Illinois Community College Board are listed .
in Section III of this Manual. These procedures are the plans, steps, '
and/or requirements tg 1mplement the policies of the Illin01s Community
College Board 7 _ . /
The Illinois Community College Board in recent years has adopted
several operating manugls for implementation by the public communlty
colleges. These manuals provide specific procedures for a uniform. acceunt-
ing system, the unit cost study, the management information system,
veterans scholarships, and ma:Zer planning (resource allocation and .
management plan). These operating manuals to be utilized by the community
colleges and Illinois Community College Board office are listed in
Section IV of this Manual and are considered part of the procedures of

The "Guidelines" of the Illinois Communi%y College Board are listed
in Section V of this Manual. These guidelines are merely recommended
actions for the community colleges and are not mandatory. Each institution
can determine whether or not a guideline is appropriate for the institutionm.
The guidelines serwe as expressions of the ICCB philosophy and viewpoints
for the guidance of the system. y .

* The Illinois Community College Board has adopted several position
papers or statementg, and these statements are included in Section,VI of
this Manual. They are similar to ’'guidelines' as they express the view-
points of the Illinois Community College Board for the Illfnois Public
Community College System including the Illinois Community College Board,
its staff in the Illinois CGizgh{E? College Board office, and the pubfic : .

community colleges of Illinoig. | - ' -
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which lead to official recognition (and granting of stste funds) by
the Illinois Comnunity College Board for such community colleges.
"Stendards" includé the operating manuals on specific topies ¢r e |
subjects approved by the Illinois Comminity College Board.

11.70 Criteria -

y The tests of judgment'utilized by the Illinois Community College
Boardrand its staff to determine whether or not a comrunity college >
has satisfactorily met 'the standards for official recogrnition (and

granting of state funds by the Illinois Community College Board). R
N ob s
;}L}.QP Administrative Definitions B
11.8] Illinois Public Community College System-~The community
college agencies and institutions created by the State of
Illinois as a result of the Public Community College Act
including the Illinois Community College Board, the ICCE
office, and-the public community colleges of Illinois.

11.82° State Board--Illinois Community College Board.
. . Bes [
11.83 Illipois Community College Office~~The administrative office(s)
of the Illinois Community College Board including its executive
secretary and staff.
. . R ST ¢
11.84 pistrict--A éommunity college district (covering an established
' geographical territory) as approved by the Illinois Community
— 'College Board legally authorized to maintain a community college(s)
governed by a single board of trustees.
11.85 Community,college~=An institution of higher education (author-
. ized by the Illinois Community College Board and governed by a .
. . bbard of*rustees) offering a‘comprehensive community college
. " program in accordance with the provisions of the Illinois °
Pubdic Community College Act. i

.

11.86 Campus--The site or grounds of a community college as approved
) by the Illinof&iCommunity College Board under the provisions of
Section 102-3 and 103-12.2 of the Illinois Public Community

College Act.

11.87 Branch-~A subdivision of a community college located on a site
separate from the main campus as approved by the Illinois Com~
munity College Board under the provisions of Section 102-3 and
103-12.2 of the Illinois Public Community College Act.

, 11.88 Attendance Center--A temporary administrative instructional
4. % yunit of, a community college located on a site separate from the
~ f main campus "as approved by the Zllinois Community College Board
L under the p;ovisions of Section 102-3 of the Illinols Public
7 , Community College Act but not eligible for classification as a
: campus or branch and not eligible for an initial grant under

* Section 103~12.2 of the Illinois Public Community College Act.

-

AU , I-2
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SECTION I )
'DEFINITIONS (Items 11.00-11.91)

11.00 Definitions

The following terms are used as defined below unless the. context
obviously requires a'difféiz:;,meaning. :

,11.10 Policy (See also-Section 1) ‘ . . :

i
A requirement or general gtatement of principle adopted by the
Illinois Community College Board to be followed by the 'public com-
munity college gystem of the State of Illinois for state recognition
and funding, but not having legal effect of a state rule or regulation.

L] ..
11.20 Procedure (See also Section III) . :
The plans, steps, and/or requirements to implement the policies of ;
‘ The Illinois Community College Bd3rd. Being implementative in  * .

character, a procedure shall be open to review periodicélly by ICCB
staff with community college presidents and/or trustees. Procedures
would presume adheremee except for demonstrated cause gs approved by
the ICCB or. its staff. . .

'

11.30 Operating Manual (See also Section IV)

A document identifying the specific policies and procedures of the
Illinois Community College Board on a major topic or subject to be
utilized and implemented by the community colleges and the ICCB office.

*

11.40. Guideline (See also Section V)

A statement or ¥Bcommended action for guidance of local trustees and
executive officers. /Tﬁﬁlementation of guidelines is recommended but
not mandatory, as each dist}ict can determine whether or not a guide-
line is appropriate for the institution. A guideline’-serves as an

* expression of the philosophy and viewpoint of the Illinois Community
College Board. ,

-

11.50 Position Paper or Statement (See also Section VI)

A gtatement of philosophy ofvviewpointsby the Illinois Community
College Board for the .guidance of the Illinois Public Community
College System, similar to a guideline, but dealing with a major
topic or subject.

11.60 Standard . -‘ﬁ} o™ . : ’ . .

- .
b ' 4

A policy or procedure adopted by thé Illinois Community College Board

as required by the I1lilois Public Community College Act for the .
creation/establishment and the operation of public community colleges i
3

»
- . A o
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11.89 Extension Cegﬁer--A temporary instructional unit of a community
- college separate from the main campus and not requiring a
separate administrative organization appraoved by the 1ocal ,
district board of trustees and requiring approval by the Illinois
» Community College Board only if located outside the district.

.

11.90 Other-Definitions

11.91 Reasonable time--An a&equate period of time for preparation
during normal working days without undue inconvenience to the
normdl operation of the college,
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SECTION II

POLICIES (Items 21.00-29.60) S

. 21.00 Requirements for State Recognition

s

21.10 Compliance with Policies

]
*

Compliance with the policfés listed below 1s required of all

public community colleges in Illinois for continued recognition,
in good standing, by the state.

N

—'*'iiTZO State Board Management Information System Reports

21.21 To qualify for state recognition, each public community college
campus in Illinois shall submit, within a reasonable time,

L management information system data as required by the Illinois
- Community College Board. -~

21.22 Maragement reports submitted by the cdflege campus shall
include information derived from:

.
(A) College utilization of staff é%, . -
“(B) Collége utilization of space

—_——

(C) Student utilization of programs -

¥

(D) Community utilization of the institution

(E) Costs

g§2~0ther data items as requested by the State Board

21.23 Each public community college'shall_comply with the Illinois

Community College Board's current management information ’
system manual. ‘ '

>

* 21.30 Campus Master Plans

21.31 To’quali{y for state recognition, each public comminity college
. ¢ampus in Illinois shall submit in a reasonable t{me and gain
approval of a current comprehensive educational and physical

plant master plan as required by the Illinois Community College
Board.

21.32 Master plans shall include campus information derived from:

(4) College analyses qf its geographic area and peoplé to
to be gerved :

(B) College analyses of educat}onaé needs of its clientele 't
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(C) College plans for adding new programs and d}opping
old ones in the light of educational needs
’
’ (D) College enrollment and financial projections for
prograg offerings /L

€) College projections of space needs
&) Other items of information as defined by the °
State Board >

21.33 Each public community college shall comply with the current
Community College Board's master planning manual. (RAMP/CC).

21.40 Illinois Community College Board Policies and Procedures

21.41 To qualify for state recognition, each public community college
campus in Illinois shall adhere to the policies and procedures ‘
established by the Illinois Community College Board.

21.43 A determination of campus compliance with ICCB policies ‘and
procedures shall be made through on-site fiscal and program
audits by the State Board and other appropriate groups as
designated by the Board. ' .

- -
21.43 The staff of the Illinois Community College Board will not}éyﬁﬁ,
’ the chief executive office of each district and the chief "%
administrative officer of each campus a reasonable time in
advance of an on-site audit. \
') .
21.44 Upon completing the amalysis of each college, the Illinois
Community College Board will provide the institution with a
listing Pf recommendations.

“ZR.SO Regional Accreditation and State Recognition Visits

21.51 Each public community college may, and is encouraged to, seek
and continuously maintain full membership in the North Central
Associatﬂon of Colleges and Secondary Schools Commission on
Institutilons-of Higher Education for regional accreditation.

The Illidois Community College Board may take into consideration
the reports of the North Central Association of Community and
Secondary Schools {n determining the state recognition of the
college. ) ’

21.52 Local community college boards may request a state recognition
) visit by the Illinois Community College Board. ' )

21.60 Recognition Certificates

21.61 Beginning September 1, 1974, the Illinois Community College
Board will issue recognition certificates to all public com- . ’
munity colleges in Illinois which, in the judgment of the State
Board, clearly mect the rules enumerated herein. -

I1-2
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21.70 Status of Recognition

21.71 Failure of an Illinois public community college to submit in

reascnable time the recognition program management information
A systems data, master planning information of other documents
required by the Illinois Community College Board may result in
the State Board's placing the college on probation following
proper notification of the chief officers of the district and/or
provision of time for the officers to respond,

21.72 While the recognition status of a campus is in probation, the
Illinois Comxunity Gollege Board shall also. suspend all
state funding to the college. However, funds withheld may be
restored when deficiencies are corrected,

21.73 1f reébgnition of a campus''is fully withdrawn after a specified
time of probation to correct deficiencies, the State Board will
deduct the student credit hour production prorated for the period
of withdrawn recognition and commensurate state funding accrued
during the period of withdrawn recognition from the final
approtionment claim by the campus,

21.74 A college may avoid probation or withdrawal of recognition by
arranging with .the Illinois Community College Board office in
advance of a given report deadline date for the late submission
of recognition program information. However, only emergency
circumstances will be considered by the Board as sufficient

-~ v reason for extending a reporting deadline date.

AS

.
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22,00 Adninistratien

22,10 Roles of the Local Board énd Administration

22.11 The Local Board of Trustees of a community college district
.performs the functions and assumes the respohsibilttie$
authorized in the Illinois Public Corrunity Cellege Act and
the Rules of the State Board. The board of a cormunity college
'distrgct'sexbes as a policy-making agency for the college
\ district. The board delegates the administration of the
. educational program and business affairs of the district to
the administrative personnel who are employed for those purposes.

22.12 The delineation of roles of the board and of the- administrative
. staff shall be stated in a document(s) containing board policies.

22.13 The administration of the community college district shall be
the responsibility of the chief executive officer and shall be
in accordance with policies of the district community college
board. The chief executive officer shall recommend to the
board other positions which are deemed appropriate for the size,
organizatiou, and educationsl program of the college. The organ~

ization of the administrative staff and faculty shall be appropriate _

for a comprehensive community college. The chief executive
offtcer or his delegated assistant shall make recommendations
regarding the employment of all personnel, »

5

22.20 College Documents

22.21 Each community college district shall maintain the following
documents: _ * . .

(A) District community college board policies

« (B) Faculty and/or administrative handbook or copy of rules
pertaining to faculty and administrative staff

A\

[}

.(C) Oréanizational chart

-

(D) College cataiog . ) . -

(E) Student handbook or copy of rules pertaining to students

22.30 Relationships to the Community ’

22.51 A 1ccal community college operated by a community college district
should respond to the educational needs of the citizens of the
community. Efforts - should be made by the college to identify its

. brograms and services with the needs of the community. As one

means of determining needs, the organization of advisory committees
is encouraged. .

L

. e ’ L
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22.32 Community colleges should develop with underlying school distriets
relationships that lead to an understanding of the role of a
comprehensive commupity“college.

22.33 Illinois public community colleges are encouraged to foster the
concept of the 'collegiate common market" through the orderly
sharing among districts of such learning opportunities and

. services as well as through an orderly sharing.of resources
available for delivering them to the citizens of Illinois.

-~ -

22.40 Operation of Off-Campus and Extension Centers by Community Colleges

22.41 The operation of off-campus and extension centers by puﬁlic
community college districts is encouraged. Cooperation with

governmental agencies; business and industry, and other groups .-
by offering lifelong learning opportunitits and services is also
encouraged. . ) )

L}

22.42 The decision to offer instruction and/or public service activities
at off~cimpus centers within a community college district rests
solely with the local commmunity college board.

22.43 A cormunity college may provide instructional or public service
activities at an extension center within the borders of another
comritity college district only when formal agreement between
the two community college boards affected shall be reached prior
to'the opening of the extension center.

{- 22.44 Public community colléges which desire to provide instructional

and/or prblic service activities.at an extension center in non~
community college territory in the state and out of the state

shall make formal application to the State Board for permission to

do so and shall report annually on the work conducted at such centers.

22.45 Public service activities approved for offering outside the
district shall be eligible for reimbursement under Public Service
guidelines, but shall 'not be eligible for chargeback or space
allocations, St :

" 22.46 A Review Committee shall be established by the _J1linois Community
. College Board to advise the State Board staff.and to hear appeals
on the approval process for new general studies and public

service offerings.

22,50 Academic Calendar

L 4
-

Each public community college in Ilifnois shall adopt for students
an academic calendar consisting of a minimum of 150 days of instruc-
tion each year, excluding days quqwed for registration, testing,

or orientation and excluding thé ‘summer session.

S , LY
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22.60 Requests to Illinois Community College Board for Legal Opifions

Before submiﬁting’ény'requests to the Illinois Community College .
Board legal counsel for legal opinions, .local comunity college “ )
officials shall first submit such requests for legal opinions to
- their local board attorney, and then, if neéessary, to the Illinois

‘Community College Trustees Association for & statewide opinion.

Association. All such requests to the Illinois Community -College

Board shall then be submitted to the Illinois Community College .

Board Executive Secretary, who would forward the request to the ) o
Illinois Community College Board legal counsel. Such requests .
shall include the legal opinions from the local board attorney

and ‘the Illinois Community College Trustees Association,

22.70 Illinois Community College Board Kdvisory Groups

’

The fod[owing gggkﬁizations are recognized by the Illinoig Community

Cbllege\Board as official advisory groups to the Board:
P

(A) TIllinois Community College Trustees Association,

. 2
(B) 1Illinois Council of Public Community College Presidents.
(€) 1Illinois Community College Faculty Association.

(D) Organization of Community College Students,

I1-6 . -
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- 23.00 InStruccibnal.dfﬁerings

>

23.10 Comprehehsive Instructional Offeringg s

. Illinois public community colleges are required to provide com- -
prehensive offerings in accordance with the Public Community
Cotlege Act, inc'ludin‘ the following instructional programs: .

G . ERS . .

23.11 Baccalaureate~Oriented: ILiberal arts and sciences and §eneral )
gducation curricula shall be designed to qualify the sttdent for, , R
- - - trangfer from the community college to a state college or univer= oo
sity offering the baccalaureate degree. Such curricula shall &
inciude the liberal arts and Sciences, and preprofessidnal and \
general education courses commonly offered during the first. two
years at four-year institutions. Students,allowed entry in such
. curricula must. haveability and’ competence similir to that o
possessed by students admitsed to Illinois public universities.\
Entry level competency,’'to cdﬁlege_trqnsferﬂproérams may be b
achieved througﬁ'sngessful bomplgtfbn of other «preparatory
courses offered by the'college. -
B T ST
A.  The college shall provide its” students with broad offering
of curficula which will allow transfer at the junior class t.
‘ ~ level.in the semior college or university.. . : *
b ¢ .
B. " The college shall make a continual efforﬁ.to ensure articu~
. ‘lation between its curricula and the curricula of other
“ " colleges and universities, and shall follow-up transfer '
students which, along with othér factors, can be used to F’P‘
evaluate the'effectiveness of the baccalaureate~oriented .
"curricula. ‘

-

.
.. »

C. . For those'community colleges' that choose not to categorize

.~ their bactélaurqate-oriepted offerings into programs but ’ Lo N
" tHat choosé instBad to geﬁélép a single baccalaureate- L. -
) oriented curriculum, special reportidng procedurés shall be

in ‘effect. . - r
23.lzoccupational-Or;entqd:‘ occupational, technicai, vocational, and

.career curricula shall be designed to provide students with

planned, coordinated, comprehensive experiences with the following

- goals. .
P t A, Occupationally-oriented curricula shall conform to the : A
. following'definition: P : :
'(15 The program provides training for a specific occupational .

area which would lead directly te employment, including ’
. job training, retraining, and updating of sgkills, in
-~ ' that particular occupation upon completion of the program.

e L 117 - :
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o

.
-

-

' + < .
(2) The courses (learning ekperiences) are developed as part

of the total program with the specific recommendation of
an advisory coumittee composed of persons associated in
that occupational area.

» (3) The courses are'intended to provide skills and knowledge
which are appropriate in meeting the competencies of
the-occupation. '

. [

B. The'college shall offer curricula that lead to entry level
jobs in a particular field of specialization and curricula
that encourage continuing education while one is productively

employed, . .

C. Particular attention shall be given to the development of
occupation-oriented curricula which serve the purposes set
forth in the Public Community Coliege Act. A minimum of
15 percent of the courses in the community colleges must be

- in the occupational area, one-half of which courses to be
in fields other than business education areas.

D. Curriculum development in this area shall consider educational
needs. and employment opportunities bdth within and outside
the community college districts ; s

E. Curricula shall vary in length and in rigor so that a wide
variety of programs meeting a wide variety of interests and
abilities will be available, including, but pot limited to
short~tern certificatéd curriculums and two~year associéte
degree curriculums. - ‘ -

- . ’
.

F. Advisory'committges ‘are encouraged for use in planning
occupation~oriented curricula.

G. Work experience components should be encouraged in all
programs both as realistic experience in a student's major
as well as for attitudinal- development and exploratory .
experience for undecided students.’

+ ‘.

General Stidies: general studies are herein identified as .
(1) preparatory or developmental curricula offered by the
comprehensive community college to help prepare individuais

for admigsion to occupation-oriented curricula, baccalaureate~
oriented curriecula, or (2) general education to be taken by the,
student for its intrinsic value, and may lead to a degree or

certificate in either of the above areas, .
»° ) . Y
1I-8 LX) ’
A {4 R
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A. Certificate programs in the following general studies
areas may be approved upon request. These certificate
programs. are authorized to include credit courses only
and may be of any length as’ requested.by the college:

Developmental, Preparatory, or Basic Skills

Personal Development

Intellectual and Cultural

Improving Family Circulstances

Horemaking

Health, Safety, and Environment

Community and Civic Development :

Development and/or Review of Vocational Skills A

B. Apportionment for General Studies offerings shall ‘be

reported in the format established by the Illinois
Community College Board.

C. Courses designated by the college as Developmental and/or
Reviey of Occupational Skills under general studies shall
not be eligible for additional vocational funding mor be
included statiStically as wocational offerings in reporting
to the State Board.

D. The scopé of the general studies program should be broad
enough to provide educational opportunities for low ability
students and/or for those wgo are educationally disadvantaged.

’ ’ .
E. The general studies program should bé organized in such
manner as to allow mobility for students who prove their
capabilities. ~

F. The general studies program should provide a student with
®the skills and abilities which improve his prospectd for
.8uccess either within or ocutside the academic world.

G. All general studies courses submitted for apportionment'.
funding shall follow the policies listed under Section 27.31.

23.20 Curriculum Development

23.21 Organized curricula in degree programs shall include general
education courses within either baccalaureate or occupational-
oriented curricula designed to contribute to the liberal
education of each student. The numper and content of said courses
may vary according to the currjculum in which the student is
enrolled.

23.22 All courses and curricula in the credit instructional programs
shall lead to an associate degree or certificate.
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.23.23 Non-credit courses that meet Illinois Comunity College Board
guidelines for state reidbutsément may be converted to credit
courses upon application by the collegef“

23.24 No state apportionment funds shall be provided for any course
for which the district receives 507 or more of federal financing
or financing from state sources other than through the Illinois
Community College Board, or both.

23.25 Each community college shall have a formalized policy relating
to institutional curriculum development. .

Y
%

23.30 Instructional Program, Curriculum, andyCourse'Approval

23.31 The Illinois Community College Board reaffirms its approval of’
all curricula and courses offered to students in.public community
colleges prior to May 1, 1968, subject to the policies on upper
division courses stated in Sectiom 23.40 below.

23.32 All new associate degree and certificate programs, -including
those consisting entirely of courses previously approved, shall
‘be submitted to the Illinois Community College Board for approval.

23.33 Courses may be transferred from one curriculum area to another
- by followgng approved procedures.

23.34 Every instructional activity shall be part of an approved uﬂit.

23.35 Any new division, institute, department, or similar instructional
administrative unit shall be approved as a new unit of instruction
by the Illinois, Commnity College Board. However, purely adminisg=
trative or organizdtional changes which are not directly rélated
to units of instruction need not be submitted for approval to the
Illinois Community College Board and the Board need not be notified
before any such changes are effected.

Any approval of new units of instruction shall be for a specific
campus only. Transfer of that unit to, or duplication of that
unit on, other campuses constitutes a new unit requiring approval
by the IlFinois Community College Board, except ‘that in a multi~
campus district up to nine hours of a program approved at one
campus or college may be offered at any other campus or college
at the option of the District Board. '
Approved units of instruction which are subsequently withdrawn
by a college may be reinstated by Illinois Community College Board
staff action when such reinstatements: (1) do not interfere with
statewide or regional planning considerations; (2) do nof irvolve
excesgive costs; (3)\do not necessitate the construction of new

- facilities; and (4) when requests for unit reinstatements contain

" supportive data on employment opportunities and potential enroli=
ments. -
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23.40 Prohibition on Offering of Upper Division Courses

23

23.41 Any course applicable to a lower division program or a part of
any apprcved comrmunity college curriculum may be offered by a
commnity college, but courses primarily designed for upper .
division programs in a major field or supportive field of study
may not be offered by a gommunipy college. . .

23.42 A community college may 3ffer'§ny course that 1is. offered by a
university regardless of, numbering system 1if a university
permits the majority of its native students to take the’ course
as a lower division (freshman or sophomore) student.

23.43 1f the majority of public universities in Illinois agree, or
*1f a public university ‘to which a substantial number of'the
students of a local community college transfer agrees, that
it would be appropriate for certain special courses normally
taught at the upper division level to be offered in public
community colleges, such courses could be offered by a local
community college and be eligible for state funding.

.50 Cooperative Instructional Programs

AN

The public community college is an upward extension of educational

opportunity in the Iocal district as well a3 part of a state system

of higher education. 1In filling these two roles, cooperation and
articulation in curricular program development with local public

$school districts and with senior colleges and universities is .

“encoutaged. .

23.51 Community colleges may offer instructional programs in cooperation

with other community colleges in the State of Illinois. The

Illinois Community College Board encourages the development of

cooperative agreements between the public community colleges in

the State of Illinois to provide better services to students and
more efficient use of college resources. The following‘policies
apply to such cooperative agreements:

A. The college offering the course in aﬁ‘apﬁrﬂved cooperative
program shall claim all state funding for flat tate apportion=
ment grants and for supplemental vocational-technical grants
as available. However, the college providing the local tax

+ support for the student in cooperative programs sghall claim
the equalization funding. )

B. The college teaching courses in the cooBerative program
shall claim that enrollment in any of the community college
construction formulas,

C. The,community colleges involved in the cocoperative agreement
shall establish their own arrangements as to which institution \
shall be responsible for the following: .

R |

II-11

.,
[ AR~




-~

Illinois Comrmnity Colleg€e Board Manual Policies, Page 12

(1) Student tuition and fees
(2) Home cqllege for claiming state scholarship funds !

(3) Institution responsible for admissions, transcripts »
' and other permanent student records, and for awarding
degrees and certificates,

. (4) Home college for student activities and eligibility
‘ for intercollegiate athletics.

23.52 Illinois Public community colleges may provide community college
education programs and services for people in their districts
through cooperative contractual agreements with institutions of
higher education or other organizations, agencies, and individuals
in neighboring statés in accordance with policies in Policy 23.51.

23.53 All interstate cooperative agreements involving Illinois.public

community colleges shall be governed by the following rules: ,
A, -State funding policies and procedures that are currently
£ in use between Illinois community colleges, private colleges
and proprietary schools are to be followed by public com-
munity colleges when operating interstate cooperative . N

agreements. 1In all such agreements, Illinois public com=-
munity colleges are responsible for claiming, receivingé
- and accounting for State funding for Illinois residents

B Students who are Illinois residents and who are enrolled
in Illinois community colleges which are engaged in inter=-
state cooperative agreements will be eligible for Veterans'
Scholarships and scholarships from the Illinois State
Scholarship Commission.

C. In interstate cooperative agreements where no previous units
" of instruction or public service have been approved at the
Illinois public community college for the particular programs
and/or services involved in the agreement, the Illinois com-
munity college must gain approval of the Illinois Community
. College Board and the Illinois Board of Higher Education
for 411 new units and these will be reviewed in consideration
of the terms of the cooperative agreement. Approval by
both state boards for units of imstruction and public service
must be given before the interstate cooperative agreement
is implemented. -

D. All interstate cooperative agreements involving Illinois
public community colleges must be reviewed by the ICCB staff
and presented - to the Illinois Community College Board,
identifying that these agreements meet all existing ICCB

. guidelines. 1In addition, it is recognized that review by :
the Illinois Board of Higher Education or its staff would -
. be necessdry before the cooperative contractual agreement,
goes into effect

~
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23.54 Cooperative or contractual agreements. entered into by a local
board of trustees for educational programs or services within'
1ts district for previously approved units of instruction,
research, cr public services do not require prior approval by
the Illinois Community College Board, but shall be on file at
the local college campus for any Illinois Community College
Board audit or recognition visit. i '

Any cooperative or contractual agreement for out-of-district
or out-of-state programs and services, glong with any cooperative
. or contractual agreement for any new unit of instruction, research,
< * or public services shall be gubmitted to the Illinois Community
: . College Board for its review and approval,

23.60 Special Curriculum Policies ' . -

23.61 Constitutional Examination -~

‘Public community college students may meet the requireeents
‘regarding the Constitution Examination in the State of Illinois
School Code in any one of the following three ways:

{A) The student may successfully pass an appropriate constitu- .
tional examination at the public community college. !

(B) The_gtudent may successfully complete with a passing grade
a specified course that includes the materials related to
the Constitution and other items as specified in the State o

of Illinois School Code, Section 27-3. <

(C) The community college may accept evidence that the student
has met the constitutional examination requirement in his
high schocl in Illinois as long as the meeting of the,
requirement is clearly identified on the high achool .
transcript. This would also be applicable to the Illinois
High School Equivalency Testing Program when that certifi-
cate indicates that the constitution examination has been

g. passed satisfactorily. Such evidence authorizes the com=
munity college to make a similar notation on the community
college trandeript. '

7

23.62 Non~Traditional Study .
The Illinois Comrunity College Board enccurages Illinois community
colleges to participate in the following: College Level Examina=
tion Program, Service Credit for Health and Physical Education, .
Armed Forces Study, Transfer of credits earned at other imstitu-

- tions, Proficiency Examinations, Advanced Placement Programs,
and other methods of program acceleration.
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23.63 Coilege Level Examination Program . .

A. The Illinois Community College Board encourages public com-
munity colleges to utilize the College LevelsExamipation
Program (CLEP) so that students may use this non-classroom

\ means of obtaining credit. .The Illinois Community College &%,

Board encourages public community colleges to use the CLEP T
Subject Area Examinations and to use the CLEP General
Examination for advanced placement and/or credit purposes.

@

B. Any fees and/or tuition charged for CLEP examinations shall
. be eligible for Veterans' Scholarships. , H . .

C.. No apportionment funding will be provided for such credit
by examination.

Y

23.64 Physical Education--If one or more of the‘Public senior colleges
and uriversities in Illinois permit voluntwry physical education
courses to count as part of the minimum baccalaureate degree at
the same value as other courses, public community colleges are
advised to follow similar procedures in permitting physical
education courses to count as part of the general education
requirements. ' y

- o 2

23.65 Community College Participation in.Manpower Training Programs

A. The Illinois Community College Board encourages public com-
munity colleges across the -state to cooperate with the
Governor's Advisory Council on Manpower and its network of
agencies in the implementation of the new Federal Compre=
hensive Education and Training Act (CETA '73). '

¥

B. The ICCB staff is authorized to assist the State Manpower

Office as assighed in the implementation of CETA '73.

C., The ICCB staff should work with the community colleges to
provide Local Prime Sponsor manpower regional planners
with information about college manpower and manpower
related programs which are critical to effective manpower
development efforts under the CETA '73 law.

23.66 Associate in Liberal Studies Degree
. N /

(a) There is a need in the community colleges for an ‘. .
P associate degree that is not primarily baccalaureate .
oriented (AAS). This new type of degree covers the
areas sometimes referred to as liberal studies, general ..
studies, gemeral education, and adult-continuing educa-
tion. These courses may be taken for specific purposes
or' for their intrinsic value.

. -
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(b) The Assocdiate in Liberal Scudies Degree may include any
——associate degree level courses in the area of baccalaureate-
orienteqd, occupational, or general studies, but weuld not
include any developmental or remedial coursSe and is not te

designed for transfer.
’
(1) Thére may be students in the Associate in Liberal
- Studies Degree program who may need developmental
and/or preparatory courses as prerequisites to
future study. :

(11) Developmental and/or remedial courses may be counted
’ in certificate programs.

(c) The Associate in Liberal Studies Degree might be accepted
in all or in part at a senior college or university towards
completion of the requirements-for a baccalaureate degree,

. at the discretion of the senior college or university. The
Associate in Liberal Studies Degree, would not aufgomatically
be transferable to the senior college or university without
review by the senior college or university.

(d) As part of the degree approval process, each college will
identify its plan for developint an individualized program
for the student vwhen the student is admitted to this degree .
program subject to general guidelines.
Pd ’ ¢
23.67 Criteria for Illinois Public Community Colleges Contracting for
Units of Instruction with Proprietary Schools.

Illinois public community colleges contracting for units of
instructicn with proprietary schools shall: .

(A) be reviewed and evaluated upon the same approval criteria
utilized in new program review;

(B) require the governing board of a community college certify
to Illinois Community College Board that the following
items are ingluded within the contract,

- (1) Administrative responsibility for the program be

with the comnunfty college;

(2) Provisions for program supervision including on-site
visits;

- ¢ -

(3) Admission policies consistent with the approved .

college policies;
. . 3
——(4) Procedures for the maintenance of records for transcripts;

(5) Statement on student tuition, fees, and other charges;

II-}S
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23.70

(6) Number of credit hours required and criteria for
course completion within the program should be
consistent with Illinois Community College Board
policies and guidellnes,

a) Student withdrawal policy consistent with approved
college policy;

(8) Maintenance of liabillty insurance; . . .

(9) Establish responsibility for faculty employment
and evaluation;

(10) Availability of student,auxiliary services;

(11) Consistency with policies, rules, and regulations
of other state approval agencies;

(12) Establishment-and utilization of a representative
: advisory committee;

(13) Provision for follow~up studies consistent with
college practices;

(14) Annual program and contract‘review;

(15) Identify that the proprietary schools meet statutory.
requirements and are approved by appropriate State
of Illinois agencies and boards.

) cOllegee no longer contracting for services on the specific
program must reapply for the program through normal procédures
if they desire to offer the program.

Articulation ‘ ) ———,
The general education requirements completed at one community
college or senior institution should be accepted for comparable

general education requirements of a transfer student by the
receiving community college and/or senior college.

~

e

II-16




Illinois Commupity College Zoard Manual Pclicies, ?ag: 17

©24.09 Public Service Programs

24.10 Comprehensive Offerings (Public? Services)

. * Public ccrmunity colleges may offer a comprehensive program of
public service activities as defined below:

24,11

24,12

'24.20 Public Service Program Approval PR

24‘21

24,22

Community Education includes those non-credit activities under
public service which are insfructional in nature, have been
established to provide an educgtional service to the putlic,
and are not part of degree-credit or certificate-credit
programs. Community education includes non-credit classes,
short courses, workshops and seminars organized in a classroom
format,

Cormunity Services include such community outreach activities
as consulting, analyzing community needs, counseling, referral,
and related services which are community improvement oriented--
as opposed to'hobby, leisure, recreation or PR oriented--and
which ordinarily support the nop-credit community education
activities and/or the instructional programs of the community
college,

>

’

All public service activities conducted by Illdnois ‘public
.community colleges shall be part of a unit of publidf§ervice

approved by the Tllinois Community College Board.

Any new public service activity that involves an annual operating
expenditure from whatever sources in excess of $250,000 or an
annual operating expenditure from state appropriations in excess
of $50,000 shall be brought before the Illinois Community College
Board for approval ag a new unit of public service; reascnable
and moderate extensions of existing units of public service are
approved by the Illinois Community College Board staff in °
accordance with established procedures.

. .' 37
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25.00 Tearning Resources . N

25.10 Holdings and Services ; .t

25.11 The public community college shall maintain a library (learning
resource center) with a carefully selected collection of reference
works and other learning resources to meet the specific needs of
its curriculum and students. This collection shall be kept
up~to-date through a planned program of acquisition and deletion.

25.12 Community colleges may, and are encouraged to, participate in
interagency cooperative activities for sharing and/or implementing
resources and services.
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26,00 Student Services

26.10 Administration

3

Student personnel work shall be organized and coordinated by
appropriate staff.

26.20 Counseling

The college shall have a well-plenned and organized program of
counseling. The admissions process shall include counseling and
distributing "the students among its programs according to their
interests and abilities.” The basic tools of the counseling process
include prior records and the results of one or more entrance and/or
placement tests. It should bg clear, however, that achievement )
teSts results may be used for counseling and class placement
purposes only and not to determine whether or not the student is
admissible as a sgtudent. Y
et

26.30 Admissions

26.31 The admission policy of the public community colleges in
I1linois must conform to Section 103- 17 of the Illlnois
Public Communlty College Act.

‘ 26.32 T@é public community college in Illinois may admit all students -
- of post high school age to programs in which their interests
and abilities would indicate probable success.
/
26.33 The Illinois Commumnity College Board encourages comﬁhnity colleges
to provide educational services for 16 and 17 year olds who have
left high school and to provide special programs for high school
students that cannot or are not being provided in their high school. '
The Illinois Community College Board encourages community college
boards of trustees and high school boards of education to continue
to cooperate in providing educational services and to jointly
adopt policies and procedures to implement such cooperative agree- -
ments. The following Jprocedures will apply to such cooperative
programs for 16 and 17 year olds: .

A. Any student who is 16 or 17 years of age and has severed his
connection with a school system, as certified in writing by
the chief executive officer of his high school district in
which the student has legal residence, is eligible to attend
‘an Illinois public community college in accordance with
policies of the community college board of trustees and
have his attendance count the same as other students relative
to state funding for both operating and capital purposes.

" B, A commnity college may, with prior Jjoint approval of the
chief executive officer of the commanity college district °
ahd the high school district, accept students current
enrolled in a high school program in a community collége

‘ course taught by the community college. If the credits
from the coomunity college course are not counted toward

II-19 a9 ’ ,
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high schnol gradgation, the credit earned would be

eligible ‘for state funding. If the credit(s) from the

comrunity college course is counted toward high school

graduation, the community college will not claim gtate
-x funding from the Illinois Community College Board.

C. 1If a high school(s) enter into a contractual arrangement

with a community college to.have advance or specialized - -
high school level courses in either the academic or voca=
tional fields made available by the community college, the
community college may offer such courses. The community
college must charge the high school district at the per
capita cost of operatiﬁg the community college, or for an
amount as determined by contractual agreement between the
‘community college district and the student's high school »
district. .The community college may not obtain any state

: funding for operating or capita costs for such high school
students from the Illinois Community College Board.

26.34 The following policies on admissions criteria relating to the
approval and/or the operation of units of instruction shall
apply to Il}inois Public Community Colleges:

A

A. The Illinois public community college receiving approval of
a new unit of instruction will be expected to maintain the
administrative responsibility for these units. Included in
tﬁese administrative responsibilities shall be the (1) re-
quests for state funding for the instructional offerings;
(2) review and acceptance of faculty members; (3) review
and acceptance of all instructional content and materials;
(4) maintenance of necessary and required record keeping
including student transcripts, fiscal records, and other
information necessary for auditing purposes; and (5) need
to meet state and locally approved instructional policies
and procedures, '

B. Enrollments in state funded instruétional offerings ghall
not be limited to a preselection process by members qf any
non-college business, profession, group, organization
and/or association. ’

C: While community college officials are encouraged to participate
with selection committees for the purpose of screening candidates
"for potential membership to the group or erganization, in no .
way shall this process secve as the basis for enrollment in
y the offered courses of an approved unit of instruction.

@
.

¢ D. While course enrollments may not be limited to those individuals
who are members or who are affiliated with any one organization,
group, and/or fraternity for instructional reasons, the nature
of the instructional dnit may make it desirable to offer
specific sections for students with certain backgrounds,

experience and future aspirations. ‘

II-20° . ,
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. ’ E. Continuing entrollment in"all instructional offeringd shall
L be based upon State Board ar local-college policies Including
' . but not limited ‘to actendance, scholastic, and other academic
(:5‘ oy ) practices. € discontinuance or-membecship in any fraternity,
, . gtoup, organizatian, and/or assoctation- shall not serve as the
’ . basis for~ ter ination of continued class,participation
*  and/or eﬁrolhment . : oo
. Y ) F. Wile it is recognized that certain organizatipns, groups,
-+ . fraternitieg, and agsociations do have standards which must
( = . be met to become employed in ayparticular field, such -2
. + . stahdards are not applicable to the continuing participation
. of students in courses receiviﬂg state funding at Illinois
public community colleges
. U G. In fairness to students, the local community,college has the
. :  responsibility to indicate to ‘students that membership,
s . recognition 1licensure and/or certification may be necessary .
) for employment and, if these criteria are not met, the
@ opp nities to gain such employment will thus be 1imited.
- . + H, ty colleges which participate in apprentice programs
. coord nated by the Bureau of Apprenticeship Training,
U.S. Department. of 'Dabor and/or other programs related to
, business, industrial or "trade groups or organizations must .
) show evidence that federal, state, and local governmental
_ rules, regulations, and guidelines have been met, .
) 26,40 Financial Aids Program ) " B -~
i The tollege shall provide for the administrative of a student '
\ i ) . financial aids program and shall follow the policies and procedures
- o for’ the administration of the I1linois veterans' scholarship in
. e accordance with the Policies and Procedures for Illinois Veterans'
; Scholarships for Public Community. Colle es, published by the State
- ) Board. . , -
4 -
~ P .
26.50 Plicement T, ' ' -
. o 7
. \\ The college shall proville a placement service for its students.
' | - This placement service shall include a clearinghouse for information
Y ~concerning vocational opportunities for ‘employment-oriented students
and programs .offered by the four-year or upper-level institutiopns R
for transfer studerts, : : :
RS 26.60 Maintenance of Student Records «
% - . ,
A The college shall maintain permanent academic records for each
e " ’ student. All permanent academic and personnel records and health,
; . ~ -activity, and other student records shall be filed systematically -
N ’ -, .and be protected against 1loss or alteration.
I . . II-21 5
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26.70 Special Grants for Disadvaﬁtaged Student Projects

Public Community Colleges may develop disadvantaged student programs
which shall be designed to foster and increase the commitment on
the part of the public commu ity colleges in Illinois to aid the

//’ disadvantaged student. . r |

26.80 Student Awards . .

" The granting of student achievement awards is.the prerogative of

the local E??munity college district.
I
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27.00

»

Finance

27.01

27.02

27.03

27.10

27.20

27.21

An adequate financial structure is a necessary condition, even if
not a guarantee, for the development and maintenance of quality:
educational programs in comprehensive community colleges. Thus,
the college shall have an income: (1) adéquate for the operation
of a comprehensive program, (2) sufficient to maintain adequate
salary schedules, and (3) capable of financing all other necessary
activities and services.

Financial Planning for both current and future operation of the
college shall provide for both a sound educational program and
prudent use of public funds,

Business and*accounting practices shall be efficient and should
provide complete and accurate financial records. Preparation
shall be made for full use of the Uniform Accounting Manual.

Current records shall be maintained in. such a fashion as to be
easily audited in accordance with Section 103-22.1 of the
Public Community College Act as amended.

.o

Federal Funding

Colleges may, and are encouraged to, seek federal funding to
supplement state and local sources of revenue: -

State Funding Administered by the State Board ’

Flat Rate Grant Apportionment Funding

A. Any public cémmunity college district which maintains a
community college recognized by the State Board shall be
entitled to claim an apportionment set by the General
Assembly for each semester hour or equivalent in a course
carried by a student through each mid-term by each student
in attendance who is a resident of Illinois. Attendance
,at the mid-term shall be verified<by an audit of student -
"enrollments in accordancd with Section 103-22.1 of, the
I1linois Public Community College Act, as amended

B, No state apportionment funds shall be provided for any .
course which the district receives 50% or more of Federal
financing or financing from state sources other than
through the ICCB %t both, ¢

C. Claims for reimpursement shall be submitted not later than
30 days following the mid~term of each semester, quarter,
or term.

e ki it T g

D. All courses claimed for state apportionment funding shall
be a part of .the regular instructional program of the college.

I1I1-23
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. Only courses regularly accepted for graduation or certifica~
tion upon approval of the State Board may be claimed for
state apportionment funding. Such courses are normally
expected to apply to an agssociate degree, certificate, or
certificate of completion program.

F. All courses claimed for state apportionment funding shall
be a part of units of instruction which.have been duly
approved by both the ICCB and the IBHE, or the courses must

-be authorized extensions of existing units of instruction
as approved by the ICCB staff.

\ had

G. Alljcoq;ses claimed for state appartionment funding shall
have a course outline developed by the faculty which is .
kept on file in the appropriate office of the college for

review by any student or citizen.

H. All courses claimed for state apportionment funding shall
have some clearly identified and written specific objectives.

I. All courses claimed for state apportionment funding shall
have a method of evaluating student performance.

J. All courses claimed for state apportionment funding shall

be recorded on the transcripts of those students included
in the claim,

K. All courses claimed for state apportionment funding sghall
follow regular academic regulations of the college including
compliance with the college's published policy regarding

the repeating of courses, admission policies, curriculum
development procedures, determination of course credits,

and other academic procedures of the institution. Students
and participants may not repeat classes for state funding
unless they do not complete the instructional course,

All courses. claimed for state apportionment funding,hshall

be courses offered for credit (applicable to an associate

degree or certificate) in accordance with established policies

of the collegé-for awarding credit. No state flat-rate grant

apportionment funding will be provided for non-credit programs.

All courses claimed for state apportionment funding shall
follow the regular college policies on student tuition.
Approved courses in general studies qualify for chargeback
as all other instructional courses.

=

N. All courses claimed for state apportionment funding shall
follow the regular college grading system(s).

~
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0. All courses claimed for state apportionment funding shall be
included in the regular college instructional budget with
support from local tax funds in accordance with the provisions
of the Uniform Accounting Manual.

. All courses or activities which are designed or used by the
college as hobby, leisure~time, or recreational offerings
shall be considered a part of the public service (ccomunity
service) program and not a part of the regular instructional
program of the junior college nor eligible for state appor-
tionment funding in Section 102~16 of the Public Community

College Act.

. State Funding of Physical Education Courses

1. Community Colleges shall continue to receive regular
apportionment funds for voluntary or elective physical
education courses.

" 2

- Community colleges shall continue to receive regular .
apportionment funds for required courses for majors and
minors ‘in physical education, recreation leadership and
related programs. ’

Community colleges shall continue to receive regular
apportionment funds for required physical education
courses in teacher education programs as required by
the State Teachers Certification Board.

4. No state funds shall be provided for physical education
courses that are required for purposes other than stated
above, :

27.22 Supplemental Occupational Vocational~Technical Grant Apportionment
Funding

A. Offerings which are non-business and clearly occupatiomal
in nature may be classified as occupational provided ghat
such offerings are clearly extensions of existing occupa-
tion«oriented curricula. :

Offerings which qualify under the rule above shall be eligible
for supplemental vocational funding and for inclusion as
vocational enrollments with respect to minimum legal require-
ments for occupational offerings, enrollment projections for
master élanning, cost studies, and space projections.

Tp qualify for supplementa{ Occupational~Technical grants:
(1) A course shall be a part of a reasonable and moderate extension

of a career (occupational-vocntional-technical) program approved
by the Illinois Community College Board. ;

I1-25

.
b ]




*
S

. &
Illinois Community College Board Manu-. Policies, Page 26

(2) "The course shall be identified as a career course in the
Comzunity College Unit Cost Study. . N

(3) The coutse shall be a non-business course and identified
In the United States Office of Education HEGIS coding numbers
of 5006-5075 and those of 5100“r greater. s

¥ (4) The course shall meet the No. 1 level classification
(occupacional training) of the Illinois Division of Vocational
and Technical Education. (The No. 1 level classification of
occupational training is assigned and approved by the Illinois
Division of Vocational and Technical Education in the One and
Five Year Plan for Vocational and Technical Education prepared
by ‘the cormunity college.)

27.23 Equalization Grant Apportionment’ Fanding
A district shall be eligible for special assistance and/or
equalization funding as provided in the annual or gpecial
appropriations enactment of the State legislature. s

27.24 Overpayment of Apportionment Claims

When apportionment claims paid to colleges excéed those for which
colleges are eligible, such overpayment shall be

{A) deducted from subsequent apportionment claim3 if additional )
clainis are to be paid during the current fiscal year, or '

(B) returned to the State General Fund if the overpayment is -
returned to the Illinois Community College Board too late
to be deducted from any claims to be paid within the current
fiscal year.

27.25 State Funding of Non-~Credit Community Education Classes

tA. Community education activities as defined in Rule 24,11 .,
. shall be funded through pre-allocation formulas and i
s '~ exemplary project grants. i

B. Form®la pre-allocations ghall be held, in escrow (reserve)
until August 15 each year, by which time the cellege must
have submitted, and gained Illinois Community College Board
approval of, 3n annual report of the previous year's activi-
ties and a plan for activities during ‘the current year. :
Exemplary grants shiall be added to the escrows by the
Illinois Community College Board based on the merits of
program plans.

»y
Ll
'
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C The first year the college receives a.Public Service grant

involving community education activities, the State Board,
. \ by agreement with the local board, shall specify the activities

to be condugted and the detailed budget of various revenues
rand expenditures. In subsequent years, the Annual Report
and Plan, along with a budget document shall be used as a

! supplement to the basic agreement. The Letter of Agreement
or Annual Supplement shall be negotiated each year prior to
the release of Public Service grant funds to the college.

D. The college shall maintain as an audit’ trail, a listingfbf
names, addresses and sétial security numbers of all partici-
pants claimed for state funding in each community education
activity. , \

E. Community education classes may be self-supportPhg and may
or may not have local tax funding _support as determined by
s - the local Board of Trustees.
F., Special fees of charges may be levied for participants in
community education activities and such special fees or
charges may or may not be similar to tuition charged for
students for credit courses in instructional programs.

G. Participants shall not repeat community education classes
for state funding«unless they~did not complete the activity
originally. <
5 L . -
H. No state funding for community education classes shall be
provided for hobby, leisure-time, or recreational activities,

”

27.26 State Funding of Community Servicgs Activities

A. Community service activities as defined in Policy 24.12 may
be pre-allocation formulas and exemplary project grants.

B. Formula pre-allocation shall be held in escrow (reserve)
‘ until December 1 each year, by which time the college must
: have submitted, and gained State Board approval of, an annual
report of the previous year's activities and a plan for
activities during the current year. Exemplary grants shall
be added to the escrows by the State Board based on the
merits of program plans

S C. The first year the college receives a Community Public
Service grant involving community service activities, the
Illinois Community College Board by agreement with the local
Board which specifies the activities to be conducted and the -
detailed budget of various revenues and-expenditures. 1In
subsequent years, the Annual Report and Plan, along with
a budget document, shall be used as a supplement to the basic
agreement. The Letter of Agreement or Annual Supplement are
negotiated each year prior to the release of Community
Service Public grant funds to the college.

1I-27
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D.

The college shall maintain as an audit trail, a listing of
names, ‘addresses and social security numbers of all participants
8erved with state funding in each community service aetivity.

Community service activity plans shall show a combined local
matching effort from the college and other soﬁrces, at least
equal to the total amount of the Public Service grant. awarded
during the year,

Community service activities shall be governed by the same
rules as community education in Policies 27.25 (6) through
(_8) > above, - ’

27.27 State Funding for Disadvantaged Student Projects

A.

C.

Disadvantaged Student Projects shall be funded in part on
the basis of preallocated formula grants held in escrow
(reserve) and released to the colleges upon receipt of an
acceptable evaluation of the previous year's projects and
a State Board approved proposal or master plan for the
new year's combined projects.

High need within this formula shall be based upon a total
of the following numbers of people within a community
college district who:

(1) Are unemployed.

(2) Have less than a $3,000 annual income.
(3) Have less than an’eighth grade .education,

(4) Receive ADC (Aid to Dependent Children) or ADCU
public assistance payments. .
- ¢
(5) Are in the labor force.

Disadvantaged student projects shall be funded through
special grants which are awarded on the merit of evaluationms,
Proposals and plans submitted to the I1linois Community
College Board, and on the basis of pciority needs.

The college shall maintain as an audit trail a listing of
names, addresses and social security numbers of all students
served with state funding in each disadvantaged student project.
w .

Disadvantaged student projects shall show a combined local
matching effort from the college and other sources at least
equal to the amount of the combined formula and special grant
awarded. Items which may be included in the combined local .
matching effort are as follows:

i 3
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-

(1) The expense of occupational skill training for target
" students in the disadvantaged student project.

(2) Matching resources of Area Vocational Schools.
(3) Transportation costs for students.

) Resources of cooperating common school Adult Basic ' ¥
Education programs. p © s

" (5) Costs of joint planning efforts for disadvantaged
with public schools.

(6) Tuition reductions and waivers.
(7) Administrative costs ‘of the project.

(8) Contributions to the project from other agencies,
groups and individuals.

E. Before disadvantaged student grant funds shall be disbursed
to the college, the local district Board and the State Board
negotiate a Special Grant Letter of Agreement for the com=
bined formula and special grant amount awarded, detailing
the activities to be conducted for a specified length of
time, and detailing the various proposed expenditures for
the total effort.

27.28 Other State Funding Administered by the State Board

The following additional sources of revenue may be obtained o
by claim or application to the State Board in accordance with
Procedure 39.60. Y ,

‘‘‘‘ ~ (A) Reimbursement for tuition and certain instructional fees
of military veterans. ,

(B) Grants for instructional programs of community colleges
: in correctional institutions.

(C)Grants for start-up costs in new community college districts.

27.30 Local Funding
27.31 Resident Student Charges

Student tuitipon and fee charges shall be in accordance with
Section 106-4 of the Illinois Public Community College Act.
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27.32 Out-of-District Student Tuition ("'chargeback") :

In addition to the charges identified in Policy 27.31, "charge-
back' costs are assessed common school districts or other community
college districts of the students' residency in an amount equal

to computed per capita costs minus state apportionment and student
tuition. Colleges shall follow the procedures and form to calculate
the out-of-district student tuition chargeback as listed in the
Illinois Community College Board Uniform Accounting Manual.

27.40 Financial Records ’

27.41 Accurate records of 3ll of the business of the college pertaining
to actions of the Board, financial matters, legal proceedings,
and other important activities shall be kept and protected in
safe filing and storage facilities. °

27.42 Section 103-22 of the Public Community College Act as amended,
requires records substantiating claims for reimbursement shall
be retained for three years.

27.43. Copies of pertinent .financial records shall be filed with the
Illinois Community College Board in accordance with Board
policies and procedures,

27.50 Accounting

Each community college shall follow the current Uniform Accounting
Magual approved by the Illinois Community College Board.

27.51 The community college districts are permitted to proceed with

the use of the FY76 .ICCB Uniform Accounting Manual developed by
the UAM-UCS Task Force for local use during the 1975-76 year, but
with the requirement that the colleges will submit additional |
data to the ICCB on the uniform budget reporting format for FY76.

’

27.60 Budget and Financial Statements
Each' community college district shall adopt an annual budget and
prepare financial statements in accordance with Section 103-20.1
of the Illinois Public Community College Act and the Illinois
Community College Board Uniform Accounting Manual. -

27.70 Purchasing

27.71 Each community college shall follow provisions in Section 103-27.1.
of the Illinois Public Community College Act for all contracts
for supplies, materials or work involving an expenditure in excess
of $2,500 which ghall be let to the lgwest rosponsible bidder after
due advertisement, except contracts which, by their nature, are
not adapted to award by competitive bidding.

¥
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"27.80 Audits

27.81

27.82

External Independent Audit

Each public community college Board shall cause an audit to be

made annually by an accountant firm licensed to practice account=

ing in Illinois in accordance with Section 3-22.1 of the Public
Community College Act. This audit shall be conducted according
to generally accepted auditing standards and the regulations

of the Illinois Community College Board as defined in the ICCB
Uniform Accounting Manual.

Audits by the Illinois Community College Board

The staff of the ICCB either as a part of the recognition process
or financial audit visits, shall conduct periodic audits of the

colleges in the Public Community College System for the purpose
of ascertaining the colleges' compliance with ICCB policies

and procedures and the accuracy of financial and statistical
data submitted to the ICCB.

-
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28.00 Site and Comstruction

28.01 The Illinois Community College Board may apportion state funds
to all community college districts which have need, are eligible
for, and are capable of effectively using them by the end of the
fiscal year in which a grant is made and state funds are appro-
priateds Effective use herein means completion of building plans
and working drawings and the taking of bids not later than April
or May following the end of the fiscal year.

28.02 The Illinois Community College Board shall set criteria and
standards by which applications for state.funds will be judged.
The ICCB shall develop and apply certain priority criteria so
that state funding for construction will be" provided to all
districts in an equitable manner.

28.03 The Illinois Community College Board shall work with the colleges
on continuous planning for building needs in keeping with the
principles outlined in the recommendations of the Master Plan
for Higher Education published by the Board of Higher Education
and contained in the Public Community College Act. The document
for communicating to state agencies concerning building needs is
the Resource Allocation and Management Plan for Community Colleges,
also known as RAMP/CC. (See Publications/Operating Manuals in
Sectiop 1v.) . .

28.04 The Illinois Community College Board will continue to support a
state/federal and local sharing of approved construetion project
costs at the current 75«25 ratio. (See Section 105 of the
Illinois Public Community College Act.)

28.10 In accordance with the provisions of the laws of the State of

Illinois as contained in (a) the Illinois Public Community College
Act’ and the Capital Development Board Act, and (b) the policies

and procedures of «the Illinois Commynity College Board, the Illinois
Board of Higher Education, the Capital Development Board, and other
pertinent agencies, sta\? financing shall be authorized for:

A, Site Acquisition

B. Site development including

‘(1) Site clearance, grading and earth movement, drainage con=
struction of water, sewer, gas, electric secvice lines and
other required utilttieq, construction of streets and walks,
installation of grounds lighting, construction of parking
areas, finish grading, seeding, landscaping, and other work
normally required to make land usable as a building site.

(2) Normally, rock or blacktop surfacing shall be approved for
parking areas. Cocncrete surfacing shall be approved for state
financing where cost and soil conditions merit. .

v
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P (3) Roads and streets shall be in accordance Qitﬂ specifications

i approved by the State Board. Such specifications will conform
. to those established by the State Department of Transportation
for comparable roadways and streets.

(4) The number of parking spaces’ to be provided from state

&"fihancing shall be in accordance with a formula approved
by the State Board. '

(5) Landscaping costs to be included in gtate financed site
development shall be in accordance with specifications
approved by the State Board. ¢

.(C) Buildings, additions, and/or str&ctures
(1) Classrooms

(2) Libraries

(3) Science Ltaboratories and reléped science facilities

(4) Occupational, technical dnd semi-technical laboratories,
shops, and classrooms '

(5) Fine and applied arté classrooms and laboratories

(6) Central utility facilities
(7) Administration and student personnel services facilities

(8) Physical education instruction facilities. Approved
physical education facilities shall include those
appropriate for the teaching of coursés and physical
education programs offered in various curricula. Space
for ‘spectator geating and seats to be.included in state
financing shall not exceed that normally allotted for
student use. Colleges desiring to build ‘spectator

" space and seating for use by the general public in sports
events shall be required to provide for the financing of
such’ space from sources other than state money. This rule
shall apply to the genersl design and size of a gymasium

M 33 well as floor space for seating. Colleges are encouraged

to design gynmasiums for a high level of utilization as
teaching stations.

(9) Student lounge arghs appropriate to the needs of a commuter
institution. Facilities for student services are necessary
for community colleges. State funds may be used to the
extent they are appropriate to a commuter college, They may
include food services, lounge areas, study areas, facilities

for student activities such as newspaper editing, studeng_
government, etc. : }

I11-33
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(10) State reimbursement shall also be provided at a 75-25
state-local fingncing ratio for approved interim and/or
pre-engineered facilities with a life span of 20 or more .
years provided such square footage counts in the college's
allocation. If no state funds are reduested, the square
footage should not be counted against the college's space
allocation, - :

-
-

r‘ ()
(11) other justifiable structures.

(D) Approved design fees; e.g., architectural/engineering fees.,
soll testing, cost consultants, etc.
o ?

(E) Qualifying durable, movable equipment,
(F) Remodeling and rehabilitation,

(G) Planfidng. State appropriations for planning should precede
state appropriations for construction of a project. However,
the college may utilize local funds for planning on approved
projects prior to state appropriations (if tHe project was
previously approved by the ICCB and IBHE) for credit at a
75-25 ratio when conducted within CDB planning procedures.

(H) Utilities installation within a five-foot outsidejperimeger of

+ "buildings, additions, and/or structures, ,

(J) Cooperative Improvements.

28.20 Section 102-36 of the Illinois. Public Community College Act
authorizes the local community college Board of Trustees to
acquire a site'with approval of the State Board (ICCB). The
college shall submit data for site acquisition in accordance
with Procedure 38.40.

28.3&qumission of College Master Plan\s.

Each community college district desiring to participate in state
financing of its building program shall submit its Master Plan

for campus development to the State.Board for approval by the
State Board and the Board of Higher Education. State Board review
of each application shall include a study of the specific building
project in relation to the Master Plan. Signifjcant changes in
campus plamning shall be approved by the State Board and the

Board of Higher Education. Each college master plan shall be
reviewed and approved by the local #istrict board of trustees
prior to acceptance by the Illinois Community College Board.

The development of the College Master Plan should involve staff,
faculty, students, and’ citizens.

Each community college should be gilven -equal consideration in terms
of completing its entire campus master plan(as revised by local ,
officials and approved by the ICCB) in accordance with ICCB con-
Struction priorities identified in ICCB current "Policies and

Procedures,"
E;Z;%3A




L
[

]

—

" Illinois Community College Board Manual

. - .

28.40Asubmi§§ion.of Capital Budget Requesté

28.41.The I1linois Commﬁnity College Board staff shall have the
-authority to approve ‘ v -
s ' N °
. (4 Increase :in project budgets previously approved by the
. JL1llifiols Community College Board which amount to no

more- than 1%7% of the previously approved project budget,
"and T N

“
»

(B) Construction change orders which may contribute to an
increase of no more than 1%% in project budgets and/or, -
which may cause undue construction delay -

-
-~

when in_the judgment of the ICCB staff the time which would
elapse. before the next ICCB meeting would contribute to un-"~

necessary delays of the-project and/or increase the project
cost, -
s

Each community college district desiring state funds for any
project ot portion thereof, as categorizéd in Policy 28.10,
shall submit a capital funding request to-the State Board on
forms provided for that purpose (curfently RAMP/CC). " Such
funds must be approved by the State Board (IGCB) andthe
Illinois Board of Higher Education'and included in the appro-
§riatioq request of the Capital Deyelopment Board.

’ * : - v, .
28.50 Locally-funded Community College -Consfruction Projects
‘ - - . Al - -
'3 28.51 The ICCB shall review and approve completely locally=-funded -
. building projects except that the' ICCB staff may process and
- approve projects if all of the following criteria are mat:
- . : . . 9
(AY The facility is designed to last less than ‘five years.

~'(B) 1f designed:to last. five or more years, the facility
meets the following requirements:, 7

(1) Was a part of the Master Plan approved by the ICCB.

(2) Was a part of the'approved building(appiibapion
. 'approved by the, ICCB. . T

‘~(3)‘Has no new implications for instructional or public _
* . serviee programs., ' .
g&) Will not be submitted ad a local credit on a futyre

g state-funded building project. : '

- o / €) The facility will/cost less than $100,000.

<
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28.55

28.56
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28.52 The I7CB gtaff shal approve final construction budgets for

locally~funded projects, after approval of the initial budgets

by the ICCB and the Tllinois Board of Higher Education and

upon completion of final technical reviews by the Capital

Development Board, when such projects do not exceed previously . v
approved preliminary udget figures. If the final budgets

exceed preliminary estimates previously approved by the ICCB

or .IBHE guidelines, such—projepts and budgets shall be returned

to the ICCB for approval,. unless they meet the exempt criteria
stated~above in Policy 28.51.

A public community college shall, prior to construction, request

Illinois Community College Board approval for construction

Projects financed by college foundations, organizations, gifts, .
or donationms, student fees, and other sources subject to the ‘ ’
same ICCE and IB¥E policies and prdchdures adopted for other :
locally=-funded Projects.

LSEal districts may elect to fund proje¢ts to any extent greater

than 25 percent of the project costs with full acceptance of the
condition that there is no assurance ofsrecovery of funds by

transfer of property to offset the local share of future construce- ~
tion. - Such projects shall be submitted for approval to the

Illinois Community College Board and the Board of Higher Education.
Criteria of space per student, building efficiency, cost and other
factors as may be established from time to time shall apply.

Credit or reimbursement for Projects in which stated Federal
participation amounted to 75% shall be considered on a 75-25
ratio for future state funding, if appropriate undet® state

allocation formulas (to be separate from new construction
projects), -

Reimbursements for locally=-funded projects or locally obtained
property shall be considered on a 75-25 ratio at market value

for future state funding if appropriate under qtatédéIlocation
formulas (to be separate from new construction projects.). The

JCCB interprets "market value" to be effective within six months
"~ of (1) the contract award date of the project to which the credit

is being applied, or (2) the official request for state reimbursement,

28.60 .éubmission of a Building Application
V4

The Illineis Community College Board and the Illinois Boa;ﬂ of
Higher Education shall review all applications for state and
federal funding, in light of such cost and efficiency criteria
as are deemed essential to meet such minimum standards /as are
determined, from time to time, to be in the best inteqést of ’

educational quality and economy. The buillding application '
budget

-4

requirement may be.,satisfied by submission of a capita
request e?olicy 28.40) in the RAMP/CC,format.

—
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(a) Deviations from established criteria may be ‘approved by
these reviewing authorities if adequately Justified by
applications clearly demonstrating specific exceptions for
program needs or unique local circumstances,

(b) Construction costs shall be adjusted according to recent
bid experiences and cost indices.
(c) At the time of review of capital project plaris and applica-
tions for state funding submitted by local community college
districts, the Illinois Community College Board ard the
Illinois Board of Higher Education shall determine the extent
of state and federal funds.participation, in a sum not exceed-
ing 75 percent of the cost of the project or as much thereof .
: as qualifies by application of the criteria set forth in
- - ‘Procedure 28720.

28.62 Building applications may be required after a state appropri-
ation is received (or ‘after official authorization by a local
Board ofrTrustees and certification of available funds, if the. .
project is locally=-funded) on forms provided by the State _Board.

28.70 Construction Change Orders

28.71 Local boards of trustees of community colleges may utilize project
contingency funds or contribute additional local funds beyond the
previously authorized project budget for change orders necessary
to meet unusual circumstances that develop during construction
projects, with the prior approval of the Capital Development -
Board when such change orders do not increase the size, 8scope,
or quality of a project nor require additional state funds. .

. If such change orders do result in a modification of the size, *
scope, or quality of the project or require additjiomal state
funding, prior approval must be obtdined from the Illinois Com-
munity College Board and{;he Illinois Board of Hi%ger Education.

R ’ .

28.80 Facilities Codes =

28.81 All construction, remodeling and renovation of facilities to be

1\J7% used for \community college purpoges under the jurisdiction and

9- Authority)of the Illinois Community College Board shall ingofar
L Qs#,k,ia‘feasible and local conditions permit, be made_in confermity
: the: .

s

sgﬁ National Building Code recommended by the National Board -
of Fire Underwriters.

(B)\Life Safety Code, NFPA No. 101 of the National Fire Protection
Association.

(C) Other codes to which Capital Development Board projects must
conform.

Current editions of these codes or those which 'have been developed
to replace or supersede them shall apply Where local codes are
in“effect and such codes are more -restrictive, such local codes
shall be followed. ’

O o~
N r%e
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28.82 Copies of policies and procedures of the Capital Development . ,

Board, Illinois Community College Board, and the Illinois
Board of Higher Education, as they relate to capital ¢onstruction,

shall be on file in the ICCB.office and made. available for
review by community college officials and -architects with an
. ICCB staff person responsible for reviewing these documents
and their amendments and keeping community college officials
informed of any significant changes and interpretation.

-

28.90 Insurance of Facilities
It shall be the responsibility of the local community college ’
board of trustees to insure facilities from the time of beneficial o )
occupancy and for which title is held by the local board. However, -
Ill4inois Building Authority projects are insured by the 'IBA during .

the bond payment period.

r~«,
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29.00 Institutional Studies v : -

29.01 Each public community college shall develop and maintain

A procedures for collecting, analyzing, and report accurate data
to be-used as a-basis for the efficient and adequate local
administrative procedures, instructional practices, and student
services. The Illinois Community College Board will require
such data as are necessary for it to make a thorough, comprehensive,
and continuous study of the status of community college education,
its problems, needs for improvement, and projected development.

29.10 Student, Faculty, and other Institutional Characteristics

29.11 Each public community college shall conduct continuing studies
of student characteristics including student attrition, admission
practices, grading policies and practices; faculty characteristics;
performance of transfer students and those completing other
programs; and aother pertinent and appropriate subjects,

29.20 Program Evaluation

29.21 Each public community college shall develop procedures for the )
continuous evaluation of all instructional programs.

29.22 Program evaluation techniques may include follow-up gtudies,
use of advisory committees, outside consultants, and other
methods and sources. All diverse elements from within and P
without the college community may be involved in progfam
evaluation procedures.

29.30 Management Information System Manual

29.31 Each public community college shall gubmit required,data con-
) sistent with definitions, formats, and procedures contained in
. the current edition of the management information systems manual
approved by the State Board. a

29.40 Social Security Numbers ‘ .
29.41 All employees of an Illineis public commmunity college are required
to.obtain and submit 3 social security number to the collede in
which he or she i3 employed. '
.“ - B -
Failure of the employee to comply with the social security.
regulation may result in the withholding of pay until such
social security number is furnished the emglqyer, after a
request and reasonable length of time‘i§ given for compliance.

%
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29.42 An enrolled student--full-time or part-time, domestic or
foreign-~must obtain and submit a social security number to’ the
publie community college in which he or she is enrolled.

Failure by a student to comply with the above requirement after
request and reasonable length of time is given for compliance
may tesult in any or all of the following actions:

» (&) An Illinois public community college\may withhold credit

for failure to comply with the submission of a social
security number.

(B) The college may withhold grades for failure to comply with
the submission of a social security number.

(C). The Illinois public community college may administratively

withdraw a student for failure to comply with the submission
of a social security number.

29.50 Policy on Information Access

It is the policy of the Illinois Comrmunity College Board to make
available information on the public community colleges in Illinois
and their operation in accordance with state and federal statutes.
To facilitate planning and operations, the Board encourages access
to this information by the colleges and state agencles. At the

same time, the Board requires that lawful restraint on the puhlic
availability of information be enforced where necessary to protect
the privacy of individuals, and that adequate safeguards be imple=-
mented by Board staff to protect-these data from unauthorized access.

A ]
29.51 The ICCB staff will identify machine-readable (computer) files
a8 public, working or restricted files. Machine-readable files
are those ‘on magnetic tape or magnetic disks from which the data -
" can Be computers or communications equipment.

Publfg files will be available to any institution, agency, or
citizen, upon application, within a reasonable time, and at a
costto the requestor in accordance with state charges for these
data or for the cost. of repvrduction of the files and any gssociated

. descriptive or interpretstive materials. Examples of public files o
( include inventories of ICCB 8pproved courses and cucriculs, fnsti-

tutional characteristics data, enrollment data, and facflitles
inventory data. . )

-

2§.52 Working files are thcse files created, modified, and used by
Board -staff in the course of their activities. These files will ,
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b -

.bot ordinarily be made publicly available, but may be made

. available in response fo formal requests to the ICCB by state
agencies, federal agencies, and institutions in accordance

. with current practice for similar -data in other forms,

r- e
.,

29.53 Restrieted files are, those which, by law or custom, are held
confidential, Thgsef?lles include the student-based policy
datd system and the faculty inventory. Since these files con-
tain names, addresses, and other data considered confidentialn
they shall be made available only in accordance with appro-
priate statute or regulationms, except, however, an Illinois
community college may obtain longitudinal data for its own
students for bona fide research, provided that the institutionm,
in requesting the data, agrees to provide the same safeguards

+ to the data that the Board itself would provide.

29.54 The Board will take appropriate action to safeguard all files
from unauthorized changes in the data, but will not warrant to
any party the accuracy-of machine-readable data beyond the
reagonable and prudent measures taken by data processors to
prepare and verify data and prevent unauthorized access.

29.55 Community colleges and other agencies may obtain access to
the ICCB computer files designated as "public files" by
request from the ICCB staff. The users must comply with
procedures and guidelines established by the ICCB staff for
this purpose. The access provided to those users will have
read-only capability to the computer data files. ' The capability
to edit these files will be reserved for the ICCB staff only.

29.56 All ICCB files shall be protected to prevent unauthorized
access to data. A system of account numbers and passwords
will be implemented which will provide the following safeguards:

(A) restricted files
1. read-only access limited to ICCB staff members
2. write access limited to selected ICCB MIS staff
members

(BY working files '
1. read-only access limited to ICCB staff members and
to agencies making formal requests to the ICCB
2. write access limited to ICCH staff members

(C) public files
1. read-only access to all authorized ugers
2. write access limited to selected ICCB MIS staff
members

-

L.
> -4
-r e
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" /i
29.57 The security of the account number and password gystem will g&

maintained by periodically changing the access passwords to aﬂ}
files. ‘

2?.60 Deadline Dates

The Iliinois Community College Board staff shall establish
annually a series of deadline dates for the submission of required
data and information by the public community colleges.

]

.~

¥
B
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SECTION III

PROCEDURES (Items 31,00-39,69)

31,00 Requirements for State Recognition
31.10 Regional Accreditation ) ' «

Progress made by each campus in gaining end maintaining regional
accreditation; cooperation with the State Board office by informing
the ICCB staff of NCA examination dates in advance of Association
visits; submission to the State Board, in advance of NCA visits,
of copies of reports and other NCA information compiled in prepara-
tion for Association examiners; as well as submission to the State
Board of NCA Examiners' Reports after their visits, should be
transmitted to the State Board’ office promptly by the college,

L 4 -

N

32.00 Administration

32.10 Operation of Off-Campus Extension Centers by Public Community
Colleges. i

32.11 The State Board in reviewing an application for an extension
program will consider:

(A) The stage of development of the epplying institution -

(B) The distance and travel time of‘tﬁg/;:;;;;;gextension

. tenter from the main campus

(C) The distance and travel time of the proposed extension
center from other operating- community college districts

.

(D) Factors tending to identify the extension center with the
— , college distrigt other than distance and travel time

.

(E) The current or poténtial status of the norn-community
college territory in relationship to annexation-or organi-
zation of a separate district . .

32.12 Applications for permission to operate extension centers in
non-community college tearritory.should include the’following:
3 » .

(A) A listing of courses to be offered .
(B) Justification for establishing the extension center or
courses

’

(C) Resources availdble for the operation of the center

(D) An explanation of the administration of tuition and

chargebacg policies
. _ -

(E) The distance in travel time of the proposed extension '
center from the main campus of the district and from other
operating community college districts

III-1
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(F) PFactors other than distance and-travel time that tend to
identify the extension center with the college district
requesting the program

(G) The current or potential status of the non-community
college territory .in relation to administration or organi-~
zation of a separate district

(H) An agreemenﬁ from the four-year college or university
when such extension offerings are offered.in the community
or immediate areas of that four-year colIege or university

* (I) A request from the citizens gr officials of the non-
community college territory for the extension program

(J) written evidence from other community college districts
adjacent to the non-community college territory supporting
the offering of the extension program with the understanding
that the distriect plenning-to offer the course(s) must have
early consultation with such adjacent community college
districts before any formal plans or commltments are made

(K) wWritten evidence that the officiel chargeback fees will
be charged all residents outside the community college
district whq attend such extension couses

(L) -Written evidence that the extension programs will be self~
supporting from student tuition, chargeback fees, and state
. apportionment funds (when appropriate}, and will not
involve local district tax funds

32.13 Each college ‘offering extension prdgrams outside a community
college district should submit an official report ¢o the
Illinois Community College Board at the end of each year on
the officlal report form supplied by the State Board, The
report should include the following information;

(A) Title of each course offered I

(B) Beginning and midterm enrollments for €ach course offered

(C) Financial data on the revenues and expenses for each
course offered and for the total extension center

(D) Other information included on the official Jllinois
Community College Board Out-of-District Extension Summa;y

Report . -
eport Form i éﬁaﬁ B .
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33,00, Instructional Offerings

33.10 Operation of Single Baccalaureate«Oriented Curriculum

There are special obligations that occur when a ccllege develops
a single baccal ete-oriented curriculum, Such curriculs are
subject to the¢' following special conditions; -

A. The degree awarded to the student for a singie bacqalaureate-‘
oriented curriculum in Arts or Science Degree and should not list
any other majors or curricula

.

B. In all curriculum enrollment reports to be submitted to the
Illinois Community College Board, the college should identify
all of the baccalaureate-oriented students in a single
category.

33.20 Cooperative Instructional Programs

The Illino#s Community College Board enccurages the development of
cooperative agreements between thé¢ public community colleges in
the State of Illinois to provide tetter services to students and
more efficient use of ccllege resources:

33.21 Colleges wishing approval for a new unit of instruction or
public service to be offered through cooperative arrangements
with another public community college that has prior approval
for such new unit of instruction or public service would not
have to submit the Ferm 29 and Form 20 or Form 30 for new
units of instruction or public service, tut shall sutmit a
letter indicating the desire to offer such a cooperative -
program and submit a copy of the cooperative agreement with
the letter. The letter and/or contract shall address itself
to these criteria and guidelines of the Illinois Community

College Board.

33.22 The college approved for a cooperative program which sends
students to another college for specialized training shall
be permitted to list such approved cooperative programs in
its catalog as long as it is properly identified as a coopera=
tive program and lists the college offering the speclalized
training. Such colleges offering an approved cooperative
program must also clearly identify the cooperative program and
the name of the college offering the specialized occupational

raining in the student's permanent record, on the student's
transcript, on the degree or certificate awarded to the student,
and on any statewide listing or inventory of approved curriculums
and programs, .

33.23 The college which offers a particular course shall count all
students enrolled in that course as part of its own enrollments,
However, the ICCB management information system may develop a
procedure in the future which identifies such group enrollments
in order to eliminate duplicate counting in state totals,
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33,30 Transferring Courses from One Curriculum Area to Another
Curriculum Area )

When’'an institution wishes to request a modification and/or transfer
of an approved course from one curriculum to another, the college
submits a letter to the Illinois Community College Board office
tdentifying the change and includes the following informationt

(A) The name of the previously approved unit of instruction

(B) The basis on which the transfer or change is requested

(C) The ability of the course to meet the criteria for the new
curriculum area

33.40 Reclassification and New Approval Procedures for New Units
of Instruction R
33.41 The community colleges shall use the following definitions

not only for the Community College MIS Reports, but also T e

for progresm approvals:

(A) Fields of Instruction: An aggregate level of associated
curriculums. A discipline or field of instruction includes
the conventional academic subdivision of knowledge and
training identified in the NCHEMS-WICHE and USOE HEGIS
Taxonomy for Instructional Programs as adjusted by the
Illinois Community College Board, (HEGIS first level, e.g.,
Business and Commerce Technologles - 5000, ) -

(B) Curriculum; An organized pattern of instruction within
a discipline as a series of courses applicable to an
associate degree or certificate in an instructional .
program. (HEGIS second level, e.g,, Secretarial (Science)

. Technologies 5005.) . :

(C) - Majors (Options); A series of courses from within a given
curriculum of a discipline:, normelly three or more sequens
.tial courses providing nine or more semester hours of credit
(minimum 135 contact hours) or courses yielding an equlva-
lent number of contact hours -

(D) Course: An education unit within the instructional
program consisting of a sequence of instructional periods,
one or more delivery systems and dealing with a particular
subject,

33.42. The ICCB delegates *authority to the ICCB staff for the review
and approval of new mejors (options) including hew certificates
or degrees of previously. approved instructional curriculums and
fields of instructions, The ICCB staff will notify the IBHE
staff of all approvals of mejors and options. In addition, the
ICCB staff shall submit any majors and options to the ICCB and
IBHE where (a) more than three F,T.E, instructional staff
members are employed, or (b) equipment costs exceed $10,000 g
or (c) new laboratory facilities are required, or (d) where there
are statewlde or regional program implications,

11I-4 £k
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(B)
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(D)’

33.44 Any new courses Or other instructional activities that aré to be under the .
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(¢) The Illinois Community College Board and the Illinois'Board
of Higher Education will) continue to apprqve new curriculums
and new fields of instruction in accordance with the chart below:

Units of Instruction

Field of Instruction: An
Aggregate level of associated
curriculums., A discipline or
field of instruction includes
the conventional academic sube
division of knowledge and
training identified in the
NCHEMS-WICHE and USOE HEGIS.
Taxonony for Instructional
Programs as adjusted by the

Illinois Community College Board

(HEGIS first level,e.g.,5000)

~ Approving Body

Illinois Board of Higher

Education

and
Illincis Community
College Board

Example

Business and
Commerce -
Technologles

Curriculum: An organized
pattern of instruetion
within a discipline as a
series of courses applicable
to an associate degree or

. certificate in an instruc=
.tional program. (HEGIS

second level, e.g,,5005)

Illinois Community
College Board

and i
Iliinois Board of
Higher Education

Secretartal
(Science)
Technologies

Majors (Options): A series
of courses from within a
given curriculum of a
discipline, normally three
or more sequential courses
providing nine or more
semester hours of credit
(minimum 135 contact hours)
or courses ylelding an
equivalent number of con=-
tact hours.

-

ICCB Staff (Except in
those cases where
expense of program,
statewide or regional
programs and/or
faeility considera-
tions are involved
which would then be
presented to the
Illincis Community
College Roard.

Legal
Secretary

4

Courses: An educational

unit within the instructional-
program cons$isting of a
sequence of instructional
periods, one or more delivery
systems and dealing with a
particular subject.

ICCB Staff

4
-

SEC 110 Legal
Terminology

.

aegis of a previously approved unit of instruction and that do not in and

of themselves lead to any degree, certificate, or other formal recognition,

will be considered reasonable or moderate extensions of the previously

approved units and need not be brought before the Illinois Community College
Board for approval. - However, the request for the new courses must be sub-

mitted to the Board staff befoie state .reimbursement can be granted for
any such courses or other instructifga5 activigies.
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33.50 Program Name Changes, J' . Co

When a request for'a program name. change is,sent to the Illinois
Community College Board office, the appropriate staff member(s)
Wwill review the request for name change in rélation to program . .
structure and také action in accordance with one of the pro-

cedures listed below:

“« -

A.  In the eventrthat it is a simple change of name with no ]
" significance regarding curriculum strueture, and no new ‘
courses to be added or previous courses to be changed, the
staff will process the name change in the records of the
" Illinois Community College Board office and advise other
agencies accordingly, '

B.  In the event that the name change reflects a medest ' .
program revision, with several new courses to be added or. -
several previous courses to be ‘revised, the staff will L /}

brocess the name changé in the records of the Illinois

Community College Board office and advise other agencies
accordingly and will elso advise the college to submit the.
appropriate application for approval of the new course(s) as

an extension of éxisting units of instruction in accordance . .
with the action of the “Illinois Gomqgnity College Board at

‘1ts October 9, 1970, meeting,: ) ..

C.  In the event that the name change reflects a significant
modification of program, the staff will advis¥'the college
to submit an application for approval -of a new unit of ) .
instruction to be presented to the Illinois Community . s
College Board and a request for "withdrawal" of the old

.

_program. . . )
3360 Procedures for Awarding €redit for Instructional
Experiences are as Followsy e

- v
- ” .

A, Lecture/seminar/discussion credit. For courses schednled .
- with students participating in lecture/discussion-oriented
. instruetion, assuming the normal two hours of outside study
‘f for each contact howr (minimum of S0 minutes of class
. . instruction), ong semester hour credit or equivalent would
. be funded for a minimum total of 15 classroom contact hours
of instruction per semester or equivalent, ‘Persons in such
- study would normally be spending 1 hour in class per week
per semester for each credit hour funded.

~

B.  LaBoratory/clinical-laboratory credit. For courses
scheduled with students participating in laboratory/clinical-
laboratory-oriented‘instruction, assuming none or one hour
of outside study for each classroom contact hour of
instruction, one semester hour of credit or equivalent would
be funded for each 30-45 classroom contact hours of instruc-
tion per semester or equivalent., Persons in such study
would normally be spending 2-3 hours in class per week per- ‘
semester for each credit hour funded,

- : ‘ I111-6
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-

i A-Nbrmally persons participating in sueh classes which .- »
i require some outside study would have to spend only two.

. contact"hours per week for one credit (minimum of ‘30 contact
hours of instruction per semester) while those with little
ar no outside study would normally be required to have’ three
hours of contact class. instruction per week or. equivalent
(45 contact hours of instruction per semester). The amount

. . of instructional supervision and tﬁpe of instructional .
. activities would be factors in the assignment of two or !
» three contact hours of lab experience for a credit hour, .

, 6. Internship/cliniéé%;internship/work-study/work-experience. .
’ o For courses scheduled}with students participating in- L. A
internsﬁip, clinical-internship, work—study, work-experience,

work-oriented inst ion, one semester hour cfedit or

. equitvalent would unded for each, classroom contact hour >

scheduled (minimun of 50 minutes) for 75-150 contact hours ,
. per semester or equivalent. Persons in such study %ould '

? normally be spending 5-10 contact houtrs per week per
semester for each .credit hour funded. These internship
experiencés include those activities which are the result :

"of implementing experiences gained-in the classroom and
. the laborafory. It is assumed that the student will need
only periq§ic supervision, since he or she is in the final- | :
. stages of the program and about to assume a role in the 7
world of. work.

- " -
-
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34.00 Public Service Programs ' .

y .. 34.10 Community Education Offerings - Co
( 34.11 “Communifx education program units will be approved upon
A\, request. These program units of community education are
2 : authorized to include the following:
Enhancing Community Development and Leadership Trainiﬁg
_Upgrading the Family and the Home
" Enriqhing the Life of Senior Citizens . ,
’ Strengthening Public Health, Safety and the Environment g
~ : Providing Specgal Learning Experiences for Minority Groups ‘ -
’ Providing Cultural Enriéhment.0pportunities for all Citizens '
. F | I - -
- » ’ M -
34.12 State funding for wmon-credit classes offered as community

education will be by formula grant. .
' 34.13 Indi%iduals participating in the community education -
. > aQtivities will be classified as participants and they will be

included in enrollment reports for community ‘education parti«

cipants and not with instructional program students, Community .

education activities should be broad enough to provide

eduéational opportunities for low ability persons and/or for

those who are educationally disadvantaged,

' - ,34.14 Participants completing commuﬂﬁpy education activities
are eligible to receive special awards or records of completion
of such activities, Degrees or certificates will not be
awarded in the commun ¥y education area since degrees and
- certificates apply only to the instructional program area,

. 34,15 Comminity education activities are of a non~credit nature
‘7 but each college may uge whatever terminology is appropriate
' to local needs and understanding, including credit equivalency
i; desired for the local administration of community education
activities, ¢

3&:16, There are no required grades, no required student records
or transcripts, and no graduation requirements for community R
education activities unless so requested by the local Board
of Trustees; but the college must maintain a listing of
participants by offerings,

34,17 Communiuf education activities must follow the college
regulations on public service activities but do not necessarily
ha¥e to follow the regular college academic regulations unless

0 debermined by the local Board of Trustees. . ’ \

-Colleges must report to the ICCB other non-fundable commun-
ty education offerings iricluding nonfundable hobby, leisure-
time, or recreational classroom activities ‘for classification
in the community education areas.’ -

-

- g

-8 X
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34,19 A1l classes or activities which are designed or used by
the college as hobby, leisure~time, or recreational offerings
would be considered a part  of the public service (community
education or community service) program and not a part of the
regular instructional program of the community college nor
eligible for state apportionment funding in Section 102-16 of
the Public Community College Act. All hobby, leisure-time, or
recreational activities offered in classroom formet shall be
reported and classified in community education. A1l other
hobby, leisure-time, and recreational activities including
lectures, concerts, travel series, and dramstic presentations,
that are not a part of the regular instructional program nor
community education, shall be considered a part of the commu~
nity service program of the college. No hobby, leisure-time
or recreational activities in either community education or
community service will be eligible for state funding,

%

A, JHobby is defimed as a specialized pursuit that is outside
one's regular occupation and that one normally finds
interesting or enjoyable, usually in a nonprofessiona}hvay,
as a source of relaxation. Hobby activities include, ‘but
are not limited to: 'Photography, painting, woodworking,
gardening, fly tying and casting, coin collecting, stamp
collecting, leather craft, gem polishing, equitation, gourmet
cooking, cake decorating, flower arranging, ceramics, sewing,
knitting, camping, boating, dog~grooming, bridge, selfwe
hypnosis, or music,

* s

Many programs listed above may have-titles that are similar
in both the regular instructional program and in the non-
credit hobby or public service activity program, ,If such
courses -as photography, painting, and sewing are a part of

) tn;linstructiohal program and meet the guldelines listed in

"~ 7.2l below they may be-eligible for state apportionment
funding. However, when!uch_prggrams are designed as non=
credit hobby or public Service activities, they would not
be eligible for state apportionment funding,

B. Leisure-time is defined as free time resulting from the
exemption of a person from his work or other duties,
Leisure-time activities inciude, but are not limited to,
lectures, concerts, dramatic presentations,.travel serles,
and arts and crafts workshops.

C. Récr%éfional.is defined as play or the refreshment of’
one's strength and spirits. after. toil. Recreational
activities include, but are not limited to, programs that .
require physical activity, but are not a part of the =«
regilar physical education instructional program of the
college.

-4 . | .
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34,20 Community Service Offerings
34,21 Community service activities are funded through special
projept grants which are awarded on the merit of proposals
submitted to the State Board and by formula grants,

34,22 A community service program unit emtitled "Center for
Community Services" will be approved upqn request, Under
this unit the college may develop and offer a.comprehensive
array of services,- ‘

‘3h.23 Comminity service activities are governed by the same
regulations as community education,

34,24 Community service proposals which are in proper form and
submitted in a timely fashion will be considered for special
project funding when the proposed activities fall into one
or more of the project categories listed below!

(a) Employment and Manpower Development-=working with local
business and industry as well as governmental’ and sociel
service agencies in developing means for increasing
employment opportunities, reaching and counseling poten-
tial students and in determining needs for basic occupa-

’ tional skill$ or retraining,

The actual training would in most cases be a part of the
college's regular instructional program and financially
supported by the credit howr formula for state apportion-
ment funding. However, public service money might be
used in areas such as! .

u-estaﬁlishing outreach centers in areas of the district
removed from the campus but near areas of high
unemployment §

+

--workshops on employment opportunities for womeﬁ,
., | e

(B) Health, Safety and the Environment~-working cooperatively
in the areas of community development such as:

--special short-term seminars for law enforcement officers
and corrections personnel;

~~development of educationsl] services for inmatesy
. 92

~—~community forums on publié health and drug Lbuseg

=~-community workshops on environmental problems and
how they can be solved;

~--workshops involving citizens in local or reglonal
planning,

IiI-lo. 7‘ 3

s
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-

(c) Individual Growth for Mature Adults

--~gpecial educational services for Spanishespeaking
. eitizens ‘and other minority people;

«~workshops for senior citizens on preparation for
retirement and problems of agfng,

t

~-institutes on improving family circumstances;
-—seminars on femily financial management;
~=projects for intellectual and-cultural development,

(D) sStatewide Supporting Activities: The Illinois Community

College Board, the Board of Higher Education and other
appropriate state agencies will, through the development
of manpower data and other statistics, offer support in
the identification of public service needs, The state

. boards, in cooperation with other state agencies, will
coordinate the offering &f workshops and other forms of

o in-service training for community college personnel

involved in public service projects,

Inter-institutional cooperation on a regional or statewlde
basls will also be facilitated by the state boards, In
these cooperative endeavors, speclai—encouragement will
be gilven to the use of television and other msss media

* 1n the delivery of public services, .

(E) oOther categories deemed appropriate by the State Board,

]

34,25 To qualify for funding, public service activities must
meet the following criteria'

. (4) Fall within the scope of guidelines for fundable public
service activities,

(B) sShow that the college has & historical commitment to
public service,

(G) Allocate matching funds and/or in~kind services to
the proposed activity,

v (D) Involve cooperation with other agencies and groups,

(E) Be jJointly funded by other agencies and .groups,

— s N \,‘ >
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(F¥) Demonstrate appropriate community involvement in
developing the proposed activity,

(G) Not unnecessarily duplicate services now being
performed by others,

(H) Shqgsfvidence of need for the proposed activity,

(I) Staté clear and measurable objectives for the
proposed activity,

(J) Include an adequate evaluation rationale,
(K) Contain a detailed budget for the activity,

(L) 'Show that sources other than the special grant
program cannot better fund the proposed activity,

keystone of the public community college public seryice

program,, Joint financing is expected in.most cases, and
one of the hallmarks of a good project is its ability to
demonstrate a creative use of limited resources,

34,26 Cooperation with other agencies and institutioﬁ;iis a

-

34,30 Procedures for Approval of Reasonable and Moderate Extensions
. of Existing Units of Public Service

34,31 Generally, any new public service activity that involves

an annual operating expenditure from whatever sources between
$50,000 and $250,000, and an annual pperating expenditure
from state appropriations. of .less than $50,000, and that is to
be performed under the aegis of a previously approved unit of
public service, will be.tonsidered a reasonable and moderate
extension of thatgpreviously approved unit and not be brought
before the Fllinois Community College Board for. approval,
However, the Board staff must be notified before any such
a¢tivity is:begun, and If there be significanit reservations on
the part of the. staff about-the academic or économic Jjustifi-
cation for:the’ activity, it will be submitted to the Board for
action as a nev unit of public service. ™.

3h 32 Any new public service activity that is to be performed

. under the aegis of a previously approved new unit of public
service, and that involves an annual operating expenditure from
vhatéver sources of less than $50,000, wiIl be considered a
reaspnable and moderate exténsion of that ' ‘previously approved
unit and need not be: brought: befcre the I1d1inols Community
College Board for approval. -Moreover the Board staff need be
notified only for ddta collection purposes“

L4
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36.00 Student Services ‘ ,

2y

36.10 Special Grants faor Disadvantaged Student Projects.

.

36.11 The purpose of this program is to get economicelly disadvan-
taged people off welfare rolls and on peyrolls through develop-
mental education, occupational training, vocational, counseling,
Job placement, and job follow-up.

36.12 Disadventaged students are defined as any individual of post
high school age (or a younger person who has been officially
dropped from the public schools attendance rolls) who meets
one or more of the following criteria: 'whose family income is
less than 37,386 per year for a four-member femily (poverty
income as defined by the U.S. Department of Labor Statistics
as of Autumn, 1972), who is a recipient of public assistance,
who has less then a twelfth grade education, who 1s a member
of a minority group, who has a repetitive arrest history or
whose life style 1s characterized by a pattern of une7ployment.

m

Excluded from this definition are senior citizens and entally
handicapped adults,
- 36,13 Disadvantaged student projects eligible for state funding

include the following:

(A) Those elements of instruction made necessary because of
the disadvantaged backgrounds of students, i,e., tutoring,
'special materials or supplies, or: extraordinary efforts at
upgrading basic skills and occupational skills which lead
to employment or other educational opportunities,

(B) Experiments in non-conventional methods of instruction
for the economically disadvantaged students,

(C) Vocational counseling, job placement, and job follow=up for
economically disadvantaged studénts.

" 36,14 State funding for disadvantaged student projects will be by
formula and by competitive grants,

Vs
36.15 Disadvantaged student project proposals and plans shall
be evaluated by the same general criteria used to evaluate
Public Service proposals and plans, ;

*a
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”
.4
37.00 Finance
37.10 Public Service Grants !
grocedures for applying for public service grants are as follows: ) a
A, Grants are made by formula and exemplary project awards.
o B. Formula grants are allocated to the districts at the rate
of 5¢ per capita based on total district population.
C. Each college will have the following formula allocation of
state funds for public service activities for FY76 subject
to ICCB procedures as described Qélow: .
Dist. Estimated © Formula
No. College Population " Allocation @ S5¢
501 Kaskaskia 105,000 $ ..5,250.00
502 DuPage 581,000 - - 29,050.00 L
503 Black Hawk T . 243,000 - i 12,150.00
504 Triton ' "~ 370,000." - 18,500.00
505 Parkland R 231,000 ] 11,550.00
506 Sauk Valley . +-*99 ., 000 - : 4,950.00
507 Danville ‘. X 90, 000. . 4,500.00 ‘ '
508 Chicago City . ] 3,364,000 © . - 168,200.00
509 Etlgin . ' 168,000 & - o, 8.400.00
510 Thornton ik « 267,000 7 . 13,350.00
511 Rock Valley - - . ... 283,000°.. " - 7. 14,150.00
512 William Rainey Harper “ - 816,600 ' ¢ - - --15,800.00
513 . Illinois Valley. A 141,000 - ' 7,050.00
514 Illinois Eentral S e s te 000 . - - . T12:100.00
515 Prairie State ° oy L 12,000 “ T 8Y850.00
516 ° Waubonsee - . el * 165,000 - S 8,250°00
517 Lake Land T " 162,000 s 8710G.00
518 Carl Sandburg s 128,000 -.- ' 6.,400.00
519 Highland K o< 0 887000~ . 4 ,400.80
520 Kankakee ' ST 115,000 - 5,750.00
521 Rend Lake .. K . 72,800 - 3,600.00
522 Belleville ° - 77 35000 ~ - -17,500.00
523 Kishwaukee C 76,000 ~ "% 3,800.00
524 Moraine- Valley 287,000 . 14,350.00
525 Joliet ' 244,000 .~ 12,200.00
526 Lincoln Land ) 955,000 -. . ~12,750.00
527 Morton® - 138,000 i  >%,900.00
528 McHenry 95,000 : 4,750.00
529 Illinois Eastern 108,000 ‘ 5,400.00 '
530 Jobn A. Logan ~ 119,000 5,950.00 -
531 Shawnee 58,000 2,900.00
¥ 532 Lake County 258,000 - 12,900.00
533 Southeastern 54,000 2,700.00
534 Spoon River 77,000 3,850.00
535 Oakton 263,000 13,150.00
536 Lewis and Clark 196,000 9,800.00
537 Richland 132,000 6,600.00 .
539 John Wood 90,000 4,500.00
601 SCC of East St. Louis - 120,000 6,000.00
Totals 10,327,000 $ 516,350.00
Q .
IERJ!:" I1I-14 e
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: D The ICCB shall consider the use of the remaining funds in the $750,010
budget after the formula allocations of $516,350 for special project
grants to be requested through proposal applications described below

Addition to Procedure 37.10 approved by the Illinois Cdmmunity College Board
on May 16, 197s. ' '

- e

B~  The ‘following procedure shall be used for submitting requests for
public service activity grants for the 1975-76 college year:

1. Public commnity colleges shall submit applications for the
public service formula grants to the ICCB office by July 1, 1975.
These applications will in turn be submitted to the ICCB for
approval at its July meeting.

- Letters of Intent for supplemental public service project,%Fants
are due in the ICCB office by July 1, 1975. Each, letter, one or
tvo pages in length, should briefly include:

£ .
.- (a) Project description,
/ (b) Project objectives,
(¢) Project evaluation,
(d) Estimated budget, and"
(e) Other participating com7unity colleges and agencies.
3. The screening of the Letters of Intent will be done by the ICCB
© staff as related to the priority considerations. The community
colleges will be notified by July 15 from the Letters of Intent
if an application should be developed and submitted for committee
« Teview. These applications are due in the office of the ICCB by
August.IS.‘ Jupplemental funding should be limited to the maximum
for an institution of $10,000 and for consortium institutions of
$100,000. The applications for supplemental grants will be sub-
mitted to the ICCB at its September meeting for actions.
“#y Priority considerations for, supplemental public service activity grants
will be in the following order: '

(1) Institutional consortium in conjunction with ICCB to explore
problems or activities,gstatewide in nature. \

_(2) Inter-institution cooperative program development,

. (3) Evaluation of previously approved multiplQ-yea;‘;ZZEEétg and

determination made for future funding.

(45 Continuation of outstanding programs.
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0 A review committee will be established to review supplemental public
service grants for recommendation for funding. The approval for such
supplemental grants will be made by the committee between August 15
and September 1. The review committee will be composed of:

(1) A community college president to be nominated by the Illinois

Council of Public Community College Presidents. s

(2) A community college trustee to be nominated by the Illinois
Community College Trustee Association.
Lo :

(3) One community college dean-of instruction to be nominated by

the Council of Presidents with the advice of the Illinois

‘ Council of Community College Administrators.

(4) One community college dean of adult and continuing education to
be nominated by the Council of Presidents with the advice of
o the Illinois Council of Community College Administrators.

(5) One lay person to be selected by the ICCB.
: (6) In addition, ICCB staff members will be part of the committee.

‘ (7) It is understood that no more than one representative on the
committee would be from one community college district.

#. For the distribution of state funds for public service activities
and projects for FY76 to be allocated to any community college, the
fo%lowing information shall be provided to the ICCB office:

(1) A summary evaluation of the FY75 Public Service program which
includes both Community Education -activities and Public Service
projects.

(2) A summary plan for the FY76 Public Service program encompassing = - - -
both Community Education activities and Community Service projects.

(3) Verification of a combined local matching effort (either cash
or in-kind, or both) at least equal to the total amount of State
Public Service grant funds received. .

.

4

Addition to Procedure 37.10 approved by the Illinois Community College
Board on May 16, 1975.

- ~ .

Ty ’
‘., .
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(2) letters of Intent for supplemental disadvantaged student grants
are due in the office of the ICCB by July 1. Each letter, omne -
or two pages in length, should briefly include:

(a) Project description,

(b) Project objectives. l

(c) Project evaluation. .

(d) Estimated budget. ’

(3) Screening of the letters of Intent will be done by the ICCB staff
as related to the priority considerations. The community colleges
will be notified by July 15 from the Letters of Intent if an

. application should be develcped and submitted for committee review.

» These applications are due in the office of the ICCB by August 15.
Supplemental funding should be limited to the maximum for an )
institution of $10,000 and for consortium institutions of $100,000.
The applications for supplemental grants will be submitted to the
IéQBiat its September meeting for actiom.

Fy The follgwing priorities will be considered for the allocation of
__.__suppledfental disadvantaged\student grants for the 1975-1976 college

- year:

(1) Adult, non-high school graduates.

(2) English as a gsecond language.

(3) Cooperation with high schools and’ other agencies‘Zn
counseling placement and student follow-up. g

(4) Racial minorities. .

(5) Economic depressed,

(6) Unskilled individuals. :

(7) Program development for the above, eitRer by
institution or consortium.

?

G- A review committee will be established to review supplemental dis-
advantaged student grants for recommendation for funding. The approval
for such supplemental grants will be made by the committee between
August 15 and September 1. The review committee will be composed of
the following: :

(1) A community college president to be nominated by the Illinois
Council of Public Community College’ Presidents:.

€2) A community college trustee to be nominated by the Illinois
Ccmmunity College Trustee\AssoSiation.

(3) One community college dean of instructien to be nominated by
the Council of Presidents with the advice of the Illinois
Council of Community College Administrators.

(4) One community college dean of adult and continuing education
to be nominated by the Council of Presidents with the edvice
of the Illinois Council of Ccmmunity College Administrators.

-

(5) One lay person to be selected by the ICCB.

(6) In addition, ICCB staff members will bé part of the committee.

i?:‘ (7) It 13 understood that no mere than on representative on the
R$/= committee would be from one community college district.
TIT-18
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37.20

A,

State Funding for Disadvantaged Student Pro}ects

Disadvantaged Student Projects are funded in part on the

basis of fermula'grants which are released to the colleges

upon receipt of an acceptable evaluation of the previous

year's projects and a State Board approved proposal or
master.plan for the new year's combined projects. .

Formula grant allocations for the various districts in the
stysten during the fiscal year are based on the percentage
of selected federally funded student financial aid programs
for disadvantaged students.

The Federal programs included in the forrmla are Supplemental
Education Opportunity Grants (SEOG), College Work-Study (CWS), and
National Direct Student Loans (ND3L). Each campus will

receive its percentage share of the formula,grant allocation
equivalent to its percentage share of the thrce federally-

funded student aid programs for public community colleges in

the State of Illinois with a minimum allocation of $10,000

per campus. ‘

The formula grants utilizing the first $1.4 million of State
furds in FY76 for disadvantaged student grants shall be
awarded to each district on its percentage of the district's
expenditures for student fimancial aid programs for dis~
advantaged students for the Economic COpportunity Grants,
Ccllege Work Study Programs, and National Defense Student
Loans with a minimum grant per campus of $10,C00.

,

Reserve the remaining $1.2 million of the FY76 appropriation
request for applicaticn proposals of the City Golleges of
Chicago, District, No. 508, with the understanding that if
project applications for the full $1.2 million are not
subnitted by and approved for City Colleges of Chicago, that
they could be reallocated to other community college districts

‘in Illinois.

The following procedure for submitting requests for disadvantaged

- student grants for the 1975-76 college year shall be utilized:

(1) Public community colleges shall submit applications for
the disadvantaged student formula grants to the ICCB
office by July 1. These applications will be submitted
to the ICCB fo; approvai at the July meeting.
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-

H  For the distribution of state funds for disadvantaged student projects
for FY76 to be allocated to any community college, the following informa-
tion shall be submitted to the ICCB office:

(1) A summary evaluation of the FY75 Disadvantaged Student
Project Program, : .

(2) A summary plan for the FY76 Disadvantaged étudent Project Program. 4 .

(3) Verification of a combined local matching: effort (cither cash or
~ in-kind, or both) at legst equal to the total amount of State
Disadvantaged Student grant funds received.
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38.00 €4re apd Construction

relative to construction projects.

Procedures, Page 20

" . 38.10 General Procedures Concerning Community College Construction Projects.
2

It is requested that the ICCB staff receive copies of all correspondence

The following is a general list of procedures for colleges to follow when
they are planning construction projects: .

11.

Procadures

Local District Responsibility

Project initiation

A. S;Fe search
B. Selection of
site and re-
quest to pur-
chase site
* C. Acquisition
of site

-

D. Development
of a site and
facilities
master plan

Projéct re-
quest for
capital funding.

A. Capital Funds
Request

Conduct a preliminary study
of available sites.

Provige ICCB with the follow-
ing:
(1)
(2)
(3)

(4)

Local board authorization
to purchase the site.
Resolution that local
funds are available.
Acquisition of three
M.A.I. appraisals.
Presentation of a site .,
feasibility study.

The local district will con-
duct negotiations within

parameters as designated by
ICCB action., -

A site and facilities master
plan should be developed,
either with or without archi-
tectural assistance, and,
ffled with ICCB and IBHE, re-
questing approval of the .
plan. (See Section 28.30

of this document).. This
master plan may be, updated
annually, when necessary, in
conjunction with the RAMP/CC
submission. )

File with the ICCB a request
for state appropriated capi-
tal funds via RAMP/CC for
projects as enumerated in
Section 28.10 and under pro-
visions of Section 28.40 of
this document. Included

I11~20

hr\A
]

Other Agencies Involved

3
H

*

I -

o

ICCB approval is necessary
(See” Section 103-36 of
ICCB Act). CDB is avail-
able to.provide technical
assistance, 1if requested.

The master plan must be
approved by thé ICCB and
IBHE and may be filed with
the CDB for future re-
ference. .

The ICCB (See Sections 105.4
and 105.5 of ICCB Act), and
IBHE must review, approve and’
prioritize projects = - then
draft appropriate legislation.
The CDB will also review the -
projects. Before final
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with‘the request should be;

N (1) Author ization by the .
local board;
(2) Resolution that 8ufficient

o : ' ’ . local funds are avail-

] ‘e , able.toxcomplete the pro- .
» oo ject.
. (3) Submission of RAMP/CC.
III. Applig¢ation for - '

. ‘Planning-or “con~ : ‘ S -
struction of ' ’ T
faciliey with Mocal Lo /
fundg. - . L Ve

LAY

A. Request for, In accordance with Sec.

. project *28.50 of this document,
approval. local district must request
K approval of "the ‘project and
#" «provide the following {n-
{ formatipn to the ICCB:
~ (1)~ Authorization by local
, . board.
- ~ (2) Resolution that suffici-
.o : ent funds are available
- to complete the project.
L (3) An applicdation, to be
L . submitted dpon forms
N . provided by ICCB, in-
v ¥ ) - ) cluding programmatic

statement of use end .
estimated bhdget

Aﬁlthis point it is recommended that the local district obtain a copy, of CDB
- Rules and Regulations, Sectien 601, Part VI, Procedures &nd Responsibilities
This document should be on file in the’ local dis-

for Construction Projegts.
. trict office. If not,’ a copy, is. on file in the ICCB office.
IV. Désign pro~
- cess, K
¢ t
A. -Selection-of
Architect/ .
Engineer

The l&Eal,board or CDB may
determine .need of employ-'
ment of .A/E (CDB Rules &
‘Regulations 601-10, ICCB
Act, Sec. 105-1'and "105.
local board may recommend
no more than 3 firms for f
. . review; the’ CDB may re- ~
J X commend’ no more than 3

fixms for review; .requires
approval of A/E by both .
boards to commit or to

_ ’ gssigh contract (CDB Act,
. A T - Séc., 782; ICCB Act, Sec.
105-1, .105-2).

T A N

R
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. will be requested for

?

?. The Magrees with the selec-

-\

future

-<CDB.,

“

approval 1is given the
General Assembly, the
Bureau of the Budget
and{ the Governor must
approve, .

ICCB and IBHE review and
approval 1s required.
CDB technical assistance

prdjects requesting
state reim~
bursement.

CDB A/E selection’
committee will appraqve
the A/E for the project.
If the local board dis-

tion,\an appeal
may be’ filed with the
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B. Technical
reView-

\ .
. s .
C+ Request for
: . /release of funds
‘ ’ (If a state .
I . appropriation),
H

€ ) - *

V. Establishment
of a Trust Fund.

-~ ., VI, Bids advertised;
received and con-
- tracts awarded.

., |

A community college repres-
entative should attend all CDB
technical review sessions

and gssume the responsibility
of a continuous evaluation of
programmatic and functional
needs which must be met at
. this point to provide a qual-
ity, functional facility to
satisfy the college's needs.

.

. The local anrd initiates
a request for release of
state appropria roject
monies at the amtﬂate
point in the technical
Teview process. .

The local board must es-
tablish a joint trust
account with the CDB' prior
to the awarding of ‘con-
tracts, Such an account
must contain sufficient
funds to cover the con-
tractd awgrded. Interest
on ldtal monies will accrue - -
to the local district and )
lpcal boards may determine .
the investment program. |

No logal board action is
required. (In some cases,
when "a project is small,
* th DB may determine.
that the local district

will handle the bid and
™ .awarding of contracts, in
. compliafice with the ‘State
JPurchasing Act). ¢

’.

The CPB will conduct
technical reviews from
schematics through final-
working drawings on each
project. The ICCB: |
will monitor eaeh pro-
Ject, sit in on each
reviéw session and pro-
vide assistance as
needed. Scope and/or budget
changes need.to be

- approved by the ICCB

and IBHE,

The I1CCB will, when re- °
quested by the local
Board-of Trustees, file
a request for release

of funds with the CDB.
The,CDB will then .
formally request the
Bureau of the Budget

and the Governor to
release construction
funds when the project is
ready for ~ bidding.

S
The .CDB will work T
Jointly with the local
“district to establish

. ‘the trust account.

-

The CDB will handle

. bidding and awarding of
contracts, except-as ‘
noted. ) . /
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VII. Construction-

[

VIII. Report on progress
and completion of
project,

I
w—

"Local district officials will
‘wish to closely monitor the

progress of the construction.
Change orde¥s are to be
approved by the local board
and CDB. Change orders from
any source will £irst be
processed by the field re-
presentative for need and

‘feasibility, and source and

availability of funds.
Appeals of any sort may be
addressed to the CDB.

The local‘district shall
make written reports on the
progress and completion of
the project as required by
the ICCB (See Sec. 105-10
of the ICCB Act). These

. reports are to be made

quarterly or may be con-

commitent with 25%, 50%,

75% and 1007 construction
review meetings as sche-

duled.

v

£,

. I11-23
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are necessary 1f change
orders effect size,
scope, quality or budget
for project (See

Sec. 28.70 of this
document) .
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38.20 Criteria and Standards by Which Applications for State Funds Will
Be Judged

38.21 Cost Procedures

A, Construction project costs for fiscal year 1976 and thereafter
shall be calculated in & manner consistent with all higher
education construction cost guidelines (currently the '"building
block" method as it appears in RAMP/CC).

B. Construction project costs calculated prior to those for >
fiscal year 1976 but after those for the beginning of
fiscal year 1973 which exceeded the cost idelines then
in effect may be considered for additioxal state partici-
pation up to .the amount calculated in

C. Square footage (gross sguare feet) costs shall be calcu-
lated in accordance with the CDB proJect budget format

Construction proJect eosts shall include all or any .
combination of the components identified in '

38,22 Building Space Allécation Procedures

-

\
y

A. Eligibility for space shall be based on actual:and prow
Jected enrollments submitted by the colleges in their
capital budget requests, The Illinois Community College )
Board and the Board of Higher Education will review enroll-
ment Jprojections and assumptions submitted in requests for
state and federal funding of capital projects in light of
| such szfool census data, attrition and retention rates,
curricula and program developments, student enrollment .
patterns and other criteria as deemed necessary in estabe
" lishing facilities requirements; Appropriate standards
and methodology for enrollment projection shall be developed
“by the Illinois Community College Board in consultation with -
the institutions, / . . :
B. Any course approved by the Illinois Community College Board
for state funding in the instructional programs or public
service activities' may have enrollments counted for space -
. needs for construction formulas,

4
»

i . .
\ C. For any course approved by the Illinois Community College

Board to be offered by a commuiity college but not approved )
for state funding in the instructional program or “public : )
service activities, enrollment in such courses would not be
counted fox space needs for comnstruction forfiulas, with the
exception sgat approved courses not eligible for state- L S
funding becduse 50% or-more of the support comes from federal " ;ﬂ :
or other state agencies could have thg enrollments counted’ ’ .
in the formula for construction purppses. - i . "A/ oo

D. Facilities required shall be determined on the basig of
full-time equivalent on-campus day studentgy who are residerits
of the State-of Illinois, ‘ . ,

¢ R r
- ‘o l~“

-2 . ‘ . -
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. E, The gross square feet of gll space per full-time equivalent
3 on-cempus dey student shall not exceed;

(1) For facilities other than occupational érogram instruc~
tional shops:
Gross Square Feet Per

FTE Day Students . FTE Day Student

. For the first 1,500 students- * - - 110 . o .
For the next 1,500 students 100 ¢
For each student above 3,000 g0

"

(2) For occupational program instructional shops, 140
] gross square feet per FTE day student enrollment in
) + courses using such shops.,

Definition of Instructional Shops

Instructional shops and laboratories for occupetional
programs are generally considered as those shop areas
and instructional‘lasboratories developed for the conduct
of those phases of instruction wherein students observe
and perform activities in planned experiences at appro-
priate work stations. The learning experience provided
involves the manipulation of machines, materials, and
equipment and the observation of processes,

Such laboratories are to be distinguished from other
instructional laboratories in thet the presence of
machinery, material and equipment and the‘space
requirements for activities’ involved in exberimentation,
observation and manipulation of them is of a magnitude
exceeding that of student statiens confined to desks,
tables, laboratory benches #nd Similar stations,

F. Each approved community colllege fcampus shall be provided .
_with minimum basic facilitied of 0,000 square feet, Other
‘adjustments shall be cqngiddred for small and very large
campuseg, ) ' a
©  ." - G. The Illinois Community College Board does not approve the
N : © .congtruction, development; utilization, financing, or
. ' .operation of dormitories by the public community colleges .
.Y 7 of Illinois. However, public community colleges are .
" encouraged to assist students in ohtaining housing from
private enterprises off campus when appropriate,
o &
38,23° Site Allocation Prodedures . e
K. State funding participation in site acquisition or surface
4 - : © .parking shall be at the same 75-25 ratio as is in effect far
buildings and other facilities, . X ’

’B. That portion of real estate to be‘used as a part or all of

.the contribution of a community college district for con=- ‘f S
, struction project credit purposes must be appraised by three
MAI appraisers. , Co. oL - ,
, [ . ‘o *
o z IT1-25
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. S I AT SR o )
The maximum screage-'of real: estate "in vhith the stete will
share in cost for ‘g campus site sHall not’exceed:

. IR . ‘ .
Full-time Equiyglent.:.’ L .
On-Campus Day Students - C .S 7 site Acreage
For the first 1,500 studefits . 100 - "
‘e For-the next 1,500 students = . 1150
Above 3,000 students' .- ©. . 200
€. FParking needa-oré geAratad &t & ratie of 803 of fulltine
. - equivflent faculity end Staff and at the following ratios for

full=time Squivalént day student ‘enrollments:

(1) Public:fransportation generally gvailable 208 of pull-
time students.:” - T

(2) Limited public transportation evailable 503 of full-time
equivalent day students, S
(3) Mo public trénsportation avaifable 65% of fulletime
™\ equivalent day students, . ~ ’

D, These guidelines are suggested as the means of determining
the extent of®state funds participation in gosts of land,
capital improvements installation and operation and nainte-
nance costs of‘paqking Programs. Local circumstances nay
require less parking than provided by applications of these
guidelines,

~

. . ’ e

"E. Parking facilities proposals exceeding these guidelines and
which are to be funded from other than state funding yil; be
reviey;d separately, .

38.24 Building Efficiency Procedures (gét-to-gross ratios)

Guidelines for campusewide net-to-gross ratio (or building
efficiency) shall be 70% unless special waiver is approved by . -
ICCB, IBHE, and CDB. (Individual Projects may vary above and
.below 70% according to'type of space being builts, ) ) ‘<
38.30 List of Building Priorities for Public Community College -
Campuses in Illinois g
Due to the tremendous demand for cﬁmmunity*coflege building
facilitiés, and the limited state funds available for such
construction, the following listing establishes certain priori-
ties for the construction of facilities with state funding on
community college campuses. The basic college facilities
recommended in Stage 1 below may be permangnt construction or
interim facilities that may include Preengineered facilities,
“ The building priorities for a particular district may be modi-
fied upon request of the local Board of Higher Education by,
considering specific emergenciles or specific local needs.

IT1-26
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. (4) Basic college.facilities (for Phase 1 construction or for
initiel interim facilities) -

(1) Basie ingtruction classrooms, laboratories and shops—-
including besic occqpational’%echnical Programs

-

»
(2) Basic administrative and counseling offices }
(3) TInterim learning resource center, including library, audio- -
visual materials center and learning or developmental
laboratories

(4) Basic interim student center that may include vending
machines, 'small student lounge and a bookstore .

(5)" Basic lecture hall with attached basic audio-visual
facilities

(6) Basic faculty offices '
(7) Maintemance, custodial and storage areas”

(B) Opcupational-technical laboratories and shops to meet local needs-

(c) \Permanent learning resources center including library, ‘audioc-
vigual center, and learning laboratories that might provide
programmed materials, autotutorial laboratories and other audio
or language laboratories ) . N

(D) Permanent student center, including food seyvice area, lounge
area, study area, and facilities for student activities such as
newspaper editing, student g ernment, and other student organ-
izations : ’ )

s
) *
i

E) Physical education and fitne#s rooms for non-collegiate and
non~spectator use to provide for required courses in health .. -
- and physical education ’
(F) Fine arts cenﬁeé%gﬁncluding instructional facilities for music,
art and drama .

(¢) Theater and/or auditorium (8pace.to be provided. for seating by
state financing shall not exceed that normally allotted for )

student use) Do

4

(H) Gymnasium, swimming pool, and/or other recreational facilities
(space to be provided for seating by state financing shall not
. exceed that normally allotted for student-usg)

. ‘ i .
_ 111-27 : ,
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38.31 Other criteris related to the above lzst of building priorltles
are as follows;:

~—
-y

A. General classrooés, faculty offices and administrative .
facilities may be added as needed during any phase of .
construction

»

B. No state funding can be provided for facilities for staff
housing or dormitories

.

C. Site develop&@nﬁ, including parking lots and roads may be
developed as needed in any stage above

D. Pre-engineered facilltles may be proposed in any stage of
construction. .

E. The dllinois Community College Board and its staff will®
also teke into consideration the following factors' when
_ considering specific projeécts proposed by local communlty

college. distriets: . : )
. (l) Date of organizatlon of the community eollege dlstrict )
. (and establishment ,of the campus in multi-campus . . -
7~ ) dlstricts) . .o S
R o "" - ] ¢
(2) .The avellabllity of the site and the ability of the )
.local district to meet financial obligations with local . '
e e funding fotr construction projects -
P (3) The date of the last state-financed bullding project oo
o e for the campus ~ , L
- s - (4) The pattern of student enrollment including changes in -
! . eénrollment and the proportion of-the enrollment for which | . o
facilities have already been provided ‘,
. (5) The existence of non-state financed buildings, if any,
that may or may not be submitted as part of the overall
. master plan for the college R e,

/ .
-

» (6) The types of programs--instructional and non-instructional--
R " to be developed by the cgdlege' .

(7) Types of coopergtive relationships, if any, \to be’developed
with other educational institutions in the district and

throughout- the, state

—_— ‘ - (
.X§) Status of the development of the campus master plan -*
/‘ s N
J
L, ® S
\ I11-28 : U )
:0. r
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38,40 Site Adquisitién , _ , s T

38.41 Upon receipt of a written request for site approval, the
State Board causes a study of the reguest to be made by 1its .
staff or the requesting college. This study is based upon '
the following basic E&lteria. : .

(A) Location of the proposed site in relation to the geography
' and population of the entire district, and surrounding
environment . : x

| (B) Accessibility of the proposed site by existing and
currently planned highways and/or streets

- (C) Cost of proposed site in relation to land values of the
district and availability of site to be backed up'by at
least three appraisals, all of which must be completed by

.MAI (Member of the American Institute of Real Estate
Appraisers) appraisers

(D) Cost of development of the. proposed site in relation to
topography, soil conditions and utilities

(E) Size of proposed site in relation to projected student
populatlon and/land cost; and T »

(F) The number and location of alternate sites considered

38. 42 Upon completion of the study and technical review by the
Capital Development Board (when requested by the college),

a report and recommendation’is presented to the State

ard for action.
" 38.43 Following “the approval of the site by the State Board
- the local community’ college Board of Trustees may purehdse

said ‘siter— . .-

III"29 ! ...\ < I,




o

39.00 Deadline Dates
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.
N -
L3

»

. 39.20 Deadline for Submission of Master Plans '}

-

= by August 1. B ‘ oo .

39.10 Deadlines for State Board Action on New Units of Instruction

Because of Problems in processing .new course and curriculum
+ applications by the staffs of .the Illinois Community College
) Board and the Illinois Board of Higher Education, it is
nécessary to provide sufficient lead=time for adequate pro-
cessing.of new instructiondl units.. ‘
A course must have an approved initial beginning effective - - (
date prior to-the first day of the term during which it is .
taught ~to .qualify for apportionment, A course may be approved
for offering and apportionment up to the declared mid-point
of a normal term, but must have an initial beginning effective
date which Drecedes-the "start of the normal term,
A

¥ Programs should be submitted as early as possible~~hopefully
long before they are intended to be offered. ’

39.11 Deadlines for State Board Action on New Units of Public Service - ‘ o
" The dead%ine‘date for submitting 'formula grant propasals and/or
Plans 1s September 1. No deadline dates apply to other upits. .o

|

Master plans as inéo gted in RAMP/CC are due by August 1.

39;;0 Deadline for § :mission of“Capital Requests .
. . Loy ’ : V“
Capital request for|state funding for the next Tiscal year are due

) |

39.40 Deadline for Submission of Special Disadvantaged Studént
’ ]

The deadline date for submitting formu%a grant proposals and/or * .
Plans is September 1, '
. o~ )
39.50 Deadline for Submi ssion of Management Information System Reports

¢ r

(A) Directory update September 29}

. (B) Enrollmént Date ' Octgber 10 (1st Part)
Jaftuary 10 (2nd Part)

»

-
|
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(€) F-1 Cuwrriculum Enrollment
S=3 Course and Enrollment
S-6 Course Enrollment Resources
F=2 Curriculum Enrollment
(D) Student-Based Policy Data System
Y Card-Student data card
(one time submitted for
new students only)

E Card—Studené Enrollment card

Manuel.
(E) Administrative Salary Date
(F) Faculty Salary Date

(G) Unit Cost Study Date

39.6Y Apportionment Claims

¢

Procedures, Page 31

End of Registration

Due with Apportionment
Due with Apportionment -
Due with Apportionment

30 days after initial

registration

End of term

All other dats is due as stated in the current MIS Procedures

November 1

* November 1

September 13

(H) All changes in continuing data requests and/or datea request
formats shall be recommended through the M~I-SeP-A~C and be in
consonance with the overal MIS design,

39.60 Deadline for Submission of Financial Claims and Reports.

PROCEDURES CONCERNING THE FILING OF CLAIMS
AND OTHER FINANCIAL DOCUMENTS WITH THE ICCB

Type of Claim Submittal Schedule

tionment peripd

Apportionment after the end of the
Claim apportionment period

Claim for Both after the end of the

and Supplemental
Claim

(A) Regular Appor- Within 30 calendar days -
tionment Claim after mid-term of appor-

,(B) Supplemental . Within 30 calendar days

(C) Error Correction Within 60 calendar days

the Regular- Claim apportionment period

|

Flat- Rate Grant and Non-Business Occupational Grant Schedule

Payment Schedule

Within 45 days
following verifica=
tion of claim

Within 45 days
following verifi-
cation of the error
correction claim
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~

39.62 Equalization Claims

Section IV (Iccg-hE—7s) Schedule

-

Claim . Submittal Schedule Payment Schedule

(A) In-district " Within 30 calendar days Within 45 days fol-
’ students attend- after mid-point of the lowing verification
ing district = normal term of claim
college
(B) In-district stu~ Within 30 calendar days i
dents attending after the end of the
other Illinois normal term . o 2
community }Within'hs days
colleges following verifi- T
) cation of error
(C) Error correc- Within 60 calendar days | correction claims
tions to 1 and after the end of the J '
2, above normal term '

39.63 Veterans' Claims .

PROCEDURES’QONCERNING THE FILING OF CLAIMS
AND OTHER FINANCIAL DOCUMENTS WITH THE ICCB

. Item Time Forms -~ :
" Submitted Limit . Reguired Late Submission Policy
.(a) Qrfginql Same as 4 copies of { ) P
Claim Apportion~ ICCB 4VS:Tl plus IR
ment Required ‘
Claims Documentation
39.64 Annual Operating Budget
Item Time, Forms } @
Submitted Limit Required ) Late Submission Policy
. (A) Annual 15 days 3 copies of Budgets submitted after Oct.l5
Operating after budget in the are subject to the following
Budget adoption form specified regulations: )
by the Uniform a. Funding will be suspended
, Accounting for any school not sub-
Manuel; Budget mitting 3 copies in the
forms in proper format before Oct.l5.
Chapter 5 b. Pudgets submitted after
Uniform Oct. 15 but before official
Accounting ¢ degdline for Nov. meeting
 Manual will be recommended for
. (pp. 62-78) ‘approval at Nov. meeting .
g and funding restored on

- Dec. 1 (assuming favorable
Board action.
, ) ‘ . _c. Budgets submitted after the
. ’ - - deadline for the Nov, meet-
2 .. . o ing will be presented to
! ’ e . the Board for approval at
TneTa the next succeeding meeting
for which the deadline is met

o . & . _ and funding restored on the
B o N .first of the second next.
S . A1 - .. Succeeding month, ’
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PROCECURES' CONCERN1NG THE FILING OF CLAIMS.
AiD CILER FINANCIAL DOCUMENTS WITH THE ICCB

*

Forms Required. ..

Item Time
Submitted Limit
(A) Annusl December 1
Audit following
the fiscal a.
year -
b.
c.
d.
\ e,
“f.

¥Permissive for audits of
year ended June 30, 197k,
required thereafter,

>

..39.66 Published Annual Financisl Stevement

4 copies with the fol-
lowing requirements:

Statement -of veri-
fication of enroll-
nent .
Schedule of enroll-
ment data
Note on basis of
accounting
Statement on
internal control
Uniform Conversion
Statements
The inclusion of
statements in the
audit report as to
the statutes, State
Board regulations,
and/or procedures
reviewed in the
course of the audits
and any exceptions
found pertaining
thereto.

L

f

It

' Late Submission Policy

All districts whose audits
are submitted after Dec. 1
will be subject to the
following regulations: .
a. Funding will be suspended
on Dec. 2
b. Those districts sub-
mitting letters of expla-
nation before November 15
will have such letters
presented at the Dec.
meeting and if approved,
funding will be restored
immediately upon the re-
ceipt of the gudit in
proper form. )
¢. Those districts not sub-
mitting a letter of expla-
nation before Nov. 15 will
_have their funding sus-
‘pended until the next
* second succeeding Board
reeting from'the date the
audit is received, pro-
viding fevorable Board
action.

+

The ICCB considers the late
submission of an audit a
serious matter and resecrves
the right to require further
reports, investigations,
hearings, etc., before re~
storipg funding for sa distrigt
which is late in submitting
its audi@. ‘

PROCEDURES CONCERNING THE FILING OF CLAIMS
AND OTHER FINANCIAL DOCUMENTC WITH THE ICCB

{
Y 'y \ N .
Late Submission I'clicy

Ttem ¢
. Submitted Time Limit Forms Pegquired
(A) Published Must be published 3 copics to be submit-
‘Annual by Nov. 15; must ted to 1ICCB.
Financial be submitted to Formet is cpecifizd in
Statement ICCB by Dec. 1. the, Uniform Acrnuaiting
. . Manuel., A Cer‘ificate
of Publication ruwsth

*a g

<

TTI-0C

Districts who fail to
publish and/or feil %o
svbnmit to the ILCR
their finapcial state-
rent ere cubject to
“h2 follcwing regvla- .
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Item = PR
Submitted Time Limit Forms Required i Late Submissicn Policy .

accompany each tions: ‘ N
financial statement. a., Funding will be
suspended.
Forms for Published b. Funding will be
. Financial Statement restored upon
(pp. 8-10 Uniform - dpproval by the |
Accounting Manual) ICCB upon the sec- |

. 3 ) ond succeeding
« v . Board meeting
following the pub-
lication or sub-
mission to the
ICCB, whichever is -

4 later. -~ .
39.67 Certification of Chargeback Reimbursement y’J
Item ) Fofﬁs )
Submitted Time Limit Required Late Submission Policy )

(A) Certification 30 days after the Form specified in Late submission to
of Chargeback date of the cofi~ Uniform Accaunt-  ICCB:
Reimbursement pletion of the ing Manual. Three

audit (as indi- coples required, a. Funding éuspended.
’ cated on the audi-~ Forms on pp.14-15" b. Funding restored
‘ tor's opinion), of Unifgfﬁ ; upon the second ,
but in no case Accounting v succeeding Board®
later than Dec.l. Manual/ y meeting from the “

date .received.

. -

39.68 Chargeback Billings to Other Districts

. N Ea
‘ . REGULATIONS CONCERNING THE FILING OF CLAIMS
~ J AND OTHER FINANCIAL DOCUMENTS WITH THE ICCB .
Item , ,
Submitted Time Limit Forms Refuired Late Submission Policy
(A) Chargeback . End of term for  Left to the Dis- The district to be billed -
111ings to the term for which cretion of the is not liable for any
7 Other the home district college. chargebacks for which it
Districts is tqpbe billed has not been billed by ‘
) . the other district within
the specified time
© limits.
§9.69 Certificate of Tax Levy
Iten ‘
Submitted Time Limit Forms Regquired Late Submission Policy.
. . » !
(a) Certifiqate 30 days after Form provided by Funding suspended until
of Tex Levy.date of levy. ICCB. second next succeeding
P 3 coples required. Board meeting after ¢
. . ‘ : Form ICCB-TL 1 " receipt. «
' A .
JIII-34 T
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: SECTION IV o .

LISTING OF OFFICIAL PUBLICATIONS ° ‘
OF THE ICCB AND OTHER AGENCIES
: APPLICABLE TO THE ILLINOIS PUBLIC
’ COMMUNITY COLLEGE SYSTEM

“4

Publications (Operating Manuals) of the I1linois Community College Board

The.followlng official publfcations include operating manuals of
" the Illinofs Community College Board that are herein incorporated

' &s a part of the ICCB Manual of Policies, Procedures, -and Guide-
lifes: . : . ’ )
1. I1linois Public Community Coliegg Act (Illinois Revised
Statutes and Supplement, Chapter 122, Sectidns 101-1 to

108-2), . C

3

. 2, Management Information Systems Procedures Manual (Ifncludes’
the Data Bage Directory and MIS Conceptual Design),

3. Policies and Procedures for Illinois Veterans"Schbiarships .
~ for Public Community Colleges., . , ' ,

»

4.'RAMP/CCr Resource Allocation and Management Plan- for
. Community Colleges, . .

- 5, ﬁniféfm Accounting Manual,

.
S

- r ~ ( : M
6. Unit Cost S$udy Manual,. | . . -

j

" Othér Publications Apblicable to_the Administration of Public Community

«

.

Collefes in Tllinois

The following publications are applicable to public community colleges
in Illinois unless superceded by the I1linois Revised Statutes (in-
cluding the Public Community College Act) and/or ICCB policies.

A. Tllinois Board of Higher Education .

1. Illinoig Board of Higher Education Policy and Proéedure%'
Manual, October 10, 1974, with amendments,

Al

. ' (
B, Illiriois Capital Development Board .

1, Capital Development Board Regulations (as amended and
filed with the Il1linois Secretary of State), particularly
"Part VI: Procedures and ReSponsibiliti?s.for Construction
’ Projects, Rule 601", ) ‘ , .

Publications, Page 1

!
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’ By Illinois Capitaltbevélopment Board (cont.)

- - 2, Manual of Procedures

~
3. Aprendix to Manual of Procedures, particularly
, "part 2 -,Standardization of Deflnltlons and Phaseology )
for Cupltal Outlay Progects” ’ -
. *C. Construction and Facility Codes
* 1. Illinsis Rules and Regulations for Fire Prevention’and . '
Saizt;»of the Department of Law Enforcement.
’
2. Life Safety Code, NFPA No. 101 of the National Fire
Protection Association.
& 3. National Building Code recommended by the National .
Board of Fire Underwriters.
b 4. Occupational Safety and Health Act of the U. S. Govermment.
L | 7
/ .,
¢ . i . - ‘
, K - | .
1] ,—" ) \ I )
. - 3 ,
- v ) N . <
‘n - . . rd
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i SECTION V ' . |
' (GUIDELINES (Items 51.00-56.44) Lo

52.00 Administration

52.10 Required College Docﬁméntg R ,

*+ Involvement of the various segments of the college community in
policy development 1s encouraged. Policy documents should be the
subject of a perlodic review to ensure their relevance to current
practices. M .

-

N i
v

52.20 Responsibilities and Qualifications of Administrators and Other Staff.

-

52.21 +Chief Administrative Officer .

A. The president or chief administrative officer shpuld que
previous experience in higher education- and/or in educational
administratién which includes significant and varied responsi-
bilities. ,

‘B, Grééuate work at the doctoral level\zaﬁbined with demonstrated
competence in edicational leadetship should represent major
-.criteria in employment of the chief adminiétrator of institu-
tions of higher education. .

"52.22 Mcmbers of the administrative staff shpuld have previous edu-
cational administrative experience in addytion to suecessful
classroom teaching experience. They should possess a minimum -~
of a Master's degree with major study in an area appropriate
to the duties assigmed. -

52.23 Administrative interns who work under the direction of a member
of the administrative staff should meet the requirements as
stipulated for members of the teaching staff. Specialized staff,
suth as adcountants and counselors, may be employed upon the
basis of demonstrated competence jin their field of speciali-
zation with an appropriate background of education and experience.

52.24 Cdmmunity College Faculty Members

Community college facﬁlty members should be employed and remuner-
ated on ‘the basis of teaching competence in their subject area.
The broad scope of programs offered in the public community *

‘ college may include specialized courses in which the preparation

"for'teaching varies from typical advanced degree-programs to

other educational preparation and experience, Full responsi-
bility for ‘the employment and termination of the staff of :the
college regts with the board and administration of the college,

r

m~a,
Vo
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52.40

7/

- ©

A. The normal annual teaching load in non-laboratory courses

sHould be, 32 semester or 48 quarter hours excluding the

summer session. {

‘B. For the purpose of determining teéching 1ead, laboratory

or other comparable teaching arrangements.should be ejuated
in accordance with an established college policy. *

‘C. If an overload assignment is necessary, it should not exceed
. either (a) one course in “hich the credit hour value does
not exceed five or (b) more than one course,' the combined
credit hour values of which do not exceed four hours.
D. The teaching, K load of part-time faculty who are employed
“ elsewhere on a full-time basis should be governed by the
overload criter;a enumerated in (3). above. o

E. The ratios of professional staff to students ghall be -
determined by institutional philosophy and instruq;ional

techniques. o .

'
LY 7

Serving. the Educational Needs of the Community

Representatives of the college should be active partieipants in .
community affairs and.be able to interpret the needs of the com-
munity to the college and the services of the college to the
community. ’

Operation of Extension Centers by Public Community Colleges

All out—of-distrigt extension courses should have a minimum
beginning enrollment of 15 students unless there are gome
special circumstances which justify a smaller enroleént.
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. 53.00 Instructional Offerings ’

53.10 Publications of the instiputfon should show clearly the lines of*
authority and responsibility for developing each section of the -~

\

comprehensive community college program as identified in §ectfon

101-2(g) of the Public Community College Act.

53.20 Vgcétional-?echnical Curriculum Development -

' The curriculum gnd/or courses would normaily be expected to meet
these additional guidelines unless the college can.substantiate :
a contrasting rationale for operation: : )

(A) A part of the regular-occupational offerings

-(B)'_Designated in the cbllege literature as an occupational
offering

1

(C) Taught by the occupational faculty

(D) Administered by th staff qﬂat administers other occupational
. « courses . -t /

< V; i

/.

(E} Identified with prgfix numbers and/pr HEGIS codings as
" occupational )

.’ 53.30 Associate in Liberal Studies Degree ?
Oncg the agreement has been defined ?ﬁ;ﬁoth advisor and student, J
it cannot be changed except by joint'dgreement of the advisor and
the student. MEthpd of delivery of #ﬁbtruction, independent study,
ext¢rnal-degree, cooperative agreemept with other institutions, and
other types of flexibility in higher'equcation'cdrriculums will be
appropriate ‘to this degree if it is part of -the eontract bereen
the college and student when that gtydent’s degree ‘program is devel-’
oped or changed at a-later date by ‘mutual agreement. . 4

I ' NV .
53.40 Factors and Considerations as Guidfl}ges to Determine Necessary or
Unnecessary Duplication of New Unitg of Instruction and Cooperative
Programs ;o T
¥ W
The Illinois Community College Boarid gpproved guidelines relating to
the duplication of instructional p pgrams to assist the staff in
making judgments relating to the apprqval of new unTts of instruction
and cooperative programs o .
’ . _‘
e (A) Providing Servicés for Students. .

> s
- .

. (1) Distance to .be traveled py;thg~student.‘ .
y) ‘ . (2)‘Number of hours, termsa‘yepgiknécessary for student
to complete instructionv,//A‘ !
(3) Student availability eséebially as it relates to the
time- of offering. i

(4) Whether the program meets Lhe individual's needs.
4 : ;
1L - )

(8 - .
e - .
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(B) Manpower Needs and Their Relationship to New Program
Approvals and Cooperative Progranms.
“ (1) Local manpower data.
(2) Regional manpower /data.
(3) Potentially ggnérated manpower ‘needs.
(4) Data avatlable from surrounding institutions.

(C) Economical Consideratioéns.

(1) Current costs (including consideration of chargeback
Costs as compared to the cost of the implemented
program). .

(2) Future costs (as above, but also including potential.
enrollments, potential funding sources and other costs).

(D) Effects of & New Program 4t One College to Previously-
Approved Programs at Another College. & . .

(D Potqntial enrollments at all ihstitutions, including
<class s}ze, relationship to previously-approved units
of instruction, etc.

(2) Availability of staff and facilities. .

(3) Thé immediate and future needs of the local district.

(E) Relationship to Previously-Approved Programs at the College.

. (1) Availability of eqﬁipment, facilities and faculty.
* (2) Basls on which programs were originally approved.
(3) Specific intent of programs.
(4) Number of additional courses needed.

53.50 Non-Traditional Offerings

53.51 College Level Examination Program
The Illinois Community College Board recommends limits for the
granting of credit by CLEP general examinations as follows:

English - 6 semester hours
Mathematics - 6 semester hours
Humanities - 6 semester hours ‘
Natural Sciences - 6 semester hours- .
. Soclal Sciences-History - 6 semester hours’ ‘
The Illinois Community College Board recormends that credit be
- granted on CLEP general examinations for students who achieve a
test score equal to the 40th percentile and a corresponding
standard score of 460-470 as a minimum basis for granting such
credit. ‘ . B

»
. % Al

s 1A
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.

Each coilege is encouraged to conduct studies to determine minimum
score and maximum credit to be granted through the CLEP Subject

N Area Examinations. The colleges may utilize as suggested guidelines
the following minimum scores and maximum credits:

©Y o . Minimum  Maximum
v . - _Score Credit
r . . ' ‘
i American. Government . . 47 3 i

-e—— . Amerjcan History 50 4 ~
Analysis and Interpretation of Literature 49 4
Biology , 49 4

d College Algebra - - . 49 3
' College Algebra-Trigonometry . 49 3
f Computers and Data Procéssing ’ 46 3
Educational Psychology 47 3
English Composition . 48 6
English Literature ~ ° ’ 48 6
General Chemistry - 48 6
. General Psychology 48 '3 -
Geology 49 4 ) ,
History of American Education . 46 3 N
Human Growth and Development ) 47 3
Introduction to Business’Management 47 i 3
Iatroductory Accounting ) 50 6
Introductory Business Law 50 3 J
Introductory Calculus 48 ' 4,

- Introductory ‘Economics . 48 4 '
Introductory Marketing . 48 3
Introductory Sociology . 46 4-
Stati=tics 49 3
Trigonometry ' 49 3

. Western Civilization 50° 6
33752 Service Credit for Health and Physical Education ‘ [

Any veteran who has completed a minimum of six months of active duty
. in the armed forces should be permitted to receive credit for any
T required health and physical education courses upon application for
such credit and presentation of evidénce indicating honorable dis-
charge. Such credit should be entered on the student's record
without a grade and should not be included in the computation of
the grade point average. vty

53.53 Armed Forces Study

Credit should be allowed for group .study of correspondence work
applicable to the student's curriculum which was taken through
the-lUnited States Armed Forces Institute (USAFI) provided the
cqutse(s) is recommended by the American Council of'Educatio?
and provided .prcsentation is made of officlal evidence of satis-
factory completion of the work. Training courses provided in

. - the armed forces which are designated as applicable to the

ERIC N T e IR
h s L




« .
< - "~ .
. . . t

I1linois Community College Board Manual ‘ "Guiielines, bove ot

. J
student's curriculum by the American Council on Edu-ation may be .
accepted for credit on submission to the appropriats dean's office .
of official documentation that such courses were conpleted. Crecdit
granted for USAFI or-Service courses should be entdfed on the
student's.record without a grade and should not be included in the

- * computation of the grade point average. & ~

-~

- ) .

' ‘. . ! 0] . . .
/ . In order to provide maximum opportupities for veterzns and service
personnel to meet their respéctive educational goals,  Illinois public .
community colleges are encouraged to make every effort in implemewt-

14 -

ing the following guidelines to assist these individuals:

P .

N .

' * A, The community colleges shall make every effort to adopt liberal
‘entrahce requirements for veterans and scrvice personnel and
*should require no more than a high schdol diploma or equivalency
based on satisfactory scores in the General Educational Develop-
ment Tests-as adequate educational credentials for enrollment in
an associaté degree program. )

. . . .Y

B. The community cblleges should provide opportunities for veterans

and service personnel not meeting the above requirements to enter

‘ . any certificate program in which the college believes the person
- has a reasonable opportunity for success. . e '

C. In no case will an individual be'penalized by additional require-
ments because he or she is a member of the arued forces which
requires mobility of residence. ’ '

D. The comfunity colleges. shall make every effort to offer courses at
a time which provides maximum opportunity for veterans and service
persornel. These opportunities may. include courses offered on a
v military base, in the evenings or weekends, or at other non-
- . " traditional time frames.

E. The community cBlleges should provide opportunity for veterans
and service personnel to complete courses. through special means
or non-traditional modes should the educational program:be inter- ;
rupted by military obligations. .

F. The community colleges should make available to veterans and
service personnel the»avéfiébilizyhaf tutorial services in
- convenient—IScations. The college should also designate a traiped p
service personnel's counsellor who is available at both convenient
times and locations to assist service personnel in understanding
all educational options available.

V4

G. The ccmmunity college should encourage the.granting of credit by
examination.and the use of College Level Examination Program (CLEP).
and the College Proficiency Examination Program (CPEP).

H. The community colleges are encouraged to grant appropriate credit
for educational experiences in the Armed Services in accordance
s with their evaluation made by the American Council on Education,

: : 34
O . '
ERIC s :

Aruitoxt provided by Eic:
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. The community colleges should grant exemption from or give \\' .

credit for required health or physical educatior courses when

the veteran or service persohnel has had at least one year of
active service. r i =

: 4
The communit; collegeg should waive cértifiéate and- associate~
degree residency requirements for service personnel or make
them such that they ‘can be adapted to the &obility and special ¢
needs of the person.

o~

The community colleges should make a gontract for the associate
degree with the service person so that, with the assistance of
the designated advisor, the courses of study could be pursued -at

at other institutions or locations while he or she is a member
of the Armed Service. : '
*

The commynity colleges should agree to provide a repository for .
"all credits of the individual and to award to.the vat réh or

service person the appfgpriate certifitate(er degree upon-
completion. ‘ ,
% R

-~

The community colleges are encouraged to be generous with the

transfer and, acceptance of credits that have been obtained by

both traditional and non-traditional methods at other, institutions.
3

The community colleges should develop a representative local

advisory council that will aid the college in carrying out its . .

mission in relation to 'veterans and service personnel.

The community colleges are encouraged to publicize and promote

the policies for service personnel and veterans by inserting

them in the general catalog and other bulletins. ’

Transfer of Credits Earned~at Non-Traditional or Non-Recognized
Institutions )

-Credits applicable to the curriculum for whi the student 1is

applying, which were earned at non-accredited institutions, should
be conditionally accepted at the time of admission. Final accept-’
ance of such credits is granted when the student has earned a
minimum of 30 Semester hours of credit applicable to a four-year
or longer cyrriculum, or 25 percent of any program less than four
years in length, with a grade point average of at least C.

Proficiency Ex8minations )

-~

If a student is proficient in a particular subject area, but has

" developed that competence in non-traditional ways, and no credit

bv evamination is available through one of the categories enumer-
ated above, he should be permitted to establish credit through a
proficiency examination. * Such proficiency examinations may consist
of written evaluations and/or other opportunities to demonstrate
the application of theory and skills. 1If the student's examination

s EEPE
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P

meets the standard required for “C" work, credit for the coursé
would be encered on the student’s permanent record. Such credit
should be shown as "Credit by Proficicncv." No grade will be
recorded, and the credits will Yot be incladed i the computation
of the grade point avcrage. ' .

A 1
A student éthl rnot be permitted to take a proficiency examination
in any course which appears on his transeript with o grade from an
accredited college. Any student who has received proficiency credit
for a course shall not bte permitted to subsequeatly register £ér
that course and earn a grade. If the student's ex-mination dogs
not meet the standdrd required for "C'" work, ho credit shatl be
granted. A student may take a proficiency examination for any
course a maximum of twice. .

Advanced Placement ‘Program T

The Advanced Placement Program iS an organized instructional pro-
gram offered in high school in cooperation with CEEB. Credits are
granted for course areas in which a student has completea an
Advanced Placement course examination with a minimm score of v
three (3). 'The scores range from'a high of five (5) to a low of
one (1). Courses curreutly a part of this program are:

American History European History ‘ - Jarin
Biology " French : --Vergil J- :
Chemistry German . - Comedy X
English - Spanish - Prose ' i
Mathematics . Physics . ! \
Calculus AP ) Physics B . :
Calculus BC Physics C L .

The amount of advanced standing credit shall bc determined by the
college commensurate with the survey credit in which the subject
is offered. Cred{t granted on the basis of an AP test sliuld be
entered on the student's record with or without a grace and mad
or may not be included in the computd%ion of the gradce point
average. All credit earned through this progr«m should <oun!
toward graduation unless th¢ subject area in which credit is
earned is not applicable toward the individual stw'eat's pio; tim
or curriculum. .

. 200 ‘
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53.6b Intergtate Reciprocal add Cooperative Agreements
)
. (
The following guldelines® are adopted by the Illinois Community College
Board for interstate reciprocal and cooperative agreements between public
community colleges in the State of Illinois and community colleges in '«
the State of Iowa: '
LY}

1.  Each student involved in the interstate cboperative agreement

'will pay the tuition of his home (sending) community college

district. . .

\J
—

2.. The home (sending) community’college district will claim state aid
o 4 frow its own state for all of its resident students. participating
\\ " ] across state lines in the interstate agreement. N
A\ . 3
A 3. A student will be enrolled at the receiving institution across state
lines on a first-come, first-efirolled basis if the student has a
letter of authorization from his home (sending) district to partici-
\\ patesin the interstat® cooperative program. .
4 "The %ome-(sending) college will pay the-~statewide average direct
N\ costs by groéggg (statewide average baccalaureate program direct
N \ costs or stateWide average occupational program eosts) per student
\ through the receiving district. Until the State of Illinois develops
X program costs rather than current-disg¢ipline costs, the program costs
\\ for’ the Iowva Community Colleges will be used both ways. «
\ . .
§\ | student will receive his degree, diploma, of-certificate from his
“ h (sending) college but such degree, diploma, or certificate will
\sggte that it was awarded in cooperation with the name of the
récelving institution that actually provided the instruction. The
stuvdent transcript will also hive a'similar statement. Also, it is
expected that the college catalog of the home (sending) college will
. list the names and locatioms of all programs to be offered by the
‘ interstate. cooperative agreement,
6. The commnity college districts involved will resolve any issue of
. fees, sturent activities, and all other details. It is expected that
a copy of each cooperative agreement developed by the districts
.- ' involved would be filed with the State office in Iowa and in IDlinois.

54.00 Prhlic Seorvice Programs

54.10 Comprehensive Offerings (Public Services),

College participation in the public service area should be circum-
sp-ct. The college's main product is education, not the direct
delivery of health care, police protection, transportation, etc.
As an extension of education; however, the college has a rightful
|} : and recessary place in community affairs, as does the catalytic,
effect of bringing together citizens interested in common problems.

.
<
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SECTION VI ’ ‘ : .
* POSITION PAPERS

oo This section of the Illinois Community College Board Manual of
Policies, Procedures, and Guidelines includes official position papers
Oor statements adopted by the Illinois Community College Board for the
guldance of the Illinois Public Community College System, . /

These position papers serve'as 'guidelines' identifying the philosophy
' and*recommendations for the Illinois Community College Board, the staff in
the ICCB office, and the public community colleges in the State of Illinois.
Included in this section are the following position statements
officially adopted by the Illinois Community College Board:

A. Philosophy and Purposes for the System of Public Community
Colleges of-Illinois. .
(Adopted by .the Illinois Community College Board on
September 20, 1974 as amended February 21, 1975).

B. ICCB Role of Advocacy and Ombudsmanship for the System
of Public Community Colleges in Illinois.
(Adopted by the Illinois Community College Board on
February 21, 1975).

C. Position Paper.on Adult-Continuing Education in Illinois
Public Community Colleges--Including General Studies,
‘Community Education, and Community Services (Public Service
Activities). o ' ‘
(Adopted by the Illinois Community College Board on -
April 18, 1975).

x
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}f . PHILOSQPHY AND PURPUSES FOR THE SYSTEM OF PUBLIC COMMUNTTY COLLEGES OF ILLINOIS
. ‘ \_(Adopted by the Illinois Communit Col;ege Board On -
September 20, 1974 as Amended Febtuary 24, 1975) . ' .-

. . .
+ . ‘
N .

)

.
- ’

. ; The pyblic community coll@ges 'of Illinois, by- law and by performance, ‘are
part of the system of post-secondary and higher éducatioq for the State of

« Illtnofs, This system is under the general .coordimation and leadership of the

" Illinoiq/Board of Higher Educaﬁioq'gnd includes five basic segments~--the Uni-
versity of Illinois system (three campuses), the Southern Illinois University
system (two campuses)., the Board of Regents sistem (three campuses), ‘the Board

- of’ Governo®s system (five campuses), ‘and the Public’ Community College system
(currently 48 campuses). . */"; . - C .

*

The community .college system gtrives to fulfill the mandate of the Illinois
State Constitution of 1970 which indicates that ™A fundamental goal of the People -
of the State is the educational development of all persons to the limits of. their.
capacities.” The community college system also is dedicated to the philosophy and
concept of the public community colleges as set forth in the Master Plans for .
,Jigher Education in Illinois (1964, 1966, and 1971) and.the Public Community -,

s'College Act of 1965 as recodified in 1973. g .
. ~- Responsibility for the governance,-admiﬁistration, and operation of the com-
munity college’ districts is vested in the local-district community college boards -
of trustees'and, as delegated by them in their staffs, The fllinois Community College
Board provides general statewide planning, coordination, and leadership for. the,
Public commuhity colleges of I1linois, The ICCB ig responsible for statewide
studies along with reviewing and approving various requests from the colleges, in+
cludirg instructional and public service programs and services, site selectionms,

- zz tonstruction projects; and state financial- support. .

- Each publig community college is expected to offer a comprehensive program of
services for the residents of its district who have completed high school or are,
elghteen years:of age -and.older and who can benefit from one of the programs or
services of the community college. However, the community college may offer special-

' ized programs for persons of less than eightéen years of age im cooperation with
local public school officials when the community college can be effectively utilized
for such services. ‘The community colleges are encouraged to coopérate in offering
certain Speclalized programs and services om a reglonal .or 'statewide basis. The
‘community colleges shall not offer programs and services specifically reserved for,
the university upper-diyision and graduate levels, but the community college mnay
© make its.facilitdes available to the universities to offer such services to the
’,/%esidents of the district, - “ )
™ N L4
The community college provides quality educgtion at low cost to the consumer
close to home. The community college is designed primarily for commuters, although” |
" out-of-district students or students living in remote part§ of larger districts
occasionally elect to_seek residence in the community whetre the college is located.
-Another fundamental-goal of e public community college system is to provide equal
’acceés to educational opportumdty for' all residents of the state who may, benefit:
. from fts programs and services., ‘ '

~

. ’

’ The community college provides a broad range of educational programs, and
servines vorking cldsely with other community agencies and organizations to co-
operatively meet the educational needs of the community. Such cooperation in .
public serv{ces brings the communrity college into contact with local and regional

" | “ | . ’ . ﬁhi} ’\) 4
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:-'Philosophy and Purposes for the System of Public Community
Colleges -of Iliinois (Continued, Page 2)

!

3 ‘.
agencies attempting to solve these needs including the elementary and secondary
schoals, proprietary schools, private and public colleges and.universities,
governmental units (local, county, state, and federal), business, industry, and
agricultdre; and various community civic, economic, and social organizations to
improve the quality of -life in the community. N

v

To fulfill this role the comprehensive commuhity college is expected to be
innovative, imaginativ®, and creative. It is expected to experiment with new
methods, new curricula, and new forms of instruction, in addition to the tradi-
tional, when the best interests of the .individual and the community are to be
served. Such ‘innovative and non-traditional approaches may include independent
studies, proficiency examingtions,.credit-by-examination, external degrees, cor~
responderice study, work experience, edu onal television, auto-tutarial programs,
.and various other audio-visual methods” ) ‘

The basic ﬁhrposes'and functions of a comprehensive public community college
1nc1udé.the following educational programs and services. ) .

‘ 3

1. ProVide the first two years of %accalaureate education consisting of
liberal arts, sciences, and presprofessional fields designed to prepare
students for transfer to four-year colleges and universities and/or
designed to‘'meet 'Yhdividual educational goals,

8

‘Provid47career'eQQCEtion including occupational, vocational, technical,
and semi~technicsl fields designed to provide job training, .retraining,
and/or upgrading of skills to meet individual, local, and.state .man=

power needs. L . . i ;‘
Provide general studies, including preparatory or developmentalvinstruc-
tion, adult basic education, and general education designed to meet

individual educational goals,
‘;\

7
. .

Provide community education, including non-credit adult continuing’
educaticn classes, designed to meet individual educational goals.

>

Provide public service activities of an educational nature which may
include workshops, seminarg, forums, cultural enrichment, community.
surveys, facility ugagé, and studies designed to meet community gervice
needs.

- /

* “

frovlde student support services designed to feflect the programmatic
development and direction of the institution, including, but not limited
to, admigsions, counseling, testing, tutoring, placement, and gpecial
assistance for disadvantaged students.

P e
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1éCn ROLE OF ADVOCACY AND OMBUDSMANSHIP FOR
THE >YSTEM OF PUBLIC COMMUNITY COLLEGES IN ILLINOIS
(Adopted by the fi'inois Community College Board on February 21, 1975)

.

The Illinois Community College Board and it$ staff reaffirm their
role as sta*ed in the September 20, 1974 paper "Philosophy and Purposes
of the System of Public Community Colleges in Illinois" and further
reaffirm the statement that the Illinois Community College Board provides
general statewide planning, coordination and leadership for the system of
public community colleges'in I1linois.

The Illirois Bublic Community College Act provides for the Power and
Dutles of tie S+1-e Bvard and mandates that the State Board shall:
en~age in statewide planning to coordinate programs, services and activi-
t.es; be respon-.ble for determining efficient and adequate standards;
apJrove an! <ils~prove new units of instruction, research and dhblic
servine; corduct feasdbiiity studies; cooperate with the community colleges
in centinuing studies of educational programs and problems; sét standards
for site selectinn, construction, and physical facilities; enter into
cortracts with o:her governmental agencies to plan and allocate funds for -
the cormqnity'colloges; Process state funds for the community colleges;
provide rules ani regulations; submit recommendations on necessary legis-__
lation; and develcp articulation procedures with degreegranting 'institutions.

THe ICCB, throuch its staff, works on a daytoday basis with the
representatives of meny state agencles, some of which are: Board of
Eigher Edusa;ion,'Bureau of the Budéet, Illinofs Buward of Vocational
Education and Fehnbilitation, Registration and. Education, State Office of
E'ucation (“ormerly Office of the Superintendent of . Public Instruction),
Capgtal Development Board,; and the Bureau of Local Governmental Affairs,
other postsecondary highergéducation.systems, the General Assembly, and
the officés of the Governor, Attorney General, Auditor General and the
Comptroller. As these State agencles and offices become more iavolved
with the cofmunity colleges, the ICCB (staff) must-continually represent*

' the system of Illinois ‘public community colleges. . =

Advocacy and ombudsmanship are, for the ICCB and its staff, by
necessity, "twoway streets.'" The ICCB 1s.a creation of the General
Assembly and the Illinois Public Community College Act specifies certain
roles forr the ICCB with respect to the State and other roles with respect
to community colleges. We must rightfully, at all times represent the
community colleges with the various State agencies and the General Assembly;
and, at other, times, we must repreSent the State interests with the
cemdunity colleges. When working with an individual college within the N
sydtem of commurity colleges as an'ombudsman, a problem may necessitate
that the Illinois Community College Board and its staff represent the
State dt times in apparent detriment to a given‘commungty college. But
that, in*no vay, should deter the ICCB from support for the advocacy of
the total system of public community colleges to serve the educational

needs of the citizens within the physical and legal restraints of the \
Statev , : ,
251 ) LN
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. ICCB Role of Advocacy and Ombudsmanship for: the System  of Public Community
Colleges in Illinois (Continued, Page 2) . -
- : Advocacy does not have to always be overtly- expressed. During these l

last ten years of the developing Illinois public community college system,
coordination within the system of Illinois community colleges and between
. the colleges and the various State agencies has occupied a great part of
the ICCB staff's time. This coordination has been an effective advbcacy
¥ - role for the development and improvemtent of the system of Iltinoils public
commiunity colleges. Major projects have included a rapiq expansion of "
state funding for the operation of the community colleges, development of
a’'statewlde management information system, the reclassification of credit
and” noncredit courses and assignments, a planned capital comstruction
program, the assighment of all territories in the state to a community
. college district, and the achievement of a master plan for the Illinois
system of public community colleges.
* The ICCB has never endorsed a public relatipns eampaign for the
community colleges and has seldom issued news releases or held press
cbnferences to "advertise' ' the colleges. On the other hand, the ICCB has
periodically issueé.vq;ious factual reports and The Community College Bulletin
to keep college officials, State agencies, organizations, .and citizens
apprised of some basic information on the growing community college

program. , ' o

y yThe ICCB hopes to contipnie its advocacy-for the system of public
community colleges which, im its judgment, is in the best interest of the
. State of Illinois, the c%;ﬁ?ens, the students, and the community colleges.

v . R
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POSITION PAPER ON ADULP-CONTINUING EDUCATION IN T
ILLINOIS PUBLIC COMMUNITY~COLLEGZS—-INCLUDING GENERAL STUDIES,
COMMUNITY EDUCATION, AND COMMUNITY SERVICES (PUBLIC SERVICE ACTIVITIE™)

(Adopted by the Illinois Community College Board on April 18;* 1975)

The Illinois Public Community College Act in defining the program of
the comprehensive cozmunity college states in Section 101-2(e) the

following: ) .

"Comprehensive community college program": A program

offered by a community college which includes (1) courses

in liberal arts and sciences and general education;

(2) adult education courses; and (3) courses in occupa- .

tional, semi-technical or ‘technical fields leading -
, directly to employment." .

In addition, the Illinois Publiec Community College Act states in

Section 102-16: y

-
-

*'.... Flat rate grants shall be provided for courses
that are normally part of baccalaureate—orientgd“programs,A
occupational programs or general studies instructional : ’
DPrograms approved-by the Illinois Community College
. Board that apply to an associate degree or certificate." ....
r} 14 B

The 1970 Copstitution of the State of Illinois in Article X on
Education states the following:

"Section 1. GOAL-FREE SCHOOLS \ .
. ' /

A fonddmental goal of the Pebple of the State is the ‘educational
development of all persons to the limits of their capacities.

The State shall providé for an efficlent system of high quality %
public educational institutions and services. Education in public .
schools through the secondary level shall be free. There may be
such other free education as the General Assembly provides by law.

. e §tate hes the primary responsibility for-financing the x§§
SYSg¥Eof public education.”
g 4T

It 1s upon this definition of the Program and basis for financial

support as specified in the Illinois Public Community College Act, coupled

with the responsibilities imposed by the new Constitutien for the State of

Illinois, Article X, that this position paper is written.

‘The important role of the community colleges in continuing education . N
and .eommunity services was reemphasized in Master Plan Phase III adopted by
the Illinois Board‘of Higher Education in May 1971 which stated the following:

"Community colleges should assume greater responsibility for
the delivery of servicés since they are spread throughout the
State in geographical dreas npt readily served py senior

institutions, .

"Senior institutions should aid the community colleges in the
jperfprmance of this function and should gpntinue to broaden their
'role, in community seryice activities. @é, .
% oy , )

ot
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Position Peper on Adult-Continuing Education (Continued, Page 2) -
- & .

I

. . ’
X

. "Recognize that continuing education is a fundamental compo-
2 nent of community service and a major responsibility of all
educational.institutions. The Board should encouffege the
institutions to make de?isions with respect to continuing
’> - education programs in terms of the needs of communities, the
programmatic capacities qQf institutions to respond to those
needs, and the feasibilify} of interinstitutional cooperation
: .in developing programs not all of which are available through

one institution , ; <

3 /
"Noncredit programs shoulfl be devdloped and offered to
individuals regardless of whether they holdga college degree.

ﬁPrograms for credit should be viewed as midcareer or career
up~date opportunities for individuals who have previous college
experience although not necessarily a degree.

-~ "Continuing education programs should be tailored to the ) .
\’" . existing needs of communities and individuals and not neces- .
) sarily be tied to institutional academic programs or offered
) as mere curriculum extensions."
- 4 . .
The Illinois Community College Board at its September 197k ‘meeting
approved a statement of philosophy and purposes that included sik basic
purposes and functions of a comprehensive public community college as
follows:
o ! "1. Provide the first two years of baccalaureate education
A - - . consisting of liberal arts, sciences and pre-professional
. ‘flelds designed to prepare students for transfer to four-
. year colleges and universities and/or designed to meet
N individual educational goals.
"2, Provide career education including occupational, vocdtional,
: . technical, and semi-technical fields designed to provide s
- ) _ Job training, retraining, and/or upgreding of skills to meet
individual, local, and state manpower needs. &
. ‘ " "3, Provide general studies, including preparatory or'devgiopmenJ ;
tel instruction, adult basic education, and general educagtion
dedigned to meet individual educational goals. ’ ]
"4, Provide.community education, including non-credit adult
\ continuing education classes, designed to meet individual .
R v educational goals, ’

"S5. Provide public service activities of an educational nature
which may include workshops, seminars, forums, cultural .
-enrichment, community surveys, facility usage, and studies )
: 3 designed to meet community service needs.
' "6. Provide student support services designed to reflect the -
progremmatic @evelopment and direction of the institution,
v ’ including, but not limited to, admissions, counseling,.
testing, tytoring, placement, and special assistance for
/4 disedvantaged students," - .

.t

One of the distingtive features of the domprehensive community college
brogram is that, beyond traditional and non-traditional instruction, post-
secondary educational opportunities are to be provided for all citizens of

‘ the state. With the growing complexity and-changing nature of our society,

-
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Position Paper on Adult-Continuipg Education (Continued, Page 3)

there is more need for edults to continue their education throughout their
lifetime. With mrore leisure time, with more citizens at retirement age,
and with-more methods of communicationand transportation available to
citizens, there are rmore oppertunities for adu}ts to take advantage of”

continuing educational programs.. .

The comrunity college is ideally organized and ideally located to offer
adult continuing education Programs for our citizens. The pPrimary role of
- the community college is to provide post-secondary educational brogramg for
DPersons beyond high school age and to meet, local comsunity needs whereas the
elementary and high schools have the primary function of education for
youth up to age 18 and the universities concentrate on baccalaureate and
graduate level education, research, and public service activities primerily
"to meet statewide and national needs, -

. N\ . -

General studies courses, as developed by the public community colleges
are instructional credit classes, but have a -unique and fresh approach to
learning opportunities for adults. The epproach should not be compared to
the traditional, baccalaureate-oriented and vocational-technical courses
designed primarily for the 18-19 year olds. The variety of subject matter,
methods of teaching, Psychological. principles of learning, and techniques of
delivering such courses, together with the varied needs of adults and the
pragmatie natufe of the adult learner, makes this progrem imperative, unique,
and of the same quality and need. ’

After many discussiong and deliberations, eight general studies curri-
culums were developed by the colleges and approved by the Illinois Community
College Board that were designed primarily for the adults of community col-
lege districts. All of the courses in the eight curriculum areas have been
reviewed by both college and ICCB staff, and the colleges are being audited
» to insure that they meet the requirements established by the ICCB for

courses in all instructional areas, and now qualify for state apportionment
funding. .

The participation in these general studies courses by the adults in
cdhmunity college districts has been extensive and represents ohe of the
fastest growing segments of the community college curriculum. This record
of success should merit serious consideration by the appropriate agencies
for continued support and funding. As the ICCB meets its responsibilities
88 a state coordinating agency, the first responsibility of the Board should
be to identify and adopt broad policies on curriculum designed for the
welfare of the population which it serves. It is recognjzed that there mey
be problems in imple@enting_or finding all prograns in all districtsy however,
principles of funding should be supportive in nature and should not formulate
basic policy for curriculum development. ~

Y

During the last few years, adult educatiorn, community service, and
community education have @dne through a”developmental‘process. - There have
been instances when hobby-leisire courses and sinfilar offerings were in
existence; ‘however, at the direction of the ICCR, all such courses have
now been removed from state funding or reclassified. This can be documented
in both the.college offices and in the offige’ of the ICCB. There is emple
evidence to show that the general studies programs now in existence are
desired by adults, that the Programs are needed, and that the programs need

A ¢ / -
LY
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Posision Paper on Adult-Continuing Educaticn (Continued, Page 4)

J y

adequate state financial support, as does the rest of the curriculum of
the comprehensive community college. ' .

The ICCB recognizes general studies courses as part of the instruc-
tional program for which college credit is granted. Public se{yice
activities which include community education and community servic®s do
not grant college credit, but are all equally important. Although diffexent .
in nature, all segments of this phase of the program are entitled to and
"deserve adequate financial support from the State of Illinois. The citizens
of the community college district are entitled to educational opportunities
which meet both their immediate and long-range needs.

. /
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