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i oalt 0 ABSTRACT

o N . . - .. .
s s, . 3 . Fu

f this practicum was.to develop, implement,;and'

-superv1se a bu11d1ng teacher alde tra1n1ng program .and determ1ne, .
o . : * s o2 N - ‘ :V-%4 ‘
. L 1ts 1mpact on the performadce of forty"bulldlng teacher a1des in ' ",i/

The purpose

. ] P
-

‘the Da11as Independent School Dlstrlct. A need . was demonstrated,

3

L developmen _procedu s establ1shed 'and super_1s on processes and

2 e

& -

pants and personnel of the Qallas Independent School District. The =

M .

evaluatlon of the pract1cum was evaluated by pre and post tests using

- _ experimental and control schools.' Sevew experimental-schools~and
. . . . N I’

sevéh control schools were selected for the study. Although the con- ;.1 '.)

5 trol SChOOlS‘dld not regress, no s1gn1f1cant increase 1n§teacher

aides erformance Wi s. not1ced

Based on the p s1t1ve &esults of this study, the teacher a1de -

tra1n1 g program w1h§ be contynued as a requ1red staff development .

o ,Mprogram for all: teach@}.aldes in the Dallas Independent School D1str1ct X

'r under the d1rect1on ant superV1s1on of the Ass1stant,$uper1ntendent-

¥ - .'.
Personnel Development.

BAFui70x provided by ERic:
G




e o © INTRODUCTION =~ L
Teacher aides in the Dallas Independe t School District (DISD)

are'employed.an assigned to schools'withou Spec1a1 tra1n1ng

-

o0

- N directly relate Yto their duties and.respo sibilities. . The bu11d g

T e 1 ST R WP U
princéipal usually plans a brief orientation, for building tea

aideSﬂto explaiq their duties.and7responsibi1ities at the beginning‘

of the school year.g The d1str1ct had no organlzed staff development
C . 3
program to improve theLr per ormancef- Based on time 11m1tatlons or . »

. )
L] ‘.

f . ‘;4“because_bu1ld1ng teacher a1des
*o . : T C— .

.re not assigned to one teacher but

.

’ ) v . s
- ’ *..«\‘1

’\_’,/’“ adm1n1strators. An organized teacher a1de training program wns'
. ’ ’ " :

needed to 1mprove the1r performance. 'The need‘for the teac er aide'

t . B

s training program was. rewealed.through conferences with pr1nc1pa1s
@observation, ‘and surveys of teachers,.principals and.teacher a1des.

The goal of th1s practicum was to 1mprove perform ce skills of

;

}f' . teacher aides”by: deweloplng, 1mpIement1ng, and super 1s1ng ‘a teacher
: ‘. . T : // - . 7
aide training program_for forty ‘teacher a1des.' The de31gn of the
= ; ) A . . "

. ./) B ) ) 1‘ :
- training /program was to improve teacher aides' performance in manage--

. ‘ment services, multi-media sprvices, clerical services, library
T S ' o o :
activities,'classroomﬁprocedures;~office routines, and communication

" skills in order to. ‘be. more effect1Ve w1th students. This program was

e et e

also des1gned to 1mprove teacher teacher a1de relatlonshlps, and

d - : 'proVide teacher %ides an-Opportunity to.gain-a,better‘underst nding

\ . . . . N

. of their\roles,andlresponsibilities. ‘ e
. ‘\'\ . ’ + - "" L N oL ‘."’ ‘ .
SN e 7 . / S
v :
’ ' \‘
\ )
Ve Lo it '

P




Building teacher aides were trained in, n1neteen sess1ons,rwh1ch
" ‘included six full days and th1rteen two=- h0ur sess1ons during “the -

_ent1re .school year. The forty teacher ardes in th1s tra1n1ng program

e

‘were ass1gned by the personnel department DISD to work. w1th students
p .

® . [

in kindergarten through twelfth grades. Some were ass1gned to

elementary schools,_others were ass1gned to m1ddle schools and senior

K -

~h1gh schools Resource persons in the School D1str1ct area college

pers0nnel and the EdUcatlon Center materials were used 1n the teacher
- dide training program. Teacher a1des 1mproved ‘their - performance

- Tt s e [

.o significantly as a'result of the‘training program. Teacher aides in
v . N 3 - X . .

:the experimental schools Were able to master s1gnificantly more

assigned duties andvrespons1bilit1es “than the controléparticlpants.

. c o ' ’ L , -
Teacher aides.that‘par;izipated in ‘the “training program showed a

Significant.improvement in all areas when compared with the control
5, L ) B ' : . B : . N ° : -’ ’

“

. s groups. |Positive responses came from building principals, -teachers,

- ang

eacher aides. The General Superiﬁfﬁézent of DISD.requésted that
“ . ) . ' Lo L. " ’ : .

the #aining program be ‘extended from a semester to .an enti

year.

This training program was supported by the Generﬂl Superlntendent
Assistant Superintendent—Personnel Department, other'administrative
personnel, pr1nc1pa1s and teacherbaides that participated in the pro—

'gramﬁ. In addltion, teacher aides requested that a s1milar program be

'developed and implemented for teachers they are assigned to ass1st"\
{

aﬂdaily - B o
The development and 1mplementation of a teacher aide tra1n1ng Ly
| program is ab0ut five years over due for DISD. The Minimum Foundation
- - . . . . N
. ' "/,
. . 8 /
: iii .
O ’ .

’ARJK: . o ] C .
S : o C e -
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A Fuiimext provided by R .

' :DlStr1Ct for the 1975-76 school year.

Program in Texas has allocated funds for loca1 School D1str1cts to

employ bu11d1ng teacher a1des td ass1st teachers and adm1n1strators

s1nce 1970 71 school year. This training program is'a signlflcantly

! r

effectlve way for School Districts to 1mprove the performance of

<

‘bﬁilding.teacher aidesfthat have'Limited trainlng,zlf any;‘before

o T S
they are assigned to schools. o o ‘

It is recommended that the training program shou1d_he-ekpanded T
to 1nc1ude early ch11dhood and readlng teacher a1des., This training

program as developed w111 be made ava11ab1e for d1ssem1natlon to the.

i Teacher Educatlon Center for a11 bu11d1ng teacher a1des in the School

x.“{

The tra1n1ng*program is .also

"recommended to ‘be d1ssem1nated to Region X an Educatrbn Center serV1ng

the entire North_Texas area.

e ' .‘, . ' . . " '.: - °

1t




N . 7 --' . DEVELOPMENT AND SUPERVIS’

BUILDING TEACHER/AIDE TRA/ ING PROCRAM
R . ?'

\

e ' ) - -VRon.r_rt'BrOWn, Jr.

= ’V ' B : Dbnnié L.-Breedlove2

3 S

‘He rb1e K Johnson

e n M Hayesé

|
i
1

L . . |

/
/
/

o , I R ‘ /
: . o N j | . . . !
'lDirectogg-Elemencary Operations, Area IY, Dallas Independent .

-~ School District, Dallas, Texas, 42 schools, grades’ K-8, Title I 7

- . Schools, Innér—City E1ementary Schools., I . : :

,/.'
-

. 2E1ementary Pr1nc1pa1 Ar 1ngton Park Co ity ieefning’Center,
Dallas Independent School Dis¥rict, Dallas, Texas, ‘250 students, open /
area, grades K-6, non- graded _team- teachlng s1tuat10n T1t1e I SchooV
Inner -City Elementary Schoo R L : . .

M |

3H1gh School Princip
Independént School D1str'ct Da11as Texas 184
- sive High Schooﬁ grade 9 12

- L. G Plnkston Hléb School Dallas ) _
students Comprehen- BN

A
4ng'h School - P:;?c1pa1 Frank11n D. Roosevelt ngh Schoolf’Dallas

i

. Independent School Dystrict, Dallas, Texas, 1312 student§ Com@rehen- L
¢~ sive High School, gyades 10-12. ' - o




Review of the Literatnre

pace.' In our . r/cess of educatlon, ‘the 1mprovement that can come with

: change -can”be of s1gn1f1cant value. : RN B
- for this surge in the use of paraprofessionals has come with the

"in : Sec. 205 (a) of P.’

R o ,developed plan

"the teacher to make a more effectlve contrlbutlon’to .the educational _

The d1rect challenge to today s teacher is that of surv1val “In”

a society in trans1t10n, one must 1nnovate and change if only to keep N

x . Q.
B - R

&

A-An 1mmed1ate change on the natlonal horizon 1s the use of

o

auxiliary pers0nnelaacross thevtotal ‘educational program. The 1mpetns,

- -

S

Authority for thé

Education'Professions DeVelopment'Act of-l968:

joint in-service training of education aides and teachers. is. contained -

|

L. ‘874 as. amended. by-Seg, 106 of P. L. 90:247
R . :‘r..—, N . .\h

‘'which states that:

prOJects 1nvolVJng the - use of educatlonal
. . \
',aides, the loc 1 educatlonal agency sets’ forth well-
. »N’ \
providing'ﬁor coordlnated programs ‘of

-

,.k(If5van the case-o'

tralnlng in wh1 h educatlon a1des and the profess1onal -

/ staff whom they are ass1st1ng Wlll part1c1pate together
'l . oo

Durlnghthe latter 1360' the ratlonale\for the utlllzatlon of

aux1llary ersonnel in educat;on was extended beyond merely freelng

\

’

\
{

.assisting

proceSs. This new responS1b111ty presupposed a dual role:
. . S S R oo

with,the.learning-teachingkprocess°itself; :
B s . b . Lo ‘

This role and expansion was reinforéed by the guideli




N . . ) - -
. , g

i . : T ;
!

" the Economic Opportunity,Act of 1964, the Elementarvtand'Secondary.'

A Educatlon Aot of 1965 and the‘Educatign_Ergﬁessiﬁﬂ§\pevei°Pm96t'ACt

~ (EPDA) of 1961., B T 4

. i . . o
) . . . Ty

Another 51gn1f1cant iactorlin'the'increasedfresponsibility and .+ a7
- .

o . . -r‘_,_.“ .
‘status of aux111ary personnel has been the new careers movement f1rst

AR YN T . | -
Ao

1essman.g_;The movement emphas1zed the con-
b3

to the education of ‘chjldren in Iow-ifcome %? '

o

.articuléted‘by‘Pearl and R

tribution the poor ican mak

. A e v f'm ) ]
pe areas when they have Firec and significant contacts with students.
SRR T e S S e
T ,A.demonstratlon brogram in Riverside, California in 1967 perceived

: ' - \\k= * o - IR
th ,aux111ar1es most supporitive. task. as that of taking charge of -small

B

\

S
o _ ‘. . PR o \ o ) . . ~ . . 7 -
© groups whllerthe teacher WO-ks Withlanofher grouo. - Bowman ahd Klopf
S \ 4 }
. - in their repor&\of;thls stud{ placed emphasls upon the affective

¢

'I\' \ B
e1ements in the learnlng tea hlng proceSS) (That is belng sensltlve “to
- /"

“

L4

the ch11ds emotlonal needs- and persona/}fy development rather than

,'merel his 1nte11ectua1 growth ) 'h‘/"

The two -year national study of 15 demonstratlon programs conducted
in 1967 68 for the Offlce of Econom1c Opportunlty by Bank Street— ‘g‘

o " College of Educatlon concluded that
. When carefully selected cont1ndous1y tra1ned, and approprlately
- T R
\ placed low-income auxiliaries W1th m1n1mum prior schoollng o .

AN S 4
scemed capable of ass1st1ng d1rect1 in, the lenrnlng teachlng

N

B " L . . : . L ' NG
N H
. , . o _
. . _ : \ .
. . \ N

6Pearl Arthur, and Frank Riessman, New\Careers for the Poor
.the non profess1ona1 in Human Services, New York, Free Press, p. 20

o

=

7Bowman, Gorda W., and ‘Gordon J. Klopf New Careers and Rules
in the American School, Net®York, Bank. Street College of Educatlon,
/ for the Office of Economic Opportunity, pp. 25 26. ' . :

£ )

i

12




. .’a .
L . . 3 ¢ ’
; process with bgnefit to pupils, teachers, administrators, home- cS T ey
o ‘ ; P , ; - :
» . B v .

i SR ~school relations, and to the auxiliaries themselves.8. o

SRS / ' T
_;‘ . : RieSSman and Gartner (1969) repg#:ed\;n/studies conducted in B L

‘f‘ e Indiana, Minnesota,’Michigan, Colorado, and New York all of which o .
AR § Lo i > 'w t . ‘.“v
I S reported demonstrable gains -in pupil performance when auxiliary per- AEPRES
& % . PN ' - o . ) A e : I
S sonnel were introduced into the classrdbm. o f LT

. r",,':. Q‘” " In Minneapolis the Metropolitan Reading Readiness Test indicated T
ey : o ‘ .

- \

that pupils in kindergarten classes with an aide made Significantly

S ,3,~ v o y R
o greatet gains in reading readiness, number readiness, and total readi-‘ o
¢ : 5 v u, B RS . . : L

R \v,,x/ - : s Mo T e ot
Voo ness'than did matched children in classes where there was no aide. : ST

IRV AL S ,
7{-! e ﬁw) o Existing practice in, the use of teacher aides has neither e
A oS . \ . r . . . . .

;if~’ e culminated\ln the development of performance criteria no& in a general

“""-'V.; o '- a"‘)\g’\ . L " ’
S conSensus as to their actiVities. The literature indicates two. maJor » -

Ly

. « »
N A N i - + 2 A ' \ Py .
SRS : thrusts in the use of teacher aides, ‘the., first in 1955 following tﬁ Y R

.
+ ) N
R e ‘:va\"

vy - \

ie o ;

if;';E White House Oonference on’ Education and t:f second in 1965 withlthe'j'

‘i ’beginn,ng of the ESEA programs. !Few scho |
} R ﬁ

7 L .
teacuen aides prior to the report ofjtﬂe 1935 Committee fqr the Whlt&' :

ls’ reported the use of

t
House Conference on Qducation, which in ludgd recpmmendations for

' "’fé Q‘ . v / 4 .c.
e maJor emphasis on the program. Furthermo%e, the’ National Association I
v ' of SeCondary School Principals established a commiSSion for the _
R <o LTy
o Experimental Study of* the Utilization of Staff dn. the Secondary Schoo]s. IR T

.-'A \ . X “.,‘ . . - ) \.. '. . __: \.‘,‘

w»'}‘,‘.z‘f Brpidy p.,274 7

“.t‘; CL' 9Riessma s Frank and Alan Gartner,‘"Paraprofessionals..,fhe-Eﬁfect“
*on.Childrens Le rning," Urban Rev1ew, 4 ‘No. 2, p. 101.‘ o e o .
- AR N ' : : e e
e S LOGoralski,I d c1a-J, and dece Kerl,. Teaeher Aide Program.- A
* .+ Research Report, Minn&apolis Pubch Schools, PP- 89- Sl. 7 - T R £




- !

.».' \“.“ ,] T

e

. Park (1956), , who‘originated the Bay City, Michigan, ekperiment fl\.#»
fodnd that thé\téachors spent 26 percent of the1r teach1ng t1me per— .
’formlng non teach1ng act1V1t1es.4 The conclu31ons of the Bay thy ' 5

: School~exper1ment reported by Wynn and De Remer (l96l)12 staLed that

teachers with teacher a1des spent-more t1me on 1nstructional activitie

but that there/;as little obJect1ve eV1dence bcarlng on' the comparat'

Voo T

. quality of 1nstruct1on in the classrooms ‘with teacher aldes as opposed'

. Y . ” »
at of those w1thout teacher a1des; PR
\ ot

s | . - ) .
s Cron1n s (l959) review of the teacher a1de experlences 1ncluded~

the use of non- cert1f1cated laboratory as51stants lay personnel both .

'as 1aboratory assistants and as mon1t0rs in study balls, bus dr1vers.
_ P , .$, .
as drlver tra1n1ng ass1staq;s, and secretar1es to handle ass1gnments
fﬁseVeral teachers each - : o w ]
: *\* . CL - o . . . .
: Thé Natlonal Comm1s51on on Teacher Educat1on and Profesdlonal

N

)

a‘. ‘tQ),"

'Standards (TEPS) (l966)14 1nd1cated in their conference brochure that.
v Sy . .
. the use. of teacher a1des was one of the major emphas1s when attentlon

A
v

':}‘\'. . was,focused on the problem\ofythe teacher. 3 LR o :

oW N . z o

11 e

PR I - S 1

, Park Charles B., "The Bay €1ty Experlment “as Seen by the

Drrector.?"Journal of Teacher'?ducatlon, .101- llO; June, 1956 S

! .S&“if "".‘k 12Wynn, D%yR, and De ‘Remer, R. W, hSt;aff Utlllzatlon, Develop- '

oL »/gent and" Evaluatlon. Rev1ew of EducatlonaL,Research 31:393-396, l96I

‘.‘ . ’J c,.' 13 e ’

4 N . Cﬁbnin, J. M.,. at s All This Aﬁbut Teacher A1des7"- Ca11— L
R fornla Journal of Seco dary Educatlon 34 390- 397 November, 1959 Sl

- l/ . e ’

14'I‘he Natlonal C mmission on Teacher Education and ProTess1onal l_T»

;lw . .Stardarde. National Educatlon Assoc1atlon Washlngton, D. C., 1966. <.
. 7 - - , : : . '
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A FuiToxt Provided by ERIC

. Identlfylng the Problem

requested information from a group of adminis-
: - . ‘,;“

_ trators who - atten ed the-NatiOnal Conference on-Educating the{

1nd1cated the follow1ng there is -a. great and groW1ng 1nterest n the

\ .

Y

use of tjacher a1des throughout the country, probably brought about by

the ESEA and th? 0ff1ce of Economlc Opportunlty (OEO) programs,xthe

roles of.aldes should be clar1f1ed most, schools are llberallzrﬂg

their use of‘aides;~some state departments of education seem to be

'hliteralizing'thelr,stipulations,ln the use of aides; and experience in

f using aides is almost universally rggarded as resulting in improved

'Disadvantaged.g His summary of the 1nformatlon from the adm1n1strators

éducational programs. . . . . - e S -

. : : : . . . ’ RN

" The Dallas Independent School District (DISD) utlllaes/bu&ldlng

,,,._.l‘,_ /

teacher a1des in schools to enhance the/I/arnlng process by prov1d1ng
- / l

T * o T v/

a\\h% e P

; support and ass1stance for the 1nstructlonal program. :Teacher aides

..

.'~ . . L,

.
b

serv1ces in schools. Serv1ces prov1ded by teacher a1des are 1ntended

to re11eve teachers and adm1n1strators of task\\that ‘can be performed
. . 70\.0 N ; o
. by non-cert1f1cated personnel When non- cert1f1cated personnel haVe

e} ) .

respons1b111ty for worklng w1th students it is done. under the super-.

.
e “ ) . - o

v151on of admlnrstrators and teachers.v R v I ‘ ) "

- »,

Nt : - . vy
. i

| To upgrade bu1ld1ng teacher afae perfbrmance and to maximize .

—~

Ny chances for success, systematlc tra1n1ng -was urgent Teacher aides"'

2 B . . T

expfrlences were-des1gned sPec1f1cally for the purpose of rellev1ng

7 i
o 15Ferver .J., "Summ ary of My . Request for Infordatlon on Teacher

‘Aides." Un1vers1ty of W1scons1n Extens1on, Octoben 5, 1966

“

0

afe diverse in capabilities and perform“a mthiplicity of'non-teaching




p—

/

oo

‘educators of some non—academic tasks in ‘order for.teachers'and adminis-

E

trators to perform more effect1ve1y their profess1ona1 respons1b111t1es. i

- . - .\

Teachers and - other profess1ona1s would then" be free to use the1r

ye

dlagnostlc and spec1a112ed skills to opt1mum 1eve1s. _ B

eMost DISD bu11d1ng teacher a1des rece1ve 11tt1e, 1f any, tra1n1ng

;before they'were_assigned~to school-huildlngs.’ However, a brlef

- - i -

lorientation as to their duties’and responsibiiities was usually out-

L7
e .

lined by 1nd1V1dua1 pr1nc1pa1s in each school. - C B

Based on a random sampllng of pr1nc1pa1s, teachers and teacher

'aides, it was revealed'that-a relevant”tralnrng program was,needed.to‘

develop training for aides to enhance their performance. An awareriess -
, _ : T a2l _ _ el AN aware

of this need was further underscored by principalsf'obServatiohs,
: ¢ ' N . : . . '“. .. : Lt
principal-principal conferences, principal-teacher conferences, area

.c1uster'meetings with the General Superintendent; and an item analysis
of (instruments used by principals.to evaluate teacher aides on file in-

" the Sffice of the Assistant Superintendent-Personnel.

N , . ) , oy

b .
Another reason for such a training program for building teacher . -
aides waS'that no‘ore-reqdisite of specific skill and tradhing were

R

{requ1red that d1rect1y related to their dutles “and reSpons1b111t1es.'

The school d1str1ct employs teacher*aldes on the follow1ng 1eve1s"
" ‘

Level’I Non‘high schooljgraduates ;; N . -.ﬂ, ¥

Level TL | ?\" High,schooldgraduates ] : I

HeveliIII ffi': \.TVO'Or more years.of'coilegév
hﬁf’,%Vieacher_addesfwereQemployed and paid accordiné\ their 1eve1.and

. : L v . A
p1acement Based on time 1imitations'or because building teacher aigdes

were not ass1gned to one teacher but rather worked ith a large number-

.
. K .

v o

o

. -
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EMCI'.‘

[ Aot provided by Exic [

" deliver messageS'were more effective approaches to training bu1lding

performance obJectives.

of teachers and administrators,

i
|

\

it'waS‘difficult for teacher aides'to,

" be trained’by individual teachers or administrators.

The prev1ous district training programs w1th general or global

or exclusivelgﬁof lecture’presentations had'littlé impact

opinions of the writers,

f

4

1

objectiveslhawe not been successfulr

/

v

- In the

diverse experiences, such»asllearning’how to

Programs which cons1sted primarily

operate multi4media machines, yiewing movies,. consulting with resource

/

persons

assuming clerical respons1b111ty, learn1ng how to 1ssue supplies

L)

o

attend1ng factual lectures

teacher aides.

It was obv1ous that a structured teacHer aide tr

-

o

,\_

o

fneeded in the Dallas Independent School Distrlct.

y
/

/’

participating in;group workg

i

i
i

\

ke

a/1n1ng program was .

ReSource'persons,

fac111t1es, materials and time were avallable to 1mprove teacher a1de

training.

superv151on for teacher aides which would enable them .to meet specific

+

1mpiovements in the performance of teacher aides and,also 1mprovements- N

/.

The problem then was to pr0v1de adequate training and -

>in-the totak school program{

]

Attainment of these obJectives ‘did lead to

determIHErlf EXlStlng training programs for bu11d1ng teacher aides

were adequate.

Pr1nc1pals

[

requested to complete survey forms (see Appendices A and B)

=

With the as&istance of thefCoordinator-EQaluation,'a‘Dallas Inde-

classroom teachers and teacher aides were

Infor-"

mation for. des1gn1ng the survey forms was obtained from DistricL

.

Communication Committee Recommendatio2_>Concernlng Dallas Independent

)
¢

..pendent'§chool District needs aSSessment survey form was developed toh

3




< .

Coordlnator Staff Development (DISD) teachers, teacher,aldes,and . h'

Lo pr1nc1pals. I ‘~

structured tralnlng program for bu11d1ng teacher a1des a traini g pro-

S

C . . e
\\\\- needs assessment survey as’ in’ need of add1t10na1 tra1n1ng.

" Each. of the four Nova part1c1pants conducted ap. i fprmal tele,hone

8 survey of 15 senlor hlgh school 15 Junlor %1gh schools and 22

\ elementary schools randomly selected w1th1n the Da11as Independent
L

\':f) o \\*"Schools Approval for the informal telephone survey was obtalned from

[V . ;\\
A \the Ass1stant Superlntendents - Secondary and Elementary Operatlpns

«

R . The 1n1t1a1 conversatlon was to determ1ne'
SN L ) \\ . . :
\ %1, If, dn the oplnlon of the prlnclpal present- training of L

~
4

:building,teacher aides was adequate or‘in need of

ut

improvement. - B s S S
\ . oo : -~ E
B !

-

2: 1f principals would participate_in a needs assessment of

huilding‘teacher aidesu ‘

e o

\\ " "0:’ D : . ' . . )
If\principals'would'randomly select five teachers and from
‘one to f1ve a1des in h1s bu11d1ng to complete a teacher L fv_'f
“a1des needs assessment survey form. B L V

D

e LI ) ‘on

o - . . N ] w L . e




CTABIE 1

.- ANALYSIS OF TELEPHONE SURVEY SOURCES

L

. . , Sources\ Comments o B
1 /Z N Question 1 Question’ 2 Question 3
“ \ ' | Yes No Yes . No Yes  No
Elementar Principals 2 13 15+ "0 ° 15 b'_ 0
- Junior High Principals 1 14 ’JFIS _-‘ 0 15 b .
Senior High [Principals| 3 - 12 a5 0 | 15 0
. '. “ B ' B : . . j$‘ v \‘ . ". ,
TOTAL . .6 © 39 45 >0 - S 45 0 ;

.. . R ’ i . . . ‘ . . R . " .. ’ ! Y.
. Y ; : ) . ’ - . ' o \\ L . A
O S, . - ' . .l e . % " : o : -

.;*' adequate and 39 pr1nc1pals w1th the oplnlon 1t was 1nadequate. vAll‘

‘ pr1nc1pals Were W1111ng to particlpate in a needs assessment survey - -

Y

. ,
"and randomly selectedtflve teacher a1des to‘part1c1pate in a needs

;assessment-survey; o
i / T .o

R 4 / . Kl o : ) .
”Bulldlng Teacher A1de - Needs Assessment Survey was sent by . .

S

15 Junlor hlgh schools and 22
/
elementary schools to prov1de one, form for each pr1ncrpal f1ve.

\

school mall to 15 senior h}gh schools

L
:

teachers-and‘no more than frve teacher a1des per-bu11d1ng Pr;nclpals .
. | S ‘;
?

: and teachers completed the same form (see Append1x B) ‘Teacher aides

T e

v L e .
~‘comp1eted a survey'form d1fferent: ’

rom. pr1nc1pals and teachers (see '

Appendlx A) ‘Twelve senlor hlgh sc ools 14 Junlor h1gh schools and o ' a

18 elementary school pr1nc1pals retu ned completed forms.

twenty two teachers and 72 teacher a1des returned completed forms. -An

\l

,;lv'-\;.”; ‘f'r_f - :1§)~ {‘;ﬁi :_:_*

One hundred l

v

’ ;1‘.,‘
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/ ) .

:,\.V_ na1ysis’9f the data in. Table 2 1ndicates present tra1n1ng was not
. ‘adequate for teacher aides. b ,
| | TABLE 2
. S . .
ANALYSIS OF TEACHER AIDE NEEDS ASSESSMENT SURVEY ) \S.
. '_ Number of Percent Present ‘ Present : . Areas neéding
v - || Number of forms - of | Training | Training. -additional
Respgndent? - forms sent returned returned i+ Adequate { Inadequate training
Principalsg 52 44 84.6 [ . 89.2. Management,
: ' ' 7 . PO Multi Media,
e : L - . | Clerical Skills
+ Teachers | 260 122 ° |, 46.9 2.7 '97.3 | Library acti-
R % . ~ s : o . ' vities, Tests,
; Crafts, Class-
' - room management
" Teacher / l' 178 : 72 40 .4 4.8 95,2 Office routine,
Aides - i S L ... .| Clerical Skills
B o £ B - | Role of teacher
aides, ‘Library
¢ procedures,
Bookroom-acti- |
o B ) vities,
o : : : v - T Scor1ng test,
P L A R B | Basic Communi-
- ; : ' > - . catlon Skllls
pce’ 4 100. . _ o 100, Management
- eﬁbers : ‘? N Multi Medla
A , &f Classroom and
Vo L NE  h
L e | o Offlce routlne
Ky N / A . B ¥ B d - . N . i 4.
.i‘fp L . Th a&sess:ng\fhe results of the survey completed by pr1nc1pa1s
fl : teachers and teacher a1des, ‘the four Nova partlcipants pre- determlned
it v L . , .
”w,\ o 1f,60 percent or more of the respondents 1nd1cated.a part1cu1ar com-, - .
A . L ' s st .
’ \;“ . petency was in need of additlonal development,,tH@se competencLes would
\ .be 1nc1uded in the trainlng program. Add1tlona1 cons1deratlons were
. ‘ e

fglven to. comments Submltted by’ Coord1nator Staff D75elopment, central

) ‘ - e :




by

5
&

s off1ce staff D1str1ct Communlcatlon Commlttee'Recommendatlons Con-

cernldg Dallas Independent School D1str1ct Paraprofess1onals and

,/’ I \\ T

’ indi%idual'members of the District Communlcatlon'Commlttee.

..... - | i

E

N . ' ] .v\
- ~,/.

O

RIC *

A 11701 Provided by ERiC:

°~

Statement of the Problem

ode

/

IR

LA

Teacher‘a1des

'trained to perform

in, Dallas Independent Schools were not adequately

the folloWing:

management serV1ces, mult1 med1a

/

serv1ces,

cler1cal

serv1ces, 11brary act1v1t1es

classroom procedures;

Purpose of the Study

. . / .
off1ce rout1nes, and effect1ve and eff1c1ent commun1cat1on skllls., The

use of tradltlonal tra1n1ng methods and superv1s1on techn1ques was - not

improVing.the caliber/of performance.

-/
7

. . -
/ »

The purpose of the study was’ to develop, 1mplement and superv1se
/’ . - .
a building teacher'aide program and determine'its 1mpact‘on the -

13

performance of teachers aides-in seven-schools,
i L 7 . . o . .

/ L s
/
Conceptuallzlngpa SOlUthH

Teacher A1de Tra1n1ng Program as d1scussed by’ John J. McManama

in h1s book An Effect1ve Program for Teacher A1de Tra1n1ng,1
. -, ﬂ
used/as a gu1de to’ des1gn and develop?a tra1n1ng program for teacher

&
was. .

a1des.

-

An. add1tlonal resource for des1gn1ng the tra1n1ng program was

the D1str1ct s Communlcatlon Commlttee Recommendatlons Concerni‘g

The DISD

Dallas Independent School D1strict Paraprofess1onals.‘

Coord1nator Staff Development served as a consultant for the tra1n1ng

s
e

[

. 16John J. McManama, An Effectfve Program For Teacher Aide Tralnr‘g,g
"West New York Parker Publ1sh1ng Company, 1972 "pP. 70 88.

~

-/‘




: program in help1ng the part1c1pants to mee% guéde 1ine requ1rements for

a quality. Staff Development Program in: the D1str1ct.

A selectlon of two senlor high schools, two m1ddle schools and
‘three elementary schools were selected'w1th~1nput from~pr1nc1pals,
teachers and Nova part1c1pants. These schools were identified as

"experlmental schools.' An addltlonal total of: two‘senlor h1gh—schools
two middle - schools and three elementary schools were selected These

séven schools wexe 1dent1f1ed as control schools. The control SChOOlS‘

were selected because of the need to have as/near as poss1ble to the

Y g

exper1mental sthools 1dent1cal balance between. needs,.econ0m1c status
# t . )
of aldes, locatlon of schools, level of educatlon, student populatlon,

years of experlence, sex, age-and reasons for volunteerlng to part1C1~

.o

(” . : 3 R R
.pate'in'this'program. o - o o L

+
- . .
b s

Schools and teacher a1des were selected W1th1n each bu11d1ng

' because bu11d1ng pr1nc1pals and a1des anolved were willing to part1c1-

v

pate in a program Qf.this type. 'The necess1ty ofuworklng w1th

B -

volunteers prec1uded random ass1gnments. The pre-test'did determine

that a s11ght d1fference ex1sted between part1c1pants and controls

';'prlor to part1c1patlon. . The educational background ybars of experlehce,”'

"/

sex and age was also exam1ned for 1n1t1al d1fferences bétween’ groups.

[

Aruitoxt provided by Eic:




) _;/ - 13 |
- ; . ] .
B ST TABLE 3 .
N Co .
- PRE-TEST MEAN DIFFERENCE
 Expe¥imenta1;(Paréigipant)‘Grpup; N 1:23.36 {
‘Coﬁtrol'Gfogp 1 ‘ ' ‘__ - _ : L “1,. 22.67
Meén'Differénéé .69
An exaﬁinéqion of Table 3f;shows a'émgil measﬁraﬁle différeﬁce »
exis;edﬂbetween the expérimehtal and'ééntroi’groqpér HowéVer,Athe )
'.diffefencé was}pog_gnbugh tébbiasithe &a£a in a‘pqsiti;e_q; negéti?e .
'diréétiqn; o R L ,~  S \ |
‘.:Paftiéipants in éﬁe'tréining programAwgré_bﬁilding teééher aides | .
in,gbé followi;g Dailas;sbﬁools:'ui | | i R
| | | Numﬂer éﬁ Aides :
1 '~ P-inkéton.uigh Scht.)o.I' . R o 9
2. Ré&sevelt High §dhbofwr ." ‘ o | L  .' .3
3. Sequoyah Jr. High Sch’égl o - o . 1 :
’4m6.01i§er'wi Holmes Jr. Hiéh SCﬂbOlJ"'/ ' 'v;; - 2 S
'5; Arlingt@n Park EIementary'Séhqél'_= i,%ﬂ ' 4
’ 6. Jéhn N3 B;ygﬁ Eieméntéry‘Scﬁoél" _  “ ‘ “ 11
'7;; P. C.‘Andérsén'Elémeﬁpary Schéol,‘ i : .10 )
7—w"inEEEEHEfTEiHés“pa*tiéipatngiﬁmfiY?,fpllvday sessioﬁgvand 13 two
':hour,;éésions3whiéh iﬁéipdeq:two @omplgte se;;;téfé:.hTféiﬁihgié'séidﬁs,
 we?g.scbedq1ed duriﬁg'sch001”releasevtimé'for étéff bevelppmept
;Nbvé.parti;ipaﬁts-cohduéting thié-study’qonferréd.with rééoﬁ:cé )
, . | . . ‘ i .
L
'. . ! . T
<3 » A ;
¢ o ]

#
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oo o

prior to the training session so definite'goaléwi r thﬁ program would
be_lmplemented

i

. This_training‘program,was designe for teacher aldes
to meet spec1f1c performance obJectlves. The téacher aideftra}ning?‘

/

program was ‘also des1gned to 1mprove teacher a1de behaV1or in: order to

‘X . .‘ . P

a 1mprove 1earn1ng experlences for ch11dren.. o
AN

|

1

3

N

After teacher a1des had been s€lected by prlnclpals at each school,
- 1 |
a'letter was sent to each pr1nc1pal and,teacherlalde 1nform1ng each of
_ S S .
= - the organlzatlonal meet1ng (see Appendlx o).
2 B .

s
".'

: Part1c1pants in the control group were teacher a1des in the-

.’follbwing‘Dallaé sChools: o : .'Y’
o . | - A_l i .] A ' J' g a . Numbér‘gf;Aides o
“’J S 'l..'~-lSonth 0Oak jCliff'l*Iigh"School'- ) . f \ 7
_ e ‘2. L1ncoln hlgh School ; ‘ ' bff‘ o N 5
Lo ) 3. 'Thomas Ed1son Jr. High School o ié |
N 4. E. M. Comstock Jr. H1gh School » ! 4! j
- ’ ﬁ.' 5,; Albert‘S; Johneton Elementary School', é : o‘
' -6, W. W..Bughman.Elementary,Schobl - l 8 | '
7. George.w.ﬁCarverAElementary School . e S

0

y
t .
ed £OY teaqher aldes:

(%3

R The follow1ng tralnlhg program was® 1mpTement

i
i
i
i

Teacher A1de Tralnlng,Program

nio- ~~~—-"~1

Dlscu881on///Neeﬂs Assess-

: ment/Sﬁr;ey - Film - Lecture

-

&
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Aruitoxt provided by Eic:

. C g
s,
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ObJectlves
1. * To identify ba81c reasons for 1mp1ement1ng the

training program! .
2. To describe the primary purpose of the teacher

'

aides in thé school

- 3. To explain}ﬁhe.purpose'and content of the'training

program
4. To determine teach®r aide needs for training'program
R R . (,\'; N o
D. Act1v1t1es o ‘ 8 : t
B Y Take the pre- test (see Appendlx D)
2.lﬁPartlelpatqwinnthe’needs assessment'su;vey_.'
3. Participatein-an introductory session covering
purpose and content of the training p;ogram-
~a - . . N r-d
4.. Discuss the purpose of the teacher aides in"the
'schools
\ .
. . .. oL X T ) \‘ L
5. Observe aﬁﬁilm.presentation.reinfoxcing the need .-
for.a treining‘ﬁfogram -
o , )
6. Listen to a lecture on teacher aide-responsikilities
7. Discuss questions about the training progr
"E. ResoﬁrceS\
““'1.“ ‘People : .
. a.- ba participants - 4 )
i ',b Staff’Development Resource Teacher - DISD
c. Coordlnator - Staff Develonment - DISD
2. 'Méterigls s I | )
‘*y -a, Pre-test v . '
'b. Needs assessment survey - -
7 ¢. Film - Region X~ -
25 : ﬂ -
- ’;/

L7




M v e - . e . " . s
T R ST S e
A , - ,/;_,, PR e .\\ o . - 5. )
A . - I \ . - S _ ' !
Se881on IT - Role- Deflnltlon, Respon81b1L1t1e , and Management
o o wA.'ﬁilme' August 13 -- Half day R o .
C \< C ' U P S ‘ '
L e B. Organlzatlonal Arfangement;_ Discussion - Role Playing - . .
. ~Video Tape _731ide Presentation ./}%“”

C. ObJectlves S . Lo
' 1. To 1dent1fy their rolesyand. roles of the teachers I

2.7 To understand their‘gesponsibilities as~bni1ding

teacher aides .

3. To demonstrate tebhnfques'fof swpervisrng-the

' »'\ 7 . 4 : ;
. - —— . A . . T . ‘ $ . e
' 'i lunchroom, hall and campus .- . -~
. N L ' ; LT .
2, | 4. To determine responsibilities and demonstrate ®
procedures for classroom mdnagement - R .S
co . g S e : ! '
o P : -~ D. Activities;: ‘ LT : ' C . ,
L : : : o 21 "
A . . - . K . . e L E . . ) ' c
St : 1. Observe slide presentation on the roles of teacher o
N S ‘ : . A - . .

RO " aides and teachers S, ':W . o '.;//’

‘ T ' -
. ‘ B 2, Observe 3 ole playlng by experlenced ‘teachers... ‘//) A

a. 'Reinfo;c1ng acceptdble student behav1or B
BN o b. Handllng:mlnor d:sc1p1xne préblems
. . ,_' 'J‘ . 7.,":4 R : .
c. Reporting major ditsciplinary ,problems to .
. teachers ot principal v o .
',‘ . ' - 3. 'View video tape of actual teacher aide = ,teacher . ]
7 -7 N ) ) - ' ' ’ )
ST " classroom situation ' : ' BRI
: 4, Teachern aides paf?icipated;in tole playing ! "
R T - 5. _Disqussiqnﬁand questions =~ - = - ) T 8 ' )
: T ‘ E. Resources: . . ' . ';; = e S
X 1. . People o ’ : . o .
. N . . ) ! . ;A N x ’\"L" Nt:”- ,
: g o a. .Nova participants - &4° k
3 . . " . . .
o . ‘ .
» “

¢ — .




' A. 5 L. .'<

:";'? . ,1; R . b§ §Experienced teachers - 6 - I Y
SCITE T S : ;, ) ' : ; & : L _ /
k ‘ O R .c ‘Resource Teacher Dunbar Community Learnlng ;

R : Lo B P . : ) [ y N ot . - N
N v+ Cemter - DISD . . on. o

Al 2 . kl ,
* s . . éi“ . i R ¢ Ca . ' _ Lo . ~
) - . .+, % 2, Materials . S L ‘ : o
L8 . . . - . od R . . . N . . s "
PR co S a, Slides IR A : o w oy
: d .:‘ ., P o ) . ; ) . S e v . 3

’ o " T b~'l Vide‘orTape‘_‘" : | I . ".«\\

i

c. .Transparencxes T S L
' »du“.LiSt of respbn51b111t1es T
. - Chalkboard : ©
. ! . | ’ ? - 'v. ’ . "‘ ‘ . .C' ©
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et e T rA:¢ Time - August 14 Half day .~ C 5
v . c . . . . o - : ‘
. .’; : ’ v ;,. .‘ ~ . . »»., - : s
o T . . B.” Organizational Arrangement: ~ Demonstration - Workshop
o i_‘ WQ - . . / . * . ‘-" » . . L o 4 .
SRR T 'C///ObjecthES' A T .
. L /L. Te operate school offlce machlnes G o
. .A.‘” - o T e ﬂd,_ . ) ] : . T .
e T .. 7. 2. To operate audio-visual machlnaswand equipment
. o '~ﬁ§; Y 3, To understand bulletin board construction and
. Cee T N rules R S : o R
. . : Lo . . . oA : :
,",\ v
. . ' D. Act1v1t1es- Lo
‘ e .1, ObServe demonstratlons on the use and care of
5 - i S =
. WL AR at .. office machlnes and’ audlo v1sua§"uach1nes and
‘equ1pment
e T . Observe demonstratlons on bu11et1n board gon—
.‘ ‘ ,‘ - ¥ ' -.. ' . PR e - ..';!
-, T ) ’ ‘ ] . - struction : o
A L R strugtion e L
. . e Co A . o , ,
ST e '3, Participater in small workshop sessions in actually.
’ ' Yow : R s ) . . S : t .
[ : ~ S L S S A S R . ] e :
, - A a ST operating office and- audio-visual machines . -
. . . P S
e A - E. Resources: . P <L
R Lo 1. People: S a
Y " B : : - . - : . J
i ¢ » ' g .
P € IO
- g v " ) - ‘/‘ +

»
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O, ' a. Nova'participants 1 4 1
i el } . S o T -
: PR b. Audio-visual Resource Teachér - DISD . ’
> . c '. . . . .V“-
. ‘ - c.: 'Librar'ian - Media ° ‘ - T
b a R
e 7 d.. Sales Representatlve - 4 Offlce Machlne
v B - ’ " “}y‘
. N - a - L « a
s : . . - Companles o Lo L B
. ‘ ”e.-vArt Teacher - ; S e . .
. .j o 2 {.'.", 2. Materials: ' ’ ’ : e
: . s : - a, 0fflCe Machlnes A o : o LT
e : : . _ . .
: b. Audio—VisualﬂEquipment~ T s .
. . C i N .
- R ‘/é. Bulletln Boards °
- ‘d{ Supplles for Bulletln Board )
¢ s ’ v .
4 . . .o '
’ e. 'Practice films, 'slides, filmstrips and
’ - video tapes - R : C S e e
. . ) ) v . e N i ) - - . .
' ‘f._’ a"O,ff:_'L(:“e paper . ! & e
- » - . oo . ‘, L o ) -
- s g. Media Handbook -
P‘ R Sess1on IV<- Multl Medla S - Qo e
}‘ *
\ o . .
i - . .
o : , S A, Tlme - August 30 - Full day :
1 . B
1)- L e B, Organiéatipnal Arrangement: Demonstration - Workshop
. . : . " = ,:4- ! ‘.*' P
{ . : - C. ObJectlves - D U \
{ RN - 1. To operate'school office machines
o 2. To'bperate audio-visual machines and equipment
‘ — D. Activities: '\ :
ol - A PR Set up offlce and audloJV1sua1 machlnes for use
— N and operation . = - R LT
/ o CA - . 2.  Participate in small workshop sessions ir the
i ‘ h o 2 : T . : .
actual, operation of office and. audio-visual
v machines” . =~ . = o N . .




o LA ¢.. Resources: , . oo ’~ 4 .
S : .. 1. People - . I : - L
SRR o . a. Nova part1c1pants -4 — N

. . R . - b. AuHio-visual-Resource Teacher - .. "\*\\\Q\ ;

c. Libfarian - Media’ =~ _ . SRS S

. - o -
e ' 2. Materials: o DR o ¢ .
_ ) T ' , a. Office machines BERE. e o o _‘ei‘
" b. Audio-visual equipment - .
. . . - ) . " . . B k3
\ ) T - * -u‘ . : ’ : P . . . b.‘ i Ld .
e : . “ _ c. Prdctice films, slides, filmstrips, and video .-
) . tapes “
a i - i L . :'
Session V. - Clsrical.Skills ' ’ ‘ i
s ' . Aw\ Time: September 200- 2. h“urs o
B. rganlzatlonal Arrangement Lecture - Workshop o C T
o e ¥ N .
T - . _GC. 0 jectives: A N ' T ’ .
. ' 1. To demonstrate off1ce f111ng procedures T
) 2. To be able to record cumu1at1ve records 1nformatlon,."
o . 'A»complete standard school forms and da11y,attendance
e S records : - o . ’
i : : : . . .
3. ' To demonstrate pa31c understand1ng of data pro- .
cess1ng procedures used in- schools (attendanc o
2 i ‘|, . . . _‘
i account, grade reportlng, demographlc 1nformatlon ' '
- T forms, scheduling)
. -7 DJ Act1v1t1es' : - -
. ST . 1. Listen: to 1ecture on c1er1¢a1 sk111s e
. ' o 2. Part1c1pate in workshop session on school record
- " ‘ S [ : , . .
-ue\\keéping,and data processing'procedures : U
-'\ N . N - . . 'v M .
"E. ‘Resources: y IR . . :
1. People e , o -
' - d. Nova part1c1pants - b o S S : /
‘ Q ‘P s ‘ S~ . - . : B - ),’» . N . . o -
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) 4 ® - _ .
] ; ) N
© . b, folce Secretarles Rt , , :
. . LN AL ' "
- 1. Elementary S '
. , S : .
2y ‘H‘i__ghj School = . .
) . ’ 2. Materlals -
. Flllng materlals
) - b. 'School records ' o o
. S ch_Standard schegl forms . - ’
. . . - d. Data-information materialé
Session VI - Communication Skills + B )
’ 2 , A. fTimei-?October-Q - 2 hours”’
- L t - "B. .Organizational Arrangement: Role *Playing - Partici-
s oo pation Exereise~u-
C. 'ObJectlves ~ : . -\§ )
: 1. To demonstrate prof1c1ency in, bas1c communlcatlon
' T TR e
o techniqpeS‘ Tt
|>. - ) - . N “‘-‘ _r‘ “. » . , S Lo . -
» /2. To understand quéstioning’strategies,
b.. Act1v1t1es N g m‘” ‘ - v o
y 1. .Participate 1n role playln act1V1t1es - €.8. -
g . : . 7 : - Ce !
. ; listening'skills o o S
"C
' . 7 2. Part1C1pate 1m questlon and answer strategy
. . | o o , 3, S
. _exercises oL o
S Lo T N _ B
E. Resources: ' Ao T
1. Peopbe3~’ . e _ L
'h&“h No¥a part1C1pants -4 o i-’ S
L/ . ) - ) : - . '. }
: (Aﬁh- o b.- Resqurce Teacher DISD
ﬂ 2. Materials:. SR . ' -
. ' a. Chalkboard - ) '
’ S ',b,~:Tapes'aﬁd recorder = _ .
;" ’ .. . \XV“M \\) v /
30 , L -/
) . . - . /,’
A
- E;v_\,,. ) "
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.. - Session VII -. Bookroom Operation anQ;Library Prbcedure‘
o ' A, Time: \October 25 - 2 hours
T R "B. Organizational'Arrangement: Lecture -'Discussion .-
- . C. 0b3ect1veS' i o
4 v ; 1, To dlsperse and rece1ve textbooks 1n the
e T : ' o It ’ ' -
SO e T ' bookroom;tf » '
2. - To be able to record 1nformatlon on textbook
:forms and ass1st in 1nVentory of bookroom_
'(3;.'To demonstrate general library procedures for
checking out.and receiving library books
“ . iD; .Act1v1t1eS" ; : i
: B 1. Tour and observe arrangement of a bookroom
' : 2."PraCtice.recording information on textbook
: * "= forms
» . .
S R 3.7 -Check out and receive textbooks = . R
: : . S E Re80urCes; ] : S
S ' o 1. People’
Lo o . : "+ a, Nova participants - 4 -
"‘.' . . . X L . ] b ’ , F
-/ T . . o . |
SV o . ; .b. Bookroom Teacher
/, ';*. . . BN ) R
( t ' "~ ¢. Librarian
: -
2. Materials: R TR
o a. ~Tethooks o ' e ©
Al : B
. b. L1brary books ’
- ‘ , o "
. ° c. lerary forms ‘ e
Y d. 1Transparencies ’ :
_Session VIII J'StrugturalfProcedures : . L )
‘A. Time: November 8 - Fuli day .
C B ' ST o : L :
.WJ;EE L " . 'n . .- ' » Lo e

°
o
(9
!
2
o
r
k4
a
v
s
h
Ls
.
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B. Crganizatignal Arrangement: . Demonstration - WdrkJ‘

. shop'-aDiscussion'
. S o C, ObJectlves ’ C .
. o : 1. To demonstrate ab111ty to recognlze and score
vl -
- variouS'types of teacher-made'tests a
'2..,To be.able t--direetvseveral instrnctional_games
L o - . . "
and songs
A4 "~ 3. .To be able to direct aﬁproximately ten physical
. :' and ‘recreational dctivities
L g " 4. To demonstrate procedurés for'monitoring small,
. .. sroup work - ‘ : ‘
D. Activities: : . .
1. Observe. demonstratlon in arts and crafts, instruc-
) . : o , tional games and playground-games,
Dy i e ) o t S . - Y )
SR L, ~
2. .Participate in small.worﬁshop sess10ns in.afts
. S . ~".  and crafts, scorlng ‘teacher- made tests,
nlnstructlonal games and songs, pIayground games:,
1 T .
- and monitorlng.small'grouPs . . B
. E. Resources:
o 1. People .
N - a. Nova partlcipants -4 : _
W " b. Art Teacher - . S o s
. - ¢. Experienced classroom teachers - 3
. d. Physical Education Teacher,
s#. 2. Matérials: .
: a. Art and craft mater1a1s"l .
: L R b. _Copies of various'types of tests
- . . < -. . . . ) ? o : . s -
‘. - " c. Educational games ‘ - po
@ > \ . (]
I ‘ t i
\)‘ ‘ . - . ‘ . - B . . -. . . L '.,_ . ; ,- i . o,
,Wiéﬁﬁ . 8 e 7 ' - . -
: . - oL 5 /-‘,/”
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R R : . .
- e . ~d. “Copies of songs . . . ' ’ N
- S e e. Physigal &ducation equipment
Session IX < Library Clerical Procedures
" A. ‘Time: November 22 - 2 hours
e R : P Organizational Arrangement: ‘Discussion - Film
; C. ObJectlves .
1. To prov1de supportlng serv1ces to 11brar1an and
1) .
. o i oo - teachers 1n the (1) correlatlon of 11brary
materialskwith'class;oom activities and (2) per-
. formance of clerical work relating to receiving:
, and inventory control of}equipmenthbbooks'aﬁd R
materials
. D. Activities: ’
v ‘ 1. Observe film presentatlon‘
e 2., Partlcipate in 11brary cler1ca1 procedures related -
Y ' . ’ ‘
to'receiving'and inventory contrpl of equipment,
P ' .

books and materials C e : r

E. Resources: : L .

/ - . Do 1. People .
; : o ‘a. Nova, participants - 4

P - ;;-.
‘b.: Librarian
" o o . 2. Materials:
" ra, Film ™
) . - b, Library clerical forms
s : ‘ R
"Session X - Library‘Proceduresv{ - I '
: . i S L v
- _ . A, Time: December 13 © 2 hours , __—
. - B. 'Organizatioﬁal‘Arrangement3 Fiimstrip ~ Discussion
o e .

Aruntox providsa by ernic IS




g
P -
’ - . C. ObJectlves = o :
' 1. To demonstrate prof1c1ency in use of card

A g v

catglogue and bach knowledge and understandlng -
R . - , .
T : i ,in such 11brary sk111s as file cards and
? ' \\as51st1ng students
y — ) ‘v . a .
' ; 2., T \B\}ocate books in the 11brary e

. o ‘ O _

3."Return books to'proper place on bookshelves =~ .”-

. Lo . dD; Activities: Sl : ﬂ' ‘ R SO
) . Observe a f11mstr1p presentatlon
’ 2;“ Tour.* a'school library"
L . eEraqtice/fiIing cards,dplacing.books in proper
order and locating books':
E. Resources: e R

1. People : o

a. Nova part1c1pants -4 ;
) ' L“%-fi~b:‘ Librarians - E1ementary andkgeeondary.f
2. Materials:
" a, . Films
- 777 b, File cards \

.c. Library books "

Sess1on XI - Seeklng to Understand and Worklng with achool Ch11dren

A.__Tlme; January 6 - Full day .

B. ﬂbrganlzatlonallArrangement: Panel discussion -

-

: | Video Tape - Film .
| C. ObJectlves :
Ty L, To and as many ways as poss1b1e to glve students
L S, a feeling‘of belng apprec1ated,v~ llked, useful,

©

. B3

+ \t

R
«




suécessfpl, includeﬂ: imﬁbrtéht;ua f9eliﬁg&that' T s
~ wishes are beingHCOhsidered and.that théyEare; -/ ,
. .-‘ C e .. : : : ! : ‘ ) . ,'t“'
L e L - ' growing in skills

. . ,.V, P . ' ' . ’ - ) L e
D. Activities: - - o s :

T . 1. Listen to Panel discus$ibp.parfic;pan§s . e }f
_‘ 2. bﬁségveﬁVidEQ tabe pfeséntation.ofiaﬁ'acﬁuél R ‘SH
. ) 7 class situation i.
D e L o SR
- '3;"6bsérv? a’ film bresentafion on_d{sgipling (Dis-  ‘éi |
o '¢iﬁline Film Region_&)é | Lo o i

| . 4.A:Parﬁicipéte in question-and dnswer peripd:
o , o T : : !
. E. Resources: . ' A
1. People - - L . o :
- a, Nova partitipants - & o : - e o
;. . . b. Panel participanté.“ :
< ~ . - Y., Psychologist - : .
S et Z. Student Teacher Supervisor and Collegé . .
. . T : -
Professor %
'$ ' R o 3y Coliege Uifector of Teachér Aiﬁes ) "
.l: L o . 4. Teacher Education Center Director
5. Staff DeVelopmént Resource Teacher  /
' ) 6.1 Experﬁenqed Teacher : ﬁ
2. Materials: =~~~ - . o 5
~a. ’Video Tape S ' ‘
b. Films ?
" c. Chalkboard
Session XII - Interest and Needs Workshop S e
" A, Time: Janu;ry 7 * Full day : )

I
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} c gl ) ' -7 ' ' g
o . e - . i /f =
B. Organrzational,Arrangement:- Demonstration -
. ,Discussion - Workshop - =+ ; ﬁ
. C. ObJectlves "/ . U
’ 1. To part1c1pate in. pre- selected activities that
. . / :
R o . were resented in rev1ous/sess1ons or requested
- _ P |% J
. . . 0
) ) ) . espec1ally for th1s sess1on by" teacher aides
. . D.ffReSources“ : /y_ y
. - 1. " People’ S o ‘
R R : P Nova part1c1pants -4
: - : C . '::’/J“‘ .
N b; ,Others‘(according to needs). -
. T - 2. Materials: - .. -
e .'a.: Determined by tea/her aide- requests
| " Session XIII - Commuiiication Skills oA T . _- .
. ‘ C " . A," Time: January 31 -.2 hdﬁrs' - oY
. .. - B. ﬁOrganizatiOnal Arrang7¢ t' Lecture - Discuss1on
© C. ObJeCthES ‘. //.'Jwgl ' '
: 1.. To understand baslc communication skills in
' ’ assisting the téacher in language act1v1t1es .
e - D. Act1v1t1es : : N
- ’ 1. To d1chss bag c communlcatlon skllls for -
. o ‘ ) )
e o _ I elementary and hlgh school students
2. Partlclpate “in communlcatlon skill exercises
E. .Resources ) , '
1. People ! :
: a. Nova particlpants‘- 4
D 3? o . b} Resource’Teacher DISDv R '( '~vg
N ‘ . A : %. Materials: oL ' -
' T a. Chalkboard ' o
b.  Paper, pencil X -
LN - o
Q S ' B L _ . _ v
]ERJ!: : ' . 1 . S : _ .
S . .

[Aruitox: provided by enic [ . .




.. * L. - ” . ‘ . ) ’ ' . . . P
Sess1on XIV - Requested Sess1on - Teacher Aldés School Vlsltatlon
".l.'* IO ’t‘:: : .
. A, Time: February 3 -2 hours, "
: . B. Organizationa1:Arrangement: Tour .Schools
C. ObJectlves : I i ' o w
. RY To visit other DISD schools and observe
N : : 'experienced teacher aides on the job
A e . . ) :
: IR . . S o
- T - 2. To observe teacher aide performance
. . (AL I : Rt R .
D. Act1V1t1eS' ' - A
. 1. V1s1t assigned schools (two teacher a1des w111 -
J be.assigned to‘each:schoolxvisited)~
2. Schedule lunch with teacher aides'a; schpol |
N\ visited | -
» , s
' E. Resources$: -
- l. People )T S
L N "} a.. Principals o _ . e
b.- Teachers 3" _ o o B o,
. .- ) . _ N - Lo /. o
N o _ o c. Teacher Aides ., . . = . ,4/{ IR o
- : ’ ; 2. Materials: o o
' R : .7 a. Note paper’
. 4 B
Session XV - Visitation Follow-up and- Teacher Aide Training Program .
. T S | S ' : ' ) ’
W;Reéommeﬁdationé~f o o . co 51 5
" A. Time: February 17.- 2 hoqrs'
' B B. Organifational Arrangement:‘ Discussion
o . 5 . . Q. ‘ObJectives » .
L . : : 1o To -discuss . school v1s1tat10ns.
: , o _ . . .
' 2. .To suggest reeommendations for.similar~tfainiﬁg'
programs . L. .. o . .
, .
' ' : J 37 < |
o y . '
0 R B » l"’

e o > . o . A
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KA | & (W
: . : , '
D. | Activities: o o E
. 1, Discuss observed teégher'aidevperformance in .
schools iisited 3 :
) . X * -~ . ' ~“r T
L. . . . : = ot e e .
2. - List recommendations for simiherjtraining s g i
. progréms - "
M < E.- RPS'O_UT('W?S :o@ . =
. 1. People - - %
i B " a. -Nova participants - 4 " L
s . L ' -
"2, Materials: ’
a. . Paper .
. ' . 4 \ .
h. Pencils \\) .
. . . : S . ’ P
Session XVI - Audio-Visual Machines and Equipment
: S | . - ) .
! A. ‘Time: March 3 = 2 hours . .
: B. - OrganiZatiopal Afrangemengz ,Dembnstfqtion - Workshop
C.. Objectives: o : - :
1. To operate audio-visual machines and equipment S éﬁ
' not mastered in prév{ous sessions
D. Activities: v ; : . .
1. Participate in small-workshop sesgions in the
* .-actual operation of audio-visual. machines”and
- _ e
equipment . - , o
"2. Set up audio-visual machines—for use and operate
equipment : 3 .
. e
E. - Resources:
-1, People - _ )
) a. Nova participants o
b. .Audio-visual Resource {racher - DISD 4
~
L «
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- . ' T2 Materlals
: ' ' : : a. Audio-visual equ1pment
© b, Practicetfilmé; slide, filmstrips and
< v video tape
* ’ T—:" ‘ . ) .
- Session XVII - RequeSted~Sessfén - Working Relationship with the - . ///
Classroom Téacher . = . ' S o : Ve
'A. Time: March.l) - 2 hours
:B. 'Organizationai.Arrangement:_ Film”—EPane;jDiscussion
i C. hObJect1V°S' L ' - :‘ N T
A R ‘{. ‘ - . 1. To understand the 1mportance of developlng a -
, ; - . positive working relationship,w1th teachers ’ o
“ ’ - s '-7. . e . . . [ 2
.'T\“fxw\ o 2{-vTo find as many ways "as possible to prevent and
I T -,e11m1nate teacher teacher, a1de confllcts )
. . : . D.. Act1v1t1es ) : ’ T :
N ) N 1. Observe f11m presentatlon on, teacher- teacher
;/2 o aide relationshipsv ‘ - S v
2. Participate in discussion on possible .teacher- .
teacher zide conflicts - a
' ‘ 3, ﬁisten tovpanel‘discuséionvparticipants
T E. Resources: °, = " - "'ﬁ S .
'=£ -~ 1. People : - s ‘ B o
, i - a. Nova: part1c1pants -4 ' .
. . - . s
N . o\" ‘ . ,’t ». ) v“i',,'
c S ) b.- Panel part1c1pants oL
e - 1. Principal _ o ‘
® .. o » : v_ ‘- - s . *
oLt L. o - * 2. Experienced teacher-
ERR ‘ 3. “Experiencedcteacher aide
SR . 2. ‘Materials: o T L
. S , . a., Film o o oy
b. . Chalkboard . R T s
p" o . - - &
- - i 39 o M : St \
- : . hd 1.
\ epd . .o L

Vwmmnﬁ o ' : S .

(S ‘ ) - - » 3§
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Se531on Xix -

" B.

=

R A v 7ex: providoa vy evic [

Se881on XVIII - 0ff1ce Machlnes

o

A.,>T1me Apr11 7 -2 hours
Organizational Arrapgement:.,DemonStration -
‘Workshop

Objebtives:

- .1, Discuss the

2.  Participate in sméll wérksh@pesessions_in

. . . . - ’~ .l_-”- . » .
.actual operation of. office machines < .

A - . A .

Resources:

‘1. People
a., Nova part1c1pants -4

‘ " ey,

ngh school secretary

"k “
P

Elementary school secretary

.

v

ine

SaIes representative - Office'Maeh

e

Company

-Materlals A
a, Office mechines
b. Office paper and sipplies

)

Interest.eﬁd.Need Workshop - Summary;énd Evaluation
A.  Time:

SR

_April 21 - Full day Lo

'

Organizational Arrangement:  Demonstration - Dis-

.

cussion - Workehbp

0

ObJectlves'
el. To . part1c1pate 1n pre selected act1v1t1es that

were presented in previous sessions or requested. _

- - . - “
.especially for this session by teacher aides

3

To summarize duties and responsibilities for

building teacher aides

30

use and care of office machines

-




e g T . L
v . ‘l . R . [ ¢ °'i'
; . ) : 31
K RS LR -S.’ . [‘
g, B
., P . 3. «To participate in training pﬁogram aluation . !
! . : ' . : - . N A ’ B » :
' 4. " To enjoy the fellowship with participants in
R . social activities -, Lo _ ST
L C ‘ - sy ) . ' L
S P AcP1V1t1es ' _ ' ' ' R “'/ o
N ' R ’Partlclpate in workshopaact1v1t1es as requested L N
. . . ‘ f.
o byateacher aides in questlonnalre. , .
. . ) 2, Part1c1pate in a questlon and answer sess1on of
R problems encountered in 1nd1v1dua1 schoolsr' 5
3. _Take'post test (see Appendix E)
E. Resdurces: SRR S
‘1. People: , o e )
e a.. Nova participants - 4 - . o
. R o
X L " b. Office Eguipment Company'bonsultant' N
. ¢. -Audio-visual Resource Teacher
SR .+ d. Librarians# “ '
s ‘ . I : -
. - Bdiidinggsecretary b .
: e £, _Others as requested
BT ;Eﬂ; o o 2.“tMater1als -7;//
S B a. Office mdchines
s . o ) , // N A
.- ’ e ey ) g s ) .
- bo Audlo-v1sua1 equ1pment‘ o .
R < . . . ©
g Evaluation 1nstruments N -
en necessary, tra1n1ng sessions had prov1s1ons for both -
ﬁ* elementary and secondary sectlons. The trafnlng program was approvcd
by the General Superlntendent and Coordlnator for Staff Development 'i"{__ ' g

DISD.: The Staff Development Coord1nator mon1tored the’ program

periodically} S ' _ - L ; ‘.fk, \ku;\;;;f L /g_

- ‘e : 3
e
. < ]
) : % @
Le
- , -
f .
. . N
. X .
N ‘
- .
a
. ] ’
' .
d

Aruitoxt provided by Eic:

T S . . o ~
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A v ext Provided by ERIC

b

' change.ideasi. Question and.answer periods’.were provided for an

& - ’ ——
principals, teachers' and teacher aides;_ Addltlonal features were’

is this request that is referred to in the needs assessment survey

" made.during the first training sessiom.. . L . o
. i . - . K : . - N .
) . L : . ' s o o o

‘survey form. By prov1d1ng the aldes new to the district an opportunlty

: ce1ved ‘any tralnlng from_DISD was gathered; Thls"data~was used to

‘were also.new aides . to DISD,assigned to control schoois.

Refreshments WereﬁServed at each session in order that teacher:
., . L - . o ) . .
aides would get-toxknow,one,another and have an opportunity to ex-

N

.

exchange of prob1ems,'1deas and sharlng of solutlons durlng the

traiﬂing program. Teacher a1des were’ sent 1etters 1nform1ng them of

the tra qihg'program, location of meetings,,schedule of program,

act1V1t1 % and resource persons;

K
o .
— .

= . The program was deS1gned accordlng to 1nformat ontrecelved from

e

added to" the training%progfam;_when requested by‘teacher aides. Iof

3

: P

<

o - .

There were teacher aides in the Augu%t 12, 1974 .session new to

~DISD. 'It was'helpful that new aides Eompleted a deeds'asSessment .

&

]

to pre determlne the1r expected needs before enterlng the teacher aide -

trainlng program, add1t10na1 1nformat10n from sources who had not re-

o
Ty

provide additionalﬂsupport~forga teacher aide training’ program. . There

I

. . ' D e . ' .2 . L S o e
‘Aides new to the- district received a needs assessmeqnt survey form

by U.‘S. mail”prior‘to the Auéhst 12’training'session‘with inStructions

tg brlng the: comp1eted form to. the f1rst meetlng.' Any additional.iﬁ-'

. b

formatlon obtalned from trainees Was recelved in sma11 group meetlngs

‘during the first‘meeting; Each‘of the Nova part1c1pants served?as a
~ - ) - ' - cooh ) .‘,- . v .

”

o o ) -
3 . L
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Aruitoxt provided by Eic:

group leader. The Building Teachey Aide;Pre~test was usedvto'obtain

~district andtarea colleges assisted the Nova participants in the"

tests to determine results of thé training program..

- Developing A Practieum Design~

- two senlor hlgh schools) and one d1rector of elementary operatJons

~a . . 2

‘nator- Staff Development elementary, Junior hlgh senior high schoolv co

. Independent School D1str1ct they were not def1ned as pr1mary resources.
Although they were 1mportant to the outcome. of the proJect principaIS‘
..and teacher a1des who are<members of the control schools were not - o

:-considered as prime4resources.; Each of the four Nova part1c1pants

’

additional;infofmation from new teachér aides.’ ‘ o S L,
. Nova participants involved in this study coordinated, supervised, =~ =~ = -

and implemented—the‘training program. Resource persons in the school.

training sessions.. - - . . e v o >,
. ‘Both-experimental group and control group were administered the

checklist, Minnésota Teacher'Attitudeflnventory, pre-tests-and post-

Encompassed in the practicum design were resources, objectives,
processes and evaluation procedures. v o .o
Resources:

P

- Three prinCipals“(representatiVe of oneielementary school and -

v -

were primary resources. While the pract1cum 1nvolves conferenc1ng

and.Working with the General‘Superintendent;!Assistant Sugerintendent-

&

Elementary Operations, Associate,SuoerintendentrDevelopment, Coordi- e

("

o

pr1nc1pa1s and other resource people w1th1n and outs1de the Dallas‘

z

c . w v . . ~

Al
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-VOb]eCt1VES'

" schools, to develop,|to refine and to”

Lu R .';QfT X

provided orientationxand'training=£or teacher aides in’the experi-
. . ‘ . . S I

mental.schools; !  N - T ] P i

~

a1uate a model,buiiping teacher
- ‘ ) S ,{ N -
that could be Amplemented in all the {Dallas

.)///»{ﬁ 17 ” jb frujr: 7{ B ; ,F- ‘f' B

o

aide‘training progr

Independent Scho Distrfct :
: - / .
Sub- ob3e9 ives 1nc1uded 1n/the teacher a1de staff development
Lk o /. :
program were //' e S B -

develop a rationale. for implementing’the training program
I ' » . ‘/,‘f“ - g ‘_’ . ' oo
+ 2. To describe the role of teacher aides in selected schools

- / \ . . . R

S ya - o L o _
3. ~To'expiain/content of a structuredﬂteacher aide jprogram o

i

4. Toudetermlne needs for teacher a1de tralnlng pr gram

5. Tovdenelop an understandlng of teacher aide reSpons1b111t1es
according to district guidellnes s "“-f
6;,jTQ develop lnnchroom,,playground and:hall_management techniqnes
'7, To’develop‘procednrea'foreciaeeroon nanagement‘techniques ;
',8.h To-develop expertise‘in—operatingreelected ot}iceamachines‘
9. Tovdevelop expertise in operatrng;Selectéd audio;nisnal
macninee:and'eduip;ent. ‘ - |
iQ{ ;Q develop‘expertise in bu11etin bOard'displa;;.

- 11, ‘To develop expertise in office flrrng procedures »2”“/
v‘ié. ‘To demonstrate bas1c understandlng of data processrng/pro~

‘.

cedures used in Dallas Independent School District»

:

o




o

L omeg® 7 a5
13, ‘To develop.expertise'in recording1student informatron on
L_, _ cnmulativevrechrd.cardsf
4. .To demOnetrate_prdficiency'in basic‘cOmmnnicatioﬁrékiils”'
15..‘To deveicp erpertise.in,obtadning hasicfinformatidn"from.
»parente and'studente . - : : L h‘ - ",.»; e
16 To develop an underetanding'of bookroom organization and _
'2operat10nev ' L
17. To develop an understandlng of general 11brary prOCedures for_r
checklng out and rece1v1ng llbrary books:
18}~nTo demonstrate ability- to ‘recognize' and s%ore varloUS types
) _ .
. 'teacher—made tests
19. To demonstrate'expertise in~supervieing arts“and crafts grcnp, _

activities

‘ % . ‘ ,. g‘f»“ J?r
.20, To demonstrate expertise in directing physical and-recreational
activities | _ L : L

21, To demohstrate expertise in directing instructionai games .and

:songs ST . h S . —
"7T22. To develbp \gkills in monitoring small'group‘wbrk
\/, ' . P ‘ . : s
L L S o o V
~'When the develppment,_r%ffnement and evaluation of the tralnlng

N

w

model “was completed, the~chjectiVes? sub—objectives and goals weré
'accémplished.,JThe'teacher aide'training rogrambdid provide‘guide—'

.11nes for or1entat10n through pre service and in- serv1ce tra1ning ‘for
teacher a1des in the Da11as schools, and d1d reduce the need for.
5 oy <
2 o pr1nc1pals and teachers to'brlent teacher a1des by prov1d1ng wrltten
: - " : 5
1nformation on classroom and bu11ding management technlques. '

-~

Aruitoxt provided by Eic:
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' : ‘ TS
.:. Processes . 'Kl L » 2
;A. fhe four part1c1pant;<met a Llnlmem of once a Qeek durlnngebruary ‘
. _ .
and March-in woﬁk'gessions. -,J : . - .
. '-A"l.g'Theipurp05e§of the meetings.was.td eproée ;he follpwihgii.z"ﬁlé
a;, ﬁevie% ii:t:eratureo | ;‘.: . . % ,: :T " ;!
) %.v{Estebliéh.; rationale for ; ﬁifferent-ébproaéﬁ—ﬁe-training
v.;//i. :. ,.>" o teecher aideﬁ 'v G ‘ , . | ) | v
: : L s o : S 2 . Te . .,\ N
F. ,S?ek soiutiensvthrougb.qexelepment,.refiquentlSene>' ] . -
SR :?evaiuaxien;qf a differeatiteécher aide training session. o
. \_w : o . . K . -
VL . vj d. \Determlne resources AT o :
e, 7Determ1ne procedures. necessary to obtaln approval for ' ,
o . e . L -
‘ HeVeloping a teaeger aide_training model o . ﬁ
£, édhtact pfincipaig . if | *
: g;-fOutllne pOSSlble task for Nova particepants in developlng '
' a general proposal for the Instruct10na1 Cablnet | ) -
“h. Contaqt college 1eve1 resoJrce persoes ' .
) ' 'ii"Explore possible approachesjto develqpmeht, refinement
,dnd'eveluagion Qf‘a:ModeleTeachef.Aide Stafleeyelopment... ‘
. . Prograﬁgaftef the>Instrﬁ;tionai_Cebieet:hée rev;eﬁed |
| : .; general proeosalk - ;.. P ‘
\u\[  ‘ e JSpec1fy JOb descrlptions, reSpbnSIbllLtleS, work schedule_ »
e - _;:. and‘timé»1iné~for'partiCipaptehm' o . ” i
K. Coesult‘ﬁith Cbbrdinetbé?Steff‘Deve}dpment and his:eeaff . .
o 'u 1; Arrive at‘grouﬁ-cqnsensue oe wbrkihg of Maxi,I. . : o v,v -
L, ;‘,‘&Tﬂ‘_. - - . | . | . B S o
T a6
Q ’ ' ) o ‘

T L
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’ “ . 37
o ¢B. _ Detail a Process Time Line for Group Participants. . .
: C. /. Nom Schosl . . | ' T - ol
L N School Days Days . : . . .
T Needs assessment, review literature
/.' ’ . andiméke"general plané-fgr teacher
/ 1’20 3 - A; aide training model .~ .. L o T
7 ) " - .
» ) . :
A ’ . . Problem analygis,. collection of data, - :
' > :
‘Dévelopment, conference with
. e principals and wfitg‘géneral'report
20 . 3 .., for Instructional Cabinét -
' v " j
' K -Revise general report to Instructional
< : ,'g} - - . - .. - ' Al ""v‘
- ' Cabinet, meet with Coordinator-Staff
; Development and Staff Development; )
. detail Model Teacher Aide Staff
. 23 2 e ,Developmant Program
‘ 4 : . ’ o
; ’
Contact resource persons and write
g : . ‘ A )
- 35 5 o . workshop activities '
v 7 [ ' ) -
’ <
l. . . ' ‘. -
o Develop a schedule of dates for work- ¢
B i shop. Evaluate each workshop by " *
1 hour per aide per . random selection of one teacher aide
- . . h S o 7 R .
' ,Nova participant -y " per session. with each Nova participant
) : oA r . . . L : ' : . t e
52 hours - - %“.n.5 \ . to conduct interview - ., ' 1!
. . 7. . . . : .
B ; » ‘ & . . '
/ ! .
o N 47 ot .
% - " B
L N
O ‘ l "
ﬁﬂﬁhﬁﬂv '
b i




W
"

e

_ S Non School o . o - v: - _
School Days - __ Days. o ' )
Rev1se workshop act1v1t1es, """ collect
> 13 - . ; materials for workshop
> — —7 . — T CE
v . RanQomiy assign experimeotal’ah;Acontrol/
schools. Notify principal and aides in
) experimental aﬁaucontrol'schools,of '
10 ;' their se1ectioh~' .
: 7 oo - o S
g ' Compile,'write*ang edit materials‘for"
39 . 3 .- ‘each workshop -
N .
26 ., s & Write'report of each workshop N
¢ 10 ., . '-\ Select school for holding workshop
20 4 N Write final report )
7 .

TOTAL:.,ZAO days -,SZ'hoors

Evaluation Result of Practicum.'

Evaluatzoﬂ procedures for the pract1cum were presented in re1atlon

b
‘

to the pract1cum obJectlves., ObJect1ves ‘one thrpugh four on page 34
: areioperational objectives. These obJecgives were met through the.

“dEV81°Pme“t of this PraCtlcum des1gn and the resu1t1ng teacher aide
a . A : .
tra1n1ng program. ) - ‘“; . . o 3 {. o o

ObJectlves five through twenty one- were assessed in two ways.

F1rst, a pre- post test was des1gned to measure’ the lower . 1eve1 cogni-

- °
J

 tive component of each oblectlve and was developed by Dallas Independeot

-

48
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\\ 'School District'Research and Evaluation Department. In addition,
N : ' < ,

\.observer check11sts were f111ed out on each part1c1pant by the -

Vu11dang pr1nc1pa1 (see Appendices E through N) Each of these,check-

11sts were des1gned to assess the obJectives of one sess1on makfﬁg a
14

tota1 of'tenfchecklists. The observer check11st was . des1gned to assess

&
—

B the.effectiveness of each training session on the teacher aide in the,
Vrperformance of a part1cu1ar task as each teacher aide performs in a

regular"school~environmenﬁ} Each checklist had a: rationale, goal

v

task completed, .skills area completed_and-a list of sk111s teacher- .

&

‘ _aides were trainéd to perform; I - 1

ﬁ-f' During the school week and after each tra1n1ng sess1on, Fu11d1ng

e

principals observed'ﬁeacher‘aides. Pr1nc1pa1s checked the ““rFor;ance'
of “teacher aides and returned the‘checklist'to%the pr1nc1pa1*of -

: Arlington:Park School. )

.o

ists were evaluated by the four

An=ana1ys1s of the observer c
o Nova participants and Coordinator Eva1uation DISD. Based on;this
" . analysis, itvwas necessary to.nggest:to some a1des a need for
1 \\ ‘additionalatraining in-the'éeeds and Interest‘Sessions.January”7; 1975

i

‘and April 21, 1975. BTN
a9 . - -

ERIC

Aruitoxt provided by Eic:
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£
sH '

Those teacher a1des in the experlmental schools not observed b

column were not the”same aides each time, These numbers represent

a composite of.aides~who were not observed;after_a particular

training sess1on.; Those teacher aides in the.experlmental schools
who were Judged by a teacher- or pr1nc1pal two t1mes as’ not showing

any changes in behav1or were rescheduled for thQSe sess1ons by the;

£

Nova part1c1pants on each seSS1on they failed to 1mprove. “In most:

caSes 1mprovement was observed after the second tra1n1ng session.

-

It is ev1dent from the data in Table & that pr1nc1pals, teachers '

and teacher aldes Were of the’ op1nlon‘more teacher a1des 1mproved
thelr performance skllls than those who did not 1mprove the1r per-
. . P .
‘ - ..formance skills since a 1arger number of teacher a1des in the control
~school showed no measufable change in 1mproved behav1or.~
| " Both the checkllsts and the pre post asseSSment was adm1n1stered
to program part1c1pants and controls. Cop1es of the pre postrtests e
~ and checkllsts are: 1ncluded in the appendlx (see Appendlces A, B C
D, E, F, G, H, i,ﬁ\, K, L, M; N, and 0). |

L= . Y -

Evaluatlon Results of Teacher A1de Pre- -Post Self Report = ‘.-
. ° . B \' i .
= .  The bu11d1ng teacher a1des part1c1pat1ng in the tra1n1ng program

s

and teacher a1des in the control schools were asked to. complete a

checklist to 1nd1care the tasks that they could perform before 1mp1e-
S . ¢

mentatlon of the program and aga1n at the conclus1on of the program.».
I

The checkllst included &4 Spec1f1c tasks related to the operatlon of

office machlnes, the operatlon of audlo-v1sual equlpment the pro-

“duction of med1a the use. and preparatlon of standard forms and flles,

<

a8s1st1ng the classroom teacher and use of the school 11brary

f . b p . 2 o
t . 4 e . ' .
P . N

. no.e

Aruitoxt provided by Eic:

ERIC. .‘.1. , ‘,'.. ’ 32 N ' . -r:- 7 i '_.]fv ' C . ;‘




The percent of aides in‘each-groupﬁwhoiteported'that they could

—

perform each task was computed "for both pre-assessment and post-

assessment. ‘Table 5 presents the results of this computation.

T B g
L . TABIE 5
. . ! —_ )
. SUMMARY OF SELF REPORT 'ON TEACHER AIDE SKILLS
, 5 Percent of Aides with Skill
- R ' T .~ . Experimental- . -~ -< Control - '
Ski1l - . - % of Pre . % of Post " % of Pre % of Post
. Operate Mimeograph . 69% e . 83%, 75%
Operate Ditto' .- - 17 T 58 50
. Thermo fax fof;Qopies . ' 81 o 69 c75 67
Thermofax -for. Transparencies = 73 62 42 . 58
Thermofax'foriDitto Masters = 42 o 62 42 . 42
.'.Operator calculator : 27 627 v 29 ...,' 25
| Type M1meo Stencils . '35 .~ 38 ) " 38" Coe46
3 Type Ditto Masters “ ;}9 o a 31 . 29 - 33
- Operate Overhead Projectot . 8l- - . 85 ; : 71 *63
- OperatenCassette‘Tape ' 73 .81 . 54 75
" Recorder- o ' N . C T
’ Operate 16mm Mov1e ProJector ; 19 © 27 - ‘25" 25
(Sound) o i » ' ' ' S
:’Operate 8mm Movie Projector .27 S 23 s2 33 -
Operate Carrousel Sllde 19 46 29 . 25
ProJector ~ : . : : C
' : S ’ B
Operate Stardard Slide . it . 50 42 38
i Pr03ector - . - . - s B S
Operate Ree1 to- Reel Tape - 35 L 46, R S42
'Recorder . ’ ' ' '
fOperate Opaque PrOJector ' .35 0 42. 0 o1 29
;Prepare Bu11et1n Board 762 ;. p. 49 . 58 54
& i a . “ ) :

S




. 7 . -
) / / -> L -
! " C 43 '
| Percent of Aldes with Sklll . , i
: I ~ Experimental ' * - Control
tSkill~ | % of Pre % of Post A of’Pre.' % of Post
Operate V1deo g:pe o v 31% ?’f////SOA o, h2% g . 429

Recorder

Produee,Ditto Maeter .. 50 .’-' 69. 42 :j?f. 46

" Produce ﬁimeo_Stencil'l" - 46 ) 'E@ | - 50 .50 ;'

?roduce’Transparenéies S 42 62 . - b2
érod§C8.Slides o R 19 ,’n. 8 29 - 33

s

‘Produce Filmstrips _' 31 p 50 - 33 ' 29,
vProduce V1deo Tapes - 27 54 o 13 : '17‘“

*Regord Cassette Tapes Y T 62 . &2 ;\_fﬁii“f~~e;;e_e;':
' RecorjaReel to Reel-Tapes 35 - 38 21 L - 25
t'RQtrleve ‘and. F11e Student 73 .85 63 58

Information- , K - : -

Fill out Cumulative Records 50 3‘ LT3 | 63 .- 63 R ~}:

Complete Standard School 62 « .. .73 71 ‘ 50
Forts - - . . ot -
. Complete Data Pnoce581ng - 65 : 65 50 .54 - -
: Forms : . - o : : : . R R
Check Standardized Test “ 65 65 = . . :
_ Answer Sheets; for errors - S o p ]
in Preparation ~._ - . _ -

-

: It o i :
- Score Teacher-made Tests .~ 88 77 19 - 71

I

'Dlrect Instructlonal Games I & hwiJY,:; - -83 C 7
and Songs . * C LI e JAE i

‘Ditect Recreational 65 : 69 .v, 79 . . 71 o
Act1v1t1es - o s

S ‘;' PR . . . ) .
’ . . . —

'.Monltor Small Group Work . 88 . .8l 83 - 79 SO R

Tutor qu1V1dua1 Stpdents‘ ’ 69 . J7 - S 88 - - 79 e o -

A .
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/t ) * ) .' .‘ ": \ ,.l . . ’ " . .
, - . ‘ L e ~ 44
° - ‘ ) AL . _ . B o
- e . e {; ;o - ' ¢
e ,"‘ “Percent of Aides with Skll‘
L - : o hxperlmental R Control, :
) Skill o % of Pre % of Post % of Pre. % of.POSt,
Locate Books in Card ) ' K o -i' - i -
) _Catalogue by - = o L o -
' SubJect e 65% Le’ 73% - 79% .. - 71%
Author . [ - Tes . 69 . 79 . 75
Tiele . . - ;65 65 . 8. 61
Locate Books on Shelf, . 587 69 - \75‘ C e 67 -
‘from Card Catalogue e e B R "
' sflect Content-Related - . 58 69. ' 67 s4
Bo'ok_s, . o ‘ - ‘ ] . r/l:" 4 . '. - - ) . Lo , ) . . t - }
. Clerical Work for * 31 42 TS £
.. Inventory Contral P S e e T :
" Reshelve Books - | * '\ 65 77 . 79 .71
b iﬂ?l .. s , ~ L ‘ - N ’
’ After analyz ng the_data inuTable 5, it would.be'expected”that

/ S : .

. i N . -
S ‘ ment scores or rn hanged ThlS was not ‘the case, however for the S

-

hcontrol éroup 10ver half of the tasks were reported as belng within

"~ the competency of these aides more ‘often on the pru-assessment than

~

on the post-assessment The exp 1menta1 group revealedaa decrease .

ffonffour skills. The decreases for the two groups arelnot clearly . v

*evident, but they may be attrlbutable to'a greater awarenesg"of the
% o ) L . ¥} a
cohpléxity of the task., R “ ' . !

u

‘The experimental group did show an increase in perceived com-’
. ) R car ke

fpetehcies on 33 of the‘43'tasks coﬂpared with only -13. for the<;:htroi

o, VR e

group. The remaiﬁingitasks - four for experimental group and six
for;the'controi group - showed no charge. e é&@fﬁ *
v oY T . - e ’ P S

- . . ~
- . .

“




The meah-number of tasks at'which the~aides‘fe1t competent on . .

the pre assessment was 23 36 for thc part1c1pants and 22 67 for the

+ -

fcontrols.‘ On the post assessment the mean number of” tasks checked AN

Y. -|._

. by the participants on which both pre-assessment andnpost-assessment

o .rdata were avallable pe?celved themselves as be1ng able to péerform-more

Sy C

. -
2 P

of the tasks on the checkllst after the program than before. ;,(//////f

) In an effort to determlne the effect of the trainlng Drogram on

. o . - v

"

' -the attltudes of’ teacher aldes, the Mlnnesota Teacher Attltude Inven-.

o '.tory was.administered to bothvprogram'participants and controls as a
fpregtest”and péséiiééti .Changes'fn attitude For the tnofgrdups was.
examined}' % |

) . . P '_. R ' . N N .

Evaluation Resnits\gf-Minnesota>Teacher Attitude Inventory

The Minnesota\Teacher Attitude Inventory (MTAf).mas ad inistered.

e ~ N . .
. to the program participants and controls as a,pre—test/andbpost~test

. uy .
: . . - . ) i - : . . .\.
i to determlne 1f the program changed the atti dde/:f the aides toward o

-

r

R students and studeut-teacher relation- Although it was- reallzed that

o ‘-the instrument] was designed fo ‘teachers, it, wasvbelieved that the
o .g BRI . .
P £ i . . ) o
.u;{ - attltude of a bu1lijjg2p acher a1de as it relates to the above mentloned : .
H . { . . ]u : o . o
) L 1 1 . .
L . Yariables would/;n luence- h1s/her relatlonshlp w1th students

[

>The/ppogram participants were compared with'the control group on
" ./ MTAl-faw scores by analysis of convariance.’' The pre-test scores served
o 7 -

. - -3 ) : - . .
P ;ﬂ/as'covariates and the-post-test.scores as, the dependent variable.

.Table 5 presents the results of thfs'anaIYSis. - _': -

K] ’ . o




L "’““5] " TABLE 6 '. . o
A . - : o . .

f. : COMPARISON OF PARTICIPANTS AND CONTROLS OF ATTITUDE |

Adjusted - : R b
. e L Criterion - o
"~ .. Group "~ ' Covariate Mean . Medn - F P
" Experimental 481 - 5.38 . . 1.037 ' N.S.
Control - - 5,027 . ¢ _ . 4.92 T

As may.be observed from‘Table'6, no significant difference was

observed in MTAI scores when the effect of the prlor att1tude was re-~ -

N

moved. Slnce»the tra;nlng'program was primarily skills orlented 1t
‘ ' LT : L AR - PR
_would be surprising to find a significant change in the variables.

PP

tested by the MTAI. g . .

Comparing the. results with the table of norms reveals that, com-

- pared with university‘freshmen,.the aides scored -near the median;

conpared'with high school seniors' they scared slightiy“belou'aVQragel

. When the scores are compared w1th teachers at any ]evel exceot

nonacademlc secondary teachers w1th four years tralnlng, they fall

<

-.1.

~well~belowraverage. It would appear that the a1des 1n both groups

place a hlgher value on control and respect for authorltv than dn mvot‘.ﬂ

-

- teachers; , S .

/;A .
Ascertaining The Required Input Primary Sources

@

Responsibilities for the execution and completion of this:

practicunkwas shared by the following'participants:

1, Robert Brown - D1rector Elementary Operatlons, Area v -
DISD '

L 56




\' S 2. Donnie Breedlove‘- Principal, Arlington Park Elementary
C ’ . School - DISD a " ‘

3.. Leon M, Hayes - Pr1nc1pa1 F D ROOSeVelt ngh School -
. .5 S ;- ) Q B .‘ '
~ ... DISD :

- "h.i\gerbie K. Johnson - Principal, Pinkston High‘School - DISD.

N ey - . . . {

RIS
IR . Robert Brown was 11a1son between the Nova part1C1pants and Central

Administration._ Robert Brown was-;espons1b1e for, contactlng the

¢ . iy . A N
. ) N / .
' appropriate ASS1stant Superlntendents/D1rectors and obta1n1ng necessary )

4

approval for a11 meet1ng S1tes, mater1a1s used personnel consulted

and data collected,.-In.addition, apprOprlate c00perat10n‘w1th the

- ) ’ 0.

) o N N T . .
district's-department of research and evaluation was Robert Brown's

: responsibility. ’ S e - R
e s \ . o ]
T Donnle Breedlove was, 11a1son for collectioxn and comp11at10n of
!/ . &

a11 data obta1ned makiné’any and a11 time~5chedu1e adestments

o necessary, and follow1ng through ‘the, grbppws dec1s1ons w1th regard to . .
. [

. , H W .
-social "and phys1ca1 arrangements for a11 meet1ngs. In add1tlon,

3

Dcnnie Breedlove wa secretary/recorder for the groupf

- *

n for the dlssem1nat10n of all not1ces
.\ . . A k) . \‘l
announcements and contacts beEWe\\ Nova part1c1pants and a11 part1c1-

Leon Hayos was 11a1

/ S kpants in the local bui dlngs and outs1de resources 1nvolved in the

\\

study. In addltlon, Leo"Hayes made a11 purchases of supp11es and

. b : N 8
materials nece 2ssary for thevcompletlon of the practlcum.

erb1e Johnson was 11afSo for obta1n1ng all software (paper

penc11$. ‘stencils, overlays, tra sparenc1es, etc. ) and hardware

LA PR

(projectors, -video- tapes records

, recorders, films, f11mstr1ps, etc.)

57
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/r' N e L N ‘) . ) . -
- necessary for the completion of the audio-visual phases of the
' training sessions. .'In addition, Herbie Johnson made appropriate
contacts with outside firms and consultants fqt~demonstratidns in
the use of office and audio-visual equipment. .. - IR
' ' 'Each Nova participant was responsible for holdirg work-planning
- S : R ) . o
sessions in his or her home. 1In addition each participant. served as .
- . ) ' ' . . . ' - T . ’ . ’ : ~6,
- chéi;person for four. training sessions and shared responsibilities -
- . ) S0 a. n Lo V N ’
_ for the first three sessions.. . - -
L SECONDARY. RESOURCE PERSONS
Personnel Activity . . Time
1. Staff Development Lecture, Discussion 1 hour
‘ Resource Teacher - C b .
‘ Z.ANBeédufcé Teacher Group Process Léadérk" 5 ‘hpurs
- . Dunbar Teacher ' s :
* -Training Center
.3. Media Services Demonstration 2 hours ’
¥ ~~ Librarian . ‘
4 i @ffice Machine Sales DemdnStra;io? Z.hqufé »
"Répresentatives (4) T C
g el T ‘ . ’ o -
5. ﬁéhqol'Building Lecture, Discussion. 2 hours
.’ ' Secrétaries (2) , - ' ’
é. School Librarian Lecture, Demonstration. 4 hours
7. Art Teacher _ Lecture, Demonstration 2 hours:
’ 8. Physical Educagibn Lecture, Demonstration 2 hours
Teacher T ' o i
9. Coordiqaﬂbr-Tgtoring *  Lecture, Discussion 2 hours
Program - I ' ' .
o 10. School Psychologist - Panel Discussion 1 hour
| . -4
@ “
58 |
- ’ K4
] . N N ///

“r




4y

. - . . Fa

. .SECONDARY RESOURCE PERSONS (cont.) -

?efsonnel ‘ S ,< if‘ActivitX 4 Time
11, Director-Student = | Panel Discussion ‘ o +1 hour
' Teachipg’ : . o . o

" 12.: Director-Teacher - - Panel Diséﬁssion- " .1 hour

~

Education Center =~ .. L
i i . “

13- College Professor - Panel Disguésibn. ". - - 1 hour

'14& Média Specialist- Demogs;ration' Sy . ' 2 hours .

Total Secdndary'ReéourceHPersons:~ 19

—~

‘Total Mén ﬂdurs =21

Wdikshop Sessions‘- 52 hours (Appendices P through Q)
Material Reéources ) .

‘ : Yo TE

_The following items that were uséd in the prapticum wérelbbtainedl

froﬁ the:pértiﬁipaﬁt's‘iﬁdividual ééhools. Lo
1. 6ne 16mm fiih‘projeétor _ S i =‘4‘ -
2. Two ovérhégd‘projeépcrs
3. One,reéirtype,tape;rééofder

4, ' Four cassette-type t;pe;pléyer recarﬁérs
5, One ?ecqrd plgyér‘,k: v,f o “ 'ﬁ
- 6.1 Ohé‘ﬁimeograph méchine -

7. One éBifit duplicgtérv.' ' v S i ‘fl
. 8. VOﬁe overhead préjéctéf aéa screen

91,v0ne3vidéo~tépe machine
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Aruitoxt provided by Eic:

Materials'Cost

‘Results - Expected Outcomes

o
o
. "

- 1f_ 6utsdde‘Resourge'Materials | "3,f_: i"{‘: : $250.00 i~
"2._; S‘oftware_.. e N " | - 3 © 100.00 -
: ;3; jReffeshments'for:Meetings: ~’k . _'~ | . .‘v 75.@0‘
R 4. Faefiities-Cost ;;_ - | t. .Af ".; ;-:_ ) (N§ﬁe5
A , ';'L; L . § o

_Cost was assumed by four Nova. part1c1pants.

,ﬁ. .

Due to the fact“that staff development released time was- used

’h_for>the workshops, there was no:dollar,cost for perSOnnel.

[ e . .

. [ : - . . o
N o

. M t
1, Teacher aJ.dfz'2 1n the experlmental schools did 1mprove the1r
) performance on those tasks identified in the needs assess-
‘ ‘ PR . ° oy

ment survey e

L2, .Teacher aides ‘in the treatment group d1d acqulre greater

measurable galns in operatlng mu1t1 med1a machlnes than a1des

,
“in the control group.

3. TeaCher aide’roles‘Were clearIy define

i

4., The tra1n1ng program did prov1de aides in the treatment group

C—
° .

Cwith” greater knowledge on how to'communlcate .more effect1ve1y.

« © .

I3 L]

‘ 5;"Teacher aides;in“the.experimental group drd gain‘'greater

3 ! . . '.-l . . .
skills in the production of media (ditto masters, stencils,

transparencles, slides, etc. ) )
! . ] L . - B "™ '. : N .
6., The program did demonstrate -the 1mportance cf mu1t1 med1a and

e other resources as they related to the teachlng 1earn1ng

process. - EE : .

v




.
o . . -
:AQ, T o 7. :Teacherﬂaldes in the treatment group dld show a marked L
'? S 1mprowement 1n attltude toward the1r asslgnments
K - P , - i
’pf' - 8. Teacher a1des in the exper1mental group were less apprehen— . -
,/. 'f: .i ‘ siye about mheir jobs after the:training process; ’

‘9. Test data showed that the training-session'helped to .improve.

% .

the self concept of aides.

10." Training program made aides aware of their.responsibilitiésA

- o - . as initiators of learning experiences of children and youth.
11, Resource persons ufilized to .conduct seséions,imparted,

’.

information that was relevant”and.in—harmony with objectives -
: VT IR i S o . ‘.‘»- w0 - . R ~

‘ -~ . of their respective sessions.

Lo & . .
. * — Lo A
o+ - . . N ' . A -

B D e ‘
Results -.Unexpected Qutcomes

A

‘1. The request by the General Superlntendent to extend the
. . - . } ’ . - ’;
tra1n1ng program from one semester to a complete school

o o : year. - o . S . : : : . _—

. 2. The cooperatien and interest displayed by aides in the treat-

. . . ’ I . . - g - s Y - o R
2 .o B ment group. . S . . A
3. The magn1tude and 1mpact of the. program on a1des who were "

v
A

B 7 ,. . not selected for the programf(when they_learned about ‘its
development). ' - ‘ f@h

. 4. Tremendous acceptability of'the program_by principals that
-1

“a

had to- release teacher aldes perlod1cally dur1ng the regular

”

chool day. v'” i h o o V e »lf‘ - . ’//

\_‘___,..4

57 The tra1n1ng program was or1g1nally des1gned to train 30

* teacher aides for 14 staff development days over a six month

\_.\\

~

s ' ’ . .
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6. "The training sessions were.scheduléd'for’a full day on’

"52,”'

e

,'périod. ThewGénexal §uperinﬁendent, howevef,.requeétéd that

- the Nova participants train all new aides to the district,.'

and extend thé’trainihg,geribdithrough tﬁe entire 1974-75

-

school year. - o 4 e R

‘August 12, 13, and 14, Tt was necessary to reschedule ﬁthe :

. three training sessions forNhalf day because of a:district

o wide télecast by the Feneral Superintendent and other require;

;mentg'for“the prinéipa1;at: he'begihﬁihg_df'séhool.

e
4

L

7. Minor difficulties in the time required‘fof traiﬁiﬁg sessions

.-and the écheduiing'qf’resource-peréonsfas well as the Novafﬁ

participants were”bbégrved; theSe-difffc@lties, howeveﬁ, cid e

not hinder the progress of the practicum.

e eresrem e

o
' Maxi I Practicum Qbservérs ” f'i ;f
Name: -~ .“._.‘Df, Roscoe C..Smith‘ ,; S - ¢ k\SS? :
Ti;leE' ‘ _‘DirectorhSpeéigi ﬁrogtams :
Dallas Independent échéolﬂDiétricn;} ‘
‘Adéfess; 3237 Penﬁridge Lane'
_“Da11a§; Tekés 75241 | ;, .wa
';Telepho%e:‘ o '_Home:'  214;37148136  o
| o (_)f.fic.:e': '214»—824-1’620. | o I
Qualificaﬁioné{ : beliéjgcﬁool_teacher'experiénceg Director-Titlé I

and other Specia}'Programé,ﬂ1968-1974, DISD: iDoctqf
‘ of Education, University of Minnesota, 1972.

1

<




. = | 5 ]
.  .ﬁamé£" :_;:éQZ;QTJPf.jAlien Scott - - |
e o . RS \ R
T%E}§F  . 3>7  ﬂ?dorgigatéf-DunbargEyalgatibn
., - f Address: e é334 Conﬁécﬁiéut Laﬁe‘f R . ;//¥' - | S
, e A _ P
: 77 _#allas,»Texas 75214 - o v_ \' B
mTelépﬁoné:; S Hbéé:ji }14-3é8l1621 S o Py
o g .O%ficéi 214-522-8220 | : ‘L 3

Qualifications: =~ Public school. téacher experience; Research and : e
L ) . ! , .ot .

.p~ , ' Eﬁalqégion,Adﬁinféf;étiﬁﬁ, ﬁléﬁ; %969;i§7 ; .
| . ﬁgct0r§of:Eduéétion;\Nprﬁh‘Téxas Stéte‘Uni égsityz
. C - © . L
| %69, L )
. Nérhe;;',,_,_-‘:;ff“' :""“’:“Df‘iff{'iéh%—rd;v,ls;iimxrx.s" . :
 Tit1ef’7 ;;; - ‘AéSéciate Pgofé;sor-Eﬁucaﬁiqn5" ,
{‘ { Nd;th Téxas State_Unive;s?tyz. '5~ , . f/ /, ;
o : " De;toq,;iexaé | : »
: E Addré;s: .7-:.-‘ iZOS,Eippihg‘Rock Stféét@' ‘ >;< N o o  .. 0
| o .Denténgliexé$4 76501 | - |
| Tgléphohe: o Hémé:._ .817:38250452: )
o Office: 214-637-0942 . .
B .Qualificatibns: . .pub}ié.schgol teacher egperiéncé; higﬁ séhool
| | ‘ .>.,prihcipalg univers%tylp§ofe9sor{ Doctor of Educa- -

tion, University of Missouri,

. v

&
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a

' ©

-~ Definition of Terms ' '

_1._~Experimenfa1 Schools - Those schogls‘participating'in:the S e
training program. -

.. 2,7 Control Schools - Those schools that receive only- the

training provided by-individual~;eachefé and building
f“  grinciba1s. .

- ’ . - . ey

. Summary = ' '7/ )
" .. In.summary, this ﬁeacher aide training program Was.désfgned to

’impfove'pérformanéé skillsxof building teacher aides in the Dallas’

' Independent School District. Much emphasié'was,placedbon }ncreésing
- the aides'bability'tb operate multi-media:méchines, participate in -
group work and perform other routine Support services that will re-

lieve -professiornals 'in order to devote more time .tp the instructional ..
L program."ThefstUdy indicated through carefully pladhed training'
.. - . @ . . . . . N » i , . N

seSsions;'teachér diaéstdid aéquire specifié skiils-tﬁattﬁill’help»
them;imprévé therlé;rning:experiences‘of;éhiidfeh.' The gaéa feVealeé
Al: “. aides in_the treéﬁment gfsup shéwéa significant‘gajns over éidés in
the éon£r01 group on pré- and boét-tests. Déta’ébllec;ed:fqr tﬁis;
ﬁétudf a1s§ Epovidéd inQiéatdrs as fqtthe effécfivenessiof a trainiﬁg

[y

program geared. to meet spécial performance needs of a given population.

‘However, the writers are convinced the implementation of this training
program district wide will evolve a significant gain in pupil achieve:

‘ment.

PO A i 70x rovided by ERIC . . - (RN




Conclusions o oo .fa\ o . L iu _
e ST L T I C '
N 1. The téacher aide training program had an overall positive
. effect on the performance of teacher a1des.
! . . " .f:‘.' Rl
. 2 .

R
-

Thenlmprovement in- teacher ‘aides performance in the experi-’

P

1 . 1
: , -
! control‘schools. ' '

mental schools was suff1c1ent1y greater than that of the

w

o -+ 3. The impact of this practicum on teacher aides in the

experimental schools on understanding thelir roles and
responsibilities.wasfpositive. Although differencestwere,
not great, teacher aides consistently fav

: ‘ ored the experi-
‘mental group, '

2. 'The'training.program had the support of t

‘the General
_Superintendent,’

Assistant Superintendent—Staff DeVelopment
other central office staff, principals, teachers and
participants,

“

Suggestlons For Further - Appllcatlon ,

O

ERIC"

Aruitoxt provided by Eic:

1.

The teacher - a1de tra1n1ng program should be expanded to in-

~

cludé early ch11dhood and readlng teacher.aldes.

: ) .
2. The teacher aide training‘program as developed should be
made avallable for d1ssemjnation by the Teacher Educatlon._
Centers for all buiidiné teacher~aides in(the School D1s-
tr1ct.for the 1375 -76 school year

training program as developed should be

o

N

”65._’
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' APPEN‘DI)t A
© COPY-A T
“BUILDING TEACHER ATDE NEEDS ASSESSNENT -
S  SURVEY | ‘
1. :ih your oﬁinion_érévtéachérJaides'éqequateiy'trafned pfior to
. employment-in,fﬁe'D;Iiﬁ.g.?~ | | .
étroqgly,Agree ‘; S . | o X Sﬁrdnéiy bisag;eé_
 1 B '1‘A | 92 . \ 3 - e ‘ :;5 .

2. In your opiqion’will teacher aides benefit by participating in a“

training‘progfam during Staﬁf Devélopment releasedwtime? ,

SttongI;tAgree - - B , ;,“’Ae Stfonglz Disaéree
‘ ’PiéaSe-check~the apbfopriatg items: . |
3. .Whaé_sghdy-afeas W6uid'you.reCSmmend'tofbe iﬁcludedliﬁ a Teacher -
| R A S SN B -
» Aide Training Program? =~ v i 4 :  ’.
TP ' Qpéfatioﬁ of'sch;ql'qffice mgéhines
Operation qg‘;ﬁdio-Visual equipment ;
.ﬂb;ganiziﬁé‘and implementigg a Cross-Age fyéoring.P}ogram
i 5 jPh};rsical Educééibn Activitiésr.
- R Lupéﬁ;odm Supervision
nAssisﬁing“in clerical‘taské of“maintenance of ﬂea}th-:
. records.ahd;screeﬁiﬁguprogfams‘ ‘
Cléséroom manééement ";4ﬁzé>l- .
Hall maﬁagemeqt |
b Cqﬁstnuétién.and superviéién of.arté aﬁd crafts acfivities
s ) 66 v‘. .- . i - c :
0
.

N
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Aruitoxt provided by Eic:
. 3

. s N | 53 - '
Scorihg-teacher—ma@e:tests. ;
quitorihg s;éll groups ;- . .
Bﬁllétin_ﬁéard cons%fuctidn 'i L - PR ;
Mghﬁégriqt writing~
'Cufgivé writing :0 - ;
Basic 00§munica£idﬁ_3kilxs SR

‘Office filing'. .
’ o ) \a“g‘ : - .o ]
Record keeping e o R
o B e . | . | )
Library procedures ' _ » . : : o .

, Bookroom operation .- o . 3
Teacher aide role ' A
Teacher aide responsibilities - Lo :
gﬁnderétanding anﬁ workin@ with -school children
Others (List other study areas that you would 11ke o ‘

 ,1nc1uded in the training program) ; o s
1. .
o ’ 4
2. E
' :(
3, - - ) ,

.

.
7 )

.
.
8.
=
L .
. & -
. -

‘1 B } B ¥ N
: :

c7 .

- -h hed
° ‘ "
- v
, . .
-
_
.




APPENDIX

. BUILDING TEACHER AIDE NEEDS ASSESSMENT
oo : SURVEY S

4 B - - -

COPY—B

Thls 1nstrument is. des1gned to determ1ne Bulldlng Teacher A1de ey

competenc1es pr1nc1pals feel are in need of,£urther development _ et

. . ' S
Th1s 1nformat10n applles only to those teacher aides ass1gned fo your
e -

;buildlng under “the, M1n1mum Foundatlgn Program (MFP) Levels«I and 1II.
o You are requested to circle the approprlate lettér to the rlght

of -each statement:_ ) . ’ R ' e L.
s ’ N - . - ’ " e - 4 “ -
A. Competency is adequate °
B. Competency in need of devplopment“’.
. . . . [ H B .

" C.. Competency.not needed, not\used o S g

D. Otherv

« If you wish to make a wr'tten comment concernlng a pa tlcular _ . -

1

statement please.c1rcle “D " Space is prov1ded below for your.

. ;comments. Please'return to Donnie‘Breedlove at Arlington Park Elemen-

-

tary School 1n the’ envelope prov1ded » Any questionsoyou may have

'concernlng this survey may be directed to. Robert Brown, Jr., Director-

/.s . s
"Elementaryibperations, Sehool'Administratlon Bulldlng, Box,30.: 'vﬁ;
3 = / ‘ S
. ";“ “e - . ' ’ e :
- & . ’;“ v . SR
N ) - .
- ; .
. . f . LIS . {
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' - : o ! b
-4 j ¢ o / v
» ” ‘ . .
" BUILDING TEACHER AIDE NEEDS ASSESS' NT - .
.  SURVEY £
'. 'b. . L Looe C,
- . - ' Girtle your position
P .. .
' ‘ ' ; ' \P - Principal = -
A ' T - Téacher
SRR Mana ement : L 4'ff‘ . ‘-'i S \ o A \’,
, L S Y
_ g . o 1. Work w1th small grbups of students o ‘ o “
et 23 SuperV1se halls and schoo ground______ : : s . Co e
? ' ) ' ,,x.,,.__———'—""—— T T
v 3 Ve : B ) \ *“-—«N_‘F \—\
., + . .- L . ¢ : e .
" 3.__Superv1se %pnchroOm during 1nnch periods - k ! : ™
Py 3 ,' . . 7 ’ . ' Lo . . .. A .
b, Snbstituq! for teachers emergencies :
. .': 4" "o ) X _. p . : ‘ . i ':
- 5. Acts as tutors for individual studen'ts : R
. ( .‘»{ . : . . .o ! .. ) . - - "
. . : . . a ) ,
- II. Structural Procedures_ _ 7
LI ° . ! ‘\ o
' . Accurately grade teacher made tests ln the major d1sc1p11nes P
' ‘ "" ) ‘!f - . ) . !
a2 Supervise'arts andlcrafts activities-
S S L . . . ) :
s . \ . - . e <, - . s R /. . R
R - 3.}‘Supervise physlcal educatlon‘act1v1t1es
- " 4. Monitor small 1nstruct10na1 grouPs
. A co%y
oo.- T /5, Supetvise instrucEional gameseand songs%f \
L - . . 4 ¥ Co . a M .
- H':“if ’ e 8 - T o BRI ‘ '
- IIT vMulti-Media» Coe - T : < '
RS P 1gn and constluct bulletin- boards s ,$‘»>"e,: R
K & 5 - o N . .
e 2. Demonstrate leglble manuscrlpt and cursive wr1t1ng LT
.. : - “
. \ . i .- .
e T 3L Demonstrate competency in office machlne opeLatlon‘ ,
é.;fDemonstrate competency in'audio-yisual machine operation N N
s ' o . - ) ¢ : ) : ) " . . \‘
IR 5. ,Or"anlze and f11e audlo V1sua1 materlaﬁs for d1str1but10n ' ™~
LN . ' V . E ‘.‘ .
; ‘. R Y . ". .
'. --,‘/ .G‘ . o
L 3 o R
S | €9 -
. .\\ ) ‘ .. . e
] miiﬁnn\ . -




1v. .CIericéf Skills

"V. Special Areas

’ 4. Aésist'infstddx‘hall supervision -

’ VI;' Other Suggested Activities

T e—

‘1. * Type a ﬁinimum of 40 words pér minute

2. Perform office filing prbcedufés o

3. Maintain general office records

4. Receive ahd'return.rou;iné;offiée telephone calls
5.. Assist in adminiétering freetiunéh/program
.71.,-Corre1afei1ibrafy materials with clagsroom activities

2. Pérformflibfary clerical work

o \ —
e e s R TP SR
5. Assist in co=curriculum activities

T

-

(e

1. - s

e !
A

9. _ -

10.. . 7

)
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APPENDIX C

)FHCE MEMO

o : | DALLAS |NDEPENDENT SCHOOL DlSTRlCT
— ) C SCHOOL ADMINISTRATION BUILDING ] © 3700 ROSS AVE_ .

. : o - . -

- 1

To: ;Prinfipals and Teacher Aides Concerned .
Subiect: v _Teacher Aide “Tra.ining P'rogr'am : s \\
“From:. Nova Study Group . '

.
LY

You have agreed to part1c1pate in a pilot program to develop: tralnlng.
- modules for .some Building Teacher Aides funded under MFP in the
Dallas" Independent School D1str1ct - a

/.
\
v

Tra1n1ng sessions w111 be held ‘during reéular staff development re- u
leased time durlng the 1974-75 school year. ’

Teacher aldes 1nvolved in this program are. requested .to report to the.
library of F. D. Roosevelt ngh School at 1 OO p.m. on Monday,
August 12, 1974, o o

— Sess1ons w111 also, be conducted Tuesday and Wednesday, August 13 and
‘ 14, On August 13 and 14 aides are' to report at 1:00 p.m. to
- Roosevelt High School N . C

I

e Your usual cooperation’in this'projEctéis'Very much appreciated.
, ' ’ R E LR
Sincerely, :
Y ‘;\, . ) Y
s g
. S Robert Brown, Jr.
: ) . . !‘\ N
- o
i !
APPROVED: _ = i - T o
- © Otto M. Fridia, Jr. \.\_ :
Assistant Superintendent-+ | ‘
R Elementary 0perations ’ Y
S _ e -
- George Reid ‘ ’ " A
» Assistant Superintendent- A
, A " Secondary Operations . \. . R o
LN o "y . ) - [y \n . . Y ‘ A )
T 3, —t - . . . .. . : ) . . . .
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Expéfience,és,ah_Aide; ‘_ : Year(s)'fvy‘

2. Why ‘do you thjnk-this&trainidg p;ﬁ

o APPENDIX D ' -
. . Lome ‘ . 5 o . <
U 'BUILDING TEACHER AIDE PRE-TEST., '
. - . . ) . . - ’ N & . . .
Name : ' - - School___- /A

Level: I II - III IV New  (Circle Opf

1. What is the main purpose for having te

ram is. being held?

a teacher or clerk?

C SRR T ,w,¥¢;«“”*ﬁ(f C
: ' , 1. B e :
3. What is .your role as an aide amgbhgu«édé§:ig~d'ffer from that of
' . ’ . ' ' o TN ’

‘4, What are your major résppnsibilities as a building teacher aide?

,;* ‘.:kiz .  ,_. L £%¥=#‘7

.. N . - -3' ) ) . '.: \
,(é. Place a check (V') beside any of the following office machines

‘that-you ‘know how to.operate. '\\ o N
~a. Mimeograph ' : B ’ i
b. Ditto' S - \

;-, A ) P ) N -. a’.
c.” -Thermofax Copier'(to>maké copiésé‘~

d. Thermofax Copief (to make .transparencies)
. ’ ’ . B *_ » { ° .' . . R ; ‘(‘
e. Thermofax Copier (to make ditto masters)
f. Calculator
v g. ?ypewrite? (to make mimeo stencils)

h. Typewriter (to make ditto masters) . .
¢ ) N . . . . -
a ' }ﬁ/ +

Voo / o _‘ . . . "
: 5 Lo ) / . : ) N -
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<
6; Place a check (v’) bes1de any of the following- audlo v1sua1
equipment that you know how- to set up and operate.

" ‘a. @verhead'ProJector. i
) b. Cassette Tape ReCQrder .
\ ; c. 16nm>Sound‘MoviefProjector
) v d..v8mm'Mov£e Projeotor |
e. Carroosel SlidebProjector . f
< o £. Standard §;idé Projector; - 3

g. Reei to Reel Tape Recorder
% _ corder

h. . Opaque ProJector'

- i Rules and Pr1nc1p1es of Bulletln Board Constructlon
7. .Place check ) bes1de the foIIOW1ng forms of media that you
~ know how to produce . - :

.‘}

j. Video Tape Recorder

a

' -a.'rDitto Master
b, Mimeo,Stencil
c. Transparencies .

" d. Slides

e.'-Fiimstrips. L | .
S £ .V1deo Tapes
g;>.Cassette Tapes (Audlo)
d7h. Reel_to Reel Tapes.(Audlo)

~ g . . B :
DR : - 8. Place a check " v’) beside any of the follow1ng cler1cal SklllS .
A that you presently possess L L K
a. Retrieve and file student information in office files.
¥ b. Record cumulative record information.

~




O

'ERIC

Aruitoxt provided by Eic:

9.

10.

64

e, C0mpletQ;standard schooltforms and dally attendhnce
records.

"d. Complete. Data SerV1ces Multi- Purpose Student Fo
_for data process1ng -
. /

e, 'Check Standardlzed Testﬂanswer sheets and class
‘ T information sheets for errors: and. completeness oﬁ
Lo identification and’ demographlc 1nformatlon.

-

Place a check (\/) beside any of the follow1ng actlvrties that
* you feel competent to do .to assist teachers.

.a, Score teacher made tests. - o L o

b. Direct iuStruCtional games and.songs.
‘ VA o .
c.. Direct /physical and recreational activities.

» NS

d. Mbnitor'small group ' work.

.e”' Tugor individual students with specified needs.
‘Place- a check (\/) bes1de any of the follow1ng act1v1t1es W1th
wh1ch you ,can assist the school 11brar1an.»

a.  Locate books .in the card catalogue on a g1ven h ’
subJect : ' '

by Locate,books in the c:ra“catalogue by a given
: author. e ‘

' c. Locate books in the- card catalogue by a g1ven
. title. R :
< d. _Locate books- on the bookshelves from information
“in card catalogue. ’

e. 'Select books. re1ated to spec1f1c "classroom act1v1t1es.

f. Perform cler1cal work necessary for rece1v1ng anJ
inventory control of books, equ pment, and.materlalsf

g. - Return books to'proper-place on'bookshelf.

—
&

»

"?4;—. Sy

PN N » | - ,'5‘

Rex-1




APPENDIX E

BUILDING, TEACHER AIDE POST-TEST

Name . . . Sschool

,;.fg -\ Level: I 11 IiT IV New‘ (ﬁircle One)

_Experience as an Aide: __Year(s)'.d,

- -
. .
3

1. What is the main' purpose for having tgécﬁer‘aides in the school?

’

2. Why do you ;hink ;hiS'training program is being held? :
/- 3. What is you role as an aide and how does it differ from that of a

teacher or clerk?

i

LY
>
Kl
o

o - K e eda i .
What are your major responsibilities as a building teacher aide?.

4

e

Place a check (V') beside any of ﬁhe following office machines

that you know how to operate.
k i& i a. .Mimeogragh g | ’ ." - P

‘b. bitﬁof' '

. Thermofag Copier (to make'copiés)

d. ' Thermofax Copier (to.make_transparenCies)
' e. Thermofax Copier, (té make diﬁto.mas#ers)

f. Calculator
g. . Typ_e,wr-;.-tar_ (to ‘make mimeo sténcils) ST .
h. . Typewriter (to méke“ditto masters) 't

IS TN \ .
.- 5
s Y




. \-
) 6._ Place a check W) be81de any of the follow1ng aud:o—v1sua1
= o equ1pment that you know how to set up and 0perate. .

a. ”Overhead Proiector‘"
b. ’C ssette’Tape Recorder 2 : t'
gf.vi:;m'seuhdAhovie.Préjector

o o | 'i‘tir d: 8mm ﬁovie Prcjectotffﬂz | h - o »

| | e. 'Carr0usei:Slide Projeccor -

£, Standard Slide Projector

1 "g. QJil to Reei?fape Recorder . . -

) oo h. Opaque Projector . . T 2 §5¢/21

Ji. Rules and Prlnclples of Bulletln Board Construction

-

j- 1Vﬁdeo Tape Recorder

'7.' Place a check (v/) beside the fOllOWlng forms of med1a that. you

know how to brojyce,uﬂ

: a;- Ditlto Master

S b. Mimeo Stencil
—_— 1 . -

¢. . Transparencies
-~ d. 'Slides
o j . - . : . ’
# : o . o . : :
e .e. Filmstrips = o o . e

£. Video Tapes”
g. Cassette Tapes (Audlo) S

. h. Reel to Reel Tapes (AUle)

_—8w Place a check (\/) be81de any of the following cler1ca1 skllls
: that you presently possess. - .
y L,

=3

', b. Record cumulative record information.

EN

a. Retrieve and file student information in office files.

¢




Complete '
records.

standardfschool formérand daily\attendancer

Data ServicesiMplti-Purpose Student. Form

d. .Complete
' processing.. = ¢ ‘ , !

for data
) .Check Standardized Test answer sheets and class
o ’ - information sheets for errors and completeness. of-

' ' identification. and demographic\information.

_ ‘9; Place a check (y/) bes1de any of the follow1ng act1v1t1es that
" . “you feel competent to do to-assist teachers.:
~a;.'Sccre teacher-made.testé.
Direct fnetrﬁctionaligames ahd:scngsw
c. Direct‘phfsicalrand recreatiodal actlvlties.
B Monltcr‘smalligrcup:work} :‘.}’V_ ’
e Iutor individual students,witﬁ épecifledlneedel

’ .

Place a check W) beside any of the fOIIOW1ng act1v1t1es with -

10.
: .whlch you can assist the school llbrarlan. , -
a. Locate bccks,in'tﬁe card,catalogue on a given subJect
. b. ‘Locate books in the card catalogue by a glven author
\\\\\\' , c Locate books in the card catalogue with a given title.
) . , . ' o o
o ' .d. Locate books. 6n the bookshelves ﬁrom information in .
— ‘card catalogue. e
L oe, Select books related to SpelelC claséroom acrivities.
i f. Perform cler1cal work necessary for .receiving and
' inventory control of books, qu1pment and mater1als.
.. Return books to proper place on bockshelf.
/ ' : M : . ! ’ . .
a. , L A . . .
/ .
o , c
}
— ’
‘ .
o \

Aruitoxt provided by Eic:
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N ' " 'APPENDIX F - )

o~ DR - BEHAVIORAL EVALUATION OF: .
N BUILDING TEAGHER AIDE TRAINING PROGRAM -

‘An examination of'the.objectives of the Teacher Aide Training Ron
Progrém révealed‘that'participatioh ih.indiyiduél sessions.of the .
‘program might not result in observable, predictable behavior changes.
‘ : L I S Y . L . o
, " As a result, building principals afevaskedbto fill .out a Behavior
"Checklist since it is reasonable to*assume that, if the program is
. o _ o . - .
' * effective, changes should occur:- )
/, . ‘ ’ v .
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" APPENDIX F

I s

- S BEHAVIOR CHECKLIST #1

. Dear Principal,
. . 1
i

Please fill out the a;tached checklist on

(name of aide «

she shbuld be-able to demonstrate improvement in the skiils listed

below. Please fill out this éhecklist and return it to Mrs. Donnie
o o B T _ _ . ,
Breedlove #n the attached envélope.

a

: T . , ,
Yourifooperétion in this matter will be greatly appreciated.

cs

PleasZ\indicaté whether you perceive an improvement in each skill

by marking the épbropriate point on sach scale below. .-

1. vSupérvising'lunchroom

ST ‘l, . .
- s““'m'Créatly Improved = - No Change . . Worse
n fIv.. - .'2‘: | 3 T :4 R 5
- Noé O5servéd‘> |
2. Sugervising hg%lg’an?/or campus. - f
Greatly Iméroveé ' : - ‘} No Qhange'.' ) Worse
‘Not Qbserved. = t | |
3.,‘C1a$éroom.manageﬁent
PR . _—_— ]
VKVGreatly Improved: No Change , WOfse
e ~L,:Qf.,-ﬂf 2 o }“1@f;1~ R s

B

Not,Observed " A T - P

He/shé has cOmpleted‘two Teachef'Aide Training Sessions. As:a result,
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fo ’ - .APPENDIX G : -
. &‘?T'v . . . : '7 : E o - A o
BEBAVIOR CHECKLIST #2
) Dear‘Principal, | ‘ : ' f ﬁ .
| 4 ' ; S S
| 'Please ffll out the attached checkllst on ' L e - o
. © " (namé of aide) - L o
He/she has completed four Teacher Aide Tra1n1ng Sess1ons As a result
the a1de should be able to demonstrate 1mprovement in the Skllls llSted
below. Please fill out this checklist “and. return 1t to Mrs Donnie
Breedlove, box 213 in the’ attached envelope
Your cooperatlon 1n thls matter will be greatly apprec1ated
' Please glve the abbve named a1de an opportunlty to demonstrate
'her'abillty to operate as “many of the follow1ng.off1ce mach1nes.and i
R \
p1eces of aud10-v1sual equ1pment ‘as poss1ble. Place a check in the
 first blank 1f she had an opportun1ty ‘to fry and check in the second §
. N
. - . ., (\\
columnhif shelsuccessfully completed.the ‘task. ﬁ - R \\
»Machlne : - : N I : Tried . Success ful . C\\hg
o . . . N
Mimeograph |- [ s . - U L s \N"
v Ve o .a _ / . - —_ ) : . '\ﬁ{
: Ditto . o T S i . \
» - | . . . . e X - - . ; . N
' Thermofax Copier (tg  make copies) . ' R
. . .. “ \ . ) ) ‘
. - . N A\
Thermofax Copier (to make transparencies
Thermofax (to make ditto masters) o g
Calculator = . IR ‘ T yd
e et " Typewriter (to make mimeo stencils) - k:‘; . - 4
f;f-""4*f’*Typewrlterwito make ditto masters). A o . o
- Overhead Projector , 3 ' 0
‘Cassette Tape Recorder | o ' ) S T ‘jj' .
. . ] ) . . . ‘ . - ) . . - f‘['ﬂ i
. el . o . . ’ ' - A . ‘?_. .
I} . .
’ 80 ; N
: ' ’ .




. // ey - o ' ‘%
.J/’ . .4._ . . 1‘ .
;o o P
/ Machine . - -
L) . » N -~ - . . -
e 8mm Movie Projector '
_ . Carrousel Slide Projector
Standard‘Slide'Projectof
‘ Reel to Reel Tapé Recorder . . . ‘}n
‘Opaque Projector o :
'Rules and Principles of<Bulletin
.Board Construction .
. Video Tape Recorder
..\
+
B} . '
7
i
. . !
Ve ;
- ‘. i .Oy
J ,
‘- L
¢ g
):' Q‘ N .
- i : - -°
’
O . / S / ‘
'ERIC: :

(A 1 Tex Provided by ERIC




N G | APPENDIXH . o
/._«—\\\\\\- JBEHAVIOR CHECKLIST #3- - . 5

:_attached)checklist om. . Y
N R ;~{name of ‘aide) '
ompleted five \eacher a1de training gessions. As a.

3

R Q;.- _ Hefsﬁ%‘has

should be able to demonstrate 1mprovement in.the

result, the ai
N

Please £il11 out this checkllst and ret__

", skills listed belo

to Mrs. Donnig¢ Breedlove in. the attached enve10pe ' |

% .

- many of the@clerlcal sk111s below as poss1ble.. If she had an.

A\

. s ' ' ' 7
1. Retrleve ‘and file student 1nformat10n

in office flles.' Co S ,

. ' ._2. Record cumulatLve ré/ord 1nformatlon
Tas . L < 4 . 3
3. Complete standard school forms and
.daily. attendance records ,
1 -4
4, e Complete Data Serv1ces Muiti- Purpose
- ' Student Form for. data process1ng S ' Y

»

.-.5. Check Standardized Test ansyer sheets | : .

and class information. sheets for .= -
= errors and completeness of identifi-. - - -
cation afd demo%raphlc 1nformatlon. S

L. : . .
> : * . . ) , - .

oo e ’ ¢ : TR
. . ,
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'0‘ -~ ',,. . "'q . ) B . . i " v 1 e ¢
Do ’ . APPENDIX I |
ST o ‘. BEHAVIOR CHECKLIST #4 = . C
- y}““' s . Lo .o [ o : : ;
. Déar Principal, = s . N
e . . . . /".~ ' . . . o )
.'Please fill out the attached(zheoklist on : : . ' T
. (name of a1de) : v
He/she has completed six leacher A1de Tralnlng Sess1ons\ As a - - . -
:"%\ S result .the a1de should be able to demonstrat 1mprovement i the }
: .
T SklllS 11sted below. Please flll out - thlS'ﬂlelle and return it s
. TN . . N - o
to Mrs. Donnle Breedlove in the attached enve ope.
¢ B & ’ “ ' ) ) . T
{‘.. : Your cooperatlon 1n th1s matter Wlll be reatly'appr siated. - S
. Q‘L : 8 J ¢ - s - .
T Please answer the following questions abgut the gbove named |
L S o : Lo 4 y _ ' . I
aide ‘based on recent (since-ldst staff development session) observa- - - s
. . . a- . ’ : .

LS tionS.: o ) i

\ i ‘ N

R Does she communicate well with students? That-is, is there a .
SR ba51c Understanding . exchanged'7 This involves both llstenlng _ @
_ %ﬁisr . dand talklng' A one sided conversation does not constitute:® \\ ;"n
] L‘“ < ‘comunicagion . ‘ . . ‘ \'\ . "o - ] . - \

Always " . - e 7 : . Neyer

R R 3 B s

. ni- PR . - - .‘ -
2°. Does she use approprlate questlonlng strategies, for the task at - -
- hand? (Open questions for expandlng thoupht closed or restr1ctlng
questlons for closure. ) : . ; oL 1 :

Néver

‘Always S ,~j

o L o e .\ | L

-

3. Doesxshe assist the teacher effectlvely with communication sk111
a t1v1 1es7 ST e,

PAruntext provided by enic .
.,
1
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— . _ APPENDIX J U
» . - o s '. . ‘\

. .. BEHAVIOR CHECKLIST #5 .

A ,;.f. l - \ ’ . . L 4
. ‘ ‘ . . ) T !

o ‘; , Dear Pr1nc1pa1 \ ’ ¢ ‘ N
Please flll out Lhe attached checkllst on - ' . e S f g
. : (name of aide) oy

He/she . has completed seven Teacher Aide Training Sess1ons.v As a

,result;-the'aide shonid‘be able to dempnstrate-lmprovement in the -

- oy
RN i

'1skills listed helow. ‘Please fill out this'éhecklist and return'it

¢ . :
‘ to Mrs Donple Bre dlove, box 213 1n the attached envelope.'
Your cooperatlon in th1s matter will be great{y apprec1ated .
o ;, ‘ : Please glve the above\named aide-an opportunlty to perform ‘the _

‘ following bookroom’tasks, Place a check in the first blank if she
had a charnce to tfy. Place a check'in the second blank if she is

LI ‘ CoE . : . : . '

ol successful.. -, . . . - \ / -
== . ot . e . S

\ : Tried Successful
. \ i:’ deatefboehs\ip.the bookroom o ‘\' N . o
2. . Fill-out forms necessary for the_. \ : v/g?/
checking in or out of books \ P »

. ,‘ . ] . @
e = 3. Redord informatlon on textbook forms . \ — 7

4. Asdist in inventory of bookroom = - : \ , .

8 L
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—— T ‘ j, APPENDIX K b \

BEHAVIOR CHECKLIST #6

‘" . - Dear Principal, " - R oy
‘ Please fill out Ehemattached checkiist on 1
- : \ o (name of dee)
Q/He/she has completed nine Teacher Alde Tralnlng Se881ons., As. a

~

z

result, the aide shodld,be,able*to demenstrate improvement in ‘the

. " skilis listed below. .Please fill out this checklist and returniit
‘ : g N o e . e - < p
. tO/Mrs. ﬁOnnie Breedlove-in the : attached envelope. s ' )

Your c00perat10n in this matter w111 be greatly apprec1ated

Worklng W1th your teacher$, pleage,determtne’”het er the above\

-

.- Y ~‘named/afde/ggn/perfﬁfﬁ/the follow1ng instructional tasks satlsfactor-ly;

,/ . -
. Tried ~ Successful
e " . ] - —_—r -
LT L : . 5o _ o R \
1. Score teacher-made tests (objectiyve) e S ' \
. : ' ‘ \ T -
2. Direct instructional ‘games ' \ ) )
o i e L o y ’
3. Dlrect 1nstruct10na1 ‘songs-- \' ) N\
. K S . B o . ‘\—"'.. . . —"“—‘.

4. Direct phy81ca1 and recreational
act1vitles : :

5. Monitor Small'group work




Dear Princﬂpal%

e

; [
L o
VAPEEADIX L

| o, ) y N :
A ' BEHAVIOR [CHECKLIST #7 : et

'Please fill out the‘attached'checklist o . .
\ . (name of alde)

9/

\shelf

)' He/she has completed elght Teacher Alde Tra1n1ng Sessions. As a
: Vo ) } _
!
result the,aide should'be able“ko demonstrate improvement in the
R ‘ . . o .
skills llsted below PleaSe filx out‘xhis checklist and return it
- to Mrs. Donnle Breedlove, box 213\Ln the attached envelope
'Your cooperatlon in thls matﬂbr will be greatly apprec1ated
A‘_M»w"ﬁm—‘*‘ﬂv—,vr"ﬁ;l, \
. “‘\4\ .
(] Please observe or have the librarianaobserveﬁthe;abpve,named
j'aiderto see if she can perform the following libraty tasks.
‘ Tried / Successful
1. Checking out and- rece1v1ng ooks ' 5 i
(cler1cal) L , ’
2. Rece1v1ng ‘and 1nventory (ass1st /
"~ (librarian). . ) l\g;7/ L B
3. Locate books in the card’ catalogue . /, %\Tff*\malm .
'onta given . subJect. ) L /\. N ' e
i S . .
~~4, Locate’ books«ln ‘the card catalogue / a . o
" " by a g1ven author. ) /
N . . ~‘( . 'll . . . ‘
5. Locate books in. the/ca{d:catalogdgﬁg . | ! ..
w1tn a g1ven title o e o L .
- - s st . -
- o .
{ 6, Locate books on the bookshelves from
_1nformatlon in card catalogue o o
v ' ‘
07, Select books related to spec1f1c
. classroom act1v1t1es o
- 8. Perfdrm clerical work necessary fOrL ‘

receiving and inventory control of o

}6oks, equipment, and materials.’

Return books to proper place'onvbook-d

o

EB(;-_ -.'.‘1Il
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Y : . APPENDIX M 4
S . . 0 N
o BEHAVIOR CHECKLIST #8
H . o "
}: Dear Principal,
* - i Please:fill,out the attached checkiist on ' | ‘ . o
A (name of aide)
He/she has completed ten Teacher Aide Tralnlng Se881ons.. As a .
., result, the a1de should be able to demonstrate 1mprovement in the
) skills listed below. -Please fill put this chéekl}St apd return it
to Mrs. Dopnie_Breedldveiin the'attached'envelbpe.
| _ N R , N “ ) R
= i . Your cooperation in this matter will be;greatlylappreciated. R s
AT S AT ‘ v : N . S '
s R \: : ' N : w
o 1.. Based onrecent observationms, does the aboVe\named aide relate '
- ‘ to-students in a positive way'7 Do students seem to feel that
-;e¢¢hm.g they are 1mportant 1n the - eyeé\of thls a1de'7 *
T, ATays ——
‘ Cox '
\-/\ - 1
\\_ - o e
T
'. . ; \\v\. :
A e \\\
. | c , ’ . .
— L . ‘ ' /
7 o
& L4
Y . i N .
. R _ _— PR N ’ Co . S
Qo B : S - ' . o L , .
‘WJ;HE o ' S : : S o -
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. | . APPENDIX'N - )
. — - BEHAVIOR CHECKLIST #9
\ . .

‘.ﬁﬁ

R Dear Principal

, e . A . YA
.

Please fill out the attached cheékfzstﬂodl - .- ' //7
, TR (name of aide) - , R
.He/she has completed 14 Teacher A1de Tralnlng Sessions. As a s //
result it is intended that he/she'would;react positiyelYTto the r;//,,,”;,uti
) scheduled school v1s1tat10n on Februar§~3 1975 Please:fiil out i//
‘ / :
B - the checkl}stmahdmretgrgﬁit_to Mrs Donnle Breedlove 1n the attached
: ;envelope . ", : e ;

Your cooperatlon in th1s matter w111 be greatly appreclated
: \

Please 1nd1cate whether the teacher aide has Jndlcated a re-’

T ' action to the school visitation by~mark1ng the approprlateXpolhts on ]
N ) . . - ) . . . N ) ] ’ : . A .
B each scale.below. = = . : - - -y)
i . = - . L . . .
E o . . . A . o _
! . 1., The teacher aide made positive statements concerping the school Cte
: visitation. = . - I
S N ) ¢ - e e e e T —..—-——' e - .
- Positive = - o : oo Negative .
’ . N . oo ! - ) .‘ E . ) . - )
- 'No Statement_, '
o . h ST e BT e L
2,"The teacher a1de indicated that he/she would 1like to observe
othér teacher aides performance on the job. - -] .
Agree ' o , . ' - Disagree
o1 2 . .. 3 4 s
-'AE' -~ No Statement .
a.‘." . . i B
. ] o ‘ .
88 .
L] < = -
V- : ) . ‘-,‘ "..
. ‘ ’ 6
‘ , ) " . ] .
—-— ¢ N ~
b ) IR
= \L . .
L - - |
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- .'", e APPAQPIX o ; ~{
- - BEHAVIOR CHECKLIST #10 S
- : Dear Pr1nc1pa1 : : S - !
- L \\ 4 . . -~
Please f111 out the attached checkllst on\'”
) - . N (name of aide) .
. ' He/she has completed 17 Teacher Aide Tra1n1ng Se s;ons .As a.

€

. re§u1t, the aide should be able to demonstrate improvement in’

.her re1ationship with'thelteacher. Piease fi11 out this checklist - .

* "_' ‘and return 1t to Mrs. Donnle Breedlove in the attached envelope

Your cooperation:in this matter'w1ll~be grea;ly apprec1ated,
; i . C . : ' : . - ’ B ;'—7////:‘—
~ Please indicate whether you perceive an improvement in &he’;,///f”
_teacher-teacher aide relationship by marking the-appropriate points
\\on each'écale below ;k/;;ff/ﬁ/
t / - /-/d// .
1. Teacher//eacher aide relationship

Greatly Improved ; o - No Change <« *Worse

N 2T 3. 4 s

- . . Not Obsetved \ o . : T ’.'.' : : =
,\.. . ' . . ./ o ‘\ ‘ | . v . . .‘ . . 7 : o

“T S 2 | Tea'cher—"?éaliich‘er'xide plannmg :

; | .‘ | | d"GfeatlnymP%OVed b\\\ ‘ ENQ Chanéé _ ; : i Worse
1 . ' ‘ré Z\Kk | ,/f ., t: | - | "
Not'Observeh ‘ 2

o ke

3.
' and plannlng

'Greatly Imprdved

i

1 2

Not OhserVedﬁ
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