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CHAPTER I ,
. INTRODUCTION ,/
Background

The bibliographic searcher in any lJbrary has a variety of
information to gather and .a variety of ;Jsks to éerform both in the

gathering of that information and as a result of that information. .

/ <!

Most generally, the bibliographic searchelr has the following duties:

1. To establish the ex%ct author and ;itle‘ofgthe item 5’ﬂer . 5
consideration. o oy /;;5
- § N 7L ' ’f‘
2. To establish its relationship, iif qny,*té other editions N
v . T ) ¢ \S + i

of the same title. ‘ { . .

3. To establish ibérgikliogfaphic history, e.g., wJEther it ]
‘o i : ‘

is idéhtical_pr~closely related jto another work published /
.
under a different title, belong4 to a series of works, or /

is part of another work. ) 3

i
4. To deterﬁine whether or not the {Library élready possesses /

i
|
i

a copy of the work, another ediiion or tramnslation, or

the whole of which it is a part.

———

. s |
'_ 5. To determine the ocost of the work and the source from which

. 1 l N
it can be o¢btained. !

1 0

6. To determine what the correct entry will be.

The terms "bibliographic searching" or "sgééching" are more narrowly

'
construed for the purposes of this intro%uctory discussion to me

—_—
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N
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"looking for an LC catd for a particular item through bibliographic

-

tools containing LC <:ards."2 ; ' ,//
The ultimate goal of searching in many Iibreries, intluding
_the Penrose Library at the University of Denver, is the pre-catalog-

ing of the item. 1Normally, pre-cataloging involves the lécating of

an LC card for the item in the National Union Catalog (the NUC), i.e

locating a "match." The LC card is then reproduced, yielding "LC

copy",3‘or a note is made as ‘to where'"LC"4 can be found for future -
5 ; e

reproductibn. In the case of an item in hand, LC copy is sent to
- . )

the Cataloging Department along with the item. In the case of a

request, a note is made on the request form as to where LC can be

found. When the item arrives LC is located, a picture of it is

takenx and the LC copy is then sent to Catalogihg along with the item.

\ Problem Statement I: Main Entry Searching /

]
i .

orde€r to search the NUC effegtively, the searcher must'know I *

how thag item might be represented in the NUC. The NUC unlike pub- oy

,lic car catalogs, is a single-entry catalog whose single entry is a

" main en ry determined by Library of Congress catalogers using ALA and "q;,

AACR rulLs for main entry as applicable under the policj of superim-

0

position. The AACR gives two definitions for main entry 1) "The L
complete catalog reéord of a bibliographic entity, presented in the

form by which the entity is to be uniformly identified and cited,"

C 3 -
and 2) "the_heading under whiﬁh such a record is represented in the
2 ‘ G
. nl -

" catalog or, if there is no hlading, the title. In this study, the 4
term "main entry" is used if the second dense, as a heading. ///j;;/ o
. yd .
e s
) ) / o
"/ e
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may be entered under the name of the symposium,

"choice of a main entry tha

.with the AAC

. S
—

\ . . 1

) %

r

Under LC's policf ofisuperimpasition, a main entry is estab-

B . : 3

~

lished AACR rules only if no maih entry has been established under
B . ~

the older ALA rules used previous to the adoption of the AACR rules.6

Since both sets of rulg; are generally compatible, the bibliographic
. .

searchef'ﬁt Penrose Library uses theé AACR rules to judge possible

- y \"
main ent;ﬂys to guide his search. — C e d
7 -
The searcher, therefore, must not only be alert to that entry
-*
.

which is most likely to be the main entry, but also be alert to fhe)

possibility that under AACR rules a number of entries may be good

. L
candidates for selection as the main entry for a particular item.

The partjal or complete proceediﬁﬁs‘of a symposium, for example,

J .
er the name of an ¢

.

eaitor, or under the Aistinct title of t item containing those‘

proceedings.7 In many areas AACR rlles are so vague as to the

he catalogér must use what he considers
the: selection of his main entry. As M. Nabil

uded in a recent study ofafhe AACR rules:

////¥//;;ove all it is clear th the determination of the

' main entries according the rngs is a rather
complex process and one which can result in inconsistent,
arbitrary or subjective decisions. The selection of
the main entry, as specified by thé rules, requires a

, considerable amount of decision making and searching

& through reference sources, which is both time-consuming
and costly."8

Similarly, the searching of an item through the NUC by possible »

main entries is both time-consuming and costly. The bibliographic

being a su%—professional and being éxpected to. find a match,

X

as dhickly'
¥

searcher,

,

s possible, does not normally have the time to sit down

ruleé in hand and interpret them for each item he.



,‘ x.
searches. The searcher must’ instead rely -6n his geﬁgfaI'Enowledge of
t-‘—_—

.

+ the AACR rules and onﬂhis experience. He is, therefore, forced to

” ~\/
] P

. lisE>and search all the possible entries’ that in his'judgmen£~ ~‘P

Library of Co'ngress cat ger might select“a.s\ the;main yer}try. Since
there might be a number of author and corporaxe;ﬁossibilities for
Fl \é” »a ‘ S . .
main entry (as well as the possibiﬁity of title main entry) and since
““*MMMW\ .o
the names of authors and corporate ‘bodies are sub ect to formalization

under one or the other sets of rulegmusﬁﬂ.by the Lib‘

i esrararereserien
........

»""“-.
having to search five possible main entrle@mﬁox one jtem is not
! [ } M,

§

. unheard of. ' J/’

N

I

“
N
x
.
~
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B Problem Statement'II: Title Searchiné

~

.4

It ts more and more being suggested by persons knowledgable

in the library world that a searchhby title through’a title accesé

- tool would be quicker and cheaper than a search by'ﬁain entry or

possible main entries through the NUC. The .advantdge of title access
is obvious: in the vast'majority of cases the sea%cher would be .
. .

’ _required to search only one bit of blbliographic information in order
N »

AR

to locate the entire LC card.r Oggasienally two titles would have to

-

be searched if the item had a distinctive titlé and,were part of a

set with a different title that the Library of Congreés may have cata- . .

loged as a set or if the title of the item were unclear due to its

presentation on the title page. A number of other circumstances

might require a two-title search" for an item, but an item having more

. than two possible titles is extremely rare.9' Moreover, the searcher =

Sty rer et r—““"".

\ ,
would have to be familiar e with those rules pertaihing%%o toe/////

.

A

5=




.
a

recording Qf the title and these rules are considerably simpler than

-

the rules for main entry.

[y

A number of studies have been, done which demonstrate the‘el
" desirability of title acpess for the benefit of library patrons as
-well,as bibliographic searchersn One suth study, carried out at the

o Univers1ty of Michigan by Tagliacozzo et et al., reports that "the i

chance that a usép would approach the catalpgue with\perfect or nearly
perfect:information is much higher in the case of titles than in the

N\ : .
case of authors (70.0% v. 41.0%)."10 Another study, doné at the

) égoﬁfc/Weapons Research Establishment, Aldermaston, England, by
S N

N Ayets et al., reports that, .Lthe title information was qompletely

accurate for more than 90% of/the<§ag§1e, while the comparable figure
* . . . - 0 ) ‘
for author informatign was under 75'/.."l . Elizabeth Tate, in a study
R . - v v SN\ A\
an library catalog in terms of its efficiency

eiamining, ", ..the Ame

in locating books ' reports i?ply“that, ",..the title is a more"

efficient'fiq@ing dévice than th main’éntry .."12 If the title is

searcher's search throdgh single-entry ca} logs quicker and less .

.qf items being published and when library budgets for outine cata-
loging functions are being strained and even cut, librarie are
'becoming less interested in preserving the literary unit and more

‘ »

interested in being able to Quickly and inexpensively locate a par-

f N '3 N . \
ticular item. The recent vote of the National Program for Acquisi- \t>>
4 o=
) ‘ . . AN

ERIC ' | S \ \
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‘tions and Cataloging (NPAC) libraries to have depository cards from
. LC arrangedaby title rather than by main entryuand OCLC's on-line

title access capability are demonstrations of the demand for and the

htility of title access,tools. Moreover, the recent publicatifn of

. Gale's English ﬁanguage Books by Title (1970), of Abel's MAKC flus:

A Cataloging/Service14 (1973), and of Information Dynamics Corpora-

tion's LCé'itle Register15 (1973) are evidence that libraries are

creaking.a commercial market for tools that permit7the efficient

location of bibliographic information. Hopefully; the results of

is study will show not only that the_research methodology adopted

&

. is a valid one, but also that th %title approach to bibliographic

searching, and beyond that to thiéhibliographic control of’materials,'
X! practical and relatively 1uexpensive approach that ought to be
. Y P

-

ot L e

~<"/

JustifIEEtion of”the‘ﬁtu*y

study was suggested to the authors by Dr. M. Nabil Hamdy, d

~

Associate Professor of Library Science,.Graduate School of Librarian-

‘a ]
shiP, University of Denver. A literature search following Dr. Hamdy's

(RN
o

)W\sugéestion revealed a complete lack of literature on the time and

- — \'m N S s

-

cost involved in searching by main entry versus the time€ and cost
involved in searching by title. In a.less formal sense, the study

is further justified by the personal interest of the authors, both of |
whom are bibliographic searchers at the Penrose Library, Uﬁiyersity

of Denver, and thus well aware of the great amount of time and money

t goes into the main entty searching method used by the librar&.
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Méthodology

This studyyiskto develop neliable‘data for the expression of

*

Fimedand cost of bibliographic searching. If this study is to ,,

develop such data, it must be concerned Gigh the cgntrol of the.

following variables: - ' o
1. Who is to do the searching? — '
2.. What is to be searched? . qu\\\
\ o \
4;3. there is the searching to be done? "TT?: ~
Ai:\What is the method of searching used? SR \Tlx
5. What‘tools are to be used n searching? - \\;\;4 N

6. What type of data is e collected?

4

7. How is the data to b analyzed? RS
- N \\\

These variables as listed above suggest the discussion whlch

folibws.
\

The searching was done by five bibliograbhic searchers at

\ ‘ o

the University of Denver, Eenrﬂizhfibrary, Acqu sitions Department.
The authors shall assume that eakly searcher is competent; however,

the data collected supplies enough information to include correction

—
v . a

for varying competeq&ies.
¢

The material searched was seleyted from those’ library ma




-

First the samples were searcheg by the five searchers at the biblio-
gfanhies section of the reference collection, Penrose Library,
using the Library of Congress' National Union Catalog (ﬁUC) whose

\
entry access is the main entry The sample was then taken to the

University of Colorado Norlin Library, batalog Department where it
was searched by one of the authors through the file of Title II (T II)
L.C. Depository Cards whose entry access is title. The same sample

was then taken to the Penrose Library Acquisitions Department and

searched by the other authof through the Gale Research Company's

English Language Books by Title (ELBT) whose entry access is title.

* Prior to searching in ELBT "the sample was modified to conform to the
. .

limitations of this tool--all foreign language titles and all those

i titles whose imprint dates were estimated or known not to be between
) .

.1969-1971 were removed from the sample. Through this process, the

L)

N " sample size was reduced from 771 to \307.
8 Y 4

The method of searching was therefore defined in two entry access

4 ~

* modes. One was by tiiie in the ELBT and T II. The other was by main

entéy in the'\NUC. S, R

‘X . ‘ The searching in the ELBT and T Iifwas done by the autHSZE‘since
. NI .
- . it would have been detriméental for Penrose Library to allow the five ..
s : e

searchers to re-search items in the ELBT and T II after having

‘ §earched the items in the NUC. 4 N

In order to carry out the actual timing for each search the five

searchers were given a two‘p,ge/manuai entitled, "Search Rules."
- N r—*

(See Appendix C, p. 100) This contains four ‘main ééct}ons} a) objec~ -

tives, b) general instructions, c) search methodology and d) timing - .\\
“ [N

methodology. A gereral meeting was held af those to be involved in




* - .
r the search at which time the sdarchers were given an opportunity to
question any statements they felt were unclear or ambﬁguous Stop-

watches9 were then made available- to the searchers and the sample
. ¥4

! . " search began.

Since the entire searching process and thﬁ physical location of -
¢
' bibliographic tools vary from library to libxary, only the time

involved in.the search through the three'tools (NUC, T II, and ELBT) -
= o » - r

was timed. The authors realize that this is only part of the total
. ' : \

search mechanism. . ~ re .

! The 'tools used for searching in this study were the Bibrary of
R ’ 2 ' . - A

Congress' National Union Catalog,‘the Title II Library of Congress'

Depository Card file, and the Gale Research Company S, nglish

Language Books by Title. They are discussed in greater detail in the
following section.. ‘
The type of data to be cofledted byr the five searchers was ° .
) explained in a second general meeting. The authors~es;ed the

P Al - o

searchers to do the following things: 1) continue t¢ supply the . .

\cataloginé depértment with pre;cataloging information, 2) time_the}'.i{f//i
L7 . -

i:l search in the NUC with a stopwatck, 3) record this time in the/)‘ o

appropriate place on the data.sheet. (See "Search Rules", p. 2, y
i ) . . . \_/'\ . \
Appendix C, p, 101), 4) record only a perfect match and identify it

. with a (/) on the data.sheet in the NUC search, and 5) make out a

/

separate data sheet for each of the possible main entries searched.

The data sheet was then submitted to careful serutiny by the searchers

, o7 * » ‘ / ¢

) . . , L3
/ and al’i questions wereddiscussed. 2 N

/ o The cost analysis by time variance method used in this study was

" chosen because it 1s a standard accounting oethod,,widely used in




1o

H 3

business and industry, and because it is an’ appropriate method by

which to eyaluate the searching procedure.' In th#s method standard
aearching times abd standard rates of'pay are established and then
g compared'wirh actual times and actual rates of pay on a per item
basis. The standard time is standard in the sedse that it 'is an

[

average time; no arbitrary times are used. The time variance method .
[ - .

yields tables that show standard times and real times for each of the

tools in thch the item was searched. Since time is the primary ‘unit

of data, the authors feel other libraries will be able to appiy:their

)

particular rates of pay to the data and thus determine their Qén

costs of searching. Such tables are readable and meaningful once the

»
basic principles of the method are nnderstood. The au?hor feel that

-

. - g
cost, determined in this study as‘# function of time and rdtq of pay,

will suffice to show the most inexpensive method of searchifig.

.

“o AN
Tools Used in the Study fL;%

< Three tools wére‘%;osen for study and comparison: the NUC;

16

the ELBT ;3 and the LC NPAC depository card set (which/égall he

afteré%e referred to as the "Title II'file") arranged by title, lo-

cated at the Norlin Library, ‘University of Colorado, Boulder,
& !
log-ado. This Title II file also. contains a negligible number of

¥

cards for items cataloged originally at.the Ndrlin Library. The NUC

Ll |

the Title II files weré ¢hosen because they are standaId tools

mo
used\ by many libraries in their bibliographic searching op rations.

I
-8ion and weeding pragﬁices, but basically a Title II file arranged

by ticfe is a Title II file arranged by title 17 The ELBT, protdbly

/

[}




. , " , ' : 11

.

v . the littliest éhown and ledst used of the three'tools, was chosen
L . ;
because it offers the location of LC cards by titke in books- catalog

-

“, form. Moreover, since. the ELBT uses the same fort as the NUC, card
. : 5

, ré&production facilities used for the NUC can also be used for card

%
" ]
-

' reproduction from the ELBT. ' . -

[

The NUC contains all catalog cards printed at the Library of.

¢ M'/

/ A Congress for monographs and - serials ¢ataloged by the Library of ,
‘// Congress as well as union cataiog enéries for the ame types of items. // g
! The NUC is %lished monthly with three quarter}y cumulations which
% are then replaced by annual cumulationms.at the end of the year except
" at the»ené of each tifth year wheh ahquinquennial tumulatioh replaces
Y ‘ . the four previous anhual eumulatiohe anng with the monthly and'quar-
terly catalogs of'the year immediately prededing the.quinquennial
A - cumulat;on. Thus, when the DecemBer issue appears, the searcher must
d - search thrqugh at least .six catalogs (three quarterly and three. B
. ~ monthly) to cover that singie year. Since quarterly cumulatipne are
slow in appearing and since the &early and quinquennial,cumulations.
do not begin to appear for some months into.the next year, it is not
unusual that more than six NUC catalogs must be searched. For
example, at the time of this writing, searchers at Penrose Library
. must search for an item published in 1972 through nine NUC catalogs-- '
- three 1972 m?nthlies, three 1972 qUarterlies and three 1973 thlies
(the March 1973 quarterly has not yet appeared and the first volukes
- ‘ ,of the 1968-1972 quinquennial set are not expected until the end of
. the year). i ’ .

. When the study began, items were searched through any of the

.appropriate NUC catalogs held hy Penrose Library at that time. They




'[ - v 12
¢ ¥ .
“ ~N
~——
are: ¥ . - .
1969 ~ ie rly cumulation °
11970 - ydarly cumuiation( .
e - quarterly cumulation '
- quqrtéfly cumulation
- ¢uarterlf~qumulation g
/Dec._ . )
j 7 ’ .
/Jan.-March - quarterly cumulatidn
v . ]
April-Jung;Z quarterly cumulation
July - '
- ) .
August . R '
DYring the course of the study, the July 1972 énd August 1972 month-

ot

1972, November 1972 and December 1572 monthlies were received.. Since

v

he sgudy was done under normal wdrk{ng conditions, items were
searched th;ough—appiopriate NUC catalogs available at the time of

any particular search. The NUC is alphabeticalii;arranged accordiﬁg

»

~ - ' .-
< )

. to LC rules for filing.

4

The ELBT contains all Library of Congress N?Ad'depositofy cards

‘for books and serials in the English laﬁguage for 1969 through'l§7l,

arranging them by title.*; The card is not altered in any manner,
hence the main entry still appears on the card«éIthough it is disre-

garded for arrangemenf purposes except when it is a title main entry

' "

or when it is used for sub-arrangement where more than one item have
’ f

identical fitles. Théufiling order of the cards follows the rules’

)

o)

A




.,\

"poned:

. . 13

outlined in the introduction to the ELBT (See Appendix F, p. 118).

i

The ELBT was originally scheduled to be published in three quarterly

issues and one yearly cumulated set each year. Apparently due to -
h Y

lack of interest in the tool, mno quarterly issues for 1971 and 1972
were ever published. Thus the ELBT now %onsists of one 1969-1970
basic set and one 1971 yearly set. As of early spring of 1973, Gale
Research, publishers ofkthE'ELBT, was tryi:gjto decide whether

or ndt to publish a11972 yearly set, Since no 1972 yolunes have

been received at Penrose Library as of late July of 1973,

it is probaBle that publication has been indefinitely post-
18 | '

L -

othesis and Operational Definftions

The hypothesis of ti:s study is that bibliographic searching by

title takes less time &h bibliographic searching by main entry.

. . . -
A corollary hypothesis of this study is that bibliographict searching
by title is less costly thah'bibliographic searching by ﬁaip‘entry.
N . .b B

"Bibliographic searching by main entry" is defined.as 1) -looking for’
a match for a particular item in the NUC from the most recent NUC

. . e . F o
catalog through the 1969 annual cunulative volume,on‘the"basis of pre-

-
.

selected possible main entty or main e’kries; and 2) looking for a

match for a particular item in the NUC from the earliest appropriate

?

catalog to the most recent 'on the basis of preselected possible majin

-

" entry or main entries. A search is ended when the 1969 volume is

3 H
closed, when the mos cata is closed or when a match

k is found. A flowchart of b1b1iographic searching by main entry is

LX)

given in Appendix B, Flowchart I, p. 98. Time is measutfed by a stop-

-

i
>

>
Wt
-




watch started by the searcher himself when he opens a paréicu}ar NucC

 catalog and stopped by him when that catalog is closed. This-process

L

is continued until all éppropriafe catalogs have been searched o}
until a match is fgphd. "Bibliographic searching by title" is defined

as 1) looking for a match for a particular item in the ELBT in the

1971 annual cumulation and then the 1969-1970 basic set or vice-versa

_ (depending on the imprint date) on the basis of a title taken from a

title page or~represented as being a title on a request fgrﬁ and 2)

loSking for a match for a particular item in the approprigté cétalog

drawer of Norlin Library's‘Title II file. Flowcharts of bibliographic "

. .

searching by title.in the ELBT and the Title II files'are givéﬁ in

’

Appendix B, Flowchart I, p. 97 and Flowchart III, p. 99, respectivé- g

ly. In the case of the ELBT, time is measured by a sfopwatch started

by the searcher himself when'he opens a particular volume,and stopped
¢ 3

by hi$&§§én that volume is c;osed. This process is repeated for the .

otheriappropriate volume if a match is not found in the previous .

-

' . volume. In the case of the Title II*file, time is measured by a stop-

watch started by the searcher himself when he pulls out the appro-
: / .

priate Tifle II‘file drawer ‘and stopped by him when that drawer is

¢ /

pushed back into the.cabi?ét or when a match is found. In cases
- / R ’
where the drawer has to yg entirely removed from the cabinet, time is
j .

. measuved by the searcher himself when he begins daniﬁulqting the

s - ‘

cards in t“ﬁidrawer and stopped when he ceases to manipulate card$ or .

. L~‘@\’ f
when a matchi;g?found. Cost is defined as time used in searching

ES

‘multiplied by $/sec.

v, « £ o r
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Limitations of the Study ’ .

There are four major limttations to tbis study. First, it is.

directly relevant only to those libraries that search the RUC for

LC copy or information in the course of their searching and/or pre{

cataloging processes. Although no figures o? estimates have been |

!
. / N , !
found in print concerning the number of libraries uysing such'a

method, there is a genéral opinion among members of the professié#
\ ' !

he;ﬁ at the Univergity of Denver that enough medium to large sized

.

Versity libraries do rely on this method to make t#e
I
!

A setond limitation is the restriction of items seérched to
v R -~

items not excluded from Norlin Library's Title II file as determined

o . \-"‘; vl .
by thedr exclusion policy. ¢ This is a self-imposed limitation so

) CT Mg
that the Title II file can be used to measure time in‘&egl}title
1 -
searches rather than relying on a methodoi9g§ ‘that would only simu-

late a title seatch. Moreover, the No:li; Library's policy does not

| exclude ;Gch a large variety of types of cards that lhrge numbers of

»cards w6uld not be included im tife file.
’ z T

A third limjitation is.thé@, since the study was done in a par-
ticular library; the nature of ﬁhe items available for searching--
i.e., those acquired by Penrose Library--may not reflect the nature
of items acquired by all libiaries using this type of searching and/or
pre-c;taloging. The problem here is greatesf, perhaps, in public

libraries that tend to acquire heavily in popular fiction and popular

non-fiction--both being areas where items tend to have an obvious -

‘-’ . 4

single author and hence an obvious single main entry possibility

The fourth and perhaps most seriou§ limitation is that the
/

. .
4

&)
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//,,¢;? s (Winter, 1969), p. 27. o

FOOTNOTES FOR CHAPTER I
4]

}This list‘is taKen -from George Lowy, A Searcher's Manual

(Shoe String Press, 1965), pp. 3-4.

.

2This is not an operational deflnition Operational defini- .
tions are,given on p. 10. 0

3LC Copy -- a photograph of an LC card, reproduced from the NUC
and used for card productiOn at Penrose Library, University of
Denver.

’ahC -- the actual card image as it appears in the NUC. '

+

- SAnglo-American Cataloging Rules...North American Text with ‘

Assoc1aE10n l970), p. 345, . ' ,

14

6For samples of the reSultg\of LC's Superimpositlon policy see

Ki snpnleEent of additions and‘Ehanges (Chicago: .Ameriean Library

] ' Carolyn Small, "Anglo-American Cataloging Rules: , Selection and *
Z Form of Entry," Library Resources and Technlcal Services, XIII

\

7For some exampLes of conflicting\main entries for the same
item and other oddlties see Appendix G, p. 120.

X 8 "

‘M. Nabil Hamdy, Thé concept of main entry as'represented in the

Anglo-American Cataloging Rules. A critical appraisal with some
suggestions: Author main entry vs. title main entry (Littleton,
Coloradd: Libraries ﬁnlimited; Inc., 1973), pp. 129-30.
£ % )
9For a rundown.op the many ways a title.can be abused by a’
. cataloger, see Seymour Lubetzky, "Titles: Fifth Column of the
Catalog," Library Quarterly, XI (October, 1941), pp. 412-423,

L d

. | 10Renata Tagliacozzo, Manfred Kochen and Lawrence Rosenberg,
: "Access and Recognition: From Users' Data to Catalogue Entries,"

Soa Journal of Documentation, XXVI (September, l970), p. 240.
llF H. Ayers, Janice German, N.- Loukes, and R. H. Searle,
"Author versus Title: A comparative survey of the accuracy ‘of the
information which the user hrlngs to the library catalogue," Journals”
. of Documentation, XXIV (Decemher, 1968), p. 268. ¥

: Elizabeth L. Tate, '"Main entries and citatione One test of the
3 revised cataloging codeg" Library Quarterly, XXXIII (April, 1963),
po 185 .J
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13Eﬁglish Language Books by .Title (Detroit: Gale ﬁesearch,

\
lAMARC Plus: A Cataloging Service (Richard Abel Co., 1973-).

planned to include retrospective material from 1965 through 1972.

15LC/Title Register: English and Foreign Entries (Information

of all NPAC depésitory cards printed at the Library of Congress.
It 1is plfzzgé to include retrospective material from 1970 through
1972. ' '

.///,///Igg;e footnote 13. | ) ,
- 1 elusion and filing rules for the Norlin Library's Title II
. file appear in Appendices D and E, pp. 103-117 *
18Gale Research Company, private communication, January 9, 1973.
19See footnote 17. . . ’ }
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CHAPTER II
N Q-
. DATA ANALYSIS
—_— | AN . ~ i '
' Sample Description
e The total number of samples is 771. Of the total, 307 were )
N ") . * '(
searched in ELBT, 771 in NUC-and 771 in Title II. The ELBT sample -
consisted gf 125 requmests, 161 monogr%phs, and 21 serials. The T II
and Nucésample consisted of 177 requests, 572 monographs, and 22
: P ' - T ) Qe
* serials: All three types of library materials (requests, mono-—
) .graphs, and serials) were treated identically in thé\searaggng
/ ) - v
g , )
t process. . ' oo B . o
T -
Time Analysis : !
R \\ -
in order to describe and: compare the amount of timelinvoived {
\ in searching, it is best-to express first the information gathered )
- X . -:. \'
' from Tables 1, 2, and 3 (see Appendix A, pp. 32-98) in tabﬁﬁﬁr form. |
‘} <
i o Table I 3
N Total Total ‘ %"
' Time No. of ///ﬁo. of v h
- ) in hrs. Items Entries Successful Match "
: ; = W,
ELBT 1.56 ' 307 310 . 148 RN
* . . RN
. NUC " 9,62 307 441 215 i
. *
& T II 1.03 307 310 . 215 N
* ) : ;
& These data elements apply only to those same 307 items searched
" in ELBT. ‘ '
‘ Table I shows.that the least time was taken when searched in
\\‘ ' T II, and that the most time wﬁs taken in NUC. There is little
\ N .
(€] \ '
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appre;iable‘difference between time taken in ELBT .and ?'II,vthe
difference being .53. However, using the main entry approach in ’
NUC resultéd in a 'difference of 8.59 when compared to T II gnd |
8.06 Y&en compared to ELBT. Thegéforg, searching by main entry
resulted in 89.3% more time than T II title entry searching and
84.8% more time than ELBT title entry 3earching.
In searching, a perfect match for the item is also desired. If
one takes this into consideration, the success’B% finding‘a perfect

match was 2¢7.3% higher\in the title access tools.

‘ $

~ “ Table II
Total +« Total
1' Time No. of No. of @
in hrs. Items Entries Successful Match
e T
NUCO 23.74 771 1224 T229 ‘)
T II 3.03 771 784 ) 361 |

Table II shows that the least time was taken when searched in ./
i
Title II, and that the most time was taken in NUC. The table also !

indicates that for the same number of items (771) searching through z

IS

the Title II was 87.17% faster than searching in the NUC and that
N .

the success of finding a perfect‘match was 36.6% higher in Title TII

than in NUC. . . s :\\\

Cost Analysis

.
LY

. \ CEN
The cost analysis is to be carried out by the time variance

method. This mg;hod is émp;oyed by cost accountants to determine

. ‘ .\
- overhead variapnces for budget control and product costing.} R

The following'defin%fions should preface an explanation of the

actual methodology in using this technique.

v,



fluctuates in tptal in direct proportion t
changes in the related total activity or
+ volume."2 : -
Standarﬂ cost - "A carefully predetermlned cost that shoul be
*  attainéd. Usually expressed per unit. "3

Variance - "The deviation of actual results from the .expegted
. or budgeted.result."4 -
Usagéﬁgarlance - "The standard price for a given resource),

S multiplied by the difference Regtween the

actual tity used and the total sta dard
quantity a%lowe i

produced."”

Rate of pay in
$/mo.

Searcher A $326 Q 40
Searcher B $34 @ 32.5
Searcher C $34 @ 40.
" Searcher D $34 @ 32.5
Searcher E $340 @ 32.5
Totals: * $1,686/mo. - - 172.5 hrs/vk.

4

Reducing to like unifs expressed in dollars per second we have\

B

Standard Rate of Pay = $.000625/sec. 2 K igh

»

The sample was then separated by person. Using the weighted

average method, an average time was taken for each seareher per

searching method. This resulted in the *following standard times

—_—
K . . .

. 6 47
e N




K i -
. / Ve ,
NUC ! iR
1944.9 (total time in sec) _ ... ‘
25 (no. of items) . = 7737 sec/iten
' Y
N ! v

[§

’ Searcher A-=-
| o

\ Similarly,

’
\ * y

Seargher B

]

97.0 sec/item

iy b .
Searcher\gJ= 4§ggf§ 97JQ\§9c/item

N ‘
Searcher D = 12446.0 = 6824 seéyiEem

182
~ \\
Searcher E = §2%%%;ﬁ = 126.1 sec/item

ol

)

/

N

An average of these times givés 'us ‘the

N \e 3‘ l:j . & .
. . Standard Time =‘93,2 §ec/i£em' oo * ‘\\\\\ TQ

< and o S ’ :\ RN
*

= “ SV
Standard Cost (NUC) = $.058/item!
. " : * .

Similarly, other standards wege established for T II where E

Standard Cost (T II)O= $.009/item. -

o

e - ' a

techniqu%‘was employed which yielded a
X! .

]

SQanSard Cost (ELBT) = $.0ll/item
-, ‘

A
To recapitulate}

.Standard Cost (NUC)

= $.058
) AN
+ Standard Cost (T II) = $.009 - \\
Standard Cost (ELBT) =

$.011 . _ ,

!

(3

Now that a standard cost has been established let us take tle

item number Al and show how Tables 1//Ej’;EF 3 of Appendix A (pp. 327

~98) were computed. “

.

. »
” -
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\‘1 . N el & ”




bilivy

i

ntry Poss

4
-~

in

LNO.

CAL

— s s -

Folk-literature

:Aggadah anc

in

.

<.
. Studies

4

158Q 8y SI SIYl *JOAOMOH “WHO} ADODPIRH UL JO 3YD1§0IdIW U 3[GePeas aq Jou [JIm
Algeqoud ssbed awos eyl aseme ase ap “piojuels e asnoybutiea|n D1y 3 ay) Ag
801A48g uononpouday BWNO0g JiYJ 8Y3 104 Passadqid Sem JuUsWNIoP siyL®

EN
)

LT ot

’

/

LAY N s

et crm e e = A e s e e s

v

]

itle:

e
i

¢

-

-

=
%

e

w5

[

e i g — ¥ e AN

N

-t

N,

4

- ——— v

*

’

f

s

111iEFET .'.";/1’//1,-./-'1’/

/
i

/_' /: F
2

“y !

4
L

¢ ot
L

~
/I
~
I3 /
~
-~
II
=~
/
N

N

7

R AN P )
REGEE R RN

e
<,
’:
Gt
(&
.-
Sy
[l
=
ot
[

-

n Aggac

-

udies 1i

5t
1971 .

{

*auoje safed ajqePRaIYN asayl JO SISeq 3y UO SIAPLaI.PIISIAIUY
Wo14PI3YYIIM 3G 10U PINOYS JUILINDOP 33 Jey} [33) am pue ‘Adod ajqejieae

Voot mame e s o

.
LR

i

—— v et maa -
" .

- ———— . — > oy

an o mgre " Son e e e

57,4

- . mr—————

.
L}
.

St

e g

i/t 346
HT 3tb.

\

has e A o ® ———

o
N et mmas i sa s

e e

+
!

e ma——. ™

~ v

N

.

¢

- — = —— — g . ¥

Y

— e -

Ve s

e -~

.-

TYAL

IRV T

236

1

.\)

Aruitoxt provided by Eic:

E




pra

/

24

\
. i Item Al for ELBT
=~ A XA S§ xS S x A
S R®T RxT R x T
$.000522/sec x 15.8sec $.011 $.000625/sec x I§78sec
. , &
L] ) /
$.008 minus $.011 minus $.010
¢
Item Al for NUC
A XA $ xS S x A
Rx T Rx T RxT
$.000522/sec x 123.6sec $.058 ° $.000625/sec x 123.6sec
$.067 minus $.058 T minus

$.077




Item Al for Title II

‘ W
A XA , S x 8§ : ¢ S x A
R X T " RxT Rx T
$.000522/sec x 12.7sec $.009 $.000625/sec x 12.7sec
$.007 - minus $.009 minus ©_$.001
— % . - i
$.002F plus  $.001F off . .
——
$.003F = V__

R = Rate of Pay in dollars per hour; T = Time in’ minutes taken for

Total variance is equal to the sum of the usage variance and the

Where

1 3
each search; U = Unfavorable; F = Favorable.
The variance is favoraﬁie if and only if the variance is less

than the standard cost. The variance is unfavorable if and only if

M .

the variance is greater than the standard cost. The usage variance
is equal to the absolute value of the standard cost minui the actual
cost. The, efficiency variance is equal to the absolute value of the

standard cost minus the standard rate multiplied by the actual cost. s

. | .
efficiency variance. The total variance is favorable if both the '
. /
usage variance and the efficiency variance are favorable. The

total variance is dnfavorable if the efficiency variance and the
usage variance are both unfavorable. 1If the usage variance and the
efficiency variance differ in favorability, the tvo are subtracted

and the larger determines the favorability or unfavorability as

shown in"the example above.




//// Table III ‘
Cost . v v v

J u eff tot
7
NUC $58.682 $15.356U $10.820U $26.176U

T II $ 7.461 $ .621U $ .O074F $ .547U

ad
*

It is quite evident that if it costs $58.68 to search by main
entry and $7.46 to search by title ggg.ghe same number of items

that searching by title in this stu&y“costs less ghan searching
\ . : .
by main entry. How much less -- $51.22 less or in our case $.07
NS

less per item.

o

Also, ‘an efficiency expression of $.074F as compared with

$10.826 can lead one to deduce that title entry searching is more

i

efficient than main entry searching even though both methods are

unfavorable wheh considering the total variance.

o
3

Sources of Error

There are no calculations in the time analysi®s to correct for
dealing with the book eatalog (NUC) and card catalog (T II). Such

an operation is not within the scope of this study. The cost
. : Nt

analysis by time variance method Vili correct for competencies

-

/
/

of the various: searchers whrich is the major source of variahility -

| *

in this study. - L

-

The amount of error due to regular stochastic processes is

calculated in the following manner

SD = N ' : e
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SD = Standard deviation

v total variance
tot ,

Therefore the

11

SD(ELBT) = v.604U

n
L
(e

7 ) ’ k;
= ¥26.176U "

=5

SD(NUC)

ft

Y.547U e N

.7

SDer 11y
R

n

Thi$ results in an error possibility of 21.9% for ELBT, 18.9%

.. for NUGC and 9.3% for Title II.
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FOOTNOTES FOR CHAPTER II

lCf'xarles P. Horngren, Cost accounting:
2nd ed. (Englewood Cliffs, New Jersey:
P. 229. \

a managerial emphasis,
Prentice-Hall, 1967),

*
v

2Horngren, Cost accounting, p. 855.

3Hornéren, Cost accounting, p. 854. :
: £ .

4Horng;en, Cost accounting, p. 855.

>Ibid. : co : .

. 6Horngren, Cost accounting, p. 847.

2N
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CHAPTER III

1 +

CONCLUSIONS

-

Limitations imposed on the study do not reflect their sources
of error as strongly with a\larger and more representative saﬁple.
The authors feel the size of the sample enables them to be more
conclusive in mgking statemengs about the two methods of searching.

| This study has achieved its goal in that it has shown under
the coﬁdit;qgs and methodology previously indicated that main egtry

searching is more time consuming than title searchiﬁgjfﬁ; that it

‘s

is also more costfy. N\

14

The question now arises as to which bibliographic tool’ libraries

might use. Unfortunately, the publication of ELBT hés'been post-
{

'poned indefinitely.l This leaves libraries with the choice of the
\

NUC and T II. The cost of the NUC is $730/yr and $675 for the

annual cumulation for a total of $l405/yr.2 The University of

Colporado Libraries estimites their cost of maintenance at‘$4,000/}{r.3

X .

When ome considers that searching the T II is 89.3/ faster and that
the success in finding a perfect match is 27.37% higher, libraries

must decide their priorities and cheose the method most.applicable

to their 1library situation.

Bt
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' FOOTNOTES FOR CHAPTER III

1 .
“Gale Research Company, private communication, January 9, 1973.

2
U.S. Library of Congress Publications in Print, (Washingtonm, .
D.C.: Library eof Congress, 1972), p. 17. ' .

A

3 .
University of. Colorado Libraries. Catalog Maintenance Divi-
'sion, private communication, July 26, 1973. :
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Objectives: To know

SEARCH RULES ’

A 1. what was searched.
2. the time required forgthe search. —
/ General IostrthionS' A
1. Search time will be tkken fa; the NUC only
2. Record (all ti § in th approprlate squares provided on the search
slip. ’

e 3. Any search xi -gat you feel is appropriate and for which a
square has not been provided, should be recorded on the back of
the searcl sli with an explanatior of what was searched.

4. When a peffect/LG match is found, mark the appropriate box with a

p check after ybu record thé%fl .\,

5. Any further “questions should be dlrected to Tom Connole or
Richard Ofjtiz. -
6. Attach/31¥ search slips‘go the item searched.
‘ +
Search Methodology. S

1. Search as you would normally search thelétem, but be consistent

(e.g.,1f you normally search forward thirough the monthlies and
quarterlles, always search forward thyough the monthlies and
quarterlies). d/y :

Each entry possibility is considere dzstlnct and should be
entered on a separate search slip with specific timing for that
possibility (e.g., x-references will be considered another
possibility and will be timed appropriately).

.

Timing Methodology:

1.

-

Start the stop watch when opening a specific volume or when
starting tg leaf from one point within a volume to another point
within the'samé\volume. ' .

Stop the stop watch when yseful copy or cross reference is found
(do not include time taken %o record the location) or when you
are convithhere is mo useful copy at that pomt (do not
include ti aken to record the failure to locate useful copy)
Wear the stop watch where it is most comfortable”but be as*
consistent as possible. \
Do not include any travel time -- i.e. the time taken in replacing
and obtaining volumes from the shelf.

Thank you,

N S o
Tom Connole and Richard Ortiz

/ g o——e 1‘)




Main Entry Possibility No. of Item # - Iteml?3
LC Year/Vol CALL NO. TITLE II FILE
LC Page : TITLE ENTRY SEARCH - #1 ;
LC Card ) Tltl%:
Main Entry ’ \\\\
’ ¢
< SEARCH TIME
. TITLE II FILE MIN SEC
" Title ~
TITLE ENTRY SEARCH - {2
Date Title:
M : -
1941 *
1962 ‘ ’ N
1968 SEARCH TIME
1969 - N TITLE II FILE MIN SEC
1970 \ R ~
1971 . ‘ - .
1972 : JIPHILIII LIl
1973 . : v -
e ELBT
Notes: &;f?‘ ,
" TITLE ENTRY SEARCH - #1
_ Title: » ‘
¥ P
' \ oy, \//»
/r ~ B , .
///’ : SEARCH TIME
SEARCH Time 1 Time 2 Time 3 TOTAL ELBT - MIN SEC
NUC_[MIN [SEC | MIN | SEC | MIN | SEC ‘ _ ~
" Yrly 1969 [ s | Cum 69-70
Yrly 1970 = Yearly 1971
Yrly 1971 : | R ‘
.Qtly 1971 TITLE ENTRY SEARCH - #2
Mtly 1971 _ Title: L,
Yrly 1972 i v s
Qtly 1972 7 ] . ’
Mtly 1972 )
Qtly 1973 7 ‘ '
Mtly 1973 . SEARCH TIME
TOTAL: ELBT MIN SEC
| Cum 69-70

Searcher « | Jearly 1011
: . Type of Main Entry:

M <




Peg;ose Library Search Slip

LC Year/Vol

LC Page

LC Card

Main Entry

& g

Title

Date

CALL XO,

1941

S 1962

1968

1969

1970

1971

1972

1973

Notes:

. Searcher:

-3 h
e I3
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PROCEDURE FOR NEW L.C. PROOF
N 1 Feb 71

B . //
//// » & v
Discard ~ ’

A. Motion picfures and film strips: denoted by the word
motion picture or the word filmstrip in italics.

B. Cross references: denoted by the word see between two
entries or X in the lower right-hand COrner .. —. __

C. BF, Q, R, §, T, U, V cail numbers in all languages eXcept
English, French, and German.

D. Cards for all titles not fﬁ\Roman alphabet and cards for

all titles in Slavic languages (Russian, Polish, Yugosla-

vian, etc.) and Eastern languages (Turklsh Indonesian)
and Rumanian language and Scand1na61an languages (Nor-
wegian, 'Swedish, Finnish, Dutch (the Netherlands)).

1. These languages can be recognized by the place of
publication or the L.C. designation. When making a
decision let the language of the title have priority
in decision making. The place of publication of L.C.
designatiop may not coincide with the language of the

.+ title in 6ome cases and should be used only as an aid
when in doubt,. .

Keep
A. In other words keep only English, French, German, Spanlsh,
Portuguese, Italian and Latin language titled cards.
Also, Q, R, §, T, U, and BF call numbers in English, .
French and German.. All other titles in all other ;
languages can be discarded. . .
: &
Remaining cards are separated according to the following:
A. Government Documents: those cards authored by the U.S.
United Nations and Colorado..
1. In addfition, U.S. cards must have been published by
the U.S. Governmenv'Prlntlng Office.
2. - Note: Tollow the above rules for sorting governmenﬁ
" documents, i.e. discard cross refs. Also separate
government document information cards.
B. Music
1. Phonodiscs and records:
» record in italicsd.
2. M call numbers:
Example: M801.B4 not
C. Information cards -
D. Phonotapes: denoted by phonotapes in italics
E. "Our proof" (As in II. above).

denoted by phonodisc or

[

MN, ML, etc.

. .

4 1 'l

A. Send phonotapes to audiovisual, government documents and
« music to their libraries. ; D4

B. First letter infcrmatlon cards and leave 1naan "accessible

place. ",

<
»
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C. Tickometerize the other cards as follows:
1. Proof: sheets to be dated: our proof, music, gov. docs.
2. Proof sheets to be green stamped: our proof, gov. docs.
3. Proof sheets to be- speed striped: our proof, music,
gov. ;docs .

PROCEDURE FOR PR;PARING MASTER FILES AND REFILES

1. Remove (peelfoff labels and liquid paper typing) any location
notes and/or 11brary designation (Col).appearing below the call
number. ;

2. Check front of. cards for Microforms, designated by the word
Microform 1ﬁ the call number position, and theses, designated by
initial call line of T1953-date. Check verso for recats and
transfers, des1gnated by abbreviation r or tr before the cata-
loger's ini'tials; cancel with avertical line any uncancelled
request lines; and line through any uncancelled B's (abbreviation
for bindery) Microforms, theses, recats and transfers are to be
returned to Roz.

L 4 % .
,;5
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PROCEDURE FOR NEW L.C. PROV
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‘ v+ 28 Jan 72
Sorting -
I. Keep o /
’ A. All English, French, and German language titled cards.

B. Spanish, Portuguese, ILtalian, and Latin language titled
cards faor all call numbers except BF, Q, R, S, T, U, and V.

C. Government Documents: “Ythose cards authored by the U.S.,
United Nations, or Colorado.

1. In addition U.S. cards must have, been publlshed by the
. U.S. Government Pllnting Office in order to be sent to
. Gov: Doc.'s. Those cards not published by the.U.S. Gov.
Print. Office are kept but are filed in the proof/master
) file.

. 2. Discard X-references for documents. Separate govern-
ment document 1nformation cards and file with the other
information carﬁs.

< D. Music
‘ l. phonodiscs, phonotagts, and records: denoted by the
, word phonodisc, phonptape, or record in italics or by
> ! an M or R in the lower right-hand comer of card.
. %.’ M call numbers:
Example: M801.B4, [not MN, ML, etc. .
E. Ihformatlon cards

1I. Discarl *

A. Mdtion pictures, film strips, and microfilm: denoted by the
word motion picture, filmstrip, or microfilm in italics or
byl an F in the lower right-hand :corner of the card.

B. Cafds for all titles not in Roman alphabet, Slavicylangu-
ages (Russian, Polish, Yugoslavian, etc.), Eastern la
agds (Turkish, Indonesian), African languages. Romanian

. lanlguage, and Scandinavian languages (Norwegian, Swedish,
Finhish, Danish and Duteh (the Netherlands).
1. |These languages can be Trecognized by the place of ‘
publication or the L.C. designation. When making a
* decision let the language of the title have priority
in decision making. The place of publication or L.C.
designation may not coincide with the language of the
title in some cases and should be used only as an aid
when in doubt.
I11. Next
A. Tickometerize the remaining "keep' cards as follows:
1. Proof sheets to be datéd: our proof, music, gov. docs.
2. Proof sheets to b& green stamped: our proof, gov. docs.
3. Proof sheets to be speed striped with current color:
Vs our proof, music, gov. docs.
7/ B. Put Music (i.e., phonodiscs, phonotapes, records, M call
/ numbers) and Gov Doc. cards in appropriate boxes. (Cards
are sent once a week to the libraries).
.3 . C. First letter information cards and file in the boxes on
. shelves behind LAIII's desk.
Q

> [
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1
D. First letter and pre-file our proof, keeping each letter
rubber~-banded together separately.

PROCEDURE FOR PREPARING MASTER FILES AND REFILES

1. Remove (peel off labels and‘liquid paper typing) any location
notes andfor library designation (CoU) appearing beld¥v the call
number. . . .

2. Count master files and refiles separately and record numbers in
blue ring binder. .

3. Combine refiles and masterfiles and prefile and diiiijjpte. .

LN
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FILING RULES FOR TITLE ARRANGEMENT OF PROOF SHEETS

I. Basic rule

* A. Arrange all entries by title, both English and fé&eign lan-
guage, alphabetically according to the order of the English
alphabet. All fPn-Roman alphabets are to be arranged by the
romanized form. Card in the Cyrillic alphabet usually have
the title transiiterated in the lowerright hand corner.

. . M \

B. Arrange word by word,"aiphabeting letter by letter within
the word. Apply the principle of "nothing before something,"
considering the space between wotrds as "nothing."

EXAMPLE: I . -
New Amsterdam NOT New Amsterdam °
New England Newark
New wives for old New England
Newark * ' Newman
Newman . ' | New wives for old
. , ‘ , .
. C. Disregard the modification of all letters, including the
-y, umlaut. Arrange 3, 3, 4, é, 1, 6, &, i, as a, e, i, o, u;
R G, ¢, ¢, %, 1, §, %2, as ¢, 1, n, s, z.
o C
Fcelandic and Anglo-Saxon:- ) .
DD & Fileasd %
b P (Thorn) File as th
“ £ D. Arrangement of identical titles: -
-« Arrange all titles, whether title main entry or not, in the
following order: ;
1. Title.
‘ * 2. Main entry (skip this step if title is a title m.e.)
- . 3. Date of publication (reverse chronological order)
4. Place of publication (alphabetically, i.e., London
‘precedes New York)
5. Publisher (alphabetically .e.4 Macmillan precedes
Scarecrow) )
E: Disregard any printed filing titles that may appear on proof
" sheets.
II1.

Signs and symbols

A. Signs at the beginning of a title, such as ..., or --~, are
to be disregarded, the title being arranged by the word that

follows the signs.

Ampersand and other symbols

Alphabet the character "&" as "and", "et", "und", etc. ac-
cording to the language used. c/o as "in care of", %/ as
"with'y, w/o as "without,”" @ as "at". )

f..~k g '
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IV.
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Initials ' .
A. Arrange an initial before a word beginning with the same N
first letter.
B. Arrange initials standing for names of organizations, \

- broadcasting stations, etc., whether punctuated or not,
as initials and not as abbreviations, i.e., not as if
spelled out in full.

C. Note that initials are often written without periods, and
sometimes in lower case or a“combination of caps and lower
case, ‘rather than all caps.

~

D. Acronyms
~ - ' ..
*1l. File as a word when written with a combination of caps
and lower case. Agard, Algol, Cobol, Snobol, Fortran,
‘ Nato. Y
) : t
2. File as initials when written in all caps, whether
there’are spaces and/or periods between the letters or
/ not: NATO, U.N.E.S.C.0., SE A T 0, SAC.

Abbreviations

° ’

A. Arrange abbreviations as if spel&ed in full; e.g., Dr., Mr.,
Mrs., Mlle.y S., Ste., ete., as Doctor, (or in German,
Doktor), Mister, Mistress, Mademoiselle, San or.Sanctus,
Saint, Sainte, etc. Also Ha (Greek 'A) as Hagios. This
includes initials and other abbreviations used for geographi-
cal names; e.g., N.Y., 'as New York, Gt. Brit. as Great
Britain.
r b

B. Disregard the abbreviations k., K.K., TI., R:f etc. (standing

for Kaiserlich, Kéniglich, Imperiale, ‘Reale, ctc.) at the

beginning of names of foreign learned-academies, societies,

ete., and arrange by the word following the abbreviations.

The words for which these apbreviations stand are not .

famlliarly known or spoken as parﬁfof +the name. “In the

names of English societies, meerlﬁl and R&?al are not to

be disregarded:

Elisions : \
Arrange elisions as they are printed and not as if spelled in
full. Treat as one¢ word the contraction of two words resulting
from an elision. Example: can't, don't. Exception: Foreign
articles and prepositions with a final vowel elided are to be
treated as separate words and not ag contractions.

—

EXAMPLE: . Bibliot éque\d‘anthropologie s
Bibliothfque d'histoire ;”’
g »

T -\
Ram\\

*




VI.

VII.

VIII.

112

Bibliothéque de la révolution

C'est

Cak'n Eri

Capo d'anno

Pe l'intelligence

De la vida internacional

Flower o' the lily

Flower of destiny

Who is who in literature

Who'd be king S
Whom the .gods destroy

Who's who . .

Whose home is the wilderness

Initial article , }

A. In alphabeting titles, disregard an inftial article regard-
less of case in all languages. (See Appendix A - Articles
to be disregarded).

B. 1In case the form of the indefinite article is the same as
that of the numeral "one" (e.g.! the French-"un" or '"une") "
care must be taken to distinguish -the use, because thé ~_
numeral is to be regarded in filing. ~

-

Punctuation marks. Possessive case, etc.

In alphabeting titles, ignore commag, colons, and semicolons.
File until you come to a period or a question mark, unless the
title contains an author statement.

. " -
EXAMPLE: Arcgic adventure, by Henry, Wilson. In this case;¥stop
after the title; that is, aftetr adventut¥e. 'This holds true for
all languages. Even if you are unsure of which words mean by
(par, por, von, de), you can tell by the form: title, comma,
short word, author's name.

Numerals

vy

A. Numbers at the beginning of titles will file before ini-
tials, at the beginning of the alphabet. Ignore trans-
literations of numbers.

EXAMPLE: & [i.e. Quattro] Movimenti per un significato,

)
file’ as: 4 Movimenti per un sjignificato. fzﬁ ’

Foufth annual report’
enry the sixth.




-

E. Numerals will be filed chronologlcafly before alpha
characters in the same position.

G
N\

EXAMPLE: Contratto collettivo nazionale di 1avoro 10 giugno+1952.

. " " " .on 11 novem 1965.
" L " " " 13 luglio 1967.
" moooL o . ™" .25 luglio 1966.
" 1" . N 1t " n manuale.
\bMZPREHFNSIVE EXAMPLE: 4 Movimenti.

5tk European Conference.
14-18: the education ...
Die 95 [Finfundneunzig] Thesen.

) 300 years .
- The 1971 encyclopedia ...
[~ ~ \\ ~ 2,000 years of art.
RN . t

‘\‘\\ IX. Words spelled in two ways
When title headings begin with a word that may be spelled in two
ways, arrange,according to the spelling that is given. Do not
inter-file t1tles which have different spellings.

X. Hyphened and compound words .
A. Arrange Hyphened words as separate words if the two parts
can stand alone.

» ~ A ~ \

B. Arrange as one word, compound words that are printed as ore,

C. Arrange as one word, words with a hyphenEd prefix such as
anti-, co, electro-, ex-, inter-, mid-, non-, pan-, post-,
pre-, pro-, re-, strans-, tri-, &tc. These prefixes cannot
stand alone as words.

*,

EXAMPLE: folk lore (file as 2 words)
\\\ folk-lore (file as 2 words) ~
folklore ' (file as 1 word) '

XI. Names “
A. Names compounded of two words
Arrange names consisting of two or more words, with or with-

- out a hyphen as separate words. This includes names begin-
: ning with New, Old, East, North, Saint, San, Santa, etc.

3

™,

(L

[—
£ —= e

B. Names with a prefix -

1. Arrange a name with a prefix as one word. This includes
names in which an article or a preposition is written as
part of the name and is not Lransposed such names as
ApThomas, D'Arcy, Des Barres, Du Challu, Fitz Allen,
(Fitz is regarded as a prefix), Le Sage, L'Estrange,
MacFingal, 0'Neal, Van Allen, ium Felde, Zur Bricke,

Q ' ZuTavern, Kis-Erds (Hungarian), etc.

ERIC ' L o
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'

2. Names beginning with a prefix M' and Mc are filed as if
sgslled Mac, because they.are-so pronounced.

C.” Oriental name§

1. Mohammedan (Arabic, ;izsian, Turkish) and Hebrew names.
Disregard the initial article al- or el- (or the assimi-
.lated forms ad-, as-, az-) prefixed to Arabic, etc.,
names (¢.g., al-Chazzali) and the article ha— or he-
prefixgd to Hebrew names. But when the article comes
between the parts of a name (e.g., 'Abd al Latlf) it is
to be regarded _ {

-

‘2. Chinese names.

oy - Arrange Chinese names by the first part (family name)
whether it is separated by & comma or not. But an old
Chinese name that consists of only two hyphened sylla-
bles (e.g., Lao-Tzu, "the Old One') is to be filed as a
vtwo-word phrase.

D. 2mes sperlgd differently
+ Arrange separately names that differ in spelling howe%er :
slightly.
General arrangeméht under title. oo

'
A. At the beglnning of a title the author;:\ﬁame even in the
posse351ve case, should be regarded.
EXAMPLE: Byron adaptations.
Byron's Childe Harolds pilgrimage.
Byron's genius.
Byron's poetical works.

B. Editions: Arrange editions of identically worded titles by
date, in reverse chronological order, i e., latest date. '
firsc.

“at

C. 'Translations:

Arrange each translation’alphabetically by
its own title. ' )

R .

Sections which are exceptions to normal filing rules

- \

A. Proceedings.

All titles beginning with the word "Proceedings" and having
an author entry will be sub-arranged alphabetically by the
author entry. Title main entries beginning with the word
"Proceedings' are arranged alphabetically word-by-word in a
section following the author/title cards.

”~

&
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. B. Worké, Poems, Letters, etc. .

\ Several sections of the file.will not be arranged word for
word. Any title In these sections which has the forp:
(Poems) of (author's name). will be filed as if theTe were
a period preceding the word "of". These titles will be
inter-filed with titles taking the form Poems.

EXAMPLE: Poems of William Wordsworth.
: and’
Poems. [author on card is Wordsworth]
Inter-file these two titles as.if each said
Poems. ,
Sections arranged in this manner include: Comglete...
(works, poems, etc.), Letters, Oeuvrec, Qeuvres complétes,
Poems, Poetical works, Reporg, Werke, and Works.

¢

S
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(Modification of American Library Association,
AIA rules for filing catalog cards, 2nd ed.,
) Chicago, 1968, pp. 233-236)

13

/
INITIAL ARTICLES TO BE DISREGARDED IN FILING }///

The following table lists def{;ite and indefinite articles in
various languages (all genders and both numbers) which should be dis-
regarded. Under each language they are listed in the following order:
Singular--masculine, feminine, neuter; Plutral--same; an elided form
follows its corresponding word or group of words; each article is

listed only once under each language.

The words ip-parentheses are

variant or dialect forms. An alphabetical index to all articles in

the table follows the table.
*Before an indefinite article indicaqéé that the same form is

also used for the cardina%ggg:eral "one,' therefore care must be

taken to distinguish the

Language

‘ Arabic

Bohemian, see Czech

Bulganian

Croatian, see Serbo-
Croatian

Czech (Bohemian)

Danish

Dutch

English

Estonian

Finnish

French

German

Greek, Classical
(Romanized)

Greek, Modern ‘
(Romanized) .

Hebrew
(Romanized)

Hungarian

Idelandic (Modern)

Italian
Latin

Latvian, see Lettish
Lettish

amring.

Dbflnlte article ’

1. The numerals

"Ein" and "Eine"

1- g el-
l y

No articles

Den, Det, De(Di)

De, Het, 't, 's

The

No articles

No articles

Le, La, L', Les

Der, Die, Das’

Ho, HE&, To, Hoi, Hai,
Ta, To

Ho, He, To, Hoi, Hai,
Ta, .

" Ha- (Hlo-) ,He-

A, Az
Hinn, Hin, Hio, Hinir,
Hanar

11, La, Lo, I, Gli, Gl',

Le, L'
No articles

No articles .

e

.,

are sometiges spaced (E 1 n;

Indefinite article .

none . ]
none
*En, *Et

*Een, Eene, 'n —
A

A=
B, LIt

!

*Un, *Une 1
*Ein, *Eine,
none

*Henas(Heis), *Mia
*Hena (Hen)
none

*Egy
none

*Un, *Uno, *Una,
*Un'

3

E ine) to distinguish them from the indefinite article.

_“,k.,() h




AP

117

Language Definite article// Indefinite article
Lithuanian . No articles
Norwegian (Riksmal) Den, Det, De *En, *Et
D e Norwégian (Nynorsk) Den, Det, Dei *Ein, *Ei, ®Eit
o 'hZformerly called ‘ :
) andsmal)
Polish No articles
Portuguese 0, A,2 0s, As? *Um, *Uma
Rumanian *Un, *Una, *0
Russian No articles
Serbo~-Croatian No articles )
Slovak No articles
Slovenian No articles
Spanish El, La, Lo, Los, Las *Un, *Una
Swedish Den, Det, De %  %En, *Ett
Turkish (New) none *Bir
Ukrainian No articles
Welsh Y, Yr none :
Yiddish Der, Pi, Die, Dos(Das) A, An, *Eyn, *Eyng

(Romanized)

2. The words "a" and "as" with accents in Portuguese are not
" articles and must be regarded in filing.

Lo
ad
A\J
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_ ALPHABETICAL INDEX TO ARTICLES IN ABOVE TABLE
*Before an indefinite article indicates that the same form is also
used for the cardinal numeral "one", therefore ‘care must be taken
to distinguish the meaning.

’

A Eng}ish, Hungarian, Portuguese,
. 1ddish
al- Arabic s
An -~ English, Yiddish
As Portuguese
Az Hungarian '/ I3
Bir Turkish
Das German, Yiddish
De / Danish, Dutch, Norwegian(Riksmal),
’ Swedish , o N
Dei Norwegian(Nynorsk)
Den ) Danish, Norwegian, Swedish
Der German, Yiddish
Det , Danish, Norwegian, Swedish
pi ! Danish, Yiddish
Die 7 German, Yiddish N
Dos Yiddiesh ’ ’
*Een, Eene Dutch . o .
*Egy Hungarian
*Ei ) Norwegian (Nynoxsk)
*Ein German, Ngrwe§ian(Nynorsk)
*Eine ‘ German
*Eit . Norwegian(Nynorsk)
El ) Spanish -
el- . Arabic
*En pPanish, Norwegian(Riksmal), Swedish
*Et " Danish, Norwegian(Riksmal)
*Ett , Swedish
*Eyn, *Eyne Yiddish
Gl', Gl1 Italian i
ha Hebrew
Hai ) Greek
+He Greek :
he- Hebrew
*Heis ’ Grees, Modern
*Hen, *Hena, *Henas Greek, Modern
- Het Dutch
Hi3 , e Icelandic
Hin, Hinar, Hinir, Hinn Icelandic
Ho Greek \
ho- " Hebrew
Hoi Greek
I, 11 . Italian
L' French
La French, Italian, Spanish
el




Las
Le
Les

+ Lo
Los -,

Ta .
The
To

To

*Um,
*Un

*Un'
*Una
*Une
*Uno
Y, Yr

*Uma

No articles:

119

Spanish

) French, Italian

/ "French v
Italian, Spanish
Spanish
Greek, Modern 5
putch
Portuguese, *Rumanian
Portuguese
Dutch
Dutch
Greek
English
Greek
Greek, Classical
Portuguese
s French, Italian, Rumanian, Spanish

Italian
Italian, Runamian, Sparish
French
Italian :
Welsh 4

3

N

‘
Czech (Bohemian), Estonian, Finnish, Latin,
Lettish, Lithuanian, Polish, Russian, Serbo-
Croatian, Slovak, Slovenian, Ukrainian.
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Traditonally. and tor ‘reasons good and sutlicient 1n
theniselves, published blhllol_mphlcs. catalogs, and other
records pertatming to books are usoally arranged by the
ostablished author eftry, most commonly b>/th\. surname
of a person.

The author-entry system has not been without short-
' cotnings. however. Author entry has mcant. for cxample,
that the entire bibliographic record s naccesble if an
author’s name 15 laching, incomplete. or hcorfect, cven
if the ttle s corredt. If there is agy doubt about the
authors name, ur 1f the work s attniputed to a corporate
author of unccrtain idenuty. considerable scarching s
required to locate, the entry 1n guest

In technical processing activiyes. these drawbachs to
the author-cntry system have meai¥_tHat shilled personnel
tamihiar with the possible problems has beeh required for
such activities as scarching, Jt has also meant that dupl-
cation ot purchases, mnaccurate reports of holdings, agd

other unhappy cunscquences have sometinies resulted from
failure by even capericnced librarians to look in just the
/nghl place 1n catalogs or files.

Today, however, this traditional approach 1s recognized
as not necessanly the on7y system, and many hbrarics, .
book dealers, and others maintain certain records 1n mlc
rather.than author sequence.

Access by, title 1s possible, of qoursc 1N, most public
catalogs of an individual hbrarys holdings. and tn certain
published bibliographics. such as Cutnnlutive Buok Indea
and Books 1n Print. Valuable as they are, however, these
and other records which permut access by utle all have
individual gaps wn coverage (with respect to place or date
of publication. type of publisher, ctc.) which linut their
uscfulness. )

L

These volumes of Englnh Language Books by Tule: A
Catalog of Library of Congress Primed Caorndy represent
the beginning of a sustaned effort tosprovide bibhographic
control by title on a bass which s both broader 10 geo-
graphic scope =and more comprechensive with 1espeet to
types of material covered than any  enistipgy published
record. ( The present volames will be followed by quarterh
. and annual supplements,)

faonsh Fanot aal CoNtint Is ONEY (I RIDN ;

l’m;lnh Langnage Booky by Fule s based on I ibraiy

Of Congress punted cards, although 1 1 not o contse,
, connccded sath the publication i any cap. wity Speaificath
the maters. Aantthis 1969-1970 cumulation i taken Trom
complete sets of deposttory cardsghstibuted In the T ibnany
Coof Congress dunmg 1969700 Cans selocted (o addision
n the cimulition pertin o matenaly believed to be con

. pletely or princpatiy m the 1 apleh Latre The place of
orrgin of these matertals s ot o fadtal n whochon tor
wnchson. works i fonplshoare wchuled w LR wopand

less of the pl u;-//f pubbication
Smnulariy, 1t /ul-h\hu n et constdhred e solaonon

of tems tot THIE Cettun tapos of pubhicanon ol as e
)
those nsued by governmentid areooe, wsocahien. date

o A ,1
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agenuies, el are omitted frorn rhan) other bibliographic

“thals, but are mcluded n LLIIT‘"‘

LLBT welades, entries for puhhc.mom 1in microform,
i addition to cntnies for hofks maps and pertodicals [t
does not nclade cards for miusic scores and phonorccords
or mphion prctures and filmistrips (Scparate volumesacover-
ing films and arranged by ttle are published as part of the
Natwnal Umon C ulul();,")

The full text of thu Library of Congress card s h:-
produced n LLAT. This means” that when an LC entry
tor a bouk i found. a catalog card can be preparcd unmed:-
ately withour reforcace 1o uny other source. Furthcrmore,
the reduction ratio_used is the same as that used in LC's
own printed catalogs. «nd the _Polarowd camcra and other
similar cataloging devices used with LC cafalogs are entircly
compatible with entries in ELBT. - '

In summary. This publication df 1969-1970 cataloging
in title scyuence provides an altcrnatise means of aceess
tv more than 160.000 English language titles. Included are
the following types of material. nlany of which are not
listed 1n any other source by title:

a) Books and monographs of commercial publishers
b) T'ublications of university presses

o

c) Publications of institutes, rescarch unils, and other
bodics connected with universities <

d) Local, state, federal. and foreign goverament
publications

¢) Reprinted monographs and other materials

f) Pamphlcts

£)_ Reports and other matertals issued by both
commercial and nonprofit research centers and
by protessional conterences. meetings, and symposea

h) Maps, atlases, and gazeteers

1y Macroforms

1) Assecuddion amd society pblications

Ly Other pubbished matenials 1 oglish cataloged

by the Ty of Congress, regandlow of publivher
or country of origm

Tloaw Exrits At Arraatb

Aphabeneal order bas, m pencial been based on ghe
Pihae Ruded don the Dacttonany Catalogy o1t 1t rars
of Congtonn UI9SHY The following are some ot the ko
practices tollowed

&) Subtitles whidibare an esential part of the overall

ntle e I|L\n Hijo %u‘?ulu aton N arrangoment

M When \\\u.ul ks \% Lontieal, thoy wre ananedd

by the author of lh,-g Aot hhes s espoondhy
appbicable Tor wae '\\llh ponunen bl sich s
Ropent Droesac te \*%’I-‘nn {1k \l\ ™

«

ot Edinons ot i \nn.s\\.-ul g shon mn.l AN .l\h
vl pubboteen thon b nocesay Iy place of
pubhc e am? publisher -




)
-/

d) Lales begmnmg with amtials ate placed at the
begimnmg of the Jetter of dhe aiphabet representedd
Y by the irst nutial of the utle.

¢) Varsant spellifgd of entry wands have usiaily been
mtentelated by cross aeferences

How Tttt Accrss Hirps LinRarians
AND Ri St ARCHLE RS

In a wrvey of tne needs of potential users, hbrarans
said that LLBT will: .

a) Gne added flenibilits to scarch and rescarch
activities which ungyl now have been handicapped’
by the almost exelusive use of author namics as the
basis for orgamzing catalogs. indeaes. bibliographics,
ctc. '

b) Simplhify scarching and pernit usc of subprofessionals
for this function.

¢) Make possible the immiediate preparation of catalo
cards by the Pplaroia process or, sizitar mcthods,

LI LEY
. ' ‘l

O
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are used tor comping 7081, Thg compldie teat
of 1 wands s reproduced, using tihs.
1at10 as 1s sed for TC printed catalogss

d) Provide & meams of hgndhing the frequent{inguirics
concerming books whose authors are not hgown.

¢) Cave an alternate pomt of entry when the title s
clearls C\l.lhh\’hcd but_the author is qnccrtu\m. or is
cited ncorrectly.

1) Hclp clinnnate confuston when mam entry
- mformation in nter-hibrary loan requests does not
correspond with main entiy established by the
lending Wibrary.

g) Enable the determination of LC card order number
when author entry s 10 doubt. )

The cditors believe these expectations will be fully met.
Thoy will appreciate lcarning of other situattons in which
this comprehenstve title catalog 1s uscful, as well as recev-
ing any suggestiuns as to how it can be made vven more
valuable, )

-

tv
e
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East African Academy. .

~ Human adaptation in tropical Africa; papers presented
at a plemuy sesston on the theme “Man in his Fa<t Afriean
envigonment™ at the fourth symposium of the Fast African,
Acudemy, Kampala, September 1966,  Edited by R. J.
Olewbo. (Nairobi, Fast African Pub. ouse (1063,

153 p. HHus, 22 e, 1500
Iacludes bibllographies.

L

1 '.\ulhrupux.:t-umuph Milen, Bast, 1. Olewbe, It 1, od,
11. Title. ’

w 4

GFT2LE2E NS . 2-OR00SS
. MARC
Library of Conur‘:-.« ) 71 -
N .
N ‘ .
i \ '
<

\
o

Human adaptation in tropical Africa; papeis presented at a

plemry session on the theme “man in his Fast A frican en-
vironment™ at the fourth symposium of the Fast African
Academy, Kampala, September 1966, Edited by R. T
Olembo. (Nairabi, Fast African Pub. ITouse (1908,

18 2cm.

Includes bibllogisphical references,
- . . o /

1, Afriea, Eaxt—(Congroanes, 1. Olembo, R, 1, od, 11, East

Afivican Acadiny, !

' DT421H8E . : ’ 7012458
. MARC

Library of Congree 70 &

¥
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\ Lang, David Marsha¥ , ,
A guide to Fastern literatures: edited by David®L Lang®, -
New York. Praeger (1971, '
x, 500 p. 24 cm. '$15.00
qu-ludes hibliographles.

\ \ '
) .

1. Orlental literatute. 2. Orlental literature—Rio-bibliography. , ) .
PJ307.L3 1971h 809.8°95 TO-15T1I4
rov MARC
Library of Congress 71 (r72h3; .
L] ‘i
\ A Guide to Eastern literatures. Edited by David M. Lang,
; e New York, Praeger (1971,
X, 00 o 24 em NG00
) Entdes ippograplues, .
, .
‘ ”
" 3
»
1. Oriental literatmie, 2, Oriental literature—Blo-bibliography. *
f. Lauz, David Mavshall, ed,
i .
PJ307.GS 8098’05 — 19-157114
/ ‘ MARC
’ Libravy of Congress I - ~
hd *
To—
R Ty | T
3 L
‘ ’ ;.‘1.)(.;\
D\ R " \‘ ,
\‘1 « ,
ERIC - cee T
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Johns!on, Ronald Carlyle, comp. .
\ Two old French Gauvan romances. Part I. Le chevalier
, { > & Plpéo arrd L mule sans frein, edited with introduction,
: notes and glossary by R. €. Johnston and D. D. R. Owen.
Part. 11 Parallel rerdings with Sir Gawain and the Green

N Knight, by D. D. R. Owen. Edinburgh, Scottish Academic ~
Press; London, Distributed by Chatto and Windus, 1972, .
vil, 208 p. 23 cm. £3.00 B 73508343

Old French text; English Introductions, notes and commentary,
Biblography : p. 28-29. -
I. French poetry—Old French. 2. Gawain—Romances. 1. Owen,

\ Douglas Davld Roy, joint comp. II Le chevalier & -J'Epfe. 1972
I, Palens de Maisléres, 13th cent. La mule sanz fraln. 1972, iV,
Title, ’
PQ1314.J6 841’1 73-160092 |
ISBN 0-7011-1871-7 T MARC
Library of Congress T . ¢ "

-

Two Old French Ghuvain romances: part I, Le chevalier &

' ' PEpée and La mule sans frein. Edited with introd.. notes "
. and glossary by R. C. Johnston and D, I. R. Owen. Part
II, Parallel readings with Sir Gdwain and the Green
. Knight, by D. D. R, Owen, New York, Barnes & Noble . |
(1973, ¢1972, .
vil, 208 p. 23 em. N {J
’ Bibliogznphy : p. 28-29. i -
1. Le chevalier & 'Epée. 2. Palens de Malsierez, 13th cent. I:a >
mule sunz Train, 1. Johnston, Ronald Carlyle, 1907- ed.

L Owen, Douglas David Roy, ed, 111 Le chevalier i I'Epée. 1973,
IV. Paiens de Maisidres, 13th cent. La mule snn@. 1973,

PQ1441.C6 1973 8417.17080351 T3-16126%
¢ ISBNG-00-103323-8 BN MARC
Library of Congiess 3y s
. 3
. , -
: )
3 .
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