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_INTRODUCTION

The purpose of this project was to develop a8 new space f)lan for réoms

- .3, 35, and 65 of the Audio-Visual Center (AVC) on the ground floor of '
'Stewart'Center. Rooms 35 and 65 are used to store the audio-visual media
?Q. equipment loaned to the Purdue ﬂcomnunity 1n support of instructienal
){;rograms on the West I.afayette campus, Purdue regional campuses, and

other institutions. In addition to storage, these two rooms house

> L4

. insPection and repair areas and a cprtomer piclmp/preview counter. Room

31 is currently used by the Reproduction Sehices operation. The current

v ~,

floor plan of the ground floor of Stewart Cettter and recent layout sketches

N s
The opportunity for the proposed reorganization, c about as a

of rooms 35 and 65 are found in Appendix A.

result of four prevmusly planned space changes within the AVC namely
_the relocations of:: " 1) the Scheduling Office from room 66 to room 61,
2} Reproduction Services from room 31 to room 66, 3) the Archive Films
from room 66A to the\media stqrage area in room 35, and I4) the Master
Audio Tapes from ¢1‘oom 53 to the media storage area in room 35 (room 53
° ’ is to become & ,cenference room). As a result of these changes, it was
prcpoSed that ihe equrpment and media storage or service areas be ex'panded\
{nto room 31. ThlS expension could result in substantial changes-in the .
- locationy of activities;_therefore, a study of current work flows and = -

gpace require nts was desired to'set & fremework for the reorganization

of these rooms. Because assistance from the School of TIndustrial
N W . )

2 -

3 -~ .
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Engineering was unaveilable, the LibrarigS/Audio-Visual Center's Research

v

Development Unit (RDU) offered .assistance in conducting this project.

© I3 . ¢

Objectives and Assumptions.

The objectives of the space reorganization are:
1. , to reorganize the WOrk areas 0 facilitate and expedite the flows of,
paper, materials and’ equipment between integral areas ‘to accommodate

) I
a larger flow of work W1thout.an 1ncrease in staff. ) /

.
2, to reorganize‘equipmentiand,material storage to enable the staff to
more easily and quickly store and retrieve equipment and materials. :
Following ‘are the assumptions on which the space reorggnization pro=-
posals have beenpdefeloped: 7
1. 1o new personnel aré to be added, ‘ ' .
2, budget for new shelv1ng is estimated at $2000. for the “next 5 years,
5. funds.for physical remodeling of facilities are wnavaildble,, and

-3
4, previously planned rélocations are to be carried out.

o
3 ’
§ .
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As part of this project, the RDU staff provided alternative space
plans and information about subsequent space u%ilization. After gather-
ing essential data and identifying the slternative locations of the
pickup/preview counter (upon which most other areas are directly or in-

directly dependent), the RDU staff presented seven floor plans- of rooms
31 35, 61, 63, and 65 to the AVC Ad Hoc Advisory Group. The Advisory
Group vas composed of W. Blom, D, Fry; R. Kovac, C. Snow; and c. Stafford.
W, Blom was absent but had provided valuable input at an earlier time. -

The Advisory Group selected two plans for further development and rejected.

five for reasons of cost, traffic, and security. The AdV1sory Group
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requested that one of the two acceptable plans be further modified‘“to .
- allow an additional minor variation, consequently, three plans are pres
’ ’ . . .
* / ~ r -
gented in this final report. -
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’ . SU‘MMARY . . .
Conciusions - ~ ' o .
.« A ctivities and Functions * - ' .
~ 1. The picﬁup/preview counter’should be located at & double door
"" oo entrence on a publiec corridor to facilitate the‘movement of -
. ‘ ‘. rpeople and carts used for thé iransport of equipment and packages.
L - '2;, Forms (betweeén integral units) are moving as efficiently as -
: » | possible given the location of the scheduling office and pro- :
cessing areas (equfpment inspection, pickup/preview counter, -
pro;jection services , and shipping bench) ¢ o
N T 3, 'The location of‘processing areas related directly to customer
ce ~. - service (see Appendix A, Figure A-2) should be centralized
‘ aropnd the shipper's desk. - ¢
«+ ¢ Bs Commmnication 7 . Q '
L) s 1.. The frequency of communication between staff and customers of‘

the scheduling office and the processing areas requires that

these areas be located as close together as possible. -

; . o ‘
. C. Space Utilization - - .

1, ‘Closer coordination of staff functions will insure that pieces

‘ ™ of equipment in use are ‘Iisted in the master equipment records,

and vice versa, Accurate records will help in the preparation

v of shelving:ggides and in the assessment of slielving needs in

« fhe future. -
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2. It if?not possible to expand storage areas within the preséx%
floor space without overcrowdzng. .

- . ¢

3. ih order to store media and equipment which are expected to -
s .

be acquired over the next five years, it will be necessary ‘to -

-

acquire additional'storage units (see Appendix B, Table B.l.ll -

‘53.1.2). ‘ : A .

[
il

b, Stendard size storage units should be acquired for all expapsion
A . ‘ Y

€

in the storage areas.

A
Related Factors

1, ;Aisles between shelving seotions can vary in width according to
use and type of storage. _ r{ | B :\

Recommendations for Future Planning <

A, Consideration should be given to 1ncreasing the width of the ddor

~between room 65-and.corridor J to allow the re10cation of the '
pickup/preview counter along the samé corridor as the scheduling )
" office (room 61). |
2, Furtner consideration should‘be given ro building a single customer -
. service oounter for scheduling and pickup/previev. N [

3, Use of the intercom system between the shipper's desk and schedulingf
of fice should be studied after the new door is constructeé between
rooms 61 (scheduling) and 35 (medic storage). S >

L, Procedures‘essociateq with written equipment records should be 8-

viewed and coordinated to insure that these records are:accurate and

4

kept up-to-date.' §
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The primary steps involved in this study‘foruthe reorganization of s

’ space and materials were: 1) identlflcatlon of project objectives and

assumptions, 2). 1dentification of integral units located in the space

under study and other units dealing with them; 3) identification, obser-

-

ang%recommendations.
—

vation, and documentation of the activ1ties, eSp0n81bllitie5, and needs
of the people working in these 1ntegral units, b) measurement of space
and analysis of its cu?rent utilization; 5).acquisition.of information .
about relsted factors (e.g., security problems, future expansion needs,’

D
OSHA requlrements) 6) analysis of flndgngs and 7) documentation of plans

- -

Iy

£ .

Initiel Steps , \ e

The first two steps of this process were cerried out in consultation .
with the Head of Distribution Serv1oes in the AVC who orlginally requested
the undertaking -of the profect and vho has responsiblity for several of
Zhe integral units in rooms 35 and 65. A work plan was outlined in
detail and discussed and revised‘in consultation with the AVC Ad Hoc <

Advisory Group.

Activities and Functions

The analysls of the surrent space layout in rooms 31, 35,.and 65 be-

gan with the observatmon and documentation of: the work activities of the

1

staff and the patterns of movement of personnel, media, equipment, and

LY
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paper forms. Staff resPonsibillties and needs were identified. Patterns

and frequency of face-to-face or intercom conmunication between staff

members were studied. This information(vas gathered by interviews with

supervisors and staff members working in each of the activity areas tﬁet
are related to the operations carried on in rooms 35 and 65, namely cus-
tomer pickup/preview service, equipment inspection, media inspection,

\

projeetigh service, scheduling; &nd §hipping. : ‘\
As & result of these juterviews and observations, iﬁiegral units were

jdentified and defined.f An integral unit is compr?sed of one or more

activities (for example, insPecéion 2nd repair; media storage; and receiving

- and shipping) which are logically closely related.

Floor Space, Shelf Space, and Current Utill atlon

Measuremerts of the floor space in each room were obtained from a
scaled drawing of roams 31, 35, 61 63, and 65. Inspection of rooms 35

and 65 was undertaken for the purpose of comparing the current layout

with recent sketches showing location o: shelving units, cabinets, desks,

etc., and changes were made to the skeéehes a's needed. Egch'item in those

two rooms, existing aisles, and free spaces were then meas
‘After observing inconsistencies between the number of pieces of

equipment shelved in room 63 and records in the scheduling office, a

thorough inventory was done by comparing the equlpment and the slot

labels on the shelving units with the computer-generated master 1list of

equipment (dated 6/2/75), which, in theery: is a complete file showing

every piece of audio-visual equipment owned by the Libraries/Audio-Visual
, Center. After resoiving the discrepancies, it was possible to begin

determining the total number of shelf feet that would be used if every




v

piece of equipment that belongs in room 65 were on the shelf. Dimensions

of each type of equipment were obtained from the master list, if recorded
there, or from the pieces themselves. Notes were made concern’ag especially
heavy or awkward piecgs so that they could be reshelved in convenient
locations. After collecting these data, the records of each piece of
equipment were separated into the four equipment pools (EL, EP, ET EA)

and arranged in .numerical sequence on paper, in order to determine the
feasibility of & numerical shelvivg arrangement.

A survey was made of the shelving areas in room 35 to ascertain the
amount and location of unused shelf space. Measurements were made of the
shelving‘%nits for the archive films currently stored in room %6A; the
master audio tape collection currently in room 53 (storage); and additional
shelving units intended for master audio tapes now in room 68 (tape

counter and listening room).

Related Factors

. Five year projected estimates of the number of pieces to be added to
the equipment and media collections (other than those due to replacement)
were obtained from the Head of Distribution Services and the Media Librar-
ian. This provided the basis for estimating additional storage units
needed for expansion. -

Aisle and door space widths needed for a free flow of traffic were
established by measuring existing space, observing traffic patterns and
interviewing staff who work in rooms 31, 35, and 65.

The Purdue University Physical Plant, Depaftment of Planning and

Engineering was contacted concerning OSHA regulations. It was learned

that there are no regulations governing storage work areas of this type.




a

and staff members responsible for media and equipment storage.

New Floor Plans and Conclusioﬁs

J :

_.Security problems were discussed during interviews with supervisors

o

e

After taking into account the findings from all of these steps and
of the study, conclusions were drawn, and floor

the initial assumptions,

a

plans for roams 31, 35, 63, and 65 were sketched in rough form. The

advantages and disadvantage: of each were outlined and charts made to

show the nature of the changes and relocations.

These rough plans and éharts were presentéd to the AVC Ad_Hoc Advisory
Final drafting

Group, who selected sevefal plans that were acceptabié.

-

work was conpleted for the three acceptavle plans.

’




L4

. - FINDINGS

Activities and Functions
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Tere are ten integral units located in Z‘ooms 35, 613 and 65. They

~

are the following:

EL/ET equipment storage (1nclud:mg ft preview projectors always on

carts) (Room 65)
EP/EA equipment storage (including carts) and projection service

work area (Room 65) .

* Equipment inspection and repair (Room 65) ‘

Méster tape storage (Room 53)

Media inspection (Room 35) ~

Media storage (axrchive films) (Roofns 65 and 66A)

New door (between rooms 61 and 35; or rooms 63 and 35; or rooms 63
and.65). '

oOversize video equipment (Rooms 35 and 65)

Pic}mp/Preview counter (Room 65)

"Shipping erea (Room 35) ' o

By interviewing the staff and observing the daily activities in these

units, it was forund that certain :mtegral units logically nced uo be

located near each other so that g:o:mnunication and movement of material

and equipment can be corried out expeditiously.

The juxteposition of the

shipping and pickup/preview counters, for example, is important because

the activities of the two shipping clerks are divided between these areas
)
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v
.

each day; and the customer pickup/preview service counter requires con- !

B

tinuel staffing. These are the integral units with require proximit&:

Shipping area " to Pickup/preview counter
Pickup/preview counter . to Equipment & media storage areas
Shipping area to Media storage area J .
thpplng & plckup/preV1ew ' to Schedvling office >
counter ‘
.Equipment ihspecﬁion/repair .to Equipment storage areas
area ) .
Media inspection: area ) to Médie storage area
Projectlon service area " ‘4o Video and EP/EA equipment storage

.
H

Master audio tapes storage area to Tape duplicatieh el A

Communication Between Units -

A
N

There are two kinds of communication between wits: written and verbalo
The former was observed and mopped on a floor plan (see Figure 1) and’

occurs in the following manner. Every day threce types of forms travel

5

betwcen the integral units:
I - » N
1) An equipmeé% control card (see Figure 2) is sent with each order

form from the scheduling office to the shippers desk for each piece of

.equipment scheduled for use. The card is temporarily filéd in the equip-

ment inspection area until the piece is returned, inspected and reshelved,
N ,

at which time the card is returned to the scheduling office.

2) An order for projection sevvice is filled out on a six~part form in
the scheduling offiCe (see Figure 3). Part 2 is either given to the cus-
tomer or:discerded. Parts 4, 5, and 6 of the form are placed in the mail-
boxes of the projectionist assigned to the order. These three parts are
returned to the shipper's desk when fhe'proaectionist has completed ser-

vice. After sorting and checking them, the shipper discards the forms.
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TABLE 1

© KEY TO PAPER FLOWS DIAGRAMS

Multiple-form prgpaéed in scheduling office for

- Projection service . .

- Pickup-loan equipment and media . “
- Preview media ° .

- Off-campus shipment

Delivered daily and more often to shipper's desk

Sorted by type of service -

- Media and/not equipment sorted by method of shipment
- Equipment only sorted by time priority

cl.
ca.
C3.
cl.

C5.
c6.

After processing, all control copies returned to files by pickup/
preview counter

Pickup by sclieduling office daily for permanent filing. Equipment
control cards returned.to scheduling office when equipment returned.

Brojectionists control copy posted on board for pickup; pro-
jectionists have "SOR" copies

Shipping bench for media packaging and/not shipment

Packing slip attached to equipment by shipper for all equipment
orders ’ ;

Equipment control cards filed in box at inspection desk
Pickup/preview counter for customer arrival

on short notice, hand carried by customer to pickup/pneview ’
desk - . .

~
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The first and.third pa;ts,of this form are éelivered from the schedulihé
nffice to fke shipper's desk where they are‘treated like the forms
described next. : ;o
3)  An order for customer pickup/preview or off-campus mailing is written
on a three part ﬁyrm (see Figure 4) identical to the flrst 3 parts of the
six-part form. The order form parts 1 and 3 are sorted by tbe shipper
according to the type of proce581ng requlred and the time deadlines.
Any type of order requesting media is first sent to the shipping bench
for processing. The orders requiring equipment are processed by the
shippers and occassionally by a pro;jectionlst and/or equipment inspector.
This proce551ng jnvolves locating one piece of equipment and toping the
first part of the order form on it. The remaining third part of the .
order form, called the control copy'is placeé either on a magnetie\board
for the projectionists or in\a file at the'pickup/prcview counter until
the’order is filled. After service is<completed, controi copies for all
types of ordefs are plaeed in a temporary file at the pickup/preview
counter until they are returned in'daily batches to the scheduling office
for the permanent fiies. " \\\\ ,
Verﬁal communication, both face-to-face and interccm, between the

units occurs when a problem arises in the processing of an order form

at shipping, progectlon service, or the pickup/preview counter; or when
scheduling needs to checg the availability of media or equipment.
' Major difficulties were observed in the flow of communication between
the units located in rooms 35 and 65 and the scheduling office, now located
in room 61 and, until recently in room 66. The bases of the problem are
. the distance between the areas; the frequency of problem orders or the

L
need for information, and the necessity of using the locked door on

<3
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corridor J between rooms 66 or 61 and. room 65." Part ‘of the difficulty
could be elimdnited by constructing the new door between rooms 35 and*6§d\h
This would reduce traveling distances by approximately 40 feet between the

. present pickup/preview.and scheduling areasz and éliminate use of the locked

door on.corridor J.

Traffic * -

In-.analyzing the movement of carts ‘and’ equipmentiyithin rooms 55 and

——

65, it was found that. aisles and doors should be appréximately 36 inches

wide; however, maneuverability would be improved by wider (i.e., double
door) exits. It was reported by several staff members that a double door
entrance is a necessity for the pickup/preview copnter during the busy

periods of the school year, & period not observable in the time frame of -

this study.

Spece and Utilization

An inventory‘of the present storage and work facilities in each of
the iutegral units is included in Appendix D. In surveying the current
utilization of storage areas for equipment and media, it was found that
most shelves are filled and that the current rate of acquisition is
- * causing overcrowding and disorganization. The current, unsystematic
pattern of shelving pleces of equipment makes. it difficult fo; the staff
to remember 4he location of'specific pieces of equipment. “ ‘
v Rearranging equipment in numerical seiuence, a suggestion'made by
the Head of Distribution Services, woyld help the staff to locate individual
pieces faster, according to the cbservations made ‘in this study. While
rearranging the equipment on paper, it was.difficult to0 hold to'the goal

of numerical sequence because of the current use of odd-size shelving.

by
n

A}
Q ’ %

ERIC

e
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able uoodenushelf dividers in the standard size units are being used f
. smaller pieces of equipment with the same result. oEqaipment can be
shelved in separate pools, in nearly numerical sequence using the curr
units. The Table showiné the proposed reorganization of equipment is
included in Aﬁpendix c. o

Related Factors

\

increased over the. next'five-years according to the librarians in-charge'

Although the smaller sectiong are economical, it was observed that move-

or

ent

1, Expansion. Both the media and equipment collections will be 2

‘of acquisitions. . Addltlonal shelving and floor space will be required.

wEstimates of the amount of expansion and the additional storaﬂe’requlr

1 & N
ments are found in Iable B-2 of Appendix B. Shelving new acquisitions

e=-

in

the equipment and medla storage areas w1ll require rearrangement of the

current plan because equipment or media of one type should loglcally be* o

3

shelved together to simplify retrleval{ The reorganization of media

)

shelving'based on expected expansion is described ih Table C-2 in Appendlx

\

¢. Units for expension also were taken into &ccount during the-numerical

t ~,

reorganizatién of equipment, as described above.

]

2, Aisles. The aisle width of 36 1nches betwesh shelving units was

I

.~ found to be appropriate for traffic and llftin& heavy or bulky pieces
where room for leverage is required. This 4is not the case in media st

'age, and, consequently, aisles of approximately 30 inches are feasible

OI‘-

in

that area. Other t&pes of storage wnits, such as the file cabinets and

0
projector screen rack, require an aisle almost equal to their depth.

o
, De Security. Security of equipment and media is a current problem

becauSe doors .1leading into rooms 35 and 65 from the public corrldor, T

duction sérvices (room 31), ond the projection booth (room 37) ore not -

v

epro-

)
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T Q

always kept locked due to frequent use by the staffs Although space

~

S ] ),
reorganizatf?p alone cannot solve the problem, it is possible to arrange

the floor plans so that traffic is not royted through these‘doors.

~

- v ‘ -

5 PR
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® PROPOSED SPACE LAYOUTS

Y

The following three space layouts are presented as the flnal recom=
mendations of this study. The major differences in the plans are the
locations of. the shipping area, the equipment inspection area, tye archive
film storage area, and lhe master audio tape storage area. Plan 1 and 2
ore similar in all respects except that the locations of the shipplng and
equipment inspection areas are interchanged. ' In Plan 1, shipping is
locaﬁod dlrectlykbehind the pickup/preview courter in room 65, where
equipment inspection is currently located. The equipment inspection area

. s moved to the opposite side of that room. In Plan 2, equipment inspec-

tion is not moved and shipping is relocated to room 65 diagonally across
thg,poan from the pickup/preview counter. As discussed 1n)%he findings
above, both media storage and equipment storage are rearranged to 'permit

»

expansion but(remain ln the same location in Plans 1 and‘2., Projection
| edoipment (EP/EA) is movedff;om storage with loan equipment (EL/ETj in
’froom 65 to foom 51: .Projection carts &nd oversize video monitors on carts
are also moved from room 65‘to room 31, ™
Plan 3‘is a stop-gap measure for use if one of the other pfoposals
1s not{carried cut. It entails two relocations, archive films from room

66A and master audio tapes from room 55 into the only available space~-

room 31.
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The advantages and-disadvantages of the final proposals will be
explained here, beginning with the features that Plans 1 and 2 have in
- ~ common. Following this discussion a summary table of the proposed changes,

proposed floor plans, and resulting paper flows are presented.

Plans 1 & 2: Common Advantages

7

1. The existing double door entrance to room 65 permits an ordérly flow

of éraffic and prevents conéestion ?y allowing more than one person
to enter or leave at one time. In\;ddition, it ig an‘easily maneuver=
" able door for carts and trucks. ’ | ~

2, Equipment inspection, shipping, and the pickup/preview counter can be
located in one room. Equipment inspection and pickup/preview are
close to the loan equipment (EL) storage area. Shipping is within -
convenient reach of the pickup/preview counter and the media stor-
age area.

3,  The changes proposed can be made with a minimal amount of physicalf
alterations of shelving units, ete.

4. Tre proposed new door between roam 35 (media storage) and room 61
(scﬁ;déling office) will reduce the distance between “the pickup/
preview counter from 80 feet to 60 feet thereby facilitating staff

commnication. .t “

Plans 1 & 2: <bommon Disadvantages

~

1. The distance between the bickup/preview counter (room 65) and the

X

. scheduling office (room 61) still requires that, in the event of a

v

problem order, an employee a) travel beyond sight and hearing range

of the counter to the office, or b) send a customer around the corri-

’

dor to scheduling.
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Customers ﬁdy be frﬁstrated by the Jistance between the scheduling
office and the pickup/preview counter. The distance between the
counter and the former location of the scheduling office was approﬁ-

{mately 85 feet. It is now approximately 135 feet which is an

The public appearance of the pickup/preview counter is not 1mproved.
A move to a roam with fixed walls and internal doors would have
created a more "business-like" imege for this area,”

The location of the master audio tape storage area in room 35 (medie

‘storage) necessitates more travel than to room 31 (projection service),

ot

as in Plan 3. . .

The Juxtapos1t10n of the plckup/preV1ew counter and shipplng areas

allows the shipper and assistant shipper easy,access to both areas.

N
It is hoped the_prox1mity of the shipping desk will result in the

2.
increase of 50 feet one way.
B
k.
Plan 1 vs. Plan 2: Advantages
1.
counter being staffed at all.times.
Plan 2 vs, Plan 1: Advantages

1.

The unchanged location of the equipmens inspection area allows con=
venient access to both the EL/ET storage area and the LP/EA area in

room 31, The distance to room 31 is slightly longer in Plen 1,

Plan %: Advantapges

1.

There is 1little physical reorganization and moving of equipment, mate~
rial, etc.

Master audio tapes are nearer the public corridor (F) providing a
more convenient arrangement for the staff requiring daily access to
them than if they are stored in room 61 (media storage) as in Plans

1l and 2.

3

4
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Plan 3: Disadvantages

: 1, There is no direct viéw of the pickup/preview counter from the
3

. shipping desk.

" The _space in room 31 is not fully utilized.

3. The equipment storage space is cver-crowded vhen space for expansion

[ Vo
_.in both EL/ET and EP/EA groups is'allocated. ‘
- b, Expansion .of storage space in the media storage area is not possible
without over~crowding.
\
| ‘
y
] I
> \ i
‘ | '
i
|
|
|
!
| ‘ <
O ‘ “\‘ :
ERIC o 31

>4
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TABLE 2 : .
Summary of Proposed Changes No Expoand | Same Different
PIAN 1 Change | Areg Location | locaiion
1. EL/ET equipment storage X X N
2, EP/EA equipment storage (inc. carts) X X
and projection service work desk . ’
3, "Equipment inspection and repalr X
k. Master tape storage x
5. Media inspection X X
6. Media storage X X
7. New door between rocms 61 and 35,
or 63 and 35 or 63 end 65
. Oversize video equipment on carts X
9.‘_ Pickup/preview counter X
10, Shipping area X
: E
' Yo Expand | Some Different
PLAN 2 Change | Ares Tocation | Location
-1, EL/ET equipment_ storage X X
2. EP/EA equipment scorage (inc. carts) X x
- and projection sexvice work desk
3, Fquipment inspection z2nd repair X
, ko Master tape storage X
5. Media inspection X
6. Medin storage X x
T. Xew door between rocms 61 and 35,
, or 63 and % or 63 and 65 T ’
8. Oversize video equipment on carts x
. 9, Pickup/previes counter X -
10. Shipping area X
¢ ‘ No Expand | Same Different
PLAN 3 Change | Area Location | Locaticn
1. EL/ET cquipment storege X
2. FP/EA equipment storoge (inc. carts) X
. and projection service work desk
3, Equipment inspection and repair ° X
). Master tape storege X
5. Vedia inspection x
6. Media storage X
7. New door between rouus 61 and 35,
e or 63 and 33 or 63 and 65 :
8. Oversize video cquipment on carts X
9. Pickup/previes counter X
;
o

N




iy 4 V - aﬁﬂ.

SRy IpNT 22SewW

Sadey Npne IPISTH ,_ g

’

Pt

LY

vy forv .E@ﬁ\&

<

rAX

hmm

bg

7T 1 ~ C 75
N I B

\

W 1SURdaD) SW Y ool oktﬁ .

ST~

¢

/

CEN

_RpIw

of

1z

hT

SwYe )220 (jeWS

ViISS W

poe
“3

CaAlpsrien-e

.

NOLLIFGSAN WG Zk]

rack:

—>

pALBAY
swgy 1953 .nmow%—
gl S Sl . b - R €l
/. b Q) it 71
I3 wss..w To\_ ov..._m—
MWI. . .
)., ) » *
T g 27UTR0
S | w2 {7
vae— SR LTI ST ST A AP ..rm.... ..,. T T ont « REASARSSRECAT R SIPEOE SIS IR

mm'jm"'k.yw- Lot v

1 d ot |

et TR Y

PSS

R -
LE- DRGSR

-

 —

z \.
B

~HT @ Z
3 2

i

Iz

201349 .mz_uzpmium

3

2 .
ws

< .
...f&

> -

.

- -
’

s
3

jod

A

~

A.

3

3

J

.

3

A




- .F..W. M g m..,.: _ N * , w m .... . ;.. Mm..ﬂ .“- é 1 . ﬂ.,
——— s AR P AT e et & |“— . v ‘ ‘I-.‘c‘ IV' , ) ’ . N .W .v /m R M‘ W.
L. ‘ .n...m.».v..‘,.,...n\.....u‘.w.fmScrzmm.f..&E@,&.m LY/ J.mw A M. = . |u muuv w ]
13 ] - /_ z 5 I sSu2a)25 . Eunbmﬁu\&dwﬁu@ ; m “.
- mN.li .v. N) &= udnuhﬂlvl‘nlt.l;- .nﬂgglllﬂ‘\ 3 ..U.lI.J F )
at T o b | 8 . — b lﬂ_ r— U0 B s : i B
s ) . s < WA, ) IO LA LI 2 " @ - . 4.
Fm \# . . uﬁ : * 4 fhn mm.‘c
- , w : : o Dt Yt
Y, e g | * ”4 . 2. “ 7, W
L el | . : L . m s T
- L4 . - X ° oo -? lh! w.
- U K=3) La E m .w.L&m..,H....w.. .\\\\. : ,m % ﬂ_w G
- 2, N i - A ¥% C
Tendwieo ;00005 I+ $Q4R) & i e, & 8
1o Ls .Vu\u_u\ M - ﬁ - AIW o ~
] 29 . . vau w : . . o) ﬂw V H
T S  §
“ m m N.N.H ; m ﬁl\m £
- v H H -
1 oz T | m@.ﬂmﬂ»kﬁ.ﬁrwﬁjﬁj L = w — mm ;
3 ° A o 2 o 1 ] I S —_— <= Ok - <
z_ ) SO D « g |9 & S
1 : - Txﬁ c;,?ns.,. o m ;
= .W . . ,.f\m - b2 S S . i M < -
HER R ) o o s ig a3
. wt M .l#\ A, ¢ H.d |
ey 2 0 S T R e 8 g 8 m - .
; g e T :
,_ —y & - 1 Luyew| sa9e: fucpon =Y i
§ ] gm [oamavs] aemieo samg_| sare | >} i
Q L G AT PRGNS AN : ) Y - H
e S L aaitbe - -~
s : i PRR3ZH NONDIEOYL,
O I~ - S N S————
de




t Y

L - ¥
e e v e

£ gOVIess .

Yuntar

T g

gl

SETA' maas
ST +l

19

L2

12

RS L, m ©~
\.x. <_.wy...n /-VV ZM
by @ 2]
D MAL
w2 | S p~
5/ ENEDIA, 3 . 534e?
e

\V\.\wwc nev

5

I

u.c..: ?(..A,.«}m.

R
- imgied
m..w. ..w Su
e I AL S B Vi T JU—
Jrop a0k, S
EEVE]
’ 5 VR
f 41

4

4.

L3

~
u

E?{GA 6&&(6’:‘4@&‘5" hny

. N 2 o¢smpm— \v\M-. .A - 1 .MH
2 g~ - ) . V.nt/.\\IJVI A.
.,..m Sareg ﬁc_n_m.sw N\ . - n/m te ..hM‘ .“ M :
%3 } ) srdwes [ swdwed - I DM :
v L-ped  mdao r I ¢
. . . Lo M . J—\ m c ST .w.

-. « 0 [ XL 18 I‘-\\ ﬂ?‘ .

¢ : Q { B A3 i

97 - ,97 3 Soxog Puwiddiys c — Fy B e S]eD ..
T ; , A w <P :
S @_gmd : . : a4

Ay m g p: m N - :

P I i H oM o el .

2 : 3 / saqel) Mo - MJJJW \ «~ ) |
o2yM : — St — ¢ a2 -, * .wu

2 idi ave | »dA4 . arwrspoonias - o 1s

sl SIS U3 B . m.,m.m

NI 441%‘3; .l‘.tc..l,m ’O MCHN

J;w. s SN IR A TRV ;nL»mu . 2 /—M.

S
V
S . s
3FIV H - ot
mz \\ M '.._N:U e .“ 20*@ f.ﬁi\ i
T »9%2 fw 2D pUR
. g .aﬂé A B st e
A. e O ey S TR S 4..‘44.#.&&, il sk TGS CENY i, o 0o
* CPLE!}!E —_




28

S T TR D SRR IR TR o S ) e UGS SR U S I e AR I 2R T ST
il - l. XL ~ : - = X nx//:\\v_ N . ) J. m‘llal.“.uﬁglﬂaw
7.1 43 A ol _ b . 8 L @- \..07_ . >

g . . . m SHON T Xeq e}
R ¢ EFo——
1

A
-y BRVEedS Mestisiig L3/ 713 . . o : m ﬁ
3 . . ;

g
£
s

b 2 gl »t o« 1L B GOV

ot N L) L o1 S 4

.”nl . : o ; . . . . . 17 350 wi
w ! - T foneugfaaidld : ’

1z : . S ’ -
]

-

S
;?,{y

, \ : “ R . PR |

zT 2z
L\ 3

— #s9p |
V'3 | sveddivg |-

-~ >4

5140a : - . T L e e, m4

. , MOLIDTALIN  H=r
. : aemaan E ALFN-
| . ApvEvigran3 B o[ 3
| e i . TRNTYT
s puR) } e )
. .1 43
H ] ] 3 -
.m : ,
N

- 9573 L

m . 501339707,

o0)9VS );uon\

d

Sanjovs [




-

i - 1S 2Q v e -
' Lo
v ‘ -
. i L ". -, { .
: ~ . v’ [l :~. ’; . ,
S i 1
\ J P _— it i
~ vy b o ot 2 l.-f-).j :
' \ (RN “ = ., .
B 1. ¢! v o e '
o ~ - 5 )
“‘) K ke ( M « «
ot
S N 2
< ‘ " \ y
. D o - 4 ‘
y \\_\ \Jr*-"”l ¥ ‘
‘ Rea 21 \: A
. s ; I o s R \:: .
- . . i, -
. : \l:_lr:‘ o ’ N L\:
) : // L] !d.{j ‘.l )
- ?:v 8 - }' it ‘: . 3 {
—“‘ D * P’y < EAEEE
e . i ) ) . -
» - <\ I ’ ‘.( L‘
u‘l L s « . o '
b D) o
i - < «
. b A . ) ) o :
~3‘: ("‘ 0 \ . ‘:_E “ . -L:)‘ . ‘
Fvsetd B yy - : s . . : ;F & v )
. . - dawrrymmey O .Y ‘\ N ‘
v - ..)./\\_ ‘\C3 ’ )
C T, WY
. . . A y1 ,);‘:“.,
R g A )
' Vg (AT
' ' S ‘
: L v — hLIRASRNPEY cove .
s B
‘ oo A
v < .
v IR
oo
i
. . prpit § > . <
* ~
| | T ,
Lo -
( i g e AN . .
\‘-\.‘ -:'\)-.._* . ;
. P \ H
,‘ : . ,
\ ‘l\) .
. . L\,\ R \‘ . < I
. ., 3
. n . K i
. t" -; . LO‘,, .
St %) L A 3
3 . .
{ \ h ]
§ % b AN 3
\e “ - . 533 .
) t
- N . ..
o » ’ 1
I\ .
L S i
@)
: )
» -
.
‘ Fraure 9 -
' : ®
;3 . ).’“
. a S
- } a4 Pavcis Tlow
N oy ‘.
SEREECTIN B T 57
: ’ ‘ B
1




VT |
G
A - \
V.
W~ |
s A |
v (o v
e
[}
\n
0
- ?\\4 “‘
~ :
<l :
W ] 3
| | AN
7, |
Fowrord, T e
N
)}
TyaY o pln
TEAME joU ota
v vy e e rrp
]
L:‘)(} S
L A . {
\ b
Ty .
G ' _ |
¢ ~ |
; L |
X & 2 by L .
L2 v
¢ 2 L 2 ¢ E:«
< Yy 1955 - :
i [
- D‘ = i ) i
\.:.-,
* \I/“
i o ; | |
/
FlaUrRE 10
PLhn o PRPER. Flews
—| [ &
Q
| - s A
ERIC : n}‘"‘""
-




T - . 40074 ANNCED

e’ )
=] !
-
i N -
a . - —
N P 3 ’
; 2 - =t
2]
4 m i - _ = - m ! .w..ur..msn.w ° ©
o~ - ¢ & "
3 7 m' a - - - * uive b
voor s N - g rw - - - -1
T g '
i b uUk-\'; ; ﬁl..v.nh 2 v - 9 - .v.‘_ imﬁ-.. x“ 3 . " . ot n o< :
54 R A0y 0 R 1 - - )
] | 4 _ll.l - - 3089 e Muao
e0019 T g ¥ e e Tve— o chrmis ﬂMoJ.
i -r - M A — -
. - e vy I .y . allﬂ o < — .ﬂ m - m oS .
s 1 P oz €3 |yos & a0 o
_.\..‘w . - S 1.w | St L3 —1 2 voo § - o ‘
N 1 b . r s i B R T S I =N IS R AL ¢
, e I el - Wl B o : a
h ..r 3 |LI~ - - — aotny r‘ Y
| T =T M-t Dy A 9 fa
. . \r MIHE“H : " _ e .'w. P TLE Lo Lo N
o) , < a £5 .
m... o tn M3 w‘ e “ wuvo. " M
. Ww $9 (14 i —
14 ]

L42]
3 — T
. e rwrs ) e T g L\»x\lH\Wl s s, ﬁnwwunlnnruow -omﬂ 9 ‘
< . et . T AN
- * o — .-.‘I‘lM
=) m 3 « = uu“ml_ 39 ﬂmﬂ:mbﬂmﬁﬂ;ﬁ. bl m- - < ..
g o et s, S L S e W . \
M m; mv.m ‘,-_aﬂal (bﬂﬁl =T o H-l(l ﬁ "~
S i TR T = TR
m 5 fom g’ Lol ... 3 b s o _ : 3
. T — m|q R Tow 9 Y 6
——
E

L]
[
[
‘[_‘ o\
0
Mok #| B
jo
©
L]
.
L ]
[ ]
L]
o
ok

am e | e f 7
oo < 3
dp—. nm w-.m.hvlh - —“one T .MnnIHL 8
- -] m ra-
" <

. skvida ¥0O0TZ

_OF
YAINED LUVHELS o~
=1




’ PR )
.« - . 32 . : :

: PRESEN;I LAYOUT OF EQUIPMENT STORAGE (Roofn 65)."
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PRESENT LAYOUT OF MEDIA STORAGE (Rocm 35)
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1.

2.

g

ET Equipment with EL equipment 3 reg. shelf units
"EP/EA Equipment & with EL equipment I reg. shelf units
Projection Service 2 odd shelf units

% cabinets same
Equipment Inspec- 1 work bench same
tion & repair 3 reg. shelf units same

3 cabinets same
Master Tape & metal shelf units same
Storage 2 wood box units same

8 metal box units 52 metal box units
Media Inspection 1 reg. shelf unit sainnZ

1 cabinet , 52

1 wopd desk ' sa;ﬁe

1 cart w/typewriter same

2 tables geme

2 inspection machines Same

1 rewind machine ‘same

1 £ilm inspec. rack . same

N 3k

o

APPENDIX B

* PRESENT AND PIANNED SPACE.REQUIREMENTS
) \ . psble B-ll
_ FIVE-YEAR PROJECTED EXPAWSION REQUIREMENTS

‘o b 4 -~
FOR INTEGRAL UNITS

-~
\ ¢ s

e PRESENT PLANNED
3 N] '
EL Equipmernt 22 reg. shelf units 20 reg. shelf units
- 6 odd shelf units L odd shelf units s,
1 large shelf unit same .
1 screen storage ~ same -

L preview projectioa carts

4 film rack carts . same
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by
Table B-1.2
FIVE-YEAR PROJECTION EXPANSION REQUIREMENTS
' FOR INTEGRAL UNITS
6. Media Storage (inc. 7 file cabinets .9 file cabinets
Archive films) 5.4t sm., reel shelves 6 small reel shelves
184t 1g. reel shelves 23 1lg. reel shelves
. , 5-3' recel shelvyes same '
R o 1 record box unit . same
7 reg. shelf units 9 reg. shelf units
e
7. New door ' standard size .
8., Oversize Video i monitors on carts geme
Equipment /
/
. J //
9. Pickup/Preview 1-8' counter same
Counter 1 short counter same s
' 1 work desk same ' \
1 suspended ledgze same
1 catalog table ‘ same :
10. Shipping Area 1 work bench w/scale same
1 file cabinet / same
3 short counters A same
1 flat cart ' same
2 flat carts w/carrier same
3 hand carts same
2 film rack carts same

<

&
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Table B-2

FIVE-YEAR PROJECTED EXPANSION REQUIREMENTS

FOR EQUIPMENT AND MEDIA STORAGE

EL‘Eguipmgnt

16mm projectors
Carousel projéctors
Cassette players
Opaque projectors

Overhead projectors

EP/EA Egquipment

All except carts and amplifiers

Media
Films
Film loops
Film strips
Slide sets
Medig kits

“

/

Current Current
Number  Space

2l 12 “3helves
(2.5 units)

3l 12 shelves
(2.5 units)

6 2 shelves
(.25 units)

4 2 shelves
(.25 units)

22 11 shelves
(3.7 units)

5 units

" 23 units

6 units
7 cabinets
1 unit

Amount of ~Planned

e

Expansion Space

25%

50%

200%

100%

35% -

25%

750

] 25
125
150
150

15 shelves
(3 units)

18 shelves
(3.6 units)

4 shelves
(.50 units)

L shelves
(.50 units)

15- shelves
(5 units)

6 units

N
hY

29 units
same ‘
8 units

9 cabinets
3 units
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Table B-> .

PROPOSED STORAGE UNITS FOR FUTURE ACQUISITION

EguiEment
4 stendard units (3 EL/ET; 1 EP/EA)

Media
€ film rack units (5 large reel; 1 small reel)
. 5 standerd units (film strip; media kits)

5 file cabinets (slide sets)




~=t

38
Y
APPENDIX C
GUIDES FOR REORGANIZATION OF EQUIPMENT ARD MEDIA
Table C-l.1l
PROPOSED EQUIPMENT STORAGE REORGANIZATION
EL Equipment
Unit* Shelf AVC Numbers Equipment Height Total
1 ltop - - S
2 00%,007,008,011 Lights 3 8.5.
0113,011&,0115 Mic stands
3 201,202,203 Extension cord 5
20k, 205, 206 Extension cord 5
207,250,251 Extension cord )
252,253, 254 Extension cord 5 -
255,256, 2517 Extension cord ' 5
258, 259, 260 Extension cord ' 5
101-109 Floor stands 36 Th.5
2 ltop ‘- -
2 609,610,611 Speakers 16
3 603,604,605 Speakers ‘ 28.5
4 606 Speaker | 12
5 612,613,61h Speakers 16
6 680 Speaker 1 83.5
3 ltop - .
2 615,616,706 Speakers; Mic 16
3 707,720, 721,722,723, Mic 10
72k ,730,731, 752,733,
T3k
I 901,902,903 | Portapages 13.5
, v, 90k, 905, Portapages 13.5
6 907,908,909 Portapages 13.5
7 Portapage 11 76.5
L 1top - : ¢ -
2 1030,1031,1032,1033, Portable PA 13.5
1034,1035 ,
3 1011,1012,1013 Portable PA 19
I 101%4,1015,1016 Fortable PA 19
5 1017, 1025,1080, 1081, Portable PA 19
1095, 1096
6 910,911 Portapages 13.5 8k

¥inloss noted, units are standerd 36" wide,

ghelf units. 0dd-size units are as

26’27)3 (2)
unit 2l

follows: (1)

(former

18" deep and 84" or 87" high Lyons
36" wide, 10" deep (former units

30" wide, 10" deep (former unit 28); (3) 36" wide, 9" deep (former

unit 19;; (4) 31" wide, 9" deep (former unit, 20); (5) 36" wide, 12" deep
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Table C-1.2
PROPOSED EQUIPMENT STORAGE REORGANIZATION
5 1top - - ‘
2 1117,1118,1119, 1120 Tape Recorders 15.5
3 .112], 1122,1123,112k Tape recorders 13.5
¥ 7 1125,1126,1127,1128 Tape recorders 13.5
5 1129,1170,1171 Tape recorders 13,5
6 1190,1192,1193,119k,
1195 » 173 Foot pedals 13.5
7 - - 6705
6 ltop - 2 -
2 1711,1712,1713 8mn Reg. 8
3 1501, 1502 Overheads 27
4 1503, 1560 Overheads 27
5 1516, 1517 Overheads 22 8l
T 1top - -
2 1730,1731 8mm Super 14
3 1518,1519 Overheads 22
u .1520,1521 Overheads 22
5 1543, 1544 Overheads 26 8k
8 ltop - -
2 1751,1753,1755 8ym 13.5
3 1790,1795 8 15.5
4 1545,1546 Overhead 27.5
5 1547,1548 Overhead 27.5 84
9 ltop - -
2 1549,1551 Overhead 27,5
3 1554 ,1556 Overhead 27.5
b 1558, 1559 Overhead 27.5 82.5
10 “for future purchase Overhead
11 " for future purchase Opaque; 16mm
12 ltop 1801,1802 16mm projector .
2 1803, 180k 16xm projector 21
3 1805,1806 16mm projector 21
b 1602,1603 Opaque 21
5 160Y',1605 Opaque 21 8l
13 1top 1807,1808 16mm projector
2 1809,1810 16mm projector 21
3 1830,1831 16mm projector 21
1 1832,1833 16mm projector 21
5 1834,1835 16mm projector 21 8k
1k ltop 1836,1837- 16mm projector
y 2 1838,1829 16nm projector 21
3 1840, 1841 16m projector 21
Y 1842,1843 16mm projector 19
5 expansion 2185,2105 temp. 25 8h
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Ta-ble C"lo 3
_ PROPOSED EQUIPMENT STORAGW REORGANIZATION

42 ltop - -

2 2001, 2002, 2005 filmstrip projector 12

3 2006, 2007, 2008 filmstrip projector 12

L 1901 slide projector 15

5 1902 slide projector. 15

6 1903 slide projector 15

7 1904 slide projector 15 8l
16 1top '

2 2013, 2050,2051 projector 12

3 20 projector 16

4 2130,2132, 2134 carousel 18

5 2102 slide projector 25

6 1905 slide projector 15

1985, 1990, 1995 adapters 8l

i7 for future purchase
18 ltop 2136,2137,2138 carousels

2 2139, 2140, 2141 carousels 2l

3 21“2,21&3,21&& carousels 21

L 2145, 2146, 2147 carousels 21 -

5 2148, 2149, 2150 carousels 21 8l

19 ltop 2169,2171,2172 carousels

2 2173,2174,2175 carousels 2l

3 2176,2177,2178 carousels 21

L 2179,2180, 2181 carousels 21

5  2182,2183,218k carousels ) 21 8l
20 ltop 2301,2302,2303,2504 slide projectors 16

2 2305, 2306, 2307, 2508 slide projectors 16

3 23%09,2310, 2311 slide projectors 16

L 2402, 2403, 2404, 2405 record players 18

5 2406, 2407 record players 18 L
23(1) ltop 2501-2506 Evtension cord 5

2 2507-2510 extension cord 5

3 2511-2521 carousel trays 12

4 2522-2538 carousel trays 12

5 2540-2550 lens boxes 5

6 2551-25T0 lens boxes 5 nn
22(5)  1ltop 3701 projector tables 4

2 3702 projector tables L

3 3703 projector tables 4

L 3704 projector tables L

5 3601-360k trans. mechine 1k

6 2901-2999, 3002-3025 adapters 18

7 2630-3634 cassette recorder . 15

8 3635, 3640 tassette recorder 15 78
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23(3)

ol (&)

12)

ltop 3201,3202,3203
3201, 5205, 3206
3207-3209,

= -
SESwvoaoauw+suwm

Table C-l. h‘

PROPOSED FQUIPMENT STORAGE REORGANIZATION

3210-3212
3213-3215
3216-3218
3219-3221
%002-322k
3225-3227
3228-323%0
3231-3233
3234, 3235

cassette
cagsette
cassette
cassette
cassette
cassette
cassette
cassette
cassette
cassette
gassette
cassette

recoxrdexr
recorder
recorder
recorder
recoxrdexr
recorder
recorder
recorder
recorder
recorder
recorder
recorder

]

3309-331k4
3501, 3502
© 3503, 350k

\J WD

L1005

4006
4101
LooT
4102
k270,k4271
4280, 4281
4290,4291
- 1600-4604
4605-4610
4710, 4730, 4740

top W050-4052
4807, 4808
5101
4809, 1812
5102
4813,14820
5103

1top 4053,405k4,4055
2 4821
5104

5105, 5106, 5107

+ N nN = [oc 2o Bl epN N £ W

\J £ \WN

450k, 4505

3301-3308 — -~

5108,5109,5110

headphones
headphones
rear screen
rear screen

EP Equipment

pointer
pointer

tape recorder
pointer

tape recorder
transformer box
cord kit

mixer
table stand for mic

table stand for mic
lens

elevation box
16mm
carousels
16mm

carouse;s

* 16mm

carousels

elevation box
161m
carousels
carousels
carousels
Overhead

I - - Rk o o o

1k
1k

15
15

‘13

\NON OV

5 b

18
18

N

L

36

63

5k

81
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Table C-1.5

., PROPOSED EQUIPMENT STORACE REORGANIZATION
4(1) 1 5201,5102,5210,5211, :
. 5212,5213,521k tray ‘
2 5250,5251,5252, 5260 extension cord 6
3 5200,5291,5292,5293 lens kits 11
4 expansion { ) 11
5 5891 / cassettee recorder 13
6 EA8780-8792 video fapes 12
7 expansion £ .
8 EAG502~9505, 9550~9553 video tapes ) 13 " 66
5 1ltop L4056,L4057 elevation boxes
2 4506 overhead 7
5401 record player
3 EA8703,8720,8741 ' video screens 26
4 EA8T42,8750,8751 _ Video screens 26 79
. 6 for future purchase , misc.
ET t
Equipmen {j‘
Some EL equipment being ‘
reclassified to ET
1 ltop - .
2 18.3,18.7 16mm 21
3 11.31,11.32,11.33,11. 34 15
L 11.3s,11.36,11.37,11.38 15
5 21.1,21.2,21.3,2L.4 - carousel 13 -
6  8801,8802 20" 8l
2 1 1101,1103,1110,1112 tape recorders
> 1150,1151,1152,1153 15
3 1154 ,1155, 1156, 1157 15
- L 1158,1159,1160,1161 \ 15
5  1162,1163,116k4,1165 15
6 ,11'66 . 15 75
3 ltop 1113,111k | tape recorders
2 1820,1821 16mm 19
3 1823,182k 16mm \ 19
b 186,187 16mm 19
5.  1828,1829 16mm 19 76
/
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Table C-?

PROPOSED MEDIA STORAGE REORGANIZATION

) /
Present Number Number Planned
Units of old of new Unit

Type of Media ) Nuwsbers Units Units  Numbers*
Large reel films 19-24 18 . 1 1-19
Large reel films ' N 27-36 S 36-39
Small reel films : 10-1+ 5 1. 20;25
Media kits N 18 1 2 26-27 ’
Media kits . L2
Filmstrips 16-17 6 2 28-35

N Filmstrips _ 25-26(}4)

| Records ) 15 1 b1
Not used Lo
Arch:'fve films L3-U7
Slide sets . A-G 7 2 148-56
Master &udicé tapes Rm 53 ' 57

wood shelves

Master auvdio tapes Rm 53 58
metal shelves

Master audio tapes Rm 53 59
metal boxes

¢ °  Master sudio.tapes . Rm 68 60
. metal boxes

'-—-/—-__-_ .

*These unit numbers pertain to the floor plens for .Plans 1 and 2.
There is a great variety in shelving units but for each type of media the
expansion units are to be the same style and size. .
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APF™NDIX D

REJECTED PLANS

There are four alternatives to locating the pickup/preview counter
at the existing double-door entrance of room 65, based on other doors

. leading to the public corridors. They are:

At the corridor entrance to room 31 (Plan 4)
At the corridor entrance to room 65 (Plen 5)

(or facing into) room 63 (Plans 6 & 7)
Ai\ng the wall between room 35 and room 61,

near\tne service desk of the scheduling ove1at10n (Plan 8)
These four iocations were the basis of the five plans which were subsequently
rejected. ) o

Substantial objcctions to each plan vere raised following the presen-
tation to the AVC Adyisory Group. These objections primarily concerne&
the difficulties of queuing customeré (Plans 6, 7, and 8); separating the
plckup/preVLew counter and scheduling office by a great distance for
customers (Plan b); and the requirerent for a double-sized customer door
in addition to construction of a new jnternal door (Plan 5). Nevertheless,
there are definite advantages to consolidating the customer service areas
hf scheduling and pickup/preview or even moving them c}oser to each other
than the present proposals allow. Given the constraint; of the building!'s
construction and the space requirements of various activities, it is not
1likely that the plckup/pgeview counter could be located in room 63 (Plans

6 and 7) or in the wall between room 61 and 35 (Plan 8)., The possibility

ERIC 52
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of using the other corridor door in room 65 (Plan 5) is recommended for
; .

consideration in the future.

A simple sketch of each plan and a brief outline of the advantages

and disadvantages of each follows.

¥




| — Table D-1
' - . - No Expand | Smme Different
PLAN b Change | Area Locetion | Locubion
1. EL/ET cquipment storage : - X X
2. EP/FA equipment storage (inc. carts) X <
and projection scrvice work desk
3. Equipment inspection and repair X ,
L. Master tape storage , X X
5; Media inspection X 2
6. Media storage X X
7. New Goor between rocms 61 and 35,
or 63 and 335 or 63 and 65
8. Oversize video equipment on carts ) . X
9. Pickup/previev counter
10. Shipping area . X
ADVANTAGES = - , DISADVARTAGES !
1. Pickup/preview and shipping area are 1. Distance around the public corridors
close to each other : to Scheduling Office.

«

2, Tquipment inspection necar all pools
of equipment

3, Permanent walls at counter give a
more business-like image
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' ' Table D-2 \ -
' ' ' No "‘; Evpand | Seme Different
PIAN 5 ' Chanse | Arca Iocation | Locztion
. i T ;
3. FL/ET equipment storage X - X
2. Fp/EA-equipment storage (inc. carts) - X , X
. and projection service work desk .
3, Equipment inspection and repair ' x -
k., l)aster tap.e storge X x !
5. Media inspection ' X ‘ .
6. Media storage X X
7. New door between rooms 61 and 35, ' . \ y
or 63 and 35 or 63 and 65 -
8. Oversize Aideo equipment on carts : . ’ x
9. Pickup/preview’ counter . X l
10, Shipping area ' ' ‘ _ X
2 _
ADVANTAGES . DISADVANTAGES o
1. Pickup/preview counter on same ) 1. Inefficient use of room 63
corridor with scheduling office 2. Door at the pickup/preview
2, Pickup/previev counter neer counter nc large enouch to ’

shipping area end EL/ET equipment pernit easy flow of traffic

3, Equipment inspection. neer all pools
of equipment

*

e | | | 9
P . ' 58 |
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Table D-3

Same Different
PIAN 6 . Location | Loeation

EL/ET equipment storage ‘X

EP/TA equiprent storage (inc. carts)
and projection service work desk

Equipment inspecti&h and repair
I b

Master tape storage;
Media inspection
Media storage

New door between rooms 6. and 25,

or 63 and 35 or 63 and 65
Oversize video equipment on carts

Pickup/preview counter

Shipping aresa

ADVANTAGES ~ DISADVANTAGES

1. Inside door connecting scheaduling Current corridor entrance to
office and pickup/preview counter room 63 not large enough to
alrcady exists permit easy flow of traffic °

Permanent walls in room 63 give
pickup/preview counter a more
business-like image

Customers could use media catalogs
in scheduling office
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Table D-4
No Fxpand | Same Different
PLAN 7 Change | Area Iocation | locetion
1. EL/ET equipment storage ' X X
2. EP/EA cquipment storage (inc. carts) X X
- and-projection service work desk
3.  Equipment inspection and repair X
4. Master tape storuge X X -
5. Media inspection X
6. Media storage X X
7. New door between rooms 61 and 35,
or 63 and 35 or 63 and 65
8. Oversize video equipment on carts X
9. Pickup/preview counter X
10+ Shipping area X
ADVANTAGES DISADVAKTAGES !
3., 1Inside door connecting scheduling 1. Eve'ry unit is moved to a different
office and pickup/preview counter location
wiveady exists 2. Current corridor entrance to room
2. Permanent walls in room 63 give 63 not large enough to permit easy
vickup/preview counter & more flow of traffic
business-like image
. 3, Customers could use media catalogs
in scheduling office
\
. \
60
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Table D-5
' No Expond Saﬁe Different
+ PIAN 8 Change | Area Location | TLocstion
EL/ET equipment storage X X
EP/EA equipment storage (inc. carts) X X
and projection service work desk
Equipment inspection and repair X
Master tape storage . X Iz
Media inspection X
Media storage X X
New door between rooms 6L and 35,
or 63 and 35 or 63 and 65
8. Oversize video equipment on carts ) X
9. Pickup/preview counter %
10. Shipping area "X
ADVANTAGES DISADVANTAGES o

1. Consolidation of customer service
for scheduling and pickup/preview
at one location.

2., TImmediate employce access between
scheduling and pickup/preview °

62

1.

.Every area:is moved to a different

locetion

Congestion of traffic flow at two
desks and out of one regular-sized

door

N
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