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procedures should again be followed which would prevent undue hardship for
the student, The possibility of petitions made to the Assistant Dean of
Admissions or to the appropriate. Department Chairman should be held in mind..

L.A.C.C. .CREDIT MANUAL I. GRADE 'AND CREDIT RECORDS
Spring 1975 " o . A-1 General Principles
1. Where they exist, practices which have been standardized on the national,
~ state, or district level should te followed. ‘ .
' 2. Practices seem to be followed by other institutions, -as shown on incoming
transcripts, should be honored-on those records without modification.
3.  In making decisions regarding individual records, disposition should be made
" 1in such a yay as to alleviate undue hardship brought about by standardized
“or changed-practices. o . :
4.  Where the situation is an unusual one with no precedents established,

-
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L.A.C.C:"CREDIT MANUAL o I. ' GRADE AND CREDIT RECORDS
" Spring 1975 . T B-1"- Curfent'Grading_Practices

a

Grading and Grade-Point System -

A....voExcellentivi,vuns b grade points per unit attempted .
Biiaii6o6deesiuunia.... 3 grade points per unit attempted ° :
Covven. Average......."... 2 grade points per unit: attempted
DicvveoiPassingeeeuesnnes. 1 grade point per unit attempted
F.......Failure........... 0 grade points per unit attedipted
INC...;.Incomplete........, Not congidered in grade~-point; calculation
Weoooo. Withdrawn without ‘ . /;/,J :
penalty..,...... Not considered_in grade~point calculation
CR......Ungraded units.... Not considered in grade-point calculation
NCR.....No'units earned... Not considered 'in grade-point calculation

'

]
oy

Dates. at Which Grades May Be Assigned _ ) ,osd
A, B, C, D, F, INC: At end of semester or summer session’ - ) ' v
W Semester -- from beginning of 6th week to end of Iith week
- . 6-week Summer 'session -~ from beginning of 4th week to end of
S ‘ Sth week
' Or subsequently, by petition or by instructor action o
" CR/NCR: At end of the term; petition for grading on this basis to be
‘ filed by the student during the 10th week of the semester
- or .the 3rd week of the summer session

Military Service CR: Upon proof’of at least 181 days .of military service

.
?

Procedures in'Poéting Grades on Permanent Record Cards
(Effective Manch,‘19?4) ) '

* "Julian calendar" days

Semester . Summer .
B ! ' SN D
1-15 1-6 . . Enrollment discontinued..........No record \£:
16-25 7-15 Enrollment in all classes : T
' discontinued.svuvuunrnns... "0 woik completed"

16~25 8~15 Single Class(es) dropped.........No record
26-55 T _16-25 Enrollment in any or all "

' ] C i * . classes discontinued........"W" grades .
56~99 26~30 | ' Enrollment continued or

. S - discontinued (No official

. , withdrawals except by

petition)...,....;..Jl.....Appropriate—let;er
: grade (including
YW") as assigned

., by instructor

“

~ o

¢

In part, Supersedes M 446 .. 5 -

L]
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L.A.C.C. CREDIT MANUAL ’ I. GRADE AND CREDIT RECORDS
. _ Spring 1975. C-1 Past Grading Practices
. ' ) ’ and Procedures for

' . * Updating Records

/

Discontinued Grades e ,

Disc. Sept. 1957: UW...Dropped for non-attendance

Sept. 1964: WU...Dropped for non-attendance .

Sept. 1968: WF...Failing at time of withdrawal or dropped for

' ' non-attendance - ‘
Feb., 1974: ADT..Adult classification; no credit, no unit charge -

s

LT . 1in grade-point calculation

) " ""Updating Practices. Grade-point penalties for UW and WU are removed and
! _ grade-point total recalulated whenever a record containing them is -
" reviewed., WF is similarly to be removed upon student request for
review or evaluation of records; the procedure is to include Physical
Education activity grades. (See also I E-1.) ‘

LI ) . ‘ ] . ‘.\
) Grade-point System ' ) - LRSS W
; - ! / .
S Between September 1941 and September 1957, a grade-point deduction ‘was not
entered for F grades. . . s o o
K ‘ In September 1957 theggrade-poinq system was changed from a 3-point system to L
. a 4-point system. - ‘ - A
" . Method of converting 3-point to 4-point calculations: the total number -of
‘units attempted is added to the existing grade~point total, thus assuring,
a simple step-up of one full grade .point without further computation.

= _ Treatment of INC Grades ' ’ o

" Until JdI?”IT'I9757*;NC grades will have been ‘treated the same &s F grades
until replaced by -a letter grade. However, calculations made after that -

time will not include INC in the g%:dé-p%int calculation. Whenever a
grade-point calculation is made thereafter in the process of reviewin%

- " records, the courses graded INC are to be disregarded. . //

> -

/

Treatment of Repeated Courses _
= ‘ \

X - - \ A . "_ ) . ) -
These policies apply only to’courses not designated as repeatable for credit.

Sept. 1929 - July 1956: Grades earned in repeats of Courses. originally graded
K F, D, WF, and INC were not charged; the second letter grade was bracketed
and not computed in semester totals. ’ . L
July 1955 - Feb. 1972: All grades for repeated courses were charged in' grade-
point computation; unit credit was granted only the first time,earned,
- k . Beginrning Oct. 1961:~ INC grades could be deleted through course~rége§fpion.
Beginning Feb. 1972: Grades of C or better in courses repeated wherertﬁ? first
. . grade was D, WF, F, INC, CR, NCR, or ADT may be substituted to a limit of
\ ’ 12 units. Such allowances may be applied retroactively to earlier

records.

Q. » .i' 6 o
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L.A.C.C. CREDIT MANUAL

—T. GRADE AND CREDIT RECORDS

- j . Spring~1975 . - C-1 Past Grading Practices )
' . - : ) and Procedures for
. . . - Updating Records '
‘ . iﬁ'\\ . . coﬁiiuued &
> o . e . 3 ' . . V
‘ ' Miscellaneous Changes . . ' HE . P S

\

) ; ’ : |
. The practice of -adding grade points for assembly attendance and subtracting

them for non-attendance, long since discontinued, is disregar&e? in all
present-day evaluations. T, \

|

\
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L.A:C.C. CREDIT MANUAL - I. GRADE AND CREDIT RECORDS
Spring 1975 u . D-1 Summary:—Units Earned at L.A.C.C.

Types of Credit

In general, unit credit may be course credit, subject credit, or general
credit (see also IIA-1). . \ )
Credit earned at Los Angeles City College is course credit, with the o
exception of credit granted upon early.military withdrawal, ﬁpich may - .
be course credit or generdl credit. (see ID-3). T S S
Course credit, expressed in semester units, is’ granted for completﬁhé L.A.C.C.
courses with afpassing grade, oy for .passing a subject examinaziog ad-
. ministered by a Department Chairman or by his designated representative
over the subject matter-of a courseisatéloged by L.A.C.C. (see ID-4).

F
<
F

1

Number of Units Earned

Y -

The units éarned are normally the/numbers indicated in the course description

of the current catalog. ever, occasionsal exceptiang for a given course
or class section may be fiade by administrative action, pending the pub-
o lication of the next edition of the catalog.

©

In no case should the rumber of units granted exceed the maximum indicated by
- the unified coufse number listing issued by the District offices. 1In
isolated insté@nces, a particular class section, because it meets less

often than-the catalog description indicates, may be assigned fewer units
than the/catalog assigns. ’ ‘

Thgﬂca;glog notation of unit credit for repeatable courses ‘indicates the
ber of times that credit may be earned;, courses not so deseribed may

: ordinarily be taken:only once for credit. Exceptions for specific
courses or semesters are made by administrative actior.

éértain:gdﬁrses overlap othersicompletely or partially, as indicated in the
catalog course description or in the listings issued by the District
‘offices. In case two or more courses of such types appear on the record,

. ; the evaluator indicates gedﬁction or deletion of units.as appropriate
. . (see IE-4). . ) x

.
~~~~~~~~~

Calculation 0f Grade-Point Average

Credit used in calculating thé{grade-point average mustbe letter-graded for -
’ course study from L.A.C.C. or other accredited collepiate institution.

~ -

Continyedi.:...
\‘7;

4 / o
\ - .
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. : " L.A.C.C. CREDIT MANUAL ‘ * I. GRADE -AND CREDIT RECORDS.
‘ Spring 1975( N T D-1 Summary: Units Earned at L:A.C.C.

1

. - Calculation of Grade-Point Average,hzbﬁtihﬁed

Disregarded in computing grade-point average are:
y L Credit for milifary service
’ ‘Credit granted by petition .n N
‘Credit granted by CR/NCR-graded courses. (Pass/Fail on some incoming
transcripts)
Credit by examination . . ! ,
Credit for Advanced Placement Tests or for those taken under the College
Level Examination Program : . .
- - - Grades -or undits slashed by credit clerks in reviewing reéordg (see IE-1)-,

s
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‘ . LsA.C.C. .CREDIT MANUAL : * "I. GRADE AND CREDIT RECORDS y

Spring 1975 ' D~-2 Bases for Unit Credit

. Credit earned by course work or by course examination at Los Angeles City College
\1s recorded in semester units. - .

/By provisions 25518.5 and -.6 of the State Educatiorn Code and of Section §55201(e)

L of the State Administrative Code, 'one semester unit is based on approximately °
one hour of lecture and/or class discussion, or three hours of study or lab-
oratory work, weekly for at least sixteen weeks. An equivalent number of hours
is required to grant Summer Session credit, or credit for any session lasting

- less ;than 16.weeks. - ;
Credit by examination is an alternative also provided for by Section 25518.6 of the

State Education Code and by Title 5, Section 131.7(e).

Céopérative Education units are earned on the basis of hours worked weekly: 5-9
/ hours for 1 unit, 10-14 hours for 2 units, 15-19 hours for 3 units, and 20 or

. % more hours for 4 units. Regular attendance at a weekly meeéing with a faculty
/ coordinator is also required. A maximum of 4 units is set for any semester,
/ with a total of 16 units for any combination of work experience and cooperative =~

education units set as a limit under State Education Code Section. 190.5.
Summer Session equivalcficies are also éstablished. '

;// For unit credit upon -withdrawal for military service, see ;D-j.

'; * " ‘ ~
- . - ]
E N L ' -
A
.

o
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\ - L.A.C.C. CREDIT/ MANUAL - i . I.° GRADE AND CREDIT RECORDS - //
. ) . Spring 1975 D-3 (Qredit upon Early Military Withdrawal / L
N . = "W

v / .

During a regular semester, students whol|withdraw from L. A.C C. in order to enter -
. military service may request credi for their work in progress. ' /,
1 ./

Such requests are acceptable between thy beginning of the sixth and .the end of the
twentieth week, and must be filed within two weeks after the last day of at~
tendance and no earlier than two wepks béfore ‘date of entry into seyvice.

Instructors are requested to report grad s earned to date. Courses graded C or
better grant proportional credit if withdrawal occurs during the ;sixth through

the fourteerith week, and full lette graded credit or earned pe élty grade . for
) o withdrawal thereafter, : /V
h t

Such grades are recorded on the student's|record upon verification of completion of
at least 90 days of . military service /? i

R , ' /o
: /
) ’ . - /
- b N ) / . '

/

A
-

£ - 'j.
) _ g L
. ! K
- - 7/
- ! . . o

' . ! . /
. ] Partly supersedes M 358-1, but see foy\x details of unit credit. .

11 s
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, K L.A.C.C. CREDIT MANUAL - I. GRADE AND. CREDIT RECORDS - '
Spring 1975 U . D-4 Credit by Examination "
~ ] ‘l\.‘ o~ ~. ’ ' B A
I N 4 )

P )
.

|
N

The following policy and procedures coﬁﬁly\yith reguiations of the State and of the

District; see Title 5, Section 131.7(e), - The granting of such credit isy SN
governed by the following rules and regulations: . L Voo AN
- 'Determination of Eligibility to Take the Examination S . . - |

?

‘The student must be currently registered in Los Angeles City College for at least
6 units, in good staﬁding\with a minimum grade point average of 2,0 in any
_.-work attempted at the collédge. e '
The course for which credit is requested must be listed in the college catalog.
The student must have on file in the Admissions Office all official transcripts of
other colleges attended.’ ’ S . ' «
The student may petition to take, an éxamination fof course credit if:
1. He is eligible to .take glich & course for credit under existing
regulations of the college, - °
2. A course has not been completed, or in process, which is more avanced
than the course for which credit is requested. This limitation. may be
waived ‘at the discretion of the‘'department chairman. - P
Credit, if earned in this manner, will be recorded on the record when it is
verified that at least 6 units of classroom work have been completed during
that Semester:Q g ’ - e

Maximum Credit Allowable

- By District ruling, the maximum number of units creditable by examination toward
the Associate Degree shall be 30. The maximun allowable by departmental
examination at Los ‘Ahgeles City College is 15 units. The maximum allowable
toward a Certificaté shall not exceed 1/4 of the total number of units re-
quired for the Certificate. Credit by examination transferred from other
institutions, ‘as well as for AP and CLEP tests wherever taken, is counted
toward the 30~unit maximum. :

’ N

Limitations ’~ _
Petitions for credit by Jxamination shall be processed, and examinations )
administered, only when a regular semester is in session. This requite~ -
ment may be waived gt the discretion of the appropriate administrator.
Credits acquired by examination are not applicable: to the déeting of such
unit load requirements as selective service deferment, veterans' or social
security benefits{ scholastic honors or the graduation residence require-
ment. - -

Recording of Credit

If a student passes the examination, the-course shall be posted on [ais
cumulative record, indicating "credit by exam" in the "Grade"(column.
' Units shall be entered but shall not be considered in computing the
grade-point average. ]
The number of units of “credit recorded for any course may not excee
those listed in the college catalog.

-2
1:{:‘ «®
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L.A/C.C. CREDIT MANUAL x I. GRADE AND CREDIT RECORDS
Spring 1975 ' " D-4 Credit by Examination, Cont.

I3

1Departmenta}5Funetibnu . .- Oos

i Y &

3

The department offering the’ céurse in question shall-
1. - Determi@e to its-satisfaction that the student has the educational

background and/or experience equivalent to that of students completing
the course,

2. Determine the type of examination to be given.

ko2
Stace

<
-

=

w

Replaces M 434-1
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L.A.C.C. CREDIT MANUAL ) I. GRADE AND CREDIT RECORDS
.Spring 1975 - D-5 Credit-No Credit Grading

~
° «

Policy Restriction ‘ . N , .
This policy applies to students wishing fo earn CR on an individual basis, and
does not apply to courses or classes in which all students are evaluated
..___.on_a_CR/NCR basis. .

a

~ . _,

Policy

" Effective with the fall semester 1969, students may enroll for a maximum of six
units in one college- year including summer session, towards a maximum of
fifteen credits acceptable for graduation. Beginning summer 1971, a
-1imit was set of one course per session, ) 3

P

»

Only courses listéd in the current LfA.C.Q.,batéldg as acceptable on a CR/NCR
basis may be so used. - . Co 3

After Admissions Office acceptance of a student petition to takéfafcoﬁrse’fof
CR/NCR, the action may not be rescinded during the term. ’

The 15 unitsrof'gcceptablé CR/NCR grades includes any transfer credit for
" _classroom work graded as CR or P. .

~u
e

~ 1 Al1 CR/NCR graded courses shall be disregarded in compyting a grade-point
: average. Lo ' , -
Petitions

. ) ’ ’?
Students should file petitions at the Admissions Office window during’ the
tenth wegk of the semeéter or the third week of a summer session.

Petitions are accepted only for classes in whicﬁ“?%udeﬁts are currently’

enrolled, )
Y
Grades e
2= wwe g

E

The instructor reports the course grade as usual. Prior to September. 14,
1975, any grade of D or better will be recorded as CR; after that .date,
a District policy that CR will be granted for a grade of C or better
becomes effective. : .

‘Except by petition approGéd by the Assistant Dean of Admissions and-by the
instructor in hardsh;p cases, the grade may not revert to a letter ‘grade.

f
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L.A.C.C; 'CREDIT MANUAL I. GRADE AND CREDIT RECORDS
. Spring 1975 i . *E-1 Summary: Alterations on the

L ) o~ Pérmanent Record Card

Alterations ‘and notations may be made only by a credit clerk or by a clerk in the
Processing and Index Unit of tlie Admissions Office who is so authorized.

-~
TN

Unit credit, dnge earned, will not bBe removed.
a A ’ \ . - -

.- ’ /
Grades and units, once recorded, are not erased or illegibly changed; where au-

thorized alterations must be made, a slash line or parentheses are used, with

3

referrals to- changes elsewhere on the record. . . S
The usual circumstances calling for record alterations involving slashes are: \\\77\
. 1 Grade' change by instructor action, incliding removal of INC
Updating of treatment of INC, UW, WU and WF {see IC-1) ‘ T
i Applicgtion of the repeat policy (see IE-2) ‘ ’
- Grade change from INC to W (see IE-3) oo .
Grade change to W because of proven withdrawal for military service (see IE-5)
Removal of previous grades earned in English 21. (when it was offered) under
the policy allowing its repetition when the previous grade was C or 'less
. in order to qualify for English 1, ' !

v
2

The usual circumstances calling for record alterations involving parentheses are
~ . those calling attention to the need for disregarding or reducing units pre-
‘ - viously recorded, as in: L Tl T 0

. Unauthorized course repetition ' T
Complete or partial-duplication of subject matter , ) _
Removal of credit because of transfer of a course to -a high school or adult
school: toiapply towards a high school diploma (see IF-1 and IF-4)

-

e

S~ - . - , .
\\\\\Hbgre grade points were orginally calculated on the 3-point system, conversion to
- Tthe ‘4-point system is performed as necessary by adding total units attempted

Py

: to-total grade points earned. . S

Since regular review of all records by the credit clerks does not at present take
place, the above alterations are usually made when records are pulled in order
" to issue transcripts, or when they‘are‘reviewed after student petition, either
for graduation or for specific grade changés.. ~ C :

\\\\\N | | ‘ ,

N i; .
MY
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L.A.C.C. CREDIT MANUAL ) I. GRADE AND CREDIT RECORDS
Spring 1975 i . E-Z"Course Repetition
Limitations }

This“policy yeche effective February 1972 (seévIC-ly

.. % The poligy apblles to cPursés repeated at L.A.C.C. even though the original enﬁoll—

——

ment may have occurred at another L.A.C.C.D. college. A course repeated at
- any college other than L.A.C.C. isgppt covered by.this policy. .

Ncte: Non~s£§;gr colleges do nof‘éoﬁé“upder the repeat policy at all, unless
g;fﬁiishghxggﬂéggﬁé;3tﬁey apply the policy themselves. In that case, the tran~
% 7scripts :are evaluated as received. If, however, a transcript was evaluated

e
Ea e

_3Priér to February 1972 and a more liberal policy was used, the evaluation does
not. have. to change. o -

This policy does not apply to courses_for whichfrepetiti&n is ‘authorized in the
L.A.C.C. catalog. However, with the exception of Physical Education activities
and certain. specifically exempted courses such as Psychology 9 and Education 70,
repeatable courSes may not be takem twice for credit within, the same semester,
. PR . ' 1
‘For the purpoges. of this policy, CR will be interpreted as '"D'". This inter-
pretation in no way affects CR/NCR limits:~ ° .

"t

Extensions ) ) : |

°"Courses which are considered overlapping come under the repeat policy (see IE~4).
When a student has received an F in an overlapping course for which he could
only have earned partial credit, he is pénalized only for the earnable units.

Poliéy ~
Unit credit once earned will not. 'be removed. In no case will units be awarded more
than once for a given course, except where repetition is authorized by the
catalog. A grade once entered on the official records remains a permanent
part thereof, and a repeated course is recorded also. Grades superseded
through repetitions, a§,we11 as units invalidated by repetition under.
this policy, will be marked out by a slash (see IE-1).. = -

-,

Courses deleted under thig policy may total no more than twelve units. All units ;
attempted, grades, and grade points thereafter recorded will be computed.
1{?‘, Loyt E “ : %

- wa
7 Notes Where the final course repetition brings the total number of units re-
peated to twelve and over, the surplus units may come under the twelve-unit
repeat policy. . )

PR

* ’ . ' Cont;inued. s00 0000
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L.A.C.C. CREDIT.MANUAL S I. GRADE AND CREDIT RECORDS _

Spring 1975 . E-2.Cource Repetition, cont.

£

Courses wherein grades of D, F, CR/NCR or ADT have been received are rébeatablg to

the limit of twelve units. Only the subsequent grades, units, and grade points
will be computed. A grade of F or INC may be replaced by CR on repetition. -

-

Note Prior to July 1, 1956, a student was not charged witH'any repeat of '

. courses\?rigihallyggraded D, F, WF, WU, or INC. New grade points were added ~

as earned, but attempted units in the repeated courses were riot added into
the total. g, : . ’ - .
. - N N

Effective Jﬁly'l, 1975, the grade of INC will not be included in grade-point
calculation. It will therefore not be included in the twelve-unit limit
deféribed’above, event -when replaced by a CR or letter grade.

- ¢ x ‘ ~

- »

Where a course not designated as repeatable'héé been -completed with a-grade of A,

B or C and is later/found.to have been repeated with a lower grade, the orig-
inal grade and units will be computed and the subsequent grade and units dis-

-~ regarded in grade-point calculatior. Such units will be subject to inclusion .

f

in the 12-unit max%hum. P . >

-

]

' Note: When it was offeged, EnglisﬁLZI grades of B or A'qould replace a grade
-of C or less.. At present, all courses in ‘the English 61~66 series may be re-

peated at will without penalty, .although credit for any one course may be
earnéd only once. .These remedial English courses, including English 21, may
be treated in any combination in the same wﬁy as the application of the repeat
policies above if such'action is to the ben‘fit of the student. Such repe-

tition does not come under the ‘twelve-unit 1imit.

If a course originally taken at L.A.C.C. .with.a grade of C or better is ;é—
peated at a sister college within the L.A.C.C.D.” and a lower grade is earied.
on the repeat, the higher gradz :ill not be removed from the L.A.C.C. tran-

script. , \ . 3

\

i
{
}
!
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L.A.C.C. CREDIT-MANUAL - I. GRADE AND CREDIT RECORD
Spring 1975 - ' ’ ' ‘ E-3 Removal of Incompletes -

“

. The grade of INC may be.changed in any one of three ways:
1/ “The missing documents or work (term’paper, quizzes, projects;wfinal
examination) may be "made up" witlidht re-enrollment in the same’ subject
during the semester following the one in which the INC was assigned.

Upon instructor notification, the INC is slashed and a notation is made
at anothet line on the Permanent Record Card showing the findl .grade, with

[y

semester units and grade-point totals revised.

2.  The student may re-enroll in the same subject and remain in it until its
completion. The final grade, if a D or better, will be substituted for
the-original INC grade, or for a W replacing such an INC, without being
-counted as part of the 12-unit allowable maximum in the "Repeat" policy.

--3. — If ‘the subject is: not ‘completed in either of the above ways during the

. semester following the one in which the INC was assigned, the credit
clerks will slash the grade and maske a fotation on the permanent Record
Card that the grade is "W", on the foilowing occasions: .

\\Ta. Upon general student petition.
b. Upon ‘graduation petition ) . .
¢. -During review -of records to check on scholastic standing
d.  Upon-noting that such an INC is on the record when sending a

transcript to another. institution ‘

-

Py
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Spring 1975 . i ' E~4 Reduction’ in Units wheré Course -

Where upon evdluation a course taken at L.A.C.C. ig seen to dupiicaté'in subject-
. matter and units some course work taken prev ously outside the 1.A.C.C.D.,
the more recent cou¥se units are disregarded If the second course earned
more units, the extra units and grade poifitd are granted.
3 . ) NANEE

-

There are certain courses offered within the L. .C.C.D. which are duplicates with
different départmental designations. Sucl courses are listed in publications
of the central offices oﬁathéiﬁi§trict as/applicable to alllcampuses. Where
two or mdre’ courses are duplicates offerdd at L.A.C.C.,’ the' catalog so- states
("credit dllowed for only one-of....."),/ Where found on a student!s record,
such duplications taken anywhere within/the L.A.C.C.D. are treated \the same
way aS'for repeated courses (see IE-2) - :

Note:/ During the period September 1973 to June 1975, there has been a

temporary suspension in the duplication policy as.applied-to: - T

e - History-11 . History 12 or 13 K
' : Afro-American Studies. 4 Afro-American Studies .5. N
Mexican-American Studies 7 Mexican-American. Studies 8

-After June 1975, these courses will.again be considered’duplicates.
Wheré,the‘L.AyC.C. catalog states "A maximum of units may be earned for any

/ combination of.....", suitable modifications of the unit and grade-point
// totals are made.when.suéh overlaps appear on a record. . v °
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L.A.C.C. CREDITFMANUAL ’ I.;GRADE AND CREDIT RECORDS
- Spring 1975 ' E-5 Change of Penalty Grade to W
co ’ - " because of Military Withdrawal

If a student has received penalty grades because he neélectgé to check out of
' _school officially when entering military service, these grades may -be changed
to W, on petition. To qualify for such changes of grade, the student must
present proof of entry into military service, as shown on separation papers.
If the date of entty into military serviceé is within two weeks of the un~-

authorized withdrawal or exclusion showh on the study list, a petition may be -

accepted- and processed. - . :

Supersedes M 171-1

Yo




A ) .. CMIF-1
" L.A.C:C. CREDIT MANUAL I. GRADE AND CREDIT RECORDS

© Spring 1975 . - F-1 Summary: Credit Reports Sent
' : . to Othet Institutions

*

Official transcripts of L.A.C.C. permanent records are made aﬁd sent to institutions
~— and agencies upon the student's signed request, - No fee is charged for the
first two of'§hch,transcripts. Date and recipient are noted on the Permanent

-

_xRecord‘Card7 o

LA
e

Unofficial copies for faculty and/or student use may also be made. If pro§uced b&
the Transcript Section, these are also noted on the Permanent Record Gard.
Such copies must bg\mqued "unofficial," N p '

* Copies of franscripts recéiﬁed from other institutions aré not made, either or
'studéqt use or for transmittal to other institutions.
: e . ) g
Release of personal information or transcript records are governed by -the Fagily
Educational Rights and Privacy Act (Section 438 P.L. 93-380), efféctive
November, 1974, : T d '

¢ -

Inquiries regarding the transferability of L.A.C.g;”geupiégwaagz occasionally be
. answered. A section of this manual is included to detail the policy regarding
transferability of hdurse§ numbered 50 and’ above when they were considered
o semi-professional (see IF-2) " Current policy on transferability of courses is
. algo summarized (see IF-3).  » . : ) )
Where: upon- stident request the credit fot an L.A.C.C. course or courses; is to be
tram$ferred to an adult school to be used towards a high-schéol diploma, the
evaluator indicates by.parentheses the policy of “the Qxate.EducgcionLCode
‘that the credit so ‘transferred may not algo be used towards the ‘A.A, Degree
(see IE-1), . . T TTERT )
Subsequent entries in this section give regulations and procedures regarding units
-earned by high-school students., ) )

t

-gu

1
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L.A.C.C. CREDIT MANUAL

< ‘I. GRADE AND CREDIT RECORDS
" 'F-2 Transferability of Semi-Professional

Spring 1975
' Cougges Taken before 1943

‘From its beginning in 1929 until 1943, L.A.C.C. ofﬁere& courses on two tracks:
;" certificate, numbered 1-49, and. semi-professional; numbered—50 and “abéve.

L.A.C.C. evaluators count every course, grade, and unit towards. graduation.

'Dccésionaliy another institution requests an evaluation .of ‘these old records.

-

4

Our response is thaq‘the Universit
for subject and unit credit those

y of California has a policy of accepting (
semi-prafessional courses which had a .

certificate equivalent and in which A's and B's were earned, of accepting for

elective credit’ those graded A or
The Evaluation Unit keeps a list o

.

B wigh.no equivalent certificate courses.
f the equivalent courses from that period,

-
r

F
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'L.A.C.C: éREDIT MANUAL ' s I. GRADE AND CREDIT RECQRDS
‘ . Spring 1975 F-3 Courses Certified for
- Baccalaureate Credit

o

o

+

Pursuant to Executive Order 167, issued by the Chancellor of the California
State University and Colleges, the L.A.C.C.D. classifies its courses in-
the followipg catégories: : . — ‘

.

N L4

\ - B 3 Baccalaureate courses -
.0B: Occupational-Baccalaureate courses
0 : Occupational, non-transfer courses
PD: Remedial or high school level courses, non-transferable’

S

. . ’ R . - . P ~
While all campuses of the C.S.U.Cs System accept all.courses designated B or OB

— Wy /,bﬁth for admiésiqn and graduation credit, othér institutions slich us the
] ::f?"jjT‘“-jri;$Unive;sity of California and the University of Southern G Ii;orpia accept
5 .o only those courses which on evaluation become included. n articulation agree-

P .ments. enitered into with the L.A.C.C.D. : .
. ‘/'/ ] N ’ . - B .
J/f . Beginning with the L.A.C.C. ‘catalog for 1974-75, thé/;ourses-designated in the two .
’ Baccalaureate categories are so indicated, a8 well as those transferable to
L the University of California. Where included-in thie articulation agreements,
;AP i

sgch*EBursqé«arehglgo designated as acceptable “din lieu of specific U.C.L.A.
.and/or -C.S.U.L.A. coutSess--.__ ..

o
Lo 2 (-
® 1 Y \(gw,‘

In genéral, lists of Baccalaureate-aéceptable courses are updated annually. When
‘the clagsification of a coursé has been changed, its néw -status becomes effec-
tive--September 1 of that year and must be taken subsequent to that date in
order, to be classified in that status. Courses newly offered are acceptable
under .the designated Igséiﬁicé;ion as soon. &s the State University campuses

~ are notified by thé?ﬁg;tr;ct. : ’

M -7 -
P2 - P Q

X
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o

F~4 Credit Earned by High School Students
Attending on Special Status

™

Cfedit for Veysey-Bill Stpdents

&

Credit for eleventh- and twelffh—gfadé students enrolled in courses classified as
vocational at L.A.C.C. come under the provisions of State Education Cocde
Section 25513 (the Veyséy Bill). : A [

Credit and hrades for such courses are to be sent to the school of the student's
origin, to be used toward his/her,high~schoo¥‘diploma..(sge‘JE-l).

Enrollment for thgse,stuﬁ hts;and§%bt4ficétion of the Office of Admissions and

" Récords of the need for éredit transfer are coordinated by a faculty member

appointed by ‘the President or Dean gf Instructicn. . (see 1E-1).

il
I3

A ’ - 3 -

Credit for High—Schoothoﬁbrs Students

Uﬁder provisions of State Education Code Sections 6401~3 and 25503.5 and -.6,
’ eleventh~ and twelfth-gréde-stu@ents;may attend L.A.C.C. as special part-time

students during the regular seméster and as full-time summer studenfs. A.unit
'pax;mgm of 6 per semester is to be observed, ‘ ‘

'Apﬁlichtion and enrollment of such students is under the supervision of aAcoordi—
‘nator designated for the purpose, who.verifies the high school principal's

recommendation, W;éhdrawals should also be channeled through the coordinatot,
so thgt communication with the high school may be maintained. i

A o
y
- * H .

L . H -~ T
P 3

Units\énd’gradés\garﬁé@ are recorded on péfﬁgneﬁt records, and transcripts_issﬁed,
in- the usual manner. . ) ' T

5

Occasional;y; on individual reﬁﬁest from the high school, units so earned a#e d
. transferred to the high school’ for credit towards the diploma.

1

- Sy 3

LN
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‘ , L.A.C.C. CREPIT MANUAL . ° /. II. EVALUATION' OF INCOMING RECORDS -
. ' Spring 1975 - . o A-l Summary: Credit Granted

; on Incoming Records ’
A} Vs Al . .
. ' " -“)‘ B ‘> - . " K ., .
- ‘The general principle is followed that, as far as possible, incoming records and s
grades are tréated according to the regulationg of the originating institution.

* * Credit mé& be gfanted in aﬁy of several categories.‘ A classification as applied a;“m
L/A.C.C. 1is as follows: ’ . ‘

Type of Unit Grade~-point - 'How utilizéd N
credit ' credit _computation - - oL .
: ° .
Course ‘ Grants unit ° Grades used in ] May be used, as appropriate,
- » . credit.- .grade-point to satisfy graduation require-
. \ computation, ments in general education,
except as noted . majors, or as elective units;
) below. . . . or towards departmental. career
. : : education certificates.. '
Subject May or may If letter- o . Most frequently used for . .
. - not grant ~ ' graded, may be _general education or electives,
unit credit used in grade- . “but if appropriate may be used

point computation in any of the ways listed above
) R

=

v

" General Grants unit Not'included in = May bé .used only as elective.

credit ‘grade-point creédit towards the 60-64 unit J.
computation _ graduation. requirement = // A

.

All courses transférred from accredited dollegiate institutions, except for courses
in religion from sectarian colleges, grant efther .course-or subject credit. ;. .
Such a course, if essentially like one in tlie L.A.C.C. catalog, will be granted - -
course credit and in every way will be treated as if. it had been taken on the:
A.C.C. campus. Items granted course credit are scrutinized for possible. f
d&b{;cation in later work taken at L.A.C.C. Subject credit may be granted those ’
courses from.accredited schools which are not comparable to those in the L.A.C.C.
catalo Units and grades for all coyrses from accredited colleges are in- :
.+ cluded in unit totals and gradé-point calculations, Means for determining ‘the
accreditation‘of & college are on IIC-1, A :

;

‘Units and grade points, if taken §h the quarter system, are recalculated to conform
to seméster-sysgfg/g culations. Grade points calculated on the 3-point system |,
e are recalculated-on the 4-point system (see IC-1).. . :
Credit grég;ed/%y petition, including credit for course work taken at non-accredited -
ingtitutions, may grant‘subjggs_gf course credit as appropriate. (see IIC-1).

e—————

,Cod;ses graded CR or P, as well as courses given credit b;’;;éhihatidn, while
. granting-unit credit if acceptable, are not included in grade point
"_,. calculations. For further details, see IIE-1.

continued.......

- - *

[ ( '?5
Supersedes M 441-1 £

»
¥

‘o

| ERIC

IToxt Provided by ERI




’

 CMIT A-1b | |

;

L.A.C.C. CREDIT MANUAL II. EVALUATION OF INCOMING RECORDS
Spring 1975 ' , <t ' A-1b Summary, continued .

® Q

,,ghbjecc credit without units may be granted where é%atutory réquiréments, such ;
" as those in health or in California ‘'state and local government, have been -
satisfied by non-standard means so that proof of knowledge is provided.
. Where sufficient units may otherwise exist, such ciedig nay be used in the’
major towards completion of préxeduisites_o% graduation: requirements, or
towards a departmental career education certificate. ’

General credit grants units, but does not assign them to a -particular subject or
department. Such units may be used -as electives towards graduation. General
credit is priqcipally used upon withdrawal for, or return from,. military . " .a,

. service (see ID-3 and IID-1). ‘ Lo

Honor's at Graduation, as well as the Deans' Horor List, are based only on courses . \\1
taken at L.A.C.C., except that grade-point deficiencies carried over from :
transfer institutions are included in calculating for Honor3~at‘Gradgatiqn.

VA - .’ . A .-
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" L.A.C.C. CREDIT MANUAL II. EVALUATION OF INCOMING RECORDS .
‘ Spring 1975 - .- B~1 Requirement of Transcripts of Previous- -~
¢ . ) ’ ‘ .. College Work Attempted "
. Ineeg PN : - o ~7

For any evaiuatibg purpose, an incoming coilege transcript must be an official
copy, either mailed directly or hand-carried in a suitably sealed envelope.

At present, transcripts of previous course work completed elsewhere are not re-
quired for admission to 'L.A.C.C., and hence need rot be evaluated béfore
notification of admissibility, They are required only-for evaluation of
progress towards a departmental certificate or, towards graduation, or in
some cases for certificationEOf'comple;ion‘of’ggneral/educatign require~

. ments of the California State University &nd Colleges.. '

-~ ‘HOwever, upon receipt of a transéript from an acéredited college for a currently
" enrolled student, & preliminary evaluation is made and noted, together with
the date of last college work completed, on the application and also on the _
Permanent Rpcord Card if one has been made up at that time.
p .
s - ..

™, a - ) - L '-“
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L.A.C.C. CREDIT MANUAL i II. EVALUATION OF INCOMING RECORDS -
Spring 1975 P - C-1 Determining Accreditation

An accredited college is a United States institution, including any correspondence

t

school associated with it and any credited work offered on its overseas campuses,
which is accredited' by a recognized regional accrediting association. A few )

American—type'Bﬁerseasqcolleges are included in such listings.

The accredited schools are ordinarily listed in the annual Report of Credit Given

‘by Educational Institutions, issued by the American Association of Collegiate
Registrars and Admissions Officers, as A", or as "B" with an exponent in- |
dicating acceptablilitz in California. California institutions of this type

would be labeled B‘, B%, or B), Date of first accreditation is also presented.

-

In somé’cgses, a.student record is presented which includes work taken at a college
both before and after accreditation. In such cases, work taken continuously
from before accreditation through the accredited period will be accepted if
this procedure is to the benefit of the student. Generally, if the work was

- taken in its entirety shortly before accreéditation, it is not accepted; however,
in this situation a petition may be presented to an administrator of Admissions
and Records. . .

3

7

USAFI céurses, credited in gemester or quarter units, are fully acceptable, even
though they may not have been given under the auspices of accredited colleges.
These are usually correspondence courses of college level and credit. Credit
for individual and group study.may also beé allowed, providing the minimum score
reconmended -as passing in the booklet Opportunitiés for Educational and Voca-
tional Advancement, issued by the Commission on Accreditation of Service Ex~-

periences of the A.C.E., has been achieved. However, in evaluating such service
study records, grades of INC and F are disregarded.

- . A . N
N w +
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L.A.C.C. CREDIT MANUAL L II. EVALUATION OF INCOMING RECORDS
Spring 1975  C-2 Establishing Acceptability of Work-

from Non-Accredited“Schqols

Non-accredited colleges include all Unifed States schools not cqmiﬁg under the

definition given in IIC-1, including those whose programs are essentially’
technical or professional in nature (except Los Angeles Trade-Technical

College) and military service schools. , '

Determination of Acceptable Work from ‘Non-Accredited Institutions in the

United States. When a student files a petition for graduation, having v
completed or in progress at least 30 units with a C average in accredited
colleges, he/she may submit ‘transcripts of work taken at essentially technical
or professional schools,'including military service schools. The transcripts
must show subjects, grades, and, if necessary, length and content of the course.
For work of C level or bétter, if the appropriate departmént chairman so de-
cides, unit and course or  subject credit may be. granted.

The maximum of such credit is 15 units, jexcept for a limit of 30 units for
Nursing and Allied Health programs. S ; T ; \

‘Correspondence courses from non-agcredited schools sre not acceptiﬁle.

Petitions for credit for courses of the American Institute of Banking, even when - -

not taken as college courses cataloged by or acceptable to L.A.C.C., are eval-
uated on an.individual basis by theé Assistant Dean of Admissions, in consul-

-~ '

tation with the départment chairmen concerned.

o v - ' . a
Determination of .Acceptable Work from Fozeign Institutions. Units and grades of

Supersedes M 299-1, 335-3

courses taken in foreign colleges and universities may be accepted without
limit, except for the 12-unit residency requirement, if they are_adjudged
acceptable to the University of California by the Credentials Evaluation
Service, Inc. Inferior work does not have to be included, and only work needed
to .complete graduation requirements need be noted on the Permanent Recogd Card.

{?“
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L.A.C.C. CREDIT MANUAIL - IT. EVALUATION OF INCOMING RECORDS
Spring 1975 _ - D~1 Credit for Military Service

§

Effective July 1,_1974,'a~maxipgm of six units may be given for miiiiary service.
These units may be assigned as genéral elective units, or if to the student's
advantagé may be given the following course or subject dgsignat%ons:

> Health 10 Health Educatiodn - ) ' 2‘units
Health 12 Safety Education ‘and First Aid 2 units
Physical Education Activity . _ 2 units

-

If he/she méets the following requirements, the student may petition for military
- service credit:, ' ’ ’
Has completed a minimum of 12 units in residence
v Is currently enrolled S : :
Has served ‘a minimum 6f 181 days- in the armed services e~ .
Presents Hcnorable Discharge papers (form DD214) with petition
Has not received 6 units or more of military credit elsewhere

L]
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L.A.C.C. CREDIT MANUAIL II. EVALUATION. OF INCOMING RECORDS
Spring 1975 ‘ " E-1 Cfedit by External Examination

e
Note. For policies concerning credit by examziations given by L.A.C.C departments,
and for credit by examination as record d on incoming transcripts from accred-

ited institutions, refer to ID-4 and IIA-la.
. / s .
Credit by Advanced Placement Examination. g{P. Exéainétions are usually taken at
the close of a course in the high school. Currently enrolled students at
L.A.C/C. are’eligible to petition forzcoursé or subject credit if the A.P.
Examination scores are graded 3, 4, or 5. An official report from the examining "
.. agency is required, but not a copy of the essay. The department chairman deter-
" mines L.A.C.C. subject or course equivalency for such scores., Credit for these
. examinations, if granted, is not included in. the 15-unit maximum applicable to
credit by examination taken at L.A.C.C. X

Credit through the CoilgggﬁLevel Examination Program. CLEP tests may be taken before
or during L.A.C.C. enrollment. A currently enroiled student who has.a 2.0
grade-point average or better may petition for credit for any approved test
with a score at or higher than the 50th centile. Assignment of specific tests
-to subject or course credit, and toward general education, majors, or elective
classification, is performed according to esteblished college policy as given
in the’'current L.A.C.C. catalog. If & department chairman designates a specific
CLEP test which is not -currently on the acceptable list in order to grant {
course credit by examination, such test will be treated 1ike any examination

‘, given on' campus to establish credit. ' '

i
!

-\

A

Credit for the English Equivalency Examination, Where a "Pass" has beén sub- 5
" “mitted on the English Equivalency Examination, given annually on the campuses 1
of the Qilifornia State University and Colleges, -upon petition the English
e

Department will grant credit for one or more English courses. p

Credit for USAFI Courses by Examination. In cases of students enrolled in the
L.A.C.C. Overseas Campus program who cannot easily avail themselves of our
credit-by-examination procedures, credit for USAFI courses comﬁlegpd by exam~-
ination may be granted by the Overseas Coordinator in consultation with the

/

-

appropriate department chairman., - ~ ;
. /

Maximum CreditcAllowable. The maximum number of units creditablg/by examination
shall be 30. -Credit by Advanced Placement Examination and py tests in the
College Level Examination Program (including the English Equivalency Examination)
are to be included in such calculations. o
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B ' L.A.C.C. "CREDIT MANUAL o III. PROBATION, DISQUALIFICATION, READMISSION\\\ T
‘ ¢ Spring 1975 C | A-1 Summary o
e - Academic probation is a status iﬁ‘ﬁhich:the scudeht may be subject to dismissal at

" the end of any semester in which grade ayerage or number of units completed
falls short of the standards set by the college or by the district. Such a
- .status is in-contrast to that of being "in good standing."

.- 51 v

Note. The following standards are in accord with L.A.C.C.D. Board Rules 5200-8202.

Prpbation at enpraﬁce may ‘be ore or both of the following types:

-

‘Technical probation of students who are not graduates of accredited United States
or Canadian high ‘schools, or who have not received the equiyalent of the high
ébhqol diploma;through satisfactory scores on the Test of General Educational
Development. ' ; W

Although this status may undér L.A.C.C.D.|Board rules also be assigned to
entering students yith low Guidance Examination scores or with unsatis-
AT factory high school records, it is not at present go used at L.A.C.C.

Scholastic probation of transfer students at entrance; see below. :

L3

Scholastic probation is incﬁrred after 12 or more units. of work attempted on any
campus, if one or more of the following applies: {

. " Low grade-point averagé: the semestér or total grade-i:oint average of I‘..A.C.Ch
‘ work is less than 2.0. ' " ) « . .

X

! wa transfer gradéfpoihé averege: the transferred units sﬁow a grade-point
deficiency not yet made up by grades at L.A.C.C. ’

Non-completion of courses ‘(réadmission on’proBatioﬁ); the student has been ie-
) admitted subsequent to disqualification but has not meanwhile made up
- - grade-point deficiencies at any other ‘accredited institution. o

4
2w,

Withdrawn units: - the total number of "W" units exceeds the total number of
units completed,

Continued academic probation exists whenever the student has maintained a 2.0 average

or higher in one or more semesters of work without yet bringing the overall

' average to 2.0. Upon judgment of the Scholarship Standards Committee, students
who are making significant scholastic improvement but who are not currently
achieving a 2.0 average may also be allowed continued enrollment .on probation.

- Students on probation because 6f W's are on continued probation if they have
finighed the previous semester with more units completed than withdrawn, but
they still have ‘more W's overall than units completed.

Removal from academic probation takes place when a student has overcome a grade-point
‘ - or withdrawal deficiency. ? : :

1 o

‘ , ’ . Continued.......
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L.A.C.C. CREDIT MANUAL III. PROBATION, DISQUALIFICATION, READMISSION
' Spring 197_5/" . A=l Summary, continued-
‘Academic J;squaiification may take place at the end,of‘any semester in which a

student -already on academic probation fails to make up his/he; deficiency.

Notices ‘of disqualification in the above circumstances must be sent by .the Office of
.. Adnhissions and Records or distributed by another campus ?gency authorized by the

President.

Admission of students disqualified by any L.A.C.C.D. college must be denied for at

/QEast one semester's time.

Upon’ written petitior, readmission after academic disqualification may be considered-
by faculty acting for the Scholarship Standards Committee. Readmission may be
granted; denied, or postponed, subject to fulfillpent of conditions set by the

committee, - ’ .
Scholastic status of;g;aduates.. Graduates still enrolled at L.A.C.C. are governed by‘

// the same regulations as other students. .-
S

cholastic status and interrupted attendance. A student's scholastic status is un-

' affected by interruption of attendance. If the student's most recent work -
cleared a scholastic deéficiency, his/her reentrance is if good standing; if a
scholastic deficiency has been incurred “and/or has not ‘been cleared byeinter-

vening course work at arnother college, the student is on probation .at reentrance.

-

/ A student is in gbod standing when his/her grade-point average,'bqth‘overall and in
the previous semester's work, has a g%adp-po;nt average of 2.0 or higher, and

he/she has not incurred probationary status through excess withdrawals,

~

3

1
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) L.A.C.C. 'CREDIT MANUAIL IV. GRADUATION
‘ Spring 1975 - ) A-1 Summary: Granting the Associate
’ e ) in ‘Arts Degree"

M

-

Graduation is desighated ds of the end of each regular. semester; students'cqmpletiﬂg
degree requirements during a summer session are considered to be members of the
fall graduating class. ’ ‘

- Graduation ceremonies take place annually in June and diplomas are mailed in late
s summer, after’ final eligibility checks have been completed.

IThe diploma grants the Associate im Arts Degree without designation of -course or
major. . : - i ‘

, Graduation petitions are filed during one period each semester, seq‘and publicized
>, in advance: Students petitioning during one semester may be considered for
ST graduation no sooner than the following semester. A student is graduated as

of the graduation date to which the graduation period has been assigned-on the
B petition, or as soon thereafter as the requirements have been met; however, the
=t graduation date may be advanced if evaluation procedures are thereby facilitated.
o . A graduation petition, once accepted, need not be résubmitged as long as the
e student remains in attendance, To file a graduation petition, a student must be
b in attendande or must have last attended L.A.C.C. within the previous three years.

An evaluation for graduation takes into consideration the established rules gov-
" erning makeup grades, repeated coursés, overlapping coutrses, the "forgiveness
. ' clause," and satisfaction of residence, statutory, general education, major, -
grade, and unit requirements. All accredited transfer work is accepted. at face
value and a prospective graduate in attendance may overcome a previous grade-
point deficiency at L.A.C.C. or elsewhere with a more recently transferred grade~
point,surplug.' ' : )

2 ‘;
X

Credit from non;gscredited schools and the ‘American Institute of Banking‘must be

evaluated by::the appropriate department chairman and verified by the Assistant
Déan of Admissions (see IIC~2). An exception.is made for overseas students,
whose non-accredited work will be evaluated by the Overseas Coordinator.

" Before the beginning of the semester following the filing of a graduation petition,

r - ®«the evaluators summarize progress toward completion of requirements and notify
petitioners by mail of their status and deficiencies. Those eligible to choose
between the "old" ‘and "new" sets of requirements are evaluated on the one ‘
most advantggeous to the student. :

If the graduation petition indicates that the student expects to transfer to a
— California State University/College campus, the evaluator will also begin the
: process of checking for certification of the C.S.U.C. general eduQ§tion

(see Section V).

Supersedes M 371-1, 409, 441-1 | R
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Spring 1975 ‘ - B-1 Current Practice at L.A.C.C.

]

At present, since transfer students applying for ddmission to L.A.C.C. are not re-
quired to submit transcripts of work completed, the condition of scholastic
probation at entrance does not exist. The only notification of overall grade- -
point deficiency takes placé when the Evaluation Unit sends the summary of -
‘progress towards graduation to the student who has filed a gtaduation petition.

Likewis;} the regular review of scholastic standing of all enrolled students by the

. evaluators has been suspended.’ Recéntly, the only check on academic probation

+ has been that conducted by the counseling staff at mid-year, when students

on probation because of poor grades the previous spring semester have been re-
quired to submit preliminary grade reports from the instructors of their current .
fall classes before release or denial of. their permits,to reenroll for the '
following term. When denied permissiqg,tg continue enrollment .under this pro-

cedure, no official notification is given, ror is the Permanent Record Card B

stamped  "Disqualified." Such’students may reapply for admission at L:A.C.C.

-following a lapse of one semester without the necessity of petition to the

Scholarship Standards Committee.

1
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L.A.C.C. CREDIT MANUAL ’ ) Iv. GRADUATION
. Spring 1975 ‘ .. B-1"New" Graduation Requirements "

. Classified as to Source ’ )

. . - Vs ot i, -

» . . . e, siws oionars T DI e B S nt B w S,
e i Wbttt

Tl reste nivobest st AT 1t

*zhandated by the State Education Code, Sections 51620-51626

z

Studentf,may«choose to graduate under the “old" option if 30 or more units had been.
completed prior to September 1, 1973,

"Satisfactory cOmplgtign~9§ requirements" means either CR or a‘grade-point average
of 2.0 or better\in 13th and 14th year graded courses "in the curriculum on
. which the degree\is based." -

The A.A. is to be'basedaon: \
_— Satigfactory completion of 60-64 units
> 18 units in a discipline or from related disciplines
15 units of general education, including at. least cne course from each of
thése areas: . ) o s s
Natural Science - ’ s, e,
Social Science : ‘ Co %@
Humanities
Learning®Skills, such as oral and written communication,’logic, mathematics,‘
statistics. : . -

LY

The degree shall be awarded without regard to the length of time actually taken to
complete the requirements. ;

A}

Ethnﬁc courses.shall be among the'offerings.
! « ‘ .
/ 5 o _
Mandated by the.L. A, c.c. D. Board : ) . )

Eéch college within the digtrict is to determine which of, its courses is to fulfill
requirements, but is te honor transfer courses which appear on the lists of
/ sister campuses. .

/ Minimum numbers of units, and their distribution among the general education
categories, are: - -

Natural Science....3 units
Social Sciencé.....3~4 units, including one course in Federal, State, and

local government

Humanities........ 3 units
Learning Skills....3-4 units, including written communication

Health Education...2 units

Physical Education Activity, while no longer required for graduation, is to be.re-
quired in the program for daytime students under 21 who are enrolled in' 9 or

more«units.

A residence requirement of 12 units taken on thP campus awarding the degree is to
) ‘be included. )

“ * . ‘ ContiRUEd. LIRS
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L.A.C.C. CREDIT MANUAL IV. GRADUATION
Spring 1975 oL B-1 "New" Requirements Classified,
. g ’ \ : : ’ continued

L.A.C.C. Requirements P o : L

The State code is to be interpreted4thqt units applicable towards the major may not
.also be used towards general education; the evaluator must look for 15 units of
general education plus eighteen units in the major or in related disciplines.

" A

Where non-standard means of satisfying a general education or major requirement has
_ led to the granting of subject credit but‘'not unit credit, the evaluator must
look for 15 and/or 18 units as well as for completion of subject requirements,

~ The "forgiveness clause" allows the evaluator to.ﬁiéregard courses, units, and, grade--
: point penalties of .courses not required by the major or needed to fulfill general
education requirements, in cases where excess units are preseénted, This clause
is applicable to anyone graduating under a two-year Career.Education major, but
is not applicable to two-year Liberal Arts majors 6r to transfér majors (see
IVE-1), } - : : . .

-a.

Where théﬁorgiveness ciéuée cannot apply, the evaluator may ébprove for graduation
";hbsé7two-year Career Educationamajprs who have no more than a\gourﬂpoint grade
deficiency. Such exceptions do not ‘apply to students signifying a transfer.

'major (see IVE-1), A

* In practice, courses taken at any of the L.A.C.C.D. campuses may be included in the
twelve units required for residency, However, the last course(s) taken to
fulfill the graduation pattern nust be ‘taken at L.A.C.C. and graduation

:*  petitions are accepted only from students in dttendance within the previous

three years., .These provisions may be petitioned in hardship cases to the Assis-

. - tant Dean of Admissions. ) - . . -

£

»

LS

A

-
- Y
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Spring 1975 ’ : C-1 Summary: General Education- Requirements
\ : . . -~ + for the "New" A.A. Degree -

e
Fifteen units of wérk are requiréd, not duplicating units fu%filling'the 18-unit
minimum for the major. The distribution is to be:

Nétural,Spience....Q,r.....,...;......:......@...,:.:.......g,.B units minimum
‘Social Science, including U.S. and Calif. state and T .
local government;....".e....lw............s.......;.......3 units m}nimum'
) Hﬁmanities.;....................;..........,u.....1.....;......3 units minimum
. Written Commﬁnicqtion.:4...........,.........”,................3 upits minimum
Health Education...l,..;....‘.}...........a...l}..:............z units minimum
'. If the above subject requirements are completed, either by course work or by
subject credit, with a total of less than .15 units, additional units myst be
"presented from any area in the general education course list. , ‘ !

o N

Allowable exceptions, as where a 4-quarter-unit transfer course has been nre-
sented, are as follows? . ! .

oo . . . ~ - . .
Written communication: must be validated by a second -course in which written .
-English is specifically involved. ’ ' o
Social science: will require a second course in social science, . . ,
Natural science, humanities and'health: one course is acceptable to- fulfill the ‘.

requirement. ' - i

%

The Social Science Requirement ) TR e . -

o «
* \
S . . P

PO

At various times, different courses in United States History have covered materials
in U.S. Constitution and government and California state and local government
(see IVD-2), ) Ca EPEE
/ .
Since-September 1960 or earlier, the following courses have included the re-
quired topics: ’ . :
Political Science 1 ' . ' :
*  History .6, 11; History 20 ircluded California but not U.S.. topics. -
- As soon as they were catalogued, the following also included them: _ CTT——L
. _History, 31, 41 o, S . N
Afro-American Studies 4 - ’
Mexican-American Studies 7 ’ N
Beginning September, 1973, the following inciuded them: .
- History 5, 12, 13, 15, 20 , -
Beginning February, 1975, the following will also include them:
Afro-American Studies 5 R v . -
>  Mexican-American- Studies 8 i e . :
Wherever a onezyear sequence involving U.S History has been taken within the
District, the entire requirement is congidered to have been met. °

In hardship cases, the studen§7gradu;;iqg‘oﬁ the basis of courses taken while in
service may be excused by the Overseas p@q:dgpgpgr from theCalifornia State
and Local Government portion of the requirement.

i

continued......

) , 78

.
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.« L.A.C.C. GREDIT MANUAL _ : - IV. GRADUATION
‘ y =" Spring- 1975 ‘ ", Te. *  C-] Summary: General Education
) o,

LA -

“ RN . Requitgmﬁnts, cont.
‘ t

The principles to be Ioilqwed in évaluating zourses taken in other districts
within California, or ‘out of state, are as -follows: . !

1 1

A course equivalent 'to our Affb~Américan.Stﬁdieq 4, History 11, or Mexican-
American. Studies 7 may be assumed -to include Federal government; if taken

in California, it may also be assumed to have included state and local _
government. If‘suqh a course was taken out of state, the student may peti-
" tion to obtain subject credit, by taking the examination in California state
‘and lgcal government, Wil . ] ,

Any course equivalent'to Political Science 1 tggen in California may be assumed
to cover California state and lpcal govermment.'~ Such a course outside
California meets the Federal gbvernment'iéhqiiemepts only; the student may
"petition to take the California Stdte and local government examination. Such

~-»an examination, when passed, grants subject credit only.

The Natural Science and Humanities Réquirements ,
Courses presented from other campuses-which gome from any-of the subject fields ,

represented by the courses. on the L.A.C.C. 1igt areﬂéenegggly acceptable,
. TTET—— R

T m——

The Requirement in Written,’Communication
The title of tra&nsfer courses in this area will usually indicate similarity tb
acceptable courses on the L.A.C.C. campus,- *In some cases (i.e. "Rhetoric")
the -catalog description will have to_beﬁgogghlted.

. ' . . ) a S
The Health Education Requirement - - : -

K3 .

L.A.C.C. coufsep granting unit credit fulfilling this requirement are:
Health 10, 11 . 7% '
Health 21 or Sociology 21

L.A.C,C. courses granting subject credit but not .units toward the 15 required for
general education are: . t .

Nufging 1 with'2 (note that subject«crédif for Nursing 1 may be inferred if
only Nursing 2 is-recorded) ” ' oo
Dental Hygiene 6 with 10 ’
Upon verificé;ion of licensure, registered nurses may .be granted subject credit
for this requirement. N ] o -

< e
Y

Miiitary service credit includeé course credit for Health 10.

Upon presentation of a letter from the Clerk of the chvrch?vefifying that the study
of ‘Health is in conflict with established religious principles and that the

student is a member of that religion, the student may hdve the requirement
. waived, N ’ -7

=

continued..;...
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Fgtade if they are not s6 epro
culated into the grade-point av

K

R

40

o

Under the '"new'" requirements, as of July 19743~

requirements in Physical Education activity,

, ¥ and not exempted are required to enroll in P,

~»  have mdre than an 8-unit load. Quchis;udentSAmay elect to tzke an automatic
' 11edy and this grade will of course be cal-

erage., Bases for exemption are stated in the

C-l‘SumméryE General Education

Requirements, cont.

i3 -

ere are no longer any graduatiqny
However, day students under 21°
. activity each semester they
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nits,minimum

L.A.C.C. CREDIT- MANU ,
. Spring 1975 . 'C-2 Summary: Majors Requirements for T .

‘the "New" A.A. Degree

o A

are required, not o;erlappihg the 15 units of general

educa

.\1.\

tion. These

Units needed

requirements

2.

3.

© \

Units listed

Units liSQed

may’ be presented in one of threé patterns: .

to fu;filiﬁmajors‘p;eréquisites,\br geﬁeralTancation
‘beyond the A/A. minimum, in ;\traksfer curriculum.

. as requi;emenfg in one of thezL.A.Q.C. Liberal Arts ppfgrams.

as requirements in any L.A.C.C. Career Education ﬁfogrﬁm.
. . .,,_;; ~ ~ .

In rare cases, a student not fﬂlfilling.fgquiréments foglé;two-yegrlmajor but -
- presenting at least 18 units of transferable courseés: beyond thé ninimum
needed for general education may be graduated as ajtransfer major even though

~

¢ not originally petitioning as a transfer student, .

Al

Regof@s of ‘students indicatiné transfer objectives dre not checked for progress
toward completion of majors prerequisites; such students aré referred to the

Counseling Center.

. . - . ’ Tow PR ’ .
By petitiom to department chairmen, courses. related to a given 2-year departmental

Yy

major but not listed as required may be submitted to complete the 18-unit total. -

Except by.petition in hérdghip-qases, units in Cooperative Educatdon may not be
included in the 18-unit minimum in a Career Edication major. Deps#rtments
must grant permission for Cooperative Education units to be taken in excess

of limits set by a particular curr g}um;_in any .event, Cooperative Education ~
units are limited to no more than 16< ’ ' ’

~

&
ey
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~

(‘ Spring 1975 _ D~1 Summary: Differences between "New'" ™ -—_

" : and "01d" Requirements '\\\\\\\\\\\\\

-Students petitioning to graduate may choose to be evaluated under the "01d" )
requirements.if they had completed 30 or more units prior to September 1, 1973.

Comparison of minimum requireﬁéntaAis\as follows:

Area ~ . ‘New Requirements '01d Requirements

Total units . : " 60-64 60-64
GPA ] - 2.0 . 2,0
Natural Science 3 units None required
U.S. History’ None required 2 units
U.S. and Calif, Gov't, - Required as part of 2 units

3 units in Social

Science - .
Humanities . 3 ‘units .None required
Oral and/or Written -3 units of written 6 units

Communication communication ’

Health Education 2 units 2 units

Physical Education Not required since 2 units unless exempt*
Activity . July 1,7°1974 -

Major or transfer 18 units 20 units

~Pattern - . TS

e - - " . . . "

% not requiféd since July 1, 1974

-
A
-
~

L]
ot
'l
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. L.A.C.C. CREDIT MANUAL . - IV.” GRADUATION

Spring 1975 ‘ D-2 Historical notes

3

' Charging for all units attempted

~

This procedure begén July- 1, 1956 (éee~IC—l‘and‘IE-2)c )
Evaluations already made on the basis.of previous policies will not be
changed 1f one of these old records is now evaluated for graduation.

<3
K

California State and Local Government L. o

Added to History 12 in- September 1953> -

Shifted from History 12 to History 11'beginning September 1960
Refer also to.IV C-1. _ L L=

Al

Added- to Political Science 1 and 10 b gifining September 1952

Commun4caéions§ Written

-

Secrgtarial ééience'Sl was abcepéaﬁle vheit it became a 3-unit course in
’ February 1966.. . T
o N

-

¥

Phgsicaf Edpcation Exemption
Until Spring 1962;‘studéhts were not exempt from the requirement before
the age of 25, = | S0
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C ‘ Spring 1975 . ) “F~1 Multiple Degrees

&

P ’ Granting a Second A.A. Degree .
. On January 16,-1974, the Exécutive Qommittée of the college granted permission to ’
e graduate a student who might already hold an A+A. Degree with a major in

) another area. The following requirements and procedures apply: /

i ’
P o

Lo The requirements in effect ate thqs'e operating at the time of petitioning for -
bt the new degree. ' ' ‘ '

-

. Recording on the Permanent Record Cjai:d will be ess,e_ntia'lly E_Ln the usual ‘manner.

! Ld
: LN

Granting an AA to Holders of the Bachelor's l)‘)eg'r'ee.

_ A student may petition for graduation and nuy receive ’}.v:l_':e Associate in Arts Degree
from L.A.C.C. without regard to the fact that he'/sh_e may hold a higher degree
from another institution. The following provisions apply:

The requirements in effect for a student holding a previous degree are the
" same as those for a student who does not hold any degree at time of petitioning.

- Courses i:aken in the higher institiitgl.oﬁ may .apply toward the A.A. Degree.
‘, ‘ Supporting transcripts- will be required. ’ ) .

Ay

x

CAN

T
7

Supersedes M 189-1
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Spring- 1975 \ "~ E~1 Summary:,Graduation with
. - : . ' Less than a 2.0 Average

x
;

-
°

Note: The following procedures would be utilized after the application of the

repeat policy, if applicable. i

"pe

5 .
Allowable grade-point deficiencies

" A ‘candidate for graduation inva two-year Career Education program who shows no
more than: a 4-point deficiency may be cleared automatically by evaluators;
with deficiencies of 5 to 7 grade points, he/she may petition to the Assis~
tant Dean of Admissions, for clearance. ' s

el & — +

8 P .

A candidate for graduation .with a Liberal’Arts or transfer major who has a de-
ficiency .of no more than 4 .grade points may petition for -clearance to the
Assistant Dean of Admissions. Such a graduate is notifggd\thétwhé/shé‘is

not.autqmapically‘admissibIe to a’ four-year institution.

-~

Application of the Forgiveness .Clause

A candidate for greduation with a twoJ§ear.Ca:eer Education major whose grade-
point deficiencies may not be actionable under the foregoing policy may .
graduate if all grade-point deficiencles may be wiped out under the following
procedures and requirements: ) ) :

‘A 2.0 or better gride—poiﬁt average has been earned in thé last semester of
attendance. , . - .

Courses (including prerequisites) .taken up to the point of completion of
general education requirements, and all courses required by and related to
the major, must be counted. ‘ -

“

o
* e

Any, course not meeting the above;criteria, including those which might have =
been used for ‘geneéral ‘education requirements had such requirements not already
been met, may be disregarded in the calculation of units and grade points
applicable to graduation. )

-

The 60-unit:minimum must be fulfilled beyond any cou;sq work disregafdéd by

the above procedure, .
Uﬁder such procedures,. the credit evaluator makes no emendations on the course
record on the Permanent Record card or the transcript; only a notation of
""Revised Totals" is made. . : ’

This provision is designed particularly to aid students who have changed to a Career

. Education major other than the major or type of program in which earlier units

were taken. ,

~ .

i

Supersedes M 160, 409, 441-1 !
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L.A.C.C. CREDIT MANUAL - " -IV. GRADUATION
Spr;pg 1975 : . ' G-1 Honors at Gradiiation

For receiving honors at graduatidn, the following restrictdons apply: \

30 units of work must. have been completed at L.A,C.C.

~

Transfer work with grade~point deficiencies must be included in the grade-~
- point -average. ' .

Traﬂéfe;/work with surplus grade pbinta‘may nat be included in the average.
s ) N .

v,‘"

<«

With,the above limitations:
A student with a 3. 5000-3 6999 grade-point average has graduated "cum laude.

A student with a 3.7000-3. 8999 grade-point average has graduated "'magna cum
laude." _

A student with a 3.9000-4.,000 grade-point average has graduated "summa cum
°laude."’ i / . o

hd
[

Suitablé entrieé are made both on the'Permanept Record Card and on the idiploma.
. | ;

Supersedes M 441-1

»
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‘ L.A.C.C. CREDIT MANUAL . V. G.E., CERTIFICATION FOR CSUC
‘ Spring 1975 . ' . - A-1 Summary

o

Beginning in Spring, 1970, under State Education Code Section 40405, L.A.C.C.
began- to certify completion of State University and College requirements
in general education. Such certification, as applied by the L.A.C.C.
evaluators, by suitable notation of the ‘Permanent Record Card indicates
completion of one or all of these required subject areas:

Natural Sciences

Social Sciences, including U.S. History and U.S. Government .

Humanities , oo ~ -

Basic Subjects, including oral and wiitten communication, health
. and Physical Education : v

Electives to a total of 40 transferable units ‘ iq&

Because sgirnce the inception of this practice'the list of courses at L.A.C.C. has
undergone several revisions, ‘the. following principles apply:

The version in efﬁect at the time‘of the student's first enfollmeht at' any
L.A.C.C.D. campus is effective, regardless of possible later lapses in
enrollment. Students who graduated before or during the applicability of the
Spring, 1970 version will use that .one.

If he/she wishes, a student may use courses added to the certification list
after initial enrollment, ' ' . '

' Courses reclassified in the certification 1list after a student's initial
enrollment may be used in the new classification only in the case of hardship.

The student may not select courses or a pattern of .requirements outdated before
admission. If, however, courses are presented on transfer from another
‘L.A.C.C.D. campus which were eliminated from our 1list only because of having
been dropped from our catalog they will be acceptable.

The evaluators routinely check progress towards certification for ady student who
indicates a State University/College objective on the graduation petition and

! who has taken courses only within the L.A.C.C.D. Certification may also be

: given routinely to students petitioning for graduation with a minimal number of,
courses taken outside the district if such courses do not apply to certification.

Evaluators refer students to the Counseling Center if they have taken course work
outside the L.A.C.C.D. which might apply to certification, if they are non-
graduates, or if courses have been taken at L.A.C.C. in prior years whose
applicability is questionable. Upon counselor evaluation and recommendation,
such records will be certified for partial or total completion of requirementi.

For students currently graduating, the final check on certification is made upon
verification of completion of A.A. Degree requirements; at-this time, if
necessary, a revised transcript is automatically sent to the State University/
College campus already designated to receive transcripts.

~

continued........




?

CM V. A-1b

‘ _ L.A.C.C. CREDIT MANUAL - V. G.E. CERTIFICATION FOR CSU& x)
‘-,5‘*‘3 «:Spring 1975 .. _ . . A-1 Summary, continued :
S Certification on the basis of work completed at L.A.C.C. subsequent to L.A.C.C. -

graduation is made upon student request.

. N s . . Y ° A '
Courses used to complete the -40-unit certificatioh package must come from those
listed in the L.A.C.C. .catalog, or in the master list issued by the L.A.C.C,D,, ¥
as Baccalaureate ("B") or Occupational Baccalaureate ("OB") in nature. Such
courses, are classified as transferable through permission granted to Community
Colleges by Executive Order 167, issued by the Chancellor of the California .-
State University and College system, under the Trustees' Administrative ‘Code
Section 40803. , . . 2

When checkiﬁgqcomplégion of the U.S. History-Governmént requirement, a libéral inter-
pretation of Section 2a-l1 may be used. Certification may be granted for:

L

One of: With one of:
History 11 History 12
Afro-American St. 4 | History 13
Mexican-American St. 7 . Afro-American St. 5

Mexican-Anmerican St. 8 ) .

Since Title 5 does not mandate Physical Education activ;fy, it is permissible to
certify completion of Section 4, Basic Subjects, withlut the full two units of
. Physical Education activity if the certification is fT: someone currently over

21 years of age. .

o o ——
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B-1 Historical Notes: Courses added

2y

CLASSIFICATION

(5]

&

COURSE b EFFECTIVE DATE
American. Cultures 1 T Socidl Sciences August, 1970 °
Economics 4 - Social Sciences August, 1971
Sociology -6 . Social Sciences August, 1971
Urban Planning 2- ~ Social Sciences August, 1971
Humanities 6, 19, 20, 21 Humanities - August, 1971
Environmental Science 1 - Physical Sciences August, 1971
Environmental Science 2 Life Sciences ™ August, 1971
Environmental Science 3 -Social Sciences August, 1971
"All' foreign language" Humanities January, 1974
"All Humanities courges" Humanities January, 1974
"Literature courses" specified: Humanities January, 1974 ~

English 2,3,4,5,6,7,8,11,12

13,14,15,16,18; - s ‘

Mex.~-Amer. Studies 42,45;

) Afro-Amer, Studies 20,21 ° -

" Biology 11 © ’ : : Life Sciencés .January, 1974
.Home -Economics 21 ! Life Sciences January, 1974
Chemistry 14 //// ' Physical Science . January, 1974
Geology 11,12 J Physical Science - - January, 1974
Mineralogy 1 . Physical Science i January, 1974
Oceanography 10 o/ Physical Science January, 1974
Physical ‘Science 1 Physical Science January, 1974
Physics 14 ’ Phkysical Sciénce January, 1974
Afro-American Studiés 6 Social Sciences January, 1974
Economics 4 Social Sciences January, 1974
Environmental Studies 4 Social Sciences Jaﬁuary, 1974
Environmental Studies 5. Social Sciences January, 1974
Environmental Studies 8 Physical Science January, 1974
Geography 8,10,11,14,30 Social Sciences January, 1974

" History 20 T Social Sciences , January, 1974
Home Economics 2 v Social Sciences January, 1974
Law 6 - Social .Sciences J%nuary; 1974
Sociology 13 Social Sciences January, 1974
~Jewish Studies .26 . Humanities January, 1974
Mexican-American Studies 19 Social Sciences January, 1974

SPECIAL NOTE: Effective for students first enrolling Summer, 1971, or later, the

]
7
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1
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minimum requirement in Natural Science was changed from 6 units to 9 units.
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. . L.A.C.C. ’CRED‘IT MANUAL . V. G.E. CERTIFICATiON FOR CSUC
g ‘ ‘ Spring 1975 " B-2 Historical Notes: Courses Deleted.
_COURSE L ___CLASSIFICATION _ EFFECTIVE DATE
A. Deleted from the 1ist although still offered in the -L.A.C.C. catalog:

‘Theatre courses exceft 2,5,8 - Humanities August, 1970

Business 1 Social Sciences ~ August, 1971

S Architecture 1 - . Humanities August, 1971

B. Qeietéd‘only because of having g;;n drbpped'from the L.A.C.C. éhtalog;
still acceptable if presented from another LACCD campus. °

Sociology 5 . . ‘Social’Sciences _ August, 1970
, Social Science 12,14,30 . Social Sciences . . August, 1970
Zoology 1,2 °. - ‘ ' . Life Sclences ~ - August, 1970
History 41,42 L So¢ial Sciences -August, 1970
Afro-American Studies 3 Social Sciences. August, 1970
Afro-American Studies 10 ) Basic Subject August, 1972
Afro-American Studies 47 Social Sciences August, 1972

Law 30 ~Social Sciences August, 1973
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<L L.A.C.C. CREDIT MANUAL V. G.E. CERTIFICATION FOR CSUC
pring’1?75 B~3 Historical Notus: Courses reclassified
COURSE ' FROM TO EFFECTIVE DATE
/ Mexican-American Stds. 44 = Soc. Sci. OR Social Sciences August, 1970
- ) Humanities
Psychology 3,4,11,12,14 Humanities Basic Subject August, 1970
Child Development 1 (OR I -
Home Economics 60) Basic Subjects - 'Social: Sciences .’ January, 1974
*Home Economics 20 Basic Subject Life Science January, 1974
*Home Economics 31,32 Basic Subjects " Social Sciences January, 1974
- Computer Technology 1' ~  Basic Subject Physical Sciences January, 1974
T "Mathematics 17 Basic Subject ‘Humanities January, 1974
Mexican-American Stds. 44 Social Sciences..: Humanities January, 1974
Psychology 3,12,14 Basic Subjects ~  Humanities ' January, 1974
Speech 4 Basic Subject. . Huhfgities - January, 1974
C Ny .
S~
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*Béginning Fall, 1975, all’Hume Economics courses ‘will be renamed Family. and '
Consumer Studies. ‘ . .
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FORMER

B-4 Historical Notes: Courses
with changed names or numbers
T e N—

\_. X - NEW

Buginess Data Brocessing QS.

2

* L Y
Environmental Science 1 ., .
—Envirommental Science 3 . .
Environmental Science 2 . ,

Anerican Cultures 1 , , ,°,
\ '

Home Ecbnomics 60 . ...

Femi

. . LT
“Home Econdmics courses ,

« ¢+ « «% o . ,Business Data Processing 29

e e e e :\.Envifpnmental Studies 1
o e e ele s .\.Environmental Studies. 4
e+ ¢ + o o ¢+ Environmental Studies 2
S e e e e e ,Asiau-Ameriﬁan Studies 1
Y S % +Child Development 1

%
o e e e e .X.Family and Consumer Studies
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. GIVEN AT LACC AS:

B-5 Historical Notes: Equivalent courses |

GLVEN ON OTHER CAMPUSES AS:

- Afro-American Studies

Mexican-American Studies 19 R R RN FRC RTIIN

lMﬂthematiCS 62 %000000000000000000000000000000-0
T Mineralogy 1 00000000000000000000000000000000000

Afro-American Studies 2

Afro-American Studies 3

AfrO-American Studies 4 000ovoooooooo_ooooooooo_ooo
5 .

Afro-American Studies 6 ........................
Afro~American. Studies 10 S0 00000 senesesssennnnns
Afro-American Studies 20 R
Cinema 3 .......................................
HIBLOTY 15 tivuunrinnnauieesonnceconnnnoosnnnnes
Mexican-American Studies 44 te 00 sseeet et sencsnnnn
History 20,........................,............
Mexican-American Studies 2 vuuuueseeeoononnnees,
History 5 L
History 6 D

'Mexican.American\studies 7 00000000'000:00.00000

Mexican-American Studies 8 RN R N AN

SpaniSh 10 0000000000000000000000000000000000000

,Mexicgn.AmErican studies 42 * 06 %00 . 0 0000000 Le oo

Spanish 9 R LR R R T R R R PR SR
Mexican-American Studies 44 ..uuueieoonoocnseess
Geography 30 S ettt e e o000 s noeon
Mexican-American Studies 45 R I U A

-BiOlOgy 10 $ 0000000000000 00000000000600006060000000

Geology. 10 I A e
Geology 11 - R S SN
French. 10 R
Anthropology 25: R R R R R TR T T RN
Business Data ProceSsSing 27 ...eevecocosvonensss
Mathematics 61 R R R T TR PR R PRI

G60108Y 1 WITH 6 000.0060000000000.0000.00000000
G60108y 2 WFTH 7 000000.000.00000000000000000000
HEbrew 9 000.00000000000000000000000000000000000

”Hébrew 10)00000000000000000000000000000000000000

Home Economics 31 (F & CS 31)...................

* also at L.A.C.C..

Social Sciencé. 12
Anthropology 10
History 41
History 42
History 27%
Pgychology 8
English 34 .
Theatre 49 -
Economics 10

History 24 or Spanish 16

'Mexican—American»S*udies 1

Social Science 14 °
Mexican-American Stiidies 5
Mexican-American Studies 6
History 43

History 44

" History 19

History 23 or MEx~Amer. Stds. 41
Spanish 12
Mexican-American Studies 43

~Spaiish 12 or ‘History 24

Environmental Studies 5*“
Spanish 18

Environmental Studies 6
.Environmental Studies 7

Environmental Studies 8%
History 22 or Humdnities 10"
Sociology 25 , o
Comp. Sci. & Info, Tech. 27
Comp. Sci. & Info. Tech. 36 .
Comp. Sci. & Info. Tech. 37 v

- Geology 14 . .-

Geology 4

Geology 5 .

Jewish Studies.9

Jewish Studies 10 .. g
Sociology 12 R '

. = Ya
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L.A.C.C. CREDIT MANUAL V. G.E. CERTIFIéATION FOR CSUC

) ‘ Spring 1975 . B-6 Historical Notes: ' Certification
: ‘ - s > Effective Spring, 1970, cont,

&

. 5. ELECTIVES (5~8 units) Transferable courses

0f the 60 units required for an A.A. Degree and transfer, the above pattern

of 40 units must.be completed. The remaining 20 units should be taken in
major and/or- elective courses.

. ; Evaluation will be made, at the request of the student upon,apblying
Lt for thé A.A. Degree. ' )

* May be used for either "2b" or "3" o - ‘ :
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‘L.A.C.C. CREDIT. MANUAL " V. G.E. CERTIFICATION FOR csuc
. Spring 1975 ) B-6 Historical Notes: Certification
= o : Effective, Spring, 1970

L..C.C STATE COLLEGES GENERAL EDUCATION-SPRING, 1970 .

-1, NATURAL SCIENCES (6 units minimum)
" At Ieast one .course from each' group: o ‘ )
" a  Biological -Science - - P T T -
. Anatcmy 1;. Anthropology 1; Biology 1,2,3/6,7,10,23,24,25; Botany 1,2;
Microbiology 1,6,20; Oceanography 2; Paleontology 1; Physiology 1;
. Psychology 2; Zoology1,2,5 K ‘ - -
" b, Physical Science ,
Astronomy 1; Chemistry-1,2,3,4,5,7,8,11; .
Earth Science 1; Geography 1,3; Geology 1,2,6,7; _
. Meteorology 3; Oceanography- 1; Physics 1;2,3,4,6,7,11,12

o -
N

K

2. ~ SOCIAL SCIENCES (9 units minimum). - |
. Course€s must be selected from. group a and group b.. . ) .
a. The mandatory History and“Constitution requirement may be satisfied by .
~taking either: : T A
(1) History 5 WITH 6, 11 WITH 12 or-13, or”15, 41 WITH- 42 .
Afro-American Studies 4 WITH 5; Mexican~American Studies 7 WITH -8

o (2) " OR Political Science 1 WITH one History course chosen from 5,6,11
12,13,15,41,42 or WITH one.course from Afro-American Studies 4,5,
Mexican-American Studies 7,8 C ' o

‘b. One course chosen from: . .
Afro-American.Studies 2,3,47; Anthropology 2,3,25; Business 1;
Economics 1,2;" Geography 2,5; History 1,2; Law 3,30;
Mexican~-American Studies 2,9,44%; Political Science 2,8; Psych. 7,13;
Social Science 12,14,30; Sociology 1,2,5 . e

3. HUMANITIES (6 units minimum) Courses must be taken from at least 2 subject .
fields: Any Art, Literature, Music, Philosophy or Theatre Arts courses;

3 Afro-Amer. Studies 60; Architecture 1,2,3; Cinema 3; Foreign Lang. courses

' 9,10,11,16; History 47,48; Humanities 3,4,30,31; Mex-Amer. Studies &44*;
Psychology 3,4,11,12;14 - - . ’

4, BASIC SUﬁJECTS (11 units minidum) Course work must be taken in each area.
. a. Communication

Select orne:course from both Oral and Written - *
- ORAL: Speech 1,3,4; Theatre Arts 10; Broadcasting 3 . . ...
N WRITTEN: English 1 ) . .
b, Health and Physical Education . - - -
*° - Héalth Education

Health 10 or 11; Nursing 1 WITH 2
Physical Education Activity )
. "~ Physical Education activity is required of all students under
: the age of, 21 unless éxempted under the State Law. :
c. Other "‘Basic Subjects f . .
At least one.course-from: ‘Afro-Amer. Studies 10; Business 155
Business Data Processing 22,27,29; Computer Tech. 1; General
Eng'-eering 1; Geography 30; Home Econ. 20,31,32,60; Any Mat,

B}

course except 30,31,32; Psychology 1, Statistics 1
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. Spring 1975 . . ) ' B-7 Historical Notes: Certification.

~ Courses must be selecteéd from. group a and group b.

. BASIC SUBJECTS (il units minimum)
‘Course work must be taken in each area.

c. Other Basic. Subjects

"

‘Effegtive ummer 1971
s . ) } . v o
NATURAL SCIENCES (9 units minimum)_
At least one course from each group:
a, ~ Biologicél Science ) ' . R . -
ﬂgd_AngtomyﬁlgnAnthro?flg5310103y~1;2%3;6;7310;23;24;25§~Botany~172§‘f—-"“"*j”*“T“
Environmental Science 2; Microbiology 1,6,20; Oceanography 2;
Paleontology 1; Physiology 1; Psych. 2; Zoology 5. |
b. Physical Seience ; T T . :
Astronomy 1; Chem. 1,2,3,4,5,7,8,11; Earth Sciencé"igﬂﬁnbirynmen;al SN -
‘Science 1; Geography 1,3; Geology 1,2,6,7; Meteorolgéyigj Oceanography 1;
Physics 1,2,3,4,6,7,11,12, - L f N\ ~
T R N ,

'3
“

-

SOCIAL SCIENCES (9 unifs minimum) -

@. The mandatory History and Constitution. requirement may be satisfied

by taking either: . ' ' ’ T -

(1)* History 5WITH 6,. 11 WITH 12 or 13; Afro-American Studies
4 WITH 5; Mexican-American Studies 7 WITH 8.. - -

(2) ,.or Political Science 1 with one History course chosen from

"'5@5,11,12,13,15, or with cone course from Afro-American Studies 4,5,
Mexican-American Studies 7,8. . o )

b. ° -One-course chosen from: - , ) C
Afro-American Studies 2,3,47; American Cultures 1; Anthropology 23,25; -
Economics 1,2,4; Environmental Science 3; Geography 2,5; History 1,2;

Law 3,30; Mexican-American Studies 2,9,44; Political Science 2,8;
Psychology 7,13; Sociology 152,5,6; Urban Planning 2. .

HUMANITIES (6 units minimum) " : , ’ -
Courses must be taken from at least two subject fields. Any Art, Literature,
Music, or Philosophy course; Afro-American Studies 60; Architecture.2,3;
Cinema 3; Foreign Language course 9,10,11,16; History 47,48; Humanities 3,4,
6,19,20,21,30,31; Theatre 2,5,8. T

t
|

a. Communication .
Select one course from each area. L ) . .
ORAL:. Speech .1,3,4; Theatre 10; Broadcasting 3 ) . s

TV WRITTEN: English 1 \ . -
b. Health and Physical Education » «
Health Education '
- + Health 10 or 11; Nursing 1 WITH 2
Physical Education Activity
-« - Required unless exempted under the State Lrw

¥

" At least one course from: Afrd;Ameriqén Studies 10; Business 15;
Business Data Processing 22,27,29; Computer Technology 1; General
+.  Engineering 1; Geography 30; Homé Economics 20,31,32;60;
-‘Any Math course except.30,31,32;, Psychology 1,3,4,11,12,14;
Statistics 1. . ’

ELECQ}VES (S.units mégimum) transfersbie courses

‘ . o , .,
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///'rxg.c. { CREDIT MANUAL _ V. G.E. CERTIFICATION FOR CSUC

Spring 1975 . © B-8 Historical Notes: Certification
e ) 7 . " Effective Spring 1974

i.  NATURAL SCIENCE (9 units minimum)
At least one course from each group: ’ ¢
a. Biological Scieénce . o .
) Anatomy 1; Anthro. 1; Biology 1,2,3,6,7,10,11,23,24,25; Botany 1,2;
%F. ———Environmental Studies 2; Home Economics 20,Microbiology 1,6,20;
‘ : Ocearfography 2; Paleontology 1;;?hysiology—l; Psychology 2; Zoology 5.
b. Physical Science - “p ' L
Ty Astronomy 1; Chemistry 1,2,3,4,5,7,8,11,14; Computer Technology 1;
. : Earth Science 1; Environmental Studies 1,8; Geography-1,3;:
< ) ) Geology' 1,2,6,7,11,12; Meterorology 3; Mineralogy 1; Oceanography 1,10;
" Physical Sg%egfe 1; Physics 1,2,3,4,6,7,11,12,14, .

R ~ n .
P -

' 2. SOCIAL SCIENCES (9 units minimusm) :
" Courses must be selected from group a and group b. o
a. The mandatory History and Constitution requirement may be satisfied by

c taking either: S i
(1) History 5 WITH 6; 11 WITH 12 or 13, or 15; Afro-American Studies
4 WITH 5; ] -
(2) or Political Science 1 with one History course,chpsen from
‘ . 5,6,11,12,13,15, or with one course from Afro-American Studies 4,5,
Mexican-American Studiés 7,8.. - ' N
~ a b. One course chosen from: . e ) .
> . R - Afro-American Studies,2,6; American Cultures 1; Antrhopolégy 2,3,25;
. Child Developmerit 1; Economics 1,2,4; Environmental Studies 4,55 -
‘Geography 2,5,8,10,11,14,30; History 1,2,20; Home Economics 2,31,32;

Law 3,6; Mexican-American Studies 2,9,19; Political Science 2,8;
.Psychology 7,13; Sociology 1,2,6,13; Urban Planning 2, .

3. HUMANITIES (6 units minimum) . :
Courses must be taken from at least two subject fields: . ,
y Art, Foreign Language, Humanities, Music, or Philosophy course; Afro-
Bt -, erican Studies 20,21,60; Architecture 2,3; Cinema 3; English 2,3,4,5,6,7,8,
1,12,13,14,15,16,18; History 47,48; Jewish Studies 26; Mathematics 17;
/Mexican-American Studies 42;44;45; Theatreé 2,5,8; Psychology 3,12,14; Speech 4,

4, //BASIC.SUBJECTS (11 units’ minimum)
/ .Course work must be taken in each area, . ‘
/ &, Communicdtion o . o

. Select one course from-each area: - )
/, ‘ORAL: Speech 1,3; Theatre 10; Broadcasting 3.
WRITTEN: . Englishl.

// b. Health and Physical Education
. Health 10 or 11; Nursing'l WITH 2;
. / . Physical Education activity required unless -exempted-under the
-, ~ 'State Law governing the State University and Colleges.
v * ¢+ Other Basic Subjects ' :

. / o At least one courge from: ‘ , .
P . " Business 15; Business Data Processing 22,27,29; General Engineering 13
' T arly Mathematics course except 17,19,30,31,32; Psychology 1,4;11; Y
. Statistics 1. ‘ )

" 5. ELECTIVES (5 units maximum)‘Transferable courses

[ wig o
(2
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L.A.C.C. -CREDIT MANUAIL e VI, PROCEDﬁRES'FOR UPbATING
Spring 1975 o _ e ~ : h . ‘

Credit Manual™ '

Sections, on approval, will bear the date "Spring 1975." .

o

‘Referrals to previbus.épplfcable numbered Admissions Office mgmgrandé should be

made in a "supersession" note.

New pages and sections, ag added, should be numbered for logical interleaving with
the manual as originally conceived. . - e

1
-~ > <

Upon reﬁisipn, a_new page or -section will bear the revision .date.
A file of outdated pages shall be kept.
. Ty L®

v .

Procedural Manual for Evaluators ‘
N .7 ' G 8 . '
"Section numbers shall, as far as'possible, correspond to those,of‘thé credit
' manual, R - } K "

Dating of the sections,and -of thein‘reQisions,,as well -as refergéls to previous
memos, should whetre feasible be done in a form compatib1§<with that of the

€redit Manual, )

:
e . P
" %

The-éode numbering system for two-yé;r and four-year mgjo:é as declared by entering
and graduating students shou;& be updated biennially. If possible, the Hegis
system now used by -the CSUC should be modified for this purpose. ’
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L.A.C.C. CREDIT MANUAL .. e . VII. Ihdex
Spring 1975 et - B
A.A. Degree.|\see Graduation "
« Acadéiiic” disqualification.f.....................III A-1; III B-1
'Academic probation..............................III A-1l; IiI B~-1
Accredited cobleges.............................II A-1; II B- 1l; IT C-1 -
Admission of ¢isqualified students...........:..IIT A~I; III Bol .
dAdmission of students on probatioN..............III A=l; III B~1
Advanced Placément Tests?.......................I D-1; I D-4; II E- 1
Alterations on the permanent: record card........I E-1 .
American Institute of Banking......eeeeeeeveess I C 2; IV A-1
Articulation agreements.................a.......I F-3 |
‘Assembly BttendanCe...veeeeeeesssvoesnscneensss T Ol
Baccalaureate COUTSeS.ueevsronnnsonnnconnsssnsen ] F=33; V A-1
California government requirement...............II A-1; IV B~1l; IV C-1; IV D-1;
. IV D-2. T
Career Education certificates...................II A-1 ’
" Catalog, LACC.......................t...........I D-13 I D-5; I-'E-2; I E~4; I F~3
IV C-1 . .
"Charging for a COUTSEivtrsaoiiossssscossonsessl E=2; IV D=2
College Level ‘Examination Program.ivecesssseseossl D= 1' I p%4; II E-1
Cooperative Education...........................I D-2; IV C-2
Correspondence schools..........................II C-1; II C-2
Course credite..,...............................I D-1; II A-1; II E-l IV Cc-1
‘Credentials' Evaluatior Service.veveeivecssanes I Cm 2 s
Credit/No Credit................................I D-1; I D-5; I E-2; II A-1
Credit, reports to other institutions...........;I F=1 °°
Dates of grade assignment........seessseececosssI B=1°
Diploma.........................................IV A—l; IV G-1
Disqualification, academit..ueeiveeesooeseessss III A-1; III B-1
Duplication of COUTSES.tveeeersssoecsessvonneessl D= =13 I E-1; I E-4
Elective UNIES e euesinetivnncnnnconnsssnnnsoeess JI"A=T; TII E-1
English course.repetition.iceceveeeseeeessceeessl Em 1; T E-2
+ Evaluation of incoming records..................II A-l; II B-1; {I C-I
Examination, credit by external.s.ceeseeeeeeeessT D-1; I D-4; II- E-1 .
Examination, credit by internal..seeeecescoecioe.l ﬁ-l; I D-2;3 I D~4; II A—l
. Foreign schools.J.............,.................II C-1; II C-=2-
 "FOrgiveness ClaUSE".....iseiseneivornennennens IV B-1; IV E-1
General credit...ieeeeeeeeeseeeesnnsnnosocnooessl D=1; II A-1
General Education certification for b
‘California State University/Colleges.......IV A-1; V A-1; Vv B-1 through -8
General Education requirements, LACC.euvvvvsin..II A-1; IV B-1; IV C- 1
Good standing...................................III A-1
Government requireément: see California and
United States government- requirements
Grade and credit records: general principles.,.I A-1
Grade change....................................I D-5; I E-~
Grade-point computatioN.....eeeessssesseceeosss.I B -1; I C-
Grade-point deficiencies at grdduation..........IV B-1; IV
Grading, system...............................,..I B-1; I Cc-

)
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1; I D-5; I E-1; II A—l
E-1
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L.A.C.C. CREDIT MANUAL ' VII. INDEX, continued
-Spring 1975 s -

Transcripts from other'institutions...:u.,......I A-l; II B~1; III B~1; IV A-1
Transfer of credit towards high school diploma..I E-1; I F-1; I F-4 "
Transferability of courses to Calif. State <

University and CollegeS.veinsnsnseneononsssl F; V A-1

. Transferability of .gemi-professional ‘courses,.,.I F-2

Types of credit.c.eeeisineveresnnsnnoeneonneensdd D-1; II A-1; “II C-2
uw, WU grades............‘..,,....................I C-13 I E-1 .
United States Armed Forces Institute courses....II C~1; II E~1 '
United States government requirement....iv.\.,..IV B-1; IV C-1; 1V D-1
United States history requirement...,....us000 IV D-1; V' A-1

"Unit fequiféments,'totgl for graduation.........IV B-1; IV D-1

Units earnéd:........................,..........I D-1; I D~2; IV B-1

Updating practices, permanent records...........I C-1; I E~1; VII A-1

Veysey~-Bill studehts,.....................:.....I F~4

Waiving of requirements for graduation..........IV C-1 : )
Withdrawal for military service...oiiivennnnnes I D=3 I E-1; I E-5; II A-1 &
Written communication réquirement,.,.......,....IV B~1; IV C-1; IV D-1; IV D-2; V A-1

S C UNVERSITY OF CALF. j
| ‘ © " 10S ANGELES

¥ ) . ) ) ~ o e
‘ o 0CT 41975
S CLEARINGHGUSE FOR
| | . JUNIOR COLLEGE *
INFORMATION :
o g} ' ’
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e =
' Graduation petitions........uuieveusseeesnnseess DIT B=1; IV A-1 ) ,
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