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*  FOREWORD

~

This publication is one of a series of sixibub1ica%ions
designed to provide data pertaining‘to the performance of
tasks in specific gainful gccupationshreiated to home ete -

objectives and curricular content for the preparé ion of
individuals to enter.the specific occupations studied.

| The six subject areas of home economics for-related
occupations investigated are a modification of the consumer
homemaking cluster, which is one of the fifteen United States
Office of Education clusters. They include institutional and
household maintenance services, child care and development,
housing and interior design, food service, family and com-
munity services, and clothing and apparel services.

Each of the six publications prov¥des for its respective
* field a listing of major job categories within the field and
the functions amd tasks required for the job arranged accord-
.ing to clusters of similar tasks.

. These publications are avéi]ab]e from the State Directors,,
> Career Education Division, Department of Public Instruction,
Grimes ‘State Office Building, Des Moines, Iowa, 50319.

‘nomics. These data may bé used in developing %bp~opriate ;5?

«~
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6Today--there iS a greatly increased need for well trained child

[ 3

care workexs in the United States. There are approximately 32h9..

million &pmen in the labor force today (Department ¢f Labor, 1973);

@ '[ 1
more than 12 million of which have children under the age of 18, and
) :
1 i .
according to the Department of Labor (1973) more than one out of three

workiqg mothersyhave children under six years of age The employment

M - \3‘\.\4
of mothe&s, like the gﬁ%?g@M$nt ofrall women, is ekpected to continue

gt
to rise. The Departmeﬁmuog yabor (1973) estimates that the number of
. i1/
working nothers O 44 year;/of age with preschool children Will ;
increase to 6.6 million by 1985, representing a 32%’1ncreas@.between
1975 and 1985. Reasons for the increase in maternal;employment in-
- : N
clude new job opportunities in gr0wing occupations, %ederal legislation

outlawing sex discrimination, federal legislation prpvidﬁng for job

) J
training of welfare recipients and furnishing of child care serJices,
decline in the birth rate of wives in their early 20's, increased

availability of household appliances and convenience foods, increased

? F ,(

educational attainment, changing attitudes of sociefy, employerd, and

s NN

‘families toward working mothers economid'needs, and aspiration for

.k

better .levels of living (Department of Labor, 1971; Department of

~

Labor, 1973; Berry, 1971). The concerns of, the poor also contribute

to the expanding need for child care serv1ces.: It is pOinted out that

’ N . {
there are large numbers of pbor mothers who m%ght be able to take

advantage of JOb training anﬁ/thereby be able to work if adequate.
child care facilities were available for their children Eerry, 1971).
t

The psychological and social values of professional child éare aré

- N RN
.

also becomings widely recognized by many, recognizing that learning

»

.Y

¥ ,

‘ . . [ LS
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experiences during inféncy and'childhéod are of crucial importance for

.

subsequent development. From preliminary data the Départment of Labor -

* .
.

(1973) estimates that care is available in licensed centers and family
N : !

&,

| & ‘;}:E —-;I
. homes for only about 905,000 children, while seVeral million children
need these services. ! %ﬁ .

-~ %‘é e
Whitmarsh ((1966) and Bulek (1967) emphasizé?that in ordér to

meet the need for child care services, we must expand programs of

preparation for employment’in child care occupations. There is also

S

a growing need for occupational training for students at the secondary
A ' . 4 &
and the post-secondary: levels. . . N '

. ¢ - -

,* In order to adequately prepare child care workers it is necessary

. £o e

d to detq;mine the- actual ;equireﬁépts of the job, since the ngg{ step
in effective curriculum planning.f§r{fraining programs requires K

: . -5 .
spgpif}c‘knowledge of what tasks are performed and the extent to which
they are performed by workers (Rahmlow & Kiehn,11967a, léé?b; Mager, . _

s

H
)

19675 Berry, 1971). 'Adequate éevelopment of’ job clusters would
3 ° o 4
indicate priorities for trafning purposes and would ﬁécilitate mobility

N

of the worker also. The purposés of the study were therefore to
determine the primary jobs available in child care in Jowa which
R . s / : : ’
. require less than-a baccalaureaté}ﬁegree; to identify and ‘determine
‘ - " !

‘

. frequency of performa?Fe of tasks for child.care workers in the various
occupationg” and to formulate relevant clusters of tasks; and in addition,
) ~ 5

s/

to determine tasks common to all child care occupations and those

.unique to each occupation. Child care jébs included in the study were

‘

1) Day Care Mother, %) Foster Parent, 3) Hduseparent, 4) Nursery School/

Day Care Center Owner/Pirector, 5),Nursery School/Day Care Center
) 2 '

Teacher and 6) Nursery School/Day “Car¢ Center Teacher Aide/Assistant/

‘-
2
s

Q P
[]{L(: ) k“ e IR TN ;3 )

Aruitoxt provided by Eic: .
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instructional materials and devices in curriculum development for child
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care tralnrng programs,
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Volunteer &~ This basic information\can then be used b

in Iowa in further development of compefencies ?eeded to perform the
» v
f~taskg? formal

N \

4 »
jzation of, objectives, and selection of appropriate

N

y career educators
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coe MAYOR PROCEDURES

Literature was reviewed on task analysis procedures, the general

¢ . -
+area of home economics related occupations, types of child care oc-

cupations, tasks performed by child care workérs, and other related

&

‘research; telephone conversations and observations held; and corre- ° .

" >
. -
«

spondence and consultations conducted with child care'bractitioners <2

.

and speéialists from the Child Development Department at Iowa State

University to ascertain jobs'actually available in Iowa in the field

" of child care and the’ varxiety of individual tasks performed in this

type of work. Tentative career- ladders and job dedcriptions were

‘developed and éix.job categories finally identi{ied for the study:

Day Care Mother, Foster Parent, Houseparent, Nursery School/Day Care

-

Center Owner/Director, Nursery School/Day Care Center Teacher, and

Nursery:Schbol/bay Care Center Teacher Aide/hssistant/Volunt?er.
) ’ <
A preliminary questionnaire listing child care ta%ﬁs was then

v -

compidled from information obtained along with an instruction sheet, -

r \d K3 . ? K3 .
and personal data information sheet. The questionnaire was administered

@ v

to 17 child care workers in various occupations (1 foster parent, 2

houseparents, 2 teachers, 3 directots, 4 aide/volunteers, 1 homemaker
~ . .

\ : ) 4 )
health aide, 1 food swpervisor and cook in a center, and 3 persons e

caring for children daily in their homes) to check for\slarity and
& . - -
h . s M \
content. A three point scale to indicate frequency of task . performance

. N N

: iy . .
(L. I never do this task, 2. I sometimes do this task, 3., I always do s

N . R - /“
this' task) and a five point scale El. I never do this task, 2. I do X
[ .

this task at least onge- a &ear, 3. I do this task at least once a

.

month, 4, I do this task at least once a week, 5. I do this task déily) *

.
. 1

were bpth used. Neither scale proved difficult for the respondents.

s L]
.

: 44 :

. a ( .

- ‘ . g . «

—

”




Examinaggon was also.made by D.P.I. personpel, by I.S.U. Chidd Developp‘\s
. \ r

ment factulty, and by.specialists in-the areas of evaluation and adult
. . . ’ ) S )
“\education within the 1.5.U. Home Economics Education Department' - ‘

.
. .

Ve%ded m1nor rev1s1ons were then made as indicated by the pretest
. . s
and sped;allsts recommendations, including(rewording and reorganizing

- A
.

some task statements, addition of tasks, and eiaboration of -the personal :
. Ve a ot ) P ¢
data, sheet. The decision was also made té use‘the five point scale for'

the task response patterg‘on the flnal 1nstrument. The finalwform of

the 1nstrument cons1sted of a total of 251‘1n%ﬁy1dual xasks, scrambled
-3

. \

in random order, the personal data questlonnaﬂﬁgﬁ and anstructlon sheets

. 3 .

&
R The "total project sample was compiled in various ways for thg six
- . . . .
identified .job categories: ¢+ ° . ) .

s
« t °

A) F? the Houseparents, a list of 23 children's agencies.that do°

Chlld care work was taken from the Iowa Dlrectogy of Licensed

Chlldren's “genoaes and Instltutéyhs and Appﬁoved Detentlon
: -~

Homes. This number made up the total’ populatlén of cblld care

.

»

L houseparents in the directory and’ all 23 were used'ln the,,.

R & .
lstudy, Each~1nst1tut10n was contacted”by mall and asked to*“have®

-

‘ two houseparents respond to the questlonnalre.
[T

B) For the three Nursery School/bay Oare Center occupatlons (0wner/

d1rector, teacher, teacher a1de/ass1stant) a llst of all : .

.
s
< M ’

licensed centers was«taken from the Iawa Directory'of;Licensed

Cae ) . L »

«Nurseries, Pre-Schools, and Day Care Centers. It was felt

that the personnel involved and the Various tasks performed

L3 - -
2 -

might vary accord1ng to the’ slze of the center, therefore, the

0 L

centers were divided‘into-three groups'acdbrdlng to licehsed

capi?ity size:‘nlb 1-15 children, 2)%16-39 childflen, apd 3) 40




- ; o . . ’ . ‘e . A
E MC y : o > . - .
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e S -

’morg_chfldren.

APl
Jimge v

: . ﬁpe three groups 7 from—the-?S llcensed centers‘(capac;ty
"‘). - L Te r-‘-‘_-‘:‘ R TR °

1-15 chlldren), 26 from the 276 llcensed centers (capacity lgi’ . It

¢ " .-.:,' - Y .

5

- - . _.;r B O Y _-' .
§ and 7 from the*75‘l1censed'center§ L aclty 40 and over),._ IS
5 "\';' Re ! v - : )
3

~
“w

" Rl __._'/_

rmatlon 1n the T e e

¥

__zl

H *“*v"“"" ! : P + * ¢
”offlces were contacted”'to prlng the-1égormat1on up to date and o

# . .
) to prov1de the number of%employees in eacH center if' possible.
. | ' ;
Each center was then conﬁacted by mall d1rectly and requested

1 ) : % : i - .

S to have_3 persons (1 representlng each of the 3 pos1tlonsf~re- .. "
Lot 3 - - - !
1 spond to the questlonnalre, 1f all 3 posltlons ex1sted“ h

bl - , S e b ‘\;ﬁ-‘\-
. C) _For® the Foﬁter Parents,‘3 of'%he larger foster care agencies ;¥

| S~ j’ibﬂ Tl . v . ' v
5 were‘purposely‘sélected to obtain the nulber of names needed . X

., . b e . - . s

P i.’ . fo& th;s pr03ect A public'agency (Polk County Social Sefyices).

. '° 2 Y
. . [ N ) . . '

and two pr1vate-agenclgs (Lutheran Social Service of .Iowa ahd -

LXIN | - . * to. " - . N B " ¢ -

) L4

?Ca}hollc'dhailties in'Des Moines),yere used. .Two of the’ ". g
‘. - ‘ .

- +

agencles (1 publlc and/} pr1vate would not release the names /

- - 4

i

|

:

1

|

. i
- |
NN |
|

1

l

i

|

|

i

i

|

|

]

T

of}thelr foster parents bub agreed to contact people dlrectly s
af?questlonnalres were: brought to,the off1ce, eleven*codpleted "

. ‘5 . ) o

] f'”’ forms were&returned The th1rd agency contacted foster parents <L
: r S B - '@" $-o¥ . RSN 1
; and reCelved Consent’before relqgslng lS namés and’ addresses : T s

. kY K v -
s : ) . 4-' .

2 " D1rect contact was made w1th these people/through the mail, i’
. ’{i, D) For the Day Care MOthers, five count1es were Purposely selected,

-
- I : A
,‘; 3 [ . ~ :

' o y representlﬁg-dlfferent sectlons of the state" belleved ‘to. have

‘“f. vat least 10 llcénged day care mothers each The Department'of
P SN " _i Ny . . T .
cu §oc1al Servigés w1th1n each of the flve counties was then . .

. . . . - .,
dle L \ ks : ‘

" v . B
' ‘ . . " 3 e - ~ .
. - PN T e s +
4 N 4 q B A P - A
. “ iy 3 ARG - . x
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&

: . .
contacted and asked-to contact 10 licensed day care mothers,

if possib{e, and obtain permission and agfeement to participate

»in the study. Dubuque County returned a list of 16 ‘names,
- < ;

R

5 >

A
3Pottawa¢tamie County 10 names, “Lee County 11 names, and Cerro |9"-
‘  Gordo County sent the total existing 3 names. Questionnaires

LR . i

. were mailed directly to these 40 lnleld&alSﬁ Polk bounty
WOuld'notﬁrelease apy names but contacted individuals and

[
! . o

eventually ‘returned 7 completed questionnaires, This made a

T ' A

i

total sample of 47 licensed day care mothers.~

2 -~
’ 5

The overall ﬁbtal sanple used in the study, therefore, consisted of 136
different perspns,<Cente:s, or agencies and thus prov1ded a possibility
/ '.. f“’ N °

of 239 separateatespoases if ai; multiple reqﬁ“Sts colikd be met by
N i S
specific employment situatiens. T T LR f?i':;

el

Foildw-up letters,;phone calls, and personal contalts were ﬁ&éé:;hk
N ) 4 . . ‘. "R, ',_ -

. : . vl )
&s needed to obtain. responses to the mailed questionnaires. Fifteen
. . . y } . *

persons, represenfing the warious Jjob categories'inciuded in the‘study,‘

- . e, ' * [ -

were personally interviéwed for the purpose of validating tasks
identified in the questionnaire. Non—respondents_Were contacted where.
. R )

- .

possible, to determine reasons for"lagk of response to the guestionnaxre.

1
Replies basically were,qne of the follow1ng° person was no lQnger/ . a‘%

,

LT L YR
employed in the position stated, there had been a- change :n directoy - ;
. . // J}'..;"

’ . ’ .‘_'.' ’." Ry al

of the institution, or agency, the institution or, agency had/heen g‘;{“:éﬁqgﬁ
(4 o P (i

swamped w1th too many research requests to be able to fill them ai}/// ?'ai
- - “ _ . :

the person had moved:away or the center closed, the person just hadn't %
. ’ 1
.taken the time to reply, or the directions and/or response pattern had - ;
[N - PR ., . ‘;
confused the person and seemed difficult to answer.-. Of the 205 returned - g
i’

questionnaires, 184 (89% of those returned and 77% of the pgssible 239)

were Judged,useable for computation. The ocqﬂpations of Nursery School/ ’ %
A .

. ' ' LT 44
: . o

P . . 'l ~

.
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o
, . !
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Task: Clusters uy Indlvxdual Occupatlons .

[ . -~ s -
. g . - J
‘.'. o . R Y 7 P s Iy Q'

. [ . -,, L. , . L i \
P - L, s ’ . .’_ G ‘. - &
“Fhis sectlon, oné—way matri are preSented for the f1ve Chlld

“
P v 'Y , < _:

e
ated occupatlons studled-/ day care mother, foster parent,
3 . s
K en% nufsery/SChool/day care center dlrector/teacher, and
/l . 4 v .
‘,school/day care, center teacher a1de/ass1stant. . .

The matr;x for each 1nd1v1dual occupatlon presents the task cli;tersl/

vt L. . . "’-"

vert1cally,~arranged 1n'dgsoendfng order of overall mean frequency of’

- ,,

o

.’Ar _1

— performance2; withyﬁ each cluster the tasks are ‘also arranged in
, . M -~ LY A 4 l, [
o H

-

descendlng order,zf performance frequency, from those performed most
P ;/_,_, / - EY
often-to those least often performed by persons in ghe occupatlon.

e . -

The numbers precedlng each task in the matrix 1ndlcate:fhe .task

-,
[} .

number from the questlonnalre used in the study. These numbers are
li tgd,mereiy to facilitate identification of each specific task as

-

- e
.
.1».'
o

prec1sely as posslble.

3

o :‘Frequency of task performance is designated in the matrlces by
. - * y
alphabetlcal symbols wh1ch represent a range of mean frequency scores
for the task:. An A—ldenti/lég a task with a mean frequency score of
3.00 to 4. OO and 1ndlca:es the task is performed at least several. t1mes
a weekZ: The letter é‘identifies a task with a mean frequency score.(
:be;m:en é OO and 2. 99 and 1nd1cates the task is performed several t1mes

*

a month- _The letter C 1dent1f1es aégask with’ a mean frequency score:

1‘
of 1. OO to l 99 and 1nd1cates the task is performed several times a

‘l :“‘- . — - N '
year.} The letter D 1den§%fies a task with a.mean frequency score of

o
.

Ol to .59 and suggests the task is performed less than once aﬁyear.

A dash- (- ) is the symbol qsed to 1den¢1fy ggiban frequency score\of

b

.00 and 1nd1cates tha* the task 1S'§§yer done. A

- -
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°Iqspection of the clusters of %‘sks for day care mother indicated

-

that the clusters related to socialization of the child handling af

‘special behavioral situations, and brqadening child's concepts and

imagination were most freqdentlyaperformed. Also fairly ojten performed -

were tasks involVing superViSion of play and routine aCtinties, food

service, and laundry. The clusters of ‘tasks %east oftenvberformed were

supervision of non:professional staff;'administration,"ork with parents;
S 3

budgeting and, public relations, and work with‘exceptioﬁal children, :

..

»Examination of the clusters for foster parent jgvealed that the

B

" cluster involving laundry procédures was the most often performed:

P Y R
Tasks related to handling special behavioral situations were also per-

3 [y

formed frequently. Almost never performed was tHe function of super-

vision of non-professional staff. - In addition, clusters involving

administfation, work with.parents, and budgeting apd public relations

[y
?

had quite low frequenc§ of performance levels, - "

3

Inspection of clusters for;the‘houseparent indicated that the

cluster most frequently performed was handling special behavioral
1 .

situations. Second highest in performance frequency was socialization
s .8 ) v

of the child. The cluster least often performed was care &f infantss}
: , o . ’ - ﬁ - § c
; - . . - > . . L
though the clustérs involving budgét ek and public rela‘i:ions_, supervision

of non-professional staff, work with parents, and administration also
T

ad quite low performance'rates.- : , L

. : . . o
A careful look at the clusters for nursery school/day care center

direcfdr/teacher reveals that the cluster most frequently performed
. - Y ~

was socialization of the child, Also performed often were tasks related =

' .. . L . i - ‘
to handling. special behavioral situations. [The cluster least often

performed was care of infants.
£

4
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Examination of the clust%rs for ‘nursery school/day care center *
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teacher aide/assistant indicated the clusters performed most frequengly -,
- ’ l N * . ¥
Lo . . . . o
) were_ so ization of the child and handling special behaviocral
o . ‘ - ’
S ¢ ' Y - ' H -
situatioMs, Almost never performed were laundry procedures and super-
. . T : ) .. °
; vision of non-professional staff, In addition, the clusters of care
b - . ~ . N , N - . «
\ -
. y \, ' . .
) of infants, administration, regulation of supplies and equipment, ‘
T - ““‘_,..M"" , N D .
. Yoo Y ; . .
budgeting and public relations, wofkcw1§hmpﬁ&ents, and care of sick
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TASKS PERFORMED BY DAY CARE MgTHERS ARRANGED ‘'IN CLUSTERS

" .12

4 L]

2o

A

[

Y
L1

Task Clusters

(arranged 1q d scendlng order

of

mean frequency scores) . . .

b

1

Performance, Rate of Task

117.
140.

12,
»198.
. 163.
186.

68.

. 157.

-187.
. 93.

* 165.
l64.
87.
139.
201.
16.

86.
14]1.
44,

116.

144

39.

63.
42,

Socialization ' of\ the Child >

R

A s
Answer qﬁes jons w1th 51mple éxplanations
Show an 1nt rest in what?the¥children are
doing y

Help chlldren\develop good table manners
Supervise snack time and/or .mealtime

Settle arguments

Assist child in developing positive attltudes
toward sharing with dthers

Maintain discipline to prevent children from
harming themselves and others ¢
Listen to what child says about his creative
work a
Sit with chlldren and encourage conversatlon

-Help child leaxn acceptable behavior: s

patterns

Encourage. development of child'!s curlosyty
Stimulate children's play -~ S 2
Assist children with group play

Set timitsi-for child to follow . -

Choose bgoks - for dally reading or storytelllng
Adhere to ruleé about use (e.g. only two

children at a time) of equlpment

B. Handllng‘Spedlal Behaiiioral Situations

A551st children 1nd1v1dually

Handle temper tantrums

Observe children for special- -behavior T
patterns and respon§es - - %

PR
N ‘-

. C. Broadening Child's Concepté and Imagination

Talk and listen to chlldren - .

Encourage children to try new food¢? K
Provide other materials. (dishes, telephone,
broom, etc.) when chlld.requests them

Help children notice sizes and shapes of blocks
Develop imaginative play equipment

- r

. > >

Lo O i~ = e i

w

Bu

aAn A 1nd1cate50;ttask which is performed several times a week;
B a task wh1ch is performed several times a month; C a task which is
performed several times a year; D a task which ig performed less
than on%s a year; and - a task which 1s never’ done.

3 * »
N .
. - = ‘1?}

‘
F



N . . ‘ .DAY CARE MOTHERS

L':
‘Task Clusters

N °

" (arranged in descending order

of mean frequency scores)

Performance Rate of Tasks

D.

it

Supervision of Play and Routine Activities

. . »
' ' - N

233. Help children to clean-up A
115, Assist children in developlng good
housekeeping habits A, .
179. Supervise bathroom. procedures (toileting, / .
washing, personal grooming, etc.) A
156, Help children dress and undress # A
178, Supervise rest time A
60. Supervise outdoor play , A
227, Practice safety procedures by belng alert to
" situationg and equipment involving hazards
to the safety of children A
110, Read or tell stqries ‘A
177, Select childrenQ§ ¢lothing approprlate for )
temperature and activity . A Y
64, Help children put blocks away B L
38, Supervlse manipulative play (puzzles, wood- A ‘ "9
working, etc.) . B ~
'85. Supervise dramatic play activities (block- ,
\bulldlng, housekeeping, play, etc.) - B
‘111, Select and play recorded music B
41, Help children learn how to tlrn pages B,
40, Help children put on and take off dress-up . .
clothes . B
62, Teach/and lead slnglng and rhythmi activity C
188, Partlclpate in teacher-directed activities
(rhythm, songs, etc.) - * C -
109, Supervise spec1al act1v1t1es (fie trips, .-)
anlmals, etc.) . . C
, " \
Daily Involvement of Children and Parents . ’
/ £ -
218. Welcome children when they arrlve A . o
204. Talk informally with parents A ) )
 205. Answer parents' questions A v e
217. Help the children learn the established o
routines . . B % .
92. Assist children in developlng a sense of ¥
‘ ""belonging" 1p the-center B . !
189, Report_accldents, signs of illness’ amd d1scomfort L
in, chlldren and other important happénlngs B
208, Learn children's names as soon as possible B. ’ ‘
219, Distribute materials to be taken home B
167. Identify child's state,of'health durlng .
ydaily inspections ‘ c’
169. Make observations/reports for use by -2 '
administrators/directors & \ D,
~ t 20




. pay CARE ;IYI/OZPH?ERS

S ' !

2 P . . hE

e e Tasﬂ}Clusters ¢ - Eerformance Rate ofvTasks
}‘ ’ . . o - . &
T . (arranged in descend;hgoorder e o .- - - -;
T of mean frequency scores) ) I ~ . ,////,_f :
" . . ) " £l i -
H - f e
. & e. . " . T e
, ; E Daily Commynication and Emergensies o’ o )
' . X \118 Run errands - . ‘ O !
e : 4 97, PaKemnessages _ oL T4 Ay l
' . Greet guests . ' A B
‘ l9l Help in time of emergenq&és ‘B S |
'J ’ 206. Contact parents in emergency .or illness C ' ]
) ? ?199 Introduce, new child to center ’ D Sy |
# G. Management qf_Creg%ive Activities ; yf,‘ v . ’ . ; !
. v ¢ e A ’
‘ ; 20. Improvise play mate ials and act1v1t1es . AL ' ﬁ ‘ 1
& ' 89. Get crayons and pager ready 'B. 1
o . 61, Supervise creative activities: (painting, |
2&( . ) piaylng with éﬁay, craftg, etc.) B
ﬁ%'g 18, -Arrange materials and equlpment so they are )
o Y ready-to use - B '
. 43, Help children make things to play with N B }
’ ) 88. .Show children how to use scissors - B J
- *65. Arrange books on table for chlldren's use®. . B
. 180. Put child's name on his. art work ) - C
202. Help children with theiY pature and science . :
\ N s experiences = C
. ) 90. Encourage experimentation w1th~pa1nt' 0 c i
' &%@% 5. Repair books : C . .
L % . 19. Help keep supplies réadily avallable for - ) ¢ j
i’é%'} teacher and children c -
M 251. Prepare art materials (paint, dough, clay, etc\ ) C |
" i. ) 1337 Prepare paper on table top for painting . C 1
s 134. At the end of theypday, clean paint brushes ., C ‘ |
"% : 158..,Help child remove palntlngffrom easel and 3
G set aside to dry. . D, ., |
Loog 135, Help put on and remove paipting aprons or ‘shirts D’ , |
I 17, Help thildren learn how to use hammer, saws, ) S j
e © etc. for craft activities B - D ;
I 159, Write child's story about a plcture if requested' |5 AR |
.}.;‘i' . 181. Put newsprint, on easels for palntlng D . . |
}'j“ 182. Put paper on the floor under the easels " ‘D ! k |
L * 162, Prepare bulletin .boards . : D . 3
":/ 161, Make learning aids (charts,, ¥lannel _boards) D

v

N ~
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N o . ? ~ e 185%
& e ,
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' R 4 =,
. Task Clusters " X T
. (arranged in descending order - S - . f ( oL
of mean frequency scores) ' I e L ’ ?“ P
a " - - - - E — = ?{:
H. Housthold Maintenance - ) ‘{-’ s - ? )
. v v >~ & * QO . ';
L 22. Dispose of wastes ° FE AL -, A % °
o 71. Do the dus‘ting 2 b : . ¢ A
. ’ »72. Do the vacuu.mlng T wg T A et %
" 13l. Put away cleaning supplies. = .. 2 A . g
95. Polish furniture e ¢ . : .B . 3%
96. Clean and wax floor ~ AU ‘B - E’g%
! 94. Clean mirrors and windows ‘. &= o B Y
. 142, Glean storage area A reo# B . I%
120. \Olean and straighten ca’\blnets/cup]goards/shelves B - 3
119. Wash walls and woogwork - Tee L. . -C A
\ T N
I. Care of Toys, Equiphent, Plints, and g\'hi’marsg ) i 2R
- 21. Storgggquipment and mateﬁ:fals in® apprqph}ate ) ’ %*
. place? inflvors . g . . St A 5(»%
© 7% 7 4, Gather equipment and materidls. for' activities '+ B £ 0 ‘;%«‘ﬁ .
L 239, Feed animals and/or water-: Plants o s ° B o0 R
o '~ 125, Set up and put away outdoor-equipment - OB g i
s 240, Wash doll clothlng, dress-up clothlnﬁ, toWels,
< rest mats, etc.
. N ¥ 225, Wash toys and equipment (blocks, 'dolIs,
> ) *  puzzles, etc.) N '
' , <241, Make repairs or replaée parts or play- eth.meent "
* 207. Arrange and, rearrange fur’m.‘ture/crlbs . ) ;
144. Clean outdoor equipment v T .. e
209. Fold and put away rugs/crlbs R ‘"'"“,,’-Q- " oal ‘
226. Clean apimal cages, pens, or- conta:mers ‘.
. 6. Report any needed equlp}nent repaxrs to someone ‘
oo . in charge S P Yoo .
7 o B> :i - ) -
) J. Food Service | ; \ o
o ) ‘ . “;1
11. Prepare meals : o .
59. Clean up sSoiled dishes, etcy . hod oL
.. ' o .58. Clear away  food ‘ N e v ~_’
’ 35. Set table - a7 g e -
' - 57. Serve food ~ ‘ - i e o ( L.
y ) L,gl ‘Useythe range to prepare hot foods f&r mealsr .
¢ ’ Prepare‘ meats for chlldren's\ meals ' : 'n-
Prepare snacks - W A o
242, Plan snacks ‘ L S ’
- . ' 1. Plan meals, - ' " o

»

' . 32; Prepate vggetables for chlldren's meals o
Wash off tables’ )
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DAY CARE MOTHERS ,
‘ o . T '
Task Clusters. Performance Rate of Tasks
0 i !
’ (arranged in descending order : o
* of mean frequency.scares) i <
& . . o . 1
J. Food Sexvice (con't.) :
105. Wash dishes by hand T : A |
80. Prepare sandwiches for children's meals A |
’ 54, Prepare desserts for children's meals ' A * ]
) 152, Use the oven for making baked goods, meats, - |
and casseroles A . |
79. Prepare soups for children's meals A i
106. Store kitchen:- equipment ~ A |
130. Put away food supplies ) A |
56. Prepare salads for chlldren's meals A
55; Prepare casseroles for children's meals Y N_”*;,JS»-—~”'”‘“m
N . 30. Clean small electrical kitchen appllances ; A .

desserts
'y ,81; Clean the range and/ot oven
~ ‘82, Order groceries ’ . .
83. Inventory supplies and food T
103¢ Clean/defrost the refrigerator i
33, Prepare foods for special oOccasions -
9. Plan food for special occasions
132. Check in food, and cleaning supplles as the come
127, Clean/defrost the freezer s ,
N 8. Use blender for preparlng drinks,” soups, - . ) T
p and sauce
104. Load unldad and clean the dishwasher
* 154, Order government,food commodities . s -

-

<>

//;§%§ Use the mixer for preparlng baked goods and . \<¥\\\>
k)

OO0 WWW

o0

s K ”Plahning Goals.and Activities : e
. * - .-‘ N i w”'&
137. Plan daily schedule .
ll4. Plan activities to be offered every day
136. Evaluate plans and change them when needed
. "138. Plan special activities (fleld trips, animals,
growing plants, etc.)
112, Plan goals for year's program \
113. Help plan goals for year's program n .

- . .
% ' ‘ Iy

O0Ow

ooo
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. A DAY CARE MOTHERS

(arranged in descendlng order

T ) .

Task Clusters

. Performance Rate of Tasks

of mean frequency scores) .
= - &
L. Mork with Exceptional Children S
. o ,
15. Direct exceptional children in activities

° 160,

52,

involving~Ianguage abilitiés.

.Traln exceptional children in “selfrhelp skills
Guide exceptional children in activities )

involving mental abilities and intellectual-
emotional development

Assist exceptlonal children with. activities
involving social skills

Feed exceptional children or assist these -
children with mealtime activities

Report or record behavioral changes in eac&
exceptional child

Plan special activities for children with
special problems or needs v oy

Assist professlonal staff in the overall -~ -~

evaluation of the progress of each exceptional.
child
Assist exceptional children in activities
involving motor. control, motor coordlnatlon,
and perceptual motor training
Handle certain clerical responsibilities_
involved with the exceptional child

¥

M. Laundry

. 224,

‘ . 175,
176.
s B l 28 é

69.
70.

‘129,
4

N .
Make beds and changb bed linens
Fold laundry

Sort and prepare laundry for the washer
Load, select controls, detergents, bleaches,

oo B
Iy .

.etc., and unload'laundry from the washer v

‘Do the ironing

Do the mending ' ﬁ : .

Load, select temperature control and unload
dryer .

v

menge Y

[ o> B 4

oW
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DAY CARE MOTHERS °

Task Clusters \ . _ Performange Rate of Tésks .
. . 7 p—
(arrangea in ending’ order : ’ } : .
of mean frequency scores) /" ' e . °

] 5

. P,

5

Regulation of Supplies and Equipment

Y

78,
100.
102.°
210.

‘108.

do,
217,
124,
101.
166,

Care

\

190,
“Uol,

73.

74.
24,

-229,

ey

48,

243,
50,
26,

49,

Care

234,
235,

' 247,

228,

"™

-

Give sponge bath to infant or a sick Chlld Cc
. Prepare formula for bdbies o D '
. # . L J . i
| ) . , . ,:" L - B N /?‘/I'_, ) . .
- < ¥ ) {,~ N . .

‘redson for crying i . e s B

Plan for needs of center/home
Help decide needs of center/home
Make lists of supplles needed -
Check/inventdry first aid supplles
Order cleaning supplies ,
Do theibookkeeping ’ . -
Order first aid supplies R
Take inventory of equlpment .
Order equipment W 14
Check in and deliver equlpmen; as 1t érereS° t
u! . (' : {
of SicK Child ‘ Voot ) -
Administer first aid to injured ghild ‘B ’ ® .
Supervise and comfort children isolated because |
of emotional upset, illness, tiredness
Give medicine and follow doctors orders about
a sick child : . .
Read a temperature thermometer \ -
Care for a sick child - . T,
Take *child to see a doctor if necessary
Select and prepare foods“for a sick child
Give back rub to sick child " o) Y,
Keep records of sick child )
Make .back rest‘¥§r sick child
Make bedwith sick child in it-

° v

s

-~
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.
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.y . )
of Infants ' s \
" T . L - 7/
Change diapers and-other clothing when necessary A )
Check infants when they cry and determlne . ’

=Ty
‘l
-

)
Carry and hold infants B ) )

Fd) low safety precautlons when carlng for\lnfants B
Feed 1nfants B
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T BN ' = B
- Coe TaSJ?Clusters%\\A %o ' Performance Rate of Tasks ,'(
R gz - “‘,w.' . 4;, * Y -
(arranged‘:,h descendlng ora%rv L e T e, Y L
. o “of .mean frequency scareg . « 4 ,' .. ) t .
‘s L -~ . o - ~ ' gir :
'y RN Q‘. ‘A‘dmlnlstratlon . e e, - | i G .
. < . 75. Answer the telephone L, o ' S Y IS
.. +  .98. Answer correspondenee -’ é’\ 5 \ By . "
' ! 216. Keep -attendance records : . . D ¥ -
' }68. Keep Health records of chlldren D ‘1’ -
. .126. Establish administrative policies, {(fee | ' [
. setting, admission, hours,retc.) D :
A 145. Interview prospective clients . " D -
212. Supervise "safety program/lnstfuctlons for . ' e
- r staff and students ~ D :
Cod ! + 195, Keep. records. of childrent's allowance sheets . Dg L
N : 172. Secure data and estimate costs fqr purchasés D .. )
47. Cooper,agte in adm1n1strati've staff discussion e
i " . on operqtlon and magtemance of bulldlng and L . y
! . . \ grounds Y. . > . D
¥ : 170. Wr1te/comp11e reports te varioug agencies/ )
. parents/board of directors : AR -
{» : o o 53. Evaluate and superv1se teaching staff . D
e . 5 121.- Complle individual kase history. oiq child . 50
X 67." Superv1se teachers ‘§n zyrv1ng “children .° , D .
- 76. Train teachirg staff/vo yteers/studeni ;{gadhers D . : e
¢ . 77. Assist with in-service ‘tr‘alnlng - - D . ¢ .
Y122, Keep staff personnel records - D . .
Lo . % 249. Interpret: séc:.al h1stor§ and family background : 1
, to -staff RN - . D )
. ‘192, -Adman.ster insurance programs . KRR ' D . ,
. T 238. Prepare for referral of child to other agenc1es D.,° ; |
‘ 66, Lead staff discussion related to observ1ng : ‘ |
/} t chlldren . - . D . }
213. Schedule and allocate work for a5slstant ' o |
{ . teachers . i D - ;
E 1715 Type reports, to various agendies. D . = |
. S T 194. Schedule and allocate work for teachers D, i s 4;
S 244, Conductqstaff meetlngs . ; D’ . i
‘245, Participate in staff meetXngs - A D %J j
- 246, Takeé notes (at staff meetingg,; etc.) A «. D . "
. .- 148.@qulaborate t& wrlte proposals. : by - ».:*.ﬁ . . i
. 5155, Fill put reports for gouernment hot lunch " -7 | AR -
- - program - i v . o *'- - ) i - |
¢ S SOL A N TV N oL i
|
!
1
l
)
4




DAY CARE MOTHER&%-
. :

X

**+”  Task Clusters’
_(arranged in descending order

_of mean frequency. scores) **
: . o e .

v

ey s

T =
-

-

Performance Rate of Tasks

[ : B v
¥ . :
-Work With Parents

i

“ R.

173. ‘Collect fees. from parents/agencies
Conduct indiyidual parent conferences
‘Participate in parent conferences

\“1833 Help acquaint parent witlk center and its

v 18§
N .

s o

program .

rd

221 -Conduct, parent meetjngs ‘
223, Write reports on cohtacts with
147. @dnduct, public tours

236, {

N “etcy) S
<

' ~ i?‘ % ’ B .
S’ Budgeting anquublic Relations

PR N

g49. Preﬁare 5ud9ets
Bo. Approve budget’ expendltures

Cesf e

.7 . 45, 4uperv1sg leanlng 'service
.. 46. SuperV1se aintenance service-
" 215., éhedule an allocate work for
230. chedule a allocate work for
‘ - 231, ScheduIe and\allocate work for
T 232 S“ﬁ”ﬁﬁIé and'tlrocate work.for
personnel A
Séhedule and al ocate
re51dent counsel rs .
Interv1ew and hi} prospectlve
Schedule and allocate work for
Schedule 'and allocate work for
d1rector '

LQ?. worK for
193,
214,

. 196,

» .
237 Consult Cageaorkez\;n parents problems .
222, Participate in garent méetings *,

rite communlcatlons to parents (betters, cards, . a

‘146 Interpret functlons of center to communlty

SOn-Professlonal Staff

v .

parents .

C
g D
D

° ) -

cooks .
volunteers
cleaning staff
maintenance

- .~ D N
houseparents/ : el T T
employeeé

aides .
recreation. ~~



: ’ % .
21 + ) . )
. ) ' \ . o .," . Ey N
. ‘ ) ) ! . . N ‘
y . iy e ‘ *DAY CARE MOTHERS
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:’“ \ / T:‘} . .
o TaskiCi Sters T Performance Rate of Tasks .. B
. \\ - (é“rranged in descending order < * . S
- . .of mean frequency scores) . . .
- U.. Items not ‘identified with ‘Basic Clusters - ’ ‘s
~. e . v .
RN 248. Feed children . A Y Wy
! ~1 .. 2. Help children understand the 1mportance of RN
. eating nourishipng foods - 4 A AR
. ‘ 27 . Follow regularly assigned schedule of | ) ' A
. .7 responsibdlities and assume other ° . Caee T
responsibidities as needed R B - L W
T : 200. Bathe children ‘ e B o '-;‘_‘\ i
84. Plan seating arrangement “for children ,”,‘?“ - C - Jooan b
2§.'Accept insttuction and duidance. from person e 13,
. . in charge ° . Do e
- 34. Help children prepare foods for ,spec1aﬂ Yo T .

. occasions p)
R Obta1n regular health check ‘ups
23. Sand and paint. furniture

P ’ ’ e e b .
. ) 174, Keep records of clothing ed by children- NG V2P )
. 5 250, Supervise case aidés worKIng with parents : T DL LT e
- . " ST O .
C B : g R e -7
~ N . . oy -
N A, “,
RN
: — L
"
' hd -‘-?
- - . t
- o
Y ~ K
~ - &
. &
N
. ~ . .
. o %3
L] - ¢ .’\
. s
4 ( 3 , : ;
. . ) -
[ ¥ ’
W F/ -
. .7 . s
—z /?w i + - ~
- ,} -
g -
£ o
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TASK'.S PER'FORME ) BY FOSTER PARENTS. ARRANGED IN CLUSTERS -

: ‘.

| S
i \ A [ x . &N ‘-
s

' Task Clusteré .  .% '+ . Performance Rate of ‘Tasks®

-

v .

,LAIIanged in desgenglng o:dgr"
~sof mean frequenCygscoresa
VAR A g

L2

- ~

B
o SOClallzathn oft the *Ch:uldeg ,

i . K ¥ s

140 Show an 1nterest’1n what the children are d01ng
117. Answer questions w1thtslmple explanations
68, Maintain discipline td prevent chlldrenﬂfroﬁ/
, harming themselves ‘and others ‘\
12‘ Help children develop good table mannefs ﬁ‘
198. Supervise snack time and/or mealtime
- ‘/l86.,A%51st child in developing positive attltu
- 7+ * .. toward sharing with others .7
157, Listen to what child says about hig’ creafiYé work
139, Set limits for child to follow s -~%w_y_~
"93, Help-child Tearn acceptable behav10r pat 8
187. Sit with children and encourage conversathﬂr‘;ﬁ?qJ\ . :
165, Encourage develgpment of chlld's cur1051tﬁisz~;- *“’—f“'i:
163. Settle arguments . . : FEFAE -
164, Stimulate ¢hildren's play e '.-_ .
87. ‘Assist children with group play .. e e
. 201l. Choose books for daily ‘reading or storﬁ%elllng C ?5:j*%¢?1_
16. Adhere to rules about use (e.g. only two -\
children at a time) of equipment (

L

a

B. Handling Special’Behavioral Situations

86, Assist children 1nd1v1dually .
44. Observe children for_Spec1al behavlor patterns
and responses i

Yoo 141, Handle,temper taht rums.- a

~
”

C; Broadenlqg Chlkd'é Copcepts and Imaglnatlon B
i ’ A
_;“l;é Iﬁlk and llsben t5~chlbdren . N
14, thourage ‘children to t{y\new ‘foods: .
~395 fEIOVIde other materials ‘(dishes, telephone,
room, etc.) when child requests*them c
42.,Develop 1maglnat1ve pl v e&ylpment L C
63. Help chlidren notlce‘51zes~ nd shapes of bLocks C
. s / ]

N .f

B ] .

4An A 1nd1ca¢es %?tgsk whlcn,ls_yenformed Esyeggi_ imes a week;

B'a task wheich is pexformed several’tlmes a morth; C a which is
performed several times a year; D a task which is performed, less

. than gnce a year° and - a task whlchaT!qﬁsver done.

Al
%




FEY
FOSTER PARENTS

~

. _Lask Claeters _\ Performance Rate.of Tasks

\rtahged in descending order
of medj frequency scores)

Select children's.clothing approﬁriéte for.
temperature and activity . 2
Practice safety procedures by being alert to
‘situations and equipment involving hazards to
'the safety of children . )
Assist children in developing good housekeeping
habits e .
3. Help children to clean-up -
179. Supervise bathroom procedures (t01let1ng,
washing, personal grooming, etc.)
60. Supervise outdoor.play
.178. Supervise rest time -
'156 Help children dress and undress
‘110. Read or tell stories
384 Supervise manipulative play (yuzzles, wood-
working, etc.)
11}, Select.and play recorded music -
41. Help children learn .how to turn pages
40. Help children put on and take off dress-up . _
clothes
62‘\Ieach and lead sifging and rhythmic activity
85. Supervise dramatic play act1v1t1es (blockbuilding,
. housekeeping, play, etc.). C -
“ﬂ\ 64, Help children put blocks away D
‘109 Superv1se spe01al act1v1t1es (field trips, -
anlmals, etc.) .
188, Partlclpate in teacher- d1rected activites
(rhythm, songs, etc.) .

Daily, Involvement of Chlldren and Parents
‘ \ s ’ B
167. Identlfy ch¥1d's state of health during dﬁili@ By
inspections Y . .' ;
218, Welcome chlldren when they arrive
217. HeIp the children learh the established routlnés
189. Report acc1dents,‘51gns ofi illnéss and dlscomfort
in :children and other important happenings
- 92, Assgist childzren in developing a sgnse of:, . ==
Q"behonglng" in the center :
'Make observations/reports for use by
admlnlstrators/dlrector s
Talk 1nformally with parents -. ¢
Learn children's names as soon 'as possible
Answer parents! questlons :
Dlstrlbute materlals to be taken home

W



" FOSTER PARENTS

Task Clusters

(arranged in descendlng order
of mean frequency scores)

Performance Rate of Tasks

Tl

. \F_

»

o G.

a

.

Daily Communication and Emergencies

. -
118,

97.
123.
191,
206.
199,

4
Run errands >

Take messages
Greet guests -
Help in time of emergencies .

Contact parents in emergency or illness
Introduce new gbiiag€5'center h

Management of Creative Activities

18,

43,
61.

89.
202.

88,

" 65,

+ 5,

19,

;80.

134.

251.
17.

Arrange materials and equipment so they are
diready for ,use ,
20.

Improvise play materijls and activities
Help children make things to play with

Supervise creative activi%ﬁes (painting,

playing with clay, &rafts, etc.)
Get crayons and paper ready

Help ¢hildren with their nature and'§cience

lences
Show children how to usgascissors

Arrange bodks on table for chlldren's use
"Repair books .
Help keép supplies readily available for*teacher

and children ) ,
Put child's name on his art work

At the end of the day, clean paint brushes
Prepare art materials (paint, dough, clay, etc. )

Help children learn to use hammer, saws, etc.

for craft act1v1t1es

133X Prepare paper or table top for palntlng

162,
159.

920.,

161.
135,
182.
158.

181.

Prepare bulletin boards

Write child's story about a plcture Lf requested

Encourage experimentation with paint

Make learning ajds (charts, flannel boards)
Help but on -and remove painting aprons or shirts

Put paper on the floor under the easels

.

Help child remove painting from easel and set

aside to- dry

Put newsprlnt on easels -‘for palntlng

'.
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FOSTER PARENTS

;

v

Task Clﬂsters ‘- Performance Rate of Tasks

v

(arranged in dasscending order
. _of '‘mean frequency-scores)

22,
72.
71,
N 131,
/ L 96,
- - 95(
e 120.
‘142,
= 94,
. 119.

7

v I bare

« 151,
T ’ V32,
"/ 57.
~58,v
-5 105,
- 359
30

.t
e
T *.-._..._. J""

..H. Household Maintenance

Dispose of wastes

Do the vacuuming . -
Do the dusting

Put away clegning supplies

. Clean and wax floor

Polish furniture o

Clean and straighten cablnets/bupbnaﬂﬂs/shelves -

Clean storage area. A

Clean mirrors and’ winddws

Wash walls and woodwork )

of Toys, Equipment’, Plants, and-Animals

Use the range to prepare hot foods for meals

Prepare meats for children's meals

‘Prepare wegetables for children's’ meals,

Serve .food

» Clelr  away food L

Wash- dishes by~hand. .- -,

Set table = &

Clean small electrlcal kltchen appllances
" - . . . o)

21, Store equlpment and materials in approprlate
: places indoors . -
- 4. Gather equipment and materials. for acthlﬁies—f_
239, Feed animals and/or water plants
. 207. Arrange and rearrange furnlture/bribs
g ‘ 6»—Report any needed equlpment repairs to someone
! in ‘charge
225, Wash toys and equipmernt (blocks, dolls, puzzles,
- etc.)
- 240°% Wash .doll clothlng, aress -up clothlng, towels;
. ' rest mats, etc. \
. ) © 241, Make repalrs or replace parts on play eqd{pment
| 209, Fold and put-away rugs/cribs ’ .
! + 144, Clean outdoor equipment.
* 125. Set up and put away outdoor: equ;pment
4 226, Clean animal cages,'pens, ox ebntélners
I J.’ Fos@ Service el
s . l. Plan fieals . =~ - %%~
R 11, Prepare meals oS ’
v . 59. Clean up soiled disShes, etc. )

-
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- "l gw¥'" 7 FOSTER PARENTS
¢ : : k=
) "Task Clusters ; . Performance Rate of Tasks
. . (arranged in descending order o ]
of mean frequency scores) ‘ SN "t
J. Food Serviee'(cbn't.) >, ) ) -
. , o
) 56. Prepare salads ‘for children's meals : B
. N 152‘ste the oven for making baked goods meats, )
Lt r and .casseroles . B
o 242, 'Plan snacks 7 B
143, Wash off tables \ “ . B
153. Use the mixer for preparifly Raked goods and . .
desserts = 2 * ‘B”
10. Prepare snacks v B
130. Put away food supplies T ) N B
106. Store kitchen equipment B
Sa,-Prepare desserts for children's meals B -
' ““80. Prepare sandwiches for children's meals »B
82, Order groceries . B {
83, ‘Inventory supplies and food C
55. Brepare c sseroles forychildren's meals C . C
8l. Q}egn/;heerange and/or oven . C
79« Prepare soups for children's meals C
103. Clean/defrost the refrigerator C
- 33. Prepare foods for special occasions C
« '’ 9. Plan food for special occasions : C
132, Check in food and cleaning supplies as they come C °
- C B 8. Use blender for‘preparlng drinks, soups, and
. sauces “ o .
= v e ©127. Clean/defrost’the freezer. ) D
" ' - 104. Load, unload and clean thé dishwasher -7 D «
154, Order government: food comiodities ' - . : :
\ e \ :
K., Planning Goals and Activities ‘ . . .
\ - - ot
. . "
. * 137.' Plan daily schedule " B '
. 136. Evaluate plans and:change them when needed -C . :
138. Plan special activities (field trips, . ’
. - animals, growing plants, etc.) ' p ¥
$114. Plan activities to be offered every day D ) )
312. Plan goals for yearis program D ) :
Ll3.-Help plan goals for year's program Lo D ’
el v L7 e I :
" * L . . . _‘ . .
. i ’..0_ W et B ' 5
e .
v Bo- o &
T - - v .’: )
‘ : e - 1!33 . s
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N : , L _ FOSTER PARENTS 3
L .‘,,:A‘d. N L N * . .
. “L) " \ ) . J ' B (B
o Task Clusters . Performance Rate of Taské
" (arranged in déscending order® . ) ] >
' " of mean frequency scores) ' . i
g , ~ N
4 - . i

e -
. . o L . O \

, L. Work with Exceptional Childrén

i 36. Feed exceptional chlldren or assist these ¢

- - children with mealtime activities . . -C ]
“ 37. Train exceptional children in self-help skills €
. 15. Direct exceptional children in activities |
involving language abilities . C
3. Assist exceptional children with activitiesg—;
{ involving social skills , £ %,/’//fir- C
203. Assist exceptional children in activities N
) B " . involving motor control, motor coordination, ahd v ‘
perceptual motor tralnlng 'D
- . 160. Plan special activitigs for chlldren with
‘ ' special problems or needs L - D

220. Guide exceptional children in activities
' involving ‘mental abilities and’ 1ntellectual- \

) o - emotional development "' D
51. Report or record behavioral changes in each |
exceptional\ child : > . D ° i

29.'Assist prof sional staff in the overall

‘ ‘child L D .
0 e ) 52, Handle certain clerlcal réspon51b111t1es involved e
- with the excep ional child % . D
. : . j
. M. Laundry ° _
A . N
o 224, MaKe beds and change bed linens A
Ny « 176. Sort and prepar laundry for the washer . B i
‘ ’ 175, Fold laundry . . B
128, Load, select controls, detergents, bleaches,
etc. and unload laundry from the washer B’ o
129, Load, select temperature conttol, and unload g
; - a dryer. : J t ’ B ) ¢
T 70. DO the mendlng - B
) P 69. Do the ironing . . C
. A

s
.




¥a

oty

v \ " FOSTER PARENTS

[

L3 ¥

Task Clusters % )

o

(arrangeé in descending order . <
of mean frequency scores) - ) T -

Y

Performance Rate of Tasks

N. Regulatlon of Supplies and Equipment >

)

lQO, Help decide needs of center/home ! '

108. Order cleaning supplies ‘ .
g, 1022 Make lists of supplies needed p

99.'Do the bookkeeping

2K, Order first aigd supplies

210. Check/inventory first aid sdpplles

*78. Plan for needs of ceriter /home . *

101. Order equlpment '

124, Take inventory of equrpment .

166. Check in and deliver .equipment as it arrlves <

.
g

\’;_
[~ -
i = -

A - . H

T

P

... 0. <Care of Slck Child

'

, ' s
229, Take chlld to see a doctor of necessary .

iﬂ. Read ,a temperature.thermometer .

24. Care for sick ghild L

%?. Give medicin¢g Bnd follow dottors orders

; about a sick child

190, Administer first aid to injured\child

'48, Select and prepare foods for a sick childiw

91. Supervise and comfort children isolated
becausé of emotional upset, illness, t1redness‘

49. Make bed with sick chi¥d in it

50. Keep records of:sick chil@- '

” 243. Give back rub to sick chila . = - ¢

26. Make back, rest for sick child

oNeNe!

e XeX9e)

pooouo

ad

‘f)?. Cake of Infants - . °

-

234. Change diapers. and other clothlng when

necessary : - . .
235, Check infants when they cry and determlne

" reason” for crying

13. Feed'infants .
228. Follow safety precautlons when carlng foy 1nfants
247, Carry and- hold infants -. =
35. Give sponge bath to infant or a S1ck child
107. Prepare formula for babies

or)
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FOSTER- PARENTS

~ - .

Task Clusters,

y

7

w * J—

‘ Performance Rate. of, Tasks 1:;
(arranged in deécénding ordér“”””ﬁﬂﬂf,’mf
of mean fre@uency. scores)

Q.

Administration ,

75.
9s.

168. Keep health records of chlldren
245, Part1c1pate in staff %eet;ngs
.238. 'Prepare for referral of child t& other agencres
195. Keep records of children's allowance sheets

246,
172,
121,
77 .
170.

212 L]

213,

216.
66.

£

47,

171,

244,
53.

126.

148.
192,
76.
67.
145,

-194,

249,

122,
155.

¥

>

. § .
Answer the telephone
Answer correspaendence

“

Take notes (at staff meetlngs, etc.) .
Secure data and estimate costs for qpurchases

Compile individual case history of child
%"-

Assist with in-service training
erte/complle reports tot various agenc1es/
parents/Board of directors: .
Supervise safety programflnstructlons for staff -

and students ‘\

Keep ttendance records

children -

TR

E

. ae

Schedyle and allocate work for asslstaht
teacngk A L

Coopg¢rate in admlnlstratlve staff'dlscésslon

and grounds

oy R
Type reports to varlous,agencles\ N
Conduct staff meetings :

Evaluate and supervise teaching - staff¢

Establish adm1n1strative polic
setting, admlsslon, hours, ét
Collaborate to write proposaISf
"Administer insurance progran§-
/golunteers/student teachers “V"

Train teaching staff

1es (fee;s

;3-'

L ¢

Supervise teachers in. obserélng cha&dréﬁ

Interview prospectlve clients,

Schedule and 'allocate work: forr teachers

Interpret social history and famlly badkground

to staff ¢

Keep staff personpel records
Flll out reports for government hot lunch program - &

A

-

-on operation and maintenance of- bulldrmg.m

3 gl
.

=
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. ' POSTER PARENTS
o‘
“  Task Clusters . .Performance Rate of Tasks
. - N > "y ¢
, (arranged in descending order ' ¥ )
' . of mean frequency scores) i '
Y . K -
R.” Work With Parents \\< 4 }
. 173.. Collect fees from parents/agencies : D -
237. Consult casewotkér on parents proble S D
) 236. Write communications to parents' (letters, .
v, cards, etc.) ' . D
. 184, Participate in parent conferences , ‘ D
222, Participate in parent meetings D
. 185, Conduct individual parent conferences D
223, Write reports 'on contacts with parents D \\\\ .
183, Help acquaint. parents with center and its
s ‘program D
147 Conduct pudilc tours : \ ' h D .
. 221, Conduct parent meetings ' ' D
* S. Budgeting and Public Relations\\
f 449, Prepare budgets ' s D .
+ 150, Approve budget expendltures \\ . D .
146. Interpret functions of center \to communlty v D ) .
- T. Supervision of Non-Professional” Staf - .
A} < * "; !
' 45, Supervise cléaning service D . .
- . 46. Supervise maintenance staff 1‘ D
230 Schedule -and allocate work for volun eers D .
. 232. Schedule and allocate work for mainteRpance o
i ' personnel R | D . , !
. ~ 214, Schedule and allocate work for aidei - ~ ;
+23l. Schedule~and allocate work for cleafiing staff - e
O ., 197. Schedule and allocate work for houseparents/ _ ﬁf'
‘ - resident counselors M , - i .
193. Interview and hire prospective employees . - & v

«. = 196, Schedule and dllocate work for recreation
director ‘ - T ‘

215, Schedule and aLlo7ate work for cooks =~ = - 1
I3 o
. * “ A | L. { »,
- ‘ ) * S ‘\"\ ‘
- : ' o ‘ "‘;{v -
. . e A \,."" 4 . ‘4‘ f
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.. o FOSTER PARENTS '

I

[ Task Clusters p Performance Rate of Tasks

(arranged g descending order

of mean frequency scores) X
: ’ - - " . i - . ‘i. i
u. )Items not Identified with Basic Clusters )

- 2.'H€T5,childfen understand the importance of
S . .eating nourishing foods . B . -
200. Bathe children v B, " ™
- ~* 27. Eollow regularly assigned schedule of )
responsibilities and assume other e
responsibilities as needed ' B
248. Feed children : . B
34, Help children prepare foods for special occasions C -

28. Agcept instruction and guidance from person

‘ in¥charge * | ° e . ‘
I 7% Obtain regular health check ups D
84.\ Plan seating arrangement for chlldgsn * D o
ot 174. Keep records of clothing used by chlldren - D
- ~ 23, Sand and palnt furnitureé . ' D
;wx 250. Superv1se case ;*des working. w1th parents -
R
T B
1
- - EY




TASKS PERFORMED BY - HOUSEPARENTS ARRANGED IN CLUSTERS o .

A N )
. i

. ) .
| Task Clusters: . Performance Rate of Tasks®
RIS « ' -
'45;\}- “ (arranged in descendlng ordér P ot '
At of meah fréquency scores) ' \‘ . )
U/ . . ‘
'A. Socialization of the Child ' X .
” Y v
140. Showyan interest in what the children are doing A 4 .
. 117, Answer questions with simple explanations T A
" 93, Help child learn acceptable behavior pattetns ' A * &
3 ] 187. Sit with <children and encourage conversation A
198, Supervise snack time and/or mealtime . A
139, Set limits for child to follow ‘ A : ,
186. Assist child in developing positive attitudes . !
toward sharing with others ‘A - )
157. Listen to what child says about his creative '/ ..
.work . A '
12, Help chlldren develop good table manners’ A
68. Maintain discipline to prevent children from -
' harming themselves and others .. A <
163. ‘Settle arguments A¥
\\2 Encourage development of child's curiosity A » g i
6. Adhere to rules about use (e.g. only twos : : "
5 ’ children at a time) of equipment B ) )
ﬁ%~\ 164.%stimulate children's. play B . 1
' ' 87. Assist children with group play “, B " .
201l. Choose books for daily reading or storytelllng C
[}
B. Handling Special,Béhavioral Situations )
44, Observe chlldren for spec1a1 behav1or patterns
T -+ and responses , A
- ” 141, Handle temper tantrums . ' - . A
86. Assist children individually ' A
C. Broadening Child's Concepts and Imagination . L. « .
. ;- . . .
116. Talk and listen to children A "
14, Encourage children to try new foods B N
39. Provide other materials (dlshes, telephone, o -
° &broom, ~etc. ) when child requests them ‘ B . Vi
‘' 63, Help chlldren notlce sizes .and shapes of blocks D )
' o 42 Develop 1maglnat1ve play equlpment D’ y

i a
“
2 . - <
s

2An A indicates a task which is performed several times a week N
B a task whlch is performed several times a month' C a task which is )
performed several times a vear; D a task which is performed less 2 @ ‘

Nthan once a year‘ and - a task which is never. done. < - ‘
s, )

g T e P N .~ fzﬂ . . o
: - LSRN T T -~
e, o o . i. LR A f . .
. - , -
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o ) . HOUSEPARENTS e

@
4

*  Task Clusters Performance Rate of Tasks.

o
3
. ot

(érranged in descending order .
of mean frequency scores) - vt , °

-

3

D.
115,
T 233,
227.

3
“a

60,
« 179,

38.

TR

178.
177.

110.
156,
85,

62.
40.

64,
v 4l
188,

-

217,

208,
218,
169.
' 167

204,
205,
219,

Supervision of Play and Routine.Activities 3

109. “Supervise special a%tlvitles (

111

9?ﬁ‘Assist children in developing a sense of

é
189,

\
*Talk informally w1th'parents A

€ ¢ = N"’
.

Assist children in developing good houSekeeplng
hablts

Help children to clean- -up ~
Practice safety procedures by being alert to _-
situations and equipment involving hazards to -
the safety of children {

Supervise outdoor play

Supervise bathroom procedures (t01let1ng,
washing, personal groofiing, etc.) - .,
Supervise manipulative play (puzzles,
‘woodworking, etc.) . :
Supervise rest time ¢
Select children's clothing approprlate for~ y
‘temperature and activity Y Y
eld trlps,‘

A3

gnlmals, etc.)”
Read aor tell. stories - )

4

Help children dress and undress '

Supervise dramatic play activities (blockbuilding,

-housekeeping, play, etcs) |

Select and play recorded mu51c .

Teach and lead 51nglng and rhythmic activity
Help children to put on' and take off dress-up
clothes — :
Help children put blocks away

Help childrén learn hew to turn pages
Part1c1p tc in teacher- dlrected activities

(rhythm; squs, etc. ) % K

Daily Involvement of Children and Parents

.
-

"belonging' in the center

Help the children learn the established routines”
Report accidents, signs of illness and discomfort

in children and other important happewings
‘Learn children's names as soon as pogsible
Welcome .children when they arr}ve .
‘Make observatlons/reports ! . wﬂ
Identify child's state of health’ durlng daily =

1nspect10ns

b

Answer parents' question

Distxgibikte materlals to §e taken home,

> P

eNe)

OO0

o oMy

www >

O0Omw
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HOUSEPARENTS

[

Y

‘Task, Clusters : !

arran ed in descerdi order o o
( g ng -

?erformance Rate of Tasks

! -

. of fean frequency scores) “ : .
>, ¢ - 4 L’ : \ a ' 2, .
F. DaIly Communlcatron and Emergenéi\s ' . T ’ ai )
* - . . .
97, Take: messages T A A
. '118.-Run err%%ds o A
- 123, Greef guestsv; o . n B
I91 Help in- time ‘of emergenciés , . ., B )
199 Introduce new child to center > C k
2064.Contact parents in emergency or 1llness D
.G% M;Pagement.of Creative Activiti\f ’ - ’ :
- ‘ . G2 >
18, Arrange materials and- egulpment so they are .« ////‘
. . ready for use : \L . B
. ” 61 SuperV1se creative actiyities (painting, ¢
7 %" playing with clay,«craf?s,Aetc ) T . B
20. Improvise play matérials ‘and act1v1t1es B...
19, Help keep. supp11es readhly avallable for. ot .
+,. teacher 'and ‘children - : " meis G ’ T
202, Help children’ w1th their nature and science o ‘
: experiences . 3 . N i
162, Prepare bulletin’ boards C ) ﬂéﬁﬁg
° 43, Help children make th1ngs to play with, C e %ﬁiﬁﬂs.
: 17 Help children.learn "to use hammeqa&saws,, i .
etc. for craft‘act1V1t1es : . . C e
.89. Get crayons and paper ready (ol o
90. Encourage experimentation with paint D -
AJ{ﬂf 251, Prepare art materlals(palnt dough, clay, etc.) D . | s
65, Arraﬁﬁé“books on table fqr -ehildren's.use.. _____ D - & 1
88. 'Show childfen how to" use “scissors ' D .
161. Make 1earning atds (charts, flannel boards) D
) 180. Put child's: nage on his art work D’
134, At the end of the dag,” clean paint brushes D .
-133, Prepare papex or table ?op for pa1nt1ng N D * A,
-S. Repalr bogks * D
'Heip chlldaremove pa1nt1ng from easel and set :
i‘A  aside to;dry . . D . '
159, Write child's story about a plcture if requested D
135, Help put on and rémove ‘painting aprons-or shirts D ’
181. Put, hewsPrint on easels for - ‘painfing | . LD -
182. Put paper onFthe floor under the easels ; D \
- ' . r ~ - .
» ¢

e
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HOUSEPARENTS

‘Task Clusters

(arranged in descending order .
“of mean frequency scores) . Lo

Pé&for@anee Rate of Tasks

-

~ _

; o

LA ~

[P

-~

e

hd o 4
Household Maintenance
he
22, ﬁfépdéé of wastes l
131. Put away. cleanlng supplies '
- 120, Clean and straighten cablnets/bupboards/éhelves b
v 142, Czban storage area S
71..Po the dustlng Tt ’ s
94.,.Clean mirrors and windows
95. 'Rolish fuzhlture\ o .
72. Do “the vacuuming ' -
T119. Wash walls and woodwork -
96. Clean and wax floqr s
- ] v‘vt
tCare of‘foys, Equlpment Plants, and én;mals-
\21 Store equlpment and materlals 1n approprfste
) placeg indoors : ‘—’-
6 Report. any needed equlpmentﬂrepalrs to someone
= «\N 1ﬁlcharge
4, Gather\equlpment and mate:lals for agtivities
' 207, Arrange qnd rearrange furnltnre/brlﬁg -
. #%239. Feed anlmals and/or water;plgnts . .-
209. Fold and put away rugs/brlbsifq
.. 241, Make repairs or replace partswon play equlpment
125, Set,up and put away outdoof. équlpment i .
225, "Wash. toys.and equipment (biocks, ‘dolls,: s
puzzles, etc.) ‘ Y"§~'t :{‘ S
144, Clean outdooxr equlpment R Y

.

240, Wash doll clothing, dress—up\pkbthlng, tqwéf%
' fest mats, etc.- A
226, Clean anlmal cages, peng, or é@n{%éners.&;°

- . » - .'.\‘

Food, Service B c e ‘s%&‘I
S . RGN
N DRSS\ S
.143, Wash off tables . o '(N$;;\~
iQQZ.“‘SeIVe “food e \‘};‘\‘ o
10. Prepare snacks - YRR
242, Plan snacks - -‘ﬁiff .
. .711. Prepare meals . - o 1{; A
>, 58, Clear away food R BRI
" 105. Wash dishes by hand” . ‘ ‘S B

32. Prepare yegetables for chlldren's meal
lSl.\Use the range to prepare hot foods for

\.n (43

N
", “\("' .
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Jkin [ Tl T e * HOUSEPARENTS
R I O LA R
~. X -:_ ,4, f ‘: .' —) _.. N N
}S{/b Iask Clusters ' , Performance Rate of Tasks
c\(arfanéed in descendifig order: ' A ..
of. -mean frequency scores) '
| - T
J. Food Service (con't.)
. 31. Prepare. meats for children's meals C s ’ C
56. Prepare salads for children's meals C )
- 54, Prepare’ desserts for children's meals C %
* 1. Planf ‘meals L , C
35, Set fable e : c
) 80. Prepare sandwichés for chlldren s meals - C-
- 59. Glean up soiled.dishes, etc. M 'ﬁf /
152. Use the oven for making baked gbods, meats, -
and casseroles . C
55. Prepare casseroles fox-children's meals ‘ C
79. Prepare soups for children's meals N ~ C
82. Order groceries Cc
30. Clean small electrical kitchen appllances C
130. Put away food supplies C
9, Plan food for special. occasions C ‘
33. “Prepare food for special occasions C
83. Inventory supplles and fo C
153, Use the mixer for preparing baked godds and - ° -
desserts . C !
106. Store kitchen equipment . - * C.
132, Check in food and cleaning supplles as they come C .
81. Clean the range and/or oven - C - ﬁ@%§
103. Clean/defrost the freezer C
104. Load, unload and clean the dishwasher . C
127. Clean/defrost the freezer D
v 8. Use blender for preparing drlnks, soups, and ' R
) sauces . " ‘ D )
154, Order government food commpdities . D i
K. Planning<ﬁoals and Activities e )
lagi’Evaluate plans and change them when needed B
137. Plan. dally .schedule o B
114, Plan activities to be offered every day . Cc
138, Pian special activities (field trlps, anlmals,,
growing plants, etc.) . C
¢ o 113, Help plan goal's for year's program C
, 112, Plan goals for yedr's program ~ D
N PR . . } . .
L ' ‘ . .
-.: - ) .‘ N 4y . ) b .. d:,";
, A . , /
o ) : ! .
) x ! N
~ 4- . Vi ’\-:.




. - -

&Report or record behavioral changes in each )
exceptional child’ - > B <
Assist professional, staff in the overall

evaluation of theé progress of each exceptional

-

child . \ « B
Assist exceptional ‘chilldren with activities SRS
involving social sKills . B, AT

Guide exceptional children in activities involving
mental abilities and intellectual-emotional .ot

development . B~ .
Plan special activities for children with - RN )
special problems or needs- yo® - T c. S,
.Direct exceptional children' in act1v1t1es ) ’ v
involving language abilities . C.-, ’
Train exceptional children in self- help skills ' C

Handle certain clerical responsibilities L

involved with’ the exceptional child . C

Feed exceptional children or assist these

children with mealtime activities . - C

Assist exceptional childrgn 1n\act1v1t1es )

1nvolv1ng motor .control,_motor coordlnatlon, &

and perceptual motor training : C

Load, select temperature control, and . . C g
unload dryer B... ", .
Fold laundry o . ' B, T -
~Sort and prepare laundry for the washer- gi )
Load, select controls, detergents, bleaches, o

etc. and unload laundry from the wash \ -~ C’

Make beds and change bed linens : C ‘
Do the mendlng . , \ C ' “
Do the ironing ¢ T D o~ ¢



) . , HOUSEPARENTS

» Task Clusﬁefs .

. * s - . . - . )
(arranged in descending order .
S of mean frequency scores)

~~

T ot ,
.
8 S .

Performance Rate of Tasks

..

N._ Regulation of Siupplies and Equipment

* #° 102, Make lists of supplies needed.

100. Help decidé needs of center/home

78. Plan for needs of center/home - -

- 210. Check/inventory first aid supplies
108. Order cleaning supplies °

g : 211, Order first aid supplies . .

" 101, Order equlpment , °

166, Check in and deliver.- equlpment as"it arrlves

124. Take inventory of equipment - -

.99. Do the bookkeeping

Lo

OT'KCare of Sick Child_ -

-

ToonNnoOo0o0wmww

AL

Vo — h 1 1
‘;_L 73; Give medicine and follow doctors oxders about
s a sick child . !
© 91, Supernlse and comfort.: chlldren 1solated because
., of emdtional upset,_1llness;1¢1redness
: . 190. Admlnlster f1rst—a1dato ‘injured *¢hild
.-".  74. Read 4 temperature thermoﬁeter' .
-7 ! -~ ~24. Care for sick childe - T
: 229, Take child to seeza doctor if- necessary

P

<

) 50. Keep records- of skck child : .
-_ . 48, Select and prepa:e foads for a -sick child .
.. - 243, Give ‘back rub to slck ‘child ~
. - . 49, Make bed with slck.chxld intit"
26, Make back rest for s;ck child e .

. P. ‘Care of Infants D . £

- . . . . - .

DooOoO0Owmm >

234, Change, dlapefs andxother cldthiﬁg when necessazy

228, Follow safety. precautlons when caring for infants
25, Give spopge bath to6 -infants or a sick child

235, Check infants when t ey cry and determine reason

OO o

- for’ crying e TN : ) D
7 ) 13, Feed infants ERP . D
i 247, Carry and hold 1nfan§§ N D
- 107. Prepare forgg}a for-babies - -
=, . g : ‘:-:.
* )‘ = ‘\ . .
- '...;" A 5
e » : .), "\- A ¥ - )
’ o~ N b, ~. ;:'.‘ "_’. . « . . e 3
- < - d:) 1
z \'- h
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S o Co L .- T . HOUSEPARENTS .-
. T, - AN < ~ . . o
- . {Task;ClusterSTE:f. N " - - Pérformance Rate of Tasks .
e Ll P S R , |
- Jfﬁ%?;/" (arranged in:descending order L . %
R LI of mean frequency scores) e . : . T
A . a T ! : . A |
r,_', L ",'—/f/ £ - - = - — o |
s A o Administration ’ < DR I :
> . i
,Y:' 75, Answer the teLephone A .
< \/ 245, Participate in staff meetings "B , |
s 246, Tdke notes (at 'staff meetings, etc.) T C . |
L : 168. Keep health récords of childyen- o Cc 3
47. Qboperate in administrative staff discussion N |
~ on—operation and maintenance of building and . B
' “grounds J Cc v
- * 195. Keeép records of children's allowance sheets C &
; 66. Léad staff discussion related to observing . .
P children . _ c . T
; L~ 98. Answer correspondence o ST ame €
C g 77. Assist with in-service- training ’ T D
- .216. Keep attendance records . - <P ) :
’ 121. Compile individual cage-history of child . - D
Biad 1249, Interpret social hrstory and family background . . |
) ) g to staff;, gD - ‘
?T—’ PR 212 SupervIse safety program/instructions for ’ |
A “ L “istaff and students - Qy- N T D g
| Sa .. ® 172. Secure data and estimate costs for:purchases D |
Lo v 122. Keep staff persog:el Xecords U 0 ' o
C 148 .+ Collaboraté to write:prdposals RN I : |
;?: Train feaching’ staff/bqiunteers/student teachers D
Preparecfor .referral sof ¢hild to other agencies D |
v . 1?6 Establish:administrative policies (fee setting, ) |
. admission, hours, etc.) C A |
145, Interview prospective clients ) T L es D-—
‘ 244, Conduct staff meetings . . D |
213, Schedule and allocate work for assistant ) s .
- % s teachers: - - D
o . -170..Wr1te/comp11e reports to various agenc1es/parents L L
. - board of directors D ’ ‘
. N 53, Bvaluate and supervise teaching staff . ) D '
194, Schedule and allocate work. for teaching - D i ?
67. Superv1se teachers in observing children. . - D"
171, Type. reports to various adencies. - ‘D s

N

192, Administer ingurance programs
155. Fill out reports for government hot lunch’

TS program . . . . - )
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L Task:éﬁggters

\-(arranged in descending order

of mean frequency scores)
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Work With Parents- , A

237.

vl

.+

'

ConsuLtfcaseworker on parents probleMs )
) 183. Help acqualnt parent ‘'with center and 1¢s program,
Lo 184, Participate in parent confernces .

. ) 222, Part1c1pate in. 'parent meetings —-'s 5 . <

147, Condutt public “tours, .. (nfl - - e

223, Write reports on contacts w1th~Pa;Gat$»

Write.communications to parents (leffers, cards,

oo o O 9]

F- Simts

LN Y

236,

-

etc.) N
173.
185,
221, Cpnduct paregnst- meetlngs .
Budgetlng and Publlc Reiatlons

E*

' 146,

Collect’ fees from!parents/agenc1es
Conduct 1nd1v1dual*parent conferences

N

!
’
el

<1
e o
o .

Interpret functloﬁE'of center to communlty

150, Approve budget exﬁEndltures - = .

T

149, Prepare budgets ’

'_'...‘Lm
)
Ve
A

Supervision of Non-Prof”ssionaT
45. Super 4se~clean}ng serv1ce
l%@vigchedule and.allocate ‘work

£ resident’ counselozs -

Staff

«
fof. houseparents/
g .
-

work

231, fsggsguxe and allocate
230.48chedule and alloeate.work

-232 Schedule. and alloeate

~ §3-

J}-\personnel =3,
2I%,  Schedule and ailocate
4%, Supervise maintenance

work

work

for:

for

or

for

staff

“h&b Séhedule and allotate

*’\\,':

workmfor
R \\“‘dlrector o

193, ‘Interview and hire prospectlve
215, Schedule_and aIlqpate Work: for

cleanfng staff

volunteers

Mmaintenance

aides
o

employees
‘cooks

'recreation ¢ °

‘‘‘‘‘

L.
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Task Clusters . Perform
7 - W e o
(arranged in descending order
of mean frequency’ scores)

/\.
[.J.

=== Help children understand the i portancé of

B g T 7

-\

Items Not Identified With Basic Clusté}s_ -

27 Folléw regularly assigned schedule/of -
‘responsibilities and assume other/ . = %
responsibilities as needed “ .- f A .

28; Accept instruction and guidance /from i persen

in charge T

eating nourishing foods t s
174. Keep records of clothing ysed by children
34, Help children prepare foods/for special
occasions
7. Obtain regular health che¢gk ups~..
248, Feed children

—;84\\gléh seating arrangement for children
200. Bathe children /

23. Sand and paint furnityre-’ /
250, Superv1se case aldes orking with parents

‘_1'

W

vy




5 SKS PERFORMED BY
NURSERY SCHOOL/DAY CARE CEWTER DIRECTOR/TEACHERS ARRANGED IN CLUSTERS
3

\

‘ &‘-\///.;ask Clusters ~) Performance Rate of Tasks?

- (arranged in descending ordar
) of mean frequency scores)

L

/ : A, Socializatlon of the“Chlld

. - 140 Show an ifiterest-in what the ch) dren are doing A )
//w.w,“ . 117. Answer questions with simpie exp. natlons e A
\/ +157. Listen to what child.says about his\
work . * A

: 68. Ma1nta1n discipline to prevent childre

/ ; ' harmlng themselves and others - A
N 4 : 93. Help child learn acceptable behavior pattdrns A

ot 187. Sit with childten and’ -encourage conversatio A

IR 165. \Encourage development of child!s curiosity A

87. Assist children with group play A

2 - 164, Stimulate children's play. A

’ %186, Assist child in developing positive attrtudes
\ toward sharing with others ‘
16, Adhere to rules about use (e.g. only two chlldren
: . at a time) of equipment | -
12.. Help children develop good table manners
163. ‘Settle argumerits /
; 198, Supervise shack, time and/or mealtime ¢ N
139, Set‘llml s for child to follow \
3 201. Choose bo% S for\da \'a readlng or storytelling
. O\ A
"+ B, Handllng Speélal Behav1oral Situations
S J \
Fo 86. Assist' children 'ndividuallyv -
44, Observe children
: and responges / : ‘
‘. ' 14l. Handle temper tant{um‘ N ‘ "

C. Broadening Chlld' Concepts and Imaglnatlon

: 7N P

116" Talk' and lﬂsten to chlldren
; 39. ;Provxde other materials lesh Sy telephone, '
R R 1 broomf‘etc.kwwhen child equests .them ' \ ok
’ 63. Help children notice sizes; aad.sﬁapes—bf blocks

42, Develop imaginative play equlpment" IS
14, Encourage children to try new foods " ° :

W Wit

2 - N

8An A indicates a task which is performed ‘several tlmes a weeks . -
B a task wh}éh is performed several témﬁs a month; C a task Ah ohwrs e TR
. performed«seyeral -times-ayear; ﬂ) k wﬁ”bh ig performed les s 7
han once a‘year' and - a task Whlch is never done.r Py S

. \ . . i -
. ' . ~ P
g - PRV
e ' \’\ - \» .
s - S % - . . B
G N, K 7 N

. o é? N & e
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) - . O .




S« . 218.
o 219,
204,
205,
189.

‘- 208,
167.

% -

© 169.

w3

°Identlfy child's: state ‘of health uring &allyo

‘admlnlstrators/dlrectors

— . — ‘ N
S poeton \ N . o ¢ —-—\ N 1
“ ‘Task Clusters N ‘ \\PEIermance Rate of‘Tasks \<
& \ (arranged in descendlng' eY # . i :
i \\\ of mean frequency §eoresx\ ”}_ o i 4 >
. AN . \ T - . ,‘ i
R - \supervifioh of Playsand RoutrheiActivities*g ' , ’ "
. 4 . ' 4 .- v . *1
* - 227. Practice safety procedures w2, belng alert\ to — *
% . )\ Situations and equlpmeﬂ% invo ving. hazards\to the ... ) i ‘
\\\ afety of .children '\\ ANy A oy :
. 38. S erv1se ‘manipulative play\\puzzles° e 4 ‘ ;
' wo ‘dworking, etc.) ' A . ;
C Tl 233. elp.children to clean-up A H f
e lsﬁrAssriz children in developlng gogd housekeeplng . ,
v “habit - - A R §
A |
A
” ‘ k=
“ building, houSekeeplng, play, etc.)- G\\ TeA T |
-\ 110. Read or’ tell stories e A . ? . |
\ 62. Teath and lead singing and rhyf ic:activity A %. |
*, 60, Superv1se outdoor play . . LA c VN
X N = 179, Superv1se bathroom procedures (toileting, ) \\Q
0 w0 washlng, personal groomlng, etc.) \ ., A \ 3
. 40, Help .children put on and take off dress ~up " Nl
NN . clothes v . L . A . :
. " 111. Select and play\rgcorded music Cok. wmRe—l A i %
. Y 156. Help children dress®and undress - e . " - B f
& . S 41, Help children learn. how- to turn pages B i . =
" 178. Supervise rest time - AN - B~ ,
109. Superélse special activities (fleldstrips, .- . |
. animals, etc.) S a ‘\!% e " B |
* 177. Select.children's cldthrhg approprlatesﬁd& c .
‘ temperature and act1v1ty .. A Q') \ . D j
\ " NP RS TR SN
E. Daily,Involvement of Chlldren'a Parents “”g\ AN o : “
) . s SN : 5
. . :“;}u«\_ 92.4Assist children idin developln sense’ 6ft ~\} ~
Gowt T '""belonging" in the center g\% ‘ \\ .
Y AR 217, Help the children learn the es abrished routines

Welcome the children when they arrlve Y \\\
Distribute materials to be taken home . -

Talk 1nformally with parents \ T
Answer parents' questlons T . ’
Report acc1dents, signs of 111ness ahd

discomfort in chlldreh and other important
happenlngs : e .'"'N e, & o tr\f"’""’"ﬂ"‘"’&?’

Learn children's names as, soon as possible’ -

inspections 7 * i~ Lot

Make observatlons/reports for use by - f\v'
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‘ * /NURSERY SCHOOL/DAY CARE CENTER*DIRECTOR/TEACHERS \\
@ ! . M ., N ~
; \? Task Clt:lsters . ’ ‘ wI-“erforniance Rate of Tasks -
: (arranged. in descending order O ,;‘
X of mean frequency scores) ‘ . \ .
. B . . Perfo "\
) . o ‘ \ o L) ®
" 'F. Daily Communication and Emergencies C . ‘ﬁsw Y
) . ' . . . . ~ e Cos
L , 97. Take messages , _ B i
123, Greet guests ., \ .7 3 B %y
191. Help in time of emergeri’c1es- - a 0 B
118. Run errands S e B
206. Gonfact parents 1ﬁf~emergency or. ildness ° , ° Ba ,°
, 199. Introduce\new child to center T ,a} ﬂaCj N ’
, \ DI I S« T T
G. Management of Creative Activities - ‘6‘{\-_ :Qﬁ:‘:%\’ . \
: N - o
61. Supervise creative ™ A v1t195"(_pa1;11:1ng, : ' )
.S playing ‘with clay,. ¢rafts, etcg) ' . A a
. ) 18. Arrange materials ang equlgment sé ‘they are ‘ ﬁ} o
v : ready to use o 3o Taa A '’ e s
\ . 19, Help keep supplies readlly avallable foy teacher A T
\ . s .and children . 7 ’ e Noe A L € 5
' 180. Put childls™Hame on his arto work e Vo A ey
\ 89. Get&rayb and .paper ready . ¢ ° " - . A j,"_‘; .
\,‘ - 20. ImR vise playwmateriats. and ac:Elv11:1es “_ A’ ' sy AR
k\_‘:\ N 65, A range bobks on-tgble for ch;j.‘dren's use . . A “‘ \ s
T \\ 88. Shqw éhlldren how to, use sg’lssors - \% o WA o
Hel chlldi‘en with their nature and stJeQCe .t -
e 'ences L. . BRI 2 AL R D
“ 90. Encourige expe;lmentatlop %ith Paint f- - "B AV
,i.58 Help cHild remove’ painting fmm easel and sét " !
N “aside toidry .a_ ° MRS : S
Put. newsprifig on gasefs fo‘}: pa{tlng Yoo B - . -
. 1. Pxepare art materials- (@alnt d ugh, c,}ay, etc.).. By s' ) -
— . . Help put on “and \remove paaftufé ap¥ ops Pr shirts g - sy
Help ~'ch11dren mak things to play, with k] .
133 Prepare paper or 1: ie top, for paintihg * , . +B . =
134.%At ;th&, end of- th s clean paint brushes , 7 B .
lel, Makeﬁ,learnlng aids (char:l:s, flagnel boardg) °7. B _
182, Put ypapér on the floor ,\under the eadels. . B .- o T
. 17. He;\‘hlldren learn tq wse ha%u'ner, saws, . T * ’
. e:t:cf\e or craft ,act1v1t1es P e ‘w.\, s % __— B :‘5\
3 159. Write child's story a,bowt?aw plcfui'e if requested P -
© ' 162, Prepare’ bulletlnaboaxds .;’,‘." e N A C J)
. * 5. Repalr\books/ T 0 e e c * -
‘ ' ‘ ¢, e 9 9:-\3‘» Cot )
) ' - AR .. )
"" ) “1' o " sl ®
" s . 3 . < .
- - ™ « \,g?/ ;j@&%' y a’)‘; . .
- o ! %’5‘2 2 LIPS ¢ R &_
[N -~ » e - . a .- ’ .
"o “'% - 2% TN Fbjﬁ%} 2 ’ - B >
. ~ h N . AT .
'Y : » Y ’\\‘ ‘ . s
A . « . 3" 47, Vo i LS
. ] s 0 ) ,;."s‘ A VJ:'{";' i,ﬁ i -

*
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* \\Qk - ,NURSER§~SCHOOL/Dq§ CARE\ CENTER DIRECTOR/TEACHERS

! B -

N J ‘ o { »’I . 1
' : {gsk Clusters : Performance Rate of Tasks ‘

\‘\ . ' '

(arranged in descending order
of mean frequency scores)

i,

M N ° * <
~ . N ~

\\' H. ‘Household Maintenance . . - o - .
& d . i
o 22, Dispose of wastes \ :
120. Clean and\straighten cablnets/bupboar s/shelves
142, Clean storage area
131. Put away cleaning supplies -
94. Clean mirrors and, windows
~ 71. Do the dusting
. 72. Do the vacuuming .
%’ﬂ 95. Polish furniture .
119. Wash walls and ‘woodwork ‘
96. Clean and wax floor
... 1o, Care of Toys; Equipment, Plants, and Animals . >§'

\

DooooonOw®

- 3.

2l.-Store equipment and materials in a roprlate N |
- . places indoors ' S -
' | 4 “Gather equlpment and materials r activitigs = AW . ¢
A . 6, Report*any needed equipment repaixs to omeépne ' . L
R in charge , g7 !
IOV oo , 239. Feed animals E_H/or water plants N
T - © 241." Make repairs or replace parts on play\equlpment
207. Arrange and rearrange furniture/cribs

. - . 249: Wash doll cloth}ng, dress-up clothing, towels, .

i@ . rest‘magf,‘etc. ¢ ] \
‘ , . '209. Fold and put away rugs/cribs '
e <. 125, Set up andeput away outdoor equipment
", 225, Wash_toys and equipment (blocks, -dolls, &

< % [N

0O 000 0O0OWW
//
e

~
’l
\
:
*
y
&

\ Puzzles,~etc.)
. . "226:\g}ea animal .cages, pens, or c0nta1ners
144, Clean dutdoor equipment ~

] .
.b : C R/ N B

?
J. _Food_Service
- . _\’“*:' - TN L sl L N " o, ”7“;,«
k) > = (S ” e T

.- ?vérns. Wash™dff tables B B
t '57. Serve food . T B
lWmemsm&s . : M B
St *' 58, Clear away food ) . c .
&<, .. 59axClean 'up soiled dlshes, etc. ‘ c o o
-+ 2452,7Plan snacks Far - ' . C N <.
" 35, Set table ° ~ g NS .
105, Wash disheés by hand i \C AN
‘83, Inventory supplies and food - N \\
e : “9. . Plan. food for special occasions o
"33, P;epare ‘foods for. special occasions . o .
. 130. Put away food: supplies- B \\\

CoaReb ot , ’ . \




e S a6 , - ,

-

. NURSERY SCHOOL/DAY CARE CENTER DIRECTOR/TEACHERS

- A

\

(arranged in descending order
of mean frequency scores) '

T - f
IS f MR
‘

Tash Clusters Performance ‘Rate of Tasks ° - 4

J.’

Food Service (con't.)

. 82,
132,
106,

30.
152,
151.
153.

1.
11,
\54,

32.
v lo4..

\a.

80.

“79..
¥3l.
127.

5

56.
. 8l.
154.

- b
, , 4
Order groceries\\\ ' j\
Check in food and\cleaning supplles as they come
Store kitchen equipment. o
Clean small electrical kitchen appliances - LY .
Use ‘the oven for making baked goods, meats, and £
cassergles N
‘Use the“gange to prepare hot foods for meals
Use the mixer for preparing baked goods and
desserts i,
Plan meals .
Prepare meals
Prepare desse

Doouo

oo

s for chlldren'symeals,

Prepare veget bl E\for chlldren's meals'

Dooouououo

sauces
Prepare sandw1ches for\children's meals-
Prepare soups for childken's meals
Prepare meats for“childrén's meals
Clean/defrost the freezer \ °
Prepare casseroles for<children'!s meals
Prepare salads faor children's meals

ean- the range and/or oven -
Order government food commodities : o

Uogvouououououoyo

|
i
J

A .
‘Evaluate plans :and thange them’ when needed ‘B - ¢ .
Plan activities to be offered every'day ‘B

Plan special activities (field tr1p§, - ' >
animals, grow1ng plants, etc.) \

Help plan ggals for 'year's program {\
Plan goals for year's program
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NURSERY SCHOOL/DAY CARE CENTER DIRECTOR/TEACHERS +

3

« * Task Clusters

- o -
Jlarranged in descending order
of mean frequency scores)

N ]
Performance -Rate- of Tasks

-

L. Work with Exceptional Children

o

3. Assist exceptional children with activities
involving social skills .

. 320. Guide exceptional chlldren in activities
involying mental abilities and intellectual-
emotional development . .

.15, Direct exceptional children in activities

!l involving language abilities

160. Plan special activities for children with
special problems or.needs;

29, Assist professional staffiin the overall
,evaluation of the progress of each exceptlonal
Chlld

203& A551st exceptional chlldre inr activities
involving motor control, mdtor coordlnatlon
. and perceptual motor traini o .

37. Train exceptional children j gelf- lp-ekills

.51. Report or record behavioral®changes %n each
exceptional ckild - » '

52. Handle certain ler1c§l responsib%liti
with the exceptidnal child N

36. Feedvuexceptionalf children or assisti4hese
children with mgaltime &ctiviti€és

M. Laundry o

> X
175. Fold laundry S oo '
" 176. Sort and prepare 1aundry for the washer
70. Do the mending . . °

HiZB Load, select controls, detergents, bleaches,
‘etc. and unload laundry from the washer )
i3 Loaa”” Select témperature control, and‘unload
dryer . .
"« 224. Make beds and change bed anens - .
:69 Do the ironing ,

~a

v <!

-
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NURSERY SCHOOL/DAY CARE CENTER DIRECTOR/TEACHERS:
. . . ¥

- 2 s . — =
\ ) . ’ R s o
’ + Task Clustets§ . Performhncg Rate of Tasks
et Y
f - -, .
[(arranged in.descending order < ‘ ) o
» of mean frequepcy scores) J )
- o ) . \5}, - .
. ;
Yo . NN . T

. N. Regulati%n of SupplieS\and Eqnipment

, 100. Help decide needs ‘of center/ﬁome . B
. 78. Plan for needs of center/home ‘ B
102 Make lists of supplies needed . C
. 7 10l1. Order equipment . c
. 99, -Do the bookkeeplng ¢ " . C
' : ,166. Check in and deliver equipment as it arrives Cc
- 210. Check/inventory f£irst. aid supplies . T C
124. Take inventory /f. equipment ) C
. 108. Order cleaning supplles D.. .
A 211 Order first aid supplles D :
0.. Care of Sick-Child . g e a
. 91. Superv1se and comfort chlldren 1solated because
o of emotional upset; illness, tirednéss N B
. 190. Adninister first'aid to 1njured Chlld B
K "24, Care for sick child B
e 73. Give’ medicine and follow: doctor's orders
. ‘about a sick child « P D
229, 'Take child to see a doctor 1f necessary D
v 243." Give back rub to sick ehild " D
> : 74. Read a ¢empnra;ure thermometer * ww"u , D .
* .. - 50. Kegp records of' sick Chllg% e D
v 26. Make back rest ibr 51c 14 ! D
A 48, Select and prepare foods for a sick child D ..
: : 49 Make bed w1th sack Chlld in it, D.,
. > « , e , 3 ’ .
P. Care of-Infants . o T ‘ . A
. . 234. Change dl&pers and other clothlng when necessary c .
‘. 228, Follow safe'ty precautlabs when caring for infants D o
:)gfk . 235. Check infants whenuthey cry and determlne
’ . reason for cryingj ' D
247, Carry and hold infants . . - D’
. * 13, Feed infants —. D
) . 25, Give sponge bath to infant or a "sick chlld ¢« D
107 Prepare formula for babies - 7
B Lo - . - . T . A
. . PRI i ."dfhﬂg ‘o, ,3” . . .
. - . me——— a~*'..» ‘, . “3 ‘
., ) Lo
< ’ :E} \\ . ’ .‘;~ N \
) - é?'? RN . %
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R e ! NURSERY SCHOOL/DAY* CARE CENTER DIRECTOR/TEACHERS
.Task Clusters . Performai'lce Rate of Tasks
(arranged in desqending order cLs L e S
of.mean frequency scores) . o \ , L C %
5 K 4
Q. Administration & o . i d( ¥ ) . //
’ » - e - S
s - 75. Answer the telephone ‘ - A
B 216. Keep attendance records - B A
66. Lead staff d1scuss1on related: to observing . .
o children ' oo o /’/B A ' 7
T 213. Schedulé and allocate work fom assistant teachers c > SR
B < 245, Part1c1pate in stiff meetings /./- G Tom
T . 76, Train teaching staff/volunteers/student teache\s C <
o 53. Evaluate and’ superv1 teaching staff . Cx - S
67. Superv1se tedchers in observ1ng children .. C
98. Answer corre’spondence N C-
47. Cooperatef in administrative staff discussion o
on operation and maintenance of byildings and . A
° grounds s C PRI
194. Schedule and 'allo*:ate Work for teachers c- - 7 ’
N 77. Assist with in-service trainimg.” ’ C . //-.'?
121. Compile <individual casé history of chlld C-. ,‘ ] g
' . 244. Conduct staff.meetings . P o |
. 246. Take notes (at staff meetlngs, etc. ) IR of ;
. 212. Supervise s ty program/lnstructlons ‘*for I o .
) staff and students - IR o '
145. Interview prospective clients . . ’ el Cc - »*
172. Secure data ang\%tlmate co'stg for - purchises ' c ° %
‘ . 170. Write/compile reports to various- agencles/ .- . !
- ', parents/board of directors o ) c -
W 168. Keep health records=of children’ c ..
249. Interpret social history and family background ’ P
. .- : to staff D w7
- 126. Establish adlnlnlstratlv pollc1es /(fee settlng, .
N '* admission, hours, €tc.) & o D «
. . 122, Keep staff personnel records - ~p
o 238. EreRare for referral of child to other agenc1es D - =
K - .. 148. Collaborate to‘write proposals O L
4 . ., 171. Type reports to various agencies -D’ N
. - "7 .. 7 192. Administer insurance” programs . D s N
.i" 195 .,Keep records of chiildren's allowance shedts D
. e -155. Flll out reports for government hot lunch program D
- _ ) .
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o ' - . . . NURSERY SCHOOL/DAY CARE CENTER DIRECTOR/TEACHERS
;/za N . . , _ hd - ~e .
. ) i s o &7 ©
Pask Clusters . , erformance Rate of Tasks
: . N ," ’ . ‘
¢ . > -
; L~—~\ ‘’(arranged in descending\order
‘ of mean frequency scores)- Lo

o

-
-

) ,;. . -, W 3 X -
- - s+ - R, Work Wifh Parents ‘ Cy ’

/ " 183, ; ; ;

Help acquaint parent with center, and its program B

e

Tuem 236, Write communlcatlons to paifmts (letters, cards, ,
. ) etc.) . it T . C
+ . 184, Partic#pate in parent conferences -C
- 173. Collect fees from parents/agencles " C
185, Conduct individual parent conferences c,
222, Part1c1pate in parent meetlngs "C/
147, Conduct public tours - ;/ %
2§3 Write reports-on contacts with parents D ¢
221. Conduct parent meetings .° "D
s © 237, Consult caseworker on-parents problems D ¢
. S. 1Budgetin§~and'Pu51ic‘Relations W\, 3
A - 1467 Interpret functions of center'to communlty (o
oo .'150. Approve budget eXpenditures ~_\: o D
149. Prepare budgets ¢ 7 Y D
" ! - r . . . -
I.PQSupérvision of Non-Professional Sfaff 7 ;' 8 '
,\ 45, Superv1se cleaning servyice - C
~ - . 214, Schedule and allocate-work fof, aides . C '
oy 7230 Schedule and allocate work for volunteers. C
T - 46 ‘Superv1se maintenahce serv1cb = C
« »231, Schédule and allocate work for cleaning staff D
.(_ l9§. Interv1ew and hire prospective employees . D
232, Schedulevand allocate work for marntghance .
) _personnel S S D
] 196. Schedule and allocate work for recreation , . »
Z s director - . 25 . D .
‘ 215, Schedule* and,allpcate work for’ coo&%; / D .
- 197. Schedule and’allocate work for houseparents
! resident, counselors & . D L
‘ - . ¢ . .
A\ w o ~
' W
;,')’ i -
-~ R b‘ n il
» N , Aty N ‘ R 13
i .
) .
- é.g‘-i ’

o
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/ ,; .. NURSERY SCHOOL/DAY CARE CENTER DIRECTOR/TEACHERS
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: 2 -
nen . v . ,

Performance Rate of Tasks

NS

Iask7Cl§f§3£§
(arranged in descending order
of fnean frequéncy- scores)

<

:. #0
4 ¢ "
‘¥ U Ttens Not Identified With Basic Clusters A

4

. =27, Follow regularly assigned schedule of
respongibilities and assume other:

responsibilities as needed A
’ 2. Help children: understand the importance of o
e "eating ngurishing foods : . B
28. Accept imstruction and guidance from person :
in charge . B *
s 84, Plan seating arrangement for children ° s c -
34, Help children prepare food$ for special occasions C
_ 7. Obtain regular health check ups Cc’
248.-Feed children - . D
23, Sand'and paint furniture , . D :
174, Keep records of clothing fsed by children D"
250, Supervise case aides working with parents D
200. Bathe children | D
' o ;
- = 1
) ' .
- ‘ ‘ i - - 54 .
: i <, 3
-
T , .o,
. . -
- . -~ T e’
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TASKS PERFORMED BY

\\

- NURSERY SCHOOL /DAY CARE CENTER TEACHER AIDE/AssrszNT

. ARRANGED IN CLUSTERS h

>

Task Clustefs

(arranged'in descending order - .
of

mean frequency‘scores} i
a2

av

i
- Performancé Rate of Tasks?

A. Sgtialization of the Child

~ 198,

117,
- 87,
140,
186,

93."

187.
164.
163.

16.
12,

139,
. 201,

Answer questions with simple explanations
Assist children with group play

Show an interest in what the children are doing
Assist child in developing positive attitudes
toward sharing with others -
Listen to what child says about his.creative

Work \--/-

Egcourage development of child's curiosity
Maintain discipline to prevent children from
harming themselves and others i .
Help ghild learn acceptable behavior patterns
Sit with chll@ren d -encourage cenversatlou
Stimulate ¢h¥ldren's piay

Settle arguments &

Supervise snack time and/or mealtime

Adhere to rules about use (e.g. only two

_children at.a time) of equipment

He'lp children develop good table manners.

Set limits for child to follow

Choose é>ooks for dally readlng or storytelllng

B. Handllng ‘Special Behavmgral Sltuatlons

86
44?

» . 141,

~Tae

116,
63,

39.

14,
42,

C. Broadening Child'a Concepts and Imagination

Assast children 1nd1v1duall
Obserwe chlerep for spéc1a1 beha\\ ;patterns
and responses .

Handle.tenpey tantrums “\

-

S

Talk and llsxen to chil

Help’ chlldren notlce sizes and shapes of blocks
Provide other. makerlals (dishes, telephone,
broom, etc.) ﬂhen child®requests them
Encourage chlldzen "to try“gew foods
Develop 1maglnat1ve play eq pment.

> »

.o
.

e

b

B P PP

ww P P

\y&

B
B ° s
B-

aAn/;>1nd1cates a task which is" pef formed several times a week;
B a task which is performed several times a month° C a task which is

performed seVeral

than once .a year° and - a task which -is néever done.

N Y <

LT

.times a‘year; D a task Wwhich is performed less
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NURSERY SCHOOL/DAY CARE C§NTER TEAGHER_AIDE/ASSISTANT

& Task Clusters ! i Performance Rate of Tasks I
) e I K I
(arranged in descending -erder : : o e et
of mean frequency scoresy)” TRt

Superv151on of Play and Routine Act1VLtles h \

2 ' \

l

233, Help children to clean-up g A :
188. Part1c1pate in teacher- d1rected,act1v1t1es
(rhythm, songs, etc.) riagane A .
64, Help children put blocks away A
60. Supervlse outdoor play A

85. Supervise dramatic play apt1v1t1es (blockbulldlng,

-

housekeeping, play, etc.), N A e
156. Help children dress and undress A
38, Supervise manlpulatlve play (puzzles, wood- - . -
working, etc.y : - A : ) -
115, Assist children in developlng good house-
keeping habits ’ . -.A
227, Practice safety procedures by ‘being alert tQ‘ .
situations and equipmént 1nvclv1ng hazards to t -
the safety of children ° A )
‘179, Superv1se bathroom procedures (t01let1ng, washing,. -
personal grooming, etc.) - . ~B .
110. Read or tell stories L ‘ Bebh

f, . 3
62, Teach.and lead singing and’ rhythmlc activity ' B
40~ Help children put_.on and take off dress-up .

*" clothes £ -BA T a_
41. Help children learn how ‘to, ‘turn pages ' J .
111, Select and play recorded - musics -
178, Supervise rest time . v B
. 109. Supervise Spec1al activities (field tr1ps, .o -
. animals, etc.). C :
177. Select chlldren's clothlng appropriate. for .
; temperature and activity _ .. &§w D~ .
. M ] / - .—hs.
\ Daily Involveﬁent’of&Children'and-Parents ) :ra‘ .

2 A szst chlldren 1

center ' A

218\/Welcome childyen when they arrive A

'\Help the chiYdrer learn the established routines A

arn childferf's -names as, soon as p0551ble A

D stribut materlals to be taken homé A

signs of illness and diegpmfarx :

in Ohll ren and other 1mportant happenings A
formally with parents B . ?q + - B -

parent's questions B-

1672 Idey@i child's state\of health during aaxly
ing pectigns \ » Cc

169. MAke observations/reports for usé by

\ -dmlnlstfavors/dlrector 6 D -
i . » 0O ‘ -
N A o AV
\ . | L
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SCHOOL,/DAY CARE CENTER TEACHER AIDE/ASSISTANT

Task~Clusters

(arranged in“descending order
of mean frequency scoresg

F

Performance Rate of Tasks

VO e

N Fq

‘118.
206.

G.

©180.
89.
' 61.

- ry__l81

17.

*

182/

A

1.
162,

Daily Commun;ca%ion and Emergencies

123. Greet guests

lgdx\iatrqduce new child to center

Managehent of Creative Activities

aside o dry . e
..Pzzpéiz,art matetials f;ﬁﬂfr:

Prépare paper or table/top for painting
,Help children make t

'Arrange bogKs on t ble for children's uSe

134\ At the-end of the day, clean palnt brushes -

&1
’U 1

P
s

dtime of emergencies
Take'messages ¢

Run errands
Contact parertts in emergency or illness

O000Oww

Put ¢hild's name onhis art work

Get crayons and paper- ready

Superv1se\\reative activities (painting, playing
with clay crafts, etc.)

Arrange mate ials and equlpment so they are
ready for use-

Show children how to use scissars T,
Improvise play materials and activities o
. Help keep supp11e§ readily avallable for

teacher and children-

Help put on andlremovq painting aprons or shirts
. Help children with thelr nature and\sc1ence B
experiences.

. Help child remove pa

> P

f

AN

)
Ww

ww.

tip/)from easel and set

dough, clay, etc. )

ngs to play with-
’ Encourage e imentation with.paint .t
t  newsprint on® "daséls for paintifig ﬁféy .

p-children ledrn to use hammer,\saws, “etc.

foricraft activities . )

He
ut paper on the floor under the ease}s
Write child's story about a plcture 1f\requested.

Make learnlng aids (charts, flannel boards)
Prepaxe bulletln boafds . S

~

-m.

W W W W W W

TITO0000OW W

\
N Rl

A
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»\NURSEQY SCHOOL/DAY CARE\ CENTER TB&ER !}IDE/ASSISTAI},IT N

LN

(arranged in descendrng order
of _mean frequency scOres)

—— . - PR

" .

‘Task Clusters 5 ”' f “ Perfor>a e Rate of Tas
.. A

P
H,

a9 ’

Household Malntenance

=

¢ o 0 S ot

-~ - S

- . ESAN S . ©
4 /

-

[ "-' w————@,'—' -

By ) ,/

~22 ;D;spose of wastes . - ‘ B\ "
1207 ‘Cfean and stralghten ts/cupboards/shelves C\
142, Clean storage atea * wa e D'\~
71. Do the--dusti) 2 ‘. : Do D .
. 94, Clean~m1rrors an&” windows . = - D )
“131..Put away clea ng _supplies D .
~. 95. Polish fur — ’ YenD .
96, Clean an . D
119. ‘Wash w. . . D
72, DO. t T e D
Ca¥e of Toys, Equlpme t, Plants, ahd Animals o i
A Y - =4 '\
21. Store equlpment -an materials in approprlate - .
. Places 1ndoors » . e | :B - /

4, Gather equipme t and |ater1als for .activities

B )

6. Report any’ nee ed eqp--ment-repalrs to someone

.209. Fold and put” aWay rugs/‘rlbs

* 125._82; up and put away outd-or equlbment/‘ .
. 239. F ’

e .“.\.
_\,
in charge R . \g A

ed animals and/er wafér\plants

225 ‘Wash to?s and equipment ( ‘hcks, dolls,

puzzles,- etc ) .

241 Make repairs or replace pa ts ‘on play equlpment-

1

o

&
D
.-207. Arrange ‘and rearrange fq;nlt ¢/cribs  ~ vw.w/. D
D

22 ),
240
\ .

44, Clean outdoor equlpmeht

Fo d Serv1ce “g ; AP A

Clean:animal cage€s; peRs,, or Yontainers = A4 -
Wash .doll. clothlng, dress- up c -thlng, towels
rest maﬁs, etc,' ’ ’

- ‘ a -
- . L 3 ) )
- 9 N - -
bl - -
‘t . .- . AN < . \‘ ¢ . oo - °
. . - !
.

;’(

.‘;,’.»‘ 2 e - :’{(’)\ L . :a9 ." LY ‘ .

143‘ Wash off. tables P ‘, PR N - A, \’\_

' 57. Serve food S ‘ﬁ“ o, B S B ' 4
“. 58. Clear dway food: v N "? B . - "
\59 Clean up’ soiled dished, QEC' o B. NV

35. Set table - O & s a C -

10: Prepare snacks. = - '“{%ﬁ . e . 7 W\ -C g \

. 105, Washgs dighes by hand S 4 . " T .\ C R
. 130. Put away food" supplies - L o .+ \C .o
106. Store kitchen eqitipment .. * .- | 44 s X A $
334 Prepare“foodskior specfal oCCaslons T ‘C\, Y
. . RN 7'\ S

. - . . n9

N ‘sz
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descendin order -

TaED

-

S J.

e e y "oﬁh;m
Food Serv1ce‘(con't.)'

‘Q'ﬁ. rd ~ =

-

Cat j« e 24%. ‘Plan- snacks = \..:?

S

2 “291 .Plan fedd,for special occasions

D)

.t%k“ 547 Prepare dessé%fS“for children's meals

a
e

Use thggoggan?brfmaklng baked doods, meats,
= o Tand, cassefo =N e
5 30 Ciéan sma\ll"elag\0 1cal kltchen appllances
g 56, Prepareysalads r*chlﬂdnen's meals

) lSl.IUse the,range t6’ pme axe hpt : ods for meals

) 32.“Prepare vegetables»fé_a.' ﬁére 's meals
103. Clean/@efnpst th
104, Load;™ ntdad~and
‘153, Use the\mixer ng’
desserts s

“”l. Plan meals e e

1“»"%

132. Check in food, and cleénlng sﬁpp mesua fheﬁacome*

11. Prepare meals* kS ;
'80. Prepare sandw1dhes«fbrqdhildrenﬂs e lsi_
81, Clean the range and/or oven =T
79.\Prepare soups foP“children's meals ',
55. Prepare casseroles for chlldren s meaIs
83. Inventory supplies”&nd-food - - e
.. Prepare meats for chlidren's meals ~ .7
;Order\grocerles : -
Use blender for preparing drlnks,|soupsw~
an/defrost the freezer ’
government food commodltles

1

LY

vilw)
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N'U SERY SCHOOL/ CARE CENTER TEAQHER’ AIDE><ASS°ISTANT

N

S "&ask Clusters\ - Perforiiance Rate ;éxIasks ' -

T , (arrange&\in descending order {\\ -
¢ of mean'frequency scores) T - 'i) ) N

K - - e T Lot 3l o
W " L. Work with Exceptional Children- 'NX . ot "

e N N e
\\g L 15, Direct excep ional chlldren in actlvrtles - > .

AT -* . 1involving language abi Iltles el ’ .
-+ .+ 3, Rssist exceptional chlldren with aqtlvrtles © .
N ‘ involving social: skills- | - ¥ nw=~ C &
. T 29, Assist professronal staff in the overall S
evaluation of the. progress of each exceptl 1
N .o childf ; B c . \
- " . 37, Train exceptional children in self-help sKiils C
. 220, -Guide éxceptional childien_in actiyities .
R Cs involving merital abilities ZirAstitellectunl-
: emotional development N <y - of
h 51._Report or reeord beh vg;ral changes in ead
\\\‘ N { . exceptlonal child o, ¢ C
' N 203. Assist exceptional children in activities. . .
motor coordlnatlon, and

. B . involving motor control,
: A perceptual, motor training “
N T 36, Feed exdeptlonal”chlldren of assist these’ -
- \ ° children.'‘with mealtime activities ’ D

- \ 160. Plan specral activities .for children w1th ‘
oy - specaal problems or needs . . - D
N .~‘ ‘52, Handle certain clerical responsr }lltles o
N involved with the exceptignal ‘child ‘D

'ww.'s . AR ) . P = o e L

,4“,: iﬂ"‘? My Laundry i A ' N . . R ) ' e

.‘: 4‘.1’%* t' & X\% \ " = S . .
0 f’.,' ‘%o . @’i . 1,... w

\; % 224; Make.‘beds and change bed llnens w N o D
. 69. Do the- rronlng . D
70.\Do the. mendlng ) - - D
\ D

D

o N\UL7e. 'S¥rt and prepare- laundry for the: washer
RS \I75. £old laundry . e O 4

’ 8. Load,. select controls, detergents, bleaches,
<>etc.1and unload laundry from the washer kS .
ﬁgad, select temperature control, and . , -

NP F-1- )\

\unload dryer




107. Prepare formula for babies Lo \\

“%w» \ . ' - | ' 3; \\

4 it L DA S 2 . s :
.k L3RS 4
34 .4 Cy Py f
- T . - 5@ @ i p .. 9
E) q& o v .« " y < M :
» . . .. DV . ) ,
NURSERY SCﬁpOL/DAY CAR& CENTER TEACHER AIDE/ASSISTANT
:.pJ a : . - K o :
r, » Task Clustegs - N } Performance Ratg of Tasks
(arranged in descendlng Qrder I
"of mean frdhuency scores) N - PRI
N, Regulatlon of Supplles and Equlpmegt ?3_a E
-~ v N [0
100. Help decide needs of center/home é C.
.+78. Plan for needs of center/home , 5 . D ’
. 102. Maké lists of supplies needed D
124. Take inventory of equipment s D
99. Do the bookkeeping A * . D -
210. Check/lnventoig\ilrst ‘aid supplles,~ D
166. Check in and delive equlpment as 1t arrlves ‘ D =
101. Order equipment s L. D’
211. Order first aid supplleS ’ A \\ D i
108, ‘Order cleanlng supplles . | ) , D N
. * - ’
0. Care of Sick Chlﬁg R h
"91. Supervise and comfort children isolated L
p because of emotlonal upset, illness, tiredness ' B
~ 1902 Administer first aid to injured chlld -~ B
24. Care for sick child R D
74. Read a temperature thermometer ’ D 5
43, Give back rub to sick child D
229, Take child to see a doctor 1f necessary D
E lee medicine and follow doctors orders about A\
'Q ‘a. slck child - L D .
. Select ‘and prepare foods for a sick child - '
M50, ep records of sick child -
" .126. Make back res(t)\for sick .child -
49. Make bed with-sick child in it ' _ -
' o .
_P. “Care of Infants
234. Change dlapers and other clothlng when necessarx D% ‘
235. Check infants when they cry and determine \ .
reason for crying D ” .
228s-Follow safety precautlons when cailng for infants D . <,
25. Give-sponge bath to infant or a sick ‘child D"
13. Feed infants .’ \ D=
247 . ’Carry and hold 1nfants« s N -

e
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: ~
NURSERY SCHOOL/DAY {CARE CENTER TBACHER AIDE/ASSISTANT
. ) ;
) Task Clusters -
\\(arranged in descending order \\\ .
. of mean frequency scores) - N
'‘Q. Administration 5
~ “ g
s " 75. Answer the telephone c\\ k%
© 245, Participate in staff meetings ; c.\v K
- 246. Take notes (at staff meetings, etc.) . C N
216. Keep attendance records « C
47, Cooperate in \administrative staff dlscu551on o\ ,
) operation and jnaintenance of building and ground D .
v 53. Evaluate and s®pervise teaching staff- D \\o
145, Interview prospective clients L : D -\ -
98. Answer coorespondence - S D {
- 212, Supervise safety program/instructions for. staff '
and students D",
! . © 77. Assist with in- é/tl e training D 6 5
66. Lead staff dis€ussion related,to\observ1ng - \\\
. " children T N A\ . .
.6 . 170, Wr1te/bo ile reports t varlous agen01es/ rentsyg/ .

! . board of directors A\ D R SR
. 67. Supervise teachers .in obs&rving childrén D. » L
"249. Interpret social history and family background . '

* ) to staff : : Cl i D
v ; " 121, »Compllgxlnd1v1dual case h1sto of child D
" 168. Keep heéalth records of childre ‘ : : D ’ A\
155..Fill out reports for government ot luhch s °
* program . . D ,
. 148, Collaborate to write proposals D B
} 238. Prepare for referral of child to other agencies I .
172. Secure data and estimate costs for puxchases \D
[ ) . 76 Train teaching staff/Volunteers/studen teachers -D
213, Schedule and allocate work for a551stan !
' teachers ‘ ‘ S .-
.. 194. Schedule and allocate® work for- teacherSff\\ Co -
. , 244, Conduct staff meetings -t -
T " 126, Establish administrative pqllcles (fee settlng,
5 -, admission, Hours, etc. ; - o
- n ‘195, Keep records of children's allowance sheets ) - . Fep
% . 122. Keep staff personnel records 2 o= ‘
. 171. Type-reports to vari agencies RN ,
s + . 192, Administer 1nsurance%b;ﬁgrams . . -} - -
' ade p N Ie ) . .
N ) o7 Y
v : 4f/:/ L o ‘
., < » /o
1 e | /
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NURSERY SCHOOL/DAY CARE CENTER TEACHER AIDE/ASSISTANT

0 N\ 3\
\ BN : b
,plusters B N o Performance Rate of Tasks
\ NN .
descendlng order ~ .
of\mean frequency scores) N \

\

~ ' /H
Work Wl&h Parents
183, Help vaualnt parents with center and“its .
program , ‘ C
222, Participate in parent mee ings D -
184, Participate in parent conferences ) D -
236. Write communications to parents (letters,
. cirds, etc.) ‘D \
Conduct individual parent conferences "D
147. Conduct public tours D
237. Consult caseworker on, parents probleris ¢« D .
., 173, Collect fees from’ paxents(agencles g D y
223, Write reports on contac with parents D
)” 221. Conduct parents meetings ¢ ' -~ D

\(

/

PN Budgetung and Public’ Relatlons\

.

]
,_.(
o
./

z N
146. Interpret\functlons of:cen to .C -
150. Approve budget E§pend1tures ‘ -
T. Supervision of Non-Professlonal -
. - * T «W ~ ;
22%,£Superv1se clean1ng serv1ce D
N . Schedule and allocat "D
N 214, Schedule and allocate w rk/?o ai .’ . D
v 7215, Schedule and allocate K fof\c "D
NN\ 193.. Interview and hire p $pective emp'oyges{\ D
. . 46, Supervise ma1ntena staff . -
© _ 231, Schedule .and alloc e.work for cleanlng sta
\232' Schedule and allocate work for maintenance
) ..l personnel A o
. 197. Schedule and allocate work for houseparents/
, residence coungelors ’ o |
" 196. Schedule and, allocate work for recreation .
- director N .
// o~ . g s .
. ., - M WS ‘\.\ . ‘ o
! "\\‘\\
. - : L
/< - v
. e A ' 5 .
/ w2 ' N le‘ . 5
g ) S L g
. | ' {;rz é -,
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* NURSERY SCHOOL/DAY CARE CENTER TEACHER AIDE/ASSISTANT
- . . \ AN . s

~

»

. v
Task Cluste;‘ : j’v
h
{(arranged in descendind order
of meanaffpgyency scores) -

4

/
/ - L~ -

u. ‘ItemsiNot/Identified with'BasichIusfers .

. / —~_

28. A? ept 1nstructlon and guldance from*person

s charge -

27. Follow regularly assigned schedule of
'responsibilities and assume other
fresponsibilities as needed

2. Help children understand the 1mportance of
eatlng nourishing foods , o

84. Plan seating arrangement -fox children

,34. H§gp children prepare foods for special
occasions o . ’Q
Obtain regular health check ups -

23.

.248.

f clothing used. by children
ides working with parents
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o L iy & —~7  JJask Clusters’ Across the Five Occupations - .o ~
/'« - . o Lol : . -
it T In th1s sectlon a two-way matr X is presented Jllstlng the totaI .

| .

tasks fér all f1ve Chlld care related occupatlons. Tasks are arfanged
4 €
i \ B . )
in clusters and presented vert1calL}, while theé occupatlons are presented,

.
A
’

. hor'zontally. The task clusters in his table are identical, in name . .

- o' -~

. T
an speqrfic tasks included, to tho?e presented 1n the 1nd1v1dua}

’
‘. =

c,ypatlonal matrices; however the order of arrangement differs. Task

I .
! ~ . \

clusters are listed in the tible .in descending order commonality of .
. - , . 4 & A «

- S * -‘ ‘ - . . ¢
performance across the five occupat;ons, as indicated by overall mean
1 4 .o . .

§ - 3 e’

frequency scdres fof each cluster. Within, the<clusters individual

< - .

. . . . .

b,
v f

. 1

\ scores. In other words, 2 perf med’commonly by several occupations.
{ e : ’

\ . are presented flrst followed n order by tasks least common or unique . “
,Aa%%g | \\ | . .
hed : \

number from the questlonnalre used for the study. These umbers are N
5 \ . o \
L /;sted for addltronal ease i} 1dent1fy1ng each spec1f1c task as )
A% N 9 + . .2 »
/}/<::precisely as possible.
~ ‘ EE

; v \
] 2 / ek \\ . - L 4
. 6oL . RS- = -
..\\\\\1‘ Performance rate of taskslfor all the occupatlons\is designated

[ -
: .

. to spec1f1c,o/cupatlon <

e 4 ' N \

B Vf'. - M
e
5

. . < : B
in the matrix by alphabét;ca;&mf

frequency scores for the tasks.;?An A 1d°nt1f§es a task w1th mean -
R ,. \\ - 1/ d !
/frequency score of 3.00 or abov rand 1nd1cate§*the task is perfo ) \: N
A . R \ 4\\ ".\\

'he letter B 1dent1f1es a tas

T _mean frequency gcore between 2.90 and-2.,99 and 1nd1cates the taSk 1s T
, ae’ 4 - <, ’ 'rf"o \/~ <
) performEd several t;mes-a%mon. . The lette14§ ldentlfles a\fiiﬁzf:ﬁ g c
. ; N o
a mean frequency score of 1 ,(
\\. ) ’v - /‘é';‘fj.
. ’%‘ " .
Q T
ERIC. « -

Aruitoxt provided by Eic: e - .
g 1] . .
.

ke -
7 -,




AN
several times a year. The letter D identifies a task with a mean
frequency score of .99 or less and suggests the task is performed less
- O S

than once a year. A dash (-) is the symbol used to identify a mean

R

'4

frequency score of .00 and indicates that the task is never done.
- " -

.

Examihation of the matrix reveals certain aspects of comionality.
4
» B ) ' \
and uniqueness of clusters of tasks when comparisons are made between

theLiye occdbations. Tasks related to socialization of the child and

handling specialxbehavioral situations are perfdrmed frequently by .all
i ¢ s

~occupations. On the other hand, tasks included in the basic functions

N

of administration, formalized work with parents, budgeting and public.,

relations,- and supervision of non-professional staff are infrequently

1

performed by all occupations. Each occupation performs tasks in
clusters concerning broadening child's concepts and imagination,

gsupervision of play and routine actiyities, daily involvement of
s s ) )

chilgren\g;d‘parég s*\daily commun%cation and emergenciés, managémenf
Bf‘prgative-acfiyities; househq;d\maintenéncg, ;are of ‘toys,
.- : - 5 ~ ' .
equipmé?t, plants and animals, foo service, planning goals and

- - 3 .
éctivitiéﬁc work W?th:?x?ep iona%}éﬁildrég,Jgaqndry, regu}atipn 53
supplies gpd equipment, ;;;é pf/;ick chila, and care of infagfs; how-‘

\ iy s ’
ever; few tafks within these clusters are performed at the same

‘-~

\ I
AN /.
'frequency\ievel'by all five occupatiohs.
N ”

v
-
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' N\ . TASKS PERFORMED IN CHILD CARE RELATED OCCUPATIONS ‘
- . - L3 ‘ N — '.‘ . L
. Task Clusters . _ Performance Ra%é:of Tasks? -
\ . \ - . , - d ;
p (afranged‘Yﬁ‘aeécending‘order - Oécugations‘ﬁ
¢+ of mean frequency scores) : . S s
. - + s 0 M .
. * I~ Kol + T
. ’ . - » Q 8 , .C. ;g '.‘C.\.U)
. . S ome B A& Bg
O og 0 N \.
S L0 @ « oo g
. AP 0N 3 HH MHNT
-, g0 Ow®-- O Boed " 3 v
Q= A X Z0a 2z«
A. Socialization of the Chiild '
140, Show an interest in what the < v
children are doing A B A A A
. 117. Answer questions with simple T
explanations A 'B A Al A
68. Maintain discipline .to prevent Co7 o _
children froe/harmlng themselves
o and others D £ / .
- T 157. Listen to what chlld says about,
his ecreative work’ S - fcg . .
93. Help child learn acceptabl ﬁge TR
behavior patterns g
) /7186. Assist child in developlng £ .
) . positive attitudes téwa 3
- N7 " with others — ’.
. ., . 1s7. Slt with chlldren ‘and encourage ’
N - - ersation ’
. 127 elp children develop good’ RN =
Ro-xT .table manners ; A B A A- A . -
e 198. Supervise snack time.and/or (K. . : ~
: _ mealfime E///(": A B "A A A -~ -
163. Settle arguments . A B -A A A .
165. Encourage development of ek'ld’s .
N . curiosity =~ _ O A B A A A\ _;f’gf
./ 164. Stimulate children's play \ A BB ,A‘“*ﬂk‘“—\CAJ—Tuwuv
' 139. Set limits 'for child to. follow, A B, A A B - ‘
87. Assist children with group play, A C. \B. ‘A A .
. 16._Adhere to rul&s about use\(e.g.\ o |
- ) only two children &t .a tlme) : -
! N ’ . of equipment B: ~C - B A A :
T \v\- 201. Choose books for daily readlhg 7 . S / .
o N " .or storytelling v < B é C Cc A B : 7
’ s 2An A indicates~a task-which is perfoymed $everal times a week; B

ed several times a ¥ onth C a task which is per-

D a task which is! pe forméd les an once
i never- done. . ; N~
1. RN ? R




Ld
%

N
)
4 . , ~ . _ \
) k - S d
y . Task Clusters - . A ) Performance Rate of }asks
; 2, e
- e T 7 / " o . .
S " (arranged in descending, order , ' Occupations \\
of mean frequency ‘scores) ' : o
"/ ; E .-g +-;
@‘ o« O .-
s - - -0 H g g S0
-7 Bn moe 8( & & A<
’ - OV o8 @ N N
. = 0 [n) o e ¢ o @
. 2 . D 0 H 3 H XN HT -
> ’ - §0-0@. 0, S-«d 3Bd
2 . .t . . o= oo T/ zZza Z <>
A 2L _— ’ : © »
« - R,
‘N B. Handlin§ Special Behavioral Situations . e
- ) LT . . v :
I 86, Assist children individually A B A A A
i} -7 44, Observe/chlldren for special N
behaVvidr patterns and responses B ' B A A A
141, Har;c},le temper tantrums A B A A B
C. Broadéning Child's Concepts and Imagination .
; S 4 3 O -
} 116, Talk and ligten to children ~ A A A A A
\ 39, Provide other materials (dishes, ‘ ’ ’
S LT telephone, broom, etc.’) when . -
child reque¥ts them , - A C B A B°
1l4. Encourage chiléiren to try new . , o ’
N foods ~ A 'B B ‘B B
63. Help children notice sizes and A -,
shapes &f bfocks b .. B ~-C D A A
42, Develop 1maglnat1ve play equlpment B, C D B _B
' . D. " Superv151on of Play and Routine Act1v1t1es LN
. . - Y . .
233, Help chlldren/to (g_:lgaa{-:lp o A\,’:\“‘-
115, Assist chlldren in developlng ;i-j}_.\ \"j :
CLe . good housekeeplng habits”™ .
. ,227 ractice safety. procedures by
T o being alert to situations and -
A A _equipment i involving: hazards to i
/ e the afety “of childten - ——-= ,\;;L‘\‘ g
, .60, Supgrvise outdgor play .‘ %.:’—u
‘ 179, Sypervise bathroom procedures ,”j:l-t“_’;

tolletlng, washing, personal/ ' '%z_l‘é:‘ 1\‘
grooming, etc.) £ T AT
Supervise mahipulative play R S
- -(puzzles, woodworklng, tc ) B. «’,C::?‘_
. 4110, Read or ‘tell stories-". - .~ | X *
.z 7 156, Help children dress~and undress- “TA eC
g A 85, Supervise dramatic play activities
7 4 .+ (block- bulldl/é, )sékeeplng, )
Y ' " play, etc.). /7 B/~
Help#chlldr n put /blocks away .,




P 4

« . Task Clusters . Performance Rate ‘of Tasks
ce (arranged in descending order . Ocd%pat;ons
) of mean frequency scores) - A " ‘ .
' \ & 2 8
s ) « 0 .-
. o ‘ N o d &0 .
. : T oud A 88 88
- VoY og v N N
L RO\ 9 IO ) .
: D¥ 9N N3 MM N .
. ¥9 -0.% \g B34 3d £
. . = D A zZo zZ<
/ . a
. - 5o N
" D, Superv151on of Play and Routine Act1v1i;es (cont't,) ¢
*178. Supervise rest % me . <y A B, ¢ B
' . 111, Select and-play recorded ‘music B C C Ve
62, Teach and lead srngLng and T )
rhythmic activity - D A N\
© 40, Help children put on and take //4
off dress-up clothes \\ D, LA/
. 188. Participate in teacher-directed R
/ activities (rhythm, songs,e\ts ) D. A
41 Help children™ "learn how to tu A
Jpages ) D . B
B 177, Select chlldren‘s clothing / .
appropriate for temperature N T
:and activity- . : A ‘B. /C'/ D
109. Superv1se special activities . \ , /
. //w/ (field trips, anlmals,'etc ) cC DN, C B
E. Dally Involvement of Chlldren and Parents
218, Welcome children wHen they arrive A C B A
217. Help  children learn the establlshed <. .
routines N B ., C A A
92. Assist, children':in, developlng a ) ) A
- sense of "belonglng" in the center B Cc A A
T 7189, ,Report cc1dents,051gnsﬂbf illness
T . 'and discomfort in children and: . P
emel . __.__other important happenings B .- A ."A
204. Talk informal}ly with parents " A ¢ {g/’,‘A
208. Learn children's names as soon //i C "
as possIble . : B v/ B
05. Answer ‘parents? tions A J. D A
219, Distribute matéria)s to be taken : / ‘
home™ - ) B D €~ A
167. Identify.child's /state of health ¥
during daily inspections . tg L7/ B, B B
169, Make observatio s/reports for ﬁse i R /
A C "B~ C

66

. by admlnlstrators/dlrector

Y
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\§ 202. Help children w1th thelr nature
-

P

? ) \ \ . \:\ \ . . ' ' * N
Task Clusters _ Performarice Rate of Tasks

e

o-
0
o

D ]
Y
ct
e
0
3

Ao

.

of mean frequency sco es)

N
| A
’ N - Q e Q '-’.’g’.'
ot -H =g go
R ne asd 88
/“'\____/ . .
JOe s 0. N N\
b S P W/ ¢ o « Q)
> P U)%\ 3/ b = T
— -%-0 0 5] o 3
Q= o T Q z<
’ \ \\
7
F. Daii%iCommunicaEion_and Emergencies
97. Take messages v/ X\QA B A B
191. Help in time of emergericies_ B c B B
118. Run errands ) - A B~g A B
123, Greet guests . B C# B B
206. Contact parents -in emergency or. ‘\
illness’ . - C D D B
199, Introduce’ new child to center . D - D7 e C\\\\
e ' . s , ;

G. Management of Creatiye'Activities

18. Arrange materials and equipment soi
fthey are ready for ‘use - =
28, Improvise play materials and

activities
s Jk( Supervise cxea%ive activities
. {painting, playing with clay,™-
crafts, etc.) .«
89. Get crayéns and*paper ready
181. Put new prlnt on easels for
.. painting* ’ e
¢ 19. Help k gupplles readlly
availabl for teécher and
ldren ‘ . .
88. Show ¢hildren how to/use scissors
180. Put child's, name/ﬁﬁths art work
65. Arrange books on table for
" children's use
" 43, Help children make thlngs to
play with Yo Y

r

———

science experlences
\\ 90. Encourage experlmentatlon w1th

paint - et 4 )
~ 51-/Pnepare art materlals (pal g
/ dough, clay, etc. )» ; s .
Help child remove pa&ntl

asel and set aside to




. Task Clus%érs" y L Perfofmance Rat;\of Tasks é

(arranged }n descending oxaer

of mean frequency scores) - u
N . + . ‘p Q) . '
~ // “Hag 5 'ﬁ iJ kid -
. - ] = o @ 0
* ‘ NN a A g <$’ Y
- " ‘v o8 Q NN ¢
e ¢ € Kol ] ] .« . N
3 ‘ P on 3 MM MT
. 0 06 O Do :-i\ N
: = &AL ZAQ Z< %
\ : \
R . T 1 <
A G, Management of Creativé Activities ;>on't.) \\
135, Hglp put ‘on and remove painting - \ A
aprons ‘or shirts D D D. B, "B
134, At he end of the day, clean ,
) paln brushes : C D - D . B B -

.2 17. Help chlldren learn to use hammer,
. s ws, etc. .for graft activities D D -C, B B

182, Pu¥ paper on t e floor under the

. easgls ' . D \D D B C
" s 161. Make eagnln aids (charts, o
T flanneé\l ‘boards} > - D D D /13 c 7
162. Prepare\bulletin=boards D D C C D
> 5, Repair bogks C D ™D C -C J
159, Write chi}q\s story aboPt a ‘ ’ -\\ .
‘ plcture if requested ® D D D@ C ~C \

22, Dispose of wastes
*120. Clean and straighte
tupboazﬁs/shelves
“~d131% Put away cleaning sup
. Do the dusting
- >/142. ean storage area

. N N Il
. - 22.\ o vacuuming . R
. P 94, CI&x Irzors and windows \ .
o e .” 95, Polish furnt ="\

- /N 96. Clean and wax floot '

o
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Task Clusters . Performance .Rate Task
v - 2‘(arranged in descendlng drder ¢ ' Occupations
W, of mean frequency scores) . oo .
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" Fn oue AL RS BED
O 9 w\c:/w-' N N

R I g S T
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- A woaX I Z0a Z<

B V) »
. I. Care of To;§§»Equ1pment,.Plantsx\and Anlmals /e

21, Store equrpmen%‘and materlals in ‘
: . appropriate- places indoors A B
N .o 4, Gather equlpmengvaed maxerlals

o </'for activityes ™ - B C
N - 239 Feed anlma s and/or water plants B - C
6. Report any, needéh equlﬁﬁent repairs
' S = to somed%e in charge D~ C
- , ¥207. Arrangé and rearrange furnl;ure/
N - cribs. : . C C
\ 125, Set.up and put away outdoor -
ST - - equipment . " B” D
241, Make repairs or replace parts on y
o play. equipment ’ cC D~
225, Wash_ toys and unlpment (blocks,-~ ‘ .
. dolls, puzzles, etc.) , B ~C D
209, Fold and put - awayﬁgggs/crlbs .CcC D C
&7 240. Wash. doll clo thingy dress-up. '
> ) 'clofhlng, towels, rest: mats\ etc. B D D -
. 226. Clean animal cages, pens, or
’ 4 containers N . D D
4. Clean ocutdoor eqdipment - -. °~ €. D

oo
O

A
o
Ve

vl w)
w)

-l .. J. Edod Service- - {

.

- 143, Wash-off tables . )
- 57." Serve food. - o e )

.-+ 58, iClear away .food
10. Prepare snacks .
39. Clean up soiled dlshes, etc.?. SN
J . 35. Set table - T
“\_. 7242, Plan spacks * ' -
/ \\\': . 105.. Wash dlshes by hand -
N 11, Prepare meals
- 1. Plan meals

7. 130. Put away food supplles ,

L " 151, Use the range to.prepare hot -
) ) foods. for meals - ,
! . 33, Prepare vegetables for children' s . :
‘ ' \ meals

> .
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Use the oven for makin baked goods,

meats, and casseroles -A
'106.\Store kitchen equipment.,’ A .
54. epare desserts for chlldren s . '
meals T >\ B
30. Clean small electrlcal kitchen .
appllances s A
* 80. Prepare sandw1ches for children's -
‘> meals . : DA\
//éé. Inventorys supplles and food B
56. Prepare ‘salads f\r\chlldren s
- meals
33 Prepare foods:ﬂarspe01al occasions B
. 82. Order groceries B
}IQ{VPrepare soups for chlldren's -
: meals . - . : A
153. Use the mixer for preparlng baked
. goods and desserts . B
9. Plan food for special occasiors - C

55. Prepare casseroles for children's
meg}s A
Bl. Cldan the range and/br oven . . B
103. Clean/defrost the refrigerator B
132. Check in food and ‘cleaning T

‘ e p*:l4‘":' <
« ’70 t ﬁ <. "}\“'&6&/ :\
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Task Clusters _ . Performance Rate of ‘Tasks ' ‘
. W . q N «,(}3“":‘ . '
(arranged in descénding order ° ~ . Occupations
, 9f mean frequency scores) “\\ - :
. ’ , , 2 [V} . .
2 ¥ . S . o s »
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. 90 .0® O ‘Bed Zed
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Food Service~(coﬁ't.¥"‘ B :
Prepare meats’ for chi dren's meals A B C D

B C .D
c c cC
B C D
"D D )
. o
*D 1.;‘D > N
%C + D :
c ¢, . B. b ¢
éic ¢’ D D
C DN\ D

supplies 'as-they come o X )
104. Load, unload and clean the - . »3
. dishwasher - . D D cCy D D
l27..Clean/8efrost the freezer - » C D D D \\D,’ -
8. Use blender for~ preparlng drlnks, - A .
. X ..
_soups, and sauces C C \\'D D - D .
@%54 Ord“rygovernment foéa\commodltles - - D’ /D . D. - '
w SR
. ' o
~
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Task Clustexs
\

(arranged in descending order
of mean frequency scores)

a

r. Sch,
Aide/Ass't.

Nur.

-

K.~ Planning Goals" and Activities
137.~Plan daily schedule
-136. Evaluate plans and change them
when“needed
114. Plan actiyities to be
every day '
138.:Plan spe01al ‘activities
trips, animals, g\\W1ng pl Qs,
- etc.) o
113, Heip plan goals for year'
program
112. Plan goals f8r year's program
Wo;k:njth Exceptional Children
\\\\\\
3e Asslst exceptlonalechlldren with
'\\\\ Tactivities involving soctal\sklllg
k5. Direct exceptlonal children in ™=
activitiés. 1nvolv1ng’&anguage
abilitiés © e TG
\ 220. Guide exceptional-children in / i
~activities 1nvolv1ng mental ;
bilities and 1nté11ectuak emotfonali
velopment e C
ist professlonaﬁwstaff 1n the
11 evaldatlon of the progress
e D
37 Trainex ?eptlonal chlldren in .
self-hRlp skrlls B c
record behavioral changes
ceptlonaI Chlld D

~w1th specia R\Nblems or needs

208, Assist excep al children in *°
activities inv ing motor, control

,+ motor coordinatign) and perceptual

.y . motoy_training .

36. Feed exceptional-.ch en or assist
these children with m
activities e

52, Handle certaln clerlcal res
involved with the exceptlonal

chi ld_ _ ‘7R
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Task Clusters

Performance Rate of Tasks

(2xranged in descendlng\order
ean frequency scorés)

N, s ®
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- > L \.o
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1

Foster

'Pégept

Mother

s/

Occupations

.P E‘)
o .8
[V} e O
= L
2 8¢
] N
[1)] ¢ o
3 H.oH
o, 2d
e Z 0

‘Nur.,

Sch.
Aide/Ass't,

Laundry

A}
175,
224,
176.

Fold laundry

128,
bleathes, etc.. and unload laundfy
from*the washer / & =-0
Load,\$elect témperature control,_
and unload dryer /
Do the mending

Do the 1ron1ng

129,

8 70,
« 69.

N ! ’
h\\\\ N. Regulatlon of Supplies and. EqulpmengN

Sort and prepare laundry f\f the
washer - I
Load, select controls, detergents,

100.
78.
102.

\
Help-decide needs of center/home
Plan for needs ‘of center/home
Make lists of supplies needed

.Check/inventory {first aid. supplies

Order cleaning ‘sppplies N
Order equipment W\
Dos. the bodkkeeping :
Order first aid's pplies-
Take inwventory of equlpment ,
Check in and/deliver equlpment
as it arrivés :

\\

~Sick Child‘

'.,/
o

/

TnOonwn

.

gnnona

~
S/

)

o
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Performance Rate of Tasks *
Occupations ’
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0. Care

L

Take child t
nece$sary

Select and
sick child
'Keep recor

see;a doctaxr if

O
O
U.
w)

rep [e~foods fo

~

s of sick child
'Give back xub to sigk child

. Make back fest fdi‘slck child
Make bed with Slwk ¢hild 1n it

D
D
D
D
D
) 1 / . T \
of Infants ‘ : : S \\; :
" / . \\ | ' : i : » '(‘
c
D
D
D
D
D

DoUuUon
0.0 0N
.

&

Change dlapers and other clothlng . \
when necessary s A
Follow safety precautlons when

caring for infants B B
Check infants %hen‘they cry and

determine reason for crying B.. B
Carry and hold infants ) B B
eed infants B

\g C 75. Answer the télephone . A
*: ~_ + 216.'Keep.attendance fecords D.
N V\\\ ¥ og, Answer correspondence ) A -

; 245, Part1c1pate in staff meetings- D

U 0o m

: 66, Lead¥staff dlscusslon related to~ .
o o ‘ obsefving chlldreh A ' T'
D

o

o . . 47, Cooperatexln admlnlstratlve staff

SN 1 ' discussion'.on pperatiqn and

N ' maintenance 0. bulldlng and o
EN T : grounds , o

. ~ ! T 246, Take notes Qat\staff meetlngs, . .
- y;am?¥> 168. Keep health record of children D .°p .
Q ‘-~.' v \‘\ / .' . -, o . . s
\ / ‘ . L ‘-%‘ R - L
/ P 2. ’ v \ N . . N .h;.,‘
. T \ \ X7
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Task Clusters .

y;

(arranged in- descending order
‘. of mean frequency scores)

N o

*\f : \ s .
.\ Performance. Rat¥ of Tasks

v [
* \

\, N Occu ax?an
N

e

121. Cdmplle individual case hmstory

K] hliy D-‘;h “'D \
145, Inte vxew prospectlve clients ;D -
‘ l7§. Secure data~and estlmate costs .
.t . ¥ for. purchases D D
. 194. Schedile and allocate work forx .
, teachers . D -
% - 244, Conduct ‘staff meetlngs 7, D D’
a 170. Write/compile reports to varibus st
e : ~ agencies/parents, board of //
; ey . directors I//( . D D
- 426, ‘Establish a inistratiVe policies i
) (fee settlng, admimélon, hours, , .
oo . eté., D D
. ' 249 Interpre social hlstory aatd-Tamilyom: - -
Ne backgreufid to staff . S DU D\ D -
’ f95.~K records chlldren's - " . \
. “allowance shgg ' ' D D, .C D -
122, Keep staf?® pers nnel-records D = D D -
38.. Pfepare for refdyral of child to AN .
,_Qiher agencie . 24D D" D' ~D D |
Callaborate to wirite proposals “{\ \~ D D D D .
f_l l'/1 Type reports to rious agenc1es-\\ D D D -
19X, Administer insurafice .programs D - D - ..
. »155.7Fill i reports for government L “ ol .
{ . Pot 1ufeh pr gram o N - - D D ¥'
- k L | § T LS
\ e - : . S ‘\ '_P . B .
- L \r’%}*’\ ) T \; %‘ gfa Ve
2 ~ N Y ’ ) WA,

& A X e
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. VY q‘\\KU s
083 gk g IS
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b As'wa X _
YR
. \ -
: v

Evaluate .and supervise teaching " \\\ ’\

‘ D, D. =D. C D
ule and allbcate work for ' X o
JE teachers D D D \\C . -
, . - 76. Train teac staff/volunteers/ : .

"student teache;s — * D, - D e D
77. Assist with 1n—serv1ce tralnlng D/i D.. D C b

& ~ '67. Supervise teachers in observ1ng B X

v children - D - ¢

o 212. Supervise safety program/lnstr tions -

for staff apd students B C

~
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\\ Performance\Rates‘.o\f\.}‘asks,
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.Occupations
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o R. Work with Parents ANE o oo b -
SN . LA TN ‘\\\\x . ) )
183. Help acquaint parent with\centex NG R T
- e and its program v N y D D\ c . .
. 143, Collect fees from parents/a\gencie\s C . D. D\ C D
184. Participate in parent conferences \D_, D - D  C D =
\ 236, Write communications to parents ‘ :
i © (letters, cards, letcy) .- b D° D
- 185. Conduct individual \ Y
~ - conference : . B \ ‘D (\D
MR, 237, Consult.caseworkexr on parents\ \\ \ e
. \4 . . W e by
. problems ¢ D \\\ \Q
A A \ \

a 22 ,.\\Participate in "pare\rslt meeting,s"’ N\.D VR
147. Conduct 'pub\Jiic tour - D\\\\/ '\D\\l
. .

ite reports on cox\'\tacts wi-th‘?g‘ ' A\

( St ‘parents \ . & D D '
\ . . 22]1. Conduct parent meetings D D D '
' - . -\ N
. Budgeting\and Public Relat'. - \ .
' . ) . K 4

\

146. Interpret:functions of lcenters:

© 7" to community P D, D/ D
150. ‘Approve budget expenditures D P D
149 'P%&.&‘ budgets ol \ . ¢ D D

e h U \'\. //if R
Supervision.of Non-Professional Staff = /.. -
- ; S o \ . -

45, Supervise cleaning s?’rvice\ : D B

230..-Schedule” and allocate work 'for . .

volunteers . - y ws P D D.

.|Schedule .and allocatd work for ’ - '
aides .. P T
Supervise maintenance staff
chedlle -and allocate wor
cléanipg staff . 4
le and allocate
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) ~ .
B o~ 197. Schedule and allocate wor)</for : . ' )
s houseparents/re51dence counselors D - .
- l93; Interview and hire prospectlve . C.
- " émployeés . - D - Dy '
196. Schedule and allocate work for T - ’ ¢
A - , recreation director D - Dz D - L
. T * 215. -Sthedule and allocate work .for . . S :
.. cooks ' . .D - D bD* * D | « -
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tex Toa”
) - ?7. Pollow regularly a551gned schedule . ’ )
! of” responélbllltles -and a.ssume other / ' ‘ :
i <, res_pons:.bll‘ltles asrfneteded / .3 B A A A -
v, 2. Help children understafid the ¢ ‘ o ‘o .
et impgrtance. 6f eating. nourlshJ.r?g o L A,
) s . foods ¥« - . A B B Bo B
. 28, 'Accept’ 1nstruct10n, and guldarice . w k .
s from persan in chdrge . s D c 4 B A, ] .
’ T 248. Feed children . L& A o B nL.CY D, ) v
‘84, Plan seating arrangement for IR >
o A children : ¢ < D. D 'C &G
\ 34, Help children ’prepare foods f“(’)r\ . S ', T .
“"**,W,_ : special occasiond « . Db ., C C C C ..
‘ N . 200. Bathe children -.B + B -.D D .- .
| & . . T . -7. Obtain tregular health chgck ups - D D G C D LA
PRI 174;.;;Keep records. of clothing used by ' v .
A - “s children -~ . D P '\C D, e ;
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. courses preparlng for ga}nful employment. Stillwater, Oklahoma.'sﬂ\
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L
Depantment of Publlo Instructlon, wer e;ponsnl,e fo;sthis researoh. /;f.fpéi;'
Other educators in Iowe wele contacted 1nformally concernlng thlsipro; 3 '.:}: 4
L] E—
ject. The following pﬁrsons Were spec1f1cally asked for advr/e o’/ . f‘vﬁ%il‘\
v V4 -~ . . .
. asslstance on the' proJe%t and their help was greatly apprec1ated N 'l ;fhb f.f}
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r- \ ' RESOURCE PERSONNEL '
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| Many of th¢ persons-in the Career Educatioy Division of the Towa

Dr. Saﬁ;el Clark
Associate Professor of Chllq Development )
and Chairman of the Dtpartment , L o, 0
Iowa State Unlverslt* ’ ) o T e 2_;.935,’

Dr. Damaris Pease .o ) i} -

» Professor of Child DeVelopment . : Coe e

Iowa State 7p1vers1ty . ; K ’ -

I3

Assistant Professor of, Chlld Development . —an e uﬁv
s Carol Anderson . . e } . ) .

/ , : . e
ayhryn Madera - .- . .. ) ..
,Iowa Sta; Unlverslty . . . - > T -
\ : , se -7 -
M - “ < o k=3 :ﬁ,j - Tt -‘_‘ -
. - Assistant Professor of Child Development
Jowa_ State Un1ver51ty . ¢

[ AN

i - - . gt ¢
'Mrs. Shlrléy Karas . - e "in : " . . P
- " Assisfdnt Professor of. Chlld Development ’
h Towa State Un1vers1ty : , e

.
‘ .
K Y . s —_—
N &

Mr. Thomas Porter -’ S Yoo . . .
Lutheran Social Service of Iowa - | e -
Des. Moines, Iowa . } . <! C-

' e - ey . canl ' .
Miss Wendy Knowles® A . ’
Polk County Social 8erv1ces . R

Des :Moines, Iowa, B T o

° (A ';vn : ‘ . " #
Mrs. Patr1c1a“Egglesﬁon : )

‘Catholic Sogial Service ¢ ° ' : : ..

.Des_ Molnes, Iowa * ‘. “ E ' S : ..

XY .‘

s Mr, Marv1n Sammon E - N\ P .
. - Igwa Department of Soclal Service oL T ERT -7 : ©
Des Mdlnes, Iowa . . ’ R S , o
o LS " . . A P ” . . \ N

Dixie’ Clark A e . e

e

Mrs.
Day Care Consultant )
Buréau Sf Family and Adylt Services =~ . .- . e

Iowa Department’ of Social Service . v ' ‘
"Council ‘Bluffs, Iowa '

» :7, 2

. - ;:,

- e frus w— ,'
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wa Department of Social Service
es Moines, Iowa
by
Mrs., Jeanne Woolsey
Day Care Consultant
- Bureau of Family and Adult Services
" Towa Department of Social Setvice
Waterloo, Iowa

lice Davis
are Consultant
of Family and Adult Servipes
artment of Social Service
ids, Iowa

Day Care Consultant

Bureau of Family and Adult Services
Iowa Department of Social Service .
Davenport, Iowa

_'Mrs. Vera Daniels . g
Pottawattamie County Boird of Social Welfare‘
Counc1l\Bluffs, Iowa

Mrs. Sandy Amos N -
Lee County Department of Social Serv;ces

* Keokuk, ,Iowa: .

Q . . . *

Mr. Richard Thorson |
Cerro Gorde County Department of, Sbcial Services
Mason C1ty, Iowa an N

Dubuque County Department»of Social SerV1ce3
Dubuque, Iowa

Ms, L01s C{owley o
Teacher' - Coord;nator 1n Food Service
Wa?erloo, Iowag_

Mrs.-Ruth. Buck >
Vocatlonal Home Economlcs
Newton, Iowa .
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'I'A.')'K.f; IN CHILD CARE RELATED O(I(IUPA'I'J()NS

Instruction Sheet .
The 'Home Economics Education Department at Iowa State University Is
presentLy conducting research to determine the tasks performed by
employees in child care related occupations. We have identified some
tasks in this area but need éur help ‘in clarifying the tasks performed
* in your particular occupation

“l<

The questionnaire consistg of two parts.u The first part concerns

information about yourself to help, us determine the characteristics of -
people involved in these occupations.
It is very important that blanks, no% be left empty. .

The- second part of the questionnaire is in the form of a check list. .
This list includes many tasks which might be a part of your job. The list
‘also includes many tasks which may in no way relate to youy job. Please
read each item very. carefully before’ checking the apglopriate column.

N7

3

Pléase £ill in the blanks completely. N

/
1

/

. T PN
‘ R B S
(l) Check column 1 if the task® is, one\yhich/you would never do in
your Job ot S i X .
v . 2 “.\

(2) Check column 2 if the task is

éh year in your job.

once a month in your job.

v

"? (4) Check column 4 if the task is

once a week ‘in youf’job.

(3) Check column 3if the task ‘is.

one which you might'do at least

one

.
N

one

4
\

nhich_you would do at least.

+ ! -

.

which you would do at least

(5) Check column 5 1f the task

-

is

5

oneywhich'you,would do evegy day

o
- -~

“in your job. . ‘e

’

-

-, e B . -

v
- .t . R e

A

At\(he end’ pf the checkllst gpace is provided in which u may list tasks-
pot y

* that are a;part of your job which We may: have omitted in our list dnd -
indicate how oftensyou do it.

_person 1dentiﬁy any tasks which he pérforms that we may have ‘omitted. -

v R /3 ' “‘“ R . L e
. * - - / N \ ¢
The term "exc ptional childrén

gifted or. ha icappe

y—‘ .
"

It is very important to the study that each

.

. ~

’ * ' some way, physical- ,-mentaIly, emotionally, or.socially, v
;’.; - ,: . Q," - _ PR - . ,,/ oo . - ’ .
' o tu T v W Tl K .
7. PR : /' ! )
: . ' . ew o T, o . 4 - S .
,:.'" ‘- L. § ot , ’ ‘ ~ . - A ® A
- . ’ oo K i, - "4,'( N .'. ;- .
. ot A B R : 1 . .
) . ._. gﬂ S . . IS o
Nl RTINS e
/ e > =T

refers to those children who‘pre considered
becaus® they differ subatantially from the average in
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°
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v

» - .
TASKS FOR CHILD CARE RELATED OCCUPATIONS

\5

5

4

. & ° 1 2 ~ 3 4
. RE CHECK LIST I never| I do I do 2| 1Ido. I do
! ‘ - do this| this this this 7} this
. ) tagk task at| task at| task at{.task
least least least daily
e _ Ce once a | once a | once a | -
. r\;} year month week
1. Plan meals® ’ .
2} Help children understand the 1mporLancemoLh *
eatlng noyrishing foods - .
3. 'Assist exfeptional children with activitied BN
#1  involving social skills e - -
4. Gather equipment and materials for
\ activities .Al/ v : '
5. Repair hooks I i
6. Report any needed equipment repalrs to///
‘someone in charge .
7. . Obtain regular health cleck ups ¥ R
8. Use blender for preparing drinks, soups, i
and sauces 2 a
.9. Plan food for special occasions
10. JPrepare snacks ” '
"11. Prepare meals _
12. Help children develop good table manners i MR t
.13. Feed infants -
l4. Encourage children to try ew foods
15. Direct exceptional children in. activities
~° involving language abildties s i ) A
16. 'Adhere to rules ibout use (e.g. only®two \
*  children at a time) of. equipment B
17. Help children learn to use hammer, saws, . .
- etc. for craft activities ..
[18. Arrange materials and equipment so they -
- are ready for use . ”
19, Help~keep supplies readily available for ‘
‘ teacher and children . N e .
-7 20. Improvise play materials and activities’
,21. Store equipment and materlals in _appro- s .ot .
priate places indoors L 8 s oot
22 Dispose of wastes. T ’ '
* 23# ,Sand and paint furniture:’ \ . .
24. Care for sick chllg R \
5. Give gponge bath t infant or a slck o L B
+ child _ ° o 5 : ) .
. 26. "Make Pack rest.- fbr sick child - i -
' 27, Follow regularly_a ;z;gned schedule of o ’ ‘i
resppn51b111t1es and . assume other responsi- . ; ‘ w
'’ bilities as rfeeded . . ’ . .
28. 'Accepteinstruction and guidance from person R .
in charge . - g~ -
29. "Assist professianal Staff In the overall, . o $ y . .
eyaluation of the ‘progress of cagch excep- ° i . :
, #iional child ) - % : - .
30.. Clean small electrical kitchen appliances N N .
. , . A -~
L L L
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A ]

85

’

Lz

N e
g \ ! 2" 3. 4 . "5/
’ 1 never| I do . 1 do", do I éO' )
- . - ) do this| this this .-| this this_
: - tnsk task at| task at ] task at ] task .
’ ] r 1 least least leas d;xilz
gf once’ a-| once a lloncea | -~
Lo ' year | month week ’
3l., Prepare meats for children's meals IS -
32. Prepare vegetables for children's meals )
33. Prepare fobds for special .o¢casions
34. ‘Help.children prepare fdods for sp.ec1a1 . Y
occasions ' s
35. Set table v
36. Feed exceptional mdren or assist these
children with mealtime activities ! R C -
37. Train exceptional childrén in self-help ’ N
skills ! =
38. . Supervise manlpulatlve play (puzzles, . *
, woodworking, etc.) ’
39. Prov1de other materials leshes, telephone, -
) . "broom, etc.) when child requests them / )
40. Help children put on and take off dress-up BN , -
clothes £ e
41. Help children learn how to turn pages » -
42, Develop imaginative play equipment - N e o e
" 43. Help children make things to play with . o
44, Observe chlldren for spec1a1 behaviors R
- patterns and ‘responses_ \ setas] - ~ o
' 45, Supervise cleaning service ot A ¥
46. “Supervise maintenance staff . e
- 47." Cooperate 'in adrpnustratlve staff- discussmn\ - ' . -
" . on ope€ration and maiptenance of building 3 & - R
+ and grounds /0' . o ‘
48. Select and prepare foods for a sick child Ze
49. Make bed with sick .child in it .- j i - .
. 90. Keep records of sick child s \ - . T
51. Report or record behaviordl changes m S\, 3.
R each exceptional child . ol ' d s )
52. Handle certain clericél respon51b111t1es o
involved with the exceptional .child . T :
53.- Evaluate .and supervise teachmg staff ‘i, . ‘
54. Prepare desserts far children's meals L i e %,
55. Prepare casseroles for children's meals. i e A o
56. Prepare salads for children's meals wr a
57. Serve food .o i R A . ] -
58."  Clear away food . - - T F
59. Clean.up soiled dishes, etc. . k VY
60, Supervise outdoor play - < » ' ’
61 Supervise creative, activities (painting, ey s ,
, - playing with clay, crafts, etc.) N ‘.. ‘
62. Teach and lead singing and rhythmic activity . \ o E
63. Help children notice sizes and shapes of - N [ .
. blocks . - S S
64y .Help children put blocks away \ : B
: 65, Arrange books on table for children' § use . s AN
66. Lead staff ;iiscussion related to. observing . . . i )
children " oy - c & v
: w b m R '
LA Tel 17’ S 4. ’ RN :
S e R e




3 wll Toxt Provided by ERIC

) I'never | I do \ ITdo |ldo " 41do 1
do this{ this this <} this ‘this”~ |
) ~ ) -task | task at- task at | task -task
s S - N A /}east ‘least -} least \Bﬁilz
: o : . ) " A once a. | once a |once a
s . Y B ygai;@f month week ) ;
‘ - r
67. Superv1se teachers in obServing chlldren//// . TN
68. Maintain discipline. to prevent childrehy 0 . ;
from*harm%ng themselves and ‘others . ) . . it ‘
69. Do the .ironing : NI i ' / P
- 70. Do the mending . - . . ) O I
+71. Do the: dusting ! ;o , L.t ' i
72. Do the v, @p%pmxng - . / , . A
73. Cive meélcaﬁe and follow doctors orders . . / R
about a sigk child , o ’
74. Read a temperature Lhermometer > . , R
75. Answer the telephone - - R ~ .
76./  Train teaching staff/Volunteers/student ] . A
teachers , s )
77. Assist with in-service training R 3
78, ' Plan for needs of tenter/home K
79. Prepare soups for children's meals ' |
© 80a . Prepare, sandwiches for chlldren s meals | — ] . |- el U S p———
8l1. Clean the range and/oy ‘oven o] | N ¢
82. Order groceries - . . . 1 .
83. Inventory supplies and food ' ‘ A 2N ’
'84. Plan seating arrangement for children " |- C \ .
85. Supervise dramatic play activities, (block- . R 9-
building, housekeeplng, play, etc.) =~ - |. C /7// S ‘
© 86. Assist children individually ' g 4 )
87. Assist children with group pldy )
88. Show children how to use scissors
89. Get crayons and paper -ready Q\-—/ i 4 X N
-90. Encourage experlmentatlon with paint \ . ' - Wi
91, Supervxse and comfort Chyldren isolated t )] .
, because of ‘emotional upset, illness, ’
. tiredness . ' ] “ \
92. .Assist children in developrng a sense- of ] I S ¥ T
"belonging':in the center™ . el . b
93, ° Help -child leafh acceptable behavior N © ‘ R ¢
. - patterns . - . TS -
94. -Clean m1rrors=gnd_w&pdews— e -1 - ' I )
95, 'Polish furniture . . . .. NERE ’
.96. Clean and wax floor . T N - M
97. Take. me;sages e . \ 1. . <\,
98. Answer correspondence! L N ’ s,
- 99. " Do ‘the bookkeeping / g ; )
° 100, Help decide needs of center/hbme e : - 5o ]
~— -
101, * Order eqbgp@ent ‘4 . . . <
102, Make Ligksvdf supplies needed . . . S B e
" 103, - Clean/defﬁ st the refrlgerator ‘ BB ' .
104, .: Load, unload and clean the dishwasher e N - RS ’
105. =Wash d;sh%s By hand . . L )
am106. -Store kitchen equipment. =~ ' T S I 1
- 107" Prepare formuba for babies_, L. ) N ] .
108, -Order cleaning suppliesﬁr E R Lot "_‘y N v P ~
y - i A n a L. ,“‘ N . . * T x, R : ‘
_ m - R C e i
EKC \ e B L




109.

110,
111,
112,
113,
114,
- 115,

116,
117.
118.
119,
120.

122.

123..

124,
125,
126,

127'0

128,

‘1 29‘

.130,.

. 131,
133,
134,
135.

136,

1370
138’

139.
T 140,
14l.
142,
143,
r44. -
145,
‘146,

° 1.207 ..

[]l\j:

i u Provided by ERIC

121,

Supervise special activities (field tripg,
animals, etc.)

{\task

! .

§I never
do this

I do.~
this "
task at
least
once a

ear -

E

1 -do

this
task at

| least

once a
month

fﬁqk ‘at
least
once a
week

i

Read or tell stories .

Select and play. recorded music

Plan goals for year's program

Help plan goals for year's program B

Plan activities to be offered every day

Assist children in develo’1ng good house-
keeping habits N

Talk and listen to children . .

Answer questions with simple eXplanations

Run errands v

Wash walls and woodwork

Clean and straighten cabinets/cupboards/f
shelves .

Compile individual case history of child

Keep staff personnel-retords

L

Greet giests

Take 'inventory of equipment

et up and put away outdoor equipment

b L

' Establish administrative policies (tee
setting, admission, hours, etc:)

Clean/défrost the freezer

Load, select controls, detergents,

bleaches, etc. and unload laundry from the -

washer .

Load, select temperature control, and

untoad dryer

Put away food supplies |

Put away cleaning supplies

Check in food & cleaning supplies as they
come

Prepare paper or table topifor painting

At the end of the day, clean paint brushes

Help put on and remove painting aprons .or -
shirts . -

Evaluate ‘plans and change them when neededa““

Plan daily schedule ' IS

Plan special activities. (field trips S
‘animals, growing plants, etc.). L

Set limits for child to follow . . -~

,Show an interest in what tire children are-
aoing .

Handle temper tantrums - N

Clean storage aréeag |, .., ) —

Wash off tables .,/ & o T

Clean:dutdoor equipment A N

* Interview prospective clients] = i S

Interpret fanctions of center to community

+

Conduct public tdurs 'xlwn

Vo - P "
. g 4
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o 94 ay o
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~ N Pa 1 2 3, 4 *5
. ) B © # | lrever| |l do I\dp ) I do 1 do*
v N : N do this{ this this . | this this
) . o N tnk task nd NN AT bt nak nt Lol o
e 7 L v lerpmil leant “ st doity
"Z/" .. conce a o fonc ",,‘Y’. once a |,
year / month week 7|
‘ L - i ) /
" 148, Collaborate’ to write proposalb : N ) ’
149, ~Prepare budgets \ </ s .
150. Approve bydget expendltu‘re;s . v ; o
151, Use the r%nge to prep te \t}ot foods for PR ‘
' meals ' - : -
152. Use the oven for making\baked goods, meats, » '
and cassgroles ' . . .
. 153, Use the mixer for preparing baked .goods ~~ K :
. < and desserts N : & B -
154, Order government fogod commoditjes NEE
155, Fill omﬁ. reports. for government hot lunch | ) o
p-rogram T i TN
L56.- Hélp children dress and undresy \ /
157. Listen to whatchild says about\ his -
° creative work \ ;s
158. Help child remove pairting from éasel and \ C.
’ set gside to_dry ‘e . C
159, Write child's story about a picture if , il
requested - , kN
160, Plan special agctivities for childrei with . . ! AN
special problz& or needs | i
161, Make learning aids (charts, flannel boards) ;
162. Prepare bulletin boards - Vo
163, Settle arguments _ \ - > .
164, Stimulate children's play L I § . . 1. ¥
165, Encourage development ot child's s curiosity - L >
16{:; Check'in and deliver equipment as 1t $\ \ i Ky w T
.arrlves ° - N o )
167, Identify child's. state of health durmg . ) . " N /
.daily mspectums . L . .
168, Keep health~tecords of children . . < 7 B
169, Make observatjons/reports for use by . - N E .
administrators/director ~ - . N X
170, Write/compile.reports to various agencies/ A ¢ .o
. parents, board of directors . - -
171. 7Type reports to various agencies L ’
\; 172.. Sécure data and estimate costs for . T
° - purchases : : - .
N73. Collect fees from parents/age ciess - . i T 1. v
174} Keep records of clothing used“g\;children . ;
175.” Fold:laundry . . ) - N
. 176. Sort and prepare laundry for the washer, S N T ~
[ 177, Select children's clothmg appropriate fox N - * :
. emperature and activity ! \_._ -
178, Supervise rest time ., (. : _ N ¥
- 179. SupRrvise bathroom proceddres (toileting, -. S TS
", wash ng, DEL onal grooming,-etc.) i} ‘ v : A o
- 140, Put chlld s« name on his art work _._‘.___._1____‘____’ LA v .
. 181, , Put new.sprmt on easels for painting B NN AN o
”182., ,Put.pdper on the floor under the easels . i T ’—‘7 ‘ i
R I y - o .. T . P, T '
“. - . 0‘ ‘; . R . - 4 ¢ ’{-‘a,:;. * . N:
\) i .4 * ' '?:: ‘:-il! - gk‘—mr‘;v ‘:‘: ﬁé"A!m ’;7-‘——5"»“-“‘ - L'.:‘;: ; -ﬁ.-.),, ,-Qh: ': ’ M“:f&
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H

1 do . -

“week

this
task aﬁ
least

once 2

Conduct md 1v1dua1

186. Assist zhlld in de ’itive atti--" SN ";/;7/Vfi '
.. we ; i ers . \ - -~ t
187. i S e ¢onversation N
188. -d activities - o K R 4 i
- 189, ness and ¢ ) : ®
| i Ttant \\\ “ : .
190. Adminisfer first.aid to 1n3ure¥ cjild N i >
191, )y 1A time of emergencaes 3 C v '
192. Admi Aster 1nsurance programs -: ° .y @, .
193. ire prospective, empléyees \
194, gcate. work. for teachers \
195, T\ . :
196, : . :
/ L97.‘- ’ . e
198. - : ,,
199, ew, child to center i ik
200. iddren. s, col
"izdl‘ Choose bagks., gLr:!aply readlng or story~\ " ) . .
#- telling vk [ - - - - ¢ b -
-202. Help childrén lﬁﬁh their nature and science - - A)/\ _ \<” ‘
. - . . experiences - KE . ) - A _—
203. , Assist éxc ptjﬁnal children in activitie%l;/ )
”L'lnvolvxngl otd®~control, motor coordination, j// - <,
. -and.perceptyed motor tralnlng : : ) P AN
204. Talk informxlly with parents . } ) o
205.” Answer -pare ts questions' . - - ) .. B
206. Contact pare its in emergency or illness . AN/AE
. 207. Arrange andy,éarrange furnlture/crlbsg . B N
208, . .Learn children \; names,gs soon -as. possible . /e ;
-7 209.~ Pold and put y rugs/ﬁrkha B0 NAE .
210. Check/inventory first gld-supplies__j N . , w B
211% ,Order first aid supplids* -y TN P - - -
. 212. Supervise safet program7*nstru9}1ons for . ’ h
staff and students . -
: 213.. Schedule and allocate work for g§51stant - N S F s
. teachers -, ! =
214. Schedule and alldcate work for addes i} ’ - .
15. Schedu%e and allogate work for cooks ) \ - . N e S
216."Keep attendance recordsg - R - = L
217. Help-sthe: chlldren earn the established, Te W S DA U
- “routines i ' o 7 , & e % g
. ; ’em : ' . o L] . R ('%%}; o=
"3 i“ e W' ‘ l'-}/'. ) A '“"(;‘ o




kY
o1

: : 1 R 3 4 5

I never |1 do I do I do Idos,.
o . do thIk | this * | this this ~» this/ g
B A®ask * Prask at task at ) tagk at| tayk
. . ‘ \ Leadht least least dail
. & ‘once a {once a |oncea
. . / year month wee}e\ ’ \
218. _ . 1 A Y
219, Distribute materi#ls to be teken home - ) | . B
,220. Guide exceptional children -ih activities ) s 4
“~involving mental abilities and /7 . ¢ ! -
_intellectudal<emotional development : N . ' 1
221.,\Conduct parent .meetings 2\ ’ . . \
‘2227, Participate in parent meetings® . Ve
223, Write reports on contacts with parents . AN
224, Make beds and change bed linens . oo
225.., Wash toys and equipment (blocks, dolls, : S
fpuzzles, etc.) R . :
226, ‘Clean animal cages, pens, or containets 1 ! . T
237. Practice safety procedures -by bemg alert - . . ’
’ ‘to situations and equipment involving T o © R '
*'hdzards to the safety of children -~ ; A : y o
228. " Follow safety precautions when caring for . : N . - .
"' infants_ ’ - g T
229. Take child to see a doétor 1f necessary R - ) '
230. ' Schedule and allocate work for volunteers |\ .~ , ‘ .
231. Schedule: and al'locate work fdr cleam,n)g \ o - »
staff . . SR I . |
232, Schedule and allocate work:- fnmaintenance - N 5 A R ‘K
i Personnel 7 = ( . R VoL ; rr -/
233, Heh&children to clean-up . ‘ . D B e i ,
| 234, Change' diapers and’other [ lothmg when ! : g B )
\ . . negessary: ol S , i o :
\235 Cﬂ'fyik infants when they cry and determme : : R e . -
. —reasg& for crying: = . o I -
236 ;. Write conmunica;xons to parents (letters, ;
\ cards,’ etcy) . J S
2B7. Consult cadeworker on parents problems
238, Prepare for\referral of child to other °
. -agencies o .
239, Feed atumals and/ot water plants. - ° T
240, | Wash doll’ clqthing, dress-up lothing, -.
\ towels, rest mats, etc. e
241\ Make repairs or replace parts on play
'\ equipment ; ™ ' . 5 v
.242, \| Pl'an. snacks .* —
243, \Give back rub to .siék child___ "~ : PR
s 244, Conducg@staff meelings . ‘ i "
245. \ﬁartic' ate in sta mee,an s, L
7 246, Take notes .(at §ta£f*:n;eet§<ng retc.
2417, and hold?; infqnts 0 ,’; g
2408. bl“ childrer{v el

AT o
o A L e




Interprét Social history and family
background to staff - ;

A
ax

I do
this
task at
least
once a

tiis - )
.task at

I do,

least

once a

.

4
1 do
this
task at
least
once a

year

month

week

Supervise case aides working with parents:

Prepare art mateflals (paint, dough;
clay, etc.)

4

g
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. PERSONAL, DESCRIPTIVE DATA,ON RESPONDENTS
~ | ’ BY/P/ERCENTAGES. IN EACH OCCUPATION - . ,
N ' sz .
Ny v < "
5( 4 - ‘)/ : k) . - s .
| Bl§ograph1cal Characteristic ‘Occupation
e N ,‘ L ,
' ’ ’ ’ L ) I :
N e £ £ B
¢ 5hy . R . L : ' -
‘ | B 00 v g’ (i N ~
" oo . A 0 )] L e Q R
i.%‘ . , X 0 = 3 MM ] |
¢} N e 0 @ 0 - 3 3 j
} TR Qs [ T za Zz<.
3 "o T
° A, Age L . N
, | . | ‘x
35 y’ears or léss 65.0 -39.1 62,9 38.1 52,2
. 36-50 years 22:5 39.1 5.9 ° 36.5 39.1.
- 51- 65 years, 7.5 , 21.8 22,9, 19.¢ 8.7
Over 65 years 5.0 0.0 . 5.7« 3.2, O.0
. sNo respdnse . 0.0 0.0 2.8 3.2 0.0
- _ .
B. - Sex } , ‘ - ,
. v
\Femarfe p - 100.0" 91. 65.7 93.7 100.0
, -, Male . 0.0 .7  34.3 6.3 0.0
. H B : ‘ . .
., N . g ‘ ki
\ . C. Leng\:c}, of Employment , ] i . .
\ PR j . 4 . ~ - ' ) "
.\ - # > 11 ménths or less’ - '12.5° . ;404 25,7 17.5{ 4.4,
et %13 years ) . 47.5 _2_1, 7' 57.1  36.5° 60.9°
« % 4 4-6 years ’ 12.5,°°13.0 .14.3 27.0 . -21.%7
2 . .7-10 years .- . . 7.5 . 26.1 0.0 7.9 . 13.0
,. : Over-10' yeairs ' 12:5 30.4 2.9 “ 9.5 0.0
. 7. No response ‘ , 745 ~ 4.4 . 0.0 1.6 0.0
. . R o 3 ) \ 4 :¢/ s 3 ) -3 .
D.¢ Education, . . \ ! ;
. " % ‘, r,,‘ . \ [y ,
AT @Elemen‘cary degree - ‘.;.15 0.0 © 0.0 4.8 0.0
) Some hig .,school Voo 2070 e6.1 0.0 0.0 4.3
N )—alﬁ.gh schogl dlploma ‘ . 55,0 26,1 17.1¢'1k.1 47.8
“Trade schfol .  » & « .k 2,5« 8.7 8.6 3,1 0.0
_So;\e college courses 12,5 3,2621, 34.3 , 46.0- 39.2 .
Bachelors’ degree 7 2.5 8.7.. 37,1 30.2 . 8.7. ‘
Masters degree 0.0 (4.3, 29 | 4,8 0.0 °
S . . L ) . a
¢ . v_\} [ 33 . . .\:' A
. o : \ . ' A P
t I . * . e
. . ‘. ‘L b - “‘\ “.:\ - ‘f :} i f\“ 2 ea 'l(
. <, \ . y E Y 'v .";
LN i . \ - » (: ! ? “ P 5
R SRR . S \\ " . e
: \ - ?: "i ‘“ir} + i. " ¢ . ‘ ' ; !g- * LS
\ . 2t ' . -
I \\. ) '};‘.‘ . . - .,: . " i ) \ “« K P




a
r’s
v

L4

Occupaticn

er
Sch.

« T Dir./Teacher
Sch.

Fost
Parent
Kt

-

o
3

Houseparent’
Aide/Ass't.

Nur.
Nur.

’ﬁ

;7§
f&

. ' o .
Age Level® of Children Caréd For
¢ .

Under 2 years:
" 2-5 ygars,~

6-11 years

12-18 years

Newborn to 18& years

inclusive © ‘
No re§ponse - r-
13

NS
W N R W

pot ot

Additional”’l‘raininga
Adult ¢lasses . | 2.5. 14.3°  39. 17.4
Short courses by employer , ) 34.3 2338  39.1
‘Observatidn ¢ : - 4. 62.9 25, -26.1
Instruction in tasks " . 71.4. 30.2 .47.8
Home study coﬁrse ) 5.7 7.9 % 4.3
‘Other' ' ‘ ’ '
Nurse's Alde/Flrst Ald
Training
Special workshops/
conventlons
- Related books/értlclesv “.
Vlsltatlon of other centers/
" agencies | .
Regular staff meetlngs/
in-servite N
Church school teaching
Public school teaching
Instruction sPeer

aTotals do not equal 100% for each occupatlon since some respondents
~checked fore than one type-of tralnlng and others checked none.
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v 0 \ )
In'this section a twoyway m

\

atrix is presented, ‘listing the task
. \\ » - \
clusters for the five child

care r

e B

elated occupations. This table i%
» \ ¢ . :
repetitive of a previous tabl

.
-

,,but lists actual mean frequency scores
!
,
i
i

instead of the diphabetdéal symibls as before.

A .
. ‘l‘ A - . ’. N ‘ \
Tasks which|were added to the statistically. formulated clusters
. ; /. N i
. on the " basis of «xational judgment ?f content similarity are labeled.
. ] ! N
3 s . \ . '
4 . The response pattern for the\duestionnaire was based on a one to
. / five'point scale; jhowever, the scale
"

was transposed for data analysis

' * | Pl . v ' <
so that a zero,/wouldsr indicate a task was never done. Responses were
' r— 14
\ L
o 4 |
“ coddd accor 1ng to
, |

\ T . v
the following plan: O, the task is never done; 1,
Y . " LY -
\\ i ‘ ‘ | - . ) TTe— ‘
- Y the, task As' pewformed at least once a yeayr; 2,.the. task 1s peﬁformed
\\ t leagt once a mo#th, 3, the task is’;

LY
|

the ‘task is|performed daily.

1
\ ¢ L
o - "Q 4 ‘ . Pl
. .
. -
R .
*
.
/
. / .
» .
.
’
2
"
0
-
.
!
L)
v ! v
2
© 4 .
-
o
.
¢ KN
i
‘ »
»
1
. \
{ - ¢
O

Aruitoxt provided by Eic:
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B

~LAPKS PERFORMED I
i

CHILD’CARE RELATED;bCCUPATIONS

»
°

N
1
s

N -

"«
£
*
N
i
by
h
z

| . e s
"‘ Task ‘fllusters

z¢

\(arranged in descending order

Mean FreQuency Scores
- :

¥
Ocdubations N

\ of mean frequency scores) v\ . RN o
L ) \ £ 2 \ :
h\ o . 3 28«4
o ’ < . °
s 3 Bh cme A A& 82
\ / - o S0 o8 o, X S
© / ' & =% bS 3 44 a9
\ / ' < P 0 O« 0O, 3 A 3
l / &} A wa E za z<
‘ 4 \ N "‘_[ . [ 4 -
A, SOcializatiqﬁ of the.Child- ¢ o ’
f v (- :
140, Show;an interest in what : o v
th%fchlldren are doing 3.76 3.90 .2.9 3. 94:L 3.89 3?.70
117, Apswer questions with - . i
, | Simple explanations ' 3.74 :3.97 2.78 3.91 ‘},3 84 3,74
68/ Maintain dlsc1pL1ne to ; . e
4" prévent children from s e ' ‘
harming themselves and ' . . .
others 3.55 3.75 2.65 351 3.78
© #“157. Listen to what child says ' e Y
VA about his creative work '3.54 3.75 2,39 3.54 :3.79
93. Help child learn acceptable o ;&{/(/f. x
\\i behavior patterns 3.54 3.60 2.39 3793 - 3.76
186. Assist child in developing . ;b ! v X '
positive attitudes toward . -
‘ sharing with otheTs 3.52 3.75 2.48 3.54#3.68 3,65 .
187. Sit with chlldren‘and * v ° Coon : .
encourage conversation 3.47 3.53, 2.23 3.66 3.75 ’3.43 )
12, Help children develop .\ - - '
* _table manners ) 3.47 3.88\ 2.61 3.%4 3.60 3.1\3 o G
198, Supervise snack time ? : o
and/or mehltime 3.39 3.80~2.61  3.57 -3.37 3.26
163. ‘Settle" arguménts .35 3,78 2.13 3,49 3.46 3.35
165. Encourage devélopment of | Y oo LT oo o f P
child's curiosity 24 3,47 ‘2,22 3,03 3.71 3,57 y
164, ;Stitwlate ehildren's e s
S, play ; 3323 ’3\55 2.04 2.80 3.70 "3.39 ¢
\§39 Set limits for child to Tl o : , . -
follow 3.06 3.25 2.39 3.54° 3.32 2.74 ot
A551s¢ children with X \_ Co < o
\/\ group play I~ \‘\?.1 3.25 1.527{4.63 4,71 3.70.
-16 "Adhere to tules about use . ok -
' (e.g, only two children at \ | o ‘
/ a time) of gquipment * 280 12,47 1.35 2.89-3.60 3.17
. 201. Choose -books for daily } . "o
. readlng or. story -telling (2. %6 a 70 1.43 1.00, 3.06° 2.04 .
Ly : < g C e - '
A ) ’ « R { ,
3 "‘ifﬁd - . " ;‘ * ,
' o LA kS N .
N N R ! . ° ? . \ 1\;.



\ . -

Task ,Cﬁusters Meagr Frequ*ép_cy Scores', *
A .

(arranged in descendlng order - . Occugations'

~0of mean frequency scores) 4 - © .

Y

]
P
-

Houseparent

LY
v

Day Care
‘Mother
Sch.

4

GE
Afde]Ass't..

Overall
Fosterg
Parent.
Dir./Teacher
Nux «.Sch. »

Nur.

B.]-Handling Special Behavioral Situations
86, A551St chlldren s . ..
individually | \\ 3.54 2,61 3.43 3,79 3.52 *
44. ObseTrve childr®n for - .o : . ’
special behavior patternS\é : o .
and responses . \?l 2.48 3,83 3.75. 313
{41, Handlé temper tantrums 3.10 2Lf7\A?.49 3.14 2,65
. N\ N y D .
. - ) N . . T Voo
, Broadening Child's Comcepts and Imagination S
T " © b T ° , ’ g Lo
116. Talk .and listen to > s, ° v, ' °
children- 3.84 3,97 3.13 3194 3.87 -3.74

A 3
.

o

39. Provide other materials A
-(dishes, :telephone; broom, . < . '
etc.) when child requests - I T
them r 2.97 3.13 1.65 2.69 “3/54 2.91-
14, Epcourage children\vo o
: t®y new agoods ' 2.79 3.40 2.35 2.86 2.60 2.6l
63. Help childfen notice sizes . ¢ ,
and shapes’ of blocks ' 2.42 2.72° 1. 22 .83 3.25 3.p2
42, Develop- imaginative ' . ’ N -
. o " play equipment . 2.11.2,47 1.35 .77. 2.78 . 2.48

g ° ’ . '\ - . .
- De Jsﬁbervision’of Play and Routine Activities

v

235, Help children tq ] ; .
“clean-upe . 3,48 3.97 2.26- 3.49 3.60 3.48%F
115, Assist.children in ) , - ¢
developing #o0@d house- ’ . )
., "keéping habits . i 42 3. 7§ 2.30 3.71 3759 3.04
227 *Practice shafety procedures: . ) -
by being alert to situations .o T '
and equlpment involving hazards
to' the safety of chlldren 3.35 3. 45 2, 39 3.40 * 3.73 3.04
Q.- Superv1se outdoors play '3.09° 3,55 2. 17:.2.49 }3.38 3.30

o

9 4

~

(t01let1ng, washrng, .
* personal groomlng, etc ) 3.04 3.75" 2.22 2.46 3,24 2k96'

2 wed
LIPS




PIRRSREP
CHILD (cﬁs RELATQD\OCCUP%TIONS :
C ot \e

v

Task Clusters,

.

\4

Mear Freghenczgséorés\\'

-~

.’.

\. - -
S(arranged in descending,order

S

" Oc wupatio

ns )

of mean frequency scores)

X

AN

l‘}“

. ot

-

~

o

‘

PR Y
2
:\

~

Sch.

LN

ScH.

‘Nur.

om
-

Pi;9q; q

°;wHouseparent

Fostef§;\
- ‘Dir./Teachery

sor !
-

Overall

L3

|* Aide/Ass?t: \-

1--Nur..

<

Supervision of Play and“Rdutine ActiQir

38. Supervise manipulative

play (puzzles, woodwomklng,

etc.) ¢ P
Read or tell stories |
Help childrén dress and |
undres’s '

Supervise dramatj

‘110.
156.

°c

T 85,

Play

housekeeplng, play, etc,
" Help children put.blocks
away _— v
Superv1se test time
Select and play
recorded mu51C/’
Teach and lead singing
and rhythmlc/acb1v1ty
Help children put on and

Ah

-

J

take 6ff dress-up clothes 2.22 2. 33 L. 04 -

Participate in teacher-
directed activities
(rhythm, songs, etc..))
Help thldren learn how
to turn pages% v

"
.

4y
;37.

and activity?

109. Supervise spec1al activities

(fiel
. etec.

nimalsy
;;}'J:“ps, a/l als,

activities (bloc bulldlng,

)

2753

- 2.6 1,95 1.04

s

£~
ies
?\
\

143 -
1.83

(con! 'c‘

9
»

2,79 2. 78
2. 75 3.17

3.76 3.13
3.49 2,87
2,71 "3.70 1.91°

EY - +
.

2.86 3,30

T .
2

2.60 2.78 1.0Q 3.51 -3.30

//g.ss " .96

2,53 3,70 2.17
1 } ’

Ky

3.54 3.43

2.48 74,00 °
2.36 2.70, i.30 ;12 3.17 2.35
' 3.48 12,65

3.22 2.43

2.12,.1.35. .52

199 2,60 1,09’

Select children's clothiﬁg
appropriate fog (temperature

!
1. 64 3 lO 2. 52

\

1.56 1,17

[N




w s
pos ’ N . “\‘ / ) '\\"4 o ’oﬁ
s '\ _r ‘ ¢ 1D ‘CARE RELAIEP OCCUPATIONS * \ !
. N / \ * /‘ ! —
A\ X .
‘s ‘) .. . // ' ‘ ' N - *
¥ “Task Flusters7‘ C/// ' Mean Frequency, Scores <
» 4 P 1 -
. ’ “/ &
*(arranged 'in dgscending  otder . , - n .
of mean frequency scores) ’ N '
}7/5 . \ e ‘g o3
. . c s »
& e - [ N o QO . -
3 . P o H \ Saag g0
’ ‘ . ' > gn we o 8882
. ¥ « S = O NN
> ¢ . B ~ Ke + Qs g . e ¢« Q
. . O - e 0w M N YA H T
e o g O O « 9] . 3ed 3 A .
! P . o) as o T Xg;z:s FARY .
~ > ' l‘ e . '
3 . . . !' : '\_\ "\
. -E. Daily Involvement of Children and Parents ; < .
’ g ‘\ - ". e, !
218, Weléome‘childreniwhen S , . B S Aiﬁ’ : 2
X . they arrive * i 3.19 3575 1.70 2.69  3.57.73.43- fe
N . 217. Help the children learn .o . T :
: , the established routines 3.19 ~90 1.70 3.54 ,3.,67 3.35
e 92. ’Assist™hildren in develo ing - ., N t VA
a sense of' "belonging" 'Y : N L, et
in the center 3.15 2.67 -1.43" 3.66 '3.67 B8 . .. -
‘ 189, Report accidents, signs,of s £ ’ o,
X illness and discomfort in - A B /..

children and ot

1mportant9happen1 gs 2.78 2.38
204, Talk' informally with, -
—_—— parents _2.65 3M5
. 208 Learn. children's name i
. " as soon as possible? 2.54 2.30
: 05.1Answer parents' questions 2.54 3.10
| 9. Dlstrlbute‘m%térlals to ”
e ) . \ be’ taken home?& 2 27A 2708
N - 167.Ndentify child's state of N S
Ly \  health durlng daily - X .
o inspections? 2.2;/<l.70
.~ 169, Make\observatlens/reports S0y
g for use by administrators/” |
N directord ¥ - d{/’ 1.28 .33
e . , .
4 ,F. DailyyCommunigation and - mérgenciesfl )
. . s . :
97. Take message 2.86 3.05
191, Help in e of, . o N
" . emergencies . N 2.78 2.35
\\1§8. Run efrrands® . . 2.61 3.20
, .. 122, dreet guests 2.42° 2.38
206, Contact parents*in -
. ' emergency or’ illness 1.59 1.85
., : 199, Introduce new child to.
v \\\\\“ center S 1.34 ..83
S~ . /, .
- - . "\ ,

3This task sdded onuthe;hgsis o

- Wmeptz
T4

-

s \ !

‘1.48\”5\43oﬂ3¥qL 3,00 " ¢ S

>

.,‘ N . ‘»

1.00 2:03 (327 2.70 :
// . ;_"n
.96 2.83 /2,86 .3.26 <
70 1.89/ i3.19 2.61° - ..
~ A e VA
30Ny 3.51. 3.04 -
[ ’ D8 .
2.04 2.14

r

. ',{ '.
1.22. 2.69 ~

\
A

2.26 3.63
1,30 “2.40

2.26 3.20

1.7 2,66
Y
.52 4
307 1.69
N,

[




_L%Q Vo
Mean Frequency Scores .
Occupations ., ~
T
. oo, .
\ g < »
' o |, +0 n{— -°
N g go
& X .
3 En 0w ,
AL E
N ) // -
— -
m te 1a s and qul *’”*"“f‘f_fw .
e are ready . ‘ ’ "
2.76 2.38 1.76 2.20 3 9 3 09. .
y materials . - .
2.71 3.05 ‘1 52 \2.06
eat ye activities ’
: Lpalntlng,ip aying .with : /- -t e, . -

P 2 ‘Clay, craftsy\ etc | . 2.70 2,50 1.13 2,06 3.62 3.09
- .5 89. Get craygns a?d pap® B . ’ S T
IR C .= ready . \ 2.53 2,92 1«04/1.06' 3.43 3.00.- ",

? ‘ T 181, Put. neWSprlnt an cas L& : ' .
. O fokipainting i 2.47 .70 .09 % .26 2.87 2.2 S

. . A 19 Hellp' keep supplies .readily ' : ) w v

. " availhble for- teacher cy :
. Lt~y and kchildren g 6/ 2. 29 .78 1.97 3.57 - 2.78.
i ' C > .88, Shod childrer how to u e;y N . coe . -
) N stfS ors’.’ $ “ e 2.18 . 1.00 .89 3.13. 2,87 - .

T:” — / 1867 Put, 1fd's name on hlS T . T

oo . 'arF work\ 2.l6 .61 .60 3.51. 3.48

~ o 65.,Anrange books on table for . o e .o

ST children's\use 2.11 1189:,3.21 2,30

ISR ' 43, Hélp chlldr@n make thlngs R CoT .
R ‘to play with® 2.09 2.35. Ty 26 "1 11 12,63, 2.43

L. N . ZQP Zelp chlldren with @helr : : / : . T R; S

. ature and scléhce ’ ) . e s
Lo experlences . “2.08; 1.53-1.00 1. 29 3 06 2 61
< = 90, &ncourage exp imentation/ - ve -t

) o + with paint - "1.82 1,40 /35 9L 2 .90 2 39 -

* ! Foa 251, [Prepare art mzigrialé- - .

‘ . T (paint, dough, clay, y -, R

oLl etc.). ~ +1,75 1.10 .57 .91 2.76, 2.57 Pl

o, 158,/ Help ‘child rémove painting . o \" -

. r from easel and sét aside ) . , . N -
) to dry > 1.6 .95 ,13 .43 2.87 2.57 .~
i 133, re-papér or table top ,‘ . PO
o e alntlng\ . 1 55 1.03 .39 <49 2.54 .2.57
L ?This task added on the basis ‘of rational judgment. . .

" / : ' : ¥R
» a4, / - . ’
'—q'. ' - ! . 'l




- e
Ly e
AN S
toe { éi‘ "7;/ .
*‘ I A \ - 0 S BN
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A S i . - AR Sl .
N b, gf“g]‘f i K3 : W R . DO
.. a’l‘ask Clusters . -Mean Frequency Scores -. .. > ! .
N Y, Occug‘atlons .
. T DE T : ’
L8 Ere ., . :
SR~ < e 5 R ' S
LI R ;
.0 [7) B ) TR, R - :
- 0’ 3 A TTHDL T
2f -8‘ L Z.A L AT L .

i ‘C. _‘Menagement of Creative Activi)/é'ies ‘(con't.) ' \ e

“- ) 135. ‘Help put on’and remove | i . A O )

.o 4 pa‘lntlng aprons or shlrts 1. 53 , .93 .30 229 2.65 .2.65
t. 134. At the end of the day,/,, . S, .

LA " .". clean paint brushes ,~ -1.45 1.00 .57 Fy,49 2.38 2.00 ° .
2 . 17. Help'childrenvTearn tp ' . . ST -
t use ‘hammer, Saws, etc. for c o s LT . !

! t act1v1t1es _ 1.437 .93  .48. 1.09--2.05 -2.09 _ :
N - Pu't -Paper_on the Floor : ’ e T TSO R LN >
. ST e ’der the easels® 1.19 ,70. .17 .26 2.51°1.70 -

“e e~ - 161, Mike learning aids (charts, :

AR flannel boards) .- 1,16 | .43 71 2.24 ,1.00 -
N T2, Prepare bulletin boards L, 15 .45 .35 1.20 1,92 .96 .
« .+ . .+ s+ .5, Repair books *1.12 1.25 .78 .43 1.59 1,00
B ./-" 159", Write child's story: abou‘t PR , ’ C °
AV ’ a, picture if requested l’. lo. .75 .35 .40 1.97 1.17 -
. ‘}(H., HOusehold Maintenance o s e P
N R ' 227 Dlquse of wastesa ., 3.13 3.72 3.04 3.03:3.06 2,52
v © "120. Cleah and’ straighten’ . " e ' : . -
e cablnets/,cupbqards/ : . . @ .
R shelves?, ", | 1.87 2:00 1:65#1:83 2,05 1.43 - g
’ * 131, Put away" cl»éanlng _ , A * .
L “supplies . " ,1.78" 3,22 2,09 2,00 1.10 .52
s 71. Do the dusting . : 1.77 3.33. 2.43 l 66 .90 -,.91 . )
r : . -l42. Clean .storage areas® 1.64 2.,17° 1,61 1.66 1.56 .91
.72. Db the vacliuming . 1,53 3,30 2.44'_1.3%, .70 .26
¢ 94. Clean mirrors and ) . .
windows = ’ l.45 2.63. 1.48 1.51 .98 .61
95. Polish furniture’ 1.40 2.90 1.70 1.40 .68 .43 C
‘ » 6. Clean and wax floor 1.22. 2,78 1.78 .83 .56 .39
I 119. Wash walls and woodwork +1.00 1.88 1.13 1.00 (63 .35
il - . , ":" R . ‘ °"/q ‘ |
: Y . . [“?_ . . ¢
. 2 . . ,_,,_,»))'
. aThis task .added on the basis of ratlonal Judgment _ s T
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CHILD CARE RELATED OCCUPATIONS
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vy, \ N
.

J
Task Clusters ARV ' > Mean Freéuency Scores

(arranged in fdescendlng order i ;- “
of mean fréquency \sﬁores) : N _ "o
. 1 . + v - .
( J/ & g IR
’ - ﬂ-—( . 83 }ﬂ-; Q 8 ﬁ 3
¢ ~o. g P ok nEHE .
: ] 00 fu g 0 ~ ..
3 - 8 S = R B B o o .« Q
S S BE Bk 3 4u 4T
. B o] [a RS A ¥ T zZ0o oz '
4 . ‘VJ d
. .’ .
I.- Care of _Toys, Equipment, Plants, ~and Animals
" -
21. Store equlp?nont and ma’s@rlals s
4+ in appro,prlat\e\places . - .
Lo ‘”’mdoors«m-..*- 3.13 3.58 2.09 2.74 3,51 2.91
S 4 -Gather. .equlpment and‘ S . .
) -.matérials for ac’c'rvltles- 2:79 2.60 .1.78 2.34 3.49 2.87
.«.2..,9;, Eeed anméleand/ér S bog v T, .
t  water plant‘s . T 7;8b~‘.2 2.10 1.22
- 6. Report any needed equ1pmem: RN T '
repalrs to someone in e :
charge . 1.75 .6 09 - 2.33 2 3;4/ 1.87
207. Arrange and rearrange : R e
furniture/cribs® . . lL.45 '1.80 1. 35 1. l7 \ 1. 62 o .87_,
125, Set up and put away out- ' : ' * -f Kata
door equipment 1.40 2,20 .70 .94 l 44 l 30:
241,., Make repairs or. replace parts . o -
} on play, equ1pment v 1.38 1,88 .83 1.00 l.65, .&%‘ A
- . 225, Wash toys and equipment. . ’ e S ’4/ ;
~ (blocks, dolls, puzzles, LA Wi /1/ .
Y Leted) .. l.35 210 l./e4 .7L ,,x:.leo Lel777 :
. v 209. FB1Q and put away N ST rr*‘ e
. rugs/cribs® 5T L'+« 1307 708 .78 1,09 i. 46 A ’,;’,;-/ :
240 Wash doll clothlng, dress-' v ', ,,;4/ w7l
~up” glothing, towels, rest - - WS T
.matsj-etc, T l./26 2 17 867 751 T

, 226. Clean animal cages, pens, .- L8,

©

or containers® | - . .85° .8 570 ;' 36,48

144, Clean outdoor equipmenta .83 1.58 .74~ ;ﬁ/
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i «/v 'f . /"rh. e L : oo R T RO
‘ ' : e ;’ L IR Mean‘ RreLehq Scores TN A

Pl e o v 7 ¢ Y . s T
.o (arranged in descgndn,«ng ordef Occupati'ons,'-‘

- of mean retmency scares) - o
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' . v Q- . IR
R , VAR
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o Lo LN
g o e
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I o P PR~ R -
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v

I . Je
. 3 e P
. 226 249 297 3.26/
I 57 ~Setye foo 12.61 .,2 49 2 19 : ’78’-‘
SR 58, Cléar
* 10..P epa nacks;
s ~ 59. Clea/,r'i up soiled dishes,
' ) " LS etel "\““' . ):
©/ /35,0 .86t tab],% N T\ A a2.23 3 é@" 2.
7 /242, .Plan sn@c&a “ap L ies23 3,787 2026
. s ‘105’ t\;ash di gheé\b a:id-; X ,\2 ;5 3.67--52: 61

: A NL.89 TT4.00 3,13 2514 .

Ay ;Plém fieads’ oy ~ . 1.86 3372 3478 '1.86"

. 4304 P¥tiAvay Food Supblids  .1.82 3, (15, 2,173 1,57 ¢

g 151;' ng the Q&gestgﬁrepare.\ \ TR
© % hot{ foods HoY. meafy; V1,82 3 QB 2 70 -2.00
P:rﬁa rd Vegetables\ N EER

.-Q:\r\\}*\.\up & ke
ch#idxsar;'s ni‘eals\ e\\\\ ‘1. ?\72 2 61 2.00 « .41
E‘r'eparé fieats: Fore AN . e

éhhl ’ﬁ%s meals
Use- 1: /éyén,,ior makir

-

baﬁ<e g(p sx iimeag.‘-s, an‘@

dasseﬂ)'l -,-',;' X5 R\

0 byl

j',&"’ li.. ./?r,epa/re neal)

A \ \\\‘\:\-‘T\’ ‘ ‘ . o S0 -
; : 1 635 3\45 2.730\, I o - 560 m7a - ST
3tord ki th i, équipment\ 1.65\3040 2. 17\\1 26 . . St
Prépére"d s er,ts *for SN \\\\ *,\\, /\' TONN L ,
cha,mre}m'is meals i \ ‘3*-.2g S5 .2, 1\7 1. 89 ©.487
}-:' 39/, Clea&..smaﬂ,l»iélectrl.cal \x“" , SRR F AR
R k1v'cch o] appl:.ances Y, //ST.‘-’;%“O3 2.39‘\1 _63
i/BO‘ ,Prepageé‘;'sandwm}res for ,
-, \ch wiéws ‘meal

33, InVen ?ry 'supp ies and,‘
T fOOd“ '\i.f : - -.l~;.:-": . g
56, .Prepar ,‘aa-lg:\dﬁ *for .
1 chi IdeBiis theals oy b
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CHILD CARE RELATED OCCUPATIONS

4

'fTasK'Clusters

WL e s ,-f
Y e
,//i

(drranged/;n deséendlng Qrder
. lof mean frequency/ﬁcores)f

// /v ‘/' .
e

e

1.

’ ’
L,

s

A - .
Mean Frequency Scores
T '

Occupations
'———Jlr———r—

»,

a

N

Sch.

Sch,
Aide/Ass't. .

Overall

Day Care
Mothert
Foster
Parent
Houseparent
Nur.
Dir./Teacher
Nur.

}'V’
;

.ewf)yd SeYv1ce (con't y.-

rd
L -
-

‘ \\33, Preparé foods - for special

/oce551ons

-.5;/f/82 -Order. groceries

79.. repare soups: for
children's .meals
Use the .mixer:foér pre-
paring baked goods and
\dessertS' ’
. Plan food for spe01al
' occasiodns
.Prepare casseroles for
childrents .meals t
Clean the range and/or °
‘oven
CPean/defrest the
‘refrigerator’

supplieg as they come®

L.oad, unload and cl,eais the

dlshwashera

Clean/defrost the freezer:

Use blender for preparing
jdrlnks, soups, and sauces
Order government food
commodltlesa

¢ .

aThlS task added ongghe basis of ratlonal Judgment

T o

/ﬁA

—
¥ <,

-1.39

t

1.39

1.35

1.09

"1.09
Check in’ food and cleanlng

1.07

.68
.63

:
. x

A
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L ' e ~ ' _GHFLD: CARE RELATED OCCUPATIONS

S &, . v ’ e -

’ ) Y ¢ ' Y t .

e ‘Task Clusters . CL Mean Frequency ‘Scores
(arranged in°deéceﬁding‘order, . S Qccupations
N .of ‘mean frequency scorés) - /. o . B
) v N T . - ~\*E. " < 4-:
« 2 o - « 0 .-
= o, - ’ N L S0
o ’ ~ H - I g  du
- 5 S8 sF - & 2L 9L
5 g+ 0 0 ¢ - «Q
.8 38 35 & 44 i3
) ) o o= (', T zQl oz
- ri hd - - z : ‘ KA
[ . , -
" K. IPlanning Goals éna,Activities . - E
it ' ¢ ’ . o
1137, Plan daily sthedule? 2.39 2.53 2.04.2.14 3.06" .87,
1’ 136. Evaluate plans and change / ,
i them when needed 2,16 160 1.96 2,14 2,94 .1.22
agi 114, Plan activities to be ' - ' - e ST,
Ne offered every day* 1.96 1.70 .74 1,77 2.83 1.57,
;jf{ 138, Plan’special activities .
. (field trips, animals, \ 4
. growing plants, etc.) 1.51 .93 78 1.74 2.22 .91
. 113, Help plan goals for year's . . T
‘ " . program . s . ' .86 .18 .22 1.03 1.37.1.04
o 112. Plan goals Tfor year's . v .
X program? .89 .18 .30 .51 1.33 .48
H Q '

: -* L. Work with Exceptional Children o ‘ ’

. 3. Assist exceptional childref - ' s

‘ , with activities involving - . c ,bﬁ' :
sodial skills?d .. 2.03 1,00 1.17 2.63: 2,71 &ﬁgl

,15. Direct exceptional children o ) A ]
o Ain:activities involving ’ R R S
i language abilities .l.84 1.40 .1.22 1,66 2.40 ;2.00
) 2207 Guide exceptiofial children . L PO
¢in activities involving '

. mental abilitjes and .
‘;; . - intellectual-emotional v - A
al development . 1.80 1.10° .91 2.51 2.43 .1.13.
it o 29. Assist professional staff ’ o ’

4 g in the overall evaluation = .
. ‘ of the progress of each I } i

f exceptional child? , 1,70° .50 ..61 2,80 2.32 1.48

s .37. Train exceptional children in ‘ .
s - in‘self-help skills .. 1.58 1.22 1.30, 1,46 2,03 1.39
_ .. . . . m@* - -‘ . o._.—— . : e r
Coe i . : , & LR . R .
- . 3This task added on the basis of rational Jjudgment . ™
s . . . . T ‘Uf'.‘*‘i
Qo @*§ coe ' (O . - | .

’ fey
E lC N f
L ) s -
JArunr Provide Ic . . - »

i

"IG‘.l' '

L&)



AL

Y

o Mean’ Freg¥ency Scores

b

bl
N
R

'Mgthe

N\
Foster

.\‘._

v

Obcugations

A
-

!

Nur. Sch.
Dir./Teacher

Parent
s
Houseparent -

36.

L)
Laundry

175,
224.

176.

Y
s

Pl
~and

“1-Bay' (Gafe

roveratIt L,

)

3 ! ;
with"ﬁxcbpt'onal Children (con't;)
Reporﬂkgr re ord behav1oral§ '
changé@*ln each exceptlonal
child” 1‘57.
Plan gpe01al activities fpm”

¢

children with spec1alv" e

problems of needs «" - 1,45
Aé§i§%§exceptlonal chlldrenf
in actLv1t1es involving’
motorﬁcontrol motor o
coordInatlon;;and pergep— ‘ .
tual fotor training . 1,33 .48
> eptional chlldren %
-or -4s8ist thHese children -
w1th mealtimekact1v1t1es
Handle ‘certain clerical
respg 51b111t1es involved
with the exceptlonal .
child¥

i
;%}

Fold undry
Make'ﬁgﬁs and change )
bed Linens 1,60 ,3.20
Sort jand prepare laundry ¢

for the washer. 1057 2.97
Loadf, select: controlsy . ! ?* ' '
dets gents, ‘bleaches, _etc.
nload laundry from
the Washer A . ;;
~select temperafﬁre
>k, and. unleaa S

63

3

.50

.90

%61 3.03
P d

P

'
3
L

v 41,52 2.92
preT
\1Q47 .2.55
1 21 12,65

15 2.67

2

.

> ~

-

- .83 2. 94 1.84 1. gg
1/
1.69 2.38

\

1.43 . 1.09

b

91

.96 .06 2.27

.‘igé\
%

PR

1,34 1.38

17
t

\

! -
I

2.96. 2.00

¢

.59

3,22 1,717 .43, f2e
2.96 1.86 -.56

v

2.87 1.86
2.87 7 2.06
2.04. 1.Q6
. 1,91 o1
s ?
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‘ * CHILD CARE, RELATED OCCUPATIONS '

. A .

El \
did.

\ — , - .
///7 Task Clusters . 4 Mean Frequency Scores
s T O T
_ s (arranged -in descending order e toe Occlipations '
. / ‘of mean frequency scores) : " .
/' ' ' I T
~ . . o < » .
, . T o « 0 .-
| L e S £% 53 \
. ~ ",
- " 188 5 B 98 88 \

. H L PO ) . ) .
. ) 58 0N 3 M H HO \

2 d O O (¢} = = P

j \\\\tli . 5. Ag &a £  zQA Z< -
s » - 5 i
\ WY °
N b ' . ' . \ *
. N. Regulation of Supplies and Equipmeht - - [
100. Help decide needs' of c N
center/home 2.00 1.97 1.43 2.14 2:49 1.04
78. Plan for needs of ° .o T [
center /home® 1.81. 2.43 1.04 2.03 2.08 .96
-~ 102. Make lists of supplles ' . ) ! :
/ needed - 1,80‘ 1..90 1.35- 2.63 1.86 .70
. . 210. Check/inventory fhrst aid | , ’
: supplies® 1:26 1.53 1.09 1.80 1.19 .30 |,

1.18 "1.47 1.39 1.77 .92 .r3

10l. Order -equipment 1.08; .83 .91 1.26 1.54 .13 '

99. Do the bookkeeping’ 1.07% 1.13 1.22 .69 1.44 .35 ’
214, *Order first aid supplies .98%1,10 1.13 1.49 .89 .13 .-

108. Order “cleaning sup

124, Take inventory of ) é _ '
'equlpment - <91 1,10 ~-78, .83 1.08 .35,
N , 166. Check in and deliver equlp— { o L
v ment as it arrives ,.88 .75 .22. .86 1.35 .22 . - -
~ . - i “ ’., » . 4’ [ ‘ .. i
P - i \ \
- R
' N l“ B
£ 7 "9 ¢ ~ . . i g \’
. - ‘s ) - , '\\\
"
. . , L \ ,
. ‘ : ) i \
] - . ) ) N i , \_.
.7 .- . 2 0

v f*’.k“!f
N

.. . ~ -y . <
” . . -~
. - \ & ‘ ‘ , B A i ' b

aThls task added on the ba51s of ratiohal. Judgment
. H

. . .
. . - o
7 . i - . 1
N
TR . !
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y
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CHILD CAéE RELATED OCCUPATIONS

. ¥ ’ “'
Task Clusters
3 L
* (arranged in descending order
of mean frequency scores)

T
- "Z‘; + .

Meag Frequency Scores

i N
4 T < °

Occupations

5

Sch.,
Sch.
Ride/Ass't.

Day Care
Mother

Overall

Foster

Parent

L

Houséparent
> ‘ )

Nur.

Dir./Teacher

Nur,

O. Care of .Sick Child

.
Supervise and comfort .
children isolated because
of emotional upset ¢
illness, tiredmess: /
Administer first aid to
injured child® | -
Give médicine and follow"
dootors ordeqs about a
sick child® |
Care:for sick child
Read'a temperature’
thermometera
Take child to see’ a ~\
doctor if ne¢essary AR
Select and prepare foods
for a sick gh 1ld

o1."

48,

502

Give back rub to 51ck .-

chllda =

26.
child ,

Make bed w1th sick Chlld

1n 1t

49,

r s

.Care of Infants s

R

234,

%Tange diapgrs'and'qxher
cllothing when necessary?’
Ebllow safety precautions
. when carrng for infants?®
Check 1nfants when. they

228,
B
235, .
cry and determine reason
for\ ¢rying
Carry and hoLd 1nfants//
Fee 1nfants
le% sponge bath to i
or a"sick child
107. Prepare formula fo

247,
13,
25.

-

Keep records| of sick child 70/

Make back rest for 51ck ,‘

YA7

3.00

2.32

4
"k22

.38

.ol 2/87
) /

ls35 2,60

1.61, 3.43
1.65 2.20

' 1.74 2. 23,

.1.49
1.74

L
1.17
.52
o 4 \ ;
.62 .52

.37
.35’

s
)

1.80

"l.23

oW

.23
.17
<17

24,52,
2.26
.2.48

97 -
.95

.65’ y%ss

bables .39¢ 53H'




¢

y .
Al
Mean Frequency Scores \ )

Occuédfiéns '

. Ao
/ ~ g M
‘E Ug . .-
2 Fo
& o= .
L4 >
75. Answer tie telephone® 3.12 3.63 2,61 3.8 3,06 1.74 '
216. Keep att¢ndance records® :g@% CU.F3 .17 0 .89 2,95 1.26
98, Answer. c rrespondence "1.49\ 2.05" 1. 6l 1 }4 l 68 .43
'024$§vyarticipgte in staff ' . Co ,
. = Vmeetings® l.30% .05 .35 2. 46 '1.81 l 26 ‘
' 166. Lead staff :discussion ’ ‘ o »
L related to pE§Erv1ng , 0 ~ T ,
;% .+« children ,“1.08 13 1,23 2,25 .30 -}
v =47, Cpoperiﬁe in administrative - ) o \
L ' > staff discussion on ' . i
Lo operat%on and malntenance : . . ( "
_ , of building and grounds® 1.00 13 1,57 ,1.62 .65 _ . .
iy .~ 246, Take ndtes (at ‘staff JT . \‘\’ , A .
o meetlnds, etc.)® = - .96 726 1.77 1.22 "}1.26 . A
-, les. ~ Keep health records of - ¢ ) o
~ . RN chlldrena ‘ oy . .94 296 1,71 1.03 .17 - . -
’ : 53 Evaluat% and supervise ’ Y ‘ . - hg‘$$;~
£ teaching staff = .76 .04 .,i20 1,76 * .52 .| .
£ ©213, .Schedule and allocate work > ? )

~  for assistant teachersg? .75 .08 .17 .29 1.52 ..00

}, ; \21‘ 76. Train ?eachlng staff/ = ) ot . ) - He
S volunt; ers/student . 7

‘ . P . [

' ¥ . « teachets - - ’ .74+ .15 .00 .51 1.76 .04 o .
" 77. Assist{ with in-service A L -
=, . training? . ..737 .15 217 .91 1.33 - .39 .
AR ~67. ‘Supervise teachers/in ' ) , o ' l
s . i observing children .70 .18 .00 .14 1.75 .26
!Sg ) ‘ ; Supervise safety program/ e '
i : 1nstruct10ns for staff’and « " ¢ . o’ L, . .
& students ’ © .68 .35 .66 1,19 “43 o
}; Comp1§e individual case e S . PR
. . histoty of ¢hild, .64 . ;18 . “.7141.24  ..17 .
3 Interview prospecyéve L . ) ’ - .
clients .63 .45 .40 1.17° .43 .+ s .
Securé data and estimate E “ T
. costs%ior purchasgs - .61 7255 .22 .63 %.14 w13° , -
—-) AT , . A L. ..
1 . P s
o ) A\(I‘ius task added onthe basis of ratlonal gudgment ) : ) ’gfiy

ERIC “ ... ' ol T

r . ~ i




s /,/‘” R < s - if T - ", - . .
4 \ \ -
9 ; . hf . @ M ! . . - \\\ . » .
o . . ‘ X : -t 3 111 . : . . oL
& . W e ] L ) / >—
oo T © ¢ . =e <, ..’ CHIDD CARE RELAXED OCCUPATIONS / /
R . - ) ) “,i\. 5 . r |
;? ’ ) R < ) ‘ R o ' l . “‘ {
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