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FOREWORD

This publication is one of a series of six"publications
designed to provide data pertaining to the Perflormance of
tasks in specific gainful occupationre4A1404q home e

.

'nomics. These data may bused in develbpirig Sapp epriate
objectives and curricular content for the preparation of
individuals to enter the specific occupations studied.

The six subject areas' of home economics for-related
occupations investigated are a modification of the consumer
homemaking clusters, which is one of the fifteen United States
Office of Education clusters. They include institutional and
household maintenance services, child care and development,
housing and interior design, food service, family and com-
munity services, and clothing and apparel services.

Each of the six publications provides for its respective
field a listing of major job categories within the field and
the functions and tasks required for the job arranged accord-

ing to clusters of similar tasks.

These publications are available from the State Director',',
Career Education Division, Department of Public Instruction,
Grimes'State Office Building, Des Moines, Iowa, 50319.

0

I

L



7

\,

,ACKNOWLEDGMENTS Y

The Career Education Division, Department of Public,
Instruction, acknowledges the valuable contribution5 to
this publication by personnel from the Home Economics
Education Department, College of Home Economics, Iowa
State University, Ames, Iowa. The'following persons
were responsibl1e for conducting the research study and
preparing this final report for "Identification of Tasks
in Paraprofesrsi:onal Child Care Occupations in Iowa:v.

Frene',Beavers, Director of the Study
%

Susan41. Keller, Princll Investigator

The activity which is'the subject of this report was
supported in'whole or in part by the U. S. Office of Educa.-
tion, Department of Health, Education, and Welfare. How-
ever, the opinions expressed herein do not necessarily
reflect the position or policy of the U. S. Office of
Education, and no Official endorsement by the U. S. Office
of Education ,should be inferred.

iv

4;



,.

C
1..

TABLE OF CONTENTS
.."

If

Introduction -,

Major Procedures

Task Clusters By Individual 0,0cupations
Day Care Mother

.

...,

3-1'

4

9

12

Foster Parent 22

Houseparent 32

Nursery School/Day Care Center Director/Teacher 42
a.

Nuriery School/Day Care Center Teacher
Aide/Assistant 52

-.. .,

Task Clusters Across the Five Occupations' 62

Bibliography' 77

Appendix A: Resource Personnel 79

Appendix B: Task Checklist and Inst,ruction Sheet 82

.
.

Appendix C: Personal Descriptive Data of EmplOyee.s
in the Five Occupations 92

Appendix D: Mean Frequency Tables for Task Clusters
by Individual Occupations 95

',.

Appendix E: Alternative Job Titles by Oceliptions . 114

)

k

1,

e

k

. . ,

,

IP

r

.

1

v...-.?,,,,....---1
.

2 /



INTRQDUCTION

Today-there 4'.;--S a greatly increased need for well trained child

care workers in the United States. There are approximately 32.;0.

milli:on-omen in the labor force today (Department Of Labor, 1973);
ei

more than 12 million of which have children under the age of 18, and

according to the Department of Labor_(1973) more than one out of three,

working mothers have children under six years of a'ge. The employment

of mothAs, like the t of'all women, is e*pected to continue
-?1*

to rise. The Departmem,of Labor (1973) estimates that tl-je number of

working mothers 20-44 years of age with preschool children will

increase to 6.6 million by 1985, representing a 32% :,increaeLbetween

1975 and 1985- Reasons for the increase in maternalemployment in-

clude.new job opportunities in growing occupations, federal legiOation

outlawing sex discrimination, federal legislation providing for job

training of welfare recipients and furnishing of child care 'services,

decline in the birth rate of wives in their early 20's, increased

availability of household appliances and convenience foods, increased

educational attainment, changing attitudes of society, employert" and

*families toward working mothers economileneeds, and aspiration for

better devels-of living (Department of Labor, 1971; Department of

Labor, 1973; perry, 1971). The concerns of,the:P6Or also contribute

to the expanding need for child care services. It is pointed out that

there are large numbers of poor mothers who might be able to take

-
advantage of job training an thereby be able to work if adequate

child care facilities were available for their children (berry, 1971).

.

The pychologicai and social values of proiessiOnal child 6,7e at-6
,

also becoming& widely recognized by rawly, recognizing that learning

13.4
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experiences during infancy and'childhOod are of crucial importance for

subsequent development. From preliminary data the Department of Labor-

.

(1973) estimates that care is available in licensed centers and family

homes for only about 905, \000 children, while seS!,erai million children
96

need these services.

WhAmarsh ,(1966) and ulek (1967) emphasizethat in order to

meet the need for child cake services, we must expand programs of

preparation for employment in child care occupations. There is also

a growing need for occupational training for students at the secondary

and the post-secondary. levels,

In order to adequately prepare child care 'workers it is necessary

to determine the actual reqUirements of the job, since the first step

in effective curriculum planning-eOr(training programs requires

specific knowledge of what tasks are performed and the extent to which
9

they are performed by workers (Rahmlow & Kiehn, 1967a, 1467b; Mager,
. ,

1967; Berry, 1971). Adequate development of'job clusters would

indicate priorities for training purposes and would 4cilitate mobility

of the worker also. The purposes of the study were therefore to

determine the primary jobs available in child care in Iowa which

require less than.a baccalaureateyegree; to identify and "determine

frequency of performa e of tasks for chil0 care workers in the various

occupations and to formulate, relevant clusters of tasks; and in addition,

to determine tasks common to all child care occupations and those

,unique to each occupation. Child care jobs included in the study were

1) Day Care Mother, 2d Foster Parent, 3) HdUseparent, 4) Nursery School/

Day Care Center Owner/Director, 5),Nursery School/Day Care Center

Teacher and 6) Nursery School/Day-Care Center Teacher Aide/Assistant/

9-
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Volunteer:.. This basic information can then be used by career educators b

.
-. in Iowa in further development of competencies ceded to perform the

t.
r

el'
ttasks, formalization of, objectives, and selectiOn of appropriate

-.... r,-,

r- C
instructional materials and devices in curriculum development for child

care training programs.
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MAJOR PROCEDURES

de

Literature was reviewed on task analysis procedures, the general

area of-home economics related occupations, types of child care oc-

cupations, tasks performed by child care workers, and other relited

'research; telephone conversations and observations held; and corre-

spondence and consultations conducted with child care.Practitioners

and specialists from the Child Development Department at Iowa State

University to ascertain jobs'actually available in Iowa in the field

of child care and the'variety of individual tasks performed in this

typeof.work. Tentative career-ladders and job decriptions were

'developed and six job categories finally identified for.the study:

Day Care Mothei, Foster Parent, Houseparent, Nursery School/Day Care

Center Owner/Director, Nursery School/Day Care Center Teacher, and 42

Nursery.School/Day Care Center Teacher Aide/Assistant/Volunteer.

A preliminary questionnaire listing child care tasks was then

compiled from information obtained along with an instruction sheet,

and personal data information sheet. The questionnaire was administered

to 17 child care workers in various occupations (1 foster parent, 2

houseparents, 2 teachers, 3 directors, 4 aide/volunteers, i homemaker
f-

health aide, 1 ,food supervisor and cook in a center, and 3 persons

caring for children daily in tWir homes) to check f r clarity and ,

content. A three point scale to indicate 'frequency of taskperformance

(1. I never do this task, 2. I sometimes do this task, 3. I always do

this task) and a five point scale (1. I never do this task, 2. I do
.

this task at least onie.a year, 3. I do this task at least once a

month, 4. I do this task at ,least once a week, 5. I do this task d011y)

were both used. Neither scale proved difficult for the respOndents:
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Examinaion was alsosmade by D.P.1. ersonnel, by I.S.U, Chiid Develop-
it.

ment facility, and by specialists inthe areas of evaluation and adult

.
. 1

education within the
.
1.S.U. Home Economics Education DePartmept% ,

.

.N wminor revisions were tneh made as indicated by the pretest
. .., . .

,
,

1

and spealists recommendations, including rewording and reorganizing

some task statements, addition of tasks, and elaboration of-the personal

data,sheet. The decision was also made t6 use the five point vale for

the task response patterns -on the final instrument. The final.4m of

the instrument consisted of a total of 251 iniavidual tasks, scrambled
1

in 'random order, the personal data questionn and instruction sheet:

a .
,s, .

The.total
.

project sathple was compi.led in various ways for the six
r

ident1fied job categories:
..:`

. . '..'

,

A) Houseparents, a list of 23 childrpn's agencies that do
r

chil d care work was takeil from the Iowai5irectory of Licensed

Children's Agencies and Institutals and Approved Detention.
-y

Homes. this number made up the total populatidn of cttild care

.hoAseParents in the directory and -all 23 were used'in the,
;t

.

study. Each - institution was contactecrby mail and asked to'have°
. , . ,.

two houseparents respond to the questionnaire.,
4

8.)For the th2ee Nursery School/bay Chre.Center occupations (owner/

. director, teacher, teacher'aide/assistant) a list of all

licensed centers wastaken from the Iowa Directory'ofeticensed

Nurseries, Pre - Schools, and Day Care Centers. It wa4 felt

that the personnel involved and the Various tasks performed

might vary according to the size of the center; therefore, the

centers were divided into three groups acdOr'din lfceh$ed

capacity size :44* 1-15 children, 446-39 child 3) 40'

c- r
12..
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more ,children.- The sainple of these. upations was then .,..,, __

.,

i .

randomly selected in proportion to the tall. Amber' in each of
I, . , ,.

-- , :three, groups:. 7 from-the-.15
tlicensed centers kcap4city

. . _1-15 children), 26 fr,brif-the 276' licensed--cent!.../7,;(ca.177.,,i?--.lei

39), and 7 from the 75 J..icenSeci;centergs,;,;(: acity 40 and o_ve-r); _

- .

.. , .

raking a total sample of V.. -:13ecb.use 'the
,

inf-rpation in the -.
' .

directory was ;hot complete, ,airectOr-.-S, in the area social service
' .1 .,, /r*

.

'OfficeS' were contacted'to pring th-e _information up to date and
./..

R,, . ;.. -

to provide the number oqemployeeS in each center if' possible.
. k .

..-
0

Each center was then contacted by mail directly and _requested
.....,

to have 3 persons (1 repesenting.each of the 3 positions) --re-
,r-

1 spond to tjae questionnaire, if all 3 poSitions existed., --.....

.. - ....
C) -Fors the, otters Parents,, 3'.of,"the larger foster care agencies

. % r ,
= r-Z4 ---;Were, purposely' Selected to obtain the nuinber of names needed

,
for this project. Pr public 'agency (Polk County Social Seivices) .

- .

and two private. agencip$ (Lutheran Social Service of .Iowa and
i, . .

,4Cacllic .Chaxitips in Des Moines) were used. Two of the '. ,
:._

v

.agencies (1 public, and) private would not release the names

ofjthe ir fester.parentsthuk.: agreed to contact pe ople direct*
, 1 .' -if?Cue4t ionnai res were brought to the office; eleven toorApleted .

forms .Wdre returned,. The -third agency contacted fipster pa-rents
, 4and receiveci.8onsentb.e.fore releasing 15 names, and: addreSseg.:

""-

Direct contact was made with ,these people_through the 'mail. '

; .

,

D)Po'r the Day Care Mothers, five counties were purposely selected,.

representitig different .sections of- the state believedto.have
..e, 4 At- .- .. °

at least 10 licnSed day care mothers each. The Department of
. ). , '.. _- .., . \

Services within each of the five counties was then
,

, ;

V
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contacted and askedto contact 10 lidensed day care mothers,,

if possible, and obtain permission and agfeemept to participate

in the study. Dubuque Cburly returned a list of 16 names,
4

/

,Pottawattamie, County 10 names, "Lee County 11 names, and Cerro

Gordo County Sent the total existing 3 names. Questionnaires
.

.

, were mailed directly to these 40 individtals.,- Polk County
. .

would'notTrelease apy names but contacted individuals and
.

eventually,returned 7 completed questionnaires. This made a

total sample of 47 liceirsed day care mothers.
,....

-.. .
.

,.. -,_

The overall '*tal sample used in the- study,.there'fore, consisted of 136
-.,
, ,,-

different personsl.,tentexS, *
,,
agencies And,thus provided a possibility

- , ...., ,..

pf 239 separate-, oftses if W-Illultl-- could be met by
- ,

k,sp
...

--
, ...

specific, employment situations,

Foildw-up letters,,phone calls, and personal contacts

es needed to obtainresponses to the mailed questionnaires.

persons, representing the various job categories included i

were Versonally interviewed for the purpose of validating t

were

Fifteen

n the,study,

asks

identified in the questionnaire. Non-respondentsAvee contacted, where_

....,-
si, ,A ;-

possible, to determine reasons f6r7-lack of response to,the queSOopnaiTe.
, .

.
.- 0,--

- . -. r ,,
i,. i i ;, . .

Replies basically were,one.of the following: -..person was no longer
. k. ..

. .

_ .
k,,, ----, ,,.... _ .,

employed. in the position 'stated, there had been a- Change -xn director/

A . .r..0

of -.he institution or agencY, the institution or dagency ha-been ' :'-:::,:7--,.:.1

.

swamped with too many research requests to be able to fill them a9, P

the person had movedaWay or the center closed, the person_just hadn't

,taken tie time to reply, or the directions and/or response pattern had

confused the person and seemed difficult to answer.-. Of the 205 returned-

questionnaires,: 184 (89% of thosereturned and 7'7% of the possible 239)

P
,, .

were judged ,useable for computation. The ocqOpations of ilursery School/
, . . .
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. . .

Day.Care Center Owner/Director and Yurseiy Sdhool/Day Care Centev4 Head ., . , ... i . -. ..: ; 7 K ,-- : ,i , , / :. ,
Teacher were .combinea, leaving a atotal.fcfif rather thin 6 oacppations%

., *v :1',,. '''''' ,
*

.."
to be': analyzed, since ;in the majoritiV of cafes thp: lame individual

t,,/,t ,,-/-
. . -seemed to be represented. All questionnaires were:plAn ,coded and sent'

,/ ,";:,,,'.,, -*-- . ,--
I. / -

. to the for analysis. / /,<A,
, t'' -'-, .-- ' \.,- ,, , - ,. ,

The mean respOnse and standard deviatiop; LOT ;each task for e h
,

7 e .,
f . ,, ,

. ..

occupation were calculated. A'zooled with in ,infe rCorrelation matrix
.

.

/ rof tasks was computed-for the 5 groups cdisbined,..an4. W.A.' tAen i,nsoe,ctedtasks - , -,
. .,

to determine 'thos,e tasks with a, correlat;.On. co".bffi,ent;'o,f4.40 or higher.
, -

- '. '''-.' - .7.,:,';'Clipters were formed based on rational contenV;o-r,tile.:1.1.ms and".the
, i

.... '. , ... .-:.
...: f.,statistical reliabiliy of tbe elustets. Additio'harl..,*4Sks .were. 'then

. N ' '.--', .. -.0,
/- 'added, to the clitlsters on a ratio-nal 'inspection bask. ,,.14.0 a.h, scores of

. .,' ,/ ,<,,,,
items were inspected ,to dey,.eritivie.,;tak4 most ;frequently and least\'t. .,.. . .:-.--

.- .. , , '"' , :_,--,:\,, . , ...:

freq4ehtl..:v p'efformed;uij,tbj:rx e'-'fcch41.u:ster,. for each crfthe 5 occupations,
1,

and to .identifyi,thq er,lieksks. conA,3dered -common to all 5 occupaticins on
A \

bSOilt of Ya: mea
;-/ it tt

\,
9 s, 1,4 ,* s_. 1/4

,:?? Ffelusters cif tascs.47d iiesu encty\i'V)-tmatfion,s dete'rmined
(i

. 1' Live . ,,s"

#.
.in e l, anaysis priredr.tre, werrer.submitted to.seyeral

,

'v

j ,
-

41.wqx15..,in9, with voat,i.onal.~ ucat'irs -progr*as to- o,
,

) ?. a..
^ .!.. ise,ability, of 'tile task' and,s4gOesti

;-: t -t.
, t,h'e iinfarina'topk, 'for-91usro,?.

I *, /

teathers involved

in reactloris\. to
... \

ions for .tlies,\most helph.il_way..
--7,-,. , s.,. N: \

' ''...i \ '''''' \ \- ,om teach r'.-se. These sug-_
-. ......: - ,..rettgins , !along 12).fh tliOse. of ,t ti,!, DP.I, were utiliz ;tn organi`zatior.1.t , .. - i ; ti t. -; ,.: ; .

,.4_,..,*-%4,.....;.:40'
e i re F I .- '''/ '''t:.' ' \ ''1.

4- -. .4. - .4 'aalik re.`'. .... - t; . .*,..t.t lig g r'.:_ti}e film; ;z:ep.or-,-....,..-i.'..--- Wi -...cia.-- ka. .e
":"=,;1.::'-)-;.,:','--.:7;-*::: ' ,' r i .. / . 4.. ..

. i ..,
e ... .? .. ....;,4. 7-,-, : -)t t. 41 / -; Ai ;

' ..... ', ''."

.:. '' :.- 2 ii :':::_:;:e--N,t.r.i., ,f. F - f .1 ;.../ - 1 41; I i
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X:- iri;, : _,:f ' k 1 't,..1,
. -.

7:re!.0.....7;! 1 . It r j.1712,
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Task :ClUters 'OY :fndi'viduk1.0ccupations -

,

, .:.: -. _i,l;; , -;. .., , . e 't
, , ,

. i

'
,t . , ----. ,., -..

.,' section; .one'-way matrices- are.preented for the fiVe child

, ,/., -.
care ated. occupations -studiedt/ day care _mother, foster parent;

: ,
'

hbusep eiA,'nuesery/tchoo1/64-cake center direct or/teacher, and
.. -

nurser school/day care,center teacher aide/assistant.

'4 .

The mat 5x for ,each individual l occupation preserits the task cl..ters,/

,

,,,......,.

. .
.
vertically, arranged in descending or-der.of-overall mean frequency of

.. ..= - , ,,/
..'-,,,,,

perfornia ,nce -4.kYhn eAch Cluster the tasks are `also arranged in

f4;4;7 descending order Orperformarice frequency, from those performed most
,

often- to those feast,diten performed by persons in he occupation.

The :numbers precedin- g each task in the matrix indicat the ,task

inumber ftom the questionnaire used in.the study. These numberg are

, -

.listecl.merely to facilitate identification of each specific task as

,
°-.) .-

..precisely as possible. '

`Frequency of task performance is designated in tht matrices by
ti

alphabetical ,symbols which represent a range of mean frequency scores

for the tasks. An-A-Ldenti...!,:i44, a task with a mean frequency score of

3.00 to 4.00 and indicates the task is performed at least several. times

a week-... the letter B identifies, a task' with a mean frequency score

,betweep_2.00 and 2.99 and indicates

A month. The letter C identifies a,ask with'a mean frequency score.

of 100 to 1.99 indicates the task is performed several times a

the task is performed several times

and

year.; The letter D identifies a task with a.mean frequency.score of

-.01 to .99 and suggests the task is performed less than once alyear.

A dash.(-) is the symbol lisedto ideAtify an frequency -score l
\
of

, -. .
.Aa.,.

:00 and indicates that the task, -is -never done.
.1

v.

,-
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*Invspection of the clusters of Nsks'for day care mother indicated

thAt the clusters related to socialization of the child, handling of
, ,

,.. .

special behavioral situations, abd bro4dening child's concepts and
. .

.---

,

4 . ;

,

imagination were most freqUentlyi performed. Also fairly often performed _,/
. -

.

were tasks involving supervision' of play sand routine adtiv,,ities, foodtasks

service, and laundry. The clusters of tasks Vast often:performed were
8

supervision of non-professional staif;administration ork with parents,

budgeting and,,public relations, and work with' exceptional children.

,Examination of the clusters for, foster paent vealed that ther
.-Q

.

. tL
cluster involving laundry procedures was the most often performed.

....-
,

Tasks related to handling Special behavioral situations were alto per-
.

formed frequently. Almost never performed was the function of super-,

vision of non-professional staff. In addition, clusters involving

administ2ation, work withparents, and,budgeting acid public relations

had quite low frequency of performance levels.

Inspection of clusters fbr:the houseparent indicated that the

u cluster most frequently perforted was handling special behavioral

situations. Second highest in performance frequency was socialization

of the child. The cluster least often performed was care of infantsT
.,.r 4 --

though
;

r-4. ... .,
though the clusters involving budget *and public relations, supervision

. -. . .

'A..

.

of non-professional staff, work with parents, and administration alsoi
d quite low performance rates.

A careful look at the clusters for nursery school /day care center

director /teacher reveals that the cluster most frequently,performed

was socialization of the child. Also performed often were tasks related

(

to handling.specialbehavioral situations. :The cluster least often

performed was care of infants.

v7

\



.--

Examination of the clusters for"hursery school /day care center
4*

1

teacher aide/assistant indicated the clusters performed most frequenId.y

were, so lization of the child and handling special behavioral

situatio Almost never performed were laundry procedures and super-
.

Vision of non-professional staff. In additiOn, the clusters of care

of infants, administration, regulation of supplies and equipment,

budgeting and public relations, workwit,11,...pgients, and care of sick

child hid quite low performance frequency levels-.

L

Etr

t : 1
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TASKS PER RMED BY DAY CARE M%THERS ARRANGED IN CLUSTERS

Task Mt ters

(arrangedJ d scening order
of mean Yrequ ncy scores)

Socialization'o
.

Performance, Rate of Task

the Child
V

117. Answer qtles ions with simple!explanations A
-

140. Stow an int rest in whatithe.(children are
. ,I

doing
. % \

A
12. Help children develop good table manners A,

.198. Supervise snack time and/or:mealtime A
163. Settle arguments,- A.

186. Assist child in developing positive attitudes
toward sharing with others A

68. Maintain discipline to prevent children from
harming themselves and others 5 * A

157. Listen to what child says about his creative 4. .

work .

1

A
.187. Sit with children and encourage conversation A
93.-Help child learn acceptable behavior.

,patterns
,

A, ',.,

165. Encourage development of child!s,curiositty , A
164. Stimulate children's play .' A,

87. Assist children with group play A
139. Set iimitsfor,child to follow , A
201. Choose booksfor daily reading or storytelling' B
16. Adhere to rulet about use (e.g. only two

children at a time) of 'equipment B,.

B. Handling Spedial Behai/ioral Situations

86.. Assist children individually A._
141. Handle temper tantrums A
44. Observe children for *specialbehavior

patterns and respo1 6s
*Mr

C. Broadening Child's Concepts and Imagination
,

116. Talk and listen to children
144' Encourage children to try%new foodg'
39. ProvidelOther materials.(dishes, telephone,

broom, etc.) when child. requests them A
63. Help children notice sizes and shapes of blocks B
42. Develop imaginative play equipment 'B'

B

A

b
aAn A indicatestask which is performed several times a week;

B a task which is performed several times a month; C a task which is
performed several times a year; D a task which iS performed less
than once a .year; and - a task which is never' done.

e
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DAY CARE MOTHERS

'Task Clusters

(arranged in descending order
of mean frequency scores)

Performance Rate of Tasks

D. Supervision of Play And RoUtine Activities

233. Help children to clean-u . A

15. Assist children in developing good
housekeeping habits A ,

179. Supervise bathrood.procedures (toileting,
wahing, personal grooMing, etc.) A

156. Help children dress and undress A A

178. Supervise rest time A

60. Supervise outdoor play , A
227. Practice safety procedures by being alert to

Situations/ and equipment involving hazards
to the safety of children A

110, Read or tell stsries .
A

177. Select childrentls clothing appropriate for
temperatUre and activity A

64. Help children put blocks away B

38. Supervise manipulative play (puzzles, wood-
'

working, 3etc.) . B

'85. Supervise dramatic play activities (block -
building, housekeeping, play, etc.) ..' B

'111, Select and play recorded music B

41. Help children learn how to tarn pages B.
40: Help children put on and take off dress-up

clothes B

62. Teach land lead singing and rhythmi activity C.
.

188. Participate in teacher-directed ac ivities.

('hythm, song 's, etc.) C

109: Supervise activities (fie trips,se special
C

. , (
\'

1
, ..

E. Daily Involvement of Children and Parents
1..

. ..

ahimals,etc.)

I ,

218. Welcome children when they arrive A

2d4. Talk informally with parents A

205. Answer parents' questions A
217. Help the children learn the established

routines ', . .
. B

. _
92. Assist children in developing a sense of

"belonging" in the-center B

189. Report...accidents, signs of illness and discomfort

in. children and other important happOnings B

208. Learn children's names as soon as po'Ssible B,

219. Distribute materials to be taken home' B

167. Identify child's state of-health ;during

/daily inspections
169. Make observations/reports

i

for usp by

, administrators/directors t.

'...\

C
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DAY CARE 1(11,P-THrRS

Tarlusters

(arranged in descenclithd--order

of mean frequency scores)

erforma c e Ra e ,ofTasks

2
. Daily ComMgnication and Emergencies

11.

,2-0118. Run errands
497. '-ekmessages
1 . Greet guests

.191. Help in time of emergendi.es
206. Contact p.zrents in emergency-or illness

%.499. Introduce,new child to center

G. Management of,Crea41:1tive Activities

20. Improvise pla'y mate ,rials and activities
89. Get crayons and paper' ready
61. Supervise creative activities .(painting,

playing with Clay, craft4, etc.)
18.. Arrange materials, and eqUipMent so they are

ready -to' use
!.4.

43. Help children make things to play with
88. .Show children how to use scissors

::65 Arrange, books on table for children's, usei..
180. Put child's name on.his.art work
202. Help children with theiI-pature and science

experiences , C
90. Encourage experimentation with paints t
5. Repair books . . -, C

19. 'Help keep supplies readily available for
teacher and children , C

251. Prepare art materials (paint,'dough, clay, etc.) C
133:' Prepare paper on table top for painting 2 C
134. At the end of the0ay, clean paint brushes

.
C

158.,,Help child remove paintingefromteasel and
set aside to dry. , ,

135. Help put on and remove paipting aprons or'shirts
17. Help thildren learn how to use hammer, saws,

etc. for craft activitieS
,

159. Write child's story about a picture if requested
.181. Put newsprint, on easels for painting
182. Put,paper on the floor under the easels'
162. Prepare bulletin. boards .

161; Make learning aids (charts,; flannel boards)

A
B
'B

C
D

A.

B

B

"J3

B
B

C

,

21

D

D

D
'D
D
D
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O

CARE MOTH 6

Task Clusters

(arranged in descending order
of mean frequency scores)

H. Household Maintenance 0

Performance Rateof Tasks

. z 0
,

22. Dispose of wastee- 9 : t ,,.''' s A
71. Do the dusting

;
A

,

,72. Do the vacuuming , ,, : A
131. Put away cleaning siapplies.

---
a . A .

95. Polish furniture
,

,B

96. Clean and wax floor . ,
B

,..-,

94. Clean mirrors and,windowswindows-4, B
, ..4 ,.c V-T1

. 142. Glean storage area B .
iP.:i

Glean
and straighten cabinets /cupboards /shelves B

119. Wash walls and wooabrk .., -,,Ag , -p
., ,. e%; ?"

I. Care of Toys, Equipment, 1514nte anal Oimars', -,

..:

0,, >.t., .

21. Storeggqu.tkment and materfa1s.in-appropt4te
.

placeg infaors
'.

0=0 - , . '' A
4. Gather equipment and materials. for activities ; B I'

1..'
239. Feed animals and/Or water:plants .

3.
. .:;..

<

125. Set up and put away outdoor-equipment ' B I
240. Wash doll clothing, dress-up clOthin, towels,-

....4.'

rest" mats, etc. g; ---1}.....i.....04.'"'r-

'225. Wash toys and equipment ((blocks,ciol,---,1-
.

. .._ ,,
puzzles, etc.) ,

_

c

-241.. Make repairs or replace parts on.play:-eqdipment
207. Arrange and, rearrange furniture/cribs

J..
C.

144. Clean outdoor equipment C
209. Fold and put away rugs/cribs' ' . 'C

226. Clean animar cages, pens, or-cor4ainers . 4. D
6. Report any needed equipment rePai4s,to''someone

in charge
,

,---if
.1.

.

0

4

J. Food Service )

11. prepare meals A. ,

59. Clean up soiled dishes, etc: b, J A
5'6. Clear away,food

. .

35. Set table
'457. Serve food ,.

3 ` t Yi A
1.1., 'Usethe,rande to prepare hot foods f.6r meals A

,....
1.., Prepare. meats,for.childrenrs\heals 4 i A

10. Prepare snacks %. , ''" A
242. plan snacks r' 'A

1. Plan meals,_ $4
tt A

32. Prepae vegetables fOr children sfmeals ..,, . A
r"-

10 14., Wash off 'tables'. t?
A'Fs ;
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DAY CARE MOTHERS

Task Clusters

(arranged in descending order
of mean frequency scores)

0
Performance Rate of Tasks

*
J. Food Service (con't.)

105. Wash dishes by hand .r A
80. Prepare sandwiches for children's meals A
54. Prepare desserts for children's meals A

152. Use the oven for making baked goods, meats,
and casseroles #

. ,

79. Prepare soups for children's meals A

106. Store kitchen, equipment , A

130. Put away food supplie's 4 A
56. Prepare Salads for children's meals A
55.--Prepare casseroles for children's meals 1 A

._,..,

,

...________-----,
30, Clean small electrical kitchen appliances A
151 Use te mixer for prepaTing baked goods and

desserts , B

A E31,; Clean the range and /of oven ' B

#4', 82. Order groceries B,

83. Inventory supplies and food B

103: Clean/defrost the refrigerator B

33. Prepare foods for special Occasions
.

9. Plan food for special occasions C

132. Check in, food. and cleaning supplies as the come C

121. Clean/defrost the freezer 3, C.''

-8. Use-blender for preparing drinks,'soups, , .

and sauce it 1
C

104. Load, unlenad and clean the dishwasher D
154. Order' government, food commodities -

, K. -Planning Goa sand Activities

137. Plan daily schedule B

114. Plan activities to be Offered every day C

136. Evaluate plans and change them when needed C

138. Plan special' activities (field trips, animals,
growing plants, etc.) D

112. Plan goals for year's program D

113. Help plan goals for yeai's program D

nies4
r*.k

e.
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DAY CARE MOTHERS

Task Clusters Performance Rate of Taskg

(arranged in descending order
of mean frequency scores)

rig)

L. 4Vork with Exceptional 'Children

15. Direct exceptional children in activities
involvinglanguage abilities.

37. Train exceptional children inselfrhelp skills
_220. Guide exceptional children in activities

involving mental abilities and intellectual.-
emotional development

3. Assist exceptional children with, activities
involving social skills C

36. Feed exceptional children or assist these
children.with mealtime activities

51. Report or record behavioral changes in eacii,
exceptional child D

160. Plan special activities fOrchildren with
special problems or needs '

'29. Assist professional staff in the overall
evaluation of the progress of each exceptiOnal.
child D

203. Assist exceptional children in activities
involving motor. control, motor coordination,
and perceptual motor training

52. Handle certain clerical responsibilities,
involved with the exceptional child

M. Laundry '.

s .

224. Make beds and changt bed linens .:,,
A

. l:F175. Fold laundry A

176. Sort and prepare laundry for the washei' B

128. Load, select controls, detergents, bleaches,
.etc. and unload launcary from the washer te

B

69. 'Do the ironing . B
.

;70. Do the mending et B

129. Load, select temperature control and unload
dryer : . . . B

ti
I.
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DAY CARE MOTHERS

Task Clusters
ti

(arranged in endin order

Performance Rate of T4sks

of mean frequency scores) /-*t 0

N. Regulation of Supplies and Equipment

78. Plan for needs of center/home
100. Help decide needs of Center/home
102. Make lists of supplies needed

B
C
C

210. Check/inventory first aid suppliek, C
'108. Order cleaning supplies, C
1. Do theibookkeeping C

211. Order first aid supplies C
124. Take inventory of equipment 'C
101. Order equipment
166. Check in and deliver equipment as it arrives,'

0: Care of Sick Child
.

''1,_

- 190. Administer first aid to injured child
91. Supervise and comfort children isolated because

Of emotional upset, illneps, tiredness
,.

73. Give medicine and follow doctors orders about ,

a sick child
74. Read a temperature thermometer ,

' B
ta

a:.

\

B
C

;r-,,,,

-..

24. Care,for a sick child : . .- C'

-229. Take '{child to see a doctor if necessary 'C

48. Select and prepare foods'-for a sick child C
243. Give back rub to sick child '. I C
50. Keep records of sick child --,IYPI-,

26. Make.back rest r sick child D
'49. Make bed with sl k child in it-

/

L D
le

15, Care of Infants N.

V 4.

234. Change 'diapers and-other Clothing when necessary A

235. Check infants when they cry and determine
'reason for crying B

N7. Carry and hold infants . B
r

, 228. F4low safty precautions when caring fOrinfants B
13.. ` Feed infgnts

..

B
%-25. Give sponge bath to infant or a sick child C
107. Prepareformura for babies D

i ;

0.

.;
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AX CARE MOTHERS

.

= TageClusters 4: Performance Rate of Tasks :-

ca S 1r : t N .
carrangedh descending or ly

;

'of 4requency scoaref
, , .'r

.,,,....,4
.-

%.

Q.' Administration
.

,

, 4

75. Answer the telephone ..

98. Answer correspondence -,1,--1
1

216.Keep attendance records
/68. Keep health records of "children
.126. Establish administrative pOltcketAfee

setting, admission, hours,petc.)
.

145. Interview prospective clients
212. Supervise safety program/instructions for

staff and students
A 195. Keep, records. of children's allqwance sheets
172. Secure data and estimate costs fkr purchases
47. CooNriAte in administrati've staff discussion_

.

on operation and maiv.teince of building and
grounds ',-. .

ei.
. ,

, 0-

170. Write /Compile reports to various agenCies/'
parents/board of directors . -4

53. Evaluate and sUperiAse teaching staff D
121..,Compile'indiVidual has history'ochild . Sop

67.'S'upervise teachers `fin o rvingchildren i D
76. Train teaching staff/Vo teersAtudeht4ipadhers- D
77. Assist with in-service `gaining . D

t--;...

.

-'d22. Keep staff,personnel records D
049. Interpret'sdcial histort., and family background

to Staff . D
.

192. Administer insurance programs ,1 D
238. Prepare for referral of child to other agencies D.,,

66; Lead staff discussion related to observing.
children .

'.

..

213. and allocate work for assistant
teachers D

171; Type reports., to various agencies.' D
194. Schedule and allocate work for teachers _D.

,
,

244. Conduct staff meetings D
-245. Participate in staff meetings - D
246. Take-notes (at staff meetingkoetc.)

. ,

.. D
148:Ccalaborate to-ilirite proposalS.

e -

155-. Fill put reports'for government hot lunch ,
program . '

D
D
.

D

"no
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. DAY CARE MOTHBR8t7.--

Task Clusters Performance Rate of Tasks

arranged indeccending order
_pf mean frequency,scores)''

.R. Work With Parents

Collect fees ftom parents/agencies
Conduct indiVidual parent conferences
Participate in parent conferences
Help acquaint parent witty center and its
program

r on parents. problems
Participate in Oare t meetings',
Conduct, parent meetings
Write reports on contacts with parents
rnductpublic tours
rite coign uni,cations

237. ConSult tasewo
222'.

221.r
223:
147.
236.

etc-.)
-

3

S. Budgeting anir.PubliC Relations

telq. PreP4te `budgets

to parents (letters, cards,

" T.

v0

ApprOvebudget'expenditures
%146, rifterp\x-et functions of center

A 'r

ton-prafelsgional Staff

leaning service
-

aintenarIce service

Supervisic4

' - 45. Supervise
46. 5uperVise_
'215.4dheditle an. allocate
230. Schedule a allocate
231,, Schedukg And allocate

Locate
personnel -

117. SChedule and al ocate

to community

re:sidencounsel
193. IntervieW and hi prospective
214. Schedule and allocate work for
196. Schedule 'and allocate work for

director

work fpr
work for'
work for
work. for

O

cooks
volunteers
cleaning staff
maintenance

work for houseparents/

f.

> a

employees
aides
recreation,

C
D
D

D
D
Dfi

D
D
'

D
D

C-
D

D

D
-

D -

D

re

°
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TasktC sters

(grranged in descending ordei.
of mean frequency scores) .

21

DAir CARE MOTHERS

Performance Rate of Tasks

U.. ItemA'not -Identified with Basic Clusters

248. Feed' children
2. Help childrtn understand the importance of

eating nourishing foods
27. Follow regularly assigned schedule of

responsibilities and assume other ' ,

responsibilities as needed
200. Bathe children
84. Plan seating arrangement for children
28. Accept instruction and'guidance,from person

in charge
34. Help- children prepare foods for ,speciaii

occasions
Obtain regular health c4eck ups

23. Sand arid paint.furniture
1744 Keep recordS'of clothing ed by children'
250. Supervise 'case aides wo ng with parents

ew

$

A

A

B. ,

Br
C

.13 7 3

- .
-

1.!

7 t ,

;,1 1

D "-, a'

0

:t
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:-;---,TASKS .PER"PORME BY FOSTER PARENTS, ARRANGED IN CLUSTERS/ . . .

. ._
-

. .:,/ : ,t,1 . 2,", ., Task Clusterg '':. "- . Performance Rate of 'Tasksa
, . , , f %

.
r

..
.

1 e. Ax rang d in des.?ing oraer -.
'mean freqUenSri scores-) t -..:;, /

e

-- V I i . . .
Socialization oft the ,Chilkl.1.Y , /

-
---:,;'-.,. --1 .,,' - ,, '..' , /

,., ri-/ ,,,,,, i'
. 140. Show an iterest -in what the children are dOing .. B, /

,---.; 117. Answer questTOns withssimple explanations B
-- ---i'-- .' ,68. Maintain discipline to prevent children\froi( .

,

iiarpfing themselves and others :`!IX B
:.- '12".' Help' children develop good table manners ;' B.

c,198. Supervise snack time and/or mealtime
. e*:--' 186 ,..PCssist child in developing positive attituaeS/,

;Y toward sharing with-others B '-, .
157,;, Listen to what child says about his;c-reat446, work B .-

, ..
- Jr., , .139'. Set limits for child to follow . B

*.----- -93. Help child Tlearn acceptable ,behav,icir p-g-tt-'1*...-..: ''::}?,-.-
..

187. Sit with children and encourage conversa:44*-,,B.......... --'-'' c :":4 ''' ' :::''
165. Encourage development of child's curios itli(; 4.--- - ;,,..,, ,-;.;,_ , .- 163. Settle arguments- I '. .- i ..ft- :1'.21:r '.-:-.',-, - .:

. _...
7 . 164. Stimulate thildren's play -''' :13- -.---- °.'

,-:.0 -.::--:.:,..-; .-,...---87. Assist children with group play
.,.)201. Choose books for daily 'reading or storlhelling C :g's,,''':-"-- -.., 016. Adhere to rules about use (e.g. only two .......

children at a time) of equipment - f '----:

B. Handling Special' Behavioral Situations

86. Assist children individUally B
,44., -Observe children for _speCfal behavior patterns

..and responses ; . -. B
141. Handle.:;&eiper ,t arit rums - -',

B... ..; ..r, . .--..- ..-".".. tC-.. Broadening Chilxil,g. ( Dcep s and'Imagination
A.

'''' , ,
A i \ , A ' , l A,

. . j: A\ ,..
./f

/ A
.:,' 116. TA lk end Iisteri -Eohil,dren - ..: 4,k A

-ii-.. 14. Eficbiirage children to UT new foods' .' B
39.-- Frovide other materirs,.(!'dishes; telephone,

broO'm, etc) when child tequests\thdm . C
42.;'DeVelop imaginative play ekuipment , C
, ,

63.' Help' chi-lciren notIce, sizesa.nd shapes of blocks C
.

.

aAn A indicates ask xhiaja...it.npformed. keyeral imes a week). .

'a tak whziah is pleirformed severalt-iiMes a rpoint; C a Ik which is
P-erfOrMed,several t.m`es a year; D a task whiah is performed, less
than ..riince a'yea..r; and - a task which ever done.

"'.

If 'I

tqc

/
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FOSTER PARENTS

Task Clusters

riahge
of m

in descending order
frequency scores),

Performance'Rate,of Tasks

-D. ervision, of Play and Routine Activities

"77. Select children's clothing appropriate for:.
temperature and activity

227. Practice safety procedures by being alert to
situations and equipment involving hazards to
the safety of children
Assist children in developing good housekeeping
habits ,

3. Help children to clean -up
179. Supervide bathroom procedures (toileting,

washing, personal grooming, etc.)
Supervise outdoor,. play
Supervise rest time -
Help children dress and undress
Read or tell stories
Supervise'manipulative pia* (puzzles, wood-
working, etc.)

ll1. Select,and play recorded music
41. Help children learn.how to turn pages
40. Help. children put on and take off dress-up

clothes
62:-Teach and lead singing and rhythmic activity
85. Supervise dramatic play activities (blockbuilding,

housekeeping, play, etc.).

60.
178.

,156.
110.
380

C

.:'54. Help children put blocks away D

109,Supervise special activities (field trip's,
animals, etc.) , . D

188.jarticipate in teacher-directed activites
(rhythm, songs, etc.) .. .

ti

E. Daily,inVolvemenI of Children and Parents

167. Identify child's state of health during
inspections Vi

218. Welcome children when they arrive
217. Help the children learn the established routis
189. Report accidents, signs ofillness and discgmfort

in:children anti other important happenings C
- 92. Asdist' children in developing a sense of , ----

,4DetIonging° an the center C
69.'Ma4-observations/reports for use by

administrators/director .1. C

204. Tali informally with parents , C
'208. Learn childrens names as soonad possible D

205. Answer parents! questions' D
19. Distribute,materials to be taken home D



"FOSTER PARENTS

Task Clusters Performance Rate of Tasks

(arranged in descending order
of mean frequency scores)

"'"F. Daily Communication and EmergencieS

118. Run errands
4

97. Take messages
123. Greet guests

' 191. Help in time of emergencies ,

206. Contact parents in mergency or illness
199-, Introduce new c 'ld to center

G. Management of Creative Activities

C°'

C
D
D

18. Arrange materials and equipment so they are
:ready for/use C

20. Ipprovise.play materials and activities C
43. Help children make things to play with C
61. Supervise creative activ4*es,(painting,

playing with clay, Grafts, etc.) r C
89. Get crayons and paper ready ,1 C

202. Help ildren with their nature and'cience '''

' fences .0
%.,

.88. Show children how to usgetscissors C
65..' Arrange books on table for children's use D. '

5.'Repair books -

419'..Help keep supplies readily available forteacher
%

.

and children D
180. Put child's name on his art work D
134. At the end of the day, clean paint brushes ,D

251. Prepare art materials (paint, dough, clay, etc.) D
17. Help children learn to use hammer, saws, etc. '

for,craft activities D
10

133.' Prepare paper or table top for painting D
162. Prepare bulletin boards ,

: - ,

159. Write child's story about a picture if requested D
90. Encourage experimentationwith paint D
161. Make learning 4ds (charts, flannel boards) D
135. Help lout onand remove painting aprons or shirts D
182. Put paper on the floor under the easels . D,

158. Help child remove painting from easel and set
aside to. dry

1
D

s
181. Put newsprint on easels for painting : D

31
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0 FOSTER PARENTS

Task Clusters

(arranged in descending order
of'Imean frequenCy-scores)

Performance Rate of Tasks

..H. Household Maintenance

22. Dispose of wastes
72. Do the vacuuming
71. Do the dusting
131. Put away cleaning supplies
96 Clean and wax floor

Polish furniture
120. Clean and straighten cabinets/cupboatdS/shelves
142. Clean storage area
94. Clean mirrors aria,winddws
119. Wash walls and woodwork

I. Care of Toys, Equipment', Flant's, and-Animals

A
B

B

B

C
C
C
C

C

C

21. Store equipment and materials in appropriate
places indoors .

4 8

4. Gather equipment and materials, for activities,- C

239. Feed animals and/or water plants - C
207. Arrange and rearrange fur4iture/c'ribs C

6-.--Report any needed equipment repairs to someone
in Charge Y C

225. Wash toys and equipment (bidcks, dolls, puzzles,
etc.) C

240% Wash dbll clothing, dress-up clothing, towels).
rest mats, etc. , ,D

241. Make 1..04i-ais' or replace parts'on play eqdOment ,D

209. Fold and put-away rugs/Cribs 4 ".....4 it)

144. Clean-outdoor equipment. k'D

125. Set up and put away outdoor equipment -' D
226. Clean animal cages,==peps-Alj,ners D

.

J. Foid Service

1. Plan,theals.
11. Prepare meals_ -

59. Clean up soiled' dishes, etc.
151. Use the range to prepare hot foods for meals.

meats for children's meals
Fteparemegetables for children's"meals.

57.. Sery6.food
--'58.,Clear.aWay food
10,5.. Wash dishes brhand,
35': Set table
30'ii-- Clean small elec-erical kitchen appliances

_..

A-

A.

P



FOSTER PARENTS

:Task Clusters

. (arranged in descending order
of mean frequency scores)

Performanee-Rate of Tasks

J. Food Serviee(cCn't.)
f) 0

56. 'Prepare salads for children's meals B
152.NVse the oven for making baked goods, meats,'

and.casseroles -' B
242.'Plan sneaks B
143. Wash off tables 5
153. Use the mixer for preparA aked goods and .

desserts
',,::

,. ,_

-12.-

10. Prepare snacks , B
130. Put away food supplies

.,
13

106. Store kitchen equipment B
54'.- Prepare .desserts for children's meals B
-80. Prepare sandwiches for children's meals

.1.
B

82. Order groceries B
83. jnVentory supplies and food C
55. Prepare casseroles for children's meals C
81. Glean e range and/or oven C

r
79-: Prepare soups for children's meals C
103. Clean/defrost the ,refrigerator C
33. Prepare foods for special occasions C
9. Plan food for special occasions C

132. Check in food and cleaning supplies as they come C
8. Use blender for -preparing drinks, soups, and

sauces .

127. Clean /defros't the freezer:-
C
D

104. Load, 'unload and clean the dishwasher
154 Order government food comiodities

K. Planning Goals and Activities

137: Plan daily schedule
136. Evaluate plans_and4change them when needed
138. Plan special activities (field trips,

animals, growing plants, etc-.)
0114. Plan activities to be offered every day
112., Plan goals for year!s program
113..Help plan goals for year's.prOgram

ST

;

D
D



A

FOSTER PARENTS

.Task Clusters

(arranged in descending order'
'of mean frequency scores)

4o(

Performance Rate of, TasRC

4. -

4

r

L. Work with Exceptional Childrdh

i 36. Feed exceptional children or assist these'
children with mealtime activities ,

c
. -C

37. Train exceptional children in self-help skills C
15. Direct exceptional children in activities

involving language abilities . C
3. Assist exceptional children with activities

,

involving social skills 1 '
1,

. C.

203. Assist exceptional children in activities
involving motor control, motor coordination, and(
perceptual motor training 1 ID

160. Plan special activities for children -with
special problems or needs D

220. Guide exceptional children in activities '

involving'mental abilities and-intellectual-
emotional development -.. D

51. Report or ecord behavioral changes;in each
exceptional child .

>. , D
29.'Assist prof- sional staff in the overall

,evaluation o the progress of each exceptional
\child . .

_ D
52. handle certain clerical responsibilities involved

with the excep ional child .e D

M. Laundry

224. Make bedS and coange bed linens A
176. Scirt and prepare laundry for the washer . B
175. Fold laundry

. B
128. Load; select controls, detergents, bleaches,

etc. and unload laundry from the washer B
129. Load, select temperature cOntor, and unload

1.
dryer, a , B

.70. Do the mending B
,o.....

69. Do the ironing .- w C
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FOSTER PARENTS

Task Clusters

(arranged in descending order
of 'mean frequency scores)

Performance ,Rate of Tasks

N. Regulation of Supplies and Equipment

100. Help decide needs of center/home ) C.

108. Order cleaning supplies C

102 . Make lists o supplies' eeded / C

99.'Do the bookkeping C

211. Order first aid supplies C
210. Check/inventory first aid supplies .0

.78. Plan for needs of center/home S
C,'

101. Order equipment . \ D

124. Take inventory of equipment
/

A D
, 14s

166. Check in and deliver equipment as it arkives ' ,D

0. Care of Sick Child
4

229Take child to see a. doctor of necessary . C

-4. Read,a temperature,,thermometer 'C
24. care for sick tild C

v
7,3. Give medicine "end follow doctors orders

about a sick child . C

100: Administer first aid to injured_child C

48. Select and prepare foods for a Sick child:46f: C
91. Supevslise and comfort children isolated

becausd of emotional upset, illness, tiredness D

49. Make bed with sick child in it ,,'D

50., Keep records ofz,sitk child. D.
.).

243. Give back rub to sick child .

.
e D °

26. Make back, rest for sick child P.

. Cake of Infants

234. Change diapers.and other clothing when
necessary

235. Check infants when they cry and determine
reason-for crying B

13. Feed'infants B

228. Follow safety precautions when caring fo4 infants B
247. Carry and-hold infants $

.25. Give sponge bath to infant or a sick child
107.Prepare formula for babies

ft5

.te
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FOSTEF. PARENT

Task Clusters, Performance Rate, of. Tasks

-

(arranged in decOhding
of mean frequenc1%.scores)

Q. Administration
4.

.
...

75. Answer the telephone . B

98. Answer correspondence . 't f .' .0

168. Keep health records of children_ -'D '

245. Participate in staff meetingS D
.238._ Prepare for referral of child to' other agencies D
195. Keep records of children's allowance sheets b,

246. Take notes (at staff meetings, etc.) . D,..

172. Secure data and estimate Costs for purchases D
121. Compile individual case history. of° child -1)

77. Assist with in-service training i,, , D

170. Write/Compile reports tot various agencies/ ,

parents/board of directoys.::, : .,' '-' , ° D-
212. Supervise safety program/instiuctians for staff

and students ,

, ,

-
. D

213. Schedtle and al-lbcate work for assistabt
teach s . ,

' -

216. Keep ttendance records
66. °Lead staff discussion related to ob et-vpiO

.. . %
,'1,-- .-', ,

x childresn (,.

47'. Cooperate in administrative staff diS siOn
on operation and maintenance of-buildirig,.4

. ...i,,,

and grounds ,

.
y.-= . DA,

.,....

171. Type reports to various,
..

agencies, '
,

'' ;
D-k-'

244. Conduct staff meetings
'.-

4., ' D.

53. Evaluate and .supervise teaching-sa' :: D,

126. Establish atiministrative policies ('fee:
.

setting, admission, hours, et.) ' , . ---p.
,...,

148. Collaborate to write proposals, ,..1 \>' D.

192. 'Administer insurance rbgrallig-; - -' ,----
t

''. D ,1
.. m

76. Train teaching staff..Volunteeis/studerAt teacherSr
67. Supervise teachers in, Obser4ing chiildr'en;, .t,"' ...

145. Interview prospective clients,
-194. Schedule and'allocate

o
work,forteachers

i. 4
249. Interpret social history and family badkground .

to staff ,
. 'P'

122. Keep staff personnel °records
.

.

.e

155. Fill out reports for governmenthot lunch program. -.:
.

a
4

Th;

A1,
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FOSTER PARENTS

Task Clusters

(arranged in descending order
of mean frequency scores)

,Performance Rate of Tasks

7

R.' Work With Parents

173.., Collect fees from parents/agencies
237.'Consult caseworker on parents proble s
.236. Write communications to parents' (lett rS,

card's, etc.)
, 184. Participate in parent conferences
222. Participate in parellt meetings
185. COnduct individual parent conferences
223. Write repfortsta_tontacts with parents
183. Help acquaiht, parents with center and its

'program
147: Conduct put tours ,,\\

221. Conduct parent meetings`,

7.

S. Budgeting and Public Relations

149. Prepare budgets
'150. Approve budget expenditures
146. Interpret functions of Center to community

T. Supervision of Non-ProfessionaeStaf

45.

46.

230.
232.

214.
231.
197.

193.

, 196.

215.

Supervise cleaning service
Supervise maintenance staff
Scheduleand allocate work for
Schedule and allocate work for
personnel
Schedule and allocate Work for
Schedule -and allocate work for
ScIledule and allocate work for
resident counselors '
Interview and hire prospective
Schedule and 4llocate work for
director t,

Schedule and allo7ate work for

k

f

votikh eers'i

mainte ance

aide
cleating staff
houseparents/

employees.
recreation

cooks

D
D

D
D
D
D
D

D
D
D

D
D
D

D
D
D

D
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FOSTFRPARENTS'

Task Clusters Performance Rate of Tasks

(arradged 4 descending order
of mean frequency' scores)

U. Items not Identified with Basic Clusters

2.111gri, children understand the importance of
.eating nourishing foods

200. Bathe children
27. Follow regularly assigned schedule of

responsibilities and assume other :0

responsibilities as needed
248. Feed children
34. Help children prepare foods for special occasions C
28. Accept instruction and guidance from person

- CiNtharge
Obtain regular health check ups

84. Plan seating arrangement for children
174. eep recoids of Clothing used by children
23. Sand and paint furniture
250. Su

\
pervise case aides working. with' parents- -

B
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TASKS PERFORMED BY'HOUSEPARENTS ARRANGED IN CLUSTERS

Task Clusters:

(arranged in descending order
of mea% frequency scores)

Performance Rate of rasksa

A. Socialization of the Child

146: Showkan interest in what the children are doing A
117. Answer questions with simple explanations e A
93. Help child learn acceptable behavior pattetns ' A '

187. Sit with-children and encourage conversation 'A

198. Supervise snack time and/or mealtime . A
139. Set limits for child to follow A-.

186. ASsist child in developing positive attitudes
toward sharing with others 'A

157. Listen to what child says about his ,creative
r..

.work . A
12. Help children develop good table manners: il

68. Maintain discipline to prevent children from
harming themselves and others A

163.'Settle arguments A"'

1:5. Encourage development of child's curiosity A
6. Adhere to rules about use (e.g. only two*
41children at a time) of equipment B

164.7'Stimulate children's. play B
87. Assist children with group play ., B
201. Choose books for daily reading-or storytelling C

B. Handling Special Behavioral Situations

44. Observe children for special behavior patterns
and responses A

141. Handle temper tantrums , A
86. Assist children individually A

C. Broad ning Child's Concepts and Imagination

/

116. Talk and 'listen to children A'

14. tncourage children to try new foods B
39. Provide, other materials (dishef telephone, . 1

°*broom,-etc.) when child reques:6 them B
63. Help children notice sizes.and shapes of blocks 111

42. Develop imaginative play equipment 6'

(

aAp A indicates a task which is performed several times a week;
B a task which is performed several times a month; C a task which is
performed several times a years D a task which is performed less

'`than bnceNa year; and - a task which is never done.

' :4r .

A.VA

A

/'

.;

I
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HOUSEPARENTS

' Task Clusters

(arranged -in descending order
of mean frequency scores)

,

Performance Rate of Tasks.

D. Supervision of Play And Routine.Activities 1

Q'
r

115. Assist children in developing good housekeeping
habits A

'233. Help children to clean-up ._ A
227. Practice safety procedures by being alert to .'

situations and equipment involving hazards to
1.

the safety of children 'r A
60. Supervise outdoor play B

179. Supervise bathroom prOcedures (toileting,
washing, personal grooMing, etc.) .13

38. Supervise manipulative play_(puzzles,
..

1Vvoodworking, etc.) C
178. Supervise rest time ,' C
177. Select children's clothing appropriate for _

('temperature and activity 1- -4. C
.

109.-Supervise special activitieS eld trips,
1

i

imals, etc.)/ C
110. Read or tell,_ stories -, C
156. Help children drest and undress C
85. Supervise dramatic play activities (blockbuilding,

..housekeeping,splay,'eAc.-) C
1114-Select and play recorded music

.

. C
62. Teach and lead singing and rhythmic activity D
40. Help children to put on an take off drest-up

clothes r D
64. Help 'children put blocksaway D

t
4]... Help children learn how to turn pages D
188. Participcite in teacher-directed activities

(rhythms Salpgs, etc.)
. 1 -.' 'D

E. Daily Involvement of Childrenand Parents
..;

92..t

:-

41Assist children irr developing a sense of .

.

"belonging" in the center A-'
, .

217: Help the children learn the established routines' A
189.- Report accidents, signs of illnesS and discomfort

in children, and other important happeaings A-
208..Learn children's names as soon as posible B
218. Weinome,children when they arrive , B
169. Make observations/reports, ' . ...%

-. B,
167. Identify child.'s state of health'during daily

inspections
204.'Ta1k infortally with parents 1 (:x B
205. Answer parents' question
219. Dist itilte materials to t e taken home, C
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HOUShPARENTS

'Task,ClusterS Performance Rate of Tasks

(arranged in deScending order
.`of fileanrfrequency scoxes)

,. .: k.
1

.

.
'c. .

F. Daily Communication and Emergen es
.

1
97.. Take. messages '--,- A

118.-Run errands A
123. GreetaAtsT: , B

i91. Heil) in-iime'of emergenciCs .
. fl'

199. Introduce new child to center : C
206.4Contact parents in emergency or ilines D

G. M agement.of Creative Act iviti,e!

18. Arrange materials and-equipment so they are
ready for use B

'I.,.. 61. Supervise creative activities (painting,
,..,

- playing ,with clay,-cra4s,'etc.)
20. Improvise play mate'rial's 'and activities
-i.. -Help keep

-.44te

.L.IpplieS-reaaly available fOr.

4, teacher and 'children "-,.,L

202. Help childrenwith their nature and,science
experiences -'

162. Prepare bulletin'boards
43. Help children make thingg"to play with

,-

r s
,,
17'; Help children-learn

-,

to use hammesaws,,
.

etc. for craff,actiVitie's . 'C

.89. Get crayons and paper ready
90. Encourage experimentation with paint

''' 251. Prepare art materials(paint, dough, clay, etc.) D
-.' &S.Ai-range books. on table;*v-childreW-s_use__ _____ p

88.'Show childien, how to'use scissors D

161. Make learning!aids (ch4rts, flannel boards) D

180. Put child's; name on his art work ,
D

134. At the end of the da'clean paint brushes D
-133. Prepare. paper ors table 'U9 for painting' D

.-5..Repaik- books %". . D

15.IfeAp-chilakremove painting from easel, set
,s,

aside to , - D

id159: rite child's 'story about a picture if requested D

135. Help putpand remove' painting aPrans'or shirts D

181. Putshewsprint.on easels for painting,
,

. 'D
182. Put paper on%-the floor under the easels

B

B.

C
C

0'

. .
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HOUSEPARENTS

1

'Task Clusters
t Peiforpance Rate of Tasks..

(arranged in descending Order
of dean frequency scores)

a
H. Household Maintenance

-,
e-22. vispase of wastes .

131. Put away, cleaning supplieS"
120. Clean and straighten cabinets/Cupboar&Ahelves C
142. Ci storage area

4 71..D6 the dusting
94.,.Clean mirrors and windows
95.- Polish furniture
72. the vacuuming
119. Wash walls and*woodwork
96.."0.ean and wax flo2r.

:

tcare of Toys, Equipment, Plants, an&AniMais

4

- . ,4. / . /
`. ' . ji,

`-'1.., Store-equipment And materials in approprilte
plac4 j.pdoors ,

-.... - B

.

, --- -8-.- Report_ any needed equipmenirepairs to someone
ifl. Charge ' "4 7.. B

4.:.:Gathei:;pquipment and materials for a tivities B
, .

?Q7.Arrang.ie.and-rearrange furrlifide/Cri C
. , v3q. Reed animals and/Or water;ptgilts C
- 209. Fold and put away rugs/Cribii C

241. Make repairs or replace partpn'play equipment . C
.0to 125. Set ,up and put away outdod4.e51.4pment *,

, D
225.-14ash.toys.and equipment"(b.l.ock:&;,dolls,,

puzzles, etc.) 4fr
.. V, ''.!,--, k-

C

C
C"

D,

I .4 1 ,
144. clean outdoor equipment \ ;.t.

240. Wash doll clothing', dressupVarothl.ng,st5,14,,
t-..rest mats, etc.-

. '.*:"A -',..,..-
226. Crean animal 'cages,- pens, or Aiinkkiners A:

._ ,

J. Food, Service
-t1

i

"
t \

".\*k.

\

`A ``Js*N;z

kk-c-L*.1 '*---;-.*- B\'', .----;..:---;, B
- ' V.,', \:.'.:=,, -

143. Wash off tables
7.-Serve "food
10. Prepare snacks

242. Plan snacks
A'11. Prepare meals
58. Clear away food

105. Wash dishes by hand"

D
D

D
D

\ 4 `a \--1

''''s'At

\Nt \A
\. -;-A-\

32. Prepare vegetables for children's meals, W
,,

.

151. Use the range to prepare hot foods for mea ..,b.\ .

:-.,It

: 1';' 'J'?.?.".-,_. , -.,,,),.
. .... .

7
.

.. I
: , 't .. ..,

,

- ,
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HOUSEPARENTS

i
te,',Tapik Clust'eirs Performance Rate of Tasks

,(p.v-vainged in descendiifg order'
ht.-raga!? frequency scores)

J. Food Service (con't.)

. , /

.31. Prepare. meats for children's meals c
50. Prepare salcads for children's meals C

A4. Prepa're'dessertsfor children's .meals C
1. Plan'' meals C

35. Set 'fable . ,
. C

80. Prepare..sandwiches forchildrenis meals C'
.59. C..ean upsoiled.dishes, etc. ,

*.
C

.

152. Use the oven for making baked goods, mets,
and casseroles .

f
C

55. Prepare casseroles fo hildren's meals f C
79. Prepare soups for children's meals : C

82. Order groceries C
30. Clean small electrical kitchen appliances C

130. Put away food supplies C
"*"?. Plan food for special. occasions C
`33.'Prepare food for special occasions C
83. Inventory supplies and foltd

-
. C

153. Use the mixer for preparing baked goods and
desserts C

106. Store kitchen equipment. C.

132. Check in food and cleaning supplies as they come C
81. Clean the range and/Or oven - C

103. Clean/defrost the freezer. C
104. Load, unload and clean the dishwasher C
127. Clean/defrost the freezer D

8.. Use-blender for prepaLng drinks soups, and
4 f.:..sauces. D

154.Order -government.food commpdities D

K. Planning :Goals and Activities

136:Evaluate plans and change them when needed
137. Plan:daily schedule ,

114. Plan activities to be offered every day
138. Plan special activities (field trips, animals

growing plants, etc.)
113. Help plan goal's fpr year's program
112. Plan goals for yeAils program

"**,

C
C
D
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5 HO SEPARENTS

Task Clusters

rranged in descending order
f mean frequency scores)

Frformance Rat of Tasks4.

,
ee

L. Work with'Exceptional Children

51.
,..

Report or record behavioral. changes in each
exceptional child' ) B ,L__

1..- _i,

29. Assist professional,stafr in the overall
evaluation of the progress of each exceptional -

child l B
3. Assist exceptional'children with activities

involving social skills B
',.

0. Guide exceptional children in activities involving
mental abilities and intellectual-emotional ,-

development- -'' g.-;^:.

0. Plan special: activities for children with
'-: -4

.,_

.)....

special problems or needs- , r C.

5.. Direct exceptional children' in iactivities
involving langugge abilities -', C,.

. Train exceptional children in self-help skills ' C

. Handle certain clerical responsibilities'
involved with'the exceptional child C

. Feed exceptional children or bassist these
children with mealtime activities . C

3. Assist exceptional children in,activities
involving motor,control,,motor coordination, I,

and perceptual motor training C

9. Load, select'eoverature control,
unload dryer

5. Fold laundry
6.Sort and prepare laundry for the washer-
28. Load, select controlg, detergents, bleaches,

etc- and unload laundry from thp wash
224. Make beds and change bed linens
70. Do the mending
b9. Do the ironing

/14. A

B;

C
C

yp

D
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HOUSEPARENTS

Task Clusters

.(arranged in descending order
of mean frequency scores)

Performance Rate of Tasks

Regulation of Supplies and Equipment

102: Make lists of supplies needed. B

100. Help decide needs of center/home , B
78-. Plan for needs of cen.ter/home

0

210. Check /inventory first aid supplies C
108. Order cleaning supplies ' C

,

211. Order first aid supplies C
101. Order equipment C
166. Check in and deliver. equipment as-it arrives 1

124. Take inventory of equipment f . .

D
99. Do the bookkeeping t: 'D

.

''; ;6 A

0, -are of Sick Child -

73: Give-medicine and followdoctors orders about
a sick-Child

1

A
.s

91. SuperviSe And COMforttchildren isolated becuse
of emotional upset, illneS-si;iiredness' A

190. Administer firstd,,to-injured'aild
. . 74. Read a temperature -thermolletei ; .. B

- ,24. Care for sick chlltl: -:
1. 6

B

229. Take child to see--" 'doctor if.necessary C
50. Keep records-ofits1Wchild: 1:.' C '

.48. Select and prel4refsPOds for a,-Sick child C
243. Give -back rub to sick-child D .. ,

'.,....c
49.. Make .bed with sickbhild in'' it' D
26. Make back rest for :sick child_, , D

lb
P. Care of Infants . _

s",

-
'

,

234. Change. diaper.& and .other- clothing when necessary D
228. 'Follow safety.precautions when caring for infants D
-25. Give spo9ge bath ió-infants or a sick child D
235, Check infants when t1ey cry and determine reason

. ..-

for crying 11%,
)

D
13. Feed infants D

:

247: Carry.and'hold infan'tp D
107. Prepare formula for-babies'

0-.2.- ,
- ... .

4 ".

.st

. S.: ..
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HOUSEPARENTS--

,,,.....

,TaskiCluster0,,.
...,,,?6.*
--;, , --..

::-..--- , (arranged iri.:deScending Orde'r4- .... --.;_,., -

'''; . of mean fi-eqUency scores)
.

- ,-

. .--
., -,-,--......-

_
. _

r 41-x

, Q. Administration --

- Performance Rate of Tasks

..:

.,
.

75. Answer tt*:telephone- A
../ 2.45. Participate in staff meetings

.

246. Take notes V-staff meetings, etc.) C
. 168. Keep healtiirecords of children- C

47. tipoperate in administrative staff discussion
--
-$2n- operAtion and maintenance of building and
'groundss ,' C

195. Keep records of children's allowance sheets C,
66. I4ad fa'ff discussion related to obseriling. .

children . C
98. Answer correspondence

....::- C
77. Assist with in-servicetraining - D

_216. Keep attendarice records'. ---.4)-

121. Compile individual casebistory of child D
=249. Interpet social historyihd family background

4.-

,
to staff:, ;"--- * 4;- .D

i

,.._..- .
.--

. -

.

212% Supervis'safety program /instructions -for
.

/. -.,staff and students "1:-. ', i . D...

-. , :- 172. Secu're data and estimate costs fors purchases D
: . 122. Keep st'aff PersotInel-cords _ _

...11

148: Collaborate to_l'titb:kaposais P
7 Train teaching"staff/Tici/unteers/Student-teachers D
218. Preparecfor_referral,!of, Child to other agencies D

, 46. Establish radministratiye policies (fee setting,.

admission, hours, etc.)
o.

145. Interview prospective clients ....,: D
244. Conduct staff meetings . D
213. Schedule and allocate work for assistant

`,4-- -- teachers __ _ _ D
,

-170..Write/cOMiiale reports to various agencies/Parents
board ol directors D

53. Evaluate and supervise teaching staff . D
194. Schedule and allocate work. for teaching D
67.Supervise teachers in observing children. 13'

171. Type.reports to various agencies_" 130
.

192.Administer insurance programs -;

155. Fill out reports for government hot lunch'
_

.../ program .

0 .
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HOUSEPARENTS.
/

Task -titers,

arranged in descending order
of mean frequency scores)

PerformanceTate of Tasks

46. R. Work With Parents-

s:

. . :

237. Consulcaseworker.On.parents problems C
183. Help .''aquaint,pa'rent.with center and its,p4ogram,'C
184. Partitipate in parent conferncesai D
222. Participate im-pareht meetings- -- .

-

.-r D
147. ConduConduct publictours. .

.. D:- .

223. Write reports on contacts wit4...g#744A:.,
236. Write.communications to pA'rerits (let1Ters, cards,

etc.) ; -

-

173. Collect'ees from parents /agencies
185. Conduct andividual.parent conferences
221. Conduct patentmeetings . .;- `:

P
..,

,1

Budgeting and Public Relations- .
. .., ,

. _
'146. Interpret functiorig of center to
150. Approve budget expikildifures,-.
149. Prepare budgets',.T.

T. Supervision of Non-Progssiona'T Staff

45..Superleanirig"service
ariaalloCate'work

resident.counselors,-
231. edul,e'and allocate work
Z340.4che ule and allo4te,wO'rk

Schedule,and allocate work
--personnel. 17!'

2i4 _Schedule and ailoO:ate work for
46 Supervise maintenance staff
1.Q6Sthedule and alloCate workfor

;'di-rector
-

193. `In view and hire prospective
215. Schedu16:aria,:elopate Wokifor

..

community
v.

foe. houseparents/

for. cleaning staff
for volunteers
ormaintenance

-7,

aides
a.

'recreation

employees
cooks

41'

D

D
D
D
D

C
D.
D

D
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HOUSEPARENT

Task Clusters Perform e Rate of Tas s

.:

(arranged in descending order
of mean frequency'scores)

U. Items Not Identified With BasiC Clusters.

27.. FolloW regularly assigned schedule of-
'responsibilities and assume- other .

responsibilities_asneeded
28:-Accept instruction and guidance L.dlii:4144s9n'

in charge
=:" Help children understand the portance of

eating nourishing fobds
174. Keep records of clothing use by children
34. Help children prepare foods ni special

r

odcasions
7. Obtain regular health che upss;

Feed children
Pl4h seating arrangemen' for children

200. the children
23. Said and paint furnit
250. Supervise case aides orking with parents

248.

C

C
C
C
D
D
D

V

4
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SKS .PERFORMED BY
NURSERY SCHOOL /DAY CARE' C TER DIRECTOR/TEACHERS ARRANGED IN CLUSTERS

Task Clusters

--/ (arranged in descending ord
of mean frequency scores)

: . Socialization of the,Child

Performance Rate of Tasks

,-140. Show an interest -in what the ch dren are doing A
,.11-7. Answer questions with simple exp nations A
157. Listen to what child says about hi creative

work
68. Maintain discipline to prevent childre' from

harming themselves and others -A
93. Help child learnacceptable tehavior patt ns A

187, Sit with children and '-encourage conversatio A
165.\Encourage development of childls curiosity A
87. Assist children with group play , A
164. Stimulate children's play

',186. Assist child in developing riositime attitudes

A

\ toward, sharing with others
16. Adhere to rules about use (e.g. only two children

at a time) of equipment .

12., Help children good table manners
163. Settle argumer,S / A
198, S4ervise snack time and/or mealtime A
139. Seilimit, for c ild to follow A
201. Choose boal for dai reading or storytelling. ,

1r A.

\
, B. Handling Special tehaviorl Situations

86. Assist children ndividually
\

44. ObServe children r special behavior patterns
and responAes

141. Handle temper /tantyum

A,.

, A

, \

C. Broadening Child's Concepts and'Imagination
-/

116.Talkand listen to children
294/Provide other materials idish s,, telephone i

& 1proomi,--ett.k,"wlien child equeststheM \
63. H elp children notice sizesa.44Sliapes Of-blocks A'

42. D evelop/imaginative play eqdiPment-. t, B
14. Encourage children to try new foods "' .13

. /

j. ,

aAn A indicates a task which is performedseVeral times a week;
,

B a task which is performed several tiimps'a'mdnth; C a task, which -.-,
/ ., , -.. , _

peAformed,several,t,imes--erfyeAr; task rHi6h,is erformed lessP-

han 'once a'year; and - a task.-Which ,is never done. _ t.

/ (
/

/

A

°
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NURSERY SCHOOL /DAY CARE CENTER DIRECTOR/TEA ERS

Task Clusters

(arranged in descending
of mean frequency scores

er
4=

Pxformance Rate of-Tasks

b. Supervision of Playand Routin Activities ,

i

. ,practice safety procedUresvby being aler to

-!'.-
situations and equipmeri inVo wing-hazards to the
afety of children A

38. S'pervise,manipulative pla puzzle°s;
woodworking, etc.)

\ A
233. elli\children to clean7up, \ A
15...-Assi t children in developing good housekeeping

-habat
\

\
. \ A

'18 . Particip to in
o

teacher-directed ,activities
\ ,

./,$. --'(rhythm, ngs, etc .)
-,

64. elp Child n put blocks away-'.
85. Super4ise dr atic,play(activities (blo k-

bfalding, housekeeping, play, etc.) '''-'--A
\ 110. Read Cf;tell: stories

,

. A
62. Teeth and lead singing and rhyfehLic Activity A

.
60. SUpervise outdOOr play_

. ',A
179,. Supervise bathroom procedures (toileting,

washing, personal grooming, etc.)' o A
40. Heip,children put on and take off dress-up

.,
clothes A,

l''. .

111. Select and play,' corded music :c V.:::# ---:----________,_A"-

156- Help children Ake sand undress' '
cP B

41. Help children learit'how-,to turn pages B
178. Supervise -rest time -"D , , , B
109. SuperVise special activities (field%i4Ps',,

aniMalsS, ete.) \.. B
177. Select.childreh's cldthing appro- priaie.,4*

\ - .
. btemperature and activity ' -"? >

,.
.

A
A

4

E. Daily. Involvement of Children a

_92.-lAssist children -in deVelopi
"belonging" , in the center

.2177. Help the children learn the es abp.shed routines
218. Welcome the children when they,arrlve
219. Distribute materials to be taken home
204. Talk informally with parent's
205. Answer pgrents' questions '
189. Report accidents, signs of illness and

discomfort in children and other impo taut
happeningS:

Parents /... \
, \

, . 6 ; \ ''''
sense- Of=,,-!

...,
- ,

208. Learn children's names
*167:.Identify child's state

insiziectioi)s

169. Make obserVations/reports fqr use by Av/
-\-administrators/directors C

assoonas'pOs'iible'
of healtE=\during daily,

\ 7"

f.
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'NURSERY SCHOOL/DAY CARE CENTER'IDIRECTOR/TEACHERS \\

Task Clusters Performance Rate of Tasks'

(arranged. in descending order
Of mean frequency scores)

Perfo

'F. Daily Communication and Emergencies

97. Take messages
123. Greet guests
191. Help in time of emergericies.
118. Run errands - 4 ..?

206. Contact parents ilVemergency or. i.liness
199. Introducenew,child to center

G. Management of Creative Acti:Aties
' , '" °

V.

61. Supervise creatiVe7acteVities(painting,
,.A.-

,- playing with clay, 'crafts etc,) »;' A ..

\\1\1\i. Arrange materials 'and equipmerit-they are
ready to use 0:

.:-.N. A
, 3° .* , % tt

. . ,,..;,

19. Help keep sypplies readily available-fotteacher .9Q
\sand childien, J

,
- '.%

-;A
.0k)

180. Put child :$, name on hits art, work .
, ', A. .,

.

,. ;: '\.--\ ,

89. Get crayb and-paper ready , .A

20. Imp 'vise lawaaterial. and acti.i.7ities
.:. 4.

A
.

65. A iange bo ks On-t4ble forch4drents use .,,,, , 4'
88. Shaw Children how too, sdissors. - :,, . A:,
202. Hel. cildken with their nature and science , -,

e szir;ences . . - .1

with
1 41401z. .

lli
,

90. Encour.te experimentaiiop with paint ,;-- - _----B

i ,
-158. Help c 1 d reMoVe'painting from easel"Lnd set ..

aside_ . 4.

Ll

ry ps,
O, f

%.13--.. '

1,81.PutnewsPrik on' gases fe 6,j,. ting"0" '.;,: B

. Prepare art ma er,ial,sjpainti d ugli,-clay, et.C4, 13,41
1 . Help put on `arid emove paahia. ap*olp pr shirts g -7'

4 He'lp-Cpildren mak things 'to play, with ., ,B

133 Prepare paper ,or t iefop,:for paintihg ' - ,B
134. tith'e;end of-th clean paint; brushes /- B
161.:Make:learnin-aiAs (Charts flannel boardl) *'-- B

..
g., $

182. Pu 'paper on the floceunder the easels. ''' . B
17.: Hel children learn to.uSe ha ex,,saVis,

etc

"*.

or craft ,4ctivities' . -,:,*:-,c!, 2'79/7 . B -'.

. ,
159. Writ hildts Oory,abopicture\if requested C
162. Prepafebulletin-boards 1:-/Y' ' --, - ./' 'it

5. RePair\booksV :1-7---- ,r,:0:,----,

. - k .

. 4

4' ft..

.
' ^ ii ' .

I .
1.

s_Arif "r t , , P 'S.%

.,..,..

S

4

C i

da
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NURSERYSCHOOL/DA CARB\CENTER DIRECTOR /TEACHERS

Task Clu$,ters

'\
(arranged-in descending order
of mean ''requency scores)

r
Per rmance Rate of Tasks

H. 'HoU'Sehold M aintehance

22.z Dispose of wastes N A
120. Clean\and\traighten cabinets/cupboar s shelves B
142. Clean'storSge area C
131. Put away cleaning supplies C
94. Clean, mirrors and,windows D

-,, 71. Do the dusting D
72. Do the vacuuming D
95. Polish furniture . ,D
119. Wash walls and woodwork D
96. Clean and.'Wax floor '.;1)

*, \
I. Care of Toys, Equipment, Plants, and Animals
... -

21.-Store equipment and materials in a ropriate:
.places,indoors Of

,

4. gather equipment and materials r ac ivities
6, Report,any needed equipmept repai s tO\someone ,

in charge 1:1° I
. B

239. Feed animals Nfid/or water plants \ 0° B.

241. Make repairs or replace parts on play\equipMent C
207. Arrange and rearrange furniture/cribs C
24+0: Wash do,11 clothing, dress-up clothing, towels,

_rest pap.etc./
.

`209. Fold an. pt away rugs /cribs
1

_125. Set up andep4t away outdoor equipment
,225. Wash toys and equipment (blogks, -dolls,,

-.1,,.,;. puzzies,'-etc.)
-226. lea9 animal, cages, pens; or containers
144. lean (54tdoor equipment

, , J

Jr.. FoOd_Service
.- .

Waih'Off tables
:57, Serve ,food
10'; Prepare -snacks
58. Clear .Sway food

O

C \\
C
C ,

C4

59ii',,elgan 'up soiled dishes, etc.
242. Plan snacks =z~ -

35. Set table
105. Wash'clishds by hau
*83. Inventory...suplies4 and focid , ,_ &

9.,Plan..food for special occasions
'.J., iltkigie foods for. special occasions r"
130. Put-away food supplies .4

!

B

C

C

\'

C

C
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NURSERY SCHOOL /DAY CARE 'CENTER DIRECTOR/TEACHERS

Tash Clusters

{arranged in scending order
of mean fcequ ncy scores)"

Performance 'Rate of Tasks

J. Food Service (cont.,)'

82. Order groceries
132. Check in food and cleaning supplies as they come D
106. Store kitchen equipment.
30. Clean small electrical kitchen appliances

f D
152. Usethe oven for making baked goods,'meats, and

. casseroles
151.'Use the ange to prepare hot foods for meals D
153. Use the m er for preparing baked goods and

desserts
1. Plan meals

Prepare meals
\54. Prepare desse
103. Clean/defrost

\ 32. Prepare veget
\\10. oad, Unload ,and c

8. Us blerider fpr
\
prep

; .

D ,

D .

s 'for children's meals D-
e, refrigerator

bl -13\flor children's meals
an the dishwasher D
ring drinks, soups,, and

children's meals
en's meats

's meals

. sauces
80. Prepare sandwiches for
79.. Prepare soups for child
'3l. Prepare meats for'-childr

Clean/defrost the freezer
5 Prepare casseroles for children's meals
56. Prepare salads for children's meals
81. ean,the range and/or oven
154. Order government fodd commodities

K. Planning Goals "and ,Activities

D
D
D
D
D
D
D
D ,

D

---,T7:-Plari daily schedul A
136.\Evaluate plans and hange themwhen needed B
114. Plan activities to b offered every'day 'B
138. Plan special activiti s (field trips, ,

animals, growing plants, etc.) \

,

B
113. Help plan goals for'year's program 'C

.1.

112. Plan goals for yearls program
7

C

i.

a

4.

111.1011/..1

. 1
-
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NURSERY SCHOOL/DAY CARE CENTER DIRECTOR/TEACHRS

Task Clusters

(arranged in descending order
of mean frequency scores)

L. Work with Exceptional Children

Performance ateof Tasks

3. Assist exceptional children with activities
involving social skills B

320. Guide exceptional children in activities .

involving mental abilities and intellectual-
emotional development, B

15. Direct exceptional children in activities
i involving language abilities B
160. Plan special activities for children witli

special problems or.needsi B
29. Assist profesional staff in the overall

devaluation of the .progress, of each exceptional
child - B

A

203r. Assis:eexceptional children' in activities
v

involving motor control, mo or coord.. ination
. and perceptual motor traini v ____- B
37. Train exceptional children elf- 1p-skills B
,51. Report or record behavioral changes yin each

exceptional Id til _C
52. Handle cer ain lericp responsibliti invol d'

with the exceptio al child \

36. Feedeexceptiona children or assistothese
children with m altime activities

M. Laundry

175. Follaundry
176. Sort andprepare laundry_ for the washer
/70. Do the mending

\T4'128.-Load, select controls, detergents, bleaches,
etc. an unload laundry from the washer

3,14. temperature control, and' unload
dryer 4

'.224. Make beds and change bed linens.
:0. Do the ironing

:.-

D,

D

D

D,

n; 1

Fa
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NURSERY SCHOOL /DAY CARE CENTER &RECTOR/TEACHERS:

", Task Clus
f

1
%arranged insdescending order

of mean freqUency scores)*Ii \
gal`

Performhnce Rate of Tasks

N.

') - '\ -,

Regulation of Suppliesand Equipment
. p

. ,i. ,

1004 Help decide needs'a center/home B

78.1 Plan for needs of center/home B
102. Make lis.ts of supplies needed C
101. Order equipment ,, C
99.-Do the bookkeeping ( - . C

,166. Check in and deliver equipment as it arrives C
210. Check/inventorylfirst.aid supplies C
124. Take inventory/6f, equipment C
108. Order cleaning supplies D,..,.

211: Order first aid supplies D
1

O. Care of SickChild ,

A

O
. Lf ,'

91. Supervise and comfort children isolated. because
of emotional upset; illness, tirednZss .

N B

190 Administer first'aid to injured child B

'24. Care for sick child . , . B
73. Give-medicine .1.1c1 follow doctor's orders

about a sick child -.1, / D
4

229.'Take chile}, to see a doctor if necessary
.

D
243. Give back rub to sick shild ,-- D°

,.-.

74. Read atemperature thermometer 4 t. D
50. Keep records'of'sick chil & -- D

-.,
26. Make back reSt,for sick c ld D
48. Splect and prepare foods for a sick child D ,, ,

491 Make bed-with sick' child in it. D.
.,.

\ .
.

P. Care ofInfants---

- %

204. Change diapers and other clothing when necessary .C'
228.,Follow'safety preCauticibs when caring for infants D
235. Check infants when",:they cry and determine

. reason for crying!
247., Carry and hold infants
13. Feed infants
25; Give sponge bath to infant or a sick _child D
107. Prepare formula for babies 7

'

A
-,2-,
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NURSERY SCHOOL/DAY'CAgE CENTER DIRECTOR/TEACHERS

,Task Clusters Performance Rate of Tasks

(arranged in desiffding order
of mean frequency scores)

Q. Administration

75. Answer the telephone
216. Keep attendance records
66. Lead staff discussion relatedto observing

.

children - /B

/

A ,"

B

213. Schedule and allocate work fo assistant teachers C
245. ?articiplte in staff meetings 0"

../

76. Train teaching staff /volunteers /student teachPts C
.

53. Evaluate apd
,

supervise teaching staff , C-

67. Superiiise teachers in observing children C
,.

98. Answer correspondence ,P, . C

47. CooPerateCin administrative staff dicussion
on operation and maintenance of buildings and
grounds 7 -. C

194. Schedule and-alldate vibrk for teachers C

77. Assist with in-service training;' C

121. Compile individual case history of child C-_.

244. Conduct staff ,meetings .,' . ,
246. Take notes (at staff meetings, etc.), . C'

,

212. Supervise safty program/instructione-for,- ,-

staff and stud nts - , -,-...-' -C,

145. InterView pros ective clients,. C --

172. Secure data and stimate cdstsfor..-purchases C
170. Write/compile rep its to various'agendl.es/ \.-

4
parents/board of directors -.-- C

168. Keep health records of children . C.

249. Interpret social history and family background
to staff , /

126. Establish adminiqpativ policieslfee setting,
admission, hours, etc.) A ,,- D-.

122. Keep staff personnef records
N,
D

238. Prepare for referral of child to other agencies , D

148. Collaborate to'write proposals , , ."4' -D
.,

171. Type reports to various agencies -D

19 . Administer insuran programs. . D

.A-1 5..Keeprecords of c ldren's allowance sheVts . D
.155..Fill, out reportS for government hot lunch program 1)

D

1.

sg
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NURSERY SCHOOL /DAY CARE CENTER DIRECTOR/TEACHERS

Task Clusters

(arranged in descending\order
of mean frequency scores)'

Performance Rate of Tasks

R. Work

183.
236.

184.
173.
185.
222.
147,
23.
221.
237.

'1

With Parents

Help acquaint parent with center, and its program B
Write communications to pare is (letters, cards,,
etc.)
Participate in parent conferenceS
Collect fees from parents /agencies'
Conduct individual parent conferences
Participate in parent meetings
Conduct public tours
Write reportson contacts with parents
Conduct parent meetings
Consult caseworker on- parents problems

S. ;Budgeting-and public'Relations

146: rifierpi-ei functions of centeto community.
'150. Approve budget e341,enditures
149. Prepare-budgets c

T. Supervision of Non-PrOfessional Staff

45. Supervise cleaning service
214. Schedule and alloCate-wOrk fOtlaides

'- 230. Schedule and allocate work for volunfeert.
466.'Sui4rvise maintenance gervidl

-.231. SchedUle and allocate work for cleaning staff
193. Interview and hire prospectivd employees
232. Schedule -and allocate islqk for Ma

personnel
196. Schedulend,allocate work for recreation' .

t4hance
s.

director ,

215. Schedule%a,nd allpcate work for'cookS,
197. Schedule and allocate work for houStardnts

resident, counselors

ti

?111

*e.

r

C
*C

C

c./

D
D

C

D

C
. C
C
-C

D
D

D

D

D

D

V
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:' LI:- ttenis Not Identifigd With Basic Clusters
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. NURSERY SCHOOL/DAY CARE CENTER DIRECTOR/TEACHERS

Task Clustqrs,

(arkanged in desCending order
of Aean frequency: scores)

Performance Rate of Tasks

1

,
, ..27 Pollow, .regularly assigned schedule of

respon4ibilities and assume other.
responsibilities as needed A

,

-../
2. Help children.undersiand the ithportance of

;.1 ..' 'eating nqurishing foods B
t..

28. Accdit instruction and guidance from person
in charge, B '

.$. 84. Plan seating arrangement for children t C
34. Help children prepare foods for special occasions C

.
7.-Obtaih regular health check ups C"

248.-Feed children , D
2J, Sand'and paint furniture D

.174. Keep records of clothing ised by children D
250. Supervise case aides work ng with parents D
200; Bathe children D

3

N.
.

4.

/

P1'

4
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\A sir

TASKS PERFORMED BY' .-

-NURSERY SCHOOL /DAY CARE CENTER TEACHER AIDE /ASSISTANT
ARRANGED IN CLUSTERS

Task Clusters Performano4 Rate of Tasksa

(arangedlin descendipg order
of mean frequency'scdres)

A. Sotialization of the Child

117. Answer questions with simple explanations A
87. Assist children with group play A
140. Show an interest in what the children are doing A
186. Assist child in developing positive attitudes

toward sharing with others A
157. Listen to what child says about his.creative

work A
165. Egcourage development of child's curiosity A
68. Maintain discipline to prevent children from

harming them elVes and others A
93.' Help child lea acceptable* behavior patterns A
187. Sit with children d-encourage conversation A
164. Stimulate Chi/dreWs play A
163. Settle argurifents 'A
198. Supervise snack time and/Or mealtime -A

16. Adhere to rules about use (e.g. only two,
.children at.a time) of equipment

12. Help children develop good table manners.
139. Set lim5rt for child to follow
201. ChoosP4Dooks for daily reading or storytelling

B. Handling:Special Behavioral Situations

86; Assist children ndividually
44. Obserwe children .for special 'b Ilarrryatterns -

and responies
141. Handle.tempeOantrums B-'

C. Broadening Child's Cbncepts'and Imagination

A
A
B

. .
.

116. Talk and listen to chil n . - ,

63. Help children notice sizes and shapes of blocks
$9. Provide otherAftateridls (dishes, telephone,

broom, etc:.) ill.4rx chiIdOlequests them , B
14. Encourage child.g#n:to try ew foods , B

42. Develop iriaginaiikle play eq ent
.

B-

a A indicates a task which is'pe formed several times a week;
B a task which is performed several. tim- a'month; C a task-which is
performed severaltimes ayear; D a task hich is performed less

titan once.a .year; and - a task which is n ver done.

7
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NURSERY SCHOOL/DAY CARE CENTER TEAGHERAIDE/ASSISTANT

t Task Clusters

.(arranged in descendingta
of mean frequency scores

Performance Rate of Tasks

D. Supervision ,of Play and Routine Activities,.

233 Help children to clean -up :
188. Participate in teacher-directedZadtivities

(rhythm, songs, etc.) -.0..... A
64. Help children put blocks away A
60. Supervise outdoor play A
85. Sdpervise dramatic play activities.(blockbuilding,

housekeeping, play, etc:)., A
156. Help children dress and undress A
38. Supervise manipulative play (puzzles, wood-

working, etc. )'° , .... A
115. Assist children in deVeloping good house-

keeping habits A
227. Practice safety procedures -by being alert tg,_ :

situations and equipment involving hazards to
the safety of children ° .,_. A

179. Supervise bathroom procedures (toileting, washing,.
personal grooming, etc.) - -,B

614110'. Read 'or tell stories
f

ji

62. Teach -and lead singing and rhythmic activity ' B
40. Help children put_,on and, take off dress-up

clothes . f B
''

:',,

. ,

41.' Help children learn how /to:turn pages '

J

111. Select and play recorded-Music/ .-

178. SUpervise rest time ."- B

109. Supervise special activities (field trips,
animals, etc.) . C

.

177. Select children's clothing appropriate. for ...
.T.-

teMperatUre and activity
-...W7

D

Daily Involv,eMent-OAChildrenand.Parents
,

. 474.,

2. A siSt children veloping a sense of
belonging!' in h center A\

218 Welcome child en w gn they arrive A
'.,

217: elp-the chi dren .iearn the established routines A
--:AF),'.'

,.

208. arn chil erilS -names as soon as possible - A
219. D tribdt materials to be taken home A
189-: Re rt a cidents, si soof illness and disporebrt

in ohil ren and other important happenings A

'40,
204. Talk- formally with parents ,''fl 4 B

2495. Answ parents questions B.

l67: Ideplei child's state \of health during daily
. in pecti ns \ ih. C

169. ke.obse vations/reportS for use by :,=:'

\ Ddministkators/director

.

Fill

( \
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NURSERY SCHOOL/DAY CARE CENTER TEACHER AIDE/ASSISTANT
'or7Zo.rerc-

Task'Clusters

(arranged in\descending order
of mean frequency scores)

Performance Rate of Tasks

F,

19L.
st.

Daily Commun;eation and Emergencies

123.
118.
206.
194\ Introduce new child to center

G. ManageMent of Creative Activities

elp time of
1!

Take7-DIGssages

Greet guests
Run errands
Contact parents

emergencies

in emergency or illness

180.
89.
61.

Put Child's name onhis art work
Get crayons and paper ready
Supervise creative activities (painting, playing
with clay, crafts, etc.)

18. Arrange matelals and equipment so they are \
`readyready for use-,

88. Show children ho to use scissors
,

20. Improvise play materials and
,

19. Help keep supplie0eadily available for
, ,

2

teacher and children- -B

135. Help put on andremovg painting aprons or shirts B
202. Help children with their nature andscience .

. experiences. ,''
.\ , B

:158. Help child remove pa *'from easel and set

g
C'

C
C
C

A
A

A

.

aside
251.
133.
43.

90:

17.

dry.
.Pre
P
Ifelp children make t
Encourage ex0 imen
Arrange boo s on

--:-Put:_newsprint on

He''.-rhil.dren le
for craft activities.

,

are art materials Wa= t, dough, olay, etc.
pare paper or tabIe/top for painting

ngs.to play with-
ation with-paint
ble -for children's Oe

atels for' paintift
rn to use hammery saWs,jetd.

134! At the-end of t'he day, clean paint bushes
182/ \Put paper on- tie floor under the easels.

Wiite child's story about a picture ifc.requested
," 5 pair books

1. Make learnirig aids (charts, flannel boards)
162. Prepa,te bugetin boafds

9

12\
7

4

B
B,
B
B
B
B
B

B
a

C'
D -

6 z .1 9/



,
Task -Clusters e Rate of Tas

arranged in descending order,
of ,mean frequency, scbres).: "

H. Household. Maintenance

20.1:4Spose of 'Wastes
'12O: Cfee.n and straighten
1424. Clean storage 'area-

71. Do the--dustin9.
94. Cleanmtrrois'.. a windows

Put away supplies
9 Polish fur ure
96 , 'Clean an x flooi

119. WaSh w. s and' woodwork
72.0o. t wcuuml,w

. -Ca-re Of Toys, -Equipme t,K Pr ants,

t

net s/cupbbar4s shelves-

21. Store -equipment :
=an

,places- iridocirS,
4. 'Oather-reckipment and
6. Report arty' needed;equ4 in charge ,\

D'
D.

D

7

and' Animals

roateridls in appropriate
_

aterials for ,activities
merit., repairs to someone

209'. Fold and put- away rugs/
126., Set up and put ay outd
239. Fe(ed Animals ancl/Qr water
225:.: Wash toffs and 'equipment (

puizles, "etc.) . ..
" 241. Make repairs or replace pa
. -20. Arrange 'And rearrange furnit

22 Clear-i',ankmal cages, pe. s
2 O. Wash -doll clothing, dre s-up

; rest mats,
44. Clean otitdodr equipmetit

d "Service '- 7 ;
t.

r

or equipment,,
lams

dolls,

ion play equipment-
ecribs
ntain,ers
thing, to

143, Wash off. tables '12 'r

,57. Serve'foods
5. .58. Clear away food. .

"\59; 'Clean up' soiled dishes', :etc. S

.
.35. Set table 0 ... s

lo: Prepare snacks-. ' .4. .

.

-410.5i 'Washes dishes by'-hand "-,.' ,,e.,

130. Put away food% sUpplies -

lop. *tore kitchen equipment i.,..t..
33:' #,repare`'foodsifor special occasions

2
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115

NURSER SCHOOL /DAY CARE CENTER-TEACHER AIDEASSiSTA T

sk Clusters Performance Rate of Tasks 0

_ -, (arianged descendin order/-ofb-mean fr quency'scores), .

.

J. Food' Service ( con
ta a.l ? /

al
'242. 'Plan-- snacks s. -) ti

19 t41-.P1 an ,fOc5d-,for_ speciaj. occasions
.L52-.-' USe -th:i:oki,J1:12151makiag baked goods, meats,

!.-1-' 54:: Prepare deigefor c ill.gren ' s meals,..-: 36..TC....-an'..snia-1r .e1-4trical ,kitchen appliances
----IA ,- -P4repar e-;;,,satadS,,O'r: ch i idren ' s meals

71 - , .L
a-- .151. i Use the,. range to p,rlew.e, not* ods' for mealsI- ,1.-- --,*--- 32.t-Prepare've9etable-g:Agi_ c Is meals

103.j Clean/ciefrost" ,thee
' 104. Load`;'-uril6ad: and:,_, 4t-Me

'153, *Use th-e--Mixer'f6W. rng.,
.., -desserts! _.:; -

'_.1. Plan meals
-- ',---...,,----- 70 n ----v4--

132. Check in food, and' clening. stipp_,:e-s;:-a
11. Prepare meals --- "-.., '-',..?,.', .,::Y.''t
80. Prepare sandwicIfes**-fd7-iacri..1-iire:401 -Ail,.
81, Clean, the range and/or oven '' ''''',a:"-
79. \Prepare soups for children' s meals'
55. Prepare casseroleS for 'children''s.mea,ls
83. In*rntory° supplies''and-fOod - --li,
1. Prepare *meats for chAdren's meals

8\ . ,Order\groeeries
8. Use ble\nder, for preparing drinks,, soups, -,rid, sauces b

an/defrost the freezer .

government food commodities

Alt

aa

Sher
oods and

.
t -heir come

D

D

D
D

D

D

D

D

D
D

P, ,
D.

4,t0,

"t'it,VPIN
t-7-D

i ate_

- C

154. Ord

Planning Goa s and Actiiiities

114. Plan acti
.136. Evaluate p1
113. Help -plan go
138. Plan special a iivities' (field :trips, anima:1s,

-growing ,plarkts etc.
137... Plan daily sche le'

'112. Plan goals for ye program -_

a

"ties t6 be - offered .every day
ns and change thgth",when neede.d

s -for year's progr4ra,,,'

D"4, tt

,,v.
. ,

tv.

1a5

C

aa,s1t,

V

tYA

- ,

ft.. b.

t;tar
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NU SERY SCHOOL/ Y CARE CENTER TEAEHBg'AIDE/ASSISTANT
\ -

ask Clusters\

(arrange in descending order
of mean. frequency scores)

,PerfOiiiiance Rate Tasks

L. Work with Exceptional Children'

\ /1''\ . N

6!. ,,2t, ---,

24: Make - eds and-change bed linens ' D \

69, Do theironing D
70,\Do.ttie,r1jenidiri9/. ,, D

l76.-kitt and prepie laundry for the-'washer D
\.... s

8, Load,_Select contxpls, .detergents, bleaChes, -

\ etc.2and unload laundry from the washer -

129 Cad, select temperature control, and. .

, , .i..

15. Direct exceptional children'in activities
involving language abiliAes

\

3. Xssist exceptional children with activities
involving social...skills- ,'" l''

29. Assist professional staff in the overall
evaluation of the progieSsof each.exdeptio 1

child' , :: C .

37, Train exceptional children in Self-help skills C
220. .Guide exceptional chilcnen,in activities

involving mental abilities :;:ite4,..1,'Itellectu l-

emotional development
/

- C''
e

51. Report or record beh Oral changes :'in ea

exceptiOnal child ,

203. Assist exceptional chil ren in activities.
,

involving motor control, motor coordination,and
perceptual, motor training , C

36. ,Feed exoeptionarchildrenor assist -0-iese%. ,,

childtenNwith mealtime activities D
b

160. Plan special activities,for-chldren with
..° special problems or needs

.
, D

52. Handle certain clerical responsi ilities
involved with the exceptipnalchild

'..

B

C

Laundry

.7

.. \unload dryer -

=,
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NURSERY SCHOOL/DAY CAl$ CENTER TEACHER'AIDE/ASSISTANT

Tatk Clustefs

(arranged in descending prder- .

'of. mean frequency scores)"

Performance Rate of Tasks

p

r

I

N. Regulation of Supplies, and Equipmek'j a

4

100. Help decide needs Of center/home
..78. Plan for needs-of center /home
102. Make lists of supplies needed
124. Take inventory of equipment J
99. Do the bookke ing !'. /7, )

210. Check/Inventor firsraid supplies,
166. Check In and del'vex equipment as\lt arrives

°

101. Order equipment
211. Order first aid supplies,
108. Order cleaning supplies

O. 'Cafe of Sick Child

C.
D
D
D
D
D
D

D
D

91. Supervise and comfort children isolated
because of 'emotional upset,"illness, tiredness ' B

190.: Administer first aid to injured child., - B
24. Care for sick child .

D'

74. Read a temperature thermometer D
43. Give back rub to sick child D

..2 9. Take child to see a doctor if necessary D,.,-._
, Give medicine and follow doctors orders about
.,,'aSiok child I.

, -

4d: elect 'and prepare foods for a sick child
' 50. ^ep records of sick child
.:26. Make,back rest for sick .child
49. Make bed withs.ck child in it

. ',Care of 'Infants

D

234. Change diapers and other clothing when necessary D
235. Check infants w4en they cry' and determine

reason for crying D
228-,-Follow safety precautiont when casing for infants ,D
25. Give---sTai-g-eThaTh to infant or a sick\child D'
13. Feed infants .' D-,

247..% Carry and hold ,infants \ -

107. Prepare iormula for babies \
.0- \

;
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NURSERY SCHOOL/DAYiCARE CENTER T CHER,AIDE/ASSISTANT 't

59

O

Task Clusters Performa e Task Clusters

\ (arranged in dekending order
of mean frequency scores)

Q. Administration

75. Adswer the telephone C t

245. Participate in staff meetings C'

246:Take notes (at staff meetings, etc.) C X
216. Keep attendance records C\
(47. Cooperate in dministrative staff discussion on

operation and aintenance of building and grbundsD
6".\53. Evaluate and s ervise teaching staff- Dv,

145. Interview prospe tive clients D
98. Answer coorespon nce ,

D
212. Supervise safety p ogram/instructions for, staff

and students
77. Assist with in- 44"vi e training\ \

66. Lead staff di cussion related6to\observing
children '

4 170, Write/Co ile reports various agencies/ rents
board, of directors '' D.

67. Supervise teachprs.in obs rving childr n D.

-249. Interpret socialhistory a
to staff

121. 4Dompilindividual case histo of child
168. Keep health records of childre
155. -Fill out reports for government of luhch

program , D
148. Collaborate to write ptoposals D
238. Prepare for referral of child to ot r agencies Q,

172. Secure data and estimate costs for pu chases . \D
. 76. Train teaching staff/volunteers/Studen teachers D

c..A

D
D Nts

family background
D
D
D

213. Schedule and allocate work for assistan
. _

.teachers ,

194. Schedule and allocate'work for teachers'
244. Conduct staff meetings
126. Istablish administrative policies (fee setting,

admission, hours, etc.' .,;,' .

195. Keep records of children's allowanCe sheets
122. Keep staff personnel records
171. Typereports to vari us agencies
192.. Administer iiisurance 6gtams 4

']
,''

/

0

Ye

I
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-NURSERY SCHOOL/DAY'CARE CENTER TEACHER AIDE/ASSISTANT -
\

Tas1F Clusters

(ar anged i descending order
o mean frequency scores)

,

Performance R to of Tasks

R. Work With Parents

183. Help acquaint parents wth center and its
program

222. Participate in ,parent mee ings
184. Participate in parent con rences
236. rite communications to parents (letter s,

cards, etc.)
5. Conduct individual parent conferences

147. ConductSpublic tours
237. Consult caseworker on, parents probl
173. Collect fees from'parenWagencies
in3. Write reportson contactS\with pare

' 221. Conduct parent's meetings

7 S.\ Budgeting and Public'Relation

146. Inter ret'functions of center to Ommu ity
150. Approve budget expenditures
149. Prepare bud

"-, - '\,.

T. Supervision of Non-PrOfessidnal aff

. ,

45./ upervise cleaning se, vice
. Schedule ,and allocgt- '',.-fic.,-for 'vo nteers

/7. \
/
215: Schedule and allocate
'214. Schedule and allocate' wrklb aide , D

II(' for o2 \\D

.\ 193.,Interview and hire p spective emp-o ees, p
46. Supervise mainiena staff -5. \

231. Schedule and alloc e work for cleaning sta
1 ,z.---

_...
2321, Schedule, and alldcate work for maintenance

:
_

_
, personnel , - ,

. ieY

197. Schedule and al' ocate work for houseparent8/
residence coun elors

4

196. Schedule and llocate,work for recreation
director

C
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NURSERY SCHOOL/DAY CARE CENTER TEACHER AIDE/ASSISTANT

Task ClusteA

(arranged_kn descending order
,of meaw'frequency scores)

Prformante Rate of Ta kg
.

U. 'Items Not ,Identified with Basic Cfusters

4'
/

28. A-C,ept instruction and guidance from person

. i charge , -

27. follow regularly assigned schedule of
responsibilities and assume other
(responsibilities as needed

2'. Help children understand the importance of
eating nourishing foods ',

84. P n, seating arrangement-fox children

$/34. Hp children prepare foods for special

occasions
Obtain regular ealth check ups

23. d and paint furniture
.248. Fee hildren I

Bathe ':ldren
174. Keep recor
250. SuperOise cas

/

B
a

f clothing used_ by children
ides working'with parents

6

P
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'Z .bask Clusters'ACrOss the Five Occupations

.,

In this, section a two-way matr x is presented,31isting the total

tasks fr ail five child care relat d occupations.. Tasks are arranged

in
.
clusters and presented verticall while the occupations are presented,

...

horizontal ly. .The task clUsters i this table are identical, in name

an specific tasks Included, to thole presented in the individual-

.

oc 9pational matrices; however the order of arrangement differs. Task

clusters are listed in the table.in'descending order commonality of
. ,

performance across the five occupations, as indic d by overall mean
1

.

frequenCy scores for each cluster. Within,th clusters individual
-.-

tasks are also listed.in d0Acending orde

scores. In other words, perf

Overall mean frequency

,
med commonly by several occupations.

are presented first,4 nollowea order by tasks least comm on or unique
. . v

,to specifiC,P.Ccupation' .:

\ .

The number receding each ;;task in.the'ma rix indi ate the task

number from the questionnaire used for the study. These umberA are
11,

fisted for additional ease

-,,precisely as poSSible.

identifying each specific task as

Performance rate of tasks tbrill the occupations is designated
.

the *matrix by, alphabJcak bols whichrepresent a range of mean

.
.

, .,,-.

v \
.\

frequency scores for the tasks. An A identi4es a task with mean
./ .\ . At----_____ \

. . ..' . , , ,,"4 : /. ,:r
4 -

4frequency:score of 3.00 pr abov and indicate the task is p

\

at least several times a we* he letter -B identifieS a tas with a

mean frequency score between -400 and42.99 and indicates the task is

perforptd several times on. \
. , ,

The letter a task .0-it

a mean frequency scare of 1. d indicateS task performance

4

N,
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several times a year. The letter D identifies a task with a mean

frequency score of .99 or less and suggests the task is performed less
a

than once a year. A dash (-) is the symbol used to identify a mean

frequency score of .00 and indicates that the task is never done.

7
Examination of the IT)atrix reveals certain aspects of coMhonality

and uniqueness of clusters of tasks when comparisons are made between

the' 1j42 occupations. Tasks related to socialization of the child and

handling special behavioral situations are performed frequently by.akl

occupations. On the other hand, tasks included in the basic functions

of administration, formalized work with parents, budgeting and public
J,

re1ationsa-.and supervision of non-professional staff are infrequently

performed by all occupatiOns. Each occupation performs tasks in

clusters concerning broadening child's concepts and imagination,

§upervisign of play and routine activities, daily involvement of

children and paren\s, daily communication and emergencies, management

A .
,

of creative activities, househ4d maintenance care of.toys,

equipment, plants and ani als, food service, planning goals and

Activities, work Withexcep ional hildren, laundry, regulation

supplies nd equipment, care of sick child, and care of infants; how-
,.

\\
ever; few taks within these clusters are performed at the same

/ .

-frequency level by all five occupati9'ns.



64-

v,-

TASKS PERFORMED IN CHILD CARE RELATED OCCUPATtOiYS

Task Clusters

(arranged UideScendinworder
, of mean frequency scores)

Performance Rat of Tasksa

Occupations:if,

4-)
U)
0

A. Socialization of the Child

140. Show an interest in what the
children are doing

117. Ansiver questions with simple
explanations

68. Maintain diseipline:to prevent
children fromiharmingthetselves

/'and others
'

- _1
157. Listen to what child says abdut-

his creative work % .- .
I

93. Help child-learn accep1ble' ';*.:

behavior "patterns '',::

4. ;-186. AssiSt child in devlopinj , , t 't . '/ t' i 1 .11. It

/
positive attitudes tblVa 'shairq,-,:,

.p., ...

.N"-°' 'with'others . , '%-..: '1c:i.,.
187. Sit with children and encourage --'

e *

A B A A

A A A. A

AB

B A

co ersation
help children develop good
table manners

98. Supervise snack time.and/or
mealtime

163. Settle -arguments
165. Encourage development of ld's

curiosity
164. Stimulate children's play
139. Set limits 'for child to\follal,V,
0. Assist children with group pla

.16,.....Aphere to rure's about use\je.g.\

only -two children dt.,4 time)
of equipment

201. Choose books for daily reading
or Storytelling

aAn A indicat
a task which

A

B 'A A- A

B -"A A A
B A A

A 13 A _A . A \

A lb B '\ A A B,

A C2,;., B\ A A

B A A

A B

/

task-which is performed everal! times a,week; B
vied several times a ontri; C a task which is per-

, .
several

.----
,-s a year? a task whic is pe fo -riled les an oncer

r; and sk.whach i never-done.
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$=

; Task Clusters . .9 Performance Rate of sks
-.-----

(arran9ed in descendingi.order, Occupations
of mean frequency 'scores)

.p. o
z. .cc kJ
0 0

0 k 4 (LS 4" U)
ca U 0 U lA

10 k }4 4-3 N,Nf-t <t.
U 0 0

a u)
Z 0

, 4-, (1,) tri (1,)

4 A 4. a. x Z A z <(ts 0 $xt . 0 Z -$-4 -$-4)

. ;, 4

B. Hankinb Special'Behavior4 Situations
, .

1

. _,,,- '86. Assist children individually A B A A

i 44. Observe children for special ,

behaNikdr patterns and responses B B A * A. A

141.1andl4 temper tantrums , A B A A B

, ,. .I,, --.. -

C. Broadenit4Childls 'Concepts and Imagination
. .

.
,

, -.
116.'Talk and 14ten to children A A A A A'

39. Provide other. materials (dishes,
telephone, broom, etc.') when
chil4d requelFtsthem A C B A

14. Encorage children to try new o

foods
.

. A 'B I3 .

63. Help c ildren notice sizes and
shapes f bioCks ."_-.. B C ,D A A

42. Develop imaginative,/ ,play equipMent B C D .8 B

, /

D.' Supervision of Play And Routfne
-1,

Activitiej.1:'.
.....,

233. Help children/to cle -up iN 't '' A
115. Assist children ip developing

,.,., -,

--.

good housekeeping habit6. , E..,,,, A. A
,227.,,,Xractice safety:procedures by 3::::%' _ .

-', being alert to situations And It.1:1-1- /

_____4_ _______ equipment involvinghazards to z=02,1;

,17.0., iz. --. c. \

L\ the afety ot children ; . .cl!tz,- -q, -104, A A
A,,,I.: -

60. Sup rvise outdoor play

/

P . B ,

.

I`i?,,.,..-

. A A: I

179. S rvise bathroom procedures s,
t

r\:..

.
toileting,washing, 14

t.vt -
;

grooming, etc.).

A.

\

/ A14.k;: 'B '''' 'I
S ,,,N . !

Supervise mabipulative pl Y
.

' vi!' ''' ' .--, To? /-:

(puzzles, woodworking,) tc.) 13, C k '. -C It -.4V-t4

--; 110. gead or 'tell, stories - . . .,. A t4 c
\.

.--
ti `7

!
xC /

/ 156. Help children dres\andundres- A °C

85'. Supervise dram attic play activities
,(block -buiidi

, play, etc.),-
64, HelOrchildr

-C

g homstskeeping,
?

B C ---

put blocks away . ;B:, 'D A

72

A
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Task Clusters Performance Rite 'of Tasks

(arranged in descending order
of mean frequency scores)

OcapatAms

).4

)-4

4
0 C

4-1 0

4-) 0 '

Z 4 4-)

0 0 ...

-4 4 0 4 W
O 0 0 0- Wa u) H od
0 ... , . 0)

(ts 0 -0,a:
. X ,cL, i'l,

v.»

D. Supervision of Play and Routine (con't.)

'178. Supervise rest st..-ne, A B
.111. Select and play recorded music B C C
62. Teach and lead singing- and

rhythmic activity C 'C

40. Help children put on and take
off dress-up' clothes. B

188. Participate in teacher-dir\.' cted

activities (rhythm4.songs, e c.)
41. Help children "learn how to to

_pages .

177; Select children's clothing
appropriate for temperature
and activity-

109.Supervise special activities
(field trips, animals,' etc.)

Daily Involvement of Children'and Parents

218'. Welcome children when they arrive A
217. Help children learn the established

routines
a B

92. Assist, children::in.developing a
sense of "belonging''' in the center B

189. Report ipcidentsignsif illneS
and discomfort in children and:

________other.__important'happenings
204. Talk informally with parents
208. Learn children's names as soon

tions
eria s to-be-taken

state of hedlA
ections

D.

D ' B -B

D

8 C

as possible
05. Answer:paientS
219. Distribute m

home--

167. Identify.child's
during daily in

169. Make observatio s/reports for ti;g,e
by adminis;trators/director

C A

A '

,

D/

A A

A A.

. A 8

B ,A
A B.

C A A/

B B ,C

C D

e4,4"( r

.



Task Clusters Performance Rate of Tasks

.

(arranged in descendin order
of mean frequency sCo es)

'''' \ I

0) 4.
)-4

cri )-(
(.) "(1)4
>, -k-)

- (ti - 0

\,(

Occupations:

rt.)

4
U

0

Z

)-( 4-3

1:1)\

4-, a
(e)

-

\

4.4

O.
(.0
0
g/

/

s-i

(1)4
4 . c0IS
U (1)

(.1) E.-4'
.

s-i
,-.1

\

F. Daily Communication and Emergencies

97. Take messages / \A B A 'B
191. Help in time of emergencies NB C B B

118. Run errands A B A B

123. Greet guests . B C'r, B B

206. Contact, parents -in emergency or.
.

illness . CDDBC\
199. Introduce'new child to center D D C C

G. Management of Creative "Activities

18, Arrange materials and equipment so.
ithey are ready for use . B C B A

2610. Improvise play materials and
\activities
Supervise creaHve activities.

. (painting, playing with clay,---..
crafts,' etc.) ..:0'

Get cray6ns and'paper ready89.

181. Put new print on easels for
.

. pairA ,' D R D

c 19. Help k Aippries readily .- \

availabl for teacher and:
c ldren . . C *I) \ C ,--

. /

88. Show children how to-use scissors B '444 )-(1?

180. Put chil(Ps, name-6nihis art work C D_

65. Arrange books on table for
children's Use

43. Help childrenthake things to
1play with .

.

,

202. HeAp childrenWith their nature
../ -

science experiences C
90: Ehcourage'experimentation with

. /' .- ' 4,paint e .. .--.

51,;=» r.epare art materIAS=:.(imi ti.

i dough, clay, etc,)71
Help child remove Pa'anti iem
asel and set a-side,AO: ry, ;'-'--- D D
P e are paper'or tablz' pp f
'pal ting / D, ,D

N



Task Clusters-'

681

(arranged in descending order
,

./rof mean frequency scores) . .

4-) tt)I

45 0 (.)

0 4 (il

Perfo±mance Rate of Tasks

Otcu atiOn

,

(..) 0 0 0
4 4-) 0 u)

0:$ 0 0 0:$ 0' Z.,-4
a) X (1. = Z

s'k ' G. Managem of Creative Activities on't.)

135./1-alp put'on and remove painting
aprons :or shirts

134. At he end of the day, clean
pain brushes

17. elp children learn to use hammer,
s ws, etc.. or - aft activities

182. Pu paper on t e floor under the
eas is

161. Make earpiii aids (charts,
flanne 'bcia,

.,)1`
D D

162. Prepare bulletintApoards D D
5, Repair books C D

159. Write chill's story aboet a
picture if requested

\
4; D D

,

D D D e d B

C D D B '13

D D,C B B.

/.
D \-'1D

H. Household Mai tenan

22. Dispose of wastes
'-120. Clean and straighte

-cupboards/shelves
131 Put away cleaning sup ies

Do the dusting
://1:42, can storage area

vacuuming
94. Cleft xs and windows
95. Polish furni
96'. Clean and.wax floor.
19. Wash wallg;and woodwork

cabiriets/

D B C-

C

A .A A

C
D
-C

C

C C B
G D

-.B C D D'-CCCD"
B c- D D

C D. D
C C D D ,

C D D
C C D a

71.`;.,

4
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Task Clusters-', 'PerformanceRate

arranged in- descending order
of mean frequency .scores)-.

Occupations

,
-4) 0) '.: 4-,
la) (..)

. .-

0 k 04 CfS 4 En
k 'CI U W 0 tO
tIS )-i )-i -4-) 11, 0 ,E-I (.1) ,<4U 0 0

4-3 0 . (1)

\
ccS 0 0 ccS Z -,-i Z -r-I
A, X fl. a. z a) z ¢

I. Care of Toys sEquipment,,PlantS\and Animals
.i

.4
)4 ,

21. Store equipment' and materials in
appropriate places indoors A B A B

4. Gather equipiri0-ti.vd materials
,-fOr, actiVit.es ' .giitA B C : B B

-239: Feed anim's and/or 'Water plants B C C B C

6. Report anyRe equiPMent repairs
/ .\.

,to someone' in charge D C

207. Arrange and rearrange furniture/
-cribs. ,"

, .C'C CC
125. Set.up and put away outdoor

..

- .eqUipment .
.

. B" D. D,

241. Make repairs or replace parts on t

; play, equipment .
C D C C D

225. Wash toys and equipment (blocks, .-
doll, puzzles, etc.). B :,C D C . , C

209: Fold and-put.awaywgs/Ctibs C % D C ',C

240. Wash. doll cloplingtdress-up
clothing, towels, rest-mats,! etc. B D D 'C D

. 226.. Cleab animal cages, pens, or
_,!:i containers i

-----___
l44, Clean 'Outdoor eqti.ipment

. FlOod Ser.v1:cd-

..$

D D
C, D D

... .,

143. .Wasb,,off tables A 8 B' '13-

57.-Serve food. A ., B B .13.
-...

58,1Ciear away :food A' B B Cf'

16. PrepaYesnacks A- B. 43.;?;. 11.' 'C

59. Clean up soiled dishes,-etc. .% A B C' C--. .13 ..,

. . 35. Set table . ,
.;.

A B ,C1 ,,,C C

-, 242.- Plan. snacks '

.. A *B. B C ,D

% . 105.. Wash dishes by hand .A.,,,,, A', B B C' .0

11. Prepare meals A A B ID, D

1; Plan meals A , A ..,,,C D b.

130. Put away,food supplies A. B' C. C , C
...

'151: Use the kange to.prepare hot . -

foods. for meals A B B
I?

3., Prepare vegetables for children's
,.
\ meals ,A B , B D

.



Task Clusters Perforrienc Rate'of'Tasks
, .

arranged in descending-order _ Occubations,,

,d1 glean frequency scores

Food Sexvice-(con't.):-

1- Prepare meats-for chi dren's mels A B C D
'015'. Use the oven for makin baked goods,

meats, and casseroles -A B C D

106. Store kitchen equipment,' A ,c, B C ' D
,

54. epare desserts for children's
m als .> - A B C' ,D

30. Clean small electricAL: kit6hen
appliances A B Cr D

80. Prep-are sandwiches for chilaren's
.

meals 4 'B - C. D

0
4 ni 4 W

C.) a) 0 W
01 )-r 4-) LZ. Sa E- I , (1) .+4U4 (1) a)

.
s`.

4-)- (1)' w w
+5 (I) )-I Z \ )-I )-I )-t V

ni 0 . 0 ni 0 'Z u-1 Z ,-4
al- z tl.a. x z as z

. Inventory,,s-upplies and food ,C C . C
-------____

56. Prepare 'salads --fi?r-childre.n's
- meals .. A B C . D ' D.

33: Prepare foods for special occasions B C C 'C C
82. Order groceries . .,* B B C' D D

`--79. Prepare soups for children'S -
_.-

. _

meals ./ :::-, ,
A C D D"

153. Use the mixer for preparing baked
goods and desserts -- B

9.. Plan food for special occasions- C C.

55. Prepare casseroles for children's
mews . A

81. Clean the range and/or,oven
A

- ,B
103. Clean/defrost.the refrigerator B

. 132. Check in food.and-cleaning
supplies'asthey come

104. Load, unload and clean the ,
dishwasher D 'ID C',

127Clean/defrost the freezer - -- C D, 'D'',

8. Use blender'for'preparing drinks,. --

.,;.. _sOups, and sauces : C C \ AD -

.4dr.
\

454. Oid4tAgovernment
I
focidcommodities - - D

*

D

D

D

C C

e*

/



Task Clustes

(arranged in descending order
of mean frequency scores)

P rformance Rate o

Occupations

04
0
k 4 fir

k
0Zi ()

4- 0. V) E--1

so3PN 04 4-, 0)

(ti 0 -0 0Zi

tx. a.
0

1<,2's Planning -Coals and Activities

'NN.. .-

it
137.,,plan daily schedule

.\, -136. Evaluate plans and change them

-N, wheriN4eded C C % B
114. Plan aet..vities to be ffered

0
. every day

..c.v"138.:7.Plan special activities ieid
,. ,.....

tiktrwA

4 trips, animals, gl:awing pl .. ---..,
2-'

etc.) D D -,,C - B =,.-1)

113. Help plan goals for year"g-- ' ---- t -.rr.

program D D C C C
112. Plan goals for year's program D D D C .7,13

B

C D C. B C

L. Work=xi-tft Exceptional Children
.

\
Assist exceptibnalchildren with

.

\activities.involving gbtial_skill4 C
./( ."D#ect-exceptional children in- ------L

adtiivitieinvolvinglAnguage ' t ----------,

\ 220. Guide exceptional-Children in
( I-activities involving mental , :t

... bilities and inteileCtuak-eMotionalt-
velopment , t,,.-:

-4 --5,

9. A ist professionalOstaff in the
ov 11 evaltfation of the progress

st of_e_ch exceptional child. .D 2'

-37. Train ex ptional children-in
t

sel:f-h 4 skills
51. *por record behavioral changes-,

in each ceptiorial child D B _C

'160.,PlaWspeci 1.activities.for- children'
with speCia roblems or needs 6 D , C. B

203, Assist excep -o al children in '',
-.,V

Activities inv ng motor,control, /
/- moto coordinati and perceptual / .

.

o .) moto training . D\ D c/ s

36. Feed exceptional.ch en or assist

abilities

1

these children with m lure
,,activities D.

52. Handle certain clerical res -sibilitiO I.

. involved with the exceptional /
child

' 7-i D' D.
//

C D
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Performance Rate of Tasks

nged in descending\,order Occupations
can frequency scores)

\ )4

a . 4
U 0 -4-)

-. -4-) a) .

-., )4 M 0 a) 0 u)
8 ),i; )(; t

Q. U.) E-4 U.) Q
G) \., N

, \ >\ 49 V) i.4')\
3-4- 3-4 3-1 I3

_. U) 0

''(6 0 0 (6 \ 0, 4-1 :::-tin x., LI, A. X Z a) Z

M. Laundry

175. Fold laundry , B
/

224. Make beds and chance bed linens ,/ DA C
176. Sort and prepare la dry for the, /

----------___washer _____ B B ? D
128. Load, select controls, detergents,

bleathes, etc.. and unload: laundry .-- .>.,

from' the washer
/ -7---

129. Load,\select temperature controf;:,
and unload dryer r - B

70. Do the mending '13 B C b U
69. Do the ironing B \ D\ D

N. Regulation of Supplies and,Equipment
.

-\

100. Help-decide needs Of, center/hate C
78. Plan for needs "of center/home 13_

pplies needed C '
first aid. supplies C
pplies '-% C

i _

102. Make lists of s
210..Check/inventory
108. Order cleaning's
101. Order equipment
99. Do4. boOkkeepi g
1. Order first aid 's Pplies.

12 . Take inventory of equipment
166 Check in and/deliv r'equipment;

as it arrives.

/
1: Sup rvise and comfort` children'

isol ted because "of emotional 0)

V'Upset illnes iredness B D A B B

1p61,,Admini ter i to injured
('`, child 11 C B . B

3. Give 'Hied dime and follow doctors
ordersorders a ut a 'sick child B

2 Care for a ick child C B

D.

11:::

, D

.
B , C

D
D

C C D
C D\ D

D_ : C C \, D
C D C/\ D
C C D \ D
D. D C D'

D 2:...

B \C

D

/

° ' I
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Ta k Clusters / Performance Rate of Tasks

(arranged n descending order Occupations
of mean f equency scores)

' 4-) 0 -.
,' \

0 0 \. ..I

_
c 4 4"

W k 4 M 4 w
M 0 13) 0 (1)

i M -0 04 W H W =4/. . U W W Z W , \
/ \ 44-)Ww . Q)

, 4-1 (1) P 0 'TS
M 0 0 (11 0 0 r1, 0 .-IAE CI. .0.. Z Z A Z d

.
1

\ ,,'

0. Care of,Sick Child ('on

74. Read a temper ture/the ometer
/ /

,
,j?:.29. Take child t. seea doct r if

necessary
/48. Select ana repal foods f

sick child !." ,.

,50.'eep recor s of sick child
,--'243 Give back ub to \siOisc child

'2 . Make back st fclr sick child
Make bed wi h siCR-dhild in it

Care of Infants,

234. Change diapers and other clothing
when necessary h 1 A

'228. Follow safety precautions when
caring for infants

235. Check infants when they cry and
determine reason for crying

247. Carry and hold infantS
13. eed infants

Gi e sponge bath to infant
a si k child

10 Preparormula for babieS

C B D 'D

C C C D D'

C C C D
D D C D

D , D D'

D D \'D

D -D D

AdMini tration

.

75. Answ r the telephone
216. 'Keep. ttendance tecords
98. Answer correspondence

245,. Participate in staff meetings.
66; Lead staff:discussion related to-,-,- .

observing Children'
'4,57\. Cooperate\in administrative staff

. ,

1 discussion\.on bperation and
.,

maintenancext building and
` grounds ..

246.:Take notes ,cat staff meetings,
\.gtc.) '.

,

,

168. Keep health record of children

IRO

D.

D

_B B \D , ID

B B D
B D\

C

"
D

D.

A B A C
D, D D, CBCCCD1
D D B. C C
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\ 1\
, x

Task Clusters Per\formance,Ratt of Tasks

(arranged in-descending order \ \\Occupations
of mean frequency scores) \

\
..4"0

.4() 4-)

3-4 6; 0 13.) 0 tr''' \
U) (-1 u)

o 0.) 0.) Cr
,4-) Ci.) u)

V
C:).

\ U) k Z
Cd

Z
0,\`O 0 8/ (.1 . a.

il

Administration ''(.con' t. ) ..

ti

EvaIuate,and supervise teaching
aff

213. Sch ule and allocate work for
assigta teachers

76. Train teac staff/volunteers/
'student teachevs

D77. Assist' with in- "service training DX
67. Supervise teachers in'observing

children
212. Supervise safety program/instr tiOns

for staff and students
121. Com...pile individual case hirstory',

,ec/hild

li
15, p c
D D C

D D

D, D C D

0 ._.
145. Int ew prospective cents
17,. Secure_ dal'a---.1 estimate costs

<, fiar.pur'chases
.

194. SchedUle and,.-arlocate work' for
-,....teachers ' _ D - D

s
244. CotduCt 'staff meetings

.
D

.

D
r/O. 4rite/conipiie reports to varibus

agenties/parents, board' of (
. .directors . D

,.../.

126: Establish a,inistrat ve policies
(fee Setting, acig;-sion, hours,

249. )Interpre social history and---famil-y-
backg nd to

children'si95., Ks records
_-

D

D

children' s

allowance She s

122. Keep staff peris nnel.records
38, Prepare for' r f ral of child to

other agencie
48., C011aborate t w 'te proposals
1 fType- reports o rious agencies

19 . Administer in ura e programs
.155. `'Fill Ail rep its x government

hOt l h pr gram
.

D
D

D

D

"D, C ,.....

. \
,...... D

\
, .-

i
D''' .D

\

' .., D. D
D D ) D ,

D D D -

D - D
4
...

.1.5

°

ti

,
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. ..

Task 'lusters

\

Performance\Rate;:ofasks

arranged in descending der -__

frequency scores)
, \

Occupations

4 '4-)0 -
4 al 4 m

of mea

(R. Work with Parents
1 \

183.

le73.

184.

236,

185.

.4 2j/
22
1

22

U
,4-1
03

Help acquaint parent with Center
and its pro0-ani
'Collect fees from parents/agencis
Participate in parent conferences
Write communications to parents
(letters, cards, etcO
Conduct,' inaiviau 1 ent

conference
Consult,casewotke
problems

r.\ Participate in Parent
7.

\ 'lic tour
s on contacts

221. Conduct parent meetings

D

C

6)) di)

. . 0) -.
1-i k

zo zd.

on parents

onduct pub
ite repot

.p Tents

meetings'

S.. Budgeting\and Public Relat

146: ._Interpret,functions of center*4'
..to community D

150'. (A rove budget expendituxes D.

1.49-.,.Pre budgets , ,sl,

T. Supervisi6n.of Non-Profe. ssional. Staff

45. Supervise cleaning sOrvice
230.,Scheduleand allocate work for

vOlunteers , 1.- 1-

214, Schedule .and 1.1ocatd work for
...

\

4
ai ddS ., "`

-46. Supervise 4aintenance staff
cbedaezand allbcatp.wor
clkani g staff

)
232 f Sc le and allocate work fo

fiance personnel

A

a
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a

,-
S

k ClLtsters Performance Rate of Tasks

(arranged in descending ,ord er
of mean frequency qcdres ) '

Occupations

4-) ?<, ' .4 4-" .-
O I' '-

. 4$71, , oi
0 4 u) ..,

oi / O o u)

4 +a (1.1 ,/ (1) "- 0.,,

oi Q, 2 0 ,05 40 , t..!,--1 r-1 .
c-,)z- . 47a. x , z-c) z I.

.:.,
,

9.`

7 T. Supervision bf Non-Professional staff--(con't0

. Schedule and al locate Work--for
1 , .

houseparents/residence counselors :D
193i Interview and hire prospective

employebs
196. ScheduI.e and allocate work for

recrgation director
215. -5thedule and allocate work for

cooks D
Items Not IcientifigpWith. Basic Clusters

D D'

.F7. Poll,ow regularly assigned schedule
.

of ',respontibiliti-es -and assume other /
,4, responsibilities astkiebded , ., .3

li
A

2. Help children uriderstahTthe *) '

imp9rtance. Of eating, nourishi-fg I.-, /

e .. foods :-:.-1.
_ °

.
A P \ B a 0. B

28. 'Accept "inst
.

ructiorl and guidance . \

, from person .1.h chOrge ,
.'-'

D. C .i A B A,
. 248. Feed children '.

2,-,-
& .' B : C. ' D

84. Flan seating arrarigemen't for
,

-

' , children . D. D' C
34. Help 'Children liTepar. e foods fir, .

specia occisiont 5,
_

D C C C c
200. Bathe children

,
, B 1 B , D D

4 7. Obtain regular health chfck.ups:- D D C C D
174,-,Klieep records, of clothing Used by '

V
v,;., children

.. ,
D D ' C 'D .,

:: 23. *Sand :and pait i D D D - D 6
..:250. Supervise case aides working I 9 .

pith parents - , D -. . - D , .

: .
.

0

1.

r.

9
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RESOURCE PERSONNEL.

Many of th persons-in the Career Educe6.o Division of the Touia

DepartMent of Public Instruction, were consul

Other educators in Iowa were contacted informally'copcerning this

for this research.

,/-

ject. The following were specifically asked for

assistance on the'projekct and their help was greatly appreciated.

Dr. Samuel Clark
Associate Professor of Child Development
and Chairman of-the Dbpartment
Iowa State Universit,y\

Dr. Damaris pease
Professor of Child Development
Iowa State U iversity

Kathryn Mader
Assistant rofeisor of:Child Development
.Iowa St University

carol Anderson.
4

.Assistant prefessor of Child
,Iowa State University

ShirlkyKaras
'Assisant Profe'ssar.of,ChildDe.7elopMent
Ibwa State University

C)

Development'

Mr,. Thomas Porter -."
Lutheran Social Service
Des,Moines, Iowa

Miss Wendy KnOwles'
Polk County-Sodial
DesMoines, Iowa,

Mrs. Patricia_Egglestpn
'Catholic Sb6ial SerVice t
.Des Moines, Iowa !

,

of Iowa

0,

Services

P

Mr. Marvin.Sammon
.\

/ it Ipwa Deportment of 'Social Service
.Des Marines, Iowa

. Mrs. DixieC1akk-;
'DAy'Care Consultant
Bureau Of FaMily and Ad9lt Services
Iowa Department' of Social Service

.'CouncilBluffs,.Iowa

S.

.

.



Resource Personnel (con't.)
4

_Miss Eve n Gorla and
'Day re Consulta -

Bur au of Family arid' Adult Servic
wa Department of/Social Service
es Moines, Iowa

Mrs. Jeanne Woolsey
Day Care Consultant
Bureau of Family and Adult Services
Iowa Department of Social Service
Waterloo; Iowa

argar 'Conlan

Miss lice Davis
--,_Day are Consultant

Barea of Family and Adult Services
IOwa D artment of Social Service
Cedar R ids, Iowa

Mrs. Meeker
Day Care Consultant
Bureau of Family and Adult Services
Iowa Department of Social Service
Davenport, Iowa

may

a

..Mrs. Vera Daniels
Pottawattamie County BoArd'of Social Welfare
Council 'Bluffs, Ioiva

Mrs. Sandy Amos
Lee County Departm4nt of Social Serv}ces
Keokuk,,IoWa. .

4

Mr. Richard Thorson
1

Cerro Gordo County' Department of/Social Services
Mason City, Iowa

40

Dubuque County DepariMent-of Social SerVices
-Dubuque, Iowa

rLoisMs. os Croiyey r4
Teacher - Coordinator in Food Service

,-

1 Yaleiloo,,Iowa,

Mrs.,-Ruth-"Buck .

Vocational. Home 'Economics ,Instrucfor
!lc;

Newton, ;Iowa
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TASKS IN CHILD CAKE RELATED OCCUPATIONS

tnstruction,Sheet

Ae'Home Economics Education Department at Iowa State University Is
presently conducting research do determine' the tasks performed by
employees in child care re ted Occupations. We have identified some
taskS ithis area but need our help in clarifying the tasks performed
in your particular occupation

The questionnaire consistf of too parts.' The first .part concerns
information 'about yourself to help, us determine the characteristics.of
people involved in, these occupations. Please fill in the blanks completely. .

It is very important ,that blanks, not be left empty.
.\,.

The-second part of the questionnaire -is in the form 'of a check list.
Th14 list includes many tasks which might be a part of your job. The list /
also includes many tasks which may in no way relate to your job. Please ,

' read each item very: carefully before' checking the appIopriate column.

///1

./
. 1) Check column 1 if the tisk'is one hichyou would never do in

your job.

: -
(2) Check column 2 if-the'task is one which you might'do:at feast'.

fInce a year IiTyour'job.

(a) Check column 3if the task is- one which, you,woUld do at least-,
once a month in Your job. . '\

.

-(4), Check column 4-if the task ,is one which yOu ,would dd at least
once,a week In youf job.

. .

(5) cCheck Column 5 if the task, is onetwhich'you,mOuld do every day
.

:in your job.,

Atthe end:pfthe checklist pace Is provided in which You may list tasks-

,,

that'are'a;.part of your job Which We may:have omitted in our list and -
indicate how ofteniyou do it.. It is very important to the study that each
person identify any tasks whlic he performs thitwe may havesomitted..

, .. . . - .

i -

//
Tneterm cexciptional children refers to those children whoAre considered:
gifted orj1s4Ricappe becads* they differ'subatantially from the, average in
some way, physical, ..ment/41Y, emotionally, orsocially. ;.

e .

-
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1. Plan meal

Help chil
eating no

3. 'Assist ex
involving

4. Gather eqi

activitie
5 Repair bo

*6. Report an
'someone ii

7. . Obtain re
8. Use blend

and sauce
.9. Plan food
10. _Prepare s

'11. Prepare m
1.2. Help chil

;13. Feed infa
14. .-Encourage

15. Direct ex
involving

16. Adhere to
children

17. Help chil
etc. for

.18. Arrange
are ready

I. Help-keep
teacher a

. =20. Improvise

,21. ,Store equ
priate pl

22: Dispose o
23e .Sand and
'244. Care for
25; Give s.po

child
- ,

2p. Make
27. Follow re

resppnsib
bilities

28. Accept. in

.in charge
29. Assist pr

eyaluatic
c

Clan sm

TA S FOR CHILD CARE RELATED OCCUPATIONS

..0r)

1

. 84,

2 4 5
.1.:, CHECK LIST

-

. -.,

,
-,..

I never I do

this

task at

least
once a

I do

this,

task

least
once

':

at

a

I do

this

task

least
once

.

At'

a

I do

this

ask

daily

do this
task

year month week

C -

Iren understand the importance,o ,"
Wishing foods

.

eptional children with activities
social skills .3.- .

lipment and materials for
; .

.

Aks

r needed equipment repairs, to
I charge ,

.

.

;tiler .health clieck ups .

,

ar for preparing drinks, soups,
3 A

_

.

or special occasions
lacks
aals

iren develop good tablt manners --.

Sts .

-
.

.

children to try new foods
:eptional children in. activities
language abilities Sit. 1

.

.

- -.
1

'.'rules 'about use (e.g. onWitwo
at a time) of.equipment

.

Iren learn to use hammer, saws,
craft, activities .

.
.

.

,

aterials and equipment so they
for use 4

.,

supplies readily. available for
nd children .

p.tay,materials*nd activities' .

iptnent and materials in appro-
aces indoors .

.

A

.

1,"

.

.f wastes. o

.

paint furniture;.' ,

sick chil 0 .

fie bath to,infint or a sick
,

..

.

.
.

rest-for sickchfld -

gularly a }fined schedule of
ilities an .assume ether reiponsi-
as 'deeded .

.

,

.

,..

struction and guidance from person .

ofepsional staff'in the overall,.
m of the 'progress of ea hexcep-
dld .

. r, , ,

.

Ill electrical kitchen° pliances.
.--,..

91



31e Prepar
32. Prepar
33. Prepar

34. 'Help,c
occasi

35. Set to
36. Feed e

childr

37. Train
skills

38. , Super

woodwo
39. Provid

'broom,

40. :Hell) c

clothe
41. Help c
42. Devel

43. Help c
44. ObSer

patter
45. Super

46. 'Super
-47. Cooper

, on op
t and gr

48. Select
49. Make
50. Keep
51. Report

each
52. Handle

invol

53.- Evalua
54. Prepar

55. Prepar
Prepar

57. Serve
58,: Clear
59., Clean.
60. Supery

Supery

playin
62. Teach
63.' Help

. block
64:' 'Help

.65. Arrang
66. Lead

childr

85
4

.

. ,1

, ,

.

,
.

I never I -do .

this

task

least
once'

at

a

I do'
this

task
least

once

,

at

a,

I do
t is

ta .k at

leas

'o nce a

I do.
tht,s

,

task :4
daily

du this
task

.:

year month week

e meats* for children's Meals %

e vegetables for children's meals
. .

e foods for special.oCcasions

hildren prepare fdods for special
ons

.

.

.

ble .-

xceptional aildren or assist these
en with mealtime activities _-

exceptional children in self-help .

ise manipulative play (puzzles,
rking, etc.

.

) ,

e other mate7rWriraishes, telephone,
etc.) when child requests them .

.

hildren put on and take off dress-up
s g--.

hildren learn how to turn pages .

../

D imaginative play equipment
hildren make thin&S.to.Play with
e children, for special behavior
ns and "responses" .

..'
... / .

.

ise cleaning service .

`--... I/ :%-' J

ise maintenance staff .

--...- .

ate in administrative staffdiscussio
'ration and ma7;tenance of building
ounds

.

. ',,..

.

and prepare foods for a sick child
ed with sick .child In it

.

...,.

.

ecords of sick child
or re ord behaviordl changes Am

xceptional child ., ,:. A . .

certain clerical responsibilities
ed with the exceptional child

.

. V

to .and supervise teaching staff //, - :

e desserts fox children's meals -- - A
. -',

e casseroles for children's meals- . ,

g salads for children's meals R
.--

.-food A ' -
away food 6 .

. ..

up soiled dishes, etc. . . .
.

.

ise outdoor play .- . . .

'ise creative,activities (painting,

g with clay, crafts, etc.) .

.

.

, ,

and leadsinging and rhythm c:act vity
hildren notice sizes and shapei of
- ..

: .

-
:

y
.

.

. -

hildren put blocks away
. _

,e books on table for'children s use' .
..

-
. ,

Leff 01ScuOion related.to.observing
.

.

.
,,

.

,:.

.1 . . ,



67. SuPervis
68. Maintain

from-ha
69. DO the i.

70. Do the
71. Do the.d
72. -Do the

73. Give e

about a
74'. Read a
75. Answer t
76.' Train t

teachers
q7. Assist
78. Plan fo
79, Prepare
g0%. Prepare,
81. Clean t
82. Order g
83. Invento
'84. Plan se
85. Supervi

buildin
8'6. AsSist
87. Assist
88. Show ch
89. Get cra
.90. Encoura
91* Supervi

because

tiredne
92. .Assist

"belong
93. Help ch

pattern
94. -Clean m
.95. Polish
96. Clean.a
97. Take. me

98. Xnswer
99. Do 'the

100., Help de
1,01. 'Oider e
,102. Make
.03. Clean/d'
104.':Load, u
105.-:1dash di

S:tore, k

,Prepare

108, ,-.Order, c

86 '

3 5
. \ I'mevei I do 1 do I do I do

.. do this this this this this'
.

-task task at' task at task : task

..

,),east least least ,;ily,
.

.

once a once a once a----.-
yeat-,,, month week,.

,
. ,

,

e teachers in observing children
discipline, to prevent childrenr ,

mIng themselves and 'others .

. .

roning ,

ending
usting ; ,.

.ftiming
,

/

icli'le and follow doctors orders .

sick child

emperature thermometer
.

,

. .

he telephone, ,

aching staff/volunteers/student
. ,

with in-service training
r needs 'of tenter/home .

.

soups.fpr children's meals .

111121
_ _

1.4
sandwiches for childrehls'meals _ _ . ---.

he range and/or-oven ,,

oceries'
.

.y supplies and food '

tins arrangement for.children .
.

.

;e dramatic play activqies,(block-
.

;, housekeeping, play, etc.) .

children individually .

X)
:hildren with group play

.

_,

1dren how to use scisso s
.rons and paper-ready

36

;e experit4neation with paint
N.

.
.

m and comfort chid.dren isolated _

of'emotional upset, illness,
;s . . ,

.

.

.
.

children in developing a sense-of
Lnie'in the center' ..

Lid lea acceptable behavior .

t

., , -, .

iriors__AncLwindews-.

111111111111111111

.

.Furniture ...

Id wax floor ,

sages .

.

correspondence .

bookkeeping -

:idemeeds of center /home
lApssent 1

,.. f supplies needed
.afX st the refrigerator

aloWand clean' the dishwasher , ...

shtS ,,15y*hand ,
.

itchen'equipment,
.

IIIIIILII

forMuba lofbabies
.

-

.

leaning suppliep
, ,..-

0

V -1

-1
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, ,!

/ , 1 . 2. 3 4',

4I never I do,./ E-do I do'
do this thfs"' this this

'.\ task task at task at task at
,,k , least least letist

once a !Rose a once ati . \ year- month week

109. Supervise speCial activities (field trips,
snimals, etc.)

110. Read or tell stories
111. Select and play.retorded music
112. Plan goals for year's program

M.

\

113. Help plan goals for year's program
114. Plan activities to be offered 'every day
115. Assist children in developing good house-

keeping habits
116. Talk and listen to children
117. Answer questions with simple *explanations
118. Run errands
119. Wash walls and woodwork
120. Clean and straighten cabinets/cupboards/

shelves

Compile individual case history of child
122. Keep staff personnel records
123.. Greet g4ests
124. 'fake 'inventory of equipment
125. ,Set up and put away outdoor equipment
126. Establish administrativeepolicies (tee

setting, admission, hours, etc:)
127. Clean/deftost the freezer
128.' Load, select controls, detergents,

bleachei, etc.'and unload laundry from the
washer

429. Load,-select temperature control, and
unload dryer

.130.. Put away food supplies
131. Put away cleaning supplies
132. Check in rood & cleaning supplies as they

come
133. Prepare paper or table toplinr painting
134. At the end of the day, clean paint brushes
135. Help. put on and remove painting apronsor,7

shirts
136. Evaluate 'plane and Change them when needed,_
137. Plan daily schedule
138. Plan special activities. field trips, -

animals, growing plants, etc.),
139. Set limits fox childto follow
140. ,Show an interest in. what the children are-

doing
141. Handle temper tantrums'
.142, Clean Storage, area
143. Wash off tables
144. Clean utdoox equipment
145. °InterView prospective clientg:
146. Interpret functions of cedter,
147., ConductjnibliC tours

5

this -.-

task.
daily

V

0,,comMunit

!A-

4,



............. ...

148. Collabo
149. -,Prepare

150. Approve
151.' Use the

meals
152. Use the

and cas

153. Use the
and des

154. Order g
155. Fill o

progra
156.. Help ch
157. Listen

creati
158. Help c

set 4s

159. Write
reques

160. Plan s
special

161. Make 1

162. Prepay
163. Settle
164. Stimul
165. Encoti,r

166:: Check.'..

arrive

167. Mend
,daily

168. Keep-h
169: Make o

admini

170. Write/
parent

171. type r
172, Secure

purcha
"173. Collet

eep r
175.' Fold:L
176. Sort a

177. Select,

emper
178. Su ery
1*79. Sup TV

wash n
1h0. Put ch

j Put ne

4,7182, ,put,pd

t

*4
S

...,,,-. i never i do I do I do I dot
% do this th this

.\
ts this thisN

In %k 1:1 :k nI Inqk\ttl Innk sit honk
...

. t It.n.nl I en ;3 I\ I41I:1 i Ili* I I y ../A
c

.s.. one a , ow e k, , on( e a
(ti year niontil week--:"4

r ,/ .

rate to write propoals :.
,

budgets \

, % :".

b dget expenditU\re

range to preptejOt foods fa

, _

even for making'baked goods, meats, .
I

s-roles

ixer for preparing .baked .goods
erts ,

.
1,

government fdod commodities
...t reports for government hot lunch .

.

i : \
, ,\

ildren dress and undres .

to, wha-tchrLdSaii about his
e work .

.

ild remove painting frai easel and
. -

\

de to_dry %, .
,

child's story about a picture if .

ed .
\.

pedal activities for childre with ,
. .

,

proble or needs
!aiming aids (charts, flannel boards)
! bulletin boards.' , \

arguments \ \

ate children's play \ , .

age development of child's curio ity - /
m and deliver equipment as it

-.,

y child's " state of health during . , .

.mspectidns . .,

41th-records of children .

,
.

,

tservations/reports for use by
, -

.

;trators/director ,
.

pmPilerepoits Co various agencies .
.

. .

;, board of directors ,- .

,.

!ports to various agencies _

data and estimate costs for ,
. A 4- L.

;es . .

: fee from parents/age ies, .

,

!cd'i-ds Of Clothing used b children
tundry ' .

. .

and prepare laundry for the washer_
.

'chl4dren's clothing appropriate foil .

.

,

kture and activity; _..

ise rest, time . ..
'1',

Lse bathroom 131Er7s7rtoileting, 1

:

.
.

;, geupnal groomingf-etc.) .
0"

, .

ild's.name on his art work 4 '7"

qsprint- on easels fqf painting

)er on the floor under the easels , .., ' s "tat
17 -......' "...° I a

4 .



18;. Help cat

progr
184 Particl
185. Condud
186. Assist

"tildes

187. Sit wit
188. g`rtici

( hyth
189. R port

di com
ha pen

190. Adm'rii.

191. Hel
192. Admi
193. 1nte v
194. "Sch

195. Ke
1-96. S

L97. edu
arelit

198. ,Superv:
1'99/ Inirbd

200. Bathe
= 201. Choose

tel-link
-202. Help c

exptri

203;..,Assist

-dpvolv
-and,pe

204. Talk ii

205.' Answer
206. Contac
207. Arrang
.208. .Learn

a

210. Check./

211. ,Ordex
212. Super

staff
21.. Schedu

teache
214. Schedu
15. Schedu
2f6.--Keep a
217. Help t

. 'routin

t
89

/*

4
ever I,d6' . Ldo

this
/I do ,:

do this this
task

this
,talk at task at. task at task
le, 1past least ( daiii:. .:.

t once a puce a once a , A
year /month -week

.

quaint parent with enter-sand its

\

. .

Tate in, parent conferen es -

.v,;\ t

individual% 1arent cd -rences -----,,,, \
cbild in d: eloping /p4 itive att-i--' ,,- ,

\.
.dward sh ing with" ot rs

.
.

nh hild e and encou e conversation ,

3..

pate - tedther-direc d activities:.
i, sogs, qc.)
acc.dents,.s of il ness and ....,

....--for in ehildrenan ----ot er ...rtant .

:s -
.

s , .er first aid to injure. cktild
f

L time of emergencies . ,
' .

, .;ter ,insurance programs.; ' 4. .....

ew,and iiireprospectiveemplbyees
, . .

and afcate.work,fdr ieacherS
((cords

4.
OlYchildr s allowance sheets

T4e

re and allocat work for recreation ,
.

it
-0 .,, .

.e and a: tate work. for house- !c

resid ecounSelors ' -

,e s cOkide and/or mealtime
ise ew,child to center

.:Iv dren
.

.
,

.

b ok or.17ftily reading or story,. ,
. .

.

- l
al t ren4ab their nature and science
)

: .

. ,
. .nc:.s

k.

t
p

exc-ptykal children in activitie
flg,,otdirconirol, motor coordination,

...
. . . . ..:cept 4 motor training

rform,lly with parents
-pare ts' questions
pare\ts in emergency or illness
and,,earrange furiiiture/cribs,

:hildre ksenames 4.4, soon -as- possible
Id put tway rug's/4ikS'M .

inventor, first aidsupplies .
:

First ai suppli$S4, .

ise safet% program/Instruc ions for
.

.
.and stude,ts . .

. .Le and alloCate work k for assistant ..

.

assistant
. .

. .Le and allcate work for Ades
,....

Le and al lo. ate work Lot cooks . ,,
,

,

.

ttendance re ordso
ne.thildten earn- the-establIshed, . 0v.
es

.

:- .
....,

----- .- .

,t '
-



218, We 1 cove
219. Distrib

,220. Guide e
°.involvi

intelle
221.7--*Conduct
'222-., Partici
223. Write r

.224. Make be
225,. Wash to

226. Clean a
Practic
to situ
hazards

228. Follow
infatits

229, Take ch

230. Sthedul
231. Schedul

staff
2:32.- Schedul

15ersOn
\ 233. He c
\ 234. Cha e

ne ssa

\\235. Med(
9e

reasop,s .
236:. Write

`, cards,4
2 7. Consul
2 8. PreparE

agenciE
23 Feed a
24 Wiish fl

1 towels
241.\Make rE

equipm
.242. Pran. s
0243. Give b

244. Undue
245. artic

,' 246. ake,.
-247. . arry.
248, e%.

.90
1 2.

_4. .
."

t.
.

i,,

. .

I never ,I
doTra

iPtnak -°
.

. ,

do
this
task'
Leask

'once

'
at

a

I do
this
task at
least
once a

I do
this
to k
le st
on'

at

.I dot,
this
ta\ifk.
dakly

year month wee

children when th rive .
I

,

ute materi-gls to be taken hou(e' -
I ,

xceptional children -in activities
ng men.tal abilities and
ctualemotional development

,-

,-;''.4 3

_

parent .meet ings ., .
pate in parent meetingsl
eports on contacts with parents

.
-:

ds and change bed linens 0

ys and equipment (blocks, dolls,
, etc.) -

nimal cages, pens, or containei ,
°- \,

e safety procedures ,by being alert
ations and equipment involving ,.

to the safety of children ,--
.

,

.

.

.

.
safety precautions when daring for .

v
. ,.

.

i-ld to see a. doctor 'if necessary
.e and allocate work for volunteers \ .

e and allocate work idr cleaning
. . . . \ 0.--

.

.
,

e and allocate work- fopmaintenance
_,,,,..-- ( .

. i .
.

-

-.
,

l
/ -

.ildren to .clean-up , , .. : . , ,.
.

.diaper's ancrother Clothing when,:4, ,:-

;Y.:.
.-... ,

infants when they cry and determine
for crySng' . <.-- ,

.
./.:.:, .

:ormnunications to parents (letters,
etc ) '

,..-

'1/ .
-.- : -r''.',.i .

-,

ca eworker on parents problems-
for 'referral of child to other

:s - -
.

,:L
4:

*
." 1 i

timals and /of 'water platnts - .;
*.' -1, -:*, ,,...-

)11' cl thing,, dress,up 7lothing-,
rest mats, etc. . r

.. .

.
-.'..*--':

,

. . -

:pairs or replace parts on play
,!nt. i . .

2

n , .

.

Lacks .' ,
. - ' _.Lck rub to sidk child

. '-'"...4' iilstaff meN.ngs -
.

,-, o

!kate in s ta M., ,a10,429A i , .. , , , . . ,-.. I .
>tea . ( p t. f f;;411e'egiktp.i;te tc ) . ..z. . ; ,, ." --,

,:1 ;: ,ki'ld ..hOld&iii1.4ntk .7>>.: .--,";t,-.,*5.:,,..-%:- Y t, l',". ,4. , n . * J
. 4,lildreri:..:'-',- "-' .'r''''.;':3'.-4,, ''.'e414;-.:-. '' , I

'!"''.':1';

0
..11,

: ;
. ;

s - /.'-" / .:; ,,\,.,

i . / 1, .1, "r , ,

..".', /,_ : ' I I: f.,1 '
'.'1" !:;',Ii '

/:;'.,.



PS

/.

1'

249. Interpret docial history ancl family
background, to staff' "'

250. Supervise case aides working with parentq;
251. Prepare art materials (paint,

clay, etc.)

91
zr7 / 1 .

1 /7 2. , 3 4 5
I never I do I do, : I do I dO
do t is this tris .- ; this this
to task at .task" at task at task

least least least daily
once a once a once a
year month week ..9

-r
4

Other tasks you dot

4

1

.41

4

1

6

6
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APPENDIX C:, PERSONAL DESCRIPTIVE DATA
OF EMPLOYEES IN THE FIVE
OCCUPATIONS ,I

.`ill
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0

PERSONAL DESCRIPTIVE DATA,ON RESPONDENTS
BY JERCENTAGES. IN EACH OCCUPATION

Biographical Characteristic
-tk

.

-

,Occupation

-4

.1-) 'CD 0

, 0 . 0 . -
0 6 4 c6 4 in
k \ 05 0 0.) 0 N`
c6 S-4 S-4 +3 . O. (J) (-I. (J) tt
O 0.) 0.) 0.) ,. ,:
. 4 4-) 0.) u) . 0

',7! 4-, (i) s-1- 0 -1 k k T.)
c6 0 0 c6 0 , ,0 ;1 0 'ri

C:) X 4(1' ; Z C:l Z tt .

A. Age ,

35 years or less
36-50 years
51-65, years,
Over \65 years
'No response

B. Sex

\Fenatle

C. Lengt of Employment

11 months or less
1-J years

0 4-6, y4rs
. . , 7-10 years

: Over '10 years

No respOnse
1

Education
,1

Elementary degree
Some higlVschok.
igh schoql diploma

Tr 'de schtl?1

.Som\e coll'Oe courses
Bachefors' degree
Masters degree

'1'101

65.0 , 39.1

22,5. 39.1
7.5 21.8
5.0 0.0 ,

0.0 '- 0.0

100.06 91

0.0

62.9 88.1 52.2
5.47 36:5 39.1.

'22.9, '19. 8.7
5.7,. 3.2, 0%0
2.8 3.2 0.0

65.7 gp, 7 100.0
34.3 6.3 0.0

12.5 , 4.4 25.7
47.5 21.7. 57.1
12.5 13.0 14.3
7.5, l 26.1 0.0

12:5 30.4 2.9
7.5 4.4 0.0

17.5, 4.4,

36.5 60.9°
27.0 21.7
'7.9 13.0
9.5 0.0
1.6 0.0

`jµ,.5 0.0 0.0 4.8
20-.0 e6.1. 0.0 0.0
55.0 26.1 17.1 c 11.1
2.5 $.7 8.6 3.1
124 -26.1, 46.0

,

2.5 8.7. 37.1 30.2
0.0 ;,4.3. , 418

.0.0
4.3
47.8
0.0
39.2,

8.7 4
0.0 °

4/

kf)

a
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4

,Biographical Ch7.racteristic

oc

Occupation

..''

4J

o
o

al %

U o c ,co z. o
f:14

.4 4-) o m
>, 4-) u) )-4 .., z
m o O- (m4 oo X LI, a. X

't

4
0

el)

4
(...)

4
(1)

N

.-
4
U

4-)

.

(f)
M.,
c,)

N

43.

'0
0

E.,

'. o \
Under 2 years' 2.5 43.5c 0.0
2-5 yclgarse2 55.0 4.3 , 0.0
6-11 year 7.5 17.5 3.0

Age UeVel'of Children Cardd- For ,
-°

fr, .

. . :
12-18 ,years 0.0 13.0 68.2
Newborn to 18. years C'

inclusive ** 27.5 21.7 , 25.8
No response

4.
' 7.5 , 0.0 3.0;

b

P.
. .

Additional Traininga '' .,

c,

,.., t.
. . ,

G

,

:-.

0.0
95.2
0.0

0.0
95.7
0.0

0.0 o.o
3.2 4.3 10-

1.6 0.0

Adult Classes . 2.5, 8.7 14.3 32 17.4
Short courses by employer 0.0.

10.Cr
0.0' 34.3 23. 39.1

ObsetvaIicin 1
e 4.3 62.9 25. -26.1

Instruction in taMcg 7.5 8.7 71.4 30.2 \,47.8
_

Home study course 0.0 0.0 5.7 7.9 \ 4.3
Other: . .e,

-
1

Nurse's Aide/Fitst Aid
Training : 5.0 0.0 2.9 3.2

Speclal workshops/
conventions , 0.0' ;0.0

,Related boOks/articles. (..7.5 8.7
Visitationof other centers/,
'agencies

,

. 0.0 0,.0

Regular staff meetingg/
in- service , 0.0 0.0 , 11.4 0.0

Church school teaching 2,5 0.0 ' 0.0 3.2.

4.3

2.9 17.5
..5

13.0
00\0.0

0.0 1.7 4.3\,

4.3
4.3
0.0

4.3

Public sChool teaching .0.0" --o:o ,..0.0 . 1.7
Instruction sheet 0.0 0.0 0.0 0.0

1 p

°
I

7 t .ti
',

,/,,,,o
aTotal$ do not equal 100% for each occupation since some respondents

41'
.4

<Ichecked bore than one type..Of training and others checked none.
c

a
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o

In'thiS section a two .way matrix; is presented, 'listing the task

clusters for the five child care related occupations. This table

,

repetitive of a previous tabl , bdi lists actual mean frequency scores

; \instead of the alphabetical sym ols as before.

i \,

Tasks which\were added to the statistically formulated clusters

on the basis of ationai judgment oVf Content similarity are labeled.

The response\pattern for the .questionnaire was based on a one to
..- 1

five'point scale;jhoweVer, the stale Was transposed for data analysis

\

,

so that a zero would; indicate a task was never done. Responses were
,

I

4

cocid accor } g to, following plan: 0, the task is never alle; 1,

/it
I

performedlth task s'pe*formed at least once? yea 2,the,task is performed

t lea once a moth13, the task is''' formed at least once a week;
i . ,

4, the 'task islperformed daily.

0 4

O

\ i
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. /'
KS PERFORMED IN CHILD CARE RELATED'OCCUPATIONS '.

.

Task usters

(arranged in. descending order
of mean frequency scores)

Mean Frel'quency Scores

Ocduilations

()
ni

)-4

(r)

0
al <I 0
al

0
X (x. a., =4* Z

,.\ /
A. Socializatiap' of the. Child

,110. Sho0n interest in hat
, thychirdrerr are doing' 3.76 3.90 .2.9 L. 3.94., 3.89 ,p.70

10. Ayswer qdestions with . ?:

Aimple explanations -.
6$/Maintain discipline to
/ prevent children from 0 4

harming themselves, and
,

: Listen to what child says 4

3.55 3.75 2.65 3%51 .78 3.52others

about his 'creative work .43.54 3.75 2.39 3.54, '3.79 3.65
93. Help ciiild.learn acceptable

'\;\ behavior 'Patterns_ 3.54 3.60 2.39 3. ..376 3.52

3.743,972.783.913.84 3.74

. .
,

186. Assist child in developing
.

? i

.,

Vpositive attitudeS toward
.

sharing with others 3.52 3.75 2.48 3.54.4.-3.68. 3.65
187. Sit with children And

encourage conversation 3.47 3.t3 2.2 3.66 3.75 3.43
12. Help children develop ..d

.
table manners

i

.
3.47 3.88 2.61 3.1

.

3..4 3.60 3. \3 .
198. Supervise snack time

i

,
and/or meliatime 3.39 3.80'-2.61 3.67 .3.37 3.26

163. Settle'arguments r 3.35 3.78 2.13 3.49 3.46 3.35
165. Encourage develOpment o_

i',....

...
child's curiosity c.24 S.47 '2.22 3.03 3.71 3.57

164.iStAlulate thildreni.s 0 --
play 3 23 '3.,,,45 2.04 2.80 3.70 '3.39

39. Set limits for child to .

follow ,

.

3. 6 3.25 2.39 3.34- 3.32 2.74'
Assist children with

\= ,.:1,_:>(/, group play i",' 3.1 3.25 1.52 c0.6n 'S.7,1 3.70.
.16.'Adhere to "rules about use ,.4.

(e.g., only two children at
a time) of q'quipment ° 2:89 2.47 1.35', 2.83.60 3.17'

4
.', 201. Choose books for daily

\
-<

reading or.stOry;-telling c2.r '2.70 1.43 1.PQ, 3.06 2.04

./



Task.Clusters

(arranged in descending order
,of mean frequency:scores)

98
N\

I
' I

-.

-.

.
. CHILD CARE RELATED WCUPATIONS .

a
le

Mea Fre ue c Scbres- a:

4.?

Occupations
.

4-)

or; .. o -
).t., 4 4 w ,
rt? 0 0) u co

a) \ i \
(0 . 4. 0)

O Z r( ...,-1
x Z Z Q

W

B.' Handling Special Behavioral Situations

86. Assist children
individually NN\ 3.54 3.78 2.61 3,43 3.79 3.52 F

44. Observe child4n for- N.. 4 .." .
N,

special bphavior patterns
a

.

> t and responses .31 2.75 2.48 3.83 3.75 _ 3:13'\

51.1,

1 .341. Handle temper tantrums 3.10 3.50 2,1'7 ,.49 3.14 2.65
\

-0,

i
C. BrOadening Child's Concepts and Imagination

A

.

116...Talk .and listen t wito .. 0

children. 3.8( 3.97 3.13 3:921 3.87 -3,74
/ .,

39: Provide other materials . ,
.

4(dishes, telephone, broom, .

etc.) when child requests- . ,

them i'' 2.97 3.13 1.fit 2.69 ''3:54 2.91,
14. Epcourage children)to

t new floods 2.79 3.40 2,35 2.86 2.60 2.61'
63. Help children notice sizes

0

sand shape of block '- 2.42 2.724 1.22 .83 3.25 3..a'

42. Develbpimaginative' . /

. 'play equipment - 2.11 62.47 1.35 .7. 2.78 :2.48

.D. JS1711b.ervision
1
of Play and Routine Activities

. .. .

_ .

.
.

,

23. Help children to .

`ciean-up0 3.48 3.97 2.26. 3.49 3.60 3.48

115. Atsist.ohildre in .
.

developing loo, .douse,- .

keeping habits -3.42,..3.'7p 2.30 3.71 3:59 3.04

227.'Practice safety procedures . .'

by being alert to situations
and equiplent involving hazards .

.

to'the safety of children 3.35 3.45 2.39 3.40- 3.73 3.04

. Supervise outdoor play . '3.09 3.55 2.17.2.49 }3.38 3.30)

Supervlise bat rpom protedures
(toileting; washing,' ,

personal grooming, etc.) 3.04 3.75' 2.22 2.46

e

3.24. 2.96
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I\\.

.

,,...123°,..! ..-
-..., , ,

CHltD -,' E.-RELATD\:0CCUPT,IONS;

Mean FreqUencY\Coxes\''Task Clusters,

(arranged in descending Occupations,
. 4- .

. ..e 1of mean frequency scores)

>--8
,, \.. ) ,* tt I :2 ,,

- ).,
, .,.

c' )a'4

.

o.,

1 ^

;

.-4
,--4

CZ

)4
W

co
)-1

m
0
>1

,
,

;4 ,
at. '

4-)

, . .(.'g 4 (r) ' ,
?:, M , 0 0) . ,O., u)
4 4-) 0., W E-1 W C \
a) -L4

, co
a) , 7 .N., . ''s

(f) )-I ' 4 4 4.1- ).4.71 it
, > o, ^,-1 -I-I

.,,..-..-__.. o MO OM
Z Z Q".: t0 Z, II. D.

,s.

D

.c,

,.''4
d ,Supervisiop of Play and - Routine-and - Routine- Activities (con't

4
lip - or 1," --,,

-3. Supervise- manipulative
, . .,

,

play (puzzles, woodworking, 0 \ 9 i
..;,

etc.) 4 ; ' 2.79 2:78 1%43 "1.8 6 3.70 3.13
\,

110. Read or tell stories 2.75 3.17 1.83 1.46 3.49 2..8.7

156. Help children dress and
undres's . 2.71

.

3.70 1.91' 1.43 2.86 3.30
85. Supervise dramat' play

. '', ''.

.activities (bloc building,, ,o

housekeeping, playetc'01-2.60 2.78 1.0 1.37 3,51 .3.36
64:, Help children putAplocks) "

2.53/2.85 ..96 .80' 3,54 3.43 '.

r

I

. 178. Supervise "'rest time -4, 2.53 3.70 2.17

111. Sefpct and play
.

: . recor ed music /
7 2.36 p2.70 1,.30

I,

.

62. Teac and -lead singing
and rhythmic /activity 2.26. P.95 1.04 .

. .

3.48 2.65

440. Hel children put on 4nd .

takel-6ff dress-up clothes 2.22 2.33..1.04 .91 3.22 .2.43

188. Participate in teacher- .
.

. directed activities .! .,7

(rhythm, songs, etc.) 2.12, 1.35 '.52 .54 3:57, 1,4

41": Help children learn how
to turn'pages' .1':99 2.60 1.09: .66 .51 2,43

l27. Select children's clothing \
appropriate fob t.emperature ,

and activitya 1.64 3.10

109. Supervise special. activities t

(fill drips, animals,'
1.17 .78 1:77 2 '1.26

I ,

. 86 2.4$ i.00

0 3.17 2.35

2.52 1.83 39

etc. 1.56

k

This task addedoiTthesis of raional judgment:
/
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o D\pARE RELATED OCCUPATIONS
,

°Task,erlusters.-./

arranged 'in de,scendinvorder
of mean frequency scores)

z'

,Mean Frequency, Scores
1

\
Occu tions

Daily Involvement of Children and Parents

218. WelOme'childrenwhen
they arrive

217. Help the children learn
the established outines

92.'Assist'thildren in developing
a sense of "belonging"
in the center

189. Report accidents, signs.of
illness and d comfort in
children an of -r
importan-Ohappeni gs

204. Talk' informally wi
parents _2.65

208, Learn, children's name
'as soon as POssiblea 2.54

05.\Answer parents' questions 54
1. DistribateJdaterialS to '400".

be' taken homea "2 . 27

167. identify child's..state of
h lth during daily. .

inslaectionsa 2.07-
169. Make vobs'ervations/reports

for use by. Administrators/
directors

f

t

,

3:19 1.70 2.69 3.57 3.43-
",

3.19 2.-90 1.70 3.54 i3.67 3.35

3.15 2.67 1.43 3.66 3.67 48

1.28' .33

,F. Daily/Communicat_ion and mergencie,
,f

2.38 41.48, 3\43 3.00

3)115 1.00 2:.03 27 2.70
'a.,

2.30 .96 2.83 .86 .3.26
3.10 ,.70 1.89 3.19 2.61'

2:08 . 3.51, 3.04

1.70
._,

2.042.14 2.30 .96

, ! \

1.22, 2.69 -,t,,1.27 :9/1 . 3

.

0 ''

97. Take message 2.86 3.05. 2.26 3.63 2.83/2.04
191. Help in e of . . 1

.

. emergencies 2.78 2.35 1:30 '2.40 2 35 2.74

\-2
18.. Run errand , 2.61 3.20 2.26 3.20 .30 1.91

.
1 e% cireet guests 2.42 2.38 ,,1.742 2.66' X2.73 1.96
:206. Contact, parents'in .

emergency or'illness 1.59 1.85 .52 :24 1.43
199. Introduce new child to

, . .censer 1.34 -.$3 .,..3 1.69 it :95, 1.04'
----..k /. ,

1 .

\

/ ..
.

k

II /
aThis task added onAthe_basis of ratio dgmept.

, ,
I

.17

I

y. 1
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CHILD CARE\ RELA,T OCCUPATIONS

Task b14ters

(arrange 'escending order
of m rrq.requency scores)

G. Manage

0 18. Arran
..,......ment so

for-use
------ '20. Improvise

Mean Frequency Sccy-e -

'----7---- . ,

Occupations
v.-

).,

f c 4 4-3

(1) U -
k . 4 c6 .Z to

Q) (1) : Cl)

4-) ' (1) I .

..1

it 0 VAS
(n

4 C.1 Ll'

0 "..I
Z

,I
... Ft

N.

rt

ti 7
ve Acti4t

is s and evil*
are ready 4

2.76
y materials

4. and act it e . 2.71
. o. Supervi e c eat e° activities

. ,(,painting, p ayi with

2.38

3.05

2.50

2.92

1.7

.1.52

1.13

1.404

2:20

2.0

1.06'

3. 9

5

°

3.62

3.43

3.09.

2.78

3.09

3.09.

.70 gr-j.26 2.87 ,2.22'

1.15 .78 1.97 3.57 2.78.

2.1 1.00 .89 3.13. 2.13Z,'
.

1' 55 .61 .60 3.51. 3.48

2.0S, .96' :89, 3.21 2.30
1:.-- ... -, . .. .

2.35 1-.26:,-61.11 2:63. 2..4'3 ilk
, -,'

1,53- 1.00 1.2,9. 3''.06 2.61

1,40 :35 .91'°'2.90

1.10 .57 .91 2.57

.95 .13 .43 2.87 2.57
-1.03 .39 :49 2.54 2.57

: ) 6.1.aY, crafts etc. .70
;, 89. Get, craycins ar,pap

t ;': read. 2.53
181. Putinewsprint an eas .

foTr\pa\ntng t
:1'5., 2.47ii

'` 19. Hellp`keep Suppries readily
a a, availble for 'tpache

.' .."--., . 0 an4hIldren s- //' 2.29
' 88: Shoid children how to ui.e,.,- ,,-.4_ sc.i ,

4' .,- 2.18 ,.
,

1 Put,ybi1dts name on his" ...

art work, ,. 2.1.6
65., Arirange bOoks 9n table for

--1

, children s\ use , . 2.11
43. ..Help childrfn make things

,
' to play _witha 2.0,

:. 2C 4g.. elp children With the4. '

t
ma tureature and sajettice
experiencesa

,c,
90.. .Encourage exp imentailon

With yaint "
t.

I = .., 251. repare art ma rialS,
., ....,(paint, dough, clay,

etc:), -..

o
158% kelp child remove
r from easel, and

to dry
133 Pr re- pap

for ainting
0

r or

1.82

'°1.75
ainting

t aside )
1.6,1

table top
. 1,55

T'",
ihibasiss task added on the' 'of fational juagment.

I .-4
''.; R : .

e
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S

. :

.c.

I

r,
:11,

, !.

(arranged ih d4 Cending
Of mean frequ' n'cy scores),

CHILD. CARE .RELATED:'OCCUPATIO
;APO. 4.,

t t
- ;

Mean Frequency Scores

. 6q,cupations

w

(V ,.

, 4 s4-); '. o .

- ''' ' as -.0 0 , 1 -\..,' '.;`',
-_-....-FL:7-. !----1-4 . . . _ cis._ o_ w ! 70 0'.'" I. A- t-17 - -i...,

, ,--I._-' *-- as -k--- k 4-1 . -- --04. ,- vii-Eit '...- e--,':(.no vt'....... :. - !.,,:; ...=.--, t ....
, it; -0- ca a, --- ea -4- :..-,-- .:-.:,----. .--_ _ :_:. --, -k "4 +a W .-- --

-- --_ m 0 cy m 0 , H .. H ..
' -. r -.-_- .,. _,O. C-1 Z Cx. ta, .X Z.A: .. Zed. ..:'....

. -.

6 . 'Management o ,C.reat ive.Activiii.es (.Con't*.
. .

.... . ,
.135. 'Help put onand rembvel, pa'intilig aprons or shirts 1..53 k .93

134. At the end of the day, ,

o - clean paint brushes s' .1.45 1.00
. 17. kielp.children-Plearn tp

.30
t e

.29 2.65 2.65

Aehammer Saws, etc. for . .,
.

A. / A ,

.

I craft activities 1.43' .93 .48, 1.69:-. -2.05 2.09
.18i. Puti.iaper.on the floor:. ,u der the easelg4 1.19 70 .17 .26 2.21 1.70-

-" 161. ,M ice learning ails (charts,
. . :flannel boards )^, , ' '1.16 .43 :30 .71 2.24 ,1.00

r62*. 15'rpare bulletlp boards .15 .45 '.35 1.20 1.92 ,96

;° .,- 5. Repair books . 1.12 1.5 .78 ..; 43 1.59 1.00
1:59% Write child's. storyabouti., ,-: a, picture if requested , -, 1.10. .75 :35, .40 1.97 1.17

' 41
fH., fiOus,ehold Maintenance '' .-

t.38 '2.00 '

Dispose of wastesa
:, 4

3.13 3.72 3.04 3.03 3.06 2.52
'120. Clean and straightety ,

.cabinets/cupbciards/' w

sh.elvesat . 1..87 2:00 1:65* 1;83 .2.05 1.43
131..PUt away 'cldaning, - 1

-supplies 1.78 3.22 2.09 200 1.10 .52
,

71. Do the &sting 1.77 3.33, 2.43 1466 .90 '..91
.142. CleanstorT,ge areasa 1.64 2.17° 1.61 l'.66 .1.56 .91

72. Db the vacuuming 1.53 3.30 2.44._ 1.8i :70. .26
94. Clean mirrors and '

yindows .1.45 -2.'63 '1.48 1.51' .98 .61
95. Polish furniture' 1.40 2,.96 1.70 1.40 .68 .43
6. Clean and wax floor 1.22. 2.78 1.78 .83 .56 .39

-.119. Wash walls 'and woodwork.' 1.00 1.88 1.1? 1.00. :63 .35 .

'01'
I

.
, ° i

(.
. r4..

.

.
aThis task ,added on the basis of rational judgment.

..:.,:,- .-.. ,
1 i ,.. - i .-, e.;.4.

, .
1 A.'

..
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.CHILD CARE RELATE) OCCUPATIONS

T.

Task Clusters,

(arranged inideS'aending order
of: mean fr&quencyoreW

1

Mean Fre uency Scores

q

Occupati

. cd 3-1

L) ,T)

c d 0 cd
0 A t0r-, a..

Care of Toys, Equipment, Plants, and

21. Store equip and matgrials
in appropri'atevlaces

3.13 3.

4 ,either.:equipment. ank,,
activ1tie2:79 2.

.:,070,Eged anil0A=44nd/6r
1. water plant

, 6. Report any needed equipment ,-
=repairs to someone in
chargea 1..75

207: Arrange and rearrange
furniture/cribsa,

125: Set up and put away out-
door equipmenta 1.40

241.0Make repairs.oreplace parts
on play:eqUipthenta , 1-.38 1.88

225. Wash 'toys and equipment
(blocks, dolls, puzzles,

1.25 2.10
209. Piftd 'arid'put- *:ay

rug s/cribsa ','1:30
240:. Wash doll Olothing, d;[res-sr'

, Up" plothing, towels, rest ;

Animals

1.45 1.8

2.09 2.74 3,.'51 ,2.91

OR .1.78 2.34 3.49 2.87

/ 4.57 1.14 2.10 1,22

1.87

8

220

mats; etc. 1:26
226. Clean animal cagds, pens,

or containersa .85
144. Clean-Outdoor equipmenta .83

aThis

.

1.35

.70

1.17 1 .62 .87

.94 1:44' 1.30

.83, 1.00 1.65 .511--

-1/ 2//,' .42"
.1*- ,/

1.04 71/, 2,1A0' 1

1 28
e

, .78 _..36.09 1. 4'61 ,;4%..1"/, .;

.- 2Y" A-:;;;;;A '^:
:(4

" 5.,

Ni
t 4

task added on the basis of rational: judgment.

P
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.:.; :.'4.1.;-. ;:., -.-,,-*. --...'r t , . ,.

:, .. ,..., , .

:

(arrah6ed
Of rilan

/ .' .

1.45. Wash :6 les .. -, ; '1. :'.." '2,,,:t.:3-5.4.: :-''.-i:11;?.,./ .1..;2-., 26, 2. 49,
57. ..Sek'ye f oo -7 ., '., ,,,-,3.14, /..813t;/, . 61 ''.,2 . 49
58./ cl.ear y \ f. od '--: .....:\" 2' Is:5.'5":'.. "3,:66';'' 2 ,61,-.cf.'2`.11

' 10 Piepak nac s :;' '. x,.-70 s'-g...:?.!4..40..

;.7 : -' Y," . ' , , `,/, , , , -Clusters/ .
. ., k , tle;an' requefloy "Scores'

,', , k
i '''' '.:1 i : / I ' ..,in ddsc .,fndiing :orde,i- . 1;/; -I.:. occupations, ,.roluericysco.ies )

. 2. 11
59: , Cle,ti t' o11\ dies, .

etc , 2.51 2.96 1,71 1.90' -.*
/ /35. -Set tab)* `.\ 2.23 80' . 1.43 .

-%
. .,

A Plan srl,:a .,223 3.78 '2..17. I.
(105"; ',W 1,15 3 67 2 61 2.03. 1.35 .....1".."43".:":

li,c-,1Peppaite ,-. ,7 `, A:. 89 A.00 3-1:4 2,14 .,
Plan inewl.-5.'"- , - 1.86 -3,72 3%,..78..,
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CHILD CARE RELATED OCCUPATIONS

"f4iranged/a,n, desdenanb order- .

/?of mean'frequerriCy;AC6res)-

/,

/ , /

Mean Frequency Scores

Occupations
4

I. .

/, ! .

,-1 ,
,-I
(0
)-I

0)
>0

*

S-i

0)

03

(..)

>%

03a

a
)-I

0)4
4-)
0

)4,
0)
4.)
(1)

O
(.1..

4-)

0.)

03
(.1.

-1-,Wk
M
la;
0)
(/)

.5)..

-- .,

0)

0
034

(.) 0)
(J) (-4

1

-Z a,
: .

, . Sp.r.vic-e t )

prepaxelfoods-f&especial
(1;,q.casions

'.-82,-Order.groceries
79./Prepare sOups.for

chiJdren's.meals
, 153. Usethe,mixerifor pre-

paring baked goods and
\\ desserts'
9. Plan food for special

occasions
55..Prepare casseroles for

children's.meals
81. Clean the range and/Or

'over

,i103. Crean/defrost the
°.refrigerator' 1.09

'132. Check ih'food and cleaning
supplies as they cornea 1.07

104., Load, unload, and cl,etik the
dishwashera

t

'127. Cldan/defrost the freezer'
.8. Use blender for pzeparing

-drinks, soups,,and sauces
154. Order governMent food'

comModitiesa'

-) -

N.

1.44 2.08 1.52 1.40 1.17
1.43 2.40 2.04 1.63 .90 .26

.1.04

1.42 3.40 1.65 1.63 .32

-1.39 2.90 2.22 1.29 .54 .43

1.39 1.78 1.48 1.49 1.27 .78

1..35 3.05 1.91 1.66 .24 .39
II. v..

1.09 2.50 1.70 1.17 .17 .43

2.25 1.57 1.06 .43 .48-
s

1.50, 1.43 1.23 .81 .43

. 68 .9A .70 1.06 .37 .48

. 63 1.33 .91 :63 .26 .13

.61 1.17 1.00 .46 .35 .22

.3.0 .00 .03 , .16 .09',

.aThisiask added e basis of rational jgdgment.

0



,

106

4H1.1..11 CARE RELATED OCCUPATIONS

k e

Task-clusters Mean Frequency 'Scores ,

(arrang ed indeScending,order Occupations
_of 'mean frequency scores)-- i.

t
. ,i-) tir-". .

.,,

.

,,, D
..',, - 4 -4-)

a) . 0 . -
0

.--1 (4
4*(15 4 m
0 CI) (.)(1) k tt

4 -1--) W U) a)

CI 0 0 ' 05 0 '0 "f-1 f-10 Q X fx. 1.1. Z ' Q .'..,

.

i
4 r

137. Plan-daily:Sthedulea 2.39 2.53 2.04.. 2.14 3.06- .87,

.1 136. Evaluate plans and change /

them when needed '2.16 1:60 1.96 2.14 2.94 .1.22
! 114. Plan activities to be 0

,

.4j offered every day° 1.96 1.70 .74 1.77 2.83 1.57,
1

, 138, 'Plan'special activities
(field trips, animal,s,
growing plants; etc.) 1.51 .93 .78' 1.74 2.22 .91

'113. Help plan goals for year's
program .86 .18 .22 1.03 1.37.1.04'.

. .

112. Plan goals'for year's
program ".p .18 '.30 .51 1.33 .48

%

Planning Goals "all(0.Activities

L. Work with ExCeptional Children

3. Assist t-e)-Leptional childreit-
with activities involving
social skilrsa

. 2.03 1.00 1.17 2.63' 2.71 1

,15. Direct exceptional children
in'activities involving if;
language abilities .1.84 1.40 .1.22

220: Guide exceptional children
;in activities involving
mental abilities and .

intellectual-emotional
development 1.80 1.10'

29. Assist professional staff
in the overall' evaluation
of the progress of each
exceptional childa 1:.701 .50 ..61 2.80 2.32 1.4.8

37. Train exceptional children in
in self -help skids 1.58 1.22 1.30, 1.46 2.03 1.39

.91 2.51 2.43 .1.1Z

aThis task added on the, pasis of rational ;judg ment.-
° .

r 1 -1
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(arranged
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'cl-IILD CARE RELATED OCCUPATIONS

Clusters
b.

p descending order
requency'scores)

-

/a"

Mean Frequency Scores.

'Occupations

L. Work withlixCept onal Children (don't..)

)-

51. ReporAr re ord behavioral
changes in each exceptional
child' , 1,57.

160. Plan special- activities f..p.r."

children with _special, ..... ' °

probe s- or needs ".'' /12.45
203. Ais'is exceptional children

in activities involving'
motor icontrol-, motor
cooritnatiorv-yand perFep-
tual training ,

36. Feed eptidnal "children
1St theSe children

wit)ir,l'ealtimekactivitieS
52. Handicrtain clerical

respoWsiba.lities involved
with lhe' exceptional
child:

M. Laundry

4

,.
175. Fold %laundry.

'224. Make JSds and change

1,33 .48

141142 .90

5 .23.

3.03

, .bed linens 1;60 3.20
176. Sort nd prepare laundry

for e -washer .

128'. Load selects controls_,
det, gents, "bLdaches,
and kuiload laundry from
tie Washer: ,s

1.$7 2.27

0 129. eoa temprarOre,
cont di,
drye

70. Do t
69.. Do.,,t

e mendingt
e ironing"-

1.52 2.92

`47 ,2.55

i).2.65

115 /2.67.

A

I

=' .83 2.94 1.84 1.59

,91 1.69 2.38 sv4

.96 1.06 2.27 .00

1.43 1.09' 4.92 .96

.17 1:34 1.38 .39

2.96, 2.00 .59 .04

3.22 1.71 .43 26
,_

2.96 1.86 .56 .04

2.87 1 '.86 149" .00

-2.06 .:48 .00
2.04. 1.06 :09
l91 .?1 .40
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° CHILD CARE RELATED OCCUPATIONS

108 .

/ Task Clusters

(arranged.in descending order
of mean frequency scores)

.4

-Mean Frequency Scores

Occiloations

'

.

)-4

040
d 4

4->

M
0 0 0 u)

)-4 E-1
(..) 0 a)
, 4 0 0

d o
o

d O
1-1 )-4

H
)-1

a. Z <

N. Regulation of Supplies And

100. Help decide needs' of
center /home

78. Plan for needs of
center/home&

, 102. Make lists of supplie
needed

210% Check/inventory r t
suppliesa

108. Order cleaning sup
101. Order equipment
99. Do the bookkeeping,

211.°Order first aid suppl
124. Take inventory of

'equipment
166. Check in and deliver_

ment as it arrives

Equipment

aid

ies

equip-
,.88

2.00 1:97 1.43 2.14

1.81. '2.13 1.04 2.03

1.80 1,.',q0 1.350 2.63 1.86 .70

1.26 1.53 1.09 l.s0 1.19 .30
1.14 1.47 1.39 1.77 .92 .13
1.081 .83 .91 1.26 1.54 .13
1.07; 1.13 1.22 .69 1.44 .35
.98\'°1.10 1.13 1.49 .89 .13

91 1.10 °.78 '.83, 1.08 .35 ,

2:49 1.04

2.oq .96

.75 .22. .86 1.35 .22

.10

aThis task added on the basis of rational-judgment.

4

e /
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CHILD CARE RELATED 'OCCUPATIONS'

si.4',

7-1

Task Clusters" Mean. Frequency Scores
''t

'(arranged in descending order , Occupations
of mean frequency scores) H

4-) 0 .

.4 4-)
0 0 ...

1 o H . 4 M 4wu a) 0 u)
.-4 m H S-1 4-) fa. Cf) H . Cf)

H 4 4-1 0 (I) 0 Q

0 % 4-) " U-) H 0 H )-I r0
- M 0 O M 0 0 4

H
-+ 0 ,-4. v O u a, X Z ,kct

0. Care of-Sick Child
.

91. SuperviSe and comfort
children isolated because , t..

e of emotional upset
A

t,

_J
illness, tiredness, / 2.51 2.45. .91 3.00 2 87 2.48

190. AdMinister first acid to // :

injured childa ..... 2.33 2.63. 1:35 2.60 2.32 24;::,
...--,,:,

1
. 73. GiVe medicine grid follow°

\doe-tors orders about a :

sick childa ' 1.58 2.2 1.61, 3.43 .67 .:13

24. Care:for sic child , 1.51 1.72 1.65 2.20 02 :74
74. Read'a tempe ature' .

thermometera 1.21 1,85 1.74 ,2.23. .38 .30
229. Take child tO see'a .

doctor if neesSarya - 1.09 1.55 1.83 1:86 .46
48. Select and prepare foods

.
.

for a sick kh ld .80; 1.45 1.17 ,i,49 .16 .00 ..-

50. 'Keep racoxdsi of sick child .70 .83 . .52 1,74 .3 '.00,
;. .

243. Givg back rub to Sick i 4°

childa
. 4.

.62 1..06 .52 .89 .43/ .17
26. Make back rest for sick ,'.

child , '' .37
49. Make bed with sick child

i.n.,.it' .35'.

P. 'Care of Infants 1

'

/ 6

-.75 .3913 QO
.68 .57 .10 ..00

234. hange diaprs
.

and o,ther .

c othing when,necessarya 1.80 3.47 .78" ...74 .37 .70r*

228. F slow safety precautions : ,

q w en caring, for infantsa '1,23 7 2.35 .37 :35,
,235.,d1 ck infants

.

when,they,
cr and determine reason N

.

4.t

(: fo arying 1 J? 7 2.6 ,2%,52, .23 .37 .39
247. Car y and hold infants,.- :97- 2,83 2,26 .17 .13 .00
13. Fee infants , - .95 2.65 2.48 .17 .06 .09!
25. Givepon9e,bath to ant , 0

of a'sick child , .65' 55 ',1.91 .26 .02 .17
107. Prepare formula fo babies .30 ,.73 1.87' .60 .00 .00

?,e;

aThis task Added
I

on ba04Riof rational judgment.
,
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CHILD CARE RELATED 4 CUPATIONS

`Tas

(arra
'of

ding oi'der,,
y scores) ..\', .,\

4-> oc .
.

. i . 1 .
Z 4 \ 4-)

,.N 0 , s

A , al 0 0 0

0 0 0 0 t, Nss

- ....

Mean Fr,equenc Scores

OccuPaTti6n

0 :3)

al 0 0 al 0 0 0
0 a) X (1. z

nisiratio

75. Answer t e telephonea 34 3.63 2,61 3:89 3.06 1.74

216. Keep att ndance recordsa '1*S .73 .17 .89 2..95 1.26
-,,,.±4.

98. Answer,c Trespondenae '1.49 2.05 1.61 1.J4. 1:68 .43

.245; participate in staff ..1 1

""'" VMeetingsa 1-.30 .05 .35 2.46 '1.81 1.26
,-:

66. Lead staff .discussion
<IP

related to pegierving
.

, . .

.-' children .08 -.13 1.23 2.25 .30

47: Cooperate in administrative
staff dascussion'on

..?

, r operation and maintenance
. of building and grounds- 1.00 25 .13 1.57 "1.62 .65 :--

246.. Takend,teS (at "staff ii d

. ,
meetinds,.etc.)a - ..96 ' .I5 126. 1.77 1.22 '1.26 .

168. Keep h4alth records of ,

,,,Childrena . . , .94 :96 1,71 1.03 .17

53. 'ENialuatfe and supekvise . .)

f
teachirig staff " .76 .2.. .04 ..;:20 1.76 '.52

213;Sched4e and allocate'work
for assistant teachersa .75 .08 .17 .29 1.92. ,.00

76. Train leaching staff/
volunt

t
ers/Student

. .

. teaches S , .74 '.15 .00' .51 1.76 .04

71.'Assis with in-service
i a,, ,tran ng

.
.73' .15 .17 .91 1.33 .39

-67.-Super )ise teachers in v

- - olSserxiing children .70 .18 .00 .14 1.75 .26

'2 2.; Superi,ise safety peogram/,
-' instructions for stafrand ,

/.v
stude'ts .68 .35 ,..17 ' .66 1.16- :43

121. Compi-e individual case -. .

. ,1 histoy of &ill& . .-.64 ;18 . .17 -.71A 1.24 ..17

145. Inter3iew prospective
v.,,.., clients .63 :45 . .40 1.17".

\172. Secur data and estimate
k Costs for pukhas's :61

1

.25 .22 .63 1.14

added on he basis Of 'rational judgment.

.43

0
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, QUID CARE RELA ED OCCUPATIONS

. Task cl4ters

(arranged n descending order
of mean frequency 'scores)

O

.
4-) aW .

, Z 0, *41'o '.. (I)

s, s-1

o -1(ci ,g t c, 0
..-1 .0 , es - s-i- s-i .4-) O. (I) (-I V) <

u)
6:1 o u (I)4 4-)

(1)

(V

Or /
: j.i to)
t, o (V 6>N, 4- = (1) S-1 0 ° S-i '0

0 - .:, ci 2- 'f.L. Q. X 0 <IC.

0 -

Mean Frequ ncy-cores '

COcc.u_pations

a,
Administratt,iori (con't.)

i 0/
0-,.194. Scheduile and allocate - . , ,

749( 1

work fox teachers 't . .57,' .Q5 .00- .2 1. .00
244: Conduct staff meetings .52 ,`,05 .09 ..40, ..,-/ 1.'4 .00.
170. Write/c97npiie reports tt

..

--. .

various, agencies/parentse ,
board of directors, - --,, ..51 -. .20 .17 .261\i.03 .,30

' 126. Establish administraive , .,,

,..poll.cies (fee. setting,- ', i...0.44(
,,1

. \. .

,4, -, .46 . \ 8.6"admission, hOur 8 , ete.) s' .4p,,....;.48.: .wr-k. , 249. Interpret vactal'history . '..t ,
9 5

\ \
''and family background to , k; '
staffa . ' .49 --' .11 .4-.00 ..66 \

' .

195. Keep records pf children's,' ; ..' ,

allowance sheetSag7 , ' ....4.4 °.?0 .26 ,1.,40 f?:_.9"
122. Keep' staff personn.. 1 , '

records .15 .57 79 .00
--, -, , ex. .238. Prepare for re,ferrral; 9f . ;*..,. V

:.4,,, child to otheragenciesa .4 .08... .35 "( .46 , 7'\1 :13
'148. Collaborate to Write' , :

proposals . .. .4213 1 it -.04 ".54 .46----.13
.

171. ,Type reports tc3,Vagiouss' - -
.. \

agencies .. .;:ni .05 ..13 .11 .46%14'- MO- ,'192, Administer insurance i
%programs '.16 .l0 .04 .00 1.381 -155. Fill out reports for gov/rn- '.. l ,

ment hot lunch..15rograma,, " .08;* .bo- .00 .00 .17 .17
t-

R. Work with Parents .%

.00

..,183. He4.p acquaint parent 14440. ' .. .
ce.ter and .its programa' 1.,47. .65 1.51- 2 29 1.96173. Collect feed from parenti ' 1

agOnciesa
. '1.05 '.f88, .83. p.26 1 37 .17,-----_,--, 1.84,-.7-Paitti:e4-peete-iii .ptarent,..... P I

conferences ; '.'.96 ..70 p'..524-: '.77, - 1.46 .78
.

aThis task 'added on thethasis
b
of ratibrt41 judgment.

4.
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a
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.

LD CARE LATED OCCUPATIONS.

0 a I

Tasks, Clusters
. Mean Frequency cores

. ,
.

qarranged i\t) descending order Occupations
of Mean frequency scores) ,/

,

.

/ 4
I--o 4-) o

).4 )
'. ..

. 6 4 -1J
o / 0 /: 0 e

,(1) k 4 m 4 o
4:*

RS I-1 /-1 4-' 04 (1) f-t (1) .,:t0 00
^ 1.4 4 -4J N' U) 0

0
> 15 co 0 Ili ' 0 (-1 ri
0 al Z' w a = Z a) Z¢

R. Work -rth Parents\"(corPt.) i

. 1

236. Write communications to .

-,.p4rents (letters, cards,
'etc. )a , .61" .49 1.49 .74--

185. Conduct individual parent,
. conferences .77 . .80 .26 .23 1,.35 .43

,

237,. Consult caseworker on
N,

,

':jpatents probleMsa .74 .33 .7,4 1:69' .67 .22

2 2. Partiipate in. parent . i

-Meetings .70' ..33 _____7_12_____:_bgl1.00 - :83

. Condiict public. tours .41 '.4118--.77.04 .54' .71 %30
3. Write repotsg.on contacts 1

1 with parents .39 ',10 .17" .49_, .70 .13 o'
,

22,1;,,AConduct parent meetings .34 / .30 .0411' .68 .09 ----'

S. -B4dWing.and Pubic Relations
-----

// -
10.'Interpret functions. of

.,-. ,center to community -

.87 .18 .09,, .86 1.43 1.35
150.0APprove budget expenditures . -54 .83 .52 .20 .-76 .00
149. Prepare budgets

f .54 1.08 .61. -.17 ''.57 .00

T. Supervision of Non- Professional Staff

45. Supervise cleaning
seryicea .1.54 1.47, .61 2.29 1.78 ,:83 ',

230. Schedule and allocate work.
,

for volunteersa .t3 .15 .09 .49 1.33 .30
214..Schedule and allocate work

for aides .58, .08 .00 .43 '1.33 .17 ,

46. Supervise maintenance /
. .

'staff .

; .52 ,20 .17 ,.31 1.16' .00
-----231-;-SOneduie and alloOates work

for cleaning staff. .40
232. SehedUle and allocate. work

for maintenance . .30: .15 '.04 .j9 -.51 .Q0
.

,

1

-.....-

. . ,

aThis task added bn the basis of rationaA judgment.
, .

.1
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CHILD CARE RELATED OCCUPATIONS
1 4

A
"Task C'u t Mean Frequency. 'scores

, ,
..,

(arranged i cending O cOrder
,
cupations

of mean f p;,ncy,?, scores) "
0

.H. '''i
,

-
4..,

°)

J
.

.1
. 0 Q. -

; v.

L. U
4

0
d

`. 0

4
-U)

0
V 0 M ,,,

(1,)

co s.4 Z' )-4 )-4 )-4 PC)
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T. Supervision of Non-Professional St4f (con't)

.197. Schedule and allocate work
for.houseparents/resdence

. .

AO iclunSelorsa ,

.

30- ;15 .00 . :08 .00

193. /nteryiew and hire .

prospective employees .26 .08 .00 .11 ,.63 .04

196. Schedule and allocateydrk
for recreation directora :21 05 / .00 .23 .46 .00\

215. Schedule allocate 'work
for cooks .20 .15 .00 .09 .40 .13->

U. IteMs Not Identified With Basic Clusters

27. Follow regularly assigned.
schedule of responsibilities
and assume other responsi-

,

bilities as needed 3:37 2.8 .22 3.80 3,86 3.39

2: Help children understand.
the importance of eating

e nourishing foodsa . ,274, 3.30
28,, Accept instruction and : '

guidance from person in i-;',7'

,
charge ..

.
2,33 .98

248. Feed children 1.63 3.95

"84. Plan seating arrangement -
for children 1.40 1 \ 72 .83 . 176 .1.17

.t.i.

'34. Help children prepare foods
for special occasions 1A.6 . 5 .22. 1.2 1.27 l':09

'200. Bathe children 1.06' 2. 30 *7 .14 .QO

7. Obtain regular health
\ \ check-ups .91 , . 1.00 1.0.2 .91

174. Keep' records of clothing ,
.

,

i used by children '7/ :70. .40 1.83 .52', .00
.

.
23. Sand and paint-furniture .49 .48 k .37 ,.54 i',.'.48

250. Supervise case aides: . '-',:, \

-'working with parents .11 :1j - .60 ' .25 ..(46

,

2.30 2.91 2 57 '2.39

yr:7

1.09 3.49 2.48''3.78
2.09 -1.00 .83 .30

j
aThis tasiailded on the basis of, rational jud! ent.

-
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Alternative Job Titles

'1
." The job titles reported' by respondents varied somewhat, but were

I

4.° ' basically siMiIr within each type of occupation. These wete grouped
..

4\

acc4d±ng to occupation and are shown in the.f011owing list.
,

0
0

`Day C. e Mother

'Babysitter
A

Child Care Attendant
.Housewife
Homemaker

Foster Parent

Boarding Mother
Substitute Paren
Houlsewife
Homemaker'

. 4*

House 'rent

Child Care Woker '

Resid ntial.Teacher:\.
Reside t Counselor
Ch1,1dr n's UnCt Supervior
Child evelopmerit Worker
Director of Homd
.HousemotherMousekather

9;

As

A

Nursery School/Day Care Center DirOttor/TeaCher
A

Supervisoi
Directress - Coordinator
Floating Teacher Supervising Education
Owner .k

Nursery School /Day CareCenter Teacher Aide/Assistant_,--,

* I

2 lif \olunteer Motheri
\;., Preschool ASsistant

. Neighborhood Youth. Corp trainee
\ OresChoo1 Mother Helper .,

VolUkteer. ,

g4 Aide

.
% 1

L.

4

CD

,1


