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PREFACE

1

The following narrative provides some basic information

concerning the advantages, disadvaﬁgages, estab]iéhment,
operation, and cost of mini-center programs. This report is
provided for information to those“local systems interested in

establishing a ceriter-based instructional program as a nucleus

¢

of their adu]t.educatiOn program. It is not meant to institu-

tionalize this concept as the sole solutiongto the<numerous
- om

- . o
problems that plague adult education, byt rather, offers an
alternative course of action to develop a quality program

from which adult education may grow and meet its tremendous -

»

potential.

A}

Robert W. Boyet
Staff Development Specialist
Louisiana State Department of Education

.
k3

" Ted Schilling o
Supervisor of Adult Education
East BatoggRouge Parish
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I STATEMENT OF PROBLEM - _ : "

-

» ) s
’ One of the major problems fac1ng the Adult Educat1on
S Program 1s that of developing.a f1rm base of support in each
flocal educational agency fro; which the program may seek
o . : accep@ance as a'spec1a]1zed field of endeavor and an integral
Part of the total educatipnaJ offerings of the school system.

; Adu[t‘educators on the local level have beeh plagued with
ndmer%us problems which have handicabped their ebi]ity to gain
équa] recngn1t1on as a specialized program of 1nstruct1on
which is essent1a1 to the development of a comprehens1ve s

~educational program in their school systems. Such areas as -the
(1)(inabi]ity to gain permanent facilities specificai]y dedicated
for- adult education hbrpoSes, {2) the lack of'tull-tine super-
visory or coordinating positions in adu]t education, (3) the
1nab111ty to provide fu]] -time emp]oyment for adu]t educat1on
instructional personne]l (4) cont1nua] reliance on regular public
school: personnel for part-time employment in adult education, éﬁf'

and (5) the perpetuation of traditional part-time-adult educdtion
- classes as the bas1s for the instructiogal program have greatly
hand1capped the growth o} adu]t education, '
If the Adult Education Program is to estab]1sh 1tse]f as a

specialized field of endeavor and become an integral part of

the total educat1ona] offerings of the school system, the adult \

et

N
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education leadershiﬁ must initiate a change of direction by -

supporting the‘estab)ishment of some new areas of pro%&am .

L4

deyelopmehtziﬂat would seek to offer specific coursés of

LY
5

" action to eliminate some of the abové mentioned weaknesses.

Br1ef1y, some. of these areas that wou]d seek to 1mprove
the “part-time . aspects of the Adult Education Program are as
ffo]]ows "
1. !Extend1ng adutt educat1on serv1ces to spec1a1 needs
groups through estab11shment of adult c1asses in fac113-
ties other than pub]1c school cu11d1ngs.
2. Qffering adult c1asses;at times other than’eQEning'hodrs
Land-twice a week for a set period of time. . .
3. Offering the:goteatfa1}ty of'more or Jess'full-time
'4 eﬁp]oyment td one'or more adu]t eéucation instructors:tg'
- teach a, var1etx of special, classes at d1fferent1y
schedu]ed times,” ‘ ’
‘4. The deve1opment of full-time adult educat1on ]earn1ng
centers or.mini-center orograms * '

Fs

" Some examples of the above-mentioned areas kou]d be to,
provide adult classes iﬁ ]ocat housingaprojects par1sh or
c1ty jaitls, and hosp1ta1s or other 1nst1tut1ons to Dut

.c1@sses in immediate prox1m;ty to the undereducated adult
popu1at1on Tbe Tocal program could offer these c]asses .
during the day or night‘at dtfferént]y_scheduled times and

hire one full-time adult education-ihstructcr to teach
througbcut the week ‘at each of the di £ferent locations

dyring the day and at night. L

-2 -t \ ) '.?

’
’ -
-3
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JIn"an effort to estgb]:sh 2, sound program base a ‘

few 1OCa1 programs have deyeToped fu]] time adultw oo

educat10n }earnIng centers 1n varlous parts of the statey,,
‘ e 2] e

but unt11 substant1a1 fupds are roqued fu11 time )

2

. centers are not feas1b]e for p‘ograms operat?ng on

11m1ted budgets. However the qncept of a m1n1 center '

>

program may be a new area”for 1oca1'1up1enentation in an'“

effort to provide a foundatlon or base program—to build’

s T,

on, expedite the étatus of adult education from 1ts

existing part-timé venture, and incorporate a center-

based 1nstrucf10na1 progrmn o -

~

‘There ‘are numerous advantages to,the estab11shnent'

~

of center-based 1nstruct1onal programs over~trad1t1ona1

part- t1me c]asses, but these, advantages must be considered

~in reference to the nature.and needs of each local school.-=~

sys-tem.
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..« ¥1L ADVANTAGES OF MINI- CENTER*PROGRAM LT :\;f‘fi%ii‘?') | ‘}
. ) ' o Ba;;caily, ‘the ‘mini - center Jconcept 1s°an attempt to consoh-_: ’
" S .~ date adult education serv1 ces into "a more effectwe 1n5°truct1ona1 -
- E } y pro@ram by extendmg adolt‘ class‘ meetmgsetm four stra1ght . o ' '
co me T oo nights a week at a ce’ntraHy ]ocated fac1hty espec1aHy ST
N ‘ ) des1gne<f for adud’c educat1on purposes. Sofne of the advantages
- v S of a mini- center program over the traditiodal n1ght-ut1me c]aSses
i . are as*foHows . L -:""3" ., ] ‘ ﬁ -
* ., SRR N wou’ld centrahze(and corsolidate t'he 1oca1 program e -~
) o therdby’ 1nt:gratmg c] asses. ;r " i
e T 201t would aHow a 1aboratory 1nstr11ct1ona1 approach to be . j""
' *estabhshed for the night school program which. ‘Uffers adults .
-, the option of attendmg every n1ght or any number-of nights .
. ‘ as they' choose 1‘nstead of being schedu]ed for only two - .
e ".w ‘,’ spec1f1c nights a week. ~ This ena_bles one to capitalize on
) ,,,,the\in'itial eﬁnthasiasm most adults have wh:en they entel
) ", o F - -adult education classes. B
L 3, 1t provid‘es a centralized f'acih'tyrto upgradé the'éurricu]um
, a ¢ and-to prov1de for a w1der var1et¥ of curr1 cu]a 1nt:rests . ,
; _+dnd supporti ve materials. :, ' ‘
L R "; e 4, - 1t prov1des for a facility that is to be ’*used sdlely for. ( -
) - - adult- educat1on purposes and may be 1dent1f1ed as buéh by o
O ' the adult enroﬂ_ees; Borrowed classrooms are no longer Co
2 ,_ ’ nece§sary, which is an 1mportant advantage\‘.’ . | . ;




5,@ to t"he centra]ization of tbe program, more effective
and continual supervision can gefprovided; and a variety of‘
. cooperating adu]tzservices;maylbe.estah1ishe9.
.6, It provides a sound foundation opon which -the local adult: '
education program can build and grow from. For example,"
& . :

1dependin§ on the funds availab]e, a centér-hased program

can easily initiate a dayt1me progranrwfgh the only

‘L $1ona1 cost being, that of the 1nstructi§1na1 pers ne]? It

may also proV1de the basis for the development of a communa-

~
(
4 D

A

7. L; is clfeape J After the 1nitfa1 out]ay,fit reqi

X operate it for the number of persons served and-
s
the wfaci 1ty.and.3an1tor1a1 costs are far*less.
- (O] . ) V
8. G.EiD.‘spores will demonstrate that the instruction received

in a.@enter is mpre effective, since they are consistently

% '

[y

much ﬂhgher ' [ S s '

2y , .
9. It prov1des an Oppgftun1ty to put heavy. emphas1s on the

) L)

reading program for everyone. " .

10. Each student is assigned~an\individuaTized cburse of
study; therefore, ipregular. attehdahce is no problem.

11. There is a choice of time of attendance rather than a set

£

time as in night- tﬁne c]assesf This also eliminates the
attendance pressure” that is placed on’ most part -time

adult téachérs who mus t constant]y be concerned with
R

student attendance51n arder to mainta1n théirﬁg]asses.




) 12 A}J students study in the*same area Thereo1s no st1gma

attached to those work1ng on a Tower grade ]eyel.

]3 Record keep1ng is much s1mp1er - yi' e T

14 Jn the n1ght~tine program there is .only one teacher o

. 1nstruct alt students 1n the c]ass In the center therea

- . .,.

°
,

AN ; the teacher is awa11ab1e i 1 ' L s

15 Test]ng is more un1form since it ist a]ways done hy'the‘“

‘same person : K

i16. It prov1des an opportun1ty to p]ace

have 1nterrupted the1r attendance and (by) emergency use

for students who- have 111 ch11dren at home etc.

17. It prov1des for the potential employment of. profess1ona1

- personne] as adult education 1nstructors who are not L

'

emp]oyed.as regu]ar day schoo] teachers, &y provrd1ng a

. L m1n1mum.of twe]ue hours of emp]oyment each week in the

Emp]dyment of;this txpe of profess1ona] 1nstruct wou}d

- e11m1nate adu?t educat1on as be1ng a second f1eﬂd” or a

R ) _ supp]ementary moon]1ght1nb pos1t1on. Th1s wgu]d a]so
I

’

v e

-t
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It wou]d prov1de. more 1nstructaona] hours’ of‘ adu1t

- K A - edu,g;atmn to be offered dur1ng the year than part t1me~
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. TR . a]]ow for the utﬂ1zat1on of I:hese 1nd1v1duals as-v
- “ AR .. . qu t1me mstr{:ctors for da);t)me c]asses,wf s‘uf‘ﬁment
’ J 5 i funds were ava11ab1e '. ‘/» ‘ L f i e
AN ORI “‘q - 18 It prov1des f.or spec1aI1zat1on in- 1nstruct1on, esoec1a11y
‘ - ‘ C! w1th regard to themeadmg program— T ', e : .
\ e , A ',“19 The ,emp1{oyment of teachers whose so]eﬁ respdns1b1hty .
T R , ’ wou]d be to agult educat1on wod]d a'How for more pro~ '
9 PP o f'ess1onail prepara.t1on and commtmegt to the adu]'e‘ program
‘\Y{ff’ S ) ‘ "’ and cOnt1kua1 deve1opment of the1r 1nstruc£1ona1 expert1se
k'. “Q i \ through tra1n1ng U]t1mate‘|y,, th'ns cou]d lead to certl-
‘%f/( S ) ; “ f1cat1on 1n adu]t educat1on., ’ ;'l //

o
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S L ’ A]though there,mayvbeﬁother'disadvagtages to tﬁe_estabjish- ‘

_ s DISADVANTAGES QF MINI CENTER PROGRAM : S

i - L} *

y . PP

g R A]though it As clear that’ the mini- center offers numerous

LIPS e‘

fe advantages ouer trad1t1ona1 part t1ne ‘aduTt classes, 1t does

-

, e é . o

Ce e represent a change of d1rect1on by - the “local systems and )

' R - . M

[

k3

- ;-.}. Cons;;:dat1on of .the adu]t educat1on resou

» ¢

“ program may resu]b 1n the clos1ng of some out1y1ng part ~tine -
h

H A
]

0 2 Sparse]y popu]ated T,

. y estab]1shment of a m1n17cenQer prOgram
A S ’ o / .
' 3. Adequate fac1]1t1es may not be<é£p1lable T

. 3 )
e R % " The ﬁn1t1a1 expense of estab]1sh1ng a center- based 1nstruc— o
4
o " tional progranld%qu requ1re 1n2reased frnan51a] support. ) ‘

4(' .b . -

5. Qua]{fﬁed, trainediprofessiona7~personne];for:the inS£PUCfA

,tional staff of the‘mjni-oenter program may netrhe available.

PR ‘ _“ment of center-based.programs due to-the nature and needs.of

’ : -

the ]oca] adu]t educat1on program, the greatest common advantage

5

is that 1t does proV1de a. sound operat1ona] base from wh1ch, T

s IS

- 'w’ & .
<L .made to inftiate’ a m1n1 Zcenter: program is whether ‘or ot

- N
M =

therefore presEnts certa1n d1sadvantages that must be ‘ons1dered,,

\_)ZTasses ‘and in- thevterm1nat1on o?’those part~tnme 1nstructors “

adult educat1on may grow. The prqmary deC1s1on that must be ;.. " .

[

.

. . . ,

} - conso]1dat1on of the adu]t education resources witl prov1de a . .

L Lo better oﬁhertun1ty for. the und&reducated adu]t than trad1t1ona]

C L part t1ne classes. '\\;< Lt e . e L

b ." ’ : W
. f . -3 . et 2 - bl

v .

. o !




IV ESTABLISHING A MENI CENTER PROGRAM

® In order to estabh‘sh the bas1c m‘lm center program the

s . . . - ) , e,
: YR o ing- areas must be considered: acqu1s1t1on of fac1ht1es
. ersonneT; instrbctioha] material’s; program operat1on wh1ch ‘ \
] o _1nc]udes the testing program, counsehng procedures, 1pstruc-

| .- , \ ' t1ona1 act1v1t1es, and records and, reports, and deve]otnng I ’ (

B : . sound in-service and pr:e service tra,lmng program. 4 E ¥ X
K - . A, Facilities - 0 o I / . )
.y ) ' . One of+the greatest disadVazltages of part-time, tradi- ™ l

U I © ' tional adult educa_tiio'n programs is the use oE regular day - ,
SLv . . .' schoo]'facﬂities for riight-t'ime adu]t c.las\ses t)ftén, if o

}m f' s . the classroom ut1hzed is not the regu]ar c]assrc:om of .the '
' . adu1t teacher, numerous comp]a1nts and pmfj'lems have arlsen ‘}

when adu1ts us‘e another teacher's c]assroom at n1ght -_The- K

i o ‘,-n,:_ . :adu]t teacher has had to. transport his adult msf‘,ruct?ona] %
& g ’ mater1a1s to class each n1ght and has been def1n1te]y 1imited 2
f\ CY in the yar1ety and gunber of. 1nstrl1ct1ona] mater1als that ' \;:
_ ’_" j ‘ i‘f’: o . : could-be offered to the' adult student$ . “The fac1ht1es of . N
° - ) " , —'regu]ar day schoo] c]asses, especially the smaH even-rowed ¥

’ RS des.ks, havé been totaHy ‘madequate for adult educat1on
[

“w;:}:"f‘ Lone

. purposes' In- additmn, adults who attended the n1ght - .

-
TN

program in the same s;:hoo] that the1r chﬂdren attend dur1ng

3
: -
. -

b?e day have never been able to assoc1ate Wi th a separate

f@cﬂ‘ﬂfy spec1a'l]y des1gnated for adu]t education purposes ‘ R

< , P
» - ’ - .
. ’
. , .
.
. .




L c " With the deveiopment of a mini:center program, the

. acqu1s1t1on of a fac111ty or a port1on of an already

' L

, ' ) estab11shed fac1]1ty becomes one of the first cons1derat1ons

~

Pn1t1a]1y, the bas1c fac1]1t1es needed for estab]1shment of .

3
M

v ' . the mini- center programs are as fpllows: . ‘ '
N . '_— - 1. Two Fa1r1y Large C]assroons ) . : .

One classroom would be ut1]1zed for the read1ng
4

!
prbg{am and the other for the ]anguage arts and mathe- ‘

. o rrgt}iws program. . _‘

The' mos t|.ideal s1tuat1on would be a separate fac111ty

/é**
. . ior p0551b1y the use of T-buildings for the adult mini- - .
e T ; "center. If this®is not avai]ab]e, the acquisition &f

two regular classrooms within-an existing public school
- \

- L * fac1]1ty or some other bu1]d1ng is adequate; but 1t must

2

";, be po1nted out that these c]assroons are to be used

sdlely for adult educat1on purposes and are not to be

- '_ R utilized by the regu]ar day schoo] program The best :
o . situation, if ava11ab]e would be a g]assed-1n office -
within one or both of the.classrodms which wou]d allow
:. , . " the Zoordinator or prbfessjonaT instroetbr tgﬁprov1de K

.. individual counseling with the adults and still view the

. "7t , » " instructional activities in the center: ‘ ~
‘ . ' : * -

. " It_should also be noted that speci'al wiring may also

R .y - P
be needed, especially if aareading 1aboratory program

. is-utilized.. ° ~




2.

3.

4.

4

7

[
L}

5.

is not ava11ab]e then the teacher s desk should be \ '

Adequate She]f Space . -

& - .

Both classrooms should provide adequate shelf space

-

in order td*separate and organize all 1nstruct1ona1

~

materlals ava11ab]e for use by the students. This

O
would requ1re at least two wa]]s of shelf space in ea{h,

.
B . . ¢ o~

« _ ‘ 4 . =
room. - N v - :

Tables andJChafrs ~

S

Each c?assroom shoutd be equipped with approx1mate1y

s“‘r} ‘
’I‘\‘

on ‘the 5125 of the room

File Cab1nets

A minimum of four f11e cab1nets should be prov1ded--1
one file cab1net 1n each classroom for use by the :
students one f11e cabinet to-be used fov/test1ng .
purposes, and one file cabiqet to be used for adminis=
trat1ve purposes

Teacher's Desk ,
Ofice again, the best situation uould be & teacher's

desk pro)ided within-a small g]ass-enclosed oftice area

for use by the professionad.personne}. If this situation

t

1ocated in the most sec]uded part of the room. .

-
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* . An add1t1ona1 sma]l classroam or separate fac111ty ¢

oy
‘”f‘m;‘iq
&( 3.

wou]d also be needed period1ca11y for testzng purposes,

o
.

IR TN
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although testing could be done withi

et

n the c]assroom
-, e, . '
if necessary.
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B. %Personne] ’

+

A

o

Z= One of the keys to the operat-ion of a successful mini-

{‘9

| gcenter program is the selection, tra1n1ng, and proper utili--

zat1on of personnel. The initial personnel needed to operate
a mini- center cons1sts of two professxona] instruétors and

two paraprofess1ona1 personne? p?us a learnrng center e

coord1natorx#u§wou]d also serve as the Tocal supervisor or

& -coordinator fof,the total adult education program in that

1oca1 school system. Some bas1c responsibilities of these .

—personne] are indicated be]ow

5ﬁ9rn1ng Center Coord1nator ‘ ' i

%

a. Shall pe employed on a full-time basis and serve as

coordinator or supervisor for the total adult ’

, €ducation program in the local school system."
. Shaﬁ] be responsible.for se]ect1on -and tra1n1ng of
. personnel to be emloyed in the adult educat1on

{‘. program,
) o g, Shall be responsible for development of an extensive
: | public relatioms Program; coordination of various

R, 1oca1 federal and state codperating agencies;

éf recrditment act1v1t1es, and all other efforts to
% N

promote and sell the program,

-

. 7 "
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. " d. Shall be respongible for selection of materials - .

and equipment for instructional burposes in the

- L

center program. .

.

e. Shall be responsible jfor all admﬁgistrative and

% ™ supervisory ob}igations .as a&e’required for admini-
J e » -" -~

.stering a local adult edu;étign program, which

, ” includes correct submission of a1l records and

-

reports and budgeting concerns.

: F&.LVShall be responsible “for the initiation and support
v . A . . \ 2

PR

of a volunteer literacy program to meach the N

-
JLE AN
<

illiterate adults in their communities. . 4 ¢
“L ¢ -~ P ]

g. Shall be responsible for direct supervision and ‘

g ¥ evaluation of the instructional program in the

Sy

center, especially in regard toythe paraprofessional .
personnel, and to assis't the-instructionat person-
N . nel in the center with counseling and instructional

’

. activities when possible.
h. Shall QF respon%ibﬁe for surveying the immediate '
community anﬁ the initial adult education enrollees
to determine the®scheduling for program, the
% : - “potentia]i;y foraegpansion fo dgxtime classes,

curriculum improvement, and varied course offerings

of igtefest-to the cénmdﬁity.

2on
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2.

Two Professional Instructors .

It-is recommended that tRose individuals selected
to sérve as adult education instructors in the mini -
center,program;not be ehp]oyed as régu]ar public school -
teachers durina the day, but should be selected from" .

- L/ -
those surplus, qualified instructors who have applied -

for but have not obtained teaching positions in the

" local school system. By checking this area first, R

adequate and qualified personnel may '!i secured wi thout
hav1ng to utilize regu]ar public school’ 1nstructors, %
however utifization o%>\ﬁése individuals would requ1re

’

an extensive prerservice training program. It is recom” |

mended that one professional individual have a strong -

background,in teaching reading and be utilized solely
in the reading program, while the o%her instructor be
désignated to hénd]e the language arts and,ma%hématic&
éection of the p)pgram. The major: responsibilities of
these instructionag peréonne] would belanfo11ows:

a. To-tounsel ind%éidﬁa]]y with every adult upon his

enrollment in thé'program. o f

b. To individually diagnose each-enrollee's imitial .° e

test results, design an(1nd1quua1 prescr}pt1on
program of 1nstruct1on for each enro]]ee, and
counsel with him to maintain a.continua1 check on
each student's progfess; reassigning ;reas_of .
instruction as the student prog}esses.

-

, L p i
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c. To §upervise and evaluate the oyera]] instructional
) 'program, especially jn rgspect.tq paraprofessional
. gss%stanée'on an individual basis to-the adult
students. .
‘d. To keep abrBast of new materia]s.of instruction

developed for adult education and continually update

. the materials available for use by the adult student

’

in the center.

~

e. To assist igkdthe selection ‘of materials and equipmgnt'
for the instructional phase of the program.

4 3. Two Paraprofessional Personnel

[ 4 ; (~ A minimum of the two paraprofessional personnel o

.o T )shou]d be initially employed, one to provide instructional
AN -
! [ : . ! . . ) 3 . : ’
5 assistance in the reading program and one for the mathe-
. K matics and ]anguége arts section. The basic function

-~

of the paraprofassienal personnel is as follows:
a. To provide direct individual.instructional assis<
tance for each adult based upon that adult's

- . 4
e program of instruction as set forth by the profes- -

3 o sional instructor. The number of paraprofessional
personne] needed to brovide adequate assistance to
the adult enrollees would be directly dependent

upon the number of students in attendancé. -

1
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Materials of Instruction

¢
t - »

The materials of instruction that are utilized in a o
mfni-tenter prOgram %hould be se]ected by the instructional )
personnel in cooberatzon with the center coord1nator or
supervvsor. One of fhe advantages of a mini-cénter program
s that it allows for the acquisition, and hous1ng of a'wide
variety of matenials for use by the adu]t Therefore the
center personne] éhou]d constantly be eva]uat1ng the various
materials Ufed and be cont1nua1]y exposed to _new mater1als o
produced for adult education in an effort to update and
1mprove the turr1cuTum efferings.

1t a]so offers the opportun1ty to collect -a wide
variety of free or 1nexoens1ve supp]ementary 1nterest
mater1als for adu]ts, and‘samp]es of new mater1als may be ;
used on a tr1a] basis in order to evaluate thagr effect1ve-

.
-,
r Tz

ness before any bulk purchasing is done Tt .

As the basic center program is divided into the two
maJor areas of read1ng and mathemat1cs lanquage arts the
mater1a]s of 1nstruct1on shall be discussed in these areas.
1. Mathemat1c  and Language Arts Section

-

JAs mentoned previdksly, the mini-cénter facility

y should prov de adequate shelf space for display and

organizing all instructional materials. The indivﬁduaf -

.progranned-instructionaJ materials- or worktext materials

» o 1

may then be cataloged and organized eon these shelves so

that they are éaSITy“access1b1e to the students

1' . ¥
.
= »
- »
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Once students have bgen origntated to the 1ocation'
_of the various materials, they‘may utilize the materials )

outlined in their individual program of instruction at =
.. T T v L
their leisure and then repTaCe_tHem after they have .

< .

completed a specific area of work.! . ‘

The following lists of materials by pub1isﬁer and

cost-for the mathematics and 1anguag§ arts-section are’
some sugges ted materials which would adeduate]y sub§1y .

an initial mini-center program to serve approximately ,

forty: (40) students. These are merely suggested

materjals and do not represent an endorsement of these

-

. A3 *
instructiona]_materia]s over others, as each local .

]

system and/or insfructor may have other materia]sfthat-
they prefer. The approximate total costs for the 7
-materials indicated on pp:132-§1 for fhe‘math and
language arts séction is $8§Q. ‘Included with Ehis
'section, pp. 42-43; is the ébp}oxihatebcost (3260.00)
Jor those initial testing materials that woild be needed |

. +

for the center progFgm.

Reading Section j? )
The reading section of the mini-center constitutes

the primary area of.instructional'concern. It is

important that one section of the center prograﬁ be

£

specifically designated for reading instruttion and

staffed by a competent,'wei1;trained'readiﬁg’%ﬁstrUctor.
[

A
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A Without the special read1ng .component , the center's
1nstruct1ona1 program becomes nothing more* than a tra-
. ditional part-tTmefprogram meeting four days a week ,
instead of two. .o . P o \\}\
"y . | ‘ 'The ideal situation for the reading érqgram would ' |
++ be to.in%tiaté a‘comp1ete reading laboratery as the
" instructional basis. es a complete reading lab ié
: iﬁitial]y more expensive, -funds for the laboratory
instruction approach may not be ayéilable} This does
not mean that a good reading prog#éh cannot e estaﬁi '
lished through the use ofjbrogramméd, worktext, and{or' g
. _"‘ . special "kit" or'softggre instrq;t}onal materials. In
addition, as iﬁ,the math-1anguage arts section, continual
L . evaluation and exposure to new materials and‘ingtructional :.
Lo " ‘programs should be maintained. The reading sectfbﬁ shquld ‘/J
. a;;o seek to offer an éven greaterlvariety of'sbﬁﬁle-
méntary reading mqéeria] and special interesi material.
The firét pdrtion of the %eading méter%a]s lists
(pp. 44-48) 1nc1udes some suggested software materials

I
of 1nstruct1on w1th wh1ch to 1n1t1ate a mini- centeY H
\ i

program, the second section (pp. 49-57) 1nc1udes those\
materials and equipment neqded to estab]ish a basic

hardware reading [laboratory. bnce againi thgse are
. \[ 3 H

merely suggested and -do not represent an endOYsement of» -

one material or program over another. The approximate

cost for the software reading program is $1,850.00,

LT 218 - ’ 205
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- while the baé\c read1ng 1abora¢ory ‘costs approx1mate1y
\

511 ,660, ,
It shou1d be- noted thatgthe cost. for'a basic reading
1aboratory program var1es cons1derab1y depending upon

the amount of mater1als needed and the necess1ty for

1n1t1a1 purchase’ of a]] equ1pment and furn1ture. Thei~4

proposed 1aboratory included in this narrat1ve consists
of a-readlness 1eve1 through the eighth grade level
mith,alllbasic instructional eguipment and furniture
necessary. Local programs which may be able to provide

) iome of the equlpment and furniture could reduce th1s
"cost by approx1mate1y 51, 650 If thb,Ioca] system chose

. td 1nét1ate a read1ng program from the readiness 1eve1
chrough the *sixth grade level, the cost would be reduced
approx{matejy 52,520. Materia}s to extend the reading

‘ Taboratory program through the secondary level may be

" added by extend1ng the word clues Vocabulary Development
Workbooks through the "L" 1eveJ ‘4nd the "Listen and’ Th1nkﬂ
series thr0ugh the."I" level for an add1t1ona1 cost of . ‘
approx1 %e]y $250.

1.-
Program 0perat1on

. As mentioned previously, local programs inttiating mjni-
centers will naturdlly do so as dictated by their local
.. Situation and need. . The same is. true of the method of
operation that they deploy. The fo]low1ng method of
'operat10n is suggested as a gu?de for 1n1t1at1ng a center- b

. based 1nstruct1ona1 program and may be a]tered to fit -

e
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b. . It enables the adu]t personnel'to get to know‘a

v

‘great deal of 1nformat1on about the adu]t s aims .

and purposes for - attend1ng the'programt . ' S

v 4,

‘c. It allows for tHe estab11shment of a genu1ne rapport

-
’

. between the program personnel” and the student. . - -
d. It provides the best possible vehicle for orien-‘ - ‘,
* tation of the studeht.to the testing and 1nstruc— e

-

. t1ona1 program to e11m1nate many fears that the

adult might have:concgrning his copcept of school.

- 3. Testing . . , 2 .- ‘

> A comprehensive adu]t program. must inelude a syste-
matic p]an of gather1ng and ma1nta1n1ng 1nformat1on about
student p]acement progress, and deve]opment and use of‘

a var1ety of eva]uat1on techngdes. This 1s?§h 1mportant

RS
.'phase of. the program in order to: ‘;ﬁ“%'
a. Determ1ne 1n1t1a1 p]acement . . \\\\\\\‘Tﬁd“““i’
b. D1agnose spec1f1c strengths and def1c1enc1es in .the
e bas1c subJect matter areas”in o;der to develop’ an
E 1nd1v1qya1 prescrwptﬁon program of instruction to .
‘correct these déticiencies» ' o ' '
‘'oc. Determ1ne student oﬁfgress, ach1evemen t, and . )
. o - M )
T personal deve]opment . ,
: d: Evaluate ‘student’s’ program of instruction for . d‘-
eTfetttvenesst 5 ' é;y e
e. Help student seeZhis‘pnogresé. . A»

. q° . b‘.
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Informa] test1ng, such as the’ 1nterv1ew oral read1ng,,

A, )

reading inventory, checklists, locator tests, etc., may

- -, -

be used to determine the approximate level for'iditfal"”j
plncement or further comprehens1ve test1ng The‘instructor
shou]d f1rst want to-deﬁerm1ne the, 1nstruct1ona1 read1ng

'r

.]eve] of each_student, whl;h can be more effect1ye]y
done “through informal testing procedure$ becatse there is”
always danger 1n g1v1ng standard1zed “tests to Adults too

“ soon However, proper orientation to the test1ag program_A
shou]d e]1m1nate the test1ng fears df the adu]t

The*standard12ed test in the center'grogram is used

ﬁas1ca1]y for the follow1qg purposes:
a. To initially diagnose stadent deficiencies in the

gasic subject matter areas.

. Jo determine indiridua] student progresswby grade

]eve] of ach1evenent

To prov1de 1nformat1on for evaluation of program

b

effectiveness through valid reports.

To determiﬁé students’ eligibility for certification
of competendy in various levels or goals of achieve- .
" ment. . | ) : )
The initial diagnostic usé of the star‘xdhar'dized’
achievement test is most important in a center-based

_instructional approach. >It i¢ used for' diagnosing

~ .

specific' strengths and deficiencies in the basic

subject matter areas in order that‘an‘individha}

prescription program of instruction may be’developed
L -n- YR
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to.correct the specific areas of weakness. The prdfes-

1

sional persoﬁne] must be well trained in the area of
. G ‘ ..
. prgPer diagnosis of testing results in order to effec-

4 .
. e

tively implement the program.
o Iﬁstructiondl,Activities o .._ .

Once the,p{oféss%onal'adulf'edUCation instructor has
counseled with the student and diagnosed his deficiénciés,
he must then Héve]gp:?niinaividual prescription pr&gram
of instruction. 1n oréep};o accomplish this, the center:
staff should develop d prescription program sheet for
language arts, math, readingi and an optional supple-
méntary interest program'sheet. Detailed khow]edge of
the materials of instruction avdilable in the t!ﬁter- -~
musgvbe uﬂderstood by the proféss{onal'personneﬁ in,‘
order to prescribe the various insfructiona] activiéi;s
in specifjc mater{als‘that,yill seek to correct his
" weakness in each skili'area. Onée again, a compreheﬁsive

;

training program is -required and the devé]opment of an

initial presériptibn ﬁrogram sheet must be completed.

5

-

A sample of some prescription program sheets may be

_obtained upon request.

The professional. instructor 'should once aga%n indivi-
' ’

dially counsel with each student-td explain his test

. ,
b :

results, Hiaghosjs of these results’, and the, program of

~

instruction to which he is assigned.. If this.meets with

the student's approval, he is then.released to initiate

A

N\
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his learning activitiss‘at his own convenience and\nate

. of progress. Directing the~student to the various
. *r*ﬁ',., “«
'mater1aTs\of instruction to be used in his course of -

study and providing individual 1ﬁstruct1ona1 a551sfance '

are the pr1many respons1b1]1t1es of. the paraprofess1onal

personne] in the center although these funct1ons\ére
also the duty of the professional peop]e when possible.
‘ The student should also be provided W1th an individual,
file folder (a manila folder with his name on_the tab)
in which he may keep hi's prescriptjon program sheet and
file this in the student file cabinet furnished in the
;“center: When he returns, he may retnieve his folder,
continue his.activities, and file it back when he leaves.
The {nstructdona1 personnet should continually seek
out students to'offer assistance and not wait until :
assistance is directly requested. They shou]d contin-%_

ual]y mon1tor each student's progress to deterwing

i

retesting and rea551gnment of new areas of 1nstruct1ona1

P
-

{ .
concern provide special interest materials, aud
.- provide 1ndﬁv1dua1'acknow]edgement of studentlsuccess
or progress. o S

A4
-

Records and Reports

’ .

The effective mini-center in adult education

incorporates alwell-desiqned record system. This record

¥

system should jnclude the following:

a. Application for Admission ~ The admission -application

»

- 25 -
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provide§‘demographiclgata‘on the student for the . -
teacher or counée]br It is'an exce]]ent squrce of | -
1nformat1on to use during the 1n1t151 1nterv1ew

w1th the student in developing rapport. The admis-

sion form“also provides space for initial piacemen{

stores. : , o
s . < "

Datay Sign-in Sheet - The mini-center operation
permits the student to come and leave as the student

deems necessary; therefore, a daily sign-in sheet

is jmperative for accurate attendance datd. The
attendance informatibn is required by the State
Department of Eaucat1on-Bureau of Adult and Community

Educat1on when f1nanc1a1 re1mbursements are made. \ i
L]
c. Ind1v1dua1 Attendance Sheet - Thegind1v1dua] atten-

dance sheet prov1des space for th’ hours that a

student attends the mini-center f ] one fiscal year, '

-~

9 . ' The recorder extracts the hours of daily attendance g
for each student.from the da11y sign- in sheet and’ ”
¢ . records the hours on the individual attendance sheet.
. ' This data is valuabie to the teacher‘or counselor
and is vital information in making the monthly
y attendance report to the State Department of
Education, ‘
d. Form DE-505 - The Individual Student Five-Year . "
Permanent‘Record This form is provided by the

State Department, and shou]d‘be maintained for use'in

2
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comp]et{ng the ahnua] evaluation report and %br
informatibn_on_;tudents atter ;hey’gg?p te the
proéram or drqp. iIt ma} be used instead of tpe.'
Individual Attendance Sheet, if’preferred
6. Forms DE-508 and DE-508-B - Thesé forms are provided by:
the State Department of Education. Form 508-8 is used
for Adult Basic Education students in attendance on a ~
monthly bas%s; Form 508 is used for_secondary level
adult students (Act 252) on.a monthly basis.
Annual Eva]uetion Report - Forms DE-503 and DE 503-A
These annual report forms are provided by the Bureau of
Adult and ébmmunity Education. They compile cumulative
data oh.adg1t'students in attendance in a given school
system during the fiecalvyea{.
The Min{-Center Monthly Progress Report. The information
~gathered for this report provides the local and state
administrators of Adult Education with the growth and
progress of a given adu}t mini-center or a cumulative

report for th or more mini-centers. (Copjes qf the above-

mentioned forms end reports may be obtained upoh're?uest.)'

‘ } ,

E. In-Service and Pre- Serv1ce Training Pragrans\\

As_ noted prev1ous]y, the initiation of a mini-center

3

program seeks to provide a corps of adult educdtion personnel

-*'specifically trained to operate a center-based instructional
program. Even if the personne] employed to opera;e the

‘center program are not full-time adult educatori or if adult(

- 27 -
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education {s:their only educational employment, training

- 4 .
must-be providgd prion, to the- establishment of the center.

Without question, the best training program:for personnel

" engaged in a cen%er:based instructional program'should be °
'providgd through pﬁactica] experience in an'q]ready existing
center., As there are a number of center-based programs
current]y operating in’ the stat?,hit,ig squésteé that
lTocal systems wishing to initiate a cgnter-ﬁased program
provide pre-service training for their potential center
personnel in these existing ¢enters. Oncc a local center
has been established by these trained ind{vidua]s, they may
initiate training for future employees within their own.
program. ) o
Ba;ica]]y, the major areas of training for a center-bgsed
instructional program sﬁoﬁ}d include: ;{dgfﬁi
a. Understanding the adult student and striving to meet

»

his needs. : , ,
Understanding and deve]op%ng skill in‘usihg all ééuip-
ment espet{alﬁy in a reading lab, and materials of
instruction. . {

Knowledge of the arrangement of materials and eqyipnént.
Develobing poise and tact in Qbrking with the‘adult :
student: ‘ .

Understanding of a center program's phi]osophy and

-l

pperation..
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f. Under;tand{ng and-deve]op{ﬁg ski1l in proper .
placement, diagnosis,-and assignment of individual
prescr%btion-prqgram of instruction.

The time required to giv; the trainee a chance to familiarize
himself with these areas is approximatély ten to twelve hours.

*

However, in order for the trainee to feel confident working with
the students, additional work tingamay be “required, depending on
the individual.

F. Eva]yation

2
-

In order to continually seék to improve the center
prbgram, constant evaluation activitigs should be 1npﬂenented
such as: !i_ B ?

1. Administrative personnel should insure that accurate,
up-%o-date records and reports are ma%ntained ih order
to provigé a correct statistical base for eéa]uating
Fhe success of the program. ' ;ﬁ’“

2. Instructional personrnel shou]g be continually trying
But new instructional materials to evaluate their
success, maintaining a continuous chéck on each student's
progress, ;nd Lpdating supplementary mate#ia]s based
upon various studen? interests. \ '

3. )Student evaluations should be encouraged by the sfaff
to;és;$9f4?n detérmini&g strengths and weaknesées of the
pyogram. ' ’

4, Cen;er‘personnel should bé eva]uafed periodically by
their immediaté supervisors. (A copy of a sample personnel

evaluation form is enclosed on page 58.).

-29 - .
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t. COST ANALYSIS )
<:::> b As nentioned‘previously; the cost for estab]iéhing and \ ‘ -
. :Operat1ng a mini- center program wou]d vary for each tocal
system The following schedu]es are enc%gsed as an estimated
cost wh1cQ the local systems may ‘use as a guide.

A. Schedule A :'"Instructionai.Costs for Mini-Center Program\
Without Readin; Laboratory"
The itemized expend1tubes 1nd1cated on Schedule A D.. 57
) are for two' part -time professional instructors and two . ,'
part-time paraorofess1ona] personnel with retirenént benefits | -
‘ and 1n-servite costs for twelve hours of training. " The ‘
1nstruct10na1 mater1als costs are est1mated for a mini-center
ut111z1ng a software reading prOgram based upon the materials
listed on page 59. These expenditures are based on the
- operation nt a mini-center program for four nights per
. Week, tnree hours per night, for a full 36-week or nine-mpnthk

“program. ) -

B. Schedule B - “Instruct1ona1 Cost for Mini-Center Program
. N { L}

)

With Read1ng Laboratory" "

The itemized expenditures\andicated:on,Scheaule B, p. 60,
are for the sane number of personne],‘length ‘of program,
etc., as explained abqve;'however, the materials of

instrgction and equipment costs are included for a complete

. : \
" readiness through the eighth grade level reading laboratory.




<

C. Schedule € - "Fuﬁi—fime Ceordinatqg Costs"

.
v

:.Schedu]e C, p. 65, reflects the estimated‘c3§$s for a |
full-time Aﬁu]t Educatfon*Coordiﬁafbr ob’a.lpcalllevel with
$1,000.00lfor fravg] exﬁepses% prorated retirgment Renef%té;
and indiretct costs,h This administrative cost schgdﬁ]e is
once again variable in figure. For example, if a local

system wishes to hire an individual and designate . his

z

position as Supervisor ofﬂAdu]t Education, the local sy§%em
“would have to pay the difference between the $9,000.00 basic

grant and the normal rate of pay- for the Supervisory k
s » T . g <
position in that system. If a local system receives funds'

for a full-time coordinator, it must be understgod that tﬁe
individual employed mist devote 100 per cent_of his tiine, to

adult education and is the sole administrative peréonne]nfor
_ the local adult eduéation program. ‘Some local systems may

wish to utilize the full-time coordinator of Adult Education

N\ .
as cne of the professional instructional personnel for the

mini-center program, and the}éfore cut in half the - instruc-

tional personnel cost for the mini-cepter. (See Schedule C, -

.
-
.

page 61-)
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MATHEMATICS AND LANGUAGE ARTS

PROGRAM




. Lanbuage‘Artg Material

> urt-Brace and World
’ A640"Rarry Hines Boulevard
" Dallas, Texas 75235 K

4

i X . . 5
w3 N . N l__’

= ,'.'« - ' ! S S L
. Quantity Unit Complete Description Unit Price iTo@bJ -

~

20 ; ea ~ English 2200, 314008-9, w/o 1 5'

. ¢ tests, paperbound A [ 1.95 .- 39§00 .y

T LI Tests, Eriglish 2200, 314040-5 " . . .45 , 450 K

"3 . Teacher's Manual, English 2200 -30

15 ; English 2600, 314345-2, w/o C
. \ tests, paperbound ‘ : s 2.64

-English 2600, 314355-X, tests .54

¢

Teacher's Manual, English 2600 .30

English 3200 (314848-9),.w/0 -
tests, paperbound

Tests for English 3200, 314869-1

Teacher's Manual, English 3200
314858-6 -

. €
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A FullToxt Provided by ERIC

4 . ’

e .
2

Order Depa&iment ¥
Science Research Associates °

259 Fast.Erie Street

Chicago, Iklinois’. 60611.

.

~

.

-Unjt Price

Total

Quantity' *.. Unit® ~ Complete Déscription

_(Computational Skill Dé/;iop-
ment Kit (33350) -

Ne Are Black Ready Lab
(3 5280) .

72.50

55.65

.t
~

72.50 -

-

5565
128.15




" McCormick-Mathers Pub]ishiﬁg Companj

300 Pike Street”
.~ Cincinnati,.0Ohjo- -

T - . N . -
- o o o . . ¢4 2!
7 [ f —~ o]
. . . fart s .. e !
s

Mathematics and Language Arts Maferia[ Lo

. i
> -
’ v

Quantity Unit ‘ Como]e%e Description . Unit’Price “Total
5 . ea _ ',Mak1ng Mathematies P1a1n (9-12) S - f
N (89879 000-9) - Coo T e 1,95 -9, 75
5 ea. | Answer Book - Mak1ng Mathemat1cs .
. Plain (B9879-051-3) o .36 1.80
I ea Essentials of En 11sh Fi rsik ' St Yy
k Gr 9 (39651 0009 S 1.29 . "3.87
3 . ea. ; . Teacher™s Card Manualj(Box) - N i'
: . Book 1 (B9651-1595) . 1.35 + 4,05
: . S
/ : ea Essentials of English - Second oo
Book (89652 0004? 1.29 - 3.87
3 ea Teacher's Card Manual for Second Y
Book (B9652-159-0) - 1,35 4,05
5 - ea Plain Engiish Handbook l ) ; ’
s £ (B9816-000-5) * - - P V) 5.85
51 . ed Plain English (6r'7) (A9807-000-9) 99" " 4.9
1 ea P]aln Engl1sh 7 - Teacher s B .J
Annotated Edition . 1.29 1.29
. 'o a ' . 39.48

¥ ¢




Ty

Cambridge Book Company
488 Madison Avenue L
New ‘York, New XOrk’ 10022

-

Quaﬁtity Unit Comp]ete Descr;pt1on ‘; Unit Price Total

15: ea . Infroduct1on to Ar1thnet1c
- (890017) -~

. Genera]zMathemat1ca1 Ab111ty
(261208)

Introduction to)Eng]1Sn .
(890009)

Correctness and Effect1veness
. of Expression (261607)
‘Interpretation of Reading
Materials in the Soc1a1 Stud1es ’
(26150X) R 2.95

Interpretation of L1terary Materials .
(261305) . ‘ 2.95
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”< Y, Mathematics Material A . ok
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Y : - \_.,_ . . 4\ e
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! . . - . B
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McGraw Hill L S - Ve, .

Elm at Houston ' ) ' ' _ RS
Daltas, Texas 75202 C . ‘ oS )
Y K . - R - . >
. N , / , , . -
f o B ‘ S { T
¥ ' e <

“Quantity  * Unit . Complete Descripticgu " Unit Price Total i

5 " ea. .. - 061-8736, Book 12, Understand- ~ . T
- - — - . -~ = ——ingAlgebra - — 7 T~ 1.29 6,45

5 7 ea ” 061-8744, Book 13, Using

Algebra 1.29 6.45
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Mathematics -and Supplémentary Interests Material

L Ce .

Steck Vaughn Company.
. P. 0. Box 2028 ‘
- Austin, Texas

T

.
»

Quantity ° Unit Coﬁp]ete Description. . Price Total

Working with Numbers - Math . )
Refresher (0-8114-0086-7) .]4. i 28.50

Algebra, quk I R - 114 5.7q
English .(0352-1) < SRS 2.88
Social Studies (0333-X) 44 . 2.8
Natural Science (0:'354-8) .44 2._8i8
Literary Materials (0355-6) - 4 2.88
Mathematits (0356-4) - - 1.4 |

Basic Sciente for Living o i
Book I (0191-X) . < .99

Basic Science for Living .
Book II (0192-8)




PR

|

Reine Stationery Company

s
?

Supplementary Material

-4001 Florida Boulevard 1
Baton Rouge, Louisiana 70806 { T H
b L ’
Quantity Unit ‘ Complete Description ~ ~Unit Price Total
] R3]
o3 ea Webster's.Seventh New :
) Collegiate Dictionary 7.95 23.85 .
— 4 \ l
Supplementary Materials ) .
\'Field Edacational.Publications, Inc. .
680 Forrest Road, N.E. .
“+Atlanta, Georgia- 30312 ’ .
. []
- T ‘ . -
S N .
Quanti ty Unit Complete Description / Unit Price Total -
1 -ea Cyclo - Ieacher ea ing Aid - v .
' (03501) ‘,/Ep’ : 49,50 49,50
! - P {
Ao~ sora ~ ¥,




A J. Nystrom & Co.
3333 Elston Avenue

Ghicago, ILL. 60618 .~

-

_ Supplementary, Material

-
- %

“r

I

Quantity  Unit Complete Description bnit Price  Total
1 Wn2000 Geographic Concepts Progrdm )
-7 10 Cassettes, »diagnostic tests,
Map Symbols, Teacher's Guide 115.00 - }15.00
1 9-376 Globe, 12", Phys.- Political L
Yacuum formed, gyro-disc \ .
- laminated, raised relief . 28.25 ~  28.25,
1 - FM Learning to Use a Map ° 19.50 19.50
] " FG1 Learning to Use a Globe (set 1) 19.50 19.50.
] FG2 Learning to Use a Globe (set 2) 19.50 19.50
201475



- Supplementary G.E.D. Materials.

£ 4
o,

Acadiana Educational Media, Inc.
P. 0. Box 2999 )
Lafayette, LA 70501

o

Quantity Complete Description : . Unit Price

Total

Self-Development Computers : $307.00
(includes computer, electric - :
pack unit, and cassette

player/recorder)

series G.E.D. Skill Pack Series 1,035.00
’ (includes English, Math,
Science, and Social Studies
instructional materials)
(It,is suggested that the
program lesson sheets be
laminated, back and front,
to reduce wear with perfo-
rations made after, the
sheéts have been laminated.)

$1,535.00

+ 2,070.00

$3,605.00




Testifig Materials

California Test Bureau

McGraw Hill Pub11sg1ng Conpany
Manchester Road

Manchester, Missouri 63011

2

\

\Quantity i Complete Description’ .

TABE Level D Scoreze- (467)
TABE Level D Scoreze (468) .
TABE Level D Scoreze (469) °

Profile Sheets/Analysis of
Learning Difficulties, Level E

Profile Sheets/Analysis of
Learning Difficulties, Level M
’ -

-

Profile Sheets/Analysis of"
Learning Difficulties, Level D

- C.A. Tl Advanced 9- 14 Form W
Test Book]ets

C.A.T. Advanced 9-14, Form Y
Test Booklets

TABE Level E
Test Booklets

“TABE Level M
" Test Booklets

TABE Level D - ®
Test Booklets

Practice Exerc%ses & Locator
Test (TABE)

Advanced Level Scoreze #570




t

California Test Bureau
(continued)

-
.

Quantity ni Complete Description ) '-*pnﬁt Price Total

-

Advanced Level Scoreze #580 ' 22.50 22:50~

i,

Advanced Level- Scoreze #590 $22.50 22.50 '
ea . Examiner's Manual for . o

Advanced Level ' - 1.50

pk[\ Student Profile Sheets

with Diagnostic Analysis .

-

*




B
3 - :
P

.
FR Y
.
'

ERIC

Aruitoxt provided by Eic:

&

S

O

. .
Dt
, .
, ,
.
. ’
- .
- s .
.
. -
,
. - N
\ ,
E] s
k]
.
.
¢ .
~
iy .
.
. .
,
.
’
¢
) .
, )
. .
N
. .
. -
P .
1
wi
) 4
<
P .
# L] L4
o
N‘\,,!f‘
+ - :
3 .
‘.
T
- .
.
,
- (] ot
— -
i
.
f
3
*»
b Al



4/"'
¢

Sclience Research Associatés, Inc.
259-Erie Street '
Chicago, I11. 60611

 Quantity Complete Description * 'Unit Price Total |

1 i Reading for Understanding
(RFU Junior Edition) 3-3500 44 .55 44,55

00 Student Book 33510 . .3 9.90
1 i RFU General 3-5375 : . " 44,55
0 Student Book 3-5376 | 3 9.0
1 - Reading for IA 3-1800 " 69.95 -

20 ’ "My Own Book for Reading and
Listening" 3-1811 ) . 16.20

Reading for Lab IIC- 3-5250. 74.95
Student Record Book 3-5272 “ 1.60
Reading Lab IVA 3-2200 74.95
Student Recprd Bogk 3-2210 1‘ .58 - 23.20

" ‘ ' 379.75




ﬁar1e§:E Merrill Pub]1sh1ng Company
1300 Atum Drife =
Colunbus, Oh p“ 43216

Quantity i Conplete Description . " Unit Price’  Total
‘ f N -
Modern Sk1]?’Textbook I3 ; B » o .
#6316 - e X 150 e {15.00
" F -\Y

T

Modern Skill Textbook o 4 ol
4 6326 5 2.a 150 15.00

~ gach " Modern SK11] Textbook m e Lo
’ # 6336 : . 150 15,00

TEea '~ #6316, #6326, #6336 " 150 T _4.50

~
.-

: : ’ 49.50
, )

12
o




Field Educational Pub]iéations, Inc.
_680 Forrest Road, N.E.
Atlanta, Ggorgia ‘3%312 .-

e

i

B

B

Quantity . Unit 2 Complete Description . - . -  Unit Price * Total . .

# 06001 Target Red © ° ¢ - 192,00 . ;192.00:
X » . . '
kit # 0610124 Target Blue ~ .-~ .- 219,00, 192,00

kit # 06050-6 Target Yellow . 19200 192700 -

kit # 06201 Target Green "< . £ 192.00 - 192.00
kit © . # 06301 Target Orange = 192.00 192.00
’ : ° M - ’? . M e
kit - #06401 Target Purple ~ . ° 196.50 . ‘196.50

14

.+ 1,152,004




T

.

"Déﬂta Visual, Inc.

715 Giroed -,
‘New Orleans, LA 70130

L]

13

~Unit

- Complete Description

2

Unit Price

ﬁTotai%’

‘Quan€H

“

ty ¢

337003-7

© 3370045

337005-3-

.337006-1
1$37023-1

337025-8
» 337026-6*

, -§5337og3-6
337044-4
337045-2
337046-0
337901-8

"

Study Skills
Study ‘Skills

Stud"é"!&s
Study SKi 1§

" Study Skills
", ‘Study Skills
Study Skills

Study Skl ls

“Study Skills

Study Ski]]s

"Study Skills

Study Skills

Kit ¢ ~

RitD

Kit E
Kit F
Kit CC
Kit DQ,

Kit EE~

Kit FF,

A

Kit e
Kit DD.D. “
Kit EEE
Kit FFF

*

Teacher's Guide

. €

18.40
18.40°
18.40,
18.49
18.40
18.40
118.40
18.40

118.40

1 18.40

18.40
18.40
©1.00

18.40
18.40 .
18.40
18.20
18.40
18.40
18.40
18.40
18.40
18.40
18.40
18.40
Lo

221.80
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L ., . S'upp]em'entary Material , .. ’
Reader's .Digest . ' P ' % I,
Educational Division e, . ‘ Y
Pleasantville, N.Y.. 10570 . . s J
S ) C - G, ¢
. i 2 . P B "!
. . 3 RN
A ! : s i Des
Quantity . Unit Complete Description- Unit Price  -flotal :
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EDUCATIONAL DEVELOPMENTAL.LABORATORIES
INSTRUMENTS & FURNITURE FOR MINI-LAB

) . " UNIT
 QUAN. '+ ORDER # ’ DESCRIPTION , PRICE TOTAL

2 . 110015  Aud-X Mark 4 Projector and Cassette ‘ $ ~
. Audio Units o 530.00 1,060.00 *

110010 . Aud-X Table Top Projection Screens 12.50  25.00
'A-0483 WOlJensakiﬁeadphoﬁes,(600n6hﬁs) 12.95 233,10
®110022 antrolled.Reader Senior (EDL) 260.00 260.00.
110025 Contrd]ﬂed Reader Procegsipg Motor . 120.00 ' ]20;00
110018  Controlled Reader Juniors (EDL) . 210.00 420.00

ra
.

. z ]
, 110026 Tach-X Tachistoscope . = 198.00 198.00
170002 Dust Cover for CR, X, & Aud-X .00 6.00

s

©-170004 Dust Covers for CR Js - © 00 2.00

A-0510 * Smoked Plexiglass Dust Covers for _ :
Wollensak - 25152AV Decks . 9.95 19.90

25]5AV WolTens assette Uecks mounted-in
” Learning Stations and specially wired

-~ . .Three-year warranty on bi- perlphera]
Dr1ye

&

Flash-X Tachistocdpe (EDL)

Spare L mps for ‘Aud-X Unit (400 watts
Rated at 200 Hours of operat1on)

ﬂg& . Spare Lamps for TX, & (R Sen1ors~'
B
CAX ~ Spare Lamps “for CR Jr.

‘ - . .
175523 Mobile Instrument Cart‘with Walnut end
k Panels and Power ‘Cord
175512 Mid-X Table, Secondaty.
175514 ‘Two Position Learning Stations with: : ‘

: orie set cut for 2515AV Cassette Decks \
.+, - and specially wired v . 551,00

Model B DaLite Lenticular Screen Mounted wi th , ) .
Brackets (Installed) ' . 54,50
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[EDUCATIONAL DEVELOPMENTAL LABORATORIES -
LEARNING 100 COMMUNICATION SKILLS SYSTEM
MATERIALS OF INSTRUCTION /

.

UNIT -

Y%

QUANT.  ORDER # . __ DESCRIPTION ® PRICE _ TOTAL'
\Q\' 319000 © Instructor's Manua] L-100 : 7.50 7.50
1 319301  Cycle Lesson Plans RA-AA SR 3.00
1 319302 c¥c{e Legson Plans BA : 300
” 1 31§303 Cycle Lesson Plans CA 3.00
O 319304  Cycle Lesson Plans DA 3.00
t 319305 Cycle Lesson Plans EA > 3.00°
1 .319306  Cycle Lesson Plans FA~ 3.00
1_ 319600 Scope and Sequence Bulletin L-100 ) .75
1°% 319601 *  Penformance Objectives Bui1etin L-100 .75
‘1 © 301906 Reading 300 Teacher's Manﬁal 7.50
-1 f‘ 20]05] Set7CR-MT Moti]jty Training Filmstrips ' ‘ 52.50 )
| : 20]050 Set CR-AD Controlled Reading AEce]erated/ . _ ‘&J'
Discrimination Filmstrips ° 35.00 . i
T 207100 Set TX-ABC Accuracy Fiihstrips 62.50
) 337061 . Study Skifls Ofentation Kit D-J 6.00
1 207101 ° Set TX-DEF Accuracy Filmstrips ‘ 62.50
1 £7 . 219045 Set AX-DEFA Word Attack Review Cassette/ g .
- Filmstrips DA-FA ] 234.00
o 219104 Set TX-DEFA Word ‘Recognition and Spelling /
o+ Filmstrips DA-FA ., - 55.00
3 307505 Flash-X Discs Set, -3 3.75 - 11.25 -
) 1307504 Flash-X Discs Set X-4 3,75 11,25 -
3 307599 F]cqh -X Set X: 9 w B 375, 1125
SRR L s
10 319005 " Aud<X Word Attack Review DEFA Books .90 9,00 2.
\ T :

4

?

. %., o

»




EDUCAT IONAL DEVELOPMENTAL LABORATORIES
LEARNING 100 COMMUNICATION SKILLS SYSTEM -
MATERIALS OF INSTRUCTION . %

-

QbANT. ORDER # - DESCRIPTION . UNIT PRICE

219041 Set AX-RA Word Introduction
¢ Cassettes/Filmstrips.

219042 Set AX-AA Word- Iutroduct1on'
. Cassettes/F1]nstr1Fs

'219161'c Set TX-AA Word Recognition Filmstrips

219%21 Set CR-PT-AA Processing Fi]mstrips

219201 Set' CR-AA Story Filmstrips

318411 ‘ -GO Answer Key AA

319501 Set FX-AA Flash-X Word Recognition Discs 6.00
49537337K’ Ryton Kit (To Make Books Non-Congumable) 16.40 -

&

- Rytdn,c1eaner (6 Units, 4 oz. ea.) . 6.60

: v ) . 8 - )
219043 Set'AX-BA Word Introduction- Cassettes/ '
Filmstrips

219102 Set TX-BA Word Recognition Filmstrips
219222 Set\CR-PT-BA Processing Filmstrips
219202 Set CR-BA Story Filmstrips
. 319412 GO Answer Key BA | ' )
319502 Séi FX-BA Flash-X Word Recbgnition'Dﬁscs 4,50

219044 Set AX-CA Word fntrqductipn Cassette/
 Filmstrips .

219103 " Set TX-CA Word Recognition Filmstrips
f 219223 Set R-PT-CA Processing, Fi Tms trips |

219203 Set CR-CA Story F11mstr1ps '

319413 GO Answer Key CA - S ‘

319503 Set FX-CA Flash-X Word Recognition Discs 4.50




EDUCATIONAL DEVELOPMENTAL LABORATORIES Lo
LEARNING 100 COMMUNIGATION SKILLS SYSTEM
' MATERIALS 'OF INSTRUCTION :

3 UNIT :
_ QUANT.  ORDER # _ DESCRIPTION ' PRICE  TOTAL
17 337403  Study Skills C Science, Smé11-eroup‘
v Use K1t , - 43.00
1 337423 ‘Study Sk1lls CC Sociat Stud1es, Sma]l
' ‘ Group Use Kit A 43.00
l . 337443  Study Skille CCC Reference, Small Group e
‘Use K 43.00
4 - : 3
1 419005 Set L-DA Listen Cassettes 115.00
(1 337404  Study Skills D Science, Small Group :
' Use Kit ‘ 43.00
1 337424 Study Skills DD Soc1a1 Stud1es, Sma]l Group .
' Use Kit - 43.00
) ,
1 337444 Study Skills DDD Reference, Small Group‘ P
- Use Kit %43.00
1 . 219204 Set CR-DA Story Filmstrips 87.50
1 319414 GO Answer Key DA 1.00
3 319504  Set FX-DA Flash-X Words Discs 3.85  11.55
] 219244 Set CR-CPDA Comprehension Power Filmstrips 52.50
1 419016 Set LR-EA Listen and Read Cassettes ///\/“\’\ 115.00
R 337405 Study Skills E Science, Small Group Use Kit "~ T43.00
to 337425 Study Skills EE Soctal Studes, “Sual)
i Group Use Kit ) ﬁ*/' :Sme 43.00 -
1 337445, Study Sk1]]s EtE Reference, Sma]] up . )
. Use Kit ‘ ; Y - 43.00 .
1 219205  Set CR-EA Story Filmstrips . \\__ 87.50
1 319415 GO Answer Key_ EA : = ‘ 1.00
3 319505 ‘3.85 11.55

't

Set FX-EA Flash-X Words Discs

<
z . -
|

7
r

° 1-52-5
81 .-

~
B




f‘s
. EDUCATIONAL DEVELOPMENTAL LABORATOR&ES

LEARNING 100 COMMUNICATION SKILLS SYSTEM
MATERIALS OF INSTRUCTION

' UNIT
* QUANT. ORUER # . DESCRIPTION = PRICE TOTAL

219245 . Set CR-CPEA Comprehension Power
Filmstrips

419027  Set LR-FA Listen and Write Cassettes

337406 Study Skills F Sgience, Small Group-
. Use Kit

;337426 Study Skills FF Social Studies, Small
: Group Use Kit ) s

v

3

337446  Study Skills FFF Reference, Small Group
- Use Kit

219206  Set CR-rA Story Filmstrips
319416 GO Answer Key FA
319506  Set FX-FA Flash-X Words Discs

219246..  Set CR-CPFA Compréhension Power
* Filmstrips

301100 Look and Write Eye-Hand Coordination ;
Workbook ) ’

319001 . Aud-X Study Guide R a

1319002 Aud-X Study Guide AA ’
319101 Tach-X Word Recognition Book RA-AA
319201~ CR Study Guide AA

" 319401 GO Volyme AA iIncluding RA)
307500  Set FX-X0 Blank Flash-X Discs °

- 319003 Aud-X Study Guide BA |
319102  Tach-X Word Recognition Book BA
319202 CR Study Guide BA

319402. GO Volume BA




« - & -
w
v

EDUCATIONAL DEVELOPMENTAL LABORATORIES
LEARNING 100 COMMUNICATION SKILLS SYSTEM
MATERIALS OF INSTRUCTION

/ QTY. ORDER # i ° " DESCRIPTION - ggﬂ:ﬁ TOTAL
10, 319004  Aud-X Study Guide CA 1.90  19.00
10 319103  Tach-x Word Recognition Book CA "1.55 15,50
10 - 319203 (R Study Guide CA. | 1.7 - 17.00 -.
: 10 319403 GO Volune CA ' - .2.00  20.00
-~ e y Ty
10 - ’3}9354 L-DA Listen Lesson Book . 1.65 ° 16.50 -
10 319104 Tach-X Word Recognition Book DA o 2.3(5 " 23,60 )
10 319204  CR Study. Guide DA T Ta0 oo
10 319254  Reading Efficiency Check DA - \‘:‘.70 7.00
’ 10 319404 GO Volume DA oo 2.25°  22.50
10 319355 ‘ LR-EA Listen and ‘Read Lesson Book 1.65 16.50
10 ‘3]9105 Tach-X Word Recognition Book EA ‘ ' 2.30 '23.00
10 319255  Reading Efficiency Check EA .Y 70 . 7.0
10 319405 GO Volume EA 2.25  22.50
'\_— 10 319356 ‘ LH-FA Listen and Write Lesson Book 1.65 16.50 A
7 N 10 319106  Tach-X Word Recognition Book FA L 2.3 23.00
10 319206 CR Study Guide FA ‘ 1.70  17.00
f ) 10\V 319256 Reading Efﬁ"ciency Check FA , .C70 - 7.00 '
7 10 319406 GO Volume FA . .. 2.25. 22.50
1 2301 AudeX Dictionary Series 1-15 Cassette/ o
Filmstrips Set ; 185.00
1 323030 Aud-X Act-0-Masters Replacenent Copy "~ 5.00
10 323101 ' Aud-X Dictionary Skﬂ‘ls Lesson Book 1,05 1(3.50 .
1 219605  Controlled Reading Multi-Media Set MM-EA 202.00 )

. ’ .
v “
. .
- .
. F3

f&/




o

EDUCATIONAL DEVELOPMENTAL LABORATORIES
READING 300 COMMUNICATION SKILLS SYSTEM
MATERIALS OF INSTRUCTION

’ - UNIT
QTyY. ORDER # ~ DESCRIPTION . © PRICE . TOTAL

] 431029 Lis@eﬁ and Read GHI, Album, 1 Cassette ',‘ ' % 115.00
331009 Listen aﬁdihead.GHI Album, ] Lesson Bk. . " 14.00

431030 Listen and Read GHI, A]bum 2, Cassettes ' 115.00

331010  Listen and Read GHI, AlbUm 23 Lesson Bk. . 14.00

246027 Tach-X Filmstrip et V-789 . - - '55.00

, 202081  Controlled Reading Paperback F11mstr1p -
S Set 1 (4 Albums) , L 200.00

202082 Controlled Reading Paperback F11mstr1ps .
Set 2 (4 Albums) 200.00 -

202083 Controlled Reading. Paperback'F1]mstr1p . '
Set 3 (4 Albums) . .. 200.00

202084 ‘Controlled Reading Paperback Filmstrip ' _—
Set 4 (4 Albums) 200.00

211006 .Controjléd Reading SD-D Album, 15 Lessons ©105.00

311006  Study Guide SD-D . (:,»\ 1.25 "12.50
¢]

211012 Controlled Reading SD-G Album, 15. Less 105.00

311012 Study Guide SD-G (Skill Development) 1.25 7 12.50

211014 ControlTed-Reading SD-H Album, 15 Lessons - ’fos.oo
311014 | Study Guide SD-H . 25 12.50
211016  Controlled Reading SD-I Album, 15 L?ssons '
311016  Study Guide SD-I - . .

- 301137  Individual Eroéress éharts (pkt. of 30)
346007  Word Clues Book G '
346527 FIash -X Vocabu]ary Discs X 27

346008 -Hprd:CPues Book H

-




EDUCAT IONAL DEVELOPMENTAL LABORATORIES
. READING 300 COMMUNICATION SKILLS SYSTEM

MATERIALS OF INSTRUCTION o 8 ' A
. QTY. ORDER # : DESCRIPTION gggs " TOTAL
3 346528 Flash-X Vocabulary Discs X-:28 ' 3.75 11.25
1 *?‘2010_27 Controlled Reading Filmstrip-Set H $87.50, .
10 301107 Control¥ed Reading Study Buide G 2,05 20.50 |
1 201028  Controlled Reading Filmstrip Set HG 87.50 ‘
10; 301108 Controﬂed Readmg Stud Guide HG - ,2.05 20.50
' 10 301420 Reading Efﬁmency Check GH-HG 3 .70 ‘ 7.00 ' ‘
1 425027  Listen and Think G Cassettes . 115.00 |
10 325007 - Aisten and Think G Lesson Book . .90 9.00
1 ‘42;028 Listen and Think H Cassettes .- . 1500 ,
10 325008 Listen and Think ‘H Lesson Book / .90 9.00
1 337407 Study Skills, Science G, SmaH Gro': . . -
4 Use Kit 43.00 ,
1 ] 337427°  Study Skills, Social Studies GG, Small
. ' Group Use Kit ' . 43,00
. 1 337447 Study Skills, Reference GGG, Small Group .
L Use kit _ _ 43.00 )
1 337408  Study Skills, Science H, Smail 6roup ,
' _ Use kit . . , 43.00
- 337428 - Study Skills, Social Studfes HH, Small - 43.00
- Grouwp Use Kit . - ! e L
N 337448 Study Skills, Reference HHA, Small Group " ,' : 43,00 ‘
‘ Use Kit
4 337060  Study Skills Record (pkt of 35) 1.5 - 3.00
1 _20'1067 Comprehension Power,f-'ﬂﬂst;‘ips 56t 7 8 ;. -f‘ 87.50 )
1 301507 Reading 300 Library GH - .. 50.50




EDUCATIONAL DEVELOPMENTAL LABORATORIES
COST_SUMMARY FOR MINI-LAB

INSTRUMENTS 'AND FURNITURE
MATERIALS OF INSTRUGTION - LEVELS RA - 8th

TOTAL
ADD APPLICABLE FREIGHT

ADD APPLICABLE TAX OF PARISH (5%)-

GRAND TOTAL.............

3,823.05
7,587.55

11,410.60
©342.32
570.53




EMP’I".OYEE'; EVALUATION

Name of Employee

School” =~ .

i

o NI - Needs lmprovement

S - Sat1sfactory

f“:L’
ATTTUDE- ,

1. }gReadiness to profit from suggestion;
22 W1411ngness to. accept respons1b111t1es

3. Ab111ty to work harmoniously with fel]ow employees NI
TEACHER-PUPIL RELATIONS - !

’ * - . ‘ -l

.. Exhibits personal interest in all pupils

2. Secures cooperation, interest and respect of
pupils

~

3. Uses mature and effective methods of discipline .

CLASSROOM WORK

1. Knowledge of ALC Curriculum
< 2. Knowledge of adult learning tharacteristics

PERSOMAL TRAITS

General @Ppearance
. -Emotional control ’
. ~Initiative -

.Enthdsiasm _

‘Dépendabi]iiy

Punq;ua]ity
COMMENTS -

Appraiser




SCHEDULE A - MINI dENTER COSTS HITHOUT READINQ LAB . ' -
’ STATE OF LOUISIANA ~ ) ¢
PLAN AND REQUEST FOR' * * DEPARTMENT.OF EDUCATION . Siberd in Quadruplicate Tot
AN ALLOCATION OF FUNDS DIVISION.OF COMMUNITY SERVICES . State Director of Adult Education
JACT 252 . : . ADULT EDUCATION BUREAU State Dapartment of Education
DE 307 R (7: 173 . BATON ROUGE, LOUISIANA_ *  Baton Rouge, Louisiana
Request 1s hereby made for an allocation of funds for o’ ‘pragrom of adult educotion in " ) .
parish,city; school system to be operated in conform.ty ‘with the Stote Plon as approved by the, S?ote Bootd of Educchon,
under ‘State Act 252 of 1950. - L
36-Week Program - 12 hours a week - 432 Instructi onal Hours ' YEARS cosT -
., No:, of Glasses Rate Per,Class® . L
- 1. Teachers' -Salanes Full Time . . i ~ . o 3. .
AL . - . No. of Classes Rate Per Class® . - R
2. Teachers’ Safaries Pait Time ‘ 2 . 3,024.00 - $7 hr. -$ 6,048.00 -
. . \ No. of Clitdses | Rate P¥iClasss -
3. Pataprofessional Salanes, | TJ Full Tme (3 Past Time ' I 1,180.00 - $2 50 hr. s 2,360.00
4. Employer’s Centribution to Retl;q;ment {Indicate Yearw Amount) : _ﬁ.,z.lﬁ_'x _l..5'_°b (3 ) 466. 20‘
S. Employer’s Contribution to Socral Secunty {Indicate Yeariy Amount) 2420 x ‘8 85 % , s 141.80 3
6. \"I’ea‘cher Trave! indicate Total Amount for Travel Per Year, If Anﬁy) 5, A < S,,," '
*‘2 7. InSemceEducatlon 12 hrs. X $7 X 2 = $168.00 12 hrs. X 2. 50 X 2 = $60.00 s 228,00
- Math.& Languate Arts - 5850 (0}4) R -
B ' 8. Teachmg Ha‘twal‘s, Supplies  (Indicate Yearly Amoynt, If Any) Tes tincLMatena]s 200.00- $ 2)900.00
e r wi - *
P s g ® | Software Reading fatertals - TofhBar | s12,180.00
;] ) ) . . YEARS COST
. . . No. of Supwi. R -
9? Supervisors’ Salaries o~ o- of S R:taP‘erth O Full ime (J°Part Time ___%| 3 . '
" Numbef Rate Per Year _
10 Guidmnce Personnel’s Salaties - O Full Time O Part Time —_%|
s . . . Mo. of Spw, Rate Per Yetr | -7
11. Supervisois’s Travel (indicate Total Amount for Tiayel Pet Yeu, If Any) . - 4 s
: Number Rate Per Yesr } . i . .
12. Clencal Salaries ; ’ O Full Time O Pet™Nmg ___ %[ o
13. Employet's Contribution to Retitement (Indicats Yearly Amount) ' _ x L% f 's
14 Employer's Contribution to Social.Securtty (Indicats .Ynlly Amount) ) G % o7 3 a
~15. Utilities " No. of Rooms . Ratt Per ~me Per mnﬂ: No. of l'hnths . .
16, Janitoal Services ‘ No. of Rooms. Rate FTM Ro?m Per Month No. of?ﬁnths ;
17. Matenals, Equipment, Supplies ¢ ) ’ N
(Indicate Yeatly Amount, if Any} -, ‘ : C o S [} e
18. Rental of Bujiding and Rental of Equipment . ’ LA . . .
19. Other (wecity)  12,144.00° X 12% Indiréct Costs ; . R 1,458.00
. ) . . " Administrative Costs .~ suB-TOTALl s 1,458.,00
s . ' ' - - TOTAL|'s 13,602.00.
[-7% 4 , K SIGNATURE OF PARISH OR CTTY !UPI.RH(TINDINT *
. . /\ . S
AY 7
i Stats Office Approval . . N
AMOUNT APPva;p STATE CIRRCTOR OF ADULT lDUfATION . ’ e, DATE *
N N [ . . . $
Le-wo " ’ N ’ ‘ P od
A) -h N
, ASST. JUPT. FOR COMMUNITY AFFAIRS .7 . - ASST. SUPT. FOR FINANEE .. T |

-89 BR o




SCHEEUJLE B = MINI CENTER COSTS WITH READING LAB
ATE OF LOUIS
DEPARTMENT OF EDUCATION
ON OF COMMUNITY SERVICES
ULREDUCATION BUREAU
BATON ROUGE, LOUISIANA

~ %

AN ALLOCATION OF FUNDS
**ACT 252 -

“ OE 807 R (7 73)

. .

1

Submit in Quadruplicate Ta;
State Director of Adult Edugation
State Dopa'nm'a'nt of Education
Baton Rouge, -Louisiana

Request s hereby made for an allocation of funds for o program of adult education in

3

under State Act 252 of 1950.

parish (city) school system to be opergted in conform.ty with the Stote Plon os approved by the Stote Boord of Educohon,

YEARS COST

36-Week. Program - 12 h}s 4 week - 432 Instruct1 onal Hours

No of Classes . Rate Per Class*
1 Teachers’ Salartes Full Time

3,024.00 .- $7 hr,

s 6,048:00

< LNo. of Classes * | Rate Per Class®

2. Teacher®' Salatie;'. Pgrt'Tlme

1

Ve ¥

“

$

No. of Classes Rate Per Classs

Y

4
B Full Time

[
3. Paraprofessipnat Salani8s .G Part Time

,180.00 - $2.5

6,216 x_15 &

LA Employgr's Contribution to Retirement (Indicate Yearly Amount)

$ 2,360.00
466.26

*

$

. R . ‘ -,
5. “Employer’s Contribution to Socia\S'ecunty {indicate Yeatly Amount)t

2,820 » x _5.85% %

141.80

1] L3

- - -
.

'Y

-

6. \Teﬁcher Travel (Indicate Total Anount for Tiavél Per Year, If‘Any)

)

»

$

12 hrs. X 2.50 %*2-= 60.00

- 228.00..

7. n Sawce Educatlon 12 h‘?‘S“‘ X $7 X2= 3,168 00
*.z;

8. Teaohlng Matena!s, Suppiies ({Indicate Yearly Amount It Any) - 'Math & Language Arts -

nc{w ng Materials

850.00
200,00

(3

s 8,637.00.

*in oty

dance with teachers rate of pay as cpproved
s nbY 'h

tate Bbard of Education in the:State Plan.

F -Readi qm Ma&gpals 7,587.Q08.ToTAL

s 17,881.00

YEARS COST

No. of Supwi. Rate Per Year

~ '
9. Supeivisors’ Salaries

0 Full Time O Pajt Time ___%

Number Rate Per Year

¢

- . . .. e
.G ’ i
10 suidance Personnel’s Salan/g;:‘ s

O Full Time O Part Time -

%

B

. No. of Supvr.
g..Superv'rsors's Travel (Indicate Total Amount for 'lfra)/el Per Year, if Any) S

L

Raté Per Year

. 3

.

- - =~ Number . Rat® Per Year -
» H.'#CIen.cal Salaries . .

-

10 Fult Time [ Part Time ___

-

13 Employer’s Contribution to Retirement (indicate Yearfy?}\mount)

%

]

14 '\Employer's Contribution to Soc|a| Security (Indicate Yearly Amount) : %

x

Q

" | < Rate Per Room Per Month

-

15. Utihities No! ?f Rooms

T , No. of Months

No. of Rooms

-

<16. Janitorial Services * /

* Rate Per Room Per Month
% .

No. of Months

17. Matenals, Equigment, Supplles
(Indicate Yharly Amougy, It Agy)

L.

L4

s 3,823.00

.

_ ,,7184_.Ren,tanf, Building and Renta Loffqu'pmenL

-

-~

19. Other (Specity)

- $17,881.00 X 12% Indirect Costs

2,146.00

A

Administrative Costs

SUB-TOTAL

s 54969.00

v

TOTAL | 5 23,850.00

SIGNATURE OF PARISH OR CITY SUPERIN TENDENT
-
‘2

> =

State Office Approval

N ) &
.

AMOUNT APPROVED

& .

i SYATE D*!CTOR OF{ADULT ZDUCATION

: <) ]
Y,

4 .

. ! %"i: &t

3

'
L ‘ - £ o

A§3T. SUPT. FOR'COMMUNITY AFFAIRS ASST. SUPT. FOR FINANCE

-~

-« 60 -




SCHEDULE C - FULL-TIME COORDINATOR COSTS
STATE OF LYQUISIANA

PLAN AMD REQUEST FOR i DEPAR‘!‘MENT OF EDUCATION Submit in Quadruphicate To.

AN ALLOCATION OF FUNDS ¥ DIVISION OF COMMUNITY,SERVICES . * State Directar of Adult Education

ACT 252 . ADULT ECUCATION, BUREAU _ State Depastment of Education
. CE 57 R(7-73) L ' . . BATON ROUGE=xLOUISIANA T Baton Rolge, Lemsnana

-

Request ts hereby made f,pr an allocation of funds for a program of adult education in -
parish city) schoof system to be’operated in conformity with the State Plan as approved by the State Board of Education, -

.- § . Onder State Act 257 of 19 ‘ R . ,
) is : T . YEARS COST

{ l,‘ ’ R ! - No. of Classes Rate‘Per Class™
1 Teachers Sabar{es Full Time

- .. No. of Classes Rate Per Class™
2.. _Tea}shers Sal%ies me L. . .

EJ v
. - — . , No. of Classes Rate Per Class«
3. Paraprofessional Salanes ) =< FullTime O Part Time
. B S —— - <
"4, Employer's Contribution to Retirement {Indicate Yearly Amount)

I3

LY
5. Employer’s Contribution to Social Secunty {Indicate Yearly Amount)

6. “Teacher Travel (indrcate’ Total Amount for Travel Per Year, Hf Any)

4

7. in Service Educationt

. B -t
8. Teaching Matenals, Supplies (indicate Yeaxly Amount, If Any)

% .
~ |3

—
*i1 aceor dense with *eachers rate ot pay as gpp-oved -
by *he Stare Boord of Educahon ,m +he Stete Plen. - Instructional Costs SUB'TO’TAL

N : R - YEARS COST
'ASaI No. of Supvi. Rate Per Year . 5 months
« 9. Supervisoss’ Salanes . 1 9,000 Q Fuli Time D Part Time*__% | ¢ 94000.00

Number * Rate Per Year
10 Guidance Personnel’s Salanei 0O Fult Time TJ Part Time %] g

] No. of Supvr, Rate Per Year :
11. Supervisors’s Travel (Indicate Total Amount for Travel Per Year, if Any) - 1 . 1,000 1,000.00

. ' “ Number .
12. Clenical Salanes VA 3 Full Time O Part Time

13. Employev's‘Contnbm'or to Retirment (Indicate Yearly Amounty ~ ’ X . 675.00
) { \ :

’

"14 LEmploye:'s Contanxgo.n to Social, Secunty (Indicate Yearly Ameunt)

-~ .| No. of Rooms Rate Per Room Per Month * No. of Months

15. Utilities .

6. Janitonial Services

oy

No. of Rooms. Ra@Room Per Month No, of Months

17. Matenals, Equ‘x'pment Supphies
~ f{Indicate YearJy Amount, I! Any)

18. Rental of Buuldmg and Rental of Equfpment

- fomer s Indirect Casts (101675 X 128) — . 1,2enbo
‘

o Administrative Costs ' SUB-TOTAL| s'11 ,956.00
: . ©TOTAL| 5 113956:00

SIGNATURE OF PARISH OR CITY SUPERINTENDENT

P

2

‘ State Office Approval D&.
AMOUNT APPROVED *STATE DIRECTOR OF ADULT EDUCATION .

: A A
AsSs?, supT, FOR COMMUNITY AFFAIRS ' ASST. SUPTHIFOR FINANCE
‘-‘ - .

o

ERI

A FuiToxt Provided by ERIC




