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INTRODUCTION AND PURPOSE OF THE REPORT

At a meeting of the Town of Whitby Public Library Board
held in the library on Thursday July 10th, 1969

INFORMATION, MEDIA § LIBRARY PLANNERS was retained by

the Board to carry out a survey of the present service
and future needs and to compose a programme for a new
building to be built on a new site, which at that time
was being acquired by the Bodrd. Subsequently the terms
of reference were confirmed by letter and the deadline of

September 26th was set for submission of this report.

The detailed buil&ing programme outlined in Part II of

the report is a necessary preliminary to the actual design
and construction of any new public library, if such a
facility is to be functional and efficient. In turn, a

good building programme, if it is to reflect the needs of

/
{

a community and the latest trends in public library
development, must grow out of a study of the present and

future needs of the community to which it will be applied.

Part I of this report establishes such community needs.




PART 1

THE COMMUNITY, THE PRESENT SERVICE

AND THE FUTURE

HISTORICAL BACKGROUND

The prosperity of the Whitby area has waxed and wained
from the earliest days with changes in transportation.

As the fur trade with the Indians declined, as activities
in Whitby harbour increased after early settlement, the
community changed. As road travel *improved and as rail-
way lines multiplied and routed produce and manufactured
goods through or around Whitby so grew or receded the

prosperity and settlement of the area.

The history of Ontario and indeed the history of Canada
is linked closely with the development of transportation.
Even today communities vie with each other for jetports,
for buslines and communities on the Seaway give top
priority to the development of modern harbour facilities
that will enable shipping to service or load the products

of local industry.

In 1800 Dundas Street was passable from York to Kingston

and thus became an influence in the devclopment of carly




Whitby. The settlement and commercial development of the
area began on Lynde Creek, later at Hamer's Corners one
mile east of what is now Brock Street. In 1830 a plank
toll road was constructed from Windsor Bay (Whitby Harbour)
to Port Perry creating a community at Windsor Bay which
attracted settlers until 1836 when Peter Perry of
Addington County built a store at the point where the Port
Perry Road intersected the Kingston Road. This store

prospered because an improved Dundas Street became a stage

coach and military route and the location became the

nucleus of the present town which, up until incorporation,

was known as Perry's Corners.

The land more than a mile or two back from the Lake was
largely bush until about 1820 but as the lakeside settle-
ments grew and roads were built from Hamer's Corners to
Winchester, later Brooklin, and from Whitby Harbour to
Port Perry farms were cleared and hamlets appeared.
(Whitby 1851 - 1100, Brookiin - 300) With the exception
of crown lands and clergy reserves most of the area of
the present town of Whitby was cleared and settled by

1850.

Thesec early beginnings differ only in detail from the
beginnings of hundreds of Ontario communities. As trans-

portation improved and became cheaper or faster <o




developed the land. Whitby is fortunate in being located

in a rich farming area on Lake Ontario astride the main
surface routes from Western Ontario to the sea. From an
isolated port with its own hinterland to exploit, the Whitby
area has become a part of the larger picture of industrial
southern Ontario linked with rapid means of communication

to Toronto and Montreal and to the world. Now Whitby 1s a
regional centre that is bound to attract 1industry and
population as plant owners discover the advantages of
locating outside the Toronto area in less crowded conditions
with easy access to the countryside, but within 25 miles of
the metropolis. This trend is plainly evident in the
variety of light and heavy industry already located within

the town.

Although about 40% of her labor force is employed in
Oshawa and Toronto Whitby's own industrial base has been
developing at a steady rate. There are now in Whitby some
30 different manufacturing industries employing over 3200
people. With the development of the 182 acre industrial
park on Pringle Creék, Hopkins Street and the MacDonald-
Cartier Freeway an orderly and planned approach to
industrialization should allow Whitby to maintain its
residential charm while providing employment‘for.its labor

force within the town.




On January 1lst 1966 the Township of Whitby with a popu-
lation of 7,725 was annecxed to the Town of Whitby,
population 15,061. This huge area now forms the new Town
of Whitbv with a total 1968 population of 25,700. It 18
predicted that the 1985 population will be in excess of
50,000. The Lynde Creeck, Pringle Creek and Bradley's

Farm developments alone will add 14,000 people 1in five

years.

For the past 150 years Whitby has been an independent
community and up until the end of World War II it was
possible to continue to think about‘Whitby as a self-
contained community, one of many very pleasant Ontario
towns bordering the Lake from Niagara to Kingston. Now,
however, economic and physical independence are gone.
Whitby is part of the ''Golden Horseshoe' closely iinked
to Oshawa and Metropolitan Toronto whose citizens no
longer descend from the original ploneers and early
settlers, but have come from the whole of Canada and the

world.

THE LIBRARY AND LOCAL HISTORY

Some of Whitby's older citizens may regret the passing
of the old independence, but nevertheless, its passing

was inevitable. Now the challenge is to preserve the




spirit of independence and with guod planning retain as
much "neighbourhood atmosphere' as possible alony with
the physical reminders of the past such as old buildings,
historical sites, reminders of pioneer life etc. The
public library can with the co-operation of individuals
and the Whitby Historical Society assist in preserving
the past by collecting, preserving and displaying docu-
ments, record books, pictures and, in fact, any material
of beauty or historical note not actively collected by
another institution. Displays, historical discussion and
demonstrations can be sponsored by the public library to
stimulatb an interest in local history. Libraries have
traditiohally been interested in pﬁiserving past records.
Given thé growing interest in Canada's past, a little
financial support, the enthusiasm of the library board,
the staff and modern display facilities provided in the
new building, a local archive and an active historical
museum programme could be developed. Considering the
importance of Whitby Harbour to the pioneer communities
south of Port Perry, an emphasis might be given to this
aspect of the past., It is our recommendation that the
Whitby Public Librarxasgd the Whitby Historical Soclety
be given the necessary support to gnable them to collect
a complete record of the past and develop an active

programme to stimulate interest in_the colourful history

» -




of the area. If a local historical or pioneer museum 1is
established we recommend that it be developed and

administered by the public library.

HISTORY OF THE PUBLIC LIBRARY

The public library has been a social institution and an
ed&cational force in Whitby for over one hundred years.
In 1842 a "Family Library" was instituted by Mr. Hugh
Fraser and the famous Peter Perry in the old village of
Whltb; and in Brooklin a lending library existed as early
as 1851 in the old Township Hall. The Brooklin Library
and the Whitby Library seemed .to prosper up until the
first World War. Concerts, lectures, discussions and
evening classes were a feature of the libraries' programmes.
In 1912 Brooklin had 141 members and 152 new books weré
purchased in that year. The stock totalled 2,808 volumes.
In 1914 a new building, the present one, was opened in
Whitby. With regular support from the Town and its
citizens and a good book stock patronage was high and there
were many meetings in the space provided on the lower
floo. After World War I and the depression both

libraries like most in Ontario suffered greatly from lack‘

of financial support. Brooklin in particular neglected

its public library badly until it was rescued by the

Women's Institute and moved in 1931 to the basement of a




néw Township Hall. As late as 1946 there were only 70
members and in that year only $28.00 was spent on.new
books. The hisfﬁ}y of both these libraries parallels

that of most village and‘town libraries in Ontario. In
pioneer days subscription libraries were considered
essential and were well supported by some of the most
important men of the community. These pioneer institutions
stressed intellectual stimulation, culture and adult.
‘cducation. Men dominated the organizing committees. From
about 1910 to 1945 public libraries grew less important,

became objects of charity, shabby and badly supported.

Boards were composed mostly of women who had courage and
dedication but lacked prestige and political importdﬁce in
the community. Library personnel were paid miscrable
salaries. Since 1945 however, developments have conspired
to save the public library from the cultural backwater
into which it had sunk. These develepments were many; the
growth of leisure time, general prosperity, cheap book
production, the vast increase of information and the ~
necessity to use such information for cducation ér simply
to cope with the complexity of modern life. The availa-
bility of the paperback and the interest it has stimulated
in all aspects of human existence, the growth of record-

ings, films, tapes and television have all contributed to

the ne>d -er a local resource centre to which cveryone




may turn for information, recreation and continuing
education. And yet the old image of the public library
born in the sad days of the thirties still persists, not
only in the minds of municipal politicians but in the
minds of some library boards. Many communities are still
denied the service of a well ‘ i adult resource
centre and library by unimaginative boards‘and councils
who have failed to realize the potential of an institution
that has been a part of community life since pioneer -
times. An institution which was revered not for its
prestige but for the solid support it gave to social and

industrial development.

THE PRESENT LIBRARY SERVICE
.

The present library located in the former Town of Whitby
was opened in 1914 and made possible by funds supplied
by the Town, the Carnegie Foundation, the County of
Ontario and the County of Ontario '"0ld Girls'". The
bgilding, designed to serve a community of about 2,300
people, was equipped with a meeting room that was much
used for a variety of cultural and educational events
until it was converted to a childrén's library in 1952.
The 2,000 sq. feet of public space on two floors now
serves a community of about 20,000 persons - living

within a two mile radius of the site.

-
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It is no criticism of the staff of the library to say
that service consists mainly of the circulation, of
popular books with some information service and student

assistance when time permits. The staff works hard and

in busy times confusion and inconvenience are inevitable.

The children's library is very crowded at tim¢s and the
exit- arrangements could be a danger to the children
should an emergency occur. There is really no need to

describe in detail the building as it is. The Board, the

" staff and the Council are surely aware that the residents

of Whitby are not being provided with the service needed

or deserved. The Municipal Council should question the

wisdom of maintaining the present service at a cost of

some $63,000.00 in 1969 (including Brooklin).

And yet in spite of the handicaps and lack of physical
facilities and adequate resources the present building is
well used as a lending library by adults and childre? and
is visited by many students of all ages. The need is
there and waiting tc be fulfilled. If we assume that the
Whitby Branch serves the town population south of the 4th
Concession and east and west of the Town boundaries the
population would be about 20,000. The Brooklin Branch

we could say serves the rest of the population or about
5,000. It is true of course that both libraries have
borrowers living in all partj/bf the Town and in

{
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communities outside its boundaries but this small number
is probably more than balanced by the number of Whitby
residents who use the libraries of Oshawa or Ajax. The
following table gives a picture of the serious in-
adequacies of the bookstock of Whitby and seems to indi-
cate that some of the stock at present in the Brooklin
Branch should be reallocated from Brooklin to Whitby to
serve the total population more equitably until the Whitby

collections are increased to standard.




12

*sodel pue swyTy ,s8uiproddx se --

yons syerisjeuw jurid-uou JO UOTIBINDIATD Y% SpNIdUT 310U Op PUEB SPIBPUEB]S

OATIBAISSUOD OXB 9SdYJ] ',,SOTIBIQIT DI[Qnd JO UOTIBIISTUTUPY TLITIdBI{,,

I0YpIO9 PUB IS]99UM UO pOseq pue s9TIEIqI] uelpeue) Aq po3dodde SPIBPUBIS

01 000°0SZ SZ°'S 00g°IST ¢ 000°SL v°1 068°sE  000°S¢? wa3sAs AQITUM
A Y
01 000°0S 9 000°0¢ P 000°ST  7°¢ 000°TT  000°S youvag uryyoolrq
01 000°007 S 000°T0T ¢ 000°09 771 000°vc  000°G7 youerg £q3Tym
) 3 " p®AIJS
*dvn piepuels -de) *o11) +dep paepuels -de) yoo01sjooq *dog
b | *UIW oD JY X194 1IuUd9sdI( Xad ‘WwWoday x1od juasaig t31sY

4+SPIEpPUE3IS WnNWTIUT]] Y3Im parledwo) UOTIBINDITI) PUB D03 5009

Aruitoxt provided by Eic:

E\.




13
In addition to book circulation the modern public library
also pirovides an information and research service for
students, businessmen and workers ¥ th periodicals, /
government documents, microfilms, photocopying etc. In
addition to books users expect to find recordings, 8 mm
and 16 mm films, tapes, pictures and in fact any material
which will satiéf} their needs. The present Whitby
branches provide only minimal service 1n these areas,
consequently no comparison with standards is provided in
this study. However the building programme will include
provision for the generally accepted variety of services

and materials in order to create a new library that will

be an asset to the community and worthy of public support.

N4

A LIBRARY SYSTEM FOR WHITBY

A new public library for'Whitby should be considered the
central library serving the eé&ire area of the Town and
not only a service for those citizens living within the
boundaries of the original town. In addition the Whitby
library system although governed by an independent board
and supported by the municipal council, should not

isolate itself from the Oshawa library system. As these

two communities grow together and become more economically

interdependent both systems can gain by regular consul-

tation and coopération. It should be the policy of both
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boards to get together when expedient to discuss mutual
problems of service. This policy will 1in no way endanger
[

the in’epéndence of the two communities and can only

contribute to the strengthening of both.
L

We would like to suggest ways in which constructive co-
operation coula be beneficial:

1. It is obvious that the 'corridor arﬁ;ﬁ will increase
in commercial importance. The biggest plazas are

located in this area and within five years commercial

and industrial development will weld the two communities
together. We recommend that bookmobile service be es-
tablished in this ares as soon as possible and that
either the Oshawa or ihe Whitby Board operate the service
but that costs, staff and booumobile stock be shared.
Within five years consideration should be given to a
branch in rented quarters -in the largest plaza of the
area and the cost of such a branch might be shared by

the two boards. If this is not done the central area 1is
apt to be neglected and residents of both municipalities
who will certainly do most of their shopping in the
"corridor'" will then have to make special trips to either
the McLaughlin Library or the Whitby Central Library for
service, thus defeating the proven principle that public
facilities that are easily accessible give the best

service.




2. Library use should be free to residents of either

communities and memberships interchangeable.

-

3. The resources of both library systems, books,
recordings, films, etc., should be freely available to
each on interlibrary-loan. This implies a system of rapid
communication such .as a teleprinter or a direct telephone
connection and a delivery vehicle célling daily at all
branches of the two systems in order that the exchange of

materials can be efficiently organiczed.

4, A coordinated library materials selection policy
follows from suggestion no. 3, so that resources are not
unnecessarily duplicated. This c;n be accomplished by a
joint selection committee or coordination through the

book processing plan of the Central Ontario Regional

Library.

¢

In building an integrated library system for Whitby the

services of the Brooklin Branch should be more closely

coordinated. At the time of writing this report there
were no trained librarians in either the Whitby or
Brooklin libraries. However we are sure the'Board
realizes that the appointment of a Director and an
adequate staff to develop the service are of the greatest
urgency. When this is done all procedures should be

standardized, a salary scale applicable to all staff
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worked out, a common membership card instituted, the total
bookstock reallocated and coordinated and a union catalogue
of the two libraries built up.

\
In regard to the neced for a union catalogue 1t seems a pity

to us that the conscientious work performed by Mrs. Boyes

in cataloguing the entire Brooklin collection without

reference to the existing catalogue in Whitby will have to

be revised when the two catalogues are interfiled. Subject
headings, classification numbers and added entries are
bound to differ greatly between duplicated titles held by
the two libraries. :

We do not advocate the extension of direct service to the
rural population at this time, but we do suggest that the
rural population be encouraged to use the Brooklin or
Whitby libraries by means of an advertising and public
relations campaign, so that all residents of Whitby would

at least be aware of scrvices offered.

RELATIONS WITH THE CENTRAL ONTARIO REGIONAL LIBRARY

Although CORL with headquarters in Richmond Hill may seem
a bit remote from Whitby, nevertheless the Regional
orgahization exists to assist in many ways. It is most

important that close contact be maintained. Whitby staff




should be encouraged to attend ali regional workshops

and meetings, should contact CCRL for professional
assistance when needed and participate in the information
’network by installing (at the expense of CORL) a tele-
printer unit that will link Whi*by for information and
interloan with the resources of Oshawa, Richmond Hill,
Bramptun and Bramalea. CORL also offers a’ book acquisition
and processing service in agreement with the Midwestern
Regional Library in Kitchener. Even though this service

1s experiencing some delays at the moment, a wid? selection
of fully and professionally catalogued and processed adult

and children's books can be purchased in this way for a

unit cost of $1.85 plts the cost of the book. This

service should be used for all purchases except popular

items needed quickly to satisfy a waiting list.

SERVICE TO INDUSTRY

It is difficult and beyond the means of most medium-
sized public libraries to organize and support a techni-
cal collection that would satisfy the diversified needs
of modern industry in the community, but much can be done
to supplyv a back-up collection of books, periodicals,
microfilm and 16 mm films of a general nature that would
be of interest to the employees of business and industry.

The industries of Whitby, so vital to the economy of the
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area, could be served by the public libréry in the follow-
ing ways:

1. A collection of up-to-date books on industrial manage-
ment, the effects of industrialization, automation, air,
water and noise pollution, labour and union matters,
careers, industrial development, corpdrate management,

finance etc.

5> A collection of local, provincial and federal docu-

ments related to industry and labour.

3. A collection of periodicals (including microfilm and

microfiche editions) of interest to industry.

4. A reference and information service that would
supply sales figures, market information, technical
information and general research material. The Metro
Toronto Business Reference Library could act as the
local resource centre for information and inter-library

loans.

5. A continuing education programme aimed at labour
and management that would feature discussions, film
programmes, career evenings for young people, computer

demonstrations etc.

These suggested services should be well advertised 1n

plant and office and industry should be asked to support

-

\\

N,

\
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such services with regular grants for material or with one-
time assistance to specific projects or programmes. Many
libraries have found that, if approached, local industries
are very interested in supporting services that will benefit
their employees and establish good relations with the

community.

Most industries have poor library and information systems of
their own and often will spend large sums to obtain infor-
mation from afar without knowing that such information

might be obtained in their own region or through their

local public library.

[N

-

There are at present ébme 30 manufacturing industries in
Whitby and even the largest, Dunlop, Bathurst Contailner,
Lake Ontario Steel, Sklar and Stokeley Van Camp do not
have organized libraries but would undoubtedly have infor-

‘ >

mation needs vital to their competitive position. The

public library can make a contribution to industry if the
board and the staff with support from the council take

the initiative.

SERVICE TO THE STUDENT

As the Department of Education and the local school boards

continue to develop school library services and audio-

visual resource centres, the nceds of the students for




Tz,

such services will be met during school hours. In

addition the Ontario County Board of Education and the
Separate School Board are beginning to make their school
facilities, including their libraries and resource
centres, available in the evenings for studénts wishing to
study. In September 1969 the Anderson Collegiate liBrary
opened in the evenings for study purposes. Aléhough
these developments are slow, it is apparent that school
authorities are committed to the development of an ade-
quate library and multi-media centre in every school. In
1969 37 out of the 94 school libraries operated by the
Ontario County Board of Education were rated as being
average Or above‘average. This will have a great effect
on public library services. The immediate effect™is to
free more and more public library funds and staff time

to df;ote to college, university and adult students, the
businessman, the workingman, the housewife, the people
for whom public library service was originally intended.
The long range effect wifi be to create new demands for
information and continuing education resources from those
adults who have grown\up in school systems well equipped

with print and non-print materials.

Although it will be ten years before every school in
¥Whitby is equipped with an adequate school library

(Dundas Street School and Anderson Collegiate have the
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best libraries to date), it would be wise in planning a
new public library facility, to plan more than the tra-
ditional amount of space for adult service, more space to
housé material for pre-school and parents and less for
the in-school population. In addition more stress should

be placed oh audiovisual equipment and resources.

Since school libraries are generally curriculum-oriented
but also of supplementary value to the courses and since
more trained librarians are being employed by school
boards, the iQ-school child is becoming more and more

p
familiar with the standard arrangement of libraries.
Most high-school students are trained to use catalogues,
reference material and conduct their own research. For
these reasons we would recommend that organized class
visits be stopped and that children of all ages be en-
couraged to use the entire facilities of\t“e library and,
along with adults, become oriented to thé library's
services as individuals. If stress is placed on total
information services for all library users regardless of
age as we have stated, more time, energy and resources
are then available to organize specialized programmes
for various interest groups. Prominent among these

interest groups would be the teenager, the pre-school

child and the parent.
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Regardless of the availability of school libraries for
study purposes, it is our opinion that the well-cquipped
and well-staffed public library will cohtinue to attract
the student as a place to study and work on projects and
essays especially on weekends. In additioﬁ there is the
community college and university student who returns to
Whitby for holidays and weekends and who must be served
by the public library. For these reasons provisions ‘
shouldrbe made for study carrels and every effort should
be made to accomodate students of all ages in an environ-
ment condusive to quiet study. Collections of special-
ized materials not duplicated in school libraries should
be supplied for student research. Photocopying devices,
language learning material and equipment must be supplied.
One of the chief responsibilities of the modern public
library is to supply the resources and equipment needed
by students in the evening and on weekends, particularly
those mature students who are takipg informal and con-

tinuing education courses in secondary and post-secondary

institutions.




to
)

WHITBY PUBITC SCHOOL POPULATION 1uod

Public Library
Primary _ Membership
Board of [ducation 3,500
Separate School
Board (up to
grade 10) 1,484 .
Total 5,984 3318y
Secondary 1,800 4351 \
- - Tl T )
Total 7,784 3740 ‘

THE ONTARIO LADIES COLLEGL

The 110 students of the Ladies College are supplied with
a good school library of about 5200 volumes and 20
periodical titles, there is seating for 12 in the library
and 35 in an adjoining study room. The girls attending
classes in gyades 7 to 11 arc encouraged to use the
library dnd do so with enthusiasm. Thev are also en-
couraged to join and use the public librarv and 66 are at
present members. A good relationship between the lLadies
College and the public library exists. This liason

could be extended by mutual visits of the staff{ and the
resources of each expanded by greater usc of inter-

library lending. The 0O.L.C. does not have a film




collection and conld benefit by being oftfered free film
service through the public library. The O.L.C. is an
important)private institution 1n Whitby and should be
assisted/in any way powssible if additional lihrary

services arce needed.

THE WHITBY PSYCHIATRIC HOSPITAL

This modern institution serving 1120 patients is sadly
lacking in library facilities. An arca in the cantecen
houses about 1000 books haphazardly collected from
donations and iibraryv discards. Patients must supply
their own magazines or books and 70 are members of the
public library which 1s over 2 miles from the hospital.
Surely, a well-stocked central collection of books, films,
records, pictures and magazines could be a useful therapy
resource as well as a rccro?tional facility. Ward
service could be provided from the central collection.
Hospital patients are usually a cross-scction of the home
community and we were told'that the W.P.H. ¢ no ex-

ception, therefore the patients deserve the best matertals,

not sccondhand books only.

We feel sure that, if the public library took the initia-

tive 1n cooperation with the hospital, the doctors,

occupational therapists and administrators would welcome

J
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a well-organized public library ~ervice to their patients.
The library board might begin by demonstrating the

quality of service it could provide with the provision
that, after a perrod of six months or so, some financial
support would be torthcoming from the hespital adminis-
tration of the government department concerned. When one
considers that some patients are resident for 15 years

and the average stay is 8 months, treating the patients

as residents of Whitby deserving library service is casily
justified. We might add that library service should also
be considered for the néw general hospital being built on
the grounds of the W.P.H. It is otviously too late for
space to be designed for this purpose but nevertheless,
ward service could be provided by volunteers ard perhaps

a small deposit collection could be established 1n an

attractive area accessible to ambulatory patients.

THE ETHNIC POPULATION

The existence of a sizeable number of foreign born

residents is a factor of growing importi;%[ in public
Y

library service in Canada and particgtafly in Southern
e

Ontario. The library can assist those not familiar with

~ > .
tnglish to learn{ahc language and practice its usce with
N [

a ollection of casy-to-read books for adults and with
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recordings designed to teach English to the foreign-born.
In addition 1t 1s important to supply books in the
languages of the larger groups of the cthnic population
50 trnat adults will continue to read. In many cases
realding books and pamphlets about Canada or the works of
Canadian authors in translations is the best way for
forcign born adults to learn about their adopted country.
This kind of service is not necessary for the in-school
population of ecthnic origin, because thev will receive

instruction c¢xclusively 1n tnglish or French.
AN

\ccordirng to the latest figures available (1951) 739 of
the population ia the amalgamated arca of Whitby 1s from
the British Isles and the largest ethnic group is'from
the Netherlands, about 8%15f the populPtion. The only
other significant groups are those of I'rench origin
(5.5%) and German origin (3%). In contra:t to some
Ontario cities Whitby has a low population of foreizn
born people, thus making the problem of forcign language

service relatively simple for the public library.

We recommend that a collection of non-religious books

and other material in Dutch be burlt up with the advice
of the Dutch community and that a collection of %ooks,'
filmse and records on Dutch art and culture be provided

for the interests of all library users. Less than 8¢




OQ the total, say 4000 1tems, wouvld be needed for this

" special collection with the provision that new titles
would be added 1egularly to prevent the collection from
being "read out". We recommend further that about half
the Dutch collection be deposited i1n the Brooklin Branch
since many families of this group live in the rural areas

of the Town.

THE FRENCH CANADTANS

If one assumes that the 3.5% of the {fopulation which is
listed as French itn origin 1s in efrect a I'rench Canadian
group the number of French Canadians would be about 875.
Although this is a small number, it 1s in our opinion,
important that the French language and French Canadian
culture be well represented in the total collection of
library material. A good rule ot thumb might be that

2% of the collection of books, records, films ~tc.,
be representative of the French fact of Canada and that
English speaking Canadians in particular br encouraged
to learn French by using the luanguage learning facilities
supplied by the library. In addition there should be a
strong collection of works by and about trench Canadians

and about Canadian unity.




SUMMARY OF NON-ENGLISH
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COLLECTION

Dutch
German

French

Total

*In addition there

2000 (1000 in Brooklin)
1000

1000 + 200 recordings in
French (incl.
language learning
sets)

4000*

would be an emphasissan books

and other material in Eunglish relevant to the

Netherlands, Germany and French Canada.

Iy L




PART 11

A BUILDING PROGRAMME

Considering the implications and specific recommen-
dations contained in Part I of this report, we can pro-
cee& to describe the function, size, staff, general
layout, space relu.ionships and the furniture and equip-

ment required for the new building.

THE NEW SITE

The Board 1s committed to a one acre site on the corner

of Gilbert and Reyn/,olts between the unused CNR
7

right-of-way on thé west and the gates of fhe Whitby

Ladies College on the east. To the south across Gilbert
Street is a new Baptist Church, to the north and west

are single family dwellings.

Although in our opinion this site is far from ideal,
situated as 1t is, too far off the centre of the old
town and new commercial development, and unrelated to
shopping, commercial or educational activities, how-
ever, it has the advantages of being unobstructed with

good drainuage and with space for expansion to the north.
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Access from Dundas Street 1s good and public parking can

easily be provided.

&

We recommend that the building be sited facing Gilbert
Street with the minimum required setback from the street.
The main‘entrance should be at the west end of the build-
ing, if feasable, and a well 1it, well designed display
sign be located on Brock Street at Gilbert and on Dundas

Street at Reynolds to direct patrons to the building.

THE GENERAL CONCEPT AND CHARACTERISTICS OF THE BUILDING

The new building should be the headdharters of the Whitby

library system and be named ''The Whitby Library and

"y

Information Centre". Itsf/ function would be to act as a

resource centre;of print land non-print materials for the
free use of all residents OT Whitby and the surrounding
area, a popular information and research centre for all,
particularly those adults attending formal or informal

\

courses. It should be a centre of informal programmes,

meetings and displays of interest to the recreational

pursuits, vocations and avocations of the whole community.

[t is our opinion that a modern expanding industrial
community such as Whitby should support one institution
whose responsibility it is to collect and organize up-to-

date information about local activities, about continuing




educational courses offered in local schools and other
institutions, about community clubs and organizations
and in additi%n be able to refer individuals to the
appropriate municipal, provincial or federal department
or agency that can answer the many questions which arise
from day to day. The collections can never be large
enough to stand on their own and it is assumed that close
links will be arranged with the libraries of Oshawa, the
Region and Metro Toronto but attention should be given
to the building of a complete local history collection -
not only’books and documents, but pictures, old news-
papers (in microform edition if possible), accounts,
records and all items that can be conveniently housed in

a library rather than in a museum.

Small displays of art works, historical records and
objects, photographs, posters etc:i should be organized
regularly. Many such exhibits can be obtained from out-
side sources, but all should be of a high standard.
Displays of amateur art are usually only of interest to
those who created them and unless such displays are of
professional stanaard they are of dubious educational
value.

i
i

In addition to supplying space for the general services

outlined above, for general and specialized collections
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» «

of book and non-book material, for displays and group
activities, for audiovisual equipment, general storage,
offices etc., there should be provision for the accomo-
dation of a bookmobile, a delivery vehicle and unloading
and loading facilities. The size and relationships of

such spaces will be described later in this report.

This new building will serve along with the Brooklin
Branch a population of about 25,000 rising to about
50,000 in 15 years which is a growth rate of approxi-
mately 6.7% per year. If it is assumed that Brooklin
will continue to serve the population in the northern
and largely rural portion of the town, the majority of
the population, say 80%, will use the new Whitby build-
ing. Thus we recommend that the new building be 13,000
square feet in area and that an addition of 8,000 square
feet be built by 1985. The building may be built with
twofloors above grade and one below, or one floor above
grade, or in a split level arrangement, as the architect
decides. For the purposes of this programme we are
suggesting a two level structure with a ground coverage
of 6,500 sq. ft. plus a minimum of landscapina\and park-
ing space for 35 cars which would include staff parking.
At this point we would like to list a number of general

principles to be constidered by the Board and the

architect in designing the building. These principles




are based con cxperience with other tibrary buildings and
are offered as guidelines to be followed where possible,
1. The ideal space for modern library service is free
of permanent ohstructions, open for convenience of

arrangement and control.

2. A practical module is a multiple of three feet based

on the length of a standard shelf.

3. For greatest flexibility, partitioning should be
moveable where possible and installed wall shelving

shcoculd be avoided.

4. The needs of the aged or handicapped person is to be
considered at entrance and exits and during the movement

between floors and from building to parking lot.

5. In choosing wall surfaces, floor coverings, stair
tiles, positioning of lighting fixtures, amount and’
variety of landscaping, etc. ease and economy of mainten-

ance should be considered.

6. As far as design and aesthetics will allow, all

furniture, fixtures and cquipment should he standard

production items so that repairs and replacements can

more easily be obtained in the future.

Public direction stgns, shelf markers and notices
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should be supplied in the contract and designed using
uniform typography and colour. This 1s particularly
important when choosing shelving; too often shelf signs
and numbers are not designed into shelving and must be

added later.

8. Floodlighting of the exterior and illumination of

the name of the library should be considered,

9. It is recommended that carpeting be supplied in study
areas, lounge areas, offices, the children's area, staff
room and in the principle traffic areas but is not neces-

sary between or under shelving.

10. The building should be air conditioned for comfor-

table all season use.

11. One main exit and entrance for all users with one

control areé\mgkes for efficient handling of traffic.

12. Light intensities may vary as between opéh shelves,
reading tables, corridors, stairways etc., and may bhe

fluorescent or incandescent, but lighting which fixes

‘—“

the positions of the shelving, tables, lounges, cata-

logue and other moveable items should be avoided.

Specialized lighting may be required for control desks,

display areas and multi-purpose room.
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13. No outside display cases are to be supplied. Library
displays (other than changing exhibits) should be kept to
a minimum. Those that are arranged should use portable
stands or panels and should be simply and professionally

done.

14. It 1s recommended that at least 1% of the total build-
ing cost be designated for a work of art to be incorpor-
.ated into the building design. Such works of art to be
commissioned or purchased under the direction of the

architect and approved by the Library Board.

/
15. It 1is recommended that the architect be contracted to

design the building and the interiors including the choos-
ing of all furniture and equipment.

\ i
THE COLLECTTONS

For the population served we recommend a total book
collection of 69,000 volumes plus 6000 non-book items such
as tapes, films, recordings and pictures. All material to

be arranged 1n one integrated collection by subject. Tor

a library of this size no subject departmentalization of
the general collection would be neceded except for a
separate secction for children and parents, a small brows-

tng collection, a separate collection of lémm films, an

audiovisual equipment section and a restricted <ection for




precious items related to local history.

Although arranged in one sequence by Dewey Decimal
classification for the non-fiction and alphabetically by
author for the fiction the proportiqns allotted”to the
various classifications would be roughly as follows
(reference and circulating together):

Humanities and Social Sciences

(000, 100, 200, 300, 400, 800, 900, Biogr.) 37.5%
Science, Technology and Business

(500, 600) : 16.09%
Arts, Recreation and Fiction

(700, Fiction, Non-English) 27.5%
Children, Pre-school and Parents

{all classes) 18.5%
16mm Film Collection

(all classes) G.5%

100.0%

Note: It 1s assumed that miny thousands of paperbacks
will be included, perhaps one quarter of the collection.
We recommend that paperbacks not be catalogucd unless

they are rebound for preservation.

The browsing collection would be made up of a selection
of about 1000 items sclected from all parts of the

library and kept alive and current by regular additions




and subtractions.

In addition to the 66,000 print and non-print items

»
space must be providéﬁlfor periodicals, bound and un-
bound. Pamphlets, government documents etc., would be
housed with the appropriate subject on the regular

shelves.

A certain portion of the book collection would be used
for reference and research within the library only.

This "reference only'" collection :s 1ncluded in the above
proportions. The actual number of books considered
"reterence only" is difficult to detail for any che
library. Service experiencec 1n the community is the only
way to determine the right proportions. However, 2s a

genc fal average about 1207 of fthe total should be

"reference only".

The general division of the collection can be summarized
g vas follows:

Circulating books 52,810

Reference books 7,200

Circulating non-hook 1tems 6,000

Total ho,000%

*Thi~ total exclude~ bound volumes of perirodicals but in-
cludes about 1000 hooks nmeving to and from the bhrowsing
collection and a few hundred beoks tomporarily an work

arecas e¢te.

ERIC

Aruitoxt provided by Eic:
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To summarize we visuaiize one integrated subject col-
lection of print, non-print and reference material in one
organized sequence for adults,(e.g. language records with
the 400's, tapes of plays with the 800's etc.) so that
service 1s provided by using all material in any one
subject. Adult fiction would, of course, be arranged
alphabetically by author, pre-sch;ol children and parent
collection separated in its own section, the browsing and
lémm film collections 1d occupy other areas and
periodicals, bound and unbound arranged on special shelv-

A
ing 1 an alphabetical arrangement by title.

In accomodating a collection of print, non-print, refer-
ence and circulating items it is safe to assume that 1/3
of the circulating items would be out of the building

at any given time. In addition, one should allow for a
10% ex~pansion factor for each shelf. This formula,

based on approximately 8 books and other items per foot
of shelf, or 1 sq. ft. of floor space for every 10 items,
is used 1n calculating shelving to be purchascd as

indicated later 1n the building programme.

STALFE

lo administer the poiicies of the lLibrary board, super-

vise staff, plan, promote and cxpand service, contro!l
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budget, maintain community relationships and relation-
ships with other libraries and keep abreast of library
developments, we recommend the early appointment of a
chief librarian for the Whitby library system who would
have his headquarters in the new building. To operate
the service outlined in this report the present staff
would have to be enlarged considerably. As a general
principle the staff need not be specialized, even the
staff of the children's section could be inter-
changeable with the adult staff. This arrangement
allows greater f(lexibility in scheduling staff time.

In order to cutline staffing requirements we assume that
all sections of the library's service will be open to the
public from 9.00 a.m. to 9.00 p.m. five days a week, and
from 9.00 a.m. to 6.00 p.m. on Saturdays. More and mo;c
public libraries are opening on Sundays also, and this
should be the futurz aim of the Board. However, for our
purposes and as a first goal, staff should be supplied

for weekdays and Saturdays only, for a total of 69 hours.

It is assumed that the staff will usually work in two

shifts.




Library L
Division of Stafr Librarians Technicians Other
Chief Librarian 1
Adult Services 2 1 2
Pre-school children
and Parents 1 1 2
16mm Films and
A.-V. equip. 1 1
Control Desk and
Technical Services 1 Q
'Maintenance 1
Abtals 4 4 8
?bte:

a. The Chief Libr-rian would assist in public service
when possible.

b. One librarian would act as assistant to the Chief
Librarian and he responsible for programmes,
exhibits ctc.

c. The control desk staft would be supported by student
assistants at busy times after school and on
saturdayvs.

d. The maintenance man might be part time, if cleianing

1s contracted cut.




FUNCTIONAL AREAS

ENTRANCE

Preferably at strvet level for all patrons, near sidewalk
with ramp approach for handicapped. Double doors,
minimum lobby space, boot rack, good drainage, quarry
tile surface, lots of glass, with open hours and name of

library clearly visible.

CONTROL DESK, REGISTRATION AND INFORMATION

Near the entrance, but not the most prominent feature on
entering should be the control desk at desk height,
preferably in sections for flexibility if expansion or
rearrangement is requirved. This facility is for check-
ing in and out all material to be loaned and for re-
ceiving overdue charges. Photocharging cameras are
recommended, but not built into the desk. Electrical
outlets for two cameras to be provided. In addition to
open shelves for supplies, one lochkable cash drawer to
be provided. Slots in desk for returned transaction
cards. "In" and "out" functions to be separated and
clearly marked. Total desk surface necded, approxi-

mately 12 feet. Behind or wichin reach of the desk

shelving would be required for about 200 reservé books

berng held for patrons.




The registration and information desk will be set apart
from the control desk necar an outlet for an electric
typewriter. A standard two drawer desk with a wing

would serve the purposc. This 1s where users would re-

ceive new membership cards and would be informed of the

rules of the library. In addition the patron would be
oriented to the collections and services. The main
telephone would be locatcd here. All incoming calls
would be answered here or routcd to the exteps+eQs in
the pre-school and children's section, the film ahd A-V
equipment areca or the chief librarian's office. Necarbhy
would be the Teletype unit and the card catalogue of the
system.  This desk 1s one of the most important points
in the building and should be manned at all times by a

trained librarian or a library technician. It should

be well 1it and cenirally positioned, vis-a-vis the

entrance. At this desk patrons would be enrolled or
directed to the appropriate part of the building. Here
the Teletype cquipment would be maintained, inter-loan
material gathered and borrowers' questions answered.

In this general arca a coin-operated photocopying machine
should be 1nstalled and a public bulletin board which
would announce community events as well as library

activities.
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CARD CATALOGULE

Filing in and discarding from a card catalogue is very
expensive and time consuming, therefore only one com-
plete card file of the collections in the svstem (Whitby
and Brooklin) should be provided in this building. The
children's section should be provided with a shelf list
only. The onc main catalogue will be located near the
registration and information desk but within easy reach
of the general adult collection. This file will contain
author, title and subject cards as well as guide cards
referring to the record, tape and 8mm film collections.
\n up-to-date typed list of the 16mm film collection
should be necarby. A unit of 125 drawers will be ye-
quired for the collection of 75,000 books. In general
the catalogue should be built up 1n units of 5 drawers
stocked 5 high with a consultution surface for every 50

drawers.

WORK STATION FOR CONTROL ARLA

Behind or near the control area this space would
accomodate staff sorting incoming material, preparing
books, recordings, etc., indexing, clipping, processing
overdue notices, reserves, 1nter-loans, light repairiag,

cleanine recordings, shipping and recciving.  This work

station <hould be ¢lis . -enclosed for surveillance of the
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desk, with shelving for 500 books, counter space for two
or three persons, with storage cupboards below and a
typewriter. A SIXlS,table should be provided as an extra
work space. This area should have direct access to the
delivery entrance which also would act as a staff

entrance. Enough free space is needed for manoevering

and parking at least 5 book trucks at a time.

CHIEF LIBRARIAN'S OFFICE

A partitioned space on the main floor ncar the adult
service area. Used for staff and public interviews,
private work, planning etc., edaﬁped with a desk with
three drawers, a wing and a chair, 2 extra lounge chairs,
a vertical file, a coat cupboard or hanger, some open
shelving under a counter, a telephone and an spare small

table. Carpeting is recommended for this office.

BROWSTNG AREA

.
This small changing collection of 1nteresting books and
other material/1s meant to be used as a means of drawing
public attention to(a rarticular subject or simply
supplyving "a ¢ood hook to recad" to the general rcader who
doesn't have the time to use the main collections,

shelving for about 1000 books plus a small lounge arca

and perhaps a Jdisplay panel or two would make up this
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attractive und comfortable area. It may be located near
the fiction collection and the control, registration and
information arca for general supervision. We would

recommend that smoking be allowed in this area and

‘carpeting be supplied. About 126 running feet of

shelving, four shelves high, with a dust shelf, steel,
fully adjustable would be required. In addition lounge
chairs for 6 persons with floor standibg ash trays and a
coat rack. Some of the shelving, say 9 or 12 feet, would
be of the slanting display. type for accomodating popular
periodicals, ncwspapers or other 1tems. A storage bin
holding 50-100 popular recordings“could stand in this area.
The kevy to the success of this area is to change the

material frecquently to maintain freshness and variety.

Since the new building will be a distance from shops and
restaurants and since some patrons, particularly students,
will be spending several hours in the building, we would
recommend that one or two coin-operated machines supply-
ing drinks and light snacks be installed in the browsing

area as a4 convenience to the public.

FICTION, NON-LNCLTSH, LARGL PRINT AND EASY
READING COLLLCTTONS
lhese collections need tittle supervision, thus they may

be arranged alphabetically and compactly on free-.standing
§ ] )
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steel, fully adjustable shelving, 6 or 7 shelves high, no
dust shelf is required. It is important that shelf
markers be supplied for shelf edges and end panels and

that they be clear, attractive and changeable.

Fiction 9000
Non-English 4000 (Fiction and Non-Fiction)

Large Print §

Easy Books 1000 (Fiction and Non-Fiction)
Total

collection 14000

1/3 on loan 4666

To be housed 9334

This would require about 1000 linear feet of shelving.
Isles betwcen shelves may be 3' 6" in width. This
section may be related to the adult or children's
section on either floor for supervision and assistance

to patrens.

ADULT NON-FICTION COLLECTION

This will he the largest sequence of library material,
embracing a collection of books, recordings, 8mm films,
tapes, etc. in all subjects. Print material will be
arranged in the conventional fashion by classification
number. The reference material in any subject could be

shelved near the circulating material but on separate
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Aruitoxt provided by Eic:

shelves.

grouped together near this subject.

collections
thelr own s

subject as

lotal Colle
Reference

Circulating
1/5 on loun

fo be housc

except

cctien o

Pamphlets and documents likewise would be

Non-print
tor recordings will be housed 1in

{ shelving but as c¢lose to their

possthle,

ction

d

59,250
4,500
54,750

11,580

1,500 + 23,170

[h1s would require about 3500 linear

feet of shelving.

[f possible the isles should be 4'6" wide. About 10§
of this shelving should he 12" or 14" in width to

accomodate oversize books.

[n this uica a librartan's desk is required with 2 or 3

drawers and o wing. Other equipment would include u

dictionary and atlas stand, a microfilm storage cabinet,
@ microfilm reader-printer, a three drawer vertical file

cabinet.  There will be scating for 50 patrons, 4 study

tables scatine 23 and 20 individual study carrels grouped

|

| . .
tocether and individually 1it. The ¢luster of study

cirrels could be grouped tn any arca where (lose super-

vision and assostance can be supplied by the staff.

)
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In the arca of the adult collection will be the language
Icarning and music listening equipment. Four carrels
could be equipped with record playback equipment and
carphones. A jack for cunge listening should be supplied.
Also necarby would be the main record collection housed

in free standing bins. \11 records would be housed here
except the children's collection and would be uvailagle
trce for home use. \ core collection of about 3000 LPs
covering all forms of music, 1including jazz and rock,

plavs, poetry, language lcarning etc. can be stored 1in

about 10 feet of double faced record hins.

PRE-SCHOOL, CHILDREN'S AND PARENTS' COLLLCTION

\s we have stated the emphasis here should be on the
provision of resources and services for pre-schoolers

and c¢hildren up to about grade 6. Older children will be
welcome but they will be encouraged to usce the entire
collection. Books and other material for children above
the grade 6 level will be purchased but housed in the
adult tiction and non-fiction collections with some
duplication 1n the children's section. In addition books,
records and films of interest to parents will be housed
in this arca. Subjects to be stressed would be child-
rearing, adolescence, lamily planning, careers, readring

yroblems, coducation, story-telline, plav activities ctc.
b v < .
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as well as a small current and permanent model collection
of recommended books for children to help parents to
select gifts and better match the right book to the needs

of the child.

This section should not be 1n a room of its own but may be

partly sound-proofed from its neighbouring section by

shelving or a ilicht moveable partition. The area should
be carpetcd throughout. For children's programmes and
activities the multi-purpose room used for all library
activities may be scheduled. Books and other material

would be checked in and out at the main desk.

Total Collection 12,210
Reference and Model

{ollection 1,000
Circulating 11,210

-

1/3 on louan 3,737

To be houscd 1,000 + 7,173 8,475

lhis would require about 705 linear f{ecet of sholving.‘
The ranges in this section should not be more than 4
shelves high with the pre-school picture books housed
in shelving not more than 2 shelves high with dust
shelves. TIsles may be 3'6" in width., There should be

wcating for about 25 children at low circular tables and




on large cushions covered with a brightly coloured,
washable material. The children's record collection, say
500 records, may be housed 1n free standing bins. Other
equiphent to include a trecated wall area on which
children's notices and art work may be displaved, a
librariég's desk with telephone extension, 3 drawers and

a wing, a cabinet to hold film-strips, a 3 drawer vertical
file cabinet, and 3 standard book trucks. Also provided
would be a record player with six pairs of ear-phones for

gany listening and a paperback display rack. 1f a shelf

Iist 1s provided in this area a card catalogue with 10

drawers will be required. We would also recommend that a
collection of framed standard sized reproductions of
famous old and modern paintings beracquired and housed
vertically 1in bins, for lending to children and parents.
Space for about 150 pictures of a collection of 200 would

he necessary.

WORK STATTON FOR CHILDRLN'S SECTION

\ separate work station for the use of the staff of this
scction should be provided to accomodate 2 persons at a
counter with shelves above and storage below, a type-
writer and stand and a typist chair. Any partitioning

should bhe half ¢lass to allow supervision.
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PERTODICAL COLLECTTION

We rccommegd that all periodicals he housed in one
sequence bound and unbound together for case of con-
sultation. Ordinary extra wide shelving is suitable and
Gitles may be 1ndicated on the end panels of each range.
‘t present the Whitby library subscribes to 35 periodicals
and Brooklin to 17. Of the 52 titles 1C are duplicated
in both librarics:. Since the chief value of a periodical
collection is for research and student use, the present
subscoiption list should be considerably expanded, in
roordination with the Oshawa library, to include more
technical und specialized magazines of interest to
industry and the farmer. We would also recommend that
only duplicate subscription be allowed to circulate so
that this valuable reference tool may be kept intact for
use 1n the library. If we assume that the Whitby library
will subscribe to 80 titles, then about 210 lincar feet
of shelving would be sufficient to house the collection
for some time to come. The periodicals should be near
the photocopyiny unit and near the adult non-fiction

collection.

MULTT PURPOSE ROOM
Anounencumbered space with moveable scating for 100-150

persons, no stage but an  nstalled screen with speakers




wired to the rear of the room for sound films, musical
concerts and background music. This 1s to he a flexible
space for all library-sponsored adult and children's
programmes, rchearsals, projection training, crafts, film
previewlng and for community group use. It should be
divisible into two rooms by a moveable sound-proof
partition, carpeted with a semi-accoustical ceiling and
installed reostat controlled lighting. Ne;r this room or
leading to it should be the main entrance, coat rack and
washrooms so that its use 1s not dependent upon the rest
of the buildine beifig open. A colour television

receiver on a moveable ETV stand, ada~ted for VHF, UHF -
and cable reception is required in the multi-purpose

room to ecnable the library to use TV for edncational
programmes. In the future a 1" video-tape recorder could
be added so that a collection of tapes could be built up
for group use 1n the building. Additional equipment to

include a lectern, blackboard and a moveable stand for

slide projector, film projector, rear projection and -/
opaque projection units. ‘lhere should be 6 double
clectrical outlets around the room ecquipped with heavy
wiring.

STORAGE AREA

[his burlding will necd multi-purpose storage space for

boob 1n Iittle demand, scasonal or duplicated books, for
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extra chairs, a puppet theatre, unused equipment, supplies,
spare lights, extra shelving components and even garden
hoses, mower, unused display equipment etc. One or two
such spaces may be provided, dependent upon the final lay-
out of the building. The location of such space or

spaces should be clcse to the multi-purpose room, the work
room and delivery cntrance. We do not expect that shelv-
ing for more than 2000 volumes will be required apart from

the public areas.

FILM AND A-V LQUIPMENT AREA

This space located in a glass enclosure on the first floor
is used to book, receive and distribute films, inspect and
maintain all audio-visual equipment,. loan 1l6mm projectors

and screens

5, ass«1st in the organizﬁtion of library pro-
grammes and train projectionists. This space would be
equipped with a programme planning and film booking desk,
4 card or book index or a typewriten list of films avail-
able, a tclephone extension, film storage racks for about
550 f1lm cans of various sizes, IU,(oef of work counter,
5 teet wide, fur inspection and maintenance of cquipment
with shelves under, storage bins for 5-16mm projectors

and ~creens and all other A-\ equipment and storage for

spare parts. This room would house a maximum of 2 persons.

Handy acces- to the mamn exit or the delivery entrance for
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handling heavy equipment would be required.

WASHROOMS

Washrooms controlled by a key obtained at the nearest
service desk should be provided for the use of the public
and the staff and located in a conspicuous area for
supervision. Fquipment suggested would include hot air
drvers, au%omatic shut of{ taps, drinking fountain,
automatic flush urinals, quarry tile floor, permanent, not

wall hung dividers and mirrors.

STALF LOUNGE

For the use of 9 staff members per shift plus student
assistants at times. This space should be attractive with
lounge furniture on a carpeted arca, tables and chairs,
kitchen facilities and adjoining locker space with 12
lockers. Kitchen cquipment to include heavy duty stove,
small refrigerator, 4 double sink mounted in a 8 foot
counter, a supply of dishes and kitchen utensils, paper
tovel dispenser, di~h towel rack, an cxhaust fan and an
clectrie wall clock.  The tounge should also have a wall
exteaston telephone with intercom, a douhle clectrical
outlet at counter level and two coatra double outlets in

the wall~.




EXHIBITION SPACE

- )
This area is to be adjgtent to or part of the general

public area, not a separate gallery. Facilities should
include moveable floor to ceiling display pane}s, portable
sculpture pedestals, flexible lighting including small
adjustable spotlights, a desk and a cﬁair for supervision
when necessarv. Nearby wall space can also be used 1in
.conjunction with panels to extend the arca for exhibits.
Three lockuble glass display cases approximately 3 fect
long and 18 inches deep would be uscful for displaying
objects requiring protection. flectrical outlets should
be numerous 1n the area for envirenmental Jdisplays and
unusual lighting when needed. It would be an advantage
to be able to darken the area on occasion. Two or three
benches or chairs could be supplied.

LOCAL HISTORY COLLECTION

[f 1t is decided to collect, store and exhibit local
history mdteriui the storage cases should be near the

exhibition space. This collection should not be treated

as Jdead archives but items from 1t should he on display

constantly. If the items are too precious to allow hand-
Ting, locked display cases can bhe provided. Beside
classed-in storaege there <hould he a rmap storage cabinet,

dvertical tite and 1 table and charre tor rescarch ase




by children and adults.

The microfilm reader-pfinter

and the photocopying machine should be nearby.

SPACE REQUIREMENTS (approximate)

Intrance

Control Desk, Registration and Information

Card Catalogue
Work Station for Control Area
Chief Lihrarian's Office

Browsing \rea

Fiction, Non-English, Large Print, Easy Reading

Adult Non-Fiction

Pre-School, Children and Parents
Work Station for Children's Section
Periodicals

Multi-Purpose Room

Storage Area

frlm and \-V Lquipment Area

Washrooms

Staft Lounge and Locker Space

Iahtbhrtion Space (primarily within other

local History

sub-Total

Flectrical, Mechanical Room, Starrs,

torridor, Janitor Cleset-, Wall and
\llowance

Partition

fetal for Building

150
300
150
250
400
4,800

1,500

200
1,200
100
200

500

1,500

13,000

56




\N ADDITION I[N 1985

It is most important that the tilding be planned for the
addition of 8000 <q. ft. before 1985. Most of the addition
would be used for public service areas and could be
accomplished by adding to the building at’ ground level or
by the addition of a third level. This decision will be
made by the architect when the first stage is designed.
\ny addition will of course effect the layvout and the si:ze
of most space requirements listed; this is the reason for
recommending minimum tfixed partitioning. Heating,
mechanical equipment, electric wiring and air conditioning
should be designed to support a finar total gross floor
area of 21,000 sq. ft. Space to expand public and staff
parking should be considered when the first phase parking

area 15 planned.
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