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for most federally funded programs. The standard forms have been’an
improvement and have been readlly acknowledged as 51mp11ry1ng the .
application and funding procedure. Since 1969-70, changes, such as
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\ : ’ IN’I‘RODUCTION TR \ L :
: / . . * - L] . v
. 3 . . = . "a L. .
« In 1969 70»the State Educdtion Department édopted the use of standardized e,
. . 'z = [4

fiscal forms to be used for most federall,y funded programs in the local :

. .
&
L4

educatidnal agenciea of New York State. ‘At that time a handbobk ,explaining

t;xe uge of such /fonps was,published - ,% " . /,' ‘ C .
" The standard forms have been an im)rovement and readily acknowledé'ed ;s ,
’ simplifying-the applicatibn and funding procedure, «.‘ o '_ . - .- , ".
.. SincFe that time; it®has been nec»essary to revise the forms, ' Changes : \;

v .
such as, Indirect Cost{procedures, and the elimination of documentat‘io‘n have —

rqquired such revisions., This publication should gerve'as a valueble aid in
. ‘ N Y ? -
the application for and administration of federally aided projects.

[} \‘ . . . . ? 1

Questi,pns pertaining to fhe ‘interpfetation of this Guide should be .

directed to the Federally ided Programs Unit of the piviston of Educational
A ke

. Finance (518 &7& &815) Specific program inq iries may be di{:‘écted to the. ..
> o . * @
R followw ng staff members. . o, » ’J ™ :
J N\ o ‘ P : * .
o " Programs ) ( y \staff Members ' ° AR
N . "{ i ] - " - N - ™ N ) .
. All,Programs . ' - -, \:\ " Henry S. Delegge, /J? |
. .~ ESEA-I ' e e— < David E, Hone R U
’ . S . { Richard Connell, Y
' . ‘. AN ) C Yy : t N
- ESEA IF, NDEA III, Education of ‘ 2 C. James Coffd;n! . . .
Handirapped State Agencies ‘for’ . Peter M, Murphy | >
' ;Hand{capped’ and Delinquent Follow S R T
I Through, Right o Read Migrant: , . ) .
Education, ,”‘ R e . . o e
N ) - . N . ‘ N N ‘.\
{. ESEA 1II, Vocational Euucation,, ‘ ~* Ivan McDonsld . ’ .
. Adult. Basic-Education, Welfare . - - John R.'Curley - .
?.\“ Edq‘&ati,on, P.L, 874 . P - ‘ o ( \
s o COmprehensive Employment Training-Act, t ‘.éraeg_oxy Illenberg 3 .
" Higher Education Act, Education . John P. O'Neill
! Profeféions Development ActWe—K ESEA V, - f ’
7 Indiregt Costs, Library Servicea.« and N . .
. Construction Act I - ‘ ‘
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GENERAL PROCLDURES USED IN FUNDING FEDERALLY AIDED PROGRAMS
I.Ii THE LOCAL EDUCATIONAL AGENCIES OF NEW- YORK STATE ©

>
.-' )

&

»
. N
~ e £

°

, . . - ,,‘ . - .
" In general, the following steps ars Tollcwed tg*ﬁundiug federally . ¢

< v

( Q}ep N

- ) ™

e ment, '

request is unnecessary,
b

P they are notified at this time.

s

o

- aided pfogr ans in the local educational agencies of New York State:

»

14‘

-~

1

v

'conyﬁnuing fedetal progrdp are notifiaﬂ,‘autonatically,

In many prog;ans ‘such a -

All appropriate 1oca1 educhtional agencies for a new or N

. . ' L. o f
: - about the program by . the New York State EﬁhcatiQh(Depart-

1f LEA's are required to ask for application forms,,

-

Step 3

LI

‘r’ £

Step 67,

‘forus and copies of the PrOposed Budget to the State

-Progpam Coordinatpt of the project.

'Aidod Programs Section.

a tegulat budget or SOZ of aJﬁnget for sunmer projecta) is

e
Application jo;m;,,indluding copiet of the Proposed Budget. -
g . ' ¥

(FA-10), are mailed to all eligible lotal agencies'bydthe‘l \ ‘

, . , N\ - -
? -

A | .
The local ‘e qcational agency 8ubm1ts conpleted application )

L

o

State Education Department,

4
VLo R

State»Program Coordinator notifies the local edufﬁtional

[N . w

agency of applicaﬁ?bn approval or disapproval. ) ' v .

<

¥

For each approued projeqt, the State Progran Coordénhtor‘;>1hx

' ..,\ e

sends two (2) copies of the Proposed Budget to the _ - <

& - -
Federally "Aided Prograns Section, Divigioq of Educationgl‘
<t = :
Finance, of the State Educatioh,Departoent. . ‘ . K

Copies of the Proposed Budget are rengwed in the Federally

&

An. automatic Eirst payment (ZSZ of
% R

made to the local educational ag ency without request, '




L ' . 3
} B GRS o c ‘ R
. o " & t a? . *» )
L] ' y ﬁ
‘ v - . An exact copy of the project groposed Budget - FA-lO -

’%
+  ason file in the Federally Aided Programs offic%af

a:’

. -also returned to the agency at this,dime. )
I - ‘ . * : ~ . v M
L3 » - L4 *

Step 7:  Upon réceipt of the first check toward each project, the
S ) Mocal edicational agenéf begins to submit a report of -
expenditures nade'in sﬁébqrt'of the project to the State .

.. - 4
' \‘ ot - Education Department, Division of hducational Finance.

a .

.. v “**)‘ " (Form. Monthly Quarterly Expenditure Report and Request

(ﬁ - "‘ . ~{X$ \ ; for Funds FA-ZS AP), This® report is to be filed monthly
: J ‘ - . - . for projects with budgets in -excess of $1OO o 0 and

L . \ ] . .quarterly.for all projects with budgets of less than

C ) ‘. f - \ %100 050 until the Final Expenditdre Report (Form FA:IO-F)
‘ ‘ . )1;rsubmitted., Up to a total of- 902 of the approved projecr )

. P

. B ) - budget may be advanced via the FA-ZS AP form,

. , . N
~§; Throughout The local’ educational agency requests approval of the
) . H » i

H

-

. Opération State Program €cordinator for budget and. project amend-
. e - X‘ -
. i of Project: ments and cnanges. (Form: Speciak Grant-Budget Amendment
‘ 7/ - . . N
) } o e . FAS10-M). . P .
AL Step 8: The local educational 4 gency gubmits a, final report of
. '1 ’ M . ;.‘ J .
,' ; . actual project expenditires, with necessary documentation,
A)‘ T « ) . )‘ - M
AR . to .the Division of Educational Finance of the State
% &
Y . , T . Education Department (Form: Final Project ExPenditure
4 , . . » hd -
‘e Y . Report Fa-10-F), - . (
o Step 9:  An audit, of the final report of expenditures 1s completed .
] [ )y N .
. . . by the Education’ Department and’a final approved total
[ s
N ;\ / -+ ' of pro ject efienditures 1s determined. Upon acceptantce '’
T ~ ¢ .
. )
v L] . . I ’?
- \ . ~ 2 - . L
f/ 4
’ . ‘ )
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. . . i
‘v “Form . . ) .
. " 7 Ceode No.,: FaA-l10 < T

s x < LI > D
. Purpose: 1. To assist” the, local educational agency in‘%sséssihg
/ . \ ]

l its needs for and planning the necessary expenditu}es
14 B ' L S '

M - — .
'

of the projegt{ . , N

.

2. To' provide, .for the office of "the State Program
' .

v x Goordinator,'a specific itemization bf required .

) . - . : . L

} expenditures 6f the projdct; . |

-

3, . To provide officés of the Division of'fbuoational oo
- ) ’ oo Finance'oﬁ the State Education Department'and offfces
* .

of the New York State'Départment of Audft and Control

P

£ the*required information to allow those offices to :

authorize the issuQan of checks toward, the project;

, ‘ . 4. "To insure that expenditures made by the “local educa-
: . . tional agency have the priocr approval of the State 5
: - hducaéion'vqpartment, such prior approval being

. R e .
- i required by.both Federal and State regulaticns. ‘ .
' é:: Submittal 1.

e

The deadline date is established by each special -
Time: : ’ |

progran coordinator. Appliéatién must be, submitted
] v 3

v to the New York State Education Department :(appro- -

priate State Program Coordinator) ‘pxrlor to the o
’ . » - *

. . : initiation of any project actfvitiea or the issuance .

A -~ . j

of any project obligation at the local level,

. Special 1. All indirect costs for adminig;tation of a project

Instructions: R .
» « must be claimed by using the local educational agency's

approved indirect cost rate for restricted programs.
> . * - K_ , ‘ ‘40'

5 '

JJ

J

|

. ' |

kY ’ .~" I
. o L

1]




r\
. . . ! N -
ca o . . YA descfiptiion_ of the procedures and forms to be
o o used in applying for an indirect cost rate may be:
. . 7 N R - *
.. .. . ,. found on page. 25.
. - R . ) . 'f
o - “ 2. "Equipnent,"z.a’s\ used in-this budget’ form iz defined
. . as "at;y .éingle‘ item having a unit cost of $50 or
M R . Co- more.,"
RN - . , 1‘ R i}
. .
\ .
. . |
’ |
1
¢+
; : N
, o«
T <
- ~ ”
N ‘ * .
h} ‘ . 6 i
Q .
ERIC - - 10 .
] . ’ .




* Project No. . P . . Grant No. . 2
.y ., TDept. Use Odly. : Div. Ed, Fin. Use Only
<t ) ToEe * o~ . . - K . :
. . 1] ; . Ty ‘\f 3 AR
¢ . - INSTRUCTIONS ) ] = .
. s ~ 4 : e Tbe University of the State of New'York
. Complete this form in pen or by typewriter. N T THE STATE EDUCATION DEPARTMENT
Jsubmit the number of -copies requirgd by the Division oﬁnEducational Finance
appropriate program office diredtly to the - FEDERALLY AIDED PROGRAMS
¥ { lprogram céordinator's office in the New ¥qrk ' Albany, New York 12230
- |State Education Department Albany, New York H o,
1223a . . - ! PROPOSED BUDGET FOR THE
i .- 1 _ OPERATION OF A FEDERAL PROJECT
N FA-10  (1/73)
a .!. - . L ¥ r - , + . )
L - ‘."\ r—— — \
Project Title ) ) j T . : .
a § — _ _
. . y- R
Project Schddule: Beginning Date_ ./ ) : * Ending Date

Name of Agency Administering ?roject

Mailing Address - * . County

»

-Chief Administrétive Officer B Telephone No. C .

Project Director * Telephone No.

) GENERAL DIRECTIONS  *, , .

'." -
NOTE: No Cod& 100 (Central Administration) is provided. . The A- 87 Indirect Cost rate must
" Be used. . > A
. .. . -

1. Actual indirect costs applfcable to this project should be calculated on pagéllS1 using
aporoved rates, after all direct cost-itemg have been .entered.
. 7
4 .
2.. Any increase in the number of and/or change in type of personnel. items requires prior
abproval through a budget amendment. Also, consultant salaries over %100 per diem must
be prior approved. SR 3

IS

3. Any increase in the number and/or change in type of equipment items having 2 unit value
of $50 or more (budgeted under category 1230) feqdires prior approval through a budget
‘amendment., " .
- . - ]
4. All out-of-state travel must be itemized and_gdy‘changes or additiong’té this category
must be prior spproved, - N

’
A}

5. Any time a budget subtotal category (salaries, contracted services, travel) is increased
by more than 10, percent prior approval must be obtained, However, prior approval is ‘not
required if the change does not increase the orijinal budget Subtotal by more than $500.

6. The total budget grant amount, however, may not be iﬁcreased thhout prior &pprGVBl
-4 .

<

Fl

Appropriate Federal Program Source of. Funds

~—~

y . -~ N x
7




- d l .
‘ - - . - ”
* - . ~
) - -, .
: "\ .
% - N
-l:"s' »
4 \ . ) . ~
L] L < * v
’ : INSTRUCTION ®  '© C e -
<, Y
Salaries for Professional Personnel: Salaries of the project director, assistant
director, project evaluator, assistant principals or any other personnel performing N
the functions of supervisors of instruction, teachers, school librarian, or curriculum
writer. For each supervisory position listed enclose two completed copies of Form .
FA-50, "Special Program-Administrative and Supervisory Position Description." Do 4
_not include such indirect costs as Federal Aid Coordingtor, Special Program Coordi-
nator, or Director of State and Federal Relations.
l
Ny : ' ‘ Estimated Number -
Specific Position Title . Total FTE ‘Project. Salary .
A\ » - »
\ N
} -
A , /‘ ,
) W
* . h" { \
‘ <
! -
¥ -~
t - s \\
N
Subtotal § e e 210
- Fi L] N
- “«
& . 8 . . .
<> .
’ ) ,GV‘—;-—I
1 . .




250.3

R

Aruitoxt provided by Eic:

Salaries for Nonprofessional Personnel:

< ’ +

Salaries for teacher aide, secretarial

and clerical assistance, and others in support of the professiondl personnel listed

in 1tem Z10.

Do not include salaries of staff assigned to the Federal Aid Coordi-

t 250.2°

natqf 8 office or the staff agsigned to any iimilar administrative office.

o 'S

. Specific Position Title

Al .

Contr.cted Services for Instruction or Proiect BEvaluation:

t
v . . )
Purpose’ of Expenditure

£y

”’,‘/
ré\

_Estimated :Number . .
Total FIE Project Salary
! ,i
B
: ? r *
o* ‘: ). -
i . " Subtotal § 215
(includes oonsultgnt
. . service) ? .
Per Diem Rate (if consultant) Total Amt. of Contract
' »
1 . rd
v
x Subtotal $§. 250

Travel Expenses‘for Instruction° For qdd!l space form FA-60-(TRIP DESCRIPTIOQ)
may be uged, R . - .
. A » . . -
Position of Des*inatioq of . ) - N
Traveler Traveler Purpose Proposed Expenditure
’ N . . s £y > AY - “
~ * 1 ‘ ' - : ) -
T - ’ , !

Other Ifstructfonal Expenses

- o v

220
classes, grades, or schools
’%ubject.Area ’
“~ ¥ l / )
! ~ H .

™

250,

Subtotal $

s

Textbogks - - Textbooks furnishéd free to all pupils of one or more specific

w“»
Y

Quéntity Proposed Expenditures
vl
‘6
”

X

2




230. 1 School Library Resources:

Library books, reference books, periodicals and A
newspapers for use in the school library or classroom.
k]

-

. - Quantity
uw a. School Library Books
b. Refegence‘Books (other than textbooks)
. c. Periodicals and Newspapers f
- - /
,{/
€
Fa
230.3 Audiovisual Materials (not equipment)
. ' ’ Quantity
. a. :Films, Stripé,_& Transparencies’
b. Tapes and R:aczrding'
= .t ' ¥ .
; c. Maps, Charts, and Globes - .
o " ”‘_- d. TV and Radio Mat.ejri-a':l.s ‘_ ‘ :‘ .

240 Other Miscellaneous Expens:es for Instruction:
includes teaching supplies and materials

. . . S Quantity
- &

'3 -

a. Prog. Learning & Workbook Materials
b, Testing Supplies

c. .Classroom Supplies & Materials

d. Misc. Suppries & Expenses (Instruction)

~
.

[

Other Expenses (Sum of 220, 230.1, 230.3, 240)
- 10 -

ERIC 14

Aruitoxt provided by Eic:

Subtotal:

Proposed Expenditure *

«

" Proposed Expenditure

%5 Y -
$ . : .
s . )
$ W
$ ~ 230.3

Proposed Expenditure

$ -

$

$ 1240

$
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O

RIC

Aruitoxt provided by Eic:

. 260 STAFF DEVELOPMENT (Recruitment & Training) /-

260.1 Salaries or Stipends for Staff Development

.

»

-
Estimated Number
Positi Total FTE-

l. Teachers

2. School Administrators i . R

3. Trainers of Teachers

. .
4. Pre-service Trainees
5. Other (attach explaration) ; .

. i

Subtotal $

-

260.% Contracted Services for Staff Development: includes consultant services

Purpose of lilpéndicue

260. 1.

Per Diem Rate (if consultant) Total Amt. of Gontract

Subtotal §

-
I -

260.2 Travel for Staff Development

Position og“' Destination of . .

Proposed Expenditure

Traveler - Traveler Purpose -
-— j -
L] - '.
k]
~ L |
-~ . ' .
- . * -
L3
« N i
»
Subtetal §
11 .
s 4 =
—-1)

260.4

260.2




O

Aruitoxt provided by Eic:

.

ERIC

£ ) )
. \' e ! .
O 4
' ' - . A
QOther Expenses for Staff Development . . . \
¥ ~ . . * o
260.5 Tuition for Staff Training, , . -
Name of Institution No. of Purpose of - Tuition Costs
Where Trng. Conducted Trainees : Program - Indve Total
« . Y
¢ L4
= ! R N .
. @ I ] "
' o $ - 260, 5
260.6 1Inservice Educati,on%xpenses for Staff Training: includes conferences
O ~ ' P
“Purpose ~ ~ " " No. of Participants Rate of Charge Estimated Cost
n”"\ co- . »
* *
- Fa . ,
£
f . $ : Y 3 266.6
Al ";\ \
260.3 Other Miscellaneous Cost . . . ‘ R 3
‘\ : . - A A
*  Description-of Item . Quantity or Description Proposed Expenditure /7‘:":
v ’ ) 4 > . e
1. Rental of Equipment , . s

(attach explanatioq)

B ~

& - $ :
2. -Other (attach explanation) o 5 .y
® <L j S , i
¢ - - \\ :) - l "
L] / . » {
. $ 'k '1' 3 [
- ) 5 ‘ 1\ f
» \ - o . *‘, '[
. $t Ol 26003 “\
/o‘i » T ’ 4 ' / \
1 . , i
Subtotal: IOther'Staff Development Costs ~ ' . $ > -
(Sum of 260.5, 260.6, 260.3)
12 -
. G . ) -




ot ¢ .2\77' )
X » . « . ' .
5 : ™
J * l 3 * * N ¢
. \'_ ) - -. LS
¥ L4 >
D [ . « .
. 4 Y , N
«\‘ - ?
. “300 GUIDANCE AND ATTENDI?)NCE SERVICES o -,

310 Salarxes for Guidance and Attendance Se:vices. .(a) ‘payroll services for Gu1da9ce
officers, school psycﬁbloglst and directors, attendance officers v1sit1ng teachers,
and schopol. social workers, (b). payroll services for secretarial Lnd clerlcal assist-

anceq to any of the aforementioned personnel, , ‘
P \ ) . LI . v
’ Estimated Number -
. Specific Positiom Title Total FTE Project ‘Salary .
l‘ 1] ~ :
' + 1]
) .
. N \
v . d N
. >
. <
- ‘ J‘
-

Professional Salaries Subtotal. $

! " Nomprofessional Salaries Subtotal § . ,
4 , . Total Guidance & Attendance Salaries |$ - ' Jo <310
320.4 Contracted Services: includes consu%tant service L .
- . -

Purpose of Expenditure Per Diem Rate (if consultant) Total Amt, of Contract

1

' ! : Subtotal $ - 320.4

. Vst - . p . -

-

~ 320.2° Travel Expensesafor Guidance and Attendance Services
¢ [N T
‘ & Lt . N »
Position of N Destination of
f Traveler i qxav%:er Purpose Proposed Expenditure
L} # . 4 . ’:‘.
4 - i
) , - x Q ".‘ - . - -
. ; ¥4 : ’ T
: ", ) i Subtotal § 320.2
- 320.3 Other Expenses for Guidance and-Attendance Services
} o I3
f Description of Ttem ) Quantity - Pnoggsgd Expénditure \
) A L4 . ) * * -
: H ! p .
f ’
- .~ ¥ .
; : .ot .
j .
. N - ~f Subtotal $ ¢ ’ 320.3
! . 7
- R » - '
o' . -

Q ! . N 13 J -f’l’
EMC ,; 3 ) "f by N Y e o .
Pt o e S ; . -~

' 1] * -
>
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ERIC - N

Aruitoxt provided by Eic:

Subtotal $

e

£3 .

% . ! . - 5.
% « * - . N
N e 4( ..
,/l' . \" . r
/ , P , .
'd /~ e -
g ) : ’ 40 R ! -
. . 0 HEALTH QERVICE.S \A 3 LY i
410 Salaries for Health. Services'- Payroll salaries for health serviges of (a) school . |
N physicians including psychiatrists (b) school dentists (c) school nurses (d) school . |
A . secretarial and clerital, assistants and attendants. ‘
. . . < -
o w Estimated Number .
« ¢ Specifit Position Title ‘. Total FTE . Project,Salary . tﬂ
. L gw . - : ) {
N ~ |
"
! r A
0 1] ¢
¥ 4
- A . \o
Subtotal” % 410
. 3
- ,420.4 Contracted Services /
R L « . . .
. A . Purpose of Expenditire + “Per Diem Rate Total Amt. of Contract N \: -
' L7 é % .
S, % \ Ak 4 ‘
M o N \ »
- . Subtotal $ . 420.4 .
: ] ’ l / - "
420.2 Travel Expenses for Health Services - . . :
Position of . Destination of 1 A
< . Traveler ?raveler‘ Purpose ‘ Proposed%Expendxtgre :
B . » e /~ L [l
\“ . (,’
3y ’ - .
‘ \ | [k T - L
, b . / {
PR - Subtotal § , . 420, 2
420.3 Other Expenées for Health Services - Supplies for hedlth services agd miscellaneous
expénses forﬂhealth seryice§w}nc1uding payménts made on’.2 fee or contracted-service
e bdsis. ’ -
- 4 . .
: Description of Item Quantiti Proposed Expenditure
” R g '

v

420.3




-

A
ERIC

Aruitoxt provided by Eric

510

. .
500 . PUPIL TRANSPORTATION SERVICES

. .
Salaries for Pupil Transportation Services: Payroll salaries of pupil transportation

personnel whose services would be directly attributable to the proposed projecta
Estimated Number -
Specific Position Title Totagl ~FTE Project Salary

., . .
‘l - - ~~ i . * « L) ~
\

A -

. \

, .
b * - : | . B - | 4

520

- (d) any travel allowance€s ppaid to pupils. . ,i%
. - e -

\:;-*:. #’ ) ;:‘»7_‘/ Yy R ,
, $ .

AN R " . . tes
Contracted Services and Pupil Carrjers: (a) Contract expenditures to own&s who
operate vehicles to transport pupils, (b) expendi‘f’.ures to pagents for transporting

children, (c) “expenditures for transportation on public carrier vehicles being used
by the general public regardless of whet:herfpayments are to pupils or cagrierS, and

v

Subtotal

-':' .y g
?ro’i:osed Expenc{ituxié I0S) o

R4

B
Description of Item”

v . ».? ~ ¥ . % .
[} . . -
f 5
. . )"
) -7 ’ )T
v P ’ .
s [ 3 .
./ o - P
b . .
"..'f\ ¥ A L] ‘ .
30N T
- - L o .
. g . « subtotal-$ % 520
& . ‘3, B B AT
L, . SRV A A e
560 Other Expenses for Pupil Transportation = Includes 8as, oil, m;urangs,:g and
maintenance to be reimbursed at 1ll¢ per mile. . < “
- - /‘\x« . -
‘Number of Miles ™ Rate @.1l¢/mile = Proposed Expenditure , )
W) & (2) £ A );4,/\( Tx2) )
. . S \ - “
K ;/i . \ * # v-,
» 4 - [ % ¥
‘6/‘ . )? 1 -t . !
{
B ;5} - A
f -, . . L
o ' % ’ LI ¢ a’ s K“\. .
. ! : ") Y e # &
P - Y
S T ; Vo
' : ‘x{ : N Subtotal * § . N 560
-‘.'} ) " . /g\ ' - .
\/‘ : /{f {“‘ . . AN -4 -
P N 15° ) ~
‘ X " ) o) “* p
\ C10. : f
o Y- K 1 '
o _f_____._________.ﬁ ;'A:___ Lt N N *‘:(: R e v

v

‘y.

.
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ERIC

Aruitoxt provided by Eic:

»

- 600 . OPERATION OF PLANT

.
»

Salaries for Operation and Maintenance of Plant: Pg/yroll salaries of personr;el
directly engaged in keeping the physic®l plant open*and ready for use under this
project. -

: ' Estimated Number . . -
Specific Position Title™ . Total FTE Project Salary
" 7

LY &

. ~ ‘

&

» ” w , { . ‘
Subtotal $ Y $

. . -,

x

660 k@yﬂmr Ekpense3 for Operation of Plant: ,(g% ‘Gontracted gervices for Pperafgon of \ . $

- plant and (b) heat and other utilities for operation of plant. . é; \ .

In reference to.heat, iight, or water, any proposed expenditures must be directfx o

identifiable with and attributable tq this special project. If a facility proe+
+ posed for yse in this project is to’be used“solely as a special rojéect cepter

and mgge than one special project or~program is to be conductéaﬁ§hprein, the ~ y

. proposkd expenditures for, heat, light, and water relevant to this project must { .
» correspond to an equitable determined proration of total expenditures for these -~ &

Y utilities. - * N y

) N »
”

nIf the\faé&lity_is}not a separate special pisject facility,
tdres for heat, light, *and water are allowable only if thi,
operated at a time when no other educationdl
in operation.
water should be determined, as YOI%OQS:

. - » .

No.of hours per-week this proposed special

project is anticipated to be in operation* -

4

X

7

L . B . 3
Total gross no. of hours per gﬁek_éll other,nﬁ?
programs or activities are anticipated to be
in operatioﬁ“in\ffciliuyv %

1
H

. £

Friiane

9 . : .
) *NOTE: 1nclude only those hours*ﬁ?, eek in which ng
. Al .
; o

N building. “

3
» . Hescription oENECem

. .~ .. ;
anticipated expendi- 3 ¥

project is to be

program Qr other activity—is to be
In sq&h an instance, proposed expenditures for heat, light and

¥

Ahticipﬁted expenditures
for provision of heat,
light, and water during

the project period -

[

4 -
.

other activltx operated in

-

° Proposed Expenditure ;

.. —):QX

Ly :
LY -
-~ L K . \“; \
‘ i -l ' { 4 -,

PO S ¢

.o
£

- .

S AR

- 1
] '> : ¢ . \‘ ?:O.‘- /

= / " .
’ aQ, - ( . z \

. [\ \ ‘ . N'
(

-
o
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» 700 MAINTENANCE OF PLANT
. . b ' EY
710 Salaries for Maintenance of Plant:} Salaries of personnel directly engaged in maine
tenance activities such as carpentry, painting, plumbing, electrical work, maine
+ _tenance of grounds, etc., under this program.

-~
3

-

L

+ Estimated: Number "

.Specific Position Title Total FTE ' Prfoject Salary .
a . : N AU .
. ‘ P
‘;'4
3
P N » [4
-0
. u‘ »
. ,/ » )
%
? . ‘ Subtotal $ 710 )
7/ . i -
\ 740 tOther Expenses for Maintenance of Plant: (a)y Cont."actad services for maintenance
of plant, (b) replacements of .equiphent, and () miscellaneous expenses, including
those for supplies, for maintenance of plant . .
Description of ltem? o ’ Proposed Expé‘nditure' 0. :
v . . .
: . ‘. §
* . v v
" - Subtotal $ T . 740

‘ . Ny *
f

< - ko) oo
\810 EMPLOYER CONTRIBUTION FGR ‘EMPLOYEE BENEFITS

(See appropriate issue of School Fingpcial Aid Bulletin or <ontact Paderally Afded
Programs Office fo!- specific rates ,to be used fo this Federél Project}

Item ° N o Proposed Expenditure :
* ‘ : v - : ' .
1. Social Security . . ) ) .
o <. \ " ; )
2. Retirement ' > *
¥ ; z ;
3. Health Insurance
* . ’
. 4, Workmens Compensation iInsurance .
y 7 : R o
. . ' V . ~ Subtosal $ B0 -
) . ¥ ]
. . 17’ »
. . %
\ ~ b
. Fe * i




. . ) Q‘ » é l, - - .]
“ . . , L R . ' . I
\ . e, \ T
0 3 . ) ) ) = { ¥ o
I . « 3 P "‘b ’/,
_ \ . i
.4 A -
‘ ' 830 RENTAL OF LAND AND BUILDING§ .
N Such rented building space used to house children must be approved by the ’
5o Division of Educational :acqlxties Planning.
~ -
Description of Item Proposed Expenditure N
N L ) & o ' ;
N . M 5
. . @
% - o x . ~
. < t:/\(.p' . i '
-7 . Subtdtal $ 330 :
' L Y > ) ’ P - 7
- * . .- 900 FOOD SERVICES . L / :
910 Salaries for Food Services: Payroll salaries ggr food services’ as relevant:to
those personnel fhose purpose is {ﬂe preparation and serving of meals or snacks ol
. * . id connection wifth project activities. > NN
. ‘\:‘ - * . ’ )
\ . - .
‘ ¢ - Estimated Number Il
. Specific Position Title Toral FTE ) Project Salary .
oo [ B P : . '
] Y - ?‘
* r : N e “3-
3 > . N
N . . o
J Subtotal $ . S 910
N 2
. £ .
920.4 Contracted Services - .
Purpose of Expenditure . Per Diem Rate Total Amt. of Contract
- N K » . _\
s Subtotal $ 920. 4 /
L4
920.2 Travel L. Y
- . v
Purpose of Travél Destination . Proposed Expenditure )
- * &
Subtotal § . : 920.2
. - . ]
920.3 Other' Expenses for Food Services: (Does not include equipmept) ~ . !
e
N : NOTEx COSTS ELIGIBLE FOR REIMBURSEMENT UNDER SCHOOL NUTRITION PROGRAMS WILL NOT
BE REIMBURSED UNDER THIS PROJECT. N
W 2
De‘g'::ription of Item Proposed E)&enditure ‘
. - . Y
‘." 4 / o - ‘e -
3 ‘ﬁ
— . B .
? . - Subtotal §$- - 929.‘
- 18 * . . )
. O .- Pate] 2 ~ . R
ERIC ‘ ' e ’ S
‘ » o




~ . ’ '!
. N .
. » . - }
» . v
1000 COCURRICULAR ACTIVITIES - . )
. Cocurricular Activities: Interscholastic actidities, entertaimments, publications,
clubs, bands and orchestra, or activities operaped by the student body under the v
) guidance and direction of adults. : .
. 1010 Salaries for Cocurricular Activities - Payroll salaries of personnel engaged in
student body activities. .
I e b . N '
) Estimated Number '
Specific Position Title - ¢ Total FTE Project Salary
v i
+ - . % ; .
1 ! . . )
-
- ) '
. . . Subtotal § j1o10 .
. .1020.2 Travel Expenses for Cocurricular Activities . RN
. T <& o
" .Position of Destination of ) e o
o tTraveler . Traveler Purpose ?. Proposed Expenditure . ..i,q
; ! . 7 i « . ’ ) )'
X . ‘ . ’ .
- B - ' P
1 ¢ '\) . )
. ; Subtotal, $ 1020. 2
1028.3 Qther Exgenseé’for Cocurricular Activities - Supplies, contract services, and
miscellaneoug expenses for student body activities. Lot P
Description of Item guantitz’ Proposed Expenditure ‘
’ P ’ . .
.
’ a2 S
( ‘ ‘ ’
« " . ~ ‘
. { . :
e * .
- , ' ' : Subtotal $ 1020.3
g . i
[y iy e
13
e ’ .
. i \
, - Y 19 y $
EMC B o .
Hﬁ?ﬁﬂﬁ" 8 “ v
M '~ L_Mf_u,,;- PR kA




1100 COMMUNITY - HOME RELATIONS

1100 salaries for Community - Home Relations

-
- -
¢

- Estimated Number -
Spegific Position Title Total - FTE Project Salary
hed ®
- . * .
P <
: C " Subtotal $ 1100
1100..3 Eravel Expenses for Community - Home Relations
Pogition of Destination oE\~L N - '
Traveler Traveler Purpose Preposed Expenditure
¢ - Yooy / t
T & .

Subtotal § 1100.2
1100.3 Other Expenses for Community - Home Services - Supplies, materials, contracted .
’ ~ services, and miscellariecus expenses. S,
\ . . )
Descriptionn of Item . Proposed Expenditure
) [N - '/’ .
. ; .
. ot )
a» '3
[N . i 3 .
" Subtotal $ ~  ~1100.3
] ™ }
. ‘i’
: b 20 ' '
*«™ .
7 o’ .
e - *




CALCULATION OF INDIRECT COST . “ ,

(All Prograrms)

&

‘A. Direct Cost Base (sum of budget items 210' thq'ough 1100..3): $ (A) . s

pte (use rate for restricted
s as determined on Form FA-87-R)/ ' ~(B)

Indirect Cost Dollar Amount '$ ' - {C)

<

B. Approved Indirect Cost
progr

c. () X_(B) or Toz

. -
- ’ v

NOTE: The total indirect cost should be eantered in the budget summary on page 18.
- . "\ \\)
1220.3 MINOR REMODELING ’

R . )

. Pertinent here are expenditures for minor structural 3lterations and the initial or
additional installation of heating and ventilating Systems, electrical’ systeups,-plumbing .
systems, fire protection systems, ;}nth other systems in existing buildings, Minor re- ¥
modeiing usually takes place within Bhe existing floor area, b Repairs and’ replacement of -
service systems should be budgeted in the 700 Series. Building additions are not to be '

included here. ) . : ) B

[ |
The gross cla‘(,?n for. aminor.,;{emodelih’g 'may not exceed $2,000 per room, toe "
o : ~ &
Description of Item ., : Proposed Expenditurk

e

. _ ' AR " Subtotal $ ‘ 1220.3 _

<d
L1

»»
L]




O

%
- . * a - -
T

1230 EQUIPMENT

Initial or additional items of equipment, such as futnit\;te, farnishings, m;ch{nety,
and vehicles that are not 1ﬁ§egtal perts of the building ér building service. Repairs

and piece-for-piece replacements of equipment are not pertinent here; these pertain in-
stead to the 700 Series, Maintenance- of Plant.t:

.
a

Any and all Qquip.m'ent‘purchased in éuppott of this project with a unit cost of $50
* or more should be itemized in this cétegory: -

L4

4 . v
P . ! )
. -
1
. . oo % 2 . ¢
- ™~ Proposed Unit . , _ Proposed
. Item ' Quantity Cost > sExpenditure
* . ] s
L] r . LY
€ ¥ 1 . »
<! ! ‘. R 3 .
; v 1 N . - ) . R
. < & £
i -
. , -
f d ’ .
s . ’ .
[

¢ ~

22
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Aruitoxt provided by Eic:
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, L . .
« . * * ., <
- t
Va b v -~ hY
. )- - & ) .
z : PROJECT OPERATIONAL BUDGET SUMMARY
. . ]
* N - . SALARIES . CONTRACT -
CACTIVITY . CODE’ PROFESSIONAL NON PROF, SVC. . |  TRAVEL OTHER
. : {NSTRUCTION 200 *
SYAFF DEVELOPMENT 260
GUIDANCE & ATTENDANCE | {300
T . ¥ -
. . -
¢ HEALTH SERVICES <~ ‘+ 400 R . ”
PUPIL TRAKS, 500 XXXX XXXX
QPERATION OF PLANT 600 XXX - XXX XXXX
MAINTENANCE OF PLANT' 700° Rosed XXXX XXXX
[y
. EMPLOYEE BENEFITS ‘1810 XXX XXKX XXXX XXXX
"RERTAL OF BUILDINGS -+ 830 XXXX AXXX XXXX XXXX
" ) POOD_SERVICES ! 900
. \ -~
' COCURRICULAR ACTIV. . 1000 ‘ )
¥ - , s =
™ COMMUNITY - HOME REL.-| 1100 ¢
INDI‘RECT C:JST - N XXXX XXXX 'XXXX . AXXX
MINOR REMODELING 12-20. ! XXX XXXX XXXX XXXX =
EQUIPMENT 1230 |~ XAXK XUX XXXX
] R -~ e = R ‘rv\ - R ”-i
TOTALS R I : $ $ $ $
T 3 "1 < g i \ =
- } N LA . GRAND TOTAL  §
. \ . . . g v
. ~:% , ' CHIEF SCHCOL ADMINISTRATOR'S CERTIFICATION ¢
. . .
, ~ . 3 )
, 1 hereby certif that*i;he requestéd budget amounts are necessary and appropriate tc the im-
plementation of this project. I hereby certify that the‘Assurance 'of Compliance with Title
" VI of the Civil Rights Act dated .. applies to the application submitted
« - _ herewuith, Ny .« month | day, Year .
5 i v - 7 N -~ ~d
A fipat advance payment of 25 percent is hereby requested,
Date ) -~ Signed .«
e v ‘ Chief Administrative Officer
A - -
vﬂf——/‘_ - N ‘ﬁ Fi
Dept. UsefOnly: o
S Project Ho,: 5 : Grant No.:
ht . UAN? : . LEA No,:
“./‘ TN - 1 ) C oL, . M
Pt \
N rg’:}‘j
o d
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INDIRECT COST RATE APPLICATION " -

|

i

I ) . ~ Form :,’ “;

‘ : Codg.Nor: FA-87-R

Purpoaé: 1. To solicit and approve iqdireet cost rate applicati?ns

from the local educational ‘agency. :

2. To 8llow the grant recipient to charge federally funded
ﬁrogramagfor indirect costs incurred as a result of
conductiné'the program.

3. To provide offices of the Diﬁision of Educational
Finance and the offices of the New\YorkVState Department

of Atdit and Control the required information to allow

a prior approved rate for indirect costs.

-

Submittal ]

Time: Indirect cost rate applications are received and approved
annuhlly in the early Spring. Notices are sent to the
local educational agency with specific instruc;ions and

! dates.
‘Special

Instructions: 1. A local educational agency may choose not to submig for
| an approved rate., However, the agency may not Qudget or
claim any indirect costs against'fedgral projects for
that year.
2..4A few federal grang é;ograms administered directly by
federal government agencies may allow the use of a higher,
or ﬁonrestrictgd indirect .c.ost rate, Districts or BOCES
seriously contemplating the receipt of an award under one
of these programs should contact the Federal Aid Unit for

additional information regarding the computation of a

nonrestricted rate.

ERIC : 25 123

|




3

How

v <
3. A local educational agency with total operating expenses

of less than $5,000,000 may elect to have the Division
of Educatio;al Finance compute-a rate.

4. The approved indirect cost rate is considered to be
;he maximum allowable rate and may be negotiated to
a lesser rat; by the respective program office,

5. The indirect cost rate is applied to the actual
expenditures allowed in a given federal project.

to
Use: 1. The approved indirect cost rate may be applied to the

budgeted direct costs of a federal grant in order to
derive an indirect cost dollar amount.
2. This indirect cost dollar amount is then considered
to be.part of the total budgeted cost of the federal
grant,
3. The indirect cost dollar amount (I) is the prodﬁit of
the approved indirect cost rate (R) and the direct cost
dollar amount (G). The direct cost doliar amount is
defined as all budgeted items less MinorAkemodeIing
(1220.3), Equipment {1230) and Construction. I = RG.

DIRECTIONS FOR CALCULATING INDIRECT COST RATES FOR PUBLIC
SCHOOL DISTRICTS*

DIRECTIONS FOR COHPLETING FORM FA-87-R: Information for the

following expenditure classifications on the application is to
be derived frem the district's most recent Annual Financial
Report (Form ST-3). Enter the costs from the ST-3 account codes

as follows:

*City school districts in cities of over 125,000 population should

contact the State Education Department, Division of Educational

Pinance for additional instructions.
P

26 '
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1. GOVERNANCE - CENTRAL ADMINISTRATION: Sche&ﬁle'b, account

codes 010-999, 040-999, 070-999 and 169-999, LESS equipment.
Also Schedule 4, account code 116-999,_LESS equipment and
LESS the salaries and expenses of professional staff, other .

than the chief school administrator, such as deputy superin- ’
¥ B - v ) g N \’ M ~
- tendents or special assistants, and the sslaries of clerical
_,ﬁstaff'hﬁéigﬁéd to such pqsitions}
=y A )

, - F
2. ALL OTHER CENTRAL ADMINISTRATICN: Schgdule &4, account codes | )

096-999, and 196-999, LESS equipment, LESS account code

120-999 and LESS those costs included above under GOVERNANQE -

CENTRAL ADMINISTRATION.

4 .

3. CENTRAL OFFICE BUILDING: Schedule 4, actdunt code 696-999.
Includes only those expenses fof'operatiqn,~ma;ntenance, and
rental éf any school building whose sole purﬁos; is to hou;e
the central administrativ; staff. Expenses ;or cenitral
offices maintained in a ;chool building where instructional
activities occur should not be includéd»here: .

Expenses should be divided between’the two cost columns

as followg?

(Expenses Reported in Item 2) (Total Central
Indirect Cost ® (Fypenses Reported In Items 1 & 2) ¥ Office Bldg. Exp.).

= (Expenses Reported in Item 1) x (Total Central

Cost Base
8 (Expenses Reported in Items 1 & 2) Office Bldg. Exp.)

If the operation and maingenance cosés of a central office
building are not easily idéptifiable, the follo;ing method ﬁay
be used: Multiply the Qistriét-wlde total: costs for operation °
i and main;ehance by the ratio ?f usable square footage of central

office building space to the “total usable square footage of all

school district buildings,

.7 OO0




=

Central Office Bldg.Space k‘Total Operation &'_ Central Office -
Total Bldg? Space Maintenance Costs Bldg. Expenses, Poh

Ta . A
- [

4. INSTRUCTIOMAL COSTS° Schedule 4, account codes.;20e999 ' .

-

' 296-999 and .396- 999 LESS equipment.

RN

i . .- s A
5. COMMUNITY SERVICES: Schedule 4, account code 496-999 LESS

equipmen;, ; . ;

6. PUPTL TRANSPORTATION: Schedule-4, account gode 510-999 'LESS
. »

' equipment and buses. . ) ' ;X?
L7

»

7., OPERATION AND MAINTENANCE Schedule &, accodht codes 530-999

~ and 696- 999 LESS equipment and LESS those costs included above

: »

under CENTRAL OFEICE BUILDING. A S SN

8. PRINTING AND PUBLISHING: Schedule 4, account code*710-999

LESS equipméht.

9. DATA PROCESSING: : Schedule 4,\%?coudt code 720-999,. LESS

equipment. b ‘

-

10. BOCES ADHINISTRATIVE CHARGE : Schedu;e 4, account code 750-526.

11; JUDGEMENTS AND CLAIMS‘ Schedule 4, account code 750- 623

12. BOND AND NOTE ISSUE:' Schedule 4, account code 750-62&‘ s

13. DIRECT COSTS_ - FEDERAL PROJECTS*- Schedule 8, account'g;des

- 299, 399, 499, Ség 699, 799, 899 999, 1099, and 1199,
| NOTE: The previously existing federal account code 199 is
obsolete and the school district should have no expenditures
féported in this code,“If costs are reported in code 199, © 4
direct adninistrative costs should be added to item 13 and
indirect administrative costs '‘should be aeged to item 2,
14, SCHObL LUNCH: . Schedule 4, account code 900-840. o .
15. . SCHOOL g;%RE: Schedhie 4, account code 900-850. |

5

. 28 31 o ° .




16.

17.

\\ . ce ’ | ¢

-

OTHER EXPENDITURES:  Schedule 4, account code 750-625.

Eater in box to left of columns on application and attach
explanation of charge. .

-

account codes 730-999,

FIXED CHARGES: Schedule 4,
=y .

740-413 and 740-414, u*h charges should be divided ]

r
between the two cost columns as follows*

— ) - ’ .
. Divide the sum of account codes 730-999 and -

[P

s

. 740-413 by total salaties rﬁported in Schedule &, - - v

2. Multiply the resulting percentage by’ the salaries -
P

include? in”Ttems 2, 8 and 9 on the application.

The pro&uct should be entered in the Indirect Cost
~ . \
column, A : ’ 0

»
.

*3. Subtragt the product (see step 2) from the sum o;
5 2 e ' .

. - . account codes 7304999, 740-4131 and 740-414, The

18,

L

( diﬂ&erencn{should be entefed in the g8t bﬁhe column. ¢
INDIRECT COSTS - CITY GOVERNMENT ;

’

Dependent,schgol digtricts
R k3 M . 3 :
may inelude hefe any indirect cost adminiétrative charges

ov

allocable to the schonl district under a City wide

Indirect Cost Allocdtion Plan.
S, ]

(el ]
29 i




& " - \ *
M “u: - \ ¢ J& . ‘ ¢
L ¥
R " INDLRECT COST RATE APPLICATION . CF
* - FORMaL. APPLICATION AND CERTIFICATION TO ACCOMPANY . : <
FORM FA-87-R A , SR
(PUBLIC SCHOOL DISTRICTS) . noo
. N N 4 ~ L4 .
District Name: , ] District Code: e ______“__;
Mailing address: C * County: _ _
v [
APPLICATION: Application is’ made for an indirect cost rate of _ % N
- . v ~
to be used with restricted federal progranms during the next fiscal year, !
The financial .data supporting this application,'és shown on the.attathed
form FA-87-R, was derived érom the school df%trict‘s‘most recent annual“~ . N
financial report. Ny \ .o

CERTIFICATION: 1 ﬁereby certify that.the information contained on this
. -
application has been prepared in accordance with instructions issued by’

* .

the New York State Education Depé%tnehf—knd is true and accurate to the

-

best of my knowledgeraﬁd belief; that no ‘costs other than those incurred
v / .
by the above d4signated school district have been included;'that the same |

cogts that have been treatgd as indirect costs have not and will not be

claimed as direct costs; and that similar types of costs have been accorded
/ ,
/

consistent treatment,

All expenditures detailed on this application have been made, and
#ecords shpporting them have been maintained and are gvailable for audit.

-

»

Signed: . Date:
Chief Administrator of School Dist.

4

———— - - ——

. STATE USE .ONLY . _ .

[T] aeerovED . Audited by:"

[ D1SAPRROVED .- ' Pgte:
30 o3




NOTE: Enter expenditure data,in blank spaces only.

o

EXPENDITURE, CLASSIFICATION INDIRECT COST

1. éogegnance; QeAtral,Adﬁlnistration~ $ XXX ‘ é “ £.~
*2. All Other bentrél.kdministtation ) ’; | . ‘ﬁxx ‘e
3. Ce}tral Office Building ;\ ~“%

-4. i;structional Costs._ ¥ XXX ‘ ‘ .
5. Communigy Services XXX ! - 09 ‘ I
6.- Pupil T;anquftggion\ XXX‘ . A ( ;
7. .Operation and'He;ntg;ance . XX /2(f N «
8. Printing and Publishiﬁg ) . - XXX
9. Dat; Processing . a - XXX
10. BOCES Administrative Charge * XXX
11. Judgements and Claims XXX .
12. Bond an3>Note Issue XXX
13. Direct Costs:- Féderal Projects XXX
14, School Luach XXX -
15. School Store 1 XXX . R
16. Other Expenditures (Explaih) $ XXX XXX
17. Fixed Charges
18. Indirect Costs: City Governmment XXX
’  tomL | s @ | s (b
Computséion of Indirect Cost Rate: (a) Indirect Cost . ‘]n %

A 31

(b) Cost Base
4

?

~ A
v'r

. ceooe Lo et B 4
fs-‘a - ! 4 $ b
“ ¥ L% B ¥ -
R U S S . ‘ . t . . -
, ~\ FORM FA-87-R . s
INDIRECT -COST RATE APPLICATION FOR RESTRECTED-PROGRAHS : ,
‘District Name: District Code: K
HailinéQAddress: & County: ) S )
q‘ . ‘l . , ]
Person Preparing Report: . Tel. No. 7
- ¢ 4 aC - T
- - I XY . ot




N

The”followingﬂ?ymbered direct{ons corfespond to the varjous

ekpenditure classitications oﬂ'Fo ms FA-87-R. (BOCES)

W.|

\\ .
* data should: b §7der1yed from the most recent BOCES, Annual Financial

" e

, Report, Form sA-111,

1 Governance‘

‘ M
e e,

L]

Qf Scho

of expense less those costs listed in*item 1 above: -

* Form SA-111, Schedule 5, Page 7,
" - Account Codes -

Frr»rE>r>>

-

-
[3

A ll0

150

300

400

413

414

630 - .
460 -

A 500
A 525
A 611"
A 613
A 615
A 616,

>

<,

LA.617 |

o . ..
following items of expense:

Form SA-111, Schedule 5, Page 7,
Account Code -

Form SA-111, Schedule 5, Page &,
- Account Codesg-

3. Shared Sérvices and Specially Aided Progfams. -

L2

-

A 435

All Columns,
A/ 101

A 149

A 150

A 300

A 398

A 400

(A 413

A 414

NN N 8
"‘\:_J ¢ ., °
. ) ‘ . * )
1B, ‘DIRPCTIONS FO&JQALLULATfNG INDIRECT COST RATES FOR BOARDS OF COOPERATIVE
A -K S - _ EDUCATIONAL SERVICES N
iy A) \ ‘, . -

All expenditure

fCentral~Adm1nistration - .Includes the BOCES'*

f

*7
share oj{;he Salpries and fringe bengfits for the District Superintendent
s e,
s and the Superintendent‘s 1mmediatefc1er1cal staff. ,

2. All Other Centggl‘ﬁdministtation - Includes the follqwing items »

Includes the

A 500 , ’
A 525
A 611
613
615 .
616
617
840

S SN




Forn SA-111, Schedule 8, Eage 12, . T )
Account Codes’ - 100 X .
, 300 N
4Q0 . &
- - 413
- ., 500 - ‘ Y ;
525
611 . @ :
613 .. ' ’
‘- 615 . '
) - 616 w

617 t .

L

Form Sa-111, Schedulg; 10, Page 15, Lo
,‘ Account Codes - 000-101 P
~ 000-150 )
000-300
000-398
00-399 : /
‘e 000-400
000-430
000-440
. 000-61L
. 000-613 & T
000-615 '
C00-616 .
000-840 o .

-

Pupil T:anqg§rtatton - Includee the following items of exﬁense:

-

*
Form SA-111, Schedule 5-A, Page 9, Column A 500,
Account Codes - . A 100
4.300
A 400
¢ A 413
A 414
A 451 Ve
- A 452 '
' RGN A 460 -
A 500
. A 525
" ’ A 611 =
: A 613
: A 615
A 616
A 617

. .
R T Y, T

-
. . 2




Fla
E:
"¢
T
A ’
L
. .
o A}
* >
L]
* &
7
-
M S
L]
4 ~4e,
:'\«
.
. r
ie
Py,
N
w
~ *
LS
de
4 b
%"
-
«
-
-
. *
-y, 4
{
- L)
4
.
i
4

.-

*a

<

expense: N

»

. Foru SA-llﬁ, Schedule 5-4, Pgge 9, Column A 600,

Account Codes -

-

f
. ) -
P ‘
\ ‘
4 s
g
A I
p—" Paace }
(. 1
1] -
“ . . .
s g - ¢
¢
]
” L 3 ‘
ﬂ\
.
N
.
' ’ ] -
'\‘ ~
[ 1 w*
.
v .
v %
L
[\
N
] 4 1
..
< . N
. v .
a
-
!
-~
@J
~ N -
{\ :
. «
~ 4
Je Le ’
~ ’ “ -
“ .. -
.
'
vy
B Ui
.

A 100,
A 3007
a 400
A 413
a 414
A 451
A 452

A 460

A 500

A 525

A 611 -

A 613
A 615
A 616

* a6L7

9

_B_ration and Maintenance - Includes the following items of

-3

~

‘e

L -




. INDLRECT COST RATE APPLICATION |
F(lRMAL APPLICATION AND CERTIFIC&THON TO ACCOMPANY
FORM Fa-87-R = *. .

(BOCES)’

. . 1 e '

BOCES Name: L __ Code: _ff

| . T . N
* Mailing Address: _ % ) " County: _ __ o

J - . 4 I3
~ !. ( ) ) I!

APPLICATION: Application is made for an indirect cost rate of ______ %

to be used with restrictqg federal programs during the next fiscal year.

The ﬁﬁnancial §a£3>supportfng this application, as shown on the attached

- i

form FA-87 R, wes derived from the BOCES ¢ mogét recent annual financial

-

‘ L3
report. . i v %

[

?

CERTIFiCATION:(»EZhereby certify.that the 1nformat;on contained on this

H

application has been prepared in qgcofdancé;with instructions issued by

the New York State Education Department and is true and accurate.to the
best of my knowledge and belief?’that no costs other than those incurred
by the above designated‘BOCES have been anluded; that the same costs that

have been treated as indfirect tosts have net and q}ll nof be clafimed as

direct cogts;y and that similar types of costs have been accorded consistent

treatment.
’

All expenditurea detailed on this application heve been made, and

records sgpporting theq;have been maintained and are available for audit.

Signed: ~ _ Date:
- District Superintendent
4 ) Lo, )
STATE USE ONLY T
. APPROVED o Audited by: ___
T oL .
D‘ DISAPPROVED 2 DBtgz v - e e b
- ! . o
. K 35 {




- FORM FA-87-R
i ¢ . (BOCES) «
INDIRECT COST RATE APPLICATION FOR
* RESTRICTED PROGRAMS

BOCES Name: Code:
. Mailing Address: County:
Person Prepariﬁg Report: - Tel. No.:
NOTE: Enter expenditure data in blank spaces only.
\
- ’ ) INDIRECT COST
L EXPENDITURE CLASSIFICATION. ‘ COST _BASE
" ~
1. Governance: Central Administration 3 XXX ) $.
2; - All Other Central Administration XXX
s - N ! ¢ A3
’ 3. Shared Services and Specially Aided Programs| XXX
4, Pupil Transportation . ) 6.0.4
5. Operation and Maintenance XXX
Totals s - (a) [$ (b)
o
Computatfon of Rate: (a) . Indirect Cost
) (b) Cost Base
. o/
36 .
il
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SPECIAL, PROGRAM ADMINISTRATIVE AND-
SUPERV1SORY POSITION -DESCRIPTION

Fornm ) ' .
Code wwo.: FA-50 .

-

Pufpose: 1, To -assist the local educational agency in formulating -

. ~
and maintaining an appropriate and up-to-daté_pOSiakﬁh
[N - -

. description for the administrative and supervisqry

personnel of federally sided projects;
| B ot .
2. To provide the-State Program Coordinator, and other
. 3 . B

A

offices of the State Edutation Department, with .

information adequate for evaluating (and péssible

. : approval of), requests for funds of*gon-teaéﬁing
. 13 *

. i . positions,” . ! ,
' ¢ .

Submittal 1, At the same time that budget form FA-10 (Proposed
Time: . ] o . .
. - Budget for the Operation of a Federal Project) is )

submitted by the local'eQucational agency to the

.

.. State Program Cqoordinator for' approval.
Sp cial 1. This form is to be used to dgscribe activities only R
slnstructions: .
»
., - T \ : .-
‘ ' supervisory positions. (Clerks, secretaries, typists,
. . L]

and similar type pcsitions should not be deicribed).
2. Dascriptions should be provided for all profesgional,

admfhiétrative and eupervisory positions regafﬁleas

of the budget®code under which those titles “are

) ' listed in the project budget. )

+

. 3. Tﬁis?form should not be filed for those administrative’
- fé;d supervisory positioas that are not budgeted and
e N - .
) considered to be indirect costs, .
. . \r ‘ : )
. N ~

- 37 ‘ N




s .

r t ' : ! . y/
. Emject No, . - ) Grant No,

. .~ Dept. Use Only Dept. Use On.y

- o SPECIAL. PROGRAM
ADMINISTRATIVE AND

N < SUPERVISORY BOSTTION DESCRIETION °
% | ’ '
o Fedszally Punded Projects ) Form FA-50 (5/73)
i .' ¥ f ; ‘ 4 i & ‘
\ o : INSTRUGTIONS ;
* x‘ * - .

Subaft two copies of this fora for each professionil level
adairistrative or supervigory position listed ia project budget form
FA-10 (Preposed Budget for the Operation of a Federasl Project). The .
appropriats positiom deacription reports should be filed with the
Federal project budget packet being submitied to the Hew York State

. <fducation Departmant, ’
A - T

-

»

e “-“c' B ’z .iy., - -

Nars of Agency Administering Project . i -

. s
e Ero_jcgf Title"

Title of Position (as listed on Propdsed Budget) __ !

» N
Name of Present or Preposed Incumbent

¥

Name of Imnediate Supervisor__ -

', Salary . S

— Percent of Time Devoﬁad”&?ﬁ&ed Budget Activities
. £ . - . .

- "

Dascription of Duties:
Proposed Budget Activities:

. . ‘ ; -

-~

24

[y




Form
Code No,:

. Purpose:

Submittal
Time:

SPECIAL GRANT-BUDGET AMENDMENT

FA-10-A

1.

To allow the local educational agency to receive the
prior approval of the State Program Coordinator for
any r;vision or amgndments to an ongoing approved
project;

To assist the local educational agency in adequately
describing and budgeting the necessary or desired
changes in’an approved project; !

To assist both the local educational/ggency and the
State Education Department in maintaining an acc ~te

and up-to-date record of approved changes in and

latest totals of an approved project.

~
~

Any time between the date on which the project receives
the written approval of the State Program Coordinator
and the last day of operation of the project at the

local level,

OR

H

Any time between the dafe on which the project receives
the written approval of the State Program Coordinator
and the deadline date for submitgal of amendments as
established by any specific State Program Coordinator
for his programs and of which the local educational

agencies have been advised.




N pm

. Special ) * \ .
instructicns: 1. Changes applicable to one and only one project wiil

be included on each Form FA-10-A submltted to the
State Program Coordimator for approval;
2. No approval for budget amendments qhoﬁld he requested

2

via this form prior to the receipt at the local level
-

- ‘of written approval of the project itself by the Stake

Program Coordinator,

3. Two (2) copies of each approved Budget Amendment will .

be forwarded automatically to the Diviéian of
Educational Finance by the State Program Coordinator,
Educational Finance will change the origiﬁal budget
(FA-10) on file accordingly and will then return Qn
exact copy of the amendment as then on file to the
local educational agency; ’

4., Use of this form (PA-10-A) may, and should, be held

" . to & minfmm by submitting it only as required by

Ingtructions 1-5 on page 1 of the form itself,

oY
xS

S




I

Project No.

INSTRUCTIONS

Cozplete by pen or typewriter.

Submit five ¢5) copies directly to the
appropriate program cooxdinator in the
New York State Education Depa¥tment,

Grant ‘No.

) /
<A
The University of the State of New Yor.
THE STATE ERUCATION DEPARTMENT
Federally Aided Programs

99 Washington, Avenue 6//' \
Albany, New York 1223
. /

- {rAlbany, New York 12234.

7/

' SPECIAL GRANT - BUDGET AMENDMENT Form ;rAim-A
- SUMMARY. SHEET £3/69)
‘Naue of Local Educational Aéency (LEA) __ L -
Legal Nawe: : Counity
T Mailing Address ) f 1
' Fegginl Program to Which Budget Is Ch:rged:\ P
GENERAL DIRECTIONS oo »

1. Use only this form for thote amendments where prior approval is required (see remaine
‘ing instructions). Additional space for explanstion may be attached.

2. Each requested fiscal increase should show the corresponding offsetting fiscal de-
crease(s). wherein possible. If the total agmount of the grant is to be increased, it

i must be noted below as well az itemized herefn. - \ . .

3  Any incréase in the number of and/or change in type of personnel items Trequires prior
approval through a budget amendment {al2o consultant salaries in excess of $100 per diea).

4. Any igcrease in the number and/or change in type of equipment items having unit value
of $50 or more (budgeted under category 1230) requires prior epproval through a budget
amendtient. '

S. Any time a budget subtotal is increased by more than 10 percent, prior approval muat bes
obtairi"é‘d..1 Howeverg'prior spproval is not required if the change does not increase the
original budget subtotal by more than $500.

4

. BUDGET AMENDMENT SUMMARY
» }. ‘La:es: Abproved Budget Amount . . . . . . .‘. .. 3
- - 2. ~To:\agl’ Increase Herein $+
:.'33 Tota) Decrease Herein $- (+ or‘-) -
l 4: Adjustéh Budget Amopnt . - —
PO ] ‘ o CHIEP ADMINISTRATOR'S CQRTIFICATION
1 heregy ;arcxff'thg;‘:he requested budget amendment amounts are neceassary and appropriate
. to tpe iaplementation of this project. ) /
‘Date . -i,. Signed

Chief)Adminis:tative Officer




INCREASE OR TRANSFER INTO

i

Budget

Functional

- : Amount of
[Expenditure Classification .~ Explanation of Change ‘Money
Acct. No.
* , L . -
210 Instuctional Addition of 2 Teachens Aides *$+7,200
Salaries : .
- - <
- P i
*Sample TOTAL INCREASE | §

(continue on page 4 1f necessary)

]




DECREASE' OR TRANSFER FROM

*SampLe

(continue on page &4 if necessary)

Budget
Expenditure Functional Amount of
Acct. No. Classification Explanation of Change - - Money
“e . L ’
v 230 Tnstwetional travel | .Cancellation vf Reading Conference in »
v Atlantic City *$- 700
* 1230 - Equipment DeLetion of Mobile Librany Unit * -6500
N
[ 4
) —
{
¢ TOTAL DECREASE




[:] Increase or Transfér Into

f

- . -1

L4 R
[_] Decrease or Transfer From

Budget -
Expenditure Functional ; Amount of
Acct. No, | Classification *Explanation. of Change * - Money
: %

g

TOTAL INCREASE

TOTAL DECREASE

44 &
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!
1

Form
. . Code No.:

, Purpose:

Submitta}

. Requirements:

MONTHLY EXPENDITURE REPORT AND
MONTHLY /QUARTERLY REQUEST FOR FUNDS

i

FA-25-AP

1. To facilitate the monthly reporting of expenditures on

each snd every fédera}ly aided project;

2.
"agency requests payments toward a federally aided
'ptoject beyond the initial 25% payment made at the

time of proj;ct approval;

‘

3. 'To‘allow the State Education Department to deobligate
-any funds origi&ally budgeted and apéroved fbr\a
project but for which it can now be shown the need
for all or part of these funds does not exist at the
local level.

T

”

1., This report must be completed for each approved
Federally Aided Project funded through the State
. /
Education Department for which a firat advance

payment check has been réceived; e

Project Budgets $100,000 and Less

This report must ﬁe filed at the eng of each
galendat quarter beginning with the quarter during.
which the first advance payment check is received,
Payment will be made as requested baged upon

projected cash need for the next quarter,

45

o- 1:8

To serve as the vehicle by which the local educational °

e e el ey



3.

Project nggeEQ Greater than $100,000

This repo:E\must be filed at the end of each MONTH
beginning wiéh the month during which the first
advance payment check is received. Payment will
be made as requested based upon pfojecﬁ cash need
fo-r the nextk tonth, ‘ -

This repor; must be filéd continuoualy for each
&pproved project until such t;me as ghe gtojec;
has terminated or—the maximum 907 advance has

»

béen attained, . ’ .

Z~




—

Complete by typewriter.

The University\gf the State of New York
THE STATE EDUCATION DEPARTMENT
DED RROGRAMS

Three copies of

this Report shouid be filed directly to
the DIVISION OF EDUCATIONAL FINANCE for
each appropriate Special Aid project no
later than the 10th of the month.

99 Washington Avenue
Albany,.,New York 12230

EXPENDITURE REPORT AND MONTHLY/QUARTERLY REQUEST FOR FUNDS:

INSTRUCTIONS

This report must be completed for each approved Special Aided Project funded through
the State kducation Department for which & first advance payment check has been feceived,

A first advance payment of 25 percent (50 percent for summer programs) is made auto-
matically following the approval of a project application and budget.
of this report shall be mandated thereafter for each approved project operating under any of
the programs listed below until such time that the project has terminated or the maximum '
907% advance has been attained. .

[N

The continuous fil

-AP) for esach

To facilitate processing, it is requested that‘all project reports (FA-25
district be filed simdltaneously with this Department no later than the 1l0th day of the month.

This Report\is required for all projects funded under the following programs:

?

Adult Basic Educ. (F4170) .
Educ. for Handicapped Children (F4256)
Educ. for Migrant Children (F4110)
Educ., Professions Dev. Act (F4222)
ESEA.I - Part A (F4126)

ESEA I - Part B (F4214)

ESEA I -~ Part C (F4215)

ESEA 1I (F4265)

Filing Requirements:

ESEA III (F4248)

Higher Educ. I (F9000)

Library Services I (F4l145)

MpT (F4765)

Vocational Educ. (F4277)
Welfare Educ (F4174)

WIN (F4163)

ESEA IV - Right to Read (F4217)

Projects $100,0001and L¢8s?:

This report must he filed at the end of each calendar quarter
beginning with th: quarter during which the first advance
payment check is received. Payment will be made as requested

‘based upon projected cash need for the next quarter.

Projects Greater than $10C,000:

This report.must be filed at the end of each MONTH beginning
with the month during which the first advance payment\chesk
Payment will be msde as requested based upon

project cash need for "the uext month.

is received,

CERTIFICATION: I hereby cecxtify that all information reported herein is true and accurate 'to

. the best of my knowledge and belief; that in accordance with the regulations for audit

purposes, there will be maintained (a) records to support accountability for items acquired
under this project and (h) documentation required in the form of payrolls, purchase orders,

contracts, invoices, and cancelled checks.

Date:

Chief Administrator of Local Public Agency
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) ) N . 33 Y “J
o : v,
Project No, s s Grant No. . > 'Voucher No.
] ’ : k (Scace Use Only)
Name of Local EdUcaEionnl\Agency v :
Mailing Address . : i
Revenue Code of Program (see other side) County . '
\ b -
Contact Person ! Phone' No. F )
< N ™
' ‘0‘.. 3 .
: S . * ) . M -
¥ : R PROJECT EXPENDITURE REPORT - . A ;
4 - ¢ »
Project Size $100 000 or Less. Report for Quarter Ending : , 19 P
(Quarters: July Sepc., Oct-Dec, Jan-Mar, Apr-June) <
. N
Project*Size Mote than $100,000, Report for Month of , 19
= * ‘:
FISCAL INF(‘RWATION SHOULD IN(,LTIDF ALI TRA.‘{SACTIONS RECORDED AS OF THE END OF THE MONTH JUST
‘COMPLETED" v
. .o v o, . .
f(\\Tocal Anmount o? Approyed Project Budget (incl, apgroved améndments)....$ (1
2, Total Project Payments Received to'Date (incl, Cransfets§..f......2,...$. @
3 ..l ¢
3. Total Projecc Cash Expendgcqres to Date.........M..:...'.f......‘......s *(3) .
N 1 '
4, Total Outstanding Project Encumbrances Includ1ng Unpatd Salary
o Com’-cmencsno-ooooooooo"ooooooooooooooooooooooooooo-tooooloooooo‘oooo.‘oos (l‘)
o * . “ .
S, ‘Currenc Project Cash Balancé«(Encry 2 minus Enc:& ) 2 PPN - ) (5)
6. Total Estimated Project Expendityres (Entry 3 plus Entry é ﬁlus any “‘f
anticipated project expenditures still to be incurred)........¢.......,$ L (6)
A \ . .
7. -Amount of Approved Budget Available for State Deobligatfbn" o ! X
(Entry 1 minus Entry 6)...00-0'A10010ooo.oooo..ooooo...otlooooooo.ooo.ls (7)
. N e
- . RBQUEST FOR‘ FUNDS
* b
8. Total Cash ExpendiCures Anticdpated During Next:
<t ! . 28X

) HonCh

&

(Projects Greater-Than $100,000)
4

Aruitoxt provided by Eic:

. (Projects ;100,000

$

(®

r Les§2
8

4

9

9. Additional-Funds Requested During Next Month or Quarter, {Ent
minus Entry S)o...o.oo.oooooooooooooooooooooooooo.coooaooooooooooogoooos
‘f . . .
. »
“a,
' I
4
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Form -

Code No.: FA-l B

Purpose: 1.

» ‘

To provide th% New York State Educstion Department and the A

CONSTRUCTION PROJECT BUDGET

‘4

»

L\ ¢ A

To provide the State Program Coordiéhtor with an {temization _

};f the necessary’ expenditures in a construction project for . ~
; . S - . .
which a locai educational agenEy is seeking«ayfrpvai;

- . Ry

v, so b
New Ybrk State Department of Auélt and Confrof with the'® neces- -

sary and sufficieﬂt {nformation to allow ‘those. foices to

. " v

;authorize 1asuance of a first dheck toward ‘an approved proiect. )

" Sabmittal 1., Only at the timecthat original application ts mindd by the

Time:

‘ . .

L Y /

’ /

Speciai- 1.
Instructions:

w ‘Q‘Q{

" of- the rommon’ Propqggd ‘Budget. for Praject Operation which.gre '

- State agegcies or depattments.

approval of Federal funding toward proposed ,construction. —
: . oy, ) . K
The local agency must not confuse‘;hé uge of this form, which

?
is for major cnnstructionAprngCts. with the use of categpxies
'71'\.. »*

i

i

‘loral educational agency to the State "Education” Department for '
1

. . 2]
« . '}
for minor remodeling. This form may not be used for micor

remodeling.

-

The local educaticnal agepncy requesting funds other than

Vocational Edycation funds, should not prepare copies of this
13 o 0
budget at all without‘first verdfytng wi}h the State Prog:;m.
Coordinator that ectivities provosed meet the definition of
~ - ’
construction fpr that nrogram’’ s . ) \ T

This form is spplicable only to the Federal funds involved‘in
construction at the local level and should not be confused
with other forms which‘may bg required by other local or

~ )

«
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. v

Project No.

Grant No.
¢ Dept. Use Only
. e
THE UNIVERSITY OF THE STATE OF NEW YORK
The State Education Department
Division of Educational Finance
" 99 Washington Avenue
FEDERALLY AIDED PROGRAMS
Albany, New York 12230

Dept, Use Only

INSTRUCTIONS ‘

Complete this form in pen or by typewriter,
Three copies of this budget should'be for-

warded to the appropriate program office of
.Jthe State Education Department.

-

-

CONSTRUCTION PROJECT BUDGET

. . Cs FORM FA-1 (3/72)
Proposed Building: - ) i} s
! Censtruction Schedule: Beginning Date . Ending Dé;e K

. »

Name of Agency s

. Legal Name County - ..
A ¥
Mailink Address B -
13 1 * \l'- ] g\
Chief Administrative Officer Tel. No._
- ¢ <, ( ~
. = - -
. 3 : . . GENERAL DIRECTIONS
y 1. The first advance payment will be processed for 101 of the, apprOVed Yederal funding

upon receipt of an approved budget. Having received this advance payment, the local
agency should file a monthly report of expenditure and need (form FA- 25-A°) in
compliance with the dinstructions contained on that form.
g - ‘ ' F R
When the major construction contracts have been awarded, the Department should be so

2.,
notified and monthly advances on a cash need basis up to an additiondl 30% of the
Federsl funding will be processed in response to the need shown by the latest filed
form FA-25-AP, R ‘s
" 3. "When the architect is able to certify 507 completion of major construction (via ‘

form FA-30) monthly advances on a cash need basis up
Federal funding will be processed in response to the
form FA- ZS-AP L

When the erchitect is able co certify 90% completion
form FA-30) monthly advances on a cash need basis up
Federal. funding will be processed in responge to the
form FA-25-AP. .

£

to an addicional 30% of the
need shown by the latest filed

of ma jor con&tructién, (vis
to an additional 30% of the
need shown by the latest filed

A

- »

p——ry

.

- - - )
Check below Federal Program to which Budget is to be Charged:

. 3

[] eseax . \

0T
& -

(Check one box cnly)

¢

[:::3 Vocational Educaticn

J’/




& N
ro- ; ”
. . +
~ . ‘ PROPOSED EX;BNDLTURES BY éTATE ACCOUNT CODES .
) ITEM * CODE X AMGuNT  °
. Superintendent of Construction or Clerk o Works 100 00 5
Furniture and gquiément ) ~ 200 00 .S
\’”/Supplies and Materials s 300 00 $
Other Expenses w0000 s .
) Insurance | - 410 00 K $ : -
Legal Services . . a . 441 00 - $
Architects Commi'ssfons and Expenses . 443 00 , $
Survey and Engineering Services i : . 444 00 § -
- “
Land ? . ‘ 910.00 $
Building ’ - 920 00 $
General Construction ‘ . * 931 00 $
Heating and Ventilating ¢ 932 00 $ ’
Plumbing - 933 00 T8
" Electrical o - 934 00 8
Site Improvement 941 00 $ _
Utility and Service Systems . 942 00 $
Total - Objects of Expense ; ) \ 999 00 $ .
CERTIFICATION
I hereby cercify that the Assurance o Compliancé with Title VI of .the Civil Rights Act dated
. applies to this application and to all attachments submitted
month, © day, year herewith. The above proposal ig approved by the local
educational agesncy and the appropriate advance payment iz hereby requested.
Date: ' , Signed:
Typed Rame or Title: - N
STATE USE ONLY ‘ - l

Eedera} Fiscal Year State Funds

Federal Funds Local Funds
Total

]
bR
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4 .Form

o F Q ~ . “ \.»:' ’ h . >~ 2
vizr - .
- . .
REPORT OF CONSTRUCTION PROGRESS ' A

Code No,: FA-30

A\

P&ppgse:i 1.

Submittal 1.
’ Time:

To facilitate the teporting, to the State Education Depart-

ment,-of construction progress of an approved construction

s

project by the local educational agency and its architect;

To assist the Federal Aid Planning and Claims'SegF{pn of;tﬁe

a - ; )
New York State Education Department in verifying the need for

e

additional payments of Federal funds toward an apptbved con-

struction project, :
- ~ -

Oniy at the three (3) tiiies during an entire construction

project whsn the local educational agency qualifies for the
B .

-~

three (3) 30% payments described in the form itself;

~

.. .
Explanatory Note: Approved construction projects receive

R the approved Fede;al fuﬁds in payments based on four

1. project approval - 10% of Federal funds senmt
automatically; '

2, construction contract awarded - an additional 30%
of the Federal funds authorized by the State

\ EaucatiOA‘Depattment to be sent; -

3. 50% of major construction comé}eggg - an additional
30% of Federal funds\authOtized by the State
Education Department to be sent;

4. 907 éf_maiex.qon§truszign“sgmpleﬁsg - an additional
307 of Federal f;nds authorized by the State

v Education Department to be sent. .




Special
Instructions;

l. This form is not a request for payment.

2. This form can and must be used only i{n conjuhction with
form FA-25-AP (Monthly Report of Expenditures and Monthly#
Quarterly Request for Funds);

3. The certificaetion under any one of the three conditions
stated on this form o;1y azlows the State Education Depart-
ment to authorize additional payments of Feéeral funds.

The payments themselves must be requested by the local
educational agency via form FA-25-AP;

4, This form is applicable only té the Federally funded portion

of a construction project.

54
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Project No. ' Grant No.

THE UNIVERSITY OF THS STATE OF NEW YORK

Complere by typewriter. Two copies of this The State Education Department
Report should be filed directly with the DIVISION OF EDUCATIONAL FINANCE
DIVISION OF EDUCATIONAL FINANCE in accordance FEDERALLY‘AIDED PROGRAMS *
with the instructions below. Albany, New York 12230

r

FA-30
- (3/69)

REPORT OF CONSTRUCTION PROGRESS

. INSTRUCTICNS

This report should be filed along with the appropriate Form FA-25-AP (MONTHLY/

QUARTERLY REPORT AND REQUEST FOR FZDERAL FUNDS) in requesting additional Federal

funds for a construction project. The filing of this report is required only for

S those stages of funding when advances (via Form FA-25-AP) are first requested at
the 40%, 70%,and 1007 stages of funding.

I

Name of Agency

Legal Name County

Mailing Address

Project Title

Federal Source of Funds Federal Funding Year

55
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M

’ o
e 4‘
' T
Check and Complete Appropriate Items:
i ) r ’
l ; For Payments in Excess of First l0% Advance |
. |
i
At a meeting held on B} » 19__, the general construction contract .
for the above project was awarded to . W
in the amount of $ . A thirty percent advance payment of the approved
Federai grant is hereby requested. N . .
v/
« » ‘
: = = :
1 | For Advances in Excess of 40% of Grant Award 4 ) ‘
b s
|
I hereby certify that substantially 50% of, the major construction has been completed .
of the located in » N. ¥, as of .
name of facility~ city, town or village ‘ © date \ . !
. i g |
Typed Architect's Name Architect's Signature
Name of Architectural Firm
Address of Firm * , ’

* T
~

[::] For Advances in Excesa of 70% of Grant Award

I hereby certffy that substantially 90% of the major construction has been completed

of the located in s+ N. Y. a8 of .
name of facility - city, town or village date .
Typed Architect's Name Architect's Signature

Name of Architectural Firm

Address of Firm

LEA Certification: I hereby certify that the above information is true and accurate to the
best of my knowledge and belief.

Date: Signed:

Chief Administrator of Local Public Agency

56
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Code

Code No,: FA«l0-F,

-

< 3.

Submittal
Time:

Special
Instructions: 1,

Purpose: f. Jro assist the local educafion agency in reporting all

IX

FINAL PROJECT EXPENDITURE REPORT

R

————

expenditures made gt che local level toward an approved
’ Y

. Federally aiaed project to the New York State Education

Department; .
To allow the Mew York State Education Department to
’ ’ ) 3

"report all expenditures made by a local agency to the

New York State Department of Audit and Control as is
required by State constitutional'bre-audit requirements;

LI

To allow the New Ybrk'State Education Department, Pederal
{

A ~ L3
’

’

Aid Planning and Claims Section in conjunction with the
State Program Coordinator - to establish a final approved -

expenditure figure for an approved project}

,

-

To serve as the basis for & final cash payment, If

warranted, to a local 4gency toward an approved Federally

aided project, . -

Immediately after all encumbrances have been liquidated
(all bills have been paid) OR by the end of the fiscal

year succeeding the fiscal year of funding, whichever

is earlier, ‘ ‘ ;

Tﬂis is a8 universal Final Project Expenditure Report
utilized for neérlz all Federal Programs administered
by the State Education Department (check with:

appropriate State frogram Coordinator for applicable

Pinal Report Form.)

57
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2, Items-shoard‘béwéiaiﬁed‘on this form only if actual
payment from the Federal Fund account of the local
educational agency has.been maé;.

3. No suppléemental Final Project Expenditure Reporfs will
be accepted, Therefore, all reports when submitted
should be complete and final,

.4. Expgnditures for only one project may be reported in a

sin@le set of expenditure reports,

5. Two (2) copies of Form FA-10-F should be submitted for

each project. No documentation (invoices, receipts,

vouchers) 1is required to be submitted with this reportj,
However, complete documentation for all expenditure
items must be retainéd at the local level and must be
available for audit either by an on-site field audit
or if called for completé éudit by the Division of
Educational Finance, , .

'6. An audit of each Project Expenditure Report, following
audit guides listed in Part II of this booklet, is

. completed by the Federal Aid Planning and Claims Section

to determine the actuel cost of the project. The audit
results are then verified and accepted by the New York
State Department of Audit and Control, The entire audit
process requires no action on the part' of the local
educational agency.

7. Subsequent to the verificatioé of project cost, any
additional funds due the local educational agency will

be provided automatically,

58
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Project No. Grant No.
INSTRUCTIONS The University of the State of Néw York
Complete this form in pen or by type- THE STATE EDUCATION DEPARTMENT
writer. Submit three {3) completed Division of Educational Finance
copie’s directly to THE DIVISION OF _ FEDERALLY AIDED PROGRAMS
EDUCATIONAL FINANCE, STATE EDUCATION Albany, New York 12230 ,
DEPARTMENT, Albany, N.Y. 12224 FINAL PROJECT EXPENDITURE REPORT
.. FA-10-F (9/73)

Source of Funde (Program and Revenue Account No.)

Project Title

Project Schedule: Beginning Date Ending Date

Name c£ Agency Administering Project

Mailing Address County
Chief Administrative Officer . Telephone No.
Project Director Teleohcne No.

GENERAL DIRECTIONS b

This Final Expenditure Report follows the expenditure account codes used in the
project budget forms FA-10 (Proposed Budget for the Operation of a Federal Project). All
salaries and wages must be shown in the category claimed and on the Salary Data Sheet,
page 17. All other expenditures must include all payment information requested. Please
consult project budget and approved amendments (via FA-10-A) as reference.

SPECIAL AID FUND PROJECTS ¢

List below all revenues received for this Federal Project. Include State and local
sources as well as Federal Funds.

SOURCE: (Please Specify)

v

TOTAL

CHIEF SCHOOL ADMINISTRATOR'S CERTIFICATION

I hereby certify that all expenditures reported herein are directly attributable to this
project. The Assurance of Compliance with Title VI of the Civil Rights Act of 1964 dated
applies to this report.

month, day, year
~I_
Type Name and Title of Chief School Officer

Date

Signature

8 (::{




%
210 Salaries for Professional Personnel

206 INSTRUCTION

.

Beginning and Rnding
Name Title of Position Dates of Employment Spla:y Paid
! | S
|
' '
&
1
Vet
SUBTOTAL 210 |$
60
O
“ \ ' )
lzlsz: € )




s

215 ' Salaries for NonprofessionalhPersonnel

¥

o N
”’,

~

a

s, o

A o -

¥

Name

[Title of:PSaition

Beginning and Endinhg
Dates of Employment

<
-

1

L ]

¥

. o & -
250.3 Contracted Services for Indtruction

B3
-

SUBTOTAL '215 $-
, n

Invoice or
Contrédct No.

Date ‘of
Contract

—— —
Wame of Contractor

Check No. Check

Date of AmoungTPaid‘

T T

-

N

P4 4
250,2 "Travel Expenses for Instruction

SUBTOTAL 250,3

Dates of Purpose and/or
Trip Name of Traveler . Destination Amount ?aid.
|
SUBTOTAL 250.2 |$
81

€3

Y T




220 .Textbooks

OTHER INSTRUCTIONAL EXPENSES

-

\

KN

Purchase Order’ ! Date of
Invoice No. Date Hame of Vendor Check No, Check Amount Paid
e ¢
1
Total 220 § -
230.1 School Library Resources i
Purchase Order g ' Date of
g
Invoice No, Date Name of Vendor CheckkNo.f Check Amount Paid
i
» S\ i
‘ i
}
|
N Total 230.1
230.3 Audiovisual Materials (not equipment)
) Purchase Order . ; Date. of
Invoice No, Date Name of Vendor Chegk No. Check Amount Peid

240 Other Miscellaneous Expenses for Instruction

-

Total 230,3

Purchase Order

‘ < Date of .
Invoice No, Date Name of Vendor Check No, Check Amount Paid
)
i Total 240
SUBTOTAL OTHER EXPENSES
(Sum of 220, 230.1, 230.3, 240) $_




260 STAFF DEVELOPMENT (Recruitment & Training)

-

260.1 Salaries or Stipends for Staff Development

- -

Name

Classificatian of Rgsition,
(as in original budget)

Beginning and Ending
Dates of Trng:Period

Salary Paid

IR

-

SUBTOTAL 260.1

~

260,4 Contracted Services for Staff Development (including consultant sérvice)

Invoice or

Contract No. agggir:ft Name of Contracéor. Check No. Dg;zczf Amount Paid
' ’ \
¢ SUBTOTAL 260.4 $
260,2 Travel for Staff Development
Dates f Trip Name of Traveler P;:poge and/or Amount Paid
k . \\?tinatién

63

>~
e5

~

SUBTOTAL 260.2 |$




OTHER EXPENSES FOR STAFF DEVELOPMENT

260,5 Tuition for Staff Deveiopment

Y Receipt Order or
Contract No. .

Date .of
Contract

Name,of Institution

CheCk NOo

Date of
Check

Amqunt Paid

-

TOTAL 260.5 |$
260.6 Ingervice Education Expenses for Staff Training
Iavoice or Purchase . Date of
Contract No. Order Date Name of Vendor C?gck No. Check | Amount Paid

[y

260,3 Other Miscellaneous Expenses

Ay

Total 260.6

Invoice No,

Purchase
Order Date

Name of Vendor

Date of

Check No. Check

Amount Paid

Total 260.3 §

SUBTOTAL OF OTHER STAFF DEVELOPMENT COSTS

(Sum of 260.3, 260.5, and 260.6) $

64
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T ) « . . o - D,

«

" 300 GUIDANCE AND ATTENDANCE SERVICES

310 Salaries for Guidance and Attendance Services ‘
» - - ‘»' . . Py ) .
. L ’ Beginning and Ending N -
Name - | © Title of Poaition {vDate of Employment Salary Pn;d'
y 3,
3 \ :
) , , Total 319 |9
- . ' N hing
- Professional Salaries SUBTOTAL §
N Nonprofessional Salaries SUBTOTAL § - -
320:4 Contracted Services
Invoice or Date of ) Check |[Date of
Contract No. Contract Name of Contractor No. Check | Amount Paid

’

SUBTOTAL 320.4 |$

-

320.2 Travel Expenses for Guidance and Attendance Service

Purpose and/or
Destination

Dates of

Trip Amount Paid

Name of Traveler

SUBTOTAL 320.2 |$

320.3 Other Expenses for Guidance and Attendance Service

Rate of

Invoice or Date of Neme of Contractor |Check No.| " .° Amount Paid

Contract No. Contracti

SUBTOTAL 320.3 | $

\‘1‘ (» -




400 HEALTH SERVICES

410 Salg}ies for Health Services

' Lot ’ /

\Beginning and Ending

% . Naée .| Title of Position Dates of Employment Salary Paid

"~

N | /

SUBTOTAL 410 |$

B ".(
420.6 Contracted Services

*

Invoice or Date of 7 . Déte of
Contract No. Contract Name of, Contractor Check No. Check

rid

Amount ®=id

SUBTOTAL 420.4( $

(g

-

. e
420.2 Travel Expenses for Health Services

-

~

5 Purpose and/or . -
) Dates of'Trip Name of Traveler " Destination émount Paid
] '
. - A
~
- | {
. SUBTOTAL 420.2 {$ '
. TR | ’
420,3 Other Expenses for Health Servic?ﬁ .' ;
[ ‘ Fed ,»\
Purchase Ordér .. |Date of | '
Invoice No. , nate N?mz of Vendor Check No, Check Amount Paid
e Y S )
SUBTOTAL 420.3 |$
1 2
~86 S
& N Va

oy \ ~ '




. . o . ‘\ ) ’

500 PUPIL TRANSPORTATION SERVICES

510., Salaries for Pupil Transportation Services

A
) ) Beginning and Ending
Rame Title of Position Dates of Employment Amount Paid
) )
: ' B
\ws
*{7@ SUBTOTAL 510 | $
; 520 Contracted Services and Pupil Carriers . -
. T ,
Invoice or . Date of Name of Contractor Check No. Dg;zczf Amount Paid

Contract No.| Contract

SUBTOTAL 520 | $

~

C

560 Other Exéenses for Pupil Transportation ‘ , ’ ,

Number of District-Dwned-Bus Miies
Traveled Under Special Project X Rate @ §$,11 per mile = Amount Claimed
; o |
o
¢
e LY
SUBTOTAL 560 $

e




600 OPERATION OF PLANT

610 Salaries for Operation of Plant

Title of Position

Beginning and Endiﬁg
Dates of Employment

Amount Paid

3
SUBTOTAL 610
660 Other Expenses for Operation of Plant
Purchase Order Date of
Invoice No. Date Name of Vendor, etc. | Check No. Check Amount Paid

(NOTE:

Total Expenditures Before Proration

68,y

Portion of Codt Attributable to this Special Project-SUBTOTAL 660
)4

Computation of proration should be clearly illustrated - use
formula in or¥iginal project budget - FA-10,)




700 MAINTENANCE OF PLANT

710 Salaries]}or Maintenance of Plant

Beginning and Ending

Name Title of Position Dates of Employment Amount Paid

SUBTOTAL 710 [$~’

740 Other Expenses for Maintenance of Plant

Invoice No, Purchase Order Name of Vendor, etc, | Check No, Date of Amofint Paid
Date Check
3
SUBTOTAL 740 $
¥ 810 EMPLOYEE BENEFITS (Employer's Contributions)
Obtain Totalg From Page 17 SOCIAL SECURITY

RETIREMENT

HEALTH INSURANCE

WORKMEN'S COMPENSATION INSURANCE :

SUBTOTAL 810




830 RENTAL OF BUILDINGS

830 Rental of Land and Buildings

’

Invoice or Date of
Contract No, Contract

Name of Contractor Check No

Date of
Check

Amount Paid

910 Salaries for Food Services

SUBTOTAL 830

900 FOOD SERVICES

Name Titlie of Position

Beginning and Ending
Dates of Employment

Salary Paid

\\A* N i
SUBTOTAL 910 $
s
920.4 Contracted Services
Invoice or Date of { : Date of
Contract No. Contract Name of Contractor Check No, Check Amount Paid
SUBTOTAL 920.4 $
920.2 Travel
Dates of Purpose and/or
Trip Name of Traveler Destination Amount Paid
o "SUBTOTAL 920.2 $
920.3 Other Expenses for Food Services
- Purchase Order Date of
Invpice No, Date Name of Vendor Check No, Check Amqunt Paid
- ]
‘SUBTOTAL 920.3 s

70

Py
. o/




1000 COCURRICULAR ACTIVITIES

1010 Salaries for Cocurricular Activities

[

: Beginning and Ending
Aame Title of Position Dates of Employment Salary Paid
SUBTOTAL 1010 $
1020.2 Travel Expenses for Cocurricular Activities
Dates of Purpose and/or
Trip Name of Traveler ;ZBCination Amount Paid
\’r
L4
SUBTOTAL 1020.2 |$§
1020.3 Other Expenses for Cocurricular Activities
Invoice No,|Purchase Order ; Name of Vendor Check No,|Date of Amount Paid
Date Checl
\\'

SUBTOTAL 1020.3}$

71

73




1100 COMMUNITY - HOME RELATIONS

1110 Salaries for Community - Home Relations

Beginning and Ending

Nane Title of Posgition Dates of Employment

Salary Paid

SUBTOTAL 1110

1116.2a Travel Expenses for Community - Home Relations

Purpose and/or

Dates of Trip Name of Traveler Destination Amount Paid
SUBTOTAL 1110.2
1110.3 Other Expenses for Community - Home Services
Invoice No. Purchase Order Name of Vendor Check No, Date of Amount Paid
Date Check

SUBTOTAL 1110.3




CALCULATION OF INDIRECT COST AMOUNTS

A. Direct Cost Base (Sum of expenditure items 210 through 1100,3) $ (A)
B. Approved Indirect Cost Rate (use approved rate for restricted
prograns) : (B}
C. (A) x (B) or Total Indirect Cnst Dollar Amount 8 (C)
1220.3 MINOR REMODELING .
- N ,
(The gross claim for minor remodeling may not exceed $2,000 per room) . _
Purchase Order Date of
Invoice No. Date Name of Contractor 7 {Check No, chehz Amount Paid
P )

e
P

>

SUBTOTAL 1220.3




p

1230 EQUIPMENT

Invoice No.

Purchase Order
Date

Name of Vendor

Date of

Check No| Check

Amount Paid

-

74
Al

SUBTOTAL 1230
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PROJECT OPERATIONAL EXPENSES SUMMARY

_ acTIvITY "con mopzssns)AukﬁR T NON_PROF, cogsg{xcr TRAVEL | OTHER
INSTRUCTION 200 .
STAFF DEVELOPMENT 260
GUIDANCE & ATTENDANCE| 300 ’ '
HEALTH SERVICES, 400
PUPIL TRANS, 500 XXXX j( XXXX
OPERATION OF PLANT 600 | XRXX | xox XXXX
S MAINTENANCE OF PLANT. | 700 XXXX S R ¢ XXXX
EMPLOYEE BENEFTT3 810 XXXX XXXX \\ XXX XXXX
RENTAL OF BUILDINGS | 830 XXX oo S XX | X0X
FOOD SERVICES 900
COCURRICULAR ACTIV, | 1000
COMMUNITY - HOME REL, | 1100
INDIRECT COST -- XXX YOKK XXXX XXXX
MINOR REMODELING 1220,3 XRKX KXKX XXXX XXX
EQUIPMENT 1230 XXXX XHKX 00 XKXX
TOTALS 3 9
‘ GRAND TOTAL

NOTE: LOCAL AGENCIES WILL BE NOTIFIED OF AMOUNTS RETURNABLE AT THE COMPLETION
OF FINAL AUDIT BY THE DIVISION OF EDUCATIONAL FINANCE,

For State Use Only

Total Estimated Budget

Total Actual Cost of Project

Amount Previously Advanced

Ad justment Due

Department Use Only:

Project No.:

UAN:

76

3
‘ -

Grant No.:

LEA NO,:




PART B: GENERAL AUDIT GUIDES

A Summnary of the Guidelines, Used by the Division of

\

Educationsl Finance, Federal Aid Plenning and Claims
T LY

Section, in Completing the Audit of the Final Expen-

ditures of Each Federally Aided Program

Recommended for Use by Local Educational Agencies in
Planning, Budgeting, and Reporting Expenditures of
Approved Federally Aided Projects

77
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GENERAL AUDIT GUIDES

1. Geuneral Criteria - To be considered allowable for Federal aid, costs must
. -

meet the following general criteria:

a, Be necessary for proper and efficient administraifon of the
special program and be allocable thereto under the priaciples
provided herein

b. Be permissible under State laws and regulaticns

c, Conform to any limitations or exclusions set forth in these
principles, Federal laws, or other governing limitations as
to types or amount of cost items

d. Be reasonable

e. Mu&t not result in a prefit to local agency

f. Must not be included as a cost of any other Federal or State

special aid project

2. Responsibility for Federal Accountability - Federal projects must operate

dhder the jurisdiction of the local board of education or other appropriate
governing body. Federal project. expenditures are therefore subject to the
same scrutiny as all other expenditures of the local education agency. The
local board of education must, in the fidal analysis, be accountable for
the proper disbursement of Federal project funds. Established board
policy governing teachers' wages, mileage and travel allowances, overtime
compensation, or fringe benefits, as well as State rules pertaining to
competitive bidding, safety regulations, or inventory control must be

-

followed,




. "

3. Approval Date for Funding - It is the practice of the State Education
L 4

Department to use the earliest possible date for funding purposes. This

is usually the date the local project application was received in the
State Education Department -~ regardless of the amount of time later
required for program review and written notice of program approval to be

made, For audit purposes the Division of Educational Finance will use

the date of receipt in the State Education Department as date of funding.

4

' /

4, Charges for Full-Time Personaecl - No full-time person may be reimbursed

for bis work under a Federally Aided Program if he were empfgyed in the

-

same or similar position prior to the implementation of the Federal
b

program, Reimbursement for';he wor&'of an employee under.a Federally

aided.program may be proper when tﬂe individual to be pgid has 'been

. R
replaced in his former position, or is new to the school district as a

-
-

result of the creation of a new position due to the Federal program
activities., With this in mind, it should be noted that a full-time
employee's salary should not be increased or supported in part through

-

the use of Federal funds merely because one is in Federal program wark,

’

Remuneration for the work of a regular full-time employee for work per+
formed on Federal Program activities is approved only if: ' -
a., the regular employee is relieved of some or all of his ]
former duties and a replacement is engaged to as;bme them, cor
b, the regular employee is engaggd by the local board of
2ducation to perform Federal program activities which
are in addition to his regula? duties, The nature of

such duties and the time at which they are to be carried

out should in no way coincide with or duplicate the /

-

&
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requirements for, or job description of, bis regular
& .
pPsition as developed prior to the school district's
‘ .

« invoYvement -in the Federal program,-
4

N -
v

"5, Substantiation of Personnel Costs ~ gﬁile dupf\nate copies of payroll
. g ., . H

!

gecordé should not be filed with the final statement of expenditures,
4 ’ N
.the salary carned and pdid to each individual émployed under the project

<

must be accounted’ for as to (a) name of individual, (b) title of position
hela, (c) rate of pay, (d) period of employmeht, and (é) total ;mounts f
paid, \ .

Personnel services provided by one or two positions 1 month before
the beginning date of the actual operation of a project and 1 month after
the termination date of a project will normally be acceptable for ‘audit,
In no event, howeéer, will personnel services be honored prior to tﬁe

date of prqgect approval or-subsequent to the end of the fiscal yeér in

which the project was funded,

¥

6. Payment Information - All expenditures claimed for reimbursement must be

clearly identified as to the foliowing payment information:. invoice
number, purchase order date, vendor name, check number, date of check,’
and amount paid, Internal transa. :ions, guch as supplies taken from'
school~stock (warehouse, supply room, etc,) should be so indicated on

o
the final claim, The date of the transaction should be listed and #ny

identifying data such as "journal entry" or "job number,"

7. Prior Approval - No commitments should be made against a Federal project

prior to the date of written project approval, For purposes of Federal
aid, a commitment is made on the date local educational agency issues a

purchase order or signs a contract or has personal services performed.

81
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8.

This rule alsc applies to those budget amendments noted above, " The

following specific rules relative to prior approval must be carefully

followed:

a,

Co

€,

Incurrenc

H

-

Any increase in the number of and/or change in type of
persdanel items requires pfior approval through a budget

amendment, Also, consultant salaries over $100 per diem

must be prior approved;

Any incréase in the number and/or change in type of

equipment items having a Qnit value of $50 or more
(budgeted.under category 1230) requires prior approval
through a budget amendment } \

All out-of-§taté‘£rave1 must be it;mizequgnd any
changes or additions to this.category must be prior
approved;

Any time a budget subtotal category is increased by more
than 10%, prior approval must be obtained. However,
Rér@r approval is not reguired if the change. does not
anrea;e the origin;f budget subtotal by more than $500;

The total budget grant amount, howeve:, may not be

increased without prior approval,

e and Liquidation of Project Commitments ~ Generally, Federal

projects,

fiscal year beginﬁlﬁg July 1, 1974 and ending June 30, 1975, The moneys

unless otherwise stated, are funded from Federal moneys

aporopriated according to Federal fiscal year, Therefore, fiscal '75

Federal programs are financed from moneys appropriated for the Federal

Lo

#re, therefore, usually available for cbligations incurred during this

period of time for projects to be operated within such period. This,

~

. By




therefore, means that all purchase orders or contracts have to be issued
or personal services rendered during the Federal fiscal year of funding.
(Note: Adult Basic Education, ESEA, Title I, II, III have some exceptions,
See below.) 1In case of rental, the period of rental use determines the
basis of obiigation. Ag;ncies operating Federal programs during this
time are allowed 12 months following the close of the Federal fiscal year
of fuading in which to liquidate all outstanding obligstions. For
fiscal '75 rederal projects, therefore, a local agency will have until
June 30, 1976, in which to pay all bills under ¢tontract of purchase order,
In the case of major construction projects, 2 years may be allowed for /
purposes of liquidation,

Unler certain circumstances, aud with prior approval, funding
is allowed to be extended to the next yeer, This-provision is referred
to as "Carry-over.'" Funds approved for use in a given fiscal year are
made available for obligation and liguidation during the subsequent

fiscal year.

Note: Exceptions to June 30 as Final Date of Obligation Rule:

LscA I1I, H,E.A. I, These programs are often approved to cross

Voc, Ed., (Constructian), fiscal years. (See the professional

Adult Basic Ed, ESEA I11 responsible for programs if questions arise,)
;

Title I EZEA July and August are sometimes included in;

- fiscal year in which services may be
rendered, (See professional responsible

for program 1f questions arise.)

Title II, ESEA See Item 25 below.




10,

11.

Approval of Positions - Because, primarily, of the effect that the

addition, deletion, or change in number of personnel in a project can
have on the pfogram actually in operation at the district level, re-
fmbursement shall be 1{mited to the actual number of pesitions which
were approved in the budget or an approved amendment,

“The Division of Educational Finance will make every effort, at
time or project reviews, to see that there ig an understanding between

the local district and their office as to the number of positions being

approved and on which first payment is being made, Therefore, it is
)

‘imperative that a budget indicate the number of Full Time Equivalent (FTE)

positions. The final claim for reimbursement could not exceed the

number of FTE although the number of persons may be two or more.

Purchase Order - In most Federal projects, purchase orders should be

initiated before the close of the tiscal year for which the project was
funded, and in no event should the date of the purchase order precede
the date of project approval or be subsequent to the termination date of

project activities,

~

Budpget Amendment - It is anticipated that, during the course of project
operation, unforeseen circuhscg;;es will reduire budget amendment, ‘Any
1ncrea;e in the number of or change'in éhe type of personnel positions
within the budget, or changes in the numﬁéi, or kinds af equipment
(having a unit value of $50 or more) must be presented for Depaftment
approval before such commitment is made at th% iocal levei., 1In addition,
a2ll internal budget transfers causing an increase of 10 percent or more
in the original budget subtotal (as identified on the budget form) must

be presented for approval to the program administrator in the State

Education Department vefore local commitment is made for such increase,

N




12,

13.

However, prior approval for 10 percent increase is not required if such

change does not cause adt increase of more than $500 in the original

~—

budget subtotal,

Transportation Expenses - Pupil Transportation - When local agencie

:

provide their own school bus transportation for a project, reimbursement
shall be computed at the rate of 11 cents per mile for gas, oil, deprecis-
tion, and insurance. Only the salaries of bus drivers and monitors shall.
be allowed in addition to such costs, and these should be reported to
reflect.wages paid to such individual drivers for the service. In case

of contracted services, a copy of the transportation contract must be

provided.

Travel Expense - Stait¢ und Other Professional. in the Project - At the

time of project audit it shall be determined 1if the local educational

agency of the particular project has a written policy regarding rates of

travel reimbursement, If it does, a copy of that policy must be on file

in the Dividion of Educaticnal Finance, Actual expenses claimed against

a Federal project should be allowed only if the individual has indeed been

reimbursed in accordance with the local policy on file.

Lacking such pol.cy, or'for districts where no such written policy
exists, expenditﬁres can be allowed within the following conditlo;s:
a, The expenditure should have a prior approval by having
been shown in the correct category of the appfoved
project budget;

b. The following rates are approvable as maximum rates:

e ]



1. - Travel - Reimbursement at the rate of 13¢ per mile,

2, OQvernight Travel - Per Diem

-~

New York City Area {Rockland, Nassau, $30.,00
Suffolk, Westchester Counties)

Upstate New York 24,00
OQut-of-State . 29,00

J. Meals - Ffor approved trips which do not
require lodging overnight the following
rates will be allowed:

Upstate N.Y.C. Area and
! New York Other States
Breakfast $ 2,25 $§ 2.50
Lunch 1.65 1,65
Divner 6.10 _6.85
Total Meal Allowance $ 10.00 $ 11.00

Consultants Expenses

In order to assure that audit citations are held to a very minimum

and to assziat in éfficient budgeting, the féllowing are suggested:

3. The budget should contain all information about consultants
(Purpsse of Expenditure, Per Diem Rate, Total Amount),
Additional information such as actual number of consultants,
dates on which services are to se rendered, qualifications
of consultants, ett,, should be included, i{f at all possibie,

b. Special itemization should b: made in the budgeting of
consultants who are to receive more than $100.00 per diem,

c., If the local agency 1is unable to }iat the specific infor-
mation at the time of sybmittal of the new budget they must
include at least the general description of services to
be rrndered and the total amount proposed for consultants.
However, prior to employing any consultant for more than
$100,00 per diem, the local agency must notify the State

3\ Education Department Program Office in writing,

86
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15. Expenditures for Equipment and Supplies - In addition to the actual cost

of each item, costs of shipment are considered part of the purchase

price of such items and are eligible for Federal reimbursemént,

16, Heat, Light, and Water - In clalming expenditures for heat, light, and

water, the cost must be directly identifiable.with, and attributable to,
the Federal project. This establishes three (3)‘criteria for claiminé
reimbursement for such costs: . .-

a, If the building is uscd exclusively for the Federal

3

project, |
7b.< 1f the buildiné\is used solely as a special project center
and several Federal projects d?\ﬂrograms are operable there,
thg proration of such cost for each project must be based
on the percentage of total project timeythe Federal project
D) operated. .
¢, If the building is not a separate special project facility
(but more likely a regular school butlding), costs under

this category are allowable only if the Federal project

operated at a time when no other educational program or
activities were offered., Cost should be prorated as follows:

No. of Project Hours Only

Federal Project in Operation X Appropriate Bills
No., of Class Hours for Period of time
All Classes in O;eration! Federal Pro’ ct
QOperated

Note: Class Hours computed as follows: Class X No. of Hours Operated -~
Class Hours. If 1 class operated 25 hours, 10 classes operating

the same length of time would equal 250 class hours.

O 87
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Rental of Building Space - A copy of the contract under which the rental
costs were authorized must be executed and available., Rental costs are
not allowable if the local agency is charging rent to itself or is

charged by any political division of which it is a part,

Magazine Subscriptions - Magazine subscriptions may be approved for

periods extending beyond the 12 months of the fiscal year in which the
project was funded if it is evident that the rate during the longer
period of time would be less than would be the rate for single year
subscriptions. 1In no case can a subscription for longer than 36 months

be approveé at time of audit,

Telephone Expenses - Unless the Federal project necessitated the

installation of separate telephone facilities, normal telephone charges
may not be prorated and charged as a project expense. In the case of
long distance charges, however, these expenditures‘will be allowed,

A copy of the telephone bill itemizing such toll calls and identified
as to name of caller and purpose of such call should be retained at

the local level.

%

Other Costs of Communication - Routine office mailings relctive to this

Federal project are not considered eligible for Federal reimbursement
purposes. However, costs incurred for special mailings are eligible
and should be itemized as to (a) purpose of mailing and (b) number of

pieces mailed.

;
Fringe Benefits -~ The maximum rates for budgeting and reimbursement of

Federal aid for employer fringe benefit costs announced annually in the

Junte issue of The School Financial Aid Bulletiao.

88
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22. School Lunch Reimbursement Under Federal Programs - It is Department policy

not to‘pgy for any foods in situations where E lunch program was .eligible

for reimbufsement under the National School Lunch Act. This would

generally méan any full lunch provided regular school children. Inasmhch
é> as these are eligible for school lunch aid, the Division of Educational

Finance would not make any additional payment for such lunch .programs.

On the other hand, since the National School Lunch. Act does not provide

for snacks (except milk)such costs would be eligible under most Federal

projecés.

A local educational agency may claim the difference between the
amount allowed for reimbursement (National School Lunch Act) ;;d the

actual individual rate of providing the lunch. The reimbursgéble rate

will, of course, vary depending on the economic situation of ﬁhe student,

-
|
i

1

23. Audit for Transportation - All transportation contracts entééed into by

school districts must be approved by the Division of Educational

3,
ab— .

Management Services of this Deparfﬁent. A }E;;nsportation contract” for
other. than district owned bus;es should le executed and approved prior

to the beginning of the project. Such coatract must be stamped "approved”
by the Division of Educational Management Scrvices ana retained and avails

able for verification at the local lewvnl.

24, Unigrant - This is a8 combination application for ESEA, II and NDEA,III.
The application will be handied by the Diviéion of Eduzational Finance
as two seporrate prcjects. 2dvance payments are made in the ESEA, II part
of the application. NDEA, III has no advance payments and one'claim at

the conclusion of the project is made on & matching basis. A separate

final report is made for each segment.

89
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25,

26.

Salartes for Personal Services - ESEA, II, Only - A special agreement

has been reached with HEW officials affecting payment for personal
services in Title II only,

Salaries can bz paid for personnel in Title II only for services
relative to processing, cataloging, and acquisition of materials,

If at the :lose of a fiscal year (June 30), some materials
being purchased with funds from that fiscal year have not arrived and
been processed at the local level, 1t‘w0u1d mean that catsloging and
processing of these materials would have to take place during the next
fiscal year. It is proper to pay for these services during the second.
fiscal year, from the first fiscal year's “unds if the funds are properly
encumbered at the close of the first year. 1In order to accommodate this
unique feature of ESEA, II, the following certification statement is a
part of the final claim form:

"I hereby certify that the salary data listed above are

true and are shown on the payroll records on file in
this district. I further certify that the services of
individuals listed in III above were performed and/or

incurred between dates of project approval and project
completion." “

Substitute Purchase Orders - (ESEA, II, Only) - Under Title II, ESEA,

only, a unique agreement has been reached between the Bureau of School
Libraries and the U, S. Office of Education which allows for substitute
purchase orders to be issued by the local district until Dgcembér 31
following the fiscal year of funding of the project. This applies only
to purchase orders which are for items originally ordered by a regular
purchase order no later than June 30 of the'fiscal yeur of funding of the
project apd were not filled as a result of the failure of a!supplier to

\
provide all or part of the items ordered, The local district must

gatisfactorily complete the last page of the Report, which requires

’ 90
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27.

28,

o ]

clear identification of purchase orders issued during the correct
fiscal year with purchase orders issued during the second fiscal year
which are to pick up those items not available on the original oyder.
Directions printed on that final page should be carefully followéd.
If there are any questions on interpretation, these will be gladly

explained by the Department's ESFA II staff.

¥

Paid Interest - No Federal funds can be granted for any 1ntérest charges
incurred by the school district on behalf of a'Federal Project. 1In the
event that insufficient Federal funds are available at the local level
in time to meet necessary obligations, procedures fo; the internal
transfer of district funds are described in the December 1967 issue of

the School Business Management News. Further information may be

obtained from the Division of Educational Management Services.

New York State Sales Tax Allowance - At the time of audit, it has been

the practice not to allow reimbursement to boards of education for New
York State sales tax charges. (Boards of Education are exbmpt governmental

agencies and not required to pay this tax when purchasing supplies,

equipment, etc., for the district.) /
The staff of a school district, while on official busine1§ for
the district, are also exempt from New York State Sales Tax and
reimbursement should n.f be allowed for those charges.
Other personnel in the project suéh as consultants and guests
may be reauired to pay the New York State Sales Tax on sﬁch things as
food and lodging. 1In cases such as .Jhis there could be an allowable

reimbursement at time of audit:.r




29.

30.

Correspondence - In writing a local educational ;;Ency for further

information, it is expected that unless a reply shall be received
within 15 calendar work days from the date of letter, the items in
question will be deleted from its claim and the claim processed for

payment as is.

Audit Correspondence - Forms Used - (Copies attached) - To insure both

a uniform approach in corresponding with the local districts and max imum

[

J .
ability of the audit staff of the State Education Department to move

from program to program, 4 sets of audit memo forms have been developed,
Form A is used when further information is requested from
local agencies in order to complete this office's audit,
Form B is used to notify local agencies of audit citations.
This is msiled prior to submission of the audit findings
of the State Education Department to the Department of
Audit and Control. Please note that on Form B ;he local
agency 1is only informed of audit disallowances varying more
than $10 from its-original claim, This is interpreted as a
varianc; of $10 or more per invoice, contract, or personnel item,
Please also ;ote that should the local agency not respond
within 15 days of mailing Form B, the aud;t findings of the
State Education Department will then be presented to the
Department of Audituand Control for verification,
Form C is an additional psge of Form B and is used if the
ba 5 of Form B d;es not provide enough space to list the
audit citations.
Form D is used after Audit and Control has verified project

audit findings of the State Education Department. This

form is designed to either notify the local agency of the

( 92 '
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31.

12.

balance due on the project or request a refund check due to
overpayment, Please note also that a copy of the audited
report of expenditures is enclosed with this form.

The above procedures have been designed to inform the
local educational agency as fully as possible of the audit ¥
findings of this Department and to give the local agency
adequate time to investigate these findings. Should a local
agency believe it does not have sufficient information as to
the eudit findings of the State Educatiou Department, such
further information, if requested, will be provided via
telephone or letter relative to such project audit. If this
is not possible, the agency is invited to come to Albany to
review in person and in detail the audit folder on file in
the State Education Department, It is recommended that an

appointment always be made prior to such a visit.

Reopening of Audits - Once a final transaction has been made on a project

(final check sent or refund requested), the local agency is granted

3 months thereafter to reopen such project for further audit review,
If no request for review is made within su;h 3-month period, the audit
findings are con-idered final and shall not be reopened unless a
Department audit error was made in terms of the information originally

provided for audit by an LEA,

FEDERALLY EQUIRED ASSURANCES FOR CONSTRUCTION, ACQUISITION, LEASING,

AND RENOVATION OF FACILITIES - The LEA IS REQUIRED TO PROVIDE ASSURANCE

THAT: .
a, Upon completion of the construction, title to the facilities

will be in a State or local educational agency and will be ’

( “ o3
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retained, and the building operated and used for a period

of not less than 20‘yeats for the educational and related
purposes* for which it was constructed;

Contracts for construction, approved pursuant to the project
proposal, will provide that all laborers and mechanics
employed by contractors or subcontractors on all construction
projects assisted under this title shall be paid wages at
rates -2t less than those prevailing on similar construction in
the locality as determined by the Secretary of Labor in
accordance with the Dabis-ﬁacon Act, as amended (40 U.S.C.
276a--276a-5) that such contractors snd subcontractors will
comply with the regulations in 29 CFR 5.5 (a) end (c) (see

29 F.R. 100, 101, 13463, and 29 CFR Part 3, Subpart B - Inter-
pretation of the Fringe Benefits Provisions of the Davis-Bacon

Act--published at 29F.R. 13465); and that the nondiscrimination

"in employment clause prescribed by Executive Order No. 11246

of September 24, 1965 (30 F.R. 123191 will be incorporated in.
any contract for construction work or modification thereof as
defined in said Exiéutive Otigt;

Construction work shall be contracted for, and performed,
according to applicabLe State and local rules and regulations;
Architectural or engineering supétvision and inspection will be
provided at the construction site to insure that the completed .
work conforms to the appterd plans and specificgtiona;

In planning the construction of the school facilities each

applicant shall, in accordance with the provisions of Executive

Order No. 11296 of August 10, 1966, (31 F.R. 10633) and such

94
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f.

8.

rules and regulations as mav be issued by the Department
of Health, Education, and Welfare to cavry out those
provisions, evaluate (lood hazards in connection with such
school facilities and, as far.as practicable, avoid the
uneconomic, hazardous, or unnecessary use of flood plains
in connection with such construction;

That the interest of the State .board or the local educational
é%ggﬁcy in the facility and in‘the land on which the facilisy
is located will be sufficient to assure undisturbed use and
possession for the purpoée of construction and operation of
the school facility covered in the project during the

expected usable life of ;ugh facility; e

The applicant will comply with all local and State codes and

’ ’

regulations applicable to ronstruction;
Assurance must be made that the project "Invitation-for-

Bids" includes the following provision: .
"Notice of Requirement for Certification of Non-
segregated Facilities - Bidders are cautioned as

follpws: By signing this bid, the bidder will

be deemed -to have signed and agreed to the

provisions of the '"Certification of Nonsegregated
Facilities" in this sclicitation, The Certifica- -
tion provides that the bidder does not maintain or
orovide for his employees facilities which are
segregated on a basis of race, creed, color, or

nationsl origin, whether such facilities are

segregated by directive or on a defacto tasis,

The Certification also provides that he will not
maintain such segregated facilities. Failure of

¢ bidder to agree to the Certification of Non-
segregated Facilities will render his bid

nonresponsive to the terms of solicitations ‘
involving awards of contracts exceeding $10,000

which are not exempt from the provisions of the

Equal Opportunity Clauce."
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