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INTRODUCTI[ON

A COMPLETE PROGRAM OF CAREER EDUCATION INCLUDES AWARENESS OF THE

WORLD OF WORK, BROAD ORIENTAT{ON TO OCCUPAT{ONS, IN=~DEPTH EXPLORATION OF
SELECTED CAREERS, AND CAREER PREPARATION FOR ALL STUDENTS AT ALL LEVELS.
THE CAREER ORIENTATION PHASE 1S AN ESSENTIAL LINK BETWEEN THE K=6 PRO~
GRAM WHICH EMPHASI2ES ATTITUDES AND AWARENESS OF WORK AND THE 9TH AND
10TH GRADE PROGRAM WHICH BEGINS {NDIVIDUAL EXPLOA;TION OF SELECTED CAREERS.
CAREER ORIENTAT|{ON PROVIDES AWARENESS OF OCCUPAT [ONAL OPPORTUNITIES AND
THE MEANINGS OF THESE OPPORTUNITIES,
ScHoot DisTricY No. ONE's CAREER ORIENTATION PROGRAM TAKES PLACE AT

THE EIGHTH GRADE AND S A SEPARATE UNIT FOR SIX WEEKS. ALL E|GHTH GRAOERS

ARE REQU{RED TO TAKE THIS UNIT BECAUSE §T 1S A UNIT IN THE SOCIAL STUODIES

CURRICULUM,

THE TOPICS COVERED IN CAREER ORIENTATION ARE OESIGNED FOR THE PUR=
POSE; OF GETTING THE STUOENTS FAMILIAR WITH THE WORLD OF WORK. ALSO THEY
ACTUALLY GET SOME PRACTICAL EXPERIENCES IN |TEMS THAT wWOULD BE USEFUL TO
PURSUING ANY DOCCUPATION OF THEIR CHOICE.

THIS GUIDE ACTUALLY OUTLINES WHAT TAKES PLACE IN THE CLASSROOM BEFORE
THE FIRST WEEK OF INSTRUCTION AND CONTINUES ON A DAY BY DAY BA5iS FOR SiX
WEEKS .,

MerLIN S. OLsON, DIRECTOR
CAREER EOUCATION




ERIC

Aruitoxt provided by Eic:

CAP SepTemBer 1, 1974

POWELL JUNIOR HIGH SCHOOL.
EIGHTH GRADE WORLD OF WORK PROGRAM

~

FOR THE PAST FIVE YEARS, THE EIGHTH GRADE SoCtAL STUDIES
DEPARTMENT HAS DEVELOPED AND IMPLEMENTED THE FOLLOWING SiX
WEEKS CAREER EDUCATION PROGRAM.

_THIS WAS DESIGNED TO INCORPORATE A VARIETY OF CAREER
EDUCATION CONCEPTS:
1. SELF=APPRAISAL
2, PREPARATION FOR THE WORLD OF WORK
A. ADMINISTRATIVE PREPARATION
8. HIGH SCHOOL AND BEYOND PREPARATION
3. INVESTIGATION OF SPECIFIC OCCUPAT IONS

EACH YEAR THE PROGRAM—iAS—BEEN-WELL—RECEIVED—BY—OUR-STU
DENTS, THEIR CLOSING COMMENTS POINT OUT THE PROGRAMS BRIEFNESS,
DEPTH, AND CURRENT NEED. ALMOST ALL WHO HAVE GONE THROUGH
THIS PROGRAM FEEL THAT IT WAS RELEVANT AND WITH THE TIMES.

SHOULD YOU WiSH TO USE ANY OR ALL OF THE PROGRAM==PLEASE
00 SO, | WOULD APPRECSIATE YOUR COMMENTS, CRIT!CISMS, ADDITIONS,
DELETIONS, §NNOVATIVE IDEAS OR WHATEVER. PLEASE ADDRESS THEM
TO: Scort CoFfFEY .- ’
8tH GraDE SociaL STuDIES .
PoweLt Junior HiGgH ScHoot
PoweLL, Wyoming 82435

Scorr CoFfFey

BiLL GREAHAM

EigHTH GRADE SOCIAL STUDIES
PoweLL Junior HigH ScHooL
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THINGS TO DO IN ADVANCE OF WORLD OF WORK PROJECT

’

CONTACT HIGH SCHOOL ANO JUNIOR HIGH SCHOOL GUIOANCE OFF | CERS

ANO MAKE ARRANGEMENTS FOR:

A. ORIENTATION ASSEMBLY: ALLOW 2 TO.3 PERIOOS FOR THIS., A
TEACHER FROM EACH HIGH SCHOOL CEPARTMENT WILL COME BEFORE
THE STUOENTS ANO ORIENTATE THEM TO SUBJECT MATTER, SELEC=
TION ANO RESPONSIBILITY, A GENERAL INTROOUCT|ON T0O
THEIR OEPARTMENT. SCHEOULE FOR MONDAY OF 5TH WEEK,

B. PRE~REGISTRATION CLINIC: HAVE HIGH SCHOOL GUIOANCE OFF{CERS
COME INTO SOCIAL STUOIES ROOM ANO CONDUCT PRE=REGISTRAT|ON
FOR NEXT YEARS' FRESHMEN. SCHEOULE FOR TUESOAY OF 5TH WEEK,

SURVEY CLASSES FOR THOSE STUOENTS WHO WOULD LIKE TO APPLY FOR
A SOCIAL SECURITY CARO. SENO FOR APPLICAT{ON CAROS ANO ENVE=
LOPES, CONTACT LOCAL SECURITY OFFICE. OR:
' DEPARTMENT OF HEALTH, EDUCATION & WELFARE
SOCIAL SECURITY AOMINISTRATION
DisTRICT OFF|CE
P.0. Box 275 -
Casper, WY 82601

ConTACT LIBRARY/IMC, Auoio VisuAL DiRECTOR, ANO CAREER EOUCATION
DIRECTOR TO MAKE ARRANGEMENTS FOR CHECKING_.OUT THE FOLLOWING TO
BE USEO i SUPPORT OF THE PROJECT. ROOM SHOULO BE REAOY FOR
RESEARCH PROJECT PRIOR TO MONOAY OF 4TH WEEK. LIBRARY BOOKS

ON CAREERS, FILMSTRIPS, SOUNO FILMSTRIPS, FILM LOOPS, KITS,

SRA, W.0.R.K. MATERIALS, PAMPHLETS, ANO AV EQUIPMENT [N SUF=-
FICIENT SUPPLY TO AFFORO INO}VIOUAL RESEARCH EFFORT, SEE
A0OENOUIt #1 FOR OETAIL LISTING OF ABOVE.

DURING THE SECONO OR THIRO WEEK OF TH!S PROGRAM, SURVEY YOUR
CLASSES FOR STUOENT VOLUNTEERS TO OPERATE THE SEVERAL REFERENCE
STATIONS USEO FOR THE CAREER RESEARCH PORTION {START 4Th week.)
AS AN INCENTIVE, OFFER EXTRA CREOIT FOR THOSE WHO VOLUNTEER

ANO COMPLETE THIS VOLUNTEER ASSIGNMENT, THESE STUOENTS

SHOULO BE TRANSFERREO FROM STUOY HALL TO THE SOCIAL STUOIES
CLASS OURING THIS TIME. MAKE ARRANGEMENTS WITH THE AOMIN{STRA=~
TION ANO STUOY ALL TEACHERS. THIS PROJECT RELIEVES YOU OF
CLASSROOM AOMINISTRATIVE OETAIL ANO ALLOWS YOU TO OEVOTE YOUR~
SELF TO ASSISTING STUOENTS IN THEIR RESEARCH.,

MAKE ARRANGEMENTS wiTH CAREER EOUCAT|ON DEPARTMENT, eR 00 IT
YOURSELF, FOR ASSISTANCE IN SCHEOUL|NG RESOURCE PEOPLE FROM
THE LOCAL BUSINESS AREA TO COME {N ANO OISCUSS THEIR CAREERS
WITH YOUR STUOENTS,

A. BEFORE YOU COLLECT THE ASSIGNMENT, "WHO AM |," THURSDAY OF
1ST WEEK, HAVE THE STUOENTS PUT ON A HALF SHEET OF PAPER
THEIR NAME ANO THREE CAREER CHOICES, COLLECT AND CONSTRUCT
A CAREER FREQUENCY CHART.

B. OURING THEIR RESEARCH PORTION, ARRANGE FOR THE RESOURCE
PEOPLE TO COME INT® THE SCHOOL AREA ANO BRJEF STUOENTS
ABOUT THEIR PARTICULAR CAREER, !.E., "ALL .INTERESTEO (N
CAREER OF POLICEMAN WILL MEET WITH POLICE CHIEF [MA
Cop N Room 100 AT 11 A.M,"

s
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C. CAREER BRIEFINGS COULD BE MANDATORY OR VOLUNTARY FOR STUDENT
ATTENDANCE. USE THE INFORMATION GAINED FROM THESE BRIEFINGS
AS A REFERENCE SOURCE IN REPORT.

De 1. USE TOPIC INFORMATION IN WOW 1§.As A BRIEFING GUIDE USED .
BY STUDENTS. 7

2. SEE "SUGGESTION TO GUEST SPEAKER" FOk SAMPLE OF GUIDELINES ~ w
GIVEN TO RESOURCE PERSON, ‘

E. MAKE ARRANGEMENTS WITH ADMINISTRATION FOR SCHEDULING "CAREER §
' BRIEFING" SECTIONALS AS YOUR STUDENTS MAY HAVE TO BE EXCUSED :
FROM OTHER CLASSES. RECOMMEND: (1) NO MORE THAN ONE BRIEF=
ING BE ATTENDED BY EACH STUDENT, (2) BRIEFING SCHEDULED FOR ,
YTH AND 5TH WEEK ONLY. _ -

6. AT THE BEGINNING OF THE SCHOOL YEAR A STUDENT INVENTORY FORM
SHOULD BE COMPLETED AND INSERTED IN A FILE FOLDER FOR EACH
STUDENT. (See WOW #6A)e THES wiLL GIVE YOU SUFFICIENT (NFOR=
MATION TO GET ACQUAINTED WITH EACH STUDENT, ALLOW TIME FOR
STUDENTS TO REMEMBER OR LOCATE SEVENTH GRADE YEARLY GPADE AVER=
AGES, AND KEEP TRACK OF HIS EIGHTH GRADE SUBJECT AVERAGES FOR

THE FIRST THREE NINE=WEEK GRADING PERIODS,
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SUGGEST [ONS TQ GUEST SPEAKERS

KNOW AGE LEVEL, SI12E, AND INTERESTS OF THE GROUP.

MAKE JOB INFORMATION AS CURRENT, CONCISE, AND CLEAR AS POSSIBLE,
COVERING THE FOLLOWING BRIEFLY?

GENERAL NATURE AND IMPORTANCE OF WORK.

RELATION TO OTHER JOBS AND JOB SATISFACTIONS.

TYPICAL WORK OAY,

EOUCATIONAL REQUIREMENTS.

SPECIAL PERSONAL QUALIFICATIONS,

LICENSING AND OTHER LEGAL REQUIREMENTS.
EARNINGS=~BEGINNING WAGE AND OPPORTUNITIES FOR ADVANCEMENT.
COMPETITION. FOR JOBS,

WAYS TO ENTER FIELOD.

FLEXIBILITY OF 4068S IN THE MODERN, CHANGING WORLO.

USE SHORT MOTION PICTURE AND OTHER ViSUAL AI1DS IF NEEDED TO
CREATE INTEREST.

ENCOURAGE QUESTIONS AND STUDENT PARTICIPATION,

Je




THE WORLD OF WORK

FIRST WEEK

" M. INTRODUCE WORLD OF WORK UNIT, DISCUSS PURPOSE AND OBJEC=
TIVES TO BE COVERED. HAND OUT WORLD OF WORK AGENDA (WOW
#1) FOR OPEN DISCUSSION, SURVEY CLASS FOR THOSE WANTING °
A SOCIAL SECURITY CARD, - MAKE POSTER ASSIGNMENT: EacH
STUDENT IS TO CONSTRUCT A POSTZR DEPICTING A CAREER
CHOSENs POSTER IS TO BE THE NRIGINAL DESIGN OF STUDENT
AND NOT JUDGED FOR ARTs CREATIVE IDEAS TO BE STRESSED ¢
DUE NOT LATER THAN END OF THE UTH week. HAND ouT "WHo
Am 1" rorM (WOW #2). SPEND REMAINDER OF CLASS WORKING
ON THIS ASSIGNMENT==DUE THURSDAY BEGINNING OF CLASS.

TeW. GUIDANCE DEPARTMENT ADMINISTERS GUIDANCE ACHIEVEMENT TEST.
(WOW #3) CoveErs PARAGRAPH MEANING (READING) AND MATH
ACHIEVEMENT, THE RESULTS OF THESE TESTS ARE TO BE COMPARED
WITH EDITION GIVEN IN FALL OF THE EIGHTH GRADE YEAR AS
WELL AS WITH THE SEVENTH GRADE. RESULTS wilLL BE RECORDED
LATER ON THE PZRSONAL DATA Form (WOW #7).
OBJECTIVE: To GRAPHICALLY SHOW IF ACADEMIC GROWTH IN

THESE AREAS HAS BEEN ACHIEVED AND TO WHAT

"EXTENT,
THe 1, CoLLECT "WHo AM [" ForMs. (See note #5 oF "THINGS TO
& D0 o o o" SHEET) :
Feo 2. INTRODUCE, ADMINISTER, AND SCORE INTEREST SURVEY.
OBJECTIVES:

A, To REVIEW AND INVESTIGATE AREAS OF INTEREST

Be TO RELATE INTERESTS TO OCCUPATIONAL AREAS.

C. TO APPRAISE PERFORMANCE AND ATTITUDES IN RELATION
TO INTERESTS. \

ACTIVITIES:
A. Review AND Discuss WOW #4, "INTERPRETING YOUR
INTEREST PROFILE",
B. PLOT INTEREST SURVEY RESULTS ON PROFILE CHART,
C. COMPARE AND DISCUSS INTEREST AREAS NOTING STRONG
AND WEAK INTERESTS AND RELATE INTEREST AREAS TO
OCCUPATIONS, SEE WOW #5.

SECOND WEEK .
. CONTINUE INTEREST SURVEY EVALUATION.
T. 1., SHow SOUND FiLMSTRIP "FSS~60", "CHoOSING A CAREER,"

GUIDANCE ASSOCIATES, STUDENTS PREPARE A ONE PAGE
SUMMARY OF THE HIGHLIGHTS PRESENTED IN THE FELMSTRIP.
DUE NEXT DAY. "PT. 1-11 MIN; PT. 11«16 MIn,"

2. INTRODUCE, ADMINISTER, AND SCORE "PERSONALITY INVEN=
TORY SURVEY" (WOW #6). THE SCORE WILL BE RECORDED ON
THE PERSONAL DATA SHEET TOMORROW.

10
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We 1. PERSONAL DATA FURM WOW #7. USING INFORMAT|ON AVAILABLE RECORD ACHIEVE-
MENT RESULTS, INTEREST SURVEY, PERSONALITY [NVINTORY, GRAOE ANALYSI(S
(SEE STUDENT INVENTORY SHEET WOW #6A USED SINCE BEGINNING OF SCHOOL
YEAR), AND ANY OTHER INFORMATION KNOWN AT THIS TIME. POF #7 MusT 8E
COMPLETE FOR EVALUATION BY ENO OF SECOND DAY, SIXTH WEEK.

PDF OBJECTIVE: To PUT TIGETHER INFORMATION AND FACTS CONCERNING THE
STUDENTS PAST LIFE ONTO ONE FORM FOR INDIVIOUAL ANALYSIS OF HIS ACCOM~ .
PLISHMENTS. PDF #7 CONTAINS THE BASIC INFORMATION RELATIVE To "Resume's"
OR "PERSONAL DATA CARODS."

2. ORGANIZE CLASS INTO GROUPS OF 4 oR 5« GROUPS WILL START PREPARING
JOB INTERVIEW SKITS TO BE PERFORMED IN CLASS STARTING WEONESOAY OF
THIRO WZEK. DEVISE A METHOO OF SELECTING WHICK GROUPS WILL PERFORM
THE CORRECT WAY TO CONDUCT AN INTERVIEW AND THE INCORRECT WAY. DURING
THE OISCUSSION, YOU MAY FURTHER ASSIGN SPECIFIC EXAMPLES THEY MAY
DEMONSTRATE IN THEIR SKITS. ALLOW REMAINOER OF PERIOD FOR @ROUPS YO
GET ORGANIZED.

T. SHow sOuND FILMSTRIP FSS-58, "WHAT You SHouLo Know BEFORE You Go To Work, "
GuioaNCE AssociaTes, PART 1, 14 MINUTES; PART 2, 15 mINuUTES.

FILMSTRIP EXPLAINS WAYS STUDENTS CAN BéGIN NARROWING DOWN
CAREER CHOICES AND DISCUSSES POSITIVE WORK ATTITUDES; CON=-
TINUING LEARNING; NEEO TO PERSEVERE, CONSIDERS UNION MEMBER-~
SHIP, LOOKING FOR A JOB, THE JOB INTERVIEW, INABILITY TO GET
ALONG WITH OTHERS AND OVER SOCIALIZING,

ACTIVITY: STUOENTS PREPARE A ONE~PAGE SUMMARY OF THE HIGHL IGHTS
PRESENTED IN THE FILMSTRIP==DUE NEXT OAY.

(REMA!NOER OF PERIOD MAY BE SPENT ORGANIZING INTERVIEW SKITS,
WORKING ON FILMSTRIP ASSIGNMENT OR VHATEVER-)

F. SOCIAL SECURITY DISCUSSION. See WOW #8.

1. ALLOW TEN MINUTES OR SO TO DISCUSS SOME OF THE HISTORY AND REASONS
FOR SOCIAL SECURITY.

2. AFTER STUDENTS READ PAGE 2 OF WOW #8, OPEN DISCUSSION OF LAWS AND
BENEFITS,

g. EACH STUDENT PRACTICES APPLYING FOR SSN USING BLANK FORM PROVIDED,

o THOSE WANTING TO ACTUALLY APPLY FOR SSN GIVEN APPLICATION BLANK - -

AND ENVELOPE. MAY COMPLETE IN CLASS OR HAVE OUE NEXT DAY. CHECK
FOR ACCURACY ANO PROCEDURE., NOTE: APPLICANT MUST USE TYPEWRITER
oR BLACK/OARK BLUE INK, OTHERWISE THE SOCIAL SECURITY'S COMPUTER
wiLL aga:cr THE APPLICATION! (SEE ITEM #2 OF "THINGS TO D0...."
SHEET,

ASSIGNMENT FOR MONDAY: USING ANY NEWSPAPER AVAILABLE, TURN TO THE
WANT=ADS SECTION AND FINO A "HELP WANTED"
OR "EMPLOYMENT" WANT AD THAT YOU WOULD L IKE
TO APPLY FOR. CUT THE WANT AD OUT ANO BRING
1T TO CLASS MONDAY.

ERIC 11
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YHIRD WEEK
M.

1.

2.

T.

W,

T.

Fe

FOURTH WEEK

M.

MAKE SURE STUOENTS BROUGHT THEIR "HMELP-WANTED" WANT A0S. HAVE
AVAILABE EXTRA COPIES OF LOCALLY REAO NEWSPAPERS FOR THOSE WHO
010NT COMPLY.,

FURST PART OF PERICO 0ISCUSS "REAOING THE A0S." Use "TwE
WORLO OF WORK," KAy KoscHNICck, New REAOERS PRESS, PAGES 15«
18 FOR EXCELLENT SUBJECT MATERIAL. BE SURE TO POINT OUT
OIFFERENT METHODS OF KEYING THE WANT A0 SECTI™N USED B8Y
VARIOUS NEWSPAPERS, |.E., BY TITLE OR BY NUMBERS.,

SECONO PART OF PERIOG OISCUSS APPLYING FOR A JOB., Discuss
THE IMPORTANCE OF WRITING GOOO INQUIRY LETTERS. Use WOW #9
AS GUIOE,

ASSIGNMENT: WRITE A LETTER OF APPLICATION BASED ON THE "MELP
WANTEP" WANT A0 SELECTEO FOR TOOAY. USE WOW 45
AS A GUIOE IN WRITING THE LETTER. DUE TOMORROW,
(SHOULD NO MAILING ADORESS APPEAR §N WANT AO,
ADDRESS IT TO THE NEWSPAPER THE AD WAS TAKEN FROM.

Discuss THE NEED FOR CORRECTLY COMPLETING AN APPLICATION FORM.
Use WOW #10 aND 11, You MAY USE WOW #10 as BASIS FOR CLASS
OISCUSSION AND TRANSPARENCY COMPLETION ANO ASSIGN WOW #11 as
AN ASSIGNMENT.

INTERVIEWS: Usé WOW #12, 13, aNo 14 7o 01SCUSS TELEPHONE ANO
PERZONAL INTERVIEWS. AT CONCLUSION OF DISCUSSION START SK|TS
ASSIGNEO EARLIER. ARRANCZ A PART OF THE ROOM AS AN OFFICE.

CONTINUE SKITS DEPICTING THE RIGHT ANO WRONG WAY OF CONOUCTING
AN INTERVIEW. CONCLUOE WITH A SUMMARY DISCUSSION OVER MAIN
POINTS OEPICTEO.

OPEX DAY (SUGGESTION OPTIONS)

A. USE THIS OAY TO CATCH UP,

B. SET ASIDE ENOUGH TIME FOR OISCUSSI: N OF W.®K PERMITS ANO
CHILD LABOR LAWS. SEE WOW #15. RECOMMEND PAGES 36-39,
"THE WORLD OF WoRrK" 5Y KOSCHNICK FOR GOOO SUSJECT MATERIAL.

C. INVITE LOCAL PERSONNEL MANAGER IN AS GUEST SPEAKER,

Toric: "WHAT | Look ror DURING AN INTERVIEW."

INTROOUCE RESEARCH PORTION OF WORLO OF WORK PROJECT. HakO ouT
WOW #16 ANO 17 FOR CLASS 0ISCUSSION. START FIRST RESEARCH
REPORT=-0UE FRIDAY, (SEE "Tuings To Do...." 1TEm 1, 3, 4, ano

5)

CONTINUE RESEARCH

CONTINUE RESEARCH OPTION: SCHEOULE A SOUND FILMSTRIP FOR CLASS
VIEWING ANO SUMMARY PAPER, USE ONLY IF CLASS

IS WELL AHEAT IN THEIR WORK ANO NEARI:G COM=
PLETION OF FIRST PEPORT. SEE AODENOUM #1
FOR POSS(|BLE CHOICES.

12
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FiRST REPORT DUE AT END OF PERIOD.

POSTERS DUE: HAVE STUDENT ASSISTANTS POST ON WALLS FOR DISPLAY.
SUGGESTION: HAVE THREE OR FOUR FACULTY MEMBERS JUDGE THE POS ..
ON ORIGINALITY, CREATIVITY, AND SUBJECT MATTER COVERAGE. AWARD
PRIZES TO TOP FIVE WINNERS AND DISPLAY AWARD PDSTERS iIN THE MDST
PROMINENT PLACE FOR OVERALL VIEWING.

FIFTH WEEK

M.

PERIODS 1-3: ORIENTATION ASSEMBLY FOR NEXT YEARS FRESHMEN [N
HIGH SCHOOL AUDITGRIUM. (SEE "THINGS TD DO...."
SHEET, ITEM #1)

PErRIODS 4-8: START SECOND RESEARCH REPORT - DUE FRIDAY.

T. Hano out WCW #18 AND 19 PRIDR TD REGISTRATION. PRE-REGISTRAT[ON
FOR ALL 8TH GRADE STUDENTS IN SOCIAL STUDIES CLASSRDOM CONDUCTED
: BY HiGH SCHOOL «GUIDANCE DFFICERS. (UsE WOW #18 EoucaTionaL
: PLANNING SHEET AND PRE-RESGISTRPATION INFORMAYTIDN TO CONSIDER
FUTURE PLANNING. Use WOW #19 TO ASSIST STUDENTS IN SELECTING
THE PROPER MATH COURSES.)
W= F: CONTINUE SECOND RESEARCH REPORT
F: SECOND RESEARCH REPORT DUE AT END DF PERIDD. .
SIXTH WEEK
M = T: START AND COMPLETE THIRD RESEARCH REPOR7T~-DUE AT THE END OF PERIO3
THURSDAY.
F: OpTioNAL:

A. S40w SOUND FILMSTR:P "DROF2ING OUT.” GU'DANCE ASSpsIATES
AND Diszuss, FSS-56, anofos
B. USE STUDENTS TO RETURM EQU!IPMENT AND MATERALS-

EITHER WAY ALLOW SUFFIC!ENT TIME TD PULL CAREER F'LES 4%,
ORGANIZE WORK ASSIGNMENTS INTO STUDENT PACKETS FOR THEIR USE.
WRAP UP PROJECT WiTH SUMMARY DISCUSS!ON.
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wow #
1974-1975 MASTER AGENDA
THE WORLD OF WORK
DLy DATE ACTIVITY
Mon. ApPr. 14 INTROOUCE WORLD OF WORK UNIT. SURVEY FOR
SSN's, POSTER ASSIGNMENT-0UE MAY 9, ASSIGN
"wWHo Am |" PROJECT.
Tue. & Weo. Apr. 15, 16 AcHIEVEMENT TESTS,
Twur., FRI. Apr. 17, 1 CoLLECT "WHO AM |" AND 3 CHOICES SHEET.
& Monoay s 21 INTEREST SURVEY
Tue. APR. 22 FSS=-60, "CHOOSING A CAREER." SUMMARY SHEET OUE.
PERSONALITY INVENTORY SURVEY
Weo. APr. 23 PERSONAL DATA FORM
ORGANE ZE CLASS INTO GROUPS FOR SXIT.
THUR. Apr. 24 FSS-58; "WHAT You SwouLo Know BerFore You Go
' To Work." SUMMARY SHEET OUE.
WORK ON INTERVIEW SKITS.
FrI. Apr, 25 SoctAL SECURITY PROJECT.
AsSIGN "WANT Ao" FOrR MONOAY.
Mon. Apr. 28 WANT AD 0ISCUSSION. LETTER OF APPLICATION
PROJECT .
Tue. APr. 29 JoB APPLICATION PROJECT.
Weo. Arr. 30 INTERVIEWS: DISCUSSION AND START SKITS.
THuR. May 1 CONTINUE INTERVIEW SKITS. SUMMARY DISCUSSION.
FRri. May 2 OPEN DAY (ORGANIZE STUDENT ASSISTANTS FOR
NEXT PROJECT)
Mon. May §5 INTRODUCE RESEARCH PROJECT AND START.
Tue. May 6 CONTINUE RESEARCH.
WED . May T CONTINUE RESEARCH OR SCHEDULE FILMSTRIP AND
SUMMARY .
THur. May 8 SamE.
Fri. May 9 POSTERS OUE
FIRST REPORT OUE AT TNO OF PERIOD
Mon. May 12 PERIODS 1=3, ORIENTATION ASSEMALY IN HIGH
SCHOOL AUDITORIUM. :
Perioos 4-8, start SECOND -RESEARCH AEPORT
DUE FRIDAY '
Tue. May 13 PRE~REGISTRATION IN SOCIAL STUDIES CLASSROOM
- ? FOR NEXT -VEAR'S FRESHMEN.
Weo. May 14 CONTINUE SECOND REPORT.
Thur. May 15 CONTINUE SECOND REPORT.
FRI. May. 16 COMPLETE SECOND REPORT = DUE AT END OF PERIOD.
MoNn. May 19 START: THIRD RESEARTHTRERORT: .~ . . " %
Tue .~THUR. May 20-22 CONTINUE:.ANDLCOMPLETE THIRD RESEARCH aeronr
to . DUE ‘END OF.PERIOO. PERSONAL DATA FoRM MUST.
8E COMPLETED TUESOAY, MAY 20, FOR EVALUATIGN,
Fay, May 23 A. Swow FS5-56, "DropPING OuT." Discuss

PuLL CAREER FILES AND ORGANIZE FOR sruo:ur usE
SuMMARY DISCUSSION. ’
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I. MY FAMILY AND |

1. My NAME IS .

27 MY BIRTHDATE™TS AND—{—AM YEARS OLD.

3. MY PERMANENT ADDRESS IS .
« MY TELEPHONE NUMBER IS R

5. 1 LIVE WiTH MY (CIRCLE) MOTHER FATHER BoTH PARENTS GUARDIAN.

6. | HAVE ____ BROTHERS. AGES ARE .

g. | HAVE SISTERS. AGES ARE .
« MY REGULAR J0BS AT HOME ARE:

£

v

| RECEIVE A REGULAR ALLOWANCE (CIRCLE) YES OR NO

MY STUDY HABITS

1.

5.

6.

1.

UsuALLY | sTupy ABOUT MINUTES A DAY AT SCHOOL AND ABOUT
MINUTES AT MOME. | (DO, DO NOT) HAVE A QUIET PLACE TO

STUDY AT HOME. | (DO, DO NOT) HAVE A ROOM OF MY OWN AT HOME IN

wHICH TO sTuoY. | (DO, DO NOT) USUALLY WORK IN THE SAME PLACE

AT HOME EVERY TIME | STuoY. | (CAN, CAN NOT) STUDY WHILE THE

TV oR RADIO/PHONOGRAPH IS ON.

THE SUBJECT | HAVE TO STUDY THE MOST IS .

| FEEL MOST CONFIDENT IN THE FOLLOWING SUBJECT/SUBJECTS

NAME YOUR TWO FAVORITE SCHOOL SUBJECTS (PE, SHOP, MusicC, ETC.)

1. 2' - L]
THE SUBJECT |, HAVE TO STUDY THE LEAST IS (ACADEMIC SUBJECT)

BECAUSE .

| (0o, oo NOT) FEEL | NEEP HEL® [N DEVELOPING BETTER.STUDY HABITS.

111, MY SCHOOL ACTIVITIES (sporTs, cLuss, PLAYS, ETC.)

"AST YEAR | JOINED THESE SCHOOL ACTIVITIES:

. Y i"AVORIVE WAS

BECAUSE | .

THIS YEAR | HAVE JOINED THESE SCHOOL ACT{VITIES:

« My FAVORITE tS BECAUSE

| (0o, Do NOT) LIKE TO DANCE. (IN ADDITION TO, RATHER THAN) DANCES

| wisH THE JUNIOR HIGH WOULD HAVE SOCIALS WHERE WE COULD

1S

1 (00, DO NOT) LIKE ASSEMBLY PRCGRAMS,



‘wWow 2

5. | (HAVE, HAVE NOT) BEEN A CLASS OFFICER. | (HAVE, HAVE NOT) BEEN
AN OFFICER IN SOME SCHOOL CLUB OR ORGAN!ZAT]ON.

6. | HAVE (SEVERAL, FEW, NO) FRIENOS IN THIS SCHOOL. THE NAME OF

MY_BEST_FRIENO_LS ANO_|IS_IN-THE—— ___ _GRAOE.,

Q
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V.

MY OUT OF SCHOOL ACTIVITIES

1. HERE 1S A SUMMARY OF IMPORTANT INFORMATION ABOUT CLUBS ANO
ORGAN{ZATIONS | BELONG TO WHICH ARE NOT PART OF THE SCHOOL
PROGRAMS ¢

NAME Meers How OFTEN AT WHAT TimMes? 'WHAT | Like
Best Asout |T
is:

2. | GO TO THE MOVIES ABOUT TIMES A WEEK. MY PARENTS LET ME GO

OUT OF THE HOUSE ABOUT NIGHTS A WEEK. | AM USUALLY EXPECTED
TO BE HOME BY 0'CLOCK ON WEEK NIGHTS ANO 0'CLOCK ON
WEEK ENOS.

3. WHEN | AM OUT WITH MY FRIENDS, THE THINGS WE LIKE TO 0O MOST ARE:

b, | speno asOUT HOURS PER OAY WATCHING TV. WHAT TV PROGRAM 00

YOU ESPECIALLY LIKE? .
5. | EARN MnNEY BY « | usuaLty work ABoOUT

HOURS PER WEEK. CONSIOER YOUR PART-TIME JOBS. WHAT JOBS HAVE

YOU HELO? .

6. MY THREE FAVORITE HOBBIES ARE (SKIING, CARPENTRY, PHOTOGRAPHY,
REAOING, ETC.) .

7. MY LEISURE TIME ACTIVITJES ARES .

8. | THINK MY SPECIAL ABILITIES OR TALENTS ARE:

9. HAS ANYONE EVER SAID THAT YOU WERE ESPECIALLY GOOO AT OOING ANY
ONE THING (GETTING ALONG WITH PEOPLE, ACTING IN A PLAY, SPEAKING,
MUSICAL) |F SO, WHAT? .

MY HEALTH

1. My PRESENT HEALTH IS (EXCELLENT, FAIR, POOR)
2. | (HAvE, HAVE NOT) BEEN SICK MUCH OURING MY LIFE. THE LONGEST
| wAS sick wAs OAYS OR ABOUT WEEKS,
g. My TEETH ARE (EXCELLENT, FAIR, POOR
o | 200, DO NOT) WEAR GLASSES. | (AM, AM NOT) HARD OF HEARING.
| (00, 00 NOT) HAVE ANOTHER PHYSICAL HANOICAP. [T IS THIS:

! 16
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THE LAST TIME | HAD A PHYSICAL EXAMINATION WAS (N (vear).
| (00, DO NOT) SOMETIMES WORRY ABOUT MY HEALTH.

71 (50, 0 NOT) HAVE A FAMILY DOCTOP.

MY THOUGHTS ABOUT THE WORLD OF WORK

1.

2.

WHAT COURSE OF STUDY OR SPECIAL TRAINING (BUSINESS SUBJECTS,
AVIATION, MUSIC, ETC.) WOULD YOU LIKE TO TAKE IF YOU COULD?

HAVE MEMBERS OF YOUR FAMILY SUGGESTED ANY PARTICULAR CAREER TO
you? IF so, wHAT? .

How DO YOU FEEL ABOUT THIS SUGGESTION? .

WHAT HAVE YOU OFTEN THOUGHT YOU WOULD LIKE TO DO FOR A LIVING?
WHY? .

How LONG HAVE YOU BEEN INTERESTED IN (T? . N

WHAT TYPE OF WORK DO YO HOPE TO DO AFTER HIGH SCHOOL OR COLLEGE?

DOES THE FUTURE LOOK GOOD TO YOUu? (YES OR NO) WHY?

WHAT IS THE ONE THING THAT COULD POSSIBLY HOLD YOU BACK AND
PREVENT YOU FROM GETTING WHAT YOU WANT OUT OF L{FE?

DIFFERENT J0BS REQUIRE DIFFERENT TYPES OF READING.

A, Do vou ReaD NewsPAPERS? (YES, No) WHAT PARTS?
. NAME TWO MAGAZINES THAT YOU READ MOST

OFTEN:
NAME THREE BOOKS YOU HAVE READ WHICH YOU ESPECIALLY LIKE (OUT
SIDE OF SCHOOL ASSIGNMENTS)

LIST THREE OCCUPATIONS §N WHICH YOU ARE INTERESTED IN POSSIBLY
CHOOSING AS A CAREER AFTER HIGH SCHOOL. LIST IN THE ORDER OF
IMPORTANCE TO YOU.

A.

B.

C.




=Q=

INTERPRETING YDUR INTEREST Pnorlef

YOu ARE INTERESTED IN SOMETHING IF YOU ENJOY IT. YOUR INTEREST PROFILE
INDICATES WHETHER YOUR INTERESTS (N THE TEN AREAS MEASURED ARE HIGH, AVERAGE
OR LOW COMPARED W{TH THOSE OF OTHER BOYS OR GIRLS AT YOUR GRADE LEVEL ACROSS
THE NAT{ON.

LIKE MOST PEOPLE, YOU PROBABLY HAVE SCORES THAT ARE HIGH IN SOME AREAS,
LOW IN SOME, AND AVERAGE (N OTHERS. LOOKING AT ALL YOUR . 32URES 1S §MPORTANT
BECAUSE MOST SCHOOL SUBJECTS AND JOBS INVOLVE A COMBINATION OF TWO OR MORE
INTERESTS. ’ -

THE MORE INTERESTED YOU ARE N A SCHOOL SUBJECT, A JOB, OR ANYTHING YOU
DO THE GREATER YOUR CHANCES ARE FOR SUCCESS IN IT. [T 1S EASIER AND MORE
SATISFYING TO PUT YOUR -EFFORTS INTO ACTIVITIES YOU ENJOY THAN INTO THOSE YOU
DISLIKE. OF COURSE, NO ONE CAN DO ONLY WHAT INTERESTS HIM, STUDYING YOUR
INTEREST, HOWEVER, WILL HELP YOU DIRECT YOUR ACTIVITIES INTO: CHANNELS WHERE
YOU ARE MORE LIKELY TO ACHIEVE SATISFACTION. [N ADDITION; SUCH STUDY MAY
HELP YOU FIND SOME THINGS THAT APPEAL TO YOUR INTERESTS EVEN (N CHORES THAT
YOU DISLIKE., :

AN IMPORTANT FACT TO KEEP IN MIND IS THAT LOW SCORES SOMETIMES MEAN
THAT YOU HAVEN'T HAD ENOUGH OF AN OPPORTUNITY TO DEVELOP INTERESTS IN CERTAIN
AREAS, [MAGINE FOR EXAMPLE, A YOUNG PERSON WHOSE FAMILY AND FR{ENDS ARE NOT
PART ICULARLY INTERESTED IN MUSIC, AND WHO HAS NOT HAD AN OPPORTUNITY TO
LEARN TO PLAY AN INSTRUMENT, TO LISTEN ATTENTIVELY TO RECORDS, OR TO GO TO
CONCERTS. HE MAY NOT SCORE AS HIGH IN MUSICAL INTERESTS AS SOMEONE WHO HAS
HAD MORE EXPERIENCE WITH MUSIC. YOU HAVE TO BE INTRODUCED TO OR DISCOVER
AN ACTIVITY BEFORE YOU CAN LIKE IT OR DISLIKE IT. PARTICIPATING IN SOME=
THING YOU'VE DECIDED YOU MIGHT LIKE MAY IN TURN TEND TO STRENGTHEN YOUR
INTEREST IN 1T, AS YOU MATURE YOJARE EXPOSED TO A VARIETY OF NEW EXPER|= _
ENCES; SOME OF YOUR OLD INTEREST MAY CHANGE AND NEW ONES MAY DEVELOP.

HIGH INTERESTS ARE NOT BETTER THAN LOW INTERESTS; NOR IS ONE INTEREST
BETTER=~OR WORSE=~THAN ANOTHER. WHAT COUNTS |3 KNOWING WHAT YOUR INTERESTS
ARE AND CONSIDERING THEM WHENEVER YOU HAVE AN IMPORTANT EDUCATIONAL OR
CAREER DECIS|ON TO MAKE.

THE TEN INTEREST AREAS MEASURED BY THE KUDER GENERAL |NTEREST SURVEY
MEAN

OUTDOOR INTEREST MEANS PREFERENCE FOR WORK OR ACTIVITY THAT KEEPS YOU OUTSIDE
MOST OF THE TIME==USUALLY WORK DEALING WITH PLANTS AND OTHER GROWING THINGS,
ANIMALS, FISH, AND BIRDS. FORESTERS, NATURALISTS, FISHERMEN, TELEPHONE
LINEMEN, AND FARMERS ARE AMONG THOSE HIGM IN OUTDOOR INTERESTS.

MECHANJCAL INTEREST MEANS PREFERENCE FOR WORKING WITH MACHINES AND TOOLS,
IF YOU LIKE TO TINKER WiTH OLD CLOCKS, REPAIR BROKEN OBJECTS, OR WATCH A
GARAGE MECHANIC AT WORK, YOU MIGHT ENJOY SHOP COURSES IN SCHOOL. AVIATOR,
TOOLMAKER, MACHINIST, PLUMBER, AUTOMOBILE REPAIRMAN, AND ENGINEER ARE
AMONG THE MANY JOBS INVOLVING HIGH MECHANICAL |NTEREST.,

Q
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COMPUTAT IONAL INTERZST INDICATES A PREFERENCE FOR WORKING WITH NUMBERS AND

AN INTEREST IN MATH COURSES IN SCHOOL. BOOKKEEPERS, ACCOUNTANTS, BANK TEL~-
LERS, ENGINEERS, AND MANY KINDS OF SCIENTISTS ARE USUALLY HIGH IN COMPUTA-

TIONAL INTEREST.

SCIENTIFIC INTEREST 1S AN INTEREST IN THE DISCOVERY OR UNDERSTANDING OF

NATURE AND THE SOLUTION OF PROBLEMS, PARTICULARLY WITH REGARD TO THE PHYSI.CAL
WORLO. |F YOU HAVE A HIGH SCORE IN THIS AREA, YOU PROBABLY ENJOY WORK ING

IN THE SCIENCE LAB, READING SCIENCE ARTICLES, OR DOING SCIENCE EXPERIMENTS
AS. A HOBBY. PHYSICIAN, CHEMIST, ENGINEER, LABORATORY TECHNICIAN, METEROLOGIST,
DIETICIAN, AND AVIATOR ARE AMONG THE OCCUPATIONS INVOLVING HIGH SCIENTIFIC
INTEREST,

PERSUASIVE INTEREST IS AN INTEREST IN MEETING AND DEALING WITH PEOPLE. [N
CONVINCING OTHERS OF THE JUSTICE OF A CAUSE OR A POINT OF VIEW, OR IN PRO=
MOTING PROJVECTS OR THINGS TO SELL. MOST SALESMEN, PERSONAL MANAGERS, AND
BUYERS HAVE HIGH PERSUASIVE INTEREST. |F YOU HAVE A H{GH SCORE IN THIS
AREA, YOU MAY ENJOY SUCH ACTIVITIES AS DEBATING SELLING TICKETS FOR A
SCHOOL PLAY OR DANCE, OR SELLING ADVERTISING SPACE FOR THE SCHOOL PAPER.

ARTISTIC INTEREST INDICATES A PREFERENCE FOR DOING CREATIVE WORK WITH THE
HANDS==USUALLY WORK INVOLVING DESIGN, COLOR, AND MATERIALS. |F YOU LIKE
TO PAINT, DRAW, SCULPT, DECORATE A ROOM DESIGN CLOTHES, OR WORK ON SETS

FOR SCHOOL PLAYS, YOU ARE PROBABLY HIGH IN THIS INTEREST. S0 ARE ARTISTS, -
SCULPTORS, DRESS DESIGNERS, ARCHITECTS, HAIRDRESSERS, ANO INTERIOR OECORA~
TORS .

LITERARY INTEREST 1S AN INTEREST IN READING AND WRITING. PERSONS WITH
LITERARY {NTEREST INCLUDE NOVELISTS, ENGLISH TEACHERS, POETS, EOUCATORS,
NEWS REPORTERS, ANO LIBRARIANS. |F YOU HAVE A HIGH SCORE ON THE LITERARY
SCALE, ENGLISH IS PROBABLY ONE OF YOUR FAVORITE SUBJECTS, ANO YOU MAY
ENJOY WRITING FOR THE SCHOOL PAPER OR MAGAZINES.

MUSICAL INTEREST USUALLY 1S DEMONSTRATED BY PERSONS WHO ENJOY GOING TO
CONCERTS, PLAYING AN INSTRUMENT, SINGING, OR READING ABOUT MUSIC AND
MUSICIANS, MUSICIANS, MUSIC TEACHER, AND MUSIC CRITICS ARE AMONG THOSE
WHO HAVE DIRECTED HIGH MUSICAL INTEREST INTO A VOCATION.

SOCIAL SERVICE INTEREST INOICATES A PREFERENCE FOR ACTIVITIES THAT INVOLVE
HELPING PEOPLE. NURSES, BOY ScouT OR GIRL Scour LEADERS, VOCAT IONAL COUN~
SELORS, TUTORS, PERSONNEL WORKERS, SOC!IAL WORKERS, HOSPITAL ATTENDANTS,
ANO MINISTERS, RABBIS, AND OTHERS IN RELIGIOUS SERVICE ARE AMONG THOSE
HIGH IN THIS AREA, ‘

CLERICAL .INTEREST MEANS A PREFERENCE FOR WORK THAT IS.CLEARLY DEFINED FOR
YOU==WORK THAT INVOLVES SPECIFIC TASKS REQUIRING PRECISION AND -ACCURACY.
IF YOU HAVE HIGH CLERICAL INTEREST, YOU PROBABLY ENJOY SCHOOL SUBJECTS

AND ACTIVITIES THAT REQUERE ATTENTION TO DETAIL. JOBS SUCH AS BOOKKEEPER
ACCOUNTANT, FILE CLERK, SALES CLERK, STATISTICIAN, TEACHER OF COMMERCIAL
SUBJECTS, AND TRAFFIC MANAGER FALL IN TH|S AREA.

ERIC © 59
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KNOWLEDGE OF YOUR INTERESTS CAN TELL YOU ONLY WHAT YOU ENJOY DOING; IT
CANNOT TELL YOU HOW WELL YOU DO THESE THINGS, WHAT YOU DO WELL DEPENDS ON
MANY THINGS BESIDE INTEREST=--PARTICULARLY, YOUR ABILITIES. YOUR COUNSELOR
CAN HELP YOU FIND OUT WHETHER YOUR ABILITIES MEASURE UP TO YOUR INTERESTS.
HE CAN HELP YOU WITH YOUR DECISIONS ABOUT WHAT COURSE OF STUDY AND SCHOOL
SUBJECTS TO TAKE, YOUR COUNSELOR MAY ALSO BE ABLE TO SUGGEST WAYS IN
WHICH YOU CAN EXPLORE AND BROADEN YOUR INTSRESTS==EXTRACURRICULAR ACTIVITIES
YOU MIGHT ENJOY, BOOKS APPROPRIATE TO YOUR INTERESTS, ANO KINOS OF PARTTIME
OR SUMMER J0BS YOU MIGHT WANT TO REEXAMINE YOUR INTERESTS.

¥DeveLoPEO FROM KUDER PROFILE LEAFLET, SCIENCE RESEARCH ASSOCIATES, INC.
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GENERAL INTEREST SURVEY
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MY INTEREST PROFILE
TRANSPARENCY

NAME

GRAOE

DATE

1 2 3

LIKED LEAST

L T

LIKED SOMEWHAT LIKED BEST

OutooOOR
MECHANI CAL

COMPUTATIONAL

SCIENTIFIC

PERSUAS I VE

ARTISTIC

LITERARY

MusicaL

Soci1AL SeRrvice

CLERICAL
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INTERPRET{NG AND APPLYING THE KUDER PREFERENCE RECORD SCORES

THERE ARE 10 INTEREST AREAS, THE RAW SCORES HAVE BEEN SONVERTED TO PER-
CENTILES. OVER 75 PERCENTILE IS CONS!DERED HIGH AND BELOW 25 1S CONSIDERED
Low. THE MIDDLE PERCENTILES ARE CONSIDERED AVERAGE., THESE CLASS!FICATIONS
ARE NOT ABSOLUTE BUT CAN BE USED FOR COMPARAT|VE PURPOSES., AN INDIVIOUAL
CAN BE COMPARED TO OTHERS ON A NORMAT{VE BASIS TO ARRIVE AT SOME MEANIN®
INTEREST STRENGTH OR THE COMPARISON CAN BE INTRA~[ND|VIDUAL TO ARRIVE AT
SOME APPRAISAL OF WHETHER OR NOT THE INDIVIDUAL HAS MORE {NTEREST IN ONF :EA
THAN IN ANOTHER. WHEN MAKING NORMAT!IVE COMPARISONS TO OCCUPAT|ONAL GROUrS.
INFORMAT|ON ON THE REFERENCE GROUP {S IMPORTANT BECAUSE OF THE EFFECT OF VARIe
ABLES OTHER THAN INTEREST, |NTEREST IS ONLY ONE OF THE POSITIVE INDICHES,
OTHERS INCLUDE: DOES THE INDIVIDUAL HAVE ENOUGH INTEREST IN THE CAREER AREA
TO GET ENOUGH SATISFACTION FROM THE JOB ACTIVITIES; CAN OR WILL HE SATISrY
HIS EMPLOYER, CUSTOMERS, OR CLIENTS3 AND WiLL THE EXTRINSIC REWARDS BE SAT|Se
FYING TO HIM,

THE INTERESTS FOR THE 12-1ll AGE GROUP ARE VERY FLUIO. NeEw EXPERIENCES
CAN AFFECT THE INTENSITY OF INTERESTS OR PRODUCE NEW INTERESTS, EARLY EVALUA-
TION OF FMTEREST PREFERENCE IS VITAL IN DETERMINING HOW REALISTIC IS THE IN=-
TEREST PATTERN WITH RESPECT TO ABILITIES. AN IMPORTANT TASK IN COUNSEL ING
THIS AGE GROUP 1S TO HELP BROAOEN THE STUDENT'S EXPER{MENTAL BASE WHICH Ry
MIGHT AFFECT A CHANGE IN THE |NTEREST PATTERN, THE INTEREST PATTERN TENOS . -t
TO BECOME MORE STABILIZED WITH EXPERIENCES.

afs

IN GRADE 8, THE STUDENT ELECTS LIMITED SUBJECTS BEYOND THOSE THAT ARE
REQUIRED, THE RESULTS OF THE INTEREST SURVEY MIC:4T SUGGEST CONFLICTS WHEN
USED WITH DATA ON THE STUOENT'S ABILITIES, PERFORMANCES AND ENV|RONMENT,
THE INVOLVEMENT AND PARTICIPATION OF THE STUDENT, PARENT AND COUNSELOR IN
PLANNED SUPPLEMENTARY EXPERIENCES CAN HELP HIM TO SELECT AN APPROPRIATE
OCCUPATIONAL CAREER,

WHEN STUDENTS RECEIVE RESULTS OF THEIR INTEREST SURVEY, THEY SEEK THE
MEANING OF THE RESULTS AND OISCOVER WH!CH OCCUPATION FALLS WITHIN THEIR %;
INTEREST CATEGORIES. A PROMPT CLARIFICATION OF THE SURVEY AND RESULTS IS )
NECESSARY., [T SHOULD BE CLEARLY STATED THAT THE RESULTS ARE BASED ON A
VERY BRIEF SAMPLING OF THEJR LIVES; THE RESULTS ARE FOR THE DURATION OF [HE
SURVEY ACTIVITY ANO LATER SAMPLINGS COULD BE DIFFERENT. |F THE SAMPL}NG
WAS CORRECT, THERE ARE MANY OCCUPATIONS WHICH SEEM TO HAVE A COMMONALITY
WITH CERTAIN INTERESTS. TO A$S!IST THE TEACHER OR COUNSELOR IN THE PRESEN=~
TATION AND OISCUSSION TO RECALL OCCUPAT|ONS BY INTEREST AREAS, THE FOLLOWING
LIST=-=BASED ON THE WYOMING OcCcUPATIONAL RESOURCE K|T~-HAS BEEN COMPILEO.
NUMBERS FOLLOWING AN OCCUPATION DEN®TE THE OCCUPATION HAS MORE THAN ONE
tNTEREST ASSOCIATION.

SOME OCCUPATIONS HAVE MORE THAN ONE STRONG INTEREST ASSOCIATION,

0. OuTobooR 6. LITERARY
1. MecHAN]ICAL g. MusicaL
2. COMPUTATIONAL . SoctAL Service
2. SCIENTIFIC 9. CLERICAL
. PERSUASIVE
o 5. ARTISTIC

ERIC 22

Aruitoxt provided by Eic:




ERIC

Aruitoxt provided by Eic:

WOW #5
OUTDOOR

AGRICULTURAL AIRCRAFT PILOT
AGRICULTURAL ENGINEER
AIRLINE PiLOT
AIRLINE STEWARDESS
ANIMAL KEEPER
BASEBALL PLAYER, PROF.
BEACH LIFE GUARD
BLOCK SETTER
Brick LAYER
BUuiLDING INSPECTOR
Bus oRIVER

-l
BusiNESS AGENT=UN1ONS
CABLE SPLICER
CARPENTER
CEMENT MASON - .
COUNTY AGRICULTURAL INSPECTOR
EoGERMAN
ELECTRICIAN
ENoLoGIsT
FARM ADVISOR
FARM EQUIPMENT OPERATOR
FARM MANAGER
FORESTER
FOREST FIGHTER
GENERAL FARM HAND
GeoLOGIST
GROUNDSMAN=GARDENER
GROUP RECREAT{ON WORKER
IRRIGATOR

LANDSCAPE MAINTENANCE SUPERINTENDENT

MECHANICAL

A1 RFRAME & POWER PLANT MECHAN{C
AUTOMOBILE MECHANIC
AUTOMOBILE PARTS MAN

BooYy AND FENDER MAN

Book BINDING

BROADCASTING TECHNICIAN
CABINET MAKER

CAMERA REPAIRMAN

CELLAR FOREMAN

CENTRAL OFFICE INSTALLER
COATING INOUSTRY OCCUPATIONS
COIN MACHINE REPAIRMAN

CoiL WINDER

CoMPOS ING ROOM OCCUPAT IONS
CONSTRUCTION MACHINE OPERATOR
COTTON GIN MANAGER
COPPERSMITH

DATA PROCESSING TECHNICIAN
‘DENTAL TECHNICIAN

DtESEL MECMAN|C

Disc vockey

-14-

L INEMAN

L1VESTOCK HAND

LOG SCALER

LOoG TRUCK DRIVER
LONG=HAUL TRUCK DRIVER
LUMBER HANDLER

MAIL CARRIER

METER READER
OFF=THE=GROUND DATE WORKER
ORCHARD PRUNER
ORNAMENTAL HORTICULTURI|ST
PAINTER

PARK RANGER

PEST CONTROL SERVICE MAN
PLANT PATHOLOGIST

PROFESS IONAL ATHLETE

Roo AND CHAIN MAN
SAN{TARIAN

SHEEPHERDER

SHIPFITTER

SK! INSTRUCTZR

SK1 TOW AND LIFT OPERATOR
SPORTS FISHING CAPTA|N
STATE TRAFFIC OFFICE
STRUCTURAL STEEL WORKER
SURVEYOR

SWIMMING POOL SERVICE TECHNICIAN

TUNA FISHERMAN
VITICULTURIST
WHARF INGER

ORAFTSMAN
ELECTRIC APPLICANCE REPA|RMAN

ELECTRIC DATA PROCESSING MANAGER

ELECTRONIC ASSEMBLER
ELECTRONIC TECHN|C1AN
ELECTROPLATER

EMBROIDERY MACHINE OPERATOR
FIBER GLASS LAY UP MAN

FLOOR COVERING INSTALLER

FORK L1FT OPERATOR

FORGE SHOP OPERAT{(ON
FURNITURE UPHOLSTERER
GARMENT CUTTER

GLAZIER

GUNSMITH

HeEAD SAw OPERATOR

HEAT TREATER

HEAVY DUTY MECHANIC
HOUSEHOLD APPLIANCE REPAIRMAN
HYDRAUL iC EQUIPMENT REPA|RMAN
| RONWORKER, SHOP




wew ¥
MECHANICAL (cont'o)

J1G AND FIXTURE BUILDER
KEY PUNCH OPERATOR
LAUNORY WORKER

LENS GRINOER

LINOTYPE OPERATOR
LocksMITH

MACHINE SHOP WELPER
MACHINE SHOP INSPECTOR
MACHINE TOOL ®PERATOR
MACHINIST

MAINTENANCE ELECTRIC(IAN
MARINE ENGINEER

MEAT CUTTER

MEAT CUTTER JOBBER
METAL POL ISHER

MILKER

MILLMAN

MILLWRIGHT

MoLor.R

MOTORCYCLE REPA|RMAN
OCCUPATIONS = MEAT PACKING
OFFI1CE MACHINE SERVICEMAN
OPERATING ENGINEER
OPTICIAN

OUTBOARO MOTOR MECHANIC
PATTERNMAKER

PICTURE FRAME MAKER
PLASTERER

PLATER

PLUMBER

PRESSER

PROSTHET ST

QUALITY CONTROL MANAGER

COMPUTAT [ONAL

ACTUARY
FINANCIAL ANALYST

SCIENTIFIC

AEROSPACE ENG{NEER
ANIMAL SCIENTIST
ASTRONOMER
Bi0LOGICAL SCIENTIST
CERAMIC ENGINEER
CHEM{| CAL ENGINEER
CHEMIST
CiviL ENGINEER
ELECTRICAL ENGINEER
ELECTRONIC ENGINEER
FINGER PRINT EXAMINER

O HEALTH PHYSICIST

[ERJf:HcAT TREATER

Aruron povidod o e |
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RAD1OGRAPHER
RADIO-TEZLEVISION SERV|CEMAN
RAI1LROAO CARMAN

RA ILROAO MACHINIST

RA1LROAO SHOP CRAFTSMAN
REFRIGERATION MECHANIC
RIGGER

SAWMILL HANOYMAN

SCREEN PROCESSING OCCUPATIONS
SEAMSTRESS .
SERVICE STATION TECHNICIAN
SEWING MACHINE OPERATOR
SHEETMETAL WORKER
SHIPFITTER

SHIP OFFICER = RAD10--MERCHANT MAR|INE
STATIONARY ENGINEER
SuB-ASSEMBLER, ELECTRONICS
TECHNICIAN, ENGINEERING=~PHYS, SC{.
TELEMETERER

TELEPHONE OPERATOR
TELETYPEWRITER OPERATOR
TERRAZZ0 WORKER

Ti1RE VULCANIZER

TooL CRIB ATTENOANT

TooL ANO CUTTER GRINOER
TooL OESIGNER

TooL ANO DIE MAKER

TooL INSPECTOR

TRUCK MECHANIC

WA TCHMAKER

WELOER

WELDER-COMBINATION

MATHEMAT I CIAN
STATISTICIAN

HOSPITAL AOMINISTRATOR

LABORATORY ASSISTANT

MECHANICAL ENGINEER

MEDICAL TECHNOLOGIST; BIOANALYST
METEOROLOGIST

MICROBIOLOGIST

NUCLEAR ENGINEER

CCEANOGRAPHER

PHARMACIST

PHYSICAL METALLURGIST

PuysiCisT

PLANT SCIENT{ST

PRESERVATION SPECIALIST,; AEROSPACE
RESEARCH & OEVELOPMENT TECHNICIAN
VETERINARIAN
W000 TECHNOLOGIST
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PERSUAS | VE

AUTOMOBILE DEALER

Buyver

CONTRACT ADMINISTRATOR

CREOIT AND COLLECTION MANAGER
EXECUTIVE OIRECTCR

GARAGE SERVICE SALESMAN
GROCERY PRODUCT SALESMAN

HOME ECONOMIST IN BUSINESS

L P DRIVER = SALESMAN
MARKETING RESEARCH ANALYST
MooeL

PHARMACEUTICAL SALES REPRESENTATIVE

ARTISTIC

ARCHITECTY

ARTIST = ANIMATION

BAKER = CUSTOMER

CABINET MAKER = CUSTOMER
AIRCRAFT PLASTER PATTERNMAKER
FIBERGLASS LAY UP MAN

L ITERARY

CoOPYWRITER
COPYREADER
FiLM EDITOR

MUS IC

MUSICIANS, INSTRUMENTAL

(SEE SINGERS AND SINGING TEACHERS, OCCUPATIONAL OUTLOOK HANDBOOK, U. S. DEPARTMENT
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PROOUCTION AND MATERIAL CODRD{NATOR
PURCHASING AGENT

RADIO AND TELEVISION ANNOUNCER
REAL ESTATE SALESMAN

RETAIL STORE MANAGER
RIGHT=OF-THE=WAY AGENT
SALESMAN = BUILDING MATERIALS
SALES CLERK

SALES PERSON

SECURITIES BROKER

SHIP OFFICER, DECK

" UNDERWRITER INSURANCE

FLORAL DES1GNER

FURNITURE OESIGNER

INTERIOR DESIGNER

SIGN PAINTER

TECHNICAL ILLUSTRATOR, ARTIST
WOMEN CLOTHES OESIGNER

TECHNICAL WRITER
TRANSLATORS AND INTERPRETERS

OF LABOR, 1966-67 eoiTion, PP, 1

SOCIAL SERVICE

BARBER

BeauTY oPERATOR

CHECKROOM, LOCKER ROGM ATTENDANT
CHAMBER OF COMMERCE MANAGER
CHEFS AND COOKS

CITY MANAGER

CLAIMS ADJUSTER

CoacH

COMMERCIAL ORIVER
COMMERCIAL PRESSMAN
CORRECTIONAL OFFICER
COUNTER GIRL

COUNTER MAN

DARKROOM TECHNIC!AN

DENTAL HYGENIST

~90.)

DENTIST

DENTAL ASSISTANT
DIETITIAN

DiISPLAY MAN

DocTOorR oF MEDICINE
DOMESTIC coOK
DOMESTIC SERVICE
DRAPERY SEAMSTRESS
DRY CLEANER
EconomtsT

EMBALMER

EMFLOYMENT COUNSELOR
EMPLOYMENT INTERVIEWER
FiremaN

HoME ADVISOR
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Wow #4~
SOCJAL SERVICE {conT'o.)

HDSPITAL ADMINISTRATOR
HOSPITAL ATTENDANT

HOTEL MANAGER

IMMIGRATION PATROL INSPECTOR
INDUSTRIAL NURSE

JANITOR

JOB ANALYST

KITCHEN HELPER '

LABOR RELATIONS MAN

LAWYER

LIBRARIAN

L1BRARIAN ASSISTANT

LYCENSE VOCATIONAL NURSE .
MANAGER, ADMINISTRATIVE SERVICES
MANAGEMENT DEVELOPMENT PERSONNEL
NEW CAR GET READY MAN

NURSERY SCHOOL TEACHER
OCCUPATIONAL HMEALTH NURSE
OCCUPATIONAL THERAPIST
OPERATOR, TELEPHONE

PERSONNEL MANAGER
PHOTOENGRAVER

PHOTOGRAPHER

PHYSICAL THERAPIST

PLANNER CITY AND REGIONAL
PLANT QUARANTINE INSPECTOR
PODIATRIST

POLICEMAN AND DEPUTY SHERIFF

CLERICAL

ACCOUNTING CLERK

AIRLINE TICKET AGENT

AIR TRAFF1C CONTROL SPECIALIST
APARTMENT MANAGER
AUTOMOBILE CONTRACT CLERK
INSURANCE CLERK

BOOKKEEPING MACHINE OPERATOR
CALCULATING MACHINE OPERATOR
CASHIER

CERTIFICO PUBLIC ACCOUNTANT
CLASSIFIED COUNTER CLERK
CLERK, GENERAL OFFICE

CLERK, TYPIST

COMPUTER OPERATOR

COURT REPORTER

CREDIT UNJION TELLER
DUPLICATING MACHINE OPERATOR
ELECTRIC ACCOUNT{NG MACHINE OPERATOR
ESCrew OFFICER

FeoERAL CATALOGER

FiLE CLERK

FIRANCIAL ANALYST

fuLL CHARGE BOOKKEEFER

-17-

PORT DIRECTOR

. PRODUCT ION PLANNER

PSYCHIATRIC TECHNICIAN
PSYCHOLOGIST

PusLi1Cc HEALTH Numrse

PuBLIC RELATIONS MAN
RECEPTIONIST

RECREAT IONAL LEADER
REHABILITATION COUNSELOR
REPORTER

SCHOOL COUNSELOR

SECURITY OFFICER

SERVICE STATION ATTENDANT

SHOE REPA IRMAN

SHORT ORDER COOK

SOCIAL WORKER

SPOTTER

SWIMMING POOL SERVISZ TECHNICIAN
TAILOR, MEN’S GARMENTS
TAXIDERMIST

TEACHER, CHILDRZN TG ADULTS
TRADE AND TECHNICAL TEACHER
TRAINING DIRECTOR

TRAVEL AGENT

VETERINARY HOSPITAL ATTENDANT
VOCATIONAL BUSINESS EDUCATION TEACHER
WAITRESS

WEIGHTS AND MEASURES INSPECTOR

HOSPITAL AOMITTING CLERK
JUNIOR ACCOUNTANT

KEY PUNCH OPERATOR

LEGAL SECRETARY

MEDICAL SECRETARY

MEDICAL RECORD L IBRARIAN
OFFICE CASHIER

POST OFFICE CLERK

PROOF MACHINE OPERATOR

RooM CLERK

ROUTEMAN

SECRETARY

SHIPPING AND RECEIVING CLERK
SHIP'S OFFICER-~PURSER, MERCHANT MARINE
STENOGRAPHER

TABULATING MACHINE OPERATOR
TELLER

TITLE SEARCHER

TRAFFIC RATE CLERK

TypisT

VARITYPER OPERATOR
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Creotts or (YEs)

l. APPEARANCE

ARE YOUR EYES CLEAR ANO BRIGHT?

DOES YOUR HAIR HAVE NATURAL LUSTER?

DO YOU MAINTAIN A GOOD POSTURE AT ALL TIMES?

ARE YOUR MUSCLES FIRM ANO YOUR BOOY FREE OF EXCESS FAT?
DO YOU HAVE THE PROPER WEIGHT FOR YOUR AGE AND HEIGHT?
ARE YOUR CLOTHES NEAT ANO CLEAN?

ARE YOUR CLOTHES (N GOOO TASTE?.

ARE YOU ALWAYS WELL~GROOMEO?

ARE YOU CHEERFUL MOST OF THE TIME?

Do YOou SMILE OFTEN?

ARE YOU ALWAYS CONSIDERATE OF OTHERS?

DO YOU ALWAYS THINK ABOUT THE RIGHT OF OTHERS BEFORE YOU
THINK OF YOUR OWN?

Do YOu ALWAYS SHOW RESPECT FOR EVERYONE REGARDLESS OF
POSITION?

ARE YOU ALWAYS APPRECIATIVE OF EVERYTHING ONE OOES FOR
YOU ANO 00 YOU THANK THEM?

DO YOU THINK OF OTHERS ON SPECIAL OCCASIONS SUCH AS
B8IRTHOAY, ETC.?

Do YOU CONGRATULATE YOUR FRIENOS UPON THEIR ACHIEVEMENTS?
Do YOu OFTEN 00 SOME OEED IN WHICH YOU CAN TAKE JUSTIFI=-
ABLE PRIOE?

DO YOU HELP PERSONS LESS FORTUNATE THAN YOURSELF?

Do vYou LEARN, REMEMBER, ANO USE THE NAMES OF THE PEOPLE
YOU MEET?

DO YOU KNOW THE RULES OF ETIQUETTE (TABLE MANNERS, RULES
OF POLITENESS, ETC.) ANO OBSERVE THEM?

{{i. AGREEABLENESS

Do YOu AIM AT COOPERATION IN ALL THINGS?

Do YOU AVOID CARRYING TALES ANO GOSSIPING ABOUT OTHERS?

DO YOU TRY TO SEE THE OTHER PERSON'S POINT OF VIEW?

DO YOU REFRAIN FROM TELLING OTHERS WHAT YOU THINK OF THEM?
YOU AVOIO ARGUMENTS?

YOU AVOID MAKING FUN OF OTHERS?

YOU KEEP OUT OF OTHER PEOPLE'S BUSINESS?

YOU AVOI0 FINDING FAULT WITH EVERYOAY THINGS?

YOU KEEP. YOUR PERSONAL TROUBLES TO YOURSELF?

YOU TAKE A GENUSNE ¢NTEREST N OTHERS?

888838

DesiTs orR (No)
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fV. {nTERESTS

s,

DO YOU HAVE A HOBBY? ' 1.
ARE YOU SKILLEO IN ANY GAME OR SPORT? 2.
CAN YOU PLAY SOME MUSICAL INSTRUMENT? 3.
CAN YOU RECOGNIZE THE PAINTINGS OF THREE OR MORE WELL~

KNOWN ART§STS? b,
Do vou "kNow" (HAVE A GOOD KNOWLEOGE ABOUT) THE LEAOING

RA010/TV PERSONALITIES? 5.
DO YOU READ AT LEAST ONE MAGAZINE A WEEK? 6.

Do YOU BELONG TO TWO OR MORE ORGANIZATIONS? g
DO YOU REAO A NEWSPAPER EACH OAY?

HAVE YOU REAO AT LEAST TWELVE BOOKS OURING THIS PAST YEAR? 9.
Do YOU MAKE AN EFFORT TO MEET NEW PEOPLE ANO MAKE NEW

FRIENOS? ’ 10.

V. TEMPERAMENT

1.

N

RN

-_—
10.
| v
1.
2.

Do YOu CONTROL YOUR TEMPER? 1.
Do you AvoID WORRY? 2.
CAN YOU THROW OFF Ol SCOURAGEMENT?

DO YOU OFTEN FEEL ENTHUSIASTIC ABOUT SOMETHING YOU WISH
T0 00?

ARE YOU ABLE TO MAKE OECISIONS ABOUT EVERYOAY THINGS

EASILY? 2.
ARE YOU ABLE TO INTEREST YOURSELF IN OETAILS? .

ARE YOU CAREFUL NOT TO HOLD GRUOGES AGAINST PEOPLE?

D0 YOU SEEK AOVICE FROM OTHERS?

DO YOU USUALLY LOOK ON THE BRIGHT SIOL OF SITUATIONS? 9.
10

ARE YOU ABLE TO WORK PLEASANTLY W!TH GIHERS?

f. ExXPRESSION

Vil. INTELLIGENCE

-—d

2.

ERIC
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DO YOU HAVE A PLEASANT SPEAKING VOICE? 1.
Do YOU SPEAK CORRECT ENGLISH? 2.
DO YOU AVO10 THE USE OF SLANG OR PROFANITY? 3.
Do YOU HAVE A GOOO VOCABULARY ANO PRONOUNCE THE WOROS YQU

USE CORRECTLY? '
CAN YOU CARRY ON AN IMPERSONAL CONVERSATION OEAL ING WITH

THE INTEREST OF THOSE WITH WHOM YOU TALK? e
DO YOU HAVE A GOOO MEMORY? 1.
ARE YOU FREE OF SUPERSTITIONS? 2e

DO YOU LISTEN TO WHAT PEOPLE SAY==WITHOUT INTERRUPTING THEM 3.
DO YOU OBSERVE CLOSELY WHAT (S GOING ON AROUNO YOU ANO

UNOERSTANO MOST OF IT? h,
BY REAOING ANO STUOY 00 YOU KEEP INFORMEO ABOUT CURRENT
EVENTS, YOUR WORK, ANO SUBJECTS OF POPULAR INTEREST? 5.
[
<8
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_VItt. SeLr-ConrFioENCE
1. DO YOU HAVE CONFIOENCE IN YOUR OWN OPIN{|ONS? 1.
2. ARE YOU ABLE TO ACT NATURAL UNDER ALL C|RCUMSTANCES? - 2,

L

DO YOU SEEK OPPORTUNITIES TO MEET THOSE ABOVE YOU? E
Do You AVOID CRITICISING OTHERS?
ARE YOU ABLE TO GIVE CREOIT TO OTHERS FOR WHAT THEY 00? '5.

IX. '‘DEPENDABIL!TY

b
*

i

ARE YOU ABSOLUTELY HONEST N ALL THINGS? 1.
ARE YOU WILLING TO ACCEPT RESPONSIBILITY? 2.
ARE YOU FREE FROM 8%0 HABITS WHICH WILL SLOW YOUR PROGRESS? 3.

Do YOU DISCHARGE YOUR DUTSES PROMPTLY ANO EFFICIENTLY AND
WITH LITTLE OR NO SUPERVISION?

X. LovALTY

—

n
.

!

ERIC
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DO YOU TAKE A PERSONAL INTEREST (N THE WELFARE OF YOUR
FRIENOS AND ASSOCSATES, 1.

CAN YOU BE DEPENDEO UPON TO KEEP YOUR PROMJSES?
CAN YOU KEEP FROM TELLING THINGS YOU LEARNED N CONFIDENCE? .
Do YOUu MAKE YOUR INTERESTS THOSE OF YOUR FRIENOS AND

ASSOCIATES? Y,
DO YOU DEFENO FROM UNJUST CRITICISM THE PERSONS ANO THINGS
WITH WHICH YOU ARE |OENTIFIEOQY 5.
[ pd
<9
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PERSONALITY INVENTORY SURVEY SCORING INSTRUCT IONS

I. Go BACK THROUGH THE SURVEY ANO WITHIN EACH MAJOR SECTION CIRCLE THE NUMBERS
INOICATED BELOV.

i: PUT A CIRCLE aROUND 3, 6, 10.
I8: Put A circLE arouno b, 6, 9.
fit: PuT A circLE ARounO 5, 6, 10.
IV: Put A circLE ARoOuno 2, 7, 10.

V: Put A cIRCLE ARoOunO 1,

Vi: PuTt A CIRCLE AROUNO 2,

4
5
Vil: Put A CIRCLE AROUNO 3, §
Vill: Put A CIRCLE AROUNO 3, §

3

IX: Put A CIRCLE AROUNO 1, 3,

X: PUuT A CIRCLE AROUNO 2, k4,

11. GIVE YOURSELF A SCORE OF TwO (2) FOR EACH QUESTION YOU CIRCLED WHICH YOU
ANSWEREO "YES;" A SCORE OF ONE (1) FOR ALL OTHER QUEST|ONS ANSWERED "YES."
FOR YOUR TOTAL SCORE, COUNT ONLY YOUR "YES" ANSWERS.

Il1l. A PERFECT SCORE ON THIS RATING SCALE 1S "100." ANY PERSON WHO scores "80"
GR ABOVE PROBABLY HAS WHAT WOULD BE OESCRISED AS A "PLEASING" AND "ouTsTAND-

inG"

PERSONALITY. ANY PCRSCH MAKING A LOWIR SCORE CAN [MPROVE HiS PERSON~-
ALITY BY GIVING THOUGHT ANO PUTTING .NTO PRACTICF THOSE QUESTIONS FOR WHICH

"NO CREOIT" WAS RECORDEO.

OBJECTIVE: THE STUOY OF PERSONALITY HAS ONE GOAL « o « o « o « o o JMPROVEMENT!

5 30
ERIC
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wov  #6A STUDENT | NVENTORY
Civics 8tv Graoe
NAME ) ADDRESS
(LasT) (FiRrsT) (mMatL1ING)
FirsT Name Useo ) TELEPHONE
PARENTS {MOTHER) (FATHER)
BROTHERS/S1STERS

TrH GRADE COURSE AVERAGE 8TH GRADE SCHEDULE AND GRADE RECORD

e
[~}

LLANGUAGE ARTS
Comm, SkitLs
Soc 1AL STuDIES
MATH

SCleENnCE

PE

ART
Mustc

SUBJECT TEACHER 11 213

i

@L\IO\U'I-F-‘L»N—‘

7770 Tk

T
T

I

|

wll Toxt Provided by ERIC
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Name

ADDRESS

ScHooLs ATTENDED: )
NAMES OF ScHGOL

7tH Ano 8tH GRADE:

GRADE ANALYSIS

-23-

PERSONNEL DATA SHEET

PrHone No.

Soc. SicuriTY No.
DATE o+ BIRTH

DATES ATTENDED GRADE

OF AVERAGES 7TH 8tn

LANGUAGE ARTS

SoCIAL STUDIES
Math . . . .
SCIENCE .
SHorP . . .
HoMme Ec .
ART ., . .

Mustc .-
PE . . .
SPANISH.
OTHER .

COMMUNICATION SKILLS

ACHIEVEMENT TEST ANALYSIS

FaLL grn GRADE
FaLL OTH GRADE

SeriNG 8TH GraDE
CHANGE + OR

INTEREST SURVEY RESULTS

0 - OuTooorR %

md
[

Ly WV )
[}

MEcHANICAL &
CoMmPuTAT!ONAL &
SCIENTIFIC %
PERSUASIVE %

PERSONAL ITY INVONTORY RAT (NG

CURRENT YEAR ATTENDANCE RECORD

READING

ARITHMETIC COMPUTATIONAL

5 - ARTISTIC %
6 - L1TERARY
g - MusicaL §
- SociAL SERVICE %
9 - CLEkICAL %

ESTIMATE BELOW YOUR ATTENDANCE RECORD FOR THIS PAST YEAR.
TOTAL NUMBER OF DAYS ABSENT
AVERAGE NUMBER OF TARDIES FOR EACH CLASS
WHAT REASONS CAN YOU GIVE FOR YOUR ABSENCES?

TOTAL NUMBER OF TARDIES

WHAT REASONS CAN YOU GIVE FOR YOUR TARDIES:
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CAPEER SELECTIONS

FirsT CHolcE .

1. GIVE THE REASON YOU CHOSE THIS CAREER:

2, LIST THE INTEREST SURVEY AREA (FROM PAGE 23) AND SCORE THAT WHICH CORRES=-
PONOS WITH YOUR FIRST CHOICE % Score .

3. LisT YOUR PERSONALITY |NVENTORY RATING: . 1S A GOOD FERSONALITY
REQUIRED FOR SUCCESS IN THIS CAREER? .
Yy, HicH ScHooL COURSES NEEDED: Post~HiGH ScHooL CouRsSES NEEDEO:

5. CAREER PREPARATION BEYOND HIGH SCHOOL: (CHECK WHERE APPLICABLE)
A. Go OIRECTLY TO WORK AFTER HIGH SCHOOL.,
B. COMPLETE A TRAOE SCHOOL OR TECHNICAL COLLEGE TRAINING.
C. COMPLETE COLLEGE WITH A U YEAR DEGREE IN THIS CAREER.

———
—————

Secono CHoice

1. GIVE THE REASON YOU CHOSE THI!S CAREER:?

2, LiIST THE |NFEREST SURVEY AREA (FROM PAGE 23) ANO SCORE THAT WHICH CORRES=-

PONOS WITH YOUR SECOND CHO!CE % Score

3. LIST YOUR PERSONALITY [NVENTORY RATING: %. 1S A GoOO PERSONALITY
REQUIREO FOR SUCCESS IN THIS CAREER? .

b, HigH ScHooL CouRSES NEEDED: PosT-HiGH ScHooL COURSES NEEDED:

5. CAREER PREPARATION BEYOND HIGH SCHOOL: (CHECK WHERE APPL|CABLE)
A. GO DIRECTLY TO WORK AFTER HIGH SCHOOL.
B. COMPLETE A TRADE SCHOOL OR TECHNICAL COLLEGE TRAINING.
C. COMPLETE COLLEGE WITH A 4 YEAR DEGREE IN THIS CAREER.

———————

THirD CHOICE

1. GIVE THE REASON YOU CHOSE THIS CAREER:

2, L1ST THE INTEREST SURVEY AREA (FROM PAGE 23) ANO SCHORE THAT WHICH CORRES-
PONOS WITH YOUR THIRD CHOICE % Score .

3. LiIST YOUR PERSONALITY |NVENTORY RATING: ®. 1S A GOOD PERSONALITY
REQUIREO FOR SUCCESS IN THIS CAREER?

by, HiGH ScHooL CouRseS NEEDED: PosT-HIGH ScHooL CeURSES NEEDEO:

5. CAREER PREPARATION BEYOND HIGH SCHOOL: (CHECK WHERE APPL|CABLE)
A, GO DIRECTLY TO WORK AFTER HIGH SCHOOL.
B. COMPLETE A TRAOE SCHOOL OR TECHN!CAL COLLEGE TRAINING.
C. COMPLETE COLLEGE WITH A U YEAR OEGREE {N THIS CAREER.

Q —_—

ERIC 33
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CAREER SELECTION CONTINUED

REFERENCES: L 1ST THE NAMES AND ADORESSES OF AT LEAST THREE PEOPLE WHO WOULD
RECOMMEND YOU. THESE ARE PiRSONS (NOT RELATIVES) WHO CAN TELL
HOW RELIABLE YOU ARE. BEFORE YOU USE ANY PERSON AS A REFERENCE,
YOU SHOULD CONTACT THEM (BY PHONE, IN PERSON, OR BY MAIL) FOR
PERMISSION TO USE THEIR NAME. (FOR THIS PROJECT, CLASSMATES
WILL NOT BE CONSIDEREO SO OON'T USE THEM. USE ADULT REFERENCES.)

NAME AODRESS PHONE OccupPAT: .

JoB_EXPERIENCE: (PART-TIME OR FULL-T|ME==ANY J08S FOR WHICH YOU WERE PALO)

LMPLOYER ADORESS PATES Joss HeLp

B -

o THIS FORM CONTAINS MOST OF THE INFORMATION NEEDEO TO COMPLETE A ResuMme
' PERSONAL DATA FORM. AODDITIONAL INFORMATION TO ASSIST YOU {N CONSTRUCT | NG
70uR RESUME (PRONOUNCEO, REH-200-MAY) WILL BE FOUNO IN YOUR WOW #2 ASSIGNMENT
"“ito Au [." FOR FURTHER REAOING AND |NFORMATION READ PAGES 26-30, MarcH T4
1SSUE CAREER WORLD.

O ‘ 34
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ReAo paGes 457-U61 1N AMERICAN CIVICS TEXT FOR DiSCUSSION OF SDCIAL SECURITY, 1T8
HISTORY, LAWS, AND BENEFITS. WE WILL USE THIS MATERIAL AS A BISIS FOR CLASS DIS~
CUSSION AS WELL AS FOR THE APPLICATION OF THIS PROJECT. ‘

SOCtAL SECURITY APPLIGATION FORMS. YOU ARE NOW AT THE POINT OF APPLYING FOR A
JoB. ONE OF THE FIRST THINGS YOU WiLL BE ASKED 1S IF YOU HAVE A SOCIAL SECURITY
NUMBER. YOU GO TO THE POST OFFICE AND ASK FOR AN APPLICATION FOR A SOCIAL SECUR-
ITY NUMBER, THE CLERK HANDS YOU THE SOLLOWING FORM. READ THE DIRECTIONS CARE=
FULLY AND FILL OUT THE CARD,

10 CN (s V)
APPLICATION FOR A SGCIAL SECURITY NUMBER 877 L—oo NOT WRITE 1w THE ABOVE mnn——l
$o0 lnshmetions oo Bock. Priat in Block or Dusk Bise tuk or Yoo Typowrites.
! Coigr FULL NANR (Firet Name) hddie Name or initiel = asne, dvow linw__ ) (L ose Mave?
YOU WiLL USE 1k YORK
OR gULInELS )
YOUR (Weat) (Dol (Yewi

SATE OF
SIRTH

Crig? PULL
WARE CIVEM

YOU AT IRTH
nact (Ciny} Comiy i kavan) (Seoved
or

el

K 0 THER'S PULL MAME AT HER BIRTI Mor maidon aemed

1 PATHER'S PULL NAME (Regardiess of abother liviag o doodd

' HAVE YOU EVER SEPORE APPLIED o't Ol"ﬂ"mm.“nw.‘umﬂddwﬂ
POR OR NAD A JOCIAL SECUMTY, n e Y ]
Y71 MAILROAD, OR Tax ACCLmY M M) [ _{ 1
@vwn Number ond Strves, Apl. No.. P.O. Bon, o Surel Rewme! (Ciy} (Sl (2 Coded )
& BAILING

a8 NOTKE: ‘m,mdnmbﬁnuwiuﬁmUulmmylw“umtuhb N
Wlwlh!ubbmh-lnq.mqhondduul»-hv,uuﬂmnoﬂnddnoﬁuﬂ,. l

ot ingrisonaont for up %0 1 your, o both, L

Srgm YOUR RANE HERE (Do Not Pring) )

A »
TREASURY DEPARTMINT twrame] Revenve Fervies [Crascenan Diassen [ poe nsuiss mm -'pnnu-. mu'u
vorr $38 ©-1 ADitw

—~
Sabormotian Furmithed On This Form is CORFIDINTIAL

B TRUCIONS
O Momiser I3 il Yoo Zver Nead es Suciol Sccwity 2ad Toz Porr p 77
!na:‘ Am:ou’anwu C:t‘,'?nm e 0.::':"9...;4 &M e SOCIAL SEC’U."Y OFFICE 8
Fill @ Nis fow complovely ¢ comactiy 1 oey mavmel oo .5 ~e8 lnown el 13 $.0.80x 2759
wesaieble, write “unkaovn * Use typewriter of print f2gdly 18 de.. omh. Cﬂlp@', Wyoming 82601
You socitl sacurity cord will 5 typad e1th the wemn sou thow v 1w |, Nowgey,
of you went 19 vse e nena diows 1 1w 2, sntech & signod requast to this o

ﬁllmm»h““,wmﬁmdhmwovﬁd‘mmb‘t.

ﬁﬁombhn, odepting lether, or fester father 18 chown, include the reletianshiy

oMor noma; for sxamgle, “Sohn H. Jenes, stepfother.”

31 you have ever belere fiilod aut on applicsiien libe fheg for @ sociol sacwnity, 16il-
wsd, or 102 aurber, chock “'yes’’ sven if you never recoived yowr cord Il you
chack “y0s,” give the aems of o Stete end vy approximete date sa which you
aprliod. Alse anter yowr secial security sumber «f you did racoive the cord and ro-
conbor iho cohts You ey hingd 1w aunber on o0 o'd 10a sotem, puyvel! slip, o
o090 Storment. e

1 you gt mel 1 the country, witheyt @ sireot adénes, show yow RO ——T
Reute, and Bos number, if o) the g8t office, show yow P.0 Box No.; of thare 15 ae P08 BuRtay 67 $474 PRRILINSS.
svch wey of showiry your mail sddross, shew the tews or post oifico neme, € mni -

@i yout nena 13 net nermeily recoived ot the sdbess shich you shev, vee & -
1 cora #1* eddnzs,

@ $iin povr OMCESUsec 'ty tritton . Do mor pread.ualens this 13 revt,uees! Senetere.c . - .|
24 .(1) wnoble to write, mate 8 murh witngssed by roe perseas vhe con write. The
witneases paforehly 2ovid by persans vhe wark with the 3poi.cont end bath must -
sign s alicatien A parent, guerdicn, o custedion whc conplowes te form o
. beirit of eneibct porsan souid siys hin o-n aome fellowed by hig title or relonen.
ship 18 the applicant; for ensraple, "' Johe Swith, fether )

4R SUTICY OFPCS Vel ,

- m dn an e W mn M M e e e e S8
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AFTER YOUR APPLICATION HAS BEEN MA|LED AND PROCESSEO, YOU wiLL RECEIVE A SOCIAL
SecURITY CARD WITH YOUR NUMBER ON IT.

—tn o
A ——— i Vo NI pa v e ¢ & W 7 ¥

IAL FE3SECy
L)

| RUMDER)

000-00-000 @ | '

118 Bivasion St- r
Anytown, California 96385 ' |

[RICIAL SESVRITY

FENATY (]
FOR SACIAL SECSRITS AT TAX PuRPSES~RET ¢

— - Sy oo e e B

{MPORTANT INFORMAT ION ABOUT THE SOCIAL SECURITY PROGRAMS

1. THERE 1S NO AGE LIMIT FOR A 30CIAL SECURITY CARD. YOU CAN GET ONE AT YOUR
NEAREST SoClAL SECURITY OFFICE OR THE POST OFFICE. WHEREVER YOU WORK, YOU
WILL KEEP THE SAME NUMBER. TAKE YOUR CARD WITH YOU WHEN APPLYING FOR A JOB.

2. WHENEVER YOU WORK A SMALL AMOUNT OF MONEY IS TAKEN OUT OF YOUR PAY CHECK FOR
SOCIAL SECURITY |N JOBS COVERED BY SOCiAL SECURITY. YOUR EMPLOYER ADDS AN
EQUAL AMOUNT OF MONEY AND THEN SENDS THE TOTAL TO THE FEDERAL GOVERNMENT,
THIS MONEY IS PUT INTO A FUND WHICH IS PAID ON THE FOLLOWING BASIS:

A. WHEN YOU REACH RETIREMENT
B. IF YOU SHOULD BECOME TOTALLY D!SABLED
C. IF YOU SHOULD DIE.

3. SoclaL SECURITY RETIREMENT BENEFITS ARE PAID TO:
A. MEN AND WOMEN WHO HAVE REACHED THE AGE OF 62 AND OLDER AND HAVE RET!RED
B. A WIFE WHO HAS REACHED THE AGE OF 62 AND OLDER AND WHOSE HUSBANO |S
RECEIVING SOCtAL SECURITY PAYMENTS,
C. A DEPENDENT HUSBAND WHEN HE IS AGE 62 AND OLDER.

4. SociAL SECURITY SURVIVOR'S BENEFITS ARE FAID TO:
A. A wioow AGE 60 AND OLDER
B. A DISABLED WiDOw WHO 1s AGE 50 AnD OLDER
C. A WIDOW REGARDLESS OF AGE WHEN CARING FOR A CHILD UNDER 18 YEARS OF aAGE
D. CHILDREN UNDER EIGHTEEN IF THE{R FATHER DIES OR IF HE RETIRES BECAUSE OF
ILL HEALTH OR DISABILITY .
E. A DEPENDENT W!DOWER (HUSBAND) OF INSURED AT AGE 62.

5. SOCIAL SECURITY LUMP SuM BENEFITS ARE PAID TO A WORKER'S FAMILY WHEN HE
DIES.

6. HEALTH |NSURANCE (MEDICARE) PROTECTION 1S PROVIDED BY THE SOCIAL SECURITY
ACT FOR PEOPLE AGE 65 AND OLOER.

ERIC 56
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INQUIRY OR LETTER OF APPLICATION
FORMAT

YOUR ADDRESS
DATE

EMPLOYER'S Name
EMPLOYER'S AODRESS

DEAR SIR:
»
18T PARAGRAPH: PURPOSE OF THE LETTER==BE SURE TO IND§CATE WHAT
YOU ARE APPLYING FOR AND WHERE YOU GOT THE IN=
FORMAT|ON OF THE J08 OPENING,

2NO PARAGRAPH: YOUR AGE, SEX, MARITAL STATUS, EOUCATION, TRAIN~
ING,

3RD PARAGRAPH: WHY DO YOU THINK YOU ARE QUALIFIED TO 0O THIS
JoB.

LAST PARAGRAPH: REQUEST FOR AN INTERVIEW; WHERE YOU CAN BE
REACHED.

YOURS TRuULY,
S1GN/WRITE YOUR FULL NAME

PRINT YOUR FULL NAME

* % * %

SOMET IMES YOUNG PEOPLE FIND WRITING LETTERS OF APPLICATION THE
MOST DIFFICULT PART OF JOB HWUNTING. |[T'S A GOOD IDEA TO PRACTICE
WRITING SUCH LETTERS BEFOREHAND. YOU WILL WANT THE EMPLOYER TO
KNOW THAT YOU KNOW WHAT THE JOB IS ABOUT AND WANT TO.GYVE HIM A
GOOD 10EA OF YOUR TRAINING AND EXPERIENCE TO HANDLE THAY J08.

THE APPEARANCE OF YOUR LETTER GIVES THE EMPLOYER A CLUE TO
YOUR PERSONALITY ANO WORK HABITS,

WHEN YOU ARE ASKED TO INCLUDE REFERENCES, YOU SHOULD REQUEST
THE PERSON'S PERMISSION TO DO SO. THIS PERMISSION MAY BE OBTA{NED
IN PERSON, BY PHONE, OR BY WRITING AND ASKING THAT PERSON PERMISS{|ON
TO usSE NIS/NER NAME FOR A RECOMMENOAT|ON,
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PLEASE PRINT

NAME DATE
LasT FIRST MiooLE
SOCIAL SECURITY NUWMBER U.S. CITIZEN?
ADDRESS
STREET NUMBER City STATE
How LONG HAVE YOU LIVED AT PRESENT ADDRESS? YEARS MoONTHS
BIRTHDATE
MONTH Day YEAR
TeiLepHone NUMBER MALE FEMALE
FATHER'S NaAME MoOTHER'S Name
FIRST LasTt FIRST MAJDEN  LAST
NAME OF LAST SCHOOL ATTENDED CIRCLE LAST GRADE COMPLETED
123456789 101112
HEIGHT WEIGHT CoLor ofF EYES
FT. IN.
bouoa ofF HAIR R1GHT OR LEFT HANDED

PuysicaL CONDITION

EXPLAIN ANY HANDICAPS

TOTAL NUMBER OF DEPENDENTS SALARY OR WAGES EXPECTED?

LLAST POSITION HELD

EMPLOYER

Name ADCRESS

REASONS FOR LEAVING

GIVE NAMES AND ADDRESSES OF THREE REFERENCES!

1.

2.

3.

HAVE YOU EVER BEEN ARRESTED?

IF SO, GIVE NATURE OF OFFENSE?

FOR WHAT POSITION ARE YOU APPLYING?

THE ABOVE STATEMENTS ARE TRUE TO THE BEST OF MY KNOWLEDGE.

SIGNATURE

c8
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WOl #11 APPLICAT ION FOR EMPLOYMENT WORKSHEE

INSTRUCTIONS: PLEASE PRINT PLAINLY. ALL QUESTIONS MUST BE ANSWERED COMPLETELY AND
ACCURATELY; INCOMPLETE APPLICAT{ONS ARE NOT CONSIDERED. |F THERE §S NO ANSWER TO A
QUESTION, WRITE THE WORD NONE OR DRAW A LINE THROUGH THE SPACE.

DATE
PERSONAL
SociaL SecuriTYy No.
Name CITI2ENSHIP
LAST FiRST MiooLe
AODRESS TELEPHONE No.

PERMANENT ADDRESS

PrReviOUS ADDRESS LIVED THERE FaoM TO

OwN Howme PaYMENTS RENT MONTHLY RENT BoARD OWN A CAR

DATE OF BIRTH Ses: F M HeiGHT __ __ WEIGHT Les.
MoNTH Day YEAR FT IN

CoLOR OF HAIR coLOR DF EYES ReL1GIoN NAT IONALITY, Race

MARITAL STATUS: SINGLE ENGAGED MARRIED SEPARATED Div. Dr.of MARRIAGE

—— e m—

NUMBER OF DEPENDENTS NUMBER OF CHILOREN AGES OTHER OEPENDENTS

Does SPOUSE WORK? WHERE? KiND OF WORK?__ EARNINGS § PER WEEK.

YOUR FATHER'S NAME Living DzzEASED
YOUR MOTHER'S MAME LiviNng Deceaseon
FATHER'S ADDRESS

MOTHER'S ADDRESS

NUMBER OF BROTHERS S1STERS How MANY OLDER THAN YOU
How MANY YOUNGER THAN YOU

HAVE YOU EVER BEEN CONVICTED OF A CRIME? |F YES, OESCRIBE IN FULL

EVER APPLIED TO THIS COMPANY BEFORE? WHERE? WHEN?

PosiTien(s) APPLIED FOR SALARY EXPECTED $ PER WEEK.

FuLL-TimMe PART-TIME Days AND HOURS §F PART TIME

WERE YOU PREVIOUSLY EMPLOYED BY US? WHEN

ANY FRIENDS OR RELATIVES WORKING FOR US

NaMe RELATIONSHIP
Name RELAT {ONSHIP
[N CASE OF EMERGENCY NOTIFY
NaME ADDRESS PHONE No.

Q
FRI(C YOUR APPLICATION 1S CONS{DERED FAVORABLY, ON WHAT DATE WILL YOU BE AVAILABLE FOR
EETIRK Y 19 . 39
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APPLICATION FOR EMPLOYMENT WORKSHEET

PHYSICAL

ANY PHYsicaL DerFecTs

WERE YOU EVER INJURED? GIVE DETAILS

HAVE YOU ANY DEFECTS IN HEARING? In VISION? IN SPEECH?

HAVE YOU HAD A MAJOR ILLNESS IN THE PAST 5 YEARS? DEscRrIBE

HAVE YOU RECEIVED COMPENSATION FOR INJURIES DESCRISE

LONGEST PERIOD OF COMPENSATION:
HOw MANY DAYS HAVE YOU BEEN ABSENT FROM WORK IN THE PAST YEAR DUE TO ILLNESS?

WILL YOU SUBMIT TO A PHYSICAL EXAMINATION? YES No IF NO, wHY?

EMPLOYMENT _
FrOM To 'DESCRIBE THE|STARTING! LAST | Rea.ForRISUPVR.
NAME AND ADORESS OF CoMPANY ; Mo. Yr. Mo. YR. WORK YOU DIDISALARY ISALARY LEAVING
: i
] ‘ ¢
H 1 ]
Loy N
T i ’
: i : ’
L
{ !
. i
ARE YOU EMPLOYED NOW? MAY WE CONTACT YOUR EMPLOYER?
WHY ARE YOU LOOKING FOR WORK?
WHICH v08 0ID YOU LIKE BEST? WHY?

WHAT KIND OF WORK ARE YOU NOW CONFIDENT YOU CAN DO SATISFACTORILY?

ARE YOU WILLING TO RSLOCATE?

WHAT KIND OF WORK WOULO YOU MOST LIKE TO 00 IF YOU HAO A CHANCE

WHAT POSIT 1ON WOULO YOU LIKE TO HAVE 10 YEARS FROM NOW?

IF YOU HAD YOUR CHOICE, WHERE WOULD YOU LIKE TO LIVE? WHY?
MILITARY
SELECTIVE SERVICE CLASSIFICATION BRANCH OF SERVICE RANK

How LONG D1D YOU SERVE? ARE YOU IN THE RESERVES?
ACTIVE INACTIVE WHAT DUTIES DID YOU PERFORM IN THE MILITARY SCRV{CE?

DATE OF D ISCHARGE TYPE OF DISCHARGE

ERIC . 40

Aruitoxt provided by Eic:
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APPLICATION FOR EMPLOYMENT WORKSHEET
ECUCAT ION | —
ScHooL NAME AND ADDRESS Mavor:FRoM|To| — YeAR DATE i
' : : ComPLETED |GRAOUATED {DIP. OR DEGREE .
i
ELEMENTARY ; ! i 15678 i
Hicu _ i l 1234
i g -
TRADE BUSINESS | :
£IRRES. SCHOOL ¢ f (123%
H '
CoLLEGE ! 11234
b H 1 i
ANY SPECIAL STUDY OR RE“EARCH?
'WHAT FOREIGN LANGUAGES 00 YOU SPEAK FLUENTLY? READ WRITE

WHAT EXTRA=CURRICULAR ACTIVITIES 0ID YOU PARTICIPATE IN WHILE IN sSCHOOL?

DO YOU HAVE ANY PARTICULAR QUALIFICATIONS WHICH YOU FEEL WOULD ESPECIALLY FIT YOU FOR
WORK WITH THE COMPANY?

REFERENCES: GIVE THE NAMES OF THREE PERSONS NOT RELATED WHOM YOU HAVE KNSWN AT LEAST
ONE YEAR.,

NAME ADORESS BusiIness YeEARS ACQUAINTEC

1.

2.

3.

{1 15 UNDERSTOOD THAT ANY AGREEMENT ENTEREO INTO BETWEEN THE COMPANY AND THE UNDER-
SIGNZD IS PREDICATED UPON THE TRUTHFULNESS OF THE STATEMENTS HEREIN CONTAINED, AND |

#EREBY AUTHORIZE THE COMPANY TO VERIFY THE SAME. | UNOERSTAND THAT MY FINAL ACCEPTANCE

FUR EMPLOYMENT 1S DEPENDENT ON PASSING THE NECESSARY EXAMINATION AND REQUIREMENTS FOP
EMPLOYMENT,

DaTeE: S1GNATURE:

Q

ERIC i1
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TELEPHONE INTERVIEWS
MAKING TELEPHONE CALLS:

1. To SAVE TIME AND EMBARRASSMENT, BE SURE OF YOUR NUMBER. KEEP A RECORD OF
THE NUMBERS THAT YOU USE OFTEN NEAR THE TELEPHONE.

ALLOW TIME==AT LEAST A MINUTE==FOR THE ONE CALLED TO REACH THE TELEPHONE,

GIVE YOUR NAME WHEN THE CALL IS ANSWERED AND WITH WHOM YOU WISH TO SPEAK.
IN CASE OF BUSINESS IT MAY BE A DEPARTMENT.

ASK THE PERSON WHOM YOU CALL WHETHER IT IS CONVENIENT FOR HimM TO TALK,

IF YOU FIND THMAT THE CALL DOES NOT COME AT A CONVENIENT TIME, STATE THE
PURPOSE OF YOUR CALL QUICKLY, OR OFFER TO CALL LATER.

LIMIT YOUR CALL TO A REASONABLE LENGTH.

TRY TO SEE THE OTHER PERSON AS YOU SPEAK. PLACE A #“IRROR ON THE TELEPHONE
STANO AND WATCH YOUR OWN FACIAL EXPRESSIONS.

WHEN YOU MAKE A CALL, YOU ARE THE ONE TO BRING IT TO A CLOSE. IN DOING SO
USE THE PERSON'S NAME AND BE SURE TO SAY GOOD~BYE.

WHEN CALLING A BUSINESS CONCERNING A JOB, REMEMBER THAT THIS IS THE FIRST IM-
P ISSION THE PERSON WILL HAVE OF YOU. [T wilLL BE IMPORTANT THAT YOU DO 7HE
FOLLOWING?

1. BE SURE THAT YOU SPEAK CLEARLY AND DIRECTLY INTO THE MOUTHPIECE.

2. HAVE ANY NECESSARY INFORMATION BESIDE YOUS
A. A LIST OF YOUR QUALIFICATIONS
B. A LIST OF YOUR WORK EXPERIENCES
C. NAMES OF REFERENCES, INCLUDING ADDRESS (THREE IF POSSIBLE)
D. A PENCIL AND PAD TO TAKE NOTES

BE COURTEOUS AND FRIENDLY. OFFER ANSWERS PROMPTLY AND KNOWINGLY.

iF YOU DO NOT KNOW AN ANSWER, BE MONEST AND OFFER TO GET THE ANSWER AND
RELAY IT TO THE PERSON.

ASK QUESTIONS INTELLIGENTLY AND TACTFULLY.

REMEMBER THMAT A TELEPHONE CALL IS ONLY THE FIRST STEP IN LANDING YOUR J0B. |F
YOU ARE TO HAVE AN INTERVIEW IN PERSON, YOU MUST BE CAREFUL TO PUT YOUR BEST
FOOT FORWARD.

MAKE USE OF THE TELETRA INER=-PORTABLE UNIT CONSISTING OF AMPLIFIER, SPEAKER,
AND TWO TELEPHONES. CONTROLS SIMULATE DIAL TONE, BUSY SIGNALS, RINGING OF
EITHER TELEPHONE, ETC. GOOD FOR IMPROVING USE OF THE TELEPHONE.
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PERSONAL INTERVIEW

SUGGESTEO QUESTIONS YOU MIGHT ASK: (IF THE EMPLOYER OOES NOT BRING THEM
UP-) REMEMBER, YOU HAVE JUST AS MUCH RIGHT TO ASK QUEST|ONS OURING THE PER~
SONAL INTERVIEW AS 00ES THE EMPLOYER.

oW o

12.
14,

16.

WHAT FUTURE IS THERE FOR ME HERE?

DOES THE COMPANY HAVE ANY SORT OF TRAINING PROGRAM?

IS MY J0B LIKELY TO BE ALL-YEAR ROUNO OR SEASONAL?

WILL THERE BE AN OPPORTUNITY FOR ME TO LEARN THE TRAOE OR BUSINESS?
HOW MANY PEOPLE WILL BE GIVING ME WORK TO 007

DOES THE COMPANY HAVE A SALARY SCHEOULE?

GO ALONE: LEAVE YOUR MOTHER, GIRL FRIENOS, BOY FRIENOS, AND EVERY=
ONE ELSE AT HOME. NOTHING wiLL WEAKEN YOUR CASE SO MUCH AS HAVING
PEOPLE ALONG WITH YOU.

ARRIVE A FEW MINUTES BEFORE THE APPOINTMENT. THIS WILL GIVE YOU A
CHANCE TO SIT OOWN ANO GET INTO A RELAXEO MOOO.

NEVER ENTER AN OFFICE CHEWING GUM OR SMOKING. [T IS ALL RIGHT TO
SMOKE OURING THE INTERVIEW, IF THE EMPLOYER OFFERS YOU A C|GARETTE.
BE SEATEO ONLY WHEN TOLO TO 00 SO. (SoMETIMES AN EMPLOYER WiILL NOT
ASK AN APPLICANT TD BE SEATEO SINCE IT TENDS TD PROLONG THE {NTER=
ViEW.)

BE SURE TO REMOVE YOUR HAT. GIRLS MAY KEEP THEIRS ON.

BE CHEERFUL AND PLEASANT BUT AVOID FORCED GIGGLING ANO LAUGHING,

BE CONSERVAT |VE, BUT CONFIDENT, IN ESTIMATING YOUR ABILITIES, T
IS ALWAYS WISE TO PROMISE A LITTLE LESS ANO THEN PROOUCE A LOT MORE.,
DON'T BEG OR PLEAO FOR THE JOB BECAUSE YOU HAVE A LOT OF POOR OR
SICK RELATIVES TO SUPPORT OR BILLS TO PAY. SO DOES EVERYONE ELSE.
YOU SHOULO BE RELAXEO ANO GET THE JOB ON YOUR OWN MERITS..

LOOK INTO THE INTSRVIEWER'S FACE WHEN YOU SPEAK.

BE ACCURATE ANO SPECIFIC IN ANSWERING QUEST!ONS. IF vyou wiLL Be 18
YEARS OF AGE TWO MONTHS FROM NOW, YOU ARE NOT 18 nNow.

DON'T TALK TOO MUCH. |F YOU OION'T GRAOUATE FROM HIGH SCHOOL, YOU
01ON'T. NO NEEO TO SPENO HALF AN HOUR TELL ING WHY. DON'T comPLAIN
TOO MUCH ABOUT PREVIOUS EMPLOYERS OR OTHER PEOPLE. DON'T BE AFRA|D
TO ADMI¥ THAT YOU HAVE SOME FAULTS TOO.

DON'T PLACE TOO MUCH EMPHAS|S ON SALARY, INCREASES, OVERTIME PAY,
PENSIONS, SICK LEAVES, PAIO HOLIOAYS, BONUSES, ANO VACAT|ONS.

BE PREPAREO TO TAKE AN INTELLIGENCE OR APTITUOE TEST. THIS IS NOW A
STANOARO PART OF THE HIRING PROCEOURE WITH MANY COMPANIES.

WHEN THE EMPLOYER WANTS YOU TO LEAVE, HE WILL OROP SOME GENTLE HINT
OR SUGGESTION WHICH YOU WILL EASILY RECOGN!Z2E.

THERE'S NO NEEO TO BE OVERLY-OVER POLITE. NO NEEO TD BE SAYING "ves"
ANO "NO, SIR" OR "THANK YOU™ ALL THE TIME. TOO MUCH OF THAT GETS
TO SOUNO AWFULLY INSINCERE AFTER A WHILE.
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PLANNING YOUR [NTERVIEW

OPEN YOUR TALK BY TELLING THE EMPLOYER THAT YOU ARE INTERESTEO
IN THE COMPANY ANO ITS PROGRESS. THAT NOT ONLY GETS HIS ATTEN-
TION BUT SHOWS HIM YOU ARE AWARE OF THE PURPOSE OF BUSINESS ANO
ARE THINKING (PRIMARILY) OF HIS WELFARE, TOO. AN ANSWER SUCH
AS, "| WANT TO EARN MONEY THIS SUMMER," IS NOT A GOOO ANSWER TO
WHY YOU WANT TO BE EMPLOYEO. SUCH AN ANSWER ONLY INOICATES THAT
YOU ARE THINKING OF YOURSELF. YOU MUST OFFER SOMETHING TO THE
EMPLOYER. YOU MUST SELL YOUHSELF!

If POSSIBLE, SHOW THE EMPLOYER HOW YOU CAN BE OF HELP TO THE
ORGAN 1 ZATION,

TELL THE EMPLOYER WHAT YOU CAN 00 FOR HIM. YOU CAN GET IOEAS
BY OROPPING INTO HIS PLACE OF BUSINESS ONCE OR TWICE ANO LOOKING
ABOUT TO SEE WHAT TYPE OF WORK YOU COULO 00, WHAT NEEOS TO BE
OONE, ANO HOW YOU MIGHT HELP. USE YOUR IMAGINATION. YOU MAY
SEE WAYS OF HELPING THAT ARE NOT APPARENT TO HiM. DON'T BE
AFRAID TO MAKE SUGGESTIONS PROVIOEO YOU 00 IT IN A TACTFUL MAN-
NER. T WILL SHOW YOU HAVE ORIGINALITY ANO INTEREST.

OFFER YOUR SERVICES FOR NOTHING FOR A OAY OR TWO. YOU HAVE
NOTHING TO LOSE ANO HE WiLL APPRECIATE YOUR GESTURE.

|F BUSINESS INTERRUPTS WHILE YOU ARE TALKING, BE PREPAREO TO
TELL THE EMPLOYER THAT YOU WILL WAIT, THEN STEP BACK OUT OF
THE WAY,

FINISH YOUR TALK BY ASKING FOR THE J0B. THAT'S WHY YOU CAME.
ASK IN A POSITIVE MANNER AS THOUGH YOU EXPECTEO TO BE H!REO.

HAVE IN MINO THE FOLLOWING:

WHAT SALARY YOU EXPECT.

WHAT HOURS YOU EXPECT TO WORK==CAN YOU WORK OTHER HOURS, OVER-
TIME?

WHAT BENEFITS 00 YOU EXPECT-={NSURANCE, LUNCH HOUR, ETC.

CHECK YOUR PERSONAL APPEARANCE.
How wouLo You ORESS FOR THE uo0B?

44
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INTERVIEW QUESTIONS

YOUR INTERVIEW MAY BE LONG OR SHORT, SEARCHING OR SUPERFICIAL, DEPENDING
ON THE TYPE OF JOB YOU ARE SEEKING AND THE TECHNIQUES USED BY THE INTERVIEWER.
THE DIRECT QUESTIONS LISTED BELOW ARE THE SORT YOU MAY BE ASKED AND ARE DE=-
SIGNED TO EVALUATE YOUR SKILLS, BACKGROUND, EDUCATIDN AND WORK EXPER|ENCE, AT
THE SAME TIME, THE [NTERVIEWER WILL BE ASKING SILENT QUESTIONS ABOUT YOUR WiLL=~
INGNESS TO WORK, YOUR ABILITY TO GET ALONG WITH YOUR SUPERVISORS AND FELLOW
WORKERS AND YOUR FUTURE WORTH TO THE COMPANY, THE SILENT QUESTIONS ARE LISTED

TO THE RIGHT OF THE DIRECT OUESTIONS.'

INTERVIEW QUEST IONS

JOB QUALIFICATIONS

WHY DO YOU WANT TO BE A ?

WHAT ARE THE DUTIES OF A ?
WHAT JDBS HAVE YOU HELD IN THE PAST?
WHY DID YOU SELECT OUR COMPANY ?
WHAT SKILLS, TRAINING OR EXPERIENCE
00 YOU HAVE THAT WILL HELP YOU
DO THIS JoB?
DESCRIBE YOUR WORK AT _ .
For HOWw LONG?
Dio YOU RECEIVE RAISES==PROMOT |ONS?

WHY D1D YOU LEAVE?
Dip YOU LIKE YOUR wORK, BDSS,
FELLOW WORKERS?

EoucaTionaL BackGRrROuND
WHAT HIGH SCHODL DID YOU ATTEND?

GRADUATE?
WHAT SUBJECTS DID YOU LIKE=DISL IKE

WHAT WERE YOUR GRACES? ATTENDANCE?

Dio YOU GET ALONG WELL WITH YOUR
TEACHERS, COUNSELORS, ADMIN|S-
TRATORS,

WHAT ACTIVITIES DID YOU ENJOY?
CLUBS, SCHOOL OFFICES?

WHAT WERE YOUR DIFFICULTIES IN
SCHoOOL?

SILENT QUESTIONS

IS THIS PERSON REALLY INTERESTED iIN
THIS KIND OF WORK OR JUST SHOPP |NG?
DOES HE KNOW ABOUT OUR COMPANY, PRO=
DUCTS, ETC,

Is HE A yoB HOPPER?

HAS HE PROGRESSED ON HIS PREVIOUS JOBS?

IS HE REALISTIC IN SELECTING THE KINDS
OF JOBS HE CAN DO?

DOES HE HAVE A MATURE VIEW ABOUT THE
WOKLD OF WORK?

DOES HE GET ALONG WELL WITH HIS SUPER-
VISORS AND FELLOW WORKERS?

DOES HE SEEM TO HAVE ENOUGH DRIVE TO
SUCCEED? LEADERSHIP POTENTIAL? WiLL
HE BE A VALUABLE EMPLOYEE? MAKE MONEY
FOR THE BUSINESS? DOES HE REALLY HAVE
THE NECESSARY SKILLS AND TRAINING?

HAS THIS PERSON SHOWN ENOUGH DRIVE

TO GET HIS DIPLOMA?

DO H!S GRADES SHOW A SERIOUS ATT{TUDE?
HAS HE BEEN ON TIME AND ATTENDED
REGULARLY?

DOES HE GET ALONG WELL WITH PEOPLE

IN AUTHORITY

DOES HE GET ALONG WELL WITH OTHERS?

Is HE SOCIABLE OR A LONER?

DOES HE HAVE LEADERSHIP POTENTIAL?

HAS HE SUCCEEDED DESPITE DIFFICULTIES?
DoES HE HAVE NECESSARY EDUCATIONAL
BACKGRDUND TO LEARN JOB~=PROFIT BY IN=
SERVICE TRAINING?

45
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INTERVIEW QUESTIONS cont'oD,
PERSONAL

Do you LIVE WITH YOUR FAMILY?

Do YOU SUPPORT OR HELP YOUR FAMILY
FINANCIALLY?

WHAT KIND OF WORK DO YOUR PARENTS,
SPOUSE 00?

How LONG AT PRESENT ADDRESS IN CITY?

DO YOU GET ALONG WITH MEMBERS OF
YOUR FAMILY

D0 YOU HAVE WORKING FRIENDS?

D0 YOou HAVE DEPENOKNTS?

Do YOu BELONG TO CLUBS, COMMUNITY
GRoOUPS?

WHAT 00 YOU LIKE TO 00 IN YOUR FREE
TIME - HOBBIES?

How WELL 00 YOU KNOW YOUR PERSONAL
REFERENCES?

WHAT KINO OF WORK DO THEY DO?

HEALTH

ARE YOU IN GOOD PHYSICAL CONOITION?
DO YOU HAVE ANY PROBLEMS THAT WILL
KEEP YOU FROM OOING CERTAIN KINOS

OF JoBS?

ARE YOU FREQUENTLY ILL?

WilL YOU TAKE A PHYS{CAL EXAMINAT[ON?

FINANCIAL

Do YOu CONTRIBUTE TO YOUR FAMILY
FINANCIALLY?

Do yvou HAVE PERSONAL DEBTS? Pay
siLLS?

How MUCH DO YOU EXPECT TO EARN?

FUTURE PLANS

WHAT 00 YOU WANT TO BE 10 YEARS FROM
NOW?

ARE YOU PLANNING ANY FUTURE EDUCAT!ON?
ARE YOU WILLING TO TAKE PART IN OUR
EOUCATION PROGRAM?

46

SILENT QUESTIONS

HAS THIS PERSON ACCEPTEO HIS HOME
RESPONSIBILITIES?

WILL HE FIT INTC OUR ORGAN]ZATION
SOCIALLY AND EMOTIONALLY?

Is HE MATURE?

DOES HE GET ALONG WELL WITH OTHERS?
IS HE ESTABLISHEO IN THE COMMUNITY OR
A TRANSIENT?

DO HIS ACTIVITIES INOICATE LEADERSHIF
POTENTIAL?

IS HE IN GOOO HEALTH?

IS HE PHYSICALLY ABLE TO 00 THE J03?
IS THERE ANY INOICATION OF EMOT IONA!L.
PROBLEMS?

WILL HE BE FREQUENTLY ABSENT/

DOES AE HAVE PHYSICAL HAND|CAPS?

DOES HE HAVE A MATURE ATTITUOE ABOVI
FINANCES?

WILL HE BE LIKELY TO HAVE FINANCIAL

OIFFICULTIES ~ ATTACHEMENTS?

IS HE REALISTIC IN TERMS OF EXPECTED
SALARY = BENEFITS?

IS HE WILLING ANO ABLE TO PROFIT BY
FUTURE TRAINING?

DoES HE HAVE REALISTIC CAREER GOALS?
IS HE PURSUING THEM?
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DURING THE INTERVIEW, LET THE INTERVIEWER LEAD THME WAY. HAVE THE INFOR~

MATION ABOUT YOURSELF WELL IN MIND SO THAT YOU CAN ANSWER HIS QUESTIONS ACCURAT=
ELY AND FORTHRIGHTLY,

NEAR THE END OF THE INTERVIEW IS THE BEST TIME TO ASK ABOUT SALARY, BENE~
FITS, UNION, AND REQUIRED TOOLS AND CLOTHING. ToO 0O SO EARLIER CREATES THE
IMPRESSION THAT YOU MAIN [NTEREST IS IN MONEY AND NOT IN THE JOB ITSELF.

THE INTERVIEWER WILL GIVE YOU A HINT WHEN HE DESIRES TO END THE !NTERVIEW.
DON'T PROLONG THINGS AFTER THAT POINT, [T IS IN ORDER TO ASK ABOUT FUTURE
OPENINGS., BE SURE TO THANK THE INTERV|EWER FOR HIS TIME.
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REPRINT FROM POWELL TRIBUNE, TUESDAY, MAY 3, 1972
MINOR EMPLOYEES NEED WORK PERMITS

WroMING DEPARTMENT oF LABDR AnD PoweLL HiIGH SCHOOL PRINCIPAL SHERS
BLAKE, ISSUING DFFICER, WILL DNCE AGAIN EMBARK UPDN ITS SUMMER CHILD
LABOR PROGRAM,

TO THOSE EMPLOYERS WHD WILL HIRE 1.INDR EMPLOYEES BETWEEN THE AGES OF
1 1o 19, IT CANNDT BE STRESSED STRONGLY ENOUGH THE IMPDRTANCE OF HAVING
A WORK PERMIT OR CERTIFICATE DF AGE AT THE PLACE WHERE THZ MINDR IS WORK=
ING, THIS 1S REQUIRED BY LAW!

THE EMPLDYER MUST FIRST COMPLETE AND SIGN THE OFFER DF EMPLDYMENT
FOR EACH MINDR HE INTENDS TD HiRE.

THE MINDR WILL TAKE THE COMPLETED OFFER OF EMPLOYMENT FDRM, WITH
LEGAL PRDOF DF AGE, TD THE ISSUING DFFICER IN HIS AREA,

BEFORE THE ISSUING DFFICER, DESIGNATED BY THE CHILD LABor Commission,
WILL ISSUE WORK DDCUMENTS, HE MUST FIRST EXAMINE THE OFFER OF EMPLOYMENT
TD DETERMINE WHETHER THE JDB 1S PROPER FOR THE MINOR IN HIS AGE GROUP.

THE DEPARTMENT OF LABDR URGES EMPLDYERS TO HIRE THESE TEENAGERS. How=-
€EVER, PROPER WORK DDCUMENTS ARE REQUIRED BY THE STATE AND FEDERAL REGULA=
TIONS (N ORDER TD PROTECT THE EMPLDYER AND THE EMPLOYEE AGA INST PDSS!BLE
VIDLATION OF LAWS,

WORKERS IN THE FOLLOWING OCCUPATIDNS ARE EXEMPT, AND NEED NOT APPLY
FOR A PERMIT: DDMESTIC WORK, BABY SITTERS, NEWSPAPER BDY, AND AGRICULTURAL
WORKERS DVER 16,

YOUTH EMPLOYMENT OPPORTUNITIES
(SumMeER AND WEEKEND JDBS)

i. OBJECTIVE: Tp LEARN PROCEDURES IN INVESTIGAT'NG
SUMMER AND WEEKEND JOBS®.

I, ACTIVITIES:

A. [INVESTIGATE SUMMER AND WEEKEND JOB OPPDRTUNITIES
IN THE AREA,

B. SET UP QUESTIONS RELATING To CHILGC LABOR LAWS FOR
STUDENTS TD UNDERSTAND.

C. DISTINGUISH BETWEEN TWD PREEMPLOYMENT I"ORMS:
1. "PERMIT TD EmPLOY"
2. "PERMIT TO SEEK EMPLOYMENT" (WOW 15-=NEXT PAGE)

t1l. REFERENCES:

A. "A GUIDE TO CHILD=LABOR PROVISIONS," UNITED STATES
DEPARTMENT OF LABDR, WAGE AND HOUR AND PusLi¢ Con=
TRACTS Divisions. THIS "CHiLo=LABOR BuLLETIN #101
IS FOR SALE BY THE SupT., oF DDCUMENTS, U.S. GOVERNMENT
PRINTING OFFICE, W.SHINGTON, DC 20402,

B. CHECK WITH YOUR HiGH ScHOOL GUIDANCE COUNSELOR FOR

L LOCAL INFORMATION.,
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WYOMING DEPARTMENT OF LABOR AND STATISTICS
OFFER OF EMPLOYMENT
MUST BE COMPLETED PRIOR TO EMPLOYING ANY MINOR 14 7o 19 YEARS OF AGE
DATE 19 __.

-

THE UNDERSIGNED INTENDS TO EMPLOY .
NAME OF MINOR

IN THE OCCUPATION OF

ADDRESS OF MINOR SPECIFY
POR s WHICH 1S ENGAGES
FIRM NAME ADORESS
IN FOR DAYS PER WEEK, ANO HOURS PER DAY, BEGINNING

AM./P.M. aND ENDING P.M. AT THE FOLLOWING RATE OF PAY: $ PER HOUR ANO/OR

PER WEEK, UPON RECEIPT OF A WORK PERMIT OR CERT|FICATE OF AGE, AND SUCH EMPLOY-

I

MENT TO BE COMPLIANCE WITH THE LABOR LAWS OF THE STATE OF WYOMING.

AFTER COMPLETION, EACH MINOR EMPLOYEE MUST TAKE
THIS FORM WITH PROOF OF AGE (ORIVER'S LICENSE,
BIRTH CERTIFICATE OR BAPT|SMAL RECORD) TO AN

QO ING OFFICER IN THE AREA WHO WILL ISSUE  ‘SIGNATURE OF EMPLOYER OR AUTHORIZED AGENT
ERICrroper pocument.

IText Provided by ERIC
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GENERAL INSTRUCTIONS FOR YOUR CAREER REPORT

0SJECTVE: To BECOME FAMILIAR WITH CAREER SELECTION AND ASSIST Y6U IN YOUR HicC'

ACTVITY:

le

V.
vi.

(X
‘1.30

X,

SCHOOL PREPARAYION.

WRITE A "STUOY OF AN OCCUPATION" REPORT USING THE OUTLINE GIVEN BE~
LOW. Your PAPER MysT BE FROM Four (4) ro six (6) PaceEs IN LENGTH,
WITH WRITING ON ONE SIOE ONLY. YOU MAY USE PEMN OR PENCIL BUT REMEM=
BER NEATNESS COUNTS.

YOU MUST INCLUOE A MINIMUM OF FIVE (5) OIFFERENT SOURCES WHEN RE-
SEARCHING YOUR CHOSEN OCCUPATIONS. THE SOURCES ARE: PAMPHLETS, SRA
KiT, WyoMiNG OccuraTioNaL Resource KiT (W.0.R.K.), camreer BRIEFINGS,
PERSONAL INTERVIEWS, BOOKS, TAPES, FILMSTRIPS, SOUND FiLMSTRIPS,
OESK-TOP CAREER K1T, FILMLOOPS, ANO ANY OTHER MATERIALS THAT YOU GET
APPROVED BY THE INSTRUCTORS.

ARRANGEMENT  You MUST ARRANGE YOUR PAPERS AND TOPICS IN THE FOLLOWING ORCER USING
(F REPORT: Roman Numemats (1, i, I1l, €7c.) TO INTRODUCE EACH TOPiC. THIS WiLL

FACILITATE QUICKER EVALUATION OF YAUR REPORT.

NATURE: IN BRIEF WHAT OOES THE WORKER 002 |8 THE WORK OONE INSIOE, OUT~
S$IDE, OR BOTH? WORKING CONOIT{ONS==HOY, ORY, NOISY, CRAMPEO. |S WORK
OONE ALONE, WITH OTHERS.

PERSONAL QUALIFICATIONS: AGE LIMITS, SEX, HEIGHT ANO WEIGHT RESTRICTIONS,
VISIONS, STRENGTH, SPECIAL SKILLS, ETC.

EOUCATION ANO TRAINING: HIGH SCHOOL COURSES REQUIREO OR HELPFUL, COLLEGE
OEGREE REQUIREO==WHAT COURSES NEEOED, TRAOE SCHOOL OR SPECIAL TECHNJCAL
COLLEGE, ETC.,

JOB OPPORTUNITIES: ANE WORKERS (N DEMANO TODAY? [S EMPLOYNENT EXPECTEO
TO INCREASE OR OECREASE? WHY? OPPORTUNITIES FOR AOVANCEMENT TO WHAT?
AFTER HOW LONG, ETC.,

SALARY: STARTING SALARY, AVERAGE EARNINGS, MAXIMUM PISS|BLE.

AOVANTAGES AND DiSADVANTAGES: WHAT 00 WORKERS SAY THEY LIKE BEST OR OIS~
LIKE MOST ABOUT THE JOB; WHAT ABOUT HOURS OF WORK. | EMPLOYMENT STEAOY,
SEASONAL, OR IRREGULAR, ARE SKILLS ACQUIRED TRANSFERABLE TO OTHER OCCUPA-
TIONS? WHICH? |S WORK HAZARDOUS.

GEOGRAPHY/LOCALE: WHERE WILL YOU HAVE T0 LIVE, WORKERS EVENLY OISTRIBUTEO
OVER U.S. OR MORE CONCENTRATED IN CERTAIN AREAS. WiLL YOU HAVE TO MOVE
FREQUENTLY?

FRINGE MENEFITS: SUCH AS VACATIONS, SICK LEAVE, RETIREMENT, MEDICAL INSUR~
ANCE, ANO INVESTMENT PROGRAM.

CIBLIOGRAPHY: ON SEPARATE SHEET, IN ACOITION TO ABOVE REQUIRED LENGTH OF
REPORT, L{IST |N ALPHABETICAL OROER ACCOROING TO SOURCE.

1. FiwnsTRIP - S0 You WANT TO BE A POLICEMAN
2. PAMPRLET #214 PoL1ceman

3. W.0.R.K. #620 PoL 1cEMAN

o0
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wow #17 SOCIAL STUDIES 8
NAME

CAREER REPORT #
WORLD OF WORK RESEARCH REPORT EVALUATION

ACCEPTABLE UNACCEPTABLE

I: NATURE

1t: PERSONAL QUAL IFICATIONS
I11: EDUCATION AND TRAINING
IV: JOR OPPORTUNITIES

V: SALARY

Vi: ADVANTAGES AND DISADVANTAGES
ViI: GEOGRAPHY/LOCALE
VIIl: FRINGE BENEFITS

IX: BIBLIOGRAPHY

X. PROCEDURE/ARRANGEMENT
Xt: LENGTH.

Xl1: NEATNESS
XI11: CONTENT

g
cmts——
ety
m—
s
D nand
—— ———t
S
emmp—
mp——
ma——
v
nm——
E

XiV: HANDED IN ON TIME
o (# OF scHoOL DAYS LaTE

0 = 3 x's IN UnaccepTasLe coLumn = SUCCESSFUL CCMPLETION
4214 x's 1n UnaccepTasLe coLumn = UNSUCCESSFUL COMPLETION

REMARKS :

ol
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EOUCATIONAL PLANNING SHEET

NAME

SociaL Stuotes 8

MY EDUCATIONAL GOALS ARE:

2. WHAT TYPE OF HIGH SCHOOL PROGRAM AM | AIMING FOR?
BusiNESS EDUCATION WOOOWORK ING PowER MACHINES
COLLEGE PREPARATION GrAPHIC/COMM. ARTS MECHANICS
DATA PROCESSING HeaLTH OCCUPATION
ELecTmRO=ELECTRONICS HoME EcONOM)CS
L) e ]
FooD PREPARATION MeTaLs/MacHiNES OTHER = STATE
3. BASEO ON YOUR PRESENT KNOWLEOGE AND THE CAREER THMAT YOU HAVE TENTATIVELY
SELECTED, IDENTIFY THE COURSES YOU INTENO TO TAKE IN EACH OF YOUR SENIOR
HIGH SCHOOL YEARS. REQUIREO COURSES ARE LISTED.
N|NTH_GRADE TENTH GRADE
ENGLISH 9 54". 20

CONTEMPORARY PROBLEMS

PuySicAL EOUCATION Puys 1CAL EOUCATION
ELEVENTH GRAOE TWELFTH GRADE
ENGLISH 11 ENGLISH 12 (ONE SEMESTER)
AMERICAN HisTORY AMER | CAN GOVERNMENT
* Two YEARS SCIENCE WiLL BE REQUIRED.
*# Two YEARS MATH REQUIRED FOR PRE-PROFESSIONAL PROGRAM.
ONE YEAR MATH REQUIREO FOR PROGRAMS OTHER THAN PRE-PROFESS |ONAL.
*48

CONSIDER STUDY MALLS AS VITALLY IMPORTANT TO YOUR PROGRAM.

o¢
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WHICH MATHEMATICS CLASS SHOULD | REGISTER FOR NEXT YEAR?

HELP YOU WITH THE ABOVE DECISION, THE FOLLOWING SUGGESTIONS ARE OFFERED:

[DENTIFY YOUR MATHEMATICS ACHIEVEMENT TEST SCORE (THE LATEST AVAILABLE) AND
PLACE YOURSELF INTO EITHER GRoup | OR GROUP || ACCORDING TO THE FOLLOWING
DEFINITIONS:

GrouP | == ALL STUDENTS WHO ARE AT OR ABOYE THEIR GRADE LEVEL
Group {l-- ALL STUDENTS WHO ARE BELOW GRADE LEVEL

|DENTIFY YODUR MATHEMATICS GRADE AVERAGE FOR THE FIRST THREE NINE WEEK GRADING
PERIOD OF THIS SCHDOL YEAR,

USING YOUR ACHIEVEMENT TEST SCDRES AND YOUR GRADE AVERAGE, YOU SHOULD CONSIDER
THE FOLLOWING

=7 GRADE AVERAGE OF A 3 OR BETTER ——_yALGEBRA !
Group | <::;:

GRADE AVERAGE OF LOWER THAN A 3 ——) FUNDAMENTALS OF ALGEBRA
”’,7GRA0£ AVERAGE OF A 3 OR BETTER —— 3SFUNDAMENTALS OF ALGEBRA

Grour ||
\)GRAD: AVERAGE OF LOWER THAN A 3 —— GENERAL MATHEMATICS

SHOULD YOU DESIRE ADDITIONAL INFORMATION OR DISCUSSION, PLEASE CONTACT MRs.
JOHNSTONE OR YDUR 8tu GRADE MATHEMATICS TEACHER.

<

oJd
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NAME

SOCIAL STUDIES

WORLD OF WORK EVALUATION SHEET

REQUIRED

"WHo AM |" WOW #2

INTEREST SURVEY

FiLmsTRIP, CHOOSING A CAREER
PERSONALITY [NVENTORY SURVEY
PERSONAL DATA FORM WOW #7
FiLmsTRIP, "WHAT You SHouLD.."
LETTER OF APPLICATION/WANT=-AD
APPLICATION FORM

EDUCATIONAL PLANNING SHEET 9
CAREER PoSTER

CAREER REPORT #1

CAREER REPORT #2

CAREER RePORT #3

PRUJECT ATTITUOE/COOPERATON

PLUS

£~ "RA_CREDIT

VALUE
5%
5%
5%

5%
5%
5%
5%
5%
5%
5%

15%

15%

15%

100%

PASS

VALUE

REMARKS:

o4

-
>
~

—

TOTAL PROJECT GRADE

EARNED VALUE

T

|




46
THE FOLLOWING IS THE TABLE OF CONTENYS FROM THE MATERIALS CATALOG WNICH MAY BE USEO I[N
THIS UNIT. THIS CATALOG IS LOCATED IN THE JUNiOR HiGH IMC ANO CArcer EoucaTion OFricCE.
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