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FOREWORD

THTS PUBLICATION WAS DEVELOPED TO AID THOSE
INDIVIDUALS OR SCHOOL DISTRICTS CURRENTLY
INVOLVED IN, OR WORKING TOWARD, SCHOOL PLACEMENT

SERVICES.

ANY QUESTIONS OR COMMENTS WHICH MAY BE GENERATED
CAN BE DIRECTED TO THE AUTHOR:

MR. RAYMOND A. WASIL, DIRECTOR

JOB PIACEMENT DEPARTMENT

SUMMIT COUNTY BOARD OF EDUCAT ION

482 GRANT STREET

AKRON, OHIO 44311

216-379-5240

CREDIT IS GIVEN TO THE OHIO STATE DEPARTMENT OF
EDUCATION, DR. BRYL SHOEMAKER, DIRECTOR OF VOCATIONAL
EDUCATION, AND TO MR, RALPH GILIMAN, SUPERINTENDENT
OF SUMMIT COUNTY PUBLIC SCHOOI1S.




THE PURPOSE AND VALUE OF FOLLOW-UP STUDIES IS
TO PROVIDE US WITR DATA TO EVALUATE PROGRAMS
AND DETERMINE IF WE ARE MEETING OUR CBJECTIVES.
THIS SYSTEM OFf "ACCOUNTABILITY" COULD BE THE
ULTIMATE TEST OF WHERE WE ARE AND WHERE WE

ARE HEADED,
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PURPOSE AND VALUE OF FOLLCW-UP STUDIES

1. Computation of relevant data for evaluating and improving the curriculum and
related services within an individual school or school district.

2. Data is generated which can be utilized to provide direction and emphasis for
Guidance and Counseling Activities.

3. Positive Public Relations with the total community (Parents, Eusiness-Irdustry,
students) can be generated.

4. Data relevant to the develooment of new programs can be generated.

Follow-up studies can provide data relative to how effectively a school is
meeting its stated goals. 1In this respect, it can be used to evaluate rrograms
and services provided by the schools. Needed changes in curricula or services may
be identified and justified via follow-up data.

Schools ere being asked, aud in many cases are being told, to be accountahle
for the guccess or failure of their services. Without a strict and systematic
follow-up, it would be most difficult, if not impossible, to provide accountability.

Follow-up studies may take many shapes and forms. Each must be tailored
to meet the need of the district it secves. Such studies are tools to be used to
design and build better proprams and services for youth and are not an end in
themselves. Schools preparing youth for college may find that a large percentage do
not enter college. Follow-up studies may indicate weaknesses in certain curriculum
areas. Data received may indicate a high percentage of early marriages in a
school district and a corresponding need for homemeking, child care, or Consumer
Economics Programs. Data on students who had received vocational training and yet
were not worxing in the vocational area, might indicate the need for a re-assessment

of the program or the job market.
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Curriculum offerings, whether they be for the college bound, vocational,
or the remaining students, need to be realistically evaluated in terms of their
gtated objectives. Too often curriculum offerings become divorced from the needs
of the real world.

Follow-up studies can be used to identify 'need" areas in which counselors
can work. Are too many students being directed to college, or too few? How
many graduate? Is the training they receive adequate? Is the counselor spending
too much time preparing students to enter out of state universities when the
majority enter a local college? 1Is there a need for more emphasis on Community and
Techrical Education Institutes?

Why are students dropping out of school? Could an effective guidance program
help them remain in school? What was the graduates perception of the guidance
and counseling services they received?

What areas of employment do the non-college and vocationally trained enter?
What preparation could have been provided?

Public Relations is the most neglected area within most school systems. In
all too many cases the school absolves itself of all responsibility once the student
passes through the door.

A well structured follow-up is in effect saying to the student, '"We care",
and toc the parent, '"We are concerned about your child." To the employer it says,
"We are trying to improve and keep abreast of changes.'" 1In total, it represents
an effort on the part of the school system to hold itself accountable and seek to
improve curriculum, instruction, and services.

Data relevant to the development of new thrusts and needs within our society
can be identified and acted upon. If the need is for foreign language or air-
conditioning, the school can justify such programs with data from follow-up studies.

Areas wilch are ro longer needed can be similarily identified.

8




Feedback from tre business community can provide direction in terms of where

employment neceds will be. The ghift awsy from the non-skilled and technical areas
has implicatione not fully realized by mauy school systems,

There may be a need for two year college programs as opposed to the four year,
<mplicatious in terms of the high school college prep program becomes readily
apparent. The emphasis might be shifting from the academic to the practical.

Simply put - The purpose and value of follow-up studies is to provide us
with data to evaluate programs and determine if we are meeting our objectives,
This system of "ACCOUNTABILITY" could be the ultimate test of where we are and

where we are headed.
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INTRODUCTION- RATIONALE

Fulluow-up studies are in many cases, shrouded with misconceptions and mystery.
They can be very useful, however, when they are simply constructed and ask
for data that can be used immediately to benefit the participants.

A follow-up study should be directed toward obtaining information on a
specified group or area. Data 3athered should have a practical application. In
many cases the typical follow-up consists of a questionnaire sent to the home,
or a phone call made %o the home of an individual who had graduated some six to
eight months, or up to a year previously. The typical follow-up is designed
to provide data relative to whether or not the individual is; continuing his/her
education, working, married, still single, gainfully employed, or unemployed.

A variety of other questions can be included in a simple follow-up; Who
helped you the most in school?, What was your favorite subject?, If you could
change something in your life, what would you change?

Follow-up studies range from the very simple to the very complex, from the
mest inexpensive to the very expensive. They come in all colors, sizes, and shapes
of paper, and they are conducted at various tiwes. The simplier ones end up filed
in the drawers of counselors and administrators, mcre elaborate, expensive
ones are bound in nice plastic or leather covers neatly labeled and placed on
shelves where they are promptly forgotten, in time, they seem to develop some
mystical quality. Some are like the Bible, often placed in a conspicuous place,
seldom studied for the help and guidance that can be provided.

What then is a follow-up? A follow-up is a study; a series of questions.

(A follow-up is credible on the day that it is filled out.) For example: If an




individual were to fill out a follow-up form today, send it in, and five minutes
alterward drop dead, the person receiving the follow-up would, in terms of many
of the responses, be operating on false information. A follow-up should contain
information which is pertinent, relative, and credible. A follow-up must be
specific and must have a use. A follow-up must be directed towards obtaining
information that can and will be used, either in curriculum modification, program

development, or in the total process of evaluation.
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>
LONGITUDINAL
FOUR PHASE FOLLOW-UP

The basic structure for a longitudinal four phase follow-up system is
as follows:
BASELTNE
One year, three year, and five year follow-ups. All the information from
the system of follow-up should be correlated, data can be collated, and information
obtained which is relevant. Let's approach it step by step.

BASEL.INE STUDY

Students in school prior to graduation should be involved in the basel .ne
study. A similar approach could be used with school dropouts while still in
school. Jenior students could fill out the forms that would be sent to them
one year later. Student's could be informed that this would be one way of main-~
taining contact with them and that a system could be developed whereby at some
future time, one studeut wishing to contact another might locate that gtudent
through the school. It should be emphasized that the student, upon graduation,
does have a vested interest in maintaining up to date fi'=s if they move or change
location. Information that they will be providing the scheool will be used to
aid other students some of whom might be their own brothers and sisters. They
should be impressed with the fact that they will be asked for their advice and that
their advice will be listened to. The questions that they will be sent a year from
that time should be explained and discussed in class. In some cases, the students
can filil in the top section of a follow-vp form and address their own envelopes,
While it is true thet many of them may change, the fact that you have involved them

in a physical process, filling out the form and the envelope, will serve to tie them
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to the survey. It is recommended the first years' follow-up be on an across the

board basis, that is all students who graduated should be followed up.

ONE YEAR FOLLOW-UP

A variety of data may be obtained with a one year follow-up, that is a follow-
up that is conducted with students who have been out of school for a period of
at least one year. The exception to this would be the vocational graduate who
should be followed up in September or October of the graduation year. This would
add a fifth phase fo a total follow-up program.

In the case of the college prep student, data can be obtained in terms of
whether the student is actually enrolled in college, or whether he is in a two or
four year program, and the type of program which they may be involved in. Data
in terms of whether this individual is attending an in state or out of state college
may also be obtained.

In the case of the vocational student, data in terms of whether this individual
is working in the area in which they were trained in school might be sought on a
short term follow-up. Data relative to upgrading, or upward movement, on the part of
the student might be sought in a one year follow-up. Data in terms of mobility
patterns, or number of young people who have moved to other districts, can be
obtained as a result of one year studies. Data in terms of the number married,
which has implications in terms of curriculum desing, can also be obtained after a
one year study.

Data in terms of whether or not the students felt that ceitain types of training

that they obtained in the school was beneficial in their adjusting to a full time

employment, or life adjustment cycle, can also be obtained.
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It is important to remember these questions will have been gone over with the
students at the time they were filling in the initial baseline study.
A series of questions asked on a one year follow-up will be based on the

questionnaire that was filled out on the baseline study.

THREE YEAR FOLLOW-UP

After a period of three years the following types of information could be
obtained on the following types of individuals who have exited schools. One, the
vocat;onal student, in terms of whether or not this person is still employed in
the area in which they were trained in school, and wherher they have been able
to upgrade themselves during that period of time.

Salary might be an indicator of whether this individual has exhibited upward
mobility in the field of which they were trained. Data can be compiled on the
college prep student in terms of whether or not he/she is still in college, and
whether they have made a decision in terms of career areas.

You might also, at this time, find that many individuals who were bound for
college and who attended out of state colleges are now completing their work at
local colleges. This has implications for guidance classes and the allotment of
time to representatives of colleges from out of state.

dnta in terms of whether those individuals who were.married immediately
upon graduation are still married can be obtained. This has implications for in-
school preparations in terms of family life.

Data in terms of mobility patterns, data in terms of curriculum needs, data
in terms of continuing education, or adult education programs, can also be obtained
at this time. It is important to remember that follow-up is an outreach type of
program. 1t can be used to reach individuals who are in need of additional education
so that programs to meet these needs might be structured on an adult, in school,

during the day, or night time program.

14 8
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FIVE YEAR FOLLOW-UP

The five year follow-up would supply you with information regarding college
bound students. On a five year follow-up you might be able to obtain data on those
who had graduated from the four year college program and were employed o. continuing
their education. Similar forms of data that have been previously gathered in terms
of the vocatipnal graduate could be obtained. After a period of five viars,
information relative to the training that students received in school could be
obtained. Some critics of follow-ups might state that 3iuch data would be stale and
no longer relevant because of changing times. However, it must be kept in mind
that the people who would be providing the data would at this point, be tax payers
and voters and may be this time have one or two children. They have a vested
interest in the kind of education the school will provide their children.

In terms of mobility patterns, retention of male vs. female in a particular
community, feelings regarding the schools and other data may be obtained from a
five year follow-up. Follow-ups can provide a whole host of infermation immediate
or for long term curriculum planning, innovation, or change. Some feedback can
be immediat=. Vocational graduates for example, can be almost immediately followed-
up. By immediate, I am referring to a period of between two and three months. The
input of the follow-up could be directed back to the vocational teachers and used
for curriculum modification if so indicated.

If education were to be compared to the human body, the administrative and
the teaching staff, might be represented by the body, with the guidance staff
representing the eyes and the sense organs, and a system of follow-up and placement
representing the life blood. Just as a human with poor blood may become anemic

and ill, so might a school system become anemic if it does not re-vitalize itself.
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It must be kept in mind that unless life giving blood is being recycled the body
cannot function, the mind cannot process, the eyes cannot see, and the mouth
cannot speak. If blood stagnates, problems arise and the total body becomes ill.
Follow-up represents the circulation of basic data which in turn provides
the energy and the food for the total educational structure. And just as the

body is constantly changing, so must our educational structure.




FOLLOW-UP AND FULLOW-THROUGH
SHORT FORM: STUDENT FOLLOW-UP

This follow-up format was developed to obtain immediate information on graduates
and dropouts.
The Akron-Summit County Job Placement Department works with 19 area high
schools comprising a corss section of society and income status in Summit County.
There are nine (9) Akron city high schools and ten (10) county, or suburban
schools. Students and their families range from the very affluent, to lower income
blacks, to Appalachin whites. The students, graduates, and dropouts in the
program make up the most difficult group iu the schools to work with and place
in jobs. The young people are not college prep, nor vocational students. They
are those who have often been reterred to as, general high school students.
Information from the follow-ip study can be used for job upgrading, job training,
further education, and immediate employment. As a result of the follow-up study
it could also be determined where students are currently residing, which students
need help, or which students would like to upgrade their employment status.
Guidance clinics and/or Job Hunting Clinics could be arranged when needed. Students
could also be made aware of any community services available to help them with their
careers or jobs.
A complete copy of the follow-up questionnaire, used to survey graduates
and dropouts, in on page 14 . This follow-up questionnaire was designed to
be simple in its format, appealing to the eye, easy to read and mark, and relevant
to the aims of a Job Placement Program.
The questionnaire was printed on 8 1/2 X 11", 100# tag stock. It was set up to

read top to bottom, and left to right. The sections are numbered, and headed, and

jL71 11




O

ERIC

Aruitoxt provided by Eic:

this makes it easier for the reader to follow and mark, as well as making it
easier for the sender to pull desired information when it is returned. The small
cartoon character in the upper left corner of the questionnaire wzs used as an
attention grabber. A school loge or symbol could serve the same purpose. The
brief opening message gives the questionnaire a personal touch which can help
improve interest and response. Directions are brief, and easy to understand. A
phone number to the left of the directions tells the students where to call in
case they have any questions.

When looking at the number of questionnaires returned, in relationship to
those mailed out, a return percentage of 35-40% could be considered satisfactory.
A number of the questionnaires mailed are returned by the Post Office because of
incorrect or changed address. This can give a fairly good indication of mobility

patterns, but could be lessened, or avoide(, if more advance preparation with the

]
(

students were made while they are still in school.

It is important for the reader to bear in mind that this follow-up was
meant to be used by Job Placement Specialists to help students find work and/or
training almost immediately. The questions are relevant to the placement task
of putting young people into productive areas of employment. It is not meant
to bé-a typical, statistical, across-the board alumni survey.

The questionnaire is divided into seven major question areas:

I. Present Employment Status
I1. Training Interests
ITI. Personal Data
1V. Employment Interests
V. Transportation
Vi. Training and Education

VII. Questions &nd Comments

A8
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As stated earlier the follow-up questionnaire was printed on 8 1/2 X 11", 100#
tag stock, and triple folded. Return address was printed on the reverse side and
a postage stamp attached for return mailing. The questionnaire was mailed in
regular business size envelopes. It was felt that this gave the mailout an
appearance of importance, especially in the eyes of those who would receive it.
Upon completion, the questionnaire, preiolded with postage included, could be

easily sealed and returned as is, no return envelope necessary.

13
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AKRON-SUMMIT COUNTY
PUBLIC SCHOOLS
JOB PLACEMENT DEPT.

HI!

WE ARE INTERESTED IN
WHERE YOU ARE AND WHAT
YOU ARE DOING. IN ORDER TO
HELP YOU WITH YOUR CA-
REER, WE WOULD LIKE YOU
TO FILL OUT-THIS SHORT QUES-
TIONNAIRE.

PLEASE FILL IT OUT AND
MAIL IT BACK TODAY! A POST-
- - AGE STAMP HAS BEEN PRO-
VIDED FOR RETURN MAILING.

o

TRAINING INTERESTS
{con’t.)
O Civil Service

0 City
O Educational
O Government

O Other (specify)
O College— [ 2yr. [ 4yr.
O Commercial Art O Medical
O Cosmetology 0O Military
O Drafting O Office Work
O Electricity-Electronics O Sales
O Dental O Secretarial
O Drafting O Tech. Schools
O Machine Trades O Other
Are you a high school grad? O Yes O No

If no to above, are you interested in:
O Completing high school

DIRECTIONS: O Night School
HAVE 1. USE PEN OR PENCIL. O High School Equivalency (GED)
ANY QUESTIONS? 2. PRINT v rrrroe weosre
3. ANSWER ALL
— Coll Job Plocement _ | % GUZ8N0NS — . | NLPERSONALDATA. — — — — — — — —
379-5240 4. MAIL TODAY! a. Marital Status
O Married O Single O Divorced
| PRESENT EMPLOYMENT STATUS O Separated
a. [ Full-time (30 hours or more per week) b. Do you have children? O Yes 1 No
O Part-time (less than 30 hours per wee', How many? [(1 (O2 O3 O 4 or more
O Unemployed ¢. Where do you live?
b. Kind of Job (Mark only one) (0 with parents ([J rent own apt.
O Apprenticeship O own a home {1 other (specify) ——
O Sales-Clerk and Cashier d. Number of people living in your household
O Clerical-Office O father O mother O sisters
O Food Service and Restaurant O ourothers Total
O Technical e. Your Birthdate month day year
O Managerial f. Age N
O Laborer . ge Now - —
O Mechanical ’
O Housewife
£] Armed Forces .. _ _______ IV EMPLOYMENT INTERESTS
Branch a. Do you plan or changing jobs?
c. Place of Employment O vyes O no
Company Name — - b If yes, describe briefly job desired:
Address _ . ___ S
Street City State
d. Job Descriptior ¢. How much money do you nced to make per week? $_ ..
Title v e vy
e. How did you get your job?

- [O"Sctoot Job-Plavewment -—TT Friend— —
[1 State Employment Agency 1 Relative
O On my own O Other (Specify)
How long have you been on your present job?
O Less than 1 month O 12 nmonths
O 23 months 0O 34 months 0O 4-5 months
O 56 months O more than 6 months
g Approaimate weekly earnings
O $0$24 0O $25%49
O $75-$99 O $100-$124
1 $150-over

1.

O $50-$74
0O $125-149

a.
b. Type: ([O own car

Do you have transportation?
O bus

g yes g no
0O family car
O other (specify)

VI TRAINING AND EDUCATION

a.

b.

I8 TRAINING INTERESTS

a Are you interested in training in another arca?
O VYes O No.

If yes, indicate which area:

O Auto Body

O Auto Mechanics

. Carpentry

b.

Have you taken any further education or training since
highk school? 0O yes O no
If yes to above, check which type:
1. College (name)

full time [J part time
public O private
Adult Evening School

Art Schoul

Business School
Nursing School
Technical School
Trade School
Cosmetology School
Other (specify)

PENPNbWN
O00o0oOo00ooao

v
,EMC~3:4;5;6|718|9JO’H|12

Full Tt Provided by ERIC.
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Vit Comments and Questions

Fill in present address and phone no.
Address —_—
Street City State
- ZIP Code
Phone

THANK YOU! ANY QUESTIONS CALL JOB PLACEMENT 379-5240

Retu N

?&"h rAGh

SUMMIT COUNTY

8D OF ED

JOB PLACEMENT DEPT
482 GRANT ST

AKRON OH 44311
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SECTION I - PRESENT EMPLOYMENT STATUS

In Section I information was requested regarding the following areas:

| PRESENT EMPLOYMENT STATUS

& [] Fulltime (30 hours or more per week)
1 Parttime (less than 30 hours per week)
Unemployed

This question is important to the Placement Specialist since it is an indication

of who is in immediate need of help with his/her employment situation.

ind of Job (Mark only one
Apprenticeship

Sales-Clerk and Cashier
Clerical-Office

Food Service and Restaurant
Technical
Managerial
Laborer
Mechanical
Housewife
Armed Forces

0oooopoaoooo

Branch

The Placement Specialist needs the information in question (b) to determine the
young personr's area of experience and possible interest. For example: Those

who marked unemployed in question A, yet marked say laborer in question B, indicate
an interest in that area. Groups of individuals who seem to have similar interest,

and are unemployed, could be called together for Job Hunting Clinics.

¢. Plice of Employment
Company Name —
Address ______

B —

Street

Question C is valuable in gaining knowledge of the person's work record and
experience. Iv also prevents duplication, since a person would not be referred to
a company where he already works or possibly had worked in the past. In addition

question C can prgyide a list of companies who employ youth on a regular basis.

d. Job Description

e ___ .

Part D gives the Placement Specialist some idea of what the person does or
has done, ard again is an indicator of experience and interest. Questicn D can also
provide an overview of the types of employment youth, just out of high school,

are entering.

16
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¢. How did you get your job?
3 School Job Placement (O Friend
{1 State Employment Agency O Relative
0O On my own O Other (Specify)

Question E is an indication in some cases, of how hard the student looked

for his/her job; Where do they turn for help?; who helps them most?

How long have you been on your present job?
[0 Less than 1 month 0O 12 months

0O 23 moaths 0O 34 months O 45 months
0O %6 months [0 more than 6 months

Question F helps the Placement Specialist determine on the job experience
and/or longevity. It can be an indication of job hopping or stick-to-it-tiveness.
This is important in helping match the proper person to the proper job or vice
versa. It also provides scho~1 systems with data relative to the mobility of

youth in initial employment situationms.

£ Approximate weekly earnings
0O so0-s2¢ O $25$49 0O $50$74
O $75-500 J $100-$124 O $125149
O S$i50-over

Question G, is very important to the Placement Specialist. Many time the
Placement Specialist will have a number of job openings, but all may be lower
paying than the job the person currently holds. In most cases this would rule
out a placement or change in jobs being necessary or desired. This data can also

provide schooi districts with information relative to income patterns of graduates.

S
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SECTION II - TRAINING INTERESTS

In Section II information was requested regarding the following areas:

11 TRAINING INTERESTS
a  Are you interested in training in another arca?
O Yes 0O No.

A Job Placement Department is always aware of training opportunities. Question
1I, A, is important to simply see who might be interested in information and
asgistance in one of the various training programs. For example: Apprentice
programs and career upgrading. Groups could be called together and givea information
.bout training. Resource people could be involved in different areas of interest

and training also.

0O Civil Service

if yes. indicate which area:

) Auto Body O City
0 Auto Mechanics 0O Educational
0O Carpentry O Government

0 Other (specify)

0O College— ) 2yr. [ 4yr.

[0 Commercial Art 0O Medical

00 Cosmetology 0O Military

0O Drafting O Office Work

[0 Electricity-Electronics 0O Sales

O Dental (O Secretarial

0O Drafting OO Tech. Schools
Machine Trades O Other

Question II, B, i8s important since it shows what future interests the young
person has, as far as training is concerned. It can also help the Placement
Specialist in matching a person's interest area to a possible job opening, or work
study program. Areas indicated are only a few of which information might be
solicited. A school district might consider tailoring this section to meet the

needs of their particular area.

4
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¢. Ave you a high school grad? O Yes O No
d. If no to above, are you interested in:
" Corapleting high school
1 NMaht School
7 Hisu School Equivalency (GED)

Question 11, ©, is important to the Placement Specialist. Some jobs are
not open to high school dropouts, while on the other hand there are work-study
programs vhere .rcpouts are the parties of major concern.

Question ), goes hand in hand with question C. Those who are not high school
graduates may ;e interested in completing their education in one of serveral
ways. The Job Placement Department can refer the young person to the proper agency
for completing their schooling.

Students who answered negatively no to question D could be contacted by
phone, immediately, znd preovided with information relative to completing tueir
education. (This is one of the beauties about a follow-up of this type, some
returns can be acted upon within minutes after the postman brings them in.

For example: One young lady made the following comments on the back of her

questioanaire;

Vil Comments oand Questions| T'am would like to join the woman bransh of *ho Air Ferce.

In order to do this I would need a GED, but so far I bsen unable
to require one or any infor-ation on where to recive one. I

would appreciate any information on where tvo get one,

As a result, a4 packet of 1aformation abeout G.E.D. tests was prepared
imnediately, and forwarded with or: of the Placament Spacialisis to the girl's

high school wnere she could easily come in to pick up the infurmation.
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One young man commented:

Vil Comments and Questions}I'm interested in a Job with no training or a short —\

I training period, because I need money. _]

As a result, he was placed almost immediately, in an entry level position
as a busboy. At last check he was happy with his position, and, according to his
employer, doing a fine job,

Another young man commented:

VUi Comments and Questions fAre their any schools to train in Construction or Bulldozing?

P
_ Please look over results of test and see if there is a way to

improve weak areas. How about area trade school perhaps even in

a different field? ‘L

As a result, one of the Placcment Specialists contacted, and referred this
graduate to the Meat Cutters Union, and Roofers Local #88.
These are just a few examples of the immediate action that can be taken with

students who fill out and return their questionnaires promptly.




SECTION III - PERSONAL DATA

In Section III information was requested regarding the following areas:

IIPERSONAL DATA

a. Marital Status
0 Married 0 Single 0 Divorced

] Separated .

The Placement Specialist could use the information in question III, A, in
a variety of ways. Many times an employer prefers to hire a married male believing
he will be more mature and reliable. A young divorced or separated male or
female could indicate a problem area. Knowing that a male or female is single
could help in matching him or her in an appropriate position. The reader can
appreciate the many implications this type of data can have as it relates to

Job Placement and development.

. i Yes 0O No
. Do you have children? 0
> Howmany? 01 O 2 O3 0O 4or more

Question III, B, is especially important when answered yes, by a female,
single or married, who wants to work. Provisions must be made for the children
and this can cause problems for the employer as well as the employee. Where the
male is concerned, a man with children usually needs his job and is usually more
reliable and sincere about a job than say a single male with no children.

Questicns III, A and B, are not used to rule anyone out of a job. They are
in many cases good indications in screening applicants and matching them with

the right job.

Where do yo1 live?
] with parents
r1_own a hgme

] rent own apt.
O other (speci

Question C can indicate several things to the Placement Specialist. A person
still living with their parents and unemployed might indicate a lack of motivation.
I1f a person renting his/her own apartment or purchasing a home it might indicate
a tendency towards independence and more of a need for employment, and would

certainly indicate more of a need for income.

1
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d. Number of people living in your household
0O father O mother O sisters
O brothers Total

Question D, can also be an indicator of a person's possible reliability
and maturity. Young pecple from large families are usually reliable and regponsible
because in many cases they have had to assume roles of leadership and/or
cooperation in a large family situation. They nave had to learn to get along
with others and often have had to make sacrifices and adjustments to benefit them-

selves and other members of their families.

e.  Your Birthdate
f.  Age Now

Tt is important to know the person's birthdate and exact age. There may be
job openings that call for a person 18 years of age or older as a minimum and that

would eliminate sending anyone under 18 for a job interview.




SECTION IV - EMPLOYMENT INTERESTS

In Section IV information was requested regarding the following areas:

V EMPLOYMENT INTERESTS
a. Do you plan on changing jobs?

The Placement Specialist needs this information. There is no reason to
work further with a person who is out of school, possibly already working, and most
of all ot interested in upgrading his/her employment status. Many of those who
received the questionnaire have worked steadily since high school and are very

happy with their jobs.

b If yes, describe briefly job desired:

Those who answer yes to question IV, A, are asked in question B to indicate
what kind of job they would want if a change were possible. There are times when
the Placement Specialist has openings in specific areas and may be having a tough

time filling the positions. When a person indicates in question B he is interested

in a certain job it is possible his choice could match with the current job openings.

¢. How much money do you need to make per week? $ ______

Question C is very useful to the Placement Specialist. Often times the

Placemenz Specialist will have jobs available in quantity where the pay, by most
standards, is fairly low. A person indicating, for example, that he/she needs

a job that pays at least $150 per week probably won't be interested in a part-time
opening available at a neighborhood restaurant, paying about $75 a week. Question
C, also indicates how realistic the person's knowledge of the current job market
and pay scale is. Many young people, with little experience or training, tend to

believe they are worth much more in wages than is possible.
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SECTION V - TRANSPORTATION

In Section V information was requested regarding the following:

V TRANSPORTATION
a. Do you have transportation? [ yes 0O no
b. Type: [J own car O bus O family car

O other (specify)

It is necessary for the Placement Specialist to know if a prospective
employee will be able to travel any distance to work. If a job is open on the
east side of town and a good candidate for that job lives on the west side of
town, that person must have access to reliable transportation, otherwise problems
could arise in getting to work on time or coming to work in special, or emergency
situations.

SECTION VI - TRAINING AND EDUCATION

In Section VI information wus requested regarding the following areas:

VITRAINING AND EDUCATION

a. Have vou taken any further education or training since
high school? 0O yes O no

b. If yes to above, check which type:

1. College (name)

full time O part time
public O private
Adult Evening School

Art School

Business School
Nursing School
Technical School
Trade School
Cosmetology School
Other (specify)

CoNGNRwe
O00D00000000n

Questions VI, A and B, can help the Placement Specialist screen applicants for

jobs which require training above a high school degree. The questions can also
impart information as to what kinds of training and education young people, just

out of high school, are seeking or seem interested in.
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SECTION VII - COMMENTS AND QUESTIONS

g

Vl.l Comments and Questions

Fill in present address and phone no.
Address
Street City State
ZIP Code
Phone .

THANK YOU! ANY QUESTIONS CALL JOB PLACEMENT 379-5240

Section VII located on the bottomback of the questionnaire was provided so
those answering the questionnaire could add any little notes or questions they
might have. For the most part the comments were very useful, especially to the
Placement Specialist in separating the young people into job or training areas,

Following are some examples of comments received:

Vil Comments ond Questions}I would like to know more about Job Placement and

how and what I have to do to get a better paying job.

VIl Comments and Questions f Would like to get into Electrician apprenticeship.

Could use scme information concerning requirements.
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SECTION VII (continued)

Vil Comments and Question k you for your interest in our son, but he quit

school strictly to enlist in the Army. He has already

re-enlisted and intends to make it a career. He is attending

-s

' school in Germany. I am very

happy to see you do care abou Fill in present address and phone no.
Address —_

the young people who quit Street city

Mrs, John Neal

THANK YOU! ANY QUESTIONS CALL JOB PLACEMENT 379-5240

Vil Comments and Questions \

I don't want any help from you guys on finding a job, l

—a—

———— e e e amand ———— — S— — _—

A —

Vil Comments and Questionsliow are you going to help me? Can you make someone

o o, o T n « o 05 A8y

ould like to find a job I could leara from and train

VIl Comments and Questions

and hope I can find somewhere where I can make enough to live

on. Is there any chance without college? |
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The rectengular area in the bottom-right corner of Section VII was included
so that the person could fill in his/her present address and phone number and we
could easily check it against our last address and phone number for that person
and if necessary make corrections.

We also met with great success in ending with a Thank You!, in bold type,
and a request that any questions be directed to 379-5240. We received a great
number of calls and good questions, and as a result, we were able to help many

young people and parénts by phone, minutes after they received their questionnaire.

112 3,4.5,6(7:8,9 1011 127131411516 17| 18,19

The Akron-Summit County Job Placement Department deals with 19 schools. The
numbers 1-19 in tne blocks at the botiom of the questionnaire correspond to those
19 schools. The school number is marked on mailing and when returned it can
instantly be noted what school the person is from. The returns are kept on file
in three ring binders according to school number 1-19 and also by school nare.

The statistics from a follow-up such as the Job Placement Follow-up could
be pulled from this type of questionnaire in s¢ieral ways. Information could be
taken individually by sight and hand, as was dore in many cases, especially
to obtain data about training interests, and cmployment interests. Information was
also compiled by a data processing person punched on key cards and filed for later
use via data processing print out sheets. It is also conceivable that a mark-sense
process of drawing information could be used if the proper equipment were available.

1f a computer were available, information could be fed in as it was returned.

ithis type of follow-up study also lends itself to computer terminal use.
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One factor which must be considered in conducting any follow-up study is cost.
In conducting a study similar to the one just described an accurate, current,
estimate of cost would be .35-.40 per questionnaire. This figure includes
printing of the follow-up form, outgoing and return postage, envelopes, handling,
and labor. A mailout, then, to say 3000 graduates and dropouts, would run Some-
where between $900 to $1200. The cost is well within the bounds of reason,
especialiy when one considers how much help the;e questionnaires can be in helping

voung people enter the working world.




ALUMNI SURVEY

The following survey was conducted with ten major high
schools. These high schools ranged in program and concept from
those preparing youth. almost exclusively for college to those
providing young people with vocational skilled training. The
racial balance in the schools ranged from almost all white to
almost all black. In effect, the schools represented what I
would consider a cross-section of the average types of schools
in our country with the exception of the very rural.

Some 4,600 graduates were involved in the study and were
contacted wusing this follow-up survey some five years after
they had graduated. We attempted to obtain information which
could be wused for curriculum redesign. This type of survey
fellows format most accepted by educators. Data is sometimes
generated, which may have no value to a school. However,
sections of this type of survey can provide a great deal of data
that can be used.

This format Is presented for your consideration. I would
recommend that you look at it in terms of using this type of
format or sections of this follow-up in the development of your
own alumni survey or follow-up.

DEFINITION

SURVEY - I would define survey as the acquisition of infor-
mation on a broad and general basis. The inteut being to touch
upon and gather from many sources.

FOLLOW-UP - I would define follow-up as a system designed
to provide data that can be readily used by the schools for
curriculum design or redesign. Data collections is directed
toward specific areas and is goal oriented. Specific responses
are expected and data generated can be used for evaluation or
as a source of accountability.

EXAMPLE

Vocational students were followed-up to determine their
employment status. All students might be included within an
Alumni Survey.

29




¥ &

L.
«<

¢
W

North

O

Please Check S
Your High School

O

Firestone (] South

&

The use of symbolism can result in a higher percentage of
returns. Almost every school has some symbol which is used to
represent the school. Even if the g -aduate was unhappy while in
school, the school symbol represents the "good times.' In many
respects, the situation is similar to that of the military
veteran who reminisces only about the good times.

The logo of the various schools were used on this format.

Students were asked to check the logo from their particular
school. It was my intent in adding these logos to utilize the
positive feelings and memories that many of the graduates had,

and by doing so increase the number of responses. The use of
school spirit or school ties in a follow=-up or survey cannot be
xk:undorplayed.
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AGON PURLIC SCHOOLS
70 North Broadw
Akron, Ohio

Dear Grediate of 19,

Ve want you o know that we are imtereeted in whers you are and vhat
you re dang.

In orver to keep us informed of your activities and to help us cor-
tinue to be of eervice to you, «y would eppreciete your cocperstion
in completing tnie short questionna’re. Please return it without
delay in the enclosed, eeli-addruseed anvelope which requires no
postage. Uss either pen or pencil, and be eure to fill in all the
blanks as completely ss possibdle, All parte of the survey are self-
explapatory, dbut if you find that you'v: made s mistake and want to
change an answer, erase cleanly so that ve will not sisinterpret your
resyonse.

We know we can count on your assjetance in achieving s 100% return
from the fine class of 1965. Thank you or your cooperetion and
beet vishes in all your future endeevors

Very einctrely,

Conrad C. Ott

Superintendent of Schoole

Co0zeh

This statement from the superintendent served two purposes.

1. It stated purposes in terms of the superintendents interest
in the graduate.

2. This type of statement also serves as a commitment on the
part of administration to this type of study.

o S
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Aruitoxt provided by Eic:
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AKRON PUBLIC SCHOCLS

Alumni Jurvey

Name (1-13)

(14-23)

(24)

(25-37)

(k6-50)

(38-43)

(h=45)

(?0-76)

Pres~nt adires: (51-64)
Street City ¢ State 4ip Code

Hame, 1{ mirried Fhone

Parents' Address
“anber Street Zip Code

City State Phone

Fisise do not feel obligated to answer any questions which you consider to
be objection ble,

Sectinn It

Crecr the .ppropri-te boxes:

A __Mile __ Femile (1)
B __ lirried Single  _ Divorced __ Separated (2)
C ilighest 3rade of Fathe, 1-8 —9-12 3

_ HeB. Grad. College Jrad.
D kighest ir.de of Mother _ 1 -8 9-12 ()
— H.8. Srad. Collegs Grad.

¥ Fatner's Cceupation  (check only oae)

N irofessional 5 Skilled (s)
K lanwrer or froprietor (3} Semi-3killed
3 Cleric:l and Sales 7 Unskilled

4 3ervice, Uomestic ind Fersonal

(See inside)

On this page you will note that there is a statement to the
effect that not all questions need be answered if there are
objections. Placing this question at the offset can prove
effective in countering the more obvious objectfons to filling
out this kind of form.

The numbers te the right of the name and throughout this
follow-up form represent key punch numbeis. All of the data
generated from the survey was compiled utilizing record keeping

equipment.

Section One provided us with simple basic background data
that could be used in a variety of ways. Depending on your
district, this type of data can be extremely important or
totally irrelevant. Consideration must always be given to what
use this type of information can be put.
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& 3
Sectien TII: fresent Ewplopmem: Status (Please check azpropriste beyeq)
Seation 11: Rvalwatien ef Nish Schoel Prograg A Tull tise (35 heurs or more per week) (26}
A (1) Mark mset Molp:.l awdiect ares — Part tine (less than 35 Koure per week)
(2) Second most nelpful eubject area
(3) Third seet helpful sutjec: ares 3 Kind of Jeb (mark cne oaly)
(%) Loant mest helpful eubject aree
1 ___ AppPenticeship 7 o Nanagerial, Preprister (27)
1 __Art 7 o lndustriel Arte €73
2 __ Sales 8 ___ Laborer
2 ___ Busiaess 8 Music (8
— 3 ... Clerical - Office 9 ... Nousevifs
3 Eagitm 9 ___ Science (9
& ... Service 10 __ Unreployed
& __ Foreign Language 10 ___ Mathamatica (10)
5 . Technical U Areed Forces
& « .
5 __ Nealth & Mye. K 11 ___ Social utudies 1) 4 __ Mechanteal
6 ___ Nowe Cconua "a 12 Vocational Educetion(12) Franch
(Incl, OWE, COX,
neds » QL. 20 C Place gf smpleymest
3 If you were ia the Vocational Education Program, pleese check {Compeay name]
your ares;
Address -
1 __ Auto Body wervice > . Drafing (1718 straet City Stata
2 __ Mut: Mechanics 8 . Electricity/Flectronica D Jab Deesriptica -
3 ___ Cesmetelogy 9 ___ Machine Trades Title ~
& __ Carpeatry 10 __ Sheet Ketal Fabricetion B New aid you got your sen
S - Cemmercial Art 11 ___ Dentel Azaietant —
6 __ Orephic arte P Appreximate Weekly Larninaa: __ $0-24 92549 _  $50-7% (20)
C ZIndteats hew tha follewing helped you with your Nleam -- perscaal, — 179 0100124 _ 0125 __ Prefer met to snever
secial, vocetional and educeticnal
Teok Apprenticeship test ___ Yes — Ro (m
(1) Most Belptul
(2) Second meat helpful Aszcopted for training e Yea N (38) ()
(3) T™hird soet helpful
(0) Least helptud
1 ___ Pareats 5 .. Melatives or Friends (22)
2 __ Teashere . 6 ___ Clergyeea (19) {29)
3 _._ Counseler 7 . Social Agemcy  (20) (24)
& _ Priscipal (23} (29%)

Section II - contain questions relative to an evaluation of In-
school program. The questions presented represent the typical
types of questions most often included on a survey of this type.

Section III - contain questions relative to current employment
status. Data of this type that 1is generated can be used to
structure adult and continuing e .cation programs. Data relative
to current employment becomes even more refevanc when compared
with question B in Section II. If a vocational graduate :s
working in the area he or she was trained in and doing well it
can be 1interpreted as reflecting favorably on the program.
Apprenticeship data also has implications relative to In-school
vocational training. :
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contain important implications related to adult and continuing
You will note that Section Four contains

education programs.

professional training while Section Five contains non-cegree

types of training pursuits.

O

RIC

Aruitoxt provided by Eic:

?
Section IN: Further Sducation and Training (Plesse check sppropriate boxes)
Section V: Further Education and Truinine (Continued)
A Pressnt Stetus (29)
G Training taken after completing hign school (36
1 __ Full-time Stident 2 __ Part-tise Stadent
. 1 Adult Eveni
B Type of College (30) - " Name Location
2
1 __ Privete 2 ___ Public 2 ___art
C Location 1) Name Location
1 __InOno 2 ___ Outside Ohio 3 ... Business
Nome Location
D Junior Colleges (32)
4 ___ Coometology
1 . 1InChio Nane Location
2 Other
- N S __. Practical Nursing
ad Location Nage Location
e ___ Transfer Progras
6 ___ Regiatered Nursing
b ___ 2-Tear Program Name Location
% Mase of 4-Year College (33) 7 ___ Technical
Nome Location
1 __ University of akroa 5 ___ Kent State
8
2 __ Onio State 6 ___ Baldwin-sallace — Trade TP Tocation
3 __ Onio University 7 __ Clzveland State 9 __ Other
4 ___ Bowling Sreen 8 __ Cther Nage Location
Name
Location
T Course 0f 5%udy at 4-Year College (34
1 Pre-Professional b ___ Engineering
- Medicine 5 .. Fath and Science
_ Lavw 6 ___ Liberal arts
e Other, 7 . Nursing (Degree)
2 Education 8 ___ Fine arts
— Elemertary 9 ___ Architecture
— 3econdary 10 ___ Other
__ Other
3 Business Administration
This page contains two sections of data, both of which
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EMPLOYER ~ FOLLOW-UP

Most follow-up studies have been directed to students. While it is
important to obtain usable data relative to students it is equally important
to obtain feedback from employers. )

The following form was developed over a period of years. It represents a

quick ~ feedback format which can be used to provide accountability data.

The format used is a simple mail out return. One side is folded under, the

’

—
other over and stapled for a mail out. The process is reversed for a return.

/Mr Employer

Please check the appropriate boxes for

Mr T Miss T

If he-she 1s no longer employed by you, please check the
section below

Fired . __ Quit

\No longer employer ____ Laid off ____ N

I. This section requests data relative to the current employment status of

the employee.

The name of the employer can be either typed or written in. If a mailing
label is used, the space allocated for the name may be expanded.

This section also requests data relative to the reason why an employee is
no longer employed.

If a significant number of employees are being fired, then the next section

becomes even more meaningful.
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1I. If released please check the section below
Poor work habits ____ Attitude ____
Attendance . Appearance ____
You may check more than one of the above.

ALL INFORMATION WILL BE KEPT CONFIDENTIAL

N————

Feedback,relative to the negative characteristics or behavior patterns,

which result in termination of employment can be utilized in curriculum re-design.
If a significant number of employees are being relieved because of poor

work habits, then perhaps the specific poor work habits might be identified

and the curriculum be re-designed to help modify them.
If attendance is a major factor in the loss of employment then perhaps

the importance of attendance might be emphasized in school.

NOTE: The author chaired a committee which conducted an attendance study which

included nine major companies, and 300 students from 30 different high schools.

ATTITUDE is a most difficult area to work with. The schools do, however, have
young people for the most formative years of their lives. If young people entering
the job market are encountering difficulties relative to negative attitude, then

more emphasis might be placed on developing a more positive attitude.

APPEARANCE

Appearance might also include personal hygiene habits. It would be more
critical in areas related to public contact than others. Hair style, clothing,
facial hair, or bazaar style, might result in termination of employment. This

area has implications for group guidance activities in schocl.
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SECTION III,

\/\_,,’ A |

If snll employed or no longer employed, please check below (1-poor,
2 below average 3 average 4 above average, 5-excellent)

Appear:ince 1 2 3 4 5
Attitud : 1 2 Ki 4 5
Attendance 1 2 3 4 5

This rating sheet serves two purposes; it provides data relative to a
current employer as well as to the released employee. A low rating would in

all probability correlate with poor job retention.

SECTION 1V.

Average ___ Above Average
Average ____ Above Average

Work Habits - Poor
Performance - Poor

A work habit and performance evaluation could be used as barometer in a
work study program. It could be used as a 'need for improvement'" indicator for
any program or course of instruection.

Reaction to the proceding section should be based on a careful study of a
significant sample of returns. The reaction should be more positive and immediate
if the employee is in a supervised school program. Overall, this type of data
can also reflect the employers perception of the young people he employs.

If a significant number of negative responses are being received, then a
school system can consider the following courses of action:

1. Re-design existing curriculum to cope with identified problem areas.

2. Structure group guidance sessions directed toward specific "need" areas.

In most cases, students who would experience difficulty on the labor

market can be identified in school.

44
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3. A combination of curriculum - re-design and small group guidance sessions.

In either case, community resourses should be utilized. Example -
personnel people can speak to groups or individuals regarding appearance,
work habits, attendance, etc.

A spin-off of the use of commnity resourses would be the Positive Public
Relations generated with all concerned, (students, teachers, business -

industry, parents.)

P

SECTION V

Would you like us to contact you?

Comments __

Keeping the door open for a personal contact could result in a higher
percentage of returns and a more positive reaction. In this case,the employer
is not being asked to check a yes or no but to write & response.
COMMENTS

The comment section provides the employer with a relief value. He can express

his feelings both positive and negative. Some sample responses are listed below.

O
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A negative response can be follqwed-up and responded to, and rather than being
defensive regarding a negative remark, the individual responding should adopt
a cooperative "We have a problem - how can we solve it} attitude.

Positive responses can serve to reinforce activities currently in effect.
Positive responses can also serve to indicate support for school programs.

This type of positive support could also be used by a school district when going
for levies or bond issues. Key business people in a community who support

school programs could already have been identified via the follow-up.

SECTION VI

Do you plan to hire in the near future? Yes ——_-No

This question is self explanitory. It does, however, provide a job lead

particularly for a work-study or school placement program.

SECIION VII

Would you hire a high school graduate?  Yes . No

Would you hire a school dropout? Yes — _No ____

Feedback relative to the type of youth an employer would hire can be generated

by this section. Possible employment for dropouts may be developed.
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SECTION VIII

Would you be interested in a school
work study program? Yes ___No ____

Thank you for your cooperation We are interested in helping our young

people become more prodiuctive employees Your cooperation will help
us to achieve that goal

Some employers may not be aware of the school work-study structure.
An employer could use the "comments" section or the section below that

to ask '"What is it", "need information."

The last section is a 'Thank You!' close-out paragraph. It expresses
a thank you, the schools position (helping young people), and closes with a "we
are cooperating statement.

It is simple yet to the point.

IXTERG
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Mr Employer

Please check the appropriate boxes for

Mr OMiss O

If he-she 1s no longer employed by you, please check the
section below

No longer employer ____ Lad off
Fired .___ Quit

If released please check the section below
Poor work habits __.___ Attitude .
Attendance ___. Appearance — .
You may check more than one of the above.

ALL INFORMATION WilL BE KEPT CONFIDENTIAL

P e s s e B R

If stul! employed or no tonger employed. please check below' (1-poor,
2 below average 3 average, 4-above average, 5-excellent)

Appearance 1 2 3 4 5
Attitude 1 2 K] 4 5
Attendance 1 2 3 4 5

Work Habits - Poor ___ Average _.__ Above Average ____

Performance - Poor —__ Average ___ Above Average ____

Would you like us to contact you?

Comments

Do you plan to hire in the near future?
Would you hire a high school graduate?
Would you hire a school dropout?

Would you be interested in a school
work study program?

Thank you for your cooperation We are interested 1n helping our young
people become more productive employees Your cooperation will help
us to achieve that goal




80 W. Center Street
Akron, Ohio 44308

RAYMOND A. WASIL, DIRECTOR
AKRON-SUMMIT COUNTY PUBLIC
SCHCOLS PLACEMENT DEPARTMENT

Mailed to
employer -
label may be
ugsed 1if
available.

Card is flipped
over gsealed
and returned,
Return can be
pre-paid or
stamped.




EDUCATION

AKRON AREA PERSONNEL AND GUIDANCE ASSOCIATION

ATTENDANCE STUDY
19173

This study was conducted to illustrate

to the educational community the emphasis
placed on school attendance and attitude
by potential employers.

It can be used to reinforce the schools
position in the areas of attendance snd

attitude.
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I.

iI.

AKRCN AREA PERSONNEL & GUIDANCE ASSOCTIATION

1973
ATTENDANCE STUDY

Introducti_c_)g

The Akron Area Personnel and Guidance Association is an organiza-
tion comprised of individuals from industry, education, and the
community who are engaged or interested in any phase of personnel
and guidance in the Akron area.

During 1971 the organization began a project involving attendance
of high school students aud the relationship between their high
school attendance and attendance once employed. The project was
completed early in 1973.

Nine companies participated --

The Goodyear Tire & Rubber Compeny
The Firestone Tire & Rubber Company
The B F Goodrich Company

The General Tire & Rubber Company
Beacon Jourrel Publishing Company
Ohic Bell Telephone Company
0'Neil's Department Store

Akron Genersl Medical Center
Children's Hospital

Three hundred (300) students were studied from thirty (30) differ-
ent high schools in the Akron school system and Surmit County
schools.

ose

1. To detemine if poor attendance pattern in school result in:

a. High school graduates being rejected for employment based
on school attendance records.



III.

rage Two

b. Poor attendance in school is reflected in pocr attend-
ance on the job. The end result being unemployment.

c. Attitude developed in regard to attendance in school re-
flects itself in a similar attitude in regard to work.

2. Determine general policy in major companies in the Summit
County area in regard to school attendance.

3. Determine in what ways business and industry can support
educators in the area of:

a. Improving school attendance regulations.
b. Dercribing entry employment requirements.

c. Emrhasizing the importance of satisfactory or better
schocl work.

Results

The following questions were asked in the survey. The responses
received sre listed below.

l. In what way do you use attendance as a factor yor considera-
tion vhen selecting an applicant for an entry-ievel job.

ANSWERS

Attendance is checked on recent graduates . . . on & work
reference, attendance is equally important as the work rating.

Important factor . . . if counselor or teacher suggests
attendance is bad this is seriously considered.

As an indicator of personal reliability or undeclared health
problem . . . excessive absenteeism may be prine reason for
not hiring.

Very important factor - same as grade average.

We check attendance, ability to get along, and grades . ., .
we check for patterns of absenteeism.

o2
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Page Three

We check the specific number of days missed . . . attitudes
and habits follow the individual from high schocl to industry.

Big factor . . . could mean the difference between selection
or not in our selection procedure.

If student has a pattern of absences we would not offer employ-
ment unicse there 18 some good reason for the sbsence.

One of our basic employment concepts is that "The past is the
best predictor of the future." An spplicant's a2chool or
wvork record is weighed heavily with attendance an important
aspect in either reference.

Do nct actively check or verify high school attendance records.

Do you have definite high school attendance steandards for entry-
level job hires? If so, what are these requirements. Be

sggcific.

ANSWERS

Standards are broad rather than specific. Reliance is placed
on counselor's evaluation of attendance.

Three companies replied no and one said "Not Applicable."

Eight to ten days absence as a guideline, unless . . . &
serious illness.

Five to six days per year is considered normel or acceptable.
Over this is questioneble unless . . . serious illness.

For every six absences an individuals loses poiats on our
selection procedure.

Would aot offer employment for more then a day a month absence.

At one time gix to eight absences we.e considered abnormal . . .
in selection process.
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Page Four

Make a comparative analysis of employees atterndance in school
end attendance since employed by your company.

Use a sampling of employees (minimum 25 - maximum 50) of those
people .red into non-management full-time jobs since June 1968.
Consider only those who completed their high school studies

in Greater Akron Area high schools no earlier then June 1968.

An analysis was made between each indiriduals high school
attendance record and a reccrd nf their attendance on the
Job.

An average of their attendance for the junior and senior years
in high school was used. The first nine months of employv-
ment was used for w« ccimparison. An anslyris was made to see
if there is a correlation between these two variasbles.

On a scale whereby 2.5T6 is necessary to show significance et
the .0l level of significance, our study reached a correla-
tion of 4.2T1 proving conclusively there is e real relation-
ship between an individual's high school attendance and
attendance once employed.

Iv. Conclusions

The results pointed out that:

1.

2.

There is a high correlation between attendance in school
and attendance on the job.

Attendance is considered a major factor by the majority of
employers for employment.

A good majority of employers have cut-off points in terus of
the number of acceptable days missad in school.

Chere is a rising concern on the part cf emplcyers regarding
the coet of absenteeism.
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MEMBERS OF ATTENDANCE COMMITTEE

Chairman -

Mr Raymond A Wasil Akron-Summit County Publie Schools -
Job Placement

Mr Beryl V Otto The Goodyear Tire & Rutrber Company

Mrs Ellen Trevaskis Otto The Ohio Bell Telephone Company

Dr John A Cochran The University of Akron

Mr Dan T Hayes The Akron Board of Educaticn

Mr Gene Helton The Sumit County Board of Education

We hope the results of this study will
illustrate to the educational community
the emphasis placed on school attitudes

and attendance by potential employers.

THE ATTENDANCE COMMITTEE
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Appreciation is extended to the

State Departments of Education of:
Ohio
Michigan
Florida
for allowing the skron-Summit County
Board of Education Job Placement
Department to use the following
facsimilies of their respective state

follow-up surveys, in this model.
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STATE OF OHIO

DEPARTMENT OF EDUCATION
OHIO FOLLOW-UP SYSTEM

BASE LINE PHASE

YOU

Are invited to participate ir: the Follow-Up Study of the High School Class of June. 1974 conducted for selected
Ohio Schouis by the Ohic Department of Education. the Division of Guidance and Testing

WHO IS INCLUDED IN THE STUDY?
Your school has been selected to be a part of this program which 1s a study of out-of-school Ohio youth.

PURPOSE OF YOUR PARTICIPATION
Ohio Educators need the reactions of young men and women your age. because that will help us improve
schools and school programs  perhaps ior your own children

HAVE | ANY CHOICE ABOUT THIS?
Yes! Participating in this study is strictly voluntary! Aiter yct read more about the study. we think you will
agree it 1s important. and we hope you will want to be a part of it

WHO WILL SEE MY ANSWERS?
YOUR INDIVIDUAL ANSWER SHEETS will be kept strictly confidential by the Division of Guidance and

Testing The information you give us will be seen only by authornzed education personnel from the Division
of Guidance and Testing and your school

WHAT WILL HAPPEN TO MY ANSWERS?
Ali responses to the survey will be combined into a total summary report The summary report on the

Follow-Up Study will be studied by people in education who are concerned with the educational needs of
young people

WHAT ISTHE DIVISION OF GUIDANCE AND TESTING?
The Division of Guidance and Testing 1s a service branch of the Ohio Department of Education. You may
have come in contact with the Division through one of the various testing programs it administers To help
students, teachers administrators and parents meet many different needs, the Division develops materials,
instruments. and tests for guidance program evaluation Also. the Division provides consultations on evalua-
tion and measurement in the State of Ohio

WHAT IF | HAVE OTHER QUESTIONS ABOUT THE STUDY?
The easiest thing to do is to call or write the person in your school who is conducting the study.

DIRECTIONS FOR MARKING ANSWER SHEETS
Print information about yourself ir the boxes provided. Then darken the corresponding circle. Print the name
and location of your school Answer all questions as they apply to you. Use black lead pencil only (No. 2 1/2
or softer) Do not use ink or balipoint pens Make heavy black marks that fill the circle completely. Erase
cleanly any answer ycu wish to change. Make no stray marks on the answer sheet.

Examples of IMPROPER marks Examples of PROPER marks .
goOO OO 000 L Joloel Jommele]
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GENERAL INFORMATION

PROGRAM OF STUDIES WHILE IN SCHOOL

(choose one)

(O College Preparatory

O Gereral

() Special

Vocational or Technical
Agriculture
Business, Office. Commercial
Distributive
Health
Home Economics
Trade and Industrial

O0OO0O0O0

MAJOR SUBJECT FIELDS (three credits

earned) (choose one or more)

(O Language Arts (English, Speech)
(O Foreign Languages

O Sciences

O Mathematics

O Social Studies (History)

O Art

O Music

O Industnal Arts

O Vvocational (see Program of Studies)
O Other

LEAVING HIGH SCHOOL
(choose one)

O Graduation

O Transfer to school in Ohio

QO Transfer to school outside Ohio

O Before graduation-will finish fater

(O Before graduation-will take GED test
O Before graduation-will not finish

HAVE YOU PARTICIPATED IN
(choose one or more)

In Schoo! Work Placement?
Community Work Placement?
Cooperative Vocational Education?
Vocational Education Work Study?
Neighborhood Youth Corps?
Talent Search?

Upward Bound?

Project Opportunity?

Have not participated

HAVE/NEED FINANCIAL AID FOR
EDUCATION (choose one or more)

O Loan

O Scholarship

O Grant

(O Do not need aid for education
O Wil not continue education

HAVE PHYSICIAL DEFECT
WHICH LIMITS TYPE OR

OOO00O0O0O00

Yi
AMOUNT OF WORK YOU > 8
O DOONAJOB
MC j00s€e one)

IText Provided by ERIC

| |
_ GENERAL INFORMATION

TEACHING METHODS USEDIN
HIGH SCHOOL (choose one or more)

Teacher lectures
Student-centered discussions
Work on projects or in labs -
Write essays, themes. etc

Field tnips

Individual instructions

Teaching machines or computers
Television leciures

O00O0O000O

HOPES AND DREAMS FOR THE FUTURE

(choose one or more)

Success in my line of work

Have a happy family life

Have lots of money

Have strong friendships

Be able to find sieady work

Be a leader in my community

Give my children more than | had
Correct sociai/economic inequities
No hopes or dreams

OOO00000O00O

PLANS FOR THE ENTIRE NEXT YEAR
(NOT PLANS JUST FOR THE SUMMER)

(choose one or more)

Continue present full-time job
Have fuli-time job lined up
Will look for full-time job

Have or look for part-ume job
Continue full-time education
Continue part-time education
Will enter apprenticeship

Wil volunteer in Armed Services
Will be a homemaker

Have other plans

Have no definite plans

OO00O0O0O0OOO00O

IF YOU WILL NOT CONTINUE EDUCATION

THIS NEXT YEAR, GIVE REASONS
(choose one or more)

Want to start work now

Need money to support myself
Need money for education
Learned requirements too late
Poor grades for coliege entrance
Lack high school credits
Applications not accepted

No school within commuting distance
Discouraged from continuing
Want to enbist in military service
Plans do not require education
Want a break. may continue later
Plan to be married

I do not it school

Other

OO0000OOO00OOOO0O0
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EXAMPLES OF TYPES
OF JOBS FOR YOUR
INFORMATION

Clerical.
secretary,
elier,
typist,
bookkeeper

Craftsman-
baker, painter,
mechanic,
carpenter

Farmer
farm manager

Homemaker.
housewife,
mother

i.aborer.
construction,
car washer,
sanitary worker

Manager’
office manager,
buyer,
restaurant,
motei-hotel

Military.
career officer,
enlisted

Operative.
assembler,
truck dniver

Professional
clergy, doctor,
nurse, lawyer,
engineer,
scientist

Proprietor
contractor,
owner of small

business

Protective Service
police, guard,
detective,
fireman

Sales.
sales clerk,
real estate,
insurance agent

Service.
barber,
waitress,
janitor,
practical nurse

Technical:
draftsman,
programmer,
Sedlcal technician

ERIC

IToxt Provided by ERI

i i i
EMPLOYMENT INFORMATION"

I I I
EDUCATION INFORMATION

ANSWER QUESTIONS 1-4 ONLY IF EMPLOYED
FULL-TIME, IN MILITARY, OR IN APPRENTICE-
SHIP, FOR THIS NEXT YEAR

ANSWER QUESTIONS 5-9 ONLY IF YOU W L
CONTINUE YOUR EDUCATION, FULL-TIME .
PART-TIME, FOR THIS NEXT YEAR

Question 1: How long ago did you obtain your
job or how soon do you expec( to ~btain your
job?  (choose one)

Within a week or two
Two to three weeks
Two to three months
Four to six months
Over six months

00000

Question 2: What type of job do you
want now and at age 307
(choose one or more for each time)

Now Age30 (see left margin)
Clerical

Craftsman

Farmer
Homemaker
Laborer

Manager

Military

Operative
Professional
Proprietor
Protective Service
Sales

Service

Technical

Other type of Job
Any type | can get

0000000000000 000
Q0000000000000 00

Question 3; What weekly salary do you expect
to earn”  (choose one)

$ 10-% 49
$ 50-% 74
$ 75- % 99
$100 - $124
$125 - $149
$150 - UP

000000

Question 4: Why do you want a full time job
this next year?
(choose one or mcrej
| need the money
Job will help decide future plans
Cannot study further
Tired of studies for time being
Education is not worth it
Did not get financial aid for education
Need money for education

000000000

Question 5: In what type of school do you
plan to study? (choose one)

University or 4/5-year college

Nursing school

Communuty or Junior College
Technical or Business School
Trade Schoo!

o000 O

Question 6: Have you applied to the school
of your choice? (choose one)

O Yes
O No

Question 7: What is the status of your
application? (choose one)

O | have been accepted

(O Admission has been rejected
O No reply yet

O 1 have not applied yet

Question 8: What are your plans for an
occupation? (choose one)

O Have chosen a specific occupation
O Have chosen a general occupation
(O Have not chosen an occupation
QO Wil take anything | can find

Question 9: In what category is the

occupation? (see left margin)
(choose one)

Clerical

Craftsman

Farming/Fishery/Forestry

Manageral

Operative

Professional

Proprietor

Protective Service

Sales

Service

Technical

Other Category

Have not chosen an occupation

0000000000000
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STATE OF OHIO

DEPARTMENT OF EDUCATION

OHIO FOLLOW-UP SYSTEM

FIRST YEAR PHASE

Dear Friend

Before you left High School. you participated in the Follow-Up Study of the High School Class of June, 1973
or 1974, conducted for selected Ohio schools by the Ohio Department of Education. Division of Guidance and
Testing

This year. we are conducting a follow-up survey to obtan additional information on the goals and activities

of those adults who were contacted while still in high schoul The results of this study will contribute to planning
for Ohio s future educational needs and to help develop programs to meet changing needs This survey will be
conducted on three occasions

FIRST YEAR FOLLOW-UP
- THIRD YEAR FOLLOW-UP
FIFTH YEAR FOLLOW-UP

The information you provide in this voluntary survey will be treated as confidential by the Dwvision of Guidance
and Testing

Please complete the questionnaire and return 1t to your high school within three days in the enclosed pre-
addressed envelope

We are grateful for your help and look forward to your continued cooperation

Print information about yourself in the boxes provided Then darken the corresponding circle below each box
Print the information concerning education and employment Answer all questions as they apply to you

DIRECTIONS FOR
MARKING ANSWER SHEET

NAME OF LAST e Use Black lead pencil only (No 2-1/2 or softer}

HIGH SCHOOL e Do NOT use ink or ballpoint pens

ATTENDED o Make heavy black marks that fill the circle
completely

CITY e Erase cleanly any answer you wish to change

e Make no stray marks on the answer shee!

STATE -

Examples of IMPROPER marks || Examples of PROPER marks
gOO O®0O 000 |00 OO0 0o0e
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@@@@@@@@@@@@@@@@@@ GIVE THE FOLLOWING: |
PICIOOIOICICISIOIOIOIOIOIOIOIOIGIONS COMPANY
GIGICIGICICIGIRICIGICIGIGIGICICIGICIC) NAME
@EOPOOOOPOOOOEOOOOG scHooL STREET
PAPRPPRPARRRARA®®®®®® Nave ADDRESS
PEROBROOOBBOOOB®OOBOO®
DDOOZIDIROOPODOOOOP T M
0000000V VVVVVVOVOOY STATE STATE__
OIOIOIOINOIOIOIOIVIOIVICIOIOIOIOIOI0 F vt = JoB
PRPPPPPRPORPIPYIDPDY®D® procrAM TITLE. ___

PXXXIXXPXOXODOPPOO®POX
K LOIOIOIOIOIVIGIIVIVIGIIIOIIOIO

WHAT DO
YOU DO

@ DMMENTS:

&2

cc



SCHOOL EVALUATION

EDUCATION STATUS

PROBLEM AREAS

Which subject was \A) Most Helpful
(B) 2nd Most Helpful (C) 3rd Most
Helpful {D} Did not take

(choose one for eack: subject)

®ECO A

M®O©O® Business
®®O©® English
®®©® Foreign Language
Physical Education
Home Economics
Industriil Arts

)
©
)
® Music
)
)
)

Scier.ce
Mathematics

Social Studies
Vocational Education
®®©O® Srecial Education
®®©O Other

Who helped you the most 1n making
future plans?  (choose one)

lolelclolcIoIC,
@eeeEE®®

@
@)
®

Schooi Counselor

School Principal

Feliow Students

Parents

Cther Relative

Military Recruiter
Professional in my field
Clergyman

Friend my own age
Community Agency

Other Adult

State Employment Agency
No Choice

Myself

Teacher .. . ____[subject)

OO00O0O00000OOOO0O0

Show your reaction to the following by
using these codes
V = Very Satisfied S =Satisfied
D =Dissatisfied N=No Service
(choose one for each line)

HELP OR INFORMATION ON:

VSDN

OC QOO selecting HS Courses
OOQOO Post HS Education
OOOO Post Education Jobs
OO QOO Appiications/Interviews
OO OO Financial ad for Education
O0OOO How to Study

OO QOO Get Along with People
OOOQO Individual Counseling

Did high school prepare you for life?
(choose one)

O No Preparation

(O Below Average Preparation

C ~ {3~ Preparation

T 000000000000

If you left high school before
graduating. (choose one)

O 1 have graduated

O | plan to graduate

O 1 have passed the GED test
O 1 plan to take the GED test
O 1 uo not plan to finish

Educational experience after high school

(choose the most recent)

University or 4/5-year coliege
Nursing School

Community College

Junior Coliege

Technical Institute

Trade School

Business School

Hign School-Post Graduate
Apprenticeship/Industry Training
On-The-Job Training

i
A

Other
None
If you did not continue your
educatiori, go to next column
Status of Education:
(choose most recent of each)
O Full-Time O Public
O Part-Time O Pprivate
O 'n Ohio

(O Outside Ohio

Where 1s the school located?
(choose one)

O Same city as hign school

O within 25 miles

O 26- 50 mites away

O 51-100 miles away

O 101-200 miles away

QO over 200 miles away

Grade point average since leaving
high school: (choose one)

O 40 (4.0 = A)
O 35-39
O 30- 34
O 25-29
O 20-24
O 15-19
O 10-14
O o00-09

Student financial aid for education:
(choose one or more)

O Loan O Other
O scholarship O None
O Grant

Most difficult problems:
(choose one in each column)

1st 2nd

OO Freedom

OO Need Self Discipline
OO Study Problems

OO Personal Relationships
OC Being on my own

O QO Indecision

OO Financial Problems
OO Other

Employn:eiii situation’
(choose one)

O Employed-not looking

O Employed-prefer another job
(O Not employed-but looking
O Not employed-not looking
(O Cannot find a job

Employment status: (choose one)

Full-time job (over 29 hrs)
Part-time job (under 30 hrs)
Military

Homemaker

Student

Permanently unable to work
Not employed

0000000

Should the high school have
helped more to improve your:
(choose one 1n each column)

OO Reading

OO wnting

OO Mathematics

OO Thinking

OO Oral Communication
OO study Habits

OO work Habits

OO How to get along
OO Actual iife situations

Number of ditferent jobs since
high scheol (exclude military).
(choose one in each column)

Full-time Part-time
O O No Job
@) QO One Job
@) O Two Jobs
O O Three Jobs
@) O 9ver Three

Should the high school emphasize:

(choose one)

O Basic acadenc subjects?
O Vocational/Technical subjects?
O Both?

g]: KC Average Preparation
CommmmNTS.
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Present employment expenence
and plans for age 30
(choose one n each column)
Age 30
Apprenticeship
Sales
Clerical
Services
Technical
Mechanical
Agniculture
Managenal
Laborer
Homemaker
Unemployed
Drafted
Enlisted
Professional
Craftsman
Operative
Proprietor
Protective Service
Other

z
$

OO000O0O0OOOOOOOO0OOOOO
OO0O0O0O0OOO0OO0OOOOOOOO

___ EMPLOYMENT STATUS
Should the high school:
(choose one or more)

O Give ideas about jobs?
O Give work experience?
Q _Help students find jobs?

If you are not employed.
bypass this section.

e———

If you are not employed,
bypass this sect!on.

Were you acceptead for training
by your current employer?
(choose one)

O Yes

THOSE WHO MAJORED IN VOCATIONAL EDUCATION |

Weekly salary: (choose one)

O $ 10-3 24

O $25-% 49

O $50-8% 74

O $75-5 99

O $100- 8124

O s125-UP

O Prefer not to answer

Where are you employed?
(choose cne)

O Ssame city as high school
O within 25 mites

O 26- 50 miles away

O 51-100 miles away

O 101-200 miles away

O over 200 m:les away

O No

Means of obtaining your job?
(choose one)

Schooi Counselor

School Principal

School Teacher

Fellow Student(s)

Parents

Ohio Employment Services
Employment Agency (commercia’)
Classified Advertisement
Spouse

Vocational Ed. Counselor
Work-Study Counselor
Direct Appilication

Other

0000000000000

N HIGH SCHOOL

Employment Status' (choose one)

O Employed full-ttime

O Employed part-time

O Unemployed-lack of jobs
O Unemployed-other reasons

If employed. 1s job

{(choose one)
O In field in which trained?
() Related to Voc Ed training?
(O Not related to VE training?
(O Not employed

Available for full-time work:
(choose one)
Working or available /
In Armed Forces
Not available-marnage
Not available-college student
Not avallable-vo Ed student
Not available-other reasons

000000

Vocational Technical training

contributed to job s.ccess:
(choose one)

O Very Much

O Much

Q) Lmle

If you are employed, what 1s
your hourly salary? (choose one}

O $000-35159 O $4.00 - $449
O $160 - $199 O $4.50 - $4.99
O $200-$249 O $5.00 - $5.49
O 250 -$299 (O $550 - $5.99
O $300-$349 (O $600 - $6 99
O $350 - $399 (O Over $6 99

If you did not continue education
after high school, bypass rest.

If you entered an apprenticeship
program, did it relate to your
high school program? (choose one)

O Yes

If you did not continue
education after High School,
bypass this section.

O No
O Not Applicable

If you studied a vocatton/technical

If you studied full-time in a
vocational/technical program,
did 1t relate to your high
school program? (choose one)

O Yes
O No
O Not Applicable

If you studied part-time in a
vocational/technical program,
did it relate to your high
school program? (choose one)

O Yes
O No
O Not Applicable

program since hign school, did
it relate to your present job?
(choose one)

O Yes
O No
O Not Applicable

Did you study a college program
leading to a bachelor's degree?
(choose one)

O VYes
O No

© 1973 Ohio Department of Education
All Rights Reserved
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VE-4045-A Michigan Department of Education
8/73

FOLLOW-UP SURVEY OF 1973 GRADUATES

PLEASE RETURN THE COMPLETED FORM TO:

e
Name of High Schoo! Contact Person Telephone Area Code — Local Number

I Address City State Zip Code

PURPOSE: The purpose of this questionnaire 1s to gain information for planning Vocational programs and curriculum.
The information you return will be used for educational purpases only. Your cooperation, is greatly
aporeciated.

Part 1. wonscuoo o

DIRECTIONS FOR PART |

Everyone should complete Part I,

Last First ™M

NAME .‘ iddle Imtal Maiden Name

CURRENT] Screct - City State Zi
MAILING P Code
MARITAL STATUS Sex Age as of October |, 1973:

zom Married Single 21 E] Male @ Female 22 =23

1. My overall high school grade (9—1!) average was:
(Check ONE only)
aa[7] A
B8
Gl ¢

m D or below

2. Please check the major area(s) of the courses you completed during high schoo! \Grades 9-12).
(Check AL L that apply)

25 (1] Business

26 1] College Preparatory

m General

28 m Vocational (either vocational couries in your high school or an area vocational center)

[J Other (specify)

3. Check the THREE high school courses that heiped you most 1n what you are now doing.
(Ct. % THREE only)

Art—Music

Business

a0
31
32 Englieh (communications)
Langiage

Mathematics

Scienc~

Social Studies

Vocational

Other (specify)

33
34
3s
e
37

as

slelalaiaia(aiaia)

4. When you graduated from high schal, did vou have a definite JOB in mind that you wanted to make your fife's work or expected
to have for a few years?

39 m Yes if yes, what was the Utle ot the job? (specify)

E]No

]

Elk\l‘c Yes

58

(2] Ne .

.ou answered ‘'YES'' to ltem 4, do you feel your high school courses related to the job goal?




VE-4045-A

(Page 2)
Pu r' 2 , EMPLOTMENT
DIRECTIONS FOR PART 2

f you are working at a paid job now (other than military) or if you have been working at a job in the last month,
complete PART 2.
7" You are not working (other than military) at a paid job, go directly to PARYT 3.

NOTE. W you are working at more than ONE job, answer the qrestions on the job which is MOST importaut to you.

I. Name and address of firm employing you:

[iamo of Firm Address

ri!y ’sum Zip Code

2. Title of presemt job or job held in the last month:

3. Do you fee! that your present job or the job you held in the iast month relates to your job goal idencified in item 4, Part 17

"E] Yes
a0

4. Who assisted you in getting the job listad in ftem 2?
(Check ALL that apply)

a2 EJ School counselor

43 m Friend

L} D Private employment agency

as m Public employment agency

a8 E] Relative

47 m School placement office

4 m Teacher

o (7] want ad

w0 [7] Other (specify)

S. How many WEEKS were you unemployed prior to beginning the job listed in ltem 2?
(Check ONE onty)
L1 m ! started the job prior to graduation.
Z] 1-2 weeks
E] 34 weeks
() 5 weeks or more

6. What 15 the average number of hours that you work per week?
(Chack ONE only)
sz [7) 30 - urs or more
2029 howrs
m 1019 howrs
E 1—9 hours

7. What is your average weekly pay before deductions?
(Check ONE only)
s> m $140 or more

(G st20-s139

3] sioo-sit9

{5) sso-s»

(5] se0-s79

E Less than $60

ERIC

Aruitoxt provided by Eic:
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VE-4045-A (Page 3)

8. Which OME of the following best describes how well your high school! courses have heiped you in the job listed in item 27
{Check OME only)
34 B t find that most of my high schoe! courses have helped n the work | am now doing.
1 find that about | /2 of my high school courses have heiped in the work | am now doing.
E] t find that about 1/4 of my high school courses have helped in the work | am now doing.
(5] 1 find that less than 1/4 of my high school courses have heiped in the work | am now doing.

7. How many miles is your job location from where you lived at the time you graduated from high school?
(Check ONME only)
8 [1] 0-1S miles
(2 1630 miles
m 3145 miles
(2] %-75 miles
(3] More than 75 miles

0. How many miles do you now live from your job location?
(Check OME only)
s 3] 0~IS miles
3] 16-30 miles
3] 31-4S mites
(2] +6-75 miles
(5] More than 75 miles

P a r|' 3 o POST HIGH SCHOOL EDUCATION

DIRECTIONS FOR PART 3

you are now attending a scnool or envolled in a training or apprentice program , TE PART 3.
If you are NOT attending a school or enrolled in a training or apprentice program, PLEA

|. bame and location of school, training or spprentice program you are presently envoiled in:

Ium of School. ’ninlng or Apprentice Program City State I

2. What type of school. trsining or apprentice program are you sttending?
(Check ONE only)
8? m 2 year community of junior college
m 4 year college or university
Business school

[5] Trade school
(5] Correspondence school
E] Other (specify)

3. Which of the following best describes how much time you are a student?
(Checik ONE only)
ts [1] Full time
) 172 Time
m Less than {/2 time but more than |/4 time
(] 174 Time or less

4. How long will it take to finish the program you are enrolled in?
(Check ONE onty)
89 [1] Less than | year
Z} 1-2 years
(3] 2-3 years
E l{[lc 4 yosrs or more

Aruitoxt provided by Eic:
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VE-4045-A (Page 4)

S. Who assisted you most in envolling in the scheol, training or agprentice pregrem listed in item |2
(Check ALL that apply)

so E] Scheo! counselor

o [ Friem

2 [1] Parem

o2 {11 $chool principal

sa ) Tencher ‘

os [i] Training or apprentice program recruiter

» ] other (spacify)

6. Do you fes! that your participation in this school, raining or apprentice program relates to your present job goal?

o7 (3] Yes
@ w

7. Is your present school training or apprantice program two years or lass (i.e., will it prepare you for a specific vocational or technical job
upon completion)?

llE]Yn
@) we

8. Which ONE of the following bast describes how well your high school courses have helped you in the school, training or apprentice pregram|
(Check ONE only)
. m | find that most of my high school courses have helped in the program that | am in now.
[z] | find that about 1/2 of my hizh school courses have helped in the program that | am in now.
E | find that about 1/4 of my high school courses have halped in the program that | am in now.
E | find that LESS than | /4 of my high school coursas have helped in the program that | am in row,

Part 4§, wutany senvice

DIRECTIONS FOR PART 4

if you are now or will be in the military service prior to January |, 1974, please COMPLETE PART 4. ]
if you are not and will not be in the military service prior to Janwry |, 1974, PLEASE GO DIRECTLY TO PART S.

1. What branch of the military service are you in, or will be in prior to January 1, 1974?
(Check ONE only)
1o [1] Air Force
G army
E Marine Corps
E Navy
{5) other (specity)

2. How many years will you be in the service?
(Check ONF. oniy)
» 3] 2 years
Z) 3 years
5] 4 yesrs
4] 6 yoars
m More than & years

3. Are you at this time attending schoo! (college level or training program?
(Check ONE only)

72 (1} Yes
E] No

{s] Hot preramiy, but will attend prior to completion of military service.

4. ¥ you checkad *YES'' to ftem 3, will the school, training or apprentice program prepare you for an occupation when you leave the
G‘-‘rico’
E lC‘rn (specify the occupation)
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VE-4045-A
(Page 5)

Part 5. unewrLoveo
DIRECTIONS FOR PART 5

if you are now unemployed, PLEASE COMPLETE PART 5, THEN LIST YOUR COMMENTS IN PART 6.
Everyone should complete PART 6.

. Which of the following best describes your present job status?

(Check ONE only)

74 [1] 1 am not employed. | am tooking for a job.
@ | am not employed. | am not looking for a job.
] ! am a student as my primary activity.
E | am a homemaker as my primary activity.,
@ t am temnorarily not seeking employment, but | expect to seek employment in the futwe.
(5] Other (specify)

2. if you are looking for a job, how many places have you applied for employment?
(Check ONE only)

78 m 0-2
) 3-s
G 6-7

(3] More than 7 places

3. How long have you been unemployed?
(Check ONE only)
7¢ [1] Less than | month
(z] 1-2 months
] 3-4 momhs
[2) More than 4 months
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VE-4045-A (Page 6)

Pﬂﬂ 6, CcomEnTs
DIRECTIONS FOR PART 6 -

nk you for your cooperation in completing this questionnaire. If you would like, write any
comments you have in the space below.

P

SCHOOL USE ONLY

2. Program
23[0] Preparatory
E] Cooperative

2 Workralated to training
'om Yes
(z] No

4. Post-secondary training related to training

30@ Yes
E No

5. Vocational Education graduate

1 [7] Yes
[E) No

6. Attended an area vocational center.

s2[1] Yes
[z] o

7. Participated in tha PART G. Cooperative during high school program.
np Yes

ERIC=
T 7 0 63




STATE OF FLORIDA
DEPARTMENT OF EDUCATION
VOCATIONAL, TECHNICAL AND ADULT LDUCATION FOLLOW-UP SURVEY

CONFIDENTYAL CONFIDENTIAL

Student and Voudtional-Technical Program Intormation

We need your help to coliect mtormation for evaluating vocational education programs in Flonda. The information we are
requesting will be used i improvin: present programs and m planning new ones. As a former vocational student, your activities
and your opinons are among the most valuable input we will receive.

Please take a few mnuies and complete the items on both sides of the sheet The completed formis to be returned in the self-
addressed stamped envelope which 1s enclosed for your convenience. No postage is necessary,

Sincerely,

zrﬁt—‘/

Floyd T. Chrntun
Commussioner of Education
#'t##"######t#t#k'#####tt####**'###'####'########t##t#'##"'#####t#t#####‘#####t#*#t*##*####t###'#"

Is your name and address correct as printed above” 1f not, please print the corrected information below.

Name
Last Ficst Middle Inmal
Address
. Number Street .
- City i:l:o;n_;m Post Otlice) State Zyp Code

Your Seaial Secunty No.

THE WORDS “THIS VOCATIONATL PROGRAM.” RFFEK TO THE VOCATIONAL-TECHNICAL PROGRAM NAMED IN
THE IDLNTHICATION BLOCK ABOVE.

1. Hlave you been employed since leaving this cocational program? (M:hitary Service 1s consdered employ ment)

v yes How many jobs have you held since leaving this program? _
2 no
2. Whatare you domg at the present ime”? (Chech ALL appropnate itenn)
' Working tull-time €30 hours or more per week) 4 Kmd of school program
P Working part-tame (lewer than 30 hours per week) (Cheek ALL appropriate ptems)
s Unemployed and fooking forwork v Area Vocational-Techmeal School
‘ Unemploved amd not ook fl”' work J 2 Commumty Junior College
l s I schoot Gindbor put i)} —’ 4 3 University /Four-Year College
¢ ____ hulbumchom amaka « _ Povate Business'Commeraial School
7 ___ I Mty Serviee > Military Specalist School
o Otherbpeaty) _ —_ — . __ Company Course or School
s Appienies Raaied Progian
s Correspondenes coutse
Q 71 K s Other(speaty) s

ERIC 64
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Please answer Section 3 A 1f you are presently employed full or part-time.,

Please answer Section 3B 1f you are not presently employed but have worked full or part-time since leaving 'this vocational
program.

If you have not been employed since leaving this vocational program, skip t» Question 8.
Section 3A
Where do you work? (PLEASE GIVE COMPLETE ADDRESS)

Name of Firm
Street or Box No.

City, State and ZIP

Name of Your Immediate Supervisor

What is your job?

Section 3B
Where was your last job? (PLEASE GIVE COMPLETE ADDRESS)
Name ot Firm
Street or Box No.,

City, State and ZIP
Name of Your Immediate Supervisor

What was vour job?

4. May we have permussion to contact your employer about your success on the job?
' yes

2 no

5. How did you get the job?

v _____ Through Vocational Teacher(s), Supervisoi(s)or s Through State Employment Agency
Cooperative Education Coordinator(s) . Through Private Employment Agency

2 Through Occupational Specialist(s) y On My Own

3 Through School Gurdance Counsclor(s) . Other (specify)

4 _ Through Friend(s) or Relative(s)

6. How would you classify your job” (Please check only one)
' One for which you were trained by this vocational program
2 Related to your training in this vocational program
3 Not :zlated to your training in this vocational program

7. Your average weekly pay (before taxes) is (was):

v __under$502 _ $50-574 5 $75-599 4 $100-8124 s $1258149¢ $150 or over

8. Pizase hst any suggestions for improving this vocational program.

:{MNK YOU FOR YOUR COOPERATION

RIC 72 65




STATE OF FLORIDA
DEPARTMENT OF EDUCATION
CONFIDENTIAL EMPLOYER SURVEY CONFIDENTIAL

Empl()yee's Name i Social SCCUY“)’ Number I S,

To the Evaluator

Please provide information regarding the employee whose name 1s histed above. The results of this survey will be used in
evaluating the program of vocational education in Florida. The information which we are requesting will be held in strict
confidence. Neither you, the employee nor the organization will be identified in the final report of this study.

Please take a few minutes and complete ‘he items on both sides of the sheet. The completed form is to be returned in the self-
addressed stamped envelope which is enclosed for your convenience. No postage is necessary.

Sincerely,

zrﬁt«" —

Floyd T. Chnistwan
Comnnssioner ol Education

*t*****#****************************************************************************************““*
I Is the above named person presently n your employ?

1 ves  If yes, go to Question 3

2 no
2. If no. was this person ever employed bv your organization?

' yes

2 no If no, go to Question 12,

PLEASE RATE THIS EMPLOYEL IN COMPARISON TO PERSONS PERFORMING THE SAME TYPE OF WORK FOR A
SIMILAR PERIOD OF TIME.

3. What s the amount of work performed by this person? (Check ¢ne answer)

' above average

2 average

3 belowaverage

& ______ very fow orinsigmificant

4. What1s the quality of this person’s work?

' consistently high
2 generally acceptable
3 _ not always acceptable

5. Does this person appear to have ditficulty in tollowing prescribed work procedures”?

1 M S
2 ___ . no
3 ___osometmes

6 How does this person adapt himself to difterent work assignments”?

v adapts eanly
2 _____ adapts, but with some ditficulty :
3 has great difticulty in adapting
(Please turn page.)
Q 66

ERIC 73

Aruitoxt provided by Eic:




7 How much supervision does this person require to pertorm Ins sob?

1 little or no superviston
2 __ about the average amount
3 a great deal of supervision

8. How much mterest does this person take in his work?

' a great deal
2 aboult the average amount
3 httle or no interest

9. How does this person react to constructive criticism?

1 reacts positively
2 mdifferently
3 reacts negatively

10. Generally, does this person appear to work well witl others?

1 yes

2 no
11. Do you teel this person 1s capable of advancement?

' yes

2 o

12, Please Int any suggestions tor improving the program of vocational educaton in Flonda.

THANK YOU FOR YOUR COOPERATION.

O

ERIC 4 67
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