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Studies over the past five years within Arizona sﬁqw

parents as the most influential sources of the student's
occppational and educational choices.{‘Becau;é of parenl
influcence and the community interest in career education,
it is strongly recbtmmended that the content of this unit

be rew}owed with parent advisory groups.




CAREER EDUCATION
RATIONALE <

»

‘ l
"Reinforcing the three R's - relevance through

carcer 'Bducation" 1s the rufrain echoingy across
the country today.

/
Carcer Edueation combines the academic world with the
world of work. It must be available at all lgvels of ed-
ucation from kindergarten through the univergity. A
complete program of Carcer Education includeg awareness
of the world of work, broad exploration of odcupations,
in-depth ecxploration of.selected clusters, and career L
preparation for all learners. This calls for all basic
cducation subjects to incorporate Career Education as
an activity. FEducation and Career Education are synony-
mous jerms. -

e
L"“
/]l GoaLs oF CAREerR EDUCATION
]

LEARNING TO LIVE - means prdﬁoting the learners' aware-
“ ness of their capabilities and de loping their ability to
deal with leisure time and society in general.. -

LEARNING TO LEARN - involves motivating the learners so
that they want to learn the basjc educational subjects.
This can be done by making the subjects meaningful and by
‘relating them to the rcal world of work.Qi

LEARN TO MAKE A LIVING - means preparing lcarners so
that they have the capability to support themselves eco-

.nomically\?nd to become productive members of the community.




 OVERVIEW:

CAREERS €ALLING ¢

This instructional unit, which relates to the Career

Education outcomes, has been field tested in the State of
Arizona. A report of the field test results is available
apon request.’ '

"y

This unit .is a ,suggested procedure. ,Feel free to adapt it
to meet the needs of your particular students and situation.
The following are suggestions made by the field test teachers:

L4

1. The unit could best be integrated into the history .
curriculum by relating how technological progress
affected occupational needs which in turn affected -
educational preparation and training needs of a
continually more sophisticated society.

2. It may be necessary to substitute films for some
of the guest.speakers. These could be films that
portray the qualifications and responsibilities
of different career roles.

SPECIFICS:

\

Lesson 1: ) ’
a? The Clossification Game Cards Set (Ga 2) page 43
could be made’;by the learners during art class (check
with the art instructor). )

b. You may want to make this game optional (the game
begins at the bottom of page 27 and continues on
pages 28-30) or substitute another type of activity
based on classifying or grouping of things.

Lesson 3:

a. Allow sufficient time for all learners to partici- )
pate in the games in Session IV, page 137. .

b. The assessment items 11 and 12 on pages 143-144 could
be eliminated. . .

"Lesson 5:

a. 1If Section B on the interview form, page 193,
would'cause problems, tell your learners t dis- .
regard it; or when duplicating the form, block it

. out. If this is done, it will affect the form on
page 219.

Al




Lesson 8: ' .

‘a. The questions on the interview farms on pages 302
and 303 could be reduced in number.

Lesson 10:

. a. This lesson had several sessions involving a field f
' trip to a business. You may wish to substitute
s video taped field trips or films.

' - 4
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UNIT DESIGN

OVERALL PURPOSE

Thi 1nstructxona1 unit will become an integral part of

a tdtal 'K-12 career education curriculum. This unit

has been developed to afford the instructor maximum flex-
ibility in its utilization. When planning for the use of
thig unit, it will be helpful far the instructor to give

éatt?ntxon to the following characteristics.

\

GOALS

The unlt goals of this career education unit are stated
expectations toward which the instruction/learning effort
is directed. Itcis intended that these unit goals be
implicit in the total curriculum and also consistent with
the accepted maturation patterns of learners.

——t
PERFORMANCE OBJECTIVES

The performance objectives are derived from the unit goals
and are intended to specify the expected behavior of the
learners. .

LESSONS : »

The lessons will help the instructor-meét the perform-
ance objectives and are designed to assist learners in
nnderstanding how present experiences relate to past

.and future ones. The lessons are broken dgwn into several
‘ parts. Before the main body of the lessons are described,

1

i
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key items are presented: the concepts, the estimated time
for delivering the lessons, the vocabulary introduced, the
resources required, .and the instructor preparation tasks.

The instructor procedures are presented in three sections:
. .

INTRODUCTION. This section provides continuity with-
In the unit and makes the learners aware of what they
are to accomplish, how they will accomplish it, and
why they are studying the particular concepts of the
lesson.

TASKS. This section pfovides a detailed description
of the content and activities used to deliver the
specified outcomes. An attempt has been made to

from irrelevancies, interesting, presented in small,

sequential steps, and complete. Each lesson inclyded\

tasks which allow the learners to practice the degire
outcome. Sample questions and responses are provide
along with suggestions to the iastructor for acc
plishing the task. " ’

SUMMARY. This secEion provides closure on the lesson
and, if possible, & culminating activity for the
learners. It also provides transition from one

~ lesson to another. ’

» \ :

On occasion, supplemental activities are presented to

assist in obtaining the desired learner outcomes.

1

RESOURCES \ :

Instructional resources (materials, equipment, and/or
persons) are sudgested in the lesson. These resources
have been designed and developed so that an instructor
may deliver the lessons with minimal preparation time.
Worksheets are prepared so that an instructor need only
take the page in the unit and use it with an opaque pro-
jector or prepare a transparency or ditto master. A

Unit Resource Profile has been prepared and is provided

in the early part of the unit. Materials used in a lesson
are located at the end of that lesson.

ASSESSMENT PROCEDURES

The purpose of the assessment proc8dures is to determine

| 11

ensure that the activities are learner-oriented, free-

Ps




. worksheets and information sheets which the leairners

the learners' level of avhievement of the ‘performance’
objectives. -The descriptions, directions, and keys to ‘-
all items are presented along with the lesson desgcription.
Assessment items are placed directly after the-lessons, R
but before any worksheets. This will allow the instructor N
to administer the assessment item(s)/aftgr each lesson:

g

M . ¥
In Lessons 4 through 10 the assessment items coneist of

complete as a part of the learner tasks. The instructor -
will observe and evaluate each learner's responses
during the time they are completing these foxms. A .
Product Assessment Form for each lesson.is provided . )
for instructors to record the evaluation of the learner™s °
responses. : ’ s
L} \g\\
4

INSTRUCTIONAL STRATEGY GUIDES

The unit contains several types of ‘instructional ‘strat-,

egies: role playing, discussion, special speckers, and “
field trips. Instructor strategies are presented in

Appendix A, with specific references given in the lessons.

A Unit Content Strategy Profile, which is also a quick

reference to the strategies used in each lesson, is ‘-
provided in the front part of this unit.

1S
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UNIT OVERVIEW

Purpose OF THis UNIT ~ h

Careers Calling is designed to provide the learner with
greater insight into the working world. This is accomplished
by showing him that different occupations require different
training and competencies, appeal to different personalities,
and offer dlfferent benefits. Through learning these dif-
ferences, %Q;earner should increase his awareness of what

educational and career preparation he will need and what
economic opportunities are available to him.

Through firsthand contact with workers and guest speakers,
the learner gains an understanding of the interdependence
of workers and the contribution of each to the welfare

of socxe;y.

By xdentlfylng his major area of interest and relatlng it

to various occupations, the learner develops skills in deci-
sion making and problem solving. Personal traits are viewed

~in relationship to their compatibility with various working
conditions and factors which determine success in an occupa-
tional choice. Knowledge of factors which improve competency
after employment encourage the learner to adopt attitudes
. ~which may enhance success in a future career.

Subsequently, the wide variety of activities w1th1n this
. unit are designed to meet the 1ncreasxng need of the 1ndiv1d-
* “.ual to understand the world of work and enable him to make
important career decisions.
i

e e .




INTENDED Use OF THis UNIT

This unit was developed by exd!%lenced classroom instruc-
tors and reviewed by curriculum personnel not aSSOClated
with its development.

GRADE PLACEMENT

This unit is designed for-implementation in the\geventh or
eighth grade. ~

SUBJECT AREA

The unit follows an 1nterdlsc1p11nary approach to subject
matter. However, the primary focus is toward the social
studies area,

DURATION

The unit is designed to provide approximately 20-25 total
hours of. instruction., However, the use of supplemental
activities and suggested games will cause some variation
in the specified times. The abilities of the learners
should be the determining factors in selecting the activ-
ities and games.

GROUPING

The unit lends itself to either the self-contained class-
room or a team teaching situation. ,, The learner will be

involved in all types of grouping situatio which will
vary with each activity. Grouping will usuaMy be deter-

mined through learner/instructor cooperation. ,

PrRepARING To TeAcH THis UNIT ]

The two vUnit Profiles which follow this section have been
prepared to give you an overview of the time, content,
instructional strategies, and resources required for de-
livery of each lesson in this unit. These profiles provide
a synopsis which will assist you in gaining a general
understanding of the entire unit. /

¢ 14
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-
T

Key for Resources

. Ga - Game
In - Information sheet
rPic - Picture
Tr - Transparency
» Wk - Worksheet

SPECIAL CONSIDERATIONS -
? . ‘ -
There are certain tasks that require scheduling or
preparation several days or weeks prior to imp®:menta-
tion. These are listed below:
I. Instructor preparation tasks to be completed before
teaching the unit: ) N

A. Obtain the following for each learner:

1. Folder for each learner's career materials
2. Dictionary (supplemental)
3. Heulth textbooks (supplemental)

B. . Check with the school library, media center, public
11brary and/or community resource people to deter-
mine if resource materials listed in Appendix B
are available; check to see what other learning
materials relevant to the unit are available.

C. Obtain the following classroom supplies:

Chalk

Composition paper

Construction paper (assorted colors and sizes)
Colored pencils and/or crayons

Pencils

. Glue

. Scotch tape <

. Masking tape

9. Marking pens in several colors

10. Staples and stapler

O NN U bW
L]




1l. Folders (three-hole with clips)
. * 12. Three-hole paper punch
// 13. Tables
14. Bulletin boards :
15. Envelopes for letters (supplemental) '

L | B 16. Scissors
a o 17. Rulers )
18. Butcher paper ) - .

19. Cassette tapes and recorder

II. Instructor preparation tasks to be done* several days
prior to teaching a specific lesson involving field
trips, cuest speakers, etc. q

A. Lesson 1l

1. Obtain old magazines for cutouts.
2. Obtain printed or hand-drawn pictures for a
- bulletin board display 111ustrat1ng occupa—
tional catedbrles. (A picture series' is |
included in the unit; however, the instructor

.

may want to supplement these.) TN
B. Lesson 2 ' \ '
Obtain a copy of ‘a telephone directory and/or
want ad section of a newspaper for _each group ,
of two or three learners.

C. Lesson 3

1. Obtain examples of human interest stories
from books, periodicals, etc.

2. Schedule the 16mm film Story of a Book
(supplemental).

\ D. Lesson 4 / f
l. Contact the gdest speaker. Give him'a copy of
Information: f;om Guest Speaker (In 12).
2. Read the instructional strategy about the guest

speaker. . X
3. Obtain city or community maps (supplemental).
; |

E. Lesson 5 / ;

Obtain The Emotional Me No. 5, and Ghe Individual
Me, SRA Language Development Progrdm (see .
Appendix B; supplemental). . ‘

[



Lesson 6

Schedule the filmstrip recordind Who Do You

Think You Are? .

Lesson 7

1. Schedule the filmstrip recording You Got
Mad - Are You Glad? (supplemental).

2. Obtain working Together No. 38, SRA
Language Development Program (supplemental).

Lesson 8

l. Contact the guest speaker. Give him a copy
of Information from Guest Speaker (In 24).

2. Schedule the filmstrip recording Failure,
A Step Forward (supplemental).

Lessan 9

1. Contact the guest speaker.’ Give him a copy
of Information from Gu:st Speaker (In 28).

2. Schedule the filmstrips Shining Brass,
Sports Cars, and Dune Buggies (supplemental).

Lesson 10

1. Obtain materials for posters to illustrate
nonacademic activities.

2. Contact a business or institution to obtain
permission for a class field trip.

3. Read the instructional strategy about

field trips.




UN1T CONTENT/STRATEGY PROFILE

T

3

min.

f interest (data,
eople, things)

elationship of
occupations to
ajor areas of
interest (data,
people, things)

Relationship of
ccupational pref-
rences to data,
eople, and things

Ho1s

v
. Lesson T jme Content Instructional
R Strategies
1 120 Definition of Bulletin board dis-
min. classification plﬁy, discussion,
transparency, clas-
Description of oc-|sification game,
& cupational catego-‘jinformation sheet,
ries : classifying occupa-
. tions, group compe-
Classification of |tition, art activ-
occupations into ity, planning
¢ categories session
2 70 Identification of [Skit, discussion,
min. career categories |yellow pages and/or
from main headings|classified ad sec-
in yelfow pages of [tion, review of
telephone directo-|previous lesson,
ry or classified transparency, infor-
section of mation sheets, clas-
newspaper sification of head-
ings, poster or
. bulletin board
display
3 180 eaning of the Worksheet, discus-
three maior areas |[sion, information

sheet, human inter-
est stories,

relating occupationsg
to interests, trans-
parency, using code

number, play game
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UNIT CONTENT/STRATEGY PROFILE

Lesson Time Content Instructional
' Strategies
7 - -
4 . 120 Interdependency of| Pantomiming, trans-
min: joccupations for parency, discussion
support information sheet,
" : guest speaker,
Identification of |question and answer
results of many session, post
occupationS'\ ,
\\ \’ {
5 90 Comparison of éal- Informatioh sheet,
min. ry, training, role play, trans-
orking conditions}parency, worksheet,
< and other benefits|worksheet exchange
from one occupa-
tion to another
‘ §
Consideration of
haracteristics of
ccupations when
electing a future
ccupation
6 90 ecognition of Bulletin board
min. ach individual as|display, discussion)
nique transparency, infor
mation sheet ex-
Identification of |charige, information
‘ ersonal traits of; sheets, buzz ses-
\ individuals in all|sion, game
\ he characteris-
\ ics
\
! . -
7 100 ersonal traits in|Teiling or reading
. min. elation to suc~ |success stories*,

ess or failure in
n occupation

e effeccs of
ersonal traits

transparency, dis-
cussion, worksheet,
information sheet,
group competition

. 12

13
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UNIT CONTENT/STRATEGY PROFILE

Lesson Time Content Instructional
. Strategies
8 90 Development of com4Role playing,
min. etencies through |brainstorming ses-
academic activitieﬂsion, information
; sheet, guest speak-
Identification of |er, question and
cademic activitieganswer session,
. " |rating ideas listed
ffect of academic lon chalkboard,
skills on success |transparencies
‘ .
9 90 [Academic skills in|Bulletin board
min. occupations display, discussion),
information sheet,
[pevelopment of aca<qguest speaker,
demic skills after |question and answer
pmployment session, worksheet,
writing, summary,
transparency
10 280 INonacademic®activ- [Posters, discussionr
“min. |ities in prepara- |information sheet;

tion for a career

Improvement of non
cademic skills .
fter employment

elationship of

ersonal prefer-

nces to career
decisions

L] r

transparency, work-
sheet, plan field
trip, field trip,

rite field trip
ary and sugges-

t;pns

13
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UNIT RESOURCE PROFILE

Lesson Within Unit To be Acquired
By Instructor
' ]
1 Discussion StrAtegy Bulletin board dis-
(Appendix A) play (May use
n Pic S 6 masters in
Classification Game unit

Cards (Tr 1) .
- 0ld magazines
Classification Game
cards Set (Ga 2) Art materials for
: posters

Number and Definition
of Oécupational Cate-.| Overhead projector
gories (In 3) ) .
o C Large clock with ,
Representative Occu- second hand . »
.—1/ pations with Code .
Numbers (In 4) 5 to 15 occupations
6 listed on chalk-

Occupational Cate- bdard from In 4
gories (Tr 5) i
Folder for each

Series of pictures of learner

pccupations (Pic S 6)

List of Supplemental
Materials (Appendix B)

Assessment item

2 Number and Definition Copy of telephone
of Occupational Cate- directory and/or .
gories (In 3) classified ad )
. section of néws-
Representative Occupa- paper for edach .two
tions with Code or three learners

Numbers (In 4)
Overhead projector
Occupational Categories

(Tr 5) 0l1d magazines
Discussion Strategy Art materials for
(Appendix B) art display
15 3




UNIT Resource PROFILE

[ L___._S...‘

Lesson Within Unit To be Acquired
By Instructor
- 2 List of Supplebental
(Cont'q) Materials (Appendix B)
Assessment item _
Number—and Definition Examples .0f human

of Occupational Cate-
gories (In 3)

Comparison of Interest
and Scores for School

Subject (Wk 7)

The Way Occupations
are Related to Major
Areas of Interest
(In 8)

Explanation of Code
Numbers (Tr 9)

Rules for Playing Data,
" People, Things
(Ga 10) \

List of Supplemental
Materials (Appendix B)
Product Assessment
Form 3

Assessment item-:
Occupations Upon Which
a Motel Depends
(Tr 11)

Information from Guest
Speaker (In 12)

Occupational Challenge -

optional| (In 13)

P

s’

interest stories -
books, period;cals

Overhead projector

Guest speaker
Materials for posters

City or community
maps

History bdoks for
learners




UNIT RESOURCE PROFILE

Lesson
Number

Within Unit

To Be Acquired
By Instructor

. 4
(Cont'd)

Discussion Strategy
(Appendix A)

Guest Speaker Strategy
(Appendix A)

Product Assessment
Form 4

Interview Form (Wk 14)

Sample copy: Interview
Form - optional
(In 14)

Example of Comparison
of Two Occupations
(Tr 15)

Comparison of Occu-
pations and F :rsonal
Preference (Wk 16)

Role-Playing Strategy
(Appendix A)

Product Assessment
Form 5

Rating Shget of Persornal
Characteristics

(Wk 17)

Example of One Person's
Personal Character-
istics (Tr 18)

Rules for "wWho Is It?”
(Ga 19)

Encyclopedia
0ld magaziﬁes

Overhead projector

Overhead projector

Overhead projector

Bulletin board dis-
play (may use Pic
S 6 masters in unit)

Materials for con-
structing posters




. UNIT RESOURCE PROFILE

Leésson
Number

Within Unit

To Be Acquired
By Instructor

6
(Cont'd)

The Effect of Personal

Characteristics on
Success (Wk 20)

Discussiop, Strategy

(Appendix \A)

List of Supplemental
Materials (Appendix B)

Product Assessment
Form 6

Rating Sheet of Person-
al Characteristics
(Wk 17)

The Effect of Personal
Characteristics on

Success (Wk 20)

Sample copy: The Effeact
of Personal Character-

istics on Success -
optional (In 20)

Example of the Effect
Personal Characteris-
tics May Have On
Success in a Selected
career (Tr 21)

Example of ‘the Effect

° Personal Characteris-
tics May Have On
Success in a Selected
Career (Tr 22)

The Effect of Personal

Characteristics on
Success (Tr 23)

24 1

Marking pencil for
transparency

Overhead projector

List of success.
stories of famous
people from school
and/or public 1li-
brary

N
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UNIT RESOURCE PROFI&?

Lesson
Number

Within Unit

»

To Be Acquired
By Instructor

7
(Cont'd)

List of Supplemental
Materials (Appendix B)

Product Assecsment
Form 7

Information from Guest
Speaker (Wk 24)

Interview Form Part I
and Part II (Wk 25)

(Example) Interview
Form Part I (Tr 26)

(Example) Inter: iew
Form Part II (Tr 27)

List of Supplemental
Materials (Appendix B)

Role-Playing Strategy
(Appendix A)

Guest Speaker Strategy
(Appendix A) -

Product Assessment
Form 8

Sample copy: Interview
Form pPart I - optional
(In 25)

Information From Guest

Speaker (Wk 28)

Tabulation Sheet for
Interview Forms Part
I and Part-II (Wk 29)
N~

Guest speaker
01d magazines
Materials for poster

and/or bulletin
board display

éuest speaker

Bulletin bocard display
(may use Pic S 6
masters in unit)

Overhead projector

i)" ,i‘

19
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. Number

-»

Within ®nit

To Be Acquired
By Instructor g

9
(Cont'd)

10

Tabulation.Sheet for

¢(Tr 30)

List,p@f uppiemental
naterials’(ﬁppendix B)

Discussion Strategy‘
(Appendix A)

Guest Speaker Strategy
-(Appendix A)

t'roguct Assessment

(form 9
Interview Form
(Wk 25) m/
Sample copy: Interfiew
Form - optional
(In 25)

(Example) Interview
Form Part II (Tr 27)

Tabu. -tion Sheet for
Interview Forms

(Wk 29)

Discussion Scrategy
(Appendix A)

Field:rrip Strategy
(Appendix A)

List of Supplemental
Materials (Appendix B)

Product Assessment

Posters illustrating .
nonacademic activ~
ities

Overhead projector
A business or jinstitu-

tion to visit on
field trip

Form 10

20

......
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INSTRUCTIONAL SEQUENCE




OCCUPATIONAL CATEGORIES

LessoN ONE

CONCEPT

The learner will use the definition of occupational
categories and code numbers to classify occupations
into categories.

PeRFORMANCE OBJECTIVE

Given the name and number of the nine
occupational categories and a list of
specific_occupations with their code
numbers, the learner will identify the
category of each occupation.

Lesson TIME
120 minutes (flexible)

New VOCABULARY

Professional - occupations that require a lot of
studying in school or college
A preparation :
Managerial - occupations of managing or showing

others what to do
Technical - related to practical knowledge of

mechanical or scientific subjects,
such as medical lab technician

23
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Miscellaneous =~ things that are not in any par-
ticular- group

Occupational - related or connected to the main
work of one's life

Classification - orderly arrangement in groups

Clerical - relating to clerk or office worker
Processing - series,of actions leading to
graduai change, such as making

automobile parts from iron

Structural - related to building and the
construction industry

Category a general class or group

PREREQUISITE KNOWLEDGE

Ability to compute time

RESOURCES KEGUIRED

FOUND WITHIN LESSON(S) ACQUIRED BY INSTRUCTOR

Classification Game Bulletin board display

cards (Tr 1) (May use Pic S 6 masters
in unit.)

Classification Game

Cards Set (Ga 2) 0l1ld magazines

Number and Definition Art materials for

of Occupational cCate- posters

gories (In 3)
Overhead projector
Representative Occu-

pations with Cede Large clock with second
Numbers (In 4) hand :
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FOUND WTTHIN LESSON

ACQUIRED BY INSTRUCTOR

vccupational Cuate-
gories (Tr 5)

Series of Pictures of
Occupations (Pic S 6)

Discussion Strategy
(Appendix A)

List of Supplementgl
Materials
(Appendix B)

Assessment i1tem

‘INSTRUCTOR PREPARATION TASKS

Prepare the following:

5 to 15 occupations
listed on chalkboard
from In 4

Folder for each learner

1. . A bulletin board display illustrating occupa-

tional categories.
listed below or use

See the examples of pictures
the set of pictures

(Pic S 6) at the end of the lesson,

Category
No. Category Name Picture
0-1 *Professional Dental hygienist
*Technical Judge
*Managerial
2 *Clerical and Accountant
Sales Sales clerk
3 Service Jsher
Cocsmetologist
Policeman
4 Farming Farme:
Fisheries Fisherman
Forestry Forester
5 *Processing Petroleum refinery
operator
Press feeder
Milk processing
plant, operator
6 Machine trades. Automobile operator
25
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{Continued)

Category
No. Category Name Picture
7 Bench worker Television repairman
8 *Structural Bricklayer
Carpenter
Painter
9 *Miscellaneous Actress or actor ,
Artist ’
o Dancer .

*See definitions under  new vocabulary 7

2. A random list of 5 to 15 occupational titles
from Information Sheet 4,to be copied on the .
chalkboard. The list should include several
titles (sleever, dispatcher, fitter, tester,
yardman) which do not give obvious clues as
to the category they are in,

3. One transparency of Classification Game Cards i
(Tr 1) and Occupational cCategories (Tr 5) '

;2 J;
Duplicate one copy of each of the following for each E
learner:

‘L. Number and Definition of Occupational Cateqgories
(In 3)
2. Representative Occupations with Code Numbers (In 4)

3. Classification Game Card Set (Ga 2) - one set for
every two cr three learners)

4. Assessment Item
Read Discussion Strategy information (Appendix A).

Become faniliar with the concepts of the lesson and the
content of the information sheets used.

Obtain the following:
1. A folder for each learner

2. 0ld magazines and art materials for posters
and cut outs .
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An overhead projector

A large clock with a second hand

INSTRUCTIONAL PROCEDURES
SESSION ONE

INTRODUCTION

For the next few weeks we are going to concentrate on
a way of looking at occupations. We will look at what
skills or abilities individuals need for an occupation.

pPoint to an example of an occupation on the bulletin
board display.

For instanée, what skills do you think are necessary for
this occupatiqg?

Place learner responses on the board; do not judge
rightness or wrongness.

Some of these are abilities needed for the job and
others are not.

You may point to other examples of occupations on the
bulletin board display for additional learner:responses.

Another area we will look at is how various jobs depend
upon one another to maintain themselves.

pPoint to another example of an occupation on the bulle-
tin board display.

Upon whom does this worker depend?

Place learner responses on the board. Accept all
answers; do not judge correctness. You may refer to
the bulletin board display again for other examples.

We will see just how these individuals may or may not
depend upon one another.

Another thing we“will learn is a way of classifying or
grouping occupations. Now, the word classify or class-
ifying may be a new word to you, 80 before we begin the
main lessons, we are going to play a game called Classi-
fication,....a systematic or orderly arrangement in
groups.

I
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TASKS

In order to play the game, we will need to use the clock
and keep a record of time in minutes and seconds.

Distribute paper to each learner.

Use this paper to keep a record of time for each part
of the game.

It is important that each of you keep an accurate rec-
ord of your time because you will be competing with
yourself to improve your time score during the game.

The game is played with sets of cards; each set of
cards is in a separate envelope. The sets contain
these shapes. .

Show Transparency i of the shapes used for playing
“classification."”

-

Call learners' attention to:

1. Five cards, marked with a triangle and num-
bered one to five, for each of six colors

2. Five cards, marked with a square and nuabered
one to five, for each of six colors

3. Five cards, marked with a circle and numbered
one to five, for each of six colors

There should be at least one set of cards for each
group of two or three learners.

when you receive the set of cards, don't open the enve-
. lope until the signal to begin is given and don't mix
your set of cards with another set. Keep them separated.

Distribute the envelopes containing the sets of cards.

The object of the game is to find, as quickly as possi-
ble, three particular cards in your set of cards. You
will be given the color, number, and shape of each of
the three cards. We will record the finishing time on
the chalkboard for the first person or persons to find
the three cards.
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The 1nstructor may hold up several of the cards as an
1llustration.

When the signal to begin is given, everyone will open
his envelope and find the three cards. The first ones
to find the three cards should hold them up to be
checked and record their finishing time. Everyone else
is to continue to look for the three cardd and record-
his finishing time as soon as he is finished.

We will do this several times in several different ways.
The first time is called round one, the second time
round two, and so on. We are now ready for round one
to begin. Are there any questions? e

Here are the color, number, and shape of the three cards
for round one. -

Copy on chalkboard.

Example: Cards are selected at random.

Color Number shagg
A. Pink é Circle
B. Blue 3 Triangle
C. White i Square

Write down your starting time. Now, begin. Don't for-
get to write down your finishing time.

Help liearners compute their total time. After everyone
has finished, announce the finishing time for the first
person or persons finished. Token awards may be given.
write the ffnishing time on the chalkboard.

NOTE: Any round may be repeated if time permits.

We are almost ready for round two. Before it begins,
you will have one minute to arrange your cardc into
three "shape" groups (circle, square, triangle). Re-
member, don't mix your set of cards with another. set.
Put all of the cards with circles on one group, the
triangles in another group, and squares in a third
group. Are there any questions?

34
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After one minute. announce:

Let's begin round two. Here are the color, number and
shape of the three cards to be found in round two.

Copy on the chalkboard.

Example: Color Number Shape

A. Green 4 Square
B, Yellow 1 Circle
C. Orange 3 Triangle

Write down your starting time. Now, begin. Don't for-
get to write down your finishing time.

Help learners compute their total time. When everyone
is finished, announce finishing time for the first per~-
n or persons finished. Token awards may be given.

i;fte the finishing time on the chalkboard.

Before round three begins, take a minute to arrange your

cards into three shape groups (circle, square, triangle),

just as you did for round two. You can also arrange . ‘
each of the shape groups into color groups by putting

all green triangle cards in one group, all yellow tri-

angle cards in one group, all white triangle cards in

a group, etc. Do the same thing for all shape groups.

After one minute, announce: -=
We should be ready to begin round t#éee now. Here are
the color, number, and shape of the'!three cards to be
found in round three.

Copy on the ~halkboard.

Example: Color Number Shape
A. White 4 Square
B. Yellow 2 Circle ¥y
C. Pink 5 Triangle

Write down your starting time; begin. Write down your .
finishing time when you finish. ¢

Help learners compute their total time. When everyone
is finished, announce the finishing time. Token awards
may be given. Write the finishing time on the chalkboard. .

NOTE; A round four may be played by following the same
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procedure as round three, except each group of cards is
arranged in numecrical order also. Any of the rounds may
be repeated.

At”the conclusion of the last round of the "Classifica-

tion Game," refer to the chalkboard, where the time re
quired for each round is recorded.

Why did it take less time to find the three cards in
round three than it took in round one?

Possible responses:

1. We were /given time to arrange the cards by
color and shape. -

2. We sorted the cards into groups before we
began.

SUMMARY

This arranging and sorting of the cards into groups is
called classification, which is the name of the game we
played. Classification saved us time in playing the
game, and it can also save us time in our study of
Careers Calling. For example,.a book describing oc- 1
cupations defines more than 20,000 separate occupations.
Which of these occupations would you like to work in?
How will you be able to choose from the more than 20,000
occupations? It would be impossible for you or anyone
to study enough to know. gbout all the occupations listed.

One way to help solve this. problem is by learning about
different occupational classifications, or gfoups. Each
group of occupations includes many occupations that are
alike in several ways. By studying about a particular
group, you can learn something about all of the occupa-
tions in the group. If you can learn something about
all the groups, you can know “something about all occu-
pations.

Iﬁnited States Department of Labor, Bureau of Employment

Security. Dictionary of Cccupational Titles. Volume I,
Definitions of Titles. Washington: U. S. Government
Printing Office, 1965, p. xv.
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Also, once you have selected a particular occupation
about which to study, knowing which classification it
is in will enable you to find the information about it
more quickly. '

In our next session, we will explore a classification
system called "Occupational Cateqories.” At that time,
we will see how occupations can be grcuped into cate-
gories for more effective or detailed study.

SESSION TwO

INTRODUCTION

In our last session, we played a game called "Classi-
fication that helped us to understand how classifying
can be helpful when we want to £ind something. We
pointed out that it would be impossible for any of us
to study about all of the more than 20,000 occupations
available. But we can know something about them by -
studying about .the groups they may be classified in.

In this session, we will explore a classification system
called "Occupational Categories"™ (groups).

NOTE: Occupational categories are found in the Diction-
ary of Occupational Titles, from which some of the
materials in the unit are taken. Neither learnerss nor
instructors will need to use the Dictionary of Occupa-
tional Titles nor understand any of its concepts except
thode explained in the unit.

At the end of this session, you will find occupations
in each of the categories. 1In order to do this, we
will use information sheets explaining the meaning of
occupational categoriquand showing examples of occu-
pations. We will view &xamples of occupations in the
categories, and we will have class competition in
classifying occupations into categories.

Distribute folders.

All our materials for the unit will be kept in these
career folders. It is important that each of you keep
all the materials you will be given in your folder and
have it with you for each lesson.




TASKS

The instructor has randomly selected 5 to 15 occupational
titles from Information Sheet 4 and has copied them on
the chalkboard. The list should include several titles
such as sleever, dispatcher, fitter, tester, or yardman,
whichddo not give obvious clues as to the category they
are in. .

Distribute "Number and Definition of Occupational Cate--

gories,» (In 3) and discuss it with the learners. Call the
learners' attention to the following points:

l. There are nine categories and descriptions of
each.

2. Each category is given a number; the first
category is number 0 and 1, all others have
one digit numbers 2-~9.

3. Categories are divided on the basis of the
kind of work done and the training required.
For example, the occupations in the category
numbered 0-1 are concerned with the profes-
sions of law, medicine, etc. and require
education beyond high, school. Category number
2 is concerned with clerical and sales activi-
ties and usually requires only a h1gh school
education. .

Refer to the list on the chalkboard and point out the
following:

These occupations can be classified into the nine occupa- )
tional categories. . ¢

roint to one occupational title.

According to Information Sheet 3, which dategory Ao you
think this occupation would be in?,“

Allow class to respond and arrive- at a concensus.

wWwrite the name of the category on tae bvard beside - the’/
occupation. -

What is the number of this category?

Write the number on the chalkboard beside the name of
the category. Repeat this process for all of the occu~
pational titles listed on the board.

Distribute Information Sheet 4, "Representative Occupa-
tions With Code Numbers,” (In 4). Call the learners'
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attention to the code numbers in the right hand column.

’
L

The first digit, or numeral, indicates which category .
these occupations are in and corresponds to the cate-
gory number on Information Sheet 3.

The learner c&mpares the two information sheets.

The other digits indicate other classifications of the
occupations. We w#ll use some of these other digits
later, so don't pay any attention to them now. We
will use only the first digit at this time.

.
On Representative Occupations With Code Numbers, (In 4)
draw a vertical line to the right of the first digit of
the code number. This separates the first digit from
the other digits and will remind you to use only the
first digit. !

i

Show "Occupational Categories” (Tr 5), with a repre-
sentative occupation for each category.

OCCUPATIONAL CATEGORIES

0-1. Professional, technical, managerial - dental
hygienist - 048.368

Clerical and sales - sales clerk - 290.478
Service - cosmetologist - 332.271

Farming, fisheries, forestry - farmer - 421.181
Processing ~ press feeder - 583.886

Machinc trades - automobile mechanic - FZO.ZGI

Bench worker - watch repairmen - 715.28
Structural -~ carpenter - 860.381
Miscellancous - artist - 970.381

OO nmawN

Note that the first digit of each code numbher is the same
as the category number.

The instructor demonstrates how to find the category of
occupations listed on Information Sheet 4 by using a code
number.

Call the learners' attention to the list of occupations
on the chalkboard.

The occupations on this list are also found on Informa-
tion Sheet 4. Now that we know that the first digit of
the code number is also the category number, let's check
the number of the category we thought the occupation was
in with the first digit of the code number on l.‘ggmation
Sheet 4./ e
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The learners check the category number written on the
boaxd for each occupation with its code number on In-
formation Sheet 4.’.

Did any of the numbers we listed on the board differ
with code numbers for categories on Information Sheet 47?

Learners respond orally.

Any errors we made in selecting category numbers are

- probably due to the fact that the occupational title

does not always give us a clue to its category. That

"is the reason the codé numbers are valuable; they tell

us exactly what category an occupation is in.

' i
Ask learners to orally identify frod Inforrzation Sheet 4
another occupation for each of the nine categories by
using code numbars from Information Sheet 4 and category
numbers from Information Sheet 3. l

\

Now we're ready for a class game in which each of you
uses Information Sheets 3 and 4. You may work individ-
ually or in small groups of two or three. The object
of the game is to see how quickly you can find the infor-
mation asked for on Information Sheets 3 and &.

First, turn over Information Sheets 3 and 4
on ydur desks. The first question is:

How many occupations on Information Sheet 4
are in the (particular) category? Take, for
example, the service -occupations cateyory.
When I signal, turn over Information Sheets 3
and 4 and count the number of occupations in
the category.

You will get the number for each category from
Information Sheet 3 and use the first digit

of cnde numbers on Information Sheet 4 to deter-
mine how many on the list are in the category.

If necessary, the instructor should demonstrate
the procedure.

The first individual or group finished with the
correct answer is the winner. Are there any
questions?

Discuss any questions.

Ready, begin.

e
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The i1nstructor may provide token rewards for
winners.

»

This procedure may Pe repeated until all nine
categories have been used.

The answfrs for the number of occupations in

tegory on Information Sheet 4 follow:

Category No. 1 -- 43 occupations
Cateqory No. 2 -- 1l occupations
Category No. 3 =-- 15 occupations
Categ&ry Nco. 4 --/ 2 occupations
~Catego No. 5 =4 "1 occupations
Category WNo-—6 -- 9 occupations
Category No. 7 -- 3 occupations
Category No. 8 -- 10 occupations
Category No. 9 -- 4 occupations
SUMMARY

In this session, we nave used information sheets to
classifv occupations into categories. In class compe-
tition, you had practice in using code numbers for
classifying occupations. In our next session, we will
classify several occupations into categories and begin

an art activity to illustrate how occupations are
classified into cateyories. All of your information
sheets and materials should now be placed in your career
folder so that you will have it readily availaB§e for the

_next session.

SESSION THREE

INTRODUCTION

In vur last session, we had practice in classifying occu-
pations into categories. In this session, we will
classify several occupations into categories and begin

an art activity to illustrate how occupations are
classified into categories. To do this, you will need

to refer to Information Sheets 3 and 4 in your career
folder.

TASKS

Let's have a brief review soO you're sure you remember
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how to use code numbers to classify the occupations
listed on Information Sheet 4.

-Conduct a brief review. Refer to the previous session

if necessary. .
Now copy in your career folders the names of the nine
occupational categories. Beside each write the name(s)
of no more than five occupations from Information Sheet
4. Place Information Sheets 3 and 4 in your career
folder. When you have completed this, share your choices
with your classmates if you like. You might check each
other's choices to see if any errors in classification
were made.

SUMMARY -

You have used .Information Sheets 3 and 4 for _..assifying
occupations. We discovered that categories have code
numbers, and you have practiced using code numbers to
identify the occupational categories for several occupa-
tions. You have copied the nine categories into your
career folder, along with representative occupations

for each category. Now, place all materials in your
career folder and have your folder with you for the next
lesson. :

We are now ready to begin planning an art activity in
which you will work individually or in small groups of
two or three to make posters, displays, or collages
illustrating occupational categories. You may use cut-
outs from old magazines i1n the classroom, cartoons,
drawings, or other original ideas for illustrating
occupations or activities in each category. During
this planning session, gather material and make rough
sketches or diagrams of how you will illustrate the
occupational categories. If you have time and materials
during this session, go ahead and start the art work
you planned.

In our next se.sion, we will use ancther source to apply
what we have learned about classifying occupations dur-
ing this session. We will continue the art activity,
too. You may want to look for out-of-class materials
for the art activity and bring them to class next time.
These may be old magazines, pictures, or other special
materials that you would like to use. )

37,




SUPPLEMENTAL ACTIVITIES

The learners may go to the library and locate informa-
tion about careers in reference books. They will make
a written report to be placed in their career folders.

Thg learners may use the dictionary to write sentences
using new vocabulary words as they are related to occupa-
tional categories.

. The learners mav read library books related to a partic-

ular career in which they are interested (see Appendix
B for suggested titles).

The learners may classify and rearrange pictures on the
bulletin board display into occupational categories.

ASSESSMENT PROCEDURES

DESCRIPTION

A matching item is used to assess the achievement
of the objective.

DIRECTIONS
Learners will read the item and record their re-

sponses. Assistance with the vocabulary may be ™
given by the instructor.

KEY

0-1 -4, 2-a, 3-g9, 4-b, 5-f, 6-h, 7-i, 8-c, 9-e

y
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ASSFSSMENT TTFM

D e—
. i;jhhich of the occupational categories

occupations be classified?

OCCUPATIONAT. CATEGORIES

Numbers

0.
1.

Nanmes
Professional, technical,
and managerial occupations
Clerical and sales occupations
Service occupations

Farming, fishery, forestry,
and related occupations

Processing occupations
Machines trades occupations
Bench work occupations
Structural work occupations

Miscellaneous occupations

39
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will the following

de.

b.

OCCUPATIONS

Cashier 211.368
Farmer 4z1.181
Carpenter 860.381

Accountant 160.188

" Pruck Driver 905.883

Press Feeder 583.886
Cosmetologist 332.271

Automobilé Mechanic
620.281

Television Repairman
728.281



CLASSIFICATION GANE CARLS

Lesson 1, Tr 1
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Lesson 1, Ga 2

FOR LLASSIFICATION GAML CARDS SE1I -

INSTRUCTICONS: {I' Make a thermo-fax ditto master copy of this page ‘2 Make copies from ditto master on each of

N six.different colors of paper (pink, blue, green, white, orange, yellow!, (3! Use paper cutter to cut the colored
paper into 15 square pieces, with one of the shapes (triangle, circle, square) on each piece, (4) Place sets of
cards in envelopes, one set per each envelope. (Set consists of fifteen figures below on each of the six colors.}
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?& LLesson 1, In 3

NUMBER AND DEFINITION OF OCCUPATIONAL CATEGORIES?
' INFORMATON SHEET |

0-1. PROFESSIONAL, TECHNICAL AND MANAGERIAL OCCUPATIONS

Included in this group are doctors, lawyers, teachers,

engineers, architects, sales managers, administrators, artists,

technicians, etc. To enter such occupations it is usually
necessary to have an education beyond high school - in a
university, junior college or technical school.

2. CLERICAL AND SALES OCCUPATIONS

This group includes occupations concerned with writing and
records, collecting accounts, and selling.

It also includes occupations such as typists, bank Eel;ers,
bookkeepers, keypunch operators, sales persons, and stock
clerks. Many of these occupations are open to high school

graduates, especially those who have had some kind of business

or office training.

3. SERVICE OCCUPATIONS

In this group are included those individuals doing personal

service in private homes (such as maids); serving food and drinks
in public places (waiters, bartenders); providing lodging ser-

vice (boardinghouse keepers, bellmen); barbering and related

services (barbers, beauticians); recreational services (cinema

ushers, bowling alley attendants); anqkprotection services
(policemen, firemen).

4. FARMING, FISHERY, FO. STRY, AND RELATED OCCUPATIONS

This group includes occupations concerned with growing,
harvesting, catching, and gathering plant and animal life
and their products, and occupations concerned with pro-
viding services in support of these activities. (Gardeners
~ nurserymen, etc.)

2Center_for Vocational and Technical Education. Career

Information System Model. Columbus, Ohip: Ohio State
University Press, 1972, pp. 38-40
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NUMBER AND DEFINITION OF OCCUPATIONAL Lesson 1, In 3

CATEGORIES
{Continued)

5. PROCESSING OCCUPATIONS

"Processing” means producing a new material or products |
from any other material or product by chemical means or by |
physical actions like crushing, mining, and grinding. This

group includes cooking and baking occupations, and many occu-

pations in the soap, glass, paper, petrrleum; gas, and re-

lated industries. Many high school graduates ‘and non-graduates

find beginning opportunities in these occupatio S.

6. MACHINE TRADES OCCUPATIONS

Persons in these occupations are working in setting up, .
maintaining, and repairing machines and equipment used for
making parts out of materials like metal, paper, wood, and
stone. This group includes machinists, toolmakers, auto
mechanics, typesetters, cabinetmakers, and machine operators.
Most jobs in this category call for skills which can be ob-
tained by training and experience. Many enter these occupa-
tions as apprentices or helpers.

7. BENCH WORK OCCUPATIONS

Persons in these occupations work on relatively small

objects and materials such as watches, jewelry, light bulbs,
and musical instrumentis. They usually work on benches, work-
tables, or conveyors, where they use hand tools and bench
machines. Beginning workers are assigned to a given step in
the production and process, and they'gradually move on to
more difficult steps.

8. STRUCTURAL WORK OCCUPATIONS

Those working in these occupations make, put in place,

and repair buildings or building parts such as houses,

bridges, roads, motor vehicles, airplane engines, steel

plates, and frames. Included among them are tinsmiths, copper-
smiths, sheet metal workers, boilermakers, welders, and brick-
layers. Many enter these occupations as apprentices or.
helpers.

9. MISCELLANEOUS OCCUPATIONS

These are occupations which do not fit into any of the other
categories. They include occupations in the transportation
services, production and distribution of gas, water, steam
and electricity, amusement or entertainment services, packag-
ing and warehousing, etc.
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REPRESENTATIVE OCCUPATIONS® WITH CODE NUMBERS

Name

D&te

Lesson 1, In 4

'The following listings are typiéal of occupations:

Accountant
Actor/Actress
Agronomist °

Appliance Serviceman

Architect
Artist
Author
Automobile Mechanic
Barber
Bell Captain
Bookkeeper
Brick Layer
Butler
Car Hop
Carpenter
Cashier
Caseworker
Cement Mason
Choreographer
Claim Adjuster
Clown
Complaint Clerk
Composer
Cosmetologist
Counselor, School
Customs Agent
Dairy Technologist
Dancer
Dental Assistant
Dental Hygienist
Die Maker
Dispatcher
Educational
Therapist
ElectYician
Farmer
Farm Hand ,,

Fish and Game Warden

Pitter

Foreman

" Forester
Horticulturist

Instrument Repairman

.Instrumental
Musician
Insurance Clerk

Syrid. . on. 2%.17.

160.188
150.048

040.081°

637.281
001.001
970.381
130.088
620.281
330.371

1 324.138

210.388
861.381
309.138
311.878
860.381
211.368
195.108
844.884
151.028
241.168
159.048
221.387
152.088
332.271
045.108
188.164
040.081
155.048
079.378
048.368
601.280
912.883

091.228
824.281
421.181
421.883
379.168
801.281
619.130
040.081
040.081
710.281

152.048

219.388

Lawyer

Lineman

Machinist

Maid

Maitre -d'hotel

Manicurist

Masseur

Mime

Mining Engineer

Mounter

Newspaper Carrier

Nurse

Office Machine
Serviceman

Orchestra Leader

Orderly

Painter

Personnel Clerk

Petroleum Engineer

Photographer
Cameraman

Physician

Physical Therapist

Plasterer

Plumber

Police Chief

Porter

Press Feeder

Professional
Athlete

Professor

Public Works
Commissioner

Range Manager

Reducing Salon
Attendant

Reporter

Sales Clerk

Sculptor

Seed Analyst’

Sfheet Metal Worker

Sleever .

social Worker

Soil Scientist /

Stock Checker

\I

110.108
822.381
600.280
323.887
187.168
331.878
334.878
159.048
010.081
692.886
291.868
075.378

633.281
152.048
355.878
840.781
205.368
010.081

143.062
070.108
079.378
842.781
862. 381
375.118
357.878

583.886 -

153.378
009.228

188.118
040.081

614.885

" 132.368

290.478
148.081
040.381
804.281
641.886
195.108
040.081

© 223.387
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REPRESENTATIVE OCCUPATIO
NUMBERS | (Gomc i acCuf NS WITH CODE

Teacher

Television Repairm

Teller

Tester

Title Clerk
Traffic Patrolman
Truck Driver
Tutor

Umpire

Usher

Valet

Watch Repairman
Yardman

092.228
720.281
212.368
011.381

153.268
344.878
309.878
715.281
919.887
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OCCJUPATIONAL CATEGORIES

Category o Occupation Code
Number Category - ~ Example Number
0-1 _Professional, technical Dental 048.368
managerial hygienist
2. Qerical and sales Sales clerk 290.478
3. Service Cos metologist A
® 4. Farming, fisheries, forestry Far mer 421.18
- 5.\ Processing Pr’ess Feeder  583.886
6. Machine trades Automobile 620.28|
mechanic
1. Bench Worker Watch repairman 715.28|
8. Structural Carpenter *  860.38
9. M‘iscelluneous Artist 970.38I

o1
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OCCUPATIONAL CATEGORIES OF YELLOW PAGE ENTRIES

Lesson Two

CONCEPT

The learner will use the definition of occupational
categories to classify entries from the yellow page
telephone directory and/or classified ads from a

/ newspaper into occupatlonal categdr@gs

-
- 4

d

I
. /»- 1)
t

PERFORMANCE OBJECTIVE A

Given a list of occupations, products,
' ‘ and/or services, and definitions of the’ -

nine occupational categ yries, the learn-
er will identify the oc upat1ona1 cate~
gory under which each listed item would
be classified.

LessoN TIME
60 minutes (flexible)

PRerReQUISITE KNOWLEDGE

pefinition of occupational categories

5/’ Use and medning of code number ,
' Use of yellow pages and,/or classiZied ads in
‘ newspapers
Q : ’ . '
£]{U: - . 115
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Resources REQUIRED

FOUND WITHIN LESSON(S) ACQUIRED BY INSTRUCTOR

<

Number and Definition Copy of telephone direc-

of Occupational Cate- tory and/or classified

gories (In 3) ad section of newspaper
for each two or three

Representative Occupa- learners

tions with Code Numbers

(In 4) Overhead projector

Occupational Categories |0Old magazines
(Tr 5)
Art materials for art
Discussion Strategy display

(Appendix A)

List of Supplemental
Materials
(Appendix B)

Assessment item

INSTRUCTOR PREPARATION TASKS

Obtain the following:
1. Copies of the telephone directory and/oy
classified ad section of a newspaper for each
pair of learners. //P

2. Information Sheets 3 and 4 from Lesson 1

3. Transparency No. 5 from Lesson 1

4. An overhead projector

5. Materials for an art display: old magazines,
art paper, paint, glue, etc.
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1

Prepare one copy per learner of the assessment
item.

Read the Discussion Strategy information
(Appendix A).

Become familiar with the concepts of the lesson and
the content of the information sheets used.
N A3

‘b'
INSTRUCTIONAL PROCEDURES

SESSION ONE

INTRODUCTION

Note' 1ihe following story may be used as a learner produced
skit or simply narrated. It is intended to be satirical in
nature and must be presented as such. (This was adapted
from a TV commercial about the yellow pages.)

Once there was a king who wanted a beautiful princess
for his queen. So, the king sent his page to find the
beautiful princess who lived in a forest of Yellow
Fingers. But alas, as the page was walking through the
Yellow Fingers, he became hopelessly lost and was never
seen ajain hus. the king never got the heautiful
princess to ke his gueen.

Moral: Don't let your page do the walking through the
yellos fingers - Let your fingers do the walk-
ing through the yellow pages.

What does it mean to "Let your fingers do the walking
through the yellow pages"? '

rossible response:

A person can save shopping time by first

looking 1n the yellow pages to locate
what he wants.

During ocur lives, each of us will probably find the yellow
pages helpful in locating some of the goods or services we
want. This is another example of how a classification

system can help us save time when we are looking for some-

thing.
84 " :
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In the previous session, we classified occupations into
nine occupational categories by using code numbers.

Which one of the digits in the code numbers is the occu-
pational category humber?

‘

Answer: The first digit .
Puring this session, we will apply what we have learned
about occupational categories to a list of/headings that
have not been glassified. We will use the yellow pages

of the telephone directory (and/or classified ad section

of the newspaper) to get names of occupations or businesses,
and then classify them into the occupationsl cajegories

they represent.

You will locate an entry in the yellow pages (and/or classi-
fied ad section of the newspaper)- for each -of the nine
occupational categories. For example, a yellow page ‘heading
"Grocers-Retail” would be in the clerical-sales category.

In order to do this, let's Treview the 'information in your
career folder frem Information Sheets 3 and 4 and ™ans-
parency S. Then, we will continue our art activity begun
during the last session. Have your material ready for

this during the latter part of this session.

'
TASKS

»n
Make certain that all learners have their cageer folders. |

Refer to "Representatite Occup.lions with Code Numbers"
(In 4)-. Briefly review and dis. uss thé.content (see pre-
vious lesson).

Show "Occupational Categories” (fr 5) with representative
occupations in each category. Briefly review and discuss
the content (see previous lesson).

Refer to "Number and Delfinition of Occupational Categories”
(In 3). Briefly review and discuss (see previous lesson).

Distribute telephone directories or the classified ad cec-
tion of a newspaper, at least one for ggch pair of learners.

Briefly review the use of tre classified ad section of the

newspaper or the yellow pages 1in the telephone directory.
Call attention to the following:
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a consensus about the category under which it would most
logically be classified according to the "Number and
Definition of Occupational Categories” (In 3). Call the
learners' attention to the possibility of headings over-
lapping two or more categories.

‘@

Repeat this procedure until all learners understand the
way main headings 1n these sources may be classified into
the occupational categories they represent.

SUMMARY

1. The main headings are arranged alphabetically.

‘ 2. Subheadings are arranged alphabetically under

~— each main heading.

3. Each heading represents an occupation or group

of ovccupations.

Randomly select a main heading from one of the above

sources and ask this question:

Which category would the occupation, or group of occupa-

tions, represented by this heading be classified in?

Examples:

Yellow Page Headings Possible Related Category

N\

Grocers - Retail Clerical sales

Concrete contractors Structural

Mining companies - Processing

Have the learners respond orally. Answers may vary for

some headings which overlap two or more categories. Call

the learners' attention to the possibility of overlapping.

Have the learners randomly select other main .headings 1n

the source used, and have the class discuss and arrive at

Using information from Information Sheet 3, list the nine

occupational categories in your career folder. Then beside

each write a main heading from the yellow pages and/or

classified ad section that represents occupations which

would be classified in the category.
|
{

After you complete the listing of categories and headings, |

compare your classification of headings with each other.

We will use small group discussions to settle any disagree-

ments among learners concerning the classifications of

headings. These differences are prcbably due to the over-

lapping of headings into two or more categories.

86
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As you complete the classification of headings, place all
materials in your folders and get your materials to con-
tinue the art activity you began in the last lesson.
During our next session, we will continue the art activity
and possibly complete it.

SESSION TWO

INTRODUCTION

In our last session, you completed the classification
into categories of headings from the yellow pages and/or
classified ad section of a newspaper. We also worked on
an art activity, illustrating the way occupations are
classified into categories. During this session, we will
try- to complete this art activity. If you finish the

art activity, use the remainder of this session to do
other activities related to occupations.

See the supplemental activities at the end of Lessons l and 2.

TASKS

The learners continue working on the art activity and/or
supplemental activities listed at the end of Lessons
1l and 2.

Time should be provided for the learners to display their
art work.

SUMMARY

You have reviewed information about occupational cate-
gories, listed headings fou: in the yellow pages in their
proper categories, and placed this in your career folders.
The art activity should now be completed; the materials
you produced will be displayed to remind us of the way
occupations are classified.

In our next session we will encounter another fac;or for
classifying occupations. Then we will make additional

use of the code numbers on the information sheet Repre-
sentative Occupations With Code Numbers (In 4) from Lesson 1.
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For our next session, bring to class at least one human
interest story from a newspaper or magazine. It could be
something that happened to someone at home, at school,

or on the job.

Examples for human interest stories:

1. Emergencies - fires, rescues, accidents

2. Success stories - achieving, overcoming problems

3. Charitable acts - unexpected help, helping less
fortunate people

4. Civic projects - cooperation to.improve community

5. Families - reuniting, playing, cooperating

6. Unusual situations in daily affairs at work,
schook, play, etc.

SUPPLEMENTAL ACTIVITY

The learners may use library sources to read about details

of an occupation and use the information for a written and/
or oral report (see Appendix B).

,/
AsSeSSMENT PROCEDURES

DESCRIPTION

A matching item is used to assess the achievement of
the objective. Instruct the learners to obtain Infor-
mation Sheet 3 from their career folders prior to
distributing the assessment item. This information
sheet may be referred to by the learners while they
respond to the assessment item for this lesson.

DIRECTIONS

The learner will read the item and record their res-
ponses. Assistance with the vocabulary may be given
by the instructor.

KEY

l'.h' 2-.1.’ 3-q’ 4"8, 5"8, G-b’ 7-d, 8-f, 9-C
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ASSESSMENT ITEM

Using the definitions of tLe nine occupational categories
from Information Sheet 3, match each yellow page heading
in Column A with the MOST appropriate occupational cate-
gory in Column B.

8. Automobile repairing h. Farming, fisheries
9. Concrete contractors i Professional,
technical, managerial

A B
Main Heading
Yellow Pages Occupational Category
l. pairy farm a. Service
2. Physicians b. Processing’
3. Grocers - retail c. Structural
4. Amusement places d. Bench work
5. Fire departments e. Miscellaneous
‘ 6. Mining companies f. Machine trades
7. Jewelry designers g. Clerical and sales

o " 89
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MAJOR AREAS OF INTEREST

LessoN THREE

CoNncCEPT

The learner will define three major areas of in-
terest (data, people, things), use code numbers to
relate these to6 occupations, and relate his per-
sonal preferences for future occupations to the
three major areas of interest.

- e = s = - - f e - e m e m—— e — P — —_—

PERFORMANCE OBJECTIVE

Given three major areas of interest (data,
people, things), the learner will list the
major characteristics of worker functions

‘ in each area.

Given the code number of an occupatign,
the learner will classify the occupatibn
according to its degree of relationship'
to three major areas of interest (data,
2 people, things).

Given three major areas of interest (data,
people, things) and a list of occupations
with their code numbers, the learner will
identify the occupation whose degree of
relationship to- data, people, and things
closely resembles the degree of his per-
sonal interest in working with data,

! i3peop1e, and things.

|
i
[

Lesson TIME
180 minutes (flexible)
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New VOCABULARY

Abstractions - ideas that are not concrete
Inanimate - not living

D

Relationships - the way things are connected or
dependent on something

i
PREREQUISITE KNOWLEDGE

Awareness of personal interests

Code number system for classifying occupations

Use of the informatioﬁ sheets from Lessons 1 and 2

RESOURCES REGUIRED

FOUND WITHIN LESSON(S) ACQUIRED BY INSTRUCTOR
Number and definition of Examples of human inter-
Occupational Categories ests stories - books,
(In 3) periodicals
Comparison of Interests Overhead projector

and Scores for School
Subjects (Wk 7)

The Way Occupations are
Related to Major Areas of
Interest (In 8)

Explanation of Code
Numbers (Tr 9)

Rules for Playing Data,
pPeople, Things (Ga 10)

List of Supplemental
Materials
(Appendix B)

Assessment item

Product Assessmenc Form 3
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INSTRUCTOR PREPARATION TASKS
Obtain the followinq:

1. Examples from periodicals of human interest
stories about some occupations(s)
/

2. An overhead projector
Prepare a copy of eachaof the following for each learner:

l. Ccomparison of Interest and Scores for School
Subjects (Wk 7)

2. The Way Occupations are Related to Major
Areas of Interests (In 8)

3. Rules for Playing Data, People, Things (Ga 10)
4, Assessment item

Prepare one copy of each of the following for instructor
use: '

l. A random list of three of four occupations from
Number and Definition of Occupational Categories
(In 3) in Lesson 1

2. pProduct Assessment Form 3

3. Explanation of Code Number System (Tr 9)

INSTRUCTI1ONAL PROCEDURES
SESSION ONE

INTRODUCTION

In our last session, we classified headings from the
yellow pages of a telephone directcory and/or classified
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ad section of the newspaper into occupational categox-
ies. You were asked to bring to class today a curxrent
human interest article thay illustrates everyday hap-

penings in the community agd in the world of work.

In this session we will explore another means of clas-
sifying occupations - the occupation's relationship to
major areas of interest.

Knowing the kinds of interests involved in various oc-
cupations will be valuable to you as you attempt to
identify your future occupations. In most cases.
workers are most successful in occupations in which
they have a great deal of interest.

To assist us in looking at the interest level of occu-
pations, let's first rate several subject areas accor-
ding to your achievement in school. Are your grades
high, medium, or low in a subject area-such as math?
Next, rate how interesting the school subjects are io
you, and compare your achievement to your interests.

You do not need to show this sheet to anyone unless you
want to. That way you can make an honest comparison
without being influen&gd by what someone else may think.

Distribute "Comparison of Interests and Scores for School
Subjccts” (Wk 7).

Call the learners' attention to the summary at the
bottom of the worksheet. Discuss any questions related
to the worksheet until the learners understand the
procedure,

Aliow the Jrarners to complete the wcrksheet.

After complet »r. o cvhe worksheets, begin a discussion:
Now look at thre bottom of your worksheet. For which
subjects did you have a highér average grade or score -

those checked as very interesting or those checked as
low interest?

Do you find that when you have high grades 1n a subject,
you also have high interest in that same supject? Do
you find the same trend for medium and low interest?
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Some of you will find that this is the case and others
will not. Most of the time, we seem to do our best
work in those areas in which we are interested. ?he
same is true for success in the occupations in which

people work.

During this lesson, we will be concerned with three
major areas of interest:

1. Data - interest in activities that require
use of ideas, such as math, scCience,
music

2. People - interest in activities that involve
getting along with and working
closely with people

3. Things - interest in activities using tools,
machines, equipment, etc.

You will do several things during the four sessions
of this lesson:

. 1. List the major interests of worker activities.
2. Use code numbers to classify occupations into
three major areas of interest (data, people,
things).

3. Indicate your personal interest.

4. Read an information sheet about worker activi-
ties in each major area of interest.

5. Djiscuss the human interest articles you wer:
asked to bring to class.

6. Discuss how code numbers show the areas of
interest in an occupation.

7. 1Identify an occupation that you might possibly
select for the future.

8. 1Identify an occupatiodn whose area of interest
resembles your own interest.

9. Play a game using the three major areas of
interest.

Q £29 £h1




TASKS

9 , - N

Distribute "The Way Occupations are Related to Major
Arecas of Interest” (In 8).

Read the definitions-'at the top of the page, and we
will discuss any questions you have about the defini-
tions.

Read Part { and then pose questiomps and answers. An
example might be:

Questfpn: What is the meaning of, "to some degree
all occupations are related to one or
more of the major areas of interest"?

Note: Make sure the following information is brought

v out In the answer or discussion.
Answer:

The activities of every occupation require
workers to work with data, people, or things,
and perhaps wyth all three. If the worker
spends most of the time working with data,
then the occupation is related to or has a
high degreée of involvement in data. The same
is true when an occupation requires wokers to
spend most of their time working with people
or thingsw

}

Other qucstions\may involve definition of words, such as:

"nanimatce -~ not living (tools, machines, mate-
rials)
abstractions - ideas that are not concrete (math,
‘ music, designs)
relationship - the way things are connected or de-

pendent or something (the way in
which occupations are related or
depend on an activity)

The information at the bottom of Information Sheet 8

which refers to the code numbers, will be explained
later.
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SUMMARY

In this session, you have completed a worksheet for
comparing your grades with your interests, and we 'dis-
covered that most of us do better in subjects in which
we are interested. You read and discussed an informa-
tion sheet that defines the three major areas of inter-
est as they relate to occupations.

In our next session, we will use the human interest
stories you were asked to bring to class. We will see
how these are related to the three major areas of in-
terest. We will also see how the code numbers of an
occupatlon indicate the occupation's relatlonshlp to
the major areas of 1ntergst.

SESSION TWO-

INTRODUCTION

In the last session, you used part of Information Sheet
8, whlch gave you a definition of the three major areas
of interest (data, people, things). 1In this session

we will use the human interest stories you brought to
class, and see how these are related to the major areas
of interest. We will also use the code numbers of an
occupation to show the occupation's relation to data,
people, or things.

TASKS

Summarize a human interest story found in a periodical,
and tell which major area of human interest the activ-
ities in the story are related to.

Examples for human interest stories i(ecach of which may
contain activities related to all three areas of in-
terest): ‘

1. Emergencies - fires, ‘rescues, accidents

2. Success stories - achievihg, overcéming .prob-
lems |

3. Charitable acts - unexpected help, helping
less fortunate people

4. Civic projects - cooperation to improve the

{ . community
S/ "
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5. Families - reuniting, playing, cooperating
6. Unusual situations in daily affairs at work,
school, play, etc.

Example story - learners set up a company to produce
and sell a product

Junior high school learners have set up a company
to produce and sell a product. They use machines
and hand tools to mass produce decorative ecology
boxes. The boxes are sold at a profit. They
later plan to sell stock in the company to in-
crease their production and profits.

This story contains activities related to all three
major areas of interest. For example:

1. Organizing the business requires the use of
ideas, records, etc., which comes under data.

2. Selling the product and stock involves working
with people.

3. Using hand tools, machines, materials, etc.,
involves working with things.

Ask the learners to orally summarize the human interest
stories they found. As each story is related, discuss
the following question:

To which of the three major areas of interest (data,
people, things) are the activities of the story most
closely related?

B8efore this leosson, select at random and write on the
chalkboard thrce or four occupations from "Number and
Definition of uccupational Categories” (In 3) 1n Lesson 1.
rointing to the list, explain that:

Often the activities or work in these occupations are

most closcly rclated to one of the areas of interest.

For example, to which one of the major areas of inter-
est do you think this occupation (point to a specific

nccupation) is most closely related?

Ask the learners to respond orally. Let the class

arrive at a consensus and keep a record of their respon-
ses for each occupation listed on the chalkboard.
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Now look at the code numbers in the right-hand column
of Information Sheet 3 in Lesson 1.

We previously lcarned that the first digit in the code
number represents the occupaticnal category. We won't
use the sccond and third digits at this time, but we
will use the three digits to the right of the decimal
point.

These three digits represent the occupation's relation-
ship to the threc major areas of interest, data, people,
and things. Now look at the bottom of the information
sheet The wau vccupatlons are Related to Major Areas

of Interest (In 8). This shows how each digit repre-
sents the occupation's relationships to data, people,
and things by using code numbers.

Show the transparency "Explanation of Code Nvmbers"

{Tr 9) and discuss it with the learners. Be sure that
each learner understands the meaning of each of the
three di1gits to the right of the decimal point, and how
to determine its deyrce of relationships to data,
people, and thingys by using code numbers.

write the code number from “Number and Definition of
Occupational Cateyories” (Jn 3) 1n Lesson | beside the
occupations previously listed on the chalkboard.

Now, let's use code numbers to determine which major
area of interest(s) each occupation is most closely
related to. For example, the code number for a painter
is 840.781. The numbers 7 and 8 to the right of the
decimal point show that the occupation has little or no
relationship to data and people. The number 1 shows
the occupation is highly related to things.

Ask the learners to respond orally, telling the area of

interest to which each occupation is most highly related.

Record the responses on the chalkboard beside the pre-
vious responses yqgiven.

Note the differences between what we originally thought
about the occupation's relationship to data, people,
and things and the relationship based on code numbers.
The code numbers method is probably better than our own
opinions about the occupations because it is based on a
detailed study of occupations by the United States
Department of Labor.




SUMMARY

Copy in your carcer tolder the vccupations listed on
the chalkboard and the maiyes arca(s) of interest to
which they are most closely related, as determined by
code number:.

You have seen how the activities in human interest
stories are related to the major areas of interest, and
you’ve learncd how code numbers show an occupation's
rclationship te the major areas of interest {(data,
people, things).

In our ncxt session, you will usc the code number sys-
tem to ratc your own degree of interest in data, people,
and things, and then identify an occupation whose re-
lationship to data, people, and things is similar to
your own degreec of interest.

SESSION THREE

INTRODUCTION

In the last session you used a part of The way occupa-
t1ons are Related to Major Areas of Irterest (In 8) which
cxplained how occupational code numbers indicate an occu-
pation’s relation to the major areas of interest (data,
pcople, and things).

In this session you will use the code number system to
rate your own degrece of interest in data, people, and
things, and then identify an occupation whose relation-
ship to data, people, and things is similar to your own.
In order to do this, let's begin with a class discussion
of your interests.

TASKS

ronduct a class discussion of learners’' interests. Ask
the: lcarners to respond to the question, "What is your
major area of interest - data, people, or things?"

Now write a brief paragraph identifying the major area
of interest or interests you would prefer in a future
occupation. Give reasons for your selections by telling
the things you likc to do now which fit into the major
areas of interest(s) you identified.
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Our next activity will be called a special activity so
we can refer to it later.

SPECIAL ACTIVITY

In your career folder, using the code system of number-
ing, rate each of the major areas of interest according
to your preference for a possible future occupation.

Here is an example of how you might rate the three major
areas of interest: Data -1; People -7; Things -4.

In order to do this rating of the major areas of inter-
est, you may need to refer to the "meaning of numbers" on
"The Way Occupations are Related to Major Areas of Interest"”

(In 8). You rust use these numbers for this rating:

0 -3 high degree of relationship to occupation
4 - 6 = average degree of relationship to occupa-
tion

7 -8 little or no relationship to occupation

For example:

1. 1If you prefer a future occupation that is
highly related to data (working with informa-
tion, ideas, etc.), the first digit you would
write down is one of these: 0, 1, 2, 3, which
means a high degree of relationship.

2. TIf you prefer a future occupation that has
l1ittle or no relationship to working with
people, the second number you would write
down is either 7 or 8, which means little or
no relationship to working with people.

3. 1f you prefer a future occupation that has an
average degree of relationship to working with
things (tools, machines, etc.), the third num-
ber you would write down is 4, 5, or 6, which
means an average relationship to working with
things.

Now you should be recady to write in your folder the
rating of the major areas of interest.

Be sure everu lcarner understands thi1+s activity and
completes 1t This rating is used in the next activity
of the losson, where the loarnrs will select an occu-
pation whot te lattonship, to data, people, and things,
closely resembles his own rating of data, people, and
things.
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Using Number and Definitjon of Occupational Categories
(In 3) in Lesson 1, select three or four occupations

you might consider as possible future occupations and
copy them and their code numbers in your career folder.
(If Information Sheet (In 3) does not include occupations
you prefer select those that are similar to occupations
you do prefer.) Compare the last three digits of these
code numbers with the three digits you wrote in the
special activity, where you rated each of the major areas
of interest according to your preference for a possible
future occupation. Now, select and write the name of the
occupation in your folder whose code number most closely
resembles the rating of data, people, and things you did
in the special activity.

Note: When a learner has two or more occupations listed
with the same degree of relationship, either or all of
the occupations are acceptable. Work with the learners
individually or in small groups as they do this activity.
Learners may help each other by working in small groups.
Where the code numbers the learner selected for possible
future occupations are very different from his rating of
his preference for data, people, or things, have him do
the following:

1. Examine your rating. Perhaps it is inaccurate
and does not really represent you.

2. Look for other occupations on Information
Sheet 3 whose code numbers for data, people,
or things are more similar to your preference
for data, people, or things.

Because it is very limited in size, it is possible that
the list does not contain occupations Very similar to
your interest. But try to find the one whose code num-
ber is most similar to the three digits you wrote in

the special activity. Even though this list is limited
and may not contain any occupations you will choose for
a future career, this process of matching your interests
with the occupation will enable you to find an occupa-
tion in which you can be happy and successful.

SUMMARY

You have used the codc number system to rate your own
degree of interest in data, people, and things. Then
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you identified an occupation whose degree of relation-~
ship to data, people, and things is similar to your own
degree of interest.

In our next session, we will complete Lesson 3 by play-
ing a game called pata, People, Things.

SESSION FOUR

INTRODUCTION

In the previous session you used the code number system
to rate your own degree of interest in data, people,
and things. Then you identified an occupation whose
degree of relationship to data, people, and things is
similar to your own degree of interest.

In this session we will complete Lesson 3 by playing a
game called pata, People, Things.

Assemble materials and announce:

We're ready to play the game called Data, People, Things.

pistribute "Rules for Playing Dbata, People, Things"”
(Ca 10).

Ask the learners to read the rules and discuss any
questions they may have about the procedures for play-
ing.

Have the learners play the game in a manner similar
to the TV progrm "What's My Line?” Refer to the rules
for playing Data, People, Things (Ga 10).

SUMMARY

You have read the definitions for the major areas of
interest (data, people, and things), and have used the
code numbers to determine the degree of relationships
occupations have to the major areas of interest.

Through group discussion, you.have selected the major
area of interest you might consider in a future occupa-
tion and you have selected a possible future occupations
that most closely resembles your interest. You have
also written a paragraph in your career folder about
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your major area of interest. Ail these materials should
|
|

be in your career folder.

These activities in the classification of occupations
show how occupations are related to each other by
category and major area of interest. In the next ses-
sion we will explore another way occupations may be

related to each other, They are related by the way they
pend upon each other.

If time permits, refer to the supplemental activities.

SUPPLEMENTAL ACTIVITIES

The learners may read about their interests in a health
textbook or encyclopedia. The information could be
used to make a written and/or oral report on what the
areas of interest include.

The learners may read a health textbook or encyclopedia
and use the information to write a brief report on how
family activities can help you discover and develop
your interests.

The learners may use dictionaries to write sentences usinc
new words that relate to the major areas of interest.

The learners may read a library book related to their
major areas of interest (see List of Supplemental
Materials, sappendix B).

The learners may view the film Story of a Book and dis-
cuss the major area of interest involved (see Bibliography).

AsSESSMENT PROCEDURES

DESCRIPTION

The assessment items for Lesson 3 are numbered
1-12. The learners will first write a brief de-
scription of the characteristics of the worker
functions for each of the three major areas of
interest. Beginning with Item 4, the learners
will classify occupations according to the degree
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of their relationship to data, people, and things.
Using Information Sheet 4, the learners will re-
spond to items 10 through 12 according to their
personal interests. Instructor will use the Product
Assessment Form 3 to evaluate items 10 through 12.

DIRECTION:

The learners will read and record their responses.
Assistance with vocabulary may be given by the in-
structors. Prior to distributing the assessment
item, instructions should be given to the learners
to obtain Information Sheets 3 and 4 from their
career folders. These information sheets may be
referred to by the learners while they respond to
the assessment item for this lesson.

KEY
Possible item key (accept other similar responses):

1. Interest in creativity and working with ideas.
May work in art, math, music, science, design,
etc.

2. Interest in being cooperative and being liked
by others.

3. Interest in working with inanimate objects,
such as tools, machines, materials, equipment,
etc.

S’

4"C, S“b’ 6"3, 7"3, 8-b’ 9"C

10-12 Answers will vary with each learner. The
instructor should check the accuracy of the
relationships between the occupations and the
major interest of working with data, people,
and things. Record and evaluate the responses
on Product Assessment Form 3.
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1.

2.

3.

4.

Name

Date

Lesson 3

ASSESSMENT ITEM

Directions: Briefly list the major characteristics of work-
er functions for each of the three major areas of interest.

DATA

PEOPLE

THINGS

Directions: Circle the correct answer for each of the
following items:

Carpenter 860.381 - Acccording to the code number, a
carpenter's occupation is most highly related to working
with:

a. Data
b. People
c. Things

Architect 001.081 - According to the code number, the
architect's occupation is least related to working with:

a. Data
b. People
c. Things

Claim Adjuster 241.168 - According to the code number,'
a claim adjuster's occupation is most highly related to
working with:

a. Data
b. People
¢. Things




ASSESSMENT ITEM Lesson 3
{Continued)

‘ 7. Fun House Operator 342.865 - According to the code
number, the fun house operator's occupation is least
related to working with:

a. Data
b. People
c¢. Things

8. Lawyer 110.108 - According to the code number, a
lawyer's occupation is most highly related to working

with:

a. Data
b. People
c. Things

9. Professional Athlete 153.378 - According to the code
number, the profcussional athlete's occupation is
least related to working with:

a. Data
b. People
c. Things

. 10. Directions: Circle the relationship to data, people,
and things that represents your preference for a
future occupation.
DATA: HIGH AVERAGE LITTLE OR NONE
PEOPLE: HIGH AVERAGE LITTLE OR NONE
THINGS: HIGH AVERAGE LITTLE OR NONE

11. Directions: Using Information Sheet 4, list three
occupations and their code numbers that you might be
interested in as a future occupation.

a. No.

Directions: Circle relationship of this occupation to
data, people, and things according to its code number.

DATA: HIGH AVERAGE LITTLE OR NONE
PEOPLE: HIGH AVERAGE LITTLE OR NONE
?HINGS: HIGH AVERAGE LITTLE OR NONE
b. NO.

Directions: Circle relationship of occupation to data,
pcople, and things according to code number.

@ DATA: HIGH AVERAGE LITTLE OR NONE
PEOPLE: HIGH AVERAGE LITTLE OR NONE
THINGS: HIGH AVERAGE LITTLE OR NONE

Q .143
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ASSESSMENT ITEM Lesson 3
(Continued)

12.

C. No.

Directions: Circle relationship of occupation to data,
veonle, and things according to code number.

DATA: HIGH AVERAGE LITTLE OR NONE
PEOPLE: HIGH AVERAGE LITTLE OR NONE
THINGS: HIGH AVERAGE LITTLE OR NONE

Which of the three occupations shown under No. 11 is
closest to your preference shown under No. 10?
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® PRODUCT ASSESSMENT FORM 3

Date
Lesson 3
Name Element Completed| Proper Sequence | Performance Met
John Doe x X X
4
hor
o 147- 108




Name

Date

Lesson 3, Wk 7

COMPARISON OF INTERESTS AND SCORES FOR SCHOOL SUBJECT

Note: This comparison sheet is for your use only. You need
not show it to anyone else unless you want to. It is only
important that you check the items that represent your real
grades in the subjects and how interezting the subject is to
you.

Instructions

1. To the left of each school subject below, place a
check mark in the column that best represents your
grades in the subject.

2. To the right of each school subject below, place a
check mark in the column that best represents how
interesting the subject is to you. .

(If you have not had a school subject that is
listed, do not check the columns for that subject.)

Your Grades or How Interesting
Scores in Subject Subject is to You

High } Aver-{ Low HighjAver-|]Low
age age
Math or Arithmetic ”
P.E. or Sports
Science |
Art or Handicrafts 1
1
|

Subject

Reading L:v 1

Singing or Chorus

| History
Shop-Woodwork ,Metal ,etc.
Health

Home Ec.-Sewing,Cooking
| English or Language
Instrumental Music
Geography

Spelling

Writing

Civics or Government

-1

efeanfent

4——?_’

See the next page for the summary.
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COMPARISON OF INTERESTS AND SCORFS Lesson 3., Wk 7
FOR SCHOOL SUBJECT (Continued) -

Summary
1.

Note:

Number of subjects checked Average (see note below)

—

as being very interesting of grades checked
to you for these subjects

Number of subjects checked Average (see note below!
as being of low interest of grades checked
tu you for these subjects

order to average grades

allow three points for each check 1in the high
column.

allow two points for each check in the average
~olumn.

allow one point for each check in the low
column.
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PART 1

Name

Date

Lesson 3, In 8

THE WAY OCCUPATIONS ARE RELATED TO MAJOR ARFAS OF INTFRFST

The three major areas of interest are pata, People, and

/ Things.

All occupations are related to one or more of these

major areas of interest in some degree.

1.
2.
~
3.
PART 11

Explanation of Code Numbers

Data - Occupations highly related to this major
area of interest require workers to work with
abstractions or ideas, such as art, math, music,
design, science, and other areas requiring
creative talent and imagination.

People - Occupations highly related to this major
area of 1interest require workers to work with
people or animals, be understanding and cooperative
with others, and like and be liked by others.

Things - Occupations highly related to this major
area of interest require workers to work with
inanimate (not living) objects such as tools,
machines, materials, equipment, and products.

Meaning of digits to

Occupation Code Number right of decimal point
Painter 8 0y 7 1 0-3 = high degree of rela-
—~— tionship to occupation

Digits in
Code numbers
represent

average degree of rela-
tionship to occupation
little or no relation-
ship to occupation

now

>
L)
(o]
o
U
FY ]
o
0

things ———>
~ S
i I
w o
N

do not use-——J{&

data




THE WAY OCCUPATIONS ARE RELATED Lesson 3, In 8

TO MAJOR AREAS OF INTEREST
(Continued)

(@

l. The first number (7) to the right of the decimal
point indicates the degree of relationship the |

occupation has to data (7 = little or no relation- |
ship). i

2. The second number (8) to the right of the decimal
point indicates the degree of relationship to
people (8 = little or no relationship).

3. The third number (1) to the right of the decimal
point indicates the degree of relationship to
things (1 = high degree of relationship).

@




Lesson 3, Tr 9

EXPLANATION OF CODE NUMBERS
PART 11

PAINTER

¢ .y N o
g \w i . S
R o 0y
' A 8
) 7
I i y
=i a o N A

0>._.>QO_~<|\\ /._.I_me

SUB- CATAGORY PEOPLE

113
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DATA

0—3 HIGH RELATIONSHIP
4—6 MEDIUM—AVERAGE
7—8 LITTLE—NO

y o !
.v .v iE| Y




Name

Date

Lesson 3, Ga 10

RULES FOR PLAYING DATA, PEOPLE, THINGS

Directions: The instructor may serve as judge to count the
number of questions asked and determine if answers are accu-
rate. The game is similar to the T.V. program "What's My Line?"

1. Each player selects one of the occupations listed on
Information Sheet 3 from Lesson 1 and determines its
two areas of classification - category and major area
of interest. Players do nct tell each other which
occupation they selected. Players will need to refer
to this information sheet as they play the game.

2. One player is selected at random to play the part of
the occupational role he has selected.

3. The player playing the part of the occupational role
must tell the class a major area of interest that his
chosen occupation is highly related to (data, people,
things) .

4. The remainder of the class acts as a panel, asking the
role player questions about his chosen occupation that
can be answered with a "yes"™ or "no" reply.

Example: "Is your occupation in Commerce?"
*Is your occupation in the Machine Trades
category?"”
"Is your occupation also highly related to
another major area of interest?”
"Is your occupation in a category No. 5 or
lower?"”

The object of the game is to determine the occupation
selected.

5. When a question receives a "yes" answer, the player
asking the question may ask the next question alsao.

6. When a question receives a "no" answer, some other
player will be called upon for the next question.

occupation is determined, the role player is declared

|

7. If there are ten "no" answers before the role player's

1
the winner and selects someone to take his place.
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~ RULES FOR PLAYING DATA, PEOPLE, THINGS Lesson 3, Ga 10
(Continued)

8. If the role player's occupation is determined before
there are ten "no" answers, the player who determines
the role player's occupation is the winner and takes
the place of the role player.

9. Repeat the same procedure with the new role player.

10. Token awards may be given to the winners.

(@
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e INTERDEPENDENCE OF OCCUPATIONS

Lesson Four

CoNcEPT

The learner will discover how occupations depend on
each other for support, and that the products we use
are the result of many occupations.

PERFORMANCE OBJECTIVE

The learner will select a specific
business, list occupations necessary to
maintain and support that business, and
name the product or service contributed
to the business by each occupatione

(@

Lesson TIME

120 minutes

NEw VOCABULARY
Involved - drawn in as a participant

Interdependence - dependence upon one another

PrREREQUISITE KNOWLEDGE

Awareness of a wide variety of occupations




RESOURCES REQUIRED
FOUND WITHIN LESSON(S) ACQUIRED BY INSTRUCTOR

Occupations Upon Which Guest speaker
a Motel Dpepends (Tr 11)
Materials for posters
Information from Guest

Speaker (In 12) City or community maps
Occupational Challenge- History books for learn-
optional (In 13) ers

Discussion Strategy Encyclopedia

(Appendix A)
01d magazines
Guest Speaker Strategy

(Appendix A) Overhead projector

Product Assessment
Form 4

INSTRUCTOR PREPARATION TASKS
Obtain the following:

1. Occupations %pon which a Motel Depends (Tr 11)
2. Art material for posters
3. 014 magazines for cutouts

4. An overhead projector
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Prepare a copy of each of the following for each learner:
1. Information from Guest Speaker (In 12)
2. Occupational Challenge (In 13) - optional

Prepare a copy of the Product Assessment Form 4 for in-
structor use.

Read the following:
1. Discussion Strategy information (Appendix A)
2. Guest Speaker Strategy information (Appendix A)

Become familiar with the concepts of the lesson and
content of the information sheets used.

Contact the guest speaker, and give him a copy of
Information from Guest Speaker (In 12).

INSTRUCTIONAL PROCEDURES

A Y

SESSION ONE

INTRODUCTION

We will begin this lesson with a special activity.

TASKS

We will play a game of charades, so you will have to
form small groups of 7 to 10 each.

Divide the class into qroups of 7 to 10 learncrs.

Each group will select or be assigned a business situation,
such as in a motel, a dentist's office, or a school.

Each group will identify several occupations upon which
that business depends for its operation. Do not reveal
the names of these occupations to those not in the group.
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EXAMPLE BUSINESS SITUATIONS
School

1. Principal

2. Secretary

3. Nurse

4. Custodian

5. Teachers

6. Cafeteria workers

7. Grounds crew

8. Maintenance crew (buildings)
9. Librarian .
10. Teachers' aides

Dentist's Office

1. Receptionist

2. Dental assistant

3. Accountant

4. Maintenance (ground and building)

5. Linen service (cleaning and replacing) A .
6. Industrial cleaners (rug shampoo, soap)

7. Business firm supplier (forms and machines)
8. State inspector

9. Equipment maintenance man

10. Dentist

Motel

1. Chambermaid

2. Manager

3. Reservation clerk

4. Foold service supplier

S. Maintenance (grounds and building)

6. Government inspector

7. Advertising

8. Linen service

9. Industrial cleaner (rug shampoo, soap)
10. Business firm supplier (forms and machines)

Each member of your group will select or be assigned one
of the occupations the business depends on, and he will
pantomime an activity of this occupation.

Each group will take turns pantomiming the activities of .
their business situation. They should attempt to pantomime -

1“9
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it as a real life situation. They will tell the class the
name of the business, but not the names of the occupations
pantomimed. Each group will have five minutes to panto-
mime, as well as a five minute planning session.

pistribute paper to each learner; then give the following
instructions:

As a group pantomimes its business fituation, the remainder
of you will attempt to identify each occupation represented.
On the piece of paper given you, write the name of each
person who is doing the pantomiming, and the name of the
occupation you think he is pantomiming. After each group
has completed its pantomime, we will stop to check the
occupation you wrote for each person and see how many occu-
pations you correctly identified.

Score may be kept and token awards given to the learner(s)
who identify the most occupations.

For additional helps, refer to "Role-Plauing Strategu® in
Appendix A.

After completion of the pantomimes, indicate the following
to the learners:

frevious sessions have stressed the classification of
occupations. In classifying occupations, we have discov~-
ered that occupations might be related to each other be-
cause they are in the same category or because they have

a similar degree of relationship to major areas of interest.
Another way occupations are related to each other is that
they depend upon each other, just as the business situations
you pantomimed depended upon several occupations. Under-
standing this interdependence will enable us to appreciate
what each occupation does for the community we live in. It
also will help us to understand how complex the world of
occupations is.

SUMMARY
In the pantomimes we have just completed you saw several
occupations that a single business depends upon and could

not operate without.

In our next session we will look closely at this inter-
dependency of occupations.
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SESSION TWO

INTRODUCTION

In our last session the pantomimes we did illustrated how
one business depends upon several occupations for support.

In this session we will look at this interdependence of
occupations. You will identify at least five occupations
necessary to maintain a particular business. To do this,

we will first see an example of how one business depends
upon one another and discuss other examples in our community.
We will also hear a guest speaker give us firsthand in-
formation about how his business depends upon several
occupations.

TASKS
Show Occupations Upon which a Motel Depends (Tr 1ll).
Motel

1. Chambermaid

2. Manager

3. Reservation clerk

4. Food service supplier

5. Maintenance (ground and building)

6. Government inspector

7. Advertising

8. Linen service (cleaning and replacing)

9. 1Industrial cleaner (rug shampoo, soap)
10. Business form supplier (forms and machines)

In what way would a motel be affected if one of these
occupations was not available?
Class discusses and respoads.

Possible responses:

1. No food available for residents

2. No clean linen in rooms
3. Buildings not repaired
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What other businesses can you think of which depend upon
several occupations for maintenance?

Possible responses:

1. Grocery store

2. Construction company
3. Hospital

How many occupations can you name that are needed to main-
tain our schools?

Possible responses:

1. Janitors

2. Cafeteria workers

3. Groundsmen
Class responds orally to questions.
Distribute “"Information from Guest Speaker® (In 12).
This form will be used to record the information given
by our guest speaker. Are there any questions about this
form?
Discuss any questions raised.
Introduce the guest speaker, preferably a local business-
man from a managerial department of a large institution.
Briefly comment on the speakr=~'s background, qualifica~

tions, and subject.

During the presentation you may take notes on the Infor-

mation from Guest Speaker form (In 12). After the speaker's

presentation, there will be a question and answer session,
during which you may complete this form.

For additional help, refer to “"Guest Speaker Strategy” in
Appendix A.

The gquest speaker presentation is to be followed by a
gquestion and answer period. Have the learners complete
the “Information from Guest Speaker” form (In 12).

Place your completed Information from Guest Speaker form
(In 12) in your career folder.
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SUMMARY

In this session you identified at least five occupations
necessary to maintain a business. You did this through
group discussion and by listening to a guest speaker tell
about the occupations his particular business depends upon.

In our next session we will use an art activity to illus-
trate how occupations depend upon each other. We will make
posters and/or bulletin board displays. Some of you may
want to bring some special materials to class, such as old
magazines for cutouts.

SESSION THREE

INTRODUCTION

In our last session you identified at least five occupa~
tions necessary to maintain a business. You did this
through group discussion and by listening to a guest
speaker tell about the occupations his particular business
depends upon.

During this session we will make posters or a bulletin
board display to illustrate how one occupation depends upon
other occupations. You may use cutout or original draw-
ings, and you may work individually or in small groups.

. TASKS

Examples for poster:

Small pictures illustrating the supporting occupa-
tion may be placed in a circle surrounding the -
picture of the business or institution that depends
on them. The pictures may also be arranged in pyra-
mid shape with the supporting occupations under the
business. Pictures from the bulletin board display
for Lesson 1 may be used for this.

As learners begin to complete the posters or bulletin
board display, announce:

As we complete our art work, we want you to share with
the class the ideas in your poster or display.
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t will be interesting to see in how many different ways
jou have illustrated the dependency of occupations upon
each other. In order for the class to understand your
~ideas better, we will have some of you explain the ideas
contained in your poster or display.

At this point, allow the learners to give oral presenta-
tions to explain their art work.

SUMMARY

In this lesson you have looked at an example of how a
business depends on several occupations; you have dis-
cussed examples in the community of how a business depends
upon other occupations. You have also listened to a guest
speaker talk about the occupations and particular insti-
tutions or businesses that his business depends upon.

We have also completed posters or bulletin boards which we
will display to remind us of how occupations depend upon
each other.

This interdependence of occupations (how occupations
depend upon each other) is just one of the things that
makes the world of occupations very complex. Another
thing that makes the world of occupations complex is the
wide range of differences in occupational characteristics
such as training, salary, woirking conditions, and other
speci1fic benefits. 1In our next lesson, we will turn our
attention to these occupational characteristics.

SUPPLEMENTAL ACTIVITJES

The learners may write a business letter to a large
corporation that produces an article used by the learners.
Examples might be a pencil company, a food corporation,
etc. The letters should inquire about the numbexr of
occupations involved in producing the item and the source
of raw material used in production.

The learners may use a city or community map to pin-
point the location of supporting occupations for a
particular institution or business.

They may contact the local Chamber of Commerce or library
for the information.
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The learners may look in history books and/or encyclo-
pedias for information about the industrial revolution,
the rise of mass production, etc., which led to inter-
dependence of occupations. Learners should make a
report for their ccreer folders and/or an oral presenta-
tion.

The learners may use the Occupation Challenge (In 13)
for group competition in the class.

Using Information from Guest Speaker (In 12), the learners
may interview a parent or another adult about the company
or institution he works for. They may make an oral re-
port to the class and/or put the completed form in their
career folders.

ASSESSMENT PROCEDURES

Information From Guest Speaker (In 1l2) is also used as
the assessment item for Lesson 4. Use the Product As-
sessment Form 4 to evaluate the learner's responses on
the assessment items in Lesson 4.

DESCRIPTION

A completion item is used to assess achievement of
the objective.

DIRECTIONS

The learners will read the item and record their
responses.

A Product Assessment Form is provided for the in-
structor to use in recording the evaluation of the
item,

KEY

Answers will vary according to the sources of in-
formation.
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PRODUCT ASSESSMENT FORM 4

Date
Lesson 4
Correctly named Correctly iden- |accurately
two occupations tified one prod-{indicated the
that support/main- |uct/service the ldegree of de-
tain said business |occupation pro- |pendence
) vides -—
x x x
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GOVERNMENT INSPECTORS
LINEN SERVICE

FOOD SERVICE-SUPPLIER

MAINTENANCE
CHAMBERMAID
MANAGER BUSINESS FORM SUPPLIER
INDUSTRIAL CLEANERS

Tr 11

Lesson 4,

RESERVATION CLERK
ADVERTISING

1727

175

OCCUPATIONS UPON WHICH A
MOTEL DEPENDS
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Name

Date

@

Legson 4, In 12

INFORMA 1 ION FROM GUEST SPEAKER
INTERDEPENDENCE OF OCCUPATIONS

1. Speaker's name
2. Occupation
3. Business or company represented
4. Llocation of business
5. Background of occupation:

a. Number of workers in occupation in the community

b. Length of time business has been in community

C. Trends of occupation (increase or decline)

d. working conditions

e. Duties of occupation

6. Names of other occupations|Product or service |Degree of Dependence
this business depends on received fiom other|on these products or
occupation services

High |Average [Low

@

7. which of the above occupations contributes the most to your

business?

8. If there were no one available from this occupation, what

effect would this have on your business?
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SUPPLEMENTAL ACTIVITY Lesson 4, In 13

OCCUPATIUNAL CHALLENGE
A COMPETITIVE GAMC

Learners may work individually or in groups of three or
four.

1. We will orally identify products and services
we use and list them on the chalkboard. (Pro-
bably five or six examples such as bicycle,
clothing, refrigerator, door, telephone, etc.,
will suffice.)

2. On a blank sheet of paper, each individual or
each group should copy the list of products or
services from the board, leaving enough space
between each item to write in occupations in-
volved in their production.

3. The object of the competition is to see which
individual or group can write down the most
occupations involved in the production of each
product or service.

4. At a signal from the instructor, you are to
begin writing down as many occupations as you
can that are involved in the production of
each product or service listed.

5. After five minutes, I will call time and ask
each individual or group to count the number of
occupations listed.

6. Then we will have a clags discussion to deter-
mine if there are errors in the occupations
listed. Any of you may challenge whether the
occupations listed by others are involved in
the production of the goods or services used
by you. When an occupation is challenged, the
person who listed it must defend it. If the
occupation cannot be successfully defended, it
must be crossed off the list.

7. The individual or group with the longest list
of occupations after challenges have been re-
solved (settled) is declared the winner.
Token rewards may be given.
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SUPPLEMENTAL ACTIVITY Lesson 4, In 13
{Continued)
8. If there are any questions they will be dis-
cussed before we begin.
9. You should now be ready for the signal to

begin.
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CHARACTERISTICS OF OCCUPATIONS

Lesson Five

CoNCEPTS

The learner will compare salary, training, working
conditions, and other benefits from one occupation
to another.

The learner will then consider occupational charac-
teristics when selecting a future occupation.

PerForRMANCE OBJECTIVES

Given specific occupations, the learner will
compare them on the basis of:

l. Training

4. Salary

3. Working conditions

4. Other benefits (as speciflied)

The learner will list characteristics he
would prefer in a future occupation for the
following areas:

l. Training

2. Salary

3. Working conditions

4. Other benefits (as specified)

Given information regarding training, salary,
working conditions, and other specific bene-
fits of occupations, and his list of prefer-
ences in these four areas, the learner will
select the occupation whose characteristics
most closely resemble those identified on
his list of preferences.
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Lesson Time

90 minutes

NEw VOCABULARY

Qualifications - skills and experience a person must
have in order to get a particular job

Interview - a meeting to obtain information from
a person

PREREQUISITE KNOWLEDGE
Ability to compare facts

RESOURCES REQUIRED
FOUND WITHIN LESSON(S) AQQQIRED BY INSTRUCTOR

Interview Form (Wk 14) Overhead projector

Sample copy: Interview

Form - optional
(In 14)

Example of Comparison of
Two Occupations (Tr 15)

Comparison of Occupations

and Personal Preference
(Wk 16)

Role-Playing Strategy
(Appendix A)

Froduct Assessment Form 5

INSTRUCTOR PREPARATION Tasks
Obtain

l. An overhead projector



Prepare one copy of the following for each learner:

1. Interview Form (WK 1l4) nNote: Two forms are needed
1f the learners are to do the practice interview '
activity 1n session one.

2. Comparison of Occupations and Personal Preference
(Wk 16)

Prepare one copy of the following for instructor use:

1. Product Assessment Form 5

2. Comparison of Two Occupations (Tr 15)
Read the Role-Playing Strategy information (Appendix A).

Become familiar with the concepts of the lesson and the
content of the information sheets ‘used in this lesson.

INSTRUCTIONAL PROCEDURES
SFSSJON ONE

INTRODUCTION

In our last session we found that the interdependence of
occupations tends to make the world of work quite complex.
In this lesson we will turn our attention to some occu-
pational characteristics that make the world of work more
complex because they vary so greatly from one occupation
to another. These characteristics include salaries,
training, working conditions, and other benefits such as
paid vacations, medical insurance, etc. Considering such
things will make your future choice of an occupation more
difficult.

Sometimes it is difficult to make a judgment about an
object unless you have something to compare with it. For
example, if someone asked you, "Is a basketball large or
small?” you would have difficulty in deciding unless it
is compared with some other object. 1Is it bigger than a
tennis ball? 1Is it bigger than a truck tire? The same
is true of occupations. You often cannot judge whether
an occupation is better or worse for you unless you have
other occupations to compare with it.
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In this lesson, you will compare the characteristics
(salary, training, working conditions, etc.) of several
occupations, list your preferences for a future occupa-
tion, and select from the occupations compared the one
whose characteristics are most nearly like the preferences
you listed. You will do this by completing an interview
form, sharing the information from your completed interview
forms with the other members of the class, viewing an
example of a comparison of two occupations, and filling
gut a form with information from the completed interview
orms.

TASKS

Distribute "Interview Form® (Wk 14).

The information from this interview form will be used in

the next session. Complete the Interview Fora (Wk 14) by
interviewing a worker in a particular occupation. The work-
er should be an adult, perhaps a neighbor or a member of
your family. Are there any questions about this form?

Discuss any questions raised.

In order to give you practice in interviewing, we will
now pretend to have real interviews. You will work in
pairs and do some role playing. You may use an extra
copy of the Interview Form (Wk 14).

Divide learners into pairs.

One of you in each pair will pretend to be a worker that
is being interviewed. The other one will be doing the
interviewing by asking the questions shown on the Inter-
view Form (Wk 14). The one being interviewed will attempt
to answer the gquestions asked. Of course, you do not
really have an occupation, so you will pretend to be em-
ployed in some occupation. You may not know the answer

to the questions, in which case you will make up an answer.
After completing the interview, change places so that the
one who asked the questions during the first interview
will then be the worker.

Demonstrate where necessary and ask the learners to demon-
strate., Be sure the learners are able to correctly relate
to actual occupation the information requested on the
interview forms. (For additional help in role playing,
refer to "Role Playing Strategy” in Appendix A.)
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SUMMARY

In this session you were given an Iaterview Form (Wk 14),
and we practiced interviewing in the classroom. Using
this form, you are to complete an out-of-class interview
of a friend or neighbor, and bring a completed interview
form to the next session.

In the next session, we will tabulate the information
from the intervicw forms so that we can compare the
occupations of the people you interviewed.

SESSION TWO

INTRODUCTION

In the previous session you were given an Ianterview Form
(Wk 14), and we practiced interviewing in the classroom.
You were to complete an out-of-class interview of a
friend or neighbor, and bring a completed interview form
to this session.

In this session we will tabulate the information from

the interview forms so that we can compare the occupations
of the people you interviewed. Later you will indicate
your own preference for the occupational characteristics
on the interview form, and decide which of the character-
istics of the occupation resemble your preferences.

TASKS

This activity cannot be done until the learners have com-
pleted the interview and returned the completed Interview
FOL'II {wk 1‘) .

Show "Example of Comparison of Two Occupation” (Tr 15).

This is an example of how two occupations compare with
each other.

You will complete other columns in a form like this to
compare other occupations. Information for completing
this comparison form will be taken from the interview
forms completed during the last lession.
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The top of each column is numbered. Column 1 is where
you will indicate your preference for a future occu~
pation. Column 2 in the example is a welder. The "X"
marks in the column show that this weider had four years
of high school training, one year of technical or voca-
tional school, and one year of training on the job.
Column 3 shows the training a teacher had.

Distribute “"Comparison of Occupations® (Wk 16).

You will usc information from the class members' com-
pleted interview forms to £ill in as many of these columns
as possible.

You mya wish to refer back to Example of Comparison of Two
occupations (Tr 15) if you need further explanation for
completing Wk 16.

Ask the learners to exchange their completed interview
forms.

Ten completed “Sample Interview Forms® (In 14) representing
a wide varicty of occupations, are found at the end of

this lesson. These sample forms should be used while
filling out "Comparison of Occupations” (Wk 16) in the fol-~
ftlowing cases,

1. If less than ten completed "Interview Forms"
(Wk 14) are returned by learners

2. If the completed "Interview Forms® (wk l4)
that are returned do not represent a wide
variety of occupations

Individual or group discussions may be necessary where

the learner did not completely fill in all the blanks on
the “Interview Form" (Wk 14). Incompleteness may be due
to inability of learner and/or the person interviewed to
relate the items to th» occupations. Where possible, help
learners to relate items tco occupations.

Call the learners' attention to the personal evaluation
section of "Comparison of Occupations® (WNk 16).

This requires you to indicate a preference based on the
information recorded. This is a very important part of
this activity because later in life you will be making
decisions that will determine your future. Future choices
will not be limited to the occupations listed here; how-
ever, the procedure of comparing wili be useful in helping
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you make wise decisions in the choice of a future occu-
pation.

After completion of the personal evaluation section,
ask the learners to place the completed "Interview Form"
and "Comparison of Occupations" in their career folders.

SUMMARY

You have seen a comparison of two occupations and have
shared information from your interview forms with other
members of the class. You have completed a Comparison of
Occupations (Wk 16), using information from your Interview
Forms (Wk 14), and have placed this in your career folder.

In our next lesson we will turn our attention to such
personal characteristics as abilities, and size, which
also help to determine the kind of occupation in which
a person would be happy and successful.

SUPPLEMENTAL ACTIVITIES

The learners may organize a debate using the following
rules:

1. The learners form two debate teams with two
on each team.

2. Each team selects an occupation that they
are interested in and gathers information
about the advantages of their selection,
and/or the disadvantages of the occupation
selected by the opposing team.

3. Follow debate procedure:

a. Each member of the team presents
information

b. Each member of the team speaks once
in rebuttal

4. The instructor may act as moderator and judge
to award points to the teams.

5. The team receiving the most points is declared
the winner.




AsSESSMENT PROCEDURES

Comparison of Occupations and Personal Preference (Wk 16)
is also t.ue assessment item for Lesson 5.

lse

"Product Assessment Form 5" to evaluate the learners'
responses on the assessment item in Lesson 5.

DESCRIPTION

The worksheet completed by the learners during Lesson

5 is used to assess achievement of the objective.

The instructor will review each learner's worksheet,
checking for completion and accuracy.

DIRECTIONS

Using the Product Assessment Form 5 provided, the

instructor will assess the performance of each learner

according to the following criteria:

l'

KEY

The learner has identified his/her
preference for training, salary, working
conditions and benefits.

Each occupation listed was described
by a check mark(s) in each of the
following areas: training, salary,
working conditions, and benefits.

The learner's personal preferences are
accurately matched with an occupation
having many of those characteristics.

Answers will vary according to the sources of infor-

mation.
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PRODUCT ASSESSMENT FORM 5

Date
e’
Lesson 5
Tearner's|| Preferences Identified] All Occ. Descr. include] Pref/Occ
Name Trng]Sal|Wk Con]Benef. Trng] Sal] Wk _CGon|Benef. Matched
John Doe | V2 (V| v v’ vivl Vv v’ Nl
N
A
'l
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Lesson 5, wk 14

INTERVIEW FORM

i. Name of occupation
2. Name of worker interviewed

3. Characteristics of occupation. Check the appropriate spaces.
A. Training:

Other Special

Number of Subject Required Subjects -
Years or Helpful Specify
E={ A E210Y j
More ‘«‘,“3.,?;3 2 -?0 g |
Kind of than ‘“"&é’: 33
Training 1{213{4 |four & “w3
wn

High School
Technical or
Vocational
School
College
Apprentice-
ship - On the

job

B. Salary:
Thousands of Dollars Per Year
1-5 6-10 10~2- 20~-30 Over 30

. Beginning
Salary
2. Top Salary
3. Number of Years
Required to

Reach Top Salary

C. Working Conditions

D. Other Benefits Other
- Workin Cond%;ions Benefjits
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Write in
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of hours
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spaces
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Name ot occupations
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A. Training:
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Date
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Lesson 5,

INTERVIEW FORM

/ ’ L]
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Name of worker interviewed

Characteristics of nccupation,

Check the appropriate spaces.
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SAMPLE COPY Date

Lesson 5, In 14

INTERVIEW FORM

1. Name of occupationﬁ%&w ajMaéﬂzb
2. Name of worker interview .
3. Characteristics of occupation. Check the appropriate spaces.
A. Training:
Other Special
Number of Subject Required Subjects -
Years or Helpful Specify
St 8
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Kind of than |[F 21858 8
Training 112] 3 4} four ;3 8'5m§
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B. Salary:
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. __Top Salary [
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Required to 5
i Reach Top Salary /C
C. Working Conditions
D. Other Benefits Other
Working Conditions Benefits
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Name

SANPLE COPY Date

Lesson 5, In 14
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INTERVIEW FORM

1. Name of occupatiom;o_ﬂ_@&w
2.

Name of worker interviewed
3. Characteristics of occupatlion. Check the appropriate spaces.
A. Training:

Other Special

Number of Subject Required Subjects -
Years or Helpful Specify
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Working Conditions Benefits
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Lesson 5, In 14

INTERVIEW FORM
Name of occupation [}.wi’/ { ' ‘Lt

1.
2. Name of worker interviewed
3. Characteristics of occupations, Check the appropriate spaces.
A, Training:
Other Special
Number of Subject Required Subjects -
Years or Helpful Specify
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Lesson 5, In 14
INTERVIEW FORM
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SAMPLE COPY Date
‘ Lesson 5, In 14

INTERVIEW FORM

1. Name of occupation

2. Name of worker intervidwed

3. Characteristics of occupation. Check the appropriate spaces.
A. Training:

Other Special
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Years or Helpful Specify
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C. Working Conditions

D. Other Benefits Other
Working Conditions Benefits
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INTERVIEW FORM

Lesson 5, In 14

‘

1. Name of occupation v/
2. Name of worker interviewed
3. Characteristics of occupatioi. Check the appropriate spaces.
A, Training:
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Lesson 5, In 14

INTERVIEW FORM

1. Name of occupation -ﬂt«& /

2. Name of worker interviewed

3. Characteristics of occupation. Check the appropriate spaces.
A. Training:
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Example Of

A. TRAINING:

.

4. Apprentice

High
School

Tech.
or Voc.
school

College

or on
the job
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Comparison Of
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Iesson 5, Tr 15

Two Occupations
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Lesson 5, Wk 16

COMPARISON OF OCCUPATIONS AND PERSONAL PREFERENCE

Directions

l. Check the appropriate spaces in Column 1 that repre-
sent your preferences in a future occupation.

2. 1In othe; columns fill in the names of occupations a-
bout which information has been gathered on interview
forms.

3. Check the spaces in other columns that represent the
occupational information recorded on the interview forms.

Q

0

=

Q

4

u| 0

olw

ol o

Ui o)

o ¥ A

o 8l

Q 33

5 o 5
z 0|1 2 3 4 5 6 7 8 9 | 10

A. TRAINING Years

1. High
School

2. Technical
or Voca-
tional
School
More than

3. College

More than
4. Appren-
ticeship
or on-job
training
More than

o]l G| O] =] b ] b I DO] =] ] Wb ] I D] =] sb] G| DO 1=

Personal evaluation: (To be done after completing both pages)
of this Worksheet 16)

In which column do the check marks closely resemble the
check marks in column 1?
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. COMPARISON OF OCCUPATIONS

AND PERSONAL PREFERENCE Name
{(Continued)

Lesson 5, Wk 16

Years 1121314151617 |8 [o AL 2 31 41 shep 7 8p 920

B. SALARY (numbers $1'000

. equal)
1. Beginning 1-5
salary 6-10
11-20
21-30
More than 30
2. Top 1-5
salary 6~-10
11-20
21-30
More than 30
3. Years to 1-5
reach top 6-10
salary 11-20

More than 20

C. WORKING CONDITIONS

. 1. Hours per 10-20

week 21-30

31-40

41-50

More than 50
2. Inside
3. Outside

4, Heavy
5. Light
6. Hot
7. Cold

8. Dirty

9. Noisy ,
10. With others

11, Night
12, Day
13. Steady
14. Seasonal

15. Self-employed

16. Work for others

D. OTHER BENEFITS

1. Paid vacations

?2. Sick leave

. 3. Paid health
insurance

Q 1ji3
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UNIQUE PERSONAL TRAITS

LESSON Six

CONCEPT

The learner discovers the uniqueness of each individ-
ual by identifying individual personal traits in all
the characteristics.

PERFORMANCE OBJUECTIVE

Given a list of characteristics, the
learner w1ll identify the degree of
his interest abilities for each char-
acteristic.

Lesson TIME

90 minutes

New VoCABULARY

Unique - being without like or equal. Nothing
else is like it

Characteristic - something that distinguishes, identi-
fies, or describes

Traits - a distinguishing quality

Personal - relating to an individual
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PREREQUISITE KNOWLEDGE

Recognition of individual differences

RESOURCES REQUIRED
FOUND WITHIN LESSON (S) ACQUIRED BY INSTRUCTOR

Rating Sheet of Personal Overhead projector
Characteristics (Wk 17)
Bulletin board display

Example of One Person's (may use Pic S 6 masters
Personal Characteristics in unit)
(Tr 18)

Materials for construct-
Rules for "Who Is It?" ing posters
(Ga 19)

The Effect of Personal

Characteristics on
Success (Wk 20)

Discussion Strategy
(Appendix A)

List of Supplemental
Materials (Appendix B)

Product Assessment Form 6

o o222
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INSTRUCTOR PREPARATION TASKS

Prepare a copy of each of the following for
cach learner:

l. Rating Sheet of Personal Characteristics
(Wk 17)

2. Rules for who Is rt? (Ga 19)

3. The Effect of Personal Characteristics
on Success (Wk 20)

Construct a bulletin board depicting the wide
range of individual characteristics of students
such as size, shape, interests, ability, etc.

Prepare one copy of the assessment item pProduct
Assessment Form 6 for instructor use.

Obtair the following:

1. Example of One Person's Personal Chacteris-
tics (Tr 18)

(@

2. Overhead projector

Become familiar wiith concepts of the lesson and the
content of the information sheets usedl.

o 223
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INSTRUCTIONAL PROCEDURES
GENERAL INTRODUCTION

Prior to the beginning of the session, the instructor
or learner volunteers will make a bulletin board dis-
play depicting the wide range of individual character-
istics of learners, such as size, shape, interests,
ability, etc.

call the learners' attention to the bulletin board dis-
play.

In what ways are the individuals shown in the display
different from each other?

Possible responses:
1. In size--height, weight
2. Ability--running, jumping
3. 1Interests--hobbies, social activities
These differences in people are called personal traits

and each of us has his own traits for each character-
istic. This is what makes each of us unique or special.

SESSION ONE

INTRODUCTION

In our previous lessons we learned about the differences

in job characteristics, salary, training, major interests,
working conditions, etc. that are important for making

wise career choices. Another factor important for making
wise career choices is the differences in each individual
personal charactcristics, such as size, strength, interests,
ability, etc.

In this session we will turn our attention to differ-
ences in personal characteristics that make each indi-
vidual unique.

You will identify your unique personal traits for sev-

eral characteristics. In order to do this, we will view
an example of the personal characteristics of one person,
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participate i1in class discussion to identify additional
personal characteristics, complete the Rating Sheet of
Personal Characteristics (Wk 17), and play a game in-
volving personal characteristics.

TASKS

Show "Example of One Person's Personal Characteristics”
(Tr 18)

R _ = X e e e e e ST -
oY
T o
V] = V]
2] ol o 2| o o
(e) > Q >
»] < oo} =kl < o5
Physical: Interests In:
Weight X Working with
Height X people X
Physical strength X Working with
Grades: things X
Math X Working with
Music X data X
Science X Dther Abilities:
P.E. X Drama X
English X Athletics X
Social studies X Speaking X
Reading X Writing X
Spelling X List Hobbies:
Shop X L. Stamp Collectin
Home economics ?. Hiking
Art X B .

This represents one person's traits in these character-
istics.

Orally identify other characteristics. List these on
the chalkboard.

Possible responses:

l. Personality - how you get along with others

2. Agility ~ quickness in body movements

3. Manual dexterity - ability to use hands
guickly and well

4. Curiosity - wanting to know
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Distribute "Rating Sheet of Personal Characteristics"
(Wk 17).

Look carefully at each personal characteristic on this
rating sheet and check the column that best describes
your own personal traits for each characteristic. Write
at the bottom of the sheet a description of the personal
traits that make you unique. We will then share each
of our forms with one another. Are there any questions?

The instructor should fill out a form also.
..
After the learners complete Wk 17, tell them:

Now, we will exchange information sheets to learn more
about each other. You will need this information in a
game that we will play. Try to exchange sheets with
several classmates so that you will be able to play the
game better. For this activity, you may divide into small
groups of three or four and talk with each other to check
on how your classmates would rate you in these personal
characteristics. Then adjust your own ratings if you

feel they are not accurate.

SUMMARY

After the learners complete the small group discussions,
tell them:

You have viewed an example of one person's personal
characteristics and have participated in a discussion
to identify other personal characteristics. You com-
pleted a rating sheet of your own personal traits. Now
place the rating sheet in your career folder.

In our next session we will play a game involving your
personal characteristics.

SESSION TWO

INTRODUCTION

In the last session you viewed an example of one person's
characteristics and participated in a discussion to iden-
tify other personal characteristics. You completed a
rating sheet of your own personal traits, wrote a brief
summary of them, and placed the rating sheet in your
career folder.
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In this session, we will play a game involving your
personal characteristics.

TASKS

In order to be ready for this game, each of you will
again exchange your Rating Sheet of Personal Character-
istics (Wk 17) with your classmates, and briefly review
the personal characteristics listed there.

After five minutes, announce:

We are now ready to play "who Is IT?" a game which will
require you to use the personal characteristics of
your fellow classmates.

Distribute "Rules for 'Who Is It?'" (Ga 19).

Be sure to read the rules carefully, especially rule
"¢" (not telling anyone the name of the person whom
you have selected). As soon as you have finished
reading the rules, we will choose a scorekeeper and
begin.

After the learners read the rules, ask:

Are there any questions?

Discuss any questions raised. Have the learners play
the game "who Is It?" (Ga 19).

The following rules apply to the game "Who Is It?" (Ga 19).

a. Any person may volunteer to be "It" and start
the game, or the instructor may select some-
one to be "it."

b. One person keeps score.

c. The person who is "It" may select any person in
the class, but does not tell anyone who he has
selected. The person should be one he knows
well.

d. The remainder of the class will try to iden-
tify the person selected.
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The person who is "It" will tell one of the
personal characteristics of the person he has
selected to be identified. For example, "He
is tall," etc. (If a person who is "It" gives
a wrong personal characteristics for the per-
son to be identified, the person who is "It"
will lose five points.)

The person who is "It" then calls upon someone
to guess the person to be identified.

If the person called on correctly identifies
the person selected, he becomes "It," selects
another person to be identified, and repeats
e and f above.

If tbe person called upon fails to identify
the person chosen, the one who is "It" is
credited with one point.

After receiving a point the person who is "It"
gives another personal characteristic of the
person to be identified and again calls on some~
one to identify him.

If the person called on fails to identify the
one to be identified. the one who is "It" re-
ceives another poin<%.

Continue the game by repeating i and j above
until the one selected has beew correctly
identified.

The person who correctly identifies the one
selected becomes "It" and repeats the above
procedure. A person cannot be "It" twice, but
may select someone to take nis place if he
becomes eleigible by correctly identifying the
person selected.

The person with the most points is declared
tne w'nner. Token awarws may be given.

At the end of the gam:*, announce:

Now place Rating of Personal Characteristics (Wk 17) in
your folder and return Rules for Playing "Who Is It?"
to me.
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SUMMARY

You have viewed an example of one person's personal
characteristics and have participated in a discussion
to identify other personal characteristics. You com-
pleted a rating sheet of your own personal traits,
wrote a brief summary of them, and used this rating
sheet to prepare for playing a game. Now place the
rating sheet in your carcer folder.

THE FOLLOWING IS OPTIONAL:

In the next session we will try to relate each of these
personal characteristics to its effect on success in a
selected career. For this you will reed to complete an
out~-of-class assignment using The Effect of Personal
Characteristics on Success {(Wk 20).

Distribute "The Effect of Personal Characteristics on
Success: (Wk 20). -

Use this form for interviewing a worker in a particular
occupation and rating the effect these personal char-
acteristics have on success in his occupation. Ask the
worker how each of the personal characteristics affects
his success in the occupation. Record the worker's re-
sponses by putting acheck mark in the columns that rep-
resent his responses. If a particular characteristic,
such as "weight," has no effect on success in the occu-
pation of a worker interviewed, ycu should put check
marks in the "no effect" column for all three weight
ratings (low, average, high).

Does weight have an effect on success in your occupation?
Possible response: No

Learner puts check marks in the "no effect"” column for
low, average, and high welight.

Does physical strength have an effect on success in your
occupation?

Possible response:

It will increase the chances for success.
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Lecarner puts a check mark in the "increase" column for
higqh physical strenqth.

Does low physical strength or average physical strength
have an effect on success:

Possible response:

Low physical strength may decrease a person's
chances for success but average physical strength
will have little or no effect on success.

Learner puts a check mark in the "decrease" column for
low physical strength and in the “"no effect” column for

average physical strength.

Are there any questions?

Discuss questions.

Bring this completed interview sheet to the next session.

If learners need practice in interviewing, repeat the
role-playing activity in Lesson 5.

SUPPLEMENTAL ACTIVITIES

l. The learners may make posters and drawings
depicting personal characteristics of learners.

2. The learners may read information on in~
dividuality in encyclopedia or other source,
summarize the information read, and report
to the class orally.

3. The learners look for examples of how individual
differences have affected persons who have be-
come successful. They may use the library or
an encyclopedia.

4. The learners may read in a health textbook or
other source about their likeness to others and
use the information to write a brief report
about how you are alike and different from
others. This may be placed in career folders
and/or given orally.
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5. The learners may use dictionaries to write sen-
tences using the new vocabulary words.

6. The learners may view the pictures and do
the suggested activities in The Emotional
Me, No. 5, and The Individual Me, SRA (see
Appendix B).

7. The learners may hear and view the filmstrip
recording who Do You Think You Are? A group
discussion should follow the activity (see
Bibliography).

8. The learners may read library books related
to personal traits (see Appendix B).

AsSESSMENT PROCEDURES

Rating Sheet of Personal Characteristics (Wk 17) is also
the assessment item for this objective. Use Product
Assessment Form 6 to evaluate learners' responses on
assessment items in Lesson 6.

DESCRIPTION

The worksheet completed by the learners during
Lesson 6 is used to assess the aciiievement of
the objective.

The instructor will review each learner's work-
sheet, checking for completion and accuracy.

DIRECTIONS

Using tbeProduct Assessment Form 6 provided, the
instructor will assess the performance of each
learner, indicating whether the learner made a
response in each of the following areas: physical
characteristics, grades, interests, abilities,
hobbies.

There are two columns under each area. The in-
structor places a check mark in the first one to
indicate the learner responded to this area.

The second column (marked with an asterisk) is
used to indicate the instructor's judgment of the

&



accuracy of the response. A check mark (V')
indicates agreement, a minus (-) indicates dis-
agreement.

KEY

Answers will vary according to the learner. The
scoring key provides a quick reference to percent-

ages.

no/5 0/0
1 1/5 20
2 2/5 40
3 3/5 60
¥ 4/5 80
5 5/5 100

It is suggested that those
learners who fail to respond

at the 60 percent level be re-
quired to complete the Rating
Sheet of Personal Characteristics
(Wk 17) again.
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PRODUCT ASSESSMENT FORN 6

' Date
-~ l.esson 6 .
Learner's Responscs Made In Each Area Learner Resp.l[Instr. Judg¥
Name hys. [[Grades]] Int. [[Abi1.][ Hob. no/s 0/0 no/S ()/()r
* * % *
John Doe ZIiviivi- il il v - VIV sss 60
% —
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Name

Date

Lesson 6, Wk 17

RATING SHEET OF PERSONAL CHARACTERISTICS

Directions: Place a check mark in the columns
that describe you.

0
o o
] o
VI )
31513 x| o|®
Q| om ol >~
EEEAE
Physical: Interests In:
Weight
Height working with
Physical strength people
Grades: Working with
Math things
Music Working with
Science data
P.E. Other Abilities:
English Drema
Social studies Athletics
. Reading Speaking
\_ Spelling __Writing
Shop List Hobbies:
Home economics 1.
Art 2.
3.

Other personal characteristics:

1.

2.

3.

Briefly summarize the personal traits that make you
unique.
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EXAMPLE OF ONE PERSOM’S PERSOMAL CHARACTERISTICS

Lesson 6, Tr 18

Physical:

" Weight

Height

Physical Strength

@ Grodes:

Math

Music

science

P.E.

English

Social Studies

Reading

Spelling

Industrial Arts

KX

Home EconomicCs

Arts




“esson 6, Ga 19

RULES FOR "WHO IS IT?"

l. Any person may volunteer to be "It" and start
the game, or the instructor may select someone
to be "It."

2. One person keeps score.

3. The person who is "It" may select any person in
the class, but does not tell anyone who he has
selected. The person should be one he knows
well.

4. The remainder of the class will try to iden-
tify the person selected.

5. The person who is "It" will tell one of the per-
sonal characteristics of the person he has
selected to be identified. For example, he
is tall, etc. (If the person who is "It" gives
a wrong personal characteristic for the person
to be identified, the person who is "It" will

‘ lose five points.)

6. The person who is "It" then calls upon someone
to guess the person to be identified.

7. If the person called on correctly identifies
the person selected, he receives one point,
becomes "It," selects another person to be iden-
tified, and repeats e and f above.

8. If the person called upon fails to identify
the person chosen, the one who is "It" is
credited with one point.

9. After receiving a point, the person who Is "It"
gives another personal characteristic of the
person to be identified and again calls on
someone to identify him.

10. If the person called on fails to identify the
one to be identified, the one who is "It" receives
another point.

11. Continuc the game by repeating i and j above until
the nnc selected has been correctly identified.
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RULES FOR "wHO IS 172" Lesson 6, Ga 19
(Continued)

(@

12. The person who correctly identifies the one
selected begomes "It" and repeats the above
procedure. A person cannot be "It" twice,
but may select someone to take his place if
he becomes eligible by correctly identifying
person selected.

13. The person with the most points is declared
the winner. Token awards may be given.

“ua’
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THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS
INTERVIEW RATING SHEET

Learner's Name

Date
Name of Occupation

Name of Person Interviewed

Instructions:
the degree of effect the listed characteris

Put a check mark in the column that represents

cess in the occupations.

increase success;
success; check the "No Effect"

tic may have on suc-

Check the "Increase" column if it will
*Decrease"” column if it will decrease

check the

success in the occupation.

column if it will have no effect on

Effect On Effect On
Success Success
+ +
ojoulo ojojo
wlojn unloln
| 0 | o
olo oo
uﬁiu saied| 4
2lolo 2lolo
1. Weight low Grades (Continued) <
average Social Studies low
high average
2. Height low high
average Reading low
high average
3. Physical high
strength low Spelling low
average average
high high
§. Grades- Shop low
Math low average
average high
high Home economics low
Music low average
average high rl
_ high Art ilow
Science low average
average high
high 5. Interests in “hobbies
Physical Working with people
educa- Working with things
tion low Working with data
average 6. Other abilities
high Drama
English 1low Athletics
average Speaking
high 1 Writing
Other personal characteristics that will increase Success:
1.
2.
3.

243

171




PERSONAL TRAITS AFFECT SUCCESS

Lesson SEVEN

CoNcEPT

The learner will discover the effect personal
traits can have on occupational success.

PERFORMANCE OBJECTIVE

Given a list of personal traits, the learner
will select a specific occupation and relate
each personal trait to its effect on
potential success in that occupation.

LEsson TIME

120 minutes

PREREQUISITE KNOWLEDGE

Unique personal characteristics

Resources REQUIRED
FOUND WITHIN LESSON(S), ACQUIRED BY INSTRUCTOR

Rating Sheet of Person- Mmarking pencil for
al Characteristics transparency
(wk 17)

Overhead projector




RESOURCES REQUIRED (Continued)
FOUND WITHIN LESSON(S)

ACQUIRED BY INSTRUCTOR

The Effect of pPersonal

Characteristics on Suc-
cess (Wk 20)

Sample copies: The Effect
of Personal characteris-

tics on Success - optional
(In 20)

Example of the Effect Per~
sonal Characteristics May
Have On Success in a
Selected Career (Tr 21)

Example of the Effect Per~-
sonal Characteristics May
Have On Success In a
Selected cCareer (Tr 22)

The Effect of Personal
Characteristics on

Success (Tr 23)

List of Supplemental
Materials (Appendix B)

Product Assessment
Form 7

INSTRUCTOR PREPARATION TASKS

List of success
stories of famous
people from school
and/or public li-
brary

Prepare one copy of the following for each learner:

l. Rating Sheet of Personal Characteristics
(Wk 17) found in Lesson 6

2. The Effect of Personal Characteristics on
Success (Wk 20) found in Lesson 6

Prepare one copy of the following for instructor

use:

1. Examples of the Effect Personal Characteristics
May Have on Success in a Selected Career

(Tr 21 and Tr 22)
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2. The Effect of Personal Characteristics on
Success (Tr 23)

3. Product Assessment Form 7

Acquire the following:

1. A marking pencil for writing on trans-
parencies

2. An overhead projector

Read the story of Thomas Edison found within
the lesson.

Become familiar with the concepts of the lesson
and the content of the information sheets.

INSTRUCTIONAL PROCEDURES

GENERAL INTRODUCTION

The Instructor or previously assigned learner(s) will
tell, or learners will read, success stories of famous
people, and will stress the personal traits or charac-
teristics that enabled those people to be successful.

Examples:

1. Famous athletes - Jesse Owens, Jim Thorpe,
Glen Cunningham, Mark Spitz,
etc.,

2. Presidents of the United States

3. Famous scientists or inventors

Example of success story of a famous person:

THOMAS A. EDISON

Thomas Edison can furnish us with a good example
of how one's personal characteristics can influ-
ence success in a career or occupation. Edison
did not have unusual physical traits, and he had
the opportunity of formally attending school only
three months in his life. However, he had curios-
ity - a desire to know why things happened and
what made things work. Even as a small boy, his
curiosity was unusual. He was not satisfied with

247 1'74




knowing that the body heat of a mother chicken
would hatch eggs. He actually tried to hatch eggs
by keeping them warm with his own body. (Read a
biography of Edison to find out whether or not he
succeeded.) This curiosity led him into activi=~
ties dealing with data (ideas) and things
(machines). As a result of these personal traits,
Edison became one of our most famous inventors.
All our lives are affected by his inventions of =
the electric light, the motion picture camera,

the phonograph, and many other electrical devices.

The personal traits that make us unique are often the
key to how successful we will be in school, in an occu~-
pation, or in 1life.

In order to go on with this session, the learners mpmust
have returned their completed interview rating sheets
(Wk 20) used for interviewing workers.

SESSION ONE

INTRODUCTION

In the previous session, we identified the personal
characteristics that make us unique. 1In this session,
we will see how these characteristics can increase or
decrease success in a selected occupation. We will do
this by viewing Examples of the Effect Personal Charac-
teristics May Have on Success (Tr 21 and Tr 22) and by
having a group discussion of how these characteristics
may affect success in another occupation. We will al-
so use the information gathered in the interview of
workers and recorded on The Effect of Personal Charac-
teristics on Success (Wk 20), which was distributed in
the previous session.

TASKS

Show "Examples of th. Effect Personal Characteristics
May Have on Success Iin a Selected Career" (Tr 21).
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Football Coach

1. .2ing tall and heavy will be a help in demon-
strating the importance of physical strength.

2. Manual dexterity will provide coordination
necessary to become skillful in the sport.

3. An interest in people will be an asset because
rapport with team members and the public is
essential.

4. A friendly personality will help establish
rapport and good public relations.

5. Being a good learner will help one understand
the data needed to plan for a game.

6. If wealth is a major goal, one may need a
parttime or summer job.

7. Special ability in math will not be necessary.

The first characteristic listed here, "being tall and

heavy," will be helpful when the coach demonstrates the :
use of physical strength in playing football. 1In what

other occupations will physical strength be helpful?

I Possible responses:

1. Fireman

2. Construction worker

3. Policeman

4. Other professional sports

A friendly personality will help the coach in getting
along with the team members. It helps everyone work
together to be a better team. In what other occupations
will a friendly personality be helpful?

Possible responses:

1. Salesman
2. Doctor

3. Instructor
4. Nurse

Continue with similar questions about the other examples
on Tr 21.

What characteristic listed will probably have no affect
on success in this occupation?

176

249




Possible response: Speclal ability in math

Show "Example of the Effect Personal Characteristics
May Have on Success" (Tr 22).

Cosmetologist

l. Being attractive, and well groomed will offer
a good example to customers and give them
confidence in the cosmetologist's ability.

2. An interest in people is important because
good rapport with customers is essential.

3. Manual dexterity will provide the coordination
necessary to become skillful.

4. Being friendly and a good conversationalist
will make customers' calls pleasant. They
will then be more likely to return.

5. Low math ability will have little effect on
this career, provided fundamental processes
are mastered.

Repeat the discussion and questioning procedures used
with Tr 21.

You will notice that not all personal characteristics
directly affect success in any one occupation. Remem-
ber, too, that your present personal characteristics
should not be used as the final means of choosing or
planning for a future career. Some of your personal
traits will change - your height, weight, and abilities
will change as you grow.

Have a group discussion of the two "Examples of the
Effect Personal Characteristics May Have on Success in
a Selected Career" (Tr 21 and Tr 22). Leave Tr 22
showing.

Now think of other occupations where success might be
affected by the same personal characteristics and occu-
pations in which success might be affected by a
different set of personal characteristics.

Learners respond orally.

As an example (point to item 2 on Tr 22) in what other
occupation besides cosmetology is an interest in people
important fc¢r success?
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Possible responses:

1. Lawyer

2. Instructor
3. Counselor
4. Nurse

5. Salesman

In what occupation is an interest in people not so
important for success?

Pogsible responses:

1. Auto mechanic

2. Carpenter

3. Bricklayer

4. Bookkeeper

S. Electronics engineer
SUMMARY

In this session, you heard success stories about famous
people which illustrated how personal characteristics
may influence success. We've viewed and discussed
Examples of the Effect Personal Characteristics May
Have on Success (Wk 20).

e

In the next session, we will use your Rating Sheet of
Personal Characteristics (Wk 17) and the interview
rating sheet (Wk 20) to compare your personal charac-
teristics with those that influence f ccess in an
occupation.
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SESSION TWO

INTRODUCTION

In the last session some of you told success stories
about famous people which illustrated how personal char-
acteristics influence success. We have also viewed and
discussed Examples of the Effect Personal Characteris-
tics May Have on Success (Wk 20).

In this session, we will use your Rating Sheet of
Personal Characteristics (Wk 17) and the interview
rating sheet (Wk 20) to compare your personal charac-
teristics with those that influence success in an
occupation.

TASKS

Refer to your own Rating Sheet of Personal Characteris-
tics (Wk 17). Transfer these ratings to our completed
interview rating sheet (Wk 20).

Show Tr 23 (this is a copy of Wk 20), and be prepared
to write on jit.

We will use this transparency, which is a copy of your
interview rating sheet (Wk 20), to illustrate how to
transfer the information from Wk 17 to Wk 20.

Illustrate by circling items on the transparency that
represent a personal rating from Wk 17. You may use a
learner's completed Wk 17 form as a guide for making
on the transparency.

Ask the learners to transfer the information from Wk 17
to Wk 20. After they have completed this transfer, ask
the duestion:

Do you rate hight in all of the personal characteristics
that are checked as important to increased success in
the occupation used for the interview? If you do, what
does this indicate.

Leave Tr 23 on.




“ane”

Possikle response:

The occupation is one in which the learner could
be successful.

1f you do not, what does this indicate?
Possible response:
The occupation may not be suitable for the learner,

or the learner may need to change some of his
behavior.

Let's use someone's completed interview rating sheet (Wk

20) and transfer the information to this blank example
of an interview rating sheet (Wk 20).

Use the marking pencil to mark the ratings on Tr 23
from a learner's completed interview rating sheet
(Wk 20).

which of the personal characteristics we circled from
the Rating Sheet of Personal Characteristics (Wk 17)

are the same as the characteristics checked as impor-
tant to increased success in this occupation? Which

ones are different?

Ask the learners to respond orally.

Our next activity will require you to share interview
forms with each other. The vbject is to find an inter-
view rating sheet (Wk 20) completed by you or one of
your classmates where the rating of personal character-
istics for increasing success are similar to the per-
sonal ratings you transferred from Wk 17.

Distribute another copy of Wk 20 to each learner.

When you find an interview rating sheet (Wk 20) that
has personal characteristics rated for increasing
success most similar to your personal ratings on Wk 17,
do this:

1. Copy the information from the interview
rating sheet (Wk 20) onto the blank inter-
view rating sheet (Wk 20).

2. Transfer the information from your Rating
Sheet of Personal Characteristics (Wk 17)
to the blank interview rating sheet (Wk 20),
just as you did on vour original interview
rating sheet (Wk 20).
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3. Turn in your new interview rating sheet
(Wk 20) to me.

We will determine which person has found a Wk 20 form
most similar to his own Wk 17 forms.

Any inaccurate information on the Wk 20 form makes you
ineligible to receive credit for this activity, so be
accurate.

Ten completed sample interview rating sheets (In 20),
representing a wide variety of occupations, are found
at the end of this lesson. These sample forms should
be uscd while the learners are lookiny for an In 20
form with ratingy similar to the.r own. They should
only be used 1f the followind sjituations occur.

1. Less than ten completed "Interview Forms"”
{Wh 14) are returned by the learners.

2. The complcted "Interview Forms® (Wk 14)
that arc returned do not represent a wide
variety of occupations.

Checking the new Wk 20 form may be done bu the instruc-
tor vr the lcarners. The followingy point system is
suyqgested tor determining which Wh 20 form has the
highest score.

I. Count the¢ number of characteristics ~ welight,
i hei1ght, strength - where the learner's own
rating, transferrcd from Wk 17 form is
checked 1n the increase column on the new
Wk 20 form. Allow two points for each of
these.

S Count the numbrr of characteristics where the
leearner's own rating is checked in the no
effect column on the new Wk 20 form. Allow
one point for cach of these.

. Ccunt the number of characteristics where the
learner's own rating is checked in the de-
crease column on the new Wk 20 form. Subtract
one point for each of these.

qg. The learner with the highest score is the
winner.

Token awards may be given.
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After the learners complete the new Wk 20 forms and
have turned them in, ask them to:

Place your own interview rating sheet (Wk 20) in your
career folder, along with the other materials for
the unit.

SUMMARY

You have viewed two Examples of the Effects Personal
Characteristics May Have on Success in a Selected

cireer (Tr 21 and Tr 22) and participated in a dis-
cussion of how the same characteristics can affect
success in another occupation. You have shared the
information from your completed interview rating sheet
(Wk 20) with classmates and participated in a group
activity to see who could find an interview rating
sheet (Wk 20) where the characteristics rated as im~
portant to success is an occupation were most similar
to his own personal characteristics. i

You have placed the interview rating sheet (Wk 20) in
your career folder. In the next lesson, we will identify
academic (reading, writing, and language) activities
associated with various occupations to see how these
academic activities can affect success in an occupation.

(@

SUPPLEMENTAL ACTIVITIES

Have the learners view the pictures and do the suggested
activities in the SRA Languaje Development Program,
working Together No. 38 (see Bibliography).

Have the learners view and hear the filmstrip recording
You Got Mad - Are you Glad? (see Bibliograpy).

Have the learners read List of Supplemental Materials
related to personal characteristics found in Appendix B.

-

ASSESSMENT PROCEDURES

The Effect of Personal Characteristics on Success (Wk 20)
is the assessment item for this lesson.

Use the Product Assessment Form 7 tO evaluate the
‘ learners' responses.
S
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DESCRIPTION

The Effect of rersoral Characteristics on Success
(Wk 20).completed by the learners is used to assess
the achievement of the objec:zive.

DIRECTIONS
A pProduct Assessment Form 7 is provided for the
1nstructor to use in recording the evaluation

of the item. Place check marks in the
appropriate column.

KEY
Answers will vary according to the sources of

information. They must be completed to the
instructor'’s satisfaction.
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PRODUCT ASSESSMENT FNRM 7

Date

Lesson

Learner
Name

Learner Completed
Form

Learner Did Not
Complete Form

John Doe

v’




THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEET

LLearner's Name

Date

Name of Occupation "y 7
Name of Person Interviewed

T foi t

Poder 190

Instructions: Put a check mark in the column that represents

the degree of effect the listed characteristic may have on suc-
cess in the occupations. Check the "Increase"” column if it will
increase success; check the "Decrease" column if it will decrease
success: check the "No Effect” column if it will have no effect on
success in the occupation.

Effect On Effect On
Success Success
+ o
oloje olole
1] alojn
st | e o fus ]
QN4 O oo
utiu Sl M
ol 1o ol _jo
clojo clojo
Lm] ¥4 [a] j—|=
1. Weight low fékﬁ Grades (Continued)
average| lv Social Studies low '
high average
. Height low high
average Reading low
high average v
. Physical high v
strength 1low v Spelling low Vs
average average /]
high high
4. Grades- Shop low v
Mmath low i average | |,/
average high Vi
high Home economics low v
Music low V] average | |/
average| |V high 1
high V Art low '
Science low V| average | | /
average| v high /
high vl |5S. Interests in hobbies
Physical Working with people v
educa- Working with things v
tion low V] Working with data v
average 6. Other abilities
high v Drama o
English low v Athletics 1
average Speaking
high Writing ]
Other personal characteristics that will increase success:
1.
2.
3.




Learner's Name
Date

SAMPLE COPY

Lesson

f, in 2V

THE EFFECT OF PERSONAL CHARACTERISITICS ON SUCCESS

INTERVIEW RATING SHEET

Name of Occupation Zy,.Zir»es £ te Lot foﬂca‘.,mi
Name of Person Interviewed

Instructions:

Put a check mark in the column that represents
the degree of effect the listed characteristic may have on suc-
Check the "Increase" column if it will

cess in the occupations.

increase success;
success; check the

check the

success in the occupation.

"Decrease”
"No Effect" column if it will have no effect on

column if i

t will decrease

Effect On Effect On
Success Success
+ +
@l o a|o|a
g jut) a3 aim
vl o oo
M)y P S B
&l ol® ololo
~HlZI0 Hizn
1. Weight low Grades (Continued)
average | [.1 Social Studies low A
high average 1
2. Height low / high
average | [/ Reading low {
high average v
3. Physical high /
strength 1low ./ Spelling low B
average|] |V average V]
high 7 high V
4. Grades- Shop low A
Math low average | [/
average high A
high Home economics low A
Music low V' average | [ 1
average high i
high ‘Art low A
Science low V] average | g
average high v
high 5. Interests in hobbies
Physical Working with people v
educa- Working with things
tion low /] Working with data A
averagel [, |6. Other abilities
high o/ Drama 1 |
English low Athletics ]
average Speaking v
high Writing ]
Other personal characterlstlcs that will increase SuccCess:
1.
2. &
3.
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THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEET

Learner's Name
Date

Name of Occupation Corcl £ M,, LE L
Name of Person Interviewed J

Instructions: Put a check mark in the column that represents

the degree of effect the listed characteristic may have on suc-
cess in the occupations. Check the "Increase" column if it will
increase success; check the "Decrease" column if it will decrease
success; check the "No Effect" column if it will have no effect on
success in the occupation.

Effect On Effect on
Success Success
*; »
olojo ojv]o
n|0|n alo|n
il m i | g
o0 oo
518 (S
ol o o _|u
clolo c|ojo
HlZ|a H|Zla
1. Weight low v Grades (Continued)
average | [ Social Studies low ol
high % averagd |V
Height low /] high /
average v Reading low
high averag€q |,/
Physical high
strength 1low v Spelling low Vv
average 4 averagdg |(v
high high v
Grades- Shop low
Math low o/ averageg i/
average | |, high
high ] Home economics low A
Music low /] averagd |,
average| |. high v
high /! Art low v
Science low V] average | .
average | [« high V]
high v 5. Interests in hobbies
Physical Working with people /1
educa- wWorking with things W
tion low > Working with data v
average | |/ [6. Other abilities
high /] Drama
English low A Athletics
average / Speaking
high v Writing
Other personal characteristics that will increase success:
1.
2.
3. ]
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THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEET

Learner's Name
Date L
Name of Occupation _Zaec< f v,
Name of Person Interviewed?

Instructions: Put a check mark in the column that represents

the degree of effect the listed characteristic may have on suc-
cess in the occupations. Check the "Increase" column 1f it will
increase success; check the "Decrease" column if it will decrease
success; check the "No Effect" column if it will have no effect on
success in the occupation.

g

Effect On Effect On
Success Success
u o|olo
ojolo wjoju
wioju @[ ©
qlui| o Olwsl 0
Ofw] 0 Slm) s
VISI RV ol o
ol o glojo
Siojo &
[ Ala) .
1. Weight low v Grades (Continued)
average /] Social Studies low A
high / average | |1
Height low W high
average | | A1 Reading low <
high N average | |/
Physical ’ high
strength low Spelling low
average /] average
high /] high
Grades-— Shop low
Math: low % average | |/
average V] high .
high A Home economics low Y
Music low A average | |_/
average high »
high v Art low A
Science low V] average | [}
average high N
high 5. Interests in hobbies
Physical Working with people V]
educa-~ Working with things v
tion low A Working with data v
average | | f b. Other abilities
high /] Drama v
English low Athletics A
average /| Speaking
high Writing d
Other personal characteristics that will increase success:
1.
2.
3.
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THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEET

Learner's Name

Date )

Name of Occupation 2l a ¢ foc recal
Name of Person Interviewced

Instructions: Put a check mark in the column that represents

the degree of eftfect the listed characteristic may have on suc-
cess in the occupations. Check the "Increase" column if it will
increase success; check the "Decrease" column if it will decrease
success; check the "No Effect” column 1f 1t will have no etfect on
success in the occupation.

Effect On Effect On
Success Success
o )
olulo oju|o
n|dfw | ojw
s |us| @ ||
Dfus| O ojw] 0
[5] R o A B
vl {u o] |o
clojo clojw
Rzl H|Z |
1. Weight low v Grades (Continued)
avcrage A Social Studies low A
high A average V/
2. Height low A high A
average o Reading low A
high /] average v
3. Physical high
strength low f Spelling low A
average v average A
high ./ high A
4. Grades- Shop low v
Math low ’ average A
average ] high o
high Home economics low o
Music low A average A
average u high v
high /] Art low A
Science low /] average A
average V] high o
high v] |5. Interests in hobbies
Physical Working with people
educa- Working with things %
tion low W Working with data
average A |6. Other abilities
high A Drama A
English: low y Athletics v
average w Speaking A
high / Writing A
Other personal characteristics that will increase success:
1.
2. .
3.
267
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THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEET

Learner's Name
Date . .
Name of Occupation Fale fotice
Name of Person Interviewed

o Ll
¢

Instructions: Put a check mark in the column that represents

the degree of effect the listed characteristic may have on suc-
cess in the occupations. Check the "Increase" column if it will
increase success; check the "Decrease" column if it will decrease
success; check the "No Effect" column if it will have no effect on
success in the occupation.

Effect On Effect on
Success Success |
+ o
e B
o Jui| m ol m
ojwlo olwlo
v (2] $¥ 1 145] B
g|ol® 2lol®
_ ~lZin HlZ|a
1. Weight low v Grades (Continued)
average | Social Studies low v
high V average A
2. Height low A high
average Reading low %
high average J
3. Physical high r
strength 1low 7/ Spelling low v
average | [/ average | (A
high I/ high A
4. Grades- Shop low V]
Math low il average | |./
average | | high /
high ¥ Home economics low A
Music low A average | | A
average Y high A
high /] art low i
Science low / average
average high v
high A4 |[5. Interests in hobbies
~ Physical Working with people
educa- Working with things V]
tion low v Working with data P
average A 16. Other abilities ,
high / Drama oA
English low /] Athletics A
average | |/ Speaking vd
high Writing
Other personal characteristics that will increase success:
1.
2.
3.
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JHIMrLL Lur! Lesson / In 20

THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEET

Learncr's Name
Date a2 3.

Name of Occupation ﬁg_zgﬁ‘? Il g u

Name of Person Interviewed

Instr ctions: Put a check mark in the column that represents

the degree of effect the listed characteristic may have on suc-
cess in the occupation. Check the "Increase" column if it will
increase success; check the "Decrease" column if it will decrease
success; check the "No Effect" column if it will have no effect on
success in the occupation.

Effect On Effect On
Success Success
SJ§ o o0l v
ol w
i e 1 i v
ol O ol o
IS v i el B
o | 0
4448 £92
1. Weight low y/ Grades (Continued)
average A Social Studies low A
high A average /A
2. Height low A high /
average A Reading low v’
high average | |14
3. Physical high
strength low % Spelling low
average A average | [/
high 1/ high /]
4. Grades- Shop low /]
Math low v average | |/
averadge v high
high /] Home economics low
Music low A average | | A
average v high V]
high ( Art low A
Science low A average | [ g
average | [/ high p
high /A | 5. Interests in hobbies
Physical Working with people A
educa- Working with things A
tion low A Working with data A
average X | 6. Other abilities
high Drama A
English low /| Athletics v
average Vi Speaking v
high Vv Writing v
Other personal characteristics that will increase success:
1.
2.
3.
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SAMPLE LUPY Lesson 7, In £V

THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEET

Learner's Name
Date

Name of Occupation_ /pg,neZn 5%’ el
Name of Person Interviewed

Instructions: Put a check mark in the column that represents

the degree of effect the listed characteristic may have on suc-
cess in the occupations. Check the "Increase™ column if it will
increase success; check the "Decrease" column if it will decrease
success; check the "No Effect" column if it will have no effect on
success‘in the occupation.

Effect On Effect On
Success Success
o{0fo ugw
ol | EIME |
oo Ollo |
1B u%u |
2lold elo|® f
~HiZi0 | ()
1. Weight low v Grades (Continued)
average| {./] Social Studies low A
high A average | |/
2. Height low high /
average| (. Reading low /
high V average ]
3. Physical high
strength low Spelling low o
average average [
high " high
4. Grades~ Shop low A
Math low A average v
average| |/ high A
high > Home economics low %
Music Tow » average | |4 |
average| | high
high /] Art low A
Science low { average
average| [ high /]
high A 5. Interests in hobbies | |
Physical Working with people v
educa- Working with things V]
tion low Working with data W
average 6. Other abilities
high Drama A
English low V] Athletics v
average| |/ Speaking ]
high P Writing a
Other personal characteristics that will increase success:
1.
2.
3.
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THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEETY

Learner's Namce
Date .

Name Of OcCCupation  _ Zocygetam<.  ylpdce srdan,

Nvame of Person Interviewed

instructions: Put a check mark in the column that represents

the degree of effect the listed characteristic may have on suc-~
cess in the occupations. Check the "Increase” column if it will
increase success; check the "Decrease” column if it will decrease
success; check the "No Effect” column if it will have no effect on

success 1in the occupation.

Effect On Effect On
%pccess Success
4 )
wjule olvle
aiol alofs
ople 0Ee
of |o ol b
clojo 210
4210 ;d'
1. Weight low { Grades (Continued)
average Social Studies: low o
high . average
2. Height  low /] high
avcragei .1 Reading low v
high e average v
3. Physical high o
strength low v Spelling low %
average average A
high . high ]
4. Grades- Shop low A
Math 10w A average v
average| ./ high A
high P Home economics low v
Music low A average v
average| | high .-
high » Art low -
Science low / average
average| |- high .
high 4 |5. Interests in hobbies
Physical Working with people %
educa- Working with things v
tion low N Working with data v
average| |4 | 6. Other abilities
- high A Drama
English low A Athletics .
average 8 Speaking %
. high Writing
Other personal characteristics that will increase Success:
1.
2.
3.
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THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

INTERVIEW RATING SHEET

(@

Learner's Name

Date N

Name of Occupation ) Z
Name of Person Interviewe P

-y

Instructions: Put a check mark in the column that represents

the degree of effect the listed characteristic may have on suc-
cess in the occupations. Check the "Increase” column if it wil)
increase success; check the "Decrease” column if it will decrease
success; check the "No Effect” column 1f it will have no effect on
success in the occupation.

Effect On Effect On
Success Success
Fe)
olojw o) 0| @
aloja s
op|n WF:ﬂ
ol sl
ol |o 2lol &
[~ {17 =z
T. Weight low 5 Grades (Continued)
average A Social Studies low A
high o average | (4 |
. 2. Height low /) high .
average 7 Reading low <
~— i high v average
3. Physical high v
strength 1low o Spelling low v
average A average v
| high / high
4. Grades~ Shop low v
Math low A average v
average / high v]-
high Home economics low o
Music low /1 average | |,
average o/ high ]
high o] Art low o/
Science low ¢/ average /]
average high .
high . Interests in hobbies
Physical Working with people v
educa- Working with things ]
tion low o Working with data N
average A b. Other abilities
high N Drama o]
English  low A Athletics |
average Sggaking
high Writing
. Other personal characteristics that will increase success:
1.
2.
~ 3.
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Lesson 7, Tr 21

o EXAMPLE OF THE EFFECT PERSONAL CHARACTERISTICS
- MAY HAVE ON SUCCESS IN A SELECTED CAREER

FOOTBALL COACH
I. In Shape -- Provides Good Example

2. Friendly Personality -- Builds
Rapport- Team and Public

3. Manuol Dexterity -- Aids in
Demonstrations

4. Good Student -- Understanding
of Game and Planning

5. Math Ability -- Average
o
~ Ability Adequote
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Lesson 7, Tr 22

® EXAMPLE OF THE EFFECT PERSONAL CHARACTERISTICS
- MAY HAVE ON SUCCESS IN A SELECTED CAREER
COSMETOLOGIST

i. Well Groomed -- Gives Cust~mers
Confidence

2. Interest In People -- Good Rapport
With Customers

3. Monual Dexterity -- Coordination
Needed

4. Good Conversationalist -- Pleasant

5. Low Math Ability -- Probably
Little Eff ect

“ane




Lesson 7, Tr 23

THE EFFECT OF PERSONAL CHARACTERISTICS ON SUCCESS

o
Effect on Effect on
Syccess Success
I 21213
BiS|E 8|8
2|22 gi2(2
I. Weight: low Grades (Continued)
av. Social Studies: low
high av.
~2. Height:  Tow il high
av. Reading: low
high av.
3. Physical high
® strength: low Spelling: fow
- av. av.
high high
4. Grades- Industrial fow
Math: low Arts av.
av. high
high Home low -
Music: low Economics
/-_\/
®
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DEVELOPING COMPETENCY
THROUGH ACADEMIC ACTIVIES

LessoN E1GHT

ConcepT

The learner will discover how occupational compe-
tencies can be developed through academic activities.

PerRFORMANCE OBJUECTIVE

Given an occupation, the learner will list
the academic activities which will increase
. his competency prior to employment.

Lesson TIME

90 minutes (flexible)

New VOCABULARY

Competency - the condition of having required
abilities; capabilities

Factors - things that contribute to a result
or product

Contributing - supplying a part
Academic - formal study involving reading and
writing
285
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ReSOURCES REQUIRED
FOUND WITHIN LESSON(S) ACQUIRED BY INSTRUCTOR

Information from Guest Guest speaker
Speaker (Wk 24)
0ld magazines
Interview Form Part I
and Part I (Wk 25) Materials for poster and/or
bulletin board display

(Example) Interview
Form Part I (Tr 26)

(Example) Interview
Form Part 1r (Tr 27)

List of Supplemental
Materials (Appendix B)

Role-Playing Strategy
(Appendix A)

Guest Speaker Strategy
(Appendix A)

Product Assessment Form 8

INSTRUCTOR PREPARATION TASKS

Prepare one copy of the following for each learner:
l. Information from Guest Speaker (Wk 24)

2., Interview Form Part I and Part II

(Wk 25)
Prepare one copy of the following for instructor use:
l. (Example) Interview Form Part I (Tr 26)
2. (Example) Interview Form Part I1I (Tr 27)

3. Product Assessment Form 8
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Read the following strategy information:
1. Role-pPlaying Strategy (Appendix A)
2. CGuest Speaker Strategy (Appendix A)

Obtain the following:

1. 014 magazines for cutouts

2. Materials for posters and/or bulletin
board display

3. Overhead projector

Contact the guest speaker and give him a copy of
Information from Guest Speaker (Wk 24).

Become familiar with the concepts of the lesson
and the content of the information sheets used.

INSTRUCT1IONAL PROCEDURES

GENERAL INTRODUCTION

Before we begin this lesson, some of you are going to do
short role-playing scenes in which you will act out a
fictitious or imaginary on-the-job situation.

This can be done in an Impromptu manner. Role players
may use humor and satire. The following are a few ex-
amples; the instructor and learners may think of others.
Refer to Appendix A for help in role playing.

Note: The instructor should introduce each role-playing
scene with a brief description of the situation. This
can be done with an '"open-ended" story. The role-
playing scene should then attempt to complete the story.

1. A cashier  at a grocery store is checking out
a customer's purchase. The cashier cannot
read. Three people role play:

a. Cashier's actions
b. Customer's reaction
c. Store manager's reaction

2. Same situation as above except the cashier
cannot add, subtract, multiply, or divide.

<00
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3. A doctor in an operating room is ready to per-
form an operation to remove a patient's
appendix. The doctor does not know where the
appendix is located, or where any of the inter-
nal organs of the body are located. Three
people role plav:

a. The doctor's actions
b. Nurse's reaction
c. Patient's reaction

4. A professional football player who has not
learned any of the team's plays is put in the
game for one play. Five or six role play:

a. What happens on the play
b. Teammates' reaction after the play
c. Coach's reaction after the play

5. A scientist who knows nothing about nuclear
energy is assisted by a technician in conduct-
ing an experiment with radioactive material.
There is an atomic explosion. Three people
role play:

a. What the scientist does during experiment
and explosion

b. Reaction of technician (it could be out of
this world)

c. Radio newscast of the explosion

SESSION ONE

INTRODUCTION

Every year there are workers who fail to find employ~
ment or are not as successful as they wish to be in the
occupation they choose. There are many reasons for this
lack of success, and one of the most important is lack
of competency or ability to do a job.

In the previous lesson you related your personal traits

to their effect on success in a selected occupation. In
the next lessons we will be concerned with competency

as another factor essential to success in an occupation.
Listen to this definition of competency: "The condition
of having the required abilities or qualities; capability.”
This dictionary definition does not tell you the most
important thing about competency, and that is that compe-
tency must be developed. None of us are born with the
competencies which we will need in our futurr career.
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In this lesson we will identify some of our academic
activities (formal schooling involving reading and
writing) that help us develop competencies needed in
future occupations. We will do this through a class
brainstorming (expressing our ideas freely) session, by
listening to a guest speaker, and by completing an
information sheet.

TASKS

Our brainstorming session will be on the subject of
"What academic activities will help a person increase
his competency in a specific occupation prior to
employment?"

Use the occupation of the person who will be Yyour
guest speaker for tle brainstorming.

A good brainstorming session is where people freely
express their ideas about the topic as rapidly as they
think of them. Remember, in a brainstorming session

we are not to judge the importance or value of the idea;
we are just getting the ideas. We will list these on
the board and then decide which ones are the most
valuable.

Learners orally volunteer ideas which are to be listed
on the chalkboard.

Examples of ideas for the occupation of newspaper re-
porter:

1. Writing letters

2. Spelling

3. Reading

4. Creative writing

5. Interviewing people
6. Taking notes

Other examples azre on the "Interview Form" (Wk 25) to
be distributed at the end of the brainstorming session.

Examine the ideas listed on the board and decide which
ones are most important for increasing competency in
the occupation. We will rank these ideas from highest
to lowest.

This may be done by discussion and/or class voting and

tabulating the vote on the chalkboard beside the list
of ideas.

282202
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SUMMARY

During this session you have role-played situations
that showed the effects of lack of competency in every-
day life. You participated in a brainstorming session
where you discussed what academic activities will help
a person increase competency in an occupation prior to
employment.

In our next session we will listen to a guest speaker
who will speak about developing competency through
academic activities,

SESSION TWO

INTRODUCTION

In the last session you role-played situations that
showed the effects of lack of competency in everyday
life. You participated in a brainstorming session
about what academic activities will help a person in-
crease competency in an occupation prior to employment.

In this session we will listen to a guest speaker who
will speak about developing competency through academic
activities.

Distribute “"Information from Guest Speaker® (Wk 24).

Our guest speaker will not only talk about the topic we
discussed in our brainstorming session; he will also
indicate which of the academic activities will contribute
the most to the increase of competency in his occupation.
It will be interesting to see how our ranking of the
ideas for increasing competeacy compares to our speaker's
ranking of the same ideas.

During the presentation, you may take notes on the work-
sheet entitled Information from Guest Speaker (Wk 24).
After the speaker's presentation there will be a question
and answer session; you may then complete this informa-
tion form.

Introduce the guest speaker. Refer to the "Guest Speaker
Strategy” in Appendix A for additional help in using a
gJuest speaker. Briefly comment on the speaker's back-
ground, qualification, and subject. Then allow him to
address the class.
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The learner may complete "Information from Guest
Speaker” (Wk 24) during the presentation or during the
question and answver session immediately following the
speaker's presentation.

SUMMARY

In this lesson you have participated in a brainstorming
session on the academic activities that will help in-
crease a person's competency in an occupation, and you
have listened to a guest speaker who talked about the
same topic. You have also completed Information from
Guest Speaker {(Wk 24). You listed the activities the
guest speaker identified and also the ten most important
activities the class identified for increasing competency
in the occupation. Now place all your materials in your
career folder.

Distridute "Interview Form" (Wk 25).

In the next session we will explore how academic skills
for a particular occupation may be increased after em-
ployment.

You will use the Interview Form {Wk 25) to conduct an
interview and gather information about a worker. The
person you interview should be an adult and could be a
parent or a neighbor.

Show the transparencies Tr 26 and Tr 27. Use these
transparencies to help the learners understand Wk 25.
Go over the interview forms with the learners and dis-
cuss any questions that may arise.

The information from the Interview Form (Wk 25) will

be used in connection with several of our lessons during
the remainder of our career study. Complete these inter-
view forms, and return them as quickly as possible.

The next lessons cannot be taught until the “"Inter-
view Forms® (In 25) are completed and returned.

SUPPLEMENTAL ACTIVITIES

The learners may play the game rassword using new vocab-
ulary words (see the Bibliography for source of rules).

The learners may construct posters or a bulletin board
display of pictures, drawings, etc., illustrating the
academic activities most important for increasing
competency in any occupation.
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The learners may write a brief report illustrating the
academic factor that enabled a great American to succeed.
Use a1 encyclopedia or library sources.

The learners may use dictionaries to write sentences
using new vocabulary words as they are used in the con~
text of careers.

The learners may read a library book about related
factors that increase competency (see Appendix B for
suggested titles).

The learners may view and hear the filmstrip recording
Failure, A Step Toward Growth. There should be a class
discussion of how failure can increase competency (see
the Bibliography for source).

The learners may interview a worker concerning the kind
and amount of training required in his occupation.

This information should bc put in the learners' career
folders.

The learners may write a business letter to a large
corporation or professional representative about the
training requirements of occupations in their establish-
ments.

The learners may write to The United Nations and/or

Olympic Games Commission to determine special training
required of their employees.

AsSESSMENT PROCEDURES

The Information from Guest Speaker (Wk 24) is also
the assessment item for this lesson.

Use the Product Assessment Form 8 to evaluate the
learners' responses on assessment items in Lesson 8.

DESCRIPTION

A worksheet entitled Information from Guest Speaier
(Wk 24) is used to assess the achievement of the
objective.

DIRECTIONS

A rroduct Assessment Form is provided for the
instructor to use in recording the evaluation

<05
292




of the Information from Guest Speaker form (Wk 24)
form. Use the following criteria:

1. Did the learner list the three most
important academic activities as the
speaker suggested?

2. Is the learner aware of other academic
activities necessary to increase
competency?

KEY

-

Answers will vary according to the sources of
information. They must be completed to the instruc~
tor's satisfaction.

- <06
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PRODUCT ASSFSSMENT FORM 8

Date

Lesson 8

Learner's Learner Completed
Name Information From Guest
Speaker Form
John Doe ""
|
|
|
|
i
|
|
<07 ;
|
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Name

Date

Lesson 8, Wk 24

INFORMATION FROM GUEST SPEAKER

Speaker's Name

Occupation

1. The most important academic activity to increase a
learner's competency in this occupation prior to
employment is:

Why is this activity important?

o’

2. The second most important academic activity to increase
a learner's competency in this occupation prior to
employment is:

Why is this activity important?

3. The third most important academic activity to increase

a learner's competency in this occupation prior to
employment is:

Why is this activity important? -




A

INFORMATION FROM GUEST SPEAKER Lesson 8, Wk 24
{Continued)

4. Other academic activities to increase a learner's
competency in this occupation prior to employment are:
a.
b.
C»
d.
The ten most lmportant academlc activities from brainstorming
session that increase a person's competency in an occupation
are: (Copy from chalkboard)
1.
2.
3.
4.

5.
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Name

Date
‘ Lesson 8, Wk 25

INTERVIEW FORM
PART 1

THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION

Name of Occupation

Name of Worker Interviewed

Instructions: 1. Opposite each activity, check the column
which best represents the relationship
of the activity to the occupation of the
worker interviewed.

2. Circle the number of each activity that
is most helpful in increasing competency
in this occupation prior to employment.

3. Place an "X" by each activity that is
most helpful in increasing competency
in this occupation after employment.

Highly |Partly Not
Activities related |[related |[related

A

1. Writing news articles
. Editing news articles
3. Writing reports
4 Writing original stories
Reading for pleasure
. Reading for information
. Gathering information
8. Organizing information
. Public speaking
. Debating
f1. Adding, subtracting,
multiplying, dividing
T2. Solving higher math
problems--algebra, etc.
. Bookkeeping
4. Making a budget
. Spelling
. Correcting spelling errors
. Grammar exercises
. Correcting language errors 1
Speaking a foreign language
Learning scientiilc 1aws
Doing scientific projects
Attending night school or
summer school
Reading about new 1i1deas 1in
an occupation
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. Lesson 8, Wk 25

INTERVIEW FORM

PART 11
THE RELATIONSHIP OF NUNACAUEMIC ACTIVITIES TO AN OCCUPATIUN

Name of Occupation

Name of Worker Interviewed

(Same Instructions as Part I)

Highly |Partly Not
Activities related {related |related
1. Doing handicrafts
~2. Driving automobile
~3. Mountain climbing
4. Hiking
5. Drawilng
. 6. Repalring
~ 7. Measuring
“8. Using hand tools
9. Using machlnes
10. Singing or acting
11. Wwalking
12. Dancing
13. Sewing
14. Cooking
15. Holding a club or class
office
l6. cCarrylng
17. Lifting
18. Collecting things
19, Organizing
20. Buying
2l. Selling
22. Doling housework

oll
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PART II Lesson 8, Wk 25
{Continued)
Highly |Partly Not
Activities related |related jrelated

23. Doing yardwork

24. Participating in sports

25. Packaging

26. Observing
workers

27. Talking to
workers

28. Holding a
part-time job

9. Assisting in
service projects

30. Other activities

31
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o

(ExampLE)

INTFRVIEW FORM
PART |

Name of occupation: £Bc|_-1|: EC T

Lesson 8, Tr 26

Name of worker mtervnewed_cgmﬁm \ e

Highly

Activities related

Partly
related

Not
related

Writing news articles

Editing news articles

Writing original stories

Reading for pleasure

AYA

Reading for information

YA

Gathering information

|

2
‘. Writing reports e
-q

5

6

7

8

Organizing information

9. Public speaking
10. Debating
I

Adding, subtracting
multiplying, dividing

\

2. Solving higher math
problems -- algebra, etc.

\

213
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Lesson 8, Tr 27
o
- (Example)
INTERVIEW FORM
Part I1
Name of occupation: AR.CJ:UIE_—CT
Name of worker interviewed: (\dle m‘__
U
Instructions: |, 2, 3.
Highly Partly Not
Activities related related related
I. Handicrafts Ve
2. Driving auto
o . -
- 3. Mountain
climbing
4. Hiking
5. Drawing e
6. Repairing
7. Measuring v
8. Using hand B
tools v
9. Using
machines v
o
<14
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INCREASING COMPETENCY AFTER EMPLOYMENT

LessoN NINE

ConcerT

The learner becomes aware of many academic skills
needed in occupations and the many ways of devel-
oping academic skills after employment.

PERFORMANCE OBJECTIVE

Given a specific occupation, the learner

“ will list academic skills required for
that occupation, and will state ways com-
petency in these skills may be increased
after employment.

LessoN TIME

90 minutes (flexible)

PREREQUISITE KNOWLEDGE

Definition of academic

Definition of competency




RESOURCES REQUIRED

FOUND IN LESSON(S) ACQUIRED BY INSTRUCTOR

Interview Form Guest speaker
(Wk 25) pe

. Bulletin board display
Sample copy: Inter- | (nay use Pic S 6 masters
view form Part I - in unit)

optional (In 25)
. Overhead projector
Information From
Guest Speakcer
{(Wk 28)

Tabulation Sheet for
Interview Forms Part
I and pPart II (Wk 29)

Tabulation Sheet for

Interview Forms
part I (Tr 30)

Discussion Strategy '

(Appendix A)

Guest Speaker
Stratagy
(Appendix A)

List of Supplemental
Materials
(Appendix B)

Product Assessaent
Form 9

INsTRUCTOR PREPARATION TASKS

Prepare one copy of the following for each learner:
l. Information from Guest Speaker (Wk 28)
2. Tabulation Sheet for Interview Forms (Wk 29)
Prepare one copy of the following for instructor use:

1. Tabulation Sheet for the Interview Forms Part I ‘
(Tr 30)

2. Product Assessment Form 9
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Prepare a bulletin board display of pictures
illustiat ing the use of academiec skills in occu-

poatanns, cceenoan ot bhee gob seenes b peenpje
reqding blueprints, instructions, catalogs, etc.;
using math for formulas, recording, adding sales
figures, measuring, etc.; speaking to groups of
workers, business associates, conventions, etc.
Some of the pictures used for the bulletin board
display in Lesson 1 might be used here also.
Read the following strateqgy information:

1. Discussion Strategy information (Appendix A)

2. CGuest Speaker Strategy information
(Appendix A)

Obtain the following:
1. Overhead projector
2. Sample copy: Interview Form (In 25)
3. Intecrview Form (Wk 25) from Lesson 8

Become familiar with the concepts of the lesson
and the content of the information sheets used.

INSTRUCTIONAL PROCEDURES
GENERAL INTRODUCTION

Prior to this lesson, the instructor and/or learners
will construct a bulletin board display of pictures
illustrating the use of academic skills in occupations,
such as on-the-job scenes of people reading blueprints,
instructions, cataglogs, etc.; using math for formulas,
recording, adding sales figures, measuring, etc.; writ-
ing letters, memorandums, instructions, etc.; speaking
to groups of workers, business assoclates, conventions,
etc. Some of the pictures used for the bulletin board
display in Lesson 1 might be used here also.

At the beginning of the session, call the learners’
attention to the wide variety of academic {reading,
writing, language) skills used in everyday job situa-
tions. conduct a brief group discussion of the effects
that the use of academic skills has on competency. Re-
fer to examples from the previous lesson and review
academic activities that increase competency prior to

enmployment.
P g
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SESSiON ONE

INTRODUCTION

In previous sessions we have identified academic activ-
ities helpful for increasing competency in an occupation
prior to employment. Some of these are also important
for development of competency after employment.

In this session you will list academic skills required
for a specific occupation and explain how competency
in this occupation may be increased after employment.
We will do this by listening to a guest speaker who
represents a specific occupation, by exchanging the
interview forms, and tabulating the information from
the "Interview Form Part " (Wk 25), and by writing

a summary of ways to increase competency after em-
ployment.

TASKS

If you were employed as a lawyer, one of the most impor-~
tant academic skills you would need would be the ability
to read and understand laws. This skill would be
acquired in a college or university before you became

a lawyer. After your employment, you would need to
increase this competency because many new laws are
passed. There are several ways in which this compe-
tency can be increased. For example, a lawyer might

go back to school for additio al study or he could

read about new laws and discuss them with other lawyers.
Today our guest speaker will tell us how competency

in the academic skills needed in his occupation can be
increased after employment.

Distribute “Information from Guest Speaker” (Wk 28).

You will use this form to record the information the
guest speaker gives us. This form may be filled out
during the speaker's presentation or during the question
and answer session immediately after the presentation.
Are there any questions regarding use of Wk 28,

Answer any questions raised.
Introduce the quest speaker who will discuss required

academic skills and how to increase competency in
these skills after employment. Briefly describe his
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qualifications in the occupation he represents. (For

additional help, refer to the "Guest Speaker Strategy”
in Appendix A4.)

Allow the guest speaker to give his presentation. After
the presentation have a question and answer session.

When you have completed the Information from Guest
Speaker (Wk 28) place it in your career folder.

SUMMARY

You have listened to a guest speaker talk about how
competency in academic skills can be increased after
employment. You completed the Information from Guest
Speaker form (Wk 25) and placed it in vour folder.

In the next session, we will use the Interview Form
part 1 (Wk 25) which you have completed. We will tab-

u;ate this information so that we can compare informa-
tion about the occupations of workers you interviewed.

SESSION TWO

INTRODUCTION

During the last session you listened to a guest speaker
talk about how competency in academic skills can be
increased after employment. You completed the Informa-
tion from Guest Speaker form (Wk 28) and placed it in
your folder.

In this session we will use the Interview Form part I
(Wk 25) which you have completed. We will tabulate this
information so that we can compare information about the
occupations of workers you interviewed.

Distribute "Tabulation Shcet for Interview Forms" (Wk 29).

This form is to be used to tabulate information from the
Interview Form pPart I (Wk 25) distributed during the last
gession. Do not mark in column one of the Tabulation
Sheet for Interview Forms (Wk 29) at this time. Column
one and part II will be used during the next lesson.

Show "Tabulation Sheet for Interview Forms Part I" (Tr 30)

and be prepared to mark on the tabulation form trans-~
parency.
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This 1s a copy of a part of the front page of your tabu-

lation form. T will partially fill out this form as an
example, and then you will fill out the tabulation sheets
gJiven you,

101 on the tabulation teorm (WK 29). You may use a
hypothet jcal inlerview form or select a learner's com-
ploeted "Intervicew 'orm" (Wk 25) .

You will use information from the Interview Form Part I
(Wk 25) and beginning with column two of Tabulation Sheet
tor Interview rerms (Wk 29), you will make the appro-
priatc check marks following the instructions on the
tabulation sheet. Tabulate your own interview form in
column two and then exchange interview forms with several
others. Tabulate the information from each interview form
in a different column. Each of you should tabulate as
many of the interview forms as you can.

Ten completed "sample Interview Forms Part I" (In 25), rep-
resenting a wide varicty of occupations, are found at the

cnd of this lesson. These sample forms may be used while

learners are filling out the "Pabulation Sheet for Inter-

view Form:" (Wk 29). Usc them only in the following cases:
1. 1t less than ten completed "Interview

Forms" (Wk 25) are returned by learners

J. If the completed "Interview Forms" (Wk 25)
returned do not represent a wide variety
of occupations

Atter completion of the tabulution, ask:

How many of these academic activities for increasing
competency were marked "B" or "X" for increasing
compecency after employment?

Learners will count the number. Answers will vary de-
prending upon which of the interview forms were tabulated.

‘These marks show the importance of the development of
competency after employment, particularly for those who
expect future possible success in an occupation.

These are only a few examples of academic activities that

incrcase competency. Are there other ways of increasing
competency which are not listed?
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lLearners will respond orally.
Possible responses:

1. Writing letters
2. Taking notes

You are not ready to write in your career folder a brief
summary of the academic activities that increase competency
in an occupation after employment. In the summary include
as much of the following information as you can. Copy on
the chalkboard the following:

1. Guest speaker's main ideas

2. Information tabulated from Interview Forms {Wk 25)

3. Your own opinion or original ideas about what is
most important to the increase of competency in
academic skills

The learners will write in their career folders a brief

summary of academic activities that increase competency

in an occupation after employment. The summary should

include main concepts gained from the guest speaker and
. class discussion.

SUMMARY

You have listened to a guest speaker, completed Information
from Guest Speaker (Wk 28), tabulated information from
Interview Form Part I (Wk 25) on a tabulation sheet (Wk 29),
and have written a brief summary in your career folder
about acadmic skills and how to increase competency

after employment.

The academic activities are important to increasing
competency in an occupation both before and after employ-
ment. However, the nonacademic activities we participate
in can be just as valuable. In our next session we will
turn our attention to the effect of nonacademic activities
on competenrcy.

SUPPLEMENTAL ACTIVITIES

The learner may interview a worker in an occupation, use
a tape recorder to record the interview, and play it back
to the class. A copy of Wk 28 could be used as a guide
for the interview.
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The learner may conduct a survey of jobs where special
skills in foreign languages are needed. Use Occupationl

Outlook Handbook, etc. Keep a record in the career foider
and/or report to the class (see Bibliography).

The learner may read a health textbook about improving
personality. They should write a brief report on how this
information can increase competency in an occupation, place
the report in the career folder, and/or present it orally.

The learner may view and hear three filmstrip recordings
involving job skills: Shining Brass, Dune Buggies and
Sports Ccars. Discuss how competency is increased after
employment. (See the Bibliography for information on
where to order the films.)

ASSESSMENT PROCEDURES

The Information from Guest Speaker (Wk 28) form is
also the assessment item for this lesson.

Use the Product Assessment Form 9 to evaluate the learners'
responses on assessment items in Lesson 9.

DESCRIPTION

An Information from Guest Speaker (Wk 28) form is
used to assess the achievement of the objective.

DIRECTIONS

The learners will read the item and record their
responses.

A Product Assessment Form is provided for the
instructor to use in recording the evaluation
of the item.

KEY

Answers will vary according to the sources of

information. They must be completed to the
instructor's satisfaction.

222
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PRODUCT ASSESSMENT FORM 9

Date
Lesson
Learner's "Information from
Name Guest Speaker" Form
Completed
John Doe Y,
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Name

SAMPLE COPY Date

Lesson 9, In 25
INTERVIEW FORM
PART 1
THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION

Name of Occupation Cf?xi1gg'liiﬂ%;zcuf

Name of Worker Interviewed

Instructions: 1. Opposite each activity, check the column
which best represents the relationship
of the activity to the occupation of the
worker interviewed.

2. Circle the number of each activity that
is most helpful in increasing competency
in this occupation prior to employment.

3. Place an "X" by each activity that is
most helpful in increasing competency
in this occupation after employment.

Highly |Partly Not
Activities related |[related [related

l. Writing news articles

2. Editing news articles

3. Writing reports

4. Writing original stories
8. Reading for pleasure y’
Reading for information ¥ pa
Gathering information v
Organizing information o

ig:%"Public speaking
B

2.

k24

KR

Ay

Debating N
Adding, subtracting,
multiplying, dividing v
Solving higher math
problems--algebra, etc. e
Bookkeeping " .
. Making a budget -
. Spelling o
. correcting spelling errors ,/
7. Grammar exercises o«
8. Correcting language errors
9., Speaking a foreign language
0. Learning scientific laws
ééi Doing scientific projects

k <K

Attending night school or

summer school p//
3. Reading about new 1ideas 1n

an occupation X u//
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Name

SAMPLE COPY Date

Lesson 9, In 2%

INTERVIEW FORM
PART 1
THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION

5
Name of Occupation ‘ﬂ(v,'{&- rvf f/..{,dd?nl—ru

Name of Worker iaterviewed

Instructions: 1. Opposite each activity, check the column

which best represents the relationship
of the activity to the occupation of the
worker interviewed.

2. Circle the number of each activity that
1s most helpful in increasing competency
in this occupation prior to employment.

3. Place an "X" by each activity that is
most helpful in increasing competency
in this occupation after employment.

Highly |Partly Not
Activities related |[related {related
l. Writing news articles e
2. Editing news articles /
3. Writing reports P>
4. Writing original stories T
5. Reading for pleasure o
6. Reading for information L
Ja. Gathering information pd
(8,/A0rganizing information &
. _Public speaking (e
10. Debating b/
1J xAdding, subtracting,
multiplying, dividing v
2. Solving higher math
_problems--algebra, etc. v
Bookkceping v
. __Making a budgct v
5. Spelling o
. Correcting spelling errors B
17. Grammar cxcrcises .
8. Correcting language errors -
. Speaking a foreign language “
Learning scientific laws S
. Doing sclentific projects [V
2. xAttending night school or
summer school v
23. x Reading about new ideas in \/
an_occupation

RS
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Name

SAMPLE COPY Date

Lesson 9, In 25
INTERVIEW FORM
PART |
THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN 6CCUPATION
Name of Occupation _.M,_; [/);{<(¢ ﬂ(,r;,r[ukb

Name of Worker Interviewed

Instructions: 1. Opposite each activity, check the column
which best represents the relationship
of the activity to the occupation of the
worker interviewed.

2. Circle the number of each activity that
is most helpful in increasing competency
in this occupation prior to employment.

3. Place an "X" by each activity that is
most helpful in increasing competency
in this occupation after employment.

Highly {Partly Not

Activities related jrelated jrelated
l. Writing ncws articles i
2. Edlting ncws articles |
) Writing reports V%
4. Wraiting original stories %
| ¥. Reading for pleasurc v
6, X Reading for information W
/ X Gathering information o
X Organizing information .
Public speaking .
10. Debating v

11. Adding, subtracting,
multiplying, dividing
12.  Solving higher math

<

problems--algebra, etc. L’
1l3. Bookeeping o
4. Making a budget .
5. Spelling N !
6. Correcting spelling errors ,/ i
/. Grammar exercises ' )
18. Correcting language errors h%
. _Speaking a foreign language v
204 Learning scientlific laws "
. _Dolng scientific projects v
Z,)X Attending night school or
summer school v

X Reading about new ideas 1in
an _occupation
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Name

SAMPLE COPY Date

. Lesson 9, In 25
IHTERVIEW FORM
PART |

THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION

Name of Occupation ‘2&&,{- . PVVINY -

Name of Worker Interviewed

Instructions: 1. oOpposite cach activity, check the column
which best represents the relationship
of the activity to the occupation of the
worker interviewed.

2. Circle the number of each activity that
is most helpful in increasing competency
in this occupation prior to employment.

3. Place an "X" by each activity that is
most hclpful in increasing competency
in this occupation after employment.

Highly |Partly Not |
‘ Activities related jrelated related4
- l. Writing news articles L ‘
2. Editing ncwy articles .
. _Writing reports T
. Writing original stories 1 v
2. Reading for pleasure v
6. X Rcading for information v K
. Gathering information . |
8. Organizing information v
. Public speaking K p
. Debating | v
/J XAdding, subtracting, .y )
multiplying, dividing d a
2. Solving higher math ( .
problems--algebra, etc. v ‘
3. Bookkeepinyg B
14. Making a budget b
Spelling

6. Corrccting spelling errors

/. Grammar exercises

8. Correcting lanquage errors

19. Speaking a forecign language

A A

\W\\\\KK$

c0. Learning sclentific laws
2 Doing scientific projects 1
X Attending night school or I
‘ summer school v
qggjk Readling about new 1deas 1in
e 4 \
an_occupation LV {
Q
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Name

SAIPLE COPY Date
. Lesson 9, 11 25

INTERVIEW FORM
PART I
THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION
)
Name of Occupation —Aie t. o Lo i o Ar '
4
Name of Worker lInterviewed
Instructions: 1. Opposite each activity, check the column
which best represents the relationship
of thc activity to the occupation of the
worker interviewed.

2. Circle the number of each activity that
is most helpful in increasing competency
in this occupation prior to employment.

3. Place an "X" by each activity that is
most helpful in increasing competency
in this occupation after employment.

Highly {Partly Not
‘ Activities related [related|related
I 1. Writing news articles v
2. kditing news articles v
3. Writing reports %
J. "Writing original storiles pe
5. Reading for pleasure -
6. Reading for information s
Gathering information s
8,/A0rganizing information o
9. Public speaking 7
10. Debating - 7
11. Adding, subtracting,
multiplying, dividing ¢
12. Solving higher math
problems--algebra, etc. .
13. Bookkeeplng o
4. Making a budget o ]
. Spelling B
6. Correcting spelling crrors g
I7. Grammar excrcises “/
18. Correcting lanquage crrors T
19. Speaking a foreign language -
20. Learning scientific laws P 1
21. Doingy scientific projects -
22. Attending night school or h
‘ ~. summer school ”
- Fﬁf/x Reading about new idecas in
an occupation v

ERIC 20 228




Name

SAMPLE COPY Date

( @

[NTERVIEW FORM
PART |

THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION

’ .
Name of Occupation (( FATEE S éf: CMak P

L]

Name of Worker Interviewed

Instructions: 1. C(pposite each activity, check the colunmn
which best represents the relationship
of the activity to the occupation of the
worker interviewed.

2. Circle the number of each activity that
18 most helpful an increasing competency
in this occupation prior to employment.

3. Place an "X" by each activitv that 1is
most helpful in increasing competency
in this occupation after employment.

. Niighly [Partly Not !
Activitics ) related related |related |
- 1
. 1. Writing news articles n . '
2= Cditing mows articles - .
. AWriting reports v !
¥, Writing original stories N B
5. Reading for pleasure . )
X Recading for information v K
X Gathering information o’ 1
xOrganizing information D )
Public speaking X -
10. Debating { LT
T. x Adding, subtracting, i i T i
7 multiplying, dividing R v R
2. xSolving higher math T M
problems--algebra, ctc. L B
13.  Bookkeecpiny - )
T4, Making a budget o
15. Spelling vz
16. Correcting spelling errors
. Grammar cxercises
18. Correcting language erxors
19. Speaking a foreign language
0. Learning scientific laws v
. Doing scientilic projects 2 K
. , X Attending night school or 1
summer school v K
~—~ /% Reading about new 1ideas 1n | 1
an occupation v !




e

SAMPLL COPY Date
’ lersson 9, In 25

i INTERVIEW FORM
PART 1|

THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION

Name of occupation :‘;'({g“uu |
N4

Name of Worker Interviewed

Instructions: L. Opposite each activity, check the column
which best represents the relationship
of the activity to the occupation of the
worker intcerviecwed.

2. Circle the number of each activity that
is most helpful in increcasing competency
in this occupation prior to employment.

3. Place an "X" by each activity that is
most hclpful in increasing competency
in this occupation after employment.

T T llighly |Partly Not
. actavities related [rclated jrelated
- 1. Writing ncews articles v
2. Lditing ncws articles K
o/ RWriting reports L
. Writing orlginal storics o
5. Wcading Tor pleasurc i 7
. YRcading for information .
~AGathering information S
.y AOrganizing information L
, APublic speaking o
XDebating v
. Adding, subtracting,
multiplying, dividing v
2. Solving higher math )
problems--algcbra, ctc. .’
3. Bookkeeping e
. Making a budgct v
. Spelling e

Grammar excrclses

Correcting language errors
. Speaking a foreign language 7

0. Lcarning scientific laws B
 Dolng scientific projects
‘ xAttending night school or
summer school e
- . X Recading about new ideas in
an occupation o

. Correcting spelling errors v
“/
/_

<

> 2
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Name

SAMPLL COPY Date

. T.acenn @, Tn 98
INTERVIEW FORM
PART 1

THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION

Namc of Occupation _gzgézit%ggygkggﬂ_g¥%g&+z414J

Name of Worker Interviewed

Instructions: 1. Opposite each activity, check the column
which best represents the relationship
of the activity to the occupation of the
worker interviewed.

2. Circle the number of each activity that
is most helpful in increasing competency
in this occupation prior to employment.

3. Place an "X" by each activity that is
most helpful in increasing competency
in this occupation after employment.

g Highly (Partly Not
. Activities relatedirelated {related
~JAWriting news articles v
J XEditing news articles v )
/3. Writing reports v
. Writing original stories o
5. Reading for pleasure B 7
b .’ XReading for information v
rGathering information v
Organizing information v
Public speaking v
Debating 4
T. Adding, subtracting,
multiplying, dividing v
2. Solving higher math
| groblems~-a1gebra, etc. v
. ookkeeping Vv
Making a budget - B v
Spelling 4
Correcting spelling errors _ /
Grammar exercises v
Correcting language errors V4
. Speaking a foreign language e
0. Learning scientific laws v
’]. Doing scientific projects N
2% XAttending night school or
. ’ summer school v
3, KRecading about new ideas in
] an occupation v
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SAMPLE. COPY pate

Lesson 9, In 25

i = e B—_————— o A

- ——— = ot —

[NTERVIEW FORM
PART 1
THE RELATIONSHIP OF ACADEMIC ACTIVITIES TO AN OCCUPATION

Name of Gccupation Z')F;» Lo s FAo leets éée i leoneal

Name of Worker Interviowed

Instructions: 1. Opposite cach activity, check the column
which best represents the relationship
of the activity to the occupation of the
worker interviewed.
Circle the number of each activity that
1s most helpful in increcasing competency
in this occupation prior to employment.
3. Place an "X" by each activity that is
most helpful in increasing competency
in this occupation after employment.

te

. — ' T Highly |Partly Not
Activities relatcd [relatedirelated

—

1. Writing news articles
T Editing news articles
3. Writing reports
T Writing original stories
Reading lor plcasurc
'Eﬂ7kkeading for 1nformation v
. Gathcring information
Organizing information
PubTic spcaking
Debating
Adding, subtracting,
multiplying, dividing
Solving higher math
problems--algebra, ctc.
Bookkceping
Making a budgct
Spelliilng
Correcting spelling crrors
Grammar cxcrcises
Correcting language errors
Speaking a foreign language
Lcarning scientitic laws
Doing scilentific projects
Attending night school or
summer school v
v

NAMNER

‘\ \\\ \'\‘ F\ \

Reading about ncw ideas 1n
an occupat iton




h

SAMPL

b COPY

Namoe

Datc

T.eaann 9, In

[WTERVIEW FORM

PART |

74

THE RELATIONSHIP NF ACADEMIC ACTIVITIFS TO AN OCCHPATION
Name of Occupation 72/&('(('4/ \.Zéf/.:/.:a‘&-rd,{

Name

Instr

of Worker Interview

uctions:

Opposite each activity, check the column

which best represents the relationship

of the activity to the occupation of the

worker interviewed.

Circle the number of each activity that
is most helpful in increasing competency
in this occupation prior to employment.

Place an "X" by each activity that is
most helpful in increasing competency
in this occupation after employment.

Activities

Highly
related

Partly
related

Not
related

1.

Writing news aiticles

Editing ncws articles

| 4
[

3. X

Writing reports

Writing original storiecs

Recading for plcasure

R

Reading for information

4
X
XGathering information
. XOrganizing information

Public speaking

Debating

i

" X Adding, subtracting,
multiplying, dividing

Sclving high math

problems--algcbra, etc.

Bookkeeping

AVAN

Making a budget

Spelling

Correcting spelling errors

Grammar cxcrcises

Correcting language errors

N NN

Speaking a foreign language

AN AN

" To

. Doing scientific projects

Learning scientific laws

i<

A

2. x Attending night school or
summer school

K3. X Recading about new ideas in
an occupaticn

SN
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Lesson 9, Wk 28

INFORMATION FROM GUEST SPEAKER

1. Name of Occupation

2. Name of Speaker

3. Business or Institution Represented

4. Brief description, including purpose, location, recent
history, etc.

(

5. Academic skills needed for the occupation

A. Most important academic skill needed

(1) How acquired

(2) How competency can be increased after employment

B. Second most important academic skill needed
(1) How acquired

(2) How competency can be increased after employment

C. Third most important academic skill needed
(1) How acquired

(2) How competency can be increased after employment

D. Other academic skills needed in occupation and how
they are developed after employment.

(1)

"’ (2)

(3)




(

A4

Name

Date

Lesson 9, Wk 29

TABULATION SHEET FOR INTERVIEW FORMS
PART 1

ACADEMIC ACTIVITIES AND THEIR RELATIONSHIP TO AN OCCUPATION

INSTRUCTIONS

1. At the top of each column, fill in the names of
the occupations which were subjec to inter-
views.

2. On the chart, find the line corresponding to the
activity checked on the interview form. Moving
across, place a check in the column of the occu-
pation that might utilize the activity selected.

3. Mark "0" in a column if an activity was circled.
Mark “X" in a column if an activity was marked with
an "X." Mark "B" in a column if an activity was
marked with both an "X" and circled.

4. (To be done after Parts I and I1 are completed.)
In the first column place a check mark beside
each of the activities which you like to do or
would like to do.

Names of Occupaticns
~ | "(What learner likes to do)

Activities 2|3l4]sl6|7]8}9 eh7p8
1. Writing news articles
2. Editing news articles
3. Writing reports
Fi;‘ Writing original stories
5. Reading for pleasure
6. Reading for information
7. Gathering information
8. Organizing information
9. Public speaking
10. Debating ) B

N
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TABULATION SHEET FOR INTERVIEW
FORMS - PART |
{Continued)

Lesson 9, Wk 29

Names of Occupations
(What learner likes to do)

Actilvities

[

1617

Adding, subtracting,
multiplying, dividing

Solving higher math
problems--algebra, etc.

Bookkeeping

Making a budget

&é: Spelling

16. Correcting spelling errors

17. Doing grammar i

8. Correcting language €rrors

19. Speaking a foreign langquage

20. Learning scientific laws

21. Scientific projects

22. Attending night school or
summer school

23. Reading about new ideas

in an occupation

lother Activities

24.

25.

26.

27,




‘ Lesson 9, Wk 29

TABULATION SHEET FOR INTERVIEW FORMS
PART 11

NONACADEMIC ACTIVITIES AND THEIR RELATIONSHIP TO AN OCCUPATION

(same instructions as Part I)

-~ T
o}
ko)
Q
FY
0
<9
Ol
st ford
|
(]
O &
S0
o g%
O
O i
o
- -t jrd
(o]
Fs
]
5.:
=
ZV
Activities 1{2|3]4|51617(8]911d1412121 4191417
1. Handicrafts

2. Driving an automoblle

3. Mountain climbing

4. Hiking

5. Drawing

6. Repalring

7. Measuring

8. Using hand tools

9, Using machines

0. Singing or acting

11. Walking

12. Dancing

13. Sewing

14. Cooking T

15. Holding a club or
class office

16. Carrying

o i7. Lifting

&P
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TABULATION SHEET FOR INTERVIEW Lesson 9, Wk 29

FORMS - PART 1]
(Continued)

0

Lo]

o)

&

/)]
51
mia
At
2y
ol
O &
o3
Yt
04-‘
e
zv

Activities 1| 2| 3l 4} 5! 6] 7} 8] 9n0p1p2h3na)5pepTRs8
' 18. Collecting things
19. Organizing
~ 20. Buying
2l1. Selling

. Doina housework

23. Doing yardwork

24. Participating in sports
25.  Packaging

26. Observing workers

27. Talking to workers

28, llolding a parttime job
29. Asslisting 1n service

projects
Dther Activities
30.
31.
32.
33.

The following 1s to be done after this worksheet is completed.)
Write the name of the occupation whose activities most closely
resemble the learner's praferences in column one:

<8
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SAMPLE COPY

~

PART I

TABULATION SHEET FOR
INTERVIEW FORMS

Lesson 9, 1r 3¢

Occupation Names

Activities 1 {21314 71819 {i0
I. Writing news articles
2. Eﬁrmng news articles
3. W;ltlng reports
4. Writing original stories |
@ Reading for pleasure
6. Reading for information
7. Gathering information
8. Organizing information
9. Public speaking
10. Debating
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CoONCEPTS

COMPETENCY THROUGH NONACADEMIC ACTIVITIES

LEssoN TEN

The learncr will use nonacademic activities
in preparing for a career.

The learner will identify the many ways of im-
proving nonacademic skills after employment.

The learner should relate personal preferences
to the carcer decision they will make.

PERFORMANCE OBJECTIVES

Given a list of nonacademic activitlies,
the lcarner will select a specific occu-
pation and identify these¢ activities
associated with that occupation.

Given a list of nonacademic activities
associated with an occupation, the
learner will identify the activities
which would increase competency in that
occupation prior to employment.

Given a list of nonacademic activities
associated with an occupation, the
learner will identify the activities
which would Increase competency in that
occupation after employment.

Given a list of occupations and one
list of nonacademic activities associ-
ated with cach of the occupations, the
learner will identify the occupation
who s related activities most clousely
resemble his personal preferences,

240
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Lesson TimMe

150 minutes

PREREQUISITE KNOWLEDGE

Completed Interview Form (Wk 25)

RESOURCES REGUIRED

_FOUND_WITHIN LESSON(S) ACQUIRED BY INSTRUCTOR

Interview rPorm (Wk 25) Posters illustrating
nonacademic activities
Sample Coples: [nterview

Form - optional (In 25) Overhead projector
{Example) Interview Form A business or institution
Part Il (Tr 27) to visit on field trip

Tavulation sheet ftor
laqterview Forms Part 11
(Wk 29)

Discustsion Strateyy
(Appendix A)

"teld Trip Strategy
(Appendix A)

List of supplemental
Materials (Appendix A)

Product Assessmoent
Form 10

INSTRUCTOR PREPARATION TASKS

Prepare one copy of the following for each learner:
1. Interview Form (Wk 25) from Lesson 8

2. Taubulatiron Sheet for Interview Forms Part II
(Wk 29) from Lesson 9

Obtain (ixample) Interview Form Part II (Tr 27)

from Lesson 8.
241
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Prepare one copy of the Product Assessment
Form 10 for instructor use.

Complete posters illustrating nonacademic
activities that help prepare for an occupation.
This may be done by the learners.

Read the following strategy information:

l. oDiscus:sion Strateqy information
(Appendix A)

2, Field Trip Strategy
(Appendix A)

Plan details for a field trip (refer to Field Trip
Strategy in Appendix A for suggestions).

. INSTRUCTIONAL PROCEDURES

Note: The instructor and/or lcarners should complete pos-
ter(s) prior to this session illustrating the nonacademic
activities relatced to various occupations. Pictures from
the bulletin board display for Lesson 1 may be used. See
nonacudemic activities on the “"Interview Form Part II"

(Wk 25) for suggestions.

GENERAL INTRODUCTION

We have examined the way occupations are classified into
groups, how occupations depend upon each other, the way
occupations differ (wages, training, working conditions,
etc.), and how success in an occupation is related to
personal traits and the development of academic competencies.
In this final lesson, we will be concerned with nonacademic
activities that help us to develop competencies. These
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nonacademic activities are probably as important as any-
thing ¢lse in helping to prepare us for the future.

Hiave you cver watched puppies or other young animals play?
Have you ever watched small children play? If you have,
then you know that much of their play is really learning
what they will need to do later in order to take their
place in the world in which they will live. The puppies
play at biting and attacking each other ~ something they
may have to do to defend themselves when they are older.
Small children often play house, pretend to work, play
school, etc. - things they will do as they grow older.

The same is true of many nonacademic activities you are
now involved in, both in and out of school. They help you
to become prepared to take your place in the world of
occupations.

SESSION ONE

INTRODUCTION

In the previous session you identified academic activities
that affect success in an occupation. During this session
you will identify nonacademic activities, both in and out
of school, that are related to an occupation. You will
divide these nonacademic activities into two groups, (1)
those that would be helpful in increasing competency prior
to employment, and (2) those that would be helpful in in-
creasing competency after employment. Some nonacademic
activities will be in both groups.

You will indicate your preference for these nonacademic
activities and identify from a list of occupations the

onc whose related activities are most similar to your pref-
erancces.  In order to do this we will

l. Use Interview Form Part II (Wk 25) from
the previous session and view an example
of a completed form.

?. Complete Tabulation Shcet for Interview
Forms pPart IT (Wk 29) bequn in the previous
session,

3. Visit a local business or institution to
observe activities and interview workers.

356
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4. Use another copy of the Interview Form
{Wk 25) to record the activities observed
during the visit to a local business.

The learners may usce tape recorders or cameras to recoxd
information during the fiecld trip. This may be more
practical than the "[nterview Form" for certain situa-
tions.

TASKS

Show the posters illustrating the nonacademic activities
telated to an occupation. KRemind the learners that this
18 just a sample of some activities related to a particu-
lar occupation. Ask the learners to orally identify other
nonacademic activitioes related to this occupation. Refer
to the "Interview Form Part II" (Wk 25) for examples.

Show the example of part of a completed "Interview Form
Part II1" (Tr 27) used in the previous lesson to i1llustrate
nonacademic actrvities related to a partciular occupation.

This 1s a part of the Interview Form (Wk 25). This part
of your complcted interview form may look like this
transparency, but it probably has some specific differ-
ences.

Ash learners how knowiny about nonacademic activities
related to an occupation can be helpful.

Possible responses:

1. It helps to know what skills the occupation
requires.

2. It helps to know what activities one should
do to prepare for a particular occupation.

3. If you like the activities, you will like to
work in the occupation.

4. It helps to know which occupations are best
suited to a person.

Now look at your completed Interview Form part II. Note

which of the activities are circled as the ones most help-
ful in preparing for the occupation prior to employment.

244
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Arc these circled activities ones that you would like

to do*  Are they activities that you dc now? If the
answer 15 "no" to both questions, you will need to change
your activities 1f you expect to be successful in this
particular occupation. 1If the answer is "yes"™ to both
questions, the occupation is suitable for you.

Now look at the Tabulation Sheet for Interview Forms

Part 11 {(Wk 29) uscd previously. Complete the tabula-
tion of part II by using information from part II of

the interview forms. First, tabulate your own inter-
view form; then exchange interview forms and tabulate

the information from as many interview forms as possible.
Remember to leave Column One blank until later.

Teen comploted "Sumple: Interview Forms bpart II" (In 25)
representing a wide variety of occupations, are found at
the cvnid of this lesson. These sample forms may be used
while lcarners arc filling out the "Tabulation Sheet for
Interview Forms® (Wh 29). Use them only in the following
cases:

1. If less than ten completed “Interview Forms"”
(Wk 25) arc returned by learners

2. If the completed "Interview Forms® (wk 25) re-
turned do not represent a wide variety of occu-

pations
SUMMARY
Aftoer «completion of the tabulation, ask:

In this session, you have identified nonacademic activ-
itices related to specific occupations and seen how they
are helpful in preparing for an occupation. You have
complcted the tabulation of your Interview Form Part II
(Wk 25). Placce the forms in your career folder.

In our next session, you will use the tabulation sheet
to i1dentify your preferences for both academic and non-~
academic activities. Then you will identify the occu-
pation whose activities are most similar to the ones you
prefer.

SESSION TWO
INTRODUCTION

In the last session, you identified nonacademic activities
related to specific occupations and saw how they are help-
ful in preparing for an occupation. You completed the
tabulation of your Interview Form Part II (Wk 25) and
placed the forms in your career folder.
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In thi1s oo o, sou wiil use the rabulation sheet to
identafy youa rreferences for both avadom1§ and non- .
academic activities. Then you will identity the occupation

whose activities arc most similar to the ones you prefer.

TASKS

Indicate your preference for the actavities in pare I,
Academic Activities, und rart rI1, Nonacademic Activities,
on your Interv:cw Fo:.. (Wk 25) by placing check marks in
Column Onc.

The learner:s, .aould refer to the "Tahbulation Sheet For
Interviow Jutus® (Wk 29).

whe-n Joearner:s have complesod (olumn ine, sau:

Look a¢ the 11ne at the hottom of the last page of the

tabulat i shect., Here write the name of the one occu-

pation lListed at the top 1n the columns of the tabulation
. sheet whose telated activities most nearly resemble your

preferences for activaities. You will need to study these
carefully 1n order to decide which occupation to select.
You may even want to discuss this with me or some of your
fcllow classmates. S0, you may work together or individ-
uaily,

.

Aftoer completion of Scicct. i 1n O ation, say:

Remember, this information comes form a limited source

and shouid not be regarded as the final answer as to

which occupation is monst suitable for you. However, con-
sidering your preferences in activities when making career
decisions is very important to success.

SUMMARY

In this session you have used the Tubulation Sheet rod
Interview orms (Wk 29) to indicate activities you prefer
and to compare them with the activities of occupations. You
then identified the occupation whose activities are most
similar to the activities you prefer.

In the next session we will plan a field trip to a par-
t1cular business where you will observe the variety of

. occupations and activities of ihe workers in that business.
You may usc an Interview Form {(Wk 25) to gather informatioun
from workers about the activities of their occupations.

Q
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SESSION THREE

INTRODUCTION

In the last session you used the Tabulation Sheet for
Interview Forms (Wk 29) to indicate the activities you
prefer and to compare them with the activities of occu-
pations. You then identified the occupation whose activ-
ities are most similar to the activities you prefer.

In this session we will plan a field trip to a particular
business where you will observe the variety of occupations
and activities of the workers in that business. You may
use an Interview Form (Wk 25) to gather information from
workers about the activities of their occupations.

Notce: It may not be practical to use the "Interview Form"
for all situations. Learners may use tape recorders or
camceras if it is more practical to do so.

TASKS

Conduct a instructor/learner planning session for a field
trip. Discuss the purposes of the trip:

1. To gather information from workers about
the academic and nonacademic activities
of their occupations

2. To use interview forms and/or other mate-
rials, tape recorders, cameras, etc., to
record information gathered

3. To observe the workers' activities on the
job, and evaluate them in terms of the
learners' personal interests and abilities

4. To be able to share with classmates the
information gathered during the field trip

For suggestions about field trip planning, procedures,
instructor preparation, learner preparation, learner
behavior, etc., refer to "Field Trip Strategy" in
Appendix A. Be sure to cover these thoroughly during
the planning session.

a7
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SUMMARY

We have completed planning a field trip. It is im-
portant that you remember the information we have
discussed so that you can get the most out of the field
trip.

Chech "Field Trip Strategy” in Appendix A to be sure
all considerations for the field trip, such as time,

place, parent involvement, etc., have been adequately
coveroed,

SESSION FOUR

INTRODUCTION

Before the field trip begyins distribute another copy of
the "Intorview Form" (Wk 25) to the learners so that

they may record information while on the field trip.

You will use this form (or some other means) to record
the activities observed on the field trip and to gather
informations from the workers interviewed at the business
visited.

TASKS

Field trip

SUMMARY

None

SESSION FIVE

INTRODUCTION

Our last session was a field trip where you observed the
activities of workers and gathered information from them.
During this session we will use the information gathered
on the field trip, and you will write a brief description
of the trip and your feelings about it.

<48
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TASKS

Follow up on the ficld trip with a class discussion of
these questions:

1. Were there any activities observed on the
trip which were new to you?

2. If so, how did you feel about this new ac-
tivity? Was it an activity you would, or
would not, like to do?

3. Did the trip cause you to change your mind
about whether you liked or disliked an ac-
tivity?

4. How many different occupations did you ob-
serve on the trip?

You will now write a brief description of the field trip
for your career folder. You may include all of the in-
formation we have discussed, as well as the following
information:

Copy on the chalkboard:

1. What was the most valuable part of the
trip?

2. What was the least valuable part of the
trip?

3. What changes would you make if you were
taking the trip again?

4. In what way will this trip help you to
make a career decision?

Allow the learners to write a description of the trip.

SUMMARY
In this unit we have examined the way occupations are
classified into groups, how occupations depend upon each

other, the way occupations are different in wages, train-
ing, working conditions, etc., and how success 1n an

249
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occupation is related to personal traits and compe-
tency. The purpose of the unit was to enable you to
make more meaningful decisions when considering your
futurc careers.

SUPPLEMENTAL ACTIVITIES

The learners may make individual observations of workers
on the job. A record should be placed in the career
folder. The information may be presented orally to the
class.

If two or more interview forms were completed for
workers in the same occupation, have the learners
make a compariosn of the differences in data on the
forms. Make a brief written report and/or couduct a
discussion of rcasons for the differences.

The lcarners may read a library book related to their
interests (see List of Supplemental Materials, Appendix
B for a suggested list of titles).

The learners may tabulate information from the interview
forms completed on the field trip on the same tabulation
sheet used in Lessons 9 and 10. Compare preferences in

"Column One" with the new information.

AsseSSMENT PROCEDURES

The assessment item for Lesson 10 is the Tabulation Sheet
for Interview Forms (Wk 29) started in Lesson 9. Use

Product Assessment Form 10 to evaluate learners' responses
on assessment items in Lesson 10.

DESCRIPTION

A Tabulation Sheet for Interview Forms is used to
assess the achievement of the objective.

DIRECTIONS

The learr=rs will read the item and record their
responses.

<S50
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A Product Asscssment Form is provided for the
instructor to use in recording the evaluation of
the item.

KEY

Answers will vary according to the sources of infor-
mation. They must be completed to the instructor's
satisfaction.




® PRODUCT ASSESSMENT FORM 10

Date

Lesson 10

; ‘]
Learner's Tabulation Sheet
Name Completed
John Doe

El{llC 365 @52




() SAMPLE COPY Lesson 10, In 25
INTERVIEW FORM

PART 11
THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TO AN UCCUPATION

Name of Occupation @u_ﬁlégﬁzﬁ;m_ )

Name of Worker Interviewed

{Same Instructions as Part I)

Highly |[Partly Not
Activities related [related |related
(1) Dpoing handicrafts v
. Driving automobile [
. Mountain climbing e
4. Hiking pd
5. Drawing <
. . Regairmg v
Measuring i
= zﬁj‘XU51ng hand tools v
. XUsing machines v
Singing or acting v
11. Walking o
12. Dancing i
13. Sewing v
14. Cooking v
15. Holding a club or class
office [
16. Carrying e
Lifting v’
. Collecting things [
9). Organizing <
%ﬁ’ Buying v
‘XSelilng o
!22 Doing housework v

o3
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PART 11 SAMPLE COPY Lesson 10, In 25
Cosmetologist (Continued)
Highly {Partly Not

Activitics related |related{related
23. Dboing yardwork [
24. Participating in sports 7
25. Packaging L
26. Observing

workers v
27. Talking to
__ workers X v
\g, Holding a
. part-time v
29, Assisting in
~— service projects v’

30. Other activities

31.

32.
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SAMPLE COPY
INTERVIEW FORM
PART 11

THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TO AN OCCUPATION

Lesson

10, In 25

. )
Name of Occupation é;r)&.zz é’ ;% (.ff/zc;'&/;x{.,u

Name of Worker Interviewed

(Same Instructions as Part I)

Highly |Partly Not
Activities related |related jtelated
(1, XDoing handicrafts v
2. Driving automobile Dz
3. Mountain climbing .~
4. Hikilng -
5. Drawing y/
(63 X Repairing X /
. Measuring ,/
(81 X Using hand tools [
9, X Using machines v
10. Singing or acting v
11. Walking e
12. Dancing V/
13. Sewilng [
4. Cooking -
15. Holding a club or class
. office s
6! X Carrying o
. X Lifting v
. Collecting things v
19. Organizing “
20. Buying v
21. Selling v
22. Doing housework i

NG H
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PART Il SAMPLE COPY
Printing Pressman (Continued)

Lesson 10, In

Highly (Partly Not
Activitics related|related |related
23. Doing yardwork v’
24. Participating in sports v
25. Packaging R
26. Observing
workers X
27. Talking to
. workers X v
€89 Holding a
" part-time job v
29. Assisting in
service projects v
30. Other activities
31.
32.
1 256
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SAMPLE COPY Lesson 10, In 25
INTERVIEW FORM

PART 11
THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TO AN OCCUPATIUN

Name of Occupation ,4 é ;é. ':/‘/ déex’ /2{44{1

Name of Worker Interviewed

(Same Instructions as Part I)

Highly |Partly Not

Activities related jrelated|related
Doing handicrafts [
(:J Driving automobile v
Mountain ciimbing u/
—@77( Hiking 4
Draw1ng v
6. Repalring o
7. Measuring e
‘8. Using hand tools o
9 Using machines e
18,. Singing or acting S
) Walking NV
T2. Dancing i
13. Sewing v
4. Cooking v
15. Holding a club or class
office v
16. Carrying .~
17. Lifting i
18 Collecting things e
&" Organizing v
Buying Z
?i Selling [
[2<. Doing housework v

XS7
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‘ PART I1 SAMPLE COPY . Lesson 10, In 25
State Police Officer (Continued)

Highly |Partly
Activities related |related

23. Doing yardwork
24. Participating in sports
25. Packaging
26. X Observing

. workers
| @?i}f Talking to

- workers

Holding a
part-time job
Assisting in
scrvice projects
Other activities




. SAMPLE COPY Lesson 10. In 25
INTERVIEW FORNM
PART 11
THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TO AN OCCUPATION

Name of Occupation 1}"/£é_/;4“5¢' t

Name of Worker Interviewed

{Samc Instructions as Part I)

o e

Highly [Partly Not

Activities related [related|related
(1) boing handicrafts v
. Driving automobile W
3. Mountain climbing o
{. Hiking pd
5. Drawing Ve
6. Repairing v
. 7, KMeasuring _ NV
%E;LXUsing hand tools v
¥.Using machines 4

10. Singing or acting
11. Walking
. Dancing
3. Sewing
14. Cooking
15. Holding a club or class
Office
6. Carrying
7. Lifting
18. Collecting things
19. Organizing
20. Buying
. Selling
22. Doing housework

\F\\\\\R NOHTAN
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‘ PART Il SAMPLE COPY Lesson 10, In 25
Machinist (Continued)
Highly |[Partly Not
Activities relatedrelated jrelated
23. Doing yardwork v’
24. Participating in sports ~
25. Packaging v
X Observing
workers Lz
27. ¥ Talking to
- workers v’
(fh} Holding a
part-time job v
29. Assisting in
service projects v
30. Other activities
31
32.
- ~60
O
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SAMPLE COPY

INTERVIEW FORM

FART 11

THE RELATIUNSHIP OF NONACADEMIC ACTIVITIES TO AN OCCUPATION

)

Namc of Occupation

Name of Worker Interviewed

Lesson 10,

(Same Instructions as Part I)

[Highly [Partly Not
Activities related {related jrelated
(i) Apoing handicrafts v’
2. Driving automobile 7
3. Mountain climbing v
Hiking nd
. XDrawilng v
6. Repairing e
7. Measuring s
8. Using hand tools u/'
Using machines v
- XSinging or acting v
.  Walking v
X Dancing v
13. Sewing v
4. Cooking v
15. Holding a club or class ]
of fice [
6. Carrying v
17. Lifting v
. Collecting things s
/ A0rganizing -
. XBuying v
1. Selling [
2. Doing housework P

383




PART 11 SAMPLE COPY Lesson 10, In 2%
Recreation Worker (Continued)

Not
Activities related

Doing yardwork
Participating in sports
Packaging
Observing
workers

Talking to
workers

Holding a
part-time job
Assisting in
service projects
Other activities




. SAMPLE COPY Lesson 10, In 25

INTERVIEW FORM

PART 11
THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TUu AN UCCUPATIUN

Name of Occupation 4<fi;4¢é? (f‘) ,;ua&fl

Name of Worker Interviewed

(Samc Instructions as Part I)

‘ Highly |Partly Not
Activities related |related [related
1 Doing handicrafts 1V
2. Driving automobile v
XMountain climbing e
5. Drawing v
6. Repairing L
‘ X Measuring ./
A Using hand tools v
. Using machines v
. Singing or acting L
igﬁ X Walking v’
12. Dancing o
13. Sewlng o
14. Cooking L
15. Holding a club or class
office o’
16. Carrying ,/
17. Lifting v
18. Collecting things v
%: X Organizing things -
. Buying ot
21. Selling g
2. Doing housework v

®
)
=p]
w
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PART 11 SAMPLE COPY Lesson )0, In 25

‘ Civil Engineer (Continued)
' Highly |[Partly Not
Activities related |related |related
23. Doing yardwork v’
24. Participating in sports ./
25. Packaging i v
26. Observing
~__workers v
@) X Talking to .
workers v’
28. Holding a
part-time job v~
29. Assisting in
service projects e
30. Other activities
31.
32.




' SAMPLE COPY Lesson 10, In 25
INTERVIEW FORM
PART 11
THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TO AN OCCUPATION
_ —f
Name of Occupation Y et L

Name of Worker Interviewed

(Same Instructions as Part I)

[ Highly [Partly Not
Activities related|related jrelated
1. Doing handicrafts v
2. Driving automobile I
3. Mountain climbing S
4. Hiking e
5. Drawing <z
6. Repalring e
. 7. Measuring v

8. Using hand tools N
9. Using machines I
0. Singing or acting N
11. Walking v
12. Dancing v
3. Sewing 7
14. Cooking v

{51 Holding a club or class

officc v

16. Carrying i
7. Lifting v/
8. Collecting things v N
9., Organizing things

20. Buyilng V/

21. Seliing v

22. Doing housework [y




-

PART 11 SAMPLE COPY
Lawyer (Continued)

Lesson 10, In 25

Highly |Partly Not

Activities related|related |related
23. Doing yardwork v’
24. Participating in sports v
25. Packaging d
26. Observing

workers V/
27. Talking to

workers v
28. Holding a

part-time job v
29. Assisting in v/

service projects
30. Other activities
31.
32.
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' SAMPLE COPY Lesson 10, In 25

~ INTERVIEW FORM
PART 11
THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TO AN OCCUPATION

Name of Occupation- W@m_

Name of Worker Interviewed .

(Same Instructions as Part .I)

Highly |Partly Not
Activities related|related]related

Doing handicrafts
Driving automobile
Mountain climbing
Hiking
Drawing
Repalring
Measuring
Using hand tools
Using machines
Singing or acting
wWalking
Dancing
13. Sewing
Cooking
Holding a club or class
office v
carrying
Lifting
Collecting things
XOrganizing things v
Buyling
Selling
Doing housework

~J O LY ol L D]

Lo L Loy
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3 @

[
~

N \3&\\F\\\\F\\

W\

NS

EJSU;‘ 395




PART 11

SAMPLE COPY

Newspaper Reporter (Continued

Lesson 10,

In 25

Highly |Partly Not
Activities related jrelated |related
23. Doing yardwork v
24. Participating in sports N
25. Packaging
26. Observing
workers v’
27. XTalking to
workers e
28. Holding a
part-time job v
29. Assisting in
service projects v
30. Other activities
31.
32.

<68
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SAMPLE COPY Lesson 10, In 25

INTERVIEW FORM

PART 11
THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TU AN OCCUPATION

. ? Y
Name of Occupation 7 ; (Z

Name of Worker Interviewed

(Same Instructions as Part I)

Highly |[Partly Not
Activities related related|related
) Doing handicrafts v
2. Driving automobile v
3. Mountain climbing v
4. Hiking [y
‘5, Drawing v
TGG%) X Repairing v
7. Measuring -
Using hand tools 7
9, AUsing machines v
10. Singing or acting v
. Walking %
12. Dancing -
13. Sewing g
4. Cooking i
5. Holding a club or class
office v~
. Carrying v
7. Lifting [
18. Collecting things [
19. Organizing 1
20. Buying [
. Selling v
2. Doing housework [




PART 11 SAMPLE COPY

Motion Picture Projectionist (Continued)

Lesson 10, In 25

Highly |Partly Not
Activities related|related jrelated
23. Doing yardwork Y
24. Participating in sports Yz
25. Packaging )
X Observing
workers e
k_’l. X Talking to
workers V
28. Holding a
part-time job v
29. Assisting in
service projects v
Other activities
1) Apdly [ A rTew2a o2t —
32. [ 77
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SAMPLE COPY
INTERVIEW FORM

Lesson 10,

PART 11
THE RELATIONSHIP OF NONACADEMIC ACTIVITIES TO AN UCCUPATIuUN
Name of Occupation 7 =z
Name of Worker Interviewed
(Same Instructions as Part I)
Highly |[Partly Not
Activities related jrelated |related
1} Doing Handicrafts v’
~2. Driving automobile v
3. Mountain climbing v
4. Hiking N
5. Drawing v
. Repairing v
X Measuring v
) XUsing hand tools [
. X Using machines v
10. Singing or acting v
I1. Walking y/
12. Dancing v
I3. Sewing v
14. Cooking v
15. Holding a club or class
office //
16. Carrying v
17. Lifting v
18. Collecting things e
9/ X0Organizing v
. Buying o
21. Selling -~
22. Doing housework el

<71
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FART 11 SAMPLE COPY

Medical Technologist (Continued)

Lesson 10,

In 25

Highly |[Partly Not

Activitices related jrelated |related
23. Doing yardwork e
24. Participating in sports [
25. Packaging Voo
26. X Observing

workers [
27. X Talking to
&,x workers v
Fpﬁ Holding a

part-time job [
29. Assisting in

service projects v
30. Other activities
31.
32.

'S
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DISCUSSION STRATEGY

Including: Interviewing, Brainstorming, and Panel Discussion

Techniques of discussion are often designed as learning
procedures. Some discussion sessions are "characterized by
adherence to a topic, question, or problem about which the
participants sincercly wish to arrive at a decision or conclu-
siun."l During such sessions group discussion is usually con-
trolled by its lecadership. Other discussion sessions provide
for "group discussion that moves freely and adjusts to the ex-

n2 This

pressed interests and participation of the members.
type does not call for any specific discussion procedure or
fixed outcome. Activities described as discussion sessions
may range from very rigid sessions to periods that appear more
therapeutic than instructional.3 Therefore, the fundamental
consideration before choosing discussion as a teaching tech-
nique should be the objective(s) of the lesson.
Discussion strategies arc nc* difficult to comprehend,

but the inexperienced instructor may find that discussion as

a teaching technique is one of the most difficult to implement.

A. Use of Discussion chhn;gges4

lCartcr V. Good (ed.), Dictionary of Education, (New York:
2Mc(‘.raw Hill, 1959), p. 178.
Ibid.

W. James Popham and Eva L. Baker, Systematic Instruction,
(Englewood Cliffs, New Jersey: Prentice-Hall, Inc., 1970),
p. 97.

4J. Jeffrey Auer and Henry Lee Fubank, Handbook for Dis-

cussion Leaders, (New York: Harper and Row, 1947), pp. 8-9.
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3.

4.

To ~xchange information
To form attitudes
To make decisions

To release tensions

Discussion Strategies

1.

Before beginning a discussion, make sure that the

learners have sufficient background information.

This can be provided through previous lessons or

preparatory information in the same lesson.

Prepare a list of questions to be asked, along

with typical learner responses. (See Classroom

Question Classification Chart.)

a. Even in its simplest form a list of prepared
questions helps prevent moments of confusion
which destroy the effects of a good discus-
sion.

b If a variation of an instructor-directed dis-
cussion is chosen, questions should be pre-
pared and written for use by small groups or
groups demonstrating opposing viewpoints.

Advise learners to exchange ideas with other

learners as well as with the instructor.

Tell learners that participation in a discussion

carries a commitment to listen to and respect

PACES




10.

11.

12.

other's opinions.

a. Respect of another opinion means accepting
that opinion as a valid belief of another
person.

b. Laughter and scoffing at an opinion different
from one's own tends to change a discussion
session into an argument.

No one should be forced to participate, but

everyone should have the opportunity to speak if

he desires.

The instructor and/or discussion leader should

compliment desirable behavior displayed during

the discussion.

Make the discussiqn as informal as possible.

Arrange chairs in 1 comfortable manner, prefer-

ably in a circle.:

If the discussion is to be in small groups, in-

form the participants to keep a reasonable noise

level.

The instructor and/or discussion leader should

direct the session with enthusiasm.

Do not make a discussion session too lengthy.

Terminate it when all opinicns have been heard.

If a discussion is to have a leader other than

the instructor, that leader should be chosen and

~'76
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prepared in advance.

13. A summary statement should be provided to conclude
an organized discussion. This task can be per-
formed by the instructor or the discussion lead-
er.

C. Discussion Leader Responsibilities

1. Ask questions which will elicit reactions, opin- |
ions, or conclusions. j
2. Do not answer too many of your own questions.
3. VvVary the approach to asking questions. Example:
Ask questions to the group: ask for a volunteer:
ask questions of a particular individual. ‘
4. Inject differing points of view.
5. Elicit explanations from proponents of differing
points of view.
6. Encourage group interplay by calling for reaction
to statements made by participants.
7. Monitor the discussion to steer away from monop-
olizers.
8. 1If necessary, clarify what is said.
9. Occasionally summarize what has been said before
considering other aspects of the problem. Pro-

vide enough new or transitory material to enable

the discussion to continue.




10. It might be necessary to play the role of "devil's

advocate" to stimulate discussion.

11. The discussion leader and/or instructor should
value and accept all contributions made by the
learners and should be a model of expected be-
havior.

D. Variation of Group Discussion

1. Panel Discussion

a. A panel usually has three to six learners,
including a chairman. Interplay between the
panel members consists of agreement, support,
disagreement, elaboration of points, and pre-
sentation of differing viewpoints.

b. More intense planning is necessary to suc-
cussfully conduct a panel discussion because
few learners have the expertise to discuss a
topic in front of the rest of the class.

c. The chairman performs the responsibilities
as listed in Section C.

d. After the panel has explored the topic under
consideration, the chairman can open the dis-
cussion to the class. Learners can ask
questions or make comments to specific panel

members, or a total panel response to a

<78
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question could be requested by the chairman.
2. Symposium5

a. A symposium consists of several persons
(guests, learners, etc.) who hold differing
points of view regarding the topic under con-
sideration.

b. Each participant is given a chance to briefly
state his point of view; a moderator, prefer-
ably a student, then opens the meeting to the
group.

c. The symposium is particularly useful as a
vehicle for committee reports.

d. When the symposium is used as a classroom
tool, those speaking should be encouraged to
provide charts, diagrams, or other audio
visual material to enhance their presentations.

3. Interview Technique

a. The interview technique is a method used in
a conference between an .nterviewer(s) and a
respondent. Direct questioning is used to

draw information from the respondent.6 The

5Jamcs W. Brown, Richard B. Lewis, and Fred F. Harcleroad,
A-V Instruction-Materials and Methods, (New York: McGraw-
H1ll Book Co., 1959), p. 31l.

Good, op. cit., p. 298.

6
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person from whom information is sought can be
a learner or classroom visitor. The inter-
viewer can be a learner, the instructor, or

a small group including both learners and

instructor.

b. Most of the important questions for which

responses are sought should be decided upon |

|

by a general group discussion prior to the ;

interview. It is also advisable to decide i

who will ask each question, especially if %
there are several interviewers.

c. After completing the formal interview, the
session should be opened for class partici-
pation. The class can participate by ques-
tioning the respondent or by making further
comments about certain points covered in the
interview.

d. A useful variation of the interview session

is one where two respondents are interviewed

simultaneously. This enables interaction
between the respondents and often a question
answered by one can be further developed by

the other.

e. It is a good practice to have either the




respondent or an observer provide closing
remarks. This responsibility should be
assigned prior to the interview.
£. It is often necessary to conduct an interview
outside the classroom and report back to the
class. The tape recorder is a very effective
tool is such cases. The instructor should
review the strategies of conducting an inter-
view with those responsible for the outside
interview. It might be advisable to provide
the learner with an interview form designed
specifically for a particular interview.
4. Brainstorming .
a. Brainstorming is a variation of group dis-
cussion often used as a first step in sol-
ving a problem or accomplishing a group
objective. Brainstorming has been described
as a discussion technique "giving the mind
the green light."7
b. A brainstorming session consists of accepting
ideas, phrases, words, etc. from group par-
ticipants, writing them on the chalkboard,

and evaluating each one before deciding on

7Brown, Lewis, and Harcleroad, op. cit., p. 313.




5. Discussion-~Debate

a.

the most promising course of action.

The session should be conducted on a positive
basis. No suggestion should be rejected
because of impracticality.

8

Debate sessions can be best used as follow-
up activities to small group discussions in
which proposals with differing points of view
have been identified.

During a debate session, two or more speakers
deliberately present opposing views to the
same issue.

No effort is made to reach a decision or to
recognize common parts of differing views.
The instructor should tell the class that
differing views help identify important
issues and/or alternative approaches to a
problem.

Some facsimile of formal debate procedures
should be maintained. Each proponent should
be given presentation time and time for
rebuttal. Approximately equal time should

given each participant.

8

Good, op. cit., p. 312.
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f. 1Ideally, the debate session should end with a
summation of the issue; however, if a solution
or approach must be decided upon, the class
should be informed that such a vote will be
taken at the conclusion of the debate session.

g. After the debate, the class should be given a
chance to participate by asking questions or
providing additional input on relevant issues.

NOTE: This discussion-debate variation is not a
formal debate.

Variations and/or combinations of these dis-
cussion methods are unlimited. The instructor
should choose and prepare the discussion session .
that will provide the best vehicle for réaching

the objectives of a lesson.




GUEST SPEAKER STRATEGY
Including: Interviewing, Brainstorming, and Panel Discussion
Community residents are valuable instructional resources,
and are usually happy to help the schools. When information
for the learners could be better or more interestingly deliv-
ered by a resource person, the following items should be con-

sidered.’

A. Contact the Resource Person

1. If possible, a person known to be able to make a
good presentation.

2. Contact should be made far enough in advance of

‘ the presentation to enable the instructor to plan
relevant classroom activities. Early contact
also gives the gpest time to prepare his presen-
tation.

3. Explain the developmental and psychological level
of the learners to the resource person. He can
use this as well as other information (age, grade
level, size of class, etc.) as guidelines for
preparation of his presentation.

4. Give the speaker a brief summary of the learner's

knowledge about the presentation subject.

9James W. Brown, Richard B. Lewis, and Fred F. Harcleroad,
' A-V_Instruction-Materials and Methods, (New York: McGraw-
A111 Book Co., Inc., 1959), pp. 374-376.

1 ~81
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Set a time limit for the presentation after dis-

cussing it with the speaker.

Give the resource person any software (worksheets,
etc.) that will be used in conjunction with the
presentation. Supply an outline and/or list of
questions which describe specifically what the
presentation should cover.

Describe the .nedia available to the speaker:

A description of the classroom seguence prior to
and after the presentation might be helpful to
the speaker.

If appropriate, ask the guest speaker to wear

his work clothes nr uniform.

Instructor Preparation

1.

Have enough background information on the speaker
to develop a good introduction.

Make arrangements to meet the visitor when he
arrives at the school.

Inform the principal of speaker schedule and
content of presentation. This information should
be provided verbally as well as in written form.
Arrange for follow-up activities, including
writing thank-you letters to the speaker.

Some learners should be chosen to take notes on

the presentation. Others should be reminded of

~85
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listening skills.

6. Make sure all audio visual material requested
by the speaker(s) is available.

7. Provide arrangements for visitors and late
arrivals.

C. gpgfpresentation Period

1. After warm-up remarks from the instructor, a
previously chosen learner should be asked to
introduce the guest.

2. Maintain discipline and decorum.

The community contains a limitless number of opportuni-
ties for learning. Among the community resources available
are people. Learners seem to respect the opinions of those
members of the community who take time from their jobs to
speak to them. Therefore, wise use of resource people can
enhance almost any classroom instructional unit. A written
evaluation of the experience should be prepared and made

available for review before another presentation is scheduled.

P

n!if;
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ROLE~PLAYING STRATEGY

Including: Interviewing, Brainstorming, and Panel Discussion

Role playing is a teaching technique which uses "the act

of assuming, either in imagination or overtly, the part or

function of another or others."10 1f role playing is the best

method of satisfying the objective(s) of a lesson, then the

following steps

might prove helpful.ll

Role Playing

A. Use of

l. To

2. To

3. To

¢'D 4, To
5. To

6. To

develop individual confidence
develop group responsibility
practice decision making

show casual behavioral relationships
improve self-concepts

relieve tensions

B. Identifying the Problem - Role playing usually

focuses on a problem. 8

1. The role-playing situation will be readily

accepted by the learners if the group identifies

the problem to be studied.

2. All facets of the problem should be listed and

the problem narrowed or reduced, preferably by

the group, before actual role playing begins.

10carter V. Good (ed.), Dictionary of Education, (New York:
llMcGraw-Hill Co., 1959), p. 471.
Fannie R. Shaftel, Role-Playing for Social Values:
Decision Making in the Social Studies, (Englewood Cliffs,

New Jersey: Prentice-Hall Inc., 1967), pp. 65-66.

~ &7
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After selecting and reducing the problem, the
instructor and/or learners need to develop the
problem story. The problem story should define
the situation and characters in a life-like

setting.

Warming-up Period - If the learner group participated

in the planning of all stages up to this pcint, then

the warming-up period is simply a review before role

playing.

1.

Acquaint the learners with the problem, the sit-
uation, the characters, and the setting. This
can be done by reading or telling the problem

story.

Choosing the Participants

1.
2.

Ideally participation should be voluntary.

If selection of participants is necessary, handle
the situation with tact. The following sugges-
tions should be used only if appropri;te with a
particular group.

a. Allow names to be suggested.

b. Let those chosen have a part in selecting

others.

Setting the Stage

1.

Help participants become involved by stating

¢ 68
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the time of day, talking about facial expressions
of the characters, feelings involved, etc. Vary-
ing amounts of time should be spent with individ-
ual actors depending upon their age and maturity.
Prepare the observers by discussing the major
concepts of the problem and the main parts to be
played. The observers should be asked to deter-
mine if they think the actors are behaving in a
manner true to life. They should also be asked
to come up with an idea for a solution to the
problem. Help the learners understand why laugh-
ing spoils role piaying. It is important to em-
phasize that the way an actor portrays a role
has no reflection upon him as a person - he is
evaluated for his ability to portray the situa-

tion as true to life.

Role Playing

1.

Time will vary according to the magnitude of the
problem.

The purpose is to show the problem, not the so-
lution; therefore, stop the action as soon as
the problem is viewed.

Ask the players to remain on stage to help pre-

serve the scene for the observers.




G.

Evaluating the Action

1. Determine if the situation seemed real. If not,
determine why not. Ask questions such as: (1)

Could this happen ih real life? (2) What would

you have done in place? (3) Wwhat would
happen if ?

2. Discuss possible solutions to the problem and
decide which solution is best for most people.

3. If time permits and if it would be beneficial, do
further role playing on the topic. Use the same
actors, different actors, or the same actors in
different roles. The same situation could be re-
played, or it could be a continuation of that
situation. Perhaps an enactment of what preceded
the original situation could be developed.

Follow-up Activities - Activities which enhance dis-

cussion of the problem and/or solutions to the prob-
lem are always desirable. Activities chosen should
involve everyone and should be compatible with the
age and interests of the group. The following ac-
tivities are suggestions:

1. Art project

2. Large or small discussion groups

3. Interviews




Use of audio visual materials

Field trips

Oral or written reports

7. Role playing of same or similar subject at a

later date

Role playing is no panacea, but it does offer teachers a

technigque adaptable to many classroom situations. Role play-

ing should not be considered an effortless technique, since
successful role playing requires a great deal of thought and
preparation. Learners and instructors can find role playing a

rewarding experience if they prepare and participate.
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FIELD TRIP STRATEGY

Including: Interviewing, Brainstorming, and Panel Discussion
A field trip or instructional trip is "a trip arranged
by an instructor or other school official and undertaken for
educational purposes; the transportation of pupils to places
where the materials of instruction may be observed and studied
directly in their functional setting, such as a trip to a
factory or to a city waterworks.”lz Like any other activity
undertaken for educational purposes, the field trip should be
planned in advance with a definite purpose in mind. If a
field trip could satisfy the objectives of a particular lesson
. and seems to be the best method available, the following con-
siderationsl3 should be kept in mind.

A. Instructor Preparation

1. Make preliminary arrangements well in advance.
a. Obtain parental permission. Send a per-
mission slip describing the field trip and
its major educational objectives to the
parents.
b. If parental help is needed, solicit that

help well in advance.

12Carter V. Good (ed.), Dictionary of Education (New York:
13McGraw Hill Co., 1959), p. 291.
James W. Brown, Richard B. Lewis, and Fred F. Harcleroad,
A-V Instruction-Materials and Methods (New York: McGraw
. fill Book Co., Inc., 1959), pp. 364-367.
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Finalize transportation plans with parents,

drivers, and/or school officials.

Arrange for participants' meals if the trip

will interfere with typical mealtime proce-

dures. If learners are required to bring a

lunch, make sure each is marked for identi-

fication.

Prepare a tentative route plan with interes-

ting sites to see to and from your destina-

tion. If learners are informed of sites to
watch for, discipline problems will be re-
duced.

The instructor should make plans to visit

the site of the field trip and, if possible,

take an advance tour as well as discuss
planning with personnel scheduled to conduct
the tour.

(1) Check for rest stops.

(2) Check for restrooms.

(3) Indicate specific points of interest
that should be emphasized during the
tour.

(4) Prepare a preliminary time schedule for
the tour. This will enable those re-

sponsible for conducting the tour to do

<93
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ge.

so without unnecessary time delays.

(S) Explain to the guide about the age level,
attention span, and depth of knowledge of
the learners.

Make plans with learners concerning ways to

document the field trip.

(1) Some students may have cameras or tape
recorders which could be used to record
the trip.

(2) Make use of the talents and resources of
learners. Some might be able to sketch
scenes of interest and others might be
adept at recording important points in
an outline.

Notify newspaper, TV, or radio if coverage

of the field trip is desirable.

Make arrangements for children who cannot go

on the field trip, physical handicaps will

make special'arrangements necessary.

Make plans to involve as many learners as

possible in the task of working out appro-

priate thank-you letters.

B. Learner Preparation

1.

Prepare a list of objectives for the field trip

and make sure all learners understand the
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3.

purpose of the trip.

Review proper field trip behavior with the learn-

ers concerning courtesy, responsibility, and

safety.

Discuss appropriate dress for the field trip.

Before the trip, a variety of learning materials

and/or activities should be used to enable the

learner to engage in selective viewing during

the tour.

Compile a list of questions which the learners

have about the content area of the field trip.

If possible, do not answer the questions prior

to the trip, but allow the learners to seek out‘

the answers during the field trip.

Follow-up activities can be planned prior to or

after the field trip. The following are

suggestions:

a. Art project

b. Bulletiq{board display of the actual trip

c. Reports on related subjects

d. Guest speakers

e. Creative writing exercises about the field
trip

f. Worksheets

2
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g. Discussion sessions

C. During the Trip

1. Use the "buddy" system. If students are aware of
each other, it provides less of a problem for the
teacher.

2. Put slow-moving students ahead of the group.

3. Put monitors, preferably adults, at the end of
the line to prevent stragglers.

4. Discourage purchasing anything during the tour.

5. Encourage learners to follow all safety rules
during the tour - crossing streets, traveling on
buses, etc.

6. Be sure everyone returns to the school. After
returning the students to the school, your obli-

gation is fulfilled.

Good instruactional trips should include careful preplan-
ning and classroom follow-up activities. Field trips should
be evaluated by instructors and learners, and a written

evaluation made available for review before future trips are

planned.

~36 :
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APPENDIX B

LIST OF SUPPLEMENTAL MATERIALS




Related Occupations

Related Major Related Factors That
Areas of Interest Increase Competency

Sports - basketball
(as an example)

Type of book:

1. Information

2. PFiction

3. Career and

Biography

Things - people Friendship

Honesty

Respecting others'

rights

Accepting respon-
sibility

Creative Sggrts Series
ports an ames 1n Art,
Shissler
official Encyclopedia of
Sports, Pratt
Sprints + Distances (Poetry),
Morrison
The Game of Basketball,
Van Riper
Language Development Program,
Gladstone and Gladstone,
Science Research Associates
Study prints without captions
Unit 17 #89, 90 (Pictures)

Tip Off, Lunemann

Heroes of Pro Basketball,
Berger
Bob Cousy, Devaney




Relate&ruaﬂor Related Factors That

Related Occupations Areas of Interest Increase Competency

Automobile racing Things -~ paople Friendship

Type of book:

i. Information

2. Fiction

3. Career and
Biography

EJXU;‘ 438

[Getting along
Developing personal
values
Self-reliance
Accepting respon-
sibility

Drag Racing, Coombs

Roar of the Road: Story of
Auto Racing, Butler

How to Draw Motors, Machines,
and Tools, saidenberg

Automobille Engineering:
Foundations of Car Machanics,
Ginn

Ginn

The Magnificent Jalopy,
Tomerlin

Dirt Track Danger, Bowen

Scramble, Bamman

Roar of the Reoad: Sto of
Auto Racing, Butler

Henry Pord: Maker of the
Model T, Gilbert

Nuvoiarl and the Alfa Romeo,
Carter




Related Major Related Factors That
Related Occupations | Areas of Interest Increase Competency

Music (trumpet) Things - data Decision making
Becoming independent

Doveloping study habits

Developing personal
values

Working with others

Satisfying personal

Type of book: J
|
|

needs
1. Information Shining Brass, Tetzlaff
2. Fiction Big Band, Frankel
Lonesome Boy, Bontemps
3. Career and Trumpeter's Tale: Story of Young
Biography Louis Armstrong, Eaton
300
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Related Occupations

Related Major
Areas of Interest

Related Factors That
Increase Competency

Animals (wild or

domestic) people

Type of book:

1. Information
2. Fiction
3. Career and

Biography

440

Living things -

Dependability

Accept responsibility

Humane treatment towards
other living things

”~
-

;
:

Pet Care, Scholastic (Records)

Pets, Chrystie

0dd Pets, Hogner

"Rick Ranger"” (Magazine)

"National Wildlife" (Magazine)

Pony Care, Slaughter

Language Development Program,

Glagstone and Gladstone,

Science Research Associates
Unit 5 (Pictures)

The Blind Connemara, Anderson
The Midnight Fox, Byers
Sasha My Friend, Corcoran

Fish and Wildlife, Story of the
Work of United States Fish and
wWildlife Service, Colby

Guardians of Tomorrow: Pioneers
in Ecology, Hirsch

Mustang, Wild Spirit of the West




Related Major Related Factors That
Related Occupations | Areas of Interest | Increase Competency

comics - cartoonirg | Things - people Satisfying personal
needs

Accepting responsibility

Becoming independent

Type of book:

1. Information Pen, Pencil, and Brush, Weiss

Cartooning, Horn

History of Comics (Slides)

2. Fiction Charlie Brown Series, Schulz
3. Career and They Wouldn't Quit..., Gelfand |
‘ Biography A
’l
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Related Major Related Factors That
Related Occupations | Areas of Interest Increase Competency

Type of book:

1. Information

2. Piction

3. Career and
Biography

303
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World wWar II People - data Accepting responsibility

Values of patriotism
Inaividual courage
Rights of others
Personal liberty

First Book of World War II,
Snyaer

e

Twenty and Ten, Bishop
The Empty Moat, Shemin
A Secret Kind of Weapon, Arnold

Great Tales of Escape, Fowler
United States Frogmen of World .
War 1I, Blassingame




Related Major Related Factors That
Related Occupations | Areas of Interest Increase Competency

Family life People Friendship

Accepting responsibility

Tolerance of others

Personal courage -
acceptance of handicaps

Becoming independent

Learning to give of

oneself
Establishing personal
values
Type of book:
1. Fiction Mine for Keeps, Little

The Good Master, Seredy
Big Blue Island, Gage
Amy and Laura, Sachs °

. Henry 3, Krumgold
2. Career and The Silent Storm, Brown
Biography City Neighbor, Story of Jane Addams,
Judson

They Wouldn't Quit: Stories of
Handicapped People, Gelfand
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Related Major Related Factors That
Related Occupations | Areas of Interest Increase Competency

Mystery and detec- People - data Tolerance
tive stories Independent thinking
Honesty

Accepting responsibility
Respect for others

Type of book:

1. Information The Hidden You, Alexander
What Makes Me Feel this Way?
LeShan
Puzzlers for Young Detectives,
Franken
Wwhat Do You Want to Know? Finding
Answers Through Research,
Experiment, and Reason, Howard .
Scholastic Magazines Study Skills

Books - Elementary (Pb)

2. Fiction Encyélgggdia Broun Series, Sobol
Three stuffed Owls, Robertson
3. Career and Detective Pinkerton and Mr. Lincoln,
Biography Wise

Mr. Lincoln's Master Spy, Ormont

Young Scientist and the Police
Department, Barr

The F.B.I. Story, Whitehead

305 e

EJXU;‘ 444




BIBLIOGRAPHY

206




BIBLIOGRAPHY

Auer, J. Jeffrecy and Eubank, lienry Lee. hLandbook for
Discussion Leaders. New York: Harper and Row, 1947,

Bell System Telephone and Telegraph Company. Telephone
virectory, January 1972. Dbenver, Colorado: Mountain
Bell System, 1972.

Brown, James W., Richard B. Lewis, and Fred F. Harcleroad,
A-V Instruction-Materials and Methods. New York:
McGraw-H1ill Book Co., 1959.

Center for Vocational and Technical Education. Career
Information System Model. Columbus, Ohio: Ohio
State University, 1972.

Dictionary of Occupational Titles. 2 vols. Washington,
D.C.: United States Government Printing Office,
1965. ($14.50)

Dune Buggies. Valhalla, New York: Stanley Bowmar Company,
Incorporated, 1970. (Filmstrip recording, $29.50)

Failure: A Step Forward. Fleasantville, New York:
Guidance Associates, 1970. (Filmstrip recording,
$35.00)

Gladstone, David and Joseph Gladstone. Language Develop-
ment Program. Chicago, Illinois: Science Research
Associates, 1970. ($111.15)

Good, Carter V. (ed.). Dictionary of Education. New York:
McGraw 1ill, 1959.

207

447




Occupational Outlook Handbook. Bulletin 1700. Washington,
D.C.: United States Government Printing Office,
1972. ($6.25)

Password - QaWord Association Game. (Eleventh edition)
Springfield, Massachusetts: Peak Productions,
Incorporated, 1970. ($2.47)

Popham, W. James and Eva L. Baker, Systematic Instruction.
Englewood Cliffs, New Jersey: Prentice-Hall, Inc.,
1970.

Shaftel, Fannie R., Role Playing for Social Values:
Decision Making in the Social Studies. Englewood
Cliffs, New Jersey: Prentice-Hall Inc., 1967.

Singer. Shining Brass. Chicago, Illinois: Society for
Visual Education, Incorporated, 1972. (Filmstrip
recording, 17 minutes, $10.00)

Sports Cars. Valhalla, New York: Stanley Bowmar Company,
Incorporated, 1970. (Filmstrip recording, $29.50)

Story of a Book. Los Angeles, California: Churchill
Films, 1969. (l6mm film, 11 minutes, $80.00)
who Do You Think You Are? Pleasantville, New York:

Guidance Associates, 1970. (Filmstrip recording,
$18.00)

You Got Mad, Are You Glad? Pleasantville, New York:
Guidance Associates, 1970. (Filmstrip recording,
$18.00)

308

448




