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ARTIULE ]

AGREEMENT

1. This Agreement is made bv and between the Board of Trustvees of Michigan
State Universitv and the Michigan State University Emplovees Association
and akall be effective from the fivat dav of Julv, 1974, and whall re-
miin in effect through June 30, 1976,

11. The purpose of thia Agreemont is to set forth terms and conditions of
employment; to establish the machinerv for collective bargaining; and
to promote orderlv and productive relations between Michigan State
University and ils employees with the expectation that its implementar
tion will enhance its sbility of the University to serve its constituents.

111. To the above end, 3t 1% the intent of the parties to abide by the terms
of this Agreement at all times.

EMPLOYER MSUEA

I

-1~
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ARTICLE 2

DEFINITION OF TERMS

. 1. Whenever the words University or Employer appear in this Agreement,
they shall mean Michigan State University.

11, Whenaver the words MSUEA or Association appear in this Agrasment,
they shall mean Michigan Statue University Employees Association,

11T, Promotion whall be conuidered the movement of un weployee to a
higher grade level,

¥, A transfer »hall be connfdered thae lateral movemmt of an aemployee
within the same grade level where there s no reduction of pay,

V. Demotion .

A, A voluntary demotion shall be consddured *he movement of an
employee at her/hie option to a lower grade level which may
or may not provide a decreasa in salary.

B Inveluntary demotion shall be copsidered the movement of an
emplovee to a lower grade level and salary as determined by
the Employer

V1. For the purpose of this Agreement, it is expressly understood and
agrzed by the partics hareto, that introductory titles or headings
precuding tha articles setforth harein, shall not be held, to in
any way nffect the substance, meaning or intent of any of the terms
or provisions of said article(s) contained in this Agreement.

VI1. *Hours of Employment Status .

A. Full-Time Employee - An employee who regularly works from 36
hours to 40 hours per week.

B, Three Quarter-Time Imployse - An employee who regularly works
26 hours but less than 36 hours per week,

C. Half-Time Employee - An employee who regularly works 20 hours
but less than 26 hours per week.

ARTICLE 3

RECOGNITION

I, Pursuant to and in accordance with all applicable proviasions of
Act 379 of the Michigan Public Acts of 1965, as smended, the Employer
recognizes the Assoclstion s the ¢ clusive representative for the
purposes of collective bargaining with rospect to rates of pay, hours
af employment, and other conditions nf employment for employees within
the hargaining unit,

-2
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1I. The Bargaining Unit consisty of the following: All regular clerical
and technical emplovevs of Michigan State University whether salaried
o7 hourly pald
but
excluding those clarical and technical emplovees who are regularly
employed less than one-half (1/2) time; or temporarily employed leams
than one-half (1/2) time or less than 90 days; or designated as assigned
off=campus; also employeos clossified as administrative-professional;
classified health professionols; in recognized unjon or sassocliation
unitn; atudent employecs; confidential empluyres; supervisory and exccu-
tive gmploveee; and all other hourly paid and «alaried employees.

ARTICLE 4

FATR EMPLOYMENT PRACTICES

The Employer and the JAsoclation subairibe to the policy of non-discrimination
and agrue that there shall be no 111+gal discrimination against cmployecs or
applicanta for smployment.

ARTICLE 5

PROBATIONARY EMPLOYEES

I. New employees shall be considered as probationarv employees for the
first 520 working hours of their continuous employment. When an
employee succeasfully completes the probatjonary period she/he ghall
be entered on the seniority list in effect and shall ranxk {or seniority
from the date of hire. There shall be no seniority amonpg probaticnary
employees.

I1. Tha Association shall reprasent probationary employees for the purposaes
of collective bargaining in respect to wages, hours and other conditions
of emplovment, but not for discharge or discipline.

ARTICLE 6
UNIFORMS

Employees may be required to wear uniforms for purposea of safety, health,

or identification. 1f prescribed by the employing depsrtment, these uniforms
will ba supplied to the employee and maintained by the University. Employees
may supply and maintain their own uniforms, if the uniforms meet Employer
specifications,

Q .
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ARTICLE 7

WORKING HOURS

1.

1.

111,

ERIC
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Guneral Provisions

A

K.

The pormal work wesk for full=time employees shall consist of
fiva (5) 8-hour days, exclusive of lunch periods, followed bv
twe (2) consecutive days off. 0ffice hours are normally from

8 a.m. untdl 3 p.m. A different schedule of hours snd staggered
abifrs mav be maintained in some departments.

In seven (7) day or twenty-four {24) hour operations, the work
wee.. may vary from that of other employues.

Operating units will be permitted to schedule less than one (1)
hour lunch periods when this 1s the normal operating achedule of
the bargaining unit employees of the operating unit,

Other operating unitu will be permitted Lo xchadule less than
one {1) hour lunch periods for individual employeecs by mutual
sgreament between the employee and the operating unit supervisor.

Operating unite shall maintain a work schedule for bargaining
unit emplovees. The schedule shall bo ostablished at least

one (1) working day prior to the ¢employea's consacutive days

off. When an cmployee's schedule is altered without sufficient
notice, the emploves shall ho paid at the overtime rate for hours
worked outside the original aschedule.

In ligsalth Care Delivery Facilities wheru biwsekly work schedules
of eighty (80) hours are maintained, nchedules shall also bde
established at leaat one (1) working day prior te the employee's
consecutive day(s) off. When an employee's schedule is alterad
without sufficient notice, the employce shall be paid at the
overtime rate for hours worked outside the original echedule.

Shift Hours

A.

B'

C.

The first shift is any shift that regularly starts on or after
5 a.m. but before 1 p.m.

The sscond shift is any shift that rggularly starts on or after
1 p.m. but before 9 p.m.

The third shift is any shift that regularly starts on or after
9 p.m. but before 5 a.m.

Shift Differential

A.

Full-time employees who work on the second or third shift shall

receive, in addition to their regular pay, ten (10) cents par hour

on the second shift and twenty (20) cents per hour on the third
shift. Such differential is to be added to the total wages and
does not increase the base rate of pay.

-



B.  Part~time umploywws who regularly work after 5 p.m., but bafore
9 p.m., shell revelve a shift provium of ten (J0) conts per hour,
Partetime smplovevs who work after 9 p.m., but before 5 g.m,,
shall receive a shift premium of twenty (20) conts per hour.

€. Shift premium will be pald for the actual hours worked on a shift.
1V. Rest Perlods

A. Emplovees ors permitted a rvest period away from thelr work
statlons not to excesd 15 minutes during cach half-day (4 houra)
of work, Reat periods are schaduled by the supervisor and are
to be taken at a tima and in a monnar that does not interfere
with the efficiency of the work unit.

B, The reat period ia intended to be » recess which is precedad and
followed by an extended work perind; thus, it may not be used
to cover an emplovee's late arrival to work or early departure,
nor mav it be regarded az accumulative if not taken.

ARTICLE 8

COMPENSATION RATE SCHEDULE

Employees on the pavroll as of the effective date of ratification shall
receive salary increases based on their July 1, 1974 salary (or smploy-
ment date if later) as follows:

1. Based on the July 1974 Compensation Schedule

A. Individuals whose salary was less than $7500 shall receive a
minimum $650 increase retroactive to July 1, 1974, When an
employee's salary does not fall on a step, they shall bs moved
to the next highest step.

Effective January 1, 1975, these employees shall recaive a
two (2) step increase in their classification grade level.

B. Individuals whose salary was more than $7500 shall receive B3
increase retroactive to July 1, 1974. When an employes's salary
does not fall on a step, they shall be moved to the next highest
atep.

C. During the 1974-1975 year, each amployee shall receive no less than
an 8% annual increassc based on their July 1, 1974 salary.

1I. Basad on ~he July 1975 Compensation Schedule

A. Effective July 1, 1975, employees shall move to the corresponding
stap of the new Compensation Schedule snd shall be advanced two (2)
steps.

O
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B, Effectime Januvary 1, 1976, all emplovees aball be advanced twa (2)
STUpE .

€. On.July 1, 1975, sach employee, including red circled omplovees,
shall receive no less than a 61 increasa, Individuals whose
Increase rosults in an amount greater than the maximum of thelr
grade level shall be consldared raed civcled.

Promotion

A.  Fmployees promoted one (1) grade level will move luterally on
the schedule at the same Step.

3. Employces promoted two (2) salary grades will mave to the salary
atep in the second grade which provides a 52 increanme which shall
not be less than if promoted one (1) grade lsvel,

C. FEmployees promoted three (1) or moxe grade levels will move to

the salary step in the nev grade which provides a 10% increase,




CLERICAL-TECHNICAL COMPENSATION GRADE LEVELS
1974-1975
Bffective July, 1974

CLERICAL~TECHNICAL COMPENSATION GRADE LEVELS
19751976
Effective July, 197%

(Presented on following two pages)
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ARTICLE 9

OVERTIME
1. General Provisions

A, The Employer and the Associntion rtecegnize that on occasion it
mav be necessary for employaes to work overtime, The Association
agrees to cooperate with the Emplover when these occasions arise.

B, An employee shall be given as much advance notize of overtime as
practicrable,

€. ANl uvert.me shall be divided as evenly as practicable within the
wane department and classification,

D.  An emplovee requirted (o work before or after her/hie scheduled
beginning time and ending time wmhall be paid 2t the prescribed
overtime rate unlems the schedule 48 mutually altered.

E. Schedules whall not be altered for the purpose of proventing
pavment of overtime. However, if mutuallv agreed, equivalent time
oft »hall be wehaduled within the work week,

11, Uvertime Rates

A, Overtime pav shall be computed at one and one-half (1-1/2) times
the emplovee's bame rate of pay. Overtime pay shall be given
for any bours worked including paid lesves in excess of forty (40)
hours §n a work week excapt In Health Care Delivery Facilities
where biweckly work schedules of cighty (80) hours are maintained.
Overtime pav shall be given for apy hours worked in excess of
eight (8) hours in a day or eighty (B0) hours in a biweekly pertod,
whichever {3 the greater number of hours.

B. Overtime pay shall not be paid more than once for the same time
worked.

111, Call-In-Pay

A.  An employee reporting for emergency duty at the Employer's raquest
for work which she/ha had not been notified in advance and which
is outside of and not continuous with her/his regular work period,
shall be guaranteed st least three (3) hours pay at the rate of
time and one~half,

B. An employee who reports for acheauled work and no work is available
will receive three (3) hours pay at her/his regular straight time
rate.

. T13
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ARTI1CLE 10

ABSENCES

1. Whan absent from work the employeec must make a reasonable effort to
notify her/his supervisor of the reason at the beginning of her/his
shift. 1i the absence is to continue beyond the first day, the
gmploves must notifv the supervisor on a dally basis unless other-
wise arranged and specifically approved by the supervisor, Failure
to comply with this provision for three (3) consecutive work days
i & voluntary termination.

11. All abwsences muat be charged to personal leave, accrued vacation, or
#ick leave, whichever is appropriate. When no accrued time is avail-
able, unpaid leave may be approved by the supervisor not to exceed
a total of ten (10) working days in each fiscal vear. Absences ax-
caeding ten (J0) consevcutive work days must be approved as a Leave of
Absence. Sce Leave of Absence section.

111. Absances due to inclement weather, when the University (s not officially

closed, or transportation problems, will require the use of either
personal leave or vacation time.

ARTICLE 11

LEAVES OF ABSENCE WITH PAY
1. General Provisions

A. Leaves of absence with pay shall be granted to employees in the
Bargaining Unit as provided below.

B. An employee whall accrue sick leave credits and vacation credits

during a leave of absence with pay, and her/his insurance benefits

shall continue for the duration of the leave.

C. All requests for leaves of absence shall be made initially with
the emplovee's immediate supervisor and shall be subject to the
appreval of the unit administrator and the Personnel Office,

11. Vacation Eligibility
A. Regular amployees working twenty (20) hours or more per week are

antitled to vacation time with pay after the completion of six (6)
monthe ot service.

1. The following schedule shows thc monthly vacation accruals for

employees working a 40-hour week, Vacation time is credited
at the end of each month.

-9~
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Part-t lme emplovess working 20 hours per weak but less than
20 bours wil) receive 50% of this schedule and these working
26 hours but leas thar 36 hours will receive 75% of the
schadule. Those work:ug Jo-40 hours will receive 1002 of the
schedule.

Special*

Anmual Maximum
Service Months Accrual Accrual Accrual
Completion of 4B hours
& months
7th month through 8 hours per month 96 hours 128 hours
60th month
blst month through 11 hours and 20 136 hours 181 hours
120th month minutes per month
121st month 14 hours and 40 176 hours 235 hours

minutes per month

*Employees are expected to take their annual accrual each year. When
this is not [ueasible, they moy make special arrangemnnts with their
departmental administrator to accrue additional cime bui the accrual
cannot excaeed the special maximum amount shown.

There shall be no vacation accrual

1.

3.
6.

During an arproved leave of absence without pay.
wiile on Regular Workmen's Compensation.

During an extended military leave of cbsence (credit for service
months 1s pranted).

During a vacation period preceding termination.
Beyond the "Special Maximum Accrual."”

While on layoff.

Method of Scheduling Vacation Days

1'

2.

The Employer is responsible for keeping the records of each
employee’s vacation account up to date. Upon request and within
a reasonable period of time, the emplovee shall be informed of
the number of vacation credits remaining in her/his account.

An ¢mployee may use her/his accumulated vacation leave at any

time during the calendar year with permission of the supervisor(s).
Said vacation to be scheduled as follows:

~10~
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Holidays

A'

a, Vavatlon requests submitted more than b0 days prior to
the compencemenl of Lhe requested vacation period may be
approved, subjact to modification, not less than 30 days
prior to the commencement of the requested leave,

b, The emplovee may request, in writing, a vacation perlod
600 davs prior to the time that vacation period is to
commence, In the vvent that an employee makes such a re-
quest, the department or division shall hava 30 days to
either grant or deny the employee's requested vacation
period. 1f the department or division does not act to
either grant or deny the vacation perioed within 30 duys,
the employee shall be entitled to take her/his vacation on
the date requested, 1f the department or division denies
the employee her/his requested vacation period, the employee
mav then reapply for the scheduling of another vacation
pueriod,

¢. Emplovees who request vacation with less than 60 days
notice to the department or division will take their
vacation periods at a time mutually agreed upon by the
emplovee and the department or division.

uther Provisions

7.

Emplovees will receive their base rate of pay during vacation.

Vacat lon time can ba taken for no less than four (4) hours
and only in full hour increments.

Vacation c¢redits shall not be waived bv an emplovee and
additional pay received for working those days.

1f anv of the holidays stipulated in this Agreement should
occur during an employee's scheduled vacation, she/he should
receive one (1) additional vacation day for each holiday.

1f anv en, loyee becomes hospitalized for illness or accident
and presents a phvsician's scatement that she/he was under the
care of a physician during her/his vacation, she/he may submit
an amended Report of Absence charging the vacation credits to
her/his sick leave account.

An employee shall be allowed to use accrued vacation credits as
sick leave or personal leave days when her/his sick leave or
personal leave accounta are exhausted.

1f an employee is laid off, retired, or terminated for any reason,
she/he shall be paid for any sccrued vacation credits.

Eligibility - regular employees working 20 hours or more per week are
entitled to nine (9) paid holidays in proportion to the number of hours
workad,

-11~
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B. Schedule

July 1974 - June 1975

Independence Day
Labor Day
Thanksgiving Day

The day following
Thanksgiving Day

The day preceding
Christmas Day

Christmas Day

The day preceding
New Year's Day

New Year's Day
Mumorial Day

July 4
September 2

November 28
November 29

December 24
December 25

December 31
January 1
May 26

July 1975 = June 1976

Independence Day
Labor Day
Thanksgiving Day

The day following
Thanksgiving Day

Christwas Day

Thae day following
Christmas Day

New Year's Day

The day following
New Year's Day

Memorial Day

July 4
September 1
November 27

November 28
December 25

December 26

January 1}

January 2
May 31

C. Emplovees who are reauired to work on anv University designated

holiday shall be paid at a rate of one and one-half (1-1/2) times
thelr basv 1ate of pay vlus holidav pav or by mutual agreement may
be given compensatory time off at one and one-half (1-1/2) times
the number of hours worked plus holiday rav,

An emplovee who is on vacation or sickness and disability leave
with pav when a holidav occurs will be paid for the holiday and
no charge will be made against accrued vacation or sick leave
credits.

There will be no holiday pay when:

1. A holidav falls during a vacation period preceding termination
(except when an emplovee is retiring).

2. The emplovee 18 on a leave of absence without pav, on lavoff,
or on Regular Workmen's Compensation.

3. An employece is absent on an unpaid leave the day before or the
dav after the holidav{s) unless her/his absence is excused.

Personal Leave Day(s)

A.

Personal leave with pAy is granted to regular emplovees with the
approval of their supervisor for attending to personal matters.
Leave {s given during each fiscal vear in accordance with the
following schedule.

Emploved On B _ra*
July 1 through December 31 16
Januarv 1 through March 31 8
April 1 through Mav 31 4
June 1 through June 30 0

*Part-time emplovees will receive a proportionate number of hours.

=12~
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B.

Pursonal leave credits must be used in increments of two )
hours or more, No time credits may be carried forward from one (1)
fiscal year to another,

Sickness and Disability Leave with Pay

A,

Eligibility

Regular employess who work 2t} hours or more will be entitled to
leave benefits in proportion ro the time employed.

Full-time employees accrue leave credits at the rate of four (4)
hours for auch two (2) weeks of service. Leave credits mav be
accumulated to a maximum of 1040 hours.

Usage

Sickness and Disability Leave with Pay may be used for the follow~
ing purposes:

1. Personal illness or incapacity ovar which the emplovee has
no rcasonable control which prohibits the performance of the
duties uof the job.

2. Absence from work because of exposure to contagious disease,

which according to public health standards, would constitute

a danger to the health of others by the employees' attendance
at work.

3. To complete appointments for medical or dental care when it
i not practicable to arrange such appointments for non-dutv
hours.

4., I1llness or incapacity associated wi;h pregnancy when a phyaician
certifies that the employee is unable to perform the duties of
her position,

Other Sickness and Disability Leave with Pay Provisions:

1. The Employer, for cause, mav direct an employee to go on leave,

2. Leave will be counted as continuous time worked for benefits
and for computatinn of overtime,

3. Employees using leave during pariods that include scheduled
holidays will be pald their base pay for these holidays and
will not be charged for a day of leave.

4, Emplovees who have exhausted their leave credits, but are still
unable to return to work, shall contipue .« recelve their pay
against unused vacation credits.

5. Employees returning to work may be required to obtain the approval
of the University Physician before reporting to the job.

-13-
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El

0.

8.

A statement trom a phvsivian, or a sworn affidavit, mav be
required belote approving the pavment ol msick Jeave.

Emplovees must nollty thedr supervisor(s) when they are unable
tu report for work. (See section entitled “Absence".)

Leave may he used onlv in units of one (1) hour or more.

Sickness and Disability Leave - Retirement Provisions

1.

-
-

Full-time employees meeting the minimum University retirement
requirements as defined in Article 17 shall be paid for fifty (50)
percent of unused sick leave, hut not to exceed a maximum of fiftv
(50) percent of one hundred (100) daya, as of the effective date
of neparation.

A full-time employee who does not meet the minimum University
retirement but has at least five (5) vears, but less than ten (10)
vears of continuous service and has attained 65 ycars of age at
the time of separation shall be pald fifty (50) percent of unused
sick leave as of the effective date of separation. A full-time
ewplovee who dous not meet the definition of University retire-
ment but has at least ten (10) vears of continuous service and
han atrained 05 vears of age at the time of separation shall

be pald one hundred (100) percent of unused sick leave as of the
effective date of sevaration, but not to exceed a maximum of

one hundred (100) days,

Extended Disability Leave

A,

B.

Regular full-time emplovees with at least five (5) vears of continuous
full-time employment are eligible for extended disasbility leave.

Usage

1'

In cases which are expected to result in rotal disability
lasting six (6) months or more as determined by the University
Physician, eligible employees will be granted extended paid
disability leave for up to six (6) months. This leave will
include the aggregate of accumulated sick leave, vacation and
personal leave time credits to the extent these benefits have
buen accrued by the employee.

The total aggregate of all paid leave credits, when used for
total disability, is not to exceed six (6) months from the date
of disability and will specificallv end when the Long~Term
Disability Program normaliy would begin.

Funeral lLeave

Regular employees working 20 hours per week or more will receive Funeral
Leave with pay to make necessary arrangements when a death occurs in the
imnediate family.



Viil.

A, Time Allowed

1.

One (1) day 1n the case of death of the employee's uncle, aunt,
naphsw or niece.

Up to three (3) days in the case of the death of spouse, child,
parent, sister, brothar, brother-in-law, sister-in-law, father-in-
law, mother~in law, daughter-in-law, son-in-law, grandparent,
grandchild, half-brother, half{-sister, step-rarent, step-child,
stop=brothers, and step-sisters.

B. Other Funcral Leyve Provisions:

1. Funeral lsave may be taken during the period including the day
of death and the day following the funeral, but shall not excead
three (3) davs.

%. Additional time, if required, may be granted in accordance with
other leave policies.

Jury Duty

Regular employees who are called to serve on Jury Duty will be compen-
sated for the difference between pay for the jury duty and their base

pay.

An cmplovee ts expectad to report for regular University duty

when temporarily excused from attendance at Court,

ARTICLE 12

LEAVES OF ABSENCE WITHOUT PAY

1.

O

ERIC
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Leaves of Absence Without Pay Exceeding 10 Days

A. Repular aemplovees who have completed 520 working hours of service
and are scheduled to work at least twenty (20) hours per week may
be granted personal leave without pay for up to two (2) years with
prior approval of their supervisor(s) and the Personnel Office.

B, Usage:
1. Sickness and Disabilicy
2. Settlement of an estate
3. Serious illness of a member of the employee's family as defined
under the Funeral Leave provisions of this Agreement
4, Child care when the employee is the parent or designated guardian
5. Other reasons deemed appropriate by the Employer

=20




‘D.

E.

F.

Al leaves uf sbaence without pav whall be granted without loss

of senlority. CLuntractunl bencfits or rights accumylated by an
amployee prior to the effective date of the leave shall be carried
forward and credited to the emplovae upon her/his return,

Except as specificallv provided for in Section III B, no payments
of any kind shall be made to or for an amployee on any leave of
nbaence without pay.

Except as specifically provided for in any of the fo)lowing pro-
visions, emplovees shall accrue neither sick leave credits nor
vacation cradits while on leaves of absence without pay, nor shall
they have insurance beneflits continued for them for the duration
of such leaves. The Employer shall allow an emvloyea on a laave
of absence without pay to continue har/his insurance benafits
through the Emplover's insurance plans, provided the employee ix
regponsible for all premium payments.

Al) requests for leaves of absence without pay shall be made initially
with the employee's immediate supervisor.

The Association shall be notified of all leaves of absence without
pav granted ro members of the Bargaining Unit,

Employees who intend to return to work before the termination of
their leaves shall notify the Director of Personnel before returning.
If an amployee overstays a lcave of absence without providing a
reasonable explanation to her/bhis immediate supervisor within five (5)
working davs of the termination of the leave, meniority rights shall
cease, and the employee shall be considered as resigned as provided
in Article 21, Seniority.

I11. Returning From Leave Of Absence Without Pay Exceeding 10 Days

A'

B.

ERIC
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Sickness and Disability

For sickness and disability leave of ahsence without pay, a period

of up to three (3) months, including any absence covered by sick

or vacation leave, the emplovee's position shall not be considered

as loving been vacated and the emplovee shall be entitled to return

to the position held at the commencement of the leave. For a period

in excess of three (3) months and up to a maximum of two (2) years,

the employee shall have preference as defined in Article 18, Filling
Vacant Positions, in f1lling her/his position or an equivalent position
that 1is vacant or will become vacant.

All Other Leaves Of Absence Without Pay Exceeding 10 Days

For all other lasaves of absence without pay, & puriod of up to one (1)
month, the employee's pesition shall not be conaidered as having been
vacated and the employee shall be entitled to return to the position
held at the comiencement of the leave. For a period in excess of

one (1) month and up to a maximum of two (2) veanrs the employee shall
have preference, as defined in Article 18, Filling Vacant Positions,
in filling her/his position or an equivalent position that ia vacant
or will become vacant.

-16~
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1X1. Miiitary lLeave

Ao

‘BQ

Extended Service

Upun application, a military leave of abs¢nce without pay will be
granted to employees of the unit. Thic applies to employees who
are inducted through sSelective Service or voluntary enlistment, or
if the emplovee is callad through membership in the National Guard
nr reserve component into the Armed Forces of the United States.

Short Tours of Duty

Regular employees, who belong to the National Guard, United States
Regerve Corps, or other Federal or State militarv organizations,
wil) be allowed the normal fifteen (15) calendar days leave of
abgence when ordered to active dutv for training. In the event
these amplovees are ordered to active duty for the purpose of han-
dling civil disorders, they will be allowed a maximum of ten (10)
calendar days leave of absence during a fiscal year. The Employaa
will pay the difference betwaen the employee's military pay and
base pay. if her/his military pay is loss. If the employee takes
military leave during her/his vacation, she/he will receive full
pay.

ARTICLE 13

BREAXK IN SERVICE

I. Leave Of Absence With Pay

1¢ the Emplovee's pay is being continued by the use of sick leave or
vacation time, the normal premiums will continue to be deducted and the
Eoployer will make its normal contribution toward the cost of hospital-
ization and retirement.

Il. leave of Absence Without Pay

A'

O
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Employees granted an approved leave of absence without pay may
continue in force all of the optionsl insurances by paying the
full cost of all premiums. Coverage may be continued by making
cash payments for as long as tha approved leave continues. Pay-
ments for insurance to he kept in force should be made directly

to Michigan Statc University and sent to the Employee Compensarion
and Benefits Office no later than the first day of the month for
which the payment is due. 1f insurances are not saintained, it
will be necessary for the employee to prove insurability or wait

for an Open Enrollment period before coverages could be reinstated.
Pavments covering retirement may be made to TIAA-CREF on a dirfect pay

basis or may be totally suspended during the period of leave.
Layoff

While on lavoff, the amployeec may maintain the optional coverages
by paving the full premium cost.

-17-
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111. TERMINATION
In case of termination, Insurances will be affected as follows:

A, Optional benefits will continue in force vntil the end of the month
following the month in which the last deduction and/or contribution
is made toward these insurances,

B. The Long Term Disability insurance and Expanded Lite Insurance
cense on the Jast day of active employment.

C. Hompitalization insurance coverage under either the American Plan
or Blue Cross Blus Shield may bo converted to a direct pay plsn by
contacting the company involved,

D. CGroup Life lnsurance and Expanded Life Insurance may be convurted,
if deaired, by contacting the company involved.

ART1CLE 14

INSURANCE BENEFIT PROGRAMS

The Emplover agrees to continue, during the period of this ARruement, the
insurance bepefits in cffact for employees at the date of ratification.

The following sections are for understanding and clarification of the pro-
grama offered. Individual policies and certificates are ismsued at the time
of employmont or envoliment for these programs. Additional copies and com-
pleto detailed information concerning the insurance and retircment benefits
may bo obtained from the Staf( Benefits Division of the Employee Compensa-
tion snd Benefits Office,

1. Optioval Benefit Programs

A. Participation in the following benefits is optional and employees
are covered if written application for benefits takes place within
60 davs of emplovyment, during a scheduled Open Enrollment or in
certain cases by furnishing evidence of insurabilicy:

Hospitalization Insurance
Group Life Insurance
Accident Inmurance

B, Ewmployce premiums, if any, are taken one (1) month in advance by
payroll deduction. -

11. Hospitalization Insurance

+Ae 1 coverage is desired, employees must enroll for hospitalization-
medical coverage within 60 days of their employment date or during
a scheduled Open Enrollment. The ewployee can select either the
American Plan with TIAA Major Medical or Blue Cross-Blue Shield
with Master Medical.

~16-
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111,

1v.

v'

Cv

D.

Upon unrollment, Jor regular full>time employees, tha Employer will
pay the full smount of the aingle subscriber vate regardless of
the sedical plan selected,

Beginning October 1, 1974, upon enrollment the Employer will con-
tribute 95 percent of the applicable total monthly premium cost

of two~party or fam: . verage for the American/TIAA Major Medical
programs for regular .. time employees. The family contribution
amount may also be spplied to the monthly premium cost of either
two~party or family coverage under Blue Cross-Blue Shield, The
dilference ahall not exceed ten (10) dollsrs per month.

Part-time employees, after three (3) years of service, shall be
eligible for an employes contribution equal to one=hal{ of the full-
time contribution smount for family coverage effective July 1, 1975,

Group Life lnsurance

A‘

BI

1f{ coverage 1s desired, regular full-time employees who secure
employmant prior co their 53rd birthday wust enxoll forx Group
Life Insurance within 60 days of their employment date.

Two (2) different schedules of coverage are available, New employecs
say sloct eithor Schedule A or Schuedule B at the time of snrollment.
Employegs desiring to transfer at & later date from Schedule A to
Schedule B must provide evidence of insurability and may not increasc
to Schedule B after their 53rd birthday,

Accident Insurance

A,

1f coverage is deaired, regular full-time employees must enroll
for Accidental Death and Dismemberment Insurance within 60 days
of their employment date or during a scheduled open enrollment,

Insursnce coverage ray be selected for the employee and the family
if derired,

Provided Benefits

Participation in the following benefits (when eligible) is automatic
and at no cost to the employee.

‘e

Long Term Disability Insurance

1. The Employer will provide a Long Term Disability program to
regular full-time employees with ar least three (3) years of
continuous full-time service. Employees may be eligible for
henefite provided by the Long Term Disability plan if, at any
time after six (6) months of continuous didability, it ig
determined that the sickness or injury is total and permanent,

2. The employee should contact the Staff Benefits Division of
the Employee Compensation and Benefits Office for information
OF a8 #0ON as it appears that the employee may be off work
for aix (6) months or more.

‘ 24



B. Travel Acvcident lusurance

The ¥mployer provides Travel Accident Insurance for enployess
while tvaveling on Univeraity business or sn approved activity
outaide the campus limits. This coverage providea accidental
g;;tgoand dismemberment insurance in the principal smount of

€. Expanded Life Inaurance

1. The Employer will provide a fully-paid life insursnce program
to all regular full-time employces with five (5) or more years
of continuous full-time service.

2. This program will provide a life iraurance benefit in the case
of doath of an eligible employee equal to one times the annual
base rate of pay.

3. Accrusd sick leave, vacation, personal time and longevity pay
are included in the Expanded Life Insurance payment and not
in addition.

ARTICLE 15

EDUCAT1ONAL ASS1STANCE PROGRAM

1. Pulletime employees who meet the following provisions may apply for
the Educational Assistance Progran,

A. Three (1) years of continuous full-time or part=tipe service with the
Iniversity is required.

B. Admission as & student to the educational institution where the
credit or noncredit course is to be taken.

C. The employee must have at least a satisfactory rating on the annual
oF most recent performance evaluation.

D. The courss 1is determined by the employee's immediate supervisor
to be joberelated, as defined in the accompenying guidelines.
Appendix 111,

E. The employee has submitted the sppropriate application to her/his
supervisor at least thirty (30) working days before tha initial
meeting of the course for which she/he s seeking spproval.

11. Releasad Time
When a course is not offered during nonworking hours, the employee may
requast released time vwith pay not to exceed five (5) hours per week

to attand the course. The smployee's supervisor shall determine whether
wnit functions will allow such released time to be granted.
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Tuition Reimburaumunt

A

C'

The employee shall provide the Ewmployer with evidence that she/he
has successfully completed thu approved course. A grade of 2.0
oY better is required for a credit course.

The Employer shall reimburse the employes who successfully completes
an approved couvrse on the followinp basiss

1. PFer a credit course, the tuition fee up to the MSU rate per
credit teken, not to exceed five (5) crodit hours per term;
or

2, TFor a roncredit course, tha tuition fee not to exceed $60.00
per term.

1{ an employec 48 covered by bunefits such as acholsxship or
fellowship aid, government aid, G.1. Bill benofits, or similar
assistance, reimbursgment will be made only for thal portion of
the tuition fee which exceeds the amount o: those benefits,

ARTICLE 16

LONGEVITY PAY

Vx .

Ix'

Eligibilicy

Regular employees shall be entitled to receive longevity pay for
contipuous service with the Employer in the schedule as follows:

A.

c'

D.

The last date of hire will be used as the longevity date.

To qualify for the first longevity payment, an employes must have
completed six (6) continuous years and have established her/his
status as of October 1.

Part=time service of twenty (20) hours or more per week shall be
counted for purposes of eligibilicy.

Military Leave of Absence will not adjust the longevity date.

Continuing Eligibilicy

Ater establishing initial eligibility, employees must be actively
eaployed for 39 weeks (273 calendar days) during the longsvity year
and be on the payroll as of Octoher 1 of that yeaar to receive a
longevity payment.
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111, Longevity Payment Schedule

A,

B'

C'

D'

Years of

Pariods of inactive service totaling 90 days or move will adjust

the longevity date. Paymant for longevity purposes is made annually
during December and is computed on the base rate of pay as of
September 1 prior to payment. The longevity year begins October

1 and ends Septemder 30.

Longevity pay shall be computed as o percentage of the employee's
annual base rate of pay, but not to exceed the schedule. If an
employee is not on the payroll September 1, the rate to be used will
be her/his last rate of pay, Base wage shall not include overtime
or premium pav.

For the 1974 longevity year, the foli 'wing payment schedule is used:

Full-Time Employees
Annual Longevity Pay

Yoars of % of First $6500
Continuous Saervice of Annual Mage

b through 9 years )
10 through 1) vears
14 through 17 years
18 through 21 yecars
22 through 25 years
26 or more vears

OWwI Wk

For the 775 lonpevity year, the following schedule is used:

Full-Time Employees Throe~Cuarter One~Half Time

% of First $7500

% of First $5625

% of First $375

Cont {nuous Service of Annual Wage of Annual Wage of Annual Wage
6 through 9 years 2% 2% 2%
10 through 13 vears 32 k) 4 kr4
14 through 17 years a2 4% Y4
18 through 21 years 5% 5% LY 4
22 through 25 years 6% 6% 6%
26 or more years 82 8% 8%
Iv. Other

O

ERIC
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Employees texminating prior to October 1, who are 65 years of age, or
those who meet the minimum University retirement requirements will
receive a prorated longevity payment.
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ARTICLE 17

RETIREMENT BENEFIT PROGRAMS

The Employer agrees to continue, during the period vf this Agreement, the
ratirement benetits in effect for employaes at the date of ratification.

The following sections are for understanding and clarification of the programs
offered. Individual policies and cartiffcates are Issued at the time of
amployment or enrollment for these programs. Additional coples and complete
detailed information concerning the insurance and retiresent bencfits may be
obtained from the Staff Benefits Division of the Employee Compensation and
Benefits vffice.

1. Retirement Benefits

A. The Employer will provide a retirement program for employees with
the Teachers Insurance and Annuity Association (TIAA) and its
companion organization College Retirement Equities Fund (CREF).

B. Regular full-time employees with at least three years of service
may participate in TIAA~CREF and are required to participate
upon the attainment of age 35 and three yeara of service.

C., The employee may commence to draw an annuity at any age upon
leaving the Employer: however, to be considered a retiree the
employee must meet the minimum University retirement requirements.
(See Section 11.)

D. Contributions for both the employee and the Employer will operate
nutomatically on the following schedule:

On 1/1/73 - 3% employue/ 6% MsU
on 7/1/75 - 4% employee/ BZ MSU
On 7/1/77 - 5% employee/10% MSU

E. Upon request, the cmployee's contribution will be taken on a tax-
deferred basis.

[1, Other Retirement Information

A. To be considered a retiree, an cmployee must meet one of the following
minimum retirement requirements:

1. Have attained 62 years of age and have completed 15 years of
full-time service,

R
2. Have completed 25 years of full-time service at any age.

B. Mandatory Retirement Age - Termination or retirement shall be
compulsory on the first day of the month following the attainment of age 68.

23

ERIC

Aruitoxt provided by Eic:



E .

F.

Employees meeting the minimum retirement requirements will remain
eligible to waintain yroup hospltalization and receive the Employer
contribution. Group Lite lnsurtance, which dncludes a paid-up
policy on the July 1 foliowing the 65¢th hirthday, may also be
maintained.

Employees hired prior to January 1, 1973, who meet the minimum
Tetirement requirements as defined above will have their mindimum
retirement pension bawed upon the following retirement formula
at age u5;

1. Two (2) percent will be allowed for each year of completed
continuous full-time service.

2. 7he percentage determined above will be multiplied by an amount
equal to the highest continuous three yedr average earnings
up to an annual ceiling of $3,600.

3. 1f the pension arrived at, using this formula, 1s greater than
the pension produced by the T1AA annuity, the employee wiil
receive the larger of the two pensions,

Those employees age 55 or over hired prior to January 1, 1973,
who did not elect to participate in TIAA-CREF will have their
retircment figured solely on the formula above.

Employees who do not meet the minimum retirement requirements
willi receive a retirement pension solely from the contributions
made ro.rhe individual TIAA-CREF annuity.

Enrollment materiasl must be received by the Staff Benefits Division
no later than the 15th of the month in order to be effective the
first of that month. Enroilments received after the 15th of the
wnth may not be effective until the first of the following month
and cannot be made retroactive.

Retircment Review Committee, (see Appendix IV). .

-

ARTICLE 18

FILLING VACANT POSITION(S)

O

ERIC
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I. General v

A,

The University agrees to the principle of career development of its
enployees and will in good faith encourage career concepts of
employment, Existing or newly created positions to be filled
shall be filled under normal circumstances, by transfer or by
promotion, provided that qualified and intereated employees are
available.
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B,

C.

The employee will recaive consiazration for 2 position 1f she/he
applies before the stipulated closing date of the Position Vacancy
Notice. Employeea who have served less than 520 working hours in
their current position will only be considered 1f the number of
applicants 13 inadequate. This provision shall not apply to employees
who during their trial period, ars placed in another position.

Eligible employees who apply will be considered on the basis of
University seniority,

11. Procedure

A.

All vacancies of positions within the bargaining unit expected to
last in excess of 520 hours, will be posted, Positions ghall be
posted for no less than five (5) working days. Each posted
pogition in grades IV through XII shall clearly state the require-
ments of the position to be used for selection purposes and the
name of the department. A copy of each posting shall be sent to
the Association,

Ezployees interested in a specific posting mus: notify the Personnel
0ffice of their interest by cowpleting and submitting the appropriate
form(s) before the closing date of the Position Vacancy Notice,

11I. lntervicws

A.

B'

ERIC
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1f a test exists that validly, reliably, and in a culturally fair
minner measures the abilities or capabilities of an applicant to
perform the duties of the posirion to be filled, the Personnel Office
may administer such a test to all interested applicants who meet

the requirements for the position. The five employees with the
highest scores resulting from the test shall be placed on the list

to be subnmitted to the division. If less than five employees are
available for submission, the list may be supplemented by the

highest ranking non-employees necessary to provide a list of five
names., Fmployees of the University on this list shall not be by-

passed in favor of non-employees unless the employees are notified

in writing of the specific reason for this action. A copy of this
notice shall be sent to the Association.

Where available, three applicants from the department meeting the
posted qualifications and having the greatest University seniority,
and where available, five applicants from the University at large
meeting the posted qualifications and having the greatest University
seniority shall constitute the candidates to be interviewed.

1. The employee with the highest seniority shall be interviewed
firat, to the extent practicable, and if selected, further
interviewing shall be unnecessary. This process shall be
followed until a selection is made, or written reasons for non=~
selection institute the next step in the procedure.

2. 1f no selection is made from these employees, written reasons

for non~selection are to be submitted to the Personnel Office
by the departmental administrator.
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3. if the reasons for non-selection are acceptable to the Personnel
Oftice, additional employees shall be referred for interview
from those qualiticd and applying for the position and the
written teasons shall be shared with the affected employees and
the Association.

4. 1f no selection 1is made from the employees raeferted in B-3
above, written reasons for non-selection are to be submitted
to the Personnel Office by thye departmental administrator.

5. This procedure is to be followad until all eligible employees
who have applied have been Iinterviewed,

5. A selection may be wade without completing all the inCerviews
if thosa more senior than the selected candidate have been
interviewed.

7. An employee shall be limited to interviewing for no wmore than
two (2) vacancies per posting, but shall have the choice of
determining the two vacancles for which she/he will be placed
on the interview list.

8. 1f an employee 1s not selected by the above procedure, outside
applicants whose credentials meat the posted qualifications
shall be referred for consideration.

1v. Other Provisions

A.

B.

O
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1f a vacancy haa heen posted, it may be withdrawn and reposted if
the requirements or the classification of the position are changed.
1f a vacancy has becn posted and is withdrawn and the requiremonts
or classification are unchanged, the names originally submitted
for the £i11ling of the vacancy shall be resubmitted. If any of the
employees are no longer interested or available for the position,
the 1ist may be supplemented under the outlined procedure so that
the total names submitted is consistant with the defined procedure.

An cmployce will be given reasonable "time of " from the job for the
purpose of interviewing for another Univeraity position if such
arrangements are made in advance with her/his supervisor(s). It shall
be understood that the department considering an employee for

transfer or promotion may contact the employee's current department
for an evaluation of the employee's performance in her/his current
position.

Where special physical requirements pertain to a position to be
filled, the Employar may request that tke applicant zelected for
transfer or promotioh take a physical examination, the results of
which are approved by the University Physician.

Employees who have applied for the position, but were not solected,
shall be notified, in writing, or their non-se¢lection by the Personnel
office.

A position upgraded by reclassification shall be considered a
vacancy subject to all the provisions above unless the incumbent

of the position is qualified and has performed the duties based

on which the positiun was reclassified for a minimum of 176 working
hours and is not serving a probationary period or trial period,

In that case, the incumbent shall be retained in the reclassified

position.
~26Q §
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V. Conditdons For wvpassing The Procedure

VI,

Vi1,

O

The procedure for tilling a vacancy may be bypassed for persons holding
the tollowing priority status and meet the requirements for the
position:

A, Employees who at their own or the Emplover's discretion terminate
A trial period prior toe the conclusion ot 176 working hours shall H
have preference for any vacamy at thelr tormer prade level or at ;
the discretion of the Employer at their currant grade level and as
provided under the trial period sectfon below.

B. Employees vn leave drawing workmen's compensation benefits for any
wsition at their former or lower compensation grade level the
dutics ot which they are able to perform, provided that during their
abmence they did not become subject to layoff.

C. Employees returning from an approved sick or disability leave of
absunce without pay provided that during thelr absence they did
not become subject to layoff.

D.  Enployeas returning trom an approved personal leave without pay.
provided ihat during their absence they did not become subject to
layoft,

E. Employees eligible for recall from layof{f or to prevent the imminent
layotf from another position.

F. Employees or non-employces whose transfer, promotion or sclection
may be required for affirmative action purposes. The need for Buch
actfon shall be evidenced by the existence of an affirmative action
plan by the Employer.

Trial Period

An employee promoted or transferred shal! begin a trial period consisting
of 176 working hourg. Prior to the expiration of this period, the
employee at her/his discretion, or at the discretion of the Employer, may
bae returned to her/his former position, if the position is vacant. If
the position is not vacant, the employee shall be given priority to a
vacancy for which she/he 1s qualiffied at the former grade level or the
current grade level at the discretion of the Employer. 1f no vacancy
exists, the employee shall be entitled to her/his former position.

Access And Review Of Procédure

A, Records pertaining to the filling of a vacant position shall be
retained for at least 20 working days following notice of those
interviewed or the starting date of the selected employee.

Except for records containing personal data of other employees,
individuals who were actually interviewed for a position and/or a
reprenentative of the Association may review the records at & time
and place mutually agreecable to the employee, Asgociation, and

the Personnel Office.

B. A committee consimting of 2 members of the Association and 2 repre-
sentatives of the Employer shall be established to:
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1. Determine the advisability of continuing to post detailed
descriptions of vacancies at tha grade 1V level;

2, Consider limitations on emplovees applvying for vacancies;

3. Establish criteria for suspending an employee's privilege
of applying for vacancies for a period of up to 90 days;

4., Review the actions taken by the Employer, for cause, which
have restricted or suspended the employee's privilege to apply
for position vacancies;

3. Review the number of departmenta and suggest consuvlidation
of small units for the purpose of filling vacancies.

Vill.Implementation

Provisions of the Filling of Vacant Positions article shall go into
effect on January 1, 1975.

ARTICLE 19

LAYOFFS

O

I'

II.

ERIC
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General Provisions

lLayoff is defined as & reductdon in the work force. The Employer agrees
that a layoff shall never take place for punitive purposes. To this
end, the Employer agrees that an employea will have fifteen (15)
working days notice, in writing, prior to layoff. The Association will
be given the opportunity to discuss the circumstances with the Employer
prior to the fifteen (15) day period. The Employer, where practicable,
will attempt to reassign rather than layoff.

A. For purposes of layoff, University semiority shall apply.

B. Among probationary employees, seniority shall not apply.

A probationary employee in the grade level shall be laid off before
an employee with seniority is laid off.

C. The layoff procedure may be bypassed for affirmative action purposes.
The need for such action shall be evidenced by the existence of an
affirmative action plan by the Employer.

Procedures

A, Departoental:

1. The first employee to ba laid off shall be the employee within

the department with the least University seniority in the grade
level where the layoff is to occur.

-7 33



D.

¥.

ERIC

Aruitoxt provided by Eic:

2. An employee subject to layoff shall be entitled to any vacancy
in her/his grode level provided she/he is cspable of performing
the duties of the position,

3. 1t shall be assumed throughout this article that an employee
can perform the duties of a position if she/he is able to do
#0 within a training period of no more than 176 working hours.
The employece shall not be entitled to & vacancy or to replace
another employee 1if more than 176 working hours of training are
required.

4, The employee subject to layoff shall at her/his own discretion
have the right to remain in her/his current departwent by
accepting a voluntary demotion to a vacant position in which
she/he is capable of performing the work.

University

1. If no vacancy exists in a lower grade level, or if thc employee
elects not to accept a position at & lower grade level in the
department where the layoff is to occur, the employee shall take
a vacant position outside of the department at the same Brade
level or at her/his discretion a position at a lower grade level
for which she/he 1s capable of performing the work.

2. 1f no vacancy at the same grade level is available, or the .
employee does not accept & position at a lower grade level, the
employee subject to layoff may exercise her/hil»ucniority wvithin
the University and replace the least senior employee in th« same
grade level where she/he is capable of performing the work.

3. The least senior employee at a grade level who is subject to
layoff shall he entitled to any vacancy at the next lower com-
pensation level, the duties of which she/he can perform. If no
vacancy is available, the employse shall have the right to
exercise her/his seniority over the least senior employee in the
next lower grade level or levels, the duties of which she/he
can perform.

The employee thus replaced may exercise her/his seniority to fill
another vacancy or replace another employee in thn above manner.

An employse subject to layoff shall be deemed to have voluntarily
resigned if she/he refuses a position at the same grade level as her/his
current position.

An employee's accrued vacation leave may not be used in lieu of the
fiftaen (15) working day notice.

Positions becoming available shall be offered to employees under the
preference established in Article 18-V-E Filling Vacant Positions, and
employees laid off shall be recalled in inverse order of their layoff
providing they are capable of performing the work. Employees laid off
shall also Lave the rignt to accept a2 recall to a position at a lowar
level if they are capable of performing the duties of the position.

-29=
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1. Notice of recall shall be sent to the lald off employee at her/
hia last addresa of rtecord as tecorded in the Employea's
Ofticial Personnel Folder by registered or certified mail,
return receipt requested.

2, TPositions to be fi1lled shall be offered to laid off employees
who are qualifivd, An omployeco mo notified must indicate
her/his acceptanve of recall within five (5) working days
after ruceipt of notification from the Employer. Tha employee
mosl report to work within ten (10) working daye after wotifying
the Employer of her/his acceptanca.

G. Pailure to accept recall trom layoeff, or repert for work, provided
the position offered was at the classification or comparable
compensation grade level which the omployee held at the time of
layoff, tcrminates seniority, recall rights, and employment with
the Employaer.

H. Tailure to be restorad to duty from layoff for a period of time
equal to University Seniority oy two (2) years, whichever occurs
first, shall terminate the employee's moniorfty, recall rights, and
employment with the Employer.

i, The layoff procedure may ba bypassaed for affirmative action purposes.
The noed for such action shall be evidenced by the existence of
an affirmative action plan by the Employer.

111. Other Provizions:

A. For the purpose of layoff, Executive Board officers not to exceed
eleven (11) shall be deemed to have greater seniority than other
employces within their grade level or lower grade in all classifications
if they are capable of performing the duties.

B. For the purpose of layoff, Association Representatives not to exceed
forty (40) shall be deemed to have greater seniority than other
employces within their grade level or lower grade in sll classifications
in their representation unit if they are capable of performing
the duties,

ARTICLE 20

WORKMEN'S COMPENSATION

1. The Employer, in accordance with the State law, provides Workmen's

O
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Compensation if an employee is injured in the course of employment by
providing for continuation of a portion of the employee's wages. The
Workmen's Compensation benefits will bes supplemented by accrued sick
leave credits to maintain regular gross income. When accrued sick leave
credics are exhausted, the employee may clect to use saccrued vacation
credits to supplement Workmen's Compensation benefics,



11. Workmen's Compensation benciits begin aftor seven calendar days of time
lost from work. Alter three months of employment, the Employer will
walve the meven~day statutevry walting period and will continue the
employee's full pay for the vne-weeck period.

111. Injuries arising out of and in the course of employment must de
teported to the employea's impediate supervisor and medical evaluation
sought from tha Health Center. Nocessary modical scrvices shall be
detarmined by the Health Center for a compensable injury.

IV. Persons on leave drawing Workmen's Compensation benefits shall for a
period of six montha be entitled to their position upon rsturn, provided
they are physically able to perform the duties of their position, 1If
they are physically unable to perform the duties of this positdon for
the period they are drawing Workmen's Compensarion benefits but are
not placed on disability retirement, thay shall have priority
(Article 18~V-B, Filling Vacant Positions) on any position at their
current of lower compunsation grade level the duties of which they are
able to perform,

V. Persons supplementing their Workmen's Compensation benefits per Section
A shall be entitled to full benefits as i{f actively employed.
ARTICLE 21

SENIORITY

1. When an eaployce succesafully completes her/his probationary period,
aentority shall be determined from the date of hire.

I1l. An employes granted leave of absence shall retain her/his .enioricy until
her/his retumm to active employment.

II1. An employee on layoff shall retain scniority until her/his recall.

1IV. Sentority rights of an employec shall ccase for any of the following
reasons:

A, Voluntary resignation

B. Ratirsment

C. Termination for cause

D. Failure to accept recall from layoff, provided the position offered
was at the clasaification or comparable compensation grade level
which the employee held at the time of layoff.

h?._fqilure to be restored to duty from layoff for a period of time

equal to University Senfority, or two (2) years, whichever occurs
firsc,
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ARTICLE 22

OFF1CIAL PERSONNEL FOLDER

Each employee shall have the vight, upon request, to ¢xomine the contents
of her/his own O0fficinl Porsonnel Folder, the only exclusion being confidential
proemploymunt credentials of an ovaluative nalura,

L. The smployee shall make an appointment with the Personnel Office to
examine her/his Officinl Personnel Folder. The Direcctor of Personnel
or her/his designee shall be present when the employee examines her/his
Officlial Personnel Folder and the employee may be accompanied by a
reprosentative of the Association if the employes so desires. lhe
employe¢ may designate in writing her/his desire to have a vepresen~
tative of the Assoclintion examine her/his file in her/his absence in
4 disciplinary matter, and the designated vepresentative shall be
allowaed to examine the Official Yersonnel Folder.

1I. No official raeport nor any derogatory statement about an employes in
which the employee would not normally have a copy of or be aware of,
shall be filed in the amployse’s O0fficial Personnel Folder, unless the
Employes is provided a dated copy, The omployee, for cause shown, has
the right to wubmit a atatement(a) concernirg nogstive svaluative
reports for Lunclusion in the Official Personnel Polder. Briefl statcmonts
may be submitted for inclusion in the employee's Off{cial Personnel Folder.

111. Following the nuccessful completion of the probationary period, the
employce shall receive » dated copy of the evaluation placed in the
Official Personnel Folder.

ARTICLE 23

DLSCIPLINARY ACTION, SUSPENSION, AND TERMINATION

1. When disciplinary action or suspension is necessary. the following
procedures shall be adhered to:

A. A supervisor shall discuss the employee's infraction of rules or
policies with the employee. The supervisor may place a notation
of the discussion in the Employce's Official Personnel Folder.

B. A supervisor shall have the option in the case of subsequent
infraction(s) to reprimand the cemployee orally or in writing., If the
employuve is reprimanded in writing, a copy of the reprimand shall
be given to the employce and a copy may be placod in the Employce's
Official Personnel Folder. Such a written reprimand may include
a2 warning that further infraction(s) may result in suspension or
discharge. At the employce's request a copy of the reprimand
shall be sent to the Association.

32~
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D.

A suparvisor shall have the option in case of continued infraction(s)
to auspend thye vopluyee, provided the employee has beoen reprimanded
previounly.

1. Thue length of n suspension shall bo determined by the Employer
to fit the vifense and the offending employee(s).

2.  Noticve of suspension shall be in writing and sot forth the
reason(a) and length of the suspension(s). The letter of
suspension may include a warning that any further violation(s)
may result in terminotion of the employea.

3. The letter shall be given to the umployee, the Amsociation and
a copy placed in the Employce’s Official Personnel Folder.

The Employer hns the option in caso(s) of serious violation of
policy, rule, or regulation 1o suspend an employee without prior
oral or written reprimands as atipulated in Subsections above,

1. 1f the Association desires a hearing on a suspension in addition
to or in place of the initiacion of a gricvance, it shall
notify the Director of Labor Relations within two (2) working
days of the suspension, and the Dirgetor and/or the Director's
denipnes shall meat with the President of the Association or
the Presidont's designes within two (2) working days in an
attempt to resolve the issue.

2+ A grievance on a suspension shall begin at Step Three of the
grievance procedure.

3. The suspension of the employee may be immediate or delayed
at tho option of the Employer.

11. An employee shall be subject to termination for sdequate and just cause.

A'

B.
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Aruitoxt provided by Eic:

1f the Association desires a hearing onh a termination in addition
to or in place of the iniciation of & grievance, it shall notify
the Director of Labor Relations within two (2) working days of the
termination, and the Director or her/his designee shall maet with
the President of the Association and/or the President's designee
within two (2) working days in sn attempt to resolve the issue.

A grievance on a terwination shall begin at Step Three of the
Grievance Procedure.

The termination of the employe« may be immediate or delayed at the
option of the Employer.
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ARTICLE 24

GRIKVANCE PROCEDURE
1. Definition of Grievance

A grievance is Jdefined as a disagreement, arising under and during the
torss of this Agreement, voncurning the interpretation and application
of the provisionsa of this Agreement.

1)1. Craup Crievances .

10 the evaent that employees have a group grievance, the Associastion
Ropresentative sholl submit the grievance on behalf of all named and
similarly affected employees., A group griavance shall be only ong in
which the fact questions and the provisions of the Agreement allegad
to be violated are the samo as they relate to each and every employee
in the group. When the affected yroup is contnined within one depart~
ment, collogae, or division, the grievance shall be initiated at

Step Two of the Crisvance Procedure., Any other group grievance shall
begin at Step Three.

111, Informal Grievance Precedure

An aggrieved cmployee should promptly notify her/his immediate suparvisor
that she/he has a grievonce. The employec may ot heir/his option discuss
the matter directly with the supervisor or call her/his Association
Representative for the purpose of attempting to sdjust the grievance,

1V, Formal Grievance Procedure
A. Step One

1. I the aggrieved employce does not receive a satisfactory oral
answer, or if she/he does not receive any answer at the Informal
Step within three (3) mutual working days following the day of
oral presentation, the agiriecved employee may reduce the grievance
to writing and submit it to the appropriate supervisor.

2. A grievance must be submitted in writing within filteen (15)
calendar days of the cccurrence of the condition(s) giving
rise to the grisvance, or within fifteen (15) calendar days

. of the date it is reasonable to assume that the caployee(s)
should reasonably have become aware of the conditions giving
rise to the grievance, whichever ia later, in order for the
matter to be considered a grievance under this Agreement.

-34=
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&7

3.

The grievance shall he submitted on forms provided by the
University. dated, snd signed by the agprieved employea(s)
and shall set forth the facts, dates, ond provisions of the

Agreement that are alleged to have beon vielated and the

romedy dosired. At the time the grievance is received, the
supervisor or designee shall sign and date a copy which shall
be retumned to the grievant. A meeting shall be held 4f
requested by either party.

Tn the event the imnediate supervisor or desxignated repre-
soentative doas not answer the grievance within ten (10)
working days, the grievance may be appealed to the next

higher step of this grigvance procedure within five (5)
working days after the expiration of the applicable time limit.

In the avent the answer of the asypervisor or designated
representative is unacceptable to the grievant, the grievance
may be appealed to the next higher step of this gricvance
procedure. Any prievance not appealed within five (5) working
days after such answer shall be coasidered wettled on the

basis of the written answer of the supervisor or designated
reprasentative and shall not be subject to further appeal and/or
reviaw,

B. Step Two

1.

2.
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1{ the grievant is not satisfied with the disposition of the
grievance at Step One, the prievant may appeal the grievance to
the Administrative Head of the unit or her/his designee within
five (5) working days after the date of the snzwer. Such
appeal shall be in writing as in Step One and shall state the
rensson{a) why the Step One disposition s not satisfactory.

Within ton (30) working days after receipt of such requast for
appeal, the Administrative Head or her/his designec shall hold
o meeting with the grievant in an attompt to resolve the
alleged grievance. Only persons directly related to the
griovonce shall be present at the meering., The grievant may

be rapresented by the Association. Representatives of the
Employer and the Association shall not exceed three (3) in
number respectively (including the grievant and the supervisor).

Within five (5) working days following conclusion of such
meeting(s), the Administrative Head or her/his designee shall
provide the grievant with a written disposition of the grievance,

Any grievance not appsaled within five (5) working daye after
such answer shall be considered settled on the basis of the
written ansver of the Adminiatrative Head or her/his designes
and shall not be subject to further appeal and/or review,

35~
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C. 3Step Three 1

1. 1f the grivvant s pot satdsfded with the disposition of the
grievance at Step Two, the grievant may appeal the grievance
to the Director of Labor Relations within five (5) working
days after the date of the answer. Such appeal shall be in
writing as in Step One and shall state the reason(s) why the :
Step Two disposition is not satisfactory. |

2. Within ren (10) working days after receipt of such request
for appeal, the Director of Labor Relations or her/his
designee shall hold a meeting with the grievant in an attempt
to resplwe the alleged grievance, Only persons directly
related’to the grievance shall be present at the meating,
Representatives of the Enployer and the Association shall not
exceed four (4) in number respectively (including the grievant
and supervisor). Thrae (3) of the Association representatives
including the gricevant may be active employees.

3. Within five (5) working days following conclusion of such
meeting(s), the Office of Labor Relations shall provide the
grievant with a written disposition of the grievance.

4. Any grievance not appealed within ten (10) working days after
such answer shall be considered settled on the basis of the
written answer of the Office of Labor Relations or designated
representative and ghall not be subject to further appeal and/or
review.

D. Step Four

In the event of an unsatlsfactory decision or no deciston, tha
Association may submit the grievance to arbitration within ten (10)
working days of the expiration of the decision time limit placed

on Step ihrea. Written notice to the American Arbitration Association
with a copy ro the Employer shall constitute request for arbitration.

1. The arbitration procecdings shall be conducted by an arbitrator
who shall be selected by the Employer and the Association within
seven (7) working days after notice of arbitration has been
given. 1f the parties fail to select an arbitrator, tha
American Arbitration Association ghall be requested by either
or both parties to provide a panel of ten (10) arbitrators.

The parties shall attempt to select an arbitrator from this
list within ten (10) working days. If there i8 no selection
from the list, the American Arbitration Association shall
appoint an arbitrator.
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D‘v

Upon enrollment, for regular full-time employees, the Employer will
pay the full amount of the single subacriber rute regardless of
the medical plan selected,

Beginning October 1, 1974, upon enrollment the Employer will con-
tribute 95 percent of the applicable total monthly premium cost

of two-party or family coverage for the American/TIAA Major Medical
programs for regular full-time employees. The family contribution
amount may also be applied to the monthly premiua cost of either
two-party or family coverage under Blue Cross-Blue Shield. The
difference shall not exceed ten (10) dollars per month.

Part-time employees, after three (3) yesars of service, shall be
eligible for an employee contribution equal to one-half of the full-
time contribution amount for family coverage effeactive July 1, 1975.

Group Life lnsurance

A

17 coverage is desired, regular full-time employees who secure
employment prior to thedir 53rd birthdav must enrodl for Group
Life Insurance within 60 days of their employment date.

Two (2) different schedules of coverage are available. New employees
may slect either Schedule A or Schedule B at the time of enrollment.
Kaployees desiring to transfer at a later date from Schedule A to
Schedule B must provide evidence of insurability and way not increase
to Schedule B after their 53rd birthday,

Accident Insurance

A,

B.

1f coverage is desired, regular full-time employees must enroll
for Accidental Death and Dismemberment Insurance within 60 days
of their employment date or during a scheduled open enrollment.

Insurance coverage may be selected for the employee and the family
if desired.

Provided Benefits

Participation in the following benefits (when eligible) is automatic
and at no cost to the employee.

A'

Long Term Disability Insurance

1. The Emsployer will provide s Long Term Disability program to
regular full-time employees with at least three (3) years of
continuous full~time service. Employees may be eligible for
benefits provided by the Long Term Disability plan if, at any
time after six (6) months of continuous disability, it is
determined that the sickness or injury is total and permanent.

2. The employee should contact the Staff Benefits Division of
the Employee Compensation and Benefits Office for information

or as soon as it appears that the employec may be off work
for six (6) months or more,



B, Travel Accident Insurance

The Employer provides Travel Accident lnsurance for employees
while traveling on University business or an approved activity
nutside the campus limits, This coverage provide. accidental
ggstgognd dismemberment insurance in the principal amount of
$50.000,

C. Expanded Life Insurance

1. The Employer will provide a fully~paid life insurance program
to all regular full-time employees with five (5) or more years
of continuous full~time sarvice.

2, This program will provide a life insurance banefilL in the case

of death of an eligible employee equal to one times the annual
base rate of pay.

3. Accrued sick leave, vacation, personal time and longevity pay
are included in the Expanded Life Insurance payment and not
in addicion.

ARTICLE 15

EDUCATIONAL ASSISTANCE PROGRAM

I. Full-time employees who meet the following provisions may apply for
the Educational Assistance Program.

A. Three (3) years of continuous full-time or part-time service with the
University is required,

B. Admission as & student to the educational institution where the
credit or noncredit course is to be taken.

C. The employee must have at least a satisfactory rating on the annual
or most recent performance evaluation.

D. The course is determined by the employea's immediate suparvisor
to be job-rslated, as definad in tha accompanying guidelinas.
Appendix III.

E. Tha employee has submitted the appropriate application to har/his
supervisor at lasat thirty (30) working days before the initial
meeting of the course for which she/he is seeking approval.

I1. Relessed Time

When a coursa is not offered during nonvworking hours, the employae may
raquest ralsasad tims with pay not to excead five (5) hours par weak

to att:nd the course. The employea's auparvisor shall datarmine whather
uwnit functions will allow such ralassed time to ba granted.

-20-
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5. The Employer and the grievant may adjust a grievance without
the invulvement of the Assucdation, provided the adjustment is
not contrary to any of the provisions of this Agreement.

ARTICLE 25

COMMUNICATIONS

1.

11.

ilt.

Iv.

vl’

Vi1,

O
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The Emplover shull make availuble to the Assocdation upon reasonable
request in writing, and within reasonable time, available public
statistical, financial, and personnel information and reports related
to the operation of the University when such information is necessary
in the representation of employees or implementation of this Agreement,
provided that nothing included herein is intended to require the
Employer to present information in forms other than determined by the
Employer or required bv law. Whaere the Employer deems necessary a
reasonable charype may he assessed to the Association for such
maturials. Where these materials are readily accessible to the
Association, they need not be produced by the Employer.

The Employer snall furnish the Association, on a monthly basis, a
1ist ot emplovees in the Bargaining Unit, consisting of names.
departments, c¢lassifications, Jate of employment, and pay rates.

The Association shall provide the Employer with a list of Association
officers, committee members, and jurisdictional districts to which
they are assigned. The Emplover shall be notified immediately of

any subsequent changes.

Employees shill be responsible for notifyiny the Personnel Office
withdp five (5) working days on a form provided by the Employer of
changes in their names, addresses, telenhone numbers, and any other
information which the Employer may legally request. Periodically
the Employer shall provide the Assaciation with employees home
Addresses and telephone numbers. Excluded from this 1list will be
employees who have specifically requested that such information is
not to be released.

The Employer shall provide each employee in the bargaining unit with
one copy of the Agreement. The Employer shall provide the Association
with 100 copies of the Agreement. Each newly hired employee in the
bargaining unit shall be given a copy of the Agreement.

The Association shall be permitted use of University facilities for
regular and special business meetings of the Association, provided the
Asgocintion conforms to all regulations established by the Employer.

The Employer shall provide the Association with mail privileges through
the Employer's Campus Mail Service in the following manner:

A. The Association shall deliver the mail to Campus Mail Services in
conformity with established policy.
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B. The Assocliation shall be charged at a per piece rate that is
50 percent of the U.S. postal charge for first class mail.

CG. There shall be a minimum handling charge of $50.00 per mailing.

ARTICLE 26

REPRESENTATION AND RELEASE TIME

1.

11,
L11.

Iv.

VI'

O
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The Employer shall recognize for purposes of bargaining on released
time, no more than eight (B) employees as the Bargalning Committee.

Assoclation representatives may he granted reasonable‘release time for
investigating and/or adjusting grievances, or at the request of the
Pmployer for other matters pertaining to this Agreement.

The Employer shall recognize any authorized representatives of MSUEA,
for the purpose of participating in negotiations and the handling of
other matters under this Agreement.

The President of the Association or her/his designee and a minimum of
two (2) employees in the Bargaining Unit shali be Rranted release time
for the purpose of meeting with the Director of Labor Relations or
her/his designee for special counferences for the discussion of
important matters pertaining to labor relations.

A. Arrangements for these conferences shall be made at least two (2)
working days prior to the requested meeting unless otherwise
mutually agreed to by the Employer and the Association.

B. An agenda shall be submitted at the time the arrangements for the
conference are made, and items to be dlacussed in the conference
shall be confined to those items on the agenda unless otherwise
mutually agreed to by the Employer and the Assoclation.

C. These meetings shall not be for the purpose of continued nego-
tiations of this Agreement but may be convened for the purpose
of clarification and implementation of this Agreement.

. The President of MSUEA shall be authorized 25 percent release time to

carry out the responsibilities of her/his office,

Employees who are elected or appointed officlals of the Assoclation
will be granted release time for Association training. No more than
forty (40) employees may be released in any one contract year. The
total aggregate number of working hours or release time for these
employees shall not exceed 640 hours in each contract year. The
Employer must receive notice of individuals and release time to be
used at least ten (10) working days prior ro the commencement of the
training program. :
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VIl1.

Two members of the bargaining unit selected by the Association shall
be reassigned to Ausoclation dutiles,

A. The Association shall reimburse the Employer within fifteen (15)
days of billing for all costs, wages, and benefit payments,

B. Upon fulfillment of Association dutdes, the aforementioned employees
may raturn to their former grade level with all benafits and wages
that would have been accrued during their reassignment to Association
dutles. In returning to work, employses who have been reassigned
for two years or less shall be entitled to bypass the procedures
for Filling of Vacant Positions, Article 18-V-D. Employees who
have been reassigned for a period over two years shall follow
the normal provisions for Filling Vacant Positions and shall not
have any priority status under the contract.

ARTICLE 27

ASSOCIATION SZCURITY

1.

II.

O
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Membership

As a condition of employment, each employee in the Bargaining Unit

on or before the 30th day after the effective date of this Agreement or
on or before the 30th*day after employment in the Bargaining Unit,
whichever is later, and monthly thereafter, shall tender to MSUEA
either perlodic and uniformly required Association dues, or in the
alternative, service fees in an amount equal to these dues as set

forth tn the Constitution of the Michigan State University Employees
Association (see Appendix V).

Checkoff

A. The Personnel Office, at the time of hire, rehire, reinstatement
or transfer of an employee into the Bargaining Unit, shall apprise
the prospective member of this Article's provisions and shall
present to her/him an Application for Membership and an Authori-
zation for Checkoff of Dues. Such forms to be provided by the
Association.

1. T1f the employee desires to join MSUEA, the employee shall
complete both the Application for Membership and the Authorization
card for Checkoff of Dues and return them along with the
initiation fee to MSUEA financial officer.

2. 1f the employee does not desire to join MSUEA, the employee shall
complete only the Authorization card for Checkoff of Dues,
so that MSUEA may collect {rom the employee ita service fees
equal to the monthly dues, and return it to the MSUEA
financial officer.
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3, 1f the employeve Jdesires to tender dues or fee directly to the
Association, the employee will s0 indicate on the Application
for Membership form which shall be transmitted to the Associa-
tion on or before the 30th day of employment with dues or fees
equivalent to $100. Adjustment of dues or fces shell be made
at the end of 12 months from these receipts. Excass amounts
then will be returned to the employee within 10 days of
demand and insufficient amounts will require payment within 10
days of notice. Each year will agaiu require deposit of a
sum of $100 and the procedure indicated above will be applied.

B. During the 1ife of this Agreemuat and In accordance with the terms
of the Authorizatlon for Checkoff of Dues, the Employer agrees
to deduct membership dues or service fees levied in accordance
with the Constitution of the Association from the pay of each
employce who executes or has executed the Authorization for Checkoff
af Duen,

C. The initial deduction for any employee shall not begin unless the
Authorization for Checkoff of Dues and the certification of the
MSUEA's financial officer as to the amount of the periodic
assoclation dues or service fees has been delivered to the
Employer's Payroll Department at least 15 calendar days prior to
the affected pay day.

D. All monius deducted by the Employer shall be remitted to the
MSUEA's financial officer once each month by the 20th calendar day
of the month following the month in which deductions were made
together with a 1ist of current employees showing the amount of
association dues or service fees deducted from each employeec.

E. In cases which a deduction is made which duplicates a payment
already made to MSUEA by an employee, or where a deduction is not
in conformity with the Constitution of the Association, refunds
to the employee shall be made by MSUEA.

F. The Employer shall not be liable to MSUEA by reason of Section B
of this Article for the remittance or payment of any sum other
than that constituting actual deductions made from the pay earned
by the employees.

C. The Employer shall not, during the life of this Agreement, deduct
dues or service fees from employees for any organization other
than the Association without MSUEA's written permission.

H. MSUEA shall protect and save harmless the Employer from any and
all claims, demands, suits, and other forms of liability by
reason of action taken or not taken by the Employer for the purpose
of complying with this Article.

b2~
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111. Termination For Fatlure To Gomply
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A

C.

An employee in the Bargaining Unit who fajls to tender to the
Association edthar periodic and wniformly required association
dues, or in the alternative, service fees in an amount equal to
these dues as set forth in the Constitution of the Association
shall be tevminated by the Employer, provided the following
stipulations are adhered to:

1. The Association shall notify the employee by certified or
repistered mall explaining that the employee is delinquent
in not tendering required assoclation dues or service fees,
specifying the current amount of the delinquency, and warning
her/him that unless the delinquent dues or service fees are
paid and a properly executed Authorizatjon for Checkoff of
dues of service fees is tendered within ten (10) working
days of such notice, the employee shall be reported to the
Qffice of Labor Relationa with a request to terminate the
employee as provided in this article.

2. The Association shall give a copy of the letter sent to the
employee and the following written notice to the Office of
Labor Relatdons at the end of the 10-day period:

The Araociation certifies that _ (name)  has failed to

tender either the periodic and uniformly required Associa-

tion ducs or service fees required as a condition of continued
employment under the collective bargairning Agreement and
demands that the employee be terminated under the terms of this
Agreement .

The employee shall be terminated by the Employer within ten
(10) working days following receipt of the above letter and
notice,

Terminat yon Limitation

1f an employee has tendered directly to the Association her/his
membership dues or the service charge, or has a written authoriza-
tion in effect requiring the deduction of dues or mervice charge,
the employee shall not, under any circumstance, rigk the loss of
job because of a lack of good standing in the Association. The
Association cannot cause the discharge of an employee who haa
resigned from or has been expelled by the Association for any
reason other than her/his failure to tender the dues or service
charge tc the Association, either directly or after revocation of
her/his authorization.

Disputes Concerning Compliance
The Association shall protect and save harmless the Employer from any
and all claims, demands, suits, and other forms of liabfility by

treason of action taken or not taken by the Employer for the purpose
of complying with this Article.
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ARTI1CLE 2B
ASSOCIATION RIGHTS AND RESPONSIBILITIES

1. Pursuant to the powers and authority of the Employer under the Con-
stitution of the State of Michigan, the University hareby agreas that
all employees of the University who may be appropriately included
in the bargaining unit represented by the Association, shall have the
righit to frecly organizae, join, and support the Association for the
purpose of engaging in collective bargaining or negotintions and other
concerted activities for mutusl aid and protection. The Employer
agrees it will not directly or indirectly discriminate against any
employce with respect to hours, wages, or any terms or conditions
of amployment by reason of her/his membership in the Association, her/
his participation in any activities of the Association or collective
profesajonal negotiations with the University, or her/his institution
of any grievance, complaint or proceeeding under this Agreement or
otherwise with respect to any terms or conditions of employment,

1I. The Employer will not aid, promote, or finance any labor group or
organization which purports to eéngage in collective bargaining involving
vhe employees covered by this Agreement. Nothing contained herein
shall be construaed to prevent an individual employee from presenting
a grievance and have the grievance adjusted without intervention of
the Association, 4f tha adjustment 18 not inconsistent with the terms
of this Agreement, provided the Association has been given the opportunity
to be present at such adjustment. The Association may initiste a
grievance as pertaining to Rights of the Employer Article for protection
and malntenance of this Agrecment.

ARTICLE 29

RIGHTS OF THE EMPLOYER

Except as specifically abridged, delegated, granted, or wmodified by terms of
this contract, the Employer shall retain all rights to exercise customary

and regular functions, duties, and responsidbilities of mapnagement, including,
but not limited to, the right to hire, cs#tablish and change work schedules, set
hours of work, establish, eliminate or change classifications, assign, transfer,
promote, demote, layoff employces, and for just cause to discipline and
discharge employees and otherwise maintain an orderly, effective and efficient
operation, Further, the Employer retains supervision of all operations,
methods, processes, mcans and personnel by which work will be performed and

the right to determine and change the work to be done and the standards to be
met by employees. The Employer may require employees to have a physical
reexamination when directed by the University Physician. It is further
understood that management shall not use its right to unfairly and illegally
discriminate against an employee, group of employees, or the Association.

—bb=
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In addition, the Employer shall have the right to make raasonable rules and
regulutions and change such rules and regulations as it may from time to :
time deem necessary and which are not In violation of this Agreament., 1f :
after publication and transmittal to tha Association of rules and regulations,

the Association has not processed a grievance alleging unreasonablencss within

ten (10) working days, the rules and regulations shall no longer be grievabla.
Thereafter, grievances related to rules and regulations . aall be limited to

thelr enforcement und penalties resulting therefrom.

ARTICLE 30

NO-STRIKE, NO-INTERFERENCE, AND NO~LOCKOUT
1

The Assvciation recognizes that strikes by public employees are pro-
hibited by Act 336, Public Acts of 1947, as amaended by Act 379, Public
Acts of 1963, and agrees that it will comply with said Act.

11. The Association and its officials will not cause, support, or condone,
nor shall any employece or employees take part in any actlon against
or any interferance with the operations of the University during the
term of this Agreement.

111, The University shall not conduct a lockout of bargaining unit employees
during the term of this Agreement.

ARTICLE 31

SCOPE OF THE AGREEMENT

1. The Employer and the Association acknowledge that during the negotiations
which resulted in this Agreement each had the unlimited right and
opportunity to make demands and proposals with respect to any subject
or matter not removed by law from the area of collective bargaining,
and that the understandings and agreements arrived at by the parties
after the exercise of that right and opportunity are ser forth in this
Agrecement .

11. No provision of this Agreement, or any supplement thereto, nor the
rights of either the Employer or the Association under the terms of
the Agreement shall be changed or altered in any way unless such
change or alteration is agreed to in writing between the Employer and
the Association.

111. This Agreemant shall supersede any Yules, regulations, practices, or
contracts inconsistent with its terms unless mutually adjusted in writing
by the Employer and the Association.
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Such an adjustaent between the Enployer and the Association shall be
made ondy alter the Employer and the Awwocdation have agreed in writing
that a particular program cannot be desirned to comply with specific
provigions of this Agreement.

The written adjustment between the Employer and the Association shall
wpecify which provisions ol this Apreement shall be ad)usted and how
they zhall be adjunted.

Any such wdiustment shall apply only to the programs speciticaldly
mentioned therein.

1 the event that any proviswions of this Agreement shall at any time

he held to be contrary te law hy a court uf competent jurisdiction

from whose filnal judgment or decree no appeal has been taken within the
Lime provided for doing &v, such provisions shall he void and Inoperative.
However, all other provisions of this Agreemant shall continue {n

effect, and the partievs shall mewt for the purpose of rewriting the
voided and any other directly affected provisions and those provisions
only.

Negottationa to wodify, alter, amend, renegotiate, or change, or any
combination thervol, the provisions of this Agreement shall begin no
bater than ol days nor earlier than 130 days prior to Lhe expiration
ot the Agreevment.



APPENDIX 1

JJOB TITLES AND GRADES

The following classifications and grades are those in effect as of Decemher
1, 1974, This list is for information purposes and may be modified by the
Bmployer or altered to more accurately reflect the duties snd responsibilities

ol the posirtion.

GRADE J
Atvcounting Clerk Laboratory Attendant
Gashier~Clerk Laboratory Research Aide
Central Supply Alde Lsboratory Technician
Clerk Librayy Clerk
Clerk~Scanner Receptionist~Clerk
Clerk~Stenographer Research Alde
Clerk-Typist Teller
Customer Service Assistant Trainee
luboratory Alde Typiat=Dictaphone Operator
laboratory Assistunt

GRADE &
Bilological Alde Photography Laboratory Alde
Compensation Assistant Research Alde
Graphice Technician Scoring Machine Operator
Housing Receprionist Senior Clerk
-aboratory Assistant Senlor Clerk-Scanner
Laboratory Research Alde Senior lLibrary Clerk
Laboratory Technician Senior Teller
Nuclear Technical Alde Statistical Aide
Operating Room Technician

GRADE 5
Data Preparation Operator Medical Sec: vtary
Departmental Secretary Principal Telier
Editorial Assistant Research Afde
Craphics Technician Senlor Accounting Clerk
Inspactor Clerk Senior Clerk~Stenographer
Laboratory Alde Senjor Clerk~Typist
laboratory Research Aide Skating Class Coordinator
Laboratorv Technician Waste Control Assistant
Licensod Practical Nurse
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GRADE 6

Assistant Scoring Machine Coordinator
Buysr's Assaistant

Communication Clerk

Lahoratory Research Aide

Laboratory Techniclian

Puripheral Operator

Principal Clerk

GRADE 7

Assiatant Scheduler

Avian Techniclan

Biochemiatry Taechnician

Botany and Plant Pathology Technician
Computer Operator

Cyclotron Science Assiptant

Data Preparstion Room Coordinator
Desk Clerk

Editorial Assiscant

Pood Science Technician

Graphics Techniclan

Histologic Technician
Horticulture Ansistant

GRADE 8

African Studies Assintant
Agricultural Technician
Anatomy Technician

Animal Hugbandry Technician
Assistant Conmole Coordinator
Assistant Curator

Audio Technician

Biochemiatyy Technician

Botany and Plant Pathology Technician
Call Physiology Technician
‘Chemist, Agriculture

Computer Operator

Computer Records Librarian
Crop Science Adcu

Editorial Assistant
Educationsl Aide

Electronics Equipment Technician
Electron Microscope Technician
Egbalmers Assistant

Entomology Technician
Executive Secretary

Food Science Technicisn

~48~
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Principal Library Clerk

Program Assistant

Programmer Trainee

Renearch Aide

Senior Data Preparation Operatar
Veturinary Clinic Technician

Junior Librarian

Laboratory Research Alde
laboratory Tachnician
Medical Technician

Medical Transcriber
Microblologinat

Of fice Amsistant

Research Assistant

Senjor Departmental Secretary
Tabulating Machine Operator
Technician

TV Equipment Operator
Veterinary Laboratory Technician

Grant Exasminer

Graphaca llluatrator

Graphics Technician

Head Clerk

Histology Technician

Horticulturist Assistant
Horticulture Technician
Institucional Supply Representstive
Interior Designer

Junior Buysr

Laboratory Technician

Medical Technician

Microbiologist

Natural Science Technician

Nurging Technician

Office Assistant

Photographer

Physiclogy Technician

Poultry Nutrition Techn.ician
Principal Duta Preparation Operator
Principal Tabulating Machine Operator
Principal Technician
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GRADE 8 Con't

Produceyr Diractor, Asasistant
Projectionist Coordinator

Research Aasistant

Rescarch Technician

Sgoring Machine Coordinator

Senilor Food and Nutritdon Technician
8enior Food Bcience Technician

GRADE 9

Axsistant Console Coordinator
Audio Visual lechnlclan
Automotive Dispatcher

Botany and Plant Pathology Technician
Computer Operator

Coordinator (Procurement)

Crop Science Alde

Display Technician

Klectron Moeroscopie Technician
Harticudtuoriat

Laboratory Machiniat

Laboratoerv Technician

Mass Spectrometry Techinician
Medlcal Material Techinfcian
Microbiologist

Natural Sclence Alde

Office Assintunt

GRADE 10

Chief Anouncer/Copy

Computer Operator

Computer Shift Leader

Continuity Program Assistant
Coordinator Undergraduate Laboratory
Crop Science Aide

Dairy Technologist

Diagnostic Research Assistant
Electronicas Equipment Technician
Entomology Taxonomist

Film Recording Editor

Film Sound Engineer

Genetic Clinical Coordinator
Head Audio Visual Technician
Health Physicist Technician
Inventory Assistant

~49-
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Senior Histology Technician
Senlor Laboratory Aide
Tabulating Machine Operator
Technician

TV Design and Graphics Artist
X=Ray Tachnician

Photographer

Plant Pathologixt

Principal Medical Technician
Production Aseistant

Resoarch Assistant

Sendor Chemlst, Agriculture
Senior Entomology Technician
Senior Horticulture Techniclan
Sendor Inventory Clerk

Sanjor Laboratory Techniclan
Senjor Poultry Science Technician
Senior Tachnlclan

senlor TV Production Specialist
Senior Veterinarv Clinic Taechnician
Technical Assistant

Technician

TV Engineer

Laboratory Technician

Office Assistant

Planctarium Technician
Principal Agriculture Chemist
Radio Engineer

Research Assistant

Senior Animal Husbandry Technician
Senfor Computer Operator
Senior Crop Science Aide
Senior Radio Engineer

TV Engineer

TV Studio Engineer

TV Transmitter Engineer

User Coordinator

Video Tape Engineer
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GRADE 1

Apple Field Coordinator
Chiaf Laboratory Techniclan
Coordinator

. Head Computer Operator
Laboratory Techniclan
Maintenancae Coordinator
Office Assimtant
Principal Technician
Production Assoclate
Production Coordinator
Radiation Monitor
Recording Coordinatox

1

Research Associate

Safety 0fficer, Pixe

Safety Officer, Pest Control
Safery Specialist

Senior Chamist

Senior Cinematvgraphy Editor
Senior Floriculturist Technician
Senlor Planetarium Technician
Studio Maintenance Engineer
Tape Network Coordinator

TV Lesign Engineer

GRADE 12

Cinematographer Editor

Coordinator 1

Food Renvarch Assiatant

Head Crop Science Alde

Independent 1V SME

Maintenauce Assistant

senior Graphics Arts Specialist

Senior Livestock Performance Technician
Senior Production Associate

-50-~
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Senior Production Coordinator

Senior Radio Engineer

Senjor TV Engincer

Senlor TV Enginaar/Audio

Senior TV Enginear/Camera Video

TV Transmitter Enginecer

Video Tape Asaistant

Water Chemir:ry Laboratory Coordinator
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APPENDIX 11

CLASSIFICATION AND JOB DESCRIPTIONS

By March 1, 1975, the Undversity will commence a review and revision of
classification duscriptions. A Joint University/Association committee will
be entablishod to advise in the vverall review and revision. Classification
demscriptions shall be vompleted prior te June 30, 1976,

Pendlng the completion of the study, new claseitfications or changes in
existing classifications ahall be placed by the Employer in existing com—
pensation grade levels on the basis of the relative value of tha elements

of thu new or changed classification in comparlson with the elements of
existing classifications.

~51~
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APPENDIX IILI

‘GUIDELINES FOR EDUCATIONAL ASSISTANCE PROGRAM
1, Purpose

The purpose is to provide employees an opportunity to gain knowledge
and duvalop skills which will improve proficiency on the present job
and/or enhance promotability to higher level jobs which are available
within the Unlversicy.

11. Determination of Job Relatedness

Courses, either with or without credit, are considered "job-related” when
any of one(l) of the following primary goals is met:

A, To improve skills and/or update the technology involved in the
present work assignment;

B. to provide knowledge, skills, and understandings which rslate to
more reaponsible, higher level University positions to which the
employee may reasonably aspire;

C. to complete the requirements for a high school diploma;

D. to enhance basic skills in written and/or oral communications and/
or mathematics;

E, to enroll in a college degree program in which the entire curriculum
is directly related to the field of the employee's current job
agsignment;

F. to enroll in a college degree program in which the entire curriculum
is designed to lead to more responsible University positions to
which the employee may reasonably aspire; or

G. to enroll in individual college coursmes which are directly related
to the field of the employee's current job sasignment, even though
such courses might be components of a total degree program which
was not related to the curfent job assignment.

I11. Accredited Institutions

Course offerings are expected to be from those institutions accredited
by generally recognized accrediting agencies and/or are 1isted in the
Education Directory of the U.S. Department of Health, Education, and
Welfare. In addition, institutions approved under such government
training programs as the G.I. Bill of Rights will also be recognized.

~52.
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1V. Employer Initiated Education And/Or Training

In-service training and/or education may be required by the Employer
for such purposes as informing employees of University procedures,
improving the basic skills of employees, introducing new technigues

or skills necessary to perform on~going responsibilities, snd the like.
When employee participation in such programs is initiated by the
Employer, it would not be subject to the provisions contained in the
Educational Assistance Program. However, when the employee initiates
the request to participate in such programs, provigsions of the
Educational Assistance Program, Article 15, will apply.

Employees and the Association will be encouraged to communicate in-
service training needs and concerns to the Employer.

-53-
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APPENDIX 1V

RETIREMENT REVIEW COMMITTEE

A joint employee/employer committee with representatives of each employee
group, including Associations, Union, and Faculty, shall meet with repre-
sentatives of the Administration by July 1, 1975, for the purpose of reviewing
and recommending guidelines for the University retirement programs. Such
recommendations are to be completed by July 1, 1976.
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APPENDIX V

MSUEA SCHEDULE OF DUES OR SERVICE FEES*

$2.000 - $2,250 =  $1.02 § 9,501 - § 9,750 = $4.63
2,251 - 2,500 =  1.14 9,751 - 10,000 = 4,75
2,500 - 2,750 =  1.26 10,001 = 10,250 =  4.87
2,751 - 3,000 = 1. 10,251 ~ 10,500 = 4.99
3,001 - 3,250 =  1.50 10,501 - 10,750 = 5.11
3,250 = 3,500 =  1.62 10,751 ~ 11,000 = 5.25
3,501 - 3,750 =  1.74 11,001 - 11,250 = 5.35
3,751 - 4,000 =  1.86 11,251 = 11,500 = 5.47
4,000 = 4,250 = 1,98 11,501 ~ 11,750 =  5.59
4,251 = 4,500 = 2,10 11,751 - 12,000 = 5.71
4,501 = 4,750 = 2.22 12,001 - 12,250 =  5.83
4,751 - 5,000 = 2.3 12,251 - 12,500 = 5.95
5,001 - 5,250 = 2.46 12,501 - 12,750 =  6.07
5,251 - 5,500 =  2.58 12,751 - 13,000 = 6.19
5,501 = 5,750 =  2.70 13,000 - 13,250 = 6.31
5,751 - 6,000 =  2.82 13,251 - 13,500 = 6.43
6,001 ~ 6,250 = 2.9 13,501 - 13,750 =  6.55
6,251 - 6,500 =  3.06 13,751 - 14,000 = 6.67
6,501 = 6,750 =  3.19 14,001 - 14,250 = 6.79
6,751 - 7,000 =  3.31 14,251 - 14,500 = 6.91
7,001 = 7,250 =  3.43 14,501 - 14,750 = 7,03
7,251 = 7,500 = 3.5 14,751 - 15,000 = 7.15
7,501 = 7,750 =  3.67 15,000 - 15,250 = 7.27
7,751 - 8,000 =  3.79 15,251 - 15,500 = 7.39
8,001 - 8,250 =  3.91 15,501 - 15,750 =  7.51
8,251 - 8,500 =  4.03 15,751 - 16,000 = 7.63
8,501 - 8,750 =  4.15 16,001 - 16,250 = 7.75
8,751 - 9,000 = 4,27 16,251 ~ 16,500 = 7,87
9,001 - 9,250 =  4.39 16,501 - 16,750 = 7,99
9,251 - 9,500 =  4.51 16,751 - 17,000 = 8,11

*Subject to change by vote of the MSUEA membership.

-55-

ERIC )
wiiﬁma (;‘)



[E

INDEX

Absences

Bargaining Unit Defined

Break In Service Benefit Provisions
‘Gall-In~Pay

Clasaification and Job Description Study
Check-0ff

Demotion

Disciplinary Action

Dues/Service Fees

Educational Assistance Program
Guidelines for Job Relatedness
Release Time
Tuition Reimbursement

Extended Disability Leave

Facilities Usage

Filling Vacant Positions
Access and Review of Procedure
By~-passing the Procedure
Procedure
Trial Period

Funeral Leave
Grievance Procedure

Holiday
Eligibility
Pay
Schedule

Insurance
Accident
Hospitalization
Life
Expandad Life
Long Term Disability
Travel Accident

Job Titles and Grades
Jury Ducy

Layoffs
Association Representative
Executive Board Officers
Procedure
Recall Rights

O

RIC

Aruitoxt provided by Eic:

“ar

6i

Page No.

2=-3
17-18

51
4l

32-33
55

20-21
52-53
20
21

14
39
24-28
27
27
25
27

14~15
34~39

11-12
11

12

18-20
19
18
19
20
19
20

47-50
15
28=-30
30
30

28-30
30



INDEX CON't

leaves of Absence Without Pay
Exceeding 10 Days

Returning from Leave of Absence Without Pay

Longevity Pay
Eligibility
Schedules

Mailings

Mandatory Retirement Age

Membership (Aseociation)

Military leave

Overtime
Holiday
Rates
Rules

Part~Time Esployees Defined
Peraonal Leave Day(s)
Personnel Folder (Official)
Physlical Examination
Probationary Period

Promotion
Defined
Procedure
Salary Adjustment

Retirement
Benefits
Requirements

Representation and Release Time
Salary Schedules
Seniority

Sickness and Disability Leave With Pay
Accrual
Eligidbility
Usage
Retirement

Suspension

Termination
of Seniority
Failure to Pay Dues/Service Fee
Failure to Notify Employer of Absence
Fallure to Accept Position Due to Layoff
Disciplinary

i1

ERIC

Aruitoxt provided by Eic:



INDEX CON't

Transfer
Defined
Procedure
Uniforms
Vacation
Accrual
Eligibility
Proportionate Time/Part~-Time Employees
Scheduling

Work,Hours of,
Rest Periods
Scheduling Work Hours
Shift Differential

Workmen's Compencation

114

P.I.,,“o'
2,6

9=11
10

10
10-11

4=5

4=5
3 -3



