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INTRODUCTTION

The information in this book has been adapted by the Manitoba
Conmunity Colleges Division from the material prepared by the Research
Coordinating Unit of the Utah State Board of Education. Permission
was received from Utah to use and modify their VIEW material for use
in Manitoba. The VIEW program was developed in California, and Texas has
also developed a s%ate VIEW systems The Utah VIEW material is available

in the ERIC system as document number ED 021068,

Information has been developed on thirty-nine of the one year or

~ less training occupations in Manitoba. Information will be obtained on
other occupations on an ongoing basis. Any comments you have on the

.Amaterial or suggestions you have for occupations which should be researched

will be appreciated,

Go Be Sainty
Director of Instructional
Planning and Evaluation
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YOU ARE AN AIR CONDITIONING

AND REFRIGERATION MECHANIC

WHAT DO AIR CONDITIONING AND REFRIGERATION MECHANICS DO?

.

THEY INSTALL AIR CONDITIONING AND REFRIGERATION EQUIPMENT IN HOMES,

OFFICES, STORES, RESTAURANTS, BUILDTNGS, FACTORIES AND OTHER ESTABLISH-
MENTS BY.

l. Working from blueprints to install air conditioning systems
in large buildings and factories

2. Putting the motors, compressors, condensors, evaporators, and
other parts in their correct places as designed

3. Measuring and cutting pipe

4. Connecting all pipes and air ducts that are part of the
‘system to the air conditioning unit

5. Putting the proper cooling liquid into tuc system, then
checking it to see that it operates correctly

6. Adjusting the safety controls, those that measure out the
liquid, and any others to make the equipment as efficient
as possible

7. Installing small self-contained air conditioning units in
homes and offices following diagrams prepared beforehand on
where and how to make the installation

THEY REPAIR AIR CONDITIONING AND REFRIGERATION EQUIPMENT BY:
l. Cleaning and lubricating the equipment, putting in & fresh
. ' sUpply of cooling liquid, adjusting the control valves,

and exemining the equipment for any defects

2, Finding the trouble area when equipment breaks down and
replacing the defective paris
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WHAT SHOULD ATR COMDTTIONING AND REFRIGFRATION MUCHANTCS BE LIKE?

=

THEY SHOULD RBits { . THEY SHOULD HAVE THEY SHOULD BE ABLE TO
l., In good physi%al 1, Mommald vigion and 1. Handle and 1lift heavy
condition - heuring eaquipment
2. Persistent ,t ?+ Mechanical ability 2. Reéch, lif't, stoop,
. pull and push
3. Accurate ; 3. A knowledge of 3. Use thel. eyes in
} . electricity close work

4. Read blueprints

5. Work in awkward or
cramped positions
_ for extended periods
" ' of time

-6, Find electrical and
mechanical problems
quickly,

==

(For a detailed dedeription of your capabilities, see your counselor.)

WHAT TRATNTNG 7711, PREPART YOU?

P A AR e A hs AT

TN HICH SCHOOL: i

Sub Jects that will help prépare you for this job are machine shop practice,
shop, electrigity, welding, mechanical drawing, physics and mathematics.

~ AFTER HTGH SCHOOL: |

l. The way to train for this job is as an apprertice. As an apprentice, you
will be trainad under the supervision of a mualified worker in addition to
some in-schooll tra‘ning and it will be necessary to pass all remired courses
in order to complete his apprenticeship,

2. After a fourwyear training period you have to pass a final examination as
prescribed by the Trade Advisory Committee and receive a "Certificate of
Qualification" in order to be classified as a Journeyman.

3. Many employers prefer to hire persons who have had additional schooling,
Their opportunities for advancement ars also better, A Pre-Employment course
on Refrigeration and Air Conditioning is offered at Red River Community College,
on the snccessful completion of which you will oualify for a "Certificate of
Attainment", -

[
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4. The pre-requisites for the course are:

(a) Grade Xl

OR (b) A.B.E. Adult Xli
OR (¢) G.E.D. Grade X| Equivalent

Anyone not meeting these requirements may submit an application which
will be reviewed by the Admissions Committee on an individual basis.

HOW MUCH MONEY WILL YOU MAKE?

1. Effective Jamuary 1. 1953 air eorditiaong 24 »efrigeration mechanics earned
$5.65 per hour,

?.  The bepinning salary for appraut .+ - 5™ or mechanics $2.83
Riging to 60% after 12 months - $3.39 per hour

Rising to 70% after 2l months - 53,96
Rising to ROZ after 36 months - $l.52

WHAT ARE WORKTNG CONDITIONS LIKE?

1., Under certain circumstances there is the possibility of layoffs.

5, Moat of the work will be in the Winnipeg area but could mean some travelling
(This will depend on the size of firm, large contractors tend to extend
beyond local contracts).

3.  You will be recuired sometimes to work at great heights and also in awkward
and cramped spaces.

. There could be dangrerous and harzardous ocrasions.

5, The work will vary from light to heavy and physical fitness is necessary.

J




WHEH® TN MANTTOBE WILL YOU WORK?

1.  GEOGRAPHICAL LOCATION:

Work locations are province-wide with the majority of opportunities being

in the larger popnlated areas in ‘ndustrial and commercial installation

projects, Service persons may be located in areas throughout the province
servic'ng eouipment for manufacturers and suppliers over a fairly wide area
including freezers and refriperat.. . i.. shores. and also domestic appliances. .

2, TYPES OF INDUSTRY:
Air Conditioning and Refrigeration Contractors (Installation)
Meat Packing Plants - Plant Maintenance
Service Mechanics in Cold Storage
Large Institutions and Buildines (Maintenance)
Hi-Rise Apartment.s

Service Departments for Suppliers of Domestic 1efriperators, Freezers, Unit
Aid Conditioners. Humidifiers. etc,

IS THERE A NEED FOR ATR CONDITIONING AN REFRTGERATION MECHANICS?

1. The need for air conditioning and refrigeration mechanics will continue to
rise due to the tremendous growth in this industry. The number of homes,
offices, and tuildings with air conditioning increases every year.
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1.

2.

3.

YOoU ARE AN AIRPL ANE MECHANIC

WHAT DO AIRPLANE MECHANICS DO?

THEY ARE RESPONSIBLE FOR KEEPING AIRPLANES OPERATING SAFELY AND
EFFICIENTLY,

THEY PREVENT TROUBLE FROM DEVELOPING BY:

Checking any faulty operations that the.pilots notice
Inspecting all parts periodically
Replacing worn parts that are noticed

Completely disassembling the airplane engines and overhaul=
ing them after an engine has been in use for a certain
period of time

THEY REPAIR AIRPLANE PARTS BY:

i
&
|-

2.
; 3.
: 4,
 HEY MAY

1.

2,

Removing the defective part or engine and replacing it .
Adjusting the part & .aat it functions correctly
Testing th? parts after.they have been‘repaired
Installing the repaired or new part in the airplane
ALSO:

parform additional duties such as warming up an engine or
refueling an airplane

Specialize in a particular type of work such as airplane
mechanic, power rlant mechanic, conbustion mechanic, igrition
mechanic, etc.

[N
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WHAT SHOULD AIRPLANE MECHANICS BE LIKE?

THEY SHOULD BE:

1. Responsible

THEY SHOULD HAVE:

2, Precise in their work 2. Good vision

L

4, Ambitious

1.

2,

3.

be

2a

1. A concern for detail

. Mechanically inclined 3. Good eye~hand coordination

4, TFull use of both hands

THEY SHOULD BE ABLE TO:
Pay close attention to details
Do some strenuous «mrk
Work in .' zd positions

Tolerate dirt, grease, and noise

(For a detailed description of your capabilities, see your counselor,)




WHAT TRATINING WILYL PREPARE YOU? 2

IN HIGH SCHOOL:

Subjects that will help prepare you for this job are auto

shops, .shop courses, arithmetic, blue print reading, and
physics,

AFTER HIGH SCHOOL:
I. Aircraft mechanics are essentially frained in a work enrironment.
The training can lead to a Ministry of Transport Certificate of
Qualification,
2. To help you to obtain employment in the aircraft industry, a
pre-employment course for aircraft mechanics is offered at
Red River Community"College.
3. The pre-requisites for this course are:
Grade K|
OR A.B.E. Aduit XI
OR G.E.D. Grade X! Equivalent
Anyone not meeting the above requirements may submit an application which
will be reviewed by the Admissions Committee on an individual basis,
(Preference will be given to applicants with credits in Maths 200 cr 20} AND
either Physics 200 or Physical Science 201.)

4, The course is of approximately 12 months duration.

5,  On the safisfacfory completion of 1n¢ course. the graduate will be
awarded a Certificate of Aticiume.i,

6. This pre-employment tralning will be taken into considaration as part of
the qualifying time towards M.0.T. Certification.

(M.O.T, Certificate requires a minimum of 3 years experience, with | year
credit allowed for in=school training.)

HOW. MUCH MONEY WILL YOU MAKE?

i« This will depend 10 some extent on where you choose to work.

2. There are many opportunities offered for aircraft mechanics in Northern
areas which are usually given additional benefits.

3, Starting wage for persons with in-school training will be a mimum of
$3.05 per hour (untrained - $2.75).




2.

2.

3.

WHAT ARE WORKING CONDITIONS LIKE?

Working conditions vary greatly from job to job; some mechanics
work inside well-heated and ventilated buildings while others
work outside and are subject to the weather conditions,

Hazards include burns from hot manifolds and cuts from roughe
edged metal,

»

The work can be very tiring.

You will often be greasy and grimy while working.

WHERE_ IN MANITOBA WILL YOU WORK:

As stated previcusly, this is a matter of chtice., There are Aircraft
Repair and Service Depots mainly concentrated in the Winnipeg Airport
area, but many air charter service companies operate from bases across
the province and have their own maintenance personnel,

On completion of training and on obtaining a Ministry of Transport
License will allow you many opportunities of employment,




YOuU ARE AN APPLIANCE REPAIRMAN

WHAT DO_APPL IANCE REPAIRMEN DO?

THEY REPAIR ELLCTRIC APPLIANCES THAT DO NOT WORK PROPERLY BY:
. Asking the customer what is wrong with the appliance.

2. Switch on the appliance to check for unusual noises, overheating,
vibration, also broken, loose or worn parts.

3. Looking for common sources of trouble, such as faulty cords,
connections, grounds, etc,

4, Using test equipment to check wiring and components.

5. lsolate the trouble then make the necessary repairs and
adjustments,

6. Take the appliance apart if necessary to replace worn-out parts.
7. Clean and lubricate moving parts.

THEY MAY -ALSO:

!. Give customers advice and answoer their questions on how to take
care of their appliances.

2. Tell customers about how much a repair job will cost.
3. Do some selling of appliances.

SOME APPL IANCE REPAIRMEN:

I+ Work on only one specific make ot appliance.

2. With the necessary qualifications he may also repair
gas appliances,

3. Specialize in a particular type of appliance, such as refrigerators
or laundry appliances, etc.,etc, etc,

Y]
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WHAT SHOULD APPLIANCE REPAIRMEN BB LIKE?

THEY SHOULD R®: THEY SHOULD HAVE: THEY SHOULD BI3 ABLE TO:
1. Honest 1. Mechanical ability l. Do a variety of .
' | electrical repair, jobs
2. Dependable 2. A knowledge of ‘
o electricity : 2., Get along well with -
3. Friendly ' custouers
, . 3. Good finger coordi- -
4. Courteous - nation 3. Use their eyes in
close work
5. Neat and clean 4. Normal vision and
' hearing . Do accurate detail
work

. . 5. Normal use of arms
' - and hands 5. Find trouble areas .
| ‘ in gas and electrical '
eppliances in a short '
amount of time

6. Drive a small truck

‘(Fbr a detailed desériptiun of your capabilities, see your counselor.)

WHAT TRAINING WILL FREPARE YOU?

m HIGH SCHOOL: | ‘

Subjects that will help prepare you for this job are electricity,
mathematics, physics, shop, and mechanical drawing.

AFTER HIGH SCHOOL:
I. Some appliance repairmen are trained on~the-job.
2. 1t usually takes three years to become competent.

3. Some employers prefer to hire people with training,




3b

To meet the needs of trained persons, a course tor electrical
appliance repairmen is offered at R,R,C.C, and A.C.C.

The course at R,R,C,C, is essentially tor major appliances,
whereas the course at A,C.C, atso includes small appliances.

Pre-requisites for these courses are:

on
OR

M.B.

(i) Grade X
(ii)  A.B.E. Adult X
(iii) G.E.D. Grade X Equivalent

== In addition to the above most companies require that repairmen
be bonded, so students should be bondable., Anyone who does
not meet the above requirements may submit an application,
The Admissions Committee will review the application on an
individual basis.,




WHAT ARE WORKING CONDITIONS LIKE?

1. Appliance repair shops are generally quiet, wellnlighted, and
well-ventilated.

2. You will spend most of your time, while in the repair shop,
"~ working at a bench.

3. Depending upom where you work, you may spend much of your time
making HJouse calls to do repair work. This may involve working
in dirty, uncomfortable, narrow spaces, or in a clean, comfortable
area, depending upon the houe.

- 4. If you are careless, there is danger of shocks or burns from
- handling electrical parts.

5. You will do your work with very little supervision. d

WHERE IN MANITOBA WILL YOU WORK?
|

{. Appliance Repairmen are required throuchout the province
wharever Hydro is available,

2. In many cases, repairmen working for appliance manufacturers
or large retail outlets are supplied with service trucks and
cover a widespread area.

3., There is a nead for well trained persons thiroughout the
industry == nationwide.




YOU ARE AN AUTO - BODY MECHANIC

AUTO BODY REPAIR (@) METAL SECTION

. ()  PAINT SECTION

(c)  PAINT AND METAL SECTION

WHAT SHOULD BODY AND FENDER MEN BE LIKE?

THEY SHOULD BE: THEY SHOULD HAVE: THEY SHOULD BE ABLE TO:
1. Artistic 1. Good Jjudement 1. Bend, stoop, reach,
and 1ifY
2, Proud of thelr work 2. Good eyesight
2. Work in awkward and I}
3. Willing to work hard 3. Aa eye for cramped positions |
shape and fornm - ;
b, In good condition 3. Do strenuous work
Mo Good fii ur ' end lifting of heavy
. Skillful in the use coordination objects
of their hands
5. Good eye-hand L. Do neat and precise
6. Honest coordination work
| 7. Dependable | 6. A knowledge of auto- 5. Decide how to do each
: mobile constructicn different repair Job

T. Mechanical ability

(":, ‘wor &8 deteiled description of your capabilities, see your counselor.)
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WHAT _TRAINING WILL PREPARE._YOU?

IN HIGH SCHOOL :

Subjects that will help prepare you for this Job are methematics,
mechanical drawing, metal shop and auto mechanics.

AFTER HIGH SCHOOL:

6.

7.

l. In Manitoba The-way to train as an Auto Body Repair Mechanic is
possible in three ways:

(a) Metal Section
(b) Paint Section
(c) Paint And Metal Section

In (la) and (Ib) the apprenticeship is over a 3-yséar period and includes
3 levels of in=school training in each section:

(fta) Level | == 8 weeks (ib) Level | == 8 weeks
t ” - 4_ tt i !l e e 4 1 '
" -3 " TR N T

In (lc) the apprenticeship is over a 4=year period and includes 4 levels
of in=school training, in Level IV the apprentice will take the alternate
sub-section ot the Level Il (Metal Section for Level 1V ta es eve

of Paint Section and vice versa), '

On completion of (la) and (Ib) and having rv-~~d all examinations, the
apprentice is allowed to taie the Provincic! irade Examinaticn and being
successful will be ¢ranted o "Certlticate of 2walification).

(la) Qualified Auto Body Metal Finishiur
(Ib) Qualified Auto Body Reginisher

On completion of (lc) he can take the final Inter-Provincial Standards
Examination and on passing, qualify as an Auto Body Mechanic and is accept-
able as a Journeyman in all provinces without further provincial certification,

Many companies prefer apprentices with some pre~employment training and to
meet this need, courses are offered on Auto Body Repair at A.C.C. and R.R.C.C.

The pre~requisites for the above courses are:

(a) Grade X
OR(b)  A.B.E. Adult Grade X
OR(c) G.E.D, Grade X Equivalent
OR(d)  Anyone who does not meet the above pre~requisites may submit an
application,  The Admissions committee will review the application
on an individual basis.

£ )
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HOW_MUCH MONEY WILL YOU MAKE?

t. In Winnipeg, the wage will vary accordlng to the qualifications on
completion of training,

(a) Auto Body Repair (Metal Section) Journeyman's Rate $3.48 hr,
(b) reoon o (Paint Section) " " 3.7% hr,
(c) " " Mechanic (Metal and Paint) " " 4,50 hr,

2. In Rural Manitoba the wage rate could be less for each category.,

3. The starting rate for an apprentice is 60% of the Journeyman's rate.

WHAT_ARE_VWORKING CONDITIONS LIKE?

Il. Work areas vary from large, well=lighted, clean, orderly shops to
small, cluttered, dusty, dim shops.

2. All shops are generally quite ncisy; some have an odor of paint.

3. There is danger of cuts from ragced metal and burns from hot metal
and forches.

4, There is variety in this work. Each car is different and presents a
different challenge to the worker.

WHERE IN MANITOBA WILL YOU VIORK?

GEOGRAPHICAL LOCATION:

i. There are Auto Body Repair Shops throught the province with the biggest
majority being in fhe Greater Winnipeg area.

TYPE OF INDUSTRY:

Auto Dealers

Specialty Shops

Bus and Transport Fleet Repairs
General Body Repair Shops

There is a need for Body Repair Mechanics throughout the province and this
is likely fo increase with the increase of automobiles on the roads.

You can advance with experience to Foreman, Damage Appraiser, Estimater,
Insurance Adjuster, ETC,

. - .
14d o,
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vou ARE|TAN AUJO MECHANIC
{h WHAT DO AUTO MECHANICS DO? ?

d

I A
THEY KEEP TJE NATION'S RISING NUMBER OF AUTOMOBILES, SMALL TRUCKS, AND
BUSES IN GOOD 1 INING ORDER BY: |

1. Doing preventive maintenance, such as lubricating and changing
oil in a:.car tu prevent breakdowns '

|

2. Following & "checklist" to make sure they examine all important
parts of the car ' )
THEV CORRECT ELECTRICAL AND MECHANICAL TROUBLE BY:
1. Obtaining a description of the trouble from the owners
2, Visually inspecting and listening to the motor
3. Driving the car to locate the trouble

L. Using a variety of equipment such as motor analyzers, spark plug
testers, compression gueges, and electrical test meters

5. AdJjusting, repairing, or replacing defective parts after the
trouble spot is located
$SOME AUTO MCCHANICS SPECIALIZE IN A PARTICULAR AREA:

1. Autometic transmission speciclists renair and replace parts in
automatic transmissions.

2, Tune up men are skilled in using test equipment to locate problems
in fuel and ignition systems.

3, Front ~nd mechanics align and balance wheels and make repalrs on
steer. ; mechanisms and suspension systems.

4. Other specialists may work with brakes, radiators, glass, air
conditioning, and other parts.

&
{‘\-




WHAT SHOULD AUTO MECHANICS BE LIKE?

THEY SHOULD BE: THEY SEOULD HAVE:

1. Willing to work hard 1. Mechaniqal ability

2. Physically fit 2. Normal vision

3. Proud of their work 3. Good finger coordination
4. Honest 4. Good eye-hand coordination
5. Dependable 5. A éense of -responsibility

THEY SHOULD BE ABLE TO:

1. Reach for and handle heavy equipment
- 2. Work in awkward positions

3. Teke care nf many details

L. Tolerate gas, oil, grease and dirt

5. Do strenuous work

‘(For a detailed description of your capabilitles, see your counselor.)

IR

WHAT TRAINING WiLL_PREPARE_YOU?

IN HIGH SCHOOL:

subjects that will help you prepare for this job are auto shop,
science, arithmetic and English.

AFTER HIGH SCHOOL:

. In Manitoba the way to train as an Auto Mechanic is to start as an
apprentice. You will frain under the supervision of a qualified worker
and in addition there is some in-school training.

2, It will be necessary 1o complete all courses and pass all examinations
during the training period.
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The apprenticeship is over 4 years and includes 4 levels of in-school
training, each of © weeks duration.

On completion of the appraentice fraining you have o pass a final
examination as pruscribed by the Trade Advisory Committee, You will
then receive a "Certificate of Qualification" and operate as a
Journeyman, '
Many employers prefer to hire persons who have taken pre-apprenticeship
training. Courses for Auto Mechanics are offered at A.C.C., K.C.C.,
and R,R.C.C. on the successful completion of which you will qualify for
a "Certificate of Attainment",
The pro-requisites for the courses are:
Grade X
OR A.B.E, Adult XA
OR G.E.D, Grade X Equivalent

Anyone not meeting these requirements may submit an application which
will be reviewed by the Admissions Committee on an individual basis.

HOW MUCH MONEY WILL YOU MAKE?

In Winnipeg the Journeyman Auto Mechanic i. peid at the rate of
$5.15 per hour,

The starting salary for an apprentice Auto Mechanic is 60% of the
Journeyman's rate, with an annual increment of 10%.

With expoirience and specializing in a particular field, the hourly rate
can go as high as $6.00 per hour.

WHAT ARE WORKING CONDITIONS LIKE?

Work areas vary from large, well~li hted, well-ventilated shops to
small, poorly=lighted, poorly-ventilated shops.

Most auto mechanics work indoors,

Hazards include cuts and bruises to hands and fingers from working with
engine parts in confined spaces.

Most engines are dirty and qreasy and you will often have gas, oil, grease,
and dirt on your hands, arms, face and clothes.

Uk
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WHERE_IN_MAN1TOBA WILL YOU WORK?

Therc are employment opportunities throughout the province, with the
majority of the jobs being in the Greater Winnipeg area.

TYPES OF INDUSTRY:
New and Used Car Dealers (Service and Repaifs)
General Repair Shops
Fleet Repair and Maintenance

Engine Rebuilding Shops

Service Stations.

IS THERE A NEED FOR AUTO _MECHANICS?

I. The need for Auto Mechanics is expected to rise with the increase in
the number of cars.

2. The demand for highly skilled specialists will also rise with the more
complex and sophisticated components and accessories being built by
manufacturers,

. g ¢
oo ﬁj




YOU ARE A BAKER

There are two kinds of bakers in Utah. The "all-arvund-baker" is
one who does all of the jobs of a baker from dougn mixing to frost-
ing and who usually works in a small nelghborhood or rural community
bakeshop. The baker in a large bakery will speclalize in only one
area of tne bakery. Bakers who specialize are called bench hands,
dough mixers, ovenmen, or icing mixers depending upon which Job they
have to do.

WHAT DO BAKERS DO?

Q

THEY MAKE BREADS, CAKES, PIES, COOKIES, AND OTHER GOODIES BY:
1. Stirring ingredients together to make the different doughs

2. Forming the dougn into the proper shapes and putting it
on trays or into pans -

3. Baking the dough, keeping the oven at the rignt temperature
and humidity

4., Mixing icing end frosting to put on pastries .

THEY CLEAN THEIR WORKING AREA AND ALL OF THEIR UTENSILS AT THE END
OF A SHIFT OF WORK.

4

EQUIPMENT THEY USE INCLUDES:
1. Kettles, pans, etc.
2. glectric mixing machines
3. Measuring devices
L. Ovens

5. Frosting guns

2y
oo &)
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WHAT SHOULD BAKERS BE LIKE?
THEY SHOULD BE: THEY SHOULD HAVE:
1. Artistic L. At least average intelligence
. 2. Interested in workin: 2. Averace finger coordination and
with their hands form and distance Judgment

3+« A keen sense of taste and smell

4, Extra clean personal habits

THEY SHOULD RE ABLE T0O:
1. Lift objects of about fifty pounds
2. See and read clearly
3. Understand and follow detalled instructions

L. Understand and apply the principles of baking

L

(For a detailed deserintion of your capabilities, see your counselor.)

kv SRATNING WILL REPARE YOU?

D el

IN HIGH SCHOOL:

Subjects that will help prepure you for this Jjob are mathematics,
English, and home economlcs.

AFTUR s L ol

. The best way to train as o buker in Manitoba is by taking a
commercial baking course,

2. The course is offered at R,R.C.C, and is of 5% months duration.
3,  Pre-requisites for the coursc are
(1) Grade %
OR (b) A.B.E, Grade X
OR (¢) G.E.D., Grade X Equivalent

Q r

ERIC !
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1
4. Anyone not meeting the aforementioned may submit an

application which will be reviewed by the Admissions Committee,

5. Additional to either (a), (b), (¢) or (4), all applicants
are required to submit recent medical, dental and X-ray
certiticates,

6. On completion of the Commercial Baking Course, there are a
variety of openings availavle in small and large establishments.

7. Progress to higher levels of employment being maintained through
additional work experiences which eventually can lead to
supervisory positions.

HOW_MUCH MONEY WILL YOU MAKE?

. The starting wage for Bakers in Manitoba can vary with the
position obtained.

2. The variation will depend on the student's choice.
i.e. whether it is in a large unionized establishment or in a
small family concern,

3. Starting wage -- Union rate at present is $4.10 per hour,
In non-union small family concerns could be between $3.90 and
$3.40 per hour. '

4, Increases in wages are awarded at intervals and merit increases
are received for additional oxperience(s).

WHAT ARE_WORKING CONDITIONS LIKE?

bo You will often be close to hot ovens and quite warm despite
employers' efforts to provide air conditioning.

2. You may receive minor injuries such as cuts, bruises and burns.
Rigid safety regulations are enforced in a bakery,

3.  Most bakers work at night,
4. The work is sometimes routine and boring.

5. Bakeries are often clean and cheery, and smel! good.
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WHERE_IN_ MANITOBA WILL YOU WORK?

I+ There are opportunities for employment throughout the province
with the largest demand in the Greatier Winnipeg area.

. 2. The biggest employers are the larger national bakeries and food outf-
lets, biscuit manufacturers, etc.

3. Institutions, hotels restaurants also employ bakers, as do the
small commercial bakeries.




YOU ARE A BARBER

WHAT DO BARBIRS DO?

THEY CUT, TRIM, TAPER, AND SHAPE HAIR ACCORDING TO THE CUSTOMER'S
INSTRUCTIONS.

THEY SHAVE THE CUSTOMER'S NECK AND TRiM HIS SIDEBURNS, SOMETIMES /
SHAPING A MOUSTACHE OR A BEARD. 4 B ‘ :
IF REQUESTED, THEY WILL:
1. Shampoo, dry, then recomb the hair
2. Apply tonics and haiédressings
3. Massagé’thg scalp i
4. Trim eyebrows !

AT TIMES, THEY ALSO:

1. Give scalp treatments to help in reducing dandruff

2, Give facial or neck massages

3. Shave the customer's face

4. Dye, tint, bleacn, or wave hair
5. Fit hair pie&es

6. Sell cosmetic supplies

SOME BARBERS SPECIALIZE AS HAIR STYLISTS., THIS REQUIRES MORE
TIME AND SKILL THAN REGULAR HAIR CUITING BUT PAYS MORE. \\\\h

THEY MUST ALSO:

1. Sweep the floor and keep thelr work stations clean

2. Sharpen their tools when needed and sterilize them
before each usage

EC il

Full Tt Provided by ERIC.
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WHAT SHOULD BARBERS BZ LIKE?

THEY SHOULD BE: THEY 5HUULD HAVE: THEY SHOULD BE ABLE TO:
E 1. Friendly and 1., Complete use of hands, 1. Follow the customer's
; gsociable fingers and aras instructions as to
e . | the type of haircut
’ 2. Couxteous and 2. Good flin_ 2r coordina- he wants
i helpful tion :
* 42, Stand for long
. 3, Willing to 3., Normal hearing and periods of time
serve the public vision
' 3¢« Put their customers
4, Familiar with the 4, Good health; no cone- at ease and carry 4
latest hair styles tagious diseases on an interesting 1
, , conversation with i
3 + 5, Patient with young . those who wish to i
; children talk g
(For a detailed descriptiol of your cepabilities, see your counselor.) E

WHAT TRAINING WILL PREPARE YQU?

. A A - Pt

IN HIGH SCHOOL:

Subjects that will help prepare you for this Job are English, salesmanship,
business, health, and physiology.

AFTER HIGIt SCHOOL:

I. To operate as a Barber in Manitoba you must have a license.,

2. The licensing of Barbers and Barbers' Shops is controlled by a regutation
under the Barbers Act (1969) (Manitoba Regulation 38/69).

(]

3. Under the above regulation there are 4 (four) types of licenses listed:

. (i) Master Baiber
(ii) Journeyman Barber
(iil) Improver Barber
. (iv) Interim License

4, of the above types:

(i) for an "improver Barber's License" a person shall have ==

(a) Not less than 1200 hours training in a barber school registered

under the private Trade-§chools Act, or a vocational school operated

by the Department of Youth-and Education of the Province of
Manitoba. A
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(b) Training or experience in another province or country, which,
in the opinion of the Board, is equivalent to that specified
in (a).

(c) Pass such examinations as may pe prescribed by the Board."

5. An 'lImprover Barber's License' authorizes the person to work as a B
barber under the direct personal supervision of a Master Barber or
Journeyman Barber,

6., For a "Journeyman Barber's License" (3 (iii) above) a person shall have ==
|

(i) not less than 12 months experience as the holder ot an ‘{improver

Barber License' working under the supervision of a licensed Master
Barver or Journeyman, and
H i

(ii) Pass suc$ examinations as may be prescribed by the Board.
i .

i
/« A Barber's Course is offared at R,R.C.C..

8. The pre~requis}+es for the aone course (7) are:
i

(i) Grade X i

OR (ii) A.B.E, Adult X . j

OR(iii) G.E.D, Grade X Equiv¥lenf .

OR (iv) anyone not meeting elther (i), o~ (il) or (iii) may submit an
application which will bo revieund by the Admissions committee
on an individual basis,

9. In addition to (i), (ii), (iil) or (iv) above, a recent medical, dental
and chest X-ray Certificate will be required from each applicant.

HOW MUCH MONEY WILL YOU MAKE?

I. As an |mprover ytu will be employed by someone else and may be paid a
salary or a basit salary plus comission, or commission only.

2. The remuneration will vary depending on certain factors:

(a) Size and location of shop -

(b) Ability to attract and hold customers

(c) Experience, speed and skill

(d) Income level and tipping habits of the customers.

3. Hair Styligts are among the highest wage earners,
4, At the Journeyman borber level, you may be able to "runt a c¢hair" in an

ostablished buginess, have your own customers, and carry on business as a
self~employed person, '




WHAT_ARE_THE_WORKING CONDITIONS_LIKEZ

|, Barber shops are, for the most part, clean and comfortable.

2. Most full-time barbers work more than forty hours a week, averaging
close to fifty hours. Many keep their shops open until 7:00 p.m.

3. Work is not spread out eveniy during the day., After 3:00 p.m., and

on Saturdays there are generally many more customers 1o serve than
during other periods,

WHERE _IN MANITOBA WILL YOU WORK?

. Employment opporfunities are province wide, with the largest number
being in the more populated areas.

2. A Journeyman Barber with at least 2 years' experience at that level may
qualify for a Master Barber's License and operate his own shop.

3, With hair styling experience, the opportunities are much greater.
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YOU ARE A BEAUTY OPERATOR

WHAT DO BEAUTY OPERATORS DO?

THEY SHAPE AND STYLE HAIR ACCORDING TO THE CUSTOMER'S DESIRES BY:

1. Cutting and trimming hair
2. Shampooing, setting, and curling hair
3. Giving permanents

4, Combing and brushing hair, and shaping it to the desired
style

: 5. Changing hair color by dyeing, bleaching, tinting or
f - rinsing it.

THEY MAY ALSO:

B~

1. Create an original hair style for the customer

AT DO TT M oot B

2. Give scalp treatments and massages

St

3. Give facial pacis and massages '
4, Shape and dye ayzhrows

5, Give manicures

Regih Lol 1 Bt SV PO X 5T )

6. Suggest the right type of make-up

¢ OTHER DUTIES THEY MIGHT HAVE ARE:

4 1. Acting as a receptionist, answering the telephone and
3 . scheduling appointments

3 2, Selling and ordering supplies.
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WHAT SHOULD BEAUTY QPERATORS BE LIKE?

THEY SHOULD BE: - THRY SHOULD HAVE:
1. Pleasant 1, Good color perception
2. Friendly 2. Good finger coordination
3, Creative ' 3. No skin allergies
4. Well-groomed ' 4., Good eyesighE
5. Patient 5. Guod judgment concerniag form
6. Proud of their work 6. A knowledge of the latesf

. hair styles

THEY SHOULD BE ABLE TO:
1. Work well with others
2. Stand for long weriods of time
3. Work with chemicals and dyes

4. Create the right style of hair-do for each individual
customer

5. Converse well with customers
6. Keep the confidence oi thei. Lustomers

(For a detailed description of your capabilities, see your counselor,)

WHAT TRAINING WILL PPEPARE YOU?

IN HIGH SCHOOL:

Subjects that will help prepare ynu for this job are
chemistry, biology, health, physiology and English.

AFTER HIGH SCHOOL:
. Hairdressers must have a license to operate in Manitoba.
2. The licensing of hairdressers and hairdressing salons is

controlled by a regulation under the Hairdressing Act
(Manitoba Regulation 30/68),
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3. Under (2. above) there are six types of Ilcenses classed as:

(i) Hairdressing Salon License
(ii) Operators License
(iii) Beauty Treatment Licenss
(iv) Manicurist License
(vi Student's License
(vi) Interim License

4. To obtain an Operator's License (Section 3 (2)~ {ii) above)

"You inust have not less tha 1400 hours of training in a
haijiressing schnol registered under the Trade Schools

Reg: ations Act, or a vocational school under the Department
of tuucation of the province of Manitoba"

AND UNDER (Section 4, (1)

"Pass such examinations as may be prescribed by the Board and
approved by the Lieutenant-Governor~in-Council."

5. To obtain a Student's License (Section 3, (4) - (v) above)

"You must have not less than 360 hours of training as a student

in a fuli-time course in a hairdressing schoo!l registered under
the Trade-Schoot!s Regulation /~t, or at a vocational school under
the Department of Education o the Province of Manitoba.

5(a) This license may be granted without examination on
payment of prescribed fee.

5(b) This license authcrizes the holder to work as a
hairdresser in a licensed hairdressing salon, on
Saturdays only,

6. For information on other types of |icenses, fees, conditions, etc.
you should obtain a copy of the brochure "Manitoba Regulation 30/68
Regulations Under The Hairdressers Act 1968,"

;

7. You may enroll in one of the courses offered at A.C.C., K.C.C.,

or R.R.C.C. ‘

8. Pre-Requisites for the above courses are:

(i) Grade X
OR (ii) A.B,E., Adult X
OR (iii) G.E.D. Grade X Equivalent
-OR  (iv) Anyone not meeting either (i), (ii) or (iii) may submit
an appiication which will be reviewed by the Admissions
Committec.,

9. In addition to (i), (il), (iii) and (iv) above, a recent medical, dental
and chest X~ray certificate will be required from each applicant.




HOW_MUCH, MONEY WiLL YOU MAKE?

I, The way you are paid may be either a basic wage plus commission,
or commission only,

2, The basic wage will not be leses than the provincial minimum wage.
3. Commission earnings will depend on certain factors Including

(a) Experience, speed and skill

(b) Ability to attract and hold new cu

. (c) Location oi shop :
(d) Prestige and reputation

WHAT ARE _WORKING CONDITIONS LIKE?

. Beauty shops are generally clean and comfortable.

2. Most full time operators work more than forty hours a week
including some evenings and Saturdays.

3. You will spend most of the day on your feet.

4, There is a chance that some of the chemicals you work with may
irritate your skin,

5. You must work with ayes aric purmanents that often have an unpleasant
odor .

6. At times, customers may be (ude and tnsulting,

7., This type of creative work .an be \.rv rewarding.

WHERE _IN_MANITOBA_WILL YOU WORK?

GEOGRAPH ICAL. LOCATION:
!. Hairdressers' Salons are found throughout the province,

2. The largest number being in the Greater Winnipeg area and the larger
populated towns in Manitoba being proportionally represented.

3. Many of the small rural towns have also hairdressing salons.

: 4, Employment opportunities are available fo suit most indlviduals in
both urban and rural settings.

TYPE OF INDUSTRY:

Privately owned salons located in shopping centers, downtown areas, hotels end
large apartment buildings employ the majority of beauty operators.




BUSINESS_ACCOUNTANGY 9

YOU ARE A BOOKKEEPER

WHAT DO BOOKKEEPERS DO?

THEY KEEP UP-TO-DATE RECORDS COF A BUSINkSS' FINANCIAL AFFAIRS.

L. They record dey-to-day business transections in journals
and ledgers and on other accounting forms.

2. They prepare financial statements for their employers.
THEY MAY ALSO PERFORM MANY OTHER DUTIES SUCH AS:
1. Jperating calculating maecnines of various types

2. Operating bookkeeping machines

3. Handling payroll, calculating employee wages from.
time cards, and preparing payroll checks

&=

Computing monthly stucements to customers

5. Freparing tax reports such as withholding, Soecial Security,
and other taxes

THERE ARE SPECIAL REQUIREMENTS FOR BOOKKEEPERS SUCH AS:

1. They must be bondable (& bond is insurance against possidble
misconduct in the line of work such as forgery, theft, and
falsifying reports). A bond is taken out by the employer
as & protection for him and his company.

2. Tney must have character references for most Jobs.
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WIAT SHOULD BOOKKEFPERS BE LIKE?
THEY SHOULD BE THEY SHOULD HAVE:
1. Dependeble 1. Memory for detail
2. Honest 2. Concern for detail
3. Cooperative 3. Normal use of hands and arms
NOTE: The job of Bookkeeper L. Integrity
is excellent for someone who
is paralyzed from the waist 5. Initiative
down, or is otherwise confined '
to a sitting position. - 6., Normal finger movement
ability

THEY SHOULD BE ABLE TO:
1. Work rapidly and accurately
2. Use basic arithmetic

3. Do routine work for long periods of time
(For a detailed description of your capabilities, see your counselor.)

WHAT TRiiisiy WiLL PREPARE YOU?

IN HIGH SCHOOL:

Subjects that will help prepare you for this job are business
courses, knglish and mathemavics.

AFTER HIGH SCHOOL:

. Most employers prefer to hire staff with some training In
the required skills.

2. To meet this requirement courses in accountancy and bookkeeping
are offered at A,C.C., K.C.C, and R,R.C.C.,

3., Pre-requisites for the courses at 4,C.C, and K,C,C. are:
Grade X
OR A.B.E., Adult X B
OR G.E.D. Grade X Equivalent

Anyone not meeting any of thess requirements may submit
an application which will be reviewed by the Admissions
Committee on an individual basis.

Land
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Pre~requisites for the course at R.R.C.C. are:

) Preference given to applicants

Grade Xl|
OR  A.B.E, Adult XI B )  with minimum standing in 200 or
OR  G.E.D. Grade X! Equivalent) 201 level English and Maths.

Anyone not meeting any of these requirements may submit an
applicaiion which will be reviewed by the Admissions Committee
on an individual basis.

Duration of the above courses is approximately 10 months and on
the successful completion of which the graduates will receive a
Certificate of Attainment.

HOW_MUCH MOMEY WiLL YOU MAKE?

Experienced bookkeepers make $600, to $700. per month, senior
positions could be $800. per month,

Junior positions with training but no office experience are
likely to start around $450. per month,

WHAT ARE!WORKING CONDITIONS LIKE?
You wiltl sit ;T.a desk most of the day.
You work undeir cunditions of frequent interruption.
You may be surrounded by nwoise from other office machines.
The bookkeeping office is generaily a well=lighted

pleasant place to work.

WHERE IN MAMITOBA WILL YOU WORK?

Employment opportunities are province wide, with most being in
the Greater Winnipeg area.

Depending on your choice of employer, there can be a variety of
situations that require bookkeepers and junior accountants.

The positions vary from bookkeepers in accountancy offices to
positions where bookkeeping is only part of total office ski!ls.

Persons who arc tuii~time vookkeepers willing to take advance
training and this comuined with expertence will tind that their
eftorts will be rewaruing,

Positions for Audit Technicians and Taxation Clerks are in demand,
other advanced positions also are avallable for persons willing to
specialize in certain areas.

v g
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YOU ARE A BOOKKEEPING MACHINE OPERATOR

WHAT DO BOOKKEEPING MACHINE CPERATORS DO?

THEY KEEP DAILY 'BUSTNRSS NICUrws USING A DOOKKEEPING MACHINE.

.
THEY ¢
1. Sort out information to be recorded, such as:
a. Money paid to and by the company
b. Money owed tu and by tne company
c. Merchandise shipped to and from the company
d. Items purchased and sold

2. Record tnformation on different cards and forms, by placing
tnem in ine r*ehine and prescing the correct keys

3. Total the different accounts and check to see that the books
be lance '

THEY MAY ALSO:

1. Calculate employee wages and prepare the payroll
2, Prepare customers' monthly statements

3. Calculate witnnolding, social security, and other taxes

4. Do typing

5. Use other machines such as adding and calculaving machines
4
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WHAT SHOULD BOOKKEEPING MACHINE OPERATORS BE LIKE?
=

THEY SHOULD BE: THZY SHOULD HAVE:
1. Neat ! 1. Good eyesight
2. Accurate 2. Good eye~hand coordination
3. Fast 3. Good finger coordination
4. Punctual L 4. Full use of both hands and arms
5. Dependable - | 5. Clerical aptitude
6. Honest

o
THEY SHOULD’@E ABLE 10:

1. Concentrate on their work for long periods of time

i long ncurs using fingers of one or both hands
b4, Tolerd£e ﬁacnine noises

5. Use b&gic arithmetic |

6. Do typing

(For a detailed description of jour capuiylities, see your counselor.
v f

WHAT TRAINING WILL PREPARE YOU?

I
IN HIGH SCHOOL:

Subjects that will help prepare you for this job are vookkeering,
mathematics, typing, business English, and business law.

AFTER H{GH 3CHOOL:

I+ In Marditoba most employers prefer to hire persons who have had
a training course beyond the high school level,

2. Some employers will hire persons who have had business training at
the high school level and train them on the job to theiltr business
requirements.
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3. Training courses for Bookkeeping Machine Operators are offered
at A.C.C., K.C.C., and R,R,C.C,

4, Pre-requisites for these courses are:

Grade X
OR A.B.E, Adult X
OR G.E.D. Grade X Equivalent
. Anyono not meeting tho above requirements may submit an
, application vwhich will be reviewed by the Admissions
‘ Committee on an individual basis.
HOW MUCH_MONEY WILL YOU MAKE?

. In Manitoba this will vary with the location and the particular job.

2. The starting salary for persons with training beyond the high school
level will be about $350, per month,

3. With experience salary could rise to $450. per month.

4., Persons specializing in a particular operation such as payroll,
accounts payable, accounts receivable, etc. will likely receive
more ~= possibly $500. per month.

WHAT ARE_WORKING CONDITIONS LIKE?

. You probably will be part of . . rge nffice statf consisting of
other office machine vpcerators wuid cierks.

2. The office is generally pleasant, well-lighted and well=ventilated,

3. The work is not physically hard but can become quite routine,

4, There is continual noise from the bookkeeping and surrounding office

machines,

WHERE_ IN MANITOBA_WILL YOU WORK2

GEOGRAPHICAL LOCATION:

t,

2.

This could be almost anywhere in the province where there is an
industry of size to warrant such a position.

Some of the smaller business ventures employ part-time bookkeeper
who may look after the records of a number of companies.

in small uusiness operations the bookkeeper may also be a general
office person .. does typing and other duties as well,
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TYPES OF INDUSTRY:

Almost every business has or requires the service of bookkeepers.
The employment opportunities will vary between industries and businesses
and may be at different levels -~ junior, infermediate and senior.

- With additional training and experience can progress to higher levels.,

i




YOU ARE A BRICKLAYER 11

WHAT DO BRICKLAYERS DO?

THEY USE MORTAR AND BRICK TO BUILD WALLS, PARTITIONS, FIREPIACES,
CHIMNEYS, FURNACE LININGS AND OTHER STRUCTURES BY:

' 1. Spreading mortar with & trovel, placing & brick in it,
and tapping the brick into place

2, Scraping away the excess mortar and trimming the mortar
between the bricks with the point of & trovel or some
other-finishing tool to achieve the desired appearance

3. Breaking bricks with a hommer or sewing them to fit spaces
too small for whole bricks

4. Keeping the row of bricks level by using & tightly stretched
cord as & guide .

5. Using leveling instruments to check the surface eand cornexs
of walls to make sure that the bricks have been lined up
evenly

THEY MAY ALSO: .
1. Begin their project by studying blueprints of the Jjob and
planning it out

2. Specialize in & particular kind of brick work such as
patio work or refrectory brick work which involves the
lining of industriel furncces

3. Do edvanced bricklaying such as making window openings,
doorway arches, using bricks in decorative patterps, ang
working with naturel stone

4. Use other building blocks in some of their work, such as
terra cotta, hollow tile, cement and cinder block
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WHAT SHOULD BRICKLAYERS BE LIKE?

L
THEY SHOULD BE: THEY SHOULD HAVE:
1. Willing to do hard work 1. Good eyecight
2. In good physical condition 2. An eye for straight lines
3+ Energetic ' and proportion

4. Proud of their work 3. Skillful hands
. 4, A sense of balance

THEY SHOULD BR ABLE TO:
1. Tolerate heat and dust
2. Do neat and precise work
3. Stoop, bend, lift, and stand

o for long periods of time
k. Work on scaffolding

(For a detailed description of your capsbilities, see your counselor.)

: WHAT TRAINING WILL PREPARE YOU?

IN HIGH SCHOOL:

Subjects that will help prepare you for this job are mathematics,
mechanicel drawing, and shop. .

AFTER HIGH SCHOOL:

. In Manitoba the way to train as a Mason and Bricklayer is through
apprenticeship.

2. The apprenticeship is of 4-years curation with 4 levels of in-school
training, each of 6-weeks duration,

3., On completion of apprenticeship training and having passed all
related examinations at each level, the apprentice is eligible to
write a final examination prescribed by the Trade Advisory Committee.

4. On passing the final examination he will recelve a certificate of
qualification after which he will be able to operate at the
Journeyman level,

5. After additional +rafning and experience may advance to Foreman,
Estimator, Ingpector, etc.

K .
fad
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6, Many employers prefer to hire persons with trade experience
and to meet this need a pre-employment course for Masonry is
of fered at R.R.C.C.

7. The course is of S-months duration and the pre-requisites are:

(a) Grade IX
OR (b) A.B.E, Adult X
. " OR (c) G.E.D. Grade X Equivalent

Anyone not meeting either (a), (b) or (c) may submii an
* application. This will be reviewed on an individual basis by the
Admissions Committee.

8. Successful «completion of the pre-employment course qualifies the
graduate for a Certificate of Attainment.

HOW MUCH MONEY WILL YOU MAKE?

I« In Manitoba, the Journeyman rate of pay Is $5.65 per hour
(effective Jand /73.)

2. The starting salary for an apprentice is 60% of the Journeyman rate,
increasing by 10% each year.

WHAT_ARE _WORKING CONDITIONS LIKE?

I. Bricklaying is sea..nal worlk vith very little work during the
bad winter months. At ti'. : here are brief layoffs betwsen jobs.

2. You must work outdor.is in wti wine-. «: weather.

3. Some of your work will be done in cramped quarters or up high on
scaffolding.

4, You will have to tolerate dusty air.
5. There is danger of falling from scaffolding,weing struck by a

falling object, skin burns from lime, and infected fingers from
being cut by bricks., However, safety courses and protective

. clothing reduce much of the danger. 4
. WHERE IN MANITOBA WILL YOU WORK?

. There are employment opportunities province wide with the majority
in the more populated areas.

2. The majority are employed in the construction industry but some
opportunities are available in industrial plants on maintenance, etc.

A

v
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YOU ARE A CARPENTER : 12

WHAT DO CARPENTERS DO?

THEY BUILD AND REPAIR STRUCTURES AND FIXTURES OF WOOD, PLYWOOD, AND
OTHER WOOD MATERTALS,
THEY ;s

1. Construct the wood framework for houses and buildings,
including forms for floors, walls, and roofs

2. Build steirs and lay floors
3. 1Install wood paneling and wallboard

4. Build and install cabinets, windowframes, doorframes, and
doors

5. Put up scaffolding and temporary buildings on construction
gsites

6. Build forms in which concrete is poured for the foundations
of buildings, bridges, and other structures

7. Repalr structures and fixtures of wood and plywood
8. May specialize in one of the above areas such as cabinets. .
making or in epeclalty work such as decorative wood finishing.
FOR EACH JOB, CARPENTERS MUST:
1. Choose thé right kind of wood material
2. Measure and saw the wood accurately

3. Fit the wood in place and fasten it with nails, bolts,
' wood screws or glue,

¢
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WHAT SHOULD CARPENTERS BE LIKE?
THEY SHOULD BE ~ THEY SHOULD HAVE:
1. Accurate and 1. Normal hearing and
precise vision
2. Patient | 2. Average strength
3. In good physical ‘ 3. Good finger coordination
condition
4, Proud,of their work 4, TFull use of legs and arms
5, Agile 5. Good perception of form
and size

THEY SHOULD BE ABLE TO:
1, Climb, balance, stoop, kneel, crouch, and crawl
2. Reach, grasp, and hold
3. Work at heights
4., Use basic arithmetic
3. Work well alone or with others
(for detailed descriprion o ;... capabilities, see your counselor,)

WHAT TRAINING WILYL, PREPARW V717

IN HIGH SCHOOL:

Subjects that will help prepare you for this job are drafting,
mechanical drawing, mathematics, shop, and woodwork,

AFTER HIGH SCHOOL :

I« In Manitoba the way to become a qualified carpenter is fo train
through apprenticeship.

2. The apprenticeship is of 4-years duration with 4 levels of
in=school training.

-~ 8 weeks
w6 #
-

Level |
|
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On completion of the apprenticeship and having passed all
examinations, you will be required to pass a final examination
prescribed by the Trade Advisory Committee.

On passing the final examination y.u vill be awarded a Certificate
of Qualification which allows you to operate as a Journeyman,

Some employe. s prafer to employ persons with some trade training,
To meet this, pre-employment courses in carpeniry are offered at
A.C.C., K.C.C., and R,R,C.C, These courses are of 10 months
duration,

~

The pre-requisites for these courses are:

(a) , Grade X
OR (b) A.B.E, Adult X
OR (c) G.E.D. Grade X Equivalent

Anyone not meeting either (a), (b) or (c) may submit an
application which will be reviewed by the Admissions Committee on
an individual basis.

On the successful completion of the course you will be awarded a
Certificate of Attainment.

HOW_KUCH MONEY WILL YOU MAKE?

In Manitoba the carpenters' wage rates are governed under the
"Construction Industry Wages Act."

This Act divides Manitoba into thres specific groups:
(2) Rural Manitoba
(b) Cities of Rural Manitoba «= Brandon, Thompson, Flin Flon
and Portage la Prairie
(c) Greater Vinnipeg and an area of a 30 mile radius, from
the intersection of Osborne Street and Broadway ave.

The minimum Journeyman Carpenters wage rates for these groups are:

(a) $3.15 per hour
(b) 4.55 n o
(c) 5.50 "

The starting wage for an apprentics is 607 of the Journeyman wage
rate increasing at pre-determined intervals over the apprenticeship
duration,

L)\)
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WHAT_ARE_WORKING CONDITIONS LIKE?

There are several categories within the carpentry trade:

(a) Construction
(b) Maintenance
(c) Rough

(d) Finishing

All have certain common factors with variations in other factors.

Cons*ruction carpenters work both indoors and outdoors with
weather conditions affecting their operations.

Maintenance, carpenters are usually employed by large companies
on repairs and alterations to existing buildings, etc. The
work is mostly indoors giving steady year-round employment.

Rough carpenters are mostly employed on large construction sites
doing concrete forms, etc. and work under severe conditions,

many |lving in site camps. These men are often working in remote
areas working long hours and on extended weeks {(7-day). Carpenters

- who like this type of work always make much higher salaries than

any of the other categories.

Finishing carpenters work mainly indoors under good conditions.

WHERE_IN_MANITOBA WILL_YOU WORK?

Carpenters are employed all uver Manitoba in varying capacities.

The majority work i i.s . pui-iwu areas on construction sites
and land development projects.

Many are self~employed and do sub-constracting work for large
companies either as an individual or part of a "crew*,

Some also work on factory production of kitchen cabinets and
other pre=-fabricated house components.

To a lesser degree are specialists who may be in one of several
areas -- furniture, cabinet-making, template making, etc.

g).ﬁ.




YOU ARE A CLERK-TYPIST

WHAT DO CLERK-TYPISTS DO?
THEY PIRFORM GENERAL TYPING DUTIES WHICH INCLUDL:

1. Typing letters

2. Typing information for various office records, reports,
invoices, and forms '

3. Construct on typewriters statistical tablus and other
tabulations and graphs

4. Typing from dictation or transcribing mechines such as
Dictaphones, Ediphones, etc.

5. Editing their work to be sure that it is free from error

THEY MAY ALSO:
1.  Type from rough drafts or corrected copy

2. Do filing, elementory bookieeping, operate other office
machines, or act az o receptionist.

3

iake appointments, issue veceipts, ete.

4. Clessity, sort, index, insert, and remove materials from
files

5. Answer the telephone

IN SCME OFFICES THEY DO ONLY TYPINC, WHILY IN OTHER OFFICES THEY MAY
PERFORM THE DUTIES OF A SECRETARY.
EQUIPMENT THEY USE INCLUDES:

1, Blectric or manual typewriters

2. In some cases office rnchines such as Dictaphones, duplie«
cating mochines, caleulating wachines, photo copy!ng

machines, or other office machines.




WHAT SHOULD CLERK-TYPYSTS BE LIKE?

THEY SHOULD BE: THEY SHOULD HAVE: THEY SHOULD BE ABLE TO:
1. Precise in their 1. A concern for 1. Type at least 4O words

work detail . per minute
2. Accurate 2. Good nand and 2. Work rapidly end

finger coordination accurately
3. Neat ‘
3. Good eyesight 3. Do neat and precise work
L. Fast
. L. Clerical eptitide 4. Use correct English and

5. Dependable

5. Do simple routine tasks
for long periods of tire

6. Work while being closely
supervised

(For & detailed description of your cepabilities, see your counselor.)

IN HIGH

WHAT TRAINING WILL PREPARE YOU?

SCHOOL:

Subjects that will by p. . e You sus this job are English,
arithmetic, bookkeeping,. typing, a-) .ther business courses.

AFTER HI

GH SCHOGL .

In Manitoba most employers prefer o engage persons with skills
to offer =~ experienced or who have completed a business course
at a ieve! beyond high school.

Some empioyers will take on clerks who have had business training
at the hinh school level and train them to a gpecific job
requirement. This can confine a person into a narrow field of
work and is iimited to experience in a job, where advancement Is
minimul,

in order to meet the requirements for (1) above, courses for
clerk=typists are offered at: :

(a) R.R.G.C.
(b) A.C.C.
(¢) K.C.C.

express themselves clearly
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Pre-requisites for the courses are:

(2) Grade X
OR  (bY A.B.E. Adult X B
OR  (c) GC.E.D, Grade X Equivalent J
OR  (d) Acceptance by the Admissions Committge -~ for anyone
who doec not meet the requirements (a), (b) or (c).

HOW MUCH MONEY WILL YOU MAKE?

On completion of training, with no experience, the starting salary
is likely to be $300. - $325. per month,

With experience, could reach $450. per month.

WHAT ARE WORKING COMDITIONS LIKE?

The office iffself is generally pleasant, well-iighted, and well=
ventilated.

Noise and interruptions are common, and may make it difficult to
concentrate on the wvork,

The clerk=typist must gendrally sit for a long period of time while
doing monotonous work,

WHERT IN MAMITOBA WILL YOU %03%2

Employment opportunities exist inroughout the province with the largest
number and greatest variety being in Winnipeg.

Clerk typists are employed in many different offices from 'one girl"
offices to large office pools, employing large numbers. These may be

. covernmental, industrial, commercial, insurance, etc. and may be

employed as filing clerks, receptionists, invoice typists, etc.

Additional courses are available for the ambitious persons to up=-grade

their positions, including transcribing machines (Dicta~Typist) and Key-Punch

Operating. Additional qualifications usually mean higher salaries.

N
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.Wou AR[E A COMMERCIAL ARTIST

WHAT DO COMERCIAL ARTISTS DO?

THEY DRAW'r OLOR AND SKETCH:

1. Illuvtrationu and cartoons for books, magezines, posters,
billboards, catalogs and stories

. Advertisements for neWSpapers, magazines and television.
Fashion artists specialize in drawing clothing and models.
THEY PREPARE MAPS, CHARTS AND DIAGRMS.

THEY DO LETTERING FOR BOOKS, LETTERHEADS, ENVELOPES, ETC.

THEY DESIGN:

1. Food packages and wrappers

2. Labels

3. Home interiors

4, Window displays

5. Fashions

6. Greeting cards

7. Patterns for such articles as:
a. wallpaper
b. fabrics

Cc. linoleum
d. furniture

¢

MOST COMMERCIAL ARTISTS SPECIALIZE IN ONE OF THE ABOVE AREAS.

AS A COMMERCIAL ARTIST YOU WOULD

1. Begin your training by coloring other artists' designs, pasting
pictures together for ads and doing other routine Jjobs.

2., Begin to develon your own style and technique

3. Druw your design from an actusl model, from memory or from
someone else's idea.
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WHAT SHOULD COMMERCIAL ARTISTS BE LIKE?
THEY SHOULD BE: THEY SHOULD HAVE: THEY MUST BE ABLE TO:
1. Imaginative 1. Excellent eyesipght 1. Work under pressure and
still do eye~catching
2. Artistic ' 2. Good color discrimina- work
tion '
3. Creative - 2. Follow a budget, doing
3. Good size and distance things as they are oute
4, Punctual at Judgment ' lined. This means, often,*
meeting dead~ they do not have complete
lines 4. Eye-hand coordination artistic freedom.
5. Fast 5. Self~confidence and 3¢ Get élong well with others.
enthusiasm Many artists work together

i on different projects and
must be able to accept each
other's ideas.

b, Work alone without constant
reminder.

(For o detailed| description of your capabilities, see your counselor.)

| wiar Trazvan wrny, pREPARE YoU?

IN HIGH SCHOOL:

1. SubJects that will help prepare you for tihis job are art and/cr mechanicel
@rawing, pnotography, printing, English, and lettering.

2. You will find it helpful to siudy current events and history so as to be
familiar with new, as well as old, ideas.

AFTER HIGH SCHOOLf
v Most employers prefer to employ people with some training.
2. The Commercial Art Course offered at A,C.C. prepare you for employment.
3. The course offers tralning to persons with natural talents and aptitudes.
4, The pre-requisites for the course are;
Grade X
OR  A.B,E, Adult X
OR  G.E.D. Grade X Equivalent

Anyone not meeting the above requirements may submit an application which will
be reviewed by 'the Admissions Committee.,




3.

2.

2.
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In addition to any of the above alternatives, a sample porffolio
of the applicant's work is required for evaluation prior to entry.

The duration of the course is 10 months, On the satisfactory
completion of the course, the graduate will be awarded a Coertificate
of Attainment,

HOW_MUCH_MONEY_WILL YOU MAKEZ

e ]

This will depend on your personal abilities and initiative, also the
specific field you.specialize in,

Starting salary on completion of the Art Course is likely to be around
$400. per month.

With additional experience this will increase to $600. - $800. per month
and for highly skilled and talented people this can go much higher.

Many Commercial Artists are self-employed, working as a Free Lance Artist

for more than one company. Good Free Lance Artists are among the highest
paid artists.

WHERE_ IN_MANITOBA WILL_YOU WORK?

Most employment opportunities are in Winnipeg with a few scattered around
the province,

The types of industries employin-: Co..xarcial Artists are wide and varied
and include illustrating for newspapers end wagazines, publicity departments
for industry and commerce, T.V., graphics, sign-writing, lay=-out artists, etc.




YOU ARE A COMPOSITOR

WHAT DO CO¥POSITORS DO?

THEY SET WRITTEN MATERIAL IN TYPE AND GET IT READY FOR PRINTING BY:

1. Deciding what size and style of type to use for each printing Job

2. Setting each line of type, letter by letter, in a "composing stick"
which holds tne type in place

3. Putting spacers between words to balance the length of the line

L. Sliding the completed composing sticks onto & shallow metel tray
called a galley

5. Making a test copy of the galley, proofreading it, and correcting
any misakes

-‘6. Arranging and locking the galleys into page forms and sending them to
the printing room

T. Cleaning the type after use and putting it back into its case

THEY MAY ALSO:

1. Operate a type setting machine (T7posotting Machine Operator) which
sets type much fester . w.e Band Compositor

2. Operate linotype machine ‘. -» Job deseription of linotype operator)
that have letters end ct. . . :rs on & keyboard like a typewriter

3. Operate machines that pv-..: 1nles in strips of paper which are
later used to operate au.. ...c type setting machines

' Operéte rmochines that ugse a photographic process to print the
meterial on film paper which is then reproduced

5. Specialize in any one single activity involved in the composing
room
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WHAT SHourD COMPOSITORS BE LIKE?T
THEY SHOULD BE: THEY SHOULD HAVE: THEY SHOULD BE ABLE TO:
L. Artistic 1. An eye for design 1. Use good judgment in
spacing words and letters
¢. Proud of their 2. Good finger
work coordinution 2. Follow written and verbal
. instructions accurately
3. Patient 3. Good eyesight
3. Use basic arithmetic
4. Accurate L. Good judgment of _
’ size L. Correct errors in spelling
5. In good physical and grammar
condition (some 5. Mechanical ability
handicaps such 5. Notice mistakes in writing

as deafness will

not prevent employ-

ment 60
4

T

(For a detailed description of your capabilities,

and printing

Work carefully under
pressure

Do detailed work

see your counselor.)

* WHAT TRAINING WILL PREPARE YOU?

IN HIGH SCHOOL:

Subjects that will help prepare you for tais Jjob are typing,
paotogrephy, English (spelling), art, graphic arts, and mathee

mﬂt»iCS L4

AFTER HIGH SCHOOL:

. The best way to train for any printing craft is by becoming a Craft
Apprentice and working foward Journeyman status.

2. Many emplovers prefer fo take on new employees who have had some

training or experience in the industry,

3. Pre-employment training is available at R.R.C.C, in the Graphic Arts

Course,

TR
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4, Pre-requisites for the course are:

(a) Grade Xl
OR (b)) A.B.E., Adult XI
OR (¢) G.E.D, Grade XI| Equivalent

Preference will be civen to applicants with standing in the 200 or

201 level courses in English, Maths and Science. Special consideration
will be given to persons employed in graphic arts who do not have

the preceding requisites but have a potential for further training, .

5. Any person not meeting any of the requirements-out!ined above may
submit an application. Same will be reviewed on an individual basis
by the Admissions Comnittee,

6, Applicants should be aware that colour blindness may affect
emp loyment opportunities.

7. Graduates from the Graphic Arts course may become apprentices and work
toward Journeyman qualifications for a printing craft.

HOW_MUCH_MONEY. WILL YOU MAKE?

l. There are a number of printing crafts within the -printing industry.

2. The wages vary within the industry as a whole depending on several
tactors which will chanze from time to time, on the average wages
are in higher bracket-,

3. Small shops are likely fo pay less tia: 1arge organized shops.

4, Persons employed in small shops may require the skilis to do several

operations, In the larger shops there are likely to be specialists
in particular areas.

WHAT ARE WORKING CONDITIONS LIKE?

1. Working conditions vary from place to place. Newer establishments
are generally wellelighted, clean, and air conditioned.

2. Hand compositors stand for long periods to do thelr work. .
3. Proofreaders and typeietters sit to do their work.

L You m. nave to do some Lifting of heavy page forms.

5. Some heat and noise are made by metal typesetting machines.

6. Depending upon the compeny for which you work, you msy have to
work late shifts or nights.




WHERE IN MAMITOBA WILL YOU VIORK?

Atorarsipy

. Therec are over 200 business in Manitoba offering printing services
and employ approximately 400U people.

2. The businesses are found throughcut the province with the largesy
number in the Winnipeg area.




THEY USE A COMPUTER TO SOLVE CLERICAL, STATISTICAL, OR ADMINISTRATIVE PROBLEMS: .

1.

2.

3.

4,

YOU ARE A COMPUTER PROGRAMME R

WHAT DO COMPUTER PROGRAMMERS DO?

THEY MUST FIRST DECIDE WHAT THE PROBLEM INVOLVES BY:

A,
B.

C.

Determining how the required information is to be used
Finding what information is available to feed into the

computer .
Deciding exactly what the job is that must be done.

THEY ANALYZE THE INFORMATION TO BE USED BY:

A.

B.

c.

AFTER DEVELOPING A PLAN, THEY PREPART INSTRUCTIONS TO COMPLEIE

THE PLAN BY:
A, Determining what mathematical opevations must be pex=-
~ formed .
B, Preparing line-by-line instructions of how to solve the
problem
C. Putting these instructions on special cards of tapes that

Considering the information already on the computer
tapes to determine if it can be used

Outlining one or more methods of solving the probicm
by considering the limitations of the particular
computer

Making charts and diagrams to show how the information

will go through the computer.

can be fed into the computer.

THEY TEST THE PLAN BY:

A.

B.

Having other programmers check the plan for logical
errors

Running the plan ox "program' through the computer to
see if the correct results will be obtained,

L
b Sod
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WHAT SHOULD COMPUTLR PROGRAMMERS EE LIKE?

THEY SHOULD BE: THEY SHOULD HAVE:

1. Accurate 1. Initiative
" 2. Patient and persistent 2, Good judgment
3. Imaginative | . | 3. A concern for detail
4, Above average in intelligence 4., Good eye-hand coordination

. THEY SHOULD BE ABLE TO:
1. Sit for long periods of time
2., Think logically

3., Express themselves clearly
in writing and.speech

4, Use mathematics to solve
problems

(For a detailed description of your capabilities, see your counselor).

WHAT TRATIVING WILL PREPARE YOQU?

IN HICH SCHOOL:

Subjects that will help.you prepare for this job are ‘i
mathematics, business courses, science courses, and English, §
3

‘ PR

AFTER HiIGH SCHOOL:

. In Manitoba fo train as a Computer Programmer, the course offered at
R.R.C.C. meets the needs of business and industry.

2. As the enrolment in this course is limited,early application is advisable.
. 3. Pre-entrance requirements are:

(i) Grade X!! (U.E., general or voc.commercial) with
demonstrated proiiciency in English and Maths.,

OR (ii) Complete standing in pre-business course or the
pre-technology ourse.

OR (1i1) Mature Student ~- is considered o be one who is at
least 20 vears of age by the month of entry inte course.
Applicants may be required to appear for a personal
interview. The Admissions Committee will consider each
applicant on an individual basis.




ALl appiicants are required to write an aptitude test before
admission is considered.

HOW_MUCH MONEY WILL YOU MAKE?

The starting salary for computer programmers is usually
about $400, per month.

Merit increases are awarded with experiencae.

Experienced programmers can receive on an average of $800.
per month.

L4

WHAT ARE VORKING CONDITIONS LIKE?
The work requires concentration and attention to detail.
The programmer will spend much of his time in a quiet, secluded
office, free from distractions. When he works around the

computer, though, there is a great deal of noise and activity.

Difficult problems may require a high degree of ability tfo
reason while applying mathematical principles,

Programmers may be required to remain "on call" in case an
emergency arises,

WHERE IN MANITOBA WILL YOU WORK?

The employment opportunities are mostly in Winnipeg but a few
large organizations outside Winnipeg also use computer facilities.

Some data processing companies have branches in other towns |inked
to the main office,

Government depariments operate through a central office.

Some employment opportunities are national in scope and can lead
to relocation sometimes, '

As this occupation is growing rapidly there are many opportunities
for advancement, however, many of the higher positions require
University degrees.
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YOU ARE A COOK

WHAT DO COOXS ‘DO?

THEY PREPARE FOOD BY:

Washing, peeling, trimming, and cutting vegetables

Cutting and boning meat, fish, and poultry

. ..ok food by frying, baking, oroiling, or roasting it

Season food for proper taste

May take custgmers' orders, serve the fobd, and maey wash
dishes and clean the kitchen in smaller eating establishe
ments.

THEY MAY ALSO PREPARE:

1.

2.

Soups, saleds, and desserts

Sauces, gravies, and dressings

THERE ARE SEVERAL KINDS OF uLLL3:

1.°

2.

Fry cooks use a grii. to fiy food. Many of them work in
drive-ins or smaller restaurants.

Breakfast cooks are specialists at preparing all types of
breakfast feod. ‘

Vegetable cooks determin? the quantity of vegetables needed,
and prepare and cook vegetables that other cooks use.

Dinner cooks prepare hot sauces, soups, meats, fish, poultry,
and cagserole dishes.

The executive chef may do no cooking himself, but supervises

other cooks, plans menus, and purchases the food supplies.
He is actually part of the mansgement of a restaurant or hotel.

el
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WHAT SHOULD CONXS BE LIXE?

THEY SHOULD BE: THEY SHOULD HAVE:
1. Free from any communicable L. A good memory
diseace

2. A good sense ol taste

2. Clean and neat
3. A sincere desire to learn

3. Proud of their work

»

4. In good physical condition

THEY SHOULD BE ABLE TO:
L. Do strenuous work
2, Stand for long periods of time
3. Tolerate heat well
L. Work under pressufe

5. Do heavy liftiprg occasionally

(For a detailed description of y-u capabilities, see your counse’or.)

i :
WHAT TRAINING WILL PREPARE YOU?

IN HIGH SCHOCL:

Subjects that will help prepare you for this Job are
home economics, health courses, and any courses dealing
with food.

AFTER HIGH 5CHOOL:
I, in Manitoba many cooks learn on the job.
2. Some emplojers prefer employees who have some training.

%4,  To meet the needs for pre-employment training courses for
cooks are offered at -~

¢.C. -~ Commercial Cooking
c. - Genoral Cooking (!)
C. ~~ Camp Cooking (2)

() R.R
(i) K.C
(iii) K.C

»
f.;z \)
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4. Pre~requisites for all the above courses are:

(i) Grade X ,
OR (i‘) I*HB.'L.' Adult X
OR (iii) G.E.D. Grade X Equivalent
OR (iv) Anyone who does not meet the above pre- requlsnTes
may submit an application which will be reviewed
by the Admissions Committee on an individual basis.

5.
In addition to any of the above alternatives, recent medical,
dental and chest }-ray certificates will be required from each
applicant before commencing training.

6. In 3(ii) above, qualified applicants may be able to take specific

sections of Commercial Cooking, Commercial Baking or Commercial
Meatcutting when space is available.

7. Applicants successfully completing either 3(i}, 3(ii) or 3(iii)
and desirous of further training, qualify for the fhef Training
Course.

8. Any person with 2 years of general cooking in the industry and
passing @ written Achievement Test at R.R,C.C, will also qualify for the
Chef Training Course.

9, N.B, == Persons successfully completing sither 3(i) or 3(ii) are
likely to find employment in a variety of positions. Persons complet=
ing 3(iii) are likely to fiad positions in lodging camps, lodges, etc.
Males may also serve as cooks for survey parties throughout the North.

HOW MUCH M. ..o ol vy MAKE?

I. On completion of a Basic Cookery Course and having no experience. in
industry, your starting wage is likely to be $250 to $3.00 per hour.,

2. There are usually other benefits == meals, uniforms, laundry, etc.

3., With experience and odded skills, cooks can advance to
high wages.

4, Within the industry there are many opportunities to either be general
cooks or specialists in a particular area.

WHAT_ARE_WORKING CONDITIONS LIKE?

I, Modern hotels and restaurants have adequate work areas which are
well equipped. Smaller restaurants and drive~ing may have crowded
work areas and poor equipment. Ventilation may not be adequate,
and a temperature of 00 degrees is common,

ral
y
Q o d




Hazards of the work include working with sharp knives and the
possibility of burns from steam, hot stoves, or spilled food.
Falls may be caused from slipping on wet or greasy floors,
Sudden changes in temperature may cause illness.

Working late at night and on week-ends is often required, but
the more skillful cooks are usually given better hours,

WHERE_IN_MANITOBA WILL YOU WORK3

Food services are part of the hospitality service catering to
customers from all walks of life, at all levels.

This is an ever expanding industry with employment opportunities
province wide.

Opportunities exist in most kinds of catering establishments, clubs,
hotels, restaurants, institutions, department stores, etc. for yearw
round employment of qualified people.
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YyoU ARE A CONSTRUCTION BERS UIPMENT

OPERATOR

WHAT DO_CONSTRUCTION EOUIPMENT OPERATORS DO?
Operate various types of machinery such as bulldozers, concrete
mixers, tractors, cranes, paving machines and backhoes

Generally specialize in one of three jobs: operating
grading and paving equipment, operating hoists, shovels
and cranes, and operating mixing and crushing machines

Must skillfully operate & aumber of complex controls

Make minoy repalrs and adjustments on the machines they
operate

Judge proper tension for the belts, controls, and chains
that are on the machine '

THEY PERFORM VARIOUS JOBS. SUCH AS:

L

2,

30

Build roads and highwoys

"Build bridges of various sizes

Build daws, pipelines, and buildings

PRV




WHAT SHOULD CONSTRUCTION EQUIPMENT OPERATORS BE LIKE?

THEY SHOULD BE: THEY SHOULD HAVE:

1. Strong and in good‘health 1. Good eye-hand-foot coordination

2, Mentully alert 2. Good size and distance judgment
3. Mechanjcally inclined 3. Good muscular coordination
L, Willing to work hard L, Good vision «nd hearing

THEY SHOULD BE ABLE TO:

1..Judge distances accurately
2. Think and react quickly

3. Work well with their hands

(For a detailed description of your capabilities, see your counselor.)

WHAT TRAINING WILL PREFARE YOU? -

IN HIGH SCHOOL:

Subjects that will help prepare you for this Jjob are shop
classes, with automotive classes being most helpful. Some
mathematics may be useful.

AFTER HIGH SCHOOL:

l; To frain as a heavy duty equipment operator in Manitoba, courses
~re offered by K.C.C, and R,R.C.C.

2. These courses are essentially pracrical with a small amount of
theory.

3, The practical work is done in a work situation.

.5\1
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4, Entrance requirements are:

(i) R.R.C.C,
(a) Age: 18 - 45 (21-45 preferred)
(b) Good physical condition =~ strength =~ stamina
(c) Mechanical aptitude
{d) Some work history in related areas, farming,
construction, etc.
(¢) Ability fo read and write

(ii) K.C.C.
Grade VIl or A.B,E. (Adult Vi)
AND 4(i) (a), (b), (c), (d) and (e) above.
5. 'Addi*{onal to the above requirements, students are required

to provide themselves with protective clothing and footwear
to suit outside climatic conditions.

HOW_MUGH_MONEY WILL YOU MAKE?

I. Wages are relatively high, and working conditions good.

2. They will vary from location to locé*ion, and on the type
of work being done.

5. Some work is seasonal but there is a tendency 1o year-round
employment.,

4. Vages can be around $6.00 per hour for ‘experienced operators,

5. There are additional benefits where operators are located on
isolated construction sites.

WHAT_ARE WORKING CONDITIONS LIKE?

I. Nearly all the work is done out-of-doors.

2. Equipment operators may be required to live at or near the
. site of construction projects that are isolated from the
comforts of the city. Housing is often very difficult to
find, and may be of poor quality.

5. Operating heavy equipment may be very tiring, and physical
discomfort will be experienced frequently,

4. The work can be dangerous, and gerious accidents sometimes
oceur,

5. Jobs may not last very long, and employees must change location
frequently,

6. Storms and weather conditions may cause employment layoffs with
]jRjkj no pay. Work is difficult to find during the winter months.




WHERE__IN _MANITOBA WiLL YOU WORK?

There is a lack of trained operators in central and
northern areas of the province,

There are employment opportunities on Hydro projects,
roads and in mining.

Persons willing to relocate can be sure of a job.
Some jobs can be of short duration, otheks for years,
Changes of location can be expected frequently.

1

There are opportunities in southern locations with more
competition for jobs. :

N ]
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vyl Al A DUNTAL ASSISTANT

WAAT DO DENTAL ASSISTANTS DOY

THOY PREPARE PATIENTS FOR TREATMENT OR EXAMINATICN BY:

1. Gresting tne patient and obtairing nccessary information for
the records

. Seating the patient in the dental chaiv and adjusting it to
the propes pousition

3, Fastening a towelaround the patient's neck "o protect his
clotning

4, X-rayirg the patient's teetis as directed by the dentist and
developing the film

5, Sterilizing the instruments to be used and arranging tonem,
along witn any necessary medicine, on tne dentist's tray

THEY ASSIST THE DENTIST DURING TREATMENT BY:
1. Honding hin the instiuments he needs

2, Keeping the patient's mouth clean by using suction tubes,
waler sprays, and cotton swabs

3. Mixing materials for #11lins- <nd measuring out the correct
amount ~
THEY MAY ALSO: |
1. Act as & receptionist and schedule appointments
2. Keep records, type, send out bills, and collect payments
3. Order supplies

4. Do some lab work such as prepering the material the dentist
uses to make impressions or models of the patient's teeth

5. Give instructions to patients concerning tne care of their
teeth

v
L
0
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WHAT SHOULD DENTAL ASSISTANTS BYE LIKE?

THEY SHOULD BE: | | THEY SHOULD HAVE:
L. Interested in medical wark l. Good eyesight and nearing
2. Neat and c¢lean 2. A nice appcarance
3. Even tempered 3. 4 pleasing smile and volce
4. Alert 4. Good finger courdination .
5. Patient

THEY SHOULD BE ABLE TO:
1. Follow instructicns well
2. Stand for long periods of time

3. Get aleng well with others
(For & détailed description of your capabilities, see your counselor.)

WHAT TRAINING WILL PREPARE YOU?

IN HIGH SCHOOL:

Subjects that will help prevare you for this job are English,
sclence, typing, bookieepin( and office practice.

AFTER HIGH SCHOOL:

. There are separate training courses for dental assistants available
in Manitoba.

(a) Dental Assistants (Phase | and Phase 2)
(b) Public Health Dental Assistants

2. Cach programme is designed for meeting the needs of certain segments
of the population under ditfferent operating conditions.
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Programme (a) has been developed to meet the needs of up-grading
for persons already employed and also meet the needs for an annua!
turnover of persons within thoe profession.

Procramme (b) was developed to meet the needs of Dental Clinics and

Department of Health Clinics through the North and North Central areas
ot Manitoba.

Programme (a) is offered at R,R.C.C,
" (b)y ¢ " : K.C.C.

Pre-requisite for (a) at R,R,C.C,
Grade XIl! Manitoba (or equivalent)

With credit in either Chemistry 300 or Physical Science 3014,
Anyone not meeting these requirements may submit an application.
This wil! be reviewed by the Admissions Committee on an individual
basis.

Graduates from the Dental Assistants Course at Winnipeg Technical
Vocationa: Schoo! will be admitted to the final five months of the
College Course provided they have worked as Dental Assistants from
Graduation to April, the start of Phase |l.

Persons presently emploved as Dental Assistants who desire fo advance
their qualifications will be cranted credit for their experience and
will be admitted to the course at the appropriate level.

Total duration of thu wourse is 12 monthu.
(i) 5 months in=sciunl training ) __
Giyz " 0 il offic y - PHASE L

(iii) 5 months i sciuul irainiag ) == PHASE 1|

On satisfactory completion of the first seven months, graduates will
receive a Certificate of Aftainment (Dental Assistant - Phase 1).
on satisfactory completion of the final 5 months, graduates will
receive a Certificate of Attainment (Dental Assistant « Phase 1),

Pre-roquisites for programme (b) at K.,C.C. are:

Grade X
OR A.B.E, Adult X
OR G.E.D, Grade X Equivalent

Anyone not meeting these requirements may submit an application which will
be reviewed by the Admissions Commnittee on an Individual basis.




Total duration of the prosramme is 10 months, comprising of
T months in a Dental Health Clinic, supervisaed by College
personnel,

On satisfactory completion, the graduate will receive a Certificate
of Attainment - Public Health Dental Assistant |,

HOW MUCH MOMEY WILL _YOU MAKE?

Having completed Proorarme for Dental Assistants, the starting salary
will probably be between $400, and $500. per month. With additional
experience in a dental office this is likely to increase.

There is also the possibility of additional +iraining and becoming a
Dental Hygienist. In this case the salary could rise fo $800. per month.

Graduates from the Public Health Dental Assistant Courée at K.C.C.

will receive salaries accordina to the on=¢goin¢ schedule, plus
benefits according to the job location == Northern living allowance.

WHAT ARE_VMORKING_GONDITIONS LIKE?

The dentist's office is generally a ploasant, comfortable, quiet
nlcce to work,

You will be on your feet, moving around, much of the day.

You may work with just the dentist or with other assistants and
technicians, dependinc upon the size of the office.

You may be the only assistant in a small one-girl office or part
of a staff working for scveral dentists in a large group of offices.

Dentist offices are located in downtown office buildings, suburban
shoppiny centers, clinics, and some hospitals.




WHERE_IN MAMITOBA WILL YOU WORK?

For the craduates of the Dental Assistant's Course at R.R.C.C.
employment copportunities exist all across the province, with
the ureatest number being in the Winnipeg area,

2. For +iie Public Health Dental Assistant's Course at K.C.C.
opporiunities exist through the North and North Central areas
of thi provinne,

o
’
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YOU ARE A DIESEL MECHANIC

(HEAVY_DUTY_MECHANICAL_REPAIR)
| WHAT DO DIESEL MECHANICS DO?

THEY MAINTAIN AND REPAIR DIESEL ENGINES.
THEY;

l. Inspect and test engine parts to locate the cause of
any trouble

| 2. Reﬁair or replace the defective parts

3. Make periodic checks and adjustments to keep trouble
from developing

4. Lubricate, clean, and tune up the engine,

-—

THEY REBUILD DIESEL ENGINES.

; THEY:

1. Take the engine apart

2. Examine &... parts for defects

3. Repair or.uﬂ,lace the dc.. " ive pants

4. Put the ecnzine back toge:il:cy and make any necessary -
adjustments,

THEY NEED TO KNOW ABOUT THE THEORY OF DIESEL POWER, FUEL INJECTLON

SYSTEMS, TURBOCHARGERS, ENGINE SPEED GOVERWORS AND OTHER PARTS NOT
USUALLY FOUND IN OTHER TYPES OF ENGINES.

THEY MAY ALSO:
1. Repair equipment counected with diesel engines
2, Repair large natural gas engines

3. Specialize in the type of engine they work with. Diesel
engines are found in large trucks and buses; construction
equipment such ag bulldozers, earthmovers and cranes; farm
equipment such as tractors and combines; ships, generators,
pumps, and many types of equipment used in industry.




20¢

WHAT SHOULD DIESEL MECHANICS BE LIKE?
THEY SHOULD BE: THEY SHOULD HAVE:
1. Energetic 1. Good finger and hand coordination
2. In good physical condition 2. Mechanical ability
3. Willing to do hard work 3; Good vision for close work
4, Patient 4. Good hearing
5. Proud of their wo;k 5. Average physical strengch'

THEY SHOULD BE ABLE TO:

1. Work well with others
2. Do strenuous work and handle heavy equipment
3. Work in awkward and cramped positions

4, Pay attention to detail,

'WHAT 'TRAINING Will REPARE YOU?

IN HIGH SCHOOL:

Subjects that will help prepare you for this job are machine shop
practice, auto mechanics, science and mathematics.

AETER HIGH SCHOOL:
‘ . The way to train as a Diesel Mechanic in Manitoba is by apprenticeship.
2. For pre=employment training, courses are offered at:

A.C.C, == Heavy Duty Repairs
Agricultural Mechanics

K.C.GC. == Heavy Duty Repairs == Off Highway

R.R.C.C, == Diesel Mechanics =~ Transport

RV,




Pre=requisites for pre-employment courses are:

(i) Crade X
OR (ii) AB.E. Adult X
OR (iii) G.E.D. Grade X Equivalent
Fersons not meeting either of the above pre-requisites may submit
an application., The Admissions Committee will review all applications
on an individual basis. .

The apprenticeship is over 8 9-year period aad includes four levels of

in=school training each of 4 weeks. : )

On the satistactory completion of the pre-employment course +the
student qualifies for a Certificate of Attainment.

On 'the =atisfactory completion of the apprenticeship programme and having

passed the in-school examinations at each level of tfraining, qualifies the
apprentice to write the final examination prescribed by the Trade Advisory
Board. On passing this examination, the apprentice receives a Certificate
of Qualification which ideatifies him as a Journeyman in the trade.

HOW MUCH MONEY WILL YOU MAKE?

As an apnrentice (level 1) the starting salary may be the provincial
minimum hourly rate, '

This will rise in predeter:.: .ed increments, at the end of the first year
wage will rise to 60% of Jour:vman's hourl e,

Journcyma--'s hourly rate December 1975 -~ 4" 17 per hour.
For workers willing to work on large construciion sites in remote areas

the hourly rate is usually much higher. and there are additional benefits
as well,

WHAT ARE YORKING COHDITIONS L IKE?

Work areas vary from large, well-liohted, well-ventilated shops to small, .
poorty~lighted. poorly-ventilated shops.

Most diesel mechanics work indoors. Some, such as mechanics who work on
construction equipmest. werk out of doors in all kinds of weather,

There is danger of cuts. bruises and other common shop injuries that
come from working with heavy equipment. Strict safety regulations reduce
the number of accidents in most shops.,

Much of your worik is done on dirty greasy equipment. and you will often
have gas. oil. grecase and dirt on your hands. arms. face and clothes.,

) BEST COPY. AVAILABLE
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WHERE 11 MANTTOBA vILL YOU VORK?

I. This will depend™n the type ot operation that ydu prefer;

2. Opportunitics for Diesel Mechanics occur throughout the province
and with large companies may extend bayoad provincial boundaries,

3, Dievel Mcchanics are in denmand for Northern areas and may find
employme:.t with @mining companies. in lodging. construction, bus and
truckisg companies; provincial highways department also employ
Diesel tiechanics,
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YOU ARE A DRAFTSMAN

WHAT DO DRAFTSMEN DO?

THEY:

1, Draw the plans fo: objects such as space capsules, television ]
sets, bridges, and most other objects before the workers can
make these objects,

2. Translate the ideas, rough sketches, and calculations of
engineers, architects, and designers into working designs.

3. May calculate the strength, reliability, and cost of
materials, g

4. Druw maps that show what the surface of the land is like.

5. Use mathematics such as trigonometry and geometry to prepare.
the drawings for an object,

THEY HAVE VARIOUS LEVELS OF RESPONSIBILITY:

l. Senior draftémen use the ldeas and information provided
by the engiucers .} n=chitects to draw to scale the
objects that are t be bulll, :

2. Detailers make clear and complete drawings of each part of
the plan, giving the exact dimensions, and material to be
used, :

3. Checkers carefully examine drawings for errors.

4. Tracers prepare the drawings for reproduction by tracing
them on transparent cloth, paper, or plastic film.

A
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Do
WHAT SHOULD DRAFTSMEN BE LIKE?

' THEY SHOULD BE: THEY SHOULD HAVE:
Lo l, Precise in their work 1. Good eye-hand coordination
: 2, Patient 2., Good judgment concerning
Voo size and distance
:: : 3. Neat ¢
o 3. A concern for detail
v 4o Proud of their work
. : 5. Creative
¢
L THEY SHOULD BE ABLE TO:
e
g l. Do freehand drawings
d ,V;
5'%' 2, Use their eyes in close work for long
b periods
ERE
to

3., Sit working alone for long periouds

4, Fcllow buth oral and written directions
cazafully ‘

(For a detailed description of your capabilities, see your counselor).

WHAT TRAINING WILL PREPARE YOUJ?

IN HIGH SCHOOL:

: Subjects that will help prepare you for this job are mec' "anical
: drawing, freehand drawing, lettering, algebra, geometr, . rigonometry,
shop courses, and physical science courses.

AFTER t11GH SCHCOL ¢

Lo To train as a Draftsman in Manitoba some pre-cmployment training is
desirable as most employers prefer this,

2. There are three areas in the drafting field: (i) Architectural
(i1) Mechanical
(iii) Machine
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Architectural is mainly concernced with construction, Mechanical

s concerned with the mechanical sub-trades in construction ==

ive, plumbing, heating, ventilation, air-conditioning, and also

in many industrial processes, such as oil refineries, water treat-
ment. sewage treatment, etc, Machine is essentially concerned with
industrial production such as manufacturing, metal fabrication,
structural stecl, otc. '

Pre~employment courses are offered at -=

R.R.C.C. =~ Architectural Drafting
- Mechanical "
- Machine "
A.C.C. - *Architectural "

Mechanical "

(In addition to the above, at R.R.C.C. a 2~year course is offered
"Desig~ and Drafting Technology!),

On satisfactory completion of the pre-employment courses, students
find employment as Junior Draftsmen/Women in their particular field
and with experience progress to intermediate and senior positions.

Successful completion of the pre-employment courses qualify the
student for a Certificate of Attainment.

Entrance Requirements;

Grade X| with proficiency in Maths and Physical Science
OR A.BLE. Adult X1 A

OR G.E.D, Grade X| Equivalent

Anyone vho does not meet any of the ahove pre-requisites may submit

an application, The Admissions Committee will review the applications
on an individual basis,

HOW MUCH MONEY WILL YOU MAKE?

The starting salary is likely o be about $400. per month.

Persons willing to relocate in the North of the proviuce will recelve
higher wages.

With experience, the salary will rise to $800. over a period of time.
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WHAT ARE WORKING CONDITIONS LIKE?

Most of the work is done in an office that is well~lighted and
generally pleasant,

Generally, the work week is from Monday through Friday.

The draftsman spends most of his time at a desk or work table.

-

WHERE 1N MANITOBA WILL YOU WORK?

For Architectural and Mechanical Draftsmen/Women there are
opportunities throughout the province, with the biggest
concentration in the Winnipeg area.

Machine Draf+tsmen opportunitisz: »re mainly in the Winnipeg area.
Occasionally there is an opportunity with one of the mines or
forest product companies in the North,

Employment may be with Architects, Consulting Engineers, Town
Planners, Surveyors, Building Sub~Trades, efc., Advancement is
possible to estimating, specifivation wwi+ing, building inspector, etc.

U




YOU ARE AN ELECTRICIAN

WHAT DO ELECTRICIANS DO?

THEY LAY OUT, ASSEMBLE, INSTALL, AND TEST ELECTRICAL FIXTURES,
AT'PARATUS, AND WIRING.

THEY:
1. Plan and lay out conduits or pipes that wires run through
2. Install many types of switches, conduits, controls, circuit
breakers, wires, lights, and other electrical equipment
3. 1Install the proper wires in houaes and buildings according
to the amount of electricity the wires carry
4. Work from blueprints and plans to determine where the outlets
and wiring are to go
5. Must know the electrical codes, or rules of the community
where they are working
THEY MAY ALSO:
1. Replace old or worn wiring or other electrical equipment in
buildings being remodeled '
2, Make electrical repairs on heating, lighting, air &onditionini,'
refrigeration, and other electrical equipment
3. Work in industry and repair equipment such as motors < Zrange
fcrmers, generators, controls, instrumenta, and 11 nting
systems .
4, Prevent breakdowns of industrial machines biminSpeccing the

equipmgpe'or find and repair faulty equipment.

-
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WHAT SHOULD ELECTRICIANS BE LIKE?

THEY SHOULD BE: | ~ THEY SHOULD HAVE:
’ | - 1. Sﬁillful in thé use df | 1., Good hand and finger
their hands coordination
2. Patient : .27 An interest in electricit&
3. Fast .3, Good vision and hegring

4, Ambitious
THEY SHOULD BE ABLE TO:
1. Work in awkwar& positions
2, Read blueprints
3. Szand for long periods of time
4, Téke care of many details

5. Tolerate heat, dirt, dust, and noise

(For a detailed description of your capabilities, see your counselor).

WHAT TRAINING WILL PREPARE YOU?

IN HIGH SCHOOL:

Subjects that will prepare you for this job ars mathematics,
physics, mechanical drawing, electricity, physical science,
and shop courses,




WHAT TRALNING WILL PREPARE YOU?

AFTER HIGH SCHOOL:

In Manitoba there are two classes ot electricians designated
under the apprenticeship division of the Manitoba Department
of Labor;

(i) Electrician (Construction)

(ii) Eltectrician (Industrial)

The way fo train for either (i) or (ii) above is by serving an
apprenticeship in either trade, :

Some employers prefer to take on as apprentices persons who have
had some bagic training in the trade,

To meet these needs pre-employment courses in the electrical
irade are offered at A.C.C., K.C.C, and R.R.C.C.

The pre-employment courses at A,C.C, and R.R,C.C., for the
electrical trade are aligned with the electrical construction trade
apprenticeship (inciuding residential and commercial installations).

The course offered at K.C.C. is aligned with the Industrial Electriciari
Apprenticeship Programme (which also includes industrial Installations).

in both apprenticeship progranmes (i) and (ii) are of 4 years duration
each with 4 levels of in-school training, each level being 8 weeks
in length,

The construction apprentices in-school training is at R.R.C.C. and ﬁ
the industrial apprentices in-uchoo, i:wining is at K.C,C,

On the completion of 1inc anirvrticewts, and having passed all
examinations in the in-school 4rairing, qualifies the apprentice to
write a final examination set by the Trade Advisory Board.

Successful apprentices receive a Certificate of Qualification and
can then operate at the Journeyman level and is recognized as such
in all other provinces.

Referring 1o the pre-cmployment courses for the Electrical Trades
(ifem 4 above) the pre-requisites are:

Grade X ) '
OR ABLE, Adult X )y == Grade X! preferred
OR G.E.D, Grade X Equivalent )

Anyone who does not meet the above pre-requisites may submit an
application. The Admissions Committee will review the applications
on an individual basis,
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13, .The duration of the pre-employment courses is 10 months,

- 14, On satisfactory cbmple#ion of the pre~employment course
qualifies the graduate for a Certificate of Attainment.

I5. Graduates with Certificates of Afttainment will receive credits
for the in=-school training levels of the apprenticeship up to
a level determined by the Apprenticeship Division, Department
of Labour,

16. Students who have partly completed the pre-employment course may
also receive an equivalent amount of c¢redits in proportion to the
total course.

17. These credits will be considered on a completion of whole terms

i.e. Term | = Level |
Terms | & Il - Level ||

HOW MUCH MOMNEY WILL YOU MAKE?

|. Journeymen Electricians in Manitoba receive $6.75 per hour
(effective January |-74.

2. The starting wage for an appren‘.c: Zlectrician is 40gof the
Journeyman's hourly raje.

3. This increases periodically throughout the apprenticeship.

WHAT _ARE WORKIMG CONDITIONS, LIKE?

. The electrician is active, but does not require great physical strength.

2. Electricians frequently stand for long periods ot time or may have to
work in cramped quarters,

3., Hazards include falls from ladders and scaffolds, cuts from sharp tools,
and electrical shock,

4, As in the other congiruction trades, the work may be seasonal. Jobs
may be hard to tind during the winter months,

o Y.




WHERE 1IN MANTTOSA WLL YOU WORK?

Lo Electricians wort. throughout fhe provinca, with most opportunities
being in the Winnipeq area and the other larger fowns and citles,
especially in the construction field where expansion is taking
place.,

2. Industrial Electricions are also required in industry over certain ’
areas of the province.,

5. Opportunitics for Indusirial Electricians exist in several parts

o1 the province,

4, There is a necd for |ndustrial Electricians 1n most industrial
arcas especially in Northern Manitoba in mining and refining ' .
operations, '

5, Other industrial plants employing industrial eleciricians are =-
Wood, Pulp anu raper. manufaciuring glants such as tvertilizers,
tar ge electrical components, motor coach tabrication, tooi processing, etc.
o Persons with iater=provincial qualifications will find that there are
opportunities for indusirail electricians in most industrial areas
acrocs the nation,
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WHAT SHOULD ELECTRONICS TRCHNICIANS BE LIKE?

THEY SHOULD BE: : THEY SHOULD HAVE:

1. Patient and persistent 1. Good eye-~hand co-

ordination

2. Precise ‘ -

‘ * 2. Good vision

3. Skillful in the use of
their hands 3. Good finger co-
: ordination

&4 Above average in intelligence
) 4, A concern for detail
THEY SHOULD BE ABLE TO:

1. Use their eyes in close work
for long periods

2. Sit for long periods
3. Take care of many details

4, Work under pressure
(For a detailed description o) wour capabilities; see-your'counselor).

WHAT TRALNZ!I.G TIILIL r.oiPARE YOU?

IN HIGH SCHOOL:

Subjects that will help prepare you for this job are algebra,

geometry, trigonometry, physics, electronics courses, English,
drafting, and shop.

I, .Pre~employmen1 training is offered at R.,R,C.C, for Industrial
Electronics Technicians.,

2. The minimum entrance requirements for the course is Grade X| with
proficiency In Maths and Physics. OR  AB.E. Adult XI A
OR  G.E.D., Grade X! Equivalent

3. Those who do not have the above pre-reqguisites may apply to the
Admicesions Committee on an individual basis.
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The duration of the cource is approximately 10 months, and
sutcessful completion of this course qualifies the graduate for
a certificate of attainmaent,

The certificate helps persons to gain employment in several fields
of clectronics.,

(i) Service and maintenance of control equipment in production
plants of all types.

(ii) Labratory and testing situations involving electronic controls
and instrumentation,

(iii) Ancillery shop facilities where equipment is manufactured
and/or serviced.

(iv) Electronic support services such as sales, parts merchandising,
cquipment demonstrators, etc,

HOW tUCH MONEY WILL YOU MAKE?

This is likely 1o vary with the field of electronics and the
responsibility involved,

Location will also determine to some extent the c¢tarting salary.

The minimum starting salary cculd vary rrom $450., per month to
$600. per month, '

WHAT ARE WORKING CONDITIONS LIKE?

The work is usually done indoors in well=~lighted and adequately
ventilated plants.

The job hazards are not great, although shocks may occur from
high voltages if proper precautions are not taken,

Lifting, turning and reaching may frequently be required.

The electronics technician's job is particularly enjoyable to
people who like research and development of new products.,
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WHERE__IN_MANITOBA WILL YOU WORK?

Opportunities for employment may be found in many areas of
the province with the greatest number being in the Winnipeg
area,

Industry is advancing rapidly in ele¢tronic controls. This
opeins new fields of employment,

Medical, heatth and research fields are also in need of trained
Electronics Technicians, These are in hospitals and institutions
around the province.

There are also other fields open such as communlca*lons, closed
circuit T,V, for protection purposes, etc.

By .
] 'A.J




YUU ARE A LIBEARY ASSISTANT

WHAT DO LIBKARY ASSISTANTS DO?
TIUEY ASSIST LIBmahIALS IN ALL TYPES OF LIBRARY WORK.

TilkY 2

1. Issne and ranew bouks aud other materials
. 3end overdus notices and c.llect fines

3. Tynz2 and file crder caras

4. Reshelve vooks that have Leen returned

5. Unyuck borks axd periodicals and set them in the proper
vlaces

THEY MAY ALSO:
L. Maks minor repairs on damaged books using glue and tape
2. Cbtain boors from other lioraries
3. Be in char.e of running a smaller library

4. Be assigned to i« snectal jeb such as ordering, cataloging,
working in eirculation, or otner areas

I

wd
I
5. Suyervise otner workers iu the Library




L WIAT SHOULD LIBRARY ASSISTANTS BE LIKE? .

| THEY SHOULD RE: THEY SHOULD HAVE:
1. Patient L. Concern for dgtail
2. Priendly ' . Some cierical aptitude
. 3. Willin; to serve the 2. Normal vision
public

4, A pleasant personality
4., Well mannered

| 5. Dependable

| ' THEY SHOULD BE ABLE TC: ‘\\
1. Take care of uany details : A
2, Get along well with others

3. Keep sinple records

(For a detailed description wf your capabilities, see your counselor.)

WHAT TRAINING WIT!, PREPARE YOU?

IN HICH SCHOOL:

PR e

Subjects that will help prepare you for this Job are library
practice, tusiness courses, some arithmetic, and English.

AFTED HIGH SCHOOL :
. A course for Library Technicians is oftered at R.R.C.C.
2. Entrance requirements are:

(a) Grade XI! with demonstrated proficiency in English
OR (b) A.B.E, Adult XI & " " roou
on  (c)  G.0.D, Grade XI1 Equivalent " L
ok (d) Meture studunts noi meeting any ot the above requirements
moy submit an application. The admissions committee will
reviow applications o an individual basis.
G () Complete standing in the pre=col lege course.

r

Y
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5. All applicants will be interviewed by an Admissions Committee prior
to enroliment.

4, Duration of the course is approximately |0 months divided into two
equal terms. During the second term, practical experience will be
quained by working in a librury of recognized standing.

HOW MUCH MONEY WILL YOU MAKE?

. The starting salary on completion of the course is likely to
be 5400, to $450., per month.

2. VWith additional training plus experience, this can increase

considerably.,.

WHAT ARE _WORKING CONDITIONS LIKE?

I, Libraries are usually well lighted, well ventilated buildings.
2. The work is usually pleasant and involves contact with the public.
3. There are usually no physical hazards involved in this work.

4, Some library jobs involve standing for most of the day.

WHERE_IN MANITOBA WILL YOU WORK?

Employment opportunities may be found in public libraries, schools,
universities or special libraries,
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YOU ARE A LICENSED PRACTICAL NURSE

WHAT DO LICENSED PRACTICAL NURSES DO?

THEY HELP DOCTORS AND PROFESSIONAL NURSES TAKE CARE OF PATIENTS
WHO ARE PHYSICALLY OR MENTALLY ILL BY: '

L. Taking 'and recording temperatures and blocd pressures

2. Cleaning and bandaging wounés and changing the handage
periodically

3. Giving enemas, alcohol rubs, and massagés

b, Bathing.bed patients and helping them with their personal
grooming .

.5. Giving prescribed medicine to patients and often recording
al what time it was t.kon

6. Giving shots .

7. Helping give physical examinations

8. Watching for and reporting changes in the patient's condition

9. Preparing food trays and feeding patients

THEY MAY ALSO:
1. Assist in the delivery, care, and feeding cf newborn infants
2. If working in a private home, prepare patient's meals,

clean the room, and keep the patient comfortsble

L
h
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WHAT SHOULD LICENSED PRACIICAL NURSES BE LIKE?

THEY SHOULD BE: THEY SHOULD HAVE: THEY SHOULD BE ABLE TO:
l. Patient 1. Stable emotions 1. Follow written and verbal
instructions .
2. Tactful 2. A desire to serve '
the ill 2. Work well with people
3. Alert
3. Good Judgment 3. Do some strenuous work
4, Understanding such as lifting patients
. 4. Good health _
5. Dependable 4L, Stend on their feet for
5. No communicable long periocds of time
€. Clean and neat disesse
5. Tolerate bad odors and
7. Cheerful 6. Good vision and unpleasant sights
hearing

T. full usge of
hands and legs

(For a detailed description of your cepabilities, see your counselor.)

WHAT TRAINING WILL PREFARE YOU?

IN HIGH SCHOOL:

Subjects that will help prepare you for this Job are health,
blology, and physiology. .

AFTEP HIGH SCHOOL :

{. Courses for licensed practical nursing are offered at R.R,C.C,
and K.C.C.

2. These courses are run in conjunction with atfiliated hospitals
for practical training.

3. The duration of these courses is approximately | year and on the
completion of the program, students are required to write a
Liconsing examination, |f successful, a license ls awarded and
the graduate assumes the title ot "Licensed Practical Nurse."

4, The course at R,R.C.C, I8 divided into two teorms == "5 months at
R.R,C.C, and 6 months in a Manitoba aftiliated hogpital "
TR

RS
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6, Pre-requisites for the program are: =~
(a) Grade X with Science and Biology as'required sub jects
OR (b) A.B.E. Adult X
OR (c) G.E.D, Grade X Equivalent
OR (d) Anyone who does not meet any of these requirements may submit

an application, These will be reviewed by the Admissions
Committee on an individual basis.

/. Applicants shouitd be ai least |7 years of age and have good health
which must be verified by a meaical certificate.

3. Instructions as to the required immunization will be offered on
approval of students' applications,

9, For R,R,C.C, éntrance, dates are February and September, and
applications should be mode at least six months prior to the opening
date of the program, :

WHAT ARE _WORKING COMDITIONS LIKE?

. Hospitals and clinics are generally clean, comfortable, well=lighted
2t anellasas alacrz oma ,a ag = =3 aomaiticng for nurszes who
W3t IrLNETE nOTeE vl 1@ 28 Ciiierant 38 eEIn "OME.

2. You will spand most of your day standing and walking, and will often
have to lift patients.

3, There are certain hospital odors you will have to learn to tolerate.

4. Your vork will generally be shift work and will include some nights,
weukends, and holidays.

4

BEST COPY AVAILABLE
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YOU ARE A MACHINIST

WHAT DO MACHINIS1S DO?
THEY MAKE METAL PARTS WITH MACHINE TOOLS BY:

1., Setting up and operating basic metal working machine tools
including engine lathes, milling machines, ehaperz, and
grinding machines

2, Using hand tools and measuring instruments such as files,
chisels, scrapers, and micrometers

3. Planning their work by using blueprints, mathematics, charts
and tables :

4, Performing operations requiring cxtreme care and accuracy

TYPICAL JOB ASSIGNMENTS INCLUDE:
1. Enlarging a tapered hole with & boring mill
2. Grinding crankshafts for diesel engines

3. Using an engine lathe to make replacement parts for
crones and conveyors

4. Drilling holes in odd-shuped aluminum forgings with a
| radial drill press so that reinforcing steel rods can
be inserted to strengthen the aluminva

"oy
1
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’ WHAT SHOULD MACHINISTS BE LIKE?
!
THEY SHOULD BE: THEY SHOULD HAVE:

1. Mechanically inclined 1. Good eye-hand coordination
| 2. Precise in their work 2. A concern for detail
-ﬁ 3. Skillful in tne use of 3. Normal vision
C their hends ' -
L ' L. Ability to use tools

B a3 R g JactiC A
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THEY SHOULD BE ABLE TO:

1. Stand for long periods of time

2. Do extremely accurate work

o 3. Concentrate on details for iunyg periods of time

o 4. Read blueprints
(For a detailed description of your capabilities, see your counselor.)

WHAT TRAINING WILL PREPARE YOU?

e ————— . ———— S i WGl

! | IN HIGH SCHOOL:

; Subjects that will help prepare you for this Job are mathemntics,
| . shop courses, mechanical drawing, and English.

AFTER HIGH SCHOOL

. leay employers of Machinists prefer o employ people who are either
fully trained or have some skills 1o offer.
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To meet this requireoment, courses for Machinists are offered
at R,R,C,C. and A,C.C,

The pre-raquicites for Machinist pre-cmployment courses are: -

(a) Crade ¥
OR (b)) ABE, Adult X
ot (c)  G.E.D. Grade X Equivalent

Anyone not meeting any of ihese requirements may submit an
application, These will be reviewed by the Admissions Committee
on an individual basis,

Duration of course is 10 months, On the successful completion of the
course the graduate qualifies for a Certificate of Attainment.

The course is divided into two terms. At the end of the first term,
if successfully completed, the student can proceed to the labour market
as a Machine Tool operator or Machinist's Helper or proceed to term li.

on the successful completion of term |1, the graduates may find

employment in industry as operators of advanced machine tools or become
apprenticed to the Machinist tfrade.

The Machinist apprenticeship is a four-year training period with four
fevels of in~school training. '

Level | -- 8 weeks
" 2 -G M
1" 3 - 6 1"
n 4 —— 4N
Successful completion of wpp;( iwost.p qualifies the student to take

his examination for Journeyma: c-riifizztion under the Manitoba
Department of Labour,

HOW MUCH MONEY WILL YOU MAKE?

As a Joufneyman Machinist you will get at least $5.00 per hour.
This could be greater depending on skills, and also on the job.

" As an Operator with limited skills you will get about $3.00 per hour.

For an Apprentice Machinist the starting wage is 50% of the
Journeyman's hourly rate rising by 5% every six months.

15;’ O




WHAT _ARE VORKING CONDITIONS LIKE?

Most machine shops are retatively clean and well-lighted.
The work is usually not strenuous.

Working around machines can be dangerous unless safety regulations
are stricily followed.

Employees are usually required to wear ooggles to prevent injuries
from flying metal chips.

WHERE_IN MANITOBA VILL YOU WORK?

There are opportunities in many industries throughout the province
especially for competent maintenance Machinists,

There are opporiunities for production Machinists in some industries
such as Aircraft, farm implements, and many other manufacturing
industries. e

Engineering companies specializina in wetor re-building, pumps,
hydraulics, etc. also use Machinists,

Most opportunities exist in industrial areas of Winnipeg, but there
are also the Northern Minang and Refining companies in need of skilled
Machinists,

Small companies around the province someti~es need additional or
replacement Machinists.
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"YOU ARE A MAINTENANCE MECHANIC

(INDUSTRIAL)

WHAT DO MAINTENANCE MECHANICS DO?

THEY REPAIR MACHINES USED IN INDUSTRY BY:

1, Finding the cause of trouble in broken machinery and meking
the necessary repalrs

2. Taking the machine apért, when necessary, to repair or
replace defective parts -

3. Putting the machine back together end making any adjustments
. necessary to meke it run smoothly

THEY SERVICE MACHINES USED IN INDUSTRY TO KEEP THEM RUNNING SMOOTHLY BY:

1. Inspecting, oiling, greasing, and cleaning machines, regularly to
prevent them from breaking down

2. Keeping maintenance records of the machines they service.
THEY MAY ALSO:
[
1. Follow blueprints and written instructions while repairing

or cleaning a machine

2. Build, redesign, and install new machinery and rebuild and
rearrange old machinery

3. Specialize in the type of machiues they service or in the

service they perform (lubricating, cleaning, repairing,
rebullding, ete.)




WHAT SHOULD MAINTENANCE MECHANICS BE LIKE? 27a

THEY SHOULD BE: THEY SHOULD HAVE:

1. Agile l. Good finger and hand coordination

2. In good physical.éqndition 2. Above average %trength

3. Mechanically inclined 3. An eye for judging size and distancg

L. Fnergetic L. An ability to work with tools and
machinery

THEY SHOULD BE ABLE T0:

1. Use mathematics.to solve probléms

2. Lift, stoop, crawl under and climb over machinery

3. ﬂandle and Lift heavy equipment

&. Read blueprints

5. Work in awkward or cramped positions for long periods of time

6. Find mechanical problems quickly
(For a detailed description of your cepabilities, see your counselor.)

WHAT TRAINING WILL PREPARE YOU?

. IN HIGH SCHOOL:

Subjects that will help prepare you for this job are machine
shop practice, welding, mechanical drawing, shop, and mathematics.

AFTER HIGH SCHOOL:

. in Manitoba the way 1o train as an Industrial Mechanic is by
apprenticeship. '

2. Apprentices are under a contract with the participating industry and
Manitoba Department of Labour.

:l ‘u‘ .
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To register as an apprentice you must be at least |6 years of age
and have a minimum Grade 9 standing in education.

The apprenticeship is of 3 years duration and includes three in-school
training periods to augment the on=the-job practical training,

On successful completion of the apprenticeship fraining the apprentice-
is qualified to take a final examination prescribed by the Trade
Advisory Committee. On passing this examination he is granted a
Certificate of Qualification and permits the graduate to operate as a
Journeyman, '

HOW_MUCH MONEY WILL YOU MAKE?

Journeymen Industrial Mechanics make between $5.,00 and $6.00 an hour,
Variations are brought about region to region, with the mining areas
being in the higher brackets with additional benefits for isolated jobs.

Starting wage for apprentices is 50% of the Journeyman's rate.

WHAT: ARE_VIORKING_CONDITIONS LIKE?

Working conditions will vary with the industry. Some establishments
are clean, well~lighted, anu wuii-veiiitaied, while others may be
dirty, dingy, stuffy, and partly exposed to the weather,

Some of your work will be done in stooped or cramped positions
close to the floor or on top of ladders.

Much of your work is done on dirty, greasy machines and you will
have to tolerate having dirt and grease on your hands and clothes,

There is danger of common shop injuries such as cuts and bruises.
However, required safety equipment prevents many of these accidents.,

There is a lot of noise from surrounding machines,
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WHERE 1N MANITODBA WILL YOU WORK?\\

————

. There are industries all over the province who employ
Industrial Mechanics. '

2, These employment opportunities will be found mainly in
industrial areas of Winnipeg (Fort Garry, St. Boniface,
Inkster. etc.), Brandon (chemicals), The Pas and Pine
Falls (Pulp and Paper) and probably the main employers
of Industrial mechanics are the mining companies in the
rorthern areas of the province.

lﬁ)C)




YOU ARE A MEATCUTTER

WHAT DO MEATCUTTERS DO?

THEY PREPARE MEAT FOR WHOLESALE OR RETAIL TRADE BY:

1.

Qe

30

lh
50

Reducing whole carcasses of beef, veal, lamb or pork to halves
and quarters by using a band saw

Reducing the halves and quarters into basic meat cuts such as
chucks, rounds, loins, plates, and ribs

Using saws and choppers to separate the more expensive cuts from
the rest of the quarter

Using boning knives to remove bones from the meat

Cut away the trimming to be used for hamburger

THEY MAY ALSO:

1. Use over 300 various cuts of merat

2.

3.
z‘-o

Display meat in a case

Wrap and sell meat

Do clean up ﬁork in the meat department
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-THEY SHCULD BE: THEY SHOULD HAVE: . THEY SHOULD BE ABLE TO:
L. Willing to L. A sense of 1. Stand for long veriods of .
learn responsibility time
¢. Neat ¢..Gocd vision 2. Do some heavy lifting
3. Clean " 3. Good eye-hand 3. Do some strenuous work
courdination . X
4. Free frum 4. Do neat work
communicable 4. Good finger -
diseases courdination

WHAT SHOULD MEAT CUTTERS BE LIKE?

5. A pleasant
personality

(For e detaile: description of your capabilities, see your counselor.)

WHAT TRAINING WILL PREPARE YOU?

IN HICH SCIOOL:

Subjects that will help prepare you for this Job are health,
arithmetic, shop courses, and English.

AFTER HIGH SCHOOL:

b, ptoyar oot meatcutters prefer to employ persons with exporieace
in the trades =r have had training in the tfrade skills, '

2. To meet the needs of industry a course for meat cutters is offered at
R,R,C.C.

3. The meatcutting course is of § months duraiion,
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The pre~requisiies f{or the course are: -

(a) Grade X
OR (b) A,B,E, Adult X
on (¢) GC.E.D, Grade X Equivalent

Anyone not meeting the above requirements may submit an application,
The Admissions Committee will rcview the application on an individual
basis,

Additional to the above, recent medical, dental and X=ray (chest)
certificates will be required from each applicant before commencing
training,

On successful” completion of the course the graduate will receive
a Certificate of Attainment,

HOvL MUCH MONEY WILL YOU MAKE?

With oxperience a meat cutter in a large retail outlet is likely
to receive about $5.00 an hour, small stores probably less,

Starting salary after training $3,50 -~ $4.00 per hour.
Working for large outlets with Jfores in remote areas have also

additional benefits,

WHAT ARE_WORK NG _CONDITIONS LIKE?

Meal cutters are subject to sharp temperature changes due to
working in the cooler and then at the counter,

The job requires working with animal carcasses.

Injuries to tingers and hands can result from careless use of
tools and equipment,

The job may involve dealing with the public,




YOU ARE A PAINTER

WHAT DO PAINTERS DO?

THEY PAINT ALL TYPES OF SURFACES SUCH AS WOOD, STEEL, STUCCO, PLASTER,
AND OTHER MATERIAL.

THEY PREPARE TO PAINT THE SURFACE BY: . .

1.

2.

3
b,

Removing the old paint with a blowtorch, by sandblasting, by using
a scraper and wire brush, or by using & chemical paint remover

Sandpapering minor irregularities, filling cracks and holes with

putty, and removing excessive dirt or grease

Choosing the correct type of paint, lacquer, ‘or enamel

Mixing the paint and other ingredients when necessary

AFTER PREPARING THE SURFACE TO BE PAINTED THEY:

1.
2.

3.

b,

5o

Apply the paint with a brush, spray gun, or roller

Use the correct type brush or roller to produce & smooth end
even finish

Apply & prime coat, when needed, to prdvide & base on which to
apply the new paint

May do specialized work such as trimming woodwork, epplying gold
leaf, or wood graining work

Do touch up work after painting a surface
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‘ . WHAT SHOULD PAINTERS BE LIKE? }
. ‘ N
‘ THEY SHOULD BE: THEY SHOULD HAVE: THEY SHOULD BE ABLE TO: X
1. Physically fit 1. A concern for 1. Stand for long periods of time
" detail
2. Capable of using 2. Work accurately and rapidly
both hands 2. Normal vision _ :
3. Climb ladders and scaffolding
3. Proud of 3. Good color
. their work discrimination . Tolerate paint funmes
4. Dependable 4. Good eye-hand
: coordination
5+ Neat

L J
S ST T
-t “3

) (For a detailed description of your capabilities, see your counselor.)

e

"WHAT TRAINING WILL PREPARE YOU?

-

yr.~—

IN HIGH SCHOOL:

‘. : Subjects that will help prepare you for this job are shop courses,
e arts and crafts, and English.

AFTER HIGH SCHOOL:

g . I. In Manitoba the best wav to train as a painter and decorator
' is through apprenticeship.

; . 2. Some employers prefer to employ persons with some trade training.

-

3. To meet this requirement a pre-employment course for painters and
decorators is offered at R,R,C.C,
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The pre~requisites for this course are; ==

(a) Grade X
OR (b) A.B,E, Adult X
OR  (¢) G.E.D, Grade X Equivalent

Anyone not meeting any of the above requirements may submit an
application on an individual basis,

The course is of 5 months duration,

Satisfactory compietion of the course qualifies the graduate
for a Certificate of Attainment.

A person who obtains this certificate will generally be given
credit as an apprentice for the first level of training.

Apprenticeship is over 4 years and includes four levels of in=school
training, each of 6 weeks,

On the successful completion of the apprenticeship he is qualified
to take a final examination prescribed by the Trade Advicory
Commi ttee,

Success in this examination, entitles him 1o receive a Certitficate
of Qualification which permits him to operate as a Journeyman Painter
and Decorator,

HOW_MUCH MONEY WILL YOU MAKE?

The minimum wage rate for Journeymen Painters and Decorators
is $5.35 per hour,

Apprentices starting wage is 60% of the Journeyman's rate.

This increases 10% annually over the apprenticeship.




2.

WHAT ARE VWORKING CONDITIONS LIKE?

Painters work both outdoors and inside.

Much of the outdoor work requires the use of ladders and
scaffolds.

The work is seasonal and employment Is difficult to find
during the winter months.

WHERE IN MANITOBA WILL YOU WORK?

Painters and Decorators are used throughout the province
by construction contractors, homs improvement contractors,
manufacturers, etc.

Many are self~employed.
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YOU ARE A DARKROOM TECHNIC I.A%N

(PHOTOGRAPIIC_TECHNICIAN)

WHAT DO DARKROOY TECHNICIANS DO?

THEY PROCESS EXPOSED FILM THROUGH THE NECESSARY STEPS TO MAKE A
COMPLETED PRINT DY:

1.

2,

3.

5,

Preparing a chemical solution used in developing the
film and keeping it at the correct strength and
temperature.

*Placing the film in the chemical solution to develop
the negative, then hanging it to dry

Enlarging the dry negative, figuring out the exposure
time and type of paper to be used

Shining a light through the negative on to a sheet
of photograpic paper to make the print

Using other chemical solutions to develop the print,
watching each stage with special care so that any mis-
takes can be corrected.

THEY TOUCH UP THE PRINT USING A VERY FINE PAINT BRUSH AND SPdTTING

DYES,

THEY MAY ALSO TALK TO CUSTOMELS AROUT THE TYPE OF PICTURE DESIRED,

EQUIPMENT THEY USE INCLUDES:

1,

Photographic enlargers, film and print driers, £ilm and
print washers, and developing tanks and trays

In somu establishments, a processing machine that is a
complete self-contained darkroom

ok
>
-




THEY SHOULD BE:

1.
2.
3.
.
5

WHAT SHOULD DARKROOM TECHNICIANS BY LIKE?

Q
‘Patient and persistent 1.
Artistic | | © 2.
lPrecise in their work 3.
Original . 4,

In géod health

THEY SHOULD HAVE:

Good finger coordination
Mechanical ability
Normal vision

Good color vision;
cannot be cclor blind

(For a detailed degcription of your capabilities, see your counselor.)

WHAT TRAINING WILL_ FREPARE YOU?

IN HIGH SCHOOL:

1.

2.

Subjects that will hel: urepa~2 wou for this job are
photography, mathematics, chemistry, drawing, color

theory, and Engliisi.

Photography as a hobby and membership in your school's
photography club will also be helpful, o

AFTER HICH SCHOOL:

3

In Manitoba most employers of Photographic Technicians prefer
persons with some knowledge and skills in processing and use of

equipment,

Some employers prefer to train their personnel to their own

requirements,

You can have training in the photographic field at R,R.C.C.
by taking the Photographic Technicians Course.

13
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The pre-requisite for this course is:

(i) Grade Xl
OR (ii) B.T.S.D. Adult X!
OR (iii) G.E.D, Grade X! Equivalent

Preference being given to applicants with standing in the
200 or 201 level courses in English, Maths and Science.

Any person not meeting either 4(i) (ii) or (iii) may submit
an application, These will be reviewed on an individual
basis by the Admissions Committee; candidates will also

be interviewed.

Applicants should be aware that colour blindness will affect
employment opportunities.

R

HOW MUCH MONEY WILL YOU MAKE?

This will vary greatly with the type of employment.
You are likely to start with a Wage of about $400., a month.

With experience and on~the-job trainina, the wage will increase
accordinaly,

WHAT_ARE_HORKING ™ {TIes LIKE?

The averago photographic laboratory is a comfortable work place
in'spite of a slight odor of chemicals. It is well lighted and
ventilated except fcr the darkroom where conditions of total
darkness or little lighting exist.

The darkroom technician usually divides his time between the
laboratory and the darkroom., Some helpers spend most of their
time in almost complete darkness where the developing, fixing,
and printing are done.

Y
PR
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WHERE IN MANITOBA WILL YOU WORK?

. Most employment opportunities will be found in the Winnipeg area.

2. To a much lesser extent, there are opportunities in other parts
of the province,

3., There is a growing demand for technicians in the commercial,
industrial and educational fields.
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YOU ARE A PLUMBER (PIPEFITTER) .

WHAT DO PLUMBERS DO?

THEY INSTALL WATER, GAS, AND WASTE DISPOSAL PIPES IN HOMES AND
.BUILDINGS BY:

1. Studying blueprints to see where the pipes should go
2. Checking the required measurements for each kind of pipe

3. Cutting,bending, and threading pipe to make it fit the
- needed measurements :

L. Fitting the pipes together, installing them floor by
floor

5. Sealing the connecting joints with a substance that
prevents leaks

6. Connecting the pipes to main water, gas and waste disposal
lines belonging to the public utilities or companies that
own them

7. Testing the pipes to see that there are no faults

8. Instelling plumbing fixtures suchi us sinks, bathtubs,
drains, etc.

THEY REPAIR LEAKS AND BREAKS AND CLEAN OUT CLOGGED PIPES BY:

1. Tracing down the leak and closing down the pipe line

2. Disconnecting and removing the faulty section and
either repairing it or replaciag it

3. Sometimes cutting through floors and walls to get at
faulty sections of pipe

THEY MAY ALSO PREPARE REMODELING PLANS FOR NEW PLUMBING INSTALLATIOth

PIPEFITTERS INSTALL HICH AND LOW PRESSURE PIPES THAT CARRY HOT VATER,
STEAM, GASES, AND OTHER LIQUIDS IN INDUSTRIAL AND CONMMERCIAL RUILDINGS
SUCH AS OIL REFTNERIEig CHEMICAL PLANTS, ETC.

g B
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WHAT SHOULD PLUMBERS BE LIKE? :
THEY SHOULD BE: TKEY SHOULD HAVE: THEY SHOULD BE ABLE TO: |
.l. Erergetic 1. Mechanical ability 1. Stand for long periocds of
tine
2.+ Dependable 2. Good finger '
coordination 2. Work in cramped uncomfortable |
3. Courteous positions :
3. A good sense of '
L, Strong end in . touch 3. Get along well with others,
good health especially custoners :

(For a detailed description of your capebilities, see your counselor.)

- 4, Initiative .
o i, Work alone without close
. supervision

5. Do some strenuous work

6. Come up with original solutionsH
for awkward or difficult -
problens '

WHAT TRAINING WILL PREPARE YOU?

IN HIGH SCHOOL:

Subjects that will help prepare you for this job ure pathematics,
chemistry, physics, welding, mechanical drawing, metal, and wood
shop and algebra.

AFTER HIGH SCHOOL:

{. The way to train in Manitoba to become a Plumber is by apprenticeship.

2. To become a Trade Apprentice, he finds an employer who has the
necessary knowledge and facilities to aid him in learning the trade.
Within 10 days the employer and the apprentice must notify the
Department of Labour (Apptenticeship Division) and he will be
registered as an apprentice.
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3. The apprenticeship is of 5 years duration with four levels of
in-school trainirg,
Level | -~ 10 viueks
1 ? N 8 "
1 3 .- & "
1t 4 N 4 1
4. 0On the satisfactory completion of all levels and subjects, he

is qualified fo write a final examination as prescribed by the
Trade Advisory Committee. On passing this examination he will
reccive a Certificate of Qualification which entitles him to
operate as a Journeyman Plumber. This certificate.is valid
throughout Canada when affixed with a special seal "Canadian
Inter~provincial Standards Examination",

5. Some employers prefer to take on persons with some trade
training. :

€. To meet this need pre-employment plumbing courses are offered
at R.R,C.C, and K,C,C,

/. These courses are of |0 months duration, and satisfactory completion
qualifies the graduate for a Certificate of Attainment.

3. Pre-requisites for the courses are: =~-
(a) Grade X
OR (b) A.B.E, Adult X
OR (¢) G.E.D, Grade X Equivalent
Anycne not meeting any of these requirements may submit an application,

Each will be reviewed by the Admissions Committee on an individual
basis.

HOW MUCH MONEY WILL YOU MAKE?

I. The rate ot pay for Journeymen Plumbers is $6.90 per hour.

2. The apprentice starting rate is 50% of a Journeyman's rate,
increasing hy 0% each vyear,
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WHAT ARE WORKIHG COMDITIONS LIKE?

During the winfer months when construction is slow, you may
be laid off for brief periods,

Working conditions vary from the inside of a home to the inside
of a new, unheated building still under construction,

Some of your work will be cone in damp, dark, cramped areas such
as under buildings and other hard to cet at places.

Gome of your work will be done outdoors in all kinds of weatiier.

Plumbing is not dangerous but there are accidents from falling
oif ladders, cuts from sharp tools, and burns from torches and
hot pipes. These accidents are reducod when safety rules are
fol lowed.

WHERE N MAMITC ' 'ILL YOU WORK?

There are plumbing coniructors throughoui the province with the
largest concentration beino .in the popuiated urban areas and others
in small towns and rural areas.

Jobs may be with plumbing contractors, maintenance work in industry,
public service, etc.

BEST COPY, AVEILABLE




THEY PERFORM ALL OF THE OPERATI
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YOU ARE ASHEET MET AL WORKER

t -

WHAT DO SHEET METAL WORKERS DO?

OF LIGHT GAUGE SHEET METAL SUCH AS FURNACES, AIR DUCTS, BLOWERS FOR
HEATING SYSTEMS, GUITERS, ROOFING, SIDING AND WINDOWS,

THEY

1.

2.

3.
b,

5.
6.
7e

8.

L

Determine how a job is to be done by using blueprints
or drawings. :

Make parts to be used by cutting sheet metal with hand
or power shears, curving the metal or shaping -it into
tubes with forming machines, and bending it to specified
angles by hand or machine. '

Drill or punch holes in the metal.

Assemble parts, 3. ' c2aws, and attach hangers and
brackets by welding, soldcuiug, bolting, or riveting
them together. .
Smooth rough joints or surfaces with a file or grinding
wheel,

{nstall the completed unit by welding, bolting, riveting
or nailing it into place.

May specialize in a particular type of sheet metal work
such as installing store fronts or making restaurant
equipment, '

May spend their time doing only shop work or may do only
installation work.

A
..‘\‘
s

ONS NECESSARY TO MAKE AND INSTALL ARTICLES
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WHAT SHOULD SHEET METAL WORKER§_§§ LIKE? ‘ H
THEY SHOULD BE: THEY SHOULD HAVE: 3
1, Alert 1. Good size and distance
' judgment

2. Ambitious - o
' 2. Good eye=hand cooxrdination

ECD Oy Syt

N 3, Skillful in the use
of their hands 3, Average strength

" THEY SHOULD BE ABLE TO:

1. Work in awkward positions

o o R S
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} 2., Learn new skills to accomplish
[ ‘ difficult tasks

i 3., Work at heights _ ﬁ

- 4., Do strenuous work.

(For detailed description of your capabilities, see your counselor).-

WHAT TRAINTNG WILL PREPARE YOU?

IN HIGH SCHOOL:

Subjects that will help ydu ptepare for this job are shop courses,
mechanical drawing, arithmetic, algebra, geometxy and English.

i
[}
!

AFTER HIGH SCHOOL

|. The way to train in Manitoba to become a qualified Journeyman in the
sheet Metal Trade is through apprenticeship.

2. Tﬁe training timo is 4 years and combines Hon-the« job" tralning and
"in-school' training.

3, |n the 4 years of apprenticeship he must attend four levels of in=school

Training. Levels |, 2, and % arce of 6 weeks duration and the level 4
is of 4 weeks duration, 15
P EY )




4. The satisfactory completion of all phases, including passing tests and
cxaminations, qualifies the apprentice to take a final examination
as prescribed by the Trade Advisory Committee.

3. Successful apprentices receive a Certificate of Qualification in the
trade. This permits him to operate as a qualified Journeyman in the
Sheet Mctal Trade. : “

6. To prepare workers for entry into the Sheet Metal Trade a pre- .
employment course is offered at R,R,C.C,

1. The Sheet Metal Course is of 8 months duration and successful completion
of the course qualifies the student for a Certificate of Attainment,

8. Pre-requisites for the pre~employment course are; ==

(a) Grade X
OR (b)) A.B.E. Adult X
OR (c) G.E.D. Grade X Equivalent
Anyone not meeting the above may submit an application. The
Admissions Committee will review the applications on an .individual
basis.

HOW MUCH MONEY WILL YOU MAKE?
. In Manitoba Journeymen Sheet Motal Workers receive $5.85 per hour.

2. The starting vwage for apprentices is 50% of the Journeyman's hourly
raic,
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WHAT ARE WORKIMG CONDITIONS LIKE?

Shops are noisy and often oily and greasy.
Most shops have adequate ventilation and heating. ‘

Working conditions for installation men vary from awkward,
confined areas to areas that have a lot of working space.

Injuries can result from the careless use of tools and machinery,
from falls, from welding burns, and from contact with sharp
metal edges. ' g

- -

WHERE 1IN MANITOBA WILL YOU WORK?

Many of the Sheet Metal VWorkers are involved with construction
in heating, air-conditioning and ventilations so there are
opportunities throughout the province with the greatest number
being in the more populated areas.

Many industries employ sheet metal workers in production and
also in factory maintenance.

Another area of employment exists in mining and refining of metals.,
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YOU ARE A STATIONARY ENGINEER

WHAT DO STATIONARY ENGINEERS DO?

THEY OPERATE AND MAINTAIN ALL THE DIFFERENT KINDS OF EQUIPMENT USED TO °
GENERATE POWER AND TO HFEAT, VENTILATE, AND AIR CONDITION LARGE BUILDINGS
AND OTHER STRUGCTURES, .

THEY: .

1. Constantly observe meters, gages, and other instruments, to
determine the operating condition of the equipment :

. 2, Record information such a3 the amount of fuel used, temperature

and pressure of boilers, number of pieces of equipment in use,
hours of operation, aond repairs made

-

3. Must detect and identify any trouble that develops by analyzing
the various instrument readings and by watching and listening
to the machinery

4. Operate levers, t'w( . €wi_.ches, valves, and other devices
to regulate and counttol the m:cninery

Py -
ey

5. Regularly inspect, the equipment to make sure it is working
properly -

THEY MAY ALSO:

1. Repair the equipment they operate

2. Make mechanical changes so that the equipment will operate more
efficiently

Ky

3. Perform various other duties cepending on the size of the estabe
lishment in which they work

N .
120 :
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vyou ARE A STATIONARY ENGINEER

AT DO STATIONARY ENGINEERS DO?

L

TH%Y OPERATE AND MAINTAIN ALL THE DIFFERENT KINDS OF EQUIPMENT USED™TO
GENERATE POWER AND TO HEAT, VENTILATE, AND AIR CONDITION LARGE BUILDINGS
AND OTHER STRUCTURES.

THEY: g

" 1. Constantly observe meters, gages, and other instruments, to
determine the operating condition of the equipment :

. 2. Record information such as the amount of fuel used, temperature
and pressure of boilers, number ot pieces of equipment in use,
hours of operation, and repairs made

3, Must detect and identify any trouble that levelops by analyzing
the various instrument readings and by watching and listening
to the machinery |

4., Operate levers, throttles, switches, valves, and other devices
© to regulate and control the machinery

5, Regularly inspect, the equipment to make sure it is working
properly '

THEY MAY ALSO:

1. Repair the equipment they operate

9, Make mechanical changes so that the equipment will operate more
efficiently

L

1, Perform various other duties depending on the size of the estabe
lishment in which they work

‘ . -‘1 (:3 o
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YOU ARE A STATIONARY ENGINEER

WHAT DO STATIONARY ENGINEERS DO?

THEY OPERATE AND MAINTAIN ALL THE DIFFERENT KINDS OF EQUIFMENT USED TO °
GENERATE POWER AND TO IIEAT, VENTILATE, AND AIR CONDITION LARGE BUILDINGS
AND OTHER STRUCTURES., .

THEY: g

1. Constantly observe meters, gages, and other instruments, to
determine the operating condition of the equipment

. 2. Record information such as the amount of fuel used, temperature
and pressure of boilers, number ol pieces of equipment in use,
hours of operation, and repairs made '

3, Must detect and identify any trouble that develops by analyzing
the various instrument readings and by watching and listening
to the machinery

4. Operate levers, throttles, switches, valves, and other devices
to regulate and control the machinery

5., Regularly inspect, the equipment to make sure it is working
properly

THEY MAY ALSO:

1. Repair the equipment they operate

-t

2. Make mechanical changes so that the equipment will operate more
efficiently

L4

3, Perform various other duties depending on the size of the estabe
lishment in which they work

jJ)n)
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THEY SHOULD BE: THEY SHOULD HAVE:
1. In good health 1. Mechanical ability
. 2. Responsible 2. Average strength
: 3. Dependable ' ' 3. Initiative
4, Industrious 4, Good judgment

THEY SHOULD BE ABLE TO:

1, Work without ciose supervision
2. Take care of many details

3. Use.both hands normally

4. Do some strenuous work

(For a detailed description of your capabilities see your counselor,)

WHAT “%'r YING WILL PREPARE YOU?

IN HIGH SCHOOL:

Subjects that will help you prepare for this job are chemi:stry,
physics, algebra, geometry, shop courses, and English.

AFTER HIGH SCHOOL:

|. in Manitoba all Operating Engineers must have an Operator's
Certificate. :

5. Certification is obtained by successful completion of the
examination as prescribed under "The Operating Engineers and
Firemen Act" (Manitoba Regulation 102/64).

3, Under the above Act, there are 9 classitications for Operators.

4. Certification in any class allows the holder to operate a plant
of a specitied size as laid down in "The Boiler Plant and
Pressure Vessels Act'.

1.
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10.

Plants are classified as follows:

(a) First Class Plant

(First Class Engineer in-charge)

(b) Second " " - (Second " " o)
(C) Third L} " - (Third 1] ] LK} 1K} )
(d) FOU('Th 1] " - (Four—l-h 1] }] 1" 1] )
(e) Fif-fh it 1] - (Fif-fh 1 i " " )
(f) Fireman ' v - (Fireman " Cert.Holder " " )
(9) Refrigeration Plant Class -~ (Refrig.Plant Cert.,Holder " )
(h) Pressure Plant Class A ~ (Pressure Plant A # v n
(.) " m Class B - (PFGSSU!"G 1" Bt wu )

Shown above are the minimum requirements for the Operators in-charge
of each plant.

Engineers with a higher class of certificate can operate a plant
designated lower.

e.g. == A Second Class Certificate Holder could be in charge
ot a Third Class Plant,

Applicants for any class of operators certificate must have gained
experience at that particular level as an assistant, working under
an operator already qualified or have a combination of work
experience and in-school training.

To qualify for Certification the applicant must meet all
requirements as laid out within the Regulations (Manitoba 102/64).

From Fourth Class to First Ciass Applicants, theoretical training
is required as well as practical (5 a, b, c and d).

For 5 e, f, g, h and i, applicanis must have the necessary knowledge
to pass the prescribed examination based on operation experience,

At the fourth Class level, @ course is offered at R.R.C.C. On the
satisfactory completion of the course the student is qualified to
write for the fourth Class Certificate Examination,
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Pre~requisites for the above course are:
(@)  Grade XII With proficiency in Communications, Maths
(5) B.T.Q.D. Adult %IA ) and Physical Science, or (Chemistry or Physics),

(¢) Successful completion of Pre-Technology Course
(d) G.£.D. Grade X! Equivalent

Anyone not meeting any of the above requirements may submit an application,
The Admissions Committee will consider each application on an individual
basie. FEach applicant may be required to write an entrance examination
and/or appear for a personal interview,

4,

Fourth Class Operators have the opportunity of home study courses
being available to enable them to advance to higher classes of
certification, the studies being related to specific work areas at a
hicgher level, -

HOW_MUCH MONEY WILL YOU MAKE?

]

This will vary to some extent on the particular job and location,

Variations in the jobs might be (a) Shift VWork
(b) Maintenance Work
(c) Repairs

Some jobs require additional qualifications to the operators certification,

The minimum starting salary for a Fourth Class Operator would be
$425. ~ $450, per ronth. This could be much more depending on job
requirements and location.

WHAT ARE_WORKING CONDITIONS. LiKE?

There are usually motors in operation which cause constant noise.

The engineer may work in a separate, air conditioned control room.

Many stationary engineers work alone,

Working conditions vary greatly from plant. to plant,

]33




WHERE_ IN_MANITOBA WILL YOU WORK?

Operating Engineers are needed anywhere in the province that
a plant is located that comes under the Boiler and Pressure
Vessels Act.

These may be in industrial piants, commercial buildings, food
processing, hospitals and institutions, high-rise apartments, etc.

Milities and service industries employ operators on various
types of plant -- compressors, pumping stations, etc.
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YyOU ARE A STENOGRAPHER

AT DO STENOGRAPHERS DO?

peenssee e IR aaad

THEY TAKE DICTATION IN SHORTHAND AND TRANSCRIBE THEIR NOTES ON A
TYPEWRITER, '

THEY

o .

1, Take dictation from one or mcre persons, of letters, reports,
and other matter, either in shorthand or on stenotype machine

2. Type up dictated material from their shorthand notes ox from
a tape recording machine into which the material has been
dictated.
THEY MAY ALSO:
1. Do other typing

2, Answer the telephone, give information, and act as a
receptionlst

3, Operate various types of of fire machines such as duplicators
and calculators

4, Prepare stencils and other material for duplicating

5. Do some f£iling
TECHNICAL STENOGRAPHERS TAKE DICTATION IN MEDICAL, LEGAL, OR SCIENTIFIC
TERMS OR IN A FOREIGN LANGUAGE.

COURT REPORTERS AND REPORTING STENOGRAPHERS RECORD, IN SHORTHAND, EVERY
WORD THAT 1S SAID IN COURT TRIALS, BUSINESS MEETINGS, CONVENTIONS,
CONFERENCES, ETC., AND MUST BE VERY FAST AND ACCURAIE,

a




WHAT SHOULD STENOGRAPHERS BE LIKE? 34 %
H
THEY SHOULD BE: THEY SHOULD HAVE: i

1. Dependable 1. Good finger coordination
2-' Friendly -2, Good vision and hearing g
é 3., Tactful " 3. Good judgment g
g 4., Versatile 4, A neat appearance ' ?
% 5. Even tempered 5, A pleasant personality ;
S

6. Alert 6. A good vocabulary

AT RARIETATAL o

THEY SHOULD BE ABLE 7TO:

1, “Pay attention to detail

2. Get along well with others

[ I TP L U WS L
v

RITWETLR SIS Tioiiiny

- 3, Spell and punctuate correctly and use good grammar

PRI s

4, Type at least 40 words a2 minute

5. Take dictation at a rate of at least 80 words a minute

b i

6. Werk fast and accurately

(For a detailed descriptiuu uf your capabilities, see your counselor,) |

WHAT TRAINING WILL PREPARE YCU?

e /- ot g N v..."-y;-l R DI ¢

IN HIGH SCHOOL:

Subjects ti..t will help prepare you for this job are
typing, shorthand, English, office practice, bookkeeping,
and other business related courses.

[ D

AFTER HIGH SCHOOL:

. To be employed as a stenographer or secretary you must
be able to take dictation in shorthand.

2. Type the transcribed notes as required using good grammar,
punctuation, etc.

3. In order to obtain the skills and knowledge required, courses
Qo are offered aT"A.C.C., K.C.C, and R,R,C.C.

1700




2.

The courses at K.C,C. and R.,R,C.C. are offered as a complete
10 months course,

The course at A,C.C, is structured as 3 - 12 week terms and
the student selects the subjects he/she wants 1o take with
certain limitations in choice of major subjects,

Entrance requirements for tne courses at R,R,C.C, and K,C,C, are ==

Grade X|
OR AB.E., Adult Xl
OR G.E.D, Grade X! Equivalent
Anyone not meeting any of the above requirements may submit an
application, Applications will be reviewed by the Admissions
Committee on an individual basis.

Successful completion of these courses will qualify the graduate for
a Certificate of Attainment,

Entrance requirements for the course at A.C.C, are =~

Grade X
OR B, T.5.0. Adult X
OR G.E.D. Grade X Equivalent

Applications will be considuered by e Admissions Committee from

persons not meeting any .: i.: above requirements.

Successful completion oi 3 ~ 12 week terms gralifies the graduate for
a Certificate of Attainment (choice of subjects, compulsory and optional
will determine the title),

HOW_MUCH MONEY WILL YOU MAKE?

Salary for stenographers with no experience is likely to be
$400, per month.

This can rise o $550. to $600. with 2 = 3 years office experience,
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WHAT ARE_WORKING COMDITIONS LIKE?

I+ Most offices are pleasant, well-lighted, and air conditioned,
They will vary from small fo spacious and from-plain to luxurious
depending upon wherce you work,

2. You may work in a one or two girl office or be part of & large
stenographic pool of girls.

5. You may take dictation from one person only or from several persons.,
4. You will spend most of your day sitting.

5. At times, there will be pressure to work fast.

WHERE_ IN_MANITOBA WILL YOU WORK?

I. Depending on your choice of location this could be any place
in the provincs,

2. The greatest number of employment epportunities are in the greater
Winnipeg area; other larger centres afford many opportunities as
well,

3. Employment opportunities vary considerably depending on the type
of business operation. [n a small operation more skills may be
required, whereas in large operations the stenographer may
specialize in a specific field ~~ j,e. legal, insurance, medical, etc.
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YOU ARE A SURVEYOR'S ASSISTANT

WHAT DO SURVEYOR'S ASSISTANTS DO?

THEY WORK AS MEMBERS OF A SURVEYING TEAM BY:

L.

2.

3e

L,

5e

Helping to measure boundary lines, determining where freeways
are to go, and locating the places that other projects are
o go

reasuring distances by using a surveyor's chain or tape
reasure

Using & vertical rod, like a yardstick, to help measure
elevations, distences, and directions between selected
points

toving & disc up or down a rod to match the elevation of
one point with another

Driving marker stokes into the ground and clearing trush
from survey lines

THEY MAY ALSO:

L.

2,

3.
b,

)

Do simple drafting, trace details of blueprints, and meke
patheratical calculations

Set up surveying instruments such &8 & theodolite, transit,
level, altimeter, and other instruments.

Call out instrument readings to the surveyor

Take field notes and record the instrument readings
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WHAT SHOULD SURVEYOR'S ASSISTANTS BE LIKE?

THEY SHOULD BE: THEY SHOULD HAVE:
} 1. In good physical shape 1. A concern for detail
ui 2., Alert . 5. Good size and distance judgment
3. Patient and persistent 3. Good eye-hand coordination
. L4, Dependable 4. A liking for the outdoors

| THEY SHOULD BE ABLE TO:
. 1. Work repidly end accurately

o, Stand for long periods
3. Do strenucus work
h. VWork well _“h others

(For & deteiled dascription of your copabilities, see your counselor.)

|
|
|
R
5

WHAT TRAINING WILL PREPARE YOU?

)

I HIGH SCHOOL:

Subjects that will help prepere you for this Job are algebra,
geometry, trigonometry, drafting, end mechanical drawing.

AFTER HIGH SCHOOL:

I. To train as a Surveyor's Assistant (Surveying Technician) In
Manitoba, a course is offered at K.C.C,

Q l-t‘.)
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2. Pre-requisites for this course are: -

Grade Xl| ) With standing in English,
OR A B.E, Adult Xl ) ,
OR G.E.D. Grade X| Equivalent ) Maths and Physics
3, Anyone not meeting the above requirements may submit an application
which will be reviewed by the Admissions Committee on an individual
. basis.,

4. All applicants for the survaying Technician's Course must be able
to pass a medical examination for work in the tield or underground,

»

5. The duration of the course is approximately 9 months and is divided
intfo two equal terms,

On the successful completion of the course, graduates will be awarded
a Certificate of Attainment,

(92

HOW_MUCH MOMEY WILL YOU MAKE?

Lo This will depend or. ihe job; type of job and the location,

2. Variations in the tyn- ~f jc' =och o oo-derground work on mine
survey work, survey wor' in 1 oolated arcas, geological survey work
and mapping. all these will hove a pearing on salary, but as a rule
this is likely to ke above average,

BEST COPY AVAILABLE

WHAT ARE WORKING COMDITIONS. LIKE?

I, Mearly all of the surveyor's assistant's work is done out of doors.
. 2. Bad veather may cause periods of unemployment.

3, During the winter months surveyor's assistants are frequently
out of work.,

4, One job may not last very long, and periods of unemployment are common.

5, The work may be tiring.
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WHERE N MANITOBA WILL YOU WORK?

bo “ost demand for Surveyor's Assistants is in the Northern areas =-
mining, geological surveys. heavy construction sites, etc.

2. There are 1o @ lesser degree opportunities in other areas -~ in
legal surveying, land development, etc.
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Yyou ARE A RADIO & TELEVISION BERVICEMAN

WHAT DO RADIO AND TELEVISION SERVICEMEN DO?

THEY REPAIR RADIOS AND TELEVISIONS THAT DO NOT WORK PROPERLY BY:
1., Asking the cusiomer vhat is wrong with the set
2, Turning on the set to look and listen for signs of what is wrong

3. Looking for common sources of trouble such as tube failures, loose
connections, and burned or worn out parts

%, Using special equipment and testing methods to check for trouble
that is not easily found

5. Finding the trouble ares, then making the necessary repairs and
adjustments

6. Taking the applisnce apart, when necessary, to replace worn out
parts |
THEY INSTALL TELEVISION SEIS BY:
1. Selecting the proper type of antenna

2, Putting the antenna tofether and fastening it on the customer's
roof or in his attic

3. Drilling holes through which they run a wire to connect the
antenna and television set
THEY MAY ALSO:
1. Do repair work on stereos, hi-fis, phonogrephs and tape recorders

2, Specialize in repairing one type of equipment such as color
televisigns, car radios, etc.

3. Give customers edvice ond uswer their questions on how to
take care of their sets

Y

Q. “ A
{ ERIC L, Do some gelling of radios and televisions 140 4
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WHAT SHOULD RADIO AND TELEVISION SERVICEMEN BE LIKE?

o [}
THEY SHOULD BE THEY SHOULD HAVE THEY SHOULD BE ABLE TO:
1. Honest 1. Mechanical ability 1. Climb a ladder while
carrying tools and an
2. Dependable 2. A knowledge of " antenna and work on
electricity : ‘roof tops
3. Accurate and '
precise . 3. Good finger 2. Do a variety of electrical
-, coordination repair jobs
. Courteous : | :
4, Normsl vision 3. Get along well with people
5. Neat and clean and hearing “
| ' : L. Use their eyes in close
6. Agile and strong 5. Normal use of work
arms and hands

5. Do accurate detail work
6. Find trouble areas in
radios and televisions
in a short amount of time 'I

T. Drive a small truck

8. Do some heavy lifting
(For & detailed description of your cepabilities, see your counselor.)

WHAT TRAINING WILL PREPARE YOU?

IN HIGH SCHOOL:
Subjects that will help prepare you for this Job are electricity,
algebra, physics, shop, and mechanical drawing.

AFTER BIGH SCHOOL:

o Host omployers of radio and T,V, servicemen prefer fo have persons
with experience and/or training,

2. To meet the needs of indusiry, training courses are offered at
A.C.C., K.C.C., and R.R.C.C,

- A

0‘5',. ‘.H. t
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3., Pre-requisites for all of these courses are: =

Grade X|
OR A.B.E. Adult X! A
OR G.E.D, Grade Xl| Equivalent

Those who do not have any of the above requirements may submit
an application. The applications will be reviewed by the
Admissions Committee on an individual basis.

4. Including a 2 months Colour T,v, option, the duration of the
course is approximately |2 months.

5. Successful completion of the 12 months course qualifies the
graduate for a Certificate of Attainment. £

HOW MUCH MONEY WILL YOU MAKE?

. The starting salary for servicemen with limited training and
experience is likely to be $400. 1o $450. per month,

2. With experience this can increase rapidly.

WHAT ARE WORKING CONDITIONS LIKE?

Repair shops are generally quiet, well-lighted, and well-ventilated.

You will spend much of your time, while in the repair shop, working
at a bench.

Dependirig upon where you work, you may apehd quite a bit of time
making nouse calls to do repair work on the spot. This may involve
gseveral hours a day of driving.

If you are careless, there is danger of shocks or burns from handling
electrical parts. There is also danger of falls from roofs while
installing or repairing antennas.

You may, at times, have to work outdoors ir bad weather to repair
or install antennas.
®

You will do your work with very little supervision.

144




WHERE IN_MANITOBA WILL YOU WORK?

work is readily found with manufacturers' service depots,

retail outlet service departments, electronic wholesale
distributors, etc.

In some jobs, extensive travelling might be involved.




YOU ARE AN UPHOLSTERER

WHAT DO UPHOLSTERERS DO?

L ]

THEY COVER FURNITURE WITH DIFFERENT KINDS OF FABRICS,

THEY
1,
2.

3.

4,

3.

6.

L}
Fasten wire webbing to the wooden frames of furniture

Tie coil springs to the frame and webbing and tack a
heavy burlap cover to the framework

Sew padding and filler to the burlap then cover it
with unbleached muslin

Lay out a pattern on the cover fabric and cut it with
hand shears or a cutting machine

Put the cover fabric over the padded frame and tack it
in place

Cover the seat cushions and put on any decorative trimming
material called for.

THEY MAY ALSO:

1,

2.
3.

by

Reupholster furniture by . ~ag thc worn covering, and
1f necessary, the padding, springs, ~nd webbing, then
rebuilding it as described above or simply recovering it
Cover and repair car, bus, train, and airplane seats

If they work for a small shop, take the customer's order,
quote him a price, and pick up and deliver his furniture

1f they work for a large furniture manufacturer, specialize
in one part of the upholstering procesa.

1%
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WHAT SHOULD UPHOLSTERERS BE LIKE?

THEY SHOULD BE: THEY .SHOULD HAVE:
1, "Tack"tful 1, Good eyesight
2. Patient 2; Good color vision
3, Neat and precise 3. Good hand and finger coo:urcu.nm:i.c.m-j
4 P;oud of their work 4o Good judgment of form

THEY SHOULD BE ABLE TC: ‘
1. Bend, stoop, 1ift, and pull
2, Do some strenuous lifting
3. Visualize the finished product at the start of the job.

(For a detailed description of your capabilities, see your counselor,)

WHAT TRAILL. G WILL PRECAD YOu?

IN HIGH SCHOOL:

Subjects that will help prepare you for this job are
wood shop, business, English, and mathematics,

AFTER HIGH SCHOOL:

[
I. Employers prefer 1 take on persons requiring the minimum
ot training for their particular operation,

2. Pre-employment training in upholstery is offered at R.R.C.C.

3, Pre-requisites for this course are: =-

Grade X
OR A.B.E. Adult X ‘
OR G.E.D. Grade X Equivalent

Anyone not meetfing any of these requirements may submit an
application, This will be reviawed by the Admissions Committee
on an individual basis. '
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The course is of 10 months duration, divided info two 3-month
terms,

On the successful completion of Term |, the student may seek
employment in industry or may, at the discretion of the col legs,
con‘tinue into Term 1.

The course is structured in such a way that Term | provides ine
trainees with the necessary skills to obtain employment as
Springers, Trimmers, Cutters, etc. with manufacturing companies.

saticfactory completion of Term |l gives the trainee the
additional skills to work in custom upholstery shops where they
may progress with experience to become Estimators, Inspectors, etc.

Satisfactory completion of all subjects required for a course
qualifies the graduate for a Certificate of Attainment.

Lorl MUCH _MONEY WILL YOU MAKE?

This will depend on the job and level of training.

At the lower levels hourly wage could be about $2.25 per hour.

On production work many jobs are piece work rates.

With experience may progress to better paying positions.

Sel f-employed parsons are likeiy to make the most money.
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WHAT ARE_WORKING CONDITIONS L IKE?

Conditions will vary from shop to shop, from small cluttered working
areas to large well kept areas. Most shops are well lighted.

Small injuries may result from power cutting and sewing machines.

You might have to spend part of the day with tacks in your mouth.

The work is not physically hard except for some lifting.

WHERE IN MANITOBA WiLL YOU WORK?

Depending on your choice of location, this could be anywhere.

Production workers are more likely *o find employment in the
greater Winnipeg arca.

There are also opportunities available in some of the larger
populated areas for more experienced persons.

:L'.}\}
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yOU ARE A WATCH REFPAIRMAN

Ivou ARE A JEWELER

WHAT DO WATCH REPAIRMEN AVD JEWELERS DO?

Reméve the watchcase and disassemble the varicus parts.

Examine the parts through a magnifying glass

'Cléan the parts by placing them in a cleaning machine

where they are washed and rinsed
Replace defective parts
0il the moving parts

Reassemble the watch and test if for‘accurac&. -
MAKE AND REPAIR JTUELRY ‘=

Solder broken parts, make new parta, enlarge or veduce the
size of rings, reget stones, and reacyle old jewelry |

May follow their own designs or one already prepared

‘fwhen making jewelry

Shape metai by hand by drilltng, cutting, filing, etc.

Melt metals such as gold ot platinum, and pour the metal
into a mold of desired shape

May specialize in making a par@icular type of jéwelty,

1.'&.)AL
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WHAT SHOULD WATCH nsm:vmmu/mwmms BE LIKE?
THEY SHOULD BE: . THEY SHOULD HAVE:
1. ' Precise | | 1. A concern for detail
2. Patient ‘ 2, Good finger coordination
3, Accurate .- 3, Good vision |
.4. Proud of theig wbrk_ - ; 4, Initiative

‘5, Creative

THEY SHOULD BE ABLE T0:
‘1, Concentrate on details
2, Do meat and precise work

3. Work with vefy delicate parts

e . )
{For a detailed description oi your capabilities, see your counselor).

WHAT TRAINING WILL PREPARE YOU2

L ] .mm“

IN HIGH SCHOOL:

Subjects that will help you prepare for this job are art, shop ‘
courses, mechanical drawing, arithmetic and English. ‘

AFTER HIGH SCHOOL:
I, A training course tor Watch Repair is offered at R.R.C.C,

2. The qurse ié of 12 months duration.
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3,  Entrance Requirements:

Applicants for this course will be required to take a series of tests
to determine their suitability for training, Characteristics for
vhich applicants will be tested are mechanical aptitude, manual
dexterity and an ability to benefit from the fraining offered.

e

4, SGuccessful completion of the course qualifies the graduate for
- a Certificate of Attainment.

5. On compleflon of the course the graduate may enter the trade at
the tmprover "level,

6. After completing 12 months as.an improver he/she is eligible to
write the Canadian Jewellers Institute Examination to qualify as a
"Certified Watchmaker',

7. This certificate is recognized across Canada and in mosT Sfafes in
the U.5.A.

HOW MUCH MONEY Wl%L YOU MAKE?
I To start yith the salary is likaly to be about §400. per month.

2. With experience and additional skills this will increase fo a
fairly high level,

. - WHAT ARE_WORKING CONDITIONS LIKE?
N |, Working conditions are generally pleasant,

2. The work may be hard on your eyes,

3. Vatch repairmen and jewellers are not usually required to move
about much,

4. tost workers enjoy their work,




WHERE -IN _MANITOBA WILL YOU WORK?

I+ There are many empfayﬁén? opportunities for Watchmakers in
the trade,

2. Employment may also be found in instrument repairs.,

3, Opportunities, for employment are mafnly in the Winnlbeg area,
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H | YOU ARE A WELDER

WHAT DO WELDERS DO?

THEY JOIN PIECES OF METAL TOGETHER BY APPLYING HEAT, PRESSURE, OR BOTH,
TO PRODUCE A PERMANENT BOND, | ~

THEY¢

1. Check their equipment for safety before they begin welding
. 2, Use blueprints or job orders to sét up the work cofreétly |
3, May mark the metal where it is to be cut or joined

4, Set the voltage and amperage controls for arc welding,
- or adjust the gas pressure and flow for acetylene welding

/8, Hold the torch or electrode next to the metal until it -
begins to melt

6. Move the flame or arc along the seam or edge of_the work,
THEY MAY ALSO:

1. Cut metal with a torch or bond metals by braizing or
soldering

2, Weld aluminum and other hard-to-weld metals using special
equipment . .

'3, Specialize in particular type of welding

o ‘ b by

Full Tt Provided by ERIC.
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B ' ' WHAT SHOULD WELDERS BE LIKE?

L PIVRER  SARRPTRIMSNIIN

THEY SHOULD BE: "~ THEY SHOULD HAVE:

%L.} 1 Accuraée | 1. Good eye-hand coordination

gf'$'§ . 2. Patient ' 2, Pull use of both hafds g

A 3. Physically fit 3. A good sense of balance .
4, Industrious | 4o Steady hands -

)
THEY SHOULD BE ABLE T0:
1. Work in awkward positions
2. Lift, push and pull heavy objects

3. Tolerate noisy, drafty, and dirty‘surroundinga

e e o en e AD S hy am T . T A
gy SIS BT R P DTE 4R S TR Py WA

4, Do precise and exacting work.

-y

(For a detailed'desciiption of your capabilities, see your counselor).

RN S,

i o WHAT TRAINING WILL PREPARE YOU?

IN HIGH SCHOOL:

. Subjects that will help you prepare for this job are physics,
mathematics, mechanical drawing, metal shop, and welding.

AFTER HIGH SCHOOL: . o :

I. In Manitoba the way fo train as a Welder is by taking the
training course offered at A,C.C., K.C.C. or R,R.C.C.

2, Pre<requisites for these courses are:

“(a) Grade X
QR' (b) AoBoEo AdU'* X
OR (¢) G.E.D, Grade X Equivalent

Anyone not meeting any of the above may submit an application,
The Admissione Committee will review these on an individual basis,

.l;RJ(;', . 1o
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satistactory completion of the course qualifies the graduate for
a Certificate of Attainment,

On completion of fthese pre-employment courses graduates may enter
industry as operators or may seek employment as apprenTacee and
become qualified Journeymcn in The 1rada.

The apprenticeship is of 3 years duration with 3-in=school levels
of training.

On the satis facrory completion of the apprenticeship programme,
the graduate is qualified to take the final examlna?lon as
prescribed by the Trade Advisory Committee,

Success in, this examination leads to ths awerd of a Certificate
of Qualification and permits the person to operate as a Journeyman
in the welding 4rade.

i

HOY MUCH MONEY WILL YOU MAKE?

This will vary greatly because of the job selected and also the
tevel achieved in fraining.

Operators in industry on production work will receive $3,30 -
to $3.50 per hour (bt if piece-work,rates could be much more).

T
Journey Welders on construction and malntenance receive §6.,90
per hour.

Starting rate for apprentices is 50§ of Journeyman's rate,




WHAT ARE WORKING CONDITIONS LIKE?

. Much of ‘the work is done in confined spaces.

2. Hazards of the work include eye injuries from intense |ight,
burns, fires, possible explosions, and electric shocks,

-3, Physical exerfion is offen required.
4. Welders may work from scaffolds at times.

5., There are fumes and smoke created in the welding procesé.

ey
»
i

WHERE IN MANITOBA WILL YOU WORK?

|. There are opportunities all over the province for welders,

2. Production welders are more |ikely to_find employment in areas
where manufacturing industries are situdted, .

3, Qualified Journeymen and apprentices are required in all heavy
industries on fabrication and maintenance work,

4, ‘These may be located anywhere. Some are in isolated communities
where heavy construction is in progress, pipe line work, heavy
duty equipment, etc, : '

5!
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