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ABSTRACT

This is the full text of an agreement”between the
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Coamunity College District (Michigan) for the period of August 26,
1974 to August 19, 1977. The general purpose of this agreesent is to
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and the faculty organization; conditions of employment; probationary
and permanent faculty status; the processing of complaints; policies
for employing teachers for specially funded prograas; resignation and
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workload and class size; teaching facilities; extra-contractural,
supplemental, summer and released time assignments; the establishment
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AGREEMENT
between
BOARD OF TRUSTEES
COMMUNITY COLLEGE I)IS'I‘R[:I{T OF THE COUNTY OF MACOMB
MACOMB COUNTY COMMUNI'I‘Ya(x;(({)LLE(iE FACULTY ORGANIZATION
THIS AGREEMENT is made this 18th day of October, 1974, by an-d between the
Board of Trustees of the Community College District of the County of Macomb (here-
inafter called the "Board') and the Macomb County Commuaity Collcgc Faculty
" Organization for the period covered in Article XXXIII,
PURPOSE AND INTENT
The general purpose ot thi; Agreement is to set forth terms and-conditions of
employment and to promote orderly and peaceful labor relations for the mutual interest
of the Board and the Faculty Orgarization,
The parties recognize that a sound educational program as affects the best
interest of the college district, its students and its teachers, is a primary cobjective,
To these erds, the Board and the Faculty Organization encourage to the fullest

degree friendly and cooperative relations between the respective representatives at

all levels and among all teachers,

Terms -- For the purpose of clarifying terms used in this document, see Appendix C

attached hereto,
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LETTER OF AGREEMI'NT

MCC(IFQ
and ..

BOARD OF TRUSTEES

It is hereby agreed that the following c‘orr{m‘tions be made tu the 1974-77 MCCCFO

Contract:

PAGE

3

3

11

17

55

55

61

ARTICLE

I, D, 17th line
I, E, 4th line
II1

1II, N, 2, d (2), 3rd
paragraph, 3rd line

111, P, lst line
VI, A, 2nd line

XXX, C, lst line

XXXI, A, 1, 2nd line

Appendix B, 1975-76
column

CORRECTION

Replace "expiriation' by "expiration"
Replace "orgainizatior' by "organization"

Insert the number 3 arter M

Replace "for' by "/or"
Replace "of" by "or"
Replace "maintian' by ''maintain'

...so that the entire section reads: "Where a
teacher fails to meet a portion of his regularly
scheduled assignments he shall be charged a half-
day's absence if the portion missed constitutes
one-half or less of that day's regularly scheduled
assignments, If the portion of absence exceeds
one-half of the regularly scheduled day's assign-
ments the teacher shall be charged a full-day's
absence,

Replace "teachers' by ''teacher's"

Replace "April 5" by "April 15"

%



MCCCFO--Letter of Agreement

Page 2 of 2
PAGE ARTICLE CORRECTION
67 Appendix D, 4th paragraph
2nd line Insert the word "of" between the words ''pay"
and "the"
70 Appendix E, last line Replace "April 24" by "April 29"

S f—

Bill Knott, MCCCFO

2/ 7/7%

Date’ ‘ Date

Personnel: 2-11-75 I




ARTICLE 1 RECOGNITION

A, l. The Bouard recognizes the Macomb County Community Collepge Faculty
Organization, hercinafter referred to as MCCCFOQ, as the sole and
exelusive bargaining agent as defined in Section 11 of Act 336, Public
Acts of 1947 as amended, and as described in the "Certification of
Representative' Case No, R66 K-421, January 11, 1967, by th: State
of Michigan Labor Mcediation Board, for all full-time teachers,
counsclors, librarians, rescarch assistants, teachers employed in
the programmed learning center, and teacher-coordinators in student
co-op programs; but excluding administrators, deans, directors,
head librarians, coordinators, department chairmen, assistant depart-
ment chairmen, college nurses, all supervisors, part-time teachers,
national teaching fellows, administrative interns and all other employees,

2. Any job title not included in, nor specifically excluded from the bargaining
unit, in I, A, 1 must be subjected to negotiation between MCCCFO and
the Board to determine whether such position should be included in the
bargaining unit, It shall be the responsibility of the Director of Personnel
to advise in writing, the President of MCCCFO of all postings of new
positions.

3. Any other employee in an administrative or supervisory position or on
a salary schedule other than that for teachers is also excluded for the
bargaining unit,

4, All members of the bargaining unit shall hereinafter be referred to as
"teachers' unless otherwise specifically noted.

5. Any teacher temporarily allowed to perform other duties at the College
involving released time from his full-time teaching duties or any portion
thereof, shall still be considered as a full-time teacher as long as said
released time does not violate Article I, A, 1, 3 and 6 hereof. No
duties allowing for released time, other than those provided for under
Article III, K, 1 and 2 hereof, shall exceed two consecutive semesters
provided that another fully qualified teacher is available to perform such
special duties,

6. No administrative duties shall be added to any position within the bargaining
unit which has the effect of removing such position from the bargaining
unit without prior negotiation and agreement with the MCCCFO,

7. Non-bargaining unit members shall not be permitted to assume the pro-

fessional duties of bargaining unit positions as defined in I, A, 1 except
as specified in I, B; IX; XIV, A; or XXVII of this Agreement.
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ARTICLE 1 RECOGNITION (continucd}

B.

In recognition of the need for consistency and high pertormance in the
instructional program at MCCC and in recognition of its responsibilities to
maintain cqual opportunity for all studems, the Board shall establish policies
including the following provisions which identify and regulate the use of
personnel who participate in teaching activities but are not members of the
bargaining unit:

1.

A part-time teacher is defined as any individual involved in activities
that can be assumed by a full-time teacher, a counselor, a librarian,
¢ rescarch assistant, a teacher entployed in the programmed learning
center, or a teacher coordinator in student co-op programs but who

‘does not have a probationary or permanent contract as defined in this

Agreement,  Teachers cmployed to teach courses in continuing education
who arce not meinbers of the bargaining unit are also considered to be
part-time teachers,

)

The Board shall not scek the vé%}ployhxent of part-time teachers for the
purpose of reducing the number of the professional staff by replacing
full-time teachers, except in cases when a full-time teacher has been
granted a leave of absence under the provision of Article XVI or XVII
of this Agreement, Classes will be assigned consictent with.provisions
of Article XIV, A, 4 of this Agrcement, If the full-time teacher elects
not to return from leave upon expiration, the position shall be filled by
a full-time tcacher consistent with the provisions of Article XXVII.

The Board shall hire for part-time teaching only those individuals who
satisfy the educational requirement established in Article IV, D,

The hiring of part-tim« personnel shall be subject to the provisions of
Article XXVII,

To maintain the continuity of the instructional program, the immediate
supervisor shall be responsible for informing part-time teachers of,
and making them subject to course content, goals, prerequisite skill
levels for sequence courses, instructional materials and outlines which
are being used by full-time teachers,

Salaries for part-time teaching shall be set high enough to constitute
employment competition but not so high as to constitute discrimination .
against teachers in the bargaining unit,

No part-time teacher may be given assignments that exceed a full-time
teacher's extra-contractual limitations as specified in Article XIV, A, 3,

8
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ARTICLE I RECOGNIT'ION (continued)

C.

t

The Board agrecs hot to recognize or negotiate with any teacher organization
or individual other than the MCCCFO on matters concoerning wapes, hours,
or working conditions tfor the duration of this Aprecment,

Praoper negotiations and the administration ol collective bargaining entail
expenses which are appropriately shared by all teachers who are the
beneficiaries of such agrecments,  In the event a teacher shall not join the
MCCCHO and execute an authorization tor full dues deduction, such teacher
chall, as a condition of continued cmployment by the Board, c¢xccute an
authorization for the dedudtion of 4 sum representing that teacher's pro-
portionate share of such negotiations and contract administration and main-
tenance expenses which shall be forwarded to the MCCCFO Treasurer, The
MCCCFO Treasurer shall notify the Board no later than thirty (30) days after
the beginning of cach school year of the amount to be deducted for such ex-
penses,  In the event such authorization is not signed for in a period of thirty
(30) days following the commencement of the contract of the teacher, the
Board agrees that ia order to ceffectuate the purposes of the Public Employ-
ment Relations Act and this Agreement, the services of such teachers shall
be discontinued as of the end of the current semester., Such teacher or
tcachers shall be notified of the termination of their services immediately
upon the expiriation of the thirty (30) day period mentioned above. This '
termination shall not be subject to the provisions of Article VII or Appendix
D of this Agreement,

The MCCCFO agrees to maintain its cligibility to represent all teachers by
continuing to admit persons to membership without discrimination if they
qualify under the definition described in Article I, A, 1 and to represent all
teachers equally regardless of membership in any other teacher orgainization,

This Agrcement shall supersede any individual contracts, existing rules,
regulations, or practices of the Board or the Administration which shall be
contrary to, or inconsistent with its terms, The Board shall make no changes
in hours, wages, or working conditions of teachers incorporated in this
Agreement or institute any reorganization affecting such hours, wages, and
working conditions except after good faith negotiation and agreement hetween
the Board and the MCCCFO.

ARTICLE II BOARD OF TRUSTEES RIGHTS AND DUTIES

A,

The Board, on its own behalf and on behalf of the electors of the district,
hereby retains and reserves unto itself, all rights, powers, authorities,
duties, and responsibilities conferrced upon and vested in it by the statutes
and the Constitution of Michigan,

The exercise of these rights, powers, authorities, duties and responsibilities

9



ARTICLE II BOARD OF TRUSTEES RIGHTS AND DUTIES (continued)

B.

by the Board and the adoption of such pules, regulations, and policies as
it may deem nccessary shall be consistent with such statutory and con-
stitutional provisions and shall be um‘eislonl with the terms of this
Agreement, where applicable, - J

ARTICLE III ___MCCCFO - - BOARD OF TRUSTEES RELATIONSHIP

- - -

Unless otherwise required hercinatter, delivery of three copies of any communicatio
to the President of the MCCCFO shall satisty the communication requirements of
this Agreement,

A,

The Board shall make available to MCCCFO, upon request, all statistics and
financial information, related to Macomb County Community College and in
posscssion of the Board, as are necessary for negotiation of collective
bargaining agreements,

The President of MCCCFO shall be furnished with three copies of the agenda
of cach public meeting of the Board with all non-confidential attachments at
the same time regular distribution is made. Said agenda with non-confidential
attachments shall be made available in the library of cach campus, The
agenda, without attachments, shall be posted in cach Department or Division,

The President of MCCCFO shall be furnished with three copies of the approved
minutes of cach public meeting of the Board at the same time regular dis-
tribution is made, Said minutes shall also be made available in the library

at cach campus,

Items requested by the President of MCCCFO shall appear on the Board
agenda provided written notification of the nature of such items is submitted
to the College President's Office by noon, Wednesday, preceding a regularly
scheduled meeting., However, this provision shall not be used as a means of
circumventing the Grievance Procedure of this Agreement,

MCCCFO -- Board arrangements described in III, D, shall not preclude
appearances by teachers acting on their own behalf on-issues other than
wages, hours, working conditions, or grievances before the Board in the
manner prescribed below:

1, The teacher shall suomit a written statement to the President of the
College detailing the naturc of the item(s) to be presented at least ten
(10) working days prior to the regular meeting date, The teacher may
also submit a copy tu the Pregident of the MCCCFO if he so chooses,



ARVICTE I MCCCEFO - BOARD OF TRUSTEES RELATIONSIND (continued)

1<,

.

.......

1 he teacher shall he rotitied of the time and place to appear hefore
the Board at Teast five (9) working days prior to the immeeting,

Provisions shall be made that the hours -4 pmoon the first and third
Fridavs of cach month be reserved for mestings of the MCCCEQO at the call
of the President of the MCCCEFQO,  The second and fourth Fridays may be
nsed tor mectings of the various committees on which reachers participate,
Moectimes called in accord with these provisions shall take precedence over
all other meetings involvineg MCCCERFO members, One (1) meeting of the
MCC OO may be scheduled on gach campus durving the faculty development
davs at the beginning of @adh semester,

Adequate rooms at the College shall be provided for MCCCFO meetings and
special programs, provided that arrangements are made at leas: two days

in ardvance with the administration, and provided that no cancellation of the
instructional program will result, MCCCFO miembers shall have the right
to transact MCCCOCFO business on school property provided such activities do
not uhstruct instructional programs,

The Board shall continue to provide MCCCFO with an office and conference
room, These facilities shall be adequately equipped and furnished so as to
provide for the effective disposition of the business of the MCCCFO,

MCCCFO shall have the right to use bulletin boards in cach Department,

Division or Arca and other mcedia of teacher communication for MCCCFO
business provided all such matcerials arce clearly identified with the name
of the person originating the same,

Members of the bargaining unit who by mutual agreement between MCCCFO
and the Board participate during working hours in conferences and meetings
with the administration, which involve or derive from this collective
bargaining Agreciment, shall suffer thereby no loss of pay,

1. The Board shall grant to the President of MCCCFO and bear the cost
of released time from onc-quarter of his normal teaching load cach
semeuter for the purposcs of implementing the terms of this Contract,

2, The Board shall also provide MCCCFO the option to purchase released
time for the Chicf Negotiator of MCCCFO not to exceed one-half of his
normal teaching load cach semester, and the option to purchase re-
lecased time for the President of MCCCFO not to exceed one-quarter of
his normal teaching load cach semester,

11
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\RIICLE I MCCCEQ -2 BOARD OF TRUSTEES RELA FIONSHIP (continued)

K. 3, The President ot the MCCCRQ, senators of the MCCCEFO, and negotiators
tor the MCCCEO Chall be assigned no estra curricular activity assign-
ments unless voluntarily assumed, | The application of this provision to
negotiators who are not sendtors shall ocour only during the semester
or trimester, and sununer term if necessary, during which collective
bareaining is taking plave,

4 - MCCCFO members serving as nepoliaturs shall be piven special con-

* . . . . - -
sideration in the scheduling ot their assignments during the spring
semester tor the purpose of espediting negotiations, provided that
natnes of negotiators are given to the Board by February 1, Schedule
changes for negotiators not named by this date shall be made when possible
1.. Fhe cost of academic deess tor teachers who participiate in commencement

exerdcises shall be paid by the Board  Such teacher participation shall be
voluntary,

M. Campus and Digtrict Commitices

Prior to the structuring and establishing of any campus or district lovel committoe
which imvolves teacher participation, the charge to such committee shall be mutually
agreed upon by the Board and MCCOFO,

1. 1t MCCCFO fails to respond to a request for assistance in the formulation
of such a committee within thirty (30) days, the conmmittee may be
established unilaterally peading MCCCFO action,

Campus and District committees may create advisory sub-commiitees
to expedite their operations,  The charges to such sub-committees
must be of an advisory and informational naturce and mmay not be broader
than the general charpe to the parent committee,  Such advisory sub-
committecs can only submit theie findings to the parent committec,

Iw



ARTICLE 111 MCCCFO - - BOARD OF TRUSTERS RELATIONSHIP (continucd)

— . N

M. _Strrudture of Standing Committees
NAME L THRACHERS A})MINI_S'I‘RATORS
South _Center South Center
Academi- Standards O O 3 )
= . e — - — — ———— -
Curriculum t 6 i 3
Professional Resources H 6 3 3
Professional Standards/
Articulation Sub-Committee O 6 3 3
Building, Site and Facilities 6 6 3 3
- ‘ /." ’
Financv 4 4 2 2
N. For the purposc of carrying out the cducational task of the institution in an

efficient and effective manner, and to provide an effective framework for
teacher participation in areas appropriate to their professional responsibility
and concern, standing committees shall be established on each campus,

l. a'
two-year terms,

appointed by the Campus Dean,

The teacher representatives are to be appoifited by MCCCFO for
The administrative representatives are to be

b, The routine operational procedures of the committees shall be

developed within the respective committees.
guverning committee formation, jurisdiction, reporting, and recom-

The external procedures

mendations, as well as the provision of support services, shall

comply with M and O herein,

2. Functions

Each campus standing committee shall be charged with the following

responsibilities:

7 13



ARTICLE Il _

MCCCFO -- BOARD OF TRUSTEES RE!.ATIONSHIP (continucd)

N.

)

[

a,

Ce

Academic Standards

Recommend policies for the admission and vetention of students,
student attendance and withdrawal, yoeading, and audit policies,

Curriculum

Recommend criteria and policies for the creation, cvaluation,
continuation, rcevision, and deletion of all course and program
offerings ih all district and campus divisions of the College,

Recommend' policies to assure the transferability of courses and
programs from one campus to another,

Recommend new courses and programs from proposals submitted
to them,

Review existing courses and programs for their appropriateness
for continuation, revision, or deletion,

Recommend roequirements for all degrees and certificates awarded
by the College in all of its various Divisions/Dcepartmicents,

Recommend catalog descriptions of courses and programs and
determine criteria for their revision and deletion,

Professional Resources

Recommend policies for the development and utilization of learning
media resources, and for coordinating and integrating the use of
media.

Rccommend policies for the operation of the campus bookstore,

Recommend policies for institutional public relations and com-
munity services.

Recommend policies affecting extra-curricular activities, student
publications, and student financial aids,

Recommend policies for the selection of assembly series, enter-
tainment, and programs of general cultural improvement, as well
as for any creative and cultural ventures undertaken by the staff
and supported by the institution, N

4
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""TARTICLE Il MCCCFO_- BOARD OF TRUSTEES RELATIONSHIP (continued)

N. 2, d. Professional Standards/Articulation Sub -Committee

(1) Carry out functions as specificd in VII, B, wheaever ap-
propriate,

Carry out functions as specificd in XXVII, whenever ap- -
propriate, )

(2) Articulation Sub-Committee

The articulation sub-committee shall consist of three members,
~ ‘ .Two shall be designated by MCCCFO and shall report directly
' to MCCCFO, Ong shall be designated by Campus Dean, The
South Campus and Center Campus sub-committees on artic-
ulation shall meet jointly at least once a month,

Functions

To recommend policies and procedures which will support
the continuing study of articulation between Macomb and other
institutions of higher learning.

To recommend policies and procedures which will facilitate
the transferability of all MCCC credit courses programs and
for degrees to other institutions of higher learning,

To recommend methods of improving communications between
the faculties of two and four year institutions,

To recommend policies which will attempt to assure that no
- conflict, competition, or duplication of courses and/or
program offerings occur between MCCC and other institutions,

c, Building, Site and Facilities

Study adequacy of existing site and building plans, and recommend
appropriate revisions,

Recommend priorities in the allocation and reallocation of existing -
facilities as needed.

Recommend necessary cquipment and furniture for planned and

cexisting facilitics,

N
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ARTICLE Il MCCCFO -- BOARD OF TRUSTEES RELATIONSHIP (continucd)

N. R {. Financial Attaivs and College Budget
) =

Recommend policies for the acquis.tions and administration of
programs financed with federal or special funds,

To review existing budgets, all budget proposals and to make
budget recommendations,

To analyse existing and anticipated income and expenditures,

———_

To recommend priorities for the allocation of funds,
To recommend the reallocation of any surplus funds,
Q. Opcrations and Procedures

1. The recommendations of ¢dch standing committee shall be submitted in
writing to the appropriate administrator for approval or implementation,
In the cvent that the standing committee's recommendation is not approved
or implemented in ten (10) days, the administration and standing com-
mittee shall have an opportunity to mect and make any necessary ad-
justments or changes as they deem appropriate,

After discussion with the appropriate administrator(s), the committee
shall resubmit their recommendation(s) (either in its original form, if
no adjustments were decmed appropriate, or with changes) to the ap-
propriate administrator for reconsideration,

If the recommerdation(s) are still not approved or implemented within
fifteen (15) days, it shall be returned with a written rationale for non-
approval or non-implementation, MCCCFO then may request that its
recommendation be placed on the agenda of the next. regular Board
meeting and it shall be given the necessary time to speak to the item,
Itlems thus requested, shall appear on the Board agenda provided that
written request is submitted to the College President's Office by noon,
Wednesday, preceding a regularly scheduled meeting.

2. a.  Each standing committee shall have access to all materials which
are relevant to the deliberations of the body and may use consultants
as their nced is determined,

b, Each committee shall be provided with adequate secretarial help
and contrally located files on cach campus for committee agenda,
‘minutes, correspondence, and records.

A6
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ARTICLE 11l MCCCFO - - BOARD OF TRUSTEES RELATIONSHIP (continucd)

0. L v, The minutes, agendas, and recommendations of cach standing
' committee shall be torwarded 1o the Campus Deans, to the
President of the MCCCERQO, and to each Division/Department for
posting, to the chairman of evach campus standing committee and
shall he made available in the Library at each campus,

Agoendas shall be distributed three days ahead of the meesting,

d. To tacilitate its operations, cach standing conumittee may cstablish,
charge, staff, wand divect advisory committees as their need is
determined, subject to the agreement of the MCCCFO. The findings
of these committees may be submitted only to the parent standing
committee and MCCCFO,

e, Regular mecting times and provisions for the pre-posting of agenda
shall be established by cach standing committee., These provisions
shall include a method for fulfilling conimittee responsibilities
during th¢ summer session and may include provisions for joint
mectings of campus standing committees or sub-committees thereof,
Commiitte-es involving teacher participation shall not meet during
periods designated as recesses on the college calendar except by
consent to the members,

t, Any member of the faculty or administrative staff may place items
on the apenda of a standing committee by submitting a written
request for action to the chairman of the committee in keeping with
the established procedures of that committee,

P. The Board agrees to furnish MCCCFO with the names and the Departments of
Divisions of newly hired tcachers within ten (10) working days of hiring,

Q. The Board shall make rcasonable efforts to notify teachers promptly whenever
the instructional program is suspended because of natural disaster, inclement

weather, or other cause,

ARTICLE 1V CONDITIONS OF EMPLOYMENT

The Buard shall provide notice of all vacancies and these shall be posted conspicuously
at each campus, First consideration shall be given to existing staff to fill all vacancies,

1 [T
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TICLE IV CONDITIONS OF EMPLOYMENT (continucd)

Notice of all nowly ¢reated positions and vacancies in permanent positions
within the bargaining unit, the administrative staft, and supervisory personnel
shall be sent to the President of MCCCFO and shall be posted at least thirty
(30) days prior to the tilling of said position, cxcept that notices of positions
to be filled by September |omust be-distributed and posted by May 15, In the
vvent a vacancy occurs which must be filled in less than these time limits,
the period of required notice may be waived or reduced by MCCCFO, During
this period, the Board may make temporary appointnients to Gill vacancies,
A teacher who is an unsuccessful applicant for a vacant position shall, upon
request, be presented with a written statement explaining the reasons for his
nonappointment, ’

All positions shall be filled without discrimination as to sex, race, age, color,
religion, country of origin or ancestry, political beliefs, marital status, or
membership or participation in, or association with the activities of any
political, professional, or teacher organization,

Each currently employed teacher shall be notified of his rank and scheduled
salary for the following year no later than ten (10) working days after the
Board meecting which precedes the date of hire by at least three (3) months,
excluding summer. A probationary teacher shall upon request of the Board,
indicate whether or not he intends to remain at MCCC within twenty (20) days
after the request is made,

1. The minimum educational requirement for teachers shall be a Master's
degree in subject matter directly related to the position being filled;
or, for teachers of occupational specializations, a Master's degree or/
and cquivalent technical education and/or work experience.

2, Toeachers of courses that are designed to present and develop occupational
skills shall have at least two (2) years of experience, in the occupational
arca concerned,

Each newly employed teacher shall be provided with a copy of this Agreement
by the Lhuard and other information supplicd by MCCCFO prior to emiployment,

Transfers
1. Voluntary Transfers
a, If the same position a teacher holds is vacant on another campus,

the teacher shall have the right to request and be transferred to
that position, 1f more than one teacher requests the position, it
shall be awarded on the basis of institutional seniority,

12 18
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ARTICLE IV CONDITIONS OF EMPLOYMENT (continued)

) 0 1. b, A teacher who possesses the qualifications for a vacant faculty
position inanother Department or Area or in the district shall
receive preference over an esternal applicant in the filling of the
vacaney, Preference in the hiving of an internal applicant over
an external applicant for a vacant position is defined to mean that

| | whenever credentials of both applicants are of generally the same

- quality regarvding teaching sxperience and academic preparation,
and/or occupational experience, the Board shall offer said position
to the internal applicant, ’

Involuntary Transters

'.
.

No change in duty of campus shall be assigned without mutual consent

and agreement of the teacher involved except when there shall be in-
sufficient work in his Division/Department or Arca to offer him a full
load, as defined in Article XII, and he possesses the qualifications
prescribed in 1V, D, In the event it is necessary to transfer a teacher

to another position within the district, and no volunteers are available,
this shall be done in reverse order of institutional seniority at MCCC,

No teacher shall be required to transfer or aceept added duties if his

own Department or Area is at that time using nonbargaining unit members
for tecaching dutivs for which he is qualified at times when he is available,

3. In the event a full load in the Division/Department or Area from which
the teacher was involuntarily transferred develops within two calendar
years of the transfer, the teacher shall be automatically reagsigned to
that Division/Department or Area without loss of seniority of any type,
If the full load develops thercafter, the teacher shall have the right to
be reassigned to his original position without loss of any seniority. This
right of reassignment, however, shall be limited to the first full time

- position that opens after the initial involuntary transfer. If more than
one person has becn involuntarily transferred from a Division/Depart-
ment or Arca, they shall be reassigned or be given the right to be
reassigned as provided above in the order of their institutional seniority,
No full-time vacancy in a Division/Department or Arca shall be posted
or filled until all teachers on involuntary transfer from that Division/
Department or Arca have been cither reassigned or have been given

the right to be rcassigned to their original position in that Division/
Department or Area as specified above,

-

7

G. Non-bargaining unit members shall not be permitted to assume teaching
assignments which result in the lay-off of any member of the bargaining unit,

13
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ARTICLE IV___CONDITIONS OF EMPLOYMENT (coutinued)

I Administrators may be assigned facully status under the terms of the 1972-74
Agrecment until August 1, 1975,

1 All new teachers shall be classified by rank and index according to the terms
of this Agreement, '

ARTICLE V. TEACHERS' RIGHTS

A, The Board recognizes the right of any teacher to take or refrain from taking a
stand on any issuc. The teacher shall be free from administrative and institu-
tional censorship and/or discipline when he spraks, acts, or writes as an
individual, The teacher shall exevcise reasonable care to clarify that he is
acting, speaking, or writing as an individual and not on behalf of the institution,

1. The teacher shall be entitled to freedom of discussion within the class-
room on all matters which he considers relevant to the subject matter
under discussion,

2, The teachers who teach a particular course shall have the right to
collectively determine course content, course goals, course textbooks,
and the prerequisite skill levels for sequence courses,

3. The teacher shall be entitled to use any materials which he believes
achieve the course goals agreced upon by the teachers who teach that
course,

4. The teacher shall be free to use any methods or innovations of instruction

which he feels achieve the best results and responses from his students.
This provision includes the use of books and any other material furnished
by the tcacher,

5. The teacher shall be free to request any books, magazines, newspapers,
or any other materials to be purchaséd by the library or his Department,
or Area, without censorshin, subject to budgetary limitations.

6. The teacher shall be supported with instructional resources and services

appropriate to his instructional assignment*and subject to budgetary
limitations. Such resources and services shall include, but not be limited

to, Research and Development, Learning Media, and Data Processing.

7. There shall be no administrative rules or regulations governing teachers'
dress or appearance, '

oy
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ARTICL.E V TEACHERS RIGHTS (continued)

A, 8. Involvement of any teacher in a systems, experimental, or other related
approach, must be voluntarily assumed,

9, The teacher shall determine the method for evaluating the academic
progress of his students and assigning grades upon the basis of the |
evaluation, provided, however, that the grades assigned shall be within
the grading system adopted by the Board,

10. The prescace of any mechanical monitor or conmunications device during
the meeting of class shall be with the prior approval of the teacher concerned,

11, Only instructional administrators may be agsigned the duty of verifying
the performance of a teacher's responsibilities as defined in Article VI
of this Agreement, .
Teachers who choose to have their teaching effectiveness evaluated by
their supervisor, under the conditions of Article XXXI, shall use only
the instrument approved for the purpose,

Evaluation of teaching effectivencss shall only be accomplished as
specified in the cvaluation procedure as outlined in Article XXXI,

12, There shall be no evaluation of one teacher by another except as authorized
in the evaluation procedure in Article XXXI,

13, Patent and Copyright Policy

If college resources, materials and facilitivs are not used in the de-
velopment of any product for the purpose of personal profit or gain, the

- product shall become the sole property of the individual together with
all attendant benefits,

The use of college resources, materials and facilities for the development
of any product for the purpose of personal gain may be undertaken only
after agreement between the individual and the Board,

14, Teachers may voluntarily participate in college soc ial, cultural, and
professional activities, . .

B. There shall be a personncl file maintained by the Board for each teacher, The
pvrsonnel file for each teacher shall be centrally located. There shall be only
one¢ personnel file and no disciplinary action may be taken against a teacher
except upon cvidence included in his personnel file,

=1
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ARTICLE V TEACHERS' RIGHTS (continued)

B, 1. The teacher may add to his personncel file materials which attest to his
proficiency and experience,

2. The teacher shall have the right upon request to examine the contents
of his own personnel file, the only exclusion being confidential pre-

- cmployment credentials of an evaluative nature,  Reprimands shall be
removed from the personnel file after two (2) years and all other materials,
cnoept pre-emplovinent credentials and annual cmployment contracts and
notices, after five (5) years,

3. No materials originating from a non-professional source shall be placed
in the teacher's personnel file. Nor shall any materials, excepting
letters of commendation, be added to the teacher's file unless the teacher
has scen and initialed or otherwise acknowledged in writing that he has
examined these materials and has been given the opportunity to respond
in writing. The teacher's response will be included in his file, I1f he
refuses to acknowledge such materials, it may be included in his file if
vvidence is appended that he was given the opportunity to acknowledge and
respond. Unless a teacher reque sts exclusion, any communication of a
laudatory nature may be added to his personnel file without the requirement
of acknowledgement,

4, At the tcacher's request, the Board agrees to reproduce any materials in
his personnel file for exclusive use by the teacher except letters of re-
ference and other confidential pre- employment credentials of an evaluative
nature,

C. Disciplinary interviews, reprimands, or cvaluations of any kind must be held
in private, Said meetings shall be kept confidential unless waived in writing by
- the teacher. If such a waiver is made, a member of the MCCCFO may be
present upon the teacher's request, and in such circumstance, the administrator
may also elect to have a representative present, If the teacher makes public
the substance of such mectings, it may be interpreted to constitute a waiver
of the confidentiality of the meeting.

D.  Field Trip Policy

1. A field trip is construed to mean any educational activity which requires
students and faculty members to leave the campus.,

2. Field trips may be undertaken when approved by the instructional
supervisor,

3, Where possible, the College will provide transportation for approved
field trips,

16 v
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ARTICLE V TEACHERS' RIGHTS (continued)

D.

3. a, If transportation is not provided by the College, a faculty member
may use his own vehicle upon receipt of a letter of authorization
from the College,

b. In the event that a faculty member uses his own vehicle for a field
trip, he shall be reimbursed for mileage at the uniform rate
established by the College,

A teacher, except where his job description otherwise states, cannot be re-
quired by administrative persotnel to contribute time and/or work to a
Department other than his own,

ARTICLE VI TEACHER RESPONSIBILITIES

The teacher shares with the Board responsibility for the academic quality of the
College programs,

A,

Each teacher shall teach his assigned coursces; develop course content and
appropriate instructional materials for courses he teachers; maintian records
required by law; cooperate in the planning of departmental and, where ap-
propriate, interdepartmental programs and courses; maintain adequate office
hours weekly for the academic assistance and advising of students at least
five (5) hours of which shall be posted, as well as filed with the instructional
supervisor; attend college, Division, Department, or Area meetings when
given 72 hours notification excluding Saturday, Sunday, legal holidays and
recess periods: and assist with registration in non-clerical capacities,
Provisions of this section shall not apply to regularly scheduled meetings
mutually agreed to at the beginning of cach semester or trimester,

The teachers who teach a particular course shall have the regponsibility te
specify a collective statement of course content, courese goals, and pre-
requisite skill levels for sequence courses, In addition, the teachers who
teach a given course shall draft a single common list of textbooks approved
for use in the course, provided that such list must include one alternate but
may not include any other text not actually required for use in at least one
fourth the number of sectious of that course being taught by full-time faculty
members in any given semester, A teacher shall within two (2) weeks of
request by his instructional supervisor, submit to the supervisor a course
outline which demonstrates agreement with the statement of course goals,
prerequisite skills, and textbook selections mentioned above,

The teacher has a responsibility to try to achieve course goals and to cover
course content as agreed to under the provisions given in Article V, A, 2,

¥



ARTICLE VI _TEACHER RESPONSIBILITIES (continued)

D, When instructional innovations are planned, the teacher shall inform his
administrator and those teachers who teach the course and carry vut his
innuvations in a professional matter, and within budgetary limits,

E. Reasonable departmental non-teaching assignments and tasks, clearly defined

= by the instructional supervisor, shall be assumed ona voluntary basis; if no
volunteers can be found, such tasks shall be vqually distributed among the
members of the Division, Department, or Area, according to a plan that is
developed by the teachers in that Division, Department, or Arca, and that
provides for equitable and appropriate distribution of tasks among the teachers
in the Division, Department or Arca, If the teachers in the Division, Depart-
ment, or Area do not agree upon a plan for the dis.ribution of work within
five (8) working days of a request for such a plan by a Division, Department,
or Arca administrator, the administrator shall make such task assignments
as arc necessary to get the work done,

ARTICLE VIl PROBATION AND PERMANENT STATUS

A, Contracts: Issuance and Termination for Probationary Teachers

k. The probationary period of new teachers, except as defined below, shall
be two years, No teacher shall be required to serve more than one
probationary period at Macomb County Community College.

t.

2. A new employee of the College falling within the bargaining unit will be
given a one year probationary contract. This contract will be renewed
for a sccond probationary year unless a charge including a request for
dismissal is made against the holder of the probationary contract which
: is upheld by the Board after due process for reasons consistent with

A. 3 below. But no holder of a probationary contract will be dismissed
' or refused a second year contract for reasons arising solely from the
evaluation procedure as defined in XXXI.  If in the opinion of the
division director or department chairman the first year probationary
teacher's contract not be renewed, he may make a written recommendation
to the Campus Dean no later than February 15 who will initiate due
procegs as outlined in VII, B,

3. A probationary teacher who does not receive satisfactory recommendations
may be placed upon a third year probation, The service of a probationary
teacher shall not be terminated nor shall he be placed upon a third year
probation cxcept for reasonable and adequate cauge or for failure to
meet the standards cstablished by the Departmental or Area evaluative
procedures, or for a significant falsification of employment credentials
after due process outlined in B below.
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ARTICLE V11 PROB:‘\_l_‘_lQ_Q‘QN‘ILE_E_IBMf\N_EN'I‘ STATUS (continued)
A, 4. If the employment of the probationary teacher is to be terminated, he
shall be notified of the reason(s) for termination by the Campus Dean
when due process is initiated,  1f the College fails to notify said probation-
ary, teacher within the time herein limited, it is agreed that (a) a first
year probationary teacher shall be employed for a sccondary probationary
— year: or (b) a scecond year probationary tcacher shall be pranted permanent
status, -
5. On successfully completing his probationary contracts, the new employec
shall be given a permanent contract,

6. A teacher hired to teach in a transfer program beginning with the fall
semester, 1908, mugt have a Master's Degree before he is placed upon
permanent status, 11 he does not have a Master's Degree at the end of
his sceond year probapionary period, he may be granted a third year's
probation, A tcacher of an ovcupational specialty may be required to
mect criteria established by his Department or Area instead of the at-
tainment of a Master's Degree as a condition of being granted permanent
status,

7. The permancent contract shall be issued ten (10) days after the March
Board meceting except when canceled or delayed through the procedures
of due process explained below.

8, Contract Cuntinuation

i, A miember of the bargaining unit holding a probationary contraci
receiving recommendations for permanent contract will be granted
a permancnt contract upon approval of the Board,

b. A member of the bargaining unit who has received a permanent
contract will continue in the employ of the College unless specific
charges shall be placed against him including a request for dismissal
from the College. If such a charge is placed, the procedures shall
conform to C, 1,

B. Due process for contract termination of probationary teachers,

1. All charges against a member of the bargaining unit which include a
request for dismissal of the member from the college at the end of his
contract period or at the end of his contract year, except for recom-
mendations not to grant permanent contract after evaluation, must be
iirst submitted to the Campus Dean who will initiate due process as ex-
plained below to determine the validity of the charge,
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ARTICLE VI1 PROBATION AND PERMANENT STATUS (continued)

B. 1. The Campus Dean shall begin due process by convening the Professional
Standards Committee within forty-vight (48) hours to hear the ®Bharge,

2. The Campus Professional Standards Committee shall meet for the
following purposces: |
a, To review the evaluation of a member of the bargaining unit holding
a probationary contract whu has been recommended for dismissal
from the College at the end of his second or third probationary
contract, In this case they shall determine:

(1) Whether or not an acceptable evaluation has been performed,
(2) Whether or not the evaluation process has been implemented,

(3) Whether or not the member was given written warning as

' provided in this document and adequate time and support
in correcting the deficiencies that formed the basis for the
recommendation for dismissal.

b. Whether there is reasonable and adequate cause for termination.

C Whether or not the evidence submitted warrants the dismissal of
the member,

d. To hear a charge including a request for dismissal from the
College against a probationary teacher on a charge which is not
a part of the evaluation process,

— 3. At the conclusion of its hearings, the committee will prepare a written
report no later than March 1, A copy of the written report and findings
will be delivered by registered mail to the member of the bargaining unit
concerned, the President of the College, and the President of MCCCFO.
This report shall be accompanied by all prior written materials in the case,

4, The college will furnish a secretary to record and transcribe all hearings
held by the committee,

5, Upon notification of the intent to discharge a probationary teacher, the
tcacher may request a hearing as hereinafter provided. All charges
against the teacher shall be made in writing, signed by the appropriate
supervisor and/or administrative official and filed wi th the President and
teacher affected, 1n the event the President determines that such
charges shall be pursued, he shall furnish the teacher with a written




ARTICLE VII PROBATION AND PERMANENT STATUS (continucd)

B.

5. statciment of his decision and shall provide for a private hearing to be
held within twenty (20) days atter the filing of such charvges before the
arbitrator described in V1L G, ) bhelow,

Any hearing L -1d for the dismissal of a probationary teacher must be
concluded by a decision in wrilimg to the parties atorcmentioned within
ten (10) working days atter the termination of the heaving,  The decigion
of the arbitrator will bhe tinal,

Fermanent Contract: lssuance and Fermmination

After having completed the probationary period, the teacher shall be granted
a permancnt contract which shall remain in foree with annual agreements re-
garding status and salary, and such teachers shall not be dismissced except as
hercinafter provided,

1, Discharge of a teacher ander permanent contract may be only for reason-
able and adequate causv, and after charges, notice and hearings as here-
inafter provided, All such charges against a teacher shall be made in
writing, signed by the appropriate supervisory and/or administrative
official, and filed with MCCCFO, the President and the teacher affected.
In the event the President determines that such charges should be pursued,
he shall furnish the teacher with a written statement of his decision and
shall provide for a private hearing to be held within no less than twenty
(20) days after the filing of such charges befure an arbitrator selected
and designated by the American Arbitration Association from its list of
accredited arbitrators.  The decision of the arbitrator saall be final and
binding unless such decision is contrary to law or the arbitrator ¢xceoeds
his authority, The cost of arbitration shall be vqually borne by the
Board and by MCCCFO,

2. At the hearing before the arbitrator selected as hereintofore provided,
both the teacher and the administration may Le represented by counsel,
Testimony shall be taken on oath or @ ffirmation,

3. Any hearing held for the dismissal of a teacher as provided aforesaid must
be concluded by a decision in writing within ten (10) working days after the
‘ermination of the hearing, A copy of such decision shall be furnished to
the teacher against whom the charges have been placed and to the President
within five (5) working days after the decision is rendered,

No tecacher shall be demoted from rank or salary,

All full-time teachers shall be granted the rank of professor concommitant with
the awarding of the permanent contract described above,

0



ARTICLE VIII PROCESSING OF COMPLAINTS

Action taken as a result of a complaint filed by a student against a teacher for-alleged
misconduct or nonperformance of duties is subject to the substantive and procedural
Limitations described below, No action shall be taken against a teacher unless full
dpportunity of due process has been afforded,

A, Substantive
1. Complaints must be written, dated and signed by the complaining party,

2. The charge of allcged misconduct or nonpcrformance of duties must
refer to actions taken in the performance of contractual obligations,

3. The administration may not solicit a complaint, however a verbal
complainant may be instructed as to proper written procedures,

4, The administration must refuse to acceept any complaint which does not
adhere to the substantive definition of a complaint contained herein,

B. Proccedural

l. Only the Campus lean, or in his absence his designated represcentative,
may accept and process a complaint against a teacher,

2, The Campus Dean must evaluate a comgplaint within ten (10) working days
after receipt,  This evaluation may include an informal discussion betweon
the Dean and the concerned teacher in which care is taken to preserve
confidentiality, If cither party discloses the iaubstancc of such discussion

“it will constitute a waiver of such confidentiality,

) \
3. If the Campus Dean decides that the complaint docs not warrant further
consideration, he shall destroy the complaint on or before the termination
of the ten day evaluative period,

4. If the Campus Dean decides that the complaint warrants further consider-
ation, the teacher will be notificd of the nature of the charges and will be
piven a copy of the complaint in its original form as defined in VI, A,
on or before the teermination of the ten (10) day evaluative period,

h, The teacher will have an opportunity to consult with the Campus Dcan to
refute or resolve the charges no later than ten (10) working days after the
termination of the ten (10) day evaluative period,  The teacher may request
counsel or MCCCEKEO representation at such consultation,

O, If consultation with the Campus Dean does not resolve the complaint, a
confidential investigation of the facts shall be initiated no later than five (5)

o 'S
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ARTICLE VIII  PROCESSING OF COMPLAINTS (continucd)

B. 6. days after the consultation between the Campus Dean and the teacher
has been concluded,  This investigation shall be terminated no later than
ten (10) working days atter the date of initiation, The Board and the
teacher may be represented during the course of the investigation, The
results of the investigation shall be confidential,

7. If the Campus Dean determines that the findings of the investigation do
not substantiate the complaint, he shall destroy all written documents
pertaining to the complaint within live (5) working days after the term-
ination of the investigation,

8. It the validity of the charges contained in the complaint is c¢stablished, the
Campus Dcan shall initiate appropriate disciplinary action within five (5)
working days after the termination of the investigation, The teacher in
such casc shall be entitled to a hearing and shall have the protection of
the grievance procedure,

9, A complaint which is substantiated and subscquently filed in a teacher's
personnel file sha'l be removed from that file and destroyed, tngether
with all records maintained by the College of the investigation and sub-
sequent discipline, two ycars after the original filing date, provided that
there has been no substantiated recurrence of the behavior which has
resulted in further disciplinary action,

ARTICLE IX TEACHERS EMPLOYED FOR SPECIALLY -FUNDED PROGRAMS

Teachers who are not bargaining unit members may be employed for specially funded
programs, A specially funded program shall be defined as a program that receives
at least 50% of its financing from nun-college operating funds, Provisions of this
Agreement not specifically enumerated herein shall not apply to teachers employed
for specially funded programs.

A, Seniority rights as specified in Article XXIX, A, 1 and 2 shall not accrue to
teachers initially employed under the provisions of this Article,

B. The salary and fringe benefits for all teachers working on such programs shall
conform to program limitations but in no instance shall exceed the salary and
fringe benefits of teachers covered by this Agreement,

C. Teachers employced in specially funded programs shall not be used to replace
bargaining unit members by perforniing (any) responsibilities or dutics being
performed by members of the hargaining unit,

D. If a specially funded program becomes permanent (at the end of three years or
carlicr by Board decision), MCCCFO and the Board will negotiate placement of

9
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ARTICLE IX TEACHERS EMPLOYED FOR SPECIALLY-FUNDED PROGRAMS (cont,)

D. all professional positions i the bargaining unit,  Those positions determined
to be i the bargaimng umt will be posted and filled consistent with the terms
of this Aprecnueent,

>

RTICLE X RESIGNATION AND RETIREMENT

——

>

Resignation

1. A permanent contract teacher who intends to terminate his full-time
employment at MCCC at the end of the academic year shall notify the
Board of his intent as soon as possible, preferably by April 1F so that
the scelection process defined in Article XXVIL can be initiated in the
affected Department or Arca,

2. Resignations shall be submitted in writing to the President,

3. Resignations occurring at times other than the end of the academic year
may be accepted by the Board when it is mutually agreed that the action
15 in the best interest of the individual and the College,

B. Retivement

1, Eligibility for retirement shalt be gaverned by the provisions of the
Public¢ School Employees Retiremient Aet, (Earliest regular retirement
age under this Act is ape 355),

2. A tcacher shall be retired at the conclusion of the semester during which
he attains the age of 65, except that the Board may clect to engage the
services of a teacher on a year-to-year basis beyond the age of 65 upon
presentation of evidence of good health,

ARTICLE XI___ COLLEGE CALENDAR
A, The parvties to this Ageecment shall, during its effective period, negotiate a
calendar tor the sauccceding academic yeas after the termination of this Agree-
ment,  This calendar shall be completed by Macch 1, 1977 for the subsequent
sycar(s) and shall indicate the bheginning and ending dates of all instructional
periods, including semesters, trimesters, and summer sessions; any other
days tor vwhich faculty attendance or performance is required and all recess
divys or periods,

B. There shall be no alteration of this calendar exeept by mutual consent ot ooth
piartics,

'“O
-
[ Y




ARTICLE XII TEACHERS' REGULAR WORKLOAD AND_CLASS SIZ}:

e

The provisions of this scotion apply to all semester, t(fimester, and summer sessions
or portions thercof,

A, Scheduling of Classes and Work Schedules

1. No less than thirty (30) calendar days prior to the published deadline
date for submission of the Class Schedule to the Campus Dean's office,
teachers shall be given opportunity o submit recommendations regarding
the Class Schedule to their immaediate supervisor which he shall consider
when drafting the course schedule of that Departinent or Division, The
primary consideration in the scheduling of classes shall be the nceds of
the students,

2. A similar opportunity will be made available to counselors, librarians,
teachers in Programmed learning, and Coordinators of Cooperative
Programs in vstablishing their Arca's work schedule, An Arca's work
schedule will not necessarily be built for a semester at a time,

B. Assignment of Teachers

A system for determining the order of selection of instructional assignments
and for covering the instructional program shall be drafted by the teachers of
cach area (sec listing in Appendix F).

In the event the plan drafted does not adequately cover the instructional program,
the teachers shall be advised by their instructional supervisor and given a
second opportunity to devise the system, If the second draft of the system is

not satisfactory, an appeal shall be made to the Instructional Dean, whose
decision shall be final,

The cstablished system shall be in accordance with the terms of this Agree-
ment and the guidelines provided below,

1. In the cvent the teachers of a Department or Area do not c¢stablish a
system for determining the order of selection of assignments by October 1,
the selection of assignment shall be based on Departmient or Arca
seniority, Should a tie in seniority occur, order of participation in the
process of sclection shall be settled by lottery,

Z.. If any classes of a teacher's regular assignment fail to materialize, that
portion of his class load shall be completed under the terms of 5, below

prior to the assignment of any classes to other persons,

3. The scheduling of full-t-me teachers' classcs shall be accomplished prior
to the assignment of any classes to other persons,

!




S ARTICLE X1 THEACHERS REGULAR WORKLOAD AND CLASS SIZE  (continucd)

B.

1,

5.

O,

l).

10,

— e mea s o —— - — e c—t—— c—

Teachers identificd as MCCOFO negotiators shall be scheduled according
to the provisions of Article 111, K, 4,

All daily clas#es for any teacher shall be schedyled within a six (6) hour
time interval, No teacher shall be required to teach more than three (3)
consecutive hours without a break of at least one (1) hour, nor shall he

be assigned a c¢lass before 10:00 am on a day following a class assignment
after 6:00 pm without prior agreement of the teacher involved, Failure
to waive any of these provisions will not be considered in the evaluation
Provess or as a condition of employment,  Individual teachers for whom
full teaching loads cannot he gencerated within the time limits as established
above, shall not he required to teach after 6:00 pm for more than two (2)
cvenings per week, Provisions of this paragraph apply only to classroom
tecachers,

For those teachers whose regular assignment is thirty-five (35) hours

per weeks  No individual shall be required to aceept an assignment in
excess of 8 hours per day nortwo (2) evenings after 6:00 pm per week,

In addition, no individual shall be required to accept an agsignment that

is split (excluding a one hour break for lunch or dinner). Failure to waive
any of these provisions will not be considered in the evaluation process

or a condition of employment,

The criteria for Inter-Campus/Divisional/Departinent/Area teaching
assignments, to complete a workload, shall be a minimum accumulation
of twenty (20) semester hours, at least fifteen (15) of which shall be
graduate credits in the discipline to be taught or cquivalent experience
in occupational arcas or having previously taught the course at MCCC
as a part of his regular workload,

Prior to the time a teacher selects his regular assignment, he shall
be advised of all sections being blocked,

Deviations from o teacher's basic workload assignment may occur only

il a class lails to materialize, or if mutually agreed between a teacher

and his supervisor: however, bumping shall not be allowed where a teacher
can complete hig (ull workload from unassigned classces within his Arca/
Department/Division and consistent with Article XII, B, 5. Errors in

the Schedule of Classes shall not be binding,

Each faculty member must schedule his workload to be on campus for
classes and/or office hours a mininwm of three days per week,



ARTICLE XII

TEACHERS' REGULAR WORKIL.OAD AND CLASS SIZE (continued)

B.

11. During faculty development days all faculty members shall be on campus
the same number of hours per day as regularly scheduled for service
personncl (counsclors, librarians, ¢tc). However, these hours must be
scheduled between 8:00 am and 5:00 pm,  The following tasks may be
assigned according to the plan developed by cach Area:

a,

Hour Load

Curriculum development
Academic placement assistance
Other normal Departmental and/or Arca tasks,

Committee meetings

Variations in hour load as described hereafter can be arranged by agreement
between the teacher and his instructional supervisor,

1. Classroom Teachers

a,

b,

Ce

d.

Co

8.

For purposes of computing hour load, one credit hour shall be
equal to one c¢quated hour except as specified below:

A teacher shall teach ne less than fourteen (14) and no more
than sixteen (16) equated hours per semester,

Trimester hours shall be equated to , 88 of one semester hour for
the purpose of determining faculty hour workload,

The standard workload for teachers on the trimester calendar shall

total 36 credit hours, normally distributed as fourteen (14) credit
hours weckly in the fall and winter trimesters and cight (8) credit

hours weckly in the spring trimester, Variations in the distribution

of this workload can be arranged by agrcement between the teacher
and his instructional supervisor,

Coursc contact hours which ¢xceed credit hours shall be cquated
at eight-tenths (. 8), cxcept as provided hereafter,

A contact hour is defined as a fifty (50) minute class session,

Science wet lab sections as defined in Appendix C, 11 shall be equated
at 1.0 in rccognition of the large classcs scheduled in that area, This

exception shall preclude such labs from participation in the student
penalty pay,
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ARTICLE X1l

TEACHERS' REGULAR WORKLOAD AND CLASS SIZE (continued)

C. 1. h,

te

m.

English composition classes shall be equated at one and one-thicd
(1.33).

Where course contact honrs are less than credit hours the equated
hours for the course shall be cqual to the contact hours,

Dirccted studies shall be equated at one-tenth (0 1) times the number
of students enrolled,

Team teaching shall be prorated on the basis of actual instructional
time, based on the equated hours for the assigniment being team taught,

Combined scctions of the same course shall be equated as follows:

2atl, s
3at l. 8
4at 2,0

Combincd sections shall be considered individually for the purpose
of computing penalty pay.

When differcat courses are intentionally combined in the same
scction, the following limitations will apply:

(1) The courses shall be highly similar in nature,

(2) No more than three (3) courses shall be combined in any
such section,

(3) The maximum number of students enrolled in ench a section
shall not exceed twenty-cight (28),

(4) Teacher eredit for such combined sections shall equal the
Ihughest o redit granted for one of the courses,

Diredted studies, team teaching, and combined sections as specified
m g, &, I, and m above shall require the consent of the teacher(s)
and the approval of the instructional dean,

Fontire scections shall be taught by a single teacher unless team

teaching is agrecd to by teachers who teach the course and is
authorized by the instructional dean,
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ARTICLE X1I___TEACHERS. REGULAR WORKLOAD AND CLASS 5171 (continued)

. R Counselors, Librarians, Deogranuned Learning Teachers, Coordinator
ol Cooperative Programs and Rexeareh Assistants

oy

h,

d.

The workload of counselors, Lhibrarians, progranuned learning
teachers, and res@irch assistants shall be thirty - five (35) hours
per weel exclusive of lunch hours,  Holidavs and recesses shall
be determinad by the insteractional calendar,

The system for determining the worklaad shall he i accordance
with X1, B, o,

There shall be provided an cight (8) week rider to the basic contract
of librarians who had ten (10) week riders during 1971-72, Com-
pensation shall be at the teacher's hourly rate,  This cight (8) wecek
employment shall normally be available during the summer period,
However, the immediate supervisor may assign a portion of this
employment during the recess periods shown on the academic
calendar, This assignment shall be made no less than thirty (30)
days before the work s expected to he performed,

The work schedule for counselors shall be either a 44 week period
or a 34 week period, Counselors may select either option but no
more than 207 may select the 34 week schedule,  The selection of
this option must be given to the appropriate administrator by
August 1 of cach year, Coungelors selecting the 34 week option will
have the same schedule as the negotiated academic calendar,
Counsclors having the 44 week option will be scheduled for any 44
weeks during the calendar year excluding holidays and the time
between Christmas and New Years Day. Schedules will be made
known to the 44 week personnel for a minimum of a semester at a
time. Counsclors sclecting the 44 week option will be paid at the
rate of 1, 30 times their annual base salary,

The regular workload of counsclors, librarians, programmed
learning tecachers, and rescarch assistants shall not include class-
room teaching,

Coordinators of cooperative programs with student workloads shall
have a regular workload of 14 to 16 cquated hours. The cquated
hours shall be computed as follows:

- -One¢ contact hour of seminar = one cquated hour

--One student  1/3 equated hour
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ARTICLE X1 TEACHERS' REGULAR WORKLOAD AND C1.ASS SIZE (continued)

C. 2. f. Coordinators of cooperative progrians without student workloads
shall have a regular workload of thirty five (35) hours per week
exclusive of Tunch hours,

D. Student Load

1. The average nuniber of students in the classes taught under the teacher's
basic workload shall not exceed twenty-cight (28) based on class count at
the end of the third week of the semester or term.  In the event the average
excoecds twenty -cight (28), the teacher shall receive as a penalty payment,
consistent with the schedule of Appendix B, the amount of six dollars
($6. 00) per student credit hour for the excess number of students over the
average as defined above, Extra-contractual and summer classes shall
not be included in the computation of penalty pay,

2. Spceech and English composition classes shall not excecd twenty-cight (28),
Nor shall there be any "add-backs' during the registration process, unless
the class count drops below twenty -five (25),

3. Consistent with the time lines in X1, A, other variations in student load
may be cooperatively established between the facultly of an Arca or
Department and the instructional supervisor, with the approval of the
Campus Dean,

4, Experimentation by the individual tcacher in class size, methods of
instruction and media shall be encouraged and recognized provided it is
within budgetary limitations, and with approval of the instructional
supcervisor and Campus Dean,

5. The number of students in laboratory classes shall not exceed the number
of available work stations,

6, Compensation of teachers authorized to perform technical laboratory
maintenance shall be at rhe rite of ten dollars ($10) per hour, This
compensgation ix excluded frem the provisions ol Article XIV, A, 1,

-~

Mo The provision of assistints for science laboratories shall be continucd,

ARTICLE X1 TEACIHING FAGILITIES

A, The Board shall provide sach teacher, subject to budpetary limitations, ample
office xpace and equipnient which is necessary to carry out activities which
clearly relate to teaching duties,  In addition to the usual office supplics,
teachers shall have iccess to resources available such as typewriters,
calculators and duplicating machines, The objective is the two-man office with

- -

-6
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ARTICLE XII1___TEACHING FACILITIES (continucd)

A,

appropriate individual equipment for cach teacher,  All new facilities shall be
built with offices designed for no more than two persons and no more than two
persons shall be assigned to these offices without agreement belween the im-
mediate supervisor and the teachers involved,

The Board shall provide adequate otfice facilities for the counseling of students,
As soon as it is praetical, physical facilities shall be designed fo make it
possible for students heing counseled to he insured the highest degree of privacy,

The Board shall provide at no charge, year round, well maintained, well-
tighted and patrolled parking lots timited to Mll-time staff and conveniently
located on cach campus,

The Board shall maintain for the exclusive use of the professional staff, well-
cquipped lounging, dining and rest arcas,

The Board shall provide a separate reading room in the South Campus Library
and a reading arca in the Center Campus Library exclusively for use of the
profvssional staff for rescarch and in-library reading, These rooms or areas
shall not be uscd, however, as substitutes for regular offices,

The teachers shall have the right to use the school mailing facilities for intra-
campus and outside mailing purposes,  Postal charpes borne by the college
are limited to non-personal mail,  Teacher's mail shall not be opened and the
mailboxes of teachers shall not be disturbed under any circumstances by un-
authorized persons,  The use of college mailing facilities shall be for college
related business only,

Adequate sccretarial services shall be provided for cach Department or Division,

Classrooms shall be quict, well-cquipped, well-lighted and shall be assigned
according to the needs of the class to be taught in the rooms. Rooms must
conform to safetv and fire regulations which determine the number of students
for any allucated room space,

The Board shall make arrangements for a well-equipped arca on each campus
where illness or injurics which occur on College premises can be adequately
treated. The College shall maintain the services of a staff nursce on the South
Campus, Clearly defined procedures to guide teachers in the handling of
emergencies shail be provided by the Dean of cach campus,

4 ¥
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ARTICLE XIV __EXTRA-CONTRACTUAL, SUPPLEMENTAL,, SUMMER AND

RELEASED TIME ASSIGNMENTS

Full-time teachers employed beyond their basic contractual vbligation shall receive
compengation and shall be expected to work subject to the provisions set forth in this

Artich.

A, Extra-Contractual Assignmoents

1,

Teachers employed for extra-contractual assignments as defined in
Appendix G, 13 shall be paid at the rate of 1/45 of their basic annual
salary per equated hour taught, consistent with the provisions of Articie
XII, ¢.. Teachers as defined in Appendix C, 3 performing services other
than classroom instruction shall be compensated at their actual hourly
rate computed on the basis of a thirty-five (35) hour week,

a, A teacher whose regular load falls in the range of fourteen (14) to
sixteen (16) equated hours, shall be paid for any additional assignment
at the extra-contractual rate,

b, A teacher whose regular load exceeds sixteen (16) cquated hours,
shall be paid for those cquated hours in excess of fifteen and onc-half
(15,5) at the extra-contractual rate, -

Each teacher shall have the right to accept or reject at his option any and
all extra-contractual assignments, The Board shall not obligate a teacher
to assume an cxtra-contractual assignment without prior written consent
of the teacher involved nor shall the Board or any administrator impose

a condition on any individual that his employment is contingent upon will-
ingness to accept an extra-contractual assignment,

A teacher may be considered for extra-contractual assignments within
the limits of availability, But he shall be limited to twenty-two (22)
cquated hours annually, sixteen (16) cquated hours during the academic
year, and nine (9) equated hours during any one trimester or semester,
inchuding the summer, Far tvachers on a trimester calendar, these
credit hour limitations shall be 25, 18 and 10 respectively,

All extra conrractual assignments mmst first be offered to full-time
teachers hefore being nffered ta non: bargaining unit personnel, Each
Depiarimentar Area shall develoap its own plan by which prioritics in
agsignments shall be determined,

The availability of extra-contractual assignment, including courscs in
Continning Education, shall be made known by posting in the respective
Division or Department one week prior to the offerings of such assignments.
All extra-contractnal assignments, including assignments in the Division

of Continuing Education shall be made public by posting on cach campus,

3
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ARTICLE X1V EXTRA-CONTRACTUAL, SUPPLEMENTAL, SUMMER AND
RELEASED TIME ASSIGNMENTS (continucd)

B. Summer Assignments

1. Clagsroom teachers cmployed for all or a portion ol the time from the
ond of the vegular spring xemester to the beginning of the fall semester
shall be paid at the rate of one-thirtieth (1/30) of their basic annual salary
per equated hour taught, Thix rate shall also apply to all trimester
coursces beyond the regular workload during the spring trinester,

2. Those cmployed for a thirty -tive (35) hour week such as counsclors,
librarians, teacher coordinaters of work programs, and teachers in
Programmed Learning, shall be cmiployed consistent with the provisions
of XII, ¢, 2. These teachers shall be compensated at their hourly rate.

3. All summer assignments must first be offered to full-time teachers before
being offered to non-bargaining unit personnel,

i, All full-time teachers have the right to teach summer scssion courscs
consistent with the limitation in XIV, A, 3 and within the limits of class
availability, Each Department or Arca shall develop its own plan by
which prioritics in agsignments shall be determined,

5. Where possible, teachers shall be offered summer school employment
prior to Junc 1. If summer school cimployment is cancelled, cxcept for
acts of God or civil disorders, the teacher shall he given a suitable non-
teaching assignment at the same pay, but with the hours of employment to
be prorated on the basis that thirty-five (35) hours per week shall be con-
sidered full-time employment,

6, The availability of summer assignments shall be made known by posting
in the respective Division or Department one week prior to the assignment
of such offerings. All summer assignments shall be made public by
posting in cach Department and Division,

7. The equated hours for coordinators of cooperative programs shall be
prorated consistent with the length of the assignment and with XII, C, 2, f.

8. During the summer session po class shall be scheduled for longer thap
cight (8) wecks,

C. Supplemental and Release Timc Assignments
All teachers shall be informed of the availability of rcleased time in excess of

that necded for Department or Arca coordination and shall have the right to
present proposals requesting released time, consistent with the conditions of
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ARTICLE X1V EXTRA-CONTRACTUAL, SUPPLEMENTAL, SUMMER AND

C.

RELEASED TIME ASSIGNMENTS (continucd)

Article XXV, It shall be the responsibility of the Department Chairman or
Division Dircctor of insurce that such releaged time is distributed cquitably.

| The granting of released tinme and the issuance of supplemental assigniments
for the coordination and performance of necessary activities related to the
instructional program of a Department or Arca shall be subject to the
approval of the instructional supervisor upon the submission of a documented
request by a teacher or the teachers of that Department or Area. Denial
of the request on any administrative level shall be accompanicd by a
written rationale. A method for distribution of relcased time, or sup-
plemental assipnments requested, shall be included in the original proposal.

2. - A tecacher may not assume supervisory or administrative duties under
released time arrangement or supplemental assigpnments,

3, A teacher with released time may be considered for teaching the equivalent
of one class under extra-contractual assignment subject to the provisions
of XIV, A, 3 above,

4, A teacher shall be informed in writing of the full requirements of any
supplemental non-teaching scervices prior to the signing of a supplemental
agreement,  The provision outhined in XIV, A, 3 shall not apply to Sup-
plemental contracts,

5. Teachers ecmployed for supplemental assigninents as defined in Appendix
C, 14 of the Agreement shall be paid at a rate mutually agreeable between
the employece and the employer and commensurate with rates prevailing
in the community for such professional skills,

1. The qualifications 1or teaching extra-contractual or summer assignments
on an inter-divisional/departmental basis shall be as specified in IV, D,

l. The qualifications for teaching extra-contractual or summer assignments
on anantra-divisional/departmental basis shall be as specified in XII, B, 7,

ARTICLY XV PROFESSIONAL GROWTH FUND

A.

O e o

—— - e ——

The Board shall establish a Professional Growth FFund in the amount of $300
per teacher, Said fund to be allocated to cach teacher in cqual semi-annual
payments, These payments to be made by November 15 and April 15 of cach
academic yecar, These funds may be used for professional courses of study
and/or professional development allowance for the individual teacher's current
and continucd contribution to Macomb County Community College as herein
described,

34 40



ARTICLE XV___ PROFESSIC

——————— — - A mrm 4 -

INAT, GROWTI FUND (v ontinued)

Fach teacher shall be antitled to eight (8) days professional absence during a
scvhool year, subjedt to conditions outlined bhelow, to attend local, regional,
national or international professional conterances or exhibits without loss of
pay when approved in advance by the appropriate administrators, Such con-
ferences or exhibits shall be divectly related to the work of the teacher,

1. The teacher who anticipates a professional absence must complete an
absence request torm which will be submitted to his immeaediate supervisasre
for processing and recommendation 1o the Campus Dean, at least five (5)
working davs belore said absence,  Professional days shall be calculated
to cover davs of the conference plus the cquivalent of one additional
travel day as necded,  Failure to obtain authorization for absence may
result in loss of pay for the period of absence.  Verification of con-
ference of mecting attendance shall be supplied the College by the teacher
Filing a.registration receipt or other proof of attendance within five (5)
working days of his refurn to work,

: The teacher who is to be absent shall be responsible for making advance
arrangements for his lasses,  Arrvangements made, including the
possibility of substitute, shall require the approval of the immediate

” o~

supervisor, -

ARTICLE XVI PROFESSIONAL LEAVES OF ABSENCE

A, Genceral Provisicns
i, Professional Leaves shall be limited to:
a. Compensable

(1) sSabbatical Leaves
(&) Leaves for Exchange Teaching
b, Non- Compensable
(1) Advanced Study Leaves
(2)  Leaves for Foreign country or Military School Teaching

(3) Leaves for Participation in National Defense Graduate
I'eHowship Program

R
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ARTICLE XVI PROFESSIONAL LEAVES OF ABSENCE (continucd)

A,

i,

)]

o

,
b,

Professional Leaves of Absence, excluding Sabbatical leaves, may be
granted permanent status teachers,  Such leave and extensions thereof
shall be subject to the approval of the Board upon recommendation of the
President,

Upon return from a Professional Leave, a teacher shall be placed at the
same level of the salary schedule which he would have achieved had he not
taken a Professional. Leave,

Requests for extension of a Leave of Absence must be made in writing at
least sixty (6b0) days before the terminatiom of leave, Feilure to request
an cxtension shall constitute termination of leave. Failure to reture to
cmployiment upon termination of leave shall constitute terminatior. ol
cmployment,

Benefits or rights accumulated by a teacher prior to the effective date
of the Leave of Absence shall be carried forward and credited to the
teacher upon his return,

Teachers who have been on a Professional Leave may be considered for
another Professional Leave after they have returned for one (1) year,

Application for Professional Leave other than Sabbatical must be filed
with the Dircctor of Personnel no later than fourteen (14) weeks preceding
the semester or trimester that the leave shall become effective. Ap-
plication for Sabbatical Leave, together with a plan of work, must be filed
with the Sabbatical Leave Committee not later than fifteen (15) weeks
preceding the semester or trimester that the leave shall become effective,
In computing the times for the application of all Professional Leaves, the
time between the end of the spring term and the beginning of the fall term
shall be excluded, Pertinent dates herein shall be published by the
Director of Personnel during the first month of the fall term,

The Diredtor of Personnel shall notify the teacher of the expiration of
his leave ninety (0) dayx preceding the expiration date,  The teacher
shall forward lus antent to return sixty (60) days prior to the beginning
of the semester or trimester in which he intends to resume his teaching

duatices,

Compensable laeaves

Sabbatical leaves

A Sabbatical leave, not to exceed one academic year, may be granted to
a permancent status teacher consistent with B, 1, b, below for the purpose
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ARTICLE XVI___PROFESSIONAL LEAVES OF ABSENCE (continucd)

—— - -

B.

of improving the quality of that teacher’s insteuctional ability, For
purposcs ot this scetion, years of active service of employment shall
be computed trom the date of hire tov tall time teaching cmployment at
MCCG and include all years of tull- time active teaching, Request for
Sabbatical Leave shall be presented to the Board by the President with
his recommendation for approval and the recommendation of the Sab-
batical Leave Committee which shall totlow these guidelines:

a. The purposce shall be for professional studv, work on publications,
cducational travel relevant to the employee's teaching responsibility,
travel combined with study, rescarch, or other purposes which will,
in the opinion of the committee wad the Board, improve the quality
of instruction at MCCC. The teacher shall identify these purposes
in a plan submitted with his application for Sabbatical Leave and he
shall report his accomplishments to the committee upon his return, ‘
The Sabbatical Leave Committee shall present these reports to
the Board of Trustees along with its own final report within one
month of the Sabbatical Leave recipient's return,

b, Sabbatical l.cave granted teachers shall be distributed among teachers
and compensated in accordance with the following schedule:

Years of Active Service Percent of Year's
at MCCC Salary

50% 2 Semesters

-1

100% 1 Semester

Co Subject te all other applicable general provisions relating to leaves
containced in this Agreement, not inconsistent herewith, the per-
centage of salary shall be based on the salary that would have been
paid the teacher had he continued on a regular teaching assignment,
Compensation while on Sabbatical Leave is limited to the appropriate
percentage of contractual salar:, Special arrangements for payment
of salary will be considered upon application for Sabbatical Leave,

d, Any teacher granted a Sabbatical Leave agrees to return to teaching
service with Macomb County Community College for at least one (1)
academic year following the period of Sabbatical, unlcss this oblig-
ation is waived or deferred in whole or in part by the Board,
Scniority to qualify for eligibility for further Sabbatical Leave shall
include only the years of active employment worked subscquent to
return from Sabbatical Leave,
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ARTICLE XVI _ PROFESSIONAL LEAVES OF ABSENCE (continued)

.

B. 1. Co If a request for Sabbatical Leave is disapproved or denied by the
Sabbatical Lecave Committee, the President or the Board, the
teacher shall receive reasons for denial in writing by the party
taking such action,

f. A teacher who does not return to Macomb County Community College
for a period of at least one (1) year after completing his Sabbatical
[.eave shall reimburse the Board for all monices received from it
during such leave, A teacher granted Sabbatical Leave shall not ac-
cept employment while on leave without the approval of the President,
Scholarships and fellowships in approved colleges and universities or
prants which do not interfere with the prog.ram ol professional im-
provements are excepted,

L] The total number of teachers approved for Sabbatical Leave annually
shall be at least six (6) teachers if the number of applications re-
commended by the Sabbatical Leave Committede is sufficient, How-
ever, the number of available Sabbatical Leaves shall be reduced
by the numibor of Retraining Leaves awarded according to XXVIII,

B. Recomunendations of the Sabbatical Leave Committtee shall be
ranked in priority order and should include alternates who may be
granted such leave if a higher ranked applicant does not accept, pro-
viding that the number of approved applicants is sufficient,

h, The Sabbatical Leave Committee shall consist of five (5) teachers
appointed by the MCCCFO,

i. The Board shall notify the Sabbatical Leave Committee and cach
applicant of the disposition of his request for Sabbatical within thirty

(30) days of receipt of the application, necessary plan of work, and
the written recommendation of the Sabbatical lLeave Committece,

2, l.eaves tor Fxchanpge Teaching
A teacher 1may he pranted a one (1) year leave for exchange teaching,
The plans as formulated by the Office of the United States Commissioner
of Fducation in which each exchanpe teacher remains under the control of

the home district in matters of pay and other related considerations, shall
be in full effect,

Ze Non-Compensable Jeaves
1. Advanced Study - - Occupational Skill Upgrading leave

A teacher ias o granted a one (1) year leave for advanced study or

occupationa’ -0 upprading,

: 8
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ARTICLE XV1___PROFESSIONAL LEAVES OF ABSENCE (continucd)
C. 2. Leaves for Forvign Country or Military School Teaching
A teacher may be granted leave for Forcign Country or Mititary School
tvnching.
i, Leaves for Partic i|)d|i()n.il| National Defense Graduate Fellowhip Program
National Defense Graduate Fellowship Leaves may be granted for a period
of three (3) vears or any part thercol for succeesstul completion of a
graduate program in pursuance of a Master's Degree or a Doctor's Degree,
ARTICLE XVI1 PERSONAIL. LEAVES
A, Cencral Provisions
1. Requests for Personal Leaves and extensions shall be submitted to the

Dircctor of Personnel and are subject to the approval of the Board upon
recommendation of the President,

The teacher shall be notified in writing of the Board’s decision within
ten (10) working days,

2. Poersonal Leaves shall include the following leaves:
a. Health Leaves duce to Physical or Mental Causes
b, Leaves to Care for [H1 Members of Immvdi.atc Family
C. Maternity Leaves
d. Military Lecaves .
e, Leaves of Public Service
f. Mutual Consent Leaves
3. A teacher returning from Personal Leave shall have the right (o return at

the beginning of a term provided that the teacher shall give notice of his
intention to return at least sixty (60) days before the end of the semeoestoer/
trimester immediately preceding the semester / trimester

which he intends to return,  Teachers returning from Personal Leaves of
one semester or less shall have the right to return to the Department/
Arca from which he left, The Director of Personnel shall notify the
teacher of pertinent dates,

Ad
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ARTICLE XVII PERSONAL LEAVES (continucd)

A, 4,

Upon return, a teacher on Personal Leave shall receive any negotiated
general salary increase granted, excluding increments (except as pro
vided in paragraph E for which service increments shall be awarded),
Such salary shall be in ¢ffect one (1) year from date of return, subject
to change due to carned increments occuring during the one year period
following return and any further negotiated general increasce,

Benefits or rights accumulated by a teacher prior to the effective date
of the leave of absence shall be carried torward and credited to the
teacher upon his return, consistent with the terms of this Agreement,

Personal Leaves, except in emergencies, shall commence and terminate
with the beginming of the semester or tritester,

Benefits to teachers on Poersonal Leave are limited to those stipulated
in this Agreement,

B. Health' Leaves

1.

Health Leave not falling within Sick Leave Policy may be granted, Such
request shall be in writing and shall be accompanicd by a written diagnosis
by the attending physician, Such Health Leave may be considered for
renewal annually,

Requests for extensions of such leaves or notice of intention to return
must be made at least sixty (60) days prior to the termination date of the
leave, provided that the applicant's statement of medical probability that
he will be fit to return satisfies the requirement of notice, Failure to
return after termination date of the leave will constitute termination of
employment,  Notice of intention to return must be accompaniced by a
doctor's statement attesting the teacher's fitness,

C. Leave for Care of 11 Members of the Immediate Family

1.

Leave may be granted to care for ill members of the immediate family
upon request by the teacher,  Sufficient proof must be submitted to the
President that such a leave, or extension of such as leave, is necessary
before the request will be granted,

A teacher may use Sick Leave Days to care for ill members of the im-
mediate family when an extended leave for such a purpose is unnecessary,
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ARTICLE XVII  PERSONAL LEAVES (continued)

D.

Matcernity Leave.

1.

Upon written request, a female teacher who is an expectant mother, who
adopts a child, assumes the legal respansibility of a family, or acquires
a family by marriage may be granted a leave of absence,

A teacher granted Maternity Leave must return to work not later than
one (1) year from the end of the semester in which leave was taken,
Failure to return at this time will constitute termination of ecmployment;
however, two extensions of one year cach of Maternity Leave may be
granted upon application by the employcee on leave,

Request for Maternity Leave shall be submitted no later than thirty (30)
days prior to the beginning of the semester during which the Maternity
l.cave is expected, However, an expectant mother may request her

leave at the beginning of her pregnancy if such request is accompanied

by a doctor's statement attesting to the need for leave, There should be
no limitation on the length of time the expectant mother may continue to
teach, except that after the fifth month of pregnancy, the expectant mother
shall submit a statement from a licensed medical or osteopathic physician
cach month attesting to her physical fitness (o teach that month,

Military L.eaves

A teacher who is conscripted, or who enlists while cligible for con-
scription, or joins the Peace Corps in lieu of conscription, shall be
reinstated as a regular teacher with full credit including annual in-
crements under the salary schedule,

Increment credit for Military Leave shall not extend beyond the time of
original enlistment or beyond the time necessary to discharge the teacher's

military oblipation,

Whan a tearchar tnust take temiporary Military Leave (not to exceed four-
reen (14) school days) during the school year, the Board shall compensate
the teacher mvolved for the difference between the teaching pay and the
military pay and shall provide a substitute for his position, if nccessary,
without loss of pay: however, all reasonable ¢fforts by the teacher must
be pursued to arrange leave during the summer,

l.eaves for Public Service

A teacher imay be granted leave for Public Service on an annual basis if he is
elacted or appointed to public office, subject to sufficient notice to make adequatce
provigion for replacement,  Such leave shall not be extended beyone a second
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ARTICLE XVII PERSONAL LEAVES (continucd)

F. year and the request for extension qust be made in writing at least sixty (60)
days before the expiration date of the original leave,

G. Mutual Conscent lLeave

A Pcrsonal Leave may be granted to a teacher upon his request when it is
mutually agreeable to the teacher and the Board,

ARTICLE XVIII  PERSONAL BUSINESS LLEAVE

A, Each teacher will be allowed up to five (5) days (non-cumulative) per year for
personal business, Personal business may not be taken immediately preceding
or immediately following holidays or recess periods for the purpose of extending
such periods, A Report of Absence Forim must be submitted per present
operating procedures, except at no time shall a teacher be required to reveal
the nature of such Personal Business.,

B. A teacher will be allowced up to five (5) days funeral leave for each bereavement
in his immuediate family, A Report of Absence Form must be submitted per
present operating procedures,

C. Upon timely request of the teacher, and with the approval of the immediate
instructional supervisor, temporary substitutes shall be provided for teaching
duties ordinarily agssumed by the absent teacher during a Personal Business

Leave Day,

D. A teacher employed at any time other than the beginning of the fall semester
shall have his Personal Business Leave Days prorated for the period of em-
ployment of the academic ycar,

ARTICLE XIX JURY DUTY

A leave of ahsence shall be granted to a teacher called for jury service, In such
casces, the teacher shall notify the Director of Personnel at the time of the call,
and the Board shall pay to the teacher an amount equal to the difference between
the teacher's salary as computed on a daily basis and the daily jury duty fee paid,

ARTICLE XX __SICK DAYS.

A, Each teacher shall be eredited with one day of Sick Leave for cach month of
cmployment for personal illness or injury, There shall be a maximum of
twenty (20) accumulated sick days, except that a teacher may use sick days
accumulated prior to September 1, 1968, to maintain -his allowance of twenty
(20) accumulated sick days, Sick days may be used fer child delivery,  This
provision shall not apply when an employece is on an approved leave,
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ARTICLE XX___ SICK DAYS _(continucd)

B. The Board shall notify cach teacher at the end of cach academic year of the
number of his carncd Sich Leave Davs,

¢

The teacher shall provide a statement from a physician substantiating an
abscence due to illness of five (5) conscecutive working days in order to be
congistent with requirements of the insurance carrier,

D, Computation of days to be deducted trom a taculty members' sick leave bank
shall include the first and last day of illness and all intervening faculty duty
days,

ARTICLE XXI___METHODS OF COMPENSATION

A, The salaries of teachers covered by this Agreement are set forth in Appendix A
of this Agreement,

B. Salary payments shall be computed and paid in one of the following methods at
the option of the teacher:

1. The annual salary shall be paid in twenty-six (26) equal bi-weekly pay-
ments, Scptember to August (see Appendix B), . :

2. The annual salary shall be paid in twenty (20) cqual bi-weekly payments,
September to May (sce Appendix B).

3. A teacher clecting  ption 1 above may, upon written request, receive
the unpaid portion of his salary at the final pay date in May.

4. Extra-contractual pay for semester classes shall commence on the third
pay date of the semester and shall be paid over cight (8) consccutive pays,

5, Extra-contractual pay for trimester classes shall commence on the third
pay date of the trimester and shall be paid over scven (7) consecutive pays,
6. Pay for summer semester clasges shall commence no later than three (3)

weeks after the start of the teacher's classcs and shall be paid over the
number of pay dates in the classes duration,

7. Semester/trimester penalty pay shall be paid on the fifth (5th) pay of the
semester/trimester,

C. Teachers' pay will be mailed to their residence to arrive cvery other Friday,

When a pay day falls on an cstablished holiday or recess period, the teacher
shall receive his check on the day as defined in Appendix B,

A9
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ARTICLE XXI METHODS OF COMPENSATION (continued)

D.

The teacher shall have the option to receive his pay at the Campus Business
Office on the designated pay date provided he arranges this with the Campus
Business Office before the established mmailing date,

The Board shall authorize items cligible for payroll deductions, These items
shall be those required by law and those items which shall have been properly
authorized by the teacher for deduction,  Upon receipt of a signed authorization
for deduction of membership dues and assessments of the MCCCFO from any
teacher, the sum of said ducs and assessments as cestablished by the MCCCFO
will be “leducted from the regular salaries of such teachers and remitted to the
Treasurer of MCCCFO, The number of deductions will be agreed upon with
the Business Office,

Salary crrors will be adjusted upon detection and corrections made retroactive
within legal limits,

If it becomes necessary to contract professional service from any teacher, the
rate of reimbursement shall be at the rate prevailing in the community for the
type of professional skill sought by the employer, This service shall not affect
the limits of extra-contractual assignments stated in Article XIV, A, 3, Ac-
ceptance or rejection of such an assignment will not be considered as merit on
the teacher's record nor shall it be considered a condition of employment,

The hourly rate for thirty-five (35) hours per week faculty shall be computed
bascd on a 169 days,

No unilateral witholding of a paycheck or any portion thercof shall be permitted
except for unauthorized or unreported absences, disciplinary suspension or
resignation without notice.  In the case of disciplinary suspensions the pay of
the individual will not be withheld unless there has been prior notice, a hearing
through the gricvance procedure and final adjudication of the matter, In the
event the matter has not been adjudicated by the end of the academic year, the
disputed salary shall be withheld,

Payment for supplemental services will be made as specified in the supplemental
contract detailing such serevices,

Teachers will receive payments for extra-contractual and summer school
teaching on i bi-weekly bagis at the salary rates sot forth in XIV, A of this
Agreement, Payment shall be made according to dates set forth in Appendix B
of this Agrcement,

When transportation is required and not provided by the College, travel between
campusces or on any College business aflter a teacher has reported to his first
daily assignment shall be reimbursed at the established College rate, but not

>0
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ARTICLE XXI METHODS OF COMPENSATION (continued)

L.

O.

less than ien cents ($, 10) per mile, Travel reimbursement forms shall be
submitted monthly,

Compensation for temporary substitute teaching shall be paid at the rate of
thirtecen dollars ($13. 00) per contact hour when requested by the supervisor
and accepted by the teacher, Pay for substitute teaching will be granted only
for absences which have been charged to the absent teacher's leave account,

After ten (10) years of service at Macomb County Community College, each
teacher who has attained the maximum salary shall receive annually a longevity
premium of one hundred ($100. 00) dollars.

No compcensation shall be paid to any faculty member except in accordance
with the terms of this Agreemeoent,

ARTICLE XXII CREDIT FOR PREVIOUS EXPERIENCE

A.

Teachers initially hired after September 1, 1970 may be given credit for up to
and including cleven (a1) years of experience, provided that credit may not
czceed the actual expericnce and there is no retroactive effect of this pro-
vision. The initially employcd teacher shall be placed on the salary schedule
at a step commensurate with his acceptable experience according to the table
below. Acceptable experience shall consist of tcaching and work experience
applicable to his assignment

Ycars of Credit Index to be Assigned
0 1. 00
| 1. 04
2 1,08
3 1, 12
4 1. 16
5 1,20
6 1, 25
7 1. 30
8 1, 35
9 / 1. 40

10 1. 45
11 1. 50

The sclection committee established in Article XXVII shall, as a part of its
function, recommend the acceptable experience to be credited to cach newly
cmiployed teacher,  The experience to be credited shall be at the discretion
of the Board but shall not exceed the provisions of A, above,

o1
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ARTICLE XXIII INSURANCE

The Board shall provide, at no cost to the teacher, cxcept as specifically noted
below, a program of insurance protection which shall remain in effect for the
duration of this Agreement,

A,

Life

The Board shall continue to provide life insurance protection in the amount
of twice the teacher's annual salary,

Short-Term Sickness and Accident Insurance

The Board shall continuce to provide Short-Term Sickness and Accident Insur-
ance. Disability benefits shall commence upon the exhaustion of Sick Leave
Days up to twenty (20) days or accumulated Sick Leave Days, whichever occurs
first, but no sooner than the sixth (6) day of absence, This ing rance shall
apply to absence from work because of illness, accident or hospitalization,
Benefits continue through the thirtcenth week or end of disability, whichever
occurs firs,

Long-Term Disability

The Board shall continue to provide Long-Term Disability Insurance in the
amount of 65% of the teacher's basic contract salary. Disability benefits shall
commence the fourteenth week of total disability and continue for the period of
total disability or to age 65, whichever occurs first, During the time of total
disability there shall be excluded from the non-duplication offset any Social
Sccurity Benefits in excess of those in effect at the time of disability,

Accidental Death and Dismemberment

The Board shall continue to provide accidental death and dismemberment
insurance,

Health

l. The Board shall provide for all tecachers and their dependents health
insurance provided by Michigan Blue Cross- Bluc Shield Comprchensive
Hosgpital semi-private MVF-1 with Master Medical plus Riders OB,
ML, Prescription Drug, and IMB,

2. The Board will provide coverage on behalf of cach subscribing teacher,
while he is on the payroll, toward the cost of the hospital-surgical-
medical coverage described above cqual to the full subscription rate on
premium charge for the classification or coverage to which the teacher

46



e oy

ARTICLE XXIII  INSURANCE (continucd)

E.

2. shall have subscribed. Such coverage shall be based upon his marital
gtatus and the number of his dependents, provided that it is not in excess
of the coverage described in the next paragraph,

3. The coverage for which the Board wili contribute under the foregoing may
be at the teacher's option, protection for (1) self alone or (2) self and
family, including only spouse and cligible children nineteen (19) years of
age and under, or (3) group coverage for qualified children over ninetecn
(19) years of age with the additional premium charge for such coverage
to be paid by the teacher as a payroll deduction,

4, There shall be no interruption in Blue Cross- Blue Shield coverage for
those teachers already enrolled, For those newly enrolling, coverage
shall go into effect after the Blue Cross- Blue Shield prescribed waiting
period,

The Board shall provide Dental Insurance for all teachers and their dependents
who qualify giving benefits no less than Prudential Insurance Company's Dental
Plan for Class A and Class B and orthodontic benefits with the $50 deductible,

Workmen's Compensation

Each employee shall be covered by the applicable Workmen's Compensation
Laws, In the event an employee is entitled to benefits under the Workmen's
Compensation Act, the difference between the Workmen's Compensation
Benefit and 65™ of the teacher's basic contract salary will be paid him from
his accumulated Sick leave allowance which shall be pro-rata reduced,

The use of accumulated Sick Leave shall not exceed twenty (20) work days
missed by the employee on Workmen's Compensation during the employee's
base contract year, Supplemental, Extra-Contractual and Special Services
Payments shall not be made part of the salary off-set,

Professional Liability

The Board shall provide Professional Public laability Insurance in the amount
of two hundred thousand ($200, 000) per teacher covering services rendered
during the course of employment,

‘The Board shall provide to teachers while on leave as specified below the
following insurance coverages for the periods indicated:

1. A teacher on Sabbatical Leave shall be provided with life, long-term
disability and health insurance coverages as described above for the
period of leave,
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ARTICLE XXIII INSURANCE (continued)

Teachers on extended Health Leave shall be provided with life, long-term
disability and health insurance coverages as described above for the
duration of this Agreement. The Board may require a statement from a
physician attesting to the teacher's inability to work,

Teachers on Maternity Leave shall be provided with life, long-term
disability and health insurance coverages as described above for the
duration of this Agreement or until thrity (30) days after the birth of the
child, whichever is later.

The liability of the Board shall be specifically limited to the provisions
of 1, 2, 3 above. Extensions of leave shall not extend these coverages.
Teachers on other forms of Personal and Professional Leaves may clect
to continue under the college hcalth insurance at the teacher's expense
subject to the limitations of the terms of the insurance contract,

ARTICLE XXIV OTHER FRINGE BENEFITS

A,

Cost-of- Living Allowance

1.

2,

The Board shall make provision for cost-of-living allowance as here-
inafter set forth,

The amount of cost-of-living allowance shall be determined and redeter-
mined as provided below on the basis of the Consumer's Price Index for
Urban Wage Earncers and Clerical Workers, published by the Bureau of

Labor Statistics, Department of Labor (1957-59 = 100), and hereinafter

referred to as the "Index',

The continuance of the cost-of-living allowance shall be contingent upon
the availability of the Index in its present form and calculated on the same
basis as the Index for the month of July, 1970, unless otherwise agreed
to by the partices,

The amount of cost-of-living allowance shall be determined and redeter-
mined quarterly as follows:

Effective Date of Allowance Based Upon Index

Scptember, at quarterly Based upon the Index of

intervals thereafter through of July of each year, and

June 30, as of quarterly intervals
through June of each year,

ol
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ARTICLE XXIV OTHER FRINGE BENEFITS (continned)

- a—

A, 4, The four quarters to be used in computation of cost of living are:
July 1 - September 30
October | - December 31
January 1 . March 31
April 1 : June 30

No adjustments retroactive or otherwise shall be made in the amount of

cost-of-living allowance duc to any revision which later may be made in

the published figures of the Index for any month on the basis of which the
allowance shall have been determined,

5. The amount of cost-of-living allowance which shall be effective for any
quarterly period referred to herein shall be determined in accordance
with the following table:

Amourt of Cost-of-

BLS Consumer Price Index Living Allowance
* The Consumer Price Index

for the month of July, 1974 None

is 171,11

For cach .4 change in the Index, cither upward or downward, there
shall be an adjustment in the cost-of-living allowance cqual to cight
dollars ($8. 00) per quarterly period, A decline in the amount of the
Index below the Index for the month of July, 1974 shall not result in
any decreasce in the emiployees' salary or compensation,

In applying this cost-of-living to the 1974-75; 1975-76 and 1176-77 school

vear, it 1s agreed and understood that the BLS Consumer Price index shall

be that in «ffect for the month of July, 1771, 1375 and 1976 respectively.

6. The cost-of-living allowance shall be converted to part of the annunal
increment as provided in Appendix A,

B, The Board shall reimburse cach teacher up to fifty doliars ($50) for expenses
incurred by an annual physical examination, This exam shall be performed by
a licensed physician of the teacher's chowee,  Fach teacher further agrees to
utilize his Blue Cross-Blue Shicld coverage for all qualifying charges.
ARTICLE XXV CONFORMI'TY TO LAW

- o o wpe appane

This Agreement is subject in all respects to the laws of the State of Michigan with
respect to the powers, rights, dutics, and obligations of the Board, the Scnate and
tcachers in the bargaining unit, and in the cvent that any provision of this Agreement



_TO LAW  (continued)

ARTICLE XXV CONFORMITY

shall at any time be held to be contrary to law by a court of competent jurisdiction

{ rotn whose final judgment or decree no appeal has been taken within the time provided
for doing so, such provision shall be void and inoperative; however, all other pro-
visions of this Agreement shall continue in effect,

" ARTICLE XXVI MATTERS CONTRARY TO AGREEMENT

This Agrecimcent shall supersede any contrary or inconsistent terms contained in any
individual teacher contracts heretofore in effect,  All individual teacher contracts
shall be made expressly subject to the terms of this Agreement, The provisions of
this Agreement shall be incorporated into and be considered part of the established
personnel policies of the Board affecting teachers,

ARTICLE XXVII SELECTION OF PROFESSIONAL STAFF

A, Whenever a full-time or part-time teaching position is available, an ad hoc
committee of no fewer than five (5) teacher members shall review applications,
interview candidates, and recommend appointees for cach vacancy, This com-
mittee shall be established by means to be determined within cach Department
or Areca, When fewer than five (5) memibers of a Department or Area are
available for committee service, the necessary additional teachers shall be
selected from the parent Division or Department, the teachers of a Department
or Arca shall have the right to initiate a request for hiring full-time or part-
time teachers,

l, Recommendations for fuli time teaching positions shall be submitted with-
in ten (10) days after expiration of the posting period, and shall include
the names of the specifie applicaats preferred by the committee with
written ratonale v support their selections, A recommendation for ap-
propriate index as defined in Article XXI1I, A shall be included for at
least the first three preferred applicants listed in priority order, The
committec's recommendations shall be transmitted in writing to the De-
partment Chairman or Division Director, who may approve or disapprove
the committee’s recommendations,  The committee’s recommendations
shall be recorded and torwarded to the President and the Board con-
currently with adnumstrative proposals for filling the vacancy,

2. Recommendations for part-time teachers qualified to teach coursces
offered at the College or perform other duties shall be submitted to the
supcrvisor by the committee no later than the end of the semester previous
to assignment,  Sclection for employment shall be made by the supervisor
from the recommended part-time roster, I the roster does not contain
a sufficient number of recommended applicants for the work to be assigned,
the instructional supervisor may sclect a qualified applicant of his choice,

e
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ARTICLE XXVII___ SELECTION OF PROFESSIONAL STAFF (continucd)

A,

2. Qualificd applicants filing during the summer session, too late for con-
sideration and recommendation by the conunittee, may be sclected for
assignment by the insteactional supervisor.  The committec shall be
notificd of such assignmients in writing during the first week of the semes-
ter for which the assignment was made,  The addition of such applicant's
name to the roster of recommended part-time teachers for subsequent
semesters shall be contingent upon committee review and recommendation,

3. Performanee of assigned dutics of part-time teachers shall be evaluated
cooperatively by the immiediate supervisor and full-time teachers within
the Department or Arca, A satistactory rating will be required to retain
eligibility for future part-timie assignments, bascd upon an evaluation
procedure recommended by the teachers in the Area and approved by the
immediate supervisor,

ARTICLE XXVII _ STAFF REDUGTIONS

A.

Whenever il is necessary to decrease the size of the teaching staff because of
insufficient funds, substantial dedrease of student population, or a disaster,
the Board, upon recommendation of the President, may causce the ncecesgsary
number of teachers, beginning with those serving probationar periods, to be
laid off without pav, but only in inverse order of their seniority.

1. Layofl shall be implemented by identitying the discipline where over-
gtaffing cxists, The Yeast senior employee of the discipline shall be
laid off first. The President of MCCGFO must be given prior notice of
and an opportunity to discuss such layoffs through the scrvice committes
before they are implemented,

2, Bumping shall be permitted if the teacher s assigned to a discipline
where layoft must occur and if said teacher is qualified to teach in another
discipline or Department, A qualificd teacher is one as defined in
Article IV, Dol this Agreement,

A\ When crranstane es shall be appropriate, cach teacher laid off as
Aorementioned shall be reinstated in inverse order of his placement on
layott,

4. Such re cmployment shall not result in loss of status or credit for previous

voedes ol service,

5, No new appomtments shall be made while there are available teachers
laid off who are adequately qualified to fill the vacancies unless such
teachers shall fail to advise the President of their aceeptance of employ -
ment within Hiteen (15) working days from date of notification by the

President of positions available,
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ARTICLE XXVIII STAFF REDUCTIONS (continued)

B. Staff Retraining

When there is no general decline in student population nor a substantial decrease
in revenue, but where there is staff reduction because of program modification,
course deletion or decreasce in enrollment affecting a particular Department or
Area, teachers affected shall have the right to retrain according to the conditions
set below, Such retraining would be interpreted as a voluntary transfer for
seniority purposes,

1.

5.

The teacher subject to staff reduction under the provisions of XXVIII, shall
be promptly notified of such and he shall indicate within thirty (30) days

in writing his intent to retrain, Such declaration of intent shall be accom-
panicd by a plan of studics subject to the approval of the Board upon recom-
mendation by the Campus Dean and Professional Standards Committee.

The period of time granted to retrain shall not exceed three semesters,
summer cxcluded. An extension may be granted upon application to the
Boardo

The Board agrees to accept retrained teachers to fill positions for which
they have become qualificd and such re-employment shall not result in
the loss of salary or institutional scniority,

Should the position previously held by a retrained teacher become avail-
able again, he shall have the right to return to it with no loss of institu-
tional, Departmental or Area sceniority,

Compensation for retraming may be available under the Sabbatical Leave
provisions of Article XVI, B, 1, g

C. The provisions of this article shall be limited to permanent status teachers
and shall be consistent with the provisions of Article XXIX,

ARTICLE XXIX _ _SENIORITY

A, There shall be recognized the following categorices of seniority:
Institutional and Division/Department or Arca,

1.

Institutional scniority shall consist of all years of full-time teaching with
the College since September of 1960, Institutional sceniority shall prvail
in all questions concerning staff reduction,

8
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ARTICLE XXIX SENIORITY (continucd)

A,

2,

Division/Department or Arca seniority shall consist of all years of full-
time teaching within a Division/Department or Arca, Such seniority shall
prevail in all quvstfons concerning order of selecting teaching assignments,
extra-contractual and summer assignments consistent with the provisions
of Articles XII and XIV,

Transfers and Scniority

1.

A teacher who is transferred voluntarily or involuntarily shall suffer no
loss of institutional scniority,

A teacher who voluntarily transfers to another Division/Department or
Arca shall have no accumulated Division/Department or Arca seniority
in the Division/Department or Arca into which he transfers. However,
his Division/Department or Area scniority shall be higher than that
held by any probationary tcacher in the Division/Department or Area.

A teacher who transfers voluntarily to another Division/Department or

Arca shall not lose the seniority accumulated in that Division/Department
or Area from which he transfcers, A tecacher who voluntarily accepts a
special assignment outside of his Division/Dc¢partment or Area, but remains
in the bargaining unit, shall continue to accumulate seniority within his
Department/Division or Arca,

A teacher who is transferred involuntarily to another Division/Department

or Area according to the provisions of IV, F, 2 of the Agreement,
shall carry with him the Division/Department or Area seniority

accumulated in the Division/Department or Arca from which he is trans-
ferred.

A teacher shall have the right to return from the following leaves and his
seniority shall be cumulative excluding extensions.  In the event of the elimina-
tion of the pusition during the interim, institutional seniority at Macomb County
Community College shall be the determining factor in filling staff assignments
for which the teacher is qualified, In addition, the teacher shall have the right
to return to his Division/Department/Areca provided the leave does not exceed

one (1) semester,

Professional Leaves of Absences as described in XVI, A, 1,
Military Duty,
Maternity

Long-Term and Short- Term Disability,
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ARTICLE XXIX SENIOR!ITY (continued)

C.

5. Retraining,
6. Involuntary Leaves of Absence,
Te Publi¢ Service,

An ¢miployee shall lose his seniority through voluntary resignation and through
discharge for cause,

There shall be provided annually a seniority list of all full-time teachers which
indicates date of hire as a full-time teacher, ameunt of institutional seniority
and current Departiment/Division or Area sentority,  Disputes concerning the
accuracy of the list shall be filed with the Personnel Dircector within twenty (20)
dav  of publication of the seniority list, Should there be no satisfactory
resolution within twenty (20) days of the alleged inaccuracy, the teacher ghall
have the right to grieve the alleged inaccuracy of the said seniority list, If

no gricvance is filed within the twenty (20) days the seniority list shall be con-
clusive on seniority rights,

ARTICLE XXX ABSENCE POLICY

An absence shall be construed to mean the failure of a teacher to meet his scheduled
assignments including extra-contractual assignments and posted office hours., In
case of approved Professional Leave, absences shall not be charged when a teacher's
obligations are fulfilled under an arrangement of voluntary service by his fellow
teachers,

A,

It shall be the obligation of the teacher to report any absence to his immediate
supervisor(s) as soon as possible, It shall be incumbent upon the immediate
supcrvisor to insure that appropriate forms and notification are completed and
the bank charged identified in the reporting of the absence.

If correet, the teacher shall sign and return his Absence Report to his im-
mediate supervisor within one (1) day of his return to work, Failing this, the

éport shall be filed by lns immiediate supervisor noting the teacher's failure

to observe the reporting deadline,

Full-Day Absence

-

A full-day's abscnee shall be charged to the aporopriate bank for any failure
to meet all scheduled assignments during a particular day.

Part-Day Abscence

Where a teacher fails to meet a portion of his regularly scheduled assignments
he shall be charged a hali-day's absence of the portion missed constitutes one-half
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ARTICLE XXX ABSENCE POLICY (continued)

C. or less of the repularly scheduled day's assignments the tcacher shall be
charged a full-day's absence,

D. There shall be no charge to leave banks for days in which school is canceled
by the College because of inclement weather, acts of God, or civil disaster.

E. Summer Abscences

Teachers shall be allowed absences for illness, personal business or emer-
gencies in accordance with the following table based upon the length of summer
assignments:

1-2 weeks - 1 day
3 weeks - 1 1/2 days
4 wecks - 2 days
5 weeks - 2 1/2 days
6 wecks - 3 days
7 weeks - 3 1/2 days
8 weeks - 4 days

ARTICLE XXXl EVALUATION OF PROFESSIONAL STAFF

A, Evaluation of Permanent Contract Teachers

1. The purposce of evaluaiions for permanent contract teachers is to ascertain
the teachers offectiveness in the performance of his profession,

.

By the spring semester of 1975, four evaluation instruments and procedures
for implementation shall be cstablished. These instruments shall be de-
veloped and finalized through negotiations and agreement between the Board
and MCCCFO.

The evaluative instruments shall be self, peer, student and administrative
and shall be district wide,

Each teacher must select two of the four evaluation instruments cach
semester and be responsible for placing the results into his personnel file
(by date certain cach semester which will be determined through the
negotiations between MCCGCFO and Board),

2. The cvaluations shall be kept in the teacher's personnel file for no longer
than three (3) years,

Data confidentiality will be guarantecd by limiting the access to the infor-
mation in the file specifically to the appropriate supervisors.

(f5 §
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ARTICLE XXXI EVALUATION OF PROFESSIONAL STAFF (continued)

A,

No transfer, transport, or access of individual identifiable personal data
shall be undertaken without every reasonable precaution having been
taken to protect the security of the data from unauthorized sources,

Evaluation of Probationary Contract Teachers

l.,

The Division Director/Department Chairman will be responsible for con-
vening the Evaluation Team for cach new member of the bargaining unit
holding a probationary contract, Te will form such a committee on or
before October 1,

The Evaluation Team shall consist of three (3) people, two (2) of whom

shall be members of the bargaining unit on permanent contract, The

third shall be the Division Director/Department Chairman, or his appointee,
The bargaining unit members of the team will be chosen by the permanent
members of the Division/Department,

The Division Dircctor/Department Chairman shall call a meeting of the
Evaluation Committee and the member of the bargaining unit being
evaluated on or before October 15,

At this first mecting the Evaluation Committee will agree upon the method
to be used, : .

The micthods and time schedule for carrying oul the evaluation will be
reduced to writing and shall become an iniiial record of the work of the
team, A record of all subsequent work by the team shall be prescrved

in writing and shall be included with its final appraisal of the professional
ctfectiveness of the instructor being evaluated,

The first written report in the evaluation procedure must be completed
by February 15, It shall be signed by all members of the Evaluation

Team and the Division Director if he was not a member of the team, In
addition to all written records of the work of the team, it must include:

a, A statemient of the methods and procedures used in the evaluation,
b, Who participated and when,
v, The appraisal of the micinber's professional effectiveness,

The member of the ba rgaining unit evaluated and his Division Dircector

shall receave a copy of the report, (A copy shall also be placed temporarily
in his Personnel File,) The member of the bargaining unit being evaluated
shall have the right to answer the evaluation report in writing, His reply
shall become a part of sl copies of the report,
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ARTICLE XXXI EVALUATION OF PROFESSIONAL STAFF (continucd)

B.

7.

10,

11,

12,

If the Evaluation Team has decided that the member of the bargaining

unit evaluated is inadequate in some arca which could lead to a desire on

the part of the College not to renew his contract, they must communicate
this concern to the member evaluated and to his Division Director/
Department Chairman in scparate written memorandum, This memorandum
will not become a part of his personnel file, On receipt of the memorandum,
the Division Director/Department Chairman must call a meeting including
the Evaluation Team, the member evaluated, and the Division Director/
Department Chairman at which steps will be considered that can be taken

by the member evaluated to correct his inadequacies,

Following this required conference, the Evaluation Team shall undertake
a sccond evaluation which shall be completed by December 15, of the
second ycar of the probationary contract,

The scveond report of the Evaluation Team shall include a recommendation
for the granting of permanent.contract, a third year probationary contract,
or a recommendation for separation from the College at the conclusion of

the prob:i.tionary contract.

A copy of the recommendation shall be delivered to the member evaluated,
the Secretary of the MCCCFO and the Division Director/Department
Chairman on or before January 1. If the Evaluation Team has recommendced
scparation from the College at the conclusion of the probationary contract,
the Division Director/Department Chairman, after consultation with his
Dean, will forward the recommendation, if he so desires, to the Pro-
fessional Standards Committee as the first step in due process on or

before November 1,

Dates used above or other such dates used in this Contract shall be
appropriately adjusted if a member joins the College in the scecond
semester of any academic year or at any other time not covered in this
Agreement,

Any procedure employed in separation of any member of the bargaining
unit from the College will be governed by due process,

ARTICLE XXXII DISTRICT SERVICE COMMITTEE

A,

A district service committee consisting of 8ix (6) members shall be established
with such functions as are described below reserved solely to it,

1.

Faculty

Faculty membership of the district service committee shall be the

President of the Faculty Scnate, a representative from the South Campus,
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ARTICLE XXXII DISTRICT SERVICE COMMITTEE (continucd)

A,

1. and a represcentative of the Center Campus,  One of the campus repre-
sentatives shall be the past chief negotiator for the MCCGFO.

2. Administration

Administrative representatives to the district service committee shall be
the chief negotiator for the Board team, the Campus Dean of South Campus,
the Campus Dean of the Center Campus, and the Director of Personnel,
Ex-Officio, or their respective designees, selected from among the
membership of the Board's negotiating team,

Functions

The district service committee shall provide the context in which clarification
of the intent of the Master Agreement shall occur, Issucs arising between the
MCCCFO and the Board which are not covered by the various articles and
pruvisions of the Master Agrecment shall also be considered by the district
service committee,  The deliberaiions and determinations of the district serivee
committee shall not preclude the implementation of the grievance procedure,
nor be construced as an alternative to the provisions of Article XXXII, nor
limit the proper authority of the Board or the MCCCFO.

Procedures

Meetings of the district service committee may be called by either party upon
written notification to the other.

ARTICLE XXXIII TERMINATION AND MODIFICATION

A,

D.

This Agreement shall be effective as of August 26, 1974 and shall continue in
full force through August 19, 1977, subject to conditions set forth herein,

Either party may give written notice to the other of its desire to negotiate
scotions no later than March 1, 1977 but not prior to February 1, 1977,

Collective bargaining mectings between the Board and MCCCFO may be called
during the term of the Aprecment only through the request of one party and the
consent of the other party for the purpose of negotiating amendments or
modifications of the Agreement, but 1n no case shall these modifications or
amendiments become final until they have been ratified by the Board and the
MCCCFO.,

Any amiendments that may be agreed upon during the life of this Agreement shall
become and be a part of this Agrecment without modifying or changing any other
terms of this Agreement,
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ARTICLE XXXIII

~

TERMINATION AND MODIFICATION (continued)

- —_— e S & SR .a-e G e - -—

IN WITNESS WHEREOF, the said partics have caused this document to be
excuted by their dulv anthorized officers the year and day first above written,

COMMUNITY COLLEGE DISTRICT MACOMB COUNTY COMMUNITY
OF THE COUNTY OF MACOMB COLLEGE FACULTY ORGANIZATION
B\__.; Bl /(_‘ L BY YO o .E-,(%Qﬁb

Paul Cousino Jafhes Yizae

Chairman, Board of Trustees Prisident,

3 (S K —

n R. Dimitry Bill Knott
i Chicef Nepotiator

BY

BY
Wi antiwan
Dircvetor of Labor Relations

Signed: December 4, 1974
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APPENDIX A
Macomb County Conununity Collepe
l‘(‘q‘\ l‘l"' Sl.ln‘ ,'y S( |\.‘(I|'|('
The base salary tor cach newldy hived teacher shall be computed according to

the tollowing formula: (iring index X mininuon salary  base salary),

The base salary for cach teacher under contract at MCCC during the 1974074
academic year shall be computed as follow s during the term of this Agrecmaent:

" 1974-75 base salary 1973 T4 base salary plus $700, plus cost-of - living
allowance as compuated in XXIV A,

b. 1973 7o base salary = 197475 base salary plus $700, plus cost-of - living
allowance as computed in XXIV-A,

.. 1976-77 base salary  1975-76 base salary plus $700, plus cost-of-living
allowance as compnted in XXIV-A,

Each teacher shall receive in across the board adjustiment, not computed into
base salary, according to the following schedule;

a. 1974-75 - - $200 per teacher
b. 1976-T0 - - $300 por teadcher
- 1976 .77 -- $400 per teda her

Fhe salary range during the term of this Agrecinent shall be as follows:
a. 1974-75 -- $9, 700 - $1v, 750
b 1975-Te. -~ $10, 400 - $20, 750

C. "IT76-77 -- $11,100 - $21,750

Fach teacher shall receive annually $700 plus cost-of -living allowance as
computed in XXIV-A as a salary increase until the maximum is reached. It
is understood and agreed that in applying the foregoing, the last increase re-
quircd to reach maximum may be less than the above amount,

For those teachers hired at mid-year, increment adjustments will be made on
the anniversary of their date of hire, :
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1974 - 1975

September 6
September 20
October 4
October 18
November 1
November 15
November 29
December 13
December 27
January 10
January 24
February 7
February 21
March 7
March 21
April 4
April 18
May 2
May 16
May 30
June 13
June 27
July 11
July 25
August 8
August 22

APPENDIX B

Faculty Pay Dates

1975 - 1970

Scptember 5
Sceptember 19
October 3
October 17
October 31
November 14
November 28
December 12
December 26
January 9
January 23
February 6
February 20
March 5
March 19
April 2
April 5
April 30
May 14

May 28

June 11

June 25

July 9

July 23
August 6
August 20

6H'7

6l

1976 - 1977

September 3
September 17
October 1
October 15
October 29
November 12
November 26
December 10
December 24
January 7
January 21
February 4
February 18
March 4
March 18
April 1
April 15
April 29

May 13

May 27

June 10

June 24

July 8

July 22
August 5
August 19



6,

APFENDIX ¢

Terms
Board

Board of Trustees of the Community College District of the County of Macomb
(referred to throughout this document as the "Board") wherever used in this
Agreement shall refer to the "Board" itself, subcommittees of the "Board'" and
such administrative personnel as designated by the "Board' to act as its agent
under those circumstances in which said administrative personnel carry out
Buard delegated responsibilities,

MGCCFO

Macomb County Community College Faculty Organization, shall be referred to
throughout this document as MCCCFO, the bargaining agent for all full-time
teachers,

Tecacher

All full-time teachers, counsclors, librarians, rescarch assistants, teachers
cmployed in the Programmed faarning Center, and teacher-coordinators in
student co-up programs; but excluding administrators, deans, directors, head
librarians, coordinators, department chairmoen, assistant department chairmen,
college nurses, all supervisors, part-time teachers, national teaching fellows
and administrative interns and all other employees.,

Permanent Contract Teacher

Full-time teacher (as defined above) who has successfully completed probation
and has been granted permanent contract status: same as a'permanent status'
teacher,

Probationary Teac her

- e T b s o

A full-time teacher (as defined above) who has not et all the requirements for
the issuance of 4 permanent status contract,

Supervisor

Any wndividual who has been given authority by the Board and/or Adniinistration
to make and implement decisions concerning members of the bargaining unit in
any of the arcas of evaluation, promotion, hiring, disimissal, scheduling, wages,
hours, and working conditions,

8

62



Appendix C
Terms (continued)

7,

9.

10,

11,

12,

13,

Ag reement

Throughout the document, the term "Agreement' is employed in reference to the
Agreement between the Board of Trustees of the Community College District of
the County of Macomb and Macomb County Community College Faculty
Organization,

MCCC

The MCCC represents the Macomb County Community College is used inter-
changeably with the Community College District of the Couaty f Macomb,

Index \\
The numerical factor which indicates placement within level on w

schedule for new hires,
Level

Full-time teachers shall be classified by level: Professor or Instructor, Where .
used in this Agreement, level, grade and faculty rank are synonymous terms,

Science Wet Lab

Science wet lab sections referred to in XII, C, 1, g shall be defined to mean
only those science laboratorics in the Division/Department of science and
mathematics which were equated at 1, 0 during the 1969-70 school year,

Arca
A sub unit within a Divisiontwhich has been authorized by the Campus Dean to
operate as a unit in sclecting faculty, preparing class schedules and related

funetions as listed in Appendix F,

Extra-Contractual Employment

Teaching, counseling, library service or service pcerformed by teachers, as
defined in Appendix C-3, in addition to their regular assignment for which the
teacher is paid a salary beyond his basic contract, The salary for cxtra-
contractual employment shall be computed as described in Article X1V, A of
this Agreement,

1)
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Appeandix C
Terms (continued)

14, Supplemental Employment

Special employment {i.c¢,, curriculum development, research, ete.) for which
the teacher receives salary in addition to his basic contract, The amount and
the manner of compensation for supplemental services is at the discretion of
the Board,

15. Compensable Leave

A Professional Leave during which the teacher receives full or partial salary
from the College district as described in this Agreement, insurance coverage
while on leave, if any, is limited to the express terms of this Agreement,

l6, Non-Compensable Leave

All personal leaves and those professional leaves during which the teacher
receives no salary from the College distri t, Insurance coverage while on
leave, if any, is limited to the express terms of this Agreement,

17, Graduate Major

A graduate major shall normally consist of carned graduate level credits in the
subject matter field, Graduate level credits earned in related fields may be ap-
propriate to satisfying the graduate major requirements for teaching in the
Department or Area,

18. Immediate Family

The parents, grandparents, brothers, sisters, children and grandchildren of
the teacher and his spouse, or other person who is domiciled with the teacher,
shall comprisc the teacher's immediate family,

19, Summer Scssion

The time period from the end of the regular spring semester to the first duty
day of the 1all semester for all the faculty,

0
L4
1Y

64




APPENDIX D

Gricvance Procedure

Definition of Grievance

A gricvance shall mcan an allegation by MCCCFO that there has been an alleged
violation, misinterpretation, misapplication, or nonapplication of any provision
of this agreement and will follow the grievance procedure hercinafter provided,

Basic Proccedures

1.

As usced in this Article, the term "teache'r!" shall also mean a group of
teachers or MCCCFO having the same grievance,

During the academic year, the time limits specified hercinafter shall
consist of teacher duty days and may be extended by mutual consent of the
partics specificd 1n any gricevarce step. During summer recess, time
limits shall be determined on the basis of the institutional calendar,

Failure at any step of the grievance procedure by the employer or its
agents to give the required notification in cach step or to make issue and
communicate any decision within the specified time limits of the grievance
procedure shall result in the gricvance being considered to have been
decided in favor of MCCCFO based upon the remedy sought in the statement
of the gricvance,

Failure of MCCCFO to appeal the decision to the next higher step within
the proper time limits, shall corstitute a withdrawal of the grievance and
shall bar further action on the paicticular grievance,

Conferences and hearings held under this procedure shall be conducted at

a time and place which will afford a reasonable opportunity for all persons,
including witnesses, eatitled to be present to attend, When such conferences
and hearings are during school hours, all persons whose presence is re-
quired shall be excused without loss of pay for that purpose,

Gricvances shall be written, and filed on the official "Grievance Report"

form,

Administrators shall file their written reply to cach grievance on the
official "Gricvance Disposition" form,

A teacher who participates in any way in any grievance procedure shali
not be subject to discipline or reprisal 3 cause of such participation,
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Appendix D
Grievance Procedure (continued)

B. 8. All discussions shall be kept confidential during the procedural stages
of the resolution of the grievance in the absence of agreement of the
partics to the contrary,

9. Exclusions from grievance procedure are as follows:
a, Alleged pricvances which purport to question the application of
rights sct forth in this Agreement over which the employer is

given unilateral discretion,

b. Disputes which arise but which are specifically prohibited from
this grievance procedure by the terms of any specific Articles herein.

10, Policy grievances shall be filed at Step 2 of the grievance procedure,

11, Step 0 and/or step 1 can be bypassed if the administrator(s) at these steps
do not have jurisdiction over the matter in dispute.

C. Steps of Grievance Procedure

Step 0 The aggricved teacher (or a designated teacher from a group having
the samie dispute) and/or MCCCFO shall verbally present his dispute
to his immediate supervisor within ten (10) working days after the
cause shall have become known to the teacher,

Step 1 In the event the dispute is not resolved through informal discussion,
MCCCFO may submit a gricvance in writing to the appropriate
Division Dean within twenty (20) working days after the cause of this
gricvance shall have become known to the teacher, The Division
Dean shall within ten (10) working days give his decision and reasons
therefor inwriting to MGCCRQ,

Step 2 In the event the gricvance is not resolved at Step 1, MCCCFO may
stthmit the gricvance in wreiting to the Director of Labor Relations
within ten (10) working days of delivery of the decision,  The Director
ot Labor Relations or his designee shall, within ten (10) working days,
give his decision and the reasons therefor in writing to MCCCFO.

Step 3 If MCCCEFO is dissatisfied with the decision of the Director of Labor
Relations, they may file for arbitration by an arbitrator sclected by
the American Arbitration Association from its list of arbitrators
within ten (10) working days of the date the written disposition was
given under Step 2.

S

606"




Appendix D
Gricvance Procedure (continued)

In the event the grievant shall tail to serve a written notice, the matter shall be
considered as settled on the basis of the written disposition by the Director of
Labor Relations,

The arbitral form here established is intended to resolve disputes between the
parties only over the interpretation of application of the matters which arce
specifically covered in this Agreement and which are not excluded from arbitration,

The arbitrator shall have no power to establish specific salaries or salary schedules
except that this paragraph is not intended to exclude from arbitration disputes over
salaries and placing on salary schedules.

The cxpenses of such arbitration shall be equally borne by cach party and each
party shall make arrangements for any pay the expenses of such consultants and
witnesses as may be retained,

It shall be the obligation of the arbitrator to make a reasonable ceffort to rule on

cases within thirty (30) days after final hearing and said decision shall be final and
binding upon the teacher, MCCCFO, and the Board,
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APPENDIX E

Academic Calendar

SEMESTER CALENDAR

FALL 1974
Faculty Development August 26 - August 30
First day of Classes Sceptember 3
Thanksgiving Recess Novcrmber 28 - December 1
Last day of Classcs December 20

SPRING 1975

Faculty Development January 13 - January 14
First day of Classcs January 15

Spring Recess March 28 - April 6

Last day of Classces May 13

Faculty Dcevelopment May 14 - May 16

SUMMER 1975

First day of Classes June 2

Independence Day July 4
Last day of Classes August 8
FALL 1975
Faculty Development August 20 - August 26
First day of Classces August 27
Thanksgiving Recess November 27 - November 30
Last day of Classcs December 19

SPRING 1976

Faculty Development January 12 - January 13
First day of Classces January 14

Spring Recess March 14 - March 21
Good Friday Holiday April 16

Last day of Classes May 12

Faculty Development May 13 - May 14

SUMMER 1976

First day of Classcs June 1
Independence Day July 5
Last day of Classes : ok | August 6
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Appendix E

Academic Calendar (vcontinucd)

FALL 1470

Faculty Developmient
First day of Classes
Lobor Dav

Thankseiving Recess
Last day ot Classes

SPRING 1977

Faculty Development
First dav of Clagsces
Spring Recess

Gooud Fuiday

Last day of Classes

Faculty Development

SUMMER 177

First doy of Classes
lndn-pc-nclvnn- Day
Last day of Clasgses

TRIMESTER (APPLIED T1

FALL 1974

Fa. ll“y l)t'\‘t'lnplnt'llf
First (lay of Classes
Thankugiving Recess
Last day of Classes

WINTER 170700

Faculty l)l‘\l'lnlnln'nt
Farst day of Classes
l‘:.lsl.q'l‘ Resess

l.ast‘d.'\\,- ol Classes

SCHNOLOGY ONL.7)

August 18 - August 2+
Aupust 25

September b
November 25 - November 27
December 17

January 10 - January 11
January 12

March 13 - March 19
April 8

May 11

May 12 - Mmay 13

kitly ‘l
July 4
Aupust »

CALENDAR

L)

September
September 4
November 27 - December
December 13

January 6

January 7

March 28 - April o
April 26
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Appendix E
Academic Calendar (continued)

SPRING 11975

Faculty Development April 28
First day of Classces April 29
Memorial Day Recess May 26
Independence Day Recess July 4
Last day of Classes August 9
FALL 1975
Faculty Development September 2
First day of Classes September 3
Thanksgiving Recess November 26 - November 30
Last day of Classes Dcecember 12

WINTER 1976

Faculty Development January 5
First day of Classes January 6
Last day of Classes April 15

SPRING 1976

Faculty Development April 26
First day of Classcs April 27
Memorial Day May 31
Independence Day July 5
Last day of Classes August 6-

FALL 1976

Faculty Development September 7
First day of Classes September 8
Thanksgiving Recess November 24 - November 27
Last day of Classes December 17
WINTER 1977
Faculty Development January 10
First day of Classes January 11
Spring Recess March 13 - March 19
Guod Friday April 8
Last day of Classes April 24

. : (2] &
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Appendix E
Academic Calendar (continued)

SPRING 1977

Faculty Development May 2

First day of Classes May 3

Mewmorial Day May 30

Independence Day July 4

Last day of Classes , August 12
L
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APPENDIX F
Arcas

For the purposes of implementing all rights and obligations that devolve to "arcas"
as a result of this Apgrcement, the following shall be incorporated in and become part
of this Agrecement:
A. Types of Arcas

There shall be three (3) different types of arcas, They shall be (1) single

discipline arcas; (2) multi-discipline arcas and (3) occupational multi-discipline

areas,

B. List of Arcas

1. Type 1 - Single Discipline

AREA DIVISION/DEPARTMENT CAMPUS
Economics Social Science Division South
Geography Social Science Division South
History Social Science Division South
Political Science Social Science Division South
Psychology Social Science Division South
Sociology/Anthropology Social Science Division South
Social Science Social Science Division South
Biology Math/Scicence South
Chennstry Math/Scicence South
Environmental Science Math/Science South
Geology Math/Science South
Math Math/Science South
Physical Scienee Math/Scicence South
Art Humanitics South
Humanities Humanitics South
Musid Humanitics South
Philosophy Humanitics South
French/German Humanitics South
Italian/Spanish Humanitices South
English Communications South
Specech Communications South
Journalism Communjcations South
Physical Education Physical Education South
Labrary L.ecarning Resources South
Physical Education Physical Education Center
Library Instructional Resources Center
Programumed Instruction Instructional Resourcoes Center
o 72 8




Appendix F

Areas (continucd)

B.

2,

-

Type 2 - Multi- Ihsaipline

DISCIPLINE

English
Speech/Drania
Sociovlogy
Economics
Geography
History
Political Science
Psychology
Social Science
Art
Philosophy
French
German
Spanish
Italian

Music
Humanitics
Mathematics
Biology
Chemastry
Physics
Geolopy
Natural Science
Counseling

Placement/Financial

Aids
Admissions
Student Activities
Counseling

Placement/Fainancial

Aids
Student Activities
Admissions
Math
Science
Communications

DIVISION/DEPARTMENT/AREA

Communications
Communications
Social Science
Social Science
Social Science
Social Science
Social Science
Social Science
Sucial Science
Humanitics
Humanities
Humanities
Humanities
Humanitics
Humanities
Humanities
Humanities
Math/Scicence
Math/Science
Math/Science
Math/Scicence
Math/Science
Math/Scicence
Student Services
Student Services

Student Services
Student Services
Student Services
Student Services

Student Services
Student Serivees
Programmed Learning
Programmed Learning
Programmed Learning

y 49

-]

CAMPUS

Center
Center
Center
Center
Center
Center
Center
Centcr
Center
Center
Center
Center
Center
Center
Center
Ceoenter
Center
Center
Center
Center
Center
Center
Center
Ccoenter
South

South
South
Ccenter
Ceoenter

Ceonter
Center
South
South
South

»



Appendix F

Areas (continued)

B. 3.

Type 3 - Occupational Multi-Discipline

DISCIPLINE

Crime Lab Tecoh,
Fire Science
Law Enforcement
Sccurity & Loss
Prevention
Audio-Visual Teoh,
Library Tech, Ass't,
Recreation Leadership
Professional Food
Servace
Dental Assistant
Medical Lab, Tech,
Medical Office Ass't
Nursing
Respiratory Therapy
Emergency Med, Tech,
Industrial Lab. Tech,
Business Law/Para-
L.egal
Marketing
Management
Accounting
Data Processing
Gencral Business
Secretarial/Clerical
Applied Technology
Electronics Techn,
Fluid Power
Climate Control
Mectallurypy
Mectals Machine
Numerical Control
Welding Technology
Metrology
Civil Technology

DIVISION/DEPARTMENT/AREA

Public¢ Services
Public Services
Public Screvices
Public Scervices

Public Services
Public¢ Services
Public Scervices
Public Scrvices

Allicd Health
Allied Health
Allied Health
Allied Health
Allicd Health
Allied Health
Allica Health
Business Administration

Business Administration
Business Administration
Business Administration
Business Administration
Business Administration
Scceretarial/Clerical
Applicd Technology

Mechanical
Mechanical
Meaechanical
Mcchanical
Mechanical
Mecoecehanical
Mecechanical
Mecechanical
Mcchanical

Supcervision/Management Mechanical

Labor Studics
Radio-TV-Sound
AERO Mcchanics
Technical Math

Mechanical
Mecchanical
Mdcchanical
Mechanical

Technology
Technology
Technology
Technology
Tedhnology
Technology
Technology
Technology
Technology
Technology
Technology
Technology
Technology
Technology

' 80
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CAMPUS

Center
Center
Center
Center

Center
Center
Center
Center

Center
Center
Center
Center
Center
Center:
Center
South

South
South
South
South
South
South
South
South
South
South
South
South
South
South
South
South
South
South
South
South
South



Appendix F
Arcas (continucd)

B. 3. Type 3 - Occupational Multi-Discipline

DISCIFLINF. DIVISION/DEPARTMENT/AREA CAMPUS
Printing Design Technology South
GCA Design Technology South
Auto Body Design Design Technology South
Tool & Fixturce Design  Design Technology South
Engincering Design Design Technology South
Special Machines Design Technology South
Surveying Design Technology South
Architectural Drafting Dvsign Technology South
Accounting Business Administration Center
Marketing/Rceal Estate  Busincess Administration Center
Busincss Administration Business Administration Center
Sceretarial/Clerical Sceretarial/Clerical Center
C. Implementation of sclection of Assignments

1. Single-Discipline Areas

a. Teachers in single discipline arcas may select for regular workload
oF cxtra-contractual any class offered within his area. Further, if
gullicient classes oxist, he must sclect his regular workload from
the classes in his area,

b, Teachers unable to obtain full contractual loads from (a) above shall
complete their workload from the '"general area" (however, a Master's
Degree in foreign language shall not automatically qualify one to
teach humanities) of their Division or from the Arcas w. »re he moets
the qualifications set forth in 1V, Dor XII, B, 7.

Ceo The qualifications for scelecting summer or extra-contractual classes
outside of one's arca shall be as specified in X1V, D, 1.

2. Multi-Discipline Arcas

a. If sufficient classes exist, a teacher ina multi-discipline arca must
geleet his regular workload witain contractual limitations from the
discipline for which he qualifies according to 1V, D. However, if
insufficient classes exist to provide all tcachers so qualified with full
contractual loads, such teachers may agree to distribute the classes
among themsclves,
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Appendix F
Areas (continued)

C. 2. b. Teachers unable to obtain full contractual loads according to (a)
above, shall complete their workloads from cither the "gencral
coursces' of their Department or from other Disciplines for which
they meet the qualifications set forth in XII, B, 7.

C. The qualifications for scelecting swmmer and extra-contractual
assignments shall be as provided in X1V, D,

3. Occupational Multi-Discipline Arecas,

a. Fach teacher in an Occupational Multi-Discipline Arca shall be
identificd with the discipline for which he quatifies according to IV, D,
Additionally, cach tcacher shall have four lists of classes from
which he sclects his ¢lasses, These four lists shall be:

(1) [.ist 1 -- the classes within the teacher's discipline that the
teacher has previously taught or qualifies to teach according
to IV, D,

(2) List 2 -- the classes outside the teacher's discipline that he

has previously taught or qualifies to teach by IV, D,

(3) List 3 -- the classces within his discipline that he qualifies to
teach by XII, B, 7,

(4) lList 4 - the classes outside his discipline that he qualifics
to teach by XII, B, 7.

These lists shall be anitjated by the teacher no later than September 30, 1974
and may be updated cach semester/trimester. Questions of qualifications
shall be resolved by consultation and agreement between the teachers of the
discipline and/or arca to which the class is assigned and the immediate
supcrvisor, All disagreements shall be submitted to the District Service
Committee for final resolution,

b. If sufficient classes exist, a tecacher inan Occupational Multi-
Discipline Arca must sclecet his regular workload within contractual
limitations from his list 1, If insufficicnt classes exist, he shall then
select from list 2, 3 and 4: in that order; until a full contractual load

is obtained, .

C. Scelection of extra-contractual and sunimer classes shall be in the
same order as (b) above and shall be in accordance with XIV, D.
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DISTRICT SERVICE COMMITTER
s Loetter of Understanding

At a meeting of the District Service Commiltee held on September 19, 1974 the
following interpretations were agreed upon:

1. Counselors on a 44 week schedule

..1.

9.

Will receive sick leave at the rate of one day per month for 12 months,
not té6 exceed 20 days accumulation,

All leave days can be used any time during the 44 weeks,

Article X%X, E of the Master Agreciment doces not apply to any portion
of the 44 week schedule, :

Cannot take paid leave days during times they are not scheduled,
Salary is to be um\‘puh-ﬁhamv salary X 1, 30).

During faculty development days the appropriate activity would be the
normal counscling actuivities (according to area plan),

Counselor development days - same as past practice,

As far as scheduling, cach discipline will set up its own level of service
and qualifications. Then members of the whold group will select their
individual schedules according to arca plan,

The hourly rate fpr both 34 and 44 week pe rsonnel shall be computed as
follows: ‘

Basce salary divided by (169 X 7) Hourly rate
The extia-contractual limitations are as follows:

9 cquated hours 9744 X 1o9 33,8 X 7 - 236.6 scervice hours

16 equated hours - 1o/45 X 1o9 - 60,09 X7 420,6 service hours

Sumer 9 cguated hours  9/30 X 169 50, 7 X 7: 354,9 service hours

22 cquated hours (9730 1 13/45) X 169 99, 5 X 7 - 696,5 scrvice hours

10 additional weeks 350 houfs Teaving 346, 5 hours to be scheduled
within the above limifations~

During the acvademic year
1 equated hour  1/45 X 169 - 3,76 X 7 26, 32 service hours
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District Service Committee
Letter of Understanding (contmued)

) 9. During the summer
1 equated hour = 1/30 X 169 = 5,63 X 7 = 39,4 secvice hours
10, Faculty having a regular work assignment extending beyond the 20th pay
must be paid on the 26th pay period schedule. If the work assignment is

completed prior to the 26th pay the tcacher may upon written request be
paid the remainder of his salary at the next pay day.

1. The following areas should be added to Appendix F, B, 3:

Technical Math Mechanical Technology South Campus

Surveying Design Technology South Campus
*  Architectural Drafting Design Technology South Campus
AERO Mechanics Mechanical Technology South Campus
Radio - TV - Sound Mechanical Technology South Campus
Labor Studies Mechanical Technology South Campus
Supe’tvision/ Management Mechanical Technology South Campus

!
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LETTER OF UNDERSTANDING
bel{ween
Macomb County Cormununity College
and
Macomb County Cormmuiiity Coellege Facilty Organization

October 15, 1974

The undersigned hereby agree to the following intarpretations concerning
a portion of teacher qualificationss |

=3
A
LY

Intra divisional/departmental qualiticatione
(X1, B, 7) will apply between counterpart
Nivirion/Departments on separate cainpuses.

VAR e

Bill Ynott - MCCCFO ~ TWick Santivan - MCCC
L '
L]
L}
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MACCMPF _OUNTY DISTRICT OFFICES

COMMUNITY CCOCLLEGE 14500 TWELVE MILE ROAD
PO BOX 948
WARREN, MICHIGAN 48090
(313) 772-8000

LETTER OF UNDERSTANDING

November 1, 1974

MCCCFO and the Administration agrce that thc across the board increases

of $200 for 1974-75, $300 for 1975-76 and $400 for 1976-77 will be paid on

~ the following dates:

-3

January 24, 1975
January 23, 1976

Januarv 21, 1977

A mid-year lire will receive one half of the above amount on the last pay

date in May of the year of hire andyon the above stated dates thereafter.
THE Fuel AMmcev] (}:’/
Z

Ol Vt— U

Bill Knott, MCCCFO /ﬁ»ﬂ/ anuwan. Mccc
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Administrator's assignment to faculty
StAtUS ..t ieeteecorsasssccesecens 13-14
Adminigtrative duties of teachers........l
Adenda of Board Meeting8....cccecevnescasod
Agreement, defined.....eeecetecnccceceeabld
American Arbitration Association.....21,66
Appearance, teachers'...ccceeecesececeecasld
Area, defined...ccceeietiensncennnasosnesab3
Areas, listed..c.ccrteosscsaccsassissesel2=76
Assignment Of teache@rs......eceeveeevesah

Bargaining agent, exclusive......ccceceasl
Bargaining during term of Agreement.....58
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Campus and District Committee...ccrveeeeesb
change in assignment.....cce0...13
Censorship for teachersS...ceecescoscnseasdsld
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ClasSs SiZeecececeoseeivocosccsnsnncnasess30
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COLLEGE CALENDAR. :ccceesoessecscsccccsacdd
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New COMMitte@8 .t tcsoccsccscoccnccoscebd
Standinq...................-.....6’11
Communications to Board member.....c.c..c0.4
Communication to MCCCFO President....... .4
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dufilled....-.....o..-.b4

oMl at un
Compurisable leave,
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talary schedule....ccceveceocnscesessB
Workmen's compensatioN.cececesssceasssd?
Complaint against teaCher.....coc000s0:...22
CUNDITIONS OF EMPLOYMENT .eecosaocseossll=ld
conferences, professional.....cecee0ec00.35
CONFORMITY TO LAW. :ecceeoscccssaccsscss9=50
Contact hours in excess of credit hours..32
Cooperative programs coordinator's
workload. .o .eieceossecascscacascccsacdd
Cost~of-living allowance....ciec00e0...48-49
COUNSElOrS.coerscaccrosossssssansassesscal, 29
Course goals and content...c.cec000000..17=18
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Criteria for permanent statuS$.........12,18
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Definition of termMB8...cee cocccsnssees62-64
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Department teacher work in another.......l7
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Dues and deduction and authorization,
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Ex tra. contractual emplﬂmgﬁsw OF .c.A.L.'.F..63
LOS ANGELES

APR 18 1975

CLEARINGHOUSE FOR
: JUNIOR COLLEGE
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