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ABSTRACT
This document presents a comprehensive overview of

cooperative education programs in the San Mateo Community College
District. There are three plans which provide regular work experience
related to college studies and career goals. The Alternative Semester
pattern allows two students to hold one full-time position by
exchanging work and study schedules every semester. The Parallel Plan
is coordinated to allow a student to work part-time and study
part-time. In the Extended Day or Evening College New Careers
pattern, special arrangements are made for college studies related to
full-time employment. The employers cooperate in work assignments and
supervision. Learning retention, academic success, career and
affirmative action opportunities, and alternative education
possibilities for the nontraditional college student have all
improved. Two high priority problems have become apparent--the lack
of program orientation to include liberal arts transfer students in
e.mooperative education, and the tendency to gear educationally
lisadvantaged, low-income students away from full upper division and
graduate education. One solution to these problems would be to
develop cooperative education programs in a broad range of colleges.
orogrAss indicators relating to an nate() programs and the Bay Area
gra discugsgai. (*3k)
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NEW HORLZONg For the next decade there is every indication that coopera-
OVERVEEW

tive education will be at the center of innovative practices

in higher ,education. Strong trends toward (l) relevant educational experience

for students,.(2) direct participation in community activities while in college,

1 specialized training not possible to simulate in college classrooms, and

financial support for the high costs of college, all can be achieved through

combining classroom studies with off-campus paid work experience. Particularly

to the ration's community colleges there are abundant potential opportunities

'itidents to eosin these advantages.

Che NEW WitUDNS IN COOPERATIVE EDUCATION project was designed to research,

develop, and share with others a number of innovations, most importantly the con-

:epts of .1 measurable learning objectives on-the-job, (2) comprehensive liberal

arts-vocational programe, 13) improved methods of sharing results with other co-

orlinators, and !f.) trends of the future especially in the western United States.

Reitilts show that comprehensiveness is improved; retention of students is

iproved s.lbstantiallv; academic success when working, rather than diminishing as

-::;ht be expected, is maintained or grows; continuing education for adult students

.1n the cooperative plan is highly effective; new career opportunities are provided;

total income earned by 2,258 students is in excess of $8,400,000; non-traditional

.01;e4e itudents show progress; affirmative-action opportunities for students as

1.; emplovers can he emphasized; employers are receptive to the program;

yeterlr.4 find the program particularly useful; training, upgrading, and re-training

Nn lob ,.an be accomplished; share-and-learn activities for 376 coordinators,

and 4tqdents from other colleges were provided; and, a look to the future

the need for a Western Regional Consortium to accomplish west coast

-,oper4tive datinn goals.



!v;rtrvrIoNAI A.WRIPTION Canada College, College of ;nn Mateo, and Skv-

tine College of the San Mateo CoimminitY C011ege

public community colleges--envolled in 1071-1 a total of

.tdnt, an average daily attendance tfull time.equivalent students1

o: 1".2.0. !oatd !!!T.ediatelv south of an Francisco, the' collev,e district has

4eographical boundaries as Sin Mateo County. lo 1, )00 people

Airoct .:ervice area of the three colleges. The San Francisco liay

-.'00.0"0 e,:ident,; serve as the broader area of career employment

readil% avai!ible to students.

He C!o o: tho '4:1teo District offer transfer options to

Hvi.10!! ,itate .ind universities, continuing education for adults,

I. la: odn,ation, ,peci:11 Llrograms for non-traditional college students,

!troa.!..a-4t capabilit. off-campus classroom locations throughout the

and emidance, and a multitude of other educational services.

..ti accredited b.: the western Association of Schools and Colleges.

s0!1N1 COH.GE DISTR
-0' ql:A!.10N !INROLLXrNS ;Y DIVISION

am.
Canada college

Management 81

I '1usiness 39

i;eneral, Liberal Arts 186

Education 30

. 1.-01 Rereation 17

10 Yo o.! Technology 48

I .%d:,:iii.:tration of Justice 77

'I ::urser: School Education th

S.' "ontal !!ealth 12

-rban 10

rr.:i ' 1 I'o'ta I
;

rolle,Je
t I

'18

cf.nornl, Liberal Art.;

11., holt ;II /Al I '4..1 t Ar

it :pry it., )

;it i'so( t..11 .71)

t coded VC11 L.
JA.



THREE PATTERNi Three patterns of cooperative work expetlience

education programs have proven to be effective.

They are designated as the Alternate Semester Program, the Parallel Frogram,

and the Extended :lay or Evening College Program. Each contains a necessary

common elementan action link--of :oordination between the on-campus in-

4tr.,ct:onal program and the field experience provided away from school.

r!e. :hree rlans which provide regular work experience related to

;o:lege ar.J career goals of the students are:

Alternate semester:

Two st:Jents hold one full-time work station on a year-
Aro.ind basis. During each semester, one student is in
-;chool while the other works full-time. Working students
may elect to enroll in a limited program of college
,t.Mies. No limitation is placed on the location of the
work experience. students may be employed in other states

r in iiitant cities. Employers are provided the equiva-
lent of a full-time employee on a year-arouAd basis.

Plan:

holJ part-time, afternoon, evening, or swing-
.'1:ft ;.,Ss with appropriate community college class loads.
'.,orl!nation, lob placement, and counseling services are

.:,roviAeA the colle.N.

Kte!!!e! Dav or 1:vening_ College New Careers:

irrangement-4 are Ta4e for college studies related
elirloent and rew career goals of students.

:oonerate in work assiznments and supervision.
!It:b other 7,1ans, 4t :dent-; are rrovided with coordin-

i.r oh !'ll...ement, and counseling services
the ,olle4e.

r-

;,.

:oo,erat!ve educationsAtudents are attract-

an,1 new learning oppor-

r 1 1 , !.,11 1 i P ! :tAt e



R:;LARCit LOOKINC II) TUE FUTURE,
'IORI-ON': IN COOITRATIVE

EA.CArION

As the result of research studies during

l071-74 on commun ItY college cooperative

edhcation--includtng liberal arts, vocational-technical, and general studies--

biers nel evidence which points to the future. 18 areas of development have

been ob-served in the first phase of protect New horizons. Attention for the

-0-;t- part Its:. been directed to ill improving comprehensiveness of overall program,

an.! , establishing innovative new approaches to the cooperative education process.

.t,:111rcht912;iveness of cooperative education programs is improved as the result
0! '.ear .orizons stimulus funding.

::ective low-co,t procedures have been developed to maintain a
:Ialanc be,ven vocational cooperative education and general or
liberal arts cooperative education, particularly that which leads
to upper division studies in state colleges and universities.

:omprehensiveness fA improved as the result of applying limited
:.tr,ding or special groups "piggybacked" on larger program activ-
ities alreadv established. it has been demonstrated that relatively
sr.41:1 investments in cooperative education directed towards students
,it'. educationally and economically deprived backgrounds in transfer
2rograms--hen combined with vocational programs--substantially in-
.rea,e effectiveness of both programs. Student and faculty interest

c..operative education is improved as programs grow to involve all
A.adeHc Jivisions.

.0te.l - 0: is bv a factor of more than two to one.

.r-::er evidence res:ilting from analysis of New ilorizons data for
. ,.ontinqes to indicate that overall retention rates in reg-

Jr In three colle4es are , while retention rates in
-loritive education range from . The median rate of class

i/ for all stAents, as compared to for co-op
, .P other :ord;, for ever: two students who leave tradi-

.: in nmmunir: colle?,e. before completion, (ink, one
e.!ucation st,ilerlt leaves before completion. Evidence

r,- ,re.4rams nrnvides further indication

1- io :or tlie:e ;t,idents is improved even more than
!t. for evenle, report'; that the class

:At *or all en'ng college tuden-s is 1) ; compared to
.,r .1. .olle.te cooperative education students.

.: t.;1 rvp rt rlit inn percentage over the pert nd
t 6.11t i re ;tudent nopulation of 87 --a dropout

., ' !;ared to I 'Irnpc''it I for cooperative educa-
. r rnror I t- a t oripa 115, fourth

.... ., ,..,! I t

.na II' .1 ; r a pan tit t , it Is inilI''.9te'tl
rat.. anplif-; to overall and evenim..

1- .t"'; I t .0.-;1.!raYal rate in .floperatiee education
. .r a, ! ,r- 11! It. I .



Another comparison over a two-seme4ter period indicates 4! retention
:or cooperative education enrollments, as compared to 10 for all
regular courses over the same period .of time. This dropout ratio of
-) to 10 is a greater than 1 to I improvement. It is evident, there-
!'ore, as indicated by evidence from 1471-71. as well as earlier studies,
hat retention--a significant problem for community collegescan be

.....prove substantially by the involvement of students in cooperative
vd,:cation.

t'attie'r' than diminishing, is in fact maintained or improved.

,It !e enrolle! 'n ..00perative education in community colleges,

1,11;evtn.... ,,ra.le point distributions dav and evening, it is evident
tl!at ..00perat.e education employment does not detract from academic

!:ove LI:ten than not it brings about iMprovement_ of grades,
e it, NOLO) occurs as the re:olt nt i !MIL !vitt ion

.1!,! .: tt5', onnort un i t ',um! in the connunn I t

e!.1/4e eirovi.!o,! h.: the following statements from college reports
rs

.,

t.-ad Point Averages for cooperative education
4ra7: stAents IN - is 2.i7; total student

of coonerative edncation students is 2.1')
fa!1

0.: the 1; hip t :inners at Ca!Mda College
, .

.0 -nleted at least one semester of cooperative
,:."

.'ra!L. :Point Averitlws APA1 of 0,0 students in fall
i!I!,..ate-; that cooperative education

"ot !etract !rori academic standing."
Co-02 All :4todents

.rer !",, i,
-1 , i

!otter ,i.ra!e,i tn ivi,ions, day and evening
,.!nrolled in coonerative work x-

f I %I! Z and t IV!! t wit enrol led

-,n, t a!aret !'!at co-op tndents niaintain grade
-A..... 4. ,.! or than other 4tudent!, (;rades do

! '1 -; !. ! 'or!: i :1'4 in coope rat i VC i on

0..
; ;

!- i

1,( f nflni I I al t ion 1 not. I Iii I nd i rig co-op

It'

t!,riwv.h

. ,-!1. o i Aril.; t!t,l I 1111';(.'
I ...Ir.' l'uiut. Hit :ror-

; t .1:11 ial 1.n, e t 1.tro. t 11:11

o ' o "1' I r rrlY)1.(i iii t It !...inno.r. ' If



Cot:Ittneinjucagdtion for adult students through cooperative educatidn

is proyinii_to he hielv eefective.

From the standpoint of under-employed or unemployed adults in
the commmnitv, cooperative education can be the means of training,

re-training, and upgrading for those who need more education.

Changing employment patterns of the future no doubt will require
the kind of training flexibility which is associated with the cooper-

ative education design.

The combination of work and study for adult continuing education

is one which might be designated alternate-emphasis. Adults, fully

employed, attend college classes one or more evenings per week.

Credit for cooperative work experience is assigned through college

coordination, including employer supervision and related college

classes. The pattern of credit is maintained at a ratio of three

academic credits per one work experience credit.

An Associate Degree Program of 60 or more semester hours might

include as much as semester hours of credit for advancing work
experience based upon measurable learning objectives.

New :areer education opportunities for students are provided.

It is estimated that the range of career education options avail-

able to students is doubled through cooperative education. This

occurs without substantially changing the college classroom component

or the educational program.

,tlidents are able to r.: we into unique job preparation opportunities
through work experience in new areas not previously available to .

.r;killed workers. Urique opportunities are provided as, for example,

;,ec!al ..00nerative education opportunities for hearing-impaired

t..erts, !earning ce.,ter sunnort for co-op educationally disadvant-

I...ed :t.ulents; revision of many law enforcement and fire science

:rai.,iog programs to Lake advantage of community college cooperative
..!..cat.on: new public service career opportunities in mental health

to:! ch:i I care; and stodent work experience in places such as Los

!P!e:, ;acramento, and ..:a.4hington, D. C.

-1!4: '
earned h..- 4tudent; in one Year, as the result of community

0.!e n.,:VratiVE e at ion paid wor'.- experience at Caflacla college,

o "ateo, an ;:ec..!ioe College during 1073-74 was in excess of

it, cooperative education earned an average of ';'2,96

.ro- wh:le aid average of in hours
.,a!ar!es ranged rrom a !ow of ,Idin per

p- per a high of more than l ,00() per



in !o,:isual ,.ircumstance,,, as when a ',mall percentage of students hegan
as yoliwter interns in public service careers during the tirst period

mplovI!enr, it is apparent that later many were placed on the employer's
navroll when coopetenc e was demonstrated. Agencies have been able to
e,tablish budgets for aides and trainees as the result of high quality
rserforrance on the ioh b cooperative education students. Reports from
the la6t. t -ears indicate maw: variations in salary.

"%011..!trers--certainl% the lowest end of the pay scale--are
yal:lable experience that often leads to paving jobs."

-2.00 per hour is our minimum. Highest pay is for alternate
'obs in building elevator maintenance and installa-

!.0:! :or -2"2 per deek--,1,08.4 per month while in training
a "ialor nationwide er...plover."

.e:ghted average hourly earnings for the better co-op employ-
"cr!t taLfons leadin4 to Associate Degree responsibility levels
:i 1..1 per hour or ..411 per month on full salary."

Hased -Ton a of -2.-)0 per hour students at this college
arne,1 this Year, while at the same time they gained
.ew earn:n4 experience which is of greater value than the finan-
.ii: .ncor!e."

At!!n students ;dentif.: their greatest interest in cooperative
it .0st.often reported in surveys as earning power. This is

;nte of educational planning which proposes that increased knowledge
toward educational goals should be the most important oblec-

.;...t..

:, Ehe nrogra.. in terris 0( developing earning power has proven to
: .w.: .original expectations of the project design. The cooper-

it or. -Iro..!ra- ir each Cle three colleges provides more students
C fi.a-ce than other resource.

- --I . student, it an cases economically and education-
i. .01t:n..e to ihow :-rove prouress.

H. tra!ftforal L.inds of college programs have tended
!rfp,:t; 1-.4 ehicatinnal deficiencies or financial

,, are achiev'T,i; in cooperative education in about
-or'Prta4.-; ,t.':16totg. Reports show that improvement

...0!p.; k!s .t.:,Ifeg, and earnin4s algo applv to the
- cooper-nth:re educatinn. This level

e,:nectation.,.

f. , :,t :1 a-, c..--r1 f,.er.; arc. ail

. ry 1 . r + . .1 r

" I rIV:1; r-P:.;1.; p rel.: I . I ,Nr1
I. r . .1 . n. :'r 7

; no!, -! rfv!i! I o!!



students. opportunities for learning experiences In the offices of
physicians, attorneys, engineers, and top-level professional execu-
tives are being developed.

Affirmative-Action opportunities also are being developed at the
technical and pars - professional levels for students who aim
toward upper division studies eventually. Employers seeking students
qual:fiahle under Affirmative Action guidelines are giving preference

. to cooperative education college students. This is a significant new
trend in the development of improved cooperative education programs.

LMPI°a'S contintle11tIlighLLS2L1.21111tL9Eee011ZE21-11EEMBEEILIII
education after a period of effective demonstration and promotion.

Ae4ardleis of world-wide problems which have occurred during 1973-74
.:ith regard to the energy crisis and a weak employment market,
emplmer, continue to provide strong support for cooperative education.

Employer positive response to the program is indicated by the fact
that about i0 of "good prospect" employers, screened from response
letter-4 to development literature, actually become employers of
cooperative education students. A total of 1,200 business, industry,
an.! community agencies have employed the 2,301students enrolled in
comunitv college cooperative education during the 1973-74 school
:ear,

lImploers are becoming aware of the fact that community colleges are
the largest local labor pool of young, talented employees with high
notentlal for advancement to technical and management positions.
he co-op pin!, is the answer to many of their recruiting and screening

a.; well as employers, benefit from the effectiveness of
.10norativ education to open wide new areas of employment tradi-
:i.-1!!v !,ot availlhle to beftinning workers. Recruitment, as well

ont.0. for contir:in!, in school and on the job, are mutually

.o

reportin4 Orri.!4L personnel representatives stated
:nonerit!ve work experience education has been

,! :0.0 01! of t%eir e'p! o-ee's bargaining sessions and has
!fan,: employers see community college

re4ft- nr ir..ntive for full-time employees to
in! re-trAinim: n(tivition to meet today's employ-

I .



ost-ettetiveness of community cooperative education is !Ting
dewnitrated as highly _productive for the funds invested.

k!anhours of co-op coordination Including 'oh development, counsel-
:n4, ovAuation and on-the-lob consultation are 5.87 man-houvs per
.,tudent ner semester.

i'o4t cooperative education i other than on-campus classroom

:istructionl. including i semester houn; credit per student with
tisociated teache r-coordinator activities, lob development,

on-the-lob consultation, and evaluation is .458.07
-er ,tulert ner semester.

.!,e calculations are based upon salaries of
'11 or instructor-coordinators working 8
rer day for 220 days per year, providing

..;;!1 coordination services for 150 students per
e:. t e r

!sloe .-o,nerative education ma account for as much as 25 of the
ota! .:rft credit of an Associate Degree program in community college,
r i :ite apparent that a substantial negative- excess -cost- factor

:An 'le applied to programs of this type. Through cooperative educe-
':on the total cost of college per student is reduced.

:,...rrir4 veteran, find cooperative education particularly helpful.

7. ere :, a strong tendency for veterans from the western region of
-ftei tates to turn to community colleges for continuing edu-

itfon rnorturities. They find the cooperative education approach
ittrative. Coordinators report that from 25 to A

rt-ogrns are 7'ade un of returning veterans.

l!,0 :as ef!ort-; have been instituted to assure that full veteran
innl to ill credit earned through cooperative education.

rrin.:;e-!ent. '.'eteran; Ad7Anistration officials have been made
af,nir-7 benefit; are re'eived in each case. apeci fically,

'rr.w, in the :tit... of A.Tvaii gained improved opportunities as the
0:nnort:n !etter, ...tritten to the Veterans Administration

qer the California co-op plan.

. t ' t 9.0* n! levelorel gs'nv at len,:t five amroaches:

ner;onnel;
-.HC! -Any 0!.!ploveri;

:in! h,:,ine4,e; approached throgh
. !a ;

"I 7 !,-t 1..4.!,!,.ent crv:nanif... he( n:t*

1 . a re . : ! a r ! ! ! ! : , t f o . 1 o t orne rat ive
,, ,: ;,,,



"Each semester 7., semester hours of certificated time was allocated
for the rurnose of lob development. In the fall, concentration was
made in the area of student recruitment, technician positions,
business-or positions and public service. In the spring, develop-
!lent centered on technician. aeronautics, and government positions.
The goal ha, been co establish 'ideal' work stations directly
related to ever,: occupational area."

"Most of the em7)lovers in cooperative education have estab-
'ished training orogroms into which the, iitegrate the cooperative
education ..oncept."

vearl !00 or students are able to hold their co-op jobs after placement.

Altho,:gh many students mint learn to cope with problems on the job
there is less than 1 fai:ure rate. Coordinators assist in job
changes and in obtaining better jobs for qualified students. Reas-

igurvnt to other lobs is sometimes used if unusual problems are
,ncountered. C6ordinators and on-the-lob supervisors have proven
ro he highlv effective in helping to-op students to succeed.

trend in each college is to combine student placement office
ictiyities with cooperative placement. This is a positive organ-
; ,ational change whicl, has occurred with varying degrees of success.

the long run t;.e beuefits are many. First, the student identifies
one office :1s .being concerned with off-campus jobs. Employers too
ire able to one location at the college to discuss the employ-
r!ent of student worker,. Integration of these two activities
:acil:tatos the proces, of helping students find either part-time
or (ull-tirle 'ohs as as getting them enrolled for cooperative
e!ucutfon.

eincation job development can he accomplished either by full-
: -le !eve'-per- or b.: a4shmment a- part of the task of regular co-op

t 4taze of development it requires about three man-hours to
'71 1-.,111 Coh. there :s evidence to indicate that a dual

!nnr.-ah h(0114 be tiken for this function. Much of job develop-
tw!on4, ,.irt+ the reglar coordination assignment, particularly

development organizations already employing
1-'n

have -.0te Clat we always have more lobs than we can
q!-! at t.'le 1 -7e ti-le more students than we can place. As in

I:. nvr-.,nne! .)r--, it is difficult to make the lob and the student
":n1Pctations of students and employers can usually

!'-erk. are t.17-e; !len neither are completely happ. As

pr-.4ra- t',ere is a constant improvement in the qualit of
r-r17 : p..,:nt..rience t



rrainingi apgrijdipg and re-training are important features of New Horizons
for those with lower-level jobs who wish to improve their positions as

is those who are beginning work for the first time.

Placement on the first job and advancement to higher levels of
.ompetence are two patterns of co-op employment. The parallel
clan enrolling about 0. of the '1,747 students, along with the
extended day new career plan enrolling about 45', are the two

1:sed methods of co-op Interaction with employers. Alter-
!!ate .e!-ester arrangements for u are increasingly In demand and
the trend js growing,

e,!niinent and college coordination are the two universal
:a: tors in cooperative education.

.!evelops as students get involved In on-the-job activ-
ities. Increasingly there are requests for information on transfer
t !inner division colleges and universities by those whose sights
have been raised through the cooperative education process. Upper
d:yiiion institutions are responding by developing opportunities
:or transfer students who have been "turned on" to further'
tducation,

'nproved educational opportunities are documented in terms of student
-...pasura!lle learning objectives and new on-the-ob training programs.

:itudent measurable learning objectives identified on-the-job
at the beginning of each semester have resulzed in greater
i,rogress toward new learning opportunities as perceived by both
-4tudert,, and their employers.

veasurahle learning objectives for cooperative work experience
:ire clasiified in terms of (1) skill development, (2) increased
!enowled4e and 11) improvements in inter-personal relationships,
:f.duding attitudes and motivation. These categories are derived
:r,v1 corresponding hasic taxonomies of learning, identified in
-rnfes4ional literature on learning processes as (a) psycho-motor,

ngnitive and /..:1 affective domains.

'7,Austrial and business training programs for on-the-job advancement
i:owarl Al-management and senior technician careers open a second new
irea n. coonerative education interchange between employers and com-
!:!.it-.. o!leges. :xaples of on-the-job formal training programs are

`n 4erie industries, wholesale and retail trade, trnnsporta-
-anufavturing and ,ivil service.

,00nerative uatinr 'Jai; adopted as an on-going part of
trainin4 program::, relatively' few students were able to take

a!irtae of the;e 'n-house learning activities. Now, however, it
standard nrocedure to involve co-op students in seminars

I fcglrnip4 which leads to advancement on the job.

r, ;Hi! '; !pnt ; .tre .;eg. r!.J in t he conpera t iye
' p ;;1-..! alvantage to develop 1 ed eflp rv."eeS

air.! to.linic:an ',ohs have 'wen obtained through
!!rf; and students.



1'. Individuali2ed share-and-learn opportunities ware provided for visItins
..00rdinators from other collevs developin* new programs.

A, a part of the responsibilities assumed with the Title IV -!)
-t rant award, a substantial effort has been made to share develop-
.lental information with visiting coordinators from other colleges.

I071-74 17n individuls--singly, in groups of twos and
threes, in groups of tens, twelves, thirties, and more--were pro-
vidvd with direct assistance.

It evident that among new coordinators flexible training op-
portunities are needed for these busy professionals who are under
vressury to learn quickly and who operate under the burden of
limited time schedules. Training is needed not only for coordin-
ators hut also teachers, administrators, and others who are
pioneering this developmental effort in higher education.

Coordinators from california, Iowa, Maryland, Nevada, Hawaii,
regon, 4ashington, North Carolina, Florida, North Dakota, New

',ork, and :.'tail were provided with information and individual
Jiscussion of developmental problems.

:*acultv .nembers and students from:California community colleges

and state colleges /universities also participated in discussions
of cooperative education from the standpoint of the New Horizons
approach.

!ook toward the future suggests the need for development of an improved
!:Cor%atinnal exchange network, a Western Regional Consortium.

In the western thirteen-state region of the United States there is
A !,el to improve the process of research, development, and sharing
the reAults of proven methods, so that all students in community
..-o!lez.e.;, state colleges, and universities can receive the benefits
0.: cooperative education.

:t ha, been proposed in several ad hoc meetings that a Western
Con.:ortium should he established to assure the rapid

eff:,ient development of co-op in the west. As a beginning,
't -01e.v,ested that individual projects granted to colleges in

; nar, (0' the country he prepared and funded in such ways that
ere an a.surance of effort to share results of R&D activities.

df,c-ro,ions among coordinators have indicated that the
i; 90t t-urb for a "Center" of activities as it is for in-
,harip.e. and re.xilar opportunity to get together in small

reqolution of developlental problems.

'er. the need is t'or ni.inned articulation between lower-division
-pper-divi,lon ir,iitutions. Included in the shared responsi-

itfk.4 the !'eed to develop prol;rams for the education of pro-
.e.



HIGH PR h)lt rY Cooperative Education in community colleges

of the United States is developing at a rapid

7ace which is expected to grow for Years to come, An emphasis in funding of new

o-op programs :n some conrmunitY colleges has been in the vocational area. Con-

,equenclv, in these nrograms there tends to he a lack of program orientation to

inctude !iheral arts transfer students. however, since the intent of all coop-

erat!ve 71 Ins is to merge the resources of employers and schools to prepare

young peopte for careers and significant adult roles In society, it seems real-

:4t!.. to move 11:eal on the assumption that It Is equally important for liberal

arts students to experierce the learning situations of work related to college

'lot:I.:unit.: college emphasis on vocational cooperative education has no

:tudents, narticularly educationally disadvantaged low-income

stn1ents, to overtook the possibilities for full upper-division and graduate

.7.111ee experience through the cooperative plan. The purpose of New Horizons

5ring together in a comprehensive design the best of all programs.

!lrge nu her of returning veterans enrolled in community colleges,

-anY tt.e- 4,:7porting families and an estimated 25. having minority backgrounds,

ire 1nt"er gr7un can realize the practical education and career advancement

:Innort-inirfP4 that exist through cooperative education. More than 2,800 are

f.nr,)!It.:! in the three colleges of the New Horizons project. In addition

.11 ....VNer.70.1 ,ir!ng opportunities they gain increased value from their veterans

5e!'e!'it: tr0,14', .00nerntive education, making their training and educational

'4rther toward their career goals.

r. !..inking ahead, as the result of project

.irtivitics in New Horizons, it is recommended

nr, . 1)1 f. t i nn hc ri.en ro 10vPlop_cooperative education 2rovrams in



!Ir'ad 0! ,.011e.e:i. All higher education students should have ready

to nro,4ram4. i.irst priority, it woalLiumn.IEL should he to substan-_
.1r4er ur!lan-.-;uhurban pub Li institntions. the community iLolleges,

.12.! :!!:ver-itie-; !Acre nv,..t: of the nation's students are enrol led.

le -ce..! :or activity in locations where the majority of students

Ir'"-'

or t!! :text teo Years the need will be not only to establish new

a!,o to .!evel..p...omprehensiveness in present activities. There

lo 5ri94 rogether thoe programs within colleges which nil gt be function-

tft!ei ,.!ch %..00per.it-ive education, work experience, field experience,

stu,klt lob Elacevent, and career guidance. Employers

!e- t, ,0111.1 be ervt,d better if one telephone call could provide

ay.iildb!e on caret.r-, emplovment, work experience and placement

A, a 7-vans of providing information about

vlr:01:s segrients of innovation occurring

a- yithin cooperative education

.
throughout the remainder of the

The brief sections of the report

s 4! yhich result in sig-
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!..EAscRA4LE LEARN[(, OBJECTIVES Management by .Objectives (MBO) is one
IN COOPEAATIVE EDUCATION

of the more significant current trends

:n business and Industry to improve the effectiveness of personnel and opera-

tions. the aim is to focus all of the energies of the institution on pre-

Aetennined performance objectives which are to be accomplished.

In line with this trend, a cooperative education procedure has been

aeveloped to the preliminary testing stage based upon measurable student

:earning objectives for the work experience. Objectives are developed by

student; in conferences with their on-the-job supervisors and college coordin-

ators. Performance levels to be attained, the time and manner of development,

as well as overall procedures for educational growth within the field of

emploYment, are agreed upon prior t-.) or during the early part of each semester.

Preliminary evidence indicates that evaluation of student progress is

enhance,: greatly by the process of setting measurable learning/performance

,Ib!ectives. In nearly all cases in which the system has received preliminary

te4tin4 the results have been favorably received by students, employers, and

..o leges.

:.earring objectives tend to fall into three categories: skill develop-

-!ent, Icnowled,e increase, and attitude/motivation improvement. In each case the

4tdent i; the primary person responsible for laying out learning objectives,

the 1..;::itance of the college coordinator and the employer. The process

-ot .-rimr!ex. it is accomplished best through low-key informal conversations

,,o,itive learning noportunities readily available on the job. The

rrt r., ir!n';e the mploer in the educational growth process as well as

;t7.;df,st n! potential i7nprovment% which can he gained from the work

-%41. f)t 'Aea4.1rahle ',earning objectives are provided on



SAN :,tArro IT COLLEGE DISTRICT
BEST COPY AVAILABLE

COOPERATIVC EDUCATION WORK EXPERIENCE AGREEMENT

Skyline ELI CSM ED Canada ED James C. Haversmith
STUDENT

Pacific Telephone Company Fall 1974
%emu Engineer Assistant SEMESTER TSAR

Each semester that a student is enrolled in Cooperative Education, it is necessary to identify f11314 learning objectives.
Trio. shou!il De spe:ific measurable, and within his.'her ability to accomplish. The objectives must be formulated by the

. ...!Nj f. ,! dp;:ro..rd by Oath the employer and coordinator at the beginning of the semester.
scnc.,:,!r*s I, me emplo ver and student will discuss the progress made in attaining the objectives and independent-

; , Ito the 3A; Fr;rn tni; rating plus seminar discussions, individual conferences, term assignments and on-the-

74 :1J,Jti,;n, the instructur;coardinator will determine whether or not the student is to receive credit for the work ex-
perience.

A.

Objectives

During the first three weeks I will work in the

drafting. department learning communications design

and industrial drafting_ techniques.

B. 3y..N2y, l i I will complete a ten-page report on the

local engineering division of Pacific Telephone, in-
_ _ . _ . _ _ . .

:luding naffing relationships and work assignments.

C. :)uring November and December I will work part-time in

the field with an installation team preparing plans for

:ndu;trial installations under the supervision of
"EriZirieer

0. Januar/. l."1.1 will have completed an in-depth devel-

22ment_migc_t Off communications planning and install-

ation for a building under construction, probably a
,ervie 4tation at the corner of Fifth and Division St.

E. .4414;1414 kail.segmatgx I will seek to_ improve my attitude
toward .ommunications engineering as evidenced by in-

:" .. ;

reased nrnficiencv ratings, recorded comments of other

and comments my three supervisors.

Otvo:rie
.' ,;;? rthi,ocrive

ilr T 9 DrrigreSS

Ruins

A.

B.

C.

D.

E.

Rated By:

Title:

Date: /0 7

'- ".' ! `11. ,f "'" Ir,ted ahnve. The rhp!oyer and the cnllege agree to provide the

.r.: !r.! .1.-nt/mployee receives appropriate educational benefit from this.
1..e "go ,.;11 proection for the student/employee through Workmen's

.. .,f I 11:01'. f l IP I !..(1 ., law.

yl. 'Jo . N, O ;C,
,../3LagradEet N.": , 14Arljnt

- lb-
EMPLOYER'S FILE COPY

C



SAN MATEO CO:"..g.'NITY COLLEGE DISTRICT

BEST COPY AVAILABLE
COOPERATIVE EDUCATION WORK EXPERIENCE AGREEMENT

Skyline CSM 519 Canada Susan B. Johnson
VuOINT

iari Roebuck Spring

"r717)1".13d" "MO Department Management Trainee SEMESTER

1974

%Ur

Each seme.,iter t'at 3 studeit enriged in Cooperative Education, it is necessary to identify new learning objecti%
They sho be ;c-22.7ic. pels,r33:e. and within his. ter ability to accomplish. The objectives must be formulated by

: t:th ..,rrpl,rier and ,:oordinator at the beginning of the semester.
At St.,:--e;*.r.i -. !ne. Jiscum tne oro7ess made in attaining the objectives and independe

ly r.3Ze ;. rr..."; daa>slcrS. Individual conferences, term aszignmotS and OM
100 tne. 0;:r.xtorito3rdrtatar determine whether or not the student is to receive credit for the work
per.ence.

Objectives

A. )uring February I will develop a sales layout plan

to improve sale.a in the Children's Clothing Department.,

8. :mpnasis for the month of March will be developing an
:nderstanding of the bookkeeping, accounting, and

3..,entory prnrokitir.3.4 Fnr clothing in accnrd
rith fears

D.

E.

11 ha m l ten h urs w rkin

A.

8.

dith the buyers of children's clothing to gain a better
inttericinaing of cA itdrens Lash ions ilTertrettirenrftny
features and varying seasonal age requirements. C.

Pirina May I will complete the in-service course on sales
management which is offered for management trainees through

rrivid'Lat 11.e7 program learning opoorcuni r Les durtrg add
after ...forking_bours. I will complete units 1 and 2 by D.
:une 1.

4nring Aemester I plan to improve my sales
oupetence_ and efficiency by an overall Level of

4/Ipervisor George ffanson. E.

Rated By:

Title:
P1.-3 I - Ac-.;01.s!, :(1 Ct,

Date:2 - 3:7re r,r
3 r;10. 1.; Grzvess

Rains

hc! re"- 1.!, .f . The employer and the COPT? agrae to provide t
17... ,.r;? !'"j! .....;rfITIrnr,w.,vc:e receives appropriate educational benefit from t.

les..rt

: 11.0 , or-stion for the student/employee through Workmer
r. ; . I.V.

,, i .4! a. 5,...1DEN'.i I .&..

T .1E

I ;-

EMPLOYER'S FILE COPY



CAR!TR:-:

k COOPERA:r:F. F)WAYION,
APPKOAC!!

.-;,und development of cooperative eduea-

tion orograms requires careful consider-

It:on of- t;le labor market. Indeed it can he held that planning should heAin with

6..1 :ture erplov:Ient opportunities, for two important reasons:

,t.idot, who are aware of projected employment opportunities

be better prepared to choose realistic career options; and

e.lu ational programs designed to meet anticipated employment

:.:arket need:, are more likely to achieve optimum effectiveness.

re,earcl. and planning report' seeks to provide suet an analysis

.e: I :Itartin4 of futz,re job markets in the tian Francisco Bay Region

o! labor o.-erts and trends of the times.

?RO;:.; Manpower protections prepared nation-

ally are relied upon heavily in this

f", ...be.. are .on.,idere. b most experts to be the best available job

'41ta frog: Inv source:', including national census results,

1,;.7",6i.; and indu-;trv, am! analysis of trends by experts--all of

r to f'.:ture erplnent opportunities- -are analyzed by

!e.ter-ine 77anpower requirements.

-r,'ert:or. are a,:con7i;I:led h utilizing techniques of adap-

:,! !Inf, percentages of the labor force in

r:'-e! in acre-1rd vith local conditions. In

a r..H.t!en fn ;oh e;tf-ate.; for heav.. industry

r the ;perific features of

, - ! . i! at' fli rreirt: for ;an

. Pe..f /lei renare-1 h.. the an



"AVERACE ANNUAL OPENINGS PER YEAR" In the process of planning it is
INDEX OF EMPLOYMENT OPPORTUNITY

essential to communicate resulting

information in terms which are easily understood. Employment opportunity es-

timateA.of the type presented here can perhaps be most readily perceived when

exnre:.sed a, "Average Annual Openings Per Year" for selected careers.

As .in index of opportunity, the Average Annual Openings data focus

A:res.tiv on what the student needs to know about the labor market. Educational

pro4ras as well can respond according to local need.

It ihoulA he noted that manpower projections take into account not only

:n:rea,:ng and decreasing activities of specific job markets but also employee

ren:acement. Replacement occurs as the result of of age retirement and obso-

lei-.ent kills. Therefore, in planning career education programs,.consideration

given to the fact that people need re-training and upgrading as well

entram:e-level skill development.

NE %WArION BEING 'ITDIED The San Francisco Bay Region (SFBR)

including six counties (Alameda,

:oitt, !.!arin, .ian Francisco, San Mateo and Santa Clara) with over

"'00,000 peop!e, is the sixth largest metropolitan population center in the

-r:e! ;tAtes, exceeded only by New York, Los Angeles, Chicago, Philadelphia,

At the nreent time, one of every five persons in California lives in

1r %rt., :4-o ';av Region. Alen, for ,:omparative purposes, it is interesting

(,!" ever/ .0 ner:on4 in the rnited States lives in the san

r I- ; nd that one of every 172 persons in the United States

- vapn f 4.1e fiure; A and R. pages and V)



VEST COPY AVAILABLE

:'or t lieht;. repo rt I ovttuo nt opport lin i t y projections it is assumed

t most or r rat ve Ldlic a t i on .t udent it, t he Sin Mateo contain t v Col! ege

nrerar: e. to l i vt dt1.1 work in t his region or In other regions

t".-It ',aye s ! a r emplov)ent cha rat. t erlstics

I) b; IV:- ::.!!P!.1.1MENT

:

In addition to Figures A and K, (Pages

21 and 221 which show population re-

data abo:a the nt.-:her of projected new lob openings per year in

-a;e0 ',,1:nt% and the :;av K4.on are presented. A summary provided on pages

,olbi(le; data fro- each labor market category. This compre-

*...t, :4 divided into.different areas of the labor market including

an,! expanding careerq.

.
,..

r "a n r :, :ar -rant. i I anti tandn rd Met ro-
) ..! 41 Prpr rt , t !III torn in mploy-
,. .!,! ! .1) ,)-(Lit an.! `!;111.royer , f 'I -

_ _

1. ! , 1 .1 rlr:1 i , r , I (If clipati (Ina I
" f , . . ro I aka , s) I I ahor ,t at ic-

1- ' i !trit A l!fno r! of; '!anrhyde r
. , , ; I " 1,-;171 ; t f r. (1 I vertgri.
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FIGURE A

POPU I AT ION COMPAR I SONS

SAN FRANCISCO MY REGION

the -san Francisco Bay Region including six counties -- Alameda, Contra Costa, Marin,
.can Francisco, 'san Mato,, and Santa Clara -- with over 4 200 000 eo le is the 6th
largest metropolitan population center in the United States, excee e only by New York
Los Angeles ,Chicago, Philadelphia, and Detroit.
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:00,-PRIORF1' 2 EXPANDINC OPPORTUNla CAREER AREAS

Comh :led '0; t h

t 1:_se rid (vb. rt tl CV Ca rev r Areas

Avision rotals Included'

Average Annual New Openings

Per Year f rom 1974 to 1984

1 If

.4:1/41 Tri-Counry SINIR

.:e . :0a! R:ho Occupat i , 943 8,179 15,540

83 347 660

Aivor'.. : i ir4 !.'arket :Zesearch Pe rsont.,e 60 254 482

. ''.(' :%! ....ti M: AN:1 ;;' fENcE rECHN IC IAN )61 1.098 2,088

. . 'r. ) 1 .1:. 7.X.;04:AoRY 'PECTIN TC IAN 32 1 35 256

't...e.! i P.- e red N,!!..-:e 163 684 1,300

',I.! i.1,4i,..al :.echnologist 18 77 146

! :..-. .;cientiir 38 160 304

:4...4!:a I 4..:e:q i -it: CheTist. Ph ..sicist 44 183 348

..''C .''r' .' "17i <<',1!. TEM; IC [AN 35 147 280

. . ,.. :.!1.!c:' .V.'i ').VE1.0P:"ENT AS -; I -;TANT 30 126 240
.-.:-.).-:-;, :-Ibl:it.r..., Govement

-.1, !!.,, "t:'.,.!... i at, 38 161 306

...r: ' ..,. :4r.... r , . %;.w:-; ;rid r,.( .h I L.n1 8 3? h2

..-7. v r '1 %-- i ; t ) 20 8
C 7! I :0. ra,-,r ') 20 18

, f ...' ;".. 9- ., (r't 1-* : ; P ,'"' l' t. r i o r it,. : i .r,ti6.r ?3 M2 180

i .1 r ;it nf ! t*P tm(1 h: tile wfi. of
: L.

1 . ' i r r ..4* 1 I )i V i !-; i fin Tilt a l q ;inf.-: I ;.,. .0 1,



Average Annual New Openings

Per Year from 1974 to 1984

Lawyer

Computer Programmer

Systems Analyst

I

SM
II

Tri-County
III

SFBR

36

57

68

152

242

284

290

460

540

2. _MANAGEMENT AND SUPERVISION (Expanded Offerings) 950 4,000 7,600

Business Office, Supermarket, Financial, Govern-
ment Agency, Retail Sales, Wholesale Sales,
Transportation, Hotel, Restaurant, Department
Management, Owner-Management

J. Clerical/Seriretarial/Business Careers* 2,280 9,600 18,240

STENOGRAPHER/SECRETARY: MULTIPLE SPECIALTIES 593 2,494 4,740

ACCOUNT CLERK/COMPUTER-BOOKKEEPING ASSISTANT 195 821 IMO

RECEPTIONIST/CASHIER/TYPIST 230 968 1,840

Electronic Computer Operating Personnel 51 215 408
(Note Computer Programmer above)

Office Machine Operator 63 263 500

, .;ales Occupations,: 658 2,768 5,260

.. IANUFACTI'RER'S SALESWORKER 80 337 640

-. WUOLESALE SALESWORKER 63 265 504

.. RETAIL DEPARTMENT SUPERVISOR 170 711 1,350

.. .;ALE:; ;IER"ISOR 85 356 675

rrafts7rerCr 990 4,168 7,920

';nilding Trades: Carpenters, Electricians 325 1,368 2,600

;'l'imber-:, iiricklavers, Cement Masons, Floor
!nstallers, Roofers, :Meet Metal Workers,
,;relworker, Roofers and others

"a(!'li!tist nrclIpations 47 198 378



Average Annual New Openings

Per Year from 1974 to 1984

Aircraft Mechanics: Airframe and Powerplant

Telephone Industry Craftsmen
'Also see Engineering & Science Technician)

I

SM
II

Tri-Countv
III

SFBR

194

134

95

17

125

71

WELDING TECHNICIANS 58 142 460

AUTOMATED INDUSTRIAL. MACHINE TECHNICIAN 20 88 165

..AIR CONDITIONING, HEATING, REFRIGERATION TECH. 13 52 100

..MAJOR APPLIANCE SERVICE TECHNICIAN 22 91 172

..1US(NESS MACHINES SERVICE TECHNICIAN 22 90 170

_INSTRUMENT CALIBRATION/REPAIR TECHNICIAN 19 79 151

..EOREMAN'CONTRACTOR/CONSTRUCTION SUPERVISOR 141 591 1,124
Construction Project Bidding;
Contractor License Preparation

MANUFACTURING rNSPECTOR: QUALITY CONTROL. TECH. 48 202 384

Operatives* 1,065 4,484 8,520

TruckJrivers, local 93 389 740

Trucklrivers, Over the Road 54 227 432

Mach!n Tool operators ?6 111 210

Environmental: Wastewater Treatment Plant 6 26 50
Operators

;ervice occupations* 1,880 7,915 15,040

Colks and Chefs 120 505 960

cf,4-letnlogi;ti 95 400 760

!cnied Practical Nurses 120 505 960

:1(.,:n!tri1 Attendants 250 1,051 2,000

P,,!;co ofticors 45 187 156

.41it..r; Ind ..4aitre.q..ws 16g 705 1,1140

mAINTF%ANCE Cv;TO!)!AN/TECIINWIAN WC)
.11 0. !..q01 f 1%C. yAr;MNANCI: JERI; VT. TECH.

').4 I 4)
A.

60 )*, '4H1)



PROCRE!-N INDICATOR
*CCI.::;:-; FOR NON-TRAD rr IONA!. cotuct:-3otiND srorYN mown EmvATION

::cport i'repared iis! West

Ca,e T--;tudieN to Illustrate

A -:ohcent Model: Coonerative
. d.:cat ion- -A! ! I r:.tat lye Action

Consider a Black student who found himself

in college a few .years ago who had come

,leneratious of non-college family members. His financial resources were

!i:.tited a, the reiult of two generations of aid to families with dependent chil-

!CD. !e arrived at college knowing that in order ti break the vicious

nat Aenvrations he needed a college education. Beyond this, however,

.e ''As! nO ,:hderstanding of what college was all about. What he did know was that

A. :.1nte! to be 1 .h this was probably due to the influence of a Black doc-

:or ;:ad attended his far.: !v through AFDC.

real!'e it:e ar.bition, he first required extensive in-depth court-

wrk. He e%nerienced great difficulty in relating to college

e unJerstanain4 how general studies, for instance, were related to his

to bec.'::.e Aoctor. "..!;1% can't 1 lust get into my major?" It became ob-

.!!!-1 the year that lack of background in academically oriented

.!!uh to do with ,.his student's limited perception of college

..ftancial ,:tuation, college placement coordination became

i0-find!!-.: and, h: accident rather then intent, he be-

;oil 1- a !!0-nita' orderl.:. The work proved to he more

,arn It beca:w the -;ignificant connection he needed

doctr' rf...4non.ihilities and the level of

,r. r
! 'Ielnfal in encouraging him to pursue

!P,,,r, with v,ond hut not outstanding

r'''. !i!, ,./ral .edical hook. !wiected and

!61,!-,e. ! r i , co! leit,e oun : !,ii tit the problem.

I

i

I I t ,tf f-f. nil I fe t II.(' II r.. h i

'!': I i t



A number of things happened to this medical student in the process of

try :n:: to overcome ohstales imposed upon him by an educationally disadvantaged

'Nac%ground. rhrough nuch individual effort., and a great deal of direction, he

!hie to rea!!-e !!is life's ambition. fhe circumstances surrounding his

were bAsed on chance as MUh aS anv thing else, since little effort

t...trA :::atchiug of the student to a lob related to his interest lied

-,Aerta';en. :tit what iC it had been planned?

:o be sre, the above illustration can be repeated over and over again in

inner ,,itettos, and barrios throughout the l'nited States. The plight

.:te college-hound student INTCS) is a serious problem cutting

etH'!C "nu! racial lineti .

i7 n.,nosed that a plan which combines Affirmative Action principles

.o,,neratfve ::!neation is a useful approach to establish a viable model to

:w)n-tra!itional col lege -hound student. lhe payoff of such a model

.1.! he invl!uable to employers as well since most of them are implementing or

Are nroce44 of e;tablishing affimative action plans to achieve equal

tudents and emploers currently Involved in coopera-

:7e Hcatinn hive Aigh vraise for its effectiveness in meeting their needs.

with the NTC:; and notential employers should make co-op

srea-

Actit,7! .1 useful rirst sten in helping these students enter the main-

,,lar:.ed that -ucli work wll! center around the creation of coopera-

yner:prce.4 hic;1 enable ':RC -; students to make intelligent

-freers. This enn, placement of students in contact with

lu -pli-Tve, Taw, -4.1once. engineering and business. Emphasis

! - t'etr ..ear institutions of higher education,

11r ! 'het ?;-&1 t t - frifir- :ear it .



the success of COoperative Education-Affirmative Action will be

Aemonstrated in nest-seeondary education, continued success in the future will

Aenend on the ability to educate the NTCS student while in high school to the

opportunities offered by the program. This will be accomplished by establishing

corking relationships with local high schools to provide information and counsel-

ing about the program.

rhe efficacy of this protect is without question related to fulfilling

NTC.; needs and in the process mounting a substantial attack upon social barriers

to equality. These include barriers to both equal access to higher education

and equal opportunity in employment. A few examples are Indicative of how this

pro.4rai.: All he implemented.

cit: governments, particularly fire and police departments, have been

wicr .4iev,e to hire more minorities and women. One of the reasons given for

riAer-representation of these groups is failure to either take or pass civil

ervi:e exxlinations. This has caused much activity centered around affirma-

tivt. i.e., a review of tests, selection devices, and recruitment pro-

e !-.re . ,rE emnlover; have resorted to the unpopular device of setting quotas.

a:r-lative action is offered as a model to solve many of the

A..ir-offve wtion need:. of city and ount.; governments through civil service.

. academic work related to areas of civil service can be

,' 1 o' :1nerative woe, experience in related lobs where they gat a

0) 1-: the emplo7er can get a "look" at their work. On-the-job

1 11. ,..n1 1 a. ronri ass i gnments . ';tnilents thereby will

iv nractial xnerience, while At the same time em-

. an.011 e rannnwer anti real i ze a f f I mat I ye art inn



A Chicano student reading statistics which indicate that there is only

one Chicano lawyer for every ri,400 Mexican-American Californians, as opposed

to one Aite lawyer to every 4i0 White Californians, may be inspired to seek

law as a profession. 'et he'she being from an NTCS background, may have little

if any understanding of the process by which one becomes an attorney. Through

cooperative education, this student can become involved in a systematic effort

to help realize his ambitions. Contacts will be made with local Chicano lawyers

And law firms in developing cooperative education placement. Contacts will be

made with four-vear institutions in an effort to establish the bridge needed to

realize the goal of becoming a lawyer.

rn addition to benefiting the student and, in some instances the employer,

the four-ear institutions will also realize a benefit. This plan will provide

them with a direct affirmative action benefit as equal-access is an affirmative

action concern in higher education.

cooperative education likewise will go a long ways toward providing

iTnetus and opportunity for Native American students (Indians) seeking skills

that will Se useful to his/her community. For example, students interested in

the Seloin4 orofessions might he provided opportunities to work in local health

'enter; inated in areas populated by Native Americans. 'sere, the students would

se hy a variety of professions in medicine, nursing, dentistry, social

,Y)r!c, and vhlic health. 4ith a fair number of Native Americans and other pro-

:e:;'nrals .0 relate to, the student is apt to he motivated to choose this

-areer Area.

1i1lo the -,otivation toward, and understanding of, a professional

Arer 'leen iurhered or the .student, the agency or employer also has

roali!..1 -a:nr Seuefit is well. Furational institutions and emploers express



.0,it the thabilitv to attract and p Native Americans. They, too,

Ar Ltwi h\ Jtiir,:dtive action guideline.; to renit and employ Native Amer

,ence .1 t'011ar.tUllt o-op altirmative action program ol intervention

Ali! imiahlahlv to inreasing the presence of Native Americans in

10!!:Cdti011 .1[1.!

'!tich hA. been riadv ot the tact that women as a group have been neglected

vd.w3tio'! and emplovment. Most wonld agree that this has been, and

!!! . thV u III 100 !NAHV instances. Compare this situation with women who

A r :1t inorit: '44.11 a. trim au ti'l't' lamilv background and the problem is

....re : .1 t* i t I I'd Cooperative education can he designed to redch and mo-

t t1 I I , tor example, t hey des I re to enter the field of electrical

. r t . experience. can he provided. 1.: Iforts would be made to 011V i 111:e

o' the nithd! benfit... that can he derived from hiring females in

tirvi. Moreover. potential employers would he helping to de-

n c.eldidate. which onld ..atisfy affirmative action goals.

.1 Id 010-at f I mat iv.' t i (In is geared to meet the needs of

.5 reanirevienN for lob placement as qualifiables.

Ir. sip in ewninit colleges a:. a direct reqnit of their inn-

non:her ot thew are NCS. Some have developed

will help to for'nn their career in-

ation their ..kill.. and interests ran he merited

-.in. 0! theo vetermr., partienlarlv the NTc:;,

01::1r -ilitar.

: .0 .1- t.

Is . 1,1 S. I

inlar yalne to the V:p OVP Who

I 1 :.1 i '.t i 1.1 i 4' I if .: :11111

,. . ... 1 t . and I i 1111/1 4"; " I! i Wit t.

.5. ...r111111 1.1 14s eollevv.:



...o me about naturally CIS a regular function of cooperative work experience.

N immediate henefit to the employer is a substantial reduction in expendi-

ture. hir training activity. Furthermore, then will have a natural procession

.tudent. to t.et manpower needs and to aid in the fulfillment of of

a.tion 0.0a14.

in iummarv, the preceding accounts of cooperative education-affirmative

act:: ,:tr oni a brief glimpse of the many opportunities possible. In

addtion to pro0Ain4 insight into many new career areas, theme students will

ru!.: 'yp a chance at upward mobility. The cooperative work experience

program al read.. ha: demonstrated its ability to hold onto educationally dis-

alvant-L'el t'he'se students have' achieved succoss at the rate of

other studentsretention, academic stability, and earnings. Given this

fo!mdation t(Ir successitd achievement, co-op now can further this process by

exteNAin4 Cte ' :Ti s;'s successful experiences into top professional opportunities.



SMITH, IMINONAROT
ASSOCIATES

MANAGEMENT CONSULTANTS

June 18, 1974

Dr. Robert Bennett
Assistant to Chancellor, Research & Development
San Mateo Community College District
2040 Pioneer Court
San Mateo, California

Dear Dr. Bennett:

Let me congratulate you on your proposal which focuses
on the needs of the non-traditional college-bound student.
There has long been a need for a concerted approach to the
development of an institutionalized program aimed at further-
ing the upward mobility of these students.

I am particularly impressed with the range of things you
propose to do in an attempt to implement concepts of Coopera-
tive Education and Affirmative Action. In my experience as
a former college administrator working primarily with students
from disadvantaged backgrounds, such a program would have been
a valuable adjunct to our efforts to work with all of the needs
of our students.

Much of what is happening in the area of Equal Employ-
ment Opportunity today is affected by the availability of
minorities and women in both education and employment. Hence,
your proposal to establish a "bridge" to enable the non-tra-
ditional college-bound students to enter the top professions
appears to be a sound one. There is a strong need for all
students, not just the non-traditional college-bound students,
to become acquainted with the practical application of their
academic experiences. Therefore, I am in agreement with what
you propose to do, and offer my full support for your program.

Sincerely, 7.//7

4j/rat:!1

Paul E. Burghard , Partner

100 EDGEWATER DRIVE. BUILDING '0'. SUITE 664. OAKLAND, CALIFORNIA 94621
14131 630.0655

,Pf Fkff. , pe,F *i r F MANAfiEMFN AiSIS tANC,i4 IPAINING !GOVERNMENT CONTRACT SF PVICES
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raw INDICATOR .6.

CA 10A COLLEGE
CO o1'ERATtVE Enue AT LON FOLLOW UP

Spring/Fall, 1973
N : 162 student Responses

The following are the results of a survey taken during May, 1974 of
students who were enrolled in Cooperative Education, day and evening during Spring
lc') and or Fall 1471.

Male - !bh'

Female - i4.

'av itudent - h7
Evening itudent - 3)

Veteran - 34:.

18-21 years old - ter
22-25 " " 14.1

26-35 " " 287
36 years & older 177

1. 'le You think that Cooperative Education has
seen helpful to you in your education growth? Yes 807, No 207.

Cooperative Education provided you an
opoortnnit to apply classroom theory to the
06 situation,:

von feel the Co-op program is career
oriented enough?

!)11 von feel Co-op Education has increased
:our loll opportunities in the future?

The coordinator was helpful to you in
!eveloning onr learning objectives?

he "o-on course requirements were made clear
!-0 von at the beginning of the semester?

Yes 80Y, No 207.

Yes 67:'., No 28:'

Yes 547, No 39:1.

Yes 157., No 227

Yes 89', No IF.

the n4e of ohlectives been helpful to you? Yes 817, No 114

von recomrend this program to Your
riend4! Yes 90?, No (

:our coordinator visit your place of
.(1r., ;It twice during the semester? Yes 5R ", No

r! tr, t-re should be more seminar

Yes lg., No 68.

nn 'Iavo in: particular problems with
w!: r nr -no rlinatnr! f;e.. comments) Yes 1.3 , No g



!'. l!d you hear about Cooperative !Idfication-:

.A.1,.!!vc N,A:,taut :srograw.

-7vq.:t'l..71et!! tor 'to.l reilluoiogv

co-on coorlinators - 1:

other Audevt, -

-yeninA :L.hedulc :wochure -

- '11

:r!en.! -

-ti!er :1

- 11

'Iu!!eti!1 -

.!eq,:fre.:!ent

at .

;..ear at Children's eaFth
f?" e r

Boss

Registration

Orientation

A teacher - It

Student Handbook

Other Evening Class - 1

Fellow workers - 1

High School Coordinator

Schedule -

At work -

School Bulletin - 3

Administration of Justice
Program

:0-!..ent-; about educational t_
rersonal, and occupational benefits

CIE. cooperative iducation Program at Canada College:

'.

' :a.

!rtv-, tooperative education had direct relationship to on-the-

"-nortant to put all t!!e theory you learn in school into
rea:1..- can nut it all together on the sob. To gee
o-c.:rrencei :f theory can he used and he useful and

rwrtnt. ! felt tiat ! got 'lore ut of this "apprentice-
'n- a- Inw!!fn.,.. 1.r1 hook; and tLahers in the classroom.

*.ah:t. c:p he !(1'..el at and improved, having to improver !O .unervisors was of value to me.

e0 01(1:t t. 0, 0 .:;ed h different office-:: met 'ntere-t-

I / 7, nract a I !I

""norleiyy

nre,:ent and future goals

!el it ion ha . h rough t- rnty,n i t I on



1. :tuslent consents cont intied

:ar.!ing unit, through pra.tical usage seems to he an excellent idea. I feel
that i!e coordinator hould be present with the employer and the employee to
tnake thot all areas of agreements and expectations are made clear.

on-the-job experience is of great value to studentN.

elned give me confidence in my teaching.

eArniu..; !!ow to seek new objectives is what I consider to he important.

narticuiar -or experience has helped me to formulate an understanding
of t!,e tre of work that I will he doing, rather than go right into the job
xit) little experience for obtaining a job.

t %nits for the time I was spending and a general guideline to help me set
_..01!, 3.1A ac!1:eve success with respect to objectives I set.

lt ...ore beneficial for advancement in my job.

t !:v!tleA e :n analving job problems.

It e.ve 74.! a chance to work as a naturalist, which is what I want to do as a
nro:.e.;4;on.

-,....:ra4e..!ent and definin4 of goals was good for me.

of credit.

!..,reasei interest. I get along better with my boss now.

-11o.;t !lusinesAes.

t:AVi 1 'letter rapport with my boss, and b his knowing that I am trying to
'Ielieve I have a better chance for promot ion.

how ro titre better and how to control my time.
. very interested in helping each student set realistic

a1! ;.e!ring them overcome eployer problems, if evident.

. ',..0.,.! edge in :Aeld of endeavor, a knowledge that can he used
A r" rt'e ,',1,Inatinnn117 r.7 lob somewhat easier; should make me

fi;titre e-Iplover s.

nt coNpleting projects beneficial both
**-

" I I
I t-Pri re et r ',if. I

.-." " -:1 .°-:.'7at i(101:11 :0)4.1

1./.1 r II! . F. "'n

I s. r.. ri. i Via ii. r. ''a .e id('

- I f ' . i . . r . . . . . . . I
1 ..! ill' A



t student Comments (Continued)

Mea.urable goals are pod.

ne course made me think more about improving myself at my job. I thought about

everything I Aid, including whether I was efficient enough.

I am better Able to organize my work and set goals for things to accomplish.

Received a promotion.

It made my work a lot easier.

I found my job on one of the tours.

setter rapport with employer -- learned more skills involved with my lob.

It taught "e to he more aware of what I was learning and it further developed
an increasing goal of what more I could possibly do towards helping out on my

!oh. NuA it benefitted me to find out all that I could from entering and hold-
ing many other occupations.

Aelpii organize thinking into areas of obtainable goals.

lJeat for developing into a better employee as well as for moving up the ladder.

outlining and fulfilling objectives,

1fter taking co-np, increased earnings by A7,000, changed jobs, and know my goal
in lie.

.etteri of recommendation and paid job possibilities.

7racti.al on-the-lob experience to apply classroom learning to actual situations.

'c1 !e 'ore aware nf goals and methods.

:-Hcel !le to In research into unfamiliar portions of job-oriented subjects.

re:erence. I wa hired full time.

w,:1 broader spectrum.

"ore it4--nrA,.tical experience, more references.

.%'.rirte;; ant! annreciation of where f am at in my work situation,

ob and communications.

-e what want to lo.

a.lt t-r harder and to do a better job.

v,r).11

"A!p ::ripr7H-Nr aware of Pr! :rntinntil goals by involving him directly. It made

A 3 ;:.Off." i" -7 re7iew.

ri'.0 d 4 I re"new fro-1 -v.. grervi,:nr.'



I comments from students about their problems with em lover or coordinator

Note: Critical remark; have been retained, as stated by students,
without further documentation.

With Coordinator it seems that he didn't want to
accept the fact that I am self-employed and money being my main
objective, I was given a had time about this objective and I believe
this is number one to me.

Mere were personality conflicts among the employees where I worked
at that time.

r!te employer found the objectives slightly amusing rather than a
erious undertaking.

,he wanted me to make a summary of work every night, and there's
no way I was going to do that at 1:00 a.m.

A lack of understanding or direct contact with my employer made my
evaluation poorer than my fellow workers and supervisors saw necessary.

college coordinator didn't help with development of objectives.

This is April and my coordinator has not yet visited my place of
work.

A;e haven't had a seminar vet this semester, nor had
visited me; last semester visited twice.

coordinator was not as available as would like him to have been.

le did not show for a meeting clue to illness, he should have phoned
..ance!Intion.

Fie! l trips sometimes didn't relate to much.

rp4ard to on-the-lob training or constructive supervision
!urine, the internship, more attention should be given to the student.

1:onrlinator made demands but did not give any assistance when students
needed it.

6,orinator was a noron.

-riwp to ,onratt r,,ordinntnr.

unable to -npe with problery she encountered.

ot -nnrern, interest. and follow-up by coordinator.

11 I

eYiden!-1... has .) v.00d den! of difficulty coordinating
. own job.
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Educational Dream Come True
%, a child Virginia

McDaniel dreamed of being
J teacher but fate inter-
iind .

-Hy the time I was 16. I
had to find a job. she said
NIy mother had died and I

via the oldest of five chil-
dren 'Then I married at 18

Atter that she began rais-
ing a Lona and working in
an electronics firm to sup-
piement the family income.

Todd% many years. Six
ruitiren and six grandchil-

den later the. an Carlos
woman has a chance to real-
ye that childhood dream

year Mrs McDaniel
read an article in the paper
.,n the Right to Read Pro-
gram about to be adopted by
:h San Carlos elementary
- noois The program.
larnfed ny the National Read-
ing 11 ietv seas asking for
olunteer tutors

The idea appealed to her,
,he' signed up attended sev-
eral workshops and in Sep-
temher 197'I began work as

aid at [Aureola School in
san

TN experience has been
that in rebru-

Jr': Mrs McDaniel enrolled
.9! Ianasia coliege with plans
!., a 'irk turd nursery school

int vertiheate and
Dosiinly one in special edUCa-
!is on

I +.cs been looking tor
...rnet.tung for a lung time
sm. 4ald in J re. ent inter-
1,'4 1 V11)% I in on the
r :eh? trick now

NI! ,ugh the! coliede
110, '.sue oln pi in

. ;. I'
. -st;' :ht .he ios
e airola how to (4.3.1i
!. n ryes! sp.nd

_op nootar i month in
r.r..rIng prep iritin and

1"1..n itin in trimning
moiings Hr s otoprattP

ijun oastant
Thurn.a.

In A Aihrnt' -610Irt
ttor it the send ot the
-eoiester

41V-8

Her work with the' children
. lids been su Hell recened

that she has been hired as
paid aide for [Aureola sound
beginning April g9. Under the
new plan she will work al:
hours each school morning.
while' continuing her Right to
Head volunteer work 'Mon-
day afternoons The prospect
ut new challenges is an smelt-
ing one for Ars McDaniel.
"1 didn't even ask how much
they pay." she said.

As a parent-education pro-
ject fur her college nursery
school class Virginia McDan-
iel has become involved with
a county-sponsored Day Care
program in Redwood City.
She serves as a resource
person for a day care baby-
sitter who is trying to
upgrade her skills

Virginia McDaniel works with one of her young stu-
dolts at [Aureola School in San Carlos.

In addition NIrs McDaniel
takes three courses on eattl
pus l'hild and Family
`lase; School Principle'.
and Practices and Genera:
l'svholog% She averages
hour. a week on homework
and loves the c Menge.

-The more schooling I get
the' hungrier I get she
declared I m feeling the
same .e I did at 1I I want to
learn inure and more

sin( I. her involvement in
th. itgnt NI Read Program
NI:. \If Daniel spend. ,1,,n
'1.i. mi.rning ie. the ,oho ii
working Alt three first and
se gr.ede Y'oung' ters wn.,

n.sving .imicuitv in r4
ing .01d ianizaag She Tend.
:) minutes with each child in
J 5111.1!i quiet room awe.
tr.Itn the rest .it the iass

Two of the children, who are
typical id a number of Lau-
nsla youngsters, are learn-
ing English as a second
language

The children revel in the
one-to-one relationship with
the gentle, but firm. Mrs.
McDaniel She uses a vgriety
'it teaching aids including
some she makes herself

A morning's activities
might include playing word
games I "What N a kind
ut transportation that
rhymes with crane''" 1. play-
ing phonics bingo with a
bright green card and a jar
of candy red hots and work-
ing in a language workbook

When the child slows down
in responses she may change'
to another activity or with a
gentle motion to the child's
head 'ay. "Let's screw on
that thinking cap

"I educate her on how to
educate the children." she
said. "1 see her once a week
to bring her ideas and show
her how to plan time for
learning activities." For
Mrs. McDaniel it means 2 to
3 hours weekly of planning
and demonstrating. For the
children, who range in age
from 214 to 9. it means new
activities such as making
playdough. using plaster of
pans and making puppets
out of scraps.

Mrs. NIcDaniel's work
background includes 13 years
with two electronics compa-
nies. one of them Sarinon in
San Carlos where she worked
for six years.

1--ie years ago. atter a
second marriage and the
addition of two stepchildren
to her own four, she quit
work and began spending
time in volunteer activities
such as Traveler's Aid and
Redwood ''arentN 'olipera-
tiye Nurser School where
she taught dancing

She sospet, that he will
eventliall% he a peeial edu-
ation fetcher J111

attr icted to the child with
;11'1441.111 she sofM
To. h.11.1 1.11 ;;It: tor fh.,A;ng
ti;onn nut



NE14 PROGRAM DEVELOPMENT: COOPERATLVE
EDIVAT ION , CARADA COLLEGE

RESEARCH AND DEVELOPMENT ASSISTANT
(DD&E) Design, Development & Evaluation

The program in Research and Development Assistant is
designed to train personnel who can assist in research
investigation, development, evaluation and communication of
results, applying innovative information gathering, techniques
to the changing community needs.

Skilled DD&E technicians can apply their knowledge of data
analysis, summary, evaluation and communication to provide
day by day or week by week decision making information for
the purpose of improving operations of business, industry and
public agencies. DD&E courses have general educational value
to students in most mho, fields.

The program in Research and Development Assistant was
developed by the Far West Consortium, a group of public and
private research and development agencies in the Bay Area
which has cooperated to help produce the program at Canada
College.

A basic part of the DD&E program is the opportunity for the
student to participate in cooperative education at selected
community agencies. Together, the student, his counselor and
his prospective employer will set up a plan of work for which
he will receive college credit and be paid.

CAREER OPPORTUNITIES

The A.A. degree in Public Service Careers with specialization
in Research and Development (Design, Development and
Evaluation) will qualify graduates for paraprofessional level
ohs in schools, businesses, research organizations and other
industries.

The program in Research and Development Assistant can be
related ro careers in public service, management, supervision,
and education.

Social Science 10 Interaction and communication for the
Paraprofessional. Designed to develop human interaction and
communication skills. These Include listening and speaking
:kills such as conference techniques, interviewing, briefing,
specialized reading skills and writing methods used in note
taking, ,e,...hnical writing, and formal and informal report
prFipareion

Social Science 11 Introduction to Planning and Design.
Intr.xltices the student to the general concepts of planning and
design echniques Emphasis is placed on problem solving,
research orocedur0s. and adaptation to the resource limitations
qf 'nos Aprir / The course also includes experience in applying
'hew ;klls in an educational, research. industrial and 'or

mment

Statistics 1 IDD&E) I nfrorn,ition /Data Crlltertirlrl and
°Nap., (.t«, disrps tt' stqflf.mt to tow: rnethrsis of
cniierrinq Ind Dr...A..1ring information rhec Issor.hinq

'BEST COPY AVAILABLE

out, retrieving, and organizing documentary information, andthe basic procedures for finding, organizing, analyzing anddisplaying data,

Social Science 12 Evaluation and Analysis. Provides
instruction in the methods and processes involved in preparingevaluations for management judgements or decisions. Focus ison the actual process of evaluation and on some of the
methods for updating and evaluation on the basis of new
evidence. Considerable time and attention is given to methods
of condensing and digesting quantities of information in orderto reach an adequate understanding of its significance and
relevance. Case studies and projects will be included.
Cooperative education experience opportunities are available.

Social Science 13 Developmental Engineering. A
skillsoriented course in which, through a series of selected
developmental case studies, simulated tasks and projects, thestudent learns how to search out, evaluate and use data,
materials, tools and resources to "put things together"
(compile research) in new and purposeful ways.

080 III
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Cooperative Education

3I-!.INC1'AL AIDE _INTERN PROGRAM Cadada College

rhe number of Spanish-speaking students in California each year grows

iigni:icantiv larger. In an Mateo County the percent of Spanish-speaking,

:;panish-surnamed reputation has grown from 4.5 to 11.5'. between the years of

l46U-14:0. The elementary schools have not been and are not able to cope with

the rapid growth of Latinos. In order to help meet the growing demand for
Si-lingual assiitance in the classroom, and in order to encourage college bi-

lingual students to he aware of the field of teaching, the Ili-lingual Aide In-

tern Program has been developed.

3i-lingual Aide Irterns are placed in cooperative work stations at
schools that have such a need. They work under the direct supervision of the

classroom teacher with guidance from a bi-lingual cooperative education coor-

AinAtor.

Z :pes of work-learn educational experiences:
eeting non-English speaking students and helping them
feel "at home" by explaining in their native language
the general expectations of students, by the school.

2. Instruct the non-English speaking student in English as

a Second Language.
1. Act as an interpreter between the student, his peers,

and teachers.
Apt as liaison between the school and non-English
speaking parents, when necessary.

%, I. PROGRAM FOR MINORITY AND DISADVANTAGED STUDENTS:
,T"D.NT ADMINISTRATIVE INTERNI CANADA COLLEGE

lecause of the low-level entry work that is done by a vast number of

.st:Aent4 and because a large number of these students progress slowly

t!le woe,. !adder, it is felt that a different entry level of experience

v:stns and be highly motivational, benefitting them sub-

selected students are placed as interns with top level
ii-i-.;trators in ele-,.entar and seconlar schnols, civic agencies, as well as

;- infistry. sti:dents spend a few hours each day with the
itten.!!ng ...orferen,:es, ieminars, or discussions that are part of

norr..al :t is felt that these students will benefit

:e e! !evclop :an improved insight as to the problems in

.1H nf these irproved horizons, raise their level of

.A p.! "rea,:e -ot:yatinn.

1 .*:1!ent i'tern n.! ai-inktrator jointly develops a reasonable
. :e r ! nr04-r... It that the administrator will

1. -e. r 1.tivitv mlst tr., its very natnre preclude student

"cr.!! e ;o:1 in --si;t activities as aqsigned,

. s.



MST COPT AVAILABLE

sage sub* Y

PROGRAMA DE ASISTENTE DS MAESTRO

RIMS/TDB: Para ingresar al Colegio de Caflade el estudiamte debe ser:
1. Residente del Condado de San Mateo. 2. Mayor de 18 aloe. 3. 'kw;
indispensable haber completado.la escuela secundaria.

PROGRAMA: El programs prepare a los estudiantes a realizes labores de
asistente de maestro en las escuelas primaries. El programs este equilibrado
entre curios en el coleAio y experiencia supervisada por et colegio, bajo
el programs de Education Cooperative, tjabajando comp eyudante de maestro
en adiestramiento en las escuelas 4,1 area. 0 programs comprende dos
aloe de adiestramiento en conjuncion con el titulo de Aeociado en Artes

GASTOS: Se anticipan los siguientes gastos pare cada semptre: $3.75
por servicios de salud pagaderos al momento de registracion, aproximada-
meats $30.00 pare libros. Existen ciertasoformas de ayuda financiera
pare estudiantes que tienen problems. economicos.

AYUDA TUTORIAL: Zaino ayuda tutorial pap estudiantes que tienen
problemas con sus materias o con el angles.

CANADA COLLEGE is uno de los tree colegios en el pistrito Escolar de San
Mateo. El colegio ofrece una game complete de tftulos A.A. y programme de
certificados que preparan a los estudiantes pare emote° inmediato o pare
transferir a las universidades de cuatro aloe.

SI USTED DESEA EDUCARSE PARA CALIFICAR COMO ASISTENTE DE MAESTRO PUEDE
DIRIGIRSE A:

Canada College, 4200 Farm Rill Blvd., Redwood City, Ca. 94061, Telefono:
364-1212

Dr. Melvin Pratt, Extension 202
Mr. Bennett Kilpack, Extension 216
Mrs. Eileen Smith, Extension 295
Sr. Jaime Custodio, Extensidn 300, 301 a 302

-- Coop Colegio de Canada
aorp Ruin 'sill BhiclSechsvod City



C
O

LL
E

G
E

O
F

S
A

N
M

A
T

E
O

.1
1

"
.1

IV
.

A
A

!)
.

rt
.*

ii)
:1

1k

12
 n

oo
n

:, 
p.

m
.

A
na

1:
0 

.,.
re

 F
IC

A
 t

Q
U

A
LI

T
Y

 C
O

N
T

R
O

L
IN

C
O

O
P

E
R

A
T

IV
E

 W
O

R
K

 E
X

P
E

R
IE

N
C

E
 E

D
U

C
A

T
IO

N

.%
I 

...
V

.!
 1

1
S 

Is
N

 ,t
.,1

1L
t.

tI
tt. 1.

 .1
: :

.
rt

,

A
I%

FA
IL

. A
ti,

bn
III

ai
1f

.s
r1

11
.1

 C
.1

11
11

11
11

11
1E

%
..n

ge
%

ta
to

., 
lio

r
%

pa
.g

1a
k.

.1
,1

01

lo
 n

I

SY
S 

l' 
E

M
 D

E
SI

G
N

)1
(

I 
E

A
R

N
IN

G
 o

N
Jo

t%

1.
 U

T
 I

L
 !

le
o 

on

Se
11

1(
11

11
n

G
al

le
ry

R
oo

m

E
M

PL
O

Y
E

R
S 

SP
E

A
K

 T
o

c.
kk

 P
E

R
A

T
IV

E
 E

D
U

C
A

T
IO

N
A

N
D

 M
itt

M
an

ag
em

en
t b

y
/1

4)
o:

ri
ve

s
ai

r

IN
I

A
T

IN
G

 A
N

D
 I

M
PL

E
-

M
L

N
 r

im
; C

O
O

PE
R

A
T

IV
E

w
cA

T
it

PR
t K

.; 
R

A
M

S

C
on

fe
re

nc
e 

Fe
ed

ba
ck

Fr
id

a4
. A

pr
il 

1 
9,

 1
 4

-4

I
I

A
D

I 
R

., 
it.

,

SI
.S

 ti
lt 

)
I

B
E

ST
 C

O
PT

 A
V

A
IL

A
B

L
E

S
Y

S
T

E
M

 D
E

S
IG

N
 F

O
R

 L
E

A
R

N
IN

G
 O

N
 T

H
E

 J
O

B

it 
n%

 to
 A

na
l%

 r
e 

a 
1.

.1
1%

 to
 1

)1
%

. '
W

el
T

ra
in

in
g 

t
t i

ce
s-

T
om :n

ir
er

vi
t y

M
ed

ic
al

 t 
cu

te
,

Sc
ho

ol
 i 

I 
kl

et
is

tr
 v

'A
I/

ra
tin

g 
Se

ns
ib

le
 t 

th
je

t. 
tis

"
I 

)r
. I

 ;a
ri

d 
(.

1.
1M

A
L

Ig
t'r

X
.1

1/
ri

ja
h'

itt
ie

tte
41

1 
Pl

al
gt

Je
tte

tte
'd

 T
e.

la
tf

it

A
he

m
 N

M
 A

lte
rn

at
iv

e

IN
IT

IA
T

IN
G

 A
N

D
 IM

P
LE

M
E

N
T

IN
G

C
O

O
P

E
R

A
T

IV
E

 E
D

U
C

A
T

IO
N

 P
R

O
G

R
A

M
S

I'e
n 

(A
m

or
e

A
ss

oc
ia

te
 D

ea
n 

J 
in

st
ru

ct
io

n
C

ar
ve

rs
C

ol
le

ge
 o

f 
Sa

n 
M

at
eo

1 
p.

m
.

18
-2

76

IN
F

O
R

M
A

L 
C

O
N

S
U

LT
A

T
IO

N
 O

N

P
R

O
G

R
A

M
 P

R
O

M
O

T
IO

N
/J

O
B

 D
E

V
E

LO
P

M
E

N
T

M
r.

 L
ow

el
l M

ai
nl

an
d

C
oo

pe
ra

tiv
e 

E
du

ca
tio

n 
-s

pe
ci

al
is

t-
C

ol
le

ge
 o

f 
Sa

n 
M

at
eo

f 
!O

rm
e.

Ik
e

Pr
es

id
en

t
J.

 W
al

te
r 

T
ho

m
ps

on
 C

om
pa

ny
an

 in
te

rn
at

io
na

l a
dv

er
tis

in
g 

ag
en

cy
'

7
!

!T
r-

',U
SS

R
 I

N
II

0;
4.

2a

01
11

1t
)1

( 
IU

N
I1

Y

) 
A

ti 
A

V
%

1 
P.

M
. A

N
D

 2
 P

.M
.

E
M

P
LO

Y
E

R
S

 S
P

E
A

K
 T

O
 C

O
O

P
E

R
A

T
IV

E
 E

D
U

C
A

T
IO

N

A
N

D
 M

A
N

A
G

E
M

E
N

T
 B

Y
 O

B
JE

C
T

IV
E

S

13
1

sm
al

l g
ro

up
s 

13
4 

ca
re

er
 c

lu
st

er
s:

I.
B

us
in

es
s 

an
d 

t H
ik

e
W

ils
on

 1
:r

ak
er

. C
oo

rd
in

at
or

2.
H

ea
lth

. E
nv

ir
on

m
en

t.
N

at
ur

al
 R

es
ou

rc
es

St
ua

rt
 W

ill
ia

m
so

n.
 C

oo
rd

in
at

or

3.
H

os
pi

ta
lit

y.
 R

ec
re

at
io

n,
an

d 
Pe

rs
on

al
 S

er
vi

ce
s

Jo
 A

nn
 R

oc
k.

 C
oo

rd
in

at
or

4.
M

an
uf

ac
tu

ri
ng

R
ob

er
t S

m
ith

. C
oo

rd
in

at
or

5.
M

ar
ke

tin
g 

an
d 

D
is

tr
ib

ut
io

n
W

ill
ia

m
 J

an
ss

en
. C

oo
rd

in
at

or

6.
Pu

bl
ic

 S
er

vi
ce

R
on

 H
an

se
n.

 C
oo

rd
in

at
or

I 
ei

 7
6

lx
.2

9

18
-8

6

18
-2

88

18
-2

92

18
-2

93

7.
T

ra
ns

po
rt

at
io

n
18

-1
76

2 
p.

m
.

18
.2

76
D

r.
 S

an
fo

rd
 G

um
, C

oo
rd

in
at

or



Student Queftioni and some Anfwerf
T : it2.1 / JON

C. I., it in CSM Is a par t tit the academic process. The "Coop" classroom is off campus in in-it. ,!.. 1.., t.11. thit.stitmal anti Other tJUNIIIVSS or service organitations. As the name implies. Coup
F Is ctmoeration among the community iemliloyers) students and the college. The pri

: t ,,r i111 i`* to IlVt' students practical experience working with others in the C0111111L111t .dt' `601001

-..1 4 q: 4 : 1 - h't 4 NS OF CO OP'
Alternate sf-,,dehts holding one full time lob in a year): Alternating between school and the:!.:n Noenils one semester on campus and one off. While off campus, the student is

1.3 f.,:i tithe enrollee at the college.
Parallel: t!1.. ;.,.tirk station provides students concurrent part time work experience and on-tillnilli the same semester.
New Careers: tl..11,,i1 t.,11 time lob. evening college students may enroll in Cooperative Education by

;1 .I1 31:sit.1!It!'

.! C.).,peratode Education either Career related ("47" series) or general work experience ICo
: ylould be done when registering for other classes. Provision will be made for late registra-J ,!.ii! if teat::: semester until the List day on which any other class can be added.

r : 4 .i0d NOV, DO I GE r ONE
-!: .1 , Cooperative EduLation and or SAudent Placement for help in securing a job. Should youi: .lily other way before registration closes, you then become eligible for possible registra-.,!, , C /Off .itrit! ECIUCAIOn. .- .

; 11 00111i iYORK STATION)
Y1 ,-;:i I, onnti your own jot) to the Cooperative Education Department for evaluation. If it is judgedt., d.. values, you will be enrolled in the program, provided your employer agrees to cooperate

,!! :(je Ill supervising and evaluating your work performance.

.',. .Th 4 !JO GRADE DO I GET'
,:arer oriented work station (the "47" series) are eligible to earn 1-4 units of Coop. Ed. perto s total of 16 units. Students with gereral work experience jobs (Co-op. 1 and 2) are eligible

. ! .; or semester up tO a total of 6 units. Grading is Credit or No Credit, a system in which
it As' ir. 'liar IfIVI)lv,(1. Units are calculated as 1 unit of credit for each 5 hours worked per week
! ; "

; /' :), if) 4HA1 Mil IS'
i.! .'1, married for what is learned on the job, not for just having a job. At the start of the se--:!1 Iinti objectives for that semester are developed by the student in collaboration with the employ-.., Ind 0 icrr coordinator. Attaining these objectives is the basis for the employer's evaluation of your,',(if r.00rdinator assigns the grade earned on the basis of a favorable employer rating(evalua,,.!: 0,; r. itehr:tory vvritten report relating to the work station and the learning objectives.

.; . )1 ir ..1 n oft' (fly t; Th'ANSFE RA St E.)., . r, 47" .,eriesi are accepted lop to d total of 12) by each of the member schools of the
o' i, Intl by some private chools.

,; -1% 1011: /PE HVISION '
).,r No IrL ,11;wr,i1.0,r and by a CSM teacher coordinator. Each student is assigned to a coordinator

. t,/ help you. the student. have a valuable learning experience

'If '. 1.1;

$ :. ,! t Pr- pith in real life ituation', and can relate your ex
. ' . pg ; it t :.rr; r ot. fall experienia: l..,, will help you decide itrit

3, , r.1 before ,..., l.t)FTIOPtIsfl re !, fir .1 specifir. rnajor And,t, ilp ;, .1( Ado? lit



PROGRESS INDICATOR

EMPLOYER, STUDENT, COORDINATOR QUESTIONNAIRE
Summary of Responses from Cooperative Education at College of San Mateo
Information provided by Dr. Lois Callahan, Program Director

BEST COPT AVAILABLE

Dear Cooperative Education Employer:
Please place in the blank space before each statement the number that

most nearly expresses your view. (Your answers should be based on the period
between September 1, 1973 and February 1, 1974)
Agree or Disagree Don't
Highest Average or Lowest Know

1

1.9 1. The Cooperative Education concept is an excellent method of teaching
students.

,
2. Cooperative Education is important in the development of our company.

1.3 3. Company top management is aware of Cooperative Education.

3.2 Cooperative Education work stations require no additional budget con-
sideration.

2.7
5. Cooperative Education students require less supervisory time than

other employees.

ill h. Cooperative Education students are more highly motivated than other
employees.

!.9
7. cooperative Education students have a fundamental understanding of

the job processes and technology necessary to become productive more
quickly than other employees.

In most cases when a work problem occurred with a cooperative education
student, you contacted the coordinator.

The CSM coordinator's visits with you were:
i.7 A. Timely

i. congenial
1.7 C. Conveniently scheduled.
77 Ti. Constructive

3.2 10. The coordinator solicited suggestions for improving the student's
competence.

ll. The coordinator served as a catalyst to increase productivity by the
,tudent.

h ". The coordinator was knowledgeable about your company and its basic
one ration.

Plea:e :ircle or fill in the appropriate answer for each of the following ques-

tions. fAgain, your answer,: Mould he based on the period between 9/1/73 and 2/1/74.

No
i i. In how maw, departments or new areas of each company did the co-op

r;77We 4r,Ident (or stiulents1 work or gain experience?
inqwer. 1..

, )

i',. \re you familiar with performance or learning objectives?
Nn



lIESTCOPYAVAIIME
Yes No 1:. Did you evaluate the co-op student's learning objectives?
ql

IS. '41'
lo. Did the coordinator visit You at least twice during the semester?

27 67 17. Has the coordinator attempted to secure additional work stations
for co-op students?

n3 14. At the end of.the semester, did the coordinator suggest new
and expanded responsibilities for the co-op student?

1. Have You used the job placement service at CSM?

45 20. Was the coordinator instrumental initially in helping the co-op
student to get the job with your company?

21. Has the coordinator ever invited you to visit the CSM campus?

Dear itudent:

*.;e are attempting to improve Cooperative Education at the College of San
Mateo. since you were involved in the program during the Fall 1973 semester, you
can help us by completing this questionnaire and returning it promptly in the en-
closed self-addressed, postage-paid envelope. Thank you.

Place in the blank space before each statement the number that most nearly
expresses Your view. tYour answers should be based on the Fall 1973 semester.)

Agree or
4ighest

5

4.0

. ;

I.

Average,

3 I

Disagree
or Lowest Don't Know

1

A regularly scheduled coordinating class would have helped improve the
work program.

A letter grade for the co-op course would be preferable to the CR/NCR.

3. *our final grade, in part, was based on the items listed below. Please
rate the importance of these items.

A. !.earning objectives
The term project

C. Total number of hours worked
Attendance at class meetings and seminars.

rflnsidering the above items, the coordinator was fair in assigning your
grade.

TW' coordinator was helpful to you in developing your learning objectives

oo-or oursp requirements were made clear to you at the beginning of
:pme,:tfir.

r!,g, vnnrinatnr helped You to improve and learn on the lob.

rite your roordinator'; master/ of cooperative education coordin-
.ricir opehrigiteq,

'I I



BEST OM MAILABLE

4. Now would You rate your coordinator's knowledge of your work station?
_

I.h 1. In comparison to all other teachers you have had at this college, how

would you rate your coordinator?

Please circle or fill in the appropriate answer for each of the following questions.

hi

low many employers did you wor for this semester?
1; '04; 2 -0; - h; more than 3:

No The term protect was a useful learning device to you in this

.1n co-op class.

Please indicate the number of times your coordinator met with

you in:
A. Individual conferences :. 0 - 0.8"; 1 - 21.3'.; 2 - 33.6?;

3 29.5'; 4 - 14.0r; more: .87.

3. seminars : 0 - 61.3 ; 1 - 20.27; 2 - 8.1,.; 3 - 3.1i;

- n'; more: Cr; N/A - 7.3.

C. Informal groups: 0 - 64.5'; 1 - 12.97.; 2 - 8.1:; 3 - 07.;

4 - 1.6"; more: 1.6:1, N/A - 11.37

The coordinator helped you to get your job.

71 28 The company You worked for gave you an opportunity to gain
experience in more than one department or area.

7 >

f1 1h. eour learning objectives were evaluated by the supervisor at
work.

17. Your coordinator encouraged you to seek his help when necessary.

IR. Thu were able to see the coordinator during his regular (posted)

office hours.

'9. Your coordinator visited Your place of work at least twice
during the semester.

'0. The coordinator communicated to you the results of the employer
visits and interviews.

2 1. The coordinator had actual work experience in the same type
of wort, that you were doing.

',ear ':,0r.linator:

.:*1 are attemptinz to f-'nrove the cooperative Education program at the

:0!leze 1f ;ar. ''aten. since ?ou were involved in the program during the Fall

t 4P-lester, .or: can help us b completing this questionnaire.

p!ace in the blank spare before each statement the number that
-0:- -earl e.prei4es %tour v!ew.

;1 'I ra e,e

Disagree
nr lowest on't know

i'ai ..red;t for the co-op ,our,e wa hased on learning and ohlectives
4 P.er-I project, the number of hours worked, and coordinator meetings.



,-

BEST COPY 11111111.AR, E
Please rate the importance of these items.

A. Learning objectives
77 3. term Project
-777- C. Number of hours worked

.717 D. Meetings with coordinator

. A regularly scheduled coordination class would improve Cooperative

11
Education for the student. This class should:
A. Meet one per week
3. Meet twice per month
C. Include all of Your co-op students

1. D. tie with small groups according to occupation or work classification
.0 E. Include the employer

1.- F. Other

=Oa
1. -ttiJents sought your help especially when they were having problems.

':on were available to your co-op students during your regular posted
office hours.

A letter grade for the co-op course would be preferable to the CR/NCR.

h. The coordinator helps the students to integrate theory and practice
via the work experience.

'. The coordinator helped the student to add to the quality of the

A. Coordination activities helped the coordinator to learn about current
useful information, especially from the employers.

You assisted your students in thinking about their career choices.

IO. The studentload per section was too high.

11. Ceographic location of work stations adversely affected coordination.

1.' 12. 'hiring regular employer calls you tried to locate additional work
stations.

1. The coordinator helped to improve the employer-college-employee
relationship.

it would he beneficial to coordination activities if the coordinator
had some actual work experience in those areas where most of his
students were employed.

A oordinator should maintain functional departmental and personal
records and reports.

I..: A vonrdinator has a responsibility to promote Cooperative Education
Y1 administration, faculty, students, employers, high schools, and

.ommuniLi.

%. n,,rdinator 7ou partig.ionted artivel in at least one community

,. ,n2prat-vc, 7ducat:on ourse requi rement,: are equivalent to other
elr.e-; r



BEST COPT AVOW

3.8 14. promotional type brochure on cooperative education would assist
in making employer calls.

Please circle the appropriate answer.

Yes No '0. Did you disseminate occupational information in order to assist
students in making wise choices, plans, and adjustments relative
to career planning?

21. nia you serve as a referral agent in cases where there were special
counseling problems!

22. Were VOU instrumental initially in securing any of the jobs for
27 71 your co-op students?

Were the learning objectives evaluated by the employers for all
of your students?

h0 .0 No personal visits were made by you to each of the employers
of the employers during the semester.

)1 .!i. The coordinator's handbook was a helpful guideline.

Please fill in the appropriate answer for the following questions.

No

ao,vder

'k

reliable
answer

'h. Please indicate the number of students who changed jobs during
the semester.
rl - 3; - h; 3 -4; 4-u; 5 -1

'7. flow many of the following types of meetings did you have?

11.4

A. Individual conferences
ieminars

I:. informal groups

In many of your co-op students had an opportunity for a variety
of experiences and/or worked in more than one department at each
company:

-law/ of your students had poor or unpleasant work experiences?

O. Please list any suggestions which would make cooperative education
ot the coordinator's lob more effective.



PROGRESS INDICATOR S
BEST COPY AVAILABLE

DISTRIBUTION OF STUDENTS BY AGE, MALE-FEMALE, DAY-EVENING, GENERAL, AND VOCATIONAL.
SKYLINE COLLEGE, COOPERATIVE EDUCATION, Spring Semester, 1974

TOTAL STUDENTS

DAY STUDENT;

DAY STUDENTS OVER AGE 2t

Male 576/851 - 687
Female 275/851 - 32'
General 203/851 -
Vocational 648/851 - 76?.

Male 308/528 - 587
Female 220/528 - 427
General 203/528 - 387
Vocational 325/528 -

Male 143/528 - 277
Female 62/528 - 127,
General 51/528 - 107,
Vocational 154/528 - 297

DAY STUDENTS VNDER AGE 21 Male 165/528 - 317
Female 158/528 - 307.
General 152/528 - 297
Vocational 171/528 - 327.

!WENENC -.;TUDENT:i, TOTAL Male 268/323 - 837.
Female 55/323 - 177
General 0/323 - 0/.

Vocational 323/323 - 1004

;F%tNc "irDENT; 0VER AGE 21 Male 259/323 - 807
Female 38/323 - 12;
General 0/323 - 07
Vocational 297/323 -

N!IER AGE 21 'gale 4/123 - 3

Female 11/123 -
ceneral W321 -
Voational '261323 - 8
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PROGRESS INDICATOR 9

EMPUOYERS PROGRAM RATING SHEET

Three College Sample N = 14h

1. Many reports in:! irate that
sommunitv colleges are in-
creasingly serving as man -
rower labor pools of Young,
.apable talent.

students are being supervised
in an effective manner by the
ollege.

3. Classes taken at the college
ire effective in the employee's
training.

Mere is potential for
promotion and career devel-
opmeft for cooperative educa-
tion employees in your firm.

i. Cooperative Education students
Ace interacting favorably with
:our regular employees.

firr expect to continue
:ith the Cooperative Education
pro4rim.

(nal461

41 Strongly Agree
83 Agree
16 So-so MS=
6 Disagree 4111

0 Strongly Disagree

10 20 '10 40 50 60 70 80 90 100

14 Strongly Agree aim=
54 Agree

59 So-so
18 Disagree
4 Strongly Disagree am

21 Strongly Agree
77 Agree
35 So-so
13 Disagree
0 Strongly Disagree

41 Strongly Agree
73 Agree
19 So-so

6 Disagree SIM
4 Strongly Disagree

ININOMMENIMP

48 Strongly Agree
77 Agree
15 So -so

0 Disagree
1 Strongly Disagree

50 Strongly Agree
85 Agree
5 So-so

7. '''-operative Thcation should
!eve!ope'i filrther in your

r.f rooperative
!.:.16- t,:dent hy your

0 Disagree
2 Strongly Disagree

31 Strongly Agree
81 Agree

It So-so
6 Disagree
2 Strongly Disagree

31 Strongly; Agree
A Agree

MENEM

i; .omfortahle and ;n-so
ammila

Disagree MD
7 ;trongiv Disagree

are motivate! '3 -;tronglv Agree
!!! .o!1ege oNrses A Agree

rt'.er .T4raling and re.- 34 ;0-so

eir interaction '1 'Ii-; agree

aw--onerf,Hie .trorg17 'lisagree
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Vooporative Education
Employer Evaluation of Student OnThe-Job Performance

(N 11 650 student evaluations)

Value
Measured on a 100

RELATIONS
WITH
OTHERS

Exceptionally well accepted
Works well with others
Gets along satisfactorily
Difficulty working with others
Works very poorly with others

Exceptionally mature
Above average in making decisions

JUDGMENT Usually makes the right decision
Often uses poor judgment
Consistently uses bad judgment

ABILITY
TO
LEARN

Learns very quickly
Learns rapidly
Average in learning
Rather slow to learn
Very slow to learn

ATTITUDE
APPLICATION
TO
WORK

Outstanding in enthusiasm
Very interested and industrious
Average in diligence and interest
Somewhat indifferent
Definitely not interested

Completely dependable
Above average in dependability

DEPENDABILITY Usually dependable
Sometimes neglectful or careless
Unreliable

DUALITY
OF
WORK

Excellent
Very good
Average
Below average
Very poor

OVERALL
RATING

Excellent
Very good
Average
Marginal
Poor

ATTENDANCE
Reqular

Irrequiar

HEsi WPY AVAILABLE

to the Employer
Judgment Scale

4.22

3.79

4.24

4.00

4.18

4.21

4.10

3400

56%
9%
1%

21%
37%
41%

1%

41%
42%
16%

1%

23%
576/0

17%
2%
1%

43%
33%
21%
2%

35%
51%
14%

346
53 %

11%
1%

97%

304

PUNCTUALITY

1"0 jullr
- 110

97%

3e/1

S

N. 119,01. ommomo



PitpCREgi INDICATOR 1 )

NEW CAREW FOR WOMEN THROUGH Community colleges can provide leader-

COOrEgaTIVE EDUCATION
ship in opening the doors to new employ -

ment opportunities for women. Through cooperative education it is evident that

careers for women can be improved.

Mrs. Cannisse Rost of the Evening A.vloionof Caftada College provides

Cie following report on the need and opportunity for new development.

"The life expectancy, employment life expectancy, marital and child-

bearing patterns of American women have undergone drastic changes in recent

llecades. In turn those changes have had a massive impact not only on the women

but on the individuals and institutions around them--their husbands, children,

employers, helping agencies and educational institutions. It comes as a shock

to realize that women themselves and the society around them are largely unaware

of the impact of these changing life patterns and how to plan wisely to deal

with them."

tlday live substantially longer than their counterparts

half a century ago. The life expectancy of a woman in 1900

was '44 vears--2.11 years longer than her husband. Today that

life expectancy is 75 years and still climbing!

About half of today's young women are married by age 20; they

will have had their last child by about age 30; and by the

time the voungest child is in school, the mother will have

lose to YEARS OF LIFE AHEAD TO PLAN FOR.

En 1120 the average woman worker in the nation was single and

:ears old. In l9h8 the median age was 40 and the average

woman worker was married,

Yore than half of today's young women will work full time for

nr more.

percent44e inrea;e of california women workers in the last

irie ..ear; has green nearl (48. 3)

11q. -lverwhelming 7-alnrit7 of California women workers are members

the work force from economic necessity and women workers tend

Fn he concentrate( in low-paving jobs.

The nurnhPr f :nner-leaile families on welfare in California has

-early nghl the Ivit two wears. In 1168 the number of such

was 1 :;,;)0. in 1170 the number had increased to 296,000.

A. .1111

. ?"*4



Al the turn of the century, women workers in California
accounted for of the work force. In 1970 3,000,000
California women worked outside the home and comprised
over 37h, of the total work force. The trend is not a
tempoiary phenomenon. Between 1960 and 1970 their num-
bers increased by 55.5%.

The number of divorces granted in California during the
last decade has increased by 1487.. From 1960 through
1970, 678,000 final decrees of divorce were granted, and
60r of the families involved had children under 18.

More than 1 in 10 families in the nation are headed by a
woman, and women-headed families have increased by 24%
,.luring the last decade. S6'. -- numbering 1.8 million
women-headed families--had incomes below the poverty
level in 1970.

More than a million children in California need child
care because their parents work, and the total capacity
of licensed or supervised childcare facilities, whether
public or private, profit or non-profit, will accommodate.
only 125,000 children.

42', of California's teenage girls doubt their ability to
be successful in chosen fields of work, and most do not
see themselves as achievers.

Teenage girls lack understanding of the need for re-
training or education as they grow older.

In one California Status of Women Commission study,
teenage girls were asked for their view of their futures.
Only 31Z planned on college; a scant 3% saw a need for edu-
cation or training at age 30, and only 2% at age 40.

"The cause-and-effect relationship of these facts and conditions is

clear. Girls who do not see themselves as achievers don't get education or

training for work with much economic potential. If they are divorced and have

small children, lack of child care at a cost they can afford often places them

in poverty or welfare.

"Because a working mother must care for home and children in the

evening, added education for a higher-paying career is difficult if not imposs-

ible. ' :nnperative Education in community colleges is one effective solution to

this problem for women."



*

Endl,,..tor LI

BROCHURES ti COO PE MT EVE E MCAT LON

I 111.111._.

k..,,411111P`,1Pos

7.

or,

ug°7-,

A

Put All

M r

111111111=111111110 n
da College

r,,r1 G;Iman, Av,istant Dean

cOrt MASI.
WHAT IS COOP ED?
Canada College's Cooperative Education (Coop Ed)
Plan answers the desire of college students to
obtain practical job experience and to make
a successful transition between school and work.

The long range aim of Cooperative Education is to
provide current community and business work
experience that give meaning and direction to the
student's total educational experiences.

Career related on-thejob work experience
strengthens the educational process through
practical application of classroom theory. The inter-
relating of work and study increases student
motivation. As students see connections between
the jobs they hold and the things they are learning on
campus, greater interest in academic work develops.

All approved Cooperative Education work
assignments are a regular part of the Canada
College educational program.
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Cooperative Education
Phone: (415) 364-1212, ext. 308
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BEST art AVARNIE
NOW IT WORKS
7ttider1V. rt the C. -.op E.., 0.1!' "%iv NY!! vile! !OW tin+, of C11o1) re(l't in a ieme,der Credit is based on one unit for each five hours of*I:k Aefft estf. :-.1 I n:0'1 )f °km! :stlifS Melt an De earned per SW ilehaf A student may earn four units of Coop Ed credit for 'very 12t, ;!111;$1.!t:: !NI 1-egra .itoio offerings

f e,..et !1 the r the Alternate '.e.rnieeder Plan. stuitents earning C 1 p E d credit are required to be enrolled ei no less than eight units

the possD'e var:af. oart.c oat-r.g .^ tPie Coop Ed Plan are.

Parallel Plan: Stwiehti parttme, afternoon and evening. or swing shift jobs with appropriate college class loads.

Evening College New Careers: Spec. -ai arrangements are made tar studies related to funtime employment and new career goals.

Alternate Semester: 'h.. d..do^ts d fu tame herk staticn on a year-round basis During each semester, one student is me the :ther tnre Thl plan usual y requires at least an eAtra semester to complete A.A. degree requirements.

_
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COOP ED BENEFITS
Gaining know:edge by doing
Learning good work habits and attitudes while in career preparation
Receling onthejob counsel and guidance
Having a crance to stay in college when in financial need

DEGREE PROGRAMS
Coop EI I sat,sty portion of the requirements fur the A A degree
and are tran,terable to most of the state colleges

COOP ED PROGRAMS AT CANADA
Programs at Canada College which tie in with the Coop Ed Plan include:

Admintstrat..;n of Justice!
(Police X, ,...lrectiiins1

Husiness Administratiim
Hugeness Mart 'gement

Typist
el Art

Credit R. Management
!,,,riemertal Technol, igy

Tech?, ! .gy & Management
General C:e ail

Home Er.! s

tires
=111011MInineffelliti

Hume F10111,411ng Merchandising
Industrial Management
Mental Health Assistant
Merchandising Management
Nursery School Assistant
Public Administration Management
Recreation Education
Research & Development Assistant
Secretamil
Small Flu:dri.-?0, !,A lodgement
Social Ser .1CP Community Worker
Special Education
Supermarket Management
Teacher Assistant
X .Ray Technolugy

CAREERJOB PLACEMENT
Coop Ed at Canada College offers students the
opportunity through pint classroom and on-the-lob
training to better prepare for careers in al! phases of
business and community occupations.

When the Coop Ed program is completed. students have
available to them a job placement office on campus to
help place them in appropriate jobs.

COOP ED INFORMATION
For additional information, contact your college
counselor or the college Coop Ed Office in the
administration building, 364.1217, cit. 308



cooperative Education
Job Placement

ProgrellSKYLINE COLLEGE
3300 College Drive
San Bruno, CA 94066

Mr. Floyd Elkins, Assistant Clean
Mrs. Maggie McBride, Director, Co-op Ed.

WHAT IS COOPERATIVE EDUCATION?

Cooperative Education recognizes the value of work experience
to a student's academic endeavors and provides insight into
many careers. Each year over one thousand Skyline students
earn academic credit fur their part or toll time jobs through this
program Using their jobs as learning situations, the students
Om with their qmplovers and the college in establishing learn-
ing ,itijectp.es to be accomplished during the semester.

ADVANTAGES OF COOPERATIVE EDUCATION

The ;tudent gains in many ways from the Cooperative Educa-
tion program.

1. Getting a permanent job after graduation will be easier for a
student who can offer work experience in addition to col-
lege training to prospective employers. A Cooperative Educa-
tion student will gain immediate recognition from the thou-
sands of employers in this area participating in the program.
Ace:Ira/wishing learning objectives on a job requires that a
..t.ident really gain wounwhile experiences on the job. Spec-
.al rer.,;gnition and ponotion are often bproducts of
,vnrv!ng more closely with employers.

3 ;t .,lent; are (-oven the ti'mm and incentive to explore voca-
-1.0 ;pp:JP .r.itiet, ThiS gi.igri them more inhrmatian for
:eier.tly 1,,a1 and related college instruction.

4 ";,,re,i; htt C:-:per.iti,Li F.41:icerx .!xperie,,ce students re-
.01.0! ;verii1 11,1111rirm Emote rrrferericS With their col

sit-,r.; fr,: their .impluierl
/4:.r4..1; ci r. the call'

,, ;-.id lined ihr, gr 'dilating a
IMP

c.

HOW MANY UNITS CAN YOU EARN?
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BESTCOPIAVAIUBLE

General work experience students must attend a Related In
struct ion Class one hour weekly. This is required to aid students
in gaining career information, determining their own interests
and aptitudes, and learning about job rights, interview techni
ques and other useful information.

HOW 00 YOU REGISTER FOR COOPERATIVE
EDUCATION?

Day students may register for Cooperative Education on regular
school registration days. A table is set up on the registration
line where class cards are picked up. Counselors Will not add
Cooperative Education to a student's schedule prior to this
time because of the need to fill out a special application form
and to be screened for eligibility.

Evening students may register from 6:00 p.m. to 9:30 p.m. dur
ing the first week of classes at the Cooperative Education Office
in Building 1, Room 319. Because of the need for pre-screening,
Evening College students may not register for this course
through the mail as they do for other courses.

DO YOU NEED A JOB TO ENROLL IN COOPERATIVE
EDUCATION?

Yes! BUT if you do not have a job, the Job Placement Office is
committed to providing ample opportenities for you to get a
job which is suitable for Cooperative Education units.

Any job in which the student is regularly supervised and which
offers a learning experience conducive to the establishment of
learning objectives is suitable.

JOB PLACEMENT

HOW DOES THE JOB PLACEMENT SERVICE WORK
FOR YOU?

Over 3,000 new job openings are listed with the Skyline College
Job Placement Office each school year. The Job Placement
Office has a variety of jobs available, both part and full time in
such fields as retailing, transportation, banking, insurance, food
service and recreation leadership. Positions include sales, man
agement training, secretarial, general clerical, warehousing, in-
ventory control, professional assisting, and customer service.
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WHO CAN GET IN THE PROGRAM?

DAY .it!:1 EVE NING midents are eligible. There are three
plans:

Parallel Plan:

E t!I Med Day:

Senester .

Regularly enrolled day students work
after school on a part ar full time basis.

Evening College students hold regular
day time jobs while talon.] an appro
priate class load in Eveing College.

Students work full time orf semester
without concurrently enrollirig in other
course work, providfd that Olt have
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BEST COPY AVAILABIE
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WHO IS ELIGIBLE TO USE THE JOB PLACEMENT
SERVICE?

All day and evening students currently enrolled at Skyline Col-
lege may use this service whether or not they are enrolled in
Cooperative Education. Graduates of Skyline as well as high
school seniors who have committed themselves to coming to
Skyline College are also welcome. Openings include part and
full time, temporary and permanent employment. Students
seeking employment should come to the Job Placement Office
in Building 1, Room 223.

WHAT SPECIAL SERVICES DOES JOB PLACEMENT
OFFER?

Students who are interested in secretarial positions that require
a stated speed for typing and/or shorthand may be tested by a
fac,Ilty member on the Skyline College Business Division staff.
f he rworltS of the Dr" are then sent to the employers via the

when they qh to their interviews.

!.r.mentialed counselor is available to give students career
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MORE THAN 500 EMPLOYERS

PARTICIPATE

IN COLLEGE OF SAN MATEO'S

"COOPERATIVE EDUCATION"

PROGRAM.
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Cooperative Education
Advantages For Employers
organizations which employ "Co-op" students from College
of San Mateo find that

The program provides a ready and reliable source of
!rained full-time and part-time employees

Coop students are motivated to be outstanding
employees

Employing 'Co-op" students gives employers an
opportunity to screen them for possible permanent lobs in the
future

Contacts with college instructors as well as o-op"
students enable employers to make a significant contribution
to career education

How Cooperative Education
Works For Employers

Employer': ha'e the opportunity to employ College of San
Illtiteo Co op student% through three Cooperative
E ication plans
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cf..0.!,ri in a regular load ar the college
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How Cooperative Education Works
For Students

. ! . : ! .; " of ';
; ' .119.9

. . 3 " t t

.

: t : 1. ' : t
h t" 1

t.
I - ;

4. ;

IAD

.; ; ." , t . t t' '
;

" . t '44 t . ft t

i S.' t- . a.

qinS1.3Iii4Ve or' 'WI eiperierice
v.'t lea procerq center

CSM Cooperative Education Work Stations
Encompass the Following Job Titles
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