.ABSTRACT

DOCUBENT RESUME

ED 098 918 : IR 001 265

AUTHOR Shercliff, W. H.: And Others

TITLE College of Education lLibraries Research Project.
Volume 2 Appendices. Final Report.

INSTITUTION Didsbury Coll. of Education, Nanchester (England).

PUB DATE Jan 73 : '

NOTE 214p.; For related docusent see Volume 1, IR 001
264

AVAILABLE FROM Didsbury College of Bducation, Wilmslow Road,

Manchester, 820 BRR,RBngland (3.50 English pounds for

both volumes)

EDRS PRICE MP-$0.75 HC-$10.20 PLUS POSTAGE '
DESCRIPTORS #College Libraries; Financial Support; Interlibrary
' Loans; Job Analysisgs Library Circulation; Library

Expenditures; Library Materials; Library Material
‘Selection; *Library Research; *Library Surveys;
Cbjectives; Personnel; Questionnaires; *Statistical

’ ~ Data; Use Studies

IDENTIFIERS | *England

This volume contains the appendixes to the report of
the College of Education lLibraries Research Project (IR 001 264)
commissioned by the Department of Education and Science, Didsbury
College of Education, Manchester, England. It includes tables,
graphs, statistical data, letters, questionnauires, and some narrative
text on the subjects of effective library materials use, funding and
expenditures, materials selection, staffing, staff and student
library use, and students® book buying habits. (LS)



i
¢

»
-

. GO
o
. O
Lo
O™
(]
Lt

\

¢ >

; iOLLEaE OF EDUCATION LIBRARIES RESEARCH FROJECT

FINAL REPORT
Volume 2 - Append.ices

~

Commissioned by the Department of Education

o0} 265

and Science

W.H.Sher‘cli ff.
D.M.Tipper.

CeA.Needham,

. N . DIDSBURY SOLLEGE OF EDUCATION MANCHESTER.

.

a (30

MpPHGE @ b e

PERMC a te ]
Arf o - RANCED e

QT WA A, A

I
p.d‘;;uf( DH{‘”
w " SherCl ¢f

L rRd AN S AR AT by
SHE MATINA, %

O
NDER AGREEMENTS Wit =
EMCFI?U!E o EDU ATION  FURTeER HEPAD
T jerion QUYSINE THE ERIC 5e9tEM RE
QUARES PERMISTION f_)‘ T COPYRIGHT

CPEHAT N,

©
Department of Education and Science
1673

/2]

JANUARY 1977

uS DECARTMENY OFf NEALTN
E0UCATION SWELFARE
NATIONAL INSTITUTE OF

EDUCATION

Bttt WwhEieO

v UME T eAY
tars | DO wECEivED FROW

DD EMACT. Y &Y

Tig PEOSON OR OF
¢ INTS OF v E A OV

ATING 1T PO

TATED DO NOY

CENT OFFICIAL
EQUCATION PO

an-2AT ONOM.GIN
IR NIONY
NECESSAW Y RE PRE
NATIONDL NSTITUTE OF
1 710N OR POL W



- e T 3 . - — =3 2 midbiad T Ll e ity . B i S ek et L e’ ¥
iR cnr o s B ST T - o O et 5 1 b R s R S Sayeeriph s
— - - - .. e - .- - . . . - . - ol + - . - - P2 -~ P . .

e yeginy

BEST €. ¢

A D P E N DI CE S

) ) [

"APPENDX II EFFECTIVE  ISE OF LIBRARY MATERIALS

TABLE 1 Background Infsr;ntibn - '
1 Number ¢f Studente in College <
2 Size of Library Stock - Books
z Size of Library Stock = Perigdicals .
4 Sige of Likrary Stocﬁ - Audiovisuals ‘
5 .Number of Library Staff '
o Size of Library - Square Footage
7 Size of Library - Number of Study Places
“ 7 Expenditive: Bookgrants o -
a - Expenditure: School Service Books Only
10 Expenditure: Periodicals Only
1 Expenditure: Audiovisual Materials
X 12 Circulation
¥ 12 Reservations made .
14 Interloan: Items Applied for
15 Orening Hours, Supervision and Charging Systemé
" 16 Borrowing Limits
. 17 Loan FPeriods .
15 Overdues and Fines
' Parerbark and Binding Policies
| Stock Editing _
l' TABLE ¢ Loan Cgliections Preferred by Readers Making -
, . Renuests .
i TABLE 3 Case Studiec
! TABLE &4 Frequency of Use
X TABLE 4.1 Frequency of Use of Lending Books Other Than
‘Restricted Loan Collections at College A
/ L,2 Frequency of Use
L3 Uncorrected Analysis of Count of Issues Over
~ Academic Tears 1970=71 and 1971=2
TABLE Y Reservations for the year January - December
1571 at College A
TABLE ¢ Actunl and Preferred Time Intervals between-
the Reoervation and Collection cf Books by
Readers
TABLE 7 Faiiure Survey
TABLE & Methcis of Measuring Internal Use

, O




- ‘s T ABw (9
; ‘TABLE 10
'év TABLE 11

\

' APPENDIX III A
APPENDIX III Al

TABLE 1

TABLE 2

APPENDIX III A2
|
TABLE 1
APPENDIX III A3
APPENDIX III Ak

TABLE 1

TABLE 2

APPENDIX III A5

et

Needle Charts showing One Wegk's Library Use (
College B :

Needle Charts showing One Week's Library Use :
College C ' #

Needle Charts showing One Week's Library Use :E

APPROPRIATE LEVELS OF ANNUAL BOOKFUND

Percentage of actual Expenditure in Different
Categories of College A in 1969 and 1970

Percentage of Actual ﬁxpenditure on Books at
College A in 1969 and 1970 :

'Proportlons of Current BNB and Other Categorles

in 7 Colleges

Proportion of Expenditure -on Current Year's
Production of New Items and That Year and
in Later Years

Total Cost'and Percentages

Deflnltlons Used in A, B and C of the Claims
Form
i
Details of How tire Formula Was Applied in :
the Eight COOperatng Libraries _—

CELRP Book Grant Formula. Summary of Inform-
ation Received .from*All Cooperating Colleges
(ignoring Audiovisual Materials and Interloan
and Photocopying Costs)

Effect of points Allocation and Total Fund of
Two Alternatives (Ignoring Audiovisual and -
Interloan Costs).

Letter Sent to Heads of All Departments and
Sections To Acquire Necessary Information
(at College A)

Example of return made by the English Department

APPENDIX IIT A6

Allocation of bookfund in College A for
1872/3 ‘

1972/3 Bookfund Librarians' report and proposed
allocatlon\ College A .

l. High" Qverage cost and bookishness
2e Other m§?n factors in allocntion

3 PrOposed”gllocation in Section A

k. Final Allodation

Committee 3. Meetihg 1972/3 Bookfund
College A ‘

TABLE 1
TABLE 2

No.of students taking different subjects
Synopsis of Information provided by departments

6



I S

APFENDIX IV

~]

APPENDIX III B

TABLE 1

TABLE
TABLE

TA3LE
TABLE
TABLE
TABLE
TABLE
TABLE

TABLE
“TABLE

TABLE
TABLE

TABLE

TABLE

TABLE

a b

b.e

[

11

1<

il oy . A X S L TN . S .a._—‘.—-.-——-.\l——‘--— . 2 p— JERNLNP WL . FILENT - - . ]
. - T . T

- EYSETRT -

BEST (1o
Method of allocating p01nt
Special circumstances mentioned by departmento .
Ccurriculum responsibilities
Non-book materials recommended . [
Bookfund V7./° Proposed Jllo‘atlnn based on
information received
METHODS OF

Effectiveness of book selection Ry

Book Selection Methods Questionnaire
STAFFING REQUIREMENTS OF COLLEGES OF EDUCATION
Proposals for a 1. week Time Study ™t College

‘of Education Library -

Introduction

Main Activities and sub divisions

Personal Index to Job Code

Primary Activity Form |

Service Foint Form :

Secondary Activity Form . .
Time Studies

-

Precent staffing establishment - 7 the four

colleges -

Time Study: Library Staff Time: all staff
Analysis of Library Staff Time: Academic
Library Staff Time: Frofessional

Library S5.aff Time: Clerical

Library Staff Time: Extra

Percentages of totul net time spent on each

- main activity

Proportion of each main activity contributed by
each type of staff

Proportion of total time of each type-of staff
spent on each main activity

Unit Times in Minutes for main activities

Book acquicition: proportion of each part
contributed by each type of staff

Book acquicition: proportion of total time
spent on each part by ench type of staff

Audiovisual materials acquisition: proportion-
of euch part contributed by each type of staff

Audiovisual materinals acquisition: proportion
of total time of each type of staff spent on
each part

Xv



Ay T U S

TADLS

TABLE
TAB

TABLE
TABLE
At | TABLE

TABLE 8.

TABLE
TABLE
TABLE
TABLE
TABLE
APPENDIX V A

TABLE
TABLE

TABLE

TABLE

TABLE
' TABLE
v : TABLE

TABLE
SR TABLE

. TABLE

TABLE ©

TABLE
TABLE

TABLE 2

1L

1

18.2
18.2
184
18.5

19

Teaching, guidance and display: proportion
of each part contributed by each type of

_staff

Teaching, guidance and display: Total time
of each type of staff spent on each part

Documentation, Blbllographles and Dlsplay s
at College E

Student help in the library at College H
Backlogs

List of Library Taok.

College A: Present Sltuatlon

College D: Present Situation

College E: Present Situation *

'College G: Present Situation
College A: Future Situation -

Calculations of rates for formulae 1 « 3

LIBRARY USE BY STAFF AND STUDENTS AT GENERAL COLLEGES
OF EDUCATION

1

5.1

5.2

Survey Information by year group

Proportionate use of cbllege and other
libraries: excluding T.P. students

- Proportionate use of college and other

libraries, including students on T.P.

Proportionate use of college and other
libraries by students on T.P.

Proportionate use of coilege and other
libraries: staff

Percentage inaccuracy according to issue check . .
Reasons limiting use of other libraries: term

Reasons limiting use of other libraries:
staff: term

Proportion of time spent and books used in
different types of library: students
excluding those on T.P.

Proportion of time spent and books used in
different types of library: all students

"Proportion of time spent and books used in
‘different types of library: students on T.P.

Proportion of time spent and books used in
different types of library: staff

Vacation use: students use

Vacation use: staff use

hJ

xvi

.

.



\

— -

TABLE | Overall uverage use of all types of '
~ iibrary by students
TABLE S.! Frobabilizy Mudels

Exampics of the length of visits to college libraries

Exnmplv&iof the nunber of book: borrowed and used in the
+ibrary rer week per student

TABLES & and 8a
Examples of questionnaires used
APFENDIX V 3 STUDENTS BOOK BUYING HABITS

2
~ys and X's

TABLE 1a Average amounts spent on books and materials . :
in three colleges
TABLE 1b Proportion of total spent on each category
' by each year
TABLE 2 Amount spent on main subject books in each
department
questionnaire 1 Departmental booklists for purchase from

students' book grants

questionnaire 2 Survey of tutors' advice to students on
book buying

Survey of bookgrant spending and advice
received :

xvii




. . e AL Y L T S N IV B PRI P I 12

]
- . APPENDIX II
PABLE 1. 'BACKGROUND ﬁwomm?xo:s a
’ 1. Nurmmi OF STUDENTS IN COLLEGE |
i Collegd 106667 | 1067468 °| 106860 | 1960-70| 1970-71 | 1971-72 1972-?.;
A 1260 | w00 | 1500 .| 1500 | 1550 1550 1550
" .| »! w0 | o0 . 980 ako 800 1120 1140
c 750 | 810 R50 870 a70 960
D .| 200 co0 | &0 | 870 R80 840 8L
E 660 =70 750 760 750 890 895 -
. F 700 760 | 760 770 780 770 750
| G  |Not known] 520 620 690 | 690 710 720
-H rot known| 360 390 400 440 W50 -
l. Excludes outpost.
2. SIZE OF LIBRARY STOCK - N@béx of Books /
Includes main library and school services books.
College] 196566 | 1066-67 | 106768 | 15¢8-69| 196970 | 1070-71| 1071-7>
A 41,737 49,884 55,611 | 64,170 72,789 | 69,3781
B 22,000 | 29,000 | 35,000 | 41,000 | 47,000 | 52,000
c 39,000 | 43, 48,000 | 52,000 | 7,000 | 62,000
D =,000 | 20,000 | 34,000 | 40,000 50,500 55.000
E 18,900 23,00 | 23,985 | 25,935 | 28,500 | 32,408
| F 36,000 | 42,000 | 50,000 | 54,000 | 57,000 | 61,433
G 19,000 | 23,820 | 26,110 | 29,750 | 33,600 | 36,750~
H 16,380 | 18,580 | 20,010 | 23,490 | 18,9707 22,380

l. Major discard took place.
2« Now excludes older books held by departments.
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2. SIZE OF LIBRARY STOCK - Number of periodical subsceriptions
!
Lot bmtit |1 c@t” 1 2m0f | 16R=00 | 1069270 | 1070=71 | 1071a7; °
i ;
A . 250 33, 266 - 100
B 14 11 i ooe 285 20z .| sto
lee | 236 1 2k 511 200 587
D - | | ko'
R - - f - - Y . P e ———
E AR ! 240 274 P
F i | : 207 71
G T oW 200
H I | | 112 110
3 [ '
l. includes annualc. .
L. &IZE OF LIBRARY STOCK - Present holdings of audiovisunl material..
College -J;
A Bepgan with small collection of illuctrations in mid 60's, Now totnl.:
" 1%,€10 items.nnd‘includes pictures, poster:, charts, etc., film strips,
-lides, tapes, recﬁsgs. multi-media kits; model: scpecimens. ‘
R Began in 1%6<F7 with 40O gramophone records; library now has 1,000
records, 400 1" videotapes, 75 " videotapes, 90 cascette tapecs, U
rrogrammed texts, 170 programmes. The library hnso no responsibility for
the school services audiovisual media.
¢ 3egan omall collection of records in 173, added film strips and clides ,
in 177, Now has 250 records, 300 filmstrips, 190 slides, 1l<0 :study kitse !
D Hns a stock of about -,000 items of all types, including approximntcli
2,000 film ctrips.
E Began un audiovicual collection in 1966. It now includes ’
2y E4S charts 1,087 film strips
1,601 postcards 40 film loops
2,147 pirturec. 11 films
36 picturec (text folders) 20 recordc
127 jackdaxc 209 tapes
7t photograph. 77% pamphlet:
Jy1i? slides 4O multi medin kito .
1€~ overhead transparenciec 11608 Total )
F Haz o long ectablilhed illuctrations collectiorn recently weeaded, row
amounts approximately to ©,000 items. Also ha: 2,076 records nnd
approximately 5,000 other audiovisyal items.
(i Has a collection of approximately 20 records, 10 pre=recorded tapc:,

480 film strips, . film loops, 1,000 wallcharts, 2,000 illustration;,

1,050 zlides

Has no responsibility for audiovisual materials.

PR
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$« NUMBFR OF LIBRARY STAFF

tegon,

full

‘ a) Profecsionul  b) Clerical. N.B. Purt timers are expronséd ar
TN time equivaients. |
1766=(7 | LieTatE | 16Rata | T60=70 | 107071 | 1471-7 | 19707
. a b a b a b a b a b a b a b
| A, LD L B - BN - I
3 S I N - N I 2l | s
c e e 3} 2 b > Wk 2 b 2 4 A
D L I R T - IR IS
E SIS - B
F e 2 |3 < |3 3 5 3k 2 oo b
A G 21 z 2 e 3 2 3 o 3 2 3
— H T - ]1 a 1 3 1 ] 1 3 1 = 1 s
l. two clerical posts are for librar: trainees.
. . | )
.
| /
$. SIZE OF LIBRARY = square footage N \
\
L EaRE | 1960=67 | 19E7-68 iwé&-eo 1460270 1070-71 | 1971-72
' A 2000 2000 7800 7800 7800 7200 7800
B 1740 2400 2koo 2400 264l 26U
C £160 51€0 5160 486 cL26 5L&n LLE6
D ioao 3000 3000 6000 6000 6000
E 2504 3504 3504 3504 3937 2937 2937
F 67k S8sh 585k 7150 7150
G 7200 4200 4200 4200 4200 Le2%
H e5ho 2540 25L0 2H40 2540

é90
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. BEST c’““{ r'lﬂtw -
e EXPENDITUKE on School Services Books only. . ‘
I 1 ‘(‘f‘ -2:! 1 6t )-Qa'? 1w \r‘—’-! it 1 (h?’--( v 1 )6”—70. 1(1?0-71 1?71"?8 V
A r06 o | 620 680 guly
R N o T K N O W N i
c , 150 220 |+ w10 s 540
“1 D 60000 ! 600 | 760 wo 7 =
r 3 N 0 T K N ©0 W N
' -
F N+ 0 T K N 0 W N A
| - -+ = .
G N0 T K N O W N o
i N 0O 'R E S P O N S§ I B.TI L I TUY|° |
. |
1. initial capitai grant. . N
I, ® ' -
A .
10. EXPENDITURE on Periodicals only.
{1 eme? | 1367268 1106867 | 194672270 1 1970=71 | 1971=7" | 1972-73
A ~00 ‘ "\ 275 1250 1500 172% 2077
i
B 750 a71 n6] 1144 1450
. C I Y £90 | 1060 1214 1200",
™ ‘K-H—W-—__—-f < >
D 60000 2Ls 1060 1060 ~
E 2550 5¢2 750 61 | 1260
F 13
F 2he L17 06 613 7248 83}5 1000
G 250 %00 700 700 550 -
H 174 200 220 260 300
l. incluide. Annualc.
.'/ ”
202 q e /
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1l. EXPENDITURE on Audiovisual materials

. N
- 1966-67 1067-68 | 1968-60 | 1969-70 | 1970-71 | 1971-72 | aw72-73
o 750 1000 1000
‘ B T [
B . %I 122 h22 226 700 '
C" No responsibility 78 135 200 | 200
H_,A:—;k_,a__, ﬁ 3
) D £0,000 250 100
, | :
| g 100 £70 353 £az €91 1000 1000
| 20 % =2 | 47z sic | € | 2000 |.1500 ;
G- No responsibility 200 | 200 z00 200 300
K H | N o r e s p o mn s i b ifl ity

1. For records only until 1372-3.

2. Audiovisual materials are mainly bought and managed by subject depts.
3. Spent from college funds not library funds.

L., £2000 of this was from general college funds.

]

12. CIRCULATION - includes books and audiovisual materials issued to students
and staff from Main and School Services Sections, where such recoirds have

been kept. ;;
f. T T ¥ T
%1 1965-66 | 1966-67 | 1967-68 | 196R-69| 1969-70 | 1470-71 | 1971-72
. & A 24,78 | 33,804 | 22,385 | =0,023 | 72,282 | 26,050 105,611 |
P : . - \
. <. B N o T K N ©O0 4 N : 22,220
& . 1 -
c N o T K N O W N - 55,000
) D 5,852 | 20,638 | 51,236 | 56,242 | 60,841 63,384
’ i E 14,248 | 20,822 | 27,451 | 35,801 | 38,590 €h4,15%
[ F ) 72,270 | 86,768 | 82,959 61,668 ©
. G 22,502 | 22,611 | 24,904 | 21,751 | 29,660 | 23,379 | 39,202
H 9,904 | 11,493 113,827 | 16,590 | 19,157 ™

1. BEstimates based on survey of use. '
2. Circulation figures for illustrations no longer counted.




15, RESERVATIONS MADE

196770 V 197071

1e8absy | \1«\&6..@* 196748 196860 1971-72
——
, A 258 334 375 259 755 917 13043 7
B 3084 3500
c N o t k n o W n 560
D 500
E N o t k n o W n 16k2
F 517 200 77 | 7R 503 67
G N o f r m a 1 s y s t m
H /N I I g k n o w n
l. No formal reservations system ungil 71=-72
. 14, DITERLOAN: Itéms;applied for
r ) T J ’ 3 "
’ 1365=66 | 1066=67 | 1967-68 1968-69 | 196970 | 197071 | 1971.72
| A 95 219 210 266
L B 1860 2000
kaC 1320 190 250 170 201
D N o t k n o w n L1
E 11 17 35 /> 62 40
F 605 799: 680 |~ 909 683 612
- |s 75 109 228 193 300 214
. H - 3 9 3h

l. Interloans from N.L.L. only

ol .-
) C;

o
-
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15. OPENING HO!RS, SUPERVISION AND CHARGING SYSTEMS.

Opening hours in term time

College  Supervised - Unsupervised Charging System
T’ B '
b
M -.ﬂ S e .-C'. ) ollle .
A | Mon.=ZThur 4 SOpeth Bookamatic.
Fri. saxeMe=lt e 45pam. _ Staff operated.
Sat.& Sun. Closed (but opens on certain mornings
during school practice)
3 Mon.=Fri. -la.me=’ p.m SPeMe=1p.Me Browne.
S&t.-‘_} Sun. - . Q&.m.—lﬁa.m. Student ?.perated.
C Mon.=Fri. ‘a.ne.=10p.m. ' TS
- - Browne.
et eMe=l e ollle
| Sat. 1e30aeme=1l.20p.m None Staff operated.
) Sun. Closed .
D Mon.=Fri. “olblaeme.="pl.m.
' Triple voucher
l dQaMe= 3 eolide ' y
sat. Od_m pen None Staff operated
sun. - :p.m‘.- .“r‘.mo
E ! Mon.Thurs ' Ba.me = 8.45a.m.
& Fri. Eoblasme=Opam. Reader signs
i 6p.m. - 9.30}).!‘.’1. book Card and ‘
Tues.& Wed. 8a.m.=8.4%a.m. :gotwget::iid
Lco - . .
8. t-2eMe 6p.m 6p.m.-6.45p.m. card.
oy - [ N )
€iCpame=8.45p.m, 8. 45pami=) 30p.m. Student operated.
Sat. 2eMe=1l0em, 1la.me= 9pem.
Sun. - Gae.me = Op.m.
F Mon. - Fri.s.!‘{'baomo-apomo .
- .. . o Browne.
th. MAellia lCaomo None Staff operated.
Sun. Closed . ' )
[ Lo i [ q eille™ o:- olile [ [ ] [ o ':_-
G Mon.= Fri. 9a.m.=7.30p.m gon R ?ueslé Thurs., Double voucher.
‘Sat. Jae.me=1la.m. upervisec oy Student operated
Students from *
7.30p.m."9pom.
H Approximately 20 hours Open all the time Reader signc
rer week : book card.
Student operated.
- /s 'I.
/ '
’ 295
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16. BORROWING LIMITS

Main library books Restricted loan School practice

7}
:'.‘l’
il

Audicovisual
books items.
Students . "
Advised limited : 15 at beginning | 6 at beginning
of 6 2 . of a S.P; more of S.P; more
A : ' later if later if
necessary -} necessary
Staff L B — — v
Advised limit . N/A - Advised limit of 1%
of 15 ,
——
Student.: | 4 "
B ' 43  extra on renuest 2 (records)
N Lth year B.Ed. are entitled to extra.
Staff — — '
] unlimited 2
w -l
Students . &
Tk ' 8 20 during school | At librarian's
: 12 for 4th year B.Eds. practice discretion.
Staff ' —
k| Unlimited N/A Unlimited
D Students and Staff K
- 20 N/A Unlimited
Students . |
Adviced limit At librarian's Advised limit of | At librarian's
of € o discretion 4, increased to discretion.
E B - 8 for school
3 practice. .
Staff
Unlimited At librarian's Unlimited At librarian's
' discretion discretion.
\
Students '
. ig . " Unlimited
r " illustrations.
B.Ed s Unlimited .. ..
Various limits
Staif ‘on other medisa.
25 N/A
Students and Staff : o / .
G : 6 N/A 8 Un{yhited
Studeni}i . ’ o
Advised limit :
0 of 8 Variable
2L 48,72 NO RESPONSIBILITY
Staff h
Unlimited ours l
J
Q ‘ i
ERIC- : #, 0
B - 2




17, LOAN FRERIODS
Main Library Books Restricted School Audiovicual
Loan "« Services Materials
"Book.s
1 Students 3 weeks 48 hours 3 weeks or for the duration -
A of school practice.
Staff % weeks N/A L weeks ' 4 weeks
- —
Students  Current Z weeks Duration of (Records only)
5 term - school practice 2 weeks
Staff Current 2 weeks 1l term 2 weeks
term g
Students and Staff 24 hours or 6 weeks or 1 week
€ weeks subject to weekend duration of
Ce | recall after 2 ~ school practice
© | weeks (N/A to staff)
Students and Staff 2k nours . Duration of Duration of
1t = 21 days, always school school practice
D. | due on a Monday “practice
tudents and Staff overnight Current term Current term
E Current term or or weekend or vacation or vacation -
* | vacation, subject to '
recall ufter 14 days
Students 4 weeks temporary 4 weeks or 4 weeks
- reference duration of
F. school practice
Staff L weeks N/A L weeks L weeks
Students none 2 weeks or for 2 weeks or
~ |2 weeks (up to Jan.72 duration of duration of
?* | was 4 weeks) school school practice
' _practice
Staff No special conditions No special conditions
Students and Staff various No responsi- No responsibility
Ho| 1 term and 1 bility up to
vacation | 1971/2
3 /l’
. 297 ,
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18.

OVERDURS

AND FINES PAPERBACK POLICIES.

2
Fines 1a71/2

Lollege . Overduce
Studentse.

after 1 week. .

after & weeko.
disciplinary committee
action,

_Staffr :
after 1 week
after .2 weeks
after * weeks
lotter to H.O.D.

lp. for first day

lp. for each subsequent day
Maximum 5p. per book '
Restricted loan

S5p. per hour
Maximum 50p. per book

None

Students
after 1 week
after 2 weeks
after > weeks
approach to personal tutor

Staff
after 1 week
after 2 weeks
after 3 weeks
\7 approach to personal tutor

None

None

Students
after 2 weeks -
after 3 weeks
approach to personal tutor

Staff :
reminder and renewal note
sent after 6 weeks

None

Sp. per book per week for
2 weeks. - -
20p per bodk in Ird week. ﬁ

Students
reminder seny before
Monday due back

Staff

3p. per book per day

None

Students and Staff
after 1/3 weeks
after further 1/2 weeks
after further 1/2 weeks
Bill from S.A.O.

None

Students
after 1 week
"after 2 weeks
letter to personal or
education tutor,
Staff
after 1 week
after 2 weeks
personal letter -

None

None
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1&. OVERDUES AND FINES - continued
' %

Collepge e Overdues

Fines

tﬁdents
to all book: overdue
at mideterm,
to all books outstanding
at ernd or start of term.

Staff ,
one reminder per term

A

Charged after J reminders,

Studentc
__.after 1 week
after Q/X weeks

None
Payment for missing bookr

required by end of term.
Staff
note seat!after 4/5 weeks None
|
! . \
\.\
PAPERBACK AnD BINDING -rOLICIES ‘\\ |
: . f -
A B C E G H Prefer hardbacks to paperback editions.
F Buys first copy in hardback (except whére cost
- is double that of paperback). Duplicate r~opie:
are paperbacks.
F G H Reinforce paperbacks with contact paper.
Book supplier binds paper backs before delivery.
" E " Paperbacks not strengthened immediately unless
heavy use is anticipated. Library . covers pamphlets
and more ephemeral materials with cardboard and
. 'slic' binders or ring binders.
A C H Paperbacks sent to binders by library. -Rebinds
- American and non-commercial British books when
~ nece’ssary.
Cc E F Rebind books ?f value when necessary.
A CDZSZG Bind the most'heavily used periodicals.

o )

'ERIC o i
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19. STOCK EDITING

Withdrawals

A. Whole stock now reviewed class by
. class in conjunction with library
agents. Main libraries last
weeded in 1970, when 800 books were
withdrawn. School servicee library
had a comprehensive weeding and
stock editing in 1971=2 when 1250
:books were discarded.:

Out of date books withdrawn
regularly.

B.

C. Continuous withdrawal and termly
review of worn stock. Average of .
590 books per year withdrawn in

- lagt 5 years.
survey aimed at in every five

+ year cycle.
D. None made yet.

E. The' stock wag.completely weeded
in 1969. It is now grossly under-
stocked according to DES standards.-
Old editions now automatically
withdrawn, Subject stock revision
undertaken irregularly but when
felt necessary. Whole stock is
checked annually for condition.
Discarded items are considered for
replacement.-

i p——"
No regular policy. An average of
115 books per year were withdrawn
from 1963-70. 892 were withdrawn
in 1971-2. Lecturers are
reminded annually to inspect and
suggest discards.

F.

G. No special policy. Two depart-
" . ments stock edited in liaison with

‘departmental staff annually.
H. Last major withdrawad ©f old stock

One major total stock

g

i

Replacements

Individual titles considered as need
arises and during weeding proces:se

Bogks are replaced only if still in
demand.

Individual titles replaced as need arises.
Also termly as part of withdrawal

.process.

None made yet.

Individual titles considered as need
arises. New editions automatically
purchased.

Individual titles are replaced as
necessary.

Individual titles considered as need
arises.

Individual titles considered as need

was in 1966-7. No regular policy. arises.
L -
— ‘-'_'__‘..--Aﬂu'»—
“‘ M"’M.-
. —— e
Y LY
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TABLE 2 LOAN COLLECTIONS PREFERRED BY READERS MAKING REQUESTS
% of all % of readers
reasons given answering
Main lending - 3 week loan 27.2 37.9
‘Short loan = 1 week 28.7 40.0
- Restricted loan - 48 hours 24,7 34 =
Reference S - _19.3 26.6
393 o= 100

282 readers took the opportunity of indicating from which of the
four collections offered (one of them a hypothetical choice only) they
would have preferred to borrow their requested items.

Most people have indicated more than one preference. ‘Those who
indicated all the alternatives were deemed to have no preference and
are excluded from the above figures. This seems to show that a sample
at least of students would favour the introduction of a'1 week loan
period for certain books. The low place of reference is evidence that
users would generaliy rather borrow the book to use at home than be
obliged to use it in the library and thls is why Restricted loan has
the advantage over it.

C 301 2o
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ST COPY AU i pner
TABLE 3. CASE STUDIES PEST ‘

. - | /

il
!1
g
3
H
o
——

1.  R.D. Archambault. Philosophical analysis and education.

15 Feb. >C Feb.. 1 Mar. . & Mar. - 15 Mar. 22
- 1 1 ¢ o | |
| S ) ¥ 1 \ ] ) ) Ll ] L] LB | | 1 ] 1 [ | v L
Copy A
. \
. » 7 - ’
B transferred to Reference
. 7 =7 ? e ey
D 0
| > >
B a
> t ) -
£ N .
. | /4 = 1
:'9 | G ’ od —_— ‘
H
9
EN
* Failures 1 s : 1
_ Expressed Demand 1 - Satisfaction 5

Copy C was put on Restricted (48 hour) Loan and appears to have been
available at the time of Failure 2 and Failure 3. At the time.of Failure 1
all lending copies were out on loan but three were returned the followihg
day. Two or possibly three failures were caused by copies F, G, and D
being overdue. Copies F, G and H may have been available at the rime of
Failure 4, but most probably they were borrowed again and had not been

‘‘returned before we ceased collecting cancelled issue slips. Better aware-
ness of R.L. collection, 2 copies on R.L. and 2 copies on 1 week loan
period would meet all demands.

W
il
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BBT CQPY r'_'h,'."'n -
2. He b = Curriculum development, theory und practice : :%
¥, . Fob, T oMar, oHare 15 Mar. < Mare
} ] ] 1 | }
- Y 1 ) ] 1 1 1 LB | ] ¥ | L IR LI ] 1
; Copy A \ renewed by same reader
va -
g 09. . %
‘ put on ' ' ‘ -
T A renesed by zame reader
—~ 4 ) é
:l 0 »
y -3
F  od.

4
v

G = missing = .
= ) *

Failure ! _ |

~ Exrressed Demand 16 Satisfaction. 17

The T cupy was issuea ovucc nn 4 week loan, then 4 times on the
.Restricted Loan. The G_copy was apparently missing. The one failure
could have been avoided if copies D and F had been returned on time or
copy G had been in circulation. Putting the C copy on Restricted Loan
- was too late to help the failure, but did enable 4 other students to have
) the book in a period of less than * weeks. 1 copy on Restricted Loan ard

1 copy cn a 1 week loan wsould meet the expressed. demand. This is a long
and difficult book, hence the 2 renewals.
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1% Feb. 22 Feb. 1 Mar. 8 Mar. , 15 Mar.: 22 Mar.

l 1
1 ] T T | A LI . ! LI | RJ L R L J'I A L 143
Copy A . .
B -
> * -
C (R.L.)
) ——) H— —>
D . & 1 further issue 20g22 Mar.
Failure A _ ’ T
Expressed Demand 12 Satisfaction 11

~

. This case shows how a book on restricted loan can circulate 7 times in

L weeks. If the staff loan pericd had been only 3 weeks the failure would not
have occurred. No adiitional copies seem to be needed, but copies A and B

were taken out by other rcaders on the day they were returned. 8o as to increase .
the chance of seeing a copy on the shelf,1 further copy should be bought.

-
Lk, Beard R.M. - Outline of Piaget's developmental psychology.
' 15 Feb. 22 Feb. 1 Mar. 8 Mar. 15 Mar. 22 Mar.
) T 7 T T | | | ¥ . 1 | L) - | L J;l ) ] | ‘l
Copy A . od.
r 4 -4 3
B apparently missing, hidden or misplaced
c " od

L]

Failures

1 2 ' T 4
Expressed Demand 8 Satisfaction 3
Poor success was due to one of 3 copies being missing and probably

C copy becoming misplaced after its return from loan. There seems to be

a cuse for 1 copy on Restricted Loan, an addltlunal copy on 1 week loan
and 2 other copies.

30k
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. «Ce = Shakespearean tragedy. '
> Brodley, A P et BEST Cepy £, -
AN
s Feb .22 Fed, ;1 Mar. : 8 Mar. 15 Mar.
i 1 1 1 4 |
| ] ] ] 1 L ) |} \E L3 R | | ) I . “T LB L 1 ] A § B

Copies A (R.L.) ?—) —) _a ) ' . o
' 7 samé @ay

ame day
B ) od, . reneved by\same reader -
2 J .
Expressed Demand 7 Satisfaction 7 *

6. Schonell, F.J. - Backwardness in the basic sidbjects.

15 Feb. 2¢ Feb. 1 Mar 8 Mar. 15 Mar. 22 Mar.
. ) ) N ¥ - L L] L Y . | ] Lt T i T T s 14 L—q S AR { )
Copy 4 >

B od
S
c - od renewed by :ame renader
% et >
D* i
> —
) F od. : .
» % ’
Expressed Demand 7 1 Satisfaction 7

Stock is adequate to meet demand with existing * week loan period.

+
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\ f . BEST Cory pomyrwy -
} 7. Héndérson and Brandis - Social class, language and c?mmunicatioq'
- | L
/1% Feb. | 22 Feb. 1 Mar. "~ 8 Mar. 15 Mar. 22 Mar.
o | N 0 [} ]
i LI i L LA r U 11 LI I IR |
; Copy A _od,
B
. ﬁ .
~
D od
E
> -
EE od
F;I;ure : ' ’
Expressed -Demand 7 " Satisfaction &
1 copy transferred to restricted loan would probably meet this demand,
but lecturers had not asked for this. Probably an assignment was involved
and students decided to keep overdue rather than renew. 7 :
- —— ) - .
8. Lauwerys J.A. = Teachers and teaching.
15 Feb. 22 Feb. 1 Mar. 8 Mar. 15 Mar. 22 Mar.
it A | L I ']
A | ] | ' \ v v A [ ' * ) L L L ! 1
' (same day) . . .
B .
,)
- 'Expressed Demand 6  Satisfaction 6
There might have been a failure, but not for long as R.L. copy was
free i

in betzpen lvans. 1 week loan for B copy might be better.

..Mﬁ;



S - BEST COPY AYA:ARIE
‘o Brearley and Hitchfield. A teacher's guide to reading Piaget.

|

: :| hfa

1% Feb. 22 Feb. 1 Mar ¢ Mar. 15 Mar. 22 Mar.
L 1 ] [ ] r
— LIS ¥ | R R L LA L4 ) A\l L L L ¥ T Y 1 .
Copy A )
- 3 i e e e————— -— '%
i‘ iluresT'l. : TE )L
Expressed Demand 5 . Satisfaction 2 T
There is no record of the whereabouts of copy B at the time of
Failure 1. With Failure 3%, it is possible that the book was reshelved
.between failure occurring and our checking and finding the book on the
shelf. An extra copy, and a 1 week loan period for all 3 copies would
eliminate all failures. -.\ .
s .
10. Revere R.H. = Senator Joe McCarthy. )
®
15 Feb. 22 Febo 1 :‘:ar. 5 Mar. 15 Ma!‘. 22 anr.
8 ] N | ' L 1
| ] ’ L] | | ) ) L} L] ] L} ] I s |} | J L | ) L} L
Copy A

Failures ‘I? ]\

=i

-

Expressed Demand L Satisfaction 2

The 3rd year student who had the only copy of this book from 18th Feb.
to “*'th Mar, caused two other ’rd years to fail in the 2nd and 3rd week of
his loan period. A 7 week loan period for the 1 copy would have eliminated
1 failure, 1 week loan for 2 copies would have eliminated both failures.
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“1le  ackerman Jo - Dylan Thomas: his life and work.

____ 1% Feb. .." Feb. 1 Mar 8 Mar, 1% Mar. 22 Mare
] 1 1 2 { {
L T o Y v 7 K T T Y 1 1 N v LI ) L -
Copy A . L
[ 4 ——
‘3 Q
e . 5

.1 Failure

-
—_ Expressed Demand e Satisfaction & .
Of the two copies of this title, B was in its 2nd weex of loan period
and A was taken out o e came daZ\that the only failure for it occurred.
A shorter loan perjdd or 1 more copy would have eliminated this failure.
1Z+31au F. = ureaucracy in modern society..
1% Feb. . Fet. 1 Nar. T oHar. 1% Mayp. 20 Mar. -
' [ i ¢ i
| 1 1 L v} 1 1 1] Y ] ™ . ; \ 1 T T ! Y Y T - | J
1 Copy, .
v 7
Failures (same T T
reader twice) 1 P
. ' . . .
rxpressed demang % Satisfaction 1

_ The reader who had the book kept it for exactly the 3.week loan

reriod, cnusing . failures, one in the second week, one in the third.

1f the loun period had been 1 week the failures might have been avoided

but only if the first reader did not renew the book. The second reserved

the book and eventually received it. On n one wesk loan basis he would ‘@
have obtained it much more -quickly. Alternatively a cecond copy could

be bought and put on 1 week loan. '
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TABLE . FRi,UENCY OF USE

A 1 in "0 sample was, scientifically taken from the stock record so as to
give au reasonubly rerresentative group of books, which included books of which
« single copy wus held ag well as multiple copies. 1084 books represented the
main lending Jtock nd ;"0 tiw ochiool services stocke | ‘ T~

Ir. order to muke sure that books had beem in circulation for the whole
of the academic year 1970/71 books which were accessioned after 1lst April 1970
were ipnored -« this unfortunntely removed from consideration some books at the
time of their m-ximum popularity. Since October 1370 all books had been
stamped wilh o date sinmp on return from loan. A very small percentage may "
have escrped this treatment. The small number of books in the restricted loan
(%8 hours) collection were exciudeu.

—-
Of the -ample of main library bouks 170 or 16% could not be traced on the -

shelt, though the survey was carried out at the time when the maximum number of

lenling books are on the shelves. lost of these were on loan to staff or

students, though perhaps half of them are likely to have been missing temporarily

or permanently. All thesce books must have been issued at least once, however.

Of the school rervices books 103 or 18% were not found on the shelf. The
result of this count is given in the table in Section 8, Part II. This amount
of use represents the period October 1lst 1970 uptil July 1971. Issues between
July and October :xre very small, co the sample almost represents a whole year's
issues. :

As a check on the accuracy of these figures the actual issue figures {ur
1470/71 were compared. Books issued from the main library amounted to 62,241,
and from the school services library ©1,121. Restricted loan issues are
excluded from these figures. Some of these issues were of new books, and are,
therefore, ex~luded from the uample. These may be estimated as representing %
of the total issues, since there was a considerable backlog in processing, and
book:: nccessioned nfter lst April 1470 were probably not in circulation for
a whole year. If thic %7 ic delducted and the remaining issues are divided by
‘0 o that they ran be compared with the issues resulting from the sample, we
find that in the main library the nctual issues exceed those of the sample by
£. 1%y and in the school services library by 242. If the sample were truly
representative the isoues would correspond more closely. The missing issues
arize from three fictor=s, firzt the book: which were not examined, all of which
fal1 into higher,than average categories of use; secondly errors in the
representative cnarascter of the sample, and thirdly the fact that at times of
high pressure the iate =tamping of books which takes place when they are
returned iz not carried out on some books returned.

It is certain, however, that the books not examined must have been issued
nt least once, and therefore the percentage of main library books not used
drops to 40% and of school services books to 28%. Furthermore, it was found
when the second sample was examined that some bouks which had been issued had
not been stamped with dates. ’

20,5 a8
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. BEST COPY MWAILABLE

TasLE 4.1.FRE{UENCY OF USE OF LENDING BOOKS OTHER THAN RESTRICTED LOAN

Record of frejquency of issue to staff and students in the academic yéar 1971/
_of 1 in %0 systematic cample (obtained from the stock record). N.B. Books

COLLECTION AT COLLEGE A

accessiongd after 1.4 1770 were excluded as they might not huve been in circulation

... for the ‘whple of the academic _years. The count was made in July 1971, _

A. MAD! LIBRARY
USAGE ] 4 } q
Sample - - Total | Tetal; % %
: Clacs cl1l 2l 2l ufsteée ] 819 |10 |Bks. Iss. !Bks.| Issue
. * . i !
I Y 101 1 Z T i i T7 T 2 T 7:
fol L TS T I S B2 N O I 3 1 21! 18 63 . 24 5 !
: , L : ]
150= 150 121 5102 | ' b "0 b2 i 1] .3 |
16oam | oo © 1 L 11 8 1 i 0.6
200w239 | 271171 6] 6] & b 56 63, 6! 5
300-369 | Wh |1z 11 ] 5| & 31 EE B | w0 7
370-379 | 62 |zel2s |61 22 | &) 1 | 160 as7 . 18 . 20
280=~399 21 3 2 i | 7 11 ;0.8 | 0e9
hoO=420 | 7| 3| 2.1 . % R . b 1”71 2
500=59% | 5¢ 19| 9| 6 2 ’ 21 3 1 1 a3 106 10
600-639 | 21| 6| 2| 2 | 1 ! 32 25 b2
200-709 | 4o |21 13| 6{12! 7 2|l 3 2 106 204 | 121 16
800=83% | a0l 16| 1C ] & | 721 5 2 113 177 ‘ 12 ! 1% //
I00-09% | 812812 4| 2 E 301 32 1 110 1% 1 12| 12
LocalsTrp 27| 7] 4| 2] 1] 1 i 38 z0  W| 2
‘ . | ! P
R/C RE 1 1 T L I
SV ) 1 L et
Total w2 4o g | & z - r !
Total o177 1212 [201 1194 165 ho8 [112 | Bo |27 | 10 1276 |
Issue ) ; : |
' i- [ ] -
' % ‘ b Av.issue |
Books Wl 1ol 12 7] 5| b 2 2 11063 ; 0o per book | 100
% ; : ‘
Issue Of 4f 172 16 {112 | 8 9 6| 2 ! 0.7 1o | 100__;=~
«SC SERVICES | |~ i ST
Total . | : g '
Be ko 1€5 125 22| ma 22, 4 8 1 -] - - 427
Total ' -
Issue Gl135{1641177 | 22| 20 ] 4€ Vi -l - - 643
@ Books | 25| oR| 171 12| £] 1] 2 | .2 Av.issue® | 100
per book ! i}
: |
Icsue ol 21| 25 281 14| 2} 7 1 i 1.3 L i P20
*N.B. Actual average issue recorded for main lending/iooks was 1.67 and for

school services books 1.7

LA
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A sample size of c.f00 was large enough for this purpose and any larger
sample would hnve taken too long to construct. A random sample of titles from the
main author cards in the letter B was first taken, these were then related to all
cories utill on =tork in tie stock register aund a second sample taken from the
— - ¢/, —total collection of copies of these titles. This resulted in a “samplé~of 807 cards
" representing all parts of the library stock as follows. The actual stock figures
as at Augusg 1972 and percentages in the main categories is given.

\
\
\

\Z 7 ” y

. /// : | ' Total Stocks % Sample %
/ Main Library lending 7512 8541 533 87.2
J Reference collection - BELO 9.5 28 L.o
Special collection: 26N b 50 8.2

Total 51117 1€0 611 . 100
School services primary 7140 %0.6 80 %0.8
- School services secondary hoe? 20.8 56 28.6
‘o School rervices text books R202 hoa,e - 60 20.6

éf 1 )515 a9 ) 196 100

The percentage of total stock represented by school services items is 27.6%
and of the sample i. 27.%%, It will be seen that the sample somewhat under-
represents reference books (which are excluded from the frequency of use count),
and school services text books, and over-represents the other categories. Neverthe-
less it was felt worthwhile to carry out a secornd freauency of use count covering
the period of two years since records were first available, i.e. from October 1970
until August 177, Issues in August and September 1370 were very small.

ALl book: in the catalogue were included in the sample for stock checking, purposes
but for the frequency of use count all reference books were excluded together with
bonks which had been accessioned later than 1st.. January 1972 and could not have
been in ~ir~ulation for more than a few months, i.e. 10 main lending and 9 school
servicer lending books. There remained, therefore, a sample of 573 main lending
books and 137 school services lending books. Incéluded in these books were items
which had not been on the shelf for the whole of the two years, probably amounting
to 15% to 20% of the total sample. Time did not permit the extra work necessary
to exclude them from the sample.

40 main lending books, ie.7% of total and 22 school services lending books,
11.8% of total could not be found on the shelf and were not traced in five weekly /
checks which were made after the original count ‘when books which were on loan at the
time of the count were returned. Some 40CO books were on’ loan at this time, the /
lowest total at any time of the year and, therefore, the best time for the survey.
Of those still missing we exp-:ct some stiil to be found in further periodic checks
but for the purpose of the second frequency of iscue count we could not wait to
incorporate the issues found in books still not traced. Issues were counted in
11l book: which could be found including books in the Restricted Loan collection,
As in the first check the issues represented by the sample were iess than they
should be for a perfect representative sample and an attempt is made to correct
thic later. This error, however, is smaller than in the first count, ie. 29%
instead of 4% ., Tablek. shows the results of the count set out in exactly the
same way as Table L.l

311
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when theéb results are examined in relation to the actual issue figures
over the same period it is found that the sample accounts for many fewer issues
than would be the case if it was truly representative. There were 40,445 main
lending boqks in September 1971, a date chosen to represent the average total
size of stock half way through the period of the survey. The 573 books in the
sample represent & 1 in ?0.6 sample. The actual iscucs over the period of two years

————tor" 511 .nain library lending books was 128,308, A <ample of this size should

have produced an issue of 1818, but only 1284 were recorded. For school services
books the total stock was 17153, the sampling fraction 1 in 91.7, the total
1usuqs o4154, and the expected issues should have been 699, but 438 were recorded.

'These missing issues arise because #0 main library books and 22 school

ﬁ@@

A

/

/

sepvices books could not be surveyed. But this cannot account for the whole of
thé error as in order té put this right each of the 40 books must on average have
had over 13 issues, and each school services book about 12 issues. We examined
the small groups which were on loan at the time of the first count as they were
L /réturned and it was found that these had on average been issued just over five

/ times compared to 2.5 of these in the first count. This proves, as one would
1;

expect, that the books on loan at the time of the first count belong, on average,
to the more intensively used groups and obviously none of them to the no use
group.

However, though these missing books probably account for 39% of the missing
issues the remainder, 485 or 19% of the total issue must arise from other factors.
There is likely to be a considerable sampling error from a sample small in total, .
and also it is certain that in the récording of issues when books are returned
a fair number of bocks are replaced especially at times of high pressure without
ever being stamped.

b 3
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U
¥ TABLa “.¢ UNCORRECTED ANALYSIS OF COUNT GF ISSUESOVER 2 ACADEMIC YEARS 1970/71
. and 1371/72
A. MAIN L TBRARY
USAGE | -~ ¥
Sampie '
Ciaus # |l o]zl ls 161718 1a 110 11 112 (15 j1h |15
0=120 ei{ .|
10T 45 L, 1 1 2 3
15Ca 157 1] 1 1 1 (
— 160=155 vl o2 1 *
00= 7 s Mmi{10 st st 2] el
20-264 | 17 51| = 3 | -4 N
370=27 ¢ o] S| W33l N3 5 1
250=22% el 11 1 1
LOO=43G 1.4 a1 1] 1
500=550 113 8l 4l 1] 2] 15 2 2| 2 )
ECCmET g1 2 11 1] 1
730="7152 72} alcs| 5| 4 4] 2] 3] 3 11 2
80C~33> 25113 | 5t by bl 61 41 7] 1 1 2
W00=s53 | (12 o] 4] ol s| &l-2] 1| 2] 1
Local&Tr.| 12| = | &f 1] 2] 2 1 1
R/C E{'g fo sl 1] 2] 1 AR
) Total ona | e {4e |20 [ 20 | 2 1 2 1
books 207 | 5 b 2 3713201823 |15 8118
> Total 0| 25 |26 111 hu8 1so hod
N eoue 25 | 26 50 08 néa h2o | 72 h&o 28 | 15
%
Books Sefagj 2l 721 721 61 21 4] 31 11 2 0.4 [0.2
- o8 —.
zsue Oy 71| 7 11211 21131 9 61 14 2 | o
A B. SCHOOL SERVICES
Total 'S
Books 27132 12612002522 f 721 7| 3 2 171 1] 1
Total ‘ -
| Issue Gl32]%2]60] 60] 65 42] 4o |24 | 28 11 {12 | 4
.|% Books 22119 )16 12| o 8| 4] 4| 2 11 - 11 1] 1
¥ In-ue o A Al LY B UV B 0 T B QJ 2| 3] 3
®
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. y _ /
///;;tal Book§‘ Total Issues % Books % Issue ‘ .
- S Y 2 | 0.6 0.1
DU AU S -2 - . —— {':’ f.j‘ - e 3.;&_._ 4
v/ Iy 17 0.7 1.3
/// 7 C5 13 0.4
A 52 97 9.7 7.5
b5 - 8.4 6.5
60 . ..o 4 . 189 11.3 14,7
6 15 : 1.9 | 1.2
6 22 1.1 1.7
; 63 X 150 . 11.8 1147
' 1 16 ' 2.6 1.2
51 156 , 9.6 12.1
75 229 . 1,1 17.8
) 65 177 12.2 13.8 )
29 51 5. 4 -
41 50 7.7 2.3
533 ' 99.9 99,7
1284
[]
Av. issue
per book 100 1
2.4 100
165
438
Av. issue’ .
per book 100 !
2.7 - 100

®* NeB. Actual average issues recorded for main lending books was 3.17
and school services books 3.74
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TABLE - RESERVATIONS FOR THE YEAR JANUARY - DECEMBER 1971 AT COLLEGE A
. ) -i h
- Reservations Sprlng/Sunmer Autumn Total
No. o _ No. % No. %
~Wade ~ 1080 77 7100 TSE7 00 TJIEWT TTOD
/~ Collected 626 59 364 62 .1 990 60
Library failed to : .
euppiy - —— Y2633 2 (v
= Becauce not - i - -
available in
time 97 65
: (16.52)
-~ Cancelled for
other specific
reasons 188 18(+12) LL 29
. ( 7.49)
-~ Library unable
to supply for
other unknown
reasons G 6
( 1.02) b
Reader did not ) '
collect 246 23@2) ¢ 72 12 (=3)] 310 19(=9)

Note: Figures in bralkets are the estimated ad justments of the percentageg
given, which are referred to in the following paragraphs.

{

Table 5 shows that the number of readers who failed to collect their.
reserved books (246) in the Spring and Summer terms included those who did so
because the library failed to supply them in time and those who cancelled them
after they became available because they had obtained them by some other means.
Such items continued on their way through the system until nine days after the
item fin-1lly became available. It was not possible to assess what proportion
of the 246 had been made available within reasonable time. In fact, there can
be no hard and fast rule about how long such a period is because it will vary
from reader to reader or from one of his needs to another. 23% therefore is an
overestimate of thé real number of reservations remaining uncollected fgr no
known genuine reason. If the extent of this over estimation were known, the _
difference between the two figures could be added to the 18% of items which it
iz known the library failed to supply. But from the more detailed system a
clearer pattern of results emerged for the Autumn Term and these are tabulated
ceparately from those of the two previous terms. Where possible figures are
1lso given for the whole year.

In the Autumn Term 72 items remained uncollected. Of these, 18 were old
rezervitions of some months outstanding and because the 'latest date' was not
given we assumed that they arrived too late. A few others were supplied only
just before the specified 'latest date', and by the time the reader was informed
his opportunity to use it had passed. 50 a truer estimate of uncollected items
would be nbout “%.

]
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The library's success rate in obtaining requests for users during the
first two terms lies somewhere between $59% and 82%. If the number of uncollected
items is an overestimate by as much as half, the failure rate would be about
30%. In the Autumn Term the rate remains the same and can be estimated with
a little more certainty. Thus it would appear constant durlng the whole year,
as do also the proportion of reservations that the library failed to supply
(18% + an estimated 12% = 30% and 26% + an estimated 3% = 29%). There was a

marginal increase in the proportion of items collected (3%) and therefore a
gimilar decrease in those remaining uncollected. It is interesting to discover
and measure with some certainty the reasons why approximately 150 of ‘the 587

Autumn Term requests were-unfulfilled. --Two-thirds were -due to. the library's --.
1nab111ty to obtazn the item within the reader 8 spec:fied time. Reasons

(21) Bought my own copy (7) Used refereﬂce copy 1nstead (16) .This would
—-indicate that at least about 8% of the Autumn requests _were successfully backed

up by othexr courses of action to obtain the book. There is no means of knowing

" which had priority in the reader's mind. &8ix items, amounting to 1% of the
" total number reserved, was unable to be supplied for reasons unknown or the forms

lacked sufficient information to indicate to which category they belonged. The
extent to which the system operated to no purpose during the Autumn Term was
38%, of wnich approximately 21% was due to the library and approximately 17%

to the readers themselves.

In Table 6 colupns (a) and (b) show how long those readers whe did finally
obtain their requests had to wait. Columns (c) and (d) show the proportions of
these that were satisfied within any given period. The last two columns (e)
and (el) show the intervals which 340 of the 587 readers who did specify a
'latest' date in the Autumn, were prepared to wait. A further seven vaguely
indicated 'soon'. What at first appears to be an obvious improvement is really
only a measure of increased efficiency in maintaining the same standard, due to
the fact that unobtainable items and those that arrived too late are automatically
excluded by the new. system. Only for a one week period does library performance
generally exceed the readers' general expectation. Further analysis would be
necessary to discover what proportion of items in column (e) actually did arrive
within the specified time. The final conclusion to be drawn from this table
is that in spite of increased efficienc{ in the system only 30% of all requests
are satisfied within one week (column b*) which means that a reader putting in
a request has only a 1 in 3.3 chance of obtaining it within a week. This may be
seen as justification for the low priority given .tc reservation as a course of
action to be taken when failure occurs at the shelf. It is certainly a
statistic which the librarian would like to see improve.
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TABLE 6 ACTUAL AND PREFERRED TIME INTERVALS BEIWEEN THE RESERVATION AND
COLLECTION OF BOOKS BY READERS

| ACTUAL . PREFERRED
Time Number of % Total Cumulative Number of
interval .Reserva- Reservations 2 % % Reservations
in days tiong
(@ ® @Y mh (@ @ (e (e
Spring Autum? Spring Autumn Autumn Autumn
£ Summep S SURRO R e - .
] 25 ST T R sy e g
e 50 ) 15.0 11,8 b7 11
b} 33 o1 20.2 22.3 2.6 10
b 50 ug 28.3 41.9 15.2 26
5 35 35 32 _52.6...25.8  _26
22 173 20,0 29.4 T ‘:T‘-“_ 88
€ 51 38 L.l 64,2 3,6 30
7 6 10 52.2  70.0  39.6 17
5 26 15 T 56.8 74,6 48,1 29
9 17. 12 59.5 78.3 52.8 16
10 _1e f 2.5 83.8  56.6 13
170 10: 26, L8 105
11 - 2% 8 67.1  86.2  67.8 38 ,
, 12 17 7 _ 70.1  88.3 74,0 21
17 16 i 7247 1.0 76.6 <
14 -0 z 75.3  91.9 - 77.2 2
15 A 6 77.7 .7 807 Al
L2 ka2 82
16 11 1 7945 M, 0 81.9 b
© 17 £ 2 80.8 by 83,7 6
18 7 ? Rl.7 95,8 85.5 €
17 6 1 . 82.9 9641 86.1 2
20 5 _0 Bhoz 96,7  87.9 ]
o _1o b6 Sl _2h
21=20 55 5 23.0  98.2  9h.b 22
31-40 2z 3 4647 99.1 97.0 9
41-50 iz 0 38.6  9u.l - -
51=60 8 2 99.9  100.0 - -
61-70 1 0 100.0
71=20 1 0 98.8 6
20+ — 541  55.4 100.0  _ 4
1o 10 b
Total 66 208 ' 240
Unknown - 26

LRIC  tomaL 1060 587 100 100 . <9
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~ the box rroviaed.

- find material, describe the

‘ . | '
TARLE ~, FATIL!RE SURVEY

Full methodoliogy and analysis are outlined in J.A. Urquhart and J.L.
Schofield, Measuring readers' failure at the shelf, Journal of Documentation

VOI.:T;

NoJlte December 1971, ppel73i=l8€.

The faiiure surveys are-designed to reveal not only those titles which
readers were Unable to find on the shelf, but alio the reasons for their absence.
For recording failure, we used what was basically &%" x 3" library-type slip
with = *" extension sideways (dectached after collection) containing instructions
and providing a place for a punched hole for hanging.

If the book or
periodicdl you want is not
on the shelf, please fill

in this olip and rut it in
if the
clnss noe ic not known
merely list suthor and

AUTHOR Or name of producing body
surname tinitials
TITLE

title. If you ure looking
for a subject and cannot

subject as clearly as
possible. If you want the

book to be .reserved, write
FLEASE RESERVE on the -
baCko

Class number | Today's date Your name

Mr.

Miss

MrSo
FOR OFFICE USE g?ﬁggi 1st Year PGCE

Tick 2nd Year SSN £/t
2rd Year Comp
; Ed.f/t

CELRP FAILURE SLIP htthear Staff

College C uced a printed card.

Bundles of these failure slips were suspended at ¢ ft. iutervals around
111 those partz of the library where readers have direct acress to stock.
Suitably labelled boxes in which readers could deposit their slips were also
distributed round the shelves.

Notices explaining the prurpose of the survey were put up around the

library and in other public

places in college.

In order tu encourage people

to take the trouble t> record their failures, we offered to treat the slip as

a recervation form, 1f requested to do co.

- 57% took advantage of this.

Completed slips were collected from the boxes two or three times a dny.

Subject failures were separated and filed.

The remaining slips were checkod

against the catalogue for correct author, title and class mark and for the
We accepted as failures titles which were found to

number of copies on stocke
be not in ctock.

s soon an posccible after failure occurred.

to the cnuse of failure, in as much as it was known.

At College A 35% and at College C

A search was then made to trace the whereabouts of each title
Slips were then filed according

Owing to the nnture of College A's charging system (Bookamatic), it.wac
impossible to search the iscgue at the time to discover the status of the
student who had borrowed a failing title or whether it was overdue.

all cancellied slips for books returned during the period of the survey and for
the necessary time afterwards, were collected and sorted into a master file
At the end of the survey, titles causing failure
and not found in any other place were checked against this file.

arrunged in author order.

318 o
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A serieg of intervigyg/were held at the library exit in order to
measure user awareness of and participation in the survey. All readers
leaving the library were asked the following questions:

1. Are you aware that there is a failure survey in progress in
the library® .

2. How many specific books or periodicals which you know the
library holds did you fail to find on this visit?

. How many failure slips did you fill in on this visit?
89% at College A and 100% at College C were aware of the survey, and of those

who had failed to find what they wanted only 21% at College A and 60% at College
C had completed failure slips. However, evidence from the intensive survey

" showed that these were over estimates of actual behaviour.

guestionnaire Failure Surveys.

Readers leaving the library during the final stages of the slip survey

- were asked to complete a questionnaire (See following page). A fourth

college alsc did this part of the investigation.

b
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COLLEGE OF EDUCATION LIBRARIES RESEééCH PROJECT.
SURVEY OF LIBRARY USF AND AVAILABILITY OF BOOKS AND PERIODICALS
Please would &ou gnswer the following questions = they won't take long

1. LOOKING FOR BOOKS ETC., IN THE LIBRARY

(a) How many specific items both lending and reference material were
you looking for on this visit which you knrow the Library holds ?

——"

(b) How many of these did you find on this visit ?
2. BROWSING
(a) How many othex items did you look at ?- o d

(b) How many of thése items were not on the shelves, but were found ////
elsewhere ih thq Library, e.g. on the tables ? . //
7

{c) Did you retwrn any books to the shelves after consulting then ?

.

(d) How many, if known ? p
| p
S

" (a) How many items 3id you borrow from the Library on this visit ?

3. BORROWING .

(b) How many items did you return to the Library on this visit ? l

4, FAILURE y ¢

(a) Did you fill in any reservation forms on this visit ?

b/'.

(b) If ==, how many °

s
e

{c) In how many cases of failure did you find an adejuate substitute ?

(d) What definite w~ction did or will you take about failing, if any ?
( please tick appropriate box(es) ).

Look in stack sequences Borrow from-a friend

Check class number. Find substitute

Try restricted loan collection Consult member of teaching staff
Make a reservation . Consult member of library staff
Come back later Buy book

Try another library Other (please state what)

5. $FFECT OF FAILURE

If you failed to find any specific item you were looking for, or if you

failed to find an item on a particular topic you were locking for, please state
briefly ‘why this material would have been important to you and what effect, if
any, this failure will have on your work.

. ¢
.//

Which main subject area(s) were you using.
ya (e.g. History, Physics, Education etc.,)
-

PLEASE TICK YOUR STATUS HERE

lst ¥r.Cert. 2nd YrLert ra.Cert PGCE STAFF -
1st Yr.B.Ed _ 2nd Yr.B.Ed rd B.Ed th B. Tomp.kd




TABLE « METHODS OF MEASURING INTERNAL USE

Another way of sampling internal use is to place in a selection of
books a form which all users are reauested to complete whenever‘they use
these books. Thic method is being used by the Sheffield library cooperation
proje~t. Checkg on booke in uce Lithin the library at Collegé‘ﬁ produced
internal:external ratios of 4:2 and 1:7 (this latter at a time when a lot of
teaching practire material was going cut). In addition, two counts of books
left on tables at Cellege A gave ratios of 2:5 and 1:3. As the faiiure survey
suggests that only a half of books are left on tables, these figures suggest
ratios nearer .%:5 or 2:3. This is presumably an internal use figure, which
excludes items later borrowed, already on loan or obtained from elsewhere
which may have been included in the survey of use figure, and also excludes
items browsed through at the shelf which were i-icluded in the failure survey
figurés. However, according to information concerning total time spent shelving
during the Time Study, and time taken to shelve onc item according to timing
experiments, only about as many books are used within the library at Colleges A
and D-and about half as many at College E as are borrowed. In other words,
the ratios as 1:7 , 121 and 1:2. 1If these are correct, either the other
internal:exterral use ratios are inflatcd, or shelving during the Time Study
was carried out more auickly than the timing suggested, or not all the shelving
was completed during the Time Study, or more items are in fact re-shelved by
user than we had thought. (See Part IV. Section 54). )

An alternative sampling method is to investigate for a short period of
time, by Juestionnaire or diary, the internal and external use ratio by
extrapolation from knowNissue figures. Such ratios were obtained both from
the information given on the diaries used in the survey of use in nineteen
colleges (See Part V A Section & and Table 5), and also from data from the
intensive failure survey juestionnaire where users were asked how many books
they found and used in the library, zrl how many of these they borrowed, and
how many they left on tables or returred to the shelves. From this data, the
following ratios were obtained:

t

college " A B C G
1

LY

22 1® 1.2:1%* 2.6

1 2.6:1 1321

® includes browsed books -
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Fercentages of actual expenditure'an different categories
of College A 'in 1969 and 1970

Arpendix IIT A.1

L4

From the order cards a count was made in two parts of total costs, and the
duplisntion if-ench fegnrthiont oF Ceéctor ol of seloction. ALl the”
cards were eXamired for the first half of the year, and the result compared

with a 1 in 4’ cample from the second half of the year. The overall proportions
are added together we believe we have

a fair picture of the proportions spent both by different departments and overall.
Some departments are late in spending money, others spend it within the first

few months of the financial year, some are slower than others at dealing with

new materials « hence there are differences in individual departments, but the
overall division is unaffected. A further check was made for the financial

year 1970/71, when a record was kept of all items purchased through the Education
Cohmittee for which a card order system operates. The results are shown on

the Table below. Because the amount of extra work had to be kept to a minimum

it was not possible to include any publi-ations ordered direct by the library

and these include items of all types, though probably a large proportion of
category B (current year's non NNB and foreign items) are obtained this way

- hence the difference in this category between 1969/70 and 1970/71. The purchase
of school services items in 1970/71 was much less concerned with retrospective
buying and shows proportions more typical than in 1964/7>. This difference

has only a very small effect on the total in column L.

TABLE. 1 PERCENTAGES OF ACTUAL EXPENDITURE ON BOOKS AT COLLEGE A
IN L33 AND 137¢

1 2 3 4 5
AMERICAN TOTAL FOR ~ TOTAL OF OVERALL
Category STUDIES REMAINING SSu0O0L 2 TOTAL OF
€0TY | S0CIOLOGY | SUBJECT SERVICES | * 1424+ 3
EUROPEAN DEPARTMENTS e
STUDIES _
1669 {1075 " | 165 na7u 194 11370 1 196411470 | 1969 1970
A.
Current year -
BNB items 29,31 14 140,03 | 4 25,281 58] 39,08] 43| 36.85 =8
B. -
Current year
FOREIGN & . o
NON_BNB T £ 6.72 1 L8] of 6.70 1] 5.28 1
Ce1,Ce2,C.3
RETROSPEC-
TIVE 69,711 B1 [ 52,221 57 70.21| L2 8h,20] 86| 57.89 61

¢ j.e¢. Children's books and text books.

At t.2 time of this survey there were three relatively new departments

~in the college, Soriology, American Studier and Eurorean Studies, i.e. Studies

in the languig: anu literature of France, Germany and Russia. Part of their
bookgrant was 2 capital one enabling them to build up their stocks and,
therefore, incluies n larger propo-tisn of retrozpective items than “he other
sectors of selections For the purpo..: of astablishiag 4 ezlative proportion:
of the differ=nt =utegories 1% wemel Hest to omit these three departments whish
had not rewched o position of stability (o proportionate purchasing and also
because many rollegz: o not support stuaiec in these fields. American Studies

2z .
Y a4

(% 94

~ a8
V. ¢

b



inevitably require many American booﬁs, and European Studies many foreign
publications, so for this reason also‘?hese three departments are different

from others. . \

It may be thought that these propofiions may not be reasonably constant
from year to year or from college to collége. Cooperating colleges were asked

— e n

wHeTever posSsibTe to keep records Tor “the wWholé or part oI the yéar 197%/2 on
the same lines as at College A. The following table shows the percentage
results obtained compared with College A's regults for two years.

TABLE 2. PROPORTIONS OF CURRENT BNB AND OTHER CATEGORIES IN ? COLLEGES

A= Current B = Current C
year BNB 'year foreign | Retroe=
& Non-BN spective A+B
% % % %
College A 1969/70 39 7 \\ 54 46
" oono1979/72 43 q 56 bk
College B .
(April-Sept.1971/2) 3k L 2 38
College C 1971 45" A .54 49
College D 1971/2 36 6 58 42
College E  1971/2 L3t 13 56 43,3
College F (latter half : -
of year 1971/2 Ls X h; 53
College H. Oct=Feb.1971 25 , 75 -

+ includes a small number of British items not in BNB

In this table A + B represents the proportion spent on material current
to the year in question. It will be noticed that when the full year is
included a higher proportion of money is expended on current publications.
Colleges have differing ways of selecting and some wait longer for reviews
or find out later than others about new books. Comparable figures are not
available from College G but its current and one year old expenditure on
BNB items in July/August (at the beginning of its financial year) was 52%
of the total compared to 51.1% by College A in 1969/70. For BNB items two
years old it was 5.9% compared to College A's 4.9% and for retrospective
items older than two years and current non-BNB items it was 42% compared to
College A's 4L¥, thus showing very close correspondence, though the proportion
of BNB items from the current year and the year before was different because
the purchases did not spread over the whole year. College H's figures show
a larger proportion of books bought from years earlier than the current one,
and selection must be much longer delayed than is usual. If averages are
worked out for the two years at Callege A, and Colleges B,C,D,E and F the
proportions for A, B and C are 41%, 4% and 55¥% and A + B is 45%. Since the
variations from this are not very great in any of these colleges we have used
these proportions in calculating the formula.
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—- Proportion of expenditure on current year's production
) cf new items in that year and in later years

we investigated, by means of a 1 in 4 sample of the orders made in College

R I T Ty ThE rroportion of total expenditure on items in 1970 BNB (the
current vear). 1% BNB (one year later) and 1968 BNB (two years later). The
result is given below in Table 1.

«~TABLE 1.
e - - Total cost % of total
o 1368 BNB items LUz 4.5
1769 BNB items 1,361 12.5
1370 BNB items and other : :
items a,146 83.0° .
B " Total £11,000 100" -

A check was made of the 1971/2 orders made by College A direct to the
local authority who are themselves booksellers with the following results
for all Jepartments excluding American Studies, European Studies and Sociology.

[y %
1370 BNB. items 2,086 2h
1971 BNB and other items 6,697 76

These figures show h somewhat different proportion to the 1970/1 orders,
but excluded many items purchased direct or obtained on approval, and are
sertainly not as fully representative as the 1970/71 figures.

A check was also made at College F for a fair proportion of their book
extenditure in 171/ and the results very closely correspond to College A's.
: £

: LR BN& Jtems 12191 5.5
<77 BUB items 277.98 12.2

o ©771 BNB items and all other
iters 1,821.11 81.6

{ was not possible to check these proportions in the other colleges
because they gould not all be asked to undertake the very great amount of extra
record keeping. However, in Table & of the main report, it will be seen that
58% of College A's total expenditure is for books in BNB of the current year or
the two previous years. At College D, 69% was spent on BNB items from the
current year and nll previous vear%, but this is a new college still building
up its stock. In College G, proportion for current year and two previous
years was 57.%s which is very close 'indeed to Jollege A's 1970/71 figures.
College F'= figures also are very close to College A's 1969/70 total purchase
figures and, therefore, reinforce our conclusion that the most reliadble
prororticn. to follow are the 1970/71 figures for College A which represent

the analysi- of the largest total expenditure in a well established college
which already has a large bookstock.
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Appendix IIT &.-

Definition: used in A, B and C of the claims. form

In consultation with colleaguec in departments?\and after discussion with
librarians and colleagues in other colleges, we arrived at the following
definitionsmuced in the formula relating to Sections Ay B and Ce

A subject is any area of ctudy which has its own separate set of
syllabuses, courses and examinations, and board of studies and requires a
substantial separate corpus of literature.

An ortion ic nny cubstantial area of study withan a subject which has a -
separate means of nnsesament and allocation of teaching time and continues
for a whole year, and which requires a separate provision of library material
over and above that provided for the subject in general. These are most
common in the °‘rd and %th year. The first such option is regarded as the
basic course, nd doec not aualify in the cection for any addition under
AL, B4 , CZ or Ct. ’ ; _

In come departments an option may be made up of ceveral successive
different portions which do not each last for as long as a year. To cover the
spread of materials then renuired the first group taking a course of such
successive portions should be ignored, and any additional ceparate group which
ta%es such a course thould count ac onc additionnl option.

So as to allow for the remirements for special individual studies in the
3rd or Lth year, ev.ry 10 special studies expected beyond the first 10 will
count as equivalent to am udditional optionm. - g :

In Sections A%, B-, C3 and C€,A group of students is any group of®students
of 12 or fewer in addition to the first 1. all of whom take the same option or
alternative course in any subject and would normally be taught together and be
undertaking the same individual assignments at the same time, thus leading to a
requirement to duplicate escential titlec in the library stock. '

Consultations and the further investigations in the 1971/2 expenditure at
College A produced the following list of subject: regarded as more book based
than average, or considerably above average unit coste

Subjects more book-based than average

. American otudies, Englich, Geography, History, Language and linguistics (if

ceparate from Englich), Modern Studies, Psychology (if separate from Education),
Religious Studies and Sociology. ’

Subjects 25% above average unit cost
American Studies, Art and Decsign (has double points allowance i.e. Certificate
15 points and B.Ed. 1% point.),Drama, Education, English, Language and
linguisticc (if separate from Engliszh), Music, Psychology, (if separate from
Education), Reference and bibliographies, nand Sociology. History and P.E. also
came within Ope of 5% of the average unit cost and chould in our view also
therefore count ac high cost subjecti. Science could be included according to
college circumctances.

The Trble overleaf gives thé analyci:z of College A's expenditure in
1091/2 with departments °°% above. average unit cost underlined. 25% above
average unit cost is §£7.17%.




[ colIENEE

. o v s
Total money No. of items Unit cost
£ . bought N £

1. American Studies C67.54 . 325 2229
le Art % Design. ' S#P.f{ o 12 . ZW07
3. Children's Books & Textbooks 736401 i BORYS
4. Compen:.tory Education | 103,02 s 158
f. Curriculum Studies L3N ha " Cuh
6. Draza . 263,47 1 2.29

2, Education ‘ O 1,672.79 e 240
5. English Studies 1000.82 284 Za3b
%, European Studies 471,93 317 1,48
"10e Jdeneril Background ' S8 00 156 1460
1. Nodern Studies | a 624 ¥ 2 1079
2e 'Geographical Studies \ - 576476 341 1.79
12. Historical Studies 70008 €L 2.17
1%, . Mathematical Studies - | 428,87 LOE 1,08
16 Musical Studies 65415 25 2.60
16 FoE. (Men and women) LSRN 164 2.2
17. Refe % Bibliographiec 208, 7€ 28 259
1. Religious Studies 6hs.51 543 1.18
17, Jdcientific Studies 262,27 L6z 1.26
Ce Sociologx+ CEE1SD 21k  ola&
21« Teaching of severeiy sub=-normal f'125.78 68 1.84
{ 10,604,758 6,057 1.75

* This figure, being 75% nbove average unit cost supports a double
increase in points allowance. - S

e

+ Excludes some Bobbs Merril reprints c¢f periodical articles.

Investigation: were also made at College G and it wac found that the
overail average cost of reference bocks was made untypical by the purchase of
a very expensive encylopaedia and they have, therefore, been excluded from the
following. Analysis shows that if the cost of books for lending for main
library are examined by subject in relation to the overall average unit cost for
muin library lending books bought July=-December, 1971, the following subjects
were 5% or more above average; Art, Geography, Music, and P.E. and English and
Srience were almost 25% above; Art books were 105% more than the average unit
~or%, All these subjects are included in our list of ubove average unit cout
excert for Science and we regard this as a borderline case - some coileges
regagrd it uc %% above average, others not as much as thic.
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Details of how the formula was applied in the eight
rGOperatiggfcq}leges

S %+ Table 1 shows how the «eighting we nrrived at in discuss:.on works out for
~ . -all eight colleges. The percentages of the total represented by Certificate
- Stwdies, section A, varies from c2% to 33%, dependirg op the spread of subjects
£ “apnd the amount of college work in A, C, D, E, G and F. "Likewise, B.Ed. work
' Bection B, varies from 12.9% to 19.9%, College A hnving the largest- volume of
. B.Bd. work in number of subjects and options and numbers of students involved.
" Of course, the fewer the number of B.Ed. students the greater the cost per head
“of library provision, e.g. at College A the additional cost for B.Ed. is £12
per head in all years, at College H, £118, because several subjects are offered
and have to be supported.by library materils-irrespective of numbers taking
courses. The medium sized and small colleges offer B.Ed. courses in many sube
. jects - College D having as many as College A for instance, though only just
. over half its cize, and Colleges E and F also claim a large nurber of points
. because of the number of B.Ed. ¢olirses offered. The different points value
. assigned to subjects according to bookishness and high cost is acceptable to
all colleges. Section C, Education and yrofessional ‘studies, varies from
17.15% in the largest collegg (A) to Zh.i% in College (, since it must occupy
a larger part of the total work in a smaller college where all students take
this hut the spread of subjects and opions in other subjects is less. Section
C also varies according to the number of students taking B.Ed. in education.
Section D, H and I are fixed by agreement. Three colleges cluim under E for
-additional courses, where, we felt it wise to differentiate in points allocation
between 1 year and 2 year courses, giving''5 points for 2 year and 73 for 1 year
courses. Two colleges ciaim under-F for specialist courses. We have already .
discussed the varied proportions arising from 3chool S.rvices materials under G,
ich ' form an important college reguircment. The e¢ffect of size expressed ind
bringsa considerable reduction for the largest College A and from 4% to nil
for' the other colleges. The geographical isolation factor K has a very
‘considerable effect for College H which is the most isclated and has to be
the most self sufficient. Colleges A and F receive no addition as they are -
very well placed near other excellent libraries. The other colleges vary from
"+ 2% to + 10%. College C is the only sample college which claims for outpost
libraries including a separate teaching practice library in an isolated area.

Table 1 also shows in the third column what percentage of the total claim
: arises out of spread of options, special studies ad groaps pursuing the same
.—-' - course.in parallel, which necessitate multiple copies. The total varies from
' 11.8% to 25.25% in the largest college (A), where these factors are most
impertant and reflects the methods of teaching and variety of coag;g: offered.

From this information an attempt was made to convert this part>of a college
. library's need to a formula which depended on studeat numbers. By experiment
it was found that if 12 points is given to every %0 students beyond the fimt 40O
we achieve the closest approximation to the results of the full fo—mula including
the options, special studies and groups elements..Line X in Txble 2 shows the
full formula where available, and line Y the results of applying this per capita
- element in all eight colleges. It will be seen in the tenth column that the
' largest addition made by Y compared to X is £770 féind the largest deduction is
§£968, and for the other colleges the difference varies from NIL to + £2k2.
These are small amounts and the majority ¢f cur eight librarians support the
use of this second|simpler formula for whick is needed the simpler claim form
shown in Table 7 of the main report. - DAY
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- TABLE 1. CELRF 300K GRANT FORMULA. SUMMMARY OF DIiFORMAT ION RECEI\;D FROM ALL CCL. -
é%_” B} Coilege A College 8° | College C Ccllege D 4
= Fire i 2 Pts. % Ptes % % Ptse % % B
wd -
ii___ .Ao i -_.
* Septifizate ) o E
. Courres f A - -
. Ty, 24 & C TR [MTe27 12 41 |20 187 {21.90
T . 6 | 512 .~ 2] 28 {3078 . . 8.25 | 0.97 -
T : ce | enu) e " 1 5.1“ €. ik Co11 3.08
o Totn . w17l R 134 P6.1C 217,25 124,98 i
= B-Bafds.- ' ' —— =
_ 1, <, & & TR NP 127 10% h4 61 150 | 17.56 o
4 L2 2.'-:!; C . ' . ~ U . < T
- _".' — — . i e o .
—_ To%al S R 377 NS BN LR N
- C. Educat:on
o7 - profescions ‘ =
fan_ 11 curei - : -
- sulum stud« , ' :
o ies ! . ;
o E 2 I e 50§ 7.0 L2 5.87
: 2 WS Lyl oy | Lo 16,72, 3 ;.?6
R : ER IS HE ! RPN 6 | T.enfoe?
) L 1 del R RO R =z 5675
5 ko Z2a10 e L3 NOJRS) J 1R 21
6 8.5 0.78 2. 4 . - - Jo.l’? - 2.11
- ? _ 7 1 C.€h 12770 210.28 - -
Total 1378 117,15 202 2147 POLEY 2 ] 1944
TOSAL | ‘
» A+B+C 72¢ {fheS . 18,0 52z Lah €1,56115,08 512,75 | 60,26]11,8
E R N 30 | h.es . 60 | 7.0%
¢ per level s =6 56 56
= ‘per 5‘:‘ stu- 7. N'é -Q)o"+6 006!* - Ro.).) ™
' ' dentz 17 1, 17

6.04 b1 | 5.22 ha 5. 7h
144 . :

134 |12.27 204 p5,37 é2 h1.63 100 | 11.71
6 .

B .LI», : N l* 6. 1(: ‘2 6.0“
Total 1092 100 Xch 702 100 Mol 100 -
-3 -4 -c =4 el © b
Total ALY | 77 €77 ~ s2d
+77% +10 +6% 1 +10 +17 +2
Nil | ; Zc
Totnal J i L0 767 Rl

- kol
=

]

-
[
N
]

-—
Y

Il o
L 4
<=
| 20
-

TOTAL ~t ¢ -
.per peint ;216“8

£18678 £16874 £18520

.+ ® half the normal allowan-e becaucze this i a day college in an.urban area.
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OPERATING COLLEGEC (ISNORING A.Ve MATERIAI AND INTERLOAN AND PHOTOCOPYING COSTS).

as

Colleg- £ | Tollege ¥ F College G | Collegs H -
Ftre = e Ftio. % Pteo. Yo 7o Pt$. ' =

I L
. : ‘ . ®
"_'__ . ' 159 J1 .b!-‘ ]{77 L { .U ,. t 3“ J"b.?b 9"" . =
. 39 'z.--}g 11 1 b 2 Gous . —
S a6 S an J16.73 : " 7ue 5.08 s L
;:L o (‘) G @ (Jl .o - - ) - ]
o RIS A ' © 11¢ P1.84 9l : .
= ] v | 47 ' ' : =
P 77 e & h ' L 1205 7%
P o Dozl . ; . .
.:'_ . 1 { t'?.’._'} ; .-_.-‘o-, P .tz o } !ql.:,ﬁ.. b l’. )CB ?’?.)O ¢
. * | . -
. KRB ) RS K O i b 75
“ ol E— . 1 -

50 | 6.37 | @ ol KON b so
::(': "‘. ‘L -~ 1 :o:,'(‘.' .- ]( 2.8{: -
. 10 1.32} Ee 1 ‘.6”} te i a.uéi e<?
z2 bott ] B 22 1 6403 32
1{1 At : < 'l'.‘ [ ’ e Lf.\q
B VRN ' }f*.‘~ " %} 2.82
- < - - H - = l - - +
) L A , i RN 12
N 4L 10,77 R 1.7 14,101 oy
- 1
LUYGE | €1.0€ 117,07 14 £- 11 Gif L B2, NB.07 263
56 - g L6 42
10,16 Te il 12418 1250
15 iy } i 14 3
! -: c;.?r‘ t f‘..(’) ;."1 5.8& .
;% b | - 101 b3k :
_ Se 114487 | VAR kP i 5 11.8C
4 6.18 | - S 617 A7 1 6,01
T 0 o RS TET] 100 L5
=29 -4 18] =2 : =10 -c
' 690 R =51 T
- +3% +5 Nil +oh Ny +35 +20
= ©Nil Nil Nil
72k i X vh6 L9g
£16142 ' - £1280h4 A£1012 £10956
b :

...... . @ . G . Cvas w> ¢ o

"+ the figure. given for thece ' rcollege. oxe e point: for options and groups
" ¢and instead use an allowance of 1.° points for every !9 students beyond the
first 50 student:s beyond the first 400 to cover this element in Sections
A, B and =,

(See Table L+« lecticn 1%, concerning geographicsl iuolntion)
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Appendix III A.%
Letter sent to heuds of all departments and sections to
acquire necegsary information

Memo to Library Agents From the Librarian

Library -Bookfund 117./°

Next term Committee ? will be considering the fairest allocation of the

funds which will be received after estimates are finally approved for 1972/3.
Last time. this was done the Committee agreed to collect further essential

" information so that it could make the best possible judgment. CELRP has also

" multiplication of copies.

done much work on desirable bookfunds and their allocation and we hope to
present in time for ,this discussion those findings which would be useful in -
this connection. This involves trying to measure the svread of subject studies
and the number of students doing the same work at the same time, which affects

To help us obtain this information could you kindly complete the attached
form, making this information apply to the students which you have in your

.department this year. It-would be easiest to complete one of these forms for

each divisioén of your work (or subject) which has its own separate set of
syllabuses, courses and examinations, and board of studies and which requires
its own separate corpus of literature. If you need more copies please let me
know.

In arriving at a reasonable, accurate méasure of the number of groups taking
options which réquire separate provision of library materials we would like you
to state first of all how many options which last for a whole year are being
taken by students in 1971/2.

We define an option as a substantial area of study which has a separate
means of assessment and allocation of teaching time and continues fof a whole
year, and which requires a separate provision of library material over and
above that provided for the subject in genernl. This is most common in the 3rd
or 4th year. If thcre is only one such cption, please state this. Secondly,
in some departments an option may be made up of several successive portions which

 do not last for a whole year. To cover the cpread of materials which this requires

we are asking you to state the number of groups working in parallel in aay year
who pursue a course made up of alternative portions. Please indicate what
subject areas thé portions cover. Departments may have some courses of each
type, or of one type or the other.

To measure the reauirements in materials of special studies we are asking
you to state the numbers of these expected in 1972 from 3rd or hth year students.
We will equate 10 such studies with 1 option lasting for a year as'a measure of
literature requirements.

L

We define a special study as a substantial, individual piece of work
which may or may not include a long essay, undertaken in the 3rd or 4th year,
upon which depends a considerable part of the student's assessment in the
subject for that year.

~I you feel that the information you have supplied does not adequately
cover the requirements of your cources, please add further notes. We are seeking
information from the Curriculum Unit about materials needed to support curricu-
lum needs of all kinds including method courses conducted by subject departments.

<

It would be very helpful if this information could be supplied by lith
January 1972. Pleace add further sheets if we have not left room for all
you want to say. ’

Many thanks for your help.

Librarian
3rd December 1971.
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EXAMPLE OF RETURN MADE BY THE FNGLISH DEPARTMENT BEST Copy A!iﬂ:mm

LIBRARY BOOK GRANT ALLOCATION 1272/2

i

:;%’-L Please make your return appij to the students you have in this academic year.
- 1. (a) Number of Certificate (Main) students taking your subject.
First Year 22 Second Year 4s Third Year 55
- (b) "Names of all the options in your Certificate Syllabus which last :
= . -for a year in any year group, and the numbers of students taking them.
f;f : State Year | No.of Students Name of options
%;F 1 2rd 55 Shakespeare and his Age.
: 2 3rd 55 The Language of the Agé of Shakespeare
él" 2 2nd Chaucer to 1660 (excluding Shakespeare)
- 4 2nd 1660-1798 (N.B. These options last
o ’ ' ~ for 1% Yyears. Students
o 5 2nh Total of 1798-1840 choose two)
2 6 2nd 4s x 2 1840-1914
7 2nd , 1914= Present Day
& 1st a2 An Introduction to Language
(c) Groups!in ggg same year taking alternative courses and. numbers of
students in each group where the parts of the course are shorter
than a year.
State Year | No. in group Please name the successive portinn of the
course for each group
1 1lst 32 Children's Liierature .
2 1zt 20 Creative Writing and Experimental L%&gga-
3 1st . 21 The Short Story
b 1st 19 Film
5 1at a2 An Introduction to Literature
6 (Rest off 1st Year course$ included above in. 2nd year courses)
o ) ,
2 : -
a
9
10
1
12

EAr A4 v e
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- — (4) ‘Number of special ctudies undertaken in 7rd year b8

Any comment?

2. Number of Subsidiary Students - ) -

= Firet Year 77 Second Year 35 -

Names of all options lasting for a year in your Subsidiary Syllabus and
numbers of students taking them. '

State Year No. of students Name
| T1 " 2nd . Chaucer = 1660 (excluding Shakespeare) C
2 2nd 1660 = 1708 (Students choose two coﬁrses)
T 2nd Total of 1708 o 1840 _
4 2nd | :'5 x 2 1880 = 1914 . |

5 2nd A 1914 -~ Present Day 3
; 6 st 77 An Intrcduction to Language |
. 2. (a) Number of B.Ed Students |
- | 2nd Year 76 Zrd Year he 'hth Year 31

(v) Names of all options in your B.Ed. syllabus which last for a year

- in any year, and the number of students taking them.
| State Year No. of gtudents Name . : o

1 2nd 76 ' Modern English Structure and Usage

2 2nd ‘76 : Sclected Iiterature Trxts

3 3rd hs‘! The Age of Shakespeare
# .- b ‘ 2rd 4s The Language of the Age of Shakespeare
) 5 Lth | 6 Aspects of Pre-Shakespearean Literature

6 Lth | 3 Aspects of Nineteeéth Century Literature

7 bth 27 Aspects of Twentieth Century Literature

R btn 2 Largaage

(Stucents choose two Lth year courses)
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(c) Groups in the 2nd, 3rd or 4th year taking alternative
courses, and numbers of students in eacl. group, where

BEST COPY AvniApy £

the parts of the course are shorter than a year.

State Year No.in group Please name the successive portion
of the same course

L d

S

&~

\-OOO\J(h'\n

10

11

12

(d) Number of special studies undertaken.
2nd year: NONE 2rd year: NONE

Any comment?

340

Lth year:

31
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Flease ndd belo‘#;ny points which you think the Committee should know
about, vhich add to,or reduce your requirements from the bookfund since

the last perpentage allocation, together with any other Points not
covered above.

Have you any recommendations to make concerning the purchase by the
library of non-book materials for use by student= and staff?

Na

Many thanks for your help.

Librarian

o
”y L]
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Appendix III A.6

Allocation of bookfund in College A for 1972/3

Memo to Library Agents. From the Librarian.
' 9.3.72.

I enclose a copy of the feporq which was received by the Educational
Resources Committee at its meeting yesterday. It was decided to adopt

the percentages recommended in the centre column of Table 7 at the end of
the report.

Members of the Committee will be explaining to you the reasons behind
our decision.

. A}

I should be pleased to answer any queries.

Librarian

-

(N.B. The allocation recommended by the Committee was later approved by
" the Academic Board). '

-
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Librurinan's Report and rroposed nllocation

1. High average cost and 'bookichness'

_ The following areas were found to be 2% or more above the average unit
cost in our :urvey of books which library ngents and research staff thought

* we should have bought from BNB 1967 annual volume: American Studies, Art and
Design, Geography, History, Music, Sociology and Reference and Bibliography.

Books purchased via the local authority publications section in 1971 up
to 25th February were also tabulated and unit costs examined. The attached

- table (this omitted because it appears'in Appendlx IIIA 3) gives the

results. The following areas were found to be 25% or more above the average

- unit cost: American Studies, Art and Design, Drama, Education, English, Music
Reference and Bibliographies, and Sociology. History and P.E. also came within
2pe of 2% of the average unit cost, and should in my view also, therefore, g
count as high cost subjects. Art and Design unit costs are so much above
the average (75%) that a double extra allowance needs to be made for this in
allocating roints (i.e. 1% points instead of 10 for Certificate, 11 instead of
8 for B.Ed., with points for options corresponding). The list from the 1971/2
unit costs has been used for assigning points. A further important considerat-
ion agreed by all our colleagues in our research is the. fact that some. sub-

[ Jects are more book-based than others. In the more bookish subjects the data
for the study of the subject is chiefly to be found in printed books or
periodicals. The following subjects have been considered to be more book=
based than average - American Studies, English, Geography, History, Modern
Studies, Religious Studies and Sociology.

e Other maln factors in allocation

In Tnble 2 are given the results of tabulating information sent in by all
departments, giving number of options, special studies or equivalents, and
number in groups pursuing the same course in the academic year 1971/2 for
which facts are available. These factors have been given a points weighting .
in accordance with a formula developed during the CELRP's research on desirable
expenditure by departments from BNB 1969 annual volume in which library agents
cooperated, and subsequently in discussion with librarians in other colleges
and further investigations here. The attached Table 3 gives the details of
this formula, and the definitions of subject, option, group etc. used in the
calculations. (This part omitted here as it appears earlier in Appendix III A.3)
An explanation of how these points are awarded is given later in this report.

It seems to me right that subject departments should continue to recommend
purchase of teaching method and curriculum material and '3rd. area' materials to
support the courses which they give and the specialist areas they supervise while

.on teaching practice. This will continue to be covered therefore in the funds
"allocated to them. Likewise the library looks after funds used for the purchase
of textbooks, children's books and materials used in schools, and I am proposing
an increase in these funds (see later). We welcome suggestions for purchase
from any member of staff or departmental head of library agent in this area.
Audiovisual materials and periodicals needed by departments, Education and
Curriculum studies are provided for under other headings which, as in previous
years, we have put above the line and have not divided between departments.

There remain to cover, therefore, all theoretical and professional or 3rd
area studies prov1ded by the Education Department and any curricuium and
educational technology printed materinls not already covered above.

To meet the needs of the Education Department and the Curriculum Unit I
set aside 17.5% for Education and % for Curriculum. This rearrangement of
approximiately the same percentage of funds as was agreed last year was confirmed
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‘2, Propoce s Aliocation in  Section A.

BEST COPY Mame
by our research as desirable here and in other collegess I am pleascd to say

that the heads of thece two departments have agreed in advance to this ree-
arrangement. )

I suggest that this be tried experimentally for a year and then reviewed.

The Curriculum Unit could appoint u library agent through whom all book order
earde would be rasued to e or to my deputy and to whom we would pass all
advertising and informational matter concerning curriculum riaterials. Curricue
lum matter concerning one subject only would be sent as at present to the
library agent in that department. The effect of this proposal can be seen in
Section B of Table 2, where general and B.Ed. funds are put together, giving ..
11.5% to Education and 5% to Curriculum altogether. ,f'“ih

. The areas in Section D of Table 2 have been allocated percentages in
according with previous experience and what CELRP research recommends. In
the field of children's books and textbooks I feel the percentage should be
increased from €% overall to 7.5% because:

(1) there 'areé new curriculum developments which demand sew material
' for use in schools, and we must have the best to shdw to students
and to let them take to schools. Many of these are.multi-media
approaches and very. expensive, e.g. first two parts of the
. ‘ Penguin Primary Project, cost £44. Decimalisation and metri-
cation requires the change of many science and mathematics
children's books and textbooks in the next financial year.

(¢) the original stock is receiving very heavy use and needs
replacement on an increasing scale.

(3) the effect of more interest and experiment in curriculum
studies is to enlarge the demand in this area.

(4) the coufses on children's literature keep growing in

ropularity and require duplication of more titles and
the addition of‘new titles.

In the field of reference books and bibliographies which has been shown
both in 1367 and 1371 to be a high cost area, we have found funds have not been
adequate, and departmentc have been asked to pay for reference materials in
their fields. A good collection of reference books and bibliographies helps
to bring out the best in the library stock, to make book selection more
successful and to cuggest items which readers may obtain in other libraries.
Price increases are particularly great in this area. I have, therefore,
proposed an increase from 3.7% to 5.5% Periodicals at 12% (from which all
departments receive payment for periodicals they recommend,) and binding and
replacements at c.t% are in line with previous years' allocatipns, and appear
abow the line in T .ble 7 in the sallocation,--A—slight reduction is proposed in
the percentage for general background and local studies (D.20 in Table 2),
from 2.6% to 2.5%. There is much reprinting of important local material
being carried out and we muct now miss acquiri-.g these items.

A -slightly increased percentage is proposed for Compensatory Education
because 2 new part time diploma course for 20 students is to start next
October. The other specialist course, the SSN Unit, is given a similar pere
ceuntage with which the lecturer in charge will be happy - much of their material
is to be accounted for in the expenditure on periodicals.

When the areas in B, C, and D have been dealt with in this way there
remains $5.6% of the allocation below the line on Table 7 to be allocated.
Table ¢ show: the effects of giving weighting by means of points to the options,
(or successive studies), special studies, and groups beyond the first 12 taking

[

2l Yy

; iitilﬂ"- o ke

wlod 1



TRt—hA—
ST

the same courie. The number of points given for an option or equivalent is
greater for Yooki:sh and high cost subjects, as well as the original basic
allocation. The definitions in Table * (omitted here ac we have given them
earlier), show how we have defined a subject, an option and a special study.
When the results of this weighting is interpreted ns a percentage the figures
in the first percentange column on the right recult. Next to them are placed
the overall percentage figures which were used in 1971/ when general fund
and B.Ed. fund are combined. The differences are not very great gnd seem to
show that our allocation last year broadly rcflected the needs shown by the
more detailed investigation made this year. The footnotes to Table 2 show how
some special considerations were incorporated.

Becsuse the requirements of the course for teachers of Severely Sub-
normal children have to be included in this allocation for the first time below
the line, and there are increases in the percentages for Compensatory Education,
children's books and textbooks, and reference books and bibliographies, there
is ce Y% less to distribute to the headings A1=14. Thus on average all these
are slightly reduced. . : '

when the curriculum responsibilities of departments are considered (see .
the last points made by departments in Tables 4 and 5), it seems to me that the

" following departments have a load well above average and, therefore, merit a

further weighting: Art, Maths., P.E. and Science. English, having a large
allocation has, in my view, already received sufficient weighting. In the final
column of Table 2 an addition of .25%% is made to these departments, and all the
rest are reduced by .1%. This extra weighting will help departments to buy
materials necessary for curriculum work other than children's books, textbooks
and audiovisual materials (which are provided for elsewvhere).

.- The result of applying the additional weighting is shown in the final
percentage column on the right of Table 2.

This column represents the result of taking all the chief considerations
known to me from information received. Tho Committee should consider whether

. to adopt these percentages for the coming finuncial year. Most departments, as

mentioned earlier, would receive a slightly smaller percentage, one would be

‘increased by more than 1% (English) ( +1.3%), five would be decreased by more

than *Y (Ueography , Hictory, Religious Studies, Science and Sociology)e In fart
since the value of 1% of the bookfund is likely to be £1.0 instead of 21J1 in
19271/2, these departments would actually receive little less money next year,
though of cource we asked for more money because of the increase in book prices.
An alternative which I prefer, would be to reduce English almost to its former
level at 8.35% -and distribute the balance to Geograhy, History, RK, Science and
Sociology of .25% each, making them respectively, 4.95%, 5.85%, 3.95%, 7.3% and
5.25%., It could be argued that our methods of weighting over-reward a large
department such as English. One would expect some economy from sheer size to be
possible. The Religious Studies department will be receiving a small capital
grant (£50) also. Perhaps also the lack of options in RK and Sociology courses
has had too drastic an effect on the weighting.

4, Final Allocation

Table 6 summarises recommendations made in the uarea of audiovisual
materials. For storage cpace reasons I do not recommend an increase in the
purchace of awdiovisual materials until we move into the new library, but

. suggestions for the purchase of non-book materials are welcomed, and the audio-

visual Materials Sub=Committee will meet early in the new finaneial-year to
decide on priorities. I have, therefore, proposed the same amourit for audio-
visual materials(£1000) above the line in Table 7.

ilil



I cannot see that it is necessary to have a General and a B.Ed. fund
separately, since our calculations have covered both Certificate and B.Ed. needs.
Moreover, the amounts awarded under the present DES formula through which we
claim our money bear little relation to the proportions of funds actually spent
on the two areas. It would be possible, however, if the Committee wishes to
retain the old percentage division for the B.Ed. funds obtained through the
DES formula, and then adjust the percentages in the general fund to make the over=
all percentages agree with the recommendations in Table 2. Administratively,
however, it would be much simpler to divide up a single fund and the result,
if this is done, is shown in Table 7. As soon as actual amounts of money are
approved from the estimates the percentage can be converted into money. 1% is
likely to be equal to c.£150. In 1971/2, 1% was equal to £121. In our estimates
we asked for a larger total sum to allow for pricc increases, hence this
difference. The capital sums listed above the line in Table 7 will be allocated
in addition to the percentage allowance when estimates have been finally
approved. The sums in question are put in brackets by the money for 1972/3 in
Table 7.

! _ _ .

BEST COPY AVAILABLE

Librarian

1st. March 1972
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COMMITTEE 3. MEETING ON 8th MARCH, ﬁ‘fzn A BEST mpy ‘VNUIBLE
1272/3 BOOKFUND
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Herewith the report based on information received from departments [
with explanatory tables. . :

As a preliminary guide to the volume of Debartments' commitments, Table 1
lists the total number of students reported at Main, Subsidiary and B.Ed. level.

= - TABLE 1. No. of students taking different subjects

‘ ! Department Main Subsid. Total

- | Yeaf 7 ¢ 3 B 1 2
1. American Studies 5 12 1M o M 155
2. Art & Design 36 23 20t 15 7). 130
3« Drama 26 22 1} 28 18 150
4., English Studies g2 45 S50 77 35 | 456
5. European Studies (= 3 . | '

' subjects) 18 22 20 || 13 ? 165

) 6. Modern Studies 19 45 64
7. Geographical Studies W 11 zu )l 3% 16 189
8. Historical Studies 15 17 20 13 15 214
9. Mathematical Studies 33 12 24 || 200 - 14 131
10, Musical Studies 2 8 72016 16 70
11.  P.E. (Men and women) 52 39 %2 k55 20 | 271
12. Religious Studies 25 15 18 || 18 2 *137
13, Scientific Studies 33 32 26 | 17 13 221
14, Sociology 37 10 6 fus s 160

Of course all ctudents (1550) take Education and Curriculum courses and
B.Ed. students take two main subjects as well as Education in the second
and third years. : :

In Table 2 the headings A1, 2, 3, Al, AS etc. refer to the categories
listed in Table 3, e.g. A1, 2 or 3 = Certificate basic allowance.

b
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SYNOPSIS OF INFORMATION

in numbers expected in 1372/

TABLE .
/
)
A. CERTIFICATE & B.ED. STUDIES CERTIF ICATE { B.ED.
A.1, | A.b__ JASB.L || B.b_[B.5
o No} Pts. F,> [No. Ptsa
1. American Studies 15 | 6 7.5 3%} .. |\3 {3.75] 2
2. Art & Design® 15 | 7 |8.75 2.3 11 1l 12| .5
. Drama 10 2 |2 3.9 8 - 1
4, English Studies 15 6 |7.5 B2 |11 | 7 |8.75]10.5
S. European Studies (3 subjects) 16d -] - - |21 J - | 1.5
6. Modern Studies ; 0 | 313 :2 - | - - -
7. Geographical Studies 0 7217 jsq 8|66 1.5
8. Historical Studies 15 5 |6.25 ;2. 1M1 | 5 [ 6.25] 3
9. Mathematical Studies ] 8 5 13.75 2.4 7 | 3 | 2.25] =
10. Musical Studies 10 - | = - 8| - - -
11. P.E. (Men & women)®(1} subjects) |15 | 2 |1.5 |5 ] 8 ]2 | 1.5 -
12. Religious Studies 10 243 3 81515 -
12, Scientific Studies (= 3 subjects) | 24 | 4 |3 14 2112 1.5 1.5
1k, Sociology 15 1 11.25 |2.411 | 4|5 3
TOTAL 188 |51 .5 |55 1 14k 38(41.25 24,5
' ]
o ,"
2
1
a. includes an addition for large
increase in numbers expected in 1972/3
b. high cost increase doubled because Art
& Design books are so much dearer than
the average
4. no points allowed for Rucsian here -
covered in B.Ed. column
e. allowed as 13 subjects because of
great spread of men's and women's sports
f. includes an addition for large increase



WM

I

7

g. <7 students on new part time diploma course from September 1972

2l

PROV IDED BY DEPARTMENTS BEST COPY AVAILABLE
. TOTAL % . CURRIC. f
- POINTS | ¥ 19747, WEIGHT ING FINAL % ALTERNATIVE
- o _
_ 42,25 5.5 6 -1 5.4 5.4
K 37 |05 5.1 +l5 5¢25 5.25
2&05 3.2 03 -.1 3.1 301
‘rw~ww7“.?5 907 'Q‘;' -.1 9.6 8.55’
EE q . 38.5 5 L oL - L.9 l;.g
e 15 Te 1.7 -el 1.8 148
X by Se7 7 - €6, 5485
= ] oz |z 3.8 +.25 3.25 3.2
T~ 18 Ze7 1.4 - 2ol 2.2
31 L b2 +25 b2 h,25
— 29 308 5.6 .01 3‘.? 3.05
52 67 8.2 +.25 6495 742
l 8,75 5 6o Yol 4,0 5,15
150'7.25 65.6 2043 0 65.6 65.6
B.PROFESSIONAL STUDIES
15. Edudation 15.6 1.5
16, Curriculum Te2 5
C-ABD ITIONAL STUDIES 5 ;
17. Compensatory /
Education & .. 13&
18. SSN Course ¢ K
D. GENERAL _ 7
19. Children's books /
= & textbooks 6.1 I 75
- 20. Uernerul bncKL‘
ground, local 2.6 2.5
todi | . .t
21. ﬁe?e;ggce and |’ .
bibliographied 3.7 5.5 )
TOTAL 100.5 0 100
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TABLE 2

Method of allocating points

Certificate coursec

-

L :
allocation, number of more bookish subjects or
unit cost :ubjects o

Basic

above
o0
Basic allocation nu mber of subjects with both factors

Basic allocation, numbz2r of other subjects

| W3

BEST COPY AVAILABLE |

Points for each

-
0o \n

- after 1st year in all main subjects. -

Addition for number of parallel options beyond the first

To this add one further option for every 10
special studies

for A1 1
for A2 1.25
for A3 .75

.Addition 1tor duplication and extension+because of
student numbers in main and subsidiary subjects.
Calculate in groups of 12 beyond the first 12,
i.es ignore first group of 12 taking any

alternative)

>

Total

B. Ed. Courses

Basic allocation (* see above)
Basic

Basic

allocation (** see above)

allocation, number of other subjects

11

Addition for number of options after 1st year
beyond the first, not covered above

for B1 1
for B2 1.25

for B3 .75

Se

Addition for duplication and extension (+ As above)

T

3

(Here followed definitions of subjects} options and special studies given
in Appendix ITI Ao}o)



TABLE & Special Circunctances Mentioned by Departments

, .

European Studies is still in a period of build-up as a new department. Mide

" reading in post-war German literature,-in nddition to set literature syllabus

required from Tst year students us well as a project in background German
studies (geographical, historical, sociological and economic). S
- /

4th yenr B.Ede ‘work in French is very inadequately covered.
Religious Studies

External examiner noted shortage of materials for B.Ed. ané other students
taking mediaeval church histery. This deficiency ic to be put right by a cap-
ital allocation above the line. (See Table 7).

P.E. Men.

Complete cet of Research @uarterly on microfilm (already ordered from
replacements funds 1971/2). i

Science (Biology).

bo— =

‘More curriculum work texts, workcards neéaed, and basic texts. Decpite
use of restricted loan collection ctudentc say they cannot get the textbooks
they need.

— "”//
TABLE 5. Curriculum recroncibilitiec T
."'&‘ .""
P.E. Health Education L1 15te Yre JeJS,S.
CC Infants
¢? “rde.yr. option
RK More books on religious education needed.
Sociology Curriculum requirements. 5 students requiring materials: in
sociology curriculum, many of whom dc not otherwice choose
sociology. )
History 23 students doing curriculum studies.
European Studies 5 graduates likely to be taking .:econdary Russian
curriculum course.
Mathematicsg Curriculum courses require booki: on teaching of maths
- and school text books.
Science More time given to curriculum in phycics reauires more books, e.g.

O Level Nuffield books and teachers' guides. Chemistry has post-
graduate chemistry professional course as well as other curriculum
courses...

The head of the Curriculum Unit supplies the following figures Reor
curriculum responsibilities of departments and the Curriculum Unit itself, for
the 1st. year students only. Next year the 2nde. year's as well as the 1st.
year's will be taking a similar number of courses. Fjgures refer to numbers
of students.

American Studies 51 Maths L0
Art 140 Music w46
Droma . £7 P.E. : b
English 281 R.E. Ly
European Studiec 33 Science 210
. Geography é? Sociology 62

History 74 _ Mcdern Studies 23

Curriculum Unit -

" JJS,S courses 1049

I. course 128

A



TABLE 6

Non=book materials recommended
Art & Design

May use history of art tapes.
History

-

8 more copies of Pictorial Education.

BEST COPY AVAILABLE

Q\hm

Material for curriculum work, e.g. workcards, history workshop,
slides, tapes, filmstrips, records to be used (a) in lecture
European Studies

periods for demonstration (b) on teaching practice.

Would like four or five sets of audiovisual language courses for loan,
viz. En Avant, French through actxon, Longmans' audiovisual Le Francaxs
d'AuJourd 'hui and Bon Voyage (£5

In Russian purchase is recommended of film and other material becoming
available from TV Enterprises, alscof some material originating with BBC
educational broadcasts and Open University,

i e
and ROSLA and after - to be available for staff and student v1ewing.

.g. Contemporary History Series,
P.E. men

Religious studies, know of records, tapes, filmstrips, slides which they
would like to recommend.

~ rugby and life saving.
Mathematics i

P.E. women More filmstrips and tapes for use on teaching practice.
Want display charts now available on soccer, gymnastics, athletics,

Library needs an adequate supply of work cards in maths.

352



TABLE 7 Book fund 1972/3 BEST COPY AVAILABLE

Proposed allocation based on information received \

Reserve fund 250 Total available if estimates o
: ” :

Binding and replacements 1000 agreed in full 17,376 |
Periodicals 1900 Less total brought forward 5,000 '
Audiovisual materials 1000 Plus estimate: discount 2,475 :
NCET film library 100 \

-\

Special additions for
B.Ed., Music and
Religious Studies
Dept.- (Non-recurring). __ 750

£5,000 £14,851

The sum remaining after the above deductions to be.divided
as follows:

+
1 American Studies
2 Art & Design 5.1 5.25 613 280
3  Drama 2.3 2.1 273 460
4 _English Studies __ 8.3 8.35 1000 1240
5  European Studies 4.4 ko 526 727
6 Modern Studies 1.7 1.8 210 267
? _Geographical Studies | 5.8 b.95 69k 735
8 Historical Studies 7 ' 5.85 855 869
9 Mathematical Studies 3.8 3,2 455 483
10 Musical Studies 1.4 2.2 171 327  [+£500)
11 P.E. (Men & women) L,2 h,25 508 631 1L_
12 Religious Studies 5,6 3.95 670 587 k:;ﬁo)
13 Scientific Studies 8.2 72 984 1069
14 Sociology 6.5 5.15 787 765
B.15 _ Education 15,6 | 11.5 1875 1708
16  Curriculum 1.3 5 158 7243
C.17 Compensatony Education . .9 1.4 105 208
18 SSN Course 0 1 149
D.19 Children's books and !
textbooks 6.1 7.5 736 1114
20, General background 2.6 2.5 316 371
21 Reference and -
bibliographies 3.7 55 - B39 817
TOTAL 100.5 100 12,101 14,851

A, B, C and D refer to the sections on Table 2

353 o\
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APPEND X 111 8

-

tffectiveness of book=selection .

= A recent ourver Sbovollege A showed that 10% of failure to find books
wni other items was due to their not being in stock. Systematic interviews
with 2ibrary agents, baced on the selection of British books appearing in
wlnc revealed that a fair number of important titles or new editions
Weers UNKNOwn to n;ademic stuff even two years after publication. Objective
ol ¢ur reseuarch is concerned to discover hot only how much money should
be srert on materials but also the most appropriate and effective methods
6f celesting thage materials so that all the library's users may derive
moxirwn benefit from its capital investment. As the present high cost of
pur . ing, processing and storiﬁg bo~ks and other materials increaées, iﬁ;___

would ceem reusonable to take measures to ensure the wise and adequate

selecticn of rtock in the first place and a high degree of use subsequently.

As a first step in investigating the.success of book .selection
methcn®, we would welcome your cooperation in providing information on
rro~e«dure: ureld, at present, in your college. To save time, we have licted
oalow porsible procedures which are sometimes used to improve the coverage
wnd sastass of book selestion. Would you pleace indicate if any of thece
are u;ﬁd-in your college, and describe briefly any other methods you may

N wiicn nare not listed.

It i: assumed that book selection is a cooperative function of both
Sree LLbrary ctaff and 41l members of the ncademic staff. The form of
the mections, however, assumes that it is usual for a library 'agent'
L ccoridinate the efforts of any one department. {If this is not the casé

ir. your college, please delete library agent where it is not applicable.

W.He. SHERCLIFF, Project Director
D.M. TIPPER, Research Fellow

une T,

Frl,

g Lt |
d’d
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6.

Book Selection Methods

-~

Do you circulate the'weekly or monihly issues of
BNB among library agents/all members of the

academic staff? Yes

Do you use any other means (e.g. circulate extracts
from weekly BNB ) to bring it to their notice? Yes

If so, please describe.

Do you ask library agents to scan quarterly or annual

cumulations of BNB., (for missed titles)? Yes

Do you make any other use of the larger BNB _
cumulations? . Yes

If so, please describe

How do you ensure coverage of American and other

appropriate non-British materials?

Do you circulate CHOICE or otherwise ensure that
library agents/members of staff see it? Yes

355 e

No

No

No

No

No

iy
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2.

13.

How do you help library agents/members of, staff
to find reviews in suitable journals?

Do you circulate copies of centents pages of
journals to library agents/members of staff?

Do you collect and circulate
(a) PICS cards?

(b) Publishers catalogues and lists?

Do you keep a permanent file of current publishers'
catalogues for use by library agents/members of

academic staff

Does the library staff scan periodicals, HMSO
lists etc. and inform appropriate library agents/
members of academic staff of likely items? -

Do you receive accession lists from other similar

libraries ?
If so, how do you bring these to the notice of
library agents/members of academic staff?

What facilities are given to publishers and
booksellers to display their materials in

college?

356
"y

Yes

Yes

Yes

Yes

Yes

Yes

BEST COPY MvmiLAg;

No

No
No

No

No

No

Il
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what di:plays, if any, have been held in this

academic year? ¢

Do you solicit bibliographies and subject lists fram

societies and other specialists groups? Yes No

If 50, how are these used for book selection

purposes?

How much time per week do you estimate that you spend talking to
library agents/members of academic staff, finding out their
needs, suggesting titles for purchase, discussing priorities

when funds are low etc. 7

\
\ . . s
leaze list the sources you use for the selection of audiovisual

items (if these are the responsibility of the library).

How do you decide on priorities within the audiovisual field?



!n

18.

19.

0.

21.

For what fields are they responsible?

By what means either formal or informal do you check on the

success of your book selection methods?

Have you any policy on the extent of duplication of
copies? Yes

If so, please describe.

Do you have any cooperative arrangement, formal or
informal, with any other library or libraries which
is designed to coordinate book purchasing and avoid
unnecessary duplication? Yes

If so please describe.

358
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What proportion of requests if any, originate from library staff?

No

No

"lt ;"h’ .
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APPENDIR IV Tasik

ljoEoLoRoP',o . OBJECTIVE :

FROPOSALS FOR A 1.0 WERK TIME STUDY AT
CCOLLEGE OF EDUCATION LIBRARY, 17 SEP.- * DEC.1"71

The aim of Objective * is to find effective ways of meésuring the
productivity of college library staffs and to consider the efficiency and

. adequacy -of present staffing arrangement:.

Introduction

As a first stage it seems best to concentrate on the question of how much
staff time is required to complete the tasks assigned to the library, whether .
fulfilled 2% precsent or not, and to arrive at a means of measuring the main unite
of output of a library fulfilling all its tasks. Because time is short and the
experience of L.M.R.U. seemc to recommend this course, library tasks have been
grouped into main activities. More detailed investigntions can be conducted into
the parts of the whole later if necessary.

Consideration will also have to be given later to the proportions of different
sorts of labour needed for these tasks, and whether in the college library
situation, with the small overall numbers of staff, good allocation can be made

.of the right level of labour to each task. If possible, unit times for units of

work output will be worked out and compared with similar figures from other
colleges and from other academic libraries. If appropriate labour costs are
added it should be possible to produce rough measures of relative productivity
and efficiency. In due course also it is hoped to produce comparable figures in
other college of education libraries, when further comparisons can be made.

It ic hoped to provide libraries with

!« Tools of measurement which will enable them to show conclusively
how much more/less staff time is needed as business in a certain
main activity increases/declines. These changes are of course
occurring mostly in an upward direction, irrespective of the size
of the college as library stock improve, services become more
popular, as the nature of college work changes leading to more
intensive use of library services, or when new services (e.g. the
provision of audiovisual materials) are offered. Staffing which is
based solely on student numbers is not likely to be satisfactory.
The graph shown in Part II Section 27, Tables 12«13 shows how increases
in library business continue even when student numbers have levelled off.

[

. The means of aquantifying further staff reauirements, in relation
to opening hours, service points manned, tasks at present unfulfilled ..
and ny other variable factors which affect staffing.

. The means of comparing their output and perhaps productivity with | .
other college libraries and perhaps agreement on the normal standard
times und cocts for certain library operations.

)

#e¢ are much indebted to Lne papers produced by Le.M.R.U. and the discussions
we have had with J.L. Schofield and his colleagues in this connection. We have
had to try to single out from the many work studies conducted in academic
libraries those methods whish will be helpful for the purposes of our particular
research which is directed not only towards the productivity and effectiveness of
librury staffs, but to the more basic need of librarians to be able to measure
their staff re:uirements and then persuade the authorities to give them the staff

>N
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= . they need. The college libraries have grown up in very cramped circumstances,

?3 and as the DES/LA Annual Stntistics and the recent survey by R.M. Smith and
o N. Roberts®, and the combined reports of college librarians have shown, lack
§§f‘;" of staffing is one of the:prime sources of difficulty in college library work.

—-
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minutes.

?———“‘“For" JA, Fri mary Activity Form. to be used as a detailed record qf that activity
Since staff will soon bet to know the code numbers of the jobs they do
most frequently the form is arranged so that they have only to add times in

The research staff can easily add up totals. :

Form 2B, Service Point Form, for recordzng by all staff stationed there, of t1mé’
on activities other than the prime purpose of the service point.
 one for professional and one for clerical staff will be on a board .for use at the
counter, and one at the Readers' Advisory desk.

Two copies, /

Secondary Activity Form, for recording %adcs other than their primary

Form 23, ¥ y

activity, by all staff.

his form allows for times to be recorded easily for all
tasks which most staff took part in, (eeg. straightening), while allowing room
for deucrzptzon of unusual tasks to which they cannot easily assign a code number.

Materials Aéguisition: Books
Book selection, circulation of 12. Labelling, bgok pocketing . )
information, - i. 14, White inki ) Lii
Checking order forms received. 15, Plastic jacketing . )
Checking and making orders 16. Book caxrdi )
direct and indirect.

. : ® 17. Typing catalogue cards, adaptlng )
Entering total costs on BNB cards . _ ) vi

)
)
)
)
departmental sheets. . )ii.
Ordering BNB cardas . ;

)

)

180 Final ChGCKingo (NoBokeep

Checking BNB cards on arrival . . record of numbers) v
Filing orders. . s
Sigring rejuisitions for books, 19, Shelving new items. vii
Unpacking books on arrivul ) 20. Filing catalogue cards . viii
(LEA or direct), )
kccessioning, checking )iii. 21.(§¥fg§2;2§ department of completion)
invoices )

. 22. Following up items not supplied . ) .
Checking and accessioning ) i
]glftu (including BNBC) . ) 23. Dealing with queries from staff-

Materials Acquisition: Periodicals

Selection, circulation of information.

Orders made.

Renewnl of subscriptionse

vhecking of itemc received and acceuuxonlng .
Pursuing items not réceived.

Purchase of back numbers.

Answering queries of library or other staff.
Fx‘;ggrgtemu in correct place.

u13881fyins and cataloguing . ive §§e§§§§g°§§§§slists .

)
)
) .-

25. Miscellaneous small tasks.

¢ Smith R.M. uand Roberts N, Staffing and control in college of education

llbrarlet~

%60

a report of a survey of 4l college libraries.
Bulletin. Spring 1971 pp l6-21l.

)
as

ucation Libraries
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9. Classification and cataloguing of new titles. .
10. Checking BNHC listse
1l. Receiving and aCCGSSIOninS BNBC items.

! C. Materials Acouisition: Audiovisual Items

1. Selection, circulation of information )

2« Ordering of items ) common to all forms .
3. Checking in orders, accessioning )

. 4, Cataloguing, indexing. *

o Pictures (P), Slides (SL) Filmstrips (FS), Tapes (T),.Records (R) Models

and specimens ‘(M) ;

) |
~ Record times separately for each time under 4, 5 & 6 on special record forms
provided) (O .

’5.,Procgssing

6. Filing

‘Y« Answering queries concerning AV items )
8. Pursuing unfulfilled ordgrs )
9. Recording items on tape for library .

stock ///////

Unit of Measurement 1 picture or 1 filmstrip or 1 slide or 1 tape Qr/i record
add2d to stock and made available. "

-
el

common to all forms

e

D. Stock Mainterance and Con-servation (books and_periodicgis)

l. Remo.ing iter for binding or ~ 7. Discarding items, removing 1
repairs from circulation. catalogue cards. .

2« Preparing and listing for binding 8. Repairing items. '

2. Checking i.ems returned from 9. Transferring items from one section
binding. to another.

" 4, Reshelving bound items 10.Checking sample of missing books.

€. Putting contact reinforcement 1l.Stocktaking.
on books 122.,Weeding out and stock maintenance.

6. Binding and reinforcing items in 13.Transfer of items to BNBC.
library .

Unit of Meacurement « hours spent

E. Reader Services: Circulation of Books and other items for loan.
Special Form 2B, .

;

NeB. All time spent at the counter in the day time, in the evening and on
Saturday will be taken from the weekly time sheet and treated as being concerned
with the above after deductions have been made for time spent at the counter on
tasks other than those listed below. This time is vecorded on the service point
form 33. There may also be times to record on secondary activ foems whenever
additional staff is summoned to the counter, or tasks below are done away from
the counter.

361
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1. Books issued - ordinary. _ e

2. Books issued =, restricted loan. ‘e ' .
3. Books returned .and received. ' N : L 0
‘z.. AVa .itéms issuedo - - ‘ ’ -

o AdVe temt returnei ani received.
6. lst overdues sent (all materials)..
"7. 2nd overdues sent (all materials).’ - 1
8« Library Disciplinary Committee cages written to, seen, followed up.
7. Checking fines accounts and float.” o
10. Checking readers' possesrions af’ counter. °
1l. Queries given and advice .at coudter, fetching materials.
12, ' Stamping returned books, sortiné on to shelves. .
13. Reserve checKirg and placing off trolleys. ‘ ‘
1%, Reshelving returned materials {recorded on secondary activity Form 3C)
15. Lost books reported. ! . :
lé. -Lost books paid for.
17. Damaged book: reported.
18. Damaged books paid for. _
19. Manning additional service points. , - v
20. Recording audio items for readers to borrow. : : .
2le Discussing, deciding and putting into practice changes in loan policies;
" including transferring items from one loan petriod to another. .
22. Miscellaneous other activities connnected with circulat on, e.g. opening up
in the morning, and ej.cting readers on closing. '
Unit of Measurement - 1 audiovisual or book item issued to a reader with all
the consequences that follow.

It may be possible by activity sampling to work out separate unit times fox:

1. A book issued.

2. A resfricted loan book issued.

e An audiovisual item issued (including replacement in
appropriate file, recall, and any other connected work) -

. F. Reader Services: Internal Use of Library Materials.

1. Supervisian and control, e.g. tours of library to ensure ventilation.
2.  Stamping and reshelving books used internally N.B. Record on secondary

3. Straightening and keeping library tidy activity form 3C.
4. Help given to readers to use microforms or audiovisual ilcms or books
internally. . .= . .

1

: : /
Unit of Measwurement Hours spent

By means of activity sampling it should be possible to arrive at times fbr-
(1) 100 “ooks shelved after internal use, and (2) straightening 1x3' chelf of
bookue ! : ' :

!
U . ! !
G. Reu.er Services: Interloan ,

’

1, Receiwgng requests, obtaining, informing readers, answering queries.
#e Lending library's mater.als to other libraries. :

v o ﬁs.



Do

Unit of Meacurement: Transactions with readers (irrespective of number of
. pages copied). ‘
’mt" RS 'I..

,‘-llo )
T, 2e

:" L

b,

Unit of. Measurement: Hours spent.

J.

AN o N B AN N, SV o A WY AR

Reader Servi i - Reprography

Receiving requests from readers. _ 7
Securing completed declaration. : - BEE
Mak.ng copies. : S -
Issuing copies to readers, receiving paymentd :

Ed

i oo

Rexders! Services: Readers' Advisory Service.

Answering queries. : : : o
Volunteering help to readers; compiling individual bibliographies for
refderse. ' .

Dealing with nueries received by post. : -
Sending out information through SDI Scheme. o -
Other *types of help to readers individuwally, e.g. exy'aining how tS use -
microfilm reader, or slide or filmstrip projector. '

Readers' Services: Reservations.
Accepting reservations, checking form filled correctly. -

Checking shelves, inserting check strips.

Recalling books. '

Notifying.readers. e
Clearing uncollected reservatlons.

Other miscellaneous tasks.

Unit of Measurement: 1 book resérved, whether collected or not.

-~
o

}-2
O\
[ ] [ ]

1l.

10,
iz,
14,
15.
16.

17.

.13.

\ } -
/

Administration « Other Than That Concerned With Other Listed Frimary Task.:.

Létters opened.

Letters sent.

Reports read.

Memos and reports written.

Hours spen: at College Committees and Academic Board.

" " forward planning. :

" " ssigning and explaining tasks, maklng time sheets, hollday sheets.
" " showlng vigitora round and library schools students.

" "  talking to other staff on academic matters. \\

" *  reading professional periodicals and reports.

" " osttending professional committees, boards of study, professional

meel 1ngs and conlerences.
Hour=z =rent on research work.

" "  answering telephone at counter.
" "  recording financial expenditure, work on estimatec.
" "  selecting and ordering egquipment.
" "  checking stocks of stationery and ordering items.
" ". in pergonnel administration -~ wages, medical certificates,
new appointments-and termination of appointments.
Other miscellaneouc administrative tasks. .

~Unit of Measurement - hours spent

Much of thiz w~ork may take place at home or outside college hours, but should be
recorded and marked as overtime. . :

-

- 7363
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L. Teaching, Guidance and Display.

(1. Hours spent 1nc1ud1ng preparatlon and marking on library lectures.

(2. " " " "  on academic courses.
a. (3. " b " " " *  on induction courses
. ( - for staff and students.
(be ™ " discussing courses with subject departments.
. b (5. " " on exhibitions, display, publicitiy, signs and notices.
' * (6. M " preparing Library Guide, departmental booklists, subject
booklists.

. ' ¢. 7. Hours spent helping student librarians, arranging programmes,
instructions given for work.

d. 8. Time spent on work of administration or advice with students in personal
groups (academic library staff only).

Unit of Measurement. Hours spent, groups a,b,c,d separately.

M. . Pa}tlx;§easonal Tasks - Registration of Readers.

1. Readers registered for the first time.

2. Readers requiring change of address or name.

2. Readers' caution money clearance forms received and dealt with.
4, Readers withdrawing and reaquiring clearance.

« !Iil .
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M.

N.

R.

T.

!

_ BE/S} COPY AVAILARI £

|
PERSONAL INDEX TO JOB CODE « EJC.

Addresses - change of readers
A.V. items « filing
- returned and received
Books ~ stamping
Checking for reserved books etc.
Filing a.V. items
Issﬁing boocks
" R.L..books
Jacketing
Labelling aﬁd pocketing
Laminating
Lost books reported
Miscellaneous small tasks (book acquisition)
Names - change of readers
Photocopying - receiving requests
- securing completed documents
/
- making copies
- issﬁing copies and rece;ving
.paynent y
/7

.
v

Repaire

Re~shelving items from bhinders

agestny

" returned materials
Shelving newly ancessioned books
. ' '§ :

Sorting returned books

Stamping re;ufhed books

. Straightening library

Teléphone. ancwering

%65
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. 3A
C.E.L.R.P. TIME STUDY PRIMARY ACTIVITY FORM
. NAME: L] .- L] L] L] .. [ ] - L] L] [ ] . L J L J .PERIOD FROM L ] L J L J [ L J [ ] L J m L J L J L J L J L J L J [ ]
YOUR PRMRY ACTIVm [ ] . [ ] L ] L J L J L J [ ] [ ] L) L J L J L J L J [ ] L ] L J L J L ] L J L J L J L J L J L J L J
We need to know times spent on the individual parts of your primary task
as listed in the jobs description. “Please record below the times spent,
entering times for each part of the job in the appropriate column, along
with the date. Please start a new sheet every other week.
‘ , -’
Job Code l - l Total
. b r Time
Date ‘ l ,
! ' !
Miﬂf’m\; . R
Date / i E .
Mins i - + N
Date % E ; ;
Ming X . | ;
. N L 1 :
Date ! \‘; | '
Minsd i ) Al
N :
Date L ' ' .
Mins. i ) Lo B
LRS- W e e T ] T . !
Date - ! ! 5
I ' :
Ml ) . N i
S ' T— ,
Date ! | i
. i :
Mins. N ' |t ;
] :
Date . | . |
Mins !
Date ) ' q- —1 7T
Mins. L/ . ]
; )
Date i
Mins. E
TOTAL
L i

366 ] p
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| | 3. BEST COPY Ay g ¢
CeEeL.R.P. TIME STUDY., SERVICE POINT FORM ,

Please record below (at all times) all those activities carried out
at the « « ¢ ¢ ¢ ¢ ¢ ¢ o o s s o o« ¢ o o Which are not listed in
connection with o« o o o o o 4 2o 2 ¢ a 2 o o 2 ¢ 2 o o 06 06 o o o o

in the job list, and initial the information you enter. Pleas: rule
a line across after each day. Include breaks and work which takes
you tqmporarily away from the service point during the day. .In the
evening and on Saturday morning record here all work done away from

this service point.

o L

! Your

Initials | Date :Code | if necessary
b

; | r
Job | Or description]Mins. Your Job {Or descrlptlon} Mms.!
Initials| Date |Code |if necessary |

|
|
|

i

!

|

367
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.;2E.L.R.P. TIME STUDY, SECONDARY ACTIVIT¥~FORM
T 3

Nm [ ] L ® [ ] . L [ ] [ 3 L L L ] L] L] L] Pm IO'D FROM - L - L L L L ] L] TO - [ - L L L L]

3C

. Please record details separately of all tasks carried out except

I I S S R which is your primary task.
Refer to the tasks by the code number given in the lists of jobs.

.B.
reshelving materials returned from loan -
F.l = stamping and reshelving materials used internally (marked T on

time sheet), F.2 = straightening and keeping library tidy (part of

what is marked S on sheet).

the time in minutes.

‘Since nearly everyone is concerned with straightening and reshelving,
columns are provided to record all t.mes devoted to this. N
the job code numbers El4 =

Use description column if you are not sure
of job code no., but if you know job code no., only Tecord that and
Record on this form time spent on leave, sickness,
holidays, coffee and-tea breaks and trips out of college in working
hours. Please rule a line across at the end of each day.
time you spend on this research in the column provided.

Record any

Date

Job Code

Or description if necessary

K12

(research) ElL

Mins.

Mins.

F2
Mins.

IF3
'‘Mins.

P

i
|

—p s+ oy

I,
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TAELE . \
EX TIME STUDIES /
? - Tole ¢ shows the pxeuent staffing establic hmen of the_four colleger
aho carried out time* studies.

L}

Where the time went.
Table 4.11 dhows. what proportion of the staff's regular work time was

m, =
log* over the actual 12 (12 at College E) weeks of the time study and for
Tables 4.2 to 4.5 show this for each category of staff separately.

what reasons.
Regulur!Time is the total of the official paid working hours of all members

of staff. It is presented in two versions because there are two ways of
.regarding vacation entitlement. Regular Time (1) .includes vacation entitlement
which is later lost under Time Lost. Regular Time (2) allows for the fact

that contrasts of eﬂployment allow for x number of weeks paid leave and this

shouid -not be included in Regular Time.

Lozt Time includes .ary time lost through the absencp of staff fromthe the
*1brarv for various reasons. , / o
f .
/"-
Staf? Leaving covers the gap which often occurs when a member of staff
leaves before ancther is appointed.

Arnual Leave includes all Bank Holidays and days givef’over and above

vacation entitlement.

§.ETI0N

oversz temporary absence for personal reasons.

is calculated by subtracting Lost Time from Regular Time.

- .
Groses Time

liet Tim¢ 15 Regular Time actually recorded as ti+ worked.

-Re_axation Ajlowance actually taken is calculated by subtracting Net Time
from Grosc Time, , .
]

-
!

4

15 time contributed by extra temporary staff and by normal staff

Here, the concept of gross time is hypothetizal
;a% relaxation allowance. The

as been, applied.

itine! Tize

working unpaid overtime.
in~e it was not pocsible to calcliate an an act
f 1=

'“,. : - & K
generdally atcepted rate for librasy work of 12.%

Ruurkhalter, B.R., ed. Case studies in systems analysis in a

niversity library. Scarecrow P., 1768. pps 9=10.

u
//Dnupnertv, ReMe, and Heinritz, F.J. Scientific management of
Librury operations. Scarecrow P., 1766. pp. 112, 15%.

g 5
L0 1o
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BEST COPY AVAILABY
TABLE :, PRESENT STAFF ING ESTABLISHMENT OF THE FOUR COLLEGES

Each entry in hours represents one person.

Collese A D _1::. _
- | Academic 37.5 27 38
/ .‘\ , 37.5 )
Professional 3.5 35 3piil 38
. 37.5 35 37
37.5 35 |
12.0*
Clerical 7.5 35 37 38
27.5 17.5 37 38
37.5 20" 37 19
37.5 15 19
.2c>.ogii 1685
20.0 1
8 J

i A temporary additional member of staff to compensate
for time lost through the library's heévy involve-

ment in research.

ii In term weeks only.

iii  For professional and clerical staff, there are
slight variations in the actual hours worked per

week in term and vacation

370
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TABLE 5 | FERCENTAGES OF TOTAL NET TIME SPENT ON EACH MAIN ACTIVITY

*

MADY ACTIVITIES

Total net time in hours

(Loz2,..)

COLLEGES

!

A 3Book Acquisition

3 Periodical Acquisition

. Audiovisual Acauisition
D Stock maintenance
B Zirculation .
F Internal Ucze
G Interloan
H Photocopying
.I Readers' Adviser
¢ Reservations
K Administration
L Teaching, guidance and display
M Registration
Research
L]

{ Yay b, - B O S T L.
includes reriodicsnl indexing

D E G
100 100 100
(210%.7)  (2602.2)  (1920.0)
1€.% 1.1 J7e3
22 1.8 oL
1€ Ce 1o
. . St
4.7 20.8 2.0
72 L.7? Tord
o1 o7 o
1.7 1.0 o4
Toh '13.? 104
o ‘o7 . ool
1. 1547 1¢,,0
el ‘e Tt
R o<
e e 4.4 0.3
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Audiovigual Acquisition
A D E G
W 100 100 100

(142.2) (22.6) (262.2) (22.9)

£ 4

Stock Maintenance

A D 5
10 100 100

Circulation
G A D E g
100 10 100 100 100

(1425.8) (878.2) (%:ho1) (7hi1.4)

(67.4) (18.8) (4.1) (45.5)

L — - T

.2 - 01 - 105 - - 18.0 5.8 - .6 2‘..5
2500 RB.P AR 7 73 9701 551 21,6 ho.8 18.9  ho.8 7.6
Sl 1T Blet 99,2 | 22,4 6. Lh,9 46D 81.1 58,6 864
137,60 - - - 18.8 - - b4oh 53,2 - - 1.5

Photocopying Readers' Adviser ﬂ'Reservations

A D E G A D E G A D E G

AL 1 10C 120 100 100 100 100 100 100 100 100
(2.2) (35.4) (25.1) (7.1)(166.6) (39.1)(359.5)(26.7) | (111.1) (15.3)  (97.6) (.8)
a2 - e 17,61 30.0 - Ted  12.5 11,5 - Ao -

7e7 775 ue.z2 28,11 70,0 8B.5 53,0 79.7 6.6 L0 13.6 40.0
el Lcet 4L 5L,z - 11,5 33,2 7.8 81.7 50,1 84,4 60,0
Registration Research
A D E G AT D E G
10 100 100 100 100 100 Ny 100
(32.6) (2.2)  (4.1) - J(211.7)(102.7)(114.5}(130.7)
1.2 - - 63.3 - &’Qo] 26.8
104 6.7 65.9 11.2 83.2 20.8 45.7
81.6 tz.7 ka1 9.1 16.8 10,1 27.0
6.3 - Lad 16.1" - - 05
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i PABLE 1. TEACHING, GUIDANCE AND DISFLAY:

Lectures and courseg*

A D B G

- of Total hoh SAPSR) ha ol : ht, 7
a0 10 100 100

Total net ti=e in hourc (177,0)  (Fhoe)(1io0l) (2102
Academic pAPR Lt - a6 100
Profescional hoei 100 o4 -
Clerical 1067 - - -

Extr L0 - - -

® Partly -~eaconal as it includes lct. year induction courses at College A.

TARLE TEAZHTING, GUIDANCE AND DISFLAY:

Academiec

A D E G
10C 100 100 100
Total net time in hours (65.73) (166.5) (50.c)
Lectures and course 775 €£7.0 57.6'
Picplay and booklists 67 SO 41,1
_ *Library staff induntion courses 0.7 - -;
Tutorial Advice Yo 2.6 1.é

*Inciudes helping and organising programmes for student librarians.




*r ebmrn

FROFCRTION OF =a4l!l PARCD

MOATY

AIBUTED 3T mACH TYFE OF CT

*Library Staff Personal
Dicpiay oud bBookliiot . iniction cources Tutorial advice
>~

A Jy . 3 A o h £ 3 A D E G
S Tl lat: a6 e
1 ) T T T 100 10 100
Ches) (7a)(roRl) (Fel)] (ag.h) (o) (z7.8) _(.6)

! - he oo bEg " he JF Vo 100 100
-)6.& :t » ‘u'.,’ - 11'7.‘. - - -
Q: I -t P ] ) - '

“" e ‘e Cdg (e Rad o U - - -
,f .’ - - T e & ..'; - - -
*¢ ncluder helring and organizing programmes for student librarians.

<CTAL TDME OF ZATH TYPE OF ST SPENT O FACH FART
Frofe.sion-l Slerical Extra

A )} 5 G A D E G A G
* 4 - . 2 * Vo, “ 100, A0
(7a0) (o) Glb) (CR.0) (oren) (2.9 (E.n) | (2ea1)  (10.0)
17.;_ . 3 &. .3 0.7 L*::'. - - - And 50.2 -
A'Q-o' :701 ‘?07 ’s-t"’ 1 2 - 6600

ta - - o7 - - 100 3.8 100

1 BEST COPY. AVAILABLE
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TAaBLE .0 DOSUMENTADION, QIBLIOGRAFHIES AND DISFLAY AT COLLEGE E

A. Fublicatiorn. Revision Production Totul Totals
Annuial pevicions 11/7 Time Time
. ie  Recources for ieurntng: | Ce ™ AC Ve P 77
) 1 guide to services and Al=+4,00
=aterinls (now printed only - F 248,00
fair copy rroduced). ‘ _ C =211.%1

iie wLibrary cervice for in cervice
Bozdo students .. hrse AC 1l+ol+t; C '](,.14‘_'
iiie  Rending ochemes 'nd materialas:
a puide to the collese

library collection,. t hra. o776 ¢ G50

iVe HooOk it for Jpecinl
i Zducation cource S hroe P2 ¢ shJho
ve 3ibliographical layout - P 5,10 510

vi. Sducational Journalc taken .
by College E's library:

ansannotated list 1 hr. F Lo C Iheue
vii. An ngnotated liast of English
Journyls tuken by Gollege
&' Library. 1 hr. P 1744 C o ThJhh
viii. an annotated lict of tieow
grarhy journil: tukern by ‘
Solliege E's library 1 hr. ool G llent
ix. Extracts from government
reports on chiliren'. booko
and librarie: 1 hr. A 10k O
.
This we ' new publisntion Gompldiing Froduction
S Jenry o K 17°100N. . .
M L Time Time Totnl
i. urriculum materialco: o puide
to the library collection RLE Pk ¢ 88.4h0

*Produrtion time includes typing and layout, running off, collating by hand.
Times for production baced on Time Study and timing of three bibliographie:
under proiuction already thic vacation. No. of copies has been taken into
roncideration,




Be Hibi

LOST 8 faites

———-Annual revicien. oW .
~n3 zompilntiony = + UYL
— —i. ALt USRS S TSN . TRETIES
\
piblicgraphy

. ile Foik ana fairy tales: a

. ' select bibliography |
womste-= iite Histericzal themes in c¢hildren'c
E i fiction

T ive Mytho ani legends \4 Sebe 0Of
sl books for uh;‘dren\
. ~ v N \

o ve F.oture bOOKs: a Sabe

XVe
Te xvie
xvii.
xviiie
Xixe.
XX o
XXie
XXiie
Xxi:ie
XXivVe
4+ XXV

*XX7 % e

+Xxvii,
xxviii.
\‘l KXiX.

- ER\(]

wll Toxt Provided by ERIC

Fortry for ¢ hildren a q.b.

n.bhAng «ith audzomldual
mJterl ‘Lu

."mbq

Children and adoleccents in books

Reasource centres 2

Counselling and vocational

‘suiinnce

lurriculur Studien: n sSebe
‘3 .'-ob.

Examinations:

Drugs:
a Sobo

Modern teaching methods: group
work, vertical grouping, the
integrated day, rraject work and
term teaching. {(Thi. replaces

"2 other:le-

HeYith educntion

“any reople's one worid: SOMr.ES

0of materiul

Middie yeurs of schooling
in education

Seba

ir urban communitie:

Museums
Piaget: 2.
Studiec
Adolescents out of school

The teaching of English

_The tenching of reading

Television in :nchools
kaining of the uchool leaving age

Zo~ial ant personnl theme:r in

chiliaren'.: bookc
Famiiy ctorec for children
I~nmbard Kingdom Brunel 157€/C

Dyrham Park: a s.be The way in
which 4 country house can be
used in primary & sec. cchool

Comp/Reve Production
Time Time - Total
T
..- v AC S 0'1.|\‘; . C . 'Ii*."’\‘,
10400 N
‘v-
. o\m AC “6 o,:’() C ‘, i .50
1100 AC B6.30 C €as0
10400 AC £l 28 C  7hEE
2,00 AC 63.35 C £7.35
. ]
12.00 P 2040 C 3240
12400 P 16,32 28,32
€.00 P 21,58 € ‘52 58
4,00 P 23.07 c 7. SR
’4’ e C;C) P l....... .bo c “— ( “\
.70 P 8,10 ¢ 16,10
(]

bou0 P 6Se20_ C Tl.E0
1,r;."~'-" P 5? .}"".\ G :):.2.{. 3

Didn't revise it after all.dan 77

16,0 P 7oolt C  Zeeolh
4,00 P 16,39 C 20.39
4,00 P 6.55  C = 10.54
hoo P 0.5 ¢ nf.q)
Didn' t revine it after all Jans“
€.00 .\ P 12.24 C “1B.24
b,oC ‘\ AC  #2L.LB C 2.4
£,00° P 22.50 ¢ 28.50
4,00 P 1615 C 13,15

15,60 p 18.5 C *3.5

40, 0O AC  §h.35 C 104,75

k(.00 AC 6L, 35 C kB
12600 P 11.28 C F6a2R

40,00 P 2.4 C  E7.4

‘\-

i

t
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EXHIBITIONS DURING TIME STUDY

T« Exhibition of original drawing: and illustrations from children's picture books

This wau an exhibition of some . 4 original illustrations from books of six
publisherse It was mounted round walls of total college and standard of display
was important. It was mountcd in connection with my children's books lecture
course, but was also for general interest. Time includes preparation time and
maintenapces It wao up for three weeks.

&

Time "¢ houre *: minse

Ze Teuching of reading materials exhibition

Thiu wns an exhibition of some 65 total reading schemes - books and materials
including .etting up rear projection for filmstrips, tape recording ete. It was
rounted in the mnin hall. It was an exhibition mounted in counection with course
on Langunge ani the teaching df reading of which I am a team member. It was an
exhibitior to be worked with - (assignment set) and formed an integral part of
the course. Dispauy not co important - it's impossible with this sort of material.
Time includes preparation time and maintenance. It was up three weeks.

Academic 1lf. hro. of minz. Professional Jhrse 1% mins.

-~
~

Total Time 1% hours 44 mine,

2. Exhibitioh of ~hildren':s books on arproval

This was un exhibition of some 4o~ book:s chosen from books well reviewed at
Christmas time. A working exhibition as students and staff were invited to make
somments on cards provided in books. Mounted in children's library - standard of
display fair - space limited this. An exhibition intended for whole college,
but used specifically with Practical Libranianship Course students for an exercise
in selection. Time includes maintenance - preparation to be found as total time
spent by JVF on selection. Up for three weeks.

Time 1. hours ?? minse.

4, Bxhibition of recourrec for learning

Thic was an exhibition up for one day only in direct connection with one of
Ty cources. A working exhibition of come 150 items of A.VA material and 84 books
on one subject ures. Students had evaluative questionnaires to fill in.

Time ? hrs. 40 mins.

This ic one example of specific display for short term. A further 6 hrs.
wags spent on work of this kind.

"e Dicriny of reading zcheme Breakthrough to Literacy

This was a display mounted in support of open college lecture for visiting
cpeaker curport. Up for three days and of general college interest. No
maintenance required., Display standard fair.

~y
&

ime taken " hr. . 4 min-. « Profesccional time

LA 4

’.v“‘
o w



B el
e

wxhibition of waterial fros Victeria « albert Mu eum

Thiz wae one of exhibition: from V & A = comes on bourdus oOr cuases.
Ll rut up by technicinn = oy he took [ hree us spotlighta eto. are

used. Our port in this particulur one organisational. Normally we -ire more

. [ .
Time L min Frofe:tiornl

Disrlay in AVA room

Thic i 2 regular commitment but not during vacationc.

A~aiemic time ¢ hourae Frofescional time 2° mins.

\

2ot1l time ° hourse .f mince

[}

Thiz giver an examnle of most main types of exhibitions
D P

Cntesorv

«

.Y

3.

[

D.

E.

F.

Exhibitions of good Juration and cize where display ctandard ic importrnt -
of general ~ollege and particular courue interect. See 1. il.c. nt 18 hro. oache

Large working exhibitions particulnrly geared to cource work and where 1
am involved and for other departments. Dicplay standard ususlly fair - and of
longer duration. See 2. ie. at 18 hourcs each.

Smaller working exhivitions of short duration, usually. 1t the moment for
my ‘ocurses or sescions. Display ctandard fair. See 4o d.e. 1t T hroe enche

Exhibitions to support oncaczionul college nactivitier. Small, but display
f001 = prestigel! See S, i.e. at 1 hr. eachs

Large exhibitions of general college interest = usually planned to include
invo.verment and grarcd as selection tools as well. See . i.e. at 17 hourz. ¢each.

Outiide exhibitioms to be mounted on cubjects az varied as old children':
books - African wood cute and cutlery. V f A., LBL, Industry etc. i.e. 1 hr. each.

General display work of library materials. This includes books and AVA
but not only in library and not only new materials.

%.B. However, two main cstegories not included.

H.

I.

Exhibitions of material from specific publicher. Degree of involvement
varies n bit. but we always set up display area and there is the organicntion
i publicity. Wwe had made n concrious policy decicion to cut this out during
thiv period =~ leave to summer term as we had been having too many.

Ext.ibitions for ~ollepe ronferencec = often very extencive. This did
not fs.l within the Time Jtuay, 'ierefore I include un exurmple.

.

BEST COPY AVAILABLE
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fur Jotterence 00 ROSLae March 14,

Three exhibitions and dispiay areas.

' e Tecithers reading room - books - period articles photocopied,- please take
\ ey biblioe o oeer chades and flower:d

LY
) ' die urriculiuwn naterisle in orgunised project form specifically geared for
theoo purils and Jdocumentation. .
iile (e srecific subject area 'The wofld of work' explored in depth, books
ieaflets, photos and other AVA. An exhibition with participation from
conference members and I staffed the exhibition for discussion purposes.
Time iﬁvo;vqg including preparation, mounting, manning etc.
Acudend - L4 hours
_ Profes:icnl 4 hours + (Preparation of bibliog. and documentation 1% hrs)
_— Clerica. * hours : °
Technicinn. . hours) non library
Forter. s hour: ) at moment.
Totl Librury otaf€f commitment 77 hours
3eiow i uh exumple pattern of one year's exhibition work with categories
Juggested in opder to rive basric on which to calculate time spent.
LIST OF EXHIBITIONS BASED ON ! «71/7_
NeBa AllL exhibitiohis ure for exploiting our materials except section F where
we 1iM® with materiale in Library and H. which is obvious.
Those ~oming unier <utegory A.
i« hkxhibition of original illustrations from children's books.

ii. 4 multiemedia approach to project work: one example.

iii. And where is your first post? (This is an exhibition of materialp
derigned to show something about localities, facilities available to
new teachers etc. Hope to do it next year with a big map of England
in middle of hall floor with leads out from places to appropriate
sections!)

i.¢e at ' hours each,

prfibitions unier category B

Teaching of reading exhibition.
dristol and the surrounding area. PIart of Introductory Course
for new students.

The world of the school sand childe Arranged before first

TR I S O
et CHANT PPyt tere

The fami ly . B

ili. '1) b b)

ierre ut 1# hour.; each.

o :

297
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Exhibitions under Category C

i. 6 Exhibitions on resources for learning.

iie. 5 Working exhibitions on aspects of teaching of reading.
iii. 2 Methods of study: book displéys chowing progression of references
and sources when forming bidliography as a work plan.
iv. Books for the severely sub normal child and sources ofﬂéelection.
Ve Resources for learning in primary biology and their sources.
vi. 4 displays of Humanities project material.
vii. Sources of selectién of children's books. &4 displays
viii. Sources of selection of a.v. material 6 displays
ix.  Pictorial material for use as stimulus to creative writing.

i.e, at 3 hours each

Exhibitions under category D

i. Breakthrough to i}teracy
ii. ladybird key words to reading scheme
iii, Museume in education
ive Multi media approach to story telling.

i.e. at 1 hour each.

Exhibitions under Category E

i. Exhibition of children's books on approval .
ii. Design - approval exhibition. (we take one subject area per year)
iii. Paper backs for the under 1l1's. (designed as selection tool for
students personal libraries.)

i.e. at 10 hours each.

Exhibitions under Category F

i. V & A exhibitions
2 per term, small as No. 6.

1 per term 'studio loans' larger collections involving us in about
2 hrs. work each and technician in about 6 hrs. work.

ii. (National Book League)

As from next year we aim to have one per term to help serving teachers
in area as well. This is legitimate library business as our number of
in service courses is increasing.

iii.  Schools' Council Exhibition

This describes work of Schools' Council cources on boards and involved
3 hours mounting and dismounting time,

i.e. at 1 hour each

’ ﬂ??B'\



Displays under Category G.

o i. Display of books is carried out regularly in term time both in main
and children's collection.

- Main collection. Approx. 20 mins. per fortnight term time

Children's collection, Approx. 45 mins. per fortnight term time.

In children's ¢ollection we display not only new books, dbut perhaps

ggqlate author or series - takes longer.

| ii. Disglax of AVA

Aim to change display fortnight in term time isolatlng tOpzc or form
Approx. 1 hr. per fortnight .

Exhibitions under category H.

re

:( i. Publisher's exhibition ULP 2 weeks duration
- ii. Publisher's exhibition Pitmans 1 day duration
iii. Publisher's exhibition Prentice-Hall 3 days duration
iv. A 6 pudlisher exhibition of bocks for teaching of Bnglish 1 week duration

. Vo Publisher's exhidbition OUP 1 day duration
vi. Publisher’'s exhibition Methuen 1 day duration
i.e.
. Exhibitions under category I at 1 hour each .

ROSIA conference exhibitions
Many peoples cne world symposium exhibitions
Conaercial Studles Conference exhibltions of boocks and mater:als

[EpEPE ———— Y

i.cs at 48 hours each

W
&
W
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STUDENT HEIP IN THE LIBRARY AT COLLEGE H

There is a long tradition of student help in the library here. Up until
‘about ten years ago the students unpacked and checked new books, sometimes
entered them in the accession book, and did most of the dayesto day administration
, of the library. It was, of course, a smaller affair then and there were less
- than half the number of students we have today.

Most of the tasks done by students then are now the responsibility of the
library staff, but the checking in of returned books and a good deal ef the
shelving is still done by students. Students are also used to contact their
o colleagues who have failed to return or renew books etc. and once each term
: all the student librarians are called in for a general tidy up of the library.

The head librarian and the two deputies are extremely useful as go-betweens,
and can have considerable influence on their fellow students. In fact the most
useful aspect of the use of students in the library is that they act as a leaven
in the college, influencing opinion on the use and care of the library. They are,
of course, all volunteers, and they can withdraw at any time. In practice our
numbers remain fairly constant, and probably average 20 per year group.

. Since we never close the library, since it is unmanned for considerable
periois each day, and since we have no system of fines or deposits, we have to
rely heavily on the community sense of our students. In fact our losses are, 1
feel remarkabiy small: last year, for example, we lost 108 out of a stock of
17,500 and this, if past experience is any guide, will reduce to a terminal
30/L0 by next year.

In the departmental libraries, i.e. smaller collections which are unlocked
e for brief periods each week and which are administered by staff only, the losses
are sometimes 4O% - 50%, Admittedly the type of book is different and the
paperbacks are more easily disregarded. Nevertheless 1 feel there is a moral
here somewhere.

We are therefore prepared to put up with some bad chelving because of the
positive advantages of student influence. How long this situation can continue
I don't know, but oLgulu iLhe coiliege grow to much over LU students, then the
comminity spirit will, I fear, begin to disappear. So long as we all know each
other the common decencies have a chance of surviving: the present \trend towards
so-called cost-efficient units, where quality is sacrificed to quantity, would
be disastrous for us. I cannot stress too strongly our belief in the\values of
college life which present trends in some educational thinking would sacrifice
to the demands of misguided 'economic' pressures. ]

Lawx,

i
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Aruitoxt provided by Eic:

PARLE - oY ¢ fom ~
TARE B !f'?ﬂ'-"-'.’.”?mg
:u:‘ [N :1

e . o e s sl ar rores Buckiogof SO0 items at one timee.

*

Tearm o aViemticn of certnln oareqs of ctock whers the classification is too

ar 1 b o :‘( PR Lﬂt { : lx'itf,"g
tearore el Lt EbuE e g L A0k oditing.
e Ttashtenoe libeaey anes o oesk inctesd of once in three weeks,.

¢

P Pore et fOor inicing ith cademic ataff over book selection and
_ T T L e

Te et et Lnocunnongt of encuiry deck by rrofessional stafe.

et it U Lt stafT crarana ot taqching adtics proper to qualified

by 'h)n‘.u -
- » - LI WP - 4 1 e
. . - -
- - Ty [ S At - (¥

e L &0 -
.-' ’ﬁ..'.l .
———t.

et T e T v ertake too many Syping duties, too much clerical
' ; s owemll itlons and too long on purely clerical
o e cfecuaonal ctaff reauired for certain aspects
o iy heminge catalapne, rro=filing and manning the counter

Prolc e St alTT Treed b offer a4 coapresencive advisory service -

CLronmnowt nne areniny nowrs of the library facilitiec.

e atiilionnl couater clerical help at peak periods and during T/P
L e st Lot wt the commencement and end).

Te Tlerdete ulcoawn for looue nwna retrieval of audiovisual material and

ot n e upment, pdvicory cervice on equipment and uce of materials.

e o TtEI tnere nuve never enougn ctaff available to provide adequate
wentnocontrel concidering the amount of edpensive equipment and the
Perscirnl tlte ol the naterinl sollections in the library unit. For
LM ter veer Ly ke tive there i only one member of staff (untrained

crioul) L she librarye There io alsco another 10 hours per week during
so B anern there jooonly one percson on the desk. This means that out
T T ar rer s eelk (erening hours) ?2 of those are covered by only one

. .‘r,,,.
. 1 EU - s 4 i0fy@
— L .
St te e cLeye prefeSclonng 8T of catalogue card production;
comierraleonionnl ctaff Lo sesint in prosessing and to assist counter
. L'}
. L]

et o, LSt resteved of so much noneprofecsional duties would be
Nl troeancentrate on Lhe proper utilization of the collections and to

41 -
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byen the sttt i ettt ottt whoy in turn, would b qble to

apdertake Toro S el ctpervicory activities and be better esuiproa,
irforred -rd cenfitent Lo offer o veal library service throughout the cuoy e
nROUr. .

[P .
O} fatp

A, Bock Atwmictition: Jatsliosue revicion, octimate that some oy L yoswd
rushed throush in capital expenditare period affected. Untulopue
prasent io ne more than -~ vouph and vrendy finding liot, (Profescionny i

cleric ™)

—_—t 8. Periodicuist Cutulogue euntires for uli 700 current saboscriptions e

Q

ERIC

Aruitoxt provided by Eic:

holdings for all serial publicutions.) Uncompleted procecsing of boand
voiwres of reriodicals. Unbound serial purts to be boxeds (Clericn:)

e Andiovioagad matericlar Satajoguing and accessioning of Lo Filerrer.
Al eatalopmue entrics (except k;dbnlflud) and ac»eqwxonlng for nenbook
~olletions.  Integrate with mudn section and TP catalogmes o
appropriate. - cets of slides fopr o the poster, wallchurt, Plinctrnt oens

coilestions, ~lucsified und filed. (Prof., clericul and technicial ).

D, Stock =aintenatice: stock dutes from Vit - 50,000 vols. ndded dn | renes,
problens of weeding will be ncute sometime in the future. (Profa & ~icrioc Y.

L. Checke ¢n micsing books:  reordsring or arite-off. (PPOI&SIJOHI‘)

Fo Interral use:s  Straighiening =t jracent only nachievedin the vasutlicio.
{2Yeriona )

Desirable tu ko to be undertnken.

A. Bockstock: ebded entries in catulogue.  (rrofa & cioricnl)

Ha Peroodioent v tXpordoloo urron*-" myveness aorvice (Peot’, b o lorienija

Ce AWi.ovioual @ edpungion of collections, added entrico, vebrievas ooy e
gub ity rrodnction reucito ood conedinatlion, hardorc Ty i,

(P, owmiaad a4 -

|
L ]
4

Yo (Frof. & :lericnl).

(3]
IS
.

“seepation:  dooae nnd return of hardsare ulongnide book.s nnd rottiire,
(Clerical & teaundesd),

Fo Duaily ctpodghtening of chinlves.

Je  ntericatc: merberzhip of Regional Lidrary Srhemn, HLLe etes (e0i
to 0ffer uny resl intericans service). (Prof. & wlerical).

T hedier' Agvirory Gervices:  like dnterionns almort noneexds Lent.

.0 rusi time rrofecsionnl)
ey Lt don of rulhamedis bibliographies. (Prof. & clerdul).

4. Atriristration: time to nttend professional meetings, cowrses, sonforets
trmcervice training, and sore time for profe. . ional rending - keorint 'k

L date,

Yew, sime for ferward vluaning, for explanntions and trainings, foy "o 0w
t. .".-d'f'. vt |
Far ~ope coordination of effort betwsen library unit of our Unifi.

Ree corprea entre with the production, technical and maintenance sectlc
ittt aniividual cabtect sreas and Frofecsionul Board,

LipQor»
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( ceL et o f DE il WK
e e an hoaeaastgt watho Bock:s Onoveceirte Eagey whenn ae receive a bookoeller!
A ctnteagpt oa often Ting oA books (or hnrilv any) for that mcmth hive
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N3 Ee oo otant Coe ot Lot bne hour per any = and 1ocan't flind
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BEST COPY AVAILABLE

Ancther ccliege (U, 00 ctudent. and otaff)

Attempted, but fur from adequately done

A;ﬁkening Tibrary conacionsness arong students

~Asikening library conacioucnecs among staff

Individual help to gudents with their studies

“uur.es oft school librarianship (for potential school librarianc)
Jourses on teaching with books (ec.g. topic work) for sll students
Selection of gramophone records

Seicction of films o buiid up embryonic film library

Revision of bookstock to discover and improve weak sections
Reclascifying old ctock tou confirm with present practicé~Mh“A»“_h‘h“mh“-Mm.**
Jxhibitions and dispiays of own stock

Zxhibition: and dioplays of publicshers' stock (by subject) National
Aook League ovhibitions etce.

Froiuction of a cotu.ogue of the film library

Froduction of a catalogue of the record library

Keeping up to date professionally

sitL.opgraphital work (e.g. List of references Lu Arnold Weskér)

Jurervicing work of library ascictantc

"J 3,
Lt done
—_—

N‘} -
For=al instruction to students on information retrieval

T e

Jtorktaking, -nd subcenuent revision of catalogue, ordering of replacements, ot-.

Revicion of ~tock %o encure lutest editions are bought

reevicion of stock, to weed out dilapidated and unrequired books, and te
feTance an renuired.

metntsloguine ola otork to conform vith present practice.
injex iy iilustration collection

ingexing newspaper cuttings file

Vieiting srhoolp to keep aware of modern teaching

7Jiniting other libraries to pick other people's brains

lar gy
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' LIST OF LIBRARY TASKS

Tacke

BOOK ACQUISITION

Selection of book.:

Order ‘he~king

“aking and sending order
Unpacking

Checking invoicec
Ar~ecnioning
stnarafeing

Sutnloguine

3

"pins < ﬂ:‘li P}

aberling

W

ovk carding
Erine nurbering

‘acketing

~

Checking
Filing ~uric

Miccellaneous

TOTAL BOCH NI UIZITION

PERIODICAL ACQUISIRICH

rJ‘

ferlioi.on. celection
Oriering/receiving
hecking is.uel received

zhaoing unfulfilled orderc

indexing periodianls

Trping indexes/curds
AUD 107 ISUAL ACGU ISITION

Ae¥a election

. -
R BRI P
Tord M R Y

(@

Qriering
jnp.l\:king
Anreosioning

* =wight b done by typist
e ~onunl

Status Classification

acuademic/professionnl

professional *)
clerical ;
clerical*®)
clerical ;
clerical )
profescional/academic)

profeéuionél/academic)

clerical/typist*

clerical )
clerzcal® ;
clerical )
clerical )
C il LCAL )

acaudemic/professional

“profescional

staff might be included

any

acndenia
clerical .
¢lerical

clericnl/professional

rrofessional

clerical/typist

academic/profescional)

profes, ionnd g
clerical )
clerical ;
clericnl )

- R
i~ »

St e YV Yl et oot

Percentugen

0% Acuadomic
J0% Profeusional

50% Profescional
50% Clerical

100% Clerical

100% Academic/
Professional

100% Clericnl

100% Clerical

. Yn% Aend/Prof.
100% Profeesional
CLESOY Te/Ce

10% Academic

. 45% Professional

Lesg Clerical

;% Academic
6% Clerical
i% Profeusional

1
)

el Profes
6% Clerical

sional

L% Academic/
Profescic::al
Lo Cleriecnl

- -t

it

sl



. Sataloguing
Intiexing
?.";" .‘.ﬂ...: .

v e A

Copving/ro oriing

Storing

. . 9
Comatiter L L1l O

iy e T R rEey, YN TAYY 4 ¥

» Rl *
Al aimas Aui WUy daswna H\.; U&S-HA.ON

Y 2 s B

ey ..
&S :.‘0\.,!{ :'..:s Aad A Sup it i la
Koyl
s8iniing

~

Lok euiting

t3

jsonrding

Stocktakin
o TIRITLADION

I suing

keturne

Xenewal,s

-— .

ivsuing recorve ctook

Tzcaing and returning
eruiphent

Library Surervision
Ctraightening

Sht]ﬂflng

see  -ip:t b qdone by technicna

ERIC

Aruitoxt provided by Eic:

tatuer Slasgification

¢lerieal/profescional )

rrofeccional )

+ +
L L sey
- [ § -

profescions /e lericay/
technical ***

Clerical

‘leriral/professional

cleriral
clericul

)
)
)
academic/professional )
clericnl g

)

rrofessionai/clerical

-

clerionl
slericnl
clerical
erical
elerionl
o deemie
professionnl/elerical

profasaional/clericnl

profeceionalfelori inleee

aeadernis/professional

professionnL/clwrioul

?
)
)

clerival

staff

L,
i ‘
RS e

Nt d? M Nl ekl Nl i d? el i ol ol NP Nt

Porcontage:

?i’% Acuad ./P:‘Of.
25 Clerical

TV Clepicnd

€
-

100'@ clerisnal

o
4

1R Academic
hes Profescionil
t%‘ﬁ% Clerical

10% Acadepmic
1

0% Profencionnl

Ci¥s Slarical

I
KLY

Clt'rj vl

12

1% Profocoional

170 Aendeni -

70 Professiont)
(it(‘f\ C’]pri('.'l}

PN

s :l(?riJ‘sl
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Tack:: Status Classification - Percentage:

\.

INTERLISRARY LOANS

Receiving reecsts professional/¢lerical )
vhecking IeLsLs Source of ;
suprly rofessionul

. re d .? ) . ) 65% Professional

~ Applying - rrofessional/clerical * )
kS
Recelving profcssional/clerical ; ’5% Clerical
Tssuing ¢lerical )
Returning ¢lerical ;
REPROGRAPHY
Receiving retuests clerical )
Fhotocory muking ¢lerical ;

. : . 90% i
Checking copyright professional ) 0% Clerlgal
Receiving vayment - clerical ; 0% Professional
Resders' advice,teaching academic/professional 50% Academic

: . 50% Professional
Recelving recervation. clerical ) '
-~ K - - - : a. )

Checking u?é;?@b clerical ) 80% Clerical
Deciding whether to buy etc. academic/professional g 20% Acad/Prof.
Processing reservations clerical )
ADMIN ISTRATION
Poli~y muking academic )
committees academic ;
Eotimaten academic ) Sgé gii?; +
Letter: academic/clerical * g 15% Cler)varlabI?
Day to day administration ncademic/professional)
Supervision academic/brofessionalg
Organisation etr, academic/profescional)
all )
+  IE5 = hin of Academic total time ) is seent on Admin
1% - 1"% of Professional total time ) accoséi td—;é;?; cize
€% of Clerical totlal time ) ne mEeEe

ar



——

aske

. Teaching

Tutorirxla

Fianning aicplays
. R
Mounting Jispiay

Compiling bivllographies
Accession Lists

Index licts

Typring nnd Jdupiicating liste

REG ISTRAT ICN

Registering

De~registering

¢ might be :one by typict
/

/

3

Status Classification

aeniemic /professional )

clerical

profeasional
profeasional

rrofecssional

clerical/typist

clerical)

c*ericalg

Ly s

Yos® Nt il Vmdl s s

)
)

Percentage:,

SEE Reader:' Advico

O Professionnt

E—’O“‘/’ Ci t.‘]"it.‘.'ll

4o% Acnad/Prof.
60% Clerical

100% Clericul

i)
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COLLEGE A rresEnt $rTuarion
& Artivity Unitu init TQtal ¥ Academic Professional C}erical
. Fe'te Dime Time pene Time peue Time peu. Time pea.
unins g (hours) (hours)  (hours) { hours) -~
Book Aciuic. A tres 7 18 A7 846 12571
Feriodicnal Acn. 2337 a7 LHDy L R 530,2 2.8
AeVe ACuice T e Gl > el 1105 23549
Stock Repairs - - AR 5 bk 24,7
Stock Editing - - . s 68.6 102.8 171, 4
lzoues HEN R “ed BPLL.s 0 2785, 10E 2537.8
, ' o'l
Internat Une e 48, X 1.5 26,3 8.9
Interlic ng Wy Ot 121 Oed 1 8% 37
Photo. opying ’ 1200 1M1 Ce? 24 8.6 1349
Readers' Adv. RS T Oh5 & L 193,7 4so 1 -
Reservations 160 L4 TE4 > Wi, 2 25.% 314.5
Admin. - S tRLA 13 1220,7 68 PG
Lectures - - SRR 2 135.7 155 LY .8
Suiduance - - 76 o2 0.7 Stk 80e}
Registration - - L P 4.8 1.6 726 b
Resenrah - - SLLC ¢ LA Pl 7666
oxtry e 7766
T0bal bime
needed Thtr. 298 10 g LAoh Wb o2
Fotal time
avnilable 161°50. 2 AN i THee 8074 .6
riinnee &7 4 Slele? L3,.6 657

Total time
needed minus
Research

Totnl time
dvailuble
minus S.W.

3alance

14088,7

1 5&":’(} ° 5
5106

W748
L85

7345 .4

8019.6
674.2

Tot4l staff time
per anpum at 77,0
hours per week
Lo=st time

- vacations
¢ = siskneg::

Total time

PIE- I 1
svuilable

3900

L&

*

f)gf{

2731

5850

678
624

L8

400

663
658

301w



TABLE 18 .0 ‘ BEST COPY AVAILABLE

COLLEGE D PRESENT-SITUATION - ®

- . Units Unit Total Academic Professional Clerical
' Activity Pe.ae Time Time p.a. % Time p.a. Time p.a. Time p.a.
(mins,) (hours) (hours) (hours) (hours)

Book Acquis. 5270 19.52 1714.5 18 - 1299,.6 414 .9
Periodical Acg. 3220 2¢52 158.1 2 . 179 140,2
AV, Acquis. 500 7.45 62.1 .6 53 9.1
Stocktaking - - 81 9 33.8 47.6
Repairs . - - ‘70 o7 b2 28
Issues 60840 3.79  3B43.1 Lo 726.3 3116.8

.~ Straightening 1600 2,91  232.8 2.5) ) : )

' Shelving 62?22 51 3258 S;h; 1“9-73 408.9;
ILL Lo 16.8 1.2 o1 1.1 10.1
Photocopying 18000 L8 b 1.5 111.6 32.b
Readers' Adv. 876 13 189.8 2 168 | 21.8
Peservations 800 5.52 74 -8 : 29.7 b4,3
Admin. - 15%  1E.e 149 1095.9 - 32
Lectures - - 200 2.1 S 200 -
Guidance - - 470 4.9 358.6 111.4
'Registration - " . 73 . «8 12.2 - 60.8
Research - - 472 S5 392.7 79.5
Total Timec
Needed 9527.7 4733,1 L803.6
Total Time
available 9603%3.8 4598 5005.8
Balance 7641 125.1 200.2
Overtime 200 200 -
Total Time avail.
inc.Overtime 9803.8 4708 5005.8
Balance 27641 64,9 202.2

Total staff time
per annum at 35

hours per week 560 5678
Lost Time
- vacations 644 301,5
- sickness 218 281
Total time

. available _ 4598 © o 5005.5

ik

Lt
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COLLEGE E FRESENT SITUATION
Ynits Unit Total Academic ‘Professional Clerical
Activity Paila Time  Time penes % Time peae Time peae Time pea.
{mins.)(hours) {hours) {hours) {hours)
Book Acjuice o0 370 1,60 1C 65 Ll 548
180, 22,0
Feriodical Aca. 070 DS 185 2 - 23 122
Periodical
Indexing 2070 22l 775 8 2245 277 L76
AJVe Acauis. | E00U cle? 1065 10 LOR 656
Stocktaing £ staff 25 hrs. 21C 2 35.7 63,3 105
Stock Biiting - - 125 55 46 L4y
Isoue:: fLaen JeUE 2200 21 12 299 1290
Straightening €77
X :‘\.' : “..,:' - :!‘2.:1\ , )
Shelving RO o5 he.n 1; 240 345
ILL T %47 2kt 1 - 2kt -
Photosopying ane 22 109 1 8 5% 62
Readers' Adv. Ve o2 LY4e L 35 236 175
Reservations WL o 2635 Z 5 U 21145
Committees &
Planning - - T4 7 596 12+ .
Aldmin, - - 10% 12 562 Lok CPE
Tenching, 1ir-
play # bibliog:. - - LA 2 e 100 188
Registration - - 7 1 - 'y R
Totul ctaff time
Peia al 17 hours ]
per week 1G24 2848 5772
Lost Time '
- vacations Lal 400 502

-~ Sickness

Total time
available +
vazation
overtime

Totul Rime
available

38

X
u ‘e

3372

284

Jﬂ



“OLLEGE G FRESENT STAFF ING SITUATION
—_ Unit-  Unit Tutrl Academic Professional Clerical
Artiviey e te i I'v Jelte : 21me peue Time paide TiMe polte

Vi) (hourst) {hours) {hours) {hours)

;,tl."-‘[_

Book A.ulse ot a8 Cter L tuM et ;a5 ovh 1278
Periodi al Ac-ie 1 [FYS I ol 3 "3k
AV, Acuic, oo e 1.1 - 1 a5
Etock Repnirs C o cer 6 oL 42

Stock Editing  Ltaff x N
hours eack LY PP L

-—
[
L

Ioone < T g e S e 1.8 oub AN,
Internai U. o
-Sh(" ‘l V;ne-: :'.-.‘-.'\" - '.._ . ot
=Straichtening  tulo
shalver x ¢ 1. 1 le.
=Tota! - - L 1.5 - 20 135
Interloun: e T 20 o t 53
Photocopying R .. 7 ot 7 1w 20
Render.' Adv. gl e ' : T v ¥
. &
Recervationas rot Known d . - i p
Adminiztration Yo v oRE . RIGE s B
Lectures T . Tat 1 - -
i3plny eto.
Bibliiogrphie. - - S j.® -
RL_‘gi:‘-t?"-‘, i""f'. : * . + . N - -~ I'
Reseay b, . - 't e A Y
_Sl(t?'! ,r'7 [
Totur Jire .
needed LA 4.0, 1"f 1N 187"? Lo )(-’,
Totnl Dime
uyailabie (inc.
Extra) i 167 thie LAGh
Balan e ol -1 -1 - + 17
Total St4ff tine
4
per annum it 2T
Lour.: per ceek R 1€ 197(. Lok
‘Lont Tin.
- V%C'lti()h., - -.:f&'.‘ -;'(;'8' -f}r::u
- 3i~kne.» -t - - 50 -0
Extrn Time avalinble 15
Tota. tive -wailable ol 1647 1515 564
Q
m;;ﬁﬁ

-
.
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Avauiemae
Time
Felle
(hours)

Clericysg
Time
poH.
(hoursg)

F rofe.. e
ional
Til’hf‘ ;‘. e
(hours)

reunal

or
Techinical
Peie{hrs)e

B0k AT Mmice LOCCO

Fariocii u.. - Q e
AeVe A Ul.. C .

Gtraisthitet.

g . . . .
Shelvinge R ol
- P
Lot f
Te o~y - e
iteriosng .

hovoseryinge
e e % | *
Nenlar. A Ve

L2y
. LAl LRV 4
ReL eVt ion.

"I“ - ) 3
Almirn, . . Sf tovsl
1 oy - .

le~ture; s 1.t

REgFzutrtion

11,1

-~
- .
¢ e
-
de

] N
‘t o,

776

2612
XA
48,
baly

G L. Or

1261

S

10
1.~ 6

) 317
B (.
l: ?:’\
™ e
) PR
—~ 1
T 1 Lu&

~00 M.

SR

. ‘.!(’ Me

1 7‘.-\ m

7. Me
1476 M,

ot Iime

r160eacfend

T e
Aalle

Total
443 1nboe

B3qlance 1

26056
6,401

3N
< fYia
N e
- -

oo 11010

LE:6

1142

8135
"2875

260 T.
: ll#{) Ho

-c_'l[“:" Mo
b ._‘60 To

.- . o~
Tsw SEaff

ncur. cbtained

lb/_'?

165?

Halnune. <Ok + .1 - L4, 1, hE - 146

- 60
wCef rxtr
R XPR & . 'S -
ctaff couphd 1 ! 1x M.

.’hO To

maltnce L + 'l + b -1l + 1 e
Trangder - el
Final =olanoe + + 1 + ‘6 + 1~ N,

g
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1
NOTES Ol JABLE it :
- - The librarian «iofes ta introdlec smanal .taff to do manual tacks: —
'enaxaav(d . witable for cirle and wnmg}. il alco to act asgeneral porters, R
__ﬁ;x_-_!_;j_i__--_t!_}&--- trrrove controls e o L @ o need for techndcal assistance L
- WATN nerdanle 1IN the sWdAoVL Wl dep .r:.«.n-.m.. roporticns hiave been altered
in Activities A, 2 und F to include oweh jouples  Other proportions have Tl
- - Deen altered, 1) to pecormodate the hew statfing bulance sought, and (.) -
N where the Librarian be.jeve: thut work .1 not being done by the most :
e suitable Rind of staff,
tites Lo Beedn erenced to aiiow for improved selection and thP vxtra T
.. involved in incerting Diver Detection Stripr. T
e - Bel Unat Ll dncreused by aabrariaan'o cotimate of increaced periodical buyinge
e Hnit oo dncreasca conciderably becsmree library hac been under-=buying
owingt to lack of *ime svailabie to process materials. 2
rema.ne conatant, =
Lo buowsd an Libparian's ofisnte of increased iccues, according to increase .
- chown by tutiotics of pat yearcs,
- Fo? Struaaehtening i increused to onnbie the whole library to be straightened
e Coweckly incteal of every three wecko. )
== o . . Sy . . ' g
T Fe. iz increnced; i.oues will increqqs ond precsumably internal uce will do '
1ik~‘-’-i~‘-'~.
e Lnit 1o oancrened, bacen on lLibrarian's ectinate from pact yearse
*%w—' He Unit 1o increared, bace: on librarian's ectimate trom racst years, nd '
S because Library will have thoto-opiergy latter renson alse explains <
=- desresre in undt time, :
= I ameunt of time {5 dncevesced cgoccording to ilibrarian's policy of givinge more
- Lime *o thi. activity) ot precent not enough 1. being done to help student.
anaoln tne fyture, rore eeneral anvics will bee piven in place of ome of
Toen ATt e S hureC,
~ L._’u Forsmal cecture programue sac been curtnailed.
Le The e Sbrary -ali roouire rore dicpluy work.e More beok lists are alco
Titre: feo i g
: Me Thii i expected to inaterc beesdo o of ine orvice course work in future,.
t
Tot+l *tirse svailable W been cal-ulated acounines - 2 i knes: rates.
Ralnnce "o One npewr cderi ooy member of taff has aoecudy been appointede
Raguniee o muerefore applaes ub srecent,
Librarian «l heo to aproint 7 onew profeciional, plius half 4 clerical,
. The o7 ramates (0% a0 Napanee needed in the ~lericnl coiumn must, therefor:.,
Ee trancforred £ She profes: lonsl colunn to eliminute the bulance available
CRET LU sdaa, Theredors, be meeteoary for She Jibrarinn to ook nguan nt oeoch
tazk, un1 cee wnich job couid beot be ultered proportionsteiy to achieve thic
tran. for,.
§
]
Q

ERIC

Aruitoxt provided by Eic:
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| BEST CoPY '
TARLE AL TLATIONS OF haiE® FOR FORMULAE ! = * ) ‘VMMBQ

- : . - _

o salenlations for Foremlu 1: Houre per 100 tteme ncauired.

T R —

fellese A
PRERESNANE LAY

. Ac-adenise Profecaional Clorical
Hour: “ Hours % Hours %

Soakc L9010 2050 b, 2250 A

poeriodioqlo 13 - ¢ 10 5l 88
Auidioviant. == 10 QIR bt a6 L5

Nurber of item = book: + | periedicals « Audiovisual acquisitions pe.ses 14390
rate = \ ‘
Acadendn - Profecusionul Clerical

¢ e 100 _70 S 31937 o
—— - ! =
T o - ™ ﬂ"zpno <100

"ol hre. per 100 18.8 hrs.per 100 2.2 hrs.per 100

One agju:tment s been vnade to the Time Study evidence; the unit time for book
asquicitions kg been increaced to 70 minutes (from [6.2 minutes) to mitigate -
. the proviou.ly innde miite celection procedure, and inclwde time for inserting |
Diver iete tion otripoe. Othierwise all hours are obtained by multiilying tothll
N annial units by She unit Cime diccovered during the Time Study. \

ALl pareentuge, used are Saken {rom our compromice lict, See Table 17, Appendix IV.

Jollege D

+
Forsmuls L Actudel Profe:cionad Clericnl
Hour. . dours " Hour:s %
RooK: R 10 T e iR he.
Poyioti - : by ¢ 10 171 88
Audiovioui. ' L0 . N of e,
ot 70 ~ e B

- Number o: itemc weuired for books +  periodicals + Audiovisual acquisitions =
o« 0,
Acndemicn Professional Clerical
140 216 a3

angam— & L
i . 100 G0 * 100 aba0 * 100

le LI‘.'.pl.'I‘ 10() ;'0‘,‘ hI‘S.}WeI' 1.00 'x‘o? ms.per 100

ALl *he unit timeo uoed to ciloulqate the sbove were found from the Time Study

L el |

1ik15,.,
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|

Academic Pratessional Clerical
Foroui- 1 Hour:: " Houru X Hours %
Rooks ] 10 o0 lot 607 L, o
Periodi o, oL 5 1 10 167
: . .40 Ly

- . - 2 Al . .
AoV Wl ine. 10 ¢ o

Totia Gt 1oeh 1620

L}

Hwerber of items o aired for book:s + ' periodicalsz + Audiovisunl acquisitions
1 . P

Fate = =" 0-

n

‘of hrge per 100 1h.3 hro.per 00 LS. hrceper 100

. . . . . ¢ . .
» The unit tire for book accessions his been reduced to O minmtes (from *7 minutes)
‘becrse he bookr ure now procecsed externally (Soe Section 0 ). Otherwirce
figure: o baeed on Time Study reculte, 1}-

Academic Professional Clerical
. Hourc o Hours - % Hours e .
Book.: ;1“' :O TS Lt Calat ]‘f.
Periodi i c . j 10 Py e
Audiovi.usic 10 10 o v i &%
R nyap— ————————
Co 1007 11~
vhate =
= ‘ot hrseper 100 ~¢ hrgerer 100 L el hroeper 10C
The unit ¢ime for book acruicition has been dropped to 7 minutes because BNB
“apds -an now be ordered by SERN. Periodical: were only cerviced weekly, wnd
thna qmit time has been inereased to fominutes (in line with the time needed
, cLoewhere ) t0 aalew thenm to be denlt with daiiy, oo ir more unuaily done.
Tre library Wne racontly Introduced ot periodicnl current contents lict and thar
Lervice jo likely to dncreace the use and swiarencis of reriodical:,.
Carrent contents Liocto
Academic . -Frofeccionid Clericul
Hours = & Hours % Hours %
] 17 N
Tnits =t jtonrs actauired of nll types
«” hra. per 100 ., hree. per 100
B on s timing experiment nat College G.
foriogl i Ddexing
Academic Professional Clerical
. Hours % Hours s Hours %
. M7 2y hoy o s
. inatonclfe e dtems wopivred of all types
4% hri.per 100 L,7 hro.per 100
Sagenr on Time Study evidence from Colicge s,
loag .
ERIC -

s
e
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A ceian, Lt

Unit

Profecsional Clerical
Hours T Hours kY

17 10 1.2 Q0

dpne 1 LT R

acyired of all types.

L XS h!‘.‘}. l..‘r h}"ﬂo

Ectimated with reference to tvpist's time to type one page of a list, and

using Sollexge E'z
per (00 1temo

-~

2 acquinitions figure in order to auantify overall amountws

im



Hour., rer 100 itenms iccusd.

“ -

e

Sluctuat o
. conctant conjunction)e.

] N

st i that (ot
DLty IliaateRtlornad o
ShEoane oanaer thio
PReme  of 20 aoowred tant (ILL

coue byt never rice above o of the latter.
an wddition, cus chown, ic to be made:

wnd recervations fluctuate in

.- -
- ".‘ '_ - .
" e at "~
et —
. a . . . .
A CTndet )t Frofecszionn.
FASNEAL AN :
L
o i} Hour: K Houru
- i
S SATIAL LG 1 Lt 1
- '" ] —5?."‘.& ¢ 1 ST it owne,
T 2. oi} - (\ - -
,. R
- inter.o - 0 " ¢
. ) _ .
: Fuctoorning - ! 10
- ¢ u°'~x’ ey - Ay N
13 SRRSO
' - -
meml et o - U - 0
TN—— i
- —~; o
— * LR 3
s
e -
: Tacnl voitie, = W8Tl

Aol Irofesiionnal

NES _CFTT‘ - 00

1.

00 .U L Breerer 100

+

ot I el ”

e

- : ' TIPS - ~ . i G
o v e oenloulcate o roooraingt Lo Tire Study figurese

in; i owortimatei in relation to the amount recorded during the
in line with the iscucc
Registration is
tormu.u [ur convenience = it is a wery small amount
in *he lureent oque) and so of little significance wherever it

relation to the

If, exceptionally

Hours P

40z

N
- ab

610
54 25

76 -
—_— e 100

105cll
Ye0 hrs.per 100

Reservations taker

If the reservation unit

Clerical
106 hrs.

Clerical
5036 hrs.

-
¥

— Lanper taan olrewtere beovonne of fhe dorue systerm,
cime L.opc el £Y e vinute. tnee mecervation hours above become:
Actirdemae Profecsional
-_' “Trie I.O hrt’f.
Pne boredig tatnll Letored
foTdemis ?TOfQSCiOQﬁl
SRR 73 (I3 77 hrse
i1t s reer 10O bLeemormee:
.0 ot 4,2
Tie L e e veepntare L ey tar the sclerical staff (A

Lee orve fer Lo oone geninal plfce only when used ag rates).
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The above fieurd.: are used for the rate prer 100 and the difference, . hours
per 100 should only be added by thove collepern who file their issue in transe -
. ———action order. | ' | =

T 7College D - , - - e
. . Accedeanic Fretfe:sional Cleorical '
_ * Hours % Hours % Hours %
Circulation R 1 c28 1h 4067 Ay [
= Shelving - - : e 75
[ Interloan - ' Re hL : 2 b '

. Fhotocopying - 1L 10 B 150 30 f*
e Reservations : ¢ BB 1 80 &0 E
. Registration - ' - 10 100 _

- - o t SN RS TR . i
- f[ l ’
7 Total icruer = tO2LO “’ -
O hroeper 100 1.0 hrseper 100 6.:. hrs.per 100 %

_ , o
The reservation system st College D wiuu ies and their interloans still small
because they Mave, till resénily, been uble to purchace most requested items. ;
Both systems are likely *t¢ develo} very chortly and the Lours neededhave been -
Tincreaded usccordingly. -

The reservation ~vster bad in a0t only run for 2 part your, and therefors

.

an catimate was needed in oany e

- - College E -
. arade™is profacciona! Clpriqﬁl
Formula . Hour:s R Hour- 3 Houry o

. v . 1 F_") ~
Circuiation i . o P 1 A
Shelving L= 100

terioan X i . Z
Fhotocopying L 10 L1€ 0

. . ! W s )
Recervation: . “ 1 .00 £0
Regi:stration 7 100

Total N 417 1214

lumber of items issued per anmum = 51,000

= Of hrs.per 100 € hrseper 100 “.7 hrs.per 100

All hour:z have been culculated from Time Study results. A very small number of ,
items arc apparently left out by internal ucers for shelving. If there was .
ac much of this at College T it would increase the Clerical hours total by

400 hours to . 714 hours, and the elerical rate would increase to L,% hours per,
100 iscues. Therefore the difference between the hours needed in a library
where little chelving of internal materials is needed and one where a very large
amount ir necessary is o5 clerical hours per 100. The two ~olleges, A and E -
are oxtrere; ard the norm (%ne pate of chelving needed % olleges G hAnd D)

lies roushis midway between these. Therefore we can subtract .4 clerical hourc

rer 10C trom ‘ollege A's rate, and add ot alerienl hours to College E's rate.

Thuc making tner average colleges. Thc o hours can then be used as an extrn,
moveab's part ¢o all rovos a- needed.

Q ‘ l &1'}
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”;i" : ‘ Academic Professional Clerical
e Hours: % Hours . % Hours %
o eiyculation | oF 1 208 14 215 85
! " Shelving - - 220 100
' " Interloans - 138 65 20 35
. Photocopying - L 10 36 90
. Heseryation K g 8 15 4o 80
"7 Regiatrataon . 50 100
_ Total w0 _ L3 - 2781

Total irrues = e

o7 hiliie per S0G 1.0 hrs. per 10C 6.5 hrs per 1G0

7 The unit time for Uircul-tion hns been reduced to 4.4 mins. to take into account
= - the effect of the reluxntion 2llowance ( see section 2 ) and then further

;= - reduced *o “.7 mins Lecnuce an alteration to the counting sand filing system

" should gproduce a cuving of about % mins.

it »iil be noticed that of tie three libraries with supervised issuc systems,
L the one with n relatively smnll number of iscues and the one with long supervised
—- opening hours are the mame but the third is quicker. I t is likely that handling
:—- - a-greater- numbei of iccuec leads to economies of time on Circulation, unless
= the opening hour: -re .-ng e~nough to cancel out the gain. If the larger rate is
’ applied to the fir.t “iI3ismues in all libraries except those with long open=-
ing hour:, we need to calculnte 4 smaller rate which will slowly reduce the
- average hours per 107 claimed untii, at an issue figure of about 100000, it
levelc out and Jollege A'c rate -an be applied to ull subcejuent issues.

A raqspof

| ATDdomis frefocsional ) Clerical
’ o1 hroe per i l¢(7 hrs per 1) 6.5 hrs per 100

for htii~ iiccuers would nllow:

4opre, Le:( hes, 2325 hrse
The to%t=i hourc neede nt Colllege A were:
“f hroe 747 hrs. 5276 hrs.
for 1°5¢ 17 iisues. Tuereflore
17 hrs 7 arce 2251 hro.

are neededfor the differonce between 10067011 und 45000 issues, which is 60611,
2 The .ower rate ic therefore:

e -2 hrce o> hrse. “%.49 hrs
(1e .1 .
und thi: should be used for the 550 hundreds sfter the first 450 hundreds, the

o oliege A rate then being used for all subsequent hundreds.
ERIC
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= BEST COPY AUMILGBLE
Cnlculution:: for Formulu %:  Hour:s per 100 items in stock |
) College A
- A Academic Professional Clerical B
- Hours % Hours % Hours %
Stock editing ts 10 205 Ay LO6 0o
Straightening - 860 7 35 1638 65
’ Total = —_—
1063 2044
- Total stock = 84388 items ( including all audiovisuals and one year's . _
periodical subscription issues ) N
.1 hrs. per 100 1.3 hrs. per 100 2«4 hrs per 100
Stock editing is estimated from the time study and from the librarian's
N information concerning the tasks done. This library is beginning to carry o
out a relegation policy.
College D
I Hours % Hours % Hours %
Stock editaing w1 10 180 %0 360 6C
Straightening - 408 35 1204 6!
- . N nathg——— L
total 60 688 1581
Total stock = C2240 item:
«! hrse per 10 1«1 hrs per 100 le6 hrse mer 100
Thisz is a2 new -ollege with littie need to discard at present, except for some
erhemeral audiovioual items. However, it will shortly need to begin to discard
and hours have been calculated with referencc to thz time needed al College A
with a similar stocke.
College E
_—— Hourc: v Hours % Hourz %
. Stock editing 50 10 150 50 300 60
Straightening - 141 35 355 65
Total B0 341 6 55
Total stock ( including 1169% audiovisual items) = L4LO6 items.
.1 hrs peri100 .& hrs per 100 1.5 hrse. per 100
Thic library ctorec itg audiovisual materialc in a cloced access collection and
so do not have to be ctraightened very often. However, they cannot be removed
from the total as they do reauire editing and some time for this has been added
to that recorded for bocks, but at a lower rate as some items, eg. pictures are
of = very erphemernl nature and require neither time to repair nor for decisions
on discarding. If we reduce them to a quarter, the total stock would be 35632
and rates for hours per 100 for each type of staff would be:
o1 1.0 1.8 per 100
Lpa
Q
: | -~




oo el

. -

colleps 4

Arviemic Profescional vlerienl
: ey Hour:: 0 Hour.: N : Hour: ‘
Stock editing O S 1R ,: Z60 e
p . - Y LN AR . H ! Rl
Straightening e » P .
. - - A s s et
Totul o) S0 R

Total stock = 4150 items

1 Hrae per WO o1 hroe per 1w el Niie b
The hour: for rtock editing have heen calculated with reference to the time
study, with an addition for relegntion according to the librarian's ectimste,

It wi!l te noted that *the figures for ¢, A, D und G wre very similar
and a singie compromice rate of

e N sl t o
e le . law e v et lirca

- will probably be .ntisfactory for all libraries nt the present, other than those

with a very large closed access audiovismals ctore. Thic rate may need updutimg
ns libraries get older and more diccarding iv needed and in the light of further
inveastigations into relegation such as ie soon to be carried out at Newcactle-
upon= Tyne University.
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APPENDIX V A

per week

sz 3.°5

TABLE 1. SURVEY INFORMATICN BY YEAR GROUP B
‘rd.year —
B. GROSSETESTE lst. year 2nd. year Certs B.Eds Uth.year P.G.
No.in college 182 174 151 26 12 > P
No. sampled 53 52 46' 6 2
_.Response rate : . i :
Round 1 26 26 20 L 1
Response rate ' ,
Total 43 37 33 6 1l N\
. % Response Rate £1 71 74 100 33
Average No.of
visits made 3 5 4 b 4
per week
BISHOP LONSDALE TePe
No.in college k2 Pl 242 52
- Noe.sampled £1 61 61 12
Response rate
kound 1 22 25 36 8
Response rate
Total L 43 L3 10
% Responze Rate 7h 71 71 8z
Average No.of
vicits made ) 4 3 2
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Responise rate
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Round ‘i.

Responie rate
Total

T RO TONGe rate
Average No. of

Vizits made
per weex

KESTEVEN

No. in rollege
No. cumpled

Response rate
Round

nesponse rate
Total

% Responce Rate
Average No. of

Vizits made
rer week

£1
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\
N\ 3rd.year
— MATLOCK Ist.year 2nd.year Cert. B.Ed. Uth.year P.G.
No.in:ollege s S égﬁ 63 35
R No. sampled _7h 65 ¢ 19 ve
) Response rate
. Round 1. an 37 8
. Response rate
Total L3 b1 \\ 12
\
% Response Rate vE 63 \\\ 63
Average No. of -\ )
Visits made 3 4 \ s
rer week .
NOTT INGHAM
4+ T.P.
No. in college 220 75¢ 242 . 121 127 100
No. sampled LY 5k LI 21 19 15
Response rate
Round 1. 23 33 12 11 1 6
Response rate
Total 4o 29 23 13 17 e
% Response Rate 70 72 68~> 62 90 54
Average No. of ’
Visits made 3 3 3 9 A b
per week

* Not sampled because on T.P.

** Mot sampled because such a small group

g

uljiz..‘
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Yie it made

Ler week
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L26

. 1
> T.Fo
“rd.yenr
KING ALFRED'S lateyenr ond.year Certe B.Ede  Uthevenr PuGe
No. in college R Yt L
Wo. sarnled RN iy ls
Response rate
Rourd . 2L ' I
- Rerronse rate
Total 2€, L2 o )
% Response rate 20 € 20
Avernge Noe. of
Vioit: made : & -
rer week
FORTSMCUTH
T.P’.
No. 1in college 24 Al L L~ ‘ o
No. sampled L= e s - . .
Reuponse rate
Rourd 1, 1% 1 < .
Recponce rate
Jotal f" Y o T ¢ r 4
o Reopon.e rate : ; o " . :
Averuage No. of .
s " L ’

il[:".
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_ 2nd.year | Srd.year
SARUM ST.MICHAEL 1st.year Cert. B.Ed., Cert. B.Ed. lLth.year P.G.
No. in college 158 o hE 186
No. sampled N WS Gk
Response rate
~ Round 1 25 16 4 29 8
Response rate

Total Lo 22 .5 36 8
% Response rate &7 €3 81
AVeragé No. of

Vicits made e ? 3 2 %

per week
WEYMOUTH

Tl}“l

No. in college 2 =32 17 15:€ R 10 .
No. campled .t L1 z 23 L e 6
Reaponse rate

Round 1 o5 o 2 12 7 < P
Recponse rate

Total 43 o1 0 pIN 5 pe 5
% Response rate 7E 41 Q) 7o 1C0 100 8z
Average no, of ;

Visits made z 1 0 4 4 7 1

per week

I &.2‘7



. lsteyenr ‘ndeyear ird.year 4thevear
n“ﬁa”a! “gnx al E;d. Cert.B.Ed. Cert.B.Ed. Cert.B.Ed. PeGe
—_— No. in college 70 oI% Jrs e s T 1
(..,. “f‘:‘ . .‘.‘ ’.’,“ ‘\“a 1‘ .)
No. sampled 26 2K 21 25 VA 10 b
(& 4o 46 20 16 22)
. Response rate _
o Round 1 2B 18 17 2 31 ¢ 9 &
(11 6 g g 1)
Recponse rate
Totnl 27 ol 2% Jh 26 2 0 11
o (11 e 14 ]:: - 4 11)
o % Response rate 7L 79 "L 9E e 67 W 79
~ . ( 11 o % 17 - 10 12)
' Average No. of
Virits made b % L C 5
fer week
. MANCHESTER
No. incoliege 154 1c0 ey
No. campled ¢ Lo v
Response rate
Round 1 25 29 :
Recronce rate
_ Total Le L1 L
% Responce rate *¢ A ¢
Average lo. of
Vicitc made z M o

rer «eek

¢ 1=t figures refer to situation applying to the guestionnnire curvey,
figures in brackets refer to cituation applying to the diary curvey
when ’rd years were on T.P.

il



: TePe
lst.year ’nd.year Zrd.year
.. . Mm Cert.BoEdo Cert.B.Edo CertoBoEd. l"th ‘yea!‘o POGQ
T Nowin college 178z 208 24 183 18 1y :
No. sn mpled e 3 14 o) 43 7 L
Recponse rate
Rourd 1 21 2 - b - 17 - 0]
Response rate
— Total 33 2 36 2 31 3 >
% Response wate 67 €7 71 33 722 W3 75
Average No. of
Visits made 08 3 003 5 e e
L e per week
\\
PADGATE
AL TN TW5%
\, No.in college 213 167 113 207 0 73 75
\ . .
No. sampled 47 20 17 31 12 1 '
Response rate
Round 1 17 8 b 8 6 5 0
Kesponse rate
Total 20 16 10 14 ? 10 4
% Kesponse rate i b 59 ko 58 73 36
Average No. of
Visits made A 2 2 Z 3 3 >
rer week
B N
| 422 e

A}}M"u

Aﬁn

||
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. - . . - ‘ ’
= | | T.P.
o , , 2nd,.year “rd.year
SLD}LAEY PARK 1St.m~‘1!‘ Ce!‘t. B.Ed. Ct‘!‘t. BoEdo "4th )'(‘:lr. TG
o No.1n college 218 Wh 35 L% 12 16
70 No. sampled o 3 & 7ok ; 4
.Response rute
Round ! 22 . 10 A 5 1 :
Reope .ze rate
Total 41 _‘Ri\ 2 14 1 %
R % Response rate 80 100 100 %3 33 100
Average lLio. of
Visits made 4 4 Ly C . h
] yer woth
L. .‘ -
" CHCRLEY
No. in college =40 st €0 -0
. r
- No. sampled 48 ©7 r: 16
Responuse rate
Round 1 o5 14 ok 10
— Recponee pate
Total 22 32 2 11
. E‘
% Regponse rate 73 o 6¢. &Y
Average No. of
- Visits made 2 2 2 2
per week
f
Lz20




FURZEDOWN lst.year ~nd.year 3 rd.year 4th.year P.G.
e ——— No. in college S b 2kt =5 18 _—
No.Sampled 5 48 L7 3
Response rate
Round 1 15 11 8 1
. Response rate '
e Total &9 20 19 2 .
— % Response rate 56 b2 4o 67 -
Average No. of 3
= Virits made - v < 2 .
. i per week ' )
REDLAND BRISTOL
. No. in college 287 22k 222 22 78
- No. sampled 1950 17 117 iy 40
Response rate
Round 1 £7 L, & 9
Response rate
Total T4 o0 10 17
% Respon3e rate 69 51 66 21
Average No. of :
— Visits made 4 ' 2 7 3
per week
v ® campled but not used because of low response. The year was on TeP.

¢ on 431
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BEST COPY AVAILABLE

'TABLE 2. PROPORTIONATE USE OF COLLEGE AND OTHER LIBRARIES! EXCLUDING T.P.STUDENTS

B. GROSSETESTE

REFERENCE BROWSING BORROWING -
Mins., Books Students Mins. Mins. Books Students
100 100 100 100 100 100 100
TOTAL (41733) (1326) (166) (6027) (3973) (724) (166)
College 86 &6 88 720 48 Ly 52
Central 7 9 18 18 31 34 35
Branch 1 2 7 9 14 16 22
University 1 1 e . . . 2
Institute 1 1 1 1 1 1 2
Other colleges 1 1 1 1 b 1l 2
Other . . . 1l 2 P .
B. LONSDALE
TOTAL (20529) (748)  (134) (5131) (3533)  (5k2) (134)
College 68 24 71 65 34 35 61
Central 25 21 24 22 49 43 52
Branch b 3 5 8 15 21 17
University 1 1 1 2 1 1 2
Institute 2 . 1 2 . . 1
Other Colleges * . 1 . . . 1
Other . . . 1 1 . .
EATON HALL
TOTAL (25227) (1032) (14k) (6380) (3504)  (748) (144)
College 30 &9 B4 2 66 70 80
Central 3 L 10 10 8 8 14
Branch 3 5 10 14 24 18 29
University 1 . 1 1 . . l :
Institute 2 1 2 e . 2 1l
Other Colleges 1 1 1l 1 1 2 3
Other * ® * * l * .
KESTEVEN
TOTAL (“tfor) (x0%7)  (177) (P4z9) (42°3)  (582) (178)
College g2 o2 98 85 43 62 20
Central 2 7 12 ty 49 26 .22
"Branch 1 5 5 4 6 8 7
University 5 10 3 1 . . 1
Institute 1 b 2 2 1 1 3
Other colleges 1 2 2 . 1l 3 1
Other . * . ® ® ] .

N.B. Students total ic the number of students sampled who responded. Some used

several libraries and some none. Therefore these percentages do not add up to
e
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" TABLE 2. PROPORTIONATE USE OF COLLEGE AND OTHeR LIBRARIES : EXCLUDING T.F. CTUDENTS

MATLOCK
_ REFERENCE BROWSING BORROWING
Mins. Books Students Mins. Mins. Boocks Students
100 1007 100 100 _ 100 100 100
TOTAL (a703%)  (749) (90) (4067) (2961)  (413) (15)
.College 92 87 82 80 68 75 70
Central 3 > 3 7 6 A 11
Branch 2 3 3 11 2h 15 _ 12
University 1 1 < * . . 8
Institute 1 1 3 1 1 > >
Other Colleges * . z . 1l l .
Other 1 z . 1 . . .
- NOTTINGHAM
TOTAL (67340) (1552) (170) (9318) etf) (€22 (170)
College 91 8= 87 6 6o £ ne
Central 2 € 11 1z 14 1r 14,
Branch 2 2 Y] ? 14 .0 1
- University 1l 5 5 2 = 1 z
,  Institute 2 2 @& 5 & z =
: Qther Colleges 1 1 1 5 1 1l =z
s Other L ] [ ] * * L ] . *
|
" K. ALFRED'S
TOTAL (13731) (22W) (%) (z70%) (o) (35F) (-¢)
College 31 77 82 £2 %0 43 Y
~ Central 9 1z © 26 3k Ll b, 5o
Branch L L & 10 12 7 14
University 1 l 1 1 2 2 3
Institute 1l 2 1 1 1 e z
Other Colleges * . . b . . .
—T Qther 4 2 2 . 1l 1 1
PORTSMOUTH
TOTAL (11118) (453) (66) (2278) ©(1283) (274 (€€)
College Re . 88 95 73 55 6l £
Central 6 é6 17 20 23 2y B3>
Branch . b 5 & Y t T
University b 2 6 3 6 2 5
Institute 1 1 L 1 z 2 :
Other Colleges 1 1 3 1 2 1 1
Other * * L * * * ®




TABLE 2. PROPORTIONATE USE OF COLLEGE AND OTHER LIBRARIES : EXCLUDING T.P. STUDENTS

- SARUM ST. MICHAEL }
T REFERENCE BROWS ING BORROWING
Mins. Books Students Mins. Mins. Books Students
100 100 100 100 100 100 100

TOTAL (20623) (832}  (143) (4752) (2839) (646) (143)

_ College 82 81 73 65 Sk 56 68

~ Central 7 10 13 22 29 28 - 36
Branch 2 L 5 ? 11 11 10
University . . . . . 1 1l
Institute 2 1 2 1 L 3 5
Other Colleges 3 2 3 2 2 1 1
Other 4 1 5 1 ¢ . .
WEYMOUTH
TCTAL (15213) (538) (74%) (k002) (1921) (388) (74)
College 74 79 81 67 54 59 61
Central 13 11 24 20 26 2L 38
Branch 5 o 3 10 11 12 - 18
University e 1 1l . . . .
Institute -1 1 3 1l 6 3 5

. Other Colleges 2 1. 1. 2 2 . 1 1
Other 3 . 1 . 1 1 1
DIuSBURY
- TOZAL (55287) (1469) (114) (7239) (7196) (817) (116)

_ College 81 78 99 79 "18 7 65 73
Central 12 12 35 11 34 11 29
Branch 5 () 28 9 42 20 ‘ 37
University 1 2 5 . 3 2 3
Institute 1l 1l 3 . 1 1 1l
Other Colleges * ¢ . 1 . . .
Qther ¢ . . . 2 1 3
HANCIHESTER
TOTAL (9u66) (441)  (100) (3719) (2843)  (540) (100)
College 74 68 73 4s L9 L6 68
entral 15 16 18 19 20 22 31
Branch 7 12 17 21 27 26 %)
University . . . he . * .
Institute 1 1 1l . . 1l 1
Other Colleges 2 2 2 3 3 L 3
Other 1l . 2 2 . 1 3
oy

h:" ™

435

!ii i



o BEST COPY AVAILABLE

TABLE . PROPUKTIONATE USE OF COLLEGE AND OTHER LIBRARIES: :XUCLUDING TeFe JUiDRILS

Jgrg
i

»

MATHER
— KEFEREN [E HROWS 130 RORROWING
Mins. Books Students Hinse. Minse Jooks  Stadents
lc  10C 100 100 100 100 100
TOTAL 22-°¢) (<87 (117) (z=.7) (P432) (=¢7) (11+)
_ Coliege o L. 2] by z5 24 0
=  {Central 1d 1- a7 27 1z 10 =7
~7  Branch PUR 20 1% 47 AR 45
University . . . 1 . . .
- Inctitute 1 1 1 * . . .
Other colleges 1l 1 P . . . .
Other + 1 z 1 . * .
i PADGATE
‘ TOTAL (z52:4)  (479)  (1s2) 0 (370%) _ (1c:2)  (25%) (1=2)
"~ College i S 70 54 o 41
Central : e - 1% 14 14 :
Branch b 1 7 11 o 1- 1
Univeristy % 1 1 1 e . .
Institute . & z v . 5 :
Qther colleger  * » » . . * .
Other » . . . » - * .
SEDGLEY PARK
TCTAL - (7=72) (FR0) () (heoe 2757)  (414) ()
College B 7 b £E S C6 -
Central y 1 27 1: 1- 2z .
Branch & L b : 13 v oo
» University 1 pe . . 1 . 1
Institute . . . . . . .
Other cnlleges ¢ 2 2 l i = =
Cther 1 b 2 = . . »
CHORLEY
TOTAL (22722)  (709) (11%) (6122) (3777)  (711) (11%)
College 7€ {F 0 b, 2h 21 v
Central 1> 20 2= 2% 75 2l Ty
Branch b t 11 17 1 o o
University 4 2 ) 2 1 2 :
Institute 1 2 2 2 1 1l .
Other colleges 2 1 a L 5 3 h
Other . 1 1 . 1l 1 1

L7€

fai 7
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TABLE 2. PROPORTIONATE USE OF COLLEGE AND OTHER LIBRARIES; EXCLUDING T.P. STUDENTS .

REis !"‘[F

FURZEDOWN
REFERENCE BROWSING BORROWING
Mins. Books Students Mins. Mins. Books Students
) 100 100 100 100 100 100 100 :

TOTAL (4623)  (155) (70) (313€) (553) (237) (70)
College 77 82 56 61 _ 69 66 66
Central 1 4 3 8 12 12 10
Branch 10 8 10 27 15 18 2l
University . . . 1 2 3 3
Institute 12 6 4 3 1l 1 1
Other Colleges * . . . . . .
Other . . . . 1 . 1
REDLAND | .
TOTAL (58192) (1%a4)  (192) (8648) i(6204) (755)  (192)
College 82 77 85 61 ko 51 59
Central 14 16 22 27 42 29 20
Branch 1 2 s Q 15 18 19
University 1 1 2 . . . .
Institute 1 2 2 . . . .
Other Colleges 1 2 4 3 3 5 5
Other . . * [ J [ ] [ ] .
T.A .S .C L] )
TOTAL (47873) (1301)  (127) (6560) (2275)  (4Ob) (127)
College 79 81 4 76 59 68 8s
Central ? ? 16 7 15 7 21
Branch 1 1 2 1 A 5 5
University 6 5 11 6 3 3 12
Institute L 4 6 10 16 15 6
Other Colleges 2 2 e . . . .
Other 1 . 1 . 3 1 2

L37
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TABLE “.le PROPORTIONATE USE OF COLLEGE AND OTHER LIBRARIES, INCLUDING STUDENlb

CN TEACHING PRACTICE

B. LONSDALE
REFERL . E BRROWSING BORROWING

Mins. Books Studentr Mins. Mins. Books  Students

100 100 100 100 100 100 100
TOTAL (2book)  (E51)  (195)  (2851) (5753)  (679)  (1:5)
College Coh €9 51 0 26, 29 Tt
Central 2L an O 37 46 Ly b,
Branch 5 5 ) ? a5 22 1l
University 1 1 1 4 o o »
Institule 1 1 3 1l 1 > 2
Other colleges 1 . 1 . . . 1
Otl.er 2 > 1l 1 . f .
NOTTINGHAM
TOTAL (¢:%4) (1€05)  (200)  (1027¢) (zo7h)  (27)  (:00)
College 2 =7 77 66 ' 65 Lo by
Central 7 ¢ 11 17 14 1t 1~
Branch 1 : - 7 1 - 1 17
University 1 L L = R N 1
Institute 2 2 L 5 2 z
Other colleges 1 1 s £ 1 1 .
Other ' . . . . ® . . .
FORTENCUTL
TOTAL (1rers)  (077)  (100) 2227) (p2:7)  (haF (o)
College e oL 75 Al 55 55 2
Central v S 13 19 22 20 0
Branch 1 1 4 5 11 11 1t
University 4 2 b 2 3 1 =
Institute 1l 1l A 1l e 1 .
Other colleges 1 1 e 1 2 1 .
Other 2 5 L 8 5 R 7
WEYMOUTH
TOTAL (10711)  (€35)  (100) (4815) (2312)  (484) (100)
College " 77 €& 63 52 G rQ
Central 14 1% A ) 1; i 53 “h
Branch Y £ “r B 10 17 pER
University 3 1 1 1 . . .
Institute b 1 2 5 7 . '
Cther colleges 7 1 o 4 & by .
Other 2 * 1 . 1 1 1

liz84 a3
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TABLE 2.1. PROPORTIONATE USE OF COLLEGE AND OTHER LIBRARIES, INCLUDING STUDENTS
ON TEACHING PRACTICE.

MANCHESTER
- - REFERENCE ' BROWSING BORROWING
Mins. . Books Students Mins. Mins. Books Students
100 100 100 100 100 100 100
TOTAL (11043)  (619) (150) (5503) (3827) (724) (150)
College 63 56 81 37 41 bz 82
o Central 26 21 21 28 2k 25 ho
— " Branch 9 19 28 28 31 26 €0
University . . . . . . .
Institute . . ) . . . .
Other colleges 1 3 2 3 2 b 4
Other 1 1 3 L 2 1l 5
" MATHER
TOTAL (26572)  (376) (163) (5140) (3314) (539) (163)
College _ 65 60 €6 L1 31 29 L6
Central 21 19 25 .28 1?7 17 20
Branch 12 17 23 26 50 , 52 ko
University . 1 1 1 . . 1
Institute 1 1 1 1 * . 1l
Other colleges * 1l 2 . 1 . 1
Other 1l 1l 2 2 1 1 1l
PADGATE
TOTAL (3528%)  (479) (152) (3795) (1032) (255) (152)
College - 87 89 53 - 20 . S5k 63 41
Central S 5 8 13 . 16 1h 9
Branch 5 l - 7 11 28 18 15
University 1 1 1l 1l . . .
Institute 2 4 3 5 2 5 3
Other colleges * . . . . - . .
Other L [ ] * ] ® L L
SEDGLEY PARK
TOTAL (30465) (1103) (135) (6064 ) (3870) (432) (135)
College R2 75 78 68 69 56 58
Central 11 16 25 16 19 2L 21
Branch b A & t Y 17 16
University 1 2 3 3 . . 1
Institute . * . . . . *
Other colleges 3 2 2 2 2 b4 L
~ Other 1l 1l 1 5 . . .
) L3y
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TARLE ol. [KOPORTIONATE USE OF COLLEGE AND OTHER LIBRAk1ES, INCLUDING STUDELTS
ON TEACHING FRACTICE

T.A.S.\:.

SR KITRER L BROWSING RORROV H.-’.‘é
Mingse. Books Students Minse Minse BooRG  Student.

100 100 100 100 ‘ 100 100 1o¢
(w3812)  (1418)  (16%) (7hlo) (za0f)  (b7) )

College =F £o R= 76 63 6 0

_ Central 7 7 1s 6 14 g o
- Branch 1 1 ; 1 ¥ N i
University ¢ c 3 e} 2 e ‘
Institute e v 7 10 1% 1h !

Other rollegec . J 1 1 . . hd

Otner [ b s . .

IR Ag!

ik
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TABLE 2,2, PROPORTIONATE USE OF COLLEGE AND OTHER LIBRARIES BY STUDENTS ON
TEACHING PRACTICE.

B. ICﬁSDALE
—__- ) REFERENCE BROWS ING BORROWING
Minse Books Students Mins. Mins. Books Students
100 100 100 100 100 100 100

TOTAL (1505) (93) (€1) (1720) (1220) (147) (61)
College 13 38 5 14 3 9 10
Central 2Q 29 15 72 40 50 33
Branch 20 18 5 5 51 33 8
University i . . 8 3 3 2
Institute . . b ¢ 3 ? 3
Other colleges . . . ¢ . ¢ .
Other 28 17 3 . . . .
NOTTINGHAM
TOTAL (1279)  (53) (300 (569) (306)  (55) (30)
College 82 R3 17 68 56 65 23
Central 2 11 7 5 20 18 10
Branch 1 2 3 9 20 11 10
University b b b ¢ . ¢ *
institute . b . . ¢ ¢ ¢
Other colleges 9 4 3 18 5 5 3
Other ® ® ® ® ® * ®
PORTSMOUTH
TOTAL (1711) ' (120) (34) (951) (954) (150) (3h)
College 79 68 35 Ll 54 39 62
Central 2 € 6 16 15 15 21
Branch 2 2 3 10 18 21 26
University . . . b d . .
Institute . . . ¢ . . .
Other colleges . . . 3 2 1 3
Other 17 24 15 27 11 24 21
WEYMOUI'TH

- TOTAL (1559) (&7) (21) (808) (391) (96) (21)
Colleg~ 53 b8 28 LY L8 58 71
Central o 22 26 15 L1 22 29
Branch 4 2 9 4 8 17 19
University - ¢ ¢ 7 ¢ ¢ ¢
Ingtitute - . . . a2 . . .
Other colleges 17 3 5 5 3 3 5
Other ® ® ® ® ® ® ®

2
-,

441



s : BEST COPY AvMiLAn &
TABLE 2.2. PROPORTIONATE USE OF COLLEGE AND OTHER LIBRARTES BY STUDENTS ON
TEACHING PRACTACE

ET

- MANCHESTER
— REFERENCE © BROWSING BORROWING
Mins. Books Students Mins. Mins. Books Students
100 100 100 300 100 100 100
TOTAL (2477) (181) ( 50) (1784). (o84) (194) (50)
College 16 2u 16 21 17 32 28 4
Central . 67 Lo 26 47 35 32 32
“—  Branch 16 33 22 21 42 26 36
- University . ® ® * . . ]
Institute . . . . . o 4
Other colleges . . s 4 1l 5 2
Other. b 3 2 7 5 5 b
MATHER
. TOTAL (3752) (189) ( 50) (1165) (832) (151) (50)
College 25 35 8 27 19 19 14
Central 47 31 20 9 14 16 12
Branch 24 27 30 51 60 59 36
University 2 5 2 b 1l 1 2
Institute . . . 3 1l l 2
. Other colleges . . . . 2 l 2
Other 2 2 2 9 3 3 b
SEDGLEY PARK
TOTAL (3583) (z21) ( 37 (1979) (1117) {18) (37}
College 52 66 35 €8 82 56 20
Central 30 2l 22 24 1R Ly 5
BranCh ® * ® ® [ ] [ ] ®
. University 9 b 5 R . ) .
Institute . . . i g i .
Other colleges 9 9 5 * . * .
Other ® ® ® ® * L ] *
?.A.S.C.
TOTAL (1939) (U17) (38 (896) (633) (92) (38)
College 73 73 4s 82 7% 72 58
Central 1 1 3 1 9 5 13
Branch ® [ ] ® ] ® [ ]
" University 9 4 3 3 ) . °
Institute 15 19 13 6 13 12 13
Other colleges ¢ ¢ ¢ . . . ¢
Other 3 3 5 g 3 11 5

ERIC

Full Tt Provided by ERIC.

b~
et
r, 3
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= TABLE 2.3 PROPORTIONATE USE OF COLLEGE AND OTHER LIBRARIES:

;Egsgg'copyi“MULAalg K

B. GROSSETESTE

. . REFERENCE BROWSING BORROWING
| Mins, Bocks Staff Mins, Mins. Books Staff )
100 100 100 100 100 100 100
TOTAL (1572)  (100) (18) (690) (371) ( 81) (18)
College 52 65 72 6k 38 Lo 56
Central é 7 17 & 36 26 33
_.. . Branch * ¢ . 6 w2 16 22
= 77\ University 25 21 11 13 12 9 11
~"N. . Institute 1n 15 5 9 2 10 5
Qther colleges * . . . 4 . .
Other 6 2 5 . . . .
s
B. LONSDALE
TOTAL (3553) (163)  (38) (844) (559)  (22) (38)
College 53 66 b2 63 50 43 b
Central 12 9 18 10 20 19 21
Branch b ¥ 12 8 12 21 29 2k
University 19 10 8 b 2 1l 2
Institute 1l 2 3 2 7 8 8
_ Other colleges 3 1l 3 3 . . .
. ~ Other . - . he . . . .
EATON HALL
TOTAL (3136)  (198) (z0) (1391) (891) (167) (30)
College ho 78 87 33 33 53 ?0
Central 13 5 10 18 15 1 23
Branch 11 5 17 23 k6 33 50
University 17 3 10 17 3 2 3
Institute 13 9 13 - 9 3 2 3
Other rolleges ° i . . . * *
Other * ® ] ® L ] L
KESTEVEN
-
TOTAL (5480) (360)  (43) (1180) (1188) (228) (43)
College 7R RO 86 66 3] 69 24
Central 5 6 14 13 26 15 33
Branch 3 1 7 12 13 10 14
University 11 8. 14 3 22 b 9
Institute 2 b4 9 6 8 - 2 12
Other cclleges 1 1 5 * * * *
oth‘r ® ® ‘. ® L * ®
Q
ERIC b4 .



MATLIOCK
N REFERENCE
Mins. Books
100 100
TOTAL (1810) (122).
COllEge - 61 71
: Central 5 5
- Branch : & 6
University 15 L
Institute = 8
r Qther collc, g Y
Other 2 1
_ RNOTTINGHAM
TOTAL (2724 (17
College £ g1
Zentrna. 4 L
Rranch z )
sniversity : L
Institute S &
Other -~oliis. . .
Other . *
110 r\:,g?.'\"_l:'.. -
TCTAl {21231)  (1ko)
Calez e 57
SN o o' 1 lf+
~ Branch 1 2
" Univer.ity it 8
Institute i 1
Ctner -ollro. * .
Other 0 1&
rORTOMOUTH
TUTAL (_obl)  (161)
ollepe 'R 2o
entre. L &
Hranch “ a
Univercity 1€ A
- Inctitute 17 5
Other voll:. *
Other * .

Staff
100
( b1)

1
Fe

: o
PN AN O\

’\I
o

(43)
21
‘3

x
o

11

BEST COPY AVAHABLE

BROWSING

Mins.
100
(767)
67
>
15
L

= (0

(1241)

TABLE 2. PROPOKIIONATE USE OF COLLEGE AND OTHER LIBRARIES: STAKF

e
o e

‘*ORRQ'_% y 1HG

Mins. Books Staft
100 100 \.‘ 100
(817) (148) (41)
38 63 | L6 -
10 7 10
34 2% o
{"4 j fj

7 = 4

< o I

. . .
(1107) (174) (47)
20 sh X3
30 2o K
<C o8 o4
1 Z !

12 11 1€

. ' .

1 2 N
J(22) (Le2) (27)
e Hh (e
20 22 Le
17 8 1t

1 4 6

* > 2

® 'Y .
(375) (23) (=2)
61 7& ?ﬂ
17 ’ A
-0 1 E 1 LN

b 2 1

. - .

1 z I

® ® «



I‘ASLE Co s PROMURTIUNATE USE OF OLLEGE AND OTHEK LIBRARIES; STAFF

SARUM ST.M.

REEERE BROWSING ‘BORROW ING

Minc,. Ecoko Stoff Minc. Mince Books Staff

100 100 100 100 100 100 100
TOTAL (163€¢) (152 (&%) (56C) (514) (115) (29)
College s g1 Lo b 5o 65 72
Central ‘. 7 10 2r ch 20 35
Branch 7 v : L € L7 10
Univercity 10 ¢ 7 ? L 3 7
Institut. Lr a 2 o Q i F
Other ~clir. . * < 2 2 2
Cther . . z 2 z 7
WEYMCU TH
TOTAL @+ ary @n (560) (436) ¢ &8) (21)
College =C ‘e "1 54 20 nT 71
Central 17 14 27 oy 23 Lb =7 L8
Byranch ? z v 1% 17 o 2
University ¢ * * * . * .
Institute . * . . . i .
Qther collc. . . . . he . .
Other . A 4 . . . .
DIDENYKY
TOTAL (2:47) (17) {£:) (760) (Fr&) (13%) (&)
lollege 41 Ly 2r T e LE ax
~entrn. i7 1¢. 17 22 14 12 12
Branch ? 7 = . z 26 1€
Univercity b . i 1t L ? 7
Inctitute L o & 4 17 5 1
Other collu. . . . . . . .
Qther . . . 5 1 1 2
VAL HEITER
TUTAL (1200) (=0) (1) (345) (352) (55 (21)
Tollege L7 e 57 L2 232 34, 28
Central =2 10 10 1% v ) 17
Bpane, : : . ol S o
University i- R 10 b ; 1t 10
Inctitute 17 10 14 b 1 . G
Other 0.l he . . he he .
oth"l" » » » *® »

L, 287
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YAELE "o FROPCRTTONATE USE OF COLLEGE AND OTHER LIBRARIFS: CTArT.

\’1 ice B\)Okﬁo Staﬁf
i 100 100

70Tl () () (&)

O

ERIC

Aruitoxt provided by Eic:
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Tniversity < £ 10
Tnctitute . 1 7
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(z50) (62)

G e P € Lt
LentT. s b 10
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TABLE ?*. PERCENTAGE IMACCURACY ACCORDING TO ISSUE CHECK.

Name of College

B. Groszeteste

B. Lonsdale

Baton Hall

Kesteven

Matlock

Nottingham

Portsmouth

" Sarum St. M.

weymouth

Ko f.\lfrt‘ki te

Round One Round Two
l'lw?s% :.2‘}1%
(final inaccuracy)
( = 1708% )
H8.08% - b, 75%
(final inaccuracy)
(= 31% )
2% 5%
(final inaccuracy)
( = 2% )
32.58% 13%
(final inaccuracy)
(= L2% )
35% 35%
(final inaccuracy)
(=32% )
Tre% b 45%
(final inaccuracy)
( = 33% )
2L 1% 52.87%
(final inaccuracy)
53.2%% 3.23%
(final inaccuracy)
(= L6% )
2hEo% 354 8%
(final inaccuracy)
(= 30.41% )

o

i""} e (10

Weighting .
round 2 weightéd to

include 37 non-returns

round 2 weighted to
include 55 non-returns

no weighting.

round 2 weighted to
include 34 nonereturns.

no weightiﬁg

round 2 weighted to ..~

include 58 pon-returns.

- -
—

no weighting
round & weighted to
include 32 non-returnse.

no weighting

no weighting

Didsbury 3% (issues) Diary weighted to make
Lok (visits) comparable with
’ questionnaire.

Manchester 55% 20% round 2 weighted to
(final inaccuracy) include 32 non~returns.
(= 26% ) :

Mather 36% 26% round 2 weighfed to
(final inaccuracy) inglude 53 non-returns
(= 31% )

Padgate 26% (visits) 1% (visits Round 2 weighted to
(final inaccuracy) include 72 nonereturns.
(= 14% )

Sedgley Park Ly Weighted 3rd years on
(final inaccuracy) T.P. with low return and
(= 36% ) 1lst years to include 33

non-returns.
47Ty




TABLE 3. PERCENTAGE INACCURACY ACCORDING TO ISSUE CHECK.

Name of College Round One Round Two
e Choriey R
Fuggedown 16%
Redland . 1%
A

- TeheSele g

-

Menr. nverage inaccuracy = %

. Median average inaccuracy = T
Lbs

b
o\}
O

BEST COPY AVAILABLE

Weighting

No welighting
No weighting
No weighting

~nd round welghted
to include 67
non-returns.

e



TABLE 4.

REASCNS_LIMITING USE OF OTHER LIBRARIESS TERM

1.
2e
3
L,
5

e

8.

O
.

10.

11,

12.

13.

1k,

15.
16.

Distance and travel

Cost of travel

Time lost travelling
Fublic library inadequate

Public library procedure
involved, staff unhelpful

Restrictions on use and
loans
v
Fines
Library hours

Cramped conditions

Time t-bling occupies
time

Time taken by other
activities

Family commitments

Ignorance of other
facilities

Buy own books
Adequacy of own college

Subject, e.g. Art.

12

|

\"1

o £ O

449

oo

3]

PR Y

1t

21

10

o v O F

1=

18

rs

o O

© £ O W

I=

o O

o

O O W U

I=

13

ro

c O

ro

- (SN S

©c O O ¥

O w o O



Total

i

b

al

-] |

L]
.

.
]

143

I

11

Uy

10

66

147]

o4

(~

]

~—t

N

10

d

~}

-t

)

(g

51

-4

10

7

N

-t

—t

R

l

LAY

[N}

rd

d

N

Ny

Py,

~

L

50
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BEST CC°Y AVAILABLE
TABLE 9.

PROPORTION OF TIMk SPENT AND BOOKS USED IN DIFFERENT TYPES OF LIBRARY: STUDENTS,
EXCLUDIIG THOSE ON T.F, :

aLl LIBRARIES OWN COLLEGE LIBRARY OTHER LIBRARIES
Time Books Tine Books Time Books

R, Grosvetecte = 160 ctudents

100 100 " 100 100 100 100

_ (£1737) (2070) (43293)  (1496) (8440)  (614)

- Reference 20 65 86 7 5 3Y
Browsing 1 10 ' 22

Borrowing 8 A 4 22 24 66

B.Loncdnale = * L students

(P82632) (128% (19120) (74%) (01h1)  (545)
Reference 7% et 7 2l 59 38
Browsing 15 16 16
Borrowing 12 he 6 o6 25 65

Eaton Hnll « 144 students

(35301) (2003) L (20789)  (1670) (xo12)  (332)
Reference 72 58 77 55 ' L6 32
B, ‘wsing - 18 1% 30
Borrowing 10 42 N 4, 22 67

Kesteven = 178 students

(#6374) (1€71) (Bakb2)  (1l41) (13932)  (5:30)
Reference 27 €, 91 €e 73 58
Browsing K 7 9
Borrowing L 25 > 32> 18 Lo

Matlo k -~ » students

23662) (1167) 20829)  (956) (23833)  (211)
Reference 8o ob _ 83 07 58 Ly
Browesing 12 1 21
Borrowing & %6 6 33 21 51

Hottingham - 174 students

(21587) (2184) (71041)  (16%%) (7646)  (529)
Reference A 71 ee 7c ot rl
Browsing L “ %0
Borrowing L 29 3 22 13 Lo
Lg2

Ay~ ‘
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TABLE 5.

BEST COPY Avagny
EXCLUDING THOSE ON T.P.

PROPORTION OF TIME SPENT AND BOOKS USED IN DIFFERENT TYPES OF LIBRARY: STUDENTS,

ALL LIBRARIES

OWN COLLEGE LIBRARY OTHER LIBRARIES
Time Books Time Books Time Books
K. Alfred's = Y€ students
\ 100 100 100 100 100 100
(25885) (912) (18663) (574) (7222) (338)
Reference 76 57 85 71 52 35
— Browsing 14 11 2k
— Borrowing ‘10 L3 L 29 2k 65
Portsmouth = €€ students
(14679) (726) (12098) (572) (2581) (154)
Reference 76 ol g 70 54 36
Browsing 15 14 h 2k
Borrowing °y %6 6 30 22 64
Sarum St. Michael = 143 student- '
(28214) (1478) (21577)  (1040) (6637) (438)
/ Reference 7556 79 65 55 36
Browsing 17 14 ' 25
Borrowing 10 L 7 %5 20 6L
Weymoutn -~ 100 students . -
(21413) (926) (14931) (660) (6241) (270)
Reference 72 o8 75 65 65 Ly
Browsing 19 18 21
Borrowing 3 42 7 35 14 56
_ Didsbury ~ 116 students .

- (67746) (2286) (51923)  (1683) (17797)  (603)
Reference 7G oh 87 68 58 53
Browsing 11 11 9
Borrowing 10 36 2 32 33 47

Manchecter = 100 students
(15028) (981) (10200) (549) (5828) (432)

. Reference 54 45 70 55 o 32
Browsing o 16 b o
Borrowing 1z w5 14 4t, 25 66

b5z

p>
"}
i



' DABL.'L 2.

FROFCRT IO CF

T SFENT AND 500KS USED Iv DIFFERENT TYPES OF LIBRARY:

BEST COPY AVAILABLE

STUDENTS,

EXCLUDING THOSE QN TeF.

ALL LISRARIZS

Time Book.
Mather - 117 ctudentc
100 100
(01 (1070)
Referenre T v
Srowsing 1*
Borrowing : 6
Padpnte = 1ol students
(28790) Ti2)
Reference EE AL
Browsing .
Borrowing : 25
Y
Sedpley Purk « R ctudents
(=2720) (1276)
Reference 20 ok -
Browsing 1-
Sorrowing ol Az
Furcedoasn = 70 ctudentc
( 2212 ( 2)
Reference XS 40
Brow:ing z=
Borrowing 7 €0
Redlani ~ 1:° students
47272y (2179
Reference o 6L,
Browsing 1z
Borrowing 1z 26
TOA.S.”. - l.? Studentfj.
(56707)  (1706)
Refrrence Eas 76
Browsing 1i
Borrowing 4 o

Cw]N COLLEGE LIBRARY

Time RBook s
100 100
(1a10h) (£86)

L6 AR
B}
£ e
(23024) (58¢)
90 73
g
& 7
(27077) (L)
34 L
10

t) 20

(£527%) (=2)
€1 L
6 2
(30016)  (1476€)
4 7%
17
o} 26
(Lh1LE)  (1325)
26 70
11
Z 2l
f+':,*'6

OTHER LIBRARIES

Time Book:o
100 100
(100L5)  (LR4)
a2 hY
2
16 en
(%066) (14€)
P 26
19
] oh
(e1h3)  (39%)
03 s
21 '
16 47
(2482) (10v)
ly ¢ N
50
7 74

(17279) (723)

29 50
20
2L 50

(12559) (381)

80 66
1L
7 2k



ﬁq

TABLE %.1

PROPORT ION
STUDENTS.

*BEST.GUPT"v“ﬂL*BlE- ‘

OF TIME SPENT AND BOOKS USED IN DIFFERENT TYPES OF LIBRARY: ALL

B,Lonadale

ALL LIBRARLES
Time Books

- 1% students.

i

Reference
Browsing
Borrowing

flottingham

100 100
(3660%)  (1030)
o e a6

17
14 4y

- 00 students.

(8L1938) (2291)
Reference 27 77
Browsing 10
Borrowing 2 23
Portcmouth - 100 students.
(18495) (996)
Reference 70 58
Browsing 18
Borrowing 12 L2
Weymouth - 100 students.
| (23833)  (1119)
Reference 70 57
Browsing 20
Berrowing 10 L3
Msnchecter = 150 students.
(21273)  (1335)
Reference 56 46
Browsing 26
Borrowing 18 54
Mather - 163 students.
(35026)  (1415)
Reference 76 62
Browsing id
Borrowing 9 38

Time Books
100. 100
(19602) (787)
78 75
16
& 25
(73604)  (1725)
87 77
Q
3 23
(14539) (713)
77 67
14
9 33
(16415) (778)
YL 63
19
? 27
(11157) (6s4)
68 53
18
14 47
(20560) (682)
&e 77
10
5 23
455
s

OWN COLLEGE LIBRARY

OTHER LIBRARIES

Time Books
100 100
(15006) (743)

57 36
19
23 6l
(10594) (556)
Sk 50
33
13 50
(3956) (283)
&5 33
29
26 67
(7423) (3h41)
61 Lo
2h
15 c8
(10116) (689)
L2 4o
35
23 60
(14466) (711)
63 46
21
16 54



PROPORTION OF TIME SPENT AND BOOKS USED IN DIFFERENT TYPES OF LIBRARY: ALL

STUDENTS. :

ALL LIBRARIES
Time Books

Padgnte - 152 gtudentse.

100 100

(40111) (774)

Reference 88 65
Browsing a

Borrowing 3 35

Sedgley Park - 125 students.
g

(40399) (1535)
Reference 75 72
Browsing 15
Borrowing : 10 28

OWN COLLEGE LIBRARY

Time Books
100 100
(33024) (586)
90 1z
8
> 27
(31694)  (1068)
79 77
13
8 oz

OTHER LIBRARIES

Time Bookco
100 100
(6187)  (14R)
74 26
18
g 4
(8705) (L67)
/ 64 €0
/ pe,
© 14 40



il

TABLE 5..
PROPORTION OF TIMl SPENT AND BOOKS USED IN DIFFERENT TYPES OF LIBRARY: STUDENTS
ON TEACHING PRACTICE.
— ALL LIBRARIES OWN COLLEGE LIBRARY OTHER LIBRARIES
Time Books Time Books Time Boqks
B.loncdile = 1 students.
100 100 100 100 100 100
C(Lbhe) 2h0) (513) ° (42) (3971)  (198)
- Reference 7l =9 L& S z3 31
Browsing 24 47 37
Borrowing 27 61 .7 24 30 69
Nottingham = 0 ctudents
(22uh) (108) (1695) (80) (559) (28)
. Reference €l 4y 67 55 Ly 32..
Browsing o . 23 33 -
Borrowing 14 51 10 hs . 23 68 e
| 7
Portsmouth = 4 ctudents -
(2816)  (154) (2443) (103) (1373)  (51)
Reference 50 78 62 80 2 . 75 \
Browsing 25 17 39 \
Borro. .ng s 22 21 20 32 25
Weymouth -~ =1 studenE§
(2758) (182) (1,95) (115) (1363) (68)
Reference 57 L8 59 51 5h 41 \
Browsing 27 27 3] |
Borrowing 14 52 14 L) 15 59
Manchester =50 students . :
(5245) (375) (938) (105) (4307)  (270)
Reference L7 L8 42 R L8 51
Browsing 3L : &0 33
Borrowing 1% 52 18 59 19 kg
' /
Mather = 50 students
(5749) (240) (1411) (95) (4338)  (2u45)
keference 65 56 66 69 ° 65 50
Browsing 0O <3 20
Borrowing 1 L 11 31 15 50



TABLE %.°

PROPORTION OF TIME SPENT AND BOOKS USED IN DIFFERENT TYPES OF LIBRARY: SIUDENTS ¢
ON TEACHING PRACTICE. .

ALI{ LIBRARIES OwWwN COLLEGE LIBRARY OTHER LIBRARIES
Time Books Time ’ Books Time Booke
Sedgley Park - 27 ‘students o e
) 100 100 100 100 100 100
(e679) , (239) (B102)  (196) (505%) (57)
Reference 53 92 L 96 L2 90
- Browsing 30 3% 7h
Borrowing 17 8 22 L 23 10

]

ToAeSele = ¥ students.

Reference Rz 7h B4 77 20 €6
Browsing 1 12 13
Borrowing a 26 L 2% 8 sl
f“\ .
o
Leg

»
o G end
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PROFORTION OF TIME SPENT AND BOOKS USED IN DIFFERENT TYPES OF LIBRAK":  STAFF

8. Groccetecte

ALL LIBRARIEC

Tire

- 17

Booko

staff

100
(o)

Reference €0
Brow. 1ng P
rowing is

Borrowing

- . -

5. Loncinle - T ortn
(4356)

Referen:e s

Browzing n

Borrowirng 1l

Ezxton Hall o« F0 ot

Referenre el
Browring Sf
DOTFoNLLE IRs
Kertowon o of ctoff
(7ri?)
neference 70
Rra% Ting 1f
3Orrow . Nt Y
Matlo #o- 4l taff
GARLY
Reference L
SrewLing o
Borrowing L
I;(.,”’ ‘r.gi': 10 - ""‘i ;'?.‘!ff
(610.2)
Reference Fo
Brewning 0
Berrowing -

100
(121)

{
- e

(252)

prs

OwN COLLEGE LIBRARY

Time

(14%00)

Fy 00

(YN,

10

(26uk)
20
>0
10

(_1eh)
ag

- l
1h

(132€)

L}
5
)h

16

(2117)

61
21
10

L' r:lc“

Books

(ies)
€F

(1%0)

X
ro

(204)
71

e
o

geT

-~

- -

OTHER LIBRARIES

Time

100
(1233)
61

17

(2262)

14
12

(335&)
£,
29

AR

(~985)
41

15
11

Books

100
(84)

-
(4 3)

(125)
Ly

(1h)
23

77



TABLE 5.°

PROPORTION OF TIME SPENT AND BOOKS

BEST

COPY AVAILARLE

USED IN DIFFERENT TYPES OF LiBRARY:

STAFF

ALL LIBRARIES
Time Books
K. Alfred's -~ 7/ staff
100 100
(7327) (62)
- Reference 33 5h
Browsing 17
Borrowing E Lé
Portcmouth - 2% staff
| (362)  (T5h)
~. Reference 7€ 63
Browsing 11
Borrowing 17 27
Sarurm St. dichael - staff
. (.771) (267)
Keference £l ©7
Browsing <0
. Borrowing 14 47
Wegméuth - 1 ctaff
(1815) (~0Oh)
Reference ‘ L =7
Browcing ! 2
Borrowing ' 14 hr
Didsbury - ¢ otaff
(4650) (110)
Reference 70 s
Browsing 16 _
Borrowing 1h 4,
Manchester - 1 staff
(1537 (12%)
Reference £H2 Lie
Browsing 15
Borruwing 1 41

OWN COLLEGE LTIBRARY

Time

- 10D
(1686).
66
17

P

!

(1877)
f;b’

12

(1750)

&>
cl
17

(11°6)
€0

L
1%

(w7
68

>
<

1

(220)

-~

AN

N

A

-
-

Books

100
(150)

P

Ll

201)
66

(177)

-y

o«

OTHER LIBRARIES

Time

100
(2147)

46
21
33

(10€5)

7
11
14

(10.1)
59

.t
i~

2
o

(707)
26

2

57

(2693)

71

15
16

(1077
63
15

el
[ 5%

Books

100
(119)

52

(147)
51

(€0)
be




TABLE > .7
PROPORTION OF

TIME SPENT AND BOOKS USED IN DIFFERENT TYPES OF LIBRARY: STAFF

Mather - ¢

Aul, LILGRARIES
Time Books

Reference
Browsing
Borrowing

Sedgley Fark -

Reference
Browaing
Borrowing

" Chorley - 20

Reference
Browsing
Borrowing

t
T.A.SQ‘:. - h.'

staff
100 100
(2003) (212)
47 bt
i
ob a5
C0 staff
(s477) (281)
fl i‘:
M o
15 4
taff
(322)  (170)
71 Ta
17
1 L]
ctqff

Reference
Brow:.ing
Borrowing

(zbel) (0P

'

1~ Lk

OWN COLLEGE LIBRARY

Time Books
100 100
(961) (116)
50 &8
22
18 L2
(1761) (185)
0 61
34
16 39
(1eo.) {(=27)
67 é
1 2]
(L‘é?(.‘i') (l‘l)
th 4
1;1 ‘_)6
L6

OTHER LIBRARIES

Time Books
100 100
(1092) (47)
49 1
27
24 6

(3771) (106)

65 4e
16

19- 25

(170¢) (85)

7 4a
12
1c 51

(84>) (54)

62 on
19
19 Lz,



TARLE ¢

REFERENCE

Central
Branch

University
Institute
Other colleges

Other

Central.

Branch

University
"Institute
Other colleges

Other

BORROW ING

Cent el
3runch

University
Institute
Other college:

Other

Central
Branch

Univer=zity °*
Inctitute
Other collegec

QOtler

B.Grocceteste

b I S 4
.

VACATTON USE:«

STUDENTS US ING

Stugents
b
11

1

Didsbury

160 students

B.Grosset;éte
students

a e
L
F Yt

-

R Y

b b e D

Didsbury
160 students

\n 4~

I o PO

B.lLonadale
141 s%ud«:nt:

3
y
1

1
1

Manchester
11% students

B.Lonsdale
141 studentos

46
~
o f

Manchestér”
*118 gstudents

Lo
50
1

1
1

L,

Eaton Hall
100 ngpdents

%
27
=3

AN ANAN

Mather .
110 students

R1=N
~

G
I

g AN B

Eaton Hall
100 students

Pl

e A A CONT

|

"ﬁather

110 students

<1

Kesteven
119 students
24
18

. “\.-l P = "

Padgate

80 students

19
11

1

-
‘

Kesteven
117 students

ro

o= b ~J'

Padgate

80 .students
oh
26

1

ﬂ&

-
" H



Matlock
RIS §tudent;

vk
32

20

1

1SS N |

Sedgley F.
102 students
7
10

[ o AV

BORROW ING

Mat lock
46 students
&0
L.

1

Sedgley P.
102 students
0
h
>

Nottingham K.Alfred's
1%, students 26 ctudents
® %

29 3
1o 16
4 5
L 2
1 -
Chorley Furzedown

115 students 70 students
a4 38
14 oy
P <
1 1l
1 b
Nottingham K.Alfred's
1Lo ctudents 26 studente
I*t) “4"
20 31
1 :
1 -

i 1
Chorley Furzedown
115 students 70 students
LG 16
25 29
l -

& 1
B 1
1 3

h53

BEST COPY AVAILABLE

Portsmouth
100 ctudentes 111 students
% %
27 25
15 15
7 -
3 3
Redland
192 students
1€ 18
10 g
2 3
< i
1 -
2 3
Portsmouth

-
-«

ja¥)
8]

W SR

{

-~

Redland
172 students
Bl
L7

~o

~J P P

3

Sarum St.M.

TeAaSeCe
100 students

Sarum St . N.
100 students 111 students 100 students

L1
2R
1
1
!

q

TalAeSeCe
100 students

2l

Weymouth
100 students

Weymouth

1N

AN
e
-

1

2



TABLE .1

REFERENCE

Centrai

Branch
University
Institute
Other Colleges
Other

Central
Branch
University
Institute
Other Colleges
Other

BORROW ING

Central
Branch
University
Institute
Other Collegen
Other

Central

Branch
University
Institute
Other Collegec
Other

VACATION USE: STAFF USING
B.Grosseteste Eaton Hall
18 spaff 20 éfaff
<
39 13
22 17
17 7
6 10
Manchester Mather
21 staff 26 staff
2Q 38
10 _ 4
14 s 62
10 L
B.Grosseteste Eaton Hall
18 staff 30 staff
o3 23
6 43
17 3
6 3
1> -
Manchester eMather
21 staff 26 staff
24 Lz
43 L2
19 12
10 &
5 8
205

3

BIST CCPY AVAILABLE

Kesteven
43 %Eaff

2>
1

g =3 o3

Didsbury
55 staff
20
?

15
‘?

7

Kesteven
43 staff

50
14
5

-
€

~1 4

Didsbury
55 staff

22

~

J

) D0



" ---Matlock

| Nottingham KeAlfred's
T Ll staff 45 staff 3 staff
% %% %
. is i 6
12 2 3
12 16 3
- 29 3
z 4 -
e ._:."._"—_.‘:'_"‘-— - 7 - -
Matlock Nottingham Keh Ired's
41 staff 45 staff 3T staff
l& 1‘0 ':)
33 22 :
5 b 5
2 2c 7
- 3 -
.- _ P -
Loy
- e

BEST COPY AVAILABLE

Portsmouth
28ﬁftaff
11
14

11l
11

Portsmouth
28 staff

14
z'.';}
11
11

-

z.A.S.C.
5 staff
%

3

1 TuwD ~] 00

T-A.S.C.
6% staff

15
21
2>

Q
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BEST COPY AvarLagy
T PABIE 7. OVERALL AVERAGE USE OF ALL TYPES OF LIBRARY By STUDENTS .
~ Reference Reference Browsing Borrowing  Books |
-_ | Minutes Books Minutes Minutes _ o
- B, Grosceteste (.6l) (2) (38) (2%) (4.5)
B. Lonsdale (123) (4) (20) (25) (3.5)
145 5.5. 31 26 4
Eaton Hall (176) (7) (4h) (25) (5)
 Kesteven (481) (6) (47) (25) (3)
Matlock (282) (8) (42) (27) (&)
Nottingham * (349) (8) (52) (20) (3.5)
336 9 55 22 4
- Portcmouth * (120) (6) (72) (22) (&)
168 7 35 19 L
Sarum St. M. (144) (6) (33) (20) (4e5)
Weymouth * (167) (6) (48) (23) (5)
. 205 7 54 26 o
Winchester (22%) - (6) (43) (29) (4.5)
Didsbury * L77 13 62 62 7
Manchester * (80) (&) (37) (25) (v)
94 4 37 28 5
Mather . (163) (=) (31) (20) (3)
Padgate . (222) () (25) (7) (2)
' 2Ll 3 26 . 7 e
Sedigeley Park . 226) (8) (45) 29) (3)
274 9 4o 28 4
Chorley 206 6 55 32 6
Furzedown F& 2 ' he, g z
®
Redland 703 7 bs 32 L
TelAeSelo a7 10 5e 18 3
(202) () . (hs) (18) )
* figures in brackets refer to averagesincluding students on teaching practice.
Le6
o P A |




_1 '£0?9 refers to those lasting 16 to 30 minutes

rmore and the interval is one bgok.
Thuerefore if y = 85 or &5%, ¥© = 85 x J8h = .72 or 7%

TAslE -t TRUBARILITY MODELS

. "he number of students in each group and the average number of visits mnde by
wal oonn

e sayiyalent ta the percentage figures given in Table fa.

The "y = .I7" form of data in Table 8 is

From these figures
tne proporitions of ali other levels of use vidi be cnlculated in the following
way. For length of visits the cumulative imtervals were 17 minutes.

411 visits obviously lasted at least any time up to.?5 minutes. The Hy" thero=
and y° to those lasting 1 to h%
For books, all students obviously borrowed ox used no books or
Therefore y = 1,/book, ¥ = 2 books etc.
Therefore if F'

of the visits lasted at least 16 to 30 minutes, or if BS% of the students used
4% least one book, 72% of the visits lasted at leagl %1 to 4% minutes. or the
~tudent:. used at least two books. Tables of y =y for three of the patternc
rost nommonly found nre given below. Models drawn on semi-logarithmic paper
chowing the otraight lines obtained, for the college group with the longest
and the shorte:t visits and with the most and the least book use per weck «~un
be. founi uverleafs Plotted against the visits graph are the actual times
recorded by the two colleges represented. Lines are dropped from a peint
rara.lel with 24% on the vertical scale (representing therefore half the visits
or student.), down to the horizontal line. The point at which it crosses the
norizontal shows the minimum length of half the visits or the minimum number
of book. uced by half the students in a group with that particulnr pattern.

be found in Table 1.

mimton, etce

411 the cavents regarding the meaning of 'books used for study in the library'

«tieh ser reforred to in Section 9 must be borne in mind when interpreting

*hi. cectione
IS :,' = 06"‘ If y = .?8 If y = .‘?7
Bl 2 .
. ' o = o< .
. N = g¢1.0 = 61 Cy = 7t
then Y, ° then * then 3 *
v = ot o'¥ ot
bee N ote. . e, .
Y = e v ° ", o
hand L ] ) L .. .‘
:7 = e LY .h <
A : - .
. = o ¢ ® '/ >
y = ois* o o !
3 ,
K = o -t ol o
1 . -
¥ ERa. & S . L
-~ ‘.
Ty
2‘67 :'@‘1 *



BEST COPY AVAILABLE

Example 1 ; vumulative frequency

o Length of students’ ‘Frequency of Cumulative Explanation
- visits in groupings visits within frequency
each grouy
1 =« °0 mins, 12 47 i.e. all 47 visits last
at least 1 minute
3l-50 " 10 35
61 - 40 " 4 25
9l =« 120 " . 11 16 i.e. 11 + 5 visits
last at least 91 mins
171 = 150 " c 5
L Example .. : Calculating X©
Observed Ectimated Difference Difference Difference squared
cumulative cumulative between observ. squared + estimated
frenuency frequency and estimation. frequency
L7 b 0 0 0
35 25 0 0 0
25 26 1 1 Ol
1€ 11 5 25 2.3
5 3 2 ) 1.

o)
. B 1y ‘.
Total of final column = .44 = X

Degreees of freedom = & (one less than the number of figures in the column.)

Probability that the observed frequencies are statistically the same as the
estimated figures and that a homogenous group has been found is obtained from
X~ tables. It is .5 (.7 is needed to be sure of goodness of fit).

NeB. Thic is 2 mythical example.

BN
- i e
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Y ST B B O S Lo + i 4 i }L -t %
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EXAMFLES OF LENGTH CF V ISITS TO JOLLEGE LIBRARIES

.t = 31 of the students

L3,

- -
. . . .
Ve . Den .
. casaflan 20 .
. '

ceves l I..
.';_.,;Q:;LIL .;J" .

B «Ob = 64% of the students
—_— Wavy lines show the observed readings for two colleges which are thought to —}
- - have use patterns of .) and .6k, ' s
| The straight lines show probability models at estimated readings when y is 1
- taken as . and .6k : i
o When y = . then 50% of the students spend at least\ 1¢ hours in the library .'_7'4""':;:“
: per visit, . | ;‘,:_4
. Whenys= .(l then 50% of the students spend at least 3 hour in the library -
; per visit. . T
R NeB. Although the observed lengths of visits produded results which diverged !
. noticeably frow the straight line of the model, x~ tests show a high degree ;:j”*
: ?,u, of probability for both of these patterns of use. (PP= .9 and P = .97 respet- I
i _ ively.) - x v
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T EXAMPLES OF THE NUMBER OF BOCKS BORROWED AND USEH) IN THE :
- LIBRARY PER WEEK PER STUDENT , . —
4. .3 =% of the students .67 = (7% of the students : —

22 = I8¢ of the students ot = 0 of the ctudents .
7 . When y = .1 then 405 of the students used at least 7 books per week
B . in the library :
. .When y = .67 then S0% of the students used at least 2 books per week. ‘\1h
. - in $he library : .

When ¥y = .50 then LUk of the students borrowed at leaut 2/ books

per Aeek - e
When y = .t then 8% of the students borrowed 1 book per week
The ure ruates of .other prOpoxtlons of students can be read from the
grnph.
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WEm————— \*-—"‘"f"’ S S ERRY
_ ' Y ' AT Mn '
o \ : BEST COPY AvaiLag; r y
. _TABLES F and “u
e iz —
. | Year Type , .
;;m}dollege Group of uce v No. X" = df 1y
I, -
B.Grosseteste| lst year | visite .79 150 Bl 8 .9
‘ 2rd yeard visits o {130 5.9 | 14 895"
b all Books used .90 | 100 5.56 9 75
N - ) ).
@;:; all Books borrowed \?7 l, 70 3.78 8 9 o
~*1 (according to issue statintics{K F 1.4 nnd therefore y = .44) %
¢ IB,Lonsdale 1lst year | visits ) 78 130 4,02 8- .85 _\_-
e N * I“’ : .
* 2nd years? visits /."?6 130 1.3 6 .98
w Ith years] visits , o 7E 60 46 6 <995 A
all Books used\ // oSe . 85 7,79 12 .35
all Books borrow%g‘ 69 70 : ol 6 « 995
A, . O '
(ncco:dlng toe issue staé1st1cs K = .8 and therefore y = .44)
‘ / -
Eaton Hall 1st yeurs]visits , 55 300 363 8 o8
. ) & * £ . M .
b 3rd years|visits . / LD 2, g8 13 75
Lth years|visits . o 75 120 8.8 15 )
| 1st years)Books used ot 70 137 8 o3
{
‘rd yeurs|Books used o3 L0 o 8 « 9%
: g igt year |Books borrowed o 7S 60 o7t 5 9
I
‘ri yvears Book~ borrowed W7 Le To?? 5 34
Kesteven lst year |visits o7 5 11 Ry
2nd yearsjvisits L4 | 150 3.82 9 9
3rd years)visite A 1120 10 18 .0
3rd yearc|vicits r o €0 3677 8 o8
B.kd. ' / '
- Lth yenrs|visits ! 60 6.”7 |13 o9
Matlock 1zt years|visits .77 160 6,05 13 9
. end yenrs|visits e 210 6.5 11 85
‘ bth years|visitc o327 20 o8 ¢ .8
2nd years |Books used . 3% 4,2 13 - )
N ist yearc{Books used 57 %6 1.5 10 1 .99 .
o all Books borrowed | 76 70 5e5 10 &5
E]{U:‘ (according to issue statistics K = 1.7 or 2.2 and therefore
e y = .65 or .

-y
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TABLES 8‘& &« (continued) L

- ‘ - , ‘ - ¥ ~—
' Year Type ' v - 7 . -~
-§ College . Group of use \g No. X" = df P '
Nottingham | -all visits 1.8 2 4 ' s .
' all books used 1486 9| o ‘-
all Hooks borrowed 75 ?L . =
{nccordingto issue statistics K = .38'and'%herefore y = §58)
K.Alfred's all books used Bu 70 - ] 2.8 10 | .98 .
all books borrowed | .7 | 60 | 3.20 8 {.0 7
?L{tsmouth lst yearg books used £5 A ' /> ..
N all bar | books used 86 7
' 15t yearg :
all books borrowed 6 2
— : - ‘
Sarum St.M. | 211 | visits . 1 .76 | 300 3,00 14 «998
. a}l books used | not known
all books borrowed «73 1100, 5.4 11 § .9
ﬁ . - ‘ -
Weymouth all visits .72 | 256 6.9 11 | .85
. . : _ .
lst year ] books used .82 by 1.02 8 <999 -
5rd & 4t book: used 89 | 30 || 1.0 13 | o9 &
- years " ‘_1_ — N ‘ . 34
all books borrowed .74 ] 100, 6.1 9 75 LS
. (accordinq to issue .statistics K = 1.5 and therefore y = .6)
. y g
Didsbury all visits <75 450 7.5 1l o 75 '
all books useq B6 120 |15, 15 | .5 .
a1l ‘booke borrowed | .82 | 80 2.26 8 | .95
Manchester all - visits Hbh 1240 2.7 9 .97 ‘ "o
st books used W74 2
‘ all bools borrowed {.75 | 85 2.31 8 | .95 g
L; AN 2 ol -
Mather all visits 76 |s0 | 366 12 | .08
all books used .8 60 :| a. 6 .9
all books borrowed | .72 { 90 5.5 7 1.6 -
m »
47k

497
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: . BEST COPY AVAILA;: &
. - TABLES % & in(continuei) - :
- - . F
N Y- ar Tyre \ > :
-{College Group of uce- y “{No. X' = df P
Padgate 411 viliits S faro | 6 L ‘
' all books used L 60 3,32 10 }.95
all books borrowed | .67 .45 | 3.8 7 .8
J— ( s
= . - S ‘", v ——— e e T
Sedgley P. 1l visits L 2 "
\ ' : )
a1l 1 books' used .76 2 1
211" books borrowed 7?2
. PL ——— g / "
.~ |Chorley 1.t & vinits o772 7 =
. _%dy&mg‘ . N
. 4th yearqy visite / 21 38 7)) & 2005 :
. . , ?
i N ‘s
. all . books sed ° L7 -
11 books borrowed | .71 78 1.0% 9 fae
. — Y —T —
Furzedown- - ——3st year ;-visits o 65 a7 £ -85
. 'r : )
rd years vicite .71 lé o] 5 .85 » e
- all bookss used 72 | eh Loty 8 |.9
" . o N
S all " bookc borrowed ol 60 3.71 7 OY
% T -
|Redland . all visits 'i.7& 7o 160 15 %
. nll books used 85 1100 2,65 10 | .95
f. |
' oall books borrowed 67 1200 el B o6
\ | . i \
' ﬁT.A.S.C. 1st yenrs vicits L.75 2
epd years vicits "o 7 2 !
1 3 L
| ; 1
*rd years visits S B :
Lth year: vicits Te¥1 0 2.61 9 | .075
S -+ t - -
]
[Kesteven all books used : 80 19.8 | 26 | .7
. . ' ] ; . ;!
' H ’)l 1 : boo]{o; bOI‘I‘OWt‘d N of)‘-? . ) 5‘007 10 .85
(according|te icsue statistics K = l.9 and-therefore y = .0%)
. | | | r | .
. L0 )
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ae 0f librardes and purchace of books by students

* ¢ . . . .

. &k are consulting you wooacumple of the\khole body of college students, -in
order o iiccover the pattern of uwee of the college library and of other libraries
and alco the extent te which studento use their grants for the purchase of bopkse.

ts : :
1. FREQUEN: Y OF USE OF COLLEGE LIBRARY. R
It his been ectnubliched by previous relearch that the nature of students' use
) of libraric. vuiries enormoucly actording to their subject interests nnd local
situation. . S . <
»
Flease Lhow Low many visit.s you make to the college library, -for any
Furpce ot ll, din g twricwi wek <flen not on srhool practice, by ringing -
round %t prrorriate nunber. t \ ' \
"f‘:“) )12_ Lt . ",Q'.x‘ ',-.'('t:'k . \ - . s e L - Q D "
3 Csaae - : " & S * 10 other (specif
! A\ iu n ;‘m{;"; ) St ( pe AY)‘
_ 4 . .
" b) Vicits rer uweek . . . :
seme s - oLt R 2 P a0 10 other (specify)
during VAZATIO . ' i {spe ,_?
., . If zou o no% soeme To the lbrury 44 leurt once n week,’ chov how many
. v tires o fur o ghds term ye.o nnve bein 77y by ringing round the
apnropriat.e nuvber below. . '
. . : . - : :.
¢) Viedto tnis . . . . . . g o : :
) . ’ T L + 1 "other (speeify)
torm - : :
-y -~ ——
“ ‘,
2o FREQUENY OF USZ OF LISRARTES OTHER THAN COLLEGE LIBRARY . \
Fleare complete the panel below on the uce of other libraries. Choose
2 trridal weed aniomare yoar anawer arrly to it,
- TERY TDME : :
: - State type of use {(Hours per No.of books per
yarme of Librury (e.fe reference, veek spent | week
L borrovwing, browse {on this use _ used in
; . ' “ting. etc.) borrowed|the
. library
Te Manchester Public Libraries
Central Library v :
Didsbury/ 3ranch™
dithiagton Branch
Choritun #runch
toer (Creaify)
T Manthester University

Srunnl nf Liqatution 2
Te Melielle Libr"lr:f ; K
by Munzheoter Sniversity ‘

(Mnin) Lidbrary <} -

¢
° L\’?:'A‘-'f' (.-frfl ‘lfy)

List any reacons w@ich~m4&e it difficult or unprofitable to use
other libraries in term time. .o



—— . -

© VACATION TIME S : ' ,
| Make your answer apply to the Christmas vacation.

A

Flease ;pecify State type of use (e.g. , Houfs per week | No. of books:géfiweek

** Name of Library | reference, dorrowing, spent on this borrowed lused in the

_browcing etce Wi, library.

List any H( sons which make it dlffxcult or unproiitable to use other
Libraries in the vacation. : .

L

2, YSE OF STUDENTS' soori" GRANTS

£:8 of the maximum student griant per annum is designated for the
ot purchase of books and equlpment.

Hdw many books have you.bought so0 far in. this academic year and
~-how mich did they cost? '

—y S SR T L Number Cost *I
T A 1) Books for your main course, specify subject ,

here....’..'..........\....................

2) Books for education coutse

#)} Books for rurriculum studiec and for use on
school practice . )

“) Books for your subsidiary subject \
%)  Books for any other purpose (specify) \\

-
O P OO OO OO COOBIOORPOLRLPOLEOSOONBIOSLLOLEsOOaOeOS

£) Stationery and eauipment for any purpose

Have you been advised by tutors what to buy~with your grant? (please ring)
N ~YES/NO. What improvements, if any, can you suggest in the arrangements?

X o / ¥

» Thank you for your cooperation-in conpleting this questionnaire. Please
-return it to the library counter by ~“th March in tge encl.sed envelope. If
the space is insufficient for your comments, please wttach another sheet.

-

-

. MARCH 71 - Welle SHERCLIFF Director
DeMe TIPPER Research Fellow

. -



e DIARY USED AT 17 COLLEGES. - . - BEST COPY AVAILABLE
-
o j
. .

COLLEGE OF EDUCATION LIBRARIES RESEARCH PRIJECT

INSTANT DIARY: TO RECORD A WEEK'S USE. BY TYPE,
OF COLLEGE LIBRARY

Please complete this diary for the same week in which you are recording details of use of
other libraries, and return it with the other questionnaire in the envelope provided. Many thanks
for your co-operation. -

\ Please keep this diary with you all the vreek and enter in the space srovidad, Qm 4 t:mes"m
. and out of the college library for each visit. '

-

hY
| Mon. | Tue | Wed ! Thurs [ o i Satand Sun
" Time | l - Ty
in } { i e e
. . “ — N, B T s U URpR SR SRUR R, W T e
e PR Rttt i : N T
out , t ‘ | L -

Please include below all time speant in library under one or other of the tvpes of use st

below. '
Type of use ! Ref. and study Browsing i Borrowing Gther (gpecim b
_' M | | K ' .
: ) . - Mins. T . ¢
- H - .
w } '
_ Spent T i :
. - ‘
/S o ' s
im T T S L O DI IR XD | e = ‘m e Tt e el
M - XXXXXXXXXX .
No. of s : N\ 4 _
i T - - KXRXXXXXXX ]\
1 . - —m—— v
‘ w , N 4 PXOXXXXXXKXX
Used . -
* T m:xxxxxxxxL g
1N E ' ixxxxxxxxxxf
% S/s ‘ '
\ - PR
' | 478 )

120
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 us poscible in the envelope provided.

- R e e

ot e S Eriais - b e e e e . B T e e T

“the week beginni.

‘T your uce in term time or

STUDENTS SR AT T GOLLLYb e
' COLLEGE OF EDUCATION LIBRARIES RESEARCH
PROJECT
\ P
\ . SURVEY ON THE USE MADE IN A TYFICAL WEEK BY STUDENTS OF
. LISRARIES OTHER THAN THEIR OWN COLLEGE LIRRARY.

We. aré consulting you as a representative random sample of the whole
student \population in order to find out what use .students make of libraries
other than the college's own library. If possible we shall quantify such

- use and relate it to the uce mude of the college library.

sanel below, making your term time onswer apply to
onday after you receive this form. In the
vacation section, make your answer apply to a typical week in the

last vacation. Please return this form to the college library as soon
Many thanks for your cooperation

Please complete ti

in completing thic" questionnaire,
v)’.

: | BEST copy AWUIBLE

TYPE OF USE DURING ONE WEEK IN: .

Type of library .
TERM TIME VACATION

S

Reference}Browaing

e e ._rﬁeienenc.é o
- and ctudy.

. Brozuing| Borrowing
’ and ctudy ’ : *

s

Borrowing

<, Mins
spent

Bks | Minsll Bks |Mins
bor~spent | used |spenyf
rOWe : : . _
ed /

Mins

Bks | Mins
S spent

used |spent

Bks Mins
bor<spent
T OWes
ed

.'J'

Central Libraries (City, _
Rorough nnd County). . .

Branch Librarie: (City,
Borough =nd County).

Lt bt

University Libraries

- A W B o .

University School/
Institute of &d.
Librariec.

Cellege of Educatioen
Likraries, other thun
your own ccllege.

Qther College Libs.

Other:s (cpecify) : ' .

Re

TERM TIME VACATION
vacation of libraries other : )

than the library of your ‘
own college limited for '
any renson? If so, please

list the reacons oppoinite.

P ¥ 4N
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R T 'OLLEGE OF EDUCATION LIRRARIES RESEARCH PROJECT

o DIARY RECORDING ONE WEEK'S USE OF YOUR OWN COLLEGE LIBRARY

Flt%;w comulote *hin diary for the onme woeKNNQU ure: recording details
of your uce of othor cibrariess  Return it with the ‘other nuestionnaire in
the vnvelope rrovided, whether or not ycu visit your college library during
. the week in auecstion. ' ' '
- ) . -
Keep the dinry with you all the week and enter in the upaces provided .
the time:s you enter and leave the library oa each visit. If you vigit the 7
iibrary more than ottve in any morning or afternoon, record both times in .
the relevant box nni indicate minutes spent on ench activity, separately,
‘during ool visite

i ' USED AT FADGATE ALD FURCEDOKN.
(folded +0 show thee inctructions on the out:ide and the
diary overleaf on the inside),

L]




'<:' .
s “ — D I A R Y
; Mon Thae- weod Thurs. Fri Sat
N T ‘teNe l.efe Qellle 'elMe aflle [leMe HeMe DPefMe [Nalls {iallle “1aflle
) . \ - .
Time Time
in in
p Time ' Time
_. out out.
. Fleuse indicate below all time spent in library under one or
other of the types of use listed bdlow.
S Mon Tue - Wed Thurs.  |Fri Sat
— . N ' ,
- Eefer- Refere
‘ . nee ence
o .jand and.
T Sty Study
b mn‘s. - t ™ MINS.
spent | Y —a spent
nsed

Esed

. .

Borrowing only include:s
counter for iusue or retfturn,.
but in fact did not boirow n
or the bcok you reauired was

P IR

indicate ..
have nat inndvertentiy left it blank.

time spent nctually taking books to the

1f you have indicvated Horrowing: minute:
book (eege becnuse you were only returning
not available for loan to you for any reacoen),

book: returned in your number of Books borrowed.

in the Bookc- borrowed column to make it c¢lear thut you
Pleasc d2 not include the number of

Borrow- Borrowe
ing ing
MINS. . MINS,
spent * Japent
BOOKS | { BOOKS
borrows . |lborroua
ed ed

HOTE. Browaing includes all time spent at shelves looking throhgﬁ}and
<hoozing books for Borrowing and for Reference :ind Study.

Browce Hrov.:i=
i ing '
MESS. , * MIgS.
spent snent
[Other Othey
(cpec= (spec=
ify) . ify)
MINS. MINS.
~Jopent spent

o7

o o g
-
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: ¢ R ) .
- USED Al bairialh aiiD rhnguDOhN.
-y : " COLLEGE OF EDUuATION LIBRARIES RESEARCH PROJELP
" SUESTIONNAIRE ON USE MADE IN A TYPIGAL«4EEK OF LIBRARIES OTHER
_ . .- THAN YOUR OWN OLLEGE LIBRARY.
- Flewse provide the information asked for below making your term time
. answer apply to the week bepinning Mondqy after you receive this forme Return
: it, with the liary, in the cnvelope provided, to the college library, whether
.- you e any librarie: during the week in guestion or not. Many thanks for
S your-coopetation. . '
- hOTE: Browcing inciudes o1l minutes cpent looking thr&ugh books or searching
g at the shelves nnd hoosing books for Borrowing and Reference and Study.
07 Borrowing oniy includes minutes taking books to be issued and returning books.
- If you huve indicuted time srent borrowing but in faut did not borrow a book
{(ieee you were only rcturnxﬁf or the book requirgd was not available for loan
to you for uny reazon}, ;lej woindivate ' in the 'Book: borrowed' column
to muke it Tear that you hive not 1n41?ertantly left it blank. Please do
not include book.: returned in your number of books borrowed.
: . TERM TIME: S ~ CHRISTMAS VACATION
T ONE WEEK'S USE TYFE OF LIBRARY . TOTAL VACATION USE
. “'Reference Browse | Horrowe ' ) f Reference' Brows= Borrow-
and Study {ing ing : '} and Study ing ing
Mlnﬁq Bks. Minc. Min:‘.ﬁoakz" . MinspBkie Mins, MihSLBCS.
) U}liw-r:'ity Libraprie:.
3 l «
\ ' _1 , " Univerrity S-hool/Inctitute |
i of Eiu-ation Laibraries. !
- " : ) *
Central Libravies (City, }
Zerol-h wnd Tounty).
Branch Libraries (City, i -
dorough nnd Countyle. ' ’
¥ : .
| College of Education '
g . Libr’erir‘ y OTHER THAN ! | '
g OUR Ofef‘ ) ‘ -
: i —
¥ & Other College and | |
; FPolytrchni~ 1 orarie:. : ;
T OTHER (Sremify) !
. . L .
13 . H
' Owll College Library e,
6 ! . VACATION USE ORLY
— 1L . :

Is your use of libruriec:. in term time or vacdatibn limited for uny rcucon?
If -0, pleaze lint the reqzon: below. (Uze the reverse of thin form if necessary).

4

cOon S :
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AFPENDIX VB | R -
TABLE 1.n  AVERAGE AMOUNTS SPENT ON BOOKS AN MATERIALS IN THREE COLLEGES

A
" .

o ' Education use T e
© including Curriculum Main Subject

| © Colleges " Ae Ga 3a Ae . G. . 3
. . : A £ £ L& e & £ |
o - Aty % > ' /
F 1st year S 10 - ¢ " 9 7
. 2nd year Y6 ‘3 3 6 5

2rd year . 4 L e 6 [N ’ 2 4

hth year 8 - 30 . 5 - 10

P.G. R ' '? lO \4“_-" N 3 —_— 1 -

g . i | -
: ' . Other books Equipment and Materials
g . .“‘ ‘ . ‘ N A. G. 3. . Ao G. }
@\ ot £ £ £ £ £

lst yesr N 2 5 ? 18 19

ond year X -2 % 5 . 8 11

3rd year 2. 2 20 ;5 11 8

hth year 1 L 10 ok - 2

P.G. 5 5 - . 4 14‘ 8 -

- TABLE l1.b PROPORTION OF POTAL SPENT ON EACH CATEGORY BY EACH YEAR

1st year - ~ /2nd year . -
A. G. 3. . A. G, 3
: % % % % % %
T 7T Education zZ5 26 26 27 27 14
Main 22 23 23 . 20 .27 -2
Other books 15 5 12 20 9 14
Equipment and? T .
materials 27 ke 45 .33 X7 50
A - N ‘
2rd zgar L4th year- : P.G.

! . A G. - 3Q ‘.A. Ge. ;. A. Ge’ . )
, % % % % % % %
Education 27021 162 B4 . o 58 37 45
Main 27 11 1 23 ' - 19 16 5 7
Other books 13 11 53 6 100 19 26 14 Y
- Enquipment and . . .
materials 32 57 21 22 - L 21 26

o
|
\
e J//////f
LAy -

|
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v . GUESPIONNAIRE [  Used at College A. . _

*ﬁi' For ‘the Questionnaire to students on book grants see Page 2 of Questionnaire I

in Appendix

. I4
~ .

DEPARTMENTAL ROOKLISTS FOR PURCHASE FROM STUDENTS' BOOK GRANTS \ .

CeEeLo.ReF. N.B. Plense cross out the answer which does not apply
1. Do you keep booklists for purchase separate from lists for reading ? §§s
- e In compiling bookli: s for purchase do you have regard to the
- advice on the division of_ the students' total bookgrant as given
" by the Educational Resources Committee in 1067, 1768 and 196
s in the folloulng table ? . ‘//
1
You will remember that the Educational Resources Committee ;
) last year recommended that' Students Grants for books and ’
e:uzpment should be divided as follows:
. , | _
by
£ . . - Education Maln Subsid. Curriculum
e o ' or Main 2 .
i;‘lst & "nd vear of Zwyear ' . - : _ FoL .
& B.&do Course 10 - 11 11 3
a ‘rd year of F=year course ] 17 18 | | )
| ,,rd year of B.Ed.course ) 1 13- 11
. 4th year of 8.Ed.course 17 s 18
H
» Yea. : Hoe
'}‘°”' 2. If your answer ic no how do you decide what.tp2al amount should..
ETAN be ocovered by the list which you prepare 7°
. _ - ' A
o C ' ot | . \ “t, -
"te he ‘B0 you think it is wize to/ put the items in an order of priority, so * '}i‘
* =y~ that.if students in fact do not have the full sum available (e.g.
~ 1f parents do not provide their share, or they are taking "
another subject which requiyes heavy expenditure on equipment) they
- €7n use their money to byy what is most essential first ? /
*}_. ' .- -4 Yex . No : T N i
N r; 1 your” angwer is yes how would you suggest arranging the list %o
meet this need ? - -
s —~
~4 . "
A
. /
Q ) y el "}85 -

" ‘ ey - )



. o - T : \ . . .. 4 . . . B ,‘”,_
. o o - ‘¢ .. , "‘"39' ' * \j—z
. ) N . e o . 4
_6e dhen :nould students be acked to buy books needed for their courses RN
bearing in nihd thnt the zrant ic the same for each year of the '
course. ¢ B ) i '
De Loy W ieht in tern before in term courae Other
arrive course begins begins (please specify)
-~ . £ >_ D Y
' [ ' . : . )
lst Year ! , . ' ' \
Znd Year '
2rd Year ‘ ,
PGCE '
Other A\ .
7. How many titlen do you think there should be on a list of books for .
rur-hace for a specific course 2 T owa,
( .0
LA . [
: F o / '
' . . “a Y . ’
%+ Should students be advised to spend all their grant on specifjie?! - . A
titles or do you rrefer to give discretion to choose from 'a longer ~
list A certain number of titles ¢ *
Yes . No
%. Do you advise studentc to buy paPerbacks for preference and inform . .
them in the list when cheap editions are available ? P
- . BRI ot
Yes No _ . R ST
14 ) ’ . e . . ’ ’ ) ¢ .
10. Do you check that the books you include are still in print ?
y
Yes lio
‘ ‘l}‘ } .
11. Do you give publicher and price in your lists ' .
' .as well as the title and auther's full name ?
Yes * No
Which part,if any, is omitted ? )
- ..
lZ. Can you suggest any other ways the money available through ..
students® Yook grants can be used, e.g. by schemes for’'a rental
collection in a department to which all students subscribe.
) l'-
LEPE :
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If the librury could be sure students would buy the books on their
lists it would have more money available for other titles. A ,
bookshop on the college ;site would help in.this direction. Can you
suggest any other means of encouraging nircﬁase of bocks by
ctadents . . ’ -

£

2 . e .

'~ *
of you have any other uomrent you would like to make on this
subjisect, please 1nclude it here. : .

;-

DB&*-“I'LS ; .
l. Youx" nl’ne [ ] “. [ [ ] [ ] [ ] [ ] [ ] [ ] [ ] [ [ - [ ] e e [ ] [ ] [ L] [ ] - ‘
e Title of courue for which Nst(s) is/are provided
3« To which group(s) and year(s) it/they applies/y '
ke When yon give out 1list/s o « o o o o o o ¢ o o o o o '

_ _ . f
5. When you require students to buy the books. !

[ ] [ ] [ ] [ ] L X 3 [ ] [ ] [ ] [ ] - L 3 [ ] - [ ] - [ ] * e é

. »
b £

: &t 'S i
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. - S ’ 1 ’
STUDENTS' QUESTIOMNALRE: Used st Colleges G and < 8
a ‘ ‘
\ COLLEGE OF EDUCATION LIBRARIES RESEARCH PROJECT.
SYRVEY OF BOOKGRANT SPENDING AND ADVICY. RECEIVED. ,
D) - - - . '
Ple state: ‘
1L YOUR YEAK GROUP - CERTIFICATE/B.ED. '
" 2. MAIN SUBJECT OF STUDY - | . |
} . . L8 e
A. How many book: Aid you buy in the i1oilowang categories aﬁ how muct
money dii you spend on tnem during tms acadeémic year 19712 ¢
’ ‘No.ot Total ~
‘¢ e ' S books Cost '
. E | b
' 1. Education by ’ ! | .
2o “bubjectis) \piease Sp,ec‘i_fy)._-.’r; ' . & ‘-.
ﬁ,b) . ’ ' ' | P
Le) ' : :
2. Péi‘sqnal reading . ' '
b, Other ( please specify) . :
o~ )
R LK
oy TOTALS
i, - 0
'B. How much did you spend during ¥his year on: -
' L - ’ Wt 9.0_92 H
H \ ’ - 3 .
5. Equimeut A * ?
6. Matg'riaila (e.g. stationery)
) A
- \\ ‘
e a
Lo e



< . -
[ Y .m,;.-.hm-

T e : . . .

- . . .Ce How many of the books which you bought this year were listed as
required or recommended reading in ccllege reading lists ? (N.B.to

" First Year Students: Exclude ary booklist issued before you O
started at col].ege) S _ B \
- , ‘ Number of C -
. ' A books bougnt .
3 1. Education ' ' Y
.. . 2. Subject(s) (please specify) o
--_. . ‘a - : - {‘, =
. H
b
. ¢
L'} ,"‘ 5
. 1 . / . .
D. A% what point in the academic year were these read:lng lists issued | .
to you ? | o
T . " Time of ggar
SR A - . e ./‘ _m_l ot . * . e
. 1. Education .. ’ | i ' *
c 2. Subjegt(s) (please specify) . .
- . ‘ 1 . ) ] ; R
. ¥ . .
* o . ,_:::". ~ . .‘
3 ' . L
' . . ‘ . {
E. How much use did you make of the bogks you bought ¢ . '
. » ,
A
\
\ \
\
Vo
\\ ’ ‘
\ A
“\ f
N . /
\. e 1 ’-
/
2 b ‘
f’f .
' ;: v lyaq

.
19
"l A




= “ - e A e
- S | W BEST coPY nvuusm
“ - F. Did you receive any reading lists before you began your urat :
T year at college ? , . o ‘.
T | ‘i N | o '«.
'f_ G. How many of the t:ltlei on 1t dia you buy ini- | ' PP
R : SN Number of - c
N _ . b t
S "7"1e - Education . _
N 2. Subject(s) (please specify)
1 -
o 2 : o
- . : . . : . ’
H. How useful diad you subsequently find them? -
4 o
. Jo  Have you bought any boocks wh:lch were recommended to you dnrins
loctm-ga or poraoaally by lecturers ? ‘
. . YES..- NO .
" Ko W¥hat methods of regommending books fbr purchase do you think moet
- ‘ helpful ? |
| > “ '
* v
*
' C 2zz . T



. L]
" Le Fhe of the stadent's pnant ig intended for the purshase of tooks,

L equipsent and materialo. If. you spent lecn/more than t) is amount
T - Tdurine the past roary G0t bevauos 'ou.- .

— o i , Please . Flease

. -

‘ Ller Tk {rore: tick ; .

o
-

l. do not ”ehe:ye a grunt & 5« have to spend a lot of
. + ;
< : ‘e only reveiVe n opurtial grant 232?:r:: equipment for ycur
- 7 do nct need to bu; Looks ": the cost of books is so high
. he other ( plenve specily) that you are forced %o spend
' . more* than £48

7. other ( please specify) - _ L

Yo Y v been swwpestei that boole gx:ants should be:= ' Co

kY h i

l. given to students separutely f?om'theifygrant in the form of
- 7 book tokems.

Pe givgn‘%@yt ie college for the purchase of books in mnltlple
copies %o be dist rzhuted free to the students.

"dhnt do you think qf these suggestions ?

g - : ‘ | .o
. Do you share Looks with other students ? , . -
‘ YR8 - NO - 2.0
- 2 .
Ce Wunly you consi.ev giving part of your book grant as a subscriptior.

A to a small departmental collection of recommended titles in
' multzple copinq i

- av LT ' - t

Y .
Thank you for your co=operation.

t

kg} ' ' o« 3 : ’ . . "



