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ABSTRACT \

The guide is one of a geries of 10 units composing an
orientation to ths world of work course\ designed especially for
disadvantaged anu hand.capped students in the ninth and tenth grades.
It is designed to provide basic and remedial instruction in personal
development, math, and language skills whi viding information
and skills basic or common to employment in all occupations. Topics
traeated in the course are (1) achieving and maintaining a good
physical appearance, (2) developing behavior, interests, and
attitudes consistent with sex and age, (3) getting along with others
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and maintenance, handling emotions, dating behavior, sgking friends,
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discussed in the unit. Lesson plans present major and gupporting
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' feuvdent Vaterialr
. GEST COPY AVNILABLE

VAVT

PERSONAL FATR-CART_TmANNING

1. Analyze your hair:

a. Is it: normal , dry . olly ?

b, Is the body: normal s fire . coavs . thiek .
thin ?

¢. Do I have problems, such as: dandruff . split encs .
other ?

d. Loes my hair shine? yes , No , sometimes .

e. Is my hair manageable? yes , sometimes .

2. VWhat type of care is best for my hair? Do I need (give brand names, if
using a product which is particularly appropriate) ---- :

:
a. To treat my hair before shampooing? yes , MO , any 4
particular product best .
b. A rinse or hair conditioner? yes , MO , brand naue
¢. A permanent? yes , NO , brand name .
d. A wave set product? yes s NO , brand pame .
e. Special-size curlers? yes , MO , type .
f. To shampoo (daily, weekly, other)
3. Which hairstyles are best for me?
a. Face shape (oval, round, long, square}: —
b. Height (short, average, tall): .
c. Body frame (small, medium, large): .
d. Shoulders (average, broad, narrow): . —
e. Hips (broad, aarrow, aversge): c
f, Bust (large, small, average): .
g. Neck (long, short, thick, thin, average): .
h. Chin (recessed, jutting, double, normal): .
i. Nose (long, short, pug, hooked, average): .
j. Forehead (high, low, average): .
4, Which hairstyle is best if I wear glasses? ?f .
5. How should I judge the neight of my hairdo? X .
A
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Student Materials

Name

TITLE: Personal Care: Self-Evaluation

Check "yes" or ""no" after each question. If you check "no, " use the third
box to write the reason that you failed to carry out that point of personal care.

Yes _No

| took a bath last night or
_tpis morning.

| applied deodorant today.

My hair is clean,

' tried to make my hair
look attractive.

My complexion is as attractive
as | can make i,

My nails look neat.

| brushed my teeth last
night and this morning.

| am wearing clean clothing
today.

My clothes are well pressed.

“All necessary repairs are made
on my clothes.

My shoes are polished and in
_good condition. 1
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Student Materials

PERSONAL GROOMING EVALUATION
. List the grooming aids that you have which are

cssential Extra, but nice to have

2. Analyze your needs for grooming products and determine which
brands you should buy.

| Need Kinds and Brands What does the product offer me? .

Available (Place a star by the one which
is best for you. )

L e
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Student Materials

3, Describe briefly the special problems you have with your hair and
some solutions you have learned for them:

Hair Care Problems What Can Be Done About Them

4, What can you do to make your hair more attractive?

d.

b.

C.
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Student Materials

5. List four things you can do in taking care of your teeth and mouth
to make your smile bright:

a.

b.

C.

d.

6. List five things which one can do that would enhance personal
appearance:

a.

b.

C.
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Student Materials 6

PATTERNS FOR MAKING CARDBOARD CUT OUTS OF BASIC
FIGURE SHAPES:

/Y

IL__...........;

G. OWENS, CURR DEV. CNTR UK., 843 T
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Make & size chart on a 3 x 5 card or small piece of paper to carry in your wallet

or purse.

SIZE CHARTS

Student Materials

Size Chart (Men and Boys)
My Sizes

Trousers

Coat

Suit

Underwear (small, medium, large; also,
waist size)

Dress shirt (with tie)

Sport shirt

Shoes Cap
Socks

Size Chart (Women and Girls)
My Sizes

Dress
Skirt
Blouse
Slip
Bra
Panties
Hose
Shoes
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EMPLOYMENT EDUCATTON QUTZ

NAME DATE

One way to know what job is best for you is first to know yourself well. It may
surprise you to learn that sometimes people know more about you than you know
about yourself.

This sheet, with all its questions, will help you to "see' yourselt if you give
honest answers.

A QUIZ TO HELP YOU CET READY FOR THE JOB YOU WOULD LIKE TO HAVE.
Answer each question "yes'" or 'no".

1. Do you get angry quickly?
2. Do you listen to others when they speak?

3. Do you speak clearly so that you do not have to be asked to
repeat what you say?

4. Do you talk when someone else is talking?

5. Are you always on time when you have to meet someone?

6. Do you always come to school on time?

7. Do you have to make up excuses for not doing your homework?
8. Do you get angry when you are punished by your teacher?

9, Are you polite to your teachers?

10. Does your teacher have to correct you many times for not behaving
yoursel £?

11. Do you always have your books, pencils, and other supplies that
vou will need with you?

12. 1Is your notebook always neat and in order so that you can find
your work quickly?

13. Do you ask to go to the lavatory during class-gime as an excuse
to get away from working in class?

14. Do you always try to get in the last word?

15. Do you take orders easily from ome in authority?

56




e PO M———

sia)sely Aoualedsues)

E

SEA

IC

Aruitoxt provided by Eic:



Transparency Master 2
Tooth Care Series -~
(Overlay 1 for Master 1)

ENAMEL
- Covers and Protects \ ROWN - Part of the tooth
- Hard and Shiny you can see above the

_gum,

~

o

CEMENTUM——/ , N

- Below gumline . |

- Takes place of ‘ \—ROOT - Part you cannot see
enamel - Anchors tooth in

- Covers roots jawbone

TOOTH STRUCTURE ( OR PARTS )

¢ Swiwn avan ooy CNPR, Vv X, §¥3-8

ERIC - 8




Transparency Master 1
‘Tooth Care Series

PULP - "Heart of the tooth"

~DENTIN - Makes up largest
. portion of tooth.

G.OWINS, CUAR. OFV. CATR, U.K, = §¥3-/ 57
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WHEN: Immediately after eating

HOW: Use proper toothbrush
-~ Flat surface
~- Firm bristles
-- Small head to reach all areas
Brush all surfaces thoroughly

Brush away from gums:

Transparency Master 3
Tooth Care Series

-~ Brush upper teeth down toward biting edge
-- Brush lower teeth up toward biting edge

grush outer surfaces of all teeth first, upper and lower

Brush inside surfaces of back teeth, upper and lower

Brush inside surfaces of front teeth, upper and lower

Brush chewing surfaces of upper and lower teeth

O OwWE N CLu®N bw [y " dee 2
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Transparency Master 4
Tooth Care Series

CAUSES AND PREVENTION OF BAD BREATH

CAUSES:

PREVENTION:

Eating onions and garlic
Tobacco
Unclean or decayed teeth

- Diseased gums

Infected tonsils
Enfarged adenoids
Sinus infections
Indigestion

Proper dental (orai) care
Mouth washes
Proper medical care
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Transparency Master 5
Tooth Care Series

CAUSES AND PREVENTION OF TOOTH DECAY

|. What is tooth decay?

A. Disease that destroys tooth structure by producing cavities
" in the teeth

B. Action of bacteria on foods, especially sugar, in the mouth

2. How does tooth decay take place?
A. Sugar changes to acid. :
B. Acid destroys tooth enamel. It may eventually attack and
destroy dentin and pulp, causing loss of tooth.

3, What causes tooth decay?
A. Roor diet
B. Foor dental care

4, How can tooth decay be prevented?
A. Well-balanced diet
B, Brushing immediately after eating
C. Reqular dental check-ups
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Transparency Master 6
Complexion Problem Series
(Base transparency for
girls' complexion problems)

OWENG, CURR, DEv. CNTA,-U. K - 84336
. o ,
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Transparency Master 7
Complexion Problems Series
(Base transparency for
boys' complexion problems)
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Transparency Master 8

Overlay 1 -~ Freckles

(Use with Transparency
Masters 6 or 7).
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ON OWENS, CURR DFV. CNTR V. K, S43-20 .
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Transparency Master 9
Overlay 2 -= Pimples

(Use with Transparency .
Masters 6 or 7).

H

6 N.OWENS, CURR OFY CNTR. V.0 -898a1
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Transparency Master 10

Overlay 3 ~= Blackheads
(Use with Transparency

Masters 6 or 7).

6.M. OWENS, CURN. DEV. CNTR, UK, -943-23
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Transparency Master 1l
Overlay & -~ Facial Scars
(Use with Transparency
Masters 6 or 7).

G.OWENS, CURR OBV, CNTR UK. - §43 33
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Transparency Master 12

Overlay 5 -~ Excessive
Facial Hair

(Use with Transparency
Masters 6 or 7).
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Transparency Master 13
Good Posture Series

GOOD POSTURE WHEN STANDING

NO NO YES

____Weight distributed equally on both sides of body
___Head erect and straight
_____Shoulders level
____Spine straight
____Pelvis level (horizontally)
Knees straight
Ankles straight
Feet pointed straight ahead
Arches high

G. OWENS, CURR DFY CNTR UK, 843-1/
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Transparency Master 14
Good Posture Series

GOOD POSTURE WHEN WALKING

YES NO

. @ OWENS, CURR DEV CNYR U K, 843-12
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Transparency Master 15
GCood Posture Series

GOOD POSTURE FOR SITTING
Poor sitting habits make you tired and strain your muscles.

YES MO NO

The best way to sit is with:
a. your back against the back of the chair

b. the back of the chair supporting your back

" 0 OWFNS CURR DEvV CNTR UK S®y. 8
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Transparency Master 16
GCood Posture Series

GOOD POSTURE AT YOUR SCHOOL DESK

1) The back of the desk supports your back.
2) Your feet are flat on the floor.

3) Your body is relaxed and straight.

YES NO

"G CUuRR DEv CNTR U K, 843 % 72
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Transparency Master 17
Good Posture Series

WHICH IS BEST WHILE WAITING FOR THE INTERVIEW'?
(Figure 1, 2, or 3)?

WHY:

4, |

YTT
/ i3 a8

(1) 2) B)

6 OWENS, CURR

DEV CNTR UK,

S48~ IS



Transparency Master 18
Face Shapes for Girls

HOW SHOULD | WEAR MY HAIR, IF MY FACE SHAPE IS -----=--

OVAL?

§.OWENS, CURN DRV, CNTR. U. W, 45 -4 7%




Txansparency Master 19
Appropriate Hair Styles -~
(Overlay 1 for Master 18)

@ OWENG, CURR DBRY CNPR. V. X t42-8
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Transparency Master 20
Appropriate Hair Styles -~
(Overlay 2 for Master 18)

T OWENS, CURR. DRY. CNTR. V.. B43-4 ;
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Transparency Master 21
Face Shapes for Girls

HOW SHOULD | WEAR MY HAIR, IF MY FACE SHAPE S --------

LONG?

SQUARE?

C BOWBANY LR MR LN UK PRl ¥




Transparency Master 22
- Appropriate Hair Styles
(Overlay 1 for Master 21

G OWENS, CURR. DIV, CrNTR. UK 893 -g
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Transparency Master 23
Appropriate Hair Styles -~
(Overlay 2 for Master 21)

G.OWENS CVRR TV CNTR VX §93-9
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Transparency Master 24
Face Shapes for Men

HOW SHOULD | WEAR MY HAIR, IF MY FACE SHAPE IS --=---=-

0. OWENS, CURR DAV, CNTR U.K. ~S43AFY-27
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Transparency Master 25
Appropriate Hair Styles
Ffor Men (Overlay 1 for
- Master 26)
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cv Master 20

e Nair Styles
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Approprlll
For Men (Ovevla
Manter 24)
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Transparsncy Master 27
Face Shapes for Men

HOW SHOULD | WEAR MY HAIR, IF MY FACE SHAPE S --=-----

| 0. OWENS, CURIR DFV CNTR, UK §43ART-30
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) Transparency Master 30
Clipping Toenails

CLIP TOENAILS

0 OWENS, CURR DEV CNTR UK, 64310
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Transparency Master 31
Dress Styies

DRESS STYLES

SHEATH GENTLE FLARE FULL FLARE

~ CLASSIC SHIRT DRESS - JACKET DReSS SHIRT WAIST

G OWENS  CURR DEY. CNTR, UK. 89318
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Transparency Master 32
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