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I. COURSE TIT - -COT ACCOMTING

II. COURSE NUMBER-7709.41 (New: 7624.41)

III. COURSE DE.;CRIrTIOit

A. Synopsis
Provides students with an understanding of cost accounting
principles and procedures and sufficient background for applying
factors of cost accounting to service and manufacturing
businesses. Emphasis on overhead, materials, ,nods in process,

and finished goods. Students complete a practice set for a
manufacturing or similar business.

B. Occupational Relationships
Price Clerk
Audit Clerk
Bookkeeper I
Bookkeeper II
Billing Control Clerk
Stock-Control Clerk
Fixed-Capital Clerk

IV. COURSE ENROLUENT GUIDELINES

Account Information Clerk
Classification-Control Clerk
Cost-and-Sales-Record 6upervisor
Control Clerk-Data Processing I
Control Clerk Auditing
I :aterials-Control Clerk
Cost Accountant

A. Prior Experiences Needed
1. The student should have attained the objectives of Control

Systems In Accounting prior to enrollment in this course.

2. The student may wish to take Corporation Accountinc
concurrently with Cost Accounting.

B. Pretest
successful completion of the pretest indicates that the student
should proceed to another advanced bookkeeping and accounting
course. Partial failure indicates placement within this course.

I. COURaE OF .STUDY PERFORMANCE OBJECTIVEs

Upon successful completion of this course, the student will be able

to--

1. record materials requisitions in a materials ledger;

2. prepare and complete a job order sheet or cost sheet;

3. demonstrate an understanding of the three elements of manu-
facturing cost by classifying in writing which items are direct
materials (raw materials), direct labor and factory overhead;

4. journalize in the general journal and post the closing entries
of given manufacturing cost accounts;

5. calculate factory overhead based on direct labor;
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J. CCUR6E OF ..;TUDY PIMFOR:.:ANCL GBj'ACTIJEn, Continued

6. record in the general journal the factory ovezapplied or

underapplied overlead;

7. record in the general journal adjustik; entries to the inventory

accounts in the event there is a sianificant difference between

the book inventory and the physical inventory;

3. prepare the financial statements for a manufacturinc; busineus

including; a statement of cost of goods manufactured, an income

statement, and a balance sheet;

9. record daily transactions for service and manufacturing;

businesses into appropriate boos of original entry; and

10. complete a practice set for a manufacturing or similar busines::

applying cost accounting. principles.

VI. COU2Z4 CONTENT

A. Equipment and 6upplies
1. Basic

a. Desk 20" x 40" minimum, table top
b. Machines

(1) Ten-key adding machine
(2) Pull keyboard adding; machine

(3) Printing and/or electronic calculator

(4) Bookkeeping ',Lachine

C. Conference table 30" x 6o" x 20" high

d. 3ookkeeping terminoloy dictionary
e. Accounting paper
f. Textbook
g. Workboo'i.

h. Pencil, pen, -Ind ruler (supplied by student)

i. Overhead projector with roller attachment ;..ad sereen

j. Opaque projector
2. nupplementary

a. Videotape recorder or playback unit

b. Videotape recorder table with electrical outlets

c. Video monitor, 23" with connecting cables

d. Listening station, with eight head sets

e. Videotaped lessons Bookkeeping I (review)

f. Learning activity packagesBookkeeping I (review)

g. Bookkeepin: wall charts

B. Cost Accounting for a service Department

1. Three elements of coat
a. Labor
b. Materials
c. Overhead

2. Job order sheet
a. Recorded in dnnl-,;ate
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II. GOUR(.;E CONTaNT, Continued

Original to bookkeeper

2) Duplicate to mechanic

b. Record parts and accessories (materials)

c. Record time (labor)
d. Complete job order sheet (bookkeeper)

e. Cashier paid for the work completed, and the duplicate

bill (for customer) marked paid by the cashier

3. Transactions of a job service business in the combination

journal

4. Schedule of gross profit by departments

5. Income statement
6. Balance sheet

C. Cost Accounting for a Manufacturina Business

1. Three elements of manufacturing cost
a. Direct materials or raw materials

b. Direct labor
c. Factory overhead or overhead cost

2. Perpetual inventory record
a. Materials ledger i.ccounts

b. Materials requisition

3. Goods in process (inventory)
Prepare the cost sheet
a. Direct materials
b. Direct labor
c. Factory overhead

4. Finished goods (inveutory)
a. 6tock room
b. Completed cost sheet

c. Finished goods ledger

5. Fiscal .riod work for a maaufacturiag business

a. Cloain,; the ledger

(1) summarize the direct materials used during the

period and close into the goods in process account

(2) :;ummarize the direct labor incur-ed for the period

and close into the goods in process account

(3) transfer the actual overhead expenses to the factor;;

overhead account
(a) Record the overhead applied

(b) Recore overapplied or underapplied overheAd

(c) Close t::c factory overhead account

(4) Record the eosts of finished goods manufactured

b. atatement of cost of goods manufactured

c. Income statement
d. Balance sheet

/II. aTJGEI;TLD PROCEDURE.;, ;.ND LEARNING ACTIIIMa

A. .:.1.1,..L:ested reachinc Methods

The methods that ceem best suited for this course arc =all ;144

large group discussions, supervised or independent shady, video
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TII. 4UGaELITED P3OCEDUREL1, 14TATLG1E1), Ai4D Gontinued

taped present4tionLi, individualized instructions, lecturers,

projects, case study, and problem nolvinr.

B. Business iocabulary
(....tudents increase their accounting terminoloai as it relates to

a special system of keeping records.

C. Case ::Itudy
L1tudents analyze business problems based on their knowledge of
accounting principles and .1aas;erial theories.

D. lideotaped Lessons--Book,:eepin I

students are encouraged to view an.; taed lesson for reinforce
ment purposes.

E. Learning Activity Packades--Bookkeepinc I
The LAP's parallel the videotaped lessons. They provide

activities that might strengthen the etudentslweaknesses.

F. Litudy Guides
Utudy guides may be used as a self evaluative instrument, part
of a pretest, quiz, or study sheet.

G. supervised .atudd
This time allotment permits the students to war:: in :::rower:

and/or independently under the teacher's su2ervizion. The

teacher may also simulate a accountin; iepartnent wherein the

students are responsible for 4 particular phase of the accountin:.

system.

[III. VALLUTIVE INLZRUNENTLi

The tests included in the appendix are examAes of test itc7.4:: tit at

may be used to evaluate the overall pro, ;rest of each Jtudent.

tests have been desi,..nect to measure t::e course objectives as out
lined. The ::ey to each test is also provided. i'he evaluative items

included in these tests are as follows:

A. 3oat .;ales and :service.:

Transactions

B. Cost ..,heet

C. Journalize the entries

To determine if the student:.
now the procedures of reconlin-.7

business transactioas of
service business

To determine if the students cm
prepare a coot sheet in tccoluttin,;
for the materIlls, 1.,:)or and.
factory overhead that ,.oes iato
each order

To measure the students' .1..bility

to close the manufacturin accounts

at the end of the fiscal period
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EVALUATI:3 INLaRUMENTS, Continued

D. Statement of Cost of Guodu
Manufactured

IX. REXURCES FOR LiTUDENTS

A. Books

To determine the students' ability
to prepare one of the important
financial statements of cost
accounting

Blanford, James T.; Clow, Cletus A.; Freeman, N. herbert; Hanna,
J. Marshall; Kahn, Gilbert; and MacDonald, Robert D. ,Ireca

Ldvanced 2nd ed. New York: Gregg
Division of McGraw-hill Book Co., 1969.

Boynton, Lewis D.; Carlson, Paul A.; Forkner, Lamden L.; and
Swanson, Robert M. 20th CentarxBookkeeoing and Accountinr;,
Advanced Course, 22nd ed. Cincinnati: (South-4estern

Publishing Company, 1966.

Freeman, Herbert M.; Lanna, narshall J.; and Kahn, Gilbert.
BoL)12....2aa...._...ndAccotinrn)ALLelciceeirun, Advanced Course. New
York: Gregg Division of McGraw-hill Book Company, 1958.

B. Workbooks

Accompanyina workbooks are available for the texts listed above
from the publishers.

C. Media

Learning Activity Packages - Available Throuch Textbook zrvices,
2210 Third street, Miami, Florida 33135. -:'11A-LP--19---

Financial Reports for a Merchandising Business.

Videotaped Presentatir'ns -Available from the Department of ::edia

services, Dade County Public 'Schools.

D. Practice sets

Seed Auto '..iupplies, Inc., B073, Cincinnati: ;;outh-4esteru

Publishing Company.

Jansen Auto L;upplies Co., Inc., B773, Cincinnati: south-4e:;tern

a

Publishing Company.

X. REJOURCES FOR TEACLERS

A. Books

Alston, viayne A. Successful Devices in Teachinp: Bookkeepinu.
Portland, Maine: J. Weston Walsh, Publisher, 1955.
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X. =SOURCES 2OR TEACLER.;, Continued

A. Books, Continued

Boynton, L. D. Accoun, 2nd ed. Cincinn4ti:
South-Western Publishing Company, 1970.

?ess, Philip 1744.9 and Niswonger, C. Rollin. Accounting Principles,
9th ed. Cincinnati: South- Western Publishing Company, 1965.

Finney, h. A. and Miller, K. S. Principles of Financial Accounting--
A Conceptual Approach. Englewood Cliffs: Prentice-Hall, 19n.

iarrenbrock, Wilbert E., and Simons, tarry. Advanced Accountinc
Comprehensive Volume, 3rd ed. Cincinnati: South-desuern
Publishing Company, 1961.

B. Teacher Manuals and Solution Keys

Available from the publishers of the students text.

C. Magazines and/or Periodicals

Balance Sheet, The. Cincinnati: South4lestern Publishing Company.
Monthly, October through May.

Business Education Forum. Washington, D. C.: National Business
Education Association. Monthly, October through May.

Business education World. flichtstown: .:Iregg Division of McCraw -

}ill Book Company. Five publishings each school year.

Journal of Business Education. East Stroudsburg, PA: Robert

Trethaway. Nonthly October through May.

National Business Education arterly. Washington, D. C.: Rational
Business Education Association. (;,uarterly.
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30AT ..AL 4s AND

Directions: 1. Use the following; columnar headincs in settinz up your

combination journal: Cash--Dr. and Cr., Check No., Day,

Name of Account, Pest Reference, aeneral--Dr. and Cr.,
Accounts ReceivableDr. and Cr., Accounts Payable Dr.
and Cr., Purchases Dr.--1New Boats, Used Boats, Parts and
Accessory, Sales Cr.. -thew Boats, Used Boats, Service,

Parts + Loc.

2. Record in a combination journal the followinc transactions
selected from those completed by D and C ;:arina during
the first week of June of the current year.

June 1. Cash balance on hand, .;21,500.

1. Purchased :3 new outboard motor boats from Sharks Boat Compiny,
.;12,000, on account.

1. Sold Used Boat 170 to D. Waoler for cash, ,.;11200.

1. Cash receipts for the day in the service department were 4620,

distributed as follows: Sales-Parts and Accessories .1250,

Saleservice 4370.

2. Purchased parts from narina supply Company, on account, ,;(150.

2. Sold New Boat to H. Jilkerson for 43,500. leceived .;21000

cash and a used boat appraised at .i1,500.

2. Cash receipts for the day in the service department were :A450

distributed as follows: :,ales-Parts and Accessories J100,

,ales-Service ;350.

3. .old Used Boat 71 to P. Johnnoh for .;1,400. 'ieceived 41,000

cash. Piie balance is to be paid in 3U days.

3. Cash receipts for the daj in the service depArtent were
distributed as follows: ,ales-Parts and ;uccessories ,2uu

Sales, Service

4. leceived cash from S:nith on :Iccount,

4. 3olkl:ht used boat for cash,,;750. Issued Check j72.

4. .:ash receipts for the ii,t in the service department were ,):Y2.)

distributed as follows: ..-les-Parts and Accescolies :22u,

,ales..0ervice 4300.

Paid cash .513,000 to shar:. Jost Corapany on :account.

Check No. 673.
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30;i7 LALELA AND SERVI3ES TRIN4ACTION41 Continued

June 5. .;old New Boat 113, ;3,5Uu to R. 1,4rrio. Received 31,200 in
cash, and a used boat appraised at 4500. The balance is to
be paid is 30 days.

5. Cash receipts for the day in the service department were .31,500,
distributed as follows: ales Parts and AcceEsortes 3400,
;ales -ervice

6. Issued Check No. 674 for S21020 in payment of weekly payroll.
Labor Cost :,900

sales salary Expense 300
Office Salary Expense 30O
Administrative zialary Expense 1.)0.

Total Payroll ;i2,500

Deductions:
Employees PICA Tax 3130
Employees Income Tax 112
Total Deductions

iiet Payroll

4,30,

4"020

Directions: 3. Foot and prove the combination journal.
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CWT =ET

On February 11, the Marina Boat Company begun work on Job Order No. 150
which wau an order for 15 outboard motors for stock to be completed by
March 1U.

Directions: 1. Open a cost sheet similar to the one in your textbook.

2. Record the following transactions on the cost sheet.

Feb. 11. Requisition No. 137 for direct materials, 3350.

11. Daily time cards as follows: No. 1 for 420; No. 5 for ;30.

12. Requisition No. 232 for direct materials, 4420.

12. Daily time cards as follows: No. 3 for ;30; No. 10 for .:;35.

13. Requisition No. 235 for direct materials, ;630.

13. Daily time cards as follows: No. 2 for 425; No. 11 for ;45.

Directions: 3. Complete the cost sheet, recording factory overhead
at the rate of 541v of direct labor cost.
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JOURNALIZING TILE iINTRIEL Ti AT wwitia:417, THE CWT RECORD.; (EON)

On January 31 of the current year, the bookkeeper for the Jade Company has
the following information:

(A) The total of all requisitions of direct materials issued during
the month is 455,250.

(b) The total of the direct labor cost for the month according to
the time cards is 345,550.

(o) The accounts in the general ledger used in recording the actual
factory overhead expense during the month have the following
balances:

Depreciation Expense, Building a 500
Depreciation Expense, Factory Equipment 2500
Factory Supplies Expense 3550
Feat, Light and Power 1500
Indirect Labor 16000
Insurance Expense, Factory 4UU
Miscellaneous Manufacturing Expense 3250
Payroll Tax Expense, Factory 2575
Property Tax Expense, Factory 1600

(d) The factory overhead to be chargeito roods in Process is
of the direct labor cost.

(e) The total of all cost sheets completed during the month is
3150,500.

Directions: Record in the general journal the entries necessary in closin;;
out the manufacturing accounts in the general ledger.

11
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:JTATEMENT OF COLT OF JOOD MAI4UFACTURe:D

Directions: Prepare a statement of Gooch; manufactured for the Jade Company
for the month ended January 31 of the current year. Use the
data given in the previous problem and the following additional
data:

Direct Materials Inventory,
Direct Materials Purchased
Direct Materials Inventory,
Goods in Process Inventory,
Goods in Process Inventory,

12

January 1 460,500
51,420

January 31 56,750
January 1 41,000
January 31 45,275
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CU.+

Job io. 14e. Date. FebruArj 11, 12--

for. 15 outboard motors 2o be coardleted tic L:arch 1v, 19--

Direct naterials
Req.

Date r. o. ikmount

(..rdered For

'Direct L.,bor

Date A.douut

4..toc4

Amount

1,J1 ry

Items

19 19--
Feb. 11 U7 35U Feb. 11 .0 56 Direct naterials ,U9400

12 232 42O 12 65 Direct Labor 1O5

13 235 630 13 7U Factor;; Overht3d 92.50

MIIMPIIMMEM
(5q; of Labors

41,400 J1c5 ;1,677
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JOG:tA,ALI2.11,'.; EL; :a..ic(,.uka (iiu:.) i.;-/

ienero.1 Journal Pa,e 2
P

Date Account fitle 1 Debit Credit

19
Jan. 31 Goods in Process 55,250

Direct :laterials 55,250

31 roods in Process 45,550
Direct Labor 45,550

31 Factory Overhead Expense 33,375
Depreciation Expense, Buildint, 500

De pre c iat ion Expense, Equipment 2,500

Factory ..#upplies Expense 3,550

heat, Licht and Power 1,500

Indirect Labor 1Q,UOU

Insurance Expense, Factory 400

Miscellaneous Manufacturing Expenee 3, 250
Payroll Tax Expense, Factory 2, 575

Proper*. Tax Expense, Factory 1,60u

31 foods in Process 34,162

Factory Overhead Expense 34,162
applied

31 Factory Overhead Expense 2,11

Income and Expense ,,unwary 2.
7

,

31 Finished roods Inventory 150,500

Goods in Process 150,5u0
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(j1 CC

J4df;

..t4tomut of Go-L of ooth. ;:o.auf..cturwl

Por nonti. Janui.ry 31, 1)

Direct ::aterials:

Direct iaterials Inventory January 1 .;60,500

Direct Materials Purchased
,;111, 920Total Direct Materials Available

Less Direct Naterials Inventory January 31 50.750
Cost of Direct Materials Placed in Process 53,170

Direct Labor 45,550

Factory Overhead Applied 4,162

Total Cost of Goods Placed in Process 132,L.Li2

Add Uoodu in Process Inventory January 1 41,000

Total Cost of Goods in Process 173,(A.2

Less amt.:: in Process Inventory January 31 45.275

Cost of Goods :.:anufactured ,i12..16(J7


