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I. COURSE TITLE—COLT ACCOUNTING
II. COURSE NUMAER—TTU9.41 (New: 7624.41)
III. COURGE DE3CRIDTICI

A. Synopsis
Provides students with an understanding of cost c.ccounting
principles and procedures and sufficient background for applying
factors of cost accounting to service and manuficturing
businesses. BEmphasis on overhead, materials, foods in process,
and finished goods. students complete a practice set for a
manufacturing or similar business.

B. Occupational Relationships

Price Clerk Account-Information Clerk

Audit Clerk Classification=Control Clerk
Bookkeeper 1 Cost~and-Sales-Record oSupervisor
Booxkeeper II Control Clerxk=Data Processing I
Billing Control Clerk Control Clerx Auditing
Stock=Control Clerk laterials-Control Clerk
Fixed-Capital Clerk Cost Accountunt

IV. COURSE ENROLLMENT GUIDELINES

A. Prior Experiences Needed
l. The student should have attained the objectivec of Control
tystems In Accounting prior to enrollment in this course.
2. The student may wish to taxe Corporation Accounting
concurrently with Cost Accounting.

B Pretest
vuccessful completion of the pretect indicates that the student
should proceed to another advanced booklkeeping and uccounting
course. Partial failure indicates placement within this course.
Jo COURGE OF JTUDY PERFORMANCE O3JuCTI1VhL

Upon successful completion of this course, the student will be uble
to—

1. record materials requisitions in a materiuls ledger;

2. oprepare and complete a job order sheet or cost sheet;

3. demonstrate an understandiug of the three elements of manu-
facturing cost by classifying in writing which items are direct

materials (raw materials), direct labor and factory overhead;

4. journazlize in the generzl journal and post the closing entriec
of ;iven manufacturing cost accounts;

5. calculate factory overhead based on direct labor;
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J. CCURGE OF TUDY PuRFORIANCL OBJwWCTI/Es, Continued

6. record in the ¢eneral journul the factory overapplied or
wunderapplied overi ead;

7. record in thke peneral journal adjusting entries to tlie 1nventory
accounts in the event there is a significant difference between
. the book inventory and the physical inventory;

J. prepare the financial statements for o manulacturing busineus
includin; a statement of cost of goods manufactured, an income
statement, and a balance sheet;

9. record daily iransactions for service and manufacturing
businesses into appropriate boois of orig;inal entry; and

10. complete a practice set for a manufacturing or ginilar busines:
applying cost accounting orinciples.

VI, COURSE CONTELT

A. XZquipment and supplies
l. Basic
a. Desx 20" x 40" minimwa, table top
b. Machines
(1) Ten-key adding machine
(2) Pull zeyboard udding :achine
(3) Printing and/or electronic calculator
(4) Bookkeeping muchine
¢. Coaference table 30" x 6U" x 20" kign
d. .ookizeeping terminoloy dictionary
e. accounting paper
f. Textboox
ce dorkoboon
h. Pencil, peu, und ruler (supplied by ctudent)
i. Overhead projectcr with roller attachment Lad screea
Je Opaque progecior
2. ~unplenmentary
a. Videotape recorder or playback unit
b. Videotape recorder table with electrical outletc
¢. Video monitor, 23" with comnecting cables
d. Listenine statiorn, with eight head cets
e. Videotaped lessons——Bookkeeping I (review)
f. Learning activity packages--3ookkeeping I (review)
. £+ Bookkeepin_ wall charts

3, (oot Accountin. for a wervice Deparinent
l. Three elements of cost

a. Labor
b. Materials
c. Overhead

2. Job order sneet
a. Recorded in duplicazte

"~
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CONTELT, Containued

21) Oricanal to bookkeeper

2) Duplicate to mechanic

b. Record parts and accessories (materials)

c. Record time (labor)

d. Complete job order sheet (bookkeeper)

e. Cashier paid for tie work completed, and the duplicate
bill (for customer) marked paid by the cashier

Pransactions of & joeb service business im the combination

journal ! '

Schedule of iross profit by depariments

Income statement

Balance sheeti

C. Cost Accounting for a lianufacturing Business

1.

24

3.

do

Three elements of wmanufacturing cost
a. Direct materials or raw materials
b. Direct labor
c. Factory overnead or overhead cost
Perpetual inventory record
a. .aterials ledger ¢ccounts
b. HMaterials requisition
Goods in process (inventory)
Prepare the cost cheet
a. Direct materials
b. Direct labor
¢. Factory overhead
Finished goods (inventory
a. wotock roon
b. Conpleted cost sneet
¢c. Minished goods ledger
Fiscal _eriod worx for a maaufucturing ovuslaess
a. Closing the ledger
(1) summarize the direct materiuls used during the
period and close into the goods in process accecunt
(2) osummarize the direct labor incur-ed for the period
and close into the gZoods in process account
(3) TIransfer the actual overnead expeases 10 the fuctor;
overunead account
(a) Record the overhead applied
(b) Recore overapplied or underapplied overheud
(c) Close tic factory overhead account
(4, Record the costs of finished goods manufuctured
b. wotatement of cost of zoods manufactured
c. Income statement
d. 3alance sheet

JII. SUUCESTED PRUCEDURLS, LTRATLULLL, aliD LEARNIRG ACT1VITIL.

A. cuciested Peachinge Hetnode
The metnods that reem bect suited for this course are shall and
large iroup discussions, tuperviged or independent study, video-
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J1I. SUGGESTED PROCLDUREG, STRATmI1IEDL, ANl Loamilics ACTIVITIEG, uontinued

taped presentations, individuslized instructions, lecturere,
projects, caue study, .nd problem nolvinr.

B. Business Jocabulary
Ltudents increase their accountin terminolo:y is it relates to
. a special system of keeping records.

case vtudy :
students analyze business problems based on their xnowledge ot
accounting principles and .»ancgerial tneories.

<2
.

D. Jideotaped Lessons—iBoor:eeping 1
Students are encourased to view any tased lesson for reinforce-
ment purposes.

B. Learning Activity Packages—Booskeepiny I
The LAP's parallel the videotaped lessons. ihey provide
activities that might strengthen the students!weaxnesues.

F. btudy Guides
Study guides may be used as a self evoluutive instrument, nart
of a pretest, quiz, or study uneet.

3. osupervised otudy

This time allotment permits the students to wori in [roup:n
and/or independently under the teacher's cuvervicion., The
teaciier may also simulate .a accountin: depirtaent wherein the
students are responsible for a particular phase of the accountin::
system.

JII1., BJ/ALUATIVE INOLTRUMENTS

The tests included in ti.e appendix are examples of teut iteuc it
may be used to evaluate the overall projresc of eaci student.s e
tectys have been deci med to meisure tie cource objectives au out-
lined. 'The key to each test 13 also provided. [he evaluative items
included in thece testc are ac follows:

A. 3oat sales and Lervices To determine if the students
Transactions rnow the nrocedures of recordia:
business transuctions or
service ovusinesc

B. Cost oieet o determine if tune ctudents cua
nrepare a coust sheet 1n .cccountin;
for the mater::lu, luuor and

- d factory overheud tiat [-oes 1uto

s "’ cach order

C. Journalize the Entries To measure the ctudents' 2bility
t0 close tlie manuficturin, accounts
, at the end of the fiscal peraod
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VIII. BVALUATIVE INSTRUNENTG, Continued

D. sStatement of Cost of Guods To determine the students' ability
Manufactured to prepare one of the important
g financial ctatements of cost
accounting
. IX. RBUOURCES FOR LTUDBNTG
A, DBooks

Blanford, James T.; Clow, Cletus A.; Freeman, !’. lerbert; Hanna,
J. Marshall; kahn, CGilvert; and lacDonald, Robert D. liregn
Accounting, Ldvanced Course, 2nd ed. iew York: Gregg
Division of McGraw-:iill Book Co., 1969.

Boynton, Lewis D.; Carlson, Paul ai.; Forkner, lLamden L.; and
Swanson, Robert M. 20th Century Booxkeeping and Accounting,
Advanced Course, 22nd ed. Cincinnati: ULouth-Western
Publishing Company, 1964.

Freeman, Herbert }M.; lLanna, Marshall J.; and Kahn, Gilbert.
Bookkeeping and Accounting Simplified, Advanced Course. idew
York: Urege Division of McGraw-1ill Book Company, 195C.
3. Yorkbooks

Accompanying workbooks are aveilable for the texts listed above
from the publishers.

C. ledia
Learning Activity Packages - Available “hrough Texibook uervices,
2210 H.W. Third Street, Miami, Florida 33135, llA-LP-19—

Financial Reports for a iierchandising Businecs.

Tideotaped Presentatirns -~ Available from the Department of ledia
vervices, Dade County Public wchools.

D. Practice Jets

leed Auto Uupplies, Inc., BoT73, Cincinanati: Jouth-lectern
Publishing Company.

. Jansen auto Uupplies Co., Inc., B773, Cincinnati: Louth~ieutern
Publishinz Company.

X. RWUCURCES FOR TEACLERS

A. Looks

Alston, dayne A. successful Devices in Teaching Bookkeepin;.
Portland, iiaine: J. Weston Walch, Publisher, 1955.
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X. RUSOURCEL OR TEACIER., Continued
A. 3o0o0ks, Continued

' Boynton, L. D. Accounting—study and Teaching, 2nd ed. Cincinm.tis
South~iestern Publishing Company, 1970,

ess, Philip &., and Niswonger, C. Rollin. Accounting Principles,
9th ed. Cincinnati: Osouth-lWestern Publishing Company, 1965.

Finney, he A. and Hiller, ii. L. Principles of Financial Accounting—
A Conceptual Approach. Englewood Cliffs: Prentice-lall, 196u.

narrenbrock, Wilbert E., and Uimons, Larry. Advanced Accounting
Comprehensive Volume, 3rd ed. Cincinnati: Uouth-llessern
Publishing Company, 19C1.
B. Teacher lNanuals and Solution heys
Available from the publishers of the students text.

C. Magazines and/or Periodicals

Balance Sheet, The. Cinecinnati: South-estern Publishing Company.
Monthly, Cctober through May.

Business Education Forum. Washington, D. C.: WNational Business
Education Association. ilonthly, October through liay.

Business BEducation World. Ilightstown: Jregg Division of HMcGraw-
Eill Book Company. Five publishin_s each school year.

Journal of Business Education. basct Stroudsburg, PA:  Robert
Trethaway. Honthly, October tarough May.

iiational Business Education yuarterly. \ashington, D. C.: dutional
Business BEducation Association. (uarterly.
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JOAT oales ALD GRRVISES DALLACTIONG

Directions: 1. Use the following colwanayr headings ain settinz up your

June 1.

1.

2.

2.

2.

combination journal: Cash—-Dr. and Cr., Check lio., Day,
ilame of Account, Pcst Reference, Jeneral-—-Dr. and Cr.,
Accounts Receivable-~Dr. and Cr., Accounts Payable—Dr.
and Cr., Purchases Dr. --New Boats, Used Boats, Parts and
Accessory, Sales Cr. -ew Boats, Used Boats, Service,
Parts + Acc.

2. Record in a combination journil the followins transactions
selected from those completed by D and € iarina during
the first week of June of the current year.

Cash balance on hand, «21,500.

Purchiased 2 new outboard motor boats from Lhariis 3out Comp.ny,
+12,000, on account.

0ld Used Boat /70 to D. Wagner for cauli, v1,200.

Cash receipts for the duy in the service department were «620,
distributed as follows: uales-Parts and Accessories s 250,
vales=Gervice #370.

Purchased parts from ljarina supply Company, on account, $350.

Sold New Boat .12, to Il. Jilkerson for .3,500. ‘leceived 2,000
cash and 2 used boat appraised at 51,500,

Cash receints for the day in tle service department were 450
distributed 2s follows: ialec-Parts and Accessories 100,
wzles-Gervice 5350,

L,0ld Used 3oat 71 to P. Jounsow for 51,400, leceived »1,u00
cash. TIhe balance iu to be paid in 3U days.

Casn receiptc for the da, in the vervice departuent were . I
distributed a2s follows: wales=Parts and accessories 2wy,
Lales—uervice »70.

Received cash from a. Lmith on uccouat, J1LH0.

Jouchit used boat for cach, s750. lssued Chieci .0, ST

Jash receints for the A.) 1a the service :lepartuent were ,52v
distributed as follows: ..»les=Parts and Accesgsosics ,22v,

wales-vervice 3300,

Paid cash 313,000 to wiwr: Jout Coupany on account. Iitucd
vheck lio. 673
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JoaT LALDL AND GERVIZSLL TRANLACTION,, Continued

June 5.

De

sold wew 3oat f13, 33,500 to R. narris. Received 51,200 in

cash, and a used boat appraised a*t ,500. The balance is to
be paid ia 30 days.

Cash receipts for the day in the service department were 41,500,
distributed as follows: Lales-Parts and Accecsories 3400,
Gales-ervice 31,100,

Issued Check No. 474 for 42,020 in payment of weekly payroll.

Labor Cost «900

Sales Salary kxpense 300

Office Salary Bxpense 300
Administrative Salary Expense 500

Total Payroll 22,500
Deductions:

Employees FICA Tax 4130

Smployees Income Tax 350

Total Deductions 4.0
et Payroll 2,020

Directions: 3. Foot and prove the combination journal.

W
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CUST SIEET

On Februsry 11, the Marina Bout Coumpany begun work on Job Order No. 150

: which was an order for 15 ocutboard motors for stock to be completed by
March 10.
R Directions: 1l. Open a cost sheet similar to the one in your textboox.

2. Record the following transactions on the cost sheet.
feb. 1ll. Requisition No. 187 for direct materials, $350.
1l. Daily time cards as follows: No. 1 for 320; No. 5 for ¢30.
12. Requisition No. 232 for direct materials, $420.
12. Daily time cards as follows: No. 3 for 430; No. 10 for 335.
13. Requisition No. 235 for direct materials, <630.
13, Daily time cards as follows: No. 2 for 325; ido. 11 for J;45.

Directions: 3. Complete the cost _sheet, recording factory overhead
at the rate of 500 of direct labor cost.

10
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.IOURNALIZ_II.’G The BRTRIES ThAT SUMMARIGS T3 COuT RECORDS (RO:HM)
On January 31 of the current year, the bookkeeper for the Jade Company has

the following information:

(a) The total of all requisitions of direct materials issued during
the month is ¢55,250.

(b) The total of the direct labor cost for the woath according to
the time cards is 345,550,

(¢) The accounts in the general ledger used in recording the actual
factory overhead expense during the month have the following

balances:
Depreciation Expense, Building 3 500
Depreciation Expense, Factory squipment 2500
Factory Supplies Expense 3550
Leat, Light and Power 1500
Indirect Labor 13000
Insurance Expense, Factory 400
Miscellaneous Manufacturing Expense 3250
Payroll Tax Expense, Factory 2575
Property Tax Expense, Factory 1600

(d) The factory overhead to be chargedto Goods in Process it 75
of the direct labor cost.

(e) The total of all cost sheets completed during the month is
$150,500.

Directions: Record in the general journal the entries necessary in closin;
out the manufacturing accounts in tihe general ledger.

11
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STATENENT OF COLT OF uCClo MANUFACTURGD

Directions: Prepare a statement of goods manufactured for the Jade Company
for the month ended January 31 of the current year. Use the
data given in the previous problem and the following additional

data:

. Direct Materials Inventory, Jznuary 1 360,500
Direct Materials Purchused 51,420
Direct Materials Inventory, January 31 53,750
Goods in Process Inventory, January 1 41,000
Joods in Process Inventory, January 31 45,275

12
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. e Cne
CULE Giwand i Y

Job woe 1yu Jite. Pevruary 11, ly—

2or. 15 outbourd metors o be coapleted by. narch luy 1j=——

(rdered I"or utoca

Direct laterials "Direct L..uor oMUY
leq.
vate ho, anmount Jate a.aount ltens Smount
19— 19
Feb. 11 137 .+ 350 ieb., 11 o ju  Direct llateriuls 21,400
12 232 420 12 65 Direct Labor 125
13 235 ulv 13 TV Factory Overhead 92450

(505 of Labor,

o1,4U0 2165 31,677.50



BEST COPY AVAILABLE

JUUeabllafies Tl LUTRISL Tead LUllallad S olol (CGRD (L01) =il

ieneral Journal Page 2
‘ r
Date account [itle 2 Debit credit
19—

. Jan. 31 Goods in Process 22,25V
Direct laterials 559 250

31 so0ods in Process 45,550
Direct Labor 45,550

31 Factory Overhead Lxpenue 33,375
Depreciation Expense, Building 500
Depreciation mbxpense, Lquipment 2,900
factory wupplies uxpense 3,550
lieat, Light and Power 1,500
Indirect Labor 1o,00U
Insurance Expense Factory 400
fiiscellaneous Manufacturing nxpence 3,250
Payroll Tax Expense, lMactory 2,575
Property Tax bxpease, Factory 1,600

3l Joods in Process 34,162 .
Factory Overhead ixpense 34,162
applied

31 Factory Overhead nxpense 2.7
Income and Zxpense ouvunry 207

3l Finished Joods Inventory 150,50
oods in Process 150, 500

16
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SATm AT OF S0l O D FAMUFACIULD (Y

Jade vongniny
b atenent of oot of lood:. Januflcctured
i'or lenti tuded Junwary 31, 19y-—

Direct iiaterials:

Jirect iaterials Inventory Junuary 1 w00, 500
Direct i.aterials Purchased 51,420

Total Direct laterials Available
Less Direct llaterials Inventory January 31
Cost of Direct Materials Placed in Process
Jirect Labor

Factory Overheud applied

Total Cost of Joods Placed in Process
add Uoods in Process Inventory Januwary 1

Total Cost of Goods in Process
Less Goods in Process lanventory January 31

cost of Goods wanufactured

17

5111,920
0, 750
53,170

45,550
34,162

132, 62
41,000
l"':’)' UUZ
ar! 2"[5
2120,60T



