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result of this handbook is
to encourage you to try some
learning center ideas-
in action
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IDEAS
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This handbook is designed for those
working in the Community Adult
School. Its basic structure. hawever.
can be used in secondary schools.
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£€... MOIVIDUALIZED LEARTIMG ts.... anoTHER DIMENSION
THAT CAN BE USED TO ADVANTAGE IN THE COMMUNITY

ADULT SCHOOL PRQGRAM.’,




FOREWORD

Requests from teachers and administrators have indicated a need for a procedural handbook on how
to organize @ multimedia individualized learning center. Characteristics of individualized instruction
are its flexibility and adaptability. It permits open enrollment, progress of cach student at his own
learning rate and comprehension level, absence of time pressures, and a wide choice of materials.
The Study Skills Centers that currently function in many community adult schools are built around
individuclized learning programs and materials.

This hordbook provides some guidelines for administrators and teachers in establishing classes that
emphasize individualized programed learring. Minimum requirements for getting started are listed as
well as suggestions for expansion as the curriculum develops and the budge! permits.

Individualized instruction is not a panacea for the slow leurner nor a catch-all to solve every academic
requirement. Rather, it is another dimension of instruction that can be used to advantage.

Although the suggestions in this handbook are primarily for use in community adult school classrooms
of standcrd size, they can be adapted to meet the needs of the Work Incentive Program, Adult Basic
Educaticn, Regional Occupationa! Centers, and other programs and levels of the school system.

ABRAM FRIEDMAN

Assistant Superintendent

Division of Career and
Continuing Education

’
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o
: is urgent

for the adult student

The adult student’s time is valuable. His studies must meet his needs now. Widely varying
educctional backgrounds of adult learners necessitate a wide range of study materials to

permit individuaiized learning.

THE MEANS JUSTIFIES THE___




BEGINNING!

If you have an available rocm, locked storage
facilities, a filing cabinet, a minimum of
instructional material, and a willingness to

get involved in new, exciting learning media,

then YOU are READY 10 BEGIN!

ERIC
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BY DAY: A CLASSROOM . . . BY NIGHT???
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Tab-arms

In room layouts 1 ond 2, it is assumed
that the evening tcocher is sharing a
room with a day 1 .icher and thot
occess has been ;1 ovided to ¢ closet
and or siorage cabinet. Each evening
teacher must place learning kits,
audio-visual equipment, and materials
on available counter space for the
convenience of students. These
materials must then be siored after

each class session, and furniture

@ st be moved back to its day positions.

ERIC
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RDDM' 2: TWO TEACHERS, TOO!
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full

time
study

lab

arranged
to accommodate a maximum of 25 students with standard school furniture.
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This layout shows a classroom of standard size, equipped with tables, 10 study carrels, shelves above
carrels for storage of materials, a tecacher’s desk, filing cabinets, bookcases.
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The class of standard size is equipped with tables, 10 to 20 study carrels,

Study Labs and Learning Centers accent the
flexibility vital to individualized programed
instruction,

storage shelves, a teacher's desk, filing cabinets, and bookcases.
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IN ACTION,

The scale of the groph opposite is 3,8 inch tc one foot, and
the cut-outs for typical pieces of furniture shown below are
scaied the same way. Paste this poge to o sheet of light
cardboard before cutting out the pieces, and move your
furniture around the easy way!

CARINGT

CCHaIR

UBRARY ¢ - UIBRARY
TABLE ’ TABLE
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Ready, Camera, Action!
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HERE’S
WHERE
IT'S

Al FILING *

Get a four drawer filing cabinet with a key and...

USEIT!

Files ond records are of vital importance 1o a learning lab.

Organization comes from your filing cabinet, end the records
kept there supply current information 1egarding the progiess
of the lab and 1= stidents. A jooa filing system

ard gocvrate tecor iy bop a U labranian  accountable

TAKE THE TIME TO ORGANIZE YOUR
PROGRAM BEFORE YOU OPEN YOUR
DOORS

-— Student Folders

Course Materials

Tests & Answer Keys

Supplemental Materials]
"
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Organizing the Learning Materials

J

JG"-LD

Programed instruction can be onc of the most efficient and inexpensive ways of providing individualized
instruction. 1t has the built-in copacity for quick and easy alteration ond adoption to suit an individual
studcnt's nzeds. If the designaoted texts or media are not available for a particular course, the instructor

can create his own course of study, using those insiructional materials immediately available to him, ‘

Choice of the subject to be offered in an individualized learning class will depend upon what materials are
immediotely available. 1¢ space and budget are limited, it is wise to begin @ program with classes in the
basic skills: reoding improvement, English review, basic mathematics, vocabulary development, spelling,
G.E.D. review, or communication skills, Additional courses can be added as funds become available.

1. Organize and classify instructional materials.
a. For cach instructional area, list materials avarlable in order of difficulty.
L. Place moterials so that they are easily accessibic to students.

2. Establish a filing system, including:

Diagnostic or placement surveys to determine course assignment
Individual student record cards (for teacher)

individual student folders (for student)

Teachers’ manuals — how to operate instructional devices, etc.
Tests fited alphabetically by instructiona! areas

Answer keys filed to correlate with tests

Supplemental materials

b0 o a.nNn Ooa

3. Enroll student in Learning Center.
a. Administer placement or diagnostic surveys.
b. Prescribe instructional materiels based on results of diognostic survey.

o c. Acquaint student with the mechenics ' the Learring Center.

ERIC
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Before starting your cwn course outline, check Appendices A, B, and C to see if another center

’ is using a similar course, or if the course is already included in the Catalog of Authorized Subjects.
For as. istance, get 17 touch with the Curriculum Cffice, Division of Career and Continuing Education,

ot 450 North Grand Avenue, Room G-361. The phone number is 687-4708.

USE THE FOLLOWING STEPS TO HELP YOU

CRE ATE YouR COURSE OUTLINE

.l State course objectives.
Check Catalog of Authorized Subjects to see whether credit can be given for the class.

2 Organize and classify available instructional materials.
3 Obtain or create a pre-test to diagnose students’ strengths and weoknesses.

Prescribe aress of study from any suitable teacher — prepared or commerciolly produced
instructiona! materials that will help the student eliminate areas of weakness.

Administer progress tests to let student and you know whether progress is being made.

Give remedicl exercises for review and reinforcement if progress tests indicate less than
80% comprehension.

Prepare and administer post-tests that cover small segments of the course content.

Give the student remedial work if he achieves less than 80% comprehension.

W & N o0 uw &

Conduct a final examination (optional since post-tests cover each unit of study).

A course outline generally begins with several related objectives. In developing the content,
utilize whatever materials are appropriate. These may include programed materials, standard

# textbooks, audio-visua!l aids, lessons prepared by the teacher, and self-instructional packages
that have been commercially produced.

If recommended materials are not available, it is possible to develop your own materials os
long as the course objectives are clearly stated and pre-tests, progress tests, and post-tests
are admiristered.




*SAMPLE OF

A COURSE OUTLINE

COURSE: English Review and Reading ‘mprovement

COURSE OBJECTIVES: The student should be able to:

1. Spell with 100% accuracy the 200 most frequently misspelled words.

2. Punctuate cairectly a given paragraph.

3. Answer 25 comprehension and vocabulary questiors with @ minimum score of 80% on the Reading
Placement Level 7.

l. Mechanics of Language

Recognizing the complete sentence
Using verbs correctly

Maintaining subject-verb agreement
Using pronouns correctly
Practicing good usage

Using correct punctuation

nmone >

Il. Vocabulary Development
A. Spelling — most frequently misspelled words; plurals
B. Homonyms; synonyms, antonyms
C. Pretixes and suffixes
D. Business vocabulary

I, Letter-Writing Skills
A. Friendly letter — copy, punctuation, enveiope
B. Business letter — copy, punctuation, envelope

V. Dictionary Skills
A. Alphabetizing
B. Using the dictionary
C. ldentifying long and short vowels
D. Following directions
E. Dividing words into syllables

V. Readirg Comprehension
Pass Step Advancement check 7 (SAC 7 Reading Coniprehension

with @ minimum score of 80% or above).

Q . . . .
Emc‘information on development of experimental courses, refer to Bulletin No. 3 (Revised), Division

e oreer and Continuing Education. 16




COURSE SEGMENTS)

A course segment is a brief unit of study covering o basic skill for use in thase classes that lend
themselves to achievement of short-range goals. This module system can previde tutorial cnd
remedial support for students who come to class on a drop-in basis, in much the same manner as
they would visit a library.

Students who receive high scores on specific pre-tests need not study the corresponding course

segments. Instead, they should be guided to other segments of the course in which test results

have revealed a need for additional study. Some students may not wish or need to complete an
Elillctire course.

Aruitoxt provided by Eic:
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‘SAMPLE OF A

Course Segment

COURSE:  English Review and Reading Improvement
COURSE SEGMENT: Il. VOCABULARY DEVELOPMENT
C. Prefixes and Suffixes
COURSE OBJECTIVES: The student should be able to:
Recognize and identify the 14 most commorly used prefixes.
Recognize the 10 most commonly used suffixes.

Distinguish 957 of the word roots from their prefixes and
suffixes in a list of 50 words.

STUDY SOURCES

Spelling Labs 1B, HC, IlIA, SRA iObtain study sheets for details.)
Aud-X DEFA, EDL - Lessons 25-26

Aud-X Dictionary Skills, EDL - Lessons 13-14

Programed filmstrip LC005, Continental Press

Bocklet 1 and Mastery Test, AGEP

Spelling, Keystone — Prefixes, page 10; suffixes, pages 47-51
Vocabulab 11l, SRA {Obtain study sheets for detai's.)

. Teacher-prepored cassette lesson sheets for reinforcement

@-“QQ_(\?"D
P .

=

PROFICIENCY TESTS Date Score Comments

LCTO005, Continental Press

Suffixes: teacher-prepared test S-1
Suffixes: teacher-prepored test S-2
Suffixes: teacher-prepared test S-3
Prefixes: teacher-prepared test P-1

a.
b.
c.
d.
e.

*This course segment was taken from the Semple Course Outline on page 16.




AND ACCOUNTED FOR B ==

student

e enrcliment
and placement

1 The adult school counselor recommends the student to the learning lab for educational upgrading
through study cf specific .its of vocational or personal value. —

2 The adult school counselor assists the student in the selection of subjects to be studied in
the lab.

a. Select only from the list of courses available in the Individuaiized Learning Lab.
b. Base suggestions for courses on individual student needs.

c. .ldentify specific areas needed for improvement of basic skills and for vocational preparation.

When the student enters the Individualized Learning Lak, the teacher administers a diagnostic
placement test.

a. Note that a reading comprehension placement test is important so that the student can be placed

' in a course where he can function successfully af his instructional reading level.
b. Administer a diagnostic math placement if the student is also planning to enroll in mathematics
courses.
Q '
_ 19

ERIC
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The date, test, and score as well as the student’s beginning reading level are
entered on the Student Record Card.

The student is then either placed ot his reading level, if he needs remedial work;
or he receives a study sheet or course outline, if he is taking a specific course.

When he is beginning a course, the student also receives a record sheet (to record
pre-test and post-test scores) and a file folder.

The student should then be instructed in the use of self-instructional materials ond
in the concept of individuoiized instruction.
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1. Priority should be given to those materials needed
“to begin a course or to expand existing courses.

2. Rezding content
siiould be current,
topical, and of high
interest level
! to adults.

3. Materials should fit in with course objectives.

gy 4 |If possible, —
materials should he

usefui in more
than one course.

5. Reading is the core subject, and the reading
curriculum should be established first.




S\ AT VOU

‘ e ne 2 You
TheTEACHERSROLE: Yol

a. The teacher tends to serve more as a facilitator in the learning process. I oouu

b. The teacher is a resource person and directs or shows the student how to find
the answers that he seeks. U
The teacher does not give the student information but rather directs him to L

sources where he can find the onswers.

2The teacher who conducts an individualized adult learning class is:

a. A counselor
(1) He discusses and establishes with the student what he expects to learn
from the course.
(2) He knows the goals of the students.
(a) He tailors the instructiona! program so the student can resch his goals
at his own pace.
{b) He diagnozes the needs of the individua! student and prescribes the
course of study to meet those needs.

b. A test administrator
(1) He gives diagnostic placement inventories before prescribing a course
of study.

(2) He gives pre-tests for specific units of study.
(3) He gives post-tests, chapter, or unit tests.

(4) He gives final tests.




C.

>
Y

A tutor

(1) He works with the student ond helps him to find the onswers.

(2) He encourages the student to set his own work pece and to maintair it,
(3) He prepares supplementel materials to reinforce what hus been learned.
(4) He gives encouragement, direction, and evaluation.

A supervisor and bookkeeper

(1) He orgonizes materials and files, categorizing subjects and materials so thet
they are readily accessible to the student.

(2) He establishes a system to assure that a!l eguipment and materials are signed
out ond replaced ot the end of the class period,

(3) He constantly evaluates the programs being used ond makes necessary changes
to keep the content up ta date.

A curriculum specialist

(1) He keeps up to date concerning new instructional materials.

(2) He evaluates student progress periodically and makes adjustments ir the program
if materials are toa easy or too difficult.

The teacher is responsible for showing the student the proper fab procedures ond informing
him of his responsibility in the lab, such os:

a.
b,
c.
d.
e.

f.

Q.

Signing the attendance sheet, or complying w.th other attendonce procedures

Checking out materials and or equipment and replacing them when through

Using instructional devices.

Correcting work and keeping o record of programs

Learning how to use programed matcrials

Understonding the purposes of preetests and post-tests, the instructes’s evaluation, ond
recording of test scores

Learning how to work at student's own pace and not competing with other students

ERIC
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APPENDIX

DISTRICT-AUTHORIZED COURSES
IN PROGRAMED INSTRUCTION

Classes in programed instruction may be offered in virtually all areas of the high school
curriculum. With the variety of programed and self-instructional materials now available,
many courses may be included in the continuing education curriculum that might otherwise
be impossible to offer because of insufficient enrollment.

Titles of courses in programed instruction that appear on the following pages are also
listed in the Catalog of Authorized Subjects for Community Adult Schools and Occupa-
tional Centers (Publication No. AC-100). The suggested texts and supplemental materials
are not all of the programed type because individualized instruction necessitates the use
of a wide range of study materials. Successful courses can’ be created through develop-
ment of teacher-prepared lesson sheets, and use of filmstrips, tapes, and other resources.

Teachers should consult Appendix C to determine whether the course or courses that they
wish to initiate are offered at one of the media centers. The Career and Continuing Cur-
riculum Office also can provide course outlines that may be extremely helpful.




COURSES IN PROGRAMED INSTRUCTICN

ENGLISH

PLI.T ENGLISH |

Grammar and usage; development of effective sentences; spelling; punctuation;
practical written English for daily use, including letter writing, making job appli-
cations, and preparing accident reports; vocabalary. Equivalent to B9 English.

- Additional wriiten work required (letier writing, etc.).

Authorized Text: Englisk 2200, Blumenthal (Harcourt), Lesson Units 1-6, and
Half-Way Test

Supplemental Materials: Modern English Spelling, Homme and Tosti (‘TMI-Grolier)
Modern English Punctuation, deBaco and Homme (TMi-Grolier)
Cycloteacher, English Cycles (Field)

Learning How to Use the Dictivnary, for use with Webster’s New World
Dictionary (Macmillan}
Reading Laboratories (SRA)
Reading for Understanding (SRA)
Spelling (Grolier)
Punctuation (Grolier)
Commas (Heath)
Capitalization (lleath)
dgreement of Subject and Verd (Heath)
300 Com:as (Gregg-McGraw)
Spelling Drls and Evercises (Gregg-McGraw) -
Individualized English Kit J (Follett)
Language Duplicating Masters {Continental)
Language Skills Filmstrips (Continental)
. ' (5 semester periods)

Pt 1.2 ENGLISI 2

Continuation of English 1; punctuation, capitalization, spelling, and vocabulary
bnilding: elements of good sentence structure and expression in letters and other
written work. Equivalent to AY English., Prerequisite: Iinglish 1, or equivalent.
Additional written work required.

Authorized Text: Englisk 2200, Blumenthal (Ilarcourt), Lesson Uniis 7-11, and
Iinal Test

Supplemental Materials: Nouns and Pronouns, Auto-Tutor (Sargent-Welch)
Modern English Spelling and Punctuation, Homme, et al (TMI-Grolier)
All materials for English 1
(5 semester periods)

PI 1.3  ENGLISH 3

Application and review of grammar and sentence structure leamned in Bnglish 1.2;
advanced study of oral and written expression; concise use of words and expres-
sions; elimination of common errors in speech and writing; vocabulary building;
punctuation and capitalization. Equivalent to BI10 English. Prerequisite: English
2, or equivalent. Additional wiitten work required.

Authorized Text: English 2600, Blumenthal .(Har(:ourl), Lesson Units 1-5, and
Hall-Way Test

O
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Supplemental Materiais: Capitalization, ML1 Associates (Heath)
Punctuation. Auto-Tutor (Sargent-Welch)
Listen and Write Fot. EDI,
(5 semester periods)

PI 1.+  ENGLISH 1

Refinement of skills in composition and letter writing; effective %peoch and pro-
nunciation: conciseness and clarity in choice of words and ex ipressions; review
of grammar, punctuation, d[!l[dll[(’lllon, and spelling. Equivalent to A10 English.
Prerequisite: English 3, or equivalent.  Additional written work required.

Authorized Text: English 2600, Blumenthal (Harcourt), Lesson Units 1-6, and
Final Test
Supplemental Materials: 300 Commas. West (Gregg-MeGraw)
Spelling Drills and Erereises, Brendel and Near {(Gregg-McGraw)
OR
Programmed English Skills: Commas and Capitalization, MLI Associates

{Hleath), may be substituted for use by advanced students.
(5 semester periods)

PI5.0 INTERMEBIATE GRAMMAR AND COMPOSITION

Composition skills and emphasis on grammai; sentence structure; vocabulary huilding;
punctuation: spelling; improving reading skills through comprehension. Additional
written work required. ,

Authorized Texts: A Programmed Approack to Writing, Gordon, et al (Ginn), Vols. 1, 2

OR
English 3200, Blumenthal (Harcourt), Lesson Units 1-6, and Half-Way Test. (if

previously taken in Pl 1.4, substitute Lesson Units 7-12 and Final Test.)

Supplemental Materials: Spelling Self Taught, Basch and Finklestein (Storhng)
Spelling Improvement, Fergus (McGraw-1ill)
Punctuation and (dpllali&d{l()ﬂ programs as needed. (See Pl 1.1-1.4)
“All materials for English 1, 2, 3, 4

Career English, Auto-Tutor (Sargent-Welch)
(5 semester periods)

P15.2  ADVANCED GRAMMAR AND COMPOSITiON

Review of fundamentals of grammar, sentence structure, good usage, vocabulary building;

punctuation; spelling; pronunciation; emphasis on composition. Prerequisite: English 4,

or equivalent. Additional written work required.

Authorized Texts: English 3200, Blumenthal (Harcourt), Lesson Units 1-6, and Half-Way
Test, if not previously takep in English 5.1; otherwise, Lesson Units 7-12 and
Final Test

OR
Effective Writing, Smith and Stapleford, Tutor Text (Doubleday)

Supplemental Materials: All materials listed for English 1, 2, 3, 4. 5.1
(5 semester periods)

PLY ENGLISH REVIEW AND READING IMPROVEMENT

Developing and improving the techniques of speaking, reading, and writing the English
language; emphasis on practical usage or preparation for English 1.1: or student can

i
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advance to English 1.2. For credit only when instructor determines that a full

sepesier of work is completed.

Authorized Texts: English 2200, Blumenthal (Harcount), and/or supplemental
texts, dependis g on needs of individual pupil. (See texts suggested for
previously listed courses.) ’

OR
English Grammar, ‘Lish (BRL), Vol. 1

Basic Supplemental Materials: Based on individual needs, use any materials
listed as supplemental for English 1 to prepare students for English 2200,
the basic text for English 1.

Suggested Supplemental Materials: Learning 100, multi-media learning system (EDL)
Learning 300, multi-media leaming system (EDL)
Listen and Read Programs, D, DA, EA, FA, Gll, JKL, MN, record/cas-
sette (EDL)
Listen and Think Programs, D, E, F, G, H, 1, record/cassette {EDL)
Reading L aboratories lil-4, llI-B, IV-A (SRA)
Dimensions in Reading, Manpower and Resources (SRA)
Reading Attainment Systems ! and 2 (Grolier)
Study Skills Libraries: Science, Social Studies, Reference (EDL)
Wordcraft 1 and 2 (Communacad)

Notz:  To meet State requirements for a remedial reading course, it is suggested
that this course be divided into 7.1 (Reading Improvement, 5 credits) and
7.2 (Englishk Review, 5 credits). .
(10 semester periods)

. MODERN LITERATURE .

Selected readings in various types of modem literature; study and development of
appreciation for the novel, the short story, poetry, and the essay; modem trends
in literature; influence of literary works on contemporary life,

Authorized Texts: Selection from standand textbook — A, B, C = to parallel the

programed texts as indicated:

A, dAdventures in Appreciation, Loban and Olmstead (Harcourt). Pro-
gramed text: Steps to &eading Literature, Spochs, et al (Ilarcourt),
Vol. 1

B. Adventures in American Literature, IFuller and Kinnick (Harcourt).
Programed text: Steps to Reading Literature, Books (Harcourt), Vol. 2

C. Adventures in English Literature, Priestly and Spear (Harcourt). Pro-
gmlmed text: Steps to Reading Literature, Spochs, et al (Harcourt),
Vaol. 3

Supplemental Materials: AGEP Booklets 7, 13, 16, 39-50 (U.S. Government Printing
Office), and pre- and post-tests.
Listen and Read, JKL (EDL)
Listen and Think, F, G, H, I, (EDL)

(5 semester periods)
PORER READING

Rapid reading techniques and reading skills; use of electronic or mechanical
reading devices, controlled reading films, extensive vocabulary exercises:
speed reading trials and individual testing for improvement.
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Authorized Texts: Craig Reading Program (Craig). Boxes C1-C3; Box B for
zarichwent and Box A for additional growth.

OR
SRA Reading Kits through IV-A (SRA). Beginning kit detemined by level

of reader.

Supplemeniai }Materials: Controlled Reader (EDL),

Programs DA, EA, FA, GA, HA, 1J, JI, KL, LK, MN (Beginning level
dete¢mmined by reading level of student).

Reading Comprehension, Auto-Tutor (Sargent-Welch), No. 7780 Gr. 5-6,
No. 7781 Gr. 7-8 :

Skimmer and Scanner {EDL)

Reading Accelerator, Model IV (SRA)

(5 semester periods)

Pl 33 SEMANTICS

Intensive study conceming the meanings of the elements of language communi-
cation; significance attached w» words and forms; development of more accurate
expression and greater understanding.

Authorized Text: Applied Logic, Scriven (BRL)

Supplemental Materials: Wordclues (' to M (EDL)
Vocabdulab 111 (SRA) '
Reading for Understanding, General Edition (SRA)

(2}, semester periods)

FOREIGN LANGUACES
PI 54.1 FRENCH 1

Introduction to modern French; correct pronunciation; basi¢ speech pattems;
practical vocabulary; grammar necessary for simple oral and written French.

Authorized Texts: Modern French — French A, Burroughs (BRL), Books 1, 2:
8 tapes

Supplemental Materials: French Phonetics, Burroughs {BRL), 3 tapes.
(5 semester periods)

PI 54.2 FRENCH 2

Continuation of French 1; practical vocabulary and usage; continued study of
grammar necessary for correct spoken and written French. Prerequisite: French 1,
or equivalent.

Autherized Texts: Modern French — French B, Burroughs (BRL), 11 tapes
(5 semester periads)

Pl 55.1-2 FRENCH READING AND WRITING 1, 2

A review of French syntax and vocabulary as related to reading and writing;
recommended for students desiring to improve French reading and writing skills
and for persons preparing for university-level language reading examinations.

Authorized Texts: Programmed French, Burroughs (BRL), Reading and Writing
Books 1-3

(10 semester periods)
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P160.1-2 GERMAN |, 2

Introduction to Geman; correct pronunciation; basic speech pattems; practical
vocabulary of conversational usage; syntax necessary for correct oral and written
Geman.

Authorized Texts: German A, Ellert {BRL), Books 1-5: 12 tapes. Additional
classroom practice in oral German recommended.
' (10 semester periods)

Pl 60.3-4 GERMAN 3, 4

Increased proficiency in oral and written use of German; review of syntax; reading
of simple stories. Prerequisite: German 1, 2, or equivalent.

Authorized Texts: German B, Ellert (BRL), Books 6-8: 14 tapes. Additional
classroom practice in oral German recommended,
' (10 semester periods)

P1 80 INTRODUCTION TO SPANISH

Introduction to Spanish pronunciation, structure, and basic vocabulary; overview
of Spanish grammar, including all major tenses and correct conversational usage;
recommended for native speakers to improve reading ability in the language aund
for persons preparing for university language reading examinations; or as a review
course for persons who have previously studied Spanish. Credit equivalent to
Spanish 1.

Authorized Texts: Introductory Spanish, Sullivan (BRL), Books 1-7: 7 tapes
(5 semester periods)

MATHEMATICS

Pi9l.1 ALGEBRA I
Positive and negative numbers; simple equations; formulas; polynomials, factoring.
Prerequisite: Basic Mathematics or equivalent,

Authorized Texts: Fundamentals of Algebra, Evans and Yesselman (TMI Grolier),
Part 1, Vols. 1, 2; Part 2, Vol. 1

OR
Beginning Algebra, Drooyan and Wooten (Wiley), Books 1, 2, and figst half
of Book 3
OR , .
Contemporary Algedra, Heimer, et al (Holt), Sections 1-4 N
Supplemental Materials: Preparing for Algebra (Temac) ~

Programed Practice Book to Accompany Modermn Algebra, Structure and
Method, Bouk 1
AGEP Booklets (U.S. Government Printing Office)

(5 semester periods)
Pi91.2 ALGEBRA 2

Continuation of Algebra 1; review of fundamentals; equations; factoring; simple
fractions; radicals; simple use of quadratics, using square ot table; Pythagorean

ERIC
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P191.3

PI91.4

P1 92

theorem. Prerequisite: Algebra 1, or equivalent.

Authorized Texts: Fundamentals of Algebra, Evans and Yesselman (TMI-Grolier),

Part 2, Books 2-4

OR

Beginning Algebra, Drooyan and Wooten (Wiley), second half of Book 3
and Books 4, 5

OR

Contemporary Algebra, Heimer, et al (Holt), Sections 3-8

Not all books cover material in the same order, but all sequential material
listed under Algebra 1 and 2 must be completed before credit for Algebra
2 is granted.

Supplemental Material: Programmed Practice for Modern Algebra: Trigonometry,
Book 1

(5 semester periods)
ALGEBRA 3

Review of Algebra 2; products and factors; fractions; powers and roots; simul-
taneous equations; quadratic equations. Prerequisite: Algebra 2, or equivalent.

Authorized Texts: Algebra Refresher, Yesselman (TMI-Grolier), Part 1, Vols. 1-4,
Part 2, Vol. 5 .
OR '

Second-Year Algebra, Titiev (EBP), Vols. 1, 2 and first half of Vol. 3

Supplemental Materials: Same as for Algebra 2
(5 semester periods)

ALGEBRA 4

Systems of equations; graphs; ratios; proportions and variations; numerical trigo-
nometry. Prerequisite: Algebra 3, or equivalent.

Authorized Texts: Algebra Refresher, Yesselman {(TMI-Grolier), Part 2, Vols. 6-8,
and Part 3
OR .
Second-Year Algebra, Titiev (EBP), second half of Vol. 3, and Vois. 4, 5
Not all books cover material in the same order but all sequential material
under Algebra 3 and 4 must be completed before credit for Algebra 4 is
granted.

Supplemental Materials: Same as for Algebra 2 and 3
' (5 semester periods)

ARITHMETIC REVIE®

Review of number combinations and skills in addition, subtraction, and division;
not for credit, if pre-test shows reasonable skill.

Authorized Texts: ASMD-4, Hancock, et al (Addison-Wesley), 4 booklets
OR
Elementary Arithmetic (TM1-Grolier), Vols. 1-5

Supplemental Materials: Cycloteacher, Math Cycle (Field)
Math Lab (McCormick-Mathers), Grades 3-6
Sullivan Programed Math (McGraw-Hill)
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PI 94.1

Pl 94.2

P1 96

Computational Skills Development Kit (SRA)
Arithmetic Fact Kit (SRA)
(5 semester periods)

BASIC MATHEMATICS 1

Addition, subtraction, multiplication, division of whole numbers, common fractions,
decimal fractions; per cent; square rool.

Authorized Texts: Basic Mathematics, O'Malley (Addison-Wesley), Books 1-3
OR
Films 1-4, Auto-Tutor (Sargent-Welch)

Supplemental Materials: Cycloteacher, Math Cycle (FField)
All materials listed for arithmetic review :
(5 semester periods)

BASIC MATHEMATICS 2

Continuation of Basic Mathematics 1: review of [undamentals; area and volume of
simple geometric figures; measurements; metric systems; algebra of simple {ormulas.

Authorized Texts: Basic Mathematics, O’'Malley (Addison-Wesley), Vols. 4, 5
and either '

Enrichment Topics in Basic Mathematics, O’Malley (Addison-Wesley)

or :

Understanding Modern Mathematics: Points, Lines, and Planes, Dausch,
et al (Macmillan). This text is especially recommended if the student
plans to enroll in Algebra 1.

OR .

Fitms 5-8, Auto-Tutor (Sargent-Welch)

Refresher Mathematics, Stein (Allyn and Bacon), is suggested for excellent

_supplemental work, class work, and testing because it contains large
numbers of problems at various levels.

Supplemental Materials: Cyeloteacher, Math Cycles (Field)
Preparing for Algebra (Temac)
(5 semester periods)

INTROBUCTION TO MODERN MATHEMATICS

New concepts of modern mathematics, incliding structure and application through
discovery methods; mathematical patterns; less emphasis on cemputation, but
greater emphasis on “‘why’’ of problem solving.

Authoized Texts: Any three of the following from Understunding Modern Mathe-
matics, Dausch, et al (Macmillan): bases and numerals: number sentences;
probability; factors and primes; modular systems; points, lines, and
planes (not if taken in Basic Mathematics).-

Supplemental Materials: Numeration Systems and Sciewific Notation. Bucknell
Math Self-Study System 2, Hauck and Moore (Wehster-McGraw) :
Liquid Duplication Yasters (Continental)
Understanding Problems in Arithmetic, Coronet LLearning Programs..
(5 semester periods)
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P 97,1  HIGH SCHOOL MATHEMATICS |

Functional uses of arithmetic: percentage, measurement and consumer mathematies:
understanding of number concepts; use of formula estimaiion, simple statistical
graphs; space perception; intuitive geometry, informal trigonometey, metrie systew;
applications to practical problems. (May be substituted for Basie Mathematies, but
credit may not be granted for both.)

Authorized Yext: Introduction te Modern Mathematies, llancock, et al (BRL),
Vols. 1-3

Supplemental Materials: Refresher Math, Stein
Buckaell Math Self-Study System 1 and 2. llauck and Moore (Webster-MeGraw)
Liquid Duplicating Mesters (Continental)  °
Fractions. Decimals. Percentages. Hauck and Moore (Webster McGraw)
Numeration Systems and Scientific Notation (Webster-McGraw)
Introducing the Metric System. Coronet Learning Programs
Understanding Prohlems in dArithmetic, Coronet Leaming Programs
(5 semester periods):

L9722 GH SCHOOL MATHEMATICS 2

Functional uses of arithmetic, percentage, measurement and consumer mathematics;
understanding of number concepts; use of formulas, estimation, simple statistical
gmphs; space perception; intuitive geometry, informal trigonometry, metrie system;
applications to practical problems. (May be substituted for Basic Mathematics 2,
but credit may not be granted for both.)

Authorized Text: Introduction to Modern Mathematics, llancock, et al (BRL),
Vols. 4, 3

Supplemental Materials: Same as for High School Mathematics
AGEP Booklets (U.S. Government Printing Office)
(5 semester periods)
PI 112.1-2 PLANE GEOMETRY 1, 2 .

Basic concepts, postulates and axioms, problem solving, circles, measurements,
logie, proportions.

Autkorized Text: Plane Geometry, Curtis (Temac-LEBP)
Although a programed test is available, it is suggested that it be used only
by the exceptional student with close teacher supervision.
(10 semester periods)

PLIIS.T SLIDE RULE, MATHEMATICAL NOTATION, AND MEASUREMENT

Theory of the slide rule and reading of scales; problems involving multiplication,
division, squares and cubes, square root and cube root, mathematies of large and
small numbers by use of powers, combined factors, commutative and distributive
principles; metric system.
Authorized Texts: Numbers und Units for Science, Hairis, ot al (BRL)

Basic Slide Rule Qperation, Middlestadt (MeGraw)

OR

Films 1-3, Auto-Tutor (Sargent-Weleh)

(3 semester periods)

O
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TRIGONOMETRY

Functions of wente and right angles: solution of vight and oblique triangles:
trigonometric and logarithmic tables,

\uthorized Texts: T'rigonometry. Luckham Clemac-EBP: Vals, 200
on
Films 1and 2. Anto-Tutor (Sargent-Weleln
(5 semester periodst

SCIENCES
CHEMISTRY |

Stercture and elassification of matter; oxvgen: hvdrogen: solutions: acids, bases,
and saltstianization: valences: formulas: balancing cquations: peviadic tables:
problems involving lavws of chemiswiry, For elective credit only or review: not &
lnlnnr;ilnl'\‘ seience,

\uthorized Tests: Principles of Clhemistry, larris (3R, Books [-1
AGEP Raoklets. Scienee (08, Governmem Printing (Mliced
(3 semester |n‘rim!.~‘l

CHEMEISTRY 2

Contimtation of Chemistey L important elements: non-metals: Fght and heavy
metalss atomic reactions: recent developments in chemistev, For elective eredit
or texicw: not a laboratony scienee,

Authorized Texts: Principles of Chemistirg, Hinris (BRI, Books 3-8
(3 semester perioda)

GENERAL SCIENCE

Invoduction to science: Biving thinges: stmctires, habits, and ases of plants:
aninal=: the hamam body s discases: diet nature of matter ain, water: weatliers
the sun awd planers: the canthe maznctisic and clectricity: basie chemistin,

\uthorized Tests: Biodogy, Na I T 10 11 CTM=Grodier)
Clhemistrg, o, T2 CIM-Grotien
and one of the following:
Novupe, Lighi. I','/:'r/rirify_ Communications, No. TTW L2 CTM-Grohen:
Veasurements. Metearolagy. wnd Astronomy. o, TT 10312 CIV-Gratier:
Waork awd Machines, No, TT102.1 CTME-Geolier,
OR
\nv twa volumes of General Seience Programmed Learning Laboratory 1-,
Aceelerated Instction Methods Cam, (aemitlan)
AGEP Booklers. Science (8,8, Government Printing Offieo)
(3 semester periods)

PiIYSI0LOGY

Organs of the human bodv: bones, tissue. museles. Not for laboratory science credit,

\uthorized Test: Human Plysiotogy COIM-Gralier), Vols, 1, 2
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Supplemental Materials: Body Structure and Funetion, lget and Bolden, American
Safety Series (BRL)
OR
Basic Concepts of Lhy~iology and Anatomy. Dean. et al (Lippincott)
(3 semester pvrimls)

PLI6O.T ASTRONOVY |

The sun, the planets, the constellations, and the night sky,

Authorized Texts: Programmed Astrenomy. Sullivan (McGraw), Vol. 1
The Soular System. Sullivan (McGraw), Vol. 2
The Night Sky. Sullivan (McGraw)

(2': semester periods)

SOCIAL SCIENCES
PL180.1 UNITED STATES HISTORY |

Political, social, and economic development of the United States: discovery;
colonial period: struggle for independence; establishment of constitutional
government; the westward movement; sectionalism and the Civil War; person-
alities, ideas, and events in American history: roles and contributions of
various ethnic groups to early economic, political, and social development
of Califomia and the nation.

Authorized Texts: Modulearn Series (Moduleam, Inel), 4 vols,
{3 semester periods)

P1186.2 UNITED STATES HISTORY 2

Continuation of United States History 1; development of the United States from
1895 to the present; industrial expansion; foreign relations; the two world wars;
the emergence of the United States as a world power; California history; study
of the roles aid contributions of various ethnic goups to modem economic,
political, and social develepment of Califomia and the nation. Prerequisite:
U.S. History 1, or equivalent,

Authorized Texts: Woduleara Series (Moduleam, Inc.), 5 vois.
A Programed Approach: The United States in the Twentieth Century,
Lesser (available at Los Angeles City College Campus Booksiore),
{5 semester periods)

Pi 188.1 UNMTED STATES GOVERNMENT |

Legistative, executive, and judicial framework and functions if national, state,
and local governments; traditions and practices; privileges and responsibilities
under a democratic form of government. Must include teacher-selected material
about Califomia goverument.

Authorized Texts: United States Constitution, Paul McCloskey, Jr. (BRL)
American Government, Rosenhack (BRL.), Vols. 1, 2
Elections and Voting, National, Chester (Macmillan)
Elections and Voting in Califernia, Chester (Macmillan)
Supplemental reading and specific project recommended.
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Supplemental Materials: Amendments to the Constitution (Xhvo and Ba oo
AGEP Booklers 3e12 and J0=38, including pree and postetests, o
Government Printing Office)
The Bill af Bighr< (Coronet Learing Programs)
Ve dearse Series Waodulearn, Ine, 1, 3 books

-

{ 3 semester pl‘l’iluls }

UNMTED STATES GOVERNMENT 2

A pmoblem-solving appmach 1o the study of United States government, including
comtemporary American problems, economics. international relations wid currem
historn: operation of state and local govemments.

\utharized Tests: American Goeerament. Rosenhack (IBRL), Vols, 1, 2
American Erconomics Series. Lumsden, ot ol (BRL), Yal, 7T

supplemental Materials: Same as for US) Govemment ]
(3 semestet periods)

ENITED STATES GEOGRAPIN

Phvsical, economic, and palitical aspects of impartant areas of the United
States: influences af geography on political, cconomic and social poblems.

\uthorized Vests: Geography of the Cnited States, MeGraw and Williams (BRI,
Volso -3 and map sapplement for each
Supplemental Materials: Cpclorcachor. Wap Study Cyeles (Field)
Swecal Studics 112114
Maps = Weve We Boead Them: Latitde and Longitude: Westrand Erpansion
of (ur Nation (Comnet Leaming Programs)
AGED Buoklets «U S, Goverument Printing Office)
(3 semester pc-riuds}

APPLIED PMYCHOLOGY

Investigation of human hehavior as an aid 1o <olving practical human problems;
voderstanding of interests, aptitudes, attitudes, desires, and “*drives” in
personal adjustment: psvehology in buman relations,

\utharized Text: The dnalysis of Beharcior, Skinner (McGraw) .
(3 semester preriods)

PIN SIOLOGICAL PSYCHOLOGY

Reasons for psychnlogical reactions thmugh the physical, rather than the
reasoning, svstem: functions of touch, sight, and similar receptors in response
to stimuli.
\uthotized Texts: Physiological Psychology, Kimble (Addison-Wesley)
OR
Biological Baxisx of Behavior, McGuigan (Prentice-Hall)
(2 ~semester periods)
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PI2I ECONOMIC= AND TIHE CONSEMER AR

Ivmductory, basic concepts of economics: principles of moaey management,
budgeting, wise “huvmanship,” fraud protection: legal rights of and tecourses
open o cousumers,

\uthorized Text: Yodern Consumer Education {Grolier)
(10 semester periods)

PL219  ECONVOMECS

Characteristics and functions of the economic system: production and distribution
of wealth: Laws of supplv and demand: business organization: govemment regula-
tions: labor problems: money and banking: business fluctuation,

\uthorized Tests: American Ecanomic Series, Lumsden, et al (BRL). Either
Vols. 123 and choice of one other, or Vols. 1, T and ol oice of tao others,
I Pl 188.2 has been completed, seiect those volumes net uved for credit
m that course,
(3 semester petiods)

GENERAL EDUCATION DEVELOPMENT (G.E.D.) PREPARATION
1280 HIGH SCHOOL ST BIECTS REVIER - G.E.D. PREPARATION

Comprehensive review of the key concepts in the high school curriculum contained
in the five basic sabject areas of Eaglish Grammar, Social Swdies, General Science,
English Literature, and Mathematics,

\utherized Text: AGEP Booklets (1.5, Government Printing Office)
(10 semester periods)

FINANCE
PLATO PREKNONAL FINANCE

,\H)Iirnliun of pt‘in('ipl('s of finance to pn)hl(\ms of P\'(‘l‘)’(‘ﬂ)‘ li\'ing: a(lal_\'sis of the
functions of financial institutions: selection of services for bormowing money, buving
insurance, buving a home, and making investments: keeping financial records: draw-
ing up a will,
\uthorized Text: Consumer Mathematios Series, Lumsden, ot al (BRL): Vocational
Opportunitics and Lifetime Earnings, The Pay Check, The Househol. Rudyet,
The Wise Buyer, Income Tar, Insurance, Inrestments. Any fourof 6 .0
books can be used to meet the requirement,
Modern Caonsumer Education (Gmlier)
(5 semester periods)

GENERAL BUSINESS
P78 BESINESS ENGLISH

l Effective use of English in business: general review of composition, grammar, and
usage: l-mphii&ls on sentence structure, punciuation, word usage, business vocabulary,

O
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and spelling. Prerequisite: English 2, or equivalent

\uthotized Vent: Practical Business English for Callegex, Muruer (South-Westem)
OR

RBusiness English and Commonication, NSenart, o1 al Waregp-McGraw)
13 semester periods)

BUSINESS MATHEMATICN

{ucludes review of fundamentals: peneral problems of budgeting: hanking: interest
and credits income tax: accounting: installment buving: wages: related business
activities,
\uthorized Tewts: Business Mathematics, Hoffman (McGraw), Vols, 1-4, Any
three volumes.,
Programed Business Wathematics, (Gregg-\cGraw), Books 1.3, revised

i'yeloteacher, Math Cycles (Field)
(3 semester periods)

HEALTH EDUCATION

FIRST AID

Aceident prevention; emergeney treatment: resuscitation: transpontation of injured.
liome emergencies.,
\uthorized Teste: American Health and Safety Series, lgel and Boldea (BRL):
Firxt 3id, Rafety
OR

First did Bowklet (American Red Cross)
(} memester periods)

HEALTH AND IYGIENE

Problems in personal and community hvgiene: human anatomy and physiotogy;
cause and control of diseases: putrition; sanitation; mental health,

\uthorized Texts: American Health and Safety Series, lgel and Bolden (BRL):
First Aid and any four of the following: Communicable Diseasex,
Nutrition, Persanal Health, Safety. Body Structure and Function,
Venereal Disease

Supplemental Matecials: Your Heart and Circulation: Cells: Their Strycture
and Function, Coronet Learning Program
. (3 semester periods)



Several courses in programed instction that are either not included v the Cetulog of
Authorized Suhjects or not included in Appendix A are offered at many of the individualized
Adult Leaming Conters, For assistance in establishing these courses, call the nearest
community adult schoot, the Career and Continuing Curricnlum Office (687-1708), or any

of the media conters Tisted in Appendin G Conrse outlines, suggestions, and other forms

of help may be avaifable,

Fanamples of such courses are the following:

Communications Shills

Elementary Subjects

English Review and Reading hnprovement
Mathematies for Nurses

VMedical Teminology

Phonices

WA

APPENDIX

Pre-Emptovment Pachage
Application Fonus
Reading Want Ads. ete,
Specialized Vacabulary Develapment

COURSES NOT L'STED . o Mechanies
AMliced Heahth
. Nursing
Dental Assistant
Medical Assistant
Stuely Skifl s
Vocabutary Building

[R](—

Aruitoxt provided by Eic:
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APPENDIX

ADULT SCHOOLS WITH
INDIVIDUALIZED LEARNING CENTERS

REGIONAL MEDIA CENTERS

The Division of Carer and Continuing Education has established five individualized adult
leaming centers to Cdecentralize’” senvices, matenisls, and other wesaurces for conmunity
adult schools and regional occupational conters in given arcas, Locations of these conters
and the names of personnel are listed below, Staff members at anv of the centers will assist

in developing a leaming laborators and will provide advice reganding materials ana equipment.

They can also sapply course outlines related to programed learning,

E. Manfred Ervuns Commuanity \dult School
717 North Figuerma Street

Los Angeles 90012

626-7151

Mrs. Frances Finch

Ceatral City Regional Occupational Center
1646 South Olive Street

Los Angeles 90015

7486511

Mrs. Elsie Withey

Garlield Community Adult School (Marianna Branch)
145 South Eastern Avenue

Los Angeles 90022

264-7685

Mrs, Camillza Townsend

Rashington Community \dult School
10860 South Denker Avenue

Los Angeles 90047

757-4108

Mr. Earl Veits

Kest Valley Regional Qccupational Center
6200 Winnetka Avenue

Woodland Hills 91364

346-3540

Mr. Ron kindig

Other members of the Committee for Individualized Adult Learing Centers who aie available
to assist in the establishing of new centers include Mrs. Joan Ririe, Menlo Adult Basic Edu-
cation Center; Mr. William Ririe. Banning Community Adult School, and Mrs, Jean Kardon,
East Los Angeles Qccupational Center,

The community adult schools listed on the following pages have study skills centers and
classes that utilize pogramed and individualized leaming techniques, Visit the center or
school in your area for assistance in the selection of instructional materials,

4)
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SCHOOLS AND CENTERS

NORTH VALLEY REGIONAL

OCCUPATIONAL CENTER

RESEDA COMMUNITY
ADULT sCHCOL

SAN PEDRO COMMUNITY
ADULT sSCHOOL

UNIVERSITY COMMUNITY
ADULT .SCHOOL.

\'.-\\' NEYS COMMUNITY
ADULT SGHOOL

VENICE COMMUNITY
ADULT sCHOOL

 WASHINGTON COMMUNITY
ADULT SCHOOL

WEST VALLEY REGIONAL
OCCUPATIONAL CENTER

EAST LOS ANGELES
SKILL CENTER
PACOINA SKILL CENTER

VENICE SKILL CENTER

WATTS SKILL CENTER

1304 Mott Street
San Femando 91310

18230 Kittridge Street
Reseda 91335

1001 West 15th Street

-San Pedro 90731

11800 Fexas Avenue
Los Angeles 90025

6336 Cedros Avenue
Van Nuys 91409

13000 Venice Boulevard
Los Angeles 90066

10860 South Denker Avenue

Los Angeles 90047

6200 Winnetka Avenue
Woodland Hills 91364

SKILL CENTERS

1230 South Monterey Pass Road
Monterey Park 91754

13299-13301 Louvre Street
Pacoima 91331

324 Lincoln Boulevard
Venice 9029]

840 East 111th Place

" Los Angeles 90059

SPECIALLY FUNDED PROGRAMS

CATHOLIC YOUTH ORGANIZATION - 3802 Brooklyn Avenue
ADULT BASIC EDUCATION CENTER Los Angeles 90063

MENLO ADULT BASIC
EDUCATION CENTER

SAUGUS URBAN RESIDENTIAL
AND EDUCATIONAL CENTER

VENICE ADULT BASIC
EDUCATION CENTER

WORK INCENTIVE PROGRAM

(WIN) CAREER CENTER

1216 South Menlo Avenue
Los Angeles 90006

27234 Bouquet Canyon Road
Saugus 91350 :

Y

L3

1015 Lincoln Boulevard
Los Angeles 90291

1817 \\"e:ql Venice Boulevard
Los Angeles 90006

363-968.]

A3-1977

833-3361

177-2081

785-54127

391-0411

757--H08

316-3510

263-6903

896-9558

392-4153

364--+:451

687-474]

386-6970

680-1577

3990798

187-3830

O/ k4



APPENDIX

PUBLISHERS AND VENDORS GF
INSTRUCTIONAL MATERIALS AND EQUIPMENT

This Appendix contains partial lists of publishers of self-insunetional materials mul of
vendors of instructional equipment and aids.

Since the.industry involved in creating programed instetional materials is rapidly
expanding, some rescarch should bhe drm(- before purchase of any materials or equipment
to assure that the item is of good quality and has not become obsolete, Staff members
whose names are listed in Appendix C will be pleased to offer suggestions, Assistance
is also available from the Career and Continning Corriculum Office in Room G-361 at the
Central Administrative Offices,

Content of instructional materials should be current, appropriate in tems of purpose, and
of high interest to adults. When ordering audio-visual cquipment, detemine whother the
item is:

—

. Easy for teacher and student to operate.

2. Appropriate in tenas of course objectives.

-

. Adaptable for use in more than one course.

Write to publishers and vendors for current catalogs, nsing o fom letter stating your
program objectives and needs. From the catalogs you will be able to select materials
or equipment for preview to ascertain whether they will ko suitable for use in the ™
lr-:lrmnn center.

ERIC

Aruitoxt provided by Eic:
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PUBLI{SHERS AND VENDGORI

PRODUCERS OF INSTRUCTIONAL EQUIPMENT

AUDIO-VISUAL RESEARCH
1507 81h St., S.E.
Waseea, Mlinn, 36093

BELL  AND HOWELL
7100 McCormick Rd.
Chicago, I1l. 60615
Distributor:
A Milliron Co., Inc.
1198 S: [.a Brea Ave.

Los Angeles, Calif. 90019
937-2722

BIO-DYNAMICS, INC.
33 Cambridge Pkwy.
Cambridge, Mass. 02142

CLASSROOM FILM DISTRIBUTORS, INC.
Distributor:
Coast Visual Education
5610 lollywood Blvd.
Hollywood, Calif. 90028

CRAIG CORPORATION,
EDUCATION DIVISION

340 S. La Cienega Blvd.

Los Angeles, Calif. 90016

CAREER DEVELOPMENT CORPORATION
229 N. Central Ave.
Glendale, Calif. 91203

DU KANE AUDIO-VISUAL EQUIPMENT
St. Charles, 1. 00174

Distributor:

J.1). Audio-Visual Sales & Service

1700 E. Walnut

Pasadena, Calif. 91106

"92.6682 681-9950

EDUCATIONAL DEVELOPMENTAL
LABORATORILS, INC. (EDL)
Distributor:

Coast Visual Education
3610 Hollywood Blvd.
Hollywoaod, Calif. 90028

EDUCATORS PUBLISINNG SERVICE, INC,

3 Moutton St
Cambridge, Mass. 021438

HERBERT M. ELKINS COMPANY
10031 Commeree Ave,
Tujunga, Calif, 91012

GRAFLEN EDUCATION AND TRAINING
235 Park Ave.

Suite 1200

New York, N.Y. 10003

GROLIER EDUCATIONAL CORPORATION
815 3rd Ave. C
New York, N.Y. 10022

‘l.\llil) (INSTRUCTIONAL MATERIALS

AND  EQUIPMENT DISTRIBUTORS)
1520 Cotner Ave.
Los Angeles, Calif. 90025

KEYSTONE VIEW COMPANY
Meadville, Penn. 16335

LAFAYETTE INSTRUMENT CONMPANY
P.0. Box 57

Lafayette, Ind. 17901

LEARNING THROUGH SEEING, INC.
8138 FFoothill Bivd. )
Sunland, Calif. 91040

MAGNACON COMPANY
12351 Epsilon St.
Garden Grove, Calif. 92610

MINNESOTA MINING AND
MANUIFACTURING COMPANY
3M Center

St. Paal, Minn. 53105

PERCEPTUAL DEVELOPMENT
LABORATORILES

6767 Southwest Ave.

St. Louis, Mo. 63143

PSYCIHIOTECIHNICS, INC.
1900 Pickwick Ave.
Glenview, Ill. 60025

RHEEM CALIFONE
5922 Boweroft St. .
Los Angeles, Calif. 90016

SARGENT-WELCH SCIENTHFIC COMPANY
1617 15. Ball RRd. '
Anaheim, Calif, 92803

SCIENCE RESEARCH ASSOCIATES, INC.
239 I Erie St

Chicago, 111, 60611



PUBLISHERS AND VENDORS

SINGEIRV COMPANY, GRAFLEX DIVISION SOCIETY FOR VISUAL EDUCATION
Rochester, N.Y. 14603 1345 Diversey Pkwy.
Distributor: © Chicago, lll. 60614
Don Parsons
15320 Cotner Ave, TEACHING TECHNOLOGY CORPORATION
Los Angeles, Calif, 90025 o837 Havvenhurst Ave,

Van Nuvs, Calif. 91107

VENDORS OF PROGRAMED AND NON-PROGRAMED MEDIA:
KITS, EOOKS, TAPES, EQUIPMENT, LABORATORIES, PROGRAMS

PUBLISHER MATERIALS

ADDISON-WESLEY PUBLISHING COMPANY ASMD, BASIC MATH SERIES,
2723 Sandhilt 114, MATH ENRICHMENT, ETC.
Menlo Park, Calif. 94205 :

AGRICULTURAL EXPERIMENTAL STATION
AGRICULTURAL  EXTENSION SERVICE

University of Minnesota

Bulletin 1toom, 3 Coffey Hall

st Pauf, Minn. 5510]

ALLIED EDUCATION COUNCIL NOONAN MATH, MOTT BASIC
3533 Woodlawn Ave, LANGUAGE SKILLS
Chicago, Ili. 60637

or

P.O. Box 78
Galien, Mich, 19113

ALLYN AND BACON, INCL REFRESHER MATHEMATICS
170 Atlantic Ave,
Boston, Mass, 02210

AMERICAN BOOKR COMi - \Y
33 5th \we,

New Yark, NYL 000,

AMERICAN EDUCATION PUBLICATIONS
Education Center
Columbus, Ohio 13216

ANVN ARBOR PUBLISHERS
Campus Village Arcade

611 Chureh St., Box 1416
Ann Arbor, Mich, 181014

APRLETON-CENTURY CROFTS PROGRAMED VOCABULARY
140 Park Ave, S, SPELLING BY PRINCIPLES
New York, VY. 10016 HOW TO STURY, WORDS IN CONTEXT

ARGYLE PUBLISHING CORPORATION

M0 Madisan Ave,
New York, N,Y, 10016
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PUBLISHERS AND VENDORS

PUBLISHER

AUTOMOBILE CLUB OF SOUTHERN
CALIFORNIA

Public Safety Department

2601 §S. Figueroa St.

Los Angeles, Calif. 90054

AL-VHD, INC.
P.0. Box 964
Garden Grove, Calif. 92642

AV.ED FILMS
7931 Santa Monica Blvd.
Hollywood, Calif. 90046

BAILEY FILMS, INC.
6509 Del.ongpre Ave.
Hollywood, Calif. 90028

BARNELIL [LOFT, LTD.
111 S, Centre Ave.
Rockville Centre, N.Y.

BEHAVIORAL RESEARCH LABORATORIES
P.0. Box 377
Palo ;\llu, Calif. 94302

THE BOBBS-MERRILI. COMPANY, INC.
1300 W, 620d St.

Indianapolis, Ind. 16268
BOWMAR

622 Radier Dr.

Glendale, Calif, 91201 '

1.0, BOWKER COMPANY
PEBO Mvenue of the Americas

New York, N 10036

BOYD AN\D FRASER PUBLISIING COMPANY

308 Locust St
San Francisco, Calif. 94118

ROBERT J. BRADY COMPANY
130°Q S1., NLE.
Washington, D.C.

MATERIALS

““HOW TO DRIVE IN CALIFORNIA”
PREPARE FOR DRIVER'S TEST

PROGRAMED AUDIO-VISUAL
ANATOMICAL MEDICAL TERMINOLOGY

SULLIVAN READING, MODERN MATH,
RORLD AFFAIRS, HEALTH SERIES,

GEOGRAPHY, ECONOMICS, MATH 1.AB, ETC,

AUDIO-VISUAL FHMS, FILMSTRIPS,
TRANSPARENCIES, PROGRAVMED BOOKS,
ALLIED HEALTH, ETC.



PUBLISHERS AND VENDORS

PUBLISHER

THE BRUCE PUBLISHING COMPANY
M5 Mvenue of the \mericas

New York, N Y. (o0

CALIFORNIA TEST BUREAU
Division of WeGraw-Hilt Book Co,
Del Monte Research Bark
Monterey, Calit, 93910

CAMBRIDGE BOOK COMPANY
188 Madison Ave.
New York, MY, 10022

MATERIALS

CAREER DEVELOPMENT CORPORATION EQUIPMENT

220 N\, Central Ave.
Glendale, Calif, 91203

CARLER DEVELOPMENT EDUCATION

Santa Aaa Unified School District
1105 IFrench St.
Santa Ana, Calif. 92701

CENTRAY SCIENTIFIC COMPANY
1700 living Park Rd.
Chicago, Hl. 60611

CIHNLDREN’S PRESS
1224 W, Van Buren St.
Chicago, 1L 60607

COLLEGE SKILLS CENTER
101 W, Slst St
New York, NoY. 10001

COMNMUNACAD
oy 151
Wilton, Conn, 06897

CONTINENT AL PRESS, INC,
Chestout and Eainbridge
Elizabethtown. Pa, 17022

ar
367 8. Pasadena Ave
Pasadena, Calif, 91105

CONVERSA-PHONE INSTITUTE
New York, VY. 10001

CORONET LEARNING PROGRANS
CORONET INSTRUCTIONAL  FIHAS

63 K. South Water St,

Chicago. HI, 6066

AUDIQ-VISUAL
ALLIED HEALTH PROGRAMS

88 PP ASSAGES
100 PASSAGES
STUDY SKILLS

WORDCRAFT 1 and 2, VOCABULARY,
RECORD, FILMSTRIPS, AN BOOK

READING, "FHINKING, AND LANGUAGE
DETTO MASTERS. LETTER WRITING
KIT. LANGUAGE FILNSTRIPS, ETC,

PROGRAMED BASIC LANGUAGE SKILLS.

USE OF CTHE DICTIONARY D FIGERES

OF SPEECH MAP READING, VO
LARY DEVELOPMENT. 1T

B -
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PUBLISHEAS AND VENDORS

PURLISHER MATERIALS
DELNAR PUBLISHERS PRE-VOCATIONAL. PERSONAL
Mountainvien \ve, DEVELOPMENT. MATH AND SHOP.
Mbanv, MY 12205 SLIDE RULE, BLUEPRINT. AL TO

MECHANICS
DENOY ER-GEPPERT  AUDIO-VISU ALS

3235 Havenswood Avee.

Chicago, L. 60610

DOUBLEDAY AND COMPANY, INC.
01 Franklin Ave,
Gander City, NY. 10017

E.l. DU PONT DE NEMOURS AND COMPANY
Industrial Training Service

Room 7430, Nemours Building

Wilmington, Del. 19898

THE ECONOMY COMPANY
Box 13998
Atlanta, Ga. 30321

EDUCATIONAL AUDIO-VISUAL SPEECH PHONE: AMERICAN SPEECH

29 Marble Ave. SOUNDS; WALL CHARTS FOR

Pleasantville, N. Y. 10370 GUIDED COMPOSITION

EDUCATIONAL DEVELOPMENTAL LISTEN BEAD WRITE THINK: CASSETTES

LABORATORIES (EDL) AND LESSON BOOKS, STUDY SKILLS RITS,

Division of McGraw-!lill CONTROLLED READER GUIBES AND

iluntington, N.Y. 11744 FILMSTRIPS, WORD CLUES VOCABULARY
or BOOKS, ETC,

¢ o Coast Visual Education Co,
5610 lHollywood Bivd.
Hollywood, Calif. 90028

EDUCATIONAL ENGINEERING, INC.
381 W. 7th St.
San Pedro, Calif. 90731

EDUCATIONAL PROGRESS CORPORATION
8538 E. st St
Tulsa, Okla. 74145

EDUCATIONAL SERVICES AND SUPPLIES
COMPANY, INCORPORATED

261 Mhambra Cir,

Coral Gables, Fla, 33134

EDUCATIONAL SYSTEMS DEVELOPMENT
V2TO NMephienson Hay,
Pros o 157

e 4 Oale. Vi h, HUh



PUBLISHERS AND VENDORS

PUBL.ISHER

MATERIALS

THE EFFECTIVE LEARNING CORPORATION

28 W. Canal %1,
Navaree, Ohio 11662

HERBERT M. ELKINS COMPANY
10031 Commerce Ave,

Tujunga, Calif, 9lo42

ENCYCLOPAEDIA BRITANNICA
FILMS INC,

1150 Wilmette Ave.

Wilmette, 111, 6009}

ENCYCLOPAEDIA BRITANNICA PRESS
125 N, Michigan Ave.
Chicago, 11l. 60611

ENTELER, INC.
42 Pleasant St,
Newburypon, Mass, 0{930

EYE GATE HOUSE, INC
146-01 Archer Ave,
Jamaica, N.Y. (0579

or
1848 McConnell Ave.
Los Angeles, Calif. 90060
423-1246

FEARON PUBLISHERS
2165 Park Blvd, .
Pala Alto, Calif, v v

FIELD DU CATION -
PLBLICATIONS, i

2100 Hanover St

Palo Mo, Calif, uf wit

FOLLETT POBVISHING COMPANY
1010 W, Washington Blad,
Chicago, Hl. 60607

GENERAL  LEARNING CORPORATION
Carecr Vivancement Pograms

R DR Sk Sy,
New Yard, VY, 0022
GINVY  AN\D COMPANY
statler Building
Boston, Mass, 02117

GLOBE BOGK COMPANY, INC,

175 th Ave,

New Yaork, VY.

ERIC

100 {0

IToxt Provided by ERI

READGWELL ESSAYS

CTENACT ALGEBRA, ETC,
EDUCATIONAL-VOCA TTONAL FILMS,
FILAMSTRIPS

AL DIO-LINGUAL ENGLISHE SERIES

NDIVIDUALIZED ENGLESTE 1.1

Gohe PROGHAM
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PUSLISHERS AND VENDOAS

PUBLISHER
GOVERNENT PRINTING GEFIICE,

Superintendent of Documents
Washiugton, DG, 20802

GRAFLEN EDUCATION A\D TRAINNG
25 Park \ve. S,

Suite 1200

New York, VY. 10003

GROLIER EDUCATION (CORP.
(Teaching Materials Com.)

375 Lexington Ave,

New York, VY. 10022

GUIDANCE ASSOCIATES
Pleasantville, NJY, 10570

HARCOURT BRACE JOVANOVICH, INC.

57 3rd Ave,
New York, NY. 10017
or
Polk and Geary Streets
San Franciseo, Calif. 91109

HALLS OF IVY PHESS
10523 Barbank Bivd.

Suite X19

North Hollywood, Calif. 9160]

HARPER AND ROW. PUBLISHERS. iNC.

19 E. 13cd St
New York, VY. 10016

HARVARD UNIVERSITY PRESS
79 Garden N,
Cambridge, Mas<. 02118

D.C.HEATH AND COMPANY
1050 Northgate Dr,
San Rafael, Calif. 94903

HOBART WELDING SCHOOL
Trade Square East
Troy, Ohio 15373

HOLT. RINEHART, AND WINSTON, INC.

383 Madison Ave,
New York, VY. 10017

HOPE (OLLEGE
Holland, Mich, 19123

HOUGHTON-MIFFLIN COMPANY
2 Park St.
Boston, Mass, 02107

MATERIALS
\DVANCED GENERAL EDUCATION

PROGRANM (GED) AGLE.D. BOORLETS

NOTE: SEE JOB QORIPS)

READING ATTAINMENT, MODERN
CONSUMER EDUCATION, MATH,
SCIENCE, SPELLING, PUNCTUATION

ENGLISHE 2200, 2600, 3200
LITERATURE
STEPS TO BETTER READING

MEDICAL TERVINOLOGY
ANATOMICAL TERMS, TESTS

HEALTH., URBAN READING PROGRAMS



PUBLISMERS AND VENDORS

PUBLISHER MATERIALS
IMPEBIAL LEAMNING CORPORATION VATH POVERPACS, CASSETTE TAPES

¢ o Coast Visua! Education
]l “u“_\\lnwl Bl
Hollvwood, Calif, 90028

IMPERIAL PRODUCTIONS. INC.L
Department h
Kankakee, 1. 30601

INSTRUCTION AL, MATERIALS
AVAILABILITY CENTER

Office of Instructional Resources

University of Hlinois at Chicago Cirele

Box 1344

Chicago, 1. 60680

INSTRUCTIONAL MATERIALS COMPANY
12.0. Box 8085
Greenshoro, N.C. 27410

INTERNATIONAL EDUCATIONAL
SERVICES, INC.

Division of International Textbook Company

l)«*panmvnl 832\

Scranton, Pa. 18515

JOB CORPS READING MANUAL AND PLACEMENT
United Sates Department of Labor TESTS, AGEDP BOOKLETS

Curriculum Development Branch

Attn: Mr. Witliam Hinchliff

FELL 18ih S, W,

Washington, D.C. 20036

KENWORTHY INSTRUCTONAL MATERIALS
231 E. Millbrae Ave.
Milibrae, Calif. 91030

LOS M\GELES Iy (0 LEGE A PROGRAMMED APPROACH: THE
Campus Bookstore UNITED STATES IN THE TWENTIETH
834 N, Vermont Ave. CENTURY, LESSER

l.os Angeles, Calif. 90029

LEARNING MATERIALS INC.
100 E. Ohio St
Chicago, lll. 60611

J 8. LIPPINCOTT COMPANY
Educational Publishing Division
East Washington Square
Philadelphia, Pa. 19105
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PUBLISHMERS AND VENDORS

PUBLISHER
LONG FILMSLIDE SERVICE

T303 Fairmount Ave.
El Cerrito, Calif.

LYONS AND CARNAHAN. INC.
107 E. 25th St
Chicago, lll. 60616

THE MACMILLAN COMPANY
866 Third Ave.
\ew York, NY. 10022
or
23 Orinda Wayv
Orinda, Calif. 91563

VeCCRMICKMATHERS PUBLISHING
COMPANY
Wichita, kan, 67201
or
300 Pike St.
Cincinnati, Ohio 13202

MeGRAWHITLL COMPANY
Grege Division
350 %, 42nd 51,
New York, N.Y. 10036
or
8178 Redwood Hwy,
\ovato, Calif. 91917

VANT DEVELOPMENT COMPANY
2212 kL 2th st
Davenport, lowa 52403

MEIEN MASTERS
100 W, 6th Nt
Tu~tin, Calif. 92680

UEDICAL COLLEGE OF GEORGEA
BOOKRNTORE

Vugn~ta, Ga, 500902

CHARLES E. MERRILL BOOKS, INC,

1 st Ny e D,
Columbus, Obio 13210

CHARLES B MERRILT cOMPANY
jll‘ l'lli‘. I”\".
sl rwmcr-oa, Calif, 9K

IR B O YEA Y ANV
A Caamn G g st
Sane Jran 4 "‘Iri~|l'v1!"', ¢shl
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MATERIALS

“LEARNING HOW TO READ THE
DICTIONARY"

WORD ANALYSIS AND VOCABULARY
DEVELOPMENT

READING COMPREHENSION

MATH LAB

TYPING, FILING, SHORTHAND,
BOOKRKEEPING

LANGUAGE TAPES

ELECTIONS AND VOTING, CALIFORNIA
WD NMATIONAL: BUILDING BETTER
SENTENCES, LIBRAINY SKILLS, ETC,

GUILDING READING POWER
MODERN  READING BOORS

MODERN BREADING SKILEL TENTS, B

Cos  THSTORY  AND GOVERNMENT
PROGRAMED: INCEE DESN CTENTS,
VANE AL AND ANSUER REY)



PUBLISHERS AND VEWDORS

PUBLISHER
MONEY MANAGEMENT DT

Hou<chold Finane o t SETE IO
Pradential Pasa
Chicago, 1, ooood

MT. SAN JACKTO COLLEGE
20000 Thghaay 79
Gilman ot Nprings, Calif. 923010

AL NOSBY COMPP AW
St, I,:Mli\’, \]u,

NATIONAL EDECVYHON ASSOCIATION

1200 thth St N W,
Washington, DG 20050

NATIONAL CotNcil OF TEACHERS

OF ENGLESH
WS, 6th N
Champaign. 11, #1820

NATIONAL DAY COTNCH,
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DIAGNOSTIC

PLACEMENT TESTS

Screening Survey
Lower Placement Survey
Upper Placement Survey

Screening Survey
13 minutes - 25 items

ESTABLISHING STUDENT'S READING LEVEL FROM PLACEMENT TESTS

Score Score Score Score
0-8 9 - 14 15 - 20 21 - 25
Beginning
Reading
Sullivan
Placement Survey Advanced
Lower Placement Survey Reading
25 minutes - 35 {tems
SRA 'IVA
RL = Reading Level L Level Advance-
| | ment Checks
Score Score Score Score Score Sceove (LAC)
0;2 318 9-14 15]22 23128 29I3S
Beginning RL 1 RL 2 or RL J or RL & or RL 5 or
. Reading SAC 1; SAC 2; SAC 3; SAC 4;
80%, RL 2; 80%, RL 3; 80%, RL &; 80%, RL S5;
under B80%, under 80%, under BO%, under 807,
RL 1 RL 2 RL 1 RL &
Upper Placement Survey
25 minutes - 36 items
Scl'ﬂ Score Score Scj?e Sclre
0;9 10 - 14 15 - 2" 25 - 30 Il - 38
_— l |
Give Lower: RL &4 or RL 5 or RL 6 or RL 7 or SAC 7;
Placeme - SAC 4 SAC 5; SAC 6; 80%, give SAC §;
Test 80%, RL 5; 80%, RL 6; 80%, RL 7; 807, give SAC ¢
under 80%, under 807, under BO%,
RL4 RI, 5 RL 6

SAC Test is the Step Advancement Check test which determines whether or not
higher reading level,

the student should move up to the next

JO3 CORPS READING LEVELS AND APPROXIMATE GRADE LEVELS

Compared with scores on Job Corps Upper Placement Test:

Score Score Score Score
‘ Oi9 10-14 15-24 25-30
1 i 1 r - I .
Begin. RL 1 RL 2 RL } RL & RL 5 RL 6
Reading I ! ' I I I
o 3.5 4.0 4.5 5.0 5.5 6.0

Score
31-36
!
RL 7 RL8 RL 9
6.5 7.0 7!5
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DIAGNOSTIC PLACEMENT TESTS

L]
SAMPLE PLACEMENT SURVEY
ENGLISH 7 P.l. READING COMPREHENSION SCREENING TEST

Screening, 13 Minutes

Upper

iacement
Last Name First Name Score

Lower
Date Placement

Here are some sentences with missing words. Choose the word that makes the most
sense to fill in each missing word. A blank with a number shows a word is missing.
Four words that might go in the blank are given below with the same number. Show
the word vou think makes most sense by placing an '"x'" in front of that word.

Sample Item: Five cents is called a 1 . 1) penny  2) gas
- quarter brake
To stop a car you step oa the 2 . nickel horn

dollar cake

What a difference there is between a bark and a growl! When a dog barks he throws
his head high. A bark is not a war cry. But when a dog growls, he _1  his head.

A growl may mean he is ready to fight. The dog must guard his throat when he fights
another animal. 1If a dog comes barking to meet you, you are in no __ 2

1 heads 2) friend

raises safety

. lowers danger
looses house

Do wou know that many farmers buy ladybugs for their gardens? Ladybugs never eat
plants. They eat other _ 3  that do eat plants.

Mr. Sam Quick sells ladybugs to _4 . Many men work for him. Mr. Quick's men
look in trees for sleeping _ 5 . They sleep on cool tree leaves.

The men put sheets on the ground. Then they shake the 6 . When the bugs fall,
the men pick up the _ 7 . The ladybugs are inside.

3) plants 4) farmers 5) plants 6) trees 7) ladybug
ladybugs gardens ladybugs sheets trees
bugs grocers farmers plants plants
ladies housewives — . _quietly grass sheets

Two million tons of coal burned every minute would not equal the _ 8 that the Gulf
Stream gives forth in its Atlantic crossing. Without the Stream's warmth England’'s
pleasant green countryside would be as cold as Labrador, which is no farther north
than England., 1If this "river of blue" were cooled as much as fifteem _ 9 , England,
Scandinavia, Northern France, and Germany would probably become a region for the

10 omly.

Eskimos

8) heat 9)____ 1inches - 10) heat
cold .. degrees trees
water __ months water

river tons




DIAGNDLIS PLACEMENT TESTS

My interest in octopuses started a few years ago in Palm Beach. 1 watched a
pair of _ 11 in two six-foot tanks at the Marine Biological Laboratory. With
their tentacles 12 they werec a couple of fecet across. 1 was fascinated by
the way they moved about. their miraculous way of changing color, the way they
caught little crabs with a2 sudden flip of their _13  and by their almost human
eyes that seemed amazingly intelligent.

Spiders, though not generally popuiar, are true friends of man, and scientists
believe that human life could no: survive without them. For a spider's life is
devoted to snaring and devouring insects which might otherwise _l4  and desolate
the earth. It has been estimated that each year the spiders in England and Wales
destroy __15 more than equal in weight to the entive human population of that area.

11)__ glasses 12)___off %3)__ tentacles 14)__ multiply 15)__ webs
__ fish ___extended ___hands ___divide plants
___they ___invented ___feet - _fly ___animals
___them ___arms ___tails _arrive ___insects

Among the mbst coiorful sights in London are the soldiers in scarlet tunics and
tall bearskin hats who do 16 duty outside Buckingham Palace and other royal _17 .
The Brigade of Guards is an example of spit-and-polish, parade:ground perfection.
But though they exhibit the elegance of musical comedy soldiers, the Guards in

time of war are chosen for some of the toughest frontline fighting jobs. Since
1660 they have taken part in almost every great campaign the Briitish have fought.
For three _18 the Guards' tradition of iron discipline has been i force in molding
British character. Even under appalling _19 , they have _20 set in example of
flawless discipline.

16)__sightseeing 17)__carriages 18)__hundred 19)_ conduct 28)__never
__combat __ceremonies __centuries __request . sometimes
__aviation ...residences —decades __conditions ~.then
__sentry __relatives __Yyears __selection __always

The history of the protozoa, as a microbiologist Noman Vishnaic tells it, started
with the formation of the zarth, 2 process that scientists estimate began three

or four million years ago. A whirling ball of gasex torm from the sun gradually
solidified in a pattern that placed the heaviest elements of our present chemical
scale centrally and worked outward to the _21 , principally hydrogen and oxygen,

the components of water; these intermingled and rose in blankets of 22 many miles
high. On the _23 surface the continental platforms flcoated into place; the gobal
covering gradually hardened and cooled so that it could receive the vaporous layer's
endless precipitation as water, instead of reconverting it instantly to steam and
sending it aloft again. When this happened, the heavy clouds, piled on each other
mile after lofty mile, loosed their burdens like weary sponges; the skies were
cleared by _24 that lasted centuries, filing the ocean beds. All this for protozoa,
Vishnaic says happily, for life began in the 25 .

21)__ heaviest 22)__ wool 23)___sun's 24)__ clouds 25)___ sky

lightest afr earth's sunshine universe
weakest Leat moon's rain sea
darkest clouds river's mist air
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AGNDYIS PLACEW S . (TS

SAMPLE PLACEMENT SURVEY
Lower Level, 25 Minutes

Name ) — Score

Reading Placement Test, RJLPl, for Graded Reading Selections, Levels 1-5

Here are some sentences with missing words. Choose the word thet makes the most
sense to fill in each missing word. A blank with a number shows a word is missing.
Fo.r words that might go in the blank are given below with the same number. Show
the word you think makes most sense by placing an '"x" in front of that word.

Sample item: The new snow was very 1) hot
" cold

___ black

winter

A way has been found to get you safely out of a plane. First, 1  would hit the
escape switch. Your _2 top would fall away. A rocket would _ 3 . This would
send the seat and you _ 4 of the plane. Fins would spring out of the seat. S
keep you from rolling. Then, another __ 6 would go off. This is to get you out
of the seat as you are 7 . Then, your parachute 8 1like a large flower.

1) you 2) red k)) sit up 4) up and out
it own go off without
the plane car ring inside out
your plane's safely to and fro

S) Thet 6) seat 7) landed 8) opens
It plane rising ____Ccloses
These rocket swimming sounds
The top falling keeps

It was 50 degrees below zero. The _ 9 blew hard. A group of five tired men
pushed their way through the high _ 10 . They wanted to be the first to 11

the South Pole. The head of the party was Robert Scott. Many weeks ago their
ship had _ 12 on the coast of Antarctica. A camp was set up. Some of the men
stayed 13 to take care of things. Scott and his party started out for the 900
mile walk. Ponies pulled the 1000 pound 14 .

9) cold 10) __ snow 11) climb 12) discovered
wind grass paint left
windy way live landed
water green reach climbed

13) there 14) balloon

with truck
afloat boat
asleep sled

Nineteen miles above the earth a man sat inside a large tall. The ball had been
carried high into the __15 by a balloon. The man ifn the _ 16 was Major Simons.




Dila TIC PLACEMENTY TESY

In the daytime the sun made the ball very hot but an air cooler kept Simons 17 .
At night it became cold., Then a heater kept him 18 ., Down on the earth men

vere tracking the 19 . A truck tried to stay _ 20 the balloon all the time,
Simons was 21 to taik with the men by radio., He said he was _ 22 into a storm.

15) mountain 16) rocket 17) _ __quiet 18) sleepy
sky balloon cool fed
lanet ball wvara hungry
building moonship high varm
19) sun 20) below 21) able 22) outside
satellite by first beginning
stars beside unlikely heading
balloon over not jumping

In the summer of 1957, men built a small town at the South Pole. They knew life
would be 23 , Still they went to study the stars, the air around them, and the
snow and ice below them. Quickly they 24 their houses. All buildings were
joined _ 25 by snow tunnels. The men knew that for days it would stay more than
80 26 below zero. Because of these suow 27 they did not have to go outside
very often. Coing ocutside when it {s even 60 degrees below 28 {s very hard on
. mn.

2)) long 24) burned 25) apart 26) minutes
soft wrecked together degrees
hard froze each hours
warm buflt between miles

27) tunnels 28) zero
roads 80
plows 100
huts ground

All forms of movement ar¢ _.he result of pushing or pulling. When you walk, your
feet __ 29 against the 3zt nd. If the ground were perfectly smooth so that you
could not get a grip on it, movement would be 30 . For their movement, auto-
mobiles and locomotives de end on the friction of their 31 against whatever
supports them: road surfrce or 32 . Without _ 33 , the wheels would spin
round, but the 34 wou.d get nowhere. Yet a rocket out in space has nothing
arnund {t; it moves fn a 35 . The rocket carries with it something it can
push against: {ts fuel,

29) fall 30) smooth 31) brakes 32) rafls
ull tiring wheels dirt
float impossible transmissfon concrete
push assuted acceleration tires
33) steam 34) vehicles 35) centrifuge
paved roads roads satellite
fuel rails vacuum
friction friction suction
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DIAGNOSTIC PLACEMENT TESTS

SAMPLE PLACEMENT SURVEY
Upper Level, 25 Minutes

Score

Screening Test

Upper Placement

SAC Test
Assigned Reading Level

Last Name First Name

Date

Here are some sentences with missing words. Choose the word that makes the most
sense to fill in each missing word. A blank with a number shows a word is missing.
Four words that might go in the blank are given below with the same number. Show
the word you think makes most sense by placing an "x" in front of that word.

1) hot
cold
black
winter

Sample item: The new snow was very

On the water, as on land, the fire fighter never forgets the great importance

of the first five minutes of a fire. Even more than land fires, water-front fires
have a way of 1 in a few minutes “from a small fire into a __ 2 blaze. This
is partly due to the fact that the pier and warehouses are made of wood and tar
which 3 easily. A fire puts up its most & fight among tha heavy piles
under the 5 and warehouses. The 6 are driven into the bottom close to=
gether. Since there is little space 7 them, the streams of water cammot
reach the burning 8 , and the fire spreads quickly as it passes from one pile
to the other.

1) decreasing 2) small 3) burn 4) changing
being huge rot stunning
scaying smou ‘dering fall stubborn
changing limited melt incensed

3) boats 6) fire engine 73 between 8) water
piles piers in areas
piers warehouses toward houses
wvater-front piles after warehouses

Screwdriver and splicing knife hanging from his belt, the telephone man keeps
history's happiest invention humming from coast to coast. He watches over 265
million miles of 9 , waging war against storm, disaster and pesky animals that
chew up or nest in his 10 . He heists his lines over mountains with helicopters,
shoots them across canyons with bow and 11 , strings them through dark conduits
far 12  great cities. To every home and office he gains ready 13 exuding
courtesy and 14,

9) wire 10) plants 11) darts 12) better
water ~equipment gun above
coastline clothing arrow beside
film trees stern beneath

13) expense 14) wires

entrance helpfulness
exit sickness
1 entranced advancement
v
ERIC s

Aruitoxt provided by Eic:



AAGCNOSIS PLACEMENT TESTS

Engineers have created the first practical robot for steering an automobile.

This electromechanical _ 15 can gulde an automobile in 16 to signals from
an electric cable beneath the highway pavement. Somewhat 17  automatic
arrangements may someday permit commercial airliners to travel through the

sky along 18 electronic afr lanes. Under automatic 19 , afrcraft will
take off, fly precise air routes, and land without the 20 of human pilots,
regardless of weather conditions. Automatfon has 21 many striking triumphs
in the 22 of manufacturing, 23  one group of automatic machines turns out
finished products, another 24 of robots will prepare these products for
shipment to customers.

15) robot 16) responded 17) similtaneous 18) invisible
engineer respond similar indefinfite
beacon responsive familiar indelible
report response simflarity informed

19) authority 20) inactivity 21) revalued 22) part
elimination apprehension perceived field
control assistance retrieved cost
recognition elimination achieved reduction

23) until 24) equivalent
while manufacturer
still calor
soon battery

At Johnsville, Pennsylvania, the Navy has a big centrifuge on which the astronauts
25 _ the pull of gravity, just as they will when they are shot intoc space and
again vhen the capsule _ 26 the earth's 27 after orbiting. Normal g-pull s

the pull of earth's gravity on a human, The _ 28 of the pull f{s measured by
the veight of the body. Scientists _ 29 that the piall at launching will be a
little less than nine times the weight of the astronaut's body. They say this
pull will last a second - 50, and then will 30 during launching to a g-pull
of about five that wil) .. .t perhaps a minute.

25) prove 26) ___ _re~enters 2?) astrophysics 28) speed
repudiate reinforces surface force
experience . _expells astronomy time
recognize engages atmosghere distance

29) require 39) increase
measure modify
estimate orbit
evaluate reject
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CHACHOSTIC PLACEMENTY TE3TS

From vhere 1 sit I can see the coming within the next decade of a great
golden era {n medicine, the greatest so far in mankind's 31 . 1 see
progress in many flelds of science == physics, chemistry, and the so-called
life sciences =- developing at such a rapid ever-increasing pace that I
expect {t to 32 within the near future in a mammoth break-through of

33 a break-through of such magnificent 34 that a way will at last
be open for the control of all the terrible diseases .hat have baffled and

35 mankind through the 36 .

1) characteristics 32) contaminate 33) cbsolescence
history deterforate knowledge
category dwindle disease
century culminate irrelevance

34) fragility 35» planned 36) centuries
proportions pleased year
detention plagiarized research

deception plagued pleysicians




DIAGHOSTIC PLACEMERT TESTS

ANSWER KEYS FOR READING PLACEMENT SURVEYS
{Public Domain ... . No Copyright)

SCREENING "L'" PLACEMENT (lower) “"U" PLACEMENT (upper)
1. nickel (given) 1. you l. changing
2. brake (given) 2. plane's 2. huge
3. (1) lowers 3. go off 3. bum
4. (2) danger . 4. up and out 4, stubborn
S. (3) bugs 5. These 5. plers
6. (4) farmers 6. rocket 6. piles
7. (5) ladybugs 7. falling 7. between
8. (6) trees 8. opens 8. areas
9. (7) sheets 9, wind 9, wire
10. (8) heat 10. snow 10. equipment
11. (9) degrees 11. reach 11. arrow
12. (10) Eskimos 12. landed 12. beneath
13. (11) them 13. there 13. entrance
14, (12) extended 14, sled 14. helpfulness
15. (13) tentacles 15. sky 15. robot
16, (14) multiply 16. ball 16. response
17. (15) insects 17. cool 17. similar
18, (16) sentry 18, warm 18. 1{invisihle
19. (17) residences 19. balloon 19, control
20. (18) centuries 20. below 20. assistance
21, (19) conditions 21, able 21. achieved
22. (20) always 22. heading 22. field
23. (21) lightest 23. hard 23. while
24, (22) clouds 24. built 24. Dbattery
25, {(23) earth's 25. together 25. experience
26, 424) rain 26. degrees 26, re-enters
27. (25) sea 27. tunnels 27. atmosphere
28. zero 28. force
Suggested time: 13" 29. push 29, estimate
30. impossible 30. modify
DIRECTIONS: (Type into 31. wvheels 31, history
the test papers or rean 32. rails 32, culminate
to student(s)) 33. steam 33. knowledge
34. vehicles 34, proportions
"Here are some 35. vacuum 35. plagued
sentences with Suggested time: 25" 36, centuries
missing words. A blank in Suggesied time: 25"

the sentence with a number on it shows where a word

is missing. Four words that might go in the blank are then given after the same
number as that of the missing word. Choose from those four the word that makes the
most sense I each blank. Show the word you think is best byeerees

PLACEMENT :

From SCREENI .0 scores: From "L" scores: From "U" Scores:
0-8..Beginning Reading 0«2 Sullivan Placement 0-9 Take L Placement
9-14.."L" Placement 3-8 Step 1l or SAC 1 10-14 Step or SAC &
15-20.."U" Placement 9-14 Step 1L or SAC 1. 15-24 Step or SAC 5
21-25..Advanced Reading 15-22 Step or SAC 2 25-30 Step or SAC 6
23-28 Step or SAC 2 31-36 Step or SAC 7
29-35 Step or SAC & (1£ 807 or more on

SAC 7, do SAC 8, etc.)
Score of 807 or better needed to pass any SAC

Q
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DIAGNOITIC PLACEMENT TESTS

WHOLE NUMBERS

Do NOT WORRY about your score on this paper.
need any practice on these skills,

ADD
(1) 9658
+ 3467

SUBTRACT
(5) 584
- 322

(9) $200,.14
- l"o 25

13) 529

DIVIDE
an
3)546

(21)

200) 6000

72

AHNTHOLZ MATHEMATICS PLACEMENT

Period

(2) 4272
5468
+ 1845
1402
{6) 83
- 27
(10) 30024
- 15886
(14) 867
x 30
asy __
7)3789
(22)

Test )

Date

) 6535
369
+ 274
4816
¢)) 3570
- 2980
MULTIPLY
(11) 423
x 7
(15) 856
x 537
(19)
32)992
72)5688

Name

Your teacher wants to find out if you
Do your work on this paper.

(4)
74312453+168

(8) 8607

- 3938

12) 7264
x 6

(16) 3048
x 306

(23) _
739)374673



BIAGNONIS PlLacEmin TEHTY

DECIMALS »riod Date Name

For i, 2, 3 write rwcse using decimal points and numdbers.

(1) sixteen hundredths Q) three thousandths
(3) two thousand eleven and four tenths
&) 7.5 + 8.5 A3 .06 + 148 + 2166 (6) 42.3+ 6,23 + 4
SUBTRACT
¢ 74.260 - 21,16 (8) 7.49 - 6,4485 9) 175 - 16.32
MULTIPLY
(10) 497.4 1) 3,76 (12) 64.3 (13) .23
x 5 X  +23 x ,035 x .16
DIVIDE
(14) (15) (16) - an —
6).72 3)8,01 «03).714 «.05)2.5
(18) —_— 19) — (20) —
1.5)4.5 .006)9 25)15
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DIALNQIIS PLACEMENT TE3TY

~ FRACTION SURVEY Period Date Nane

DO NOT WORRY about your score on this paper; your teacher wants to find ocut what
you remember about fractions,

a3 63} 9 ™ 3 %) 1
7 16 3 185
+ 3. + 6 + s + ‘2
7 16 2% 5
SUBTRACTION
G 2 (6) 1 e 12 (3) 3
3 3 bt a
3 2 9 1
*a + 3 " 1% “3
1 &
£ 3 .
@ 2 (10) 6 an 1
-7 - & I 1
6 5
57 125
(a2 13) (14) 3 (1%) -
1 3 2 6 8 x = 3
sx Ixg 4 % xs
DIVISION
(16) a7 (18)
2 ¢4k 3.1 222
85 x 43 Z* 1 6°3
(19 (20) . (21)
5% 3 0f 120 & 1o 227




PER CENT Period Date Nane

Work as much of this &s you can. DO NOT WORRY about your score oa this
paper. I will use it to determine which dook to use.

Change to fractfoas
a  sox @ o ¢ ok

Change to decimals
%) 18% (3) 3% (6) 6.4%

Change to per cents

1) 3 3) 2 9 «27 (10) 095
Z 3
Solve the following problems
11 £ 229 1
(11) — 18 17% of 2 (12) Wy of 48 1s
(13) 4 1» % of 20 (14) What per cent of & {s .20
(15) 21 i{s 307 of (16) 1507 of fs 30
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RACNQITIC 0L eCEMENY TRSTY

1.

2.

3.

4.

5.

6.

7.

9.

AHNTHOLZ MATHEMATICS PLACEMENT
Word Problees, Test S, Pert 1§

In roasting beef, allow -r;- hour for each pound. How long should a $ g
pound roast be cooked?

A recipe calls for 2 i.cuos of sugar. Jf only % of the recipe is to be
used, how much sugar is needed?

A ribdbon was 18 % yards long. 3Seven pieces zach 1 % yards long were cut
off. How much ribbon wvas left?

A man spends % of his pay for rent, -} for food, -61- for clothing, and 7&- for
his car. The rest he saves; what fractional part does he save?

If a pachage weighs 13.2 ounces, find the weight of 84 of these packages.
Leave the answer {n ounces.

A salesman received $18.23 for automobile expenses from his company. If
he {s paid $.075 for each mile, find how many miles he drove.

How much money will be received from the sale of a box containing 51
pounds of corn {f the corn se.ls at 3 pounds for $.75?

If 6 dozen pencils cost $2.16, what will one pencil cost?

The weather bureau repuited that the rafnfall for the first 7 months was
30.93 inches. During the five times it rained {n August, 1,02, 2, 1.6,

.58, and .4 inches of rain fell, What was the total rainfall at the end

of the 8 wmonths?



DIAGNOST!S PLACEMENT TESTS

PLACEMENT EXAMINATION FOR PROGRAMMED MATH FOR ADULTS

J+2 = —_— S+ 3= 1 3
1 0
1 3
+ 4 + 0
1,243 5 16,482 305,453 9
32 2 147 210,322 -4
+ 303 4 + 3,958 16,018
+ 6 + 213.920
672 6,745 27,843 6 31
- 640 - 3,055 - 14,967 x 2 x 3
2,483 675 3)939 7)633 21)882
x 34 x 148
34)2,788 _}_ x 6 _!_ X 2 a
3 11 2 ¢
1% + 6 = 2 - o - 8.78 .05
X 02 X .01
6)3 .IB)E 27 ‘.no = fto ‘.no
1
1‘- do - °
3 y ft

7



DIAGNOSTIC PLACEMRENT TESTS

There are square inches in 1 square foot.

1l cup = fluid ounces.

Write with a dollar sign:

8 quarter = dollars 9¢ =

3 cans of juce cost 86¢. If you want to buy ivst 1 can, how much will you
have to pay? ¢

1 pto = . flo oz,

15% of $150.00 is .

Jack's salary is $400.00 a month. His monthly rent is $100.00.
What percent of his salary does he pay for rent?

I have borrowed $250.00 from a bank. At the end of one year, 1 must pay
back all the money plus 67 interest.

The interest will be § .

I will pay back a total of $ »

What is a student's average in arithmetic if he receives the following marks:
87, 94, 72, 65, 81, 100, 75, and 907

What was the average daily temperature for a week in a western city if the
temperatures were as follows: Monday, 589; Tuesday, 62°; Wednesday, 599;
Thursday, 56°; Friday, 53°; Saturday, 579; and Sunday, 61°.
1. Write the following Roman numbers as Arabic numbers:

(a) (b) (c) (d)

I1 X CXIIX MDCIXVI

2, Write the following Arabfic numbers a2s Roman numbers:
(a) 7
(b) 63
(c) 386




APPENDIX

READING SURVEYS AND TEST PUBLISHERS

This Appendix contains partial lists of readisg placement survevs and of test publishers,
These publishers can also supply mathematics survevs,

Many centers are using an excellent mathematicos diagnostic test developed by Mr. Robert
\hntholz of Central City Occupational Center. For additional information, please call

Mir. Ahntholz at T18-6311.

E]{l
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READING SURVEYS AND TEST PUBLISHERS

INFORMAL READING PLACEMENT SURVEYS

MATERIALS
BOTEL READING INVENTORY
EDL WORD CiUES TEST

GRADED SELECTIONS FOR
INFORMAL READING DIAGNOSIS

GRAY ORAL READING

INSTANT WORDS

JASTAR WIDE RANGE ACHIEVEMENT TEST
JOB CORPS SCREENING TEST .

JOB CORPs UPPER LEVEL PLACEMENT
JOB CORPS LOWER LEVEL PLACEMENT
ORAL READING PARAGRAPHS

SAN DIEGO WORD LiST

SLOSSON ORAL READING TEST (SORT)

STANDARD READING INVENTORY

PUBLISHER
Follett Publishing Company
Educational Deveiopmental Laboratories

Now York University Press

Bobbs-Merrill Company
Learning Through Seeing Company
Psychological Corporation

Job Corps — U.S. Government Printing Office

Learning Through Seeing Company
Science Research Associates
Slosson Educational Publications

Pioneer Printing Company



READING SURVEYS AND TEST PUBLISHERS

TEST PUBLISHERS

AMERICAN GUIDANCE SERMVICE. IN\C
720 Washington Ave., N E.
Minneapolis, Minn, 53414

BETTER READING PROGRAV
230 E. Ohio X
Chicago, IIl. s0611

THE BOBBS-MERRILI. COMPANY. INC.
3300 W, 62nd St
tndia-apolis, Ind, 16268

BUREAU OF EDUCATIONAL MEASUREMENTS

hansas State Teachers College
4

Emporia, kan, 66802

BUREAU OF EDUCATIONAL RESEARCH
AND SERVICE

Extension Division

State University of lowa

lowa City, lowa 352242

CALIFORNIA TEST BUREAU McGRAW-THILLL
Del Monte Research Park
Monterev, Calif, 93940

CENTER FOR PSYCHOLOGICAL SERVICE
Columbia Medical Bldg.

1835 1 8t \.W,

Suite 9

Washington, 1D.C. 20006

COMMITTEE ON DIAGNOSTIC READING
TESTS
Mountain Home, N 28758

CONSULTING PSYCHOLOGISTS PRESS
577 College Ave,
Palo Ao, Calif, 91306

EDUCATIONAL AND INDUSTRIAL TESTING
SERVICE

P.0O. Box 7231

San Diego, Calif. 92107

EDUCATIONAL DEVELOPMENTAL
LABORATORIES, INC. (EDL)
73 Prospect St.

Huntington, N.Y. 117#

EDUCATIONAL, TESTING SERVICE
Princeton, N.J. 08310

O

ESSAY PRESS
Box 3
Planetarium Station

New York, MY, 1002¢

FOLLETT PUBLISHING COMPANY
1010 Washington Blvd.,
Ciicago, HI. 60607

GINN AND CO.
205 W, Wacker Dr.
Chicago, 1ll. 60606

GUIDANCE TESTING ASSOCIATES
6516 Shirlev Ave,
Austin, Texas 78732

.5, HAMMOND AND CO.
515 Valley St
Maptewood, N.J. 07040

HARCOURT BRACE JOVANOVICH, INC.

737 3rd Ave.
New York, N.Y. 10017
or
Polk and Geary Sts,
San Francisco, Calif. 94109

HOUGHTON-MIFFLIN COMPANY
2 Park St.
Boston, Mass, 02107
or
777 California Ave.

Palo Alte, Calif. 94304

INSTITUTE FOR PERSONALITY
AND ABILITY TESTING
16024 Coranado Dr.

Champaign, 1ll. 61822

JOB CORPS |

L.S. Department of Labor
111 18th S, NW,
Washington, D.C. 20036

LEARNING THROUGH SEEING CO.
8138 Foothill Bivd,
Suniand, Calif. 91040

LYONS AND CARNAHAN, iNC,

07 E. 25th St.
Chicago, 11l 60616

81



READING SURVEYS AND TEST PUBLISHERS

MiLLs CENTER
1:11_‘ i. “I‘lm ard Bl\'li.
Fort Laudendale, Fla, 333

CALNEVINS PRINTING COMPAMWY
SH Brvn Mawr Ishand

Bavshore Gardens

Bradeaton, Fla, 33306

MEW O YORR UNIVERSITY PRESS
\(‘\\ \t)!‘;\, \\

G'CONNOR READING CLINIC
PUBLISHING COMPANY
1010 E. Maple Rd.

Birmingham. Mich, 18011

OHIO TESTING SERVICES
State Dept. of Education

751 Northwest Blvd,
Columibus, Ohio 13212

PERSONNEL PRESS. N
20 Nassau St
Princeton, NJJ. 08510

PHONOVISUAL PRODUCTS. INC,
P.O. Box 5625

Friend<hip Station

Washington, D.C. 20016

PIONEER PRINTING COMPANY

Bellingham, Wash,

THE PSYCHOLOGHCAL CORI.
S04 E, Bh St
New York, VY. 10017

PSYCHOLOGICAL TEST SPECIALISTS
Box 1441
Missoula, Mont. 34801}

PSYCHOMETRIC AFFILIATES
Box 1625
Chicago. [H. 50690

READING AND STUDY SKILLS
CENTER. INC.

15 Washington P,

New York, N.Y. 10003

SCHOLASTIC TESTING SERVICE. INC,
180 Mever Rd.
Bensenville, 1L 60i06

SGIENCE RESEARCH ASSOCIATES
239 ¥, Erie 3.
Chicago, lll. 606]1]

SLOSSON  EDUCATIONAL PUBLICATIONS

140 Pine Nt
Fast Aurora, VY. 11032

STATE HIGH SCHOOL TESTING
SERVICE FOR OINDIANA
Purdue University

Lafaveue, Ind. 37907

STECK COMPANY

Austin, Tex. THT6T

CH, STOELTING COMPANY
124 N, Homan Ave.
Chicago, Il 60624

TEACHERS COLLEGE PRESS
Teachers College

Columbia University

325 W, 120th st

New York, V.Y, 10027

CHARLES €. THOMAS
301-327 E. Lawrence Ave,
Springfield, Hi, 62703

UNIVERSITY OFF MINNESOTA PRESS
2037 University Ave., S.E.
\linneapolis, Minn. 35111

WESTERN PSYCHOLOGICAL SERVICE
12031 Wilshire Bivd.
Los Angeles, Calif. 90025



APPENDIX

BUDGET PRIORITIES FOR LEARNING CENTERS

Suggestions provided in this Appendix are based on the budget experience of many staff
members assigned to individualized adult learming centers. A student whose basic =kills

are below the tenth-grade reading level wiil have difficalty if he takes a course it Govern-
meat, \dvanced Grammar, or Anatomy and Physiology. Therefore, in establishing a leaming
center, the teacher should give high pricrity 1o the purchase of materials applicable 10 Reading
Improvement, Basie Mathematios, Spelling Improvement and Vocabulary Development, and
prepatation for the General Education Development Test. If student needs do not require
curollment in basic conrses, staff members should consider purchase of materials listed in

Appendin A,

Ovdering of materials that can b used for instruction in several subject areas shound have
priority, Ninee the acquisition of filmstrips and vapes requires the use of equipment, it is
not wise ta purchase such resources initially. s the program deselops and additional funds
become available, however, selection of equipment and materials for new courses may e
considered ip order o expand and strengthen the services provided at the center,

Only approximate prices are listed on the following pages. Althaugh the prices will be
helpful in determining the cost of ir siating a program, current publishers” catalogs shonld

be consulted to determine presex . - otg destrable to have more than one mstructional
. . 3 S
resource in cach subject area <o «at o sies ot may have aitemnatives,

ERIC 83
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BUDCETY PRICSITIES

A GOOD READING PROGRAM

¢
PROVIDES

Svalestatie
instruction
in the bansii-

reading siils

H

growth in
many phases
of reading

adjustment of reading
materials and methods
to meet individual needs,
interests, and motives

}

DEVELOPS SKILLS IN

reoding

between
the lines

|

identifving

recognizing

1

main iJeas cause and
effect
Y  j
read,ng crganizing
for detatls ideas

l

using
cottext

('ll"‘.’s‘
r

studying

mahing
inferences

l

r

following
sequence

READING FOR INFORMATION

|

to solve
a probiem

ERIC

Aruitoxt provided by Eic:
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1
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to eliminate
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forgotter
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¥ 1
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spelling no0r
and word attiluden
recognition



BUDCET PRIORITIES

‘ READING ADVANCEMENT RECORD SHEET
READING STEP: Name
OBJECTIVES OF READING COMPREHENSION PROGRAM: Date

To advance to Reading Step 9. A student should
be in Step 9 before beginning work in the GED Program.

1. Fourteen (l4) reading selections rust be completed at each step with a score
of 807, or higher. (This score covers the reading comprehension questions)

2. Get the Reading Selection Sheet for your step, and then choosc a sclection
that interests you. Record it below by writing the name of the story, the
reading kit or book to which it belongs, and your percent score. For example,
if you picked a selection from the SRA TIIA kit, the bluc section, No. 5, and
it was called "fthe Flying Saucers'', you would list it like this:

The Flying Saucers SRA IIIA Blue/5 907,

3. READ YOUR SELECTICN. Then study the questions that follow it and answer them
on a separate piece of paper. DO NOT WRITE IN ANY OF THE BOOKS OR IN THE
READING SELECTICGNS SINCE THEY ARE USED OVER ACAIN 1Y OTHER STUDENIS. You
can and should look back at the reading selection to find the answers to tne
comprehension questions,

4, Get the answer key and correcL your own paper. Urite your percent score in
the column below.

5. After your FIFTH READING SELECTION, bring it to your teacher and let her
correct it, Bring your recoird sheet with you so she may check your progress,

. 6. If you score under 807 on any reading selection, read another for make up.

7. AFTER YOU FINISH 14 SELECTIONS WITIlL 807. OR HICGHER, RRING THIS RECORD SHEET
TO YOUR TEACHER AND TAKE A SAC TEsT. (Step Advancement Check) If you score
807 or higher on your SAC test, you then move up to the aexi reading step.
Cet another Reading Advancement Record Sheet, and you're on your way up!

% IMPORTANT ' DO NOT KEEP READING SELLCI LONS OR BOOI'S IN YOUR FOLDER, AND DO
NOL Ladn v HOME.  THESE MATERIALS ARE USED BY ALL OF OUR
STUENTS . - OUGHOUT THE DAY,

17

Reading Selection Readirg Kit or Book Percent

Qral Reading
1,

2,

3.

4,
:':'._’5_2-

Oral Reading
6.

7.

8. -
9.
*10,

Oral Reading

. 11,

12, B
14,

Oral Reading

core
—

R I e




READING LEVEL ONE

STEP ONE STEP OXE

THIS SHEET OUTLINES THL RIADING PuousOt FOR STEP ONE. IT IS IMPORTANT THAT YOU
ALTERNATE THE ACTIVITIFS AS YOU WORK THROUCHK THIS PROGRAM. YOU WILL BE WORKING
INDEPENDENTLY MOST OF THE TIME, SO IT IS VERY IMPORTANT THAT YOU HAVE YOUR
INSTRUCTCH CHECK YOUR WCRK AT LEAST ONCE EVERY DAY,

ATD=X AA word study and comprehension skills with filmstrip and cassette,.
Coordinated s*ory and word study lessons.

AUD=X Study
Guide AA To be used with Aud=X story ané word study. Self instructional

WRB AA Word Recognition Book with Flash-X = to increasc word recognition
time - use of context clues to predict word me:ining.

Flash-X ~ Hand tachistoscope with word di:cs - used with Word Recognition Book.
Timed exposure of word - teaches concentration and buflds speed and
accuracy in reading.

CR = AA Controlled Reader Jjr. with {ilmstrips - read story on filmstrip and
answer comprehension questions - develops visual coordination.

GO Books AA Independent reading and skill development - reinforcement of
vocabulary and skills taught in Aud-X, Word Recougnition Books/Flagh=X,
and Controlled Reader.

TO BE EFFECTIVE, THE ABOVE MIN1 SYSTEM SHOULD BE FOLLOVED IN SLQUINCE. COMPLLJE
ONE CYCLE (a lesson with the Aud-X, WRB with Flash-X aisc, Centrolled Reader, and
GO book) = then do independent graded reading from the selections listed helow.
BE SURE TO RECORD YOUR READING SELECTIONS ON A STUDENT RECORD SHEET.

when you have completed all the lessons in Aud-X AA. and have read at lceast seven
reading selections (with 4 comprchension score of 8U7 or more), you will take
STEP ADVANCEMENT CHECK 1 which will advance ypu into the next reading lovel,

I S LY I I

STEP ONE GRADED READING SELECTIONS

R * %

RAS-1 Reading Attainment Sys.om = any selection from red, orange, or brown.
SPA IIA

Reading Kit Olive - 2, 7, 9

RD A Reading Development Xit A ~ any selection from "100" scries.

SPA-E we Ate Bldck reading kit - try from #1 = 5

SRA Spellimg
Kit 118 Use sclected lessons to reinforce Aud-y word study lessons,

REMIND YOUR INSTRUCTOR TO CHECK YOUR ORAL 2EADINC AT
PESPONSTBILITY OF REMEMBERING,

EAST ONCE A CEEK.  SHARE THE

-

Jean Horden, Testructa:




SUOCEY PRIONITIES

STEP TWO READING LEVEL TWO STEP TWO

THIS SHEET OUTLINES THE READING PROGRAM FOR STEP TWCG. IT IS IMPORTANT THAT YOU
ALTERNATE THE ACTIVITIES AS YOU WORK THROUCH THIS PROCRAM. YOU WILL BE WORKING
INDEPENDENTLY MOST OF THE TIME, SO IT IS VERY IMPORTANT THAT YGU BAVE YOUR
INSTRUCTOR CHECK YOUR WORK AT LEAST ONCE EVERY DAY,

AUD-X BA Word study amd comprehension skills vith filmstrips and cassette.
Coordiriated story and word study lessons.

Aud-X Study
Guide BA To be used with Aud-X story and word study. Self {nstructional.

WRB BA Word Recognition Books with Flash-X =~ to increase word recogni-
tion time - use of context clues to predict word meaning.

Flash-X Hand tachistoscope with word discs - used with Work Recognition
Book. Timed exposure of word - teaches concentratlon and builds
speed and accuracy in reading.

CR-BA Controlied Reader Jr. with filmstrips - read story on filmstrip
and answer comprehension questions - develops visual coordination.

GO Book BA  Independent reading and skill development - reinforcement of
vocabulary and skills taught in Aud-X, Word Recognition dooks/
Flash - X, and CR

TO BE EFFECTIVE, THE ABOVE MINI SYSTEM SHOULD BE FOLLOWED IN SEQUENCE, COMPLETE
ONE CYCLE ( a 7Tesson with Aud-X, WRB with Flash-X disc, Controlled Reader, and
GO Book) = then do independent reading from the selections listed below.

BE SURE TO RECORD YOUR READING SELECTIONS ON A STUDENT RECORD SHEET.

When you have completed all the lessons in Aud-X BA and have read at least
seven reading selections (with a comprehension score of 80% or more), you will
take a STEP ADVANCEMENT CHECK 2 which will advance you into the next reading
level.

d % ko kb k h k kok ok ok k ok okok ok kok ok k ok h ok ok k ok ok ok kk kd ok ok ok kA ok K

STEP TWO GRADED READINC. SELECTIONS

RAS-1 Reading Attaimment System-any selectfon from bLlue, green or purple.
SRA TIA

Reading Kit Blue -1, 2, 3, 4, 5

SRA-B We Are Black reading kit - any selection from 1 - 10.

RD-A Reading Development Kit A - -ny sela:tion from "200" series.

SRA 1IB

Spelling Fit-Use scvlected lessons to reinforce Aud-X word study lessons.

3

RFU Junfor - Rose section -1, 2, 3
* ok ok k k k% ok ok ok kkk kxR kk ok ok ok ok kok ok k ok ok ok hk ok ok ok ok k ok ok ko

REMIND YOUR INSTRUCTOR TO CHECK YOUR ORAL READINC AT LEAST ONCE A WEFK. SHARE
THE RESPONSIBILJTY OF REMEMBERINC.

O ramedical Occupational Center Jean Kardon, Instractor
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BYOGELTY PROMITIES

READING LEVEL THREE
STEP THREE STEP THREE

THIS SHEET OUTLINES THE READING PROGRAM FOR STEP THREE. IT IS IMPORTANT THAT YOU
ALTERNATE THE ACTIVITIES AS YOU WORK THROUGH THIS PROGRAM. YOU WILL BE WORKING
INDEPENDENTLY MDST OF THE TIME, SO IT IS VERY IMPORTANT THAT YOU HAVE YOUR INSTRUCTOR
CHECK YOUR WORK AT LEAST ONCE EVERY DAY.

AUD=X CA Word study and comprehensicea skills with filmstrips and cassette.
Coordinated story and word study lessons.

Aud=X Study
Guide CA To be used with Aud=X story and word study. Selfeinstructional

WRB-CA Word Recognition Books with Flash-X = to increase word recognition
time - use of context clues to predict word meaning.

FlasheX Hand tachistoscope with word discs - used with Word Recogniticn Book.
Timed exposures of word-teaches concentration and builds speed and
accuracy in reading.

CR=CA Controlled Reader Jr, with filmstrips -~ read story on filmstrips and
answer coumprehension questions « develops visual coordination.

GO Book CA  Independeat reading and skil! development = reinforcement of vocahulary
and skills zaught fc Aud-X, Word Recogn{tion Books/Flash-X, and CR

TO BE EFFECTIVE, THE ABOVE MINI SYSTEM SHOULD LE FOLLOWED IN SEQUENCE, COMPLETE
ONE CYCLE (a lesson with Aud-X, WRB with Flash-X disc, Controlled Reader (CR), and
GO Book) = then do irdz2pendent reading from the selections listed below,

BE $'RE TO REOORD YOUR READING SELECTIONS ON A STUDENT RECORD SHEET.

When you have completed all the lessons in Aud=X CA and have read at least seven
reading selections (with a comprehension score of 807% or mere), you will take a
STEP ADVANCEMENT CHECK 3 which will advance you into the next reading level,

d ok ok k ko dk ok ok ok k ok ok kok d ok ok ok ok k% ok E ok kok ok ok ok k ok kok kk ok ok ok k kK
STEP THREE  GRADED READING SELECTIONS

SPA 11A Green: #3, 11; Red: #10; Tan: #2; Gold: #5, 12; Aqua: #1
Readiug ¥it Purple: #2, 12; Siiver: #7

SRA TIIA

Reading Kit Olive: 1, 2, &4, 5, 9, 14, 15; Blue: #

SRA-B We Are Black ki~ = any selection from 1 - 15

RD=A Reading Development Kit A - Any from "300" series

SSK ¢, CCC  Study Skills Library - any selection from kit C-Science or Kit
CCC~Reference

SRA Spelling
Lab IIB-IIC Use selected lessons to reinforce Aud-¥ word study lessons,




__SUDGET *RQRIVIEY

STEP FOUR

READING LEVEL FOUR
STEP FOUR

SEAD A FEW SELECTIONS FROM AS MANY DIFFERENT KITS OR BOOKS AS
P0SSIBLE, RECORD YOUR SELECTION AND PERCENT SCORE ON YOUR
INDIVIDUAL RECORD SHEET.

(Aud-X)

(CR=DA)

(CO Book DA)

(WRB=DA)
(Listen=-LA)

(R=1)
(D-1)
(D-2)
(SRA=B)
(M=1)
M-2)

M-3)

(RD=A)
(RD=1)
(SRA ILV)

(SRA 1IIA)

(SRA IIIB)
+hy Work)
(RFU=1)
(BRP)
(wordcr-£t)

Lesson box DEFA - filmstrip projector with audio-cassette.
Wword attack review
Controlled Reader Jr. - filmstrips with Study Cuide - any selection
Any selection
Word Recognition Book with Flash«X word di{scs DA - any selection
Speeded listening - cassette with lesson bock - Start with
lesson one.
Reading Attafinment System = any selection
Dimensfons in Reading l: #0 - #175
Dimensions in Reading 2: #0 - #50 - Manpower Kit
We Are Black kit - any selection
Modern Reading Book One: pages 10, 16, 26, 28, 30, 33, Jo, 68, 73,
Modern Readirg Book Two: pages 2, 10, 26, 29, 17, 40, 43, 49, 52,
54, 74, 79, 96, 99, 102, 109
Modern Reading Book Three: pages 2, 5, 40, 43, 46, 52, 55, 70,
98, 102
Reading Development Kit A - amy selection
Reading Development Kit B - any selection from "400" series
Creen: 5, 11; Red: 10; Tan: 2, 5; Gold: 5, 12; Aqua: 1, 3, 10;
Purple: 2, 12; Silver: 7; Rose: 6, 12; Blue: i
Olive: 1, 2, 3, &4, 5, 7, iv, 12, 14, 15; Orange: 3, 8, 11, 14;
Blue: 1, 4, 6, 13; Rrown: 1, 2, 10, 12, 13: Green: 7, 11:
Red: 1, 7, 13; Tan: 12, 13, 15
Blue section - any selection
any selection - especially 2, 5, 13, 17, 20 = with tapes
Reading for Understanding « take placement test
“iiding Rezding Power = any selecticn
any lesson - tapes/{ilmstrips/puzzle

(Listen/Read) cassette tapes with lesson books - any selection
(SSK=D=DDD) Stdy Skills Library - any selection from Science D; Reforence DDD
(Cons, Ed) Consumer Education « any selectfon - tapes and filmstrips
ENJOY YOUR READING PROGRAM...... «..CHOOSE A SELECTION YOU WANT 70 READ.
THE MORE YOU READ....ccouuee-
THE BETTER YOUR READING CGMPREHENSION.........
THE MORE YOU WILL WANT TO READ....v000s:.. Sereessesenes

PLEASE....ASK FOR ASSISTANCE IN OPERATT G CASSITTE RECORDERPS AND CONTROLLED

READERS.,

AFTER YOU HAVE USED THEM CONCE, YOU WILL BE ABLE TO OPERATE

THEM WITHCUT HELP.

PLEASFE ~

DO NOT WRITE IN ANY OF THE LESSON EBOQKS - EVEN IF THE DIRECTIONS TELL

YOU TO DO SO.

PAPER IS AVAILABLE IN THE TRAY IN THE SOUTHEAST CORNER

OF THE ROOM.

WE ALSO ASK YOUR COOPERATION IN REPLACING ALL LESSCN ROOKS,
FILMSTRIPS, TAPES AND EQUTPMENT, Please do not take any
materials home or place them in your folder...they are used by
other classes.
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MUDCETY PawyMiTILS

READING LEVEL FIVE
STEP FIVE STEP FIVE

READ A FEW SELECTIONS FROM AS MANY DIFFERENT KITS OR BOOKS AS POSSIBLE, RECORD
YOUR SELECTION AND PERCENT SCORE ON YOUR INDIVIDUAL RECORD SHEET,

{(Aud-X) Lesson box DEFA - filmstCrip projector with audio-casselte
Word attack review

(CR-EA) Controlled Reader Jr. - filmstrips with Study Cuide - any selectica

(GO Book EA) Any selection

(WRE EA) Word Recognition Bock with Flash-X Word disns EA - any selection

(Listen DA) Any selection

(Listen/Read)

(D or FA) Any selection for both sets

(R-2) Reading Attainment System - any selection from wine, olive, orange

(D-1) Dimensions in Reading I: #175 - #220

(D-2) Dimensions in Reading II #50 - #100 (Manpower Xit)

(SRA-B) We Are Black K{t - any selection

(Springboards) Any selection

(-1) Modern Reading - Book One - pages: 6, 14, 18, 23, 48, 56, 62, 78

a2, 85, 90 98, 112, 115

(M-2) Mcdermn Reading - Beok Two - pages: 12, 23, 34, 63, 85, 93, 2qQ 106

(M=3) Modern Reading - Book Three - pages: 8, 14, 18, 21, 24, 27, 30, 3%,
37, 48, 76, 79, 105, 108, 110, 113

{BRP) Building Reading Power - any selection

(WC) Wordcraft/l - tapes, filmstrips, puzzle - any sclectfon

(5RA 1I1A) Rose: 2. 5, 8, 10; Green: 7; Red: 8, Tan: 3; Gold: 7; 8, 9;

Aqua: &4; Silver: 3, 9, 10; Purple: 1, 4. 6, 11
{SPA ITIA) Olive: 2. 11, 13; Blue 2, 5,7, 8 9, 10, 12, 14, 15;

Brown: 4, 6, 7; Green: 5, 6, 8, 9, 13, lk Red: 5, 9, 13
Tan: 2, 3, 4. 8. 12, 14; COId: 5, 8,9, lJ. 15; Aqua: 8; Silver: 10

(SRA IIIB) Blue section - any selection

(Why Work) - awy selection - particularly 3, 5, 13, 17, 20 - with tapes
(RD-B) Reading Development Kit - any selection from the "500" series
(RFU) Reading fo® Understanding - take placement test

(SSK) Study Skills Library - E-Science; EEE: Referernce - any selection

(Mod. Cons.ED) Modern Conswmer Education Kit - any selection
(Listen/Think) Speeded Listening - Start with lesson One and follow in sequence.
(E)
ENJOY YOUR READING PROGRAM..........CHOOSE A SELECTION YOU WANT TO READ
THE MORE YOU REAY, i, ...0vecrecrcrnesnasne
THE BETTER YR READING COMPREHENSION.....cecvavesee
THE MORE YOU WILL WANT TO READ.eveesvecoconcon-ssonse

PLEASE,...ASK FOR ASSISTANCE IN CGPERATING CASSETTE RECORDERS AND CONTROLLED
READERS, AFTER YOU HAVE USED THEM ONCE, YOU WILL BE ARLE TO OPERATE
THEM WITHOUT HELP,

PLEASE * DO NOT WRITE IN ANY OF THE LESSON BOOKS * EVEN IF THE DIRECTIONS TELL
YOU TO D0 SO. PAPER 1S AVAILABLE IN THE TRAY IN THE SCUTHEAST CORNER
OF THE ROM,
WE ALSO ASX YOUR COOPERATION IN REPLACING ALL LESSON BOOKS,
FILMSTRIPS, TAPES AND EQUIPMENT. Please do not take any
materials home or place them {n your folder....they are used
by other classes.




BUDGET_PRIOKITIES

READING LEVEL SiX
STEP SIX STEP SIX

READ A FEW SELECTIONS FROHM AS MANY DIFrZRENT KITS OR BOOKS A5 POSSIBLE.
RECORD YOUR SELECTION AND PERCENT SCORE ON YOUR INDIVIDUAL RECORD SHEET.

(Aud-X) Lesson Box-DEFA - filmstrip projector with audio-cassette
Word Attack Review

{CR-FA) Controlled Reader Jr. - filmstrips with Study Guide - any sclection
(GO Book FA) Any Selection
(WRB FA) Word Recognition Book with Flash-X Word Discs FA - any selectiom
(Listen/Read)

(EA) any selection
(Listen/Write)

(FA) any selection
(Listen/Think)

(Eor F) Speeded listening - begina with lesson one and feilow in sequence.
(R-2) Reading Attainment System - any selectfon from Green, Turquoise
and purple

(b-1) Dimensions in Reading - 1 - #220 - 250
(n-2) Dimensfons in Reading - 2 - #100 - 150 (Manpower 3Series)
(M-1) Modeim Reading - Book One: Pages 40, 42, 59, 70, 72, 106
M-2) Modern Reading - Book two: Pages 66, 69
(M-3) Modern Reading - Book Three: Pages 73, 82, 92, 116
(BRP) Building Reading Power - any selection
{Springboards) Any selectfion
(SR 1IA) Rose: &, 7, 9,: Red: 10; Cold: 1, 3; Purple: 8; Silver: 1, 11
(SKA IIIA) Brown: any selectiem; Blue: 5; Green: 5, 6, 10, 135; Red: 2, 3,

5, 6, 8, 9, 11, 12, 14, 15; Tan: 1, 5, 10, 11; Gold: 2, %, 11,
13; Aqua: 1, 2, 3, 5,7, 11, 12
(SRA IIIB) Brown section - any selection: Creen: 4, 10; Tan: 5; Aqua: 11;

Purple: 3
(RDB) Reading Development Kit - B - any selection from '"600" series
(RFU) Readfing for Understanding - take placement test
(Wordcraft) Lessonbock - vocabulary - tape. , filmstrips, puzzle - any s¢lection
(SSK) Study Skills Library: F-Science; FF-Social Studies; FFF-Reference

any selection from these kits.
(Mod. Cons.Ed.)Modermn Consumer Education ' any selection - filmstrips and tapes

ERJOY YOUR READING PROCRAM............CHOOSE A SELECTION THAT YOU WANT TO READ
THE MORE YOU READ..ccocecocecoscescca
THE BETTER YOUR READING COMPREMENSION....ccocoecscess
THE MORE YOU WILL WANT TO READ,..ccvceccsccesscsscscccns

PLEASE.....ASK FOR ASSISTANCE IN OPERATING CASSETTE RECORDERS AND CGNTROI.LED
READERS, AFTER YOU HAVE USED THEM ONCE, YOU WILi BE ABLE TO OPERATE
THEM WITHCOUT HELP,

PLEASE - DO NOT WRITE IN ANY OF THE LESSON BOOKS - EVEN IF THE DIRECTION TFLL
YOU TO DO S0, PARER IS AVAILABLE IN THE TRAY IN THE SOUTHEAST CORNER
OF THE ROOM,
WE ALSO ASK YOUR COOPERATION IN REPLACING ALL LESSON BOGKS,
FILMSTRIPS, TAPES AND EQUIPMENT, Please do not take any
msterfials home or place them &n your folder.....they are used
by othker classes.
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BUDGET PRIORITIES

STEP SEVEN

READING LEVEL SEVEN

STEP SEVEN

READ A FEW SELECTIONS FROM AS MANY DIFFERENT KITS OR BOOKS AS POSSIBLE.
RECORD YOUR SELECTION AND PERCENT SCORE ON YOUR INDIVIDUAL RECORD SHEET.

(Aud-X)

(CR-GH-HG)
(*GA)
(WCB)

(Listen/Read)
GHI-1
(Listen/Think)
FTorgG
(M-1)

M-2)
(M-3)
(8SK)

(SRA T11A)
(SRA I1IA)

(SRA IIIB)

(RD-B)

(RD-C)

(RFU)

(BRP)
(Mod.Cons.Ed.)
(Springboards)

Lesson Box DEFA -~ filmstrip projector with audio cassette.
Work Attack Review

Controlled Reader Jr. - filmstrips with Study Guide - any selection.
Word Clues Bocok - Vocabulary - take placement test tc determine
starting level - used with Flash-X Word Discs corresponding to book.

tapes with lesson book - any selection

Speeded listening - begin with lesson one and follow in sequence.

Modern Reading -~ Book One - Pages 12, 20, 24, 38, 50, 52, 66, 80,
96, 118

Modern Reading -~ Book Two Pages 16, 32, 52, 60,.82, 88, 118

Modern Reading - Bock Three - Pages 16, 32, 50, 64, 68, 81, 100, 118

Study Skills Library - Science-G; Social Studies GG; Reference-GGG

Purple: 4; Silver: 4

Green section: any selection; Brown: 4; Red: 1, 5, 11, 12;

Tan: 3, 8, 11; Gold: 1, 3, 4, 5, 6, 8, ii, 12; Aqua: 4, 6, 9, 15,

Purple: 1, 4, il, 13, 15

Any from Green section; Gold: 4, 9; Aqua: 1, 2, 4, 15; Puiple: 4,

11,

Reading Development Kit B any from "600" series.

Reading Development Kit C - any selection from "700" series.

Reading for Understanding - take placement test for starting level.

Building PReading Power - any selection

Modern Consumer Education ~ any selection - tapes/filmstrips

Any selection

ENJOY YOUR READING PROGRAMeeceeseecaeas .CHOOSE A SELECTION YOU WANT TO READ
TI{E MORE YOU READ....-O.....-.-.-o-o--ooo

THE

BETTER YOUR READING COMPREHENSION..seveosseccesnoscascse
TH.E MORE YOU WEL WANT TO B,EAD....ooooooo.-ooo-o.'.O.OOOOOOOOOGO

PLEASE,,...ASK FOR ASSISTANCE IN OPERATING CASSHTTE RECORDERS AND CONTROLLED
READERS., AFTER YOU HAVE USED THEM ONCE, YOU WILL BE ABLE TO OPERATE
THEM WITHOUT HELP.

PLEASE - DO NOT WRITE IN ANY OF THE LESSON BOOKS - EVEN IF THE DIRECTIONS TELL

YOU TO DO SO, PAPER IS AVAILABLE IN THE TRAY IN THE SOUTHEAST CORNER
OF THE ROGM,

* _ Future Ord

WE ALSO ASK YOUR COOPERATION IN REPLACING ALL LESSON BOCKS,
FILMSTRiIPS, TAPES, AND EQUIPMENT. Please do not take any
materials from the room - do not put them in your folder
they are used by other asses,

er



BUDGET PRIORITIES

READING LEVEL EIGHT

STEP EIGHT ) STEP EIGHT

READ A FEW SELECTIONS FROM AS MANY DIFFERENT KITS OR BOOKS AS POSSIBLE. RECORD
YOUR SELECTION AND PERCENT SCORE ON YOUR INDIVIDUAL RECORD SHEET.

(Aud-X) Lesson Box DEFA - filmstrip projector with audio cassette.
Word Attack Review
(CR-GH-HG-1J)

*HA) Controlled Reader Jr.-filmstrips with study guide - any sclection.
(wen) Word Clues Books - Vocabulary -« take placement test to determine
. starting level - ysed with corresponding Flash-X Word Discs.
(Listen/Read)
GHI-1,2) tapes with lesson book - any sclections
(Listen/Think Speeded listening.
E,F,G,11) any of these tapes with lesson books - start with lesson one
and follow in sequence.
(D-1) Dimensions in Reading I - #2735 -« 300
(D-2) Dimensions in Reading Il ~ #200 - 250 {Manpower Series)
(SRA IIIA) Green: any selection; Red: any selection; Tan: 5; Gold: 7, 14, 15
Aqua: 6, 8, 13; Purple: 12
(SRa 1IIIB) Green: any selection; Red: any selection: Gold: 15, 16
Purple: 5, 7, 12
(SSK) Study Skills Library - any selection from G, GG, GGG; U, HH, HHH
(RD-C} Reading Development Kit - any sclection from "700" eor "800" series
(RFU) Reading for Understanding - take placement test teo determine
starting level.
(SRA IVA) Try one or two sclections [rom the orange section before taking
SAC 8

ate
£

futurc order

ENJOY YOUR READING PROGRAM..........»....CHOOSE A SELECTION YOU WANT TO READ.
THE MORE YOU READu . eveeesvinoonsossrascennnae
THE BETTER YOUF. READING COMPREHENSION.......coveveeoavus
THE MORE YOU WILL WANT TO READ. tevee.ioeevocscascvnonanes

PLEASE..cse.e..ASK FOR ASSISTANCE IN OPERATING CASSETTE RECORDERS AND COGNTROLLED
READERS. AFTER YOU HAVE USED THEM ONCE, YOU WILL BE ABLE TO
OPERATE THEM WITHOUT HELP.

PLEASE - DO NCT WRITE 1IN ANY OF THE LESSON BOOKS - ZVEN IF THE DIRECTIONS TELL
YOU TO DO SO. PAPER IS AVATLABLE IN THE TRAY IN THE SQUTHEAST CORNER
OF THE ROOM,
WE ALSO ASK YOUR COOPERATION IN REPLACING ALL LESSON BOOKS,
FILMSTRIPS, TAPES, AND EQUIPMENT., Pleasc do not take any
materials home or place them in your felder....they must be

used by other classes.
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READING LEVEL NINE
STEP NINE . STEP NINE

READ A FEW SELECTIONS FROM AS MANY DIFFERENT KITS AND BOOKS AS POSSIBLE. RECORD
YOUR SELECTIONS AND PERCENT SCORE ON YOUR INDIVIDUAL RECORD SHEET.

(Aud-X) Lesson Box DEFA - filmstrip projector with audio cassette.
Work Attack Review.
(CR-1J-KL) Controlled Reader Jr. - filmstrips with lesson book - any selection
(weB) Word Clues Book - vocabulary - take placement test to determine
starting level - used with correspending Flash-X Word Discs
(Listen/Read)
GHI-1,2
JKL Tapes with lesson books - any selection
(Listen/Think)
F, G, H Speeded listening - any of these lesson books - start with lesson
one and follow in sequence.
(D-2) Dimensions in Reading II - Manpower series #250 - 300 °
{SSK) Study Skills Library - any selection from H, HH, HHM, I, II, III
(SRA IIIA) any selection from Red, Tan, Gold, Aqua, Purple
(SRA IIIB) any selection from Red, Tan, Gold, Aqua, Purple
(SRA TIvA) any selecticn from Orange or Olive sections.
(RFU) Reading for Understanding- take placement test for starting level.

(SRA Books) SRA Better Reading Books One and Two - any selections

ENJOY YOUR READING PROGRAM...sese5044..CHO0OSE A SELECTION YOU WANT TO READ.
THE MORE YOU READ..cvvecesccncocnnses >
THE BETTER YOUR READING COMPREHENSION..vceeeesccvose
THE MORE YOU WILL WANT TO READ,.vcoveuonseaconveascessasscsee

PLEASE,..+0.0..ASK FOR ASSISTANCE IN OPFRATING CASSETTE RECORDERS AND CONTROLLED
READERS, AFTER YOU HAVE USED THEM ONCE, YOU WILL BE ABLE TO
OPERATE THMEM WITHOUT HELP.

PLFASE - DO NOT WRITE IN ANY OF THE LESSON BOOKS - EVEN IF THE DIRECTIONS TELL
YOU TO DO SO, PAPER IS AVAILABLE IN THE TRAY IN THE SOUTHEAST CORNER
OF THE ROON,
WE ALSO ASK YOUR COQPERATION IN REPLACING ALL LESSON BOOKS,
FILMSTRIPS, TAPES, AND EOUIPMENT., Please do not take any
materials home ¢r place them in your folder...they must be
shared with the other c¢lasses.




BUDGET_PRIORITIES

ADVANCED READING

ADVANCED READING % % * % % % % ADVANCED READING * * * % % % % ADVANCED READING

YOU MAY WORK IN ANY OF THE MATERIALS LISTED BELOW, AND IF YOU DID NOT WORK
IN READING 1EVEL NINE, YOU MAY READ ANY SELECITONS FROM THAT READING LEVEL

ALSO,

(Aud=X) Lesson Box DEFA - filmstrip projector with audio cassette.
Word Attack Review

(CR=MN) Controlled Reader Jr. with Study Guide ~ any selection

{WCB) Word Clues Book - take placement test to determine starting
level = Vocabulary - used with corresponding Flash-X Word Discs.

(Listen/Read) —_—

JKL - MN Any gelection from these tapcs (also GHI-2 tapes)
(Listen/Think) v
G, H Any selection - Speeded listening - start with lesson one and

follow in sequence. '

(RFU) Reading for Understanding - take placement test to determine
starting level,

(RD=-C) Reading Development Kit C -~ any selection from '"900" or "1000"
series.

(SSK) Study Skills Library - any selection from H, HH, HHH, I, II, IIL

*(SRA IVA) Any selection from Tan, Blue, Aqua or Purple sections

(SK & sC) Skimmer and Scanner = Advanced Readers only.

(Tach=-X) Tachistoscope training DEF - see instructor

(Flagh=X) Hand Tachistoscope - set X=-9

(SRA Books) SRA How to Become a Better Reader =~ any selection

SRA Better Reading Books - one and two

*To advance from one coler group to the next in the SRA IVA KIT, & student
must read seven selections with comprehension 807 or sbove.,.then take a
IVA SAC test. 1If he gets 807 or higher on the SAC test, he can move up
to the next color lavel.
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ENGLISH
Type Publisher Title and Description Price

Duplicating Masters  Continental Dictionary Skills §$ 3.50 ea.
Good Usage
Mastering Parts of Speech
Mastering the Sentence
Punctuation and Capitalization

Filmstrips Continental Language Skills and Tests $265.00
Letter Writing Skills and Testss  24.50
Reference Skills and Tests 115.50
Programed filmstirips/pre- and
post-test
Kits EDL Listen and Write FA $107.00

Reading levels 4-6

Cassette tapes/workbook
Self-instructional

Study Skills Library 15.00
Reference

Reading levels 3-9

Kit " Foilett Individualized English, Set J,H $ 80.00
Reading levels 6-9
Programed lesson cards

Texts Harcourt English 2200 $ 3.80 ea.
English 2600
English 3200
Programed texts

READING IMPROVEMENT*

Type Publisher Title and Description Price
Books Coronet Your Study Skills $ 1.50ea.
' Programed
How to Improve Your Reading
Programed
Books (soft cover) EDL Controlled Reader Study Guides $ 2.25 ea.

Self-instructional; can be used
with or without filmstrips
All reading levels

Books (soft cover) Steck-Vaughn Activities for Reading Improve- $ 2.00 ea,
ment, 1, 2, 3
Not programed

* A reading placement test should be given to each student using the center. It is important that
the student be placed at the appropriate instructional level prior to selection of study materials.




JUDGET PRIURITIES

Type

Duplicating Masters

Kits

Kits

Kits

Kit

Kits

Kits

Khits

Publisher

Continental

Addison-Wesley

EDL

Grolier

Merril)

SRA

EDL

SHA

Title and Description

Reading and Thinking Skills
Reading Levels 2-6

Reading Development Kits, 4, B, C
Reading levels 1-10
Self-instructional

Study Skills Library
Reference

Science

Social Studies
Reading levels 3-9

Self-instructicnal

Reading Attainment System, 1 and 2
Reading levels 4-6
Self-instructional

Building Reading Power
All reading levels
Programed

Dimensions tn Reading
Countries and Cullures
Reading levels 5-9
Manpower and Resources
Reading levels 4-11
We Are Black
Reading levels 3-6

Reading for Understanding
Junior Edition
Reading levels 2.5-11
Senior Edition
Reading levels 6-14
General Edition
Reading levels 3-14

Reading Laboratary l11-B
Reading levels 5-12
Reading laberatory IV-4
Reading levels 8-14

VOCABULARY DEVELOPMENT AND SPELLING IMPROVEMENT

Type
Book

Publisher

Communacad

Title and Description

Werderaft 1, 2

Vocabulary development
Self-instructional

Available with record or filmstrips
{extra)

Price

$ 3.50

$ 57.00 ea.

$ 15.00 ea.

£ 99.50 ea.

$ 40.00

$ 70.00
$ 70.00
$ 52.50

$ 47.00 ea.

$ 76.60
$ 79.00

Price

2.00
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4

Type . Publisher . Title and Description Price
Booké ' Coronet Figures of Speech S 1.50 ea.
' Vocabulary

Programed . .

Vocabulary Growth: Dicide and
Conquer

Vacabulary

I'rogramed

Hooks , EDL Word Clues 5 2,00 ea.
o ' Vocabulary cevelopment
Reading level 7 and up
S Programed
s Word Recognition Books
: Vocabulary development
All reading levels
. - Also available with Flash-X
Word Discs ' '

Book McGraw . Spelling Improvement § 298
Reading levels 7 or 8
Programed

Kits ' - SRA ' Spelling Laboratory 11-B § 70.00 ca.
Spelling Laboratory 1-C

Spelling Laboratory 111-A

Spelling improvement

Programed ]
Vocabulab Il : : § 72.50

GENERAL EDUCATION DEVELOPMENT (G.E.D.)
(Preparation for the High Schoo! Equivalency Examination)

Type Publisher Title ond Description Price

Bookiets Job Corps _ AGEP Spélling Booklets $ 32.25
‘ 124 booklets
Pro‘gramed

Books Cowles Correctness and Effectiveness § 2.22
. of Ezpression

General Mathematical Ability

Programed

Self-instructional

Reading Comprehension in
Literature

Reading Comprehension in
Natural Science

Reading Comprehension in
Social Science




BUDGET PRIORITIES

Type
Booklets

kit

Type
Book

Books

Book
Kit

Kit

Kit

Publisher

Job Corps

General

Title and Description Price

AGEP Booklets $ 32.25
124 Booklets

covering English, Literature,

Social Science, and Mathematics
Programed/pre- and post-tests

General Education Curriculum appr.

Programed $250.00

MATHEMKATICS

Publisher

Allied

McGraw

Stein
BRI

McCormick-Mathers

Wehster-MceGraw

Titie and Description Price

1]
Skills Development Buok
Diagnostic program of
computational skills
Seif-instructional

Sullivan Programed Mathematics § 1.44 ca.

for ddults

Book 1, Addition

Book 2, Advanced Addition;
word problems

Book 3, Subtraction, word
problems

Book 4, Multiplication; word
problems

Book 5, Dieision; word problems

Book 6, Fractions

Book 7, Decimals

Book 8, Measurement

Book Y, Consumer Mathematics

Book 10, Personal Mathematics
Book 11, More Personal Matkematics
Book 12, Understanding Algebra
Book 13, Using Algebra

Book 14, Using Geometry

Book 15, Using Trigonometry

Refresher Mathematics

Sulliran Mathematics

Mathematics Labaratories $170.00

Grades 3-6
Programed exercises

Bucknell Programed Mathematics
Decimals and Per Cent

Books | and Il

Fractions, Books [, I}, Il
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Type Publisher Title and Description Price
Liquid Duplicating Continental See Catalog $ 3.50 ea.
Masters
Coronet Introducing the Metric System $ 1.50 ea.
Understanding Problems in
Arithmetic
Delmar Business Mathematics § 1.50 ea.
(Problems) . -
Shop Math 1 and 2 (Problems)
BASIC EDUCATION
Type Publisher Title end Description Price
Kits Addison-Wesley Reading Development Kits A, $ 12.00
B.C
Reading levels 1,0-10
Topics of activity cards are
health, law, safety, science
and work
Books Allied Mott Basic L.anguage Skills,

Series 300 4, B

Beginning readers; readability
level 3-9

Emphasis on spelling, writing
and phonics

Also available as semi-
programed materials

Mott Basic Language Skills,
Series 600 4, B

Readability range 4-6

Review of skilis in 300 series;
teaches dictionary skills,
structu;al analysis, synonyms,
homonyms, corprehension skills

Also available as simi-
programed materials

Hutt Basic Language Skills,
Series 300, A, B :

Review of skills in 600 series:
development of dictinnary skills
and other skills introduced at
reading leve] 79

Also available as semj
programed materials




BUDGET PRIORITIES

Type
Booklets

Books

Books

Workbooks

H()()‘\'S

Workbooks

hits

kits

O

ERIC

Aruitoxt provided by Eic:

Publisher

American

MeGraw-Hill

Ann Arbor

Ann Arbor

BRI

Boyd and Fraser

Continental

I‘ I)I
L

Title and Description

3

Your English Skills

Reading level ©

Comprehension skills: under-
standing facts, words, finding
the main idea, organizing
information, etc.

Buchanan-Sullivan Associates:
Programed Reading for Adults
Books 1-11

Michigan Language Progrom

Series of programed books

Language arts curriculum designed
to teach reading, writing, listening
and speaking skills to beginning
readers

Mickigan Teaching Program

Programed worktexts for beginning,
remedial and slow readers

Helpful in correcting sdeficient shills
for beginning and advanced adults

Spelling: A Sullivan dssociates
Program
Beginning reading levels

South Spelling Program, Books 1-6
Programed workbooks designed for

funciionally illiterate adults
Levels 2-6

Language and Study Skills

Four programed sets of self-
instrortional material for remedial
and adult education

Letter Writing, Language Skills,
Films, Tests, Reference Skills,
Handwriting Masters

EDL Study Skills Libraries .
Reference, Science, Social Studies
Self-instructional programs
Reading levels 3 (e, cc, cec)

through 9 (1, 11, 11D

Price

.35

(92 ]

10%
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Type Publisher Title and Description Price
Kits EDL Learning 100 Communications
Tapes Skills Systeém
Workbooks Flash-X hand tachistoscope ' S 8.530
Aud-N sound-filmsteip projector $495.00
Tachistoscope S 200.00
Controlled Reader Jr. $210.00

Avto-instructional multi-media program

Develops visual and pereeptoal skills
from non-reader through level 6

Correlates with machines or filmstrips

Listening DA, Listen and Read Da oag
EA, and Listen and Write FA programs
develop listening, reading. and writing
skills: record, tape ans cassette
vocabulary lessons tie in

Books EDL Learning 3% Communications Skills
Filmstrips Systew
Terit-X: controlled reader, skimmer and
scanner; {ilmstrins
Levels 4-1-*
Individualized multi-media program
Sell-instructional

Books EDL Listening/Study Skill System
Tapes Levels 3-9
Carrelated instruction in listening
compreliension, content, area reading
and study skills
Combines Listen and Think tapes with
Study Skills Library

Records {“earon Audio-Lingual Englisi
Workbooks Drills to help basic sentence patterns of

standard American English. Five units,
10 records “workbooks

hit Field Cyclo Teacher Learning and School Kit S 4250
Programed kit
Provides review, practice reinforcement
in language arls, word attack skills,
- vocabulary, spelling, study skills, cte.

Books BRI, M W. Sullivan Reading Program $ 25.29 set
Series I, Books 1-4
Series H, Books 5-8
Programed beginning reading

12.060 zet
1.49 »a,

#.W. Sullivan Reading Program
Series 1il, Books 9-12
Series IV, Books 13-16

(Four books per series)

@ LN

[MC 102
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Type Publisher Title and Description Price
Books BizL. Sullivan Beading Program S 1600
16 Comelated Readers for TA-BA, LAY ey,
1B-813 :
Tapes BRI Sulliran Reading Program S19.56

Tapes for Texts

Sullivran Retding Program S THY8

Tapes for Readers 1-8

LIST OF RECOMMENDED EQUIPMENT

Filmstrip Viewers Source Approx. Cost
Standard Filmstrip Previcwer Photo and Sound Co. S 2195
Hudson's Prima Filmstrip Viewer Photo and Sound Co. S 20,00
Dukane Cassette A=V Matie Instructional Material Branch $236.00
Study Mate 2 {rear screen) INMED S 21.50
Audio Study Mate (sound: rear screen) IMED § H9.95
Aute Vance I (amiomatic; sound; rear INED §124.95
screen)

Earphones

. Board-Approved Efecti-Fone 376 Los Angeles City Schools Supply Catalog S 6.1l
Electi-Fone Instructional Material Branch

Cassette Recorders

Acoustifane 990 Los Angeles City Schools S 14,50
iitacki playback recorder Equipment Catalog $ 17.00

Reel-to-Reel Recorder

Wollensak 1500 Los Angeles City Schools $167.73
Equipment Catalog
Cartridge Recorder

Recorder Educational Electronies ?fl;?T.OO
Amplifier (playback only) : $102.00
D.C. power supply $ 70,00
Installation

Language Master (Bell and Howell) Las Angeles City Schools $250.00

Equipment Catalog

AGR3 (student playback of IMED $129.00

pre-recorded cards)

AQR4 (instructor,/student record INED $199.00
and playback)

Q
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Craig Reader
(rary Reader Kit
Cruiy Reader Kit B
Skill Master V("M Cussette Recorder

Cantrolled Reader Jr.

Q.
ERIC

Craig Corp.

ILducators Publishing Serviee

EDI = Coast Visual Education

2209.5()
149,50
16.00

3

&f3 N

Y900

€3

S210.06



APPENDIX

PROFESS!ONAL REFERENCES

This is a list of suggested references for
use in establishing and maintaining a media
center. The majority of the titles are available
in the school library; in the Professional
Library, housed at the Instructional Materials
Center, Temple and Beaudry Streets; or in the
public library, Some of the books are paper
backs, and a few references are 'idea hooks.””
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PROFESSIONAL REFERENCES

dcademic Press. P.0. Box 125, Oshkosh, Wis,
Amids. 103 Wilshire Bivd., Los Angeles,

Botts, Robert E.. and Donald R. Reed. Indicidualized Instruction. Columbia, Mo.: Lucas Brothers
Publishers, 1970. College Book Store, 313 Sa. Hoover Blvd., Los Angeles 90007, §2.50

Cohen, Arthur M. Objectives fur College Courses. 1970. Glencoe Press, 8701 Wilshire Blvd.,
Beverly Ilills, Calif, 90211.

Directury of Self-lnstructional Materials Used in the Junior College. Danforth Junior College
Program. 1972, ERIC Clearinghouse for Junior College, 96 Powell Library, UCLA, f.os
Angeles 90021, Free

Drumbeller. Siduey Jo Handbook for Curriculon Design for Individualized Instruction. 1971,
Educational Technology Publications, Ine. 110 Svlvan Ave., Englewood Cliffs, N.J. 07632 28.¢3
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APPENDIX

.
INTRODUCING PROGRAMED INSTRUCTION
TG STUDENTS
. A sample of how 1o introduce programed instruction to new students appears o the
next page. Commercial samples are also available from some vendors, Imt you may
prefer to develop vour own introduction,
Q 109
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INTRODUCING PROGRAMED INSTRUCIIEN

SAMPLE PROGRAM

Test your will power! Use a blank strip »f paper, and cover up the amswer column on the
right-hand side of this page. Weite sonr owe answer to cach question in the space below
before uncovering the answer columa to check sour response. Warch for the hints in each
statement, and note that cach small blank is forwae letter of the answer expected,

Answer Column

I you've missed, read the step over
again, Check your spelling, too,

1. Programed materials permit vou, as anindividaal,
to work at vour own speed, to move along, or to
repeat when you need to do so. How long it takes
to achieve a person’s stwldly objectives, then,

depends upon cach - 2« 2 = o o 2 < <, . individual

T

2. Programs are in many forms and are organized
differently. Resources include books, teaching
machines, kits, tapes, and audio-visual materials,
Each author explains how his program works in
his instruetions to the student. You can get veey
mixed up if vou don’t read the insteuetions before
vy begin, To know how to wse your peogram,

Voou must -—— - - -—-—-

e e . - ———— 2. Read the instructions.

-

3. Small learning steps are presented in a planned
order so vou pm('(‘(-d Slnwly {rom easy steps to
harder ste - Each step or frame is numbered
t help vou tollow the planned instruction. |t
i~ most important to study the steps in their

.‘

e e = = === order, numbered
t. Most steps ask questions or have blanks to be
. fitled in so vou can see if you've understood

that step. Answers to the questions are nearby:

vour instructions will have told vou where they

are. Hide the answers from yourself until you

have weitten your own answer, Don’t cheat your-

self of learning “‘on your own.”” I you look at

the answers too soon, you'll he £ 0 L e e = &

—

—— e . m —— - - . cheating yoursell of learning
DON'T SRITE IN BOORS! Use scrap paper

for vour answers,  Before you look at an answer,

Wrile YOUF OWN 4NSWEP Oll o — — — —, Dot in

a book. 3. paper

[¥1]

6. To be sure you are learning. you'll take tests,
(Sorry, there are no “‘nearby answers™ for
these.) The tests are by the same authors
who wrote the programs to help you leam well.
The purpose of the tests is to see if you are
——— e = = = — well. 6. learning
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INTRODUTING PROSRAMED INSTRUCTION
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Study the Table of Contents of the program

that you are asing, and look for the author's

directions on when to take tests, knowing

the title of your matertal is necessary to

got the right book to study and then the

right tests, Rememberthe o 0 L o &

of the program vou are studving, o title

We wish you success with programed learning!

Your teacher is most important in helping you

on a one-to-one basis. Never hesitate to ask

for help when you're confused. You may have

1o wait vour turn; but when vou don’t under-

stand, be sure youaskthe <« L _ - - o .

for help. 8. teacher

m
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