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THE NATIONAL MOVEMENT TOWARD A
UNIFORM UNIT

A National Planning Conference wa.. convened
In Washington, D.C., in 1968 to determine interest
among a number of associations in the possibilities
of a uniform unit to measure non-credit continuing
education activities. Nese organ /al ions were
known previously to have expressed an interest in
one aspect or another ofidentifyingspeasuring, and
rceogniling persistent effort in continuing edu-
cation. The interest and sense of urgency for a con-
certed national movement in these matters as ex-
pressed at the planning, conference resulted in the
creation of a National Task Force to determine the
feasibility of a uniform unit of measurement, to
develop proposed criteria, standards and opera-
tional procedures, and to field test the application of
the continuing education unit. The Task Force
recommendations, released in 1970, have resulted in
many organi/ations cooperating in the use of the
continuing education unit system.

The Continuing Education Council, Purdue Uni-
versity, at its meeting, on 22 February 1973, en-
dorsed the concept of the Continuing Educatioi*
Unit (CEU) as defined by the National Task Force
and approved its use with selected continuing edu-
cation offerings at Purdue University.

Use of the CEUis designed to give recognition on
a national basis to' persons continuing their
education and keeping up-to-date in their chosen
field by participating in Purdue sponsored non-
credit programs.

OBJECTIVES
I. To systemati/c the recording and reporting

system for participation in non-credit contin-
ning education progra ms.

2. To provide a uniform system for accumulat-
ing quantitative data on pa tieipation in con-
tinuing education activities.

3. To permit the accumulation, updating, and
transfer of the continuing education record of
an individual participant.

4. To encourage long-range educational goals
and lifelong learning as a process of contin-
uing education while maintaining a profes-
sional career in a chosen field.

5. To nut ke the pursuit of knowledge more at-
tractive as a way of personal and professional
development,

6. To permit and encourage the typical adult
student to nuirshal and utili/e a host of con-
tinuing education resoure0 to serve his parti-
cular needs,

'Vile Continuing Education Unit is intended to
serve all interests in continuing education, whether
public or private, and whether individual, instruc-
tional. institutional, organi/ationai, governmental
or societal.

THE CONTINUING EDUCATION UNIT
The Continuing Education Unit (CEU) will be

used for the measurement, recording, reporting, ac-
cumulation. transfer, and recognition of participa-
tion by adults in programs which seldom in the past
have been recorded in a systematic way or with any
sense of permanence, significance or transfer-
ability. The unit will be applied with equal facility to
professional continuing education, vocational
retraining, and adult liberal education as well as'
other programs in adult arid continuing education.

ONE CON't IN U INC EDUCATION UNIT IS
DEFINED AS TEN CONTACI HOURS OF
l'AR.1 ICI PATION IN AN ORGANIZED
CONTINUING EDUCATION EXPER IENCE
UN DER R ES PONS 1 BLE SPONSORSIIuP,
CA PA 111 F DI R ECTION, AND QUALIFIED
1NSTR UC 110N.

'this unit repiesents a sufficiently small amount
of participation in continuing education so that it
will he possible for an individual to accumulate a
substantial number of such units over limited
periods of time. 'Hie CEU has the further Avail' ne
of being computed simply for all formats and dura-
tions of continuing education programming
wherever contact hours or their equivalent can he
determined. Partial units may he recorded as called
for by taking advantage of the deci mal not ure of the
system of measurement. Example: a 35 hour activity
would provide 3.5 CH's.

The CEU is applicable to the appropriate learn-
ing experiences of adults at all levels from post
s:condary to post doctoral; for all classes of adult



learners, whether socationaI. technical, profession-
al. matt igerial. or adults bent on personal improve-
ment; and in all formats of teaching and learning
known to the field of education,

AWARDING AND GRANTING OF UNITS
The determination of the number of continuing

education units to he granted and awarded for a
pa r ic u la r educational experience is the ITS ponsi-
hility of the Dean of Continuing rducation, or his
designee. based upon the recommendations of the
Program Director and or Instructor responsible
for the format and content of the learning activity;
the academic department head; and the academic
dean.

-the number of units will he determined by con-
sidering the number of contact hours in a formal
learning situation and evaluating any other exper-.
iences connected with the program. Reasonable al-
lowances may he made for activities such as re-
quired reports, laboratory assignments, field trips.
and supervised study.

The following suggestions for the possible appli-
cation of the Ctill for Purdue University sponsored
programs. are offered as illustrations, but should
not be considered as limitations in the use of the
unit.

1. Non-credit intensive courses, seminars or
workshops in technical and professional areas
(i.e., f engineers. lawyers. doctors, teachers,
etc.).

2. In-service training programs on new techni-
ques or in technical areas.

3. Programs to be used in partial fulfillment of
certificate or licensing requirements.

4. Programs. offered in cooperation with tech-
nical or industrial societies through the Uni-
versity. designed to upgrade members in oc-
cupation or technical areas.

5. Liberal education courses or workshops for
the general public.

6. Paraprofessional or subprofessional training
programs.

7. Vocational training programs.



The following types of programs will not be
awarded Continuing Education units.

1. Any program carrying academic credit.

2, Programs leading to high school equivalency
certificates or diplomas.

3. Orientation programs.

4, Short duration programs only casually
related to any specific upgrading purpose or
goal.

The following questions must be answered in the
affirmative before consideration can be given to
awarding units.

I. Does the program meet the requirements of
being an "organized continuing education ex-
perience?"

2. Does the program have qualified instruction
and direction to assure that the educational
objectives will be fulfilled?

3. Will a record of the units awarded be of value
to the participants?

ADMINISTRATION AND RECORD- KEEPING
1 he administration of this program will be done

by the Division of Conferences and Continuation
Services, Continuing Education Administration,
and the records will be kept in the Calendar Office.

The forms to be used in the ad ministration of this
program are as follows:

CEA Form 200 "Application for Assign-
ment of Continuing Educa-
tion Units for Non-Credit
Activity"

CEA Form 201 "Participant Information
Form for Granting Continu-
ing Education Units"

CEA Form 202 "Continuing Education
Unit Individual Record for
Non-Credit Activity"

Sample copies of these forms may be obtained in the
Calendar Office, Room 112, Stewart Center.

For additional information, contact:

Dr. Frank K. Burin
Associate Dean for Continuing Education
116 Stewart Center
Purdue University
West Lafayette, Indiana 47907

Telephone: 317 749-2292



PARTICIPATING ORGANIZATIONS
COOPERATING IN THE CONTINUING

EDUCATION UNIT SYSTEM

Adult Education Association of the U.S.A.
American Association of Collegiate Registrars and

Admissions Officers
American Association of Junior Colleges
American Association of State Colleges and Uni-

versities
American Council on Education
American Society of Engineers
American Society of Personnel Administrators
AFI.-C10
American Hospital Association
American Medical Association
American Society for Engineering Education
American Society for Public Administration
Association of University Evening Colleges
Cambridge Institute for Management Education
Civil Service Commission
Commission on Engineering Education
Department of Commeite
Department of Defense
Department of Health, Education, and Welfare
Department of the Air Force
DuPont Company
Engineers Council for Professional Development
Engineers Joint Council
General learning Corporation
McGraw Hill, Inc.
National Academy of Engineers
National Home Study Council
National Society of Professional Engineers
National University Extension Association
Office of Emergency Planning
Science Research Associates
United Auto Workers
United States Armed Forces institute
U.S. Office of Education
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Purdue University awards Continuing Education
Units (CIRI's) to individuals who have successfully
completed selected non-credit continuing education
programs offered by the University.

Use of the CEU is designed to give recognition on
a national basis to persons continuing their
education and keeping up-to-date in their chosen
field by participating in Purdue sponsored non-
credit programs.

ONE CONTINUING EDUCATION UNIT IS
DEFINED AS: TEN CONTACT HOURS OF
PARTICIPATION IN AN ORGANIZED
CONTINUING EDUCATION EXPERIENCE
UNDER RESPONSIBLE SPONSORSHIP,
CAPABLE DIRECTION, AND QUALIFIED
INSTRUCTION.

Continuing Education Units will be awarded in
whole units or fractions of a unit. Example: a 35
hour activity will provide 3.5 CEU's.

The Division of Conferences and Continuation
Services, Continuing Education Administration,
administers the program and maintains records of
CEU's earned by individuals. Upon request the
Division will furnish the participant, or his
designee, a " Continuing Education Unit Individual
Record for Non-Credit Activity." This is a listing of
all units earned at Purdue University and is
available for $1,00.

Activity directors and/or instructors of
educational activities sponsored by Purdue
University and approved for CEU's wilt ask
participants to complete a "Participant Information
Form for Granting Continuing Education Units"
during the program,

The following types of activitiesare illustrative of
the kinds of programs that may carry CEU's.

1. Non-credit intensive courses, seminars or
workshops in technical and professional areas
(i.e., for engineers, lawyers, doctors, teachers,
etc.).

2. In-service training programs on new tech-
niques or in technical areas.

3. Programs to be used in partial fulfillment of
certificate or licensing requirements.

'4. Programs, sponsored by technical or indus-
trial societies through the University, de-
signed to upgrade members in occupation or
technical areas.

5. Liberal education courses or workshops for
the general public.

6. Paraprofessional or subprofessionat training
programs.

7. Vocational training progran.::,

The following types of programs will riot be
awarded C,E. Units.

I. Any program carrying academic credit.

2. Programs leading to high school equivalency
certificates or diplomas.

3. Orientation programs.

4. Short duration programs only casually
related to any specific upgrading purpose or
goal.

The following questions must be answered in the
affirmative before consideration can be given to
awarding «nits.

I. Does the program ITICCi the requirements of
being an "organized continuing education_
experience?"

2. Does the program have qualified instruction
and direction to assure that the educational
objectives will he fulfilled?

3. Will a record of the units awarded be of value
to the participants?

For further information contact:

Associate Dean of Continuing Education
Continuing Education Administration
116 Stewart Center
Purdue University
West Lafayette, Indiana 47907
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hAioln°"d'"V"'' CONTINUING EDUCATION UNITS, THE ADMINISTRATION,
ASSIGNMENT, AND (flANPING OP

POLTCY

The Continuing Education Council, Purdue University,
at its meeting on 22 February 1973, endorsed the concept of the
Continuing Education Unit (Ca) as defined by the Natioml
Task Force and approved its use with continuing education
offerings at. Purdue University.

Use of the CCU is designed to give recognition on
a national basis to persons continuing their education and
keepin up-to-date in their chosen field by participating in
Purdue sponsored non-credit programs.

Oblectives

Some specific objectives which the application of
the continuing education unit will fulfill are:

1. To systematize the recording and reporting
system for participation in now:redit continuing
education programs.

2. To provide a uniform system !-31. accumlating
quantitative data on particjplijAcn in continuing
education activities.

3. To permit the accumulation, updating, and transfer
of the continuing education record of an individual
participant.

4. To encourage long-rat-1)w edueational goulJ and.
lifelong learning as a process of contl.!,.ng
education while maintaining a professional
career in a chosen field.

5. To make the pursuit of knowledge more attractive
as a way of personal and professional develepm%mt.

6. To permit and encourage the typical adult student
to marshall and utilize a host of continuing
education resources to serve his particular needs.

The Continuing Education Unit is intended to serve all
interests in continuing education, whether public or private, and
whether individual, instructional, institutional, organizational,
governmental or societal.
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The ContinuinK Bdueation Unit (CEU) will be used for
the measurement, recording, reporting, accumulation, transfer
and recognitten of participation by adults in programs which
seldom in the pant have been recorded in a systematic way or
with any sense of permanence, significance or transferability.
The unit will be applied with equal facility to professional
continuing education, vocational retraining, and adult liberal
education as well as all other programs in adult and continuing
education.

ONE CONTINUING EDUCATION UNIT IS DEFINED AS TEN CON-
TACT HOURS OP PARTICIPATION IN AN ORGANIZED CONTINUING EDUCATION
EXPERIENCE UNDER RESPONSII3I,P SPONSORSHIP, CAPABLE DIRECTION AND
QUALIFIED INSTRUCTION.

This unit represents a sufficiently small amount of
participation in continuing education so that it will be possible
for an individual to accumulate a substantial number of such
units over limited periods of time. The CEU ha :; the further
advantage of being computed simply for all formats and durations
of continuing education programming wherever contact hours or
thelr equivalent can be determined. Partial units may be re-
corded as called for by taking advantage of the decimal nature
of the system of measurement. Example: a 35 hour activity
would provide 3.5 CEU's.

Awarding and Graritiz.n of Units

The determination of the rrpoor of continuing education
units to be granted and awarded for a particular educational
experience is the responsibility of t -he Dean of Continuing
Education, or his designee, based upon the recommendation of
the Program Director and/or Instructor responsible for the
format and content of the learning activity.

The number of units will be determined by considering
the number of contact hours in a formal learning situation and
evaluating any other experiences connected with the program.
Reasonable allowances may be made for activities such as required
reports, laboratory assignments, field trips, and supervised study.

The following suggestions for the possible application
of the CEU for Purdue University sponsored programs, are offered
as illustrations, but should not be considered as limitations in
the use of the unit.

1. Non-credit intensive courses, seminars or workshops
in technical and professional areas (i.e., for
engineers, lawyers, doctors, teachers, etc.).

2. In-service training programs on new techniques
or in technical areas.
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3. Programs 1.:e be u.sed in partial fulfillment of
certificate or licensing requirements.

4. Programs, offered in cooperation with technical
or industrial zlocieties through the Universitys
designed to upgrade members in occupation or
technical areas.

5. Liberal education courses or workshops for the
general public.

6. Paraprofessional or subprofessional training
programs.

7. Vocational trainthg programs.

The following types of programs will not be awarded
Continuing Education units.

1. Any program carrying academic credit.

2. Programs leading to high school equivalency
certificates or diplomas.

3. Orientation programs.

4. Short duration programs only (:?.really related
to any specific upgrading purpose or goal.

The following quee.tl.ons must be answered in the
affirmative before consideration can be given to awarding units.

1. Does the program meet the requirements of being
an "organized continuing education experience?"

2. Does the program have qualified instruction and
direction to assure that the educational objectives
will be fulfilled?

3. Will a xicord of the units awarded be of value
to the participants:

Administration and Record-Keepinp

The administration of this program will be done by
the Division of Conferences and Continuation Services, Continuing
Education Administration, and the records will be kept in the
Calendar Office.
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PROCEDURES

The forms to be used in the administration of this
program are as follows:

CEA Form 200 -- "Application for Assignment of
Continuing-Education Units for
Non-Credit Activity"

CEA Form 201 -- "Participant Information Form for
Granting Continuing Education Units"

CEA Form 202 -- "Continuing Education Unit Individual
Record for Non-Credit Activity"

Sample copies of these forms are attached to this policy/pro-
cedure and will be kept with other forms in the files in Stewart
Center 124.

Use of CEA Form 200

1. When the Conference or Special Classes Coordinator
has his initial meeting with the activity director
(conference chairman or instructor) rcgarding a
non-credit continuing education program which may
qualify for the assignment of CEUs, the coordinator
will provide that person wIth infopmational materials
about the Continuing Education Unit. If it appears
that the program may qualify, the coordinator will
also provide the activity director with copies of
CEA Form 200 to be completed and returned as speci-
fied on the form.

2. When a copy is returned to the coordinator, fr)
will type in the Project Number (from Form 36),
retain a duplicate copy, and forward the original
copy to the appropriate Associate Director.

3. The Associate Director will review the form and
forward it to the Associate Dean for Continuing
Education with his recommendations.

4. The Associate Dean for Continuing Education will
then forward the form to the Dean of Continuing
Education with his recommendation.

5. After the Dean of Continuing Education or his
designee reviews the form he will either approve
or disapprove the assignment of CEU's to the
Activity.
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A. If approved, he will enter the number
of CEU's assigned, sign and return .the
form to the Coordinator via the Associate
Dean. The Coordinator will file a-Xerox
copy of the form in the project folder and
send the original to tho Calendar Office
Coordinator who will filo it numerically
by project number.

b. If disapproved, he will attach a brief
memorandum explaining the reasons for his
disapproval co this information may be
transmitted via the Assobiate Dean and
the Coordinator to the instructor who
submitted the form. Disapproved appli-
cations will be filed by the Coordinator
in the p'oject folder.

Use of CEA Form 201

I. For approved programs, the Coordinator will com-
plete Section II of CEA Form 201. Multiplo-copies
of this completed form (one for each participant)
will be given to the instructor at the beginning
of the program for distribution to participants
at his discretion.

2. The instructor will have each participant complete
Section I and return the form to him. The in-
structor will retain all forms until such time as
he is able to coaplete Section III pertaining to
"Satisfactory Completion." At the close of the
program he will sign and date each form and return
them to the activity Coordinator.

The Coordinator -rill prepare two Xerox copies of
each Form 201: ono fOr each particiPant who has
satisfactorily completed the'. activity to be
distributed to each activity participant; and
one for file in the project folder. He will then
fOrWard all of the original CEA Form 201's to the
Calendar Office Coordinator for filing alpha-,
bOieally.aceording to last name

Use of CEA Form 202

CEA ForM 202 Will bp used for recording all CEU's
accumulated by'-an,-individual who satisfactorily completed Pur-
due University continuing education programs for which CEU's were
authorized._ Xt is, in effect, a "transcript" of the individual's
continuing education activities at Purdue University.
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1. When the Calendar Office Coordinator receives
the CEA Form 201's from the activity coordinator,
these forms will be separated by those who
satisfactorily completed the activity, and those
who did not For those who did complete the
activity, the Calendar Office Coordinator will
either prepare a CEA Form 202 for a first-time
participant, Or will merely list the latest
activity Ontheexisting CEA Form 202 for that
indiVidual;:All of the information necessary to
complete the pFiLPOrm 202 will come from CEA
ForM 201 except for the "Brief Description,"
"format," and "level." This information will be
takenfroM the CEA loOrm,200 which is already on
file in the Calendar Office. The forms for
those who did not oatisfaotorily complete the
program will be filed according to last name.

After the CEA Form 202 is completed, it will be
filed alphabetically by the participant's last
name (EachA.ndividuWs folder Will-contain both
Porm6 201and 202)

Participants desiring a copy or CEA Form 20 -`for
personal use may secure a Xerox copy by paying

, 0.0Q to the CE Busineaa Ofrle.- A copy of the
request and the receipt wall he forwarded to the
Palendar Office to notify the Calendar Office
Coordinator that copies should be mailed as
indicated.

Miscellaneous

1. Promotional materials published in connection
with programs which have been approved for the
CEU should include a statement similar to the
following:

Purdue University awards Continuing
Education Units (CEU's) to individuals
who satisfactorily complete certain non-
credit courses and programs. This activity,

has been
approved for CEU's. Although grades
are not issued for these activities, the
University. maintains cumulative records
(by name and social security number) of
CEU's awarded to individuals. A copy of
these records is available upon
individual request.
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2. Any questions pertaining to the policy and
procedures stated herein should be referred
to the. Associate Dean for Continuing Education.

APPROVED F. K. Durrin 5/24/73



,PURDUE UNIVERSITY
CONTINUING EDUCATION ADMINISTRATION

APPLICATION FOR ASSIGNMENT OF CONTINUING EDUCATION
UNITS FPANON-PREDITACTIVITY

Activity Title:

2. , Format: 0 Evening Class 0 Extension dais .0,Short Course -0 Workshop
Ci Seminar. p Spec. Trng. Pram, C] Other

. -Description:

4: Objectives:

6. Activity Level: 0 Post Secondary 0 Undergraduate 0 Graduate

6. Dates: Daily Hours'"'{
1 Anticipated No of Participants: ; MinimuM ; MaXimuni

8. Total ACtivity Contact Hours: No of C.E. Unfts Reorrithended;

NOTE; ONE CONTINUINO EDUCATION, UNIT IS TEN 'CONTACT ribylwk-r rt0yNp p,
TO NEAREST TENTH:

9. Criteria for Determining Satisfactory Completion in Awarding of ContInuingEdUerition Units:7'

10. Names of Other Instructors, if any:

11. APPROVAL
RECOMMENDED:

(Activity Director,or instructor)

(Academic [Apartment Head

(Academic Dean)

12, APPROVAL GRANTED FOR
C E. Units:

(Date)

(Date)

(Date)

(Dean of Continuing Education or Regional Campus Dean) - (Date):

NOTE: Activity Director Please complete two copies of this form (Items 1.10), secure signatures
requested under item 11, and return both copies to the activity coordinator, Continuing
Education Administration, for processing.

'CEA Form 263
1 Jun* 1073'



Campus

PURDUE UNIVERSITY
CONTINUING EDUCATION ADMINISTRATION

PAHTICIPANT INFORMATION FORM FOR GRANTING
CONTINUING EDUCATION UNITS

Section i: (This Section to be completed by Participant)

1. Name
(First)

2. Home Address

(Lest) (Middle Initial)

(Street)

(City) (State) (Zip)

3. Social Security No. Sex: M F

4. Age Group: Under 26 (_); 26-35 (_); 36.60 51.65 (..._); over 65

6. Number of years of Formal Education Completed:

Section II: (This Section to be completed by Activity Coordinator)

Activity Title:

Activity Dates:

Project No.: Approval Granted for C. E. Units

Section III: (This Section to be completed by Activity Instructor)

Satisfactory Completion of Activity by above participant (circle):
If No, Why?

Yes No

INSTRUCTOR'S SIGNATURE: DATE_

NOTE: Activity Director Please have each participant complete Section I of this form; at the con-
clusion of the activity, complete Section III, sign date, and return all forms to the activity coordi-
nator, Continuing Education Administration, for processing.

CEA rorrn 201
1 June 1973
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----- INDIANA UNIVERSITY 1 CONTINUING EVUCATION

A Proposal for the. Adoption of
The Continuing Education Unit

The content of this proposal came from, in the main, THE NATIONAL
TASK FORCE, TO STUDY THE FEASIBILITY AND IMPLEMENTATI65-0P-A

Ugft FOR THE MEASUREMENT OP NON-CREDIT CONTINUING EDUCATION
PROGRAMS.

The Continuing EduCation Unit, as'a uniform nationally accepted
unit, holds promise of reducing the confusion and fragmentation
in arriving at a,suitable means of recognizing and rewarding
individual effort in the pursuit of continuing education.

The proposal follows the guidelines of The National Task Force
and is very similar to existing' programs that have been imple-
mented by other institutions.



INDIANA UNIVERSITY 1 CONTINUING EDUCATION UNIT

Definition of
The Continuing Education Unit

The continuing education unit is defined as followS:

TEN CONTACT HOURS OF PARTICIPATION IN AN ORGANIZED CONTIN-
UING EDUCATION EXPERIENCE UNDER RESPONSIBLE SPONSORSHIP,
CAPABLE DIRECTION, AND QUALIFIED INSTRUCTION.

Continuing education under this definition includes all institutional and
organizational learning experiences in organized formats that impart noncredit
educatiOn to post-secondary level learners. These properties of continuing
education may be applied equally under the proposed system regardless of the
teaching-learning fermat, program duration, source of sponsorship) subject
matter, level, audience, or purpose.

.Awarding and Granting of Units

The determination of the number of Continuing Education Units to be awarded
for a particular continuing education experience is the responsibility of the
Dean. of Continuing Education, or his deSignee, and the Committee for Continuing
Education Units, based on the recommendation of the program director immediately
responsible for the learning activity.

The number of units will be determined by considering the number of contact
hours in a formal learning situation and evaluating any other experiences con-
nected with the program. Reasonable allowances may be made for activities such
as required reports, laboratory assignments, field trips, and supervised study.

A normal one-week short course usually approximates 30 contact hours of
participation and would normally be awarded 3.0 c.e. units. A two-day program
seldom involves more than 10 to 12 contact hours and thus would be awarded no
more than 1.0 to 1.2 c.e. units whenever the program warrants consideration
for recording on the participant's permanent record. A ten-session evening
class, meeting for two hours per session, would involve twenty hours of in-
struction and equate to 2.0 units.

The following questions must be answered in the affirmative before consid-
eration can be given to awardiriiUnits:

1. Does the program meet the requirement of being an "organized
continuing education experience"?

2. Does the program have qualified instruction and direction to
assure that the educational objectives will be fulfilled?

.3. Will a record of the units awarded be of value to the partic-
ipants?
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The following suggestions for the possible applications of the Continuing
Education Unit are offered as guidance and to servo as illUStrations:

1. Continuing edUCAtion intensive courses in:techniCal and pro-
fessional areas (i.e., for engineers, lawyers, doctors,
teachers, etc.).

2. In-service training programs to improve competence in new
techniques or technical areas.

3. Courses or classes which may be used in partial fulfillment
of certificate or licensing requirements.

4. Programs, sponsored by technical or industrial societies
through universities which are designed to upgrade the per-
formance of members in occupational or technical areas.

S. Liberal education programsfor the general public.:

6. Paraprofessional or subprofessional training programs.

7. Vocational training programs, either in-service or in pre-
paration for job-entry positions.

The following examples suggest the types of programswhich ordinarily
4ou1d not be awarded Continuing Education Units:

1. Any program carrying academic credit, either secondary or
collegiate.

2. Programs leading to high school equivalence certificate or
diplomas.

3. Organizational orientation training programs.

4. Short duration programs only casually related to any spe-
cific upgrading purpose or goal.

Administration

The Director of Independent Study Division will serve as the admin.
istrative officer responsible for maintaining the necessary records asso-
ciated with the recording of the Continuing Education Unit.



. The program directOr from the sPonsoringrdePartmentor
division will request approval from the appropriate admin-
istrative Officer to award 'a specified number, of Contiluing

Education,Units for a PrograM Prior to'the,time it-is offer-
ed.. Ordinarily this information will be included in the

Program announcement. sent 6'potential participants. All

requests, for assignment of the Continuing Education Units'
for noncredit activity must be submitted on the appropriate

forms Form CEU 1, in triplicate. (See Appendix).

After the application for awarding the CEU has been filed
and reviewed in the Independent Study Divition it will be

forwarded to the appropriate academic department for
approval.

With the recommendation from the appropriate academic
department the form will be forwarded to the Dean of Con-
tinuing Education or his designee for.appropriate'review
and approval or disapproval_of the assignment of CEU's

to the activity.

.. A copy of the approved application will be distributed

as follows:

1. program Director
2. Academic Department

RecOrds

Form_ CEU 2

This form will be employed as a source document to maintain a permanent

record of all Continuing Education Units awarded and basic student data The

records will be available on a permanent basis for the purpose of being re-

sponsive to occasional requests from concerned parties or organizations seek-

ing to establish the credence of CPU's claimed by individuals. (See Appendix).

1. Form CEU 2, in duplicate, will be distributed to partic-
ipants at their initial meeting for completion of the
appropriate sections and returned to the instructor.

2. At the conclusion of the activity the instructor will
certify as to the successful completion of the activity
and the recommendation to award CEO's. One copy of CEU

2 will be given to the student for his records and one
copy will be forwarded to records for the student's

permanent file.
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Students desiring a copy of their permanent record of
Continuing Education Units earned may request their
records from the Independent Study Division. A fee
of $1.00 will be assessed for each request, as
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THE CONTINUING
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of Non-Credit
Continuing Education Programs
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This report has been compiled bythe AD HOC Committee for the CEU:Additional copies are availablefrom the DiviSion of ContinuingEducation# University of Delaware.



NTRODUCTION

THE CONTINUING EDUCATION UNfir IN DELAWAVE

t Lx , 4

' 4-

:An
AD ROC Committee wap convened in Spring 1972 to determine

.interest `among &location Institutions in Delaware in the
possibilities of a uniform unit tol/feasUre pCnoredit continuing
,education aotivities, These organizations were brought together
to determine- their interest in one aspect or another of identifying,
measuring and recognizing persistent effort in continuing' education. .

Interestlor'a concerted movement in,the State of Delawarel:as
sxpressed-by the committee, resulted inthe recommendation that
the continuing education unit- (CEO) be adopted and impleMented to
-servo all= interests, in ContinUing Education.

,
OBJECTIVES

Some speCific ObjectiveS which the application of the
continuing education -unit will- fulfill area_

--1. '!fo-sYsteMatiie the recording and system for
participation:In-noncredit continuing,education.

'2.. To provide a Uniform System for= accumulating
-quantitative data on participation in continuing.
educatien,aCtivities.

3. To-perMiti-the accumulation, updating, and transfer
--ofYthe,continMing education rocOrd:of-ark individual-

participant.
To'encourage long-range educational goals and life-
long_learningAS-a'OrOcess,ofcontinuing education.
To

to4kfatillipursuit'of;Iclowl.edqP___TIPrp,Attx'Abt06-asa -way of'lietofitiljindp0feaai0041-2deVel,OP
-wpor,MAt "enc-OtWOO'thiy04.41:1141.1itldentto
-Marshal-110nd utilize --ahostof 'cOntinUing,educati9h--:
,re-sordeto serve= his particular needs.-

The continuing education-Onit'is-inten404-to-serve,all interests
-10,ContinOin9redUdation,:Whether:WOJO-Or Prl,yate,-,04-'Whether
-indiii6ii4li-inStruotionaL:zinstitUtionali-organiational,govern-mental 8r societal

-11.196.61i-1441 -,-041410,11-101.(i AliP_Octf04: themeasOVemeW4r666f 40_041-50t460,46: itiNAW'r4-00,4aCibil
Aiiir 34 OW90-0orii'WEIW-'tiiitit

;have fbeef
Iroptietrasiceoetii 1160 gi'-'48.Friten,t0i1FIST
ifOngtatICSOItr;--rfria rasr1619500-ogibiar-ohititar-W$44-d014'A1004601,TeildiA040 eya4W1Wei411146-0406-at-Alt40411

r4M4'/W1061e104861A-Oh4-6400itt614'
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********************************************************

One continuing education unit is
TEN CONTACT HOUR, OP PARTICIPATION

in an organize(' continuing education experience
under responsible sponsorship, capable direction

and qualified instruction.

********************************************************

This unit represents a sufficiently small amount of participa-
tion in continuing education so that it will be possible for in
individual to accumulate a substantial number of such units over
limited periods of time. The CEU has the further advantage of
being computed simply for all formats and durations-of continuing
education programming wherever contact hours or their equivalent
can be determined. Partial units may be recorded as-called-for by
taking advantage of the decimal nature of the system of measurement.

The CEU is applicable to the appropriate learning experiences
of adults at all levels from post secondary to post doctorals'for
all classes 'of adult learners, whether vocational, technical,

_ professional, managerial, or adults bent on personal4Mprovement;
and in all formats of teachingond learning known to the field of
education.

AWARDING UNITS

The determination'df the number of continuing education units
to be awarded for a particular continuing education experience is
the responsibility of the director of extension-or continuing'
education or the director of training, based on the recommendation
of the program director immediately responsible for the learning
activity.

The number of units will be determined by considering the
number of contact hours in a formal learning sitr.ation and evaluating
any other experiences connected with the program. Reasonable-
allowances may be made for activities such as required reports,
laboratory assignments, field trips, and supervised study.

The following questions must be answered in the affirmative
before consideration can he given to awarding units,

1. Does the program meet the requirements of being an
"organized continuing education experience"?

2. Does the program have qualified instruction and
direction-to assure that the educational objectives.
will be ftilfilled?

3. Will a record 'of'the units awarded be Of value-to
the participants



ADKNXSTRATIVEIREQUIREMENTS

The following criteria and standards should be met in offering
continuing education units to individual participants in:continuing
education activities:

1, The program director should request and receive the
approval of the appropriate administrative officer
in his institution to award a specified number of
continuing education units for a program prior to the
time it is offered.

2. Upon completion of the learning experience, the
program director should certify that the program has
been completed in a satisfactory manner by each
individual for whom units are approved, and report
the appropriate information for each participant
earning the same to be placed on record with the
sponsoring institution or organization.
By virtue of awarding continuing education units, the
sponsoring institution or organization also accepts
responsibility for establishing and maintaining a
permanent record of all such units awarded. Records
are to be available on a permanent basis, whether by
individual or by continuing education activity, and
such records may be expected to be queried from time
to time by the so-called "user sector" of continuing
education. The information to be recorded includes:

a. Name of individual student
b. Social security number of individual student
c. Title of course or program
d. Course description and comparative level at which

offered, if not inherrently clear from title
e. Starting and ending dates of activity
f. Location of program
g. Format of program
h. Number or continuing education units awarded

Additional optional information which may be recorded
includes:

i. Evaluation of individual performance if available
j. Name of instructor or course director.-
k. Personal information abotAt the stUden:(address,-

datesof birth, educittion'al backgroUnd,'eMployMenti,
etci)
Cooperating spon6Or, (company,- asdociittionl'agenoy
-or 'instdtioh)

m. T-Courses mayA)0:blad'oified as to ,typell-Aib)
_ prof06101Alf::AibOr4i*Itioti4Oili,V0-01601- .

:cidiltiWitip-jpb''OtitryOlv*O0ef'6toYX_AaiOtion
t61101:1410'00-of
00Cas i40(10#0-361Ait6trWeetiatel'ok-tidAiOcedi
mic it 'Algo-b6"--tiffefdl.



SUGGESTED APPLICATIONS

The following suggestions for the possible applications of the
continuing education unit are offered as,illustrations, but should
not be considered as limitations in the use of the unit.

1. Noncredit intensive courses or programs in technical
and professional areas (i.e., for engineers, lawyers,
doctors, teachers, etc.).

2. In-service training programs on new techniques or in
technical areas.

3. Programs to be used in partial fulfillment of certificate
or licensing requirements.

4. Programs, sponsored by technical or industrial societies
through colleges or universities, designed to upgrade'
members in occupation or technical areas.

5. 'Liberal education courses or workshops for the general
public.

6. Paraprofessional or subprofessional training programs.
7, Vocational training program.

The following types of programs ordinarily will not be awarded
continuing education unite.

1. Any program carrying academic credit, either secondary
or collegiate.

2. Programs leading to high school equivalency certificates
or diplomas.

3. Orientation programs concerning in-plant or work routines,
Short duration programs only casually related to any
specific upgrading purpose or goal.

RATIONALE FOR THE UNIT

Several possible variations of the CEU were considered before
recommending the concept of this unit of measurement. The ten-hour
unit relates reasonably well to several formats and durations-of
continuing education presently in common usage, All others can be
translated into such units with a minimum of confusion. The ten-
hour unit also permits the ,use of the decimal system for partial
units if needed.

In suggesting the use of the CEU, there is no attempt being
made to change or standardize the methods offormat of continuing
education activities. Variety is one of its major strengths.

This unit represents a sufficiently small aMounic,f-partioipation
in continuing education so that-it will bepossi$le for an individual
to accumulate a substantial number ovdr,limitdd periods-of'time.
The comparatively rapid pane of accumulAttoh of units shtitild provide
essential--individualincentives and d-mOtiVation for purposes of ful-
filling-one's continuing edUc4iion obligation-thrbOhout-a career
that spans several dedades.

sACINOWLVDOEMHNT

The source 'for- in fOmAtidn'O roW4d4
A46tit0- 6titner07AAWCOtli&O *tiOtiOeqWitlirthi4tibiil
mask ;Force on -the` EdiidatiOn 'unit 1.-Whington"0.- D.C.
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DIVISION OF CONTINUING EDUCATION

UNIVERSITY OF NEW HAMPSHIRE

Durham, N. H.

CONTINUING EDUCATION UNITS:

Policy Guidelines_for Awarding and Recording of CEU's,

DEFINITION OF THE CONTINUING EDUCATION UNIT CEU

One CEU equals ten class contact hours in an organized continuing
education experience under responsible sponsorship and capable direction.
Units will be awarded in whole units or fractions of a unit; 25 class con-
tact hours would provide 2.5 CEU's.

AWARDING ,CEU's

The Division of Continuing Education, University of New Hampshire,
will award the continuing education unit to participants in a non-credit
program of ten or more class contact hours, offered through, or in coopera-
tion with, the Divisionof Continuing Education,

Non-credit activities for which CEU's will be awarded include all
courses and/or conferences, workshops, seminars, and institutes which focus
on a single body of knowledge from either an academic discipline or vOca,
tional/professional area of study. CEU's will ordinarily not be awarded
for a series-of lectures or topics which Are not drawn from a single field
of knowledge. -

Each existing or newly added short course and/or conference, workom'
shop, seminar, intitute will be evaluated to determine-if the program meets
the above requirements. The final decision for awarding,of CEU's will be
made by the Director or the AssoCiate Director upon recommendation from the
Program or Conference Director or Coordinator;

The number of CEO's to be awarded for each course or conference,
workihop,:seminari institute will bepubliShed in edvance-in the Division's'
catalogs-and brochUres.

flECORDING CEU's

The -number of_ CEU's awarded to an--individuallatisfactorily-com-
plefihua,n0h400t-actiVity:WITFWrecotded records
depOtmeptJen the Offkiall'trAnSte1W(SeCetta004)*0-i.iill-
tie_filed-inlhoWiderit'S' 60r-S-661-reCordfile. -StOcient-lecortfiles are
filed ilph-abiti0411Y-end'arelobralanehtly sidYed-with theipivis4t1.



Continuing Education Units; Policy Guidelines
,Page 2

TRANSCRIPTS OF CEU's

Since the Division of Continuing Education, UNH, performs regis-
trar functions for all non-credit activities; a transcript for continuing
education units will be furnished by the Director of the Division upon
written or oral requests from any non-credit participant who has earned
CEU's through the Division.

NATIONAL DATA BANK

At such time that a national data bank for CEU's is available,
the Division will amend the above policies and'proceduros to provide for
depositing CEU data into a national system.

EFFECTIVE DATE

The awarding of CEUPg became effective in October, 1970. Enroll-
ment in any /proved continuing education activity taken after the aboVe
date will yield 'CEU's.

4/13/72
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UNIVERSITY OF NORTH DAKOTA

GUIDELINES FOR THE CONTINUING EDUCATION UNIT

MARCH 1972

The University of North Dakota, through the Division ofContinuing Education, adopts the recommendations of the
National Task Force on a Uniform Unit of Measuremat for Nonetedit Continuing Education Programs, end will
apply Continuing Education Units to educational programs approvefl for such recognition under the contained guide-
lines and administrative requirements.

DEFINMON:
The Continuing Education Unit will be awarded on the basis of ten contact hours of participation In an organ.
bed continuing education experience under responsible sponsorship, capable direction, and qualified instruction.

OPERATIONAL GUIDELINES t
The Continuing Education Unit Is a noncredit mechanism that will provide for the measurement, recording,
transfer and recognition of educational participation by adults. _The Continuing Education Unit will not be
transferable or translatable to academic credit (undergraduate or graduate).

4
To be eligible for application of the Continuing Education Unit programming may involve professional or

eerier development, occupational or technical improvement or upgrading, or general liberal education for
adults. It Is perceived that the Continuing Education Unit will be most meaningful for the emerging pro.
(visional, career, or occupational classifications that now require or will require licensing, certification, or
credendaling. The Continuing Education Unit is not appropriate for typical conferences, conventions, meet.
trigs, and singlesession types of institutes. Consideration of the unit should be based upon the following:

I. Programs that represent long-range educational goals or agencies and institutions.

2. Programs that promote a concept of lifelong learning for career or personal growth and each in-

dividual's development at a rate consistent wit!: his interests and responsibilities.

3. Programs that may be developed upon previous or subsequent educational experiences provided

by a variety of resources.

ADMINISTRATIVE REQUIREMENTS:

1,, Programs will be considered for Conant:0T Education Unit identity by the Division of Continuing Educa-

tion upon, request. ,(requests for consideration must be during the program planning and will not be'cligiblo

poSt-session. .

2. A revicW team of four people compoied of the Dean, Associate Dean, Administrative Assistant of the

Division of Continuing Education, and one person reptesentingthe'professional coif-60, discipline) -

agenty; or institution involved will review requests and es tablish-the-nuMbe i dOpptoplitp Units
_ .

applicable._ ,, , _ - -

3, The DiVitiOh tif,Continuing EdUtation will esti:Midi and miintain files and records 6110 programs approved

for C-inttnuing Educultoff Untie The triviiion of Cor4inuing gaucition41 worIC, toward illedevelopmur

oi a aittit diita'bank16i accumulation OfApproved Units.- -,

4. Tbi Division 61°Coiltitialtietducitien'Mll asstinitsp--e;nsibility roaiflii-irtieni'aii4-deVecoptittnt-of iiiiiii .

of the C O-riiinaitii Ildgietliin Utiiiiii NOithfialcbti'%;:rid(profissionillossociationidirolighoift ttie s'citiOn:



SUMMARY!

The Division of Continuing Education of the University of North Dakota has the opportunity, through the
application of the Continuing Education Unit, to establish a meaningful record of educational programming
for adults that heretofore 64, not had the benefit of standardization. It is not possible to clearly identify
the types of progeamMing that will be clIgible for Continuing Education Unit application except In terms of
broad guidelines, It should be noted, however, that Continuing Education Unit designation through the
Division of Continuing Education of the University of North Dakota will have to establish its own record
of purpose and quality over a period of use, as have other measuring units ofeducational attainment.


