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ABSTRACT

As a quarterly publication announcing the
availability of vocational and techmnical education instructional
materials assembled by the Center, the document is of particular
interest to teachers, curriculum specialists, and educators directly
related to classroom instruction. In a 200-word condensation cf each
report, the abstracts attempt to present the means used to develop
the material, its purpose, teacher competency, student requirements,’
and a description of supplementary materials, if available. Author,
subject, and document number indexes provide entry to the abstracts.
This issue continues the expanded announcement of career education
materials in AIM, as career education provides a focal point in
American educational curriculum revision. (AG)
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MISSION OF THE CENIER

The Center for Vocational and Technical Education is
an independent unit on The Chio State University campus.

It serves a catalytic role in establishing consortia to
focus on relevant problems in vocational and technical
education. The Center is comprehensive in its commitment
and responsibility, multidisciplinary in its approach and
interinstitutional in its progran.

The Center's mission is to strengthen the capacity of
state educational systems to provide effective occupational
education prograns consistent with the individuval needs and
manpower requirements by:

* Conducting research and development to f£ill voids
in existing knowledge and to develop methods for

-applying knowledge.

« Programatic focus on state leadership development,
vocationel teacher education, curriculum, vocational
choice and adjustment.

* Stimulating and strengthening the capacity of other
agencies and institutions to create durable solutions
to significant problems.

s Providing a national information storage, retrieval
and dissemination system for vocational and technical
education through the affiliated ERIC Clearinghouse.

This publication was prepared pursuant to a contract with the National
Institute of Education, U.S. Department of Health, Education and
Welgare. Contractons undertaking such profects under Government
sponsorship are encouraged to express freely thein judgment in
professional and technical matters. Points of view or opinions do

not, therefone, necessarily nepresent 0654c4a£ National Institute
04 Educat4an po¢¢t&on on policy.
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PREFACE

Finding and using relevant information frequently is a major
task for curriculum specialists, teachers, administrators, and
students. The Center for Vocational and Technical Education
is dedicated to making useful and vital information accessible
so that educators may use it to improve school practice.

The Center quarterly assembles, under one cover, instructional
materials relevant to the field of vocational-technical education.
Abstracts of Instructional Materials in Vocational and Technical
Education (AIM) is presented in the form of collections of
abstracts of documents from all areas within this field.

AIM abstracts are designed especially for teacher or student
classroom usage. The current information provided will also
benefit educators directly related to classroom instruction and
all who need access to contemporary instructional materials
development,

We are indebted to our colleagues within the profession
for providing us instructional materials as they become
available. We also appreciate the contributions of instructional
materials laboratovies, local school systems and professional
associations such as the Vocational Instructional Materials (VIM)
section of the American Vocational Association. Members of the
profession are continually encouraged to forward instructional
materials for possible inclusion in future issues of AIM to the
Acquisitions Specialist at The Center,

We hope that this publication will prove valuable to you
in your particular educational endeavors., '

Robert E. Taylor

Director

The Center for Vocational
and Technical Education
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HOW TO USE AIM

This volume of AIM (Abstracts of Instructional liaterials -
in Vocational and Technical Education) has two major sections:
resumes containing abstracts, and indexes.

Each abstract presents information about a document's
content to help you to decide if you vant to read the full
text of the document. The abstract is part of the resume
which provides information about the document, its source
and availability. Abstracts are arranred in ascending
VI-number order. A sanple resume, nreceding this Introduction,
is explained in detail.

The indexes help you to locate the abstracts by page
numbers and VT numbers. These indexes are: Subject Index,
Author Index and Conversion of Document Ilumber Index. Index
terns used in the subject index are ERIC descriptors. Each
document hes been assigned several of these descriptors;
therefore, each document title appears in the subject index
several times.

The full texts of documents are aveilable from the
original sources or from the ERIC Document Reproduction
Service (EDRS) as microfiche or Xerox reproductions. Ordering
information for AIl! and EDRS reproductions is provided in a
following section.

NEW CAREER EDUCATION EMPHASIS

Recent emphasis on career education as a major focus in reforming
and redirecting the American educational structure has produced &
flurry of activity in conceptualizing and developing effective programs.
This activity is evidenced by the four major career education models
and numerous state and local efforts. This issue continues expanded
announcement of career education materials in AIM. Intensified acquisition
efforts in this area have identified career education instructional
materials which should be of great value to educators developing and
upgrading their programs. Many of these documents are listed under
"career education" in the subject index. '
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vT 015 132

SMITH, GEOQRGE N

CAREER EDUCATI N PRUGRAM, A PRITOTYPE
INSTRUCTIONAL SYSIEM FIR ZARZER DEVELGPMENT,

MESA PUBLIC SCHOOLSy A[Ze. CENTER FOR CAREER
UFVELNPMENT, :

MF AVAILARLE IN VT=ERIC SET.

CVTE-T=-27

PUB JATE - 72 74P, PAES COLLECTION

DESCRIPIIRS - LRADE 5; HUMAN RZSDURCES: SLGwW
LEARNERS: AIGH AUCHIEVERS; *CAJEER EODUCATIING
VCGCATIONAL DEVELCPMENT: ®INSTRJUCT IONAL
PRUGRAMS 3 RESOURCE MATEKIALS; *ENRICHMENT
ACTIVITIES: *LZARNING ACTIVITIESS GDAL
ORIENTATIUNS EvALUATION TECHNIQUESS
#CCCUPATIONAL CLUSTERS: SJCIAL SCIENCES:
CCDIFICATIGN: HEHAVIORAL NBJECTIVES
IOENTIFIERS - *INSTRUCTIONAL PACKA3ES: CAREER
AWARENESS

ABSTRACT = & D¥SCRIPTIIN OF TAS PURPDSE,
SCOPEy AND SEQUENCE OF A PROTOTYPE
DEVELOPMENTAL CAREER EDUCATION PROGRAM FOR
THE ELEMENTARY AND SECIVDARY GYADES PRECEDES
AN CVERVIEA OF THE OESIGN OF "INSTRUCTIONAL
PACKAGESs™ WHICH ARE CIIRELATED WITH EIGHT
DISTINCT ELEMENTS OF CAREER EDJCATION AT EACH
GKADE LEVELe THIS PARTICULAR "PACKAGE™ FODR
GFADE 5 CONTAINS: (1) A GOAL STATEMENT ABOUT
RECOGNIZING THE IMPACT OF VARIUGUS CAREER
CLUSTENS ON LIFE STYLES, (2) PERFORMANCE
OBJECTIVES, (3) TEACHING PRICEDURES AND
LEARNING ACTIVITIES, (4) ENRICHMENT
ACTIVITIES FOR SLOW AND FOR FAST LEARNEZRS,
(S) TIME ALLOTMENTS AND GRIUPING
REQUIREMENTSy (6} LISTS JF RESOURCES AND
INSTRUCTICNAL MEDIA, AND (7) SAMPLE TEST
ITEMS AND STUDENT EVALUATION PRUCEDURES. A
MASTER RESOURCE LIST INCLUDES THE LOCATIONS
OF RESTURCE PERSUNS IN THE CIMMINITY. (AG)

VT 015 205 ED 068 622

SENESH, LAWRENCE

CUR WORKING WORLD=--CITIES AT wWIRK: TEXT,
RESCURCE UNIT, AND ACTIVITY BOOK--TEACHER'S
EDITION.

SCIENCE KESEARCH ASSOCIATES, INCe, CHICAGO,
ILL.

DOCUMENT NOT AVAILABLE FROM EDRS.
S122-07480 _

SCIENCE RESEARCH ASSOCIATES, INCe,s 259 Eo
ERIE STREET, CHICAGO, IL 69611 ‘
PUB DATE - . ND 295P. PMM COLLECTION
PAES COLLECTION

DESCRIPTORS = *CAREER EDUCATION: TEACHING
GUIDES:; WORKBOUKS; *TEXTBJJIKS; GRADE 33
SOCIAL SCIENCES: *MUNICIPALITIES;
BIBLIOGRAPHIES: *SOCIAL STUDIES; *WESTERN
CIVILIZATION; POLITICAL SCIENCE: ECONDMICS:
GEOGRAPHY3; SOCIAL ENVIRONMENT: HISTORY: CITY
PROBLEMS: SOCIAL PROBLEMS: HUMANITIES:
SOCIOLCGY

ILENTIFIERS = *ECONOMIC AWARENESS: ATTITUDES
APPRECIAT IONS

ABSTRACT - THIS UNIT OF 22 RELATEO ITEMS
INCLUDES A TEXT, ACTIVITY B0OK, RESOURCE
BOOKy WORKBDOK, RECORDS AND FILMSTRIPS, ALL

' DEAL!NG WITH THE HIST3RY, PRESENT, AND FUTURE
""" IES. THE PROGRAM TRIES TO INVOLVE THIRD
'[ER\}: CHILDREN IN THE CITIES' PRIBLEMS BY

ATM/VOL 6 NO 2

HELPING THEM FEEL THEY SHOULD PARTICIPATE IN
DISCOVERING THE CLUSES OF THE MAJOR PRDBLEMS
CITIES FACE, THE BJOK IS PROBLEM DRIENTED,
DEALING wITH SOCIAL AND PHYSICAL REALITIES,
INTENDED TO HELP CHILDREN DISCOVER THE
REASONS FOR CINFLICT AND IMPERFECTIONS IN
SOCIETY. AN INTERDISCIPLINARY APPRDACH USES
ECONOMICS AS A CIRE FOR THE OTHER SOCIAL
SCIENCESs SPECIFIC CITIES ARE PIIFILED, SUCH
AS ATHENS, CALCUTTA, LONDON, ROTTEROAM, AND
NEW YORK, THE RESIURCE UNIT PROVIOES THE TEXT
GF PLAYS, POETAY, SHORT STORIES AND MUSIC
RELATED TG CITLES, AS WELL AS SUGGESTED
ACTIVITIES AND BIBLIOGRAPHIES. (TD) = 'm
VT 015 236

NEWBY, HOWARD L.

SECONDARY VOCATIINAL INDUSTRIAL DRAFTING. A
TEACHER®S OUTLINE FO USE IN ORSANIZATION AND
MANAGEMENT OF INSTRUCTION.

MISSISSIPPI RESEARCH CUORDINATING UNIT FOR
VOCATIONAL-TECHNICAL EDUCATION, STATE
COLLEGE+3sMISSISSIPPI STATE DEPTe OF
EDUCATION, JACKSONe DIVe NF VICATIONAL AND
TECHNICAL EOUCATION.

MF AVAILABLE IN VT=-ERIC SFT,.

TRAD-INDUS -EDU-PJB=9000

CURRICULUM COORIDINATING UNIT, PeOs DRAWER DX,
STATE COLLEGEy MISSISSIPPI 39762 ($2.50)

PUB DATE - 71 98P 1971 REVISION.

DESCKIPTORS = INSTRUCTIONAL MATERIALS:
SECONDARY GRADES: *STATE CURRICJLUM GUIOES3
*CAREER EDUCATIIN: BIBLIOGRAPHIES;: *TEACHING
GUIDES: CURRICJLJM GUIDES: *TRADE AND
INOUSTRIAL EDUCATION; INSTRUCTIONAL AIODS;:
REFERENCE MATERIALS: *DRAFTING: TRAINING
OBJECTIVES: PROGRAM CONTENT: COURSE CONTENT:
COURSE OBJECTIVES; RESOURCE MATERIALS

ABSTRACY -~ DEVELJIPEOD RY A CURRICULUM
COMMITTEE OF DRAFTING INSTRUCTORS FOR USE lN
MISSISSIPPI LOCAL VOCATIONAL HIGH SCHOOLS AND
AREA VOCATIONAL HIGH SCHOOLS, THIS TEACHING
GUIDE HAS BEEN AUTHENTICATEO BY AN INDUSTRIAL
COMMITTEE FOR USE IN THE STATE VOCATIONAL ’
TRAINING PROGRAMS., THE COURSE OJUTLINE FOR A
2-YEAR, 1080-HOUR PROGRAM IS PRESENTED
SEPARATELY FOR EATH YEARy IN A 2-COLUMN -
FORMAT OF TRADE PRINCIPLES AND TRADE
PRACTICES AIMED AT PREPARING TRAINFES FOR
ENTRY LEVEL J28S IN THE FIRST YEAR OF CLASSES
AND -IN THE SECOND, FOR PROGRESS ON THE Z0B.
NIRECTIONS TO THE INSTRUCTOR FOR USING THE
GUIOEy, A SHORT JJ8 DESCRIPTION AND A COURSE
OESCRIPTION EMPHASIZE THE GENERAL OBJECTIVES,
THE PREREQUISITESy, THE COURSE CONTENT, ANO
THE NATURE OF THE TRAININGe A 3~PAGE
BIBLIOGRAPHY INCLUDES TWO TEXTBOOKS
RECOMMENDED BY THE CURRICULUM COMMITTEE AND
14 SOURCES FOR VARIOUS OTHER SUGGESTED
REFERENCE Se A PREFACE PROVIDES A RATIONALE
FOR THE COURSE CONTENT. AN APPENDIX INCLUDES
A PROGRESS CHART, DRAFTING EXERCISES, A
SUGGESTED LAYOUT FOR A DRAFTING CLASSROOM, A
LIST OF SUPPLIES, AND SAMPLES OF JOB SHEETS,
DPERATIONS AND INFORMATION SHEETS AND
ASSIGNMENT "SHEETS. (AG)

vl 016 180

TERRY s MARTHA, EO,

THE FOUR-STEP METHOO OF INSTRUCTION. A
PROGRAMMED COURSE FOR OCCUPATIDNAL
INSTRUCTORS . MOOULE 1.
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REHASILITATION RESEARCH FOUNDATTON, ELNDRE,

ALA,

OFFICE OF EDUCATION (DHEW)y WASHINGTON, D.C.
MF AVAILABLE IN VT-ERIC SET,.
OEC=2-7-006711-4542

PUB DATE - ND 23Ps

DESCRIPTORS = *PROGRAMED MATERIALSS
INSTRUCTIONAL. AIOS; *STJUDY GUIODES: *TRADE ANO
INODUSTRIAL TEACHERS: *EFFECTIVE TEACHINGS
*TEACHER EOUCATION: TEACHER ODRIENTATION

ABSTRACT - THIS MODULE IS THE FIRST IN A
SERIES OF SIX WHICH CONSTITUTEZ A PROGRAMED
COURSE IN TEACHING TECHNIQUES ANO STRATEGIES
OF INSTRUCTION FOR VOCATIONAL TEACHERS.
DEVELOPED PRIMARILY FOR THISE JCCUPATIJNAL
INSTRUCTORS wHO ARE SKILLED TRADESMEN, ASKED
TO TEACH A COURSEy MODULE 1 ACTS AS AN
INTRODUCTION TO THE TEACHING TASK AND
CONTAINS INFORMATION RELATIVE TO THE
UNDERLYING PURPOSE AND EXISTINS NEED FIR THE
PROGRAMe EMPHASIS IS PLACEO ON ITS
HELPFULNESS IN IMPROVING INSTRUCTIONAL
COMPETENCY. OTHER COMPONENTS JF THE SET ARE
AVAILABLE AS VT 0l6 181-VT 016 185 IN THIS
ISSUE. (SN} :

VT 016 181

TERRYy MARTHA, EDe.

THE FOUR=STEP METHOO OF INSTRJCTION. A
PROGRAMMED COURSE FGR OCCUPATIDNAL
INSTRUCTORS. MODULE 2.

REHABILITATIUN RESEARCY FOUNDATION, ELMORE,
ALA.

GFFICE OF ECUCATION (DHEW)s AASHINGTONs DeCe
"F AVAILABLE IN VT-ERIC SET.
CEC-2-7-006711-4542

PUs NDATE - ND 65P

NESCRIPTIRS - *LESSON PLANS; *TEACHING
METHUODSS TEACHING TECHNIQUES: *PROGRAMED
INSTRUCTIONG EFFECTIVE TEAZHING ;3 *TRADE AND
INDUSTRIAL TEACHERS; =VOCATIONAL EDUCATICN
TEACHERS: *TEACHER EDUCATION; PRJOGRAMED
MATERIALS

ASSTRACT - THIS MGLODULE IS THZ SESOND IN A
SERIES NOF SIX AHICH CINSTITUTE A PROGRAMED
COURSE IN TEACHING TLCANIQUES AND STRATEGIES.
DEVELCPED PRIMARILY FOR USE 3Y OCCUPATIONAL
INSTRUCTURSy TnE PACKAGE IS INTENOED TJ SERVE
AS AN AID IN HELPING TO IMPR0OVE INSTRUCTIONAL
CCMPETENCYs MOUULE 2 FICUSES JIN THE
PREPARATORY ASPECT OF TEACHINGy CHIEFLY THAT
OF VESIGNI G GOND LESSIN PLANS AND IS
PRESENTED IN SIX PARTS: (1) LIVIDING THE
CCURSE INTJ LESSONS, (2) CHOOJSING OBJECTIVES,
(3) PREPARING A TIMETA3LE, (4) LISTING TOOLS
AND EQUIPMENT, (5) SELECTING THE APPROPRIATE
TEACHING McTHODy AND (6) ARRANGING THE WORK
AWFL, UTHER COMPUNENTS IN THIS SET ARE
AVAILABLE AS VT 016 130-VT Ql6 185 IN THIS
ISSuUE. (SN)

vl 016 182

TERRYy MARTHA, EDe

THE FOUR=STEP MAETHCD OF INSTRUCTION. A
PRUGRAMMED CLURSE FOR ICCUPAT IDNAL
INSTRUCTORSe MUCULE 3,

c‘*f“lLlTATlGN RESEARCH FOUNDAT IUNy ELMIRE,

ERIC
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OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C.
MF AVAILABLE IN VT-ERIC SET,
OEC=2-7-006711-4542

PUB DATE - NO 40P,

OESCRIPTORS - *CLASSROOM TECHNIQJUES;:
*PROGRAMED MATEZRIALS; INSTRUCTIONAL AIOS:
*TEACHER EDUCATION: TEACHING TECHNIQUES:
*EFFECTIVE TEACHING; *VOCATIONAL EOUCATION
TEACHERS

ABSTRACT = THIS MOOULE IS THE THIRD IN A
SERIES OF SIX WHICH CONSTITUTE A PROGRAMED
COURSE IN TEACHING TECHNIQUES AND STRATEGIES.
OEVELOPED PRIMARILY FOR OCCUPATIONAL
INSTRUCTORSy T4HE PACKAGE WAS OESIGNEO TO
SERVE AS AN AID IN HELPING TO IMPROVE
INSTRUCTIONAL COMPETENCY, MDOULE 3 FOCUSES ON
PREPARING THE LEARNER FOR INSTRUZTION. THIS
PREPARATION INCLJDES: (1) MAKING THE LEARNER
COMFORTABLE WITH PROPER SEATINGy LIGHTING,
AND VENTILATIONy (2) MOTIVATING ‘HIM TO LEARN,
(3) DETERMINING HIS READINESS TO LEARN, (&)
INVOLVING THE LEARNER IN THE COURSE, AND (5)
OISCOVERING INTERESTS AND ABILITIES OF THF
LEARNER. OTHER COMPUNENTS TO THE SET ARF
AVAILABLE AS VT 016 180-VT 016 185 IN THIS
ISSUE. (SN)

vl 016 183

TERRYy, MARTHA, ED.

THE FOUR-STEP METHOD OF INSTRUCTION., A
PROGRAMMED COURSE FOR DCCUPATIONAL
INSTRUCTORS. MOOULE 4.

REHABILITATION RESEARCH FOUNDATION, ELMIRE,
ALA.

CFFICE OF EOUCATION (OHEW)y WASHINGTON, D.C.
MF AVAILABLE IN VT-ERIC SET.
CEC=2-7-006711-4542

PUB DATE =~ ND 68P .

DESCRIPTORS = SROUP INSTRUCTION; *PROGRAMED
MATERIALS: INSTRJUCTIONAL AIDS; TEACHING
GUIDESS *EFFECTIVE TEACHING: *=VOCATIONAL
EOUCATION TEACHE}S: PROGRAMED INSTRUCTIQNS
*TEACHER IMPROVEMENT; VOCATIONAL EDUCATION

ABSTRACT = THIS MOOULE IS THE FOURTH IN A
SEFIES OF SIX WAHICH CONSTITUTE A 4=-STEP
PROGRAMED COURSE IN CERTAIN TEACHING
TECHNIQUES ANO STRATEGIES THAT HAVE REEN
DEVELOPED PRIMARILY FOR OCCUPATIONAL
TEACHERS. IN AN EFFORT TO IMPRQOVE
INSTRUCTIONAL COMPETENCY THIS MIDULE ANALYZES
THE PRESENTATION OF INSTRUCTION IN FOUR STEPS
THAT ARE NECESSAY FOR THE ACTUAL LEARNING
PROCESS TO TAKE PLACE. THESE STEPS ARE: (1)
EMONSTRATE AND EXPLAIN ONE IMPORTANT STEP AT
A TIMEy (2) ILLUSTRATE YOUR INSTRUCTION WITH
THE PROPER AIOS AND MATERIALSs (3) QUESTION
THE TRAINEES T) SEE THAT THEY UNDERSTAND WHAT
YOU HAVE PRESENTEOs AND (4) REPEAT
INSTRUCTION WHEREVER ANSWERS TJ YOUR
QUESTIDNS INDICATE THAT THERE IS A NEEO.
CTHER COMPCNENTS TO THE SET ARE AVAILABLE AS
VT 016 180=VT 015 185 IN THIS I[SSUE. (SN)

VT 016 184

TERRYy MARTHA, ED,

THE FOUR-STEP METHOO OF INSTRUCTION, A
PROGRAMMED COURSE FOR NCCUPATIONAL
INSTRUCTORS« MODULE 5.

REHABIL ITATION RESEARCH FOUNDATINN, ELMORE,
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AlLA.

CFRICE OF 2DUCATIUN (UHtw)e WASHINGTUNe L.Ce.
ME AVALLASLE IN VT=tRIC SET.
OtCe2=T=gdoT11=6542

PUS DATE - nNO 29P,.

DESCAIPTNRS = ¢EFFECTIVE TeATHING: ®PRIGRAMED
MATEATALSS INSTRUCTIINAL ALUSE sTEACHING
TECHYI QUESS »TRADE AND INOJSTRIAL TEACHMEARSS
sTEACHER EVUCATIGN

AHSTAACT = THIS MUDULE IS THE FIFTH IN A
SERIES OF S5IX wHICH CONSTITUTE A 4=-STEP
PRIGRAMME b COURSE IN TEACHING TECHNIQUES AND
STRATEGIESe UEVELUPED PRIMANILY FOR
CCCUPATIONAL TEACHERS,y THE PJIPOSE OF THE
PACKAGE IS TO AID IN IMPROVING INSTRUCTIONAL
CCMFETENIYe IN MOOULE S, THE FICUS IS OV THE
APPLICATICN OF THE INFIRMATION PRESENTED.
CONCEPTS INCLUOED ARE: (1) DEMONSTRATION, (2)
REPFTITIONs AND (3) REINFIRUEMENT. OTHER
COMPIINENTS TT THE SET ARt AVAILABLE AS vT 0Ole
1860 = VT Ulo 185 IN THIS ISSUE. (SN}

VT 016 185

TERRYy MARTHA, EO,

THE FOUR=STEP METHOO OF INSTRJUCTION. A
PROGRAMMED COURSE FOR OCCUPATIOINAL
INSTRUCTNARS e MODULE 6.

REHASILITATICN RESEARCH FIOUNDATION, ELMIRE,
&LA.

(IFFICE OF FOUCATION (OHEW) s wASHINGTCNs UeCe
MF AVAILABLE IN VT=ERIC SET.
OtC=2-T7=006T711-4542

PUd DATE - NO 40P,

OESCRIPTORS ~ *COURSE SVALUATION; *PROGRAMED
MATERTALS: TEACHING GUIOES: INSTRUC TIONAL
AIDS? STEACHING TECHNIQUESS *EFFECTIVE
TEACHING: *TKAOE AND INOUSTRIAL TEACHE3S?
VOCATIUNAL EDUCATION TEACHERS

ABSTRACT = THIS MODULE IS THE LAST IN A
SERIES OF SIX WHICH CONSTITUTE A FOUR-STEP
PROGRAMED COURSE IN TEACHING TECHNIQUES AND
STRATEGIES. DEVELOPED PRIMARILY FOR
OCCUPATIONAL TEACHERS, THE PJRPOSE OF THE
PACKAGE IS TU AID IN IMPROVING INSTRUCTIONAL
CCMPETENCY. IN MGOULE &, ATTENTION IS
DIRECTED TO THE EVALUATION PROCESS AS A TOOL
IN MEASURING SUCCESSe THIS PKOCESS INVILVES:
(1) OETERMINING IF THE TRAINEE HAS DEVELOPEO
THE KNUWLEOGE ANO SKILLS NECESSARY TO PERFORM
THE TRADE, (2) DETERMINING IF +E CAN PERFORM
THE TRADE TO MEET THE STANDARDS OF EXCELLENCE
AS VIEWED BY THE INSTRUCTORs ANO (3)
OETERMINING IF HE HAS REACHED THE OBJEZTIVES,
BOTH GENERAL AYO SPECIFIC. OTHER CIMPONENTS
TO THE SET ARE AVAILABLE AS VT 016 180-VT 016
184 IN THIS ISSUE. (SN)

VY 016 268
MANUFACTURING. INOUSTRIAL ARTS FOR THE MIOOLE
GRADES «

GEORGIA STATE OEPT. OF EOUCATIONs, ATLANTA.
0lve OF VOCATIONAL EOUCATION.

MF AVAILABLE IN VT=ERIC SET.

PUB DATE - 7Y 174P.

DESCRIPTORS = *INOUSTRIAL EOUCATION}
#°~UrTRIAL ARTS3 *CURRICULUM 3UTDESS
*[R(NG _GUIOES: MIDDLE GRADES: TEACHING
TLI\ILyess LEARNING ACTIVITIESS BUSINESS

AJvM/VvOL 6 NO 2

COUCATIONS #MOIELS; LESSON PLANSS EOUCAT IONAL
PHILOSOPHY REHAVIORAL OOJECTIVES
T10ENTIFIERS = $GFORGIA

ABSTRACT = THIS INSTRUCTIONAL MIDEL,
OEVELNPED BY 36 SRADUATE STUDENTS, AN
CrUCATION PRIFESSIONS OEVELOPMENT ACT (EPOR)
INSTITUTE, 11 INOUSTRIAL ARTS TEACHERS AND
NINE JINIOR HIGH SCHOOL COUNSELIRS, IS BASED
ON THE PHILOSOPHY STATEO IN "CURRICULUM
FRAMEWIRK FOR GEJRGIA SCHUOLS.™ PRIMARILY FCR
GRADES 8 OR 9, IT IS INTENDED AS A FLEXIBLE
COURSE wHICH CAN BE AOAPTED TO LOCAL NEEDS
THROUGHOUT THE STATE SERVING AS A GUIOE TO
THE TEACHER ANO THE AOMINISTRATIR OF A 1-YEAR
INTRODUCTCRY INOUSTRIAL ARTS COURSE.
FOLLOWING AN INTRODUCTION OF THE MODELs PLANS
FOR 21 LESSONS ARE PRESENTED WITH NITES TO
THE INSTRUC TOR, SEHAVIORAL OHJECTIVES,
SUGGESTEOD TIVE REJQUIAEO, INSTRUZTIONAL AIDS,
STUDENT ACTIVITIES IN OETAIL, SUGGESTED
COUNSELOR [INTERACTION AND OEMONSTRATIONS, ANO
A LIST OF SUMMARY JUESTIONS FOR THE TOPIC. AN
EXTENSIVE INSTRUCTIONAL AIDS APPENDIX 1S
INCLUDED. (MU}

vT 016 399
TRADEVMAN 1 AND C, RATE TRAINING MANUAL.

OEPARTMENT OF THE NAVY, WASHINGTON, U.C.
AURFAU OF NAVAL PERSONNEL.

MF AVAILABLE IN VT-ERIC SET.
NAVPERS=10378=-C
PUB DATE - 70 356P. 1969 ELITION
OESCRIPTORS - #JFFICER PERSONNFL: eMILITARY
TRAINING? ®MANUALS3 VISUAL AIOSS *EQUIPMENT
MA INTENANCE: ELECTRONIC EQUIPMENTS AIR
CONOITIONING EQUIPMENT S INDEXES (LOCATERS)S
*PROMOTION .(OCCUPATIONAL)S ADULT VOCAT IONAL
EOUCATION: VOCATIONAL OEVELOPMENTS
SUPERVISORY TRAINING

IOENTIFIERS - TRAQDEVMAN 1 € C

ABSTRACT = THIS TRAINING MANUAL IS ONE OF A
SERIES OEVELOPZ) ESPECIALLY FOR ENLISTED U.S.
NAVY AND NAVAL JESEKVE PERSONNEL WHO ARE
PREPARING FOR ADVANCEMENT TQ THE PETTY
OFFICER RATES OF TRADEVMAN 1 & C. THE 12
TQPICAL CHAPTERS COVER A OESCRIPTION OF THE
TRAODEVMAN RATINSG, INFORMATION ON OROERING AN)
RECOROING TRAINING EQUIPMENT, SUPERVISION OF
MAINTENANCE ACTIVITIES, AIR CONOITIONING,
CLOSED CIRCUTIT TELEVISIONs ANALOS ANO DIGITAL
COMPUTERSs AND TACTICAL TRAINEES. A WIOE
RANGE JF PHOTOSRAPHS ANO LINE ORAWINGS
ILLUSTRATES THE TEXT. AN INDEX IS INCLUDEO.
AS WELL AS A LIST OF ELECTRIC AND ELECTRONIC
SYMBOLS. (AG)

vT 016 519 .
ARMY MEOICAL DEPARTMFNT HANOBOOX OF BASIC
NURSINGe TECHNICAL MANUAL.

OEPARTMENT OF THE ARMYy WASHINGTONs 0.C.
OOCUMENT NOT AVAILABLE FROM EORS.

TM=-B-230

SUPERINTENOENT OF OOCUMENTSs UeseSe GOVERNMENT
PRINTING OFFICEy WASHINGTON, DeC. 20402 (O
101.1128=-230/3, S/N 0B20-0336+ $5.25)

PUB DATE = NIVTO 631°P.

DESCRIPTORS = ®MANUALS3 *PARAMEOICAL
OCCUPATIONS § SMEDICAL TREATMENT: *NURSING?
*TECHNICAL EOUCATION



AIM/VOL 6 NU 2

IDENTIFIERS = MILITARY PARAPROFESSIONAL
TRAINING: MILITARY PERSONNMNEL

ABSTRACT - THIS HANDBOOK IS INTENODED TO SERVE
AS A MANUAL FOR USE IN TRAINING MEDICAL
CORPSMEN, MEDICAL SPECIALISTS, ANO CLINICAL
SPECIALISTS IN THE NURSING ASPECTS OF MEOICAL
CARE AND TREATMENT. CONTENT INCLUDE AN
INTRODUCTION AND THESE TOPICS: (1) ANATOMY
AND PHYSIDLOGY, (2) OISEASE AND INJURY, (3}
PHARMACOLOGY AND DRUG ADMINISTRRATION, (4}
BASIC NURSING PROCEOURES, (5) OUTPATIENT
MEDICAL CAREs (6) EMERGENCY MEOICAL CAREy (7}
OBSTETRICAL NURSING CARE, (8) AOMINISTRATION,
(9) PEOIATRIC NURSING, AND (10) GERIATRIC
NURS INGes APPENDIXES LIST REFERENCES AND
MOVEMENT TERMINOLOGY, AND PROVIDE ANATOMICAL
CHARTS AND AN INDEXe (SN}

VT 016 523
FUNCAMENTALS OF RADIOLOGIC TECHNOLOGY.

NAVAL MEOICAL SCHOOL, BETHESDAs MO. NATIONAL
NAVAL MEDICAL CENTERe

DCCUMENT NOT AVAILABLE FR(OM EDRSe
SUPERINTENDENT OF DOCUMENTSy UeSe GOVERNMENT
PRINTING OFFICE, WASHINGTON, DsCe 20402 (O
20646/33R 11724 S/N 0845-0012+ $9.00)

PUB DATE = MAR71 653P

DESCRIPTORS = *TEXTBOUKS; *PARAMEOICAL
OCCUPATIONS: *TECHNICAL EDUCATION
IDENTIFIERS = MILITARY PARAPIIFESSIONAL
TRAINING: *RADIOLOGIC TECHNOLOGISTS;
*RADIOLIOGY: MILITARY PERSONNEL

ABSTRACT - DEVELGPED AS A BASIC TEXTBOJIK FOR
TRAINING X=RAY TECHNGLIGISTS, THIS
PUBL ICATION REPLACES AN EARLIER ONE USED BY
THE NAVY IN THAT SAME RESPECT. IT IS NIT
INTENDED T DISCAOURAGE THE USE OF OTHER TEXTS
CR SOURCES AVAILABLE IN THIS FIELDy BUT

. MERELY SERVE AS A DATA BASE FOR COMMON
READING AND STUDYe INCLUDED IN THE HOOK ARE
THESE TOPICAL AREAS: (1) ANATDMY, (2)
MATHEMATICS, (3) BASIC CONCEPTS OF MATTER AND
EMEFGYy (4) RADIATION HEALTH PROTECTION, (5}
BASIC ELECTFICITY AND X=-RAY CIRCUITS, (6]}
RAUIOGRAPHIC TECHNIQUES, (T7)
PHOTOFLUORNGRAPHY, (8) SPECIAL PROCEDURES,
(9) RADIATION THERAPY, (10) FILM PROCESSING,
AND (11) OFFICE ROUTINEe PROVIDED AS
SUPPLEMENTS ARFE ABBREVIATIONSs PREFIXES AND
SUFFICESy A GLUSSARY, AND INDEXe (SN)

VT 016 524 ED 068 627

MCOREy ALLEN Be

ABbSTRACTS OF INSTRUCTIONAL MATERIALS FOR
CAKEER EDUCATION.

UHIG STATE UNIVe, COLUMBUSe CENTER FOR
VOCATIONAL AND TECHNICAL ENUCATION.
NATIONAL INSTe FOR EDUCATIDN (DHEW)
WASHINGTON,y DeCoe

EDRS PRICE MF=50,65 HC-$6e58e

BI8=SER=-15

THE CENTEK FGR VOCATIONAL AND TECHNICAL
EDUCATIUNy 1960 KENNY RDey CILUMBUS, OHID
42210 (52425}

PUB DATE - 72 126Pe

DESCRIPTURS - *CAREER EDUCATIUN; #%ABSTRACTS;

“+*%3TATED BIBLIUGRAPHIESS *INSTRUCTIONAL

‘E l(fLs= RESNURCE MATERIALS: CURRICULUM
{ ,

v TEACHING GUIDES: MANUALS: INDEXES
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(LOCATERS)

ABSTRACT -~ MATERIALS OESCRIBED IN THIS
BIBLIOGRAPHY WERE SELECTED FROM THOSE
ACQUIRED AS THE RESULT OF A NATIONAL SEARCH
FOR CAREER EODUCATION INSTRUCTIONAL MATERIALS.
THEY INCLUOE CJRRIICULUM UNITS, TEACHER
GUIOESy HANDBOOKS, AND CAREER RELATEO
INSTRUCTIONAL MATERIALS, THE RESUMES ARE
ARRANGED IN ACCESSION NUMBER ORDER AND
INCLUDE THE FOLLOWING INFORMATION: (1)
AUTHOR(S)y (2) TITLE, (3) INSTITUTIONAL
SOURCE,s (4) SPONSORING AGENCY, (5) SOURCE OF
AVAILABILITY, (6) OESCRIPTORS AND IOENTIFIERS
WHICH CHARACTERIZE THE CONTENT JF THE
OOCUMENT, AND (7) AN ABSTRACT OF THE
DOCUMENT. A GRADE LEVEL INDEX IS PROVIODED TO
HELP IDENTIFY DOCUMENTS FOR SPECIFIC GRAOES.
THESE DOCUMENTS ALSO HAVE BEEN ANNOUNCED IN
WABSTRACTS OF INSTRUCTIONAL MATERIALS IN
VOCATIONAL ANO TECHNICAL EOUCATION®, A
PUBLICATION OF THE CENTER FOR VICATIONAL ANO
TECHNICAL EOUCATION, ANO MOST OF THEM ARE
AVAILABLE IN THE MICROFICHE SETS WHICH
SUPPORT THAT PJBLICATION, (JS)

VT 016 534

HUBBARDy GERALD Q.

POWER EQUIPMENT CURRICULUM GUIDE FOR
CALIFORNIA COMMUNITY COLLEGES.

WEST HILLS COMMUNITY COLLey» CALIF.3CALIFORNIA
COMMUNITY COLLEGES, SACRAMENTOD. JFFICE OF THE
CHANCELLOR.

OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C.
MF AVAILABLE IN VT-ERIC SET,.

CALIFORNIA COMMUNITY COLLEGES, OFFICE OF THE
CHANCELLORy 825 FIFTEENTH STREET, SACRAMENTO,
CALIFORNIA 95814
PUB DATE = 72 44P,

OESCRIPTORS = *CURRICULUM GUIDES: *POWER
MECHANICS 3 MECHANICAL EQUIPMENT; *TRAOE AND
INODUSTRIAL EGUCATION; *POST SECONDARY
EDUCATION; *COMMUNITY COLLEGES: EOUCATIONAL
COCROINATION;: JUNITS OF STUDY (SJUBJECT
FIELOS); PHOTOGRAPHS; PROGRAM DEVELOPMENT;
CUKRRICULUM DEVELJIPMENT; BIBLIOGRAPHIESS
PRODUCER SERVICES; EMPLOYMENT OPPORTUNITIES
IDENTIFIERS - POWER EQUIPMENT; VOCATIONAL
EOUCATION ACT OF 19683 CAREER AWARENESS:
AGRICULTURAL ENGINEERING

ABSTRACT = TO ASSIST THE CIMMUNITY COLLEGES
IN CALIFORNIA EN THE CURRICULUM PREPARATION
AND EVALUATION OF POWER EQUIPMENT PROGRAMS,
THIS CURRICULUM GUIDE SUGGESTS THREE
ALTERNATIVE APPRIACHES TO ADAPTING AN
APPRUPRIATE PONER EQUIPMENT PROGRAM TO A
POST=SECONDARY INSTITUTIONe INCORPORATING THE
CONCEPT OF UTILIZING INSTRUCTIONAL
COORDINATION AMONG SEVERAL DEPARTMENTS, THIS
BOOKLET CONTAINS JESCRIPTIONS OF THE PROGRAM
SCOPE AND EMPLOYYENT OPPORTUNITIES,
GUIDELINES FOR PROGRAM INITIATION AND _
CURRICULUM DEVELIPMENT AND IDEAS FOR SETTING
UP AND EVALUATING THE PROGRAM, THE APPENDIXES
INCLUDE A LIST OF TYPICAL J28 OPPORTUNITIES
IN POWER EQUIPMENT AND A BIBLIOGRAPHY. A WIDE
RANGE UF PHOTOGRAPHS I'LLUSTRATES THE TEXT,
DEVELGPED 8Y AN ASRICULTURE MECHANIC
INSTRUCTOR AT A COMMUNITY COLLEGE. (AG)

VT 016 594
KEEFEy BETTY MILES
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ANALYSIS UF A NEw CONCEPT AND I MPLEMENTATION
IN COOPERATIVE HEALTH TRAINING.

GALVESTON COLLey TEXeiTEXAS EDUCATION AGENCY,
AUST INe DEPT. OF GCCUPATIONAL AND TECHNICZAL

ECUCATIUN,
MF AVAILABLE IN VT-ERIC SET.
PUB DATE - ND 338P,

DESCRIPTORS - CURKICULUM GUIDES: *PROGRAM
GUIDES T TRAIMING TECHANIQUES: SCHOOL SURVEYSS
*CURIICULUM UESIGN: *HEALTH OCTUPATIONS
ECUCATIUNG JUNIOR CULLEGES; *COMMUNITY
COLLEGESS =SPECIAL DEGREE PROGRAMS; FIELD
EXPERIENCE PRIGRAMS

ARSTRACT = “THE GALVESTON PLAN," AN
INNCVATIVE CONCEPT IN EDUCATION, IS SURVEYED
IN THIS DOCUMENT, THIS NEW APPRIACH TO
FOUCATION, DRKIGINATING IN SALVESTON, TEXAS,
HAS AS ITS MAJUR (BJECTIVES T3 PROVIDE
OCCUPATICGNAL EUUCATION IN SPECIALIZED AREAS
FOR PEFSONS aHN wISH T3 FIND EMPLOYMENT UPON
PKOGRAM CIMPLETICN, AND FIOR STUDENTS WHD HAVE
ASSUMEDL ATJLT RESPUNSIBILITIES AND MUYST
ATTEND SCHUIOL UN A PART-TIME 3ASISe. THE
PROGRAM OF tEOUCATICON JF HEALTH CARE PEISINNEL
TO ACHIEVE ASSOCIATE DEGREE TN PROFESSIONAL
STATU> IS A PWESULT OF THE COJPZRATIVE EFFORTS
UF THREE AGENCIES, GALVESTON CIMMUNITY
COLLEGE, THE UNIVERSITY OF TEXAS MEDICAL
RRANCH,y AND THE TEXAS EDUCATION ASSOCIATION.
CUNTENTS 0OF THE REPORT INCLUDE: (1) AN
INTRIDUCTION, (2) A DISCZUSSION JF .
ACCREDITATION STANDARDS,y (3) AN EXPLANATION
OF THE URGANIZATION AND CONTENTS OF THE CORE
YEAF CURRICULUM AND THE SFC3OND YEAR
CURFICULUM, INCLUDING INDIVIDJAL STUDY
TRACKSy (4) A OHISCUSSION OF THE STUDENTS,
THEIR INPUT, CJUUNSELING PRIGRAMS,
EVALUATICNS, AND ORGANIZATIONSs AND (5) THE
FINANCIAL ASPECTS GF THE PROGRAMe (SN)

VT 016 595
EVEPYDAY METRIC UNITS,

LCCAL GOVERNMENT TRAINING BOARD, LONDON
(ENGLAND) &

DOUCUMENT NJOT AVAILABLE FROM Z)JKS.

LOCAL GOVERNMENT TRAINING BOAD, ALEMBIC
HCUSEy 93 ALGERT EMBANKMENT, LONDON SEl 7UB
(PRICE $1.00)

PUB DATE - 71 46P.

DESCRIPTORS = *TEXTBOOKS: *4ANJALS;S
*GOVERNYENT cMPLOYEES: *PROGRAMED TEXTS3
*METRIC SYSTEM

IGENTIFIERS - GREAT BRITAIN

ABSTRACT - THIS BOOKLET IS A SELF-
INSTRUCTIONAL TEXT DESIGNED TO AID
PROFESSIONAL, AOMINISTRATIVE, AND CLERICAL
STAFF EMPLOYED BY THE BRITISH LOCAL

© GOVERNMENT IN GAINING A CASIC KNOWLEDGE OF
METRIC UNITS OF LENGTH, AEA, VOLUME, AND
WEIGHT WITHIN THE MILLI-K.LO RANGE.
ILLUSTRATIONS AND QUESTIONS COMPLIMENTING
EACH TOPIC ARE INCLUDE) TAROU3HOUT.
INSTRUCTIONS FOR ADMINISTERING THE TEXT ARE
CONTAINED IN AN ACCOMPANYING MANUAL. (SN}

VT 016 603
MANPOWER PLANNING FOR WASTEWATER TREATMENT

PO
ERIC

Aruitoxt provided by Eic:

AIM/VOL 6 NO 2

OLYMPUS RESEARCH CORPey WASHINGTIN, D.Ce
ENVIRONMENTAL PROTECTION AGENCYy, WASHINGTON,

D. Co
MF AVAILABLE IN VT=ERIC SET.
PUB DATE = ND 211P,

DESCRIPTORS = ADULT VOCATIONAL EDUCATIONS
*MANPOWER DEVELOPMENT; *PROGRAM PLANNING:
*FEDERAL PRQOGRAMS; GLOSSARIES: ODCCUPATIONAL
INFORMATION: NATURAL RESOURCES;
BIBLIOGRAPHIES: HUMAN RESOURCES: *MANUALS:
*WATER POLLUTION CONTROL$ WASTE DISPOSAL:
CARFER LADDERS; SO0AL ORIENLATINN
IDENTIFIERS = *WNASTEWATER TREATMENT PLANTS:
ECONOMIC AWARENESS: CAREER AWARENESS

ABSTRACT - DFSIGNED FOR THOSE PERSONS ENGAGED
IN FEDERAL AND STATE MANPOWER PLANNING FOR
MUNICIPAL WASTEWATER TREATMENT PLANTS, WHICH
IS THE FIRST PRIDRITY IN GOVERNMENT WATER
POLLUTION CCNTROL, THE INSTRUCTIONAL
MATERIALS IN THIS MANUAL CONTAIN FIVE
CHAPTERS, EACH PR EPARED TO 4EET ONE 0OF FIVE
GENERAL DBJECTIVESe. THESE GOALS ARE: (1) TO
REVIEW THE GENERAL PRINCIPLES AND PRACTICES
OF MANPOWER PLANNING, (2) T REVIEW THE
DEVELOPMENT DOF THE NATION'S PROGRAMS IN THIS
AR EA AND THE NEED FOR A SYSTEMATIC EFFORT IN
WATER POLLUTION TONTROLs ESPECIALLY AT THE
MUNICIPAL LEVEL, (3) TO EXAMINE THE
EDUCATIIONAL AND MANPOWER DEVELOPMENT
FESOURCES AVAILABLE, (4) 7D PROVIDE
INSTRUCTION IN VMANPOWER PLANNING, AND (5) TO
ORGANIZE IN A AORKBOOK FORMAT A SERIES OF
STEPS T3 APPLY DIRECTLY TO MANPOWER PLANNING.
MOV ING FROM THE GENERAL TO THE SPECIFIC,y EACH
CHAPTER CONTAINS A CONTENT OUTLINE, A

B IBLIOGRAPHY, AND EXTENSIVE READING
MATERIALS+ RESOURCE MATERIALS SUCH AS JoB
DESCRIPTIONS AND A GLOSSARY ARE INCLUDED.
(AG)

VT 016 605

TEACHER GUIDE FOR INCREASING THE CAREER
AWARENESS OF PRIMARY SCHOOL CHILOREN, GRADES
1-30

PLEASANT HILL SCHOOL DISTRICT 1, ORE,
OREGON STATE BJOARD DF EDUCATION, SALEM
MF AVAILABLE IN VT=ERIC SET.

PUB DATE - 10AUGT2 100P,

DESCRIPTORS - +4UMAN RESOURCES: SERVICES:
*PRIMARY GRADES: *TEACHING GUIDES; *CAREER
EDUCATION; VOCATIONAL DEVELOPMENT:
HUMANITIESS *INTEGRATED CURRICULUM; :
BEHAVIORAL OBJECTIVES: EVALUATION TECHNIQUESS
*L EARNING ACTIVITIES: RESOURCE MATERIALSS
COMMUNITY RESOURCES; CONCEPTUAL SCHEMES;
STUDENT TESTING: BIBLIOGRAPHIES

IDENTIFIERS = CAREER AWARENESS

ABSTRACT -~ THIS COLOR KEYED TEACHING GUIDE
FOR AN INTEGRATED CAREER EDUCATION PROGRAM IN
GRADES 1y 2, AND 3 PRESENTS CONCEPTUAL
STATEMENTS, BEHAVIORAL OBJECTIVES, AND
LEARNING ACTIVITIES IN A 2-COLUMN FORMAT,
ACCORDING TO GRADE LEVELs SUBJECT MATTER, AND
UNIT OF INSTRUCTIONe FOCUSING ON INSTRUCTION
IN THE HUMANITIES AND HEALTH, THE GUIDE
INCLUDES .IOEAS-FOR STUDENT EVALUATION, A PRE-
AND POST-TEST, AND RESOURCE MATERIALS. A WIDE
RANGE OF PROGRAM FORMS AS WELL AS STUDENT AND
TEACHER BIBLIOGRAPHIES ARE PROVIDED. A
RATIONALE FOR CAREER EDUCATION IS GIVENe. THIS



AIM/VOL 6 NO 2

DOCUMENT IS RELATED TO A TEACAHING GUIDE FOR
THE FLEMENTARY GRADES, AVAILABLE IN AIM VOL.
6y NOo 1 AS VT 015 371. (AG))

VT 016 606
COMMUNITY NURSE REFRESHER CURRICULUM GJIGE.

OREGUN STATE BOARD OF EDUCATION, SALEM, DIV,
OF INSTRUCTIONAL SERVICES.

MF AVAILABLE IN VT=ERIC SET.

PUB DATE = JANT2 71Pe.

DESCRIPTORS = *CURRICJLUM GUIDES; HUMAN

TTSERVICES: *REFRESHER COURSES; *NURSES:

*COMMONITY COLLEGES: VOCATIONAL RETRAINING;
BISLIOGRAPHIES: RESOURCE MATERIALS; CAREER
ECUCATION; HEALTH OCCUPATIONS FDUCATIOV;
*ADULT VOCATIONAL EDUCATION: BEHAVIORAL
UBJECTIVES; PROGRAM PLANNING;: LEARNING
ACTIVITIES; EVALUATION TECHNIQJES: COURSE
_CONTENT. ;

IDENTIFIERS = EDUCATIONAL AWARENESS:
EMPLOYMENT SKILLS

ABSTRACT - A DETAILED DESCRIPTION OF PLANNING
PROCEDURES FUR ‘A NURSES' REFRESHER PROGRAM AT
THE COMMUNITY COLLEGE LEVEL PRECEDES AN
OVERVIEW OF THREE INSTRUCTIONAL UNITS FOR
UPDATING THE TRAINING OF NURSES RETURNING TO
PRACTICE. A MINIMUM DOF 240 HIOURS FOR A 10 OR
11=-WEEK PR{URAM FOR 12 STUDENTS EMPHASIZES
CLINICAL PRACTICEe. THE UNITS DEAL WITH: (1)
RETURN TO NURSING, (2) NURSING CARE,
PRINCIPLES, AND PRACTICES, AND (3) THE
PROFESSTONAL NURSE, WITH CJURSE REQUIREMENTS
OF 36, 180, AND 24 HGURS, IESPECTIVELY. FOR
EACH CCURSE, GENERAL AND SPECIFIC GOALS AND
OBJECTIVES, CONTENT OUTLINES, SUGGESTED
LEARNING ACTIVITIES, AND EVALJATION
PROCEDURES AKE PRESENTED IN A 4-COLUMN
FORMAT. ThIS CURRICULUM 3UIDE, DEVELOPED BY
EDUCATORS AND REPRESENTATIVES OF THE HEALTH
SERVICE INJUSTRY, [S 3-HOLE PUNCHED FOR EASY
INSERTION INTO A RING 3INDERe THE APPENDIXES
INCLUDE EXTENSIVE RESOURCE LISTS, A
BIBLIVGRAPAY FUR PROGRAM PARTICIPANTS, PGLICY
STATEMENTS CONCERNING VURSING IN OREGON, AND
A PRJUGKAM EVALUATION FORM. (AG)

VT Ol6 607
GRJIUP INSTRUCTION FOR AORK EXPERIENCE
FHUCATIUN.

LCS ANC&LES COUNTY SUPER INTENDENT OF SCHOOLS,
CALIF. '
CALIFHANTA STATE DEPT. OF EDUCATION,
SACFAMENTO, VOCATIONAL EDUCATIUN SECTION

“F LVAILABLE IN VT-ERIC SET.

PUB DATE - T2 173P.

DESCRIPTIRS = *CAREER EDUCATIIN; VOCATIONAL
DEVELCPMENT: *GROUP INSTRUCTIONS *WORK
EXPEKIENCE PROGRAMS; SECONJDARY GRADES: SELF
EVALUATIUN; PROGRAM EVALUATIIONS RELEVANCE
(EDUCATION): INTERPERSONAL RELATIONSHIP;
INSTRUCTIONAL INNJVATIONG *RESJURCE UNITS:
TEACHING PKUCEDURES: HJMANITIES: WIORKSHFETS;
2LUAL URIENTATIOUN .

IDENTIFIERS - SELF AWARENESS; CAREER
AWAKENFESS

ABSTRACT = DESIGNED TO ASSIST SCHOOL
NTCI2TCTS IN PROVIDING INSTRUCTION FUR GROUPS
E T(:ro 30 WORK EXPERIENCE ZDUCATIOM

TSy THIS FEDERALLY FUNDED RESOURZE UNIT
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CONTAINS FIVE COLIR-KEYED CHAPTERS, EACH
WRITTEN BY A DIFFERENT SUPERVISOR IN CAREER
EDUCATION, WHICH INCLUDE TEACHING PROCEDURES
AND STUDENT WORKSHEETS., EACH CHAPTER COVERS
ONE OF FIVE PRIGRAM GOALS: (1) RELEVANCY, (2}
SELF=-ACTUAL IZATION, (3) SELF-EVALUATION, (4)
INTERPERSONAL RELATIONS, AND (5) APPLICATION.
THIS GJIDE IS THREE=HOLE PUNCHED FOR EASY
INSERTION INTO A RING BINDER. INNOVATIVE
INSTRUCTIONAL TECHNIQUES INCLUDE ROLE
PLAYINGy, GAMES, AND CROSSWORD PUZZLES WITH
ANSWER KEYS. VARIOUS STUDENT AND PROGRAM
EVALUATION FJRMS ARE PROVIDED. (AG)

VT 016 609
A COURSE OF STJDY GUIDE IN RANGE MANAGEMENT,
FORESTRYy AND CONSERVATION.

UTAH STATE BOARD FOR VOCATIONAL EDUCATION,
SALT LAKE CITY,.

MF AVAILABLE IN VT~ERIC SET. -

UTAH STATE BJARD OF EDUCATION, OFFICE OF THE
STATE SUPERINTENDENT OF PUBLIC INSTRUCTION,
1400 UNIVERSITY CLUB BUILDING, SALT LAKE
CITY, UTAH 84111

PUB DATE - 67 87P.

DESCRIPTORS - *STUDY GUIDES; *STATE
CURRICULUM GUIDES; SECONDARY GRADES: NATURAL
RESOURCES: *CONSERVATION EDUCATION:
*FORESTRY: VOCATIONAL EDUCATION: *WILDLIFE
MANAGEMENT: VISUAL AIDSs VOCATIIJNAL
AGRICULTURE: INSTRUCTIONAL MATERIALS;
RESOURCE MATERIALS

IDENTIFIERS - EDJCATIONAL AWARENESS: *UTAH

ABSTRACT - THIS TENTATIVE STATE STUDY GUIDE,
DEVELOPED FOR TEACHERS OF VOCATIONAL
AGRICULTURE BY THREE ADMINISTRATORS IN
VOCATIONAL EDUCATION AND A SPECIALIST IN
AGRICULTURE, CONTAINS A SECTION ON
CONSERVATION EDUCATION TO BE INTEGRATED WITH
READING MATERIALSy AS WELL AS LINE DRAWINGS
AND COURSE OUTLINES IN THE FIELDS OF RANGE
MANAGEMENT AND FJIRESTRY. THE INSTRUCTIONAL
MATERIALS, LOCALIZED FOR UTAH, CAN BRE
INCORPIRATED INTJ A 1=-YEAR COURSE, A
SEMESTER=LENGTH COURSE, OR INTO A UNIT OF
STUDY. RESOURCE LISTS AND SUGGESTED QUESTIONS.
WITH ANSWERS FIR A HIGH SCHOOL CONSERVATION
QUIZ ARE INCLUDED. (AG)

VT 016 612 '

SAFETY IN INDUSTRY, INSTRUCTOR DUTLINE--
CONSTRUCTION SAFETY, PILE DRIVINS AND
COFFERDAMS.

BUREAU DJF LABOR STANDARDS (DOL )y WASHINGTON,

DOC.

MF AVAILABLE IN VT~ERIC SET.
BULL=-305

PUB DATE - 67 65P,

DESCRIPTORS = CONSTRUCTION (PROCESS)S
#*CURRICULUM GUIDES: *UNITS OF STUDY (SUBJECT
FIELDS); *TRADE AND INDUSTRIAL EDUCATION;
ADULT VOCATIONAL EDUCATION: TRAINING
TECHNIQUES: CHARTS: *SAFETY EDUCATIONS
{NDUSTRIAL TRAINING: CONSTRUCTION INOUSTRY3:
SAFETY; *OPERATING ENGINEFRING3: GOVERNMENT
PUBLICATIONS

IDENTIFIERS = PILE DRIVING; COFFERDAMS; SHEET
PILING: EDUCATIONAL AWARENESS: ATTITUDES
APPRECIAT IONS; CAREER AWARENESS
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ABSTRACT = THIS BASIC TEACHING NUTLINE FOR A
CCURSF IN CONSTRUCTION SAFETY, PILE DRIVING,
AND COFFERUAMS CONTAINS SUGGESTIONS FOR
SAFETY TRAINING TECHNIQUES, 24 CHARTS,
DESCRIPTIUNS OF SAFETY ENGINEERING
PROCENURESy AND THREE SEPARATE CURRICULUM
OUTLINES IN A 2=COLUMN FCRMAT CIVERING PILE
CRIVING,y SHETT PILINGs AND COFFERDAMS.
CEVELLPED IN THE OUFFICE GF OCCUPATIONAL
SAFETY, THIS CURRICULUM GUIDE INCLUDES THE
SCOPZ AND PURPUOSE OF EACH INSTRUCTIONAL UNIT.
(AG)

VT 016 613

BLANCHARDy BUOBy AND QOTHERS

ADMINISTRATION OF JUSTICE EDUCATION (PART I).
FIVE CORE CURRICULUM,

RIVERSIDF CITY COLL. DISTRICT,

CALIF« SCALIFORNIA COMMUNITY COLLEGES,
SACRAMENTO. OFFICE OF THE CHANZELLQR.

GHFICE OF ECUCATION (DHEW)y WASHINGTONy DeCe
MF AVAILABLE IN VT=ERIC SET,.

PU3 DATF - JUuL72 50P,

DESCKRIPTORS - *PUST SECONDARY EDUCATIONS
#CORE CURRICULUM; *CURRICULUM GUIDESS
BEHAVIOURAL OBJECTIVESS *INSTITUTIONAL
ADMINISTRATIONS PUBLIC ADMINISTRATION
FOUCATIOMS WELFARES VOCATIONAL EDUCATION3S
COMMUNITY CuULLEGES: VOTATIGNAL DEVELOPMENT;
*LAw INSTRUCTIONS CGURSE DESCRIPTIGNSS
ADMINISTRATOR EDUCATION .
ILENTIFIERS = CAREER AWARENESSS EDUCATIONAL
AWARENESS 3 CRIMINAL LAA; JUSTICE ENUCATION

ARSTRACT = THIS CORE CURRICULUM GUIDE
CCNTAINS OUTLINES AND DESCRIPTIONS OF FIVE
_BASIC CDURSZS FOR PHASE I OF A TOTAL
CURKICULUM IN ADMINISTRATION OF JUSTICE
EDUCATION FOR CALIFORNIA COMMJUNITY COLLEGES.
INCLUDED ARE: (1) AN INTRODUCTORY COURSE, {2}
PRINCIPLES AND fROCEDURES OF THE JUSTICZE
SYSTEMy (3) CONCEPTS OF CRIMINAL LAWe (4)
LEGAL ASPECTS GF EVIDENCE, AND (5) COMMUNITY
RELATIONS, DEVELOPED BY A CURRICULUM
DEVELOPMENT TASK FGRCE OF FIVE EDUCATORS FROM
COMMUNITY COLLEGES WITH THE HELP OF LEADERS
IN THE JUSTICE SYSTEMy, THIS SPIRAL BOUND
GUIDE wWILL BE USEFUL FOR ‘THE DEVELOPMENT OR
IMPRIVEMENT OF PROGRAMS IN THIS AREA FIR
COMMUNITY COLLEGESe INTRODUCTORY COMMENTS ARE
INCLUDED CUNCERNING THE EDUCATIONAL
PHILOSOPHY, HISTORICAL DEVELIPMENT, AND
METHODOLOGY OF CURRICULUMS FOCUSING ON
ADMINISTRATION OF JUSTICE., GENERAL AND
SPECIFIC COURSE GOALS AND BEHAVICRAL
OBJECTIVES ARE PROVIDED. SUGGESTED TEACHING
AND EVALUATION TECHNIQUES ARE GIVEN FOR THE
COURSESy AS WELL AS LISTS OF SELECTED
READINGS. (AG)

VT 016 628

HUNT,y EDWIN Cey JR.

SAFETY TRAINING COURSE FOR CONSTRUCTION
SUPERVISORS.,

ASSCCIATED GENERAL CONTRACTORS OF AMERICA,
WASHINGTON, NeCe

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 71 101P.

‘DESCRIPTORS - SAFETY; ®LESSON PLANS3
O ISORY TRAINING: *SAFETY EDUCATION;
IERIC rroNaL a1DSs; #TEACHING GUIDES:

AIM/VOL 6 NO 2
*ACCIDENT PREVENTION

ABSTRACT = THIS GUIDE CONSISTS 2f 15 BASIC
LESSON PLANS TO BE USED BY THE INSTRUCTOR AS
OUTLINES IN TEACHING THE SAFETY TRAINING
COURSE FOR CCNSTRUCTION SUPERVISORS. BASED
LARGELY ON THE ASSOCIATED GENEKAL CONTRACTORS
(AGC) MANUAL OF ACCIDENT PREVENTION IN
CONSTRUCTIONy THESE PLANS HAYE BEEN REVIEWED
AND REFINED BY TW) OF THE AGC COMMITTEES, THE
SAFETY COMMITTEE, AND THE SAFETY ENGINEERS--
AGCy JOINT COOPERATIVE COMMITTEE., FACH LESSON
PLAN, IN A 3-COLUMN FORMAT, PROVIDES SPACE IN
THE LEFT MARGIN FOR TIME ALLOWANCE NEEDED FODR
EACH TOPIC AND IN THE RIGHT MARGIN FOR NOTES
CONCERNING RESOURCES WHICH THE INSTRUCTIR CAN
FILL IN AS HE USES AND REUSES THE OUTLINE.
OBJECTIVES, TEXTS MATERIALy AND SHORT TESTS
ARE INCLUDED IN EACH LESSON PLAN. THWO
OPTIONAL LESSONS AS WELL AS AN APPENDIX HAVE
BEEN INCLUDEED. CONTAINED IN THE APPENDIX ARE
LISTS JDF SLIDESy FILMS, MOTION PICTURES, AND
OTHER VISUAL AIDS AND MATERIALS WHICH APPLY
TO SAFETYe THE PROMOTION OF A GREATER SENSE
OF WORTH AND APPRECIATION WITH RESPECT TO
SAFETY PREVENTION PERSONNEL IS A MAJOR
OBJECTIVE OF THE PROGRAM. (SN)

VT 016 629
QUARTERMASTER 3 AND 2, NAVY TRAINING COURSE.

DEPARTMENT OF THE NAVY, WASHINGTON, D.C.
BUREAU OF NAVAL PERSONNEL.

MF AVAILABLE IN VT=ERIC SET.
NAVPERS=10149-E

PUB DATE - 71 321P. 1968 REVISION.

DESCRIPTDRS - GOVERNMENT (ADMINISTRATIVE
BOOY); WORKSHEETS; #*MILITARY TRAININGS
NAVIGATION: ®STUDY GUIDES; MANUALS: VISUAL
AIDS; MILITARY PEISONNEL: *#SEAMEN; *TRADE AND
INDUSTRIAL EDUCATION; *VOCATIONAL
DEVELOPMENT: ADULT VOCATIONAL EDUCATION;
TABLES (DATA); INDEXES (LOCATERS)

IDENTIFIERS = CAREER AWARENESS: EMPLOYMENT
SKILLS: QUARTERMASTER 3 AND 2

ABSTRACT - THIS TRAINING COURSE, WRITTEN FOR
NAVY AND NAVAL RZSERVE PERSONNEL, WILL HELP
PREPARE THOSE WHO ARE STUDYING FOR
ADVANCEMENT TO THE RATES OF QUARTERMASTER 3
AND 2 WITH THEIR RATING EXAMINATIONS. i
WORKSHEETS ARE INCLUDED IN THE 19 CHAPTERS,
WHICH COVER VARIOUS TOPICS, FROM NAVIGATION
TO COMMUNICATIINS. A WIDE RANGE OF vISuaL
AIDS ARE PROVIDED, INCLUDING LINE DRAWINGS,
TABLESy AND PHOTIGRAPHS. AN INDEX IS
INCLUDED. (AG)

VT 016 630
MCKAY, CHARLES W,
CURRICULUM FOR ELECTRONIC INSTRUMENTATION.

LEE COLLes BAYTOWN, TEX.

TEXAS EDUCATION AGENCY, AUSTIN. DIV. OF
OCCUPATIONAL RESEARCH AND DEVELOPMENT
MF AVAILABLE IN VT-ERIC SET.

PUB DATE = 20JUN72 179P.

_ DESCRIPTORS - *PJST SECONDARY EDUCATION; TIME

BLOCKS: *PROGRAM GUIDES; CURRICULUM GUIDES;
BEHAVIORAL OBJECTIVES: PRODUCER SERVICES;

STUDENT TESTING; BIBLIOGRAPHIES; VOCATIONAL
DEVELOPMENT; PROGRAM EVALUATION; *TRADE AND
INDUSTRIAL EDUCATION; ELECTRONIC EQUIPMENT;
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*ELECTRONICS: *INSTRUMENTATION TECHNICIANS
[OENTIFIERS - EOUCATIUONAL AWARENESS;:
BEGINNING CUMPETENCE: EMPLOYMENT SKILLS

ABSTRACT ~ THIS GUIOE FOR A 2-YEAR PROGRAM AT
THE PUST-SECONDARY LEVEL WHICH OFFERS AN
ASSCCTIATE OF APPLIED SCIENCE DEGREE IN
ELECTRONIC INSTRUMENTATION CIONTAINS 19 COURSE
OUTLINES EACH WITH TIME ALLOTMENTS,
BEHAVIORAL UBJECTIVES, AND SAMPLE
EXAMINATIONS, DEVELOPED BY A CILLEGE CHAIRMAN
OF TECHNICAL EDUCATION USING A SYSTEMS
APPROACHy THIS DOCUMENT INCLUDES A PROGRAM
RATIOMALE, A BIBLIOGRAPHY JF PERIODICALS, A
TOOL LIST, A PROGRAM EVALUATION SHEET FOR
STUDENT FEEDBACK, AND A LIST OF COURSES
REQUIRED FUR EACH SEMESTER. (AG)

VY 016 631
OKLAHOMA COOPERATIVE VOCATIONAL EDUCATION. A
COURSE OF STUDYe CUKRIZULUM MATERIAL,

CKLAHOMA STATE DEPT. OF VOCATIONAL AND
TECHNICAL EDUCATIONy STILLWATERes CURRICULUM
AND INSTRUCTIONAL MATERIALS CENTERS
DCCUMENT NUT AVAILABLE FROM EDRS.

THE CURRICULUM AND iINSTRUCTIONAL MATERIALS
CENTER, STATE OEPT OF VOCATIONAL AND
TECHNICAL EDUCATION, 1515 WAEST 6TH AVE.,
STILLWATER,y DKLAe 74074

PUB DATE - 72 560P,

DRSCRIPTORS = HUMANITIES; *COJPERATIVE .
ECUCATION: =iNSTRUCTIONAL MATERIALS; *STATE
CURRICULUM GUIDES: *VOCATIONAL EDUCATION;
VOCATIONAL DEVELOGPMENT; SECONDARY SRADESS
®UNIT PLAN; RESOURCE MATERIALS: VISUAL AIDS:
STUDENT TESTING; WORKSHEETS; ANSWER KEYS
IDENTIFIERS = *OKLAHOMA; SELF AWARENESS:
ATTITUDES APPRECIATICONS: CAREER AWARENESSS
BEHAVIORAL OBJECTIVES: LEARNING ACTIVITIES:S
TEACHING PROCEDURES :

ABSTQACT - THIS CURRICULUM FOR A COOPERATIVE
VOCATIONAL EDUCATION PROGRAM AT THE SECINDARY
LEVEL INCLUDES SEVEN TJOPICS, EACH CONSISTING
JF ONE OR MURE COLUR KEYED INSTRUCTIONAL
UNITS WITH GENERAL AND SPECIFIC BEHAVIORAL
OBJECTIVESy SUGGESTED LEARNING ACTIVITIES AND
TEACHING PROCEUURES, INFIRMATION SHEETS,
VISUAL AIDS, TESTS, AND ANSWER KEYS,
DEVELOPED BY A STATE CIMMITTEE OF TEACHER-
CGORDINATORS IN COCPERATIVE VOCATIONAL
EDUCATIGN, THE TUPICAL UNITS DEAL WITH: (1)
ORIENTATION, (2) EMPLOYMENT, (3} PERSONAL
DEVLLOPMENT, (4) EMPLOYEE RELATIONS, (5)
COMMUNICATIONS, (6) FINANCIAL MANAGEMENT, AND
(7) INSURANCEs STUDENT WIRKSHEETS, RESJURCE
LISTSy AND SUGGESTED TIME ALLOTMENTS ARE
GIVEN FOR EACH UNIT. (4G)

VT 016 633 . .
SAFETY IN INDUSTRY, INSTRUCTIR OUTLINE,.
INSTRUCTOR INSTITUTE, :
WAGE AND LABGUK STANDARDS AOMINISTRATION
(OJL)y WASHINGTONy DeCoe
MF AVAILABLE IN VT=ERIC SET.
BULL=-316
SUPERINTENDENT NF DOCUMENTS, UeSe GOVERNMENT
PRINTING OFFICEy WASHINGTON, DGeCe 20402
(L1&=3:316o$.6{))
PUB DATE = 70 64P,

Q
qu{l(?TURS - %SAFFTY; *TEACHING GUIDES:
: ’
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*MANUAL S *INDUSTRIAL PERSONNEL} SAFETY
EQUCATION: *CONSULTANTS

}
ABSTRACT - THIS MANUAL IS ONE IN A SERIES OF
EIGHT DESIGNED. SPECIFICALLY AS TEACHING
GUIDES FOR USE IN A SAFETY COURSE OEVELOPED
PRIMARILY FOR INDUSTRIAL PERSONNEL.
RECOMMENDED INSTRUCTIONAL PERIODS OF TWQ 50-
MINUTE PERIODS WITH A 15 MINUTE BREAK BETWEEN
ARE SUGGESTED FOY ONCE OR TWICE A WEEK.
PARTICIPANTS ATTENDING THE CONFERENCE
SESSIONS SHOULD BE AT THE SAME SUPERVISORY OR
WORKER LEVELe ADDITIONAL AIDS AND MATERIALS
ARE REQUIRED TO SUPPLEMENT THE BASIC TEXT.
INITIATION OF THE CONSULTATIVE APPROACH FOR
SAFETY PROMOTION IS THE MAJOR FOCUS OF THIS
BOOKLET, SAFETY TRAINING TECHNIQUES AS WELL
AS INFORMATION CINCERNING EFFECTIVE WAYS OF
UTILIZING THE EXPERTISE OF GUEST INSTRUCTORS
ARE GIVEN. OTHER SUBJECT CONTENT INCLUDES:
(1) THE CONSULTATIVE APPROACH, (2}
QUALIFICATIONS OF CONSULTANT, (3) SELLING
SAFETYs (4) SURVEY FOR APPRAISAL,y (5)
PREPARING RECOMMENDATIONS, (6} THE WRITTEN
REPORT AND (7} FOLLOW=-UP. (SN} .

VT 016 634
SAFETY IN INDUSTRY, INSTRUCTOR ODUTLINE. THE
CONSULTATIVE APPROACH FOR SAFETY PROMOTION.

BUREAU 0OF LABOR STANDARDS (DOL), WASHINGTON,
DeCo E :

MF AVAILABLE IN VT-ERIC SET.

BULL=-301

SUPERINTENDENT OF DOCUMENTS, UeSe GOVERNMENT
PRINTING OFFICE, WASHINGTON, D.Ces 20402
(L16e3:301, $.25)

PUB DATE - 67 27P.

DESCRIPTORS = *SAFETY3 *=TEACHINS GUINESS

*MANUALS; *INDUSTRIAL PERSONNEL: *TEACHING .
TECHNIQUES; SAFETY EDUCATIGN: INSTRUCTIONAL
AIDS: TEACHING METHODS: TEACHING TECHNIQUES

ABSTRACT = THIS INSTRUCTOR OUTLINE, ONE IN A
SERIES OF EIGHT IS DESIGNED SPECIFICALLY AS A
TEACHING GUIDE FOR A SAFETY COURSE FOR
INDUSTRIAL PERSONNELe ADOITIONAL AIDS AND
MATERIALS SHOULD BE USED AS SUPPLEMENTS TO
COMPLETE THE COURSE CONTENT AND APPLY THE
INFORMATION TO THE LOCALITY, EXISTING
CGNDITIONS, AND GROUP IN ATTENDANCE AT THE
SESSIONSe AN INTRONDUCTION DIRECTED TO THE
TEACHER PROVIDES A RATIONALE FDR SAFETY
EODUCATION, PHILOSOPHIES INVOLVEDs AND RESULTS
EXPECTED FROM SAFETY TRAINING. TOPICAL AREAS
THAT ARE CCVERED INCLUDE: (1) SAFETY TRAININS
PRINCIPLES, {(2) WHY SAFETY IS NEEDED, (3}
FACTORS OF TRAINING NEEDS, (4) HUMAN
MECHANICS OF LEARNING, (5) TYPES OF TRAINING,
(61 INSTRUCTIONAL SETTING, (7) TRAINING

"TECHNIQUES, (B8) EDUCATIONAL PRINCIPLES, (9)

DEVELOPING TRAINING MATERIALS,y (10) STEPS IN
DEVELOPING AN QUTLINE, (113} METHODS OF
PRESENTATIONy (12) LEARNING NEW IDEAS=-=-
ABILITIES=--SKILLS, (13) GCOD TRAINING AlD,
(14) MECHANICAL AIDS TO INSTRUCTION, (15}

- EVALUATING TRAININGy (16) A GOOD INSTRUCTOR,

{17) POWER OF A QUESTION, (18) PRACTICE MAKES
PERFECT, AND (19) INSTRUCTOR EVALUATION
GUIDEes (SN}

VT 016 635
DUNN, CHARLETA Jo3PAYNE, BILL F,
WORLD OF WORKe A HANNDBOOK FOR TEACHERS AND
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CGUNSELURS. JCCUPATIONAL=VOCATIONAL GUIDANCE
IN THE ELEMENTARY GRADES.

DOCUMENT NOT AVAILABLE FROM EDRS.

THE LESLIE PKESSy 111 LESLLIE STe.¢ OALLASe
TEXAS 75207 (%4,65)

PUB VATE - 71 209P,

LESCRIPTORS = oIBLIUGRAPHIES: *CURRICULUM
GUIDES: =ELEMENTARY GRADES; HUMANITIES;
VOCATIONAL ECUCATION; VOCATIONAL DEVELOPMENT;
#QCCUPATIONAL GUIDANCES *INTEGRATED
CURRICULUM; CURRICULUM DESIGN: *DEVELOPMENTAL
PROGRAMS; LEARMING ACTIVITIES; BEHAVIORAL
GBJECTIVES: REVIFW (REEXAMINATION); RESJURCE
MATERIALS; DEVELCPMENTAL TASKS

IOENTIFIERS - SELF AWARENESS; ATTITUDES
APPKECTATIONS: CAKEER AWARENESS

ABSTRACT - WRITTEN FUR TEACHERS AND
CCUNSELURS IN THE ELEMENTARY GRADES BY THREE
ADMINISTRATORS IN COUNSELING AND- CHILD
CEVELOPMENT, THIS HANOBIOK (JISCUSSES IN
DETAIL THE [4PGRTANCE OF VICATIONAL GUIDANCE
AND PRESENTS SEPARATFLY FUR EACH GRADE LEVEL
CONCEPTUALLY=CRIGNTED JUTLINES FOR AN
INTEGRATED DEVLLOPMENTAL PROGRAM IN CAREER
GUIPANCEs FOCUSING ON THE AUMANITIES, THE
CURRICULUMS GIVE VUCATIONAL DEVELOPMENTAL
TASKSy BEHAVIORAL UBJELTIVES, BIBLIOGRAPHIES,
AND ANNOTATED RESOURCE LISTS SEPARATELY FOR
KINDERGARTEN THRIUGH GRADE 2, GRADES 3 AND 4,
AND GRADES 5 AND 6+ SUSSESTED QUESTIONS AND
ANSWERS FUR CLASS DISCUSSION, LEARNING
 ACTIVITIES, ANy IDEAS FMR YEARLY REVIEAS ARE
INCLUDED AT EACH GRADE LEVEL. FINAL RESODURCE
LISTS AND A BIGLIOGRAPHY ARE INCLUDED, IN
ACODITION TD A TEACHER SYLLABUS DESIGNED FOR
SMALL GROUPS 0F 24 TO 100 EDJCATORS GR

* GRADUATE STUDENTS WHO WISH TO MEET STATE
REQUIREMENTS REGARDXNG OCCJPATIGNAL GUIDANCE.
(AG)

VY 016 636

MANUAL JF FIQEMANSHIPe A SURVEY OF THE
SCIENCE OF FIRE=-FIGHTING. PART 5A, PRAZTICAL
FIREMANSHIP==1,

HCME OFFICE {FIRE DEPTe)y LONDIN (ENGLANDR).
DCCUMFNT NOT AVAILABLE FROM EDRS.

PENDRAGON HQUSE INCey 899 BROADWAY AVEe,
REOW(NOD CITYy CAe 94063 ($3.00}

PUB DATE - 71 480Pe. 1971 REVISION

DESCRIPTORS = #*MANUALS: *FIRE SCIENCE
EDUCATION: *FIRE FIGHTERS: *RESCUE; *FIRE
PROTECTIGN

ARSTRACT - THIS MANUAL IS DNE OF A SET
SPECIFICALLY DEVELOPED TO PRIVINDE THE FIREMAN
WITH INFORMATION IN THE SCIENCE OF
FIREMANSHIP, BASIC SKILLS REQUIRED OF FIREMEN
IN THE PERFORMANCE OF THEIR DUTY ARE
EXPLAINED AND THE READER SHOULD HAVE A
THORTDUGH KNOWLEDGE OF FIREFIGHT ING EQUIPMENT
" BEFORE USING THE MANUAL. INCLUDED ARE: (1)
PRACTI CAL FIREFIGHTINGs (2) CONTROL AT A
FIREs (3) WHAT TO DO AFTER A FIRE, (4}
VENTILATION AT A FIRE, (5) SALVAGEy AND (6)
KNOTS, SPLICES, SLINGSs AND PJRCHASES IN THE
MAKING UP OF LINES. (SN)

VT 016 640
W TICAL TEST GUIDE: AIRLINE TRANSPORT

R\!:r--AlRPLANEo

AIM/VOL 6 NO 2

FEDERAL AVIATION ADMINISTRATION, WASHINGTON,
OeCe FLIGHT STANDARDS SERVICE.

MF AVAILABLE IN VT-ERIC SET,

AC~61-49

SUPERINTENDENT OF DOCUMENTS, UeSe GOVERNMENT
PRINTING UFFICSy WASHINGTON, DeCs 20402 (5/N
5011-00%4, $,25}

PUB CATF - 72 320,

DESCRIPTORS = =AJRCRAFT PILOTS; MANUALSS
*STUDY GUIDES: *TEST REVIEWS;: *0CCUPATIONAL
TESTS: PERFORMANZE TESTS

ABSTRACLT - THIS GUIDF IS DFSIGNED TO ACQUAINT
APPLICANTS FOR AN ATRPLANE TRANSPORT PILIT
CERTIFICATE WITH THE TEST REQUIREMENTS TO BFE
METs A PREFACE AND STATEMENTS OF GENERAL
INFORMATION ON THE SUBJECT PROVIDE SPECIFIC
PROCEDURES, CONDITIONS, LEVELS JF COMPETENCE,
AND FACTORS CONSIDERED B8Y THE EXAMINER IN
CECIDING WHETHER THE APPLICANT HAS
SATISFACTORILY ACCCMPLISHED THE MANEUVER OR
PROCEDURE. THE TOPICS COVERED INCLUDE (1)
PREFLIGHT,y (2) TAKEOFFS, (3) INSTRUMENT
PROCEDURESs (4) IN=-FLIGHT MANEUVERSs (5]
LANDINGS AND APPRIJIACHES TO LANDINGS, (6)
NORMAL AND ABNORMAL PROCEDURES, AND (7)
EMERGENCY PROCEDURES. (SN)

VT 0l6 643
TRAINING MANUAL FJIR FERTILIZER PLANT
CGPERATORS .

TENNESSEE VALLEY AUTHORITY, MUSCLE SHDALS,
ALA. NATIONAL FERTILIZER DEVELOPMENT CENTER,.
MF AVAILABLE IN VT-ERIC SET.

CIRC=2-17
PUB DATE = . DCT70 247P.

DESCRIPTORS - *TEACHING GUIDES: MANUALS;
AGRIBUSINESS: *SJIL SCIENCE; PLANT SCIENCE;
*FERTILIZER; ®AGRICULTURAL CHEMICAL
OCCUPATIONS: AGRICULTURAL SUPPLIES:

AGRICUL TURAL ENGIMEERING *YANPOWER
DEVELOPMENT

ABSTRACT =~ THIS TEACHING GUIDEs DESIGNED TG
ASSIST INSTRUCTORS IN TRAINING CHEMICAL
OPERATDRS IN DEVELOPING NATIONS, PRESENTS THE
CLASS MATERIALS NECESSARY FOR MAKING SIMPLE
LESSON PLANS THAT WILL ALLOW OPERATORS WITH
VARIOUS BACKGRJIUNDS TO BETTER UNDERSTAND THE
CONCEPTS INTRODUCED. WORKING DRAWINGS ARE _
USED EXTENSIVELY, SPECIAL TIPS ON STRUCTURING
LESSONS ARE PROVIDED FOR THE TEACHER AS WELL
AS A 2-FOLD INSTRUCTIONAL FORMAT CONTAINING
BOTH THINGS FDR HIM TO SAY AND DO. TOPICS
RANGING FROM BASIC -EQUIPMENT REQUIRED FOR
PREVENTIVE MAINTENANCE, AND SAFETY ARE
COVERED IN THIS MANUAL. (SN)

VT 016 644
THE LICENSED PRACTICAL NURSE AS CHARGE NURSE,.
INSTRUCTOR'S GUIDE.

HEALTH SERVICES AND MENTAL HEALTH
ADMINISTRATION (DHAEW)y ROCKVILLE, MD. DIV. OF
HEALTH RESOURCES.

MF AVAILABLE IN VT-ERIC SET.
OHEW=~PUB~HSM-T2-6702

PUB DATE =  MAY72 l46P.

DESCRIPTORS = HUMAN SERVICES: PHOTOGRAPHSS
*PROFESSIONAL CONTINUING EDUCATION: ADULT
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VOCATIONAL EDUCATION; VOCATIDNAL DEVELJIPMENT;
PERSONAL CAKE HOMES; HEALTH FACILITIESS
*PRACTICAL NURSES; *STUDY GUIDESS TEXTBOOKSS
QUESTIONING TECHNIQUES: HEALTH SERVICES;
*NUKSES AIDES; RESOURCE MATERIALS; *HEALTH
OCCUPATIUNS EDUCATION

ICENTIFIERS = ATTITUDES APPRECIATIONS;
EMPLOYMENT SKILLS

ABSTRACT - THIS STUDY GUIDE CONTAINS THREE
SECTIONS: (1) THE LICENSED PRACTICAL NURSE
AND LONG-TERM CARE,s (2) THE LICENSED
PRACTICAL NURSE AS CHARGE NURSE, AND (3) A
LIST OF EDUCATIONAL RESOURCES. ILLUSTRATED BY
A WIDE RANGE OF PHOTOGRAPHS, THE TEXT
INCLUDES BASIC INFORMATION ABOUT THE
FUNCTIONS ANO QUALIFICATIONS OF THE LICENSED
PRACTICAL NURSE AND STUDY QUESTIONS FOR EACH
TCPIC. DESIGNED FOR USE IN CONJUNCTION WITH A
CONTINUING EDUCATION CJURSE T3 PREPARE LPN®S
FCR CHARGE NURSE ROLFS, THIS GUIDE WAS
DEVELOPED AS PART GF A FEDERALLY FUNDED
PxOJECT BY AN ASSISTANT PROFESSOUR AT A SCHOOL
OF NURSINGe. DESCRIBING IN DETAIL THE VARIOUS
RESPONSIBILITIES OF PATIENT CARE AND
CGOKNDINATION UGF STAFF ACTIVITIES, THE
TEXTBR30GK PROVIDES CURRENT INFORMATION ABOUT
MEDICARE, MECICAID, AND HEALTH FACILITIES FCR
LONG~TERM CARE. (AG)

VT 016 645

NURSING CARE OF PATIENTS WIT4 INTERNAL OR
EXTERNAL PACFMAKERSe A NURSING CLINICAL
CONFERENCE

PUBLIC HEALTH SERVICE (DHEW), ARLINGTON, VA,
DIVe 3F NURSING.

MF AVAILABLE IN VT-ERIC SET.
DHEw=PUB=NIH~T72-226

-SUPERINTENDENT OF DOCUMENTS, UeSe GOVERNMENT
PRINTING OFFICE, WASHINGTON, D.Ce. 20402
($.15)

PUB DATE - MART2 24P,

DESCRIPTIRS - =CONFERENCE REPORTS; NURSES;:
#LABURATUORY TECHNIQUESS *MEDICAL TREATMENT:
SCIENTIFIC RZSEARCH: *=NURSING: *CLINICAL
EXPERIENCE

ABSTRACT - PRESENTED ARE THE PROCEEDINGS NF A
CLINICAL NURSING CONFERENCE HELD TO KEEP
PERSONNEL IN THE FIELD ABREAST OF RECENT
FRESEARCH STUDIES ON PROBLEMS ENCOUNTERED IN
MURSING CARE. ACQUAINTING MEMBERS WITH NEW
TREATMENT TeCHNIQUES HEING DEVELOPED IS
ANOTHEF FUNCTION OF THESE CONFERENCES. THIS
PARTICULAR SERIES OF MEETINGS FOCUSED ON THE
CARE OF PATIENTS wITH ARTIFIZIAL CARDIAC
PACEMAKERS. EXPLANATIONS OF THE PROCEDURE FOR
USING THE SE INSTRUMENTS AS WELL AS THE
CONDITIONS UNDER WHICH THEY MIGHT BE USED
WERE GIVENe PHOTOGRAPHS I[LLUSTRATE THE
FOQUIPHENT DISCUSSEU AND A LIST 0OF REFERENCES
ARE INCLUDED. (SN}

VT 016 646
GUIDES FGR PRIVATE VNCATIONAL AND HOME STuUOY
SCHNOLS,

FEDERAL TRADE COMMISSION, WASHINGTON, D.Ce
MF AVAILASLE IN VT-ERIC SET.
PUB UATE = 16MAYTZ 15P,

Q PTIRS - GOVERNMENT PUBLICATIONS:
ERIC onNaL DEVELCPMENT; #ADULT VOCATIONAL
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EDUCATIDN; GOVERNMENT (ADMINISTRATIVE BODY);
*PRIVATE SCHOOLS: HOME STUDY: *CORRESPONDENCE
SCHOOLS: *GUIDELINES; *FEDERAL LEGISLATION
IDENTIFIERS = EDUCATIONAL AWARENESS

ABSTRACT = THE TEN LATEST FEDERAL GUIDEL INES
FDR THE REGULATION OF PRIVATE VOCATIONAL AND
HOME STUDY SCHJJOLS, EFFECTIVE AS OF AUGUST
l4y 1972, ARE PRESENTED IN THIS BROCHURE.
ALTHOUGH THESE GUIDELINES MERELY INTERPRET
LAWS ADMINISTERED BY THE FEDERAL TRADE
COMMISSIONy PROCEEDINGS TO ENFORCE LEGAL
REQUIREMENTS CaN BE STARTEN. THESE GUIDELINES
PROSCRIBE THE USE DOF UNFAIR AND DECEPTIVE
BUSINESS PRACTICES IN THIS INDUSTRY. (AG}

VT 016 649
GUIDE FOR TRAINING SUPERVISORS IN SAFETY AND
FIRE PROTECTION.

VETERANS ADMINISTXATIDN,y WASHINGTONy DeCe
DEPT. OF MEOICINE AND SURGERY,

MF AVAILABLE IN VT-ERIC SET.

Gl -MP3-PT-3

PUB DATE - 31DEC69 97P.

DESCRIPTORS - *TEACHING GUIDES; SHORT
COURSES3 *SUPERVISORY TRAINING; =®FIRE

.PROTECTIONS *SAFETY EDUCATION; ATCIDENT

PREVENTION; *FIRE SCIENCE EDUCATION

ABSTRACT ~ THIS TEACHING GUIDE IS DESIGNED YO
BE USED IN A VETERANS ADMINISTRATION TRAINING
COURSE FOR SUPERVISORS. IN SAFETY AND FIRE
PROTECTION. THE INFORMATION IS BASED ON
TRAINING OBJECTIVES AND SUBJECT MATTER
DEVELDPED IN COLLARORATION WITH THE OFFICE OF
THE ASSISTANT ADMINISTRATOR FOR CONSTRUCTION.
INCLUDED IN THE INSTRUCTIONAL DUTLINE ARE THE
FOLLOWING:= (1) AM INTRODUCTION TO THE GUIDE
AND ITS USE, (2) INSTRUCTIONAL PLANS FOR EACH
OF THE THREE SESSIONS, AND (3} APPENDIXES
AyBs AND Cy WHICH DETAIL BLACKBOARD WORK,
CHARTS FOR EACH SESSION, AND -4ANDOUTS FOR
FACH MEETINGe THE INSTRUCTION PLAN FOR THE
SESSIONS INCLUJES NBJECTIVES THE REFERENCES
FEQUIRED, THE TRAINING AIDS NEEDEND AND A
CONDUCT OF THE SESSION WHICH IS GIVEN IN A 2-
COLUMN FORMAT OF “WHAT TO DO" AND "WHAT TO
SAY." (SN) : . :

vT 016 650
FRGST, DOUGLAS V., AND OTHERS
METRIC HANDBOOK FOR HOSPITALS.

METRIC ASSOCIATIIN, INCe, WAUKEGAN, ILL.
DOCUMENT NOT AVAILABLE FROM EDRS.

METRIC ASSOCIATION, INCe, FRED J. HELGREN,
TREASes 2004 ASH STe, WAUKEGAN, IL 60085
($450) .

PUB DATE - 71 1l4pP. .

DESCRIPTORS = HEALTH OCCUPATIONS EDUCATION;
®*HOSPITALSS *MATHEMATICAL APPLICATIONSS
*NUMBER SYSTEMS: ®PAMPHLETS: ADULT VOCATIONAL
ENDUCATIONS ADUPTION (IDEAS): LFAANING
PROCESSESS *METRIC SYSTEM

IDENTIFIERS = EDJCATIONAL AWARENESS

ABSTRACT = THIS HANDBOOK OGN THE METRIC SYSTEM
FOR USE IN HOSPITALS CONTAINS AN EXPLANATION
OF METRIC UNITS AND SYMBOLS, 13 REASONS FOR
CONVERTING TO METRICATION, AND 17 STEPS IN
THE METRICATION PROCEDURE FOR HOSPITALS. THE
24-HOUR CLOCK AND METRIC CLINICAL THERMOMETER
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AFE EXPLAINEDy AND CONVFRSION FACTIRS AND
ECQUIVALENTS ARE GIVENe A LIST OF REFERENCES
AND METRIC TRAINING ATUS ARE INCLUVED. (AG)

VI 016 654
SAFFTY IN INOUSTKY INSTRUCTOR OUTLINE. SAFE
WORKING SURFACES,

BUREAU OF LAAOR STANDARDS (DCL)y WASHINGTON,
D.C‘

MF AVATILABLE IN VT-ERIC SET,.

BULL=292

SUPERIMTENNENT GGF DOCUMFNTS,y UeSe GOVEKNMENT
PRINTING OFFICEy WASHINGTON, DeCe 20402
ACATALUG #L16s32292y $435)

PUB JATE - 67 40P,

DESCRIPTIRS = CHARTS: PRUGRAM PLANNING:
*SAFLTY EDUCATIONS *SAFETY; =ACCIDENT
PREVENTIONS PHYSICAL DESIGN NEEDS:
*INCUSTRIAL TRAINING: ADULT VOTATIIJNAL
SCUCATIONS vOCATIOMAL DEVELOPMENT S *VERTICAL
AORK SURFACES

ABSTRACT = THIS JASIC INSTRUCTIONAL OUTLINE
OM SAFE AURKING SURFACES IS ONE OF A SERIES
CF EISHT DEVELJPED 8Y THE STAFF OF THE JFFICE
(JF OCCUPATIUNAL SAFETY AND THE INTERNATIONAL
DIVISION uF THe BUKEAU OF LABOR STANDARDS
CCVERING SAFCTY IN INDUSTRY. ADDITIONAL
RESOURCE MATERIALS SHJJLD SUPPLEMENT THIS
BASIC GUIDE. AN ENTIRE SAFETY TRAINING
CCURKSEy BASED N THE ZIGHT DJTLINES, CAN BE
PRESENTED AY MEANS OF CONFERENCES.
SUSGESTIINS FOR PLANNING THE CONFERENCES
PRECEDE A DSICUSSION OF PREVENTING FALLS ANV
OTHER INJUKIES FRCOM SCAFFOLOSy LADDERS, AND
OTHER ELEVATIONS. A WIDE RANGE UF CHARTS
ILLUSTRATES THE TEXTe (SG)

VT 016 655
" THE SUPERVISOK'S GUIDE TO LABIR RELATIONS IN
THE FEDERAL GUVERNMENT.

CIVIL SERVICE COMMISSIIN, WASHINGTON, DJCe
BUREAU OF TRAINING.

MF AVAILABLE IN VT=-ERIZ SET,.
CST=26=940112-721}

PUB DATE - FEBT72 2TP. FOURTH EDITION

DESCRIPTURS = *SUPERVISORY TRAINING3: -

* INDUSTRIAL RELATIONS: *FEJEIAL GOVERNMENTS
ADULT VOCATIONAL EOUCATION; *EMPLOYER
EMPLOYEE RELATIONSHIP: *PAMPHLETS: VOCATIONAL
DEVELOPMENT; MANAGEMENT EDUCATION
ADMINISTRATIVE PERSONNEL3 NEGOTIATION
AGREEMENTS '

ICENTIFIERS - *LABOR FORCE PARTICIPATION

ABSTRACT = THIS GUIDE IS INTENJDED TO ASSIST
THE FIRST LINE SUPERVISIOR IN HIS ROLE IJF »
MANAGEMENT?®S "KEY MAN"™ IN THE ADMINISTRATION
OF THE LABOR AGREEMENT WITH THE LABOR UNIONS.
THIS BOOKLET CONTAINS SIX TOPICAL CHAPTERS:
(1) THE SUPERVISOR AND THE STEWARD, (2) WHAT
THE .SUPERVISOR SHOULD XNOW ABOUT CONTRACT
NEGOTIATIONS, (3) CONTRACT LANGUAGE, (4)
HANDL ING GRIEVANCES AND ARBITRATION, (5)
STRIKESy OTHER JOB ACTIONS AND THE
SUPERVISORy AND (6) THE SUPERVISOR AND THE
EXECUTIVE ORODERe LINE DRAWINGS ILLUSTRATE THE
TEXT, UEVELOPED AT A LABOR RELATIONS TRAINING
CENTERe BRIEF OUTLINES OF IMPORTANT POINTS TO
R™"7(371 ARE INCLUDED. (AG}
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Aruitoxt provided by Eic:

AIM/VOL 6 NO 2

VT 016 659

MURPHYy JOHN Coy JKe

SAFETY IN INDUSTRIAL ARTS EDUCATION FOR
LOUISIANA SCHDJLS.

LOUISIANA STATE DEPT. OF PUBLIC FDUCATION,
BATON ROUGE.

MF AVAILAGSLE IN VT-ERIC SET.

BULL-1203

PUB DATF = 71 75pP.

DESCRIPTORS = *GUIDES: *SAFETY EOUCATION:
*ACCIDENT PREVENTION; *EQUIPMENT UTILIZATIONS
*I NDUSTRTAL ARTS: SAFETY

IGENTIFIERS = LOJISIANAG EQUIPMENT

ABSTRACT - DESIGNED FOR THE PURPOSE OF
ASSISTING INDUSTRIAL ARTS INSTRUCTORS IN
DEVELOPING A COMPREHENSIVE SAFETY PRUGRAM,
THIS GUIDE CONTAINS INFORMATION REGARDING
GENERAL SAFETY HABITS AS WELL AS RULES
CONCERNING THE PROPER USE OF EQUIPMENT, THE
DATA PRESENTED WEIE ADOPTEL FROM BULLETINS
PREPARED B8Y DEPARTMENTS OF EDUCATINN AND
RELATED AGENCIES IN SEVERAL STATES. COVERED
ARE THESE TOPICS: (1) INSTRUCTOR LIABILITY,
(2) HOW TO PLAN TEACHING OF SAFETY .
INSTRUCTIONSy (3) EVALUATION OF SAFETY
INSTRUCTION,y (4) HOW TO PREPARE A SAFETY
TESTy, (5) CAUSES OF ACCIDENTS, (6) EMERGENCY
ACTIONy (7) THE FIVE "E®*S" OF SAFETY
EDUCATION, (8) GENERAL SAFETY INSTRUCTION FOR
ALL AREAS OF INDUSTRIAL ARTS, (9) AUTOMOTIVE
AND POWER MECHANICS EQUIPMENT, (10}
ELECTRICAL AND ELECTRONIC EQUIPMENT, (11}
GRAPHIC ARTS EQUIPMENT, (12) METALWORKING
EQUIPMENT, AND (13) WOODWORKING EQUIPMENT,
(SN}

VT 0l6 669
INSTRUCTOR®'S GUIDE FOR BASIC SCHOOL BUS
DRIVER*S COURSE.

OHIO STATE DEPT. OF EDUCATION, COLUMBUS. DIV,
OF VOCATIONAL EDUCATION.

DOCUMENT NOT AVAILABLE FROM EDRS,

PUB DATE = 01JUL70 8Pe. 1970 REVISION

DESCRIPTORS - *TEACHING GUIDES: *STUDENT
TRANSPORTATION;: ®J0B TRAINING: *TRAFFIC
SAFETY; ACCIDENT PREVENTION: SCHOOL SERVICES:
*DRIVER EDUCATION; SHORT COURSES; 8US
TRANSPORTATION

IDENTIFIERS = *SCHOOL BUS DRIVERS3 FIRST AID

ABSTRACT - THIS TEACHING GUIDE IS
SPECIFICALLY DESIGNED TO BE USED IN AN 18-
HOUR BASIC TRAINING COURSE FOR SCHOOL BUS
DRIVERSs AN INTRIDUCTORY OUTLINE, INCLUDED TO
ASSIST IN INITIATING THE PROGRAM, DESCRIBES
EQUIPMENT NEEDED, REGISTRATION AND
INTRODUCTION OF CLASS MEMBERS, AN EXAMINATION
OF OHIO LAWSy DISTRIBUTION OF THE MANUALS,
AND A REVIEW OF ITS TABLE OF CONTENTS. THE
DISCUSSION AREAS ARE DIVIDED INT]
INSTRUCTIONAL UNITS WITH SUGGESTED TIME
LIMITS FOR EACH. TOPICS COVERED IN THE COURSE
ARE: (1) PUBLIC RELATIONS, (2) PUPIL
TRANSPORTATION LAWS AND REGULATIONS IN OHIO,
(3) DIGEST OF MOTOR VEHICLE LAWS, (4) BUS
MAINTENANCEy (5) DRIVER FUNDAMENTALS, {(6)
DEFENSTVE DRIVINS, (7) SAFETY AND EMERGENCY
PROCEDURESy (8) FIRST AIDy AND (9) THE
SPECIAL CHILDe THE LAST SECTION OF THIS
BOOKLET LISTS 3F THE INSTRUCTOR'S CLOSING



ATM/VOL 6 NO 2
CLERICAL DUTIES. (SN)

VT 016 672
INSTRUCTOR*S GUIDE FOR PRE EMPLOYMENT SCHOOL
BUS DRIVER EDUCATION CJURSE.

OHIO STATE DEPT. OF EDUCATION, COLUMBUS. DIV.
OF VOCATIONAL EDUCATION.

MF AVAILABLE IN VT-ERIC SET.

PUB OATE - OlJUL70 &P,

DESCRIPTORS = *TEACHING GUIDES3 *STUDENT
TRANSPORTATION: *J0OB TRAINING: *TRAFFIC
SAFETY; ACCIDENT PREVENTION: SCHOOL SERVICES:
SHORT COURSES: *DRIVER "‘EDUCATION; BUS
TRANSPORTATION

IOENTIFIERS - *SCHOOL BUS DRIVERS

ABSTRACT = THIS TEACHING GUIDE IS DESIGNED
SPECIFICALLY TO BE USED IN THE IMPLEMENTATION
OF A 13-HUUR PRE-EMPLOYMENT DRIVER EDUCATION
COURSE FOR 5CHOOL BUS DRIVERS. THE TOPICS TO
BE COVEREO ARE DIVIDED INTO 6 INSTRUCTIONAL
UNITS wITH TIME LIMITS SUGGESTEO FIR EACHe
THE AREAS FOR DISCUSSION INCLUDE: (1) THE
SCHOOL BUS DRIVER, (2) PUPIL TRANSPORATION
LAWS AND REGULATIONS IN OHIOs (3) MOTOR
VEHICLE TRAFFIC LAWS, (&) SCHOOL BUS
ORIENTATIONy (5} DRIVING FUNJIAMENTALSs AND
(6) ON=THE BUS INSTRUCTIONe PJIINTS TO
EMPHASIZE IN THE FINAL SESSION ARE LISTED AND
THE CLOSING CLERICAL PROCEJDURES DOUTLINED,
(SN)

VT 0l6 676
BOOS, STUART L.;BERGSTROM, ROBIN M.
MARKET ING CLUSTER PROGRAM.

LEBANON UNION HIGH SCHOOL, OREG.
MF AVAILABLE IN VT-ERIC SET.
PU3 OATE - ND 56P

DESCRIPTORS - SECONDARY GRADES: BEHAVIORAL
OBJECTIVES: *SHORT COURSES: *DISTRIBUTIVE
EOUCATION: *MARKETING: COURSE DESCRIPTIONS:
PROJECT APPLICATIONSS VOCATIGNAL DEVELOPMENTS
*VOCATIONAL EDUCATION: *3CCUPATIONAL CLUSTERS
IUENTIFIERS = BEGINNING COMPETENCE:S
DECISIONS: CAREER AWARENESS: EDUCATIONAL
AWARENESS

ABSTRACT - THIS INSTRUCTIONAL JUTLINE FOR A
2-WEEK MARKETING CLUSTER PROGRAM AT THE HIGH
SCHCOL LEVEL CuUNTAINS GENERAL AND SPECIFIC
PROGRAM GUALS AND OBJECTIVES, DESCRIPTIONS OF
SHORET COURSES IN DISTRIBUTIVE EOQUCATION,
VARIOUS PROGRAM FORMS, AND BRIEF DUTLINES QF
INSTRUCTIONAL UNITS. DESCRIPTIONS OF PROJECTS
INVCLVING PROCEDURES FOR RUNNING A SCHOOL
STORE ARE INCLUDED. DEVELOPED 3Y TwO HIGH
SCHCOL TEACHERSy THIS PRUGRAM wWILL PREPARE
THE STUDENT FUR FURTHER POST SFCONDARY
TRAININGy ENTKY LEVEL EMPLIYMENT, ANC
DLCISION MAKING RESPONSIBILITIES IN HIS AHEA
OF SPECTALIZATION WITHIN MARKETING AND
DISTRIBUTION. (AG)

VT 016 681
FIRST STEPS: PLANNING A CAREER DEVELOPMENT
ACTIVITY IN YOUR CLASSR00M. .

NURTHERN ILLINOIS UNIV., DE KALB.$ ILLINOIS
STATE BOARD OF VOCATIONAL EDUCATION AND
O ILITATION, SPRINGFIELD. V3CATIONAL AND
[ERJjZICAL EDUCATION DIV.
Pz |
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MF AVAILABLE IN VT-ERIC SET.

ABLE MODEL PROGRAMy NORTHERN ILLINOIS
UNIVERSITY, DEKALB, IL 60115 ($1.00)
PUB DATE = AUG72 62P.

DESCRIPTORS - *CAREER EDUCATION; #=GOAL
ORIENTATIONS *VOCATIONAL DEVELOPMENT;
EDUCATION INNOVATION; INSTRUCTIONAL MATERIAL
CENTERS; *CURRICULUM DEVELOPMENT: CURRICULUM
PLANNING; CURRICULUM RESEARCH: TEACHING
TECHNIQUES; *0CCUPATIONSS TEACHING
IDENTIFIERS - PRIJECT ABLE

ABSTRACT - THIS PUBLICATION PREPARED BY THE
ABLE MODEL PROGRAM IS ONE OF SEVERAL
COMPRISING A PACKAGE ON CAREER EDUCATION
PROGRAM DEVELOPMENT AND IMPLEMENTATION. IT IS
TEACHER ORIENTED AND EMPHASIZES THE WORK OF
THE TEACHER RATHER THAN THE PRODUCTION OF
WRITTEN GUIDES$ THEREFORE, ITS SUCCESS LIES
IN THE ABILITY OF THE TEACHER TO THINK AND
PLAN EFFECTIVELY SO THAT THE LEARNER'S
INTEREST CAN LEAD TO ACCOMPLISHMENT. THE
MATERIAL IS DESIGNED TO HELP THE TEACHER
STRUCTURE PROGRAMS WHICH FOCUS UPON THE
DEVELOPMENT OF HJMAN RESOURCESe SIGNIFICANT
CONCEPTS FOR BUILDING A THEORETICAL FRAMEWORK
OF INSTRUCTION ARE INTRODUCED. SAMPLE FORMS,
EXAMPLES OF LEARNING ACTIVITIES WHICH MAY BE
MODIFIED TO SPECIFIC OCCASIONS, AND
INFORMATION ON INTERVIEWING SKILLS SHOW HOW
CAREER EDUCATIION MAY BE INTEGRATED WITH
TRADITIONAL SUBJECTSe TO FURTHER EXPLAIN THE
INTEGRATION OF CAREER EDUCATION AND TO AID IN
ITS IMPROVEMENT, QUESTIONS AND ANSWERS ARE
INCLUDED AS WELL AS EVALUATION INSTRUMENTS
USEFUL TO [ MPLEMENTERS IN ASSESSING A
PROGRAM®S SOUNDNESSe (SN)

VT 016 682
CAREER EDUCATION ACTIVITIES THROUGH WORLD DF
WORK RESOURCES.

NORTHERN [TLLINQIS UNIV., DE KALBe: ILLINOIS
STATE B8DARD OF VOCATIONAL EOUCATION AND

'REHABILITATIONys SPRINGFIELD, VOCATIONAL AND

TECHNICAL EDUCATION DIV,
MF AVAILABLE IN VT-ERIC SET.
ABLE MODEL PROGRAMy NORTHERN ILLINOIS

UNIVERSITY, DEKALB, IL 60115 ($3.00)

PUBR DATE - 72 158P.

DESCRIPTORS - TEACHING TECHNIQUES:

OCCUPAT IONAL CLUSTERS: *CONCEPTUAL SCHEMESS
*ELEMENTARY GRADES; #CAREER EDUCATIONS
VOCATIONAL DEVELOPMENT: CAREER LADDERSS
*RESQURCE UNITS; HUMAN RESOURCESS COMMUNITY
RESOURCES: *LEARNING ACTIVITIESS TEACHING
PROCEDURES: QUESTIONING TECHNIQUES HUMANITIES
IDENTIFIERS = CAREER AWARENESS3 PROJECT ABLE

ABSTRACT = THIS BASIC RESQURCE UNIT
CONTAINING CAREER EDUCATICN ACTIVITIES WILL
BE USEFUL FOR CURRICULUM SPECIALISTS IN
IMPLEMENT ING CAREER EDUCATION PROGRAMS IN THE
ELEMENTARY GRADES. TEACHING TECHNIQUES
INCLUDE FIELD TRIPS, ROLE PLAYING,
INTERVIEWINGy AND THE USE OF RESQURCE
PERSONS. THE SEVEN TOPICAL UNITS FOCUS ON:
(1) THE CONCEPTUAL FRAMEWORK FOR THE ABLE
MODEL PROGRAM, (2) LEARNING ACTIVITIES AND
RESOURCE MATERIALSy WITH CURRICULUM TIE=-INS,
(3) COMMUNITY RESOURCESy (4) PRNGRAM
PLANNING, (5) DIAGRAMS OF TEACHING
PROCEDURESy (6) SAMPLE UNITS BUILT AROUND
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OCCUPATIONAL CLUSTERS, AND (7) DIAGRAMS OF
CAREER LATTICES FUR VARIQOUS GRADE LEVELSe
PHOTUGRAPHS ILLUSTRATE THE TEXT, DEVELOPED BY
MEMBERS OF THE ABLE MIDEL PROGRAM, A RESEARCH
ANO DEVELOPMENT PROJECT IN CAREER EDUCATICN,
(AG)

VT 016 686

UFFICIAL TRAFFIC SIGNAL MANUAL OF
INSTALLATION PRACTICES AND MAINTENANCE
PRIOCEDURES

INTERNATIONAL MUNICIPAL SIGNAL ASSOCIATIUN,
INCes HOUSTON, TEXe

ME AVAILABLE IN VT-ERIC SET.

PUB UATE - ND i22P.

DESCRIPTORS - *MANUALS; *TRAFFIC REGULATIONS:
*TRAFFIC CINTROUL; SAFETY EDUCATION; ¢FEDERAL
LAWS; *STATE LAWS: PUBLIC POLICY: EQUIPMENT

. MAINTENANCE

ABSTRACT - THIS TRAFFIC SIGNAL MANUAL waAS
DEVELOPEL TC PROVIDE INFORMATION ON CURRENTLY
GPERATING UNIFORM CONTROL PRACTICES FOR

STREETS AND HIGHWAYS IN THE UNITED STATES, TO

THOSE PERSONS WHO ARE UNAWARE OF THEIR
EXISTENCEs THE TOPICS ZOVERED ARE: (1) TYPES
OF CUNTROL, (2) PREVENTIVE MAINTENANCE, (3)
EMERGENCY REPAIR, (4) TROUBLE SHOOTINGs AND
(5) SIGNAL SYSTEMSe AN INTROOUZTION, GLOSSARY
OF TERMS, AND INDEX ARE INCLUDEDe (SN)

VT 0l6 730
INSTRUCTOR®S GUIDE FOR ADVANCED SCHOOL BUS
DRIVER*S COURSEs

OHIO STATE DEPTe OF EOUCATION, COLUMBUSe DIVe
OF VOCATIONAL EDUCATION.

MF AVATLARBLE IN VT=ERIC SET.

PUB DATE - ND 6P o

OFESCRIPTORS ~ *TEACHING GUIDES; *STUDENT
TKANSPORTATIONS *JNB TRAINING3 *TRAFFIC
SAFETY; ACCIDENT PREVENTIONS DRIVER
EDUCAT ION; BUS TRANSPOITATION: PUPIL
PERSONNEL SERVICES

IGENTIFIERS = *SCHOOL BUS DRIVERS; *SHURT
CCURSES

ABSTRACT - THIS TEACHING GUIDE IS
SPECIFICALLY DESIGNED FOR USE IN AN ADVANCED
TRAINING COURSE FOR SCHOOL BUS DRIVERS. THE
COURSE CALLS FOR 32 CLASS HOURS AND TOPICS
ARE DIVIDED INTO INSTRUCTIONAL JNITS WITH
LEAVE TIME LIMITS INDICATED FOR EACHe THE
AREAS TO BE DEALT WITH IN THE COURSE INCLUDE:
(1) PUBLIC RELATIONS, (2) SAFETY AND
EMERGENCY EVACUATIONs (3) FIRST AID, (4)
DEFENSIVE DRIVINGey (5) THE DRIVER'S ROLE- IN
THE MAINTENANCE PROGRAM, (6) THE SPECIAL
CHILLy AND (7) LAWS AND REGULATIONSe THE LAST
SECTION QF THIS DJUTLINE CONTAINS INFORMATION
REGARDING THE INSTRUCTOR®S CLOSING DUTIES.
(SN}

VT 016 747

CROOKy CARLAZGRIFFITH, MARY

A GUIDE FOR ESTABLISHING A HOME ECONOMICS
RELATED OCCUPATICNS PRIGRAM,

KANSAS STATE UNIV.y MANHATTAN, DEPT, OF ADULT
AND OCCUPAT IONAL EDUCATION.
Q ABLE IN VT=ERIC SET.

PL[]{J!: 72 75P.

Aruitoxt provided by Eic:
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DESCRIPTORS = *RESOURCE GU!DES: *REFERENCE
MATERIALSS *PROGRAM DEVELOPMENT; *CURRICULUM
PLANNING: INSTRUCTIONAL MATERIALS:? RESOURCE
MATERIALS; UNIT PLAN: #*OCCUPATIONAL HOME
ECONOMICS ; BIBLIOGRAPHIES

ABSTRACT -~ INTENDED FOR USE AS A REFEFRENCE
FOR THE ESTABLISHMENT OF HOME ECHONOMICS
PROGRAMS, THIS RESOURCE PAPER PRESENTS
DEVELOPMENTAL INFORMATION OF A GENERAL NATURE
AND IDENTIFIES APPROPRIATE BIBLIOGRAPHIC
REFERENCES AND MATERIALS ON PRUGRAM PLANNING
AND IMPLEMENTATIIN, A STUDENT LEARNING UNIT
AND SCRIPT FOR AN ACCOMPANYING SLIDE SERIES
CN OCCUPATIONAL HOME ECONCMICS DESIGNED FOR
USE WITH THIS GUIDE.ARE INCLUDEDe THESE
MATERIALS MAY BE ALTERED OR EXTFNDED TO FIY:
INDIVIDUAL NEEDS AND/OR GROUP SITUATIONS.
COURSE SUGGESTIONS, EVALUATIVE CRITERIA,
STUDENT SELECTION PROCEDURES AND A SET AF
GENERAL ORJECTIVES CONSTITUTE A MAJOR PORTION
0OF THIS PUBLICATION. (SN}

VT 016 757 ED 068 634
A GUIDE TO-CAREER EDUCATIONe.

DISTRICT 1 TECHNICAL INST., EAU CLAIRE, WISe.
CFFICE 3F EDUCATIJON (DHEW)¢ WASHINGTON, D.Ce
EDRS PRICE MF=$0,65 HC-$%6458,

PUB VATE - 72 129°P,.

DESCRIPTORS ~ #MODELS; *PROGRAM GUIDES:
*CAREER EDUCATION; #POST SECONDARY EDUCATIONS
ADULT EDUCATIONS TECHNICAL INSTITUTES;
*VOCATIONAL DEVELOPMENT3 RESOURCE MATERIALS:
CAREER PLANNING: JOB SKILLS; ATTITUDES;
DECISION MAKING SKILLS: SELF ACTUALIZATION
IDENTIFIERS = WISCONSIN

ABSTRACT = THIS GUIDE RESULTED FROM THE
CAREER EDUCATION WORKSHOP CONDUCTED AT
DISTRICT ONE TECHNICAL INSTITUTE, EAU CLAIRE,
WISCONSIN IN JUNE 1972, IT IS INTENDED TO
INTRODUCE THE ESSENTIAL ELEMENTS AND CONCEPTS
0OF CAREER EDUCATION AND THE WORLD -OF WORK
INTO POST-SECONDARY AND ADULT EDUCATION
CURRICULUMS ¢ THE MODEL GUIDEy T3 BE TESTED
DURING THE 1972-73 ACADEMIC YEAR, IS FLEXIBLE
ENOUGH TO BE APPLICABLE TO ALL OF THE
PROGRAMS OFFERED AT THE DISTRICT ONE
TECHNICAL INSTITUTE AND MAY ALSD B8E USED
AFTER EVALUATIIN IN OTHER POST-SECONDARY
INSTITUTIONSe THE EIGHT ELEMENTS AND 16
CONCEPTS OF CARFER EDUCATION ARE GRAPHICALLY
PRESENTED IN THE MODEL GUIDE BY CHARTS AND
TEXTe THE SECTION ON ACTIVITIES RELATED TD
THE CONCEPTS COULD BE USED AS A SAMPLE
WORKBOOKe INCLUDED IN THE GUIDE IS A
BIBLIOGRAPHY OF RESOURCE MATERIALS DN GENERAL
VOCATIONAL GUIDANCE AND ALSO ON SPECIFIC
OCCUPATIONS. OTHER DATA FROM THE WORKSHOP
APPEAR IN THE APPENDIXe (MF)

vl 016 758
GU IDEL INES FOR AGENCY INTERNAL EVALUATION OF
EQUAL EMPLOYMENT OPPORTUNITY PROGRAMS.

CIVIL SERVICE COMMISSION, HASHINGTUN' DeCe
MF AVAILABLE IN VT-ERIC SET,.

PMS=24

SUPERINTENDENT OF DOCUMENTS, UeSe GDVERNMENT
PRINTING OFFICE, WASHINGTON, DeCe 20402
(0600-0613, $.20)

PUB DATE = JANT2 20P.
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NESCRIPTORS = *PAMPHLETS; *EVALUATION
METHODS; EMPLOYMENT SERVICES: *AGENCY ROLE3
*GUIDELINES

IDENTIFIERS = EEOs EQUAL EMPLOYMENT
OPPORTUNITY; ADMINISTRATIVE AGENCIESs *SELF
EVALUATION

ABSTRACT - THIS PAMPHLET, CONTAINING INTERNAL
EVALUATION GUIDELINES, WAS DESIGNED TO HELP
AGENCIES EVALUATE THEIR [NDIVIDUAL EQUAL
EMPLOYMENT OPPORTUNITY (EEQ) PROGRAMS FOR
PRODUCTIVITY AND MANAGEMENT EFFECTIVENESS.
THE INFGRMATION PRESENTED IS BASED ON ALREADY
FORMULATED GUVERNMENTAL POLICIES CONCERN ING
EQUAL EMPLOYMENT OPPURTUNITY. USE OF THESE
EVALUATION GUIDELINES IS OPTIONAL: HOWEVER,
EACH AGENCY MUST DEVELOP SOME SYSTEM FOR
PERIODICALLY REVIEWING ITS POLICIES AND
PROGRAMS TO ASSESS THEIR EFFECTIVENESS. THE
CONTENT COVERED INCLUDE: (1) AN INTRODUYCTION,
(2) EVALUATION OBJECTIVES, (3) APPROACHES TO
EED EVALUATIONs (4) EEQ PROBLEM
IDENTIFICATIUN=-SOLUTION PROCESS MODEL: (5)
SPECIAL EMPHASIS AREAS, AND (6) EVALUATION
METHODS. (SN)

VT 016 759

FOSTER, BRIAN

BUSINESS CORE: BOOKKEEPING. AN INSTRUCTIONAL
PACKET, -

DCCUMENT NOT AVAILABLE FROM EDRS,

ALCPA PROJECT OFFICE, THE PSYCHOLOGICAL
CCRPORATIONs 304 EAST 45TH STREETs NEW YORK,
NeYe 10017 (356400} _

PUB DATE -~ T2 40P,

DESCRIPTORS - *PROGRAMED MATERIALS; TEACHING
PROCFEDURES; *BNOKKEEPINGs COURE COURSES3
SECOMDARY GRADES$ *TEACHING GUIDES; *OFFICE
OCCU'PATIONS; *BUSINESS EOUCATION .

ABSTRACT - THIS INSTRUCTIONAL PACKET TO BE
USEC IN BOOKKEEPING CLASSES FOR GRADES 10,11,
AND 12 IS DESIGNED FOR A 1=-CRREDIT COURSE WITH
NO PREREQUISITES. FOUR GENERAL GDALS OF THE
COURSE ARE TOU: (1) SHOW STUDENTS HOW BASIC
PRINCIPLES OF BOOKKEEPING CAN BE APPLIED IN
VARIOUS BUSINESS FIELDS, (2) HELP STUDENTS
ACQUIRE AN ENTRY-LEVEL JOB SKILLS, (3) HELP
STUDENTS MANAGE THEIR OWN PERSONAL BUSINESS
AFFAIRS, AND (4) PROVIDE STUDENTS WITH A
8ASIS FOR FUTURE STUDY IN ACTOUNTINGe THE
FULL-YCAR COURSE ENCOMPASSES THE FOLLOWING:
(1) BUOKKEEPING THEORY, (2) FILINGy (3)
BUSINESS MACHINES, (4) FEDERAL INCOME TAXES,
(5) TYPEWRITING, (6) DATA PRICESSING,y (7)
PAYROLL PROCEDURESs (8) BUSINESS MATH, (9)
CASH REGISTEK,y AND (10) AUDITINGe. APTITUDE
AND ORIENTATION TESTS ARE -INCLUDED IN THE
PACKET AS WELL AS LESSON PLANS AND :
ACTIVITIES. (SN)

vT 016 760

RECORDKEEP ING REQUIREMENTS UNDER THE
WILLIAMS=STEIGER OCCUPATIONAL SAFETY AND
HEALTH ACT OF 1970.

UEPARTMENT OF LABOR, WASHINGTON, DeCo
OCCUPATIONAL SAFETY AND HEALTH -

ACMINISTRATION
"KJ'”AILABLE IN VT=-ERIC SET.
E l(jATE - 71 31P.

Aruitoxt provided by Eic:
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DESCRIPTORS - *GOVERNMENT PUBL ICAT IONS3$
*EMPLOYERS; EQUAL PROTECTION; FEOERAL LAWSS
*PUBLIC HEALTH LAHS ®*LEGAL RESPONSIBILITY;
EMPLOYEES

IOENTIFIERS - OSHA; OCCUPATIONAL SAFETY AND
HEALTH ACT OF 1970; *RECOROKEEPING

ABSTRACT - THIS BOOKLET CONSISTS OF A BATTERY
OF INFORMATION RELATIVE TO THE RECORD KEEPING
RESPONSIBILITIES OF EMPLOYFRS UNDER THE
WILLIAMS=STEIGER OCCUPATIONAL SAFETY AND
HEALTH ACT OF 1970. THE ACT WAS DEVELOPED
PRIMARILY TO ENSJRE MAXIMUM SAFETY AND HEALTH
PROTECTION IN THE LINE OF DUTY TO EMPLOYEES.
THEREFOREy IN AN EFFORT TO PROVIDE EMPLOYERS
WITH ENOUGH DATA DN THE SUBJECT, THIS
PUBLICATION WAS DESIGNEDe. INCLUDED IN IT ARE
THE FOLLOWING: (1) A SUMMARY DF THE ACT, (2)
ACCIDENT AND FATALITY FORMS TO BE COMPLETED
WHEN AND [F EITHER SHOULD OCCUR, {(3) A CHART
LISTING CONDITIONS OF THE ACT REQUIRED TO BE
IN EASILY ACCESSIBLE VIEW AT ALL TIMES, (4) A
LETTER OF SPECIAL INTEREST TO EMPLOYERS, AND
(5) A DETAILED EXPLANATIGON OF THE RULES AND
REGULATIONS o« (DN}

VT 016 761
VERMONT PERIODIC INSPECTION MANUAL.

VERMONT STATE DEPT. OF MOTQR VEHICLES,

. MONTPELIER, DIVe. OF INSPECTION.

MF AVAILABLE IN VT-ERIC SET.
PUB DATE - ND 49P.

DESCRIPTORS - ®*MANUALS3$ *INSPECTICNS
*VEHICULAR TRAFFIC; *STATE STANDARDS:
EQUIPMENT STANDARDS: FACILITY RZQUIREMENTSS
*STATE AGENCIES

IDENTIFIERS = INSPECTION STATION OPERATORS

ABSTRACT - THIS MANUAL CONTAINS BASIC
INFORMATION FO} AND ABOUT INSPECTION STATION
OPERATORS IN THE STATE OF VERMONT. PROCEDURES
FOR THE ESTABLISHMENT OF SUCH STATIONS AS
WELL AS REQUIREMENTS FOR OBTAINING A LICENSE
TO MAN THEM ARE EXPLAINED IN ONE GF THE .
FOLLOWING TOPICSs (1) VERMONT LAW REGARDING
MOTOR VEHICLE INSPECTION, (2) REQUIREMENTS
FOR APPOINTMENT: SPECIFICATIONS, (3) -GENERAL
PROVISIONS, (4) DETAILED INSTRUCTIONS:
PROCEDURES, REQUIREMENTS, ETCes AND (5)
CHANGE IN INSPECTION MECHANICS® REQUIREMENTS
FOR CERTIFICATION., INCLUDED AS SUPPLEMENTS
ARE A STATE MAP AND ILLUSTRATIONS DEPICTING
SOME OF THE CONCEPTS PRESENTED. (SN)

VT 016 762
POLICIES AND PROGRAMS. TAD PROJECT REPORT,

NATIONAL SAFETY CJIUNCIL, CHICAGOD, ILL.
MF AVAILABLE IN VT=ERIC SET.
PUB DATE - ND  ..32P.

DESCRIPTORS - #REPORTSS *RECORDKFEEPING;
#*TRAFFIC ACCIDENTS: *LAW ENFORCEMENT
OFFICERS; *PROGRAM PROPOSALS

IDENTIFIERS - TAD PROJECT; TRAFFIC ACCIDENT
DATA PROJECT

ABSTRACYT -~ PROPOSED IN THIS PUBLICATION
DEVELOPED BY THE TRAFFIC ACCIOENT DATA (TAD)
PROJECT,y IS A NEW SYSTEM OF ACCIDENT
REPORTING===THE “BI-LEVEL" CONCEPTe THIS .
RECENT INNOVATIVE IDEA REPRESENTS A CONCERTED
EFFORT TD LESSEN THE BOOKKEEPING DUTIES OF
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LAwWw ENFORCEMENT OFFICERS INVILVED IN THIS
TYPE w(ORK, WHILE STILL INSURING THE
CCMPILATION OF A CUMPREHENSIVE SUMMARY OF THE
INCIOENT wHICH HAD OCCURRED. CONTAINED IN
THIS REPOKT ARE THE FOLLOWING: (1) BACKGRUOUNO
INFOKMATION, (2) DETAILS OF THE NEWLY DEVISED
REPCRTINGy "BI-LEVEL" CONCEPT, (3) A MIDEL OF
THE FUNCTIONAL STRUCTURE OF THE PROPOSED
KEPURTING SYSTEM, (4) SEVERAL REPORT FORMS,
(5) A SEVERITY SCALE, AND (6) AN APPENDIX
WHICH PRUVINES BASIC TRAFFIC ACCIOENT
INFURMATION KEJUIREMENTS, (SN)

VT 016 769 €D 067 508
THE CHEMICAL TECHNOLOGY PROGRAM: ITS
INAUGUKATIUN, OPERATION, AND EVALUATION.

RUTGERS,y THE STATE UNIVes» NEW BRUNSWICKy Nede
CURRICULUM LABes NEw JERSEY STATE OEPT. OF
ECUCATION, TRENTUONe DIVe OF VOCATIONAL
FUUCATINN,

CFFICE UF SDUCATION (DHEW), WASHINGTON, DeCo
EORS PRICE MF=$0465 HC NOT AVAILABLE FROM
ECRS

Nede VGC-TECH CURRICULUM LABe» RUTGERS
UNIVERSITY, BUILDING 4103, KILMER CAMPUS, NEW
BRUNSWICK, NEw JERSEY 03903 ($2.00!)

PuB ?ATE - JUNT2 99P,

DESCRIPTIRS = =CHEMICAL TECHNICZIANS;
MANUFACTURIMG; SECONDARY GRADES: JOB
ANALYSISS TASK ANALYSI3S: SCHOOL INDUSTRY
RELATIONSHIP; GCCUPATIINAL INFIRMATION;
*INSTRUCTIONAL MATERIALS; *INDUSTRIAL
TECHNDLOGY; *CHEMICAL INDUSTRY: #*INDUSTRIAL
EOUCATION; VOCATIONAL FDUCATION: VOCATIONAL
DEVELOPMENT: LABCORATORY EQUIPMENT:
PERFORMANCE TESTS

ICENTIFIERS - VNCATIONAL EDUCATION ACT OF
15683 BEGINNING CCMPETENCES EMPLOYMENT SKILLS

ABSTRACT - THIS MANUAL WILL BE USEFUL TO
SUPERINTENDENTS,y CHEMICAL TEZHNOLOGY
TEACHERSy AND STUDENTS IN A HIGH SCHOOL WHICH
IS PLANNING OR ALREANY OFFERING A CHEMICAL
TECHNOLAGY PROGRAM, DESIGNED TO PREPARE
STUUENTS FOk ENTRY-LEVEL EMPLOYMENT AS
CHEMICAL TECHNICIANS OR FURTHER POST-
SECUONDARY TRAINING, THESE INSTRUCTIONAL
MATERIALS INCLUDE: (1) A DISCUSSION OF THE
SCHOOL INDUSTRY RELATIONSHIP, (2) A J403
DESCRIPTION WHICH DETAILS ADVANCEMENT
OPPORTUNITIES AND WORKING CONDITIONS, (3) J0OB
QUALIFICATIONS, (4) A DESCRIPTION OF A
CHEMICAL TECHNOLCGY INSTRUCTOR, (5) EXTENSIVE
JOB AND TASK ANALYSIS, (6) LISTS OF
LABORATORY EQUIPMENT, (7) AN OCCUPATIONAL
COMPETENCY EXAMINATION FOR JOB PLACEMENT
PURPDSESy AND (8) TEACHING OUTLINES FOR
COURSES IN GENERAL ANALYTICAL CHEMISTRY AND
INTRODUCTORY PHYSICSy GIVING GENERAL AND
SPECIFIC COURSE OBJECTIVES AND SUGGESTED

- TEACHING PROCEDURES IN A 3-COLUMN FORMAT,
THIS DOCUMENT WAS DEVELOPED AS PART OF A
FEDERALLY FUNDED PROJECT BY EDUCATORS IN
VOCATIONAL EDUCATION AND LEADERS IN CHEMICAL
INDUSTRIES IN NEW JERSEYe. (AG)

VT 016 770 ED 067 509

COTRELLy CALVIN Je¢ AND OTHERS

MODEL CURRICULA FOR VOCATIONAL AND TECHNICAL
TEACHER EDUCATION: REPIRT NQOe IVe A
Fr*3~"ON FOR PERFORMANCE-BASED INSTRJCTION.

F. EMC PORT.

Aruitoxt provided by Eic:

AIM/VOL 6 NO

OHID STATE UNIVe., COLUMBUS. CENTER FOR
VOCATIUNAL AND TECHNICAL EDUCATION,.

NATIONAL CENTER FIR EDUCATIONAL RESEARCH AND
DEVELOPMENT (DHEW/OE)» WASHINGTON, D.Ce

EORS PRICE MF-$0.,65 HC-$3.29.

0EG-3-7-000158-2037 oe
K&ED-SER=-T4 BR=7=0158
PUB DATE - AJGT2 T2P.

DESCRIPTORS = *TEACHER EDUCATIOM CURRICULUM:
#*CURRICULUM DEVELIPMENT; ®*CORE CURRICULUM:
TASK ANALYSIS: CLUSTER GRGUPING: *PERFORMANCE
CRITERIA; LABORATIRY TRAINING; ®VOCATIONAL
EOUCATION TEACHES: INSTRUCTOR COORDINATORSS
PRESERVICE EDUCATION: INSERVICE TEACHER
EOUCATION: COCPERATING TEACHERS: EDUCATIONAL
OBJECTIVES

ABSTRACT - THIS REPORT DESCRIBES 390
PERFORMANCE REQUIREMENTS TO BRE USED AS
GUIDELINES IN THE DEVELOPMENT OF PERFORMANCF-
BASED CORE CURRICULUMS FOR IN=SCHOOL
LABORATORY TEACHERS AND COOPERATIVE SECONDARY
PROGRAM TEACHER-COORDINATORS IN VOCATIONAL
AND TECHNICAL EOUCATIONe THESE PERFORMANCE
RFQUIREMENTS, SYNTHESIZED FROM THE
PERFORMANCE ELEMENT DATA IODENTIFIED AND
EVALUATED IN THE FIRST TwWwO PHASES OF THE
PRCJECT,y ARE GROUPED INTD 50 CLUSTERS IN 10
CATEGORIESe. SAMPLE PERFORMANCE-BASED
EDUCATIONAL CBJECTIVES ARE PROVIOED AS GUIDES
FOR VOCAT INDNAL TEACHER EOUCATJRS TQ DEVELOP
SPECIFIC PERFORMANCE OBJECTIVES TO FIT A
PARTICULAR SITUATION. THESE OBJECTIVES ARE’
SIMILAR TO BEHAVIORAL OBJECTIVES BUT WRITTEN
ON THE GENERAL LEVEL. EACH IS BASED ON ONE
PERFORMANCE ELEMENT AND DESCRIBES THE
"ACTIVITY TO BE PERFGRMED BY THE TEACHER.
INCLUDED IN THIS REPORT IS A BRIEF SUMMARY OF
THE 4TH NATIONAL TEACHER EDUCATION SEMINAR,
REFLECTING REACTIONS OF THE PARTICIPANTS TO
THE PERFORMANCE JEQUIREMENTS FOR TEACHERS AND
THEIR IMPLICATIDNS. RELATED DOCJMENTS ARE
AVAILABLE AS ED 059 354 AND ED 059 355 (VT
Ul4 118 AND VT 014 258, RESPECTIVELY, BOTH IN
ARM VOLe 59 NGe 3), AND ED 063 455 (VT Ole4
728y ARM VOLe 59y NOe 4)e (MF)

VT 016 776
APPROVED ARTICULATION COMMITTEE REPORT.

CALIFORNIA SOCIETY OF PARK AND RECRFATION

. EDUCATORS sy SACRAMENTO.

MF AVAILABLE IN VT=-ERIC SET.
PUB DATE - O4MART2 36P.

DESCRIPTORS - CURRICULUM GUIDES; *COMMUNITY
‘COLLEGESs *RECREATION; *PARKS; RECREATIONAL
PROGRAMS; EDUCATIONAL PRDGRAMS: #*ARTICULATION
(PROGRAM) 3 *TECHNICAL EDUCATION

ABSTRACT - REALIZING THE SUDDEN UPSURGE I}
PROFESSIONAL RECREATION AND PARK PREPARATION
SINCE THE INVOLVEMENT IN THIS EFFORT ON THE
PARY OF CDMMUNITY COLLEGESy THE ARTICULATION
COMMITTEE, IN THIS REPORT, PROPOSES WAYS OF
CLARIFYING OBJECTIVES AND SUGGESTS METHODS
FOR ASSISTING JUNIOR COLLEGE STUDENTS IN
MAKING SMOOTHER TRANSITIONS TO SENIODR
INSTITUTIONSe TO IMPROVE CURRICULUM CONTENT,
FIVE COURSES MEETING 5 HOURS A WEEK AND ONE
MEETING 3 HOURS FORM THE CORE OF THE PROPOSEO
INSTRUCTIONAL DESIGN. COURSE DESCRIPTIONS,
GOALS, ACTIVITIES AND REQUIREMENTS ARE LISTED
IN THE COURSE ODUTLINES PROVIDED FOR EACH OF
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THE SIX COURSESe A CAREFUL REVIEW OF ALL
CONTENTS IS RECOMMENOEDO BEFORE APPROVAL IS
GIVEN TO IMPLEMENT THE PROGRAM BECAUSE IN
OROER TO BE EFFECTIVE EACH ORGANIZATIONAL
LEVEL OF THE INSTITUTION MUST SUPPORT THE NEW
PROGKAM. (S}

VT 016 794

RECREATION EDUCATCORS INSTITUTE-WORKSHOP
HIGHLIGHTS: PREPARATION OF RECREATION
LEADERSHIP CURRICULUM.

CALIFORNIA COMMUNITY CILLEGES, SACRAMENTO,
OFFICE OF THE CHANCELLOR.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 25JUNT0 54P. PRESENTATION OF
RECREATION EOUCATORS INSTITUTE-WORKSHOP
(SANTA MONICA, CALIFey JUNE 22-25, 1970).

CESCRIPTIRS - *RECREATION; *VOCATIONAL
OIRECTORS; *COMMUNITY COLLEGES: BEHAVIJRAL
OBJECTIVES: JOB OEVELOPMENT: VOCATIODNAL
ECUCATION; POST-SECONDARY EDJCATION;
*INSTITUTES (TRAINING PROGRAMS}: *MANPIWER
NEEDS: INSERVICE TEACHER EOUCATION; THERAPY
IDENT IFIERS - RECREATIION TECHNICIANS;
*ASSOCIATE PROFESSIONALS; CAREER AWARENESS

ABSTRACT - WRITTEN BY SIX MEMRERS UF A
PLANNING COMMITTEE ABOUT A 4-DAY INSTITUTE
FOR RECREATION EOUCATORS AT THE COMMUNITY
COLLEGE LEVELy THIS REPORT PRESENTS
HIGHLIGHTS OF THIS FIRST INSERVICE TRAINING
PROGRAM FOR RECREATINN EOUCATORS OF
CALIFORNIA COMMUNITY COLLEGES THAT OFFER
RECREATION LEAOERSHIP TECHNICIAN PROGRAMS.
THE PURPOSE UF THE WORKSHOP WAS TO HELP
RECREATION EOUCATORS UTILIZE JOB PLACEMENT
AGENCIES FOR GRADUATES UF 2-vEAR VOCATIJNAL
PROGRAMS, A LIST OF SIX GBJECTIVES OF THE
INSTITUTE PRECEDES THREE SECTIONS, EACH
FOCUSING ON A SEPARATE ASPECT OF MANPOWER
NEEDS FOR RECREATION LEADERSHIP. THE THREE
PARTS ARE: (1) IDENTIFICATION AND ANALYSIS OF
JOB-MARKET NFFOS, (2) RECREATION FOR SPECIAL
GROUPS,y AND (3) CREATIVITY IN COMMUNICATIONS.
(AG)

VT 016 809
101 TEACHING SUGGESTIONS FJIR STIMULATING
STUDENT LEARNING IN BUSINESS EDUCATION.

NEW YIRK STATE ECUCATION OEPT., ALBANY,
BUKEAU OF SECONDARY CURRICULUM DEVELOPMENT.
DOCUMENT NOT AVAILABLE FROM EORS.
H=820-JE65=-4000
PUB DATE - 65 65P.

DESCRIPTORS = I[NSTRUCTIONAL I[MPROVEMENT:
*BUSINESS EOUCATION; ADULT VUCATIONAL
EOUCATION; SECONDARY GRADES: #*TEACHING
TECHNIQUES: ADOPTION (IOEAS): PHOTUGRAPHSS
MARKET ING3 *LEARNING MITIVATIONS =LEARNING
ACTIVITIES: #TEACHER EDUCATIONS BUSINESS

EDUCATION TEACHERS D—

IDENTIFIERS - EDUCATIONAL AWARENESS

ABSTRACT = MORE THAN 100 TEACHING TECHNIQUES
SUCCESSFULLY USED IN BUSINESS EOUCATION
COURSES wERE GATHERED FROM EXPERIENCED
TEACHERS IN PRIVATE BUSINESS SCHOOLS QF THE
"STATE OF NEW YIRKe THESE SUGGESTIONS ARE
'*:f“DED TO STIMULATE TEACHERS IN BOTH PUHBLIC
DARY SCHOULS AND PRIVATE RUSINESS
IERJ!:LS TU EXPERIMENT WITH NEW IOEAS THAT MAY

IToxt Provided by ERI
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IMPROVE INSTRUCTION. GENERAL TEACHING
SUGGESTIONS ARE INCLUOEO, IN AOOITION TO
SPECIFIC SUGGESTIONS FOR EACH OF EIGHT
SUBJECT AREAS. PH10TOGRAPHS ILLUSTRATE THE
TEXT. (AG)

VY 016 818
PERIODIC MOTORCYCLE INSPECTION MANUAL.

VERMONT STATE DEPT. OF MOTOR VEHICLES,
MONTPELIER,.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 20MARSY9- 21P.

OESCRIPTORS = MANUALS: *MOTOR VEHICLESS
*INSPECTION; EQUIPMENT EVALUATION; *STATE
LAWS

IDENTIFIERS - INSPECTION STATION OPERATORS;:
MOTORCYCLE INSPECTION; #*VERMONT

ABSTRACT - INFORMATION CONTAINED IN THIS
MANUAL IS OIRECTEO TO MOTORCYCLE INSPECTION
STATION OPERATORS IN THE STATE OF VERMONT.
OUTLINED ARE LAWS AND REGULATIONS REGARDING
SAFE MOTORCYCLE JPERATION AS WELL AS THE
RESPONSIBILITIES OF PERSONNEL CHARGED WITH
THE TASK OF ENFJDCING THOSE RULES. INCLUDEO
AS TOPICS ARE: (1) VERMONT'S LAW REGAROING
MOTOR VEHICLE INSPECTION, (2) REQUIREMENTS
FOR APPDINTMENT: SPECIFICATIONS, AND (3}
OETAILED INSTRUCTIONS: PROCEOURES,
REQUIREMENTS, AN) RECOROS. (SN)

VT 016 836

BERGe LeDe THIOMAS

YOUR FUTURE IN WELDING. ARCO-ROSEN CAREER
GUIDANCE SERIES.

ONCUMENT NOT AVAILABLE FROM EORS.
7230-08281

ARCO PUBLISHING COMPANY, INCes 219 PARK
AVENUE SOUTH, NEW YORK¢ NeYe 10003

PUB DATE - 71 160P. PMM COLLECTION:
REVISION

OESCRIPTDORS - CAEER EOUCATION:
*SUPPLEMENTARY TEXTBOOKS; SECONDARY GRADES;
*SUPPLEMENTARY TEXTBOOKS; *OCCUPATIONAL
INFORMATION; OCCUPATIONAL GUIDANCE; CAREER
OPPORTUNITIES; CAREER PLANNING: EMPLOYMENT
OPPORTUNITIES: *METAL WORKING NDCCUPATIONS:
SKILLEO OCCUPATIONS; *WELOING: TRADE AND
INOUSTRIAL EOUCATION

IDENTIFIERS - EOUCATIONAL AWARENESS: #*CARFER
AWARENESS

ABSTRACT - THIS SUPPLEMENTARY TFXTBNOK OFFERS
STUDENTS GRADES 9-12 PROFESSIONAL GUIDANCE
FOR PLANNING A FJTURE CAREER IN WELDING, IT
OF FERS CAREER INFORMATION AND GUIDANCE WITH
EMPHASIS PLACED JON EDUCATIONAL AND CAREER
AWARENESS, AMOMG THE POINTS INCLUDED IN THIS
ADOK THAT WILL HELP A STUDENT MAKE A DECISTON
ARE: WHAT KIND OF PERSON DOES THIS CAREER
REQUIRE? "WHAT EDUCATIONAL BACKGROUND IS
HELPFUL? WILL YOU AS AN INDIVIOUAL LIKE THIS
CAREER? (AR)

VT 016 846

VERSHEL s ALLEN

YOUR FUTURE IN DENTISTRYe ARCO-ROSEN CAREER
GUIDANCE SERIES.

OOCUMENT NDT AVAILABLE FROM EDRS.
7230-08252
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ARCO PUBLISHING CUMPANY, INCey 219 PARK
AVEMUE SJUTHy MEw YORKsy NeYe 10003
PUd UATE - 70 159P. PMM COLLECTIDN

OESCRIPTORS = CAREER EDJCATIION: SECONDARY
GRADES: *OCCUPATIONAL INFORMATION;
*SUPPLEMENTARY TEXTBOOKS: ¢DENTISTRYS
PROFESSIONAL OCCUPATIONS: DENTAL SCHOOLS:
*DENTISTS

TDENTIFIERS - EDUCATIONAL AWARENESS$ *CAREER
AWARENESS: ATTITUDES APPRECIATIONS

ABSTRACT =~ wRITTEN BY A PRACTICING OENTIST,
THIS RCOK PRGVIOES BASIC KNOWLEDGE OF
ACADEMIC TRAINING, MECHANICAL SKILLS, AND
PERSONALITY TRAITS REQUIRED JF A PRACTICING
DENTIST. SPECIFIC AREAS COVERED INCLUOE THE
HISTIRY OF UENTISTRY, THE DENTAL OFFICE,
GENERAL PERSJNAL ITY TRALITS, C3JRSES OF STUOY,
PERSUNAL AND FINANCIAL REWARDSs WOMEN IN
DENTISTRY, THF GENERAL PRACTITIDNER,
PARTNERSHIPS AND GROUP PRACTICE, .
SPECIALIZATIUNy AND THE FUTURE OF DENTISTRY,
THE APPENDIXES INCLUDE A OENTAL APTITUDE
TESTy ESTIMATED EXPENSES FOR AN AVERAGE
COLLEGE YEAR, INSTRUMENT CISTS FIR DENTAL
SCHCULy INCOME'AVERAGES FOR DENTISTS, A LIST
OF ACCREDITED JENTAL STHOOLSe AND A SUGGESTEO
READING LIST. (DA}

VT 0Ol6 870

DAVIS, SIDNEY

YCUR FUTURE IN COMPUTER PROGRAMMING. ARCO-
ROSEN CAREER GUIUANCE SERIES.

DGCUMENT NOT AVAILABLE FROM EDJRS.
7230-08250

ARCO PUBLISHING COMPANYs INCes 219 PARK
AVENUE SOUTH, NEW YORKy N.Ye. 10003

PUB DATE - 71 144P, PMM COLLECTIONG
REVISED EDITION

DESCRIPTORS = CAREER EDUCATION: SECONDARY
GRADES ¢ *OCCUPAT IONAL INFORMATION: *DATA
PROCESSING OCCUPATIONS: OCCUPAT IDNAL
GUIDANCE: VOCATIONAL COUNSELING:
*SUPPLEMENTARY TEXTBOOKS: INSTRUCTIONAL
MATERIALSs COMPUTERS: *PROGRAMERS: COMPJTER
PROGRAMS; *CAREER PLANNING

IDENTIFIERS - EDUCATIONAL AWARENESS; *CAREER
AWARENESS

ABSTRACT ~ THIS BOOKs ARITTEN BY A SUCCESSFUL
COMPUTER PROGRAMING EXECUTIVE, IS FROM THE
ARCC-ROSEN CAREER GUIDANCE SERIES BUT CAN BE
USEC INDEPENDENTLY WITH GRADES 9-14, IT
CONTAINS INFORMATION ABOUT HOW COMPUTERS
OPERATEy WHAT COMPUTER PROGRAMING IS,
LEARNING TO BE A PROGRAMER, ANO LANDING A JOB
IN COMPUTER' PROGRAMINGe INCLUJED IS A LIST OF
LOCATIONS WHERE A FREE COMPUTER PRIGRAMING
APTITUOE TEST CAN BE TAKEN. (RR)

VT 016 875 ED 068 641

LASELL, WARREN Loy AND OTHERS

A MODEL TO EVALUATE INSERVICE PERSONNEL
DEVELOPMENT IN VOCATIONAL=-TECHNICAL
EDUCATION,.

OHIO STATE UNIVe, COLUMBUS. CENTER FOR
VOCATIONAL AND TECHNICAL EDUCATION.

OFFICE OF EDUCATION (DHEW)y WASHINGTON, D.C.
EDRS PRICE MF=$D,65 HC-$3.29.

P O = NO  B82P.
ERIC
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DESCRIPTORS - MIDELS: *PROGRAM EVALUATION:
*PFRSONNEL EVALUATIOUNS *INSERVICE TFEACHER
EOUCATIONS VOCATIONAL EOUCATION TEACHERSS
*3TATE PRDGRAMS: STATE SURVEYS3 GUIDEl INES:
PRCGRAM ADMINISTRATION; CNORDINATORS: *STAFF
IMPROVEMENT$ BEHAVIORAL OBJECTIVES
IDENTIFIERS = ®*EDUCATIDN PROFESS IONS
DEVELOPMENT ACT: EPDA

ABSTRACT = THE EVALUATION MODEL DESCRIBED IN
THIS DOCUMENT wAS DEVELDPED TO PROVIDE STATES
WITH ONE MEANS JF EVALUATING PERSONNEL
DEVELOPMENT PRIGRAMS AND PROJECTS. IT WAS
OESIGNEO TD SUPPLEMENT OTHER STATE EVALUATION
EFFORTS BY PRESENTING GUIDEL INES AND
MATERTALS FOR USE BY STATE COORNDINATORS AND
EVALUATION TEAMS IN EVALUATING STATE
INSERVICE PERSONNEL DEVELOPMENT [N
VOCATIJINAL-TECHNICAL EDUCATION FUNDED 8Y THE
FEDERAL AND STATE GOVERNMENTSe. THE PURPOSE OF
THE STATE EVALUATION TEAM IS TO ANALYZE DATA,
MAKE RECOMMENDATIONS, AND PREPARE A FINAL
EVALUATIGON REPORY FOR THE STATE OIRECTOR OF
VOCATIONAL EDUCATION. THE MODEL AND
PRGCEDURES CESCRIBED IN THE MATERIALS MAY BE
MODIFIED BY INDIVIDUAL STATES TO BETTER SUIT
THEIR PROGRAMS, THE EVALUATION MODEL PACKAGE
CONSISTS OF NINE DOCUMENTS: OVERVIEWS
GUIOELINES FCR DEVELOPING BEHAVIORAL
0BJRCTIVESs THREE INSTRUCTION MANUALS FOR THE
STATE COORDINATCR AND EVALUATION TEAM: AND
FOUR SURVEY FORMS, THE SURVEY FORMS ARE FOR
THE EVALUATION TEAM®S USE IN GATHERINC NATA
ABOUT THE STATE PERSONNEL DEVELOPMENT PROGRAM
AND INDIVIDUAL PRJIJECTS. THE MANUALS PROVIDE
INSTRUCTIONS FOR USE OF THE SURVEY FORMS, FODR
PREPARATION OF INFORMATION FROM THE SURVEYS,
AND FOR CONDUCT ING MEETINGS AND
INTERPRETATING DATA. (MF)

VT 016 889

BROTHER SONy MARY LOU3JOHNSON, MARY ANN
TEACHER AIDE HANDBNOK: A GUIDE FOR NEW
CAREERS IN EDUCATION.

DOCUMENT NOT AVAILABLE FROM EDRS.

5021-D7978

INTERSTATE PRINTERS AND PUBLISHERS, DANVILLE,
ILLINOIS 61832

PUB DATE - 71 210P, PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION: SECONDARY
GRADES: POST SECONDARY EDUCATIONS
BIBLIOGRAPHIESs EMPLOYMENT OPPORTUNITIESS
WORK ATTITUDES: *«OCCUPATIONAL INFORMATION:S
*TEACHER AIDES; TEACHING SKILLS: OCCUPATIONAL
GUIDANCE: VOCAT IONAL CODUNSEL ING: MANUALS:
*RESOURCE GUIDES: *PARAPROFESSIONAL SCHOOL
PERSONNEL 3 CAREER PLANNING: *ADULT EOUCATION
IDENTIFIERS = *SELF AWARENESS: CAREER
AWARENESS: EMPLCYABILITY SKILLS

ABSTRACT - DEVELIPED BY TWD TEACHERS, THIS
HANDBOOK IS AN ATTEMPT TO GATHER AND RELATE
INTRODUCTORY INFIRMATION NECESSARY FDR THE

DR IENTATION AND EODUCATION DF AUXILIARY
PERSONNEL IN EOUCATION. THE MATERIAL ENABLES
FUTURE TEACHER AIDES, AT BOTH PRIVATE AND
PUBLIC SCHOOLS, TO BECOME AWARE OF THE SCOPE
OF EOUCATIONAL ENDEAVOR AND ITS CONTRIBUTION
TO SOCIETYe. WITHIN A TRAINING PROGRAM, BOTH
PRE-SERVICE AND IN-SERVICEs AIDS ARE PREPARED
TO MEET THE INDIVIDUAL NEEDS OF THE STUDENTS.
ALTHOUGH THE PRIMARY PURPOSE OF THIS BOOK IS
TO SERVE AS AN OVERVIEW FOR TEACHER AIDE
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TRAININGy IT HAS VALUE TO TEACHERS WHO USE
AIDES OR SET UP [IN-SERVICE TRAINING FOR
AIDESy AND TO THE COLLEGES WHICH INITIATE OR
ALREADY HAVE PROGRAMS FOR THE TRAINING OF
AIDES. APPENDIXES INCLUDE A RECOMMENDED
REAOING LIST, SOME SAMPLE SCHOOL FORMS, A
TEACHER AIDE INTEREST INVENTORY, A LIST OF
ORGANIZATIONS THAT PRODUCE PAMPHLETS AND
PERIODICALS IN SPECIFIC EDUCATIONAL AREAS,
INFORMATION ABOUT THE UTILIZATION AND
"CERTIFICATION OF TEACHER AIDES IN THE UNITED
STATESy AND INFORMATIUN ABOUT CURRENT SOURCES
OF FUNDS FOR THE UTILIZATION AND TRAINING OF
TEACHER AIDESes (RR)

VY 016 947 ED 068 650
METRICATION AT WORKe TRAINING MANUAL.

LUCAL GOVERNMENT TRAINING BOARD, LONDON
(ENGLAND) .

DOCUMENT NOT AVAILABLE FROM EDRSe

LOCAL GOVERNMENT TRAINING BOARD, ALEMBIC
HGUSEs 93 ALBERT EMBANCMENT, LONDON SEL 7uB
PUB DATE - Tl 42P.

-DESCRIPTORS - *MANUALS; *TRAINING TECHNIQUES;
#METRIC SYSTEM: MEASUREMENT; STAFF
ORIENTATION: ON THE JOB TRAINING

IDENTIFIERS = *ENGLAND

ABSTRACT - ENGLAND IS IN THE PROCESS OF
CHANGING TJ THE METRIC SYSTEM OF MEASUREMENT.
THIS MANUAL WAS PREPARED TO HELP IN THE
METRICATION TRAINING OF PERSONS WHI ARE
DIRECTLY INVOLVED IN MANIPULATIONS OF METRIC
UNITS IN THEIR JGBS OR WHO ARE REQUIRED TO
WORK WITH THEMe A METHOD OF ORGANIZING AND
CONTROLLING THE TRAINING IS OQOUTLINED WHICH
PROVIDES FOR TRAINING NEw EMPLOYEES AS WELL
AS EXISTING STAFFe MUCH OF THE TRAINING
SHOULD BE PLANNED ARQUND PROCEDURES AND
MATERTALS USED IN SPECIFIC JGBS, AND JOB-
ORIENTED TRAINING TECHNIQUES MAY BE DEVISED
AS NEEDED FOR DIFFERENT CATEGORIES OF STAFF.
EXAMPLES OF TYPICAL JOB EXERCISES ARE
INCLUDED IN THE MANUALy ALONG W ITH CONTROL
FCORMS AND A CRITERION TEST TO ASSESS THE
LEARNERYS KNOWLEODGE. (MF)

VT 016 982

WALSHe LAWRENCE A.

PHYSICAL DISTRIBUTION, OCCUPATIONAL MANUALS
AND PROJECTS [N MARKETINGe TEXT AND TEACHER'S
MANUAL.

DCCUMENT NIT AVAILABLE FROM EDRSe
157T0-07527

MCGRAW-HILL BOOK COey 330 We 42 STes NEW
YORKy NeYe 10036

PUB DATE - 69 151Pe. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; INSTRUCTIONAL
MATERIALS; *TEACHING GUIDESs TEXTBOOKS;
#*WORKBOOKS3 SECCNDARY GRADESS POST SECONDARY
EDUCATIONS *DISTRIBUTIVE EDUCATIONS
*MARKETINGS *TRANSPORTATION; WAREHDUSESS
SIMULATION; ROLE PLAYING; BEHAVIORAL
OBJECTIVES

IDENTIFIERS - *BEGINNING COMPETENCE; CAREER
AWARENESS

ABSTRACT - THIS TEAT~-WIRKBOOK IS FROUOM THE
C~7"3° TIONAL MANUALS AND PROJECTS IN
W:R\szb SERIES BUT CAN BE USED

IDENTLY WITH GRADES 11-14. IT IS

Aruiext provided by enc
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DESIGNED TO PREPARE PEOPLE FOR THE ENTRY AND
CAREER LEVEL J4DBS IN PHYSICAL DISTRIBUTION
AND OTHER MARKETING OCCUPATIONS, BEHAVIORAL
GOALS STATED AT THE BEGINNING OF EACH CHAPTER
TELL EXACTLY WHAT THE STUDENT SHODULD BE ABLE
TO ACCOMPLISH AFTER COMPLETING THE CHAPTER,
ITS ACCOMPANYING ACTIVITIES, AND THE
SIMULATED OCCUPATIONAL EXPERIENCE PROJECT
WHICH HAS BEEN DESIGNED SO THAT THE STUDENT
DOES NOT NEED TO VISIT BUSINESSES. INCLUDED
IS A TEACHER®'S MANUAL AND KEY CONTAINING
SPECIFIC TEACHING SUGGESTIONS FOR EACH
CHAPTERy AN ANSWER KEY TO THE END-OF-CHAPTER,
A READY-TO-DUPLICATE SET OF TESTS WITH A KEY,
AND A BIBLIOGRAPHY. (PM}

VT 016 984

KLAURENSy MARY K.

THE ECONOMICS OF MARKETINGe OCCUPATIONAL
MANUALS AND PROJECTS IN MARKETINGe TEXT AND
TEACHER*S MANUAL.

GOCUMENT NOT AVAILABLE FROM EDRS,
1570-07532

MCGRAW-HILL BOOK COe¢ 330 We 42 STey NEW
YORKy NeYe 10036

PUB DATE - 71 153P, PMM COLLECTION

DESCRIPTORS -~ CAREER EDUCATION; =*TEACHING:
GUIDES;: *MARKETING: DISTRIBUTIVE EDUCATION:
POST SECONDARY EDUCATION; *WORKBOCKS3 STUDENT
PROJECTS; BEHAVIORAL OBJECTIVES: *ECONOMICS:
ECONOMIC EDUCAYION3: SECONDARY GRADES
IDENTIFIERS = *CAREER AWARENESS; ECONOMIC
AWAREMESS ;s BEGINNING COMPETENCE

ABSTRACT - THIS TEXT-WORKBOOK IS FROM THE
GREGG JCCUPATIINAL AND PRGJECTS IN MARKETING .
SERIES BUT CAN BE USED INDEPENDENTLY WITH
GRADES 11-14, IT IS DESIGNED TO PREPARE
STUDENTS FOR ENTRY, ADJUSTMENT, AND
ADVYANCEMENT IN ALL TYPES OF MARKETING AND
DISTRIBUTIVE CAREERS, INCLUDING SALES,
ADVERTISINGy DISPLAYy MARKET RESEARCH,
PHYSICAL DISTRIBUTIONy FINANCINGy ANC BUYING.
THE ECONNMIC PRINCIPLES ILLUSTRATED IN THIS
MANUAL APPLY TO THE MARKETING OF A VARIETY OF
GOODS AND SERVICES IN MANY TYPES OF MARKETING
INSTITUTIONS. BEHAVIORAL GOALSes ARE STATED AT
THE BEGINNING OF EACH CHAPTERy AND PROJECTS
AT THE END OF EACH CHAPTER PROVIDE
OPPORTUNITIES FOR STUDENTS TO COLLECT DATA
THAT WOULD BE REQUIRED TO MAKE MARKETING
PLANS AND DECISIONSe INCLUDED IS A TEACHER'S
GUIDE THAT CONTAINS SPECIFIC TFEACHING
SUGGESTIONS FO3 EACH CHAPTER, AN ANSWER KEY
TO END-OF-CHAPTER ACTIVITIES, AND A READY-TO-
DUPLICATE SET OF PERFORMANCE TESTS WITH A
KEYe (PM)

VT 016 989
SPEIGLERy CHARLES Ge3;REINER, WILLIAM B,
WHAT T3 DO AFTER HIGH SCHOOL.

DOCUMENT NOT AVAILABLE FROM EDPRS,
5122-08009

SCIENCE RESEARCH ASSOCIATES INCey 259 EAST
ERIE STREETy CHICAGO, IL 60611

PUB DATE - 71 75P, PMM COLLECTION

DESCRIPTORS = CAREER EDUCATIONS SECONDARY
GRADES; POST SECONDARY EDUCATION;
*INSTRUCTIONAL MATERIALS: EMPLOYMENT
OPPORTUNITIES: *INFORMATION SOURCESS
OCCUPATIONAL GUIDANCE: *MILITARY TRAINING;
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JOB SATISFACTIIN: VOCATIONAL COUNSELING:
*(CCCUPATIONAL INFORMATION; PERSONAL VALUES;
JOBS; JOB MARKET; JOB APPLICATION; *SELF
CONCEPYT3 CAREER

ICENTIFIERS = SELF AWARENESS; CAREER
AWARENESS; EDUCATIONAL AWARENESS

ABSTRACT - THIS MANUAL UTILIZES BASIC
GUIDANCE TECHNIQUES TO INFIRM THE NON-COLLEGE
ORIENTED PERSON ABOUT THE OCCUPATIONAL WORLD.
CHAPTER HEADINGS COVER GENERAL AREAS SJCH AS
GETTING TU KNOW YOURSELF, GETTING A JOB, ON=-
THE~JOB TRAININGs TRAINING OPPORTUNITIES IN
THE ARMED FORCES, ANU EDUCATION FOR LIVING.
CONCERN IS GIVEN TQ THE INDIVIDUAL®S SELF-
APPRAISAL OF HIS FUTURE WITH MARGINAL
SPECIFICITY OF CAREERS IN PARTICULAR.
MATERIALS FOR FURTHER REFERENCE ARE INCLUDED
AIOING THE READER IN MATTERS OF FINANCIAL
AIDy CAREER APPRAISAL, AND V3CATIONAL
TRAININGe (PM)

VT 016 99C
HARRI Sy MILES F,
OPPORTUNITIES IN METEOROLOGY.

DOCUMENT NOT AVAILABLE FROM EDRSe

7306-07881

VOCATIONAL GUIDANCE MANUALS, UNIVERSAL
PUBLISHING AND DISTRIBUTING CORPes 235 E, 45
STes NEW YORKe NoYe 10017 ($5.50)

PUB DATE - 72 184Pe PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; SECONDARY
GRADES: POST SECONDARY EDUCATIONS TEXTBOOKS;S
*SUPPLEMENTARY TEXTBNOKS; *0CCJUPATIONAL
INFORMATION; *EMPLOYMENT OPPORTUNITIES;
EMPLOYMENT QUALIFICATIONS; *METEORJLOGY;
CAREER OPPORTUNITIES: VOCATIONAL COUNSELING3S
CAREER PLANNING; NATURAL RESJURCES: SPACE
SCIENCESs EARTH SCIENCE

IDENTIFIERS - EDUCATIONAL AWARENESS: *CAREER
AWARENESS

ABSTRACT - THIS BOOKy PART OF THE VOCATIONAL
GUIDANCE MANUAL SERIESy WRITTEN FOR GRADCS
11-14 IS A COMPENDIUM OF FACTUAL INFORMATION
ABOUT CAREERS IN METEOROLOGYe CHAPTERS
DESCRIBE THE CAREER AREAS AND SPECIALIZATION,
EMPLOYMENT OPPORTUNITIES IN METEOROLOGY
EDUCATION,y TRAINING, EARNINGS, THE EMPLOYMENT
OUTLOOKy THE HISTORY AND FUTJRE OF
METEORULOGY, AND SCIENTIFIC AND PROFESSIONAL
SOCIETIES. A SELECTED 3IBLIOGRAPHYy, AND A
LIST OF COLLEGES AND UNIVERSITIES IN THE UeSe.
AND CANADA WITH ATMOSPHERIC SCIENCE
CURRICULUMS CONCLUDE THE BOOK. (JE)

VT 017 011
BRAUDEy MICHAEL
--SHELBY GOES TO WALL STREET,.

DOCUMENT NOT AVAILABLE FROM EDRS.

5110-07765 .
TeSe DENISON & COMPANYy INCey 5100 We 82 ST.,
MINNEAPOLIS, MN 55431

PUB DATE = 65 30P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; STORY
READING: LANGUAGE ARTSS ELEMENTARY GRADES;
*CAREER OPPORTUNITIES: *FINANCE OCCUPATIONS:
BUSINESS CYCLES; BUSINESS RESPONSIBILITY;

* " "5S; INDUSTRY; *OCCUPATIONAL
I[ERJ}:TION: *READING MATERIALS

I\ “[ERS — CAREER AJARENESS; *ECONOMIC

AIM/VOL 6 NO 2
AWARENESS: ATTITUDES APPRECIATIQONS

ABSTRACT = THIS READING BOOK IS WRITTEN FOR
STUDENTS IN GRADES 4=6 WITH THE INTENTION OF
EXERCISING THEIR READING SKILLS WHILE
INTRODUCING THEM TO CAREERS IN BUSINESS. IT
PRESENTS CAREER INFORMATICN IN A STORYTELL ING
MANNER "STRESSING ECONOMIC AWARENZSS, THIS
BOOK CAN BE USED IN CONJUNCTION WITH
INDEPENDENT STUDY AND GROUP OR PANEL
DISCUSSIONS « (PM)

VT 017 014
BRAUDEy MICHAEL
TIM LEARNS ABOUT MUTUAL FUNDS.

DOCUMENT NOT AVAILABLE FROM EDRS.
5110-07756

TeSe DENISON & COey INCey 5100 We 82 STey
MINNEAPOLIS, MN 55431

PUB DATE - 69 26Pe PMM COLLECTION

DESCRIPTORS - CAREER EOUCATION; LANGUAGE
ARTS$ ELEMENTARY GRADES; BUSINESS CYCLESS
*BUSINESS:3 *BUSINESS RESPONSIBILITY; *READING
MATERIALS: STYORY READING: *CREDIT (FINANCE);
OCCUPATIONAL INFORMATION; CAREER
OPPORTUNITIES

IDENTIFIERS = ECONOMIC AWARENESS

ABSTRACT - THIS READING BOOK IS WRITTEN FOR
STUDENTS GRADES 4=6 WITH THE INTENTION OF
EXERCISING THEIR REARING SKILLS WHILE,
INTRODUCING THEM TO A CAREER I[N FINANCEe. IT
PRESENTS CAREER INFORMATION IN A STORYTELLING
MANNER AND STRESSES ECONOMIC AWARENESS. THIS
STCRYBOOK MAY BE USED IN CONJUNCTION WITH
INDEPENDENT STUDY AND GROUP OR PANEL

DI SCUSSIONS. (PM)

VT 017 017
BRAUDE, MICHAEL
ANDY LEARNS ABOUT ADVERTISING.

DOCUMENT 'NOT AVAILABLE FROM EDRS.
5110-07757

TeSe DENISON & COey INCes 5100 We 82 STe
MINNEAPOLISy MN 55431

PUB DATE =~ .67 30Pe PMM COLLECTION

DESCRIPTORS - CAREER EDUCATIONS LANGUAGE
ARTS3: *READING MATERIALS: ELEMENTARY GRADES;
STORY READINGs *OCCUPATIONAL INFIRMATIONS
*MERCHANDISING; COMMUNICATIONS: COMMERCIAL
ARTS *PUBLICIZE; *CAREER OPPORTUNITIESS
RETAILING

IDENTIFIERS - CAREER AWARENESS; ECONOMIC
AWARENESS; *ATTITUOES APPRECIATIONS —

ABSTRACT - THIS READING BOOK [S WRITTEN FOR

_.STUDENTS_ GRADES 4-6 WITH THE INTENTION JF

EXERCISING THEIR READING SKILLS WHILE
INTRODUCING THEM YD A CAREER IN THE
ADVERTISING FIELDs IT PRESENTS CAREER
INFORMATION IN & STORYTELLING MANNER
STRESSING ATTITUDES, APPRECIATIONS, AND
CAREER AND ECONOMIC AWARENESSe. IT MAY ALSO BE
USED IN CONJUNCTION WITH INOEPENDENT STUDY
AND GROUP OR PANEL DISCUSSIONS. (PM)

vl 017 020
BRAUDE, MICHAEL
DANNY GRAHAM, BANKER.

OOCUMENT NOT AVAILABLE FROM EDRS.
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5110-07764

TeSe DENISON & COe9 INCey 5100 We 82 STey
- MINNEAPOLIS, MN 55431

PUB DATE =~ 66 30P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; CAREER
OPPORTUNITIES; STORY REAOING3 LANGUAGE ARTS;
ELEMENTARY GRADES; *BANKING; ECONOMICS;:
CAPITAL; *FINANCE OCCUPATIONS; &FINANCIAL
SERVICES; INVESTMENTS MONEY MANAGEMENT;
*OCCUPATIONAL INFORMATION; *REAOING MATERIALS
IDENTIFIERS — CAREER AWARENESS; ®ECONOMIC
AWARENESS '

ABSTRACT - THIS SUPPLEMENTARY REAOING BOOK IS
WRITTEN FOR STUDENTS GRADES 4-6 WITH THE
INTENTION OF EXERCISING THEIR REAOING SKILLS
WHILEs INTRODUCING THEM TO A CAREER IN
BANKINGe IT PRESENTS THE CAREER INFORMATION
"IN A STORYTELLING MANNER AND STRESSES CAREER
ANDO ECONOMIC AWARENESSe AN ADDITIONAL USE OF
THE STORYBOOK IS IN CONJUNCTION WITH
INDEPENDENT STUDY AND GROUP JR PANEL
DISCUSSIONS. (PM)

VT 017 022
BRAUDEs MICHAEL
LARRY LEARNS ABOUT COMPUTERSe

DOCUMENT NOT AVAILABLE FROM EDRSe.
5110-07763

TeSe DENISON & COes INCee 5100 We 82 STey
MINNEAPOLISy MN 55431
PuUB DATE - 69 33P. PMM COLLECTION
DESCRIPTORS - CAREER EDUCATION; *CAREER
OPPORTUNITIES; *READING MATERIALS: LANGUAGE
ARTS; STORY READING; ELEMENTARY GRADES:
TECHNICAL OCCUPATIONS; *COMPUTERS: *DATA
PROCESSING: *OCCUPATIONAL INFORMATION
IDENTIFIERS = *CAREER AWARENESS: BEGINNING
COMPETENCE

ABSTRACT = THiS READING BQOK WRITTEN FOR -
STUDENTS GRADES 4 THROUGH 6 1S INTENDED TO
EXERCISE THEIR READING SKILLS WHILE
INTRODUCING THEM TO CAREERS IN COMPUTER
SCIENCEes IT PRESENTS CAREER INFORMATION IN A
STORYTELLING MANNER STRESSING CAREER
AWARENESS AND BEGINNING COMPETENCEe THIS
STORYBOOK CAN BE USED IN CONJUNCTION wiTH
INDEPENDENT STUDY AND GROUP OR PANEL
DISCUSSIONSe (PM)

vl 017 023

HARRISy Es EDmnARD

MARKETING RESEARCHe OUCCUPATIONAL MANUALS AND
PROJECTS IN MARKETING.

DOCUMENT NOT AVAILABLE FROM EDRS.
_1570=07525... . i
MCGRAW=HILL BODK COo' 330 H. 42 STo' NEH
YORKy NeYe 10036

PUB DATE - 69 152P, PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION: INSTRUCTIUNAL
MATERIALS: SECONDARY GRADES; PIST SECONDARY
EDUCATION; *TEACHING GUIDES: *STUDY GUIDES;
*DISTRIBUTIVE EDUCATION: *MARKETING;
*ECONGMIC RESEARCH; ECONOMIC EDUCATION;
RESEARCH METHOOOLOGY: BEHAVIORAL OBJECTIVES:
DATALfﬂLLECTIUN. INTERVIEWS; SALES

Y __IONS: PROBLEM SOLVING: SAMPLING
J:RJ!:IERS - ®CAREER AWARENESS: ATTITUDES
(ST AT [ONS 3 DECISIONS
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ABSTRACT - THIS SET, INCLUOING A TEACHER'S
MANUAL ANO A STUODENT MANUAL, IS FROM THE
SERIES OCCUPATIONAL MANUALSe, PROJECTS IN
MARKETINGe THE STUDENT BOOK IS DESIGNED TO
PROVIDE STUDENTS WITH A BASIC INTRODUCTION TO
MARKETING RESEARCHe BEHAVIORAL GOALS ARE
STATED AT THE BEGINNING OF EACH CHAPTER,
SPECIFYING PARTICULAR COMPETENCIES EXPECTED
GF THE STUDENT AFTER COMPLETING THE PROJECT.
TOPICS INCLUOED ARE OECISION MAKING,
CONSUMER-ORIENTED MARKETING, MARKET RESEARCH,
HUMAN RELATIONSy SAMPL INGy INTERVIEWING,
REPORT WRITINGy ANO DISTRIBUTIVE EOUCATION.
THE STUDENT MANUAL USES PROGRAMED LEARNING,
ROLE~PLAYINGy PROBLEM~-SOLVING, GROUP
PRESENTATIONS AND OEMONSTRATIONS AS VEHICLES
FOR LEARNINGe THE TEACHER'S MANUAL CONTAINS
SPECIFIC TEACHING SUGGESTIDNS FDR EACH
CHAPTERy AN ANSWER KEY TO END-OF-CHAPTER
ACTIVITIES, A READY=-TO-DUPLICATE SET OF
PERFORMANCE TESTS, AND SUPPLEMENTARY
REFERENCE MATERIALS. THE STUDENY MANUAL IS A
SELF CONTAINED UNIT OF INSTRUCTION: IT MAY BE
USED AS AN INDEPENDENT LEARNING MODULE CR
INCLUCED AS A 30-HOUR PORTION OF A BROADER
COURSE IN THE FIELD OF OISTRIBUTION OR
MARKETING.

VT 017 028

MORRISONy PHYLLISe AND OTHERS

A CAREER IN THE MODERN OFFICEe TEACHER'S
MANUAL AND KEYe BOOKS 1-4.

DOCUMENT NOT AVAILABLE FROM EORS,
1570-04431

MCGRAW-HILL BDOK COey 330 We 42 STe, NEW
YORKy NY 10036

PUB DATE - 69 ©644Pe PMM COLLECTION

DESCRIPTORS - *CAJEER EDUCATION; SECOMDARY
GRACES: TEACHING GUIDES; INSTRUCTIONAL
MATERIALS: COMMUNICATION SKILLS; *OFFICE

- OCCUPATIONS 3 *CLERICAL OCCUPATIONS;

EMPLOYMENT QUALIFICATIONS: *OFFICE
OCCUPATIONS EDUCATION; OFFICE PRACTICE:
OCCUPAT IONAL GJIDANCE; *REMEDIAL INSTRUCTION;
LEARNING OIFFICULTIES; ROLE PLAYING;:
OCCUPATIONAL INFORMATION

IDENTIFIERS = SELF AWARENESS; CAREER
AWARENESS3 *EMPLOYMENT SKILLS

ABSTRACT = THIS SET CONSISTING OF A TEACHER'S
GUIDE AND & STUDINT TEXTBCOK/WORKRBOODKSs FOR
GRADES 10-12 IS DESIGNED TO MOTIVATE AND
INFORM STUDENTS AB0UT MODERN OFFICE CAREERSe.
THE B800KS ARE AIMED AT POCR READERSy WITH
LIMITED VOCABULARIESs, INTELLIGENCE, AND
MOTIVATIONe THE FIRST STUDENT BOOK EXPOSES
THE STUDENT TO THE WORLD OF THE BUSINESS

OFFICE -AND--SEVERAL--OF -THE- LANGU'AGEs NUMBERy ~ -

CLERICALs AND SORTING SKILLS THAT ARE NEEDED
IN THE OFFICEe THE SECOND STUDENT B0DDK
CONCENTRATES ON PERSONAL IMPROVEMENT AS IT
RELATES TO JOB SUCCESSe THE THIRD STUDENT
BOCK DESCRIBES THE WAYS THAT J08 SKILLS ARE
USED IN BUSINESS AND THE ACTIVITIES OF .
EMPLOYEES IN OVER 25 DIFFERENT CLERICAL J0BS,
A4ONG THEMy TYPINGs FILING, COMPUTING,
ACCOUNT-RECOROINGy MATERIAL AND PFODUCTIDN=-
RECORDING J0OBS AND INFORMATION AND MESSAGE
DISTRIBUTION JOBSe THE FOUKRTH STUDENT BDOOK
OUTLINES THE PRICEDURES FOR FINDING AND
GETTING THE RIGHT J0Be SOURCES JF JNBS ARE
INCLUDEDs AS ARE SKILL EXCERCISES AND A
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COMPREHENSIVE REVIEW OF ALL FOUR BOOKS. EACH
BOUK CONTAINS A VOCABULARY-BUILDING
DICTIONARY, QUESTICNS AND ILLUSTRATIONS. THE
TEACHER*S GUIDE CONTAINS SPECIFIC TEACHING
TECHNIQUES, A LIST 0OF RESOURLCES AND ANSWERS
TO STULENT EXERCISESe DISCUSSION QUESTICNS,
MUDELINGy SIMULATICON, ROLE PLAYING, AND
CCUNSELING SUGGESTIONS ARE GIVENe. (PM)

vT 017 029
TIGUE, ETHEL ERKKILA
LCOKING FORWARD TO A CAREER: WRITING.

DCCUMENT NOT AVAILABLE FROM EDRS.
5048=-048092 _

OILLON PRESS, 106 WASHINGTON AVEs Ny
MINNEAPOLIS, MN 55401
PUB DATE - 70 94P. PMM COLLECTION
DESCKIPTORS - CAREER EDUCATION: SUPPLEMENTARY
READING MATERIALS: INTERMEDIATE GRADES:
SECONDARY GRADES; HUMANITIES; *COMMUNICATION
{ THOUGHT TRANSFER); OCCUPATIONAL CHOICE:
*WRITIMG; *JOURNALISM; WRITING SKILLS;
COMPOSITION (LITERARY): *OCCUPATIONAL
INFORMATION; *CAREER OPPORTUNITIES
IDENTIFIERS = %CAREER AWARENESS

ABSTRACT - PART (OF THE LOOKING FORWARD TO A
CAREER SERIESy THIS BOJK WAS WRITTEN BY A
PROFESSIONAL WRITER AND JOURNALIST FOR YOUNG
PEOPLE IN GRADES 5-9 wWHO MIGHT FIND A CAREER
IN WRITING APPRUPRIATE FIR THEMe IN ADDITION
TG DESCRIBING HOW TO WRITE AND PUBLISH
NOVELS, SHORT STORIESs CHILDRENS' BOOKS AND
NON=FICTION WORKSy THE AUTHOR INCLUDES HINTS
IN [MPROVING WRITING STYLE, AND EMPHASIZES
THAT WOULD-BE WRITERS MUST KEEP READIN3 AND
EXPLORING THE WORLD AROUND THEM. REFERENCE IS
MADE TO A NUMBER OF PROMINENT FICTIONAL WORKS
IN AMERICAN ANC ENGLISH LITERATURE. (PM)

VY 017 031
CAMPBELLy ODDUGLASSDEVLIN, DIANA
LCOKING FORWARD TO A CAREER: THEATER.

DOCUMENT. NOT AVAILABLE FROM EDRS.
5048-08098
. DILLON PRESSy 106 WASHINGTON AVEe Nev
"MINNEAPOL IS, MN 55401 .
PUB DATE - 70 101P, PMM COLLECTION
DESCRIPTORS - CAREER EDUCATIUGN] SUPPLEMENTARY
TEXT300KS: ELEMENTARY GRADES; SECONDARY *
GRADESs OCCUPATIONAL ASPIRATION: PRODUCT ION
TECHNIQUES; HUMANITIESS PLAY WRITINGS
OCCUPATIONAL CHOICE:; *THEATER ARTS:
*DRAMATICS: TECHNICAL OCCUPATIONSS
PROFESSIONAL OCCUPATIONS; *DRAMA;
*0CCUPATIONAL INFORMATION; *CAREER
"OPPORTUNITIES )
IOENTIFIERS - *CAREER AWARENESS

ABSTRACT = PART OF THE LOOKING FORWARD TO A
CAREER SERIES, THIS BOOK WAS WRITTEN FOR
STUDENTS IN GRADES 5-9 BY TWO PEOPLE WHO HAVE
WORKED ACTIVELY IN THE THEATER IN THE UNITED
STATES, CANADA AND GREAT BRITAIN. IN SIMPLE,
STRAIGHT-FORWARD LANGUAGE, THE AUTHORS
DESCRIBE THE VARIOUS ASPECTS OF THEATRICAL
PRODUCTION FROM THE TRAINING AND RECRUITMENT
OF ACTORS, TO DIRECTORS, DESIGNERSy AND SUCH
i QO 3 AS LIGHTING AND SOUND TECHNICIANS. A
FFRJ(C:HAPTER TITLED "HOW TO GET A JOB IN THE
S \™ DESCRIBES THE VARIOUS WAYS OF

AIM/VOL 6 NO 2

ENTERING THIS WORLD. A VOCABULARY LISTS 23
TERMS USED IN THE THEATER BY PRIFESSIONALS.
(pM) : :

VT 017 D4l

MCDERMOTTs I[RENE E.3iNORRIS, JEANNE L.
OPPORTUNITIES IN CLOTHING: FASHION,
MERCHANDI SING.

DOCUMENT NOT AVAILABLE FRCM EDRS.

5004-08360

CHAS. Ae BENNETT COey INCo¢ 809 We DETWEILLER
DRey PEORIA, IL 51614

PUB DATE - 12 350P. PMM COLLECTION

DESCRIPTQRS = CAREER EDUCATION:

* *SUPPLEMENTARY TEXTBOOKS: SECONDARY GRADES3:

*DISTRIBUTIVE EDJCATIONS *HOME ECONOMICS
EDUCATIONS HUMAN SERVICES: MARKETING3
*CLOTHINGS CLOTHING DESIGN; SEAMSTRESSES:
CLOTHING MAINTENANCE SPECIALISTS: *CLOTHING
INSTRUCTIONS OCCUPATICNAL INFORMATION; CAREER
OPPCRTUNITIES

IDENTIFIERS ~ EDUCATIONAL AWARENESS: *CAREER
AWARENESS: BEGINNING COMPETENCE

ABSTRACT - THIS ROOk, WRITTEN FOR STUDENTS IN
GRADES 9-12y CONCERNS ACQUIRING THE NECESSARY
INFOGRMATION AND SKILLS TO PREPARE STUDENTS
FOR THE CLOTHING INOUSTRY, OBTAINING A JOB,
TAKING A PLACE IN THE WORKING WORLDy AND
GAINING SUCCESS ON 7HE JOB. INCLUDEL IN THE
“TEXTy ARE STUDIES IN THE FOLLOWING AREAS:
FABRICSy DESIGNy INDUSTRIAL SEWING, FITTING
AND ALTERATIONS, SELLING TECHNIQUES, AND
MERCHANOISINGs P3SSIBILITIES OF EMPLOYMENT
INCLUDE JOBS AS SALESPERSON, STOCK CLERK,
CLOTHING REPAIR SPECIALIST AND GARMENT
MANUFACTURE. A BIBLIOGRAPHY AND COLOR
ILLUSTRATIONS ARE INCLUDED. (PM)

VT 017 C44

BLACKLEDGE, WALTER Loy AND OTHERS ,
YOU AND YOUR JOB: FINDING IT, GETTING IT,
KEEPING IT.

OOCUMENT NOT AVAILABLE FROM EDRS.
5059-07916

SOUTH-WESTERN PUBLISHING CO.» 5101 MADISON
RDes CINNCINNATI, OH 45227
PUB DATE - . 67 103P. PMM COLLECTION
DESCRIPTORS - CAREER EDUCATION: GRADE 123
GRADE 133 *EMPLOYMENT OPPORTUNITIES: JOBSS
VOCATIONAL ADJUSTMENT:; *EMPLOYMENT .
INTERVIEWS: *J43B APPLICATION: JOB APPLICANTSS
¥CAREER PLANNING: COUNSELING: OCCUPATIONAL
GUIDANCE: CAREER CHOICE: INSTRUCTIONAL
MATERIALS: *NWORK ATTITUDES: GOAL ORIENTATION
IDENTIFIERS = SELF AWARENESS: *DECISION
MAKING - oo o . . .

ABSTRACT - INTENDED FOR GRADES 12-14, THIS
MANUAL WAS WRITTEN TQO ASSIST THE STUDENT IN
PLANNING AND CARRYING OUT HIS SEARCH FOR
EMPLOYMENT. EMPHASIZEO ARE:.(1) WHERE TO FIND
A JOB, (2) KNOWING YOUR QUALIFICATIONS AND
AMBITIONS, (3) IMPORTANCE OF SUMMER J0OBS, (4)
CONVINCING A PROSPECTIVE EMPLOYER OF YOUR
SKILLS, (5) HOW TO WRITE A LETTER OF
APPLICATION, (63 HOW TO FILL OUT AN
APPLICATION BLANKy (7) HOW TO PREPARE FOR A
PERSONAL INTERVIEW, AND (8) HOW TO COPE WITH
A NEW JOB. PROBLEMS ARE PRESENTED IN EACH
CHAPTER FOLLOWED BY A SET OF QUESTIONS WHICH
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SIMULATE REAL LIFE SITUATIONS IN JOB SEEKINGs
{(PM) ’

VT 017 050 ED 0468 653

HERRy EDWIN Lo+ 3;CRAMER, STANLEY H,

VOCATIONAL GUIDANCE AND CAREER DEVELOPMENT IN
THE SCHOOLS: TOWARD A SYSTEMS APPROACH..

DCCUMENT NOT AVAILABLE FROM EDRSe

HOUGHTON MIFFLIN COey 1900 SO. BATAVIA AVE.,
GENEVA, ILLINUIS 60134

PUB DATE - . 12 356P.

DESCRIPTORS ~ *VOCATIONAL COUNSELING;
OCCUPATIONAL GUICANCE: #VOCATIONAL
DEVELOPMENT; #SYSTEMS APPROACH; *PROGRAM
DEVELOPMENT; *GUIDAMCE SERVICES; CAREER
EDUCATION; PROGRAM EVALUATION: OCCUPATIONAL
INFORMATION; ELEMENTARY GRADES; SECONDARY
GRADES; EDUCATIONAL CHANGE; COOPERATIVE
ECUCATION: SCHOOL INDUSTRY RELATIONSHIP

ABSTRACT - IN ADDITION TO SURVEYING THE
APPRDACHES TO ANC ELEMENTS COMPRISING
VOCATIONAL GUIDANCE, THIS BOOK REPRESENTS AN
ATTEMPT TO DEVELOP A POSITION STATEMENT ABOUT
THE POTENTIAL SIGNIFICANCE OF VOCATIONAL
GUIDANCE WITHIN THE EDUCATIONAL CONTEXT, AS A
RESULT OF THIS APPROACHs VOCATIONAL
DEVELUPMENT IS VIEWED AS A SUBSYSTEM WITHIN
THE LARGER SYSTEM OF EDUCATIIN, AND THE
CHAPTERS OF THIS BODK ARE CESIGNED TO CARRY
THE READER THROUGH THE STAGES JF A SYSTEMS
APPRUOACH TO VOCATIONAL GUIDANCE. CHAPTERS
COVER SUCH TOPICS AS: (1) VOCATIONAL
GUIDANCE: PAST, PRESENT, AND FUTUREs (2) THE
INGREDIENTS OF CAREER/VOCATIONAL DEVELNOPMENT,
(3) THE AMERICAN OCCUPATIONAL STRUCTURE, (4)
THE CONSUMERS 0OF VOCATIONAL GUIDANCE, {5
FORMULATING OBJECTIVES FOR VOCATIONAL
GUIDANCE, (6) VOCATIONAL GUIDANCE
VOCATIONALIZATIONy AND THE ELEMENTARY, JUNIOR
HIGH, AND SENIOR HIGH SCHOOLS, (7) HELPING
STRATEGIES IN VOCATIONAL GUIDANCE, (8)
ASSESSMENT AND EVALUATION IN VOCATIONAL
GUIDANCEs (9) INFORMATION IN VOCATIONAL
GUICANCEy AND {10) BRINGING ABJIUT CHANGE IN
SCHOUL Se (58}

VT 017 056
DAME, J. FRANK, AND OTHERS

EXPLORATORY BUSINESS: DISTRIBUTIVE, CLERICAL,

ACCCUNTING/DATA PROCESSINGy STENOGRAPHIC
DCCUPATIUNS,

DUCUMENT NOT AVAILABLE FROM EDRS.

1570- 04430

MCGRAW-HILL 300K Ces 330 We 42 STey NEW
YORK, NeY, 10036
PUB DATE - 71 231P, PMM COLLECTION;
_FIFTH EDITION , A
DESCRIPTORS - CAREER EDJCATION; TEXTBOJKS;
SECONDARY GRADEST COMMUNICATIONS$ *STUDY
GUIDES: BUSINESS EDUCATION; %BUSINESS SKILLS;
BUSINESS SUBJECTS; DISTRIBUTIVE EDUCATION;
#UFFICE OCCUPATIONS; OFFICE OCCUPAT IONS
EDUCATION; JOB SKILLS; *WORK ATTITUDES;
OCCUPATIONAL INFORMATION: GUIDANCE; *TEACHING
GUIDES .
IDENTIFIERS - CAREER AWARENESS; #*BEGINNING
COMPETENCE

)
A1 T ~T = THIS MANUAL IS DESIGNED TO
(ERIC

CE HIGH SCHUOL STUDENTS TO
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DISTRIBUTIVE, CLERICAL, STENOGRAPHIC, AND
ACCOUNTING AND DATA PROCESSING OCCUPATIONS,
EACH OF THE FOUR SECTIONS INCLUDES SEVERAL
STUDENT EXERCISES DESIGNED TO BUILD SPECIFIC
SKILLS WITHIN EACH OF THE FOUR OCCUPATIONAL
GROUPS. THE MANUAL BEGINS WITH A SECTION ON
EXPLORING THE WORLD OF BUSINESS., AN EXTENSIVE
PERSONAL INVENTORY CHECKLIST IS INCLUDED
WHICH COVERS DESIRABLE APPEARANCE AND
PERSONALITY AS WELL AS COMMUNICATION AND
GENERAL WORK HABITSe A TEACHER®'S MANUAL IS
AVAILABLE WHICH CONTAINS SUGGESTED
ACTIVITIES, ANSWER KEYS TO STUDENT EXERCISES,
AND LISTS OF SUPPLEMENTARY COURSES OF
REFERENCE FOR THE TEACHER. (PM)

VT 017 063 ED 068 664

CAREER EDUCATION: IN-SERVICE TEACHER TRAINING
PROGRAMS AVAILABLE TO THE PUBLIC SCHOOLS,
1972-1973,

TRENTON STATE COLLes NeJo DIV, OF CONTINUING
EDUCATION, '
OFFICE OF EDUCATION (DHEW), WASHINGTON, DeCe
EDRS PRICE MF=$0,65 HC=-$3,29,

PUB DATE - ND 63P.

DESCRIPTORS = *CAREER EDUCATION$ *INSERVICE
PROGRAMS; *PROFESSIONAL TRAINING: *INSERVICE
TEACHER EDUCATION; #*CONTINUING EDUCATIONS
PUBLIC SCHOOLS: PROGRAM EVALUATION: PROGRAM
COSTS; EDUCATIONAL OBJECTIVES: COLLEGE
PROGRAMS; ADULT VOCATIONAL EDUCATIDN
IDENTIFIERS - EDUCATIONAL AWARENESS3
EMPLOYMENT SKILLS

ABSTRACT - THIS BOOKLET EXPLAINS HCW TO
OBTAIN AND BEST USE THE FEDERALLY FUNDED
INSERVICE TEACHER SERVICES PROVIDED BY THE
DIVISION OF CONTINUING EDUCATION AT TRENTON
STATE COLLEGEe. THE COST OF THE SERVICE FOR
PUBLIC SCHOOLS IS SPECIFIFD ALONG WITH LISTS
OF THE INSERVICE PROGRAMS AVAILABLE AND THEIR
OBJECTIVES. THIS PAMPHLET WILL PROVE USEFUL
FOR BOTH PUBLIC SCHOOL ADMINISTRATORS AND
TEACHERS IN AN ONGOING CAREER EDUCATION

PROGRAM, METHODS OF EVALUATING THESE PROGRAMS _ -

ARE GIVENe {(AG)

VT 017 070

MECKLEY, RICHARD F.,

PLANNING FACILITIES FOR OCCUPATIONAL
EDUCATION PROGRAYS. THE MERRILL SERIES IN
CAREER PROGRAMS.

OOCUMENT NOT AVAILABLE FROM EDRS.

5054-08129

CHARLES Ee MERRILL PUBLISHING CDey 1300 ALUM
CREEK DRIVE, CILUMBUS, ODHIC 43216

PUB DATE - 72 161Pe PMM COLLECTION

" DESCRIPTORS - CAREER EDUCATION; *VOCATIONAL

EDUCATION; #FACILITIES: FACILITY IMPROVEMENT:
FACILITY GUIDELINES: *BUILDING DESIGN;
BUILDING PLANS; CONSTRUCTION COSTS3 BUILDING
MATERIALS: FEDERAL AID; STATE AID; *PLANNINGS
*EDUCAT IONAL PLANNING

ABSTRACT - THIS TEXT PROVIDES IN A SYSTEMATIC
AND SEQUENTIAL FORIMAT THE I[YPORTANT STEPS AND
CONSIDERATIONS N PLANNING OCCUPATIONAL
EDUCATION FACILITIESs EACH ASPECT OF THE
PLANNING PROCESS IS PRESENTED IN A CONCISE,
EASY-TQO-READ FORMAT WHICH SHOULD MAKE THE
BOOK AN INVALUABLE GUIDE TO VOCATIONAL
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EUUCATORS AND FACILITY PLANNERS, THE BOOK IS
ORGANIZED INTU TEN CHAPTERS, THE FIRST
CHAPTEK PRESENTS GENERAL PRINCIPLES AND
PROCEDURES OF EDUCATIONAL FACILITY PLANNING.
THE REMAINING NINE CHAPTERS THEN PROVIDE MQORE
COMPLETE TREATMENT OF THE CRITICAL PLANNING
STEPSe (PM)

T VT 017 071
GAWNE, ELEANUR Jo30ERKE, BESS V,
DRESS: THE CLOTHING TEXTBOOK.

DOCUMENT NOT AVAILABLE FROM EDRSe

5004=-08364

CHASe Ae BENNETT CUey INCey 809 we DETWEILLER
DRIVE, PEORIA, IL 60614 .-
PUB DATE - 69 672Ps PMM CDLLECTION:

THIRD EDITIUN

DESCRIPTORS = CAREER EDUCATION; *TEXTBOOKS3;
INSTRUCTIONAL MATERIALSS: *HOME ECONOMICS
EDUCATION; SECUNDAKY GRADES: HUMAN SERVICES:
CLOTHING DESIGN; *TEXTILES INSTRUCTICN;
*CLOTHING INSTRUCTICN; *SEAMSTRESSES:
OCCUPATIONAL HOME ECONDMICS: COMSUMER

EDUCAT IONS HOMEMAKING SKILLS

IDENTIFIERS = SELF AWARENESS: CAREER
AWARENESS :

ABSTRACT - THIS TEXTBOOK FOR SRADES 10-12 IS
DESIGNED TO HELP HIGH SCHOOL STUDENTS SELECT
APPROPRIATE AND ATTRACTIVE CLOTHING FOR MANY
OCCASIONSy PLAN PERSONAL AND FAMILY GOALS AND
RESOURCESy UNDERSTAND TEXTILES AND GARMENT
CONSTRUCTION SO AS TO BE ABLE TO CHOOSE
FABRICS AND CLOTHES INTELLIGENTLY, KEEP
CLOTHING LICKING LIKE NEWy AND LEAXN WHEN AND
HCW TO CONSTRUCT. AND ALTER GARMETS FOR
PERSONAL AND FAMILY USEe GREATER EMPHASIS IS
PLACED AN THE SOCIO-PSYCHOLOGICAL ASPECTS OF
DRESS, THE ROLE OF A WOMAN AS A WORKER AS
WELL AS A HOMEMAKER, AND DECISION MAKING
CCNCERNING CLOTHING NEEDS. THE BOOK IS
PLANNED FOR MANY PURPOSESe AS THE MAJOR
REFERENCE FOR AN ENTIRE COURSE IN CLOTHING,
IT COULDU BE FOLLCWED IN CHAPTER SEQUENCE.
HOWEVER, BECAUSE CURRIZULUM PLANS DIFFER
GREATLY IN ORGANIZATION, TIME ALLOTMENT,
PREREQUISITES, AND GOALS EACH CHAPTER IS
COMPLETE IN iTSELFe (PD}

vT 017 076
POPHAMy ESTELLESETTINGER, BLANCHE
OPPCRTUNITIES IN OFFICE DCCUPATIDNS.

OCCUMENT NOT AVAILABLE FROM EDRSe
7306-07882

VOCATIONAL GUIDANCE MANUALS, UNIVERSAL
PUBLISHING AND OISTRIBUTING CORPORATION,
Ee 45 STey NEW YORKy NeYse 10017 ($4450)

235

-—-PUB-DATE--= . T72...128P,..  PMM_COLLECTION

DESCRIPTORS - CAREER EDUCATION; SECONDARY
GRADES: POST SECONDARY EDUCATION: TEXTBOOKS:
#CAREER OPPORTUNITIES: *OCCUPATIONAL
'INFDRMATION; EMPLOYMENT OPPORTUNITIES:
COMMUNICATIONS: BOOKKEEPING; *OFFICE
OCCUPATIONS; BUSINESS EDUCATION; OFFICE
OCCUPATIONS EDUCATION; SECRETARIES;
STENOGRAPHERS; *OFFICE PRACTICE; CAREER
PLANNING: EMPLOYMENT QUALIFICATIONS
IDENTIFIERS - EDUCATIOVAL AWARENESS: *CAREER
. @ ISSs .

ERIC:r - rurs soox,

. T PART OF THE VOCATIONAL
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GUIDANCE MANUAL SERIES WRITTEN FOR GRADES 9-
14y IS A COMPENDIUM OF FACTUAL INFORMATION
ABOUT THE J0OBS AVAILABLE IN OFFICES TODAY.
FOUR MAIN OFFICE OCCUPATIONS ARE DESCRIBED:
(1) BOOKKEEPER, (2) TYPIST, (3) STENOGRAPHER,
(4) SECRETARY. THE CHAPTERS DESCRIBE THE
EDUCATIONAL TRAINING NECESSARY, THE PRINCIPAL
DUTIES INVOLVED, HOW TO GET STARTED,
ADVANTAGES, SALARIES, AND OPPORTUNITIES FOR
ADVANCEMENT, THE BOOK DISCUSSES HIGH SCHOOL, -
COLLEGE, BUSINESS SCHOOL CURRICULA, THE
EFFECT OF TECHNDLOGICAL CHANGES ON J0B
CLASSIFICATION, DECENTRALIZATION OF OFFICE
WORK IN THE OFFICE POOL AND ABILITIES THAT
WILL BE REQUIRED IN TOMORROW®S OFFICE,
VARIOUS TYPES OF MODERN OFFICE EQUIPMENT SUCH
AS INSTANT COPIERSy AUTOMATED AND MICRQFILMED
FILESy PROGRAMED TYPEWRITERS AND COMPUTERS
ARE ALST DISCUSSEDe A BIBLIOGRAPHY IS
INCLUDED, (PM)

VT 017 078

KLEINy CAMILLE

THE PROFESSIONAL COOK:
AND REWAROS .

HIS TRAINING, DUTIES

DOCUMENT NOT AVAILABLE FROM EDRS.

1553-04800

HELIOS BOOK PUBe COe INCe, 282 SEVENTH
AV ENUEy NEW YDRKy NeYe 10001

PUB DATE - 67 92P, PMM COLLECTION:

SECONDy REVISED EDITION

DESCRIPTORS - CAREER EDUCATION;. COOKING
INSTRUCTIONS *CDOKS: *FOOD SERVICES
OCCUPATIONAL GUIDANCE: *EMPLOYMENT

QUALIFICATIONS: SECONDARY GRADES; POST

~ SECONDARY EDUCATION:; HOME ECONOMICS

EDUCATION; *FOOD SERVICE OCCUPATIONS: FOOD

SERVICE INDUSTRY; *OUCUPATIONAL INFORMATION
IDENTIFIERS - EDUCATIONAL AWARENESS: CAREER
AWARENESS; ATTITUDES APPRECIATIONS

ABSTRACT - THERE IS PRESENTLY A LACK OF YOUNG
MEN ENTERING THE PROFESSIONAL COOKING FIELD.
THESE DESCRIPTIDONS OF SCHOOLS AND
APPRENTICESHIP PROGRAMS CAN SERVE AS MODELS
FOR THE COMMUNITIES, TELLING THE POTENTIAL
YOUNG COOK WHAT HE NEEDS TO ENTER THE FIELD,
AND THE BEST WAYS OF PREPARING HIMSELF FOR A
CAREER IN CODKING, INCLUDED IS A LIST OF
ORGANIZATIONS INTERESTED IN THE FUTURE OF THE
COCKING PROFESSIONs A RECOMMENDED READING
SECTION AND AN APPENDIX OF SOME SCHOOLS THAT
OFFER FOOD PREPARATION COURSES. (PM)

VT 017 084
LASKOWy ROBERTSFELDZAMENs AeNe

.BRIGHT FUTURE CAREERS WITH COMPUTERS.

DOCUMENT NOT AVAILABLE
7283-05457 A
CHILTON BODK COey %01 WALNUT ST.,
PHILADELPHIA, PA 19106 ($5.50)

PUB DATE - 69 215P. PMM COLLECTION

FROM EDRSe.

DESCRIPTORS - CAREER EDUCATION;
*¥SUPPLEMENTARY TEXTBOOKS: SECONDARY GRADES3
SELF CONCEPT; POST SECONDARY EDUCATION; *DATA
PROCESSING: CIMMUNICATIONS; RESOURCE GUIDESS
*COMPUTERS: *OCCUPATIONAL INFORMATIONG:
ELECTRONIC EQUIPMENT; *JOB TRAININGS
EMPFLOYMENT QUALIFICATIONS: JOB MARKET:
*EAPLOYMENT OPPORTUNITIES

IGENTIFIERS - SELF AWARENESS; CAREER
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AWARENESS; DECISIONS

ABSTRACT - THIS PRACTICAL HANDBOOK FOR
STUDENTS IN GRADES 11 AND 12 AND POST
SECONDARY STUDENTS SHOWS HOW ONE CAN LAUNCH
AND SUCCEED IN A CAREER IN DATA PRDCESSING ON
ANY LEVELe THE BOOK DISCUSSES THE RAPID
GROWTH AND TREMENDOUS EMPLOYMENT POTENTIAL OF
THE FIELDy THE TYPES OF J0OBS AVAILABLE AND
HOW TO GO ABOUT GETTING THEM. IT PROVIDES
SPECIFICy CONCRETE DETAILS ON HOW TO EVALUATE
ONESELF BEFORE CHODSING A SPECIFIC DATA
PROCESSING SKILLe THE INFORMATION CONCERNING
THE JOBS AND TYPES OF TRAINING IS FOLLOWED BY
A DISCUSSION OF HOW BEST GO ABOUT GETTING THE
RIGHT J0OB WITH A BRIGHT FUTUREs INCLUDING HOW
TO PREPARE A RESUME, HOW TO GET READY FOR A
SUCCESSFUL INTERVIEW AND ACTUAL SAMPLES OF
THE IBM AND UNIVAC APTITUDE TESTS MOST
COMMINLY USED. IN THE DATA PROCESSING FIELDS,
(PM)

VT 017 085

DENUES, CELIA
CAREER PERSPECTIVE: YOJR CHOICE OF WORK,
DOCUMENT NOT AVAILABLE FROM EDRS.
5051-06664

CHARLES Ae JONES PUBLISHING CCey
WADSWORTH PUBe CDes¢ 698 HIGH STy
GREENy WORTHINGTGN, OH 43085

PUB DATE - 72 202P. PMM COLLECTION

DIVe OF
VILLAGE

CESCRIPTORS - *OCCUPATIONAL INFORMATION;
CAREER EDUCATIONS$ SECONDARY GRADES; CAREER
OPPORTUNITIES: SELF CONCEPT; GUIDANCE; *SELF
EVALUATION; *VOCATIONAL COUNSELINGS
BIBLIOGRAPHIES: VOCATIONAL INTERESTS;
CHOICE: *CAREER PLANNING; CAREERS
IDENTIFIERS - SELF AWARENESSs EDUCATIONAL
AWARENESS; ECONCMIC AWARENESS

*CAREER

ABSTRACT - THIS BOOK IS A GUIDE TD THE
PROCESS OF SELF-ANALYSIS AND EVALUATION. IT
PROVIDES A METHOD TO ANALYZE THE WORLD OF
WORK WITH A SET OF RULES TD AID IN MAKING

" CAREER DECISIOMSe THE APPROACH EMPHASIZES

CAREER PREPARATIUN AS A DEVELOPMENTAL PPOCESS -

RATHER THAN A SINGLE DECISION. IT VIEWS THE
SELECTION OF AN OCCUPATION IN THE CONTEXT OF
THE RELATIONSHIP A CAREER HAS T0 THE UNIQUE
NEEGS AND STRUCTURE 0OF THE INDIVIDUALe THIS
BOOK IS DESIGNED FOR USE WITYH STUDENTS IN

GRADES 3-11. (PM)

vT 017 089

HAIRORESSING AND COSMETILOGY: A GLANCE
BACKee oA FICUS ON THE PRESENT.
DOCUMENT NOT AVAILABLE FROM EDRSe
1561~04818

—MTCADY PUBLCISHING CORP., 38397 NHITE PLAINS

RDey BRONX, NeYe 10467
PUB DATE = 72 8P, PMM COLLECTION
DESCRIPTORS =~ CAREER EDUCATIUNGS
GRADES: POST SECONDARY EOUCATION; TECHNICAL
EDUCATION; *HUMAN SERVICES: GUIDANCE:
VOCATIONAL EDUCATION; *COSMETOLOGISTS;
*COSMETOLOGY: *OCCUPATIONAL INFORMATIONS
*CAREER OPPORTUNITIES

ICENTIFIERS = *CAREER AWARENESS

SECONDARY

4 Q T - THIS PAMPHLET DEALS WITH THE
1:RJ!: OF BEAUTY CULTURE AND MODERN TRENDS
:
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DURING THE TWENTIETH CENTURYe THE TASKS OF A
BEAUTICIAN ARE DISCUSSED, SUCH AS MANICURING,
SHAMPOOINGy HAIR STRAIGHTENINGy AND SCALP
TREATMENTSs AND INFORMATION CONCERNING
EDUCATIONAL REQUIREMENTS, SELECTING A SCHOOL
OF COSMETOLOGY, AND JOB UOPPORTUNITIES IS
INCLUDEDs STUOENTS IN GRADES 10-12 AND POST-
SECONDARY STUDENTS WOULD FIND THIS PAMPHLET
HELPFUL SINCE IN MANY STATES COSMETOLOGISTS
MUST BE AT LEAST 17 YEARS OF AGE. (PM)

VT 017 104

DRIERy HARRY Ney JR,

K=12 GUIDE FOR INTEGRATING CAREER D:VELOPMENT
INTO LOCAL .CURRICULUM.

DOCUMENT NOT AVAILABLE FROM EDRS.
5051-08673

CHARLES A. JONES PUBe COey 4 VILLAGE GREEN,
SeEeys WORTHINGTON, OH 43085
PUB DATE - 72 265P, PMM COLLECTION
DESCRIPTORS - *RESOURCE GUIDES; PROFESSIONAL
PERSONNEL$ #*CAREER EDUCATION: BIBLIOGRAPHIES:
SELF CONCEPT; *DEVELOPMENTAL GUIDANCE:
*GUIDANCE PROGRAMS ; *INTEGRATED CURRICULUM;
CURRICULUM DEVELOPMENT; OCCUPATIONAL
GUIDANCE; ELEMENTARY GRADES3 SECUNDARY GRADES

ABSTRACT - THIS RESOURCE GUIDE, A RESULT OF 2
YEARS' WORK ON THE PART OF OVER 500
EDUCATORSy A STATE-WIDE 2-WEEK WwORKSHOP IN
WISCONSINy AND SEVERAL COMMITTEE MEETINGS,
HAS BEEN FIELD-TESTED IN 10 PILOT WORKSHOPS
FOR 290 PARTICIPANTS IN AN EFFORT TO HELP
WISCONSIN SCHOOLS PROMOTE THE CONCEPT AND
PROGRAMS OF CAREER EDUCATION AMONG THE
STATE'S SCHOOL ADMINISTRATORSy SUPERVISORS,
TEACHERSy SPECIALISTSy AND STUDENTSe CAREER
DEVELOPMENT CONCEPTS, PRESENTED 8Y THE FOUR
LEVELS, PRIMARY (K=3), ELEMENTARY (4-6),
JUNIOR HIGH SCHODL (7-9), AND SENIOR HIGH
SCHOOL (10-12) ARE DETAILED SEQUENTIALLY WITH
A SERIES OF CONCEPTS FOR EACH MATRIX CELL OF
THE CAREER EDUCATION MODEL. DIRECTIONS FOR
EVALUATING CAREER DEVELOPMENT PROGRAMS ARE
GIVENe EXTENSIVE LISTS OF RESOURCES, ARRANGED
BY CONCEPT AND GRAOE LEVEL AND LISTS OF
PUBLISHERS IN ADDITION TO A BIBLIOGRAPHY FOR
PROFESS IONAL READING AND A GLOSSARY OF TERMS
ARE INCLUDEDs (MU}

VT 017 105
STEINy Meloe
YOUR CAREER IN JOURNALISMe.

DOCUMENT NOT AVAILABLE FROM EDRSe
7251-07410

JULIAN MESSNER INCey 1 WEST 39TH STREET,
YORKy NEW YORK 10018 ($3464)

PUB DATE - 65 191Ps

NEW

DESCRINMTORS - CAREER EDUCATION; INSTRUCTIONAL
MATERIALS: SUPPLEMENTARY READING MATERIALSS
LANGUAGE ARTS; GRADE 113 GRADE 123
COMMUNICATIONSS JOURNALISM; %*MASS MEDIAS
#PUBLICATINONS; TELEVISIONS WRITINGS
NEWSPAPERS; *NEWS MEDIA3 *QCCUPAT IONAL
INFORMATIONS *ZAREER OPPORTUNITIES
IDENTIFIERS - *CAREER AWARENESS; EDUCATIDNAL
AWARENESS

ABSTRACT = WRITTEN B8Y AN EXPERIENCED REPORTER
WHO IS PRESENTLY A PROFESSOR OF JOURNALISM AT
NEW YORK UNIVERSITY, THIS BOOK SURVEYS. THE

_PMM _COLLECTION =
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FIELD OF JOURNALISM TO INCLUDE A GENERAL
DESCRIPTION UF NEWSPAPER WORKe SUBURBAN NEWS
REPDRTING,y TELEVISION NEWS PRESENTATION,
INTERNATIONAL JOURNALISMe SPORTS REPORTING,
PHOTO JOURNALISM, MAGAZINE JOURNALISM, AND
EDITURIAL WRITINGe ALSO INCLUDED ARE
DISCUSSIONS OF THE TRAINING AND EXPERIENCE
NECESSARY IN THE FIELD AND THE SLARIES TO
EXPECT IN VARIOQUS JOB CATEGORIES. THE
OPPURTUNITIES FOR WOMEN IN JOURNALISM ARE
EMPHASIZED SINCE MURE JF THEM ARE ENTERING
THESE FIELNS OF COMMUNICATIONe. THE BOOK IS
ILLUSTRATED WITH BLACK AND WHITE PHOTOGRAPHS.
A LIST OF SUGGESTED READINGS IS ALSO
INCLUDEDs (PM™)

vT 017 108
DOYLEy ROBERT Vv,
YOUR CAREER IN INTERIOR DESIGN.

DOCUMENT NIT AVAILABLE FROM EDRS.
7251=-07386 :

JULIAN MESSNER INCey 1 WEST 39 STREET,y NEW
YORKy NEW YORK 10018 ($4.29)

PUB DATE = 66 192P. PMM COLLECTION

DESCRIPTORS -~ CAREER EOUCATION; GRADE 113
GRADE 12: BIBLIJGRAPHIES; SUPPLEMENTARY
READING MATERIALS: INOEPENDENT STUDY;
*GUIDANCE: *FINE ARTS: *INTERIOR DESIGN3
VOCATIONAL EDUCATION; DESIGN;: *QCCUPATIONAL
INFCRMATION; *CAREER OPPORTUNITIES
IDENTIFIERS - EDUCATIONAL AWARENESS; *CAKEER
AWARENESS; ATTITUDES APPRECIATIONS

ABSTRACT - WRITTEN FOR GRADES 11 AND 12, THIS
BOOK GIVES INFORMATION ON ACADEMIC EDUCATION,
PRACTICAL JOB EXPERIENCE AND CAREER
OPPURTUNITIES IN THE FIELD OF INTERIOR
DESIGN, A BIBLIOGRAPHY AND A LIST OF SCHUOLS,
COLLEGES AND ART INSTITUTES ARE INCLUDED.
{PM) ’

vT 017 109
PARADIS, ADRIAN A.
YOU AND THE NEXT DECADE.

DOCUMENT NOT AVAILABLE FROM EDRSe
7255-06781

DAVID MCKAY CO- INCey 750 THIRD AVEes NEW
YORKy NEW YORK 10017 ($4450)

PUB DATE -~ 65 179P. PMM COLLECTION

DESCRIPTORS = #SUPPLEMENTARY READING
MATERIALS; RESOURCE MATERIALS: CAREER
EDUCATION; *GUIDANCE: *PLANNING; SOCIAL
PLANNING; CITY PLANNING; EDUCATION; INDUSTRY;
HUMANITIES; SECONDARY GRADES: *OCCUPATIONS;
SOCIAL SYSTEMS; SOCIAL VALUES: *CAREER
PLANNING
_IDENTIFIERS_ = EDUCATIONAL AWARENESS; CAREER

AWARENESS; ATTITUDES APPRECIATIONS: *FUTURE ~~~ 7~

ABSTRACT - THIS SUPPLEMENTARY REFERENCE
READING GUIDEBOOK INTRODUCES GRADE 11 OR 12
STUDENTS TO THE EMPLOYMENT OUTLOOK AS IT IS
RELATED TO POPULATION, EDUCATION AND
ECONOMICS. SPECIFIC PROFESSIONAL FIELDS
COVERED IN THE BOOK ARE COMMUNICATIONS,
'NATURE AND NATURAL RESOURCES, BUSINESS AND
THE HUMANITIES, EDUCATIONAL NECESSITIES,
OCCUPATIONAL HISTORIES AND DESCRIPTIONS, AND
0" "Q PECIFICATIONS ARE CONSIDERED.

AR (CCES TO THE READING MATERIAL REVEAL
Sgmmsms FOR FURTHER REFERENCEs SUGGESTED
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READINGSy A LIST OF PROFESSIONS, AND
URGANIZAT IONS #HICH ARE RELATED TO THE
PROFESSIONS. THE BOOK MAY B8E USED FOR SELF
INSTRUCTION CR AS OCCUPATIONAL GUIDANCE
SUPPLEMENTARY READING. (PM)

vT 0217 113
NEAL, HARRY EDWARD
YOUR CAREER IN FOREIGN SERVICE.

OOCUMENT NOT AVAILABLE FROM EDRS,
7251=07403

JULIAN MESSNER INCey 1 WEST 39 STRFETs NEW
YORKy NEW YORK 10018 ($3.64)

PUB DATE - 65 191P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; SECOMDARY
GRADES; ILLUSTRATIONS: *FOREIGN RELATIONSS
BIBLIOGRAPHIES; INDEPENDENT- STUDY:
*SUPPLEMENTARY READING MATERIALS; *GUIDANCE;
EMPLOYMENT OPPIORTUNITIES: *GOVERNMENY
EMPLOYEES; *0CCUPATIONAL INFORMATION
IDENTIFIERS = CAREER AWARENESS; ATTITUDES
APPRECIATIONS

ABSTRACT - DESIGNED TO HELP QUALIFIED YOUNG
PEUPLE IN GRADES 10 THROUGH 12 UNDERSTAND THE
HUNDREDS OF OPPORTUNITIES AVAILABLE FOR
SERVING AS REPRESENTATIVES ABROAD, THIS 802K
COVERS SUCH SPECIALITIES AS NURSING, FARMING,
TEACHINGy ENGINEERINGy COMMUNICATIONS AND
CULTURAL DEVELOPMENT AS WELL AS JOBS ON THE
DIPLOMATIC LEVELe A LIST FOR FURTHER READING
IS ALSO INCLUDFDe EDUCATIONAL REQUIREMENTS,
SALARIES, QUALIFICATIONS, ADVANTAGES AND

DI SADVANTAGES ARE ALSO COVERED, (PM)

VT 017 116

EVANSy RUPERT Ne

FOUNDATIONS OF VOCATIONAL EDUCATION, .THE
MERRILL SERIES IN CAREER PROGRAMS,

DOCUMENT NOT AVAILABLE FROM EDRS,

5054-08126

CHARLES Ee MERRILL PUB. COey 1300 ALUM CREEK
DR.sy COLUMBUS, 0OH 43216 '
PUB DATE - 71 292P. PMM COLLECTION
DESCRIPTORS = PROFESSIONAL PERSONNELS STAFF
IMPROVEMENT CAREER EDUCATION; ®VOCATIONAL
EDUCATION; *EDUCATIONAL ADMINISTRATION;
*EDUCATIONAL PHILOSOPHYS MANPOWER NEEDS3
VOCATIONAL EDUCATION TEACHERS: TEACHER
EDUCATION; MANPOWER DEVELOPMENT; COOPERATIVE
EDUCATION; ECONDOMICS; SOCIOLOGY; PSYCHOLOGY3S
*EDUCATIONAL PLANNING; *FOUNDATIONS OF
EDUCATION

ABSTRACT =- ﬁESIGNED FOR VOCATIONAL EDUCATORS
AND THOSE PLANNING TO ENTER THE FIELOy THIS
BOOK CONCENTRATES ON BASIC PRINCIPLES

AFFECTING "ALL OF HUMAN RESOURCE DEVELOPMENT ¢ ——-

THE FIRST SECTION IS DEVOTED TO THE GOALS OF
VOCATIONAL EDUCATION ANO THEIR PRESENT
EMPHASIS ON HUMAN RESOURCE DEVELOPMENT RATHER
THAN THE NARRDW CONCERN FOR MEETING FYHE NEEDS
OF LOCAL EMPLOYEES. THE SECOND SECTION
PRESENTS AN OVERVIEW OF THE CONTRIBUTIONS OF
FOUR SOCIAL SCIENCESy PHILOSOPHY, ECONOMICS,
SOCIOLOGYy AND PSYCHOLOGY, TOWARD THESE
GOALS, THE THIRD SECTION IS CONCERNED WITH
PRESENT PROGRAMS OF VOCATIONAL EDUCATION AND
TRENDS WHICH ARE LIKELY TO AFFECT THE GOALS--
IT IS ORGANIZED IN TERMS OF INSTRUCTIONAL
LEVEL WITHIN VOCATIONAL EDUCATION. METHOOS OF
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PREPARING PERSONNEL TGO CONDUCT PROGRAMS OF.
VOCATIONAL EDUCATION FOLLOWy WITH PARTICULAR
ATTENTION TO THE ROLE OF OCCUPATIONAL
EDUCAYION IN UNDERDEVELOPED AREAS OF THIS
COUNTRY AND THE WORLD AND ITS ROLE IN THE
ODEVELOPMENT OF INDIVIDUALS® FULL HUMAN
POTENTIAL. (PM)

VT 017 126
DUCKAT, WALTER
A GUIDE TO PROFESSIONAL CAREERS.

DOCUMENT NOT AVAILABLE FROM "EDRS.
T7251-07387

JULIAN MESSNER INCey 1 WEST 39 STREET, NEW
YORKy NEW YDRK 10018 ($5.95)

PUB DATE - 70 285P. PMM COLLECTION

DESCRIPTORS ~ CAREER EDUCATION:; SECONDARY
GRADES: POST SECONDARY EDUCATION:
PROFESSIONAL OCCUPATIONS: *CAREERSS
BIBLIOGRAPHIESs TECHNICAL OCCUPATIONS;
*OCCUPATIONAL INFORMATION; *CAREER
OPPORTUNITIES: *OCCUPATIONS

IDENTIFIERS ~ *CAREER AWARENESS$ ATTITUDES
APPREC TATIONS

ABSTRACT - THIS GUIDE FOR GRADES 10-12 AND
POST-SECONDARY. STUDENTS, CDVERS SOME 70
CAREERS FROM JOURNALIST TO NURSE, THE
APPENDICES LIST CAREERS IN THE FEDERAL
GGVERNMENT FOR SELECTED COLLEGE MAJORS -AND
SCURCES OF FREE VOCATIONAL LITERATURE. ALSO
INCLUDED IS A SELECTED BIBLIOGRAPHY, (PM)

vT 017 127
DARBY, PATRICIA; DARBY, RAY
YOUR CAREER IN PHYSICAL THERAPY,

DOCUME MT NDT AVAILABLE FROM EDRS.
T7251-07381

JULIAN MESSNER INCey 1 WEST 39 STREET, NEW
YORKy NEW YORK 100i8 ($3.64) '

PUB DATE - 69 191P, PMM COLLECTIDN

DESCRIPTORS = CAREER EDUCATIONS *HEALTH
QCCUPATIONS: GRADE 11: GRADE 123
INSTRUCTIDNAL MATERIALS; SUPPLEMENTARY
READING MATERIALS; *HEALTH OCCUPATIONS
ECUCATION: #*PHYSICAL THERAPISTS: *PHYSICAL
THERAPY; PHYSICAL THERAPY AIDES:
REHABILITATIGN; *0OCCUPATIONAL INFORMATION;G
CAREER OPPORTUNITIES

IDENTIFIERS -~ ATTITUDES APPRECIATIONSS
EDUCATIONAL AWARENESS; *CAREER AWARENESS

ABSTRACT = UTILIZING PERSONAL AND HUMAN
INTEKEST INCIDENTS, THE AUTHORS, PORTRAY THE
CHALLENGES AND SCOPE OF THE FIELD OF PHYSICAL
THEKAPYe THE MANY wORK ENVIRDNMENTS OF THE
PHYSICAL THERAPIST ARE DESCRIBED ALONG WITH
THE TRAINING AND EXPERIENCE REQUIRED TGO
SUCCEED IN THE FIELDe THE BOOK IS ILLUSTRATED
WITH BLACK AND WHITE PHOTOGRAPHS. APPENLIXES
INCLUDE A LISTING OF SCHOOLS OFFERING
PROGRAMS IwN PHYSICAL THERAPY, A LISTING OF
UNIVERSITIES OFFERING MASTER'S DEGREE
PROGRAMS IN PHYSICAL THERAPY, SOURCES OF

F INANCIAL ASSISTANCE FIR PHYSICAL THERAPY
STUDENTSy UeSe ARMY COUNSELING SERVICESy AND
PUBLICATIONS AND VISUAL AIDS AVAILABLE TO THE
PROSPECTIVE PHYSICAL THERAFPIST. (FM)
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TEENAGE J0B8S.

DOCUMENT NOT AVAILABLE FROM EDRS.
T255-06775

DAVID MCKAY INCey 750 THIRD AVEey NEW YORK,
NEW YORK 10017 ($6.95)

PUB DATE - 71 274P. PMM COLLECTION

DESCRIPTORS - *SUPPLEMENTARY READING
MATERIALS: *RESOURCE MATERIALS$ CAREER
EDUCATION; OCCUPATIONAL INFORMATION;
*0CCUPATIONAL GUIDANCE:; SECONDARY GRADES;S

. TEENAGERS: %*JOB MARKET: *EMPLOYMENT

OPPORTUNITIES )
IDENTIFIERS - EDUCATIONAL AWARENESS; *CAREER "
AWARENESS: ATTITUDES APPRECIATIONS

ABSTRACT = THIS SUPPLEMENTARY REFERENCE
READING MATERIAL FOR HIGH SCHOOL STUDENTS AND
TEENAGERS INTRJIDUCES THE READER TO OVER 1,000
JOB IDEAS. MUCH OF THE BOOK [S RELATED BY
YOUNG PEOPLE THEMSELVES WHO TELL HOW THEY
THGUGHT U# WORK IDEASy APPLIED FOR AND HELD
JOBS, WHAT THEY NEEDED IN EDUCATION, TRAINING
AND TALENT AND OTHER SUGGESTIONS. AN APPENDIX
OF YOUTH ORGANIZATIONS IS INCLUDED FOR .
FURTHER REFERENCE. THE BOOK MAY BE USED FOR
SELF INSTRUCTION 3R AS A VOCATIINAL GUIDANCE
RESOURCE. (PMM)

VT 017 130

HARTER, WALTER

YOUR CAREER IN UNUSUAL OCCUPATIINS. A
FRACTICAL GUIDE TO SOME OUT-OF-THE-ORDINARY
JOBS.

DOCUMENT NOT AVAILABLE FROM EDRS.
T255=-06774

DAVID MCKAY CO. INCey 750 THIRD AVE, NEW
YORK, NEW YORK 10017 ($4.25)

PUB DATE - 71 118P. PMM COLLECTION

DESCRIPTORS = *SUPPLEMENTARY READING
MATERIALS; RESOURCE MATERIALS: CAREER
EDUCATION; *OCCUPATIONAL INFORMATIONS
*EMPLOYMENT OPPORTUNITIES: SERVICES; NATURAL
RESOURCES; OCEANDLOGY; FORESTRY;
*0CCUPATIONAL GUIDANCE: SECONDARY GRADES;:
FISHERIES; COMPUTERS: *0OCCUPATIOINS
IDENTIFIERS - EDUCATIGNAL AWARENESS3 *CAREER
AWARENESS; ATTITUDES APPRECIATIONS

ABSTRACT -~ THIS SUPPLEMENTARY REFERENCE
READING MATERIAL INTRODUCES LRADE 11 AND 12
STUDENTS TO OUT=0F=THE-=ORDINARY JOBS-=FROM
FISH FARMING, TO LAW, TO HOW TU BECOME A TREE
EXPERT, SOME OF THE CAREERS INVOLVE ADVENTURE
AND THE OUTDCORS; SOME ARE IN UNJSUAL AREAS
OF FAMILIAR AND WELL-KNOWN INDUSTRIES AND
SERVICES: SCME REQUIRE A COLLEGE EDUCATION OR
ON-THE=-J0B TRAINING. EXAMPLES OF JORS TREATED
IN THE BOOK ARE MUSEUM WORKER, QOCEANOGRAPHER,
WRITER FOR TRADE JOURNALS ANO FIRESTER.
ADDRESSES OF COMPANIES OR SERVICES FOR
FURTHER REFERENCE ARE ADDENDED TO THE READING
MATERIAL. THE BOOK MAY BE USED FOR SELF
INSTRUCTION OR VOCATIONAL GUIDANCE
SUPPLEMENTARY READINGs (PM)

vl 017 132 ED 068 672

PARADIS+ ADRIAN A,

RECLAI#ING THE EARTH: JOBS THAT HELP IMPROVE
THE ENV IRONMENT,

DOCUMENT NOT AVAILABLE FROM EDRS,



146

7255-06779 :

DAVID MCKAY CCe INCey 750 THIRD AVEey NEW
YCORKy NEW YORK 10017 ($4.50)

PUB DATE - 71 180P. PMM COLLECTION

DESCRIPTORS - *SUPPLEMENTARY READING
MATERIALS; *ENVIRONMENTAL EDUCATIONS
INDUSTRIAL EDUCATIONS AGRICULTURAL EODUCATION:
*NATURAL RESOUKCES; SECONDARY GRADESS
BIBLIOGRAPHIC CITATIONS: *0CCUPAT IONAL
INFORMATIONS RESOURCE MATERIALS;
*CCCUPATIONAL GUIDANCE

IDENTIFIERS - EDUCATIONAL AWARENESS: *CAREER
AWARENESS: ATTITUDES APPRECIATIONS

ABSTRACT = THIS SUPPLEMENTARY REFERENCE
READING MATERIAL FOR HIGH SCHJOL STUDENTS
INTRIDUCES THE READER TO JOB OPPORTUNITIES IN
NATURAL RESOURCES AND ENVIRONMENTAL
PROTECTIONe PARTS OF THE BOOK CONSIDER THE
SOLVERS OF ENVIRONMENTAL PROBLEMS-PLANNERS
AFCHITECTSy ENGINEERSy COMMUNIZATORSy ETCe
THE PRUBLEMS OF THE ENVIRONMENT ARE PRESENTED
IN AN INTRODUC TOURY SURVEY FASHIONe AN
APPENDIX LISTS PROFESSIONS AND ADDRESSES OF
PUBLISHERS FOR FURTHER REFERENCEe. (PM)

VT 017 134
LISTON, ROBERT A,
YOUR CAREER IN SELLING.

DOCUMENT NOT AVAILABLE FROM EDRSe
7251-07398

JULIAN MESSNER INCey 1 WEST 39 STREETy NEwW
YCRKs NEW YORK 10018 (33464}

PUs DATE - 67 192P. PMM COLLECTION

DESCRIPTORS = CAREER EDUCATION; *DISTRIBUTIVE
EDUCATION: SRADE 113 GRADE 123 *MARKETING:
INSTRUCTIGNAL MATERIALS: SUPPLEMENTARY
READING MATERIALS: MERCHANDISING: RETAILING3
WHOLESALING; *SALES QCCUPATIONS: REAL ESTATE
OCCUPATIONS; SALESMANSHIP; SALES WORKERS3
*OCCUPATIONAL INFORMATIONS *CAREER
OPPORTUNITIES

IDENTIFIERS = *CAREER AHARENESS' EDUCATIONAL
AWARENESS

ABSTRACT - PART OF THE MESSNER CAREER SERIES,
THIS BOOK WAS WRITTEN BY A FREE-LANCE WRITER
IN ORDER TO SUGGEST CAREER POSSIBILITIES IN
THE SALES FIELDe THE AUTHOR USES CASE
HISTORIES AND INCIDENTS TO DESCRIBE THE AREAS
CF RETAILy WHOLESALE, INSURANCE, BROKERAGE,
REAL ESTATE, AND INDUSTRIAL SELLING ALONG
WiTH THE QUALIFICATIONS, EDUCATION, SALARIES
PAID, AND OPPORTUNITIES FOR ADVANCEMENT IN
THE FIELDe THE AUTHOR.PLACES SPECIAL EMPHASIS
ON THE IMPORTANCE OF POTENTIAL SALES PEOPLE
DISCOVERING WHAT THEY ARE BEST SUITED TO
SELLes THE BOOK IS ILLUSTRATED WITH BLACK AND
WHITE PHOTOGRAPHS. (PM)

VT 017 135
GAY, KATHLYN
CAREERS IN SOCIAL SERVICE.

DCCUMENT NOT AVAILABLE FROM EDRS.
7251-07389

JULIAN MESSNER INC.y» 1 WEST 39 STREET, NEW
YORKy NEW YORK 10018 ($3.64)

PUB DATE - 69 192P. PMM COLLECTION

TORS - CAREER EDUCATION; SECONDARY
GE lC

*0QCCUPAT IONAL INFDRMATION: *HUMAN
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SERVICES: SCCIAL SCIENCES: INDEPENDENT STUDY:
*SUBPROFESS IDNALS; *SOCIAL WORKERS3S
SOCIOPSYCHOLOGICAL SERVICES: CASEWORKERS3:
*SOCIAL SERVICES: *EMPLOYMENT QOPPORTUNITIES
IDENTIFIERS - EDJCATIONAL AWARENESS: *CAREER
AWARENESS: ECONOMIC AWARENESS

ABSTRACT - THE PURPOSE OF THIS TEXTY IS TD
INFORM STUDENTS OF GRADES 11 AND 12 ABOUT
CAREERS IN SOCIAL SERVICEe IT SHOWS THE VAST
SCOPE OF MODERN SOCIAL SERVICE UNDER THE
AUTHORITY OF FEDERAL, STATE, OR LOCAL
GOVERNMENTSy CHURCH INSTITUTIONS AND PRIVATE
FOUNDATIONS. IT COVERED THE EDUCATIONAL
REQUIREMENTSy SPECZIAL SKILLSy DESIRABLE
PERSONALITY TRAITS, AND ATTITUDES FOR CAREERS
IN A CHALLENGING FIELD THAT OFFER IMMENSE
REWARDS FOR THOSE CONCERNED. WITH THE
MULTITUDE COF HUMAN PROBLEMS IN TODAY*S
COMPLEX WORLDe ALSO INCLUDED ARE A

BIBL IOGRAPHYy A LIST OF TERMS FOR SOCIAL WORK
POSITIONS, AND A LIST OF INSTITUTIONS. .
OFFERING UNDER-GRADUATE COURSES WITH SOCIAL
WELFARE CONTENT. (PM)

VT 017 136
SARNOFF, PAUL
CAREERS IN B8IOLOGICAL SCIENCE.

DOCUMENT NOT AVAILABLE FROM EDRS.,
7251-07405

JULIAN MESSNER INCey 1 WEST 39 STREETs NEW
YORKy NEW YORK 10018 ($3495)

PUB DATE - 68 192P. PMM COLLECTION

DESCRIPTORS = *CAREER OPPORTUNITIES:
GUIDANCE; SECONDARY GRADES; CAREER EDUCATION:
*BIOLOGICAL SCIENCES: BIOCHEMISTRY:
BICPHYSICS: PHYSIOLOGY:; *NATURAL SCIENCES:
#0CCUPATIONAL INFORMATION;S *ANIMAL SCIENCES
BOTANY; MICROBIOLOGY

IDENTIFIERS - EDUCATIONAL AWARENESS: CAREER
AWARENESS

ABSTRACT - WRITTEN FOR GRADES 11 AND 12, THIS
TEXT GIVES THE READER INVALUABLE INFORMATION
ABOUT EDUCATIONAL REQUIREMENTS, PDTENTIAL
REWARDS s PROSPECTIVE EMPLOYERS, AS WELL AS
THE MANY OPPORTUNITIES IN THE INTERRELATED
FIELOS THAT COMPRISE BIOLOGICAL SCIENCEs THE
AUTHOR STRESSES TWO MAIN POINTS: THE
TREMENDOUS VALUE BIOLOGICAL SCIENCE HAS FOR
HUMANITY, AND THE FASC INATION AND CHALLENGE
OFFERED THOSE MEN AND WOMEN WHO DEDICATE
THEMSELVES TO INVESTIGATING AND WORKING WITH
LIFE IN ALL ITS INFINITE VARIETY,
ILLUSTRATIONSy A GLOSSARY OF TERMS AND
PROFESSIONS, AND A SUGGESTED READING LIST ADD
TO THE FEDUCATIJINAL IMPACT OF THE BOOKe. {PM}

VT 017 160
MCCALLy VIRGINIA;MCCALL, JOSEPH R,
YOUR CAREER IN PARKS AND RECREATION.

DOCUMENT NOT AVAILABLE FROM EDRS.
7251-07400 _ _

JULIAN MESSNER INCe, 1 WEST 39 STREET, NEW
YORK, NEW YORK 10018 ($4429)

PUB DATE - 70 190P. PMM COLLECTION

DESCRIPTDRS - CAREER EDUCATION: GRADE 11;
GRADE 123 *RECREATION; RESOURCE MATERIALS:
INSTRUCTIONAL MATERIALS; *NATURAL RESOURCES;
INDEPENDENT STJUDY: GROUP COUNSELING:
DIRECTORIES: SELF-EVALUATION: *PARKS; PARK
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DESIGN; *EMPLOYMENT OPPORTUNITIES:
*0CCUPATIONAL INFORMATION

IDENTIFIERS = SELF AWARENESS: EDUCATIONAL
AWARENESS; *CAREER AWARENESS

ABSTRACT - THE PURPOSE OF THIS TEXT, IS TO
PROVIDE A BROAD LOOK AT CAREERS IN PARKS AND
RECREATION FOR GRADE 11 AND 12 STUDENTS WHO

MAY BE CONSIDERING SUCH A CAREER. FOLLOWING A

DISCUSSION OF THE INCREASING NEED FDR PARKS
AND RECREATION PERSONNEL, AVAILABLE JOBS,
PAYy AND EDUCATION AND TRAINING REQUIREMENTS
ARE DESCRIBED. A BIBLIJGRAPHY AND AN INDEX
ARE INCLUDED. (PM}

VT 017 161
SARNOFF, PAUL
CAREERS IN THE LEGAL PROFESSION.

DOCUMENT NOT AVAILABLE FROM EDRSe
T7251-07406 . :

JULIAN MESSNER INCey 1 WEST 39 STREET, NEW
YORKy NEW YORK 10018 ($4.79) _
PUB DATE - 70 185P. PMM COLLECTION

DESCRIPTORS = CAREER EDUCATION: SECONDARY
GRACESs *INDEPENDENT STUDY: GUIDANCE;
*LAWYERS: *LAW SCHOOLS; *PROFESSIONAL.
OCCUPATIONS: *OCCUPATIONAL INFIRMATIOM;
SUBPROFESSIONALS; *CAREER OPPORTUNITIES
IDENTIFIERS - EDUCATIONAL AWARENESS; CAREER
AWARENESS

ABSTRACT ~ THE PURPOSE OF THIS TEXT IS TO
OUTLINE THE OPTIONS AVAILABLE TO PERSONS WHO
SELECT A CAREER IN THE LEGAL PROFESSION. IT
PRESENTS INFCRMATION ON QUALIFICATIONS FOR
THE VARIOUS FIELOS, LISTS OF LAW SCHOOLS, ANO
ADVICE ON STATE BAR EXAMS AND THE YOUNG
LAWYER®*S FIRST PROFESSIONAL STEPS. AMONG THE
CAREER OPTIONS DISCUSSED ARE: (1) TEACHING
LAWe (2) SPECIALIZING IN SUCH AREAS AS MARINE
LAWy INSURANCE LAW, OR INTERNATIONAL LAW, (3)
WORKING AS A LAWYER FOR THE GOVERNMENT, AND
(4) BECOMING A TRIALy RESEARCHy CORPCRATION,
OR WALL STREET LAWYER. (PMM}

VT 017 162 '
DOWDELL, DOROTHY ;DOWDELL, JOSEPH
YOUR CAREER IN THE WORLD OF TRAVEL.

DCCUMENT NOT AVAILABLE FROM EDRS,

1251-07385 :

JULIAN MESSNER INCey 1 WEST 3GTH STREETs NEW
YORKy NEW YORK 10018 ($4.50)

PUB DATE - 71 190P, PMM COLLECTION

DESCRIPTORS = CAREER EDUCATIONS INSTRUCTIONAL
MATERIALS: SECONDARY GRADES: MARKETING;
*TRANSPORTATION; INDEPENDENT STUDY:
OCCUPATIONAL INFORMATION; *TRAVEL; *CAREERS;
MOTOR VEHICLES: *TOURISM; BUS TRANSPORTATIONS
RAIL TRANSPORTATION; *EMPLOYMENT
OPPCGRTUNITIES: OCCUPATIONAL CHODICE
IOENTIFIERS = SELF AWARENESS: EDUCATIONAL
AWARENESS: *CAREER AWARENESS

ABSTRACT = THE PURPOSE OF THIS TEXT IS TO

OUTLINE VARIOUS ASPECTS OF CAREERS IN THE

TRAVEL INDUSTRY FOR STUDENTS OF GRADES 11 AND

12 WHO SEEK INFORMATION CONCERNING SUCH

CAREERSe. IT DESCRIBES JOBS WITH TRAVEL

AGENCIES, BUS LINES, DCEAN CRUISE COMPANIES,
O RLINES. IN ADDITION TO J0B

- ERICietions, THE 800K PROVIDES DATA ON

' .
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SALARIES, REQUIREMENTS, AND PLACEMENT FOR THE
VARIOUS POSITIONS, A SECTION OF PHOTOGRAPHS,
A BIBLIOGRAPHY, AND AN INDEX ARE INCLUOED,
(PM) :

VT 017 165
LEE, ESSIE Ee
CAREERS IN THE HEALTH FIELD.

DOCUMENT NOT AVAI[LABLE FROM EDRSe
7251-07394

JULIAN MESSNER INCees 1 WEST 39 STREET, NEW
YORKy NEW YORK 10018 {($4.79)

PUB DATE - 72 191P. PMM COLLECTION

DESCRIPTORS - GRADE 113 GRADE 12: CAREER
EDUCATION; SUPPLEMENTARY READING MATERIALS:
*TECHNICAL OCCUPATIONS: MEDICAL ASSISTANTS:
INDEPENDENT STUDY: *PARAMEDICAL OCCUPATIONS:
*HEALTH OCCUPATIONS; *HOSPITAL PERSONNEL;
*0CCUPATIONAL INFORMATION3 OCCUPATIONAL
GUIDANCE

IDENTIFIERS - EDUCATIONAL AWARENESS; *CAREER
AWARENESS; ECOMOMIC AWARENESS

ABSTRACT - WRIVTEN FOR GRADES 11 AND 12 AS A
SOURCE OF CAREER INFORMATION, THIS BOOK
CONTAINS AN OVERVIEW OF A VARIETY OF JOBS IN
THE HEALTH FIELDs INCLUDING LABORATORY
TECHNICIANS, DIETICIANS, MEDICAL CLERICAL
JOBSe THERAPISTS ANO-HOSPITAL MAINTENANCE
PERSONNEL. SOME JF THE POSITIONS REQUIRE A
COLLEGE DEGREE, BUT MOST CALL FOR MUCH

" SHCRTER PERIODS OF TRAININGe MORE THAN 100

DI FFERENT TYPES OF CAREERS ARE DISCUSSED, AND
A LIST OF FURTHER SOURCES OF INFORMATION IS
INCLUDED.  (PM)
VT D17 166

DOWDELL, DOROTHY:DOWDELL, JOSEPH

"YOUR CAREER IN TEACHING.

DOCUMENT NOT AVAILABLE FROM EDRS.
7251-07384

JULIAN MESSNER INCey 1 WEST 39 STREET, NEW
YORKy NEW YORK 10018 ($3.64)

PUB DATE = 67 191Ps PMM COLLECTIDN

DESCRIPTORS - CAREER EDUCATION: INSTRUCTIONAL
MATERIALS: RESOURCE GUIDES: *EDUCATION;
SECONDARY GRADES: POST SECONDARY EDUCATION;
INDEPENDENT STJOY; *TEACHER EDUCATIONS
BIBLICGRAPHIESS *TEACHER EMPLIYMENT;
TEACHERS; *EMPLOYMENT OPPORTUNITIESS

CCCUPAT IONAL INFIIMATIONS: TEACHER PLACEMENT;
TEACHER QUALIFICAT IONS

IDENTIFIERS ~ EDUCATIONAL AWARENESS: *CAREER
EOUCATINONS EMPLOYMENT SKILLS

ABSTRACT - THIS TEXT, DESIGNED FOR STUDENTS
IN GRADES 10-~12 AND PDST SECONDARY STUDENTS
SHOWS HOW TEACHERS MORE THAN EVER PLAY A
VITAL AND VALUED R0LE IN MODERN SOCIETYe THE
EXCITEMENT OF CHANGE AND PROGRESS IN TEACHING
METHODS TODAY IS THE KEYNOTE OF THIS BOOK.
THIS IS ALSC TRUE OF SUCH CLOSELY ALLIED
OCCUPATIONS AS SCHOOL ADMINISTRATION,
LIBRARIANSHIPy, AZADEMIC COUNSELINGy AND
SCHOUL SERVICE SOCIAL WORKe CASE HISTORIES
HIGHLIGHT THE INNOVATIONS TAKING PLACE IN
SCHOOLS COUNTRYWIDE, AND FOCUS ON THE SCOPE
OF OPPORTUNITIES IN A PRUFESSION THAT OFFERS
STIMULATICN AND PERSONAL GRATIFICATION. (PM)

vT 017 175
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MCTEINANG EDMUND Jeo e s HAWK INSy ROBERT Ueo
JRey EDe

EDUCAT INy PERSTNMEL FJIR THE ALLIED HEALTH
PRUFESSTIUNS AND SERAVICES. ADMINISTRATIVE
CONSIDERATIONS.

DOCUMENT NOT AVAILABLE FRCM EDRS.
5123=07471

CeVe MUSBY CUMPANYy 119 30 WESTLINE
INDUSTRIAL DRey STe LOUIS, MN 63141

PU3 DATE - 72 225P, PMM COLLECTION

DESCRIPTORS = CAREFR EDUCATION; HEALTH
ECUCATICN: *HEALTH OCCUPATIONS EDUCATIONG
HEALTH PERSUNNEL Y PARAMEDICAL OCCUPATIONS:
*EDUCATIUNAL AUMINISTRATION; *ADMINISTRATIVE
PRINCIPLES: *AUMINISTRATIVE PROBLEMS: STUDENT
NEECS: STAFF IMPROVEMcNTS CURRICULUM
PLANNING: dUDGETINGs EDUCATIONAL FINANCE

ABSTIACT = THIS TeXT CONSISTS 7OF 19 CHAPTERS
wRITTEN 8Y 22 AUTHOURS IN SUBJECTS OF CONCERN
AND INTEREST TO ALL ACMINISTRATORS AND
PERSONNEL JF ALLIED HEALTH PRIGRAMS, THE
SCCPE UF ALLIED HEALTH COVERS ALL
PRUOFESSIUNALy TECHNICALy AND SUPPORTIVE
WCRKERS IN PATIENT CAREy PUBLICHEALTH, AND
HEALTH RESEARCH, AS WELL AS PERSONNEL ENGAGED
IN ENVIRONMENTAL HEALTH ACTIVITIFSe IN THE
TEXTy THE AUTHCRS HAVE SOUGHT TO CIMBINE I
ONE SOURCE SOME CONTFMPORARY THINKING ON A
NUMEER QF THE ISSUES OF GREAT CURRENT AND
CONTINUING CONCERN TO PERSONS KESPONSIBLE FOR
OKGANIZINGy PLANNINGy AND ADMINISTERING
EOUCAT IONAL PRNGKAMS IN THE ALLIED HEALTH
FIELNSe GNE GOAL OF THE AUTHDRS HAS BEEN TO
PKODUCE A VOLUYE THAT IS NOT LIMITED IN ITS
USEFULNESS TO INE LEVEL OF HIGHER EDUCATION,
BUT WHICH CONTAINS TOPICS OF INTEREST TO
ADMINISTRATORS IN BOTH SENIOR AND COMMUNITY
LEVEL INSTITUTICNS. (PM}

VT 017 176 ED 068 678 )
COUPERATIVE WORK EXPERIENCE COORDINATORS®
MANUAL .

CREGUN STATE BNARD OF EDUCATION, SALEM.
EDRS PRICE MF-$0,65 HC=$3.29.

QREGON BOARD OF ENUCATIION, 942 LANCASTER
DKIVE NeEes SALEMy OJOREGON 97310 ($.85)
PUB DATE - 12 63P.

DESCKRIPTORS = *MANUALS3 RESOURCE MATERIALS:
CAREER EDUCATININ; VOCATIONAL EDUCAT ION3
*PROGRAM PLANNING: VOCATIGNAL DEVELOPMENT;
COMMUNITY SUPPURTS *CODRDINATORS; *WDRK
EXPERIENCE PROGRAMSS *COOPERATIVE PROGRAMS:
SECONDARY GRADES: POST SECONDARY EDUCATIONG
HUMANITIES

ICENTIFIERS - EDUCATIONAL AWARENESS: *OREGONS
CAREER AWARENESS

ABSTRACT - THIS MANUAL HAS BEEN PREPARED B8Y
THE COCPERATIVE WORK EXPERIENCE SPECIALIST OF
THE INSTRUCTIONAL SERVICES DIVISION OF
OREGONy WITH THE HELP OF OTHER WORK
EXPERIENCE COORDINATORSy TO SERVE AS A GUIDE
FOR TEACHERS, CUORCINATORS, COUNSELDRS, AND
COMMUNITY LEADERS WHD ARE RESPINSIBLE FOR
ESTABLISHING SECONDARY AND POST-SECONDARY
COOPERATIVE WORK EXPERIENCE EDUCATION
PROGRAMSs THIS BOOKLET OUTLINES FACTORS TO
CONSIDER FOR IMPLEMENTING A PROGRAM, PLANNING
PROCEDURES, RESPONSIBILITIES OF THE
[]2i?:;xpnurs (SCHOOL STAFF, EMPLOYERS,

Aruitoxt provided by Eic:
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STUDENT TRAINEES, PAREMTS)y AND THE MINIMym
CRITERIA NEEDED TO QUALIFY FOR STATE
RFIMBURSEMENT, MUCH OF THE MATERIAL IN THIS
MANUAL IS DEFIVED FROM THE CALIFORNIA STATE
DEPARTMENT CF EDUCATION ®*HANDROOK ON WORK
EXPERIENCE EOUCATIONe'" THIS DOCUMENT 1S 3-
HOLE PUNCHED FIR EASY INSERTION INTD A RING
BINDERs A WIDE RANGE NF RFSOURCE MATERIALS IS
INCLUDED. (AG)

VT 017 177 ED 068 679

FINEGAN, MARCELLA F,

TEACHER?S ANSWERS TO THE CONSUMER AND HIS
DOLLARS : A WORKBIOIK AND STUDY GUIDE.

UOCUMENT NGT AVAILABLE FROM EDRSe

GCEANA, PUBLICATIINSy INCey ONHRS FERRY, NoYe
10522

PUB DATE - 12 37P.

DESCRIPTORS - SECONOARY GRADES; MARKETING:
*STUDY GUIDES: *ANSWER KEYS: *WOFKAQCKS:
PEVIEwW (REEXAMINATION}; *0OBJECTIVE TESTS:
*CONSUMER ECONDMICS; CONSUMER EDUCATIONS
MONEY MANAGEMENT

IDENTIFIERS = EDUCATINNAL AWARENESS; ECINOMIC
AWARENESS

ABSTRACT - THIS WORKBCOK AND STUDY GUIDE
CINTAINS THE TEACHER'S ANSWERS TO ACCNMPANY
THE TEXT OIF "THE CONSUMER AND HIS DOLLARS,"™
INCLUDED ARE: (1) A KEY TC THE STUDY
EXERCISESy GIVEN FDR EACH OF 16 CHAPTERS, (2)
THE ANSWERS FOR 16 CHAPTER REVIEWS, (3) A
MID-CCURSE TEST HAVING 71 QUESTIONS, TDGETHER
WITH AN ANSWER KEYy AND (4) A FINAL REVIEW
TEST COVERING CHAPTERS 9 THRNUGH 16 IN THE
TEXT TOGETHER wlTH AN ANSWFR KEYe THE TESTS
INCLUDE TRUE-FALSFEy MATCHINGs MULTIPLE
CHOICEy AND COMPLETION QUESTIONSe THIS
DOCUMENT IS RELATED TO THE TEXTBOOK ANO A
WORKBOCK ANNOUNCED IN THIS ISSUF AS VT 017
175 AND VT 017 178. (AGH

VT 017 178 ED 068 680

FINEGAN, MARCELLA E.

THE CONSUMER AND HIS NDOLLARS: A WORKBOOK AND
STUDY GUIDE.

DOCUMENT NOT AVAILABLE FROM EDRS.

OCEANA, PUBLICATIINS, INCes» DORBS FERRYy NeVYe
10522

PUB DATE - 72 88p,

DESCRIPTORS - *WDRKBOOKS; SECONDARY GRAQESS
WORKSHEET S: #STUDY GUIDES: *CONSUMER
ECONOMICS 3 *MONEY MANAGEMENT§ *CINSUMER
EOUCATINNS VOCATIONAL EDUCATION; VOCATIONAL
DEVELOPMENT S REVIEW (REEXAMINATION);
MARKETING: QUESTIONING TECHNIQUES

IDENTIFIERS - ECONOMIC AWARENESS: EDUCATIONAL
AWARENESS

ABSTRACT - THIS WORKBOOK AND STUDY GUIDE FOR
A MONEY MANAGEMENT CURRICULUM IN CONSUMER
EDUCATION WAS WRITTEN TO ACCOMPANY THE
TEXTBOOK ™THE CONSUMER AND HIS DOLLARS™ AND A
TEACHER'S GUIDE, BOTH ANNOUNCED IN THIS ISSUE
AS VT 017 179 AND VT 017 177. INCLUDED ARE 16
CHAPTERSy EACH CONTAINING WORKSHEETS
PERFORATED FOR EASY REMOVAL. CHAPTER
HIGHLIGHTSy STUDY EXERCISESy AND QUESTIONS
FOR REVIEWING EACH CHAPTER ARE PROVIDED.
MULTIPLE CHOICE, TRUE=FALSE, MATCHING» AND
COMPLETION QUESTIONS ARE INCLUDED. A WIDE
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RANGE OF TOPICS ARE COVERED, SUCH AS CONSUMER
FRAUDy BUOGETING,s AOVERTISINGy INSURANCE, THE
LAWy AND BUYING FOOD AND CLOTHING. (AG)

vl 017 179 ED 068 681
SCHOENFELDy DAVIO;NATELLA, ARTHUR A,
THE CONSUMER AND HIS OOLLARS. '

OOCUMENT NOT AVAILABLE FROM EDRS.

OCEANA, PUBLICATIONS INCey O0OBBS FERRYy NEW
YORK 10522
PUB DATE - 70 365P. SECOND EODITION
DESCRIPTORS - BIBLIOGRAPHIES; INDEXES
(LOCATERS):i GLOUSSARIES; *ADULT VOCATIONAL
EDUCATIONS *CONSUMER ECONOMICS: *MONEY
MANAGEMENT; VISUAL AIDS:? *CONSUMER EOUCATION;
SECUNDARY GRADES; POST SECONDARY EDUCATION;
CGLLEGE CURRICULUM; *TEXTBODKS: MARKETING:
VOCATIONAL DEVELOPMENT

IDENTIFIERS - ECONOMIC AWARENESS; EDUCATIONAL
AWKARENESS

ABSTRALT = THIS TEXTBOOK, DESIGNED FOR USE IN
THE SECCNDARY GRAOESy COLLEGES,y AND FOR ADULT
EDUCATION, IS INTENDED FOR USE IN BOTH
CONSUMER EDUCATION AND CONSUMER ECONOMICS
COURSESe ITS OBJECTIVE IS TO OEVELOP AN
AWARENESS JF THE IMPGRTANCE GOF MAKING WISE
CONSUMER DECISIONS. A RATIONALE FOR THE
TEXTBOOK PRECEDES 16 TOPICAL CHAPTERS, A
GLJUSSARYy A SELECTED .10-PAGE BIBL IOGRAPHY,
“"AND AN INDEXe LINE DRAWINGS ILLUSTRATE THE
TEXTe A WIDE RANGE OF TOPICS ARE COVERED,
SUCH AS CONSUMER FRAUOs THE LAW, BUDGETING,
ADVERTISINGy BUYING PRACTICESs ANO THE ROLE
OF THE GOVERNMENT. THIS OOCUMENT IS DESIGNED
FUR USE WITH A TEACHER'S GUIDE AND A STUDY
GUIDE, ANNDUNCED IN THIS ISSUE AS VT 017 177
AND VT 017 178+ 1AG) ’

VT 017 184 ED 068 684
PROJECT PENPLE OF PEORIA: CAKEER AWARENESS
ANV EXPLIRATIUN,

PEORIA SCHOOL OISTRICY 150, ILL,
EDRS PRICE MF=30,65 HC-$6e58
PUB DATE - SEP72 105pP.

DESCRIPTIRS = *CAREER EDUCATIONS #*CURRICULUM
DEVELOPMENT; OCCUPATIOVAL INFORMATIONG
#*RESOURCE MATERIALS: *INSTRUCTIONAL PROGRAMS;
*UNIT PLANS CLASSROOM TECHNIQUES; .
INSTRUCTIONAL MATERIALSS VOCATIONAL
DEVELOPMENT

IOENTIFIERS = PEJRIAS ILLINOISS CAREER
AWARENESS: ENUCATIONAL AWARENESS

ABSTRALT = THIS BOUOKLET WAS WRITTEN BY
TEACHERS FAR TEACHERS, TO HELP THEM IMPLEMENT
CAREER EDUCATION IN THE CLASSROOMe SAMPLE
UNITS WERE PREPAKED BY PARTICIPANTS IN A
CAREER EDUCATION WORKSHOP HELD IN JUNE 1972,
AND ADDITIGNAL MATERIAL WAS ADAPTED FROM
CAREER EUUCATION LEITERATURE RECUMMENDED BY
TEACHERSe EMPHASIS IN THE PRGJECT wAS ON
PEOPLE AND WHAT THEY DJ==-REFNCUSING
CURRICULUM AROUND PEOPLE AND THEIR
NCCUPATIONSe THE KEY ELEMENT IN CURRICULUM
DEVELOPMENT wAS ALWAYS THE TEACHERe ELEMENTS
DESCRIAEL IN THIS PEGRIA CAREER AWARENESS AND
EXPLORATIUN PROJECT INCLUDE GOALS,
ECOUNSTBILITIES, COMMUNICATION, INTERVIFWS,
El{l(j VISITS, AND UNIT PLANSe (MF)

Aruitoxt provided by Eic:
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vl 017 185 ED 0680 685

INDUSTRIAL ARTS IN THE ELEMENTARY SCHOOL
PROGRAM: MOTIVATION FOR LEARNING IN
KINDERGARTEN TO GRADE 4.

- NEW YORK CITY BOARO OF EDUCATION, BRODKLYN,

NeYe BUREAU OF CURRICULUM DEVELOPMENT.
DOCUMENT NOT AVAILABLE FROM EORS.

BOARD OF EQUCATION OF THE CITY OF NEW YORK,
PUBLICATIONS SALES OFFICE, 110 LIVINGSTON
STes BROODKLYN, NeYe 11201 ($5.00)

PUB OATE - FEB69 254P.

OESCRIPTORS - *INOUSTRIAL ARTS; *CURRICULUM
GUIODES: *ELEMENTARY GRADES; *INTEGRATED
CURRICULUM; UNIT PLANS LEARNING ACTIVITIESS
ELEMENTARY SCHOOL CURRICULUM: *SHOP
CURRICULUM

ABSTRACT =~ BASED ON AN EXPERIMENTAL PROJECT
CONDUCTED IN SIX ELEMENTARY SCHOOLS IN NEW
YORK CITY, THIS ZURRICULUM GUIDE CONTAINS
SUGGESTED TOPICS TO ILLUSTRATE HOW INDUSTRIAL
ARTS ACTIVITIES ZAN BE CORRELATED WITH
CLASSROOM LEARNINGSe THE MATERIALS ARE
PLANNED FOR IMPLEMENTATION FROM KINOERGARTEN
TG GRADE 4, WITH TEACHER AND STUDENT SHOP-
BASEO EXPERIENZES SUGGESTED FOR LANGUAGE
ARTSy SOCIAL STUDIESy SCIENCE, AND
MATHEMATICS AT BACH GRADE LEVELe THE GUIDE
ALSO INCLUDES A SAMPLE UNIT FOR EACH GRADE
LEVELy WHICH CONTAINS OBJECTIVES FOR ROTH
TEACHER AND STUODENTSy SUGGESTIONS FOR
LAUNCHING THE UNIT, EXPERIENCES AND
ACTIVITIES, EVALUATION TECHNIQUES, AND A
BIBL IOGRAPHY OF 'BDOKSs FILMS, AND RECNRDS. AN
INTRODUCTORY SECTION PROVIDES PRJIGRAM
OBJECTIVES, ROLES OF THE CLASSRDUM TEACHER
AND INOUSTRIAL AITS CONSULTANT, AND TEACHING
SUGGESTIONS. (SB)

vT 017 190 ED 068 689
OCCUPATIONAL RESOURCE MANUAL FOk HAWAII,

HAWATII UNIVe, HONOLULU.
EDFS PRICE MF-$0.65 HC-$26432.
PUB DATE - ND 787P,

OESCRIPTORS - *0OCCUPATIONAL INFIRMATION;
*QCCUPATIONAL CLUSTERS ; *RFSOURCE GUIDES;
OCCUPATIONAL GUHIDANCES STATE PRDGRAMS;
VOCATIONAL OFVELJIPMENT: *VOCATIONAL
EDUCATION: *EMPLOYMENT OPPORTUNITIES;:
HUMANITIES: DISADVANTAGED GROUPS: COMMUNITY
ROLE: BIBLIOGRAPHIES: EMPLOYMENT TRENDSS
INODEXES (LGCATERS); JNB PLACEMENT; EMPLOYMENT

. SERVICES: JOB TRAINING

ABSTRACT = DEVELOPED COOPERATIVELY BETWEEN
THE OCCUPATIONAL INFORMATION AND GUIDANCE
SERVICES CENTER UNDER THE COMMUNITY COLLEGE
SYSTEM AND THE DEPARTMENT OF ENDUCATIONAL
PSYCHCLOGY AT THE UNIVERSITY OF HAWAILl, THIS
OCCUPAT IONAL RESOURCF MANUAL FNR HAWAILI,
BOUND IN A 3=-RIN5 NOTEBROOK, CONTAINS
PERTINENT INFORMATION FOR STUNENTS, PARENTS,
COUNSELORSe AND TEACHERS ON CAREER
OPPORTUNITIES, VOCATIONAL EOUCATION PROGRAMS,
JOB REQUIREMENTS, AND JOB PLACEMENT, FOR FACH
OF 15 OCCUPATIONAL CLUSTERS, NATICNAL AND
LOCAL EMPLOYMENT OPPURTUNITIES, A GENERAL
DESCRIPTION, TRAINING AND EOUCATIONAL
PROGRAMS, AND EXTENSIVE JOB SUMMARIES
CORRELATED WITH THE DICTIONARY OF .
OCCUPATIONAL TITLES ARE PRESENTEDe NTHER



150

RESTURCE MATeFIALS INCLUDES (1) GENERAL JOB
INFCRMATIGNY (2) HAWAL] STATE EMPLOYMENT
SERVICE, (1) PROGRAMS FOR THE OISAOVANTAGCO:
(4) TRATNING PROGRAM OPPORTUNITIES, (5) A
CISCUSSIOM OF THE FUTUKE AS IT MAY AFFECT
INDIVIOUAL CAREER PLANS, (6) ACKNUWLEOGMENTS
TG CIMYUNITY LFADERSy AND (7) A BRIEF
REFERENCE LISTe A BIBLIOGRAPHY, GENERAL
INDEX, ANYD AN INDEX FUR PKROIGRAMS FOR THE
OISKUVANTAGED ARE INCLJUOEDs AS WELL AS A
GETAILED CESCRIPTION OF THE MANUAL'S
CEVELIPMENT ANO INSTRUCTIONS FIOR THE USEFR,
SuB-INUEXES ARE INCLUDED FOR THE JOB AKEAS,
wHICH SMPHASTIZE CAREER OPPORTUNITIES
AVAILABLE FOR THOSE WwITH UP Tu 2 YEARS OF
POST=SECUNDARY TRAININGe (AG)

vT 017 198 ED 068 695
SHERTZERy JRUCE
TFACHERS® SUIDC TO GROJP VICATIONAL GUIOANMCE.

OCCUMEMNT NOT AVAILABLE FROM £)RS,

oELLMAN PUALISHING CUYPANYs POST OFFICE bux
172, CAMBRIZJGE» MASSACAHUSETTS 02138

PUB DATE - 71 74P,

UESCRIPTIxS = *VOHCATIOVAL COUNSELING:
®CCCUYPATIONAL GUINANCE: *TEACHING GUIDES:S
®GROUP GUIDANCS: #CLASSROOM GUIDANCE
PROGRAMS; CAREFR PLANNINGS VIZaTIONAL
DEVELUPMENT: GRADE 10: GRADE 113 HIGH SCHOIL
STUDENTS

AESTRACT - THIS GUIDE PRESENTS A SAMPLE
PRUGRAM IN VACATIOMAL SUIOANCE WHICH MAY RE
INCLUDED A3 A UNIT IM A SUBJECT MATTER COURSE
SUCH AS ENGLISH UR SOCIAL STJDIES, A HGMEROOM
PKJGRAMy JR AS A SEPARATE COURSE.
SPECIFICALLYy THIS PROGRAM IS PREDICATED UPODN
HAVING ONE CLASSKOMNM MEETING A WEEK DURING
WHICH EITHER INEXPERIENCED OR EXPERIENZED
TFACAERS CR CGUNSELORS HELP 10TH DR 11TH
GRALE STUDenTS TU BECOME FAMILIAR WITH THE
WORLD GF wlRK AND DEVELOP TENTATIVE
OCCUPATIUNAL PLANS BASEND ON REALIZATION OF
HOW ABILITIESy INTEZRESTS, ANJD PERSONALITY MAY
RE UTILIZED IN THE WORK WORLDe THE GUIUE
CONSISTS OF THREE UNITS COVERING: (1) THE
WCRLD OF WIRKy (2) KNOWNING YOURSELF, AND (3)
SECURING A JOB AND PROGRESSING IN IT, THE
LESSON PLANS FOR EACH UNIT CONTAIN
OBJECTIVESs MOTIVATIONAL TECHNIQUES,
RECCMMENDE) STUDENT ASSIGNMENTS, AND
SUGGESTED TEACHER AND STUDENT RESOURCES.
SEVERAL SAMPLE TEACHING MATERIALS ARE
APPENDED. (SB)

VT 017 202
STONE, ELNA
HCW TO CHJJUSE YOUR WORKe.

CCCUMENT NOT AVAILABLE FROM EORS.
6012-08330

BRUCE PUBLISHING COes 2642 UNIVERSITY AVEe
ST. PAUL, MN 55116é

PUB DATE - 69 64P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION: INSTRUCTIONAL
MATERIALS: RESOURCE MATERIALS: GUIDANCE:
SECONDARY GRADES: POST SECONDARY EDUCATION:
*PRO3LEM SOLVING: *0CCJPAT IONAL GUIDANCE:
*VOCATIONAL COUNSELING: VOCATIONAL

OEVFI NOMENT; *CAREER PLANNING: *CAREER CHOICE
IC- Y ERS -~ SELF AWARENESS; EOUCATIONAL
MERICss "#CAREER AWARENESS

IText Provided by ERIC
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ABSTRACT - THE PURPOSE OF THIS BGOK IS TO
HFLP SECUNDARY ANO POST~SECONDARY STUDENTS TOD
CHUOSE A VOCATION IN WHICH THEY CAN BE
SUCCESSFUL. THE TEXT IS RASED APCUND THREE
BASIC QUESTIONS: (1) WHAT DO YJU WANT Tu DO?
(2) WHAT CAN YDU 00? AND (3) WHAT KIND OF
wORK IS AVAILABLF TO YOU? THE INFURMATION 1S
INTENOED TO HELP STUDENTS EXPLORE THEIR
GOALSsy INTERESTSs SKILLSs APTITUDES,
EOUCATION, EXPERIENCEs PEFSONAL OUALITIES,
AND WORK OPPCRTUNITIES. (PM}

VT 017 207
CARTER OPPORTUNITIES: ECOLOGY, CONSERVATIDN,
ANC ENVIRONMENTAL CONTROL.

FERGUSON (JeGe) PUBLISHING CDes CHICAGOD, ILL.
ONCUMENT NGT AVAILABLE FROYM EDRS.

7227-08318

JeGe FERGUSON PJSLISHING CNes 5 No MICHIGAN
AVEes» CHICAGCy ILe 60602 ($5095)

PUB DATE - 71 211P, PMM COLLECTION

OESCRIPTORS - CAREER EOUCATION: GUIDANCE:
SECONDARY GRADESS TECHNICAL DCCUPATIONS:
AGRICULTURAL ENUCATION: INSTRUCTIONAL
MATERIALSS RESJURCE GUIDES: NATURAL
RESOURCES 3 *ENVIIINMENTAL EDUCATIONS
*ECNLOGY; *CONSERVATION ECUCATIONS MARINE
TECHNICIANS: AGRICULTURAL TECHNICIANS:
*CAREER OPPCRTUNITIES: *OCCUPATIDNAL
INFORMATION

IOENTIFIERS - ENUCATIONAL AWARENESS: *CAREER
AWARENESS

ABSTRACT - THIS TEXT IS DESIGNED FOR STUDENTS
IN GRADES 10 THROUGH 12 wH) WANT TO DO
SOMETHING TO HELP SAVFE THF ENVIRONMENT, AND
FOR COUNSELORS, TEACHERS, ANMD PARENTS WHO
WANT TO HELP THEM HELP, THE VOLUME IS A
SURVEY OF TwO-YEAR POST HIGH SCHCOL PROGRAMS
RELATED TO ECOLOGYe THESE PROGRAMS, AVAILABLE
AT HUNDREOS OF JUNIORs COMMUNITY, AND
TECHNICAL COLLEGES ALL OVFR NORTH AMERICA,
PREPARE STUOENTS TO HOLD MEANINGFUL WELL-
PAYING POSITIONS IN A FIELO CONCERNED WITH
THE SINGLE MGST IMPORTANT [SSUE AFFECTING THE
WORLD TOOAY--ITS VERY SURVIVAL. SOME OF THE
CAREERS OISCUSSED ARE MARINE LIFE TECHNICIAN,
FISH CULTURE TECHNICIAN, NUCLEAR TECHNICIAN
ANC CIVIL TECHNIZIAN. (PM)

vT 017 208
PEET, CREIGHTON
MAN IN FLIGHT: HOW THE AIRLINES OPERATE,

OOCUMENT NOT AVAILABLE FROM EDRS.
1545-06858

MACRAE SMITH CJey 225 Se 15 STes
PHILADELPHI Ay, PA 19102 .

PUB DATE = 72 158P. PMM COLLECTION

OESCRIPTORS - #CAREER CPPORTUNITIESS
INODEPENDENT STUDY: GROUP DISCUSSION:
ILLUSTRAT IONS; *SUPPLEMENTARY READING
MATERIALS: SECONDARY GRADES: *OCCUPATIONAL
INFORMATION; GUIOANCE: AVIATION TECHNOLOGY:
®*AEROSPACE EOUCATION; *AIRCRAFT PILOTS;
FLIGHT TRAINING; TECHNICAL EOUCATION:
PROFESS IONAL TRAINING: AEROSPACE INOUSTRYS
AVIATION MECHANICS

IOENTIFIERS - EOUCATIONAL AWARENESS: CAREER
AWARENESS 3 ATTITUOES APPRECIATIONS
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ABSTRACT - THIS BOOK, WRITTEN FOR GRAOES 10
11 AND 12, OFFERS THE READER INFORMATION
CONCERNING COMMERCIAL AIRLINESy WITH
OESCRIPTIONS OF PILOTS AND STEWARDESSES IN
TRAINING AND ACTIONe ACTIVITIES OF THE CIVIL
AERONAUTICS BOARDy ANO SCRAMBLE OF AIRLINES
FOR UNIQUE ROUTES, FACTS ABOUT THE
CONTROVERSIAL SST*S ANO THE PROBLEM OF
SKYJACKERS ARE ALSO OEALT WITHe FOR THOSE WHO
ARE TEMPTED TO FOLLOW SOME SORT OF AIR
CAREER, AND FOR THOSE WHO ARE JUST INTERESTED
IN KNOWING WHAT KEEPS THE BIG SHIPS FLYING,
THIS TLLUSTRATED 800K TELLS THE STORY. (PM)

.

VT 017 209

PEETy» CREIGHTON

EYE ON THE SKY: HOW AIRCRAFT CONTROLLERS
WORKe

OOCUMENT NOT AVAILABLE FROM EDRSe
1545-06855

MACRAE SMITH CDes» 225 Se 15 STeo
PHILADELPHIA, PA 19102
PuUB DATE - 70 106P. PMM COLLECTION
DESCRIPTORS - *CAREER OPPORVUNITIES:
INDEPENDENT STUDY; GROUP OISZUSSIONG
GUIDANCE; *SUPPLEMENTARY READING MATERIALS;
SECONDARY GRADES$ *PRIFESSIONAL OCCUPATIONS:
*AEROSPACE TECHNOLOGY; TECHNICAL EDUCATION;
PROFESSIONAL TRAINING; *AVIATION VUCABULARY;
ILLUSTRATIONS: SCIENCE EDUCATION: TECHNDLOGYS
OCCUPATIONAL INFORMATION

IDENTIFIERS - EDUCATIONAL AWARENESS3: CAREER
AWARENESS: ATTITUDES APPRECIATIONS

ABSTRACT = THIS BUOK, WRITTEN FOR GRADES 10,
11 AND 12, EXPLAINS THE INTRICACIES OF AIR

- CCNTRILe USING AMPLE ILLUSTRATIONSs THE BOOK
EXPLORES THE CONTROL ROUM, THE AIRPLANES
THEMSELVES, AIR FLIGHTs AND GROUND TIME, THE
AUTHIR EXPLAINS IN THIS BOOK BY AIRCRAFT
CONTROL IS ONE 0OF THE MOST SKILLFUL JUGGLING
ACTS EVER KNOWN TO MAN, AND WHY THE AIR
TRAVELLER®S SAFETY CAN NEVER 8E TAKEN FOR
GRANTED. (PM)}

vT 017 211

LOGAN, WILLIAM Be;FREEMAN, Me HERBERT
MATHEMATICS IN MARKETING, TEXT AND TEACHER®'S
MANUAL AND KEY. OCCUPATIONAL MANUALS AND
PROJECTS IN MARKETING.

DCCUMENT NIOT AVAILABLE FROM EDRSe
1570-07531

MCGRAW-HILL B80JK COey 330 We 42 STes NEW
YORKy NY 10036 .

PuUs DATE - 7C 202P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATIUN; GRADE 113
GRARE 123 *MATHEMATICS: INDEPENDENT STUDYS
GROUP DISCUSSIUN3 PRNYBLEM SNLVING; SELF
EVALUATIONS SUPPLEMENTARY READING MATEPRIALSS
*TELCHING GUINESS =D ISTRIBUTIVE EDQUCATION:
®*MARKETINGS #PRACTICAL MATHEMATICSS
MATHEMATICS INSTRUCTION: MATHEMATICAL
APPLICATIONS § MERCHANDISINGS STUDY GUIDES
TUENTIFIERS - BEGINNING COMPETENCES ATTITUDES
APPREC IATIGONS

ABSTRACT = DESIGNED TO PREPARE 11TH AND 1ZTH
GRADERS TC COPE WITH THE USE JF MATHEMATICS
CN THE JOHe STUDENTS WwHO SEEK EMPLOYMENT IN

O ARKETING FIELO WILL PRUFIT FROM THE _

ERIC uF TaIs TEXT wORKBDOK. IT GIVES A STEP-

.
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BY-STEP REVIEW AND PRACTICE IN THE BASICS OF
ARITHMETIC, THEN GOES ON TO FRACTIONS AND
DECIMALSe. SOLVING THE PROBLEMS WILL ENABLE
THE STUDENT TO JUDGE HIS OWN READINESS TO
FACE THE PROBLEMS OF THE BUSINESS WORLD., A
TEACHERS' GUIDE IS INCLUDED. (pM}

vT 017 212
COORDINATED VOCATIONAL ACADEMIC EOUCATION
FIRST YEAR CURRICULUM.

GEORGIA UNIV.s» ATHENS. DIVe OF VOCATIONAL
EDUCATION.

OFFICE OF EDUCATION (OHEW)y WASHINGTONs D.Ce
MF AVAILABLE IN VT-ERIC SET,.

PUB DATE =~ 71 133p.

DESCRIPTORS -~ *VOCATIONAL EOUCATION;
*ACADEMIC ECUCATION; *EDUCATIONAL

"COOROINATION; *CURRICULUM GUIDES: BEHAVIORAL

OBJECTIVES; SECONOARY GRADES3; CONCEPTUAL

SCHEMES; TEACHING TECHNIQUES; LEARNING -

ACTIVITIES: INTERPERSONAL COMPETENCE: DRUG
EOUCATION; *INOIVIOUAL OEVELOPMENT; HEALTH
IDENTIFIERS - EDUCATION PROFESSIONS
OEVELOPMENT ACT: EPOA; ATTITUDES
APPRECIATIONS

ABSTRACT -~ THIS CURRICULUM GUIDE FOR THE
FIRST YEAR IN A COORDINATED VOCATIONAL-
ACADEMIC EDUCATION PROGRAM WAS DEVELOPED
DURING THE 1970 SCHOOL YEAR BY GEORGIA
VOCATIONAL COCROINATORS ENROLLED IN AN
INTERNSHIP PROGRAM AT THE UNIVERSITY OF
GEORGIA. TDPICAL UNITS FOCUS ON THE FOLLOWING
ASPECTS OF PERSONAL DEVELOPMENT: (1) BREAKING
THE ICEs» (2) IMPROVING PERSONALITY
CHARACTERISTICS, (3) OEVELOPING INTERPERSONAL
RELATIONSHIPS, (4) PERSONAL APPEARANCE AND
HEALTH HABITS, (5) ORUG ABUSE, (6)
COMMUNICATIONSy (7) EFFECTIVE USE OF TIME,
AND (8) CITIZENSHIP., FOR EACH SUBTQOPIC IN A
UNIT, BEHAVIORAL OBJECTIVES ARE LISTED AND A
CONCEPTUAL GUTLINE WITH SUGGESTED LEARNING
ACTIVITIES ARE INCLUDED IN A 2-COLUMN FORMAT,.
TEACHING TECHNIQUES UTILIZED INCLUDE ROLE-
PLAYINGy CLASS DISCUSSIONSs AND THE USE OF
AUCIOVISUAL AIDS. (AG)

vT 017 213

PORTER,y THOMAS L.3SADDLER, DANIEL L.
ROLE PLAYING IN SIOLVING PRE=-VOCATIONAL
PROBLEMS.

CEGRGIA UNIV.s» ATLANTA,
MF AVAILABLE IN VT=ERIC SET,
PUR DATE - 72 85P.

DESCRIPTORS = *ROLE PLAYINGS #*SPECTAL
PROGRAMS; *VDCATIONAL EDUCATIONS VDCATIONAL
DEVELOPMENT; *PROBLEM SOLVINGS *SKILL.
DEVELOPMENT; SECUNCARY GRADES? WORKSHEETS:
OCCUPATIONAL GJIDANCES DECISION MAKING
SKILLS; HUMANITIESS VISUAL AIDS3 ORAL
READING: QUESTIONING TECHNIQUES; RESOURCE
MATERIALS

IDENTIFIERS - DECISIONSS ATTITUDES
APPRECIATIONS :

ABSTRACT ~ THIS SPIRAL=-BOUND INSTFUCTIONAL
GUIDE ~AS DEVELIPED #Y TwWwO PRIOFESSORS IN THE
DEPARTMENTS OF REHABILITATION COUNSFLING™ AND
VOCATIONAL EDUCATION AS A SUPPLEMENT TO
COCPERATIVE AND SPECIAL PROGRAMS AT THE
SECONDARY LEVEL. INTENDED FOR THE USF OF
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TEACHERSy COUNSELOKS,y &ND VOTATIONAL PRUGRAM
COUROINATORS, THESE RESJURCE MATERIALS
CONTAIN 24 KNLE=PLAYING SITUATIUNS CUNCERNING
VUCATIONAL PROBLEMS, A& WIDE RANGE OF STULENT
wORKSHEETS PRESENTED AS CLASS ACTIVITIES, AND
VARTIUS FESOUKCE LISTSe LINE URAWINGS
TLLUSTKATE THE TEXTe INTRCDUZTIRY JRAL
FEADING MATEKIALS FUR THE TEACHER'S USE ARE
GIVEN PRIOR TGO EACH RIOLE=PLAYING ACTIVITY,
AG)

vT 017 214
CCORDINATED VCOCATIUNAL ACADEMIC EDUCATIOM
GAMES AND PHIJECTS,.

GEORGTIA UNIVey ATHENSe DIVe UF VOCATIONAL
EDUCATION,

UFFICE GF ENUCATION (OHEW)y WASHINGTONy DeCe
MF AVAILABLE IN VT=ERIC SET.

PUB JATE - 71 51P.

LESCRIPTARS - *ERUCATIONAL CIORDINATIONS
*VICATIONAL EDUCATION: *ACADEMIC EDUCATIONS
VGCAT [ONAL DEVELOPMENT; STATE PROGRAMSS
ELEMENTARY URADES: SECONDARY GRAUVESS
HUMANTITIES; #STUDENT PROJECTS: GOAL
OxIFITATION: *ZDUCATIUNAL GAMES

IOENTIFIERS = ZDUCATION PROFESS IONS
UEVELGPMENT ACTS EPDAS EODUCATIONAL AWARENESS

ABRSTRACT - THIS MANUAL PKESENTS NUMEROQUS
ELUCATIUNAL GAMES AND STUDENT PROJECTS FOUR
THE ELEMENT ARY AND SECOMDARY GRADES RELATING
TU VOCATIOUNAL EDUCATIUN FOR THE USE OF
TEACHFR-CCOROINATORS IN GEDRGIA®*S COORDINATED
VOCATIUNAL=ACALCEMIC EDUCATION PROGRAMS.
INTENDED FGR USE IN THE CLASSROOM OR
LABURATURY, THESE SUGGFSTED IDEAS SHQOULD
ENHANCE TH:E CREATIVITY AND MEANINGFULNESS OF
THE VOCATI INAL-ACADEMIC CURRIZULUM, THESE
GAMES AND PRIJECTS, DEVELOPED 8Y VOCATIONAL
PROGKAM CQIROINATOKRS ENROLLED IN AN
INTERNSHIP AT THE UNIVERSITY OF GEGRGIA,
INCLUDE GUALSy GRADE LEVELSy AND COMPLETE
DESCRIPTIUNS ANIL} EXPLANATIONS OF THEIR USce
(AG)

vT 017 215
CCOKRDINATED VOCATIONAL ACADEMIC EDUCATION
TRAINING GUIDES.

GEORGIA UNIVey ATHENSe DIVe 0OF VOCATIONAL
EDUCATION.

OFFICE OF EDUCATION (DHEW)y WASHINGTONy DeCe.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 71 67P.

DESCRIPTORS - OCCUPATIJNVAL INFIRMATION;:
*EDUCATIONAL COQRDINATION; *ACADEMIC

EDUCAT {ON3 »VOCATIONAL EDUCATIGN; VOCATIONAL
DEVELOPMENTS HUMANITIES: SECONDARY GRADES:
*#J0B TRAINING; *LEADERS GUIDES: ENTRY
WwORKERSS COURSE OBJECTIVES; TRADE AND
INDUSTRIAL EDUCATICN; TASK PERFORMANCE
IDENTIFIERS - BEGINNING COMPETENCE: EDUCATION
PROFESSIONS DEVELCOPMENT ACY: EPDA

ABSTRACT - THE OCCUPATIONAL [NFORMATION
CONTAINED IN THESE JO8 TRAINING PLANS FOR A
COORDINATED VOCATIONAL-ACADEMIC EOUCATION
PROGRAM AT THE SECONDARY LEVEL IS INTENDED TO
PROVIDE PROGRAM COORDINATORS AND ACADEMIC
TEACHEKS WITH SUGGESTIONS FOR RELATING
DoArT[CAL JOB INSTRUCTION TO ACADEMIC SKILLS.
[E T(j TRAIMING PLANS FOR VARIOUS ENTRY LEVEL

Aruitoxt provided by Eic:
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CCCUPAT IONS INCLUDE OBJECTIVES, OUTLINES OF
REWUIRED TASK PERFORMANCES, MIRFCTLY RELATED
INFORMATION NECESSARY FOR PERFORMING THESE
TASKSe AND RELATED ACADEMIC SKILLS IN A 3-
COLUMN FHNRMATe THESE LEADERS® GUIDFS WERE
DEVELOPED BY CNORDINATORS FOR GFORGIA®S
COORDIMNATED VOCATIONAL~ACADEMIC FDUCATION
PROGRAMS WHO wERS ENROLLED IN AN INTERMSHIP
AT THE UNIVEKRSITY OF GEORGIA. (AG)

vl 017 216
COCCRDINATED VOCATIONAL ACADEMIC EOUCATION
INSTRUCTIONAL MATRIX,.

GEORGIA UNIVes ATHENSe DIVe OF VOCATIUNAL
EDUCATION.

OFFICE OF EDUCATION (DHEW},y WASHINGTCON, DeCe
MF AVAILABLE IN VT-FRIC SET,.

PUB DATF = 71 95p,

DESCRIPTORS = *ENUCATINNAL COO2DINATION;
#*VOCATIONAL EDUCATION: #*STATE PROGRAMSS
%CURRICULUM PLANNING; CORE CURRICULUM:
*ACADEMIC ECUCATIDONS VOCATIONAL DEVELOPMENTS
TEACHING PROCEDURES: WORKSHEETS: RESGURCE
MATERIALSS STUDENT PROJECTSS SECONDARY
GRADES; HUMANITIES

IPENTIFIFRS - ATTITUDES APPRECIATIDNS: CAREER
AWARENESS 3 EPDAS EDUCATION PRIFESSIONS
CEVELOPMENT ACT

ABSTRACT - THIS INSTRUCTIONAL MATRIX FOR A
COORDINATED VOCATIONAL-ACADEMIC EDUCATION
PRCGRAM IN GEORGIA wAS DEVELOPED BY REGIONAL
PRCGRAM COORDINATORS ENRCLLED IN AN
INTERNSHIP AT THE UNIVERSITY OF GEORGIA IN
ORCER TO AIC THE VOCATIONAL TEACHER-
COCRDINATOR IN CURRICULUM PLANNINGe THE 29
SUGGESTED INSTRUCTIONAL UNITS COVER SUCH
TOPICS AS: (1) CHIDSING A CAREER, (2)
CONSUMEP EDUCATION, (3) INTERPERSONAL
RELATIUNSHIPSe AND (4) GETTING AND KEEPING A
JOBe FOR EACH OF THE FIVE SCHOOLDAYS IN THE
WEEK, LEARNING ACTIVITIES, STUDENT PROJECTS,
TEACHING TECHNIQJES, AND RESOURCE MATERIALS
ARE LISTED FOR EACH TOPIC IN 6=-COLUMN, 2-PAGE
FORMATS.s THIS CORE CURRICULUM INCLUDES A
TEACHER?'S WORKSHEET FOR NOTES ABOUT ON-THE=-
JO8 WORK EXPERIENCES, CLASSROOM OR LABORATORY
SIMULATION, FOLLOW=UP IDFAS, AND STUDENT
EVALUATION PROCEDURESe (AG)

vl 017 217
COORDINATED VOCATIONAL ACADEMIC EDUCATION
INDIVIDUAL PROJECTS.

GEORGIA UNIVee ATHENS. DIVe OF VOCATIONAL
EDUCATION,.

OFFICE OF EDUCATION (DHEW), WASHINGTON, De.C.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 71 78P,

DESCRIPTORS = *EDUCATIONAL COORDINATION:
*INDIVIDUAL AZTIVITIES: PROJECTS; RESOULRALE
MATERIALS: *VOCATIONAL EDUCATION; *ACADEMIC
EDUCATION: *CODRDINATORS: VOCATIONAL
DEVELOPMENT; ELEMENTARY GRADES; SECONDARY
GRADES; HUMANITIES: BIBLIOGRAPHIFS
IDENTIFIERS = EDUCATION PROFESSIONS
DEVELOPMENT ACT; EPDA: EDUCATIONAL AWARENESS

ABSTRACT - THE INDIVIDUAL PROJECTS OF THIS
DOCUMENT WERE DEVELOPED FCR GEGRGIA'S
COORDIMATED VOCATIONAL-ACADEMIC EDUCATION
PROGRAMS BY 50 CIOIRDINATORS WHO WERE ENROLLED
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IN AN INTERNSHIP AT THE UNIVERSITY OF GEORGIA
AS REQUIRED ASSIGNMENTS FOCUSING OMN SOME
ASPECT OF THEIR EDUCATIONAL ACTIVITIES OR
PERSONAL OEVELOPMENY. STUDENT FORMS,
COORDINATOR FORMS, A BIBLIOGRAPHY, AND OTHER
RESOURCE MATERIALS ARE INCLUDED AND INTENDED
FOR THE USE OF VOCATIONAL PROGRAM
COORDINATORS. INVENTORIESy CHECKLISTS, -
QUESTIONNAIRES, AND DATA SHEETS RELATING TO
VOCATIONAL EDUCATION ARE PROVIDED. {AG)

vl 017 218
COORDINATED VOCATIONAL ACADEMIC EDUCATION
CONTEST MANUAL.

GEORGIA UNIV., ATHENS. DIV. DOF VOCATIONAL
EDUCATION, )

OFFICE OF EDUCATION (DHEW), WASHINGTON, D.C.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 71 80P.

__DESCRIPTORS_ - *STATE PROGRAMS; *MANUALS:

VOCATIONAL DEVELOPMENT; SECONDARY GRADES;
*VOCATIONAL EDUCATION; *YOUTH CLUBS;
*ACADEMIC EDUCATION: EDUCATIONAL
COORDINATIUN: GUIDELINES$ WORKSHEETS
IDENTIFIERS - EDUCATIONAL AWARENESS: EPDAS
EDUCATIONAL PROFESSIUNS DEVELIPMENT ACT

ABSTRACT - THE CLUB ORGANIZATION ACTIVITIES
AND THE CONTEST MANUAL WHICH MAKE UP THIS
DOCUMENT WERE DEVELOPED FOR GEJRGIA'S
COURDINATED VOCATIONAL-ACADEMIC EDUCATION
CLUBS BY A PROJECT STAFF 0OF REGIONAL
VOCATIONAL EDUCATIGN COQRDINATORS. THE THREE
SECTIONS OF THE MANUAL COVER: (1) THE STATE
ORGANI ZATION, (2) CONTESTS AND AWARDS, AND
(3) SUGGESTED GUIDELINES FOR CLUB ACTIVITIES
AND PROCEDURESe TEN CONTESTS ARE BRIEFLY
OUTLINEDs AND SUCH TOPICS AS PARLIAMENTARY
PROCEDURES AND ELECTION OF STATE OFFICERS FOR
THE CONDUCT NF THE CLUB ACTIVITIES ARE
DISCUSSED. (AG)

vT 017 219
CCORDINATED VGCATIONAL ACADEMIC EDUCATION
SECOND YEAR CURRICULUM (1970-71).

GEORGIA UNIV., ATHENS. DIVe NF VOCATIONAL
ECUCATION.

OFFICE OF EDUCATION (DHEW)s WASHINGTONs DeCe
MF AVAILABLE IN VT-ERIC SET.

PUB OATE - - 71 89P,

DESCRIPTORS - *ECUCATIONAL CONRDINATION;
®*CURRICULUM GUIDES; *VIOCATIUNAL EDUCATION;
HUMANITIES; *ACACEMIC EDUCATION: VOCATIONAL
DEVELOPMENT; SECONDARY GRADES; #*STATE :
PRIGRAMS; CAREER PLANNING; BEHAVIORAL
ORJECTIVES: CONCEPTUAL SCHEMES: LEARNING
ACTIVITIES; TEACHING TECHNIQUES

IDENTIFIERS -~ EDUCATIOUN PROFESSIDNS
DEVELOPMENT ACT; EPDA3 CAREER AWARENESS

ABSTRACT = THIS CURRICULUM GUIDE FOR THE
SECUND YEAR IN A CUORDINATED VOCATIONAL-
ACADEMIC FDUCATION PRUOGRAM AT THE SECONDARY
LEVEL CONTAINS FIVE TOPICAL UNITS DEALING
wITH: (1) CAREER PLANNING, (2) INFIORMATION
ABUUT JOBS, (3) MONEY MANAGEMENT, (4) THE
BUSINESS #IRLDy AND {(5) LABOR LAWS AND
BENEFITSe. EACH UNIT INCLUDES GENERAL UNIT
GBJECTIVESy SPECIFIC BEMWAVIORAL NBJECTIVES

: Q H SUBTUPICy TOGEYHER WITH CONCCIPTS AND
EHQJ!:TED LEARNING ACTIVITIES .IN 2=COLUMN

Aruitoxt provided by Eic:
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FORMATS. SUGGESTED TEACHING TECHNIQUES
INCLUDE THE USE JF ROLE PLAYINGs PANEL

DI SCUSSIONS s RESOURCE PERSONS,y FIELO TRIPS,
AND AUDIOVISUAL AIDS. THESE CURRICULUM
MATERIALS WERE DEVELOPED FOR GEDRGIA'S
COORDINATED VOCATIONAL ACADEMIC PROGRAMS BY
COORDINATORS WHO WERE ENROLLED IN AN
INTERNSHIP AND WORKSHOP AT THE UNIVERSITY Of
GEORGIA. (AG)

VT 017 220
COORDINATED VDCATIONAL ACADEMIC EDUCATION
PROMOTIONAL KIT.

GEORGIA UNIV., ATHENS. DIV. OF VOCATIONAL
EDUCATION. .

OFFICE OF EDUCATIDN (DHEW!y WASHINGTON, D.C.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - - 71 35pP.

DESCRIPTORS = ELEMENTARY GRADES; SECCNDARY
GRADESs *VOCATIUNAL EDUCATION; *ACADEMIC
EDUCATION: *EDUCATIONAL COORDINATION;
VOCATIONAL DEVELOPMENT:; COORDINATORS:
INFORMATION DISSEMINATION: MASS MEOIA;
*PUBLICIZE; *STATE PROGRAMS; COMMUNICATIONS
IDENTIFIERS = EDUCATION PROFESSIONS
DEVELOPMENT ACT; EPDA; EDUCATIONAL AWARENESS

ABSTRACT - THESE MATERIALS FOR A
COMPREHENSIVE PRIMOTIONAL KIT FIR GEQORGIA®*S
COORDINATED VOCATIONAL-ACADEMIC EDUCATION
PROGRAMS HAS AS ITS MAJOR OBJECTIVE THE
SIMPLIFICATION OF THE PUBLIC RELATIONS DUTIES
OF THE PROGRAM COORDINATORS. DEVELOPED BY
CEORGIA VOCATIONAL EDUCATION COURDINATORS
ENROLLED IN AN INTERNSHIP AT THE UNIVERSITY
OF GECRGIA, THESE SUGGESTIONS ARE GROUPED
INTO THE FOLLOAING TOPICAL AREAS: (1) MEDIA,
INCLUDING NEWSPAPER AND RADIO, (2} SPEECHES,
(3) AUDIU-VISUAL MATERIALSs (4) COORDINATED
VOCATIONAL ACADEMIC EDUCATION WFEK, (S5) CLUB
REPORTER, (6) LETTERS NEEDED #(0R THE PROGRAM,
(7) CHARTS AND POSTERS, AND (8) PROMOTIONAL
HANDOUTS., SAMPLF FORMS ARE PROVIDED. (AG)

VT 017 232
STCNEs ELNA
HOW TO GET A JOBR.

DDCUMENT NDT AVATLABLE FROM EDRS.
6012-08331

BRUCE PUBLISHING COes 2642 UNIVERSITY AVES,
ST. PAUL, MN 55114

PUB DATE - 69 74P« PMM COLLECTION

DESCRIPTORS - CAIEER EDUCATION: SECONDARY
GRADES; PGST SECONDARY EDUCATIONS
*INSTRUCTIONAL MATERIALS; GUIDANCE; PROBLEM
SOLVING: RESOURCE MATERIALS; JUAS: *J0B
APPLICATION; *EMPLOYMENT INTERVIEWS:

. ®*EMPLOYMENT QUALTFICATIONS

IDENTIFIERS - EMPLOYMENT SKILLS3 SELF
AWARENESS

ABSTRACT = THIS RDOK WILL AID SFCONDARY AND
POST=SECONDARY STUDENTS TD HAVE ADEQUATE
INFORMATION ABOUT THE TECHNIQUES OF JOB
HUNTING. AFTER THE STUDENT HAS READ A
SPECIFIC QUESTION, HE CAN ANSWER QUESTINONS
WHICH WILL HELP HIM THINK ABOUT WHAT HE HAS
READ AND APPLY THIS TO HIS OWN SITUATION. THE
STUDENT WILL GET SOME PRACTICE DGIMG MANY OF
THE THINGS THAT HE WILL DO IN LOOKING FOR A
JOB SUCH AS FILLING QUT APPLICATICN HLANKS,
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TAKING TESTSy An) WRITING A RJESUME. THE
MATERIAL IN THE ROGK IS ARRANGED IN SUCH A
wAY THAT THE STUDENT CAN KEAD ONLY THE PART
HE NEEDS AT ANY ONE TIME. (PM)

vT 017 233

BELMAN,y HARRY S.3SHERTZERy BRUCE

MY CARFEER GUIDEBOOKs TEXT AND COUNSELUR'S AND
TEACHER®'S MANUAL.

DOCUMENT NOT AVAILABLE FROM EDRS.
6012-03329

BRUCE PUBLISHIANG CCey 2642 UNIVERSITY AVE.,
ST. PAULy, ¥N 55114
PUB DATL - o7
REVISEL €DITION

64P, PMM COLLECTION;

(ESCRIPTURS - CAREER FDUCATIUNS INSTRUCTIUNAL
MATFRIALS; SECUNDJARY GRADES: #*0CCUPATIONAL
GUICANCES VOUCATIGNAL EOUCATIONS TECHNICAL
EDUCATIONS; RESGURCE GUIDES: EMPLOYMENT
INTESVICASS *STUDENT ATTITUDZESS INDIVIDUAL
CHARACTSRISTICS: JOB MARKETS GUIDANCE:
*TEACHING GUIDESS *STUOY GUIDLEZS: *SELF
EVALUATION
IDENTIFIERS -~
AWARENESS

SELF AWARENESS; *CAREER

ABSTRACT - THIS GUIDEBOOK IS DZSIGNED FOR USE
BY STUCENTS IN GRADES 7 THROUGH 9 AND JTHERS
CONCERNED ABOUT THEIR FUTURE CAREERS WHO WISH
TC MAKE PLANS FUOR AN DRDERLYy INTELLIGENT
PREPARATION FDR ENYRANCE UPON YHEIR LIFE
WORKe IT CONTAINS SECTIONS THAT HELP THE
USERS DELVE MORF DEEPLY INTD THEIR PERSONAL
ATTITUDESy CHARAULTERISTICSy AND BEHAVIOR. IN
ADDITIMGNy, AN EFFGRT HAS BEEN MADE YO PROVIDE
MORE HELP TO EACH STUDENT IN PREPARING
HIMSELF FOR A CAREER BY INCLUDING MORE
EXTENSIVE INFOSRMATION ABOUT THE JOB MARKET
AND SUGGESTIONS FOR CONDUCTING ONESELF IN AN
INTERVIEW SITUATIONe THE LANGUAGE IS SOMEWHAT
MATUREy BUT THIS SHOULD NOT BE A OETERRENT TO
EFFECTIVE USE OF THE MATERIAL BY A YOUNG
PERSON; RATHER IT SHOULD PROVIDE THE KIND OF
CHALLENGE NEEDED IN THIS TIME JF RAPID AND
SIGNIFICANT CHANGE. (PM)

VT 017 243
THE GREGG/MCGRAw=HILL PROGRAM PLANNING GUIDE
FOR HEALTH OCCUPATIONS EDUCATION.

. GREGG/MCGRAW=-HILL ADVISORY COMMITYEE FOR
HEALTH OCCUPATIUNS EDUCAT ION.

DGCUMENT NOT AVAILABLE FROM EDRS.
1570-08044

GREGG/MCGRAW-HILL BOOK COMPANY,
ROADy NeEey ATLANTA, GA 30312
PUB DATE - 72 45P. PMM COLLECTION

680 FORREST

DESCRIPTORS = *HEALTH OCCUPATIONS EDUCATION:
*«CURRICULUM GUIDES; *PROGRAM PLANNING: CAREER
EDUCATION; *VOCATIONAL EDUCAT [ON; *PROGRAM
DESIGN: PROGRAM CONTENT: PERFIRMANCE
OBJECTIVES

ABSTRACT = THIS PRIGRAM PLANNING GUIDEs WHICH
IS INTENDED TG HELP DESIGN HEALTH OCCUPATIONS
TRAINING PROGRAMSy CONSISTS OF A DETACHABLE
PLANNING GUIDE MATRIX AND FLOW CHART AND A
CURRICULUM GUIDEes THE MATRIX AND FLOW CHART
CAN BE USED TO: (1) IDENTIFY HEALTH J0OBS FOR
pHTrH TRAINED MANPOWER IS NEEDEDy (2}

[[: T(jNE THE INSTRUCTIONAL UNITS TC 8E

-

D IN THE TRAINING PROGRAM FOR EACH
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JNBy AND 3) ESTIMATE THE NUMBER 0NF STUDENTS
TO BE ENROULLED. -THE CURRICULUM GUIDE SEXVES
TO: (1) OUTLINE TOPIC COVERAGE AND
INSTRUCTIONAL GOALS FOR EACH UNIT, (2}
SUGGEST RANGE 0OF HOURS NEEDED TO MASTER THE
UNITSy AND (3) RECOMMEND INSTRUCT IONAL
MATERIALS. THE CJURRICULUM GUIDE ALSD PROVIODES
A WORKSHEET FOR PROJECTING THE TOTAL NUMBER
0OF CLASS HOURS AND TOTAL COUST OF
INSTRUCTIONAL MATERIALS FOR ANY SPECIFIC JOB
TRAINING PROGRAM. (PM)

VT 017 244 .
BOLIAN, POLLY:SCHIMA, MARILYN
I KNOW A HOUSE BUILDER. A COMMUNITY HELPER
BOCK. .

DOCUMENT NOT AVAILABLE FROM EDRS.
5017-03022

GePe PUTNAM®S SONSy 210 MADISON AVE..
YCRKy NEW YORK 10016
PUB DATE = 68---4TP.

NEW
PMM COLLECTION

DESCRIPTCRS ~ CAREER EDUCATIDN: *READING
MATERIALS; INSTRUCTIONAL MATERIALS: PRIMARY
GRADESs SERVICES: *BUILDING TRADESS
SEMISKILLED OCCUPATIONS; SKILLED QOCCUPATIONSS
*0CCUPATIONAL INFJIRMATION; *0OCCUPATIONAL
GUIDANCE: CCNSTRUCTION (PRNCESS); CARPENTERSS
MASONRY3; INDUSTRIAL ARTS i
IDENTIFIERS - *CAREER AWARENESS

ABSTRACT = PART OF A SERIES DEPICTING THE
ROLES OF COMMUNITY HELPERSy THIS BOOK IS
DESIGNED TO INTRODUCE THE BUILDING TRADES
OCCUPATIONS TO BEGINNING READERS. THE STORY
CENTERS ARNUND TOMMY WHO SPENDS A SUMMER
WATCHING HIS NEW HOUSE BEING BUILT. THE HODUSE
BEGINS IN THE >LANNING STAGES AND MOVES TO
EXCAVATIONy THE CONSTRUCTION OF THE
FRAMEWJIRKy AND TJD FINAL EXTERIOR AND INTERIOR
FINISHING. SEVERAL PRACTICAL ASPECTS DF THE
CONSTRUCTION PROZESS ARE MENTIONED DURING THE
COURSE OF THE STORY, A PICTURE GLOSSARY AT
THE END OF THE STORY SERVES TD REVIEW NEW
IDEAS AND CONCEPTS. (PM)

VT 017 245

PARADISy ACRIAN A,

JOBS TQ TAKE YOU PLACES~=-HERE AND ABROAD. A
GUIDE TO VNCATIONAL "OPPORTUNITIES IN EACH OF
THE FIFTY STATES AND POSITIONS IN BUSINESS,
GOVERNMENT AND VOLUNTARY AGENCIES ABRNAD.

DOCUMENT NOT AVAILABLE FROM EDRSe.
7255-06777

DAVID MCKAY COMPANYy INCoey 750 THIRD AVE,.,
NEW YORKy NEW YORK 10017 ($4.95)

PUB DATE = 68 276P. PMM COLLECTION

DESCRIPTORS =~ *SUPPLEMENTARY READING
MATERIALS; RESOURCE MATERIALS: CAREER
EDUCATIONS: #*0CZUPATIONAL INFORMATION;
*EMPLOYMENT OPPORTUNITIESS *CGCCUPATIONAL
GUIDANCE: BIBLIOGRAPHIC CITATIONS: SECONDARY
GRADES: *FOREIGN COUNTRIES: FOREIGN CULTURES
IDENTIFIERS - EDUCATIONAL AWARENESS: *CAREER
AWARENESS s ATTITUDES APPRECIATIONS -

ABSTRACT = THIS SUPPLEMENTARY REFERENCE
READING MATERIAL FOR HIGH SCHOOL STUDENTS
INTRODUCES THE READER TO J0B OPPORTUNITIES
WHICH INVOLVE TRAVEL. SOME EXAMPLES OF
INDUSTRY ARE "THE OIL COMPANIES,"
“INTERNATIONAL BANKING," *JOBS IN AVIATION,"

2
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AND "J08 OPPORTUNITIES IN FOREIGN COMPANIES.*®
OCCUPATIONAL AND EDUCATIONAL SPECIFICATIONS
ARE PRESENTED ALONG WITH ADDRESSES OF
COMPANIES FOR FURTHER REFERENCE. (PM)

VT 017 246

CARLSON, RICHARD 0.

SCHOOL SUPERINTENDENTS: CAREERS AND
PERFORMANCE. MERRILL'S SERIES FOR EDUCATIONAL
ADMINISTRATION.

DOCUMENT NOT AVAILABLE FROM EDRSe .
5054-06668

CHARLES Eeo MERRILL PUBLISHING COey 1300 ALUM
CREEK DRe, COLUMBUS, OH 43216

PUB DATE - 72 157Pe PMM COLLECTION

DESCRIPTORS - READING MATERIALS;
#PROFESSIONAL PERSONNEL; SCHOOL COMMUNITY
RELATIONSHIP 3 *SCHOCL ADMINISTRATION:
EDUCATIONAL ADMINISTRATION; *SUPPLEMENTARY
READING MATERIALS: STAFF IMPROVEMENT; CAREER
LAUDERS: *OCCUPATIONAL MOBILITY; OCCUPATIONAL
ASPIRATION: CAREERS: PERFORMANCE; PERFORMANCE
FACTURS; SNOCIOECUNOMIC INFLUENZES;S
*ADMINISTRATOR ROLE

ABSTRACT - THIS BOOK EXAMINES THE CAREER OF
SCHOOL SUPERINTENDENTS AND FOCUSES ON THE
CHARACTERISTICS OF THOSE WHO ENTER THE
OCCUPATIUN, THEIR SOURCES OF UCCUPATIONAL
MUTIVATION AND ACTIOUN, THEIR CAREER
DECISIONS, ORIENTATIONS AND STYLES, AND
FEATURES OF THE SOCIAL STRUCTURE OF THE
UCCUPATION, THE EFFECTS OF OIFFERENT TYPES OF
SUPERINTENDENTS ON A SCHOOL DISTRICT ARE
EXAMINED, INCLUDING AN EXPLORATION OF THE
CIAGUMSTANCES THAT LEAD TO TAZ SELECTION OF
ONE TYPE OR THE OTHER AND HOW CERTAIN CAREER
FACTORS INFLUENCE THE PERFORMANCE OF THE
SUPERINTENDENT IN RELATING TO THE STAFF, IN
THE CREATION OF WORK RULESy AND IN THE
ADAPTION OF EDUCATIONAL INNOVATIONS., THE BOOK
CONCLUDES WITH AN EXAMINATION JF THE IMPACT
OF CAREER AND PERFORMANCE FACTORS ON LENGTH
OF STAY IN OFFICE AND H0OW THE PERFORMANCE OF
ONE EXECUTIVE AFFECTS THE CHIICE OF HIS
SUCCESSORe (PM)

VT 017 247

HUPKEy WILLIAM Eo0 EDo

GICTIONARY GF PERSONNEL AND GJIDANCE TERMS
INCLUDING PRUFESSIONAL AGENCIES AND
ASSOCIATIONS .

DOCUMENT NOT AVAILABLE FROM EDRSe
7227-08324

JeGe FERGUSON PUALISHING COoo 6 Ne MICHIGAN
AVEey CHICAGGy IL 60602

PUB DATE - 63 464Ps PUY COLLECTIONS
FIRST EOITION

VESCRIPTORS - *CICTIONARIES; *REFERENCE
BCOKS: PROFESSIONAL PERSONNEL: STAFF
IMPRIVEMENT; GUIDANCE PERSONNEL
«DEFINITIONS: *PERSUNNELS *GJ IDANCE

ABSTRACT - THIS DICTIONARY QF ABOUT 3,100
TERMS USED IN THE PERSONNEL AND GUIDANCE
PEJFESSIONS WAS RECENTLY CCMPILED FOR USE BY
PKOFESSIONAL PERSUNNEL IM THIS FIELDe LEADERS
IM EACH DIVISIUN GF THE AMERICAN PERSONNEL
AND f“IDAVCh ASSUOCIATION WERE CONTACTED FOR
[: l(:ATION (N SOURCES OF DEFINIT IONS WHICH

USEGe THE SEARCH WAS EXTENDED INTO
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UNIVERSITY LIBRARIESy THE LIBRARY OF
CONGRESSy PROFESSIONAL ASSOCIATIONS,
GOVERNMENT AGENCIES, AND OTHER SOURCES
SUGGESTED BY THE ADVISORY BOARD OF THE JeGe
FERGUSON PUBLISHING COMPANY, AND BY
CONSULTANTS EMPLOYED IN SPECIALIZED AREAS.
ALTHOUGH ALL TERHS COMPILEO HAVE BEEN ‘.
ARRANGED IN ALPHABETICAL ORDER IN THE BODY OF
THE DICTIONARY, A LISTING OF TERMS INTO
FAMILIAR CATEGORIES HAS BEEN INCLUOED IN THE
APPENDIXs (PM)

VT 017 263
IVARIE, THEODORE We, AND OTHERS
REPROGRAPHICS IN BUSINESS EDUCATION.

OOCUMENT NOT AVAILABLE FROM EORS.
1021-08869

AeBe DICK COMPANY, 5700 We TOUHY AVENUE,
CHICAGO, ILLe 50548

PUB DATE - 72 50P. PMM COLLECTION

OESCRIPTORS = CAREER EDUCATION: INSTRUCTIONAL
STAFF3 DOFFICE JCCUPATIONSS BUSINESS
EDUCATION; *RECOROKEEP ING: BOOKKEEPING3:
*COMMUNICATION (THOUGHT TRANSFER); OFFICE
MACHINES; EMPLIYMENT OPPORTUNITIESS
SECRETARIES: CLERICAL WORKERS; *REPRUOGRAPHY

ABSTRACT = THIS BOOK SEEKS TO HELP BUSINESS
EDUCATION INSTRUCTIONAL PERSONNEL TO PREPARE
NEW PEOPLE ENTERING OFFICES TO MAKF DECISIONS
RELATIVE TO PAPERWORK PROOUCTION AND
MOVEMENT, IT IS AN ATTEMPT TO IMPROVE THE
TRAINING OF BUSINESS EDUCATION STUDENTS TD
MEET THE COMMUNICATIONS NEEDS OF TOOAY*S
BUSIWESSESe MAJDOR CHAPTER DISCUSSIONS
INCLUDE: (1) THE REPROGRAPHICS INDUSTRY, (2)
THE EQUIPMENT PROCESSES, (3) COMPARISON OF
THE PROCESSES F3R DECISION MAKING, (4) THE
ROLE OF BUSINESS EDUCATION IN REPROGRAPHICSs
(5) INSTRUCTIONAL STRATEGIES, (6) SYSTEMS FOR
REPROGRAPHICS INSTRUCTION, (7) LAYQUT AND
OESIGN OF LABORATORIES,y (8) COMMUNITY
RESOURCESy (9) EMPLOYMENT OPPORTUNITIES IN
OFFICE REPROGRAPHICS, (10) CASE STUOIES IN
REPROGRAPHICSe (PM)

VT 017 265
BEAUMONT,y JOHN Ae ;LANGANy KATHLEEN Hey EDe
YOUR 408 IN DISTRIBUTION.

DOCUMENT NOT AVAILABLE FROM EDRSe
1570-06050

MCGRAW-HILL BOOK C0ey 330 We 42 STey NEW
YORK,y NY 10036

PUB DATE - 68 328P. PMM COLLECTION

DESCRIPTORS - CAREER EODUCATION; SECONDARY
GRADES: *DISTRIBUTIVE EDUCATIONS
ILLUSTRATIONS: EVMPLOYMENT OPPORTUNITIES;
*MARKETINGS INDEPENDENT STUDY; SUPPLEMENTARY
TEXTBOOKS: *TEXTBOOKS; GUIDANCES

*WHOLESAL ING; *RETAILING

IDENTIFIERS = SELF AWARENESS; CAREER
AWARENESS§ EMPLIYMENT SKILLS

ABSTRACT - WRITTEN FOR STUDENTS IN GRADES 9-
11, THIS TEXTBIIK DISCUSSES THE VARIETY OF
OPPORTUNITIES IN THE FIELD OF DISTRIBUTION
AND SHOWS HOW YOUNG PENPLE OF MANY DIFFERENT
TALENTS, INTERESTS AND BACKGROUNDS CAN FIND -
REWARDING CAFEERS IN THE FIELD, THE BOOK
BEGINS WITH A BRJIAO0 LOOK AT DISTRIBUTION AND
THEN EXPLORES JOBS IN RETVAIL AND WHOLESALF
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GOODS AND SE&VICcS, TRANSPORTATION,
WAREHOUSING, AND FINANCE. GUIDELINES FOR
ACTION BY THE 408 HUNTER ARE INCLUDED. (PM}

VY 017 266
1971-1972 GUIOE TO CCLLEGE MAJURS.

CHRONICLE GUIDANCE PUBLICATIONS,y INCe,
MORAVIAy NaYe.

DCCUMENT NOT AVAILABLE FROM EDRS.
1562-09555

CHRONICLE SUIDANCE PUB. INCey MORAVIA, NY
13113

PUB DATE = 71 224P. PMM COLLECTION

DESCRIPTORS = CAREER EDUCATION; GUIDANCE;
REFEXENCE MATERIALS; GRADE .11 GRADE 12:
INDIVIDUAL CJOUNSELINGS GRNUP COUNSELING:
COLLEGES; *COLLEGE PLANNING: *COLLEGE
CURRICULUM; *HIGHER EDUCATION; UNDERGRADUATE
STUCY: *DIRECTORIES: GUIDES: ASSOCIA]E
DEGREES: BACHELORS DEGREES~ - - -
JOENTIFIERS = *EDUCATIONAL ANAQENESS

ABSTRACT = THIS OIRECTORY IS DESIGNED TO
PRIOVIDE STUDENTS OF GRADE 1i AND 12 WITH
INFCRMATION ON UNDERGRADUATE AND GRADUATE
DEGREES IN MORE THAN 200 FIELDS OF STuUDY,
GRANTED BY APPROXIMATELY 25400 INSTITUTIONS
OF HIGHEK EDUCATION. IT IS DIVIDED INTO
SEPARATE 4=0R-MORE YEFAR AND 2-YEAR DIVISIONS.
THUS, THIS ENITION PROVIDES A COMPREHENSIVE
REPQRT UF TERMINAL=UCCUPATIONAL,
BACCALAUREATE AND GRADUATE DEGREES CONFERKED
BY AMERICAN INSTITUTIONS OF HIGHER LEARNING
DURING THE 1966-1969 ACADEMIC YEARS. (PM}

vT 017 267

SUPERy DUNALD EeiBUOHNy MARTIN Jey JR.
GCCUPATIONAL PSYCHUOLOGY. BEHAVIORAL SCIENCE
IN INDUSTRY SERIES.

DOCUMENT NOT AVAILABLE FROM EDRS.
1308-006884

WADSWORTH PUBLISHING CO. INC.y BELMOUNT, CA
94002

PUB DATE - 70 "209P. PMM COLLECTICN
DESCRIPTORS = PROFESSIONAL PERSONNEL;
PRUOFESSIONAL ENUCATICON: *KESOURCE MATERIALS:
BIBLIOGRAPHIC CITATIONS; OCCUPATIONAL
GUIDANCE; *BEHAVIORAL SCIENCES: PSYCHOLOGICAL
EVALUATION; PSYCHOLOGICAL PATTERNS; *WORK
ATTITUDES; *VOCATIUNAL COUNSELING3S
*OCCUPATIONAL GUIDANCE: INDIVIDUAL
DIFFERENCES: PSYCHOLOGY; CAREERS

ABSTRACT = THIS BOOK BRINGS TOGETHER
INFORMATION WHICH PSYCHOLOGISTS HAVE LEARNED
ABOUT OCCUPATIONS AND CAREERS, AND IS
DIRECTED TOWARD AN UNDERGRADUATE PROFESS IONAL
EDUCATION CURRICULUM., THE EMPHASIS IS UPON
REVEALING A BEHAVIOQRAL AND OCCUPATIOUNAL
PSYCHOLOGY AS A SCIENCEe SOME SECTIONS IN THE
BOOK DEAL WITH "WHAT IS OCCUPATIONAL
PSYCHOLOGY?"y “INDIVIDUAL DIFFERENCES"™,
“PSYCHOLOGICAL BASIS OF THE DIVISION OF
LABOR", "CAREER DEVELOPMENT%, AND “VOCATIONAL
GUIDANCE AND COUNSELING®, THE CONCERN OF THE
BOOK IS TO EXAMINE THE CONCEPT OF CAREERS AND
THE IMPORTANCE OF A DEVELOPMENTAL APPROACH TO
OCCUPATIONAL PSYCHOLOGY AS WELL AS A
P"‘“DENTIAL APPROACH=--LEADING TO KNOWLEDGE
[: l(:.Y OF MATCHING MEN AND JOBS, BUT 7O AN
\

TANDING THAT HELPS IN SUIDING HUMAN
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DEVELOPMENT AND FACILITATING SELF=-
ACTUALIZATIONe APPLICATIONS OF OCCUPATIONAL
PSYCHOILOGY ARE CONSIDERED IN TERMS OF
PERSONNEL WORK AND VOCATINNAL CNUNSELING IN
INCUSTRIAL AND EOUCATIONAL INSTITUTIONS. (PM}

VT 017 268

ERNESTy JOHN W,

BASIC SALESMANSHIP, TEXT AND TFACHER®S MANUAL
AND KEY. OCCUPATIONAL MANUALS AND PROJECTS IN
MARKET ING.

DOCUMENT NOT AVAILABLE FROGM EDRSe
157C=-09603

MCGRAW=HILL BOOK CDe¢ 230 We 42 STeys NEW
YORKy NY 10036

PUB DATE - 59 124P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION: GRADE 11;
GRADF 12: INDEPENDENT STUDY; PRCBLEM SOLVING;
SELF EVALUATIOM; *TEACHIMG GUIDES:

T XWORKBOOKS ;- *DISTRIBUTIVE. EDUCATIONS . _ S
MARKETING; *SALES OCCUPATIONS; *SALESMANSHIP;

SALES WORKERS3 BUSINESS: RETAILING:
MERCHANDI SING

IDENTIFIERS = SELF AWARENESS: BEGINNING
COMPETENCE; ATTITUDES APPRECIATIONS

ABSTRACT = "BASIC SALESMANSHIP'"™ FOR GRADES 11
AND 12, IS DFSIGNED TQO PREPARE PEOPLE FOR
ENTRY AND CAREER LEVEL JOBS IN SELLING. IT
EMBRACES ALL TYPES OF SELLING, INCLUDING
RETAILy WHOLESALE, INDUSTRIAL AND SPECIALTY
SALES FIELDS. AN UNDERSTANDING OF THE
CUSTUMER, OF THE PRODUCT, AND OF THE .
SALESPERSON IS STRESSED. A TEACHING GUIDE IS
INCLUDED WITH ANSWER KEYe (PM)}

VT 017 286
IRITANI, CHIKA A,
I KNOW A BAKERes A COMMUNITY HELPER BOOK.

5017-03014

GePo PUTNAM®S SONSy 210 MADISON AVE.s NEW
YORK, NY. 10016
PUB DATE - 69 4TP. PMM COLLECTION
OESCRIPTORS = *SUPPLEMENTARY READING
MATERIALSs CAREER EDUCATION; *OCCUPATIONAL
INFORMATION; PRIMARY GRADESs FOOD SERVICE S
#*FCOD SERVICE OCCUPATIONS: FOND SERVICE
INOUSTRY: *fF00D SERVICE WORKERS
IDENTIFIERS - CAREER AWARENESS: *ATTITUDES
APPRECIATIONS '

ABSTRACT - THIS SUPPLEMENTARY READING TEXT
FOR PRIMARY GRADE STUDENTS FOCUSES ON THE
OCCUPATION OF PASTRY BAKER. OCCUPATIONAL
PERSPECTIVES ARE PRESENTED IN A STORY FORMAT,
AND THE BOOK MAY BE USED FOR CAREER EDUCATION
OR AS SUPPLEMENTARY GUIDANCE READING FOR
YJUNG CHILDRENe. (PM)

VT 017 299
MEADy MARGARET
ANTHROPOLOGISTS AND WHAT THEY DO.

ODOCUMENT NOT AVAILABLE FROM EDRS.
5017~03149 .
EeMe HALE €& COey PUBSey 1201 S. HASTINGS WAY,

‘EAU CLAIREs WI 54701

PUB DATE - 65 205P. PMM COLLECTION

DESCRIPTORS = CAREER EDUCATION: INSTRUCTIONAL
MATERIALS: ELEMENTARY GRAOES; SECONDARY
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GRADESS SOCIAL SCIENCES: *GUIDANCE;
BIBLIOGRAPHIES ;3 *MUSEU4S; *ANTHROPOLOGY:
HUMAN GEOGRAPHY: #*SOCIAL STUDIES:
OCCUPATIONAL INFORMATION:; CAREER
OPPORTUNITIES

IDENTIFIERS - ATTITUDES APPRECIATIONS;
EDUCATIONAL AWARENESS; *CAREER AWARENESS

ABSTRACT = THIS TEXT, WRITTEN FOR GRADES 6
THROUGH 9, CONSISTS OF QUESTIONS AND ANSWERS
FRCM SCME OF THE BEST-KNOWN WORKING
ANTHROPOLOGISTS. THE ANTHROPOLOGIST PREFERS
TO LIVE WITH PRESENT-DAY PEOPLE AND OBSERVE
THEM IN THEIR NATURAL SETTINGS RATHER THAN
RECORD HOW PRIMITIVE PEOPLE WORKED AND LIVED.
SINCE ANTHROFPOLOGISTS RECORD EVERYTHING ABOUT
PEOPLE~-THEIR RELIGIONS, CUSTOMS, TASTES, AND
INTERESTS, AND SINCE IT IS IMPOSSIBLE TO TAKE
EVERYONE ON A FIELD TRIP, THE AUTHOR HAS USED
AS HER DEVICE IN THIS BODK A SERIES OF
INTERVIEWS ABOUT WHAT MUSEUM CURATORS DO.
(PM) )
VT 017 309

COLBY, CoBe

COAST GUARD ACADEMY: CADETS, TRAINING, AND
EQUIPMENT,

DOCUMENT NOT AVAILABLE FROM EDRS.

5017-03078

COWARDy MCCANN & GEOGHEGANy INCey 200 MADISON
AVEey NEW YORK, NY 10016 '

PUB DATE - 65 48P. PMM CGLLECTION

DESCRIPTORS = CAREER EDUCATIONS SUPPLEMENTARY
READING MATERIALS; INSTRUCTIINAL MATERIALSS
SECONDARY GRADESS ELEMENTARY GRADES;S
*MILITARY TRAINING: *MILITARY SERVICE;
GOVERNMENT EMPLIYEES: MILITARY SCIENCE:
*(CCUPATIGNAL INFORMATION; *CAREER
OPPORTUNITIES: *MILITARY SCHIOLS

IDENTIFIERS -~ CAREER AWNARENESS; *EDUCATIUNAL
AWARENESS

ABSTRACT -~ THIS BOOK RELIES UN BOTH
PHOTOGRAPHS AND TEXT TO PROVIDE A GENERAL
DESCRIPTION OF THE PROCESS OF TRAINING AND
THE LIFE STYLE OF A CADET AT THE COAST GUARD
ACADEMY IN NEW LCNDON, CONNECTICUT. A BRIEF
HISTURY OF THE COAST GUARD IS OUTLINED SINCE
1736+ PHOTOGRAPHS DISPLAY THE WIDE VARIETY OF
TRAINING SHIPS AVAILABLE TO CADETS AS WELL AS
THE TYPES OF COURSEWORK PROGRAMS WHICH CaN
LEAD TO THE BACHELJOR OF SCIENCE DEGREE FROM
THE ACADEMY., (PM)

vT 017 310

COLBY,y CeBe

FoBoIo? HOW THE G=MEN UJSE SCIENCE AND WEAPONS
AGAINST CRIME. .

DNCUMENT NIT AVAILABLE FROM EDRS.

5017-03084

CUWARD, MCCANN & CGEOGHEGAMs INCey, 200 MADISON
AVEe, NEW YORK, NY 10016

PUS DATE =~ 70 48P, PMM ZOLLECTION;
REVISED FOITION )

DESCRIPTURS = CAREER EDUCATION; SECCNDARY
GRADES; *GUIDANCE; INDEPENDENT STUDY;
*POLICE: SOCTOLUGY; TRAINING: *QCCUPATIONAL
INFOKMATION; *CAREER OPPORTUNITIES;: =LAW
rNFORC‘MtNT

Q 1ERS « *CALEER AWARENESSS ATTITUDES

q:RJ!:ATIUNS
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ABSTRACT -~ AS A RESOURCE IN OCCUPATIONAL
GUIDANCE FOR STUDENTS IN GRADE 7 THROUGH 9,
THIS BOOK PROVIDES 'INFORMATION ON THE
OPERATION OF THE FBI. TRAINING, WEAPONS,
PERSONNELy» ORGANIZATIDN, AND ACTIVITIES OF
THE BUREAU ARE DISCUSSED IN A STORY-BOOK
FASHION WITH MANY PHOTOGRAPHS OF THE FBI IN
ACTION. (PM}

VT 017 321
PLACE, MARIAN T, _
LET'S GO TO A FISH HATCHERY, LET'S GO SERIES.

DOCUMENT NOT AVAILABLE FROM EDRS,
5017-03048

GePo PUTNAM®S SONS, 210 MADISON AVE.s NEW
YORK, NY 10016
PUB DATE - 66 4TPe PMM COLLECTION
DESCRIPTORS = CAREER EDUCATION: INSTRUCTIONAL
MATERIALS:.. *SUPPLEMENT.ARY. READING. MATERLALS;
SERVICES: GRADE 3; GRADE 4; MARKETINGS
*FISHERIESS AGRIBUSINESS: GOVERNMENT
EMPLOYEESS *WILDLIFE MANAGEMENT; CONSERVATION
(CONCEPT): *CONSERVATION EDUCATION;
*0CCUPATIONAL INFORMATION

IDENTIFIERS = *CAREER AWARENESS; ATTITUDES
APPRECIAT IONS

ABSTRACT ~ THIS 830K FOR ELEMENTARY SCHOOL
CHILDREN SUGGESTS A VISIT TO A FISH HATCHERY
OR FISH FARM AND DESCRIBES WHAT CHILDREN CAN °
EXPECT TO SEE AND LEARN THERE. A TROUT
HATCHERY AND A SALMON HATCHERY ARE SHOWN AND
THEIR OPERATIONS CONTRASTED, CHILDREN LEARN
HOW FISH EGGS ARE GATHEREDy FERTILIZED ANOD
NURTURED IN A HATCHERY AND HOW LATER, MATURE
FISH ARE USED TO STOCK LAKES AND PONDS AND
FOR COMMERCIAL PURPOSES. A GLOSSARY OF NEW
VOCABULARY TERMS IS INCLUDED, ALONG WITH A
BRIEF BIBLIOGRAPHY AND A LIST OF SUGGESTED
ACTIVITIES. (PM)

VT 017 322
NEALy HARRY EDWARD
THE STORY OF THE SECRET SERVICE.

DOCUMENT NOT AVATLABLE FROM EDRS.

5017-03135

GROSSET & DUNLAP, INC.» SUBSe OF NATIONAL
GENERAL CORPsy 51 MADISON AVE.s NEW YORK, NY
10010 _ :
PUB DATE ~ 71 125P. PMM COLLECTION

DESCRIPTORS = CAREER FDUCATION; *LAW
ENFORCEMENT; CRIMINOLOGY; *GOVERNMENT
EMPLCYEFS;: ILLUSTRATIONS: ELEMFNTARY GRADES3:
*pOLICE ACTION: POLICE: *OCCUPATIONAL
INFORMATION; *CAREER OPPORTUNITIESS
OCCUPATIONAL GUIDANCE

IDENTIFIERS - EOJUCATIONAL AWARENESS: CAREER
AWARENESSS ATTITUDES APPRECIATIONSS %SECRET
SERVICE )

ABSTRACT = "THE STORY OF THE SECRET SERVICE,"
WRITTEN FOR GRADES 6-8y IS PRESENTED IN SUCH
A WAY THAT THE READER WILL UNDERSTAND THE
IMPORTANCE OF THE SERVICE IN QUR MATIONAL
AFFAIRS. PHOTOSRAPHS AND DETAILED
TLLUSTRATIONS CNABLE ONE TO UNDERSTAND WHY
MEMBERS NDF THE SECRET SERVICE, ACTIVE OR
RETIRED, TAKE JUSTIFIABLE PRIDE IN ITS
ACHIEVEMENTS AND TRADITIONS. THE TEXT CITES
THE GREAT CONTRIBUTIONS THESE MEN AND WOMFN
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. HAVE MADE TG THE BUILDING OF ONE OF THE :
WORLD'S FIMEST LAW-ENFORCEMENT AGENCIES. (PM)

VT 017 328
MIEFSy EARL SCHENCK
THE STORY 0OF THE FeBal,

GCCUMENT NOT AVAILABLE FRJM ENRS,

5017-03134

GROSSET & OUNLAP, INC.y SUASe JF NATIONAL
GENERAL CORPsy 51 MADISUN AVEes NEW YORK, NY
10019

PUB JATE = 65 48P, PMM COLLECTIGN
DESCRIPTURS = CAREER EDUCATION:
ILLUSTRATIUNS 5 *=GLVERNMENT EMPLOYEES;
*FEDERAL GUVERNMENT; ELEMENTARY GRADES;
*CCCUPATIUNAL INFORMATICON: %*CAREER
OPPORTUNITIES: LAw ENFIRCEMENT: POLICE
ACTI3NG POLICE

ICENTIFIERS - EDUCATIUNAL AWARENESS; CAREER

-~ AWARENESS § ATTITULES ~APPRECIATIIDNS; *FEDERAL -

BURFAU OF INVESTIGATION

LBSTRACT = WTHE STMRY OF THE FeBele" WRITTEN
FCR GRADES 5=7, GIVES 30TH THE HISTORY AND
THE PRESENT STATUS OF THE BUREAU WITHIN THE
FRAMEWLRK OF A SMALL BOY'S ADVENTURE. IT
DEALS WITH THE BUREAU'S QRIGINS, ITS
INVCLVEMENT IN CRIME DETECTION, CIVIL RIGHTS
AND ESPIONAGE. THE TEXT IS SUPPLEMENTED BY
ILLUSTRAT IONS AND PHOTOGRAPHS PROVIDED 8Y THE
BUREAU. (PM) '

vT 017 339 ED 068 717

RESQURCEF MANUAL FOR THE OEVELOPMENT OF
COUPERATIVE VOCATICNAL EODUCATION PROGRAMS
UNDER THE VOCATIONAL ESNUCATION ACT UF 1963,
AS AMENDED Pele 90-576.

BUREAU GF ADULT, VOCATIONAL, AND TECHNICAL
EDUCATION (DHEwW/(E)s WASHINGTON,s DeCe

EDRS PRICE MF=30.65 HC=$3,29.

PUR DATE = JuL72 30P.

DESCULRIPTORS - SECONDARY GRADES: EDUCATIONAL
FINANCES *VOCATIUNAL EDUCATION: PROGRAM
CEVELOPMENT; %CUUPERATIVE PRIGRAMS;
VOCATIONAL DEVELOPMENT; WORK STUDY PROGRAMS;
*STATE PRGGRAMS; *PROGRAM PLANNING: *RESOURCE
MATERIALS; COMPARATIVE ANALYSIS:; FINANCIAL
SUPPORT

IDENTIFIERS - OUECISIONS: EDUCAT IONAL
AWARENESS: *PUBLIC LAW 90 5765 VOCATIONAL
EDUCATION ACT OF 1963

ABSTRACT - THIS BOOKLET SUMMARIZES SELECTED
FACYTS AND SUGGESTIONS FJR THE USE OF STATE
STAFFS IN PLANNING FOR THE DEVELOPMENT Of
COOPERATIVE VOCATIONAL EOQUCATICN PROGRAMS
UNDER PUBLIC LAW 90-575¢ OESIGNED TO PROVIDE
PERTINENT INFORMATION AS TECHNICAL ASSISTANCE
FOR FACIL ITATING THE DECISION-MAKING PROCESS,
THIS RESOURCE MANUAL IS INTENDED FOR USE IN
COUNJUNCTION WITH ®"A GUIDE FOR COOPERATIVE
VOCATIONAL EDUCATION," (ED 037 564} PUBLISHED
BY THE UNIVERSITY OF MINNESOTA. TERM
DEFINITIONS, FUNDING SOURCES FOR COOPERATIVE
EDUCATIONs SELECTEO REGULATIONS FOR STATE
VOCATIONAL EDUCATION PROGRAMS, ALLOWABLE
EXPENDITURES OF FEDERAL AND MATCHING FUNDS,
PERSONS SERVEDO BY COOPERATIVE PROGRAMS, AND
f"""WNAL PROGRAMMATIC INFORMATION ARE

E l(: o A& COMPARATIVE ANALYSIS OF STATE,

LN TIVE, AND WORK-STUOY PROGRAMS FOR

ATM/VOL &6 NO

VOCATIONAL FOUCATION IS PRESENTED IN A 3-
COLUMN FNRMAT, THE RESOURCE MATERIALS WERE
PKREPARED BY AN EDUCATION PROGRAM SPECIALIST,
UNDER THE DIRECTION OF THE CHIEF NF STATE
PROGRAMS AND SERVICES. (AG)

VT 017 342 ED 068 719
WNRK EXPERIENCE EDUCATION RESEARCH FOR
ACCOUNTABILITY,

CALIFORNIA STATE POLYTECHNIC COLLey SAN LUIS
0B1ISPO,

OFFICE OF ECUCATION (DHEW)y WASHINGTCN, D.C,
FDRS PRICE MF-$0.,65 HC-$9.,87,

PUB DATE - 71 296P.

DESCRIPTORS = *PROGRAM GUIDES: *WORK
EXPERIENCE PROGRAMS; EDUCAT IONAL :
ACCOUNTABILITY; STATE PROGRAMS; SECONDARY
GRADES: *GOAL JIIENTATION; *EDUCATIONAL
OBJECTIVES; RESOURCE MATERIALS: *STUDENT

.EVALUATION; PILOY PROJECTSS VOCATIONAL o
DEVELOPMENT 3 CAREER EDUCATIONS INNIVIDUALIZEC

INSTRUCTINNS PERFUORMANCE CRITERIAjS
HUMANITIES: RECORDS (FORMS);: GU
IVDENTIFIERS - %CALIFORNIA; SELF AWARENESS;:
PUBLIC LAW 90 5765 CAREER AWARENESS:
DECISIONS

ABSTRACT = THIS EXTENSIVE COLOR-KEYED PROGRAM
GUIDE FOR GENERAL, EXPLORATODRY,| AND
VOCATIONAL WCORK EXPERIENCE EDUCATION PROGRAMS
IN CALIFORNIA wWwAS DEVELOPED BY WORK
EXPERIENCF COORDINATORS, PROFESSORS, STATE
AND LOCAL ADMINISTRATORS, AND VARIOUS
DISTRICT TEAMS TO PILOT TEST AT THE SECONDARY
AND UNIVERSITY LEVELS. GENERAL, EXPLORATORY,
AND VOCATIONAL GOALS ARE GIVEN SFPARATELY,
SACH INCLUDING SPECIFIC PROGRAM GDALS AND
PERFORMANCE DBJECTIVES. TERMINAL CRJECTIVES,
STUDENT PERFORMANCE CRITERIA, AND STUDENT
RECORD SHEETS PROVIDED FOR PRE- AND POST-
ASSESSMENT PURPOSES SEPARATELY., VARIOUS WORK
EXPERIENCE PROGRAM FORMS ARE INCLUDED. (AG)

VT 017 343 ED 068 720
WORK EXPERIENCE EDUCATION LFEARNING ACTIVITY
PACKAGES: VOCATIONAL GOALS 1-2.

CALIFORNIA STATE POLYTECHNIC COLLe, SAN LUIS
08 1IsPO.

OFFICE QOF EDUCATION (DHEW}y WASHINGTONs DeCe
EDRS PRICE MF-$0.65 HC-%$13,16,

PUB DATE = 71 382P.

DESCRIPTORS - *CAREER EDUCATION: SECONDARY
GRADES; *WORK EXPERIENCE PROGRAYMS; VOCATIONAL
DEVELOPMENT: HUMANITIES; BEHAVIOPAL
OBJECTIVESS GOAL JRIENTATIONS *NORKSHEETS-

*L EARNING ACTIVITIES: ANSWER KEYS: PRETESTS;
POST TESTING: MANUALS: *RESOURCE UNITS;
INDIVIODUAL IZED PROGRAMS; STAYE PROGRAMS
IDENTIFIERS ~ *LEARNING ACTIVITY PACKAGESS
LAP; SELF AWARENESS; EDUCATIONAL AWARENESSS
DECISIONS

ABSTRACT - FOR A WORK EXPERIENCE EDUCATION
PROGRAM IN VOCATIONAL EOUCATION FOR THE
SECONDARY GRADES IN CALIFCRNIA,y LEARNING
ACTIVITY PACKASES (LAP) ARE PROVIDED
SEPARATELY FOR TW0 GENERAL PROGRAM GOALS
WHICH FOCUS ON THE RELEVANCY OF SCHOOL TO
CAREER REQUIREMENTS AND THE IMPORTANCE OF
SELF-ACTUALIZATION. PROGRAM GOALS»
PERFORMANCE OBJECTIVES, LEARNING ACTIVITIES
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WITH STUDENT WORKSHEETS, SUPPLEMENTARY
ACTIVITIESs AND RATIONALES ARE PROVIDED FOR
THE TWO GENERAL GOALS. PRE- AND POST-TESTS
WITH ANSWER KEYS ARE INCLUDED IN THIS
EXTENSIVE RESOURCE UNIT, INTENDED FOR USE AS
A STUOENT MANUAL. (AG)

VT 017 344 €0 068 721
WCRK EXPERIENCE EDUCATION LEARNING ACTIVITY
"PACKAGES: EXPLORATORY GOALS 1-2.

CALIFORNIA STATE POLYTECHNIC COLL., SAN LUIS
QBISPO,

OFFICE OF EDUCATION (DHEW)y AASHINGTONy DeCe
EORS PRICE MF-$0.65 HC-$6458.

PUB DATE = 71 169P.

DESCRIPTORS = *WORK EXPERIENCE PROGRAMS;
SECONDARY GRADES; *CAREER EDUCATION;
VOCATIONAL DEVELCPMENT; =LEARNING ACTIVITIES;
*COAL ORIENTATION; WORKSHEETS; PRETESTS; POST
_TESTING: *RESOURCE UNITS; BEHAVIORAL.

" OBJECTIVES: STATE PROGRAMS: HUMANITIES:
ANSWER KEYS3 MANUALS; INDIVIDUALIZED

" PROGRAMS; STUDY GUIDES
IDENTIFIERS = *LEARNING ACTIVITY PACKAGES.
LAP; CALIFORNIA; SELF AWARENESS:; EDUCATIONAL
AWARENESS: DECISIONS

ABSTRACT - FOR AN EXPLIRATORY WORK EXPERIENCE
EDUCATION PROGRAM FOR THE SECONDARY GRADES IN
CALIFORNIA, LEARNING ACTIVITY PACKAGES (LAP)
ARE PROVIDED SEPARATELY FOR TwO GENERAL
PROGRAM G0UALS, WHICH FOCUS ON THE RELEVANCE
OF SCHUOL TO CAREER REJQUIREMENTS AND THE
IMPORTANCE OF SELF-ACTUALIZATIONe. PROGRAM
GOALSy PERFORMANCE OBJECTIVES, LEARNING
ACTIVITIES WITH STUDENT WORKSHEETS,
SUPPLEMENTARY ACTIVITIES AND RATIONALES ARE
PROVIDED FOk THE TwD GENERAL GOALSe PRE-AND
PCST-TESTS wlTH ANSWER KEYS ARE INCLUDED IN
THIS EXTENSIVE RESOURCE UNITy INTENDED FOR
USE AS A STUDENT MANUAL. RELATED MATERIALS
ARE AVAILABLE AS VT 017 345-217 348 IN THIS
ISSUE. (AG)

VT 017 345
WCRK EXPERIENCE ECUCATION LEARNING ACTIVITY
PACKAGES: VUCATIONAL GOALS 3-=5.

CALIFORNiA STATE PULYTECHNIC COLL+y SAN LUIS
OBISPO.

OFFICE OF EDUCATION (DHEW)y WASHINGTONy DeCo
EDRS PKICE MF=3%0465 HC=$16445

PUB DATE - 71 462P.

UESCRIPTORS - *CAREER EUDUCATIONS *GOAL
GKIENTATION; SECONDARY GRADES: #*W(RK
EXPERIENCE PRNGRAMS: VOCATIONAL DEVELUPMENT;
HUMANITIES; BEHAVIIORAL OBJECTIVES:
WORKSHEETS; *LEARNING ACTIVITIESS ANSWER
KEYS; PRETESTS: POST TESTING: MANUALS;
*RESUOURCE UNITS3 INDIVIDUALIZED PROGRAMS;
STATE PRUGRAMS: STuDY GUIDES

TOENTIFIERS = *=LEARNING ACTIVITY PACKAGESS.
LAP; CALIFORMIA] CARFER AWARENESS3 SELF
AWARENESS :

ABSTRACT - FNR A VOCATIONAL AORK EXPERIENCE
EDUCATION PKNGRAM FOKk THE VECONDARY GRADES IN
CALIFURNIAy LEARNING ACTIVITY PACKAGES (LAP)
ARE PRUVIDED SEPARATELY FOK THREE PROGRAM
ﬁ”tbc— wHICH FAOCUS ON SELF~-AWAKENESS AND
E l(jVALUATIDNv JOB REQUIREMENTS s AND
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PLACEMENT AND J0B SATISFACTION., PROGRAM
GOALS, PERFORMANCE OBJECTIVES, LEARNING
ACTIVITIES WITH STUDENT WORKSHEETS,
SUPPLEMENTARY ACTIVITIES,; ANO RATIONALES ARE
PROVIDED FOR THE TWO GENERAL GDALS. PRE=AND
POST-TESTS WITH ANSWER KEYS ARE INCLUDED IN
THIS EXTENSIVE RESDURCE UNIT, INYENOEO FOR
USE AS A STUDENT MANUAL. RELATED MATERIALS
ARE AVAILABLE AS VT 017 344-017 348 [N THIS
ISSUE. (AG)

VT 017 346 ED 068 723
WORK EXPERIENCE EOUCATION LEARNING ACTIVITY
PACKAGES: GENERAL GOALS 1-2.

CALIFORNIA STATE POLYTECHNIC COLLe., SAN LUIS
0B 1ISPO.

OFFICE OF EDUCATION (OHEW)y, WASHINGTON,y DeCe
EDRS PRICE MF-3$0.,65 HC-$13,.16,

PUB DATE -~ 71 356P,

__DESCRIPTORS. - *NORK"EXPERXENCé PROGRAMSS

SECONDARY GRADES; *CAREER EDUCATION;
VOCATIONAL DEVELOPMENT; *LEARNING ACTIVITIES:
*GOAL ORIENTATION; WORKSHEETS; PRETESTS; POST
TESTINGS *RESOJURCE UNITS; BEHAVIORAL
OBJECTIVES; STATE PROGRAMS; HUMANITIES;
ANSWER KEVS: MANUALS: INDIVIOUALIZED
PROGRAMS; STUDY GUIDES

IDENTIFIERS = %LEARNING ACTIVITY PACKAGESS
LAP; CALIFORNIA; SELF AWARENESSs EDUCATIDONAL
AWARENESS; DECISIONS

ABSTRACT - FOR A GENERAL WORK EXPERIENCE
EDUCATION PROGRAM FOR THE SECONDARY GRADES 1IN
CALIFORNIA, LEARNING ACTIVITY PACKAGES (LAP}
ARE PROVIDED SEPARATELY FOR TwW3O GENERAL
PROGRAM GOALS, WHICH FOCUS ON THE RELEVANCE
OF SCHOOL TO CAREER REQUIREMENTYS AND THE
IMPORTANCE OF SELF~-ACTUALIZATION. PROGRAM
GOALSy PERFORPMANCE OBJECTIVES, LEARNING
ACTIVITIES WITH STUDENT WORKSHEETS,
SUPPLEMENTARY ACTIVITIES AND RATIONALES ARE
PROVIDED FOR THE TWO GENERAL GOALSe. PRE- AND.
POST~TESTS WITH ANSWER KEYS ARE INCLUDED IN
THIS EXTENSIVE RESOURCE UNIT, INTENDED FOR
USE AS A STUDENT MANUAL. RELATED MATERIALS
ARE AVAILABLE AS VY 017 344-017 348 IN THIS
ISSUEs (AG)

VT 017 347 ED 068 724
wORK EXPERIENCE EDUCATION LEARNING ACTIVITY
PACKAGES: EXPLORATORY GOALS 3-5,

CALIFORNIA STATE POLYTECHNIC COLLe.s SAN LUIS
OB 1SPO.

OFFICE OF EDUCATION (DHEW)y WASHINGTON, DeCe
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DESCRIPTORS = *CAREER EDUCATION: *GOAL

CR IENTATION; SECONDARY GRADES;: *WDRK
EXPERIENCE PROGRAMS; VOCATIONAL UEVELOPMENTS
HUMANITIES: BE4AVIORAL OBJECTIVESS
WORKSHEETS$ *LEARNING ACTIVITIES: ANSWER
KEYS: PRETESTS; POST TESTING; MANUALSS
*RESOURCE UNITS; INDIVIDUALIZED PROGRAMS;:
STATE PROGRAMS

IDENTIFIERS = *LEARNING ACTIVITY PACKAGESS
CALIFORNIAs CARREFR AWARENESS: SELF AWARENESSS
LAP

ABSTRACT - FOR AN EXPLCRATORY WCRK EXPERTENCE
EDUCATION PROGRAM FOR THH SECONDARY GRADES IN
CALIFCRNIA, LEARNING ACTIVITY PACKAGES (LAP)
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ARE PROVIDED SEPARATELY FOR THREE PROGRAM
GOALSy WHICH FOCUS ON SELF=A4ARENESS AND
SELF-EVALUATION, JOB REQUIREMENTS, AND
INFORMATION NECESSARY FOR SUCCESSFUL JOB
PLACEMENT AND JOB SATISFACTION. PROGRAM
GOALSy PERFORMANCE OBJFCTIVES, LEARNING
ACTIVITIES wITH STUDENT WORKSHEETS,
SUPPLEMENTARY ACTIVITIES, AND RATIONALES ARE
PROVIDED FOR THE THREE GENERAL GOALS. PRE-
AND-POST=-TESTS WITH ANSWER KEYS ARE INCLUDED
IN THIS EXTENSIVE KESOJRCE UNIT, INTENDED FOR
-USE AS A STUDENT MANUAL. RELATED MATERIALS
ARE AVAILABLE AS VT 017 344-017 348 IN THIS
ISSUE. (AG)

VT 017 348 ED 068 725
WORK EXPERIENCE ECUCATION LEARNING ACTIVITY
PACKAGES: GENERAL GOALS 3-5,.
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DESCRIPTORS = *CAREER EDUCATIINS *GOAL
CRIENTATION; SCCCNDARY GRADES: #*WORK
EXPERIENCE PROGRAMS; VICATIONAL DEVELOPMENTS
HUMANITIES; BEHAVIORAL OBJECTIVES;
WORKSHEETS; *LEARNING ACTIVITIES: ANSWER
KEYS: PRETESTS: -POST TESTING;: MANUALS:
*RESOURCE UNITS: INDIVIDUALIZED PROGRAMS;
STATE PROGRAMS: STUDY GUIDES

IOENTIFIERS = *LEARNING ACTIVITY PACKAGES:
LAP; CALIFORNIA; CAREER AWARENESS3 SELF
AWARENESS

ABSTRACT = FOR A GENERAL WORK EXPERIENCE
EDUCAT ION PROGRAM FOR THE SECOMDARY GRADES 1IN
CALIFORNIA, LEARNING ACTIVITY PACKAGES (LAP}
ARE PROVIDED SEPARATELY FOR THREE PROGRAM
GOALS» WHICH FOCUS ON SELF=AWARENESS AND
SELF-EVALUATICNy JOB REQUIREMENTS, AND
_INFORMATION NECESSARY FOR SUCCESSFUL JOB
PLACEMENT AND JOB SATISFACTIONe PROGRAM GOALS
+ PERFORMANCE OBJECTIVES, LEARNING ACTIVITIES
WITH STUDENT WORKSHEETS, SUPPLEMENTARY
ACTIVITIES, AND RATIONALES ARE PROVIDED FOR
THE THREE GENERAL GOALSe. PRE= AND POST-TESTS
WITH ANSWER KEYS ARE INCLUDED IN THIS
EXTENSIVE RESGURCE UNIT, INTENDED FOR USE AS
A STUDENT MANUAL. RELATED MATERIALS ARE
AVAILABLE AS VT 017 344-017 347 IN THIS
ISSUE. (AG)
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COME TO WORK WITH US IN A NEWSPAPERe SEXTANT
BEGINNING SERIES.

DOCUMENT NOT AVAILABLE FROM EDRSe.
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SEXTANT SYSTEMS, INCey 3048 No 34 STe,
MILWAUKEE, WISCONSIN 53210

PUR DATE - 71 43P, PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; ELEMENTARY'
GRADES: *SUPPLEMENTARY READING MATERIALS;
*CAREERS; *TECHNICAL OCCUPALTIONS: UNSKILLED
WGRKERS; GUIDANCE: *NEWSPAPERS; :
ILLUSTRATIONS; *OCCUPATIONAL INFORMATION
IDENTIFIERS - CAREER AWARENESS: ATTITUDES
APPREflATlDNS

A[fRJj:T - PUBLISHED BY SEXTANT SYSTEMS FOR
,
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GRADES 1-3, THIS IS ONE OF THE "COME TO WORK'
WITH US" SERIES WHICH DESCRIBES -IN WORDS AND
PICTURES A VARIETY OF OCCUPATIONS IN THE
FIELD OF NEWSPAPER PUBLISHING. (PM)
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COME TO WORK WITH US IN A DEPARTMENT STORE,
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SEXTANT SYSTEMS, INCey» 3048 No 34 STy
MILWAUKEEy WISCONSIN 53210

PUB DATE - 71 43P. PMM COLLECTION

DESCRIPTORS = *=UNSKILLED WORKERS; ELEMENTARY
GRADES: SOCIAL STUDIES;: ITLLUSTRATIONSS
GUIDANCES: *SKILLED OCCUPATIONS: SERVICESS
*MERCHANDIS INGs *OCCUPAT IONAL INFORMATION;S
*RETAILING

IDENTIFIERS = ®CAREER AWARENESS

ABSTRACT - ONE OF THE "COME TO WORK WITH usw®
SERIES PUBLISHED BY SEXTANT SYSTEMS FOR
GRADES 1-3, THIS BOOK SHOWS IN WORDS AND
PICTURES A VARIETY OF OCCUPATIONS CONNECTED
WITH DEPARTMENT STORES. YOUNG PEOPLE ARE
PICTURED PERFORMING A VARIETY OF ADULT TASKS,
(PM) :
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WILKINSONy JEAN;W ILKINSON, NED

COME TO WORK WITH US IN AEROSPACE. SEXTANT
BEGINNING SERIES.

DOCUMENT NOT AVAILABLE FROM EDRS.
5008-03290

SEXTANT SYSTEMS, INCeys» 3048 Ne 34 STey
MILWAUKEE, WI. 53210

PUB DATE - 70 43P. PMM COLLECTION

DESCRIPTORS = %*PIJFESSIONAL OCCUPATIONS:

*T ECHNICAL OCCJUPATIONS: GUIDANCE; ELEMENTARY
GRADES; SOCIAL STUDIESs ILLUSTRATIONSS
*AEROSPACE INDUSTRY; *0OCCUPATIONAL
INFORMATION; OCCUPATIONAL GUIDANCE
IDENTIFIERS = *CAREER AWARENESS

ABSTRACT - DESIGNED FOR GRADES 1-3, THIS BAOOK
IS ONE OF THE COME TO WORK WITH US SERIES
WHICH SHOWS IN WORDS AND PICTURES A VARIETY
OF OCCUPATIONS IN THE AEROSPACE INDUSTRY.
YOUNG CHILDREN ARE SHOWN PERFORMING ADULT
TASKS, (PM) . .

VT 017 386

WILKINSON, JEANSWILKINSON, NED

COME TO WORK WITH US IN A TELEPHONE COMPANY,
SEXTANT BEGINNING SERIESe

DOCUMENT NOT AVAILABLE FROM EDRS.
5008-03298

SEXTANT SYSTEMSy INCey 3048 No 34 STy
MI LWAUKEE, WI, 53210

PUB DATE - 71 43P, PMM COLLECTION

DESCRIPTORS - ELEMENTARY GRADES; CARFER
EDUCATIONS *COMMUNICATIONS: GUIDANCES
PROFESSIONAL OCCUPATIONS; *SKILLED WORKERS3
SOCIAL STUDIES; *TELEPHONE COMMUNICATIONS
SYSTEMS: ILLUSTRATIDNS: *0CCUPATIONAL
INFORMATIONS PRIMARY GRADES

IDENTIFIERS - *CAREER AWARENESS
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ABSTRACT - ONE OF THE COME TO WORK WITH US
'SERIES FOR GRADES 1-3, THIS BOOK SHOWS IN
WORDS AND PICTURES A VARIETY OF OCCUPATIONS
CONNECTED WITH TELEPHONE (COMMUNICATIDNS)
SYSTEMS. YOUNG CHILDREN ARE PICTURED
PERFORMING ADULT TASKS. (PM)

VT 017 387

WILKINSON, JEAN;WILKINSON, NED

COME TO WORK WITH US IN A TV STATION. SEXTANT
BEGINNING SERIES.

.5008-03300
SEXTANT SYSTEMS, INCe, 3048 N. 34 ST.,
MILWAUKEE, WI 53210

PUB DATE - 70 41P. PMM COLLECTION

DESCRIPTORS - *COMMUNICATIONS: TECHNICAL |

OCCUPATIONS: PROFESSIONAL OCCUPAT IONS; st
*BROADCAST INDUSTRY; *TELEVISION; VLEMENTARYV
GRADES: =GUIDANCE; ILLUSTRATIONS; INDEPENDEN!
STUDY: SOCIAL STUDIES: *0OCCUPATIONAL
" INFORMATION

IDENTIFIERS - #CAREER AWARENESS

ABSTRACT = ONE OF THE "“COME TO WORK WITH us*"
SERIES PUBLISHED BY SEXTANY SYSTEMS FOR
GRADES 1=3, THIS BOOK EXPLAINS IN WORDS AND
PICTURES THE VARIOUS OCCUPATIUNS ASSOCIATED
WITh A TELEVISIUN STATION. YOUNG PEOPLE ARE
SHOWN PERFORMING ADULT TASKS. (PM)

VT 017 403
CHOOSING YOUR JOBe PREVOCATIONAL SERIES.

DGCUMENT .NOT AVAILABLE FROM EDRS.

1593-09593

LITTON EODUCATIONAL PUBey INCey DIVe OF LITTON
INDUSTRIES,y 450 We 33 STey NEW YORK, NY 10001
PUB DATE = 70 52P. PMM COLLECTION

DESCRIPTORS = CAREER EDUCATIONS SECONDARY
GRADES: *PROGRAMED INSTRUCTION; PROBLEM
SGLVING: JOB ANALYSIS; JOB APPLICATION:
INDEPENDENT STUDY; *CAREER CHOICE; *CAREER
PLANNING: JOB MARKET; J08 SKILLS: VOCATIONAL
APTITUDE; *VOCATIONAL COUNSELING: *J0OBS
ICENTIFIERS - EDUCATIONAL AWARENESSS DECISION
MAKING; EMPLJYMENT SKILLS -

ABSTRACT = THIS PRUOGRAMED STUDENT WORKBODK
FOR GRADES 8 THROUGH 13, DISZUSSES WHAT
SHOULD BE CONSIDERED WHEN UECIDING ON AN
OCCUPATION, THERE ARE SECTIONS ON DUTIES,
WORKING CONDITIONS,y J3J38 REQUIREMENTS AND PAY
AND PROMUTIONe THE SUBJECT MATTER IS
ORGANIZED IN SMALL SEQUENTIAL STEPS, AND THE
STUDENT IS QUESTIONED AFTER EACH STEP. A TEST
IS GIVEN AT THE END OF THE BOOK TO MEASURE
THE STUDENT'S ACCOMPLISHMENT JF THE LEARNING
OBJECTIVES. (PM)

- VY 017 406
FINDING A JgOB THROUGH THE NEWSPAPER,
PREVCCAT IDONAL SERIES. '

COCUMENT NJT AVAILABLE FROM EDRS.

1593-09591

LITTON EDUCATIONAL PUB.y INCes DIVe CF LITTON
IMDUSTRIES, 450 We 33 STay NEW YORKy NY 10001
PU3 DATE - 70 43P. _ PMM COLLECTION

DFQFQTPTORS - CAREER EDUCATION; SECONDARY
i #INDEPENDENT STUDY; *PEOGRAMED

[]zJﬂ: TIONs PROBLEM SJOLVING: SELF
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EVALUATION: CAREER PLANNING; JOB MARKET:; *408
APPLICANTS: *EMPLOYMENT OPPORTUNITIES
IDENTIFIERS = EMPLOYMENT SKILLS

ABSTRACT = THIS PROGRAMED STUDENT WORKBOOK
FOR GRADES 8 THROUGH 10 DISCUSSES HOW TD FIND
A JOB AD SUITABLE FOR THE NEEDS AND DESIRES
OF THE APPLICANT, THE SUBJECT MATTER IS
ORGANIZED INTO SMALL SEQUENTIAL STEPS AND THE
STUDENT IS QUESTIONED AFTER EACH STEP. A TEST
IS GIVEN AT THE END OF THE BDOK TO MEASURE
THE STUDENT'S ACCOMPLISHMENT OF THE LEARNING
DBJECTIVES. (PM)

VT 017 407
ELECTRONICS TECHVICIAN. PREVOCATIONAL SERIES.

OOCUMENT NOT AVAILABLE FROM EDRS.

1593-09600

LITTON EDUCATIONAL PUB.s INCey DIV. OF LITTON
INDUSTRIESy 450 We 33 ST, NEW YORKs NY 10001
PUB DATE - 70 56P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION: SECONDARY
GRADES: GUIDANCE; TECHNICAL EDUCATION;
INDEPENDENT STUDY; *PROGRAMED INSTRUCTION;
PROBLEM SCLVING3 *ELECTRONIC TECHNICIANS:
ENGINEERING TECHNICIANS: TECHNICAL
OCCUPATIONS; *ELECTROMICS: ELECYRONIC
EQUIPMENT 3 ELECTRONICS INDUSTRY; EMPLOYMENT
OPPORTUNITIES; *OCCUPATIONAL INFORMATION;
*EDUCATIONAL NEEDS

IDENTIFIERS = EDUCATIONAL AWARENESS3 CAREER
AWARENESS : - ECONOMIC AWARENESS

ABSTRACT = THIS PROGRAMED STUDENT WORKBOOK .
FOR GRADES 8=1Q0y CONCERNS THE FIELD OF
ELFCTRONICS. THE SUBJECT MATTER IS ORGANILZED
INTO SMALL SEQUENTIAL STEPS, AND THE STUDENT
IS QUESTIONED AFTER EACH STEPe. A TEST IS
GIVEN AT THE END OF THE BOOK TO MFASURE THF
STUDENT*S ACCOMPLISHMENT GF THE LEARNING
OBJECTIVES. (PY4)

VT 017 408
START IN THE RIGHT DIRECTION. PREVOCATIONAL
SERIES.

DGCUMENT NOT AVAILABLE FROM EDRS.

1593-09590

LITTON EDUCATIDONAL PUBe.y INCey DIVe OF LITTON
INDUSTRIESy 450 We 33 STe.s NEW YORK, NY 10001
PUB DATE - 70 56P. PMM COLLECTION

DESCRIPTORS = CAKEER EDUCATION; SECONDARY
GRADES: INDEPENDENT STUDY: #*PRUGRAMED
INSTRUCTION; #CAREER PLANNING3: CAREER CHOICE;

PROBLEM SOLVINGS: *SELF EVALUATINN; #GOAL

OR IENTATION; PERSONALITY ASSESSMENT: *SELF
CONCEPT; OCCUPATIONAL INFORMATION
IDENTIFIERS = SELF AWARENESS: CAREER

AW ARENESS

ABSTRACT = THIS PROGRAMED STUDENT WORKRIOK
FOR GRADE 8 THROUGH 10, DISCUSSES SELF=-
EVALUATION IN MAKING A CAREER CHDICE. THE
SUBJECT MATTER IS ORGANIZED IN SMALL
SEQUENT IAL STEPS AND THE STUDENT IS
QUESTIONED AFTER EACH STEPe A TEST IS GIVEN
AT THE END OF THE BOOK TO MEASURE TYHE
STUDFNT*S ACCOMPLISHMENT OF THE LEARNING
ORJECTIVES. (PM)

VT 017 409

.BUILDING MAINTZNANCE WORKERe PREVOUCATIONAL
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SERIES.

DOCUMENT NOT AVAILABLE FROM EDRS.

1593-09599

LITTON EODUCATIONAL PUBey INCey DIVe OF LITTON
INDUSTPIESy 450 We 33 STey NEW YORK, NY 10001
PUB DATE - 70 52Pe PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; SECONDARY
GRADES: INDUSTRIAL EODUCATION; INDEPENDENT
STUDY; =PRIGRAMEC INSTRUCTIONS #*MAINTENANCES
*KEPAIRS *BUILDINGS; *OCCUPATIGNAL
INFORMATION

IDENTIFIERS = EDUCATIONAL AWARENESS; CAREER
AWARENESS; ECONCMIC AWARENESS

ARSTRACT = THIS PROGRAMED STUDENT WORKBOOK
FOR GRADES 8 THROUGH 1), COVERS THE FIELD OF
BUILDING MAINTENANCEs THE SUBJECT MATTER IS
ORGANIZED INTO SMALL SEQUENTIAL STEPS AND THE
STUDENT IS QUESTIONED AFTER EACH STEPe A TEST
IS GIVEN AT THE END OF THE BOOK TO MEASURE
THE STUDENT'S ACCUMPLISHMENT JF THE LEARNING
OBJECTIVESe (PM)

VT 017 410 :
HCUSEHOLD APPLIANCE REPAIRMAN, PREVOCATIONAL
SERIESe.

DCCUMENT NOT AVAILABLE FROM EDRSe

1593-09594

LITTUN EUUCATIONAL PUBee INCes OIVe OF LITTON
INDUSTRIESs 450 We 33 STe ¢ NEW YORK, NY 10001
PUB DATE - 70 40Pe PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; SECONDARY
GRADES$ TECHNICAL EDUCATION; DISTRIBUTIVE
ECUCATION; INDEPENDENT STUDY$: *PROGRAMED
INSTRUCTION: PROBLEM SOLVING3 *APPLIANCE
REPAIRINGS *ELECTRICAL APPLIANCE SERVICEMENS
#APPLIANCE SERVICE TECHNICIANS: =*0OCCUPATIONAL
INFORMATION; WORK ATTITUDES: SAFETY
IDENTIFIERS - *SELF AWARENESSS EOUCATIONAL
AWARENESS: CAREER AWARENESS

ABSTRACT = THIS A PROGRAMED STUDENT WORKBOOK
FOR GRADES 8-10 CGNCERNS THE FIELD OF
APPLIANCE REPAIRe THE BOOR IS SELF-
INSTRUCTIONAL SO THE STUDENT CAN STUDY AT HIS
OWN LEARNING PACEe THE SUBJECT MATTER IS
ORGANIZED INTO SMALL SEQUENTIAL STEPS, AND
THE STUDENT IS QUESTIONED AFTER EACH STEPe A
TEST IS GIVEN AT THE ENO OF THE BOOK TO
MEASURE THE STUDENTS ACCOMPLISHMENT OF THE
LEARNING OBJECTIVES. (PM)

VT 017 411
AIR CONDITIGONING REFRIGERATION REPAIRMAN.
PREVOCATIONAL SERIES.

DOCUMENT NOT AVAILABLE FRUM EDRS.

1593-09596

LITTON EDUCATIONAL PUBes INCes DIVe OF LITTON
INDUSTRIESy 450 We 33 STes NEW YORKy NY 10001
PUB DATE - 70 56Pe PMM COLLECTIDN

DESCRIPTORS - CAREER EDUCATION; SECCNDARY
EDUCAT ION: INDEPENDENT STUOY; *PROGRAMED
INSTRUCTION; *REPAIR; *AIR CONDIT IONING;
*REFRIGERATION MECHANICS: BUILOING TRADES;
THERMAL ENVIRONMENT; MACHINE REPAIRMEN;
*0CCUPATIONAL INFORMATION; AIR CONOITIONING
EniTouMENT

EE T(jFIERS - EOUCATIONAL AWARENESS; CAREER

ESSs ECONOMIC AWARENESS
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ABSTRACT - THIS PROGRAMED STUDENT WORKBOOK
FOR GRADES 8 THRJJGH 10y COVERS THE FIELOD OF
REFRIGERATICN MECHANICSe THE STUDENT CAN
STUDY AT HIS OWN LEARNING PACE. THE SUBJECT
MATTER IS ORGANIZEO INTO SMALL SEQUENTIAL
STEPSy AND THE STUOENT IS QUESTIGNED AFTER
EACH STEPe A TEST IS GIVEN AT THE END OF THE
BOCK TO MEASURE THE STUDENT'S ACCOMPLISHMENT
OF THE LEARNING OBJECTIVES. (PM)

VT 017 412
AUTOMOBILE MECHANIC. PREVOCATIONAL SERIESe

DOCUMENT NOT AVAILABLE FROM EORSe

1593-09598

LITTON EDUCATIOMAL PUBLISHING, INCey DIVe OF
LITTON INDUSTRIESy 450 We 33 STes NEW YORKy
NY 10001

PuUB DATE = 70 S2P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION; SFCONDARY
GRADES3 TECHNICAL EDUCATION; INDEPENDENT

'STUDY: *PRDGRAMED INSTRUCTION; PROBLEM

SOLVING: SKILLED CCCUPATIONSS MECHANICAL
SKILLS: *AUTO MECHANICS: AUTO BRODY
REPAIREMEN; *MOTOR VEHICLES: *AUTO MECHANICS
(OCCUPATIOM): #TRADE ANO INDUSTRIAL EDUCATION
IDENTIFIERS = CAREER AWARENESS; ECONGMIC )
AWARENESS; ATTITUOES APPRECIATIONS

ABSTRACT = THIS PROGRAMED STUDENT WORKBNOK
FOR GRADES 8-10, CONCERNS THE FIELD OF AUTO
MECHANICSe THE STUDENT CAN STUOY AT HIS OwN
LEARNING PACEs THE SUBJECT MATTER IS
ORGANIZED INTO SMALL SEQUENTIAL STEPS, AND
THE STUDENT IS QUESTIONEO AFTER EACH STEP. A
TEST IS GIVEN AT THE END OF THE BOOK TO
MEASURE THE STUOENT®S ACCOMPLISHMENT OF THE
LEARNING OBJECTIVESe. (PM)

VT 017 413
OFFICE OCCUPATIONSe PREVOCATIONAL SERIESe

OOCUMENT NOT AVAILABLE FROM EDRSe

1593-09601

LITTON EDUCATIONAL PUBey INCey DIVe OF LITTON
INDUSTRIESy 450 We 33 STey NEW YORKe NY 10001
PUB DATE - 70 48Pe. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATIDN; *OFFICE
OCCUPATIONS ; INDEPENDENT STUDY:; *PROGRAMED
INSTRUCTION; *0CZUPATIONAL INFORMATION;
BUSINESS EDUCATION; *CLERICAL OCCUPATIONS;S
STENOGRAPHERS; TYPISTS; FILE CLERKSe OFFICE
PRACTICE; *OFFICE OCCUPATIONS EOUCATION;
EOUCATIONAL NEEDS

TOENTIFIERS - EDJUCATIONAL AWARENESS: CAREER
AWARENESS; ECONOMIC AWARENESS

ABSTRACT = THIS PROGRAMED STUDENT WORKBOIOK
FOR GRADES 8-10, DEALS WITH THE FIELO OF
CLERICAL WORKs INCLUDING TYPING, STENOGRAPHY
AND FILINGe THE STUDENT CAN STUDY AT HIS OwN
LEARNING PACEe THE SUBJECT MATTER IS
DRGANIZED INTD SMALL SEQUENTIAL STEPS, AND
THE STUDENT IS QUESTIONED AFTER EACH STEP. A
TEST IS GIVEN AT THE ENO OF THE BDOK TO
MEASURE THE STUDENT®S ACCOMPLISHMENT OF THE
LEARNING OBJECTIVES. (PM)

VT 017 414
OFFICE MACHINE REPAIRMAN. PREVOCATIONAL
SERIES.
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DOCUMENT NOT AVAILABLE FROM EDRSe-

1593-09595

LITTON EOUCATIONAL PUBes INCey DIVe OF LITTON
INDUSTRIESy 450 We 33 ST., NEW YORK, NY 10001
PUB DATE =~ 70 S56Pe PMM COLLECTION

DESCRIPTORS ~ CAREER EDUCATION; SECONDARY
GRADES: TECHNICAL EOUCATION: INDEPENDENT
STUDY; *PROGRAMED INSTRUCTION; SKILLED
OCCUPATIONS; PRDBLEM SOLVING: ®OFFICE
MACHINES: *MACHINE REPAIRMEN; OCCUPATIONAL
INFORMAT1ON; WORK ATTLTUDES

IDENTIFIERS - EDUCATIONAL AWARENESS: CAREER
AWARENESS: ECONGMIC AWARENESS

ABSTRACT - THIS PROGRAMED STUDENT WORKBOOK
FOR GRADES 8-10, CONCERNS THE FIELO OF DFFICE
MACHINE REPAIRe THE STUDENT CAN STUDY AT HIS
OWN LEARNING PACEe. THE SUBJECT MATTER IS
ORGANIZED INTO SMALL SEQUENTIAL STEPS, AND
THE STUDENT IS QUESTIONEO AFTER EACH STEP. A
TEST IS GIVEN AT THE END OF THE BOOK TO
MEASURE THE STUDENT?*S ACCOMPLISHMENT OF THE
LEARNING OBJECTIVES. (PM)

VT 017 426

SCHREIBERy FLORA RHETA

A JOB WITH A FUTURE IN LAW ENFORCEMENT AND
RELATED FIELDSe JOBS WITH A FUTURE SERIES.

OCCUMENT NOT AVAILABLE FROM EDRS.

5017-03173

GROSSET & DUNLAP, INCes» SUBSe. OF NATIONAL
GENERAL CORPey 51 MADISON AVEey» NEW YORKs NY
10010

PUB DATE - 70 128P., PMM COLLECTION
DESCRIPTDORS - CAREER EDUCATION: INSTRUCTIONAL
MATERIALS ¢ SUPPLEMENTARY READING MATERIALS;
SECONDARY GRADES; POST SECONOARY EDUCATION;
HUMAN SERVICES; *LAW ENFORCEMENT; *POLICE;
#GUVERNMENT EMPLOYEES: *CRIME; CRIMINOLOGY:
CORRECTIONAL EDUCATION: CORRECTIVE
INSTITUTIONS; OCCUPATIONAL INFORMATIONS
OCCUPATIUNAL GUICANCE

TDENTIFIERS - EDUCATIOVAL AWARENESS: *CAREER
AWARENESS

ABSTRACT ~ PART OF THE GROSSET AND DUNLAP
JOBS WITH A FUTURE SERIES, THIS BOOK WAS
WRITTEN BY THE CIRECTUR OF PUBLIC RELATIONS
AT JOHN JAY COLLEGE OF CRIMINAL JUSTICE IN
MEW YDRK FOR YOUNG PEOPLE WITH OR WITHDUT A
HIGH SCHOOL OIPLOMA WwHO ARE LOJOOKING FOR
CAREER OPPIORTUNITIESe. POLICE wWIRK AT THE
CITY, STATEs AND FEDERAL LEVELS, AND THE
EMERGING. ROLE 0OF WOMEN IN LAW ENFORCEMENT ARE
DISCUSSEDes FIELDS RELATED TO PCLICE WORK ARE
THOSE OF FORENSIC SCIENCE AND CRIME
LABORATORY WORK, JUDICIAL COURT OFFICERS AND
CLERKS, CORRECTIONAL OFFICERS, NARCOTICS
REHABILITATION OFFICERSs AND PAROLE AND
PRNBATION OFFICERSe A BRIEF SURVEY OF THE
FUTURE OF LAwW ENFORCEMENT IS INCLUDEDe. THE
TEXT IS ILLUSTHATED WITH BLACK AND WHITE
PHOTOGRAPHSe (PM)

VT 017 427

OROTNINGy PHILLIP Te3MAYES, JIM

A JOB WITH A FUTURE IN THE PETROLEUM
INDUSTRYe JOBS wITH A FUTURE SERIES.

DCCUENT NOT AVAILABLE FROM EDRS.
O 03174
ERICEeT & nunLap ince, SUBS. OF NATIONAL

IText Provided by ERIC
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GENERAL CORPsy 51 MADISON AVEs.y NEW YORK, NY
10010
PUB DATE = 69 128P, PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION: SECONDARY
GRADES: POST SECONDARY EOUCATION: *=GUIDANCESR
INOEPENDENT STUDY: *PETROLEUM INDUSTRY;
*INDUSTRY; CAREER CHOICE; *DCCUPATIONAL
INFORMATION; SUPPLEMENTARY READING MATERIALS
IDENTIFIERS - ®CAREER AWARENESS: ATTITUDES
APPRECIATIONS

ABSTRACT - THIS BOOK, FOR GRADES 11 AND 12
AND POST-SECONDARY STUDENTS, TELLS THE
STUDENT HOW TO GO ABOUT GETTING A JOB IN THE
PETROLEUM INDUSTRY WHICH IS GEARED TO HIS
AMBITIONS AND ABILITIESe. SEPARATE AREAS AND
TYPES OF J0BS DESCRIBED INCLUDE: EXPLORATION,
PRODUCTION, REFININGy MARKETINGs RESEARCH,
ADMINISTRATION, AND SERVICE STATION
MANAGEMENT s CAREER=-PLANNING INFIRMATION IS
INCLUDED. {PM)

VT 017 455 ED 069 865

ROSENTHALy CORIS3;AGRAN, PHYLLIS

INTRODUCTION TO ALLIEO HEALTH CAREERS,
TEACHER *S MANUAL. SECONDARY SCHOOL PILOT AND
DEMONSTRATICN PROJECT.

CALIFORNIA UNIVe, LOS ANGELESe DIV. NF
VOCATIONAL EOUCATION.

OFFICE OF EDUCATION (DHEW)y WASHINGTON, DeCe
BUREAU OF RESEARCH

EDRS PRICE MF=$0e65 HC=$19,7%.

PUB DATE - MART2 567P, MARCH 1972
REVISION

DESCRIPTORS = *TEACHING GUIDES: CURRICULUM
DESIGN: MANUALS; SECONDARY ‘GRADES: GRADE 103
*HEALTH OCCUPATIONS EDUCATION; *VOCATIONAL
EDUCATION: OCCUPATIONAL INFORMATIONS
COOPERATIVE EDUCATION; RESOURCE MATERIALSS
*HEALTH OCCUPATIONS; OEMONSTRATION PROJECTS?
*PILOT PROJECTS; BEHAVIORAL OBJECTIVESS
INDIVIDUALIZED CURRICULUM; LEARNING
ACTIVITIES:

IDENTIFIERS - BEGINNING COMPETENCE

ABSTRACT = THIS TEACHING MANUAL COVERS A 1-
YEAR INTRODUCTORY PROGRAM FOR GRADE 10 FOR
VARIOUS ALLIED HEALTH OCCUPATIONS AS PART OF
A 3-PHASE INDIVIDUALIZED, INTEGRATED
CURRICULUM ENTITLED ®"THE HEALTH CARE SYSTEM,"
WHICH INCLUDES WORK STUDY AND OPTIONAL
CONPERATIVE EQUCATIONe FIELD TRIPS, FIELD
EXPERIENCES, AND EXPLORATORY WORK EXPERIENCE
IN HEALTH CARE FACILITIES SUPPLEMENT
CLASSRONM LEARNING ACTIVITIES FOR THESE THREE
MODULAR UNITS: (1) AN ORIENTATION TGO THE
HEALTH CARE SYSTEM, WHICH PROVIDES AN
OVERVIEW OF ITS OCCUPATIONS, PROBLEMS, AND
PRACTICESy (2) EIGHY FICTITIOUS CASE
HISTORIES WHICH INTRODUCE STUDENTS TO THE
FUNCTIONS AND RESPONSIBILITIES OF HEALTH CARE
PERSONNEL+ AND (3) THREE UNITS DEALING WITH
PREPARATION FOR FIELD WORK AT A HOSPITAL, THE
ACTUAL EXPERIENCE, AND A SUMMATICON UNITe THIS
FEDERALLY FUNDED PILOT AND DEMONSTRATION
PROJECT WAS DEVELOPED BY THE PROJECT STAFF
WITH THE AID JOF A NATIONAL ADVISORY COMMITTEE
OF LEADERS IN THE HEALTH CARE FIFLD.
INSTRUCTIONS ON USING THE MANUAL AND A
DISCUSSION OF THE CURRICULUM PHILJISOPHY AND
DESIGN ARE INCLUDEDe LEARNING ACTIVITIES,
TEACHING PROCEDJRES, ANO GENERAL AND SPECIFIC
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BEHAVIORAL GOALS AND OBJECTIVES ARE PROVIDED,
IN ADDITIUN TO RESGURCE ANU REFERENCE LISTS
AND MATERIALSe (AG)

VT 017 460 €D 069 870
YCRKy EOWIN GeiKAPADIA, MADHU
VCICES FOR CAREERS,

NEw JERSEY STATE DEPT. OF EOUCATION,y TRENTONe
DIVe OF VOCATIONAL EDUCATION.

ELRS PRICE MF=3$0,65 HC-$3.29.

PUR DATE - SEPT2 T2P.

DESCRIPTURS - *VOCATIONAL INTERESTS;
*ANNMUTATED BIBLICGRAPHIES; SECONDARY GRADES;
PCST SECONDARY EDUCATION; ADULT VOCATIONAL
EOUCATION: *RESQURCE CFNTERS: *CAREER
EDQUCATIONS VOCATIONAL DEVELOPMENT ;
tDUCATIONAL RESOURCES; *VIDEO CASSETTE
SYSTEMS; INDEXES (LOCATERS)

ICENTIFIERS ~ *CAREER EXPLORATION

ABSTRACT - LISTED IN THIS ANNOTATEO
HIBLIOGRAPHY AXE 502 CASSETTE TAPES OF VALUE
TO CAREER EXPLORATION FOR GRADE 7 THROUGH THE
ADULT LEVEL, WHETHER AS INDIVIDUALIZED
INSTRUCTICNy SMALL GROJP STUDY, OR TOTAL
CLASS LITIVITYe. AVAILABLE TO NEW JERSEY
EOUCATIZRS AT NO CHARGE, THIS VOICES FCR
CAREERS SYSTEM IS ALSO AVAILABLE FOR
DUPLICATION ON REQUEST FROM THE NEw JERSEY
GCCUPATIONAL RESOURCE CENTER 'IN EDISON.
PRUCEOURES FOR SECURING THE CASSETTES ARE
DESCRIBED, NOTING THAT THIS SEIVICE EXISTS TO
SERVE THE NEEOS UF INDIVIDUAL EOQUCATORS AND
IS NOT OESIGNEU TU STOCK LIBRARIES. LISTED
AND DESCRIBED UNDER 25 MAJIR TJPICS DIVIDED
INTC SUBTOPICSy THESE TAPES UTILIZE THE
VCICES OF WELL-KNOWN AMERICANS TO STIMULATE
VOCATICNAL INTERESTS, A NAME INDEX AND
TOPICAL INDEX ARE INCLUDED, AS WELL AS THE
PHONE NUMBERS FOR THE NEW JERSEY OCCUPATIONAL
RESEARCH AND DEVELOPMENT CENTER. (AG)

VT 017 466 ED 058 735
INOUSTRIOLOGY==THE SCIENCE OF INDUSTRY.

WISCONSIN STATE UNIVe, PLATTEVILLE. COLL. OF
INDUSTRY,

ECRS PRICE MF-30465 HC-$3.29%.

PUB DATE - ND 24P

DESCRIPTOKS - BEHAVIORAL OBJECTIVES;
INSTRUCTIONAL DESIGN; *PROGRAM OESCRIPTIONS:
ELEMENTARY GRADES: SECONDARY GRADES:S
INDUSTRY; *INDUSTRIAL EOUCATIONS *INDUSTRIAL
ARTS; SEQUENTIAL APPROACH; OCCUPATIONAL
GUIDANCE: VOCATIONAL OEVELOPMENT

IDENTIFIERS - EOUCATIONAL AWARENESS

ABSTRACT - THIS OVERVIEW OF AN INDUSTRIAL
ARTS CURRICULUM PROJECT, RESULTING FROM
COMPREHENSIVE STUDIES 9F INDUSTRY BY THE
STAFF AND GRAOUATE STUDENTS OF THE COLLEGE OF
INODUSTRY AT wISCONSIN STATE UNIVERSITY
THROUGH FEDERALLY FUNDED INSTITUTIONAL GRANTS
AND FELLOWSHIP PROGRAMS, FOCUSES ON
“INDUSTRIULOGY"=~THE SCIENCE OF INDUSTRY.
INTENDED TO UPDATE AND IMPROVE INOUSTRIAL

- ARTS PROGRAMS AT THE ELEMENTARY AND SECONDARY
LEVELSy THE COMPREHENSIVE SEQUENTIAL PROGRAM
EXAMINES EXTRACTIVE, MANUFACTURING,
OISTRIBUTION, ANO SERVICE INDUSTRIES BY
T GUTATING THEIR ACTIVITIES IN DEVELOPMENT

E[{l(jblGN. FINANCE AND OFFIZE SERVICES,

IText Provided by ERIC
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MARKETING, PROCESSING, INOUSTRIAL RELATIONS,
ANLC PURCHAS INGe GENERAL AND SPECIFIC :
BEHAVIORAL OBJECTIVES, A PROGRAM RATIONALE, A
BRIEF CONTENT OUTLINE, AND DESCRIPTIONS OF
THE INSTRUCTIONAL ORGANIZATION ARE PRESENTED.
INSTRUCTIONAL MATERIALS FOR THESE COURSES
WILL CONSIST OF: (1} A STUDY GUIDE, (2)
SHEFTS FOR LEAINING ACTIVITIES AND TEACHING
PROCEDURES,y t3) STUDENT WORKSHEETS, AND {4)
RESOURCE LISTS AND A BIBLIOGRAPHY. INTEGRATED
RESOURCE UNITS WILL BE DEVELOPED AND
IMPLEMENTED FOR THE ELEMENTARY GRADES.
PROGRAM ACTIVITIES WILL INCLUDE OCCUPATIONAL
GUIDANCE, COOPERATIVE WORK EXPERIENCE, AND
MODULAR UNITS VARYING FROM % TO 25
INSTRUCTIONAL HOURS IN LENGTHe (AG)

VT 017 469 ED 069 B76
MAGER, ROBERT F+3;BEACH, KENNETH Me, JR.
OEVELOPING VOCATIONAL INSTRUCTION,

DOCUMENT NOT AVAILARLE FROM EDRSe.
1762-06409

FEARON PUBL ISHERS/LEAR SIEGLER INC.,
EOUCATIGN DIVISION, &6 DAVIS DRIVE, BELMONT,
CA 94002

PUBR DATE - 6T 83P, PMM COLLECTION

DESCRIPTORS - CAREER EOUCATION: *STAFF
IMPROVEMENT ;s *LJJRSE NBJECTIVES: *COURSE
ORGANIZATION; INSTRUCTIONAL MATERIALS:
MEASUREMENT INSTRUMENTS: *PROGRAM PLANNING:
LESSOM PLANS; TASK ANALYS1S3 COUPSE
EVALUATIONS VOCATIONAL EOUCATION TEACHERS;
#TEACHER EDUCATION

ABSTRACT = THIS BJ0K IS DESIGNED TO HELP
DEVELCP INSTRUCTION IN A VOCATIONAL OR
TECHNICAL FIELDy ACCORDING TO PROCEDURES
DEVELOPED IN THE RESEARCH LABDRATORY AND
TESTED IN THE CLASSROOM. THE STEPS INVOLVED
IN PREPARING INSTRUCTION THAT CAN BE
DEMONOSTRATED 7O FACILITATE LEARNING ARE
OESCRIBEO. THE MAIN GOAL OF THE BOOK IS TN
DESCRIBE THE STEPS THAT MUST BE CARRIED QuT
IF ONE IS TO BECOME AS EXPERT IN THE SKILL CF
SYSTEMATIC COURSE DEVELOPMENT AS HE IS IN THE
PRACTICE OF HIS OWN VOCATION OR TECHNICAL
SPECIALTY. INCLUDEODO IS A LIST OF SOURCES OF
INSTRUCTIONAL MATERIALS. (PM)

VT 017 524 ‘

RESOURCE UNIT FOR FAMILY LIFE EDUCATION,
LEVEL S« LEARNING MORE AB0UT HUMAN GROWTH AND
DEVELOPMENT . SUPPLEMENT TO THE CURRICULUM
GUIDE FOR SCIENCEs  GRADES 4=5-6,

CHICAGO BOARD JF EOUCATION, ILL.

MF AVAILABLE IN VT-ERIC SET.

CITY OF CHICAGD, BOARD OF EDUCATION, 228
NORTH LASALLE STREET, CHICAGO, IL 60601
{$1.000

PUB DATE - 70 33P.

OESCRIPTORS - *RESOURCE UNITS: RESOURCE
MATERIALS; *FAMILY LIFE EOUCATIONS
EDUCATIONAL PROGRAMS: *HUMAN DEVELOPMENT3
GROWTH PATTERNS; +HUMAN BOOY; *ELEMENTARY
SCHOOL CURRICULUM: *=GRADE 5

IDENTIFIERS - CHICAGO

ABSTRACT - A SJPPLEMENT TO THE SCIENCE
CURRICULUM GUIDE FOR GRADES 4 THROUGH &6 IN
TME CHICAGO CITY SCHODLS, THIS RESQURCE UNIT
IS DESIGNEO TO HELP CHILDREN UNDERSTANO AND
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APPRECIATE THE PHYSICALes EMOTIONAL, AND
SOCIAL ASPECTS OF HUMAN GRDWTH AND
DEVELDPMENT WITH PARTICULAR EMPHASIS UPON
AREAS RELATED TO SEXUALITY AND FAMILY
RELATIONSHIPS. IT IS DESIGNED FDR INSTRUCTION
AT THE GRADE 5 LEVEL AND CONTAINS A UNIT
PREVIEWs REFERENCESy VOCABULARY WORDS,
CONCEPTS AND CONTENT TJ BE EMPHASIZED,
SUGGESTED ACTIVITIESy AND A LIST OF
APPROPRIATE RESDURCE MATERIALS. TD FACILITATE
COMPREHENSIONy A PRDGRAM DVERVIEW IS
PRESENTED AS WELL AS GENERAL GOALS,
DBJECTIVES AND GUIDELINES FDR TEACHING FAMILY
LIFE EDUCATIUN. (SN}

VT 017 543 ED 069 881

HOPKEes WILLIAM Eey EDe

THE ENCYCLOPEDIA OF CAREERS AND VOCATIDNAL
GUIDANCE, VOLUME I3 PLANNING YUUR CAREER,

DOCUMENT NOT AVAILAHBLE FRDM EDRS,
7227-06897

JeGe FERGUSIN PUBLISHING CDey 6 No MICHIGAN
AVEe.y CHICAGO, IL 60602
PUB DATE - 72 7T07P.
REVISED EDITION

PMM COLLECTION;

DESCRIPTURS - *CAREER EDUCATION; GUIDANCE;
*OQCCUP ATIONAL INFORMATION; SECONDARY GRADES3
*0OCCUPATIONAL CLUSTERS; CAREER CHOICE; CAKEER
PLANNING: *OCCUPATIONAL GUIDANCE; VOCATIONAL
DEVELOPMENT: VOCATIONAL EDUCATIDN; VOCAT IONAL
INTERESTS: *UCCUPATIONAL CHDICE; RESOURCE
MATERIALS; *ENCYCLOPEDIAS; OCCUPATIONAL
ASPIRATION

IDENTIFIERS - EDUCATIONAL AWARENESS: *CAREER
AWARENESS

ABSTXACT = THIS ENCYCLOPEDIA IS DESIGNED TO
BE USED BY JUNIOR AND SENIOR HIGH SCHOOL
STUDENTS, THEIR PARENTS, AND SCHOOL
CCOUNSELORS wHO HAVE NEED FOR BOTH GENERAL ANO

SPECIFIC CAREER INFDRMATION AND FOR SUGGESTED

APPRUACHES TU EDUCATIONAL AND CAREER
PLANNINGe EDUCATIONAL AND CAREER AWARENESS
ARE STRESSED AND CAN BE USED IN CONJUNCTION
WITH GROUP DISCUSSION AND INDIVIDUAL
COUNSELINGe THIS VOLUME, THE FIRST OF TwO, IS
USEFUL FOR IDEAS FCR GUIDANCE, AND TO GET THE
FLAVOR OF PARTICULARLY IMPDRTANT AREAS OF
WORKe VOLUME II IS ANNOUNCED AS VT 017 544 IN
THIS ISSUE. (PM)

VT 017 544 ED 069 882

HOPKE,y, WILLIAM Ee¢ EDe

THE ENCYCLOPEDIA 0OF CAREERS AND VOCATIONAL
GUIDANCE, VDLUME II: CAREERS AND OCCUPATIONS.

DOCUMENT NOT AVAILABLE FROM EDRSe.

7227-06898 :
JeGe FERGUSON PUBLISHING COey 6 Neo MICHIGAN
AVE.s CHICAGO, IL 60602 ‘
PUs DATE = 72 780°P,
REVISED EDITION

PMM COLLECTIONS

DESCRIPTORS = *CAREER EDUCATION: GUIDANCE;:
#*CCCUPATIONAL INFORMATION: SECONDARY GRADESS
#CCCUPATIONS: CAREER CHOICE; CAREER PLANNINGS
#0CCUPATIONAL GUIODANCE: VOCATIOUNAL
CEVELOPMENT; VIOCATIDNAL EDUCATIONS
UCCUPATIONAL ASPIRATION: OCCUPATIONAL CHUICE:
RESOURCE MATERIALS: ENCYCLOPEDIAS '
1DE?TIFIERS = EDUCATIONAL AWARENESS; *CAREER
NESS

ERIC
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ABSTRACT -~ THIS ENCYCLOPEDIA IS DESIGNED TO
BE USED BY JUNIOR AND SENIOR HIGH SCHDOL
STUDENTSs THEIR PARENTS, AND SCHOOL
COUNSELDRS WHD HAVE NEED FOR BOTH GENERAL AND
SPECIFIC CARFER INFDRMATION AND FOR SUGGESTED
APPRDACHES TO EDUCATIDNAL AND CAREER
PLANNINGe EDUCATIONAL AND CAREER AWARENESS
ARE STRESSED AND CAN BE USED IN CONJUNCTIDN
WITH GROUP DISCUSSION AND INDIVIDUAL
COUNSELINGe THIS VOLUMEy THE SECOND DF TWO,
IS USEFUL AS A REFERENCE B8DOK TD SPECIFIC
CAREERSs VOLUME I IS ANNOUNCED AS VT 017 543
IN THIS ISSUE. (PM)

VT 017 557

RESOURCE UNIT FDR FAMILY LIFE EDUCATION,
LEVEL 6. BECOMING AWARE OF THE HEREDITY
FACTOR AND ITS INFLUENCE UPDN REPRODUCTION.
SUPPLEMENT YO THE CURRICULUM GUIDE FOR
SCIENCEy GRADES 4-5-6,

CHICAGO BOARD JF EDUCATIONy ILLe.

MF AVAILABLE IN VT-gERIC SFET.

CITYy OF CHICAGO, BOARD OF EDUCATION, 228
NORTH LASALLE STREETy CHICAGO, IL 60601
($1.00)
PUB DATE =- 70 28P.

DESCRIPTORS « *RESQURCE UNITS; RESQURCE
MATERIALS; *FAMILY [LIFE EDUCATIDN;
EDUCATIONAL PROGRAMS; *HEREDITYS PRENATAL
INFLUENCES; ANDMALIES; *REPRODUCTION
(BIOLOGY); =*ELEMENTARY SCHOOL CURRICULUM;
GRADE 6

IDENTIFIERS = CHICAGO

ABSTRACT - CESIGNED FDOR INCLUSION IN THE
FAMILY LIFE EDUCATION PROGRAM AT THE GRADE 6
LEVELy THIS RESOJRCE UNIT IS A SUPPLEMENT TO
THE SCIENCE CURRICULUM GUIDE FOR GRADES 4
THROUGH 6 IN THE CHICAGO CITY SCHGOLSe.
CENTEKED ARCUND THE TOPIC, "BECOMING AWARE OF
THE HEREDITARY FACTOR AND ITS INFLUENCE UPON
REPRGDUCTIONs™ IT CONTAINS A UNIT PREVIEW,
KEY REFERENCESy CONCEPTS, AND CONTENTS TD BE
EMPHASI ZEDy SUGGESTED ACTIVITIES, AND A LIST
OF RESJURCE MATERIALSe. TO FACILITATE
COMPREHENS IONy GENERAL GDALS, OBJECTIVES, AND
GUIDELINES FCR TEACHING FAMILY LIFE EDUCATION
ARE INCLUDED. (SN}

VT 017 575

TYPEWRITING: BUSINESS EDUCATIDN CURRICULUM
GUIDEs INSTRUCTIONAL MATERIALS FOR USE WITH
DISADVANTAGED STUDENTS IN VOCATIONAL
EDUCATION.

OMAHA PUBLIC SCHJOLSy NEBRe DIV. OF
VOCATIONAL AND ADULT EDUCATION.

MF AVAILABLE IN VT=ERIC SET.

PUB DATE - AUGTL 6TPe

DESCRIPTORS - *BUSINESS EDUCATION: SECONDARY
GRADES; =UNITS OF STUDY (SUBJECT FIELDS);
TRANSPARENCIES; AUDIOVISUAL AIDS: *CURRICULUM
GUIDES: *TYPEWRITING: VOCATIONAL EDUCATION:
#*DISADVANTAGED YOUTH: HANDICAPPED STUDENTS;
VOCATIONAL DEVELOPMENT

IDENTIFIERS - EDUCATIDNAL AWARENESSS
BEGINNING COMPETENCE

ABSTRACT - ODEVELJIPED BY VCCATIONAL EDUCATION
TEACHERS -AS A SUMMER PROJECT FOR BUSINESS
EDUCATION CURRICULUMS FOR DISADVANTAGED
ANC/OR HANDICAPPED STUDENTSe THESE



ibb

INSTRUCTIONAL MATERIALS OUTLINE FOUR UNITS OF
STUDY FOR A VOCATICNAL EDUCATIUN CURRICULUM
FCR THE SECONDARY GRADES IN TYPEWRITING,
NUMERUJUS TRANSPARENCIES AND OTHER AUDIOVISUAL
AIDS ARE INCLUDED FOR THE FOLLOWING
IMSTRUCTIONAL UNITS: (1) INTRODUCING THE
TYPEWRITING KEYBOARDy (2) CHANGING THE RIBBON
ON & ROYAL 440 TYPEWRITER, (3) POSTAL
SERVICES AS RELATED TJ OFFICE PRACTICES, AND
(4) THE TERM PAPER. THIS DOCUMENT IS 3-HOLE
PUNCHED FUR EASE IN ADDING OTHRER MATERIALS.
(AG)

VT 017 585
POLLACK, PHILIP;PURCELLy JOHN
CAREERS AND CPPORTUNITIES IN SCIENCE.

DCCUMENT NOT AVAILABLE FROM EDRS.
7267-09000

EePse DUTTON & COe» INCes 201 PARK AVE., S,
NEW YORK, NY 10003

PuUB DATE - 68 224V, PMM COLLECTION;
REVISEC EDITION

UCESCRIPTORS - *CAREER UPPORTUNITIES: *BOOKSs
*(JCCUPATIONAL INFOKMATION; STUDENT SCIENCE
INTERESTS: *SCIENCES3? *OCCUPATIONAL SURVEYS;
INDEXES (LOCATERS): SALARIES; RESOURCE
MATERIALS: PHOTGGRAPHS; VOCATIONAL EDUCATIONS
VCCATIONAL DEVELOPMENT; MANPOWER NEEDS:
SCIENTIFIC PFERSONNEL: EMPLOYMENT
QUALIFICATIUNS

IDENTIFIFRS - CAREER AWARENESS3 ECONOMIC
AWARENESS

ABSTRACT - THIS BOOK PRESENTS BASIC
INFORMATION UN CAREER OPPORTUNITIES IN .
SCIENTIFIC FIELDS AS A GUIDE FOR ASPIRING
SCIENTISTSs THE 13 TOPICAL CHAPTERS COVER:
(1} EMPLOYMENT PROSPECTS AND JOB
QUALIFICATIONS FOR A WIDE RANGE OF SCIENTIFIC
PROFESSIOGNS, (2) ACCOUNTS OF RECENT
DEVELOPMENTS IN EACH FIELD AS WELL AS
BACKGROUND INFORMATIONs (3) CAREER
OPPGRTUNITIES FOR WOMENy AND (4) SUCH
SPECIFIC SCIENTIFIC FIELDS AS CHEMISTRY,
ENVIRONMENTAL SCIENCESs ATOMIC ENERGY,
PHYSICSs AND BIOLOGY. PHOTOGRAPHS ILLUSTRATE
THE TEXT. DATA ON SCIENTISTS® INCOMESs AN
ADDRESS LIST OF PROUOFESSIONAL ORGANIZATIONS,
AND AN INDEX ARE APPENDEDe (AG)

vT 017 589
DALRYMPLE, JEAN -
CAREERS AND OPPORTUNITIES IN THE THEATRE-

OOCUMENT NOT AVAILABLE FROM EDRSe.
7297-08993

E.P. DUTTON & COoo INCvs 201 PARK AVEe, S,
NEW YORK, NY 10003 )
PUB DATE - 69 256P. PMM COLLECTION
DESCRIPTORS - *BOOKS; RESOURCE MATERIALS;
PHOTOGRAPHS; *CAREER OPPORTUNITIESS
HUMANITIES: *THEATER ARTS$ *0CCUPATIONAL
INFORMATION; *0CCUPATIONAL ASPIRATION;
VOCATIONAL EDUCATION; INDEXES (LOCATERS);
VOCATIONAL DEVELOPMENT; OCCUPATIONAL
GUIDANCE; EMPLOYMENT QUALIFICATIONS
IDENTIFIERS -~ CAREER AWARENESS

ABSTRACT = THIS BOOKy WRITTEN AS A BASIC

6 "¢ “DR ANY THEATRICAL ASPIRANT, BY THE
Sf [(: OIRECTOR OF NEW YORK'S CITY CENTER
Dizmmua VD LIGHT OPERA COMPANIES, CONTAINS A
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COMPREHENSIVE JVERVIEW OF THE CURRENT
AMERICAN THEATER ARTS. THEATRICAL LIFE IS
PRESENTED IN ANEZDOTES FROM THE ACTOR®S POINT
OF VIEws DEALING WITH CAREER OPPURTUNITIES OF
AND ON BROADWAY, IN REPERTORY THEATER, IN
RADIO AND TELEVISION, AND IN MUSICAL
PRODUCTIONS. OTHER TOPICS COVERED INCLUDE:
(1) WRITING AND PRODUCING PLAYS, (2} .
BACKSTAGE WCGRK, (3) EMPLOYMENT
QUALIFICATIONS, SUCH AS EDUCATION,
PERSOUNALITY, AND DRAMATIC TRAINING, AND (4)
EXTENSIVE AND VALUABLE RESOURCE LISTS IN THE
APPENDIXESy GIVING SALARY RANGES AND NAMES OF
THEATER PROFESSIJINALS TO CONTACT. PHOTOGRAPHS
ILLUSTRATE THE TEXT, WHICH INCLUDES AN INDEX.
(AG)

VT 017 591
BIEGELEISEN, Jol.

CAREERS AND CPPORTUNITIES IN TEACHING.

DOCUMENT NOT AVAILABLE FROM EDRS.,
7297-08989

EePe DUTTON & COey INCes 201 PARK AVEs.s» Sy
NEw YORKs NY 10003

PUB DATE - 69 255P. PMM COLLECTION

DE SCRIPTORS = EDUCATION; *CAREER
OPPORTUNITIES: =TEACHING: APTITUDE TESTS:
VOCATIONAL EDUCATION; VOCATIONAL DEVELOPMENT:
EMPLOYMENT QUALIFICATIONS: RESOURCE
MATERIALS: OCCUPATIONAL GUIDANCE; CAREER
PLANNING; BOOKS; *OCCUPATIONAL INFORMATION;
*OCCUPATIOMAL SURVEYS; BIBLIOGRAPHIES
IDENTIFIERS - CAREER AWARENESS; ECONOMIC -
AWARENESS

ABSTRACT - AS A BASIC GUIDE FOR THOSE
CONSIDERING A CAREER AS A TEACHER, THIS 800K
PROVIDES DETAILED INFORMATION ON CAREER
OPPORTUNITIES AND ADVICE ON A WIDE VARIETY OF
TEACHING POSITIONS, FROM KINDERGARTEN TO THE
UNIVERSITY LEVEL. A SELF-ADMINISTERED 20-
QUESTION APTITUDE TEST, AN INDEX, A
BI8LIOGRAPHY, A LIST OF ACCREDITED COLLEGES
WITH TEACHER EDUCATION PROGRAMS, AND A LIST
OF . LOW=COST PAMPHLETS ON TEACHIMG ARE
INCLUDED, PHOTUGGRAPHS ILLUSTRATE THE TEXT,
WHICH WAS DEVELOPED BY AN EDUCATIONAL
ADMINISTRATOR, TOPICS COVERED IN THE 13
CHAPTERS INCLUDE: (1) JOB QUALIFICATIONS FOR
TEACHING KINDERGARTEN, (2) TEACHING IN THE

EL EMENTARY GRADES, (3} TEACHING AT THE HIGH
SCHOOL LEVELs (4) TEACHING VOCATIONAL
EDUCATIONs (5) TEACHING IN A JUNIOR COLLEGE,
(6) COLLEGE OR UNIVERSITY TVEACHING, (7) . -
TEACHING IN PRIVATE OR PARDCHIAL SCHOOLSe (8)
TEACHING OVERSEAS, (9) VOCATIONAL PLANNING,
(10) OTHER CAREERS IN EDUCATIONs AND (11) NEW
DEVELOPMENTS IN THE FIELDe SALARY RANGES,
UNIQUE CHARACTERISTICS OF EACH TYPE GF
TEACHING POSITION, AND THE ADVANTAGES AND

DI SADVANTAGES JF TEACHING ARE DISCUSSEDe. (AG)

VT 017 605
TEEL, DEAN
LET'S PUT *EM TOGETHER.

NORTHERN AR IZONA UNIVey FLAGSTAFFe. DEPT. OF
INDUSTRIAL EDUCATION.

MF AVAILABLE IN VT=ERIC SET,.

VE-583 :
PUB DATE = JUN72 32P, 3RD REVISION

DESCRIPTORS — EDUCATION: *CURRICULUM
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DEVELOPMENT; TEACHER EDUCATOR EDUCATION:
INDIVIDUALIZED IMSTRUCTION: INSTRUCTIONAL
MEDIA; *MULTIMEDIA INSTRUCTION; BEHAVIORAL
OBJECTIVES; GOAL ORIENTATION; TEST
CONSTRUCTION: *TEACHER EDUCATION CURRICULUM;
#COLLEGE CURRICULUM; VOCATIONAL OEVELOPMENTS
INDUSTRIAL EDUCATION; *CAREER EDUCATION;
CURRICULUM GUIDES

IDENTIFIERS = SELF AWARENESS: EDUCATIONAL
AWARENESS; EMPLOYMENT SKILLS; *VO-PAK

ABSTRACT = THIS COURSE IN PROGRAM
DEVELOPMENT, GIVEN IN 1972 BY A TEACHER
EDUCATOR IN THE DEPARTMENT OF INDUSTRIAL
EDUCATION AT NORTHERN ARIZONA UNIVERSITY,
DEALS WITH THE DEVELOPMENT OF INSTRUCTIONAL
PACKAGES (vO-PAK) IN ORDER TO INDIVIDUALIZE
VOCATIONAL CURRICULUMS, PROVIDE FOR SELF=-
AWARENESS AND SKILL DEVELOPMENT, ALLOW FOR
INTERACTION WITH OTHER STUDENTS, AND OFFER
IMMEDIATE FEEDBACK FOR SELF-EVALUATION. FOR
THIS TEACHER EDUCATION CURRICULUM FOR
VOCATIONAL CERTIFICATION, THE TEACHER
EDUCATOR IS GIVEN BEHAVIORAL JBJECTIVES FOR
THE COURSE, A SELF-TEST FOR TEACHERS, VARIOUS
MULTI-MEDIA LISTSy AND GUIDELINES FNOR
DEVELOPING GOALS AND BEHAVIORAL OBJECTIVES
FOR LEARNING ACTIVITY PACKAGES SUCH AS vO-
PAK, SAMPLE TEST ITEMS ARE INCLUDED FOR
POSSIBLE VJO-PAK OBJECTIVES, AND SUGGESTIONS
FOR DEVELOPING TESTING MATERIALS ARE
PROVIDED. (AG)

VT 017 609 ED 069 891

VESTALy CYNTHIA, COMP.;CRAIGs SALLY Koy COMP.
NEW CAREERS SIBLIOGRAPHY: PARAPROFESSIONALS
IN THE HUMAN SERVICES. (MICROFICHE).

UNIVERSITY RESEARCH CORPosy WASHINGTON,y DeCo
NATIONAL INST. FOR NEW CAREERS.

MANPOWER ADMINISTRATION (DOL), WASHINGVON,
DeCe UosSe TRAINING AND EMPLOYMENT SERVICE.
DCCUMENT NOT AVAILABLE FROM EDRS.
PSC-72-003

NATIONAL TECHNICAL INFIRMATION SERVICE,
SPRINGFIELDy VIRGINIA 22151 (PB=-210 0883 MF
$0.953 SEE CATALOG FOR HARDCOPY PRICE}

PUB DATE - 70. 166P. MICROFICHE FILE BY
P8 210 088

DESCRIPTORS ~ *BIBLIOGRAPHIES; CAREER
LADDERS; ADULT VOCATIONAL EDUCATION; MANPOWER
NEEDS: VOCATIONAL DEVELOPMENT; MANPOWER
DEVELUPMENT; #*SUBPROFESS IONALS: *FEDERAL
PROGRAMS; PROGRAM DESCRIPTIONS: *HUMAN
SERVICESS *MICROFICHE; INDEXES (LOCATERS);
JCB TRAINING: RESOURCE MATERIALSS CURRICULUM
GUIDES: PROGRAM EVALUATION

IDENTIFIERS - *NEW CAREERS

ABSTRACT = THIS COMPREHENSTIVE 3IBLIOGRAPHY
WAS PREPARED TO ASSIST IN LOCATING SOURCES OF
INFOKMATION AND TRAINING MATERIALS FOR USE IN
NEW CAREERS AND CTHER PARAPRIFESS IONAL CAREER
DEVELOPMENT PROGRAMS. SOME OF THE CITATIONS
WHICH PROVED USEFUL IN MORE THAN ONE AREA
HAVE BEEN CROSS-REFERENCEDe. THE BIBLIOGRAPHY
INCLUDES THESE SECTIONS: (1) AN OVER-VIEW OF
NEW CAREERS, (2) IMPLEMENTING NEW CAREERS
PRUOGRAMS, (3) CAREER. DEVELOPMENT, (4)
SUGGRSTED TRAINING METHODOLOGIES, (5) JOB
TRAINING AND EDUCATION, (6) OLCUPATIONAL
FIELDS, AND (7) PROGRAM EVALUATION. THE
‘“C?mE UF THE PUBLICATIONS RANGES FROM BOOKS
E l(jMEDGRAPHEU MATERIAL DEVELOPED BY NEW
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CAREERS TRAINING PROJECTSy TECHNICAL
ASSISTANCE CENTERSy CDLLEGESy AND OTHER
INSTITUTIONS OR ASSOCIATIONS. THE STYLE
INCLUDES: DATE OF PUBLICATION, VOLUME NUMBER
(UNDERSCORED)y ISSUE NUMBER (IN PARENTHESES),
AND NUMBER OF PAGESe ADDRESSES OF PUBLISHERS
ARE LISTED IN THE INDEXe (AUTHOR/AG)

VT 017 633
HOME ECONOMICS EDUCATION--SYLLABUS.

NEW YORK STATE EDUCATION DEPT., ALBANY.
BUREAU OF SECONDARY CURRICULUM DEVELOPMENT.
MF AVAILABLE IN VT-ERIC SET.

GREGORY BENSONy JRey NEW YORK UNIVERSITY,
STATE EDUCATION DEPARTMENT, ALBANY, NEW YORK
12224

PUB DATE - 65 22TP. 1972 REPRINT

DESCRIPTORS = *CURRICULUM GUIDES: *HOME
ECONOMICS EDUCATION: ADULT EDUCATION;
ELEMENTARY GRADES: SECONDARY GRADESS TEACHING
METHODS 3 CURRICULUM DEVELOPMENT: CONCEPT
TEACHING; GENERALIZATIONS; BEHAVIQRAL
OBJECTIVES: *INSTRUCTIONAL MATERIALS

ABSTRACT = THIS SYLLABUS IS DESIGNED TO
PROVIDE LOCAL DISTRICTS WITH FOUNDATIONS FOR
DEVELOPING HOME ECONOMICS PROGRAMS WHICH WILL
PROVIDE LEARNINGS HELPFUL TO YOUTH AND ADULTS
IN WEIGHING VALUES AND MAKING ODECISIONS IN
ALL ASPECTS OF HOME AND FAMILY LIVINGe PART
I, FOUNDATIONS OF THE HOME ECONQOMICS PROGRAM,
IDENTIFIES SOME OF THE TRENDS IN EDUCATION
AND SOCIETY, GIVES THE GOALS OF HOMe
ECONOMICS EDUCATION, AND SUGGESTS GUIDEL INES
FOR ADMINISYERING PROGRAMSe PARY Il THE
TEACHING=LEARNING ENVIRONMENT, EMPHLSIZES
SUCH ASPECTS AS: (1) UNDERSTANDING AND
WORKING WITH STUDENTS WHO HAVE DIFFERING
ABILITIES AND EXPERIENCES, (2) SELECTING AND
USING APPROPRIATE TEACHING METHODS AND
MATERIALSy AND (3) DEVELOPING HOME AND
COMMUNITY EXPERIENCES AS PART OF COURSES.
PART IIl, COURSES OF STUDY FOR GRADES 7-12
EXPLAINS THE CIONZEPT APPROACH TO CURRICULUM
DEVELOPMENT AND PROVIDES OETAILED COURSE
OUTLINES FOR GRADES 7 AND 8, HOME ECONOMICS
1+ 2y AND 3, SEVEN SPECIAL INTEREST COURSES,
AND TWO EMPLOYMENT PREPARATION SEQUENCES.
PART IV, PROGRAMS FOR ELEMENTARY AND ADULT
LEVELS, PROVIDES THE CONTRIBUTIONS AND WwAYS
OF INTEGRATING HOME ECONOMICS IN THE
ELEMENTARY PROGRAM; AND DESCRIBES THE SCOPE
CF HOME ECONOMICS AT THE ADULT LEVEL AND

OF FERS GUIDELINES FOR DEVELOPING LOCAL
PRCGRAMS. (5SB)

VT 017 667

WORK EXPERIENCE PROGRAM COURSE OUTLINE.
AUTHORIZED COJRSE OF INSTRUCTION FOR THE
QUINMESTER PROGRAM.

DADE COUNTY PUBLEIC SCHOOLS, MIAMI, FLA. DIV.
GF VOCATIONAL, TECHNICAL AND ADULT EDUCATION.
MF AVAILABLE IN VT=ERIC SET.

TEXTBOOK SERVICES, 2210 SeWe THIRD STREET,
MIAMl, FLORIDA 33135

PUS DATE - “T1 239P.

DESCRIPTORS = *LFADERS GUIDES: *JUNIOR HIGH
SCHOOL STUDENTS: *UNITS OF STUDY (SURJECT
FIELDS)s SEQUENTIAL PROGRAMS; *VOCATIONAL
EDUCATIONS VGCATIJNAL DEVELOPMENT; BEHAVIORAL
OBJECTIVES: GOAL ORIENTATION: BIBLIOGRAPHIESS
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POST TESTING: CAREER CHOICE: EMPLOYMENT
QUALIFICATIONS 3 CAREER OPPURTUNITIES: *WwIRK
EAXPERIENLE PRCGRAMS

ABSTXACY = THESE SEVEN CIURSE DJUTLINES FOF A
SEQUENTIAL WIRK EXPERIENCE PROGRAM AT THE
JUNIIR HIGH SCHOOL LEVEL WERE UEVELOPED
THRIWuH THE CNIPERATIVE EFFORTS OF
INSTRUCTIONAL AND SUPERVISORY PERSUNNELs» THE
QUINMESTER ADVISURY COMMITTEF, THE VGCATIONAL
TEACHER EDUCATION SeRVICE, AND THE DADE
CCUNTY VOCATIONAL CURKICULUM COMMITTEE AS
GUIDES FOR THE PROGRAM'S TEACHER-COURDINATOR,
EACH &45-HOUR UNIT OF STUDY IN THE QUINMESTER
PEJGRAM CUNTAINS A COURSE RATIONALE. GENERAL
AND SPECIFIC BEHAVIQRAL GOALS AND OBJECTIVES,
A BRIEF INSTRUCTIONAL OUTLINE, AND A

BIBL I:JGRAPHY , SAMPLE POSTTESTS wITH ANSWER
KEYS AKE APPFNDED. TOPICS COVERED INCLUDFS
(1} AN INTRODUCTICN TO THE WURK EXPERIENCE
PROGRAMy (2) LABOR AND EMPLUYMENT L AWSy (3)
THE EMPLUYER EMPLOYEE RELATIONSHIP, (4)
CAREER CHOICE, (5) CAREER OPPORTUNITIES AaND
JOB REQUIREMENTS, (6) CINSUMER ECONCMICS AND
MONEY MANAGEMENT, AND (7) EXPLORATORY FIELD
EXPEX]IFNCES, TEACHING TECHNIQUES INCLUDE THE
USE JF LECTURES, KESQURCE PERSONS, TEXTBOOKS,
AND AUDIJVISUAL AIDS. ACCEPTANCE INTQ THE
wCRR=EXPERIENCE PROGRAM REQUIRES A
NEMONSTRATIUN OF SPECIAL NEEDs A PARENTAL
CONFERENCE, A CHECK OF SCHOOL RECORDS, AND AN
AGE JF AT LEAST 14 YEARS. (AG}

v¥ 017 759
FREEMANy IRA HcNRYSFREEMAN, BEATRICE O,
CARFERS AND DPPORTUNITIES IN JIURNALISM.

DOCUMEMT NOT AVAILABLE FROM EDRS.

7257-089%4

EePe DUTTON & COsy INCes 201 PARK AVE:: S
NEW YIRK, NY 10093

PUB DATF - 66 248P. PMY COLLECTION

DESCRIPTDORS - INDEXES (LGCATERS)3 RESOUKCE
MATE<I ALS: BIBLIOGRAPHIES: *BJOKS3 *CAREER
OPPURTUNITIESS *UCCUPATIONAL INFORMATION;
VOCATIONAL EDUCATICON;: *JOURNALISM3 CAREER
PLANNING: VOCATIONAL DEVELOPMENT{ HUMANITIES:
«NCCUPATIUNAL SURVEYS: EMPLUYMENT
QUALIFICATIONS

IDENTIFIERS - CAREER AWARENESS:
AWARENESS

ECONOMIC

ABSTRACT = THIS BOUKe WRITTEN BY TwO
JOURNALISTS AS AN OCCUPATIONAL SURVEY DF
JOURNALISM, PROVIDES A BASIC GUIDE TO CAKREER
OPPORTUNITIES IN JOURNALISM. DETAILED
INFORMATION [S PRESENTED ABOUT EMPLOVMENT
QUALIFICAT[DNS, RECENT DEVELOPMENTS IN THE
FIELDy SALARY RANGES, BROAOCAST JOURNALISM,
NEWSPAPER AND WIRE SERVICES, AND VOCATIONAL
DEVELOPMENT, A SELECTED BIBLIOGRAPHY, AN
INDEX, AND A LIST OF SCHOOLS AND COURSES IN
JCURNALISM ARE APPENDED. PHOTOGRAPHS
ILLUSTRATE THE TEXT, WHICH INCLUDES ANECODTES
AND OPINIONS DF FAMOUS PEOPLE IN JOURNALISM.
(AG)

VT 017 764
BRIDGESy WILLIAM
100 CAREERS.,

DOCUMENT NOT AVAILABLE FROM EDRS.
7357-09479

IAM MORROW AND COMPANY, INCe., 105 MADISON

wll Toxt Provided by ERIC

Alv/vOL & NO

AVEer NEw YORK,
PUB DAYE - 71

NEw YORK 10016 ($4,95)
157P, AMW COLLECTION

DESCRIPTORS - CAREER EOUCATICN: RFSOURCE
MATERIALS: INSTRUCTINNAL MATERIALSS
BIOLOGICAL SCIENCES: ELEMENTARY GRADES3S
SECONDARY GRADES; =CCCUPATIONAL GUIDANCE;
ANIMAL SCIENCE: INDEPENDENT STUDYS %*200S3
ANIMAL FACILITIES: *EMPLOYMENT DPPORTUNITIESS
#ANIMAL CARFETAKERS; *=QCCUPATIONAL
INFORMATIONS RECREATION

IDENTIFIERS - CAREER AWARENESS: ATTITUDES
APPRECIATIUNS

ABSTRACT - THIS BOOK INTRODUCES STUDENTS OF
GRADES 6-9 TO Z0C CAREERS. TAKING THE BRONX
IN0 AS A MOOELy THE AUTHOR DESCRIBES THE MEN
WHO MADE UP ITS STAFF. TO GIVE THE RFADER AN
IDEA OF THEIR WAJ’K, THE AUTHDR ACCOMPANIED
THE CURATURIAL STAFF DN THEIR DAILY ROUNDS
AND REPCRTS ON THE SITUATIONS ENCOUNTERED.
ILLUSTRATED WITH PHOTOGRAPHS THAT SHOW THE
FULL RANGE COF ZJ0 ACTIVITY, THE BOOK wWILL
GIVE YOUNG PEJPLE VALUABLE INFORMATION ON
CAREERS . (PM)

vT 017 767
ANDERSON, PAULINE C.

THE DENTAL ASSISTANT, TEXT AND INSTRUCTOR'S
GUFDE.

ODQOCUMENT NOT AVAILABLE FRCOM EDRS.
1240-07250

CELMAR PUBLISHERS,y INCey MOUNTAIMNVIEW AVEe
AL BANY, NY 12205

PUB UATE - 70 370P, PMM COLLECTION

DESCRIPTORS - CAREER EDUCATIDN: SECONDARY
GRADES: POST SECONDARY EDUCATION: *=VOCAT IONAL
ENUCATION; .ANATOMY; *HEALTH OCCUPATIONS
EDUCATION; *TEACHING GUIDES: *DENTAL
ASSISTANTS; DENTAL HYGIENISTS: DENTAL
TECHNICIANSS DENTISTRY; *TEXTBOODKS: TECHNICAL
EDUCATION

IDENTIFIERS - EDUCATIONAL AWARENESS: CAREER
AWARENESS ; *BEGINNING COMPETENCE

ABSTRACT = DEVELOPED FOR USE IN TRAINING
OENTAL ASSISTANTS IN BOTH THE BASIC
INFORMATION AND THE TECHNIQUES ESSENTIAL TO A
COMPREHENSIVE PRIGRAMy THIS TEXT CONTAINS
UNITS ON QRIENTATION, ANATOMY, PHYSICLOGY,
CHAIRSIDE ANO LABORATORY TECHNIQUES AND X~
RAY, TOPICS CONTAIN BOTH THEORY AND
PRCCEDURES ON THE PREMISE THAT DENTAL
ASSISTANT SKILLS CAN BE ACQUIRED BEST WHEN
KNCWLEDGE AND PRACTICE ARE COMBINED. A

TEACHER'S GUIODE IS INCLUDED. (PM}

vT 017 786

TRADE AND INDUSTRIAL EDUCATION.

CHRONICLE GUIDANCE PUBLICATIONSy INCe:
MORAVIA, N.Y,

OOCUMENT NOT AVAILABLE FROM EDRS,
1562-09652

CHRONICLE GUIDANCE, MORAVIA, N.¥Y. 13118
PUB DATE - ND 287P, PMM CDLLECTION

OESCRIPTORS = *TRAOE AND INDUSTRIAL
EDUCATION; SECONDARY GRADES; CAREER
EOUCATION; PDST SECONDARY EDUCATION:
INDEPENDENT STJOY; OCCUPATIONAL GUIDANCE:
*0CCUPATIGNAL INFORMATION; ®SUPPLEMENTARY
READING MATERIALS: AUTO MECHANICS;:
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*MACHINISTS; DRAFTSMEN; *BUILDING TRADES;

HEALTH OCCUPATIONS; FOOD0 SERVICE OCCUPAT IONS3

TECHNICAL OCCUPATIONS
IDENTIFIERS = CAREER AWARENESS

ABSTRACT - THIS DOCUMENT CONSISTS OF A SET OF

67 OCCUPATIONAL BRIEFS ANO CORRESPONDING
DICTIONARY OF OCCUPATIONAL TITLES (DOT) CODE

NUMBERS ON A VARIETY OF JOBS IN THE TRADE AND
INDUSTRIAL FIELOS, AND THE INFORMATION MAY BE

USEFUL IN GRADES 9-14. JOBS COVERED INCLUDE
TECHNICIANSy REPAIRMEN, DRAFTSMEN,
MACHINISTS, HEALTH OCCUPATIONS, AND BUILDING
TRADES« EACH BRIEF CONCENTRATES ON ONE JOB
GIVING A JOB OESCRIPTION, SALARIESs WORKING

HOURSy ADVANTAGESy DISADVANTAGES, ADVANCEMENT
OPPORTUNITIES y AND PERSONAL, EDUCATIONAL, AND

TRAINING REQUIREMENTS. SOURCES OF FURTHER
INFORMATION ARE INCLUOED. (PM)

VT 017 789
CLERICAL OCCUPATIONS.

CHRONICLE GUIDANCE PUBLICATIONS, INC..
MORAVIAy NoYe
DOCUMENT NOT AVAILABLE FROM EDRS.
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DESCRIPTORS = *OFFICE OCCUPATIONS EDUCATIGNS

#CLERICAL OCCUPATIONS; SECONDARY GRADES3 POST

SECONDARY EDUCATIONS CLERICAL WORKERSS
*(OCCUPATIONAL INFORMATION; *FILE CLERKS;:
*TYPISTS; SUPPLEMENTARY READINZ MATERIALS:
OCCUPATIONAL GUICANCE; INDEPENDENT STUDY:
DISTRIBUTIVE EOUCATION: DATA PROCESSING
OCCUPATIONS GOVERNMENT EMPLOYEES; BUSINESS
EDUCATION o

IDENTIFIERS - CAREER AWARENESS

ABSTRACT -~ THIS DOCUMENT CONSISTS OF A SET OF

32 CCCUPATIONAL BRIEFS AND CORRESPONDING
DICTIONARY OF OCCUPATIONAL TITLE (DOT) COOE
NUMBERS ON A VARIETY OF CLERICAL JUBSs AND

THE INFORMATION MAY BE USEFUL TO STUDENTS IN

GRADES 9-14. EACH BRIEF CONCENTRATES ON ONE

TYPE OF JOB8 SUCH AS DATA TYPIST, ACCOUNTANT, .

BCOKKEEPERy OR FILE CLERK. A JOB DESCRIPTiION
1S GIVENy, ALONG WITH A DISCUSSION OF SALARY,
WCRKING HOURSe ADVANTAGESy ODISADVANTAGES,
ADVANCEMENT (PPORTUNITIES, AND PERSONALy -
EDUCATIONALy, AND TRAINING REQUIREMENTS.
SOURCES JF FURTHER INFORMATION ARE INCLUDED.
{ PM} i '

VT 017 790
CUTDOORS.

CHRONICLE GUIDANCE PUBLICATIONSy INCey
MORAVIA, NoY.
DGCUMENT NOT AVAILABLE FROM EDRS,

" 1562=-09651
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DESCRIPTORS - CAREFR EDUCATION; RECREATIONS
SECONDARY EDUCATIONS POST SECUNDARY
EOUCATIUNS INDEPENDENT STUDY; ODCCUPATIONAL
GUIDANCE; *OCCUPATIONAL INFORMATIONS
EMPLOYMENTS SKILLED WORKERS3 POLICES
®FARMERS; UNSKILLED WORKERS; *BUILDING

[E T(TIFIERS = CAREEK AWARENESS
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ABSTRACT - THIS DOCUMENT CONSISTS OF A SET OF
53 OCCUPATIONAL BRIEFS AND CORRESPONDING
OICTIONARY OF OCCUPATIONAL TITLES (0DOT) CODE
NUMBERS ON A VARIETY OF JOBS PERFORMEO
OUTDOORSy AND THE INFORMATION MAY BE USEFUL
IN GRADES 9—14. JOBS COVERED INCLUDE FORESTRY
PERSONNEL » GEOLOGISTS, FARMERS, CONSTRUCTION
TRADESy HORTICULTURISTS, LANDSCAPERSy AND -
ARCHAEOLOGI STe EACH BRIEF CONCENTRATES ON ONE
JOBy GIVING A JOB DESCRIPTION, SALARIES,
WORKING HOURS, ADVANTAGESs DISADVANTAGES,
ADVANCEMENT OPPORTUNITIES, AND PERSONAL,
EDUCATIONALy AND TRAINING REQUIREMENTS.
SOURCES OF FURTHER INFORMATION ARE INCLUDED.
{(PM)

vl 017 791
APPRENTICEABLE TRADE.

CHRONICLE GUIDANCE PUBLICATIONS, INCas
MORAVIA, N.Y. )
DOCUMENT NOT AVAILABLE FROM EDRS.

1562-09646
CHRONICLE GUIOANCE, MORAVIA, N.Y. 13118

PUB DATE - ND 182P, PMM COLLECTION

DESCRIPTORS - *TRADE AND INDUSTRIAL
EDUCATIDN; SECONDARY GRADES; POST SECONDARY
EOUCATION: INOEPENOENT STUDY; *EMPLOYMENT;
OCCUPATIONAL GUIDANCE; *APPRENTICESHIPS;
*QCCUPATIOMS: FDJID SERVICE WORKERSS
*0CCUPATIONAL INFORMATION; *ON THE JOB
TRAINING; *BUILDING TRADES: AUTO MECHANICS
{(OCCUPATIONJ: TIJL ANO DIE MAKERS3S MACHINISTS
IDENTIFIERS - CAREER AWARENESS

ABSTRACT - THIS DOCUMENT CONSISTS OF A SET OF
43 OCCUPATIONAL BRIEFS AND CORRESPONDING
DICTIONARY OF OCCUPATIONAL TITLES (DOT?} CODE
NUMBERS ON A VARIETY OF APPRENTICEABLE JOBS,
AND THE INFCRMATION MAY BE USEFUL IN GRADES
9-14, JOBS COVERED INCLUDE BUILDING TRADES,
MACHINISTSy AUTO MECHANICS, FOUNDRY
OCCUPATIONSy LOCKSMITH, GUNSMITH, ANO
WATCHMAKERS . EACH BRIEF CONCENTRATES ON ONE
JOB GIVING A JOB DESCRIPTION, SALARIES,
WORKING HOURS, ADVANTAGESy DISADVANTAGES,
GPPORTUNITIES FOR ADVANCEMENT, AND PERSONAL,
EDUCATIONALy AND TRAINING REQUIREMENTS,.
SOURCES OF FURTHER INFORMATION ARE INCLUDED.
(PM)

VT 017 792
MI SCELLANEOUS QCCUPATIONS.

CHRONICLE GUIDANCE PUBL ICATIONS, INC.,
MORAVIA, NeYe
DOCUMENT NOT AVAILABLE FROM EDRS.
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DESCRIPTORS = CAREER EDUCATIONS pPOSY
SECONDARY EDUCATIONS INDEPENDENT STUDY;
*0CCUPATIONAL SUIDANCE; *0CCUPATIONAL
INFORMATION; *QCCUPATIONS$ HUMAN SERVICES;
SUPPLEMENTARY READING MATERIAL; EMPLOYMENTS
HEALTH OCCUPATIONSS SOCTAL SERVICESS
UNSKILLED OCCUPATIONS; MANAGERIAL
OCCUPATIONS; SKILLED OCCUPATIONS
IDENTIFIERS = CAREER AWARENESS

ABSTRACT - THIS DOCUMENT CONSISYS OF A SET OF
17 OCCUPATIONAL RRIEFS AND CORRESPONDING
DICTIONARY OF OCCUPATIONAL TITLES (DOT) CODE
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HUMRERS UN A VARIETY OF CAREER OPPORTUNITIES,
AND THE INFORMATIUN MAY BE USEFUL IN GRADES
9=-14. JOBS COVERED INCLUDE AIRLINE PILOT,
STEWARDESSy ANTHROPOLOGIST, SUPERMARKET
MANAGER, ANDG CUSTOMS INSPECTOR, EACH BRIEF
CONCENTRATES ON ONE JOB GIVING A JOB
DESCRIPTICN, SALARIES, WORKING HOURS,
ADVANTAGES, DISADVANTAGES, ADVANCEMENT
CPPURTUNITIES, AND PERSONAL, EDUCATIONAL,
TRAINING REQUIREMENTS, SOURCES OF FURTHEPR
INFORMATION ARc INCLUDED. (PM}
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WATSINy BERNARD C.

PEOPLE AND CHOICES (PAC) CAREER FOLIGSe SET
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DESCRIPTORS - CAREER EDUCATION;:
GUIGANCE; *TEACHING GUIDESS
®*AUTIINSTRUCTIONAL AIDS: EDUCATIONAL
RLESCURCRSS SECCNDARY GRADES: LANGUAGE ARTS:
*CCMMUNICATIONS: *TRANSPORTATIONS
*CCCUPATIONAL INFORMATION: BIRLIDGRAPHIES
[DENTIFIERS - EDUCATIONAL AWARENESS; *CAREER
AWARENESS: ATTITUDES APPRECIATIONS

OCCUPATIONAL

ABSTRACT - THIS SET OF 10 FOLIOS INTRODUCES
THE JUNIOR HIGH SCHOOL OR SECONDARY GRADE
STUDENT TO OCCUPATIUNS IN COMMUNICATIONS AND
TRANSPORTATIONe SCME OF THE OCCUPAT IONS
COVERED ARE, NEWS CORRESPONDENT, TV NEWS
REPURTERy CO-PILOT, AUTO MECHANIC, URBAN
LEAGUE SPECIALIST, PRINTER, ACTRESSy SINGER,
AND TEACHERe THE FULIUS UNFOLD IN POSTER
FASHION AND A TEACHER'S GUIDE ACCOMPANIES THE
SET« (PM)

VT 017 804
GELATT, HeBer» AND OTHERS
DECIDING: TEXT AND LEADER*S GUIDEe.

DOCU'AENT NOT AVAILABLE FROM EDRS.
7228-08391
PUB DATE - 72 90P. PMM COLLECTION

DESCRIPTORS = INSTRUCTIONAL MATERIALS: CAREER
EDUCATION; RESOURCE MATERIALS; FILMS; SOCIAL
SCIENCES: SECONDARY GRADES: #*PROBLEM SOLVING:
ROLE PLAYING: GROUP DISCUSSION; STUDENT
PROJECTS; *DECISION MAKING SKILLS: *DECISION
MAKING: CLASSROUM GUIDANCE PROGRAMS;
*TEACHING GUIDES; *STUDY GUIDES

IDENTIFIERS - *DECISIONS: ATTITUDES
APPRECIATIONSS SELF AWARENESS

ABSTRACT - THIS COURSE OF STUDY TO TEACH
STUDENTS HOW TO MAKE DECISIONS REPRESENTS AN
INNOVATIVE ATTEMPT TO ASSIST GRAOG 11 AND 12
STUDENTS IN MAKING WELL-INFORMED AND
CONSIDERED DECISIONS ABOUT THEMSELVES, THEIR
EDUCATION, AND THEIR FUTURE. IT CAN SERVE AS
A BASIS FOR A SCHOOLWIDE DECISION=MAKING
CURRICULUM, AS A MAJOR COMPONENT IN THE
GUIDANCE PROGRAM OR AS PART OF SUBJECT AREAS
SUCH AS ENGLISH, SOCIAL STUDIES, AND HEALTH
EDUCATION. THE COURSE OF STUDY ITSELF WAS
FTFLN-TESTED WITH 14200 STUDENTS IN SCHOCLS
E T(:; THE COUNTRY. (PM}
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DESCRIPTORS = *CAREER OPPCUCRTUNITIES:
*SUPPLEMENTARY READING MATERIALS: INDEPENDENT
STUDYS GROUP DISIUSSION; ILLUSTRATIONS:
GUIDANCE; SECONDARY GRADES; SHNRT STORIESS
*FORESTRY; *FORESTRY OCCUPATIONSS

*0CCUPATIONAL INFORMATIONS NATURAL RESOURCES:.

ENVIRONMENT AL EDJCATION; FORESTRY AIDESS
GOVERNMENT EMPLOYEES; CONSERVATION EDUCATION;
AGRICULTURE

IDENTIFIERS = EDUCATIONAL AWARENESS: CAREER
AWARENESS3 ATTITUDES APPRECIATIONS

ABSTRACT - WITHIN THE FRAMEWORK 3F THIS BDOK,
WRITTEN FOR GRADES 10 THROUGH 12y THE FOREST
SERVICE'S FIRST AVALANCHE-CONTROL EXPERT
TELLS ABODUT THE FORESTRY HEROES HE HAS MODST
ADMIRED, AND OESCUIBES WHAT IT FEELS LIKE TO

‘BE A PART OF AMERICA®*S GREAT CONSERVATION

CNRPSe THE TEXT IS FILLED WITH MANY BREAUTIFUL
ANC INTERESTING ILLUSTRATIONS, ALL DESIGNED
TO MAKE THE READER AWARE OF THE VASTNESS OF
AMERICA'S LAND, AND OF THE QUTDOOR AND INDOOR
CAREER OPPORTUNITIES OFFERED IN THE FIELD OF
FORESTRY. (PM}

VT 017 825
HALDEMAN, EDWARD Goy AND OTHERS
FINDING YOUR ORBIT: TEXT AND SUMMARY SHEETS.

DOCUMENT NOT AVAILABLE FROM EDRS.

1562-08677

CHRONICLE GUIDANCE PUBey INCeys MORAVIA, NY
13118

PUB DATE - 71 50P. PMM COLLECTION

DESCRIPTORS - CAREER EDUCATION;
*INSTRUCTIONAL MATERIALS: RESOURCE GUIDES;
SECONDARY GRADES; ROLE-PLAYING;: STUDENT
®*VOCATIONAL INTERESTS:
*0CCUPATIONAL ASPIRATION; #0OCCUPATIONAL
INFORMATIONS *CCCUPATIONAL GUIDANCE: *SELF
CONCEPT; GUIDANCE

IDENTIFIERS - %SELF AWARENESS:
AW ARENESS

CAREER

ABSTRACT - DESIGNED FOR STUDENTS IN GRADES 10

"THRQUGH 13, THIS BOOKLET FURNISHES GUIDANCE

ACTIVITIES THAT PRESENT A BASIC ORGANIZED
GROUP PRUGRAM, WHICH SHOULD BE SUPPLEMENTED
AS THE PARTICULAR NEEDS OF INDIVIDUAL SCHOOL
SYSTEMS DEMAND. THE PURPOSE OF THIS BDOKLET
IS TO DEVELOP AITHIN THE STUDENT THE ABILITY
TO THINK OF HIMSELF IN TERMS OF HIS
ABILITIES, INTERESTS AND APTITUDES. THE
INDIVIDUAL MUST BE HELPED TO DISCOVER,
UNDERSTANO ANO APPLY THE RELEVANT FACTS ABOUT
HIMSELF TO THE PERTINENT FACTS ABOUT THE
(PM}

vT 017 831

SCHIFF, BARRY J.
ALL ABOUT FLYING:
WORLD OF FLYING.

AN INTRODUCTION TO THE
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DOCUMENT NOT AVAILABLE FROM EDRS.
6014-0933¢

AERO-PRODUCTS RESEARCHy INCe, 11811 TEALE
STey CULVER CITY, CA

PUB DATE - 66 224Pe PMM COLLECTION;
1966 REVISION

DESCRIPTORS - *CAREER OPPORTUNITIES:

* SUPPLEMENTARY READING MATERIALS;
*INDEPENDENT STUDY; GROUP DISCUSSION:
SECONDARY GRADES; POST SECONDARY EDUCATION;
OCCUPATIONAL INFORMATION; AVIATION
TECHNOLOGY; *AIRCRAFT PILOTS: AVIATION
VOCABULARY; TECHNICAL EDUCATIONS PROFESSIONAL
TRAINING: AEROSPACE EDUCATION; FLIGHT
TRAINING; TECHNOLOGY; *PERSONAL INTERESTS
IDENTIFIERS - EDUCATIONAL AWARENESS: CAREER
AWARENESS; ATTITUDES APPRECIATIONS

ABSTRACT - WRITTEN FOR GRADES 11 THROUGH 14,
THIS SUPPLEMENTARY TEXT PROVIDES AN
INTRODUCTION TO DCCUPATIONS IN THE FIELD OF
AVIATIONe INFORMATION ON LEARNING TO FLY,
MEETING LICENSING REQUIREMENTS, OWNERSHIP OF
A PERSONAL PLANE, PERSONAL EQUIPMENT NEEDED,
AND GOVERNMENTAL REGULATIONS AE COVERED. AN
APPENDIX CONTAINS DIRECTORIES OF RELEVANT
ORGANIZATIONS, PUBLICATIONS, AND
MANUFACTURERSe (PM)

VT 018 049
BLAKELY, CAROLINE, ED,
OCCUPATIONS.

DOCUMENT NOT AVAILABLE FROM EDRS.
1513-07025

NEW READERS PRESSy BOX 131, NEW YORK, NEW
YORK 13210

PUB DATE - 72 64P. - PMM COLLECTION

DESCRIPTORS -~ CAREER EDUCATION; SECONDARY
GRADES; OCCUPATIONS; *GUIDANZE; INDEPENDENT
STUDY: DISTRIBUTIVE EDUCATION: *SERVICE
CCCUPATIONSS SUPPLEMENTARY READING MATERIALSS
XCLERICAL WORKERS: *GOVERNMENT EMPLOYEES;
FOOD SERVICE OCCUPATIONS: MACHINE REPAIRMENS
AUTO MECHANICS: HEALTH OCCUPXTIONS; BUILDING
TRADES; *0CCUPAT IONAL INFORMATION

IDENTIFIERS = EDUCATIONAL AWARENESS; *CAREER

AWARENESS; ECONOMIC AWARENESS

ABSTRACT - "UCCUPATIONS" FOR GRADES 10+ 11
AND 12 IS A CGLLECTION OF 53 STORIES ABDUT
REAL PEOPLE, WURKING IN REAL JOB8Se WITH EACH
STORY [S A JU# DESCRIPTION TELLING MORE ABOUT
THE DUTIES GF THE J0OBy THE WORKING CONDITIONS
ANG THE BENEFITSe MOST OF THE J0BS DESCRIBED
DC NOT REQUIRE CCLLEGE TRAININGe AN ADDRESS
FOR FURTHER INFORMATIUN IS INCLUDED AT THE
ENU OF EACH SECTIONe OCCUPATIINS COVERED
INCLUDE GOVERNMENT SERVICE, CLERICAL JIBS,
SERVICE JuUuBS, DRIVING JOBS, HOTEL AND
RESTAURANT JOBS, AND SKILLED MANUAL JOBS.
(PM)
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DESCRIPTORS - CAREER EODUCATION:s OCCUPATIONAL
GUIDANCE; TEACHING GUIDES; *AUTQINSTRUCTIONAL
AIDS;? *EDUCATIONAL RESOURCES: SCIENCES;
SECONDARY GRADES3 *OCCUPATIONAL INFORMATION:
*RESOURCE MATERIALS: TECHNICAL DCCUPATIDNS-
*0CCUPATIONS

IOENTIFIERS = EDUCATIONAL AWARENESS: *CAREER
AWARENESS; ATTITUDES APPRECIATIONS

ABSTRACT - THIS SET OF 10 FOLIOS INTRODUCES
THE JUNIOR HIGH SCHOOL OR SECONDARY GRADE
STUDENT TO SCIENCE AND TECHNOLOGICAL

OCCUPAT IONSe SOME OCCUPATIONS COVERED ARE
HELICOPTER PILOT, BIOLOGICAL AIDE, COMPUTER-
CENTER EXPERT, COMPUTER OPERATOR, CHEMICAL
OPERATORy LAB TECHNICIAN, AND PHYSICISTe THE
FOLIOS UNFOLD IN POSTER FASHION, AND A
TEACHER'S GUIDE ACCOMPANIES THE SETe {(PM}

VT o018 051

WATSONy BERNARD Co

PEOPLE AND CHOICES (PAC) CAREER FOLIOSe SET
23 TEACHING, SOCIAL WORKy GOVERNMENT.
TEACHER®'S GUIDE AND 10 FOLIOS. :

DOCUMENT NOT AVAILABLE FROM EDRSe
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NEW YORK, NEwW YORK 10017
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DESCRIPTORS = CAREER EDUCATION; *OCCUPATIONAL
GUIDANCE; TEACHING GUIDES; *AUTJIINSTRUCTIONAL
AIDS; *EDUCATIONAL RESOURCES: TEACHING:
SOCIAL WORK; GIOVERNMENT EMPLOYEESS SECONDARY
GRADES: *0OCCUPATIONAL INFORMATICN; RESDURCE
MATERIALSS: OCCUPATIONS; OCCUPATIONAL
INFORMATION

IDENTIFIERS = EDUCATIONAL AWARENESS; CAREER
AWARENESS; *ATTITUDES APPRECIATIONS

ABSTRACT - THIS SET OF 10 FOLIOS PRESENTS
OCCUPATIONAL INFNRMATION FOR JUNICOR HIGH
SCHOOL AND SECONDARY GRADE STUDENTSe THE
OCCUPATIONS COVERED INCLUDE AIR POLLUTION
ENGINEERy FAMILY ASSISTANT, POLICE OFFICER,
COLLEGE PRESIDENTy PROFESSOR AND AUTHOR, AND
PAYROLL SUPERVISORe THE FOLIOS UNFOLD IN
POSTER FASHION, AND A TEACHER'S GUIDE
ACCOMPANIES THE SETe (PM)
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DESCRIPTORS = ADULT EDUCATORS: *MANUALS:
*ADULT EDUCATION; #*LESSON PLANS; COURSE ]
CONTENT: INSTRUCTIONAL MATERIALS; BEHAVIORAL
OBJECTIVES; *SKILL DEVELOPMENT; *PROBLEM
SOLVING; FAMILY LIFE EDUCATION; SOCIAL LIFE;
COMMUNITY EDUCATIODN; SELF ACTUALIZATION;
PERSONAL GROWTH; GROUP DYNAMICS

IDENTIFIERS = SASKATCHEWAN NEWSTART
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ABSTRACT = SASKATCHEWAN NEWSTART IS ENGAGEZD
IN GEVELOPING NEW METHIDS OF ADULT TRAINING
AND COUNSELIMNGe THE LIFE SKILLS COURSE
INVOLVES DEVELUOPING APPROPRIATE PROBLEM-
SCLVING REHAVIURS IN THE MANAGEMENT OF
PERSINAL AFFAIRS. THE FIRST 29 PAGES CF THIS
MANUAL CJONTAIN INFORMATIUN AND PROCEDURES FR
THE TEACHER IN SETTING UP A LIFE SKILLS
COUKSE IN APPLIED PROBLEM SOLVINGs USING
CUURSE MATERIALS, AUDIOVISUAL AND REFERENCE
ALDSy AND GRIUP FORMATIONS. THE BULK OF THE
DOCUMENT,y PAGES 30 THROUGH 580, CONSISTS OF
LESSUN OUTLINES FOR SETS COF ZXPERIENCES
PLANNED TO HELP STUDENTS MEET SPECIFIED
BEHAVIORAL OBJECTIVESe THE LESSONS EMPHASIZE
THE PRACTICE OF PROBLEM=-SULVING SKILLS USING
A FORMALIZED SYSTEM WITH A WIDE RANGE OF
BEAAVIGRS IN CONTENT AREAS RANGING FKOM GROUP
ENCOUNTERS TO SELFy FAMILY, S3CIALy LEISURE,
CCMMUN1TY, AND JOB SITUATIONS. THE 5=-STAGE
LESSHON MIODEL FOR EACH SITUATION INCLUDES
STIMULUSy EVICATIONs OBJECTIVE INQUIRY/SKILL
PRACTICE, SKILL APPLICATINN, AND EVALUATION.
(MF)
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ROSEN CAREER GUIDANCE SERIES. SEXTANT B8EGINNING SERIESe

: VT 017 386 160

VES COME TO WORK WITH US IN A

VT 017 609 ED 069 891 167 TELEPHONE COMPANYe. SEXTANT
NEW CAREERS BIBLIOGRAPHY: BEGINNING SERIES.

PARAPROFESSIONALS IN THE HUMAN VT 017 387 161
SERVICESe (MICROFICHE), COME TO WORK WITH US IN A TV
STATIONe SEXTANT BEGINNING SERIES.

YETERANS_ADMINISTRATION, WASHINGTON.

DaCa DEPT. OF MEDICINE AND _SURGERYas HILKINSON. NED

VT 016 649 129 VT 017 364 160
GUIDE FOR TRAINING SUPERVISORS IN COME TO WORK WITH US IN A
SAFETY ANO FIRE PROTECTION. NEWSPAPERe SEXTANT BEGINNING

SERIES,

WAGE_AND LAGBQR_STANDARODS VT 017 382 160

ADMINISTRATION (DOL)s WASHINGIONs COME TO WORK WITH US IN A

DaCa DEPARTMENT STORE, SEXTANT

VT 0le 633 127 BEGINNING SERIES.

SAFETY IN INDUSTRY, INSTRUCTOR VT 017 383 160
OUTLINEs INSTRUCTOR INSTITUTE. COME TO WORK WITH US IN AEROSPACE.
' SEXTANT BEGINNING SERIES.

BALSHs LAWRENCE Ag VT 017 386 160

VT 016 982 137 COME TO WORK WITH US IN A
PHYSICAL DISTRIBUTION, TELEPHONE COMPANY. SEXTANT
OCCUPATIONAL MANUALS AND PROJECTS BEGINNING SERIES.

IN MARKETINGe TEXT AND TEACHER®S VT 017 387 161
MANUAL. COME TO WORK WITH US IN A TV
STATIONe SEXTANT BEGINNING SERIES.

HAISON. _EBERNARD Cao

VT 017 798 170 nlscQNSIN-SIAIE_UNLE.;.ELAIIEMLLLE‘
PEOPLE AND CHOICES (PAC) CAREER COLL..QF _INDUSTRY,

FOLIOS. SET 6: COMMUNICATION, VT 017 466 EO 068 735 164
TRANSPORTATIONe TEXT AND TEACHER®S INDUSTRIOLOGY-~THE SCIENCE OF
GUIDE. INDUSTRY.

VT 018 050 171
PEOPLE AND CHOICES (PAC) CAREER YORKs_EDHIN Go ‘
FOLIOSe SET 43 SCIENCE AND VT 017 460 ED 069 870 164

TECHNOLOGY. TEACHER®S GUIDE ANO 10
FOLIOS.

VOICES FOR CAREERS.
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YI_NUMBERS_COMYERIED.IO_EQ_NUMBERS _QOR_MP_NUMBERS
VT 015 205 ED 068 622
VT 015 401 ED 062 565
VT 015 420 ED 066 555
VT 015 688 ED 065 668
VT 015 836 ED 065 671
VT 015 880 ED 065 674
VT 016 019 €D 064 515
VT 016 190 E0 055 713
VT 016 198 ED 065 719
VT 016 209 E0 065 721
VT 016 229 ED 065 722
VT 016 235 ED 065.724
VT 016 360 ED 065 732
VT 016 361 ED 066 574
VT 016 376 ED 066 575
VT 016 377 ED 066 576
VT 016 500 ED 066 605
VT 016 524 ED 068 627
VT 016 580 ED 067 469
VT 016 648 ED 067 490
VT 016 757 ED 068 634
VT 016 769 ED 067 508
VT 016 770 E0 067 509
VT 016 875 ED 068 641
VT 016 947 ED 068 650
VT 017 050 ED 068 653
VT 017 063 ED 068 664
VT 017 132 ED 068 672
VT 017 176 ED 068 678
VT 017 177 ED 068 679
VT 017 178 ED 068 680
VT 017 179 ED 068 681
VT 017 184 ED 068 684
VT 017 185 EO 068 685
VT 017 190 ED 068 689
VT 017 198 . ED 068 695
VT 017 339 ED 068 717
VT 017 342 ED 068 719
VT 017 343 E0 068 720
VT 017 346 ~ ED 068 721
VT 017 346 ED 063 723
VT 017 347 ED 068 724
VT 017 348 EO 068 725
VT 017 455 ED 069 865
VT 017 460 ED 069 B70
VT 017 466 ED 068 735
VT 017 469 ED 069 876
VT 017 543 ED 069 881
VT 017 544 ED 069 882
VT 017 609 ED 069 891
1
THIS INDEX IS CUMULATED ANNUALLY FOR EACH VOLUME.
2

@*'IY DOCUMENT WITH AN P NUM3:2 IS AVAILABLE FROM EORS BY USING THE
-E[{l(fpaopaxare MP NUMBER.
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ED 062 565 VT 015 401
EO 064 515 VT 016 019
ED 065 668 VT 015 688
ED 065 671 VT 015 836
ED 065 674 vT 015 880

.E0 065 713 vT 016 190
ED 065 719 VT 016 198
ED 065 721 vT 0l6 209
ED 065 722 VT 016 229
EDO 065 724 VT Olé6 235

ED 065 732 VT 016 360
ED 066 555 VT 015 420
ED 066 574 VT 016 361
EO 066 575 - VT 016 376
ED 066 576 vT 016 377

EO 066 605 VT 016 500
ED 067 469 VT 016 580
EDO 067 490 VT 016 648
ED 067 508 VT 016 769
ED 067 509 vT 016 770

ED0 068 622 VT 015 205
EO 068 627 VT 016 524
EO 068 634 VT 016 757
ED 068 641 VT 0l6 875
ED 068 650 VT 016 947

ED 068 653 VT 017 050
ED 068 664 VT 017 063
ED 068 672 VF 017 132
ED 068 678 VT 017 176
.ED 068 679 vT 017 177

ED 068 680 vl 017 178
EC 068 681 vT 017 179
ED 068 634 VT 017 184
EDO 068 685 VT 017 185
ED 068 689 ¥T 017 190

EDO 068 695 VT 017 198
ED 068 717 vT 017 339
ED 068 719 VT 017 342
EO0 068 720 VT 017 343
EO 068 721 VT 017 3464

ED 068 723 VT 017 346
EO 068 724 VT 017 347
€D 068 725 VT 017 348
€D 068 735 VT 017 466
E0O 069 865 VT 017 455

ED 069 870 VE 017 460
ED 069 876 VT 017 469
ED 069 1281 VT 017 543
ED 069 882 VT 017 544
E0 069 891 VT 017 609




DOCUMENT ORDERING INSTRUCTIONS

All documents cited in this publication are available in their
full text. Availability is by one of the options listed below:

1. ORIGINAL COPY FROM PUBLISHER OR SUPPLIER

These documents have an availability listed in the resume, Often
such documents are not available hy any other means.

2. MICROFICHE AND HARD COPY REPRODUCTIONS

Documents with ED numbers are usually available individually oﬁ
microfiche ($0.65 a title) or paper copy (xerox - $3.29 per 100
pages or fraction thereof) from:

ERIC Document Reproduction Service (EDRS)
P, O, Drawer O
Bethesda, Maryland 200Lk4

Orders must specify ED number. A sample order form follows on
page 223,

3. MICROFICHE SETS

Documents with VT numbers only are not available as individual
microfiche, but most are part of VI-ERIC microfiche sets.

A microfiche set contains all the documents announced in a
single issue of AIM which are not available by one of the options
outlined above, These documents are filmed continuously in VT
number order, and each set is assigned a single ED number.

VT-ERIC microfiche sets are available

a. In any complete collection of ERIC microfiche.

b. As VI-ERIC microfiche sets purchased
individually. (See page 225 for price
lists of these sets)

c. From institutions (e.g., state research
coordination units) which have the VT-ERIC
microfiche sets and are willing to provide
microfiche duplicates of individual VT
numbered documents.

Since ED numbers are assigned after announcement
in RIE, ED numbers for the microfiche set corresponding
to this publication can be obtained from future issues
of AIM and RIE.
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ERIC DOCUMENT REPRCDUCTION SERVICE
LEASCO INFORMATION PRODUCTS, INC.

P.0, Drawer O, Bethesda, Md, 20014

For EDRS Use

CUSTOMER NO,
ORDER NO.

TYPE
INVOICES
ON FILE

CAT.

ON-DEMAND ORDER BLANK

SHIP TO:

BILL YO:
{Zip) (zip)
PURCHASE ORDER NO.
ERIC REPORTS TO BE ORDERED IMPORTANT INSTRUCTIONS
ERIC Roport Number of Copies ) ' .
ttem {6 Digit ED No.) IS Unit Price | Total Price e Order ERIC Reports only by 6 digit ED No. shown
} l . in Research in Education (RIE) or other indices
1 ! |
l | + e Indicate if you want microfiche film (M/F) or
. I I I paper copius {PC)
1 I .
i ; 1 e Enter unit prices from the Price List below. All
3 X | I other prices are out of date
¥ |
4 | ! ¢ Enclose check or money order payable to EDRS
[ .,
t | — for orders totalling less than $10.00
5 i X I
— 1 t
6 | I I
e s S ATl el SRS R Mma -I-v - PRICC LIST
7
l l - MICROFICHE (M/F) PAPER COPIES (PC)
] [ ]
8
I 1 1 {lEach ERIC Report ~ $0.65 | Number of Pages  Price
° [ | | : ) per ERIC Report:
. H \ Microfiche Filin (M/F) isa
T T T 44" x 6** sheet of microfilm 1-100 $3.29
10 ] ! ] Jon which up to 70 pages of | 101 — 200 6.58
T } | ltext are reproduced. 201 —~ 300 9.87
" i ' X Each additional
1 1 N 100 pages or
12 I [ ! portion thereof — $3.20
I ! H
13 | |
! —+
14 [ i ] NOTE:
| [} | 1. Fourth Class Book Rate or Library Rate postage s
D PREPAID SUB-TOTAL I Fnchvdnd in abovs prices,
} 2. The difference batween Book Rate or Library Rate and
first class or foreign postage {outside the i |
D vax exemprion No. SALES TAX ;_____ Unitod States) rate will bio billed ot cost.
D DEPOSIT ACCT. NUMBER POSTAGE [ 3. Paper copivus (PC), shown as hard copy (HC) in past RIE
issues, will bo stapied with heavy paper covers.
{3 cHeck numeer T0TAL T _

Orders are filled only from ED accession numbers. Titles are not
checked. Please be sure you have supplied the correct numbers.

SIGNATURE DATE

TITLE OR DEPT.
MAKE ALL DRAFTS PAYABLE TO EDRS

ERIC DOCUMENT REPRODUCTION SERVICE is operated by Leasco Information Products, Inc. for the U.S. Office of Education.

2

ERIC

Aruitoxt provided by Eic:

SSUBJECT TO ALL TERMS AND CONDITIONS ON REVERSE SIDE OF THIS FORM.
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SUBSCRIPTIONS TO AIM

Abstracts of Instructional Materiels in Vocational and Technical

Education mey be ordered by subscription at $11.00 for one year;

518,00 for two years; and $27.00 for three years. AIM has been published

quarterly since the Fall of 1967. Back subscription orders are available

beginning Fall, 19¢8.
Vhen ordering a current subscription, indicate the volume (Volume 5

= 1972) end issue number with which it is to begin.
In ordering back issues, specify the year and quarter (Fall, Winter,

Soring, Swmmer) for beginning the subscription.

Order from: ATM
The Center for Vocational and Technical Iducation
1960 Kenny Road

Columbus, Ohio 43210

INDIVIDUAL ISSUES NOT AVAITABIE FROM THE CENTER

Individual issues of AIM are not available from The Center. They may
be obtained in microfiche (MF-$0.65) or paper copy (HC-prices below) from
EDRS. When ordering, always specify AIM; include ED number, date and type
of reproduction desired: microfiche (MF) or paper copy (HC).

ED 013 337
ED 015 336
ED 017 745
ED 020 441
ED 022 06k

ED 023 936
ED 028 302
ED 030 769

ED 032 433 .

ED 036 652

ED 034 075
ED 037 584
ED 041 159
ED ok42 930

ED ok2 929-

ED oLs 853

Fall 1967
Winter 1967
Spring 1968
Summer 1968
Annual Index

1967-68
Fall 1968
Winter 1968
.Spring 1969
Summex 1969
Annual Index

1968-69
Fall 1969
Winter 1969
Spring 1970
Summer 1970
Annual Index

1969-70
Fall

1970

Order from:

2\
o 00
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W
o

St Nt St st st Nt et St Nt “uss” g

25255 FRR2E RRER

PN PN NN PN NN TN N NSNS

VIV I\ AN\ A\
o oo 00 o0

)

ED 048 514
ED 052 382
ED 053 336
ED 055 251
ED 057 257

ED 059 408
ED 062 570
ED 065 668
ED 069 847
ED o7k 308

ED (See VT
017 800
Aug. '73
RIE)

Winter
Spring
Summer 1971
Fall 1971
Annual Index
1970-71
1972

1970
1971

‘Vol. 5 No.

1

Vol. 5 No. 2

Vol. 5 No. 3

Vol. 5 No. 4

Annual Index
1972

1973
Vol., 6 No. 1

ERIC Document Reproduction Service (EDRS)

P.0. Drawer O

Bethesda, Maryland 2001k

22k

(6.
($6.
(6.

58
58
58
($6.58

($19.74)

($6.58)
($6.58)
($6.58)
($6.58)
($26.22)

($6.58)



PRICES OF VT-ERIC MICROFICHE SETS

Most documents announced in a single issue of AIM are available in a
VT-ERIC Microfiche set. Documents which are available from the publisgher
or supplier, or vhich have individual ED numbers, are usually not included
in these sets and should be ordered as outlined on page 222.

Documents Documents
in Issue ED MNumber Price in Issue ED Number Price
Fall 1967 ED 013 339  $17.38  Fall 1970 ED O45 856 $47.75
{linter 1967 ED 015 349 36.08 Winter 1970 ED 049 382 34,76
. Spring = 1968 ED 017 746 148,84 Soring 1971 ED 052 390 53.24
Suzner 1968 ED 020 4l 47,08 Summer 1971 ED 053 339 43,56
Fall 1968 ‘ED 022 971 34.10 Fall 1971 ED 056 238 67.98
Uinter 1968 ED 028 305 36.74 1972
Spring 1969 ED 030 770 L9.o4  Vol. 5 No. 1 ED 059 Lo7 67.76
Sumer 1969 ED 032 434 75.46  Vol. 5 No, 2 ED 062 563 59.18
. Fall 1969 ED 034 O7h4 62.04 Vol. 5 No. 3 ED 063 502 54,78
Vinter 1969 ED 037 585 51.26 Vol. 5 No. 4 ED 067 L9o 85.14
Soring 1970 ED oW1 177 48.25 1973 o ,
Summer 1970 ED Ohk2 931 - 52.75 Vol. 6 No. 1 ED 069 919 47,52
Vol. 6 No. 2 ED (See VT 13.20

020 Ohs,
Aug.'73
RIE) :

(Erices effective June 1971)
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