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COLLECTIVE BARGAINING AGREEMENT

THIS AGREEMENT entf:red into this tenth day of

September, 1973, by and between the LUZERNE COUNTY COMMUNITY

COLLEGE, hereinafter referred to as the "COLLEGE", and the

LUZERNE COUNTY COMMUNITY COLLEGE ASSOCIATION OF HIGHER EDU-

CATION, hereinafter referred to as the "ASSOCIATION".

DEFINITIONS

For the purposes of this Agreement, the following defi-

nitions shall apply:

A. COLLEGE - the Luzerne County Community College, its officers,

its administrative staff, and its Board of Trustees.

B. ASSOCIATION - the Luzerne County Community College Associa-

tion of Higher Education an affiliate of PAHE/NFA, PSEA/NEA,

the faculty employees' organization.

C. FACULTY or FACULTY MEMBERS - those professional employees

included in the appropriate bargaining unit set forth in

Article I of this Agreement.

D. TEACHING FACULTY - those faculty members whose primary

function is in-class teaching and excluding senior coun-

selors and associate librarians.

E. AGREEMENT - the collective bargaining agreement negotiated

between the COLLEGE and the Association.

F. BUDGET SUBMISSION DATE - May 31.

G. PRESIDENT - the President of Luzerne County Community College.

H. FACULTY COUNCIL - the Luzerne County Community College Faculty

Council.

I. ADMINISTRATIVE STAFF - Management level employees, supervisors,

and first supervisors as referred to in Act 195.

J. ACT 195 - the Pub)ic Employee Relations i' of the Commonwealth
77.1-.1,74.1.eC.



For the purposes of this Agreement, the following defi-

nitions shall apply:

A. COLLEGE - the Luzerne County Community College, its officers,

its administrative staff, and its Board of Trustees.

B. ASSOCIATION - the Luzerne County Community College Associa-

tion of Higher Education an affiliate of PAHE/NFA, PSEAiNEA,
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included. in the appropriate bargaining unit set forth in
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K. SENIORITY - will be determined from date on which the

faculty member or teaching department chairman signed

his original contract agreement or, in case of twelve (12)

month employees, the date of initial employment if this

should precede the initial contract signing date, less

any days lost because of interruption of employment or

for any other cause specified in this Agreement.

L. DEPARTMENT (OR DIVISION) CHAIRMEN - designation for

those members of the professional staff who are in

charge of the departments (or divisions) of the College,

and such administrative assignments are in addition to

their academic responsibilities.

At this time, the Pennsylvania Labor Relations Board (PLRB)

has not yet made a decision as to whether or not the

Department Chairmen are to be included in the ASSOCIATION

bargaining Beca'ase of this, the validity ,of the .use

of the term. 'depe.rtment chairman" in this Agreement is

dependent upon the FLRB-s de,.:!isi7Jn and an addendum clari-

fying this sitcat'..on will be attached to this Agreement at

the appropriate time.

WITNESSETH:

WHEREAS, the parties to this agreement have a common goal

of providing the best possible education for the students of

Luzene County Community Colle-e; and

WHEREAS, the parties have bargained collectively in good

faith concerning wages, hours i
and working conditions of the

members of the faculty included within the purview of this

Agreement and the parties have reached certain understandings

and agreements and

WHEREAS, the parties desire to incs.rporate their under-



ro na s a o are in

charge of the departments (or divisions) of the College,

and such administrative assignments are in addition to

their academic responsibilities.

At this times, the Pennsylvania Labor Relations Board"(PLRB)

has not yet made a decision as to whether or not the

Department Chairmen are to be included in the ASSOCIATION

bargaining unite Because of this, the validity of the.use

of the term 'departrient hairman" in this Agreement is

dependent upon' the FLRB's decis lon and an addendum clari-

fying this situat:.oh will be attached to this Agreement at

the appropriate time.

WITNESSETH:

WHEREAS, the parties to this agreement have a common goal

of providing the best possible education for the students of

Luzene County Cominnity Collegs; and

WHEREAS, the parties have bargained collectively in good

faith concerning wages, hours, and working conditions of .the

members of the faculty included within the purview of this

Agreement and the parties have reached certain understandings

and agreements and

WHEREAS, the parties desire to inc:,rporaLe their under-

standings and agreements and certain other matters into a



collective bargaining agreement;

NOW, THEREFORE, in consideration of the mutual covenants

contained herein, the parties hereto hereby agree as follows:

ARTICLE I

RECOGNITION

1.1 The COLLEGE hereby recognizes the ASSOCIATION as the

exclusive representative for all the employees in a subdivision

of the employer unit as comprised of all full-time professional

employees, excluding Department (or Division) Chairmen, the

Coordinator of Developmental Studies and also excluding super-

visors, first level supervisors and confidential employees as

defined in Act 195, for the purposes of collective bargaining,

with respect to wages, hours, terms and conditions of employment

in all matters within the scope of bargaining as set forth in

Article VII of the "Public Employee Relations Act" of the

Commonwealth of Pennsylvania,

ARTICLE II

FAIR PRACTICES

2.1 The COLLEGE shall not discriminate against any employee

on the basis of race, color, creed, national origin, sex, marital

status, residence, or membership in or association with the

activities of the ASSOCIATION.

2.2 Both parties to this Agreement agree not to violate

any of the others constitutional rights as guaranteed by the

Commonwealth of PennsyltJania and the United States Government.

ARTICLE III

CONFERENCE

301 The President of the College or his designated



Coordinator of Developmental Studies and also excluding super-

visorss first level supervisors and confidential employees as

defined in Act 1959 for the purposes of collective bargaining9

with respect to wagess hoursF terms and conditions of employment

in all matters within the scope of bargaining as set forth in

Article VII of the "Public Employee Relations Act" of the

Commonwealth of Pennsylvania,

ARTICLE II

FAIR PRACTICES

201 The COLLEGE shall not discriminate against any employee

on the basis of races color, creeds national origin, sex, marital

status, residences or membership in or association with the

activities of the ASSOCIATION.

202 Both parties to this Agreement agree not to violate

any of the others constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Government.

ARTICLE III-

CONFERENCE

3.:1 The President of the College or his designated

representative shall be available to meet with designated rep-



collective bargaining agreement;

NOW, THEREFORE, in consideration of the mutual covenants

contained herein, the parties hereto hereby agree as follows:

ARTICLE I

RECOGNITION

101 The COLLEGE hereby recognizes the ASSOCIATION as the

exclusive representative for all the employees in a subdivision

of the employer unit as comprised of all full-time professional

employees, excluding Department (or Division) Chairmen, the

Coordinator of Developmental Studies and also excluding super-

visors, first level supervisors and confidential employees as

defined in Act 195, for the purposes of collective bargaining,

with respect to wagesi hours, terms and conditions of employment

in all matters within the scope of bargaining as set forth in

Article VII of the "Public Employee Relations Act" of the

Commonwealth of Pennsylvania,

ARTICLE II

FAIR PRACTICES

201 The COLLEGE shall not discriminate against any employee

on the basis of race color, creed, national origin, sex, marital

status, residence, or membership in or association with the

activities of the ASSOCIATION.

20 2 Both parties to this Agreement agree not to violate

any of the other's constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Government.

ARTICLE III

CONFERENCE

301 The President of the College or his designated



Coordinator of Developmental Studies and also excluding super-

visors, first level supervisors and confidential employees as

defined in Act 195, for the purposes of collective bargaining,

with respect to wages, hours, terms and conditions of employment

in all matters within the scope of bargaining as set forth in

Article VII of the "Public Employee Relations Act" of the

Commonwealth of Pennsylvania,

ARTICLE II

FAIR PRACTICES

201 The COLLEGE shall not discriminate against any employee

on the basis of race, color, creed, national origin, sex, marital

status, residence, or membership in or association with the

activities of the ASSOCIATION.

2.2 Both parties to this Agreement agree not to violate

any of the other's constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Government.

ARTICLE III

CONFERENCE

3.1 The President of the College or his designated

representative shall be available to meet with designated rep-



collective bargaining agreement;

NOW, THEREFORE, in consideration of the mutual covenants

contained herein, the parties hereto hereby agree as follows:

ARTICLE I

RECOGNITION

101 The COLLEGE hereby recognizes the ASSOCIATION as the

exclusive representative for all the employees in a subdivision

of the employer unit as comprised of all full-time professional

employees, excluding Department (or Division) Chairmen, the

Coordinator of Developmental Studies and also excluding super-

visors, first level supervisors and confidential employees as

defined in Act 195, for the purposes of collective bargaining,

with respect to wages, hours, terms and conditions of employment

in all matters within the scope of bargaining a s set forth in

Article VII of the "Public Employee Relations Act" of the

Commonwealth of Pennsylvania.

ARTICLE II

FAIR PRACTICES

201 The COLLEGE shall not discriminate against any employee

on the basis of race, color, creed` national origin, sex, marital

status, residence, or membership in or association with the

activities of the ASSOCIATION.

202 Both parties to this Agreement agree not to violate

any of the other's constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Go,Jernment.

ARTICLE III

CONFERENCE

301 The President of the College or his designated



employees, excluding Department for Division) Chairmen, the

Coordinator of Developmental Studies and also excluding super-

visors, first level supervisors and confidential employees as

defined in Act 1959 for the purposes of collective bargaining,

with respect to wages, hours terms and conditions of employment

in all matters within the scope of bargaining as set forth in

Article VII of the "Public Employee Relations Act" of the

Commonwealth of Pennsylvania,

ARTICLE II

FAIR PRACTICES

201 The COLLEGE shall not discriminate against any employee

on the basis of race, color, creed, national origin, sex, marital

status, residence, or membership in or association with the

activities of the ASSOCIATION.

202 Both parties to this Agreement agree no to violate

any of the others constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Government.

ARTICLE III

CONFERENCE

301 The President of the College or his designated

representative shall be available to meet with designated rep-
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resentatives of the ASSOCIATION at mutually convenient times

on reasonable notice for the purpose of discussing matters

related to the implementation and administration of this

Agreement.

ARTICLE IV

MAINTENANCE OF MEMBERSHIP

4.1 All employees within the bargaining unit covered by

this Agreement who are members of the ASSOCIATION at the time

this Agreement is ratified or who after become members thereof

during the term of this Agreement must, as a condition of con-

tinued employment, retain their membership in the ASSOCIATION

for the duration of this Agreement, provided that any such

employee or employees may resign from such membership during

a period of fifteen (15) days prior to the expiration of this

Agreement.

ARTICLE V

CHECKOFF

5.1 Upon receipt of a signed written authorization from

an employee covered by this Agreement, the COLLEGE shall deduct

the annual dues and assessments of the ASSOCIATION from the

paychecks of said employee on a pro rata basis in accordance

with the regular pay periods provided during the year. The

amount of said deductions shall be pro-rated so that an equal

deduction is made in each of said paychecks. An employee who

is employed other than at the start of the school year and

who executes a written authorization as above shall have the

deductions made pro rata during the term of his employment

through the termination date of this Agreement.

502 The formal authorization referred to above shall



this Agreement who are members of the ASSOCIATION at the time

this Agreement is ratified or who after become members thereof

during the term of this Agreement must, as a condition of con-

tinued employments, retain their membership in the ASSOCIATION

for the duration of this Agreements, provided that any such

employee or employees may resign from such membership during

a period of fifteen (15) days prior to the expiration of this

Agreement.

ARTICLE V

CHECK-OFF

5.1 Upon receipt of a signed written authorization from

an employee covered by this Agreement, the COLLEGE shall deduct

the annual dues and assessments of the ASSOCIATION from the

paychecks of said employee on a pro rata basis in accordance

with the regular pay periods provided during the year. The

amount of said deductions shall be pro =rated so that an equal

deduction is made in each of said paychecks. An employee who

is employed other than at the start of the school year and

who executes a written authorization as above shall have the

deductions made pro rata during the term of his employment

through the termination date of this Agreement.

5.2 The formal authorization referred to above shall

be as substantially set forth in Exhibit "A" attached hereto.
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5.3 The COLLEGE shall provide the ASSOCIATION with a list

of those employees who have authorized the COLLEGE to make the

deductions provided for herein. The COLLEGE, upon deduction

of said dues and assessments, shall immediately transmit the

monies by check to the treasurer of the ASSOCIATION. Said

transmittal shall contain a list of all employees from whose

salaries the deduction has taken place.

5.4 The authorization referred to above shall be irre-

vocable for the duration of this Agreement, providing that any

such authorization may be revoked during the period commencing

fifteen (15) days before the expiration of this Agreement.

ARTICLE VI

GRIEVANCE PROCEDURE

6.1 Any complaint alleging a specific violation, mis-

interpretation, or improper application of the terms and

conditions of this Agreement, or any complaint alleging

arbitrary or discriminatory enforcement of the COLLEGE's

rules and regulations related to wages, hours, terms, and

conditions of employment shall be processed as a grievance

under the terms, conditions, and provisions set forth herein.

6.2 A grievance may be filed by a faculty member, group

of faculty members, or the ASSOCIATION.

6.3 First Step

The grievant within five (5) working days of the

occurrence giving rise to the alleged grievance or within the

five (5) working days of the date on which the grievant learned

or should have leapned of such occurrence, shall informally

discuss the grievance with the appropriate dean or director.

6.4 Second Step

If the action taken at the First Step fails to resolve



such authorization may be revoked during the period commencing

fifteen (15) days before the expiration of this Agreement.

ARTICLE VI

GRIEVANCE PROCEDURE

6.1 Any complaint alleging a specific violation, mis-

interpretatiori, or improper application of the terms and

conditions of this Agreements or any complaint alleging

arbitrary or discriminatory enforcement of the COLLEGEls

rules and regulations related to wages, hours, terms, and

conditions of employment shall be processed as a grievance

under the terms, conditions, and provisions set forth herein.

6.2 A grievance may be filed by a faculty member, group

of faculty members, or the ASSOCIATION.

6.3 First Step

The grievant within five (5) working days of the

occurrence giving rise to the alleged grievance or within the

five (5) working days of the date on which the grievant learned

or should have learned of such occurrence, shall informally

discuss the grievance with the appropriate dean or director.

6.4 Second Step

If the action taken at the First Step fails to resolve

the grievance; the grievant may,-.7within five (5) working days
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appeal to the Office of the President. The President or his

designated representative shall, within ten (10) working days

following the receipt of such written appeal, deliver an

answer to the grievant. A copy of this answer shall also be

delivered to the ASSOCIATION.

6.5 Third Step

If the action taken at the Second Step fails to resolve

the grievances the ASSOCIATION on behalf of the grievant may,

within five (5) working days of the receipt of the written

answer of the Second Step, submit the matter for binding

arbitration by delivering written notice of such intent to

the Office of the President.

6.6 Within ten (10) working days after such delivery

of written notice of submission to arbitration, both parties

will agree upon a mutually acceptable arbitrator. If both

parties are unable to agree upon an arbitrator within the

specified period the parties shall notify the Pennsylvania

Bureau of Mediation and the Bureau's procedure for arbitration

proceedings, as referred to in. Article IX, Section 903 of Act.

195, shall be followed.

60 7 Failure of the grievant to appeal within the speci-

fied time 1.mits as provided in the First, Second, and Third

Steps shall mean the grievance has been abandoned by the grie-

ant, and the grievance shall be deemed resolved in accordance

with the last answer of the COLLEGE provided such answer is

not in violation of the laws of the Commonwealth of Pennsylvania.

608 If the President or his designated representative

does not answer the grievance within the specified time as

provided for in the Second Step, then the grievance may be

pursued at the next step provided for in this grievance procedure,

6 .9 The grie,,ant may be accompanied by a represntative



the Office of the President.

606 Within ten (10) working days after such delivery

of written notice of submission to arbitration, both parties

will agree upon a mutually acceptable arbitrator. If both

parties are unable to agree upon an arbitrator within the

specified period, the parties shall notify the Pennsylvania

Bureau of Mediation and the Bureau's procedure for arbitration

proceedings, as referred to in Article IX, Section 903 of Act

1952 shall be followed.

6.7 Failure of the grievant to appeal within the speci-

fied time limits as provided in the First, Second, and Third

Steps shall mean the grievance has been abandoned by the grie-

vant,, and the grievance shall be deemed resolved in accordance

with the last answer of the COLLEGE pro4ided such answer is

not in violation of the laws of the Commonwealth of Pennsylvania

6.8 If the President or his designated representative

does not answer the grievance within the specified time as

provided for in the Second Step, then the grievance may be

pursued at the next step provided for in this grievance procedure.

60 9 The grievant may be acce,npanied by a representative

of the ASSOCIATION at ally step of the grievance proceAure, seb-
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Act 195.

6.10 Time limits set forth in this Article may be

extended by written agreement executed by both parties.

6.11 All meetings and hearings under this Article

shall be conducted in private and shall include only such

persons in interest and their designated or selected rep-

resentatives.

6.12 The COLLEGE shall have the right to present

grievances to the ASSOCIATION. The procedure for the pre-

sentation of said grievance shall begin with Step Two above,

and the grievance procedure shall be appropriately modified

for said purpose.

ARTICLE VII

RIGHTS OF COLLEGE

7.1 The COLLEGE hereby retains and resez,ves unto

itself, all rights, po4ers, authority, duties and responsi=

bilities conferred and in4sted in it by the laws of the

Commonwealth of Pennsylenia.

7.2 The exe..-cise of tree rights, powers F authority,

duties and responsibilities by The COLLEGE shall not be

limited in any way except es specifically provided in the

terms and conditions set folAh in This Agreement.

ARricLE vIll

RiGHTS OF ASSOCIATION

8.1 The ASSOCIIATION shall be 1,ermitted to transaot its

business on Colie.ge pcopirty, regular and speeoial

meetings at reasonable times. Requests for use of rooms shall

be made to the Assistant to the President, and rooms will be

made available within the limitations of due consideration for



for said purpose.

ARTICLE VII

RIGHTS OF COLLEGE

7.3 The COTLEGE hereby retains and reserves unto

itself, all rights, powers, auchority, d-.1:-Ies and responsi-

bilities comferred and in4ested tiY1 It by the laws of the

Commonwealth of Pennsylania.

7.2 The exe,:cise of tnese rights, powers authority,

duties and responsibllities by the OOLI,EGE shall not be

limited in any way except as specifially provided in the

terms and co-nditions set fovth in This Agredment.

ARTICLE VIII

RiGHTS OF ASSOCIATION=.
8.1 The ASSOCIATION shall be permitted to transact its

business on College prop.irty, including regular and special

meetings at reasonable times. Requests for use of rooms shall

be made to the Assistant to the Presidents and rooms will be

made available within the limitatins of due consideration for

normal Co i g1
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8.2 The COLLEGE will allow the ASSOCIATION the privilege

of using COLLEGE typewriterss ditto machiness adding machines,

and audio=visual equipment, providing such equipment is not

otherwise in use. The ASSOCIATION shall furnish its own sup-

plies relative to the use of said equipment, and the ASSOCIA-

TION shall be responsible for any damage or misuse resulting

from said use. If the College policy is to charge for the

use of its equipments then the Association shall pay established,

reasonable rates for such usage.

8.3 The ASSOCIATION shall have the right to post its

official communiques on bulletin boards made available by

the COLLEGE in the two faculty office areas and use the COLLEGE

mail boxes for distribution of said communiques.

ARTICLE IX

TEACHING AND TIME SCHEDULES

9.1 The contreetual term cf appointzent for each teach-

ing faculty member for rhe year 19n-74 shall begin August 27,

1973 and terminate +lune )s?4. To the extent that it is

reasonably possible; the following schedule will be maintained

by each teaching faculty member each semester

(a) Fifteen (15y semester-hours of assigned teaching

at the main College location (classes involving

laboratory or studio eontict will be evaluated as

equialent to one-hair ef one cDatct lecture hours

i.ecs :ne semester-hour L.f teaehing credit for

each two hours of laberaLory) ;

(b) A minimum of fifteen (15) hoers per week in the

preparation and gredirig of learning assignments.

9.2 A member of the teaching faculty will not be required

to carry additional hours of teaching in excess of a full-time



official communiques on bulletin boards made available by

the COLLEGE in the two faculty office areas and use the COLLEGE

mail boxes for distribution of said communiques.

ARTICLE IX

TEACHING AND T.ME SCHEDULES

90l The contratual ten cf appointment for each teach

ing faculty member for the year 19n-74 shall begin August 27

1973 and terminate June 19N, To the extent that it is

reasonably possible the following schedle will be maintained

by each teaching faculty member each semester

(a) Fifteen (15) semester-hours of assigned teaching

at the main College location (classes involving

laboratovy or studio cont.ict will be evaluated as

equialent t one-half cf one contact lecture hour

i.e.2 se,Lester-hour ,-Af teaching credit for

each two hours of laboraLry);

(b) A minimum of fifteen (15) ho-:_vs per week in the

preparation and grading of learning assignments.

90 2 A member of the teaching faculty will not be required

to carry additional hours of teachilig in excess of a full-time

teaching load of fifteen (15) serftestai.-h).,rsc
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9.3 Whenever possible a teaching faculty members

workload shall be scheduled to accom=date his attendance

at graduate school.

ARTICLE X

DUTIES AND RESPONSIBILITIES OF THE TEACHING FACULTY

10.1 Under the general supervision of the Dean of

Instruction, each teaching faculty member of the COLLEGE

will carry out the following duties and responsibilities:

(a) teach organized courses in acc:;rdance with the

descriptions published in the current anue

Catalog and the designated course syllabi,

and in accordance with the official schedule of

classes,

(b) perform assigned consultation and scholastic

advisement duties incident to student registra-

tion

(c) mainta5.n and attendance

records o. .students enrolled in his classes

and subfitt raq6ir.ed ep:rts to the Dean of

Instruction;

(d) submit reports on a',1 students who are scholas-

tically deficient to the Dean of Instruction in

the manner and at the tlates designated by him;

(e) serve as a al;:abeL, of n.:,t Alore than one (1)

Standing College Committ'ae and not more than one

(1) special .:,,:mmittee and attend all meetings

of same except for good .:.ause;

(f) each Standing College CoAdlittee shall meet at

least once per semester and will meet thereafter

providing there is relevant business to be trans-



courses in accor ance, wi

descriptions published in the current College

Catalog, and the designated course syllabi,

and in elcordance with the official schedule of

classes:;

(b) perform assigned consultation and scholastic

adv_sement duties incident to student registra-

tionq

(c) maintain a;:c.1;-at;e sc:nol.!.stio and attendance

records of students enrolled in his classes

and submit required reports to the Dean of

Instruction;

(d) submit reports on all students who are scholas-

tically deficient to the Dean of instruction in

the manner and at The times designated by him;

(e) serve as a member of not more than one (1)

Standing College Committee and not more than one

(1) special ,:ommittee and attend all meetings

of same except for good cause;

(f) each Standing College Comillittee shall meet at

least once per semester and will meet thereafter

providing there is relevant business to be trans-

acted as determined by its cherm-..n and the

d
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above shall report to the Dean of Instruction

the names of the committee members present at

and absent from each such meeting. At least

two periods per week between 8:00 a.m. and

5 p.m., during which no classes should be

scheduled, shall be provided for committee

meetings.

(g) attend scheduled general faculty and departmental

meetings and commencement exercises of the

College with the provision that any academic

attire necessary for commencement exercises will

be furnished by the COLLEGE at no cost to the

faculty member;

(h) recommend textbooks, changes in textbooks, and

instructional media and equipment to the depart-

ment chairman as the need arises;

(i) serve as a resource person to members of the

counseling staff concerning academic needs of

students and academic requirements in areas)

of professional specialization

(j) maintain a minimvnl of five (5) appropriately

scheduled office hours per work week, the

schedule of which shall be appropriately posted;

(k) be available to teach not in excess of one (1)

course starting after 5:20 p.m.i unless other-

wise agreed to in writing, as part of each regu-

lar semester's teaching assignment, as the need

arises;

(1) and perform such other reasonable duties related

to the foregoing as may be assigned by the Dean

of Instruction.



attire necessary for commencement exercises will

be furnished by the COLLEGE at no cost to the

faculty member;

(h) recommend textbooks, changes in textbooks, and

instructional media and equipment to the depart-

ment chairman as the need arises;

(i) serve as a resource parson to members of the

counseling staff concerning academic needs of

students and academic requirements in aea(s)

of professional specialization

(j) maintain a minimwil of five (5) appropriately

scheduled office hours per work weeks the

schedule of which shall be appropriately posted;

(k) be available to teach not in excess of one (1)

course starting after 52() p.m., unless other-

wise agreed to in writing, as part of each regu-

lar semester's teaching assignments as the need

arises;

(1) and perform such other reasonable duties related

to the foregoing as may be assigned by the Dean

of Instruction,
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10,2 Any faculty member who is appointed to ,Ind accepts

a department chairmanship and thereafter returns to faculty

member status shall resume all rights, privileges, and duties

that he would have had if he had continued as a faculty

member.

ARTICLE XI

EXTRA-LOAD AND SUMMER ASSIGNMENTS

1101 Computation of semester-hours for extra-load

compensation is based upon the same formula (see 9.19 a,

above) used in determining the regular teaching load for

full-time teachers. Each faculty member assigned teaching

extra to his regular load shall be paid at the appropriate

rate for his rank for the semester; however, such extra-load

assignments shall not exceed one (1) course for each faculty

member per semester.

1102 Extra load teaching assignments will be made on

the basis of the following criteria

(a) The faculty member's academic qualifications to

teach the specific course;

(b) Of those qualified in (a) above, according to

(1) seniority, (2) availability, (3) individual

preference;

(c) Of those qualified in (a) above, a continuous

rotation system will be established according to

the criteria in (b) above, whereby no faculty

member will receive a second extra-load assignment

until all qualified members of his department

have been considered.

11.3 Summer term teaching assignments will be made on

a continuous rotation basis among the qualified full-time



compensation is based upon the same formula (see 9.1, as

above) used in determining the regular teaching load for

full-time teachers. Each faculty member assigned teaching

extra to his regular load shall be paid at the appropriate

rate for his rank for the semester; however, such extra-load

assignments shall not exceed one (1) course for each faculty

member per semester.

11.2 Extra-load teaching assignments will be made on

the basis of the following criteria:

(a) The faculty member's academic qualifications to

teach the specific course;

(b) Of those qualified in (a) above, according to

(1) seniority, (2) availability, (3) individual

preference;

(c) Of those qualified in (a) above, a continuous

rotation system will be established according to

the criteria in (b) abovt.:, whereby no faculty

member will receive a second extra-load assignment

until all qualified members of his department

have been considered.

11.3 Summer term teaching assignments will be made on

a continuous rotation basis among the qualified full-time

teachers at the deparixlent level; including each department



chairman.

(a) The criteria for determining individual summer

term assignments wi be the same as those

referred to in paragraph 11.2 above.

(b) Insofar as practicalF summer term teaching

assignments will normally be for six (S) sem-

ester hours per session but shall not exceed

nine (9) semester hours per session.

ARTICLE XII

DUTIES AND RESPONSIBILITIES OF COUNSELORS AND LIBRARIANS

12.1 Senior Counselors

Each senior counselor shall be responsible to the

Director of Counseling Services fore

(a) counseling students on edu.cational9 occupational,

and personal matters;

(b) assisting in the organization and implementation

of student orienation programs;

(c> reccyone.ndir4 courses for students in advance of

and during each registration;

(d) being available for c-DDsultation with faculty

and administration regarding the problems of

students;

(e) gathering a.A maintaling educational and occupa-

tional infoi:mati,)n for ;::1.seling purppses;

(f) assisting in the job pla:ement and ;or transfer

of students to other institutions of higher

education;

(g) assisting in evaluation and follow-up studies of

various aspects of the College counseling services;

12

111) se a __as filhA.Y f _run+ A



1201 Senior Counselors

Each senior counselor shall be responsible to the

Director of Counseling Services fore

(a) counseling students on educational occupational,

and personal matters;

(b) assisting in the orgsnization and implementation

of student orientation programs;

(c) recoNaanding courses for students in advance of

and during each registration;

(d) being available for consultation with faculty

and administration regarding the problems of

students;

(e) gathering and mainaining educational and occupa-

tional information for :::onseling purposes;

(f) assisting in the job plat:sment and/or transfer

of students to other institutions of higher

education;

(g) assisting in evaluation and follow-up studies of

'Jarious aspects of the College counseling services;

(h) see' :e as a member of not more than one CO
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special committee and attendance at all meetings

of same except for good cause;

(i) each Standing College Committee shall meet at

least once per semester and will meet thereafter

providing there is relevant business to be trans-

acted as determined by its chairman, and the

chairman of each committee as indicated in (h)

above shall report to the Dean of instruction

the names of the committee members present at

and. absent from each such meeting. At least two

periods per week between E100 a,m. and 5 p.m.,

during which no classes should be scheduled,

shall be provided for committee meetings.

(j) attendance at scheduled general faculty and

departmeaal meetings and commencement exercises

of the College with the provision that any aca-

demic at re nez,es ry fc,r csmmencement exer-

cises will oa f,:,rnished by, the College at no

cost to the faculty. member.

(k) and such other reasixnable duties related to the

foregoing as may be assigned by the Director of

Counse:!ing Services.

12.2 Associate Librarians

Each assoat.e lbferien shal be r.':.pcnsible to the

Director of the Library for:

(a) the cataloging and processing of L:Lbrary materials;

(b) reference and reade's assistance;

(c) circulation and peri di acq,Asition and control;

(d) assisting in the selection, procurement and pro-

cessing of books and materials, including those



and absent from each such meeting. At least two

periods per week between 800 a.m. and 5 p.m.,

during which no classes should be scheduled,

shall be provided for committee meetings.

(j) attendance a scheduled general faculty and

departmental meetings and commencement exercises

of the College with the provision that any aca-

demic are neeasary for commencement exer-

cises will be fuvniahed by the Col:iege at no

cost to the faculty member.

(k) and such other reasonable duties related to the

foregoing as may be assigned by the Director of

Counseling Services.

l2.2 Associate Librarians

Each assoal:e 1:brerian ehall be reaponsible to the

Director of the Library for

(a) the cataloging and lycocessing of Library materials;

(b) reference and reader's assistance;

(c) circulation and periodial acquisition and control;

(d) essislng in the selec:_tion, procurement and pro-

cessing of books and materials, including those

recommended by the fi.,.ouly;
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(f) assisting in the development and effective imple-

mentation of a program of student instruction in

the use of the library materials;

(g) service as a member of not more than one (1)

Standing College Committee and not more than

one (1) special committee and attendance at all

meetings of same except for good cause;

(h) each Standing College Committee shall meet at

least once per semester and will meet thereafter

providing there is relevant business to be trans-

acted as determined by its chairman, and the

chairman of each committee as indicated in (g)

above shall report to the Dean of lnetrction

the names of the committee members present at

and abeent from each E' -h meeting. At least

t period:: per weak bet'.4eer 8:00 a,m, and

5 d-.ring which no j.esses shou-A be

schedlaled, shell be pr:.21ded tor committee

meeeLngs.

(i) attdance at szheduled general faculty and

departmental meetings and :.:)mmencemant exercises

sf 7.hie Ccllege with the provisLoa tnat any eca-

demi,: attire necessary for c±mmencement exerc.iees

wiA be f,,cnIshed by the io115..ge at no east to

the faculty member.

(j) and such other reeso.:eable d, ties relaxed to the

fcrsgoing ee may be assigned by the Director of

the Library.

12.3 A contreciy.al term of appointment for eenior

counselors and assooiete librarians shell be for a period



providing there is relevant business to be tans-

acted as determined by its chairman, and the

chairman of each committee as indicated in (g)

above shall report to the Dean of Instruction

the names of the committee members present at

and absent from sech such meeting. At least

two periods per weak between 8:00 a.m. and

5 p.m., c,,:ring which no cissses shouad be

scheduled, shell be .rcvided for committee

mee%ings.

CI) attedance at sz:heduled cf,,,..neral faculty and

departmental meetings and .:Dmma;Icament exercises

of the Cc,llege with the provision that any ac.a=

derni attire necessary' for ,:=cmmancertient exercises

wiAl be fi:irnshed by the Cons..ge at no cost to

the faculty member.

.(1) and such other reasonable duties related to the

foregoing aa may be assigned by the Director of

'the Library.

12.3 A c::)ntr,:zctal term of appointment for senior

counselors and asao.z.iate librarians shall be for a period

of twelve (12') months beginning on the indi'./idual's anni-
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upon by the members of the department and the appropriate

director, one (1) senior counselor and one (1) associate

librarian shall be eligible for a Special Leave of Absence

(see 24.1 below) during the Summer Term for a period not

to exceed two (2) months. Such leaves shall be granted

when proper application is submitted a minimum of sixty

(60) days prior to the beginning date of said leave of

absence.

12.4 The normal work day for senior counselors and

associate librarians shall be seven (7) hours, not including

the lunch hour, and the work day schedule shall be subject

to the needs of the College and/or department, and specific

work assignments will be at the discretion of the appropriate

dean and/or director. Evening work assignments may be part

of the work day for senior counselors and associate librarians,

and where such assignments extend the work day beyond the

seven (7) hours, not including the meal hour, the counselor

or librarian will be credited with compensatory time on an

hour-for-hour basis. Such compensatory time will be utilized

upon approval of the appropriate dean or director.

12.5 When classes are cancelled because of inclement

weather, or for some other reason, senior counselors and

associate librarians, as well as faculty members, shall not

be required to report for work until such time as classes

are resumed.

ARTICLE XIII

EVALUATION OF PROFESSIONAL PERFORMANCE

13.1 Teachers

The professional performance of each teacher will be



associate librarians shall be seven (7) hours, not including

the lunch hour, and the work day schedule shall be subject

to the needs of the College and/or department, and specific

work assignments will be at the discretion of the appropriate

dean and/or director. Evening work assignments may be part

of the work day for senior counselors and associate librarians,

and where such assignments extend the work day beyond the

seven (7) hours, not including the meal hour, the counselor

or librarian will be credited with compensatory time on an

hour-for-hour basis. Such compensatory time will be utilized

upon approval of the appropriate dean or director.

12.5 When classes are cancelled because of inclement

weather, or for some other reason, senior counselors and

associate librarians, as well as faculty members, shall not

be required to report for work until such time as classes

are resumed.

ARTICLE XIII

EVALUATION OF PROFESSIONAL PERFORMANCE

13.1 Teachers

The professional performance of each teacher will be

evaluated fpr the purposes of remediation, promotion, renewal,
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A. Each teacher shall be evaluated by his department

chairman no later than February. 1st of each year. The depart-

ment chairman's written evaluation shall include but not be

limited to consideration of the following:

(1) Clarity and appropriateness of course objectives

(2) Appropriateness of course content with regard to

achieving course objectives

(3) Appropriateness of course outline

(4) Appropriateness of resource materials and

teaching aids

(5) Teaching methods and techniques utilized in

course

(6) SpeCial assignments and requirements for

completion of course

(7) Methods of student work evaluation

(8) Proper a tituds tl.)wards w,rk, especially with

reference :Lnitiative; adeptability, coopera-

tiveness, and reliability

(8) Pefsrmance of the 'DvIties and Responsibilities

of the Teaching Faculty" as contained in Article X

of this Agreement

(10) Membership and participation in related profes-

sional orgzations

The teacher shall/ upn request, provide the department

chairman with any materials necessary for the above evaluation

procedure°

B. The results of the evaluation will be discussed with

the teacher by the department chairman, and a copy of the

evaluation report shall be sent to the appropriate dean and

to, the Office of the president for inclusion in the faculty



(4) Appropriateness of resource materials and

teaching aids

(5) Teaching methods and techniques utilized in

course

(6) Special assignments and requirements for

completion of course

(7) Methods of student work evaluation

(8) Pr ::per attitude toI4avds w:,rk, especially with

referen,oe ..nitiativei adaptability, coopera-

tiveness, arca

(9 Pef:,rmanoe of the 'Dutiss and Responsibilities

of the Tea,ohing Fac.ulty" as contained in Article X

of this AgreJ,,went

(10) Membership and participation in related profes-

sional ::gihzations

rh,...; teacher shalli -request, provide the department

chairman with any materials neoessary for the above evaluation

proc.eduteo

B. The results of rha ealuation will be discussed with

the teaoher by the d,:part:heht chairman; and a copy of the

e.,;a1Lation reporL shall be to the appropriate dean, and

he Offloe :)f the President or inclusion in the far:u:,ty

member's pe:sorinel file,
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Co The department chairman's evaluation may be sup-

plemented by an e,)aluatien by the appropriate dean. This

supplementary evaluation will be done when requested by the

department chairman; the teacher9 or may be initiated by the

dean himself. The dean shall evaluate the faculty member

when the results of either the students' evaluation (see D

below) or the department chairman's evaluation9 or bothi

indicate possible ineffectiveness in teaching.

The dean shall consider in his evaluation but not be

limited to those criteria listed in paragraph A above. The

results of the dean's evaluation will be discussed with the

teacher and the department chairman and a copy of his report

shall be submitted to the Office of the President for inclu-

sion in the teacher's personnel file.

D. During the twelfth (12th) week of each Fall and

each Spring Ser;ites-, tnere stall also be an evaluation by

students which s*ra21 be ecolnistered in each class of each

teacher.

The evaieetien inst:n4ment tc be used by the students

will be a standendlzed fern 9 such es the Student Instruc-

tional Report LETS)7 or the Pvree Rating Scale for instruc-

tions and the e',,,aluaticn responses will be processed by an

independent testing sere,ice. The instrument to be used will

be decAed on by rhe Preeldent esfer discussion with appro-

priate members of fd fess'. nal eatf.

An eneOysis of each rea:her's evaluation by students

shall be sent to the ceee.her, the appropriate department

chairmani the apprspriate dean end the Office of the Presi-

dent for inclusion in the tea:her's personnel file, If he

so desires9 a teacher re-sy submit to his department ehairman9

deani end the Offise of the President an explanatory statement



limited to those criteria listed in paragraph A above, The

results of the dean's evaluation will be discussed with the

teacher and the department chairman and a copy of his report

shall be submitted to the Offiee of the President for inclu-

sion in the teacher's personnel file,

Dc. During the twelfth (12th) week of each Fall and

each Spring Sev,ete-ei tnere shall also be an evaluation by

students whicn s-ra.21 be aomenistered in each class of each

teacher,

The evaluation instrement re be used by the students

will be a standaledized ferm fl such as the Student Instruc-

tional Report g:ETS)i or the PI;rue Rating Scale for Instruc-

tions and the evaluation respenses will be processed by an

independent testing service The Instrument to be used will

be dec:Aed on by rhe Prs.sident efter discussion with appro-

priate members of the pl:feeseeeal staff .

An analysis of each teache 's evaluation by students

shall be sent to the ee,echer, the appropriate department

chairmanS. the appropriate deans and the Office of the Presi-

dent for inclusion in the teaeher's personnel file, If he

so desires y a test :her sabfqic to his department chairman

dean end Coe 0171:e of ehe President a: explanatory statement
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regarding any or all of the evaluation reports on his teaching

effectiveness. Su,:%h a statement will become a part of the

evaluation to which it refers.

It shall be the responsibility of the Dean of Instruction

and the Dean of Students to organize, schedule9 and generally

supervise the students evaluation of the teaching faculty.

l3.2 Counselors

The professional performance of each member of the pro-

fessional counseling staff will be evaluated for the purposes

of remediation, promotion, renewal and non-renewal, according

to the following procedure.

A. Each counselor shall be evaluated by the Director

of Counseling Services no laY.er than February 1st of each

year. The Directors written evaluation shall include but

not be limited to consideration of the following

Perfopfiiance of the Dues and Resp,..msibilities

of Couners- as 'nt...ned ln Article XII- (1)

of this ,LIgz-aealnt

(2) Pr per towards work especially with

reference to initiative2 adaphility9 ooc4>era-

tiveness and reI':_B,bility

(3) Member.hip parqicipation in related prc:fessional

The e:ounselcr sheAl, uo n leque6t, provide the Director

of CoQnseling with any m.s,terials neessary for above evalua-

tion proedure.

B. The results of the evalation will be discussed with

the counselor by the Director of Counseling and a copy of the

evaluation report :Ahall be sent to the Dean of Students and

to the Office o he Pz-asident for inclusion in the counselor's



The professional performance of each member of the prom

fessional counseling staff will be evaluated for the purposes

of remediationi promotion; renewal and non-renewal; according

to the following procedure

Each counselor shall be evaluated by the Director

of Counseling Services no ter than February it of each

year. The Director's written evaluation shall include but

not be limited to consideration of the following

(1) Performance of the "DtIties and Responsibilities

of Col' s' as conte'...nd n Article XII- (1)

of this Agreement

(2) Proper attit*.de towards work, especially with

reference to initiative ad.ptability9 coopera-

tiveness and reIbility

(3) Member.ehip and participation in related professional

c-z'ganizaticn.,1%

The counselt, shall9 )1-_p:fn request, provide the Director

of Covneling with any ate,trials ne,r:essary for the above evalua-

tion p.rocedure.

B. The res,Ilte of the eveto n will be dl .used with

the counselor by the Diretor ct Counseling and a copy of the

evaluation reprt ;,hall be aent to the Dean of Students and

to the Office of the Pz.esf,d,!!nt for incl*oion in the counselor's

personnel file.

_f
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supplemented by an evaluation by the Dean of StUdents. This

supplementary evaluation will be done when requested by-the

Director of Counseling, the counselor, or may be initiated by

the dean himself The dean shall evaluate the counselor

when the Director of Counseling's evaluation indicates pos-

sible ineffectiveness in professional performance

The dean shall consider in his evaluation but not be

limited to those criteria listed in paragraph A above° The

results of he dean'i evaluation will be discussed with the

counselor and the Director of Co,..1nseling and a copy of his

report shall be submitted to the Office of the President for

inclusion in the eouneelor's personnel file.

If he so desires, a. counselor may submit to the

Director of Counseling, the Dean of Students, and the Office

of the Presider'; an explamatory statement regarding any or

all of the ev 11.,aton reptz,%s on hie professional performance.

Such a :r.a.-:amet 6JI1I become a pa:.-T: of the evaluation to

which refers.

15,5 Librar-ians

The pr.ofession prf,r-z.manc:e of each. member of the

professional :,ibrary staff wM be s,Teluated for the purposes

of remediat1on2 ppomotion, renewal and non-renewal, acording

to the following proc:.

A. Each li.br,iran oe s alue.ted by the Director

of -she Libray no r'.'eh:. _y 15.-t of year. The

Directt-Jrra wcitten in,olude but not be limited

to consideration of the folioldng

(1) Perromance of the "Duties and Resptnsibilities

of T.ibrA.r ans' as or.:ntaned in Article XI1 -(2)

of thic Agreement



results of the dean's evaluation will be disoussed with the

counselor and the Director of Counseling and a copy of his

report shall be submitted to the Office of the President for

inclusion in the counselor's personnel file.

If he so desires, e. counselor may submit to the

Director of Counseling, the Dean of Students, and the Office

of the Presider, an explanatory st.,atement regarding any or

all of the evalLatn repots on his professional performance.

Such a wi1 1 become a par-4: ot 4;he evaluation to

which ir refers.

1303 Libravians

The professionI ptivrfan.,;e of each member of the

professional :,ibrary staff w::.11 be svalated for the purposes

of remediation2 prtion, rerlaw:5.1 and according

to The followiag pronne.

A. Each sha-CL be s'valuated by the Director

of the Libray no 1,_tt-- th.aft of each year The

Director's wcitten e'a .cation shall include but not be limited

to consideration of the follot,:ing

(1) Perfo7fmane the 'Duties and Responsibilities

of Librarans" as c:.,hta4ned in Article XII -(2)

of tbi&: Agrsemaz

Y2) Fr..3pe pa iaLly with
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cooperativeness, and reliability

(3) Membership and participation in related pro-

fessional organizations

The librarian shall, upon request, provide the Director

of the Library with any materials necessary for the above

evaluation procedure.

B. The results of the evaluation will be discussed

with the librarian by the Director of the Library, and a

copy of the evaluation report shall be sent to the Dean of

Instruction and to the Office of the President for inclusion

in the librarian's personnel file.

C. The Director of the Library's evaluation may be

supplemented by an evaluation by the Dean of Instruction.

This supplementary evaluation will be done when requested

by the Director of the Library, the librarian, or may be

initiated by the dean himself. The dean shall evaluate the

librarian when Ihe Director of Libri,ry's evaluation indicates

possible ineffectiveness in professional performance.

The dean shall consider in his evaluation but not be

limited to those criteria listed in paragraph 4 above. The

results of the dean's evaluation will be discussed with the

librarian and the Director of the Library and a copy of his

report shall be su.hmitted to the Office of the President for

inclusion in the libcarian's personnel file.

If he so desires;, a lab. Brian may submit to the Director

of the Library9 the Daan of Instruction and the Office of

the President an explanatory statement regarding any or all

of the evaluation reports on his professional performance.

Such a statement will become a part of the evaluation to

which it refers.



copy of the evaluation report shall be sent to the Dean of

Instruction and to the Office of the President for inclusion

in the librarian's personnel file.

C. The Director of the Library's evaluation may be

supplemented by an evaluation by the Dean of Instruction.

This supplementary evaluation will be done when requested

by the Director of the Library
fl
the librarians or may be

initiated by the dean himself. The dean shall evaluate the

librarian when the Director of Librery's evaluation indicates

possible ineffectiveness in professional performance.

The dean shall consider in his evaluation but not be

limited to those criteria listed in paragraph A above. The

results of the dean's evaluation will be discussed with the

librarian and the Director of the Library and a copy of his

report shall be submitted to the Office of the President for

inclusion in the librarian's personnel file.

If he so desiress a libl-'arian may submit to the Director

of the Library the Dean of Instructions and the Office of

the President an explanatory statement regarding any or all

of the evaluation reports on his professional performance.

Such a statement will become a part of the evaluation to

which it refers.

Evaluat.7:on Review

A- A Reva,,zw
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composed of the President or his designees the Dean of Instruc-

tions the Dean of Studentss the Associate Dean of the Technical-

Career Programs and the appropriate director or department

chairmans shall review all evaluation reports for each member

of the faculty (teacher, counselor, librarian). The Chairman

of the Review Committee will be the President or his designee.

The Chairman of the Faculty Council shall serve as an ex-officio

member of the Review Committee.

The committee shall make a decision of "superior%

" satisfactory", or "unsatisfactory" in regard to each faculty

members professional performance. Where deemed necessary by

the Review Committee, the written decision of the Committee

will be presented to the faculty member in a conference involv-

ing the appropriate dean and director or department chairman.

In cases of an 'unsatisfactory" decisions the Committee

shall give the faculty member written notification of those

areas in which improvement is needed and recommend ways in

which the faculty member may bring about said improvement. If

there is a significant need for improvement in any area of

p:7-ofessional performances it will be the responsibility of the

appropriate dean and director or department chairman to work

with the faculty member in effectuating said improvement.

A feulty member, upon receipt of the written notifica-

tion of the com.nittee's decisions may agree with and acknow-

ledge the decision with his signature of concurrence on the

committee notifications or he may disagree with the decision..

In cases of disagreements the faculty member shall state in

writing for the committee those areas in which he disagrees,

and said statement may include whatever supplementary or

explanatory materials are needed. Said statement and materials



"satisfactory", or "unsatisfactory" in regard to each faculty

members professional performance. Where deemed necessary by

the Review Committee, the written decision of the Committee

will be presented to the faculty member in a conference involv-

ing the appropriate dean and director or department chairman.

In cases of an 'unsatisfactory" decisions the Committee

shall give the faculty member written notification of those

areas in which improvement is needed and recommend ways in

which the faculty member may bring about said improvement. If

there is a significant need for improvement in any area of

professional performances it will be the responsibility of the

appropriate dean and director or department chairman to work

with the faculty member in effectuating said improvement.

A faculty member, upon receipt of the written notifica-

tion of the compittee's decisions may agree with and acknow-

ledge the decision with his signature of concurrence on the

committee notification, or he may disagree with the decision.,

In cases of disagreements the faculty member shall state in

writing for the committee those areas in which he disagrees,

and said statement may include whatever supplementary or

explanatory materials are needed. Said statement and materials

shall be typed signed, and five copies presented to the
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chairman of the committee, with an extra copy for inclusion

in the faculty member's personnel file.

2. Commencing with the second year of this Procedure,

it shall also be the responsibility of the Review Committee

to prepare a listing of faculty members to be considered

for contract renewal or non-renewal. In making each recom-

mendation, the Review Committee shall base its decision on

the continued effectiveness or ineffectiveness of professional

performance of the faculty member involved, and any recom-

mendation for non-enewal must receive the unanimous approval

of the Review Committee. When the Review Committee recommends

non-renewal, the procedure described in ARTICLE XV, TERMINA-

TION OF SERVICES FOR CAUSE, shall be immediately initiated.

3. An individual faculty member shall have the right

to grieve non-enewal with regard to alleged lack of

observance of the procedures and/or criteria set forth above.

The grievance proced re, as set forth in ARTICLE VI of this

Agreements shall be foll,:wed.

ARTICLE XIV

PERSONNEL FILES

14.1 The COULEGE shall maintain in the Office of the

President one (1) cificial file for each faculty member.

14.2 This shall include the following meterial

(a) signed application form;

(b) traas:ripts supporting claim to academic work;

(c) d'..;,cualsnts supporting claim to professional training

(d) letters or records supporting w.:)k experience;

(e) curies of all annual contracts;

(f) all dcments relating to annual e-Jaluation;

a. 140



per ormance o e acu ty member involved, and any recom-

mendation for non-renewal must receive the unanimous approval

of the Review Committee. When the Review Committee recommends

non-renewal, the procedure described in ARTICLE XV, TERMINA-

TION OF SERVICES FOR CAUSE, shall be immediately initiated.

3. An individual faculty member shall have the right

to grieve non-renewal with regard to alleged lack of

observance of the pr-)cedures and/or criteria set forth abcve

The grievance procedure, as set forth in ARTICLE VI cf-this

Agreements shall be followed.

ARTICLE XIV

PERSONNEL FILES

14.1 The COLLEGE shall maintain in the Office of the

President one (1) official file for each faculty member.

140 2 This fi:e shall include the following material:

(a) signed application f3pm;

(b) transcripts supporting claim to academic work;

(c) documents supporting claim to professional training;

(d) letters or records supporting wok experience;

(e) cc pies of all annual contracts;

(f) all d,;:uments 'elating to annual e7aluation;

g) all documents relating to f3nal resignation or
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(h) all records and trnscripte supporting the instruc-

tor°s claim to continued growth after initial

appointment;

(i) information of a positive nature, indicating special

competencies achievements9 scholarly research,

academic; professional or other contributions;

(j) any statements that the faculty member wishes to

have entered in response to or in elaboration of

material in his file;

(k) all letters of intent.

11403 The faculty member shall be permitted to review

and copy from the contents of his personnel file upon rea-

sonable notice and at reasonable times, pursuant to procedures

established by the COLLEGEc Reasonable notice shall be

interpreted to mean forty-eight c48) hours notice, and rea-

sonable times shall be interpreted to mean between 900 acmc

and 500 pcmc, no moze than per semester, during regular

working days.

ARTICLE XV

TEMINA:ICN Of SERVICES IF'OR CAUSE

15c1 The serJices of iembers of the faculty may be

terminated at any tme for just :::a.sec

150 2 When Freaident has :n1...letIon or re.:.eives a

complaint against a member :A che fa:olty _ontaining allega-

tions which; if true, might sere as grounds for dismissal

for cause y and he deems such inforaeLtion or ccmplaint to be

substantial; he will discus v:he ma',ter with the pereon con-

cerned, after fu!ly apprieing A-Je person of the nature of the

allegatioc:s against him, and will ;Lake such further in-Jesti-



(k) all letters of intent.

1403 The faculty member shall be permitted to review

and copy from the contents of his personnel file upon rea-

sonable notice and at reasonable Times, pursuant to procedures

established by the COL EGEe Reasonable notice shall be

interpreted to mean forty-eight c48) hours notice, and rea-

sonable times shall be interpreted to mean between 900 a.m.

and 5°C) p.m e, no more than t;.:ice per semester, during regular

working days.

ARTICLE XV

TEMINA-liCN OF SERVICES FOR CAUSE

15e1 The ser,2ices of :tembers of the faculty may be

terminated at any tme for j'ust cs.se.

15.2 When Yhe ::resident has tlf-etion or receives a

complaint against a member )i the fa:ulty -_ontaining allega-

tions which, if true, might ser.e as grounds for dismissal

for cause, and ha deems such inforation or complaint to be

substantial, he will discuss *1-,e cfLeter with the per: on con-

cerned, after f,5 1y apprising ,he -person of the nature of the

aganst him, and will foake such fl;cher in estl°
gation as is appr.::priae, If T:1-,t7: Preident der,ermines that
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further action is war:anted; he will cause be served upon

the person concern,,A a written statement of the charges

against himc

15 Final action will not be taken on such charges

until after the expiration.of thirty (30) days from the date

of serTice of such notice upon the person charged during

which time he may race a written request to the President

for a hearing before a Special Committee on Termination.

If he makes such a request he will be given a hearing as

hereinafter provided. If tile person charged does riot request

a hearing; the COLLEGE may take action as it deems

appropra.ate. When a hearing has been requested, final action

on the charges will not be taken until the hearing has been

held and the matter presented to the Board of Trustees of

Luzerne Co.l.nty Ccnege as hesre::natter provided

15.4 The Specia.1 ComIsittee on Tei:mix,ation shall be

1r, 2..cfl ,:.ase in re olwing

A 118-f; cf a. fi.:11-time i5clty members and admini=
stre,trs haIl be presented to the President or his
deignee, and the person charged- Each party <begin=
ning with the pez.son charged) shall alternately strike
theTefrom one CO name until niala (9) shall remain.
Five (5) members of the (,..:,amtes will be fr,:m the
facol.lty and fc, (4) will t:e fxoll the Administration;
no person will serve n cae.irting a oharged
member of the same department in which they both
hold ,aoademic 'zaTilc.c The oc-Aaittee will elect one (I)
of member-1. to cera as .:hairman.

150$ Tha PresAent his das'Lgoa(s, both may be

present at the hear.i.hs held by the Special Corpirlie on

Termination as an ,i,:ALtoL', but ..l1 not be present at or

parpate n he deliberations da.:Asions of the C:)mmittee.

At such hear.ihg, fionIty member c:narged will be entitled:

to be present ".:o be represented by a 1,,-zrs:m of his choice;

present winesses in his own behalf; to sea anli writen



hereinafter PrOvided Tf "CIWIL*OTI4Pgeddoiis not request

a hearing; the COLLEGE may take such action as it deems

aPprspriate When a hearing has been requested, final action

on the charges will ncT be taken until the hearing has been

held and the matter presented to the Bard of Trustees of

Luzerne Codrity C*11ege as hez,e:iylatter provided,.

15.4 The Special Coiita n Te.rminatlon shall be

selseed eew in e.v.ch cae in the 1wing :1,a;-Inart

A LLt of fcil-tima f.aczy members and admini=
strrs L be presented to :he Preaident or his
designee, and the person charged. Each party (begin-
ning with the PS or r:bay,ged) shall a)ternately strike
therefr,:m ona (1) r,ame until nine (9) shall vemain.
Five (5) membare of the Loi.:1m71tes will be E:om the
fao,ulty an_d fcur (4) will ts froll the administration;
no person will serve in a iroJ:Diving a charged
member of the saxe departmenT: in which they both
hold academic 'rank. The ccmmittee will elect one (1)
of I s memtere to serve as chairman.

15.5 Th PrssLdent r hi. dasignee(s, or both, may be

present at tha hearings held by rh Spacial Commi%tee on

Termination as an ailLtol.:- but shall not be present at or

participate in .1:.he debere.tions or daisins at the Committee.

AT such hearing, ):'s ri,s,mber 4;harged wIll be entitled:

to be preefit be represented' by a i.erson of his chcice;

preant in on behalf to see any wr.itten

f!cr or againt him.

BEST COPY AVAILAUE
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official transcription will be taken of said hearing, the

cost of said traneeription to be borne by the COLLEGES and

a copy of the transcription will be submitted to the faculty

member charged,

15,6 Upon the completion of its hearing, the Committee

will prepare a written statement of its findings with respect

to the charges and eLso a written recommendation, and subse-

quently submit to the President the transcription of the

proceedings, the statement of its findings and its recommenda-

tions.

15,7 Upon receipt of the Committee's transcription of

the proceedings and statements of findings and recommendations,

the President will ieliew and transmit them to the Board of

Trustees a'eong with his own recommendation. When no hearing

was requested or )1eds the President will review the charges

and make 6r, ineeetegation ef t'ne metter s he deems appro-

priate ene erenemet ee the Beard ef Treseees a report of the

matter tegether with hi own recommendatien.

:156 Upon recetpt of the reeeremendetion of the Presi-

eenr and the eepere of the Speelei Committee on Termination,

the Beard of Trestees will review the matter and take such

actions if any a it deeme advisable.

15,9 If the eerson eharged fails to attend a hearing

of the Speeial cemAi.tese on reeyeeeetons without good cause,

the Board of Trueteee mays after zeeeiving the recommendation

of the President, take such actions if any as it deems

adeisable,

15,10 If it is dew,ed to be in the beet interest of

the College a peesn epen .whem ehaeges have been sereed may

be suepended by the Board of Trustees, with salaey, pendieg .



proceedings, the statement of its findings and its recommenda-

tions.

15.7 Upon receipt' of the Committee's transcription of

the proceedings and statements of findings and recommendations,

the President will review and transmit them to the Board of

Trustees a..A.ong with h: own recommendation. When no hearing

was requsested or ilields the President will review the charges

and make such :,1-es.tigation e matter a,s, he deems appro-

priate and transmIt the Board Tn.:s.'!:eas a report of the

ma c'ter tcgether with own recommendation.

50 8 Up:_ln receipt of the reconmendation of the Presi-

oent and the reprte of the Spe::iei Comoitte.e on Terminations

the Board of Trustees will review the matter and take such

action, if anys as it deems advi:i:able.

159 If the person ,:,harged fails to attend a hearing

of -the Special Committee on Terinavon, without good cause,

the Board of Trustees mays after receiving the recommendation

of the President, take such actions if any as it deems

advisable.

15,10 If it is deemed to be in the best interest of

the College pe-r3-.:n whom iharges have bean eerved may

be suspended. by the B..:,atd of Tr'usteess with salary, pending
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ARTICLE XVI

TERMINATION OF SERVICES BY RETRENCHMENT

16.1 In the event of retrenchment, seniority will be

followed, providing the senior faculty member or department

chairman has the necessary qualifications to teach the

required courses. Such qualifications will have been est-

ablished by the administration at the time of appointment

or subsequently established by the actual teaching of a

course at the College for at least one academic year or by

further course work as approved by the administration. In

every case the faculty member mtst be given notice of release

by December 1st of the academic year at the end of which

termination is to be effected. In lieu of notice of dis-

continuance c.r. ):,elease by said December lst the faculty mem-

ber shall re-2:eive seerance pay equal to one-half his current

annual sa).ary, Before terminatng an appointment, the COLLEGE

wir, mak a'y efl:itt to p: ace the facul',:y member in another

sliitable posit 'an Should the faculty member be qualified to

taih co,:rses offered by another department Eor division)

within the Col:,ege, and eho)ild theDe be sufficient regular,

pact-t-Lme a..nd..'oL' ext-r::,--icad courses available without dis-

placing any of the full-time fao,2.1ty of that department (or

divisionh the facujy member win be -:.etsined t teas h in

tha department at his regui.5r, salary and wiA. beat the

botwm of the depari.ir!ent- or division's) senirity Iist

If an appoinment is terminated for program retrenchment, no

parson will ba hired to '_::ill a alcanoy for which the released

faculty men Is qualified for a period of two years unless

the position is first offered To the released member. The

released faouly member shall accept or reject the offer
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course at the College for at least one academic year or by

further course work as approed by the administration. In

every case the faculty member must be given notice of release

by December 1st of the academic year at the end which

Termination is to to effected. in lieu of n)tice of dis-

continuance or release by said December lstp the faculty mem-

ber shall retteive seerance pay equal to cn.e-half his current

annual sa)a.zy Eefore terminatz..ng an appointment, the COLLEGE

will Miik eUwt to pla,:e the facu.ly member in another

suitable posix.on. Should the faculty member be qualified to

:ffared by nothr. department (or division)

wiThin the Col:.ege, and should there be sufficient regular,

part-time .-d,'br extra=lo.ad courses available without dis-

placing any of the full-time fa.z.:ulty of that department (or.

division), the faoulty :rimber will be -.7.eta14%ed to tench in

deartment at his reg,!.ila.;:- saary and will be at The

botom of the departinenVa (ryr. division , seniity

If an appointment is terminated for program retrenohment, no

person will be hired t. a ...racancy for which the released

faculty member Is qualified for a period of two years unless

the position is first ,pffered to the released me,riber. The

released facul:y member shall ac..-;apt or reject .the offer

within fift.Le .y6 afr. rez:ipt .:Af a letter Lz...nt
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ARTICLE XII

DETERMINATION OF QUALIFICATIONS FOR TEACHING A SPECIFIC SUBJECTwtort.m. 72
17.1 In determining the minimum academic qualifications

needed to teach a sppcific subject at Luzerne County Community

Colleges the following requirement shall be followed:

a. To teach in a specific subject matter field,

a faculty member should have successfully

completed fifteen (15) semester-hours of credit

at the graduate level in that subject.

b. Credits earned for one related graduate course

may be counted toward the fifteen (15) semester-

hours if the undergraduate major was in the

subject ;natter field specified in "a" above.

17.2 For example a faculty members who has a Master's

degree in Edu:.lation, wishes TO teach History. The faculty

member's undergraduate major was in History's ..nd he has twelve

(12) semestet=hors of graduate czed_t in History in addition

TO his Master e degree A related rourse from his

Mal--cerz riegPse Pr:)gr5T,9 aJch, as the History of Educations

may be counted toward the fifraen (1S semester-hours needed

to ql.;alify to teach Histry,.

ARTICLE XVIII

EMPI_IMENT CONTRACT

18.1 Upon app,1)!..witc% ',:sappointnt every full-time

faculty memler shall raceie an emp17-Jyment contract setting

forth his ar:edemic salary, teem of employment, and his

employment status.

1802 Before an initial employment contyt can be

issued by the COLLEGE the prospecTive faculty member mist



'hours if the undergraduate major was in the
subject matter field specified in "a" above.

17.2 For eAample a faculty member, who has a Master's

degree in Education, wishes to teach History. The faculty

member's undergraduate major was in History, and he has Twelve

(12) semester =hours of graduate in History in addition

TO his Maste-i-f, degree cz.edits, A related ',ourse from his

MaEter .egrse pr..)graq,, sch as th? History of Education,

may be counted toward the fifteen (161 semaster-hours needed

to (Ialify to teach History,

ARTICLE XVIII

EMPti::ThEN.I: CONTRACT

181. Upon appo!_ntErien'c ..sappoLntiro,,,nt, every full-time

faculty member shall receis an employment contract setting

ft.:th his a:::ademic rankp salary, tern of employment, acid his

employment stagy us

18

t

.2 Before an initial emplo.yment contracA can be

issued by the CULT EGE2 the propecTive facali:y member- must

have n rscord in the Offi e thE:. P.1-ea:Idant a .;.t.:,yr:pleted
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and a certificate of health report. The certification of

health examination will be paid for by the COLLEGE, providing

the examination is given by a physician designated by the

COLLEGE.

18.3 Before an appointment of the COLLEGE becomes

effective an employee contract must be signed by the appointee

and the President. The terms and conditions of every appoint-

ment will be consistent with the terms and conditions of this

Agreement.

ARTICLE XIX

PROMOTION PROCEDURE

19.1 The qualities to be considered in recommending

members of the faculty for promotion are the following, with

major emphasis being placed on items A and B:

A, Educaional and ProresEional Qualifications

The minimm requirements fcr a faculty ranks

as shown in Exhibit of this Agreement,

most be mst before 6 faculty member can be

oc:,sidered for prom:AiDns with extra cpn-

siderazion bej.ng given to those who exceed

the minimum req,:irements

B. Effectiveness of Prolessicnal Performance

A faculty meather must ha -.;e received a comp-

°site profes,:sinal perfmance evaluation

summary of "Satisfactor.yn or better as

determined by the Professional Performance

Review Committee bef,..;re he can be considered

for promotion,

C, Effecl7iveness of Relation E within the College and
within the Communily



ARTICLE XIX

PROMOTION PROCEDURE

19.1 The qualities to be considered in recommending

members of the faculty for promotion are the follcwings with

major emphasis being placed on items A and B:

A, Educational and Protessional Qualifictions

The minimum requirements for a faculty rank$

as shown in Exhibit "B' of this Agreement,

must be met before a faculty member can be

ocaidered for promotions with extra con-

siderati.on being given to those who exceed

the minimum reqirements.

Bo Effectiveness of Professional Performance
,trImr . . ,%~-,...a*

A faculty member must have received a comp-

osite profeesional perfcfmance evaluation

summary of "Satisfactory" or better as

determined by the Professional Performance

Review Committee befe he can be conside.red

for promotion.

C. Effectiveness of Relations within the Collee and
w t e Cornsrcun

WI 1.1 bi ci--1 a sc-iloa
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of 1-10 as it pertains to the faculty mem-

ber's involvement in College and community

affairs. The degree of influence of these

qualities in determining recommendation for

promotion shall vary in direct proportion

with their total score.

(1) Working relationships with College

personnel.

(2) College Committee work.

(3) Participation in College departmental

activities.

(4) Leadership roles in College activities.

(5) Contributing roles in College activities.

(6) Community effort or involvement.

19.2 A faoulty member's request for promotion shall

be made to the Office of the PreGident no later than February

1st, on forms to be provided by' the College. Receipt of the

application for promotion shall be acknowledged, in writing,

by the President, In order to be eligible to request pro-

motion, a faculty member must have been in the ccntinuous

employ of the College for a minimum of three (3) academic

years prior to the year for which promotion is requested.

19.3 The President shall review all applications and

submit a written report to the Personnel Committee of the

Board of Trustees no later than March 21st. This report

shall designate in.rank order on a composite list those faculty

members recommended for promotion and shall include the rationale

for each e-colethrendati:m. The Pzesident shall notify those

faculty members who have not been recommended for promotion by

Mel.oh 30th and the notification shall include the reasons why



(2) College Committee work.

(3) Participation in College departmental

activities.

(4) Leadership roles in College activities.

(5) Contributing roles in College activities.

(6) Community effort or involvement.

190 2 A faculty member's request for promotion shall

be made to the Office of the President no later than February

1st, on forms to be provided by the College. Receipt of the

application for promotion shall be acknowledged, in writing,

by the President. In order to be eligible to request pro-

motion, a faculty member must have been in the continuous

employ of the College for a minimum of three (3) academic

years prior to the year for which promotion is requested.

19.3 The President shall review all applications and

submit a written report to the Personnel Committee of the

Board of Trustees no later than March 21st. This report

shall designate in rank order on a composite list those faculty

members recommended for promotion and shall include the rationale

for each recommendation. The President shall notify those

faculty members who have not been recommended for promotion by

Mach 30th and the notification shall include the reasons why

pr.:,motion was not reof:mmended.
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194 The Personnel Committee will submit to the Board

of Trustees at the regular Board meeting in April the Per-

sonnel Committee's recommendations regarding faculty promo-

tions° The Board of Trustees will not unreasonably refuse

to promote individuals in the order in which they are recom-

mended as qualified to the extent that funds are available

in the promotion fund to pay the salary increment required

by such promotions.

l905 In 'the i97;s -74 fiscal year budget the COLLEGE

shall allocate $000 whioh will. be used to provide a $4000 00

remuneration for each promotion approved by the Board of

Trustees.

190 6 An individual faculty member shall ha,Je the

right to grieve non-recommendation for promotion or unfavor

able act on by the BoIrd of Trus.Pzees on a re,eommendation for

promotion with regard zo aIeged le:7k of zloser,2ance of the

procedures and or totAb above, . The grievance

procedure, as set fottn in ARTICLE Vi of this Agresment.v

shall be followed.

ARTICLE XX

FACTLTY PROVISIOS

20.1 1973-74 c.,:,,ntrar'tual T-erm of elppointment salary

faculty shall be cra,p,J.teifi by ino:.eas::ng each facThy mem7

belos 1972-7 c.ontre.ctval te.c.rn of appointment salary by $520A0

ARTICLE XXI

YRINE BENEFITS

2101 The COLLEGE will pay all premium costa for each

faculty mfnilber for

,and blue Shield PrOfe_ling, ae 100



19.5 In the 1973-74 fiscal year budget the COLLEGE H

shall allocate $4000 which will be used to provide a $400,00

remuneration for each prometion approyed by the Board of

Trustees,

19,6 An individual faculty member shall have the

right to grieve non-recomleendation for promotion or unfavor-

able action by the Board of Trus'eees on a reeommendation for

promotion with regard aLleged leek of coaarvance of the

procedures and/or eeiteria :et for Lb above. The grievance

procedure, as set forth in Al'etICLE VI of thl.e Agreement,

ehell be followed.

:RTICLE XX

FACjLTY SALA' PROVISIONS

2001 The 1973-74 clltraetual term of appointment salary

fop faculty shall be eoiepeted by ine:aeang each. faculty mem-

bers 1972-7. centreetual eerm of appointment saiery by $.520.00,

ARTICLE XXI

YR1NGE l'ENEFITS

21.01 The COLLEGE will pay all premium cos for each

faculty ms:.mbel, for:

fe'; Blue re.cs,= Flan B and Eilee Shield Pre.vaAing Fee 100
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(c) T.I.A,A,i Disability Income

(d) T.I.A.A., Group Term Life Insurance (double
indemnity)

21.2 The COLLEGE will also pay all premium costs for

T.I.A.A. Major Medical, Blue Cross Plan Bs and Blue Shield.

Prevailing Fee 100 coverage for faculty member dependents as

of August 279 1973 for the term of this AGREEMENT.

21.3 The amount of group term life insurance shall be

equal to one times the faculty member's salary, to the lowest

thousand dollars (Leos salary at $8,700, the insurance would

be for $8s000) and shall include provisions for double indemnity.

21.4 The COLLEGE and the faculty member will share pro-

portionally the costs for a retirement plan. A faculty member may

choose to join a retirement plan at any time during his employ-

ment at the College.

21.5 The exact amount of the COLLEGE's and the faculty

member's contribution to a retirement plan will depend upon

the plan chosen, as indicated below. The three plans which

will be available to faculty members are the T.I.A.A.-C.R.E.F.

(Teachers Insurance and Annuity Association Credit Retirement

Equities Fund)s the Pennsylvania Public School Employees

Retirement System (P.P.S.E,R.S.), and the State Employees°

Retirement System.

(a) A faculty member's contribution to T.I<A,A.-C.R.E.F.

shall be five per cent of his total salary, includ-

ing Suymer Term and extra-load compensation. The

COLLEGE's ccntribution shall be five (5) per cent

of the faculty member's salary up to $7800 and ten

(10) per cent of the salary in excess of $7800.

(b) A faculty members contribution to P.P<S,E.R,S.

shall be five and one-half (5.5) per cent of his



owes

thousand dollars (i.e., salary at $8,700, the insurance would

be for $8100) and shall include provisions for double indemnity.

21.4 The COLLEGE and the faculty member will share pro-

portionally the costs for a retirement plan. A faculty member may

choose to join a retirement plan at any time during his employ-

ment at the College

21.5 The exact amount of the COLLEGE's and the faculty

membervs contribution to a retirement plan will depend upon

the plan chosen, as indicated belowe The three plans which

will be available to faculty members are the T.IcA.A.-C.R.E.F.

(Teachers Insurance and Annuity AssociationCredit Retirement

Equities Fund)s the Pennsylvania Public School Employees

Retirement System (P0P.S0E.ReS.), and the State Employees°

Retirement System.

(a) A faculty member's contribution to T.IeA,A.-C.R.EeFe

shall be five per cent of his total salary, includ-

ing Summer Term and extra-load compensation. The

COLLEGE's contribution shall be five (5) per cent

of the faculty member's salary up to $7800 and ten

(10) per cent of the salary in excess of $7800.

(b) A faculty member's contribution to PePeS.E.R.S.

shall be five and one-half (5.5) per cent of his

total salary including Summer Tern) and extra-load
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compensation; with the exception that those

faculty members already covered by P.P.S.E.R.S.

may elect to remain at their previous rare of

contribution. Both the COLLEGE and the State

will contribute 4.95 per cent (this rate may

vary slightly from year to year) of the faculty

member's total salary.

(c) A faculty member's contribution to the State

Employees' Retirement System shall be five (5)

per cent of his total salary; including part-

time and extra-load compensation, if the

faculty member chooses supplemental benefit

coverage, if such coverage is not chosen,

the faculty member's rate of contribution

will be determined according to his age at

entry into the system. The COLLEGE will

contribute eight 03) per cent of the faculty

'member's total salary; including overtime.

2106 Faculty members and their dependents (husband,

wife; and /or children) will be granted free tuition for any

course pursued for credit or audit offered by the COLLEGE.

Fees. charged by the COLLEGE shall not be considered tuition.

ARTICLE XXII

VACATION LEAVE OF ABSENCE FOR nELVE-MONTH EMPLOYEES

22.1. A member of the faculty employed for a twelve-

month's term by the COLLEGE shall be granted a vacation

leave with full salary for a maximum of twenty (20) COLLEGE

business days per ccntractual term. Such vacation leave

shall be accrued on the basis of two days per month for each

full month of service at the College for the con. tractual term.



per cent of his total saIaryv including part-

time and extra-load compensation, if the

faculty member chooses supplemental benefit

coverage. If such coverage is not chosen,

the faculty member's rate of contribution

will be determined according to his age at

entry into the system. The COLLEGE will

contribute eight (8) per cent of the faculty

member's total salary, including overtime.

2106 Faculty members and their dependents (husband,

wife, and/or children) will be granted free tuition for any

course pursued for credit or audit offered by the COLLEGE.

Fees charged by the COLLEGE shall not be considered tuition.

ARTICLE XXII

VACATION LEAVE OF ABSENCE FOR TWELVE-MONTH EMPLOYEES

2201 A member of the faculty employed for a twelve-

month'S term by the COLLEGE shall be granted a vacation

leave with full salary for a maximum of twenty (20) COLLEGE

business days per contractual term. Such vacation leave

shall be ac.,_.ued on the basis of two days per month for each

full month of service at the College for the contractual term.
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The length of vacation leave shall not exceed the total number

of days accrued as of the beginning date of suah lea`: e.

220 2 Academic holidays scheduled by the COLLEGE during

a calendar year shall not be considered vacation leave, and

vacation leave shall not be reduced by such academic holidays.

220 3 Vacation leaves may accumulate to a maximum of

thirty days per year and shall be taken at such times as are

approved by the President who shall take in consideration

the requirements of the operation and business of the College.

22.4 In addition to those vacation days provided in

paragraph 22.1 above, seven (7) additional vacation days for

twelve-month employees will be provided during those periods

of the academic year when the Colege is not in session.

The seeen additional vacation days shall not be cumulative

frem year to year and shall be taken at such times as are

approved by the President, following the reaemmendateons) of

the appropriate dean and:or dieeclter

,ARTICLE XXIII

LEAVE Of ABSENCE :CPC SICKNESS

231 Any mirl'ber ef The faculey, who is uneble :: perform

his regular assigned duties because of personal illness or

injury wil be granted -aee of abanee fep se:kness with

full salary tee a pariOd not to ex:aed a otai of fifteen (15)

regular work days f-r each eenteacteaI term of appointment

that s fewer than Twele;e mPnehs, and htsen :i8) regular

work days rev ea,.:h tealea-nonth cent-eactuai eerm of appoint-

ment. Any facalty ma7Lber on an initial appointment will be

eligible foe the maximem siex leaee allowable after reperting

foe ;eork for the flest c-ay of his contracteal 1:erm of appoint-

ment. Unused sick ma be aeeeme.la -- a maximum of



the requirements of the operation and business of the College.

2204 In addition to those vacation days provided in

paragraph 22.1 above, seven (7) additional vacation days for

twelve-month employees will be provided during those periods

of the academic year when the College is not in session.

The seven additional vacation days shall not be cumulative

from year to year and shall be taken at such times as are

approved by the President, following The reaommendat...on(s) of

the appropriate dean arid/or di.reaor.

ARTICLE XXIII

LEAVE Of ABSENCE FOR SICKNESS

2.3.1. Any member of the faculty who Is unable to perform

his regular assigned duties because of personal illness or

inj)ry, will be granted leave of abaenae for si:kness with

full salary tor a period not to ex:eed a aotal of fifteen (15)

regular work days for each aantvactual term of appointment

that is fewer than twelaie months, and eighteen 18) regular

work days tor each t-w-eive-month contractual term of appoint-

ment0 Any faculty member on an initial appointment will be

eligible for the maximum sick leave allowable after reporting

for work for the first day of his contractual Term of appoint-

ment. Unused siak lea'..e may be aaaam,Ilated to a maximum of
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232 Any faculty member prevented from working because

of personal illness or injury shall notify immediately by

telephone or telegram the appropriate dean or arrange to have

the same done for him. As soon as the appropriate dean has

been notified, a leave of absence for sickness will be granted.

Should it develop that the alleged personal illness or injury

was not a fact, the COLLEGE may take appropriate disciplinary

action. Faculty members who are absent because of personal

illness or injury for more than five (5) consecutive days

shall submit a medical certificate from their personal attend-

ing physician upon their return to work.

23.3 In any instance where there is a continued absence

or repetition of absence because of personal illness or

:injury, the faculty member may be required to submit to medi-

cal examination by a physician designated by the Board of

Trustees Where su.h absence is beyond the oamalated sick

leave accrued to such member, the Preeident may reoammend to

the Board of Trastees that such member be granted, or required

to accept, a leave cf absenae with or without pay for a period

of time to be determined by the Board.

ARTICLE XXIV

SPECIAL LEAVE Of ABSENCE

24.1 rhe. President may gvant members cf he faculty

special lee.es of absence, without salary for a period not

to exceed one (1) semester. The Board of Trastees, apaa the

recommendation of the fresidentt may grant soah laeeons special

leaves of absence without salary, for any period beyond

(1) semester.

24.2 Applications for special leaaes of absence, without

salary, shall be made to the Precident



shall submit a'mediCal certificate frOwtheir personal attend-'

ing physician, upon-their return to work.

23.3 In any instance where there is a continued absence

or repetition of abeence because of personal ilLness or

injury, The faeuity member may be required to submit to medi-

cal examination by a physician designated by the Beard of

Trustees, Where sueh absence is beyond the eumulated sick

leave accrued to such member, the President may recommend to

the Board of Trustees that such member be granted, or required

to accept, a leave 01 absence with or without pay for a period

of time to be determined by the Beard.

ARTICLE XXIV

SPECIAL LEAVE Of ABSENCE

24.1 The President may grant members of the faculty

special lea-ves of absence, without salary, fe a period not

to exceed one (1) semester. The Board of Trestles, upon the

recommendation of the President, may grant suoh earsons special

leaves of absence without salary, for any period beyond one

(1) semester.

24.2 Applications for special le,,es of absence, without

salary, shall be made t.o the President, Each such a plication

3ha Il a tzv:.
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applicant or to the College.

24.3 The Board of Trustees, upon the recommendation of

the President, will grant a faculty member a special leave of

absence, without pay, for advanced study for a period of one

year, providing a qualified replacement is available. The

faculty member applying for such leavfa shall make application,

as in 2402 above, no later than ninety (90) days prior to the

commencement of the leave. The faculty member should also

give no less than ninety (90) days notice prior to the comple-

tion of said leave of his intention to return to the College.

To be eligible for such leave, the faculty member must have

completed no fewer than three years of service at the College,

and such leave shall be for full-time graduate study only.

No more than one faculty member from any one department

may be granted a special leave for advanced study for any one

year. Upon completion of the leaves, an official transcript

of credits earned from the institution attended during the

leave period shall be sent to the Office of the President.

24.4 The President may grant members of the teaching

faculty special emergency lealies of absence in cases of

unusual circumstances. A special emergency leave of absence

with pay may be for a perid not ,xceeding five (5) College

business days; a special emergency leave of absence without

pay may be for an entire semester. Written application for

said leave shall be made to the President and shall include

an explanation of the unusual circumstances which have brought

about the emergency. situation.

ARTICLE XXV



'To be eligible,fOrHsuch leave,'' the faculty member must have

completed no fewer than three years of service at the Colleges

and such leave shall be for full-time graduate study only.

No more than one (1) faculty member from any one department

may be granted a special leave for advanced study for any one

year. Upon completion of the leave, an official transcript

of credits earned from the institution attended during the

leave period shall be sent to the Office of the President.

24.4 The President may grant members of the teaching

faculty special emergency leaves of absence in cases of

unusual circumstances. A special emergency leave of absence

with pay may be for a period not :x.:leeding five (5) College

business days; a special emergency leave of absence without

pay may be for, an entire semester. Written application for

said is shall be made to the President and shall include

an explanation of the unusual circumstances which have brought

about the emergency situation.

2

ARTICLE XXV

MATERNITY LEAVE OE ABSENCE

Taty

13EST COPY iMIAIIAULiti,
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232 Any faculty member prevented from working because

of personal illness or injury shall notify immediately by

telephone or telegram the appropriate dean or arrange to have

the same done for him. As soon as the appropriate dean has

been notified, a leave of absence for sickness will be granted.

Should it develop that the alleged personal illness or injury

was not a fact, the COLLEGE may take appropriate disciplinary

action, Faculty members who are absent because of personal

illness or injury for more than five (5) consecutive days

shall submit a medical certificate from their personal attend-

ing physician upon their return to work.

230 3 In any instance where there is a continued absence

or repetition of absence because of personal illness or

injury, the faculty member may be required to submit to medi

cal examination 13-j a physician designated by the Board of

Trustees. Where suen absence is beyond the cumulated sick

leave accrued to such member, the Prealdent may reoolli'llend to

the Board of Trustees that such member be granted, or required

is eccept, a leave cf absence with or without pay for a period

of time to be determined by the Board.

ARTICLE XXIV

SPECIAL LEAVE Of ABSENCE

24,1 Me President may grant membete of the faculty

special leaves of absence, without ealary, for a period not

to exceed one (1) semester. The Board of Trosteess upon the

recommendation of the President, may grant such persons special

leaves of absence N without salay, for any period beyond one

(1) semester.

242 Applicaions for special leaves of absence, without

salary, shall be made to the Presdent. Each such application



me . ca cer 3. ica e, rom eire

ing'phYsician upon :tititiir'return,,to'imrk.

230 3 In any instance where there is a

-rsona a ten

continued absence

or repetition ef absence because of personal illness or

injury, the faculty member may be required to submit to medi-

cal examination by a physician designated by the Board of

Trestees. Where seep absenee is beyond the cumulated sick

leave accrued to such member, the Preeident may recommend to

the Beard of Trustees that-such member be granted, or required

to accept, a leave cf absence with or .without pay for a period

of time to be determined by the Board.

ARTICLE XXIV

SPECIAL LEAVE OF ABSENCE
---- --

24.1 The Peesident may grant members of the faculty

special leaves of absence, without ealary, for a period not

to exceed one (1) semester. The Board of Trustees, upon the

recommendation of the President, may grant such persons special

leaves of absence, without salary, for any period beyond one

(1) semester.

2402 epplieatiens for special leaes of absence, without

salary, shall be made to the President. Each such application

shall :1
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leave to the President of the College. Such request shall include

a certification of pregnancy from the employee's physician and the

anticipated beginning and ending dates for said leave. A request

for maternity leave shall be submitted, if possible, at least one

month in advance of the beginning of the requested leave.

25.2 Upon receipt of an official request for maternity leave

of absence, the employee shall be regarded as having qualified for

and having been granted a matern-ty leave of absence.

25.3 Maternity leave shall be granted under the same terms

and conditions that are applied to leave of absence for sickness.

25.4 An employee will be eligible to return to work when

she is able to resume her duties providing she is able to resume

said duties within a reasonable length of time.

(25.5 'Jpon reurning to service from maternity leave, the

employee shall immedia-tely be assigned to the same position which

she held at the time the leave comfr.eneed, if said position is

available. If that position Is no longer in existence, the employee

shall be assigned to a substentially equivalent position. The

empieyee shall not be denied any available position for which she

is propel,ly qealified.

25.6 Upon ret;Jrn from maternity leav'e9 the employee shall

retain all seniority rights that; eeele).ed up to the time of her

leave, but these r:'.ghts shell net eeree r)erng the period of the

leave.

26.7 An employee shah be entitled to use a.cceeed sick leave

for the period she is unable to work for medical reasons as certi-

fied by a phys'Leian. An employee shan not earn sick leave while

on maternity leave. If end when all ace-rued sick leave ie osed up,

the employee will be on an unpaid leave of absence for the leemainder



25.3 Maternity leave shall be granted under the same terms

and conditions that are applied to leave of absence for sickness.

25.4 An employee will be eligible to return to work when

she is able to resume her duties providing she is able to resume

said duties within a reasonable length of time

25.5 Upon returning to service from maternity leave, the

employee shall immed:Laeely be aesigned to the same position which

she held at the time the leave cowieneed if said position is

available. If that position is no longer in existence the employee

shall be assigned to a subetentially equivalent position. The

empleyee shall not be denied any available position for which she

is eraperly qealified.

25.6 Upon return from maternity leave the employee shell

retain all seniority rights that aceeued up to the time of her

leave but these reats shall not ieeree during the period of the

leave.

25.7 An empleyee shall be entitled to use accrued sick leave

for the period she is unable to work for medical reasons as oerti-
/

fled by a physician. An employee shall not ern sick leave while

on materei%y leawe, if aad when all accrued sick leave is used up,

the smpleyee will be on an unpaid leave oi absence for The remainder

of her mateenity leave.
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ARTICLE XXVI

TEMPORARY LEAVE OF ABSENCE

26cl An absence for the following reasons by any faculty

member shall be regarded as a temporary leave with pay:

(a) Absence for serving jury duty or subpoenaed attendance

as a witness before a court of law, or public auth-

ority; and not as a party to an action. The faculty

member will be paid the difference between his regu-

lar College pay and the amount received for service

as a juror or as a witness A faculty member is

expected to report for regular College duty when his

attendance at Court is not required either for the

aforementioned jury duty or as a subpoenaed witness.

A faculty member should check with the College Busi-

ness Office before serving as a juror or as a sub-

poenaed witness for instr,Ictions on the procedure for

receiving the difference in pay.

(b) Absence due to the death of a member of the immediate

family of the faculty member or of one in his personal

hoc,sehold s such absence to total riot :nore than five <5)

consecutive 'lays including the day of death. The

'immediate fa oily" inclvdes a parent, child, bvother,'

sister, g'rendparent; husband wife, or

parent of band or wife, or :r y' relative resLding in

the persona l ho-,Js ehold;

(c) Absence due to attendance at a funeral wire the prior

permission of the PtesAF,nt, such absence not to exceed

two Y2) days,

(d)'Absen.oe for the obsen,:inoe of zeligicus Holy D.15,s., other

than :those tndcated in the College calendar, when same



member will 'be' paid the difference between his regu-

lar College pay and the amount received for service

as a juror or as a witness. A faculty' member is

expected to report for regular College duty when his

attendance at Court is not required either for the

aforementioned jury duty or as a subpoenaed witness.

A faeulty member should check with the College Busi-

ness Office before serving as a juror rJr, as a sub-

poenaed witness for instreetions on the procedure for

receiving the difference in pay.

(b) Absence due to the death of a member of the immediate

family of the faculty member or of one in his personal

hoeSehold, such absence to total not more than five (5)

consecutive deys including the day of death. The

"immediate family" includes a parent, child, brother,

sister, grandparent, grandehild, hueband, wife, or

parent of heeband or wife, or any relative residing in

the personal household;

(c) Absence due to attendance at a funeral with the prior

permission of the President, such absence not to exceed

two (2) days;

(d) Absence for he observance of religious Holy Days, other

than thoee indicated in the College calendar, when same

by the Fr.=.:Edenr5 Liuch abserics:--n.pt x.:.) exceed
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(e) Absence for the purpose of attending conferen.:es, meet-

ings, conventions and for technological, industrial or

educational visitat4ons, when the same are approved by

the President. The President may grant permission to

be absent for any of the above purposes with or without

expenses;

26.2 Each faculty member shall be entitled to a personal

temporary leave of absence of two (2) days during each contractual

term of appointment subject to the following terms and conditions:

(a) the faculty member must give three (3) days written

notice to the appropriate dean or director of the

COLLEGE except in the event of an emergency;

(b) the faculty member need not state the reason for this

leave request except in the event of an emergency;

(c) no lea'Jes shall be granted as a matter of right on

the day before or after a vacation or holiday or

during the first or last week of caasses;

(d) the COLLEGE shall have the right to limit the num-

ber of faculty members ts.king a personal day leave

on any one day to two (2);

(e) there al-Ian be ao accl2mvaation of perz-onal :save

days between ontractual terms of appointment,

ARPICLE X.11

MILITARY LEAVE
. . _ .

27.1 Short Tours of Duty

Any faculty membec 5hall,'upn his req.;est, be grunted mili-

tary leave of absene Co aoga.6e in a temprary c ur of d.Ity with

. . .'any recgnIzed branch of the mil z' n;A: t::: ex:eed i.k:17-: (0) (7.:)11ge

wock_days in ,(iy calensr year t...pc1 --ne foil;-zing :..d

(4..whEire os 't).1_,,,' ,d,r244tements fc,r su:::h ie.l.v.;e a,"e t



term of appointment subject to the following ter s and conditions:

(a) the faculty meml.)er must give three (3) days written

notice to the appropriate dean or director of the

COLLEGE except in the event of an emergency;

(b) the faculty member need not state the reason for this

leave request except in the event of an emergency;

(c) no leav4es shall be granted as a matter of right on

the .day before after a vacation or holiday or

thing the first or last week of classes;

(d, the. COLLEGE shall have the right to limit the num-

ber of faculty membel,s taking a personal day leave

on any one day to two (2);

(e) there 61'all be ao accum'ulation of personal leave

days between o..:;ntractual terms of appointment.

ARTICLE XMI

MILITA'RY LEAVE

2701 Short Tours of Duty

Any faculty membe r. ohall, upon his,requet, be granted mili-

tary leava of absence to engage in a temporary tour of duty with

any racgnized bval..,,ch of the militar y. not to exceed tan (10) College

work days in any ,-;:aIen:.lan yeav upon the. following conditions:

(a) where possible, arrangements for such iea.:e are to
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in ad.;ance of the actual tour- of duty;

(b) the faculty member is to go on leaves whenever

possible, at the convenience of the COLLEGE;

(c) the COLLEGE will pay the difference between the

faculty member's military pay and his regular

pay for up to ten (10) College work days when

the member is on a leave for a short tour of

duty

2702 Extended Service

A faculty member who enters active military service in

any recognized branch of the military under the provisions of .

Selective Service, by call to active duty, or by voluntary

entrance in lisu therec-f shall be entitled to a military leave

of absence without pay for the period of time required to fill

his active military' seI'vic..-e obligation. This leave shall

automatically terminate if the faculty member remains in mili-

tary service beyrtd.hiF2 ;.nitial obligation or fails to report

for work within one ca) month after his release from the

miliTevy s6vice. A f5ctaty member timely reporting for work

will be assigned-a poeitisn ?CL accordance with the provisions

of the Unl:,-ez'sa:t Military rraining and Service Act.

ARrIcIT, xxli:

O'JfSIDE SMPLC;YM1NT

28;1 A faty To:,111br m&y A:41de:-.ake lawful part time

empI:ymeht outside Col:!ege, so 71.ng as F' ' :h emplciyalent and

its atte::ndnt- respc,1sLc..1-Ltius 6. 1.1-)t :,c17.eofi.,ce with the

15;,:mber s his d.1;.les At the Col;uge, nd

vrovIding the ,.,)utstda is nat ' :ii irch caca.:ter as to

AIL



A faculty member who enters active military service in

any recognized branch of the military under the provisions of

Selective Service, by call to active duty, or by voluntary

entrance in lieu thereef shall be entitled to a military leave

of absence without pay fop the period of time required to fill

his active milleary service obligation. This leave shall

automatically tarmina.te if the faculty member remains in mili-

tary service beyend his Initial obligation or fails to report

for work within one (1) month after his release from the

milleery service. A faculty member timely reporting for work

will be assigned a poeitLon ccoPdance with tha provisions

of the UniveLesai Military Training and Service Act.

ARTICLE XVfl.17.

EMPLO-YMENT

28.1 A faceeity member may undereake lawful part-time

employment outside the College, so long as such employment and

its attandent responsibilities do not interfere with the

facubey member's dige .f:" his duties at the College, and

providing the euteida week is not of ee:ch character as to

edJersely affect the preevige oE the C.ellege. Any faculty

1
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Dean of Instruction regarding such outside employment prior to

his commitment to work Under no circumstances shall a faculty

member have direct business dealings with students in the sale

of textbooks, instruments, lecture notes or similar materials,

or use his position in the College to promote or solicit sales

of any kind for any organization in which he has a vested

interest of a pecuniary'nature.

ARTICLE XXIX

RETIREMENT

29.1 Faculty members shall be retired and their services

terminated on the thirty-first day of August next succeeding

their reaching age sixty-five. Upon the recommendation of the

President; and the.appreeal of the board of Trustees, extension

of service may be granted beyond that date for cne Cl) year at

a time.

290 2 Faculty members who wish to retire at an earlier

age than sixty-five under the prol:isions of the retirement

system shall, prior to Applying for such retrement, notify

aid censult NAith the Ptesident with respect try the effective

date of retirem1-7:nt.

ARTICLE XXX

INSTITUTIONAL REPRESENTeTION AND TRAvEL EXPENSES

30.1 iThe`COLLEGE shall allocate t.c each deIdael':esnt an

ameent based on a formula of twenty-five dollars ($25: fee

each faculty me(Dber in the departiflnt foc the 2eyment of dues

to subfiect-maCcez. prpfessieeal .:drganILa-cions" Memprlih:ps)

in such organizatI:ins shall be determined by i.h -. de:Larment



ARTICLE XXIX

RETIREMENT

291 Faculty members shall be retired and their services

terminated on the thirty-first day of August next succeeding

their reaching age sixty-five Upon the recommendation of the

President and thE approval of the Board of Trustees9 extension

of service may be granted beyond that date for one (1) year at

a time.

29,2 Faculty members who wish to retire at an earlier

age than sixty-five under the provisions of the retirement

system shall p prior to applying for such retirementv notify.

End consult with the President with respect to the effective

date of seeh retiremerkte

ARFICLE XXX

INSTITUTIONAL REPRESENTe.T1ON AND TRAVEL EXPENSES

30.1 The COLLEGE e.hell allocate to each department an

amoent based on a foTmula of twenty-five dollars ($15), for

each faculty member in the. departmeErt for the payment of dues

to sub'jectematter prDfessiernal organizations. Membership(s)

in such ol-ganizatir)ns shal/ be determined by the department

chairman in consulteton with the members of his del.e.emenl:

z0,2
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and conferences for a period not exceeding five (5) days per

contractual term of appointment when such attendance is recom-

mended by the department "hairman and approved by the appropriate

dean. The COLLEGE shall reimburse the faculty member for

expenses incurred in such authorized attendance in accordance

with the schedule below. When such attendance requires expen-

ditures of fifteen dollars ($15) or more, advance funds for

such expenditures will be available.

(a) A faculty member traveling by his own automobile

on official business shall be reimbursed at the

rate of ten (10) cents per mile. Parking and

toll charges will be allowed in addition to

mileage aIlowane.

(b) Faculty members traveling on official business for

the COLLEGE will be reiMburs.ed for their meals

acc.crding to the folIng:

(1) Bra3kfest--in computing actual expenses
within a per diem subsistence authoriza-
tion, b:reakfast shall be reimbursed at a
rate not to exceed $200 including tip.

(2) LI)..n,A--L,uhecn.expenses are only authorized
while on per diem tr.F:.,veland are r.?,imbirsed
at a rate to exce.ed $2.50, including tip.

(3 DinnerIn computing a:-..tual expense within
a per diem 6:0!:,2tnce authorization, dinner'

a 1:ate not to exceed
$600, ln,:lJding tip

(4) Reimbr6e;Lent be -.2pr3.ed tht!

of a.n otLical dinner rrn1 h an
empl.oyee is a)ithoriAed to attend where such
ir1;11 3s s.:11,1:du:ed as an .i.ntegral part of
oEftclal pr)g:,:m

?he ea.p1.-.,yee's r,spon.

(c) Ao

foll+ wing. schedlile tO.e W111 7AI Ori'e h.nthed



ditures of fifteen dollars ($15) or more, advance funds for

such expenditures will be available.

(a) A faculty member traveling by his own automobile

on official business shall be reimbursed at the

rate of ten (10) cents per mile. Parking and

toll charges will be allowed in addition to

mileage allowanae.

(b) Faculty members traveling on official business for

the COLLEGE will be reimbursed for their meals

'according to the following:

(1) Breakfastin computing actual expenses
within a per diem subsistence authorize.-
tion breakfast shall be reimbursed.at a
1ate not to exceed $2000 including tip.

(2) Lunch.--Lun':,heon expenses are only authorized
while on per diem tr&vel and are rmbursed
at a rata not to exceed $2050i including tip.

(3 DinnerIn computing actual expense within
a pev d:.em substence authoriTation dinner
haIl bf. riimb,li'sed at a 4-!a to exceed
$60009 in,-Aqding tip.

(4) Reimbursent w4.1 be pproed for the cost
of an off-i.isi ,I.Ln-on or dinner which an
employee is a,Ahorizad to attend p where such
meal is scheduled as an integral part of an

proc::\AIng or' prognIm related to
Coll.eze busir,ess and the employee's respon-
sibiliie=to

Reimb,.4rsent for expenses shall be limited to the

.fo:tic.ix-tg :rade the. COL,LEE will pay one hundred

per lo a maximum

; y
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$100000

(d) Reimbursement for expenses of subsistence shall be

limited to the actual allowable expenses incurred,

not exceeding a maximum per diem allowance of

$280002.of which not more than $17.50 may repre-

sent lodging costs while attending a convention

and/or conference.

(e) Personal expenses appearing on a hotel bill shall

be deducted.

(f) Expenses for alcoholic beverages are not reimbur-

sable.

(g) In case a faculty member travels by an indirect

route for his own personal convenience, the extra

expense will be borne by himself and reimbursement

for expenses will be based on such charges as were

actually incurred, not to exceed what would have

been incurred by the most direct, economical and

usually zra-:eled route.

30.3 All vouchers for reimbursement of authorized travel

expenses shall be submitted for audit TO the Director of Busi-

ness and Finance.

ARTICLE XXXI

NU ^STRIKE NO LOCKOUT

31,1 The ASSOCIATION agrees tht there shall be no strike,

picketing, sitd.-,,wa, slowd,-)wn, willful absence from assigned

work station, or the abstinence in whole or in part fri)m the full,

faithful and prper perfc,rmanct, of the duties of empinQnt n'

the term of thin Agclmenr, Tha COLU6E agrees that nJ lockout



hile attending asent o ging costs convention

and/or conference.

(e) Personal expenses appearing on a hotel bill shall

he deducted.

(f) Expenses for alcoholic beverages are not reimbur-

sable.

(g) In case a faculty member travels by an indirect

route for his own personal convenience, the extra

expense will be borne by himself and reimbursement

for expenses will be based on such charges as were

actually incurred, not to exceed what would have

been incurred by the most direct, economical and

usually tre;3eled route.

30.3 All .Juchers for reimbursement of authorized travel

expenses shall be submitted for audit to the Director of Busi-

ness and Finance.

ARTICLE XXXI

31.1 The ASSOCIATION agrees that there shall be no strike,

picketing, sit-d.;wn, slowdown, willful absence from assigned

work station, or The abstinence in whole or in part from the full,

faithful and pr.:per perfermance of the duties of empleyment during

the term of this Agrement, The COLLEGE agrees that no lockout

against any Dr all of the emp3oyees shall take place di:ring the

:f his A:
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31.2 Any faculty member who is instrumental in causing

a strike during the term of this Agreement shall be subject to

discharge by the Board of Trustees from his employment at the

College.

ARTICLE XXXII

LIMITATIONS ON AGREEMENT

32.1 In the event that either the COLLEGE or the ASSOCIA-

TION is prevented from performing this Agreement by reason of

fires work stoppage (except by lawful strike), riot9 insurrection

or any other such event9 then the obligations of the COLLEGE

under this Agreement may9 at the end of the month in which such

event took placei be void and of no further effect.

ARTICLE XXXII'

SEPARM3IL1TY

33.1 In the event that any provision of this Agreement

is or shall at any time be held to be contrary to law by a court

of last resort of Pennsylvania or of the United States or by a

court of competent jurisdiction from whose judgment or decree

no appeal has been taken within the time provided for doing so,

that provision shall be null end Joid, but all other provisions

of the Agreement ;118.11 c.:,ntinue in effect.

ARTICLE XXXIV

COMPLETE AGREEMENT

34,1 The perties acknowledge that during the negotiations

which resulted in this Agreement, each had the unlimited right

and opportunity to make demands end proposals with respect to



ON N AGREE EN=awvesam
3201 In the event that either the COLLEGE or the ASSOCIA-

TION is prevented from performing this Agreement by reason of

fires work stoppage (except by lawful strike)s riots insurrection

or any other such ev'ents then the obligations of the COLLEGE

under this Agreement mays, at the end of the month in which such

event took places be void and of no further effect.

ARTICLE XXXIII

SEPARABILITY

33.1 In the event that any provision of this Agreement

is or shall at any time be held to be contrary to law by a court

of last resort of Pennsylvania or of the United States or by a

court of competent jurisdiction from whose judgment or decree

no appeal has been taken within the time provided for doing so,

that provision shall be null and void, but all other provisions

of the Agreement shall continue in effect.

ARTICLE XXXIV

COMPLETE AGREEMENT

34.1 The parties acknowledge that during the negotiations

which resulted in 'this Agreements each had the unlimited right

and opportunity to make demaeds and proposals with respect to

any subject matter noe.remo9ed by law from the area of collec-

;a b,.:%:r*Lttzg; L.L1,;'_n(L.%gs
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arrived at by the parties after the exercise of that right and

opportunity are set forth in the Agreement which represents

the complete agreement of the parties. Neither party, shall be

obligated to negotiate concerning wagess hours or conditions of

employment during the term of this Agreement.

34.2 This Agreement constitutes the negotiated agreement

and supersedes any previous or current rules and regulations of

the COLLEGE which are in conflict with the Agreement.

ARTICLE XXXV

MISCELLANEOUS

35.1 The COLLEGE will supply TO each faculty member one

(1) copy of this Agreement at no cost; seven (7) free copies

shall be supplied to the ASSOCIATION.

35.2 Any faculty member on a paid leave of absence shall

retain all accrued and ion inu ng benetits during the period

of said leave.

35.3 Any faculty member on an unpaid leave of absence

shall retain all benefits that he had accrued as of his last

day of employment prior to commencing said leave. Benefits

shall not be accrued during the period of an v.npaid leave of

absence.

35.4 All absences from work other than approved sick

leave other approved absences with pay, scheduled vacation

days and compensatory leave time will be without pay and

proper deductions will be made from the faculty member's pay-

check.

35,5 GrieJace and neg:>ciation sessions will be scheduled

at times mutually conv.enient to the COLLEGE and to the ASSOCIA=



the COLLEGE which are in conflict with the Agreement.

ARTICLE XXXV

MISCELLANEOUS

35.1 The COLLEGE will supply TO each faculty member one

(1) copy of this Agreement at no cost; seven (7) free copies

shall be supplied to the ASSOCIATION.

3502 Any faculty member on a paid leave of absence shall

retain all accrued and --_.ontinuing benefits during the period

of said leave.

35.3 Any faculty member on an unpaid leave of absence

shall retain all benefits that he had accrued as of his last

day of emplcyment prior to c:mmencing said leave. Benefits

shall not be accrued during the period of an unpaid leave of

absence.

3504 All absences from wJrk other than approved sick

leave, other appro,,-ed absences with pay, scheduled acation

days, and compensatory lease time will be withou-c pay and

pepper deductions will be made from the faculty member's pay-

check.

35,5 GIiea:lce aad neg-.:c:kation sessions will be scheduled

at times mutually crvienient to the COLLEGE and to the ASSOCIA-

TION.
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35.7 The academic calendar as approved by and subject

to revision by the Board of Trustees is attached hereto and

is made a part hereof. With regard to the teaching faculty,

said calendar shall include one hundred fifty four (154)

instructional days and nine (9) in-service days.

35.8 During all times the College is in operation,

there will be an administrator or a member of the classified

staff on duty who will be responsible for first aid and/or

transportation of all emergency cases, such as an accident or

illness. The schedule of persons responsible for such service

shall be available from the switchboard operator and the name

of the responsible person shall be furnished to the faculty

member requesting same without delay.

ARTICLE XXXVI

DURATION OF AGREEMENT

36.1 This Agreement shall be effective for the period

starting August 27s 1973 through August 25s 1974 and shall

continue automatically from year to year thereafter unless

either party shall serve written notice on the other of its

desire to terminates modify or amend this Agreement. Such

written notice shall be served no later than one hundred and

seventy-two (172) calendar days prior to the COLLEGE budget

submission date so the parties may conform to the provisions

of Article VIII, Act 195.



35.8 During all times the College is in operation,

there will be an administrator or a member of the classified

staff on duty who will be responsible for first aid and/or

transportation of all emergency cases, such as an accident or

illness. The schedule of persons responsible for such service

shall be available from the switchboard operator and the name

of the responsible person shall be furnished to the faculty

member requesting same without delay.

ARTICLE XXXVI

DURATION OF AGREEMENT

3601 This Agreement shall be effective for the period

starting August 27F 1973 through August 25i 1974 and shall

continue automatically from year to year thereafter unless

either party shall serve written notice on the other of its

desire to terminate modify or amend this Agreement. Such

written notice shall be served no later than one hundred and

seventy-two (172) calendar days prior to the COLLEGE budget

submission date so the parties may conform to the provisions

of Article VIII, Act 1950
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3602 IN WITNESS WHEREOF, the parties hereto have caused

these presents to be duly executed and sealed the day and year

first above written.

For the COLLEGE: For the ASSOCIATION:

Chairman, Boar of Trustees ree-i ent

=mans, Negotiating Team VIce-Presi Bent

ATTEST: ATTEST:

RaMT-Neiargting Team -Secretary
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EXHIBIT A

DUES CHECKOFF AUTHORIZATION FORM

TO THE LUZERNE COUNTY COMMUNITY COLLEGE

I hereby assign to the Luzerne County Community College

Association of Higher ;Education (hereinafter referred to as

"Association") from any wages or salary earned or to be earned

by me as an employee of the Luzerne County Community College

such amounts as may be uniformly established by the Association

and become due to it as dues and assessments. I further auth-

orize and direct the Luzerne County Community College to deduct

said uniformly established dues and assessments from my salary

and wages on a pro-rata basis during each of the pay periods

during the school year.

This Authorization is to remain in effect unless cancelled

in writing by me fifteen (15) days prior to the expiration date

of the current Collective Bargaining Agreement. I further direct

that this Authorization shall be automatically renewed for like

periods during each successive Collective Bargaining Agreement

unless cancelled by me in writing fifteen (15) days prior to the

termination of any such successive agreement.

This Authorizatin is made pursuant to Section 301(18) and

Section 705 of the 'Public Employees Relations Act".

WITNESS

Dated:



such amounts as may be uniformly established by the Association

and become due to it as dues and assessments. I further auth-

orize and direct the Luzerne County Community College to deduct

said uniformly established dues and assessments from my salary

and wages on a pro-rata basis during each of the pay periods

during the school year.

This Authorization is to remain in effect unless cancelled

in writing by me fifteen (15) days prior to the expiration date

of the current Collective Bargaining Agreement. I further direct

that this Authorization shall be automatically renewed for like

periods during each successive Collective Bargaining Agreement

unless cancelled by me in writing fifteen (15) days prior to the

termination of any such successive agreement.

This Authorizatin is made pursuant to Section 301(18) and

Section 705 of the "Public Employees Relations Act".

WITNESS

Dated:



EXHIBIT B

MINIMUM FACULTY RANK REQUIREMENTS

Rank

Technical Assistant

Instructor

Train, ink

Technical training
appropriate to
assignment

Bachelor's Degree

or

Master's Degree

Assistant Professor Master's Degree +
(Level 1) 10 Units

Assistant Professor Master's Degree +
(Level 2) 20 Units

Associate Professor Master's Degree +
(Level 1) ao Units

Associate Professor Master's Degree +
(Level 2) 45 Units

Professor
(Level 1)

Master's Degree +
60 Units

Professor Earned Doctorate
(Level 2) Degree

48

Experience in fields
of specialization
necessary

2 Years Teaching
Experience

Some Teaching exper-
ience desirable but
not required

3 Years Teaching
Experience

3 Years Teaching
Experience

6 Years Teaching
Experience

6 Years Teaching
Experience

10 Years Teaching
Experience

10 Years Teaching
Experience

Unit

1. As used in faculty rank determinaion, a unit, in general, will--
represent one semester-hour of graduate level work appropriate
to teaching assignment.

2. A unit may also represent 15 hours of on-the-job in-service
classroom instruction in the relevant professional field, to a
maximum of 12 units.

3. In exceptional sitJations, distinguished or outstanding pro-
fessicnal on=the-job work experience relevant to the Teaching
assignment may be credited toward up to one-half of the unit



Instructor Bachelor's Degree 2 Years Teaching
Experience

Assistant Professor
(Level 1)

Assistant Professor
(Level 2)'

Associate Professor
(Level 1)

Associate Professor
(Level 2)

Professor
(Level 1)

Professor Earned Doctorate
(Level 2) Degree

Unit

or

Master's Degree

Master9s Degree +
10 Units

Mastervs Degree +
20 Units

Master's Degree +
30 Units

Master's Degree +
45 Units

Master's- Degree +
60 Units

Some teaching exper-
ience desirable but
not required

3 Years Teaching
Experience

3 Years Teaching
Experience

6 Years Teaching
Experience

6 Years Teaching
Experience

10 Years Teaching
Experience

10 Years Teaching
Experience

1. As used in faculty rank determination, a unit, in general, will
represent one semester-hour of graduate leVel work appropriate
to teaching assignment.

2. A unit may also represent 15 hours of on-the-job in-service
classroom instruction in the relevant professional field, to a
maximum of 12 units.

3. In exceptional situations, distinguished or oetstanding pro-
fessional on-the-job work experience relevant to the teaching
assignment may be credited toward up to one-half of thesunit
requirements for any one of the various ranks. This variance
shall be allowed of :erg ino.,stgaTion evalua-
tIon of the a:wild-AL.ts InclAing

1,Ls 1,, he ,_sig .1 C7.A1-
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EXHIBIT B
(Cont.)

4. Relevance in items 19 2, and 3 above will be determined by
an evaluation committee which shall include the appropriate
academic dean and department chairman in consultation with
the President.

Experience

The teaching experience requirement may be fulfilled as follows:

a. 1 year of college teaching equals 1 year

b. 1 year of high school teaching in subject matter
field equals 11 year, with a maximum of 4 years
equivalent experience

c. 1 year of relevant on-the-job work experience equals
1/2 year for the first four years and 1 year for-each
additional year with a maximum of 4 years equivalent
experience

Relevance of experience will be determined by an evaluation com-
mittee which shall include the appropriate academic dean and
department chairman in consultation with the President.



50

ACADEMIC CALENDAR 1973-74

(Please refer to College Catalog,

1973-.74, Pages 3 and 4)


