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COLLECTIVE BARGAINING AGREEMENT

THIS AGREEMENT entured into this tenth  day of

September, 1973, by and between the LUZERNE COUNTY COMMUNITY

COLLEGE, hereinafter referred to as the "COLLEGE", and the

LUZERNE COUNTY COMMUNITY COLLEGE ASSOCIATION OF HIGHER EDU-

CATION, hereinafter referred to as the "ASSOCIATIONY.

DEFINITIONS

For the purposes of this Agreement, the following defi-

nitions shall apply:

A,

Fo
G,

H.

COLLEGE ~ the Luzerne County Community College, its officers,
its administrative staff, and its Board of Trustees.

ASSOCIATION - the Luzerne County Community College Associa=-

tion of Higher Education an affiliate of PAHE/NFA, PSEA/NEA,
the faculty employees'’ crganization,

FACULTY or FACULTY MEMBERS = those professional employces

included in the approprizte bargaining unit set forth in

Article I of this Agreemant,

TEACHING FACULTY - those faculty members whose primary
function is in-class teaching and excluding senior coun-
selors and associate librarians.

AGREEMENT - the collective bargaining agreement negotiated

e T v e —

between the COLLEGE zand the Association.

BUDGET SUBMISSION DATE - May 31.

N i

PRESIDENT = the President of Luzerne County Community College.

2. 2 e s et

FACULTY COUNCIL - the Luzzrne County Community College Faculty

Council,

AQﬂINISTRATIVE’STAFF - Management level employees, supervisors,

and first level supervisors as referred to in Act 1965.

ACT 195 = the Public Employee Relations /2t of the Commonwealth

e =




For the purposes of this Agreement, the following defi-
nitions shall apply:
A, COLLEGE =~ the Luzerne County Community College, its officers,
its administrative sfaff, and its Board of Trustees.

B. ASSOCIATION -~ the Luzerne Ccunty Community College Associa-

tion of Higher Education an affiliate of PAHE/NFA, PSEA/NEA,
the faculty employees' organization.

C. TFACULTY or FACULTY MEMBERS - those professional employees

included. in the appropriate bargaining unit set forth in

Article I of this Agreement.,

D, TEACHING FACULTY - those fadulty members whose primary
function is in=-class teaching and excluding sénior coun-
selors and associate librarians.

E. AGREEMENT - the collective bargaining agreement negotiated

between the COLLEGE and the Association.

. BUDGET SUEMISSION DAIE -~ May 31.

F
G, PRESIDENT - the President of Luzerne County Community College.

H, FACULTY COUNCIL - the Luzerne County Community College Faculty

Council.

1. éQﬂINISTRATIVE'STAFF - Management level employees, supervisors,

and first level supervisors as referrad to in Act 195.
J. ACT 195 - the Publiic .Employee Relations /-t of the Commonwealth

i o A v T

of Pernsv)vania, 1370 v -
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K. SEN19§£I£ = Will be determined from date on which the

faculty member or teaching department chairman signed

his original contract agreement or, in case of twelve (12)
month employees; the date of initial employment if this
should precede the initial contract signing date, less
any days lost because of interruption of employment or
for any other cause specified in this Agreement.

L. DEPARTMENT (OR DIVISION) CHAIRMEN - designation for

those members of’the professional staff who are in

charge of the departments (or divisions) of the College,
and such administrative assignments are in addition to
their academic responsibiiities.

At this time, the Pennsylvania Labor Relations Board (PLRB)
has not yet made a decision as to whether or not the
Department Chairmen are to be included in the ASSOCIATION‘
bargaining unit. Because.of this, the vaiidity of the .use
of the term “departinent chairman" in this Agreement is

dependent upcn the FLRB & d=eisizn, and an addendum clari-

13

“

fying this situavion will be atvached to this Agreement at

the appropriate time.

WITNESSETH:

WHEREAS, the parties to this agreement have a common goal
of providing the best psssible education for the students of
Luzerne County Comnunity Collegz; and

WHEREAS, thz parties have bargained oollectively in good
faith concerning wagess, hours, and working conditions of the
members of the faculiy included within the purview of this
Agreement and the parties have reached certain understandings

@ nd agreements; 4nd

WHEREAS, the parties desire to inczrporate rtheir under=
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charge of the departments (or divisions) of the College,

and such administrative assignments are in addition to
their academic responsibilities.

At this time, the Pennsylvania Labor Relations Board (PLRB)
has not yet made a decision as to whether or not the
Departmant Chairmen are to be included in the ASSOCIATION
bargaining unit. Because of this, ihe waiidity of the .use
of the term “departnent chalrman” in this Agreement is
dependent upcn’ the FLRB = dzcissizn, and an addenduﬁ clari- -
fying this situarion wiil be attrached to this Agreement at

the appropriate %ime.

WITNESSETH:

WHEREAS, the parties to ihis agreement have a common goal
of providing the best possible aducation for ths students of
Luzerne Counfy Ccmmuniiy Coullegzy and

WHEREAS, the parties have bargained sollectively in good

the

o
Q
Bl

faith concerning wagsss hours, and working conditions
members of the faauliy incleded within the purview of this
Agreement and the parties have reached certain understandings
and agreements; snd

WHEREAS, the partizs desire to incirporate thelr under-

<8
{

standings and agreemsnts and certain ovher patters into a

O
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collective bafgaining agreement;
NOW, THEREFORE; in consideration of the mutual covenants

contained herein; the parties hereto hereby agree as follows:

ARTICLE I

RECOGNITION

1.1 The COLLEGE hereby recbgnizes the ASSOCIATION as the
exclusive representative for all the employees in a subdivision
of the employer unit as comprised of all full-=time professional
employees, excluding Department (or Division) Chairmen, the
Coordinator of Developmental Studies and also excluding super=-
visors,.first level supervisors and confidential employees as
defined in Act 195, for the purposes of collective bargaining,
with respect to wages, hours, terms and conditions of employment
in all matters within the scope of bargaining as set forth in
Article VII of the "Public Employee Relations Act" of the

Commonwealth of Pennsylvania.

ARTICLE II

FAIR PRACTICES

2,1 The COLLEGE shall not discriminate against any employee
on the basis of race, color,; creed, nationai origin, sex, marital
status, residence, or membership in or association with the
activities of the ASSOCIATION.

2,2 Both parties tc this Agreement agree not to violate
any of the other's constitutional rights as guaranteed by the

Commonwealth of, Pennsylvania and the United States Government.

ARTICLE 111 :

. CONFERENCE '




Coordinator of Developmental Studies and also exclﬁding super-

visors,; first level supervisors and confidential employees as
defined in Act 195, for the purpouses of cocllective bargaining,
with respect to wages; hours, terms and conditions of employment
in all matters within the scope of bargaining as set. forth in

Article VII of the "Public Emplcyee Relations Act" of the

Commonwealth of Pennsylvania.

ARTICLE I

FAIR PRACTICES
2.1 The COLLEGE shall not discriminate against any employee
on the basis of race, color, creed, nafionai origin, sex, maprital
status, residence; or membership in or association with the
activities of the ASSOCIATION,
2.2 Both parties to this Agreement agree not to violate
any of the other's constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Government.

ARTICLE III .
CONFERENCE :

3.1 The President of the College or his designated

representative shall be available to meet with designated rep-
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collective bargaining agreement;
NOW, THEREFORE, in consideration of the mutual covenants

contained herein,; the parties hereto hereby agree as follows:

ARTICLE I

RECOGNITION

1.1 The COLLEGE hereby recognizes the ASSOCIATION as the
exclusive representative for all the employees in a subdivision
of the employer unit as comprised of all full-time professional
employees, excluding Department (or Division) Chairmen, the
Coordinator of Developmental Studies and also excluding super=-
visors, first level supervisors and confidential employees as
defined in Act 195, for the purposes of collective bargaining,
with respect to wages; hours, terms and conditions of employment
in all matters within the scope of bargaining as set forth in
Article VII of the "Public Emplcyee Relations Act” of the

Commonwealth of Pennsylwvania.

ARTICLE II \
FAIR PRACTICES

2.1 The COLLEGE shallnot discriminate against any employee
on the basis of race, color, creed, nationai origin, sex, marital
status, residence, or membership in or association with the
activities of the ASSOCIATION.

2.2 Both parties tc this Agreement agree nof to violate
any of the other’s constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Government.

ARTICLE III

CONFERENCE .

3.1 The President of the College or his designated



Coordinator of Developmental Studies and also excluding super-
visors, first level supervisors and confidential employees as
defined in Act 195, for the purposes of collective bargaining,
with respect to wages; hours, terms and conditions of employment
in all matters within the scope of bargaining as set forth in
Article VII of the "Public Emplecyee Relations Act" of the

Commonwealth of Pennsylvania.

ARTICLE IT
FAIR PRACTICES

2,1 The COLLEGE shallnot discriminate against any employee
on the basis of race, color, creed, natlonal origin, sex, marital
status, residence; or membership in or association with the
activities of the ASSOCIATION.

2.2 Both pafties to this Agreement agree not to violate
any of the other's constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Government.

ARTICLE III
CONFERENCE :

3.1 The President of {he College or his designated

representative shall be avallable to mzet with designaied rep-



collective bargaining agreement;
NOW, THEREFORE; in consideration of the mutual covenants

contained herein, the parties hereto hereby agree as follows:

ARTICLE I
RECOGNITION

1.1 The COLLEGE hereby recognizes the ASSOCIATION as the
exclusive representative for all the employees in a subdivision
of the employer unit as comprised of all full-time professional
employees;, excluding Department (or Division) Chairmen, the
Coordinator of Developmental Studies and also excluding super-
visors, first level supervisors‘and confidential employees as
defined in Act 195, for the purposes of collective bargaining,
with respect to wages; hours, terms and conditions of employment
in all matters within the scope of bargaining as set forth in
Article VII of the "Public Emplcyee Relations Act" of the

Commonwealth of Pennsylvania.

ARTICLE II

F4IR PRACTICES

2,1 The COLLEGE shall not discriminate against any employee
on the basis of race, color, creed, nationai origin, sex, marital
status, residence, or membership in or association with the
activities of the ASSOCIATION, °

2.2 Both parties tc this Agreement agree not to violate
any of the other®s constitutional rights as guarantead by the

Commonwealth of Pennsylvania and the United States Gowernment.

ARTICLE III

CONFERENCE .

3.1 The President of the College or his designated



T U U S S
employees; excluding Department (or Division) Chairmen, the
Coordinator of Developmental Studies and also excluding super-
visors, first level supervisors and confidential employees as
defined in Act 195, for the purposes of collective bargaining,
with respect to wages; hours,; terms and conditions of employment
in all matters within the scope of bargaining as set forth in
Article VII of the "Public Emplcyee Relations Act"™ of the

Commonwealth of Pennsylvania.

ARTICLE II

FAIR FRACTICES

2,1 The COLLEGE shall not discriminate against any employee
on the basis of race, color, creed, nationai origin, sex, marital
status, residence, or membership in or association with the
activities of the ASSOCIATION.

2,2 Both parties to this Agreement agree not to violate
any of the other's constitutional rights as guaranteed by the

Commonwealth of Pennsylvania and the United States Government.

ARTICLE III )

CONFERENCE :

L e e

3.1 The President of the Colle«ge or his designated

representative shall be available to meet with designated rep-

¢




resentatives of the ASSOCIATION at mutually convenient times
on reasonable notice for the purpose of discussing matters
related to the implementation and administration of this

Agreement,

ARTICLE IV

MAINTENANCE OF MEMBERSHIF

4.1 All employees within the bargaining unit covered by
this Agreement who are members of the ASSOCIATION at the time
this Agreement is ratified or who after become meﬁbers thereof
during the term of this Agreement must, as a condition of con-
tinued employment, retain their membership in the ASSOCIATION
for the duration of this Agreement, provided that any such
employee or employees may resign from such membership during
a period of fifteen (15) days prior to the expiration of this

Agreement,

ARTICLE V
CHECK=-OFF
5.1 Upon receipt of a signed written authorization from

an employee covered by this Agreement, the COLLEGE shall deduct
the annual dues and assessments of the ASSOCIATION from the
paychecks of said employee on a pro rata basis in accordance
with the regular pay periods provided during the year. The
amount of said deductions shall be pro-rated sc that an equal
deduction is made in each of said paychecks. An employee who
is employed other than at fhe start of the school year and
who executes a written authorization as abcve shall have the
‘deductions made pro rata during the term of his employment

O through the termination date of this Agreement.

5.2 The formal authorization referred to above shall



[ A
this Agreement who are members of the ASSOCIATION at the time

this Agreement is ratified or who after become meﬁbers thereof
during the term of this Agreement must, as a condition of con-
tinued employment; retain their membership in the ASSOCIATION
for the duration of this Agreement, provided that any such
employee or emplovees may resign from such membership during

a period of fifteen (15) days prior to the expiration of this

Agreement.

ARTICLE V
CHECK-OFF
5.1 Upon receipt of a signed written authorization from
an employee covered by this Agreement, the COLLEGE shall deduct
the annual dues and assessments of the ASSOCIATION from the
paychecks of said employee on a pro rata basis in accordance
with the regular pay periods provided during the year. The
amount of said deductions shall be pro-rated so that an equal
deduction is made in each of said paychecks. An employee who
is employed other than at fhe start of the school year and
who executes a written authorization as above shall have the
deductions made pro rata during the term of his employment
through the termination date of this Agreement. '
5.2 The formal authorization referred to above shall

be as substantially set forth in Exhibit "A" attached hereto.




5.3 The COLLEGE shall provide the ASSOCIATION with a list
of those employees who have authorized the COLLEGE to make the
deductions provided for herein. The COLLEGE, upon deduction
of said dues and assessments, shall immediately transmit the
monies by check to the trezsurer of the ASSOCIATION. Said
transmittal shall contain s list of all employees from whose
salaries the deduction has taken place.

5.4 The authorization referred to above shall be irre-
vocable for the duration of this Agreement, providing that any
such authorization may be revoked during the period commencing

fifteen (15) days before the expiration 6f this Agreement.

ARTICLE VI

GR1EVANCE PROCEDURE

6.1 Any complaint alleging a specific violation, mis-
interpretation, or improper application of the terms and
conditions of this Agreement, or any complaint alleging
arbitrary or discriminatory enforcement of the COLLEGE's
rules and regﬁlations related to wages, hours, terms, and
conditions of employment shail be processed as a grievance
under the terms, conditions, and provisions set forth herein.

6.2 A grievance may be filed by a faculty member, group
of faculty members, or the ASSOCIATION.

6.3 First Step

The grievant within five (5) working days of the
cccurrence givingrise to the alleged grievance or within the
five (5) working days of the date on which the grievant learned
or should have liearned of such occurrence, shall informally
discuss the grievance with the appropriate dean or director.

6.4 Second Step

If the action taken at the First Step fails to resolve



such authorization may be revoked during the period commencing

fifteen (15) days before the expiration of this Agreement.

ARTICLE VI

GRIEVANCE PROCEDURE

6.1 Any complaint alleging a specific violation, mis-
interpretation, or improper application of the terms and
conditions of this Agreement,; or any complaint alleging
arbitrary or discriminatory enforcement of the COLLEGE's
rules and regulations related to wages, hours, terms, and
conditions of employment shall be processed as a grievance
under the terms, conditions, and provisions set forth herein.

6.2 A grievance may be filed by a faculty member, group
of faculty members, or the ASSOCIATION.

6.3 First Step

The grievant within five (5} working days of the
occurrence givingrise to the alleged grievance or within the
five (5) working days of the date on which the grievant learned
or should ﬁave iearned of such occurrence, shall informally
discuss the grievance with the appropriate dean or director,

6.4 Second Step

If the action taken at the First Step fails to resolve

the grievance,; the grievant may,:within five (5) working days

- : <. . .- S T g 84'”""'- "_‘f.\t""':' 2 et




appeal to the Office of the President. The President or his
designated representative shall, within ten (10) working days
following the receipt of such written appeal, deliver an
answer to the grievant. A copy of this answer shall also be
delivered to the ASSOCIATION.

6.5 Third Step

If the action taken at the Second Step failé to resolve
the grievance; the ASSO0CIATION on behalf of the grievant may,
within five (5) working days of the receipt of the written
answer of the Second Step, submit the matter for binding
arbitration by delivering written noticeEOf such intent to
the Office of the President.

6.6 Within ten (10} working days after such delivery
of written notice of submission to arbitration, both parties
will agree upon a mutually acceptable arbitrator. If both
parties are unable toc agreaz upon an arbitrator within the
specified period, the parties shall netify the Pennéylvania
Bureau of Mediation and the Burezu's procedure for arbitration
prcceedings, as referred to in Articie IX, Section 903 of Act
185, shall be followed.

6.7 Failure of the grievant ts appeal within the spezi-
fied time 1Zmits as providad in the First, Second, and Third
Steps shall mean the grievance has been abanduned by the grie=
vant, and the grievan:ze shall be deemed resolved in accordance
with the last answer of the COLLEGE prosided such answzr is
not in violaticn of the laws of the Commsnwealth of Pennsylwvania.

6.8 If the President or his designated repreéentative
dozs not answer the grievance within the specified ¢ime as
provided for in the Sezond Step, then the grievance may be

rsued ar the next step provided for in this grievance procedure.

6.9 The grievant may be accoumpanied by a rapres:zntative



the Office of the President.

6.6 Within ten (10) working days after such deliwvery
of written notice of submission to arbitration, both parties
will agree upon a mutually acceptable arbitrator. If both
parties are unzble toc agree upon an arbitrator within the
specified period; the parties shall no:ify the Pennsylvania
Bureau of Mediation and the Bureau's procedure for arbitration
proceedings, as referred to in Articie IX, Section 903 of Ac%
185; shall be followed.

6.7 TFailure of the grievant ts appeal within the speci-
fied time limits as previded in the First, Second,; and Third
Steps shall mean the gfievance has been abaridoned by the grie=

n accoprdance

pe

vant; and the grievanze shall be deemed resolved

with the last answer of the COLLEGE provided such answer is

not in violation of the laws of the Commonwealth of Pennsylvania.
6.8 If the President or his designated repreéentative

does not answer the grievance within the specified time as

provided for in the Second Step, then the grievance may be

pursued at the next step provided for in this grievance procedure.
6.9 The griewvant may be accompanied by a representative

= of ihe ASSOCIATION at eny step »f ithe grievance procedure; sib-

ERIC
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Act 195,

6.10 Time limits set forth in this Article may be
extended by written agreement executed by both parties.

6,11 All meetings and hearings under this Article
shall be conducted in private and shall include only such
persons in interest and their designated or selected rep-
resentatives,

6.12 The CCLLEGE shall have the right to present
grievances to the ASSOCIATION. The procedure for the pre=
sentation of said grievance shail begin with Step Two above,
and the grievancs procedure shail be appropriately modified

for said purpcse.

ARTICLE VII

RIGHTS OF COLLEGE

7.1 The CUOLLEGE hereby restains and rezerves unto
itself, all rights; powzrs, auihosrity, duftles and responsis
bilities csnferred end invsested an it by tne laws of the
Comnonwsalth of Penmsylvania.

7.2 The zxe¢rclse of thesze rights, powers, authority,
duties and responsibilities by the COLLEGE shall not be

Y

s fically provided in the

_Q_!
o

limited in any way except

¥

pe

terms and canditions ser fovrth in this Agreement.

ARTICLE ViXX

RiGHTS_OF_ASSOCIATION

= sorme e > —

8,1 The ASSOCLATICN shall be permitted to transact its

th

business on Coliege pragirty, inzluding regular and special
meetings at reasonable times. Reguestis for use of rooms shall

Q@ be made to the Assistant to the President, and rcoms will be

Inade available within the 1imitaticns of due consideration for




E

O

for said purpes

ARTICLE VII
RIGHTS OF COLLEGE

7.1 The COLUEGE Lereby restains and resesves unto

itself; all raghts,; powers, authorivy, duties and responsi-
bilities conferred and inv ed 1n 1t by the laws of the
Commsnweaith of Pennsylvania,

7.2 The sxticise of these rights; powers, authority,
duties and responsibilities by the CULLEGE shall not be
limited in any way except as spscificaliy provided in the

c -

terms and conditions set forih in this Agreement.

ARTICLE VIILI

| RIGHTS OF ASSOCIATION
8,1 The ASSOCIATICN shall be permitied to transact its
business on Colisge progirty, inaluding regular and special
meetings at resasonable times. Requests for use of roocms shall
be made to the Assistant to the President, and rcoms will be
made available within the limitations of due consideration for

normal Cotlage Lp:ratiing. -

L]
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8.2 The COLLEGE wilX alliow the ASSOCIATION the privilege
of using COLLEGE typewriters, ditto machines,; adding machines,
and audio;Qisual equipment, providing such equipment is not
otherwise in use. The ASSOCIATION shall furnish its own sup=~
plies relative to the use of said squipment, and the ASSOCIA-
TION shall be responsible for any damage or misuse resulting
from said use. If the College policy is to charge for the
use of its equipment; then the Association shall pay established,
reasonable rates for such usage.

8.3 The ASSOCIATICN shall have the right to post its
official communiques on bulletin boards made available by

the COLLEGE in the two faculty office areas and use the COLLEGE

mail boxes for distribution ¢f said communiques.

ARTICLE IX

TEACHING AND T ME SCHEDULES

8.1 The =ontrzzirual term of appoiniwent for each teach-
ing faculty anember for rhe year 2373-7% shall begin August 27,
1873 and terminate Junz 7, 1474, To the extent that it is
reasonably pcesible, the following schedule will be maintained
by each teaching faculty mamber sach semestars
(a) Fifteen (15) semester-hours of assigned teaching
at the main Coliege location (clazses involving
laboratory or studic contact will be =valuated as

lecture hour,

i

equivaient to <ne-halrf of ong fontac

3

i.e., sne serestes-hour =f t2aching credit for

(U]

each two hours of laboraioryl;
(b) A minimum of fiftszan {15} houre psar waek in the
preparation and grsding of learning sssignments.

o 9.2 A member of the teaching faculty will not be required

SIS carry additional hours of teaching in excezs of a full-Time



official communiagé on bulletin boards made available by
the COLLEGE in the two faculty office areas and use the COLLEGE

mail boxes for distribution of said communiques.

ARTICLE IX

(l

TEACHING AND TIME SCHEDULES

9.1 The =ontractual term cof

fu

ppointwent for each teach=
ing faculty mnember for rhe yéar 1373=7% shali begin August 27,
1973 and terminate Junz ¥, 1%74¢. To the extent that it is
reasonably pcssible, the folléwing schedule wili be maintained
by each teaching faczulty membsr each seﬁesfe
(a) Fifteen (15) scmester-hours of assigned teaching
at the main Coliege location (classes inveoiving

laboratory or studis conmact will be =zvalvated as

equivalient tv cne-half =f one sontact lecture hour,

0
{2
[0
17
o,
i.J
t
Hh
O
H

i.e., one seirester~hour ¥ teachin
eazh two hsurs of laboraizrylds;

(b) A minimum »f fiftesn (15) houve par wzek in the
prepafation and grsding of learning cassignments.

9,2 A member of the teaching fazoulty will not be reguired

to carry additicnal hours of teaching in excezs of a full-time

ERIC
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9.3 Whenever possible a teaching faculty member's
workload shall be scheduled %= accomnzdate his attendance

at graduate school,

ARTICLE X

DUTIES AND RESPCNSIBILITIES OF THE TEACHING FACULTY

10.1 Under the general supervision of the Dean of
Instruction, each teaching faculty member of the COLLEGE
will carry out the following duties and responsibilities:

(a) teach organized ccurses in accgrdance with the

descriptions published in the current College

Catalzg, and the designated course syllabiy

n anzcordance with the official schedule of

4

and

n

S

nh

’

-
4

0

228 5

(by perform assigned consultation and scholastic
advisement dutizs incident to student registra-
tion:

nosastico and zytendance

#
4
ux
-
—

{c) maintazn atowiracs
reconrds of studzars enroiled in his classss

and submit required repsrts tc the Dean of

{(d) submit reporis on a-l students who are scholas-
ticaily deficient 5 the Dzan of Imstruziion in
the manner and 2% ths times designated by him;

(e) serve as a mznber of not more than one (1)
Standing College Committsze and not more than one
(1) speoisl wommittee and attend all msetings

of same sxzept for good cause

wo

(f) each Standing Colisge Comnittee shall meet at

E Tkj least once per semesier and will meet thereafter
Pz |

providing there is relevant business to be irans-



O

ERIC

Aruitoxt provided by Eic:

(b}

(c)

(d)

(e)

(£)

cocurses 1n acesrdance with the
descriptions publishted in the current College

Catalog, and the designated cource syllabi,

B ™

and in ascsrdance with the official schedule of
classes;
perform assigned consultation and schelastic
adv.sement dutiss incident o student registra-
tion;

m&intain azcwrate sonoiastie and atiendance
records of students enwralled In his classss

and subdbmit reguired repsrte to ths Dean of
Instruction;

submit reports on all students who are scholas-

[a N

tically deficient to the Dzan of Instruction in
the manner and a%t the times designated by himg
serve as & menber of not moyre Than one (1)

Standing College Committsze and not more than one

(1) spazial wommittee and attend all meetings

of same sxcept for goond cause

wo

[y

each Standing Colliege Committee shall mset at
least once per semester and will meet thereafter

providing there ig relevant business to be trans-



(g)

(h)

(i

(3)

(k)

(L

above shall report to the Dean of Instruction
the names of the committee members present at
and absent from each such meeting. At least

two periods per week between 8:00 a.m. and

5 Pom.; during which no classes should be
scheduled; shall be provided for committee
meetings.

attend scheduled general faculty and departmental
meetings and commencement exercises of the
College with the provision that any academic
attire necessary for commencement exercises will
be furnished by the COLLEGE at no cost to the
faculty member;

recomnend textboocks, changes in textbooks, and
instructional media and equipment to the depart-
ment chairman as the need arises;

serve as & ressurce person to members of the
counseling staff concerning academic needs of
students and academic requirements in area(s)

of professional specializationg

maintain a minimum of five (5} appropriately
scheduled sffice hours per work week; the
schedule of which thall be appropriately posted;
be available to teach not in excess of one (1)
course starting after 5:20 p.m.; unlezs other-
wise agreed to in writing, as part of each regu-
lar semester's teaching assignmant, as the nead
arisgs;

and perform such other reasonabie duties related
to the foregoing as may be assigned by the Dean

of Inctruction,

10



(h)

(1)

~~
o
LSt

(k)

(1)
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attire necessary for commencement exercises will
be furnished by the COLLEGE at no cost to the
faculty member;

recommnend textbocks, changes in textbooks, and
instructional media and equipment to the depart-
ment chairman as the need arises;

serve as a resosurce person to members of the
counseling staif concerning academic needs of
students and academic requirements in area(s)

of professional specialization;

maintain a minimum of five (5) appropriately
scheduled office hours per work wsek, the
schedule of which shall be appropriately posted;
be available to teach not in excess of cne (1)
course starting after 5:20 p.m.; unless other~
wise agreed to in writing, as part of each regu-
laf semester’s teaching assignmant, as fhe need
arisas;

and perxrform such other reasonabie duties related
to the foregoing as may be assigned by the Dean

of Instruction.
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10.2 Any faculty member who 1s appointed to iind accepts
a department chairmanship and thereafter returns to faculty
member status shall resume all rights, privileges, and duties
that he would have had if he had continued as a faculty

member,

ARTICLE XI
EXTRA-LOAD AND SUMMER ASSIGNMENTS

11.1 Computation of semester-=hours for extra=load
compensation is based upon the same formula (see 9.1, a;,
above) used in determining the regular teaching load for
full-time teachers. Each faculty member assigned teaching
extra to his regular load shall be paid at the appropriate
rate for his rank for the semester; however, such extra=load
assignments shall not exceed one (1) course for each faculty
member per semester,

11,2 Extra-load teaching assignments will be made on
the basis of the following criterias

(a) The faculty member's academic qualifications to

teach the specific gources

(b)Y Of those qualified in (a) above, according to

(1) seniority, (2} availability, (3) individual
preferences
(c) Of those qualifiad in (a) above, a continuous
rotation system will be established according to
the critepia in {b) above, whereby no faculty. .
member will receive a second extra=load assignment
until all qualified members of his department
have been considered.

11.3 Sumner term teaching assignments will be made on

1a continuous rotation basis among the qualified full-time



compensation is based upon the same formula (see 9.1, a,
above) used in determining the regular teaching locad for
full-time teachers. Each faculty member assigned teaching
extra to his regular lcad shall be paid at the appropriate
rate for his rank for the semester; however,; such extra=locad
assignments shall not exceed cne (1) course for each faculty
member per semester,

11.2 Extra-load teaching assignments will be made on

the basis of the following critsria:

(a) The faculty member's academic qualifications to
teach the specific courcses

{(b) Of those qualified in (a) above; according to
(1) seniority, (2} availability, (3) individual
preference;

(c) Of those gualifisd in (a) above, a continuous
rotation system will be established according to
the criteria in (b) above; whereby no faculty-
member will receive a second extra-load assignment
until all qualified members of his department
have been cocnsidered.

11.3 Sumner term teaching assignments will be made on

a continuous rotation basis among the qualified full-time

teachers at the depariment level; including each departiment

-



chairman.

(a) The criteria for determining individual summer
term assignments will be the same as those
referred to in paragraph 11.2 abowve.

(b) Insofar as practical, summer term teaching
assignments will ncrmally be for six (6) sem-
ester hours per session but shall not exceed

nine (9) semester hours per session.

ARTICLE XIl

DUTIES AND KESPONSIBILITIES CF COUNSELORS AND LIBRARIANS

12,1 Senior Counselors
Each senior counselor shall be responsibdble to the
Director of Counseling Services for:
(a) counseling students on eduzational, occupational,
and perssnal matters;

sting in the orgsinlzation and impiementation

'J'A

{b) ass
of studsnt corientation programs;

reczusrending coerces for students in advance of

-
[¢]
—

ration

oo
(98
wn
e

and during each re

-

bie for z3mzultation with faculty

e

-2

(¢} being avail

5

and administration regarding the problems of
students;

(e) gathering and maintziring edusaticonal and ozcupa=

>

tional informatian for =ounselling DUrpsses;
(£} zssisting in the jeb pia:sment and/or transfer

zf studznts to other institutions of higher

(g) assisting in esvalvarion and follow-up studies of

ERIC
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12.1 Senior Counselors
Each senior counselor shall be responsible to the
Director of Counseling Services for:
(ad counseling studente on educational, occupational,
and personal mattars;
{(b) assisting in the organization and implementation

of studsnt orientatis>n programs;

~~
[9]
N’

recommending courses for students in advance of
and during each registration;
(d} being awvailable for eonsultation with faculty

and administration regarding the problems of

[a ¥

i}

(ed) gathering and maintzining sdocational and occupa-
tional information for sounseling purposesy
(f) zssisting in the job placsment andfor transfer

of studants to other institutions of highen

(g) assisting in zvalvation and follow-up studies of
various aspacis of the College counseling sevvicesy

{h) seprvine 25 & member of not wmrve than ona (17

ERIC
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12.2

Director o

13

special committee and attendance at all meetings
of same exzept for gosd cause;

each Standing Collegs Comnittee shall meet at
least once per semester and will meet thereaftér
providing there is relevant business to be trans-
acted as determined by its chairman, and the
chairman of each committee as indicated in (h)
above shall report to the Dean of Instruction
the names of the commnittee members present at
and - absent from sach such meeting. At least two
periods per week betweean 8:00 a.m. and 5 p.m.,
during which no ciasses should be scheduled,
chall be provided for committee meetings.
artendance at schedulsd general faculty and
departmental meetings and commzncemsnt exercises
of the C:iiege with the provision that any aca-
demic azt.re helessary for commencement exer-
cises will bs furnished by the Coliege at no
c2st to the faculvy member.

apr resgonablie duties related to the

A
=
[V
[}
[ &4
(w3
o
(&)
g
il
(1]

Counsaling Services.
Asscciate Libravians
agsoniate k.brerian zha.l be rasponsible to the
f the Libravy for:s
the zataloging and peocessing »f Library materials;

referencs and reader's assistance

wo

=

circulation and pericdizal acguisition and control;
assisting 1a the saiscition, procurement and pro=

cessing of bosks and mzterials, including those




and absent from each such meeting. At least two
periods per week betweean 8:00 a.m. and 5 P.m.,
during which no classes should be scheduled,
shall be provided for committes meetings.

{j} artendance atv schedulesd general faculty and
deparimental meetings and commencemant exercises
of the (oliege with the provision that any aca-
damic attire nscessary for commencement exep=
cises will pe furnished by the Ccliege at rno
cost to the faculty member.

(k) and such other ressonable duties related to the

sragoing as may be assigned by the Director of

Counaalxn Seryices,

12,2 Assoclate Librarians
Each assoniave Librarian shall be vasponsible to the

{c) circulation and paricdizal acguisition and control;

(d) assisiing in the s=leciion, procurement and pro-

cesgsing of bocks and mzterisls, Inciuding those

Mrrn. g P Tm. oL Lnf o uad tou e 31.aDuE Ll

iy
.
H

)
s
<

v

O
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(f) assisting in the development and effective imple-
mentation of a program cf student instruction in
the use of the library materials;

(g) service as a member of not more than one (1)
Standing College Committee and not more than
one (1) special committee and attendance at all
meetings of same except for good cause;

(h) each Standing College Committee shall meet at
least once per semester and will meet thereafter
providing there ig relevant business to be trans-

asted as determinzd by 1ts chairman, and the

(¥

hairman 5f each committee as indicated in (g)
abowe shal: report to the Dzan of Instruction
the nam=s of the commitiee members present &t
and absent from ezzh such meeting. At least

tws perinde per weak betwesn 8:00 a.m. and

L4

S p.m., during which no <issses showl.d be

echednled; £nail be prowided for cummittee

mesvings.
(i) atterdance at s:cheduled general faculty and

deparimental mestings and URAERCEMENT eXercisgs

b f
H
s

e

z¥ 1he Ce

¥

zge witn the proviszion That sny aca-

o

ot

emic atioy

re necessary for Sommencement exercicses

at no Zost e

1)

te fuenished by the (olieag

e

W1l

ihe fzeculty mzmbzr.

Y
v
(
Iy
2
o
[
[g
ju

(j) and such othser 7ea iuries rehatad to the

feragoing 22 may be assigned by ¢he Diresctor of

“he Library-.

12.3 A contract~al term of appointment for sznior

[jiﬁ:«ccunselors and #ssociate iibrarlans shell be for & pariod

Aruitoxt provided by Eic:
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(a3

€3)

2oy i

providing there is relevant business to be trapns-

asted as determined by its chairman, and the
chairman of each committee as indicated in (g)
above shall report to the Dzan of Instouction
the namzs of the committee members present at
and absent from szch guch meeting. AT least
twe perlods par weak betwesn §:00 a.m. and
h

S5 pem., during which no olesses should be
¥ o

scheduled; shnall be provided for commititee

M&sLings.,
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e
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of the Cellsge with the provision that sny aca-
damic attire necessary for commencenant exercises

w1l te furnished by the Collage at no zost Te

and sunh othzr veaszonable dutiss raiatred to the

cocunselors and zss3oclabe libravians shall be for a pariod
elve (1725 months beginning on the individual's anni-
K Lapo RN a1 Lol EI- X
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upon by the members of the department and the appropriate
director, one (1) senior couiselor and one (1) associate
librarian shall be eligible for a Special Leave of Absence
(see 24,1 below) during the Summer Term for a period not
to exceed two {2) months, Such leaves shall be granted
when proper application is submitted a minimum of sixty
(60) days prior to the beginning date of said leave of
absence,

12.4 The normal work day for senior counselors and
associate librarians shall be seven (7) hours, not including
the lunch hour, and the work day schedule shall be subject
to the needs of the College and/or department, and specific
work assignments will be at the discretion of the appropriate
dean and/or director. Evening work assignments may be part
of the work day for senior counselors and assoclate librarians,
and where such assignments extend the work day beyond the
ceven (7) hours,; not including the meal hour, the counselor
or librarian will be credited with compensatory time on an
hour-for-hour basis. Such compensatory time will be utilized
upon approval of the appropriate dean or director.

12.5 When classes are cancelled because of inclement
weather, or for some other reason, senior counselors and
associate librarians, as well as faculty members, shall not
be required to report for work until such time as classes

are resumed,

ARTICLE XIII

EVALUATION OF PROFESSIONAL PERFORMANCE

13.1 Teachers

The professional performance of each teacher will be



associate librarians shall be seven (7) hours, not indluding

the lunch hour; and the work day schedule shall be subject

to the needs of the College and/or department, and specific
work assignments will be at the discretion of the appropriate
dean and/or director., Evening work assignments may be part

of the work day for senior counselors and associate librarians,
and where such assignments extend the work day beyond the
seven (7) hours; not including the meal hour, the counselor

or librarian will be credited with compensatory time on an
hour=for-hour basis. Such compensatory time will be utilized
upon approval of the appropriate dean or director.

12.5 When classes are cancelled because of inclement
weather, or for some cther Peasongisenior counselors and
associate librarians, as well as faculty members, shall not
be required to repcrt for work until such time as classes

are resumed.,

ARTICLE XIII

EVALUATION OF PROFESSIONAL PERFORMANCE

13.1 Teachers
The professional performance of each teacher will be

evalvatzd far the purposes of remediation, promotion, renewal,

LA s reat ae e s eSae s 0 oy following procedured

s L. LY



A. Each teacher shall be evaluated by his department
chairman no later than February lst of each year. The depart-
ment chairman’s written evaluation shall include but not be
limited to consideration of the following:

(1) Clarity and appropriateness of course objectives

(2) Appropriateness of course content with regard to

achieving course objectives

(3} Appropriateness of course outline

(4) Appropriateness of resource materials and

teaching aids

{5) Tea&hing methods and techniques utilized in

couT3e

{6) Special sssignments and requirements for

complstion of azourse

(7} Methods of studsnt work ewvaluation

(8} Froper avzituds towards wurk, especizally with

referense 1o anitiative, adzptability, coopera-~
(83 Performance of the "Dutiss and Responsibilities

of thig sgresrent

{10) Memberszhip and participation in related profess
sional svgsnizations |

The teachar shall; upon rvequest, provide the department

o n

chairman with any materials nscessary for the above evaluation
procedurs,

cussed with

/]

o
n

B, The resulfts of {he evalvation will be di

the teacher by the department chailrman, and a copy of the
aluation report zhall be gznt %0 *he appropriate dean and

EMC

CEEEEL «he Office of the President for inclusicn in the facully



(4) Appropriatensss of resource materials and
teaching aids

{5) Teaching mzthods znd techniques utilized in
course

{6) Special assigmnents and raquirements for
completion of course

(73 Methods of studasnt work evaluation

{8) Pruper atrituds owards wiurk, especially with

; adzptabiiity, coopera=

(8
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sional srganizatisns

Ths teachar shall; upon requesty provide the department

P

chairman with any materials necsessary for the above evaluvation
procedure,

B, The results of the egvalvation will be discussed with

veavion repost :hall ba gant 1o “he appropriate dean znd

t2 ~he Offize of the Fresident for inslusion in the fasully

member's persuanal fils.

ERIC

Aruitoxt provided by Eic:



C. The department chairman‘s evaiuation may be sup-
Plemented by an ewaluztisn bty the appropriate dean. This
supplementary evalvation will be done when requested by the
department chairman, the teacher, or may be initiated by the
dean himself. The dean shall evaluate the faculty member
when the results of either the students'! evaluation (see D
below) or the department chairman’s evaluation, or both,
indicate possibie ineffectiveness in teaching.,

The dean shall consider in his evaluation but not be
limited to those criteria listed in paragraph A above. The
results of the dean's evaluation will be discussed with the
teacher and the department chairman and a copy of his report
shall be submit%t=d to the 0ffice of the President for inclu-
sion in the teacher's personnel file.

D. During the twsifzh (12th) week of each Fall and
each Sﬁring Zewzster, tnere shall also be an evaluation by
students which sral: be zoministered in each class of each
teacher.

The evaluatizn instounent tc be used by the students
wiii be a standardized firm, such zs the Student Instruc-

{ETS). or the Furdue Rating Scale for Instruc-

=)
[
Q
o]
o
j—
-
1]
Lw]
o]
i
r+

}

tion; and the evaluaticn vesponses will be processed Dy an
indepandent testing service., The instrument to be used will
be dazided on by the Fresident =fter discussion with appro-=
priate mambers of -~he prnfessionzt stvaff,

An aralysis of each teather’'s evaluation by students

shall be sent to the tzazher, Lhe appropriare depariment

¥
XX
T

chairman, the spprip te dean, and the Office of the Presi-

dent for inclusion in the teacher‘s persoanel file. If he

Q@ so desires, a tsather may subait to his department chairman;
dean

B

and the Office of the Fresident an explanatory statement




L —

limited tc those criter

e

a listed in paragraph A above. The
results of the dean’s evaluation will be discussed with the
teacher and the department chairman and a copy of his report
shall be submittzd to the Offize of the President for inclu-=
sion in the teacher‘s personne) file.

D. During the tweif<h (12th) week of each Fall and

each Spring Sswmzster, “hzre shall also be an evaluation by

Lo

students which srall be zoministered in each class of each
Teacher.
The evaluaticsn instrument t¢ be used by the students
11l be a standardirzed fsrm, such as the Student Instruc-
tional Report (ETS), »r the Purdue Rating Scale for Instruc-
tion; and the evaluaticn responses will be processed by an

indepandent testing ssrvice., The instrument to be used will

An analysis of each teather’s evaluation by students
shall be sent t9 the tsacher, the agpropriate department

2

hairman, the apprupriate dean, zni the Office of the Presi-

(

dent for inclusicn in the teacher’s personnel file. If he
so desires, a teather may submit to his despartiment chalrman;

dean, and ihe C0ifice >f the Fresident an explanatory statement
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regarding any or all of the evaluation reports on bis teaching
effectiveness., Sush a statement wili become a part of the
evaluation to which it refers.

It shall be the responsibility of the Dean of Instruction
and the Dean of Students to organize, schedule, and generally
supervise the students® evaluation of the teaching faculty.

13.2 Counselors

The professional performance of each member of the pro=-
fessional counseling staff will be evaluated for the purposes
of remediation, prumotion, renswal and nonerenewal, according
to the following prossdure.

A. Eazh counselor shall be evaluated by the Director
of Counseling Serwvices no lavwer than February lst of each
year, The Directsy's written evaluvation shall inziude but
not be limited %o consideration of the foliowing:

b}

{1} Performaznce of the *Dutiss and Responeibilities

{2 Peoper attitude towards work, espznially with

iva, zdaprabiiity, cocpera-
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The eouncelor shall, wpwen 1equest , provide the Directoer

"z above evaluas

B, The resulws of thz svaiunation will be diszsusszd with
the counsalor by the Directer of Counseling, and a copy of the
eveluation repuet shall be sent to the Dean of Strudents and
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¥ the O0ffics »f +he Prezident for inecluzion In the counselor's
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The professional performance of each member of the pro=
fessional counseling staff will be evaluated for the purposes
of remediation, promotion, renewal and non=renewal, according
to the folleowing prosedure.

A. Each counselor shall be evaluated by the Director
of Counseling Serwices no laver than Fedbruary Lzt of each

iuvation ghall inciude but

o

year, The Directov's written =v

deration of the following:

e

not be limitad %o cons:
{1} Performance of the “Duties and Responeibilities

5f Counselsnrs! as wonta.ned an Article XII= (1)

{2y Propszr avtitude towsrds work, espzaially with

tivenzss, and relwability

The ecouneeleor shall, upon requsst , pravide the Director

of Counssling with any materials nacessary for thi above evaluas

B, The results of +ha svaiuztion will pe discussad with
the counsalor by the Direstor of Counseling, and a copy of the
evaluavion rapurt :hall bes fent to the Dean of Siudents and

s . f oy S R R 7
tno the OFffice of +he Prezszident for inolusgxron in ihe LJU“DEqu s
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supplemented by an #zvaluation by the Dean of Students, This
supplementary evzluaticn will be done when requested by the
Director of Counseling, ‘the ccunselor, or may be initiated by
the dean himself. The dean shall evaiuate the counselor
when the Director of Counseling’s avaluation indicates.pos=
sible ineffectiveness in professional performance.

The dean shall consider in his evaiuation but not be
limited to those ¢riteria listed in paragraph A above. The
results of the 4dsan‘s evalvuation will be discussed with the
counselor and the Director of (Counseling and a copy of his
rapert shall be submitted to ths Office of the Prasident for
inclusion in the counselor's perzonnel file.

If he so dasires, 2 counselor may submit to the
Director of Counseling, *“hs Dean of Students,; and the Office

of the Presidzr® an expianator

]
2

statement regarding any or
all of the evaluation T=p20%s o0 his professional performance.
Such & sravemsant will bsoune & pary o7

which i?® refsrs,

The prsfessional parfcoxance zf zach member of the

professional iibravy ¢taff will be svaluated for the purposes

of remediation, prowstion, renswil and non-renswal, ascording

A, Fach Iibrariamn shsll e zvaiuzied by the Director

of the Library no Iafsr vhsn Jshrozy 1s% »f =ach year. The

Dirzotepr’s weotften =zvaiuation shall inslnde but not be limited
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results of the dean®s evaluation will be discussed with the
‘counselor and the Dipector of Counseling and a copy of his
rapert shalli be submitted to thz O0ffice of the President for
inclusion in the counselor's peraocnnel file. .

If he so desitves, a2 counsslor may sebmit to the
Director of Counseling, “he Dean of Students, and the Office

of the Prsa

w

idsr® an sxpianatory stavement regarding any or
all of the evalusgtion reposrts o his professicnal performance.

Sueh a sravementy will baosme & pary of 4sne evaluation to

which it refers,

parfoowance 2f =ach member of the
profesgional Libraery staff will be svaluzaved for the purposes
of remediation, promotion, renswsl znd nop-renswal, according

to the folleowing prosedurs.

A, FEach Iibrarvian shall be avaluaied by the Director

¢h year. The

D]
I\

of the Library no fatsr thin Fsbrozy 1s% of

b

Dircetor®s weitten =valuation shall fnciude but not be limited

. A ) -
123 Proper avrvitude towapd: wWOrk, sépeslaliy with
I < = - oL LT ThanN
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cooperativeness; and reliability

(3) Membership and participation in related pro-

fessional organizations

The librarian shall, upon request, provide the Director
of the Library with any materials necessary for the above
evaluation procedure,

B. The results of the evaluation will be discussed

" with the librarian by the Director of the Library, and a
copy of the evaluation report shall be sent to the Dean of
Instruction and to the Office of the President for inclusion
in the librarian's personnel file.

C. The Director of the Library's evaluation may be
supplementied by an evaluation. by the Dean of Instruction,
This supplementary evaluation will be dome when reguested
by the Director of the Library, the librarian; or may be
initiated by the dean himself. The dean shall evaluate the
librarian when the Director of Librauzry's evaluation indicates
possible ineffectiveness in professional performance.

The dean shall consider in his evaluation but not be
limited to those critsyria listsd in paragraph & above., The
results of the dean's evalvation will be discussed with the
librarian and the Director of the Library and a copy of his
report shall be submitted to the Office of the President for
inclusion in the librarian's pzrscnnel file,

If he so desires, & librarian inay submit to the Director
of the Library, the Dzan »of Instruction, and the Office of
the President an explianaitosrey statement regarding any or all
of the evaluaiion reports on his professional perfsrmance.

© Such a statement will beccme a part of the evaluation to

ERIC

mmmmmwhich it refers,
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' copy of the evaluation report shall be sent to the Dean of

Instruction and to the Office of the President for inclusion
in the librarian'’s personnel file,

C. The Director of the Library’s evaluation may be
supplemented by an evaluation by the Dean of Instruction.
This supplementary evaluation will be dome when reguested
by the Director of the Library, the librarian, or may be

initiated by the dean himself. The dean shall evaluate the

librarian when the Director of Library's evaluation indicates
possible ineffectiveness in professional performance.

The dean shall consider in his evaluation but notvbe
limited to those c¢ritewia list=d in paragraph & above., The
results of the dean's evaluation will be discussed with the
librarian and the Director of the Library and a copy of his
report shall be submitted to the 0ffice of the President for
inc}usion in the librarian®s personnel file.

If he so desires; a libfariaﬁ mnay subinit to the Director
of the Libr-ary9 the Dz=an of Instructiony; and the Office of
the President an explanatory statement regarding any or all
of the evaluation reports on his professional perforinance.

Such a statement will become a pavt of the evaluation to

13.% Evajuallion Review
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composed of the President or his designee; the Dean of Instruc=
tion; the Dean of Students; the Associate Dean of the Technical-
Career Program; and the appropriate director or department
chairman, shall review all evaluation reports for each member

of the faculty (teacher, counselor, librarian). The Chairman

of the Review Committee will be the President or his designee.
The Chairman of the Faculty Council shall serve as an ex=officio
member of the Review Committee.

The committee shall make a decision of "superior",
¥satisfactory™, or "unsatisfactory" in regard to each faculty
member's professional performance. Where deemed necessary by
the Review Committee, the written decision of the Committee
will be presented to the faculty member in a conference involv-
ing the appropriate dean and director cor department chairman.

In cases of an "unsatisfactory® decisiong the Committee
shall give the faculty member written notification of those
areas in which improvement is needed and recommend ways in
which the faculty member may bring about said improvement. If
there is a significant need for improvement in any area of
professional performance, it will be the responsibility of the

opriate dean and director or department chairman to work

r
")

PP
with the faculty member in effectuating said improvement.

A faculty member, vpon receipt of the written notifica-
tion of the comniitee's decision, may agree with and acknow-
iedge the decision with his signature of concurrence on the
comnittee notificatisn, or he may disagree with the decision.
In cases of disagreement, the faculty member shall state in
writing for the committee those areas in which he disagrees,
and said statement may include whatever supplementary or

aterials




T D U S
"satisfactory™, or "unsatisfactory™ in regard to each faculty
member®s professional performance. Where deemed necessary by
the Review Committee, the written decision of the Committee
will be prssented to the faculty member in a conference involv-
ing the appropriate dean and director or dspartment chairman.

In cases of an "unsatisfactory® decision; the Committee
shall give the faculty member written notification of those
areas in which improvement is needed and recommend ways in
which the faculty member iray bring about said improvement. If
there 1s a significant need for improvement in any area of
professicnal performance; it will be the responsibility of the
appropriate dean and director or department chairman to work
with the faculty member in effectuating said improvement.

A fazsulty member, upon receipt of the written notifica-
tion of the comnittee’s decision, may agree with and acknow=-
ledge the decision with his signature of c¢concurrence on the
comnittee notificatiosn; or he may disagree with the decision.
In cases of disagreement, the faculty member shall state in
writing for the commitiee those areas in which he disagrees,
and said statement may include whatever supplementary or
explanatory materials zre nesded. Said statement and materials

shall be typed. signed, and five copies presented to the
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chairman of the committee, with an extra copy for inclusion
in the faculty member'®s personnei file.

2, Commencing with the second year of this Procedure,
it shall also be the responsibility of the Review Committee
to prepare a listing of faculty members to be considered
for contract renewal or non-=renewal., In making each recom-
mendation, the Review Committee shall base its decision on
the continued effectiveness or ineffectiveness of professional
performance of the faculty member involved, and any recom-
mendation for non-renewal must receive the unanimous approval
of tha Review Committee., When +he Review Committee recommends
non-renewal; the procedure described in ARTICLE XV, TERMINA=
TION OF SERVICES FOR CAUSE, shall be immediately initiated.

3. An individual faculty member shall have the right
tc grieve non-ren:zwal with regerd to alleged lack of
observancze of the prszedures andfor criteria set forth above-
The grievance procsdurs, as set forth in ARTICLE VI of this

Agreement; shall be folilowed.

ARTICLE XIV

FERSONNEL FILES

14,1 The CCLLEGE zbzll maintain in the Office of the

.

President one (1) cilicial file for each faculty mzmber.

14,2 This fils shalil include the following materials
(a) signed application form;
{b)} transcripts supporting claim to academic wor 3
{c) dooumsnts supporting elaim to professional traini

upporting wark experience;
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— plerl!ormance o! !Ee gacu!ty member involved, and any recom- '

mendation for non-renewal must receive the unanimous approval
of the Review Committee. When the Review Committee recommends
non-renewal; the prozedure described in ARTICLE XV, TERMINA=
TION OF SERVICES FCR CAUSE, shaill be immediately initiated.
3, An individual faculty member shall have the right
tc grieve non-renzwal with regerd to alleged lack of
observance of the pristedures andfor criteria set forth absve-
The grievance procsdurs, as set forth in ARTICLE VI of this

Agreement, shall be follizwed.

ARTICLE XIV

PERSONNEL FILES

14.,)1 The CCLLEGE =hall maintain in the Office of the

[t

President one (1) cffisial file for each faculty mzmber.

14,2 This fils shail include the follewing material:

T

(a) signed application fsrmg

(b) transcripts supporting claim to academic work;

{=%c

{c) documsnts supporting claim to professional trainings
{d) letters or records supporting work experiesnce;

(&) ccples »f all annual contracts;

(f) all deuuments relating to annual evaluations

{g} all documents relating to final resignation or

D Lt e
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(h) all records and trainscripts suppﬁrting the instruc-
tor’s claim to continuved growth after initial
appointment;

(i) information of a positive nature, indicating special
competencies, achievements, scholarly research,
academic; professional or other contributions;

(j) any statemsnts that the faculty member wishes to
have entered in response to or in eiaboration of
material in his file;

(k) all letters of intent,

14%.3 The faculty member sﬁall be permitted to review
and copy from the cuntents of his personnel file upon rea-
sonable motice and at reasovnablie times, pursuant to prozedures
established by the CCLLEGE. Reasonable notice shall be
interpreted to mean forty-eight (48} hours notice, and rea-
sonable times shall be intarpireted +o mean between 9:00 a.m.
and 5:00 pcm.; ne more than twise per sem2sier, during regular

working days.

ARTICLE XV

TEAMINATICN OF SERVICES FOR CAUSE

muLTan wa zivar

15.1 The services of wsembers of the faculty may be

15,2 When vhe rresident has infuraction opr recsives a
complaint agailnst a mamber of the §atuliy containing allega-
tiong which, if true, might serve as grounds for dismissal

for cause; and he deems such information or ccmplaint to be

substantial; he will disouss "he ma’ter with the perzon cone

o




(k) all letters of intent,

14.3 The faculty member shall be permitted to review
and copy from the contents of his personnel file uposn rea-
sonable novice and at reasonabie times, pursuant to proczsdures
established by the CJLLEGE. Reasonable notice shall be
interpreted to mean forty-eight (48) hours notice, snd rea-

=

gonable times shall be intarprsted %o mean between 9:00 a.m.
and 5:00 p.m.; ne more than fwice per semester,; during regular

working days.

ARTICLE XV

TERMINATICN OF SLRfILES FOR CAUSE

R s

15.1 The services of wzmbers of the faculty mzy be
terminated st any time for just sa:se,
15,2 When vhe Fresident has informetion or resegives a

aint against a mamber of ithe faruliy zontaining allega-
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tions which, if true, might serve as grounds for dismissal
for zause, and hz deems such infosrmation or zssmplaint to be

substantial; he will disouss *he me’ter with the perzon cone

cerned; afize fully spprising the perzon of the nature of the
allegatlions against him, and will make such fusrcthzr investi-

gation zs is apprupriate. If the Fresident derermines that
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further aztion is wzrranted; he will ncauvge 42 be served upon
the pevsoy conzernsd & weitten statement of the charges
against him.

15.3 Final acvion will not be taken on such charges
until after the expivation of thirty (30) days from the date
of service of suzh notice upon the person charged, during
which time he may make & writtsen request to the Fresidant

for a hearing bzlore a Spscial Committee on Termination.

If he makes such a request he will be given a hearing as
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held and ths matter prezented 1o the Bozrd of Trustees of

Luzzrne County Community Colliege as hereinal
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isv of &1l full-tims fsoculty members and admini-
aTUrs fnail De presenved o the President or his
1gnee, and tns Person crdw"uoo Eash party (begin-
g with the person ohargsd, Wnoalrer pa?ﬂly strike
refroam one (17 name zrain.
2 (53 mieares of ths the
el ty four (33 wi rarionsg
pEOED 11 ssrove in rged
mber o he s depa >%h
id asademis Th one (1)
ite member:s @R

preszent at the bhearings held by rhe Spacial Comniviee on
Termination 8s an swdiize, Dut zhzall nvt be prasent at or
gartizipats in ths deliberations or desisione of the Commititee.
Ar cuch hearing. the racuity membepr chavged will be entitieds
t> be presznti To be represented vy & person of his choice;
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appreopriate,. Whean 2 rearing has been uzeted, final action
on the charges will noct pe tak

held and fhe matter presented to the Bozrd of Trustees of
Luzerne County Commenity College as nereinaftar provided.

15,4 The Spzoiasl Committee on Terwination snall be

selecsved anew N €wcDh case in the FollUWiAng nannep:
A lisv ¢f eil folli-tims fsculivy members and admini=
STratLrs fnacl be presented to the Preasident or his
deslgnes, and The person charged., EBash party (begine-
ning with the person ohargsed) shall alrernatsly strike
therefrom cne (1) name until nine (9) shall ramain.
Fivwe {(95) meabars of ths conmizter will be from the
Fasulty ard four (8 will L= fron the administration
no pirgon Wwill sseve in e case Involving a charged
member <f the saire depariment in which tThey both
hoid acedemisz vank. The commitves will elect ons (1)
osf its membess: to seprva as chairman
15.% Tha Frzzldent or hisz degignze(st, <2 both, may be
preszent at the bhearings held by rhe Spacial Commniviee on
Termination sz an audlitsr, but :halli nuyt be prasent at o

capticipate in whe daliberations cr decisizsng of the Commitiee,

1> be preisnn; T De represented by & farssn of his choilces

3 pressnt witnssies in nis ouwn bahalfy fo see any wriftten
T aMEMENTE, sworn 0 srhavnlise, preswated oy on &g t him.
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official transcription will be tzkan of said hearing, the
cost of said transeriction to be Lorne by the COLLEGE, and
a copy of the transcription will be submitted to the faculty

[ ]
member charged.

15.6 Upon the ccmpletion of its hearing, the Committee
will prepare a written statement of its findings with respect
to the charges and e&iso a written recommendation, and subse-~
quently submit to the President the transcription of the
proceedings, the statament of its findings and its recommenda-
tions.

15.7 Upon receipt of the Committee’s transcription of
the proseedings and svavements of findings and recs smmendations,
the Pregident will rsvlizw and transmit them to the Board of
Trustees &3ong with iz own resommendsation.  When no hearing

was reqguested or nsid, the Prezident will reviesw ths charges
q 3

and mare such invesvigation 9f thsg mstter :s he deems appro=
prizte =nd wrznsmit @ the Board +f Irestses a report of the

matier Trgevher with hiz own recommandation.

the Board of Teustess will veview the matﬁar and teke such

of the Spaaial Towmmitis: on Teswinavion, without good cause,
ihe Board of Trustz:s xay, after vecsiving the recommendation
of the President, take such actisn, if any, as it dezms

ady ablea

15,10 If it is d=zemsd to be in the best interest of

E l(:Lho College. a perssn uptn whom sharges have been zzrved may
P racr i e ‘ . : g R R = smem A S T
: be susgpendzd by ¢he Buard of Trustass, with salary, pending
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15.7 Upon receipt of the Committee's transcription of
the procesdings and stavtements of findings and reccmmendations,
the Ppe rdent will rev:ew and transmit ‘them to the Board of
Trustees aiong with hiz own recummendaticn. When no hearing

was requested or nheid, the President will review the charges
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aant and the cvesports of the Spazial Cowmmitres cn Termination,

15.9 If the person shargad fails to attend i hearing
of whe Spzaial Comnitts:z on Terwinarvion, without good cause,

the Board »f Trustizszs recomaendation
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ARTIC_E XV1

TEXKMINATION OF SERVICES BY RETRENCHMENT

16,1 In the evant of fetrenchment, seniority will be
followed, providing the senior faculty member or department

chairman has the necessary qualifications to teach the

required courses. Such qualifications will have been est-

O
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ablished by the administraticn at the time of appointment
or subsequently esteblished by the actual teaching of a
course at the College for at least onz academic year or by

further course wirk as approved by the administration. In

14

every case the rfaculty member must be givan notice of release
by Dezember ist of the academic year at the end -f which
termination is to be effected. In liev ¢f nutice of dis-
continvance or releast by said Decamber lst, the faculty mem-
ber shall vzzeive severance pav egual to vne-half his current
annual sgalary. Befors tecminating an sppointment, the CCLLEGE
wili: maks avery effuet 2o place the faculiuy member in another
guitablie prsition, Should the faculty memDsr be gualified to
reach oourses offzrad by anﬁther.dﬁpartment (op division)
within the Colilege, :nd shouid theve be sufficiznt regular,
part=time and’or zxira-lesd courses aveilable without dis-
piscing zny of *hs full-time faoulty of that department (or
division’, the fasulty member wiil be Tetsinad ts teach in
thavt department at his cegular salavy and wiil be at the

botrom of the departmenit®s f{or divizwonis) senisonty 1iste

I

h

an appoinfment is terminztea fop program refrin chment, no

O

:pson will be hirasd to f1il a vassnzy for which the released

m

aculty member s gualified
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for at least one academic year or by

course at the College

further course work as approved by the administration. 1In

every case the faculty membsr must be givzn notice of release

by December ist of the academic year at the end

-

termination is to5 be effected. In lieuv of natine

continvance or release by said December 1st, the faculty mem-

ber shall vereive geverance pay egqual to zne-half his current
annual salary Beforz terminating an appointy T, The CCLLEGE
wili maks =2veTy effvrt to place theg fasultuy member in another

Shonid the faculty membzr be gualified to

rzach cocrses offarad by another department (or division)
within the College, ind shouid there be sufficisnt regular,
pact=time =2nd e axtra=lcsd c¢ourses avallable without dis-
piacing 2ny of +he fell-vime fazulty of {hatv degaritment (or.
division!, the faculty amember wi be retsirad ts teasch in
thavt depavtment at his pzgular salavy and wiil be at the

botrom of the departrentls f{opr divizion's) senizcity list.

is tcrmtnatud

person will ba hirad vo £111 a vaczanzy for which the released
faculty member 35 quaiified for = period of 7wo years vnless
the position is fipst »ffered to the released meaber. The
released fsasulsy membsr shall acoept or rejeav the offer
within fifresn lsys zlver reseipt 2f a ;egtif1aa gtrer sent
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ARTICLE XVII

DETERMINATION OF QUALIFICATIONS FUR TEACHING A SPECIFIC SUBJECT

17.1 In dertermining *he minimum azademic qualifications
needed to teach a spgeific subject at Luzerne County Community
College; the following requirement shall be followed:

a, To teach in a specific subject matter field,

a faculty wmember should have successfully
completed fifteen (157 semester<hours of credit
at the graduate level in that subject.

b, Credits earned for one related graduate course
may be counted toward the fifteen (15) semzsier<
hours if the undergreduate msjor was in the
subjset mattzr field spscified iﬁ "a" above.

i?7.2 For éwaﬁmla; 3 faculty member; wha has & Mastzar's
dagree in Education, wishes *to tezch History. The faculty
member s undergraduzte major was in History, and he bas twelve
{12} semesster-hnours of gradusye orzdit in Histary in addition
t¢ his Master's degres mwpedits. A related ocourse from his
Mazrer's degrse progrsT, suich as the History of Education,

} semester-hours needed

P =0

18.1 Upsn 2ppnhiniment or reappolintinent every full=time

faculzty member shall receive an saploymsnt contract setting
forth his academic wank, salary, term of smployisent, znd his
employment stavus,

18,2 Befsore an initial employment contracl can be

O  iscued by the COLLEGE, the prozpective faculty mamber must

AR yane sn pacord it the 0fFice of the President a conpleted




'hours if the undergriduate msjor

subjzct matter field gpaaified in "a" above.
17.2 For example, a faculty member; wno has & Mastzr's
degree in Edutvation, wishes to teach History. The faculty
member's undergraduate major was in Higtory, and he has twelve

=f graduate arsiit in History in addition
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te his Master's degree zredits. A relaved ~ourse from his
Master's degrse prograt, such as the History of Educationg
may be counted toward the fifveen (18) semester-hours needed

to qualify to teach History.

ARTICLE XVIII
EMFLOUMENT CONTRACT
18,1 Upsn sppoiniment oo rzappointment every full=time
faculty member shall vecelive an ﬁmpiaymant contract setting
forth his academic rank, salary, term of zmployment, and his
employment stafus.
18,2 Before an initial eﬁpl@yment contract can be

Issued by the COLLEGE, ths prospecti ve faculity mamber wmust

have on vscord in whg Cffice of the Prezident a cowpiested
T zephioathbte Toara, wfTaolil o vrLpilranot o fe LE N mialiEmis WLOK,

ERIC
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and a certificate of Lealth report. The certification of
health examination will be paid for by the COLLEGE, providing
the examination is given by & physician designated by the
COLLEGE,

18.3 Before an appointment of the COLLEGE becomes
effective, an employee contract must be signed by the appointee
and the President. The terms and conditions of every appoint=
ment will be consistent with the terms and conditions of this

Agreement,

ARTICLE XIX

PROMOTION PROCEDURE

19.1 The qualities to be conzidered in recommending
members of the faculty for premstion are the follcowing, with
major emphasis being placed on items A and B:

A. Eduesational znd Professional Qualifications

The minimum requirements for a faculty rank;
as shown in Exhibit “B® of this Agresmant,

must be met Lefore & faculty member can be

(o]
(%]

sderad for promotions; with exira con=

4

# ?
et

sideration bzing given 1o those who exseed

the minimum reguirements.

A faculty member mewt have recelved a comp-
osite profecsicnal performance evaluation

Satisfactory™ or betier as
determinesd by the Professional Perforirance
Review Committece befure he can be wonsidersd

for promotion.

O
ERIC C. Effectivensss of Relatione within the Coliege and
— Within ihe Community
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of 1-10 as it pertains to the féculty mem=
ber’s involvement in College and community
affairs. The degree of influence of these
qualities in determining recommendation for
promotion shall vary in direct proportion
with their total score,
(1) Working relationships with College
personnel,
(2) College Committee work.
(3} Participation in Collsge departmentai
activities.
(4) Leadership roles in College activities.
(S) Ceontributing roles in College activities.
(6) Community effort or involvement.
19.2 A fasuity member's request for promotion shall
be made to the Cffice =f the Prezident no later than February
lst, on forms to be provided by the College., Receipt of the
application far promotion shall be acknowledged; in writing,

by the Fresident. In order to be eligible to regquest pro-

Flo

maticn, a faculty inember must have been in the continuous
employ of the College for a minimum of three (3) academic
years prior to the year for which pfomotion is requested.

19.35 The President ghall review all appiicat:ions and
submit a dp;:;;;myépbrt %5 the Personnel Commiitee of the
Board of Trustees no later than March 2?lst. This report
shall designate in rank order on a composite list those faculty

members recommended for promotion and shall inciude the raticnale

ident shall notify thsose

o

for each revuowwendetion., The Pre
@ Taculty members who have not been recommended for promction by

ERIC

emmmmigccch 30th and the notification shall inclnde
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e reasons why
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(2) College Committee work.

(3} Participation in Collzge departmental
activities.

(4) Leadership roles in College activities.

(5) Contributing roles in College activities.

(6) Community effort or involvement.

18,2 A fazulity member’s reguest for promotion shall
be macde to the Cffice 5f the President no later than February
lst, on forms to be provwided by the College. Receipt of the
application for promotion shall be acknowledged; in writing,
by the Fresident. In order to be eligible to reguest pro-
m>tiony, a faculty member must have been in the continuous
employ of the College for a minimum of three (3) academic
years prior to the year for which promotion is requested.

19.3 The President ghall review all applications and
submit a written report %2 the Personnel Commiitee of the
Board of Trustees no later than March 2lst. This report
shall designate in rank order on a composite list those faculty
members recommended for promotion and shall inciude the raticnale
for each recommendation. The President shall notify those
faculty members who have not been recommended for promction by
Maszh 30th and the notification shall insivde the reasons why

prumoticn was not rzizmmendedo

RIC
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16,4 The Personnel Committee will egbmit *o the Board
of Trﬁstees at the regular Bsard meating in April the Per-
sonnel Committee's recommendations regarding faculiy promo=
tions. The Beoard of Trustees will not unreasonably rzfuse
to promote individuals in the order in which they are recom=
mended as qualified to the extent that funds are available
in the promsticn fund to pay the salary increment required
by such promotiocns.

19.5 In the 1873=74 fiscal year budget the COLLEGE
shall ailocate $u06060 which will ba used to provide a $400.00
remuncration for each promsticn approved by the Board of
Trustees,

13,6 An individual faculity member shall have the
right to grieve non-rscummendation for promotion or unfavor=
able action by the Bozrd of Truswvezs sn & vesommrendation for
promotlion with regard v> allsgsd lack of osbzervance of fthe
precedures and/or srateris gzt forth above. The grisvance

procedurs, as set forth in ARTICLE VI of this Agrsament

chall be followed.
Ueeeme e

ARTICLE ®X

FRIVISIONS

LN

20,1 Thz 1873=7% contvactual tsom of appointment salary
for faculiy shail bz computed by lacreasing sach fachliy mem=

bapts 1972=731 coatractual Tarm of appointment salary by $520.00.

ARTICLE XX1

FRINGE BENEFITS

g O imulty member
ERIC
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(c) T.I.A.A., Disabilaty Income

(d) T.I.A.A., Group Term Life Insurance (double
indemnity) '

21.2 The COLLEGE will also pay all premium costs for
T-I.A.A. Major Medical, Blue Cross Plan B, and Blue Shield
Prevailing Fee 100 coverage for faculty member dependents as
of August 27, 1973 for the term of this AGREEMENT.

21.3 The amcunt of group term life insurance shall be
equal to one times the faculty member's salary, to the lowest
thousand dollars (ibeng salary at $8,700, the insurance would
be for $8,000) and shall inciude provisions for double indemnity.

21.4 The COLLEGE and the faculty member will share pro=
portionally the costs for a retirement plan. A faculty member may
chcose to join a retirament plan at any time during his employ-
ment at the College.

21.5 The exact amount of the CCGLLEGE's and the faculty
member®s contribution to a retirement plan will depend upen
the plan chosen, as indicated beisw. The three plans which
will be avallabls to fasulty members are the T.I.A.A.-C.R.E.F.
(Teachers Insurance and Aanulty Assoziation-=-Credit Retirement
Equities Fund), the Pzmnsylvania Public School Employees
Retirement System (P.P.S.E:R.S.); and the State Employees’
Retirement Systam.

(a) A faculty mamber’s conteibution to T I . 4. A.=C.R.E.F.
shall be five par cent of his total salary, incliud-
ing Summer Term and exira=1load compensation. The
COLLEGE's csoniribution shall be five (5) per cent
of the fasulty mamber’s salary up to $7800 and ten
{10) per cent of the salary in excess of $7800.

o {b) A faculty member’s contribution to P.P.S.E.R.S.

shall be five and cne-half (5.5) per cent of his



. ary, to e lowes
thousand dollars {(i.e., salary at $8,700, the insurance would
be for $8,000) and shall include provisions for double indemnity.
21.4 The COLLEGE and the faculty member will share pro=
portiomnally the costs for a retirement plan. A faculty member may
choose to join a retirament plan at any time during his employ-
ment at the College.
21.5 The exact amount of the CCLLEGE's and the faculty
member's contribution to a retirement plan will depend upon
the pilan choecen, as indicated beiow. The three plans which
will be availablzs to fasulty members are the T.I.A.A.=C.R.E.F.
{(Teachers Insurance and Annuity Assoziation==Credit Retirement
Equities Fund), the Pemnsylvania Public School Employees
Retirement System (P.P.S.E.R.S.), and the State Employees’
Retirement Systemo
(a) A faculty member’s contribution to T.I.A.A.=C.R.E.F,
shall be five per czent of his total salary, inciud-
ing Suiuner Term and extra=1load compensation. The
COLLEGE's ccntribution shall be five (5) per cent
of the faculify mamber‘s salary up to $7800 and ten
{10) per cent of the salary in excess of $7800.
{b) A faculty member'’s contribution to P.P:S.E.R.S.
shall be five and cne-half (5.5) per cent of his

total

0w

alary,

including Summer Term and extra-load
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coempensaticn, with the exception that those
faculty members already covered by P.F.S.E.R.S.
may elect to remain at their previous rarte of
contribution. Both the COLLEGE and the State
will contribute 4.95 per cent (this rate may
vary slightly from year to year) of the faculty
member's total salary.

(c) A faculty member's contribution to the State
Employees® Retirement System shall be five (5)
per cent of his total saiary; including part-
time and extra-load compensation, if the
faculty member chooses supplemental benefit
coverage. LI such coverage is not chosen,
the faculty member's rate of contribution
will be determined according to his age at
entry intc the system. The COLLEGE will
contribute eight (8} per cent of the faculty

*member's total salary, including overtime.
21.6 Faculity mainbers and their dependents (husband,
wife; and/or children) will be granted free tuition for any
course pursued for credit or audit »ffered by the COLLEGE.

Fees charged by the COLLEGE shall not be considered tuition.

ARTICLE XXII

VACATION LEAVE OF ABSENCE FUR IWELVE-MONTH EMPLOYEES

22,1 A member of the faculiy employed for a twelve=
month®s term by the COLLEGE shall be grantad a vacation
leave with full salary for a maximum of twenty (20} COLLEGE

~ businsss days per cintractval tarm. Such vacation leave
]ZRiCShall be accrued on the basis of two days per month for each

IToxt Provided by ERI

full month of service at the College for the contractual term.
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21,6 TFaculty members and their dependents (husband,

wife; and/or children) will be granted free tuition for any
course pursued for credit or éudit offered by the COLLEGE.

Fees charged by the COLLEGE shall not be considered tuition.

AKTICLE XXII

VACATION LEAVE OF ABSENCE FOR TWELVE-MONTH EMPLOYEES

22,1 A member of the faculty employed for a twelve-
month's term by the COLLEGE shall be granted a vacation
leave with full salary for a maximum of twenty (20) COLLEGE
business days per contractual tarm. Such vacation leave
shall be acceued on the basis of two days per month for each

full month of service at the Ccllege for the coatractual term.
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The length of vacation lszave shall not exceed the total number
of days accrued as of the beginning date ©f suzth leave.
22,2 Acacdemiz holidays scheduled by the CCOLLEGE during
a calendar year shall not be considered vacation leawve, and
vacation leave zhall not be reduced by such academic holidays.
22,3 Vacation leaves may accumulate to a maximum of
thirty days per year and shall be taken at such times as are
approved by the Prezident, who shall take in rconsideration
the requirements of the operation and business =f the College.
22.4% In addition to those vasation days provided in
paragraph ¢2,.,1 above, seven (7} additicnal vacztion days for
twelve-month employees will be previded during these periods
of the academic yzar when tne College is not in segsgion.
The savern +7) additional vacation days shall nct be cumulative
from year %o year end chall be taksn at such times as are
approved by the Prezident, fsiiswing the ree:ﬁmenda: alsJ of

the appropriate deasn and or direditor.

CARTICLE XXIIX

CKNESS

LEAVE OF ABSENCE FOK SI

73.1 Any membsr of the fazulvy who I3 unable T2 perform
his regular assigned dutiss because of personal illness op
injury, wiil be grantad lsave of abiepce fuir siIknzss with
full salacy for & piriod not Lo exte2d a 2atal of faftezen (18)

regular work days for eash contractyal teom of appuiniment

that is fewer than sweloz months, end eightesn 18} regular
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twelve-munth employees will be provided during those periods

[a]

f the academic yzar when *th

[11]

Coliege is not in session.
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23.2 Any faculty member prevented Ifrom working because
of personal illness or injury shall notify immediately by
telephone or telegram the appropriate dean or arrange to have
the same done for him. As soon as the appropriate dean has
been notified, a leave of absence for sickness will be granted.
Should it develop that the alleged personal illiness or injury
was not a fact, the COLLEGE may take appropriate disciplinary
action. Faculty members who are absent because of personal

iliness or injury for more than five (5) consesutive days

é,.,)

sha;l submit a medical certificate from their personali attend-
ing physizian upon their return to Wwork.

23:.3 In any instance where there is a zsntinued absence
or repetition of abzence becazuse of personal i1ilness or
injury, the faculty member may be reguired to submit to madi-
cal examination by a physician designsted by the Becard of |
Truestees. Where zsush absence is beyond the cumulated sick
lezve accrued to such member, the President may recunmsend to
the Bocard of Trugtees that such member be granted, or raquired
to accapt, a iemve cof absence with oo without pay for a period

of time to be determined by the Boawrd,

ARTICLE XXIV
SPECIAL LEAVE OF SBSENCE
24 .1 The Fresident may girant members oY whe faculty
gpecial leaves of absence, without salary, fir a pericd not
to axcead sne (1) szmester. The Beoard 5f Tristzas, upsa fhe
recommendation of ths Fresident, may grant sush persons special
leaves of absence, without salary, for any p=risd bsyond wne
(1) semester.
TC« 24,2 Applizations fzr special leaves of absence, without

EEEm
salary

shall be msde to the Fresident
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ARTICLE XXIV

"S_‘EECI'A_I: LEAVE OF ABSENCE

24,1 The President may grant members of the faculty
special leaves of absence, without salary, for a psriod net
to axceed vne (1) semester. The Board of Tru steasg; upon the
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applicant or to the College.

24.3 The Board of Trustees, upon the recommendation of
the President, will grant a faculty member a special leave of
absence, without pay, for advanced study for a period of one
year, providing a qualified replacement is available. The
faculty member applying for such lezave chall make application,
‘as in 24,2 above, no later than ninety (90) days prior to the
commencement of the leave. The faculty member should also
give no less than ninety (90) days notice prior to the comple=
tion of said leave of his intention to return to the College.
To be eligible for such leave, the faculty member must have
completed no fewer than three years of service at the College,
and such leave thall be for full-=time graduate study canlyo.

No more than one (1) faculty member from any one department
may be granted a spaﬁial leave for advanced study for any one
year, Upzn completion of the leave, an official transcript
of credits earned from the institution attended during the
lzave period shall be sent to the Office of the President.

24,4 The Prezidznt may graint members of the teaching
faculty specilal emergency leaves of a2bsence in cases of
unusual circumetsnces. A special emergency leave of absence
with pay may be for a per»cd not zxceeding five (5) College
business days; a special emezrgency leave of absence without
pay may be for an entire semaster. Weitten appiication for
said leave shall be made to the President and shall include
an explanation of the unusual circumstances which have birought

zbout the emergenzy situation,

AKRTICLE XXV
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the faculty memberwmustrhave

completed no fewer “+han fhfee years of service at the College9
and such leave shall be for full-time graduate study cnly.
No more than one (1) faculity member from any one department
may be granted a spscial leave for advanced study for any one
year. Upcn completion of the leave, an official transcript
of credits earned from the institution attended during the
leave period shall be sent to the Office of the President.
24.4% The Presidzat may grant members of the teaching
feoulty special emergency leaves of absence in cases of /
unusuval circumstances., A spe@ial_emergency lecave of absence
with pay may be for a period not sxoeeeding five (5) Coliege
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23.2 Any facuity member preventad from working because
of perscnal illness or injury shall notify immediately by
telephone or telegram the appropriate dean or arrange to have
the same done for him7 As soon as the appropriate dean has
been notified, a leave of absence for sickness will be granted.
Shculd it develop that the alleged personal illness or injury
was not a fact, the COLLEGE may take appropriate disciplinary
action. Faculty members who are absent because of personal
iliness or injury for more +than five (5) consecutive days
shall submit a madical certificats from their personal attend-
ing physiciar uwpon their return to work.

23.3 In any instance where there is a continued absence
or repetition of absence because of personal illness or
injury, the faculty mamber may be reguired to submit to medi-
cal examination By a physician dezignzted by the Bcard of

Trvestees. Where su
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of time to be delermined by the Board,

ARTICLE XXIV

SPECIAL LEAYE OF ABSENCE

24.1 Tre President may grant members of the faculty
epecial leaves of abzence, wirhout salary, for a peiriod not
to excerd zne (1) sznester. The Becard =»f Trustses; upcin the
recommends tion of ths Fresident, may grant such persons special

leaves of absence, without salary, for any period beyond one

»
(1) semester.

[}iﬁ:‘ 24,2 Applizaiions for special ieaves of absence, without
ﬂﬁ%@ﬂary, shall be in

zde to the President. Each such iication
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23;3 In any xnstance where thnre is a cohtxn;af
or repetition of absence because of personal illness or
injury, the fasulty member may De yreguired to submit to medi-
cal examination by & physician designzsted by the Becard pf
Trustees. Where suzh absenne is beyond the eumulatéd sick
leave avorued to such member, the President may recommend to
the Becard of Trustees that such member be granted, or required

ty accapt, a leave of ﬂbbnnce with oy .without pay for a period

of time to be determined by the Bzard,

ARTICLE XXIV
SPECIAL LEAYE OF ABSENCE

Preaident may grant members of the faculty
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salary, shail be made teo the Fresident. Each such appliication

[
1
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leave to the President of the Collage. Such request shall include
a certification of pregnancy from the employee's physician and the
anticipated beginning and ending dates for said leave. A request
for maternity leave shall be submitted, if possible, at least one
month in advance of the beginning of the requested leave,

25.2 Upon receipt of an official request for maternity leave
of absence, the employee éhall be regarded as having qualified for
and having been granted a2 matern.tv leave osf absence,

25,3 Maternity lsave shall te granted under the same terms
and conditions that are applied to leave of absence for sickness.

25.4% An employee will be eligible to return to work when
she is able to rs=sume hsr duties providing she is able to resume

s within a reasonable length of time.

o\
s
[
Q.
[oV)
£
it
$te
[t

empleyes shall immedlately be azsignaed to the same pegition which

she held at the timz the lecave commenced , if szid position is

shall be assigned to 2 sucstantially equivalant positicn. The

emplayae shall mot be

{1
o
bdo
i
[a?

any avallabls position for which she

ig propeviy gualifisd.

25:6 Upon return foom maternity leave, the smployes ghall

e

retain all sanlovity pights that acoruad up to the fime of her

leave, but fhesge pights ghall wob zorryve during the perind of the

2
leave,
5.7 An zmployee shail bz entitled to use accrved sick lzave

for tha psaeisd she is unable to werk for medical
ied by a'phyai;ianu An employee shail not earn sick leave while

o n matsrnity Lzave, Lf and when ail zoorued
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25,3 Maternity leave shall be granted under the f‘me tﬁrms

and conditions that are applied to leave of absence for sickness.,
25.4% An smployee will be eligible t¢ return to work when
she is able to rssume her duties providing she is able tTo resume

said duties within a reasonable lengith of time.

25.5% Upon returning to service from maternity lsave, the
empleyes shall immediavely be assigned to the same position which
she held at thes timz %*he l2ave commensed , if sz21d position is

available. If that position s ne longer in sxistence, the smployee

shall be assigned to a subsztantially equivalent positicn. The

emp) ryee shall not be deniasd any avallabls posicion for which she
ie properliy gualifisd.

8.6 Upon return Freom maternity lea .ve, *the amployes ghall
retain all éaniority rights that acaruad up to the time of her
leave, but these rigats shall wot 2o2rwe during the perind of the
leave,

Rail de enti *ed to usa acerued sick leave

for the pericd che is unzble o werk foro medisﬁl reascns as certis
/ .
fied by a physician. n employee shall not earn sick leave while

“

on matazrnity lzawe. Lf and whz2n a3l zcooued sick leave is used up,
the =mployzz will be <n an unpaid ieave of absence for the remainder

of her matzrnliiy lzave,

ERIC
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ARTICLE XXVI
TEMPORARY LEAVE OF ABSENCE

26,1 An absence for the following reasons by any faculty

member shall be regarded as a temporary leave with pay:

(a) Absence for serving jury duty or subpoenaed attendance
as a witness before a court of la}w9 or public auth-
ority, and not as a party to an action. The faculty
member will be paid the difference betwazen his regu-
lar College pay and the amount received for service
as a juror cr zs a witness. A faculty member is
expscted to report four regular College duty when his
attendance at Court is not required either for the
aforzmentizned jury duty or as a subpoenaed witness.

A farnlvy membsy should check with the College Busi-

Y

Uor o as a sube-

<

ne

e

filce before serving as

1))

g

mn

a

pusnaed witness for instroctions on the prozedure for

[

receiving the diffszrence 1n pay.

{b} Abssnce dize to the death of a member of the immediate
famnily of the faoulty member or of ore in his personal
household g such absence to total not asore tThan Mive (5)

concsecttive Jdays including the day orf death. The

“imnediate family" includes a pavent, child, brother,

sister, grandgarent, grand:hild, husband, wife; or

parent of husbaand or wife, or «ny relative rzsi1ding 1n

the persanal houszhold;

¥
h

(2} Abgence due to attendanze at a funeral wirth the prior

permission of the Pres:ident, such absence not to arceed

twy 12) days;

Q (d} “Adbsenze for the observanze of religicus Holy Days, other
*wﬁ;;ﬁwgl,@h‘-'Aﬁ,thanw@hosa,ind@;ated_in the College calsndar, whsn same
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‘member will be paid the différence between his regu--

lar College pay and the amount received for service
as a juror or zs a withess. A faculty member is
expected to report for regular College duty when his
attendance at Court is not required either for thé
aforementioned dury duty or &s a subpoenaed witness.
A faculty membesr should check with the College Busi-
ness.Office before s ruing as a juror oy as a sube

pazraed witness for insteruootions on the procedure for

Absence due to the death of a member of the imnediate
family »f the faoculty member or of one in his personal
household, such absence to total not more than Five (5)
conseattive daye including the day of death. The
®Iimmediate family” includes a pavent, child, brother,
sister, grandparent, grandzhild, husband, wife; or
parent of husband or wife, or any relaiive residing in
the pecrsonal hous=zholds

Absence due to attendanze at a funeral with the priosr

permission of the President; sunh absence not to exceed

two €2) days;

v

religious Holy Days, other

i1t
h
Cr
"~
Y
jug
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Absenc
than thosza indicated in the College calendar, whazn same

such absesnze=not 5 exceed
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{e) Absence for the purpose of attending conferenzes, meet-
ings, conveﬁtions and for technological, industrial or
educational wvis ita"ons, when the same are Approved by
the President. The President may grant permission to
be absent for any o the above purposes with or without !
expenses;

26.2 Each faculty member shall be entitled to a personal
temporary leave of absence of two {(2) days during each contractual
term of appoin%ment subject to the fcllowing terms and conditions:

(a) the faculty member must give three (3) days written
notice to the appropriate dean or director of the
COLLEGE except in the event of an emergency ;

(b} the facuity mzmber need not state the reason for this

leawe request except in the event of an emergency;

|.J

(c) no leaves shall be gr

¥
n

nted as a matter of right on

*h2 day befure or after a wvawcation or holiday or

during the first or lazt week of classes;
3) +he COLLEGE zhall have the vight to 1imit the num-

bar »f faculty membesrs taking & personal day leave
an any onz Jday to two (233
{e) there zhall be no accumulation of personal lsave

days baztween czntractual terms of appoiniment.

ARTICLE XX¥11
MILITARY LEAVE

27,1 Shoyw t Tours of Duty

<.

Any fa

wlty member snall, upon his pequest, be granted mili-
tary leava of absence to 2ngage 1n a temporary tsur of duty with
*any reccgnized pranch of the mrlivapry nut i exreed ten (10) Coliepe
o Jovkmdﬁyé in any calandsre year upsa wne following conditions:

A taj.whepre .




" term of app2intment subiect to the fcllowing teris and conditions:

E

[
|

(a) the faculty mawber must give three (3) days written
notice to thz appropriate dean or director of the

COLLEGE exczpt in ths event of an emergency;

(b} the facuity mszmber need not state the reascn for this

leave request except in the swent of an emergency;

f-

(e} no lsaves shall be grantad as a matter of right on
thz day befure or after a vavation or holiday or
during the finst or last wzek 0f classes;

{d} the COLLEGE shall have the right to 1limit the num-

ber of faculty membars taking a perssnal day leave

on any one day to two (2);

o

{e) there shall be no accumulation of gersonal leave

dzys batween contractual terms of appointment,

ARTICLE XRVIL
MILLTARY LEAYE

27,1 Short Tours of Duty

Any faculty m=mber shall, upon his request, be granted mili-

tary leava of absence o ¢ngage 1ln a temporary tour of duty with

any reccegnized branch of the military not to ewxseed %tem (10) College

(a} where possible, srrangements for such lzavwe are to

‘=
.

N s PR U e n mmTr s LAt O
be made wonlo e asTnripriate o
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in advance ¢f the actual tour of duty;

the faculty member is to go on leave; whenever

(b}
possible, at the convenience of the COLLEGEg

the COLLEGE will pay the difference between the

(ci
faculty member's military pay and his regular

Pay for up tz ten {10) Collzge work days when

the member is on a leave for a short tour of

duty.
7.2 Extended Service
A faculty member who enters active miiitary service in
ary under the provisions of

by wvoluntary

e milit

any recognized branch of th
Selective Sevvizce, by mall o active duty, or

shall be zntitled to a military leave

entrance in 1isu vherec#
time reguired to fill

of absence w1thaat pay for the perisd of
garvice cbligation. This izawve shall

2 e 0-__ .
M3liyary

his active m

wark within ome (13 month

tion in acseard

Training and Service Act,

of the Unlversal

AKRTLCLE XXv1LLX

UL{SIDE IMPLOYMENT
28,1 A fanoity member may cvadertake lawiul part time
ege, so lung as such employsment and

st

enmpl oyment cuside cre Col
IS attendsni respoasioll . Tles intesfere with the

d. not
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facutiny mamoer 3 davoba ge
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A faculty member who enters active military service in

any recognized branch of the military under the prowvisions of

Selective Sevwice, by call to active duty, or

entrance in Xisu therecf shall be zntitled to

of absence without pay for the period of time

This

bAo

his

$20
.-t

activ i

v

m vapy carvice ckligation.

automatically terminaze :f the facuity memberp

nd hxreg

b2

aprvice beys
withun one (17 month
milivary service. A faoul?ly member timely
w1ill ke aszs

of the Univewrsal Mi

AKTLCLE XXVI1Z
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OUISYDE ZMPLOYMENT
28,1 member may wndapiak

empisyment cutside the College, zo

O
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Dean of Instruction régarding such cutside employment prior to
his commitment to wecrk. Under no circumstances shall a faculty
member have direct business dealings with students in the sale
of textbooks, instruments, lecture notes or similar mnaterials,
or use his position in the College to promote or solicit sales

of any kind for any orgenization in which he has a vested

interest of a pecuniary nature.

ARTICLE XXIX

RETIREMENT

29.1 Faculty members shall be retired and thzir ssrvices
terminated on the thirty=first day of August next succeeding
their reaching age sixty-Ffive. Upon the recommendation of the

Presidsnt, and the approval of the bzard of Trustzes, extension

of e

'C'
{1
"\

(D

ice may be granved beyond that date for one (1) year at
a time,

28,2 Faculty members who wish to retire a% an earlier
age than siwty-fiwve under the provisions of the retirement
system shall, prior to applying for such retirement, notify
ard consuit with the President with respect to the effective

date of syeh retivament. N R

v
Leed - AT (n\ 7."‘. r’L

! L
ARTICULE XEX

INSTITUTIONAL REPKESENTATION AND [RAVEL EXFENSES

30.1,1The'COLLEGE shall allocata ic each deparfusnt an
amsent based an a feorimula of fwenty-flve dollacs {325 for
each faculty mamber in the department Foc the gayment of dues

£ subject-matier professional crganizations. Mempershipis)

in such spganizations shall bs determined by vha department

St s Al o e ok
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ARTICLE XXIX

RETIREMENT

29.1 Faculty members shall be retired and thelr services
terminated on the thirty=first day of August next succeeding
their reaching age sixty=Ffive. Upon the recommendation of the

Presidsnt, and the approval of the bsiard of Trustzes, extension

of service may be granted beyond that date for cne (1) year at

29;2 Faculty members who wish to retire at an earlier
age than sixty-five under the provisions of the retirement
system shall, prior to applying for such retirement, notify
ard congult with the President with respect to the effectiva

date of such ratirament.

ARTICLE XXX

INSTITUTICNAL REPRESENTATION AND TRAVEL EXPENSES

e Wy s

30.1 The COLLEGE shall allozatz %¢ each deparbmsat an
amcunt based on a feovmula of ¢wenty-five dollave (
each faculty msmber in the department for the payment of dues

+o subjeot-matier professional organizarions, Mambershipis)
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and conferences for a peridd not exceeding five (5) days per
contractual term of appointment when such attendance is recom-
mended by the depariment ~hairman and approved by the appropriate
dean. The COLLEGE shall reimburse the faculty member for
expenses incurred in such authorized attendance in accordance
with the schedule below. When such attendance requires expen=
ditures of fifteen dollars ($15) or more, advance funds for
such expenditures will be avaiiable.

(a) A faculty mzmber travaiing by his own auvtomobile

on official business shall be reimbursed at the

3

rate of ten (10) cents per mile. Parking and

#0ll charges will be allowed in addition to

mileage allcwance,

ﬂl

{b) Fanulty members traveling on official busiress for

the CCLLEGE will b simpureed for theair reals

{8

actoeding to the follawing:

{1 Braakfast-=In computing actual expenses
within a per dism subsistence avthor ifa
tion, breakfast shall be reimbursed at a
pate net to excesd $2.00, inzluding tip.

{2) Lunchr-Luncheon expengzs are only authorized
while ¢n prr diem fravel and are pa2imburted
at a rate not to ewxvaed $2,50, in2luding tip.

{33 Dirper-=In computing ac7ual ewpense within
a par diesm s:Dalitence uuthjrizaﬁionh dinner
_ana P T&:mbd;&bd et & rate not o exceed
11 ti

{4) Reimburszeasnt wili be sppro.ed for the Cost
of an mfficral Tuaehecn ov dianer whilh an
siployse 15 authorized to attand, where such

hl

mesl 38 schaduled as an Integral part of an

offios procesding Lo proagiam velated TO
Coilleg clree: and thae aapliyee s 1ospon:
s1bilir

o) Reilmb. wageny {op axpoensss snall be Limited "o the

[ i Y o e <. - . . . . 4
senadn ) LESE will may ong handied
A o v o - ,

ERi(: - follawing
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such expenditures will be available.
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(a) A faculty member travaiing by his own automcbile

=,

0

L

on official business shall be reimbursed at the

rate
tolld

mile

Fasul

the

(2)

(1)

Rx, LT

foll

of ten (10) cents per mile. Parking and
charges will be allowed in zddition to
age allowance,
ty members traveling on o08ficizl business for
CCOLLEGE will bz reimbursed for their meals

viding to the fellowing:

Bpzakfest--in ~amput;ug aoetual exnpenses
witnin a per dism subsistence auvthorizae
Tion, breakfast shall be reimbursed. at a
rate ndt to excesd $2.00, including tip.

Lunche=-Lunthean expenzes are only authorized
while on p2r diem travel and are ralimbursed
a2t a pate not fo exozed $2,50, inolading tip.

Dinngp==In Dmpuflng asiual expwnee within

a par diem subaistsance a}LrJrAzaflong dinner
shall be reimbursed at & vats nyl TO exceead
$3,00, inaliding tip.

Reimbyreensent »il* be zpproved for ths cost
of an nifisias Lunchzon or dianer which an
smployze is awthorizad to attend, where such
ineal is saoheduled sz an integral part of an
wffinial procazding o progeam related TO
Collegzs buslnes: and the swployee's respon-
sibiliriesz.

Dursanent for sxpsnses snall be limited to the

cwing seoneduie;  whe COLLEZSE will pay one hundred
cear L0} ¥ 1ll o apperiid £X0enic® 10 a maxkimum

R R P I A S [ s C fa LD a0ty aToni
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$100.00

(d) Reimbursement for expenses of subsistence shall be
limited to the actual allowable expenses incurred,
not exceeding a maximum per diem allowance of
$28.00, of which not more than $17.50 may repre-
sent lodging costs while attending a convention
and/or cenference.

(e) Personal expenses appearing on a hotel bill shall

. be deducted.

(f) Expenses for alcoholic beverages are not reimbur-
sable.

(g) In case a faculty member travels by an indirect
route for his own personal convenience; the extra
expense will be borne by himself and reimbursement
for expenses will be based “n such charges as were
actuvally incurred, not to exceed Qhat'would have
"been incurred by the most direct, economical and
usually traweled route.

30,3 All wouchers for reimbursement of autﬁovized travel
expenses shall be éubmitted for audit to the Director of Busi-

ness and Finance.

ARTICLE XRXI

NO _STRIKE; NO_LOCKOUT

T - — o — o3

31,1 The ASSOCIATION agrees that tlere shall be no strike,

picketing, sit~dzwn, slowdown, willful absence from assigned

ence 1n whole or in part fron the full,

3

work station, or the absti

fFaithful and proper perf{ocmance o6 the dutias of eaptiyment during

Q :
Eiségthc term of thiz Agcsemsnt. The COLLEGE

agraes that nos leckout




sent !o%ging costs while'attendlng a convention

and/or conference,

(e) Personal expenses appearing on a hotel bill shall
he deducted,

(f} Expenses for alcoholic beverages are not reimbure-
sable.

(g) In case a faculty member travels by an indirect
route for his own personal convenience; the extra
expsnse will be borne by himseif and reimbursement
for expenses will be based un such charges as were
actually incurred, not to exceed what would have
been incurred by the most direct, economical and
usually ireveled rzute.

30.3 All wouchers for reimbursement of authorized travel

expenses shall ke submitted for audit to the Director of Busi-

ness and Finance.

ARTICLE XXXI

NO_STRIKE, NO LOCKOUT

31.1 The ASSOCIATION eagrees that there shall be no strike,
Picketing, sit-doswn, slowdown, willful absenze from assigned
work station, or the abstinsnce in whole or in part from the full,
faithful and proper perfoimance of the duties of emplsyment during
the term of this Agrzement. The CCLLEGE agrees that no lceckout
against any 2r all >f the employees shall take place during the

werw 2f vhis Az
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31.2 Any faculty member who is instrumental in causing
a strike during the term of this Agreement shall be subject to
discharge by the Board of Trustees from his employment at the

College.

ARTICLE XXXII
LIMITATIONS ON AGREEMENT

32,1 In the event that either the COLLEGE or the ASSOCIA-
TION is prevented from perferming this Agreement by reason of
fire; work stoppzge (except by lawful strike),; riot, insurrection
or any other such event, then the obligations of the COLLEGE
under this Agrezment may, at the end of the month in which such

event took plaze, be void and of no further effect.

ARTICLE XXXIII
SEPARABILITY
33,1 In the event that any provision of this Agreement
is or shall at zny time be held to be contrary to law by a court
of last resort of Pennsylvania or of the United States or by a
court of competent jurisdiction from whose judgment or decree
no appeal has been taken within the time provided for dsing so,

that provision shall be null znd wvoid, but all other provisions

of the Agreement shall continue in effect.

ARTICLE XXXIV

COMPLETE _AGREEMENT

34.1 The perties acknzwledge that during the nagotiations
o which resulted in this Agreement, each had the uniimited right

ERIC

mmm=mmand opportunity te make demands and proposals with respect fo




32,1 In the event that either the COLLEGE or the ASSOCIA-

TION is prevented from'performing this Agreement by reason of
fire; work stoppage (eﬁcept by lawful strike),; riot; insurrection
or any other such event, then the obligations of the COLLEGE
under this Agresment may, at the end of the month in which such

event took place,; be void and of no further effzct.

ARTICLE XXXIiII
SEPARABILITY

33.1 In the event that any provision of this Agreement
is or shall at any time be held t¢ be contrary to law by a court
of last rssort of Penmnsylvania or of the United States or by a
court of competent jurisdiction from whose judgment or decree
no appeal has been taken within the time provided for d=ing so,
that provision shall be null and wvoid, but all sther provisions

of the Agreement shall continue in effect.

ARTICLE XXXIV

COMPLETE AGREEMENT

34.1 The parties ackncwledge that during the nzgotiations
which resulted in this Agcreement, each had the unlimited right
and opportunity t2 make damands and proposals Qith respect to
any subjeut matier not.removed by law from the area of collec-
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arrived at by the parties after the exercise of that right and
opportunity are set forth in the Agreement which represents
the complete agreement of the parties. Neither party. shall be
obligated to negotiate concerning wages, hours or conditions of
employment during the term of this Agreement.,

34,2 This Agresrent constitutes the negotiated agreement
and supersedes any previous or current rules and regulations of

the COLLEGE which are in conflict with the Agreement,

ARTICLE XXXV

MISCELLANEOUS

35,1 The COLLEGE will supply to each faculty member one
{1) copy of this Agreement at nc cost; saven (?) frze copies
shall be supplied to the ASSOCIATION.

35,2 Any fazuity member on a pald ieave of absence shall
retain all accrued =nd =ontinuing benetiis during the periocd
cf said leave.

35,3 Any faculty membesr on an unpaid leave of absence
shall retain all benefits thazt he had accrued as of his last
day of employment prior to commencing said leave. Benefits

shall ast be asarued during the pavriod of an unpzid leave of

7]

35,4 ALY =bsenzes from wirk obther than approved sick

0

leave, other approvad azbsesnces with pay, scheduled vacation
days, and compznsatory leawe tims will be without pay and
proper deductions will be made from the faculty member's pay-
checko

35.5 Grizsance and anegoriation sessions will be scheduled

. .
[]{B:t times mutually convenient fo the COLLEGE and to the ASSOCIA-

IText Provided by ERIC
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the COLLEGE which are in conflict with the Agreement,

ARTICLE XXXV
MISCELLANEOUS

35.1 The COLLEGE will supply to each faculty member one
{1) copy of this Agreement at ne cost; seven (7) frese copies
shall be supplied to the ASSOTCIATION.

35,2 Any facuity member on a paid leave of absence shall
retain all accrued znd zontinuing benetits during the period
cf said leave. .

35,3 Any faculty member on an unpaid leave of absence
shall vetain all benefits that he had accrued as of his last
day of emplsyment prior to commencing said leave. Benefits
shall nct be azorued during the period of an unpsid leave of
absence,

35,4 AlY zbsencas from work other than approved sick
leave; other approvad zbssznces with pay, scheduled vacation
days, and conpzngatory leavz tims will be without ray ahd
pooper deductions will be mads frpm the faculty member's pay-
check,

and nagoriation sessions will be scheduled

10

- el e e s
3.5 Ol levall

(ar

at times mutually conveniant fe tne COLLEGE and to the ASSOCIA-

TION,
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35.7 The academic calendar as approved by and subject
to revision by the Board of Trustees is attached hereto and
is made a part hereof. With regard to the teaching faculty,
said calendar shall include cne hundred fifty four (154)
instructional days and nine (9) in=service days.

35,8 During all times the College is in operation,
there will be an administrator or a member of the classified
staff on duty who will be responsible for first aid and/or
transportation of all emergency cases, such as an accident or
illness, The schedule of persons responsible for such service
shall be available from the switchboard operator and the namé
of the responsible person shall be furnished to the faculty

member requesting same without delay.

ARTICLE XXXVI

DURATION OF AGREEMENT

36,1 This Agreemant shall be effective for the period
starting August 27, 1973 through August 25, 1974 and shall
contiaue auvtomatrically from year to wear thereafter unless
either party shall zerve written notice on the other of its
desire to tzrminatsz, modify or amend this Agreement. Such
written notice cshall be sarved no later than one hundred and
seventy-two (172) calendar days prior to the COLLEGE budget
submission date so the parties may conferm to the provisions

of Article VIII, Act 195.



35,8 During all times the College is in oﬁeration,
there will be an administrator or a member of the classified
staff on duty who will be responsible for first aid and/or
transportation of all emergency cases, such as an accident or
illness. The schedule of persons responsible for such service
shall be available from the switchboard operator and the name
of the responsible person szhall be furnished to the faculty

member raquesting same without delay.

ARTICLE XXXVI
DURATION OF AGREEMENT

36.1 This Agreemz=nt shall be effective for the period
starting August 27, 1873 through August 25; 1974 and shall
continue autsomatically from year to year thereafter unless
either party shall zerve written notice on the other of its
desire to tarminate; modify or amend this Agreement. Such
written notice shall be serwved no later than osne hundred and
seventy=-two (172} calendar days pprior to the COLLEGE budget
submission date so the parties may conform to the provisions

of Article VIII, Act 195,
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36.2 IN WITNESS WHEREOF, the parties hereto have caused

these presents to be duly executed and sealed the day and year

first above written.,

For the COLLEGE: ~ For the ASSOCIATION:

Chairman, Board of Trustees \\\s President
Chairman, Negotiating Team Vice-President

ATTEST: ATTEST:

Member, Negotiating Team “Secretary
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EXHIBIT A

DUES CHECK-OFF AUTHORIZATION FORM

TO THE LUZERNE COUNTY COMMUNITY COLLEGE

I hereby assign to the Luzerne County Communify College
Association of Higher?Education (hereinafter referred to as
"Association™) from an§ wagés or salary earned or to be earned
by me as an employee of the Luzerne County Community College
such amounts as may be uniformly established by the Association
and become due to it as dues and assessments. I further auth-
orize and direct the Luzerne County Comnunity College to deduct
said uniformly established dues and assessments from my salary
and wages on a pro=rata basis during each of the pay periods
during the school year.

- This Authorization is to remain in effect unless cancelled
in writing by me fifteen (15) days prior to the expiration date
of the current Collective Bargaining Agreement. I further direct
that this Authorizaticn shall be automatically renewed for like
periods during each successive Collective Bargaining Agreement
unless canczlled by me in writing fifteen (15} days prior to {he
termination of any such successive agreement,

This Authorizatiosn is made pursuant to Section 301{(18) and

Section 705 of the “Public Employees Relations Act".

WITNESS




such amounts as may be uniformly established by the Association

and become due to it as duss and assessments. I further auth-
orize and direct the Luzerne County Comnunity College to deduct
said uniformly established dues and assessments from my salary
and wages oh a pro=rata basis during each of the pay periods
during the school year. .

This Authorization is to remain in effect unless cancelled
in writing by me fifteen {15) days prior to the expiration date
of the current Collective Bargalning Agreement. I further direct
that this Authorizatisn shall be automatically renewed for like
periods during each succesgsive Collective Bargaining Agreement
unless cancelled by me in writing fifteen (15) days prior to the
teprinination of any such successive agreement.

This Authorizatisn is made pursuant to Section 301(18) and

Section 705 of the “Public Employees Relations Act”.

WITNESS

it 22z o v b

Dated:
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EXHIBIT B
MINIMUM FACULTY RANK REQUIREMENTS
Rank : Training Experience
Technical Assistant Techniical training Experience in fields
appropriate to of specialization
assignment necessary
Instructor Bachelor's Degree 2 Years Teaching
Experience
or
Master's Degree Some teaching exper=
ience desirable but
not required
Assistant Professor Master's Degree + 3 Years Teaching
(Level 1) 10 Units } Experience
Assistant Professor Master's Degree + 3 Years Teaching
(Level 2) 20 Units Experience
Associate Professor Master®s Degree + 6 Years Teaching
(Level 1) 30 Units Experience
Associate Professor Master's Degree + 6 Years Teaching
(Level 2) %5 Units Experience
Professor Mzster's Degree + 10 Years Teaching
(Level 1) 50 Units Experlence
Professor Earned Doctorate 10 Years Teaching j
(Level 2) _ Degiree Expearience
Unit

T e

1, As used in faculty rank determina®ion, a vnit, in ganeral, will
represent one semester~hour of graduate level work appropriate
to teaching assignment.

" 2, A unit may also rep“esent 15 hours of on-the-job in-service
classroom instruction in the relevant professional field; to a
maximum of 12 units.

In exceptional situat Lons, dlSllugulbhed or outstanding pro=-
fessicnal on-the-job work experisnce relevant to the teaching
a551gnmenf may be credited toward up to ona-half of the anlt

'nnma i




Inst

ructor Bachelor's Degree 2 Years Teaching
B Experience
or :
Master®s Degree Some teaching exper-

ience desirable but
not required

Assistant Professor Master's Degree + 3 Years Teaching
(Level 1) 10 Units Experience
Assistant Professor Master's Degree + 3 Years Teaching
(Level 2) _ 20 Units Experience
Associate Professor Master®s Degree + 6 Years Teaching
(Level 1) 30 Units Experience
Associate Professor Mzster's Degree + & Years Teaching
(Level 2) 45 Units S Experience
Professor Master's Degree + 10 Years Teaching
(Level 1) 50 Units Experlence
Professor Earned Doctcerate 10 Years Teaching
{Level 2) Degree : Exparience
Unit
1. As used in fawsulty rank determd nation a unit, in general, will
represent one bemeste““nuur of graduate level work appropriate

ERIC

Aruitoxt provided by Eic:

+to teaching assignmant.

A unit may also represent 15 hours of on-the=jcb in-ssrvice
classroom instruction in the relevant professional field; to a
maximum of 172 units.

In exceptional situations, distinguished or outstanding pro=
fessional on-the-=job work experisnce relevant to the nteaching
assignment may be credited toward up to one~half of the.unit
requireménts for any one 9f the various ranks. Thiz variance

shall only be allcwed &f® thzrough invest: gation and evaliua-
t1oa of the zzndidaie's QudJ f:zacions, including profzssisnal
contrabuiions 16 the fizdd 58 LS L,'-\tjxl
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EXHIBIT B
(Cont.)

4. Relevance in items 1, 2, and 3 above will be determined by
an evaluation committee which shall include the appropriate
academic dean and department chairman in consultation with
the President,

Experience

The teaching experience requirement may be fulfilled as follows:
a, 1 year of college teaching equals 1 year

b. 1 year of high school teaching in subject matter
field equals % year, with a maximum of 4 years
equivalent experience

c. 1 year of relevant on-the-job work experience equals
% year for the first four years and 1 year for “each
additional year with a maximum of 4 years equivalent
experience

Relevance of experience will be determined by an evaluation com=-
mittee which shall include the appropriate academic dean and
department chairman in ceonsultation with the President.




ACADEMIC CALENDAR, 1973-74

(Please refer to Coliege Catalog,

1973-74, Pages 3 and 4)
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