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Aruitoxt provided by Eic:

It

Definitinns

The term 'professional staff' refers to all administrators, department chair-
men, counselors, teachers, professional librarfans, and such other persons

who are not on the organizational chart at the time of this Agreement and who
are mutually agreed upon hereaflter between the Board of Trustees and the Union,

The term '"faculty' refers to all teachers, counselors, professional librarvan:,
and department chairmen,

The term ''teaching'' includes waork in the field of counseling and professional
library services.

The term ''teacher welfare' ic either any item mutually agreed cpon by the parties
to this Agreement or any item contained in this Agreement,

An "evening class'' is any class that commences after 5 p.m, during the reqular
two-semester academic year. Saturday classes are included in the category of
evening classes.

A t“summer class' is a class scheduled day or evening during the summer session,

"Split shift'" is a FTaculty load consisting of both day and evening classes in
the same semester, '

"The Administration' refers to the President, Vice President{s), Deans, Acgcr.
ciate Deans, Directors, Business Manager, Coordinators, and to all persons
holding these positions in ei1ther permanent, interim, or acting status.

"Full-time faculty' refers to faculty members subject to the teaching load
specified in this Agreement, IX, 5, page 20, for a semester or more.

""Part-time faculty' refers to faculty who are not designated as full-time.

""Teacher Aide'" refers to an individual who while not posseusing full pro-
fessional standing ac cetermined by training and experience is hired to aid
a faculty member.

""Academic year' refers tc thet reriud as provided by the calendar from the
first faculty work day of the rirsl semester through commencement. This
period, excluding summer school, ¢ansists of two semesters.,

"Extra work pay'' refers to that remuneration received for any work beyond
the teaching load for full-time faculty.
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Salary and Rates of Pay

1. The compensation program for full-time faculty is based upon the concept
of a 36-week academic calendar to include not more than 165 actual work days
rendered to the college. The weekly base rate of each salary shall be de-
termined by dividing the total salary paid for an academic year by 36.
The weekly base rate shall be used as a basis to determine the amount of com-
pensation paid to faculty for full-time contractual service for an academic
year or more,

2, Substitutes employed for a period of ten (10) weeks or more, either on a
full-time or part-time basis, during which they fulfill the same duties as
a probationary or tenured faculty member (i.e. those who have the responsi-
bility of lesson planning, testing, and record keeping, because they are
substituting during sabboetical leaves or are replacing faculty members on
sick leave or for any other reason) shall receive an appropriate proportion-
ate amount according to this formula:

No. of days taught x contact hours x salary at O step of their appropriate
165 30 lane not to exceed the MA lane

Substitutes employed for a period of ten (10) weeks or more shall receive
all of the welfare benefits of a full-time faculty member on the 0 step of
the salary schedule.

3. Any faculty member who substitutes shal! be paid at the rate of $10 per
class period., No person shall be paid extra for teaching two sections at
the same hour nor shall he be asked to do so,

Faculty members shall receive a voucher signed by the depar tment chairman,
each time the faculty member substitutes. Payment for such service shall
be made to the faculty member no 1ater than the second pay day following
such service. '

L., A regularly employed full-time faculty member shall receive credit on the
salary schedule as follows: pravicus college tesaching shall be counted one
for one not to exceed Il years' experience credit; previous high school
teaching experience shall he counted cne for one for the first five years
and two for one for the remaining years not to exceed 9 years' expcrience
credit; previous teaching experience at levels icwer tran the ninth grade,
shall be counted two for one not to exceed L years' experience credit. More
than one type of experience may be used for placement on' the salary schedule,
but in no case shall the total experience credit allowed exceed |1 years.

Summer and evening school teaching for extra pay shall not be counted toward
experience on the salary schedula,

Experience other than teaching but directly related to the field of employ-
ment at Morton College shall be allowed up to a maximum of five ,:ars accord-
ing to the follewing criteria: :

a. These criteria shall aool'v ecually te all fult-time faculty in all depart-
Q ments,
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Unfon-Board Relations

Junior College District 527 recognizes authorized representatives of the
Unfon consisting of the president and vice presidents, or alternates,

and others appointed by the president as parties to this Agreement. Con-
tract ratification is accomplished by the affixing of signatures of the
chairman of the College Board and the president of the Unfon.

Not later than February 1, the Board and the Union shall annually glve each
other, in writing, the names of the members of their respeciive negotiating
commi ttees,

Neither the Board and its representatives nor the Union and its represen~
tatives will take any action viclative of, or inconsistent with, any
provision of this Agreement.,

The Board of Trustees agrees to furnish to the Unfon, in response to re-
quests from time to time, information councerning the financial resources
of the college which is publicly available and which has passed the dis-
cussion stage by the Board of Trustees.

The Board shall meet with the Union at least twice during each calendar
year for negotiation of an Agreement to bacome effective for the next con-
tractual period. The first meeting shall allow the Union and the Board

to discuss their respective proposals previously exchanged and to answer
any questions either party may have. The last meeting shall be to ratify
the Agreement in writing.

The president of the college (and whomsoever he deems necessary) shall
meet with representatives of tne Union at the request of either party to
discuss matters relating to the implementation of this Agreement, All
meetings shall be held at times convenient,

The Board agrees to payroll deductions for Union dues, The Union shall
provide the business office with a 1ist of persons desiring payroll deduc-
tions, These monies shall be turned over to the Unicn treasurer,

The Board agrees to a policy of nen-discrimination #gainst any faculty
member, in the appointment to poiitions or essicnments within the college
district, on the basis of race, c<reed, color, nzticonal crigin, sex, marital
status, age, or membership in tne Union,.

The Union agrees to admit persons to membership without discrimination on
the basis of race, creed, color, national origin, sex, age, marital status,
and to represent equally faculty without regard to member ship or partici-
pation in, or association with, the activities of eny faculty organization,

Within one week following ratificetion, the Board shall notify the pro-
fessional staff of the ratification of the Union-Board Agreement,
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Preamble

The Morton College Council Teachers' Union, A, F, T., Local 571, having been
certified by an election held June 6, 1967, as the sole bargaining egent for
the teaching faculty of District 527 (except those persons holding the of fices
of President, Business Manager, Deans, Administrative Assistants, and Dirac-
tors) is hereby recognized by the Board of Trustees of Junior College District
527, Cook County, lllinois, as their sole bargaining agent concerning matters
of salaries, fringe benefits, directly related economic conditions, griwance
policy and procedure, negotiating procedures, and otiher maiters to be mutuel iy
agreed upon. (See Appendix B ftor certification statement.)

The duration of the certificate of results of said election shall be for a
period from the date of the election until September 30, 1969, and shall con-
tinue thereafter until at least twenty per cent (20%) of said FACULTY as
hereinabove defined shall petition that a negotiating agent election be
called and an election be held, and a new bargaining agent qualified (in
accordance with the provisions of the resolution calling the election on the
question of Determination of Sole Kegotiating Agent Junior College District
527, Cook County, Illinots, dated May, 1967.) (See Appendix A.)
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The Board of Trustees agrees to distribute, or cause to be distributed,
copfes of this entire Agreement to all professional staff within seven

work days following ratification of the Agreement by the partfes. The
Board further agrees to distribute, or cause to be distributcd to new pro-
fessional staff members copies of this Agreement, The Board of Trustees
agrees to distribute other policy statements that are available affecting
professfonal staff members at such time as the new member assumes his
position on the professional staff, The Unfon will be responsible for
typing the Agreement for reproduction; the Board shall reproduce sufficient
copies,

When the parties mutually agree to conduct négotintions sessions at times
that conflict with faculty responsibilities, as required by the college, the

faculty members shall suffer no loss in salery due to the time spent in neaqo-
tiating sessions.

The calendar shall be mutually agreed upon by the Union and the president of
the College prior to submission to the Board for adoption prior to the
regular March Board meeting,

The faculty shall have three week days duty free between the examination
period and the beginning of classes for the second semester. These days
shall be for the purpose of preparing for the new semester.

The college calendar shall provide for at least one full weekday (Monday

through Friday) following the last day of final exams before grades are due
from the faculty.

The Board of Trustees agrees %o notify the Unfon of {ts regular and special
meetingse In addition, the agenda for these meetings will be made avail-
able to the Union at approximately the same time as to the Trustees.

There shal! be no lay-offs of faculty members for the academic year 1972-73.

1f any part of this Agreement is subsequently declared by legislative, judi-
cial authority, or policies and guidelines of the I11linois Junior College
Board to be illegal! or non-binding, all other provisions remain in force

and will not be affected, so that this Agrecment will remain whole with the
void provision(s) deleted. Advisory opinions by attorneys do not auto-
matically vold parts of this Agreoment,



b. Only experience gained subsequent to the 18th birthday shall be considered.

c. Experfence shail be considered only if the applicant was employed a normal
working week for the occupation in which he was engaged.

d. At least nine months of such employment shall be necessary to allow one
year's credit on the salary schedule,

College substitute teaching shall be applied as experience credit on the
salary schedule up to a maximum of three years. Substitute teaching in this
context is interpreted to mean full-time and continuous teaching of a gtven
program for not less than a complete semaster at any one time.

5. The salary schedule for the scademic year 1971-1972 shall be based on the
following Table, and shall be applicable to 1l full-time faculty who serve
during the period covered by this Agreement. For the 1971-72 academic year,
each full-time faculty member shall receive | year of experience credit but
shall receive a salary based on his experience credit as of Sept. !, 1970.

Salary Schedule, 1971-1972

EXPERI ENCE ]
CREDIT BA BA+16 BA+30 MA MA+15 MA+30 MA+LG PH D

0 §$ 8,000 $ 8,300 § 8,600 $ 8,900 § 9,200 $ 9,500 $ 9,800 $10,100

1 8,335 8,665 8,995 9,325 9,660 9,995 10,330 10,665
2 8,670 9,030 9,390 9,750 10,20 10,490 10,860 11,230
3 G,005 9,395 9,785 10,175 10,580 10,985 1-1.390 11,795
L 9,340 9,760 10,180 10,600 1,040 11,480 11,920 12,360
5 9,675 10,125 10,575 11,025 11,500 11,975 12,450 12,925
6 10,010 10,490 10,970 11,450 11,960 12,470 12,980 13,490

7 10,345 10,855 11,365 11,875 12,420 12,965 13,510 14,055
8 10,680 11,220 11,760 12,300 12,880 13,460 14,040 14,620
9 11,015 11,585 12,155 12,725 13,340 13,955 14,570 15,185
10 11,350 11,950 12,550 13,150 13,800 14,450 15,100 15,750
11 11,685 12,315 12,945 13,575 14,260 14,945 15,630 16,315
12 12,020 12,680 13,340 14,000 14,720 15,L40 16,160 16,880
13 12,355 \3,0‘45 13,735 14,425 |S,180 15,935 16,690 17,445
W 12,690 13,600 14,130 14,850 15,640 16,430 17,220 18,010 -
16 13,025 13,775 14,525 15,275 16,100 16,925 17,750 18,575
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a. A regularly employed full-time faculty member, upon submission of a letter
to the College Board prior to the end of the school year indicating his
intent to retire at the end of that school year, shall become eligible for
retirement pay. Such retirement pay is to be at the rate of $50 for each
year of recognized experience credit and shall be paid as part of the
annual salary. For those full-time faculty members retiring during or
at the end of the 1971-72 academic year, this provision shall be retro-
active to September 1, 1971,

b. A full-time faculty member who presents evidence of having filed for a
pension from the Universities Retirement System shall be defined as having
retired; or on the present basis by which the College Board recognizes
retirement (which is 25 years of service at Morton).

c. -A regularly empioyed full-time faculty member who retires for reasons of
health under the disability provisions of the Universities Retirement
System shall be eligible for retirement pay at the rate of $50 for each
year of recognized experience credit,

Beginning wi th the twenty-first year of experience credit, an additional
increment of $200 shall be paid annually for each five-year period of
service after the 15th year of experience credit,

The pay schedule for coaching is as follows:

a. For the 1971-72 academic year, it is the same as it was for the 1970-71
academic year. '

b, For the 1972-73 academic year:

Flat Rate
(1. Football and Basketball

(a. Head Coach $700

(b, All other assistants 500
(2. Wrestling, Swimming, Gymnastics, and Hockey

(a. Head Coach 700

(b. A1l other assistants 500
(3. Baseball, Indoor Track, and Outdoor Track

(a. Head Coach - ' 700

(b. All other assistants : 500
(4. Golf, Tennis, Soccer, Cross Country, and Intramurals

(a. Head Coach 700

(b. All other assistants 500

Full-time faculty members teaching a split shift shall receive, in addition
to their redular salary, $25 For each hour of load in the evening up to a
maximum of $100 per semester, effective for the 1971-72 academic year only,

The final date for application for a change in laieral placement on the salary
schedule shall be September 1 of any given year,

All student clubs shall be sponsored by the Dean of Community and Student
Affairs., Faculty members shall be encouraged to volunteer their assistance
in the activities of any club., Club advisors shall be nominated by the re-

spective clubs and approved by the Dean of Community and Student Affairs.
There shal) be no extra pay fa- cseisting in the sctivities of any club.



12. Pay for continuing-education and extra-pay classes for evening and summar shall
be based on years of experience and academic degrees held, in accordance
with the provisions of this contract, as follows:

Expe, Degree Number of Contact Hours per Week that the Course Normally
Credit Held Meets Per Semester During the Academic Year
1 2 3 2 e 1 3
$ $ ’ ) 3 $ S $
0 BA 187.00 374.00 561,00 748.00 935.00 1122,00 1309.00 1496.00
! BA 195.50 1391.00 5B86.50 782.00 977.50 1173.00 1368.50 1564.00
2 BA 204,00 408.00 612,00 816.00 1020.00 1224,00 428,00 1632.00°
3 BA 212,50 425.00 637.50 850,00 062,50 1275.00 1487.50 1700.00
b BA  221.00 442.00 663.00 884,00 IIOS.bO 1326.00 1547.,00 1768.00
0 MA 221,00 L442.00 663.00 B84L.00 1105.00 1326.00 1547.00 1768.00
§ MA  229.50 459.00 688,50 9i8.00 1147.50 1377,00 1606,50 1836.00
2 MA 238,00 976.00 714,00 952,00 1190,00 1428,00 1666.00 1904.00
3 MA  246.50 493.00 739.50 986.00 1232.50 1479.00 1725.50 1972.00
L MA  255.00 510.00 765.00 1020.00 1275.00 13530.00 1785.00 2040.00
0 DR 255.00 510.00 765.00 1020.00 1275.,00 1!530.00 1785.,00 2043.00
1 OR 263.50 527.00 790.50 1054.,00 1317.50 1581.00 1844,50 2108,00
2 DR 272.00 5S4h.00 B16.00 1088.00 1360.00 1632.00 904,00 2176.00
3 DR 280}50 561,00 B41.50 1122,00 1402.50 1683.00 1963.50 2244,00

b DR 289.00 578.00 B867.00 1156.00 1445.00 1734.00 2023.00 2312,00
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Personnel Policies and Procedures

The official personnel file located in the office of the president shall be
the only official file and shall be complete. All material judged by any
member of the administration worthy of preservation for the record shall be
put in the official file. There may be a periodic review of all the material
in the file by the Dean of the College and the faculty member. Upon written
request, a faculty member shall have the opportunity of reviewing his file.
By mutual agreement of these individuals material may be removed from the
file and destroyed.

No material relative to a faculty member's conduct, service, character, or
personality shall be placed in the official file unless the faculty member
has had an opportunity to read the material. (This excludes placement
office credentials.) The faculty member may acknowledge that he has read
such material by affixing his signature on the copy to be filed, with the
understanding that such signature merely signifies that he has read the
material to be filed and does not necessarily indicate agreement with fts
content, A faculty member shall have the right to answer any material filed,
and his answer shall be attached to the file copy. A faculty membar shall
have the obligation to provide a copy of his answer to the person originat-
ing the material that is filed.

A faculty member shall be permitted to reproduce any material, exclusive of
placement office credentials, in his official file. The content of these
official files may not be removed from the office, and the faculty member
shall arrange with the president's secretary for reproduction of desired
materials.

Other provisions of this Agreement to the contrary notwithstanding, in the
case of probationary faculty members, written notice by the College Board
not to re-employ shall be given 60 days before the end of the academic year;
if the notice is not given, the faculty member is deemed re-employed for the
next year. No dismissal shall be effected without good and sufficient cause.
The grievance policy and procedure shall serve for review of recommendations
not to re-employ or for review of dismissal notice. Provisions of the griev-
ance policy, including those of XI, 3, 1 on due process, shall apply, except
that, beyond the complaint stage, grievance related to non-reemployment or
dismissal of probationary teachers shall be filed with the president. A pro-
bationary faculty member's service shall not be deemed to be terminated until
10 days following delivery of the Board's notice; or if the faculty member
files a grievance, until the grievance procedure {s completed, and then only
upon ratification by the Board of Trustees.,
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The president of the college and all other adminigtrators shall state the
purpose,in advance to the faculty member, for which a conference dealing
with the fitness or performance of a faculty member is called.

The president shall post notices in appropriate places listing all vacancies
in administrative and staff positions in the college. Qualifications and
duties for such positions shall ba included fn the notification.

Job descriptions of all administrators will be placed {n the faculty handbook.

Before the Board adopts any changes in an organizational chart of the college,
the president of the college shall allow the Advisory Committee to Administra-
tion to consider such changes.

Each faculty member shall be a member of only one department and shall be so
listed on the staff roster. A faculty member teaching a course in a depart-
ment other than the one in which he is a member shall be considered as on
loan and not as a member of the department offering the course.

Each faculty member shall be classified as full-time, part-time, and/or
substitute,

A1l members of the faculty shall receive written confirmation of employment
specifying the conditions and length thereof.

Al comnittees established for the purpoké of selecting a college presi-
dent shall include three faculty members to be elected by the faculty,

No faculty nember shall bs removed from the claSSroom‘or barred from carrying
out his normaily assigned duties and professional obligations without the
ohservance of academic due process. This shall consist of the following con-
ditions: :

8. The faculty member has been adjudged by the president of the college to
be in such a condition that the faculty member's continued presence in
the classroom or on the premises constitutes a real and present danger
of physical harm to himself, to students, or to other persons, and has
been so notifiede In such an event, the removal or barring order must
be signed by the president, Furthermore, either in the order or within
2l hours following the delivery of the order to the faculty member, it
shall be the responsibility of the president to give a written statement
to the faculty member specifying the circumstances which prompted the
removal or barring order and the specific reason(s) therefor, and a copy
to the Union president. Such removal or prohibition from carrying out
assigned duties shall not effect the status of the faculty member as it
relates to compensation and welfare benefits. These benefits shall be
paid under the terms of this Agreement until such time as a hearing
has been concluded by the Board of Trustees. This hearing shall be
consistent with the method of conference and hearing set forth in the
Grievance Procedure of this Agreement., The decision of the hearing
shall be in writing and shall not go into effect unti) signed by the
Board of Trustees and delivered to the faculty member concerned.

OR

b, The employee has been discharged from his position fn accordance with the
provisions of applicable law.
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Nofication of appointment to the summer faculty, together with assignments
to courses, shall be given to the teacher in writing by the dean of the

college no later than 30 days prior to the beginning of the summer
session. -

de

Before a tenured faculty member is released, every effort gshall be made-
by the college to place the faculty member in another faculty position
for which, by experience and training, that faculty member fs qualified.
Notice of intent to terminate a tenured faculty member by reason of cut-
backs shall be qgiven in writing by the president not later than March 1.
This provision shall not be construed to cancel or reduce any legal
rights to which the faculty member is entitled under tenure,

Teachers shall be released according to department seniority, with those

faculty with the least seniority in the discipline affected to be re-
leased first.
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Working Conditions

The college shall make every reasonable effort within the limits of its
authority and means to provide parking for faculty members on or near the
campus(es).

College faculty members shall have available for their use necessary office

furniture and equipment., Telephone service will be provided within reason-
able proximity to all college faculty office areas.

A lounge shall be provided for college faculty and staff according to the
availability of space for college purposes,

Faculty members shall be selected by each department to work with educational
planners and architects in preparing the program of educational specifica-

tions prior to the architectural basic-design stage for new construct1on and/or
remodeling of college facilities.

The college administration shall provide the staff with instructjons for
handling medizal emergencies.

An activities calendar shall be {ssued monthly to each faculty member prior
to the first school day of the month,

A full-time faculty clerk-typist shall be provided. The clerk-typist will
do work for the faculty which shall have priority over all other work and
shall be completed in preference to any other work. The clerk-typist's
desk shall be located in the faculty mailbox room,

Teacher aides shall not be assigned to a faculty member without the teacher's
consent,
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Leaves

A. For Full-Time Faculty:

1. Sick Leave:

a. Definition: Absence approved as ''sick leave'' shall, i\ general, be
absence owing to personal illness or incapacity which j\cevents a

"faculty member from performing his teaching or other pwvofessional duties.

b. Extent:

(.

(2.

Fifteen (15) days each academic year at full pay. 1In the event that
the full amount of annual leave thus allowed is not ysed, the unused
smount shall cumulate as long as the faculty membe: (g jn continu-
ous employment status with Morton College.

Ten (10) days at reduced pay each academic Year. 1lhe redﬁced say
5s defined as full pay minus $30 for each school day of absence
and shall cumulate to sixty {60) days. Leave at reduced pay shall
cumulate separately from but concurrently with leave at full pay
and in the same manner.

c. Application:

(1.
(2.

(3.

e

(5.

- physician of the—faculty member ‘s choice ih the Catn of an absence

Absence for sick leave shall be subtracted from the accumulated leave.

‘When and if the '"full-pay days'' have been exhausted, the balance of

the absence days shall be subtracted from the reducand-pay accumula-
tion pool.

The Board of Trustees may require a certificate from 5 licensed.. .

as sick leave which exceeds ten (10} continuous duty, days.

Each year, beginning with the first day of the fal}
faculty members shall be credited with fiftreen (15)
sick leave at full pay and ten (10) days additional

semester’,
dzys additionnal
at reduced paye.

£ach year, with the first pay check of the fall .-sem.
member shall receive a statement of the accumulated
jnclude the days credited for that academic year.

ster, each faculty
3ick leave, to

2. Personal Leave:

a. Absence approved as personal leave shall be absence for reasons other
than illness or incapacity and shall result in no loss of pay,

- . : b. Persornal leave shall npot exceed five (5) days each acadrnjc year and
shall not be accumulated from yecar to year.

O

ERIC

Aruitoxt provided by Eic:
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Personal Jeave is autometicaily approved for:

(1. Death or critical illness in the immediate family or household
(mother, father, brothers, sisters, wife, husband, children,
grandparents on both sides of the family, or other kin held in
special regard).

(2. Wedding in the immediate family,

(3. Personal business. Although a faculty member is under no obliga-
tion to state a reason other than "personal business,' the follow-
ing should serve as a guide: Personal business shall mean an
activity that requires the faculty member's presence during the
school day and is of such a nature that it cannot be attended to
at a time when the college {s not in session or at the conclusion
of a working day or on a weekend. Certain types of family obli-
gations, legal commitments, unusual circumstances related to pro-
fessional growth, and emergencies are considered to be justifica-
tion for the utilization of the personal business leave., When
there is reason to believe that the personal leave provision has
been misused the faculty member may be required to submit an
af fidavit concerning the business exigency.

(4. Transportation difficulties.

(5. .Court attendance. \

A personal leave is validated for record-keeping purposes by the appro-
priate administrator upon applicatien of the faculty member through
his department chairman.

Jury Duty Leave: Absence because of service on jury duty shall result in
no loss of pay for the days absent. Remuneration received for jury dut,
shall be reimbursed to the college.

Maternity Leave:

ae

b,

e,

Definition: Absence approved as maternity leave shall be absence during
the period of pregnancy, birth, and recuperation fran birth,

Extent: Leave shall normally be for two semesters. Under extenvating

circumstances a faculty member may petitinn the board for a one-semester
extension,

Maternity leave shall be without compensation and without loss of job
rights. Fringe berefits shall be continued at the option and expense.
of the faculty member,

Maternity leave shall not be counted as teaching experience and shall
not he counted tcward advancement on the salary schedule,

Request for maternity leave shall be approved by the Rcard of Trustees.
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5. Military Leave: The contractual! continued service of faculty members shall
not be impaired because of absence due to being called to the military
service of the United States, Required time spent in such military serv-

ice shall count in all aspects as teaching experience up to a maximum of
two years,

.

6. When a faculty member is charged with a leave, he shall receive a state-
ment as to the type and extent of the leave charqged,

7. Sabbatical Leave: Sabbatical leaves for faculty members are authorized
under the following conditions:

a. The first sabbatical leave may be taken after a faculty member's sixth
full year of service; and a subsequent sabbatical may be taken only
after six additional years of teaching service, no’ necessarily con-
secutive, or in the Jth, l4th, 2lst, etc., years of experience at
Morton Colleqe,

b. A sabbatical leave may be taken for either one semester or for one
year. It may not be taken for o fraction of a semester.

c. Sabbatical leaves may be granted for study or research or a combina-
tion of these only if they benefit the college. A plan for the period
of leave shall accompany the request for leave, which shall be sub-
mitted in writing prior to March | and directed to the president for

his ~pp.oval. Requests may be placed on the Board agenda no later than
the ' egular April meeting for action,

2. d. Duiing the sahbatical leave, the faculty member shall receive the
difference between his established salary for the period and $1,300

a semester, However, a faculty member who has not had a' sabbatical
leave of one or two semesters' duration after 12 years of service may
take a leave of one or two semesters' duratinn and shall have $1,000C
deducted for esach semester, The Board shall pay the teacher's con-
tribution to the State Universities Retirement System during the
sabbatical period,

e. Priority for sabbatical leaves shall be:
(1. service since previous sabbatical leave and number of leaves
(2. purpose of sabbatical
(3. recommendation of department chairman
(k. availability of substitutes
(5. budget allocation

f. The number of faculty that may be permitted at any one time to go on
sabbatical leave shall not exceed three per cent.

g. Faculty members returning iron sabbatical leave shall submit a written
report of their experience to the president or report orally to the
faculty or to cdepartmental faculty groups where a representative of
the school administration is present.

ERIC

Aruitoxt provided by Eic:
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h. All fringe benefits such as hospitalization, major medical insurance,
and life ingurance shall remain in force for the duration of the
sabbatical leave.

Full- or Part-Time Faculty:

Religious Leave: Absence because of major religious observances shall
result in neither loss of pay nor loss of personal leave. Such absence
shall not exceed three days per academic year.

Faculty members in the Continuing Education program shall accrue for each
period beginning September | and endiny August 3!, up to a maximum of
four (L) days of sick leave, with full pay at the rate of one sick-lcave
day per semester or equivalent. The faculty mermber shall not receive
additional pay if he makes vp the time lost dus to iis sick leaves
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Departmental Organization and Responsibilities

A1l instructional departments, as well as counselors, shall have chairmen
elected by their faculty in accordance with the method prescribed in the
Organization of Oepartments, except as modified in Section VIII (see
Appendix C).

A new unit of Interdisciplinary and Innovative Studies shall be estab-
lished. This unit shall be limited to fuli-time faculty members who may
volunteer to serve and be admitted to this unit on a full- or part-time
basis upon approval of the dean of the college. Any provision of this sec-

‘tion to the contrary notwithstanding, the head of tnis unit shall be the

dean of the college. The innovative structure of this unit shall be de-
veloped by the faculty of this unit with the cooperation and approval of
the dean of the college. However, this shall not be construed to prevent
any other department of the college from developing experimental, inter-
disciplinary, and/or innovative courses.

®
The new unit of Interdisciplinary and Innovative Studies will not teach
any course which is now being taught {academic year 1971-72) except in the
areas of the humanities and communications.

All elections for department chairmen shall be conducted by the department,
Regular elections for vacancies created by reason of expiration of term
shall be in March of the year in which a térm of office ends. Fach member
of a department having a minimum of half load shall have one vote. Ballots
will be mailed to members on leave.

The dean of the college shall notify the department concerned whenever a
chairmanship becomes vacant other than by reason of expiration of reqular
term. Chairmen elected to fill such vacancies shall serve ihe unexpired
portion of a term, or in the event of vacancies created by sabbaticals or
illnesses, the period during which the regular incumbent ic¢ absent. Prompt
special elections shall be held to fill such vacancies.

In the event that regulations ¢ither of law or of outside bodies and agencies

having jurisdiction over Horton College prescribe snecial requirements or
ng Jun ge j q "

qualifications for the chairmanship of any department, such regulations shall

be communicated by the president to the department in order that candidacy be
limited to those eligible.

In the event that a department chairman is informed by the administration of
the possibility of changes in said department pertaining to curricula or
teacher welfare not covered by the: Union-Ecard Agre=-ent, the department
chairman shall immediately call a meeting to discuss these proposed changes.
The opinions of the department that are pertinent to the proposed changes
shall be conveyed to the administration by the department chairmen.
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The chairman shall call department meetings as circumstances indicate for
the purpose of conducting departmental business (see Appendix C).

In the screening, interviewing, and selecting of all new department members,
the department members, the department chairman, and the dean of the college
shall be involved. The dean of the college contacts outside sources, such
as university placement offices, and accepts and acknowledges applications

for employment, The department chairman and other staff members also submit
names of possible candidates.

The department chairman shall recefve the ten applications judged most promising
by the dean of the college. However, the department chairman has the right

to consider all of the applicants if he desires. After the department chair-
man has reviewed the letters of application, he and the dear of the college
select the candidates to be interviewed.

The ‘initial interview of each selected candidate is conducted by the dean of
the college and the department chairman in the dean's office. If the judg-
ment of these two indicates the candidate deserves further consideration, the
department chairman presents the candidate to the members of the department.
The evaluations of these members are considered by the depar tment chairman
and the dean of the college when together they hold their final discussion

to determine a candidate to recommend to the president, The dean of the
college has the final responsibility to make this recommendation.

No full-time Morton College faculty member who has requested an extra-pay
assignment 35 days before the commencement of classes for courses in his
department that he is qualified to teach shall be denied such assignment

while a person not a regular member of the Morton College faculty is

assigned such courses.,

The responsibility for proctoring examinations shall be that of the departments,
The department chairmen shall provide all tenured, probationary, part-time,

or substitute faculty members with current course outlines or syllabi. The
faculty member shall be required to follow these outlines and syllabi.
Course-offering procedure is as follows:

a. Recommended by department chairman in consultation with faculty,

b. Department chairmen will submit thelr recommendations to the dean of the
college for his approval,

c. If there is a disagrzamenr betwean the department zhazirman and the deor
of the college, the chairman will report this to the president in writing
with a copy to the dean,

d. The president will make the final decision.

Teaching assignments shall be made by the following procedure:

a, Initially by deportment chgi-sar in corsultation with faculty,
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b. Oepartment chairmen will submit their assignments to the dean of the
college for his approval,

c. 1f there is dissgreement between the department chafirman and the dean of
the college, the department chairman will report this to the president in
writing with a copy to the dean cf the college.

d. The president will make the final decision regarding the disagreement.
Assignments are to be based upon recognized criteria of qualifications for the
course to be taught and shall also take irnto account the desirability of rotation

among fully qualified instructors for a particular course.

14, Effective September 1, 1972, the amount of released time from instructional
responsibilities for departmental chairmen shall be as follows:

Number of Full-Time Semester Hours Released

Contractual! Instructors Time (Reduction in Load)
1 -3 2 hrs/year or 1 hr/sem.

4 - 5§ 4 hrs/year or 2 hrs/sem,

6 or more 6 hrs/year or 3 hrs/sem.

Prior to September 1, 1372, there will be no changes in or additional remun-
eration for department released time as scheduled at the time of ratifica-
tion of this Agreement,

15. No department shall have its title changed.
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IX

Professional Responsibilities

Standing faculty committees are the Commi ttee on Academic Standards, Ad-
visory Committee to Administration, Faculty Committee on Student Personnel,
and the Curriculum Committee. Additional! standing faculty committees

shall be established by mutual consent of the Union and the president of
the college.

Membership on standing faculty committees exclusive of student member ship
shall be limited to six faculty members elected to each committee for
three-year terms, The elections for committee members shall take place by
March 10 of each year and shall be the responsibility of the Morton College
Faculty Assembly. The term of office for each member elected under this
provision shall begin with September 1| of the academic year in which the
member is to begin his service. If a member elected is to fill a vacancy,
he begins service upon clection, No member having served one full three-
year term may succeed himself., No faculty member shall be elected to

serve on more than one standing committee concurrently,

The standing faculty committees shall report as follows:
a, Committee on Academic Standards to the dean of the college;

b. Faculty Committee on Student Personnel to the dean of community and
student affairs; ’

c. Advisory Committee to Administration to the president; and
d. Curriculum Committee to the director of programs,
There shall be no reduction in load for committee work.

With regard to student advisement and registration, the faculty shall serve
in an advisory manner on questions relevant to their disciplines,

The load policy for full-time faculty shall be:

a. A maximum of 15 contact ho.rs per week; any deviaticn beyond 16 contact
hours shall be with the consent of tre faculty member and beyond 15
contact hours shall be paid for by referring to the Continuing Education
and Extra Pay Salary $chedule (page 8). Hazimum load for English
Composition shall be 13 hours,

b. No faculty member shall be required to have more than three preparations;
an assignment to either a scheduled lahoratory, or an open lab shall con-
stitute a preparation,
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c. Office hours shall be a matter of professional judgment of the faculty
member. It is expected that faculty members wil! provide adequate time
for consultation with students. Office hours shall be posted and on
record with the dean of the college.

d. A faculty member shall not be given a teaching schedule of more than
eight (8) consecutive clock hours per day.

e. Llibrarians and counselors shal!l have a maximum load of 35 contact hours
per week for 36 weeks.

f. Lab type situations and P. E. apply 0.8 factor for each scheduled con-
tact hour, This also applies to individualized instruction in manual
skill-type 1ab courses such as typing.

g. For cooperative programs such as Mid-HManagement, a normal load is 15
contact hours with 3 contact hours of credit for the internship program
for 1-20 students, 4 contact hours for 21-25 students, 5 contact hours
for 26-30 students, and 6 contact hours for 31-35 students.

6. Student grades as reported by a faculty member shall be final and shall
not be questioned if defined as pedagogically justifiable and reasonable
by both the administrator and department involved. Pass-fail grades, once
assigned, shall not be changed to letter or number grades.

7. No restrictions whatever shall be in effect against the right of a faculty
member freely to publish by printing or other means, information, opinions,
or material in any media on any subject, except:

a. those limitations which are applicable equally under the law to all
citizens, such as those prohibiting libe! and s!ander; and

b. those limitations imposed by his specfal position in tne community
as a person of learning and an educational officer, which enjoins
teachers to be at all times accurate, exercise appropriate restraint,
and show respect for the opinions of others.

Regulations now in existence or to be promulgated bearing on expression,
oral or written, shall be applicable only in cases where a staff menber is
acting in an expressly official capacity as a spokesman for the institution
ot one of its duly designated subdivisions,

8. Faculty members responsible for publications, for music and drama, speech
arts, production, etc., shall have released time based on a review by the
college president of the faczulty member'c situationr,

9. Class sizes shall be flexible and will be determined by the dean of the college
after consultation with the respective faculty members.
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X

- Fringe Benefits for Full-Time Faculty

. The College Board agrees to provide a $15,000 double indemnity life insur-
ance policy for each faculty member,

2. All faculty members shall be given the opportunity to purchase additional
amounts of life insurance on the payroll deduction plan.

3. The Board of Trustees shall psy for individual coverage for hospitaliza-
tion {nsurance, medical-surgical insurance, and major medical insurance
for all faculty members. Insurance benefits under this coverage shall be
equivalent to or greater than those of the 1968-69 program,

L. Where husband and wife arec both employed as staff members, the cost of
insurance for both will be applied, at the option of the pair, toward the
cost of family-plan benefit insurance. -

5. The Board of Trustees shall reimburse each faculty member for the cost of
tuition of college-level courses where written approval by the dean of the
college has been given in advance of registration. This amount shall not
exceed $90 per fiscal year per faculty member. Reimbursement shall be
made upon presentation of evidence of successful completion of the course(s).
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X1

Procedures for Grievance

1. Oefinition of grievance: A grievance shall be defined as an alleged violation
or a misinterpretation or a misapplication of the terms of this Agreement.

2. The foregoing construction of a ''grievance" notwi thstanding, it is understood
that until the employee, together with the Union, specifies that the problem
raised is a grievance, the matter at issue remains a complaint only. The
status of ‘‘complaint'' means that, with reference to the employee, the Union
fs assisting the employee upon his request only to the extent of: (a) helping
him define and articulate his problem, (b) helping him find out and interpret
facts and pertinent provisions concerning his situation, and (c) naming
someone to accompany him at proceedings, with a view to resolving the problem
expeditiously. At such times as the employee, tougether with the Union, decides
that the problem has not been satisfactorily disposed of as a complaint, he
shall then notify the appropriate official that he is filing a grievance. This
action on the employee's part places the disputed matter in the category of a
grievance,

3. 1In order to establish an orderly process for the resolution of employee
grievances, the Board establishes the following policy and procedure:

a, The employee's grievance shall be submitted in writing in the first instance
to his immediate responsible officer. :

b. If the grievance is not settled by the respective responsible officer,
the aggrieved shall have the right to refer his grievance to the person
next in line of authority as defined in the administrative organizatior,

c. If the grievance is not settled by the respective officers, the employee
may request the grievance be referred to the president. All reports
from previous appeals shal) be submitted with the employee's appeal, 1If
the aggrieved requests representation, it shall be granted at any stage
of the grievance procedure, including the complaint stage,

d. If dissatisfied with the cutcone of the above three steps, an employee
or an organization represcrnting the emnloyee may refer the grievance to
the Board by arranging through the president for an appointment with the
Board. The president sha!l prepare a review of the case for the Board,
The Board shall also te given & statement from the aggrieved reviewing
previous efforts to resclve the disagreements.

e. The Board shall recefve representatives of organizations acting for indi-
viduals or groups of employees only after individual employees or repre-
sentatives have failed to resolve their grievance or disagreements with
the president and have requested iudience, through the president, for
their representatives.
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f. At the earliest possible date, the Board shall inform all interested
parties of its decision., Likewise, at the earliest possible date, a
decision report shall be made in writing to the aggrieved by the persons
to whom the heuring was referred.

g. Some specific time should be estas>lished for holding conferences on
grievance following the receipt of grievance, and some specific time should
be indicated for informing the aga-ieved of the decision following the
last conference., This policy provides that the timing be 15 days as a
maximum before holding the first conference and 5 days following the
last conference for informing the aggrieved of the decision. This timing
is to be observed at a!l levels in the procedure except that 25 days are
to be allowed the Board for holding its first hearing and B days for
rendering a decision.

h. Whenever an employee is summoned for an interview or a hearing for the
record which may lead, on the one hand, to dismissal or other disciplin-
ary action; or on the other hand, to a termination without prejudice,
then he shall be given at least 2 days' notice; and such notice shall
specify the nature of the busiress. The provisions of grievance shall
apply. The faculty member shall be advised by the administrator of his
right to have representation of his own choosing throughout all stages
of grievance, including the complaint stage. Conferences held on griev-
ance shall be scheduled at a time and place which will afford ample
opportunity for all persons who are entitled to attend, including repre-
sentatives of and witnesses for the aggrieved, to do so.

i. The principles involved in all grievance and disciplinary matters gener-
ally include the concept of confrontation of witnesses and examination
of evidence. When accusations are brought and facts are in dispute, the
teacher shall be informed prior to any hearing of all the charges against
him in writing. He shall be given full rights of representation by
counsel, and full opportunity to deny, to refute, and to rebut, Both
the teacher and the administration shall have the right to present and
examine witnesses and to cross-examine witnesses, The administration
shall make available to the teacher such authority as it may possess
to require the presence of witnesses.,

It is a fundamental principle of fairness that the charges against a per-
son are to be made the basis of action only when proven, and that the
burden of proof rests upon those who bring them. The responsibility for
applying this principle in the worlid of education rests primarily upon
the governing board and the administration of an institutions

while the investigations or hez-ings sre taking place, though a teacher
may be under summary s.spension, the teacher's rights are not to be
prejudiced. This means that the Instructor shall continue to receive
his full pay pending final adjudication,

Al so, when a hearing tekes place, it should be conducted by a standing
committee or by a special group of full-time teaching colleagues,
democratically chosen by and representative of the teaching staff and
selected by pre-established rules,
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jo The Union, at its discretion, shall have the rignt to pursue the issue
presented by the aggrieved independently in cases where it believas
that the grievance affects the welfare of a sizable number of faculty
members who are similarly situated.

k. When the aggrieved wishes Union representation, the following shall
apply:

(1. The aggrieved shall address his signed grievance, accompanied by
relevant papers, to the appropriate administrator through the
. president of the Morton College Union., The president will

transmit the grievance, along with such recommendations as he

sees fit, to the nfficials addressed. The president of the Union,
moreover, shall include in his forwarding message the name of

the person {or persons) whno will serve as the Union representative
for the aggrieved.

(2. wWhile the grievance is being processed, contact relative to the
grievance by any administrator with the aggrieved shall be made
only through, or in the presance of, the designated representative,
and all proceedings shall be held in the presence of said repre-
sentative,

@
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X1l

Business Office Procedures

A1l changes in Business Office policies or procedures bearing on the financial
welfare of faculty members, individually or collectively, shall be negotiated
with the Union before their implementation.

A faculty member shall receive a written statement of explanation of any extra
deductions where the code is not identified on the check stub.

For each pay period any amounts over and above the contractua! salary shall
be identified and labeled on the attached check stub; inclusive dates of the
service so compensated shall be indicated as well. The income tax deduc-
tion for such extra pay shall be calculated according to the e¢xtra pay tables
provided by the Internal! Revenue Service.

Faculty members shall have the right to purchase under payroll deduction a
tax-sheltered annuity plan of their own choosing from 2 list of four plans

selected by interested faculty. Plans carried by faculty coming into the
college shall be honored.

Faculty members shall also have the right to purchase United States Savings
Bonds under payroll deduction. 0Oeductions shall go into effect upon written
notice and authorization by the faculty member to the business office.

The annual salary shall.be paid in 20 or 24 semi-monthly equal payments at
the option of the faculty member., With the exception of new employees,

faculty members must notify the lusiness Office of their preference no
later than June |I.

When college-owned vehicles are purchased, they shall be available for
faculty use in connection with instructional activities, procedures to be
determined by the Bisiness Office. The Board of Trustees shall carry ade-

quate insurance on college vehicles «nd on authorized drivers holding valid
I1linois drivers' licenses.
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XIII

Special Clauses Concerning

Changes, Term, and Superior Authority of Agreement

1. Matters Not Covered by This Agreement: The College Board agrees that except
for those matters forming a part of this Agreement--which m2y be changed -
only by mutual consent of both parties--no changes in existing faculty wel-
fare and educational policies will be effected without consultation with the
Union and notificetion to the Union wili be given as far as is reasonably
possible in advance of the proposed date of adoption of any such change, for
the purpose of affording the Union an opportunity, if it has any objections
to such proposed change, to resolve these ohjections with the Board and {ts
representatives, before any change is adopted.

2. The terms of the foregoing agreement are for the period September I, 1971,
through August 31, 1973, inclusive, unless otherwise herein specified and
with the exception that the items numbered IV, §; VIII, Th4; and IX, § shall

be renegotiated at the option of either party provided request is made in
writing,

3. If any provision contained in the Board policy is in conflict with this
Agreement, this Agreement shall prevail,

Date: p JJ" ﬁ’ Dt

. . N -
(L"\' ¥ L\ : \\J__ 2
Albert Jedlicka
Chairman of .the Board 'tf
Junior College District No. 527 Morton College Louncil, AFT Local 571
Wwest Suburtan,Teachers Union
s

rd
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Poge 2.

SECTION 2: That there will be and there is hercby called an
election to be held on Tuesday, the 6th day of June, 1967, for the pur-

pose of determining what agent, 1f any, the TEACIIERS desire to have re-

prezent them as their sole ncgotiating agent.

SECTION 3: 1rhat the rules and provisions regarding the said

elections shall be as tollowy:

Date of elevction

Tuesday, Junc 6, 1967

Polling Places

TEACHERS teaching at the East ouilding both in the high

school and junior college shall vote in Room 213 at the
East campus building.

TEACHERS who teach in both buildings shall vote in the
East building.

TEACHERS who teach in the West building, except as in-

dicated above, shall vote in All8 at the West campus
building.

Hours of Electinn

The polls shall be open trom the hour of 11:30 a.m. uncil
5:00 p.m.

Judges of Electtion

The American Arbitration Association (hereinzfter refsrred to
as the "Association") shall be responsible for preparation of
ballots, notification of TEACHERS, and the provisions for the
Judges at the polling places on the day of election.
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Pege 3.

Propogition to be submitted on the Ballat:

The ballot shall be in substantially the following form:

DES1GNATE ON THE BALLOT, THE GROUP BY WHICH
YOU DESIRE TO RE REPRESEN1ED AS YOUR SOLE
NEGOTIATION AGENT CONCERNING MATTERS OF
SALAFIES, FRINGE BEREFITS, DIRECTLY RELATED
ECONNIC COMDITINNS, GRIEVANCL PROCEDURES,
BLOCOTIATING PROCEDURES, AMD OTHER MATTERS
TO Y. MUTUALLY ACGREED UFON, BY VOTING FOR
OhE CisLy.

IN THE EVENT YOU DO KOT DESIRE TO BE RE-

PRIISENTED BY ANY CROUP, YOU MAY VOTE FOR
“NO GROUP'.

Mark X in one square only, indicating how
you desire to vote.

Group 1

Group 2

Group 3

"NO CrOUP"

Preparatijion of Ballots

The ASSOCIATION shall have the responsibility for the pre-
paration of the ballots and delivery thereof to the re-

spective polling places prior to the time designated for
the opening of the polls.

High School and Junior Collece

The high school and junior college TEACHERS shall determine
independently of euch ocher by separate ballots for high
school and juniur cellege.

High School TEACHERS shall be defined as those who during

the current year teach less than six (6) semester hours
in the college.

College TEACHERS shall be defined as those who during
the current year teach six (b) or more semsster hours
- . in the junior college.
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Page 4.

Nomination for Group Name To Appear on Ballot:

Nominations for the name of a group to appear on the
ballot to rupresent the TEACHERS as sole negotiating agent
shall he made by petition signed by the officers of the
organization and shall be filed with the ASSOCIATION not
later thaa tne 26th day of May, 1967. The filing of a
nomination petititon oun behalf of any group shall con-

stitute an aprecment by such proup that it will abide
by all ot the provisions of this resolut ion.

Position of Frecrasitions on Ballot:

Position of a group's name on the ballot shall be in

the order in which the petitions are received by the
ASSOCIATION,

Conduct of the Election:

Except as herein otherwise provided, the election shall be
conducted, 1nsofar as possible, in accordance with Article

9 -- Elections -- of the School Code of the State of Illinods,
particularly with reference te:

Opening polls, ballots, challenges, electioneering
(Section 9-14)

Watchers (Scction 9-14.2)
" Canvass of vates (3ection 9-15)
Disposition of poll books, etc., (Section 3-16)

Each voter should be prepared to provide proper identification

Absentee Ballots:

The ASSOCLATION will provide information regarding pro-
cedure for absentee balloting.

Signature of Arbitrator on Back of Rallot:

Every ballot to be vered in this election shall carry on the

reverse sicde therwol the facsiofle signature of the arbitrator
assigned by the ASLOCIATION,

Inicials of Judpes of Election:

To cbtain a ballot, the voter must sign opposite his printed
name on the clicibility 1{st. At the time a ballot {s de~

livercd to a person qualified to vote, one of the judges of
election st che polling place shall initial the ballot and

hand the same to the voter. No ballot shall be couynted that
does not bear both the facsimile signature of the arbitrator
and the initials of a judge of election, as provided heretin.
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Page 5.

Electionecring on “chool Premiues:

To the end that members of the Teaching Staff shall use
their best etforcs not to involve the student body in the
election, proup discussions concerning the election shall
be limitcd to the teachers' lounges, teachers' cafeterias
and such cther rooms that may upon request be assigned for
discusstion jurpuses by the Superintendent of Schools.
Election »vroters shall be Yimited to the teachers® lounges
and cateterius.  Teacher's mail boxes may be used for the
declavery ot 1a1orwat ional raterial bearing ideuntificat ion

of the ¢istiiiruting orpanization, but such material shall
not be handled by any student,

Ol election dav, no election judge (or other clection
official), cnallenper or watcher, or any other person shalls
be permittud to do any electioncering or soliciting of votes
inside any polling place or classrooms.

No person shall be permitted to interfere with, hinder, or

oppose in any way any pecrson coming to a polling place to
vote.

Persons not included in voting units are not to engage in
. campaigning.

Watchers’' Crecdenttials:

Each organization, whose name, appears on the ballot shall
provide the A530CIATION with a list of persons eligible to
serve as poll atchers. No zroup mady have more than two

wvatchers present at any one time in a given polling place.

Persons Elizidle zo Vote at the Polling Places-

The Superintendent of School Districts No. 201 and 527 shall
prepare a list cf all persons who are qualified to vote ac
each of the polling places hereinabove provided, such list
shall be precared as of the date of the adoption of this
resolution. tpen notification by the ASSOCIATION, the
Superinterdent shall provide to each group whose name will
appear on the ballot a list of persons eligible to vote.
Also he shall post a copy of such list on the administrative
bulletin board in each buflding. As soon as possible follow-
ing the adopt:on of this resolution, he shall furnish such a
’ list to the ASSOCIA[ION.
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Counting of Ballots:

After the polls are closed, all ballots shall be faonediately
transported under lock and key by the judges of election to
the Board Roow in the East building. Upon all ballots being
so delivered, they shall thercupon be placed in one ballot

box and mixed. Thereafter the ballots shall be immed iately

counted by the judges of election and recorded on the tally
shects,

Vote Requir.dJ:

In order for any negotiating agent to obtain exclusive
recopnition, nore than fifty percent (50%) of the persons
votjug at said clection must indicate by ballot their de=-
sire for such negotiating agent to represent them. In the
event no proposition receives a sinmple majority, a run off
election between the two receiving the largest number of
votes will be held.

SECTION 4: Any collective negotiating agreement which way hereafter
be entered {nto by the BOARDS, pursuant to the results of gaid election,
vith any sole negotiating agent so elected, shall be consistant with the
School Code of Illinois and applicable judicial interpretations thereof.

SECTION 5: The duration of the certificate of results of said
election shall be for a period from the date of the election until September
30, 1969 and shall continue thcre&fter until at least twenty per cent (207%)
of saild TEACHERS as hercinabove defined shall petition that a negotiating
agent election be called.

SECTION 6: That if a sole negotiating agent is elected by the
TEACHERS in the election hereby provided, such election shall become
operative immediatefy, but shall not affect any salafy or other negotiated

agreements currently adopted for the school year 1967-68, or adopted prior

to July 1, 1967.
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ADOPTED this day of 1967

AYES:

NAYS :

[p]

ABSENT:

President

ATTESTED AND FILED in my office

this day of , 1967

Secretary

I certify that the above was tsken from the regular minutes of the
Board of Bducation for the date of May 8, 1967.

- ey
7”7 ;
gww_i/ L e
J 8 V. Moon, Superintendent

J, Sterling Morton High Schools
District No, 201.

Dated: September 23, 1970
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Appenuax ¢

ORGANIZATION OF DEPARTHENTS

Division of University Parallel Education

Departmonts Established

The following departments were eatablished July 15, 19681

Lan s Arts
- ‘Eigfiih‘ﬁ‘d Spuech
Foreign Languagaes

A o wm = — - ——

Chenistry

Goeography end Geology
Mathematics

Phyaics

Fine and Performing Arts
Art
Music

Dramatic Productions

Social Sciencaes

Hiastory

Philosophy

Political Science
Psychology and Soclology
Social Science

Physical FEducaticn
Physical Tducation For Men and/or Women

Procedure for Creation of New Departments

Thres or more instructors in a similar subject matter discipline
=2y petition the Head of the Divisicn of University Perallel
Education for the creztlcn of 8 new departuzant. Such petition
shall contain the rationale for the establishment of a new
dopartment and indicate why the existing dapzrteantel structure
provaentas the effective achlevez«nt of coumron goals,

Such petition zhsll be forwarded by the Hoad of the Division of
University Perallel Education through the Desn of Inotruction,
togaether with their rscomcandations, to the Preefdent for action,

Procadure for Election of Departmantal Chairmaen

Departmental chairmen gzhall be elected by the faculty of aesach
departmant aubjact to the approval of the Dean of Instruction and
the President of the College.

37
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Initially, departmental chairmen will be nominsted the week of
September 30TH, 1968, and the election of departoental chairmen
shall take place no later than the week following, The depart-
mental chairmen shall assume office upon election, For subse-
quent elections the nominations shall take place the firat full
week in May, and the election shall be held during tha wsek

following; the departmental chairmen shall assume office as of
June 15,

For the purpose of determining nominees for a departmental chair-

manship, a form shall be distributed to each eligible staff member
whereon the staff member may indicate his willingness to serve,

and he may nominate snother member of his dopartment for the chair-
manahip,

The departmental member receiving a majority of votes cast shall
be elected chairman; however, the Hare Prefarential Syatenl will be
used in order to eliminats the necesaity for subsequent run-off

elections in the event no one individuazl receives a majority of
first choices.

Instructors eligible to vote for chairman shall be those on
centractual service who teach seven or more semester hours, or
have the equivalent in i{nstructional responsibilities,

An elaction for the recall of a departesntal chairmen zay be initi-
atad by petition praaented to the Hezad of the Division of University
Parallel Education aigned by two-thirds (2/3) of the wombars of the
departmsnt. After a hearing, en elaction will be held and the chair-
man will be recalled if 75% of the votes cast favor such a rocall.

Tarm of Office

Departmantal chairmen elected in Octcber of 1968 will continue in
office until the ead of tha seccad seszrter 1970, Those slacted
in Mzy of 1970 shall serve for a tarm of three years. The matter
of succeeslon will bs discuased at & later date,

In the event a chalrn.-azhip baccmss vacant, due to reslignation or
other maans, prior to ths end of the term, a successor will be
elacted to complate the remainder of the term. In the event a new
dapartmant is created from an existing departmant, the term of the

existing chairmzn shall terminate with the creation of a new
dopartment.

1The Hare Prefere¢ntial System pormits a votsr to liat candidates

in the order of his prefarence,
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Duties gg.Departmnntil Chalrmen

The primary function of a departmental chsirman is to assist his
collezgues in achieving their goals by virtus of his leadership
qualities and the depth of knowledge he possesses of his aceiemic
fleld. Among his duties are the following:

A, Epgy&gg}gp

B.

The departmental chairman will engags his colleagues in better
identifying the major educational cbjectives of the department
and the aims of the specific courses. He will seek tc have the

‘department develop and continucusly revise the course outlines

and, where desirable, develop uniformity of goals and objectives
for a given course. He will provide the leadership for the
development of new inatructional methods and the initiatiom of
Dew course offerings. He will recommend adoption of textbooks
and othar learning materials which have been chosen by the
departmsnt as appropriate to the objectives of the courses. In
cooperaticn with the Head of the Division of University Parallel
Education, he will strive for close curricular articulation with
universities to which our students tranafer as well as with the
high schools from which Morton College draws its students.

Staff

The departmental chairmen is to recommand to the division head
inatructor assignmsnts and the number and qualifications of
persons <o the instructional staff; he or his colleaguas are to
participate in faculty recruitment and interview of candidates
whenaver possible. The departmental chairman will keep himself
informsd about the membars of his departmant so as to suppert
their preparation, qualifications, and performance. He should
visit probationary teachers' classrooms with a view to zsaisting
them in becoming oriented to the Morton Collage setting. Ha will

assist the members of his depertment in their professicnal growth

he will encourage faculty macberchip {n profeesional socletias,
participation in workshops, ¢nd attendcnce at professional mast-
inga. He will recomrend 21l travel requests for the dopartmant,
It is ecoumed that the despertmant will hold regular meatings at
which the chairmen will preeida. Ho moy also call and preside
at special meetings. Ho shell submit budget raqueats for aquip-~
m3nt epd supplies for the naxt fiscal year and submit with his
recommondation all roquisitions for the departmsnt. He is to

meke provision for the care of departmantal aquipmant and supplics

end should be preparcd to provids an inventory of dapertmental
equipmont. He will encourage tha developmant end organization

of depcrtmontal testing programs for purporas of placamant and/or
eveluation.

39
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VI.

4,

D. gm_xpic_ig,_md Placemsnt

The departmental chairmen will sezve as a subject matter
consultant to counsslora.

Released Time

The amount of releascd time from instructional reaponsibilities
for departmantal chairwen will be subject to review during the

sacond semsster of 1968-69. Initially the following reloased tims
will prevail: .

Number of FTE Semegter Hours
Contractual Instructors Roleased Time
4 or leas l=2
4,1 to 9 3-8
9.1 to 18 6 -7
Hore than 18 9 - 10

V. J. Cerveny
Deen of Ingtruction
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FORMAT FOR PETITION TO ESTABLISH A NEW DEPARTMENT

Division of Univeraity Parallel Education

I. DName of Propoeed Departmont

I1. Courses to bs included in New Departsant:
I1I, Faculty Members Teaching Above Coursess

IV, Rationale For Sepzrate Departmant

(Also indicate the reasons the existing departmental structure
prevents the affective achievement of coumon goals)

V. Recommended initial length of chairman's term of office.
(Kot to exceed three years)

VI, Routing and Recommendetions:

Head, Division of University Parallel Instruction

Dean of Inatruction
Prosident (For Action)

Reply to Petitionecra

)
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