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. June 9, 1971

' MERCER COUNTY COMMUNITY COLLEGE

CORRECTIONS WITH RESPECT TO THE CONTRACT AGREEMENT TO

BE ENTERED INTO BETWEEN THE BOARD OF TRUSTEES AND THE

FACULTY ASSOCIATION OF MERCER COUNTY COMMUNITY COLLEGE
FOR THE PERIOD JULY 1, 1971 — JUNE 30, 1973

It is hereby understood by both parties that the following corrections
are incorporated in the draft Agreement, which is under consideration by the
Board of Trustees and the F .culty Association:

1. Article II, Page 2, Item G.:

First sentence is modified to include the following
(addition-is underlined): )

"Except as this Agreement shall hereinafter otherwise
provide, all financial benefits other than salary steps
and increments (eg. pensions, sick benefits) of employ—
‘ment applicable on the effective date of this Agreement to
employees covered by this Agreement as established by
the rules, regulations, and/or policies of the Board in
force on said date, shall continue to be so applicable
during the term of this Agreement,"

2, Article VII, Item F,5(a):

"The sentence is mod{fied, with the words bracketed @)
to be deleted:

"The President, after reviewing the recommendations . ,
made by the Colleye Personnel (and Budget) Committee

will make his recormmendations to the Board of Trustees
whose decision is finat."

3. Article XII, Page 1, Item C.2

The tast line should read 9 teachmg contact hours rather
than 12,

Also, Item C.3 should be changed to read:
"If neither 1 nor 2 above apply, each ....."

o




Contract Agreement Cor‘r‘ection's -2 - June 9, 1971
(continued)

4, Article XlI, Page 2, Item H:

The sentence is modified by replacing the word '"class"
with the word "course."

ACCEPTED:

1;/,4*
Richard K. Greenfield Willard Sloshber*g
President President

On Behalf of the Board of Trustees On Behaif of the Faculty Association
Mercer County Community College of Mercer County CommunityCollege




June 14, 1971

MERCER COUNTY COMMUNITY COLLEGE

ADDITIONAL CORRECTIONS WITH RESPECT TO THE CONTRACT AGREE-

MENT TO BE ENTERED INTO BETWEEN THE BOARD OF TRUSTEES AND

THE FACULTY ASSOCIATION OF MERCER COUNTY COMMUNITY COLLEGE
FOR THE PERIOD JULY 1, 1971 - JUNE 30, 1973

1. Article Il, Page 2, Item G.:

The second sentence shall be corrected in the same manner
as we have agreed to correct the first sentence.

2, - Avrticle X1II, D - Sabbaticals:

) Items 1 and 2 - Change from seven (7) years to six (6) years
. as per current practice,

ACCEPTED:
Lelhot lw Wt ,
Richard K. Greenfield B , Willard Sloshberg
President President

On Behalf of the Board of Trustees On Behalf of the Faculty Association
Mercer County Community College of Mercer County Community College




June 14, 1971

MERCER COUNTY COMMUNITY COLLEGE

Memorandum of understanding re Interpretation of Various
Items in Proposed Contract

1. - Article XII, A:

With respect to the fourth sentence, it is understood that in
the event that compensatory time cannot be arranged for the
individual, then he will be compensated in accordance with
Article IX, F. '

2. Article IX, E:

It is understood that in the event that 10-month faculty serve in
the summer ih a non—-teaching capacity, they shall receive ”
additional compensation which will be prorated on the past
academic year's salary, viz, 10 percent of the previous

salary for one additional month of employment; 5 percent for
two weeks,

Any arrangements that have been made for the summer of 1971
prior to the signing of this agreement, shall not be affected by
this understanding.

ACCEPTED:

Lt (e o Wl Mo

Richard K. Greenfield 0 Willard Sloshberg / ‘
President ) President :

On Behalf of the Board of Trustees - On Behalf of the Faculty Association

Mercer- County Community College of Mercer County Community College




THIS AGREEMENT is entered into this twenty~first day of June, 1971
by and between the Board of Trustees of Mercer County Cammnity College and the
Faculty Association of Mercer County Community College for the period of
July 1, 1971-June 30, 1973. |
| ARTICIE I

RECOGNITION OF EMPLOYEE REPRESENTATIVE

A. The Board of Trustees of Mercer County Cammunity College hereby
recognizes the Mercer County Community College Faculty Aésociation as
the exclusive represeni:ative for collective negotiation in a'unit of
Mercer County Cammunity College employees set forth in paragraphs B |

- hereof for the purpose of collective hegotjation for tern:as and conditions
of employment.

B. The employees included are:

1. Full-time teaching faculty. _

2. Full-time professional personnel of the Library, Media Center, and
Academic Skills Laboratory.

3. Fuil—th"re professional members of the Student Personnel staff

The employees excluded are: ’-

1. Administrative officers and staff

2. All directors including those of Lihrary Services, Media Center,
Academic Skills Laboratory, Admissions, and of the Conpu.ter Centei‘

3. Part-time facuity and other part-time professional staff -

4. Technical Assistants |

5. Ndn—professionai staff, craft employees and policemen

6. Supervisors and' managerial executives including éll directors,

department chairmen (as qualified by H below) ard deans.
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ARTICIE I - Recognition of Employee Representative

c.

i " : pon
Unless otherwise indicated, the term "Association", when used
hereinafter in this Agreement, 'shail refer to the Mercer County
Community College Facul'ty‘Association.
Unless otherwise indicated, the terms "faculty" or Professor (s)",
when used hereinafter in this Agreement, shall refer to all professional

academic employees represented by the Association in the negotiating

“unit as defined above, and references to male faculty shall include

female faculty. Unless otherwise indicated, the terms shall be
understood to include faculty holding the ranks of Assistant Instructor,
Instructor, Assistant Professor, Associate Professor and full Professor.
Unless otherwise indicated, the term "Board", when used hereinafter in
this Agreement, shall refer to the Board of Trustees 'of Mercer County
Community College.

Unless othéxwise indicated, the term "State", when used hereinafter in
this Agreement, shall refer to the duly established Representatives

Of,f the State c_>f New Jerséy. ]

Unless -otherwi e indicated, the term "College", when used hereinafter
in this Agreement, shall refer to Mercer County Conmmunity Col}ege.

If it is finally determined by the Public Employment Relations Commission

-or any appellate court that department chairmen should be included in the

bargaining unit, and it is so agreed 'by the Board and the Association,
then a supplementary Article shall be appended +o this Agreement,
stating any specific terms and conditions of employment for depa.rtnént

chairmen in addition to those included for faculty in this Agreement.



A.

ARTICLE II

'NEGOTIATION PROCEDURE

The parties agree to enter into collective negotiations over a successor
Agreement to be applicable during the 1973-74 fiscal year not later than
October 1, 1972. Any Agreement so negotiated shall be reduced to writing
and be submitted for ratification to the Board and the Association.

During negotiations, the representatives shall present relevant data,
exchahge points of view and make proposéls and counterproposals. The Board

shall make available to the Association all pertinent personnel records,

data and information required by law to be made public.

Neither party in any negotiations shall have any control over the selection

of the negotiating representative of the other party. The parties mutually

pledge that their representatives shall be clothed with all.necessary

pc?i’er ard authority to make proposals, consider proposals, and make coonter—
proposals in the course of negotiations subject to approval by the Board
and the Association. '.

The Board agrees not to negotiate concerning said employees in the |
negotiating unit as defined in ARTICIE I of this Agreement, with any
organization other than the Association for the duration of this Agreement.
This Agreement incorporates the entire understanding of the parties on all
matters which were or could have been the subject of negotiation. .During
the term of this Agreement neither party shall be required to negotiate
with respect to any such matter whether or not covered by this Agreement
ard vhether or not within the knowledgé or contemplation of either or both
of the parties at the time they negotiated, executpd ard ratified this .

Agreement.



ARTICIE II - Negotiation Procedure

]
i

F. This Agreement is supject in all respects to the laws of the State of
New Jerséy and the United States with respect to the powé.rs, rights,
duties and obligations of the Board, the Faculty Associatioh
and the employees in the bargéi.n:ing unit, and in the event that any
‘provision of this Aéreement shall at any time be held to be contrary
to law by a court of competent jurisdiction from whose final judgment or
decree no appeal has been taken within the time provided foi' doing éo,
such provision shall be void and inoperative, but all other provisiohs
of this Agreement shall continue in effect.

G. Except as this Agreement shall hereinafter otherwise provi:ie, all financial
benefits other than sa1>aryAst‘;eps and increments (e.g. pensions, sick |
benefits) of employment applicable on the effective date of this Ag.reement
to employees covered by this Agreement as established. by the' rules,
regulations, and/or policies of the Board in force on said date, shall
continue to be so applicable during the term of this Agreement. Unless
otherwisé provided in this Agreement, nothing contained herein shall

| ke interpreted and/or aéplied so as to eliminate, reduce nor otherwise
detract from any financial benefit other than salary st_éps and incréments

(e.g. pensions, sick benefits) existing prior to its effective date.




RIGHTS OF THE PARTIES

The Board agrees to furnish to the Association in response to reasonable
requests annual financial audit's, registers of persomnel who qualify as
members of the Association and agendas and minutes of all Board meetings. |

Negotiations, grievance proceedings, conferences, or meetings between

parties to the Agreement shall be mutually scheduled so as not to inter-

fere with their normal responsibilities.
Members of the Association employed by the College may be permitted to
transact_official 'Association business on College property at réasonable
times, provided theve is no intexferencé with or interrup%ion of normal
College operations ard providing these activities do not 'interfere with
their responsibilities, | . |
Rocms at the Coilege designated as aVaiiable for general meeting purposes
may be used fdr Facﬁlty Aésociatién néetings without cﬁarge on regularly
scheduled College business days and within business hours scheduled for
any particular day, pfovided: | |

1. | Arrangements are made in advance with the Administration.

2. There is no interference with the normal functions of the College.

3. There are no activities conducted that may be construed as an

illegal use of public property under the Board's jurisdiction.

Such rooms may be made similarly available aftef or before normal business
hours on régxilarly scheduled business days and the Association agrees to
promptly reimburse the College for ail necessary security, maintenance

and custodial expenses incurred by the off-hours use by the Association.

The Board agrees that the Association may provide in its own name (listing),

‘and have sole financial responsibility for, an individual business

telephone in the office shared by the President of the Association for

the placing and receiving of ‘all off-campus telephéne calls related to
5




ARTICIE IIT - Rights of the Parties

!

Association affan_rs The Association agrees to provide, at its own
expense, ail mterials and supplies rk:essary for the canduct of the
Association's affairs, except that the College will allow use of a
ty;.?ewriter' and spirit duplication ("Ditto") I'nachi.ne provided such use

does not interfere with the conduct of normal College activities which
shall always be considered to have priority on the College premises.

Other than that which may be specificaliy allowed in this 'Agreaxxént, no
services of the non-professional ard supportive staff of the College may
be used for Association business unless specifically approved by the
President and with a prior mutually agreed-to amount of c&upensation'to

be paid to the College for such services.

The Association shall have the right to post bulletins and notices relevant
to the employees it represents on a des_igﬁated faculty bulletin board

The Association may use the interoffice mail facilities for official
Association business providing this does not interfere with normal

College operations.

An Association representative shall have the right to speak at public
sessioi)s of the Board. Requests for an allocation of tlme on the aganda
wi]l-»r:f;é’;,:prgcessed in advance and consistent with the procedures of the
Board. |

The Association shall normally be notified one week in advance, m |
writing, of time, date, place and agenda of all publlc meetings of the Board
The Association recogm.zes the Board's rights, dutles and authority to |
manage and control the College pursuant to the authority conferred on
it by the State of New Jersey ard all applicable 1ocal state and
federal laws. The Board retains and rese.rvesgll rlghts of management

and control of the College not lz_mlted by this agreement

—6—
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ARTICLE III. - Rights of the Parties

K. The Association and the Board mutually recogﬁize that strikes and
other forms of work stoppages are contrary'to law and public policy
ard inimical to the general good and welfare of the entire Mercer County
College camunity. Therefore, the Board and. the Association agree with
and subscribe to the principle that 'di_fferences shall be resolved by
‘peaceful and lawful means. The Association agrees that it shall not
engaée in, or counsel or instigate strikes or work stoppages.

L. The Board agrees to honor each properly campleted and signed Continuing
Dues Deduction Authorization form of the Association in accordance with
the New Jersey Public Employee Dues Deduct;ion Law N.J.S. 52:14 - 15.%.

A deduction will be made fram an individual's gross pay each biweekly

pay period, except for the last paycheck of any month in which there are
three paydays, prorated according to the Payroll Deduction $chedule.

Said amount to be deducted shall represent. any cambination of dues amounts
and apportiomments voluntarily spacified by the member on the Authorization
form.

A member shall have a schedule dues deduction made fram any net compensation
owed to the employee only if thé amount is sufficient to cover, in full,
the particular prorated authorization after the priority of all remaining
statutory and other payroll deductions have been met. Failure to have
sufficient net pay available for the College to perform a full dues
deduction will relieve the Board of its responsibility to collect that
amount from the member for that pay. |

A member ‘may , at any time, provide the College's Chief Fiscal Officer a
written authorization to withdraw the Dues Deduction Authorization ahd .
hait deductions as of the January 1 or July 1 next succeeding date on

which notice of _withdrawa;l is filed.

-7-



ARTICLE III. - Rights of the Parties

Upon termination of employment, a final dues deduction not to exceed

the 'Eegularly scheduled amount shall be made from the last pay oved the

individual. The College shall have no obligation to collect or transmit

monies to the Association for unpaid dues of any current academic year.

A Dues Deduction Authorization form will be considered valid fo.r each

‘subsequent year unless voluni-:arily revised or rescinded by the member.

Any chénges in dueg amount or record of apportiomment will require a New

Dues Deduction Authorization form to be filed with the College's Chief

Fiscal Officer, and will be made effective with the January 1 or July 1

next succeeding the date on which the revised authorization is filed.

An enployee dues deduction authorization may be received at any time.

If received on or prior to August 1, the payroll deduction will be made

in amouhts totaling equal monthly deductions over the 10 month periodb -

September through June. For an authorization received 'aftef August 1 and

prior to October 1, the initial deduction will begin in November with that
' month's deductions being made retrcactive to cover September and October.
Authorization received on or aILer October 1 and prior to January 1 will
have. the deduction begin in February and run through June in five equal
monthly deductions of the total amount authorized, or doub'le_ the normal
combined deductions for each month if the adfhofization had been received
earlier than October 1. Authorization received on or after January 1
prior to February 15 will require an initial March deduction also including
a retroactive deduction for February on the same "double-up" basis as
authorizations received betveen chohar 'l ‘and September 31, inclusive.
An authorization received on or after February 15 will effect dues

deduction as of the following Scptenber.




ARTICIE IIT -- Rights of the Parties

All dues collected by payroll deductions in the precéding month will be
transmitted by Coilege check ard with any records of correctiqns or adjust-
mznts to the Treasurer of the Mercer Camty Cammnity College’Faculty
.Association on. the regular workda'y closest 'to the fifteenth of the next
succeeding month, The Association"I‘reasurer will, J_n turn, transmit
'.applicable monies pramptly to the appropriate treasurers of affiliated
organizations. |

The Board agrees to be wholly responsible for the security of all

funds withheld as dues deductions during any month until the monies have
been vtra.nsmitted to the Treasurer of the Association. The Asscciation
agrees to waive all rights and claims ,!on. the College for monies unable -
to be deducted for any cause whatscever and relieves the Board and its

Administrative Officers from any and all liability therefor.




. ARTICIE IV

GRIEVANCE PROCIEDURE |

A. Definition of a Grievance

A gfieizance is an a_llegatioh by a faculty member or the ASSOCIATION that .
there has been; | |

1. A breach, misinterpretation or 5‘mproper application of the terms of
this Agreement; or

2. an arpbitrary or discrixm‘.x;atory application of, or failure to act
pursuant to the policies of the Board related to terms and condi£ions of employ-
ment.

B. Time and Step for Filing and Dﬁ:.l.?ﬂ ;

1. A grievance must be filed at step two within thirty-one (31) days
from the date on which the act which'is the subject of the grievance occurred or
thirty-one (31) days from the date on which the individual faculty member should
reascnably have known of its oc,currence. o | | ) o
~ 2. Should a facul Ly member be dlSSd‘Lleled with the decision or should no
- decision be forthcoming in the pr escrz_bad tune, he may su’cmlt his grlevance to
the next qtep \utha.n sven (7) calendar days.

3. Where the subject of a é;rie\zjame suggests it is appropriate and where
the parties mu‘cua.ily agree, such grievance maiy be initiated at or moved to
step 'mo 01" step three without hearing at a lower step(s).

4. Where a grievance directly concerns and is shared by more than one
faculty mamber, such group c_jrievance may properly be initiated at step one,
step two or step. three, whichever is the first level of supervision cammnon
to the several grievants, with the mutual consent of the parties.

5. A recemmendation by a Faculty Association Grievance Cammittee for the '

resolution of the grievance may be introduced at step two.




"ARTICLE IV - Grievance Procedure

6. Decisions shall be rendered to the faculty member and A_SSOCIATION
representative, if present: |
(a) orally, at step one within three (3) days;
(b) in writing at step two or step three within seven (7) days
after conclusion of a hearing; |
{c) at step four, the Arbitrator shall render his decision in
writing within fourteen (14) calenda:l': days after the cohclusion
of the hearing. | -
7. | A grievance hearing shall be set within seven (7) calendar days at
step two, within ten (10) calendar days at step three and, if required, within
fourteen (14) calendar days at step four, after request is received from the

faculty mamber or the ASSOCIATION.

'

E. The following procedures which may be initiated by a facult-y member and/or
the ASSOCTATION acting as his repre_senta{:,ive shall be the solé and exclusive
eans of seeking adjustment and settling grievances: |

Step One

e e

t

An aggrieved faculty member shall fivst discuss his
grievénce “informally. w:.th his department chairman
ar i:nLOdiate supervisor. |

Stepmo |
If the aggrieved faculty mamber is not satisfied
with the di-sposition‘ of his grievance at step one,
he may prepare his grievance 1n writing and present
it formally to his dean who shall meet w1:(111 the
grievant and a representative of the ASSOCIATION for

the purpose of hearing the grievance, then,

-11-



ARTICLE IV - Grievance Procedure

if the aggrieved faculty member is ﬁot satisfied with

) the decision rendered at step .two, he may suhm'.lt his
grievance to the college president. The president, or “i
his designee shall hear the grievance and where aﬁ:pro-
priate, witnesses: may be heard and pertinent records
received. o

Step Fouw:

o If the Association is dissatisfied with the decision
rendered at step three, it may refer the matte.r to:
arbitration by deliirering written notice of its desire
¥o) arhitrate to the president. The 'arbitx:amr shall be
selected, and the arbitration shall he conducted under
the rules of the Pmerican Arbitration Association. The
fees and expenses of the arbitrator shall be share.d'
equally by the Board and the Associaticn. The arbitrator
shall confine his opinion to matters subsumed within
the definition of grievance included ac part A of this
article. Both parties agree that the arbitration shall

' e advisory.

-12-




ARTICLE V

ACADEMIC RANK

Minimum‘Eligibilitv Requirencnts for Academic Rank

i

Rank Academic’ ' Experience
Assistant Baccalaureate ......... veerssssessNONe required
Instructor _ Yor equ1valent
Instructor Master's Degree....evveeesessss...None required
: OR ‘ o
Equivalent in 3 — .2 years teaching or
‘ Special Fields : equivalent experience?
Assistant Master's Degreé, pluS....cec..s....4 years teaching or
Professor 15 credits toward equivalent experience2
Doctorate or equlvalent4
1 . { OR
' DOCEOTAtE. s e eveaassensercanaass. . None required
Nssociate Master's Degree, pluS.sscceee.sss.7 Years teaching orl
Professor 30 credits in a equivalent experience
doctoral p»rogram5 : '
OR :
DOCtOXate.veseeeaaas teeecncesasas.d years of teaching or
equivalent experience2
Professor Doctorates........................8 years of teachlng or
equivalent exper1ence2
Lecturer  ...... cessssessessrcesscccansass. .2 NOte #8

Bxplanatory Notes

1At least one year college teaching is required for ranks above
Assistant Professor.
2 7o years of high school teaching or bu81ness experience is equated
to one year of collego teaching.
3 A bachelor degree and/or bu51ness or field experience may be an
acceptable substitute in certain specialized fields.
|

Two or more years businezss or industrial experience above and
keyond that required to meet experience requirements may be
considered eguivalent to the 15 credits towards the doctorate.

Six or more years of business or industrial experience above and
beyond that required to meet experience roquiremants may be
considered equivalent.

~13-




‘ ARTICIE V — Acadcmic Rank

B. Explanatory Notes (cont.)

The doctorate may be waived by the Board of Trustees on the
recommendation of the President, in specialized fields where

- advancad graduate work may bz unusual, or typically not available.

w0

10

11

Proocxmized achievement in certain fields may be an acceptable
alternative. Dagrees such as Sc.D., M.D., D.D.S., etc., may be
acceptable, if related to the work at the College. A licensed
professzional engineer, registered architect, or cert.lfled

.pablic accountant may be acceptable.,

Academic preparation shall be related to the faculty member's
responsibility to the College as J_ndlcated in his employment
contract.

The i-J tle of lLecturer will be ass:Lg'ned to a faculty member whose
ucational background and expariences do not conform to the

Colleur's standard rarking system, but whose experience and expertise

in & 3 oticelar yofession or other skill area indicate clearly that
he would make a significant contribution to the College.

Non—toar:hing faculty inciuding librarians ard counselors shall be
as gumez academic rank and shall be eligible for pramotion.

Normally faculty members must be tenured to be eligible for pramotion
above ihs rark of instructor.

Assistant Instructors who present verification of the receipt of
a master's degree shall be prcmoted to Instructor effective in the
following semzster. »

-14~



‘ ARTICIE VI

INDIVIDUAL FACULILY CONTRMCIS

A. Appoiniments and_ reappointments are normally limited to one year un_til
the faculty member attains tenwre. An initial appointment may be made
for a pericd of two years under excepticnal circumstances. The usual
texrm of a contract for non-tenured employees is either one (1) academic
year (ten months), or one (i) fiscal year (twelve months).

B When a pros,pective_eniployee is offered a position via an individual -
contract he shall be provided with a copy of this Agreement a::d a copy of
the Faculty Handbhook. |
The individual contyact shall include: )

L. The dur: Lion for which the appointment is effeétive.
2. The specific salary. |
3. Tho nane of the College.
4. Acadewmic rank. ’ T
5. Departmnental area.
6. Special provisions.

C. Upon signing and returning the contract, the faculty member is comitting
himself to employiment at the College in accordance with thz terms bf the
contract. In the event any faculty member is not certain that he will
e able to pefform in accordance with the provisions of the contract, he
should discuss his situation in detail with the appropriate depa&tmant
chaimman or director and the appropriate dean, prior to signing an
anended contract if such is agreeable to the Board.

D. Notice of non-reappointment shall be given in writing not later than
March 1 of the first year of service and later than Februvary 15 of the _

second year of scrvice and December 15 of the third year of service.

=15~




QO

“ERIC

P A1 7ex: Provided by ERiC

N‘"‘I‘ VT

. E."

Yeas,

dndividaal contract.,

- ]’r"’wsdu 1]

Undiey eerfaombry ¢ b

iuN L

ineoliy o

_.U') POAR I SRR ATCAR U IRIE G bRYT &/ 'E

anmual salscy rate Zoom the dat

i

tacalty membar,

Mz shail be

Tacultr Contracts

g
‘3.4,

it may h"o. .rm n:c-:ssa:; to th"‘
'e S tmm a fu]'l aca icmic or flvcal
on w111 b= plO“atf.ad accordmg to. dIl
utles commnce to t.‘n., en:l of . hﬂ

-ac_corded' qll priv:?.‘-egés of a full-time

~16-




ARTICLE VII

PROMOTION AND EVALUATION

'
!

A. Department Personnel Committee
1. Each department of the College shall have a Department Personnel
Canmittee to advise the department chairman or director in
~persomel matters. -
2. The Departnent Personnel Cormittee consists of the department
cha.lrman or director and at least two tenured members of the department :
who shall be elected durirng a meetmg of all members of the department
. in the first week of May of each year. The Comittee may be larger at
the discretion of the chairmev or director, however, alliadditional
memmbers must be elected. The elected members' terms of office shall
bz one year. |
3. A resignation of a member of this committee necessitates a new election
‘by tﬁe departient within seven (7) days of the written acceptance_of
‘that resignation, or at the department's First meeting in the fall
semaster, during orientation.
B. Evaluation
1. Faculty nembers shall ke evaluated by immediate supervisors and
adminjstrators. Th.se evaluations will be supplemented through self—
evaluation by faculty mambers. FEach evaluator shall concentrate on as
many aspects of the individual's performance and responsibilities as is
posslble ard each shall be designed to assist the faculty member to
improve his performace in and his value to the College.
2.‘The following are lists of some of the items_which should be considered,
when applicable, to a.particular individual, but are not to be construed
as being a complete listing of all related matters to be consideféd:”

|
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TEACHING FACULTY

Evaluation
System '
I. Direct Teaching
A. lecture, Classroom, Seminar . A, DC, S
B. Iaboratory, Shop, Studio, Clinic ) A, DC, S
C. Office Sessions : DC, S
D. Preparation of TV tapes, Transpacencies, Slides, etc. A, DC, S
E. Preparation of laboratory Experiments and Shop ‘
Activities and Projects A, DC, S
' II. Contribution to Déjgartment
A. Developrent of Curricula A, DC, S
B. Development of Courses ' DC, S
C. Writing and Up—dating Course Outlines DC, S
D. Comittee and Meeting Contribution 4 DC, S
III. Student Advisement ' A, DC, S
IV. Student Evaluation ard Grading ' - A, DC, S
V. Contribution to College and Commnity
A. Comittee ' " A, DC, S
B. Research and Writing A, DC, S
C. Civic Involvement _ DC, S
VI. Professitnal Growth
A. Courses and Credits . - A, DC, S
B. Research and Writing A, DC, S

C. Membership and Participation in Professional Societies A, IC, S

legend

A - Dean's Office

DC - Department Chairman
S - Self ;
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_STUDENT PERSONNEL SINFF

Comments and Reactions

Outstanding

Acceptable
Needs

Improvement

Student Services

1. Does the staff member

: communicate on an
appropriate level to meet
individual student needs?

2. Does the staff member ,
communicate in a manner which
facilitates self-understanding 0
and implementation of )
individual student needs '
and interests?

3. Does the staff member establish
' rapport with students through
understanding and insight? _ ' )

Implementation of Responsibilities

1. Does the staff member

: consistently and regularly
prepare and make necessary
arrangements to implement
assigned responsibilities
and functions?

2. Does the staff member illustrate
that assigned functions are
implemented through the
establishment and review of a
sound system of record keeping?

3. Does the staff memher devote
additional hours, as required,
to meet assigned tasks, without
expecting additional
compensation? '

4., Does the staff member utilize .-
appropriate and diversified ‘
techniques (media, library
services, etc.) in carrying
out assigned functions?
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EVALUATION OF STUDENT PERSONNEL PROGRAM

Outstanding

.Acceptable

- Needs
Improvement

ot —— 1]
T e

Comments and Reactions

Does the staff member clearly
show awareness, involvement,
and commitment to the
development, revision, and
recommendation for :
modification of departmental

" .'services? |

Does the staff member
consistently evaluate on-going
functions and services?

Does the .staff member attend
and actively participate in

scheduled meetings and college
functions?

{ -

Professional Development

1,

Does the staff member show an
awareness of and a commitment
to the community college
concept?

Does the stdff member clearly
show involvement in the total
college and does he actively
contribute to its purpose?

Does the staff member
varticipate in professional
organizations and activities?

Does the staff member actively
participate in civic and
community affairs?

Does the .staff member mzke a
special effort to review the
latest research and literature
available on student

personnel services?

'Doce the staff member under-

stand the importance of
continuous self-evaluation,
professional growth, and

ATINTOYenRent?
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3. Each evaluationvmay utilize check sheets for consistency, but it

should be designed to give a camplete picture of the individual
ard be supplemented by a summary. Essays should foliow an outline
to assure that the evaluator addresses himself to all aspects of

, contribution and performance. The supemsor s evaluation is designed
to determine in-depth the quality of the faculty nenbe.r's perfonnance
anmd his starnding in the College. Primarily, they are concerned with
the preparation ard delivery of instruction or other services by the
J.ndlv:Ldual faculty member. Additionally, the supe:visor will be concerned
with the faculty member's contribution to the College and the community
and his potential and actual growth in the profession. 1’I'he dean's
evalvation is similar to that of the imﬂédiate supervisor, but performed
indeperdently. The faculty member's self evaluation should be as
camplete as possibie and indicate significant achievements as well as
goals for the future and areas for self improvement. o

C. Visitations (Teaching Faculty)

1. Nunber ' \

Non-tenured faculty shall -rc—:cei\ve three classroam visitations during
each of the first three. years of employment, one by a member of the
Dean's Office, and two by the department chairman. Tenured teaching
faculty may be visited by department chairven at least once every
year. Tenured faculty nay request formal visi itations and they are
urged to do so when being considered for promotion.

2. Advance Notice

Visitations may occur at any tiie during the academic year. A forty-
eight hour advance notification of an impending visitation should be

given whenever possible. Should the pending visitation be ‘scheduled
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when an examinatijon has been planned or other activity not corducive
to effective evaluation, an alternate time will be set.

3. Visitation Form

A standard visitation fom, preparéd by the Office of the Dean of

Faculty, shall be completed during each visitation. The form shall ‘

be made available to each faculty member prior to visitations. Within 1

two working days following each visitation, the faculty member will be '

presented with a copy of the campleted, Lyped visitation form and

he shall have the opportunity to discuss the results of the visitation.
4. Additional Visits

The faculty member may, at his option,' request additional visitations
by the Dean's office or the department chairman. |

D. Self Evaluation

1. Each full-time faculty member shall evaluate himself once each year,

 and submit copies to his immediate supervisor and the Dean'é office.

2. The self evaluation form, based upon objectives and responsibilities,
will be issued by the Office of the Dean. Additional information,
including results of formal "evaluation by students” may be included
at the d'i.rectio.n of the individual faculty member. If "evaluation ‘.
by students" is used, the form will be supplied by the Office of the

Dean of Faculty.

E. Post-BEvaluation Procedure
i

1. Conference

iy o S g S R R e i ol WL e s

At the co_ncluéion of the various facets of the evaluation process !
and prior to the dates established in the schedule below, a conference
will he arrangéd ihcluding the faculty member, the immediate supervisqr
and a representative of the Office of the Dean. All written evaluations i
will be discussed during the conference and. signed by the faculty %‘,

member. One copy of any evaluation will be given to the faéulty bt |
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2. Response | . -
The fdcuity member may, at his option, present a written response
_ to the evzluation conference. The response will be attached to tha
I' persomnel file with a copy of the evaluation, as long as it is
received in the Office of the Dean within twenty-one (21) caleniar
' daiys of the conference.

3. Plan for Imorovement [

Written alternatives ard a specific plan for improvement will be given
to the faculty member for all areas that indicate need for improvement.
Onel copy will be éiven to the faculty member, and the other affixed

to the evaluation docuarants and filed in the faculty ﬁémber's personnel.
file,

4. Schedule ‘ :
The evaluation process shall be carpleﬁed in accordance with the schedule
indicated below:

a) November 15 for all probationary faculty J.n their second or
third year of employment;
b) January 15 for all probationary faculty in their ;first year of
employrent;
c) March 1 for all tenured faculty;

AR}

d) April 1 for all full-time probationary faculty who were employed

initially in the spring semester,

F. Promotion in Academic Rank
1. Acaciemié rank at Mercer County Community College furnishes a means of
recognition of the accomplishments of faculty members. Promotion is,
‘there_fore, not automatically attained through length of service, hut

mst be earned. The judgment of the relative merit of candidates for
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promotion nust x: guided by certain criteria. These criteria are;
excellent teaching (teaching need not be regarded as confined to the
classrocm; it edtends to advisement anii coun;e.eling, formal and |
inforial); contribution to the departmej;lt and to the College; contrilution
to the cammni t'y and scholarly achievements are also important and
should be considered. A faculty menber must be tenured, have the
rinimm acudemic background and experience required for the academic
rank and x1ms£ have held his previous rank for at least two years in
order to becom2 a candidate for promotion to any re;nk.

iepartmental Recommendation

o .

a) By Felrazry 1 of each year, each department chairman or other
immediate supervisor shall review the current personnel records.of
all faculty wembers in his area to determine eligibility for pfanotion
ard convoke a meéting of the Department Personnel Committee to
consider Ebssﬂale recommendations for thoge who are eligible.

1) This camittee shall evaluate the members of the department, |
deteimine initially those who meet the minimum eligibility require-
ments for higher academic rank, and make formal récanrendations for
promotion by majority vote. The comnittee reconmendation ard the

~chaiyman's recommendation shall be forwarded to the appropriate dean.
A minority may be included and reports must preseé: cogent reasons
for the recurmrandation. | |

¢} A rember of the Departrrental. Committee shall not participate in
Judgment of his own possible promotion, or, with the exception of
the chairman, of the promotion of faculty holding rank equal to that

of the committee member.
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d) ‘The recomendation shall include a priority order if more than
one faculty nenber is being recommended for promotion to a given
rank. |

é) The departiment. chairman shall notify all departmental faculty of
the list of eligible candidates and those recammended for promotion.,

f) '1’hé individual faculty member is responsible for insuring that his
persomel file includes all pertinent documents that may have a |

bearing on his pramotion.

Dean's Recomrendations

The dean shall prei:xare a recommendation (positive or negative) on all
cardidates recawended for promotion by the Department Personnel,
Committee. This recammendation will include reasons which support the :
recommandation. The dean or Preéidenti_ is free to recommend .individu_als
fol_'- promotion who have not bezen considered or recammended a@: the
Gepartment level. -

College Persormel Committee

a) A dean, appointed by ‘th’e President, shall serve as chairman of the
connitiee.

b} Three departirent chairmen or directors,appointed by the President,
shall serve on the cammittee. ' |

¢) Three faculty members elected by the faculty shall serve on the
conmittee. During the 1971-72 academic year tenured Assistant
Professors (three years in rank), Associate Prbfessors and
Professors will be eligible. Commencing with the 1972-73 academic
year only tenured Associate Professors and Professors will be
eligible. o .

d) The cozrzrd.ttcé will verify eligjbili.ty for pramotion prior to
considering s~)h3thcr the individual recommended is worthy of

preaotion. It shall make recommendations on all those presented
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to it and include priority listing if more than one faculty
imember is being recammended for pramotion to a given rank.

5. President's Reconmendation and Board Action

a} The President, after reviewing the recommendations made by the
| College Personnel Committee will make his recarmmendations
to the Board of Trustees whose decision is final.

b} Recomvendéxtions for promotion are acted upon by the Board of
Trustees each year genefally at the May meeting of the Board.

c)The Board of Mstees reserves the rights to limit the number of

promotions to any given rank during any academic year.
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ARTTICLE VITX

TENURE

A. Tenure in Mercer County Coamunity College is established by law, and
shall be administered accordingly.
B. Tenure in New Jersey county colleges is provided by NJS 18A:60-1 which
preseﬁtly provides as foliows: |
"The services of all professors, associate professors, assistant
professors, instn:étors, supervisors, registrars, teachers ,>and other
persons enployed in a teaching capacity, who are or shall heréafter
be employed. . . in any county college . . . shall be under tenure
during good bzhavior ard efficiency: | ;
a. After thé expiration of a pericd of employment of three
consecutive calerdar years in any such institution or institutions;
. o
b. After enployment for three wnsémtive academic year.s. together with
employment at the begiming of the next succeeding academic year in
any sgch institution or institutions; or
cC. Aftef employrent in any such institution or institutions within a
pericd of any four conseéutive academic years for the equivalent
of mure than three academic years,
An academic year, for the purpose of this section, means the period between
the time school o;ehs in the institution after thé general summer vacation

antil the next succeeding sunmer vacation, "
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" ARTICLE IX

Salary
B, Salary Ranges - 10-Month Faculty

Minimm Maximum
assistant Instructor . $ 7,200 10,400
Instructor : 8,525 11,750
Assistant Professor _ 9,900 ' 14,200
Associate Professor - 12,100 | ' 17,300
Professor 14,200 - 20,200

2 Salary_ ﬁanges - 12-Month Faculty
110% of those applied to 10-Month Faculty.
C. Salary Increases - 10-Month Faiéulty
L. For 1971-72, individual members in the several ramks will
Yeceive (éi‘fect-:}.ve Septomber 1, 197]7) an arnoﬁnt' equal to their
1970-71 salaries plus an increase according to their ranks
as .indicated below:
Assistant Instructor 750
Instructor 800
Assistant Professor 1,000
RAssociate Professor 1,100
Professor 1,200 ‘

2. For 1972-73, individual faculty members in the several ranks
will receive (effective September 1, 1972) an amount equal to
their 1971-72 sélaries plus an increase equal to the sum of
a percentage of théir 1971-72 salaries plus $200 for Assistant
Instructors and Instructors or $250 for Assisi:ant Professors,
ASCO’.latC Professors and Proft-.:ssors, This percentaée shall be
that percent of increase in the Consumer Price Index as
determined by the ﬁtzreau of Labor Statistics, United States
Department of Labor, for the period January 1, 1971 - December 31,

1971 for the Philadelphia Metropolitan area.
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ARTICLE IX

D." Salary Increases — 12-Morih Faculty
' 1108 of those received by the 10-Month Faculty effective
July 1 of eaclh contract year.

F. Canpensation for overload and sumer teaching will be based on academic

rank and semester contact teaching hours.

1971-72 1972-73
Assistant Instructors $ 210 $ 215 per semester contact hour
ard Instructors
Assistant. Professor, 225 230 per semester contact hour
associate Professor 235 240 per semesster contact hour
ard Professors 240 - 245 per semester contact hour

». Carpensation for 'L'f.aéu'i'u'u')g in special non-credit extension :'md cammnity
service programs will be' based on an appropriate hourly rate of not less
than $7.00 per hour and not more than $16.00 per hour as approved by the

| President. | :
G. Faculty members pramoted to higher ranks will.receive the salary increases
. appropriate to those rarks. Should their salary be below the minimum
salary for the new rank, they shall receive the minimun salary for the new
rank plus the increase for ths rank.

Y. Faculty members will only receive that portion of the increase for
their rank which would not place them above the maximms for the rank.

I. J?aéulty.mambers employed after Jamuary 1, 1971 may receive only fifty
percent (50%) of the increase awarded o those holding similar rank.
However, upon recomrendation of the President, he may 'receive the full
'.i_ncrease. The remaining 50% will be awarded at the campletion of a

- full year's service.
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ARTICIE IX .

" D.

-
e

dnt
. <

Salary Increases ~ 12-Monih Faculty
| 110% of those received by the 10—1~bn‘ch Faculty effective
July 1 of each contract year.
Canpensation for overload and summer teach:mg will be based on academic

rank and semester contact teaching hours.
' 1

1971-72 1972-73
Assistant Instructors $ 210 $ 215 per semester contact hour
and Instructors
Assistant. Professor, 225 230 per semester contact hour
Associate Professor 235 240 per semester contact hour
ard Professors 240 - 245 per semester contact hour

Conpensation for iteaciiing in special non-credit extension and ccnnmnity
service prcgransfgdhl be based on an appropriate hourly rate of not less
than $7.00 per hour and not more than $16.00 éer hour as approved by the
President. . i

Faculty membars pramoted to higher rénks will receive the salary increases
appropriate éo those rarks. Should their salary be below the minimum
salary for the new rank, they shall receive the minimum salary for the new
rank plus the increase for ths rank.

Faculty members will only receive that portion of the increase.for

their rank vhich would not place them above the maximms for the rank.
Faculty members emwploved after Jamuary 1, 1971 may receive only fifty
percent (50%) of the increase avarded to those holding similar rank.
However, upon recomnendation of the President, he may receive the full
increase. The remaining 50% will be awarded at the completion of a

full year's service.
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ARTICLE 1X

Jo The: Bcdrd reserves the right, at the recamendations of the President,
o grart individual faculty membars increases which exceed those
indicated in Nos. 3 and 4 above providing these increases do not cause
the faculty mamber's salary to exceed the maximm for hi‘s rank as
indicated in Nos. 1 and 2 above.

K- The increases irdicated abovc? will be granted upon evaluation of

satisfactory service. Failure to obtain such increases shall be subject

to the Grievance Procedure,
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ARTICLE X

J.  The Board reserves the right, at the reccngendations of the President,
to grant individual faculty mermbacs increases which exceed those
“indicated in Nos. 3 and 4 above providing these increases do not cause
vthe faculty member's salary to exceed the maximum foar his rank as
indicated in Nos. 1 and 2 above.

K. The increases indicated albove will be granted upoﬁ evaluation of
satisfactory service. TFailure to obtain such‘increases shall be subject

to the Grievance Procedure,
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ARTICLE X

FRINGL DENTRITS AND TNGUIZNCE

A. Penzions
1. Retiremant plans for all full-tim= facuity are provided by law in
the following mamer:
a) All newly-appointed faculty with academic rank must, if they
are not members of the Public Employees' Retirement Systém
(PLRS) or Teach=rs' Pension and Annui}:y Fund (TPAF) under statute,
enroll in the TQ‘xCh@L'é' Insurance and Anmuity Association-College
RPetirement Bouity Fund (TIAA-CREF) .
b) All newlyv-appointed faculty who are enrolled ih TPAF when employed,
have an cption to transfer to PERS or to participate .J'_n TIAA-CREF.
-Under no circumstances 1ﬁay any new employee coniinue membership in
TPAF unless ‘he new emplovee is transferring existinﬁ membership
from one New Jersey county college to another.
¢) All newly-appointed faculty with academic rank, who are active
members of PERS when appointed ha-.\'e‘ an option to remain in PERS
or to participate in TIAA-CREF.
B. Group Life Insurance
1. All faculty participating in TIAA-CREF, PERS and TPAF pension plans
shall b=z entitled to life iﬁsﬁrande benefits in accordance with the
respective TIZA-CREF, TPZE‘. & PERS plans.
C. Health Insurance |
1. The faculty shall participate in the Public School Employees' Health
Benefit Act of the State of New Jersey, which will cover all faculty
members and their depzedents in accordance with the statutes and

re;ulations adopted by the State Hnalth Denefits Commission.
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CARTICLE X

FRINGE BIITTITS AND TNSURANCE

A. pensions
1. Retirement plans for all full-time faéulty are prbvided by law in
the fellowing maumer:
a) Aall ne\~.71y—appointea faculty with academic rank nust, if they
are not members of the Public Employees' Retirement System
(PERS) or Teachers' Pension and Annuity Fund (TPAF) under statute,
enroll in the Teachers' Insurance arnd Annuity Association-College
Petirement BEgquity und (TIAA~CREF) .
b) All newly—appointed faculty who are enrolled in TPAF when emploved, -
have an cption to transfer to PERS or to participate in TIAA-CREF.
Under no . circumstances may any new employee coniinue membership in
TPAF unless :ie new enplovee i transferring existing membership
from one New Jersey county college t'o» another.
c) All newly-appointed faculty with academic rank, who are active
nmembers of PERS when appointed h&;.‘.’e an option to remain in PERS
or to participate in TIAA~CREF.
B. Group Life Insurance
1. All faculty participating in TTAA-CREF, PERS and ’I’PAF\ pension plans
shall be entitied to life insurance benefits in accordance with the
respective TIAA-CREF, TPAF & PERS plins.
C.  Health Ir:sﬁral'zce
1. The faculty shall participate in the Public School Employees' Health
Benefit Act of the State of New Jéi:Séy, which will cover all faculty
ménpers and their depzrdents in accordance with the statutes and

requlations adopted by the State Hoalth Benefits Cearmdssion.



ARTICIE X~ Fringe Bencfits and Insurance

2. The College will pay the premium for full coverage for the employee
and his eligible depcndents under the basic Blue Cross-Blue Shield,
Rider J. programs. The Collége will also pay the premiums for Major
Medical coverage for both the employee and his eligible dependents
who are .co‘vered under the basic Blue Cross-Blue Shield plan. -

Tuition

1. All faculty are permitted to take any course or courses which are
offered by the College on a tuition-free basis, provided space is
available.

Mini Grants

1. Providing that funds are made available by the Board, mini grants
will be ava\lilable to provide financial aid to support the pursuance
and development of i&eas leading to the improvement of learning,
teaching, and student services at Mercer County Cammmity College.
'Ihese‘ ideas may involve the development of new and better materials,
methods, or systems of instruction, or methods and systems related
to student services.

2. Mini grants may be made available to all members of the college
community in amounts ranging fram $10.00 to $500.00 each. Request
proposals may be made by i:xdividuél faculty members, groups of faculty
members, students, staff members, or any cambination of faculty,
students and staff. Grant funds will be approved for such things

as rﬁaterials, supplies and travel, but not for salaries.
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ARTICLE XI

FACULTY FACILITTES AND PARKING

Private Office Facilities - In all new buildings, an attempt will be made

to provide two man offices for faculty mebers housed in these buildings.
Telephones - Each faculty office in new buildings should be provided with
a telephone,

Faculty Lounges — Faculty lounges will be provided in new facilities.

Conference Rooms - Conference rooms will be provided in new major

academic buildings.

Special Services (Duplicating, Secretarial, etc.) - A secretarial pool will

be established on the new campus by the College and will be available to
faculty members for use in college related activities.
Parking - All faculty shall be provided on the main campus with free parking

facilities in designated faculty parking areas.

. Dining Facilities - The College Shall_ maintain on the new main campus a

private faculty dining room. It is understood that other staff members will

use this facility.
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ARTICLE XTI

FACULTY WORKLOAD

Teaching faculty, librarians, counselors and Media Center personnel
are employed from Scptember through graduation which should take place
by the middle of June. -Faculty members are entitled to all official
college holidays including Thanksgiving. In addition, faculty members

-are not required to be on campus quring the Christmas and Spring Recess

periods. While it is necessary to staff the library, the counseling
office and the Media Center during the above pericds, faculty menbers
required .to provide this service shall receive campensatary holidays/
wvacation days.

Formal semester (contact) instruction hours constituting normal lcad is

as indicated below for the academic year:

1. All theory, lecture, and/or - 15 hours per semester,

+ classroam instruction 30 hours for the academic year

2. Combination of theory, - 18 hours per semester,
lecture/classroom with 36 hours far the academic year
laboratory, shop, studio :
or clinic

3. All laboratory, shop, studio - 20 hours per semester,
or clinic 40 hours for the academic year

1. A teaching faculty member's normal load shall consist of 12 teaching
contact hours provided that he is- responsible for a minimm of 600
Student Contact Hours during the 12 teach.ing contact hours. .

2. A teaching faculty member's normal load shall consist of 9 teaching
contact hours provided that he is responsi‘l.ole for a\_min:immn of 900
Student Contact Hours during the 9 teaching contact hours.

3. If neither 1 nor 2 above apply, _each two hours of each gréup
instfuction (100 or more stucients) shall be considered as three

hours in calculating normal lcad.
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ARTICIE XII - Faculty Workload

G

A

4, Faculty members will increase their student confefence hours
conscnant with the reduction in teaching contact hours below 12.

All faculty must work a full normal load, even if an overload (cam-

pensated for at the overload rate) is mandated to achieve this normal

load. Under exceptional circumstances in order to provide full employment

for a faculty member where otherwise it would not exist, the normal load

concept will override other provisions of this article. Should a faculty

member be assigned 18 hours of cambination lecture and laboratory in-

struction, of which 15 or more are classrocm hours ; 15 of the classrocm

hours will constitute his normal load and the balance of the instruction

beccames overload.

A faculty member assigned a full load shall carry full academic rank

and berefits. No faculty member shall be assigned a full teaching load

campensated on the basis of a part-time salary schedule.

Normaliy, faculty will not be required to teach corfjtinuou_sly for more

than three consecutive lecture hours.

A taculty member cannot be assigned as part of normal load both an

8:00 A.M. class on a day following a day in which he taught a class’

cammencing after $:00 P.M. and a class camnencing after 6:00‘ P.M. on a

day in which he is -assigned an 8:00 A.M. class without his written

consent.

No faculty member should be assigned more than one evening class per

semester as part of normal load without his written consent.

In the event that a faculty member is required to teach on Satqrday

as part of his normal load, he shall have a day off during the week, -

preferably Monday. No faculty member shall be requn_red to render services

on Saturdays far two (2) successive semesters without his wrltten consent.
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ARTICLE XII - Faculty Workload

J No faculty member will be required to accept any class assigmments
or réaésigmrents that he is not fully canp;atent to teach.

K Department faculty shall be consulted as to departmental teaching
schedules and work assigmments prior to such assigrments.

L. Generally, faculty shall be infonned of the courses they are required
to teach in the folldwing semester no later than one month prior to
that semester. | | |

M. Faculty shall be informed of their schedules for the ‘foilow:ing semester
at'the -earliest poésible date.

N. To the extent feasible, faculty members shall not bevassigned more than
three course preparations per semester. |

0. The work year for twelve-month professional staff members cammences on
July 1 and concludes June 30. Members of the twelve-month professional
staff are entitled to four weéks'vacation, to be taken in accordaﬁce
with the College's vacation policy. In addition, members of the twelve-
month professional staff are entitled to the thirteen (13) paid holidays
-J'.ndicated in the official College list of holidays.

P. Full-time faculty will be limited to a voluntary overload of six (6)
contact hours per semester during the Fall and Spring semesters. During
the sumer session faculty members are la.mJ_ted to nine credit hours
or their equivalent.

Q.. Priorities used .1'.n offering teaching overload and summer course teaching
assigrments shall be to .

1 - Present full-time teaching faculty, in order of seniority;
.2'. present members of the full-time non-teaching professional staff;
3 . new full-time profes'sioﬁal staff under contract for employment for

the 1971-72 academic year.
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ARTICLE XII - Faculty Workload

R. Contact hours shall include any regularly scheduled instructional
activity (laboratory, classroam, lecture) ..

8. Faculty members teaching in the summer session and overloads during
the academic year will be available for stud;ant consultations v:.a
additional office hours, normally contiquous with teaching hours.

. Teaching faculty will schedule five (5) student conference office hours
per week, distributed so as to maké them available to the maximm
mmber of their students.

g. In order to fulfill their total responsibilities, teaching faculty
members will be on campus for five (5) days out of six (6) - Monday -
Saturday each week.

v. The extent and nature of a faculty member's total professional cammitment
should be the quality of the performance of his duties and responsibilities
at the College as judged by established procedures. Consequently, outside
empioyme.nt conducted during the individual's free time, shall be entirély
at the discretion of the individual faculty mamber and shall remain

within the prercgative of his professional and personal rights.
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ARTICLE XIIX : |

LEAVES
A. General Provisions

1. All leaves, with or without pay, are a privilege, not a right and
in all cases, sub]ect to approval of the Board.,

2. All applications for leave must be in writing and submitted sufficiently
in advance of desired effective dates to provide for approval processing.
Exceptions to this provision may be made in case of illness, family
death or national, state or local emergencies. Application must fully
explain purpose and duration of leave and include appfopriaﬁe sub—-
stantiation.

3. No extended leave shall provide for automatic restoratioﬁ of position,
advancement in salary or rank , accrual of sick leave or other benefits
or continuity of service credit unless specifically provided by law. !
All such conditions must be clearly stated in leave agreements.

4. Enployee must present applicable evidence of physical fitness before »
returning fram such leaves.

5. Requests for extended leaves for education, experiental or enrichment
purposes must clearly demonstrate common benefit to the College and the
individual.

B. Sick lLeave »

1. Faculty members may on occasion be unavoidably absent because of personal
or family illness. A faculty member who finds it necessary to be absent
because of .illness should communicate Wlth the President or his designee
as soon as possible.::‘

2. Sick leave is occasioned by the absence of an individual fro_m' duty
because of ‘illness, accident; or exposure to coni;agious disease.

3. Sick leave shall be earned at the rate of one day for each full

calendar month of employment completed with the individual contract in
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ARTICLE XITI - Leaves

effect. Unused sick leave shall be cumlative.

Any absences in excess of the cumlative sick leave accrued to an
absentee shall be taken without pay, except that the Board may grant
additional paid leave under extraordinary circumstances. |

In the event that such additional sick leave is granted with pay, such
advanced sick leave shall be credited against future earned sick leave.
Bowever, should employment terminate, for whatever reason, the empioyee
will in no way be penalized for advanced sick leave.

Accumilation of sick leave shall begin as of the first of any month in

which an employee is appointed to a position on the professional staff.

. Service prior to July 1, 1967 on the professicnal staff of Trenton Junior

College may be taJ;én into account in such computation, at the rate of
five (5) calendar days far each year of said prior service, up to a
maximm of fifty (50) calendar days. -

The sick leave shall commence and .be recorded from the date of first
absence from assigned duties.

Faculty members who are excessively absent may be requi_fed to submit a
medical certificate from their personal physician. Where any absence
because of illness exceeds one calendar month, the absentee must present

a statement frdm his physician explairiing the nature of his illness and

" certifying that he is physically and mentally able to return to work.

In the case of any such absence because of illness in excess of one
calendar month, the College may also require an examination by a
physician in its employ or appointed by it, who shall certify his belief

that the physical and mental condition of the absentee is such that his
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ARTICIE XTIT - Leaves

return to work is to the best interests of the College. In ca.ses
where there is a conflict of opinion, a third physician, acceptable
to the absentee and to the President of the College, shall be called
in and his judgment shall be accepted as conclusive. In the event
that it is found that the physical and mental condition of such person
is such that his return to work is not in the best interest of the
College, such person shall apply for such additional period of leave of
absence as may be necessary.
C. Workmen's Compensation

1. A faculty member who is disabled by injury incurred in the performance
of his duty will be covéred by Workmen's Compensation Insurance in
accordance with New Jersey statute.

D. Sabbatical Leéve

1. Sabbatical leave is for the purpose of improving the College program
throggh the. professional develomment of the Faculty. Application for
such leave may be made by any member of the full-time professional
staff who is under the age of sixty-five (65) years, after campletion
of any period of six (6) continuous years of service at Mercer County
Community College, exclusive of non-sabbatical leaves and since the
termiﬁation of any previous sabbatical leave., Prior full-time service
with Trenton Junior College shall be cr_éditéd for the purpose of

| sabbatical leave.

2. The Board may consider an application for sakbatical leave from a member

of the fuli—tjlt'e professional staff who has campleted less than six

(6) years of continuous service, upon recommendation by the President.
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ARTICIE XIIT — leaves

3. Application for sabbatical leave shall be in the form provided by
the administration and must provide a state of well considered plan
of purposes to be served by the leave, _such as

a) Study and research;

b} educational travel;

c) other pursuits contributing to the professional effectiveness
of the recipient; |

d) upon returning to the College after sabbatical leave, a full
report covering the use of said leave shall be pf:eéented to the
President,

4. Application for such leave for any academic year shall be filed not later
than January lst of the preceding academic year.

5. Leave may be requested for either one-half or one full academié year.

If granted, the applicant may receive up to full salary for one-half
year, or half-salary for a full year.

6. Sabba£ica1 leaves are not not for the purpose of offering opportunity for
income or for rendering service for campensation in another enterprise
or institution. However, this condition does not preclude the accept-
ance of grants, stipends, fellowships, foundation furds, or éhni_la.r
funds for accamplishing the stated purposes of such leaves, provided the
applicant shall fully reveal same in his application for sabbatical
ieave.

7. The recipient of a sabbatical leave retains rights of regular employ-
ment as if unemployment had been uninterrupted (such as status on
salary schedule, retirement, medical insurance, tenure, and office

space) .
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ARTICLE XIII - Leaves

8. Faculty who are granted sabbatical leave are expected to return to
their duties in the College for at least one (1) year. If they do
not return to the service of the College, the entire cawpensation of
the sabbatical 1eave‘period must be returned to the College.

9. Tha Board shall endeavor to provide for an adequate number of
sabbatical leaves each year to allow a reasonable number of the eligible
faculty to participate.

10. It is a general principle that sabbatical leaves shall not be granted
for study toward a master's degree if the opportum.ty ex18ts within the
general geographic area for faculty to earn such a _degree on a part-
time basis. |

E. leave of Absence (wif.hout pay)

l. Any faculty member on tenure may apply for a leave of absence without
pay. Applications should be filed with the appropriate dean of the
College who will transmit the app_lication with his recamendation to
the President and he to the Board.

2. All leave of absence provisions provided by the Teachers'Pension and
Annuity Fund, the Public Employees' Retirement System, and the Teachers'
Insurance and Annuity Association shall be interpreted from the rules
and regulations of same.

F. Maternity ILeave

1. Upon written request, a female tenured faculty member who is an expectant
mother, who adopts a child, assumes the legal responsibility of a family,
or acquires a family by marriage may be granted a leave of absence w1thout

pay not to exceed one year upon recommendation by the President and

approval by the Board.
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ARTICLE XIII -~ Yeaves

2. Expectant mothers shall request a leave five (5) months'prior‘to the
expectant birth.

3. Ieave should begin within the first five (5) months of pregrmncj or at
a time that is reasonable to both the teacher and the College and in the
best interest of the College. ‘

4.‘ A teacher granted Maternity Leave must return to work not later than one
(1) year from the end of the semester in which leave was taken. Failure
to return at this time will constitute termination of employment.

5. A faculty mamber on Maternity Leave may return to employment six (6)
months after the birth of the child. She may return earlier upon advice
of her physician and the recamendation of the President.

G. Personal Ieave _

1. Each faculty member shall be entitled to three (3) personal leave days,
with no loss of pay, during the academic or fiscal year. Such leave may
be for urgent personal business such as for attendance at court, illﬁess '
or death in the immediate family, or religious observance. Personal
leave ié not cumulative and is subject to approval by the appropriate

- administrator.

2. Requests for personal leave days will be made to the immediate superior
one week in advance except in cases of emergency.

3. Additional personal leave may be granted by the President.

H. Involuntary Sick Leave o

1. A faculty member may be placed on involuntary Sick ILeave when it is
appérent to the President that the faculty member is no longer able
physically and/or mentally to discharge his duties in a competent manner.

2. The President may fequire in writing that any faculty member take a |
physical or mental examination at College expense, tlﬁe results of which

may be used for determining Involuntary Sick Ieave.
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ARTICLE XIII ~ Leaves

3. When an examination is requested, a report of three physicians shall
"be required; one physician shall be selectéd by the Faculty Association,
ane selected by the Board, and one mutually agreed upon by both parties.
4. A teacher requesting return fram Involuntary Sick Leave may return only
upon the recomendation of the President and the approval of the Board.
The request to return must be made at least sixty (60) days prior to the

return date.
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ARTICLE XIV

PERSONNEL FILES

A. Official faculty personnel filas shall be maintained in accordance with

the followihg procedures:

1. Administrators must place in the files infonﬁation indicating competencies,
achiéverrents, research, performance or contributions of an academic,
professional or civic nature. All néter.ial received fraﬂ faculty
camittees, department chairmen or other responsible sources concerning
a faculty member's ability, "service, character or conduct must be signed
by said person(s) before being placed in a faculty member's personnel file.

2. Each faculty member shall be given the opportunity to review the .contents
of his file at least once an academic year. It is the responsibility of
the administrator responsible for said files, to arrange convenient
appointments with faculty so as to assure ample time to- fully review any
and all documents in the individual's personnel file.

3. A facuity member shall be notified in writing of any material of a
"derogatory ﬁature to be placed in his personnel file.

4. A representative of the Association may, at the faculty member's request,
accompany said person whils he reviews his file.

5. The faculty member has the right to reply to any document by :ietter

which shall be placed in the file.
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ARTICIE XV

PRODUCTION AND USE OF INSTRUCTIONAL MATERTALS

A. There are certain basic principles that must be adhered to in the development
and the use of instructional resource materials:

1. They must be used to advance the basic aims and goals of the
course of instruction they are designed to implement.

2. The teaching faculty must remain free to decide what material
_is to be presented and how this material may best be assimilated
by students.

3. The teaching faculty members who make use of varied instructional
materials and resources must abide by the laws and eﬁhical codes
applicable to the use of these materials. |

4, Each academic depar*ment should regularly review instruction
resource material to insure that they remain pertinent and
applicable to current teaching situations.

B. Policies |

1. All teaching faculty should familiarize themselves with what
can be accamplished in their areas of campetence through the
use of a w.le variety of instructional materials and resources.

2. Teaching faculty mambers and other professional-staff members
are responsible for interacting with one another oﬁ a regular

*basis for the development, utilization and revision of instructional
resourcés. |

3. A teaching faculty member engaged in the introduction of various

; ﬁethods amd materials of instruction is assured académié freedam

as a teacher ard a researcher, provided he conforms to the pro-

fessional responsibility of his position.
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ARTICI® XV - Production and Use of Instructional Materials

4,

5.

Since all programs ard materials produced within the Collége are
utimately the production of a number of persons employed by the
College , and are produced using College equipment and materials,
all such programs of instruction, be they television, course
outlines, visual aids, auto-instructional materials, and other
aids to instruction of any type, and any other items used for
the advancement of instructional program, are, and, remain, the
property of the College. |

Faculty menbers retain all individual rights to ownership with
respect to the publication and sale of books and articles.

The College reserves the right to use all instructional materials
produced by members of its staff on its premises in any manner
and in any venture it deems proper, provided that the.materials
shall not be usea other than in their normal context without
the aéproval of the instructor.

The faculty members involved in producing materials will be

given a copy for their own personal and professional use, at

‘ their request, provided the faculty member pays for the actual

cost of reproduction of these materials.

Mate.fials developed within the College may be sold or leased

as ~p<-art of any commercial venture or to any school or other
non-profit agency,. with proéeeds divided in accordance with an -
agreement made in advance between the College ard the participénfs

involved.
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ARTICLE XVI

TRAVEL -

Full-time faculty members teaching courses or conducting other bonafide
college activities as part of their normal load shall be paid mileage
at the rate of 10¢ per mile for the extra mileage attributable to such

activity. "Extra mileage" is defined as that mileage over and above the

-mileage normally driven by the faculty member to and from his hame to

primary work location.

If a faculty member is required to travel on authorized College business

‘which may include academic conferences and professional meetings, he will

be reimbursed for his expenses.
Faculty members. are not required to transport students in the faculty

member's personal vehicle.
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ARTICLE XVII

RIGHTS OF FACULTY TO EVALUATES AND GRADE STUDENTS

A. Faculty members shall assicjn grades to students enrolled in their —.
courses in accordance with established College policies and

traditional academic prerogatives.
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ARTICLE XVIII

COURSE OUTLINES & TEXTBOOK SELECTION

~

1. Tt is the responsibility of each department to construct course outlines
following an approved format. o

2. Each department chairman shall appoint a camittee or camittees of department
menmbers who are teaching the courses to select textbooks and common resource
material for courses. Textbooks should be identified early enough to provide
the bookstore with sufficient time to process orders.

3. Faculty shall have the right to use their own publications and -individually

prepared materials in their classes.

o
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ARTICIE XIX

ACADEMIC FREEDOM AND RESPONSIBILITIES

The College recognizes that academic freedom is essential to the free
search for truth and its exposition. Each faculty member enjoys academic
freedam. This is interpreted as freedam to espouse any of the diverse
positions within the area of the féculty member's academic campetence. :
The College subscribes to the following prozisions relating to academic freedam:
1. A faculty nember is a citizen, and a member of a learned
profession. When he speaks, writes or acts as a citizeh, he is
free from institutional censorship or discipline, but has -
special obligations. BHe must remember that the public may judge
his profession and his institution by his utterances and actions.
Hence, he should at all times be accurate, should exercise appropriate
restraint, should show respect for the opinions of 6’511ers, and
should make every effort to indicate that he is not an institutional
spokesrﬁan, unless so authorized.
2. Freedom in research and publication where these activities do not
interfere with performance of his professional responsibilities.
3. Freedom in the classroom to discuss controversial issues directly
relating to his subject. Discussions ofi a non-subject matter

related nature should be confined to extra classrocm activities.
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ARTICILE XX

REGISTRATION

During registration, including pre-registration, registration
and late registration the Board shall limit the involvement of faculty
in clerical functions through the provisions of adequate clerical

assistance.
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A.

ARTICIE XXT

APPLICATION OF PROVISIONS OF AGREEMENT
. \—

This Agreement constitutes Board policy for the temm of #1id
Agreement, and the Board shall carry out the cammitmente ontained

herein and give them full force and effect as Board policy.

Any individual contract between the Board ard an individﬁal faculty
member heretofore or hereafter executed, shall be subject to and
consistent with the terms and conditions of this Agreement. If an
individual contract contains any language inconsistent with this

Agreement, this Agreement, during its duration, shall be controlling.

The Board and the Association agree that there shall be no discrimina-
tion, and that all practices, procedu;es, and policies of the College
shall clearly exem?lify that there is no discrimination in the training,
assignment, promotioh, transfer, or discipline of téachers or in the
application or administration of this Agreement on the basis of race,
creed, color, religion, national origin, sex, damicile, political
affiliation, or ﬁarital status.

Cbpies of this Agreement shall be duplicated at the expense of the
Board within thirty (30) days after the Agreement is signed and-
presented to all faculty now employed, hereafter employed, or

considered for employment by the Trustees.

'Whenever any notice is required to be given by either of the parties

“to this Agréement to the other, pursuant to the provision(s) of

this Agreement, either party shall do so by telegram or registercd

letter at the following addresses:
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1. If by Association to Board: Dr. Richard K. Greenfield, President
(Name) -

Mercer County Cammunity College

101 West State Street

Trenton, New Jersey 08608
(Addxress)

2.  If by Board to Association: Professor Willard W. Sloshberg
(Name)

, President, Faculty Association
. Mercer County Commnity College
101 West State Street
Trenton, New Jersey 08608
: (rddress) !

Dr. Richard K. Gregyiield Brof. Willard W. Sloshberg |
PRESIDENT ~ PRESIDENT - Faculty Association

i

Date ratified by Board of Trustees: June 9, 1971

Date ratified by Association: -June 14, 1971
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