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Article I

Recognition

A; The Board recogniies the Association as the exclusive nego-
tiating agent for the unit'consistfng of those employees of the
Jefferson Community College classified by the State University of
New York as being in the professiqﬁal services.

Excluded from this negotiatioh unit are the following:

President -
Academic Dean

Dean of Studeﬁts

‘Associate Dean for Continuing Education
Dean of Administration

Administrative Assistant

A1l part-time employees in the
professional services on an hourly rate

A1l new titles in the professional service will be a subject

of negotiations as to whether or not they fall within the unit.




Article 11

Negotiation Procedures

A. The terms and conditions of employment provided in this agree-
ment shall remain in effect until September 1, 1975, or until altered |
by mutual agreement in writing. The parties agree during this pe?iod
to arrangé meetings upon the request of either party to discuss any
question concerned with the interpretation of the terms and conditions
of this agreement. .‘ '

B. . Neither party in any negotiations shall have control ove} the
sclection of the répresentatives of the other party and each party may
select its own representatives. While no final agreement shall be
executed without ratification by the Association.aﬁd‘the Board, the
parties mutually p]edge that their representatives will be cfothed
with all necessary power and authority to make proposals, consider
proposals, and reach compromises in the course of negotiations.

C. Negotiations wi113c0mmence one hundred and twenty calendar

days prior to budget submission date of April 1, 1975.



Article II1

Dues Deductions

A. The Board agrees to deducf from the salaries of the empioyees
within the unit covered by this agreement, dues for the Association
ond to transmit the monies to the Association.

B. The Association shall certify to the Board the current rate
of its membership dues and any future change in such rate shall be
- certified tauihe Board thirty days prior to the effective date of
“such change.

‘ C. Authorization permitting such deductions will be required
of each member of the Association before such deduction is made.
Authorization shall be made on a form prescribed by the County
Treasurer and signed by the Association member and shall remain in
force until revoked in writing by such member. |

D. Deductions - Credit Union
The County agrees to deduct from pay checks and remit to the

Association authorized deductions for the members of the Association

who have signed cards authorizing such Credit Union deductions.



Article IV

Grievance Procedure

Section 1.

A. Declaration of Policy

In order to establish a niore harmonious and cooperative relation-
ship it 1s hereby declared to be the purpose of this procedure to
provide for the settlement of certain differences between the County's
gmp]oyees and the County government through procedures under which )
employees may present qrievances, free from coercion, interferences,
resFraint, discrimination, or reprisal. The'provisions of this reso-

lution shall be liberally construed for the accomplishment of this

purpose.
B. Definitions

"As used herein, the following terms shalil have the following
meanings:

a. "Government" or "employer" shall mean the County of
Jefferson,

b. "Public employee" or "employee" shall mean any
person covered by the terms of this contract.

c. "Immediate Supervisor" shall mean the employee
or otficer on the next higher level of authority
above the employee in the department wherein the
grievance exists and who normally assigns and
supervises the employee's work and approves his
time record or evaluates his work performance.

d. “Grievance" shall mean any dispute involving a
condition of employment contained in this contract
as hereinafter provided.

The word "days" shall mean all days other than
Saturdays, Sundays, and colleqge holidays. Saturdays,
Sundays, and college holidays shall be excluded in
computing the number of days within which action-
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must be taken or notice given within the terms
hereof.

f. "Department Head" shall mean the President of
the College.

g. The tefm “College” means the Board of Trustees
of Jefferson Community College.

C. Basic Standards and Principles

a. Every employee covered by this contract shall have
the right to present his grievances to his employer,
free from interference, coercion, restraint, dis-
crimination or reprisal, and the grievance procedure
established shall provide the right to be represented
at all but the initial stage thereof if the employee
so chooses. :

b. It shall be a fundamental responsibility of supervisors
at all levels, commensurate with the authority delegated
to them by their superiors, promptly to consider and
take appropriate action upon grievances présented
to them by employees under their supervision.

c. It shall be the responsibility of the head of each
department or agency of County government to take
such steps as may be necessary to give =2ffect to
the provisions of this procedure.

d. The informal resolution of differences prior to initia-
tion of action under the formal grievance procedure is
to be encouraged.

e. Nothing in this article is intended to pfohibit the
employer or the College from processing a grievance
through the grievance procedure.

D. Grievances and Procedural Requirements

a. Initial Presentation.

1. An employee who claims to have a grievance shall
present his grievance to his immediate supervisor,
orally, within five days after the grievance occurs.

2. The immediate supervisor shall discuss the grievance
with the employee, all on an informal basis, shall
make such investigation as he deems appropriate-and
shall consult with his superiors to such extent as
he deems appropriate.




F.

A hearing of any matter before the Grievance Board
shall be conducted by all three members of the Board.

Two concurring votes shall be necessary to determine ,
any official report or action of the Grievance Board. !

The Grievance Board may make and amend ru]és and regqu-
lations for the conduct of its proceedings not inconsistent
with the provisions of this Grievance Procedure.

Appeals to Grievance Board _ ,

a.

Any party may appeal from the decision of the depart-
ment head, within fifteen days after notice of such
decision. The appeal shall be taken by submitting to
the Grievance Board a written statement signed by the
party making the appeal; containing:

1. The name, residence address, and department of
employment of the party presenting the grievance.

2. The name, residence address, and department of /
employment of each other party or official
involved in the grievance.

3. The name and address of the party's representative,
if any, and his department of employment if he be a
fellow employee. , ~

4. A concise statement of the nature of the grievance,
the facts relating to it, and the proceedings and
decisions on the grievance up to the time of the
appeal.

5. A request for a review of the decision of the
department bead or his designee.

The Grievance Board may request the department head to submit
a written statement of facts, including a summary of the
record of the hearing if there was a hearing, and the

original or a true copy of any other record or document used
by the department head or his designee in making his decision.
Such written statement shall be submitted within three days
after request by the Grievance Board.

The Grievance Board shall hold a hearing within ten days
after receiving the written request for review. It shall
give at least three days notice of the time and place of
such hearing to the party, the party's representative,



if ahy, and the department head or his designee, all
of whom shall be entitled to be present at the hearings.

d. The hearing on the appeal may be held in public or in
private as determined by the Grievance Board.

e. New evidence, testimony or argument, as well as any docu-
ments, exhibits, or other information submitted to the
department head or his nominee at the hearing held by him
may be introduced at the hearing by the employee, by the
department head, or his designee, or upon the request of
the Grievance Board.

~

f. The hearing may be adjourned from time to time by the
Grievance Board if in its judgment such adjournment is
necessary in order to obtain material evidence. The
total of all such adjournments, however, shall not ex-
ceed ten days, except that adjournments consented to by
both the party and the department head shall not be
counted in determining the total days of adjournments
as herein limited.

g. The Grievance Board shall not be bound by formal rules
of evidence.

h. A written summary shall be kept of each hear1ng held by
the Grievance Board. ,

i. The Grievance Board shall make its report in writing
within 10 days after the close of the hearing. It shall.
immediately file its report and the written summary of
the proceedings with the County Clerk and shall at the
same time send a copy of its report to the party, the
party's representative, if any, the department head, and
the Chairman of the Board of Supervisors. The report shall
include a statement of the board's findings of fact, con-
clusions and advisory recommendations.

/ !

j. The Chairman of the Board of Supervisors shall review the
findings and recommendations of the Grievance Board and
within ten (10) calendar days issue his written decision.
The decision of the Chairman of the Board shall be final.

G. Waiver of Extension of Time; Time for Discussions and Hearings

a. The time limitations for presentation and resolution of
grievances, as hereinabove fixed, may be waived or ex-
tended by mutual agreement of the parties involved.
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Article V

Faculty Association /

A. The President of the Féculty Association shall have his teaching
load reduced up to three contact hours per week providing such reduction
does not result in overloads for other members of the teéching Facu1ty jn'
that division,

B. The Faculty Association agrees to reimburse the College for any
expense incurred by the Association for purposes not included within the
responsibilities defined in Section IV - 1 of the Faculty Handbook including:
secretarial or clerical services, supplies, postage, telephone charges, use

of college equipment, or similar services.




* Article VI

Compensation
1. Salary Schedule
GRADES
(1.000) (1.200) (1.425) (1.460) (1.650)
Steps 1 2 3 C 5 “ 6 7
1 6,739 8,084 8,419 10,103 11,997 12,292 13,892
2 7,076 8,489 8,925 10,710 12,717 13,030 14,726
3 7,413 8,894 9,431 11,317 13,437 13,768 15,560
4 7,750 9,299 9,937 11,924 14,157 14,506 16,394
5 8,087 9,704 10,443 12,531 14,877 15,244 17,228
6 8,424 10,109 10,949 13,138 15,597 15,982 18,062
7 - - 11,455 13,745 16,317 16,720 18,896
8 - - 11,961 14,352 17,037 17,458 19,730

10 yr. 8,761 10,514 12,382 14,858 17,637- 18,073 20,425
15 yr. 2,098 10,919 12,803 15,364 18,237 18,688 21,120
20 yr. 9,435 11,324 13,224 | 15,870 18,827 19,303 21,815

The following classifications of job titles shall be fixed at the following

grades in the salary schedule:

Grade 1 College Nurse Grade 5 Associate Professor
Associate Dean of Students -
Grade 2 College Registrar Counseling
Manager of Machine Services Senior Counselor
Accountant ‘ Associate Librarian
Audio-Visual Director Chief Librarian
Grade 3 Director of Physical Plant ‘Grade 6 Director of Admissions
Assistant Librarian Director of Financial Aids
Counselor ' and Placement
Instructor :
Grade 4 Assistant Professor Grade 7 Chief Librarian
Counselor Associate Dean of Students -
Assistant Librarian - Counseling
Professor

-10-




The minimum starting salary for an employee holding a Masters
Degree shall be set at Grade 3, Step 3.

The salary schedule for Seﬁtember 1, 1974 to September 1, 1975
shall automatically be revised so that each member of the. bargaining
unit shall receive é four percent increase in.salary. In addition,
further compensation shall be granted if the cost of living exceeds
four percent during the period-February 1, 1973 to February 1, 1974
as determined by the Buffalo Consumer Price Index. This additionél
| percent increase in salary shall amount to one-half of the cost of
living in excess of four percent.
2. Increment

Each employee will receive an annual increment until'the maximum
salary for that gradé is obtained. To qualify for an increment, a
faculty member must have been employed for at least fifty percent
of the previous appointment year. | |
3. Longevity

A Tongevity benefit of five percent of the agtainEd salary grade
base will be given members of the bargaining unit in accordance with
the salary schedule after ten (10), fifteen (15)‘and twenty (20) years
of full time continuous service.  Such longevity payment will be tendered
to the employee in the payroll period nearest the longevity anniversary date.
4. Promotion |

When an employee is promoted he shall be placed at-the step in
grade for the new position that represénts the smallest increase over «
the salary he would have otherwise received if he had not been promoted.
Such increase shall, however, amount to at Teast fifty percent of the

inqremenf for the new grade. The salary schedule in use on the effective

date of such promotion shall be used for such salary determination.

-11-



5. Insurance
a. Health Professiunal service employees shall have a choice
of either the State-wide plan or the Group Health Insurance option.
The county agrees to confinue to contribute 100% of the cos£ of
the single employee plan and 80% of the family plan.
b. Disability The employer shall prbvide the T.I.A.A.-C.R.E-.F.
Disability Ihsurance plan to each member of the bargaining Unit.
The employer agrees to pay 50% of the premium cost. |
6. Reéirement
- Present coverage by the New York State feachers Retirement System,
the Teache(s Insurance and Annuity Association of America, the New York
State Employees Retiremenf System, which are prqsent]y in full force
and effect, shall be continued.
7. Professional Benefits
a. An amount equal to the number of Fh]]-time teaching faculty
members multiplied by $100.00.sha]]_be appropriated each year,

: during the term of this dgreement, for use by those in the profes-
sional services for authorized travel and other expenses connected
with attending professional meetings and conferences.

Mileage for use of a personal vehicle will be reimpursed at the
curreht couhty rate per mile. Thruway and bridge tolls, providing
4appropriate’receipts are submitted, will also be reimbursed.

Section 203, Subdivision 1, of the County Law states as follows:

—

"The actual and necessary expenses of all officers and eﬁployees,

other than supervisors, paid from county funds incurred in the ber-
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.expenses of all supervisors incurred in the performance of powers

and duties of the county, shall be a county charge."

b. The Board of Supervisors sha]f continue to appropriate funds

for institutional memberships and for professional'journa1s in the;

Colfege Tibrary. The College shall also provide to the diQision or

department thbse professional journals it considers relevant to the

instructor's academic discipline.
8. Substitute'Teaching B ‘

The Board agrees to reimburse full-time faculty members at their
reqular hourly part-time salary rate who substitute for teachers on
approved absences. Such reimburserent shall be paid only when a single
substitution extends beyond seven consecutive célendar days. A teacher
is not obligated to substitute for another person.

9. Promotion to Division Chairman or Department Chairman

Effective Sebtember 1, 1973, Division Chairmen shall be granted an
annual stipend of $850 and Department Chairmen an annual stipend of
$725 in lieu of the additional increment heretofore.paid. Theselstipends
are in recognition of those duties which are required to be performed
cutside of the normal working hours or beyond the regu1ar academic calendar.

For the purpose of this section, the following positions qualify
for stipends:

$850 - Division Chairman, Business

Division Chairman, Liberal Arts
| Division Chairman, Science ’
$725 - Oeparfment Chairman, Nursing
Department Chairman, Physical Education

Department Chairman, Secretarial Science
Department Chairman, Social Science

-13-



LECTURER: For the purposc of implementing ARTICLE VII
of-_Part II of this Contract, éalaries for
Lecturers shall be established at Grade indices
0f 0.8 - 0.9 - 1.0 - 1.2 - 1.425 - and 1.650.
Placement of individuals on this schedule
shall be based upon individual competency, .
experience and tfaining in the field of
specialization and the degree of professional
re5ponsibi'lity assigned to the individual.
Specific guidelines for equating nc})n-traditional
and traditional collegiate education and
experience shall be developed by the College

and included in the Faculty Handbook.

) -
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Article VII

Reprisals Prohibited

A. It shall be an improper practice for the Board or its agents
deliberately to discriminate against any employee for the purpose of
encouraging or discouraging membership in, or participatibn in the

activitiés o%, any employee organization.

-14-




Article VIII

Leaves of Absence

A. Sick Leave
1. Authorization by the President - Members of the faculty on
other than temporary appointments who are unable to perform their duties
because of illness shall be gfanted a sick leave with full salary by the
President, for not to exceed a total of one calendar month for each year
of prior service for which cumulative sick leave time has not been pre-
viously used, up to a limit of six calendar months. For the purpose of

implementing Section A.1 of this article, sick leave shall L: considered

to include: noh-duty time after graduation for the personnel on academic
year appointments; the two-month non-duty period for personnel on a ten-
month appointment; or the one-month vacation period for personnel on the
eleven-month appointment.

2. Authorization by the Board 6f Trustees - Upon the recommenda-
tion of the President, the Board of Trustees may grant members of the
faculty, other than those holding tempofawy appointments, sick leave in
any one case of two calendar years, comprised_of not more than six. calen-
dar months at full salary, six calendar nonths at half salary, and one
calendar year without salary.

3. Substitutes - The Presfdent shall make necessary arrangements
to carry out the activities of the College with due regard to reasonable
work loads of.other members of the academic staff, and those on sick Teave
shall not be required or permitted to contribute towards the salary of any

substitute appointed during their absence.
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Article IX

Miscellaneous Provisions

A. This agreement may be altered, changed, added to, deleted from,
or modified only through the voluntary, mufua] consent of both parties
in a ﬁritten and signed amendment to the agreement.

B. Any individual arrangement, agreement or contract between the
Board and an individual member of the unit, heretofore or subsequently
executed shall be subject to and consistent with the minimum terms of

this agreement. If an individual arrangement, agreement or contract

/ containé_any Tariguage calling for less than the minimum terms and condj-

tions of this agreement, this agreement, during its duration, sha11 be
controlling. | |

C. If any provisions of this agreement or any appjication of the
terms and conditions of this agreement shall be found to be contrary
to la , then such provisions or sdch application shall not be deemed
valid and subsisting except to the extent permitted by law, but all
other provisions or abplicationsishall continue in full force and
effect. |

D. Copies of this agreement shall be printed at the expense'of the

- County and given to all members of the unit now employed or hereafter

| employed by the College.

"E. The Board hereby retains and reserves unto itself all rights,
powers, authority, duties and responsibilities conferred upon and

vested in them by the Taws and the Constitution of the State of New

- York and/or the United States. The exercise of these rights, power,

authority, duties and responsibilities by the Board and the adoption of
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Luch rules, regulations and po]icieé as it may deem necessary shall be
limited only by the specific and express terins of this agreement.

F. Tt is agreed by and between the parties that any provision of
this agreement requiring legislative action to permit its implementation
by amendment of law or by providing the additional funds therefor, shall
.not become effective until the appropriate legislative body has given
approval. |
’ G. 'Péy Periods -

1. The salaries of professional service emp]oyees'shall
be paid on a bi-weekly basis.

2. If a Faculty member elects the twenty-six pay period
plan and wishes to receive the }ést six payments wfth
his twentieth pay, he shall make this option known in
a written statement to the Business Office thirty
days prior to commencement.

H. Maintenance of Stéhdards
A11 benefits and rights heretofore provided by work rules and

~ regulations, resolutions, and local laws, or the Faculty Handbook, and

not specifically provided hereunder shall continue in effect.

-18-



Article X

Duration of Agreement

This agreement shall be effective as of September Tst, 1973 and
shall continue in effect through August 31, 1975.

This agreement constitutes the entire agreemeni between the.
parties. |

In Witness Whereof the parties hereto have hereunder set their

hands and seals this day of _ : , 1973.

FACULTY ASSOCIAfION : JEFFERSON COUNTY BOARD OF SUPERVISORS
President, Faculty Association Chairman, Board of Supervisors
Negotiating Committee Member Chairman; Personnel Committee
Negotiating Committee Member Negotiator, Personnel Director
Negotiating Committee Member Personnel Cormmittee Member
Negotiating Committee Member Rersonnel Committee Memger
Negotiating Committee Member Personnel Committee Member

Personnel Committee Member

ERIC J19-




PART II
BETWEEN THE
JEFFERSON COMMUNITY COLLEGE BOARD OF TRUSTEES
AND THE

FACULTY ASSOCIATION OF JEFFERSON COMMUNITY COLLEGE
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Article I

Recognition

The Board of Trustees recognizes the.Association as the exclusive
negotiat@pg agent for the unit consigting of those employ;ee of Jefferson
Communit& College classified by the State University of New York as’
being in the professional services.

Excluded from this negotiation unit are the following:

President

Academic Dean

Dean of Students

Associszte Dean for Continuing Education
Dean of Administtation

Administrative Assistant to the President

All professional service employees paid on an hourly rate

All new titles in the professional service will be subject of

negotiations as to whather or not they fall within the unit.
. A

- =
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Article 1I

Negotiation Procedures

A. The terms and conditionslof employmént provided in this
agreement shall remain in effect until September 1, 1975, or until
altered by mutual agreement in writing. The parties agree during
this period to arrange ﬁeetinga upon the-request of either party
to discuss any question concerned with the interpretation of ;he
terms and conditions of this agreement.

B. Neither party in any negotiations ghall have controi over
the selection of the representatives of the other party and each
party may select its own representatives. While no final agree-
ment shall be executed without ratification by the Association and
the Trustees, the parties mutually pledge that their representatives
will be clothed with all necessary power and authority to make
proposals, consider proposals, and reach compromises in the
course of negotiations.

C. No later than 120 days before May 1, 1975, the parties

will enter into negotiations over a successor agreement.
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Article III '

Grievance Procedure for Academic and Professional Policy Items

'

A, Purpose

I,

In order to establish a more harmonious and cooperative
relationsh'ip between the College and members of the pro-
fessional staff, it islthe purpose of this procedure to
secure, at the lowest possible adminiatrative level,
equitable solutions to certain differences between pro-
fessional employees and the College through procedures
under which members of the professional sfaff may pre-

sent grievances free from coercion, interference, ' .

restraint, discrimination or reprisal.

B. Definitions -

1.

2,

A "Grievance' shall meaﬁ any claimed violation, misinterpre-
tation or inequitable application of terms of the agreement.
""Member, of the Professional Staff'' shall mean any full-time
employee of the College in the professional service as
determined by the Chancellor of the State University of New
York and who is also a recognized member of the negotiating

unit of the Faculty Association.

""Supervisor'' shall mean any person, regardless of title who
is assigned to exercise any lev.el of supervisory

responsibility over professional staff.
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4. "“Association' shall mean Jefferson Community College
Faculty Aesocia.tion.
5. "Board of Trustees'" shall mean ti:e Board of Trustees of
Jefferson Comrhunity College.
6. '"'Chief Executive Officer' shall mean the President of
Jefferson Community College. |
7. '"Aggrieved party' shall mean any person or group of pe;- |

sons having a grievance,

C. Basic Standards and Principles

1. Eve;:y member of the professional staff shall have the
right to present his grievance to the College in accordance
with this section, free from interference, coercion,
restraint, discrimination or reprisal, and with the right
to be represented if he so chooses at all stages thereof
by any person or persons which he may designate at the
time he presents his grievance or at a subsequent date.

2. It shall be the responsibility of supervisors at all levels,
commensurate with the authority delegated to them by
their superiors, promptly to consider and take appropriate
action upon grievances presented to them by employees
under their supervision, To such extent as practicable,
appropriate authority shall be delegated fo such supervisors
to carry out the purposes of this section.

3. Grievance forms will be jointly developed by the College

President or his designees and representatives of the

Faculty Assaciation,

.




4. All documenfs. communications, and records dealing with
processing grievances shall be filed separately from the
personnel files of the participants,

D. Procedures

1. First Procedural Stage - Immediate Supervisor

(a) The individual shall present his grievance to his
immediate supervisor within two weeks after the
alleged grievance occurs.

(b} The immediate supervisor shall discuss the
grievance with the individual and he shall make
such investigation as he deerms appropriate and
-relevant to the grievance.

(c) Within one week after the presentation of the
grievance to him, the supervisor shall make his
decision.and communicate this to the peréon pre-
senting the grievance. .

2, Second Procedural Stage - Next Level of Supérvision
(2a) If the person presenting the grievance is not

satisfied with the decision of his immediate
supervisor, he may within three days thereafter
request a hearing befofe the person responsible
for the néxt level of supervision.

(b) Upon .;eceiving such a réquest. thé supervisor
shall require written statements to be presented
by the aggriecved person and his immediate super-
visor setting forth the specific nature of the

grievance and the facts relating thereto,
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(c) Within onc weck of receiving a request for a hearing
by the aggricved, the supervisor aﬁall hold an informal
hearing at which the aggrieved and his répree_entative
may appear and present oral and written statements
or arguments, Within one week from the conclusion
of the hearing, the supervisor shall render a
written decision to the agérieved, his representative,
his immediate sdpe rvisor, and any administrative
officer affected by the decision.

3. Third Procedural Stage - Ccllege Grievance Board

{(a) The College Grievance Board shall consist of three
tenured faculty members and four alternates selected
by the Faculty Association at the beginning of the
academic year and three members appointed by the
Chief Executive Officer.

(b) The request for hearing by the College Grievance Boar:i
shall be addressed to the Academic Dean. Each of the
principals in the grievance may exercise veto power
over the selection of the Board members but the
number of vetoes allowed shall be restricted to two
by each principal. Once membership on the College
Grievance Board has been established, it shall select
its own Chairman, review the written statements
submitted, and begin the hearing within one week,

(c) During the hearing, either principal may be represented

by any person or persons of his choice. Each may call
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witnesses and introduce evidence. Each will be given
opportunity to examine all evidence and to cross-
examine witnesses. All testimony shali be recorded
and 1f requested by either principal treated in a
confidential manner. The Grievance Board shall reach

a decision and notify the principals of this decision

. in writing within one week of the conclusion of the

hearings. All decisions shall be reached in executive
session. No member of the Heariﬁg Board shall discuss
an§ aspect of the grievance outside of meetings of the
Grievance Board with anyone from the beginning

of the hearing through the rendering of a written decision.

4. Fourth Procedural Stage - Board of Trustees or Advisory

Arbitration

(a) If either party is not satisfied with the

(b)

decision at the third procedural stage, he may submit
the ggiévqncg to a hearihg by the Board of Trustees

or to arbitration by written notice to the Chief
Executive Officer within ten days of the decision at
the third procedural stage.

Within one week of receipt of a request for a hearing
with the Board of Trustees, tﬁe chairman of the Board
of Trustees shall appoint a hearing committee consiatingk
of the Chief Administrative Officer of the College and
three members of the Board of Trustees who shall
réviev all records of previous hearings and who shall

establish a hearing date within one month of the receipt
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of the petition., The Trusteces' Hearing Committee
shall report its recommendations to the Board of
Trustees within one week of the conclusion of the
hearing. The Board of Trustees shall make its final )
decision at the next ,regula.f meeting of the Board and
its decision shall be communicated to the principals

immediately following this meeting. The decision of

:the Board of Trustees shall be final and bindihg on all

parties concerned,

Within one week after such written notice of submission .
to arbitration, the Chief Executive Officer and the
aggrieved will agree upon a mutually acceptable
arbitrato; competent in the area of the grievance and ‘=
will obtain a commitment from sajd arbitrator to.

serve, if the parties are unable to agreec ‘upon an

arbitrator or to obtain such a commitment within

the specified period, a request for a list of arbitrators

will be made to .the American Arbitration Agsociation
by either party. The parties will then be bound by the
rules and procedures of an arbitrator. The sclected
arbitrator will hear the matter promptly and will

issue his decision not later than I4 calendar days from. -
the date oi the close of the hearing, or, if oral hearings
have been waived, then from the date the final statements
and proofs are submitted to him. The arbitrator’s
decision will be in writing and will set forth his findings
of fact, reasoning and conclusions on the issue. The

decision of the arbitrator shall be advisory to the Trustees.
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The costs for the'service_a of the arbitrator,
including expenses, if any, will be borne by the
aggrieved party,
5. . Fifth Procedural Stage - Board of Trustecs
(a) If the Trustees disagree with the decision of the
\

. arbitrator, the Trustees will proceed as outlined

in paragraph (b), Fourth Stage.
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Article 1V

Types of Appointments and Evaluation

~ A, Types of Appointments

1. TemporaryAppoiniment - A temporary appointment shall
be an appointment to the professional staff for an unsﬁeciﬁed
period which mé.y be terminated at any time. Temporary
appointments ordinarily shall be givenonly when service
is to be part.-time. volunfary. or to cox;tinue for one year
or less.

2. Initial Appointment - An initial appointment shall be a
full-time appointment to the professional staff for a period
of one yeaf which shall automatically expire at the end
of that period, If the starting date of the initial appoint-
mént is after the due qate for the.fall mid-semester
grades, the initial appointment will be for the balance of
the academic year and through August 31 of the succeeding
year. All persons appointed to the professional staff

) except those appointed for temporary or part-time service
shall first be given an initial appoinfment.

3. Term Appointment - A te.rm appointme'nt shall be an appoint-
ment to the professional gtaff of the College for a period of
one year which shall expire automatically at the end of that
period. Reappointment at the end of an initial appointment
shall be a term appointment. Pr'ofessional staff are limited

to ons term appointment a.ﬁ profescor, two term appoint-
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ments as asgociate professor, three term appointments as
assistant professor, three term appointments as instructor,

or three térm appointments as a member of the non-academicall_y
ranked professional staff. The term aﬁpointmente shall
accumulate regardless of rank for the purpose of fulfilling
requirements for continuing appointment. Administrative
staff.are not so limited as they are not eligible for any
other type pf appointment except for an initial appointment.

4. Continuing Appointment - A continuing appointment shall be *
an appoiniment to the professional staff for an indefinite
period which, once granted, shall not be aﬁected by changes
in rank. Reappointment at the end of the first term appoint-
ment for a professor, the second term appointment for an
associate professor, the thirci term appointment for an
assistant professor, the third term appointment for an instructor,
or the third term appointment for a member of the non-

. academically ranked professional staff shall be a éontimufng
appointment. The non-tenured period for transferees from
another institution of higher education in which a continuing
appointment has been received may be re.duced by years of
tenured service at that institution, Such transferees will,
however, hé required to serve a minimum of two years at
‘Jefferson Community College prior to being granted continuing

appointment,
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5.

6.

Administrative Appointment -’ Continuing appointments may
be given to professional staff concurrent with administrative
appointment, but such continuing appointment shall apply

only to the position of academic rank and not to the

_administrative position. . Persons holding continuing appoint-

ments who are given administrative -appointments shall
continue to hold such-continuing appointmentslin their
positioﬁ of academic rank.

The President ghall hotify members of the academic staff
in writing by Harch 1, pending approval of the Board of
Supervisors, of their. appointments, reappointments, and

proxotions.



Article V.

Recruitment and Appointment of Faculty

A. The Board of Trustees has delegated to the President responsibility
for appointment of all facﬁlty at the College. It is understood that
the Truetees reserve the iight of review prior to appointment of
the President's selection for adrninist;ative officers at the level
of Dean or higher. All appointments made by the President are
to be reported to the Trustees. .

B. The President has delegated to- the Academic Dean the responsibility
for recruitment and preparation of recommendations for the selection
of all academic staff, In turn, the Academic Dean is to consult with .
the appropriate division chairman and department chairman in all
aspects leading up to the final recommendation for selection. When
appropriate, such as in the Continuing Education Division, the Dean .
may delegate a major portion of this eretslpontsibility to a division
chairman,

C. When appointments to the Continuing Education Division are made
in disciplines incorporated within the academic division structure
of the College, the Associate Dean for Continuing Education shall
consult the appropriate academic division chairman and department
chairman before an appointment recommendation is transmitted to
the President.

D. In the case of appointments to the academic staff, division chairmen
and department chairmen shall seek advice and assistance from

members of their academic staff,

- —
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E.

G.

In the case of appointment of a Department Chairman, Chief
Librarian, Director of Athletice, Dircctor of Admissions, or
Associate Dean--Counseling, the Administration shall seek the
advice and assistance of those members of the professional staff
whose qualifications permit thcrh to render meaningful advice and
assistance,

For appointmerit of an Academic Division Chairman, an ad hoc

advisory committee shall be formed, This committee shall coqaist

of the following members:

1. Two faculty from the division neither of whom may hold an
initial or temporary appointment and one of whom must hold
continuing apéointment, elected by vote 'Qf the faculty members
of the division,

2, One out of division peer selected by vote of the Academic
Division Chairmen. .

The committee sghall coordinate their activities with and make

recommendations to the Academic Dean. The recommendation

may include a priority listing of acceptable candidates.

For administrative appoiniment of the Associate Dean for Continuing

Education, Academic Dean, Dean of Administration, or Dean of
Students, an ad hoc advisory committee shall be formed. This
comm.ittee shall consist of the following members:

l. An administrator appointed by the President of the College.

2, Two faculty, neither of whom may hold an initial or temporary

appointment and one of whorﬁ must hold continuing appoin?,ment
elected by vote of the Faculty Association and with approval of

the Preeident of the College.
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. The committce shall coordinate their activitics with and make

recommendations to the President of the College. The recommendations

may include a priority listing of acceptable candidatecs.
Notice of all vacancies in professional positions shall be publicized

by the College to provide notice thereof to the professional staff,



Article VI !

Faculty Workloads

A. Tcaching Loads: ' .

wnll-lime teaching faculty without additionally assigned
duties shall teach not less than 12 hours and no more than
18 contact~hours per semester. The maximum yearly teaching
load may not exceed 33 contact hours or 30 credit-hours.

Limitations:

Faculty members who are teaching multiple sections in
massed lectures, independent of the assistance of other
faculty sas in team teaching, may not exceed a maximum
semester workload of 15 contact-hours.

Mass lecturing shall be defined as instruction by a
single faculty member of more than the agreed to

maximum number of students for a single section. It
shall not apply 1n instances where sub-sectioning of

a given ,course results in an average student load in that
course of equal to pr less than the agreed to single
section maximum.

B. Overload Payments:

Tcaching personnel who are required to teach in excess of
the yearly limitations indicated, will be paid at a rate
equal to the normal extension division overload rate.
Payment will be made in a lump sum amount at the end of the
year 1in which the overload occurred.

€. Part-time paculty Positions:

Though a part-time faculty position reaches the minimum
full—-time workload requirements in a give. semester, a
fuli-time position will be created only 1if the following
conditions are met:

1. The position requires the normal duties of a full-time
member of the teaching faculty as outlined in Section
11I-12 of the Faculty Handbook.

2, It can be demonstrated that the full- tlme position can
be sustained dn a continuing basis.

Note: Those articles in Section V of the Faculty Handbook that
do not conflict with the above provisions apply to
faculty workload definitions.
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Article VII

Rank and Qualification

A.” Minimum Qualifications for Academic Appointment

1. Promotion 18 granted in recognition of the demonstrated excellence of
a facultj member in meeting the resbonsibilities asgigned him and in
implementing the objectives of the College. To be eligible for promotionm,
members of the academic staff must meet the minimum requirements which

1

follow for each fank: '

2, Rank Requirewnents
Professor - An earned doctorate with 30 graduate credits in the

field of specialization and € years' experience in
higher education (or its equivalent)

or

Sixty (60) credit hours beyond the bachelor's degree
including a master's degree and 30 graduate credits
in the field of specialization plus 10 years' exper-
ience in higher education (or its equivealent).

Asgociate _

Professor: - An earned doctorate with 30 graduate credits in the
field of specialization and 2 years' experience in
higher education (or its equivalent)

or

Forty-five (45) hours credit hours beyond the
bachelor's degree including a master's degree and

20 graduate hours in the field of specialization
plus 6 years' experience in higher education (or its
equivalent)

Asgisgtant : S T

Professor: - A master's degree with a major concentration of credits
in the field of specialization and 2 years' experience
in higher education (or its equivalent). ~

Ingtructor: - A minimum of a master's degree with a major concen-
tration in the field of specialization.

Lecturer: - Individuals possessing the necessary expertise to

teach a given discipline but lacking the credentials
to qualify for a given academic rank.
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Article VII

3.

NOTE: The above minimum qualifications become effective Fall Scmciter,
1973, but no member of the present staff shall be reduced in
rank as a result of the adoption of these minimum qualifications.
Individuals holding term appointments as of September 1, 1973,
who have not earned a master's degree shall retainnéﬁéfguécademic
rank but shall not be eligible for continuing appoiné;eﬁf‘until
such time as the master's degree has been earned. New appointees
to the professional services who have not earned their_master's
degree prior to appointment shall be placed at the rank of lecturer.
Lecturefe shall not be eligible for continuing appointment. Once
the individual has earned the master's aegree, he shall be granted
academic rank and credit for years of service toward fulfilling
continuing appointment and/or promotion.
For the purpose of implementing this section, all credit hours shall mean
semester credit hours. Quarter credit hours shall be multiplied by a
factor of 2/3 to'bompute equivalent semester credit hours.
All credit hours earned by a faculty member shall reflect a planned program
that gives the individual adequate breadth and depth within hié discipline.
To insure the recognition by the college of adequate credit for a program
of study, a faculty member should receive approval from his departmenf
heaa and/or divigion chairman and the Dean prior to starting a particular
course of study.
A faculty member may undertake special studies or research with prior
approval of the College. Upon completion of thé work, evaluation will be
made by the College for dgtermining the amount of . credit to be granted under
Part B of this Article (VI). Such evaluations shall be based upon the

published outcomes (or material as it ﬁight be prepared for publication).
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Article VII

6. The College reserves the right to deny acceptance of credits earned under
the following conditions:

(a) Where there 1is repefition in courses taken.

(b) Wheré the work 18 taken at an institution not accredited by a
regional accrediting association or not recognized as a bona fide
degree-granting institution by the authoritative body of that
state (or country).

(c) Where the grade earned in a course is less than the minimum
acceptable .level for a matriculated student at that institution.
In no event shall grades of less than C be recognized for
graduafe credit.

7. Evaluation and agreement by the College under this section shall b? the
responsibility of the Division Chairman and the Dean in charge of the
Division. All agreements (prior approvals and post-audits) shall be
issued in writing by the President's office upon recommendation of the
Division Chairman and the Dean.-

8. It shall be the responsibility of the individual faculty members to
obtain official transcripts of work taken at other Colleges or Universities.
Such transcripts shal} be furnished on an annual basis»at least one month
prior to the annual evaluation subﬁission date when such work has been

;.
taken since the previous evaluation. All faculty apéifing for tuition
waivers at State University of New York units shall sign an appropriate
transcript request form at the time of submission of their tuition waiver
~request.

B. Non-Credit Courses: Non-credit courses may be substituted for not more

than 50 of the post master's course work requirement for each academic
rank. The Academic Dean upon recommendation of the Department and Division

Chairmen shall certify that such a course will make 8ignificant contribution
. 1
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Articie VI1I

to the professional competence of the faculty member and recommend
equivalent credit and level. After such courses are completed, evalua-
tions of the requirements and Qofk performed shall be made by the
Division and Department Chairmen and forwarded to the Ac#demic Dean for

his action and transmittal to the President for final action.
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. Articile VII

C. Standards of Evaluation: Allowance for non-credit course work 1is

intended to cover only regularly_planned and conducted programs of
instruction for which formal credit is not allowed. It is not intended
to include credit courses taken on a non-credit or audit basis by
election of the individual faculty membér, nor 18 it intended that
professional work experience ahal; be substituted for formal educational
experience.

In accordance with the standa;d practices described above, the
following standards and procedures will be followed in making allowanceu
for non-credit courses:

Equivalent credit shall be only in whole numbers of credit hours.

Where the ihstitution providing the instruction does not furnish

an interpretation of the equivalent credit hours, the Academic Dean

shall assign equivalent credit hours not to exceed one semester
credit hour for each 15 hours of lecture or each 45 hours of |
laboratory instruction. Lecture credits gshall be reduced pro-

poftionately where out-of-class preparation does not approximate

two hours for each hour of lecture.

D. Substitution of Other Professional Experience for College Teaching

‘Experience: Experience in teaching at other than college level and

professional experience in business or industry may be recognized when
such experience is appropriately related to the individual's academic
assignment at the College. This‘experience 18 equated on the basis of
its relevance to the academic assignment, and normally ﬁo more than
twé years of college teaching experience shall be equated for three

years of other professional experiences. °
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- AR

E. Walver of Minimum Requirements: The Trustees upon recommendation

of the President may waive the minimum requirements when such wailver
is in the best interest of the College.

F. Notification of Faculty Association Upon Waiving Requirements:

If the Trustees waive the minimum requirements, the President of the
College shall notify in writing the President of the Faculty Association
of the decision and the reason(s) for the waiver.

G. Continuing Education Requirement: All members of the faculty are

required to remain up to date in their fields of specialization by taking
courses, attending workshops and special institutes and/or performing
.special studies or research. To insure that this fequirement is met,

each annual evaluation shall include a review of the individual's
achievement in meeting this objective for the three year period immediately
preceding the date of submission of the evaluation.

| If a faculty member 18 found to be deficient in keeping up to date

in his fiéld during the period, -he will be so notified in writing and
encouraged to remedy the'situation during the following calendar year.

If the deficiency still exists at the end of the_four;h year, the
administration, after consultation with the faculty member, his immediate
supervisor, and the President of the Faculty Association, may elect one
of the following courses of action.

a. D?“Y the individual overload teaching for additional remunerationm.

b. Deny the individual further increadses in salary until a remedy:

is échié%ed. . '
c. The President may bring charges against the individusl before

the College Grievence Board.
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Article VIII

Leaves of Absence

A. Sabbatical Leave

1. Sabbatical leaves for professional development may be made available
to full-time members of the professional staff who meet requirements
set forth in.this section. Priority for granting such leaves shall
be based upon the professional developmen; to be achieved and its
resulting value to the College with seniority of the staff member
being a prime consideration.

2., Purpose - Sabbatical leaQes shall be granted for formal eduéation;
research, study, writing, or other éxperiences of profeassional
value to the individual and the College.

3. Eligibility - Mewbers of the faculty who have completed at least
six consecutive years of service since the date of return from their
lagt sabbatical leave shall be eligible. Computing consecutive yeérs
of service fér the purpose of this section, periods of vacation leave
and peripds of sick leave with salary shall be included; periods of
leave of absence (other than vacgtion leave and sick léave with
salary) and periods of part-time service shall not be included, but
shall not be deemed an interruption of otherwise cénsecutive service.

4. Terms and Conditions - Sabbatical leaves may be granted for periods
of one year at rétes not to exceed one-half salary or'forlperiggg‘oj s
ocne-half year at rates not to exceed full salary. Members of the
faculty on sabbatical leave ﬁay, with the pridr approval of the
President, accept fellowships, grants in aid, or earned income to
assist in accompliahing the purpose of their leaves. In such cases,
the President may adjﬁst.the sabﬁatiéal leave Balery to reflect sucﬁ
income either prior to or during the period of such leévé, but the

sabbatical leave silary shall not be'décreasédiif the total earnings
. _ ST _ .




Article VIII | o

3.

are less than full salary.

Application - Application shall be submittgd to the office of the
President as far in advance as possible of the requested effective
date of the leave, but.in no case lafer than January 3, of the
academic year preceding the year within which the leave is to be
taken. Each application shall include a statement outlining the
program to be followed while on leave,_indicating any supplementary
income, stating that the applicant intends to continue as a member
of the faculty upon his return, and stating that upon his return
the‘applicant will submit to the President a report of his accomplish-
ments while on sabbatfical leave.

Denial - If a sabbatical request is denied, reasons for denial

will be supplied in writing to the staff member by the Office of

' ——

the President.

Substitutes - During periods of sabbaticél leaves by members of the
faculty, the President shall make appropriate arrangements for
carrying on the activitieé'ﬁf the College with due regard to
reasonable workload of the other members of the faculty, and such
persons on sabbaticel leave shall not be required or permitted to
contribute towards the salaries of substitutes during their absence.

Leave Credits - Vacation leave and sick leave credits are not accrued

during‘a sabbatical leave,
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ArCleae ViLl
B. Matern;ty Leave
"~ 1. Report -~ Members of the faculty who become pregnant shall report
the existence of their pregnancy to the President as soon as
possible, and ordinarily not later than the fourth month of pregnancy.

z. .Leave - For faculty with at least one full year of service, the
President shall grant a leave of absence without pay effective for
a period of time determined by the President in consultation wi;h
the applicant.

3. Extension - At the request of such a person, and after receiving the
recommeqdations of the President, the Board of Trustees may grant
further extension of such leaves of absence.

C. Other Leaves

1, ApproQal - The President may grant leaves of absences without
salary for the purpose of professional development fot‘periods not
to exceed one year. The President shall report such leaves to the
Béard of Trustees.

2. Application - Application for such leaves shall be submitted to the:
President as far in advance as possible, but ordinarily no later
than Januarf 30, prior to the academic year in which the leave 1ia
to be taken. Approval of application submitted after this date
shall be contingent upon the employment of a suitable replacement.

3. Leave Credits - Vacation leave and sick leave credits are not .
accrued during a leave without salary.

4. A person on sabbatical leave or leave of absence granted by the
President without salary will recei?é all increases in salary and
benefits to which ﬁe normally would be entitled, providing he
satisfactorily achieves the objectives for which the leave was

granted,
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1b.
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1d.

Article IX

Termination of Service

TERMINATION AT WILL. ‘The services of members of the faculty having
temporary or initial appointments may be cerminatgd at will by the
President notwithstanding any other provisions of these policies.
There shall be no right ;f appeal from such termination.
AUTOMATIC TERMINATION. The services of memSers of the faculty having
term appointments shall cease 39tomatically'at the end of the specified
term,

In the event of a decision not to renew a term appointment, the
faculty member shall be informed of the decision in writing and 1f
he so requests, he shall receive a written statémené of the reasona
for his dismissal. | | |

TERMINATION (RETIREMENT) FOR AGE. Members of the faculty shall be

Tetired and their services terminated on August 31 following their

reaching age 65. Services of any faculty member may be continied ° T e
on a term appointment‘basis after age 65 by approval of the Presidant.
TERMINATION FOR RETRENCHMENT

A, Statement

No full time employee on continuing appointment shall be retrenche:i,
laid off, or otherwise terminated without a concerted effort being
given to the retention of the employee. If retrenchment cannot be
avoided, the employer may terminate the services of the employee
prOQidiné individuals are notif}ed no later than March l»preceding

the appointment year.,
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Article IX

B. Procedure

When retrenchment seems possible, the Presideént of the College
shall consult with the executive committee of the Faculty
Association fo consider possible solutions. When retrenchment

is necessary, faculty within a given division or department shall
be retrenched in the inverse order of their appointment to the
-extent that qualifications necessary to carry out the teaching
function of the department or division permit.

1. Released employees shall be placed on leave of absence with no
obligation to rehire after the expiration of three (3) years. Each
employee placed on leave of absence as aforementioned shall be
reinstated in inverse order of his placement on leave of absence

‘ for a Qacancy for‘whiéh he 1s qualified.

é. .The Board shall notify qualified employees on leave of absence
of subsequent vacancies by certified mail to the last address
registgred by the employee at the President's office. No new
appointments, except on a t;mporary basis, shall be made within
thirty (30) days from the mailing of such notification. No appoinz-
ment of new faculty memberslshall be made until all those on leave
of absence qualified for the vacancy have been given an opportunity
to be re-employed; If an employee does not return to work at the
specified time the Noard shall have no further employment obiigation
" to him, except that when an employee who has given notice of hié
intent to return is prevented f;om 80 doing due to illness or
other emergencies, his leave may be extended for a period not to

exceed ona (1) year.:
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Article 1X
3. Upon return such employee shall retain all credits toward
sabbatical leave, sick leave ﬁnd experience for salary purposes
during lay off, and such experience gained during lay off shall be
evaluated for salary phrposes upon re-employment. o,
(Note: For bettgr understanding in the implementation of this con-
tract, any change of status of a full-time faculty member on con-
tinuing appointment to any status less than full-time wili be
considered a retrenchment.)

1 e. TERMINATION FOR CAUSE. Service of faculty with term or.continuing
appointments may be terminated at any time for cause, which shall
consist of inadequate performance of duties due to mental of physical
incapacity evidenced by appropriate medical advice or incompetence
or unprofessional behavior evidenced by a violation of the Code of
Ethics (Sec, VI-9 of Faculty Handbook).

NOTICE: |

When the President has information or receives a complaint
against ; member of the faculty which, if true, might sérve as grounds
for dismissal for cause, and he deems such grounds substantial, he
shall discuss it with the person concerned and shall make whatever
further investigation he deems appropriate. If the President deter-
mines, after makinglinvestigation, that further action is warranted,
he shall)confer with the individual. Thereupon, if the President

deems further steps necessary, he shall present a formal statement

of charges against tho individual to the College Grievance Board.
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A.

Article X

General Provisions

Work Schedule, Non-Classroom, Academically Ranked Faculty
1. Nonfclassroom academically ranked faculty shall be appointed for
either ten or eleven calendar-month periods consistent with Article VI.
Changes, if any, in the contract year shall result in appropriate
pro-rated increases or decreases in the salaries outlinéd undef Ax-:ﬁicie1 o
VI. Approval of all individual schedules including starting and ending
dates shall be the responsibility of the Dean Cﬁarged with supervision
of the division.
2. GENERAL PROVISIONS. Non-classroom academically-ranked faculty on
ten- or eleven-month appointments shall be entitled to "time off" during
the regular holiday and spring recesses during the academic year when
the requirements of their jobs permit this to be done. It-is expected.
that thelibrary and Student Services Divisions will preschedule all
necessary personnel on an equitable basis in carrying out the essential

S
functions of the College during these periods. \

It i8 expected that on those days when the Collége is open but
classes are not in session during the regular academic yesr, thé following
services will be made available on campus:

’ Libr#ry Services
| Admiesions and Financial Aids Counseling
General Counseling and General Academic Advisement
Supervision of any College-sponsored athletic, cultural
or other student activity.
For the purpose of implemeﬁting this section, it 18 sssumed that, in

addition to having a reduced professional staff on duty during these periods,
there shall be an equitable distribution of "on duty" time for all members

of the divisions within the limits of their professional qualifiéationo.
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Article X

B.

Student~Faculty Ratio

The day school instructional portion of fhe budget shall provide for ome
FTE teaching position for every eighteen full-time students budgeted for
the fall sémester.

Teaching Assistants

1. Funds shall be provided by the College for the purpose of employiné
students as teaching assistants. Such students shall be selected by the
instructor and may assume responsibility of assisting in checking
'assignments, audiovisual preparations, lecture demonstrations and other
tasks assigned by the instructor deemed helpfui in augmenting teaching
effectiveness. |

i. Such assistants shall assist those faculty who are carrying an excess
hourly or student load. Each instructor desiring the use of teaching
agsistants shall submit in writing to the Academic Dean reasons for
requesting a teaching essistant and the responsibilities he or she shall
assune.

Tuition Waiver

Professional Service employees of the Coullege may enroll in courses

. 'offered by the College without charge within the limits of the funds

provided for this purpose in the College's budget,
1

Reglstration Week

1. The College shall provide sufficient clerical assistance to relieve
faculty of clerical responsibilities during this periéd.. It shall be
the duty of the teaching faculty to perform all advising tasks asaigned

during this period.
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Article X
F. Commencement

All faculty members shall attend commencément exercises unless specifically
excqseq by the Academic Dean. Full-time teaching faculty upon completion
of their assigned duties shall net be required to be present at the College
after graduation. |
G. Personnel Files
Members of the professional staff shall have aécesa to personnel files .
maintained by the office of the President in accordance with the following
provisions: |
1. Certain material in the file @hail not_be made available:
a. Letters of reference
b. Plagement records which contain references from ocutside sources
¢. Transcripts réstricted by the sending institution
2. The file will be available upon signature of the requesting individual
between ©:00 A.M. and 3:30 P.M. on a working day. The file may not
be rgmoved from the office.
3. The employee shall have th;.right to respond to aﬁy material avatlable
to him in his file, His response shall be placed in his file.
4, A member can add to his own file any materials from a professional
service he feels should be included in his personnel file.

‘ .

\
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Article XI

Faculty Association

A. Association representatives shall have the right to transact

B.

Association business on College premises at any reasonable time
provided the same does not interfere with instruction.

The College shall not reschedule classes after the beginning of a
semester to conflict with the regularly scheduled meetings of the
Faculty Association‘ without the approval of the Faculty Asgsociation,
The Collegé shall permit the President of the Faculty Association,
or his designate, time to carry out Association business and to
visit other colleges for purposes relating to Association affairs

to the extent that such time away from his duties shall not interfere
with the normal operation of the College.

The College further agrees to cooperate with the Agsociation by
permitting the rescheduling of classes and the voluntary substitution
by colleé.gue s (within limits m.ﬁtually agreed to by the Association
and thé Board of Trustees) to make absences of Association
repre'sentatives possible for the purpose of attending conferences,

meeting s or negotiation sessions during working hours,

| | ‘
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Article XII

Reprisals Prohibited

It shall be an improper practice for the Trustees or its agents
deliberately to discriminate against any employee for the purpose
of encouraging or discouraging membership in, or participation

1n the activities of, any employee organization.
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D,

Article X1II

Miscellaneous Provisions .

This agreement may be altered, changed, added to, deleted from, or
modified only through the voluntary, mutual consent of both parties in

a written and signed amendment to the agreement,

Any individual arrangement, agreement or contract between the
Trustees and an individual member of the unit, heretofore or subse-
quently executed shall be subject to and.consistent with the minimum
terms of this agreement. If an individual arrangement, agréement or
contract contains any language calling for less than the minimum terms
and conditions of this agreement, this agreement, during its duration,
shall be controlling,

If any provisiona of this agreement or any application of the terms and
conditions of this agreement shall be found to be contrary to law, then
such provisioﬁfa or such application shall not be deemed valid and sub-
sietiﬁg except to the extent “pe rmitted by law, but ail other provisions
or applications shall continue in full force and eﬁ:ect.

The Trustees hereby retain and reserve unto themselves all righta.
powers, authority, duties and respon,eibilities conferred upon and _
vested in them by; the laws, the Constitution of the State of New York
and the United Statee. the regulations and policies of the State Univer-
sity of New York, and the Regents of the State of New York., The C
exercise of these rights, powers, authority, duties, and responsibilities -
by the Board of Trustees and the adoption of such rules, regulations
a.nd policies/as they may deem necessary shall be limited only by the

specific and express terms of this agreement,
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It is agrced by and between the parties that any provision of this
agrcement requiring legislative action to permit its implementation
by amendment of law or by providing the additional funds therefor,

shall not become effective until the appropriate legislative body has

‘given approval.

Maintenance of Standards
All benefits and rights heretofore plrovided by work rules and
regulations, resolutions, and local laws, or the Faculty Handbook

and not specifically provided hereunder shall continue in effect.
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Article X1V

Duration of Agreement

This agreement shall be effective as of September 1, 1973, and shall
continue in effect through August 31, 1975.
This agreement constitutes the entire agreement between the parties.

In Witness Whereof the parties hereto have hereunder set their hands

and seals this day of y 1973,

JEFFERSON COMMUNITY COLLEGE JEFFERSON COMMUNITY COLLEGE
BOARD OF TRUSTEES ' FACULTY ASSOCIATION

Chairman President, Faculty Associlation
and Chairman of Negotiating Committee

Chairman, Negotiating Committee .+ Negotiating Committee Member

Negotiating Committee Member ' Negotiating Committee Member
|

’

Negotiating Committee Member Negotiating Committee Member

Nagotiating Committee Member
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