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IAP Prepared By: Dr. Norman R. Stanger

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education: GENERAL

Program Goal: 1.1l Identify the educational goals (purposes) of the
courses in which you are currently enrolled,

Performance Objective: 1,1.1 List the titles of courses in which
you are currently enrolled and give at least one reason explaining
why you enrolled in each course.

NOTE TO THE STUDENT

By the time you finish this IAP you will have learned
three reasons for taking any course and which of these
reasons apply to each of the courses you are now taking.

RATIONALE

This LAP is designed to help you understand that there
are many different reasons for taking courses. Most of
these reasons will fall into one of three general areas
of relevancy: 1. The course relates to your future
career, 2. The course is interesting to you, or 3. The
course adds to your general fund of knowledge. Hence--
it's nice to know.

DIRECTIONS

In the IAP you will select among several given reasons
for taking a course; then you will indicate a relevant
reason for each of your choices. You will also list
reasons for taking the courses in which you are now
enrolled, 1In this and many of the following IAPs you
will first do a pre-test. This test will either teach
you something about the IAP's objective or test your
understanding of it. You will then do all or part of
the learning activity and resources, then take a post
test. 1In-depth education activities (I-DEAS) are
provided at the end of each LAP for further inves-
tigation into the program goal and specific perfor-
mance objective.
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PRE-TEST

Three courses have been listed below. For each course five possible reasons
for taking the course are given. Circle the reasons which you think are good
ones. Remember--what is a good reason for you may not be for someone else.

COURSE REASON FOR TAKING THE COURSE

. I need to know it to be a better citizen.
I should know our nation's history.

So I can understand westerns better.

It will help me in my future profession.
So that I can understand our national
politics better.

American History

b wh =
.

1. So I can make Christmas presents.

2. It will help me in my future work.

3. So I can appreciate the cost of good

Metal Shop wrought iron.

4. So I can learn to fix metal things
for myself.

5. Because I don't know anything about
metals but would like to.

. So I can make and alter my own clothes.
So I can learn to read a pattern.

To learn a new and useful hobby.

. Because I want to be a dress designer.
. So I can appreciate the cost of good
clothes.

Sewing

b WwN
.

For each reason you have circled, indicate on the form below the general area(s)
of relevancy which apply: The reasons relates to your future career; it is
interesting to you; it adds to your general fund of knowledge, hence it's nice
to know. You may check more than one area per reason. :

List the numbers of the reasons REIATED TO MY:
circled for each course. Then Future Personal General
check the appropriate column(s). Career Interests Background

American History

Metal Shop

Sewing




LEARNING ACTIVITIES AND RESOURCES

1. List the courses in which you are now enrolled on the following
form.

2, 1In the adjoining columns give at least one reason per course
why you are enrolled in that course,

3. Indicate also in the appropriate column whether each reason
relates to your Future Career, Your Personal Interest, and/ox
to Your General Fund of Knowledge.

MATCHING MY SCHOOL PROGRAM WITH CAREER PLANS

REIATED TO MY:
Future Personal General

Career Interests Background
—_——

Name of Reason for
Course Taking Course




POST TEST

l. List four courses you expect to take in the future on the
form below.
2. For each course indicate on the form two reasons why you will
take the course,
3. Indicate also whether your reason related to your Future Career,
Is of Interst to You, and/or Adds to Your General Fund of Knowledge.
4. Go over each of your answers with your instructor to make sure you
understand the relevancy of the courses you have listed to some
aspect of your life.
5. Suggest a mark or grade or credit you should receive for this effort.
6. Decide with your teacher, your next step--your next lesson or LAP,
Because the course is
Future Why I plan to take the Relevant to my:
Course course. Reasons--give Future Personal General

Title two. Career Interest Background
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I-DEAS

At the dinner table bring up a discussion of your school courses.
Discuss why you are taking those particular courses.

At an event outside of school, discuss with a friend who goes
to another school the differences between the courses at his
school and at yours.,

Make a chart for the courses you intend to take next semester.
Identify several goals for each course.

Select an occupational area from the list below, then list all
the courses offered at your school which are related to this
area:

Business and Office Occupations
Marketing and Distributive Occupations
Communications and Media Occupations
Construction Occupations '
Manufacturing Occupations
Transportation Occupations
Agri-Business Occupations

Marine Science Occupations
Envirommental Control Occupations
Public Service Occupations

Health Occupations

Hospitality and Recreation Occupations
Fine Arts and Humanities Occupations
Personal Services Occupations
Consumer and Homemaking Occupations

Select a course offered at your school; then list as many jobs
as you can which this course would help you perpare for.

Prepare vocabulary cards for the key words used in this LAP,
Write out your own definitions of these words.

Prepare an oral or written report for another course on what
you have learned in this IAP,




LAP Prepared By: Dr. Norman R, Stanger

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Bt/

Type of Work Experience Education: GENERAL

Program Goal: 1.1 Identify the educatlonal poals (purposes)
of each of the courses in which vou are currently enrolled.

Performance Objective: 1.1.2 Ask each of your teachers to tell
you what the goals (major purposes) for students of the course
are. Urite out the goals for each course given to you by the
teachers; then in your own words, describe what you think the
goals of each course should be for you. Compare the two (2)
sets of goals for each course and describe how they are alike
and how they are different.

NOTE TO THE STUDENT

By the Eime you finish this LAP you will be able to give
two to five reasons why each course you are taking is

offered.

RATIONALE ‘

This LAP is designed to help you recognize and identifv the .
purpose (why) of the courses in which you are enrolled. The
terms goal, purpose, intent, objective, etc., have ahout the
same meaning in this respect; they refer to the "why" a :
subject is taught and learned. By peeking behind the |
curriculum curtain, you should better be able to see that
your school program is indeed related to your future career
. requirements and responsibilities -- that is, those things
you will do later for a living. Each subject has goals
(purposes) and it is important that you recognize these
purposes so that you will be better able to select future
courses and smooth out the path to your career.

DIRECTIONS
In this LAP you will give your own reasons why each of your

- courses is being offered; you will get your teacher's reasons§

; for your courses; and you will compare their ideas with yours.
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PRE-TEST

Your English teacher might suggest that the purpose of his course
is to:

A. Increase your vocabulary.

B. Improve your sentence construction.

C.  Develop your ability to express yourself in writing.

1. Now give at least three (3) more reasons why you might be
taking an English course. List your reasons below.

2. Compare your reasons with the ones given above. 1In what way
are they alike? How do thev differ?




PRE-TEST (Scoring Key)

Some possible answers for Part 1 could be:
To write effective business letters
To get better comprehension out of my reading

To learn to use a dictionary, a thesaurus, and other
research materials

In Part 2, you should recognize that you have a point of view about
every course you take. The reason "to write effective business
letters" is very much 1like the given reason C -"develop your
ability to express yourself in writing.'" One response is general,
the other relates to a possible career area. Your comparisons
should point out such similarities and differences.

If you have given three (3) additional reasons in Part 1, and

you have had no problem in Part 2, go on and select one or more
IDEA-S, with your teacher's approval. Otherwise, do the following
activities to gain practice in completing the Performance Objective.



ACTIVITY #1.

LEARNING ACTIVITIES AND RESOURCES

There are three (3) parts to this Learning Activity.
Do all three (3) parts.

l. On the enclosed form, (bage 6), ask your teachers for the
reasons for their particular course. Have them fill-in
their reasons on the appropriate place on the form.

2. Now write out (on the same form), two (2) to five (5)
reasons why vou bhelieve each course 1s being offered.
These should be your reasons, not your teacher's. Put
your reasons for each course next to those of the
appropriate teacher.

3. Compare the two (2) sets of reasons and describe in the
appropriate column (on the same form), how the two (2)
sets of reasons are alike: and in the last column, how
they are different, ’

FILL IN YOUR ANSWERS ON THE FORM ON PAGE 6.

Before proceeding, it is important to understand the differences
between skills, knowledges, and attitudes. A skill involves the
ability to perform a task: throw a haseball accurately, operate
a telescope, wire a lamp, etc. A knowledge is knowing information

such as:.

the rules of baseball, the names and locations of

various constellations, or the principles of electricity.
Attitudes involve just rhat -- How you feel about something.

For example:

sportsmanship, an appreciation for man, Earth's

place in the Universe, or a respect for safety in working with

live wires.

To some degree, you will learn all three - skills, knowledges,

and attitudes in each of your courses. Obviously, some courses
teach primarily one or another, but all three - skills, knowledges,
and attitudes are present. These are the goals of your course.




ACTIVITY #2.

Compare your reasons for taking a given class with

those of a fellow student. Discuss your differences

i with a view to your individual career goals. Summarize -
your discussion below.

ACTIVITY #3. List skills, knowledges, and attitudes learned in
three (3) courses you took last year.
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1,

Underline key phrases and indicate with a "s", "K', or "A"

POST-TEST

Give at least three (3) reasons for taking s course in Driver
Education which might be offered at your school.

A.

B,

whether a skill, knowledge, or attitude to be learned 1is the
reason listed.

Type of Learning Re-write key words below
A.
B.
c.
D.
~7-

i3




POST-TEST (Scoring Key)

Your reasons "why" should deal with skills, knowledges, and
attitudes to be gained from such a course which would relate
to your future career and/or adult responsibilities.

Now consider doing some of the IDEA'S.



3.

1-DEAS

(In-Depth Educatiomsl Activities)

Choose one (1) hobby or area of interest; thenm 1ist all

of the occupations you can think of that are involved with
this hobby or interest.

Prepare a ghort description of your courses, written in a
manner appropriate for your achool's catalog or bulletin.

Prepare an "ideal" high school curriculum for your career
goal.

Define goals, skills, knowledges, and attitudes. Give an
example of each.



) LAP Prepared By: Dr. Norman R. Stanger

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

VN

Type of Work Experience Education: GENERAL

Program Goal: 1.1 Identify the educational goals (purposes)
of the courses in which you are currently enrolled.

Performance Objective: 1.1.3 Based upon your findings under
Performance Objective 1.1.2, analyze the two (2) sets of goals
for at least one (1) course, and combine (synthesize) them into
one gset of goals that would make the course more relevant to
you. Justify your conclusions.

NOTE TO THE STUDENT

) By the time you finish this LAP you will be able to combine

your reasons for taking a particular course with the goals
of the course stated by your teacher into one reason more

relevant to you; and you will he able to justify your

j synthesis.

RATIONALE

This LAP will help you to understand that your reasons for
taking a course may not be the same as your teacher's goals
in teaching it; and that a combination of these different
but related attitudes (i.e., you are interested in your own
future while the teacher must consider manv students, each
with his own goals) can produce a very good and relevant
goal for a given course.

DIRECTIONS

In this LAP you will choose a course in which you are
currently enrolled, and compare your ideas of the course
goals with those stated by your teacher; then combine them
into one reason, For example: A homemaking teacher said
that a purpose of her course was to increase awareness of
the need for well-balanced, nutritional meal planning. A
student said her goal was to learn to cook. A synthesis
of these would be to teach the student to plan and cook
tasty nutritional meals. This combines the benefit of
good meal-planning with the practical necessity of
learning to cook.

i6




1,

PRE-TEST

Choase from the three (3) statements below, the one which
combines the elements of the other two. Circle the correct
answver.

A. P.E. is good for health.

B. The State Board of Education, in order to promote phvsical

fitness for all students in this state, requires all students
in high school to take P.E.

C. The State requires P.E.

Now choose the combination statement for the two courses below.
Again, circle your answer.

MATH

A. To learn to balance my checkbook

B. To learn to use math in everyday life

C. To learn four-column addition

VIOODSHOP

A. To teach stud~nts to think safely

B. To learn to make furniture

[}

C. To learn the safe operation of woodworking equipment
for home use.

Now make up your own example, giving two (2) goals for a class,
and a synthesis of the two.

Class:

Goal 1:

Goal 2:




Synthesis of the two goals:

Explain how your synthesis combines the two (2) goals.

S




PRE-TEST (Scoring Key)

The correct answer is B. This answer combines the fact
that the State requires all students to take some form

of physical education and the fact that physical education
is healthful,

Math - A
Woodshop - C
Does your synthesis really combine the two (2) goals you

first listed?

Yes No

Is your synthesis reasonable?

Yes No

————

0f the five (5) possible answers, how many did you get
correct?

If you got all five (5), you may skip Activity #2,

Now go on to Activity #1.




LFARNING ACTIVITIES AND RESOURCES

There are two (2) activities in this section. Do one (1) or two (2)
of them, depending on how well you did on the Pre-Test.

ACTIVITY #1. A. Select one (1) course you are now taking.

Course Title:

B. In the appropriate space, state your ideas of the
goals for the course,

Your goals for the course:

C. Now get your teacher to fill in his goals. (You
can copy this from the previous LAP.)

Goals as stated by your teacher:

D. Synthesize the two (2) sets of goals, taking the
best points from each. You may make one (1) or
more combinations,

These goals combined:




The combinations should be more relevant than
either of the original sets of goals. Give reasons
why the synthesis is more relevant and/or realistic.
Remember that you are interested in your own future
needs whereas, while your teacher is more familiar
with the subject, he must gear his course to all
his students.

Why the synthesis is (are) more relevant:




ACTIVITY #2, Pick an occupational area and 1ist all courses offered
a8t your school which would relate skills, knowledges,
and attitudes dirasctly and indirectly to that
occupational area.

Give a brief explanation of how each course relates
directly or indirectly to the occupational area you
have selected.

(Occupational Area)

Courses offered at this
school which relate to EXPLANATION

the occupational area




1.

POST-TEST

Write out two (2) goals for any science course.

A.

Now write out a synthesis of these goals.

Now write out two (2) goals for a history class.

A.

Write out a synthesis of these two (2) gnals.




POST~-TEST (Scoring Key)

Your synthesis should contain elements of both original goals,

and should be relevant to your career goals and/or adult
responsibilities.

To grade your test, give yourself two (2) points for each original
goal and five (5) points for a good synthesis. Out of a possible
18 points - 13 is passing. If you have passed, go on to the next

LAP or try some of the I-DEAS. If you did not pass the Post-Test,
do the Learning Activity again.




I-DEAS

(In-Depth Educational Activities)

1, Cofrespond with someone in a foreign country about his school
experience and how it related to his present job or future
career, Tell him about your school job.

2, At dimner time at home, initiate a discussion on the synthesis
of goals,

3. Defend in writing your 3fnthesis on the poals in the Pogt-Test
of this LAP.

4. Discuss with your friends what makes a cless relevant to you.

5. Lead a class discussion on how seemingly "irrelevant” courses
actually do provide skills, knowledges, and attitudes, directly
and indirectly, which will be useful in eaivning a living.




LAP Prepared By: Dr. Norman R. Stanger

WORK EXPERIENCE EDUCATTON
LEARNING ACTTVITY PACKAGE #

RN

Type of Work Experience Education: GENERAL

Program Goal: 1.2 Assume assizned duties and responsibilities
and relate them to the educational goals (purposes) of elective
and required courses in your school's curriculum.

Performance Objective: 1.2.1 On the basis of the duties and
responsibilities you have accepted on the job, 1list at least
five (5) of your job duties and three (3) of your job responsi-
bilities. Compare the educational goals (purposes) of a minimum

of three (3) courses you are now taking to your job duties and
responsibilities.

NOTE _TO THE STUDENT

By the time you finish this LAP you will be able to relate
the skills, knowledges, and attitudes you learn in school
with your duties and responsibilities on the job. You will

{" also know the difference between a duty and a responsibility.

RATIONALE

This LAP is designed to help you understand the difference
between a duty and a responsibility, and how they relate

to the skills, knowledges, and attitudes you learn in school.
A duty is an assigned task. It can be determined by whether
or not you have done your assigned duty; for example, write
a report. A responsibility, on the other hand, is difficult
to measure. It is more of an attitude -- that is, how you
approach your assignment. For example, a responsible worker
would learn something about his fellow worker's job so he
could help out if needed. DNuties are assigned, while

responsibilities, being more general, are usually assumed
by conscientious workers.

[




DIRECTIONS

In this LAP you will, in the Pre-Test, see if you can
distinguish between duties and responsibilities. You will
also list some of the duties and responsibilities of your
job. 1In the Learning Activity, you will compare the duties
‘and responsibilities of your job with your school counselors.
You will also look at the duties and responsibilities in
other people's jobs.




“ PRE-TEST

Select a career station you have observed and make a list of

five (5) duties and responsibilities of someone in that career,
On the form below, list the five (5) duties and responsibilities.
Next to each one, put one or more courses offered at your school
which relate to each duty or responsibility. It is possible that
a particular course would relate to more than one duty or
responsibility.

CAREER STATION

Duties and Responsibilities Related School Course

1.

2,

3.




.

PRE-TEST (Scoring Key)

Below is a sample answer for a truck driver.

Duties and Responsibilities Related School Course

1. Drives a truck Driver Education

2. Checks-out the truck Auto Shop

3. Check-off bills of lading English/Math

4. Knows parts of the vehicle code English/Driver Education
5. Keeps records of hours and miles Math/Accounting

Compare your answers with the examples above.

If you had difficulty in fdentifying duties and responsibilities,
start the Learning Activities and Resources with Activity #1.

If you could easily list duties and responsibilities, and relate
them to courses offered at your school, go directly to the I-DEAS
and do Number 3 and Number 4. If you had some problems, go on to
the Activities, beginning on the next page.
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LEARNING ACTIVITIES AND RESOURCES

Do Activity #1 if you have any difficulty distinguishing duties
from responsibilities, Do Activity #2 and/or #3. (There are
three (3) parts to Activity #2.)

ACTIVITY #1. Below is a 1list of eight (8) duties and responsibilities
found in various occupations. Write a D after each one
which is a duty, and an R after each responsibility,

1. Sweep the floor e
2. Get to work on time

3. Be cheerful

4, Appear neat and clean

5. Operate a lathe

6. Make correct change

7. Learn what your boss does

———
—————
—————
——
—————
———

8. Take a blood sample

Check your answers with the Key on page 8.

ACTIVITY #2. A. With the help of your employer, list five (5)
duties and three (3) responsibilitiesz for your
jobh. A form has been provided below.

Job Title:

Duties: 1.




.

B.

Responsibilities: 1.

Now list three (3) courses you are taking. Por each course,
write out on the chart, three (3) educational goals (skills,
knowledges and attitudes) which relate directly to occupational
duties and responsibilities.

Course A,

Course goals which relate to duties and responsibilities:

1,

2,

3.

Course B,

Course goals which relate to duties and responsibilities:

Course C.

Course goals which relate to duties and responsibilities:

1,

2,

3.

Can you see how your courses and your job duties and
responsibilities relate to each other?

Yes No .




{ ACTIVITY #3. Ask several (3 or more) working adults which high

school courses helped them most to prepare for their
present careers,

Person 1:

Present job:

High school classes which helped him most in his
present job (Give 2 or more).

Person 2:

Present job:

High school classes which helped him most in his
present job (Give 2 or more).

Person 3:

Present job:

High school classes which helped him most in his
present job (Give 2 or more).




LEARNING ACTIVITIES AND RESOURCES

(Scoring Key)

ACTIVITY #1.




POST-TEST

1. List ten (10) duties and six (6) responsibilities for your
supervigsor's job on the form below.

2, Now list four (4) courses offered at your school which would
teach you some of these duties and responsibilities.

SUPERVISOR'S JOB TITLE:

Duties Courses offered which
relate to these duties
and responsibilities




POST-TEST (Scoring Key)

To score your test, count the total number of answers you wrote
down. Write that number here: .

To pass this test, you should have 14 or more reasonable answers.

39

-~10-




I-DEAS
(In-Depth Educational Activities)
Prepare a slide presentation showing people at work

performing various duties. Describe which of these
duties can be taught in your school.

Role-play an employee talking to an employer about his
on~the-job responsibilities.

Make a poster illustrating various duties and responsibilities
of a given job.

Prepare a list of adult responsibilities and a list of
courses offered at your school which teach these responsibilities.
Explain how some are learned indirectly.

Watch a T-V program or movie about a person in a career.
Note his duties and responsibilitiesn.

11 36




LAP Prepared By: Norvin R. Spence

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Viork Experience Education: GENERAL

. : Program Goal: 1.2 Assume assigned duties and responsibilities
' U and relate them to the educational goals (purposes) of elective
and required courses in your school's curriculum.

Performance Objective: 1.2.2 On the basis of the duties and
responsibilities you have accepted on the job, suggest how
courses you have taken or are now taking could be changed to
provide better preparation for the job you now have. For each
suggestion, explain how the changes would improve each course.

NOTE TO THE STUDENT

The courses you are taking in school should contribute to
Success at your career station. An opportunity is provided
for you to suggest how the courses you are currently
studying in school could be revised to make a greater
contribution to your preparation for work.

One of the purposes of education is to help prepare a
Person to become a happy, useful, successful citizen. An
important contribution of the schools should be to assist
each individual in obtaining knowledge and skills that are
necessary for him to carry out the duties and responsi-
bilities in his chosen cereer. .

DIRECTIONS
You will relate how courses you have taken in school could

be changed to contribute more to your preparation for

employment at your career statiqn.




INTRODUCTTON

Courses taken in school become more relevant to you when
you can visualize an application of the course to a career
or to career preparation.

This LAP will provide an opportunity for you to relate
school courses to your career station. An additional
opportunity will be provided for you to suggest changes

in your school courses to help prepare you for your chosen
career.

You are encouraged to thoroughly investigate the content of
the courses you are taking or have taken in school. School
districts constantly revise and update courses taught in
schools. Assistance rendered by students enrolled in Work
Experience Education who gain first-hand experience at
career stations is extremely useful in making revisions to
courses taught in high schools.

This LAP contains only one Activity. If you do not pass the
Pre-Test, you are required to complete the Activity.




PRE-TEST

In this test, you will match courses offered in school with
career occupations. You will select the course which is most
important in preparation for, and success in, each career,

Listed below are ten (10) courses which are offered in high
school. You are to write the name of the course which is most

important to preparation for each occupation in the spaces
provided.

To pass this test, you must correctly match 17 out of 20 school
courses with their respective occupations. When you have

completed the test, turn to the Test Key on the following page
and check your answers.

CAREER OCCUPATION MAIN COURSE REQUIRED FOR PREPARATION*

1. Truck driver
2. Clerk typist

3. Pianist

4. Librarian s
5. Banker L
6. Linotype operator

7. Physicist

8. Lawyer

~¥

9. Accountant

10. Archeology research

11. Sign painter

12. Dietitian

13. Stenographer

14. Chef

15,. Language translator
16. Book critic

17. Nurse

18. Toolmeaker

19. Sculptor

20. Typesetter

*Select courses from the following list:

English Home Economics Art
Foreign Language Industrial Education Science
Mathematics Commercial Subjects

History Music




PRE-TEST (Scoring Key)

Checking your answers to the test you have just completed will

provide a new experience for you. You are to read the statements
below that pertain to school courses. After reading each state-
ment, turn to the test and check each Career Occupation to deter-

mine if you correctly matched the Career Occupations with the
school courses.

A knowledge of ENGLISH is extremely important in every line of
work. However, a person who takes a special interest in his
English work might consider the possibility of becoming a
veacher, minister, author, proofreader, editor, journalist,
reporter, scenario writer, critic, advertising copy writer,
librarian, lawyer, actor, or salesman.

One who possesses unusual skill in learning FOREIGN LANGUAGES

may use his ability as a foreign language teacher, translator,
interpreter, foreign news correspondent, immigration inspector,
foreign missionary, custom operator or cable operator. Latin

is no longer the international language of law, medicine, and the
clergy; but a kmowledge of foreign language is helpful in the
study of medicine, law, engineering, pharmacy, music, and other
fields in which numerous terms and many important books must

be read in languages other than English.

An interest and an aptitude in MATHEMATICS is essential if one
would be a success as a statistician, actuary, accountant,
auditor, calculating machine operator, engineer, architect,
surveyor, estimator, appraiser, broker, banker, cashier,
machinist, chemist, physicist, or an astronomer.

One must have an interest in the study of SCIENCE if one would
succeed as a chemist, bacteriologist, astronomer, meteorologist,
weather forecaster, botanist, naturalist, paleonthologist,
geologist, zoologist, taxidermist, pharmacist, physician,
surgeon, dentist, nurse, dietitian, laboratory technician,
florist, nurseryman, forester, horticulturist, tree surgeon,
scientific farmer, farm advisor, or an aviator.

A knowledge of HISTORY is necessary for a teacher of history,
archeological research worker, librarian, editor, author,
diplomat, statesman, or lawyer.

If one has an interest or a talent for ART, one might like to
prepare to be an architect, sculptor, art teacher, landscape
architect, designer, cartoonist, portrait painter, illustrator,
photographer, advertising manager, interior decorator, window
decorator, sign painter, or ceramic artist.




One with an exceptional interest and talent in MUSIC might
become a conductor (vocal or instrumental), music critic,
music teacher, music store salesman, music demonstrator,
pianist, vocalist, or a radio or television performer,

One who is interested in subjects in the field of HOME

DCONOMICS might succeed as seamstress, dressmaker, milliner,

tailor, interior decorator, tearoom manager, baker, chef,
dietitian, food administrator, diet expert, or a teacher of
home economics.

A boy or girl who takes a special interest in the COMMERCIAL

SUBJECTS might prepare to become an accountant, auditor,

bookkeeper, advertising agent, employment manager, paymaster,
salesman, buyer, merchant, clerk, secretary, stenographer,
typist, banker, key punch operator, or a cashier,

A boy with an interest or an ability in any of the various

phases of INDUSTRIAL ARTS will find an almost unlimited field

of occupations from which to choose. An interest in Metal Work
might lead one to become a sheet metal worker, steelworker, iron-
worker, or a toolmaker. One who likes Woodwork might want to
become a carpenter, cabinetmaker, or a furniture designer. A

boy who finds that he has special ability in Mechanics might succeed
as a machinist, an automobile mechanic, or -an airplane mechanic.
An interest and an ability in Mechanical Drawing would be a
definite help if one had & desire to become an architect,
engineer, building inspector, or draftsman. One must show some
aptitude or interest in the subject of Printing if one would
become a typesetter, pressman, linotype operator, proofreader,

or an advertising plan man.




ACTIVITY

i' You will list the courses you have taken or are taking at the
present time. This list will include up to ten (10) courses.

On the lines to the right of each course, explain how the
course could be changed to include information and/or skills
necessary at your career station.

COURSE SUGGESTED CHANGES

10.

R




POSE-TEST

!1 In this test, you will match courses offered in school with
career occupations. You will select the course which is most
important in preparation for, and success in, each career,

Listed below are ten (10) courses which are offered in high
school. You are to write the name of the course which is most

important to preparation for each occupation in the spaces
provided,

To pass this test, you must correctly match 17:out of 20
school courses with their respective occupations. V%hen you
have completed the test, turn to the Test Key on the following
page and check your answers, ;

CAREER OCCUPATION HMAIN COURSE REAUIRED FOR PREPARATION*

1. Truck driver
2. Clerk typist

5. Pianist

4, Librarian

5. DBanker

6. Linotype operator

)
L]

Physicist

8. Lawyer

9. Accountant

10. Archeology research

1l. Sign painter
12, Dictitian

15. Stenographer

14, Chef

15, Language translotor
16. Book critic

17. lHurse

18. Toolmaker

19. Sculptor

20, Typesetter

*Select courses from the following list:

English liome Economics Art
Foreign Language Industrial Education Science
.- Mathematics Commercial Subjects

1 History Music




POST-TEST (Scoring Key)

Checking your answers to the test you have just completed will
provide a new experience for you. You are to read the statements
velow that pertain to school courses. After reading each state-
ment, turn to the test and check each Career Occupation to

determine if you correctly matched the Career Occupations with
the school courses.

A knowledge of ENGLISH is extremely important in every line of
vork. However, a person who takes a2 special interest in his
English work might consider the possibility of becoming a
teacher, minister, author, proofreader, editor, journalist,
reporter, scenario writer, critic, advertising copy writer,
librarian, lawyer, actor, or salesman.

One who possesses unusual skill in learning FOREIGN LANGUAGES

mey use his ability as a foreign language teacher, translator,
interpreter, foreign news correspondent, immigration inspector,
foreign missionary, custom operator, or cable operator. Latin

is no longer the international language of law, medicine, and

the clergy; but a knowledge of foreign language is helpful in

the study of medicine, law, engineering, pharmacy, music, and other
fields in which numerous terms and many important books must be
read in languages other than English.

An interest and e2n aptitude in MATHEMATICS is essentizl if one
would be 2 success as 2 statistician, actuary, accountant,
auditor, calculating machine operator, engineer, architect,
surveyor, cstimator, appraiser, broker, banker, cashier,
mochinist, chemist, physicist, or an astronomer.

One must have en interest in the study of SCIENCE if one would
Succeed as a chemist, bacteriologist, astronomer, meteorologist,
veather forecaster, botanist, naturalist, paleonthologist,
geologist, zoologist, taxidermist, pharmacist, physician,
surgeon, dentist, nurse, dietitian, leboratory technician,
florist, nurseryman, forester, horticulturist, tree surgeon,
scientific farmer, farm advisor, or an aviator.

A knovledge of HISTORY is necessary for a teacher of history,
archeological research worker, librarian, editor, author,
diplomat, statesman, or lawyer.

If one hes an interest or a talent for ART, one might like to
prepare to be an architect, sculptor, art teacher, landscape
architect, designer, cartoonist, portrait painter, illustrator,
photographer, advertising manager, interior decorator, window
decorator, sign painter, or ceramic artist.




One with an exceptional interest and talent in MUSIC might
become a conductor (vocal or instrumental), music critic,
music teacher, music store salesman, music demonstrator,
pianist, vocalist, or a radio or television performer.

One who is interested in subjects in the field of HOME
ECONOMICS might succeed as seamstress, dressmaker, milliner,
tailor, interior decorator, tearoom manager, baker, chef,
dietitian, food administrator, diet expert, or a teacher of
home economics.

A boy or girl who takes a special interest in the COMMERCIAL
SUBJECTS might prepare to become an accountant, auditor,
bookkeeper, advertising agent, employment manager, paymaster,
salesman, buyer, merchont, clerk, secretary, stenographer,
typist, banker, key punch operator, or a cashier,

A boy with an intercst or an ability in any of the various
phases of INDUSTRIAL ARTS will find an almost unlimited field
of occupztions from which to choose. An interest in Metal Work
might lead one to become a sheet metal worker, a steelworker, iron-
worker, or a toolmaker. One who likes Woodwork might want to

B become 2 carpenter, cabinetmaker, or a Turniture designer, A
boy who finds thet he has specicl ability in Mechanics might |
succeed 25 2 machinist, an zutomobile mechanic, or an airplane J
mechznic. An interest and an ability in Mechanical Drawing would ;
be a definite help if one had a desire to become on architect,
enginecr, building inspector, or draftsman. One must show some
aptitude or interest in the subject of Printing if one would
become a tyovcsetter, pressman, linotype operztor, proofreader,
or an advertising plan man.

YOU HAVE NOW COMFLETED THIS LAP. PLEASE
RETURN IT TO YOUR COORDINATOR. IT IS
SUGGESTED THAT YOU SECURE AN APPOINTMENT
VITH HI TO DISCUSS COURSES THAT YOU ARE
CONCERNED VITH I SCHOOL,

THIS VILL PROVIDE AN OPPORTUNITY FOR YOU
TO REINFORCE YOUR FEELINGS ON CHANGES IN
COURSES THAT SHOULD BE CONSIDERED TO
MAKE THEM MORE RELEVANT TO YOUR CAREER
PREPARATION.




I-DEAS

There are severzl good work habits that are considered as

definite assets to assist you to be successful in the world
of work.

These work habits include the following:

Dependability
Bfficiency
Initiative
Reliability
Congeniality
Courtesy
Neatness
Safety Habits

Select two (2) of the above work habits and describe in the
space below, ond on the following page, how courses in which
you are currently enrolled are contributing to your preparation
and development of good work habits,

You are to include the total classroom environment in your
discussion,

Vlork Habit:
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LAP Prepared By: Norvin R. Spence

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Vork Experience Education: GENERAL

Program Goal: 1.3 Analyze and compare duties and responsi-

bilities which are important to various careers and to
required and elective courses in the school's curriculum
which are of interest to you.

Performance Objective: 1.3.1 Given descriptions of duties

and descriptions of responsibilities which differ in
importance for a wide variety of careers, identify and
list those duties and responsibilities which are required
for successful performance in your present assignment,
Then select and list those duties and responsibilities
vhich are of greatest interest to you. Compare the two
(2) lists of duties and responsibilities, and decide
which of the two is of greater interest to you. Justify
your conclusions in some type of presentation.

NOTE TO THE STUDENT

It is important that you not only be able to select a
career, but that you also attempt to select one which
is of interest to you. The selection of your life's

vork should not be a "hit-or-miss" proposition,

RATTONALE

‘hen selecting a career, every effort should be made to
choose one which will be interesting as well as challenging

to your abilities,

DIRECTIONS

You will be provided a description of the duties and
responsibilities of several occupations. You will have an
opportunity to list those vhich are most appealing to you.
You will then compare this list to duties and responsi-
bilities required of you at your career station,

a7




INTRODUCTION

It is important that we attempt to select a career which

will offer experiences that are interesting and challenging
‘to us. A basic need of each person is that he must have a
feeling of self-satisfaction, and this will be achieved, in
part, by participation in activities vhich are interesting.

Some persons go through life engaged in occupations in
vhich they have little or no interest. These persons

must alvays find another outlet to achieve personal
fulfillment, whether it be a hobby or other type of leisure
activity.

It should be apparent that a person who is interested in
his work will probably perform better by achieving more,
both quantitatively and qualitatively, than the person vho
has no personal interest in the tasks he must carry out at
his work assignment.




PRE-TEST

This Pre~Test will be & little different than others you
have taken during your high school years.,

You are to read each statement and then place an "X" in
front of the answer that most closely represents your

feelings on that statement toward the subject.

1.

2.

3.

4.

5.

Statcment

Scme things I do at work are boring -
"They drive me up the wall,"

I find it difficult to retain my

_interest in things I don't understand,

I am usually more interested in myself
and what I do than what I contribute
to my sponsor's business,

I fcel I should only work enough to
insure that my sponsor “gets his
money's worth,"

The job I have isn't very interesting,
but I guess it is okay until I can get
something better,

Ansver

—_ Not true for me
How very true

Agree
Disagree

- No.
Yes,

I'm a company man.
Sort of like me.

This is like me.
Hot like me.

I agree.
]
- No. ﬁa%py?rfectly

To pass this Pre-Test, you will need to have marked all answers
correct as compared to the Pre-Test Key on the following page.

If all answers are correct, then you may return this LAP to your

Coordinator and check out another.

If you did not pass this

Pre-Test, turn to page 5 and complete ACTIVITY #1; then continue
on to numbers 2 and 3.




PRE-TEST (Scoring Key)

On the following test key, the correct answers are indicated
by being written in capital letters.

If you do qét agree with the stated answers, go back and re-read
the statements. You may have misread the intent of the problem.

1. If you merked this TRUE, then you should investigate other
carcer stations to try to find something that is more
compatible to your interests.

2. This generzlly happens to most people when they don't
really understand, and consequently appreciate, what
they are doing. You should have AGREED with this statement,.

9. You should be interested in what you do and you should
. be interested in yourself; but, your sponsor is paying
you to do a job and he has a right to "a piece of the
action.” Develop 2 balance -- if he's not making some
money as a result of your services, you will soon be
out of 2 job. You should have checked, NO. I'M A COMPANY MAE.

4. If you marked this onc as being like you, - then I'm surprised.
Here again, the more you can contribute to your sponsor's
L business, the more valuable you become. Think it over ONCE!!!!
] Did you mark it, HOT LIKE ME?

5. If you ogreed to this statement, then by all means, start
looking for something you like better. Life is too short
to be staying with something you don't like. After 2ll, a
purpose of work experience education is to assist you to
discover things you don't like, as well as those you do.
If you marked, NO, I'M PERFECTLY HAPPY, then hang in there!!!!

So, just to be fair oand not create an argument, you can also
have credit if you marked it, I AGREE.




ACTIVITY #1. Following are a wide variety of duties and responsi-
bilities that are characteristic to many jobs. You
are to exomine this list and indicate by placing a
check (") in one of the columns on the right side of
the paper, whether or not each duty or responsibility
is characteristic of your present assignment.

PRESENT CAREER STATION:

I DO I DON'T
DUTY OR RESPONSIBILITY THIS DO THIS

Utilize business teclephone techniquc

Help customers select purchases

Operatc cash register

Handle money and make change

TFollow detciled instructions

Opcrate company vehicles

Operate office machines
Work mostly on an individual basis

Solve elementary arithmetic problems

Read directions or instructions

Vlrite legibly so eothers can read it
{ Get along well with other employees
Use selling ability

Primarily serve customers

VWork rapidly to meet standards

Exhibit enthusiasm toward job
Conduct myself according to standards
Organize work to finish on time

Report to work at a certain time
Properly dressed and groomed on-the-job
Courteous to customers at all times

File materials in a2 systematic manner

Carry out tasks without supervision

Make "sales pitches" to customers
Hy work must meet 2 standard

leintain a clean work area

HMake preparations for worker after me

Vork with persons younger than I

i Work with persons who are ill

Make a product for the customer

ol
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ACTIVITY #2, From the same list of duties and responsibilities,
you are to check (~) only those which you feel you
really are interested in doing, whether you do them

now or not.

PRESENT CAREER STATION:

DUTY OR RESPONSIBILITY

I AM REALLY
INTERESTED IN

Utilize business telephone technique
Help customers select purchases
Operate cash register

Handle money and make change

Follow detailed instructions

Operate company vehicles

Operate office machines

Work mostly on an individual basis
Solve elementary arithmetic problems
Read directions or instructions

Vrite legibly so others can read it
Get along well with other employees
Use selling ability

Primarily serve customers

Work rapidly to meet standards
Exhibit enthusiasm toward job

Conduct myself according to standards
Organize work to finish or time
Report to work at a certain time
Properly dressed and groomed on-the-job
Courteous to customers at all times
File materials in a systematic manner
Carry out tasks without supervision
Make "sales pitches" to customers

My work must meet a standard
Maintain a clean work area

Make preparations for workers after me
York with persons younger than I

Work with persons who are ill

Make a product for the customer




_..-i‘.,,\

ACTIVITY #3.

1,

Compare those duties and responsibilities in
Activity #1 which you are currently doing with
those in Activity #2 in which you feel you are
really interested in doing.

Select four (4) of those duties and responsibilities
in vhich you are really interested, and write them
in the four (4) spaces numbered below.

Now do one of the following: FIRST - you may
explain how you could incorporate your interest
areas into your daily work at your career station:
or, SECOND, you may write the name of, or describe,

a career station where you would like to be assigned
to enable you to perform that duty or responsibility.

4,

S3




POST~-TEST

Job Satisfactions I need
as a Result of My Needs
and Interests

Listed below are twelve (12) "JOB SATISFACTIONS" that were
developed by a man named Schaffer. Score yourself according
to the descriptions below. You are to write the two~-or-
three-letter abbreviations in the spaces provided.

VERY IMPORTANT « « « « « « « V.I.
QUITE IMPORTANT. « ¢« « « « « Q.I.
OF LITTLE INPORTAMCE . . . . O.L.I.
NO IMPORTANCE. « « . . . . . FK.I.

1. RECOGNITION AND APPROVAL - How important is it
to you to have others speak approvingly of
things you do?

; 2. INTERPERSONAL RELATIONSHIPS - How important
is it for you to spend a lot of pleasant time
with other people?

3. MASTERY AND ACHIEVEMENT -~ Do you like to be an
"expert" in what you do; to turn in "top" work?

4. DOMINANCE - to direct, plan, and control the
activities of other people.

5. SOCIAL WELFARE -~ Would you like a job helping
people or working for the good of others?

6. SELF-EXPRESSION - to be able to "do your own
thing"

7. SOCIO-ECONOMIC STATUS - to be looked-up-to
as a result of your economic standing

8. MORAL VALUES - to be a "good" person -~ honest,
fair, just; do the "correct" thing ‘

¢
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Post-Test (continued)

9.

10.

1l.

12,

DEPENDENCE - to have, or enlist the help of

others in things you do

CREATIVITY AND CHALLENGE - to be able to do

something original or to tackle a brand-new,
challenging task

ECONOMIC SECURITY - to have a steady, sure

job, or even one where you have security even
though the pay is not too high

INDEPENDENCE « to be free from the control of

others; or to work out your own way of doing
things




POST-TEST (Scoring Key)

There are no "right" or "wrong" answers on this Post-Test.

This test is strictly for your personal use to assist you
to "take another look." To determine your own nceds and

interests, there is a close connection between these two
areas.

It would be to your advantage if you would make an
appointment to discuss this evaluation with your

counselor. If you have answered these statements
correctly, they will tell you much about yourself.

You should now return the completed LAP to your Vork
Experience Education Coordinator.




I-DEAS

WHAT I UANT FROM A JOB

Listed below are what you might call, "Job Rewards,"
You are to select the "reward" which you feel is the most

important out of the four (4) listed, and write a short

explanction as to why it is important to you in the spaces
provided,

1. SECURITY 5. OUTDOOR VORK
2. EARLY RETIREMENT 4. CHANCE TO BE CREATIVE

My selcction is:

.




LAP Prepared By: Norvin R. Spence

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Vork Experience Education: GENERAL

Program Goal: 1.3 Analyzec and compare duties and responsi-
bilities vhich are important to various careers, and to
required and elective courses in the school's curriculum
which are of interest to you.

Performance Objective: 1.3.2 List the titles of elective
and required courses offered by your school that you have
taken, are now taking, or might take in the future which
would help you to assume the preferred set of duties and
responsibilities identified under Performance Objective
1.3.1. Prepare a program of studies for the rest of your
high school enrollment which will help you to acquire these
duties and responsibilities. Indicate what post-high school
training, education, or experience will be required to achieve
your carcer objective. Discuss this proposed program with
your counsclor.

NOTE TO THE STUDENT

Courses of study and classes in which you enroll should
relate to your career choice. You will be provided an
opportunity to prepare a school program which will help
you to qualify yourself for a chosen career objective.

RATIONALE

Courses taken in school should contribute to preparation
for a career. The more closely you can select your courses
based upon this assumption, the more relevant your

education will become.

DIRECTIONS

You will prepare a program of studies that will contribute
to preparation for a chosen career. You will also indicate
what post-high school education and training will prepare
you for higher levels of employment in your career interest
area.




INTRODUCTION

Courses taken in high school should contribute to your
preparation for entry into the world of work. An opportunity
is provided in this LAP for you to identify those courses
which you feel help accomplish this goal.

You will also indicate what post-high school education or
training is necessary to assist you to meet your career
objective. Since every high school in California is
located within a community college district, it is to the
advantage of high school students that they take advantage
of the opportunities available at these institutions.

Other post-high school education institutions are also
available in a variety of levels. You may wish to discuss
your post-high school plans with your regular counselor.
This would assist you to "lay-out" your future educational
needs to assist you to reach your career objective.




PRE-TEST

This test was developed to help you visualize how you will
really approach your career goal choices by giving some serious

thought as to what preparation is needed and what you are doing
to meet this need.

On the right side of the paper, are three (3) columns, headed
by: I KNOV THIS COLD, I HAVE A VAGUE IDEA, and I'M SORT OF
"IN THE DARK."

You will place a check (V§ under the column heading that best
describes your feelings about each statement.

Por each check (~) in the first column, you will earn five (5)
points. TFor each check () in the second column, you will
earn three (3) points, and for each check (~) in the third
column, you receive one (1) point.

After you complete the test, add up your points and write the

number of your score in the space provided at the end of the
test,

Al11 statements in this Pre-Test apply to your first and second
career choice goals.




JRETENY

FORM FOR PRE-TEST

STATEMENT

T know
this cold

I have a

The procedure necessary
to get started working
in my career choice areag

vague idea

I'm sort of

in the dark

Persons vwho can assist
me to get employment

Additional training that
is necessary to obtain a
license or certificate

4.

If additional training
or education is
necessary, I know where
to get it.

Subjects available in my
high school which would
help me

Kinds of positions I
might advance to in my
career areas

Local or other businessegd
where employment is
available

8.

Procedure to use when
enrolling in post-high
school education or
training institutions

Information my counselor
has on these careers

10.

Information that is
available in our school
library or career center'

If you scored
well-oriented
career plans.

SCORES EACH COLUMN
TOTAL SCORE

proceed on to the next one.

If your score
thought to career preparation.
Activity #1.

Activities #2 and #3.

61

at least 46 points on this test, you are really quite
and obviously have given much serious thought to your
You may now return the LAP to your Coordinator and

does not add up to 46 points, you need to give more
Turn to page 5 and commence with
When you complete this Activity, continue on through




TYPICAL COURSES OFFERED IN HIGH SCHOOL

ENGLISH WoOD SHOP FOOD SERVICE
MATHEMATICS METAL SHOP AGRICULTURE MECH.
SPEECH PLASTICS HEALTH EDUCATION
SOCIAL STUDIES DRAFTING PHYSICAL EDUCATION
ART GRAPHIC ARTS SCIENCE
AGRICULTURE CONSUMER EDUC. DRAMA

BUSINESS HOMEMAKING MUSIC

AUTO SHOP LANGUAGE ETHNIC STUDIES

ACTIVITY #1. Above is a list of typical courses that are
generally offered in high schools. From this
list, you are to select those courses which would
contribute to prepare you for your first-choice
carecer goal and your second-choice career goal.

NAME OF FIRST-CHOICE CAREER GOAL:

Courses vhich contribute to preparation for this goal:

NAME OF SECOND-CHOICE CAREER GOAL:

Courses vwhich contribute to preparation for this goal:




ACTIVITY #2. You will now have an opportunity to refer back
to the list of courses on the previous page to
those you are not taking while in school.

Indicate the names of those courses which you feel
would help you to prepare for your first-choice and

second~choice careers, but that you are not now taking
in school.

NAME OF FIRST-CHOICE CAREER GOAL:

Courses I should take to help me prepare for this career:

NAME OF SECOND~CHOICE CAREER GOAL:

Courses I should take to help me prepare for this career:




ACTIVITY #3. Reference: Local community college catalog of course
offerings, local private schools, trade

schools, or other institutions of higher
learning

To advance in, or to even gain entry in, many careers,
a person must prepare himself by obtaining post-high
school training and education.

Hany times, young workers do not avail themselves of
opportunities that are available, ones that would most
certainly pay off in the long run by qualifying the

vorker for advancement in a career he has chosen or
entered,

You are to name your first-choice and second-choice
careers; then write a paragraph about each. In this
paragraph, you will discuss the POST-HIGH SCHOOL
education or training you should get to assist you

to enter or advance in that carcer area.

IAKE OF FIRST-CHOICE CAREER GOAL:

Education or other training I should get after high school:

NANE OF SECOND-CHOICE CAREER GOAL:

Bducation or other training I should get after high school:




POST-TEST

You have now completed this LAP and are ready to take the Post-Test,
You should have a better understanding of the information and

facilities that are available to you as you prepare for entry into
a career.

You should rcmember that entry into a carcer is not in itself a
final measure of success. There must be many opportunities available
for advancement that you will need to consider.

You vill not want to remain at an entry-level position for very
long; nor will your employer want you to stay there. Most employers
use entry-level positions to test-out new employees, If you decide
to stay at that position, you will probably find yourself out
seeking employment as a result of being terminated from your job,

When you finishk this Post-Test, compare your Pre-Test score with
your Post-Test score. You should score somevhat higher on the
Post-Test., After you have done this, you may return the LAP to
your Coordinator. Incidentally, you may wish to schedule an
appointment vith him or your regular counselor to discuss your
post-high school career preparation plans,




FORM FOR POST-TEST

STATEMENT

I know
this cold

I have a
vague idea

I'm sort of
in the dark

The procedurc necessary
to get started working
in my career choise areas

Persons who can assist
me to get employment

Additional training that
is necessary to obtain a
license or certificate

If additional training
or education is
necessary, I know where
to get it.

Subjects available in my
high school which would
help ne

6.

Kinds of vositions I
might advance to in ay
carecr areas

Te

Local or oiher businesses
vhere employment is
availzable

Procedure to use vhen
cnrolling in post-high
school education or
trzining institutions

Information my counselor
has on these carcers

10.

Information that is
available in our school
library or carcer center

SCORES EACH COLUMI
TOTAL SCORE

Re-read the instructions on the Pre-Test on page 3 on how this

test is to be scorcd.

The same directions apply here.

Your

gcore should be higher on the Post-Test than on the Fre-Test.

PRE-TEST TOTAL SCORE
POST-TEST TOTAL SCORE




I-DEAS

Refer to your First-Choice Career Goal on page 5 of this LAP,

Virite the name of that choice:

You are now required to interview an instructor of one of the
courses in vhich you are enrolled in school. Discuss with the
instructor how the course can contribute to your preparation for
your First-Choice Career Goal.

Use the remainder of this page to write a summary of the information
you obtain as 2 result of the interview,

&'7




g

LAP Prepared By: Alan Rosen

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education: GENERAL

Program Goal: 2.1 Examine the concept of man's basic need for
productive work in order to achieve personal fulfillment.

Performance Objective: 2,1.1 List in order of importance to man's
personal fulfillment ten (10) of his basic needs. Prepare
arguments in defense of the absence or presence of productive work
on that list. Defend the rank of productive work on your list,

NOTE TO THE STUDENT

By the time you complete this LAP you will be able to:

1. Define "basic need," "personal fulfillment," and
"productive work,"”

2. List in order of importance to man's personal fulfill-
ment what you consider to be ten (10) of his basic
needs.

3. Defend your ideas on the importance of productive work
as compared to (other) needs on your list,

RATIONALE ‘

This LAP is designed to help you make a list of basic needs
important to man's personal fulfillment and to enable you to
defend your ranking or not ranking of productive work on

such a list.

DIRECTIONS

In this LAP you will define key words; list, discuss, or
illustrate basic human needs; define more key words; rank
basic needs in order of importance to man's personal fulfill-
ment; view a filmstrip which you will relate to productive
work; interview adults to determine the importance of produc-
tive work to them; and comment on the value and ranking of

productive work with regard to other needs,




PRE~TEST

INSTRUCTIONS: The Pre-test will measure to what degree you can
already achieve the objectives of this LAP. Put
your work in the space provided on this test.

l. Define each of the following terms:

a., Basic Need:

b. Personal Fulfillment:

c. Productive Work:

2. Based on your own analysis, list in order of importance to man's
personal fulfillment ten (10) of his basic needs (most important
first).

1,
2.
3.
4,

5.

10.

(Continued on next page)




PRE-TEST (Cont'd.)

If you placed "productive work" on your list in #2, do the following:

(If you did not place "productive work" on your list in #2, go to
the next page.)

a. Give three (3) reasons why you place '"productive work" on your
list.

1.

2.

3.

b. Defend the position or ranking of "productive work" on your
list by comparing it to at least chree (3) other basic needs
on the list, at least one of which must be ranked above and
at least one of which must be ranked below "productive work"
on the list. In each case, explain why "productive work"
ranked above or below the need in question. (If you ranked
"productive work" #1 on your list, explain why you ranked it
above at least three (3) other needs on the list.)

ranked above "productive work" because:

(Need)

ranked below "productive work" because:
(Need)

ranked v"productive work”because:
(Need) (above, below)

(If you ranked "productive work" #1, alter these forms to read "below"
i in every case.) Go to the next page and begin reading underneath the
starred line ( ****kkkkk*** ) you find there.




PRE-TEST (Cont'd.)
3. If you did not place "productive work" on your list in #2, do
the following:
a. Do you consider "productive work" a basic need important to
man's personal fulfillment? Give at least three (3) reasons

for your answer.

1.

2,

b. Select at least three (3) needs from your list in #2 and explain
why each is more important to man's personal fulfillment than is
"productive work," according to your conclusions.

ranked above "productive work" because:

(Need)

ranked above "productive work" because:
(Need)

ranked above "productive work" because:
(Need)

***********************************************************************

Each answer you gave on this exam counts for one (1) point if correct.
So, #l1 was worth 3 points, #2 was worth 10 points, #3 was worth 6
points, which gives a possible total of 19 points. If you score 16
points or better, you have achieved the objectives of this LAP. Take
the pre-test to the coordinator for evaluation.




- PRE-TEST (Scoring Key)

1. Possible answers below. Score 1 point for each.
Total possible score: . 3/3
a. Fundamental necessity

b. Satisfaction or gratification
c. Useful labor; beneficial action

2. Possible answers below. Score 1l point for each, up to a maximum
of 10.

Total possible score: 10/10

food independence social respect
clothing personal recognition power

shelter adequacy reputation
muscular activity productive work social recognition
mental activity sex pleasure

giving love sleep

receiving love acceptance

self-esteem physical safety

self-respect psychological safety

achievement belongingness

3. Coordinator must judge answers.

a. 3 reasons for placing or not placing productive work on list
in #2.

Score 1 point for each reason.

Total possible score: 3/3
b. 3 rank defenses.

Score 1 point for each defense.

Total possible score: 3/3

Total possible score on Pre-test: 19/19

Acceptable score: 16/19




{ LEARNING ACTIVITIES AND RESOURCES

INSTRUCTIONS: The following activities are required:

ACTIVITY
ACTIVITY (either Option A, B, or C)

ACTIVITY

ACTIVITY
ACTIVITY

1
2
3
ACTIVITY 4
5
6
ACTIVITY 7

(either Option A, B, or C)

When you have completed the seven (7) activities specified above,
turn them in to the coordinator for checking. However, the coordinator
may wish to monitor your work periodically, such as after each activity.

Begin ACTIVITY 1.




ACTIVITY 1

The purpose of this activity is to introduce some key words you will
have to understand to successfully complete this LAP.

Write down a definition for each of the following words, after consulting

a standard school distionary and/or your parents, friends, etc., if

need be. Put the definition in the space provided on this page.

l. need:

2. necessity:

3. desire:

4. want;

5. basic:

6. fundamental:

7. Dbasic need:

8. mankind:




ACTIVITY

need . . .
necessity

desire . .

want . . .
basic . .
fundamental
basic need .

mankind . .

(Scoring Key)

urgent want or necessity
that which is necessary

craving for the possession or enjoy-
ment of something

need or necessity

that which constitutes a foundation
primary or essential

fundamental necessity

the human race




o K

ACTIVITY 2 (Option 3)

This activity is designed to get you to consider what constitutes basic
human needs.
Using the definitions from ACTIVITY 1, write down what you consider
to be the basic needs of mankind. You should list at least fifteen
(15) basic needs.
Some possible examples are: Basic body needs such as food, safety
needs, love needs, self-respect needs, etc. Put your answers in the
space provided below on this page.
BASIC NEEDS OF MANKIND

1.

2,

3.

4,

5.

6.

9.
10.
11.
12,
13.
14.

1S.

After you have compiled your list, compare the needs you have selected
with those selected by a fellow work experience student, if possible.




@ ACTIVITY 2 (Option B)

human needs.

Form a discussion group with at least one (1) other student and enumerate
what you consider to be the basic needs of mankind. Some possible
examples are: Basic body needs such as food, safety needs, love needs,
self-respect needs, etc. After your discussion, list in writing below

at least fifteen (15) basic needs. The definitions from ACTIVITY 1

will prove useful in this activity.

BASIC NEEDS OF MANKIND

1.

This activity is designed to get you to consider what constitutes basic

10.
11.
12.
13.
14.

15.

After you have compiled your list, compare the needs you have selected
with those selected by a fellow work experience student not in your
group, if possible.

=10-




ACTIVITY 2 (Option C)

This activity is designed to get you to consider what constitutes basic
human needs.

Using the definitions from ACTIVITY 1, enumerate what you consider the
basic needs of mankind. Use your own drawings or pictures clipped from
newspapers and magazines to illustrate at least fifteen (15) basic

needs. Some possible examples are: Basic body needs such as food,*

safety needs, love needs, self-respect needs, etc. Mount your drawings

and photographs on a cardboard sheet, labeling which need each illustrates.
Display your work for the class. When you have completed this activity,
compare the needs you have selected with those selected by a fellow

work experience student, if possible.

Example:

C)

Food




ACTIVITY 2 (Scoring Key)

basic needs of mankind:

l. Food

2. Clothing

3. Shelter
Muscular activity
Mental activity
Giving love
Receiving love
Self-esteem
Self-respect
Achievement
Independence
Personal recognition
Adequacy
Productive work
Sex
Sleep
Acceptance
Physical safety
Psychological safety
Belongingness
Social Respect
Power
Reputation
Social recognition

Pleasure




ACTIVITY 3

The purpose of this activity is to introduce a few more key words which

you must understand to successfully complete coming activities in this

LAP. Write down a definition for each of the following words, after s
consulting a standard school dictionary and/or your parents, relatives, '
friends, etc., if need be. Put the definitions in the space provided

on this page.
l. Fulfillment:

2. Contentment:

3. satisfaction:

4. Self-fulfillment:




1.
2.

3.

Fulfillment . .

Contentment . .

Satisfaction .

Self-fulfillment

ACTIVITY 3 (Scoring

Key)

e o o « o accomplishment or completion

« « « « o Satisfaction of mind or grati-
fication

« « « o o Satisfaction or gratification

e o« ¢« o« o Gratification or content
of self
1
|
|

-14-




ACTIVITY 4

This activity is designed to allow you to put together what you have
done in the first three activities so that you can rank man's
fulfillment needs in order.

Using the definitions from ACTIVITY 3 and the list of basic needs from
ACTIVITY 2, select ten (10) basic needs you consider most important

to mankind's personal fulfillment. Then, rank those needs you have
selected in what you consider to be their order of importance to man's
personal fulfillment (most important first).

Basic Needs Most Important to Man's Personal Fulfillment (Unranked)

1. 6.
2. 7.
3. 8.
4. 9.
5. 10.

Basic Needs Important to Man's Personal Fulfillment

(Ranked in order of importance)

Compare your selection and rankings with those of a fellow student, if
possible.




ACTIVITY S
This activity is designed to introduce you to the concept of productive
work and its relationship to personal fulfillment.
View the filmstrip "Needs, Satisfactions, and Goals" and/or the film

strip "Your Life of Work." These filmstrips will prove useful in
answering the following questions. Put your answers in the space provided.

1. what is "productive work?" (Use a dictionary, if necessary)

2. Do you consider "productive work" to be a basic need of mankind?
Give at least three (3) reasons why you answered as you did.

3. Do you think "productive work" is important to man's personal
fulfillment? Again, give at least three (3) reasons why you
answered as you did.

Compare your answers with those of a fellow student, if possible.

-16-




ACTIVITY 5 (Scoring Key)

1. Productive work . . . . . . . « « Useful labor; beneficial action




{ ACTIVITY 6
This activity is designed to enable you to obtain a sampling of man-
kind's view of the value of productive work.

Interview at least three (3) working adults to determine whether
make a tape of each person interviewed using a cassette recorder or

person you interviewed. Some sample interview questions: What do
you do for a living? Do you consider what you are doing productive

work? How important?

Written Interview Summary

Comments about productive work from Person #1, who was a(n)

(Occupation)

Comments about productive work from Person #2, who was a(n)

(Occupation)

Comments about productive work from Person #3, who was a(n)

(Occupation)

Compare the information you gathered in your interviews with that
gathered by a friend.

=18~
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productive work is important to their own personal fulfillment. Either

summarize in writing in the space provided below the comments of each

work? Is it important to you to be engaged in some form of productive



ACTIVITY 7 (Option Aa)

The purpose of this activity is to get you to consider the value of
productive work and its relative importance to other self-fulfillment
needs.

Form a discussion group with at least two (2) other students. Using
ACTIVITY 5 and ACTIVITY 6 as guides, discuss and debate the ideas
raised in the passage quoted below, making sure to comment on:

a. The value of productive work to man's self-fulfillment.

b. The ranking of productive work with respect to other basic
needs.

"When all previous needs are satisfied, the need for self-actualization
emerges, an ongoing process driving the individual to accomplish his
lifework. This is a high-level need, expressed by the teacher when he
teaches, by the artist when he paints, by the musician when he plays or
sings, by the doctor when he cures disease and cares for his patients,
and by the successful housewife and mother. Continuous satisfaction
of this need leads to ultimate happiness. It is not a life of leisure
that brings about happiness, but rather a life in which the individual
achieves what he wants."!

After the discussion of this passage in terms of "a" and "b" above,
summarize in writing your conclusions in the space provided on this

page.

Summary of Ideas on the value of Productive Work to Man's Self-fulfillment

Summary of Ideas on the Ranking of Productive Work with Respect to Other

Basic Needs

Compare your conclusions with those of a student from another group, if
possible.

lpdward B. Johns, Wilfred C. Sutton, and Lloyd E. Webster, Health for
Effective Living, 4th ed., McGraw-Hill Book Company, New York, 1966,

Page 40.
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ACTIVITY 7 (Option B)

The purpose of this activity is to get you to consider the value of

productive work and its relative importance to other self-fulfillment
needs.

Form a discussion group with at least two (2) other students. Using
ACTIVITY S5 and ACTIVITY 6 as guides, discuss and debate in numerical
order the following statements:

Statement #1l: "'Productive work' should be included in a list of basic
needs important to man's personal fulfillment."

Statement #2: "'Productive work' should be ranked #l1 on a list of basic
needs important to man's personal fulfillment."

After the discussion, summarize in writing your conclusions on each

statement, using the space provided on this page.

SUMMARY OF IDEAS ON STATEMENT #1

SUMMARY OF IDEAS ON STATEMENT #2

Compare your conclusions with those of a friend from another group,
if possible.




ACTIVITY 7 (Option C)

The purpose of this activity is to get you to consider the value of

productive work and its relative importance to other self‘-fil»lfillment
needs.

1. From your list compiled in ACTIVITY 4, select a basic need (other
than "productive work") important to man's personal fulfillment.
Using information you have gained from ACTIVITY S and ACTIVITY 6,
compare the basic need you have selected with "productive work"
and state whether itis more or less important to man's personal
fulfillment. Give at least two (2) reasons to support your answer.
Use the format and space provided here for your answer.

is important to
(Need) (Moxe, Less)

man's personal fulfillment than productive work for the following
reasons:

(1)

Select another basic need from your list in ACTIVITY 4 and repeat
#1, again using the format and space provided.

is important to
(Need) (More, Less)

man's personal fulfillment than productive work for the following
reasons:

(1)

Compare Qour work on this activity with that of a friend, if possible.

&8




POST TEST

INSTRUCTIONS: The post test will measure to what degree you have
achieved the objectives of this LAP. Put your work
in the space provided on the test.

Define each of the following terms:

a. Basic Need:

b. Personal Fulfillment;

c. Productive work:

Based on your own analysis, list in order of importance to man's

personal fulfillment ten (10) of his basic needs (most important
first).

(Continued on next page)




POST TEST (Continued)

If you placed "productive work" on your list in #2, do the following:

(If you did not place "productive work™ on your list in #2, go to
the next page.)

a. Give three (3) reasons why you placed "productive work" on
your list.

1.

Defend the position or ranking of "productive work" on vour
list by comparing it to at least three (3) other basic needs
on the list, at least one of which must be ranked above and
at least one of which must be ranked below "productive work"
on the list. In each case, explain why "productive work"
ranked above or below the need in gquestion. (If you ranked
"productive work" #l on your list, explain why you ranked it
above at least three (3) other needs on the list.)

ranked above "productive work" because:

(Need)

ranked below "productive work" because:

(Need)

Ranked "productive work" because:
(above, below)

(If you ranked "productive work" #1, alter these forms to read "below"

in every case.) Go to the next page and begin reading underneath the
starred line ( ***¥¥¥kk*** ) you find there.




POST TEST (Cont'd,)

A

':ijjé\":;
‘B:ié;

3. If you did not place "productive work" on your list in #2, do
the following:

a. Do you consider "productive work" a basic need important to
man's personal fulfillment? Give at least three (3) reasons
for your answer.

¢ : 1.

2.

b. Select at least three (3) needs from your list in #2 and explain
why each is more important to man's personal fulfillment than is
"productive work," according to your conclusions.

ranked above "productive work" because:

(Need)

ranked above "productive work" because:
(Need)

ranked above "productive work" because:
(Need)

***********************************************************************

Each answer you gave on this exam counts for one (1) point if correct.
So, #1 was worth 3 points, #2 was worth 10 points, #3 was worth 6
points, which gives a possible total of 19 points. If you score 16
points or better, you have achieved the objectives of this LAP. Take
this post test to the coordinator for evaluation.

At this time, the instructor will refer you to appropriate I-DEAS.




POST TEST (Scoring Key)

1. Possible answers below. Score 1 point for each.
Total possible score: 3/3
a. Fundamental necessity

b. Satisfaction or gratification of self
Cc. Useful labor; beneficial action

2. Possible answers below. Score 1 point for each, up to a maximum
of 10.

Total possible score: 10/10

food . independence social respect
clothing personal recognition powexr

shelter adequacy reputation
muscular activity productive work social recognition
mental activity sex pleasure

giving love sleep

receiving love acceptance

self-esteem physical safety

self-respect psychological safety

achievement belongingness

3. Coordinator must judge answers.

a. 3 reasons for placiﬁg or not placing productive work on list
in #2.

Score 1l point for each reason.

Total possible score: 3/3

b. 3 rank defenses.
Score 1 point for each defense.

Total possible score: 3/3

Total possible score on Post Test: 19/19
Acceptable Score: 16/19




1.

4.

I-DEAS

Consult a religious counselor of your choice (priest, minister,
rabbi, etc.) and ask him for his views regarding the relation-
ship of productive work to man's personal fulfillment. If
available, use a cassette recorder to tape the interview and
then tape at least two (2) minutes of your own comments on

the ideas he offered. If the recorder is not available, write

a one (1) page summary of his views and a one (1) page commentary

on the ideas he offered. Play the tape or present the paper
to the class.

View at least two (2) of the following filmstrips:

"Epic of Man: Man Inherits the Earth"

"Epic of Man: Mesolithic age"

"Epic of Man: Neolithic Folk Today"

"Epic of Man: Sumer - First Great Civilization"

For at least two (2) of the societies depicted in the above

filmstrips, compare and contrast the ways in which they ful-
filled the following basic needs:

(1) PFood
(2) Clothing
(3) Shelter

Either write a one (1) page paper on the above topic to be

reviewed by the coordinator or present a two (2) minute talk
to the class covering the topic.

Research Abraham Maslow's ranking system of basic human needs
by consulting Maslow, Abraham H.: "2 Theory of Human Motivation,"
in Gorlow, Leon and Katovsky, Walter (eds.), Readings in the
Psychology of Adjustment, McGraw-Hill Book Company, New York,
1959, or Johns, Edward B. et al: Health for Effective Living,
4th ed., McGraw-Hill Book Company, New York, 1966, pp. 39-41,
or a psychology textbook which deals with Maslow's ideas. Then,
write a one (1) page summary of Maslow's theory of basic needs,
paying particular attention to his views on the importance

of productive work (self-actualization). Also, write a one (1)
page commentary of your own opinions, attacking or supporting
his view and ranking of productive work in a basic needs scheme.

View the filmstrip "Who Are Your Ideals?" Select two (2) of
the famous people featured in the filmstrip and, in a one (1)
page paper or two (2) minute speech to the class:

a. State what each "ideal" considered his life work.

b. Compare and contrast each individual's concept of
productive work and its ranking in his value scheme,

as you see it from the filmstrip.



5.

Select a famous person whom you admire and read his biography
or autobiography. A librarian can help you select a suitable
book on the person you have chosen. Decide whether productive
work was very important, fairly important, or not too important
to the personal fulfillment of the famous person selected.
Write a one (1) page paper or deliver a two (2) minute talk

to the class, stating your decision and supporting it with

at least four (4) reasons. You may use incidents from the
subject's life, quotes from the subject, quotes from people
who knew the subject, etc., to defend your position.




For ACTIVITY S:

For I-DEAS 2:

For I-DEAS 4:

NOTES TO THE COORDINATOR

"Needs, Satisfactions, and Goals" (Filmstrip,
40 frames, color, with captions. Filmstrip of
the Month, 1963.)

*Your Life of Work" (Filmstrip, 38 frames, color.
Filmstrip of the Month, 1960.)

"Epic of Man: Man Inherits the Earth" (Filmstrip,
79 frames, color, with captions. Life, 1957.)

"Epic of Man: Mesolithic Age" (Filmstrip, 52
frames, color, with captions. Life, 1957.)

"Epic of Man: Neolithic Folk Today" (Filmstrip,
64 frames, color, with captions. Life, 1957.)

"Epic of Man: Sumer - First Great Civilization"
(Filmstrip, 59 frames, color, with captions.
Life, 1957.)

"Who Are Your Ideals?" (Filmstrip, 42 frames, color.
Filmstrip of the Month, 1959.)



LAP Prepared By: Alan Rosen

WRK EIPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Expariemce Education:  GENRRAL

Program Goal: 2.1 Exsmino the corcept of man's basic nesd for productive work
in order to achiere personal fulfillmant.

Performance Cbjective: 2.1.2 Prepare a liat of yowr personal needs for gelf-
fulfillmemt in order of importance to you at the present time. Project

your basic needs five years from now, Explain any differences in the lists,
If there are nc differences, give reasons why thore are none,

NOTE TO THE STUDENT

By the time you complete this LAP you will be able to:

1. Idst five (5) ncods in arder of importance to yowr own personsl.
fulfiliment at this time,

2. List three (3) new responsibilities or situations you will face
in early aduithood,

3. List (5) five needs in what you think will be their order of
importance to your oun personal fulfillmsnt 5 years from now,

ke Comment on similarities and/or differences in the two lists;

comment on the placement of productive work-related needs on the
lists,

RATIONALD
This LAP is designed to enable you to determine what needs are

impartant to your own personal fulfillment now and what needs will
be important in yowr future early adulthcod years.,

DIRECTIONS

In this LAP you will select and rank the five (5) fulfillment needs
most Impartant to you from a gemeral list of needs; corment on the
importance attached to productive wark-relaied needs on your list;
view a film which will aid you in realistic rrojection of future needs;
illustrate new responsibilities or situations you will encounter in
early adulthood; interview young adults to investigate the influence of
new responsibilities on their need-fulfillment scheme; project what your
s future self-fulfillment needs will be, comment on similarities and/or

diffarences between yow cwrrent and future needs; and re-examine the
placement of productive work-related needs on your lists,

a6



PRE-TEST

INSTRUCTIONS:

This pre-test will measure to what degree Jou can already achieve
the objectives of this IAP, Put youwr work in the space provided on the

test.,

1. From the list of job-related needs given below, pick out the f£ive (5) most
important to your own parsonal fulfiliment at this time, Then, vank the
needs you have selected in order of importance to you, placing the most
important first.

JOB~RELATED NEEDS

A job where I could be the lsader

A job which is interesting

A job where I could be looked upon very highly by others

A job whare I could be the boss

A Job which I could be absolutely sure of keeping

A job where I could express my feelirgs, ideas, talent, etec.
A job which is highly paid

A Job where I could make a name for myself

A job where I could help other people

A job whers I could work more ar less on my own

The five (5) needs most important to my own personal. fulfillment are (uranked):

1)
(2)
(3)
(L)
(5)

The five (5) needs most important to my owm personal fulfillment are (ranked
in order of importance):

(2)
(2)
(3)
(L)

(5)




PRE-TEST (comtinued)

2, List tlree (3) devalopment tasks (new responsibilities, new situations, etc.)
of early adulthoed (ages 18-35).

(1) '
)
(3)
3. Rafer back to the list of "Job-Related Needs" an the first page of this test.
Pick out the five (5) needs from this list you think will be most importent

to yow own personal fulfiliment 5 years from now. Then, rank these in what
you think will be their order ofi'tantanceto you at that time.

The five (5) needs I think will be most important to my own personal fulfillment
5 years from now are (wmranked):

()
(2)
(3)
(L)
(5)
The five (5) needs I think will be most impartant to my own personsl fulfillment
5 years from now are (ranked in order of importance):
)
(2)
(3)
()
(5)
ko A, Compare your projected list of nesds derived in #3 to yowr cwrent List
of needs derived in #l. Account for %diffarances between the lists. If
yowr cwrrent and projected lists are tical, give two (2) reasons for this.
B. Also, commant on your placement of the needs closely related to 'mroductive
' wark," "A job where I could expmress my feelings, idsas, talent, etc." and "A
( Job where I could help other people.” Compars the importance you attach to

these productive work-related needs currently to your projected (5 years from
now) considaration of them. Use the space on the naxt page for yowr answer,

ERIC > g




PRE~TEST (continued)

h. (continued)

A. Comments on Differemces (or Similarities) between Current and Projected
Iists of Needs

B. Comments on Relative Flacements of "A job where I could express my feelings,

ideas, talents, etc." and "A job where I could help other people" on Current
and Projected Lists of Needs :

This test will be scored a8 Pollows: #IL <5 points; #2 - 3 points; #3 - 5 pofnts;v
#4 - 4 points, The total possible mmber of points is 17; if you can scors 1 or
better, you have achieved the objectives of this LAP,

Take yowr test paper to the Coordinator for evaluation.




v

FRE-TEST
Scoring Key

1. Student must rank five (5) of the job-related needs given in order of
importance to his personzl fulfillmemt. Score 1 roint far each,

Possible score: 5 points.

2. Student must list tlree (3) developmental tasks of early adulthood,
Score 1 point for each,

Possible scare: 3 points,

Some possible answars: Salecting a mate
Iearning to live with a marriage partnar
Starting a family
Rearing children
Managing a home
Getting started in an occupation
Taldng on civic responsibility
Finding a congenial social group

3. Student must rank r:i.ve (5) of the job-related needs given in order of
importance to his parsonal fulfillment, as projected by him for § years
from now, Scoare 1 point for each.

Posgible score: S points,

4. Student must account for any differences between lists derived in #1 and
#3 or give two (2) reasons why there are no diffarences, Score a total
of 2 points for satisfactory explanations.

Student must also compare the impartance he attached to both "A Jjob where

I could express my feelings, ideas, talenta, ete." and "A job where I

could help other people," referring to his current and projected sell-
fulfillment needs, Score a total of 2 points far satisfactory explanations.

Possible score: | points.,

.

Total possibls score on pre-test: 17 points
Acceptable Score: 14 points

!
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LEARNTING ACTIVITIES AND RESOURCES

INSTRUCTIONS: The following activities are requirad:

ACTIVITY 1
ACTIVITY 2
ACTIVITY 3
ACTIVITY L
ACTIVITY 5

When you have completed the five (5) required activities specified above,
turn them in to the Coardinator for checking, However, the Coordinator
may wish to check yowr work periodically, such as after each activity,

Begin ACTIVITY 1.



?

ACTIVITY 1

This activity is designed to help you determine yow parsonal self-fulfillment
needs and analyze the importance you attach to productive work-related needs,
From the 1ist of ne. is below, pick out five (5) that are most impartant to your
oun personal fulfillment (the most impartance five (5) ). Rank the needs you
have selected in arder of Impartance to you, placing the most important first.
Use the space provided below.,

Neods
Status
Escape from baredom
Personal. recognition
Personal power
Security
Achisvement
Financial reward
Self-esteam
Feeling of usafulness
Independence
The five (5) needs most important to my own personal fulfillment are (wranked ):
1.
2,
3.
k.
S.
The five (5) needs most important to my own personal fulfillment (ranked in order
of importance) are:
1.
2.
3.
L.

5.




ACTIVITY 1 (continusd)

Now that you have sslected and ranked £ivs (5) needs from the 1list, comuant

on tne lmportance you atiached to two (2) of the needs on the original list,
"achlevement;" and “feqling of usefulness." Both of these may be related to

a more general need (oot listed criginslly) which can bs called 'the need to

do productive work.® For each of the sbove iisted two (2) needs, give a reason
Wy 1t did or did not make yowr list. Use the space provided on this page for
yowr comments,

"Achlavement " make my list because:
(dld, did not)

"Fealing of usefulness" make my list because:
(did, did not)

Compare your selection of needs and comments with those of a fellow student,

if possible 5
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ACTIVITY 2

Later in this LAP you will bs called upon to projsct what your future self-
fulfillment needs will be. The purpose of this activity is to illustrate
some parsonal qualities necessary for successful need projection,

In crder to desl intelligently with the future, you must know exactly whare
you stand now and yon must be able to realistically assess yowr current circum-
stances. Only then can you project intelligently into the futwre.

In this activity, you will view the film "My (ld Man," which deals with a
pexrson who obviously doss not know where he stands. After viewing the film
answer the following questions in the space provided on thia page.

1. Was Joe Butler living in a "dream world?" Give two (2) incidents
from the film to suppart yowr contention.

2. What qualities does Joe Butler need to develop in order to deal
| intelligently with both the present’ and the futvre? Give at least
two (2) qualities.

. EMC Compare your answers with those of a fellow student, if possible. 1€ 1




ACTIVITY 2

Scoaring Key

1. Joes Butler definitely was living in a dream world, Student should cite
two (2) incidents from the f£ilm which show Joe lived in a world of illusion
and was wnable to cope with reality.

needs to:
l. KEnow exactly where he stands now,

2, Know where he wants to go in the future.,
3. Be able to anticipate realistically new

responsibilities, situations, etc. he will
have to face.

(Student should list at least two (2) of the above numbered qualities,
ar similar qualities,)

l
2, In order to deal intelligantly with both the present :and the futwre, Jos
\




ACTIVITY 3

To project yowr futwe salf-fulfillment needs you will have %o consider
futwre circurstances such 2s ntw rssponsibilities, new situations, ete,
The purpoase of this activity is to make you aware of thesse new circum-
stances,

"At each period of life thers are parsicular kinds of tasks for each
individual to parforn, impossd on him by his society and by his owm needs
ard made possible of solution by past learning and the continuing process
of maturation...the success with which these and oshar tasks are achieved
has a great influence both on the individual's gemeral adjustrment and
happiness and on his success in achieving subsequent tasks,.": _The princi-
pal developmental tasks for the period of sarly esdulthood are:

Selecting a mate

Learning to live with a marriage partner
Sterting a famlly

Rearing children

Managing a2 home

Getting started in ar occupation

Taking on civic rosponsibility

Finding a congenial socisl group

You are to salect at least fowr (i) of the above developmental tasks and
illustrate them. You may do this in either of the following ways:

a. Cut out pictures from newspapers or megazines which illustrate
the developmental task in question., Mount these pictures on
a plece of cardbomrd and label the task each represents, Dis-
play yowr illustrations to the class and have them corment on
youwr work, if possible.

b. Use a cartoon charactar of your own creation to illustrate each
developmental task you select. Far example, to illustrate mate
salection you could show your character holding hands with a
somewhat fat, ugly young (?) lady. Mount your cartoons on a
plece of cardooard, labeling each with the developmental task
it represents, Display yow illustrations to the class and
have them coament on yowr work, if possible.

1F10y§9£5 RuchéYPsychologJ and Life, Scott, Foraman, and Company, hicago
9 Po .

21bid.
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ACTIVITY )

This activity is designed to allow you to investigate the influence of
sarly adulthood dewalopmental tasks on the self-fuifillmont needs of
young adults,

Ubtaln some small index cards and write each need listsd in the general
"Needa" list in ACTIVITY 1, page 7, on & separate card, Thare are ten
(10) neads listed thers, so you should have tan (10) index cards.

On snother index card, wiits down the principal developmsntal tasks for
the pariod of adulthood, listed in ACTIVITY 3. :

You are to interview at least thres (3) people who are 5-10 years oldar

than you are. Use a cassette recorder if possible to tape the interview.

Prosent each interviewee with the '"Needs! cards and have him pick out the
five (5) noeds most important to his personal self-fulfillmemt. ‘Them,
have him rank these nseds in order of impartance to him., At this point,
present him with the card containing the developnental tasks of early
adulthood and ask him to explain what effect involvement in any of these
tasks has had on his selection and ranking of needs,

If the cassette recorder is available, you are to make a tape of each
interview, which is also to include a statement of the subject's list of
needs and yowr own summnary of his commants on the relationship of devel-
opmental tasks to his selection and ranking of needs. Play the tape for
a classmate and compare results with him, if possible.

If the cassette rocorder is not available to you, make & written summary
of yor interviews, using the form and space provided on the next page.

1C7




ACIIVITY L (comtinued)

SUMMARY OF INTERVIEM DATA
Interview #1:

List of Needs

Corments

Interview #2:
Iist of Needs

Commants

Interview #3
Liat of Needs

Cormments

Compare the results of your interviews with those of a fellow classmate,
if possibla.




ACTIVITY &5

This activity is dssigned ‘o provide you with mractice in ‘rojacting
yow personal salf-fulfillment needs in the futwre. f

From the general 1list of "Needs" in ACTIVITY 1, pick out the five (5)
needs you think will be most impartant to yowr own persamsl fulfillment
10 yeare from now. Rank these in what you think will b# their order

of impoartance To you at that time. Use the space provided below far
your work,

The five (5) nseds I think will be most important to my own personal fulfill-
ment 10 years from now are (umranked):

1.
2.
3.
L.
5.

The five (5) needs I think will be most importance to my own personal fulfill-
ment 10 years from now are (ranked in arder of importance):

1,
2,
3.
L.
5.

Compare yowr projected list of needs far 10 years from now to yowr current
list of needs you derived in ACTIVITY l. Using the space provided on the
next page, account far differences in the lists. (Example: "Financial
reward went from umranked on my cwrent list to #2 on my projected list
because I live at home now and have no money problems but I expect to be
married in 10 years and have a need for the money") If youwr current and
projected lists are identical, give at least two (2) reasons for this.

Also, comment on your placemsnt of the mroductive work-related needs, "achieve-
ment" and "feeling of usafulness." Compare the impartance you attach to these
needs currently to yowr projected consideration of them. Begin on the next
page.

W 469




i ACTIVITY 5 (continued)

Commente on Differemces (or Similarities) between Current and Projected
Iists of Needs

Corments on Relative Placements of "Achievement" and "Feeling of Usefulness" on
Current and Projected lLists of Needs

Compare your cwrent and projected lists of needs with a classmate, if possible.
. Also, compars your mrojected list and corments to those of the people you inter-
vieved in ACTIVITY L.
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INSTRUCTIONS:

This posi-test will measure to what degres you have achieved the
objectives of this LAP, Put yow work in the space provided on the
test,

From the list of job-related needs given below, pick out the five (5) most
important to your own persanal fulfillment at this time. Then, rank the
needs you have salected in order of importance to you, placing ths most
impertant first,

JOB-RELATED NEEDS

A job where I could be the leader

A Job which is very interesting

A job where I could be looked upon very highly by others

A job where I could be the boss

A Job which I could be absolutely sure of keeping

A job where I could express my feelings, ideas, talent, etc,
- A Job which is highly paid

A job whers I could make a name for myself

A job whare I could help other peopls

A Job where I could work more or less on my own

The five (5) needs most important to my own personal fulfillment are (wmranked):
@)
(2)
(3)
()
(5)

The f£ive (5) needs most important to my osm personal fulfillment, are (ranked
in order of importance):

(2)
(2)
(3)
(1)
(5)




POST-TEST {continued)

2. IList tires (3) developmental tasks (new responsibilities, new situations,
8ic,) of early adulthood (ages 18-35).

1)
(2)
(3)

3. Rafer back to the list of "Job-Related Needs" on the first page of this test,
Pick out the five (5) needs from this list you think will be most important
to your own persanal fulfiliment 5 years from now, Then, rank these in what
you think will be their ordex of 0 Go you at that time,

The five (5) needs I think will be most important to my own personal fulfillment
5 years from now are (unranked):

@)
(2)
(3)
(k)
(5)

The five (5) noeds I think will be most impartant to my owm personal fulfillment
5 years from now are (ranked in crder of importance ):

@)
(2)
(3)
)
(5)

A. Compare your rojected list of needs derived in #3 to your cwrent list
of needs derived in #l. Account for differences between the lists, If
yowr current and projected lists are entical, give two (2) reasons for this,

B. Also, comment on yowr placement of the needs closely related to "produc-
tive work," "A job whare I could axpress my fealings, ideas, talent, etc," and
"A job whare I could help other people." Campare the importance you attach

to these productive work-related nesds cwrently to your projected (5 years
from now) consideration of them., Use the space on the next page far your
answer,




POST-TEST (comtinued)

ke (continusd)

A. Commants on Differsnces (ar Similarities) batween Current and Projected
Iists af Needs

B. Cormants on Relative Flacements of "A job where I could exmress my fealings,
ideas, talent, etc." and "A job where I could help other peopls" on Curraent

and Projected lists of Needs

This test will be scored as foLlows: FL = b points; #2 - 3 polnts; 73 =5 polnts;
#4 - ls points. The total possible number of points is 17; if you can score 1l or
betiar, you have achieved the objective o this IAP,

Take yowr test paper to the Coordinator far evaluation,

At this time, the instructor will refer you to appropriate I-DEAS,
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L,

2,

3.

k.

POST-TEST
Scoring Key

Student must rank Sive (5) of the Joberelated nseds given in order of
impartance to his parsonal fulfillment. Score 1 point for sach.

Possible scare: S points.

Student must list three (3) developmental tasks of early adulthood. Score
1 point fcr each.

Pogssible score: 3 points,

Some possible answexrs: Selecting a mate
Learning to live with a marriage partnar
Starting a family
Rearing children
Managing & homs
Getting started in an occupation
Taking on clvile responsibility
Finding a congenial social group

Student must rank five (5) of the job-related needs given in order of
impartance to his personal fulfillment, as projected by him for 5 years
from now., Scare 1l point far each.

Possible scare: 5 points.

Student must account for any differences between lists derived in /1 and
#3 ar give two (2) reasons why there are no differences. Score a total of
2 points for satisfactory axplanations.

Student must also compare the importance he attached to both "A job where

T could express my feelings, ideas, talents, etc." and "A job where I could
help other people," referring to his cwrent and mrojected self-fulfillment
needs. Score a total of 2 points for satisfactary explanations.

Possible score: L points.

Total possible score on post-test: 17 points
Acceptable score: 1l points




I-DEAS

l. Form a work group with at leagt thres (3) other studenta. You are to script,
direct, rroduce, ard act out a 10 minute rlay. The nlay should consist of I
gcends, covaring 2 character from birth to dsath, chowing how besic needs
important to salf~fulfilliment changs from childhood to youth to adulthood to
old age. For example, your characier may have been an idealist in his youth
who joinad the Peace Corps and then, after two years of living in poverty in
the Corps, becams obsessed with malding monoy and did just that for the next
L0 years, only to realize on his deathbed that it was all far navght - only
doing useful and mroductive wark was actually imporvant., Present yowr play
to the class, An alternative means of mesentation, 1f poesible, is a video
tape o a home movie with a tape-recorded sound track.

2. Using at least tan (10) photographs, show how a person's needs change from
birth to death. At least three (3) of the photographs should be shot by
you. The remaining photographs can he clipnsd irom newspapers or magazines,
Mownt the photos on a plece of cardboard and label each with the nsed-fulfillment

they represent., Prepare a three (3) minute talk to the class in which you
discuss what your presentation represents,

3. Compare the views of young people of different ages regarding the relative
importance attached to making money and doing productive wark. Interview
classes of students at each of the following levels: 8th, 10th, and 12th
grade. Write ths following needs on the blackboard for esch class:

A. Making momey

B. Doing somsthing usaful
C. Having frierds

D. Being loved by my parents

Pass out small index cards to the students and have them rank the above needs
(by letter) in order of importance to their own persanal fulfillment at this
time, TFar each class count up the number of times "Doing something useful"

(B) was ranked above "Maling money" (A). To calculate the percentage of the
class ranking B above A, use the following formula:

Number of times B was ranked above A on student cards
Total number of studsnt cards in cLass X 1004 =

% of class ranking '"Moing somothing useful" (B) above "Maling money"(A)
For example, if in a class of 20 students 8 ranked B above A, the % of the
class ranking B above A would be:
8
20 X 100%¢ = LoZ

Calculate this % for each class you interview., Compare the results from the
o different grade levals and attempt to draw some conclusions regarding the

~20- 3

4
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I-DEAS (continued)

3.

(comtinued)

relative importance of maldng money and doing something useful, You may
want to take a similar poll of adults for comparigon pwrposes., Mke a
neat written repart of yow results, calculations, and conclusions.

Analyze the influsnce of your "conditioning" on your valus system and your
raucing of needs importeant to yowr self-fulfillment. In a one (1) page

paper or three (3) minute talk to the class, list at least five (5) emvir-
cnmental factars which influence the selection and ranking of self-fulfillment
noeds. Some conditioning influsnces are: parents, pears, school, etc,

Far each factor you list, label it as a very lmpartant, fairly impoartant,

a wmimportant influence on Jowr selection and ranking of fulfillment needs.
In each cage, give a reason or axplanation for yowr labeling. A helpful
refarance hare would be a psychology book which deals with the devel.opment

of personality. Such a refaraence is P ology: Its Principles and
%;ﬁlcatims, 5th ed., by T.L. Engle 8 ov9, Harcourt, Brace,
arld, Inc

oy Noew ka, 1969’ DP. 137"'11&0.
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NOTES TO THE COORDINATOR

For ACTIVITY 2: My Old Man" (Motion picture, 16 mm, colar, sound, 17 minutes, EEF)




LAP Prepared By: Alan Rosen

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education: GENERAL

Program Goal: 2,1 Examine the concept of man's basic need for productive
work in order to achieve personal fulfillment.

Performance Objective: 2,,3 Given a questionnairewhich can be used to
determine how a person feels about personal fulfillment, interview at
least fivé (5) people. From this information, list at least five (5)
basic needs those interviewed have in common.

NOTE TO THE STUDENT

By the time you complete this LAP you wrill be able to:

1. Interview at least five (5) people to determine their job-
related fulfillment needs.

2. Select at least five (5) needs those interviewed have in
common .

3. Determine which need was most commonly considered to be
among the most important and which need was most commonly
considaered to be the least important, according to those
interviewed.

k. Corment on the importance those intarviewed attached to
their needs related to productive work.

RATIONALE
This LAP is designed to enable you to interview people regarding
their parsonal fulfillment needs and to assist you in inter-

preting the data you acquire in this way.

DIRECTIONS
In this LAP you will study sample interview data and see how
it is interpreted and, with this baclkground, subsequently

carry out your own interviews related to personal fulfillment

and interpret the data you gather,




PRE-TEST

INSTRUCTIONS:
This pre-test will measure to what extent you can already achieve
the objectives of this LAP. Put yowr work in the space provided
o, the test.

DIRECTIONS:

1. You are to interview at least five (5) adults in order to determine
their personal fulfillment needs.

Below you will find a list of Job-related fulfillment needs. Cbtain 1
game amall index cards and write a need on each card. You should

have a total of ten (10) cards, one for each job-related fulfillment

neead.

JOB-RELATED FULFILIMENT NEEDS

A. A job where I could be a leader.

B. A job which is very interesting.

C. A job where I could be looked upon very highly by others.

D. A job where I could be the boss.

E. A job which I could be absolutely sure of keeping.

F. A job where I could express my feelings, ideas, talent, etc.
G. A Job which is highly paid.

H. A job where I could make a name for myself.

I. A job whare I could help other people.

J. A job where I could work more or less on my own.

Present the indax cards to each person you interview and have the person
pick out the five (5) needs most important to his own personal fulfill-
ment and the one (1) need least impertant, Write down his selections
on another index card and have him sign his name to this card.

Hand in the index cards containing seincted nceds of those interviewsd
with your test paper, when you have completed the test.
2. Do the following in the space provided on the next page:
Using the data you gathered from your interviews:

a. Seleét at least five needs (5) those interviewed have
in common. Show your method clearly.



PRE-TEST (continued)

b. Determine which need was most commonly considered to
be among the most important five. Show clearly how
to do this.

Determine which need was most commonly considered to
be the least important. Show clearly how to do this.

Comment on the importance attached to the noeds related
to “productive work": (F) and (I) above.

This test will be scored as follows: Index cards containming selections of
those interviewed are waorth 5 points; a,b,c,and d are each worth 5 points.
Total possible points on the test: 25. If you can score at least 21,
you have achieved the objectives of this LAP, Take your test paper to
the Coordinator for ewvaluation.




PRE-TEST
Scoring Key

Each index card containing the selections of those interviewed is worth

1 point. The card must have the five (5) needs considered most important,
the one (1) need consideared ieast impartant, and the signatwre of the
person interviewed. The student should hand in five (5) cards with his
test. Total possible acore: 5/5

A, To select at least five (5) needs those interviewed have in
cammon, the student must pick out the five (5) needs most
often listed on the important needs lists of those inter-
Viewed. Be nust thus make a tally sheet including the num-
ber of times each need was listed on the "most importsnt"
lists. The five (5) needes receiving the most tallies are
considered to be the five (5) common needs.

Total possible score: 5/5

B. Refer to tally sheat to pick out need most often listed.
This is the need "...most commonly considered tv be among
the most important 5."
Total possible score: 5/5

C. The student must make a tally sheet to pick out the need
nost often listod as least ilmportant. This is the need
T, . M08C commonly considared to be the least important.”
Total possible score: 5/5

D. The student should consider the number of tallies (F) and
(I) received in determining the importance those inter-
viewed generally gave to "productive work."

Total possible socre: 5/5

Total Possible Score on Pre-Test: 25/25

Acceptable Score: 21/25




LEARNING ACTIVITIES AND RESOURCES

Instructions:

v',me following activities are required:

ACTIVITY 1
ACTIVITY 2 (either Option A or Option B)

When you have completed the two (2) activities specified above, turn
them in to the Coordinator for checking. However, the Coordinator
may wish to monitor yowr work periodically, such as after each activity.

Begin ACTIVITY 1.




ACTIVITY 1

Later in this LAP you will be called upon to interview people in order
to determine basic fulfillment needs they have in common. The purpose

of ACTIVITY 1 is to provide you with a background for interpretation of
youwr interview data.

Interpretation of Interview Data: A Sample Case

DATA .
Three (3) people, Adams, Bates, and Glark, were interviewed and asked to
select from the list below five (5) needs most important to their own
personal fulfillment and the one (1) need least important to them.

A. Status

B. Escape from boredom
C. Personal recognition
D. Personal power

E. Security

F. Achievement

G. Financial reward

H., Self-esteem
- I, Feeling of usefulness
J. Indspendencs

They gave the following replies:

Adams Bates Clark
5 nseds most important: A A B
B B D
c D E
G H F
e L 8
1 need least importants D G C

From the above information:

a. Select at least three (3) needs those interviewed have
in common.

b. Determine which need was most commonly considered to be
among the most important.

¢. Determine which need was most commonly considered the least
important.

d. Comment on the importance attached to the needs related to
"productive work': achievement (F) and feeling of usefulness

: (1),
The result of the intarpretations i8 on the next page.
.
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ACTIVITY 1 (continued)

a,

INTERPRETATION

The three (3) needs most often listed on the most important 5 needs
list constitute the "three 135 needs those interviewed have in common,"

Looking only at the "most important! list, determine the total number
of times each need is listed. Need A is listed by Adams and Bates, but
not Qlark and thus is listed twice. Make a tally sheet, giving A

2 votes. Need B is listed by Adams, Bates, and Clark, thus iz listed
three times. On the tally sheet, give B 3 votes. Complete your tally

sheet for C, D, E, F, G, H, I, and J needs. Your tally sheet should
Jook like thias

Need Votes
A
B 3
C 1
D 2
E 1
F 1
¢ 2
H 1
I 1

) 1

Select the top three vote-getters, which are B (3); A, D, G (2). You
actually listed the top four, but you had to because A, D, and G all
had the same number of votes, However, you were to select "at least
three (3) needs those interviewsd have in common," so there is no pro-
blem: B, A, D, and G. :

Since B received the most votes (most often listed in the "most important!
5), B was 'most commonly considered to be among the most important" needs.

Determine the total number of times each need is listed as '"least
important." Make a tally sheet, which should look like this:

Need Votes
A
B 0
C 1
D 1
E 0
F 0
G 1
H 0
I 0
J 0
-7=
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ACTIVITY 1 (oontinued)

Saleot the top vote-getter., In this ocas6, thears is a tie botween
Cy Dy and G (1)e So, you can say that C, D, and G are tied for the
need "most commonly congidered the least inmportant,”

de Aocording to those interviewed, the needs related to mroductive work
(F,I) did not make the top three, but were not considared to be
"Least important™ by anyone,

Now that you have seen 2 sample case intermreted, you are ready for a prastice
casd, You will be given the DATA as befors, but you will do the INTERPRETATION
in the space mrovided on the next page, Show all your work and cheok it with
the Ssaring Key when you have finished,

DATA
S needs most important: Davis Bdwards Franklin
c A B
D B c
E D D
P G H
I H J
1 need least important: a B ¢)

Jrom the above information for Davis, Edwards, and Franklin enly:
a, Selest at least four (L) needs those intarviewsd have in eommon, "

b, Debm'ud.mwhichmodmmosbcommﬂ.ycomwodtobomngtho
most, important 5.

¢. Determine which need was most commonly considered the least important.

d. Comment on the importance attached to the needs related to "oroductive*
work: Achievemsnt (F) and feeling of usefulness (I).



ACTIVITY 1 (continued)

b.

Ce

d.

9=

B EaTa
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&,

b.

d.

£

ACTIVITY 1
Soorimkay

Tally sheet for needs most often listed in "most important 5":

Neod Votes
B 2
c 2
D 3
E 1l
F 1
G 1
H 2
I 1l
) 1

Top Lk vote-gettars: D (3); B, C, and H (2)
So, 4 needs those interviewed have in common are D, B, C, and H,

Since D received the most votes (most often listed in the "most important
5")y D was "most commonly considered to be among the most important, "

Tally sheet for needs listed as least impartant:

Need Votes
o =0

B 0

c 0

D 0

E 1

P 0

G 2

H 0

I 0

) 0

G (2) is the top vote-getter. So, G is most comuonly considered the
least impartant need,

Accarding to those intarviewed, the needs related to productive work (F,I)

did not make the top tiwree, but were not oonsidered 'least important" by
anyone,




ACTIVITY 2
on

This activity is designed to give you experience interviewing people
regarding thelr personal fulfillment needs amd interpreting yowr interview
data,

Below are ten (10) needs related to parsonal fulfillment, Obtain some small
index cards and write a need on each card, You should have a total of ten

cards, one for each need,
You are to interview at least five (5) adults in order to determine their
parsongl fulfillment needs. To each parson you interview, presant the index
cards and have the person pick out the five (5) needs most impertant to his
own parsonal fulfillment and the ons (1) need least impartant. Write down
his selections on another index card and have him sign his nams to this card,
In the space mrovided on the next page:

&, Re-copy 'the salection of each person,

b. Select at least five (5) needs those interviewed have in comon,

c¢. Determine which need was most cormonly considered to be among the
most fmpartant 5.

d. Determine which need was most cormonly oonsidersed to be the least
impox-tant,

6., Comment on the importance attachad to the needs related to "productive
work": achievement (F) and feeling of usefulness (I).

: Neods
A, Status
B. Escape from baredom
C. Parsonal recognition
D. Parsonal power
F, Achigvement
G. Financial reward
He Self-esteen
I, Feeling of usefulness
Jo Independence




ACTIVITY 2 Option A (continued)

P A STUDY OF PERSONAL FULFILLMENT NEEDS

a, Name of Inteviewee

5 needs most important: - -
(by letter)

1 need least important:

b.

d.

Vhen you have completed yowr anelysis, compare your results with those of a friend,

.R-
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AcTIVITY 2
Option B

This activity is designed to give you experience interviewing people
regarding their personal fulfillment needs and Interpreting yowr inter-
view data,

Farm a work group with at least fowr () other students., Your growp will
interview & class of at least 25 students to determine their pexsonal.
fulfiliment needs (prefarably a class of high school senicrs or Jundors),

Below are ten (10) needs related to parsonal fulfillment. Write these needs
on the blackboard for the class you are interviewing., From the list, have
each student pick out the five (5) needs most impartant to his owm personal
. fulfillment and the one (1) need least importamt, Have eash student write
down his saelections on an index cerd and then sign his name to the card,

Collect the index cards,

Using the space provided on the next page, write a jolnt pepet., Attach the
index cards to the repart. You are required to:

a. Select at least five (5) needs those interviewed have in common,

b. Detamd.mwhichmedmmstcomlyoonsidwedtobo among the
most impertant 5,

¢. Determine which need was most commonly considered to be the least
important,

de Comment on the importance attached to the needs related to "mroductive
work:" achievement (F) and feeling of usefulness (I).

Needs

A, Status

B, BEscape from baredom
C. Parsonal recognition
D. Personal power

E. Soowrity

F. Achievement

G. Financial reward

H. Self-esteem

I. Peeling of usefulness
J. Independence




ACTIVITY 2 Option B (continued)

A STUDY OF PERSONAL FULFILIMENT NEEDS

ae

b.

Ce

d.

When you have completed your repart, compare yowr results with those of
another work group,




Vs

POST-TEST

INSTRUCTIONS:

This post-test will measure to what extemt you have achieved the

objectives of this IAP, Put your work in the space provided on
the test.

1. You are to interview at least five (5) adults to determine their personal
fulfiliment needs,

Balow you will find a list of job-related fulfillment needs, Obtain some
small index cards and write a need on each card. You should have a total
of ten (10) cards, one for each job-ralated fulfillmemt need.

JOB-RELATED FULFILIMENT NEEDS

A, A job where I could be a leader

Be A job which is vary interesting

Co A job whers I could be looked upon very highly by others

D, A job where I could be the boss

E. A job which I could be absolutely sura of keeping

Fo A job where I could exiress my feelings, ideas, talent, etc.
A job which is highly paid
A Job where I could make a name for myself

I, A job where I could help other people
A job where I could wark more or less on my own

Present the index cards to each person you interview and have the person
pick out the five (5) needs most important to his own personal fulfillment

and the one (1) need least impartant, Write down his selections on another
index card and have him sign his name to this card,

Hard in the index cards containing selections of those interviewed with
yow test papar, whem you have completed the test.

2. Do the following in the space provided on the next page:

Using the date you gathered from youwr interviews:

2. Select at least five (5) needs those interviewed have in common,
Show clearly how to do this,

be Determine which need was most commonly considered to be among the
most impartant 5. Show clearly how to do this.

¢. Determine which need was most comonly considered to be the leaat
important, Show clearly how to do this,

d. Comment on the impartance attached to the needs related to

. "productive work:" (F) and (I) above.

-15-
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POST-TEST (continued)

g 2 a,

b.

e

Ce

d.

8 gcared as Tollows: c con selections of those
lnterviewed are warth 5 points; a,b,c, and d are each worth 5 points, Totel
possible points on the test: 25, If you can score at least 2, you have achieved
the objectives of this LAP, Take yow test paper to the Coordinator for evaluation.

At this time the Coardinator will refer you to apmropriate I-DEAS,

16~
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POST-TEST

Scaring Key

Each index card containing selectlons of those interviewed is worth 1 point.
The card must have the five (5) needs considered most important, the ome (1)
need considered least important, and the signature of the person intexrviewed.
The student should hand in five (5) cards with his test.

Q.

b.

Coe

d.

To select at least five (5) needs those interviewed have in common, the
student wust pick out the five (5) nseds most oftten listed on the most
important needs lists of those interviewed. He must Thus make a tally
sheet including the nuwibar of times easch nsed was listed on the ™most

v lista, The five (5) needs receiving the most tallies are con-
siderred to be the five (5) common needs,

Posslble score: 5/5

Refer to tally sheet to pick out need most o listed, This is the need
e emost commonly considered to be among the most important 5,

Possible scare: 5/5

The student must make a tally sheet to pick out the need most often listed

as least impoartante This is the need ",..am0st commonly considered to be
the least important.”

Possible score: 5/5

The student should consider the nwiber of tallies (F) and (I) received

in ;:etemi.n:!.ng the importance those interviewed genarally gave to "productive
worke" ’

Possible score: 5/5

Total possible score on post-test: 25/25
Acceptabls geore: « 21/25

«17-

134




1.

2.

JI~DEAS

If you ware to attempt to gemeralize the findings of yowr interviews,
you would run into certain statistical problems involved in projecting
the results of small samples into representations of the views of a
large population. Go to the library and consult a book on statistics
in order 0 investigate this mroblem, In a one (1) page paper, discuss
at least five (5) factors which mst be considered befors you project
the results of yowr sampling (such as number of people interviewed,
variety of people interviewed, etc.). Give a reason why each factar
constitutes an important consideration.

Part I: This will test how well you know some of yow friends, relatives,
etc. From the list of needs given below, have at least ten (10) people
you know well pick out the need each comsiders most impartant to his owm
personal fulfillment, In case cagse, see if you can guess the nsed the
person in question will select, Make a tally sheet, including the person's
namo, yow guess, his selection, and bis signature., If you were correct

7 timss out of 10, consider yourself an expart in psychology.

Needs

ence
Fealing of usefulnsss
Secwrity

Personal recognition
Financial reward

Part II: Stand on a busy street corner and randomly imterview five (5)

above 30, and five (5) people below 30, Using the list of needs
above, have each parson select the need least impartant to his o personal
fulfillment, In a one (1) page report:

a, List results separately for the under 30 group, ‘and the over 30 group.

b. Determine the need most commonly considered to be the least important,
far each group separately.

¢s Compare yowr results in (b) and altempt to account for any selection
differences in the two groups,

RN




I-DEAS (comtinued)

3. A bar graph is an excellent msans to display statistical data, Using
data from the sampls case in ACTIVITY 1 involving Adams, Bates, and
Clark, the graph below has been drawm, It reresents the number of
times each need was listed by those interviewed among the most impor-
tant five needs,

Number of 3-
Times Need
Made the

Top Five 2-
Needs List
) l

Needs

(I) Peeling of Usefulness
(J) Independence

(B) Escaps from Baredom
(C) Parsonal Recognition

(A) sStatus

(D) Personal Power
(E) Secwity

(F) Achievement

(G) Financial Reward
(H) Self-Esteem

The "Needs" are listed harizontally, Vertically, you find a scale which
indicates the "Number of Times Need Made the Top Five Needs Iist, "

Need A (stauts) was listed among the top five 2 times, s0 its '"bar! rises
%o the 2 line of the vertical scale, Need B (escape from boradom) was
Listed among the top five 3 timss, so its bar rises to the 3 line of the
vertical scale, Needs C,D,E,F,G,H,I, and J can Likewlse be graphed,

Using yowr results from ACTIVITY 2, meke a bar graph like the one above,
with ™eeds" on the horizontal and "Number of Times Need Made the Top Five
Needs IList" on the vertical scale, Tun a piece of & x 11 notebook papexr
sideways and draw yowr graph such that it ocoupies most of the page, Display
yowr graph on the class bulletin board, after the Coordinator has checked it.

<19-
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'LAP Prepared By: Alan Rosen

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Wark Experience Sducation: GENERAL

Program Goal: 2,1 Examine the concspt of man's basic need for productive work

in order to achieve personsl fulfillment,

Performance Objective: 2,1.k Explain why you think productive work has such

great importancs to wan's hagic need Jor pergonal fulfillment,

NOTE TO THE STUDENT

By the time you complete this Iap you will be able to:
1. Define "productive work,"

2. Give at least fowr (L) examples of productive work, explaining
why they are examples,

3¢ Give at least four (i) examples and/or reasons which explain the
great impartance of mroductive wark to man’s bagic need for
personal fulfillment,

RATIONALE
This LAP is designed to help you understand what productive work is,
the many forms it assumes, and its importance to personal fulfiliment,

DIRECTIONS

In this LAP you will select and comment on quotations about productive
work; discuss or illustrats scme of the forms of productive work; view
filmstrips on striving for axcellence and the coming of civilization
in order to relate useful work to man's desire for fulfillment through
achievement; comment on passages which desoribe the place of work in
ow system of values; answer questions or comment on passages relating
Productive work to personal fulfillment,
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INSTRUCTIONS:

This pre-test will measwre to what degree you can already achieve the
objectives of this LAP, Put yowr work in the spece pirovided on the test.

1. Define "productive work,"

2, Give four (L) examples of "productive wark," explaining why they are
axamples,

()



PRE=-TEST (continued)

3. "'Productive work' is of great importance to men's basic need for personal
fulfillment." Support this statement with a total of four (4) reasons
and/or examples.

@)

If you were able to score 7/9 on this pre-test, you will be exempted from this
IAP on the basic that you can already achieve its objectives., Total possible
scores: #1 1/1; #2 3 #3 b/h.

Take yowr pre-test to the Coordinator for evaluation,




PRE-TEST

Scoring Key

1., Possible answor below., Score 1 point for answer.

Total possible score: 1/l
ugaful labor; beneficial action

2. Coordinator must decide on appropriateness of answer based on student's
explanation of why the example constitutes mroductive work. Score 1l
point for each appropriate example, up to maximum of L.

Total possible scare: L/h

3. Coordinator must declde appropriateness of answer by determining if
student's example or reason polnts out great importance of mroductive
work to man's basic need for parsonal fulfillment. Score 1l point for
each example or reason, up to a maximum of L,

( Total possible score: L/L

Total Possible Score on Pre-Test: 9/9
Acceptable Score: 7/9




LEARNING ACTIVITIES AND RESOURCES

INSTRUCTIONS s

The following activities are required:

ACTIVITY 1 (either Option A or Option B)
ACTIVITY 2 (oither Option A or Option B)
ACTIVITY 3

ACTIVITY L (either Option A or Option B)

When you have completed the four (l4) activities specified above, turn them
in to the Coordimator for checking. liowever, the Goordinator may wish to
monitar yowr work periodically, such as after each activity.

Begin ACTIVITY 1.




ACTIVITY 1
Option A

The purpose of this astivity is to introduce you to different concepts of
"mroductive work, "

Go to the library and look up "work" in the McMillan Book of Proverbs or
another book of quotations arranged by subjects, Ghoose two (2) quobations
which concern work which is ugseful or productive, Reproduce these quotations,
giving their souwrce, Compare and contrast the concepts of mroductive work
presented in each quotation.. Put youwr work in the space rovided on this
page.

Quotation #1 and its source:

Quotation #2 and its source:

Comparison of concepts of productive work in Quotation #1 and Quotation #2:

When you have completed this activity, compare your selections and comments with
those of a classmate.
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ACTIVITY 1
Option B

The purpose of this activity is to introduce you to different concepts of
"productive work."

Erowse through the works of two authors of your choice s selecting one (1)
quotation about productive work from each. Compare and contrast the concepts
of productive or useful work presente each author in the quotations

selected. You might want to select passages from philosophical writers such
as Thoreau, Emerson, etc. Put your work in the space provided on this page.

Quotation #1 and its source:

Gzotation #2 and its sources

Comparison of concepts of productive work in Quotation #1 and Quotation #2:

When you have completed this activity, trade papers with a classmate and each
of you corment on the other's work.,




ACTIVITY 2
Option A

The purpose of this activity is to help you understand that "productive work"
can take many forms.

Form a discussion group with at, least two (2) othar students in order to answer
each of the following questions. Afier discussion of the qQuestions, each of

you is to make a written sumary of your answers in the space provided on this
page.

1. What is "productive work?" Give a definition.

2. What are some general characteristics of productive work? Iist at least
two (2) and give an example for each characteristic. (Bxample: Characteristic -

Useful to Society; Example - Ecologist colleocting aluminum cans for proper
disposal).

President Nixon has said that there is as much dignity in being a janitor as
in being President of the United States. In light of this, which of the

following are engaged in productive work? In each case, give a reason for
your answer.

a. a plumber

b. an artist

¢. a businesaman
d. a hobo

e. a mother

When you have completed this activity, check your answers with those of a classmate
from another group, if possible.




T ACTIVITY 2 Option A

Scoring Key

1., useful labor; bensaficial action

2. Useful to society; useful to individual

3. All are engaged in productive work in that their labors are useful to
society; even the hobo could pogsibly qualify if he were a migrant worker.

145 o




ACTIVITY 2
Option B

The purpose of this activity is to help you understand that productive work
can take many forms.

Using photographs clipped from mugazines and newspapers, make a collage consisting
of at least ten (10) pictures of people engaged in some form of productive or use-
ful work. Mount the pictures on a piece of cardboard. Then, in a brief oral
presentation to the class, show how concepts of productive work may wvary but the
resultant self-fulfillment in the individual is the sams, as illustrated in your
collage. (Note: a collage is an instructured, close-knit arrangement; you may
design it as you desire, using illustrations of different sizes and shapes put
together at varying angles.) To do this, take at least four (h) of youwr illus-
trations, point out the productive work being done in the pictures, and relate
this work to the fulfillment needs of the individual pictured.

Have your classmates make comments on your collage and presentation.

=10~
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ACTIVITY 3

This activity is designed to help you realize the relationship between useful
work and man's desire for fulfillment through achievement.

View the filmstrips "Striving for Excellence!" and "Epic of Man: Coming of
Civilization." The first filmstrip explains that man wants meaning and chal-
lenge in his life and shows that he must continually work hard to achieve
excollence. The second filmstrip illustrates the products of man's invention
and hard work which made advanced civilization possible.

After you have viewed the fiil.ms‘orips, do the following: (use space provided
below for your answers). :

. Give two (2) examples from the filmstrips which show excellence of work and
investiveness. :

1.

2,

Now, give two examples from modern society which illustrate excellence of work

and inventiveness. An example of this might be the teamwork and technology used

{0 send man to the moon.

1.

2.

Compare your answers with those of another student, if possible.




ACTIVITY 3

Scoring Key

Filmstrip examples: Invention of the wheel, the arch, writing; making of
bronze

-12- _
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ACTIVITY L
Option A

The purpose of this activity is to generate some more of your thoughts and
ideas on productive work and its importance to personal fulfillment.

Answer any two (2) of the following questions in writing in the space provided
on this page.

1. When you are asked the questions, '"What do you want to be?", what is the
first occupation which pops into your head? Was the desire to do productive

work related to your selection? Give a reason for your answer to the last’
Question.

2. Does productive work come only in your occupation? Support your answer
with at least ons (1) example. For instancs, Albert Einstein was an insigni-
ficant clerk with a govermment patent office when he developed his theory of
relativity, which revolutionized the study of physics.

3. If you are not engaged in some form of productive work, what then? Give at
least four (L) possible consequences and comment on two (2) of them. Some
examples might be boredom, feeling of uselessness, etc.

After you have completed this activity, compare your answers with those of a
classmate, if possible.

-13-
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3.

ACTIVITY L Option A

Scaring Key

Productive work assumes many forms, besides one's occupation,

Doing volunteer work, helping a friend, etc, are all forms of productive work,

Boredom, more leisure, feeling of uselessness, lowered self-image s feeling
of powerlessness, etc.




ACTIVITY by
Option B

The purpose of this activity is to generate some more of your thoughts and
ideas on productive work and its importance to personal fulfillment.

The following passage discusses the importance of achlevement in a socially
useful life:

“Effective living in society implies that the individual makes a
contribution to society. He functions best when he is working for
a cause greater than himself. The individual is living more

effectively when his attention 1s directed to others than when it
is focused entirely on himself.’’

What value do you think the author of this passage places on productive work?
Why? Answer this question either in & one (1) page paper, a two (2) minute
tape on a cassette recorder, or a two (2) minute talk to the class. Give at
least two (2) reasons for your answer o the first question., Use the form
below in writing the paper or giving the talk. If you write the paper, put
your work in the space provided on this page. After you finish this activity,
have a classmate or classmates comment on your views, if possible.

'The author of this passage appears to consider productive work to be of’
importance. I make this gtatement far the following reasons:

(great, fair, little)
1.

2.

3.

SEdward B. Jahns, Wilfred C. Sutton, and Lloyd E. Wetster, Health for
Effective Living, McOGraw-Hill Book Company, Nex York, I¥65, pp.1l-12.
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POST TEST

INSTRUCTIONS:

2.

This post test will measure to what degree you have achleved the

objectives of this LAP, Put your work in the space provided on
the test.

Define "productive work."

Give four () examples of "productive work," explaining why they are
examples.

(1)

(2)

(3)

(k)

1572




POST-TEST (continued)

3. '"Productive work is of great importance to man's basic need for personal
fulfillment." Support this statement with a total of four (L) reasons
and/or examples.

)

(2)

(3)

()

If you were able to score 7/9 on this post-test, you have achlieved the objectives
of this LAP. Total possible scores: #1 1/1; #2 L/k; #3 L/k.

Take your post-test to the Coordinator for evaluation.
At this time, the Coordinator will refer you to appropriate I-DEKAS,

~17-
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POST-TEST
Scoring Key

1. Possible answer below. Score 1 point for answer.
useful labor; beneficlal action

Total possible score: 1/1

2. Coordinator must decide on the appropriatensss of each answer based on
the student's explanation of why the example constitutes productive work.
Soore 1 point for each appropriate example, up to a maximum of l.

Total possible score: L/L

3. Coordinator must decide on the appropriateness of each answer by determining
if the student's example or reason points out the great importance of pro-
ductive work to man's personal fulfillment. Scoro 1 point for each example
or reason, up to a maximum of 4.

Total possible score: L/h

Total Possible Score: 9/9
Acceptable Scores  7/9




I-DEAS

1. From one (1) of the following - a movie, a TV series, a radio series, a
comic strip, a camlec beok, or & novel - select at least two (2) characters
and for each of these charactoxs answer the following Questions:

a. What does the charascter considar his life-work to be?

b. What place doss his lifs-work have in his parsonzl fulfillment
scheme? Gilve at least two (2) incidents to support your ranking.

(Example: In the comic strip "Prlday toster," the character of the titlo
iz a young girl interested in photograrhy. She considers photography so
important that she has given up s cawrcer as a top fashion model to work
as a photographer's assistant, atc.)

2. The following theory has been proposed;

(1) "The average human being has an inherent dislike of work and
will avold it if he can.

(2) Because of this human characteristic of dislike of work, most
people must be coerces, contirolled; directed, threatened with
punishment to get them tc put forith adequate effort toward the
achievement of organizaticnal cojectives.

(3) The average humsn beirg prafers tc be directed, wishes to
avoid responsibility, hos relatively little ambition, wants
gsecurity ahove all," &

You are to write a tWo (2) page paper, based on the above. On the first
page, comment on each numbered statemen’; of the theory, telling whether
you agree or dissgres and giving a rezcon for your answer in each case.
On the second page, propose your own theory of human motivation, using
the three steps of the above Ltheary as your guide. (You may also present
this Yo the class, writing your theory and the above theory on the board
for class comparison and discusgion.)

3. The world-famous historian Armold Toynbee, in an article entitled 'Work--
Man's Most Effective Drug," (los Angeles Times, July 25, 1971, Section K,
p.2), made the following comsnba:

(1) "Of all the anesthetics that modorn man has at his command, work
is both the most reapectable and the most effective, and for this
reason, it also easily becomes the most compulsive,

(2) A modern rich man will coatinue to work furiously, even when his
{ earnings are 10 times as great as his needs. In financial terms
he is now working far the tax collector, but in psychological terms
he is still working foar himself.

U Timore H. Sanfard, Paychology: A Solentific Study of Man, 2nd ed., Wadsworth
Publishing Company, Ino., Belmont, Callformia, 1965, p. 243.
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I-DEAS (continued)

#3 continued

(3) My work, liks so mamy othar people's; is partly a means of
escape, but it is mairdy sn cpportmity for following my bent.
For me, thereforu, work is nob drudgary; but, I see many people -
round me who sulwd i Lo deadgssy thankfully because this is,
for them, & Jocser svil *han the loneliness that they shun,"

In a talk before ths clags, comuaii ov sach nunbered gtatement above, telling
whether you agree or dlsagr s sl 5%, 298 giving 2 reason for your position.
Use an axampla of & ronl rwraun 'Srisid, slative, famous person in history,
etc.) to support your sheri. @ede Teynbos's commants on the board and have
classmates comment on hils 3dsas &axd vour comments.

L. In a two (2) page resesvch psper (tvpewriiten, 5f possible) , compare and
contrast comceptt of produsilve worik asl its valiae from the Protestant Ethic
and Hedonigt Movemeont viewrwimns, Oongilt & librarien for useful references.
The sociclogist Meuw Webvw bsa vvi~ran ovtansively ubovt the Protestant Ethic
and Hedonism is cdiscuesad s mwwsi ohilcsouiiical history textbooks, Perhaps
the best place tu stavt, your reses,ci vould he an encyclopedia,

5. This activity is designed Lo haip wev visualize the place of work in our
systam of values.

The follcwing two vassages discusa the aogition of work in our value system:

"In another ewltwe, wo mghl S tie most satisfying mode of
self-exprassion to b rivwi, art, o warfare, but in middle-
class North Amarican wuvlbure, work is a major, if not the major,
means of self-exprassion. Wock, wa our culbure is not something
that one treabn Lighildy o “roidentelly., I% is much more than
merely an activiby ilwwough wiplch we sarn our food, shelter, and
clothing, Wark la ‘gnod, ' 4

"Although work rabas nigh in oixr sysham of moral values, We nsver-
the-less experisnce soaflicting foelings about it., Idleness is
the opposite of work and “harefoce has o low rating in our system
of moral values; ywt icliemess cwi ot times be considered more
attractive thaw swork. The unamployed poor are despised because of
their idleness, and ihea very rich sre envied because of theirs. Or

g We may despise thz poce i at iha same time envy their idleness,

v or we may envy twho rich sud at the sumo time despise them for their
idleness. It is as ihangh tha 'uffcisd posture! of the culture is
that everyona shewld work end be jwoductive 3 but at the same time,
what we really want ls= wliwited jelstre.m

Select ons (1) of these paseases and write o one (1) page paper or tape a
two (2) minute talk on & uessatie reccrder in whieh you comment on the ideas
raigsed in the selactod nasssge, In the paper or talk, state whether you

agree or disagres with the passsge, giving at least three (3) reasons for
your responge.

Merry Clay Lindgren, Pg; hology of Psrsonal Adjustment, American Book Company,
New Yor, 1964, p. JAl.
Q 2D)id.,p. 365.
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I-DEAS (continued)

#5 continued

(See the bottom of this page for the form to use in writing the paper or
giving the talk. If you write the paper, put your work in the space provided
on this page.)

Have your parents read the passage you selected and then have them
comment on your analysis in light of their own views.

THE PLACE OF WORK IN OUR SYSTEM OF VALUES

I will comment on the passage.
“(first, second)
Conments:
!
I vith the passage for the following reasons:
(agree, disagree)
1.
2.

3.




For ACTIVITY 3:

NOTES 70 THE COCRDINATOR

"Striving for Excellence" (Filmstrip, 38 frames, color,
Mimstrip of the Month, 1962),

YEplc of Mans OComing of Civilization" (F‘:\.lmﬂ'.r:lpS ™ frames,

color, with captions. Life, 1957




NOTE TO THE COORDINATOR

If the £ilmstrips for ACTIVITY 3, page 11, are not avaeilable, the
Activity mey be omitted.

-23-
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LAP Preparad By: Alaa Rosen

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

i

Type of Work Experience Education: GENERAL

Program Gosl: 2.2 Q(ive evidence of having achieved a degree of personal
fulfillment through productive work.

Perfarmance (hjective: 2.2.1 From your work experience education sponsor,
obtain a list of the characteristios of those employees he considers
satisfactory and productive workers. Analyze these expectations in terms
of your own personal fulfillment on the job,

NOTE TO THE STUDENT

By the time you complete this LAP you will be able to:

l. Ldst at least eight (8) characteristics of satisfactory and
productive woarkers.

2. List at least four (i) annoying characteristics in workers.

3. Explain the importance of at least four (L) or five (S) given
charactaristics of satisfactory and productive workers to yowr
own personal fulfillment on your job.

RATIONALE
This LAP is designed to help you understand what characteristics
constitute satisfactory and productive workers and to help you

analyze these characteristics in terms of your own personal
fulfillment on the job.

DIRECTTONS

In this LAP you will read a letter by an employer and pick out
qualities he looks for in job applicants or pretend you are an
aployer and write a letter detailing qualities you look for in job
applicants; read a story about two clerks and explain which clerk
got a promotion or list characteristics you would find ammoying in
fellow employees; explain how given characteristica are important
in yowr job and relate these to needs important to self-fulfillment;
and explain how given characteristics relate to your own personal

s fulfillment on your job or illustrate given characteristics with

photos of yourself at work and relate these to your parsonal ful-
f£iliment on your job.




FRE-TEST

INSTRUCTIONSs

This pre-test will measure to what degree you can already achieve the objectives
of this LAP, Put your work in the space provided on the test.

1. Assume you are an employer. List ten (10) general characteristics of
employees you consider satisfactory and productive workers.

@)
(2)
(3)
(4)
(5)
(6)
(7
(8)
(9)

(10)
NOTE: Do not use characteristics listed in #3 below.)

2. Assume you are an employse. List five (5) genmeral characteristics you
would consider annoying in a fellow-worker.

@)
(2)
(3)
(L)
(5)
3. list below are five (5) characteristics an employer might consider necessary

in satisfactory and productive employees. (You are not to use any of these
characteristics listed here for answers to #1 of this pre-test).
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PRE-TEST (continued)
#3 continued

(1) Does good quality work
(2) Cooperative
(3) Neat

() Dependable
(5) Punctual

For each charactaristic listed here:

a, explain how it is important on your own job

b. relate it to a self-fulfillment need, using the "List of Needs
Important to Self-Fulfillment" on page5
c. explain how it relates to your own personal fulfillment on your job.

Put your work on the rest of this page.
3. (1) Does good quality work

a.
b.
C.

(2) Cooperative

a,
b.
Ce

(3) Neat

a,
b.
Ce

(1) Dependable

a,.

b.

c. -3-

]
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PRE-TEST ( continued )
#3 continued
(5) Punctual

a.
b.

Ce

If you ware abls to score 80% on this pre-test, you will be exempted from this
LAP on the basis that you can already achieve its objectives. Scoring: 8/10

on #1; k/5 on #2; L4/5 on #3. Take this pre-test to the instructor or coordinator
for scoring.




LIST OF NEEDS IMPORTANT TO SEUF~FULFILIMENT

To do one's best, to be successflul, to accomplish tasks requiring
skill and effort, to be & recognized authorlty, to accomplish some-
thing jmportant,; to do a diffiicult job well

To get suggestions from others, to find out what others think, to
follow instructions and do what is expected, to praise others, to
accept leadership of others, to conform to custom

To keep things neat and orderly, to make advance plans, to organize
details of work, to have things arranged so they run smoothly
without change

Autonomy To be able to come and go as desired, to say what one thinks about
things, to be independent of others in maldng decisions, to do things
without regard to what others may think

Affiliation To be loyal to friends, to participate in friendly groups, to form
strong attachments, to share things with friends, to write letters
to friends, to make as many friends as possible.

Intraception To analyze one's motives and feelings, to understand how others feel
about problems, to Jjudge people by why they do things rather than
what they do, to predict others' behavior

Succorance To have others provide help when in trouble, to seek encouragement
from others, to have others be kindly and sympathetic, to receive a
great deal of affection from others

To argue for ocne's point of view, to be a leader in groups to which
one belongs, to pearsuade and influence others, to supervise and direct
the actions of others -

To feal guilty when one does something wrong, to accept blame when
things do not go right, to feel that personal pain and misery do
more good than harm, to feel timid and inferior

To help friends when they are in troubls, to treat others with
kindness and sympathy, to forgive others and do favors for them,
to show affection and have others confide in one

To do new and different things, to travel, to meet new people, to have
novelty and change in daily routine, to try new and different jobs,
to participate in new fads and fashions

To kesp at a job until it is finished, to work hard at a task, to work
at a single job before taking on others, to stick at a problem sven
though no apparent progress is being made

(From A.L., Edwards, Manual for the Edwards Paersonal Preference Scheduls, Psychological

Corporation, New York, 195k, reprimted in Floyd L. Ruch, Psychology and life, 6th
ed., Scott, Foresman and Company, Chicago, 1963, p. 161.)




(S

1.

2.

3.

PRE~TEST
Scoring Key

Possible answers below., Score 1 point for each, up to a maximum of 10.
Total possible score: 10/10

Considerate Tharough Gbliging
Efficient Complates assigrments Comrunicates well
Sociable Communicative in writing
Works well under pressure Accurate Outgoing
Organi.zed Is regular in attendance

Reliable Accomodating

Shows good judgnent Responsible

Relaxed Catches on quickly

Possible answers below. Score 1 point for each, up to maximum of 5,
Total possible score:

Is disloyal to employer and fellow employees
Does not admit his mistakes

Is careless about being on time

Canmot accept criticism

Passes his problems on to someone else

Is loud and boisterous

Does not show appreciation when someone does something for him
Has a nasty temper

Puts things off that should be done
Belittles others

Is a gossip

Fails to keep his promises

Is untidy

Does just enough to get by

Score 1 point eagh for a, b, and ¢ of (1), (2), (3), (4), and (5). So,
possible score is 3 points each of (1), (2), (3), (ft), and (5).
Total possible score: 15/15

Answers:
(1) b. Achievement
(2) b. Nurturance
§3 ) b. Order

h) b. Deference
(5) b. Deference

Coordinator must judge if answers to a and ¢ are appropriate in each case.
Total Possible Score on Pre-Test: 30/30
Acceptable Score: 24/30 (80%)




!
LEARNING ACTIVITIES AND RESOURCES

i

INSTRUCTIONS: The following activities are required:

ACTIVITY 1 (either Option A or Option B)

ACTIVITY 2 (either Option A or Option B)
ACTIVITY 3

ACTIVITY L4 (either Option A or Option B)

When you have completed the four (L) required activities specified above,
turn them in to the Coardinator for checking. However, the Coordinator

may wish to check your work periodically, such as after each activity.
For assistance in completing these activities, you may want to use as

resource material Chapters 3 and L of Succeeding in the World of Work by
Grady Kimbrell and Ben S. Vineyard (McKnight and McKnight Publlshing
Company, Bloomington, Illinois, 1970)

Begin ACTIVITY 1.
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ACTIVITY 1

Option A

This activity is designed to help you understand what characteristics an employer
looks foar in potential employses.
Read the letter on the following pags, which an employer wrote to an unsuccessful
Job applicant. In the space provided on this page, list at least five (5) quali-
ties the employer was looking for in job applicants.
Qualities an Enpl.oyer Looks for in Job Applicants:

1.

2,

3.

Compare your list with that of a friend, if possible.




Dear Kid:

Today you asked me for a job. From the look of your shoulders as you walked
out, I suspect you've been turned dowm before, and maybe you believe by now
that kids out of high school can't find work.

But, I hired a teenager today. You saw her. She was the one with the neat
shoes and an attractive dress. What was so special about her? Not experience,
neither of you had any. It was her attitude that put her on the payroll instead
of you. Attitude, son. ATTITUDE. She wanted that job badly enough to shuck
the short dresses and get a hairdo. She even looked in the phone book to £ind
out what this company makes. She did her best to impress me. That's where she
edged you out.

You see, Kid, people who hire people aren't "with" a lot of things. We know
more sbout Bing than about Ringo, and we have some Stone-Age ideas about who
owes whom a living. Maybe that makes us prehistoric, but there's nothing
wrong with the checks we sign, if you want one you'd better tune to our wave
length.

Ever hear of "empathy?" 1It's the trick of seeing the other fellow's side of
things. I couldn't have cared less that you're behind in your car payments,
That's your problem, and President Johnson's. What I needed wes somsons who'd
go out in the plant, keep his eyes open, and work for me like he'd work for
hixself. If you have even the vaguest idea of what I'm trying to say, let it
show the next time you ask for a job. You'll be head and shoulders over the
rost.

Look Kid: The only time Job grew on trees was while most of the manpower was
wearing G.I.'s and pulling K,P, For all the rest of history you've had to get
a Jjob like you get a girl: "“Case" the situation, wear a clean shirt, and try
to appear reasonably willing,

Maybe jobs aren't as plentiful right now, but a lot of us can remember when
master craftsmen walked the streets. By comparison you don't know the meaning
of "scarce."

You may not believe it, but all around you employers are looking for young men
smart enough to go after a job in the old-fashioned way. When they find one,
they can't wait to unload some of their worries on him.

For both our sakes, GET EAGER, will you?

(From Grady Kimbrell and Ben S. Vineyard, Succeeding in the World of Work,
McKknight and McKnight Publishing mnrm,WL“mmmn, I1linols, 1970, pp.63-6L.)

9=
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Qualities mentioned by employer in letter:

1.
2.
3.

ACTIVITY 1 Option A
Scoring Key

Poslitive self-attitude

Neat appearance

Good attitude

Empathy (being able to see the other fellow's side of things)
Diligence (work for me like you would work for yowrself)
Eagerness




ACTIVITY 1
Option B
This activity is designed to help you understand what characteristics an
employer looks for in potential employees.
Assune you are an employer and have just hired a new employee. In the space

provided on this page, write a letter to this new employee, listing at least
five (5) qualities you look for in a satisfactory and productive worker.

Dear 9

Sincerely,

If possible, have a friend read your letier, and you read his., Comment on the
{ qualities you each selected.

11~
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ACTIVITY 2
Option A

This activity is designed to show you the importance of satisfactory
pergsonality traits in workers.

Read the account on the next page and tell which olerk, John or Frank, got
the promotion. Give at least three (3) reasons for your choice.

Use the form provided below.

Who Was Promoted?
was pramoted for the following reasons:

1.

2. -

3.

Compare your selection and explamation with those of a friend, if possibls.

_—

o -12-
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PR ACTIVITY 2 OPTION A

Who Got the Promotion?

Recantly, Mr. Hlair, head of tho Accounting Department at the Blank Manufacturing
Company, hac an opportunity to promote one of his clerks to a better job. There
vwere two young men who seemed Qualified for the promotion., We'll call them John
and Frank. In terms of slkill, expavience, and knowledge they seemed closely
matched. In reality, however, thsre was a world of difference between them. And
Mr, Blair realized this. The difference lay not in the actual quality of work
that each performed, but in other pergonal factors. In other words, in the kind
of pergon each man was. John was well liked by both supervisors and fellow workers.
He was punctual, wsll-groomed, amd courteous. And he had confidence in his own
ability to do his job well. Mr. Blair lnew that he could always count on John
when there was extra work or a particularly difficult assignment to be dome. When
such situations came up, as they often did, John took over competently, and was
glad to help even if it meant inconvenience or overtime work. In other words, he
was reliable, willing to cooperate, and eager to take on new duties. In addition,
he was able to understand and follow instructions, and to accept criticism with
good grace when it was given.

John was by no means a picture of perfection; he made mistakes and he had his
"off days.” But on the whole, in addition to being a good worker, he was a plea-
sant person with whom to work.

Frank was also a good worker. He knew his job and performed it adequately. But
when it came to his personal relationships, difficulties often arose. Although
Frank was intelligent and capable, somehow he just couldn't get along well with
his boss and his fellow workers. He was frequently Quarrelsome and uncooperative
with other employees, and argumentative with his superiors. He resented having

to do anything outside of his usual duties, and could not admit to ever making any
errors. And he grumbled continually about one thing or another,

(From Vance Packard et al, Your Goals and Yous A Guidance Handbook, Science

Research Associates, Incorporated, Chicago, s Pp.283-04.
13-
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ACTTVITY 2 Option 4

Scoring Key

John was promoted becauses

1.

2,

3.

k.

Frank was quarrelsome and uncooperative with other employees,
argumentative with supariors; John was not.

Frank resented doing anything outside of his usual duties; John
was glad to do this,

Frank could not ever admit making errors; John took criticism
with good grace.

Frank was a grumbler; John was a pleasant person to work with.




ACTIVITY 2
Option B

This activity will start you thinking about personal qualities in a worker
which are amnoying to others.

Soms workers can not get along with other people. They rub people the wrong

way. lList at least seven (7) characteristics you would find anmmoying in a
fellow worker. (Examples "Continually grumbles about the work he has to do.")

Use the space provided below.
Characteristics I Find Annoying in Fellow Workers

1.

2,

3,

Compare your list with that of a friend.




ACTIVITY 2 Option B

Scoring Key

Annoying Characteristics:

1.
2.
3.
L.
6.
Te
8.
9.
10.
1.
12,
13.
.

Is disloyal to employer and fellow employees
Does not admit his mistakes

Is careless about being on time

Passes his problems on to someone else
Cannot accept criticism

Is loud and boisterous

Does not show appreciation when someons does something for him
Has a nasty temper

Puts off things that should be done
Belittles others

Is a gossip

Fails to keep his promises

Is untidy

Does just enmough to get by




ACTIVITY

!

This activity will help you understand the importance of certain qualities to
satisfactory performance of yowr job. This activity is also designed to show
you that desirable qualities in workers can he related to nseds important to
self-fulfillment. |

Below you will find a list of ten (10) characteristics of employees considered
satisfactory and productive workers:

l. Does good qQuality work |
2., Works well under pressure |
3. (rganized |
L. Cooperative
5. Shows good judgment
6. Completes assigrments
7. Is regular in attendance
‘8. Neat
¢. Dependable
10, Is punctual

In the space providad below, select at least five (5) of the above characteristics
and explain how each is important in your job.

To do the next part of this activity, you will have to refer back to page 5.

Using the "List of Needs Important to Self-Fulfillment," relate each of the

five (5) characteristics you selected above to a self-fulfillment nsed. (Examples:
nOpganized" is an "Order" need, according to the description of "Order"; "Is
punctual® is a "Deference" need, because it is related to following instructions
and doing what is expected.) Use the space below for your answers.

Compare your answers on this activity with those of a fellow student, if possible.
~17-




Characteristic

Does good quality work
Works well under pressure
Organized

Cooperative

Shows good judgment
(ompletes assigmments

Is regular in attendance
Neat

Dependable

Is punctual

ACTIVITY
Scoring Key

=
@
®

S\O o=y N nEwW D+

2.

Achievement
Achievement

Order

Nurturance
Achievement, Order
Achievement, Endurance
Deference

Order

Defarence

Deference




ACTIVITY b

Option A

This activity is designed to help you understand the relationship between
desirable qualities in workers and your own personal fulfillment on the job.

Refer to the list of ten (10) characteristics of employees considered satis-
factory and productive workers given in ACTIVITY 3 on page 17. Select any
five (5) of these characteristics and explain how each relates to your own
personal fulfillment on your job. Reference to the "List of Needs Important
to Self-Fulfillment” on page 5 may prove helpful. (Example: Being "organized"
relates to my need for "order'; it is important to me to organize my work such
that things are kept neat and orderly, so that I can function smoothly and
efficiently in my work.) Use the space below on this sheet for your answers.

Compare your selection of characteristics and explanations of their importance
to those of a friend, if possible.




ACTTIVITY b
Option B

This activity is designed to help you understand the relationship between
desirable qualities in warkers and yowr own personal fulfillment on the job.

Refer to the list of ten (10) characteristics of employees considered satis-
factory and productive workers given in ACTIVITY 3 on page 17. Select any five
(5) of these characteristics and:

a,.

Mlustrate each characteristic's relationship to your job by using
photographs of yourself at work exemplifying the characteristic in
question; mount the photos on a large piece of cardboard and under
each picture write the characteristic it illustrates.

Prepare a brief oral presentation in which you explain how each
charactaristic illustrated relates to your own personal fulfillment
on your job. Example: "Here I am at my desk performing my job.
You will note in the picture how well organized my desk is. Being
lorganized! relates to my need for ‘order'; it is important to me
to organize my desk and its content so that things are kept neat
and orderly, so that I can function smoothly and efficiently in my
work." TYour Coordinator will decide whether you will present your
talk to the class or just to him. Practice your presentation on
a friend or your parents first. (Reference to the "Iist of Needs
Important to Self-Fulfillment! on page 5 may prove helpful in the
preparation of your talk.)

~20-
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1.

3.

POST TEST

INSTRUCTIONS 3

The post test will msaswre to what degree you have achieved the
objectives of this LAP, Put your work in the space provided on
the test.

Assume you are an employer. IList ten (10) general characteristics of
employees you would consider satisfactory and productive workers.
(1)

(2)

(3)

(k)

(5)

(6)

(7)

(8)

(9)

(10)

Assume you are an employee. List five (5) general characteristics you
would consider ammoying in a fellow-worker.

(1)
(2)
(3)
(L)
(5)
Obtain from your work experience education sponsor a list of five (5)

characteristics of those employees he consider satisfactory and productive
workers. Write them in the space provided below.

(1)
(2)
(3)
-21-
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POST-TEST (continued)

#3 continued

(L)

(5)

For each characteristic your work experience education sponsor listed:
a, explain how it is important on your own job

b. relate it to a self-fulfillment need, using the "List of Needs
Important to Self-Fulfillment" on page 5

¢. explain how it relates to your own personal fulfillment on your
job

(Put your work on the next page)

/
{
1




POST-TEST (continued)
3. @) .

a.

b.

()

Ce,

(3)

a,

C,

()

a,

C,

If you were able to scare 80% on this post-test, you have achieved the objective
of this LAP, Scoring 8/10 on #1; U/5 on #2; L/5 on #3. Take this post-test
to the instructor or coordinator for scoring.

At this time, the instructor will refer you to appropriate I-DEAS,
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POST TEST

Scoring Key

1. Possible answers beslow: Score 1 point for each, up to maximum of 10.
Total possible score: 10/10

Considerate Thorough Mbliging
Efficient Completes assigmments Communicates well
Sociable Cormunicative in writing
Works wsll under pressure Accurate Outgoing
Organized Is regular in attendance

Reliable Acconmodating

Shows good judgment Responsible

Relaxed Catches on quickly

2. Possible answers below: Score 1l point for each, up to maximum of 5. Total

possible scare: 5/5

Is disloyal to employer and fellow employees

Does not admit his mistakes

Is careless about being on time

Cammot accept criticiem

Passes his problems on to someone else

Is loud and boisterous

Does not show appreciation when sameone does something for him

Has a nasty temper

Puts off things that should be dons

Belittles others

Is a gossip

Fails to keep his promises

Is untidy

Does just enough to get by

3. Score 1 point each of a, b, and ¢ of (1), (2), (3), (1), and (5). So, possible
score is 3 points for each of (1), (2), (3), (4), and (5).
Total possible score: 15/15

Depending upon characteristics given to student by work experience education
sponsor, Coordinator must judge if answers to a,b, and ¢ are appropriate in
each case.

Total Possible Score on Post-Test: 30/30
Acceptable Score: 24/30 (80%)
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1.

2.

3.

I-DEAS

Form a group with at least four (L) other students and make 2 £ilm or
play about one of the following:

a., effective workers as compared to ineffective workers; show traits
of an effective worker and traits of an ineffective worker at the
same job

b. traits of effective workers as campared to traits of ineffective
workers; use different jobs and workers as examples

The group will be responsible for topic selection, seripting, directing,
producing, etc. If you film, you might use a video-tape set-up, a home-
movie camera and tape-recarder, etc. Present the film or play to the class.

"Employers have found that most people who fail on a job do so not because
they lackod technical skill but because of undesirable character and person-
ality traits." (Vance Packard et al, Your Goals and You: A Guidance
Handbook, Science Research Associates, Inc., Chicago, 1962, p. 20L). Deter-
mine whether this statement has validity by interviewing employers in a
variety of occupational fields, asking them why the last person in their
employ has departed., (Sample question: '"Recall the last person you fired
or the last person who quit. Was this due to a lack of technical skill on
his part or because of undesirable character and personality traits he
possessed?"), Tape your interviews or report your findings in writing.
Compare the number of employees who failed on the job based on a lack of
technical skill to the numbar of employees who failed based on undesirable
character and personality traits. Consider the above statement valid if
more people failed based on character and personality traits. Form your
conclusion and put it on the tape ar in writing for the instructur.

You are to commant in writing or verbally on the appropriate situation
described below. Decide what you would do based on relative priorities of
needs or values in your own self-fulfillment schems, ’

If you are a young lady:
Assume you like to wear mini-skirts. Your employer states that you
will be fired if you wear a mini-skirt to work. Explain what you would do
in this situation, and why.

If you are a young man:
Assume you have long hair and like to wear it that way. Your employer
states that you will be fired unless you get a haircut. Explain what
you would do in this situation, and why.

You are to send for and receive at least two (2) pamphlets, Wrochurts,stc.
relating to qualities employers expect from their employees. A refurence
for sources of such pamphlets is the "Planning a Career" section of Occupa-
tional Literature by Gertrude Forrester (HJI, Wilson Company, New York),
Show the instructor copies of letter you sent requesting the materials, the
envelopes addressed to you in which the materials were contained, the mater-
ials themselves, and the relevant sections of the materials.
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NOTES TO THE COCRDINATCR

A scoring key of possible: answers, sample answers, or correct answers is
provided after student activities, wherever possible and/or necessary.

These may be used by the Coordinator in checking student work.

~26-
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LAP Prepared By: Alan Rosen

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education:  GENERAL

Program Goal: 2.2 Give evidence of having achieved a degree of personal
fulfillment through productive wark.

Performance Objective: 2.2.2 Identify at least three (3) careers which

would not provide you with career personal fulfillment and give reasons
why they would not. .

| NOTE TO THME STUDENT:

By the time you complete this LAP you will be able to:

! 1. State four (4) questions you should ask yourself before choosing a
: career.

; 2. Give at least two (2) ways to study occupations.
| 3. Explain how a person can decide if a particular vocation is "for him,"
j . Produce an in-depth study of an occupation of your choice.
S. Determine if a selected occupation you have studied can provide you
with career personal fulfillment and give four (4) reasons for your

i
i
]
!
'l decision.

-  RATIONALE: ~ ~ "~
This LAP is designed to help you learn about yourself, learn about
! different occupations, and study the relationships between the two seis “

of information you have gathered in order to determine if the occupations

studied can provide you with career personal fulfillment.

b

) . e e f e e o e S e -

- BRECTIONS: e e e R —_— i

In this LAP you will view filmstrips which discuss intelligent approaches

to career selection; illustrate or explain things you like to do; complete

a personal inventory; select some careers which appeal to you and some |

which do not; prepare an in-depth study of an occupation you found appeal- |

ing; decide if that occupation can provide you with career personal ful- i

fillment; and analyze an occupation you found unappealing to determine why ‘
_ it cannot provide you with career personal satisfaction. _ L i




PRE-TEST

INSTRUCTIONS:

This pre-test will measure to what degree you can already accomplish

the cbjectives of this LAP, Put yowr work in the space provided on
this test.

1. What questions should you ask yourself before choosing a careor?
Give at least four (4).

(1)
(2)
(3)

()

How does one go about studying occupations? Give at least two (2) ways.

(1)

()

How does a person decide if a particular vocation he has studied is
ufor him?"




PRE-TEST ( continued )

L. In the space provided on this page provide an in-depth study of an
occupation of your choice.

OCCUPATION:

Nature of the work:

Personality requirements:

Educational and tra:.mng requirements:

Entrance into the occupation:

Working conditions:

Demand and supply of workers:

Income, promotion, and security:




PRE-TEST (continued)

5. Decide whether or not the occupation you described in #li weuld provide
you with career personal fulfillment. Give at least four (4) reasons to

support your decision.

provide me with career personal

(Gociipation)
fulfillment because:
@)

(2)

(3)

(L)

(would, would not)

This test will be scored as follows: #1L - L points; 72 — 2 polnts; #3 - 2 points;

#, - 5 points; #5 - L points. Total possible score on pre-test: 17 points.
you can score 15 points, you can already achieve the objectives of this LAP,

Take your pre-test to the Coordinator for evaluation.
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1.

2.

3.

PRE-TEST

Seoring Key

Some sample questions to ask yourself befare choosing a carear:

What are my abilities? What am I lookiny for in a job?
What are my interests? What satisfaction do I want from
What are my aptitudes? a job?

What are my activities? What Jjob training am I willing
What are my personality traits? to undertake?

Vhat are my financial resources?
Score 1 point for sach suitable question, allowing a maximum of L questions.
Possible score: UL points.

Some ways to study occupations:

Examine occupational briefs put out by governmental, trade, industrial,
commercial, professional, or labor organizations
Interview persons in the occupation
Consult a vocational counselor
Score 1 point for each appropriate study device, allowing a maximum of 2 devices.
Possible score: 2 points.

Sample answer: To discover if a job is "for you," relate what you have
learned about the job to your interests, aptitudes, etc. Determine if you
have the reqQuiraments for the job and if the job will satisfy the needs
important to your personal fulfillment.

Score 2 points for an appropriate answer in the above vein.
Possible score: 2 points,

The in-depth study of the occupation should include considerations of:
Nature of the work
Parsonality requirements
Educational and training requirements
Entrance into the occupation
Working conditions
Demand and supply of workers
Income, promotion, and security
Score points on the basis of completeness of study.
Possible score: 5 points.

To determine if the occupation would provide career personal fulfillment,

the student should relate his interests, abilities, goals, values, needs,
personality, and physical characteristics to the requirements and expectations
of the occupation.

Score 1 point for each appropriate explanation of why or why not the occupation
would provide career personal fulfillment. Four (4) explanations are required.
Possible score: U points.

Total possible score on pre-test: 17 points.
Acceptable score: 15 points.

-5-




LEARNING ACTIVITIES AND RESOURCES

The following activities are required:

your work on & more periodic basis.

2ogin ACTIVITY 1.

ACIIVITY 1
ACTIVITY 2
ACPIVITY 3
ACTIVITY L
ACTIVITY 5
ACTIVITY 6
ACTIVITY 7

After you have completed the seven (7) activities specified above have the
Coordinator check you work. However, the Coordinator may want to monitor



ACTIVITY 1

This activity will introduce you to an intelligent approach to career
solection. View the following filmstrips in the order givens:

"Planning Ahead After High School!
"Putting Your Aptitudes to Work"
"How to Study Occupations!

Baged on what you have learned from the filmstrips, answer the quastions below,
putting yowr work in the space provided.

1. What questions should you ask yourself before choosing a career? Give at
least four (lj).

()
(2)
(3)

(L)

2. Of what value to career selection is a study of aptitudes? Also, list at
least two (2) different kinds of aptitudes.

Value of a study of aptitudes to career selection

Two (2) diffgrent. kinds of aptitudes
(1

(2)

3. Hon; does one go about studying occupations? Give at least two (2) ways.
(1

(2)

k. How does a person decide if a particular vocation he has studied is "for him?"

Compare your answers to the questions above with those of a clagsmate, if possible.

After you have completed the activity, consult the answer key made available by the
Coordinator,



P

ACTIVITY 1
Scoring Key

Some sample questions to ask yourself before choosing a career:

What are my abilitles? What am I looking for in a job?

What are my interests? What satisfaction do I want from a job?
What are my aptitudes? What job training am I willing to undertake®
What are my activities? What are my financial resources?

What are my personality traits?

A study of your aptitudes will help you decide whether you have the
requisite interests and abilities for a giwven vocation. Some different

kinds of aptitudes are: verbal fluency, numerical ability, clerical ability,
musical ab:.l:l.ty, and mechanical ability.

Some ways to study occupations:
Examine occupational briefs put out by governmental, trade, industrial,
commercial, professional, or labor organizations '
Interview persons in the field
Consult a vocational counselor, etc.

To discover if a job is “for you," relate what you have learned about the
job to yow interests, abilities, aptitudes, etc. Determine if you have the
roquirements for the job and if the job will satisfy the needs important to
your personal fulfillmemt.




ACTIVITY 2

Thig activity is designed to enable you to investigate what you like to do.
By studying what you are interested in and involved in now, you can determine
what careers may be "for you.,"

What do you iike to do? Consider your hobbies, school studies, school activities,
outside activities, etc. Select four (L) things you like to do and complete one
of the following activities:

a, Have a friend or relative photograph you involved in each of the
activities you have selected. You should have a total of four (L)
photographs. Mount these photographs on a plece of cardboard and
under each write a few sentences explaining how the activity in
question contributes to your personal fulfillment.

b. Describe in writing what each activity you have sslected involves
and also explain how each contributes to your personal fulfillment.
Use the space provided on the next page for your work,

Compare your work on this activity with that of a classmate, if possible.

(5ee next page if you chose to do (b) abovs.)




ACTIVITY 2 (continued)

For (b) of Activity 2:

Four Things I Like To Do

(L) Activity:

Description:
Contribution to Personal Fulfillment:

(2) Activity:
Description:

Contribution to Parsonal Fulfillment

(3) Activity:

Description:
Contriburtion to Personal Fulfillment:

(L) Activity:
Descxiptions

Contribution to Personal Fulfiliment:




ACTIVITY 3

This activity is designed to help you size yourself up.

In the personal

inventory below your interests, abilities, goals, values, needs, personality,

and physical characteristics will be considered.

PERSONAL TNVENTORY

Interests:

Part TA, What school subject(s) do you find most interesting?

least interesting? Check the appropriate boxes below.

English

M L

0 S

Social Science

Math

Foreign Language

Science

Business Education

Home Eronomics

Fine Arts

Industrial Education

Agricultural Science

AN

Interests:
interesting? least interesting?

Outdoor type of work

Part 1B. What type(s) of wark do you think you would f£ind most
Check the appropriate boxes below.

HL

Mechanical type of wori

Horking with numbers

d4

Scientific type of work

A

Sales work, advertising, public relations

|

Work that uses my artistic ability

Work that involves reading and writing

Work that uses my musical ability

s
14

i

!

Work in which I am of direct service to others

Secretarial or clerical type of work

i

Interosts:

Part IC., What kind(s) of work do you think you would find most

interesting? least interesting? Check the appropriate boxes below.

A job where T use my head

H L
—

A job where I use my body

A job where I work with other people

A job where I work by myself

A job where I deal with things

A job where I deal with ideas

A job where I deal with people

Abilities: Part ITA. In what school subject(s) did you receive your highest
grades? lowest grades? Check the appropriate boxes below.
_ M L
English o
Social Science 1
Math K
Foreign Language !
Science o




" ACTIVLTY 3 (continued)
Mbilities: Part ITA (continued)

Business Education

B

L

Home Economics

Fine Arts

Industrial Education

Agricultural Science ’

Abilities: Part IIB. What kind(s) of work do you do well?

the appropriate boxes below.

Work that involves roading(worl with written matls,)
Work that involves numbers

W

poorly? Check
P

Work that involves writing

Work that involves mechanical problaems and machines

Work that involves my hands

Work that involves music

Work that involves art

Work that involves other people

Work that involves visualizing (pictuvring something
in my mind from a drawing

Goals, Values, and Needs: Part IIIA, What characteristics do you
congider important in a job? Check the appropriate boxes below,

A job where I could bo the leader

I

A job which is interesting

A job where I could be looked upun very highly by others

A job where I could be the boss

A job which I could be absolutoly sure of keeping

A job which is highly paid

A job where I could make a name tfor myseil

A job which is challenging

A job where I could express by feelings, ideas, talent,

etc.

J

Goals, Values, and Needs: Part IIIB, What is the highest level of training
to which you are willing to commit yourself? What is the lowest level
of training you will accept? Chack the appropriate boxes below.

High school graduation

H

e

T

L

Apprenticeship training

Post high school (below Bachelor's degree)

Colloge graduation (Bachelor!'s degree)

College training beyond Bacholor!s degree

Goals, Valuo, and Neuds: Part ITIC, Whalt is the lowest sa.lé.ry level you
will accept in a job? Check the appropriate box below,

L

$5,000 per year i
$7,500 per year
§10,000 per year

$15,000 per year




ACTIVITY 3 (continued)

Personality: Part IV, Rate yourself in each of the following areas by checking

the appropriate box.

For an explanation of what sach trait below entails,

consult Succeeding in the World of York by Grady Kimbrell and Ben S. Vineyard,

McKnight and McKnight Publishing Company, Bloomington, Illinois, 1970, pp.122-137.

Ability to take instructions
Attitude toward people

Courtesy

Excellent Good Falr Poor Very Poor

Dependability

Desire to Succeed

Fnthusiasm

Foresight

Friendliness

-——— ey

Honesty

Initiative

Loyalty

Morality

Neatness

Opan-mindednoss

Persistence

Personal appearance

Punctuality

Self-control

Sense of humor

Tact

Use of voice

Physical Characteristics:

provided below,

Height
Weight

Part V. Supply the required information in the space

Physical Defects or Handicaps

Status of Genaral Health (Good, fair, poor)
Level of Energy (High, average, low)
Personal appearance (Petter than average, average, not so good)

Check to make suro you have completed each part of this inventory. Show it to
your parents and discuss your evaluation of yourself with their evaluation of you.




ACTIVITYL L

This activity is designed to allow you to use your personsl inventory to
select careers which appeal to you and careers which do not.

Based on your assessment of yourself in your personal inventory look at
the career groups described in Kimbrell and Vineyard's Succeeding in the
World of Work (pp.17-24) and pick out at least four (L) specific jobs that
appeal to you and at least four (L) which do not. As you analyze these
career groups, some questions to ask yourself are:

Would I be interested in this work?

What qualifications and abilities do I have for this work?

Would this work provide me with satisfaction as far as my goals ’
values, and needs are concarned?

Would my personality and physical make-up allow me to succeed in
this work? '

Put your selections in the space vrovided on this paga.

Jobs whicl(l a;ppeal t0 ne: ,
1

(2)
(3)
(k)

Jobs which do not appeal to me:
(1)
(2)
(3)
(k)

Comparo your selections with those of a classmate, if possible.




ACTIVITY

The purpose of this activity is to give you a guide to and practice at
studying occupations.

Now that you have made a parsonal inventory and selected some jobs which appeal
and do not appeal to you, it is time to learn how to study an occupation. The
best place to start is the library. The librarian can recomment uscful occupa-
btional literature. Some good sources of information are: Scienca Ilesearch
Associates' (SRA) Occupational Briefs; occunational briefs put out by governnontal,
trade, industrial, commercial, professional, or labor organizations, etc. You
may also find the following recordings halpful: "A Man's Vork: An Information/
Hotivation System in Vocational Guidance" f{rom licGraw-Hill Book Company, edited
by Gordon Lish, created and produced by Educational Development Corporation. You
are to consult one of these sources and nrepare an overview of an occupation you
selected in ACTIVITY L as appealing. You should secure detailed information about
the occupation in question in each of the following areas:

Nature of the work (What are the activities, duties, and raspon-
sibilities of the worker in this occupation? What kinds of
interests and abilities underlie the occupation?)

Personality requirements (What personal characteristics does the
job require?)

Educational and training requirements (What kind and level of edu-
cation is required for the job?

Entrance into the occupation (How doos one go about entering the
field? Are certificates, licenses, union membership, etc.,
reqQuired? Are there restrictions affecting eligibility for
the occupation?)

Worling conditions (Whai are the physical conditons of the job?
there are the jobs located?)

Demand and supply of workers (Is there an active demand for new
workexrs? What is the outlook for the future? Are there sea-
gonal variations involved in the job?

Income, promotion, and security (What is the begimning salary? What
are future salary possibilities? What are the possibilities for
advancement? What degree of security does the job offer?)

(For a more detailed approach to the study of careers, consult SRA's Your Goals
and You: A Guidance Handbook, Chicago, 1962, pp. 245-250, from which the
above was condensed)

Uso the spaco provided on the next page for your overview of the selected
"appealing" occupation.
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ACTIVITY 5 (continued)

Occupations

Nature of the works

Personality requirements:

Educational and training requirements:

Entrance into the occupation:

Working conditions:

Damand and supply of workers:

Income, nromotion, and security:

llave a friend critique your analysis for completeness and you do the same
for him.

-16-
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ACTIVITY 6

The purpose of this activity is to emable you to analyze a career you have

studied in terms of the personal fulfillment it offers to you.

The occupation you overviewed in ACTIVITY 5 was originally thought to be
"appealing" to you. Now you will attempt to determine if this occupation can
indeed provide you with career personal fulfillment., You will compare your

responses in each part of the Personal Inventory in ACTIVITY 3 to the require-~

ments and expectations of the occupation you briefed in ACTIVITY 5. From such
comparisons you will be able to decide if the occupation in question can pro-
vide you with career personal fulfillment. You are to support your decision
with at least four (L) reasons.

You will find the form for this activity on the next page. Bach part of
the inventory is listed separately. Under each listing, compare your response
in that part of the inventory to the requirements and expectations of the occu-
pation you overviewsd. For example, & student who briefed the occupation "chemist"
checked science as the school subject he found most interesting in Part IA of his
inventory. So, under Part IA of his career personal fulfillment analysis of the
occupation "chemist", he might write: "I found science to be the most inter-
esting subject I studied in school and, as a chemist, I naturally am involved in
science."

Under the “Conclusions" section of your career persgonal fulfillment analysis,
state whether the occupation in Queation can provide you with career personal

fulfillment, and give at least four (L) reasons for your decision based on your 4

part-by-part inventory-overviesw camparisons,

Have a friend or your parents read your fulfillment analysis and comment on
it, if possible,
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ACTIVITY 6 (continued)

Career Personal Fulfillment Analysis of the Occupation "

Part IA:

Part IB:

Part IC:

Part ITA:

Part IIB:

Part IITA:

Part IIIB:

Part IIIC:

Part IV:

Part V3

Conclusionss:

~18-

2C3




ACTIVITY 7
The purpose of this activity is to give you more practice at studying
and evaluating occupations.
Select an occupation which did not appeal to you, based on your work in
ACTIVITY L4. 1In the space provided on the nox: pages, do an occupational
overview and a career personal fulfillmen: analysis,

Again, after you have finished this activity, have a friend or your parents
critique your work, if possible.

If' possible, conduct a personal interview with somsone in the field in order
to prepare your overview.

«G4q




ACTIVITY 7 (continued)

Occupation:

Nature of the work:

Personality requirements:

Educational and training requirements:

Entrance into the occupation:

Working conditions:

Demand and supply of workers:

Income, promotion, and security:
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ACTIVITY 7 (continued)

Career Personal Fulfillment Analysis of the Occupation *

Pa.ttt IA:
Part IB:
Part IC:
Part IIA:
Part IIB:

Part IIIA:

Part I1IB:
Part IIIC:

Part IV:

Part V:

Conclusions:




POST TEST

IHSTRUCTTONS:

This post test will measure to what degree you can accomplish the

objectives of this LAP. Put your work in the space provided on
this test.

1. What questions should you ask yourself before choosing a career? Give
at least four (h).

(1)
(2)
(3)
(L)
2. How does one go about studying occupations? Give at least two (2) ways.
()

()

3. How does a person decide if a particular vocation he has studied is "for him?"

—22=
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e POST TEST (continved)

ke In the space provided on this page provide an in-depth study of an
occnpation of your choice which does not appeal to you,

-23-




POST TEST ( comtinued )

5. Give at least four (L) reasons why the occupation you described in
would not provide you with career personal fulfillment.

would not provide me with career personal
"(Occupation)

fulfillment because:
(1)

()

(3)

()

This test will be scored as Tollows: #FL - L points; #2 - 2 points; #3 - 2 points;
#4 - 5 points; 5 - L4 points. Total possible score on post-test: 17 points, If

you can scorc 15 points, it will be assumed that you can achieve the objectives of
this LaAP,

Take your test to the Coordinator for evaluation.
At this time, consult the Coordinatar for reforence to appropriate I-DEAS,




1.

2.

3.

POST TEST
Scoring Key
Some samplo questions to ask yourself before choosing a career:
that are my abilities? What am I looking for in a job?
What are my interests? What satisfaction do I want from a job?
tthat are my aptitudes? What Jjob training am I willing to undertaka:
Vhat are my activities? What are my financlal resources?

What are my personality traits?
Score 1 point for each suitable question, allowing a maximum of b questions.
Possible score: L points.

Somo ways to study occupations: .
Examine occupational briefs put out by govermmental, trade, industrial,
cormercial.,, professional,labor organizations
Interview persons in the occupation
Consult a vocational counselor
Score 1 point for each appropriate study device, allowing a maximum of two (2)
devices.
Possible score: 2 points.

To discover if a job is "for you," relate vhat you have learned about the

job to your interests, aptitudes, etc. Determine if you have the requirements
for the job and if the job will satisfy the needs important to your personal
fulfillment. (Sample answer)

Score 2 points for an appropriate answer in the above vein.
Possible score: 2 points.

The in-depth study of the occupation should include consideration of:
Nature of the work
Personality requirements
Educational and training requirements
Entrance into the occupation
Working conditions
Damand and supply of workers
Income, promotion, and security

Score points on the basis of the completensss of the study.
Possible score: 5 points.

In determining why the occupation would not provide him with career personal
fulfillment, tho student should compare his interests, abilities, goals,
values, needs, personality, and physical characteristics to the requirements
and expectations of the occupation.

Score 1 point for each appropriate oxplanation of why the occupation would

not provide career personal fulfillment. Four (L) such explanations are
required.

Total possible score on post-test: 17 points.
Acceptable score: 15 points.
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J-DEAS

Road the section on "Jobs" in Growing Up Absurd: Problems of Youth in
tho Orpanized System by Peul Goodman (Random House, New York, 1950, pp.
17-35). In a five (5) minute speech to the class or a two (2) page
written report, surmarize and comment on Goodman's findings on why people
take certain jobs. Be sure to include a consideration of the relative
importance attached to "doing samething I want to do" and 'making money"
as the guiding force behind vocational choice.

Consult a vocational counselor at your school and tr%3 as many of the
following tests as you can: Kuder Preference Record - Vocational; Kuder
Preforence Record - Personal; Kuder Preference Record - Occupational (all
available through SRA); and the Strong Vocational Interest Blank. These
tests should be scored and the results discussed and interpreted by the
counselor in the presence of you and yow parents. They can provide

you with helpful career-selection guidance,

Dlustrato 2t least three (3) occupations you find appealing, using

either your own drawings or photographs and pictures clipped from news-
papers and magazines. Mount the illustrations on a piece of cardboard and
under each label the occupation it represents and give three (3) reasoms
why you find that occupation appealing.

Send for pamphlets describing at least two (2) occupations you find
appealing. Consult a reference such as Gertrude Forrester's Occupational

Literature (H,W, Wilson Company, New York) for sources offering these
pamphlets. For at least one (L) of the occupations you should send for
and receive at least two (2) pamphlets from different sources. Show the
Coordinator copies of the request letters you wrote to the sources s the
envelopes addressed to you bearing the pamphlets, and the pamphlets them-
selves.




NOTES TO THE COORDINATOR

For ACTIVITY 1l:

"Plaming Ahead After High School! (Filmstrip, hly frames, color,
' Filmstrip of the Month, 1958.)

“Putting Your Aptitudes to Work" (Filmstrip, 38 frames, color,
Filmstrip of the Month, 1960.)

"How to Study Occupations® (Filmstrip, LO frames, color, Filmstrip
of the Month, 1963.)




NOTE TO COORDINATCOR

If, in your opinion, time is insufficient for the student to complete

this Learning Activity Package, ACTIVITIES #1 and #2 may be omitted.
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ERIC

Aruitoxt provided by Eic:

Performance Ohjective:

LAP Prepared By: Alan Rosen

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education: GENEPAL

Program Goal: 2.2 Give evidence of having achieved a degree of personal

fulfillment through productive work.

report to your Work Experience Education Coordinator.

NOTE TO THE STUDENT

By the time you complete this LAP you will be able to:

1. List at least three (3)areas or facets of your job which are
possible sources of satisfying and dissatisfying experiences.
Suggest at least two (2) guestions you can ask yourself to
determine what experiences each area listed is provicing.

2. Fill out a weekly Job Satisfaction Report, giving at least
three (3) listings under each of the three (3) parts of the
report.

3. Give at least (3) three reasons why a Job Satisfaction Report
is valuable and useful.

RATIONALE

C
This LAP is designed to enable you to establish criteria for filling

out a JSR, practice filling out satisfaction reports, and realize the

importance of such reports.

2.2.3 Using the Job Satisfaction Report, make a weekly

DIFECTIONS

In this LAP you will prepare a written or pictorial satisfaction report
of a typical day in your life; prepare a written or picterial satis-
faction report of a typical week in one of your classes; prepare a
written satisfaction report of a given t#ue-to-life work situation;
develop criteria to be considered in completing ; JSE; complete a JER for

a day on your job; and discuss the usefulness of a JSR.

<14




PRE-TEST

INSTRUCTIONS:

This pre-test will measure to what degree you can already achieve
the objectives of this LAP. Put your work in the space provided on the
test.

1. List at least three (3) areas or facets of your job which are possible sources
of satisfying and dissatisfying experiences foxr you. Also, for each area you list,
suggest at least two (2) questions you can ask yourself to determine what exper-
iences the area in question is providing.

(1) Area: l

|
Questions: a.)
b.)
(2) Area: %
Questions: a.) :
b.) |
| (3) Area:
Questions: a.)
b.) |

2, Using the form provided on the next page, fill out a "Job Satisfaction Report"
covering the last week of work on your job. You should have at least three (3)
listings under each of the three (3) parts of the report. Address the rcport to
your Coordinator.
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PRE-TEST (continued)

JOB SATISFACTION REPORT
(This Is The week That Wwas)

Best things that happened on the job this week:

(1)

(2)

(3)
Worst things that happened on the job this week:

(1)

(2)

(3)

I need help with:

(1)

(2)




ERIC

Aruitoxt provided by Eic:

PRE-TEST (continued)

3. Give at least three (3) reasons why a "Job Satisfaction Report" is
valuable and useful.

(1)

(2)

(3)

This test will be scored as follows: #1 - 9 points; #2 ~ 9 points: #3 - 6 points.
Total possible score on pre-test: 24 points. If you score 20 points or above,
you may be exempted from this LAP on the grounds that you can already achieve its
objectives.

Take your pre-test to the Coordinator for evaluation.




PRE-TEST
Scoring Key

1. Score 1 point for each area or facet of job listed as possible source
of satisfying and dissatisfying experience. Score 1l point for each
questions asked to determine what experience the area in question is
providing, allowing 2 questions per area. Possible source for each set
of (Area + Questions) is 3 points. Since there are 3 such sets for (Area +
Questions), total possible score is 9 points.

The Coordinator must decide if the answers are appropriate. Sample answers:

Area: My relationship to customers
Questions: Do I handle customers effectively and efficiently?
Do customers often irritate me?

Area: My relationship to my supervisor or sponsor
Questions: Do I get along well with my supervisor or sponsor?
Can I abide by the standards he sets for me?

Area: My relationship to fellow employees
Questions: Do I enjoy working with my fellow employees?
Am I respected by my fellow employees?

Area: My duties and responsibilities
y Questions: What unpleasant tasks do I have to perform?
Do I enjoy doing what I am doing?

Area: My working conditions
Questions: Do I work in pleasant surroundings?
Am I allowed adequate rest periods or breaks?

2. Student must £ill out the JSR for his last week of work. The Coordinator
must decide on the appropriateness of his responses. Score 1l point for each
listing under "Best things that happened on the job this week,"” with a maximum
of 3 listings allowed; possible score of 3 points. Score 1l point for each
listing under "wWorst things that happened on the job this week,” with a maxi-
mum of 3 listings allowed; possible score of 3 points. Score 1 point for each
listing under "I need help with," with a maximum of 3 listings allowed; pos-
sible score of 3 points. Total possible score on JSR: 9 points.

3. Score 2 points for each reason given to show usefulness and value of a JSR,
3 reasons are allowed; total possible score of 6 points. The Coordinator must

decide if the answer is appropriate and deserves full credit. Some sample
answers:

{




PRE-TEST Scoring Key (continued)

A JSR provides me with a written record of my work experience.
b. A JSR gives me a chance to point out my good and bad experiences and
decide where I need to improve.
c. A JSR enables my Coordinator to better understand my attitude toward
my work.
4. A JSR provides a regular report to the Coordinator of where I need help.
e. A JSR brings about better communication and interaction between me and
the Coordinator.

Scoring: #1 - 9 points; #2 - 9 points; #3 - 6 points.
Total possible score on pre-test: 24 points.

Acceptable score: 20 points.




0
'
-

LEARNING ACTIVITIES AND RESOURCES

The following activities are required: ACTIVITY
ACTIVITY
ACTIVITY
ACTIVITY
ACTIVITY
ACTIVITY

AUt W

When you have completed the above specified six (6) activities, hand them
in to the Coordinator for checking. However, the Coordinator may want to
monitor your work on a more periodic basis, such as after each activity.

Begin ACTIVITY 1
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ERIC

Aruitoxt provided by Eic:

ACTIVITY 1

The purpose of this activity is to help you develop and practice the analytical
skills you will need to have at your disposal in order to successfully complete
future activities in this LAP.

Analyze a typical day in your life, picking out both satisfying and dissatisfying
experiences, and areas where personal improvement is needed. You are to pick out
at least two (2) satisfying experiences, two (2) dissatisfying experiences, and
two (2) areas where you need to improve. Scme example of satisfying experiences
might be: "My team won its game today"; "I met a nice girl on the bus today";

etc. Some examples of dissatisfying experiences might be: "I did poorly on my
history test today";"My father balled me out for not doing my chores this after-
noon'; etc. Some examples of areas where personal improvement is needed: "I

need to study harder for history exams"; "I need to remember to do my chores"; etc.

You may make this analysis in either of the following ways:

Option A: List your satisfying experiences, dissatisfying experiences, and
needed improvement areas, using the form provided on the next page.

3 ' In each case, give a reason for satisfaction, dissatisfaction, or
need for improvement.

Option B: 1Illustrate your satisfying experiences, dissatisfying experiences,
and needed improvement areas, using photographs taken of yourself or
your own drawings. Mount the photographs or drawings on a piece of
cardboard and explain what each represents on a label placed under-
neath the illustration. For example: Picture - You are seated at
a desk taking notes from a history book; Label - "An Area Where I
Need to Improve: Studying Harder for History Exams."

When you have completed this activity, show your work to your parents or a
classmate and invite their comments.

<l




L§v ACTIVITY 1 (continued)

Form For Option (a)

THIS WAS THE DAY THAT WAS

Satisfying Experiences:

(1) Experience:

Reason for satisfaction:

(2) Experience:

Reason for satisfaction:

Dissatisfying Experiences:

(1) Experience:

Reason for dissatisfaction:

(2) Experience:

Reason for dissatisfaction:

Areas Where Personal Improvement Needed:

(1) Area:

Reason Improvement Needed:

(2) Area:

Reason Improvement Needed:

G
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ACTIVITY 2

————

This activity is designed to provide you with more practice in analysis of

satisfying and dissatisfying experiences and determination of needed personal
improvement areas.

select one of your classes at school and analyze a typical week you spend in
that course, picking out both satisfying and dissatisfying experiences, and areas
where personal improvement is necessary. You are to pick out at least two (2)
satisfying experiences, two (2) dissatisfying experiences, and two (2) areas
where you need to improve, all of which are related to the class you select

for your week-long analysis.

The following provides an example for each category:

satisfying Experience: I gave a talk to my Auto I class entitled "How
an Engine Works." The instructor said the talk shows good subject
knowledge and is well organized. It was the first time I had given
a talk in class and I was surprised I had done that well.

Dissatisfying Experience: In preparing for my talk I became so involved

that I did not have enough time to complete an important required
homework assignment for the class.

Needed Improvement Area: I need to plan my time better so that I can
complete all class assignments on time.

You may make the required analysis in either of the following ways:

a. List your satisfying experiences, dissatisfying.experiences, and needed
improvement areas, using the form provided on the next page. 1In each
case, give a reason for satisfaction, dissatisfaction, or need for
improvement. (You may present this material orally to your Work Exper-
ience class, rather than providing a written analysis.)

b. Illustrate your satisfying experiences, dissatisfying experiences, and
needed imprcvement areas, using photographs taken of yourself or your
own drawings. Mount the photographs or drawings on a piece of cardboard
and explain what each represents on a label placed underneath the illus-
tration. For example: Picture - You and another student are shown
arguing and about ready to come to blows, in your P.E. class; Label -
"An Area Where I Need to Improve: Getting Along with Other Students
in Class.” (You may want to present this material orally to your Work
Experience class, using your illustrations in the presentation.)

If you present your material orally, have your classmates comment on your work.
Otherwise, show your work to a friend or classmate or the teacher in whose class
you made the analysis, and ask for comments.

-10-
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i» ACTIVITY 2 (continued)

Form for Option (a)

A WEEKX IN CLASS
(subject)

Satisfying Experiences:
(1) Experience:

Reason for satisfaction:

(2) Experience:

Reason for satisfaction:

Dissatisfying Experiences:

(1) Experience:

e

Reason for dissatisfaction:

(2) Experience:

Reason for dissatisfaction:

Areas Where Personal Improvement Needed:
(1) Area:

Reason Improvement Needed:

(2) Area:

Reason Improvement Needed:
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ACTIVITY 3

The purpose of this activity is to prepare a "satisfaction" report of a true-

to-life work situation, using the skills you have developed from the "satisfaction"
studies you have just completed.

Below there is a description of a typical week in the life of Frank Funk, a work
experience student who is employed in a dry cleaning store. You are to study
the description of Frank's work week and then, in the space provided on the next
paga, list at least two (2) of Frank's satisfying experiences, two (2) of his
dissatisfying experiences, and two (2) areas where he needs to improve. You are
actually making a "satisfaction" report on Frank's work week, based on what is
presented to you in the following description.

Monday: Frank was 15 minutes late for work.

Tuesday: Frank's supervisor praised him for efficient handling of rush hour
customers.

Wednesday: A customer complained to Frank that some spots had not been removed
from her dress and she proceeded to ball him out for five minutes
although he was not responsible for the cleaning error. This irri-
tated Frank and he later had an argument with a fellow employee.

Thursday: A girl from school whom Frank had been trying to meet for several
weeks brought a skirt in to be cleaned and Frank was able to talk
with her for several minutes.

Friday: Frank was 10 minutes late for work. He accidentally short-changed two
customers. o '

After you complete the "satisfaction" report on the next page, compare your results
to the key furnished by the Coordinator.




ACTIVITY 3 (continued)

SATISFACTION REPORT

Name: Frank Funk
Job: Clerk at First Cabin Dry Cleaners

satisfying Experiences:

(1)

(2)

Dissatisfying Experiences:

(1)

(2)

Areas Where Personal Improvement Needed:

(1)

(2)




ACTIVITY 3

Scoring Key

Satisfying Experiences:

1.

20

Frank was praised for efficient handling of rush hour customers on
Tuesday.

Frank met a girl from school he was interested in when she came into
the shop on Thursday.

Dissatisfying Experiences:

1.

2.

Frank did not get to work on time on Monday and Friday.

Frank had to endure a tirade by a customer for an error he was not
responsible for on Wednesday.

Frank had an argument with a fellow employee on Wednesday.

Frank accidentally short-changed two customers on Friday.

Areas Where Personal Improvement Needed:

1.

2.

Frank needs to work at getting to his job on time.

Frank must prevent one bad experience (customer's attack on him) from
leading to another (his argument with a fellow émployee.) He must

learn to take a dissatisfying experience in stride and not let it cause
other dissatisfying experiences.

Frank must be more careful in his financial dealings with customers.




ACTIVITY 4

The purpose of this activity is to help you develop a set of criteria to
be used later when you write a "satisfaction" rcport on your own job.

Consider your job. What areas or facets of the job must be considered as
sources of satisfying experiences, dissatisfying experiences, etc? Using the
space provided on this page, you are to list at least three (3) such areas
or facets of your job which arc possible sources of satisfying and dissatisfying
experiences. Also, for each arca you list, suggest at least two (2) questions
you can ask yourself to determine what experiences the area in question is
providing.

Example Area: My relationship to customers

Questions: Do I handle customers effectively and efficiently?
Do customers often irritate me? '

Possible Sources of Satisfying and Dissatisfying Experiences on My Job

(1) Area:

Questions:

Questions:

Questions: a.

b.

When you have completed your work, comparc it with the work of several other
classmates. Compaxe your work also with the key provided by the Coordinator.
In this way you will develop a set of criteria for determining sources of
satisfying and dissatifying experiences on your job.

‘ 228’
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ACTIVITY 4

Scoring Key

Some possible sources of satisfying and dissatisfying experiences on the

Area: My relationship to my supervisor or sponsor
Questions: Do I get along well with my supervisor or spongor?
Can I abide by the standards he sets for me?

Area: My relationship to fellow employces
Questions: Do I enjoy working with my fellow employeces?
Am I respected by my fellow emplovees?

Area: My duties and responsibilities
Questions: Do I enjoy doing what I am doing?
what unpleasant tasks do I have to perform?

Area: My working conditions
Questions: Do I work in pleasant surroundings?
Ar I allowed adequate rest periods or breaks?

-16-
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ACTIVITY 5

The purpose of this activity is to have you actually fill out a "Job
Satisfaction Report" for a day on the job.

Analyze a day on your job, using the criteria you developed in ACTIVITY
4, Use the form provided cn this page. You should have at least one (1)
listing under each of the three (3) parts of the report.

JOB SATISFACTION REPORT
(That Was The Day That Was)

To:

(Your Coordinator's Name)

From:

(Your Name)

Best thing(s) that happened on the job today:

Worst thing(s) that happened on the job today:

I need help with:

Have a work experience classmate look at your report and critique it. You
look at his and do the same,
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ACTIVITY ©
The purpose of this activity is to have you evaluate the usecfulness of a
"Job Satisfaction Report."
Form a discussion group, if possible, with at least two (2) other students
and evaluate the usefulness of a "Job Satisfaction Report." You should be
able to come up with at least three (3) reasons why such a report is of value,

After the discussion, each member should summarize his vicews in the space
provided below.

Example: "A JSR provides me with a written record of my work experience.”

"Job Satisfaction Reports" are valuable for the following reasous:

(1)
(2)

(3)

Compare your reasons with those derived by another discussion group. Then,
check the key provided by the Coordinator. 1In this way, you will be able
to understand the importance of the "Job Satisfaction Report."

-18-
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ACTIVITY o

Scoring Key

Some reasons why "Job Satisfaction Reports" are valuable:

1. A JSR gives the student a chance to point out his good experiences

and his bad ones, and decide where he needs to improve.

A JSR cnables the (oordinater to better understand the student's
attitude toward his work.

A JSR provides a regular report to the Coordinator cf whore the student
needs help,

A JSR brings about a greater communication and interaction between the
student and the Coordinator.

ERI!

Aruitoxt provided by Eic:




POST-TEST

INSTRUCTIONS: This test will measure to what degree you have accomplished

the objectives of this LAP. Put your work in the space provided
on the test.

1. List at least three (3) areas or facets of your job which are possible sources
of satisfying and dissatisfying experiences for you. Also, for each area you list,
suggest at least two (2) questions you can ask yourself to determinec what exper-
iences the area in question is providing.

(1) Area:
Questions: a.) 1
[ b.)
(2) Area:
Questions: a.)
b.)
(3) Area:
Questions: a.)
b.)

2. Using the form provided on the next page, fill out a "Job Satisfaction

Report" covering the last week of work on your job. You should have at least

three (3) listings under each of the three {(3) parts of the recport. Address
( the report to your Coordinator.

-20- <33




POST-TEST (continued)

JOB SATISFACTION RLEPORT
(This Is 'The Week That Was)

Best things that happened on the job this weck:

(1)

(2)

(3)

Worst things that happened on the job this week:

(1)

(2)

(3)

I need help with:

(1)

(2)




POST-TEST (continued)

Give at least three (3) reasons why a "Job Satisfaction Report" is valuable
and useful.

(1)

(3)

{
This test will be scored as follows: #1 - 9 points; #2 - 9 points; #3 - 6 points.
Total possible score on post-test: 24 points. If you score 20 points oxr above,
you have accomplished the objectives of this LAP.
Take your post-test to the Coordinator for evaluation.
At this time, the Coordinator will suggest appropriate I-DEAS.

4
{\
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POST-TEST

Scoring Key

Score 1 point for each area or facet of job listed as possible source of
satisfying and dissatisfying experiences. Score 1l point for each question
asked to determine what experience the area in question is providing,
allowing 2 questions per area. Possible score for each set of (Area +
Questions) is 3 points. Since there are 3 such sets of (Area + Questions),
total possible score is 9 points. :

The coordinator must decide if the answers are appropriate. Sample answers:

Area: My relationship to customers
Questions: Do I handle customers effectively and efficiently?

Do customers often irritate me?

Area: My relationship to my supervisor or sponsor
Questions: Do I get along well with my supervisor or sponsor?

Can I abide by the standards he sets for me?

Area: My relationship to fellow employees
Questions: Do I enjoy working with my fellow employees?

Am I respected by my .ellow employees?

Area: My duties and responsibilities
Questions: Do I enjoy doing what I am doing?

What unpleasant tasks do I have to perform?

Area: My working conditions
Questions: Do I work in pleasant surroundings?

am I allowed adequate rest periods or breaks?

Student must fill out the JSR for his last week of work. The Coordinator

must decide on the appropriateness of his responses. Score 1 point for each
listing under “Best things that happened on the job this week," with a maximum
of 3 listings allowed; possible score of 3 points. Score 1l point for each
listing under "Worst things that happened on the job this week ," with a maxi-
mum of 3 listings allowed; possible score of 3 points. Score 1 point for each
listing under "I need help with," with a maximum of 3 listings allowed; possible
score of 3 points. Total possible score on JSR: 9 points.

-23-
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POST-TEST Scoring Key (continued)

Score 2 points for each reason given to show usefulness and value of a
JSR. Three (3) reasons are allowed; total possible score of 6 points.
The Coordinator must decide if the answer is appropriate and deserves
full credit. Some sample answers:

a. A JSR provides me with a written record of my work experience.

b. A JSR gives me a chance to point out my good and bad experiences and
decide where I need to improve.

A JSR enables my Coordinator to better understand my attitude toward
my work.

A JSR provides a regular report to the Coordinator of where I need
help.

A JSR brings about better communication and interaction between me
and the Coordinator.
Scoring: $1 - 9 points; #2 - 9 points; #3 - 6 points.
Total possible score on post-test: 24 points.

Acceptable score: 20 points.
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I-DEAS

Form a work group with at least four (4) other students. Script, produce,
direct, and act out a play showing a work experience student on his job
during a typical week. Be sure to include in the play at least two (2)
satisfying experiences for the student worker, two (2) dissatisfying exper-
iences, and two (2) indicated areas where personal improvement is required.
Present your production to your work experience class and have the audience

fill out what they think the student worker's "Job Satisfaction Report"
would look like for the week.

Go to the library and consult a textbook in psychology or sociology which
discusses the classic "Hawthorne" experiment. This study was conducted at
the Hawthorne plant of the Western Electric Company in Chicago. The effect
of changes in environmental factors on the productivity of a work group was
investigated. 1In a two (2) page paper or a five (5) minute talk to the
class, summarize the Hawthorne experiment and its findings and point out at

least three (3) ways management can both improve employee morale and increase
worker productivity at the same time.

Form a work group with at least two (2) other students and design a school
bulletin board highlighting the best things that happened in school during
the last week, the worst things, and areas where improvement is needed. Use

photographs of school activities, drawings, brief essays, etc. on the bulletin

board. Some examples:
Best things that happened in school last week:

We beat a rival high school in football.
The Junior Class sponsored a dance.

Worst things that happened in school last week:

* Vandals broke into the gymnasium.
There was a big fight between two students after school.

Areas where improvement is needed:

More school support at our athletic activities.
Better student behavior during fire drills.




NOTE TO THE COORDINATOR

If, in your opinion, time is insufficient for the student to complete the

Learning Activity Package, Activity #1 may be omitted.




LAP Prepared By: Alan Rosen

VIORK rXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education: GENERAL

Program Goal: 2.2 Give evidence of having achieved a degree of personal
fulfillment through productive work.

Performance Objective: 2.2.4 Using your weokly Job Satisfaction Reports,

appraise your job performance at regular intervals in terms of growtn
in personal fulfillment.

NOTE TO THiE STUDENT

the time you complete this IAP you will be able to:

List at least five (5) types of porsonal satisfaction and
fulfillment you expect from your work experience job.

Assess your performance on the job in order to determine
if at least three (3) of the above expectations have been
fulfilled, based on entries in your weekly Job Satisfaction
Reports. ’

Appraise your performance on the job in each of the fol-
lowing areas: your relationship to customers; your relation-

ship to fellow employees; and your relationship to your worlk
experience education sponsor,

RAT IONALL

This LAP is designed to enable you to assess your job perfor-

mance based on entries in your weekly Job Satisfaction Reports.

This LAP will also help you to appraise your job performance in

terms of growth in personal satisfaction and fulfillment.

DIRECTIONS

_.J T S SO PRSP TR

In this LAP you will analyze the job performance of another work
oxperience education student after studying the weekly Job Satis-
faction Roports she compiled; discuss with your group what Lypes
of satisfaction and fulfillment you expect on your job; appraise
your own job performance based on a study of your own weekly Job
Satisfaction Reports; prepare a speech, tape, or paper on a topic
of your choice dealing with personal fulfillment on the job.




g
PRE~-TEST

INSTRUCTIONS:

This pre-test will measwre to what degree you can already achieve the
objectives of this LAP, Put your work in the space provided on the test.

1. What do you expect from yowr work experience education job in terms of
personal satisfaction and fulfillment? List at least five (5) expectations.

()

(2)

(3)

e

()

(s)

2. Select three (3) expectations you listed in #1L and assess your performance
on the job in order to dotermine whether or not each expectation has been
fulfilled. In each case, cite incidents from the weekly Job Satisfaction

Reports you have compiled which support your appraisal, Use the form on
the next page.

"'.‘-‘;\
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PRE-TEST (continued)
ple 2. (continuod)
The following is an assessment of my job performance in terms of
fulfillment of expectations which I selected from Question /1.

(1) Lxpectation:

Appraisal of expectation fulfillment:

(2) E.mectatién:

Appraisal of expectation fulfiliment:

(' (3) Expectation:

Appraisal of expectation fulfillment:

2
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PRE-TEST (continued)

3. Using the weekly Job 3atisfaction Reports you have compiled, apprais:
your performance in each of the following areas: your relationship .o
customers, your relationship to your fellow employees, your relation:
ship to your work exper:i‘;iancga education sponsor., In each area, deter-
mine if you have performed well, performed poorly, shown improvement,
need to improve, etc., and cite the incident(s) from your reports which
back up your appraisal. Also, for each area mentioned above, state
what personal satisfaction and fulfillment you are deriving in that area.

The following is an appraisal"of my performance on the job.

(1) 1y relationship to customers
How I have performed in this area with supportive JSR incidents:

£
Yo

i
H
4 \"

Personal satisfaction and fulfillment I am deriving in this area:

(2) 1y relationship to my fellow employees
How I have performed in this area with supportive JSR incidents:

Personal satisfaction and fulfillment I am deriving in this area:

(3) My ralag._onshig to my work experience oaducation sponsor
flow T have. parformed in this area with supportive JSR incidents:

Personal satisfaction and fulfillment I am deriving in this area:

This pro-test will ho scored as foLlows: #l-5 points; #2-9 points; F3-12 points.
Total nossible score on pre-test: 26 points. If you can score 22 points or more,

you will be oxomptod from this LAP on the grounds that you can already achieve its
objectives,

Take your pre-test to the Coordinator for evaluation.

-
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FRE-TEST

.Scoring Key

Score 1 point for each job fulfillment axpectation listed. A maximum
of five (8) listings is allowed, so the total possible score is 5 points.

- Some sample answerss:

A job in an occupational field 1 am interested in

A job which will prepare me for future jobs and carcers
A job in which I do what I am good at doing

A job in which I use the skills I developed in school
A job where I can express my feelings, ideas, talent, etc.
A job which I consider useful

A job sthere I serve mankind.

A job vhich I find challenging

A job which I can be sure of keeping

A job where I earn a decent wage

A job where I can achieve personal recognition

A job which is socially acceptable

A job where I can work independently

A job in which I help other people

A job which I find enjoyable

Score three (3) points for each expectation-fulfillment appraisal. Student
must explain whether or not oxpectaticn has been fulfilled and support
stand with incident(s) from his Job Satisfaction Reports. Instructor must
decide upon appropriateness of answer and whether it deserves full credit
(3 points). Three (3) expectations must be appraised from the student's
list in /., so, at 3 points per appraisal, the total possible score on this
question is 9 points.

Score four (4) points for ez~h appraisal, to be delegated as follows:

3 points for his explanation of "How I have performed in this area...."
(must include a rating of his performance and incidents from his JSR's
which support his rating); 1 point for his statement of what '"Personal
satisfaction and fulfillment I am deriving in this area." Instructor ust
decide upon appropriatensss of answers and whether full credit (4 points)

can be assigned.

Tiwos (3) aroas at four (L4) points each must be appraised, giving a total
possible score on this question of 12 points.

Seoring: L - 5 points; #2 - 9 points; #3 - 12 points.
‘Polal possible scoro on pre-test: 26 points.
Acceptablo scare: 22 points.




LEARNING ACTIVITIES AND RESOURCES

The following activities are required:

ACTIVITY 1
ACTIVITY 2
ACTIVITY 3
ACTIVITY L

After you have campleted the above specified four (l4) activities, tako
Jour work to your Coordinator for checking. Howevar s the Coordinator
may want to check you work on a more periodic basis,such as after each
activity has been completed.

Boegin ACTIVITY 1.




ACTIVITY 1

This activily is designed to provide you with practice in the appraisal of
job performance (as recorded in weekly Job Satisfaction Reports) in terms
of personal development and growth in personal fulfillment.

Below you will find some Job Satisfaction Reports compiled by Sally Sharpe,
a work experience education student who is employed as a waitress. Appraise
Sally's performance, as indicated in her reports, in each of the following
areas: relationship to customers, relationship to fellow employees, and
relationship to sponsor. In each area, determine if she has performed well,
performed poorly, shown improvement, needs to improve, etc., and cite tho
incident(s) from her reports which back up your appraisal. Also, for each
of at least two (2) areas mentioned above, atiémpt to determine what satis-
faction and personal fulfillment Sally is deriving in the area. Use the
form provided on the next page.

Name: Sally Sharoe
Work Experience Bducation Position: Waitress at Mwurray's Restaurant
Work Experience Education Sponsor: Mr. Allen, manager of the restaurant

Job Satisfaction Report (Week of October 4 - 10)
Best things that happened on the job this week: I made $15.00 in tips.
Worst things that happened on the Job this waek: I had an argument with
a bus boy who I thought was stealing some of my tips.
I need help with: Getting customer's orders down faster.

Job Satisfaction Report (Week of October 11 - 17)

Best things that happened on the job this week: Tho sponsor asked me
to work an extra day this week and, when I said I would, he said
he knew I was an employee he could count on to help out in an
emargency .

Worst things that happened on the job this week: Another waitress
told me I was too slow taking customer's order and I got mad at
her for that comment.

I need help with: Learning to get along with my co-workers.

Job Satisfaction Report (Week of October 18 - 24)
Bost things that happened on the job this week: I made $20.00 in tips.
A customar said I was the most conscientious waitress he had ever
had.
Worst. things that happensd on the job this week: The cashier and I had
a disagreooment in front of some customers. IMr. Allen was disturbed
this.

T novd help with: My attitude toward some of the other employees.




ACTIVITY 1 (continued)

An Appraisal of Sally Sharpo's Performance

lar relationship to customers:

Hor relationship to fellow employees:

Hexr relationship to sponsor:

Compare your analysis to that of a friend, and then check jour answers with
the key provided by the Coordinator.

ERIC te g




ACTIVITY 1

Scoring Key

A Sample Appraisal of Sally Sharpe's Performance:

Her relationship to customers:

" 'She is doing reasonably well her and is showing improvement. Her
tips have increased from $15 to $20 a week. (JSR, Oct.l4-10 to J5R,
Oct.18-2ly), which would appear to indicate increased customer sat-
isfaction with her performance. That she is doing well in this
area is also shown by the customer's appreciation for her conscion-
tiousness (JSR, Oct.l8-2L). Howaver, she does appear tc be having
difficuity taking down customer's order rapidly (JSR,Oct.L-10 and
Oct.11-17) and needs to improve in her performance of this skill.

Her relationship to fellow employees:

""8he is not doing well in this area at all, as evidenced by arguments
with a busboy (JSR,0ct.l-10), another waitress (JSR,0ct.11-17), and
the cashier (JSR,0ct.18-24). Obviously, as she notes in JSR,0ct.
11-17, and JSR, Oct.l8-2Li, she must learn to get along better with
her co-workers and improve her attitude toward them. Over the threc
week period covered by the JSR's, she seemingly has not made much
improvement in this area: The arguments she has had are undoubtedly
creating a feeling of dissatisfaction within her and may be nullifying
other personally fulfilling aspects of the job, such as her good
relationship with customers.

ller relationship to_sponsor:
The sponsor feels she is reliable and can be counted on (JSR ,0ct.31-17),
but is concerned about her poor relationships with other employees
(JSR,0ct.18-24). So, her inability to get along with some of her co-
workers is adversely influencing her otherwise good relationship with
her sponsor. Although his compliment to her was a personally satis-
fying experience (JSR,0ct.l1-17), such satisfaction may be nullified
by his concern for her weaknesses in other areas. When she learns to
get along better with fellow employees, her relationship to her sponsor
will consequently improve.




ACTIVITY 2

The purpose of this activity is to enable you to determine what kinds of

satisfaction and personal fulfillment you expect from your work experience
aeducation job.

Form a discussion group with at least two (2) other students. Your group

is to consider the following question: What do you expect from your work
oxperience education job in terms of parsonal satisfaction and fulfillmemnt?
You should be able to come up with at least five (5) such expectations. Some
examples are: A job which involves interésting work; A job where I can be

of service to the public; etc. In determining your expectations, considar
your interests, abilities, goals, valuus, needs personality, stc. After
the discussion, each nember should list five (Ss of his expectations in the
space provided on this page.

My oxpectations from my work experionce education job in terms of
personal satisfaction and fulfillment are:

(1)

(2)
(3)
(k)

(5)

After you have completed this activity, compare your solection of expectations
to that of a friend in another group. Then consult the key provided by the

Coordinator to determine if you left out some axpectations which might be impor-
tint, to you.




ACTIVITY 2

Scoring Key

Below are some sample answers.

1y expectations from ny work experience education aob in terms of personal
satisfaction and fulfillment are:

1.
2.
3.
e
5.
6.
7.
8.
c.
10,
11.
12.
13.
1k.
15.
16.

A job in an occupational field I am interested in

A job which will prepare me for future jJobs and careers
A job in which I do what I am good at doing

A job in which I use the skills I developed in school
A job where I can express ny feelings, ideas, talent, etc.
A job which I consider useful

A job where I serve mankind

A job which I find challenging

A job which I can be sure of keeping

A job vwhere I carn a decent wage

A job where I have self-respect

A job vhere I can achieve personal recognition

A job which is socially acceptable

A job where I can work independently

A job in which I help other people

A job which I find enjoyable

~11-
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ACTIVITY

This activity is designed to give you practice in appraising your job
porformance as recorded in your weekly Job Satisfaction Reports in terms

of personal development and growth in personal fulfillment. Select threo
(3) job axpectations which are most important to you, referring to your

list in ACTIVITY 2 or the list the Coordinator provided (the key) at the
conclusion of that activity. Using your weekly Job Satisfaction Reportis,
assess your porformance on the job in order to determine whether or not

each expectation has been fulfilled. Cite the incident(s) from your reports
which support your appraisal in each case. Use the space provided on the
next page for your assessments.

‘Yo assist you in this activity, the following is provided as a hypothetical
example. Tho student in question is a clerk in a hardware store. In uis

appraisal given below, he refers to the following two incidents related in
his Job Satisfaction Reports:

JSR, Nov. 12-18, Worst things that happenod to me on the job this week:

Custormers ask nie whare things are in the store and most of
the time I do not know what they are talicing about, let alone
where the thing is located in the store.

JSR, Dec. 3-9, Best things that happened to me on the job this week:

A customer asked me what 4o do about a special repair problam
he had, and I was able to direct him immediately to a product
wo stocked which solved his problem. The customer was amazed
and complimented ne, saying, 'Boy, you sure know your stuff."

Part of the student's appraisal:
ixpectation: I want 2 job where I can be of service to other peoplu.

Comments: Whan I first started my job, I didn't know what I was doing.
I couldn't help myself, let alone othear people. It was very frus-
trating. Customers would ask me what a product was supposod to do,
where it was locatod in the store, etc., and I could not give them
any answers. (JSR,Nov.12-18).

However, after a few 1wre weeks on the job, I became familiar with
our products, what they did, where they ware located in the store,
otc. When a customer came to me with a difficult repair problen and
nsled mo what to do, I quickly directed him to a product we carried
which would solve the problem. He was amazed that I was able to

1elp hin solve his problem and was very complimentary toward ms,
(JSR,DOO.3-9).

With the experionce I was gaining every day on the job, I was better
able to be of service to customers, which helped them and provided
me with personal satisfaction and fulfillment. -

-12- 251




ACTIVITY 3 (continued)

‘A The following is an appraisal of my job performance in terms of i‘u].f:.llment
of expectations which aro important to me.

(1)

Expoctations -

Conmants:

(2) Expectation:

Coimoents:

¢ (3) Expoctations

Corments:

Havo o classmate or your parents read your appraisal and comment on it.



ACTIVITY L

This activity is designed to provide you with more practice in assessing
your job performance in terms of personal development and fulfillment.

Prepare a two (2) minute speech to the class, a two (2) minute tape, or
a one (1) page paper on one (1) of the following topics:

"Do I find my job challenging?"

"Do I find my job interesting?®

"Do 1 do productive work on my job?"
"Do I enjoy my job?w

Thoe topic you sclect for this activity must be different from the fulfillment
expectations you dealt with in ACTIVITY 3.

Por your speech, tape, or paper, cite at least three (3) incidents detailed
in your Job Satisfaction Reports to support your answer to the topic auestion.
fxplain how sach of these incidents does support your answer.

Tavo fellow students comment on your presentation.

(If you chose to write the paper, use the form provided on the next page.)




ACPIVITY U (continued)

FORMN FOR PAPER

Topic:

Answer to the topic Question:

Support for answer to topic Question:

(1) Incident from JSR:

How incident supports answer:

Incident from JSR:

How incident supports answer:

Incident from JSR:

How incident supports answer:




POST TEST

INSTRUCTIONS ¢

This post test will measure to what degree you are able to accomplish
the objectives of this LAP, Put your work in the space provided on the
test.

J.. What do you expect from your work experience education job in terms
of parsonal satisfaction and fulfillment? List at least five (5)
expactations,

(1)

(2)

(3)

)

(5)

2. Select tiree (3) axpectations you listed in Question 1 and assess your
performanco on the job in order to determine whether or not each expec-
tation has been fulfilled. In each case, cite incidents from the weekly
Job Satisfaction Reports you have compiled which support your appraisal.

Use the form on the next page.




POST TEST (continued)

2. (continued)

The following is an assessment of my job performance in terms
of expectations which I selected from Question i#l.

(1) Ixpectation:

Appraisal of expectation fulfillment:

(2) ixpectation:

Appraisal of expectation fulfillment:

(3) ixpectation:

Appraisal of expectation fulfillment:

of fulfillment




POST 1EST (continued)

3. Using tho weskly Job Satisfaction Reports you have compiled, appraise
your performance in each of the following areas: yowr relationship to
customers, your relationship:to your fellow employees, and your relation-
ship to yowr work experience education sponsor. In each area, determino
if you have performed well, performed poorly, shown improvement, need
to irprove, etc., and cite the incident(s) from your reports whick back
up your appraisal. Also, for each area mentioned above, state what per-
sonal satisfaction and fulfillment you are deriving in that area.

The .t‘ollowihg is an appraisal of my performance on the job.

(1) li-%wrela'bionshin to customers
I have par?ormed in this area with supportive JSR incidents:

- Personal satisfaction and fulfillment I am deriving in this arsas

(2) My rolationship to my fellow employees
How I have performed in this area with supportive JSR incidents:

Personal satisfaction and fulfillment I am deriving in this area:

Q -18-
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PosT TiST (continuod)
3. (continued)

(3) My relationship to my work experience education sponsor
Hiow I have performed in this area with supportive JSR incidents:

Personal satisfaction and fulfillment I am deriving in this area:

This post tost will be scored as follows: #1 - 5 points; /2 - 9 points; i#3 - 12
points. Total possible score on post-test: 26 points. If you can score 22 points
or more, you have achioved the cbjectives of this IAP,

Take your post-test to the Coordinator for evaluation,

At this time, the Coordinator will refer you to appropriate I-DEAS.

-19-
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1.

POST TEST

Scoring Key

Score 1 point for each job fulfillment expectation listed. A maxdimm
of five listings is allowed, so the total possible score is 5 points.

Sone sample answers:

Job in an occupational field I am interested in

Job whiech will orepare me for future jobs and careers
Job in which I do what I am good at doing

Job in which I use the skills I devoloped in school
Job whera I can express ry feelings, ideas, talents, etc.
Job which I consider useful

Jjob whore 7T serve mankind

job which I find challenging

job which I can be sure of keeping

job vhere I earn a decent wage

Jjob where I have solf-respect

job whare I can achieve personal recognition

job witich is socially acceptablo

Jjob wliere I can work independently

Jjob in which I help other people

A job which I find enjoyable

R - R R Al

Score 3 points for each expectation-fulfillment appraisal. OStudent mist
oaxplain whether or not expectation has beon fulfilled and support stand
with incident(s) from his Job Satisfaction iteports. Instructor must dec-
ide upon appropriatensss of answer and whether 3.t deserved full credit

(3 points). Three (3) expectations must be appraised from the student's
list in #1, so, at 3 points per appraisal, the total possible score on
this question is 9 points.,

Seore lj points for each appraisal, to be delegated as follows: 3 points
for Ivis explanation of "jow I have performed in this area...." (must inclvde
a raving of his performance and incidents from his JSR's which support his
rating); 1 point for his statement of what "Parsonal satisfaction and ful-
fillment ¥ am deriving in this area." Instructor must decide upon appro-
priatoness of answers and whether full credit (Lpoints) can be assigned.

Trae areas of i points sach must be appraised, giving a total possible score
on this quostion of 12 points.

seoring: f1 - 5 points; 2 - 9 points; #3 - 12 points.
Total possiblo scora on post-test: 26 points.
hAecoptablae score: 22 points,

-20- .
<59




I-DEAS

1. lako a swrvey of your work experience oducation class to determine the
amount of job satisfaction tho students are deriving from their jobs.
Dovelop an appropriate job satisfaction questionnaire, preferably with
yes-no questions which can easily be statistically tabulated. take up
the quastions yourself first, then checl with the Coordinator for his
advice and approval. Some sample qQuestions:

Yos Ho i
i

in general, do you find your job interosting?e.sceecsefececccacese
Are you paid an adequate WaZeZ..cccesecesescrcssccrocfosccociiares
Do you et along with your fellow emMployeesS?eieecsecfocccccfecces
lave you developed useful skills on tho jobZ.cececeslececosboocens

'fally the answers on each question, determining the total nurber of "Yes"
and the total number of "Ho" answers for the question. Then, for each
quostion, commute the percentage of "Ies" answers, nsing the follawing

formula:
Humber of "Yes' answers to the question
Total number of ''Yes" and "No" answers to the question X 100f’i_=/

/

-

liake a report to the Coordinator including the questionnaire, murber of
students filling out questionnaires, and percentage of "Yes" answers to
each question. (NOTE: Students should £ill out the questionnairu
anonymously. )

Percontage of "Yos" answers to the question

2. Interview at least five (5) students in your class in order o deterr:ine
if there is a correlation or relationship between an individual's identi-
fication with his job and the amount of satisfaction he is deriving from
the job, This can be done as follows.

Using a rocorder to tape the interview, first ask the individual being
intorviewed to answor the question "/ho are you?" The interviewee should
o told to rospond to this Question with anything that comes into his

% hoad, After he answers the question, ask him, "In general, do you find

‘ your job satisfying and personally fulfilling?" He should answer and
oxplain himself briefly. Obviously, it is important that the interviewee
not now wvhat the true purpose of the interview is. After you have taped
tho five intorviews, play the tape back,

L A

In cach case, dotarmine if tho student mentions his job in answering the

quostion "ho are you?" llo might say something like: "I am Bobby “Jilliaus.

T attond Washington iligh School and nlay in the school band. I alsc work

for tho Acme !lardware Company...." If he doez motion his job in describing

{ who he is, check his response to the next question to see if he finds his

' job satisfying and fulfilling. If he does, you have found a positive
correlation betwoen an individuval's identification with his job and the

-2]-
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I-DEAS (continued)

2.

(continuod)

anount of satisfaction he is doriving from the job. Analyze cach
interview in this way and determine how many of the five studerts
interviewad show such positive correlations.

Submit a2 written report of your findings, in which you also deriva
some of youwr owm conclusions and attempt to answar tho question:

mhy would a newson who is dissatisfioed with his job bs less inclined
to includo his work in a list of sharacteristics of "who he isg?"

22+




LAP Preparéd By: Dr. Sol Taylor

WORK EXPERTENCE FDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education: General

Program Goal: 2.2 Give evidence of having achieved a degree
of personal fulfillment through productive work.

Performance Objective: 2.2.,4 Using your weekly Job Satisfaction

Reports, appraise your job performance at regular intervals in
terms of growth in personal fulfillment.

NOTE TO THE STUDENT

When you have completed this LAP, vou will be able to use
your weekly Job Satisfaction Reports to determine your growth
in the area of personal fulfillment. You will be able to
list those things that have happened to you as a result

of your work experience which indicate growth in general
work experience.

RATIONALE

One way of determinineg a worker's progress is by regular
appraisal reports. The weekly Job Satisfaction Reports
reflect what has occurred in the previous week. Looking
back over a period of several weeks, the worker can use
these reports to see how he has progressed. From this
information, a worker can decide on how he can improve
on the job in the future.

DIRECTIONS
You are required to maintain weekly reports of your
activities on the job. Tn addition, you will complete

three (3) learning activities.




LEARNING ACTIVITES AND RESOURCES

ACTIVITY 1. 1In order to determine if the work you are doing is
meeting your personal needs for fulfillment, you need
some base for comparison., List below what you expect
to achieve as a result of your work experience.

(You can get some ideas from vour work experience
manual or your textbook, or your Work Experience
Education Coordinator.)

The minimum performance level on this activity

is five (5) expectations.

Which of the expectations listed have been attained as a result
of your work experience?

(If none, 1ist ''none".)




ACTIVITY 2.

Given is a list of goals of work experience education
programs conducted in California schools in Santa Barbara
County. Read over the list and rank each item according

to YOUR OWN expectations from the work experience education
program. Put the ranking on the line next to each item.

In case of tie rankings, list hoth items with the same
ranking,

11.

12.

13.

14.

15.

16.

17.

To

To

To

To

To

To

To

To

To

To

To

To

make wiser career choice

learn what emplovment involves

develop hetter understanding of the meaning of work

make progress toward a chosen occupational field

learn to assume greater responsibhility

gain knowledge and attitudes necessary for job success
acquire better work habhits

learn how to get along with fellow workers and employers
develop better personality and more poise

earn more money

make a better school adjustment and avoid becoming a drop-out

develop more appreciation and understanding of the relationship

between formal education and job success

To

To

develpp more appreciation of the value of wages

explore the fields in which occupational interest lies

and to determine suitabilitv for those fields. (To see if
I am well-suited for a particular type of work.)

To

To

To

broaden understanding of the occupational world and of

working conditions in the world of work

improve my understanding of the community .

make the transition from school to work

(Check the results of this studv on page 4.)




Results Of A Study Of Work Fxperience Education Programs In Santa

Barbara County

Ranking
by

Students

13

1

2.5

8.5

5.5

4

5.5

2.5

12

15

17

10.5

14

8.5

16

10.5

These results represent the results of a survey of 146 work experience
education students in Santa Barbara County.

Abbreviated survey item

1.

11.
12,
13.
14.
15.
16.

17.

Wiser choice

Employment involves
Better understanding
Chosen occupation

Greater responsibility
Gain knowledge

Better habits

Get along

Better personality
Financial resources
School adjustment
Education and job success
Value of wages
Suitability

Working conditions
Understanding of the community

.

Transition from school to work




ACTIVITY 3. From the list of goals in Activity #1, list your top
five (5) choices:

From the list of goals in Activity #2, list your top
five (5) choices:

Using the items on this page, and your weekly Job Satisfaction
Reports, appraise your job performance in terms of growth in
personal fulfillment. In your own words, write a paragraph below
appraising your growth since you started vour work experience
education program.




SUMMARY

After you have completed the activities in this LAP, you can.
appraise your job performance in terms of vour goals. Look
over your list of goals in Activity #1 and the survey list on
page 3. Look back over your work experience so far and see
if you have:

1. Met your original goals.
(yes or no)

2. Found some new goals,

(ves or no)

3. Achieved a degree of personal fulfillment,

(yes or no)
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LAP Prepared By: Dr. Sol Taylor

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Iype of Work Experience Education: GENERAL

Program Goal: 2.2 Give evidence of having achieved a degree of personal
fulfillment through productive wark.

Performance Objective: 2.2.5 Toward the end of the school year, obtain
an evaluation fram your Work Experience Lducation sponsor. Analyze the
growth in your performance. Explain whether there has been comparable
growth in your feelings of personal fulfillment,

NOTE TO THE STUDENT:

Near the end of the school year, you will look back on your Work
Expaerience Education. Obtain an evaluation from Yyour Work Exper-
ience Education sponsor. You will compare your prograess at the
end of the school year with the goals you had set for yourself.
You will explain whether there has been growth in your feelings of
personal fulfillment.

RATTIONALE:
This LAP is designed to help you discover how effective your Work

Experience Lducation has been for you during the past school yoar.,

DIRECTIONS:

In this LAP you will complete four activities. They are related

to your performance in your Work Experience Education program and

your growth during the past year. You will list your goals for

Yyour Work Experience Education program; write an essay analyzing

your performance; and evaluate your Work Experience Education sponsor's
final report.




LEARNING ACTIVITIES AND RESOURCES

The activities in this LAP are concerned with your growth
in performance in the Work Experience Education program., You

are to complete each of the activities in this LAP,

269
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ACTIVITY 1

In yowr own words, list at least five (5) goals of the Work
Experience Education program., In other words, what do you think the

programn is designed to do?

vhen you have completed this list, compare it with the list of
goals contained in the Work Experience Education handbook which your
school district uses. If you listed any goals which are not in the dis-
trict Work Experience Education handbook, do you think they should be

included in the WEE program?

Explain why (if you wrote "yes'),




ACTIVITY 2

Write a brief essay of four to six sentences analyzing your
growth in performance in the Work Experience Education program during

the past school year. Indicate where you grew the most and in what

area(s) you did not grow as much as you had hoped.

Complete ACTIVITY 2 in the space provided at the bottom of this page.




R

ACTIVITY 3

Along with actual on-the-job performance, each student should
experience some growth in his feelings of personal fulfiliment. Think
back over the past year and write a brief essay of four to six sentences
explaining whether there has been comparable (to job performance) growth
in your feelings of personal fulfillment.

Complete ACTIVITY 3 in the space provided in the balance of this page.




1.

ience Education program.

ACTIVITY L

f£illment.

Did you achieve most of the goals you had in mind when
you started the program?

Your Work Experience LIducation sponsor is required to give you an
evaluation report form near the end (or at the end) of your Work DIxper-
Read the report carefully. Then read your
essays to the previous two activities (ACTIVITY 2 and ACTIVITY 3).
Answer the following questions based upon the evaluation and your own

estimate of your growth in performance and feelings of personal ful-

es/No
Do you feel that the evaluation of your performance
was generally accurate?
Yes/No
Do you feel that you had a fair chance to succeed in
your work experience station?
Yes/No
As a result of your experience, would you recommend the
same work experience station to your friends?
Yos/No

If you wrote 'mo" to #l, briefly explain why




I-DEAS

Since you have completed (or nearly completed) a work experience
program, you can contribute some ideas to help students who will be
taking the same program next year. Iist the strong points of the
work experience program which might influence some students to emroll
in work experience.

1.

2.
3.
L.
5.
6.

(If you want to list more, continue on the back of this cheet.)

List the weak points of the work experience program.
1.

2.
3.
b
5,
6.

(If you want to list more, contimme on the back of this sheet.)

Would you recommend the Work Experience Education program to
most of your friends?

Yes or No




LAP Prepared By: Alan Rosen

WORK EXPERIENCZ EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work lixperience Education: GENERAL

Program Goal: 2.2 Give evidence of having achieved personal fulfillment
through productive work. '

Performance Objectiva: 2.2.5 Toward the end of the school year, cbtain an
ealuation from your Work lperience lkducation sponsor. Analyze the growth
in your performance. Ixplain whether there has been comparable growth in
your feelings of personal fulfillment.

NOTE TO THE STUDENT

By the time you complete this LAP you will be able to:

1. Use the performance evaluation report your sponsor hag filled out on
you in order to calculate your overall numerical performance rating;
list your strengths, weaknesses, areas of improvement, and areas
needing; improvement; explain how your job performance has contributed
to or taken away from personal fulfillment and satisfaction.

2. List at least two (2) values of a performance evaluvation review to
you, the Work Experience Education student, and at least two (2) valuos
of such a review to your Work Experience Education sponsor.

RATIONALL

This LAP is designed to help you study the sponsor's review of your job
performanco in order to determine growth in your skills, abilities, etc.,
and comparable growth in your feelings of personal fulfillment., Also,

this LA will help you analyze your weaknesses and their effect on you.

b e e e e -

DIRECTIONS

In this LAP you will rate yourself on a performance evaluation report;

use this report to calculate an overall performance rating; analyze your
strengths and areas of improvement on the job in order to determine growth
in personal fulfillment; analyze your woaknesses and areas where you noed
improvement; and discuss the value of a performance evaluation report to both
you, the W, E,E, student, and your W,E.l, sponsor.

i i YO

I
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PRE-TEST

INSTRUCTIONS:

The pre-test will measure to what degree you can already achieve the

objectives of this LAP, Put your work in the Space nrovided on the test.

On the next page you will find a PERFORMANCE EVALUATION REVIGY form. Have
your sponsor evaluate your performance using this form, Based on your
sponsor's evaluation of your job performance, do the following:

(a) Calculate your overall numerical performance rating, taking your
answer out to one digit past the decimal point, Note: U ratings are
assigned 1 point; N ratings are assigned 2 points 5 and E ratings are
assigned 3 points., Show all your work, clearly indicating what yon

are doing,
" First Decimal Place Past Digit
EXAMPLE: 22 I‘—I]!i?r .
22 |
18 o
15 L

(b) List thoso traits or skills which are your strengths (E rated) and
thoso which are your weaknesses (U rated).

Strenyrths:

Weaknesses:

(continued)




ofe PERFRIANCE EVALUATION REVIEM

.1

Student's Name

Job Doscription

Date Hired

Date of Avaluation

Sponsor!'s Name

INSTRUCTIONS T0 SPONSOR s

Evaluate the performance of the student named above on his job, using
the rating form below. For each trait or skill, check the rating box
which best describes the way in which the student has performed on the
Job. The ratings are to bo interpreted as follows: Unsatisfactory (U) -
below the acceptable level of performance; Norm (N) - acceptable, not
outstanding but not bad; and Excellent (E) - outstanding, above tho normn.

Punctuality
Reliability
Cooperation
Judgement
Adaptability
Independence
Creativity
Toroughness
Attitude toward others
Physical anpearance
Responsibility
Enthusiasn
Ability to communmicate

Ability to complete tasks under pressure
Ability to understand instructions
Ability to follow orders

Ability to work with fallow-employees
Ability to deal with customers
Ability to work accurately
Ability to work Quickly
Ability to orpzanize work
Knowledge of Jjob

(Sponsor's Signature)

R




PRE-TEST (continued)

(continued)

(c¢) Think back to when you started your job and list those traits or

skills where you have shown improvement (areas of improvement),
Also, list those traits or skills vhere you need improvement (areas
needings improvement).

Areas of Improvement:

Areas Needing. Improvement:

(d) From (b) and (¢), select three (3) traits or skills considered

strengths or areas of improvement. For each trait or skill selected,
explain how your strong performance or improvement in this area has
contributed to your personal satisfaction and fulfillment. You may
use incidents on the job to highlight your explanation,

(L) Trait or Skill:

Comments:

(continuod)




PRE-TES3T (continued)

1. (Continued)
(d) (Continued)

(2) ‘'frait ar Skill:

Comments:

{ (3) Trait or Skill:

Corments:

(cont.inuod)




PRE-TEST (continued)

1, (Continued)

(e) From (b) and (c), select two (2) traits or skills considered weak-
nesses or areas needing improvement. For each trait or skill sel-
ected, explain how your weak performance in this area has prevented
you from obtaining personal fulfillment and sati sfaction, You may

use incidents on the job to highlight your exnlanation. Also, tell
how and why you plan to improve in these areas.,

(1) Trait or Skill:

Comments:

(2) Trait or Skill:

Comments :

(continuod)
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PRE~TEST (continued)

2, Of what value is your PERFORMANCE EVALUATION REVIEW, both to you
(vhose performance was evaluated) and to your sponsor (who judged
your performance)?

List at least two (2) values of such a report to yourself and at
least two (2) values to the sponsor.

VALUES OF YOUR PERFORMANCE EVALUATION REVIEW

For You (the Work Experience Education student):

(1)

(2)

For Your VWork Experience Education Sponsor:

(1)

(2)

This pro-test will be scored as follows: /L a - 5 points; #1 b - 2 points; #L ¢ -

L4

2 points; L d - 9 points; #1L e - 6 points; #2 - L points.
Potal nossible score on pre-test: 28 points
Acceptablo scores 2l points.

Tako your tost Lo the Coordinator for evaluation.

-1- 28_1
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(a)

()

(c)

(d)

(o)

PRE-TEST
Scoring Key

GCounts number of U checks and multiplies that number by 1 to get total
Counts number of N checks and multiplies that number by 2 to get total
Counts number of E checks and multiplies that number by 3 to get total
Each of the above responses is worth 1 point. -
Adds up above three totals to get a grand total (1 point)
Divides grand total by 22, the number of ratings, to get overall
numerical performance rating » taking division out to one digit past
the decimal place (1 point)

Scoring: Five operations at 1 point apiece gives total possible score
of 5 points.

Strengths: Student lists each skill or trait rated L (1 point)
Wealmesses: Student lists each skill or trait rated U (1 point)

Scoring: Total possible score is 2 points,

Student lists area(s) of improvement (1 point)
Student lists area(s) needing improvement (1 point)

Scoring: Total possible score is 2 points.

Student selects strength or area of improvement and explains how his
strong performance in this area has contributed to his personal satis-
faction and fulfillment, using incident(s) on the Jjob to highlight his
explanation,

Coordinator must decide upon appropriateness and completeness of answer
to determine if full credit will be allowed (3 points).

Three such explanations are required for three different strengths or
improvement areas. Throe explanations at 3 points apiece gives a total
possible score of 9 points.

Student selects weakness or area needing improvement and explains how
his weak porformance in this area has prevented him from obtaining per-
sonal fulfillment and satisfaction, using incident(s) on the job to
highlight his explanation.

Coordinator must decide upon appropriateness and compléteness of answer
to dotermine if full credit will be allowed (3 points),

Two such oxplanations are requirod for two different weaknesses or

areas needing improvement. Two explanations at 3 points apiece gives
a total possible score of 6 points.

(continuud)




PRE-TEST Scoring Key (continued)

2. Studont must list two values of a performance evaluation renort to

himself; 1 point is assigned for each value listed, so possible score
. is 2 point.

\ Student must list two values of a performance evaluation report to

sponsor; 1 point is assigned for each value listed, so possible score ) !
is 2 points.

Total Possible Score is L points.

Some sample answers for values of a PERFORMANCE EVALUATION REVIBI:
For you, the Work Experience [Education Student:

(1) 'The student can get an idea of what the sponsor expects from
him on the job.

(2) The student can determine whether or not he is performing
acceptably on the job.

(3) The student can determine in what areas he needs to improve,
(1) ‘'he student can determine in what areas he has performed well.

For your Work Experience Education Sponsor:

(1) The sponsor gets an opportunity to assess the performance of
one of his workers.

(2) ‘The sponsor helps both himself and the employee by letting
the omployee know what is expected from him,

(3) The sponsor can use the view to determine if the employee
should be given a raise, promoted, etc.

(k) The sponsor must be aware of his employees in order to fill
out the review and in this way can be more sensitive to their
needs.

Total lossible Secores on Pre-Test: #1L a - 5 points; /L b ~ 2 points; #1 ¢ -
2 points; #L d - 9 points; #. e - 6 points; #2 - L poinus,

TOTAL POSSIBLE SCORE ON PRE-TEST: 28 points.

Acceptable Score: 2L points.

i
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LEARNDNG ACTIVITIES AND RESOURCES

The following activities are required: ACTIVITY 1
ACTIVITY 2

ACTIVITY 3
ACTIVITY L

After you have completed the above specified four (L) activities, hand
them in to the Coordinator for checking. However, the Coordinator may
wish to check your work on a more periodic basis, such as after each

activity.

Begin ACTIVITY 1.



ACIIVITY 1

This activity is designed to enable you to evaluate your performance on
your work experience job,

Evaluate your performance on the job, using the rating form below: For
each trait or skill, put a check in what you consider the appropriate
rating box, based on your performance on the job.,

The ratings are to be interpreted as follows: Unsatisfactory - below what
your work experience sponsor might consider acceptable; Norm - acceptable
to work experience sponsor, not outstanding but not bad; Excellent - out-
standing, above the norm,

PIRFORMANCE EVALUATION REVIEW

Studont's Name

Job Description

Date Hired

Key:
Unsatisfactory
Norm

5 Ixcellent

Date of lvaluation

J=a

U o} I

Punctuality
Reliability
Cooperation
Judgement
Adaptability l
Independence |
Creativity , |
Thoroughness |
Attitude toward others
Physical appearance
Responsibility
inthusiasm
Ability to comnunicate

Ability to complete tasks under pressure
Abilitly to understand instruction
Ability to follow orders

Ability to work with fellow-employees
Ability to deal with customers
Ability to work accurately
Ability to work quickly
Ability to organize work
Knowled;e of job

After you have completed your evaluation, have someons who knows you very well

(and thus knows how you probably perform on your job) look at'your ratings and
mako somo commonts,

help you here.

You might choose your best friend, your parents, etc., to
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ACTIVITY 2

The purpose of this activity

is to help you study the evaluation you made in
ACTIVITY 1 in order to assess

your job performance.

In this activity, you will study your PERFORMANCE EVALUATION REVIGW in ACTIVITY 1
in order to: determine and appraise your overall performance rating; list your

strengths and weaknesses; and determine what areas you have improved in and what
areas you need to improve in.

Determination of Overall Performance Rating:

An Unsatisfactory (U) rating will be assigned 1 point; a Norm

be assigned 2 points; and an Excellent (E) rating will be assi
will calculate your

(31) rating will
gned 3 points. You
overall numerical rating, using the space provided below.

(1) Count up the number of checks you had in the U column and multiply |
that number by 1 to get a Total.

Total

(2) Count up the number of checks you had in the N column

and multiply
that nuaber by 2 to get a Total,
Total

(3) Count up the mmber of checks you had in the E column

and multiply
that number by 3 to get a Total,

Total
(L) Add up the Totals from (1), (2), and (3) and get a Grand Total.

Grand Total

(5) Divide the Grand Total in (L) by 22, the number of ratings you made.
Carry your answer out to one digit past the decimal point. This calcu-
lation will give you your Overall Numerical Performance Rating.

Overall Numerical Performance Rating

Appraisal of Overall Performance Rating:

Consider your overall numerical performance rating which you just calculated.
A rating of below 2.0 is unsatisfactory; a rating of 2.0 is acceptable; a rating
of below 2,0 but below 2.2 can be considered above average; a rating of above 2.2
but bolow 2.5 can be considered good; and a rating of 2.% or better can be consi-
dored indicative of superior performance on the job, - Using this scale, state
whera yon rato, whether you are satisfied with this rating, and what you plan to

do to incroeasa. this satisfaction. (Answer briefly in tae space provided at the
ton of the next page.)

L]
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ACTIVITY 2 (continued)

Listing of Performance Strengths and Weaknesses:

List those traits or skills which you consider to be your strengtns (E rated)
and those you consider to be your wealmesses (U rated). Use the space pro-
vided below.

Strengths:

Weaknessas:

Determination of Areas of Improvement and Areas Needing Improvement:

Think back to when you started your job and list those traits or skills where
you have shown improvement (areas of improvement). Also s list those traits
or skills where you need improvement (areas needing improvement), To make
these listings, refer back to the ratings you made of tiraits and skills. Use
the space provided below.

Areas of Improvement:

Aroas Nooding Improvenent:

When you have completed this activity, show it to your parents and have them look
it over to check your calculations, make comments, etc.

-13-
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ACTIVITY 3

This activity is designed to enable you to assess your job performance in
terms of growth in feelings of personal fulfillment.

Refer bacic to ACTIVITY 2 and select at least three (3) traits or skills you
consider strengths or areas of improvement. For each trait or skill, explain
how your strong performance or improvement in this area has contributed to

your personal satisfaction and fulfillment. You may use incidents on the job
to highlight your explanation. (A brief example: Trait or skill - Ability

to complote tasks under pressure. When I first started the job as a counterman
in a restaurant, I was very nervous and couldn't handle all the customer's
orders. This was very irritating to me and to them. MNow, howsver s I have a
very smooth operation. I have confidence in my skills and don't get flustered
when we are crowded. I feel a sense of achievemont and take pride in the fact
that T can handlo such a situvation.) Use the snace provided below for your work.

The Contribution of Iy Strongths or Areas of Improvement to My Personal Fulfillment:

(1} 'Trait or skill:

Comments:

(2) Trait or siill:

Commants:

(3) 'Trait or sicill:

Conpaonts:

(continuod)
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ACTIVITY 3 (comtinued)

Rafer back to ACTIVITY 2 and select at Least two (2) traits or skills you
considor woaknesses or arceas needing improvement. For each trait or skill
selected, explain how your weak perforsanco in this area has nrovented you
from obtaining personal fulfillment and satisfaction. You may use incidents
on the job to highlight your exnlanation. Aso, tell how and why you plan
to improve in this area,

A brief example: ‘Prait or Skill: Ability to work with fellow-employees.
Comments: I am a cook in a coffve house and I have had disagy-eements with

4 waitress and another cook., Hard feelinjs are still present and I natur-
ally do not envy working shifts with either or both of them. This situation,
naturally, has brought me a sense of deep dissatisfaction witia my job and
has lowered my performance on it. I inust therefore "mend some fences" in
order to restore workable relations with the waitress and cook in question,
even if I lose face in the process. In the long run, this will lead to
greater personal gain and satisfaction.,

The Bffect of My Weaknesses and Areas Neoeding Duprovement on iy Personal
Fulfillment and Some Plans for Improvement:

(L) ‘rait or Skill:

Comments: v

(2) Trait or Skill:

Conmonts s

Altor you have completed this activity, have a classmate read over your work
and make some cumments.

16~ &9




ACTIVITY )

This activity is designed to help You realize the value of a performance
evaluation review,

Your Work ixperience Education sponsor will be filling out a form similar
to the PERFORMANCE EVALUATION REVIMW you filled out on yourself. His eval-
vation of your parformance on the job will be studied by both you and him.
Of what value is such an evaluation both to You and him?

Form a work group with at least two (2) other students and attempt to answer
this question, You should be able to list at least two (2) vzlues of an
evaluation report for each of you, After your work group has met, each
student should fill out the forn provided bslow.

VALUES OF A PERFORVANCE EVALUATION RIVIEW

Por the Work :xperience Education Student:

(1)

(2)

For the Work fSxperience Education Sponsor:

(1)

(2)

When you have completed this activity, check your work with that of a friend
from another group.  Then, check your work with the key nrovided by the Coordinator.




ACTIVITY )
Scoring Key

SOHE VALUES OF A PERFORMANCE EVALUATION REVIDW

For the Vork ixperience Education Student: .

(1) The student can get an idea of what the sponsor expects from
him on the job,

(2) The student can determine whether or not he is performing
acceptably on the job.

(3) ‘e student can determine in what areas he needs to improve,

() The student can determine in what areas he has performed well.

For the Vork itxmerience fiducation Snonsor:

(1) The Sponsor gets an opportunity to assess the verformance of
ono of his workers. .

(2) e Sponsor helps both himself and the employee by letting the
employee_ know what is expected from him,

(3) The sponsor can use the review to determine if the employee
should be given a raise, promoted, etc.

(L) e Sponsor must be aware of his employees in order to fill out
the review and in this Way can be more sensitive to iheir needs.

-17- 251




POST TEST

INSTRUCTIONS:

The post test will measure to what degree you can already achieve
the objectives of this IAP. Put your work in the space provided
on the test.

Refer to the PERF(RMANCE EVALUATION REVIEY form on which your Work iixperience
Education sponsor evaluated your performance on the job. Based on your
sponsor's evaluation of your job performance » do the following:

(a) Calculate your overall numerical performance rating, taking your
answer out to one digit past the decimal point. Note: U ratings are
assigned 1 point; N ratings are assigned 2 points; and E ratings are
assigned 3 points. Show all your work, clearly indicating what you
are doing.

(b) List those traits or skills which are your strengths (£ rated) and
those which are your weaknesses (U rated).

Strengths:

Weaknesses:

(continmed)
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POST TEST (continued)

1. (continued)

(¢) Think back to when you started your job and list those traits or

skills where you have shown improvement (areas of improvement).
Also, list those traits or skills where you need improvement (areas
needing improvement).

Areas of Improvement:

Areas Needing Improvement:

(d) From (b) and (c), select three (3) traits or skills considered strengths

or areas of improvament. For each trait or skill selected, explain
how your strong performance or improvement in this arsa has contributed
to your personal satisfaction and fulfillment. You may use incidents
on the job to highlight your explanation.

(1) Trait or Skill:

Comments:

(continued)




POST TEST (continued)

1. (d) (Continued)

(2) ‘frait or Skill:

Comments:

(3) Trait or Skill:

Commonts:

(contimed)




POST TZST (continued)

1. (continued)

(8) From (b) and (c), select two (2) traits or skills considered weak-
nesses or areas needing improvement. For each trait or skill selected,
explain how your weak performance in this area has prevented you from
obtaining personal fulfillment and satisfaction. You may use incidents
on the job to highlight your explanation. Also, tell now and why you
plan to improve in these areas.

(L) Trait or Skill:

Comments:

(2) Trait or Skill:

Comaents:

(continuad) -21-




POST T&ST (conti nued)

2. Of what value is your PERFORIANCE EVALUATION REVIR/ s both to you (whose
performance was evaluated) and to your sponsor (who judged your performance)?
List at least two (2) values of such a report to you and at least two (2)
values to the sponsor.

VALUES OF YOUR PERFORMANCE EVALUATION REVIRW

Por You, the Work lxperience Education Student:

(1)

(2)

For Your Work Experience Education Sponsor :

()

Iids post test will be scored as follows: #L a - 5 points; #1 b - 2 points; FL ¢ -
2 points; #1 d - 9 points; #L e - 6 points; #2 - L points.

Total possiblu score on post test: 28 points.
Accoptablo score: 2 points.

Take your tost to the Coordinator for evaluation. At this time s the Coordinator will
rofor you to appropriate I-DEAS.




POST TEST

Scoring Key

1. (a) Counts number of U checks and multiplies that number by 1 to get total.(l point)
Counts number of N checks and multiplies that number by 2 to get total.(1l point)
Counts number of 1 checks and multiplies that number by 3 to get total.(l point)
Adds up above three totals to get a grand total. (1 point)
Divides grand total by 22, the number of ratings, to get overall numerical

performanceo rating, taking division out to one digit past the decimal
place. (1 point)

Scoring: Five operations at 1 point apiece gives total possible score
of 5 points.

(b) Strengths: Student 1lists each skill or trait rated £ (1 point)
Weaknesses: Student lists each skill or trait rated U (1 point)

Scoring: Total possible score 2 points,

(c) Student lists area(s) of improvement. (1 point)
Student lists area(s) needing improvement (1 point)

Scoring: Total possible score 2 points.

(d) Student selects strength or area of improvement and explains how his J
strong performance in this area has contributed to his nersonal satisfaction |
and fulfillment, using incident(s) on the job to highlight his explanation. |

\

Coordinator must decide upon appronriateness and completeness of answer
to determine if full credit will be allowed. (3 points)

Three such explanations are required for three different strensths or

irprovament areas. Three explanations at 3 points apiece gives a total
possible score of 9 points.

(o) Student salects weakness or area needing improvement and explains liow
his weak perforumance in this area has prevented him from obtaining personal
Lulfillment and satisfaction, using incident(s) on the job to highligit
his oxplanation.

Coordinator mist decido upon appropriateness and cempleteness of answor
to detormino if full crodit will be allowed. (3 points)

Two such oxplanations are required for two different weaknesscs or aroas
needing improvement. Two oxplanations at 3 points apiece gives a total
possible score of 6 points.

(continuod)
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POST TEST Scoring Key (continued)

2. Student iwst list two values of a performance evaluation report to himself';
1 point is assigned for each value listed, so possible scars is 2 points.

Student st list two values of a performance evaluation report to SPONSOr;
1 point is assigned for each value listed, so possiblo scoreo is 2 points.

Total possible score is l points.

SOHE SAHPLE ANSWERS FOR VALUES OF A PERFORMANCE EVALUATION REVIAY

For You, the tlork iXxverionce lLducation Student:

(1) The student can get an idea of what the sponsor expects from hin
on the job,

(2) The student can determine whether or not he is performing accentably
on the job,

(3) 'The studont can determine in what areas he needs to improve,

(L) The student can determine in what areas he has perforned well.

For four Vori: iierience Educabion Sponsor:

() The s onsor gets an opportunity to assess the performance of one
of his workers.

(2) The sponsor lielps both limself and tho employec by letting tho
omployea wnow what is expected from him.

(3) 'The sponsor can use the roview to detarminc if the employee should
bo given a raise, promoted, aic. '

(L) ‘Iho sponsor must be aware of his employees in crder to fill out tho
review and in this way can be more sensitive to their needs.

Tutal posuible scoro on post-test: #La-5noints; f1b -2 points; 1 ¢ - 2 points;
il d - 9 points; /1 o - 6 noints; 2 - | points.

Total possible seore on post-test: 28 points.
Accuptablo score: 2k points.




I-DEAS

Interviow the students in your Work Exmerience Education class in order

to determnine if there is a correlation or relationship between workers:!
Job performance ratings and the extent to which they are personally invol-
ved in their work,

First, oxplain to the class that they will not be penalized for thoir
interview responses, so they should answer the interviaw grestions honestly.
Poso the following question to the class: "If a problom comes up in your
Job and it has not been resolved by the time you go homo, what are the
chances that you will find yourself thinking about the problem after you
leave work?" The students are to seloct one of the following responses as
indicative of their true feelings about the matter: '

A. T am aimost sure to think about it after work.

B. 'Thare's a pretty good chance I'll think about it.
C. I probably won't think about it.

D. I'm almost sure I wouldn't think about it.

Have the student write the respense he selected on a piece of nancr s
identifying it by letter (A,B,C,or D) only. Then, on the same piece of
paper, ask tho student to write down his overall nunmerical nerfor:iance
rating on tho PERFORMANCE EVALUALION REVIIYS filled out by his sponsor,
Collact the papers from the students.

valuate thic resclts as follows: !ake twe separate piles of student paners s
one for students who had overall numerical performance ratings of less than
2,0 and one for students who had overall nwnerical performance ratings of
2,2 or nore. For the less than 2.0 pile, count u;, the tctal number of paners
in the pile and the number of times either C or D was seluctoed. idake the
following calculation, which will give a percentage corrslation botween poor
Job performance ratings and little personal job involvemant:

iluber of timos either C or D selected by the less than 2.0 students
Number of papers in the less than 2.0 pile X 100

For the 2.2 or more ni Lo, count up the total number of naners in the pile and
the number of timos either A or B was selected. lake the following calculation,
which will civo a horcontage correlation botween good job performance ratings
and hipgh porsonal job involvaement:

Nuwber of times either A or B selected by tha 2.2 or more students
Number of napers in the 2.2 or more pile X 1003

(continued)




I-DEAS (continued)

1. (continued)

Commont on thie relationships indicated by your results between job
performance ratings and personal invelvement with the job. Compare
your results with those of another study along these lines: Vroom,
Victor, "Ego-Involvement, Job Satisfaction, and Job Performance,"
Personnel Psychology, 15 (1962): 159 - 177. fou will have to go to
a larpe library to obtain this study. Present your results and the
results of Vroom's study to the class in a short talk.

Form a work group with at least two (2) other students and prepare 2
bulletin board on "wWhat Can Be Learned From Your Work Ixperience Job."

Illustrate at least five (5) types of skills, attitudes, behaviors,
etc., shich can be learned on the work experience job. Use photogranhs
taken by the group or drawings made by the group. Design the project
in a light, even hunorous, vein, as far as illustrations and captions
are concerned. Underneath each illustration, write a brief explanation
of the importance of the skill, behavior, etc. being illustrated, in

a serious vein.

Some examples are given below.

Skill - How to Shandle" the snonsor.
Photograph shows a work experience education student opening
the door for his sponsor and, at the same time, lighting his
sponsor's cigar. The written explanation, which should be
serious, reads: !"The student employee must learn to get along
with his sponsor, if he is to experience job success....”

Skill - Developing "punctuality."
Photograph shows student employee checking in for work at
2:15. IHs sponsor is shown looking at his watch and making
the comment, "You're early, Figby. You're usually 20 minutes
late, not 15." Tho written explanation reads: "If punctuality
is not practiced, the student will soon find himself unemployed."




LAP Prepared By: Tony Thele

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE

Type of Work Experience Education: GENERAL
Program Goal: 2.3 Demonstrate growth in independence and maturity.

Performance Objective: 2.3.1 Maintain a journal with daily entries
in which you describe your activities at your career station. After
one week at the career station, re-examine your journal and list
those skills which you have acquired during this time. Identify
those skills which are most difficult, those which are easy, those
which are most enjoyable, and those which are least enjoyable.
Summarize how you plan to improve these skills which are most
difficult to acquire. Develop a plan to increase your tolerance
for working with those tasks that are least enjoyable.

NOTE TO THE STUDENT

By the time you complete this LAP you will be able to:

1. Keep a daily journal for one week in which you will
describe your activities at your career station.

2. Examine this journal and 1list the skills you have
acquired or tasks you have performed.

3. Identify a skill which is most difficult, a skill which
is least difficult, a skill which is enjoyable, and a
skill which in unenjoyable. 1In each case, give a reason
for your choice.

Use the six-step problem solving approach to provide
possible means of improving at a skill you find difficult
to acquire.

Develop a plan to increase your tolerance for working

at a task you find unpleasant or unen joyable.

RATIONALE

This LAP is designed to show you how to keep a journal and
how to face problems on the job dealing with difficult or
unpleasant tasks you must perform.

DIRECTIONS

You are required to complete all of the activities contained
in this LAP. When this LAP is completed, return it to your
work experience education coordinator. Before you begin
this LAP you will maintain a journal with daily entries in
which you describe your activities at your career station
for one week, as per instructions from your work experience
education coordinator on how to maintain such a journal.




DIRECTIONS (Continued)

In this LAP you will be given the six steps to problem solving.
You will then be asked to use this six-step problem solving
approach to solve one of your personal problems. You will also
be asked to develop a plan for dealing with an unpleansant

task that you have experienced at your work station.

NOTE: You will be required to use this LAP in order to complete
LAP 2.3.2.




PRE-TEST

There is no pre-test for this LAP.
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LEARNING ACTIVITIES AND RESOURCES

ACTIVITY #1

Using Form #1 on page 6, keep a journal of your activities performed
by you at your career station. Include new skills which you have
acquired or tasks you have performed which may be new to your assign-
ment at your career station,

ACTIVITY #2

Examine your journal and identify any two of the following:
One skill/task which was/is most difficult to perform,
One skill/task which was/is easy to perform.

One skill/task which was/is most enjoyable.
One skill/task which was/is least enjoyable.

1
2
3
4

Use Form #2 on page7 to complete this activity,
ACTIVITY #3

The six steps which are given are referred to as a scientific approach
to problem solving.

1. State your problem clearly. (What is it you want to do?)

2. List the obstacles which stand in the way of your solving this
problem. (What difficulties seem to be in my way?)

3. List the assets in your favor that will help you in solving
this problem. (What advantages have I to work with?)

4, List possible solutions, putting down all the possiblities
you can think of, even if some of them don't seem sensible
at the moment. (What can I do to get what I want?)

5. Try to figure out what the results of each solution you
proposed would be. (If I do this, what may be the results?)

6. Choose the solutions that seem best to you and put them into
action,

Using this six step approach, select from your journal a skill
which you are finding difficult to master. Use Form #3 on page 8
to complete this activity.

ACTIVITY #4

Examine your journal and select a task you are required to perform
which you find unpleasant or unenjoyable. Develop a plan which
you feel you might use to reduce the unpleasantness of the task

or to make it more enjoyable.

TASK:




MY PLANS:




FORM 1

(Use with Activity #1)

Journal of on the job activities performed during the week of

to .

month, day

month, day

Date

Description of Activities
and Tasks Performed

Special Skills Learned

Monday

Tuesday

(Yednesday

Thursday

Friday

Saturday

Sunday

3(6




FORM 2
(Use with Activity #2)

The skill/task which I found most difficult to perform:

Reason:

The skill/task which 1 found to be easy to perform:

Reason:

The skill/task which I found to be most enjoyable to perform:

Reason:

The skill/task which was the least enjoyable for me to perform:

Reason:




FORM 3
(Use with Activity #3)

The six step method of problem solving:

1.

State your problem clearly:

List the obstacles which stand in the way of your solving this
problem:

List the assets in your favor that will help you in solving this
problem:

1

List possible solutions, putting down all the possiblities you can
think of, even if some of them don't seem sensible at the moment.

TIry to figure out what the results of each solution you proposed
would be:

Choose the solutions that seem best to you and put them into
action:




POST TEST

There is no post test for this LAP.




I-DEAS

Form a work group with two other members of the class. Devise a
problem-situation the typical work experience student might face
at his career station. Act out the problem for the class, with
one of the members of the work group serving as a narrator. Have
the class offer suggestions on how to deal with the situation.

The work group should evaluate such suggestions and pose its own
solutions to the problem.




LAP Prepared By: Tony Thele

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education: GENERAL
Program Goal: 2.3 Demonstrate growth in independence and maturity.

Performance Objective: 2.3.2 Using the journal you developed
for Per formance Objective 2.3.1, list and describe the duties
and responsibilities which are required in your career station
assignment. List two (2) or more which you find least difficult
to fulfill and two (2) or more you find most difficult to fulfill.
From your work experience education sponsor, obtain a completed
Employee Rating Scale on your performance. Compare your rating
of your performance with your sponsor's rating of your work.
Discuss these two evaluations with your work experience education
coordinator.

NOTE TO THE STUDENT
By the time you complete this LAP you will be able to:

1. List and describe several duties our responsibilities
which are required in your career station assignment.

2. Select frem the above list two duties and/or responsi-
bilities you find least difficult to fulfill and in
each case give a reason for your lack of difficulty.

3. Select from the above list two duties and/or responsi-
bilities you find most difficult to fulfill and in
each case give a reason for your difficulty.

4. Compare the ratings your work experience education
sponsor gave you on the Employee Rating Scale he filled
out on your peiformance on your career station assigment
with the ratings you gave yourself on the Employee Self-
Rating Scale. From this comparison you will be able to
recognize your strong points,

RATIONALE

This LAP is designed to help you analyze your career station
duties and/or responsibilities and the ratings you receive

on the Employee Rating Scale and the Employee Self-Rating
Scale.

DIRECTIONS

In this LAP you will list and describe several duties and/or
responsibilities that are required at your career station.
You will be able to recognize duties and/or responsibilities
which are most difficult as well as those which seem easy

to perform.
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DIRECTIONS (Continued)

You will be asked to have your employer complete an employee
evaluation of your on the job performance and you will use
an Employee Self-Rating Scale to rate yourself. From these
two instruments, the Employee Rating Scale and the Employee
Self-Rating Scale, you will be able to realize your strong
points as well as your weaknesses.

NOTES TO THE INSTRUCTOR:

Before the student takes this LAP his work experience education
sponsor should fill out the Employee Rating Scale in which he
evaluates the student's performance in his career station assign-
ment and the student should evaluate his own performance by filling
out the Employee Self-Rating Scale. These two forms with instructions

on how to fill them out are provided in this LAP.




PRE-TEST

There is no pre-test for this LAP.
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LEARNING ACTIVITIES AND RESOURCES

ACTIVITY #1

From the journal which you developed in LAP 2.3.1, list and describe
several of your duties and/or responsibilities which are required

of you at your career station. Use Form #1 on page 9 to complete
this activity.

ACTIVITY #2

From your 1list which you developed in Activity #1, select two
duties and/or responsibilities you find least difficult to perform
and in each case, give reasons for your lack of difficulty. Use
Form #2 on page 10 to complete this activity,

ACTIVITY #3

From your list which you developed in Activity #1, select two duties
and/or responsibilities you find most difficult to perform and in
each case, give reasons for your difficulty. Use Form #3 on page 11
to complete this activity.

ACTIVITY #4 f

(Employee Rating Scale and Employee Self-Rating Scale should follow
this Activity.) For this activity you will need to compare the
Employee Rating Scale (form which was completed by your work

experience education sponsor) with the Employee Self-Rating Scale
(form which you filled out on your performance.)

Part A

From the Employee Rating Scale, list the categories where you were -
rated very strong (received a 5) and moderately strong (received

a 4). Also, from the Employee Self-Rating Scale, list the categories
where you rated yourself to be very strong and moderately strong.

Use Form #4 on page 12to complete this activity.

Part B

From the Employee Rating Scale, list the categories where you were
rated very weak (received a 1) and moderately weak (received a 2).
Also, from the Employee Self-Rating Scale, list the categories where
you rated yourself very weak and moderately weak. Use Form #5 on
page 13 to complete this activity,




EMPLOYEE RATING SCALE (ERS)

Name of Employee I.D.#

Sex ___ School Job Title

Job Duties Number of months employed
Name of Rater Firm

Date of Rating

This scale is constructed to allow you to make some important decisions
about the personal traits and skills of employees. Below is a sample
rating of a grocery clerk. You will note that there are adjectives which
describe this clerk and five numbers between the adjectives. Here are
what the numbers between the adjectives mean:

TALL 5 4 3 r2 1 SHORT
Very Tall Moderately Tall Average Moderately Short Very Short

EXAMPLE: Grocery Clerk

Tall (? 4 3 2 1  Short
Quick 4 3 @ 1 slow
Happy 5 4 3 2 1  Sad

In the example, the grocery clerk is rated Very Tall; therefore, number S is
circled right next to the adjective TALL. If he were Very Short, number 1
should be circled right next to the adjective SHORT. The numbers between
the two adjectives represent varying degrees of whatever trait we are
measuring. On the next adjective pair, number 2 is circled to indicate

he is more slow than quick.

The same approach applies to the next adjective ratings. Look at the
words HAPPY and SAD and circle the appropriate number between them,
thinking about a grocery clerk who waits on You. Remember the numbers
between the adjectives represent varying degrees between the adjectives.
Look at your own rating above: if he is VERY HAPPY, number 5 should be
circled -- right next to the word HAPPY. If he is VERY SAD, number 1

should be circled right next to the word SAD. MOST PEOPLE FALL SOMEWHERE
IN BETWEEN, '

On the next page you will find a number of these adjectives and other
traits which relate to employees. Keep in mind the employee. Be
sure to place a circle around the number best describing him or her
on each trait. Do not think too long about these ratings. Put down
your first impression. Be sure to complete each item.
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EMPLOYEE RATING SCALE (ERS)

Be sure to complete every item.

item on the scale.

1. Considerate
Efficient
Does good quality work
Sociable

Works well under
pressure

Organized
Cooperative
Reliable
Shows good judgment
. Relaxed

| Thorough
Completes assignments
Communicative
Accurate

Is regular in
attendance

Accommodating
17. Responsible
18. cCatches on quickly
19. Obliging
20. Neat

21. Communicates well
in writing

22. Outgoing

23. Dependable

24. 1Is punctual

OVERALL EFFECTIVENESS
OF EMPLOYEE:

25. Excellent

5
5
5
5
5
5
5
5
5
5

Circle one number only for each

Eo R S T R S R - B - R S

E SR S T R R

3

W W W W W W W W Www

2

N N DD DD N DD NN DD DD

CHARACTERISTICS:

1

T L el i i T

Inconsiderate
Inefficient

Does poor quality work
Unsociable

Works poorly under
pressure

Unorganized

Uncooperative

Unreliable

Shows poor judgment

Tense

Slip-shod

Doesn't complete assignments
Quiet

Inaccurate

Is absent frequently

Demanding

Irresponsible

Doesn't catch on quickly
Obstructive

Sloppy

Communicates poorly
in writing

Withdrawn
Undependable

Is late often




EMPLOYEE SELF~RATING SCALE (ESRS)

Name of Employee I1.D.#

Sex School Job Title

e

Job Ducies ' Number of months on present job

Company or Employer for whom you work

Date of Rating

This scale is constructed to allow you to make some important decisions
about the personal traits and skills of yourself as an employee. Below
is a sample rating of a grocery clerk. You will note that there are
adjectives which describe this clerk and five numbers between the
adjectives. Here are what the numbers between the adjectives mean:

TALL 5 4 3 2 1 SHORT
Very Tall Moderately Tall Average Moderately Short Very Short

EXAMPLE: Grocery Clerk
Tall

Short

5 4 3 2 1
Quick 5 4 ® 1 Slow
5 4 2 1

Happy Sad

In the example, the grocery clerk is rated Very Tall; therefore, number 5 is
circled right next to the adjective TALL. If he were Very Short, number 1
should be circled right next to the adjective SHORT. The numbers between
the two adjectives represent varying degrees of whatever trait we are »
measuring. On the next adjective pair, number 2 is circled to indicate

he is more slow than quick.

The same approach applies to the next adjective ratings. Look at the
words HAPPY and SAD and circle the appropriate number between them,
thinking about a grocery clerk who waits on you, Remember the numbers
between the adjectives represent varying degrees between the adjectives.
Look at your own rating above: if he is VERY HAPPY, number 5 should be
circled -- right next to the word HAPPY. If he is VERY SAD, number 1

should be circled right next to the word SAD. MOST PEOPLE FALL SOMEWHERE
IN BEIWEEN.

On the next page you will find a number of these adjectives and other
traits which relate to employees. Keep yourself in mind. Be sure to
place a circle around the number best describing you on each trait.
Do not think too long about these ratings. Put down your first
impression. Be sure to complete each item.




EMPLOYEE SELF-RATING SCALE (ESRS)

Be sure to complete every item.
item on the scale.

CHARACTERISTICS:
1. Cousiderate 5 4 3 2 1
2. Efficient 54 3 2 1
3. Does good quality work 54 3 2 1
4. Sociable 54 3 2 1
5. Works well under 5 4 3 2 1
pressure
6. Organized 5 4 3 21
7. CooPerative 5 4 3 2 1
8. Reliable 5 4 3 2 1
9. Shews good judgment 54 3 2 1
10, 'Relaxed 5 4 3 2 1
11. Thorough 5 4 3 2 1
12. Completes assignments S 4 3 2 1
13. Communicative 5 4 3 21
14, Accurate 5 4 3 2 1
15. Is regular in 54 3 2 1
attendance
16. Accommodating 5 4 3 2 1
17. Responsible | 5 4 3 2 1
18. Catches on quickly 54 3 2 1
19. Obliging 5 4 3 2.1
20, Neat 54 3 2 1
21. Communicates well 5 4 3 2 1
- in writing
22, Outgoing - 5 3 21
23. Dependable 5 &4 2 1
24, 1Is punctual 5 &4 2 1
OVERALL EFFECTIVENESS
OF EMPLOYEE:
25. Excellent 5 4 3 2 1

Circle one number only for each

Inconsiderate
Inefficient

Does poor quality work
Unsociable

Works poorly under
pressure

Unorganized

Uncooperative

Unreliable

Shows poor judgment

Tense

Slip-shod

Doesn't complete assignments
Quiet

Inaccurate

Is absent frequently

Demanding

Irresponsible

Doesn't catch on quickly
Obstructive

Sloppy

Communicates poorly
in writing
Withdrawn
Undependable

Is late often

Poor




' .
FORM 1
(Use with Activity #1)

hE 1. Duty and/or responsibility:

2. Duty and/or responsibility:

3, Duty and/or responsibility:

4, Duty and/or responsibility:

(’ 5. Duty and/or responsibility:

6. Duty and/or responsibility:

7.. Duty and/or responsibility:

8. Duty and/or responsibility:

R )

ey,




FORM 2
(Use with Activity #2)

l. Duty and/or responsibility:

Reason for lack of difficulty in fulfilling this duty and/or
responsibility:

2. Duty and/or responsibility:

Reason for lack of difficulty in fulfilling this duty and/or
responsibility:




FORM 3
(Use with Activity #3)

1, Duty and/or responsibility:

Reason for difficulty in fulfilling this duty and/or responsibility:

2. Duty and/or responsibility:

Reason for difficulty in fulfilling this duty and/or responsibility:




—

FORM 4
(Use with Activity #4)

From the Employee Rating Scale, list the categories where you were
rated very strong (received a 5) and moderately strong (received

a 4). Also, from the Employee Self-Rating Scale, list the categories
where you were rated very strong and moderately strong.

ERS ESRS
Very strong categories Very strong categories

Moderately strong categories Moderately strong categories




FORM 5
(Use with Activity #4)

From the Employee Rating Scale, list the categories where you were
rated very weak (received a 1) and moderately weak (received a 2).
Also, from the Employee Self-Rating Scale list the categories
where you were rated very weak and moderately weak.

ERS ESRS

Very wgak categories Very weak categories

Moderately weak categories Moderately weak categories |




POST TEST

There is no post test for this LAP.
4 .
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LAP Prepared By: Burnett Cohen

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE #

Type of Work Experience Education: GENERAL
Program Goal: 2.3 Demonstrate growth in independence and maturity,

Performance Objective: 2.3.2 Using the journal you developed for
Performance Objective 2.3.1, list and describe the duties and
responsibilities which are required in your career station
assignment. List two (2) or more which you find least difficult

to fulfill and two (2) or more you find most difficult to ful=
fill.

NOTE TO THE STUDENT

By the time you complete this LAP you will be able to:

l. List and describe the duties and responsiblities
which are required in your career station assignment.

2. Discuss with your sponsor and/or work experience
coordinator which duties and responsibilities of
your career station assignment are least and most
difficult for you to fulfill.

RATIONALE

This LAP is designed to help you describe and to under-
stand your duties and responsibilities at your career
station and to determine which duties and responsibil-

ities are easiest for you to perform and which are most
difficult. )

DIRECTIONS

This LAP is to be completed by all students enrolled in
the General Work Experience Education Program. In this
LAP you will use your daily journal to describe your
duties and responsibilities of the career station. You
will also list a minimum of two (2) duties and responsi-
bilities which are easiest for you to perform and a
minimum of two (2) duties and responsibilities which
are most difficult for you to perform.




PRE-TEST

Instructions: There is no pre~test for this LAP.




LEARNING ACTIVITIES AND RESOURCES

Instructions: You are to complete all six activities of this LAP
and give them to your work experience education
coordinator when they are complete. Your work
experience education coordinator will determine
the minimal level of acceptable performance.

ACTIVITY #1 Using Form A on page 4, write a definition of
a duty of your career station,

ACTIVITY #2 Using Form A on page 4, write a definition of
a responsibility of your career station.

ACTIVITY #3 List and describe the duties which are required in
your career station assignment. Use Form B on
page 5 for this activity.

ACTIVITY #4 List and describe the responsibilities which
are required in your career station assignment.
] Use Form C on page 6 for this activity.

 ACTIVITY #5 Select the two duties and two responsibilities
from Activities 3 and 4 which are easiest for
you to perform, List these on Form D on page 7.*

ACTIVITY #6 Select the two duties and two responsibilities
from Activities 3 and 4 which are most difficuit

for you to perform. List these on Form D on
pase 7. %

* When completed, Activities 5 and 6 should be discussed with

your sponsor prior to turning the LAP into your work experience
education coordinator.




FORM A
(To be used with Activities #1 & 2)

Duty:

Responsibility:




-! FORM B
' (To be used with Activity #3)

Duty #1

Duty #2

Duty #3

Duty #4

Duty #5

(You are not required to list five duties nor are you limited to
listing only five duties.)




FORM C
(To be used with Activity #4)

Responsibility #1

Responsibility #2

Responsibility i3

Responsibility #4

Responsibility #5

(You are not required to list five responsibilities nor are you limited
in the number of responsibilities you may list.,)
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FORM D
(To be used with Activities #5 & 6)

Easiest to Perform

Duties:

Responsibilities:

Most Difficult to Perform

Duties: 1,

Responsibilities: 1.




POST TEST

Instructions: There is no post test required for this LAP.

-8-
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LAP Prepared By: Alan Rosen

WORK EXPERIENCE EDUCATION
LEARNING ACTIVITY PACKAGE i

Type of Work Experience Education: GENERAL

Program Goal: 2.3 Demonstrate growth in independence and
maturity,
Performance Objective: 2.3.3 Based on your findings for

Performance Objectives 2.3.1 and 2.3.2, determine the relation-
ship between the tasks you enjoyed most and the difficulty you
encountered in performing these: and the tasks vou enjoved least
and the dif {culty you encountered in performing those tasks.
Indicate your plans for using your knowledge of these relation-
ships to dsvelop a mature view of productive work.

NOTE TO THE STUDENT

By the time you comnlete this I.AP vou will be able to:

1. List activities or tasks which you encountered little

difficulty in performing and express vour enjovment or
dislike of these activities.

2. List activities or tasks which vou encountered diffi-

culty in performing and express your enjoyment or
dislike of these activities.

3. Determine the relationshins between the difficulty you
encountered in performing tasks at your career station

and the enjovment derived from the performance of these
tasks.

4. Express a mature view of work and productive work hased
on a study of relationships vou analvzed in #3 above,

RATIONALE

This LAP is designed to help vou study the relationships
between the level of difficulty and the degree of enjoyment
in the performance of career station tasks. A knowledge of
these relationships will assist you in developing

a mature view of produciive work.




DIRECTTONS

In this LAP you will list activities that you do well and
state your enjoyment or dislike of these activities; do the
same for activities vou do not do well; learn a numerical
method for determining the relationships between the
difficulty vou encountered in performing the listed activities
and the enjoyment derived from the performance of these
activities; and use these relationships to comment on
differing views of productive work.

oy
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PRE-TEST

INSTRUCTIONS: This test will measure to what degree you can achieve

the objectives of this LAP. Put your work in the space provided
below.

Student's Name:

Based on your daily career station journal and your analyses of

your career station skills, duties, and responsibilities (refer

to your work on Performance Objectives 2.3.1 and 2.3.2), list

five (5) activities or tasks which vou encountered little difficulty
in performing. Use the table helow for vour list. For each activity
listed, check whether vou enjoy doing it; do not enjov but do not
dislike doing it (neutral); or dislike doing it.

Activity or Task Enjoy Neutral Dislike

1.

Based on your work in Performance Objectives 2.3.1 and 2.3.2, list
five (5) activities or tasks which you encountered difficulty in

performing. Use the table below for vour list. For each activity e
listed, check whether you enjov doing it; do not enjoy but do gg;a«»/’”“’

Pt Ret

dislike doing it (neutral); or dislike doing it. e
— —_— -
—— '/’
Activity or Task o Enjoy Neutral Dislike




Pre-Test (cont'd)
| 3. Refer back to question #1. For each check in the table,

E? assign the following numerical values: .
2 for checks under "Enjov'
1 for checks under "Neutral"
0 for checks under "Dislike!

In the space provided below, record the numerical value assigned

to each check for the five (5) activities or tasks listed in the

table. Then add up these numerical values to get a total value.
Follow the same procedure for the table in question #2.

Nuestion #1- Check values for each activity.

Total

Question #2- Check values for each activity.



Pre~Test (Cont'd)

4. Refer back to question #3. The maximum possible total score
for each table is 10. A score of 10 indicates total enjoyment
of the activities, while a score of 0 indicates total dislike
of the activities. A score of 5 indicates neither enjoyment
nor dislike of the activities. A score between 2.5 and 7.5
indicates you don't feel strongly one way or the other about

the activities. A score ahove 7.5 indicates you enjoy most
of the activities.

0 2.5 5. 7.5 10
Totally Neutral Totally
Dislike Enjoy

A. Using the standards for rating your total score given
ahove, evaluate your attitude toward activities or tagks
which you encountered 1ittle difficulty in performing

" (question #1). Based on vour total score for question
_#1, complete the following statement:

I tasks I encountered little
(totally enjoy, mostlv difficulty in performing.
enjoy, neither enjoy
nor dislike, mostly
dislike, totally dislike)

B. Again using the standards for rating your total score
given above, evaluate vour attitude toward activities or
tasks you encountered difficulty in performing (question #2).

Based on your total score for question #2, complete the
following statement:

1 tasks T encountered difficulty in
(totally enjoy, mostly performing.
_enjoy, neither enjoy
nor dislike, mostly
dislike, totally dislike)




Pre~-Test (Cont'd)

Read the two (2) paragraphs below, each of which offers a
different perspective of work and productive work. In the space
provided beneath each paragraph, comment on whether the ideas
expressed in the paragraph reflect what you consider to be a
mature view of work and productive work. Use your knowledge of
the relationship between the tasks you enjoved most and the
difficulty you encountered in performing these; and the tasks
you enjoved least and the difficulty you encountered in performing
those tasks. (You studied these relationships in questions #1,
#2, #3, and #4 of this test.) You may feel that some of the
ideas expressed in the paragraph have merit, while others do
not. If this is the case, you are to explain your position.

A. A job which offers no challenges and involves tasks which |
are easy to perform soon becomes bhoring, routine, and ’
unenjoyable. T like to be challenged in my work. Fasv
work is not as fulfilling. |

Comments:

B. The easier the joh, the better I like it. Who needs the
headaches involved in performing difficult tasks? Working
at a job is something which must be tolerated, so the work
might as well be as easy as possible.

Comments:




Pre-Test (Cont'd)

This test will be scored

in
i#2
i3
4
#5
Total possible score

as follows:

5 points
5 points
6 points
4 points
10 points
30 points

If you can score 25 points or more, vou have given evidence that

you can already achieve the objectives of this LAP.
test to the Coordinator and he will score it for you.
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PRE=TEST (Scoring Kev)

Student lists activities or tasks he encountered little
difficulty in performing and checks his attitude toward the
performance of the task or activity. For each activity or
task he lists and checks, score 1 point. He was to list five
(5) and check his attitude toward each, so the total possible
score on this question is: 5 points.

Student lists activities or tasks he encountered difficulty
in performing and checks his attitude toward the performance
of the task or activity. For each activity or task he lists
and checks, score 1 point. He was to list five (5) and check

his attitude toward each, so the total possible score on this
question is: 5 points.

Student refers back to question #1, assipns point values of

2 for checks under "Fnjov" - 1 for checks under "Neutral" -

0 for checks under "Dislike." He then adds up the numerical
values to get a total value. Score one point if the student
correctly assigns point values to all of the checks and score
two points if the student correctly adds up these numerical
values to get the total. So the total possible grading score
on this part of question #3 is three points.

Student must also refer back to question #2 and follow the
same procedure of assigning numerical values to checks and
adding up these numerical values to get a total. Again,
Coordinator is to score one point for correct assignment of
point values to all of the checks and two points for correct
addition of point values to get the total. So the total
possible grading score on this part of the aquestion is three
points. Total possible score on question #3: 6 points.

A. Score two points if the student correctlv completes the
statement. TIf his total check-point score from question #1
is 0, he should have written in "totally dislike" - if less
than 2.5, "mostlv dislike" - if between 2.5 and 7.5, "neither
enjoy nor dislike" - if greater than 7.5, "mostly enjoy" -
and if 10, "totally enjoy."

B. Score two points if the student correctly completes the
statement. Tollow standards given in A to see if he
correctly identifies his check-point score total from
question #2.

Total possible score on question #4:

4 points.




Pre-Test (Scorineg Kev) (cont'd)

5. Tor student's comments on each paragraph, score five points,
Student should comment on whether ideas in paragraph reflect
what he considers to be a mature view of work and productive
work. In his comments, student must refer to what he has
discovered about the tclationship between the difficulty
involved in performing 2 task and the enjovment derived there-
from (based on the knovwiedoe of these relationships he gained
in questions #1, #2, #3, and #4 of this test). Coordinator
may assign partial credit to the student's comments. Since
the student must comment on two (2) paragraphs (A and B), the
total possible score on question #5 ig: 10 points.

Scoring on test: #1 - 5 points

#2 - 5 points

#3 - 6 points

#4 - 4 points

#5 - 10 points

Total possible score - 30 points
Acceptable score - 25 points




LEARNING ACTTVTTTES ANN RFSMITDPCARA

The followinp Activities are required: Activities #1, #2, #3, and
#4. After you have completed the ahove snecified four (4) Activities,
hand them in to the Coordinator for checking. However, the Coordinator

Mmayv want to monitor your work on a more periodic bhasis, such as after
each Activitv,

ACTIVITY #1 The purpose of this activity is to help vou determine
the relationship between the level of difficultv and

the degree of enjovment in the performance of everydayv
tasks.

In this Activity, vou will examine vour evervday
activities in order to assess vour attitudes toward them,

Part A: 1In the space provided in the tabhle below, list
five (5) activities or tasks vou are skilled at or per-
form well. Some possible examples are: building model
cars, playing baskethall, writing letters, ete. For

each activitv listed, check whether you enjov doing it;

do not enjoy doing it but do not dislike doing it (neutral) ;
or dislike doine it.

ACTIVITY OR TASK EN.IOY NFUTRAL DTSLIKE

Part B: 1In the space nrovided in the table helow, 1list

five (5) activities or tasks you do poorly or do not per-
form well. For each activitv listed, again check whether
vou enjoy doing it; do not enjov doing it hut do not dislike
doing it (neutral); or dislike doing 1it.

ACTIVITY OR TASK ENJOY NEUTRAL DISLIKE

-10-
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Activity #1 (Cont'd)

When you have completed this activity, have someone who
knows you well (such as a relative or pood friend) comment
on your work.
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ACTTVITY #2 This Activitv is designed to enahle vou to learn a

method for evaluating the relationship between the
level of difficultv and the demree of enjoyment in
the performance of everyday tasks.

Tn this Activitv, vou will use the checklists from the
previous Activitv to form some conclusions reparding
vour attitudes toward some of vour everwvdav activities.

Refer back to Activitv #1 on page 10. ive a numerical
value to each check in the table in Part A as follows:

2 for checks under "Fnjov" - 1 for checks under "Neutral" -
and 0 for checks under "Dislike." Tn the space provided
below, record the numerical value assigned to each check
for the five (5) activities or tasks in the table. Then
add up these numerical values to pet a total value. Do

the same for the tahle in Part B of Activitv itl.

Part A. Check values for each activitv

5. Total:

Part B. Check values for ecach activitv

5. Total:

The maximum nossible total for ecach part i{s 10. A score of 10
indicates total enjovment of the activities, while a score of 0
indicates total dislike of the activities. A score of 5

indicates neither enjovment nor dislike of the activities. A
score between 2.5 and 7.5 indicates vou don't feel stronglv one

way or the other about the activities. A score helow 2.5 shows vou

dislike most of the activities. A score ahove 7.5 indicates vou
enfov most of the activities.
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Activitv #2 (Cont'd)

0 2.5 5 7.5 19
. Totally Neutral Totallv
Dislike Enjov

Using the standards for rating your total score siven
on pape 12, evaluate your attitude toward activities
or tasks vou are skilled at or perform well (Part A),
Make this evaluation bv completing the following
statement, (based on vour score in Part A).

T activities T do well.

(totally enfov, mostlv enjoy,
4
|

neither enjov nor dislike,
mostlv dislike, totallv
dislike)

Now consider vour score or total in Part B.
Evaluate vour attitude toward activities or tasks vou

do poorlv or do not rerform well hv completing the
following statement:

T
(totallv enjoy, mostlv enjov,

i neither enjov nor dislike,

mostlv dislike, totallv dislike)

activities T do poorlv.

Compare your evaluations with that of a friend.




ACTIVITY {3

The purpose of this Activity is to expose vou to
mature viewpoints of productive work.

In this Activity, vou will interview three (3)
successfullv emploved adults in order to determine

their attitudes toward their work. Ask each adult the
questions listed below, taking notes on or tape recording
their responses. In the space nrovided heneath each
question on this page, summarize the answers vou receive.

1. Do difficult tasks on the job provide an enjovable

challenge or do they make vour work a grind? Please
exnlain.

2. Are easv tass on the job a source of satisfaction or
dissatisfaction for vou? Tlease explain.

Compare the resnonses vou received to those of a fellow
student who also conducted the interviews.




PRadl ey

ACTIVITY #4 The purpose of this Activity is to help vou formulate

and express vour own philosonhv and viewpoint regarding

productive work, based on what you have learned ahout
vourself and from others.

Tn this Activitv, vou will read two (2) paragraphs, each
of which offers a different persnective of work. Tn

light of what vou have learned about yourself and what

you have learned from others resardine work, vou are to
comment on each paragraph, pointing out whether or not

vou feel it reflects a mature, realistic attitude toward
productive work. You mav feel that some of the ideas
exoressed in the paragraph have merit, while others do
not. If this is the case, vou are to explain vour position.

Use the space provided heneath ecach parasraph for vour
comments.

Parapgraph 1.

An easv job is the best kind of joh to have. It mav not
be challenging or enjovahle hut the pavcheck is there

just the same. The less difficult the job, the more 1
like 1t.

Paragranh 2,

The only kind of job to have is one that offers me a
challense. The more difficult the challence, the hetter
I like it. T find it verv eniovable to nerform difficult
tasks.

Compare vour comments on these naragraphs with those of a fellow student.
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POST-TFRST

INSTRUCTIONS: This test will measure to what degree vou can achieve

the ohjectives of this LAP. Put your work in the space provided
below.

1. Based on vour daily career station journal and vour analvses of
vour career station skills, duties, and responsibilities (refer
to vour work on Performance NOhjectives 2.3.1 and 2.3.2), list
five (5) activities or tasks which vou encountered little
difficulty in performing. Use the table helow for vour list.
For each activity listed, checl whether vou enjov doing it; do

not enjov doing it but do not dislike doing it (neutral); or
dislike doings it.

Activity or Task Enjov Neutral Nislike

2. Based on vour work in Performance Objectives 2.3.1 and 2.3.2, 1list
five (5) activities or tasks which vou encountered difficulty in
performing. Use the table helow for vour list. For each activitv
listed, check whether vou enjov doine it; do not eniov doings it
but do not dislike doing it (neutral); or dislike doing it.

Activity or Task Fnjov Neutral Niglike
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Post-Test (Cont'd)

’a 3. Refer hack to question #1. For each check in the tabhle, assign

. the following numerical values: 2 for checks under "FEnjoy'" -
1 for checks under "Weutral" - and 0 for checks under "Niglike."
Tn the space provided helow, record the numerical value assigned
to each check for the five (5) activities or tasks listed in the
tahle. Then add un these numerical values to pet a total value.
Follow the same procedure for the table in question #2.
Nuestion #1 Check values for each activitv
.
2.
3.
4,
5. . Total:
Ouestion #2 Check values for each activity
.
2,
3.
b,
5. Tatal:

4. Pefer back to auestion #3. The maximum nossible total score
for each tahle is 10. A score of 10 indicates total enjovment
of the activities, while a score of 0 indicates total dislike of
the activities. A score of 5 indicates ncither enjovment nor
dislike of the activities. A score between 2.5 and 7.5 indicatecs
vou don't feél stronalv one way or the other ahout the activities.
A score helow 2.5 shows vau dislike most of the activities. A
score ahove 7.5 indicates vou ecniov most nf the activities.
k <
n 2.5 5 7.5 10
Totallv Neutral Totallv
Nislike Fnjov
{
5
. A
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Post-Test (Cont'd)

A. Using the standards for rating your total score given ahove,
evaluate vour attitude toward activities or tasks which you
-encountered little difficultv in performing (question #1).

Based on vour total score for question #1, comnlete the
following statement:

T tasks I encountered little

(totally enjoyv, mostly enjov, difficultyv in performing.
enjoy, neither enjov nor

dislike, mostlv dislike,

totally dislike)

B. Again usine the standards for rating vour total score
given above, evaluate your attitude toward activities or
tasks you encountered difficulty in performing (guestion #2).
Based on vyour total score for question #2, complete the
following statement:

I

tasks T encountered difficulty
(totally enjov, mostly enjov, in performing.

neither enjov nor dislike,

mostly dislike, totallv

dislike)

Read the two (2) paragraphs helow, each of which offers a
different perspective of work and productive work. Tn the space
provided beneath each paragranh, comment on whether the ideas
expressed in the paragraph reflect what vou consider to he a
mature view of work and productive work. Use your knowledgse of
the relationship between the tasks vou enjoved most and the
difficulty vou encountered in performing these: and the tasks
you enjoyed least and the difficultv vou encountered in performing
those tasks. (Vou studied these relationshins in questions #1,
#2, #3, and ¥4 of this test.) You may feel that some of the.
ideas expressed in the paragraph have merit, vhile others do
not. If this is the case, you are to explain your position.

A. A job which offers no challenpes and involves tasks which are

easv to perform soon hecomes horinp, routine, and unenjovable.
I like to be challenged in mv work. Fasy work is worthless.

Comments:




Post~Test (Cont'd)

B. The easier the job, the better T like it. Who needs the
headaches involved iu performing difficult tasks? UWorkine
at a job is something which must be tolerated, so the work
might as well be as easv as possible.

Comments:

This test will bhe scored as follows:

#1 - 5 points
2 5 points
#3 6 points
a4 4 points
#5 =10 points
Total possible score =30 points

If vou score 25 points or more, you have given evidence that you
have achieved the obiectives of this LAP. Take vour test to the
Coordinator and he will score it for vou.




POST-TEST (Scoring Key)

Student lists activities or tasks he encountered little difficulty
in performing and checks his attitude toward the performance of
the task or activity. For each activitv or task he lists and
checks, score 1 point. He was to list five (5) and check his

attitude toward each, so the total possible score on this question
is: 5 points.

Student lists activities or tasks he encountered difficultv in
performing and checks his attitude toward the performance of

the task or activity. For each activitv or task he lists and
checks, score 1 point. He was to list five (5) and check his

attitude foward each, so the total nossible score on this
question is: 5 points.

Student refers back to question #1, assigns point values of 2
for checks under "Enjov'" - 1 for checks under "Neutral" - and

0 for checks under "Dislike." He then adds up the numerical
values to get a total value. Score 1 point if the student
correctly assimns point values to all of the checks and score

2 points if the student correctlv adds up these numerical values
to pet the total. So the total possible grading score on this
part of question #3 is 3 points.

Student must also refer hack to question #2 and follow the same
procedure of assigning numerical values to checks and adding up
these numerical values to get a total. Again, the Coordinator
is to score 1 point for correct assimnment of point values to
all of the checks and 2 points for correct addition of point
values to pet the total. fo the total possible srading score on
this part of the question is 3 points. Total possihle score on
question #3: 6 points.

A. Score 2 points if the student correctlv completes the
statement. Tf his total check-noint score from auestion #1
is 0, he should have written in "totallv dislike" - if less
than 2.5, "mostly dislike" - if between 2.5 and 7.5, "neither

enjoy nor dislike" - if greater than 7.5, "mostlv enjov" -
and if 10, "totallv enjov."

|

Score 2 points if the student correctlv comnletes the
statement. Follow standards given in A to see if he correctlv
identifies his check-point score total from auestion #2.

Total possible score on question #4: 4 points.




Post-Test (Scoring Key) (Cont'd)

5. For student's comments on each paragraph, score 5 points.
Student should comment on whether ideas in paragraph reflect
what he considers to he a mature view of work and productive
work. Tn his comments, student must refer to what he has
discovered about the relationship hetween the difficultv in-
volved in performing a task and the enjovment derived there-
from (based on the knowledge of these relationships he gained
in questions #1, /2, #3, and #4 of this test). Coordinator
may assign partial credit to the student's comments. Since
the student must comment on two (2) parapraphs (A and B), the
total possihle score on question #5 is: 10 points.

Scoring on test:

#1 - 5 points

#2 - 5 points

#3 - 6 points

#4 - 4 points

#5 - 10 points

Total possihle score - 30 points
Acceptable score - 25 noints
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T-DEAS

Read a biographv or an autobiography of a famous inventor,
scienrist, musician, etc., such as Thomas Fdison, Albert
Einstein, or Auturo Toscannini. Give a three-minute oral
report to the class or write a two~pape paper in which vou
analvze this famous nerson's attitudes toward his work. Be
sure to comment on the effect his interest in, and enjovment
of, his work had in helpine him overcome ohstacles and rise
to the top of his field.

Collect at least three (3) famous savings, auotations, or
passages which express a relationship hetween the difficulty
encountered in performing a task and the enjovment derived from
the performance of the task. A librarian can refer vou to
appropriate quotation hooks, dictionaries, etc. Check subject
headings such as 'work," '"enjovment," "difficultv," etc. in
the hooks the librarian suggests. ‘rite out each saving,
quotation, or passage on a piece of cardboard, giving the
author and source. Post the cardboard on a hulletin board.

NDraw at least two (2) cartoons which express a relationship
between the difficultv encountered in performing on-the-job
tasks and the enjovment derived from the performance of such
tasks. For example, vour cartoon might show a photogravher in
his studio exclaiming, "Bov, what a tough jobh this is. Working
under these hot limhts all the time, alwavs havine to meet
deadlines, etc. is just too much for me." 7Tn the backeround on
the cartoon are several beautiful girls, all of whom are
scantily clad, posing for a picture. The caption for the
cartoon reads, "It's a roupgh life."
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