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The Center for Vocational and Technical Education, an independent unit
on The Chic State University campus, operates under a grant from the National
Center for Educational Research ond Development, U,S. Office of Education.

It serves a catalytic role in establishing consortia to focus on relevant
problems in vocational and technical education. The Ceanter is comprehensive
in its commitment and responsibility, multidisciplinary in its approach and
interinstitutional in its prograr.

The Center's mission is t¢ strengthen the capacity of state educational
systems to provide e’fective cccupational education programs consistent with
individual needs and manpower ¢ uirements by:

Conducting research and :Zevalopment to £ill voids in existing
knowledge and to develop weshods for applying knowledge.

+ Programmatic focus un ssate leadership development, vocational
teacher education, curr”-=ulum, vocational choice and adjustment.

+ Stimulating and strengt. .ing the capacity of other agencies
and institutions to create durable solutions to significant
problems.

* PROVIDING A NATIONAL INFORMATION STORAGE, RETRIEVAL AND
DISSEMINATION SYSTEM FOR VOCATIONAlI ,sND TECHNICAL EDUCA-
TION THROUGH THE AFFILIATED ERIC CLEARINGHOUSE.
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FREFACE

Abstracts of Instructional Materials in Vocational and Technical Education (AIM)
and the companion publication Abstracts of Research and Related Materials in Voca-
tional and Technical Education (ARM) announce the availability of documents acquired
and processed by the ERIC Clearinghouse on Vocational and Technical Education. AIM
includes abstracts of materials typically designed for teacher use or student use in
the classroom, and annotations of bibliographies or lists of instructional materials.
Tt will be of particular interest to teachers, curriculum specialists, supervisors
and administrators involved in the use of instructional materials in the teaching-
learning setting, or in curriculum development. ARM incorporates zbstracts of re-
search and other materials which are useful to a wide audience of users such as
researchers, supervisors, teacher educators, education specialists, administrators,
teachers and others who have an interest in vocational and technical education.

These publications prepared by the ERIC Clearinghouse on Vocational and Technical
Education are published quarterly beginning with the Fali 1967 issue.

The ERIC Clearinghouse on Vocational and Technical Bducation is a division of
the Center for Research and Leadership Development in Vocational and Technical Edu-
cation located at The Ohio State University and is one of the clearinghouses of the
Educational Resources Information Center (ERIC-USOE). With the growth of vocational
and technical education programs, there is an increasing need for accessible infor-
mation that can be used in developing logical cheins of reasoning for research acti-~
vities, for improving school practices and for shortening the theory-practice gap.
This Cleoaringhouse is striving to provide a useful and vital furction in dissemina-~
tion of information on vocational and technical education. ARM and AIM give visi-
bility tc a document-based information system which constitutes an on-going data
bank of research and r<source materials in vocationali and technical education.
Following are some of the benefits derived from this data base:

% p central source of information to be reviewed and synthesized into state-of-
the-art papers, critical reviews, interpretiv~ papers, etc.

¥ 0 ores includis differs ..t kiuus or materizls, e.g., instructional

materials, descriptive reports, survey reports, dissertations, conference

proceedings, program plans or procedures, research reports.

Provision for availability of primary source matertzls through the ERIC Docu-
ment Reproduction Service (EDRS) and/or other disf: htution agencies.

% £ source of bibliographies and a resource for dev-:lojpment of bibliographies.

#* A source of materials for different user groups (—.e.., administrators, super-
visors, teacher educators. teachers, legislative znd advisory bodies)} with
information needs in such diverse areas as teaching and learning, menpover
needs and requirements, resezrch design and methodology, evaluation.

Since this Clearinghouse is e component of a larger Iin“ormation system, ERIC,
it is logicel that certain simila.ities amorg publications exist. In this regard
the format ¢f ARM and AIM is similar to that of Research u Education (RIE)L, the
primary publication of the Educational Resovrces Informe™ on Center (ERIC). RIE

l§E§ea;ch in Education is published 12 times a year. Tae first issue was no. 1,
November 1966, Subscription: Domestic $21.00 a year; Ifcreign $5.25 additional.
Single copy: Domestic, $1.75. Send check or money orde * (no stamps) to the Super-
intendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402
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jincludes abstracts from all ERIC Clearinghouses. The abstracts of materials reported
in ATM relate specifically to the educational field of vocational and technical edu-~
cation and constitute a segment of ERIC, the national information sysiem for American
education.

Tn addition to the two quarterly publications, Abstracts of Research and Related
Materiels in Vocational and Technical Education (ARM), and Abstracts of Instructional
Materisls in vVocational and Technical Education (AIM), other publications will be
issued from Lime to time. These will typically concern themselves with reviewing and
synthesizing information in specific areas of vocational and technical education, e.g.,
Review and Synthesis of Research in Technical Education; Agricultural Education;

Home Economics, etc., and with reviewing and synthesizing information related to
topical areas such as th2 economics of vocational and technical education.

We are indebted to our colleagues within the profession for their cooperation
in forwarding materials to the clearinghouse and for their suggestions and comments
which have materially assisted in the development of this program. We anticipate
further refinement and improved procedures with the continued assistance of our
advisory committee.

Robert E. Taylor
Director
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INTRODUCT ION

Organization of
ABSTRACTS OF INSTRUCTIONAL MATERIALS
TN VOCATIONAL AND TECHNICAL EDUCATION

Abstracts of Instructional Materials in Vocational and Technical Fducation (ADI)
is organized in two sections -- resumes and indexes -~- to serve those seeking specific
information. Resumes contain an abstract indicating the content of a document in
200 words or less, as well as various other information about each document as ex-
plained in a diagram on page x. Indexes provide specific approaches to documents
reported in the resume section.

Beginning with this issue of AIM, both the resume and index sections have
undergone several changes in the interest of increased utility for the user.
The format of the resume section has been changed to & 2-column page, with
resumes arranged in ascending VT (Vocational-Technical) number orcer throughout
the resume section, and no longer separated into topical groupings. Vocational-
Technical (VT) numbers are identification numbers assigned to documents as they
are processed. Documents which have been pulled from RIE resume tapes appear in
uppercase letters only-

The index section now consists of the following three indexes:
Subject and Identifier Index
Personal and Institutional Author Index

Conversion of Document Number Index (VI %o ED or MP, ED or MP to VT)

A1l of the indexes refer to page numbers in this pnblication to enable the reader
to quickly locate any resume of interest.

Availability of AIM

ATM is published quarterly (Fall, Winter, Spring, Summer). The first issue be-
gan Fall 1967. At this time the four issues for the period Fall 1967 - Summer 1968
and the AIM-ARM Annual Indexes are avallable only on nmicrofiche or facsimile copy.
Annual subscriptions are available beginning with Fall 1968. Microfiche or facsimile
copy for all previous issues may be ordered from ERIC Document Reproduction Service,
(EDRS), P.O. Drawer O, Bethesda, Maryland 200lLk. Please write to EDRS for order
forms.

ED 013 337 Fall 1967 AIM MF -~ § .65 or HC - $6.58
ED 015 336 Winter 1967 AIM MF - $ .65 or HC - $6.58
ED 017 T7h5 Spring 1968 AIM MF - $ .65 or HC - $6.58
ED 020 Ll Summer 1968 AIM MF - $ .65 or HC - $6.58
ED 022 06L AIM-ARM Annual MF - $ .65 or HC - $6.58
Index 1967-68
ED 023 936 Fall 1963 AIM MF - $ .65 or HC - $6.58
ED 028 302 Winter 1968 AIM MF - $ .65 or HC - $6.58
ED 030 769 Spring 1969 AIM MF - $ .65 or HC - $6.58
ED 032 433 Summer 1969 AIM MF - $ .65 or HC - $6.58
ED 036 652 AIM-ARM Annual MF - $ .65 or HC - $6.58
Index 1968-69
ED O34 075 Fall 1969 AIM ;7 - $ .65  or KC - $6.58
ED 037 584 Winter 1969 AIM MF - $ .65 or HC - $6.58
ED Okl 159 Spring 1970 ATM MF - $ .65 or HC - $6.58
ED O42 930 Surmer 1970 AIM MF - $ .65 or HC - $6.58
ED Ok2 929 ATM-ARM Annual MF - $ .65 or HC - $6.58
Index 1969-70
ED OL5 853 Fall 1970 AIM MF - $ .65 or e - $6.58
ED OL48 514 Winter 1970 AIM MF - $ .65 or HC - $6.58
ED (See Oct. '71 RIE) Spring 1971 AIM My - $ .65 or HC - $6.58
v




Subscriptions for hard copy may be initiated with the Fall 1968 issue, or sub-
sequent issues. Send order indiceating quarter and year that subscription is to
begin to:

ATM-ARM

ERIC Clearinghouse

The Center for Vocationzl and Technical Education
1900 Kenny Road

Columbus, Ohio 43210




Availability of Materials Reported in AIM

A basic concept of the ERIC system is to meke known the availability of the
full text of materials abstracted. Most of the materials processed into the ERIC
system with an ERIC Document (ED) number will be available from the ERIC Document
Reproduction Service (EDRS) in the form of microfiche or facsimile copy. There is
an; EDRS availability line with each abstract which indicates if a document may be
obtained from EDRS. Microfiche or facsimile copy must be ordered bty ED (ERIC Docu-
ment ) numoer since EDRS iz not set up to respond to requests for materials by sub-
ject, author, or title. If a document is not available rrom EDRS, the agency and
address from which the document may be obtained is in the resume. AIM and ARM
indexes can be used to determine ED numbers which relate to problem areas. Always
check the most current issue of RIE in the section,; How to Order ERIC Document
Reproductions for the latest price schedules and orderiang procedure for microfiche
(MF) and facsimile copy, celled hard copy (HC).

Materials with ED numbers are announcad in Research in Educetion (RIE) as well
as AIM or ARM. These are available as individual documents through EDRS or another
sovrce. Documents with VT numbers on are not znnounced in RIE but are included in
AIM and ARM. They are not available as individual documents from EDRS but as part
of a VI-ERIC set. Microfiche for an individual document in one of these sets is ob-
tainable only through purchase of the set or from agencies that have this set and
have tihe capability of reproducing microfiche. Reports in these sets are identi.ied
in the resume by the phrase MF AVAILABLE IN VI-ERIC SET. The documents are groupea
in VT number sequence in the microfiche set for each issue of AIM or ARM. ZXach set
is announced in RIE under a single (ED) number. The Fell 1967 - Summer 1968 Micro-
fiche Collections contain documents with VT numbers only and ED documents. Beginning
with Fall 19685, the microfizhe set contains the documents which have only VT numbers.
Thus the microfiche collection for a particular issue of AIM now contains the items
in that issue of AiM which have the statement, MF AVAILABLE IN VI-ERIC SET, in the
resume. These sets may be crdered from EDRS. Information to be used in ordering
the sets for AIM follows:

AIM Microficlie Collections

AIM ED Number Microfi.che AIM ED Number Microfiche
Fall 1967 ED 013 339 $1.7.38 Summer 196¢  ED 032 43k $75.46
Winter 1967 ED 015 349 $36.08 Fall 196¢  ED O3k o7k $62.04
Spring 1968  ED O1l7 T7h6 $48.84 Winter 1969  ED 037 585 $51.26
Summer 1968  ED 020 kh2 $47.08 Spring 1970 ED Okl 177 $u2.02
Fall 1968 ED 022 971 $34.10 Summer 1970 ED O42 931 $h6.20
Winter 1968 ED 028 305 $36.74 Fall 1970 ED O45 856 $h1.80
Spring 1969 ED 030 770 $49.94 Winter 1970 ED 049 382 $3k4.54

Spring 1971 ED (See Oct. $52.80
'71 RIE)

The prices quoted above reflect a new price
schedule in effect for VI-ERIC microfiche collections
as of June 1971.

It should be noted that organizations which have standing orders with EDRS for the
total microfiche collections in RIE will automatically receive the ARM and AIM micro-
fiche colicctions. If an organization wishes to order only the materials abstracted
by VT-ERIC which are announced in RIE and are on microfiche, a standing order may be
initiated with EDRS for a VT-ERIC package. This package will automatically include
the ARM and AIM microfiche collections. Contact EDRS for information about cost of
current or retrospective VT-ERIC packages.

Elﬁl(; vii
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Availability Key for Materials Reported in AIM

Accession Number Availability on Microfiche

ED number supplied ERIC Document Reproduction Service (EDRS)
provided that the information is shown on
EDRS price line.

ED appears with reference If a price is given for microfiche, the
to an RIE issue (e.g., fiche is unavailable from EDRS (at time
ED (See Aug. '69 RIE) of printing) until an ED number is

assigned and published in RIE. The issue
of RIE in which the abstract is scheduled
to appear follows the ED prefix. After
assignment of numbers has been made by
Central ERIC, the Conversion of Document
Number Index in each succeeding issue of
AIM will include numbers for documents
listed with an ED and RIE date in the pre-
vious issue. .

VT number only supplied Available on microfiche in VI-ERIC set
from EDRS as indicated.

Items not available through EDRS or in a VT-ERIC set will usually have a
source of availability cited on the availability line in the abstract.

ERIC Document Reproduction Service (EDRS)

The ERIC Document Reproduction Service (EDRS) is operated by lLeasco Information
Products, Inc. (LIPCO). Reguest order forms from:

ERIC Document Reproduction Service (EDRS)
P. 0. Drawer O
Bethesda, Maryland 2001k

Prices for microfiche and/or hard copy undergo occasional changes which become effec~-
tive when announced in Research in Education. EDRS prices cited in AIM and ARM re-
flect the prices in effect at the time of publication. Retrospective use of AIM and
ARM requires attention to the most recent price schedules and ordering information
which is available in a current issue of RIE.

Scope of the Clearinghouse

The Clearinghouse on Vocational and Technical Fducation jis responsible for &ac-
quiring, processing, and disseminating through the ZRIC system, resesrch reports,
instructional materials, information analysis products and other resource materials
related to vocational and technical education. In addition to this general area,
coverage includes the specific occupational fields of agricultural education, busi-
ness and office occupations education, distributive education, health occupations
education, home economics education, technical education, trade and industrial edu-
cation, and new sub-professional fields. The clearinghousé scope also encompasSses
the related fields of industrial arts education, manpower economics, occupational

viii
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psychology, and occupational sociology. The following subject categories when
specifically oriented to vocational-technical education and its related fields are
included in the scope of the clearinghouse: administration an” supervision, curric-
ulum, employment and occupations, evaluation and measurements, facilities and equip-
ment, historical studies, individuals with special needs, instructional materials
and devices, philosophy and objectives, research design and development, occupation-
al guidance and other student personnel services, students, teachers, teacher educa-
tion, teaching and learning.

Acquisitions

The adequacy of information in this publication, as well as other services of
this Clearinghouse, is directly related to the extensiveness of the information ac-
guired and processed into the system. This Clearinghouse has assumed the initiative
in obtaining as much of the available information as possible. However, it is im-
possible for any organization to achieve complete and comprehensive coverage of a
field as vast as vocational education without the cooperation and assistance of the
profession. The growth and ultimate effectiveness of the system require supplemental
efforts of its users. Any person in the vocational or technical field is invited to
forward to the Clearinghouse two copies of items relating to vocational-technical
education for possible inclusion in the system. Questions relating to this endeavor
should be directed to the Acquisitions Specialist at the Clearinghouse.

Abbreviations
ATM Abstracts of Instructional Materials in Vocational and Technical Education
ARM Abstracts of Research and Related Materials in Vocational and Technical
Education
ED ERIC Document

EDRS ERIC Document Reproduction Service

ERIC Educational Resources Information Center
HC Hard copy
MPF Microfiche
MP Manpower
RIE Research in FEducation
vT Vocational-Technical
ix
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SNPLE RESUFE

Accession Number--
an identification
nurber sequentially
assigned to rcperts

as they arc processed
Author(s)--the

individual (s) who

prepared the report,

EDRS Price--price

of the document

through the ERIC VT 002 079 ED 017 657
Document Repro-

duction Service.

"MFY means micro-
fiche; '"HC" means Medical Record Technology, A Course of Study Designed for
hardcopy. Cooperative Part-Time Students Employed in Hedical Record Libraries.

Report Number Missouri State Dept. of Education, Jefferson City. Industriil/
ducation Section

E
If item cited ap- Hissouri Univ., Columbia. Dept. of Industrial Educationes
pcared originally
in a journal, a EDRS PRICE MF-$0.75 HC NOT AVAILABLE FROM EDRS.
journal citation \\
University

Karnes, James B.

would appear here. Industrial Education, 103 Industrial Education Building,
of Missouri, Columbia, Missouri 65201 (%$1.50)

Publication Jate

e Pub Date - Augb4__136p.
Total number of . )
printed pages in Descriptors - *STUDY GUIDES; *HEALTH OCCUPATIONS EDUCATION;
the report, in- GRADE 11; POST SECONDARY EDUCATION; ASSIGNMENTS; *COOPERATIVE
cluding cover and EDUCATION; STUDENT RECORDS; *MEDICAL RECORD TECHNICIANS

If ED is followed by
nurbers, item has
been announced in
Research in Education.
1f ED is not followed
by numbers, the issue
of RIE in which the
abstract is scheduled
to appear follows the
ED prefix.

Title of report.

Institutional source--
the organization
responsible for the
report.

Spoinsoring Agency--
would appear here

if lifferent than
Institutional Sourcec.

Grant Number and
Program Area Number
would also appear on
this line.

Commercial, insti-

“ppendices /’KbstraCt - Designed for use by eleventh grade cocperative part- tutional, and other
Identifier, if any- time students employed in medical record libraries, this guide sources of availabil-
acronyms, geo- may also be used in area vocational or post-high school settings. ity if known at time
graphical areas, It was developed by a consultant committee, teacher educators, of printing. Cost
conferences, orga- and research assistants at the state level and revised after use is included.
nizations, tests in the field............ ... An analysis of medical record technology '~ A

(e.g. Binet), etc. and progress records to be completed by the employer, teacher, Descriptors--the
Only the major and student are included. The material should be used with sub;ectg terms assigned
identifiers pre- related instruction for individual students by a qualified by an indexer tc

ceded by an coordinator or ccmpetent health occupations teacher. (JK

)
asterisk are
printed in the
index. /
Abstract--a con- ¢ \

densation of the

report in about

200 words. When

applicable, it in-

cludes the purpose,

means of develop-

ment, subject-matter Availability Key for Materials Reported in AIM
content, teacher
competency, student
requirements, and Accession Number: Availability on Microfiche
description of sup- -
plementary materials
if available. ED nunber supplied ERIC Document Reproduction Service (EDRS)
provided the information is shown on EDRS
price line.

ED appears with refercnce 1f a price is given for microfiche, the
to an RIE issue (See Nov. fiche is unavailable from EDRS (at time
'69 RIE) of printing) until an ED number is

assigned and published jn RIE. The issue
of RIE in which the abstract is scheduled
to appear follows the ED prefix. After
assignment of numbers has been made by
Central ERIC, the Conversion of Document
Number Index in each succeeding issue of
AIM will include numbers for documents
listed with an ED and RIE date in the
previous issue.

VT number cnly supplied Available on microfiche in VT-ERIC set
from EDRS as indicated.

Items not available through EDRS or in a VT-ERIC set will usually have a
source of availability cited on the uvailability line in the resume.

ERIC x
4 12

characterizc the
contents of a report.
Only the major terms,
those preceded by an
asterisk, are printed
in the index.

Abstractor's Initials.
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vT 001 128
Cooperative Occupational Education and
Distributive Education Handbook.

Missouri State Dept. of Education, Jefferson
City. Vocational Fducation Div.

MF AVAILABLE IM VT-ERIC SET.

PUB DATE - ND 9p.

DESCRIPTORS - VOCATIONAL EDUCATION;
¥COOFERATIVE FDUCATION; INDUSTRIAL EDUCATICN;
*DISTRIBUTIVE EDUCATION; *GUIDELINES;
*PROGRAM PLANNING; PROGRAM DEVELOPMEXRT;
*PROGRAM EVALUATION; EDUCATIONAL FACILITIES,
YOUTH CLUBS; TZACHER CERTIFICATION

ABSTRACT - This manual should be of interest
to teachers and administrators when
developing vocational programs. Prepared
specifically for cooperative and distributive
education programs, the manual describes (1)
basic program plans, (2) certification
requirements, {3) facilities needed, (%)
youth organizations, and (5) program
reporting and evaluation procedures. (JS)

vT 002 004
An Experimental Resource Unit in Plastics for
Industrial Arts.

New York State Education Dept., Albany.
Burcau of Secondary Curriculum Developnment.
MF AVAILABLFE IN VT-ERIC SET.

The Publications Distribution Unit, State
Education Department, Albany, New York 12224
{single copies available).

PUB DATE - 66 218p.

DESCRIPTORS — *RESOURCT UNITS; *INDUSTRIAL
I.RTS; SECONDARY GRADES; *PLASTICS;
BIBLIOGRAPHIES; *CURRICULUM GUIDES; *TEACHING
GUIDES; LFSSON PLANS; SUPPLIES; DIRECTORIES;
CURRICULUM DEVELOPMNENT

ABSTRACT - Developed by the Bureau of
Secondary Curriculum Development for the New
York State Education Department, this
resnurce unit is for use in modifyiag
industrial arts instruction in the secondary
grades to provide for plastic instruction.
These materials were developed with two
purposes in mind: (1) To provide a qguide for
content and development of locally designed
courses of study, and (2) To provide the most
enriched and complete outside resource
materials which could be identified. The
contents have been arranged in 12 major
units: (1) Orientation, (2) Molding and
Forming, (3) Moldmaking, (4) Bonding, ({5)
Laminates, (6) Encapsulation, (7) Forms, (8)
Coating, (9% Vinyl Dispersion-Thermofusiocn,
{12) "ecorating, (11) Materials, and (i2)
Guidance. Supply lists and sources of
supplies are contained in the appendix. The
bibliography is divided into three sectioans:
(1) Basic Library References, (2)
Supplemental Reference List, and (3) Free or
Inexpensive keferences. (GER)

vT 002 078

1 Q 1chiryg Suggestions for Stimulating
sERIC: rearning in Business Education.
o o

o i5

AIN/FALL 71

New York State Education Dept., Rlbany.
Bureau of Secondary Curriculum Development.
MF AVAILA3LE IN VT-ERIC SET.

The Publications Distribution Unit, State
Education Department, Albany, New York 12224
{single copies available).

PUB DATE - 65 55p.

DESCRIPTORS -~ *BUSINESS EDUCATION; *TEACHING
TEC®N  JES; TEACHING METHODS; *STENOGRAPHY;
OFFIC® PRACTICE; #*BOOKKEEPING; *TYPEWRITING:
ECONOHICS; BUSINESS CORRESPONDENTE; RESOGRCE
MATER™ ALS

ABST. . ™ - This dccument contains teaching
technic ies gathered from experienced teachers
in man: of the registered private business
school: of the State of New York. All are
technigues which have been used successfully
and which may prove useful to cthe = business
educators. Teaching technigues are included
for: (1) Typewritinag, (2) Shorthand, (3)
Transcription, (4) Secretarial Practice, (5)
Englishk for Business, (6) Economic
Understanding, (7) Business Mathematics, and
{8) Bockkeeping and Accounting. (JS)

VT 003 408
Curriculum Guide for Family Relations, Grade
Twelve.

Kansas City Public Schools, Ho.

MF AVAILABLE IN VT—ERIC SET.
Secondary-curc-Bull-153

Kansas City Public Schools, Room 601B, 1211
McGee Street, Kansas City, Missouri 64106
(32.50).

PUB DATE - Jun65 152p.

DESCRIPTORS - *CURRICULUY GUIDES; *TEACHING
GUIDES ; ¥*HOMEMAKING EDUCATION; *FAMILY LIFE
EDUCATION; SECONDARY GRADES

ABSTRACT - Curriculum materials for teacher
use in planning a 1-year high school Family
Relations Course were developed by local hone
economics teachers and supetvisors. The
course is organized on a sequential basis,
with each unit proceeding from the concepts,
generalizations and understandings developed
in earlier units. An introductory section
discusses teaching methods. Each of the
eleven units contains an overview, basic
understandings, suggested experiences and
activities, summary, evaluation and
refecrences. Subject matter covers:
contemporary families, relationship with
parents, maturation, marriage, probklanm
solving, family finance, children, the
elderly, community, and the puvojected family.
Forms, charts, questionnaires, graphs, and a
bibliography of professional resources and
periodicals are included in the appendix.
(FP)

VT 005 246

Berastrom, Hal, Ard Others

Introductory Business for Everyday Living.
What Business Does and Can Do for You.
Learning Activity Package No. 1.

Hughson Union High School, cCcalif.
MF AVAILABLE IN VT-BERIC SET.
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PUB DATE - Jul67 33p.

DESCHIPYTORS - *BUSINESS EDUCATION; SECONLARY
EDUCATION; *CONSUMER ECONOMICS; STUDENT
EVALUATION; *TINDIVIDUALIZED INSTRUCTION; SELF
EVALUATION; *MANUALS; EDUCATIONAL CBJECTIVES;
WRITING EXERCISES; *TEACHER DEVELOPED
MATERIALS; INSTRUCTIONAL MATERIALS; PROGRAMED
MATERIALS; RESOURCE MATERIALS

YDENTIFIERS - *LEARNING ACTIVITY PACKAGES;
LAPS

ABSTRACT - Three »igh school instructors
prepared this lea—ning activity package to
help students und=rstand basic business terms
and ideas as they apply to consumers and
producers. Useful for individualized
instruction, these materials include: i) a
student evaluation chart, (2) a pretast, (3)
instructional objectives, and (%) student
activities. Alsc included in this color—coded
material are several illustrations and the
answers to the pretest. (J5S)

VT 005 291
Plastics Education Guide.

Society of the Plastics Industry, Inc., New
York, N.Y. Committee on Plastics Education.
Plastics Fducation Foundation, Greenwich,
Conn.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 70 51p. 1970 Revision.

DESCRIPTORS - *VOCATIONAL EDICATION;
*RESONRCE MATERIALS; *BIBLIOGRAPHIC
CTITATIONS; #PLASTICS; *CURRICULUM GUIDES;
SECONDARY EDUCATION; COLLEGES; EQUIPMENT;
INSTRUCTTONAL AIDS

ABSTRACT - This guide was prepared by the
Committee on Plastics Education of the
Society of the Plastics Industry to assist
and encourage educational institutions on all
jevels and firms in the plaStics industry in
preparing and presenting planned progranms of
study on plastics. Contents are: (n
Educational Levels and Course Outlines, (2)
Reference Sources, (3) Trade and Professional
Lssociations, and (&) Eyuipment and Supplies.
The reference sources section presents a
listing of numerous books, trade
publications, and industry literature. {GE)

VYT 006 162
Hitchell, E.F.
Teacher's Handbook, Distributive Education.

Mississippi State Dept. of Education,
Jackson. Div. of Vocational and Technical
Education.

MF AVAILABLE IN VT-RERIC SET.

PUB DATE - ND 47p.

DESCRIPTORS - #*DISTRIBUTIVE EDUCATION;
*PROGRAY GUIDES; CQOPERATIVE EDUCATION;
*PROGRAM PLANNING; INSTRUCTOR COOBDINATORS;
ADULT EDUCATION; SECONDARY EDUCATION;
#TEACHEK ROLE; ADVISORY COMMITTEES; YOUTH
rinng; PROGRAM EVALUATION; *MANUALS;

C [NTSPRATION; EDJCATIONAL GBJIECTIVES

FRIC:arronaL paTLOSOPHY
o

ABSTRACT — Developed as a reference . +ual
for both instructor coordinators and
administrators, this handbook fpresents idea:
regarding thks aims, policies organiz: -ion,
and operation of local progra.:s in
distributive education {DE). i ong the 1.
sections of %his handbook are the following:
(1) Types and Operation of DE ?Prograns, (2)
Methods In Selection of Studer t-Leacnec, !3)
Advantages and Values of The Ccoperative
part-time Program, (4) Duties and Functicns
of 2 DE Coordinator, (%) The Local Advisory
Committee, (6) Criteria for Tvaluating a
pistributive Education Progr:r, and (7)
Distributive Education Forms. This handbook
should b= of interest to thos. planning and
evaluating DE programs as wel. as to those
operating existing programs. ({JS}

VT 006 214

Manual for the Education of tre Food Service
Supervisor. Part One--Guidelia=s for
organization and Establishment cof a Training
Course.

The American Dietetic Association, Chicago,
Ill.

DOCUMENT NOT AVAILABLE FROM EDRS.

American Dietetic Association, 620 Horth
wichigan Avenue, Chicago, Illinois 60611
($1.00).

PUB DATE ~ 66 35p.

DESCRIPTORS — #*OCCUPATIONAL HOME ECONOMICSS
SUIDELINES; *PROGRAM GUIDES; ECUCATIONAL
PROGRAMS; PROGRAM DEVELOPMENT; #*FOOD SERVICE
INDUSTRY; #SUPERVISORS; RECRUITMENT;

EDUCAT IONAL FACILITIES; EDUCATIONAL
EQUIPMENT; COURSE CONTENT; TEACHER
QUALIFICATIONS

ABSTRACT - This publication contains
guidelines developed by the American Diex=etic
Association for organizing and establishing a
training program for food service supervisors
in order to meet the membership requirements
of the Hospital, Institution, and Educational
Food Service Society. Guidelines are included
for: (1) designating a policy committee and
responsibilities of the coordinator, {(2)
objectives and purpose of the traininy
program, (3) coordinator and teacher
gualifications, (4) facilities and equipment
requirements, (5) student qualifications, (6)
recruitment, and (7) minimem classroom
instruction. An instructional cutline,
pibliography, and film and filmstrip list are
also provided. A related document is
available as VT 006 215, a.so in this issue.
{(5B)

9T 006 215

Manual for the Education of the Food Service
Supervisor. Part Two--Outline for Supervised
Work EXperience.

The American Dietetic Association, Chicago,
Ill.

DOCUMENT NOT AVAILABLE FROM EDRS.

American Dietetic Associatior, 620 North
Michigan Avenue, Chicago, Illinois 60611
(31.00) .

PUB DATE - 68 52p.



DE. «,PT0ORS ~ *=0OCCUPATIUCNAL HOME ECOKROMICS;
#T-. JIING GUIDES; *FO0D SEZryvICE INDUSTRY;
#3507 "RVLSORS; ON THE JOB TRAINING; *WORK
EXPE-IENCE PROGRAMS; LEARKFING ACTIVITIES;
ECUCATTONAL OBJIECTIVES

ABS. 7AT " ~ Developed by the aAmerican
Dietetics Asscciation, this teaching guide is
for the supervising dietitian's use in
planning the practical experience and on-the-
job training cf food service supervisors.
Units are: (1)} Orientation, (2)
Administration and Food Production, (3)
Personnel Food Service, (4) Patient Food
Service, and (5) Special Assignment.
Objectives, work areas, activities,
assiqgqnments, and suggested time allotment
accompany the units. A performance rating
scale is included, and a related document is
available as VT 006 214 also in this issue.
(sB)

VT 0056 625
Christensen, Howard H.; Lee, Ivan E.
Handbook for New Vocational Teachers.

Nevada Univ., Reno. Max C. Fleischmann Coll.
of Agriculture.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 81p.

DESCRIPTORS - *VOCATYONAL EDUCATION;
*VOCATIONAL EDUCATION TEACHERS; *INSERVICE
TEACHER EDUCATION; *TEACHEX ROLE; *MANUALS;
TEACHER EDUCATION; TEACHER ORIENTATIOWN;
BEGINNING TEACHERS; STUDENT TEACHERS

ABSTRACT - This handbook has been prepared
for the vocational education major, student
teacher, new teacher, and the adult teacher
with limited teaching experience. Designed to
highlight the simple but necessary tasks of
successful teaching, one page is used for
each main idea, supplemented by line
dravings. Chapters include: (1)
Characteristics of Successful Teachers, (2)
Local Policies and Regulations, (3) Planning
the Instructional Program, (4) Writing Lesson
Plans, (5) Preparation for the Class, (6) How
to Teach the Class, and (7) Evaluation and
Testing. (CH)

YT 008 298
Aviation Electronics Technician 1 and C.

Department of the Navy, #®ashington, D.C.
Bureau of Naval Personnel.

MF AVAILABLE IN VT-ERIC SET.

¥AVPERS 10318-C

PUB DATE - 68 486pa

DESCRIPTORS — *TRADE A¥D INDUSTRIAL
EDUCATION; *AVIATION TECHNOLOGY; *STUDY
GUIDES; *ENLISTED MEN; AVIATION MECHANICS;
TECHNICAL EDUCATION; *ELECTRONIC TECHNICIANS;
FILMS; ELECTRONICS; ADULT EDUCATION

ABSTRACT ~ Intended for enlisted personnel of
the U.S. Navy and Naval Reserve who are
Q@ ring for advancement to AT1 and ATC,
E l(jtraining course on aviation electronics
mﬂﬁﬁﬁﬂ»repared by the U.s. Navy Training
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Pablication Cen: Memphls, Tennessec.
Topics are: (1) tatior ZTlectronics
Technician Ratinu - {2) :ircraft HMaintenance
organizaticn, (3 Techrnizal Drawings and
Pubhlications, (* iviation Supply, (S)
tvionics #ainte:s  1ce Sup-rvisicmn, (6)
Maintenance Pro éwres, (7) Test Equipment,
(3) Infrared De._e -tion, (9) Hagnetic
raplifiers, (30 ‘“ircraft Computer

. splications, (i1 Antennas and Propagation,
(12) DHF and Micr wave Technigues, (13! UHF
~ommunications, ( ) S[pecial Circuits, (15)
f'rinciples of Rac¢.--, (16) Radar Circuits, and
{17) wadar Inilics ¥>rs. A film list,
eleccrcnics =ymbe ls, Greek alphabet, and
formulas are appea:led, aad a subject index is
included. (GZ)

YT 008 496
Radio and Televis_on. Curriculum Guides in
Trade and Industrial Education.

District of Columtis Publiic Schools,
washington, D.C.

MF AVAYLABLE IN V' -LRIC SET.

PUB DATE - &- 52 9.

DESCRIPTORS ~ *Cu JCULUM GUIDES; *TRADE AND
INDUSTRIAL EDUCAT .,3¥; *ELECTRONICS;
ELECTRONIC TECHNI._IANS: *RADIO; *TELEVISION;
ELECTRICITY; INSTZUCTIONAL MATERIALS;
TEACHING GUIDES; VOCATIONAL EDUCATION;
ELECTRIC CIRCUITS; TESTS

ABSTRACT - Develcped by the Trade and
Industrial Education Division of the District
of Columbia public school system in
cooperation with curriculum committees, this
curritulum guide was developed for instrector
usie in providing a 3-year (1,620 hours)
training program for radio and television
technicians at the high school level.
Specific objectives include teaching students
to read and interpret electronic circuit
diagrams, to operate and calikbrate test
instruments used in electronics, and to
pecform the skills required of electronic
technicians efficiently. Suggested
organization, management, and teaching
techniques are presented, alomng with sample
instruction sheets and tests. Subject matter
blocks, accompanied by a time allotment for
each unit outline are: {1) Basic Electronics,
(2) Radio Servicing, {3) General Television
servicing, and (4) Television Bench
Servicing. (GEB}

YT 010 369
Practices in Animal Ssanitation. Service
Bulletin Number Soven.

Arizona Univ., Tucson. Dept. of Agricultural
Education.

MF AVAILABLE IY¥ VT—-ERIC SET.

PUB DATE - Ju_66 19p.

DESCRIPTORS ~ *".EFERENCE MATERIALS;
*YOCATIONRAL AGEZCULTURE; *LIVESTOCK;
*SANITATION; *--SEASE CONTROL; AGRICULTORAL
PRODUCTION; ANIMAL S=CIENCE

ABSTRACT - Written by a graduate assistant in
agricultural education, this bulletin is

51
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intended tc serve as a reference for
vocational aAgriculture teachers and students
studying units on livestock sanitaticn and
disease. Section I covers such generail
sanitation practices as: (1) Sanitation in
flousing Facilities, (2) Methods aof
Disinfection and Sterilization, {(3) Chenical
Disinfectant Chart, (4) Control of Disease
Transport through Applicatior of Sanitation,
(5) Tsolation as Part of the Sanitation
Program, (6) Carcass Disposal, and (7)
of Animals Immediately Before and After
Birth. The second section is concerned with
specific practices for specific kinds of
animals, including svine, beef, sheep, dairy
cattle, horses, and dogs and cats.
Information on wounds and their treatment is
also given. The bulletin also provides a
glossary and a list of selected references.
Three related documents are available as VT
001 012 and VT 001 013 (both inm AIM Winter
1968) and VT 010 397 {also in this issue) .

Care

(AW)

VT 010 397

Introduction to Plant »niseases.

Arizona Univ., Tucson. Dept, of Agricultural

Education.

Arizona State Dept.
Phoenixe.

MF AVAILABLE IN VT-ERIC SET.

of Vocational Education,

Service fulletin Number Three
PUB DATE - Aug69 54p.
DESCRIPTORS — *SUPPLEMENTARY TEXTBOOKS;

*VOCATIONAL AGRICULTURE;
¥*PLANT PATHOLOGY;

¥*PLANT SCIENCE;
¥*RESQURCE MATERIALS

ABSTRACT — One of a saries of service
bulletins prepared to aid vocational
agriculture teachers in presenting
introductory material on specific areas of
agricultural science, this booklet provides
basic instruction on plant diseases. The unit
is recommended for use in the second year of
vocational agricultnre, with major emphasis
upon helping students to develop an
understanding of basic principles and
terminology related to plant pathology.
Contents include: (1) Importance of Planmt
Diseases, (2) The Nature and Classification
of Plant Diseases, (3) Growth and
Reproduction of Plant Pathogens, 4)
Dissemination of Plant Pathogens, (5}
Infection by Plant Pathogens, and (6)
Principles of Plant Pathology in Exercises
and Experiments. R section giving
descriptions and infoumation on specific
plant diseases, including various photographs
and charts, is alsa provided, as well as a
glossary, selected teferences for teachers
and students, teaching aids and materials,
films and slides, and suggested resource
peaple. Other bulletins in the series are
available as VT €01 012 and VT 001 013 (AIH
Winter 1968) and VT 010 369, also in this
issue. An instructor's guide for teaching
this unit may be obtained from the Department
of Agricultural Education, University of

‘5 -ona, Tucson. {AW)

ERIC

¥T 010 466
pigiovanni, Vincent L.
tachine Drafting, Volume 1.

Thomas A. Edison Vocational and Technical
High School, Elizabett, N.J.

Rltgers, The State Univ., New Brunswick,
Curriculum Lab.

MF AVAILABLE IN VT~ERIC SET.
Yocational-Technical Curriculur Laboratory,
Rutgers University, 4103 Building, Kilmer

NaJ.

campus, New Brunswick, New Jersey 08903
($1.25).

PUB DATE - NOV64 88p.

DESCRIPTORS —~ #*VOCATIONAL EDUCATION;
*DRAFTING; ORTHOGONAL PROJECTICN; *L ABORATORY
MANUALS; *TEACHING GUIDES; TEACHING
PROCEDURES; LESSON PLANS

ABSTRACT - This text, the first of three

proposed volumes onr Machine Drafting, is
organized into a series of drawing plates to
teach the elzments of drafting and drafting
skills along with the making of typical shop
drawings. Brief information is given relative
to instruments and equipment, lines,
lettering and constructions. The eight units
of instruction include: (1) Introduction,
four lessons, (2) Use of Drawing Instruments,
five lessons, (3) Drawing Geometric
Construction, six lessons, (4) Orthographic
Projection, three lessons, (5) Tracing, three
lessons, (6) Dimensioning, four lessons, (7)
Working Drawings, six lessons, and (8)
Sectional Drawings. The lesson Plan contains
the lasson objective, related information,
and some times guestions or assignments.
Achievement tests for each unit are included.
(GR)

vT 011 176

Garment Alterations. An Adult Training Course
for Selected Occupations in Clothing
Services.

New York State Edvucation Dept., Albany.
Bureau of Continuing Education Curriculum
Services.

MF AVAYILABLE IN VT-ERIC SET.

The Publications Distribution Umit, State
Education Department, Albany, New York 12224,
PUB DATE - 70 Tip.

DESCRIPTORS —~ *TEACHING GUIDES; *ADULT
EDUCATION PROGRAMS; *CLOTHING INSTRUCTION;
INSTRUCTIONAL MATERIALS; *OCCUPATIONAL HOME
ECONGHICS3 *NEEDLE TRADES: SEAMSTRESSES;
PROGRAM GUIDES

ABSTRACT - Designed to 2id adult education
directors and instructors in developing and
implementing courses in clothing
construction, this guide provides
instructional technigues and methods for
preparing trainees to become competent
garment fitters, tailor's helpers,
seamstresses, women's garment finishers, and
garment rippers. Contents are divided into
three sections, the first of which is
concerned with administrative considerations,
including utilization of the advisory
committee, selection of instructor and

] _trainees, facilities, and organizing and

18 .
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promoting the course. Section II presents a
suggested state course of study, broken dowun
into six urits or major areas of learning,
including: (1) Use and Care of Fabrics, (2}
Selection, Jse, and Care of Sewing Eguipment,
(3) Techniques of Sewing, (4) Elements and
Prii :iples of Design, (5) Preparation for
Employment, and (6) Management of a Garment
Alterations Business. Units provide required
job competencies, motivating procedures,
suggested learning experiences, and
instructional materials and references. Ways
to adapt the state course to local situations
are presented in Section III. Samples of
instructional aids are appended and a
bibliography is also included. (AW)

vyT 011 195
Automotive Wholesaler Counterman's Handbook
for Handling of Rebuilt Parts.

Automotive Parts Rebuilders Association,
Inc., Rockville, Md.
DOCUMENT NOT AVAILABLE FEROM EDRS.

Automotive Parts Rebuilders Association, 255

North Washington Street, Rockville, Maryland

20850.

PUB DATE - 68 65p.

DESCRIPTORS - *SALES OCCUPATIONS; *AUTO PARTS
MEN; *SALESMANSHIP; SALES WORKERS; TRADE AND

INDUSTRIAL EDUCATION; *DISTRIBUTIVE EDUCATION
IDENTIFIERS - *COUNTERMAN'S HANDBOOK

ABSTRACT - Written primarily for the new
countermen in the handling of rebuilt fparts,
this manual also has value as a refresher
course for experienced countermen. It is
designed to serve as a guide for better
public relations, for more efficient order
hatdling, and for essential basic job
information. Major study topics are:
Meet ing Customers, (2)

(N

Knowing Your Products,

(3) How to Use a Rebuilder's Catalog. (4)
Know Your Company®'s Policies, (5) Coxe
Handling for Equity and Profit, (6)

Identification Guides,
Equipment, ({8) Storage and Display, (9)
Special Sales Tips, and (10) Counterman Job
Description and Duties. A rehuilder
memhership roster and an advertisers® index
are given. (GR)

(7) FEssential

VT 011 249 ED 042 89%
Distributive Fducation in the Secondary
Schools: A Tentative Program.

Ill.
HC NGT AVAILABLE FROY

Chicago Board of Education,
EDRS FRICE MF-3.65
EDRS

Chicazo Board of FEducation, 228 North La

Salle Street, Chicago, Illinois 60601
(34.00) .

PUB DATE - 64 327p.

DESCRIPTORS - *DISTRIBUTIVE EDUCATION;
*PROGRAM GUIDES; *INSTRUCTIONAL MATERIALS;

CURRICULUM GUIDES; SECONDARY SCHOOLS;
*TEACHER ROLE; PROGRAM PLANNING; *COOPERATIVE
““ZE“TION

EI{!(LCT - This program guide for
CEEIEE hutive education was developed as a

w
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cocperative effort of the Chicago Pablic
Schools and the business commupnity to help
the teacher~ccordinator establish a
cooperative program and organize related
activities and classroom instruction.
Information is provided on the role of the
teacher-coordinator, prograz activities such
as the daily report of crainiung station
activities, public relations activities, and
further opportunities for study in
distributive education. Included in the
program guide are nine basic or group
instruction units, among which are units on
(1) selling and buying, (2) stcck control,
(3) advertising and werchandising, (4) store
organization and management, and (5)
economics of distribution. Individualized
instruction is incorporated into the program
through the use of training plans for 26
types of trainiang stations, wvwhile group
instruction is used for teaching the basic
understandings, concepts, and skills required
for employment. Much use is made of sample
forms, illustrations, and charts. (JS)

VT 011 267
Modular Instructicne.
Vocational Training.

Automobile Mechanics

United States Reformatory, Petersburg,
MF AVAILABLE IN VI-ERIC SET.

U.S. Bureau of Prisons, Educati»n and
Training Division, 101 Indiana Avenue,
Washington, D.C. 20537 (no charge) .
PUB DATE ~ ND 130p.

vVa.

N.Wa,

DESCRIPTORS - *STUDY GUIDES; *TEACHING
GUIDES; *TRADE AND INDUSTRIAL EDUCATION;
*¥AUTO MECHANICS; *AUTO MECHANICS
(OCCUPATION) ; BEHAVIOR; VOCATICNAL EDUCATION;
CORRECTIONAL REHABILITATION; CORRECTIONAL
EDUCATION:; SCHEDULE MODULES; INSTITUTIONAL
SCHOOLS

ABSTRACT ~ This modular instructional guide
was developed for use in the automobile
mechanics vocational trazining program at the
United States Reformatory in Petersburg,
virginia. The contents are arranged in
modular order so that revisions can be made
without interrupting the entire procedure and
students can work at individual rates. Major
units are: (1) Introduction, (2) Tools, (3)
Fuel System, (%) Electrical System, (5)
Engine, (b) Cooling System, (7) Brake Systen,
{8) Power Flow, (39) Chassis, (10) Servicing,
and (11) Trouble Shooting and Tuneup.
Specific performance objectives, references,
conditions, and behavior expectancies are
presented for each unit. Students are
expected to select pertinent information
materials to aid them in the course. A
training progress report chart is appended.
{(Not recommended for hard copy reproduction
due to marginal legibility of original
document.) (GEB)

vT 011 334
Beginning Drafting.
seven and Eight.

A Handbook for Grades

Kansags City Public Schools, Mo. Industrial

_Arts Dept.
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MF AVAILABLE IN VT-ERIC SET.

Business Services Division, 601 Board of
Education Building, 1211 McGee Street, Kansas
City, Missouri 6u106 ($1.00).

PUB DATE -  Nov58 83p.

DESCRIPTORS — *WORKBOOKS; *INDUSTRIAL ARTS;
*DRAFPTING; *STUDY GUIDES; ORTHOGONAL
PROJECTION; ENGINEERING DRAWING; TEACHING
GUIDES; GRADE 7; GRADE 8; TRADE AND
INDUSTRIAL EDUCATION; SECONDARY GRADES

AB3TRACT ~ Developed by a curriculun
committee for the Kansas City Missouri Puklic
Schools, this workhook is for teacher and
student use in industrial arts drafting
courses in Grades 7 and 8. Units are: (1)
Freehand Sketching, (2) Charts, Maps, and
Graphs, (3) Electrical prafting, and (U)
Freehand Working, Instrument Working,
pictorial, Architectural, Machine, and Sheet
Metal Drawings. Each unit ccntains related
general information and assignments.
Worksheets for use with this document are
available from the source of availability
listed above. (GEB)

vr 011 363
Industrial Arts Curriculum Guide for the
State of Wyoming Grades K-12.

Wyoming Research Coordinating Unit in
Vocational-Technical Education, Cheyenne.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - Aug6Y B2p.

DESCRIPTORS ~ *CURRICULUM GUIDES; *INDUSTRIAL
ARTS: *PROGRAM DESCRIPTIONS; INDUSTRIAL ARTS
TEACHERS: *STATE CURRICUILUM GUIDES; SECONDARY
GRADES: *COURSE DESCRIPTIONS; PREVOCATIONAL
EDUCATION; ELEMENTARY GRADES; CURRICULUHM
PLANNING

ABSTRACT - Prepared by members of the Wyoring
State Industrial Arts Curriculum Conmittee,
this guide is intended to aid Wyoming
industrial arts teachers in planning and
conducting improved programs on both the
elementary and secondary levels. Following
prief information on the philosophy of the
program, qoals, organizational plans, safety,
personnel and shop management, and policy
regarding special students, nine content
areas are outlined, including: (1) drafting,
(2) woodworking, (3) metalworking, (4)
plastics, (5% basic electricity, (6) power
mechanics and transportation, (7) howe
maintenance, (8) graphic arts, and (9)
crafts, such as ceranmics, leathectcraft, and
art metals. Program evaluation guidelines and
an appendix containing eye safety
legislation, safety color coding, and 2
content area bibliography are also included.
(AH)

vT 011 497

williams, Edgar, And Others

safety in the Auto Shop. Unit No. 1--LAP Vo.
1.

; o

3[3 l(jhson Union High School, Calif.
) AVAILABLE IN VT-ERIC SET.

U8B DATE - ND 18p.

A

DESCRTFTORS ~ *INDUSTRIAL ARTS; *LEARNING
ACTIVITIES: HIGH SCHOOL STUDENTS; HANUALS;
*AUTOINSTRUCTIONAL AIDS; INSTRUCTIONAL
MATERTYALS; EDUCATIONAL OBJECTIVES; ¥AUTC
MECHANICS; =*=LABORATORY SAFETY; SAFETY

EDUCAT ICN

IDEKTIFIERS ~— *ELEMENTARY SECONDARY EDUCATION
ACT TITLE III; ESEA TITLE IIX; LEARNING
ACTIVITY PACKAGE; LlaPp

ABSTRACT ~ Developed with Elementary and
Secondary Education Act (ESEA) Title ITI
funds, this learning activity package is on
safety in the high school auto shop. Designed
as a self-instructional unit, it contains:

(1) Rationale, (2) Primary Idea, (3)
Secondary Idea, (4) Objectives, (5) Pretest,
(6) Activities, and (7) Eight Instructional
Sheets. A pretest answer sheet and
bibliography are included. (GR)

YT 011 498

Peterson, L.C.

Geometry of Draving, Drafting.~~Universal
Language of Industry. LAP No. 6.

MF AVAILABLE IN VT-ERIC SET.
PUA DATE -  dJul68 32p.

DESCRIPTORS - *INDUSTRIAL ARTS; *LEARNING
ACTIVITIES: MANUALS; +*AUTOINSTRUCTIONAL AIDS;
INSTRUCTIONAL MATERIALS; EDUCATIONAL
OBJECTIVES; *DRAFTING; GEOMETRIC CONCEPTS;
ENGINEERING DRAWING; *ORTHOGCNAL PROJECTION;
HIGH SCHOOL STUDENTS

IDENTIFIERS - *ELEMENTARY SECONDARY EDUCATION
ACT TITLE IIT; ESEA TITLE III; LEARNING
ACTIVITY PACKAGE; LAP

ABSTRACT - Developed with Elementary and
Secondary Education Act (ESEA) Title III
funds, this learaning activity package teaches
certain geometrical constructions needed in
drafting. Designed as a self-ipnstructional
utnit for high school students, it contains:
(1) rationale, (2} geometric applications,
{3) primary ideas, {4) student ohjectives,
(5) pretest terms, (6) key to pretest terms,
(7) pretest drawing, (8) required aad
optional activities, (9) instructions
following completion of activities, and (10}
12 drawings. & bibliography is included. (GR)

vyT 011 502

Hames, Dan

Dimensioning Rules and Principles. LAP No.
1.

Hughson Union #igh School, calif.
MF AVAILABLE IN VI-ERIC SET.
PUB DATE - 68 12p.

DESCRIPTORS - *LEARNING ACTIVITIES;
#AUTOINSTRUCTIONAL AIDS; *DRAFTING;
*GUIDELINES; INDUSTRIAL ARTS; HIGH SCHOOL
STUDENTS; MANUALS: INSTRUCTIONAL AIDS
IDENTIFIERS — ELEMENTARY AND SECONDARY
EDUCATION ACT TITLE III; ESEA TITLE IIX;
LEARNING ACTIVITY PACKAGE; LAP

ABSTRACT - This learning activity package,
derveloped under a grant fronm Elementary
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Seccndary Education Act (ESEA) Title III,
describes dimensicening rules and principles
of drafting. Desiqgned as a self-instructional
unit for individual learning, it contains:

(1) Rationale, (2) Primary Ideas, (3)
secondary Ideas, (4) Pretest Instructions,
and (5) Five Secondary Ideas. Each secondary
idea includes the stated objective and
activities., A bibliography is given.
Additional Learning Activity PacXkages
are available. (GR)

(LAP)

VT 011 561
Selected Advances in Metalworking Technology-
Technology Utilization.

Administration,

Small Business Washingten,

D.C.
MF AVAILARLE IN VT-ERIC SKT.
PUB DATE - 70 49p.

DESCRIPLOQRS ~
REPORTS;
WORKING
PATENTS;

*RESUURCE MATERIALS; TECHNICAL
*PECHNOLOGY; *METAL INDUSTRY; METAL
QCCUPATIONS; *TECHNICAL EDUCATION;
METALLURGY

ABSTRACT -~ This publication of the Small
Business Adwmiaistration {(SBA) presents a
numkter of innovative processes and devices
selected and intended to be of interest and
use to small bhusinesses concerned with
metalworking technology. Developed through
government space, nuclear energy, and defense
prograns, the material is presented in the
fcrm of brief digests frcm three major
sources: NASA/AEC Tech Briefs, government-
owned patents, and reports from the
Clearinghouse for Federal Scientific and
Technical Information. Brief general
irformation is given on the Technology
Utilization program of the SBA , as well as
procedures for obtaining the full reports
from which the digests are taken, folilowed by
more than 125 digests covering:z (%) forming,
{2) heat treating and cleaning, (3)
instrumentation, (4} joiming; (5) machining,
(6) metals, (7) new products, and (8) seals,
coatings, and lubricants. Order forms for all
three categories of sources are also
provided. (AW)

YT 011 748
Punctions of Industry.

Georqia Southern Coll., Stateshoro.

EDRS PRICE MP-$0.65 HC-$9.87

PUB DATE - ND 212p.Result of the EPDA
Inst. in Industrial .and fareer Development
(Genrgia Southern Coll., Spatesboro).

DESCBIPTORS —~ *INDUSTRIAL ARTS;
GUIDES; #COURSE CONTENT;
FILASTRIPS; INDUSTRIAL AIDS; COURSE
OBJECTIVES; SECONDARY GRADES
IDENTIFIERS — *EDUCATION PROFESSIONS
DEVELOEMENT RACT; EPDA

*TEACHING
*INDUSTRY; €FILHS;

ABSTRACT - Intended for teachers of
industrial arts in teaching the functions of
industry, this course of study was compiled
as a result of the EPDA Institute in

‘office of Education
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Introduction, (2) Organization, (3) Research
and Development, (4) Production, (5)
Marketing, (6) Finance and Control, (7)
Personnel Administration, (8) External
Relations, and (9) Secretarial and Legal.
FEach section contains suggested student
activities, instructional aids, teacher
notes, and counselor interaction in the
program. Appended are various instructional
aids that mey be used including a listing of
numerous films and filmstrips. (GB)

VT 011 775

Steeb, Ralph V.; Geil, John J.

Safety in Industrial Arts Laboratories.
Bulletin 76H-1.
Fiorida State Dept. of Educaticn,
Tallahassee.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - May69 86p.

DESCRIPTOHRS - *INDUSTRIAL ARTS;
EDUCATION; *LABORATORY SAFETY;
PREVENTTION; SAFETY EQUIPMENT;
¥INSTRUCTIONAL MATERIALS

SAFETY
ACCIDENT
SAFETY;

ABSTRACT - A really effective safety program
is practiced regularly and naturally as part
of the daily work. This manual was developed
by industrial arts consultants to help the
teacher develop within each student an
avareness of safety that will catrry through
school and into postschool work and
recreation. The parpose of safety education
isz (1) to protect the student from injury
while in the school shop or laktoratory, and
{(2) to develop habits, attitudes, and
perceptions which will help insure his safety
throughout his lifetime. Major topics
include: (1) Safety and Liability, (2) Causes
of Accidents, (3) Providing for safety, and
{4) Safety Rules, covering all areas of
industrial arts. Appended materials include a
national standard safety inspection
checklist, accident form, a selected
bibliography, and listings of fgosters,
charts, films and filmstrips, and catalogs
anAd directories. A selected bitliography is
appended. (GR)

VT 011 868

Quantity Food Preparation; A Suggested Guide.
(DHEW) ,
piv. of Manpow 'r Davelopment
MF AVAILABLE IN VT-ERIC SET.
superintendent of Documents,
Printing Office, Washington,
(FS5.282:82015, $.35).

PUB DATE - 67 43p.

¥ashington, D.C.
and Training.

Government
20402

U.S.
D.C.

DESCRIPTORS ~ #OCCUPATIONAL ROME ECONONMICS;
TRADE AND INDUSTRIAL EDUCATION; *FOOD SERVICE
INDUSTRY; *¥F0oODS INSTRUCTION; =*EDUCATIONAL
PROGRAMS; *TEACHING GULDES; INSTRUCTIONAL
AIDS; FOOD SERVICE WORKERS; SAFETY EDUCATION;
SECONDARY EDUCATION; POST SECONDARY EDUCATION

ABSTRACT ~ Developed by the Education
Department of the National Restaurant
Association, this guide is for instructor use

strial and Career Development at Georgia
[:RJ!:ne:n College. Contents are: (1) iip developing a training program ip gquantity

Aruitoxt provided by Eic: ta
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food preparation. Topics are: (1) Basic
Principles of Quantity Food Preparation, (2)
Science Related to Foad Preparation, (3)
Mathematics Relatced to Focd Preparation, (4)
English Related to Food Preparation, and (5)
Safety Instruction. The content suggested for
each subject area has been outlined under the
three phases of instruction which include
essential learnings, sccfe of instruction
(suggested content), and technical and
related information. The curriculum outline
may be adapted to a 2- or 3-year course as
part of a high school program or a
specialized trade program. Job descriptions,
teaching materials, and supplementary
teaching materials are appended. (5B)

VT 011 872
Handbook and Study Guide for Aviation
Mechanics T Inspection Authorization.

Federal Aviation Administration, Washington,
D.C.

MF AVAILABLE IN VT—ERIC SFT.

ACH65.95-24

pepartment of Transportation, Federal
Aviation Administration, Distribution Unit,
TAD-484.3, Washington, D.C. 20590 fno
charge) .

PUB DATFE - 15Apré69 32p.

DESCRIPTORS — *STUDY GUIDES; *TRADE A¥ND
INDUSTRTAL EDUCATION:; *AVIATION MECHARICS;
*INSPECTION; *EQUIPMENT EVALUATION; ADULT
VOCATIONAL EDUCATION

ABSTRACT -~ Prepared by the Flight Standards
Service of the Federal Aviation
Administration, this handbook and study guide
is primarily for use by persons preparing for
aircraft inspection authorization, including
conducting annual and progressive inspections
and approving major repairs of alterations of
aircraft. Contents cover: (1) issuance,
renewal, and change of operational base of
inspection authorization, (2) suggesticns for
developing good owner/authorized inspector
relations, and (3) basic functions of
authorized inspectors. Publications and
sample forms and figures are appended. The
guide may also be useful to aircraft
manufacturers and certified repair stations.
(AW)

YT 011 898

Gumaer, Harry T.; Wildman, Georgdge F.
Leadership in Curriculum Development; A
Handbook for Teachers, School Administrators,
and Consultants.

Glasshoro State Coll., N¥N.J. Curriculum
Development Council for Southern New Jersey.
MF AVAILABLE IN VT-ERIC SET.

Ccurriculum Development Council for Southern
New Jersey, No. 4 Gateway Hall, Glassboro
State College, Glassboro, New Jersey 08028
{($1.50) .

PUB DATE - 65 Shp.

DESCRIPTORS — *VOCATIONAL EDUCATION;
@ “cuLun GUIDES; %*CURRICUOLUM DEVELOPMENT;
E l(jRSHIP RESPONSIBILITY; *TEACHER ROLE;

! 'ULUM PLANNING; ADMINISTRATOR ROLE;
P e

CONSULTANTS; CHECKLISTS

ABSTRACT — Prepared by the Curriculun
Cevelopment Council (CDC), this handbook was
designed as a curriculum Jguide for
administrators, teachers, and consultants. To
help develop curriculum at the local level,
the handbook states general princifples for
curriculum develcpment and outlines specific
processes and roles involved in curriculum
change. Chapters are (1) Curriculum
Development, {7} What Kind of Leadership, (3
Getting Started, (4} Maintaining M¥omentum,

(5) The Roles to be Played, (6) Finishing the
Job, and (7) The CDC in Operation. Also
included are a leadership inventory, an
orientation checklist, a checklist for
consultants, and sources of reference
pnaterials. (JS)

VT 011 901
Index of Super Market Articles, 196%. Volume
14.

Super Market Inst., Inc., Chicago, Ill.
DOCUMENT NOT AVAILABLE FROM EDKS.

Super Market Institute, Inc., 200 East
Ontario Street, Chicago, Illinais 60611.
PUB DATE - 70 73p.

DESCRIPTORS — *ANNUAL REPORTS; *INDEXES
(LOCATERS) ; *CATALOGS; ANNOTATED
BIBLIOGRAPHIES; PERIODICALS; DISTRIBUTIVE
EDUCATION; REFERENCE MATERIALS; *FOOD SERVICE
INDUSTRY; *FOOD STORES

ABSTRACT — One of a continuing series of
annual reports prepared by the Super Market
Institutefs Information Service, cataloging
selected articles about super market
operations and the food service industry.
this index Serves super market operators and
suppliers as a guide to recently published
articles about the super market industry.
Contents include over 650 single articles and
series of articles published in 1969 in 27
periodicals, including food retailing,
general business and marketing, and the Super
market Institute's own publications. Articles
are grouped under 73 major subject categories
and are arrandged within each category in
reverse chronological crder, vith the most
recently published articles mentioned first.
References provide title of the article,
source publication, publication date, page
aumber, authors and their affiliates if
indicated, and some brief anmnotations. An
extensive cross reference index is also
included. An earlier report in the series is
available as VT 009 991 (AIM Summer 1970).
(AW) i

vyT 011 904 ED 044 511
Being a Nursing Aide; Student Manual.

American Hospital Association, Chicago, J11.
Hospital Research and Educational Trust.
DOCUMENT NOT AVAILABLE FROM EDRS.

Hospital Research and Educational Trust, 840
North Lake Shore Drive, Chicago, Illinois
60611 ($4.95).

PUB DATE - 69 439p.
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DESCRIPTORS -~ *HEALTH OCCUPATIONS EDUCATION;
#NURSES AIDES; *STNODY GUIDES; *ON THE JOB
TRAINING; TESTS; ANSWER KEYS; *JOB SKILLS;
NURSING

ABSTRACT - Developed for students receiving
on-the-job training as nursing aides, this
illustrated manual contains these chapters:
(1) Orientation, (2) Introduction to the
patient, {3) Your Working Environment, (4)
The Patient's 0Unit: Making the Unoccupied
Bed, (5) Lifting, Moving, and Transporting
Patients: Making the Occupied Bed, (6)
Personal Care of the Patient, (7)) Food
Service, (8) Special Treatments: Fluids and
Wastes, (9) Observing and Recording vital
signs, (10) ratient Admission, Transfer, and
Discharge, ({11) Physical Examinations, {12)
Heat and Cold Applications, (13) Preoperative
Nursing Care, (14) Postoperative Nursing
Care, {15) The Patient in Isolation, (16)
Care of the Dying Patient, and (17) Review. A
self-test follows each chapter and a
glossary, test answers, and subject index are
included. (SB)

YT 011 919
Suggested Curriculum in Office Occupations.

Gila River Career Center, Ariz.

Central Arizona Coll.

Arizona State Dept. of Vocational Education,
Phoenix.

Four Carners Regional Commission, Ariz.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 6Up.

DESCRIPTORS — *CURRICULUM GUIDES; *OFFICE
OCCUPATIONS EDUCATION; *FILE CLERKS;
*STENOGRAPHERS; *TYPISTS; OFFICE OCCUPATIONS;
VOCATIONAL EDUCATION

ABSTRACT — Intended to aid in preparing
students for entry and advancement in office
occupations, this program provides detailed
outlines for the four major office
occupations of receptionist, file clerk,
clerk-typist, and stenoqrapher. Contents give
general information on the program, including
a flow chart of student progression through
all phases of the program, followed by the
course outlines, which are broken down into
separate instructional units giving course
description, course objectives, suggested
hours, and teachiug aids and suggestions. The
course is designed to provide terminal points
within the total program in order to provide
students with some saleable skills regardless
of whether or not the entire program 1s
completed. (AW)

vr 011 920

Auto Damage Correction Occupations; A
Suggested Outline of Service and Levels for
the Automotive Industries Occupations.
Special Field Test Edition.

New York State Education Dept., Albany.
Burecau of Continuing ®ducation Curriculum
Services.
Q 'AILABLE IN VIT—ERIC SET.
E l(?ublications Distribution Unit, State

,mummmﬁtion Department, Albany, New York 12224

AIM/FRLL 71

(single copies only).
PUR DATE - 69 57p.

DESCRIPTORS - *CURRICULUM GUIDES; ¥AUTO BODY
REPAIRMEN; *AUTO MECHANICS (OCCUPATION) ;
*SKILLED OCCUPATIONS; REPAIR; *TRADE ARD
INDUSTRIAL EDUCATION; SKILLED WORKERS

ABSTRACT — This curriculum guide is imtended
to assist instructors in identifying and
organizing the course content necessary to
prepare trainees for entry employment in the
field of auto damage correction services.
Based on services to be perforred, content is
divided into the major areas of General
Services, Paint, Body, and Frame, with the
instructional material for each area
presented in outline form for tasic,
intermediate, and advanced levels. Outlines
include: (1) level, (2) topics to be covered,
(3) concepts to be developed, I4) teaching
suggestions, and (5) applications. A
bibliography and a listing of occupations
ranging from entry to technical level within
the field of auto damage correction are
provided. (AR)

¥T 011 938
Shorthana for High Schools. Curriculunm
Bulletin, 1969-70 Series No. 9.

New York City Board of Education, Brooklyn,
N.Y. Bureau of Curriculum Development.

MF AVAILABLE IM VT-ERIC SET.

00-0860-41

auditor, Board of Education, City of New
York, Publications Sales Office, 110
Livingston Street, Brooklyn, New York 11201
(32.50) .

PUB DATE - 70 122p.

DESCRIPTORS ~ *CURRICULUM GUIDES; *BUSINESS
EDUCATION; *OFFICE OCCUPATIONS EDUCATION;
*STENOGRAPHY; SECONDARY GRADES

ABSTRACT - Prepared by experienced
supecrvisors in the area of shorthand
instruction, this guide is designed to aid
shorthand teachers at all experience levels
ir planning and conducting high school
shorthand programs. The guide is organized in
major sections for First Year, Second Year,
Third Year, and Special Classes with the
first three sections including objectives,
classroon activities, imstructional
techniques, and evaluation, and the
specialized course covering: (1) rapid
advancement., (2) modified classes, (3)
accelerated stenography, (4) Spanish
stenography, (9) legal and medical
stenography, (6) Gregg shorthand, (7) machine
shorthand, (8) speedwriting, and (9) work
experience. A section on cocurricular aad
extracurricular activities and an appendix
providing a bibliography, teaching aids and
resources, list of commonly misspelled words,
various sample schedules and fcrms for use in
electronic laboratories or classrooms, and
speed dictation charts are also included.

(AR)

VT 011 978
Safe Practices for #elding and Cutting

23"
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Containers That Have Held Combustibles.

American Welding Society,
N. Y.

DOCUMENT NOT AVAILABLE TROM EDRS.

AWS A6.0-65

American Welding Society, 345 East 47th
Street, New York, New York 10017 ($1.50).
PUB DATE - 65 21p.

Inc., New York,

DESCRIPTORS — *MANUALS; *WELDING; *TRADE AND
INDUSTRIAL EDUCATION; SAFETY; VOCATIONAL
EDUCATION; PUBLICATIONS; CLEANING

ABSTRACT ~ This manual was prepared by the
American Welding Society*s (AWS) Committee on
Safety Recommendations under the direction of
the Technical Activities Committee and is
intended as a safe practices guide for
persons who weld or cut containers that have

held combustibles. Sections are: (1) Scope,
(2) Preparing the Container for Cleaning, (3)
Water, Hot Chemical Solution, and Steam

Methods of Cleaning, (4) Marking of Safe
Containers, (5) Preparing the Clean Container
for Welding or Cutting Lty water Filling
Treatment and by the Inert Gas Treatment, and
(6) Welding or Cutting on Containers That
Have Held Combustibles. The method for
testing with the Larner Gas Sampler is
appended, and other AWS publications and
prices are listed. (GEB)

¥T 011 980
Recommended Safe Practices for Gas—Shielded
Arc Welding.

American Welding Society, Inc.,
N.Y.

DOCHMENT NOT AVARILABLE FROM EDRS.
AWS A6.1-66

American Welding Society,
Street, New York,
PUB DATE - 66

New York,

345 East 47th
New York 10017 ($1.00).
16p.

DESCRIPTORS - *RESOURCE MATERIALS;
INDUSTRYAL EDUCATION; *WELDTNG3
#*SAFETY; *ACCIDENT PREVENTION

*TRADE AND
WELDERS;

ABSTRACT — Prepared by the American Welding
Society's Committee on Safety
Recommendations, this bulletin discusses thz
potential hazards associated with the gas-
shielded arc welding process and gives
recommended control measures. A bibliography
and a listing of Awerican Welding Society
technical publications are also provided.
(AW)

VT 012 005
Aerospace FRducational Materials.

General Aviation Manufacturers Association,
Washington, D.C.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 13p-

DESCRIPTORS - *REFERENCE MATERIALS;:
#*INSTRIOCTIONAL MATERTALS; *AEROSPACE
TECHNOLOGY; *AEROSPACE INDUSTRY; *AVIATION
@ OLOGY: AVIATION MECHANICS; - SCIERCE
E l(jCULUM; TECHNICAL EDUCATION

Aruitoxt provided by Eic:
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ABSTRACT — This publication of the General
Aviation Manufacturers Association provides a
listing of aerospace educational materials
available for use Lty teachers and
administrators in planning and conducting
aviation and science curriculums at all
levels. Listings are in alphabetical order by
member manufacturer and provide such
information as types of items available,
number, educational level, prices, and
addresses from which the materials may be
ordered. Materials listed include flyers,
brochures, booklets, filwms, filmstrips, kits,
manuals, course guides, posters, and charts.
(AH)

VT 012 086

KiskKi, Louise Nicholson, Compe.
Women's Ready—to—Wear; A Distributive
Education Manual.

Texas Univ., Austin. Distributive Education
Instructional Materials Lab.
DOCUMENT NOT AVAILABLE FROM EDRS.
Instructional Materials Laboratory,
Distributive Education Department,
of Extension,

Division
The University of Texas,

Austin, Texas 78712.

PUB DATE - 70 157p.

DESCRIPTORS — #*DISTRIBUTIVE EDUCATION:
*MANUALS; *INSTRUCTIONAL MATERIALS;
#MERCHANDISING:; *ASSIGNMENTS; RESOURCE
MATERIALS: GLOSSARIES; STUDENT PROJECTS;
RETAILING

ABSTRACT - Developed through the
Instructional Materials Laboratcory at the
University of Texas, this student manual is
for a high school distributive education
program and includes 24 assignrents related
to selling women's ready~-to-wear. Sectiouns
are: (1) Merchandise Information, (2)
Stcckkeeping, (3) Selling Ready—to-Wear, and
(4) Fibers and Fabrics. Also included are a
list of assignments found in the "Fibers and
Fabrics" manual, a glossary, tailoring terms,
fashion definitions, and the Aperican Fashion
Calendar. An answver book for "Women's Ready-—
to-Wear" is available from the source of
availability listed above, and the "Fibers
and Fabrics" manual is available as VT 001
095 (AIM Spring 1968). (J5S)

vyT 012 102
Basic Firefighting Practices.

Alaska State Dept. of Education,
of Vocational Education.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - Sep69 156p.

Juneau. Div.

DESCRIPTORS ~ *STUDY GUIDZCS; *TRADE AND
INDUSTRIAL EDUCATION; *FIRE FIGHTERS; *FIRE
SCIENCE EDUCATION; *FIRE PROTECTION; SAFETY
EDUCATION; ADULT VOCATIONAL EDRUZATION;
INSTRUCTIONAL MATERIALS

ABSTRACT - Prepared by the Alaska State
Division of Vocational Fducation Fire Service
Training Program in cooperation with the
Alaska State Firefighters Association, this
manual is designed primarily tc aid in
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preparing volunteer and paid firemen to deal
with the practical problems of fire
suppression. Sections presenting the
fundanental practices and technigues
necessary for effective fire scenz operations
cover: (1) Fire Department safety, (2)
Behavior of Fire, (3) First Aid Fire
Extinguishers, (4) Hose Practices, (5) Pumper
Operation, (6) Fire Service Ladders, (7)
Forcihkle Entry, (8) Ventilation, (9) Salvage
and Overhaul, and (10) Strategy, Tactics, and
Pre—-fire Planning. Numercus photographs, line
drawings, diagrams, and charts are included.
The manual may also be used as a guide for
fire departments needing a review of basic
skills and as an information source for those
intending to teach the subject in Alaska.

{AW)

VT 012 106
Airplane Flight Instructor Written Test
Guide.

Federal Aviation Administration, Kashington,
D.C.

MF AVAILABLE IN VT-ERIC SET.

AC 61-11A

Superintendent of Documents, U.S. Government
Printing Office, Washington, D.C. 204C2 (AC
61-11A, §.70).

PUB DATE - 67 73p.

DESCRIPTORS - *STUDY GUIDES; *TECHNICAL
EDUCATION; *FLIGHT TRAINING; #*AIRCRAFT
PILOTS; *RESOURCE MATERIALS; TESTS; ADILT
VOCATIONAL EDUCATION

ABSTRACT - This guide was prepared by the
Flight Standards Service of the Federal
Aviation Administration to provide
information to prospective airplane flight
instructors and other persons interested in
Federal Aviation Adwministration certification
of f£light instructors. Contents include
information on certification requirements,
reference material, application and testing
procedures, and a sample written test with
answers and explanations. The manual is
illustrated with numerous figures. diagrans,

and line dra¥ings. (AW)

¥T 012 109
Multiengine Airplane Class or Type Rating
Flight; Test Guide.

Federal Aviation Administraticmn, Washington,
D.C.

MF AVAILABLE IN VT-ERIC SKT.

AC 61-4B

Superintendent of Docuuents, U.S. Government
Printing Office, Washington, D.C. 20402 {AC
61-48, $.29).

PUB DATE - 68 27p.

DESCRIPTORS — *STUDY GUIDES; *AIRCRAFT
PILOTS; *FLIGHT TRAINING; *TECHNICAL
EDUCATYICON; *TESTS:; RESOURCE MATERIALS; ADULT
VOCATIONAL EDUCATION

IDENTIFIERS ~ *MULTIENGYNE AIRFLAHNES

Q ACT ~ Developed by the Flight Standards
E l(:ce of the Federal Aviation
o 15tration to assist applicants for

AIM/FALL 71

multiengine ratings in preparirng for
certification or rating flight tests, this
guide provides explanations of the procedures
and maneuvers required for a pilot flight
test in a multiengine airplane. Followirg
general information on the guide, each ¢f the
three phases of the test presents a number of
required items with each requirement
discussed in terms of its objective,
description, and acceptable performance.
Phases are (1) Oral Operational Test (six
reguirements), (2) Basic Piloting Technidgues
(eight requirements), and (3} Multiengine
Emergency Procedures (six reguirements). The
guide may be used by both prospective flight
test applicants and their flight instructors.
(Aw)

vr 012 113 ED 049 356
A Guide for teachers of a Course in Career
Expioration, Grades 8-9-~10.

Ok lahoma Vocational Research Ccordinatinc
Unit, Stillwater.

EDRS PRICE MP-$0.65 HC-$6.58

curriculum and Instructional Materials
Center, State Dept. of Vocational aid
Technical Education, 1515 West 6th Avenu .
Stillwater, Oklahoma 74074 ($1.50) -

PUR DATE - 70 157p.

DESCRIPTORS ~ *VOCATIONAL EDUCATION;
SECONDARY EDUCATION; JUNIOR HIGH SCHOOLS;
*CAREER PLANNING; *TEACHING GUIDES;
INSTRUCTIONAL MATERIALS; RESOURCE MATERIALS;
CURRICULUMN DEVELOPMENT; *COURSE CONTENT;
*O0CCUPATIONAL INFORMATION; COURSE OBJECTIVES;
CAREER OPPORTUNITIES; OCCUPATICONAL GUIDANCE

ABSTRACT - Developed by counselors and
teachers in a workshop setting, this teaching
guide should be of value in planning and
inplementing a course in career exploration.
Designed for use in grades 8, 9, and 10, the
guide presents creative ideas for the
follewing units: (1) Know Yourself, (2) World
of Work, (3) Use of Occupational Information,
and {4) Career Educational Planning. Each
unit includes stated obijectives, suggested
activities, evaluation techniques, and
sources of recommended instructional
materials. Arranged in a four—-column format,
the guide also includes check lists,
illustrations, sample forms, and a publisher
index. {Js)

YT 012 137
Fire Fighting Manual for Tank Vessels.

Coast Guard (Dept. wi Transportation),
Washington, D.C. -

MF AVAILABLE IN VT-ERIC SET.

cG—-329

PUB DATE - 1Jul68 48p.

DESCRIPTORS —~ *RESOURCE MATERTIALS; MANUALS;
*PECHNICAL EDUCATION; *FIRE FIGHTERS; *FIRE
PROTECTION; *PIRE SCIENCE EDUCATION; SEAMEN;
MARINE TECHNICIANS

ABSTRACT — Prepared jointly by the American
Petroleum Institute and the U.S. Coast Guard,
this manual is intended %o aid seagoing

25 7
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personncl in familiarizing themselves with
the nature and hazards of fire, the
characteristics and limitations of different
types of fire-fighting equipment, and methods
by which various fire hazards may be
controlled most effectively. Chapters are:
(1) The Chemistry of Fire and Fire Fighting,
{2) Characteristics of Cargo, (3) Fire
Fighting Agents and Rjuipment, (4) Fightiug
Fires, and (5) Case listories of Tanker and
Barge Fires and Explosions. A listing of
Coast Guard District Comranders and Merchant
Marine Activities is a.pended. The manual is
illustrated with numerous figures, diagrams,
drawings, and phorographs. Recemsended
supplementary materials are “Rules and
Regulations for Tank Vessels," Subchapter D,
CG-123, which is available upon reguest fron
Local Coast Guard Marine Tnspection 0Offices,
the annual Dangerous Cargo Regulations
section of the Code of Federal Regulations,
and the pampnlet, "Chemical Data Guide For
Bulk Shipment by Water,"™ CG-388, the latter
two available from the Superintendent of
Documents, Government Printing office,
#ashington, D.C., for $2.50 and $1.25
respectively. (4H)

YT 012 221
Chabolla, Richard M., And Others
Calculating Machines I.

San Mateo Union High Schcol District, calif.
MF AVAILARLE Id VT-ERIC SFT.
PUB DATE - ND 21pa

DESCRIPTORS - #*BUSINESS EDUCATION; *TESTS3
RESOURCE MATERTALS; EDUCATIONAL OBJECTIVES;
*BEHAYIORAL OBJECTIVES; ®STUDENT EVALUATION;
#OFFICE MACHINES; SECOFDARY EDUCATION;

GRADING: INSTRUCTIONAL MATERIALS

ABSTRACT — Developeid by business educators
for use in teaching office machines, this
document contains a seties of tests for the
beginning unit covering calculating machimnes.
pesigned to evaluate student pecformance in
relation to stated terminal objectives, the
tests cover: {1) the full-keyboard adding
1isting machine, (2) the key-driven
caleulator, {2) the ten—key adding listing
machine, (4) the rotary calculator, and (9)
the printing calculator. Alse included is a
suggested grading scale. Ugnii two is
available as VT 012 222, alsc in this issue.
{Js)

YT 012 222
chabolla, Richard 4., ARnd Gthers
Ccalculating Machines 2.

San Mateo Union High School District, Calif.
MF AVAITABLE I¥ VT-ERIC SET.

PUB DATE - 17nay?0 26p.
DESCRIPTORS - ¥*BUSINESS EDUCAT1GH; *TESTS;
“BEHAVIORAL OBJECTIVES; *STUDENT EVALUATION:

*«OFPFICE MACHINES; RESOURCE MATERIALS;
EDUCATTIONAL OBJECTIVES; INSTRUCTIONAL
“BtfRIALS: SECONDARY EDUCTATION; GRADING

[ERJ!:ACT — Developed by business educators
ormrmse in teaching office machines, this

‘ 2
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document contains a series of tests for the
second unit covering calculating machinas.
Designed to evaluate student performance in
relation to stated terminal objectives, these
tests cover: (1) the full-keyboard adding
listing machine, {2) the key-driven
calculator, (3) the ten—key adding listing

machine, {(4) the rotary calculator, and (5)
the printing calculator. Also included is a
suggested grading scale. Unit cne is
available as VT 012 221, also in this issue.
{3s)

VT 012 223

Minnesota School Bus Driver's Handbook.
Minnesota State Dept. of Bducation, St. Paul.
School Transportation Section.

Minnesota State Dept. of Highways, St. FPaul.

MF AVAILARBLE IN VT-ERIC SET.

Minnasot: Department of Education, Centennial

Building, S5t. 2Paul, Minnescta 55101 (no
crharge) -

PUB DATE — Nov69 29p.

DESCRIPTORS - %¥MANUALS; *TRADE AND INDUSTRIZAL

EDUCATICY: %*DRIVER EDUCATION;
SAFETY; *:CHOOL SAFFTY;
LEGAL RESPONSIBILITY;
IDENTIFIERS -

*TRETTIC
TRAFFIC RE. "ILATIONS;S
SCHOOL BUSES

*SCHOOL BUS DRIVERS

ABSTRACT — Prepared by the Minneso :2a State
pepartment. of Education and Highway
Department, this handbook provides school bus
drivers and schaol officials with information
relating tc¢ the safe and efificient
transportation of pupils. Information is
nrovided for: (1) licensing and physical
examination requirements, (2) driver coemtract
obligations, (3) care, use, equipment, and
inspection of vehicles, (4) regulations
concerning speed limits, lighted headlamps,
railroad crossings, 2nd signals, z2ad (5)
responsibility and tips for kandling
children. Application bhlanks and foras for
physical examination can be obtained fronm the
source of availability cited above. (FM}

VT 0z 245

Redmond, James F.

curriculum Guide for Health Occupations.
Short-Term Course for Cooks in Long-Term Care
Facilities.

Cchicago Board <f Education, Ill.

MP AVAILABLE IN VI-ERIC SET.

Board of Education, 228 North LaSalle Street,
Chicago, Illinois 60601 ($1.25).

PUB DATE - 69 59p.

DESCRIPTORS — *HEALTH OCCUPATIONS EDUCATION;
*«TEACHING GUIDES; *COOKS; FOOD SERVICE
WORKERS; NUTRITION INSTRUCTION; FOODS
INSTRUCTION:; *NURSING HOMES; PRETESTING;
*STAFF INPROVEMENT

ABSTRACT — This 16-week course vas developed
hy the Chicago Board of Education and the
Joint Board for Long-Term Caze to aid
teachers in upgrading cooks in nursing homes
and other long-term care facilities. Stulents
are selected by the cooperating agency arnd
must have been employed in a mursing home for
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at least 5 months. Pretests are given to
determine a student's rcading ard ability
level and his knowledge of cooking skills,
followed by instruction in these units: (1)
Introduction, {(2) Fundamentals of Nutrition,
(3) Principles of Food Preparation and
service, (4) Therapeutic Diets, (5)
Epvironmental Control, asd (6) Techniques of
ordering and Inventory Ccntrol. Objectives,
concepts, content, and activities are
included with each unit, and instructional
and resource materials are appended. (SB)

¥T 012 257

Activities Supervisor's Guide; A Handbook for
Activities Supervisors in Long-Term Care
Facilities.

public Health Service {DHEW), Washington,
D.C. Nursing Home Branch.

MF AVAILABLE IN VT-ERIC SET.

PHS Pub. 2021

Superintendent of Documents, U.S. Government
Printing office, Washington, D.C. 20402
(HE20.2558:507, $1.00).

IUB LATE - 69 64p.

DESCRIPTORS — *NURSING HOMES; RESIDENTIAL
CARE; *ACTIVITIES; SUPERVISORS; *GUIDELINES;
PROGRAM PLANNING; *PROGRAM ADMINISTRATION;
PROGRAM DEVELOPMENT; RECREATIONAL PROGRAMS;
*MANUALS

ABSTRACT ~ Prepared by the Nursing Home
Branch of the Division of Heazlth Resources,
this handbook provides guidelines for
activities supervisors in long—-term care
facilities. Topics are: (1) Qualifications of
an Activities Supervisor, (2) Activities in
General, which describes the six general
types of activities and group and individual
activities, (3) Establishing the Prcgram,
which suggests ways of finding interests and
discusses budgeting, space, and equipment
requirements, (&) Organizing and Running the
Program, which provides information about the
role of the administrator, consultants
available to the supervisor, staff and
voluntears needed, using volunteers
effectively, developing an activities
schednle, keeping records, and maintaining an
effective program, and {5) Instructions for
Selected Activities, which suggest ways to
motivate participants, teich an activity, and
includes several activities and resources. A
discussion of health problems requiring long-
term care and suggested readings are
appended. (SB)

VI 012 260
Vocational Programs in Home Ecunomics.

Northern Illinois Univ., DeKalb. Pept. of
Home Economics.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE = 70 365p.Report of a Workshop
(Northern Illinois Univ,, DeKalb, Jul. 20-31,
1970) .

DRQTRIPTORS ~ *QCCUPATIONAL HOME ECONOMICS;
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ADVISORY COMMITTEES; *RESOURCE UNITS; CHILD
CARFE OCCUPATIONS; FOOD SERVICE OCCUPATIONS;
HOME FURNISHINGS; SERVICE OCCUPBATIONS;
SECONDARY GRADES

ABSTRACT ~ A 12-day workshop attended by 37
participants focused on the establishaent and
devalopuent of voccational home economics
programs, including cooperativs and work-
study programs, at the junior wnd senicr high
school level. Materials were developed for
schoaol administrator use in developing
programs and for teacher use in plarning and
conducting programs. Projects resulting fronm
the workshop and provided in this document
are: (1) Initiating a Zooperative Vocationel
Home Economics Program im a Small School, (2)
The Advisory Comnmittee. a description o the
formation, selection of membership, and
functions of the committee, (3) Beins a
Bettar Friead and Employee, a 3-week teaching
unit for an introductory course to wacational
home sconomics at the eighth grade Ll:=vel, and
(4) several resource units for wage =zartning
programs in child care, clothing, fcods, home
furnishings, perscanal ssrvices, and aouwe
eccnomics related cccupations. {SB)

YT 012 266
Training ®“cogram £zr Housing Maintenance
Emgployees.

Newv Jrleans Housing Authority, La.

National Association of Housing and
Redeveloprent Officials, Washington, D.C.

MF AVATLABLE IN VU~ERIC SET.

NAHRO Pub-No-X 5344

National Association of Housing and
Redevelopment Officials, 2600 Virginia
Avenue, N.W., Washington, D.T. 20037 ($2.50).
PUB DATE - Jun70 3u4p.

DESCRIPTORS —~ *CURRICULUM GUIDES; EDUCATIONAL
PROGRAMS; *BUILDING TRADES; *SKILLED
OCCUPATIONS; *MAINTENANCE; *TRADE AND
INDUSTRTAL EDUCATION

IDENTIFIERS - *HOUSING MAINTENANCE

ABSTRACT ~ This 6-month training program is
designed to bring into the Housing Authority
of New 0Orleans (HANQ) young, unskilled
maintenance trainees having potential for
advancement to higher skilled maintenance
positions and to provide then training in the
specialized type of building mainterance
required by the housing authority. The
program consists of 158 hours of instruction
in 11 categories of building maintenance,
upcn completion of which trainees must be
able to perform the 79 jobs that make up the
position of maintenance repairman for HANO.
Contents include: (1) brief introductory
information, {2) program standards, (3)
student selection and gualifications and
general information on the program, (%)
course outline, and (5) training progyvas
schedule, listing time, day, and date «%
training, category and job number, heul s vei
instructional unit, and instructor.
Directions for instructors and various 3s&file
formns are also provided. (AW)

: O 3HOPS: *INSTRUCTICNAL MATERIALS;
; [ERJ!:FIONAL PROGRAMS ; PROGRAM DEVELOPMENT:
| @mmmmRATTVE PROGRANS; WORK STUDY PROGRANS;

O
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YT 012 271
Guidelines for Fam2ly Life and Sex Educaticn,
Grades K—12. Curriculum Bulletin Ko. 32.

Minnesota State Dept., of Education, St. Pau.l.
MF AVAILABLE IN VI-ERIC SET.

Documents Section, Minnesota State Dept. of
Education, Room 140, Centennial Building, St.
paul, Minnesota 55101,

PUB DATE - 70 101p.

DESCRIPTORS - *FANTLY LIFE EDUCATION; *5EX
EDUCATION; *CURRICU-LUM GUIDES; ELEMENTAEY
GRADES; INTERMEDIATE GRADES; BEHAVIORAL
OBJECTIVES; EDUCATUONAL COBJECTIVES; LEABNIYG
ACTIVITIES; RESOURCE MATERIALLS; TEACHER
WORXSHOPS; SECONDA®Y GRACLES

ABSTRACT - Develcpsa during clementary and
secondary teacher +orkshcps and reviewed £y a
State coordinating committee, this curriculam
guide contains sug.ested lcng-range behavior
goals and content .or the primary,
intermediate, juni-z high, and senior hign
grade levels, An introductory sec%tion TOTTS
philosophy, need, srggestions for teachess,
implementation, h& :dling controversial
issues, preservic: and iasecvice educatiam,
and assessing the program. Generalizations,
learning cxperiences, resources, and
evaluation technigues for each grade level
accompanying these goals: (i) Acgquire a
maturing self-image, (2) Understand the
nature, purpose and roles of the family and
its members, (3) Demonstrate a pattern of
relationships based upon responsibilities to
oneself and others, (4) Understand the
influences of political, philosophical,
reliqgious, and cultural ideologies on
sexuality, (5) Develop and employ a personal
code of ethics, (6) Accept personal
responsibility for positive and constructive
infFluences on society's concerns for family
living and sexuality, (7) Employ suitable anad
effective communication about human
sexuality, and (8) Understand anatcmical,
physiological, psycholagical, and
sociological maturation as related to human
sexyality. Printed and audio-visual resources
and scurces for informational materials are
included. (5B)

VT 012 313
niley, ¥William
Agri--Business, Is It for Me?.

Ohio Sta%te Univ., Columhus. Dept. of
Agricultnral Fducation.

Jhio 4“tate Dept. of Education, Columbus.
Agricvitural Education Service

EDRS PRICE MF-30.65 AC NOT AVAILABLE FROM
EDRS.

Ohio Agricultural Education Curriculum
Materials Service, The Obio State University,
2120 Fyffe Road, Columbus, Ohio 43210 ($.25).
pud DLTE - 71 16p.

DESCRIPTORS - *AGRICULTURAL SDUCATION;
#«VOCATIONAL AGRICULTURE; *PROGRAMY
DESCRIPTIONS; *OCCUPATTONAL GUIDANCE; CAREER
1 QNG *CAREER OPPORTUNITIES; VOCATIONAL
IEE l(jPMENT; SECONDARY SCHOOL STUDENTS; OFF

GRICULTITRAL OCCUPATTONS
s
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ABSTRACT -~ This publicat-on is intended te
help students in planninc for their
educational and vocational needs. The progran
of agribusiness and service is to prepare
high school students enrrolled im vocational
agriculture for employment in related
occupations where knovlelge, skills, zad
abilities in agriculture are requiz=d4. Career
opportunities and progra explanations aze
presented to give a betl:T understznding of
the agribusiness prograus for high schoolX
students, (GB)

vT 012 351

Hend=rson, G.E., Conp.

Understandirg Electricity and Electrical
Termns, Their M=aning and Use.

American Association fcr Vocational
Tnstructional Yaterials.

DOCUMENT NOT AVAITLABLE 7=OM EDRS.

smerican Association f Vocational
Instructional Materia.: Engineering Center,
Athens, Georcia 30601.

PUB DATE - Sep70 5.

DESCRIPTORS — *STUDY GITDES; *TRADE AND
INDUSTRIAL EDUCATION; =¥ LECTRICITY;]
ITNSTRUCTIONAL MATERIALS: VOCATIONAL
EDUCATION; INDUSTRIAL a7TSi; VOCABULARY:
SECONDARY GRADES; ILLUITRATIONS

ARSTRACT - Developed by the American
Association for Vocational Instructional
Materials, this study guide is for student
use in learning the basic electrical terums.
Contents provide a discussion cf: (1) what
electricity is and how it acts, (2) comunon
electrical terms, especially those that
appear on eguipment and in connection with
wiring, (3) terms used in connection with the
purchase of electrical energy, (4) how to
determine amounts of energy used, and (5) how
to figure operating costs. Color
illustrations are used extensively throughout
the material. {GEB)

YT 012 370

Mechanical and Electrical Technology.
Resource Guide for Effective Instruction in
Industrial Arts. Curriculum Bulletin No. 13B.

Minnesota State Dept. of Education, St. Paul.
MF AVAILABLE IN VT-ERIC SET.

Documents Section, Minnesota State Dept. of
Edacation, Room 140, Centennial Building, St.
Paul, Minnesota 55101.

PUB DATE - 70 121p.

DESCRIPTORS — #*CURRICULUM GUIDES; TEACHING
METHODS; EDUCATIONAL INNOVATION; * INDUSTRIAL
ARTS TEACHERS; *INDUSTRIAL ARTS; RESOURCE
GUIDES; *ELECTRICITY: #*FLUID PCWER EDUCATION;
ENGINES; AFFECTIVE OBJECTIVES; COGNITIVE
OBJECTIVES; PSYCHOMOTOR OBJECTIVES

ABSTRACT - Prepared for industrial arts
teachers, this curriculum guide has been
crganized for efficient utilization of
several newer methodological agpproaches to
teaching. The order in which material is
presented places the psychomotor, cognitive,

:éﬁgand affective domains of learning on a
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continuum with implemertaticn procedures.
Arranced i1 three sacticns on electronics,
mechanical power, anud4 fluid power technoloyy,
the guide prescats material in the categories
of: (1) Skillzs Students will be Able to
pecfosm, (2) ~oncepts Students Will
Mnderstand, . Appreciations Students Will
Develop, and 4} Implementation Suggestions.
Sources of resource matcrials are included.
Two related dccuments are available as VT 012
371 and VT 017 372, also in this issue. (JS}

vT 012 371

Materials Techuiology. Rescurce Guide for
Effective Ins:ruction in Industrial Arts.
Curriculum Bullevin YNo. 13C.

Minnesota Sta:e Dept. of Education, St. Paul.
MF AVAILABLE IN VT-ERIC SET.

pocuments Section, MYinnesota State Dept. of
Education, Room 140, Centennial Building, St.
Paul, Minnesota 55101.

PUB DATE — 69 125p.

DESCRIPTORS — *CURRICULUM GUIDES; TEACHING
METHODS; EDUCATIONAL INNOVATION; *INDUSTRIAL
ARTS TEACHERS; *INDUSTRIAL ARTS; RESOURCE
GUIDES; *PLASTICS; *METALS; WOODWORKING;
AFFECTIVE OBJECTIVES; COGNITIVE OBJECTIVES;
PSYCHCMOTOR OBJECTIVES

ABSTRACT -~ pPrepared for industrial arts
teachers, this curriculum dJuide has been
organized for efficicnt utilization of
saeveral newer methodological approaches to
teaching. The order in which material is
presented places the psychomotor, cognitive,
and effective domains of learning on a
continuum with implementation procedures.
Three sections, woods, metals, and plastics
technology, list: (1) Skills Students Hill Be
Able to Perform, (2) Concepts Students Will
Understand, (3) Appreciations Students Will
Develop, and (4) Implementation Suggestions.
Sources of resource materials are provided,
and related documents are available as VT 012
370 and VT 012 372, also in this issue. (JS)

VT 012 372

Visual Communication Technology. Resource
Guide for Effective Inst-uction in Industrial
Arts.

Minnesota State Dept. of Rducation, St. Paul.
MF AYVAILABLE IN VT-ERIC SET.

Cucrc-Bull-132

Documents Section, Minnesota State Dept. of
Education, Room 140, Centennial Building, St.
Paul, Minn. 55101.

PUB DATE - 70 82p.

DESCRIPTORS — #CUBRRICULUM GUIDES; TEACHING
METHODS; EDUCATIONAL INNOVATION; *INDUSTRIAL
ARTS TEACHERS:; *INDUSTRIAL ARTS; RESCURCE
GUIDES; *DRAFTING:; *GRAPHIC ARTS; AFFECTIVE
OBJECTIVES; COGNITIVE OBJECTIVES; PSYCHOMOTOR
OBJECTIVES

ABSTRACT ~ Prepared for industrial arts
‘zsﬂﬁers, this curricalum quide has been
1ized for efficient utilization of
E l(¥a1 never methodological approaches to

EITZEEing. The order in which material is
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presented places the psychomotcr, cognitive,..
ané affective domains of learzing on a
cor<inuum with i=~leaentation procedvres. Two
ser~tions, draftics ¢nd graphic arts
technology, list: (1) Skills Students Will Be
Ak _e to Perform, (2) Concepts Students Will
Uncerstand, (3) A-oreciations Students Will
Deelop, and (4) CTolementation Suggestions.
Sources of resour -~ naterials are provided
an . related docum: -t~ are available as VT {72
377 aad VT 012 37" . also in this issue. (JS°

vT 012 377

Ar Instructer's Gu i:2 for a Program in

Fi :ctrical Service . Automotivs Industries
Oc ctupations.

Ne: York State Eduzation Dept., Altany.
Buteau of Secondar™ CJurriculun Development.
MF AVAILABLE IN VT-ERTC SET.

Th= Publications T is%vibution Unit, State

Ed 'cation Departaent, Albany,. NVew York 12224
(s.ngle copies a—zilable).

P11 DATE - L T10p .

PESCRIPTORS - *TEA ZZTNG GUIDES; *TRADE AND
INDUSTRIAL EDUCATI 2F¥; #AUTO MECHANICS
(OCCUPATION}; *ELE.TRIICAL SYSTENMS; AUTO
MECHANICS:; ELECTRI.Z BATTERIES; SECCNDARY
EDUCATION;: *ADULT VOCATIONAL EDUCATION; ENTRY
WORKXERS; BIBLIOGRAPHIES; TRANSPARENCIES

ABSTRACT — Developed by the Bureau of
Secondary Curriculum Development, New York
State Department of Education, from the
suggested services listed in "Automotive
Service Occupations" for automotive electrir.
systems, this teaching guide may be used for
saecondary education classes or for preparing
entry workers or adults already vworking as
automotiva mechanics. Units, arranged by
content outline and teaching agproaches,
include:z (1) Introduction, (2) Fundamentals
of Automotive Electricity, (3} Automotive
Storage Batteries, (4) Charging Systems, (5)
Starting Systems, (6) Ignition Systems, and
(7) Lighting and Electrical Accessories. Each
unit contains objectives, review questions,
texthook references, films, filmstrips,
transparencies, and a summary of key points.
4 comprehensive objective final exanmination,
glossary, bibliography, and directory for
resource haterials are appended. (FHM)

YT 12 390
Careers in Retailing.

Ohio State Council of Retail Merchants,
Columbus.

MF AVAILABLE IN VT~ERIC SET.

Ohio State Council of Retail Merchants, 71
East State Street, Columbus, Ohio 43215.
PUB DATE - ND 29p.

DESCRIPTORS — ¥*OCCUPATIONAL INFORHATION;
*RETAILING; *DISTRIBUTIVE EDUCATION; #CAREER
OPPORTURITIES; *EMPLOYMENT OPPORTIUNITIES;
CAREERS: EMPLOYMENT QUALIFICATIONS

ABSTRACT ~ Prepared by the Chio State Council
of Retail Merchants, this pamphlet presents
brief resumes on 45 different careers in

29:etailing, grouped under nine egajor areas in
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+he field. :r-2 : covered are: (1)

and supecvisoo” {2} prcfessional,
suych caramrs as accountants,
processinyg, dacirators,
salesren, watcoh
advertising, -
nphotographe=s.
protection. (-

S

managerial
including
electronic data
various types of
repairmen, and printers, (3)
rz=luding copywriters, artists,
s¢t iic re.ations, and
d.splay, including designers,
graphic arti fashion stylists, window
tripmers, =n% ¢ .nters, (5) office and
clerical. such -.. auditors, secretaries,
business machinas opera=ors, (6) skilled
craftsmen, including television and radio
repairwen, appiia=ce repairmen, furniture
finishers, and tailors, (7) technicians,
as nurses, cash register repairmen, and
draftsmen, (%) semi-skilled craftsmen,
as auto rermairien, truck Arivers,
seamstress. .- Joks, ani pressers,

and

such
such

J

and (9)

lahor, inclu: _ni stockmen and warehousemen.
Brief resumes rovide information on duties,
responsibili=: s, educational or training

requirements, outicok for the future, and
probable sal.ty ranges for each occupation.
{AW) :

VT 012 392
An Instructor'~ Guide for a Program in Tuneup
Services.

New York State Education Dept., Albany.
Bureau of Secondary Curriculum Development.
MF AVAILABLE IN VT-FRIC SET.

The Publications Distribution Unit, State
Education Department, Albany, New York 12224
{single copies available).

LR DATE ~ 70 718p.

DESC RIPTORS - *CURRICULUM GUIDES; *TRADE AND
INDUSTRIAL EDUCATION; *AUTO MECHANICS: *AUTO
MECHANICS (OCCUPATION) ; VOCATIONAL EDUCATION;
SECONDARY GRADES; INSTRUCTIONAL MATERIALS;S
ADULT EDUCATION:; TEACHING GUIDES; GLCSSARIES;
BIBLIOGRAPHIES

ABSTRACT — Prepared by the Bureau of
Continuing Education and Secondary Curriculum
Development of the New York State Education
Department, this curriculum guide is for
instructor use in teaching tuneup services in
the high school or adult education programs.
Units are: (1) Introduction, (2) Epgine
service, (3) Ignition System service, (4)
Fuel system Service, (5) Battery and Charging
System Service, (6) Starting Systea Service,
and (7) Cooling System Service. Each unit
consists of objectives, content outline,
guestions for review, and an instructicnal
materials list. a final examination,
suggestions for using audiovisual materials,
a glossary, a directory of related companies,
and a bibliography are included. (GEB)

¥T 012 458

Phipps, Lloyd J., And Others

citizens* Advisory Councils in FEducation.
Course of Study.

f1llinois Univ., Urtana--hampaign. Rurban
Q@ tional Development Lab.
E l(jAILABLE IN VT-ERIC SET.
e 0 Educational Development Laboratory,
359 Education Building,WUniversity of

30+
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Illinois, UYrbana,
PUB DATE - 70

Tllinois ©18C1 ($1.50) .
279p.

DESCRIPTORS — ¥YOCATIONAL EIZJUZATION;
#ADVISORY COMMITTEES; #COURSZ CONTENTS
«TEACHING GUIDES: *CITIZEN PARTICIPATION;
CESOURCE MATERIALS: COURSE OBJECTIVES:
INSTRUCTIONAL AIDS; COURSE ORGANIZATION

ABSTRACT ~ This course of study has been
designed to promote the use of citizens®
advisory councils at local educatiomal levels
and to improve both the guality and quantity
of citizen participation in these educaticnal
prcgrams. Designed for use in educational and
non-educational settings, this course of
study wiil assist the teacher in determining
what is to be taught as well as presenting
ideas as to teaching and evaluating
technigues, audio—visual aids, arnd
recommended resources. The material has been
arranged into teaching units on: (1) The
Nature of Citizens' Advisory Councils, (2)
Formation Procedures, (3) Internal
Operations, (4) Activities and Operations,
and (5) Special Citizeus' Advisory Councili.
provided for each unit are objectives,
suggested teaching techniques, a teaching

outline, and resource materials. (Author/Js)
VT 012 S10
Williams, David L., Ed.: Ammadi, Ali M., Ed.

Moving Products into Agricultural Firamss.
Seven Teaching Source Units for Agricultural
Occupations Other than Farming.

Illinois Univ., Urbana. Div.
Education.

MF AVAILABLE IN VT-ERIC SET.
agricultural Education Divisicn, University
of Illinois, Urbana, Illinois 61801 {3.50,
limited supply)-
PUB DATE - Apr70

of Agricultural

119p.

DESCRIPTORS - *AGRICULTURAL EDUCATION;
*CURRICULUM GUIDES; *OFF FARM AGRICULTURAL
OCCUPATIONS; *UNIT PLANS *MANAGEMENT ;
INSTRUCTIONAL MATERIALS; PURCHASING:
AGRICULTURAL SUPPLIES; BIBLIOGRAPHIC
CITATICNS; INSTRUCTIONAL AIDS3

ABSTRACT - Focusing upon the knowledges and
skills needed by employees in moving the
product from supplier to the agricultural
firm, this teaching source unit was developed
by high school and junior college agriculture
teachers in a course at the University of
Illinois. The materials are divided into
seven teaching source units containing 34
problem areas. Units are: (1) tnderstanding
the Purchasing Function of an Agricultural
Firm, (2) Determining the Kind, guantity, aand
Quality of Products to Buy, (3) Identifying
Potential Suppliers, (4) Understanding
Methods Used by an Agricultural Ficrm in
#zking Buying Contracts, (%) Ident ifying
Meothods of Transporting and Ronting Products,
(6) Understanding Procedures fcr Receiviny
Products, and (7) Identifyiang Ways of
Measuring and Reporting Purchasing
performance. Each problen area ioacludes
anticipateéd problems g¢vestlions it concecns,
suggested teacher and class activities, and a
listing of various teaching aids. A selected
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biblicnma is appended. (GB)

VT 12 -

williars. .egvid L., Ed.

Handlir - -sducts and Personnel in
Agrical -+ 2l Firms. Teaching Source ynits for
Agric:l. -2l Occupations Other than Farming.
I11inoi7. ".iv., Urbana. biv. Of Agricultural
Educa: i

MF AVA IN VT-ERIC SET.

Agricu. FEducation Division, Uuiversity
of I1ll ., Urbana, Illinois 61801 ($.50,
limiten Sua"ply)e

PUB DATT - oct70 51p.

DESCRI:™" *" - #AGRICULTURAL EDUCATICN;
®#VOCATICT AGRICULTURE; INSTRUCTIONAL
MATERINL “CURRICULUM GUTYDES; *%*OFF FARM
AGRICU.™ ..I. OCCUPATIONT; *UNIT PLAN;
EDUCATC .V OBJECTIVES; BIBLIOGRAPHIC
CITATYCY TERSONNEL MANAGEMENT; MONEY
MANAGEY .

BBSTRACT™ - Focusing on the knowledges and

skills needed by employees in handling
products and personarel in nonfarm
agricultural firms, this teaching unit was
developed 5y agriculture teachers and the
agricultur-.l Education Division, University
of Tllirocli. The materials are divided into
three teacaing source units containing 15
problem areas. Divisions are: (1)
Understandiny the Maragement of Personnel in
an Agricultural Firam, (2) tnderstanding the
Financial Operation, and (3) Understanding
the Practicas Followed in Storing and
Inventoryirtg Products. Each problem area

includes —sacher obijectives, references,
anticipatel problzms and concerns of
students, and suggested class and individual
student activities. (GB)

YT 012 =7

Jensen, L-A.; Lund, H. Rcald

How Cer:=zal Crops GUOW.

North Dakota State Univ.,
Extension Service.

MF AVAILABLE IN VT~ERIC SET.

Extension Bull-3

North Dakota Vocational Agriculture
Association, iMorrill Hall, North Dakota State
University, Fargo, North Dakota 58102 {$.75}.
PUB DATE - Feh71 U0p.

Fargo. Cooperative

DESCRIPTORS -
*MANUDALS;

*AGRICULTHRAL EDUCATION;
*SUPPLEMENTARY TEXTBCOKS; *PLANT
GROWTH; DPLANT SCIENCE; FIELD CROPS; ¥GRAINS
(FOMD) 3 AT®DONOMY; AGPICULTURAL PRODUCTION:
GLOSSARITS; ILLUSTRATTONS

ABSTRACT -~
other aqriv
plant TTows
staff arwDul:
University.

Develornatt,

intended for extension agents and
1ltural persons, this manual on
of cereal crops was prepared by
of North Dakota State
??ctions are: (1) Cereal Crop
(2) Specific Crop Production
Itemns, (3) txjividual Crops, (4) Supplemental
1 Q .tiom, and (%) Glossary. Numerous
J[: l(:atlong are presented for explanations.

P revirovicertne

g SYstem.
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YT 012 539 ED 048 u69
Teacher's Guide cn Cooperative Enterprise
in the American Economy.

National Education Association,
D. C.

American Inst,
D.C.
Cooperative Foundation, Chicago,
DOCUMENT WOT AVAILABLE FROM EDRS.
Cooperative League of the USA, 59 East Van
Buren, Chicago, Illinois 60605 ($1.00).
PUB DATE - 67 5S57p.

Washington,

of Cooperation, Washington,

Ill.

DESCRIPTORS ~— *TEACHING GUIDES; BUSINESS
EDUCATION; SECONDARY SCHOOLS; #*COOPERATIVES;
*ORGANYZA'ICN; RESOURCE MATERIALS; SOCIAL
STUDIFS: 1ESSON PLANS; TESTS; *ECONOMIC
OPPORTUNIT LES

ABSTRACT - Developed primarily for teachers
in business education, this guide is iatended
to provide a reference in presenting the
organization, structure, and rcle of
cooperative enterprises. The guide sets out
(1) a suggested lesson plan which includes
the teaching objectives in regard to
cooperative enterprise, {2) text references
and related available material, and ({3)
related guestions and topics for classroonm
discussion about coonerative entergrises.
material is presented in nine lesson plans

The

which include (1) What Is A Cooperative? (2)
History of Cooperation, (3) Cooperative
Principles and Practices. (4) Cooperatives in

the United States—~Marketing, and (5)
Cooperatives in the United States~-Supply.
Certain of these lesson plans 2re also
recommended for use in social studies,
economics, =ivics, history and geography
classes. In addition to several useful charts
and a project out.ine, the guide contains a
set of examinations and answers. (JS)

VT 012 554
Maintaining the Lighting and Wiring Systen.

American association for Vocational
Instructional Materials, Athens, Ga.
DOCUMENT NOT AVAILABLE F&OM EDRS.

American Associaticn for Vocational
Instructional Materials, Engineering Center,
Athens, Georgia 30601.

PUB DATE - Jan?71 66p.

DESCRIPTORS - *MANUALS:

EDUCATICHN; *MAINTENANCE;
APPLIANCE SERVICEMEN;
ELECTRIC CIRCUITS;
INDUSTRIAL ARTS;
ELECTRICITY :

*TRADE AND INDUSTRIAI
*#*ELECTR1CAL
ELECTRICAL SYSTEMS;
VOCATIONAL EDUCATION;
INSTRUCTIONAL MATERIALS;
APPLIANCE REPAIRING

ABSTRACT - Prepared by the American
Association for Vocational Instructional
Materials, this illustrated manual is for
student use ir learning the principles of
maintaining a lighting and wiring system. The
material is designed for persons interested
in learning how to do home electrical
maintenance. The first part of the mannal
consists of four units on repairing service
cords, and the last portion consists of nine
units on maintaining the permanent wiring
Numerous diagrams augment the textual
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raterial. (GEB)

vyT 012 577
Corsumer Education, Part One.

Texas Tech Univ., Lubbock. Horme Econcmics
Instructional Materials Center.
Texas Education Agency, Austin.
Homewaking Education

MF AVAILABLE IN VT~-ERIC SET.
Home Economics Instructional Materials
Center, P.0. Box 4067, Texas Tech University,
Lubbhock, Texas 79409 ($6.50).

PUB DATE -— Jan71 959p.

Div. of

DESCRIPTORS - *CONSUMER EDUCATION;
ECONOMICS EDUCATION;
11; GRADE 12;
ACTIVITIES;
MANAGEMENT

*HOME

*TEACHING GUIDES: GRADE
REHAVICRAL OBJECTIVES; LEARNING
BIBLIOGRAPHIES; PURCHASING; MONEY

ABSTRACT - Prepared by the Home Econamics
Instructional Materials Center at Texas Tech
University, this 2-part curriculum bulletin
is designed for a l1-semester consumer
education course at the 11th and 12th grade
levels. Sections are:z (1) Allocation of
resources, (2) Consumer Buying, (3) Consumer
Citizenship, and (4) Consumer and the
Economy. Behavioral objectives, suggested
learning experiences, key points, and
references for students and teacher accompany
the units of each section. Part Two, which is
closely interrclated and supplementary to
Part One, is available as VT 012 5738, also in
this issue. {SR)

vyT 012 578
Consumer Fducation, Part Two.
Texas Tech Univ., Lubbock. Home
Instructional Materials Center.
Texas Education Agency, Austin.
Homemaking Education.

#% AVAILABLE IN VI-ERIC S&ET.
Home Bconcmics Instructional Materials
Center, P.O. Box 4067, Texas Tech University,
Lutbock, Texas 79409 ({$6.50).

PUB DATE — Jaa71 312p.

EconomicCs

piv. of

DESCRIPTORS - *CONSUMER EDUCATION;
GUTDES: *HGME ECONOMICS ERNUCATTON;
GRADR 12; INSTRUCTYONAL MATERTALS;
#INSTRUCTIONAL AIDS5; TEACHING TECHNIQUES;
AUDIOVTSUAL AIDS; SIMULATICN; EDUCATIONAL
GAMES; TRANSPARENCIRS; LEARNING ACTIVITIES

*TEACRING
GRADE 11;

ABSTRACT — This curriculum hulletin, which is
designed for a 1-semester consumer education
course at the 11th and 12th grade levels, is
closely interrelated and supplementary to
Part One. It contains a wide variety of
related teaching-learning materials for
students and teachers, including: (1)
directions for making transparencies, instant

slides, bulletin boards, posters, and other
visuals, (2) suggestior-. for using simulation
games, case studies, skits, and stories, and

(3) illustraticns of programmed instrcuction,
nahdective tests, crossword puzzles, and
Q@ ons. These may be used in carrying out
E[{l(}r more of the suggested learning
ommgmm-iences in Part One, avallable as VT 012

T

‘3
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577, also in this issue. (SB)

VT 012 604

Rasmussen, Sandra

The Licensed Practical Nurse as Charge Nurse:
Instructor's Guide.

National Licensed Practical Nurses
Educat ional Foundation, Inc., New York,
Health Services and Mental Health
Administration (DHEW), Bethesda,
MF AVAILABLE IN VT—ERIC SET.

The National Licensed Practical Nurses

N.Y.

Md.

Educational Foundation, Inc., 250 West 57th
Street, New York, New York 10019 ($3.50) .
POUB DATE - 70 58p.

DESCRIPTORS — ¥HEALTH OCCUPATIONS EDUCATION;
#*PROGRAM GUIDES; *PRACTICAL NURSES; *PROGRAN
PLANNING: *PROGRAM EVALUATION; NURSING HOMES
EDUCATIONAL FINANCE; ADVISORY COMMITTEES:
ADMISSION CRITERIA; RESIDENTIAL CARE;
FACILITY REQUIREMENTS; BIBLIOGRAPHIZES;
CURRICULUM GUIDES; LEARNING ACTIVITIES;
BEHAVIORAL OBJECTIVES; STANDARDS; GUIDELINES

ABSTRACT - Developed during a University of
Maryland School of Nursing prciject, reviewed
by 10 practical nursing educators, and field
tested in four schools, this program duide
contains suggestions for planning a course to
prepare licensed practical nurses for charge
nurse responsibilities in nursing homes,
extended care, and related facilities. Part I
describes planning, implementing, and
evaluating activities, including the role of
the teacher and resource comnnittee, scope of
the program, funding, criteria for trainee
selection, facilities requirements, brietf
description of the curriculum and standards,
policies, and expectations. Part II contains
materials and resources to be used in
conducting the course, including guidelines
and criteria for continuing education
programs, charge nurse functions, sample
application and evaluation forwms, directory
of publishers in the health care field, a
bikliography, and guidelines to assesS nurse
manpover and health care facilities. The
guide is designed to be used with the student
text, which is available as VT 012 605 also
in this issue. (58)

¥T 012 605

Rasmussen, Sandra

The Licensed Practical Nurse as Charge Nursa:
Trainee Text and Study Guide.

National Licensed Practical Nurses
Fducational Foundation, Inc., New York,
Health Services and Mental Health
Administration (DHEW), Bethasda,
HF AVATLABLE IN VT-ERIC SET.

The National Licensed Practical Nurses

No Y.

Md.

Educational Foundation, Inc., 250 Hest 57th
Street, New York, New York 10019 ($5.00) .
PUB DATE - 70 192p.

DESCRIPTORS —~ #¥HEALTH OCCUPATIONS EDUCATION;
#PRACTICAL NURSES; BIBLIOGRAPHIES; WURSING
HOMES; RESIDENTIAL CARE; STUDY GUIDES;
*PEXTBOOKS: JOB SKILLS; LEARNING ACTIVITIES
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ABSTRACT - Developcd Auring a University of
Marylanil School of Nursing project, reviewed
by 10 practical nurse educators, and field
tested in four schools, this trainee text
contains informatiun designed to prepare
students for charge nurse responsibilities in
nursing homes, extended care, and related
facilities. Part I, The Licensed Practical
Nurse (LPN) and Long—Term Care, contains
backqround information about: (1) The LPXN
Today, (2) Medicare and Medicaid, (3)
Patients, and (4) Settings for Long—Ternm
Care. Part II, The LFN as a Charge Nurse,
discusses the nurse's role in these chapters:
{1) Introduction, (2} Planning Patient Care,
(3) Coordinating Staff Activities, (4)
Implementing Patient Care, and (5) Evaluating
patient Care. Part III, Educational
Resources, lists related books, articles, and
audiovisual aids- Each illustrated chapter
contains two sections, ¢ne offering basic
information ahout the topic and the other
study activities. The instructor's manual is
available as VT 012 604 also in this issue.
(sB)

VT 012 610
Teaching Plans. Preparatory Course for the
Barher Trade, Part IJI.

Connecticut State Dept. of Educatior,
Hartford. Div. of Vocational Fducation.
MP AVAILABLE IN VT-ERIC SET.

PUB DATE - 63 66p.

DESCRIPTORS — *TRADE AND INDUSTRTAL
EDUCATION; *TEACHING GUIDES; *BARBERS;
VOCATIONAL EDUCATYON; ADULT EDUCATION
PROGRAMS; *SERVICE OCCUPATIONS; LESSON PLANS;
SKILL DEVELOPMENT

ABSTRACT - Prepared by the Division of
Vocational Education of the Connecticut State
Department of Education, this teaching guide
is the third part of a 4-part series and is
for instructor use in presenting the theory
and practice of the barbering trade. The
contents are divided into six blocks: (1}
History of Barbering and Orientation, (2)
Instruments and Accessories, (3) Practical
Skills, (4) Bacteriology, (5) Systems of the
Body, and (6) Chemistry. The lesson plans
include the aims, preparation, presentation
suggestions, and applications of the wvarious
aspects of barbering. Parts I and II are
available as VT 012 612, and Part IV is
available as VT 012 611, also in this issue.
(GEB)

YT 012 611
Trade Theory Tests. Preparatory Course faor
the Barber Trade, Part IXIv.

Connecticut State Dept. of Education,
Hartford. Div. of Vocatiomal Education.
MF AVAILABLE IN VT-~ERYC SET.

PUB DATE - 63 U45Sp.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
ETUCATION; *TEACHING GUIDES; *BARBERS;
TG0 VOCATIONAL EDUCATION; ADULT EDUCATION
EIKL(TMS; *SERVICE OCCUPATIONS; SKILL

\PMENT ; REFERENCE MATERIALS:;
i R
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BIBLIOGRAPHIES

ABSTRACT — Prepared by the Division of
Vocational Education of the Connecticut State
Department of Education, this document is the
fourth in a #4-part series and contains theory
tests of the barbering trade. The tests are
objective in nature including matching and
true—-false questions. A bibliography and
reference materials ate appended. Part I and
II are available as VT 012 612, and Part IIY
is available as VT 012 610, also in this
issue. (GEB)

VT 012 612
Instructort's Manual. Preparatory Ccurse for
the Barber Trade, Parts I and IIl.

Connecticut State Dept. of Education,
Hartford. Div. of Vocational Education.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 63 69p.

DESCRIPTORS -~ *TRADE AND INDUSTRIAL
EDUCATION; *TEACHING GUIDES; ¥*EARBERS;
*MANUALS; VOCATIONAL EDUCATION; ADULT
EDUCATION PROGRAMS; *SERVICE OCCUPATIONS;
LESSON PLANS; SKILL DEVELOPMENT

ABSTRACT - Prepared by the Division of
vocational Education of the Connecticut State
Department of Education, this manual is part
of a 3—-part series and was assembled for use
by instructors in presenting material and
motivating students interested in the barber
trade. Part I provides the trade and related
outlines for the course, including estimated
hours of instruction, trade theory and
practice, social studies, English, and
mathematics, while Part IT consisits of a
weekly schedule for trade and related
instruction which correlates the trade theory
and related instruction. Each part contains
several blocks, and the entire course is
arranged for 1,300 hours. Parts IITI and IV
are available as VT 012 610 and VT 012 611,
also in this issue. (GEB)

yT 012 627

Numerical Control of Machine Tools, Point-to-
Foint System. A Suggested Guide for a
Training Course.

Bureau of Adult, Vocational, and Technical
Education {DHEW/OE), Washington, D.f.

#F AVAILABLE IN VT~ERIC SET.

OE-87051

Superintendent of Documents, U.S. Governm:znt
Printing Office, Washington, D.C. 20402
(HE5.287:87051, $1.00).

FOB DATE - 70 104p.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDUCATION; *CURRICULUM GUIDES; *MACHINE
TOOLS; *RESOURCE MATERIALS; MACHINE TOOL
OPERATORS; COURSE CONTENT; BLUEPRINTS;
PROGRAMING; BIYBLIOGRAPHIC CITATIONS; PILHS;
AYDRAULICS; ELECTRONICS; ELECTRICAL SYSTEHNS;
ELBCTRICITY; TECHNICAL EDUCATION
IDENTIFIERS ~ MDTA PROGRAMS; *MANPOWER
DEVELOPMENT AND TRAINING ACT PROGRAMS

{3{3 ABSTRACT - To assist in organizing aad
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conducting manpower development, training,
and retraining projrams, this individually
authored guide and resource manual provides a
course outline for 60 hours of instruction in
numerically controlled machine tools
prograning and coperation. Coursa units are:
(1) Introduction to Numerical Centrol, (2)
Blueprint Tnte:pretation, (3) Machining
Methodology, (4) Holding Devices, (5)
Programing 1 and 2: Two Axis, (6} Tape, (7)
Test the Program, (8) BRasic Electricity, (9)
Hydraulics, {10} Basic Electronics Devices,
{(11) Control Systems, (12) Auxilliary

Functions, (13) Programing 1, 2 and 3: Three

Axis, (14) Programing a Slope, (15)
Programing an Arc or Circle, (16) Test the
prograns, and (17) Computer Assistance. A

bibliography and a listing of 21 films are
included, and an instructor's lesson plan,
flocsr plans, eguipment lists, and teaching
tips are appended. (GR)

VT 012 629

Animal Nutrition; Teachers Guide.
Montana State Univ., Bozeman. Dept. of
Agricultural Education.

MF AVAILABLE IN VT-ERIC SET.
Agricultural Education Department, 313
Linfield Hall, Montana State University,

Montana 59715
70

Bozemartr,
PUBR DATE -

($1.25)
46p.

DESCRIPTORS — *AGRICULTURAL EDUCATION;
*TEACHING GUIDES; *ANIMAL SCIENCE;
#NUTRITITON:; AGRICULTURE

ABSTRACT - This teaching guide on animal
nutrition was compiled by agriculture
education instructors in cooperation with the
Department of Agricultural Education at
Montana State University., Topics are: (1)
Introduction to Animal Nutrition, (2) How
Animals Use Their Feed, (3) How Nutrients Are
Supplied to Livestock, and (&) Balancing the
Ration. The guide is in outline form with
objectives for each section. (GBj

vyT 012 632
Ccurriculum Guide for Trades and Industries
Building Construction Precgranms.

Clemson Univ., Vocational Education
Mad:ia Center.

South Carolina State Dept. of Education,
Columbia. Trade and Industrial Educalion
Section

MF AVAILaBLE IN VT-ERIC SET.
Vocational Educatiorn Media Center,

S.C.

Clemson

University, Clemson, South Carolina 29631
[$1.75) .

PUB DATE —- 70 95p-

DESCRIPTORS — *CURRICULUM GUIDES; *TRADE AND

INDUSTRIAL EDUCATION; *BUILDING TRADES;
INSTRUCTIONAL MATERIALS; TEACHING GUIDES;
#CONSTRUCTION INDUSTRY; VOCATIONAL EDUCATION;
INDUSTRIAL ARTS; REFERENCE HATERIALS;:
SECONDARY GRADES

ARETRACT -~ Prepared by the Office of
Y __.ional Education of the South Carolina
EIKL(L Department of Education in cooperation
oo e
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with the Department of Industrial Education
and the Vocational Education Media Center of
Clemson University, this curriculum guide is
for teacher use in a 2-year high school and
area vocational center building construction
program. The material is aimed towatd the
development of basic manipulative skills and
knowledge required €for entry into the
occupation of the student's chcice, along
with the development of desiratle work habits
and attitudes. Specific objectives, progran
description, the duties of a carpenter, and
an outline for a 2-year carpentry course are
included in this guide. A considerable amount
of supplementary instructional material and
additional sources of information are
appended. Transparencies to accompany this
material are available as VT 012 633, also ia
this issue. (GEB)

VT 012 633

Building Construction Equipment
(Transparencies) .

Clemson Univ., Vocational Education
Media Center.

South Carolina State Dept. of Education,
Columbia. Office of Vocational Education
DOCUMENT NOT AVAILABLE FROM EDGKS.
Vocational Education Media Center, Clemsen
University, Clemson, South Carolina 29631
{$3. 75 per set of transparencies).

PUB DATE - 70 24p.

S.C.

DESCRIPTORS —
EDUCATION;
INDUSTRY;
MATERIALS;
EDUCATION;
REFERENCE

*TRADE AND INDUSTRIAL
#BUILDING TRADES; *CONSTRUCTION
*TRANSPARENCIES; #*INSTRUCTIONAL
CURRICULUM GUIDES; VOCATIONAL
TEACHING GUIDES; INDUSTRIAL ARTSS
TERTALS; SECONDARY GRADES

I8
iy

ABSTRACT - Preparzd by the Office of
Yocational Education of the South Carolina
State Department of Education in cooperatinn
with the Department of Industrial Education
and the Vocational Education Media Cebnter of
Clemson University, these 20 transparencies
and masters were developed for teacher use in
trade and industries building construction
programs. They are intended for use in high
schools and area vocational centers and are
to be used with a related curriculum guide
available as VT 012 632, also in this issue.
(GEB)

VT 012 637

Agricultural Mechanics Safety
(Transparencies) .

Clemson Univ., Vocational Education
Media Center.

South Carolina State Dept. of Education,
Columbia. Office of Vocational Education
DOCUMENT NOT AVAILABLE FROM EDRS.

870,70

yocational Education Media Center, Clemson
University, Clemson, South Carclina 295631
{$5.00 per set of transparencies).

PUB DATE ~ 70 32p.

S.Ca

DESCRIEPTORS -
*ACIICULTURAL
#AGRICULTURAL

*AGRICULTORAL EDUCATION;
ENGINEERING; *TRANSPARENCIES;
SAFETY; *SAFETY EDUCATION

»
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ABSTRACT - This set
masters is intended

of 61 transparency

for use with the related
documents available in this issue as VT 012
639, "Agriculture Shop Safety: Teacher's
Guide" and VT 012 638, "Agriculture Shop
Safety: Student Manual.” (GB)

VT 012 638
Agriculture Shop Safety; Student Manual.

Clemson Univ., S.C. Vocational Education
Media Center.

South Carolina State Dept. of Education,
Columbia. Vocational Agricultural Section
MF AVAILABLE IN VT-ERIC SFET.

870,70

Vocational Education Media Center, Clemson
University, Clemson, South Carolina 23631
($1.00).
PUB DATE - 69 67p.

DESCRIPTORS -~ *AGRICULTURAL EDUCATION;
GUIDES; MANUALS:; *AGRICULTURAL SAFETY;
#*SAFETY EDUCATION; *SCHCOL SHOPS:

AGRTCULTHRAL ENGINEERING; ACCIDENT PREVENTION

*STUDY

ABSTRACT - This student reference manual on
agricultural mechanics shop safety was
prepared bty the South Carclina State
Department of Education and the Clemson
University Agricultural Education Department.
Illustrated topics are: (1) Protective
Clothing Equipment, (2) Color Coding for

Safety, (3) Fire Safety and Fire
Extinguishers, (4) Electrical Safety, (5
Lifting Heavy Weights, (6) First aid, (7)

Hand Tool Safety, and {8) Power Tool Safety.
Related deocuments available in this issue are
VT 012 639, Teacher's Guide, and VT 012 637,
transparencies. (GB)

YT 012 639

Agriculture Shop Safety; Teacher's Guide.
Clemson Univ., S.C. Vocational Education

Media Ceunter.

South Carolina State Dept. of gduscation,

Columbia. Vocational Agricult-.ral Section
MF AVAILABLE IN VT-ERIC SET.

B70/70

Vocational Education Media Center, Clemson

University, Clemson, South Carolina 29631
{($1.00)
POB DATE - 69 49p.

DESCRIPTORS - *AGRICULTURAL EDUCATION;
*TEACHING GUIDES; *AGRICULTURAL SAFETY;
*SCHOQL SHOPS; DEMONSTRATIONS (ECUCATIONAL) ;
FILMS; FILMSTRIPS; ACCIDENT PREVENTION;
BIBLIOGRAPHIC CITATIONS; *SAFETY EDUCATION

ABSTRACT ~ This teaching guide on
agricultural shop safety is one of a 3-part
unit fcr teaching shop and tool salety
prepared by the South Carolina State
Department of Education and Clemson
University Agricultural ®ducation Department.
Desicned to supplement the student manual,
this guide and reference manual centains

" ested demonstrations, general safety
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books, the South Carolina eye grotection law,
and a list of available films and filmstrips.
Related documents available in this issue are
the student marual, VT 012 638, and
transparency masters, VT 012 637. (GB)

VT 012 6u8
Carmody, John F.
Basic Automotive Air Conditioning.

Bergen County Vocational and Technical High
School, Hackensack, N.J.
Rutgers, The State Univ.,
Curriculum Lab.

New Jersey State Dept. of Education,
pDiv. of Veocational Education

MF AVAILABLE IN VT-ERIC SET.
Yocational-Technical Curriculuu Laboratory,
Rutgers HUniversity, 4103 Building, Kilmer

New Brunswick, N.J.

Trenton.

Campus, New Brunswick, New Jersey 08903
($2.00).

PUB DATE - JAN71 162pa

DESCRIPTORS - *TRADE AND INDUSTRIAL

EDUCATION; *STUDY GUIDES, *TECHNICAL
EDUCATION; #¥AUTO MECHANICS; *AIR
CONDITIONING; AIR CONDITIONING ECUIPMENT;
GLOSSARIES; HAND TOOLS; ILLUSTRATLONS

ABSTRACT - This book, individually authored
in cooperation with Rutgers University,
presents principles and related theory cf an
automotive air conditioning system. Yntended
for teacher and student use in vocational
high school Progranms, the units of
instructior include: (1) Basic Principles,
(2) Spvecial Tools and Equipment, (3) The
Drive Belt, (4) The Electro-Magnetic Clutch,
{5) The Compressor, (6) Serwvice Valwves, (7)
Basic Service Procedures, (8) Cowmpressor
Crankshaft Seal Repair Procedures, (9) The
Condenser, (10) The Receiver Drier, (11)
Thermostatic-Expansion Valve Functiuas,
The Evaporator, (13) The Electiical Control
System, (14) Testing, and (15) Tubing. The
lessons are pPresented in outline form with
numerses illustrations. A glossary and
achievement tests are appended. (GB)

(12)

YT 012 660
A Curriculum Guide for Aerospace Education
{(K-12) .

Cklahoma
Oklahocma
Oklahoma
Oklahoma
Oklahoma
City

MF AVAILABLE IN VT-ERIC SET.
PUB DATE - 70 80p.

Curriculum Improvement Commission,
City.

State Air Education Committee.
Aeronautics Commission.

State Dept. of Education, Oklahoma

DESCRIPTORS -~ %VOCATIONAL EDUCATION;
*AEROSPACE INDUSTRY; *CURRYCULUM GUIDES;
#*ELEMENTARY GRADES; AEROGSPACE TECUNOLOGY:
ELEMENTARY EDUCATION:; *SECONDARY GRADES;
SECONDARY EDUCATION; BIBLIOGRAPBHIC CITATIONS;
FILMS; RESOURCE MATERIALS

ABSTRACT - To provide information oOn
aerospace zducation and to helfp the teacbher,

this curriculum guide for grades K-12 was

Q F= <
E[{l Tials, and safety test questions and

; ers. Appended are siggested reference prepared bj the Oklahoma State Department of

35
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BEducation. The guide contains activities
keyed to objectives and concepts to be
developed, listings, and examples of many
current publications and other available
resources which are classified by grade level
and subject matter area. Appended is a
bibliography containing film listings,
resource materials, and teferences. (GB)

VT 012 666

Aiken, William; Omvig, Clayton

Training in Mail Room Occupations——A Means,
Not An End.

Kentucky Research Coordinating Unit,
Lexington.

Jefferson County Schools, Louisville, Ky.
MF AVAILABLE IN VT~-ERIC SET.

PGB DATE - ND 150¢.

DESCRIPTORS — *BUSINESS EDUCATION; *OFFICE
OCCUPATIONS ELDUCATION; *TEACHING GUIDES;
#0FFICE MACHINES; *SECONDARY EDUCATION;
RESOURCE MATERIALS; INSTRUCTIONAL MATERIALSS
TEACHING TECHNIJUES; PROGRAM PLANNING; UNITS
OF STUDY {SUBJEICT FIELDS); RESEARCH
COORNTNATING UNITS; PILOT PROJECTS; ENTRY
WORK ERS

IDENTTFIFRS — KENTUCKY

ABSTRACT - Based on the results of a high
school pilot prcject, these instructional
materials were developed to aid in training
noil room employees. Recommended as a twelfth
grade course, this guide includes teacher and
studen’. information on thez (1) Collator,
Jogger, and Electric Stapler, ({2) Mail
Opener, {3) Folding Machine, {4) Inserting
Machine, (5} Keyboard Fmbossing Machine, {6)
Addresser-Printer, (7) Meiling Machine, and
{8) pParcel Post Scale and Scales. Also
included are nine instructional units
covering such tocpics as the zip code, bulk
rate mail, and automation. Additional
resource materials for the teacher are
appended. A description of the pilot project
is included. (JS)

VYT 012 680
Course Outline for Introduction to the %Yorld
of Work (Seventh Grade).

Aiabama State Dept. of Education, Montgomery.
Agricultural Education Service.

MP AVAXLABLE IN VT-ERIC SET.

Vocational Agricultural Education, Field
Office, 101 Petrie Hall, Aubucn, Alabama
36330 (free to Stete Supervisors and Head
Teacher Educators conly).

PUB DATE - 70 35p.

‘DESCRIPTORS - *TEACHING GUXYDES; CURRICULUY
GUIDES; PREVOCATIONAL EDUCATION;
#*0OCCHUPATIONAL INFORMATION; OCCUPATYIONAL
CHOICE; OCCUPATICNAL ASPIRATION; *COURSE
CONTENT; GRADE 7; UNITS OF STUDY {SUBJECT
FIELDS); UNIT PLAN; #*INDUSTRIAL ARTS
IDENTIFIERS - *OCCUPATIONAL EXPLORATION

ABSTRACT - Prepared by the Alabama State
-ment of Education, this course outline
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presented for each month of the school Year,
provide topical outlines and references for
(1} job descriptions inciuding opportunities
and general skill requirements, (:) sone
study of life science, and (3) study and
practice of sirrle hand tonls and elementary
skills with woo., leather, plastic,
electricity, and other simple arts and
crafts. An introductory section provides a
description, purposes, and objectives of the
course. A bibliography and a Widening
Occupationnal Roles Kit are included. (FH4)

YT 012 681
Course Outline for EBxploring the World of
Work (Eighth Grade).

Alabama State Dept. of Educatian, Montgomery.
Agricuitural Education Service.

MF AVAILABLE IN VYT~ERIC SET.

Vocational aAgricultural Education, Field
office, 10! Petrie Hall, Auburm, 2liabana
36830 {available free to State Supervisors
and Head Teacher EBducators only).

PUB DATE - 70 31p.

DESCRIPTORS — *TEACHING GUIDES; ¥VOCATIONAL
AGRICULTURE; *INDUSTRIAL ARTS; *CCCUPATIONAL
INFORMATION; CURRICULUM GUIDES; AGRICULTURAL
EDUCATION; COURSE CONTENT; GRADE 8; UNITS oF
STUDY (SUBJECT FIELDS); OCCUPATIONAL CHOICE;
UNIT PLAN

IDENTIFIERS — *QCCUPATIONAL EXPLORATION

ABSTRACT - This unit outline, which was
prepared by the Alabama State Department of
Education for eighth grade students, covers
the work opportunities and reguirenents in
elementary agribusincss science and industry.
The 23 units, presented for each month of the
school year, provide for labaratory
experiences in occupational arts and crafts,
including the identification, use, and care
of hand tools, hardware, woods, leather,
metals and other materials. Each unit
cousists of a content outline, suggested
activities, and references. Appended are
audio-visual aids, a bibliograghy, and an
occupational kit. (FHN)

VT 012 682
Course Outline for Vocational Orientation
{Ninth Grade).

Alabama State Dept. of Education, Montgomery.
Agricultural Education Service.

WF AVAILABLE IN VT-ERIC SET.

Vocaticvnal Agricultural Fducation, Field
office, 101 Petrie Hall, Auburn, Alabama
36830 (available free to State Supervisors
and Head Teacher Educators only).

PUB DATE - 69 31p.

DESCRIPTORS - *TEACHING GUIDES; ¥CURRICULUMN
GUIDES; *AGRICULTURAL EDUCATION; *INDUSTPRIAL
ARTS:; VOCATIONAL EDUCATION; GRADE 9; COURSE.
CONTENT; *OCCHPATIONAL INFORMATION;
BIBLIOGRAPHIES

IDENTIFIERS — *AGRIBUSINES™

ABSTRACT - Prepared for an orientation of 9th

Q
E l(}igned as an introduction to occupations
e venth grade students. The 26 units,

grade students interested in agribusiness,
:S(Bis course outline was developed by the

(AR
T4
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Ajriculture Education Service of a State
Department of Education. The outline contains
units of instruction keyed to each month of
the school year, and each unit includes an
introduction, reference list, suggested
learning activities, and a provision for
additional teacher comments. The units are
also keyed to occupational cbjectives in
agribusiness and basic trades. (LM)

VT 012 il
Electricity--Electronics. Syllabus in
Technical Subijects, [Tentative).

New York State Education Defpt., Albany.
Burea:i Of Secondary Curriculum Development.
M¥ AVAILABLE IN VT-ERIC SET.

PUB DATE — 69 66p.

DESCRIPTORS - *CURRICULUM GUIDES; *TRADE AND
INDUSTRTAL EDUCATION; *ELECTRICITY;
*ELECTRONICS; *ELECTRONIC TECHNICIANS;
TEACHING GUIDES; DRAFTING; FLECTRIC CIRCUITS;
VOCATIQNAL EDUCATION; TECHNICAL CCCUPATIONS;
BIBLIOGRAPHIES

ABSTRACT™ ~ Developed by the Bureau of
Secondatry Curriculum Develogment of the New
York State Education RNepartment in
cooperation with an advisory ccrzmittee, this
tentative curriculum guice is for instructor
use in teaching technical =lectricity and
electronics over a 2 or 3-year period. Topics
are: (1) FElectricity, which consists of 20
units, including circuits, measturements,
conductors, ma.cetis., DC motors and
generators, transfurmers, batteries, and
relays, (2) eiectionics, which consists of 11
units, including electron theory and devices,
comaunications, and cirtcuitiang, (3)
Electrical Construction, which consists of
four units, and {4} Flectrical-Electronic
brafting, which consists of 13 units,
including lettering, schematic layout
procedures, and block diagranm. Each unit is
outlined with suggestions for teacher
presentations. A bibliography is included,
and an introductory section provides
objectives, suggestions for the teacher,
course descriptions, scheduling suggestions,
and diploma requirements. (GEB)

vyT 012 684
Mechanical Tachnology. Syllabus in Technical
Subjects.

New York State FEducation Dept., BRibany.
Bureau of Secondary Curriculum Developnent.
MP AVAILABLE IN VTI-ERIC SET.

The Publications Distribution Unit, State
Education Department, Albany. N.Y. 12224
{Sinqgle copies available).

PUB DATE - 69 49p.

DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; *CURRICULUM GUIDES; MECHANICS
(PROCESS) ; *DRAFTING; HIGH SCHOOLS;
#*METALLURGY; BIBLIOGRAPHIC CITATIONS;
*TECHNOLOGY

Q ACT - Prepared by a curriculum committee
E [(:e New York State Department of

tion, this curriculum guide on )e
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mechanical technology presen* s a da2scr.jtion
and outline of suggested hig. =chocl ccurses.
Topics are: (1) Course Descriptions, (2)
Suggested Scheduling, (3) Diplema
Requirements, (4) Strength of Ma*rerials, (5)
Machine Design, (6) Technical Prafting, (7}
machine Shop, and (£) HMetallurgy. A
bibliography is appended. (GB)

VT 012 686
General Shop Guide for Vo—-Ag Students.
Revised Edition.

Alabama State Dept. of Educaticn, Montgomery.
Agricultural Education Service.

MF AVAILABLE IN VT-ERIC SET.

Vocational Agricultural Education, Field
office, 101 Petrie Hall, Auburn, Alabama
36830 (available in limited supply for
$1.00) .

PUB DATE ~- Nov69 182p.

DESCRIPTORS - *VOCUATIONAL AGRICULTURE;:
*AGRICULTURAL EDUCATION; *TEACHING GUIDES;
STUDY GUIDES; WORKBOOKS; VCCATIONAL
EDUCATION; SECONDARY EDUCATION; ¥SCHOOL
SHOPS; ¥INDUSTRIAL ARTS

ABSTRACT ~ Designed to assist teachers and
students of vocational agriculture to best
use the time allotted for general shop, this
teaching gquide was prepared by the
Agricultural Education Service of the Alabanma
State Department of Education. Units are: (1)
Shop Managenment and Safety, (2) Hand Tool
identification, ({3) Use and Care of Hand
Tools, (4} Power Tool Study, (5) Sketching
and Drawing, (6) Identification: Wood Joint
and Hardware, (7) Carpentry and Woodworking,
{8) Painting, Varnishing, and Glazing, and
(9) Introduction to Electrification, Sheet
Metal and Soldering, Arc Welding, Plambing,
Concrz2te Work, and Mechanics. Each
illustrated unit of instruction includes an
introduction, the main points students should
learn, a list of exercises for students to
perform, a step by step procedure for each
exercise, and a series of review questions.
(LM}

vT 012 697
Advanced Shop Guide for Vo—-Ag Students.

Alabama State Dept. of Education, Montgomery.
Agricultural Education Service.

NF AVAILABLE IN VI-ERIC SET.

Vocational Agricultural Education, Field
office, 101 Petrie Hall, Auburn, Alabanma
36830 (available in limited supply for
$1.00).

PUB DATE - ND 194p.

DESCRIPTORS -~ #*AGRICULTORAL EDUCATION;
*VOCATIONAL AGRICULTURE; VOCATIONAL
EDUCATION; SECONDARY EDUCATION; *WORKBOOKS;
STUDY GUIDES; *TEACHING GUIDES3; CURRICULUH
GUIDAS: SCHODL SHOPS; #*PARM MECHANICS
{OCCUP AT ION)

ABSTRACT - This teaching guide, prepared by
the Agricultural EBducation Service of the
Alabama State Department of Education, is
designed for use as both a reference for the
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emacher of vocational aagrizultural w:chanics
nd a workbook for the high school student
nrolled in advanced agricultura) mechanics.
nits are: (1) arc ¥elding, (2) Simple Farun
lumbing, (3) Samall Gasoline Engines, (%)
ower Wood Working Tools, (5) Farm
"iectricity, (6) Acetylene Yelding, (7)
>ainting Farm Machinery, and (8) Hot znd Ccola
letal Work. EFach illustrated unit contalins an
_ntrodnction, a list of objectives, materia o
ind equipment needed, and suggested exXercis 3
or students along with related reference
naterial. (LY)

VT 012 698

sullivan, Janie

Data Processinag As It Afprlies to
Distribution.

Texas Univ., Austin. Distributive Education
Instructional Baterials Lab.

DOCUMENT NOT AVAILABLE FROM EDRS.
Instructional Materials laboratory,
Distributive Education Department, Division
of Extension, The University of Texas,
Austin, Texas 78712 ($5.00) .

PUB DATE - Jun7O 1Z27p.

DESCRIPTORS — *DISTRIBUTIVE EDUCATION;
B3SINWSS EDUCATION; *TEACHING GUIDES;
*PEACHING TECHNIQUES; *DATA PROCESSING;
GLOSSARIES; RESOURCE MATERIALS;
#INSTRUCTIONAL MATERIALS; CHARTS

ABSTRACT ~ Prepared by a distributive
aducation teacher-coordinator, this teaching
guide outlines an introduction to the uses of
the computer. By using this short explcratory
course, it is hoped that students will gain
an appreciation of this technical field as it
applies to distribution. EBach unit is color-
coded and provides teaching suggestions and a
teaching outline. The four units included
are: (1) What Is Data Processing? (2) Factors
Contributing To The Need for Improved Data
Processing Hethods, (3) Electronic Data
Processing, (#) Blectronic Data Processing
Applied to Distributive BusinesseS. Also
included are numerous illustrations, charts,
and forms, as well as a glossary. (J5)

vT 012 699

Duncum, Willianm C.

Basic Salaes Techniques. A Distributive
Education Manual.

Texas Univ., Austin. Dept. of Cistributive
Education-

DOCUMENT NOT AVAILABLE FROH EDRS.
Instructional Materials Laboratory,
pistributive Education Department, Division
of Extension, The University of Texas,
Austin, Texas 78712 {%3.50, ansver book for
$2.00).

PU3 DATE -~ Oct70 82p.

DESCRYIPTORS - *DISTRIBUTIVE EDUCATION; *STUDY
GUIDES; ANSWER KEYS; *SALESMANSHIP; *SALES
OCCUPATIONS; JOB TRAININGS MERCHANDISING;
MERCHANDISE INFORMATION

Q
B R[(C'T - Written by a high school
Qs 'utive education teacher-coordinator,
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this student manual provides 22 assignments
pertaining to selling. Fach as<ignnment
contains a learning objective, informaticn,
study questions, and project suggestions.
Instructions to the student and a
hibliography are included, and an answer bcok
for "Basic Sales Technigques" is available for
$2.00 from the source of availability listed
for this document. {SB)

VT 012 700

*atchett, Melvin S.

Food Service. A Distributive Education
tanual.

Jesse Jones High School, Houstcn, Te X.
pistributive Education.

mexas Univ., Austin. Distributive Education
Tnstructional Materials lab.

DOCUMENT NOT AVAILABLE FROM EDRS.
Instructional Materials Laboratory.
pistributive Education Department, Division
of Extension, The University of Texas,
Austin, Texas 78712 ($5.00, ansver book
$1.50).

FUB DATE - 70 133p.

DESCRIPTORS - *DISTRIBUTIVE EDUCATION; *STUDY
GUIDES;: *FOOD SERVICE INDUSTRYS OCCUPATIONAL
HOME ECONOMICS; TRADE AND INDUSTRIAL
FDUCATION; HIGH SCHOOL STUDENTS; JOB
TRAINING: FOOD SERVICE OCCUPATIONS; ANSWER
KEYS; FOODS "NSTRUCTION: SALESMANSHIP; SALES
WORKERS

ABSTRACT — Developed by a coordinator of
distributive education, this manual attempts
to combine the selling and service aspects of
distributive education with the trade and
technical aspects of industrial education.
Written to provide the high school
distributive education trainee with a clearer
understanding of the informaticn, duties,
responsibilities, and food preparation
knowledge needed to achieve his career
objective, the manual contains 21 illastrated
assigaments pertaining to: (1) The Inportance
of Food Service, (2) Duties and
Responsibilities in Food Service, (3) Selling
Food Service, and {4) Basics of Focd
preparation. Instructions to teachers and a
bibliography are included. AN ansver book for
"Food Service™ is available for $1.50 fronm
the source of availability indicated for this
document. (SB)

vT 012 701

Luter, Robert R.

The Use of Behavioral Objectives in the Pre-
Employment Laboratory curriculum of
Distributive Education. Distributive
Edncation Monograph Series for Improving
7eaching Effectiveness.

Texas Oniv., Austin. Distributive Education
Instructional Materials lab.

DOCIIMENT NOT AVAILABLE FROM EDES.
Instructional Haterials Laboratory,
Distributive Education Department, Division
of Extension, The University of TeXas,
Rustin, Texas 78712 ($3.00)-

PUB DATE -~ Dec70 44p.

3%‘? }
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DESCRIPTORS - #*DISTRIBUTIVE EDUCATION;
*EEHAVIORAL OBJECTIVES; *MANUALS; EDUCATIONAL
OBJECTIVES; RESOURCE MATERIALS; *CURRICULUH
DEVELOPMENT; *INSTRUCTIONAL IMPROVEMENT;
STUDENT EVALUATION; LEARNING LABORATORIES

ABSTRACT — The use of behavioral objectives
inproves the quality of instruction and tte
effectiveness of the curriculum. Unless the
instructor knovws specifically what he wants
his students to learn, he cannot be prepared
to teach. Unless the student knows what he is
supposed to learn, he cannot be expected to
attain the obhjectives of the curriculun.
Thus, this manual vas prepared to assist DE
teachers in establishing learning objectives
in regard to the Pre—-Employment Laboratory
(PEL) Curriculum--a project—oriented
curriculum. Inciuded in the manual is
information concerning (1) Definitions of
Terminology, (2) The Need for Better
Instruction, (3) How To Use Behavioral
Objectives in Teaching, (4) Aprplication of
Behavioral Objectives to the PEL Basic
Curriculum, and (5) Application of Behavioral
abjectives to Projects. (Author/JS)

¥yT 012 723
Electronics Technician 3 and 2.
Course.

Navy Training

Department of the Navy, Hashington, D.C.
Burezu of Naval Personnel.
MF AVAILABLE IN VT-ERIC SET.
NAVPERS 10195

Superintendent of Documents,
Printing Office, Washington,
{D208.11:EL2/18, $3.75).

PUB DATE - 68 S546p.

Government
20402

U.S.
D.C.

DESCRTYPTGOGRS -~ *TRADE AND INDUSTRIAL
EDUCATION: *STUDY GUIDES; ELECTRONICS;
¥ELECTRONIC TZEZCHNICIANS; ¥TECHNICAL
EDUCATION; *ENLISTED MEN; ELECTRONIC
EQUIPMENT; ADULT EDUCATION PROGRAMNS;
DIAGRAMS; ILLUSTRATIONS

FILWS;

ABSTRACT - This training course was prepared
by the Department of the Navy and is intended
for Y.S. Navy and Naval Resetrve personnel who
are interested in qualifying for Electronics
Technician for Third and Second Class.
Chapters are: (1) Advancement, ({2)
Maintenance, (3) Use of Special Test
Equipment, (4) Radio Receivers, (5)
Transmitters, (6) Multicouplers and
Distribution Systems, (7) Teletype and
Facsimile Terwmiral Fquiprent, (8)
Communications Multiplexing, (9)
Aids to Navigation, (10) Search Radar,
Radar Repeatcrs, (12) Special Purpose
Equipments, and (13) Satellite #Havigation. A
training film list is appended. (Not
recommended for hard <opy reproduction due to
print size.) (GB)

Radio

Electronic
(1

vT 012 706
Housing Management Training Program.
Community Development Training.

Q ‘husetts State Dept. of Community
El{l s, Boston. 0ffice of Training.
; ,YLABLE IN VT-ERIC SET.

39
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PUB DATE = ND 122p.

DESCRIPTORS ~ *CURRICULUM GUIDES; *HGUSING
MANAGEMENT AIDES; *VOCATIONAL EDUCATION;:
MANAGEMENT EDUCATION: ECONOMICALLY
DISADVANTAGED

ABSTRACT ~ Developed by the Rental Housing
Association of the Greater Boston Beal Estate
Board, this training course includes all
major categories of real estate management
practice. Intended as a 2-week course, the
lectures, discussion groups, and field trips
are oriented toward socioeconosic and
behavioral topics, particularly with regard
to low income groups. Certificates are
provided for persons completiiy the course.
(BH)

VT 0132 711
Communicative Skills, Grade Ten.
Little Rock Public Schools, Ark.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 146 p.

DESCRIPTORS ~ *VOCATIONAL EDUCATION;
VOCATIONAL HIGH SCHOOLS; *RELEVANCE
(EDUCATION) ; ¥COMMUNICATION SKILLS; *TEACHING
GUIDES; STUDENT NEEDS; #*ASSIGNMENTS; READING
INSTRUCTION; SENTENCES; CAREER PLANNING;
STUDENT ATTITUDES

ABSTRACT ~ This document includes both a
teacher's manual and student exercises for a
course in communications skills and wvas
prepared to help the vocational student
develop skills necessary for effective
communications in the world of work. These
materials have been tested in a tenth grade
class and revised accorgdingly. The teacher's
guide includes sectiens on (1) Becoming a
Good Student, {2) Lcosing Toward a Career,
(3) Reading Newspapers, (4) Improvement of
Reading, (5) Dialects, and (6) Kernel
Sentences. Student assignments which
correspond to these sections are included.
(38)

YT 012 716

Standard First Aid Training Course. Navy
Training Course.

Department of the Navy, Washington, D.C.

Bureau cof Naval Personnel.
MF AVAILABLE IN VT-ERIC SET.
NAVPERS 10081-B
PUB DATE - 65 116p.

DESCRIPTORS ~ *HEALTH EDUCATION; *FIRST AID;
*STUDY GUIDES; INJURIES; RESCUE; HEALTH
SERVICES; *TEXTBOOKS; INDIVIDUAL STUDY

ABSTRACT - Designed as a reference for both
Naval officers and enlisted men, this manual
may be used for individual or group
instruction in shipboard first aid
procedures. Chapters, containing inforamation
and illustrations, are: (1} General
Instracticons, (2) Hemorrhage, (3)
Asphyxiation, (4) Shock, (5) Poisoning, (6)
Wwounds, (7) Injuries to Bones, Joints, and
Muscles, (8) Injuries from Heat and Cold, (9)
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Defense against NBC Agents, and (10) Rescue
and Transportation Procedures. A listing of
common emergencies and actions to take is
appended, and a@ Subject index is included.
(sB)

VT 012 717

Real Estate Primer. A Basic Study Guide for
the Applicant for a Real Estate Salesman's
License.

Oregon State Dept. of Commerce, Salem. Real
Estate Div.

MF AVAILABLE IN VT-ERIC SET.

Oregon Dept. of Commerce, Real Estate
Division, 158 12th Street, N.E., Salem,
Oregon 97310 ($3.00j) .

PUB DATE - 70 290p.

DESCRIPTORS — *RESOURCE MATERIALS; *STUDY
GUIDES:; SUPPLEMENTARY TEXTBOOKS; ¢REAL ESTATE
OCCUPATIONS: *REAL ESTATE; PROPERTY
APPRATSAL; *ADULT VOCATIONAL EDUCATION

ABSTRACT — This primer may be used both as a
basic introduction to the real estate field
and as a supplementary reference or review
source for applicants for a real estate
salesman's license. Contents include sections
on: (1) study tips, (2) licensing procedures,
(3) real estate definitions and requlations,
(4 land descriptions, {5) real property
laws, (6) estates and intevests, (7)
landlord-tenant interaction, (8) mortgages,
trust deeds, liens, contracts, and deeds and
conveyances, (9) operation of the real estate
office, (10) real property taxation, (11)
water rights, plats, and subdivisions, (12)
appraising, (13) real estate financinag, {14y
land abstracts, %itle, and title insurance,
{15) real estate documents, (16) mathematics
used in real estate, and (17) definitions of
commonly used real estate words and phrases.
Numbered questions similar to those in the
real estate licensing examinatio’ are
scattered throughout the text, and are keved
to an included answer key. Excerpts from
Oregon real estate laws and rules and
regulations of the Oregon Real Estate Board
are also included as well as the Realtor's
Code of Ethics. (AW)

VT 012 734

Airframe Maintenance Technician Cuvrriculum.
An Experimental Program for VYocational and
Technical High Schools.

New York City Board of Edncation, Brooklyn,
N.Y. Bureau of Curriculunm Development.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE -  Julbs9 91p.

DESCRIPTORS - *CURRICULUM GUIDES; *TRADE AND
INDUSTRTAL EDUCATION; *AVIATTON MECHANICS;
*AVIATION TRCHNOLOGY; VOCATIONAL EDUCATION;
TEACHING GUIDES; MAINTENANCE; ENGINES:
SECONDARY GRADES; VOCATIGNAL HIGH SCHOOLS;
CERTIFICATION; EDUCATIONAL FACILITIES

ABSTRACT ~ Developed by the Bureau of
( Q@ 1lum Development in cooperation with
lE l()eau of Trade and Techunical Education
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curriculum guide is for imstructor use in am
experimental airframe maintenance technician
program in vocational and technical h. sk
schools. The objectives are to provide over a
3-year period (1,518 hours), the technical
knowledge and skill to students interested in
gqualifying for an FAA Maintenance Techniciam
Certificate of Competency with the airfranme,
Powerplant, or combined Airfrare and
powerplant ratings. A topical cutline, time
allotments, curriculum pattern, teacher
requirements, and facilities aud equipzent
information are presented. The majority of
the material is concentrated on the airframe
pmaintenance technician curriculum, with
assignments and necessary information given
for each topic. {GEB)

vr 012 748
Anderson, Agner, Ang Others
DPrafting (Instructional Supplewent).

Milwaukee Public Schools, Wils. Dept. of
Elementary and Seconf2ry Education.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 69 106p.

DESCRIPTORS -~ *VOCATIONAL EDUCATION;
SUPPLEMENTARY TEXTBOOKS; *RESOURCE MATERIALS;
*DRAFTING; *DRAFTSMEN; SECONDAEY EDUCATIONS
INDUSTRTAL ARTS; “TRADE ANWND INDUSTRIAL

EDUCAT ION

ABSTRACT -~ Developed by diaftimg instructors
in the Milwaukee Public Schools in
cooperation with a curriculum advisory
conmittee, this carriculum supglement is a
collection of individual resource units
including bibliographies for use in junior
high and high schools. The publication,
designed to assist instructors of drafting,
presents current industrial practices ¥hich
include: (1) Levels of Drafting Occupations,
(2) Kinds of Drafting Activities, (3)
standards, (4) Documentation, (5) Engineering
Drawing Changes, (6) Dimensioning, (7)
Drawing Media, and {8) Microfilming. For tl=
conveniance of instructors wbo might
experience difficulty in sccuring prints from
industry, various industrial prints are
appended. (LM)

vT 012 750
commissaryman 3 and 2. Navy Training Course.

Department of the Navy, Washington, D.C.
Bureau of Naval Personnel.

MF AVAILABLE IN VT-ERIC SET.

NAVPERS 10279-D

PUB DATE -~ 66 223p.

DESCRIPTORS - *F0OOD SERVICE WORKERS;
#MILITARY PERSONNEL; MILTITARY TRAINING;
*STUDY GUIDES; FOODS INSTRUCTXCN; FOOD
STANDARDS; FOOD HANDLING FACILITIES;
SANITATION; ILLUSTRATIONS; NUTRITION
INSTRUCTION

ABSTRACT - Developed for the Bureau of Naval

personnel, this training manual is to be used
by Naval and Naval Reserve Fersonnel who are

studying for advancement to the rates of

Gommsmm New York City Board of Educatiomn, this(i{)_CQmmissaryman 3 and 2. Chapters are (1)

X
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Advancemant to " :tty Cfficer, (2) The Food
service Dpivision, (3) Inspecting Subsistence
Items, (4) Storage and Care of Subsistance
Ttenms, (5) Galley and Meat Cutting Equipment,
(6) Nutrition and Menu Planning, (7)
Expenditure of Sutsistence Itenms, (8)

sanitation in the General Mess, (9) HNeat,
(1) Food Preparation, (11) Baking, (12) Food
Servisa, and (13) Landing Party.

Tllustrations, photographs, and charts
augm2nt the text. A list of training films is
appended, and a subject index is included.
{Auchor/SB)

¥YT 012 751
Markworth, Karl L.,
Machine Shop.

And Others

Milwaukce Public Schools, Wis. Dept. of
Secondary Curriculum and Instruction.
MP AVAILARLE IN VT-ERIC SET.

PIJB DATE -~ 66 151p.

DESCRIPTORS - *CURRICULUM GUIDES;
INDUSTRIAL EDUCATION;
QCCUPATIONS;

#TRADE AND
¥*METAL WORKING

*MACHIME TOOL OPERATORS;
*MACHINISTS; TEACHING GUIDES; METALS; MACHINE
TOOLS; INDUSTRIAL ARTS; BIBLICGRAPHIES;
REFERENCE MATERIALS; SECGNDARY GRADES;
STUDENT PROJECTS

ABSTRACT — Develope:d by the Division of
Curriculum and Instrmuction of the Milwaukee
Public Schocls, this curriculum guide is for
instructor use in teaching the trede and
industrial fundamertals of machine shop in
the secondary schools. Specific objectives
include development of skills mnecessary in
the machine industry, an understanding of the
importance of the metalworking industry, and
an appreciation of related information. The
course outline covers 20 major units,
encompissing 73 sub-units, which are
presenkted in a seven-column format.
detailed priunts feor projects, references, a
list of films and filmstripi, and a
bibliography are included. (GEB)

Sixty

vT 012 753

pavenport, Howard; Disch, Ronald

pover and Transportation 16 and Autowoctive
Engine Tune-Up 1-2.

Milwaukee Public Schools, ¥is. Dept. of
Secondary Curriculum and Instruction.
MF AVATLABLE IN VT-ERIC SET.

PUB DATE - 66 B2p.

DESCRIPTORS ~ *CURRICULUM GUIDES;
INDYSTRIAL EDUCATLION; *POWER MECHANICS:
*TRANSPORTATION; *AUTO MECHANICS; INDUSTRIAL
ARTS; TEACHING GUIDES; SECONDARY GRADES;
COURSE ORGANIZATION; AUTO MECHANICS
(OCCUPATION) ; SKILLED OCCUPATIONS;
BIBLYOGRAPHIES

*TRADE AND

ABSTRACT ~ Developed by the Division of
curriculum and Instruction of the Milwaukee
Public Schools, this curriculum guide is for
instructor use in teaching the vocational

Q s of power and transportation and in
[ERJ!:ng the principles of automotive engine
e P in the secondary schools. The

41
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material is designed to cover a period of
four school Years and is broKen into four
hasic parts. The first part is an
introduction to power and transportation,
secuond is a more in-depth study, the thirkd
includes the theory and testing of systenms,
and the fourth part places emphasis on actual
diagnosing and solving automobile engine
problems with the usc of test instruments. h
5—column format is used to present the
material to best sdvantage. Objectives
include the teaching of skills in the use of
tools and equipment, Jdevelopment of an
awareness of the industry, and acquaintauce
with products in the power and transportation
field. An extensive list of sugplewentary
aids, and a bibliography are included. (GEB)

the

VT 012 758

Basic Hand Tools. Navy Training Course.
Department of the Wavy, Washington,
Rureau of Naval Persoanzl.

MF AVAILABLE IY VT-ERIC SET.
NAVPERS 10085-A
PUB DATE - 63

D.C.

234p.

DESCRIPTORS — *¥VGCATIONAL EDUCATIGR;
GUIDES; *HAND TOOLS; WCOODWORKING;
MEN; #s5HopP CURRICULUM; SCHOOL
ILLUSTRATIONS: FILHNS

*STUDY
*ENLISTED
YHOPS;

ABSTRACT - Designed tc present the basic
operations using handtools required for the
performance of a wide variety of jobs, this
book was developed by the Department of Navy.
The text is divided into two parts: (1)
descriptions, illustratisns, general usess
and approved maintenance procedures for
handtools and portable power tools, and (2) a
description of the way in which the tools are
used ip specific operations. Topics are: (1)
Common handtools, (2) Common power tools, (3)
Fastening devices, (&) Measuring, (5) Laying
out, {6) Testing, chacking, and setting, (7)
Woodcutting operations, (8) Grinding and
filing operations, (9) Metal cutting
operations, and (10) Miscellaneous skills. 2a
training film list, tables of information,
and electrical safery precautions are
appended and a tool and operations index are
provided. {(GB)

YT 012 757

FPireman. Navy Training Course.
pepartment of the Navy, Washington, D.C.
Bureau of Naval Pers-nnel.

MF AVAITLABLE IN VT-ERIC SET.

NAVPERS 10520-C
PUB DATE - 66 177p.

DESCRIETORS ~ *TRADE AND INDUSTRIAL
EDUCATION:; *STUDY GUIDES; *ENGINEERING
TECHNICIANS; *APPRENTICESHIPS; ENLISTED HEN;
GLOSSARIES; PILMS; TECHNICAL ECLUCATION
IDENTIFIERS ~ *FIREMEN

ABSTRACT - Prepared to assist the Fireman
Apprentice to gualify and to advance to
Fireman in the Navy, this training course for
enlisted men was developed by the Training

* Publications pivision of the Navy. Chapters
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are: /7 Preparing for Advancement, (2)
Tsginecering Department, (3) Engineering
rundamentals, (4} Shiu Propulsion, (5) Basic
Steam Cycle, (6) Boilers, (7) Steam Turbines,
(3) Auxiliary Machinery and Equipment, (9)
Instruments, (10) Pumps, Valves, and Piping,
(11) shipphoard Electrical Equipaent, (12)
Iuternal Comhustion Fngines, and (13}
Fngineering Watches. Numerous illustrations
are provided, and a training film list and
glossary are appended. {GB)

VT 012 759

Industrial Arts Perospace for Intersediate
and Junior High Schools. FExperimental
Materials, First Draft.

New York City Board of FRducation, Brooklyn,
N.Y. Bureau of Curriculum Development,

MF AVATLABLE IN VT-ERIC SET.

Project No. 5511.

PUR CATE - Aug70 135p.

DESCRIPTORS — *INDUSTRIAL AilS; *STUDEXT
PROJECTS; *INSTRUCTIONAL MATERIALS; *RESOURCE
MATERIALS; ¥*EXPERIMENTAL CURRICULUMNM;
CURRICUTLUM GUIDES; AFROSPACE TECHNOLOGY;
INDUSTRIAL EDUCATION; INTERMEDIATE GRADES;
JUNICR HIGH SCHOQOLS; TLLUSTRATTONS;
INDIVIDIUALIZED INSTRUCTICHN

ARSTRACT — This 20—-week experimental
curriculum bulletin for intermediate and
junior high schools was prepared by the New
York City Bureau of Curriculum Development. A
suggested prodqram schedule outlines topics on
Tntroduction to Flight, Support Systems, and
Space and Rockets, including sugyested
projects, instructional content, and rela ted
information for each topic. Detailed
information in the fsrm of textual material
and directions for ma¥isy a wind tunnel and
other student projec?= i. provided for the
Introduction to Flight topic. Additional
project directions and information are
appended. (SB)

YT 012 760
Powerplant Maintenance mechnician Curriculum.
An Experimentai Progra. *or Vocational and

Technical High Schools.

New York City Board of Education, Brooklyn,
N.Y¥. Bureau of Curriculum Development.

MF AVAILABLE IN VTP-ERIC SET.

Project No. 7516RA

pyB DATE - Jul69 88p.

DESCRIPTORS - *VOCATIONAL EDUCATION;
*EXPERIMENTAL CURRICULUM; *CURRICULUM GULIDES;
*MATNTENANCE; *AVIATION TECHNOLOGY; HIGH
SCHOOLS; TECHNICAL EDUCATION: EXPERIMENTAL
PROGRAMS ; CURRICULUM

ABSTRACT - Intended ‘or vocational and
technical high schools, these experimental
curriculum materials In powerplant
maintenance were prepared by the City of New
York Bureau of Curriculum Development in
~nanoration with the Bureau of Trade and
@ cal Education. Contents are: (1)
E l(:uction, (2) Topical outline, Year
oommrrd and Time Allotment, (3) Curriculum
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patterns, (4) Stulent Hours of Instruction,
{5) General Notes, (h) Powerrlant Maintenance
Technician Curriculum, (7) Instructional
Facilities, (8) Instructional Equipment, and
{9) Teachers. The topics are presented in
cutline form according to subjects. (GB)

VT 012 761

Genes, H.F., And Others

Traffic Accident Investigation Teaching
Guide.

North Carolina State Board of Education,
Raleigh. Law Enforcement Training.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - Apr6% 73p.

DESCRIPTORS — *TEACHING GUIDES; *TRAFFIC
ACCIDENTS; *TRAFFIC REGULATIONS; *TRAFFIC
SAFETY; LAW ENFORCEMENT; *POLICE

ABSTRACT - Prepared by officers of a North
Carolina police department, this teaching
guide is written in outline form and provides
information concerning traffic accident
investigation. Chagters cover: (1)
classifications and definition of accidents,
(2) what an accident investigation involves,
{3) causes and factors involved in accidents,
(4) planning an investigation, (5) steps in
conducting and reporting an investigation,

(6) driver, pedestrian, road, weather, and
vehicle condiiions, (7) speed and skidmarks,
(8) hit and run investigation, and (9) legal
responsibilities. (SB)

VT 012 764
Illustrator Draftsmpan 3 and 2. Navy Training
Course.

Department of the Navy, Washington, D.C.
Bureau =f Naval Persoanel.

MF AVAILABLE IN VT-ERIC SET.

NAVPRERS 10469

Superintendent of Documents, U.S. Government
Printing Office, Washington, D.C. 20402
(D208.11:D78/5, $2.290).

PUB DATE - 67 421p.

DESCRIETORS ~ *STUDY GUIDES; *TECHNICAL
ILLUSTRATION; *TRADE AND INDUSTRIAL
EDUCATION; *PROMOTION (OCCUPATIONAL);
MILITABY TRAINING; MILITARY PERSONNEL:
DRAFTING: DRAFTSMEN; VOCATIONAL EDCCATION;
ENGTNEERING DRAWING: VISUAL ARTS,
*SUPPLEMENTARY TEXTBOOKS

ABSTRACT - Developed by the Training
Publications Division of the Naval Persannel
Program Support Activity, this study guide is
for use by Navy and Naval Reserve personne.
who are seeking advancement to the rate of
Tllustrator Draftsman Third Class or
Illustrator Draftsman Second Clasis. The first
chapter discusses the scope of the rating,
and succeeding chapters provide information
pertaining to: (1) mathematics, (2) machirve,
structural, mechanical, and electrical
drawings, (3) lettering, (4) technical
illustrations, (5) color, and (6) visual
presentations. The material is illustrated by
pictures and diagrams and a reading list and
subject iandex are included. (GEB)

. N
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YT 012 78S
Hospitaiman. Navy Training Course.

Department of the Navy, Washington, D.C.
Bureau of Waval Personnel.

MF AVATLABLE IN VT-ERIC SET.

NAVPERS 10664—-8

Superintendent of Docurents, U.S. Government
Printing 0office, Washington, D.C. 20402
(D208.11:1179/966, $1.25).

PUB DATF ~ 66 185Sp.

DESCRIPTNRS -~ »STUDY GUIDES; *HEALTH
EDUCATION; #*HOSPTTAL PERSONNEL; FIRST AID;
NURSING; ANATORY; PHYSTIOLOGY; *MILITARY
PERSONNEL; MILITARY TRAINING; TLLUSTRATIONS

ABSTRACT ~ Developed for the Bureau of Naval
personnel, this trzining manual is to be used
by Naval and Naval Reserve Personnel
preparing for advancement in the rate of
Hospitalman. Part I discusses elementary
anatony and physiology, while Part IX
ontlines elementary first aid and bandaging
procedures, and Part III is an introduction
to the principles and practices of nursing.
Illustrations, photographs, and charts
augment the text. A subject index is
included. {Author/SB)

VT 012 768
Air Controlman 3 and 2. Rate Training Xanual.

Department of the Navy, HWashington, D.C.
Bureau of Naval Personnel.

MF AVAILABLE IN VT-ERIC SET.

NAVPERS 10367-D

PUB DATE - 70 343p.

DESCRIPTORS ~ #*MANUALS; VOCATIONAL EDUCATION;
*INSTRUCTIONAL MATERIALS; MILITARY PERSONNEL;]
#*MILITARY TRAINING; *AVIATION TECHNOLOGY;
RESOHNRCE MATERIALS; TECHNICAL EDUCATIOR;
#TRADE AND INDUSTRIAL EDUCATION; ADVANCED
PLACEMENT PROGRAMS; JORB TRAINING

ABSTRACT - Prepared by the Navy Training
Publications Centzr, this manual is one of a
series of traininc¢ manuals to e used by
enlisted personnel studying for advancement
in the Air Controlman rating. Information is
arranged in 14 chapters which include: (1)
Rir Controlman Rating, (2) Control Towver
Cquipment, {(3) Aviation Weather Reports and
advisories, (4) Federal Air Requlations, (5)
Airport Traffic Control, and (6) Radar and
Allied Equipment and Procedures. Also
included are definitions and abbreviations, a
joint electronics type desianation system, an
index and a reading list. A related document
is available as VT 012 769, also in this
issue. (JS)

7 012 769
Air Controlwan 1 and C. Rate Training Manval.

Department of the Yavy, Washington, D.C.
Bureau of Naval Personnel.
MF AVAILABLE IN VT-ERIC SET.
NAVPERS 16368-D

ntendent of Documents, U.S. Government
[:RJ!:nq 0ffice, Washington, D.C. 20402
wmmmmem 11:A17/15/970, $1.50).
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PUB DATE ~ 70 15up.

DESCRIPTORS — *HANUBLS; VOCATIONAL EDUCATION;
*INSTRUCTIONAL MATERIALS; MILITARY PERSONNEL;
*MILITARY TRAINING; RESOURCE MATERIALS;
*AVIATION TECHIOLOGY; TECHNICAL EDUCATION;
*TRADE AND INDUSTRIAL EDUCATION; FPLIGHT
TRAINING: JOB TRALNING

ABSTRACT - Prepared by the Navy Training
Publicalions Center, this manual is to he
used by enlisted naval personnel studying for
advancement in the Air Controlman rating.
Chapters are: (1) Air Controlman Rating, (2)
Flight Planning, (3) Facility Operation, (4)
Terminal Instrument Procedures, {5) Air
Traffic Control, (6) Emergency Proceduares,
(7) CvVA/CVs Procedures, and ({8)
Administration. Other information fouwd in
this manual are definitions, abbreviations,
numerous illustrations, and a list of
suogested readings. A related docunment is
available as VT 012 768, also in this issue.
(Js)

VT 012 770
Aircrew Survival Equipmentmaa 3 and 2. Rate
Training Manual.

Department of the Navy, Washington, D.C.
Bureau of Naval Personnel.

MF AVAILABLE IN VT-~ERIC SET.

KAVPERS 10358-D

superintendent of Documeats, U.S. Government
Printing 0ffice, Washington, D.C. 20402
{D208.11:A17/16/970, $3.25).

PUR DATE - 70 38up.

DESCRIPTORS ~ *MANUALS; VOCATICNAL EDUCATION;
#*INSTRUCTIONAL MATERIALS; MILITARY PERSONNEL;
#MILITARY TRAINING: RESOURCE MATERIALS;
#AVIATION <ECHNOLOGY; TECHNICAL EDUCATION;
*TRADE AND INDUSTRIAL EDUCATION; ADVANCED
PLACEMENT PROGRAMS; FLIGHT TRAINING; JOB
TRAINING

ABSTRACT ~ Prepared by the Navy Training
Puklications Center, this manual is to be
used by enlisted Naval personnel studying for
advancements in the Aircrew Survival
Equipmentman {PR) rating. Arranged in 20
chipters, this information includes sections
on. (1) Parachute PFamiliarization, (2)
Automatic Parachute Actuators, (3) Fasteners,
{4) Standard Liferafts and Equipment, (5)
oxygyen, and (6) NES-8a and NES-8B Personnel
Parachute Assembly. Numerous illustrations, a
reading list, and an index are iacluded. (JS}

vyT 012 7171
Electrician's Mate 3 and 2. Navy Training
Course.

Department of the Navy, Washington, D.C.
Bureau of Naval Personnel.

MF AVAXILABLE IN VT-ERIC SET.

NAVPERS 105u46-B

Superiatendent of Documents, U.35. Government
Printing 0OFffice, Wachington, D.C. 20402
(D208. 11:EL2/13/968, $2.75).

PUB DATE ~ 68 512p.

DESCRIPTORS — *TRADE AND INDUSTIRIAL
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ERUCATION; *STUDY GUIDES; ENLISTED MEN;
*ELECTRICIANS; ELECTRICAL SYSTENS;
*ELECTRICITY; ELECTRIC BATTERIES;
ILLUSTRATIONS; FILMS; ELECTRIC MOTORS;:
=«MILITARY TRAINING

ABSTRACT — To aid enlisted Navy men in
preparing for advancement to Electrician's
Mate 3 or 2, this training cowurse was
prepared by the Havy Training Publications
Division. Chapters are: (1) Advancement, (2}
The 3-M System, (3) Electrical Cables and
Accessories, (4) Shipboard Lighting, (5)
Ssearchliqghts, (6) Maintenance of Motors and
Generatc-s, (7) Batteries, (8) Protective
Devices, (9) Control Devices, (10) Small
Craft Electrical Systems, (11) Pcwer
pDistribution, (12) Flectric Auxiliaries, (13)
Gyrocompasses, (14) Electric Propulsion, and
{15) Records and Reports. A list of 33
training films is appended. (GB)

vT ¢t12 772
Blueprint Reading and Sketching. Narvy
Training Course.

Department of the Navy, Rashington, D.C.
Bureau of Naval Personnel.

DOCUMENT NOT AVAILABLE FROM EDRS.

NAVPERS 10077-C

Superintendent of Doucuments, U.S. Government
Printing Office, Washington, D.C. 20402
(D208.11:B862/968, $1.25).

PUB DATE - 68 162p.

DESCRIPTORS ~ *3TUNDY GUIDES; *TEACHING
GUIDES; *TRADE AND INDUSTRIAL EDUCATION;
*ENGINEERING DRAWING; ELECTRICITY;
ELECTRONICS; VOCATIONAL EDUCATION;
*BLUEPRINTS: DRAFTING; MILITARY PERSONNEL;
ARCHITECTURAL DRAFTING; CRBTHOGONAL PROJEITION

ABSTRACT - Developed by the Training
Publications Division of the Naval Personnel
Program Support Activity, this study guide is
for use by enlisted men of the U.s. Navy and
Naval Reserve whose duties require a
knowledge of blueprint reading and sketching.
Chapters are: (1) Bluaprints, (2) Projection
and Special Views, (3) Technical Sketching,
{4) Electrical Prints, (5) Electronic Prints,
{6) Machine Drawings, (7) Piping Prists, (9)
Sheetmnetal Drawings, 49) Structural Drawings,
and (10) Architectural Drawings. The manual
is illustrated by pictures, sketches, and
drawings, and a subject index is included.
(GER)

vT 012 773
School Housekeeping. A Guide for the Modern
Custodian.

Tennessee Univ., Knoxville. School Planning
Lab.
MF AVAILAZLE IN VT-ERIC SET.
The University of Tennessee, The School
planning Laboratory, College of Education,
P.0. Box 8530, Knoxville, Tennessee 37916
(37.50).
PUB DATE - 70 107p.
Q
FRJCitprors - *RESOURCE MATERIALS; *TRADE AND
g i TRIAL EDUCATION; #CUSTODIAN TRAINING;
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*SCHOOL MATINTENANCE; ADOUOLT VOCATIONAL
EDUCATICN

ABSTRACT - Intended primarily as a reference
guide for school custodians, tbis guide also
presents school administrators and teachers
with information on proper maintenance apd
cleaning procedures esseutial to keeping
school facilities safe and sanitary. In
addition “n a chapter o~ selection, training,
and responsipilities of the school <ustodian,
contents cover: (1) general information on
cleaning procedures, nmaterials, and
equipment, {2) care of restroon facilities,
(3) maintepance and care of hard floors, (4)
maintenance and care of carpets, and (5)
climate control, including heating, @ir
conditioning, and ventilation. Suggested time
schedules for performance of tasks are
provided for each sSection. (AW)

YT 012 776

Vvice, Billy J.

Agricultural Mechanics. Unit: Agricultural
Weights and Measurements.

Kentucky univ., Lexington. Dept. of
Vocational Educetion.

MF AVAILABLE I VT-ERIC SET.

HS 52

Instructional Materials Laboratory, Bcom 151,
Taylor Education Building, University of
Kentucky, Lexington 40506 (one copy free on
request for State Directors of Agricultural
Education).

PUB DATE — Dec69 15p.

DESCRIPTORS - *UNITS OF STUDY {SUBJECT
FIELDS): *AGRICULTURAL EDUCATICN; SKILLS;
*CALCULATION; MEASUREMENT; SLOW LEARKERS

ABSTRACT ~ This unit »f study, designed for
students lacking satisfactory computational
and quantification skills, was prepared by
the Department of Vocational Education,
University of Kentucky. To develop ability to
measure, weigh, and calculate agricultural
units, the unit is organized into these
competency areas: (1) determining length, (2)
calculating ares, (3) determining weight, (4)
calculating volume, and (5) cilculating cubic
area. Eath competency area contains a
suggested teaching outline, learning
activities, references and instructional
materials. A bibliography is included. (FHN)

9T 012 777
Collins, Wilson Glenn
Farm Animals. Unit: Beef Production.

Kentucky Univ., Lexington. ilnstructional
Materials Lab.

MF AVAILABLE IN VI~ERIC SET.

HS 45

Tnstructional Materials Laboratory, Room 1151,
Taylor Education Building, University of
Tentucky, Lexington, Kentucky 40506 (one copy
free on request for state directors of
agricultural education).

PUB DATE - Jun70 63p.

DESCRIPTORS — *AGRICULTURAL EDUCATION; UNIT
PLA¥; VOCATIONAL AGRICULTURE; *AGRICULTURAL
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PRODUCTION:; *ANIMAL SCTENCE; TRANSPARENCIFES;
*LTVESTOCK; *UNTTS OF STUDY (SUBJECT FIELDS);
LEARNING ACTIVITIES

ABSTRACT - Devecloped by
Materials Laboratory at the University of
Kentucky, this teaching unit i3 designed to
assist agriculture instructors in planuning
and teaching ccmpetencies in beef production.
Contents include: (1) orpportunities in beef
production, (2; kind of beef production, (3)
selecting, (4) feeding, (3) castcration and
dehorning, (6) internal and external
parasites, (7) common diseases, and (8)
marketina. References, instructional
materials, and teaching activities are
suggested for the nnit lessons, Appended are
16 overhead transparency masters. (AS)

*he Instructional

vT 012 780

Hayes, Anne C.

Waiter, Waitress, Hostess.
Food Service Guide.

Post Secondary

Kentucky Univ., Instructional
Materials Lab.

MF AVAILABLE IN VT~ERIC SET.

Instructional Materials Lak., Room 151,
Taylor Education B1d9., 0niv. of Kentucky,
Lexington, Ky. 40506 {one copy frea to State
pirectors and Head Teacher Educators in Home
Econcnics) .

PUB DATE - 70

Lexington.

33p.

DESCRIPTORS -
*FOOD SERVICE WORKERS;
SERVICE INDUSTRY; BIBLIOGRAPHIES; EDUCATIONAL
RESCMRCES; POST SECONDATY EDVUCATION;
*TEACHING GUIDES; JOB SKILLS

*OCCUPATIONAL HOME ECONOMICS;
JOB TRAINING; FOOD

ABSTRACT — This teaching guide was developed
by a home economics specialist of an
instructional materials laboratory to provide
a 100-hour postsecondary training and
practice program for potential
vaiter/waitress and hostess works.
objectivaes, broad and supporting
generaxizations, teaching and evaluating
strateyies, and resources are provide? for
these units: (1) Orientation, (2) Per .onal
Characteristics, (3) Fuanctions of a Waiter,
Waitress, and Hostess, (4) Supplemental
Duties, (5) Safety, Sanitation, Health,
Hygiene, and (6) Host/Hostess
Responsibilities. Sources of resocurce
materials and a bibliography are included.
(SB)

Behavioral

and

VT 01312 781

Collins, Wilson Glenn

Unit (Module): Agricultural Business in the
American Fcononmic .Sy~ tem.

Kentucky Univ., Lexington. Instructional
Materials Lab.

MF AVATLABLE IN VT-ERIC SET.

HS 76

Instructional Materials Laboratory, Room 151,
Tayior Education Building, University of
Kentucky, Lexiogton, Kentucky 40506 f{one copy
Q =2 on request for State Directors of

AIM/FALL 71

DESCRIPTCRS — ¥*AGRICULTURAL EDUCATION;
FCONOMICS; UNIT PLAN; SECONDARY GRADES;
TRANSPARENCIES; MARKTITING; #*UNITS OF STUDY
(SUBJECT FITFTLDS}): *BUSINESS; FARM MANAGEMENTS
*CONPEKATIVES

*RURAL

ABSTRACT — Individually authored in
cooperation with the University of Kentucky,
Department of Vocational Education, this unit
is for teacher use in planning and teaching &
10-12 day unit for grade 11 or 12, which is
concerned with agricultural business in
marketing, purchasing, and using agricultural
goods 1nd services. Designed tc be the major
~a0l for teaching economics where production
agriculture is limited or where farm
management is not taught, the unit is
organized into eight competency areas.
Ssuggested references, instructional

matet ials, and teaching-learning activities
are included as well as nine transpatrency
masters keyed to the competency areas. {RR)

VT 012 785
Machinist's Mate 1 and C.
Course.

Navy Training

pepartment of the Wavy, Washington,
Bureau of Naval Personnel.
MF AVAILABLE IN VT-ERIC SET.
NAVPERS 10525-C
superintendent of Documents,
Printing office, Washington.
{D208.11:118/3/968, $2.75).
PUB DATE - 68 206p.

D.C.

Government
20402

U.Sa
D.C.

DESCRIPTORS — *TRADE AND INDUSTRIAL
EBDUCATION; *STUDY GUIDES; *ENLISTED MEN;
*MACHINISTS; *TECHNICAL EDUCATION;
ILLUSTRATIONS; MECHANICS (PROCESS);
ADULT EDUCATION

FILMSS

ABSTRACT - Prepared by the Training
publications Division of the Navy, this
training course has been prepared for
enlisted men whc are studying for advancenment
to Machinist’s Mate First and Machinist's
Mate Cchief. Contents are: (1} Advancement,

(2) Maintenance and Material Management, (3)
Turbines, (4) Reduction Gears, (5} Steam-—
priven Generators, (6) Heat Exchangers and
Air Ejectors, (7) Pumps, (8) Piping and
Valves, (9) Distilling Plants, (10) Air
Conditioning and Refrigeration, (11)
Auxiliary Equipment, (12) Administration,
Supervision, and Training, (13) Propulsion
Plant Efficiency, (14) Engineering Casualty
Control, (15) Inspections and Trials, (16;
Ship Repair, and (17) Records and Reports. A
training film list is appended. A related
document in this issue is available as VT 012
786. (GB)

YT 012 786
Hachinist's Mate 3 and 2.
Course.

Navy Training

pDepartment of the Navy, Washington,
Bureau of Navel Personnel.

MF AVAILABLE IN VT-ERIC SET.
NAVPERS 10524-C

D.C.

E l(:icultural Education) .

DATE - Nov6Y 26p. superintendent of Documents, U.S. Government
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Printing Office, Washington, D.C. 20402
(D208.11:118/2,968, $2.25).

P1UB DATE -— 68 430p.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDNCATION; *STURY GUIDES; #*ENLISTED MER;
AMACHTNISTS; *TECHNICAL ERUCATTION;
ILLUSTRATIONS; MECHANICS (PROTESS) ;
ATULT EDUCATION

FILMS;

ABSTRACT - Prepared for enlisted men of the
Navy who are studying for advancement to the
rates of MMz and M43, this training course
was developed by the Navy Training
Publications Division. Contents are: (1)
Advancemeat, (2) The 2-M System, (3) Stean
Turbines, (4) Reduction Gears and Related
Equipment, (5) Pumps, (6) Pump operation and
Maintenance, (7} Piping and Vvalves, (8) Heat
Exchangers and Air Ejectecrs, (9) Lubrication
(10) Engineroom Operating Procedures, (11}
Refrigeration, (12) BAir Conditioniny, {13)
Steam Operated Distilling Plants, (14)
Distilling Plant Operation and Maintenance,
{15) Compressed Air Plants, (16) Additional
Auxiliary Equipment, (17) Engineering
Casualty Control, aad {18) Lathes and Lathe
Machinery Overations. A traiuing film list i
appended. A related decument in this issue i
available as VT 012 785. (GB)

vyT 012 787

Transistors and Printed Circuits.
Instructor's Guide for Maintenance Technicia
Training.

Department of the Navy, Washington, D.C.
Bureau of Naval Personnel.

MF AVAILABLE IN VT-ERIC SET.

NAVPERS 923864

Superintendent of Documents, U.S. Goverament
Printing Office, Washington, D.C. 20402
(D20B.11/2:T68/2/962;, $1.75) .

PUB DATE - Mars62 i0Up.

DESCRIPTORS - *TRADE AND INDUSTRIAL
EDUCATION; *TEACHING GUIDES; *TRANSTISTORS
*BELECTRONTICS; *ELECTRONIC TECHNICIANS;
TECHNICAL EDUCATION; ILLUSTRATIONS;

INSTRGCTIONAL MATERIALS

ABSTRACT - To assist the instructor in
teaching the course, transistors and printed
circuits, this teaching guide was developed
by the Department of the Navy. Contents are:
{1) Introduction to Tramnsistors, {2)
Semiconductor Basic Circuits, ({3) Transistorx
Circuit Applications, (4) Printed Circuits,

and (5) Description of Training Device
circuits. Also included are suggestions for
the instructor, a training aid list, and a

master materials list. (GB)

vT 012 788
Pluid Power. Navy Training Course.
Department of the Navy, Washiagton, D.C.
Burean of kaval Personnel.

MF AVAILABLE IN VT-ERIC SET.

NAVPERS 161 93-1

Q@ intenlent of Documents, J.35. Government
E l(jinq sEfice, Washington, D.C. 20402
T 11:¥67, $1.50).

S
S

n
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PUB DATE - 66 238p.
DESCRIPTORS - *TRADE AND INDUSTRIAL
EDUCATION; *STUDY GUTNES; *ENLISTED MEN;
*HYDRAULICS: *FLUID . "R EDUCATION;
GLOSSARIES: FIL4MS; M1.i1rfaRY TRAINING; POWER

MECHANICS

ABSTRACT - This training course was developed
by the Navy Training Publicaticns Center to
provide coverage of the hydraulic and
sneumatic knowledge factors for enlisted men
who desire to advance to Petty Officer Third
Class. Contents are: (1) Introduction, (2)
Physics of Fluids, (3) #ydraulic and
Pneumatic Fluids, (4) Basic Systeems and
Circuit Diagrams, (5) Circulatory Systen
Components, (6) Reservoirs, Sirainers,
Filters, and Accumulators, (7) Pumps and
Compressors, (8) Types of Packing Material,
(9) Control and Measurement of Flow, (10)
Mcasurement and Control of Pressure, (11)
Directional Control Valves, (12) Actuators,
and (13) Hydraulic and Pneumatic Systems. A
glossary and a film list are appended. (GB)

YT 012 789
Aviation Electronics Technician 3 and 2.
Training Manual.

Rate

Department of the Navy, Washington,
Bureau of Naval Personnel.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - 59 699p.

D.C.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDUCATION; *STUDY GUIDES; *ELECTRONICS;
*ELECTRONIC TECHNICIANS; ¥AVIATION
TECHNOLDGY; ELECTRONIC EQUIPHMENT;
MECHANICS; ENLISTED MEN

AVIATION

ABSTRACT - Prepared by the Navy Traianing
publications Center, this training manuail is
one in a series prepared for enlisted
personnel of the Navy who are preparing for
advancement to AT3 and AT2. Contents are: (1)

Aviation Electronics Technician Rating, (2}
Aircraft Maintenance, (3) Safety, (4)
puklications, Drawings, and Schematics, (5)

Elementary Physics, (6) Electric Power arnd
Cooling Systems, (7) Handtools, (8)
Flectronic Test Egquipment, (9) Electroanic
Principles, (10) Electronic Circuits, (11}
special Circuits and Components, {12)
servosystenms, (13) Electronic Haintepance,
(1%) Digital computers, (15) Communication
Facilities, (16) Airborme Navigation
Equipment, (i7) Airborne Radar, (18)
Principles of IFF, (19) Electronic Counter-
measures, and (20j Infrared Detection.
Formulas, Symbols, Greek Alphabket, and lavws
of expcnents are appended. A related deocunment
is available as VT 008 298, also in this

issue. (GB)
VT 012 791
Weston, Curtis R., And Others

Internal Combustion Engines.

Missouri Univ., Columbia. Instructional
Materials Lab.
¥issouri State Dept.

City. Vocational

of Education, Jefferson

pidrcation Div.

)
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MF AVAILABLE IN VT-EERIC SET.

Industrial Education, Rocm 8, Industrial
Education Building, University of Missouri,
Columbia, Missouri 85201 ($2.50 plus postage
and handling).

PUB DATE - Apr70 109p.
DESCRIPTORS — *TEACHING GUIDES; *STUDY
GUIDES; *AGRICULTURAL EDUCATTION; CHRRICULUM

GUIDES; TRADE AND INDUSTRIAL EDUCATION;
*ENGINES; SECONDARY GRADES; HAND TOOLS;
MECHANICS; #*MECHANICS (PROCESS)

POWER

ABSTRACT - Issued by the Instructioral
Materials Laboratory of the Department of
Practical Arts and Vocational-Technical
Education of the (iniversity of Missouri in
cooperation with the Vocational Education
Division of the State of Missouri, this
teaching gquide is for instructor and student
use in vocational agriculture classes. The
material is d=2signed for use over one
semester {90 days), and is the basic course
for a later series dealing with tractors and
machinery. The contents are divided into 15
units, with each unit containing several
problem sheets. fiost sheets con:ain the
stated problem area, the specific prcblenm,
the joi title, study questions, a summary of
the information, teaching suggestions, and
references. A 17 t of suggested Pprime
references, a of supplemental
references, a ctowol list, and addresses of
several companies are included. (GEB)

VT 012 799
Teaching Guide for an Aerospace
Communications Laboratory.

Federal Aviation Administration, Washington,

D.C. Office of General Aviation Affairs.
Department of the Air Force, Washington, D.C.
Civil Air Patrol.

MF AVAILABLE IN VT—-ERTC SET.

GA-20-18—8R

PUB DATE -~ 68 25p.Reprint.

DESCRIPTORS - *TEACHING GUIDES; *WCRKBOOKS;
*TRADF AND INDUSTRIAL ECLUCATION; *TEACHING

METHODS; VOCATIONAL EDUCATION; AVIATION
TECHNOLOGY; GLOSSARIES; RESOURCE MATERTYALS;:
EDUCATIOEAL OFJECTIVFS; ROLE PLAYING;
COMMUNICATIONS SKILLZ; *AEROSPACE TECHNOLOGY

6

ABSTRACT ~ Developed to help students learn
the languade of aircraft pilots and
astronauts this docurent consists of a
teaching guide for an aerospace
communications laboratory plus a student
warkhook. The teaching guide lists
aducational objectives =nd includes
infFormation on: {1) Aerospace Messages, (2)
How Numbers are Spoken, {3) Aircraft Call
signs, (4) Teaching Aids, (5} Role Playing,
{6) The Internaticnal Phonetic Alphabet, and
{(7) Aerospace Words and Phrasws. The student
workbook includes exercises covering call
signs, the international phonetic alphabet,
and the communication of messages. A Jlossary
is also included. (J5)

Q
B ‘2 800
dy Guide in Aviation

Sciences fco Grades

AIMN/FALL 71

11 and 12.

Montana State Dept. of Public Instruction,
Helena. Aviation Science Guide Comnmittee.
Montana Aeronautics Coemmrittee

Federal Aviation Administration, Washington,
D.C. Aviation Education

MF AVAILABLE IN VT-ERIC SET.
GA—20- 14-8R
PUB DATE - 65 S2p.Reprint 1968.
DESCRIPVORS — #TEACHING GUXDES;
INDUSTRIAL EDUCATION;
*AVIATIGOH TECHNOLOGY;

VOCATIONAL EDUCATION;

*TRADE AND
®*SCIENCE EDUCATION;

*RESOURCE MATERIALS;
CAREER OPPORTUNITIES;

SECONDARY EDUCATION; TEACHING METHODS;
GLOSSARIES; FILMS; FIELD TRIPS; EDUCATIONAL
OBJECTIVES

ABSTRACT - Designed as
aviation science, this
Aeveloped by educators
as a means of teaching practical physical
science to high school students. A secondary
purpose of the course is to inform students
of career opportunities available in this
field. Arranged in 14 chapters, the guide
outlines information on: (1) Power Plant, (2)
Aerodynamics, (3) Basic Flight Instrunents,
(4) Airports., (5) Instrument Flying, (6)
Flight Prlanning, and (7) Careers and
Vocational Opportunities. Objectives and
suggested teaching methods are listed for
each chapter. A glossary, scurces of teaching
aids, and list of flight line operators in
Montana are appended. (JS)

a l-semester course in
teaching guide was
and aviation personnel

VT 012 801
Aviation Education Services and Resources.

Federal Aviation Administration, Washington,

D.C.

EDRS PRICE MF-$0.65 HC-%$3.29
GA—-20—-2-8

PUB DATE - 68 12p.

DESCRIPTORS ~ *TRADE AND INDUSTIRIAL
EDUCATION; *RESOURCE MATERIALS; *AVIATION
TECHNOLOGY; ¥RESOURCE GUIDES; FILNS; CAREER
OPPORTUNITIES; TECHNICAL EDUCAIION;

WORKS:1ICPS; *INSTRUCTIONAL MATERIALS

ABSTRACT ~ Developed by the Aviation
Education Staff of the Office of General
Aviation Affairs, this document identifies
sources Of teaching materials. Included in
this resource gquide is information pertaining
to: (1) filwms and filmstrips, (2) aviation
education workshops, (3) career opportunities
in aviation, (4) aviation organizations, (5)
government publications, (6) speakwrs
available from the Federal Aviation
Administration (FAR) (7) curriculum guides,
and (8) related teaching materials. 3lsc
included are addresses of FAA area and

regional ofrfices. (JS)
YT 012 813
Fabriele, Peter, Comp.

Health Careers Bibliography for Guidance
Counselors. Second Edition.

. New Jersey fealth Careers Service, Trenton.

e
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MF AVAILABLE IN VT-ERIC SET.

New Jersey Careers Service, 375 Wesy Stats
Street, Trenton, New Jersey 08618 ($2.003 .
PUB DATE - 70 129p.

DESCRIPTORS — *BIBLTIOGRAPHIES; *HEALTH
OCCUPATIONS; *HEALTH OCCUPATIONS EDUCATION;
*OCCUPATIONAL GUIDANCE; CAREER CHOICE;
VOCATIONAL COUNSELING; *CCCUPATICNAL
INFORMATION

ABSTRACT — The 1,500 health career brochures,
pamphlets, monographs, fact sheets,
abstracts, job series, briefs, books, and
cthers, publisled since 1964 were screened
and evaluated according to National
vocational Guidance Association (RVAG)
standards. Entries are arranged
alphatetically by author or title according
to health carecr desigrations and code
numberse of the Directory of Cccupational
Titles. Each entry includes author, title,
publication information, pagination, cost, a
letter referring to the type of publication,
and a number referring to the NVAG
reconmendation. Indexes of publishers and
occupations are provided. (FN)

VT 012 t27

parker, Kenneth A.; Woodin, Ralph J.

Record of Supervised Occupational Experience
for Students of Vocational Horticulture.

Ohio State Univ., Columbus. Dept. of
Agricultural Education.

Ohio State Dept. of Education, Columbus.
Agricultural Education Service

mF AVAILABLE IN VT-ERIC SET.

Oohio Agricultural Education curriculum
Materials Service, The Ohio State University,
2120 Fyffe Road, Columbus, Ohio 43210 (%5.50)
PUE DATE - 70 32p.

DESCRIPTORS — *AGRICULTURAL EDUCATION;
*YOCATIONAL AGRICULTURE; *WORKBOOKS; *WORK
EXPERTENCE PROGRAMS; *HORTICULTURE; WORK
EXPERIENCE; HIGH SCHOOIL STURENTS;
AGRICULTURAL OCCUPATIONS; COOPERATIVE
EDUCATION; RFCORDS (FORMS)

ABSTRACT - This recent book for students in a
supervised occupaticnal experCience frogram of
vocational horticulture was developed by th=a
Agricultural Education service and The Ohio
State University Derartment of Agricultural
Fducation. The foilowing forms ate provided:
(1) Occupational Goals, (2) Experience
Program, (3) Ewmployment Agreement, {4) Record
of Hours Worked and Wages Received, (5)
Record of Profisiency, (6) Record of Teacher
visitation, (7) Financial Statement, and (8)
Evaluation of Occupational Experience. (GB)

YT 012 B32
A Slide Set of Agricultural 4Weed
Identification.

california State Polytechnic Coll.. San Luis
Obispoe.

~alifarnia State Dept. of Education,

U .amento. Vocaticnal Education Section

E l(}MENT NOT AVAILABLE FBOM EDRS.

Emmard tional Rducation Productions, California
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Polytechnic College, San Luis Obispo, Calif.
93401 (slide set and illustrated script
$8.50, single addit’ .ial scripts $.50) .

PUB ZATE - ND 13p.

DESCRIPTORS - *AGRICULTURAL EDUCATION;
*SLIDES; *INSTRUCTIONLL MATERTIALS; *WEEDS;
#*ILLUSTRATIONS; AGRICULTURE; INSTRUCTIONAL
AIDS; PLANT SCIENCE; BOTANY

ABSTEACT — This illustrated script on wveed
identification was developed by the
california State Peolytechnic Ccllege- Views
of t.a whole plant, flovers, leaves, and
metliods of spreading are presented for these
weeds: {1} Lambs'-Quarters, [(2) Hayweed, (3)
whitetop, (4) Bezmuda Grass, (5} Johmnson
Grass, (6) Yellow Oxalis, (7) wild Oat, {(8)
Napa Thistle, (9) Alkali Mallow, and (10)
Buckhorn Plantain. The complete set of 40
slides can be obtained@ from the source of
availability listed abcve. (GB)

YT 012 834
Agricultural Weed Control.

California State Polytechnic Cccil., San Luis
Obispo.

california State Dept. of Education,
sacramento. vocational Educaticn Section
DOCUMENT NOT AV:ILABLE FROM EDRS.

vVvocational Education Productiouns, California
State Polytechnic Coilnge, San Luis Obispo,
california 93401 (filmstrip, taped narration,
and illustrated script $7.50, single
adaitional scripts £.590).

PUB DATE - ND 16p.

DESCRIPTORS - *AGRICULTURAL EDUCATION;
*SLIDES; *INSTRUCTYONAL MATERTIALS: *WEEDS;
*ILLUSTRATIONS; HERBICIDES; FLANT SCIENCE;
BOTANY; INSTRUCTIONAL AIDS; AGRICULTURE

ABSTRACT ~ This illustrated script on weed
control was developed by the California State
polytechnic College and presents the various
phases of and methods of weed control. The
complete set of 53 slides, taped narration,
and script can be obtained frow the source of
availability indicated above. (GB)

vT 012 835
Techniques in Budding and Grafting.

california State Polytechnic Coll., San Luis
Obispo.

califorania State Dept. of Education,
Sacramento. Vocaticnal Educaticn Section
DOCUMENT NOT AVAILABLE FROM EDGES.

Yocational Education Productions, california
stat: olytechnic College, San Luis Obispo,
California 93401 (filmstrip, taped narration,
and illustrated script $7.50, additional
illustrated scripts $.50).

PUB DATE - ab 18p.

DESCRIPTORS — *AGRICULT"EREL EDUCATION;
*SLIDES; *INSTRUCTIONAL MATERIALS; *PLANT
PROPAGATION:; *ILLUSTRATIONS; PLANT SCIENCE;
HORTICULTURE; BOTANY; INSTRUCTIONAL AIDS

ABSTRACT ~ This illustrated script on
techniques in budding and grafting was
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developed by tbt2 California State Polytechnic
Crllege and presents the various steps and
methods of budding and grafting. The complete
set of 61 slid=s, taped narration, and script
can te ohtainedl fros the source of
avajlabhilicy indicated above. (GB)

VT 012 B36
Water Pollution.

California Statc Polytechnic Cc¢ll., San Luis
Obispo.

California State Dept. of Educaticn,
Sacramento. Vocational Fducation Section
DQCUMENT NOT AVAILABLE FROM EDRS.

Vocational Education Productions, California
State Polytechnic Collegqge, San Luis Obispo,
California 93401 (filmstrip, taped narration,
and illustrated script $7.50, single
additional scripts $.50).

PUB DATE - ND 191.

DESCRIPTORS — *AGRICULTURAL EDUCATION;
*SLIDES; *INSTRUCTIONAL NATERIALS;
*POLLUTION; *WATER POLLUTION CONTROL;
ENVIRONMENTAIL EDUCATION; ILLUSTRATIONS; WATER
RESOURCES; INSTRUCTICNAL AIDS

ABSTRACT -~ This illustrated script on water
pollution was developed by the california
State Polytechnic College and presents
various sources and kinds of water pollution
as well as tips on the prcper use of
filmstrips and slids sets. The complete set
of 60 slides. taped uAarration, and script can
be obtained from the saurce of availability
indicated above. (Gi:

vT 012 837
Stechman, John V.
Cormon Western Range Plants.

California State Polytechnic College, Saxn
Luis Obispo. School of Agriculture and
Natural Resources.

California State Dept. of Education,
Sacramento. Vocational Education Section
DOCUMENT NOT AVAILABLE FROM EDRS.

Yocational Education Productions, california
State Polytechnic College, San Luis Obispo,
california 93401.
PUB DATE ~ 71 153p.

DESCRIL TGRS ~ *AGRICULTURAL EDUCATION;
*BOTANY; *SUPPLEMENTARY TEXTBOCKS; “RESOURCE
GUIDES: *PLANT SCIENCE; TREES; INSTYRUCTIONAL
MATERIALS; YLLUSTRATIONS; GLOSSARXES;
BIBLYOGRAPHIC CITATIONS

ABSTRACT -~ This manual on common western
range plants was devejiopsd for teacher and
student use by the School of Agriculture and
Natural Resources at California State
Polytechnic Tollege. To facilitate
presentation «f information, the manuai
divides range plants intc natural groups of
grasses, grass-like plants, legumes, forbs,
poiscnous plawnts, and shrubs and trees.
Contents are: (1) The Nature of Rangeland,
{2) The Structure and Baming of Plants, ({3)
“(» t Growth and Developaent, {4} Range Plant
Grasses, {6) Important Grass

LS
E lC‘er (5) Raac
; Wﬁﬁﬁﬁﬂgl"(7) bescriptions of Grasses, (8)
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Grass-1like Plants, (9) Range Legumes, (10)
Range Forbs, (11) Poisonous Plants, and [(12)
Shrubs and Trees. A glossary and bibliography
are aprended. (GB)

YT 012 838 ED 049 373
Consuner Education for Families with Limited
Incomes.

Texas Tech Univ., Lubbock. Yome Econcmics
Instructional Materials Center.

Texas Education Aygency, Austin. Div. of
Homemaking Education
EDRS PRICE MF-%0.65
EDRS.

Home Economics Instructional Materials
Center, P.O. Box 4067, Texas Tech Uaniversity,
Lubbock, Texas 79u409.

PUB DATE - Feb71 361p.

HC NOT AVAILABLE FROM

DESCRIPTORS — *HCQOME ECONOMICS EDUCATION;
*CONSUMER EDUCATION; *TEACHING GUIDES;
*DISADVANTAGED GROUPS; ECONOMIC
DISADVANTAGEMENT; AUDIOVISUAL AIDS;
INSTRUCTIONAL AIDS:; LEARNING ACTIVITIES;
MOKEY MANAGEHENT; PURCHASING; DECISION MAKING

ABSTRACT - Prepared by the Home Economics
Instructional Materials Center at Texas Tech
University after a literature review and
interviews with persons teaching low-incoma
adults, and tested with groups of
disadvantaged adults, this quide is for
teacher use in providing disadvantaged adults
wvith consumer education information. Section
I describes the procedures used in the
development of the materials in the quide,
suggestions for their use, and background
information on _overty and working with
poverty groups. Section II provides
behavioral objectives, vocabulary teras,
suggestions for content and learning
experiences, key ideas, directions for
audiovisual aids and suggestions for
simlation games, case studies, skits, and
s*ories for the following units, which are
designed for persons with fourth to sixth
grade educaticnal levels: (1) Decision-
Making, (2) Planning, (3) Buying, (4;
Banking, (5) Borrowing, ({6) Saving, (7)
Insuring, {8) Sharing, (9) Earning, anrd (10)
Protecting. Section III contains suggestions
for the teacher working with homemakers or
families on a one-~-to-one basis. Included are
guidelines for person-to-person instruction,
problem areas of low-income fafilies,
suggestions for visuzls and handouts, and a
list of frze and inexpensive references and
materials. (SB)

YT 012 839
Aviaticn Maintenance Administrationman 1 and
Ca

Department of 'the Navy, Rashington, D.C.
Bureau 2f Naval Personnel.

MF AVAILARLE N VT~-ERIC SET.

NAVPERS 10392-2a

Superintendent of Documents, U.S. Government
Printing Nffice, Washington, D.C. 20402
{b208. 11:AY¥5/41/969, $1.75).

PUB DATE =~ 69 178p.

49
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DESCRIPTORS -
OCCUBATTIOGXS;

*STUDY GUIDES; SERVICE
*TZACHING GUIDES; MILTTARY

TRAINTING; #MILITARY PERSONNEL; *MAINTENANCE;
*PROMOTION (OCCUPATIONAL); ADMINISTRATIVE
PERSORNEL

IDENTIFIERS — MILYTARY RANK

ABSTRACT ~ Prapared by the Navy Training
Publicatioss Center for the Bureau of Naval
Personnel, this study guide is designe? for
use by all personnel of the Regular Navy and
Naval Reserve who are studying for
advancement in the Aviation Maintenance
Administrationman rating. Frofessional
gualifications for advancement to the rates
of AZ1 and AZC provide a bhase for the
content. This manual is divided into seven
chapters: (1) Aviation maintenance
administration rating, (2) Maintenance
management orqanization, (3) Supervision and
Administration, (4) Maintenance control, (5)
Data services and maintepance data analysis,
(6) Quality assurance, and (7) Material
control. A film list and a reading list are
included. (GER)

VT 012 840

Food and Nutrition—--Supplemental Lessons for
Trainina Fxtension Aides. Food Needs of
Family Members.

Department of Agriculture, D.C.
Extension Service.

MF AVAILABLE IN VT-ERIC SET.
Superintendent of Documents,
Printing Cffice, Washington,
(A43.16,/2:F73/3, $.55).

PUB DATE - Nov7Q0 Sup.

washington,

U.5.
D.C.

Government
20402

DESCRIPTORS — *HOME ECONCMICS EDUCATION;
#TEACHING GUIDES; #*FOORS INSTRUCTION;
*NUTRITIO® INSTRUCTICN:; ON THE JOB TRAINING;
EXTENSIC.. AGENTS; #*FXTENSION FEDUCATION;
VOCATIONAL EDUCATION; FAMILY MRNAGEMENT;
BIBLICGRAPHIES; SERVICE WORKERS

ADULT

ABSTRACT - This booklet is one in a series of

booklets of supplemental lessons in food and
nutrition pr. .red by the Extension Service
of the U.S. Departrent of Agriculture aad is

designed for use Ly trainer agents in cp-the-

job training of Extension azides to pravide
them with information about food needs of
family members and with teaching methods to
use in helping families. Lessons are: (1)
Cultunral Food Patterns, (2) Combating Fo.d
Misinformation, {3) Sizes of Servings, (4)
Digestion -.d Absorption of Food, (5)
piets and How to Handle Them, ({6) Weight
Control, and (?) Food Needs of Infants, the
Preschool Child, School Children, Teenagers,
Pregnant and Lacc: ting Women, and the
Elderly. Purposes, pra2sentation suggestions,
learning activities, references, and
audiovisual naterials accompany each lesson.
An intreduc’ -y section provides additional
sugge itions for the trainer agent and lists
reco. 'ended references. Related booklets are
available as VT 012 B801-VT 012 B43, all in
this issue. (SB)

ERIC: ss1
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Training Extension Aides. Key Nutrients.
Department of Agriculture, Washirngton, D.C.

Extension Service.
MP AVAILABLE IN VI-gRIC sSgT.

superintendent of DocumentS, U.S. Government
Printing Office, Washington, D.c. 20402
(Au3.16/2:F1713/2, 7.45).

PUB DATE - Novid 43p.

DESCRIPTORS - *HOME ECONp¥IC3 EDUCATION;
*NUTRITION INSTRUCTION; =TIACHING GUIDES;
NUTRITION; ON THE JOB TRAITNING; EXIZIENSION
AGENTS; ¥EXTENSION EPUCATTON; ADULT
VOCATIONAL EDUCATION; BIBLIOGRAPHIES;
MANAGEMENT; SERVICE WORKE®S

FAMILY

ABSTRACT — This booklet i5 one in a series of
booklets of supplenmental lessons in food and
nutrition prepared bY the Extension Service
of the U.S. Darritment of Agriculture and is
designed fo- ny ttairer agents in on—the-
job training .xtension aides to provide
then with information about nutrients and
with teaching method® to ¥Se in helping
families. Purposes, Ptesefitaticn suggestions,
learning activities, tefeFences, audiovisual
materials, and equip®ent accomgany these
ilessons: (1) Proteinr (2, Carbohydrates, (3)
Fat, (4} calcium, (5) Ironf. {6) Iodine, anrd
(75 vitamins A, B, C» and D. Aan introductory
Section provides addlitjonal suggestions for
tte trainer agent asd lists recosmended
references. Related booklets are available as
yT 012 840-vT 012 843, all in this issue-

{SB)

YT 012 842
Foods and Nutrition-—Supplemental iwsuons for
Training Extension paides. Meal Planrning.

Department of Agriculturer Washinyton, D.C.
Extension Service.
MF AVAILABLE IN VT-ERIC SET.

Superintendent of DoCuments, U.S. Government
printing Office, Washington, D.c. 20402
(A43.16/2:F13/4, $.635) -

PUB DATE =~ 71 U43p.

DESCRIPTOTS — *HOME ECONO! ICS EDUCATION;
*FPEACHING GU.DES3 *COOKING INSTRUCTION;
$NUTRITION INSTRUCTION; FOODS INSTRUCTIOM;
*EXTENSION EDUCATION: ON THE JGB TRAININu:
ADULT VOCATIONAL EpDUCATION; BIRLIOGRAPHIES;

FAMILY MAMAGEMENT; SERVICE WORKERS; EXTENSION
AGENTS
ABSTRACT - This bcoklet iS one of a series of

booklets of suppleneftal lesScons in food and
nutrition preparsé by the Extension Service
of the U.S. Depart:ent of Agriculture and is
designed fcr vs. by ‘rain®r agents in on~the-
‘ob training o7 Lxztelsion aides to provide

them wii: 1r1- .,%joh aboUt meal planning and
vith “om 7 ing w:thodS to Use in belping
famili<-. Purp>ses, bresz2Rtatjion suggestions,

lea~ning activities, refeTences, and
audiovisua) materials accOmpany these umivs:
(i) Louy~Cost Meals, (2} Plarning for Snacks,
(3) Plaoning for a Good Bfeakfast, (u4) Quick
and EBEasy Meals, (5} One-BUrper pMeals, (6)
Cassercle Meals ¥Without 2 Recipe, (7) Meals
for One or Two, and (8) Me€al Planning to
Include an Older PefSon, During Pregnancy,
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and When There Is a Weight Problem.
aAdditicnal suggestions fcr the trainer agent
and lists of reccmnended references are
provided in an introductiory section. Related
baoklets are availakle as VT 012 840~VT 012
843, all in this issue. (SB)

VT 012 843
Food and Nutrition--Basic Lessons for
Training Extension Aicde=s.

Department of Agriculture, Washington, D.C.
Extension Service.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - Apr70 6Sp.

DESCRIPTORS - #HO#E ECONCMICS EDUCATION;
*TEACHING GUIDES; *NUTRITION INSTROCTION;
*POODS INSTRUCTION; COOKING INSTRUCTIONS
~EXTENSTON EDUCATION; ON THE JOB TRAINING;
ADULT VOCATIONAL EDUCATION; FAMILY
MANAGEMENT; BSIBLIOGRAPHIES; SERVICE WORKERS;
EXTENSION AGENTS

ABSTRACT — Prepared by the Extension Service
of the U.S. Department of Agricultuce, this
teaching guide is for trainee agents use in
cn-the-job training of Extension Aides and is
designed to provide aides with the
information they need to help fanmilies
improve their diets. The information, which
is to be provided during the initial three
weeks training and later during weekly
meetings, is organized in these lessons: (1)
Pood Makes the Difference, (2) Daily Food
Guide, (3) Key Nutrients, (4 Foods Contain
Different Amounts of Nutrients, (5) .ow Your
Bcdy Uses Food, (6) Food Needs Throughout
Life, (7) Feeding Young Children, (8) Plan
Meals to Meet Family Food Needs, (9) Get More
for the Food Dollar, (i10) Comparative Food
Shopping, (11) Preparation of WFilk, Milk
Products, Vegetable, Fruit, Meats, Breads,
and Cereals, and (12) How to Make a 2U-Hour
Dietary Recall. Purposes, presentation
suggestions, learning activities, references,
evaluation methods, supplemental iesson
suggestions, audiovisual nateriais, and
equipment accowpany each lesson. An
introductory section provides additional
suggestions for the trainer agent and lists
recommerded references. Related booklets arae
available as VT 012 840-VT 012 842, all in
this issue. (SB)

YT 012 899

«ovdward, Robert L.; Myers, Norman L.
Industrial Arts Power Mechanics. Applying
Scientific Principles to Power, Fnergy, and
Force.

california State Dept. of =dgcation,
Sacramento.

MF AVAILABLFE IN VI-ERIC SET.

PUB DATE - 70 145p.

DESCRIPTORS ~ *STATE CURRICUOLUM GUIDET;
*INDOSTRIAL AR'TS; *POWER MECHANICS;
#SCIENTIFIC PRINCIPLES; *CUFRTICULUM
DEVETL.OPMENT; SECONDARY GRADES; PUBLIC

@ 'LS: COURSE CONTENT; TRADE AND INDUSTRIAL
E l(}TION; JUNIOR HIGH SCHOQOLS

Aruitoxt provided by Eic:

-
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ABSTRACT — This curriculum guide was
developed by an NDEA Industrial Arts-~3cience
curriculum Compi tee and an NDEA Industrial
Arts—Science Editorial Committee during
workshops conducted in California and it is
designed for instructor use in prefparing or
revising power mechanics courses in juniav or
senior high school industrial arts. The
material complies with the objectives of the
industrial arts programs in California
schools, and the ccntent applies the
principles relating to power, energy, and
force. Sections are: (1) Natural Power, (2)
Mechanical Power, (3) Steam Power, (4)
Thermal Power, (5) Electrical Power, (6)
Hydraulic Power, and (7) Pneumatic Power.
Course outlines for power and automotive
mechanics, bkattery terminology, and
assignment sheets are appended, and selected
references are included. ({(GEB)

vT 012 900
Geitzenauer, William
Flectraonics Laboratory Manual—-I.

Warren County Technical School, Washington,
N.J.

Kutgers, The State Univ., New Brunswick, N.J.
New Jersey State Dept. of Education, Trenton,
Div. of Vocational Education

MF AVAILABLE IN VT-ERIC SET.
Vocational-Technical Curriculum Laboratory,
Rutgers University, 4103 Building, Kilmer
Campus, New Brunswick, New Jersey 08903
($1.79).
PUB DATE - Jan71 102p.

DESCRIPTORS — *LABORATORY MANUALS; *TRADE AND
INDUSTRIAL EDUCATION; ¥*ELECTRICITY
*ELECTRONICS; VOCATIONAL EDUCATION
INDUSTRIAL ARTS; SECQONDARY GRADES;
INSTRUCTIONAL MATERIALS; LABORATORY
EXPERIMENTS; INDUSTRIAL ARTS

ABSTRACT - Prepared by educators in Warren
County schools of New Jersey in cooperation
with the Vocational-Technical Laboratory of
Rutgars University, this is the first of two
laboratory manuals for teacher ard student
use in teaching the fundamentals of
electronics. The contents are designed to
challenge prospective electronics technicians
through problem—solving technigues cc¢ncerning
basic D-C circui”s. The 21 experiments, for
use with a basic electronics or electricity
textbook, includec objectives, material or
e2quipment vequired, procedure, conclusions,
and gquestiions. & materials 1list, instructions
for writing ceports, report format and an
accessory kit list are included. Pa."t two is
available as VT 012 901, also in this issue.
(GEB)

YT 012 901
Geitzenauer, William
Electronics Laboratocry Manual--IIXI.

warren County Technical School, Washington,
N.J.

Rutgers, The State Univ., New Brumswick, N.J.
Curriculum Lab.

New Jersey State Dept, of Educatioa, Trenton.
Div. of Vocational Education
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4F ALVAILABLE IN VT-ERIC SET.
Vocational-Technical Curriculup Labcratory,
Rutgers University, 4103 Building, Kilmer
Campus, New Brunsvick, New Jersey 08303
($31.75)
PUB DATE - ND 77p.
DESCRIPTORS — *¥LABORATORY MANUALS;
INDUSTRIAL EDUCATION; *ELECTRICITY;
FELECTRONICS; VOCATIONAL ELDUCATION;
1NDUSTRTAL ARTS; SECCNDAKY GRADES;
INSTRUCTIONAL MATERIALS; LABORATORY
EXPERIMENTS; INDUSTRIAL ARTS

#TRADE AND

ABSTRACT ~ Prepared by educators in Warren
County Schools of New Jersey in cooperation
with the Vocational-Technical Laboratory of
Rutgers University, this is the seccnd of two
lahoratory manuals for teacher and student
use in teaching the fundamentals of
electronics. Contents are designed to
challenge prosgective electronics technicians
through problem-solving techniques concerning
A-C circuits. The 16 experiments, for use
with a basic electronics or electricity
textbook, include objectives, introduction,
material or edquipment required, procedure,
conclusions, and questions. A list of
electronic symbols is appended. part one is
available as VT 012 900, also in this issue.
{GEB)

VT 012 902

Jones, Glenn C.

Introduction to flectronics for Electrical
and Electronics Students, Fart T.

camdan County Vocational and Technical High
Schools, Sicklerville, N.J.

Rutgers, The State Univ., New Brunswick,
Yocational-Technical Currisulum Lab.

New Jersey State Dept. of gducation, Trenton.
Div. of Vocational Education

MF AVAILABLE IN VI-ERIC SET.
Vocational-Technical Curriculux Labaratory,
Rutqers University, 4103 3uiiding, Kilumer
Campus, NVew Brunswick, New Jersey 08903
($2.00) -
pPuUB DATE -

N.J.

Sep?70 222p.

DESCRIPTORS — *TEACHING GUIDES; *TRADE AND
INDUSTRTAL EDUCATION; *ELRCTRICITY;
*ELECTRONICS; INDUSTRIAL ARTS; INSTRUCTIONAL
MATERTALS: ADULT VOCATIONAL EDUCATION;
SECONDARY GRADES; ACHIFVEMENT TESTS;
VOCATTGNAL EDUCATION

ABSTRACT ~ Dbeveloped by electronics teachers
in camden County vocational and technical
schools of t-w Jersey in cooperation with the
Vocational-Technic 1 Labcratory cf Rutqgerts
University, this is the first of two guides
designed for teacher and zvudent use in
iptroducir © t.2 basic prirnciples of

electric .y and electronics. Units, each
consist.ng of three or more lessons, cnver
the following - ~ s: (1) Safety, (2) Tnols,
(3) Atoms, Zlectrons, and Electricity, (4)
Current ana Tonductors, (5) Voltagye and
Potential, (6, The Bartery, (7) Resistance
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in‘ormation, assignmnents, questions,
jllustraticns, and diagrams. Achievenent
tests are included. A continuation of this
course is included in a related document,
available as VT 012 903, also in tbhis issue.
(GEB)

vr 012 203

Jones, Glean C.

Introduction to Electrecnics for Electrical
and Electronics Students, Part 2.

camden County Vocational and Tzchnical High
Schools, Sicklerville, N.J.

Rutgers, The State Univ., New Brunswick, N.J.
Vocational-Technical curriculuem Lab.

New Jersey State Dept. of Education, Trenton.
Div. of Vocational Education

MF AVAILABLE TN VT-ERIC SET.
Vocational-Technical Curriculum Laboratory,
Rutgers University, 4103 Building, Kilmer
Campus, New Brunswick, New Jersey 08903
($2.00) -
PUB DATE - Mar7i 184p.

DESCRIPTORS —~ *TEACHING GUIDES; *TRADE AND
TNDUSTRI2ZL EDUCATION; *ELECTRICITY;
*FLECTRONICS; VOCATIONAL EDUCATION;
INDUSTRIAL ARTS; INSTRUCTIONAL MATERIALSS
SECONDARY GRADES; ACHIEVEMENT TESTS,.
GLOSSARIES; ADULT VOCATIONAL EDUCATION

ZBSTRALT ~ Developed by educators in Camnden
Couniy Vocational and Technical Schools of
New Jersey in cooperation Wwith the
Vocational~Technical Laboratory of Rmtgers
University, this is the second of a 2-part
guide designed for teacher and student usu in
introducing the basic principles of
electricity and electronics. Eight units,
each consisting of three or more lessons,
cover the following topics: (1) Kirchhoff's
Laws, (2) Magnetism, (3) Meter Movements (4)
Multimeters, (5) Amateur Radio Licensing, (6)
Alternating current, (7) Effects of
Capacitance and Inductance, and (8) Pover
Supplies. Other than background and
explanatory information, the lessons contain
assignments, guestions, and illustrations. A
glossary, an explanation of electrical

sympols, and achievement tests are included.
part 1 of the guide is available as VT 012
302, also in this issue. {GEB)

vT 012 915 £D 050 261

VIEW of the llandicapped {(Pilot Progrid} -
Teachers Guide and Index.

Indiana State Dept. of Public Instruction,
Indianapolis. Vocational Educa -ion Div.
EDRS PKICE MFP-3$0.65 HC-$6.58

PUB DATE - Mar?l 103p.

DESCRIPTOKS - *PREVOCATTONAL SDUCATION;
#*TEACHING GUIDES; #EDUCABLE MENTALLY
HANDICAPPTL; JOB TRALNING; JOB SKILLS:
OCCUPATYONAL INFORMATICN; *SPECIAL EDUYCATIORN 3
JUNIOR HIGH SCHOOLS; SENIOR HIGH SCHQOLS
IDENTIFIERS ~ VOCATIONAL INFORMATION FOR

and Resistors, (8) The Hetric Systen and EDUCATION AND WORK; VIEW
Q rs of Ten, (J) Reading Scales, (10) The
f[ERJ!:e Rule, (11) Ohu's Law, and (12) Reading ABSTRACT - Compiled by special education

o Meters. The lessors cantain explanatory teachers, this guide and accompanying index

o
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is for teachker use in providing a program of
prevocational orientation, cross-occupational
skill training, and job-specific information
to elucable mentally handicapped (ENH)
students in junior and senior high schcol
special eduncation programs. Part T,
Prevocational Orientation, contains purposes,
concepts, and learning activities for 10
sections covering general job information
such as wages and working conditions. Part II
proviies (1) task analysis of cleaning,
moving, and proper use of tools and
equipment, with actiivities directed toward
specific task training, and (2) a skill

p. file for stocking, sorting, packaging,
tying, care of tools and equipment, serving,
driving and operatinzy, teudiuy, and
assembling ard collating, with activities
directed tcward development of each skill.
The guide is designed to be uzed with a deck
of Yocational T formation for Education and
Wor! ({VIEW) scripts describing 50 job titles
vwhich are appropriate for EMH and generally
available in Indiana &n alphabetical listing
and vocabulary lists for the VIEW scrirpts
along with "Dictionary of Occupational
Titles" numbers are appended. The
accompanying index describes the 50 job
titles. ({SB)

VT 012 916

The Supervision and Training of Case Aides. A
Reading Reference for Surervisors and Staff
Trainers.

California State Human R=lations Agency,
Sacramento. Dept. of Social Welfare.

MF AVAILABLE IN VI-ERTIC SET.

Training Aid No. 39B

PUB DATE - Aug?Q 32p.

. DESTRIPTORS — #%SUPPLEMENTARY READING
MATERIALS; *SUPERVISORY TRAINING;
*CBASEWORKERS; *SUBPRGFESSIONALS; ¥SOCIAL
SERVICES; VOCATIONAL EDUCATION; WELFARE
SERVICES; Jo8 TRAINING; SUPERVISOR ACTIVITIES

ABSTRACT -~ This supplementary material was
piepared by the Training Bureau of the Human
Relations Agency, California State Department
of Social Welfare and is to be used by
supervisors and staff trainers as a reference
to and summary of principles relating to the
supervision and training of case aides and
their role in the public welfare systen.
References accompany the textual material,
and the material is keyed to the treining
sessions in VT 012 920 also in this issue.
{5B)

e 012 917
A Srientation and YXnduction Training Course
for Case dides.

California State Human Relations Agency.,
Sacramento. Dept. of Social Welfare.

MF AVAILABLE YR VT-ERIC SET.

Training Aid 38-A

PUB DATE - Jul70 134p.

" TPTORS - *TEACHING GUIDES; VOCATIONAL
E I(FION; *CASEWORKERS; *SCCTAL SERVICES;

\RE SERVICES; JOB TRAILING;
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#SUBPROFESSIONALS; OCCUPATIONAL INFORMATIOR;
JOB SXILLS; ANNOTATED BIBLIOGKAPHIES

ABSTRACT - This 2-part training gquide was
prepared for teachers by the Training Bureau
of the Human Relations Agency, California
State Department of Welfare, and outlines
major areas of content necessary tco
adegynately prepare case aides to perform job
duties. The 88-hour training program consists
of a 1-week orientation period (40 hours) of
planned group instruction and cbservational
experiences, which is followed by a 1 tc 3-
mouth inducticsn tra’aning period (48 hours)
of planned g :uu instruction in corbination
with supervised on-the-job trairing. Part 1
provides a series of 17 orientation training
sessions and accompanying lesson plans,
references, and sugaasted content and
teaching methods, and Part II fprovides 23
induction training sessions organized in a
similar manner. Both parts are preceded by an
outline of the sessions and a brief
description of the content in each session.
An annotated Libliography and an exercise ia
team training are appended. A related
workbook is available as vr 012 918 also in
this issue. (SB)

y7T 012 918
A Workbook for Case aides in Orientation and
Induction Training.

California State Human Relations Agency,
Ssacramento. Dept. of Social Welfare.

MF AVAILABLE IN VIT-ERIC SET.

Training Aid 38-B

pyB DATE -  Jul?0 77p.

DESCRIPTORS - *WORKBOOKS; VOCATIONAL
EDUCATION; STUDY GUIDES;
*SUBPROFESSIONALS; *CASERORKERS; *SOCIAL
SERVICES; *WELFARE SERVICES

ABSTRACT - This workbonk was prepacied by the
Training Bureau of the Human Relaticiis
Agency, California State Department of Social
Welfare, to assist ia .-~ training of case
ajides. The 33 exercises are keyed to the
orientation and induction training sessions
found in the training manual, available as VT
012 %17 also in this issu=. {(SB)

VT 012 920
A Training Course on the Supervision of Case
Lides.

Caiifornia State Human Relations Agency,
Sa-Tamento. Dept. of 3ocial Welfarve.

MF AVAILABLE IN VT-ERIC SET.

Trainiag Aid No.39A

nyB DATE - Aug70 40p.

DESCRIPTORS -~ *TEAC ING GUIDES; VOCATIONAL
EDUCATION; *SUPERVISORY T VYHING:
*CASEHCREERS; *SUBPROFESSIONALS; ¥*S0CIAL
SERViICES; WFLFARE SERVICES; SUEER7VISOR
ACTIVITLES; PROBLFEH SOLVING; STUDERT
CHARACTERISTICS; J0OB TRAINING

ABSTRACT — This teaching guide was prepared
by the Training Bureau of the Human Relatioas
Agency, California State Department of Social
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4elfare and contains six 2-hour sessions
iesignel to prepare line snooercvisors to
sssume responsibility for new case aildes.
Sessions are: (1) Introduction, (2) Role of
the Case Lide in Providing Sernvices to
Clieats, (3) "Style" of the Case A‘de and His
Ways of Learning, (4) Seekinj Solutions to
Problems, (5) Planning for the Case Aide's
Arrival and His Ongoing Supervision, and (6)
Organizing and Managing the Delivery of
Servines. Brief descriptions, learning
objectives, and a content outline accompanied
by references, ccmments, and suggestions arve
provided for cach session. AN introductory
section deszribes the purpose, content,
organizaticnr, t*raining mcdel, and vways to use
the guide. *elated dccuments are available as
vT 012 916 3ad VT 012 917 also in this issue.
(5n)

v 012 9u8
Ground Instructor Fxamination Guide.
Advanced.

Basic-

Federal Aviation Administration,
D.C.

4P AVAILABLE IN VI—-ERIC SET.
AT~143-18

Superintendert of Documents, U.S. Governmint
Printing Office, Washington, D.C. 20402
(TD4.408: G971, £1.00).

dashington,

PUB DATE = 67 6lp.
DESCRIPTORS — *AVIATION TECHNOLOGY; *STUDY
GUIDES; *INSTHRUCTIONAL MATERIALS; *TRADE AND

INDUSTRIAL EDUCATION;
*TESTS
SKILLS

RESCURCE MATERIALS;

INDIVIDUALIZED INSTRUCTION; MAPSS MAP

AESTRACT ~ Prepared by the Flight Standards
service cf thr Federal Aviation
ndministrati.n, this study guide is an aid in
rreparing for the Basic or Advanced Ground
Instructor Written Examination. Incinded in
the guide are: (1) recommended study
materials and outline, (2) a sample
examination, (3) weather information,
daily weather map, (5)
and performance data, and (6) sample exam-o-
grams. Also included are the answers and
related explanations for the sawrple
exanination. World Aeronautical Chart (#05-
Gila River) is intended for use With this

(4) a
aircraft description

guide. (J5%)

¥YT 013 005

pairy. Unit (Module): Maraging the Dairy
Herdqd.

Kentucky Univ., Lexington. Instructional

Materials Lab.

MF AVATLABLE IN VT-ERIC SET.
instructional Materials Laboratory, Roon
Taylor Educatior Building, University of
Rentucky, Lexington, Kentucky 40506 {one copy
free on Treguest from State Directors of
Agricultural zducation).

151,

PUB DATE - Oct69 19p. 1969 Revision.
DESCRIPTORS ~ *AGRICULTURAL EDUCATION;
@ AaICULUM GUINES; *DAIRYMEN; ANIMAL

[(jncz; #SKILL DEVILOPMENT; LIVESTOCK:
SKILLS: PARMERS;

)

Sy
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BISLIOGRAFHIC CITATIONS; CCURSE CONTENT;
TS ANSPARENCIES; INSTRUCTIONAL NATEERIALS

a3STRACT - Developed by the Instructional
Materials Laboratory at the University of
Kentucky, this instructional unit is designed
to develop ahilities neecded in managing dairy
herds. Seven competency areas are presented
with suggested teaching time, suggested
references, and ;uggested instructional
materials for each area. Feferences,
transparency masters, and major features of
three common dairy herd testing prcgrams are

appended. A related document in this issue is

availatle as VT 013 006. (GB)

VE 013 006

Pairy. Unit (todule): Getting Started in
eirying.

.wntucky Univ., Lexington. Instructional

Materials Lab.

MF AVAILABLE IN VT-ZRIC SET.

Instructional Materials Laboratory, Wocm 137,
Taylor Educatiom Building, University of
Kentucky, lLexington, Kentucky 40506 (ona copy
free upon Cequest from State Directors of
Agricultural Education).

PUB DATE - Oct69 18p.1969 Revision.

DESCRTPTORS — *AGRICULTURAL EDUCATIONS
*CURRICULUM GUIDES; *ANIMAL SCIENCE;
LIVESTOCKX; *DAIRYMEN; *SKILL DEVELOCMENT;
SKILLS: AGRICULTURAZL PRODUCTION:®
BIBLIOGRAPHIC CITATIONS; TRANSPARENCIES;
INSTRUCTIONAL MATERIALS

ABSTRACT ~ Developed by
Materials Laboratory at : University of
Kentucty, this insiruction«l uni. is desiguned
to develop abilities needed to get started in
dairying. Six contemporary areas are
presented with suggested teaching time,
sugqgested references, and suggested
instructional materials for each area.
References, transparency masters, and
comparison data of dairy cows are appended. A
related document in this issue is available
as VT 013 005. (GB)

+ Instructional

YT 013 031

A Business Education Individualized
Continuous Progress Research Curriculum
Development Study. Volume I.

Weber County School District, Utah.
Utah State Board of Education, Salt Lake

City.
MF AVAJLAGLE IN VT~ERIC SET.
PUB DATE -~ 70 121p.

DESC.LIPTORS -~ %BUSINESS EDUCATION;
*INSTRUCTIONAL MATERIALS; BOOKKEEPING;
TYPEWRITING; OFFICE MACHINEZS; ¢INDIVIDUALIZED
“NSTRUCTION: TESTS; *ASSIGNMENTS; ACCOUNTING;
*PHOGRAMED MATERIALS; SECONDARY EDUCATION;
BEEAVIORAL NBJECTIVES; COURSE CONTENT

LABSTRACT -~ With the support c¢f school
administrators, several business education
teachers developed chis package of
individualized curriculum materials. These

‘1materials ar~ arrangeé in three parts which
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pertiin to beginning typewriting, beginning
and advanced husiness machines, and
bookkeepira. Following the continuous
proyress approach, this coler-coded docurent
includes assignments and quizzes for each of
the above units as tased on selected
textbhooks. Behavionral ohjectives for the
student and instructioans for the teacher are
also included. A second volume for shorthand,
transcription, and secretarial procedures is
avazilarle as VT 013 032, alsc in thiz isane.
{JS)

VT 013 032

A Business Education Individualized
Continuous Progress Research Curriculun
Develogment “tudy. Volume II.

Weber County Schecl District, Utah.

Utah State Board of Education, Salt Lake City
MF AVAILABLE IN VT-ERIC SET.

prgs DALE —~ 70 272p.

DESCRIPTORS - *BUSINESS EDUCATION:
#*INSTROCTIONAL MATERIALS; ¥INDIVIDUALIZED
YNSTRUCTINON; TESTS; *ASSIGNMENTS; ¥PROGRAMED
KATERI.LS; SECONDARY EDUCATION; BEHAVIORAL
OBJECTIVES; COURSE CONTENT; TYPEWRITING;
STENOGRAPHY; OFFICE PRACTICE

ABSTRACT ~ With the support of school
administrators, several business educators
developed this package of individualized
curriculum materials. These materiais are
arranged in four parts which pertain to
shorthand I and YI, typoewriting and
transcription, and secretarial procedures.
Following the continuous grogress appinach
this color-coded document alsc includes
assignments and quizzes for each of the abcve
units as based on selected textbooks.
Instructions for the teacher are also
included. A related volume on bookkeeping,
typewriting, and business rachines 1is
available as VT 013 031, also in this issue.
(3s}

VT 013 0uo0

Individualized Vocational Currvticulum for
Sacretarial and Cierical Office Procedures at
Weber High School.

Weber Couity School District, Utah.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - Jul7uv  101p.

DESCRIPTORS ~ ¥BUSINESS EDUCATION;
#*INSTRUCTIONAL MATERIALS; OFFICE PRACTICE;
FINDIVIDUALTZED INSTRUCTION; TRSTS;
*ASSTGNHENTS; “PROGRAMED MATERIALS;
ETCUCATION; TEHAVIORAL OBJECTIVES;
MACHINES; DATA PROCESSING;
EDUCATION

SECONDARY
OFFICE
COQOPERATIVE

ABSTRACT — With the support of schonl
administrators, two business educat*tion
teachers developed this pa.kage of
individralized curriculum raterials. Tuese
materials are arranged ic five parts which
pertain to secretarial Frocedures, office

@ “nes, business r~° t'ines, and on-the-job
[ERJ/‘inq. Following 2 continuous progr2ss
ach, this documeunt includes assign nts

5
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and gquizzes for each cf the above units as
based on selected textbcoks. Behavioral
objectives fc- the student and instructions
for the teacher are alsc inciuded. The unit
covering on—the-job training rrovides a
student evaluation sheet. {(JS)

¥T 012 059
Fire Control:
Califorrisa

Flammable %Liquids and Gases.
rire Traiuniung Program.

California State Dept. of Education,

Sacramento. Ierstructional Materials Lab.
MF AVAILABLE IN VYT-ERXC SET.

PUB DATE - 64 2u5p.

LESCRIPTORS ~ *INSTITUTES (TRAINING

PROGRAMS) ; JOB TRAINING; *PIRE FIGHTERS;
*TRADE AND INDUSTRIAL EDUCATION; *FIRE
SCIENCE EDUCATION; SIMULATION; CITY
GOVERNMENT; TRAINING TECHNIQDES;
INSTRUCTIONAL FILMS; *INSTRUCYIONAL
MATZRIALS; TEACHING GUI. ES; CURRICULUH
GUIDES; STUDY GUIDES

ABSTRACT - Developed by the Instructional
Materials Labc.atory of the Califoruia State
Department of Edacation for use by local fire
departments in planning, developing, and
maintaining fire training programs, this
jonstructional manual provides a guide for
intensive training in controlling and
extinguishing oil and gas fires, The
contents, following the plans used by o0il
industry instructors #» 1 by several fire
service schools: are d.vided into four parts:
{1) Fundamentals, (2) 0il Fire Control
problems, (3) Practical Training Techniques,
and (4} 0il Fire Training Films. The manual
is illustrated with numerous photographs and
diagrams. (GEB)

vr 013 060

Fundamentals of Service: Air Conditioning.
Deere (John) and Co., Moline, Ill.
DOCUMENT NOT AVAILABLE FROM EDFKS.

John Deere Service Publication, John Deere
Road, Moline, Illinois 61265 (3$3.60).

PUB DATE - May70 106p.

DESCRIPTORS -~ *AGRICULTURAL EDUCATION;
PWD INDUSTRIAL EDUCATION; MANUALS;
*SUPPLEMENTARY T XTRBOOKS; *AGRICULTURAL
MACHINERY; *AI% CONDITIONING; ILLUSTRATICNS;
SERVICE OCCUPATIONS; *AGRICULTURAL MACHINERY
OCCJUPATIONS; REFRIGRRATION; REFRIGERATION
MECHANICS

TT.ADE

AB.TRACT - Developed by Deere and Company for
use as a traiunina manhual for shop traiunces,
vocational students, and interested laymen,
or as 2 reference scurce for experienced
mechanics, this mannal ceontains information
on understanding .. nd servicing air
condiitioning systems. :+vzanged in a step-by-
ste, manner with aumerous illustrations, the
chapters include: (1} Casics of Aair
Conditioning, (2) Refrigerants and 0il, (3)
Basic System——How It Works, (#) Service
Fquipment, (5} TInsper~ting the System, (6)
Diagnosing the System, (7) Testing and
Adjuscting the System; (B) Prepal’ing Systenm
=

L
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for Service, and (9) Trouble Shooting charts.
De: .nitions or terxs and symbols and a
stubject index are includel. A comprehensive
color slide set of the line drawings and
photographs illustrating the text lis
available from the source of availability
indicated for this document. Related
documents are available as VT 010 754-VT 010
757 (AIM Pall 1970). (GEB)

vT 013 061

Industrial Arts for Iowa Schools.
lowa State Dept. of Public Instructicn, Des
Moinesa.

MF AVAILABLE IN VT-ERIC SET.

publications Section, Departrent of Public
Instruction, Grimes State Office Building,
Des Moines, Iowa 50319 ($1.00).

PUB DATE - 6% 171p.

DESCRIPTORS - *INDUSTRIAL ARTS; FETALS; POWER
MECHANICS; DRAFTING; PLASTICS; ELECTRICITY;
WOODWORKING; *=LEARNING ACTIVITIES; GRAPHIC
ARTS; *RESOURCE MATERIALS;S EVALUATION; *STATE
CURRICULUM GUIDES; *PRCGRAM DESIGNS
EQUIPMENT; SPFCONDARY GRALES

ABSTRACT - Developed by the Iowa Departhen+
of Pulhlic Instruction with the cooperation of
educational personnel, this curriculun Juide
is designed for the instructor's use in
planning industcial arts programs and
activities. A& definition, philosophy, and
snecific objectives for industrial arts are
stated. Other units considered in the first
part of this document include: (1) Requisites
of Ouality Industrial Arts, 2) Scope and
Sequ uce of Industrial Arts Progranms, (3)
selected Aspects of OrganiZation and
Administration, (4) Pucrposeful Teaching, (5)
Measurement of Student Achievement, and (6)
Useful Information for the Teacher as a
pPrcfessional. 1he Second Part contains
background information, learning activities,
selected instructional aids or sources,
equipmeat, and supplies ¢ tools and
equipment ror eight specific areas cf

industrial arts. {CEB)
VT 013 058
Tndqustrial Physics, Five-Year Progrum Grades

11 and 12.

Department of Education, Ottawa
AF AVATILABLE IN VT-ERIC SET.
Curr-5-27-C

pUB DATE - 67

{Ontario) .

13p.

DESCRIPTORS — *VOCATIONAL EDUCATION;
®*TECHNICAL EDUCATION; *PROGRAM GUIDES;
#COURSE CONTENT; INSTRUMENTATION;

g3

expression within the rediun of scieunce and
technology, {3) ach_eve a basic conpetance ia
certain technical areas of emplovyment, and
{4) acquaint the student with tae
sociological implicatiocas and ef fects of
technology. The contents are organiz=d into
four divisions: (1) Mechkanics ang Ma .2rials,
{2) Fluids, (3) Instrumentation, and {4}
Electricity, with each division sub—-divided
into separate units. A curriculun guide will
be published at & later date. (GEB)

vT 013 069
Mechanical Trade Drafting Syllabus.

New York State Education Dept., Albany.
Bureau of Secondary Curriculum Development.
MF AVAILABL® TN VT~ERIT SET.

The Publications Distrik:tion Unit, State
Education Department, A T 5y, New Tork 32224
{single copies available).

"OB DATE - 71 43p.

DESCRIPTORS ~ TEACHING GUIDES; *CURRICULUGH
GUIDES; *TRADE AKD INDUSTRIAL EDUCATIONS
*DRAFTING; DRAFTSMEN; BIBLIOGRAPHIES;
SUPPLIES; RESOUXRCE MATERIALS; INDUSTRIAL
ARTS; METALS; POWER MECHANICS; ENGINEERING
DRAWING; ORTHOGONAL PRCJECTION

ABSTRACT — Developed by the Bureau of
Secondary Curriculum Development of the New
York State Education Department, this
teaching guide is for teacher use in buildling
a course of study in drafting. The material
is designed for use over a 2-year period,
each consisting of 175 teaching days of 135
minutes per day. Objectives include the
development of skills and technigues,
acquaintance with systers and procedures
related to draftsman‘s functions, and the
development of habits of independent and
methodical procedure in the precduction of
drawings. The course is divided intc two
major units, with each unit divided into 1
sections. Each Section contains obJjectives, a
suggested time, and suggested topics. A
bibliography, supplies and equipwment lise,
visgal source direstory, anrd a visuals list
are included. (GEB)

vT 013 079

Occupational Orientation: An Introduction to
the World of Work. 1l.achers Handbook.
Preliminary Draft.

Mississippi State Univ., State College,
curriculum Coordinating Unit for Vnca®ional-
Technical FEducation.

Mississippi State Dept. of Education,
Jackson. Div. of Vocational and Technical
Fducation

ELECTRICITY; *FLUID POWER EDUCATIGN; GRADE EDRS PRICE WF-$0.65 HC-$9.87

11: GRADE 12; CURRICULUN DEVELCPMENT PUR DATE - Augbd 226p.

ABSTRACT - Prepared by the Department of DESCRIPTORS ~ *VOCATIONAL EDUCATION; *CAREER

Fducation in Ottawa, Canaaca, this publication PLANNING; *TEACHING GUIDES; ¥CCCUPATIONAL

is a program quide for Industrial Physics in INFORMATION; INSTRUCTIONAL NATERIALS;

Grades 11 and 12. The material is based upon RESOURCE MATERIALS; TEACHING TECHNIQUES;

10 periods per week, a tc+tal of 150 periods, EDUCATIONAL OBJECT 3S3 SECONDARY EDUCATION;
or minus 20 percent., Specific objectives TESTING; COURSE Ok ;ANIZATION; STUDENT

ENROLLMENT
Eje?ENTIEIERS ~ #%0OCCUPATIONAL EXPLORATION

(1) convey clearly some fundamental
encourage creative
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ABSTRAC. - Developed by cavciculunm
cooriinating unit staff, this teacher's
handhook was prepared for use in planning and
izmplecenting & course in career crientation.
Material for the course is divided into eight
insttnctional units which correspond to Roe's
eight categories, narely: {1) Service, (2)
Business Coatact, (3) Organization, (Y4)
Technoloqy, (5) nutdoont, (6) Science, (7)
General Culture, and (3) Arts and
Entertainment. The course is recommended for
the ninth grade level with an enrollment of
frem 10 to 20 students per class. The
instructional procedure includes an overview
phase, a transition phase, an exploration
phase, and a proijection phase. This final
vhase is expected to develop the student’'s
ability to project an educaticnal program
desiqrn?® to yield successful occupational
entry :ad advancement. Also included in this
handbaock is information on testiny, Student
objectives, teacher objectives, a..” suggested
activities. {(Author,/d=)

VT 013 099

Law Enforcement Cfficer Training, Basic
Course. The chio Law Enforcement Officers'
Training Program. Tearner's Manuaal.

Ohio State Dept. of Education, Columbus.
Trade and Industrial Education Service.

MF AVAILABLE IN VYT-ERIC SET.

Ohio Trade ani Industrial Education Service,
Instructional Materials lLaboratory, The Ohio
State University, 1885 Neil Avenue, Colunbus,
Ohio 43210.

PUB DATE - 68 241p.

DESCRIPTORS - *TRALE AND INDUSTRIAL
EDUCATION; *STUDY GUIDES; *POLICE; *LAW
ENFORCEMENT; JOB TRAINING; ADULT VOCATIONAL
ERCUCATION; COURSE CONTENT; BIBLIOGRADPHIES

AIBSTRACT — This learner's manual was prepared
by the Division of Vocational Education of
the Ohio State Department of EBducation, in
cooperation with various persons a-:il
organizations, for use ia the Ohio Law
Enforcement 0fficers?' Training Program. The
program is designed to adequately meet the
needs and improve the compztencies and skills
of local law enforcement personnel. Inciuded
in the 25 training procedures are: (1)
Uniform, Acyquiring and Maintaining, (2)
Felonies, Handling, (3) Testi“ying in Court,
(4) Fire Scenes, {5) '~ f7ic Tongestion,
Handling, and (6) Em ¥ care-—First Aid.
The appendixes consi:. Jf 45 sections,
incluiing: (1) Bill of Rights, U.S.
Coni:%i*nt’on, (2) Business Security Survey
Reyni:, (5) Field Sketch Sheet, (4)
Compercial ®estraint Devices, and (5) Report
of Deati. A “ipliography is provided, and the
manus}i is i:iiwstratel with line dravings,
diagrams, and photographs. Related documents
are avail :hle as ED 016 025 and ED 0186 027
(VT 000 6.¢ arnd VT GO0 692, respectively,
bcth in AIM Spring 1968). (GEB)

Q 13 i22 ED(See Oct. '71 RIE)

AIM/FALL 71
Horticulture.

Pennsylvaria State Univ., Criversity Park.
Depte of Ajricultural Education.

office of Education (DHEWY), %ashington, C.C.
Div. of Adult and Vocational Research

EDRS PRICE MF~$0.65 H(-%$3.29
Teacher—-Eauc—Ser—-Vv12-n1

Department of Agricultural Educarion,
Fennsylvania State University, University
Park, Pennsyivamia 16802 ($1.0C).

PUB DATE - 71 S6p.

DESCRIPTORS ~ *AGRICULTURAL EDUCATION;
*CURRICULUM GUIDES; *ORNAMENTAL HORTICULTURE;
HIGH SCHOOLS; *POST SECONDARY EDUCATION;
LANDSCAPING; NURSERIES .HORTICULTURE); TURF
MAN/ GEMENT; *TECHWICAL EDUCATION

ABSTRACT - Intended to suggest subject matter
content of Courses or prograus ia crnamental
horticulture for high school and
postsecondary vocational-technical prograas,
this curriculum guide was prepared by staff
members of the Agricultural Education
Department at the Pennsylvania State
uyniversity, and tested in a vorkshop with
vocational agriculture teachers. Contents
are: (1) Outlines of Courses in (Ornhamental
Horticulture, (2) Ornamental Horticulture
Programs for Grades 10, %1, and 12, (3)
Nursery Production, (4) Greenhocuse Crop
Production, (5) Landscape Contracting, (6)
Retail Flower Shop Operation aund Management,
(7) Turfgrass Maintenance and Estaklishment,
(8) Retai} Garden Store Operations, (9)
Arboriculcure, and (10) Horticultural
Mechanics. The content is presented in
sutline form under ezch topic, and is
applicable to the United States and lover
Canada. (GB)

2013 123
Auto Mechanics Course. Book 1: The Brake
Systenm.

Basic Systems, Inc., New York, N.Y.
Department of Labor, Washington, D.C.
YMcA of Greater New York, Brooklyn, N.Y.
®F AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 138p.

DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; *ADTD MECHANICS; *STUDY GUIDES;
%W CRKBOOKS; INDUSTRIAL ARTS; SKILL
DEVELOPMENT; HECHANICS (PROCESS)
IDENTIFIERS — *MANPOWER DEVELOPHMENT AND
TRAINING ACT PROGRAMS; MDTA PROGRAMS

ABSTRACT - This combination study gquide and
workbook for a basic auto mechanics course on
the brake system was developed under the
Manpower Develupment and Training act of
1962. Contents arve presSented in a very simple
programed format providing questions and
answers for students. Illustrations,
diagrauns, a pre-test, and a post—-test are
inciuded. This document is one in a series of
related documents avaiiable in this issue as
VI 033 123-vT 013 146, and part of a series
of rewsdiazl materials developed by Basic
Systems, Ivc. ({GBj
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VT 073 124
Auto “echanics Course. Book 2: Siaple LT
Circuits.

Basic Systems, Inc., New York, N.Y.
Department of Labkor, Washington, D.C.
YMCA of Greater New York, Brooklyn, N.Y.
“F AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 7%p.

DESCRIPTORS - *TRADE AND INDUSTRIAL
EDiIICATION; *aUTO MECHANTCS; =*STUDY GUIDES;
WORKRBDOKS: #ELFCTRIC CIRCUHITS; ELECTRIC
BATTFRIES; FLECTRICITY; MECHANICS (FROCESS);
INDUSTRIAYL ARTS

IDENTIFIERS - *MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRAMS; MDTA PROGRAMNS

ABSTRACT - This combination study guide and
workbceck for a basic auto mechanics course on
simple DC circuits was developed under the
Manpower Development and Training Act of
1962. Contents are presented in a very simple
programed format Providina questions and
answers for students. Illustrations,
diagrams, a pre—test, and a post-test are
included. This document is one in a series of
related documents available in this issue as
VT 013 123-VT 013 146, and part of a series
of programed remedial materials developed by
Basic Systems, Inc. (GB)

VYT 013 125
Auto Mechanics Course. Book 3: Simple
Schematic Diagrams.

Basic Systems, Inc., Nev ¢ °, N.Y.
Department of Labor, Washington, D.C.

YMCA of Greater New York, Brooklyn, N.Y.

MF AVALLABLE IN VT-ERIC SET. \
PUB DATE ~ ND 79p.

DESCRTIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;
*STUDY GUIDES; WORKBCOKS; MECHANICS
(PROCESS); ¥*DIAGEAMS;: GRAPHIC ART; ELECTRIC
CIRCUOITS

IDENTIFIERS ~ *MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRAMS; MDTA PROGRAMS

ABSTBACT - This combinction study guide and
workbook for a basic auto mechanics course on
simple schematic diagrams was developed under
the Manpower Development and Training Act of
1962. Contents are preseunted in a very simple
programed format providing questions amnd
ansWers for students. Illustrationms,
diagrams, & pre—test, and a post-test are
included. This document is one in a series of
related documents available in this issue as
VT 013 123-VT 013 146, and part of a series
of programed remedial materials developed by
Basic Systems, Inc. (GB)

VT 013 1126
Auto Mechanics Course. Beok 4z Automotive
Electrical Systems, Part I.

Basic Systems, Inc., New York, N.¥.
Department of Labor, Rashington, D.C.
Q :a of Greater New York, Brooklyn, N.Y.
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DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;
*STUDY GUIDES; WORKBOOKS; MECHANICS
(PROCESS) ; *ELECTRICAL SYSTEMS; ELECTRICITY;
ELECTRIC CIRCIITS

IDENTIFIERS — *MANPOWER DEVELOEMENT AND
TRAINING ACT PROGRAMS:; MDTA PRCGRAUS

ABSTRACT - This combination study guide z=nd
workbook for a basic 4auto mechanics course on
automotive electrical systens, Part T, was
developed under the Manpower Development anad
Training Act of 1962. Cout2nts are presented
in very simple programed format providing
questions and answers for students.
Illustrations, diagrams, a pPre-test, and a
post-test are included. This dccument is one
in a series of related documents available in
this issue as VT ~13 123-VT 013 146, and part
of a series of programed remedial materials
developed by Basic Systems, Inc. (GB)

VT §13 127
Auto Mechanics Course. Book 5: Automotive
Electrical System, PartII.

Basic Systems, Inc., New York, N.Y.
Department of Labor, Washingtcrn, D.C.
YMCA of Greater New York, Brooklyn, N.Y.
MF AVAILABLE YN VT-ERIC SET.

PUB DATE -~ ND 119p.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;
«STUDY GUIDES; WORKBOOKS; *ELECTRICAL
SYSTEMS; ELECTRICITY; ELECTRIC CIRCUITS;
MECHANICS (PROCESS})

IDENTIFIERS ~ *MANPOWER DEVELOFMENT AND
TRATINING ACT ~ROGR2MS; MDTA PRCOGRAMS

ABSTRACT -~ This combination study guide and
workbook for a basic auto mechanics course on
automotive electrical systems, Part II, vwas
developed under the Maapover Development and
Training Act of 1962. Contents are presented
in a very simple programed format Eroviding
gquestions and answers for students.
Illustrations, diagrams, a pre-test, and a
post-test are included. This dccument is one
in a series of related documents available in
this issue as VT 013 123-VT 013 146, and part
of a series of programed remedial materials
developed by Basic Systems, Inc. (GB)

¥T 013 128
Auto Mechanics Course. Book 6: Autorotive
Electrical Systems, Part III.

Basic Systems, inc., New York, N.Y.
Departaent of Lakor, Washington, D.C.
YMCA of Greater New York, Brooklyn, N.Y.
GF AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 123p.

DESTRIPTORS — *TRADE AND INDUSTRTAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;
*STUDY GUIDES; WORKBOOKS; *ELECTRICAL
SYSTEMS; ELECTRICITY; ELECTRIC CIRCUITS;
MECHANICS (PROCESS)

IDENTIFIERS — *MANPOWER DEVELOPMENT BAND
TRAINING ACT PROGRAMS; HDTA PROGRAMS

FRJC avaILABLE IN VT~ERIC SET.
wmmerrm 3 DATE - ND 174p.
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ABSTRACT ~ This ccmbination study guide and
workbock for a basic auto mechanics course on
automotive electrical systems, Part III, was
developed under the Manpover Development and
Training Act of 1962. Contents are presented
in a very simple programed format providing
questions and answers for students.
Illustraticas, diagrams, a pre—test, and a
post—test are included. This document is one
in a series of related documents available in
this issue as VT 013 123-vT 013 146, and part
of a series of programed remedial materials
develcped by Basic Systemz, Inc. ({GB)

vyT 013 129
Auto Mechanics Course.
Systenm.

Book 7: The Fuel

Basic Systems, Inc., New York, N.Y.
Department of Labor, Wwashington, D.C.
YMCA of Greater New York, Brooklyn, N.Y.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 92p.

DESCRIPTORS -~ #TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;
£STUDY GUIDES; WCRXKBOODKS; *FUOELS; MOTOCR
VEHICLES; ENGINES; MECHANICS {PROCESS)
IDENTIFIERS - *MANPOWER DEVELCPMENT ARD
TRAINING ACT PROGRAMS: MDTA PROGRAMNS

ABSTRACT
workhook

- This combination study guide and
for a basic auto mechanics —ourse on
the fuel system was developed under the
Manpovwer Development and Training Act of
1962. Contents are presented in a very simple
programed format providing questions and
answers for students. Illustrations,
diagrams, a pre-test, and a post—test are
included. This document is one in a series of
related documents available as VT 013 123-VT
013 1u6, and pavrt of a series of programed
remedial materials develcped by Basic
Systems, Inc. (GB)

VT 013 130

Auto Mechanics. Book 8: Thae Cooling Systen.
Basic Systems, Inc., New York, N.Y.
Department of Laktor, Washington, D.C.

YMCA of Greater New York, Brooklynm, N.Y.

MF AVAILABLE IN VT-ERIC SET.

pUB DATE - LD 121p.

DESCRIPTORS ~ *TRALCE AND INDUSTRIAL
EDUCATION; TINDUSTKRIAL ARTS; ¥AUTO MECHANICS;
#STUDY GUIDES; WCRKBOOKS:; ¥ENGINES; MOTOR
VEHICLES; MECHANICS (PROCESS)
IDENTIFTERS - *MANPOWER DEVELCPMENT
TRAINING ACT PROGRAMS; MDTA PROGRAMS

AND

ABSTRACT - This combination study guide and
workbook for a basic autgc mechanics course on
the cooling system was developed under the
Manpower Development and Training Act of
1962. Contents are presented in a very simple
programed format providing guestions and
ansvwers for students., Illustrations,
diagrams, a pre-test, and a post-test are
included. This document is one in a series of
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Basic Systems, Inc. {GB)

vT 013 131 )
Auto Mechanics Course. Book 9: Exhaust
System.

Basic Systems, Inc., New York, N.Y.
Department of Labor, Washington, D.C.
YMCA of Greater New York, Brooklyn, N.Y.
MF AVAILABLE IN VT-ERIC S.'T.

PUB DATE - ND 62p-

DESCRIPTORS - *TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS; -
*STUDY GUIDES; WORKBOOKS; MECHANICS
(PROCESS) ; *EXHAUSTING

IDENTIFIERS *MANPOWER DEVELOEMENT AND
TRAINING ACT PROGRAMS; MDTA PROGRAHNS

ABSTRACT — This combination study guide and
workbook for a basic auto mechanics course on
the exhaust system was developed under the
Manpower Development and Training Act of
1962. Contents are presented in a very simple
programed format providing gquestions and
answers for students. Illustrations,
diagrams, a pre-test, and a post-test are
included. This document is one in a series of
related documents available in this issue as
YT 013 123~-YT 013 146, and part of a series
of programed remedial materials developed by
Basic Systems, Inc. ({GB)

vT 013 132
Auto Mechanics Course.
Transmission Systen.

Book 10: The Power

Basic Systems, Inc., New York, N-Y.
Department of Labor, Washington, D.C.
YHCh of Greater New York, Brooklyn, N.Y.
MF AVAILABLE IN VT-ERIC SET.

PUB DATE - ND 120p.

DESCRI BTORS #TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; %AUTO MECHANICS;
*STUDY GUIDES; WORKBOOKS; ¥POWER MECHANICS]
MOTOR VEHICLES; MECHANICS (PROCESS)
IDENTIFIERS *“MANPOWER DEVELOFMENT AKD
TRAINING ACT PROGRAMS; MDTA PRCGRAMS

ABSTRACT — This combination study guide and
workbook for a basic auto mechanics course on
the power transmission system was developed
under the Manpower Development and Training
Act of 1962, Contents are presented in a very
simple programed format providing questioas
and answers for students. Illustrations,
diagrams, a pre—test, and a post-test are
included. This document is one in a series of
related documents available in this issue as
VT 013 123-vT 013 146, and part of a series
of programed remedial materials developed by

Basic Systems, Ync. [GB)

vr 013 133

Auto Mechanics Course. Bool. 11: The Steering
System.

Basic Systems, Tnc., New York, N.Y.

( :ed documents available in this issue as pepartment of Labor, Washington, P.C.
E[{l 13 123-vT 013 146, and part of a series YMCA of Greater New York, Brooklyn, N.Y.
:ogramed remedial materials developed by . MF AVAILABLE IN VT-ERIC SET.
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PUB DATE — ND 139p.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;
*STUDY GUTIDES; WORKBMNNKS; MECHANICS
(PROCESS) ; *MOTOR VEHICLES

IDENTIFIERS ~ *MANPOWER DEVELOEMENT AND
TRAINING ACT PROGRAMS; HMETA PROGRAMS

ABSTRACT - This combination study guide and
workbook for a basic auto mechanics course on
the steering system was developed under the
Manpower Development and Training Act of
1962. Contents are presented in a very simple
programed format providing guestions and
answers for students. Illustrations,
diagrams, a pre—test, and a post-test are
included. This document is cne in a Series of
related documents available in this issue as
VT 013 123-vT 013 1u6, and part of a series
of programed remedial rmaterials developed by
Basic Systems, Inc. (GB)

vT 013 134
Auto Mechanics Course. 3ook 12: Front End
Geometry.

Basic Systems, Inc., New York, N.Y.
Department of Labor, Wwashington, D.C.
YMCA of Greater New York, Brooklyn, N.Y.
MF AVAILABLFE IN VT—-ERIC SET.

PUB DATE - ND 107p.

DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;
*STUDY GUIDES; WORKBOOKS; MECHANICS
(PROCESS) ; *MOTOR VEHICLES

IDENTIFTERS - *MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRAY¥S; MDTA PROGRANS

ABSTRACT — This combination study guide axd
workbook for a hLasic auto mechanics course on
front end geometry was developed under the
Manpower Development and Training Act of
1962. Contents are presented in a very simple
programed format providing questions and
ansvwers for studeprts. Illustrations,
diagrams, a pre-test, and a post—-test are
included. This document is one in a series of
related documents available in this issue as
VT 013 123-vT 013 146, and part of a series
of programed remedial materials developed by
Basic Systems, Tnc. (GB)

VT 013 135
Auto Mechanics Course. Book 13: Suspension
System.

Basic Systems, Inc., New York, Na.Y.
Department of Labor, washington, D.C.
YMCA of Gr-ater Mew York, Brooklyn, N.Y.
MF¥F AVAILABL IN VT-EFIC SET.

PUB DATE - ND 81p.

DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; TINDUSTRIAL ARTS; *AUTO MECHANICS;
WORKBOOKS: *MOTOR VEHICLES; MECHANICS
(PROCESS) ; *STUDY GUIDES

IDENTYFTERS - *MANPOWER DEVELOPHMENT AND
TBFINING ACT PROGRANS; MDTA PROGRAMNS
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the suspension system was developed under the
Manpower Development and Training Act of
1962. Contents are presented in a very simple
programed format providing gquestions and
ansvers for students. Illustrations,
diagrams, a pre-test, and a post-test are
included. This document is cune in a series of
related documents available in this issue as
YT 013 123-VT 013 146, and part of a series
of programed remedial materials developed by
Basic Systems, Inc. (GB)

vT 013 136
Auto Mechanics Course. Book 14: Major Parts
of An Engine, Part I.

Basic Systems, Inc., New York, NaYo
Department of Labor, Washington, D.C.
YMCA of Greater New York, Brooklym, N.Y.
MF AVAILABLE IN VT~ERIC SET.

PUB DATE — ND 121p.

DESCRIPTORS - *TRADE AND INDUSTRIAL
EDUCATION: INDUSTRIAL ARTS; *AUTO NECHANICS;
#STUDY GUIDXES; WORKBOOKS; *ENGINES; MECHANICS
(PROCESS)

IDENTIFIERS — *MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRAMS; MDTA PROGRAMS

ABSTRACT - This conmbination study guide and
workbook for a basic auto mechanics course On
the major parts of an encine was developed
under the Manpower Development and Traiaing
Act of 1962. Contents are presented in a very
simple programed format providing questions
and answers for students. Illustrations,
diagrams, a pre-test, and a post-test are
included. This document is one in a series of
related documents available in this issue as
VT 013 123-vT 103 146, and part of a series
of programed remedial materials developed by
Basic Systems, Tnc. (GB)

¥T 013 137
Auto Mechanics Course. Book 15: Major Parts
of an Fngine, Part Il.

Basic Systewms, Inc., New York, N.Ye.
Department of Labor, Washingten, D.C.
YNCA of Greater New York, Brooklyn, N.Y.
MF AVAILABLE IN VT-ERiIC SET.

PUB DATE - ND 156p.

DESCRIETORS — *TRADE AND INDUSTRIAL
EDIJCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;:
«STUDY GUINES: WORKBOOKS; *ENGINES; MECHANICS
(PROCESS)

IDENTIFIERS — *MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRAMS; WMDTA PRGGRANS

ABSTRACT — This combinatiou study guide and
workbook for a basic auto mechanics course oOn
the major parts of an engine. Part II, was
developed under the Manpover Development and
Training Act of 1962. Contents are presented
in a very simple programed forrgat graviding
questions and answvers for students.
Illustrations, diagrams, a pre-test, and a
post-test are included. This dccument is one
in a Series of related documents available in
this issue as VT 01 123-YT 013 146, and part

LS
[ERJ!:RACT - This combination study guide and of a series of programed remedial materials
ormsm book forn a basic auto mechanics course on E;()developed by Basic Systems, Inca {GB)
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¥T 013 138

Auto Mechanics Course. Bcok 16: The
combustion Cycle.

Basic Systems, Inc., New York, N.Y.

pepartment of Labor, Waskington, D.C.

YvcA of Greater Yew York, Brooklyn, HN.Y.
MF AVAILABLE Yii VT-ERIC SET.
PUB DATE — uD 108p.

DESCRTPTORS — *TRADE AND INDUSTRIAL
EDUCATION: TNDUSTRIAL ARTIS; #*AUTO MECHANICS;
*STULY GUIDES; WORKBOOKS; *ENGINES: FUELS;
MECHANICS (PROCESS)

IDENTIFTERS - #*MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRANS; MDTA PROGRAMS

ABSTRACT - This combination study Quide and
workbock for a hasic auto mechanics course on
the combustion cycle was develcped under the
Manpower Development and Training Act of
1962. Contents are presented in a very simple
proyramed format providing questions and
answers for students. Illustrations,
diagrams, a pre-test, and a post-test are
included. This document is one ia a series of
related documents available in this issue as
VT 013 123—-VT 013 146, and part of a series
of programed remedial materials developed by

Basic Systems, Inc. (GB)
vT C13 139
Auto Mechanics Course. Book 17: Functions of

Luebricating 0Oil.

Basic Systems, Inc., New York, N.Y.
Department of Labor, Washington, D.C.
YMCA of Greater Wew York, Brooklyn, N.Y.
MF AVAILABLE IN VT-ERIZ SET.

PUB DATE - ND 85p.

DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATINN; INDUSTRIAL ARTS; *AUTO MECHANICS;
#STUDY GUIDES; WORKBOOKS; MECHANICS
(PROCESS) ; *LUBRICANTS; ENGINES

YDENTIFIERS - *MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRAMS; MDTA PROGRAMS

ABSTRACT — This combinatior study guide and
workbook for a basic auto mechanics course on
functions of lubricating oil was develcped
under the Manpower Development and Training
Act of 1962. Contents are presented in a very
simple programed format providing questions
and answers for students. Illustrations,
diagrams, a pre—-test, and a post-test are
included. This document is one in a series of
related docurnents available in this issue as
VT 013 123-vT 013 146, and part of a series
of programed remedial waterials developed by
Basic Systems, Inc. (GB)

¥vT 013 140

Auto Mechanics Course. Book 18: Engine
Lubricating Systen.

Basic Systems, Inc., New York, N.Y.

Department of Labor, Washington, d.C.
YMCA of Greater New York, Brooklyn, N.Y.
“*"AILABLE IXN VYT~ERIC SET.
LS
133p.

EMCQATE - ND

CEFZITIPTORS - *TRADE AND INDUSTRIAL

Provia
o A

AIM/FALL 71

EDUCATION; INDUSTRIAL ARTS;
«STUDY GUIDES; WORKBOOKS;
ENGINES; MECHANICS (PROCESS)
IDENTIFIERS — *MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRANS; MDTa PRCGRANS

*AUTO MECHANICS;
*LUBRICANTS;

ABSTRACT - This combination study guide and
vorkbook for a basic autc mechanics course on
the engine lubricating system was developed
under the Manpower Development and Training
act of 1962. Contenis are presented iun a very
simple programed format providing questions
and answers for students. Tllustrations,
diagraws, a pre—test, and a post-test are
included. This dccument is ore in a series of
related documents available in this issue as
VT 013 123-VT 013 146, and part of & series
of programed remedial materials developed by
Basic Systems, Inc. {(GB)
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Auto Mechanics Ccurse.
0il Changes.
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Basic Systems, Inc., New York, N.Y.
Department of Labor, Washington, D.C.
YNCA of Greater New York, Brooklyn. N.Y.
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DESCRIPTORS -- *TRADE AND INDUSTRIAL
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*5TUDY GUIDES; WORKBOOKS; MECHANICS
{PROCESS); ¥LUBRICANTS

IDENTIFIERS — *MANPOWER DEVELOEMENT AND
TRATNING ACT PROGRAMS; MDTA PROGRAMS

ABSTRACT ~ This combination study guide and
workbook for a basic auto mechanics course on
0il changes was developed under the Manpower
Development and Training Act of 1962.
Contents are presented in a very simple
pregramed format providing guestions and
ansWers for ctudents. Illustrations,
diagrams, a pre-test, and a post-test are
included. This document is one in a series of
related documents available in this issue as
Ve 013 123-VvT 013 146, and part of a series
of programed remedial materials developed by
Basic Systems, Inc. (GB)

VT 013 142
Auto Mechanics Course.
Lubrication Chart.

Book 20: Use of

Basic Systems, Inc., New York, N.Y.
Department of Labor, Washiagton, D.C.
YMCA of Greater New York, BrooXklyn, N.Y,.
MF AVAILABLE IN VT~ERIC SET.

PUB DATE - ND

DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; ¥AUTO MECHANITS
*5TUDY GUINES:; WORKBOOKS; MECHANICSE
(PROCESS) 3 *«LUBRICANTS

IDENTIFIERS - *MANPOWER DEVELOPHMENT AND
TRAINING ACT PROGRAMS; MDTA PROGRAHS

ABSTBACT - This combination study guide and
workbook for a basic auto mechanics course on
the use of lubricatior charts was developed
under the Manpower Development and Training

E;lyACt of 1962. Contents are presented in a vexy
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simple programed format providing questions
and answers for students. Illustrations,
diagrams, a pre-test, and a post-test are
included. This docurent is one in a series of
telated documents availahle in this issue as
vT 013 023-vyT 013 146, and par- of a series
of programed remedial materials developed by
Basic Systems, Inc. (GB)

¥vT 013 143

Auto Mechani~s Course. Book 21: Ordering
Replacement Parts.
Basic Systems, Inc., New York, N.Y.

Departuent of labor, Wwashington, BD.C.

YMCA of Greater New York, Brooklyn, N.Y.
MF AVAILABLE 1IN VI-ERIC SFT.
PUB DATE - ND 108 p.

DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; *AUTO MECHANICS;
*STUDY GUIDES; WORKBDOKS; MECHAKICS
(EROCFSS) ; *MOTOR VEHICLES

IDENTIFIERS — #MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRANS; MDTA PRCGRAMS

ABSTRACT - This combination study guide and
workbcok for a basic autc mechanics course on
ordering replacement parts was developed
under the Manpower Development and Training
Act of 1962. Contents are presented in a very
simple programed formwat providing questions
and answers for students. Illustrations,
diagrams, a pre-~test, and a post-test are
included. This document is one in a series of
related documents availakble in this issue as
VT 013 123-¢T 013 1u6, and part of a series
of programed remedial waterials developed by
Basic Systems, Inc. (GB)

vT 013 144

Auto Mechanics Course. Book 22: Salesmanship
and Good Customer Relaticns.

Basic Systems, Inc., New York, N.Y.

Department of Labor, Washington, D.C.
YMCA of Greater New York, Brooklyn, N.Y.
MF AVATLABLE IN VT-ERIC SET.

PUB DATE - ND 126p.
DESCRIPTORS — #TRADE AND INDUSTRIAL
EDUCATION: INDUSTRIAL ARTS; *AUTO MECHANICS;

#3TODY GUIDES; WORKBOOKS;
(PROCESS) ; *SALESMANSHIP;
MCTOR VEHICLES
IDENTIPTERS — #*MANPOWER DEVELOPMENT AND
TRAINING ACT PROGRAMS; MDTA PROGRANMS

MECHANICS

AUTO PARTS MEN3

ABSTRACT — This combination study guide and
workbook for a basic autc mechanics course on
salesmanship and good customer relations was
developed under the Manpover Developmernt and
Training Act of 1962. Contents are presented
in a very simple programed format providing
questions and answers for students.
Illustrations, diagrams, a pre—test, and a
post~test are included. This document is one
in a series of related documents available in
this issue as VT 013 123-VT 013 145, and part
“‘\; series of pgogramed remedial materials
E l(jopea Dy Basic Systems, Inc. (GB)
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VT 013 145
Auto Mechanics Course.
Regulations, Part I.

Rook 23: Driving

pasic¢ Systems, Inc., New York, N.Y.
pepartment of Labor, Washington, D.C.
YMCA of Greater New York, Brooklynm, N.Y.
MF AVAILABLE IN VT-~ERIC SET.

PUR DATE - ND 162p.

DESCRIPTORS — *TRALE AND INDUSTRIAL
EDUCATION; INDUSTRIAL ARTS; #*AUTS BECHANICS,
*STUDY GUIDES; WORKBOOKS; AECHANICS
(PROCESS) ; *TRAFFIC REGULATIONS; DRIVER
EDUCATION; TRAFFIC SAFETY

IDENTIFIERS — *MANPOWER DEVELOEMERT AND
TRAINING ACT PROGRAMS; MDTA PROGRANS3

ABSTRACT - This combination study guide and
workbook for a basic auto mechanics course on
driving requlations, part I, wvas developed
under the Manpower Development and Training
Act of 1562. Contents are presented in a very
simple programed formrat providing questicns
and answers for students. Illustrations,
diagrams, a pre-test, and a post-test are
included. This document is ope in a series of
related documents available in this issue as
VT 013 123-vT 013 146, and part of a series
of pr gramed remedial materials developed by
Basic S, ‘tems, Irc. (GB)

¥T 013 146
Auto Mechanics Course.
Regulations, Part II.

Book 24: Driving

Basic Systems, Inc., New York, N.Y.
Depa- tment of Labor, Washington, D.C.
YMCA ° Greater New York, Brooklyn, N.Y.
MF R "LABLE IN VT-ERIC SET.

PUB E ~ ND 148p.
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2TORS *TRADE AND INDUSTRIAL
TTON; INDUSTRIAL ARTS; *AUTO MECHANICS;
.Y GUIDES; WORKBOOKS; MECHANICS

(PR .ESS); *TRAFFIC REGULATIONS; DRIVER
EDU .ATION; TRAFFIC SAFETY
IDE.TIFIERS *MANPOWER DEVEINPMENT AND
TRAINING ACT PROGRAMS; MDTA PRCGRARNS

ABSTRACT — This combination study guide and
workbook for a basic auto meckanics course on
driving regulations, Part IY #“as developed
wnder the Manpower Developmefi 2nd Tralning
Act of 1962, Contents are pre uhkaed in a very
simple programed format .o Tic mg guestions
and ansWers for students, .lluztraticas,
diagrams, a Pre-test, and a post-test are
included. This document is one in a series of
related documents available in this issue as
VT 013 123-V¥T 013 146, and part of a series
of programed remedial materials developed by
Basic Systems, Inc. (GB)

vrT 012 275

Carravway, Byrle M¥.; Spitler, William L.
Smith and Wesson TDS Computer (Time--
Distance-—Speed). Operating Instructions and
Trial Guide.

Stephenson, Red Bank,
Law Enforcement Group.
MF AVAILABLE IN VT-ERIC SET.

R.J. Swmith and Wesson



50
PUB DATE - ND 76p.

DESCRIPTORS ~ #*ELFCTRONIC EQUIPMENT; +LAW
ENFORCEMENT; *MANUALS; *JOB TRAINING;
#TRAFFIC CONTROL; TRAFFIC REGULATIONS;
INSTRUCTIONAL MATERIALS; COMPUTERS;: MOTOR
VEHICLES; POLICE

ABSTRACT -~ Intended for the law enforcemaent
officer involved in traffic control, this
training manual describes the theory and
operation of the Time-Distance-Speed (TDS)
Computer used to calculate the spead of motor
vehicles. Operating procedures are detailedqd,
including methods of clocking speeders from
various moving and parked positionz. Initial
calibration and subsequent chacks are
explained. A trial guide is iuncluded to
prepare the TDS operatcr for cross-
examinatior in court. (BH)

7T 013 276

An Instructors Manual for a Three Week Course
in Administraticn and Supervision of a
Periodic Motor Vehicle Inspection.

Northwestern Univ., Evanston. Traffic Inst.
American Association of Motor Vehicle
Administrators, wWashington, D.C.

Automotive Safety Foundation, Washington,
D.C.

Highway Users Federaticn for Safety and

Mobility
MF AVAILABLE IN VI-ERIC SET.
PUB DATE - 70 416p.

DESCRIPTORS ~ *VOCATIONAL EDUCATION;
*TEACHING GUIDES; *MANDALS; EDUCATIONAL
OBJECTIVES; INSTFUCTIONAL MATERIALS; RESOURCE
MATERIALS; ANNOTATED BIBLIOGRAPHIES; TEACHING
TECHNIQUES; *MOTOR VEHICLES; *INSPECTION;
SUPERVISORS

ABSTRACT ~ Prepared Lty the Traffic Institute
at Northwestern Dniversity, this instructor's
manual should be useful in a training program
in Periodic Motor VYehicle TInspection (PMVI).
As times change and P¥VI programs develop,
there will be need fcor urda*ing the
information i the manual. Therefore,
instructors wvho use the manual should be
constantly on the alert for supplementary
material to iwmprove this basic work. To
adequately treat the 15 units in this source
it is recommended that three weeks or 85
hours of instruction time be set aside.
Covered by the 15 units are such topics as
(1) Federal Programs, (2) Selection and
Training of Supervisors, (3) Field
Supervision and Enforcement, (4) Records and
Information, (%) Planning-—-A Function of
Management, and (6) Budgeting--A Function of
Management. This loosc-leaf notebook is
arranged in outline format and provides (1
objectives for each unit, (2) suggested
teaching time, (3) suggested teaching
techniques, (4) references, (5) exhibits and
illustrations, and (6) anr annotated
biklioqiaphy. (Author/JS)
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Ohio Trade and Industrial Education Service,

Columbus.

MF AVAILABLE IN VT-ERIC SET.

thio Trsede .d Industrial Education Service,

Instructional taterials lLaboratory, The Ohio

State University, 1885 Neil Avenue, Columbus,
Ohio 43210.

PUB DATE ~ 71 133p.

DESCRIPTORS - *TRADE AND INDUSTRIAL
EDUCATION; #STUDY GUIDES; *SCHCNL BUSES;
CURRICULUM GUIDES; BUS TRANSPORTATIGN;
STUDENT TRANSPORTATICON; TRAFFIC SAFETY;
TRAFFIC REGULATICNS; *DRIVER ELUCATION; MOTOR
VEHICLES; FIRST AID; *MANUALS

IDENTIFIERS — *SCHOOL BUS DRIVERS

ABSTRACT - Ohio State staff personnel
prepared this manual to assist school bus
drivers in the State of Ohio to Lkecome
familiar with the transportation laws, to
acquaint them with the best known techniques
4L mchool buo driving, «auld to impress upon
them the magnitude ¢f their responsibilities.
Ten units include: (1) Introduction to School
Bus Driver Education, (2) Public Relations,
(3) Pupil Transportation Laws and Regulations
in Ohio, (4) Digest of Motor vVehicle Laws of
Ohio, (5) Bus Haintenance, (6) Driving
Fundamentals, (7) Defensive Driving, (8)
Safety and Emergency Procedures, (9) First
Aid, and (10) The Special Child. MNost
sections in the units provide content,
orientation waterial, presentation
suggestions, and a summary. A glossary and
bibliography are included. (GEB)

YT 013 278
School Bus Driver Education. Pre-Employment
Course Manual.

Chio Trade and Industrial Education Service,

Columbvs.

MF AVAILABLE IN VT-ERIC SET.

Ohin Trade and Industrial Education Service,

Instructional Materials Laboratory, The Ohio

State University, 1885 Neil Avenue, Columbus,
Ohic 43210.

PUS DATE ~ 71 91p.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDUCATION; CURRICULUM GUIDES; *STulY GUIDES;
*SCHOOL BUSES; BUS TRANSPORTATION; TRAFFIC
SAFETY; #*DRIVER EDUCATION; TRAFFIC
REGULATICNS; MOTOR VEHICLES; #*MNANUALS;
STUDENT ““KANSPORTATION

IDENTIFIERS ~ *SCHOOL BUS DRIVERS

ABSTRACT - Ohio State staff pgepared this
manual to assist prospective school bus
drivers in becoming familiazr with the
transportation laws and requlations, to
acquaint them with the proper technigues of
school bus driving, and to impress upon then
the magnitude of their responsibilities. Five
units included arez (1) The School Bus
Driver, (2) Pupil Transportation Laws and
Regulations in Ohio, (3) Digest of Motor
Vehicle Laws in Ohio, (4) School Bus
Orientation, and (5) Driving Fundamentals.
Most sections in the units provide content,
orientation wmaterial, presentation
suggestions, and a summary. A limited number
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of illustrations are used throughout. A
glossary and biblioqraphy are included. (GEB)

VT 013 298
Construction-—Supervision and Inspection,
Course of Study-

California State Dept. of Education,
sacramento. Bureau of Industrial Education.
MF-AVAILABLE IN VI~ERIC SET.
Structural—-Ser-1

PUB DATE ~ 66 255p.

DESCRIPTORS — *TRADE AND INDUSTRIAL
ELUCATIOY; #CONSTRUCTION PROGRAMS;
#SUPERVISION; *INSPECTION; *STRUCTURAL
BUILDING SYSTEMS; VOCATIONAL EDUCATION;
CONTRACTS: CIVIL ENGINEERING; BUILDING
MATERUALS; PRESTRESSED CONCRETE; GRAPHS;
CHARTS; REFERENCE MATERIALS: TEACHING GUIDES;
STUDY GUIDES

ABSTRACT - This teaching guide, developed by
the Bureau of Industrial Fducation in
cooperation with the Education Advisory
Comnittee of the California Council of
Construction Inspectors Association, is
intendled for one semester's instruction of
persons who will be engaged in the
supervision aud construction of buildings
under constructiou. The material is divided
into five major units, and each unit contains
several sections. The five units are: (W)
Construction Contract Docukments and Plan
Reading, (2) Site Layout, (3) Basic
Principles of Structural Engineering and
Mechanics of Materials, (4) Soil
Fundamentals, and {(5) Concrete construction.
Specific objectives and other pertinent
information are given for each unit. This
document is illustrated with diagrams,
graphs, charts, and pictures, and contains an
extensive reference list. This doctment is in
draft fo-m and will be refined after it has
been tested. A related document is available
as VT 013 299 (also in this issue). (GEB)

¥T 013 299
Construction--Supervision and Inspection,
Course of Study.

california State Dept. of Education,
Sacramento. Bureau of Industrial Education.
MF AVAILABLE IN VT-ERIC SET.
Structural-Ser-2

PUB DATE - 67 223p.

DESCRIPTORS — *TRALE AND INDUSTRIAL
EDUCATION; *SUPERVISION; *CONSTRUCTION
PROGRAMS: *INSPECTION; VOCATIONAL ECUCATION;
RGAD CONSTRUCTION; STRUCTURAL BUILDING
SYSTEMS; UTILYTIES; METALS; TEACHING GUIDES;
STUDY GUINES; BUILDING MATERIALS

ABSTRACT ~ This teaching gquide, developed by
the Rureau of Industrial Education in
cooperation With the Education Advisory
Cwrmmittee of the california Council of

Conrstruction Inspectors Association, 1s
i{3*2nd1ed for one semester's instruction of
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into seven units which include: (1) Duties of
+he Construction Inspector, (2} Structural
Hood Materials, (3) Structural Metals, {q)
Kasonry, {3) Paving, (6} ugtilities, and {7)
Review and Examination. This document is
jllustrated with diagrams, draphs, charts,
and pictures. A related document is available
as VT 013 298 (also in =his issue). (GEB)

vr 013 302

operating Engineers, Heavy Equiprent and Its
Uses--Basic Machines, Major Attachwments,
Safety Precautions, and Princifpal
Applications, TestbookKe.

california State Dept. of Education,
Sacranento.

DOCUMENT NOT AVAILARLE FROM EDES.
FUB DATE - 66 31p-

DESCRIPTORS ~ %*TRADE AND INDUSTRIAL
EDUCATION; *GBJECTIVE TESTS; SAFETY;
«CONSTRUCTION INDUSTRY:; EQUIPMENT; CPERATING
ENGINEERING

ABRSTRACT — This testbook includes cbjective
tests covering each topic in the workbaook for
the course that it accompanies. Topics are:
{1) Revolving Shovel aund Crane Type
Fquipment, (2) Material Hoisting and Handling
Equipment, (3) Tractors, (4) Graders, (5)
Scrapers, (6) Loaders, {(7) CopEpaction
Equipment, (8) Plant Equipment, and (9)
Paving Equipment. The wgperating Engineers
Workbook™ it available as VT 004 171, in AIN
Fall 1968. (GB)

vr 013 303

Ooperating Engineers, First Course in
Apprenticeship—*Construction Materials,
plants, and Materials application. Testbook,
Part 2.

California State Dept. of Education,
Sacramento.

DOCUMENT NOT AVAILABLE FROH EDES.
California State Dept. of Education, Fiscal
office--Order Section, 721 Capitol Mall,
sacramento, California 95814.

PuUB DATE =~ 66 16p.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDUCATION; *QPERATING ENGINEERING; *OBJECTIVE
TESTS; *APPRENTICESHIPS; INSTRUCTIONAL
MATRRIALS; BUILDING MATERIALSS EQUIPHMENT
UTILIZATION

ABSTRACT - The California State Department of
Education prepared this two—part testbook for
instructor use with werkbooks in teaching
operating engineer apprentices. This
document, part two, includes three major
study unitss: (1) Construction Materials, [(2)
Plant Cperation and Maintenance, and (3)
Materials and Application. The first and
third units coptain 25 multiple-choice
gquestions each, and the second unit contains
50 multiple~choice guestions. A related
document, the workbook oa which these tests
are based, is available as VT C11 243 (AIN
Spring 1971). (GEB)

[E Y sons who will be engaged in the
l(:;rvisien and coastruction of buildings \
EETEE . construction. The material is divided E\Q
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¥T 013 304
Operatring
Hydraulic,
Testbcok.

Enginee:s,
Electric,

Special Systems——
Pncumatic, and Rigging.

California State Dept. of Education,
S3azrampento.

COCHOMENT NOT AVAILARLE
California State Dept.
Jffice--0Order Section, 721 Capitol Mall,
sacramento, Califcrnia 95814,

PUB DATE - 65 27p.

FROM EDRS.
of Tducation, Fiscal

DESCRIPTORS ~ *TRALE AND INDUSTRIAL
EDUCATION; *OBJECTIVE TESTS; *0OPERATING
ENGINEERING; *INSTRUCTICNAL MATERIALS;
EQUIPMENT UTILIZATICN; HYDRANLICS; ELECTRICAL
SYSTEMS; *APPRENTICESHIPS

AUSTRACT - The California State Departwent of
Education prepared this testhook for
instructor use with the wcrkbook for teaching
operating engineer apprentices. The major
vnits of study include: (1) Hydraulics, (2)
Fundamentals of Rigging, (3) Industrial
Applications of Rigging, (4) Electric Power,
{5) rFftoraqe Batteries, and (6) Pneumatics.
Twenty-five multiple~choice questions are
provided for each unit except for the one on
Electric Power which contains 50 multiple-
choice duestions. The workbock on which these
tests are based is available as VT 011 258
(AIM spring 1971). (GEB)

YT 013 305

Operating Engineers, First Course in
Apprenticeship—~Apprenticeship Standards,
Safety and First aid, Heavy Equipment, and
Elementary Grade Setting. Testbock, Part 1.

California State Dept.
Sacramento.

DOCUMENT NOT AVAILABLE
California State Dept.
Office~-Order Section, 721 Capitol Mall,
Sacramento, California 95814,

PUB DATE - 65 23p.

of Education,

FBQOM EDRS.
of Education, Fiscal

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDUCATION; *OPERATING ENGINEERING;
TESTS; INSTRUCTIONAL MATERXIALS:
*APPRENTICESHIPS; TABOR STANDARDS; SAFETY
EDUCATION; FIRST AID

IDENTIFIERS - HEAVY EQUIPMENT OPERATORS

*OBJECTIVE
STANDARDS ;

ABSTRACT -~ The California State Department of
Education prepared this twe—part testbhook for
instructor use with workbooks ir teaching
operating engineer apprentices. This
document, part one, includes four majot study
units: (1) Background of Apprenticeship, (2)
Safety and Pirst Aid, (3) Orientation to
Heavy Equipment, and (4) Plan Reading and
Grade Setting. The first and third uanits
contain 50 multiple~choice questions each,
and the second and fourth units contain 2%
rultiple-choice yuestions each. The worsboos
on which these tests are based is available
as VT 011 242 {(AIM Spring 1971). (GEB)

Q 3 307

[ERJ!:; Henry K., And Others

e @€ in Traffic Engineering. 6
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Institute of Traffic Engineers, Washington,

D.C.

Automotive Safety Fcundation, ¥ashington,
D.C.

MF AVALLABLE IN VT-ERIC SET.

PIE DATE - ND 27p.

DESCRIPTORS ~ *VOCATIONAL EDUCATION: *CAREER
CPPORTUNITIES; *INSTRUCTIONAL MATERIALS;
*¥*QUCUPATIGU AL GUIDANCE; *CIVIL ENGINEERING;
VERICOLAR TRAPFIC; OCCUPATIONaAL INFORMATION;

EDNCATIONAL OPPORTUNITIES; CAREERS; CAREER
PLANNING
A3STRACT -~ Intended primarily for persons

interestad in science and enginreering, this
booklet shouid be helpful for kigh school
students making career choices related to
traffic engineering. H3ighlights of job
descriptions and educational orpportunities
are presented. (GB)

vyT 013 309

Biery, Gordon

Farm Machinery Safety for Vocational
Agriculture Instruction. (Teaching Uunits).

Indiana State Office of the State
Superintandent of Public Instruction,
Indianapolis.

MF AVAILABLE IN VT~ERIC SET.

Vocational Instructional. Materials
Laboratory, Schcol of Technology, Indiama
State University. Terre Haute, Indiana 47809,
PUB DATE - Mar70 98p.

DESCRIPTORS -~ *AGRICULTURAL EDUCATION;
*VOCATIONAL AGRICOLTURE: #*AGRICULTOURAL
MACHINERY: *AGRICULTURAL SAFETY; *TEACHING
GUIDES; AGKRICULTURAL ENGINEERING; SAPETY
EDUCATIOL; SECONDARY GRADES; BIBLIOGRAPHIC
CITATIONS; FILMS

ABSTRACT -~ Intended for vocaticnal
agriculture teachers in teaching farm
machinery safety for secondary grades, this
teaching unit was developed by the Indiana
State 0Office of Public Imnstruction. The unit
inciudes 21 lessons which should take from 25
to 35 hours for instruction. Each lesson
includes teaching suggestions, objectives,
motivation techaniques, and questions for
discussion and tests. References and film
listings are appended. (GB)

vr 013 310
Radar Speed Detection.

North Carolina State Board of Education,
Raleigh. :

MPF AVAZILABLE IN VT-ERIC SET.

PUB DATE - ND Sp.

DESCRIPTORS —~ *COURSE CONTENT; *RADAR;
*TRAFFIC SAFETY; *TRAFFICT CONTBOL; VOCATIORAL
EDUCATION; INSTRUCTIONAL MATERIALS; SAFETY
EDUCATION; TRAFFIC REGULATIOKS; COOPERATIVE
EDUCATION; *TEACHING GUIDES

BBSTRACT - This course outline details the
minimum orientation and training requirements

' necessary t0 equip an uninformed officer in
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the use of radar. Tn deneral this crientation
is to be conducted in twa parts, the
classroom ins*ruction in the morning and the
on~the-job treining in the afterncon. Topics
coveresd in the nutline include: (1)
Description of .nstruments, (2) Range
Setting, ({3) Interpreting Meter readings, (4)

i{orcement Activity Reccrds, and (5) Meating
Court Reguirements. Also included is a series
of questions that a defense attorney may
raise in regard to the ccndition of the radar
and the manner of its use. {Author/Jds;

VT 013 316

Goodman, Sherrill T.; Spitler, ¥William L.
Introduction to Law Enforcement. Course
Cutline.

North Carolina State Board ¢’ Education,
Raleigh. Dept. of Commuanity Colleges.

P AVAILABLE IN VT—ERIC SET.

T-PSC~-101

PUB DATE -~ 1Julbé HUp.

DESCRIPTORS — *LAW ENFORCEMENT: *VOCATIONAL
EPUCATION; *CURRICULUM GUIDES; COURSE
OBJECTIVES; EDUCATIONAL RESOURCES:
BIBL1OGRAPHIES

ABSTRACT - Prepared by the Occupational
Education Division of the North Carolina
State Departmnent of Education, this course is
desiqned to familiarize the student with the
philosophy and history of law inforcerent.
Included in the publicaticn are course
objectives, course hours per week, credit
hours, bibliography, and & topical outline
stressing the legal liwmitations, duties and
responsibilities of law enforcement agencies,
processes of Jjustice, current position of law
enforcement, and orientaticn to law
enforcement as a career. (SB)

vr 013 317

Farkas, A.G.

construction Methods and Equipment. Course
Outline.

North Carolina State Board of Education,
Raleigh. DPept. of Community Colleges.

MF AVAILABLE IN VT-ERIC SET.

T~CIVv-217

PUB DATE - Nov63 1up.

DESCRIPTORS — *TRADE AND INDUSTRIAL
EDUCATION; *CURRICULUM GUIDES; POST SECONDARY
EDUCATION; *CONSTRUCTION (PROCESS); *ROAD
CONSTRUCTION; BUILDING MATERIALS; VOCATIONAL
EDUCATION; *TRANSPORTATION; EQUIPHMENT;
MASONRY; STRUCTURAL BUILDING SYSTEMS

ABSTRACT ~ Developed by the Vaca.ional-
Technical Division of the North Carolina
State Board-of Education, this outline is for
instrrctor use in planning a course on
construction methods and equipment. Specific
objectives are to: (1) study methods and
equipment for various types of excavations,
and for highvays and pavement constructiou,
173 study types of piles, and techniques of
O  erection, and (3) investigate

[SRJ!:ential building methods and details. The
ormermial is presented in outline form
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consisting of 17 major topics, and is
recommended for use with the text by R.L.
peurifoy entitled “Construction Planning,
Equipment, and Methods." & list of suggested
references is included. A related document is
availatle as YT 013 318, also in this issue.
(GER)Y

YT 013 318

Farkas, A.Ge.

Construction of Roads and Paverments. Course
Outline.

North Carolina State Board of Education,
Raleigh. Dept. of Community Colleges.

MF AVATILABLE IN VT-ERIC SET.

T=-CIV-227

PUB DATE - Novel 7p.

DESCRIPTORS ~ *TRADE AND INDUSTRIAL
EDUCATION; *CURRICULUM GUIDES; *CONSTRUCTION
(PROCESS) ; *ROAD CONSTRUCTION;
#*TRANSPORTATION; POST SECONDARY EDUCATION;
BUILDING MATERLALS; VOCATIONAL EDUCATION

ABSTRACT - Developed by the Vocational-
Technical Division of the North Carolina
State Board of Education, this outline is for
instructor use in planning a course on
construction of roads and paverments. Specific
objectives are to: (1) analyze the effects of
various types of loads on flexible and rigid
pavements, (2) study subgrades, including
types, properties, preparation,
stabilization, and testing, (3) teach the
design of bituminous surfaces and coucrete
pavemerts, and (4) study teckniques and
details pertaining to pavelents. The material
is designed in outline form with 13 major
topics incliied, and is vecommended for use
with the text by Laurence Heves and others
entitled "Highway Engineering." Two other
suggested references are listed. A related
document is available as VT 013 317, also 1in
this issue. (GEB)

vT 013 319
Driver and Traffic Safety Education Guide.

New York State Univ., OSvego.

New York State Education Dept., Albanye.
Bureau of Secondcry Curriculum Developnent.
MF AVAILABLE IN VT-ERIC SET.

The Publications Distribution Unit, State
Education Department, Albany, New York 12224
(single copies available).

PUB DATE - ND Y4p.

DESCRIPTORS - *VOCATIONAL EDUCATICN; *DRIVER
EDUCATION: *TRAFFIC SAFETY; *TEACHING GUIDES;
*SAFETY EDUCATION; MOTOR VEHICLES; TRAFFIC
REGULATIONS; INSTRUCTIONAL MATERIALS; SKILL
DEVELOPMENT; SKILLS

ABSTRACT ~ This maual represents a modern
approach to the teaching of driver and
traffic safety education and is déesiqgned to
encourage the teacher to place emphasis on
development of positive student attitudes
toward driving. Topics are: (1) Introduction
to Dciver and Safety Education, ({(2)
Orientation to the Automobile, (3)
Operational Skills, (4) The Driver as a
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Nechanism, (5) Laws, Regulations, Ordinances,
and Their Environment, (6) Physical Factors
that Control nBriving, (7) Perceptual Skills
and Traffic Strategy in the Country, (8)
Perceptual Skills and Traffic Strategy in the
City, {9) Perceptual Skills and Traffic
Strategy on Limited-Access Highways, (10)
Scocial Probleme and Driving, (11) Consumer
Education, (12) Engjineering, (13} Laboratory
Instruction, and (14) Emergency Driving
Procedures. Each unit is divided ianto an
overview of the topic, unit problewm, expected
outcomes, content, teaching suggestions, and
pupil activities. Two optional sections are
appended. (GB)

¥T 013 320
Accident Investigation.

California Highway Patrol Academy.

MF AVAILARLE IN VT-ERIC SET.

HPG 70,17

California Highway Patrol, P.O. Box 898,
Sacramento, Califernia 95804 ($1.00, plus
California state sales tax).

PUB DATE - Apr70 S5S2p.Revision.

DESCRIPTORS ~ *VCCATIONAL ECUCATION; *STUDY
GUIDES; *ACCINDENTS; *¥MOTOR VEHICLES; MANUALS;
SAFETY; ACCIDENT PREVENTION; INSTRUCTIONAL
MATERIALS; INVELTIGATIONS

ABSTRACT ~ Intended to supplement classrocon
instruction rather than serve as a coaplete
text, this publication has been prepared as a
basic training manual in the field of
accident investigaticn fcr cadets at the
California Highway Patrol Acadenmy. Topics are
(1) Vehicle Crashes-—-The Problem: The
Solution, (2) Accident Investigation--A
Professicnal Challenge, (3) Accideut
Investigation Procedure, and (4)

Determination of Speed from Skidmarks. The
document is also designed to serve as a ready
reference for investigators in the field.

(GB)

VT 613 330
Handbook for School Bus Drivers, A Suggested
Outline.

New York State Education Dept., Albany. Div,
of Educaticnal Management Services.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - Janéé6 25p.

DESCRIPTORS - #*VOCATIONAL EDUCATION; *SCHOOL
BUSFS; #*DRIVER EDUCATION; #GUIDES; *HANUALS;
INSTRUCTIONAL MATERIALS

ABSTRACT ~ School bus drivers nust be
familiar with school district rules and
procedures relating to hus routes,
raintenan~e, personnel policy, time
schedules, and transportation policy. This
can be achieved through a pamphlet given to
each driver for ready reference. Developed by
the New York State Department nf Education,
this outline is intended to assist school
admipnistrators in the development of such a
shlet. The cutline points up the important
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¥T 013 333

deaver, Jack K.

Nature and Scope of the Highway
Transportation Systemn.

Highway Users Federaticn for Safety and
Mobility, wWashington, D.C.

¥F AVATILABLE IN VT-ER1iC SET.

PUJE DATE — ND 56p.

DESCRIPTORS — *VOCATIONAL EDUCATION;
*INSTRUCTIONAL MATERTALS; *TRAFFIC CONTRCL;
*TRANSPORT ATION; *CURRICULUM GUIDES;
COMMUNITY COLLEGES; RESOURCE MATERIALS;
TRAFFIC BEGULATIONS; TRAFFIC SAFETY;
BIBLIOGRAPHIES; MOTOR VEHICLES

ABSTRACT — Developed by the Highway Users
Federation for Safety and Mobility, this
course s£yllabus will be useful in introduciag
students to the broad spectrum of highway
transportation. Such a survey course is
intended for the community college level and
treats such topics as: (1) Police Traffic
Supervision, {2) Motor Yehicle Aduinistration
and Tratfic Accident Records SYystems, (3)
Traffic Engineering, (4) Education and Public
information, (5) Traffic Legislaticn and
Judicature, and (6) tealth, Medical Care, and
Transportation of the Injured. Included in
the outline is an introductory synopsis,
educational objectives, anda a rather
comprehensive list of references. {JS)

Vi 013 334
A Model Ordinance or Statute Regulating
Ambulance Service.

National Safety Council, Chicago, Ill.
American Coll. of Surgeons, Chicago, Ill.
American Association for the Surgery of
Trauma, Burlington, Vvt.

MF AVAILABLE IN VT-ERIC SET.

PUB DATE - Mar70 18p.

DESCRIPTORS = *VOCATIONAL EDUCATION;
TKANSPORTATION; ¥STANDARDS; *RESOURCE
MATERIALS; INSTRUCTIONAL MATERIALS; SAFETY
EDUCATION; *LAWS; *PATIENTS (PERSONS); DRIVER
EDUCATION; *HEALTH SERVICES; SERVICE
OCCUPATIONS; MEDICAL SERVICES

ABSTRACT — Developed tor the Nat.onal Safety
Council, the American College cf Surgeons,
and The American Association for the Surgery
of Trauma, this ordinance is to be used as a
Model statute for the transportation of the
injured. The intent of the Model Statute is
to serve as a guide to improve a necessary
public service and provide uniformity
throughout the United State:. Recommended
ptimarily as a state law, the 18 sections of
this ordinanca cover such topics as: (i)
License Reguiired, (2) Duties of License
Officer, (2} Duties of Health O ficers, (4)
Reports, (5) Standards for Ambulance License,
and (6) Penalties. (JS)

vT 013 335
Carnahan, James E.
Highway Safety Program Mavagement, A

LS
E l(}s of information which shoula be Syllabus.
armmmrdilable to the school bus driver. (GB) . F
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Righway Users FPederation for Safety and
Mobility, Washington, D.C.
Automotive Safety Foundation, Washington,

D.C.
MF AVAILABLE IN VI-ERIC SET.
PUR DATE - 70 171p.

DESCRIPTORS - *VOCATIONAL EDUCATION;
#*CURRICULUM DEVELOPMENT; *PROGRAM
DEVELOEMENT; INSTRUCTIONAL MATERIALS;
RESOURCE MATERIALS; *GUICELINES;
*TRANSPOETATION; MANAGEMENT SYSTEMS; SYSTEMS
AEPROACH; MANAGEMENT

ABSTRACT - Prepared for the Advisory
Committee for Develogment of a Syllabus on
Highway Safety Program Management, this
document includes data on: {1) An Overview:
The Highway Transportation System, 72) The
Nature and Characteristics of Management
Systems, (3) The Elements of a Fighway Safety
Program, (4) Highway Traffic Safety
Management, and {5) Proc¢ram Improvement,
Arranged in outline format, this syllabus
shouid help teachers and program pJlanners
develop comprehensive highway safe.ry
mapaqgement programs. Alsc included ire a case
study, and a list of references. {JS)

VT 013 337
Defansive Driving Course. Instructors lNanual.

ODhio State Dept. of Fighway Safety, Columbus.
M7® AVATLABLE IN VT-ERIC SET.
P1IB DATE -— May69 40p. 1969 Revision

DESCRIPTORS — #*TEACHING GUIDES; *DRIVER
EDUCATTON; *TRAFFIC SAFETY; COURSE
OBJECTIVES: LEARNING ACTIVITIES

ARS?RACT - Prepared by the Ohio State
Department of Highway Safety, this guide is
for teaching a driver improvement ccurse.
Lessons are: (1) Introducticn, (2) Defensive
Driving Defined, (3) Safety Eqguipment:
nechanical cCondition of Vehicle, (4) Laws of
PFature, (5) Defensive Driving Principles, (6)
. Freeway Criving, (7) Rules of the Road, and
(8) Summary. Fach lesson contains tinme
allotment. objectives, materials and
equipment, and content and methods
suggestions. The offlicial Ohio Drivers Manual
which is used in this course, and films and
other materials are available from the Ohio
Department of Highway Safety. (SB)

vT 013 359
Highway Technicians Program. Unit II, Highway
Drawing. Teacher's Guide.

| New York State Education Dept., Albany.
Bureau of Continuing Education Curriculum

L Services.

MF AVAILABLE IN VI-ERYC SET.

The Publications Distripution Unit, State

Education Department, Albany, New York 12224

(single copies).

PUB DATE - 68 142p.1968 Revision-

DESCRIPTORS — *TEACHING GUIDES; *VOCATIONAL
i © caTron; *ENGINEERING TECHNICIANS;
FRICGINEERING DRAWING; *ROAD CONSTRUCTICN;
ommETERICULUY GUIDES; PUST SECONDARY EDUCATIONS
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HIGHWAY ENGINEERING AIDES; MAPS; MAP SKILLS;
DRAFTING; PLANNING; TESTS; GLOSSARIES;
TECHSICAL EDUCATION

ABSTRACT - Developed by the New York State
Department of Education and the State
Department of Transportation, this teacher's
guide is for instructor use in teaching
highway drawing as pact of a project to help
relieve the shortage of highway technicians.
The program is iatended to help provide
additional technicians and engineers Dby
upgrading people employed in lcwer—level
technical jobs. The main contents of this
document consists of 14 lessons that include:
1) Drawing equipment and uses, (2)
Topography, ¢3) Drawing reproductions, and
{4y Highway plans. Each lesson contains cited
references, objectives, a content outline, an
assignment, and some have Ceview gquestions.
Each lesson is designed for 2 hours and 40
minutes. A Glossary of abbreviations and a
four part final examination are included.
Related documents are available as VT 013
360, VT 013 361, and VT 013 362 (all in this
issue). (GEB)

YT 013 360

Highway Technicians Program. Unit IV,
Elenents of Highway Planning. Teacher's
Guide.

New York State Bducation Dept., Albany.
Bureau of Continuing Educatiom Curriculunm
Services.

MF AVAILABLE IN VT-ERIC SET.

Publicztions Distribution Unit, Wew York
State Department of Education, HZducation
Building, Albany, New York 12224,

PUB DATE —~ 69 117p.

DESCRIPTORS ~ #1'EACHING GUIDES; *VOCATIONAL
EDUCATION: *ENGINEERING TECUKICIANS; ¥*ROAD
CONSTRUCTION; *2LANEING; CURRICULUM GUIDES;
POST SECONDARY EDUCATION; TRANSPORTATION;
TRAFFIC SAFETY; TRAFFIC PATTERNS; STATE
AGENCIES; TECHNICAL EDUCATION

ABSTRACT - Developed by the New Yozk State
Depactment of Education aud the State
Department of Transportation, this teacher’'s
guide is for instcuctor use in teaching the
¢lements of highway planning as part of a
project to help relieve the shcrtage of
highway technicians. The highway techaician
program is intended to help prcvide
additional technicians and engineers by
upgrading people employed in technician jobs.
The main contents of this document are
divided into 15 lessons including: (1)
Fundamentals of highway planning, {2) Traffic
study, analysis, and forecasting, (3) Highway
safety, law, and finance. and |(4) Urban
transportation plannirg. Cited references,
objectives, a content outline, questions for
review, and an assignment are included in
each lesson and are designed for 2 1/2 hours
each. A summary list of references is
included. Related documents are available as
vr 013 359, vT 013 361, and VT 013 362 (all
in this issue). (GEB)

S
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VT G13 361
Highway Technicians Program. Unit V, Soils
and Drainage. Teacher®s Guide.

New York State Education Dept., Albany.
Bureau of Continuing Education Curriculumn
Services.

MF AVAILABLE IN VT-ERIC SET.

The Publications Distribution Unit, State
Education Department, Albany, New York 12224
{single copies).
PUB DATE - 67 207p.

DESCRIPTORS - #*TEACHING GUIDES; *VOCATIONAL
EDUCATION; *ENGINEERING TECHNICIANS; *SCIL
CONSERVATION; *ROAD CONSTRUCTION; CURRICULUM
GUIDES; PNST SECONDARY EDUICATION; HIGHWAY
ENGINEERING AIDFS; TRANSPORTATICN; TESTS;
GLOSSARIES; ENGINEFRING TECHNOLOGY

ABSTRACT —~ Developed by the New York
Department of Education and the State
Department uf Public Works, this teacher's
gquide is for instructor use in teaching soils
and drainage information to help relieve the
shortage of highway technicians. The highway
technician program is intended to help
provide additional technicians and engineers
“v training perscnnel emrloyed in lover-level
technician jobs. The contents of this
document, illustrated with line drawings,
include 11 lessons, among which are: (1) soil
and rock deposits in New York State, (2) soil
description, classification, explorations,
and water, (3) engineering proverties of
soils, and (4) highway drainag.e. Each lesson,
designed for 2 hours and 40 minutes, contains
cited references, objectives, & content
outline, an assiqgnment. and some contain
questions for rewvi s;ary of symbols,

a three part fir >n, and a
bibliography ar. u :lated documents
are available a. " .59, VT 013 360, and
VT 013 062 (all in cuis issue). (GEB)

¥T 013 362

Highway Technicians Programs. Unit VI,

Highway Design and Estimating. Teacher's
Guide.

New York State Education Dept., Albany.
Burean of Continuing Education Curriculum
Services.

MF AVAILABLE IN VT-ERIC SET.

The Publications Distribution Unit, State
Education Department, Albany, New York 12224
{single copies).
PUB DATE - 68 229p.

DESCRIPTORS — *TEACHING GUIDES; *VOCATIONAL
EDUCATION; *ENGINEERING TECHNICIANS; *DESIGN;
*ESTIMATED COSTS; CURRICULUM GUIDES; POST
SECONDARY EDUCATION; HIGHWAY ENGINEERING
AIDES; TESTS; ROAD CONSTRUCTION; PLANNING

ABSTRACT ~ Developed by the New York State
Department of Education and the State
Department of Transportation, this teacher's
guide is for instructor use in teaching
highway design and estimating. The highway
technician program, for which this docunment
Q '(ntended, is to help reliecve the shortage
[ :echnicians and engineers by upgrading

o Yle enmployed in lower—~level technician
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programs. The contents of this document,
illustrated with line drawings, include 14
lessons, among which are: (1) Highway
Classification, {2) Features of Design, (3)
Horizontal 2lignment, (4) Engineer's
Estirate, and (5) Report on Decsign angd
Estimats. Each lesson ceatains ohjectives, a
content outline, questions for review, and an
assignment, and each is planned for 2 hours
and 40 minutes. A 3-part final examination, a
bibliography, and a reference key symbol list
are included. Related documents are available
as VT 013 359, VT 013 360, and vT 013 061
(all in this issue). (GEB)

vr 013 375
Periodic Motor ¥Yehicle Inspection; A Course
of Study for Uniform Inspection Procedures.

American Association of Motor Vehicle
Administrators, Washiagton, D.C.
DOCUMENT NOT AVAILABLE FROM EDRS.
American Association of Motor Vehicle

Administrators, 1828 L Street, N.W.,
Wwashington, D.C. 20036 (3$50.G0).
PUB DATE - 70 70p.

DESCRIPTORS — *¥VOCATIONAL EDUCATION; *MCTOR
VEHICLES; *INSPECTION; TRAFFIC SAFETY;
*SLIDES; *STUDY GUIDES; EQUIPHENT EVALUATION

ABSTRACT - Developed for the American
Association of Motor Vehicle Administrators
by a subcommittee in cooperation with other
contributors, this study guide is intended
for use by states and provinces in periodic
motor vehicle inspection programs. The
contents include 148 color slides, plus a
¥ritten narrative annotation for each slide.
The intent of the course is to promote
uniform vehicle inspection programs, and the
terial is based on the American National
standards Institute Procedures and the
American Manufacturers Association Inspection
Hand book. The presentation applies to
passenger cars and motorcycles, but not to
commercial vehicles and buses. The slides are
contained in plastic holders, and the entire
document is in loose leaf form. (GE3)

Ve 013 444
Impellizzeri, Michael T.
Testing the Drinking Driver.

National Safety Council, Chicago, Illinois.
Dept. of Traffic.

MF AVAILABLE IN VT-ERIC SET.
Traffic-Safety-Monog-2

National Safety Council, 425 Morth Michigan
Avenue, Chicage, TIllinois 60611.

PUB DATE - 70 58p.

DESCRIPTORS -~ *VOCATIONAL EDUCATION; #*STUDY
GUIDES; *ACCIDENT PREVENTION; #*ALCOHOL
EDUCATION; DRIVER EDUCATION; STANDARDS;
SUPPLEMENTARY BEADING MATERIALS; TRAFFIC
SAFETY; TRAFFIC ACCIDENTS; MOTOR VEHICLES;
TRAFFIC REGULATIONS; SAFETY EDUCATION;
BIBLIOGRAPHIC CITATIONS; *TESTING; TESTING
PROGRAMS

IDENTIFIERS -~ *DRINKING DRIVERS

ABSTRACT - According to special studies,

“BG
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drinking of alcoholic beverages is believed
to be a factor in at least half the fatal
motor vechicle accidents, To explore the
methols of controlling the driver who abuses
alcohol and the comconents essential for
setting up a ccntrol program, this
publicatior was prepared by the Lational
Safety Council. Topics are: (1) The priving
Task, (2) #What to Do, {3} Testing the
Drinking Priver, (%) Recognition, (5) Testing
Methods, {6) Blood Alcohcl Standards, (7)
Testing Procedure, (8) Setting Up Chemical
Tests for Alcohol Influence, (9) The
Essential Elements, and (10) Test lethod.
References, various laws and forms, and
supplenmental information are appended. {(GB)

VT 013 445
A Guide for Operating Ambulance Fleets.

National Safety Council, Chicago, Tll. Dept.
of Motor Transportation.

MF AVATLABLE IN VT-ERIC SET.

National Safety Council, 425 North Michigan
avenue, Chicagc, Illinois 60611 {sinqgle
copies $2.00, 2-9 copies $1.50, 10 copies
$1.30 each).

PUB DATE - 65 34p.

DESCRTPTORS — *VOCATIONAL EDUCATION; ¥*STUDY
GUIDES; *EMERGENCY SQUAD PERSONNEL; *DRIVER
EDUCATION: *SERVICE OCCUPATIONS; EQUIPMENT
MAINTENANCE; HEALTH OCCUPATIONS; ATTENDANT
TRATINING: JOB TRAINING; BIBLIOGRAPHIC
CITATIONS

ARSTRACT - To provide a tool that can be used
to incrzase the safety and efficiency of
auzpbulance fleet drivers and vehicles, this
guide was developed Ly the National Safety
Council. The objective is to suggest minipum
standards th_t the ambulance fleet operator
can use as quidelines to help imn preventing
accidents involving his drivers and in
establishing sound operating policies for his
fleet. Topics are: (1) FEstablishing Operating
Policy, (2) S=lection of Drivers, (3) Driver
Instruction, (u4) Special Requirements of

! Apbulance Driving, {5) Emergency Vehicle
priving, (6) Vehicle and Equipment

! Maintenance, and {7) Quick Reminders for

i Posting and Repetition. References, a model

. ordirance, and a uniform vehicle code are

' appended. (GB)

YT 013 448

parnstadter, Neill, EQd.

Truck Fleet Accident Investigation. A Manual
for Investigation of Accidents Involving
Motor Vehicles of Truck Fleets.

american Trucking Associatinn, Inc.,
Washington, D.C. Pept. of Safety.

MF AVAILABLE IN VI-ERIC SET.

American Trucking Association, Inc., 1616 P
Street, N.#., ¥“ashington, D.C. ($1.00).

PUB DATE - 62 24p.

! DESCRIPTORS — *VOCATIONAL EDUCATION; *TRAFFIC

'}y TIDEHTS; ¥INVESTIGATIONS; *MNOTOR VEHICLES;
YpY GUIDES; MANUALS; INSTRUCTIONAL

“RJf:ERIALs; BIBLIOGRAPRIC CITATIONS

oot
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ABSTRACT — This manual is designed for :he
guidance of truck fleet safety personnel and
other fleet employees who may be given
responsibility for investigating accidents
involving vehicles operated by the company.
Major emphasis is on accident prevention
through accident investigation. To this end
the manual is designed to enable motor career
management and fleet safety personnel to
collect and analyze information about each
accident so that corrective measures may be
taken for more effective training of drivers,
revision of operating policies and
procadures, correction of deficiencies in the
maintenance program, disciplinary action, and
cooperation with appropriate authorities to
eliminate or reduce hazards at accident
sites. Accident regort forms, a speed
nomography, and a drag factor table are
appended. (Author/GB)
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SUBJECT AND IDENTIFIER INDEX

PAGE

ACCIDENT PREVENTIOCN

YT 011 980 1
Recommnended Safe Practices for
Gas-Shielded Arc Welding.

VT 013 4uu 56
Testing the Drinking Driver.

ACCIDENTS

vT 013 320 Su
Accident Investigation.

ACTIVITIES

vt 012 257 14

Activities Supervisor’'s Guide; A
Handbook for Activities Supervisors
in Long-Term Care Facilities.

ADULT EDUCATION PROGRAMS

vr 014 176
Garnent Alteraticns. An Adult
Training Course for Selected
Occupations in Clothing Services.

[83]

ADULT VOCATIONAL EDUCATION

vT 012 377 16
An Instructor's Guide for a Program
in Electrical Services. Automctive
Industries Occupations.

vT 012 717 | 27
Real Estate Primer. A Basic Study
Guide for the Aprlicant for a Real
Estate Saleswman's License.

ADVISORY COMMITTEES

VT 012 458 ) 17
Citizens' Advisory Councils in
Education. Course of Study.

AEROSPACE INDUSTRY

VT 012 005 1
Aerospace Bducational Materials.
VT 012 660 22

A Curriculum Guide for Aerospace
Education (K-12).

AEROSPACE TECHNOLOGY

VT 012 005 n
Aerospace Educational Materials.
VT 012 799 34

Teaching Guide for an Aerospace
Communications Lahoratory.

AGRIBLSINESS

VT 012 682 23
Course Outline for Vocational
Orientation (Ninth Grade).

AGRICULTURAL EDUCATION

vrT 012 313 15
Agri-Business, Is It for Me?Z.
vrT 012 510 17

¥Moving Products into Agricultural

Firms. Seven Teaching Source Units

for Agricultural Occupationg Other
@ “han Farming.

RIC

Aruitoxt provided by Eic:

PAGE

VYT 012 511 18
Handling Products and Personnel in
Agricultural Firms. Teaching Source
Units for Agricultural Occupations
Other than Farming.

VT 012 537 18
How Cereal Crops GCOW.

VT 012 629 21
Animal Nutrition; Teachers Guide.

VT 012 637 27

Agricultural Mechanics Safety
(Transparencies).

vr 012 638 22
agriculture Shop Safety; Student
Manual.

VT 012 639 22

Agriculture Shop Safety; Teacher's
Guide.

T 012 682 23
Course Outline for Vocational
Orientation {Ninth Grade).

+T 012 686 24
General Shop Guide for Vo-Ag
Students.,

T 012 697 24

Advanced Shop Guide for Vo-Ag
Students.

yT 012 776 31
Agricultural Mechanics. Unit:
Agricultural Weights and

Measurements.
vyT 012 777 31
Farm Animals. Unit: Beef
Production. )
VT 012 781 32

Unit (Module): Agricultural
Business in the American Economic

System.

vr 012 791 33
Internal! Combustion Engines.

VT 012 ,27 35

Record of Supervised COccupational
Experience for Students of
Vocational Horticulture.

VT 012 832 35
A Slide Set of Agricultural Veed
Identificatien.

VT 012 834 35
Agricultural Weed Control.

VT 012 835 35
Techniques in Budding and Grafting.

VT 012 836 36
Water Pollution.

VT 012 837 36
Common Western Range Plants.

VT 013 005 41

Dairy. Unit {Module): Managing the
Dairy Herd.

VT 013 006 41
pairy. Unit (Module): Getting
Started in Dairying.

vi 013 060 42
Fundamentals of Service: Air
Cenditioning.

vT 013 122 4
Outlines of Courses in Ornamental
Horticulture.
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PAGE PAGE

vT 013 309 52 vT 012 777 31
Farm Machinery Safety for Farm Animals. Unit: Beef
Vocational Agriculture Instruction. Production.

(Teaching Units}. VT 013 006 41
Dairy. Unit (Module): Getting

AGRICULTURAL ENGINEERI!UG Started in Dairying.

VT 012 637 21
Agricultural Mechanics Safety ANNUAL REPORTS
(Transparencies). VT 011 901 9

Index of Super Market irticles,

AGRICULTURAL MACHTNERY 1969.

vT 013 060 42
Fundamentals of Service: Air APPRENTICESHIPS
Conditioning. VT 012 757 28

VI 013 309 52 Fireman. Navy Training Course.

Farm Machinery Safety for YT 013 303 51

Vocational Agriculture Instruction. Operating Engineers, First Course

{Teaching Units). in Apprenticeship--Construction
Materials, Plants, and Materials

AGRICULTURAL MACHINERY QCCUPATIONS Application. Testbook, Part 2.

VT 013 060 42 VT 013 304 51
Fundamentals of Service: Air Operating Engineers, Special
Conditioning. Systems--Hydraulic, El:ctric,

Pneumatic, and Rigging. Testbook.

AGRICULTHRAL PRODUCTION VT 013 305 52

yT 012 777 31 Operating Engineers, First Course
Farm Animals. Unit: Beef in Apprenticeship--Apprenticeship
Production. Standards, Safety and First A4id,

vT 013 005 41 Heavy Egquipment, and Elementary
Dairy. Unit (Module): Managing the Grade Setting. Testbocok, Part 1.

Dairy Herd.
ASSIGNMENTS

AGRTCULTURAL SAFETY VT 012 086 11

VT 012 637 21 Women's Ready-to-Wear; A
Agricultural Mechanics safety Distributive Education Manual.
(Transparencies). VT 012 711 26

VT 01Z 638 22 Communicative Skills, Grade Ten.
Agriculture Shop Safety; Student vT 013 031 41
Manual. A Business Education Individualized

YT 012 639 22 Continuous Progress Research
Agriculture Shop Safety; Teacher's Curriculum Development Study.

Guide. Volume I.

YT 013 309 52 VT 013 032 42
Farm Machinery Safety for A Business Education Individualized
vocational Agriculture Instruction. Continuous Progress Research
{Teaching Units). Curriculum Development Study.

Voelume II.

AIR CONDITIONING vT 013 040 42

YT 012 648 22 Individualized Vocational
Basic Automotive Air Conditioning. Curriculum for Secretarial and

VT ¢13 060 42 Clerical Office Procedures at Weber
Fundamentals of Service: Air High School.

Conditioning.
AUTO BODY REPAIRMEN

AIRCRAFT PILOTS VT 071 920 10

VT 012 106 12 huto Damage Correction Occupations.
Airplane Flight Instructor Written
Test Guide. AOTO MECHAWICS

VT 012 109 12 VT 011 267 6
Multiengine Airplan2 Class or Type Modular Instruction. Automobile
Rating Flight; Test Guide. Mechanics Vocatinnal Training.

VT 011 497 7

ALCOHCL EDUCATION Safety in the Auto Shop.

VT 013 4uu 56 VT 012 392 17
Testing the Drinking Driver. An Instructor's Guide for a Progranm

in Tuneup Services.
Q IMAL SCIENCE VT 012 648 22
ERIC 012 629 21 Basic Automotive Air Conditioning.

oemsmm Animal Nutrition; Teachers Guide.
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vT 2312 753 28
Fower and Transportation 1-6 and
Automotive Engine Tune-Up 1-2.

VI 013 123 44
Auto Mechanics Course. Book 1: The
Brake System.

VT 013 124 44
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Commissaryman 3 and 2. Navy
Training Course.

VT 012 780 32
Waiter, Waitress, Hostess. Post
Secondary Food Service Guide.

FOOD STORES

VYT 011 901 9
Index of Super Market Articles,
1969.

FOODS INSTRUCTION

VT 011 B68 8
Quantity Food Preparation; A
Suggested Guide.

VT 012 840 37
Food and Nutrition--Supplemental
Lessons for Training Extension
Aides. Food Needs of Family
Members.

VT 012 843 38
Food and Nutrition--Basic Lessons
for Training Extension Aides.
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vr 013 129
Auto Mechanics Course.
Fueli System.
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Book 7: The

GRAINS (FOQD)
VT 012 537
How Cereal Crops Grow.

18

GRAPHIC ARTS

vT 012 372
Visual Communication Technology.
Resource Guide for Effective
Instruction in Industrial Arts.

16

GUIDELINES

vT 001 128
Cooperative Occupational Education
and Distributive Education
Handtook.

VT 011 502
Dimensioning Rules and Principles.
LAP No. 11.

vt 012 257
Activities Supervisor's Guide; A
Handbook for Activities Supervisors
in Long-Term Care Facilities.

VT 013 335
Highway Safety Program Management,
A Syllabhus.

14

54

GUIDES

VT 013 330
Handbook for School Bus Drivers,
Suggested Outline.

54
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HAND TOOLS

VT 012 756
Basic Hand Tools.
Course.

28
Navy Training

HEALTH EDUCATION

VT 012 716
standard First Aid Training Course.
Navy Training Course.

VT 012 765
Hospitalman.

26

29
Navy Training Course.

HEALTH OCCUPATIONS

VT 012 813
Health Careers Bibliography for
Guidance Counselors.

34

HFALTH OCCUPATIONS EDUCATION
VT 011 904 ED 044 511
Being a Nursing Aide; Student
Manual.
VT 012 245
Curriculum Guide for Health
occupations. Short~Term Course for
Cooks in Long-Term Care Facilities.
TT 012 604
The Licensed Practical Nurse as
Charge Nurse: Instructor's Guide.
VT 012 605
The Licensed Practical Nurse as
Charge Nurse: Trainee Text akd
Study Guide.
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vT 012 813
Health Careers Bibliography for
Guidance Counselors.

HEALTH SERVICES

vT 013 334
A Model Ordinance or Statute
Regulating Ambulance Service.

HOME ECONCOMICS EDUCATION
VT 012 577
Consumer
VT 012 578
Consumer

Education, Part One.

Education, Part Tvwc.

vT 012 838 ED 049 373
Consumer Education for Families
with Limited Incomes.

VT 012 840
Food and Nutritiom-~Supplenmental
Lessons for Training Extension
Aides. Food Needs of Family
Members.

VT 012 841
Food and Nutrition--Supplemental
Lessons for Training Extension
Aides. Key Nutrients.

VT 012 842
Foods and Nutrition--Supplemental
Lessons for Training Extension
Aides. Meal Planning.

VT 012 843
Food and Nutrition--Basic Lessons
for Training Extension Aides.

HOMEUMAKING EDUCATION

VT 003 u08
Curriculum Guide for Family
Relations, Grade Tvwelve.

HORTICULTURE

VT 012 827
Record of Supervised Occupational
Experience for Students of
Vocational Horticulture.

HOSPITAL PERSONNEL
v 012 765
Hospitalman. Navy Traiming Course.

HOUSING MAINTENANCE

YT 012 26%
Training Program for Housing
Maintenance Employees.

HOUSING MANAGEMENT AIDES

VT 012 706
Housing Management Training
Program. Community Development
Traininge.

HYDRAULICS
YT €12 788
Fluid Power. Navy Training Course.

XLLUSTRATIONS

VT 012 832
A Slide Set of Agricultural Weed
Identification.
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VT 012 834 35
Agricultural Weed Control.

VT 012 835 35

Techniques in Budding and Grafting.

INDEXES (LOCATERS)

VT 011 901 9
Index of Super Market Articles,
1969.

INDIVIDUALIZED INSTRUCTICN

VT 005 246 2
Introductory Business for Everyday
Living.

vr 013 031 41

A Business Education Tndiv . lualized
Continuous Prog-ess s..R2a8I21
Curriculur Developmern t 5tnlyv.
vYolume T.

vt 013 032 Lz
. Business Education Individualized
“ontinuous Progress Rese<=ch
Curriculum Development Stiy.
Yolume II.

VT 013 040 42
Individualized Vocational
Curriculum for Secretarial and
Clerical Office Procedures at Weber
High School.

INDUSTRIAL ARTS

VT 002 004
An Exverimental Resource Unit in
Plastics for Industrial Arts.

VT 011 334 6
Beginning Drafting. A Handbook for
Grades Seven and Eight.

VT 11 363 7
Tndustrial Arts Curriculum Guide
for the State of Wyoming Grades
K-12.

3%

YT 011 497 7
Safety in the Auto Shop.

VT 011 438 7
Geometry of Drawing, Drafting.

VT 011 748 8
Functions of Industry.

VI 011 775 8

safety in Industrial Arts
Laboratories.

YT 012 370 15
Mechanical and Electrical
Technology. BResource Guide for
Effective Instruction in Industrial
Artsa.

YT 012 371 . 16
Materials Technology. Resource
Guide for Effective Instruction in
Industrial Arts.

VT 012 372 16
Visual Communication Technologye.
Resource Guide for Effective
Instruction in Industrial Arts.

VT 012 680 z3
Course Outline for Introductica to
the World of Work (Seventh Grade).

vT 012 681 23
Course Outline for Exploring the
gorld of Work ({Eighth crade).
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vT 012 682
Course Outline for Vocational
orientation (Ninth Grade).
VT 012 686
General Shop Guide for Vo-Ag
Students.
VT 012 759
Industrial Arts Rerospace for
Intermediate and Junior High
Schools. Experimental Materials,
First Draft.
VT 012 899
Industrial Arts Power Mechanics.
VT 013 061
Industrial Arts for Zowa Schools.

INDUST'RIAL ARTS TEACHERS

VT 01, 370G
Mect anical and Electrical
Tec:nology. Resource Guile for
Effe.ctive Instruction ir Industrial
Arts.

VT 012 371
Materials Technology. Rewource
Guide for Effective Inst-uction in
Industrial Arts.

VT 012 372
Visual Communication Technolcegy.
Resource Guide for Effective
Instruction in Industrial Arts.

INDUSTRY
VT 011 748
Functions of Industry.

INSERVICE TEACHER EDUCATION
VT 006 625
Handbook for New Vocational
Teachers.

INSPECTION

VT 011 872
Handbook and Study Guide for
Aviation Mechanics I Inspection
Authorization.

VT 013 276
An Instructors Manual for a Three
Week Course in Administration and
Supervision of a Periodic Motor
Vehicle Inspection.

VT 013 298
Construction~-Supervision and
Inspection, Course of Studye.

vT 013 299
Construction~~Supervision and
Inspection, Course of Study.

vT 013 375
Periodic Motor Vehicle Ianspection:
A Course of Study for Uniform
Inspection Procedures.

INSTITUTES {(TRAINING PROGRANS)

vT 013 059
Fire Control: Flammable Liguids 2apd
Gasese.

INSTRUCTIONAL AIDS
VT 012 578
consumer Education, Part Two.
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INSTROCTIONAL IMPROVEMENT VT 013 040 42
VT 012 701 25 Individualized Vocational
The Use of Behavioral Objectives in curriculum for Secretarial and
the Pre-Employment Laboratory Clerical office Procedures at VWeber
Curriculum of Distributive High School.
Education. VYT 013 059 42
Pire Control: Flammable Liquids and
INSTRUCTIONAL MATERIALS Gases.
VT 011 249 ED 042 894 [} VT 013 304 51
Distributive Education in the “nerating Encineers, Special
Secondary Schools: A Tentative ~y7sters-—Hydraulic, Electric,
Program. “neunm<-:ic, azd Rigging. Tes<tb:ook.
vT 011 775 8 Y013 27 52
Safety in Industrial Arts + Car:ar in Traffic Engineer—ng.
Laboratories. ™z 013 373 oy
VT 012 005 11 Tature and Scope of the Higbway
Aerospace Educational Materials. Transp..rtation System.
VT 012 086 1
Wonen's Ready-to-Wear; A IKYBSTIZITIONS
Distributive Education Manual. vO313 L 57
VT 012 260 14 Truck Fieet Accident Investigation.
Vocational Programs in Home 3 Manzzl for Investigation of
Ecoromics. izcideats Involving Motor Vehicles
VT 012 633 21 =f Truci Fleets.
Buiiding Construction Equipment
{(Transparencies). JOB SKILLS
VT 012 698 25 vt 011 SO# ED 044 511 g
Data Processing As It Applies to Being a Wursing Aide; Studeni
Distribution. Manual.
YT 012 759 29
Industrial Arts Aerospace for JOB TRAINING
Intermediate and Junio:r High VT 013 275 49
Schools. Experimental Haterials, Smith and Wesson TDS Computer
First Draft. (Time--NDistance--Speed) . Operating
VT 012 768 30 Instructions and Trial Guide.
Air Controlman 3 and 2. Rate
Training Manual. LABORATORY MANUALS
: VT 012 769 30 vT 010 466 5
: Air Controlman 1 and C. Rate Yachine Drafting, Volume 1.
Training Manual. vr 012 3900 38
VT 012 770 30 Electronics Laboratory Manual-~I.
Aircrew Survival Equiprentman 3 and VT 012 901 38
2. Rate Training Manual. Electronics Laboratory Manual--II.
¥vT 012 801 34
Aviation Education Services and LABORATORY SAFETY
Resources. VT 011 497 7
VT 012 832 35 Safety in the Auto Shop.
A Slide Set of Agricultural wWeed vT 011 775 8
Identification. Safety in Industrial Arts
VT 012 834 35 Laboratories.
Agricultural Weed Control.
VT 012 835 35 LAW ENFORCEMENT
Technigues in Budding and Grafting. VT 013 099 uy
VT 012 836 36 Law Enforcenmer.t Officer Training,
Water Pollutioili. Basic Course. The Ohio Law
VT 012 948 41 Enforcement. Officers! Training
Ground Instructor Examipation Program. Learner®s Manual.
Guide. Basic-idvanced. vT 013 275 49
VT 013 031 41 Smith and Wesson TDS Computer
A Buriness Education Individualized (Tize~~Distance~-Speed). Owmzrating
Continuous Progress Research Instiructions and Trial Guide.
Curriculum Development Study. YT 013 316 53
Volunme I. Intzoduction to Law Enforcement.
VT 013 032 42 Course Cutline.
A Business Education Individualized
Continuous Progress Research AWsS
Curriculum Development Study. ¥T 012 334 54
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LEADERSHIP RESPONSISILITY
VT 011 898 9
Leadership in Curriculunm
Development; A Handbook for
Teachers, School &dministrators,
and Consultants.
LEARNING ACTIVITIES
vT 011 497 7
csafety in the Auto ShoE.
VT 011 498 7
Geometry of Drawing, Drafting.
VT 011 502 7
pimensioning fules and Principles.
LAP No. 11.
VT 013 061 43
Industrial Arts for Iowa Schools.
LEARNING ACTIVITY PACKAGES
VYT 00S 246 2

Introductory Business for Everyday
Living.

LIVESTOCK
vT 010 369
Practices in animal Sanitation.
VT 012 777
Farm Animals.
production.

Unit: Beef

LUBDICANTS
VYT 013 139
Auto Mechanics Course. Book 17:
Functions of Lubricating o0il.
yT 013 140
Auto Mechanicg Course. Book 18:
Engine Lubricating System.
VT 013 141
Auto Mechanics Course. Bock 19:
Reconmmending 0il Changes.
VT 013 142
Auto Mechanics Course.
of Lubrication Chart.

Book 20: Use

MACHINE TOOL OPERATORS
VT 012 751
Machine Shop.

MACHINE TOOLS

VT 012 627
Numerical Control «f Machine Tools,
Point-to-Point System. A Suggested
Guide for a Training Course.

MACHINISTS

vT 012 751
Machine Shop.

VT 012 785
Mmachinist’s Mate
Training Coursea.

yT 012 786
Machinist's Mate 3 and 2.
Training Course.

1 and C. Navy

Navy

MAINTENANCE

VT 012 266
Training Program for Housing
Maintenance Employees.
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VT 012 554 i8
Maintaining the Lighting and Wiriang
Systen.

VT 012 760 29
Powerplant M7 tenance Technician
Curriculum. &£n Experimental Prograa
for Vocationral and Technical High
Schools.

VT 012 839 36
Aviation Ma. ~=nance
Administratior 7an 1 and C.

MANAGEMENT

vT 012 510 17
Moving Products into Agricultural
Piras. Seven Teaching Source Units
for Agricultural Occupations Other
than Farmirg.

MANPOWER DEVELOEMENT AND TRAINING ECT

PROGRAMS

VT 012 627 20
Numerical Controsl of Machine Tools,
Point-to—Point System. A Suggested
Guide for a Training Course.

vr 013 123 4y
Auto Mechanics Course. Book 1: The
Brake Systen.

YT 013 124 4y
Auto HMechanics Course. Book 2:

Ssimple DC Circuits.

vT 013 125 45
Auto Mechanics Course. Book 3:

Simple Schematic Diagrams.

YT 013 126 45
Auto Mechanics Course. Book 4:
Automotive Electrical Systems, Part
I.

vT 013 127 45
Auto Mechanics Course. Book 5:
Automoiivyc Electrical Systen,

PartIlI.

VT 013 128 ue
Auto Mechanics Course. Book 6:
Automotive Electrical Systems, Part
IIT.

VT 013 129 46
Auto Mechanics Course. Book 7: The
Fuel Systen.

vT 013 130 46
Auto Mechanics. Book 8: The Cooling
Systen.

vT 013 131 L6
Auto Mechanics Course. Book 9:

Exhaust Systenm.

vT 013 132 46
Auto Mechanics Course. Book 10: The
Power Transmission System.

vT 013 133 46
Auto Mechanics Course. Book 11: The
Steering Systemn.

vyT 013 134 47
Auto Mechanics Course. Book 12:

Front End Geonetry.

VT 013 135 u7

Auto Mechanics Course. Book 13:-:

Suspension System.
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vT 013 136 47
Auto Mechanics Course. BFuok 14:

Major Parts of An Engine, Part I.

vt 013 137 47
Auto Mechanics Course. Book 15:

Major Parts of an Encine, Part II.

VT 013 138 47
Auto Mechanics Course. Book 16: The
Combustion Cycle.

VT 013 139 48
Auto Mechanics Course. Book 17:
Functions of Lubricating 0il.

VT 013 140 48
Auto Mechanics Course. Book 18:

Engine Lubricating System.

vT 013 141 48
Auto Mechanics Course. Book 1¢:
Recommending 0il Changes.

VT 013 142 4t
Auto Mechanics Course. Book 20: Use
of Lubrication Chart.

VT 013 143 49
Auto Mechanics Course. Book 21:
ordering Replacement Parts.

VT 013 144 49
Auto Mechanics Course. Book 22:
Salesmanship and Good Customer
Relations.

YT 013 145 49
Auto Mechanics Cours=e. Book 23:
Driving Requlations, Part I.

VT 013 146 49
Auto Mechanics Course. Book 24:
Driving Regqulations, Part II.

MANUALS

vT 005 246 2
Introductory Business for Everyday
Living.

VT 006 162 3
Teacher's Handbook, Distributive
Education.

VT 006 625 N
landbcok for New Vocational
Teachers.

VT 011 978 10
Safe Practices for Welding and
Cutting Containers That Have Held
Combustibles.

VT 012 086 31
Women's Ready-to-Wear; A
Distributive Education Manuai.

VT 012 223 13
Minnesota School Bus Driver's
Handbook.

vrT 012 257 14
Activities S5Supervisor's Guidej; A
Handboock for Activities Supervisors
in Long-Term Care Facilities.

VT 212 537 18
How Cereal Crops Grow.

YT 012 554 18
Maintaining the Lighting and ¥iring
Systen.

yT 012 612 206

Instructor's Mamuval. Preparatory
Course for the Barber Trade, Parts
@ I 2nd ¥I.
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VT C12 701
T:1ie Use of Behavioral Objectives in
the Pre-Employment Laboratory
Carriculum of Distributive
Education.

VT 212 768
AZr Controlman 3 and 2. Rate
T-aining Manual.

VT D12 769
Air Controlman 1 and C. Rate
Training Manual.

VT 012 770
Aircrev Ssurvival Egquipmentman 3 and
2. Rate Training Manual.

VT 253 275
Smith and Wesson TDS Computer
{Time--Distance-—-Speed) . Operating
Instructions and Trial Guide.

VT 013 276
An Inrstructors Manual for a Three
Week Course in Administration angd
Supervision of a Periodic Motor
Vehicle Inspection.

vT 013 277
School Bus Driver Training. Basic
Course learner®s Manual.

vT 013 278
School Bus briver Education.
Pre-Employment Course Manuai.

vT 013 330
Handbook for School Bug Drivers, A
Suggested Outline.

MECHANICS (PROCESS)
vr 012 791
Internzl Combustion Engines.

MERCHANDISIREG

VT 012 (8%
Women?s Ready—to-Wear; A
Distribuative Education Hanual,

ETAL INDUSTRY

T 011 581

Selected Advances in Metalworking
Technology. Techinology Utilization.

&

«<| %

HETAL WONRZ WG DCCUPATIONS
VT 0%2 751
Machine shop.

HMETALLURGY

VT 012 684
®echanical Technology. Syllabus in
Technical Subjects. .

METALS

vT 012 371
Materials Technology. Resource
Guide for Effective Instructicn in
Industrial Arts.

MILITARY PERSONNEL

¥yT 012 750
Commissaryman 3 and 2. Navy
Training Course.

VT 012 755
Hospitalean. Navy Training Course.
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vT 012 839 36
Aviation Maintenance
Administrationman 1 and C.

MILITARY TRAINING

VT 012 768 30
Air CTontrclman 3 and 2. Rate
Training Manual.

vT 012 763 20
Air Controlman 1 and C. Rate
Training Manual.

VT 012 770 30
Aircrew Survival Equipmentman 3 and
2. Rate Training Manual.

vT 012 771 30
Electrician's Mate 3 and 2. Navy
Training Course.

40TOR VEHICLES

YT 013 133 ’ u6
Auto Mechanics Course. Book 11: The
Steering Systenm.

VT 013 134 47
Auto Mechanics Course. Book
Front End Geometry.

vT 013 135 u7
Auto Mechanics Course. Book 13:
Svspension Systen.

VT 013 143 49
Auto Mechanics Course. Book 213
ordering Replacement Parts.

VT 013 276 50
An Instructors Manual for a Three
Week Course in Administration and
Supervision of a Periodic Motor
Vehicle Inspection.
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VT 013 326 54
: Accident Investigation.
: VT 013 375 56

Periodic Motor Vehicle Imnspectiong
; A Course of Study for Uniform
! Inspection Procedures.
! VT 013 448 57
Truck Fleet Accident Investigation.
| A Manual for Investigation of
Acsidents Involving Motor Vehicles
of Truck Fleets.

§ MOLTIENGINE AI ?PLANES

vT 012 109 12
Multiengine Airplame Tlass or Type
Rating Flighti; Test Guide.

NEEDLE TRADES

VT 011 176 5

Garment Alterations. An Adult
Training Course for Selected
Occupations in Clothing Services.

NURSES AIBDES

vt 011 904 ED 044 511 9
Being a Nursing Aide; Student
Manual.

NURSI NG HOMES

VT 012 245 13
Curriculum Guide for Health
Occupations. Short~-Teim Course for
Cooks in Long-Term Care Facilities.
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VT 012 2%7
Activities Sup isor's Guide; A
Jandbook for Act :vities Supervisors
im Long-Term Ce¢ - Facilities.

NUTRITION

v: 012 629
Animal Nutritior.. Teachers Guide.

NUTRITICN INSTRUCT TON

VT 012 840
Food and Nuzrit :a---Surplemental
Lessons for Trair.ing Extension
Aides. Fooc¢ Neeld: of Fimily
Memberss.

vr 012 841
Food and Nutritimn~-Supplemental
Lessons for Traimninmg Ixtension
Aides. Key Nutricafs.

vT 012 842
Foods and Nutri‘¢ ow-—-Supplemental
Lessons for Trai:.img Extension
aides. Meal Plaring.

VT 012 843
Food and Nutriti ;--Basic Lessons
for Trairing Extsnsion Aides.

OBJECTIVE TESTS

vrT 013 302

Operating Engincers, Heavy
Equipment and Its Uses—-Basic
Machines, Hajor Attachments, Safety
precautions, and Principal
Applications, Testbook.

vr 013 303
Dperatiag Engineers, First Course
in Apprenticeship--Construction
Materials, Plants, and Materials
Application. Testbook, Part 2.

vr 013 304
operating Engineers, Special
Systems-—Hydraulic, Electric,
Pneumatic, and Rigging. Testbook.

VT 013 305 :
operating Engineers, First Course
in Apprenticeship——hpprenticeship
standards, Safety and First Aaigd,
Heavy Equipment, and Elementary
Grade Setting. Testbock, Part 1.

OCCUPATIONAL EXPLORATION

YT 012 680
Course Outline for Introduc: .. .=
the Horld of Work (Seventh o =dws’.
VT 012 681

Course Outline for Exploring the
#orld of Work (Eighth Grade).

VYT 013 079
Occupational Orientation: an
Introduction to the World of Worke.
Teachers Handbook. Preliwminary
Draft.

OCCUPATIONAL GU . DANCE
vt 012 313
Agri-Business. Is It for HNez.
YT 212 813
Health Careers Bibliography for
.Guidance Coumrselors.

75

21

37

37

38

51

51

51

52

23

23

43

15
34



O

76

AIM/PALL 71

SUBJECT AND IDENTIFIER INDEX

PAGE

YT 013 307
A Career in Traffic Engineering.

OCCUPATIONAL HCME ECONOMICS

VT 006 214
Manual for the Education of the
FPood Service Supervisor. Part
One--Guidelines for Organization
and Establishment of a Training
Course.

VTt GG& 215
Manual for the Education of the
Food Service Supervisor. Part
Two--0Outline for Supervised Work
Experience.

VT 011 176
Garment Alterations. An Adult
Training Course for Selected
Occupations in Clothing Services.

VT 011 B638
Quantity Food Preparaticn; A
Suggested Guide.

VT ¢12 260
Vocational Programs in Home
Economics.

VT 012 780
Waiter, Waitress, Hostess. Post
Secondary Food Service Guide.

OCCUPATIONAL LINFORMATION
vy 012 113 ED 049 356
A Guide for teachers of a Course in
Career Exploration, Grades 8-9-10.
VT 012 390
Careers in Retailing.
VT 012 680
Course Outline for Introduction to
the World of Hork (Seventh Grade).
VT 012 681
Couise Outline for Exploring the
World of Work (Eighth Grade).
VT 012 682
Course Outline for Vocational
Orientation (Ninth Grade).
VT 012 813
Health Careers Bibliography for
Guidance Counselors.
VT (13 079
Occupational Orientation: An
Introduction to the World of Work.
Teachers Handbook. Preliminary
Draft.

OFF FARM AGRICULTURAL OCCUPATIONS

VT 012 510
Moving Products intc Agricultural
Firms. Seven Teaching Source Units
for Agricultural Occupations Other
than Farming.

VT 012 511
Hundling Products and Personnel in
Agricultural Firms. Teaching Source
Units for Agricultural Occupations
Other than Farming.

OFFICE MACHINES
VT 012 221
Calculating Machines I.

ERIC

Aruitoxt provided by Eic:

52

14

32

12

16

23

23

23

34

43

17

18

13

PAGE

VT 012 222
Calculating Machines 2.
VT 612 666
Training in Mail Roon
Cccupations-~-A Heans, Not An End.
OFFICE OCCUPATIONS EDUCATION
vT 011 919
Suggested Curriculum in Office
Occupations.
vt 011 938
shorthand for High Schools.
VT 012 666
Training in Mail Roon
Occupations---A Means, Not An End.
ON THE JOB TRAINING
VT 011 904 ED 044 511
Being a Nursing Aide; Student
Manual.

OPERATING

VT 013 303
Operating Engineers, First Course
in apprenticeship~-Construction
Materials, Plants, and Materials
Application. Testhook, Part 2.

VT 013 304
Ooperating Engineers, Special
Systems--Hydraulic, Electric,
Pneumatic, and Rigging. Testbook.

VT 013 305
Operating Enginssrs, First Course
in Apprenticeship~—aApprenticeship
Standards, Safety and First aid,
Heavy Equipment, and Elementary
Grade Setting. Testbook, Part 1.

ENGINEERING

ORGANIZATION

vT 812 539 ED 048 469
A Teacher's Guide on Cooperative
Enterprise in the American EcCononmy.

ORNAMENTAL HORTICULTURE

VT ¢12 122
Outlines of Ceurses in Ornamental
Horticulture.

ORTHOGONAL PROJECTION
VT 011 498
Geometry of Drawing, Drafting.

PATIENTS (PERSONS)

VT 013 334
A Model ordinance or Statute
Regulating Ambulance Service.

PLANNING

VT 013 360
Highway Technicians Program. Unit
IV, Elements of Highway Planning.
Teacher's Guide.
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VT 012 537
How Cereal Crops Grod.
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PLANT PATEDOLOGY PROGRAM ADMINISTEATION
VT 010 397 S VT 012 257 14
Introduction to Plant Diceases. Activities Supervisor's Guides: A
Har.dbook for Activities Supervisors
PLANT PROPAGATION in Long-Term Care Facilities.
VT 012 835 35
Techniques jp Budding and Graftinga. PROGRAM DESCRIPTIONS
VI 011 383 7
PLANT SCIENCE Industrial Arts Curriculum Guide
vT 010 397 5 for the State of Wyoming Grades
Introduction to Plant Diseases. K~-12.
VT 012 837 36 vT 012 313 15
Common #estern Range Plants. Agri-Business, Is It for Me?.
PLASTICS PROGRAM DESIGN
VT 002 004 2 YT 013 061 43
An Experimental Resource Unit in Industrial Arts for Iowa Schools.
plastics for Industrial Arts.
VT 005 291 3 PROGRAY DEVELOPRMENT
Piastics Education Guide. VT 013 335 sS4
VT 012 371 16 Highway Safety Progran Management,
Materials Technology. Resource A Syllabus.
Guide for Effective Instruction in
Industrial Arts. PROGRAM EVALUATION
vT 001 128 2
POLICE Cooperative Occupational Education
vT 012 761 29 and Distributive Education
Traffic Accident Investigation Handbook.
Teaching Guide. VT 012 604 19
vT 013 099 4y The Licensed Practical Nurse as
Law Bnforcement Officer Training, Charge Nurse: Instructor's Guide.
Basic Course. The Ohio Law
Enforcement Officers' Training PROGRAM GUIDES
Program. Learner's fanual. VT 096 162 3
Teacher 's Handbook, Distributive
FCLLUTION Education.
VT 012 836 36 VT 006 214 3
dater Pollution. Manual for the Education of the
Food Service Supervisor. Part
POST SECONDARY EDUCATION Ona--Guidelines for Organization
VT 013 122 4y and Estabiiskhnment of a Training
Outlines of Courses in Ornamental Course-.
florticulture. VT 011 249 ED 042 894 )
Distributive Education in the
POWER MECHANICS secondary Schools: A Tentative
YT 012 753 28 Programs.
Power and Transportation 1-6 and VT 012 604 19
Autowmotive Fngine Tune-Up 1-2. The Licensed Practical Nurse as
VT 012 899 58 Charge Nurse: Instructor's Guide.
Industrial Atrts Power Mechanics. VT 013 068 43
¥T 013 132 us6 Industrial Physics, Five—Year
Auto Mechanics Course. Rook 10: The Program Grades 11 and 12.
Power Transmission System.
PROGRAYM PLANNING
PRACTICAL NURSES Ve 001 128 2
VT €12 608 ° 19 Cooperative Occupational Education
The Licensed Practical Nurse as and Distributive Education
Charge Nurse: Instructor's Guide. Handbooka
vT 012 60% 19 VT 006 162 3
Tte Licensed Practical Nurse as Teacher's Handbook, Distributive
Charge Nurse: Trainee Text and Fducationa
Study Guide. VT 012 604 19
The Licensed Practical Nurse as
PREVOCATTONAL EDUCATION Charge Nurse: Instructor's Guide.
VT 012 915 ED (SEE AUG *'71 RIE) 39

VIEW of the Handicapped (Pilnt

Q Pragram) . Teachers Guide and Index.
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Continuous Progress Research

Curriculur Development Study.
Volume T.

VT (13 032
A Business
Continuous
Curriculun
Volume IT.

vT 013 040
Individualized Vocational
Curriculum for Secretarial and
Clerical oOffice Procedures at Webe
High School.

Education Individualize
Progress Research
Development Study.

PROHCTICN

VT 012 764
Illustrator braftsman 3 and 2.
Training Course.

V1T 012 839
Aviation Maintenance
Administrationman 1 and C.

(DCCUPATIONAL)

Nav

RADAR
vT 013 370
Radar Speed Detection.

RADXO

VT 008 495
Radio and Television. Curriculum
Guides in Trade and Industrial
BEducation.

REAL ESTATE

VT 012 717
Real Estate Primer. A Basic
Guide for the Applicant for
Estate Salesman's License.

Study
a Real

REAL ESTATE OCCUPATIONS

vr 012 717
Real Estate Primer. A Basic
Guide for the Applicant for
Estate Salesman's License.

Study
a Real

REFERENCE MATERIALS
VT 010 369

Practices in Anim'l Sanitation.
VF ¢12 005

Aerospace Educational Materials.

RELEVANCE (EDUCATION)
vT 012 711
Communicative Skills, cSrade Ten.
RESOURCE GUIDES
VT 012 801
Aviation Bducation Services and
Resources.
VT 012 837
Common Western Range Plants.

RESOURCE MATERIALS
VT 005 291
Q Plastizs Education Guide.
n5¢ 397
Introduction to Plant Diseases.
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VT 011 561
Selected Advaaces in Metalvoriing
Technology. Technology Utilization.

VT 011 980
Recommended safe Practices for
Gas—-Shielded Arc Welding.

vt 012 106
Airplane Flight Instructor Written
Test Guide.

vT 012 137
Fire Fighting Manual for Tank
Vessels.

VT 012 627
Numerical Control of Machine 7Tools,
Point-to-Point System. A Suggested
Guide for a Training Course.

vT 012 7117
Real Estate Primer. A Basic Study
Guide for the Applicant for a Real
Estate Salesman's License.

vT 012 748
Drafting (Instructional
Supplement).

VT 012 759
Industrial Arts Aerospace for
Intermediate and Junior High
Schools. Experimental Materials,
First Draft.

vrT 012 773
School Housekeeping. A Guide for
the Modern Custodian.

VT 012 800
A Study Guide in Aviation Sciences
for Grades 11 and 12.

vT 012 801
Aviation Education Services and
Resources.

VT 013 061
Industrial Arts for Iowa Schools.

vr 013 334
A Model Ordinance or Statute
Regulating Ambulance Service.

RESOQURCE UNITS

Ve 002 004
An Experimental Resource Unit in
Plastics for Infiustrial Arts.

vT 012 269
Vocational Programs in Home
Economics.

RETAILING
vT 012 390
Careers in Retailing.

ROAD CONSTRUCTICN

vT 013 317
Construction Methods and Equiprent.
Course Outline.

¥T 073 318
Construction of %oads and
Pavements. Course QOutline.

¥1 013 359
Highway Technicians Proqram. Unit
ITI, Highvay Drawing. Teacher’s
Guide.
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vT 13 3690 55 vT 013 278 50
Highway Technicians Prograe. Unit School Bus Driver Education.
IV, Elements of Highway Planning. pre-Employment Course Manual.
Teacher's Guide.
VT 6§13 361 5% SCHOOL BUSES
Highway Technicians Progranm. Unit ¥vT 013 277 50
Vv, Soils and Drainage. Teacher's School Bus Driver Traininge- Basic
Guide. Course Learner's Hanual.
VT 013 278 50
RURAL ECONOMICS S5chool Bus Driver Edtucation.
VT 012 781 32 Pre-Employment Course Hanual.
Unit (Module): Agricuitural vt 013 330 54
Business in the American Ecomnonmic flandbook for School Bus Drivers, A
Systen. suggested Cutline.
SAFFTY SCHQOCL MAINTENANCE
VT 011 9380 11 VT 012 773 31
Recommended Safe Practices for School Housekeeping. A Guide for
Gas-Shielded Arc Welding. the Modern Custodian.
SAFETY EDUCATION SCHOOL SATFETY
VT 012 637 21 vT 012 223 ' 13
Agricultural Mechanics Safety Minnesota School Bus Driver's
(Transparencies). Handbook.
VT 012 638 22
Agriculture Shop Safety; Student SCHOOL SHOPS
Manual. VT 012 638 22
VT 0132 639 22 Agriculture Shop Safety; Student
Agriculture Shop Safety; Teacher's Manual.
Guide. YT 012 %39 22
vT 013 319 53 Agriculture Shop Safety; Teacher's
priver and Traffic Safety Education Guide.
Guide. VT 012 686 24
General Shop Guide for Vo—Ag
SALES OCCUPATIONS students.
¥yT 011 195 6
: Butomotive Wholesaler Counterman's SCIENCE EDUCATION
i Handbook for Handling of Rebuilt VT 012 800 34
| Parts. A Study Guide in Aviatiom Sciences
‘ VT 012 699 25 for Grades 11 and 12.
’ Basic Sales Technigues. A
i Distributive Education Manual. SCIENTIFIC PRINCIPLES
! VT 012 899 3s
[ SALESMANSHIP Industrial Arts Power Mechanics.
i vT 011 195 6
i Automotive Wholesaler Counterman'’s SECONDARY EDUCATION
: dandbook for Handling of Rebuilt VT 012 66B 23
: Parts- Training in Mail Roow
: VT 012 699 25 Occupations-—A Means, Not An End.
; Basic Sales Techniques. A
pistributive Education Manual. SECONDARY GRADES
vT 013 144 49 VT 012 660 22
Auto Mechanics Course. Book 22: A curriculum Guide for Aerospace
Saiesmanship and Good Customer Fducation ({K-12).

Relations.
SERYICE OCCUPATIONS

SANITATION vT 012 610 20
YT 030 369 4 Teaching Plans. Preparatory Course
Practices in A nimal Sanitation. for the Barber Trade, Part IIXI.
VT 0712 611 20
SCHOOL BUS DRIVERS Trade Theory Tests. Preparatory
vyT 012 223 13 Course for the Barber Trade, Part
Minnesota School Bus Driver's Ive
Handbooka VT 012 612 20
b3 VT 013 277 50 Instructor®s Manual. Preparatory
i School Bus Driver Training. Basic Course for the Barber Trade, Parts
o Course Learner®s Monuals I and ITl.
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VT 013 445 57
A Guide for Operafting Ambulance
Fleets.
SEX EDUCATION
VT 012 271 14

Guidelines for Family life and Sex
Education, Grades K-12.
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VT 012 756
Basic Hand Tools.
Coursee.

Navy Training

SKILL DEVELOPMENT

VT 013 005
Dairy. 0nit
Dairy Herd.

VT 013 006
Dairy. Unit ({Module):
Started in Dairyirg.

(Module): Managing the

Getting

SKILLED OCCUPLTIONS
VT 011 920
Auto Damage Correction Occupations.
VT 012 266
Training Program for Housing
Maintenance Employees.

SLIDES
VT 012 832
A Slide Set of Agricultural Weed
Identification.
VT 012 834 ‘
Agricultural Weed Control.
VT 012 835
Technigques in Budding and Grafting.
VT 012 8306
Water Pollution.,
VT 013 375
Pericdic Motor Velicle Inspection;
A Course of Study for Uniform
Inspection Procedures.

SOCIAL SERVICES
VT 012 916
The Supervision and Training of
Case Aides. A Reading Reference
Supervisors and Staff Trainers.
VT 012 917
An Orientation and Induction
Training Course for Case Aides.
VT 012 9218
A Wworkbook for Case Aides in
Orientation and Induction Training.
VT 012 920
A Trainiug Course on the
Supervision of Case Aides.

for

SOIL CONSERVATION

VT 013 361
Highway Technicians Program. Unit
V, Sc¢ils ard Drainage. Teacher's
Guide.
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vr 03z 285 .
Curriculum Guide foT Health-
Occupations. Short-Term Course for
Cooks in Long-Term Care Facilities.

STANDARDS

VT 013 334
A Model Ordinance or Statute
Regulating Ambulance Service.

STATE CURRICULUM GUIDES
vT 011 363
Industrial Arts Curriculum Guide
for the State of Wyoming Grades
K-12.
VT 012 899
Industrial Arts Power Mechanics.
VT 013 061
Industrial Arts for Iowa Schools.

STENOCGRAPHERS

VT 011 819
Suggested Curriculum in Office
Occupations.

STENOGRAPHY

VT 002 0156
101 Teaching Suggestions for
Stimulating Student Learning in
Business Education.

VT 011 938
Shorthand for High Schools.

STRUCTURAL BUILDING SYSTEMS

vT 013 298
Construction—--Supervision and
Inspection, Course of Study.

STUDENT EVALUATION
VT 012 221

Calculating Machines I.
VT 012 222

Calculating Machines 2.

STUDENT PROJECTS

VT 012 759
Industrial Arts Aerospace for
Intermediate and Junior High
Schools. Experimental Materials,
First Draft.

STUDY GUIDES

VT 008 298
Aviation Electronics Technician 1
and C.

VT 011 267
Modular Instruction. Automobile
Mechanics Vocational Training.

VT 011 334
Beginning Drafting. A Handbook for
Grades Seven and Eight.

VT 011 872
Handbook and Study Guide for
Aviation Mechanics I Inspection
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vT 011 904 ED 044 511
Being a Nursing Aide; Student
Manual.
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vT 012 102
Basic Firefighting Practices.

VT 012 106
Airplane Flight Instructor Written
Test Cuide.

vT 012 109
Multiengine Airplane Class or Type
Rating Flight; Test Guide.

vT 012 351
Understanding Electricity and
Electrical Terms, Their Meaning and
Use.

vT 012 638
Agriculture Shop Safety; Student
Manual.

vr 012 648
Basic Automotive Air Conditioning.

yT 012 699
Basic Sales Techniques. A
Distributive Education Manual.

vT 012 700
Food Service. A Distributive
Education Manual.

vrT 012 703
Electronics Technician 3 and 2.
Navy Training Course.

vr 012 716
standard First Aid Training
¥avy Training Course.

vr 012 7457
Real Estate Priwer- A Basic Study
Guide for the Applicant for a Real
Estate Salesman's lLicense.

vT 012 750
Commissaryman 3 and 2.
Training Course.

¥T 012 756
Basic Hand Tools.
Course.

yr 012 757
Fireman. Navy Training Course.

VYT 012 764
Illustrator Drafisman 3 and 2.
Training Course.

VT 012 765
Hospitalman. Navy Training Course.

vT 012 771
Flectriciant's Mate 3 and 2.
Training Course.

VT 012 772
Blueprint Reading and Sketching.
Navy Training Course.

VT 012 785
Machinist's Mate 1 and C.
Training Course.

vT 012 786
Machinist's Mate 3 and 2. Navy
Training Course.

VT 012 788
Fluid Power.

VT 012 789
Aviation Electronics Technician 3
and 2. Rate Training Manual.

YT 012 791
Internal Combustion Engines.

yT 012 839
Aviation Maintenance
Administrationman 1 and C.

course.

Navy

Navy Training

Navy

Navy

Navy

Navy Training Course.
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vT 012 948 41
Ground Instructor Examination
Guide. Basic—-Advanced.

vT 013 099 4y
Law Enforcement Officer Training,
Basic Course. The Ohio Law
Enforcement Officers* Trainirg
Program. Learner's Manual.

vT 013 123 4y
Auto Hechanics Course. Bock 1: The
Brake Systenm. o -

VT 013 124 uy
Auto Mechanics Course. Book 2:

Simple DC Circuits.

vT 013 125 45
Auto Mechanics Course. Book 3:

Simple Scr—matic Diagrams.

VT 013 126 45
Auto Mechanics Course. Book 4:
Automotive Electrical Systems, Part
I.

VT 013 127 45
Auto Mechanics Course. Book 5:
Automotive Electrical Systen,

PartlI.

VYT 013 128 45
Auto Mechanics Course. Book 6:
Automotive Electrical Systems, Part
I1Y.

VT 013 129 46
Auto Mechanics Course. Book 7: The
Fuel Systemnm.

vT 013 130 46
Auto Mechanics. Book 8: The Cooling
Systen,

vT 013 137 - 46
Auto Mechanics Ccurse. Book 9:

Exhaust Systen.

vT 013 132 46
Auto Mechanics Course. Book 10: The
Pover Transmission Systenm.

vT 013 133 46
Auto Mechanics Course. Book 11: T he
Steering Systenm.

vT 013 134 u7
Auto Mechanics Course. Book 12:

Front End GeometrY.

vT 013 135 47
Auto Mechanics Course. Book 13:
Suspension System.

VT 013 136 47
Auto Mechanics Course. Book 14:

Major Parts of An Engine, Part I.

vT 013 137 47
Autc Mechanics Course. Book 15:

Mascr Parts of an Engine, Part II.

vT 013 138 47
Auto Mechanics Course. Book 16: The
Combustion Cycle.

vr 013 139 48
Auto Mechanics Course. Book 17:
Functions of Lubricating 0Oil.

VT 013 140 48
Auto Mechanics Course. Book 18:

Engine Lubricatinyg Systen.
vYT 013 141 48

Auto Mechanics Course. Book 19:
Recommending 0il Changes.
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Periodic Motor Vehicle Inspection;
A Course of Study for Uniforwm
Inspection Procedures.

VT 013 444
Testing the Drinking Driver.

VT 013 445
A Guide for Operating Ambulance
Fleets.

VT 013 448
Truck Fleet Accident Investigation.
A Manual for Investigation of
Accidents Involving Motor Vehicles
of Truck Fleets.

SUBPROFESSIONALS
VT 012 916
The Supervision ard Training of
Case Aides. A Reading Reference
Supervisors and Staff Trainers.
VT 012 917
An Orientation and Induction
Training Course for Case Aldes.
VT 012 918
A Workbook for Case Aides in
Orientation and Induction Training.
VT 012 920
A Training Course on the
Supervision of Case 1dides.

for

SUPERVISION

VT 013 298

Construction—Supervision and

Inspection, Course of Study.
013 299

Construction-—-Supervision aand

Inspection, Course of study.

VT

SUPERVISORS

VYT 006 214
Manual for the Education of the
Food Service Supervisor. Part
One-—-Guidelines for Organization
and Establishment of a Training
Course.
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vT 013 142 48
Aunto Mechanics Course. Book 20: Use
of Lubrication Chart.

vr 013 143 49
Auto Mechanics Course- Book 21:
ordering Replacement Parts.

VT 013 144 49
Auto Mechanics Course. Book 22:
Salesmanship and Good Customer
Relations.

vt 013 145 49

TT&utve-Maechanics Course. Book 23:
priving Regulations,—Ract I.

VT 013 146 e 3
Auto Mechanics Course. Book 24:
Driving Regulations, Part II.

VT 013 277 50
School Bus Driver Training. Basic
Course Learner's Manual.

VT 013 278 50
School Bus Driver Education.
Pre-Employment Course Manual.

VT 013 320 54
Accident Investigation.

VT 013 375 56

56

57

57

40

40

40

40

51

51

34

AIM/FALL 71

IDENTIFIER INDEX

PAGE

VT 006 215 3
Manual for the Fducation cf the
Food Service Supervisor. Part
Two-~0utline for Supervised Work
Experience.

DERVISORY TRAINING

012 916
The Supervision and Training of
Case Aides. ) Reading Reference
supervisors and Staff Trainers.
vT 012 920

Training Course on the
HRAY =

Sa

su
VT 40

for

40

SUPPLEMENTARY READING MATERIALS
VT 012 916
The Supervision and Training of
Case Aides. A Reading Reference
Supervisors and Staff Trainers.

40
for
SUPPLEMENTARY TEXTBOOKS

VT 010 397 5
Introduction to Plant Diseases.

vT 012 537 18
How Cereal Crops Grow.

VT 012 764 29
Illustrator Praftsman 2 and 2. Navy
Training Course.

VT 012 837 36
Common Western Range Plants.

VT 013 060 42

Fundamentals of Service: Air

Conditioning.

TEACHER DEVELOPED MATERIALS

VT 005 246 2
Introductory Business for Everyday
Living.

TEACHER ROLE

VI 006 162 3
Teacher's Handbook, Distributive
Education.

¥yT 006 625 4
Handbook for New Vocational
Teachers.

vr 011 249 ED 042 894 6
Distributive Education in the
secondary Schools: A Tentative
Program.

vrT 011 898 9
Leadership in Curricului
Development; A Handbook for
Teachers, School Administrators,
and Consultants.

TEACHING GUIDES

vT 002 004 2
An Experimental Resource Unit in
Plastics for Industrial Arts. .

vyT 003 408 2
Curriculum Guide for Family
Relations, Grade Twelve.

yT 006 215 3
Manual for the Education of the
Food Service Supervisor. Part
Two--Outline for Supervised Work
Experience.
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VT 010 465

Machine Drafting,

ve 01 176
Garment Alterations. an Adult
Training Course for Selected
Occupations in Clothing services.

VT 011 267
Modular Inst
Mechanics Voca

vt 011 748
Functions of Industry.

VT 011 848

Volume 1.
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vT 012 113 £D 049 356
A Guide for teachers of a Course in
Career Exploration, Grades 8-9-10.
vT 032 245
curriculum Guide for Health
Occupations. Short-Term Course for
Cooks in Long—-Tetinm Care Facilities.
¥yT 012 3717
An Instructor's Guide for a Pregran
in Electrical Services. Automotive
Industries Occupations.
VT 012 458
citizens®! advisory Councils in
Education. Course of Study.
vT 012 539 ED 048 469
A Teacher's Guide on Cooperative
Enterprise in the American Economy.
vT 012 577
Consumer Education,
VT 012 578
Consumer Education,
vT 012 610
Teaching Plans.
for the Barber Trade,
VT 012 611
Trade Theory Tests. Preparatory
Course for the Barber Trade, Part
IVv.
vr 012 612
Instructor's Manual. Preparatory
Course for the Barber Trade, Parts
I and XII.
VT 012 629
Animal Nutrition; Teachers Guide.
vr 012 639
Agriculture Shop safety; Teacher's
Guide.
VT 012 666
Training in Mail Room
Occupations—=A Meaans. Not An End.
¥yT 012 680
Couisa 0u
the World
¥T 032 681
Course Outline for Exploring the
Horld of Work {(Eighth Grade).
¥yT 012 682
Course Outline for Vocational
{Ninth Grade).

Part One.
Part Two.

Preparatory Course
Part III.

v1ine for Introduction te

1li
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7T 042 8857 -
General Shop Guiae—£or Vo-Ag
Students. T
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Advanced Shop Guide for Vo—Ag
Studentz-
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VT 012 69238 25
patz Processing As It Applies to
Distribution.

yT 012 711 26
Communicative Skills, Grade Ten.

vT 012 761 29
Traffic Accident Investigation
Teaching Guide.

VT 012 772 31
Blueprint Reading and Sketching.
Navy Training Course.

vT 012 780 32
daiter, Waitress, Hostess. Post
secondary Food Service Guide.

vr 012 787 : 33

Transistors and Printed Circuits.
Instructor's Guide for Maintenance
Technician Training.

vrT 012 791
Internal Combustion Engines.

vT 012 799
Teaching Guide for an Aerospace
Communications Laboratory.

VT 012 800
A Study Guide in Aviation Sciences
for Grades 11 and 12.

VT 012 838 ED 049 373
Consumer Education for Families
with Limited Incones.

vT 012 839
Aviation Maintenance
Administrationman 1 and C.

vrT 012 840
Food and Nutrition-—Supplemental
lessons for Training Extension
Aides. Food Needs of Family
Members.

vT 012 841
Food and Nutrition--Supplemental
Lessons for Training Extension
Aides. Key Nutrients.

VT 012 842
Foods and Nutrition—--Supplemental
Lessons for Training Extension
Aides. Keal Planning.

VT 012 843
Food and Nutrition--Basic Lessons
for Training Extension Aides.

vrT 012 902
Introduction to Electronics for
Flectrical and Electronics
Students, Part I.

VT 012 903
Introduction to Electronics for
Electrical and Electronics
Students, Part 2

Tr 012 915 ED (SEE AUG '71 RIE)
VIEW of the Handicapped {Pilot
Program). Teachers Guide ard Index.

vT 012 917
An Orientation and Induaction
Training Course for Case Aides.

VT 012 920
A Training Course on the
supervision of Case Aides.

vrT 013 069
Mechapical Trade Drafting Syllabus.
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vT 013 079
Occupational Orientation: An
Introduction to the World of Work.
Teachers Handbook. Preliminary
braft.

VT 013 276
An Instructors Hanual for a Three
Week Course in Admi. istration and
Supervision of a Periodic :iotor
Vehicle Iaspection.

VT 013 309
Farm Machinery Safety for
Vocational Agriculture Instruction.
(Teaching Units).

vT 013 3170
Radar Speed Detection.

v 013 319
Driver and Traffic Safety Education
Guide.

VT 013 337
Defensive Driving Course.
Instructors Manual.

vyT 013 359
Highway Technicians Prodgrzm. Unit
IT, Highway Drawing. Teacher's
Guide.

VT 013 360
Highway Technicians Program. Uniz
IV, Elerents of Highway Planning.
Teacher'!s Guide.

VT 013 361
Highway Technicians Program. Unit
Vv, Soils and Drainage. Teacher's
Guide.

VT 013 362
Highway Technicians Programs. Unit
VI, Highway Design and Estimating.
Teacher's Guide.

TEACHING METHODS

YT 012 799
Teaching Guide for an Aerospace
Communications Lahcratory.

TFACHING TECHNIQUES

VT 002 018
101 Teaching Suggestions for
Stimulating Student Learning in
Business Fducation.

VT 012 698
Data Processing As It Applies to
Distribution.

TECHNICAL EDUCATION

VT 011 581
Selected Advances in Metalworking
Technology. Technology lftilization.

VT 012 106
Airplane Flight Instructor Written
Test Guide.

VT 012 109
Multiengine Airplane Class or Type
Rating Flight; Test Guide.

VT 012 137
Fire Fighting Manual. for Tank
Vessels.

YT 012 648

~ Basic Automotive Air Conditioning.
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VT 012 703
Electronics Technician 3 and 2.
Navy Trainiug Course.

VT 012 785
Machinist's Mate 1 and C.
Training Course.

vr 012 786
Machinist's Mate 3 and 2.
Training Course.

VT 013 068
Industrial Physics, Five-Year
Program Grades 11 and 12.

VT 013 122
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Navy

Navy

TOCHMNICAL
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™raining Course.
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TELEVISION

vT 008 496
Radio and Television. Curriculun
Guides in Trade and Industrial
Education.

TESTING
VT 013 444
Testing the Drinking Driver.

TESTS

vr 012 109
Multiengine Airplane Class or Type
Rating Flight; Test Guide.

VT 012 221
Calculating Machines I.

VT 012 222
Calculating Machines 2-

VT 012 611
Trade Theory Tests.
Course for the Barber Trade;
Iv.

VT 012 948
Ground Instructor Examination
Guide. Basic-Advanced.

Preparatory
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TEXTBOOKS

VT 012 605
The Licensed Practical Nurse as
Charge Nurse: Trainee Text and
Study Guide.

VT 012 716
Standard First Aid Training Course.
Navy Training Course.
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VT 008 298
Aviatior Electronics Technician 1
and C.
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vT 0038 496 4
Radio and Television. Curriculum
Guides in Trade and Industrial
Education.

VT 011 267 6
Modular Instruction. Automotbile
Mechanics Vocational Training.

vr 011 872 9
Handbook and Study Guide for
aviation Mechanics I Inspection
Authorization.

VT 011 920 10
Auto Damage Correction Occupations.

vT 011 978 10
Safe Practices for Welding and
Cutting Containers That Have Held
Combustirles.

NT 011 980 - . 1
Recommended Safe Practices for
Gas-Shielded Arc Welding.
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Basic Firefighting Practices.

VT 012 223 13
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Handbook.

VT 012 266 14
Training Program for Housing
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Vi 012 351 15
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Use.
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YT 012 753 28
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Instructor's Guide for Maintenance
Technician Training.

YT 012 788 33
Fluid Power. Navy Training Course.
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Gases.
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Steering System.

YT 013 134
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YT 053 135
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Major Parts ot
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vr 13 139
Autc Mechanics Course. Hudk 17:
runctions of Luisricating Qil.
VT 013 140
Auto Mechanics Course. Badk 183
Engine Lubricating Syster.
VT 013 141
Auto Mechanics Course. Book 19:
Reconmending 0il Changes.
VT 013 142
Auto HMechanics Course.
of Lubrication Chart.
VT 213 143
Autoc Mechanics Course.
ordering Replacement [
vT 013 144
Auto Mechanics Course. ok 22:
salesmanship and Good Cuztomer
Relations.
VT 012 145
Auto Mechanics Course. (350
Driving Regulations, Paxt
VT 013 146
Auto Mechanics Course. tuok 24:
Driving Regulations, Parc II.
VT 013 277
chonl Bus Driver Training.
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vT 033 302
Operating Enrgineers, Heavy
Equipment and Its Uses~~Basic
Machines, Major Attachments, Safety
Precautions, and Principal
Applications, Testbook.
vYT 013 303 .
Operating Engineers,-®irst Course
in Apprenticeship--Ccanstingtian
Materials, Plants, and Materials
Application. Testbook, Part 2.
YT 013 304
operating Engineers, Special
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Instructions and Trial Guide.
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AIKEN, WILLTIAYM
VT 012 6466 23

Training in HMail Room Occupations--

A Means, Not An End.
ALABAMA STATE DEPT. OF EDUCATION,
MONTGOMRRY. AGRICULTURAL EDUCATION
SERVICE.
vr 012 680 23

cuurse Outline for Introduction to

the Horld of Work (Seventh Grade).
12 681

Course Dutline for Exploriag the

Worid of Work (Fighth Grade).

VT 012 682
Course Outline for Vocational
Orientation {N¥inth Grade).

VT 012 686
ceneral Shop Guide for Vo-Ag
Stud«antse

VT 012 697 24
hdvanced Shop Guide for Vc—-Ag
Students.

vT 23
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ALASKA STATE DEPT. OF EDUCATION;
JUNEAU. DIV. OF VOCATIONAL
EDUCATION.
VT 012 102

Basic Firefighting Practices.

1

AMERICAN ASSOCIATION FOR VOCATIONAL

INSTRUCTIONAL HATERIALS.

VT 012 351
Understanding Flectricity and
Electrical Terms, Their Meaning
and Use.
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AMERICAN ASSOCIATION FOR VOCATIONAL
INSTRUCTIONAL MATERIALS, ATHENS, GA.
Vit 012 554
Maintaining the Lighting and
Wiring System.
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ANMERICAN ASSOCIATION DF MOTOR

YFHICLE ADMINISTRATORS, WASHINGTON,

D.c-

VT 013 276
An InsStructors Manual for a3 Three
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¥yT 013 373
Pericdic Motor Vehicle Inspection;
A Course of Stuwdy £for Uniform
Inspection Pracedures.

50
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Investigation. A Manual for
Investigation of Accidents
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VT 010 369
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Auto Mechanics Course. Rook 2:
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vT 013 125 45
Auto Mechanics Course. Book 3:

Simple Schematic Diagranms.

VT 013 126 45
Auto Mechanics Course. Book U:
Automotivae Electrical Systems,

Part I.

v 013 127 45
Auto Mechanics Course. Book 5:
Automotive Electrical Systen,

PartlIT.

VT 013 128 45
Auto Mechanics Course. Book 6:
Automotive EClectrical Systens,

Part ITI.

vT 013 129 1)
Auto Mechanics Course. Book 7: The
Fuel Sysiem.

¢T €13 130 46
Auto Mechanics. Book 8: The
Cooling Systen.

vrT 013 131 46
Auto Mechanics Course. Book 9:

Exhaust Systenm.

VT 013 132 b6
Auto Mechanics Course. Book 10:

The Power Transmission System.

VYT 013 133 46
Auto Mechanics Course. Book 11:

The Steering Systemn.

VT 013 134 47
Auto Mechanics Course. Book 12:

Front End Geonmetry.

vT 013 135 u7
Auto Mechanics Course. Book 13:

: Suspension System.

; VT 0131 136 47

: Auto Mechanics Course. Book 14:

i Major Parts of an Engine, Part I.

VT 013 137 47
Auto Mechanics Course. Book 15:

i Major Parts of an Engine, Part IT.

; VT 013 138 u7
Anto Mechanics Course. Book 16:

The Combustion Cycle.

VYT 013 139 48

i Auto Mechanics Course. Book 17:

: Functions of Lubricating Oil.

VT 013 140 48
Auto Mechanics Course. Book 18:

Engine Lubricating System.

VT 013 141 48

| Auto Mechanics CTourze., Book 19:

: Recommending 0il Changes.

§ VT 013 142 48

j Auto Mechanics Course. Book 20:

Use of Lubrication Chart.

VT 013 143 49

! Anto Mechanics Counrse. Book 21:
ordering Replacement Parts.

VT 013 1luuy 49
Auto Mechanics Course. Book 223
: Salesmanship and Good Customer
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VT 013 145
Auto Mechanics Course. Bookx 23:
briving Regulations, Part I.

YT 0493 146
Auto Mechanics Course. Book 2U4:
Driving Regulations, Part Il.

BERGEN COUNTY VOCATIONAL AND
TECHNICAL HIGH SCHoOL, HACKENSACK,
NeJa
YT 012 648

Basic Automotive Air Conditioning.

BERNSTROM, HAL, AND OTHERS

VT 005 246
Introductory Business for Evryday
Living.

BIERY, GORDON

VT 013 309
Farm Hachinery safety for
Vocational Agriculture
Instruction. (Teaching Units).

BUREAU OF ADULT, VOCATIONAL, AND
TECHNICAL EDUCATION (DHEW/OE) .,
WASHINGTON, D.C.
VT 012 627
Numerical Control of Machine
Tools, Point-to-Point Systenm. A
suggested Guide for a Training
Ccourse.

CALIFORNIA HIGHWAY PATBOL ACADEHMY.
VT 013 320
Accident Investigation.

CALIFORNIA STATE DEPT. OF EDUCATION,
SACRAMENTO.
vr 012 899
Industrial Arts Power HMechanics.
VT 013 302
Operating Engineers, Heavy
Equiprent and Its Uses--Basic
Nachines, Major Attachments,
Safety Precautions, and Principal
Applications, Testbook.
vt 013 303
Operating Emgineers, First Course
in Apprenticeship--Construction
Materials, Plants, and Materials
Application. Testbook, Part 2.
YT 013 304
Operating Engineers, Special
Systems——-Hydraulic, Electric,
Pneupatic, and Rigging. Testbook.
vT 013 305
Operating Engineers, First Course
in apprenticeship~~Apprenticeship
Standards, Safety and First Aid,
Heavy Equipment, and Elementary
Grade Setting. Testbook, Part 1.
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CALIFPORNIA STATE DEPT. OF EDUCATION,

SACRAMENTO. BUREAU OF INDUSTRIAL

EDUCATION.

VT 013 298 51
Construction--Supervision and
Inspection, Course of Study.

VT 013 299 51
Construction--Supervision and
Inspection, Course of Study.

CALIFOERNTA STATE DEPT. OF EDUCATION,

SACRAMENTO. INSTRUCTIONAL MATERIALS

LAB.

VT 813 059 42
Fire Control: Flammable Liquids
and Gases.

CALIFORNIA STATE HUMAN RELATICNS

AGENCY, SACRAMENTO. DEPT. OF SOCIAL

WELFARE.

VE 012 916 40

The Supervision and Training of
Case Aides. A Reading Reference
for Superviscrs and Staff Trainers.
yT 012 917
An Orientation and Induction
Training Course for Case Aides.
vT 012 918
A Workhook for Case Aides in
orientation and Induction Training.
VT 012 920
A Training Course on the
Supervision of Case Alides.

CALIFORNIA STATE
SAN LUIS 0OBISPO.
VT 012 832
A Slide Set of
Identification.
VT 012 834
Agricultural Weed Control.
VT 012 835
Techniques in Budding and Grafting.
vt 012 836
Water Follution.

POLYTECHNIC COLL.,

Agricultural Weed

CALIFORNIA STATE POLYTECHNIC
COLLEGE, SAN LUTS OBISPO. SCHOOL OF
AGRTCULTURE AND NATURAL RESOURCES.
ve 012 837

Common ¥Western Range Plants.

CAMDEN COUNTY VOCATICNAL AND
TECHNICAL HIGH SCHGCOLS,
SICKLERVILLE, N.Je.
VT 012 9202
Introduction to Flectrcnics for
Electrical and Electronics
Students, Part I.
VT 912 303
Introductior to Electrcnics for
Electrical and Electronics
Students, Part 2.

CARMODY, JOHN F.
VI 012 648 o
Basic Automotive Air Conditioning.
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CARNAHAN,

VT 013 335
Highway safety Program Hanagenment,
A Syllabus.

JAMES E.
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CARRAWAY,

vy 013 275
Smith and Wesson TDS Computer
(Time~~-Distance~~Speed). Operating
Instructions and Trial Guide.

BYRLE M.
49

CENTRAL ARIZONA COLL.

vr 011 919
Suggested Curriculum in
Occupations.
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Office

CHABOLLA,

¥T 012 229
Calculati

VT 012 222
Calculating Machines 2.

RICHARD M., AND OTHERS
13
Machines I.

13

CHICAGO BOARD OF EDUCATION, ILL.

VT 011 249 ED 042 894 6
Distributive Education in the
Secondary Schools: A Tentative
Program.

VT 012 245
Curriculun Guide for Health
Occupations. Short-Term Course for
Cooks in long-Term Care Facilities.

13

CHRISTENSEN, HOWARD H.
VT 006 625 11
Ha.adbook for New Vocational Teachers.

CLEMSON UNIV.,
EDUCATION
VT 012 632
Curriculum Guide for Trades and
Industries Building Construction
Programs.

012 633

Burilding Construction Eguipment

(Transparencies).

VT 012 637
Agricultural Mechanics Safety
{Transparencies).

Vi 012 638 22
Agriculture Shop Safety; Student
Manual.

VT 012 639 u2
Agriculture Shop Safety; Teacherta
Guide.

S.C., VOCATIONAL
MEDIA CENTER.
21

Ve 21

21

COAST GUARD
TRANSPORTATION),
vT 012 137
Fire Fighting Manual for Tank
Vessels.
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WASHINGTON, D.C.
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COLLINS, WILSON GLENN
vT 012 777
Facm Animalsa.
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Business in the American Economic
Systen.

CONNECTICUT STATE DEPT. CF
EDUCATION, HARTFORD., DIV. OF
VOCATIONAL EDUCATION.
VT 012 610
Teaching Plans. Preparatory Course
for the Barher Trade, Part ITI.
VT 012 611
Trade Theory Tests. Preraratory
Course for the Barber Trade, Part
IvV.
VT 012 612
Instructor's Manual. Preparatory
Course for tke Barber Trade, Parts
I and II.

DARMSTADTER, NEILL, ED.

VT 013 uus
Truck Fleet Accident
Investigation. A Manual for
Investiqation of Rhccidents
Involving Motor Vehicles of Truck
Fleets.

DAVENPCRT, BOWARD

YT 012 753
Power and Transportation 1-6 and
Automotive Engine Tune-ilp 1-2.

DEERE (JOHN) AND CO., MOLINE, ILL.
VT 013 060
Fundamentals of Service: Air
Conditioninga.

DEPARTMENT OF AGRICULTURE,

WASHINGTON, D.C. EXTENSION SERVICE.

VT 012 840
Food and Nutrition—--Suprplemental
Lessons for Training Extension
Rides. Food Needs of Family
Members.

VT 012 841
Food and Nutrition--Supplemental
Lessons for Training Extension
Aides. Key Nutrients.

VT 012 842
Foods and Nutritionp-—Supplemental
Lessons for Training Extension
Aides. Meal Planning.

VT 012 843
Food and Nutrition-~Basic Lessons
for Training Extension Aides.

DEPARTMENT OF EDUCATICON, OTTAWA
(ONTARTIO) .
VT 013 068
Industrial Physics, Five-Year
Program Grades 11 and 12.
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DEPRPRTMENT OF THE AIR FORCE,
WASHINGTON, D.C. CIVIL ATIR PATROL.
VT 012 799
Teaching Guide for an Aerospace
Communications Laboratory.

DEPAETMENT OF THE NAVY, WASHINGTON,
C.C. BUREAU CF NAVAL PERSONNEL.
VT 008 298
aviation Electronics Technician 1
and C.
VT 012 703
Electronics Technician 3 and 2.
Navy Training Course.
VT 012 716
standard First Aid Training
Course. Wavy Training Course.
VT 012 750
Commissaryman 3 and 2. Navy
Training Course.
yT 012 756
Basic Hand Tools. Navy Training
Course.
vr 012 757
Fireman. Navy Training Course.
VT 012 764
Illustrator Draftsman 3 and 2.
Navy Training Course.
VT 012 765

Hospitalman. Navy Training Course.

VT 012 768
Air Controlman 3 and 2. Rate
Training Manual.

VT 012 769
Air Controlman 1 and C. Rate
Training Maunual.

VT 012 770
Aircrew Survival Equipmentman 3
and 2. Rate Training HManual.

VT 012 771
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Training Course.

VT 012 772
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Navy Training Course.

VT 012 785
Machinist's Mate 1 and C. Navy
Training Course.

VT 012 786
Machinist's Mate 3 and 2. Navy
Tra.ning Course.

vT 012 787
Transistors and Printed Circuits.

Instructor¥s Guide for Maintenance

Technician Training.
VT 012 788

Fluid Power. Navy Training Course.

VT 012 789
Aviation Electronics Technician 3
and 2. Rate Training Manual.

VT 012 839
Aviation Maintemance
Administrationman 1 and C.
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Machine Drafting, Volume 1.
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WASHINGTON, D.Ce
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Handbook and Study Guide for
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YT 9012 801
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Resources.
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* Ground Tastructor Examination
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GOODMAN, SHERRILL T.
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Tatroduction to Law Enforcement.
Course Outline.

GUMAER, HARRY T.

YT 011 898
Leadership in Curriculum
Development; A Handbook for
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HAMES, DAN
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vT 012 700
Food Service. A Distributive
Education #Manual.

MELVIN S.
25

HAYES, ANNE C.

vt 012 780
Waiter, Waitress, Hostess. Post
Secondary Food Service Guide.

32

HENDERSON,
VT 012 9
Understanding Electricity and
Electrical Terms, Their Meaning

and Use.

G. E., COMP.

15

HIGHWAY USERS FEDERATION
AND MOBTLITY,
vr 013 333
Nature and Scope of the Highway
Transportation System.
vT 013 335
Highway Safety Program Management,
A Syllabus.

FOR SAFETY
YASHINGTON, "DaCe - .—

54"

54

HUGHSON UNTON HIGH SCHOOL, CALIF.

VT 005 246 2
Introductory Business Lo Everyday
Living.

VT 011 497 7
Safety in the aAutsn Shop.

vT 011 502 7
Dimensioning “ules and Principles.

LAP No. 11.

ILL{NCIS UGNIV., URBANA,
AGRICULTURAL EDUCATION.
VT 012 510
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Agricultural Firms. Teaching
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MICHAEL T.
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VOCATIONAL EDUCATIOUN DIV.
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39
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INDIANA STATE OFFICE OF THE STATE
SHUPERINTENDENT OF PUBLIC
INSTRUCTION, INDIANAPOLIS.
vT 013 309
Farm Machinery Safety for
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Instruction. {Teaching Units).

52

INSTITUTE OF TRAFFIC
WASHINGTON, D.C-
VT 013 307

A Carecr in Traffic Engineering.

ENGI'FERS,

IOWA STATE DEPT. OF POUBLIC

INSTRUCTION, DES MOINES.

VT 013 061
Industirial Arts
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for Iowa Schools.
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LOUISVILLE, XY.

VT 012 656
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A Means, Not An End.

23

JENSEN, L.As
VT 012 537
How Cereal Creps GLOW.
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JESSE JONES HIGH
TEX. DISTRIBUTIVE
YT 012 700
Food Service. A Distributive
Education Manual.

SCHOOL, HOUSTON,
EDUCATION,
25

JONES, GLENN C.

VT 012 902
Introduction to Electronics
Electrical and Electronics
Students, Part I.

VT 012 903
Introduction to Electrouics
Electrical and Electronics
Students, Part 2.
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for
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KANSAS CITY PUBLIC SCHOOLS, HO.

VT 003 408 2
Curriculuym Guide for Family
Relations, Grade Twelve.

KANSAS CITY PUBLIC SCHOOLS,

INDUSTRIAL ARTS DEPT.

vT 011 334 6
Beginning Drafting. A Handbook for
Grades Seven and Eight.

Mo.

KENTUCKY RSSEARCH COORDINATING UNIT,
LEXINGTON.
VT 012 666
Training in Mail Room Occupations—
A Means, HNot An End.
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KENTUCKY ONIV., LEXINGTON.

VOCATIORAL EDUCATION.
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Agricultural Mechanics. Onit:
Agricultural Weights «nd
Measurements.
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YT 012 372
Visual Communicaticn Technology.
Resource Guide for Effective
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Handbook.
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vT 012 223
Minnesota School Bus Driver's
Handbook.
MISSISSIPPI STATE DEPT. OF
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Teacher's Handbook, Distributive

Education.

MISSISSIPPI STATE UNIV., STATE
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1bs

PAGE

28

14

15

16

16

13

13

43

33



E

AIM/FALL 71

PERSONAL AND INSTITUTIONAL AUTHOR INDEX

A Study Guide in Aviation Sciences

for Grades 11 and 12.
MONTANA STATE UNIV.,, BOZENAN. DEPT.
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WASHINGTON, D.Ca
VT 012 538 BEu 04l 469
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NATIONAL LICENSED PRACTICAL NURSES
EDUCATIONAL FOUNDBTION, INC., NEW
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VT 012 604
The Licensed Practical Nurse as
Charge Nurse: TIastructor's Guide.
VT 012 605
The Licensed Practical Nurse as
Charge Nurse: Trainee Text and
Study Guide.

NATINONAL SAFETY COUNCIL,
ILL.
VT 013 334
A Model oOrdinance or Statute
Regulating Ambulance Service.

CHICAGO,

NATIONAL SAFETY COUNCIL, CHICAGO,
ILL. DEPT. OF MOTOR TRANSPORTATION.
VT 013 445
A Guide for Cperating Ambulance
Fleets.
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ILLTNOIS. DEPT. OF TRAFF.«.
VT 013 4du
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NEW ORLEANS HOUSING AUTEORITY, LA.
VT 012 266
Training Program for Housing

Maintenance Enployees.

NEW YORK CITY BOARD OF EDUCATION,
BROOKLYN, N.Y. BUREAU OF CURRICULUHX

.. DEVELOPMENT.

v 11 938
Shortha;ﬂ_for High Schools.

VT 612 734 -
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Curriculum. An Experimental
Program. )

VT 012 759
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Schools. Experimental HMaterials,
First Draft.

VT 012 760
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Curriculum. An Experimental
Proqram for Vocational and
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NEW YORK STATE EDUCATION DEP
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EDUCATION TURRICULUM SERVICES.
VT 011 176
Garment Alterations. An Aduilt
Training Course for Selected
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VT 011 320
Auto Damage Correction Occupations.
VT 013 359
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11, Yighway Drawing.
Guide.
YT 013 360
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Guide.
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KEW YORK STATE EDUCATION DEPT.,
ALBANY. BUREAU OF SECONDARY
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VT 002 004
An Experimental Resource Unit in
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An Instructors Manual for a Three
Week Course in Administration and
Supervision cf a Periodic Notor
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OFFICE OF ELUCATIYON (DHEW),
WASHINGTON, D.C. DIV. OF MANFOWER
DEVELOPMENT AND TRAINING.
VT 011 868
Quantity Food Preparation; A
Suggested Guide.

OHIO STATE COUNCIL OF RETAIL
MEECHANTS, COLUMBUS.
VT 012 390

Careers in Retailing.

OHIC STATE DEPT. OF EDUCATION,
COLUMBUS. TRADE AND INDUSTKIAL
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Defensive Driving Course.
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OKLAHOFA VOCATIOKWAL RESFARCH
cOCRDTNATING UNTY, STILLWATER.
yr 012 113 ED 049 356
A Gaide for teachers of a Course
in Career Exploration, Grades 8-9-

10.
onvIG, CLAYTOR
VT 012 666
Training in #ail ROORm Occupations--
A Means, iot An End.
OREGON STATE DEPT. CF CCHMMERCE,
SALEM. REAL ESTATE DIV.
YT 012 717

Real Estate Primer. & Basic study
Cuide for the Applicant for a Real
Estate Salesman's License.

PARKER, KENUETH A.

vr 012 827
Record of supervised Gccupational
Experience for students of
vacational Horticuiture.

PENNSYLVANIA STATE UNIV., UNIVERSITY
PARKX. DEPT. OF AGRICULTURAL
EDUCATION.
vyT 013 122
cutlines of Courses inp Ornamental
Hocrticulture.

PETERSON,
VT 011 4S8
Geometry of Drawing, Drafting.

L.C.

PHIPPS, LLOYD J..,

vr 012 458
citizens' Advisory Councils in
Education. Course of Study.

AND OTHERS

FLASTICS EDUCATION FOUNDATION,
GREENWICH, CONK.
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RUTGERS. THE STATE UNIV., NEW
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yT 012 900 38
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BRUNSWICK, N.J. CURRICULUM LAB.

VT 012 648 22
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RUTGFERS, THE STATE UNIV., NEW

BRUNSWICK, N.dJ. VOCATIONAL-TECHNICAL
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Tntroduction to Electronics for
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students, Part I.

¥T 012 903 39
Introduction to Electrcnics for
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DISTRICT, CALIF.
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WASHINGTON, D.Ce.
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Technology. Technolcgy Utilization.

SOCIETY OF THE PLASTICS INDUSTRY,

INC., NEW YORK, N.Y. COMMITTEE ON

PLASTICS EDUCATION.

YT 005 291 3

Plastics Education Guide.

SPITLER, WILLIAM L.

VT 013 275 49
Smith and ¥esson TDS Computer
(Time——Distance—*SPEEd). Operating
Instructions and Trial Guide.

VT 013 316 53
Introductien to Law Entcorcement.
Course Outline.
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VT 012 837 36
Common Western Range Plaunts.
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VT 011 775 &
Safety in Industrial aArts
Latoratories.

STEPHENSON, RED BANK, N.J. SHAITH AND

WESSON LAW ENFORCEMENT GROUP.

VT 013 275 49
smith and Yesson TDS Computer
(Time-—-Distance--Speed). Operating
Instructions and Trial Guide.

SULLIVAN, JANIE

VT 012 698 25
Data Processing As It Applies to
Distribution.

SUPER MARKET INST., INC., CHI1CAGO,

ILL.

vr 011 901 9
Index of Super Market Avrticles, 1959.

TENNESSEE UNIV., KNOXVILLE. SCHOOL

PLANNING LAB.

VT 012 773 31
School Housekeeping. A Guide for
the Modern Custodian.

TEXAS TECH UNIV., LUBBQOCK. HOME

ECONOMICS INSTRUCTIONAL MATERIALS

CENTER.

VT 012 577 19
Consumer Fducation, Yart Qne.

VT 012 578 19
Consumer Edvcatiwn, -art Two.

VT 012 838 ED U49 373 36
Consumer Education for Families
with Limited Incomes.

TEXAS UNIV., AUSTIN. DEPT. OF

DISTRIBUTIVE ERUCATICN.

VT 012 699 25
Basic Sales Techniruns. A
Distributive Educa:'...n Manual.

TEXAS UNIV., AUSTIN. DISTRIBUTIVE

EDUCATION INSTRUCTIONAL MATERIALS

LAB.

VT (12 086 11
Women's Ready~to-Wear; A
Distributive Education Manual.

VT 012 6938 25
Data Processing As It Applies to
pistribution.

v 01z 701 25
The Use of Rehavioral Objectives
in the Pre-Employment Laboratory
Curriculum of Distributive
Education.
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THE AMEBICAN DIETETIC ASSOCIATION,
CHICAGCO, ILL.
vT 006 214
Manual for the Education of the
Food Service Supervisor. Pavrt One~-~
Guidelines for Organization aud
Establishmenrt of a Training Course.
vT 006 215
¥anrual for the Education of the
Food Service Supervisor. Part Two~-
Outline for Supervised Work
Experience.

THOMAS A. EDISON VOCATIONAL AND
TECHUNICAL BIGH SCHOOL, FLIZABETH,
NoadJo
¥r 010 466
Machine brafting, Volume 1.
UNITED STATES REFORMATORY,
PETERSBURG, VA.
VT 011 287
Modular Instruction. Autonmobile
Mechanics Vocational Training.

VICE, BILLY J.

VT 012 776
Agricultural HMechanics.
Agricultural Y4eights and
Measurements.

Unit:

WARREN COUNTY TECHNICAL SCHOOL,
WASHINGTON, N.J.
VT 012 900
Electronics Laboratory Manual—--I.
vT 012 901
BElectronics Laboratory Manual~--TII.
WEAVER, JACYE K.
vr 013 333
Nature and Scope of
Transportation Systen.
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WEBER COUNTY SCHOOL DISTRICT, UTAHh.

VT 013 031
A Business Education
Individualized Continuvous Progress
Research Curriculum Development
Study. Volume I.

VT 013 032
A Business Education
Individualized Continuous Progres
tesearch Curriculum Development
Study. Volume IT.

YT 013 040
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Handling Products and Personnel in
Agricultural Firms. Teaching
source Units for Agricultural
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PUBLICATIONS OF
THE CENTER FOR YOCATIONAL AND TECHNWICAL EDUCATION

RESEARCH AND DEVELOPAENT SERIES (RD)

Series Pablicaticn Iitle Availability
No. (rD) Center*® EDRS**
1 A Netional Survey of Vocational Education Programs for Students with - ED Oll O41
Special Needs, by Ramsey M. Groves, May, 1966 MF-$ .65, HC-$ 3.29
2 The Demand for and Selected Sources of Teachers in Vocational and -~ KD 012 331
Technical Fducation, State Director Survey, by James W. Hensel, wr-$ .65, HC-$ 3.29
January, 1967
3 Research and Development Priorities in Technical Fducatlon, A Report -- ED 013 888
of a National Research Planning Conference in Technical Education, MF-§ .65, HC-$ 3.29
by Aaron J. Miller, May, 1967
L The Emerging Role of State Education Departments with Specific -~ ED 016 870
Implications for Divisions of Vocational-Technical Education, Report MF-$ .65, HC-$16.45
of a Natioral Conference on State Department Leadership in
Vocational Bducation, by Dick C. Rice and Fowell E. Toth, 1567
5 A Taxonomy of Office Activitles for Business and Office Education, - ED 021 140
by Herry h.ffmar and others, July, 1968 MF-$ .65, HC-§ 6.58
6 Enlisted Men Separating from the Mili%ary Service a3 a Potential -- ED 016 131
Source of Teachers for Vocational and Technical Schools, by MF-$ .65, HC-% 3.29
James W. Hensel an. jthars, October, 1967
7 BOOST-~Business and Office Education Student Training, Preliminary $3.00 ED ©18 663
Report, by Harry Huifman, 1967 MF-$ .65, HC-$ 9.87
8 Professional Personncl in State Divisions of Vocational Education: $3.25 ED 023 928
Folicies, Practices, Requirements, by Dick C. Rice. November, 1968 MF-$ .65, HC-$ 3.29
2 Trade and Industrial Teacher Education and Certification: Report of - ED 025 64k
a National Invitational Research Development Seminar, by Robert M. MP-$ .65, HC-$ 3.29
Reese, November, 1968
10 Research Priorities in Technical Teacher Education, A Flanning - ED 016 815
Model, by Aaron J. Miller, October, 1967 MF-$ .65, HC-$ 3.29
11 Implications of Women's Work Patterns for Program Development in $2.00 ED 016 812
Vocational and Technical Education, by Sylvia L. Lee and others, MF-$ .65, HC-$ 3.29
October, 1967
12 Problems in the Transition from High School to Work as Ferceived by - ED 016 Bl1
Vocational Educators, by A.P. Garbin and others, October, 1967 MF-$ .65, HC-$ 3.29
13 An Evaluation of the Off-Farm Agricultural Occupations Materials, -- ED 016 853
by James W. Hensel and Cecil H. Johnson, Jr., October, 1967 MF-$ .65, HC-$ 3.29
1k Vocational Guidance in Secondary Education, Results of a National - ED 026 534
Survey, by Robert E. Campbell and others, December, 1968 MF-$ .65, HC-$ €.58
15 A Guide to Systematic Planning for Vocational and Technical Schools, $2.00 ED Q26 5.
by Richard F. Mecklsy and others, December, 1968 MF-$ .65, HC-$ 3.29
16 A General Guide for Planning Facilities for Occupational Preparation $2.00 ED 030 771
Programs, by Richard F. Meckley, June, 1969 MF-$ .65, HC-$ 3.29
17 A Guide fo. Plannirg Facilities for Home Economics Occupational $2.00 EL 022 g2k
Preparation Programs, by Richard F, Meckley and others, July, 1968 MF-$ .65, HC-$ 3.29
18 A Guide for Planning Facilities for Occupational Preparation $z2.00 ED 023 926
Programs in the Machine Trades, by Milton E. Larson, Septembes, 1968 MF-$ .65, HC-$ 3.29
10 A Guide for Planning Facilities for Occupati. .1 Preparation $2.00 ED 023 927
Programs in Data Processing, by William A. Mcintosh, November, 1968 MF-$ .65, HC-$ 3.29
20 A Guide for Planning Facilities for Occupational Preparation $2.00 ED 027 Lol
Programs in Business and Office Occupations, by William Selden, MF-$ .65, HC-$ 3.29
November, 1968
21 A Guide for Planning Facilities for Occupational Preparation $2.00 ED 027 43k
Programs in Iaboratory Animal Science Technology, by Walter E. MF-$ .65, HC-$ 6.58
Collins and Wilbur M. ™.ausworth, January, 1969
22 A Guide for Planning Facilities for Occupational Preparation $2.00 ED 027 k20
Programs in Metallurgy Technology, by Cerl German, Jr., March, 1968 MF-$ .65, HC-$ 6.58
23 A Guide for Planning Facilities for Occupational Preparation $2.00 ED 023 280
Programs in Automotive Service, by Jon P. Adams, April, 1969 MF-$ .65, HC-$ 3.29
2 A Guide for Fl-nnine Facilities for Occupational Preparation $2.00 ED 028 278

Programs in Elcet: ‘1 Technology, by L.J. Sitterlee, April, 1969

% The Center for Vocational and Technical Education

MF-$ .65, HC-$ 6.58
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A Guide for Flanning Facilities for Cecupationel Preparation
Programs for Medical ¥-Ray Technicians, by James D. MzcConnell and

A Guide for Flanaing Wacilities for Occupational Preparation
Programs for Meiical Assistants, by Jemes D. MacConnell and others,

A Guide fnr Planning Facilities for Occupational Preparation
Progras: Jor Medical Secretaries, by James D. MacConnell, April, 1969

A Guide for Flanning Facilities for Occupational Preparation
Programs for Dental Iaboratory Technicians, by James D. MacConnell

A Guide for Flenning Facilities for Cccupational Preparatica
Programs for Dental Assistants, by James D. MacConinell and others,

A Guide for Flanning Facilities for Occupational Preparation
Programs for Dental Hygienists, by James D. MacConnell and others,

The Identitication of Opinion Ieaders Among Teachers of Vocational
Agriculture, by James W. Hensel an} Ceeil H. Johnson, Jr., June, 1969

Vocational Development of Disadvantaged Junior High School Student:,
by Robert E, Campbell and others, August, 1969

Chenging the Response of Vocational Students to Supervision: The
Use of Motion Pictures and Group Discussion, bty Ralph M, Stogdill
and Walter R. Bailey, September, 1969

A System for State Evaluafion of Vocational Educetion, Interim
Report, by Harold Starr, August, 1969

Supervision and Decision-Making Skills in Vocational Education: A
Training Program Utilizing Simulation Techniques, by Dick C. Rice
and Richard F. Meckley, January, 1970

Simulation Training in Flanning Vocational Education Programs and
Facilities, by Richard F. Meckley and others, April, 1970

Problems in the Transition from School to Work as Perceived by Youth
Opportunity Center Counselors, by Donald F. Eggeman and others,

A Health Career Development Program for the Rural High School,

by Harold R. Rowe, June, 1970

A System for Stace Evaluation of Vocational Education, Final Report,
by Harold Starr and others, May, 1970

Assessment of Micro-Teaching and Video Recording in Vocational and

Techaical Teacher Education: FPhase X-~Remote Fecdback Techniques
for Inservice Education, by Walter A. Cameron and Calvin J. Cotrell,

The Relationship of Group Structural Properties and Communication
Behavior Patterns to Opinion Ieadership Among Teachers, by Garry R.

High School Senior Girls and the World of Work: Occupetional
Knowledge, Attitudes, and Plans, by Sylvia L. Iee and others,

Worker Adjustment Problems of Youth in Iransition From High School
to Work, by A.P. Garbin and others, December, 1970

Response of Vocational Students to Supervision, by Ralph M. Stogdill

Tne Systems Approach: An Emerging Behavioral Model for Vocational
Guidance, A Summary Report, by Robert E. Campbell and others,

Planning Ahead for the World of Work - Curriculum Materials, by
Iouise Vetter and Parbara J. Sethney, January, 1971

Series Publication Title
No. (RD)
25
others, April, 1969
26
April, 1969
27
28
and others, May, 1969
29
May, 1969
30
May, 1969
31
32
33
34
35
36
37
December, 1969
38
39
Lo
August, 1970
L1
Bice, August, 1970
42
Janvary, 1971
L3
Ll
and others, December, 1970
bs
January, 1971
L6
L7

Guide for State Vocational-Technical Education Information
Dissemination Systems, by Celianna I. Taylor and Joel H. Magisos,
1971

Center

$2.00

32.00

$2.00

$2.00

$2.00

$2.00

$2.00

$1.50

$2.00

$3.00

$3.50

$2.50

$3.50

$2.00

$2,00

Availability
EDRS

ED 028 283
MF-$ .65, HC-% 3.29

E o9&y 117
MF-$ .65, HC-$ 3.29

ED 029 120
MF-$ .65, HC-$ 3.29

ED 029 127
MF-$ .65, HC-$ 3.29

ED 029 965
MP-$ .65, HC-$ 3.29

ED 029 966
MF-$ .65, HC-§ _.29

ED 030 76L
MF-$ .65, HC-§ 3.29

ED 032 ka7
MF-$ .65, HC-$ 3.29

ED 032 430
MF-$ .65, HC-$ 3.29

ED G32 436
MF-$ .65, HC~$ 3.29

ED 038 501
MF-$ .65, HC-$ 6.58

ED 039 335
MF-$ .65, HC-$ 9.87

ED 036 626
MF-$ .65, HC-$ 3.29

ED Ok2 013
MF-$ .65, HC-$ 6.58

ED O4l 121
MF-$ .65, HC-$ €.58

ED O42 501
MF-$ .65, HC-$ 3.29

ED Oo42 908
MF-§ .65, HC-$ 3.29

ED Ob7 155

MF-$ .65, HC-$ 3.29

ED 045 850
MF-$ .65, HC-$ 9.87

ED O45 8u4s5
MF-$ .65, HC-$ 3.29

ED ok7 127
uF-$ .65, HC-$ 3.29
ED 050 272
MF-3 .65, HC-$ 3.29

ED Ok8 503
MP-$ .65, HC-3 9.87
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1

12

13

1

15

16

17

18

19

20

21

22

23

24

Program Development end Research, Report of a letional Seminar on
Apricultural Educaiion, by Robert E. Taylor, August, 1963

Guidance in Vocational Education--Guidelines for Fesearch and
Practice, by Robert E. Campbell, 1956

Guidelines for State Supervisors of Office Occupations Education,
by R.D. Balthaser znd Bruce I. Elackstone, 1985

National Vocational-Technical Education Seminar on the Development
and Coordination of Research by State Research Coordinating Units,
by Virgil E. Christensen, February, 1966

Research Planning Conference for Business end Office Education,
March, 1966

Program Development for Gecupational Education, A Report cf a
National Seminar for Leaders in Home Economics Education, by
Sylvia L. Lee and Kathleen Howell, March, 1966

Trade and Industrial Teacher Education, Report of a National
Invitational Researci: Flanning Confevence, by Calvin J. Cotrell,
May, 1ly66

Evaluation and Frogram FPlanning in Agricultural Fducation, Feport
of & National Seminar, by James W. Hensel, 1966

Health Occupations Education Centers, Report of a Seminar, by
Grace L. Mangle, October, 1967

Guidelines for Cooperastive Education and Selected Materials from
the "ational Seminar Held August 1-5, 19658, A Manual for the Further
Deve. 'pment of Cooperative Education, by Harry Huffman, 1957

systems Under Develcr
Research Exchany
Augnst, 1966

snt for Vocational Guidance, A Report of a
:rence, by Robert £. Campbell and others,

Compilation of Technical Education Instructional Materials--
Supplement I, compiled by C.J. Cotrell and I.E. Valentine,
April, 1967

Compilation of Technical Educavion Instructional Materials--
Supplement II, compiled by C.J. Cotrell and I.E. Valentine,
April, 1967

Educational Media ia Vocational and Technical Education, A Report of
a National Seminar, by Calvin J. Cotrell and Edward F. Hauck, 1967

Vocational-Pechnical Teacher Education--National Seminar Proceedings,
by Neal E. Vivian and Kenneth E. Hoffman, 1967

National Program Development Institutes in Technicel Education,
Summer, 1967: A Compilation of Selacted Presentations and
Instructional Materiels, by A.J. Millor and I.E. Valentine,
February, 1968

Second Annual National Vocational-Technical Teacher Fducation
Seminar, by Jemes W. Hensel and Garry R. Bice, January, 1969

Program, Flanning, Badgeting Systems for Educators, Volume I:
An TInstructional Outline, by Joseph H. 'lcGivney and William C.
Nelson, August, 1969

Program, FPlanning, Budgeting Systems for Educators, Volume II:
A Case Problem, by Joseph ¥. MeGivney and William C. Nelscn,
August, 1969

National Conference on Research in Industrial Arts, by
Alan R. Suess, April, 1969

Manpower Information for Vocational Education Planning, A
Conference Report, by Robert C. Young, November, 1969

A Plan for Research in Distributive Education, Report of &
Research Planning Seminar, by Neal E. Vivian, November, 1969

Second National lLesdership Development Seminar for State Directors
of Vocational Educaticn, by Darrell L. Ward and Aaron J. Miller,
November, 1969

Third Annusl National Vocationai-Technical Teacher Education
Seminar Proceedings: Teaching Disadventaged Yu :th, by Edward T.
Ferguson and Garry R. Bice, January, 1970

-
?‘-}‘ﬂ\
-1

._.
\
Sherig

Center

$3.50

$2.50

$3.50

$2.50

Availability

EDRS

53]

D Oll 036
F-$ .65, HC-$ 6.58

-

]

D 011 922
vF-$ .65, HC-$ 6.58

VT 001 266 (In
ED OL7 Tht, AXM
microfiche set)

011 Oh2
we-$ .65, HC-$ 3.29
ED 0O1l3 304
MF-$ .65, HC-$ 6.58
ED 011 0kO
MF-$ .65, HC-$ 6.58

ED O11 Oh3
MF-$ .65, HC-$ 6.58

ED 0:1 037
MF-§ .65, Hr.§ 6.58

ED 016 823
MF-$ .65, HC-$ 3.29

ED 011 Ohh
MF-$ .65, HCc-$ 9.87

ED 0J1 039
MF-§ .65, HC-$ 3.29

ED 012 340
MF-§ .65, HC-$ 6.58

ED 011 933
Mr-§ .65, HC-$ 9.87

ED 017 730
MF-$ .65, HC-$ 9.87

ED 020 431
MF-$ .65, HC-$ 9.87

ED 021 069
MF-§ .65, HC-$ 6.58

ED 027 bok
MF-$ .65, HC-$ 6.58

ED 032 417
MF-$ .65, HC-$ 9.87

ED 032 418
MF-% .65, HC-$ 6.58

ED 029 986
MF-$ .65, HC-$ 6.58

ED 035 716
MF-$ .65, HC-$ 6.58

ED 035 720
MF-§ .65, HC-3 3.29

ED 035 72k
MF-$ .65, HC-$ 6.58

ED 037 5S40
MP-$ .05, HC-$ 6.58
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Series Publication Title

Ho. (LT) Center

25 Third Annual National Vocational-Technical Teacier Lfnca. u $2.50
Seminar Proceedings: Micro-Teaching and Video Recording, uy
calvin J. Cotrell and Garry R. Eice, January, 1970

26 The lational Conference on Fost-Secondary Vocational-Technical -
Zducation, ty Asron J. Miller and Carroll R. Hyder, December, 1969

27 Occupations and Education: Leaders in the Field Speak Out, -
Gecupational Education Program Development Institutes for FPost-
Secondary Institutions, 1959

28 Report of & National Vocational Education Seminar on the -
Administration of Research, by Robert £. Taylor and others, May, 1965

29 A Suggested Guide for Fost-Secondary Vocational and Technical —
Education, by Aaron J. Miller and Angelo C. Gillie, September,
1970

30 A Seminar on Graduate Educatio:: Programs, by Joseph P, Arnold, -
November, 1370

31 Proceedings of the National Research Conference on Consumer &nd $2.75
Homemaking Education, by Anne M. Gorman, October, 1970

32 Third Annual National Leadership Development Seminar for State .00
Directors of Vocationai Education, Articulation of Vocational
Fducation Flanning with Comprehensive State Planning, by Darrell L.
Ward and Edward N. KLazarian, January, 1971

33 Brnerging Teacher Zducation Curricular Models, Fourth Annual Natlonal -

Vocational-Technical Teacher Education Seminar Proceedings, by
Edward T. Gerguson, January, 1971

Avaiiebility
EDRS

ED 037 773
MF-$ .04, HC-$ 6.58
EL Q37 552
MF-$ .65, HC-$ 9.87
£D 241 127
M3 .65, HC-$ 3.29
ED 011 5456
MF-$ .65, HC-$ 6.58
ED OW7 €33
MF-$ .6%, HC-$ 3.29
ED 045 859
Mi-$ .65, HC-$ 3.29

ED Q43 773
MF-$ .65, HC-$ 6.5°

ED OW7 148
MF-$ .65, HC-§ 3.29

ED OW7 162
MF-$ .65, HC-$ 6.58



O

ERIC

Aruitoxt provided by Eic:

PUBRLICATIONS {cont.)

PT™ OGRAPHY SERIE™ ')

Series fublication Title
lo. (BB Center
3 Inplications of Women's Work Petterns for Vocationel and Technical $1.50
Education: An Annotated Bibliography, by Syivia L. Lee nnd others,
October, 1967
2 Worker Adjustment: Youth in Transition from School to Vork: An -
Annoteted Bibliography of Recent ILiterature, by A.P. Gardin and
others, 1C&B
3 Program, Planning, Budgeting Sysiems for Educators, Volume ITII: —
An Annotated Bibliogrephv, by Joseph H. MeGlvney and William C.
Nelson, December, 1969
L Program, Flanning, Budgeting Systems for Educators, Yolume IV: $2.25
A Research Bibliography, by William C. Nelscn, March, 1970
5 The Change Process in Education: A Selected and Annotated -
Bibliography, by Geil J. Skelton and J.W. Hensel, 1970
6 Bibliography of Research on Consumer and Homemaking Education, --
by Anna M. Gorman and Joel Magisos, June, 1970
7 A Iisting of Data Collection Instruments for Use in Research in -
Home Econm mics Education: 1962-1969, by Anna M. Gormer and
Doris E. Manning, May, 1971
Abstracts of Research and Related Materials in
Vocational and Technical Education {(ARM)+
Fall, 67 -
Winter, 67 .
Spring, 68 -—
Summer, 68 -
Fall, 68 _—
Winter, 68 -
Spring, 69 -
Summer, 69 -
Fall, 69 -
Winter, 69 -
Spring, 70 -
Summer, 70 -~
Fall, 70 ——
Winter, 70 -
Spring, 71 ——
Abstracts of Instruchional Mzzerials in Vocational
and Teclinical Education (AIM)+
Fall, 67 -—
Winter, 67 —
Spring, 68 -—

Availability

EDRS

ED 01£ 526
MF-4& .65, HC-§ 3.29

ED 021 070
MF-$ .65, HC-$ 6.58

Ei: 035 756
MF-$ -65, HC-$ 3.29

ED 038 512
MF-$ .67, HC-$ 6.58

ED Okl 108
MF-$ .65, HC-$ 6.58

ED 039 336
MF-$ .65, HC-$ 3.29

ED 050 275
MF-$ .65, HC-3 ©.58

ED 013 336
MF-$ .65, HC-$ 9.87

ED 015 335
MF-$ .65, HC-§ 6.58

%D 016 875
MF-$ .65, HC-¢ 6.58

ED 019 525
MF-$ .65, HC-§ 9.87

ED 022 970
MF-$ .55, HC-$ 9.87

ED 027 437
MF-$ .65, HC-$ 9.87

ED 030 000
MF-$ .65, HC-$ 9.87

ED 031 586
MF-$ .65, HC-$ 9.87

ED 033 247
MF-$ .65, HC-$ 9.87

ED 036 65k
MF-$ .65, HC-$ 9.87

ED 039 367
MF-$ .65, HC-$13.16

ED o42 036
MF-$ .65, HC-$ 9.87

ED 045 857
MF-$ .65, HC-$19.74

ED O48 516
MF-$ .65, HC-$ 9.87

VT 013 606 (See
Sept. '71 RIE for
ED number and
EDRS prices)

=D 013 337
M-$ .65, .C-$ 6.58

ED 015 336
MF-$ .65, HC~$ 6.58

ED 017 Tu5
MF-$ .65, HC-$ 6.58
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Series Publication Title

lio. (BB)

?ummEr, 68
Fall, 68

Winter, 68
Spring, 69
Summer, 6%
Fall, 69

Winter, 69
Spring, 70
Summer, 70
Fall, 70

Winter, 70

Spring, 7

AIM-ARM Annual Index+

1967-68
1968-69

1969-70

+ Single coj’ 3 are aviilable only in mierofiche and hard copy reproduction fo.m .-
prices shb ARM and AIM are normally obtained by subscription.

"a1l, 68, or Later.

PUBLICATIONS (cont.)

Subseriptions

Center

Availability

EDRS

ED 020 hhl
MF-$ .65, HC-$ 6.58

ED 023 236
MF-$ .65, HC-$ 6.58

ED 028 302
MF-$ .65, HC-$ 6.58

ED 030 769
MF-$ .65, HC-$ €.58

ED 032 433
MF-$ .65, HC-§ 6.58

ED 034 O75
MF-$ .65, HC-$ 6.58

ED 037 584

WF-$ .05, HC-3 5.58

ED okl 159
MF-$ .65, HC-§ 6.58

ED O42 930
MP-$ .65, HC-$ 6.58

ED O45 853
M=% .65, HC-$ C 38

ED 048 51k
mr-$ .65, HC-$ 6.58

VT 013 648 (See
Oct. '71 "IE for
ED number and
EDRS prices)

%D 022 o6h
MF-$ .65, HC-$ 6.58

ED 036 652
MP-% .65, HC-$ 6.58

ED o42 929
MF-$ .65, HC-$ 6.53

3, cedering by ED numbers and
init’lsted wlth any issue,
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PURLICATIONS {cont.)

CENTER RELATED SERIZS (CR)

Series
No.

Publication Title
(cRr)

1

10

11

12

13

1k

++Each course outline and module has & separate ED nuuber and EDRS price.

Agricultural Chemicals Technology (Courze outline and eight
modules), by Jerry Halterman and others, 1¥5

Agricultural Machinery--Service Occupations (course outline and
sixteen modules), by Alan Kahler and others, 1965

Agricultural Supply--Sales and Service Occupations (Course outline
&nd twelve modules), by J.H. Lintner and others, 1965

Eorticulture-~Service Occupations (Course outline and twelve
modivles), by James Utzinger and others, 1965

Occupational Guidance for Off-Farm Agriculture, by Glenn Z. Stevens,
December, 1965

Orgenizing to Provide Agricul.oral Education for Off-Farm
Occupsations, by Herbert M. Hamlin, August, 1965

Flanning and Conducting Ccoperative Occupational Experience in
Off-Farm Agriculture, by Harold Aunderson, August, 1965

Policy and Administrative Decisions Needed When Introducing
Vocational and Technical Education in Agriculture for Off-Farm
Occupations, by Herbert M. Hamlin, August, 1965

Summary of Research Findings in Off-Farm Agricultural Occupations,
August, 1965

Vocational and Technical Education in Agriculture for Off-Farm
Occupations, by Herbert M. Hamlin, August, 1965

Involvement: Inservice Business Teacher Programs leading to a
Better Understanding of Students with Special Needs, by Estelle L.
Popham, John Kusher, and Jean larson, Summer, 1

Changing Undergraduate Business Teacher Education Programs to
Prepare Teachers for Culturally Different Youth, by Robert A.
Schultheis and Alvin Vaughn, June, 1968

Cross-Cultural Values in Office Education with Emphasis on
In-Service Teacher Education, by William L. Winnett, September, 1968

Business Education for the Emergent Office, by Harry Huffman and
pale D. Gust, June, 1970

The Center, Dissemination Specialist.

Center

$6.75

Availability

EDRS

ZD 013 894--
013 902++

ED 012 761--
012 777++

ED 015 232--
015 2h1++

ED 013 290--
013 302++

EC 011 030
MF-$ .65, HC-$ 3.29

ED 011 032
MF-$ .65, HC-$ 3.29

ED 011 035
MF-$ .65, HC-$ 6.58

ED 011 033
MF-4 .65, HC-3 3.29
ED 015 245
MF-$ .65, HC-$ 3.29

ED Q11 O34
MF-$ .65, HC-$ 3.29

ED 028 255
MF-% .65, HC-$ 6.58

ED 024 837
MF-$ .65, HC-$ 6.58

ED 029 089
MF-$ .65, HC-$ 3.29

ED O3 754
MF-$ .65, HC-$ 6.58

Addltional information may b: cbtained from



PUBLICATIONS (eont.)

INFORMATION SERIES (INK)

Series
To.

Puplication Title
(1in)

1

10

13
1
15

16
17

18
19
20
21

22

25

26

ERIC

Aruitoxt provided by Eic:

Review and Synthesis of Research in Agriculturel Educetion, by
J. Bovert Warmbrod and Lloyd J. Phipps, August, 1966

Review and Synthesis of Research in Business and Office Education
v Frank W. Lannam and J.M. Trytten, August, 1956

Review and Synthesis of Research in Distributive Education, by
Warren G. Meyer and William B. logan, August, 1966

Review and Synthesis of Research in Home Economics Education,
by Hester Chacdderdon and Alyce M. Fanslow, August, 1966

Review and Synthesis of Research in Industrial Arts Education,
by Jerry Streichler, August, 1966

Review and Synthesis of Research in Technical Educution, by
Milton E. Larson, August, 1986

Review and Synthesis of Research in Trade and Industrial Education,
by Bruce W. Tuckman and Carl J. Schaefer, August, 1966

Review and Synthesis of Research on the Ecenomics of Vocational
Education, by J. Robert Warmbrod, Nevember, 1968

Review and Synthesis of Research in Health Occupations Edueation,
by Lewis D. Holloway and Elizabeth E. Kerr, May, 1969

Review and Synthesis of Research in Industrial Arts Education,
Second Edition, by Daniel L. Householder and Alan R. Suess,
October, 1969

Review and Synthesis of Research in Trade and Industrig) Education,
Second Edition, by Albert J. Pautler and Carl T. Schaefer,
September, 1969

Review and Synthesis of Research: Analysis for Curriculum
Development in Vocational Education, by Milton E. larson,
Cctober, 1969

Review and Synthesis of Research in Technical Education, Se::ad
Fdition, by Donald S. Phillips and Lloyd D. Eriggs, October, 1969

Review and Synthesis of Research on the Administration of
Vocational and Technical Eduration, by Ralph C. Wenrich, March, 13970

Review and Synthesis of Research on the Flacement and rollow-Up of
Vocational Education Students, by J. Kenneth Little, February, 1970

Review and Synthesis of Research on Vocabicnal Education in
Rural Areas, by B. Eugene Griessman and Kenneth G. Densley,
December, 1969

Review and Synthesis of Research on Distribubive Education, 1966-
1968, Second Edition, by Richard D. Ashmun and Roger A. larson,
January, 1970

Review and Synthesis of ReSearch in Business and Cffice Edwcation,
Second Edition, by Ray G. Price and Charles R. Hopkins, April, 1970

Review and Synthesis of Research on Home Economics Education,
Second Edition, by Helen Y. Nelson, April, 1970

Review and Synthesis of Research in Agricultural Education, Second
Edition, by Earl T. Carpenter and John H. Rodgers, May, 1970

Review and Synthesis of Research on Cooperative Vocational
Education, by Harold R. Wnllace, May, 1970

Review and Synthesis of Research and Developmental Activities
Concerning State Advisory Councils on Vocational Education, by
Joseph Ray Clary, September, 1970

Interpretation of Iiterature on Career Ladders and Iattices in
Health Occupations Eduection, by Jean Kintrmen, September, 1970

Review and Aralysis of Curricula for Occupation: in Consiructicn,
L+ Wiley B. ILewisg, Oclober, 1970

Review anu Analysis of Curricula for Occupations in Metalworking,
by Thomas R. Snyder #nd Roy L. Butler, Ociuwer, 1970

\.....ilng with Opinion leaders to Accelerate Change in Vocational-
Technical Education, by Garry R. Bice, November, 1970

Review an® Analysis of Curriculé@ for Occuj..tions in Health, by
Wile, .wis, November, 1970

122

Center

51.50

$2.75

$2.25

$2.25

$1.75

$2.25

$2.25

$1.75

$1.75

$2.25

$2.25

$1.75

$2.25

$1.75

$1.75

$1.50

$1.50

$1.50

$1.50

Availability

EDES

ED 011 562
uF-$ .65, HC-$ 6.58

ED 011 566
MF-$ .65, HC-$% 6.58

D 011 565
MF-$ .65, HC-$ 9.87

ED 011 563
MF-$ .65, HC-$ €.58

EL 011 564
MF-$ .65, HC-$ 6.58

ED 011 559
ur-$ .65, HC-$ 3.26

ED 011 560
MF-$ .45, HC-$ 3.29

ED 023 937
MF-$ .65, HC-% 3.29

ED 025 982
MF-$ .65, HC-$ 3.29

ED 034 898
MF-$ .65, HC-% 3.29

ED 036 638
MP-$ .65, HC-$ 3.29

ED 035 7hé
MP-$ .65, HC-$ 3.29

ED 036 639
MP-$ .65, HC-$ 3.29

ED 037 5h2
MF-$ .65, HC-$ 3.29

ED 037 543
MF-$ .65, HC-$ 3.29

ED 034 632
MF-$ .65, HC-$ 3.29

ED 038 Lot
MF-$ .65, HC-$ 3.29

ED 038 520
MF-$ .65, HC-$ 6.58

ED 038 519
MF-$ .65, HC-$ 3.29

ED Q4O 275
MF-§ .65, HC-$ 3.29

ED OO 274
MF-$ .65, HC-$ 6.58

ED O43 7hh
MF-§ .65, HC-$ 3.29

ED ob2 919
*-$ .65, HC-% 3.29

ED o4 4go
MF-$ .65, HC-$ 3.79

ED okl ko5
MP-3$ .65, HC- 3 3.29

ED oih 502
MF-$ .65, HC-% 3.29

EL Okl 507
MF-$ .65, HC-$ 3.29
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Publication Title
(am)

28

30

31

32

33

Review and analysis of Curricula for Oceupations in Transportaticn,
by Wiley E. Lawis, December, 1970

Review znd Analysis of Curricula for Occupations in Public Services,
by Wiley B. Lewis, lovember, 1370

Review end Analysis of Curricula for Oceupations in Environmenta_
Control, by Wiley B. levis, Decenner, 1970

Review and Synthesis of Literature on Residential Schools in
Vocational and Technical Education, by Catharine P. Warmbrod,
December, 1370

Review and Analysis of Curricula for Occupations in Food Processing
and Distribution, vy Wiley B. Lewis, December, 1970

Review and Synthesis of Research or Consumcr and Homemaking
Education, by Lzna C. Bailey, ADril, 1971

O

123

*

Center

$1.50

$1.50

$1.50

Availability

ZDRS



