E

O

DOCUMENT RESUNE

ED 048 918 PsS 003 795

TITLE Miniwum Standards far Licensed Day Care Centers and
Night-Time Centers. Revised Edition.

INSTITUTION Illinois State Dept. of Children and Family
Services, Springfield.

PUB DATE 1 Jan 70

NOTE 86p.

EDRS PRICE EDRS Price MFP-3$0.65 lC-33.29

DESCRIPTORS Administrative Organization, *Certification, *Day

‘are Programs, *Day Care Services, Equipment
Standards, Facility Guidelines, Health Services,
Medical Services, Nutrition, Personnel,
Recurdkeeping, *State Standards

ABSTRACT

This document gives the mininmur standards reguired
for licensing day care centers and nighttime ceunters in the State of
Illinois. The standaids were established by the Department of
Childcen and Family Services under the Child Care Act of 1969,
Included in the publication are: (1) an explanation of tie legal
basis and application of standards; (2) standards for organization
and administration of centers; (3) discussion of personnel and
working conditions; (4) enumeration of services to children (those
eligible for service, discipline measures allowed, health and medical
standards, etc.); and (5) special sections aealing vith physical
plant, records and reports regnired. (AJ)

RIC

Aruitoxt provided by Eic:



U. 8 DEPARTMENT GF HFALTH, EDUCATION & WELFARE
~ UFFICE Or EDUYCATION

;.ELAFN BETROJULED DXACTLY AS RECEIVED FROM THE
CcLrEh o T A ST ORI AT BUATS OF VIEW OR OPINICNS
STALEL DO NGT MEUERARRT REVRESTNT 2FFICIAL OFFICE OF EDUCATIOM

FOMTION CR POLICY,

EDO04B918

STANDARDS
for
LICENSED DAY CARE CENTERS

and
NIGHT-TIME CENTERS

Revised and Reissued
January 1, 1970

STATE OF ILLINOIS
DEPARTMENT OF CHILDREN
AND FAMILY SERVICES

PS 043790

ERIC

IToxt Provided by ERI



O

‘ A FuiText provided by Eric

ERIC

Regional Map
Dept. of Children & Family Services

e

:OCIKFOID
: éoloN CHICAGO
. REGION
; B L AURORA
. REGION

PEORIA
MGION

CHAMPAIGN
REG!ON

=

EAST ST LOUIS REQION '

x

CARMON

DALE REGION




MINIMUM STANDARDS
for
LICENSED DAY CARE CENTERS AND
NIGHT-TIME CENTERS

Table of Contents

Page
ACKNOWLEDGMENTS. . + « 4 & o~ s s ¢ ¢ 0 s ¢ a s 5 s 8 s s o s 2 a8 v
INTRODUCGCTION. + & o v ¢ s s o o o a s o s o o o s v s o 8 + o » o a4 2 s i
SECTION ONE-THE BASIS FOR AND APPLICATION OF STANDARDS. 1
I. THE CHILD CARE ACT-AUTHORITY AND DEFINITIONS. .. 1

II., DIRECTOR OF THE DIVISION OF CHILD WELFARE
DELEGATED RESPONSIBILITY. . « ¢ ¢ 4 ¢ 4 s 6 o s o s s 2

III, PUBLISHED STANDARDS BASED ON OFFICIAL

REGULATIONS-DISCREFANCIES BETWEEN. . . . .. . . 2

IV. EFFECTIVE DATE OF STANDARDS FOR EXISTING
FACILITIES AND FOR NEW FACILITIES. . « . « + « ¢ « 2

V. FORMAT IDENTIFIES REQUIRED STANDARDS. . . ... .. 2
SECTION TWO-ORGANIZATION AND ADMINISTRATION. . . . + . « . 3

I, FAMILIARITY WITH PROVISIONS OF THE CHILD CARE

ACT AND MINIMUM STANDARDS. . .« . .« « ¢« - ¢ ¢« ¢« v« . 3
A.TheChildCareAct..........-....-....- 3
B, Minimum Standards. . . « ¢« ¢ ¢« ¢ s ¢ ¢ ¢t s s a0 e s e 3
II. ORGANIZATION. & v 4 4 4 4 « v o 4 s 0 s o s s o s s a s n a4 4
A, Purpose. « « . o v v st 0 s s e e s s b 0 e e e e 4
B. Responsible Boardor Director. . « « + v 4 o ¢ ¢ « 4 o o4 4
III. ADMINISTRATION. . ¢ ¢« v v ¢ ¢ ¢ ¢ o o« o 0 o 2 0 0 s o s 5
A, Finances. « « « s « e ¢ ¢ ¢ ¢ s+ + s a s s ¢ 1 s 0 8 00 4 5
B. Business and Plant Management. . . + « . + « + + + « .+ » 6
C. Employment of Staff. « . « +« + v « ¢ v o 1t 0 0 s b 0 s aes 6
Du Sel'V'iceBtOChndren.-........-......... 7
E, Plantund Equipment. « + « v ¢ ¢« ¢ s ¢ v v 0 v 0 0 0 a0 7
F. Recordsand Reports. . . . 4« ¢ ¢« ¢+ ¢ ¢ o ¢« s o 0 s 0 o s o 7

1V, CHANGE IN STRUCTURE, ORGANIZATION, AND
ADMINISTRATION. « « ¢ « v o o v ¢ ¢ o o o o ¢ 6 o s o s ao 7

i

<o



V. DAY CARE AND NIGHT-TIME CENTERS UTILIZING Page

THE SAME PREMISES, . .+ ¢ v v s v s 0 0t 0 0 s 0 v s aus 7
A. Standards Generally Applicable to Both. . + . « « « + ¢« o 7
B. Department Approval--Responsibility of Licensees . ... 7

VI. NEW AND REMODELED FACILITIES. + « v+ + ¢ s ¢ v s o4 8
A. Building Plans to be Submitted for Approval . . . . « ... 8

B. Permit or License Pequired for Occupancy. . « « + « .4 9
VII. LICENSE., « + « ¢ 4 ¢ s 5 4« s 5 8 + s « s 8 s 8 s 8 ¢ 8 s ¢ 08 9
A, Application: « ¢« o v ¢ ¢« 4 v ¢ 4 0t v e e e e e e 9
B. Applicationfor Renewal of License and New Application to 9
be Filed. . + ¢ & ¢ v o 4t e o ¢ s s o o n s s 0 0 s e
C. Provisions of the License or Permit « « « « ¢ + ¢ o ¢ s s 10

SECTION THREE-PERSONNEL. . -+ 4 s s s s ¢ ¢ e o 00 ¢ 1 s ¢ ¢ s 11

I. STAFF AND WORKING CONDITIONS - GENERAL, . . . . .. 11
. O ¥ 3 11
B. Working Conditions. « + o » « o 4 o s ¢ s s s « 5 5 s ¢ s 12

1I. PERSONNEL. . . ¢ ¢« ¢t ¢ s ¢ ¢ s o « s s s s 18 s s 4 « s a4 13
A. Director or Child Care Worker « « &+ v v + ¢ s s 0 2 s o » 13
B. Assistants to Child Care Worker « « « + « ¢ ¢ o ¢ o ¢ s 14
C. Student Helper. « « ¢ « ¢ ¢ ¢ ¢ e ¢ o o s 5 ¢ o s v o o s 15

D. Maintenance and Clerical. « ¢ ¢ ¢« ¢« ¢ ¢« ¢ e o o ¢ o s ¢ ¢ @ 15
E. Volunteers. « « v « ¢ ¢ ¢ s 60 ¢ ¢ s s 4« s ¢ 0 s 0 8 s 4 o o 15
F. Professional Staff. . « « + + « ¢ ¢ o & s 60 ¢ ¢ s 0 o ¢ 2o 16

G.Substitutes..-......-...............- ]6

1II. HEALTH REQUIREMENTS FORSTAFF . . v ¢ v ¢ ¢ s 14 os 16
A, Health Requirements for Staff. « « « v v ¢ ¢ v ¢ ¢ ¢ ¢ o0 16

SECTION FOUR-SERVICES TOCHILDREN . « « ¢ « v v v 4 = ¢ o o« o & 18

I. CHILDREN ACCEPTED FORSERVICE. . .+ « v v ¢ s ¢ s « 18

A. Eligibility and Admission of Children. . « « « + « « « « & 18

B. Admission DPata. « « ¢« « ¢« ¢ ¢ ¢ ¢« ¢ e oo s s 0 0o 8 0 s s s 19
C. Joint Responsibility for Children Between the

Center and Other Parties. « « ¢ ¢ « ¢+ ¢ 0 o s 00 s 0 o 20

D. Preparation for Admission and Discharge of the Child. . 21

II. DISCIPLINE AND TREATMENT OF CHILDREN. . . . . . .. 22
A. Harah Punishment Prohibited- e 5 » 8 1 N ® a4 s 4 & s e e 22
B. Discipline MeasSures. o« « ¢ ¢ o « ¢ » o s ¢ s s s o o ¢ o 5 23

II. PROGRAM. . . . ¢ i v 6 4 et s o s s 0 s o s o 6 s s s oo u 23
A, Baslc Program. « .. o« ¢ o s « s 0 1t s e o v o s o s o s 24

B. Full-Day and Extended Hours
Of Child Care: « + « « v s ¢ s s o o 1 o s oo o s o o s s 26

ERIC )




IV. GROUPING AND STAFFING. + o ¢ + v o v v v v v v v o D258
A, Group Size and Staffing . + ¢ v ¢« v v ¢ o 0 0 v oo o0 27

B, Staff COVErage. + «+ « o « » o s+ o « s o o 0 ¢ ¢ 0 o 0 s o1 28

V. SERVICES INVOLVING SPECIAL GROUPS. . ¢ « ¢« « ¢ o ¢4 29
A. Children Under Two Years of Age., « « v v v &+ ¢ ¢ & o & o4 29
B. Children Six Years of Ageand Over. » + « v ¢ ¢ o « & o414 31
C. Mentally Retarded and Other Handicapped Children . . .. 32

VI. HEALTH ANDMEDICAL CARE. . . ¢« « + v ¢« v o s o s 0404 36
A. Medical Examinations, Immunizations and Health

Supervision and Care of Children. . . . « « ¢ ¢ ¢ ¢ o &, 36

B. Animals and Pets. « o « ¢ o ¢« « ¢« ¢ ¢ ¢ ¢« ¢ s s o ¢ o s o4 39

VII. FOODAND NUTRITION: « v v v v v 4 o 4 ¢ o o s ¢ ¢ ¢ ¢ o o4 40
A, Food Service. + + « + ¢ e s « o s 0 ¢ ¢ s s 8 s 8 o s s + ¢ 40
B. Handling of Children at Mealtime . + &« « + ¢« ¢« « ¢ o « s & 41
Co Menus.: v « o o o+ o o o ¢ o s ¢ o o 0 s 5 0o 0o s 0 5 s 3 8 a0 42
D. Formulas and Other Infant Feeding . + s « « « « « ¢ ¢« o, 42

VIII, TRANSPORTATION. 4 ¢ ¢ ¢ ¢ ¢ s ¢ o s 0 s ¢ o s s o s s o o, 42
A. Transportation Furnished by the Center. . + . . . . . .. 42
B, Attendant. « « « v ¢ ¢ ¢ s ¢ 0 4 4 s 0 e 0 0 4o s 0 e os 43
C. TheVehicle v o o ¢ ¢« ¢ ¢ ¢ ¢« ¢ ¢ o ¢ ¢ s ¢ o o 8 8 s 0 ¢ 43

SECTION FIVE-PLANT ANDEQUIPMENT. . . ¢ v ¢ v ¢ s s s s+ 0 & s 4 45

I, PLANT: ¢ ¢ ¢ ¢ s ¢ ¢ s 0 o s 8 o o o0 0 s o o s s 8 oo 45
A. General . v « ¢ ¢ s ¢ 0 v st 1 e e s s e b e 45
B. Indoor Activity Space .« « « v o o ¢ 4 s ¢« 6o 0 o s 0 0 0 4 o 46
C. Outdoor SPace: « « o + o o o s o 4 s s s s 6 1 8 s 0 o 1 s 47
D Kitchen: « o v v et o 0 0 0 o 0o o o o o 0 s s o 0 0 0 o 48
E. Sleeping Area « « « o 1+ ¢ ¢+ o v s s 1 & o 1 0 a0 o 0o 48
F. Toilet and Bath Facilities. « . « « ¢« ¢ ¢ v « ¢ o 0 ¢ o & 48
G. Isolation Area. « v« + o v ¢ ¢ 4 ¢ 4 o 2 o 0 0 o o 4 b o s s 49

II. EQUIPMENT. . v v 4 ¢ + ¢ ot o s s o6 ot a0 s s o s o 50
A. General . . . . » + ¢« ¢ ot it 4 e e e e e e 50
B. Indoor Equipment . . . « ¢ v ¢ v o s o s o 0 0 0 s 0.0 50
C. OQutdoor Play Equipment. « . « ¢ ¢« ¢« ¢ ¢ ¢ 0 o v v s ¢ o 51

SECTION SIX'RECORDS AND REPORTSO ® s 8 8 s ® 8 8 8 8 s 0 * e 0+ 0 52

I. RECORDS. . . L] . . L] L] L] . . LN . L . LI 4 . L] L] . . . L] . . 52

Al %ildren's Records. * @ L] . . L] . L] L] L] L] . . L] . L] L] L] . . 52

B- Peraonnﬂl RecordSO ® # o 8 o o 8 8 s 9 s 0 s ® & s 0 " 8 52

C. Businesa Rocordso e 5 o % 8 ® 1 s e e s s 8 8 s e s s e e 54

II' REPORTS. . . [ ] . . L] L] L] . . ® L] . L] . L] L] L] . . L] L] . . . . L] 54

A. Reportson Children . « « « ¢ ¢ 4 ¢ o ¢t ¢ 40 ¢ 0 s o1 54

‘ B. Re rtsonStaff . « « ¢« : 0 0 e ¢ o o 2 ¢ o s 0 2 0 > 55
ERIC pe

it




Appendices Page

MEMBERS OF COMMITTEE ON STANDARDS FOR 56
DAY CARE CENTERS. . « v« v ¢ 0 ¢ o 60 o s s o0 o s 0 s s 0 0 s s 56

CHILD CARE ACT. 4 4 v o ¢ ¢« & & o o o ¢ s s o o o s 8 ¢ 1 3 0 1 04 o 60
MENU GUIDES- . ” . . » s 0 . . . . . . . . L] . L L4 . . . * L4 . . . L l/l

GUIDES FOR FIRE PREVENTION AND CONTROL
INGROUPFACILITIES. . v v v ¢ 0 ¢ o 0 v 0 s o t 0 s 0 s 0 0 0 o s o 72

iv




ACKNOWLEDGEMENTS

THE DEPARTMENT OF CHILDREN AND FAMILY SERVICES GRATE-
FULLY ACKNOWLEDGES THE UNSTINTING SERVICES OF THE HARD
WORKINGADVISORY COMMITTEE ONSTANDARDS FORDAY CARE CENTERS,
THE MEMBERS OF VARIOUS SUBCOMMITTEES, AND NUMEROUS OTHER
INDIVIDUALS WHO CONSULTED ANDSERVED WITH THEM IN FORMULATING
THE BASIC STANDARDS CONTAINED HEREIN,

THIS PUBLICATION, IN ADDITION TO INCORPORATING STANDARDS
FOR NIGHT-TIME CENTERS, REFLECTS CERTAIN REVISIONS, ADDITIONS,
AND DELETIONS, NECESSITATED BY THE PASSAGE OF THE CHILD CARE
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INTRODUCTION

THESE STANDARDS ARE BASED ONANDSUPERSEDE ANEARLIER PUB-
LICATION, "STANDARDS FOR LICENSED DAY CARE CENTERS AND GROUP
DAY CARE FACILITIES, "THE RESULT OF SEVERAL YEARS' WORK BY THE
COMMITTEE ONSTANDARDSFOR DAY CARE CENTERS, WHICH WASESTAB-
LISHED BY THE DEPARTMENT OF CHILDREN AND FAMILY SERVICES
UNDER AUTHORITY OF THE CHILD CARE ACT, APPROVED JULY 10, 1957,
NOW REPEALED, THIS PUBLICATION PRIMARILY INCORPORATES ADMIN-
ISTRATIVE CHANGES NECESSITATED BY THE PASSAGE OF THE CHILD
CARE ACT OF 1969, AND MINOR REVISIONS, ADDITIONS AND DELETIONS
RESULTING FROM EXPERIENCES WITH AND REVIEW OF THE PREVIOUS
STANDARDS,.

THERE 1S INCREASING EMPHASIS, REFLECTED TO SOME EXTENT IN
THESE STANDARDS, ON BETTER PROGRAMS, ON GREATER VARIETY AND
COORDINATION OF SERVICES, AND ON CLOSER RELATIONSHIPS AMONG
PUBLIC AND PRIVATE FACILITIES AND COMMUNITY ORGANIZATIONS OF
MANY KINDS, RECOGNITION OF THESE NEEDS WAS A PRIMARY FACTOR
WHICH LED TO SPECIFIC LEGISLATION INVOLVING NIGHT-TIME CENTERS,
WHICH ARE COVERED UNDER THE CHILD CARE ACT OF 1969.

THE STATE HAS HAD LITTLE EXPERIENCE WITH NIGHT-TIME CEN-
TERS, PER SE, BUT DAY CARE CENTERS IN ILLINOIS, UNDER PUBLIC,
CHARITABLE, AND PROPRIETARY AUSPICES, HAVE RICHLY CONTRIBUTED
TO THE KNOWLEDGE AND UNDERSTANDING OF CHILDREN WHO NEED SER-
VICES OUTSIDE THEIR OWN HOMES, THESE FACILITIES ARE CONSTANTLY
CHANGING ANDIMPROVING THEIR SERVICESIN KEEPING WITH THEIR NEW
NEEDS, KNOWLEDGES, AND CONCEPTS GAINED FROM EXPERIENCES IN
THE FIELD OF GROUP DAY CARE AND DEVELOPMENT OF YOUNG CHIL-
DREN, IN ADDITION, PRESSURES OF THE GROWING NEEDS AND DEMANDS
FOR SERVICES REQUIRE THAT MORE RAPID ANDND DARING STRIDES BE
TAKEN TO DEVELOP PROGRAMS HELPFUL TO BOTH NORMAL CHILDREN
AND THOSE DISADVANTAGED BECAUSE OF MULTIPLE FORMS OF SOCIAL,
EMOTIONAL, MENTAL, AND PHYSICAL HANDICAPS,

THIS PUBLICATION 1S PRIMARILY CONCERNED WITH MINIMUM STAN-
DARDS REQUIRED FOR LICENSING, HOWEVER, THROUGH S1ATEMENTS
GIVING RATIONALE FOR THE STANDARDS AND RECOMMENDED STAN-
DARDS,ITIS HOPED THAT THOSE CONDUCTING CENTERS WILL BEHELPED
TO ACHIEVE HIGHER SERVICE GOALS DESIGNED TO MEET THE INNATE
NEEDS OF CHILDREN, STANDARDS, PRESCRIBED FOR A PARTICULAR
AREA OF CHILD CARE SERVICE, ARE THE YARDSTICK BY WHICH THE
DEGREE OF LICENSING PROTECTICN IS MEASURED: MINIMUM STANDARDS
ASSURE MINIMUM PROTECTION: OPTIMUM STANDARDS ASSURE OPTIMUM
PROTECTION,
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PUBLIC HEARINGS, ALTHOUGH NOT A STATUTORY REQUIREMENT,
WERE CONDUCTED ON THE ORIGINAL STANDARDS FOR DAY CARE CEN-
TERS, PROPOSED RY THE COMMITTEE, FOLLOWING WIDE DISTRIBUTION
IN PRELIMINARY FORM, AS A RESULT OF THE PUBLIC HEARINGS, *THE
COMMITTEE CAREFULLY REVIEWED THE STATEMENTS OF ALL PERSONS
APPEARING FOR THE HEARINGS AND OTHER WRITTENSTATEMENTS SUB-
MITTED BY MANY INTERESTED INDIVIDUALS AND. AGENCIES, THE FINAL
PUBLICATION INCORPORATED REVISICNS AND MODIFICATIONS OF STAN-
DARDS FOR DAY CARE CENTERS, ORIGINALLY PROPOSED BY THE COM-
MITTEE, IN THE AREAS WHICH TYHE COMMITTEE AND THE DEPARTMENT
DEEMED WARRANTED,

*MRS. FRANK STEWART, OF DOLTON, MEMBER OF THE ILLINOIS COM-
MISSION ON CHILDREN, SERVED AS HEARINGS OFFICER FOR HEARINGS
CONDUCTED ON SEPTEMBER 16, 1966, ROOM 1615, 160 NOR 1'H LA SALLE
STREET, CHICAGO, ILLINOIS,
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STANDARDS FOR LICENSED DAY CARE
CENTERS AND NIGHT-TIME CENTERS

SECTION ONE
THE BASIS FOR AND APPLICATION OF STANDARDS
1. THE CHILD CARE ACT -- AUTHORITY AND DEFINITIONS

THE CHILD CARE ACT, APPROVED MAY 15, 1969, AS AMENDED, IS
THE LEGAL AUTHORITY UNDER WHICH THE DEPARTMENT OF CHILDREN
AND FAMILY SERVICES, HEREINAFTER REFERRED TO AS THE DEPART-
MENT, PRESCRIBES STANDARDS FOR AND LICENSES DAY CARE AND
NIGHT-TIME CENTERS AS DEFINED UNDER THE ACT. REF¥ERENCE TO
"CENTER'" OR "CENTERS" SHALL MEAN BOTH DAY CARE CENTERS AND
NIGHT-TIME CENTERS UNLESS THE CONTEXT INDICATES OTHERWISE,

THE CHILD CARE ACT, UNDER SEC, 2.09, DEFINES "DAY CARE
CENTLER" TO MEAN "ANY CHILD CARE FACILITY RECEIVING MORE THAN
8 CHILDREN FOR DAYTIME CAREDURING ALL OR PART OF A DAY, THE
TERM '""DAY CARE CENTER'" INCLUDES FACILITIES COMMONLY CALLED
"CHILD CARE CENTERS", "DAY NURSERIES', "NURSERY SCHCOLS',
"KINDERGARTENS', "PLAY GROUPS'"" AND "CENTERS OR WORKSHOPS FNOR
MENTALLY OR PHYSICALLY HANDICAPPEL" WITH OR WITHOUT STATED
EDUCATIONAL PURPOSES., THE TERM DOES NOT INCLUDE (z) KINDER-
GARTENS OR NURSERY SCHOOLS OR OTHER DAYTIME PROGRAMS OPER-
ATED BY PUBLIC OR PRIVATE ELEMENTARY SCHOOL SYSTEMS OR
SECONDARY LEVEL SCHOOL UNITS OR INSTITUTIONS OF HIGHER LEARN-
ING; (b} FACILITIES OPERATEDIN CONNECTIONWITH A SHOPPING CENT-
ER OR SERVICE, OR OTHER SIMILAR FACILITY, WHERE TRANSIENT
CHILDREN ARE CARED FOR TEMPORARILY WHILE PARENTS OR CUSTO-
DIANS OF THE CHILDREN ARE OCCUPIED ON THE PREMISES, OR ARE IN
THE IMMEDIATE VICINITY AND READILY AVAILABLE; (c) ANY TYPE OF
DAY CARE CENTER THAT IS CONDUCTED ON FEDERAL GOVERNMENT
PREMISES; OR (d) SPECIAL ACTIVITIES PROGRAMS, INCLUDING ATHLET-
ICS, CRAFTS INSTRUCTION AND SIMILAR ACTIVITIES CONDUCTED ON AN
ORGANIZED AMD PERIODIC BASIS BY CIVIC, CHARITABLE AND GOVERN-
MENTAL ORGANIZATIONS,

SEC. 2.19, OF THE ACT, DEFINES "NIGHT-CARE FACILITIES" TO
MEAN "CENTERS OR FAMILY HOMES IN WHICH CHILDRENARE RECEIVED
FOR PERIODIC CARE DURING THE NIGHT WHEN A SINGLE PARENT, OR
BOTH PARENTS, ARE ABSENT FROM HOME BECAUSE OF EMPLOYMENT,
EMERGENCY OR OTHER REASONABLE CIRCUMSTANCE, AND THE CHIL-
DRENARE INNEED OF SUPERVISION DURING SLEEPING HOURS. A I'ACIL-
ITY MAY BE LICENSED FOR EITHER DAY CARE OR NIGHT-TIME CARE,
OR BOTH IF CIRCUMSTANCES PERMIT, AND WHETHER THE SAME CHIL-
DRENARE SERVED ACCORDING TO THE WORKSHIFTS OF THEIR PARENTS
OR OTHER CIRCUMSTANCES.
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"NIGHT-TIME CENTER", IS FURTHER DEFINED TO MEAN "A FACIL-
ITY WHICH IS ESTABLISHED TO RECEIVE 9 OR MORE CHILDREN, BUT
NOT TO EXCEED 20 CHILDREN, FOR NIGHT-TIME CARE."

1I. DIRECTOCR OF THE DIVISION OF CHILD
WELFARE DELLEGATED RESPONSIBILITY

THE DIRECTOR OF THE DIVISION OF CHILDWELFAREIS DELEGATED
RESPONSIBILITYBY THE DIRECTOROF THE DEPARTMENT TO SEE THAT
THE STANDARDS FOR L(CENSE, AS PRESCRIBED HEREIN, ARE MET AND
MAINTAINEDBY ALL LICENSED CENTERS, OPERATING IN THESTATEL OF
ILLINOIS, WFICH ARE SUBJECT TO THE PROVISIGNS OF THE CHILD CARE
ACT.

1L PUBLIiSHED STANDARDS BASED ON OFFICIAL
REGULATIONS -- DISCREPANCIES BETWEEN

REQUIRED STANDARDS, AS PUBLISHEL, ARE BASED ON THE DE-
PARTMENT'S OFFICIAL REGULATION NO. 5.13, "MINIMUM STANDARDS
FOR LICENSED DAY CARE CENTERS ANDNIGHT-TIME CENTERS"ASFILED
WITH THE SECRETARY OF STATE,

SHOULD THERE Bi' ANY DISCREPANCY OR CONFLICT BETWEEN ANY
SECTION OR ITEM OF THE STANDARDS, AS PUBLISHED, AND REGULA-
TIONNO. 5.13, REQUIREMENTSUNDER THE REGULATIONSHALLAPPLY,

1v. EFFECTIVE DATE OF STANDARDS FOR EXISTING
FACILITIES AND FOR NEW FACILITIES

THE STANDARDS, PRESCRIBED HEREIN, SHALL BECOME GENERAL-
LY EFFECTIVE UPON THE DATE THEY ARE OFFICIALLY ADOPTED AND
PUBLISHED BY THE DEPARTMENT.

CENTERS IN OPERATION AT THE TIME THESE STANDARDS ARE
ADOPTED, A3 DEPARTMENT REGULATIONS, SHALL HAVE TWO CALEN-
DAR YEARS, FROM THAT DATE TO ACHIEVE COMPLIANCE WITH RE-
VISED OR NEW STANDARDS WHICH REQUIRE MAJOR CHANGES IN ORGAN-
IZATION AND ADMINISTRATION; STAFFING; SERVICES TO CHILDREN; AND
PHYSICAL PLANT AND FACILITIES.

MINIMUM STANDARDS REQUIRED FOR LICENSING SHALL BE APPLIC-
ABLE, IN ALL RESPECTS, TO ANY CENTER ESTABLISHED AFTER THE
STANDARDS HAVE BEEN OFFICIALLY ADOPTED AND PUBLISHEDBY THE
DEPARTMENT.

V. FORMAT IDENTIFIES REQUIRED STANDARDS

THE FORMAT OF STANDARDS PUBL.ISHED BY THE DEPARTMENT PRO-
VIDES FOR TWO TYPES OF REFERENCE: (1) REQUIRED STANDARDS OR

Q 2
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REGULATIONS-ARE. IN UPPER CASE TYPE (CAPITAL LETTERS); (2) GEN-
ERALLY STATED STANDARDS, STATEMENTS OF RATIONALE, AS THE
BASIS FOR PRESCRIBING REQUIRED STANDARDS, AND RECOMMENDED
STANDARDS ARE PRINTED IN IL.OWEK CASE (small letters. )

Secticn Two
ORGANIZATION AND ADMINISTRATION

The conduct of a center, regardless of its size, is complex and its
satisfactory operation depends upon good organization, structure, pro-
gram plan, and staff. Therefore, in order to provide needed services and
to fulfill the responsibility which a center assumes for care of children,
there should be sufficient formal organization or structure, and appoint-
ment or designation cf staff competent to administer all phases of the child
care programcommensurate with the needs of the children served and the
requirements set forth, herein,

The quality and effectiveness of the services depend on the caliber,
conviction, and understanding of the person or persons administeri..g the
program; the knowledge. skill, and persoaal qualifications of s%21l, the
understanding and dedicationof the Board of Directors or other sponsors;
the adequacy of financing; availabilityand utilization of ancillary services
and other resources; and good coordination of all elements of the program.
While the specific organizationand auspices under which CENTERS oper-
ate may vary, the purposes, goals, and ways of achieving them, and the
basic elements inorganizationand administrationneed to be clearlyidenti-
fied by those who prescribe and administer policy.

REGARDLESS OF AUSPICES OR SPONSORSHIP, THE CENTER SHALL
COMPLY WITH THE PRESCRIBED REQUIREMENTS, PERTAINING TO
ORGANIZATION AND ADMINISTRATION, TO ASSURE THE WELFARE OF
CHILDREN FUR WHOM IT ASSUMES RESPONSIBIL.TY, AND THE REPUT-
ABLE CONDUCT OF THE FACILITY, ITSELF.

I. FAMILIARITY WITH PROVISIONS OF THE CHILD
CARE ACT AND MINIMUM STANDARDS

A. THE CHILD CARE ACT

THE ADMINISTRATIVE HEAD AND/OR KEY BOARD MEMBERS
SHALL BECOME SUFFICIENTI.Y FAMILIAR WITH THE PROVISIONS
CF THE CHILD CARE ACT SO THAT THEY ARE AWARE OF THX
RIGHTS, PRIVILEGES, AND PRCTECTION OF THE CENTER, AND
THE MANDATORY RESPONSIBILITIES PRESCRIBED ¥OR THE DE-
PARTMENT, THEREUNDER.

B. Minimum Standards

The Child Care Act is the legal authority under which minimum
standards are orescribed and published by the Department. Since
these standards have bearing on all facets of a child care program,
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it is necessary that all respoasible persons, both board and staff mem-
bers, have a working knowledge of standards requirements in order to
assure their compliance and maintenance by the center.

THE ADMINISTRATIVE HEAD AND/OR KEY BOARD MEMBERS OF
THE FACILITY SHALL SEE THAT MEMBERS OF THE STAFF AND
BUARD ARE FAMILIAR WITH THE CONTENTS OF THIS PUBLICATION
ANDHAVE A WORKING KNOWLEDGE OF REQUIREMENTS PRESCRIBED
FOR THEIR PARTICULAR AREAS OF OPERATION, OR WHICHAFFECT
THEIR PARTICULAR FUNCTIONS AND RESPONSIBILITIES.

II. ORGANIZATION
A. PURPOSE

THE PURPOSE OR PURPOSES FOR WHICH THE CENTER IS
ESTABLISHED SHALL BE CLEARLY SET FORTH (1) IN A STATE-
MENT OF PURPOSE AS A CORPORATION FILEDWITH THE SECRE-
TARY OF STATE AND AVAILABLE TO THE DEARTMENT; OR
(2) IF UNINCORPORATED, IN A STATEMENT OF PURPOSE FILED
WITH THE DEPARTMENT. THE CENTER, IN PRACTICE, SHALL
OFFER THE TYPE OF SERVICES AND PROGRAM IT REPRESENTS
ITSELF AS PROVIDING.

B. RESPONSIBLE BOARD OR DIRECTOR

1. THE GOVERNING BCARD OR, IF THE FACILITY OPER-
ATES INDEPENDENTLY OF A RESPONSIBLE ORGANIZED
BOARD, THE OWNER OR OTHERQUALIFIED PERSON DE-
SIGNATED AS DIRECTOR OR OPERATOR, SHALI, BE RE-~
SPONSIBLE TO THE DEPARTMENT FOR CONTINUING
SATISFACTORY OPERATION OF THE CENTER ACCORD-
ING TO REQUIREMENTS SET FORTH, HEREIN.,

2, THE GOVERNING BOARDOF A CENTER, WITH OR WITH-
OUT CORPORATESTATUS, OR, INTHEABSENCE OF SUCH
BOARD, THE PERSON DESIGNATED AS DIRECTOR, OR
THE OPERATOR, SHALL BE RESPONSIBLE FOR:

a. A WELL-ORGANIZED AND WELL-CONDUCTFED FA-
CILITY. T :

b. PERSONNEL POLICIES AND PRACGTICES, WHICH
SHALL BE IN WRITING, IF THERE ARE FOUR OR
MORE EMPLOYED PERSONS, EXCLUSIVE OF THE
OWNER-OPERATOR, ON THE STAFF,

¢. ESTABLISEED, WRITTEN POLICIES PERTAINING TO
ADMISSION, CARE AND DISCHARGE OF CHILDREN,

d. FINANCING,




111,

SHOULD THERE BE A GOVERNING BOARD, IT SHALL,
IN ADDITION TO THE RESPONSIBILITIES PRECRIBED
UNDER 2, ABOVE:

a.» ESTABLISHWRITTEN, OPERATING RJLES, I1{CLUD-
ING ADMINISTRATIVE OR POLICY-MAKING DUTIES,
FOR CONDUCT OF ITS OFFICERS AND MEMBERS.

b, ESTABLISH CLEAR LINES OF COMMUNICATION AND
RESPONSIBILITY AMONG I1TS MEMBERS AND BE-
TWEEN THE GOVERNING BODY AND THE ADMINI-
STRATOR.

¢. HOLD MEETINGS AS OFTEN AS REQUIRED FOR THE
CONDUCT OF THE BUSINESS OF THE FACILITY, WITH
AT LEAST TWO FULL MEETINGS ANNUALLY,

d. FILE WITH THE DEPARTMENT THE NAMES, ADD-
RESSES, AND TELEPHONE NUMBERS OF THE CUR-
RENT, PRINCIPAL OFFICERS,

It is recommended that no member of a governing board serve as a

paid employee of the center because of possible conflict of interests
and responsibilities.

ADMINISTRATION

A. FINANCES

1.

THE CENTER SHALL MAINTAIN FINANCIAL COMPET-
ENCY TO ASSURE CONTINUING CARE AND SERVICES TO
THE CHILDRENACCEPTED, AND TOASSURE THESTAFF-
ING AND MAINTENANCE OF THE PLANT ACCORDING TO
REQUIREMENTS PRESCRIBED, HEREIN, TO REFLECT
ITS FINANCIAL ABILITY TO CONDUCT A CHILD CARE
PROGRAM ON A CONTINUING BASIS, THE CENTER SHALL:

a. HAVE BUDGETARY DATA TO INDICATE THE ANTI-
CIPATED SOURCES OF INCOME AND EXPENSES OF
ITS OPERATION.

b. MAINTAIN RECORDS OF ACTUAL INCOME AND EX-
PENDITURES.

THE DEPARTMENT, IN ITS DISCRETION, MAY REQUIRE
THE PRODUCTION OF FINANCIAL RECORDS TO BE MADE
AVAILABLE TO ITS AUTHORIZED REPRESENTATIVES
WHEN (T APPEARS THAT A CENTER 1S UNABLE TO MAIN-
TAIN, OR IS FAILING TO COMPLY WITH STANDARDS,
HEREIN PRECRIBED, BECAUSE OF FINANCIAL DIFFI-
CULTIES, AND THE FINANCIAL CONDITIONS NEEDTO BE
REVIEWED FOR THESE REASONS.
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A CENTER, OPERATING UNDER CHARITABLE OR AUS-
PICES OTHER THAN PROPRIETARY (OWNERSHIP) S1iALL:

a. PREPARE ANNUAL BUDGETS.

b. ARRANGE FOR PROPER BCWDING OF OFFICERS
AND EMPLOYEES HANDLING SUBSTANTIALAGENCY
FUNDS.

¢. ARRANGEFOR AN ANNUAL AUDIT OF ACCOUNTSBY
QUALIFIED ACCOUNTANTS WHO ARE NOT AFFIL.-
IATED WITH THE CENTER.

1¢ is recommended that a center maintain sufficient reserve funds to

meetits budgeted operating expenses, with a plan toprocure additional
funds as needed,
Jt is recommended that a center carry gen=ral liability insurance.

B. BUSINESS AND PLANT MANAGEMENT

THERE SHALL BE A SYSTEM OF BUSINESS MANAGEMENT
AND STAFFING TO ASSURE:

I.

MAINTENANCE OF REQUIRED ACCOUNTS, BOOKS, AND
RECORDS, INCLUDING FINANCIAIL, PERSONNEL AND
CHILD RECORDS.

CONDUCT OF DAILY, ROUTINE BUSINESS AFFAIRS WITH-
OUT UNDUE INTRUSION ON STAFF ASSIGNED TO THE
CHILD CARE PROGRAM.

REGULAR, ROUTINE MAINTENANCE OF THE PREMISES.

READY COMMUNICATION, SUCH AS TELEPHONE OR
AN INTER-COMMUNICATION SYSTEM, BETWEEN THE
BUILDINGS AND UNITS, FOR REACHING STAFF AND/OR
CHILDREN WITHIN THE CENTER, AND OUTSIDE PER-
SONS, WHEN NEEDED,

C. EMPLOYMENT OF STAFF

1.

STAFFSHALLBE EMPLOYED ACCORDING TO THE QUAL-
IFICATIONS PRESCRIBED UNDER SECTION THREE, PER-

SONNEL,

THOROUGH CONSIDERATION SHALL BE GIVEN TO RE-
FERENCES AND CAREFUL CHECK MADE INTO THE
MORAL FITWESS, CHARACTER, AND APTITUDES OF

- PERSONS ASSIGNED TO WORKWITH CHILDREN, DIRECT-

LY, AND THOSE WHO ARE LIKELY TO COME IN FRE-
QUENT AND REGULAR CONTACT WITH THEM,



Iv,

D, SERVICES TO CHILDREN

THE CENTER SHALL PROVIDE AND PROMOTE SERVICES FOR
THE WELFARE OF THE GROUP AND INDIVIDUAL CHILDREN

UNDER CARE, AS REQUIRED UNDER SECTICN FOUR, SERVICES

TO CHILDREN.

E. PLANT AND EQUIPMENT

PLANT FACILITIES AND EQUIPMENT SHALL BE PROVIDED

AND MAINTAINED AS REQUIRED UNDER SECTION FIVE, PLANT

AND EQUIPMENT.

F. RECORDS AND REPORTS

THE CENTER SHALIL MAINTAIN RECORDS, FILE ROUTINE
REPORTS AND SUBMIT SPECIAL REPORTS AS REQUIRED UNDER
SECTION SIX, RECORDS AND REPORTS.

CHANGE IN STRUCTURE, ORGANIZATION, AND
ADMINISTRATION

THE BOARD, OR A PERSON OFFICIALLY REPRESENTING THE CENT-

ER, SHALL NOTIFY THE DEPARTMENT OF ANY MAJOR CHANGES PEND-
ING OR OCCURRING IN THE OWNERSHIP, CORPORATE STRUCTURE,
ORGANIZATION, OR ADMIHISTRATION OF THE FACILITY.

V.

DAY CARE AND NIGHT-TIME CENTERS
UTILIZING THE SAME PREMISES

A. STANDARDS GENERALLY APPLICABLE TO BOTH

MINIMUM STANDARDS PRESCRIBED, HEREIN, APPLY BOTH
TO DAY CARE CENTERS AND TONIGHT -TIME CENTERS, IN MOST
RESPECTS, THE PREMISESOF A LICENSEDDAY CARE CENTER,
OPERATING A FULL DAY CARF. PROGRAM, ORDINARILY WOULD
MEET THE REQUIREMENTS FOR A NIGHT-TIME CENTER, PARTI-
CULARLY IN RESPECT TO THE GENERAL PHYSICAL PLANT
FACILITIES, EQUIPMENT, FURNISHINGS, AND SUCH. THERE-
FORE, LICENSE MAY BE SOUGHT TO CONDUCT A NIGHT-TIME
CENTER AT THE SAME LOCATION AS A DAY CARE CENTER,
USING THE SAME EQUIPMENT AND FACILITIES PROVIDED FOR
THE DAY CARE CENTER PROGRAM, UNDER CIRCUMSTANCES
PRESCRIBED.

B. DEPARTMENT APPROVAL--RESPONSIBILITY OF LICENSEES

1. THE CONDUCT OF ANIGHT-TIME CENTER ON THE PRE-
MISES ANDUSING THE SAME FACILITIES ACCOMMODAT-
ING A LICENSED DAY CARE CENTER SHALL HAVE THE
PRIOR APPROVAL OF THE DEPARTMENT.
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VI,

2,

4.

5.

6.

7!

THE LICENSEE OF A DAY CARE CENTER ALSO MAY Bl
THE LICENSEE OF A NIGHT-TIME CENTER WHERE THE
TWOSERVICESARE PROVIDED ON THE SAME PREMISES.

THE LICENSEE OF A NIGHT-TIME CENTER MAY BE
OTHER THAN THE LICENSEE OF A DAY CARE CENTER
OPERATING ON THE SAME PREMISES UNDER SPECIAL
CIRCUMSTANCES,

THE LICENSEE OF THE DAY CARE CENTER MAY ENTER
INTONEGOTIATIONS WITH ANOTHER PARTY OR PARTIES
FOR THE USE OF THE PREMISES THROUGH RENTAL,
LEASE OR OTHER ARRANGMENTS NOT IN CONFLICT
WITH THE STANDARDS PRESCRIBED, HEREIN, FOR THE
CONDUCT AND LICENSING OF A NIGHT-TIME CENTER.

CAREFUL PLANNING SHALL BE MADE BETWEEN THE
PARTIES CONCERNED, IN COOPERATION WITH THE DE-
PARTMENT, BEFORE AN AGREEMENT FOR THE DUAL
OPERATION IS FINALIZED, WHILE SUCH AN AGREE-
MENT WOULD REQUIRE SPECIFIC DETAILS, SETTING
FORTH THE RESPONSIBILITIES OF EACH PARTY, IT
SHALL BE FLEXIBLE ENOUGH FOR EITHER PARTY TO
WITHDRAW SHOULD BENEFITS ANTICIPATED FAIL TO
ACCURE, OR THE LICENSED STATUS OF EITHER OR
BOTH CENTERSIS JEOPARDIZED BECAUSE OF THE FAIL-
URE OR INABILITY OF THE LICENSEES TO WORK CO-
OPERATIVELY TO ACHIEVE AND MAINTAIN STANDARDS
REQUIRED FOR LICENSING EACH OF THE FACILITIES.

SHOULD THE TWO CHILD CARE FACILITIES BE CON-
DUCTED ON THE SAME PREMISES, THE OFERATOR
MUST SEE THAT THE SCHEDULES FOR DEPARTURE OF
CHILDREN IN THE DAY CARE CENTERAND ARRIVAL OF
THOSE COMING IN FOR NIGHT-TIME CARE DO NOT EN-
CROACH ON EACH OTHER.

ARRANGEMENTS FOR OCCUPANCY OF THE SAME PRE-
MISES BY TWODIFFERENT OPERATORSSHALL BESUCH
AS TO ELIMINATE OVERLAPPING AND DISRUPTIONS OF
THE TWOOPERATIONS, AND TOENSURE SMOOTH TRAN-
SITION FROM ONE TYPE OF CHILD CARE TO ANOTHER.

NEW AND REMODELED FACILITIES

A, BUILDING PLANS TO BE SUBMITTED FOR APPROVAL

A PERSON OR ORGANIZATION PROPOSING TO ESTABLISH A
NEW CENTER, OR TO RELOCATE, OR TO UNDERTAKE MAJOR
REMODELING OF BUILDINGS HOUSING A CHILD CARE PROGRAM,
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VII.

SHALL SUBMIT BUILDING PLANS TO THE DEPARTMENT AND TO ANY
OTHERGOVERNMENTALAUTHORITY, STATE OR MUNICIPAL, WHICH
REQUIRES PRIOR APPROVAL, THIS SHALL BE PRIOR TO HOUSING A
NEW PROGRAM IN EXISTING BUILDINGS; PRIOR TO CONSTRI'CTION
OF NEW BUILDINGS FOR AN EXISTING PROGRAM; OR PRIOR TO {1AJOR
REMODELING OF FACILITIES HOUSING AN ON-GOING PROGRAM.

B, PERMIT OR LICENSE REQUIRED FOR OCCUPANCY

1.

THERE SHALL BE NO CHILD OCCUPANCY OF A NEWLY
ESTABLISHED CENTER, NEW PREMISES, NEW BUILDINGS,
OR OF BUILDINGE UNDERGOING MAJOR REMODELING, WITH-

OUT TEMPORALRY PERMIT OR FULL LICENSE ISSUEDBY THE
DEPARTMENT,

PRIOR TOISSUING PERMIT OR LICENSE FOR OCCUPANCY THE
RESPONSIBLE PERSON OR PERSONS SHALL PROVIDE PROOF
THAT ZONiNG AND OTHER NECESSARY CLEARANCES, IN-
CLUDING LICENSES, REQUIRED UNDER MUNICIPAL ORDIN-
ANCES, HAVE BEEN OBTAINED.

LICENSE

A. APPLICATION

APPLICATION FOR LICENSE SHALL BE DULY FILED, BY THE
OWNER-OPERATOR, OFFICERS, OR THE BOARD OF AN AGENCY
SPONSORING THE CENTER OR ITS AUTHORIZED REPRESENTATIVE,
ON FORMS PRESCRIBED AND FURNISHED BY THE DEPARTMENT.

B. APPLICATION FOR RENEWAL OF LICENSE AND NEW

APPLICATION TO BE FILED

1.

APPLICATION FOR RFNEWALOF LICENSE SHALL BE MADE
TO THE DEPARTMENT, ON FORMS PROVIDED, THREE
MONTHS PRIOR TO DUE DATE FOR RENEWAL.

NEW AT PLICATION SHALL BE FILED WHEN:

a. THERE IS A CHANGE OF ADDRESS OF A FACILITY.

b, THE NAME OF THE CENTER IS CHANGED.

¢. THERE IS A CHANGE OF OWNERSHIPY OR SPONSORSHIP.

d. THE OPERATOR OR SPONSOR SEEKS REINSTATEMENT

AFTER APPLICATION FOR LICENSE HAS BEEN WITH-
DRAWN,

e. THE DEPARTMENT HAS REVOKED OR REFUSED TO RE-
NEW A LICENSE AND REINSTATEMENT IS SOUGHT.

9
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PROYVISIONS OF THE LICENSE OR PERMIT

1.

5.

LICENSE SHALL BE EFFECTIVE FOR TWO YEARS FROM
DATE ISSUED, UNLESS THERE ARE CHANGES IN THE
PROVISIONS OF THE LICENSE, NECESSITATING RE-
ISSUANCE; THE LICENSE IS REVOKED; OR THZ LICENSE
IS INVALIDATED FOR OTHER REASONS. A PERMIT IS
EFFECTIVE FOR SIX MONTHS FROM DATE ISSUED,

THE CENTER SHALL ADHERE TO THE PROVISIONS SPECI-
FIED ON THE LICENSE OR PERMIT ISSUED, AND THE
NUMBER OF CHILDRENSPECIFIED ON THE LICENSE OR
PERMIT SHALL BE THE MAXIMUM IN THE CENTER AT
ANY ONE TIME,

THIS SHALL NOT PRECLUDE A CENTER, WHICH HAS
SPACE ANDIS OTHERWISE EQUIPPED, FROM ENROLLING
ONE OR TWO ADDITIONAL CHILDREN IN EACH GROUP,
THREE YEARS OF AGE OR OLDER, IN OCRDER TO COM-
PENSATE FOR ABSENTEEISM. OVER-ENROLLMENT
SHALL BE CONTROLLED SO THAT THE NUMBER OF CHIL-
DREN GENERALLY IN ATTENDANCE DOES NOT FRE-
QUENTLY OR CONSISTENTLY EXCEED THE LICENSED
CAPACITY; OTHERWISE THE OVER~-ENROLLMENT SHALL
BE REDUCED ACCORDINGLY.

THE CENTER SHALL NOT EXPAND ITS SERVICES NOR
SEEKINCRFASEIN ITSLICENSED CAPACITY UNLESS THE
EXISTING FACILITYIS IN COMPLIANCE WITH REQUIRED
STANDARDS.

LICENSE OR PERMIT SHALL NOT BE TRANSFERRED OR
TRANSMITTED TO ANOTHER PERSON, ORGANIZATION,
OR SPONSCR, NOR TO A CENTER OPERATING AT AN
ADDRESS OTHER THAN THE ONE SHOWNOUN THE LICENSE

. OR PERMIT,

THE LICENSE OR PERMIT SHALL BE ON DISPLAY,

THERE SHALL BENO FEE OR CHARGE FOR LICENSE OR
PERMIT ISSUED,
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SECTION THREE
PERSONNEL
STAFF AND WORKING CONDITIONS -- GENERAL

Staff members need to be persons who can give the childien an

abundance of affeciion, and who can direct this understandinglyin helping -

them to meet their developmental and emotional needs. This requires a
staff composed of emotionally mature, and secure people who enjoyworking
with children; who have considerable skill in planning, directing, and con-
ducting programs that meet their essential and basic needs; and who can

help them develop wholesomely and happily through their experiences at
the center.

It cannot be expected that any one person would have every personal
and educational qualification which might be desired. However, a combina-

tion of certain characteristics, when well integrated, gives evidence of a
person's maturity.

A. STAFF

1. FUNDAMENTAL, PERSONAL QUALITIES, WHICH SHALL
BE GENERALLY CHARACTERISTIC OF ALL STAFF PER-
SONS, WHETHER THEY HAVE DIRECT CHARGE OF THE

CHILDREN OR ARE IN RELATED SERVICE POSITIONS,
INCLUDE:

a. ACCEPTANCE OF AND WILLINGNESS TO COOPERATE
WITH THE AIMS OF THE CENTER.

b. INTEREST IN, RESPECT FOR, AND ACCEPTANCE
AND ENJOYMENT OF CHILDREN AND ADULTS,

¢. FLEXIBILITY, PATIENCE, EMOTIONAL STABILITY,
AND MORAL INTEGRITY.

d. A SENSE OF ORDERLINESS AND ABILITY TO WORK
WITH OTHERS,

e. IMAGINATION AND A SENSE OF HUMOR.

f. AWARENESSOF THE LIMITS OF ONE'S OWN ABILITY,
WITH WILLINGNESS TO ASKFOR AND ACCEPT HELP.

g. CAPACITY AND DESIRE TO LEARN MORE ABOUT
CHILDREN AND THEIR NEEDS WHEN SEPARATED
FROM THEIR OWN FAMILIES,

h. GOOD PHYSICALAND MENTAL HEALTH, AND ABUN-
DANT ENERGY,
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3.

4.

i, INTEREST IN AND CONTINUING WILLINGNESS TO
PARTICIPATE IN ACTIVITIES LEADING TO PRO-
FESSIONAL GROWTHTO DEAL MORE EFFECTIVELY
WITH GROUPS OF YOUNG CHILDREN IN DAY CARE
PROGRAMS,

THE SIZE AND TYPE OF THE FACILITY SHALL DETER-
MINE THE NUMBER OF STAFF POSITIONSREQUIRED FOR
COVERAGE. IN SMALL CENTERS, SOME POSITIONS MAY
BE COMBINED IF CONSISTENT WITH PROGRAM RE-
QUIREMENTS, '

NO STAFF MEMBER SHALL HAVE OTHER EMPLOYMENT
OR RESPONSIBILITY, WITHIN OR AWAY FROM THE

CENTER, WHEN SUCH EMPLOYMENT INTERFERES WITH -

THE DIRECT CARE OF THE CHILDREN OR WITH THE
EFFICIENT AND PROPER OPERATION OF THE CENTER,
THIS SHALL INCLUDE CARE AND RESPONSIBILITY FOR
STAFF MEMBERS' OWN CHILDREN ON THE PREMISES,
BUT WHO ARE NOT ELIGIBLE FOR NOR ADMITTED TO
THE REGULAR PROGRAM.

THE CENTER SHALL:

a. EMPLOY STAFF WITH QUALIFICATIONS THAT AS-
SURE THE PHYSICAL AND EMOTIONAL WELL-BEING
OF THE CHILDREN.

b. SELECT STAFF WHOSE QUALIFICATIONS INCLUDE
GOOD VALUES, ABILITIES, APTITUDES, MOTIVA-
TIONS, AND PHYSICAL AND EMOTIONAL HEALTH
WHICH SHALL BE VERIFIED THROUGH QUALIFIED
CHARACTER REFERENCES AND MEDICAL OPINION,

Warking Conditions

Staff, working directly with orin close proximity to the chil-

dren, require working conditionsin a setting where they can per-
form efficiently and effectivelyin a wholesome atmosphere which
is free from unnecessary tensions and disturbances.

1.

2,

WORKING CONDITIONS SHALL BE SUPPORTED BY PER-
SONNEL POLICIES AND PRACTICES WHICH ENCOURAGE
AND STIMULATE GOOD JOB PERFORMANCE, PROVIDE
PERSONALLY REWARDING AND SATISFYING EXPERI-
ENCES, AND MAKE THE JOB TENABLE.

WORK ASSIGNMENTS SHALL BE SUCH THAT IT 1S POS-
SIBLE FOR AN EMPLOYEF TO FULFILL THE RESPON-
SIBILITIES OF THE JOB.

12
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4.

SUPERVISION AND IN-SERVICE TRAINING, NEEDED TO
GIVE DIRECTION, ENCOURAGEMENT, ANDSUPPORT TO
THE EMPLOYEE IN DEVELOPING BETTER SKILLS IN
CHILD CARE SHALL BE PROVIDED.

SUPERVISORY ASSISTANCE SHALL BE PROVIDED TO
HELP THE EMPLOYEE IDENTIFY WITH THE PURPOSES
OF THE CENTER AND TO HELP HIM UNDERSTAND THE
IMPORTANCE OF HIS OWN ROLE AS A COOPERATIVE
MEMBER OF A STAFF DEDICATED TO A CHILD-CARE
PROGRAM,

It is recommended that a formal contract exist between the center and

each employee and that, prior to the time of signing a contract, the admin-
istrative head discussthe details of the contract with the employee, along
with other aspects of his work. The contract should include such items
as: salary with specified pay dates; days and hours of work; general and
specific responsibilities expected of the employee; paid vacations and holi-
days; paid sickleave; plans for handling grievances; healthinsurance plans;
establishment of tenure; retirement plans; and terms for contract renew-
als, preferably annually.

PERSONNEL

A, DIRECTOR OR CHILD CARE WORKER

1'

A PERSON SHALL BE DESIGNATED AS THE DIRECTOR
(EXECUTIVE OR ADMINISTRATOR) OF THE CENTER AND
RESPONSIBLE I"OR THOSE DUTIES ORDINARILY CON-
SIDERED TO BE ADMINISTRATIVE.

A PERSON, DES'GNATED AS THE CHILD CARE WORKER,
SHALL BE RESPONSIBLE FOR THE IMMEDIATE PLAN-
NING AND SUPERVISION OF THE ACTIVITIES OF THE
CHILDREN, INCLUDING SCHEDULING AND ARRANGING
OF NIGHT-TIME CARE,

DUTIES OF THE PERSON OR PERSONS SERVING IN THE
CAPACITIES OF DIRECTOR AND CHILD CARE WORKER
MAY BE COMBINED OR VARIED TO SOME EXTENT, AC-
CORDING TO THE TYPE, SIZE AND SPONSORSHIP OF THE
CENTER. THE PERSON OR PERSONS DESIGNATED TO
SERVE IN THESE CAPACITIESSHALL BE ABLE TO HAN-
DLE THE OVER-ALL ADMINISTRATIVE RESPONSIBIL-
ITIES OF THE FACILITY AND ASSUME IMMEDIATE RE-
SPONSIBILITY FOR PLANNING AND SUPERVISING THE
ACTIVITIES OF A GROUP OF CHILDREN.

A NEWLY EMPLOYED OR DESIGNATED DIRECTOR OR
CHILD CARE WORKER SHALL BE AT LEAST 21 YEAR OF
AGE,
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IN A DAY CARE CENTER:

a. A NEWLY EMPLOYED OR DESIGNATEL DIRECTOR
OR CHILD CARE WORKER, SHALL HAVE ACHIEVED
A MINIMUM OF TWO YEARS OF COLT.EGE CREDITS
FROM AN ACCREDITED COLLEGE OR UNIVERSITY;
OR, SHALL HAVE ACHIEVED A HIGH SCHOOIL DIP-
LOMA OR A HIGH SCHOOL EQUIVALENCY CERTI-
FICATE, PLUS THREE YEARS OF SUCCESSFUL EX-
PERIENCE AS DIRECTOR OR CHILD CARE WORKER
OF A LICENSED CHILD CARE FACILITY, OR OTHER
SOCIAL, EDUCATIONAL, OR RELATED FIELDS OF
SERVICE INVOLVING CHILDREN,

b. A NEWLY EMPLOYED DIRECTOR OR CHILD CARE
WORKER WITH A HIGH SCHOOI. DIPLOMA OR A HIGH
SCHOOL EQUIVALENCY CERTIFICATE, BUT LESS
THAN THREE YEARS OF EXPERIENCEIN ARELATED
CHILD CARE FIELD, SHALL PROVIDE PROOF OF
ENROLLMENT IN AN ACCREDITED UNIVERSITY CR
COLLEGE WITH A PLAN TO ACQUIRE TWO YEARS
OF COLLEGE CREDIT, INCLUDING COURSES CON-
CENTRATING ON EARLY CHILDHOOD DEVELOP-
MENT.

IN A NIGHT-TIME CENTER A NEWLY EMPLOYZDOR DE-
SIGNATED DIRECTOR OR CHILD CARE WORKER SHALL
HAVE ACHIEVED A HIGH SCHOOL DIPLOMA OR A HIGH
SCHOOL EQUIVALENCY CERTIFICATE, PLUSTWO YEARS
OF SUCCESSFUL EXPERIENCE IN WORKING WITHGROUPS
OF CHILDREN,

It is recommended that the Director and/or Child Care Worker, who has

over-all, primaryresponsibility for planning, administering, supervising,
and programming a day care center, have a master's degree, preferably
in childhood education and development, or in social work or a related
field of child welfare, with at least three years of responsible experience
in working in group programs for young children.

B. ASSISTANTS TO CHILD CARE WORKER

10

PERSONS ASSISTINGIN THE DAY CARE PROGRAM, WHO
DO NOT QUALIFY AS A CHILD CARE WORKER, SHALL
NOT HAVE FULL RESPONSIBILITY FOR THE SUPER-
VISION OF THE CHILDREN OR FOR THE PROGRAM,

ASSISTANTS TO CHILD CARE WORKERS SHALL:
a. BE AT LEAST 18 YEARS OF AGE.

b, HAVE A HIGH SCHOOL DIPLOMA OR A HIGH SCHOOL
EQUIVALENCY CERTIFICATL, OR CERTIFICATE
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SHOWING SUCCESSFUL COMPLETION OF AN AP-
PROVED COURSE OF STUDY AND TRAINING IN CHILD
CARE.

c. HAVE THE PERSONAL QUALIFICATIONS REQUIRED
OF OTHER STAFF.

d. WORKUNDER THE DIRECT SUPERVISION OF A QUAL-
IFIED DIRECTOR OR CHILD CARE WORKER.

It is recommended that personsIN A DAY CARE CENTERhaving primnary
resdponsibility for directing the daily activities of a group of children,
within the over-all program, have a bachelor's degree with specialization
in childhood education and development.

It is recommended that persons IN A DAY CARE CENTER who serve in
important assistant capacities and carry responsibility, under general
supervision, for a group of children, have at least two years of college,
preferably with specialization in childhood education and development,
that could lead to a bachelor's degree in the specialization.

C. STUDENT HELPERS

l. STUDENT HELPERS SHALL BE AT LEAST 14 YEARS OF
AGE ANDAT LEAST FIVE YEARS OLDER THAN THE OLD-
EST CHILD WITH WHOM THEY WORK.

2., STUDENT HELPERS SHALL BE UNDER THE DIRECT
SUPERVISION OF A QUALIFIED DIRECTOR OR CHILD
CARE WORKER AND SHALL NOT SUBSTITUTE FOR RE-
GULARLY EMPLOYED STAFF.

3. EMPLOYMENT OR USE OF STUDENT HELPERS SHALL
NOT BE IN VIOLATION OF ANY CHILD LABOR LAWS.

D. MAINTENANCE AND CLERICAL

l. SERVICE STAFF, SUCH AS DRIVER, COOK, JANITOR,
AND CLERICAL WORKERS, SHALL HAVE THE SAME PER-
SONAL QUALIFICATIONS REQUIRED OF OTHER STAFF.

2. AGES AND OTHER CONDITIONS OF EMPLOYMENT SHALL
CONFORM TO VEHICULAR AND CHILD LABOR LAWS.

3. THERE SHALL BE SUFFICIENT STAFFSO THAT ASSIGN-
MENT OF SERVICE DUTIESSHALL NOTINTERFERE WITH
THE CHILD CARE STAFF'S RESPONSIBILITY FOR THE
DIRECT CARE OF THE CHILDREN.

E. VOLUNTEERS

VOLUNTEERS, INCLUDING MOTHERS ASSISTING IN PRO-
GRAM, SHALL HAVE THE SAME PERSONAL QUALIFICATIONS AS
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111,

EMPLOYED STAFF, AND THEIR INTERESTS AND SKILLS SHALL
DETERMINE THEIR ASSIGNMENTS WITHIN A CENTER. THEY MAY
BE ASSIGNED TO ASSIST IN ANY CAPACITY, IF THEY MEET THE
QUALIFICATIONS REQUIRED FOR TIIE POSITION,

F. PROFESSIONAL STAFF

1. PROFESSIONAL STAFF, SUCH ASTEACHER, PHYSICIAN,
NURSE, CASEWORKER, GROUP WORKER, COUNSELOR,
NUTRITIONIST, DENTIST, PHYCHOLOGIST, AND .?SY CHI-
ATRIST, EMPLOYED OR RETAINED BY THE CENTER,
SHALI, HAVE THE PERSONAL QUALIFICATICNS RE-
QUIRED OF OTHER STAFF.

2, DPROFESSIONAL STAFF SHALL HAVE ACHIEVED THE
PRESCRIBED STANDARDS OF THEIR RESPECTIVE PRO-
FESSIONS INCLUDING RENQUIRED CERTIFIC? TTON OR
LICENSE TO PRACTICE, AND SHALL BE QUALIFIED
OTHERWISE, TO PERFORM SATISFACTORILY THE SER-
VICES EXPECTED OF THEM IN A CHILD-CENTERED
PROGRAM.

G. SUBSTITUTE3
SUBSTITUTES, IN ANY STAFF POSITION, SHALL HAVE THE
3AME PERSONAL, EDUCATIONAL, AND PROFESSIONAJ QUALI-
FICATIONS REQUIRED OF STAFF FOR WHOM THEY SUB. "ITUTE,
HEALTH REQUIREMENTS FOR STAFF

A, HEALTH REQUIREMENTS FOR STAFF

1. EACH MEMBER OF THE STAFF AND SUBSTITUTE SHALL
HAVE A COMPLETE EXAMINATION WITHIN SIX MONT!IS
PRIOR TO EMPLOYMENT, AND AT LEAST EVERY TWO
YEARS THEREAFTER. THE REPORT OF THE MEDICAL
EYAMINATION, WHICH SHALL BE ON FILE AT THE
CENTER, SHALI. BEDATED AND SIGNEDBY THE EXAM-
INING PHYSICIAN, INDICATING THAT THE PERSON
EX¥AMINED:

a. WASFOUND FREE OF COMMUNICABLE DISEASE, IN-
CLUDING ACTIVE TUBERC! LOSIS VERIFIED EITHER
THROUGH A TUBERCULINSKIN TEST, OR BY A CHEST
X-RAY IF THE SKIN TEST IS POSITIVE,

b. WAS FOUND PHYSICALLY AND EMOTIONALLY FIT
FOR EMPLOYMENT IN A FACILITY CARING FOR
YOUNG CHILDREN.
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VOLUNTEERS SHALL MEET THE SAME HEALTH RE-
QUIREMENTS AS FOR EMPLOYED STAFF,

IF THE CENTER 1S CONDUCTED IN A PRIVATE HOME
AND CHILDREN USE COMMON FACILITIES, SUCH AS
BATHROOM AND KITCHEN, WITH MEMBERS OF THE
HOUSEHOLD:

a. EACHMEMBEROR EMPLOYEE OF THE HOUSEHOLD,
WHO COMES IN DIRECT CONTACT WITH THE CHIL-
DREN, SHALL BE SUBJECT TO THE SAME MEDICAL
EXAMINATIONS AS REQUIRED OF OTHER PERSONS
IN THE CENTER.

b. REPORTS OF SUCH EXAMINATIONS SHALL BE ON
FILE AT THE CENTER.

FOODHANDLERSSHAJLL MAKE THEIR POSITIONS KNOWN
TO THE EXAMINING PHYSICIAN, AS SPECIAL STOOL OR
OTHER TESTS MAY BE INDICATED BECAUSE OF LOCAL
ORDINANCES OR THE PHYSICIAN'S FINDINGS., IN ADDI-
TION TO ROUTINE EXAMINATIONS, AND POSSIBLE RE-
SULTING TREATMENT, WHICH CANNOT OFFER EN-
TIRELY DEPENDABLE PROTECTION FROM FOOD-
TRANSMITTED DISEASES, THE CENTER SHALL:

a. ADOPT A ROUTINE AND UNVARYING PRACTICE OF
THOROUGH HANDWASHING BY FOOD SERVICE PER-
SONNEL AFTER TOILETING, GROOMING, AND SMOK-
ING,

b. EXCLUDE FROM FOODHANDLING ANY PERSON WHO
HAS OPEN LESIONS ON HANDS, ARMS, OR FACE.
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Section Four
SERVICES TO CHILDREN

The needs of children, whose circumstances lead to consideration of
day care, OR NIGHIT-TIME CARE, are multiple and of such com»lexnature
as to require careful selection of the center. The cent¢r, in turn, hasan
obligation to consider for admission only those children whose particular
needs appear torequire the services it has to offer, and who appear likely
to benefit from its particular program of child care services.

Persons providing serviceaneed to understand young children and to
be in a positionto serve those admitted through a thoughtfully planned en-
vironment, rich program, and needed professional services. A strong
element of nurturing care, administered with understanding and zffection,
without undue sentimentality, and withina frameworkof realisticenviron.
mental controls, is essential. Conditions which are favorableto a child's
need to discover, use, develop, and enjoy his capacities, and wlich give
him opportunities to develop in a wholesome environment that offers con-
sistent and stablizing influences, are also needed.

The center, therefore, needs to provide services and facilities tomeet
the individual and group needs of children under care; to promote their
welfare and best interest; to meet their individual educational, develop-
mental, protective, and nurturing needs; and to contribute to their general
health and physical and emotional weli-being.

CHILDREN ACCEPTED FOR SERVICE

A, ELIGIBILITY AND ADMISSION OF CHILDREWN

1. THE CENTER, IN ORDER TO ASSURE ADMISSION OF
THOSE CHILDREN WHO ARE LIKELY TO BENEFIT FROM
THE SERVICES AVAILABLE, SHALL EVALUATE THE
INDIVIDUAL CIRCUMSTANCES AND ELIGIBILITY OF EACH
CHILD CONSIDERED FCR CARE,

2. THE CENTER SHALL OBTAIN, FROM PARENTS, AND/OR
OTHER RESPONSIBL.E PERSONS, HAVING INTIMATE
KNOWLEDGE OF THE CHILD, INFORMATION WHICH WILL
HELP EVALUATEA CHILD'S READINESS FOR ADMISSION
THROUGH INSIGHT INTO HIS BEHAVIOR PATTERN AND
ANY SPECIAL PROBLEMS THAT COULD AXFECT HIS AD-
JUSTMENT TO A GROUP SITUATION.

3. THE CENTER SHALL:

a. ADMIT CHILDREN ONLY UPON WRITTEN CONSENT
OR APPLICATION OF PARENT, GUARDIAN, OR
OTHER PERSON HAVING LEGAL CUSTODY,

b. ADMIT ONLY THOSE CHILDREN FOUND ELIGIBLE
ACCORDING TO PRESCRIBED ADMISSION POLICIES,
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SUCH AS THOSE PERTAINING TO AGE, MENTAL,
AND PHYSICAL CONDITION, AND AREAS SERVED.

c. ADMIT ONLY THOSE CHILDREN WHOSE NEEDS AND
PERSONAL CHARACTERISTICS INDICATE THE LIKE-
LIHOOD THAT THEY WOULD BENEFIT FROM THE
ONGOING PROGRAM, SERVICES AVAILABLE, AND
TYPE OF CARE OFFERED,

d. SERVE NO MORE CHILDREN THAN THE LICENSED
MAXIMUM NUMBER, CONSIDERING, ALSO, THE
CURRENT AVAILABLE SPACE, STAFF SITUATION,
GROUPINGS, GENERAL PLANT OPERATIONS AND
CONDITIONS, AND OTHER CIRCUMSTANCES WHICH
COULD PERMIT OR EXCLUDE NEW ADMISSIONS.

e. ADMIT CHILDREN UNDER TWO YEARS OF AGE ONLY
WHEN CONDITIONS ARE FAVCRABLE AND AS PRE-
SCRIBED UNDER V., A., CHILDREN UNDER TWO
YEARS OF AGE.

f. RECEIVE CHILDREN SIX YEARS OF AGE AND OVER
ACCORDING TO SPECIAL PROVISION PRESCRIBED
UNDER V,, B., CHILDREN SIX YEARS OF AGE AND
OVER.

g. SERVE GROUPS OF MENTALLY RETARDED OR
OTHER HANDICAPPED CHILDREN ACCORDING TO
SPECIAL CONDITIONS PRESCRIBED UNDER V., C,.,
MENTALLY RETARDED AND OTHER HANDICAPPED

CHILDREN,

THE CENTER SHALL REMOVE FROM THE GROUP ANY
CHILD WHO, AFTER A REASONABLE TRIAL, DEMON-
STRATES INABILITY TO PARTICIPATE IN OR BENEFIT
FROM THE TYPE OF CARE OFFERED BY THE CENTER,
OR WHOSE PRESENCEIS DETRIMENTAL TO THEGROUP,
IF SUCH A CHILD CONTINUES AT THE CENTER, AR-
RANGEMENTS SHALL B MADE TO MEET HIS SPECIAL,
INDIVIDUAL NEEDS APART FROM THE GROUP,

ADMISSION DATA

l.

INFORMATION OBTAINED ON A CHILD ADM'TTED, RE-
FLECTING THE CENTER'S DETERMINATION OF HIS
NEEDS AND ELIGIBILITY FOR SERVICE, SHALL BE RE-
CORDEDAS PRESCRIBEDUNDER SECTION SIX, RECORDS
AND REPORTS,

ADMISSION DATA OBTAINED AND RECORDED, SHALL
INCLUDE:
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a. IDENTIFYING AND SUFFICIENT SOCIAL AND PER-
SONAL INFORMATION TO DESCRIBE THE CHILDAND
THE CIRCUMSTANCES LEADING TO HIS ADMISSION.

b, REPORTS OF HEALTH EXAMINATIONS, AND ANY
PSYCHOLOGICAL AND PSYCHIATRIC EVALUATIONS
REQUIRED FOR ADMISSION.

It i3 recommended that both parents, if availchle, b~ included in the ad-

mission process, through personal interviews, prior f» admission.
It is recommended that, when a child is ineligible for the services of the

center, the parents or other responsible personsbe referred to other ap-
rropriate resources in the community, when possible.

C. Joint Responsibility for Children Betweenthe Center and Other Parties

Children under care are invariablythe joint responsibility of the center
and other persons, usually the parents, but sornetimes relatives or re-
presentatives ol other agencies. Such persons, in order to fulfill their
share of responsibility for the children and obligations to the center, need
to be familiar with certainaspects of the programand the specific policies
of the center affecting them. This is necessary to protect the interest of
all parties concerned;to avoid unauthorized and unnecessaryintrusion by
outside persons, which could detract from the ongoing program of the
center; to avoid misunderstanding and confusion between the parties in-
volved; and to prevent children {frombeing caughtin the middle of possible
conflict,

1. THE CENTER SHALIL PROVIDE OTHER RESPONSIBLE
PARTIES WITH THE INFORMATION AND INTERPRETA-
TION OF ITS PROGRAM AND POL.-'(ES WHICH THEY
WOULD NEED TO CARRY OUT THE RESPONSIBILITY
EXPECTED OF THEM, INCLUDING:

a. FACTS ABOUT THE TYPE OF CHILD CARE PRO-
GRAM AND SERVICES PROVIDED.

b. TERMS AND METHOD OF PAYING FEES.

c¢. SCHEDULED HOURS AND ARRANGEMENTS FOR AR-
RIVAL AND DEPARTURE OF CHILDREN.,

d. PROVISION FOR EMERGENCY MEDICAIL CARE OR
TREATMENT.

e. SPECIFIC ARRANGEMENTS AS TO WHEN AND HOW
A CHILD IS TO BE ADM'TTED AND INTRODUCED TO
THE CENTER.

f. REPORTS, CONFERENCES, AND OTHER MEANS OF
COMMUNICATION BETWEEN THE CENTER AND
OTHER RESPONSIBLE PARTIES.
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g. CONDITIONS FOR DISCHARGE FROM THE CENTER,
PRIOR NOTICE OF DISCHARGE, AND TO WHOM DIS-
CHARGED.

2. THECENTERSHALLENTERINTO FORMAL AGREEMEINTS
AND OBTAIN WRITTEN CONSENTS FROM LEGALLY
QUALIFIED PERSONS, SUCH AS PARENT, COURT, OR
OTHER LEGAL GUARDIAN, FOR PZRFORMANCE OF
CERTAIN ACTS IN BEHALYT OF A CHILD, WHEN NECES-
SAR: FOR HIS PROTECTION AND WELL-.BEING, IN-
CLUDING:

a. HEALTH CARE AND TREATMENT, INCLUDING EMER-
GENCY MEDICAI. TREATMENT.

b. RELIGIOUS INSTRUCTION, WHEN THERE IS SUCH,
WHICH VARIES FROM THE PRACTICES OF THE CHILD
OR CHILD'S FAMILY.

c. VISITS, TRIPS, OR EXCURSIONS OFF THE PREMISES.,
d. USE OF PHOTOGRAPHS FOR PUBLICITY PURPOSES,

It is recommenrded that the center, to the extent possible, involve par-
ents, particularly, and other persons having some outside responsibility
for a child, throughinformal contacts when the child isbroughtto or picked
up at the center; planned visits and participationin programming; parent-
teacher conferences and meetings; and home visits.

D. PREPARATION FOR ADMISSION AND DISCHARGE OF THE

CHILD

CHILDREN SHALL BE ADMITTED AND DISCHARGED UNDER
‘CIRCUMSTANCES AND IN AN ATMOSPHERE CONDUCIVE TO
FAVORABLE RESPONSE AND COOPERATION ON THEIR PART.
THIS REQUIRES THAT THOSE RECEIVING A CHILD UNDERSTAND
AND CONSIDER HIS INDIVIDUAL BACKGROUND AND NEEDS, AND
THE CIRCUMSTANCES REQUIRING SEPARATION FROM HIS FAMILY
AND ADMISSION TO THE CENTER. IN THIS REGARD, WHERE
POSSIBLE AND FEASIBLE, A PRE-ADMISSiON VISIT SHALL BE
ARRANGED FOR HIM TO MEET THE PERSONS WHO WILL CARE
FOR HIM, AND TO HELP HIM BECOME ACQUAINTED WITH THE
PREMISES WHILE HIS PARENTS, OR OTHER RESPONSIBLE PER-
SONS, ARE PRESENT.

l. PREPARATION OF THE CHILD FOR HIS ADMISSION OR
DISCHARGE SHALL BE IN A MANNER CONSISTENT WITH
HIS AGE AND ABILITY TO PARTICIPATE IN AND TO
UNDERSTAMND THE REASONS FOR THE PLANS AND THEIR
MEANING TO HIM.
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II.

2, THE STAFF, RESPONSIBLE FOR HIS SUPERVISION,
SHALL BE ALERTED TO HIS COMINGAND GIVEN WHAT-
EVEKR GUIDES ARE NEEDED TO RECEIVE HIM AND TO
HELP MAKE HIS INITIAL ADJUSTMENT AS COMFORT-
ABLE AND PLEASANT AS POSS.BLE.

3. STAFFSHALLHAVE DIRECTIONABOUT THE RETENTION
OF PERSONALEFFECTS WHICH MAY HAVE PARTICULAR
MEANING TO THE CHILD, AS A LINK TO HOME OR PAR-
ENT, OR OTHER VALUE.

4. KEY STAFF SHALL BE ALERTED TO ANY SIGNIFICANT,
DEVIANT PERSOINAL CHARACTERISTICSOF THE CHILD,
SUCH As PHYSICAL, EMOTIONAL, OR MENTAL HANDI-
CAPS, THAT REQUIRE SPECIAL HANDLINGAT THE TIME
OF AND SUBSEQUENT TO ADMISSION.

5. ADMISSIONS OR DISCHARGES SHALL BE CARRIED OUT
IN A MANNER LEAST DISTRESSING TO THE CHILD, AND
LEAST DISRUPTING TO THE PROGRAM, AND OTHER CHIL-
DREN AND STAFF.

6. SCHEDULED HOURS, FOR ADMITTING CHILDREN TO A
NIGHT-TIME CENTER AND FOR PICKING THEMUPAF™ ER
A PERIOD OF NIGFT CAP.E, SHALL BE SO ARRANGFD
THAT NO CHILDIS DEPRIVEDOF NEEDED SLEEP OR HAS
IT UNNECESSARILY INTERRUPTED BY PARENTS OR
OTHER AUTHORIZED PERSONS BRINGING OR CALLING
FOR CHILDREN AT ODD HOURS OF THE NIGHT. WHERE
POSSIBLE AND FEASIBLE, CHILDREN ARE TO BE AD-
MITTED BY 8:00 P.M. AND PICKED UP NO EARILIER
THAN 6:00 A. M.

DISCIPLINE AND TREATMENT OF CHILDREN

The individual care and treatment of children, which should be the
primary concern of the center, must have precedence over any other con-
sideration. This primary concern requires that the program be child-
centered and the services child-focused. It alsorequiresthat the program
and facility offer a wide variety of experiences--some more individualized
than others--all of whichare related, in some way, to tha child's day-by-
day experiences as a memberof a group. Since a child participates from
a group base, rather thanfrom a family base, the center must be constant
in its efforts to provide the facilities and experiences that enhance the ad-
vantages of group situations and minimize any ill effects that separation
from his own family create for the child.

A, HARSH PUNISHMENT PROHIBITED

DISCIPLINE, CHILD CARE, AND CHILD GUIDANCE SHALL BE
HANDLED WITH KINDNESS AND UNDERSTANDING WITHIN A PRO-
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GRAMSO PLANNEDAS TOMINIMIZE THE NEED FOR PUNISHMENT
OR SEVERE DISCIPLINE. NO CHILD SHALL BE:

1.

2.

SUBJECTED TO CRUEL, HARSH, HUMILIATING, PETTY,
SEVERE, OR PROVOCATIVE TREATMENT, OR CORPOR/.L
PUNISHMENT INFLICTED IN ANY MANNER UPON THE
bODY.

SUBJECTED TO VERBAL ABUSE, THREATS, OR DEROG-
ATORY REMARKS ABOUT HIM OR HIS FAMILY.

DEPRIVED OF MEALS OR ANY PART OF MEALS AS
PUNISHMENT.

B, DISCIPLINE MEASURES

DISCIPLIN:x: MEASURES SHALL BE DESIGNED AND ADMIN-
ISTERED IN SUCH A WAY AS TO HELP THE INDIVIDUAL CHILD
DEVELOPHIS OWN SELF-CONTROLS AND TO ASSUME RESPONSI-
BILITY FOR HISOWN ACTS. TO ACCOMPLISH THIS, THE CENTER

SHALL:

1.

3.

ESTABLISH SIMFLE AND UNDERSTANDABLE RULES,
BOTH FOR CHILDREN AND STAFF, THAT SET THE
LIMITS OF BEHAVIOR REQUIRED FOR THE PROTECTION
OF THE GROUP AND INDIVIDUALS WITHIN THE GROUPS.

DESIGNATE ONLY HIGHLY RESPONSIBLE ADULTS,
USUALLY THE STAFF PERSON MOST DIRECTLY RESPON-
SIBLE FOR THE PERSONAL CARE OF THE CHILD, TO
HANDLE DISCIPLINE MATTERS, NEVER DELEGATING
DISCIPLINE TO PERSONS WHO ARE "STRANGERS" TO THE
CHILD, OR TO A CHILD'S PEER OR PEERS.

REQUIRE THAT MATTERS OF PERSONAL DISCIPLINE BE
PERTINENT AND RELEVANT TO THE PARTICULAR
PROBLEM AND CHILD INVOLVED.

REQUIRE THAT DISCIPLINE BE HANDLED WITH DIS-
CRETION, WITHOUT BIAS, AND WITHOUT PROLONGED
DELAY ON THE PART OF THE ADULT INVOLVED.

It is recommended that the center serving a child or children with rec-
ognizad eniotional and behavioral problems seek appropriate professional
guldance for its staff in planning for and work with such children within
the center. This should be done with the knowledge, consent, and coopera-
tion of the parents or other legally responsible persons.

PROGRAM

The program, which may be defined, broadly, as the total operation
of a center, rerresents the over-all plan for meeting the individual and

ERIC

IToxt Provided by ERI
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group needs of children served, including administering direct services
to the children; working with parents and community groups; and utilizing
special resources, such as health and social services. In a more specific
sense, and in the area with which these standards are parficularly con-
cerned, the ""program'is the planned experiences which staffand children
share in their daily associations with each other.

A good creative, and constructive program must be based on know-
ledge of what a young, growing, and developing child is like and how he is
likelvto behave at a certain age and stage of development. Suchknowledge
needs to be supported by the ability toidentify a <hild's needs through clues
gathered frombothhis verbal and non-verbalbehavior. While the program
needs to be based on the general age-level characteristics of children, the
specific plarning of activities and experiences offered must be flexible and
modified for individual differences in their developmert, interests and
needs, and the differencesin the characteristics of the groups, as awhole.

Program varietyis necessary to promote the physical and emotional
well-being of the children served;to encourage the acquisition of inform-
ation and knowledge; and to foster the development of language, skills,
concepts, and problem-solving abilities.

Most childrenin day care programs fall betweenthe ages of three and
six, and services usually are designed tomeet the needs of the children in
this age range. However, regardless of age, children have certain basic
needs which must be met by the center assuming responsibility for them.
There also are specia! needs, based on a number of factors, which must
be consideredby the center in planning specific programs. For ¢xample,
relevant to program planning, are the type and length of the program;the
specific ages and groupings of the children served; and physical, emotional,
or mental handicaps of the children, all of which affect the general structure
of the program and the type and timing of activities required.

A. BASIC PROGRAM

1. THE DAY CARE CENTER, OR NIGHT-TIME CENTERIF CHIL-
DRENARE PRESENT FOR EXTENDED PERIODS DURING WAK-
ING HOURS, SHALL PROVIDE A BASIC PROGRAM OF WELIL-
BALANCEDANDCONSTRUCTIVEACTIVITIESGEARED TOTHE
AGE NEEDS AND DEVELOPMENTAL LEVELS OF THE CHIL-
DREN SERVED, THE ACTIVITIES SHALL BE CONDUCTED IN
SUCH MANNER THAT THE CHILDREN ARE PROTECTED FROM
OVER-STIMULATION, FATIGUE, AND OTHER STRESSES
HARMFUL TO THEIR PHYSICAL AND EMOTIONAL WELL-
BEING. IN THIS RESPECT, THE PROGRAM SHALL PROVIDE:

a. REASONABLE REGULARITY IN ROUTINES, INCLUDING
EATING, NAPPING, AND TOILETING.

b. A GOOD BALANCE OF ACTIVE AND QUIET PLAY.
c. OPPORTUNITIES FOR A CHILD TO HAVE SOME FREE

CHOICE OF ACTIVITIES AND TO PLAY ALONE, IF HE
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DESIRES, OR WITHONE OR SEVERAL OF HIS CHOSEN
PEERS.

d. VARIATION IN ACTIVITIES AND GROUP STRUCTURE
SO THAT THE CHILDREN ARE NOT REQUIRED, AT
ALL TIMES, TO MOVE FROM ONEACTIVITY TO AN-
OTHER IN A GROUP AS A WHOLE,

e. SUFFICIENT TIME FOR ACTIVITIES AND ROUTINES,
SC THAT CHILDREN CAN MANAGE THEM AND PRO-
GRESS AT THEIR OWN DEVELOPMENTAL RACE.

f. ACTIVITIES, BOTH INDOORS AND OUTDOOR, IN
WHICH CHILDREN MAKE USE OF BOTH LARGE AND
SMALL MUSCLES,

THE DAILY PROGRAM OF A DAY CARE CENTER SHALL
PROVIDE OPPORTUNITIES FOR LEARNING AND SELF-
EXPRESSION AND PARTICIPATION IN A VARIETY OF
CREATIVE ACTIVITIES, SUCH AS ART, MUSIC, LITER-
ATURE, DRAMATIC PLAY, AND SCIENCE.

THE ACTIVIT1ES PROVIDED BY A CENTER SHALL BE
CONDUCTED IN A SETTING DESIGNED AND ARRANGED
FORSAFETY ANDGOOD SUPERVISION OF THE CHILDREN
THIS REQUIRES THAT:

a. ACTIVITY AREAS, EQUIPMENT, AND MATERIALS
BE ARRANGED SO THAT CHILD ACTIVITIES ARE
VISIBLE TO THE SUPERVISING STAFF,

b. ONE ACTIVITY DOES NOT ENCROACH UPON OR
INTERFERE WITH OTHERS GOING ON.

¢, THE POSSIBILITY OF COLLISIONS AND OTHER ACCI-
DENTS ARE MINIMIZED.,

d. CHILDREN PRONE TO UNSAFE CONDUCT, WHICH
COULD BE HARMFULTO THEMSELVESOR OTHERS,
BE PROPERLY CONTROLLED.

THE FROGRAMSHALL BE PLANNED TO PREVENT LONG
WAITING PERIODS BETWEEN ACTIVITIES AND PRO-
LONGED PERIODS DURING WHICH CHILDREN MUST
STAND OR SIT DURING AN ACTIVITY.

THE PROGRAM SHALL BE MODIFIED, AS NEEDED, WHEN
THERE ARE EXTREMES OF TEMPERATURE,
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B. FULL-DAY AND EXTENDED HOURS OF CHILD CARE

Special responsibility is shared between parents aud the center
in behalf of children during the long hours away from home, but it is
necessary that responsible adults in the center meet many of the
physical and emotionul needs which a child's own mather ordinarily
is'expected to provide. Nurturing care and learuing need to be con-
tinmally irterrelated and cannot be separated from each other if the
developmental needs of children are to be met.

1. CENTERS SHALL TAKE INTO CONSIDERATION THE
SPECIAL NEEDS AND PROBLEMS OF CHILDREN WHICH
OFTEN RESULT WHEN THEY ARE AWAY FROM HOME
FOR EXTENDED PERIODS.

a. CHILDRENSHALLBE CARED FORINSMALL GROUPS.

b. CHILDREN SHALL EXPERIENCE COMFORTABLE,
WARM, AND CONSISTENT RELATIONSHIPS WITH AS
FEW ADULTS AS POSSIBLE,

c. THE ACTIVITIES SHALL CONSIST OF A WELL-
BALANCED, INFORMAL PROGRAM, CAPTURING
SOME OF THE EASE AND FREEDOM OF MOVEMENT
OF HOME LIFE.

d. THE PROGRAM SHALL TAKE INTO ACCOUNT THE
STRESSAND FATIGUE THAT AREBOUND TORESULT
FROM THE CONSTANT PRESSURES AND STIMULA-
TION OF LONG HOURS IN A GROUP-LIVING SITUA-
TION.

e. SPECIAL CONSIDERAT'ON SHALL BE GIVEN TO
PLANNING EARLY MORNING AND LATFE AFTERNOON
ACTIVITIES IN ORDER TO HELP CHILDREN COPE
WITH POSSIBLE UNHAPPINESS OVER SEPARATION
FROM PARENTS AND THE USUAL END-OF-DAY
FATIGUE.

2, A SMALL, QUIET AREA, SOMEWHAT REMOVED OR
PARTIALLY SCREENED FROM THE GENERAL ACTIVITIES
OF OTHER CHILDREN, SHALL BE PROVIDED FORHYPER-
ACTIVE OR OTHER TROUBLED CHILDREN WHO NEED
CALMING ANDWHOSE ADJUSTMENT TO THE GROUP MAY
BE IMPROVED BY OCCASIONAL PERIODS OF SOLITUDE,

3. SPECIAL ATTENTION SHALL BE GIVEN TO THE NUTRI-
TIONAL NEEDS OF THE CHILDREN ACCORDING TO RE-
QUIREMENTS PRESCRIBED UNDER VII, FOOD AND
NUTRITION.
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Iv,

GROUPING AND STAFFING

Generally, group size and staffing needs are determined by chrano-
logical age, but, since some children develop rapidly and others more
slowly, sometimes it is advisable to modify age groupings ta meet the
needs of individual children. With children ages two to six, it is always
well to workwith them in small groups, as tnis assures realization of the
values to be gained from group experiences.

The younger the child anithe greater his dependencyneeds, the greater
is the need for small groupings. The two-year-old child, with his need
for continuous supervision and dependency for emotional security on a
sustained relationship with his mother, requires a smaller group than
does the more independent and self-reliantfive -year-old, or thethree or
four-year-old who is developinginitiative and skillin social relationships.
Grouping children of mixed ages requiresboth careful selection and modifi-

cation of group size to PROVIDE NECESSARY INDIVIDUAL CARE, controls

and safeguards.
A, GROUP SIZE AND STAFFING

l. A DAY CARECENTER, ORNIGHT-TIME CENTER IF CHIL-
DREN ARE PRESENT FOR EXTENDED PERIODS DURING
NORMAL WAKING HOURS, SHALL LIMIT THE GROUP
SIZE AND PROVIDE STAFF TO GIVE CONTINUITY OF
CARE AND SUPERVISION TO THE CHILDREN ON A DAY-
BY-DAY BASIS. THE MAXIMUM NUMBERS OF CHILDREN,
GROUPED ACCORDING TO AGES, AND THE MINIMUM
STAFF REQUIRED, ARE AS FOLLOWS:

MAXIMUM MIN. NO.
AGE GROUP SIZE OF STAFF

a. INFANTS UNDER TWO

YEARS OF AGE 6 1
k. TWO-YEAR OLDS 8 i
c. THREE-YEAR OLDS 20 2
d. FOUR-YEAR OLDS 20-FULL DAY 2

20-HALF DAY
OR LESS 1

e. FIVE-YEAR OLDS

AND OLDER 25 1
f. MIXED AGES BETWEEN

THREE AND SIX 20 2
g. MIXED AGES BETWEEN

TWO AND SIX 15 2

h., MENTALLYRETARDED AND
OTHER HANDICAPPED
CHILDREN AS PRESCRIBED
UNDER V., C., ITEM 5
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3.

4.

CHILDREN UNDER TWO YEARS OF AGE SHALL NOT BE
INCLUDED IN GROUPS WITH OLDER CHILDREN,

THERE SHALL BEA MINIMUM OF TWO STAFF MEMBERS
T SUPERVISE ANY GROUP EXCEEDING TEN (10) CHIL -
DRENUNDER FOUR YTEARS OF AGE, OR ANY MIXEDAGES
BETWEEN TWO AND SIX,

NO MORE THAN SIX TWO-YEAR OLDS OR NINE THREE-
YEARS OLDS SHALL BEINCLUDED IN AGROUP OF CHIL-
DREN OF MIXED AGES,.

It is recommended that, in order to give more individual attention to the

needs of children, the center enroil and admit to any single group, without
reduction of staff, fewer children thai the maximrm number permitted
under required standarxds.

It is recornmended that, whenever possible, children two years ofage, or

under, be referred for family day care rather than being admitted to A

center.

It is recommended that each group be housed in its own self-contained

facilities, when possible.
B, STAFF COVERAGE

1.

A SECOND PERSON SHALL BE READILY AVAILABLE TO
ASSIST REGUILARLY ASSIGNEDSTAFF WITH ANY GRCUP
WHEN NEEDED,

A SUBSTITUTE SHALIL BE PROVIDED FOR AN ABSENT
STAFF MEMBER,

CHILDREN SHALL NOT BE LEFT UNATTENDED AT ANY
TIME, INDOORS OR OUTSIDE, FOR NO MATTER HOW
SHORT A PERIOD OF TIME,

THERESHALL BE A STAFF MEMBERON DUTYIN CLOSE
PROXIMITY TO THE SLEEPING AREAS, AND IMMEDIATE-
LY AVAILABLE TO CHILDREN IN NEED OF ATTENTION
DURING NAP PERIODS OR DURING THE NIGHT,

THE SMALL CENTER, OPERATING WITH OMLY ONE
REGULAR STAFF MEMBER, SHALL ARRANGE FOR A
RESPONSIBLE PERSON TO ASSIST WITH THE CHILDREN
WHENNEEDED, THIS MUST EE A PERSON, OR PERSONS,
WHO CAN RESPOND IMMEDIATELY TC A CALL WITHOUT
THE ADULT IN CHARGE LEAVING THE CHILDREN UN-
ATTENDED.

IF ASSISTANTS ARE NOT ON THE PREMISES, THERE
SHALL BE ON FILEAT THE CENTERA WRITTENSTATE-
MENT, SIGNED BY EACH, CERTIFYING TO HIS AVAIL-
ABILITY ANDAGREEMENT TOSERVEIN THIS CAPACITY,
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SERVICES INVOLVING SPECIAL GROUPS

A, CHILDREN UNDER TWO YEARS OF AGE

Childrenunder two years of age are completely dependent; have greater

susceptibility to communicable diseases; require more constant mothe cing
care, physical handling, and supervision; and may have greater emotional
difficulty with separation fromthe mother. Alsq there areinnate problems
of group care of infants which make it difficult to provide each child with
the individual attention he needs.

A CENTER RECEIVING CHILDREN UNDER TWC YEARS OF AGE
SHALL COMPLY WITHGENERAL STANDARDS, PRESCRIBED FOR CARE
OF ALL CHILDREN, WHEN NOT INCONSISTENT WITH THE SPECIAL
REQUIREMENTS PRESCRIBED.

i,

THE CENTER WHICH ADMITS CHILDREN UNDER TWO
SHALL PROVIDE FOR THEM IN AN AREA SEPARATE
FROM OLDER CHILDREN,

UNITS FOR CHILDREN UNDER TWO SHALL BE SO
PLANNED AND ARRANGED THAT NO MORE THAN SIX
INFANTS ARE IN ONE UNIT.

THERE SHALL BEA REGISTEREDNURSE AVAILABLE TO
SUPERVISE THE GENERAL CARE OF CHILDREN UNDER
TWO YEARS OF AGE AND TO INSTRUCT OTHER STAFF
IN PROPER TECHNIQUES REQUIRED FOR THEIR HEALTH
AND GENERAL WELFARE. THE REGISTERED NURSE
SHALL BE ON THE PREMISES A MINIMUM OF ONCE A
WEEK, DURING THE HOURS OF OPERATION, REMAINING
AS LONG AS MAY BE REQUIRED TO OBSERVE AND AS-
SURE THAT PROPER CARF OF THE CHILDREN IS MAIN-
TAINED. ADDITIONAL VISITSSHALL BE MADEAS OFTEN
AS CIRCUMSTANCES REQUIRE.

PLAY AREAS, EXCLUSIVE OF SLEEPING QUARTERS,
SHALL BE PROVIDEDWHERE CHILDREN ARE ALLOWED
TO SIT, CRAWL, TODDLE, OR WALK, AND PLAY IN
COMFORT AND SAFETY. SUCH AREAS SHALL ALLOW
A MINIMUM OF TWENTY-FIVESQUARE FEET PER CHILD
OVER FIVE MONTHS OF AGE.

SLEEPING AREASSHALL ALLOW THIRTY SQUARE FEET
OF SPACE PER CHILD, WITH AT LEAST TWO FEET BE-
TWEEN BEDS OR CRIBS. INDIVIDUALS BEDS OR CRIBS
SHALL BF, PROVIDED WITH GOOD, FIRM MATTRESSES,
PROTECTED WITH WATERPROOF MATERIALS, AND
SHALL BE KEPT IN CLEAN CONDITION AT ALL TIMES.
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6. THERE SHALL BE FACILITIES FOR PROPER SANITIZING
OF TOYS, EQUIPMENT, AND SUPPLIES USED WITH THIS
GROUP, AND FOR PROPER REFRIGERATION, STORAGE,
AND PREPARATION OF FORMULAS OR OTHER INFANT
FEEDINGS ACCORDING TO PUBLICHEALTH STANDARDS.

7. CHANGING, STORAGE, AND LAUNDERING OF DIAPERS
SHALL BE HANDLED WITH PARTICULAR CARE AND THE
FOLLOWING PRACTICES EMPLOYED:

a. DIAPEKSSHALL BE CHANGED AT INDIVIDUAL CRIBS
RATHER THAN AT A CENTRAL DIAPER-CHANGE
TABLE,

b. PERSCONS CHANGING DIAPERSSHALL EMPLOY PRO-
PER HANDWASHING TECHNIQUES AFTER EACH
CHANGE AND SHALL NOT GO FROM ONE INFANT TO
ANOTHER WITHOUT HAVING ACCOMPLISHED THIS,

c. CONTAINERS FOR SOILED DIAPERSSHALL BE PRO-
VIDED FOR EACH CHILD'S INDIVIDUAL LAUNDER-
ING UNLESS A COMMERCIAL DIAPER SUPPLY [SUSED
BY THE CENTER.

8. CHILDREN SHALL BE REMOVED FROM CRIBSAND KELD
OR PLACED IN A CHAIR FOR ALL FEEDINGS, AND RE-
MOVED FROM THE CRIBS AT OTHER INTERVALS FOR
INDIVIDUAL CUDDLING. THEY SHALL BE PERMITTED
TO CRAWL OR TODDLE AS AGE AND DEVELOPMENT
PERMIT.

9. CHILDRENSHALL BE TAKEN OQUTDOORS FOR A PART OF
EACH DAY THAT WEATHER PZRMITS.

10. EQUIPMENT FOR TOILETINGAND TOILET TRAINING OF
CHILDREN AT THISAGE SHALL BE PROVIDED AND MAIN-
TAINED IN SANITARY CONDITION AT ALL TIMES.

11. TOILET TRAININGSHALL BEUNDERTAKEN BY PERSONS
WHO ARE SKILLEDIN EMPLOYING TECHNIQUES APPRO-
PRIATE TO A CHILD'S AGE OR STAGE CF DEVELOP-
MENT. SUCH TRAINING SHALL BE CONSISTENT WITH
THE PARENTS' HANDLING WHICH REQUIRES SPECIAL
CONSULTATION WITH THEM.
It is recv.runended that rocking chairs be provided for staff to hold in-
fants during feedings and during periocds when they need mothering at-
tention.
It is8 recommended that children, under two years of age, RECEIVE
PRIMARY CARE BY THE SAME ADULT WHILE AT THE CENTER.
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B. CHILDREN SIX YEARS OF AGE AND OVER

The childof sixor overis learninghis wayinto a broader society
through playandwork experienceswith his peers. He islearning much
about himself by experiencing the reaction of his companions to his
conduct, his intellect, his cooperation, his ~hysical skills, and to his
ability toleadand follow. The program, therefore, needstobe planned
for more advanced activities, geared to the age-levelneeds of such a
child, rather than considering it as a mere extension of the program
for the younger children. Programs for the older child need to be
constructed around his needs in relation to his role in the home and
school, and in other community activities, recognizing the center's
unique contribution to his total development AND CHILD-CARE
NEEDS.

In respect to its program for older children, the center must
give guidance and provide opportunities for self-initiated and group-
initiated activities that forter self-reliance and social responsibility.
This requires that the center be alert to the rapid growth toward
maturity of the child over six, and his diminishing need for intensive
personal care.

A CENTER RECEIVING SCHOOL-AGE CHILDREN SHALL COM-
PLY WITH GENERAL STANDARDS, PRESCRIBED FOR CARE OF
ALL CHILDREN, WHEN NOT INCONSISTENT WITH SPECIAL RE-
QUIREMENTS PRESCRIBED.

1. THE CENTER, WHICH ADMITS OLDER CHILDREN, SHALL
PROVIDE ACTIVITIES AND FACILITIES FOR THEM, IN-
CLUDING QUIET AREAS FOR STUDY, ACCORDING TO
THEIR AGES AND INDIVIDUAL NEEDS.

2, FACILITIESSHALL BE PROVIDEDIN A SEPARATE AREA,
SHOULD THE NUMBER AND AGES OF OLOER CHILDREN
BE SUCH THAT THEIR PRESENCE INTERFERES WITH OR
DISTRACTS FROM THE NEEDS AND CARE OF YOUNGER
CHILDREN, OR THE ACTIVITIES AND EQUIPMENT ARE
NOT ADAPTED TO THEIR NEEDS.

3. REPORT OF A MEDICAL EXAMINATION AND IMMUNI-
ZATIONS SHALL BE REQUIRED FOR ADMISSION. SUB-
SEQUENT EXAMINATIONS SHALL BE IN ACCORDANCE
WITH REQUIREMENTS UNDER THE ILLINOIS SCHOOL
CODE.

4., THE PROGRAM OR SCHEDULE SHALL BE FLEXIBLE
ENOUGH TO ENABLE A CHILD TO PARTICIPATE IN DE-
SIRABLE, NON-ACADEMIC ACTIVITIES SPONSORED BY
THE REGULAR SCHOOL, WHEN SUCH PARTICIPATION IS
IN THE INTEREST OF THE CHILD AND AFFORDS SPECIAL
OPPORTUNITIES FOR HIM TO ASSOCIATE WIT{ AND
KNOW HIS SCHOOLMATES OUTSIDE THE CLASSROCM,
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THIS ALSO MAY INCLUDE OPPORTUNITIES FOR CENTER -
SPONSORED ACTIVITIES, SUCH AS FIELD TRIPS, CLUB
ACTIVITIES, AND SFECIAL PROJECTS OUTSIDE THE
CON¥INES OF THE CENTER.

5. CHILDREN WHO SPENDSHORT PERIODSAT THE CENTER
BEFORE AND AFTER SCHOOL SHALL BE PROVIDED WITH
THE SPECIALHELP NEEDED TO SPENDTHE T"ME CON-
STRUCTIVELY, CHILDREN WHO COME IN FOR LUNCH
AT THE CENTER MAY BE SERVED ALONG WITH THE
YOUNGER CHILDREN IF THEY CAN BE HANDLED WITH-
OUT DISRUPTION TO THE ONGOING PROGRAM,

6. THERE SHALL BE GOOD PLANNING FOR THE TRAN-
SITION OF CHILDREN, IN A DAY CARE CENTER WHO
PERIODICALLY REMAIN FOR NIGHT-TIME CARE, S50
THAT THERE ISAS LITTLE CONFUSION AND TRAUMA AS
POSSILLE RESULTING FROM THE SHIFT.

7. SCHOOL AGE CHILDREN WHO GO DIRECTLY FROM THE
NIGHT-TIME CENTER TO SCHOOL, SHALL BE SERVED A
GOOD, NOURISHING BREAKFAST BEFORE LEAVING
AND SHALL BE PROPERLY GROOMED AND SUITABLY
C1L,OTHED ACCORDING TO SEASONAL NEEDS.

1t is recommended that a representative of the center consultwith au-
thorities of schools attendedby older children in order to insure
maximum coo_erationin planning continuity of programactivities for
the children,

C. Mentally Retarded and Other Handicapped Children.

Most centers working with handicapped children serve mentally
retarded with varioushandicaps and extremes of retardation. Mentally
retarded, and must other permanently handicapped children, including
cerebral palsied, blind, and deaf, have suffered birth anomaly or
injury, or earlyaccident, which damage the brain or sensorysystems
to the extentthat normal developmentis retarded or perhaps entirely
halted. The extent of the damage affects the maximumability to learn
from normal experiences or tolearn new material at the normal rate.
The learning rate also is determined by the type and extent of other
handicaps which may be combinedwith a primary one. Althoughmost
handicapped children progress through the same developmental stages
as do other children, the rate is slower necessitatinglonger periods
of time to achieve the various levels of growth and learning of which
they are capable.

Often, the development of children with mild degrees of mental
retardation, or with physical handicaps such as blindness or deafness,
is accelerated by including them in programs for normal children.
However, when conditions are more profound, it is necessary that
special and separate programsabe designedto meetthe needs of handi-
capped children.
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THESE SPECIAL REQUIREMENTS PERTAIN TO CENTERS
WHICH PROVIDE SERVICES TO GROUPS OF SEVERELY HANDI-
CAPPED CHILDREN, WHOSE CIRCUMSTANCES WARRANT SPECIAL
FACILITIES, RATHER THAN TO CENTERS WHICH MAY BE ABLE
TO SERVE ONE, OR PERHAPS SEVERAL HANDICAPPEDIN THEIR
REGULAR PROGRAMS FOR NORMAL CHILDREN. WHILE THEY
DEAL SPECIFICALLY WITH GROUPS OF MENTALLY RETARDED
CHILDREN, THEY SHALL APPLY TO OTHER GROUPS OF HANDI-
CAPPED CHILDREN,

A CENTER SERVING GROUPS OF HANDICAPPED CHILDREN
ALSO SHALL COMPLY WITHGENERAL STANDARDS, PRESCRIBED
FOR CARE OF ALL CHILDREN, WHEN NOT INCONSISTENT WITH
THESE SPECIAL REQUIREMENTS.

l. A NEWDIRECTOR OR CHILL CARE WORKER, INADDITION
TO QUALIFICATIONS REQUIRED OF PERSONSIN SIMILAR
POSITIONSIN CENTERS FOR NORMAL CHILDREN, SHALL
HAVE HAD AT LEfST ONE YEAR OF EXPERIENCE IN A
FACILITY SERVING MENTALLY RETARDED OR OTHER
HANDICAPPED PERSONS, OR ONE YEAR OF FORMAL
SPECJALIZED TRAINING IN WORKING WITH MENTALLY
RETARDED, OR OTHER HANDICAPPED PERSONS.

2. THE CENTER SHALL OBTAIN FROM PARENTS INFORM-
ATION ABOUT A CHILD'S DEVELOPMENTAL HISTORY
WHICH WOULD BE PERTINENT AND HELPFUL IN PRE-
SCRIBING A PROGRAM FOR HIM. THIS MAY REQUIRE
SUPPLEMENTAL INFORMATION FROM MEDICAL OK
CLINICAL SOURCES.

3. THECONTENT OF A PROGRAM FOR HANDICAPPED CHIL-
DREN SHALL BE BASEDON A REALISTIC APPRAISAL OF
THEIR INDIVIDUAL DEVELOPMENTAIL LEVEL, RATE OF
GROWTH, AND POTENTIAL, THE PROGRAM SHALL BE
STRUCTURED AND SO DIRECTED THAT CHILDREN ARE
TRAINED AND TAUGHT ACCORDING TO THEIR POTEN-
TIAL FOR DEVELOPMENT. MATERIALS SHALL BE SE-
LECTED WITH DISCERNMENT, AND CHILDREN SHALL
BE TAUGHT HOW TO USE THEM RATHER THAN JUST
BEING EXPOSED TO THEM,

The handicapped child, particularly the mentally retarded,
responds best to familiar routines, the learning of which usually
requires patient repetition over a long period of time.

4, THE PROGRAM SHALL PROVIDE OPPORTUNITIES, IN A

SETTING AND AT A TEMPO, WHICH ENCOUKAGE:

a. PERSONALINDEPENDENCEIN ALLAREAS OF SELF-
CARE, SUCH AS EATI'IG, TOILETING, DRESSING,

AND PERSONAL HYGIENE,
Q. 33
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b. CONSTRUCTIVE USE OF MATERIALS ¥OR WCRK
AND PLAY,

c¢. VERBAL AND OTHER FORMS OF COMMUNICATION,
d. GOOD SOCIAL RELATIONSHIPS WITH OTHERS.

e, ABILITY TO FOLLOW DIRECTIONS,

f. ABILITY TO ESTABLISH BEHAVIOR CONTROLS,

g. FEELINGS OF SELF-WORTH.

h. ACHIEVEMENT AND ENJOYMENT OF SIMPLE SKILLS
THAT COULD PROMOTE ECONOMIC AND FAMILY
USEFULNESS.

GROUPING OF MENTALLY RETARDED CHILDREN RE-
QUIRES CONSIDERATION OF TEE MENTAL AGE, CHRONO-
LOGICAL AGE, PHYSICAL SIZE, AND LEVEL AT WHICH
EACH INDIVIDUAL IS FUNCTIONING.

THE CHRONOLOGICAL AGES MAY COVER A BFROADER
RANGE THAN IS REQUIREDIN STANDARDS FOR NORMAL
CHILDREN, BUT THERE SHALL BE SEPARATE GROUP-
INGS OF THOSEAT THE PRE-SCHOOL, PRIMARY, INTER-
MEDIATE, AND ADULT LEVELS. BASIC MAXIMUM
GROUPINGS, ACCORDING TO AGE, SIZE, AND THE
MINIMUM NUMBER OF STAFF, SHALL BE AS FOLLOWS:

MAX, MIN.
CHRONO- MENTAL GROUP NO, OF
GROUPING LOGICAL AGE AGE SIZE _STAFF
PRE-SCHOOL 3-6 2 -4 15 3
PRIMARY 7-11 3-5 20 2
INTER-
MEDIATE 12 - 15 3-8 20
ADULT - 16 AND . 3.8 25 2
OVER
MIXED PRE-SCHOOL AND
GROUPINGS PRIMARY OR 20 3
INTERMEDIATE
AND ADULT

Mixed groupings shall be limited to relatively homogeneocus
ages, such as primaryand intermediate; or intermediate and
adults, Preschool chiidren shall not be mixed with persons
in intermediate or adult categories.
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THE SPECIFIC SIZE OF THE GROUP SHALL DEPEND ON
THE PHYSICAL SPACE AVAILABLE, THE NUMBER OF
STAFF, AND THE DEGREE AND MULTIPLICITY OF THE
HANDICAPPING CONDITIONS, WHICH MAY REQUIRE THAT
THE GROUP SIZE AND COMPOSITION BE MODIFIED TO
MEET INDIVIDUAL NEEDS,

6. EXCEPT FOR THE MENTAL AGES, CHILDREN WITH
OTHER HANDICAPS SHALL BE SERVED IN GROUPS OF
SIMILAR SIZE AND STAFF COVERAGE.

7. A PSYCHOLOGICALEVALUATION, BY A PROFESSIONAL-
LY QUALIFIED PSYCHOLOGIST, SHALL BE OBTAINED.
IF A CHILD IS TOO YOUNG FOR VALID PSYCHOLOGICAL
EVALUATION OR VALID TEST RESULTS ARE NOT OBTAIN-
ABLZ, HE MAY BE AI'.ITTED FOR A REASONABLE
TRIAL PERIOD TO OBSERVEAND EVALUATEHIS READI-
NESS FOR A GROUP EXPERIENCE.

Childrern functioning at a very low level most often are able
to benefit from a program planned and modified to meet their
needs. Thismay include opportunities to watch and listen; assist-
ance in handling a variety of materials of different textures;
opportunities to relate to adults, other than their parents, and to
other children; and stimuli to help them become more aware of
their surroundings. A special valuein serving these children is
that families often are better able to cope with their children
after even a brief period of relief from the constant, day-by-day
responsibility they ordinarily must assume for them.

8. A CENTER RECEIVING GROSSLY RETARDED, PHYSI-
CALLY INFIRM CEILDREN, SHALL PROVIDE GOOD,
CLEAN, COMFORTABLE, AND WELL-SUPERVISED FA-
CILITIES FOR CARE,

Retarded children often have special difficulty, because of
their physical handicaps, poor coordination, perception, and
orientation in space relationships. Also, they are usually older
and larger than the normal pre-school child, but not as well
trained in toileting and other habits. For these reasons, more
space and facilities are required to program activities for this
group.

9. TO COMPENSATEFOR THE DIFFERENCE AMONG MENT-

ALLYRETARDED CHILDREN, THE CENTERSHALL PRO-

VIDE:

a. A MINIMUM OF FORTY-FIVE SQUARE FEET OF
ACTIVITY AREA PER EACH FULLY AMBULATORY
CHILD.

b. ONE TOILET AND ONE LAVATORY FOR EVERY TEN
CHIL.DREN,
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VI,

10.

RETARDED CHILDREN MAY BE CONFUSED AND DIS-
TRACTED BY EXPOSURE TO LARGE AMOUNTS OF PLAY
MATERIALS. THEREFORE, THE CENTER MAY DIS-
PLAY AND HAVE ACCESSIBLE ON OPEN SHELVES A
LIMITED, SELECT AMOUNT OF MATERILLS AT ONE
TIME, FROM WHICH CHILDREN MAY CHOOSE. THIS IS
NOT TO BE CONSTET'ED TO MEAN THAT THE QUALITY
AND VARIETY OF MATERIALS SHALL BE LIMITED,
OTHERWISE.

HEALTH AND MEDICAL CARE

A thorough medical evaluation and standard immunizations againstdis-
ease assurethe fitness of ch.ldrenfor participationin the activities of the
center and their freedom from health conditions whicl. could be hazardous
to others in the center.

A, MEDICAL EXAMINATIONS, IMMUNIZATIONS, AND

HEALTH SUPERVISION AND CARE OF CHILDREN

1.

EACH CHILD, UNLESS EXEMPT FOR REASONS PRE-
SCRIBED, SHALLBE GIVENA THOROUGH EXAMINATION,
AND PRESCRIBED IMMUNIZATIONS BY A LICENSED
PHYSICIAN, NOT MORE THAN FOUR MONTHS PRIOR TO
ADMISSION AND AT LEAST ONCE EVERY TWO YEARS,
THEREAFTER, EXCEPT AS OTHERWISE PROVIDED FOR
SCHOOL-AGE CHILDREN. THE REPORT, TO BEON FILE
AT THE CENTER, DATED AND SIGNEDBY THE EXAMIN-
ING PHYSICIAN, SHALL INDICATE THAT THE CHILD:

a. WAS FOUND FREE OF COMMUNICABLE DISEASE,
INCLUDING ACTIVE TUBERCULOSIS VERIFIED BY A
TUBERCULIN SKINTEST, OR A CHEST X-RAYIF THE
SKIN TEST IS POSITIVE,

b, HAS BEEN IMMUNIZED AGAINST SMALLPOX, MEAS-
LES, WHOOPING COUGH, DIPHTHERIA, TETANUS
AND POLIOME YLITIS.

APPLICATION OF THE IMMUNIZATION PROGRAM MAY
BE WAIVED OR MODIFIED FOR A CHILD:

a. WHO, FOR CLINCIAL REASONS, SHOULD NOT BE
SUBJECTED TO AN IMMUNIZATION.

b, IN WHOSE BEHALF PARENT OR GUARDIAN HAS
SOUGHT WAIVER ON CONSTITUTIONAL GROUNDS.
A CENTER ADMITTING SUCH A CHILD SHALL DO SO
UPON ITS SOLE RESPONSIBILITY.

SPECIAL PRECAUTIONS SHALIL BE TAKEN BY THE
CENTER IN PERMITTING A CHILD'S RETURN AFTER AN
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ABSENCE DUE TOILLNESS. UNLESS THEREIS ASTATE-
MENT BY AN ATTENDING PHYSICIAN THAT A CHILD IS
ABLE TO RETURNAND PARTICIPATEIN THE ACTIVITIES
OF THE CENTER, A CHILD WHOQC DOES NOT APPEAR TO
BE FULLY RECOVERED FROM AN ILLNESS SHALL NOT
BE READMITTED TO THE CENTER.

A DAILY, PRE-ADMISSION INSPECTIONSHALL BE MADE
OF EACH CHILD, ANY CHILDIN ATTENDANCE WHO BE-
COMES ILL, OR WHOI1S SUSPECTEDOF ILLNESS, SHALL
BE ISOLATED ¥FROM THE GROUPUNTIL HE IS REMOVED
FROM THE CENTER, WHICH SHALL BE DONE AS SOON
AS POSSIBLE, THIS SHALL INCLUDE ANY CHILD WHO
MAY HAVE BEEN ADMITTED WITH WAIVER OF PRE-
SCRIBED IMMUNIZATIONS.

THE CENTER SHALL COMPLY WITH THE REGULATION
OF THE DEPARTMENT OF PUBLIC HEALTH, PERTAIN-
ING TO "THE CONTROL OF COMMUNICABLE DISEASES"
WHICH CARRIES THE DUTY TO PROMPTLY REPORT A
KNOWN OR SUSPECTED CASE OR CARRIER OF COM-
MUNICABLE DISEASE "TO THE LCCAL HEALTH AU-
THORITY IN WHOSE JURISDICTION THE PATIENT RE-
SIDES. "

THE CENTER SHALL ESTABLISH ROUTINE PROCEDURES
TO DEAL WITH EMERGENCY SITUATIONS, INCLUDING:

a. WRITTEN CONSENT OF PARENT, GUARDIAN, OR
LEGAL CUSTODIAN FOR EMERGENCY CARE IN THE
EVENT THE CHILD'S PARENT OR OWN PHYSICIAN OR
CERTIFIED PRACTITIONER CANNOT BE REACHED,

b. OBTAINING PROMPT SERVICES OF A PHYSICIAN,
AND HOSPITALIZATION, IF NEEDED: OR, IN CASE
OF A CHILD EXEMPT FROM MEDICAL CARE ON
CONSTITUTIONAL GROUNDS, THE SERVICES OF A
CERTIFIED PRACTITIONER WHOSE NAME, ADD-
RESS, AND TELEPHONE NUMBER HAVE BEEN FILED
AT THE CENTER BY THE CHILD'S PARENT OR
GUARDIAN.,

¢. METHOD OF NOTIFYING THE PARENT, GUARDIAN,
OR LEGAL CUSTODIAN OF ANYILLNESS, ACCIDENT,
ORINJURY TOA CHILD OR OF ANY UNUSUAL CHANGE
IN HIS CONDITION. '

d. A SYSTEM FOR ENTERING IN A CHILD'S RECCRD
ANY ILLNESS, ACCIDENT, INJURY, OR UNUSUAL
CHANGE IN RIS CONDITION, INCLUDING A WRITTEN
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STATEMENT OF THE CIRCUMSTANCES OBSERVED
SIGNED BY THE PERSON RESPONSIBLE FOR THE
CHILD AT THE TIME.

e. A STATEMENT, SIGNED BY THE PHYSICIAN AT-
TENDING AN ILI, CHILD OR ONE INVOLVED IN AN
ACCIDENT OR INJURY ON THE PREMISES, DESCRIB-
ING THE NATURE OF THE ILLNESS OR ACCIDENT
AND THE EXTENT OF INJURIES RECEIVED.

NECESSAR'Y MEDICATIONS MAY BE ADMINISTERED TO
A CHILD AT THE CENTER PROVIDED THAT:

a. IT IS A PERGONAL PRESCRIPTION FILLED BY A
PHARMACIST ON A PHYSICIAN'S ORDER, AND THE
LABEL BEARS THE CHILD'S NAME, THE PHYSICIAN'S
NAME, THE DRUG STORE, PRESCRIPTION NUMBER,
DATE OF THE PRESCRIPTION, AND DIRECTIONS FOR.
ADMINISTERING.

b. THE CENTER MAINTAINS A RECORD OF THE DATES
ANDHOURS DOSAGESARE GIVEN AND THE .NAME .OF
THE PERSON ADMINISTERING THEM.

c. ALL SUCH MEDICATIONS ARE KEPT IN LOCKED
CABINETS, WHICH ARE USED FOR NO OTHER PUR-
POSE, AND WHICH ARE WELL-LIGHTED, OUT OF
REACH OF THE CHILDREN, AND NOT LOCATED IN
ROOMS WHERE FOOD IS STORED OR PREPARED,

CHILDREN WHO REMAIN FOR AS LONG AS FOUR CON-
SECUTIVE HOURS, IN ADAY CARE CENTER, SHALL HAVE
AT LEAST ONE SUPERVISED REST PERIOD, AND THERE
SHALL BE A SUPERVISED NAP PERIOD FOR CHILDREN,
UNDER SIX YEARS OF AGE, WHO REMAIN FIVE OR MORE
HOURS.

BOTH DAY CARE AND NIGHT-TIME CENTERS SHALL
PROVIDE A SEPARATE CRIB, BED OR COT AND IN-
DIVIDUAL SHEETS AND OTHER BEDDING, EXCEPT, IN A
NIGHT-TIME CENTER, TWO SIBLINGS BETWEEN TWO

ANDTEN YEARSOF AGE, OR TWO OLDER BROTHERS OR
TWO OLDER SISTERS, MAY SHARE A FULL-SIZED BED,

a., COTS, CRIBS OR BEDSUSED BY CHILDRENIN A DAY
CARE CENTER MAY BEUSED FOR OTHER CHILDREN
AT NIGHT, IF AFACILITYIS LICENSED TO CONDUCT
BOTH A DAY CAREAND NIGHT-TIME CENTER, AND
IF SEPARATE SETS OF CLEAN SHEETS AND OTHER
BEDDING ARE PROVIDED EACH USER, AND COTS,

38



9.

CRIBS OR BEDS HAVE BEEN WELL AIRED AND
FRESHEDNED BETWEEN USES,

b. CLEANSHEETSSHALL BE PROVIDED ONCE A WEEK,

AND AS FREQUENTLY AS NEEDED WHEN WET OR
SOILED,

¢c. WATER-PROOF MATTRESS COVERS OR UNDER
SIIEETS FOR COTS, CRIBS OR BEDSSHALL BE PRO-
VIDED FOR ALL CHILDREN UNDER THREE YEARS
OF AGEANDOLDER CHILDREN WHO ARE ENURETIC.,

GOOD PERSONAL HYGIENE SHALL BE PRACTICED BY
ALL PERSONS IN THE CENTER AND CHILDREN SHALL
BE HELPED WITH THEIR PERSONAL CARE AND CLEAN-
LINESS IN ALL RESPECTS:

a. WET OR SOILED CLOTHING SHALL BE CHANGED
IMMEDIATELY,

b. FACE AND HANDS SHALL BE WASHED BEFORE AND
AFTER MEALS AND HANDS WASHED AFTER TOILLET -
ING. CHILDREN SHALL HAVE SHOWER, TUB OR
SPONGE BATHS AS NEEDED TO ENSURE BODILY
CLEANLINESS.

c¢. TOILET ARTICLES, SUCH AS COMBS, BRUSHES,
TOOTHBNUSHES, TOWELS, AND WASHCLOTHS, USED
BY CHILDREN, SHALL BE INDIVIDUALLY PROVIDED
AND PLAINLY MARKED.

d. IN A NIGHT-TIME CENTER, SLEEPING GARMENTS
SHALL BE CLEAN AND COMFORTABLE, AND PLAIN-
LY MARKED FOR INDiVIDUAL USE.

e. SHOES SHALIL BE REMOVED DURING NAP PERIODS.

B. ANIMALS AND PETS

l.

SMALL, HEALTHY ANIMALS MAY BE PERMITTED ON
THE PREMISES UNLESS PROHIBITED UNDER LOCAL
HEALTH ORDINANCES. A QUALIFIED VETERINARIAN
SHALL CERTIFY THAT THE ANIMALSHAVE BEEN.INOCU -
LATED, WHENREQUIRED, OR OTHERWISEARE FREE OF
DISEASES THAT COULD ENDANGER THE CHILDREN'S
HEALTH.

THERE SHALL BE CAREFUL SUPERVISION OF CHILDREN
WHO ARE PERMITTED TO HANDLE AND CARE FOR THE
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VII.

ANIMALS, WITH IMMEDIATE TREATMENT FOR
ANY CHILD WHO SUSTAINS A BITE, SCRATCH, OR
OTHER INJURY FROM SUCH SOURCE.

FOOD AND NUTRITION

Food is required for maintenance of life, but food, itself, and the
manner in which it is served have .n emotional impact on the consumer.
This is noticeablein a child's attitude and response to food, whether it is
obviously reflected in his behavior or is subtly subdued. The emotional
responseto foodis apparentin the underweight, pickyeater;in the grossly
obese, greedy child; in the healthy, hungry, active child; and in a child of
a different culture who cannot cope with new foods served tobim ina
strange setting. There are, also, the diabetic child and others who might
be in need of medically controlled diets. These differences must be re-
cognized and taken intd consideration if every child is to be helped to
develop good food habits. For these reasons, the center shall aghere to
prescribed requirementsin carrying out a food programappropriate to the
needs of children.

A. FOOD SERVICE

1. THE NUMBERAND TYPE OF MEALSAND/OR SNACKS TO
BE SERVED SHALL DEPEND ON THE LENGTH OF TIME
CHILDREN SPEND AT THE CENTER AND THE TIME OF
ARRIVAL AND DEPARTURE,

FOOD SHALL BE SERVED AT WELL-SPACED, REGULAR
INTERVALS SO THAT NO CHILD GOES WITHOUT NOURISH -
MENT FOR LONG PERIODS OF TIME.

2. IN A DAY CARE CENTER:

a., CHILDREN IN ATTENDANCE FOR MORE THAN TWO,
BUT LESS THAN FIVE HOURS SHALL BE SERVED A
MID-SESSION SNACK CONSISTING OF ONE-THIRD TO
ONE-HALF CUPOF PURE FRUIT JUICE, OR PROPER-
LY PROCESSED CANNED OR FROZEN FRUIT JUICE
WITH HIGH CITRIC CONTENT; OR ‘'NE-THIRD TO
ONE-HALF CUP OF WHOLE MILK; OR ONE SERVING
OF FRUIT WITH HIGH CITRIC CONTENT,

b. CHILDREN IN ATTENDANCE FIVE TO TEN HOURS
SHALL BE SERVEDAT LEAST ONE-THIRD OF THEIR
DAILY FOOD REQUIREMENTS WHICH SHALL IN-
CLUDEA WELL-BALANCED, NUTRITIVE HOT MEAL.
OCCASIONAL PICNIC-TYPE MEALS MAY BE SUB-
STITUTED FOR A MAIN HOT MEAL. MID-MORNING
AND MID-AFTERNOON SNACKS CONSISTING OF
FRUIT, FRUIT JUICE, OR MILK AS PRESCRIBED
UNDER 2, ABOVE, SHALL BE INCLUDED.
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c. CHILDREN IN ATTENDANCE FOR OVER TEN HOURS
SHALL BE SERVED FOOD TO PROVIDE AT LEAST
TWO-THIRDS OF THE DAILY FOOD REQUIREMENTS.
TWOMEALSAND THE SUPPLEMENTAL SNACKS WILL
MEET THIS REQUIREMENT, ONE OF THE MEALS
MAY BE BREAKFAST OR SUPPER, DEPENDING ON
THE TIME THE CHILD ARRIVES OR DEPARTS.

A NIGHT-TIME CENTER SHALL PROVIDE FOOD WITH
GOOD NUTRITIONAL CONTENT AND IN SUFFICIENT
QUANTITIES TO MEET THE NEEDS OF CHILDREN WHO
ARE IN THE CENTER AT ORDINARY MEAL TIMES AND
WHOHAVE NOT BEEN SERVED NOON OR EVENING MEALS
BEFORE ARRIVALAND WHO REMAIN THROUGH BREAK-
FAST.

MAIN MEAIS, AND MORNING AND AFTERNOON SNACKS,
SHALL BE PLANNED TO MEET THE NEEDS OF EACH
CHILD AND SHALL SUPPLY SUFFICIENT CALORIES,
PROTEIN, MINERALS, AND VITAMINS IN ACCORDANCE
WITH ESTABLISHED NUTRITION STANDARDS, FOLLOW-
ING, SUBSTANTIALLY, "MENU GUIDES," BASEDON THE
"RECOMMENDEDDAILY DIETARY ALLOWANCES, " PRE-
SCRIBED BY THE FOODAND NUTRITION BOARD OF THE
NATIONAL RESEARCH COUNCIL.

ALL FOODS SHALL BE SUITABLE FOR CHILDREN AND
SHALL BE PREPAREDBY METHODS DESIGNED TO CON-
SERVENUTRITIVE VALUE, FLAVOR, ANDAPPEARANCE.

DRINKING WATER SHALL BE READILYACCESSIBLE AND
SERVED TO CHILDREN, DURING THE TIME THEY AREON
THE PREMISES. APPROVEDDRINKING FOUNTAINSAND/
OR DISPOSABLE CUPS FOR INDIVIDUAL USE SHALL BE
PROVIDED,

CHILDREN SHALL BE SEATED COMFORTABLY WITH
SUFFICIENT ROOM TO MANAGE FOODANDIMPLEMENTS

EATING UTENSILS SHALL BEOF SIZE AND DESIGN THAT
CHILDREN CAN HANDLE EASILY.

It is recommended that meals be served family-style to createa home-

like and social atmosphere and to afford children the close presence
of an attentive adult.

It s recommendedthat childrenbe encouraged, not forced, to trynew

foods which should be gradually introduced, one by one, instead of
several at a meal,

B. HANDLING OF CHILDREN AT MEALTIME

1.

THERE SHALL BE ENOUGH TIME ALLOWED CHILDREN
FOR MEALS TO BE UNHURRIED.
41
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2. CHILDREN SHALL BE ENCOURAGED TO EAT FOOD
SERVED, BUT SHALJ:. NOT BE SUBJECTED TO FORCED
FEEDING OR OTHER UNDUE COERCION.

3. CHILDREN, WHO HAVE NOT HAD OPPORTI'INITIES TO
LEARN HOW TO EAT FOOD WITH STANDARD TABLE
SERVICE, SHALL BE HANDLED IN SUCH A WAY THAT
THEY ARE NOT EMBARRASSED IN FRONT OF OTHERS.

C. MENUS

l. MENUS SHALL BE PREPARED AT LEAST ONE WEEK IN
ADVANCE AND SHALIL BE DATED AND POSTED.

2. MENUS SHALL BE SUBMITTED ON REQUEST OF THE
DEPARTMENT, AND THE FOOD PROGRAMREVIEWED BY
A QUALIFIED NUTRITIONIST OR DIETITIAN WHEN INDI-
CATED. THE CENTER SHALL COMPLY WITH THE RE-
COMMENDATIONS RESULTING FROM SUCH REVIEW,

D. FORMULAS AND OTHER INFANT FEEDING

FORMULAS AND FOODS FOR CHILDREN UNDER TWO YEARS
OF AGE SHALL BE PROVIDED ACCORDING TO INDIVIDUAL
NEEDS, INCLUDING MEDICALLY PRESCRIBED FORMULAS
OR DIETS.

VIIL TRANSPORTATION

Additional responsibility for the health, safety, and welfare of chil-
dren is assumed by the center which provides transportation to and from
the center, If the center provides the means of transportation and employs
the driver, special risks are involved. If the center contracts with a
commercial concern for the service, it has the obligation to select one
with good reputation and reliable drivers.

A, TRANSPORTATION FURNISHED BY THE CENTER

A CENTER, PROVIDING DIRECT TRANSPORTATION SER-
VICES, SHALL SEE THAT STANDARDS FOR DRIVERS AND UPKEEP
OF THE VEHICLES USED IN TRANSPORTING CHILDREN ARE
MAINTAINED, AND THAT THERE IS CONFORMANCE TO STATE
LAWS PERTAINING TO REGULATIONS, DRIVERS, VEHICLES, AND
INSURANCE. EVIDENCE OF COMPLIANCE WITH VEHICULAR
LAWS SHALL BE PRODUCED FOR EXAMINATION BY THE DE-
PARTMENT REPRESENTATIVE, IS REQUESTED.

OTHER STANDARDS, PRESCRIBED HEREIN, WHICH ARE NOT
IN CONFLICT WITH A STATE LAW OR OTHER OFFICIAL RE-
GULATIONS, SHALL BE USED AS FURTHER GUIDES WHEN THE
CENTER PROVIDES TRANSPORTATION.
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5.

THE DRIVER OF A VEHICLE TRANSPORTING CHILDREN
SHALL BE AT LEAST TWENTY-ONE YEARS OF AGE, AND
NOT OVERSIXTY-FIVE YEARS OF AGEAT THE TIME EM-
PLOYED, ANDSHALL MEET THE PERSONAL ANDHEALTH
QUALIFICATIONS OF OTHER STAFF.

THE DRIVER SHALL HOLD AN APPROPRIATE LICENSE
REQUIRED TO TRANSPORT CHILDREN,

THE DRIVER SHALL NOT LEAVE THE VEHICLE UN-
ATTENDED, AT ANY TIME, WHILE TRANSPORTING
CHILDREN,

THE DRIVER SHALL SEE THAT:

a. EACH CHILD BOARDS OR LEAVES THE VEHICLE
FROM THE CURB SIDE OF THE STREET, AND/OR
IS SAFELY CONDUCTED ACROSS THE STREET.

b, A RESPONSIBLE PERSON IS FRESENT TO TAKE
CHARGE OF A CHILD, WHEN DELIVERED TO HIS
HOME OR TO THE CENTER.

¢. GOOD ORDER IS MAINTAINED IN THE VEHICLE FOR
SAFETY OF THE CHILDREN IN TRANSIT.

THE VEHICLE SHALL NOT BE OVER-CROWLED.

B. ATTENDANT

AN ATTENDANT SHALL BE ASSIGNED TO ASSIST WITH CHIL-
DREN, WHILE BEING TRANSPORTED, WHEN THE SIZE OF THE
GROUP AND/OR HANDICAPPED CHILDREN REQUIRE THIS FOR
THEIR vAFETY.

C. THE VEHICLE

1.

THE VEHICLE SHALL BE MAINTAINED IN EXCELLENT
CONDITION AT ALL TIMES, IT SHALL BE THOROUGHLY
INSPECTED, AT LEAST EVERY SIX MONTHS, ¥OR
MECHANICAL FLAWS WHICH, IF FOUND, SHALL BE
CORRECTED IMMEDIATELY.

THE VEHICLE SHALL BE EQUIPPED WITH:
a. SAFETY LOCKING DEVICES ON DOORS.

b. AMOUNTEDSPARE TIRE, READY FORSERVICE, AND
JACK.
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c. A FIRST-AID KIT

It is recommended that transportation of children, %{o and from the

center, be limited to a maximum of thirty (30) minutes each way to
avoid fatigue and unnecessary time away from home.




Secticn Five

PLANT AND EQUIPMENT

Itispossible to carryon activities more effectively and withgreater vase,
and to require fewer controls for safe operation, when the premises are ap-
propriately planned, arranged, and equipped to provide a child-centered pro-
gram. When rooms and outdoor areas are organized efficiently to provide
sufficient space, orderliness, convenience and comfort, both children and
staff are more likely to work effectively and creatively.

THE PHYSICAL FACILITIES, PROVIDED BOTH INDOORS AND OUT-
DCORS, SHALL MEET REQUIREMENTS FOF HEALTH AND SAFETY AND
BE DESIGNED AND ARRANGED TO CARRY OUT THE PROGRAM SUCCESS-
FULLY. BOTH PLANT AND EQUIPMENT SHALL BE ADAPTED TO MEET
THE NEEDS OF THE CHILDREN, AND SHALL BE MAINTAINED IN A SAFE,
SECURE, COMFORTABLE AND SANITARY MANNER,

I. PLANT
A, GENERAL

1. THE BUILDING HOUSING A CENTER SHALL BE APPROVED
BY THE PROPER HEALTH AND FIRE AUTHORITIES AND
COMPLY WITH STATE AND LOCAL PUBLIC HEALTH SAFE-
TY CODES, CENTERS, SERVING TEN OR FEWER CHILDREN,
IN FAMILY RESIDENTIAL FACILITIES, SHALL HAVE AN INI-
TIAL INSPECTION AND CLEARANCE THROUGH THE LOCAL
FIRE DEPARTMENT, SERVICES OF A RELIABLE INSURANCE
UNDERWRITER, OR ThE STATEFIRE MARSHALL, ROUTINE,
ANNUAL REINSPECTIONS FOR SUCH PREMISES MAY BE
WAIVED UNLESS THERE ARE OBVIOUS OR QUESTIONALLE
HAZARDS OR OTHER CONDITIONS NECESSITATING PERIODIC
INSPECTIONS, OR ARE SPECIFICALLY REQUIRED UNDER
MUNICIPAL ORDINANCE,

2, A CENTER LOCATED IN A PRIVATE FAMILY RESIDENCE
SHALL NOT BE APPROVED IF THE HOME IS PRIMARILY A
ROOMING OR BOARDING HOUSE, UNLESS THE CENTER IS
ESTABLISHED IN FACILITIES COMPLETELY SEPARATED
FROM ROOMING OR BOARDING AREAS,

3. 1F THE CENTER IS LOCATED IN OTHER 'THAN A PRIVATE
FAMILY RESIDENCE, THE BUILDING OR FORTION OF THE
BUILDING TO WHICH CHILDREN FROM THE CENTER HAVE
ACCESS SHALL BE USED ONLY FC.. A PROGRAM OF CHILD
CARE DURING THE HOURS THAT THE CENTER IS IN OPER-
ATION, THIS SHALL NOT BE CONSTRUED TO MEAN THAT
THE SPACE USED FOR THE PROGRAM CANNOT BE SHARED
BY OTHFER GROUPS OR PERSONS WHEN THE CHILDREN EN-
o ROLLED ARE NOT PRESENT,
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It is recommended that the center be located on the ground floor whenever

possible.

It is recommended that space for administrative use be separate from pro-

gram areas.

It is recommended that sound-proof materials be used for ceilings when this

will reduce noises that are distracting to the on-going program,

It is recommended that there be many windows so that the children may have

further opportunities to look at, observe, and enjoy the outside world. Win-
dows shouldbe at a maximum of two feet above the floor or special safeguards
provided,

Itis recommended that an average of 50 squarefeetof indoor space, per child,

be provided,
B, INDOOR ACTIVITY SPACE

1. THERE SHALL BE A MINIMUM OF THIRTY-FIVE (35)SQUARE
FEET OF ACTIVITY AREA PER CHILD IN CENTERS FOR
NORMAL CHILDREN TWO YEARS OF AGE AND OVER; FORTY-
FIVE (45) SQUARE FEET PER CHILD IN CENTERS FOR AM-
BULATORY HANDICAPPED CHILDREN OVER TWO YEARS OF
AGE; AND TWENTY-FIVE (25) SQUARE FEET OF SPACE PER
CHILDIN UNITS FOR CHILDREN UNDER TWO YEARS OF AGE.
THIS SPACE IS EXCLUSIVE OF EXIT PASSAGES AND FIRE
ESCAPES, WHICH MUST BE CLEAR, STORAGE AREAS,
BATHROOM, KITCHEN AND SPACE REQUIRED FOR EQUIP-
MENT THAT IS NOT USED IN DIRECT ACTIVITIES WITH
CHILDREN,

2, ADJUSTABLE WINDOW SHADES SHALL BE PROVIDED WHERE
NEEDED,

3. THE FLOORS SHALIL BE WASHABLE AND FREE FROM
DRAF TS, SPLINTERS, AND DAMPNESS,

4, VINDOWS AND DOORS SHALL BE SCREENED DURING SEA-
SONS REQUIRING INSECT CONTROL,.

5. GENERAL RODENT AND INSECT CONTROL SHALIL BE MAIN-
TAINED, BUT SHALIL BE ACCOMPLISHED WHEN CHILDREN
ARE NOT PRESENT,

6. RADIATORS, REGISTERS, HOT WATER PIPES AND STOVES
SHAI.L BE SCREENFE.D, OR OTHERWISE PROTECTED,
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ROOMS SHALL BE WELL-VENTILATED AND CONTROLLED
AGAINST EXTREME TEMPERATURES, A TEMPERATURE OF
NO LESS THAN 68°, WITHIN TWO FEET OF THE FLOOR,
SHALL BE MAINTAINED INDOORS, AND A THERMOMETER
PROVILED.,

AREAS WHERE CHILDREN READ, PAINT, OR PARTICIPATE
INOTHER ACTIVITIES REQUIRING CLOSE EYE WORK, SHALL
BE PROVIDED WITH A MINIMUM OF 50 FOOT CANDLES, THE
AMOUNT OF LIGHT NEEDED AT WORKING LEVELS, OTHER
AREAS MAY BE PROVIDED WITH FOOT CANDLES OF VARY-
ING INTENSITY, DEPENDING ON THE USAGE. THE LIGHT
INTENSITY SHALL BE METER CHECKED, * [F NECESSARY .
LIGHT BULBS SHALL BE PROTECTED FROM HAZARDS OF
BREAKAGE BY INSTALLATION OF COVERS OR SHIELDS,

Itis recommended that 70 foot candles be provided in all indoor activity areas

and that the lights be incandescent or fluorescent with a "warm white' light.
It is further recommended that lighting engineers, or other specialists in
lighting, be consulted regarding the foot candles needed in specific areas and
the types and method of installing light fixtures,

9.

10,

THE PREMISES SHALL BE PROFERLY CLEANED, DAILY,
AND KEPT IN SANITARY CONDITION AT ALL TIMES. GEN-
ERAL CLEANING SHALL NOT BE DONE WHILE CHILDREN
ARE PRESENT,

EXIT AREAS SHALL BE KEPT CLEAR OF EQUIPMENT AND
DEBRIS AT ALL TIMES,

C. OUTDOOR SPACE

1,

3.

THERE SHALL BE A MINIMUM OF SEVENTY-FIVE (75 SQUARE
FEET OF SAFE OUTDOOR PLAY AREA PER CHILD FOP. THE
TOTAL NUMBER OF CHILDREN USING THE AREA AT ANY
ONE TIME, THE AREA USED FOR OUTDOOR PLAY SHALL
NOT BE LARGER THAN CAN BE SAFELY AND PROPERLY
SUPERVISED,

PLAY SPACE SHALL BE SAFELY ENCLOSED OR OTHERWISE
PROTECTED FROM TRAFFIC AND OTHER HAZARDS, WITH
PROTECTIVE SURFACES IN AREAS WHERE CLIMBING AP~
PARATUS IS USED, AND SURFACES SUITABLE FOR CHIL-
DREN'S WHEZLED VEHICLES AND PULL TOYS,

PLAY AREAS SHALL BE WELL DRAINED AND SAFELY MAIN-
TAINED,

* This serviceis usually provided, without charge, by public utility companies
and other light engineering firms,
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THERE SHALL BE OPEN AND SHELTERED AREAS TO PERMIT
CHILDREN TO ENJOY ACTIVITIES IN EITHER THE SUN OR
SHADE AND TO PROTECT THEM FROM EXPOSURE TO TEM-
PERATURE EXTREMES,

IF AN AREA NOT CONNECTED WITH THE CENTER, SUCH AS
A PUBLIC PARK OR PLAYGROUND, IS USEL FOR PLAY OR
RECREATION, THE CHILDREN SHALL BE CLOSELY SUPER-
VISED BOTH DURING PLAY AND WHILE TRAVELING TO AilID
FROM THE AREA,

Itis recommended that an average of 150 square feetof outdoor activity area,

per child, be provided.

It is recommended that a storage shed, which could also be used as a play-

house or outside shelter, be provided for storing movable outdoor equipment
such as walking board, tricycles, and wagons.,

D. KITCHEN

1.

THE KITCHEN SHALL BE CLEAN AND EQUIPPED FOR PRO-
PER PRESERVATION, STORAGE, PREPARATION, AND SERV-
ING OF FOOD,

PROVISION SHALL BE MADE FOR PROPER CLEANSING AND
STERILIZATION OF DISHES AND STORAGE OF FOOD IN AC-
CORDANCE WITH PUBLIC HEALTH STANDARDS,

E, SLEEPING AREA

PROVISION FOR SHADING WINDOWS SHALL BE MADE,

THERE SHALL BE ATLEAST TWOFEETOF SPACE BETWEEN
COTS.

IF WASHABLE RUGS OR MATS ARE USED FOR SHORT REST
PERIODS IN PART-DAY PROGRAMS, THEY SHALL BE USED
IN CONFORMITY WITH REQUIREMENTS PRESCRIBED BY
LOCAL HEALTH DEPARTMENTS,

It is recommended that rugs or mats not be used because of poiential health

hazards and extra precautions which must be taken when they are used.

F, TOILET AND BATH FACILITIES

1.~

TOILETS SHALL BE READILY ACCESSIBLE TO THE CHIL-
DREN, A STAFF MEMBER SHALL ACCOMPANY YOUNGER
CHILDREN UNDER SIX YEARS OF AGE, AND OTHERS WHO
NEED ASSISTANCE,
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IF TOILETS AND LAVATORIES ARE NOT PROPORTIONED TO
THE SIZE OF SMALL CHILDREN, SAFELY INSTALLED STEPS
OR BLOCKS SHALL BE PROVIDED,

HOT AND COLD RUNNING WATER SHALL BE PROVIDED,
MILD SOAP ANDINDIVIDUAL TOWELS SHALL BE SUPPLIED,

THE FOLLOWING RATIOS OF FACILITIES SHALL BE PRO-
VIDED:

a. NUMBER OF CHILDREN

IN DAY CARE CENTER TOILETS AND LAVATCRIES

1 to 10 1

11 to 25 2

26 to 50 3

51 to 75 4

76 to. 100 5

101 to 125 6

126 to 150 7

151 to 175 8

b. NUMBER OF CHILDREN
IN NIGHT-TIME CENTER TOILETS AND LAVATORIES

3 ‘o 12 2
13 to 20 3

TUBS OR SHOWERS SHALL BE AVAILABLE AS NEEDED TO
ENSURE BODILY CLEANLINESS, (SEE VIHEALTH AND MED-
ICAL CARE, ITEM A.,8.,b.)

IFF WATER IS OBTAINED FROM SOURCES OTHER THAN AN
APPROVED PUBILIC SUFPLY SOURCE, IT SHALL BE AP-
PROVED BY LOCAL OR STATE HEALTH AUTHORITIES,

It is recommended that toilet rooms be adjacent Lo hoth indoor and outdcor

areas, when possible.

Tt i3 recommended that teilets and lavatories be proportioned for the use of

small children and that open-front toilet scats be provided.

It is recommended that a raised bath tub, or shower, be available.

G. ISOLATION AREA

SUITABLE SPACE SHALL BE PROVIDED FOR A CHILD WHO BE-
COMES ILL AT THE CENTER, SUCH SPACE SHALL BE ADEQUATELY
VENTILATED AND HEATEL, AND EQUIPPED WITH A COT AND

ATERIALS THAT CAN BE EASILY SANITIZED,
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II, EQUIPMENT

THE REQUIREMENTS REGARDING EQUIPMENTSPECIFICALLY APPLY
TO DAY CARE CENTERS, THEY MAY BE MODIFIED, IN QUANTITY AND

VARIETY, FOR NIGHT-TIME CENTERS, ACCORDING TO THZ LENGTH CI -

TIME A CHILD IS ON THE PREM.SES DURING NORMAL WAKING HOURS,
AND THE PRIOR EXPERIENCES HE MIGHT HAVE HAD, IN A DAY-TIME
PROGRAM, BEFORE ARRIVING AT THE NIGHT-TIME CENTER,

A, GENERAL

1. EQUIPMENT SHALL BE WELL-CONSTRUCTED AND SAFE,
GENERALLY SCALED TO THE S1ZES OF THE CHILDREN, AND
SELECTED ACCORDING TO THEIR AGES AND DEVELOP-
MENTAL LEVELS,

2. SHELF SPACE, ACCESSIBLE TO THE CHILDREN, SHALL BE
PROVIDED FOR STORAGE OF TOYS AND SUPPLIES,

3, INDVIDUAL LOCKERS OR SEPARATE HOOKS AND SHELVES
FOR CLOTHING, PLACED .TLEVELS WHICH CHILDREN CAN
REACH WITH EASE, SHALL BE PROVIDED,

4, STORAGE SPACE SHALL RE PROVIDED FOR COTS, BEDDING,
OUTDOOR PLAY EQUIPMENT AND SURPLUS EQUIPMENT.

5. A FIRST AID KIT, APPROPRIATELY EQUIPPED, SHALL BE
ON THE PREMISES,

6. A TELEPHONE SHALL BE PROVIDED ON THE PREMISES FOR
USE IN EMERGENCY, AND FOR OTHER NECESSARY COM-
MUNICATIONS,

B. INDOOR EQUIPMENT

1. EQUIPMENTSHALL BE SUFFICIENT TO PROVIDE FOR QUIET
AND ACTIVE PLAY NEEDS OF CHILDREN,

2. BASIC EQUIPMENT SHALL BE SELECTED TO PROVIDE FOR
A VARIETY OF EXPERIENCES, AND SHALL INCLUDE:

a, BUILDING MATERIALS, SUCH AS A VARIETY OF BLOCKS
AND BOARDS,

b, TRANSPORTATION AND WHEEL TOYS,

c. DRAMATIC PLAY MATERIALS, SUCH AS DOLLS AND
HOUSEKEEPING TOYS, COSTUME BOX, DOCTOR'S AND
NURSE'S KITs,
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d. MANIPULATIVE FLAY MATERIALS, SUCH AS PUZZLES,
PEG BOARDS AND NESTED BLOCKS.

e. CREATIVE MATERIALS, SUCH AS EASELS, PAINTS, FIN-
GER PAINT, CLAY AND CRAYONS,

f. LITERATURE, SUCH AS STORY AND PICTURE BOOKS
AND CHILDREN'S POETRY,

g. MIUSIC, SUCH ASRECORDS AND RHYTHM INSTRUMENTS,

. OUTDOOR PLAY EQUIPMENT

1.

THE AGE LEVELS, ABILITIES, AND SAFETY OF THE CHIL~
DREN SHALL BE CONSIDEREDIN EQUIPPING OUTDOOR PLAY
AREAS,

PLACEMENT OF EQUIPMENT SHALL BE PLANNED TO AVOID
THE DANGER OF COLLISION AND ACCIDENTS, AND TO PER-
MIT FREEDOM OF ACTION, SUPPORTS FOR CLIMBING AND
LARGE EQUIPMENT SHALL BE SECURELY FASTENED TO
THE GROUND,

BASIC EQUIPMENT SHALL INCLUDE A VARIETY OF ITEMS

FOR ACTIVITIES, SUCH AS CLIMBING APPARATUS, WHEEL
TOYS, SANDBOX, WATER-PLAY MATERIALS AND BALLS,
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SECTION SIX
RECORDS AND REPORTS
I. RECORDS

Recorded data, identifying a child and indicating who is responsible for
him, provide the center and the child with legal and other sound protections
and are essential in emergencies and other situations, A record of the child's
progress, experiences, andresponses to the program also is neededas a guide
to determine his needs and to plan further services in his behalf,

A CENTER SHALL MAINTAIN RECORDS PRESCRIBED BY THE DE-
PARTMENT, UNDER PROVISIONS OF THE CHILD CARE ACT. A JTHOR-
IZED REPRESENTATIVES OF THE DEPARTMENT SHALL HAVE ACCESS
TO ALL REQUIRED REPORTS AND RECORDS, AND ANY OTHER DATA
NECESSARY TO DETERMINE THE CALIBER OF A CENTER'S SERVICES
AND ITS ELIGIBILITY FOR LICENSING, OR NEEDED TO INVESTIGATE
SPECIAL CIRCUMSTANCES. THE CONFIDENTIAL NATURE OF SUCH
RECORDS SHALL BE RESPECTED,

A, CHILDREN'S RECORDS

RECORDS ON CHILDREN SHALL BE MAINTAINED AND ON FILE
AT THE CENTER,

1. AN ALPHABETIC CARDFILE OR REGISTER SHALL BE MAIN-
TAINED ON EACH CHILD AND SHALL INCLUDE:

a. NAME, DATE AND PLACE OF BIRTH, AND SEX,
b, DATE OF ADMISSION AND SCHEDULED HOURS OF CARE.

c. NAME OF PARENTS, HOME AND BUSINESS ADDRESSES
AND TELEPHONE NUMBERS.

d, MARITAL STATUS OF PARENTS.

e. NAME OF LEGAL GUARDIAN, JF OTHER THAN PARENTS,
WITH ADDRESS, AND TELEPHONE,

f. NAMES AND ADDRESSES AND TELEPHONE NUMBERS OF
PERSONS TO WHOM THE CHILD IS TO BE RELEASED,
AND THOSE TO BE NOTIFIED IN CASE OF EMERGENCY.,

g. NAME, ADDRESS, AND TELEP! ONE NUMBER OF FAM-
ILY PHYSICIAN OR, IF APPLICABLE, CERTIFIED CHRIS-
TIAN SCIENCE FRACTITIONER.
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h. SIGNIFICANT SOCIAL AND HEALTH INFORMATION OB~
TAINED AT TIME OF ADMISSION AND SUBSEQUENTLY,

i, ENTRY OF DATE AND SPECIFIC TYPE OF ACCIDENT OR
ILLNESS PREVENTING ADMISSION OR READMISSION TO
THE GROUP,

j. DATE AND REASON FOR DISCHARGE,

A REPORT OF THE REQUIRED MEDICAL EXAMINATION AND
IMMUNIZATIONS FOR EACH CHILD SHAILL BE ON FILE OR,
WHERE IMMUNIZATIONS ARE WAIVED ON CONSTITUTIONAL
GROUNDS, A WRITTEN STATEMENT REQUESTING WAIVER,
SIGNEDBY THE PARENT OR GUARDIAN, SHALL BE ON FILE.

AN ACCURATE ATTENDANCE RECORD OF EACH CHILD EN-
ROLLED SHALL BE MAINTAINED BY THE CENTER, THE
HOURS OF ARRIVAL AND DEPARTURE SHALL BE RECDORDED
IF THE CHILD DOES NOT ATTEND DURING THE REGULAR
SCHEDULED HOURS THE CENTER IS IN SESSION,

THE TOTAL ATTENDANCE RECORD OF ALL CHILDREN
SHALL BE MAINTAINED, IN A DAY CARE CENTER, THIS
RECORD SHALL BE MAINTAINED BY INDIVIDUAL GROUPS,

WRITTEN AGREEMENTS ANDCONSENTS SHALL BE ONFILE.

WRITTEN APPLICATION FOR ADMISSION OF EACH CHJILD ON
FILE,

PERSONNEL RECORDS

PERSONNEL RECORDS SHALL BE MAINTAINED ON EACH EM-
PLOYEE OF THE CENTER AND ON EACH VOLUNTEER RESPON-
SIBLE FOR THE DIRECT CARE OR SUPERVISION OF CHILDREN,
THESE SHALL INCLUDE:

1.

2.

NAME, ADDRESS, AND TELEPHONE NUMBERS,

TRAINING, EDUCATION, EXPERIENCE, AND OTHER QUALI-
FICATIONS,

CLEARANCES FROM THREE REFERENCES OTHER THAN
FAMILY MEMBERS OR OTHER REL-ATIVES,
s

REPDRTS OF THE REQUIRED MEDICAL EXAMINATIONS AND
1TESTS.
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5. POSITION AND DATEOF EMPLOYMENT, AND DATE AND
REASON FOR TERMINATION OF EMPLOYMENT,

C, BUSINESS RECORDS
FINANCIAL AND OTHER BUSINESS RECORDS, ESSENTIAL TO THE
OPERATION, SHALL BE MAINTAINED, INCLUDING:

1. THE ANNUAL AUDIT, IF REQUIRED, OR OTHER APPROPRI-
ATE RECORDS OF INCOME AND EXPENDITURES,

2, MENUS OF MEALS SERVED.
3. FIRE AND OTHER CLEARANCES, AS REQUIRED,
II. REPORTS

EACHCENTER SHALL SUBMIT TO THE DEPARTMENT SUCH PERIODIC
AND SPECIAL REPORTS AS IT MAY REQUIRE, INCLUDING STATISTICAL
DATA OR OTHER SERVICE REPORTS, SPECIAL REPORTS ON INDIVIDUAL
CHILDREN, PERSONNEL, AND FINANCIAL REPORTS,

A, REPORTS ON CHILDREN

THE CENTER SHALL MAINTAIN AND SUBMIT ACCURATE STA-
TISTICS, ON THE CHILDREN ADMITTED FOR SERVICE, IN COOPER-
ATION WITH STATE AND NATIONAL REPORTING SYSTEMS,

1. MONTHLY REPORTS SHALL BE MADE TO THE DEPARTMENT
ON FORMS PRESCRIBED AND FURNISHED BY IT, SUCH RE-
PORTS TO REFLECT THE NUMBER OF CHILDREN UNDER
CARE AT THE BEGINNING OF THE REPORTING PERIOD; THE
NUMBER ADMITTED DURING THE MONTH; THE TOTAL EN=-
ROLLED DURING THE MONTH; THE NUMBER DISCHARGED
DURING THE MONTH; AND THE TOTAL ENROLLED AT THE
END OF THE MONTH.

THIS REPORT ALSO SHALL REFLECT THE DAILY ATTEN-~-
DANCE AND GENERAL INFORMATION ABOUT THE CENTER'S
OPERATION, INCLUDING PERIODS WHEN THE CENTER IS IN
OPERATION; THE LICENSED CAPACITY; AND, FOR DAY CARE
CENTERS, THE NUMBER OF SESSIONS LURING THE DAY,

2, A SFECIAL CENSUS OF CHILDREN UNDER CARE SHALL BE
PROVIDED UPON REQUEST OF THE DEPARTMENT.
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THE CENTER SHALL REPORT TO THE REGIONAL OFFICE OF
THE DEPARTMENT, WITHIN ONE WEEK, OR SOONER IF THE
SITUATION WARRANTS, ANY SERIOUS OCCURRENCES IN-
VOLVING CHILDREN, SUCH AS AN ACCIDENT OR INJURY
REQUIRING EXTENSIVE MEDICAL CARE AND/OR HOSPITAL-
IZATION; ORDEATH; OR ABUSE, SUCH ASSEXUAL OFFENSES,
OR CRUEL TREATMENT; MAJOR FIRE OR OTHER EMER-
GENCY SITUATIONS; OR ANY INCIDENT WHICH RESULTS IN
LEGAL ACTION BY OR AGAINST THE CENTER WHICH AF -
FECTS ANY CHILD OR CHILDREN, OR PERSONNEL.

4

B. REPORTS ON STAFF

REPORTS ON STAFF, INCLUDING OWNER-OPERATORS, DIRECT=-
ORS, AND OTHERS, SHALL BE FILED, WITH THE APPROPRIATE
REGIONAL OFFICE OF THE DEPARTMENT ON FORMS PRESCRIBED
AND FURNISHED BY THE DEPARTMENT, SUCH REPORTS SHALL BE
SUBMITTED ON VOLUNTEERS WHO WORK WITH OR ARE IN CLOSE
PROXIMITY TO THE CHILDREN,

1,

AN INDIVIDUAL REPCRT SHALL BE FILED ON EACH NEW
EMPLOYEE, IDENTIFYING THE POSITION FOR WHICH EM-
PLOYED, QUALIFICATIONS, AND PERTINENT INFORMATION
CONTAINED ON DEPARTMENT FORM CFS 508-1,

A MONTHLY REPORT SHALL BE FILED ON ALL PERSONS
EMPLOYED OR LEAVING THE CENTER DURING THE PERIOD.
EXCEPTIN SMALL, OWNER-OPERATED FACILITIES, WHERE
THERE IS NOANTICIPATED TURNOVEROF STAFF, CENTERS
SHALLFILE THIS REPORTON DEPARTMENT FORM CFS 508,
WHETHER OR NOT THERE ARE ANY CHANGES IN EMPLCOYED
STAFF,

OTHER REPORTS, INCLUDING MEDICAL INFORMATION AND
CHARACTER AND OTHER QUALIFYING REFERENCES ON
SPECIFIED EMPLOYEES SHALL BE SUBMITTED TO THE DE-
PARTMENT UPON SPECIAL REQUEST OF ITS AUTHORIZED
REPRESENTATIVES.
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APPENDICES

MEMBERS OF COMMITTEE ON STANDARDS FOR DAY CARE CENTERS *

Mrs, John J. Bergan, Chairman
2305 Commonwealth Avenue
Chicago

Mrs. Evelyn Edwards, Vice Chairman

Director, Chase House
21l Souith Ashland, Chicago

Miss Shirley Dean, Secretary
Program Director, Child and
Family Development Center
Chicago Child Care Society
5467 University Avenue, Chicago

Mrs. Edith Barber, Operator
Hobby Horse Nursery School
5611 North Clark Street, Chicago

Mrs. Iivin Blumfield, Former
Chairman and Director
Alton Conperative Nursery
3210 Edwards, Alton

Mr, Michael Debowski, Operator
- Jack and Jill School
126 St. Charles Road, Villa Park

Mrs. Juanita Dougan, Fermer
Operator
Mother Hubbard Nursery
2715 North Maryland, Peoria

Miss Pearl M. Frost, Director
Jack and Jill Nursery School
205 Clark Street, Aurora

Mrs. Hertha Henson, Head T'eacher
Child Care Center - Child and
Family Services of Sangamon Co.
730 East Vine Street, Springfield

Mrs. Mary Meyer, Former Director
Mary Meyer School
2817 Pine Grove Avenue, Chicago

Mr. James McClain, Jr., Owner and

Operator, Tiny Tot Playhouse
2601 South Lowell Avenue,
Springfield

Mrs. Maria Reyes-Guerra, Former
Operator
Reyes-Guerra Nursery School
1206 South Mattis, Champaign

Mrs. Betty Sanders, Owner
Gingerbread House
341 Meadowbrook Road,
Mt, Vernon

Mrs, Barbara Smiley, Director
PARC School (Peoria Association
for Retarded Children)

120 Gold Street, East Peoria

Mrs, Aldena Smith, Director
Emily Willis Day Care Center
John Robinson Homes
Administration, East St. Louis

Sister Mary William, Executive
Director, Marillac House
2822 West Jackson Boulevard
Chicago

Mrs. Grace L. Wirsing, Director
Hillside Nursery
202 Hillside Avenue, Barrington

STAFF

Miss Margaret L. Bishop
General Sacretary
Division of Child Welfare

Miss Nora E. English, Coordinator
Licensing Services
Divigion of Child Welfare
Springfield
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Mrs. Patricia Goodman
Recording Secretary
Licensirg Representative
Division of Child Welfare
Chicago Region

Roman L. Haremski, Ph.D.
Deputy Director, Department of
Children and Family Services
{Formerly Chief, Division of
Chiid Welfare)

J. Keller Mack, M. D., Medical and
Public Health Officer, Department
of Children and Family Services

Mrs. Catherine McClelland, Former
Licensing Representative
Division of Child Welfare
Champaign Region

Miss Marion McKenzie,

Editorial Assistant

Former teacher, Roycemore
School, Evanston; author of
textbook supplements for
teachers and students;
editorial work with Harper-
Row, Publishers; volunteer in
Adult Education with Chicago
Commons Settlement

Mrs. Lillian Tauber, Director
Pre-School Program, Chicago
Committee on Urban Opportunity
(Formerly with the Department of
Children and Family Services)

*# THE REVISIONS OF STANDARDS FOR DAY CARE CENTERS, EFFECTIVE
JANUARY 1, 1970, PRIMARILY DEAL WITH THOSE NECESSARY TO CON-
FORM TO THE CFPILD CARE ACT OF 1969, AND THE STANDARDS FOR
NIGHT-TIME CENTERS ARE PRIMARILY BASED ON THOSE FOR DAY CARE
CENTERS, SINCE THERE WERE FEW SUBSTANTIVE CHANGES, THE

COMMITTEE WASNOT RECONVENED TO CONSIDER THE REVISIONS INCOR-
PORATED.
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CHU.D CARE ACT OF 1969

AN ACT inrelation to the regulation of facilities ior child care and to repeal
an Act therein aamed.

Be it enacted by the People of the State of Illinois, represented in the
General Assembly:

Section 1. This Act shall be known and may be cited as the Child Care
Act of 1969,

Section 2. Terms usad 1n this Act, unless the context otherwise re-
quires, have the meanings ascribed to them in Sections 2. 01 through 2.19.

Section 2. 01, "Child" means any person under 18 yeare of zge.

Section 2. 02, "Department'! meane the Illinois Nepartment of Chil-
dren and Family Services,

Section 2.03. "Guardian'' means the guardian of the merson of a minoxn

Section 2.04. "Related" means any of the following relationships by
blood, marriagn, or adoption: parent, grandparent, brother, sister, step-
parent, stepbrother, stepalster, uncle or aunt.

Section 2, 05. ''Facility for c¢hild care’ or "child care facility' measns
any person, group of persons, agency, associztion or organization, whether
established for gain or otherwise, who or which receives or arranges for
care or placement of one or more children, unrelated to the operator of the
faclilty, aparc from the parents, with or without the transfer of the right of
custody in any facllity as deflned in this Act, established and mainteined for
the care ol children.

Seztlon 2.06, '"Child care institution" means a child care facility
where moure than 7 chlldren are recoived and malntained fo. the purpose ¢’
providing them with care or training or both. The term ''child care insti -
tutlon' Includes residential schools, primarily serving amnbulatory handi-
capped children, and those operating a full calendar year, but does not
include:

(a) Any Stete-operated iustitution fcr ~hild care estaplished by legis -
lative action; .

(b) Any j.vealle detention homs established and operated by any county
or child protection district established under the “"Child Protection Act';
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{c) Any institution, home, place or facility operating under a license
pursuant to the "Nursing homes, sheltered care homes, and homes for the
aged Act'’;

(d) Any bLone fide boarding school in which children are primarily
taught branches of education correspondingto those taught in public schools,
grades one through 12, or taught in public elementary schools, high schools,
or both elementary and high schoole, and whichopserates on a regularacademi
school year basis; or

(e) Any facility licensed as a "group home' or "night care center" as
defined in this Act.

Section 2. 07. "Maternity center''meanrsa facility in whichany person,
agency, or corporation other than one licensed as a foster family home or
group home under this Act, receives, treats or .ares f>r one or more unwed
pregnant girls under 18 years of age, except that thie term does not include
any facility liceneed under the "Hospital Licensing Act",

Section 2. 08, ''Child welfare agency' means a public or private chila
care facility, receiving any child or children for the purpose of placing or
arranging for the placement of the child or children in foster family homes
or other facilities for child care, apart from the custody of the child's or
children's parents. The term 'child welfare agency" includes all agencies
established and maintained by a municipality or other nolitical subdivision
of the State of Illinois to protect, guard, train or care for children outside
their own homes, but does not include any circuit court or duly appointed
juvenlle probation officer or youth counselor of the court, who receives and
places children under an order of the couxt,

Section 2. 09, ''Day care center" means any child carec facility re-
ceiving more than 8 children for daytime care during all or part of a day.
The term ''day care center' includes facilitics commonly called "ciild care
centers', 'day nurseries', "nursery schools", '"kindexrgartens”, ''play gruzs'
and "centers or workshops for mertally or physically handicapped” with or
without stated educational purposes. The tarm does not include (a) kindex-
gartensor nursery schonls or other daytimeprograms operated by publicor
psivate elementary scheol systems or secordary level school units or insti-
tutions of higher learning; (b) facilities operated in connection with a shop-
ping center or service, or other similar facllity, where transientchildren
sre cared for temporarlly while parents or custodians of the children ars
occupied on the premises, or are inthe iinmediate vicinity and readily avail-
able; (c)any type of day care center thatis conducted on federal government
premiges; or (d) special activities programs, includirg athletice, crafts
instruction snd similar activities conducted on an organized and periodic
basis by civic, charitable and governmental organizations.

Section 2,10, "Child care centers'" means day care venters which
recelvepra-school or achcol-agechildren, or both, for shorttermor extended
hours of care, or out of school hours, and which provide essantial porsonal
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care, protection, supervision, training and programs to meet the needs of
the children served.

Section 2. 11. '"Day nurseries' means day care centers which receive
pre-school agechildren for short-termox extended hours of care, and which
provide essential personal care, protection, supervision, training and pro-
grams to meet the needs of the individual children served.

Section 2.12, "Nursery schools''means daycare centers which receive
children betwieenthe agee of 2and 6 years and which are established ard pro-
fessionally operated primarily for educatioral purposesto meet the develop-
mental needs of the children rerved.

Section 2, 13, '"Kindergariens' means day care centers which receive
children between the rges of 4 and 6 years, and which are established and
professionally operated primarilyto conduct educational programs for early
childhood development.

Section 2, 14. '"Play groups" means day care centers which receive
pre-school or schocl-age children, or both, for relatively short periods of
time, not to exceed 3 hours per day for any child or group of children, and
which provide services and programs designed to meet the recreational,
physical, emotional and developmental needs of the individual childrzn served.

Section 2, 15, '"Centers or workshops formentaliy oxrphysically handi-

capped' means day care centers receiving mentaliy retarded or physically
handlcapped children, fuar short periods or extend:d hours, and which provide
services and programst.) ineet the children's needs for care, protection and

training.

Section 2. 16, "Group home'"'means a child care facility which provides
care forat lcast 5 but no more than 10 childrenplacedbyand under the super-
vision of a licensed child welfare agency with these homes being owned ox
rented, staffed, maintained and otherwise operated by the agenrcy.

Section 2. 17, "Foster family homa''means a facility for child care In
residences of famiiies who receiveno morethan 8chldrenunrelatedto them,
unless ell the children are vfcommon narentage, forthe purpose of praviding
family care and training for the children or 8 full-time basls. The family's
own children, undes 18 years of age, shall be included in delevmining the
maximum number of childzen served. The *zrm "fostar family home' in-
cludes homes recelving childrenfromany Gtat.-operated institution for child
care; or from any agency establiuned by & municipality or other political
subdivision of the Stata ¢f filinois authorized to provide cave for children
outside thelr own homes. 7Tha iypes of foster family homes are defined as
follows:

{a) "Boarding hon-'"means a foster fa mily homa which recelves pay-
ment for regular full-tirne care of a child or children.
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(b} "Free home" means a foster family home other than an adoptive
home which does not receive payments for the care of a child o> children.

{c} "Adoptive home'" means a foster family home which receives a
child or children for the purpose of adopting the child or children.

(d) "Work-wage home" means a foster family home which receives a
child or children who pay partor all of their board by rendering some
services tothe family not prohibited by the Child Labor Lawor by standards
or regulations of the Department prescribed under this Act. The child or
children may receive a wage in connection with the services rendered the
foster family,

{e} "Agency-supervised home' means a foster family hume under the
direct and regular supervision of a licensed child welfare agency, of the
Department of “hildren and Family Sexvices, of a circuit court, or of any
other State agency which has authority to place children in child care fa-
cilities, and which receivesno more than 8 children, unless of common
parentage, who arc placedand are regularly supervised by une of the speci-
fied agencies.

(f) "Independent home' means a foster family home, other than an
adoptive home, which receives no more than 4 children, unless of comirnon
parentage, directly from parents, or other legally responsible persons, by
independent arrangement ard which is not subject to direct and regular
supervision of a specified agency except as such supervision pertains to
licensing by the Department,

Section 2. 18. '""Day care homes' means family hoines which receive
not more than 8 children for care during the day. The maximum of 8 chi}-
dren includes the family's natural cr adopted children under age 18 and thosec
children who are inthe home under fuli-time care, as defined inSection2.17
of this Act.

Section 2,19, '"Night care facilities'" means centers or family homes
in which children are recelved for periodic care during the night when a
single parent, or hoth pareats, are absent from home because of employ-
ment, emergency or other reasonable circumstance, and the children are in
need of supervisien during slecping hours, A facility may be licensed for
oither day care or night-time care, or both {f circumstancee permit, and
whether the same children are served according to the worl: shifts of their
parents or other cfrcumstances. ''Night care facilities' are further defined
£8 follows:

(a) ""Night-time center' means a facility which s established to re-
celve Yor more children, but not to excee. Zv children, for night-time care.
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(b) 'Night-time home' means a family home which receives no more
than 8 children, including the family's own chLildren under age 18, for night-
time care.

Section 3. No person, group of persons or corpora.ion may operate
or conductany facility for childcare, as defined in this Act, withouta license
or permit issued by the Department. No license or permit is required to
operate a foster family home or group care home in which all children are
placed under the regular and sole supervision of a single circuit court.

Section 4, Any person, group of persons or corporatior who or which
receives children or arranges for care or placement of vne or more children
unrelated to the operator must apply for a license tooperate one of the types
of facilities defined in Sections 2, 05 through 2,19 of this Act, Application
for a license to operatea child care facility must be made to tlie Department
in the mainner and on forms preeribed by it. If, upon examination of the
facility and investigation of persons responsible for care of children the De-
partment is satisfied that the facility and respcnsible persons reasonably
meet standards prescribed for the type of facility for which application is
made, it shall issue a license in pruver form, designating on that license
the type of child care facility and, except for a child welfare agency, the
number of children to be served at any one time.

Section 5. (a‘ In respact to child care institutions, maternity centers
child welfare agencies, day care centers, group humes and night- time
centers, the Department, upon receiving application filed in proper order,
shall examine the facilities and persons responsible for care of children
therein,

{b) In respect to fosterfamily and night-time homes, applications may
be filed on behalf of such homes by a licensed child welfare agency, bya
State agency authorized to place chlldren In foster care or by out-of-Siate
agencies approved by tiia Department to place children inthis State. In apply-
ing for licensein behalfof a home in whichchildren are placed by and remain
under supervlsion of the applicant’agency, such agency shall certify that the
home and persons responslibie for cure of unrelated children therein wese
found to be in reasonable compliance with standards prescribed by the Du-
partment for the type of care indicated.

(c) Licenses shall be issued in such form and manner as prescribed
by the Department and are valid for 2 years from the date {ssued, unless
revoked by the Department or voluntarily surrendered by the licensee.

{(d) TheDepartment mayissue u 6&-month permit to a newly established
facility for child care to allow that facility reasonable time to become eli-
gible for a full license, Nc permit, however, may be grinted to any foster
family home, group care home, day core home ur night-time home,
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Section 6. (a)A licensedfacilitvoperatingas a '"childcare institution',
""maternity center', ‘'child welfare agency', ''day care center' or 'night-
time center''rnust apply for renewal of its license held, the application to be
made to the Department on forms prescribed by it,

{b) The Department, a dulylicensed child welfare agency or a suitable
agency or person designated by the Department as its agent to do so, must
re-examine every child care facility for renewal of license, including in
that process the examination of the premises and records of the facility as
the Department considers necessary to determine that minimum standards

forlicensing continue to be met. In the case of foster family homes, day care
homes ox night-time homes under the supervision of or otherwise rcquired

to be licensed by the Department, or under supervision of a licensed child
welfare agency, the examination shall be made by the Department or agency
supervising such homes. lfthe Department is satisfied that the facility con-
tinues to maintain minimum standards which it prescnbes and publishes, it
shall renew the license to operate the facility,

Section 7. (a) The Department must prescribe and publish minimum
standards for licensing that apply to the various types of facilities {or child
care defined in thic Act and that are equally applicable to like institutioas
under the control of the Department and to foster family homes used by and
under the direct supervision of the Department, The Department shall seek
the advise and assistance of persons representative of the various types of
child care facilities in establishing such standards. The standards prescribed
and published under this act take effect as provided in "An Act concerning
adininistrative rules" approved June 14, 1951, as amended, and are re-
stricted to regulatione pertaining to:

(1) The operation and conduct of the facility and responsibility it as-
sumes for child care;

(2) The character, suitability and qualifications of the applicant and
other persons directly responsible for the care and welfare of children
served;

(3) The general financial ability and competence of the applicant to
provide neressary care for children and to maintain prescribed standards;

(4) The number of individuals or staff required to insure adequate
supervision and care of the children received;

{5) The approprlatenzss, safety, cleanliness and general adequacy of
the premlises, Including maintenance of adequate fire prevention anc health
standards conforming to State laws and municipal codes to provide for the
physical comfort, care and well-being of children received;

() Provisions for food, clothing, educational opportunicies, program,
equipment and individual supplies to sssure the healthy physical, mental and
spiritual development of cilldren served;

{(7) Provisions to safeguard the legal rights of chlildren served;

(8) Maintenance of records pertaining to the admiseion, progress,
Kcth and discharge of children;
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(9) Filing of reports with the Department;
(10} Discipline of children;

(11) Protection and fostering of the particular religlous ’‘aith of the
children served.

(b) If, in afacility for general child care, there arechildren diagnosed
as mentally ill, mentally retarded or physically handicapped, who are de-
termined to be in need of special mental treatment or of nursing care, or
bothmental treatmentand nursing care, the Department shall seek the advice
and recommendation of the Department of Mental Health, of the Department
of Public Health or of both Departments regarding the residential treatment
and nursing care provided by th: institution,

(c) The Department, in applying standards prescribed and published,
as herein provided, shall offer consultation through employed staff or other
qualified personsto assist applicantsand licensees in meetingand maintain-
ing minimum requirements for a license andto help themotherwise to achieve
programs of excellence related to the care of children served.

Scction 8. The Department may revoke or refuseto renew the license
of any child care facility or refuse to issue full license to the holder of a
permit should the licensee or holder of a permit;

(1) consisiently fail to maintain standards prescribedand published
by the Department;

{2) substantially violate any of the provisions of the license issued;

(3) furnish or make any misleading or aay false statement or report
to the Department; :

{4) refuse to ~ubmit to the Department any reporté or refuse to make
avallable tothe Depaiimentany records required by the Department in makiug
investigation of the facility for licensing purposes;

{5) fail or refuse to submit to an investigation by the Department;

(5) fail or refuve to admit authorized representatives cf the Depart-
mient at any reasonable time for the purprse of investigation;

(7) fail to provide, maintain, equip and keep in safe and sanitary con-
dition premises established orused for childcare as requiredunder standards
prescribed by the Department, or as otherwise required by any law, regu-
1ation or ordinance applicable to the location of su.h facility;
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(8) refuse to display its license or permit; or

(9) fail o maintain financial resources adequate for the satisfactory
care of children sexved in regard to upkcep of premises, and provisions for
personal care, medical services, clothing, education and other es:entials
in the proper care, rearing and training of children.

Section 9. Prior to revocation or refusal to renew a license, the De-
partment shall notify the licensee by registered mail with postage prepaid,
at the address specified on the license, or at the address of the ranking or
presiding officer of a board of directors, or any equivalent body conducting
a child care facility, of the contemplated action and that the licensee may,
within 10 davs of such notification, dating from the postmark of the regis-
tered mail, request in writing a public hearing before the Department, and,
at the same time, may request a written statement of charges from the
Department.

(a) Uponwritten request by the licensee, the Department shall furnish
such written statement ol charges, and, at the same time, shall set the date
and place for the hearing. The charges and noticeof the hearing shall be de-
liverad by registered mail with postage prepaid, and the hearing must be
held within 30 days, dating from the date of the postmark of the registered
mail, except that notification must be made at least 15 days in advance of
the date set for the hearing.

(b) If no request for a hearing is made within 1" days after notifi-
cation, or if the Department determines, upon holding a hearing that the
license should be revoked or renewal denied, then the license shall be re-
voked or renewal denied. When the Department expressly finds that the con-
tinued operation of a child care facility violates any minimum standard pre-
scribed bythe Department, as authorized by thls Act, or otherwise jeopard-
izes the health, safety, morals or welfare of children served by the facility,
the Department shall include In its order revoking or refusing to renew the
license anorder of closure directing that the nporationof the facility termi-
nate immediately. In this event, the facility may not operate during the
pendency of any proceeding for the judicial review of the decision of the De-
partment revoking or refusingto renewthe license, exceptunder court order.

(v) Upon the hearing of proceedings in which the license is revoked,
renewal of license is refused or full license is denled, the Director of the
Department, or any officer or employee dvly authorized by him in writing,
may administer oaths and the Department may procure, by its subpoena, the
attendance of wit~-gses and the production of relevant books and papers.

(d) At the time an® place designated, the Director of the Department
or .the officer vr employee authorized by him in  writing, shall hear the
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charges: and boththe Department and the licensee shall beallowed to present
in person or by counsel such statements, testimony and evidence as may be
pertinent to the charges or to the defense thereto. The hearing officer may
continue such hearing from time to time, but not to exceed a single period
of 30 days, unless special extenuating circumstances make further continu-
ance feasible,

Section 10. Any judge of the circuit court, upon application either of
the person requesting a hearing or of the Department, may require the at-
tendance of witnesses and the productionof relevant booksand papers before
the Department inany hearing relating tothe refusal or revocationof licenses.
Therefusalor neglect toobey the crder of the court compellingthe attendance
or production, is punishable as in other cases of contempt.

Section 11. Whenever the Department is advised, or has reason t>
believe, that any person, group of persons or corporation is operating a
child care facility without a license or permit, it may make an investigation
to ascertain the facts. If it finds that the child care facility is being, ox has
vperated without alicense or permit, it may report the results of its investi-
gation to the Attorney General, and to the appropriate State's Attorney for
prosecution,

Section 12. A child care facility licensed or operating under a permit
issued by the Department may publish advertisements of the services for
which it is specifically licensed or issued a permit ander this Act. No per-
son, unless licensed or holding a permit as a child care facility, may cause
to be published any advertisement soliciting a child or children for care or
placement or offering a child or ¢hildren for care or placement.

Section 13. Whenever a child is placed in or with a child care inati-
tution or in or with B child welfare agency, the placement shall, whenever
practicable, be to, with or in the custody of a child care facility as is under
the control of persons of the same religious faith as thatof the child. When-
ever & child Is placed in a group care home or in a foster family home, the
placement must, §f practicable, be made with a person or persons of the
same religious faith as that of the child,

Section 14, {a) No child care facility may be incorporated nor may
amendments to articles of incorporation of a child care faciliiy bs approved
by the Secretary of State unless the proposed articles of incorporation or
proposed amendmentstoarticles of Incorporationare first suhmitted to the
examination of the Department, The Secretaryof State maynot issueacerti-
ficate of incorporation nor a certificate of amendment toarticles of Incorpo-
ration until the Department has filed in his office a certifcatecertifying that:

(1) the Department has examined the articlesof incorporation and the
Incorporators, In its judgment, are reputable and responsible persons;
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(2) theproposed child care facility is needed, and the incorporation of
the agency is desirable and for the public good; or

(3) the Department has examined the amendments to articles of in-
corporation and the agency in question is, in its judgment, performing in
good faith the wcrk undertaken by it, and that the amendment is a proper
one and for the public good.

(b) If the Department has reason to believe that funds solicited and
received by a corporation for conduct of a defunct child care facility are not
being used forthat purpose orare being fraudulently used by the corporation
or its members, the Department shall report these facts to the Attorney
General and request an investigation of the corporation to determine if the
corporation should be dissolved.

Section 15. Every child care facility must keep and maintain such
records as the Department may prescribe pertaining to the admission, pro-
gress, health and discharge of children under the care of the facility and
shall report relative thereto to the Department whenever called fov. unon
forn.s prescribed by the Department. All records regarding children and
all facts learned about childrenand their relatives must be kept confidential
beth by the child care facility and by the Department.

Section 16. (a) Any child care facility receiving a child for care or
supervision froma foreign state orcountry shall report that child to the De-
partment in the same manner as is required for reporting other childien.

(b) A person, agency or organization, other thana licensed child care
institution or child welfare agency, may not receive a foreign child without
prior 1.otice to and approval of the Department.

{c) In all instances the Department may requirea gnarantythat a child
accepted for care or supervision from a foreign state or country will not
become a public charge upon the State of Illinois,

(d) Repotrts to th: Department must be made, as required.

{e) TheDepartment msyenter intoagreernents with public or soluntary
social agencira headqurrtered in states 2djacent to the State of Illinols, re-
garding the placementof children in liceused foster family homes within the
boundaries of Dlinois, if the agencies meet the standards and criteria ve-
quired forlicense as a child welfareagency in Nlinols. The agreements may
allow foreign agencies to place and supervise children for whom they have
responsibility within the State of Ilinols, without regard to paragraph (a) of
this Section. These agreemsanis must, however, include a requirement that
the agencies cooperate fully with the Department in its inquiry or investi-
gation into the activities and standards of those agencles, an<d provide that
the Depariment may, at any time upon 15 days written notice toan agency by
registered mall, vold theagreemant and require the observanceof paragraph
f+) ~f this Section,

(&
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Section 17. The "Administrative Review Act" and the rules adopted
pursuant thereto, applies to and goveras all proceedings for the judicial re-
view of final administrative decisions of the Department. The term "ad-
ministrative decision'' is defined as in Section 1 of that Act,

Section 18, Any person, group of persons, association or corporation
who

(1) conducts, operatesor actsas achild care facility without a license
or permit to do so in violation of Section 3 of this Act;

{2) makes materially false statements in order to obtain a license or
permit;

13) fails to keep the records and make the reports provided under this
Act;

(4) advertises any service not authorized by license oxr permit held;
(5} publishes any advertiseraent in violation ot this Act;

{6) recelves within this State any child inviolation of Sectior. 16 of this
Act; or

(7) viclates any other provision of this Act or any reasonable rule
or regulation adopted and published by the Department for the enforcement
of the provisions of this Act, is guilty of a misdemeanor and shall e {ined
not less than $100 nor more than $1,000 or be imprisoned in a penal insti-
tuition orher than the penitentiary not longer than one year, or both, and in
case of an assoclation or corporation, imprisonment mmay he impoeed upon
its officers who knowingly participated in the violation.

In a prosecution under thls Act, a defendant who relies upon the re.
lationshipofany child tohimselfhasthe burdenof proof asto that relationship.

Section 19. Any license issued under the ""Child Care Act', approved
July 10, 1957, as amended, remains valid until its expiration date or until
revoked by the Department under this Act.

Section 20. § .,uld any Section, subdivision, clause, phrase or pro-
vision of this Act be held unconstitutional or invalid for any 1easun whatso-
ever, that holding shall not affect the validity of the remaining portions of
this Act.

Section 21. "An Act in relation to the regulation of facilities for child
care and to repeal an Act therein named'", approved July 10, 1957, as
amended, is repealed.

Section 22, This Act takes effect on January 1, 1970.
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MENY GUIDES

The following sample menus are guides for meeting one-third of the daily
focd requirements for children remaining in a day care center from five to

seven hours.

Mid-Morning Snack
1/3to1/2 cup

Noon Meal
2 to 4 tablespoons
{1 to 2 ounces)
or
1
or
1/3 to 2/3 cup
or
2 to 4 tablespoons

2 to 4 tablespoons
{1/4 to 1/2 cup)

1/2 to 1 slice
1/2 to 1 teaspoon
1/4 10 1/2 cup
1/2 to 1l cup

Mid-afternoon Snack
1/2 to 1 cup

Fruitor fruit juice (preferably citrus, if not citrus,
vitamin C content must equal required serving ot
citrus)

Meat, poultry, fish, cheese

Egg

Use no more than twice a
week in place of meat, poul-
try, fish, cheese, or egg.

Dried peas or L eans

Peanut butter

Vegetables - include a good source of Vitamin A

Bread, whole grain or enriched

Butter or margarine
Fruit oy Pudding
Milk {(Grade A, pasteurized)

Milk (Grade A, pasteurized)

Potatoes, rice, macaroni, noodles may be used to round out the noon meal;
potatoes should be used at learct twice a week,

Range in size of servings is used to adapt to age of child, small and big
appetites, ard active or inactive child.

Second servings should be available,

Picnic lunches may be served océasionally. but sandwich lunches shall not be

brought {from home.

n
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THE ILLINOIS DEPARTMENT OF
CHILDREN AND FAMILY SERVICES

Guides for Fire Prevention and Control
in Group Child Care Facilities*

{Compiled by the Advicory Committee on Standards for Child Care Facil-
ities in cooperaiion and with the approval of the State Fire Marshal.)

General

Real fire prevention is the result of habit trainii_ in the observance of a
few easily understood fundamentals, and the essentials of fire prevention and
control must be learned and practiced by every member of the staff and older
children. The presence of very young ¢r handicapped children places upon
every emplovee the special responsibility of taking all possible precautions
against fire and to act swiftly, intelligently, and efficieatly if fire should
strike,

I. Organization and Preparation of Staff

The group child care facilit - should see that a properly trained staff
person, or local fire officia..s are available to:

1. Conduct regular inspectious for the discovery and elimination of
fire hazards,

2, Instruct and drill all employees on the subject of fire safety,
according to recommendations of the State Fire Marshal's office or
local fire department.

3. Regularly check and/or test, as indicated, all equipment used
for the prevention or control of fire, with immediate recharge or
replacement if needed.

4, Provide direct leadership ‘n the event of fire, taking necessary
steps to insure safety of cri'dren and staff, preservation of property,

and control of blaze.

Emergency Service

Al)l employees on daty should assist, as they are able and needed, in
the event of fire or other catastrophe.

11, Inspections, Terts, Drills, and Special Instruction

1, Fire Iispections, In additionto a formal, annualinspection visit
bylocalor State fire officials, itis advisablethata erecially qualified

* These Guidesare generally applicabletoall groupchiid care facilities except
routine pericdic reinspections may be waived for small group care facili~
ties as providedunder the section on PLANT AND EQUIPMENT of prescribed
etandards,
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staff meraber or localfire official conduct monthly inspections of the
entire premises expressly to observe any possible fire hazard. Anv
such hazard should be correécted immediately.

2, Tests. Allfire safety equipment should be regularly checked and
tested for operating efficiency by the staff person who is responsible
for maintenance of the premises.

3. Drills. Pericdicfire drills for children and staff should be con-
ducted at least twice a year. More frequent drills should be held if
the ages, handicapping conditions or other characteristics of the
childrer require such. Drills should include descent of vutside fire
escape; demonstration of the location and use of thefire alarm system
and extinguishers; talks on fire prevention; and a detailed review of
procedures to be followed in the z2vent of fire,

Special attention should be given to means of evacuating and roll
call of the children.

4, Special Instruction to Employees. There should be continuous
instructionto the staff, baredupon the recommendations and instruc-
tions of the Fire Marshal's office. Switchboard operators should
receive special instruction about responsibilities in case rf fire.
Individual instruction on fire prevention and control and extinguisher
operation should be given to each employee.

I, Fire Prevention

Fire prevertion is the obligation of every employee. The simple
precautions, set forth below, must be exercised by all, and in the
training of the staff and children, these needs must be stressed and
reemphasized frequently.

1. Promptly Dispose of Rubbish. This includes 'ny unnecessary
materials that would burn easily, and is simply a inatter of good
housekeeping by every emplcoyee and able child.

2. Keep Inflammables Away froni Heating and Cooking Equipment.
Newspapers, magazines, cloths, paper supplies, wrappings, and
such, should never be placedon radiators or near cooking or heating
equipment.

3. Keep Inflammables, Such as Cleaning Fluids and Paints in metal
storage cabinets, andnever use theminany room orarea wherethere
is a pilot light or other source of automatic ignition.

4. Report Defective Wiring., It is one of the commonest causes of
fire. Electrical appliances should be examined frequently {or worn
or otherwis : defective wiring, Any person who observes a conditicn
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of this natuie should immediately notify the maintenance engineer,
the execative, or otuer person in aathority, and discontinue use of
the faulty equipment until repaired or replaced.

5, Use Great Care in the Operation of Tlectric and Gas Appliances,
suchas irons, hot plates, vaporizers, heaters, and electric blankets,
Itis earential that a responsible adult carefully supervise use of such
equipmiant by children, Appliances rmust be equipped with warning
lights, to indicate when they are on, and used in areas set acide for
the purpose, '

6. Incinerators Must Be Used with Care. The cover always mustbe
kepttightly closed. Use oftheinciner.torfor disposal of inflammable
refuse should be restrictedtothe engineer, housekeeping, and dietary
staff.

7. Ash Receptacles Must Be Usced Only As Intended. Never use ash
recepiac.es as depositories for waste paper, rubbish, or other in-
flammables.

8. Observe Smoking Rules Carefully. Smoke only where and when
t .e practice is permitted, and make proper disnosition of buits and
‘ashes, Stuff shouldfamiliarize themselves with any smoking regula-
tions of the agency, and be held responsible for their strict obser-
vance,

9, The Following Precautions are Important in the Care of Inflam-
taable Christmas Treeas:

a. Naturaltrees shouldbe spray dwithafire-resiatant solution,

b, Greatcare shouldbe usedin adorningtrees withlights which
should always be turned off when room is vacated.

c. Flood lights used for lighting should be located far enough
from the tree to avoid overheating, and turned off whenever
the room is vacated.

d. Flood lights and tree lights must be inspected regularly by
the maintenance personnel., Any employee shculd notify his
supervisor, the engineer, or the executive, at once, if a

light is burned out or seems to be functioning improperly,

e, There shouldbe nosmokingin anyroom containing a Christ-
mas tree. :

f. Trees should nof be permitted in sleeping rooms.
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V. Preventing Spread of Small Fire

v,

The following additional precautions are necessary to prevent a
small fire from spreading, and to permit prompt evacuation of the
building in case of fire or other emergency:

| Doors Closed. Double-action doors {smoke screens) in each
corridor, and doors between corridors and stairwells must be kept
closed when they are not in actual use.

2, Corridors Unobstructed. All corridors and the approaches to
fire escapes and other exits must be kept clear and unobstructed.
Toys, skates, bicycles, galoshes, and other items mustbe kept clear
of all exits and ctairwells., Wheelchairs and other equipment used
in facilities housing handicapped children, which at times must be
kept in corridoxs, may be placed on one side of the corridor only,
This should leive an aisle wide enough to permit free passage of the
wideat wheelchair, frame, cart, or other conveyance used in the
facility,

3. Window~ Window Guards, and Screens Tested Regularly. Any
window, guara, or screen whichcannotbe removed, raised, or opened
with reasonable ease, at all times, should be reported at once to a
supervisor, the maintenance engineer, or thc executive, and neces-
sary adjustments made immediately.

4. Report At Once Any Condition Which Could Be a Fire Hazard.
TOMORROW MAY BE TOO LATE!

Procedures in Case of Fire

1, Action When Smoke Is Observed. Thefirst sign of fireis smuke.
Sound alarm immediately at the nearest manual pull box, if smoke i3
observed, and start evacuating children at once. If more than one
person is present, one should sound the alarm while the others start
evacuating the occupants.,

2. Irminediate Evacuation Essential. The importance of imrnadiate
evacuation cannotbhe overemphasized. Ilfthefireislocatedin a rocom,
get allpersons out of that room first and shut the door tightly. Then
get everyone out of the building or out of the fire area, if fire resis-
tant, norizontal exits are available.

3. Transmitting Alarm. If the alarm i8 not automatically trans-
mitted to the Fire Derartment, there should be atleastone designated
employee un duty, at all tumes, responsible for reporting the fire
imumediately to the Fire Department as soon as the alarm io heard,
All persons on daty muct respond at once, reaching their stations in
a matter of seconds, remain calm, think clearly, and act quickly to
sa. e lives and property,
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4, Posting Telephone Number of Fire Department for Immediate
Use., The Fire Department telephone nuniber irast be prominently
posted on all telephones and any person reporting a fire should state
the address of the facility and identify it by name. Delay in calling
the Fire Department could mean the difference between a small fire
and a serious conflagration if the mechanical alarm system failed to
communicaia the signal, or if there is no tie-in alarm at the local
Fire Department.

No one ever should be critized for calling the Fire Department,
in good faith, to report a fire, even if there is no fire or it has been
extinguished before the arrival of the fire equipment. °

5. Methcdof Evacuating. If srnokeobscures visicn when evacuating,
keep low and near walls, Use the walls as guides to exits. Travel
away from the fire to the nearest exit, stairwell, or fire escape. If
corridors are impassable because of heat and smoke, close door
tightly before opening windows to esciup~ or to await rescue.
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Standards Issued by
The Department of Children and Family Services

Standards for licensed child care facilities prescribed and published by
the Departmentof Chiidren and Family Services under provisione of the Child
Care Act, approved May 15, 1949, as amended, include:

MINIMUM STANDARDS FOR LICENSED GROUP HOMES, based on Depart-
ment Regulation Ne. 5. 07,

MINIMUM STANDARDS FOR LICENSED NIGHT-TIME HOMES, based on
Department Regulation No. 5, 08.

MINIMUM STANDARDS FOR LICENSED DAY CARE HOMES, based on
Department Regulation No. 5. 09,

MINIMUM STANDARDS FOR LICENSED CHILD WELFARE AGENCIES,
based on Department Regulation No. 5.1C.

STANDARDE FOR LICENSED CHILD ¢, .ING INSTITUTIONS AND MA-
TERNITY CENTERS, based on Department Regulation No, 5.1l.

MINIMUM STANDARDS FOR LICENSFD FOSTER FAMILY HOMES, based
on Depiurtment Kegulation No, 5.12,

STANDARDS FOR LICENSED DAY CARE CENTERS AND NIGHT-TIME
CENTERS, based on Department Regulation No, 5.13.

Copies of these standards may be obtained through the Department of
Children and Family Services, Stute Office Building, Room 404, Springfield,
62706, or the following regional offices of the Department.

AURORA REGION MURPHYSBORO REGION
361 Old Indian Trail 9 S. 12th Street
AUROR?/. (60504 MURPHYSBORO 62966
CHIAMPAIGN REGION PEORIA REGION
2125 Souih Ist Street N ’ 5415 N. University Ave.
CHANPAIGN 61820 . PEORIA 61614
CIBCAGO REGION ROCKFORD REGION
I 26 S, Damen Ave. ' J 4302 N, Main St.
STHCAGO 60612 ~ : ROCKFORD 61103
F2AZT 51, LLOUIS REGION SPRINGFIELD REGION
30 N, 10th Street 4500 5, 6th Street Rond
EAST ST, 1.OUIS 62201 SPRINGI IELD 62706

See Regional Map Inside Front Cover
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