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FOREWORD

Tie most important person in the Wisconsin system of Vocational, technical and
2dult education is the student. What happens to a person while in the school
and even after matriculation in other institutions, must be a primary concemn
to all who are involved in the educatfonal process,

Startling developments in science and technology and a rapidly expanding econoiuy
are spelling out important changes in the structure of the occupational world.
Specific jobLs become obsolescent more frequently, old occupations disappear, and
new occupations emerge, not always in foreseeable fashion. The pressures of a
rapidly changing technologiéal society make career decision making by youth,
curriculum revisions by staff, and prog-am planning by adminis%rators even more
dependent on research and follow-up of students to furnish appropriate data and
information needed in developirg plans, solving problems, improving instruction,
and assessing progress toward achieving the goals of the system.

The success of an institution can best be measured by the success of thc student.
To ascertain the effectiveness of a school's programs, there must be a follow-up
from the day the student enters the irctitution until after he gains employment
or transfers to another institution. Follow-up is a process by which an educa-
tional institution seeks to determine how effectively it is meeting the current
and future needs of those it serves. Vocational, technical and adult educatior
state staf€ and districts must determine how well their stated mission, goals and
objectives are being achieved.
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PREFACE

For research purposes, follow-up studies and placement should be viewed
as componente of a larger system of studies - the evaluation of educational
programs.

The primary purpose of these guidelines is to give assistance to Wisconsin
Vocational, Technical and Adult Education districts in conducting follow-up
studies of applicants and former students by providing sets of instruments,
procedures €or usinsg them, recommendations for preparing reports and sugges-
tions for implementing the findings. The document has been designed as a
procedures manual or handbook of practical approaches to gathering, analyzing,
interpreting, presenting and utilizing data and informatfon in order to
better serve the needs of students, teachers, supervisors, administrators and
the agricultural, business and industrial world.

The information, gathered from former students, may be useful to help: (1)
students in making career choices. (2) imstructors in ascertaining effectiveness
of teaching, (3) guidance counselors in counseling students, (4) instructional
services supervisors in curriculum revisions, (5) coordinators in program
planning, and (6) administretors in establishing program goals, and in evaluating
results. :

Thn: content is salected to: (1) demonstrate the value of follow-up studizs,
(2) give examples of successful instruments and procedures, (3) suggest use
of current data processing systems and the use of PERT, (%) provide pguidelines
for organizing follow-up studies, (5) define the roles of varicus staffs,

(€) suggest uses and implications of information gained, and (7) encourage
more institutions to collect necessary data toward inprovement of their
programs,

11 te compoaed of ten parte: (1) conceptual framework, (2) principles of
follow ap atudlea, (V) aduinlatration, (4) drop onl Follow-up atudv, (3) alx-
wonthe Tol lnw ap staly, (6) two and wise liall year Ftollow ap, (1) flve amil
one-half year tcllow up, (8) ten and one-half vear fullow-up, (9) speciad
optional follow-up studies and (10) summary.

Each part is appropriately subdivided. These guidelines will facilitate a
commonality of state-wide data to serve as a basis for inter as well as
intra-school, district and regional comparisons. The state-wide data will be
of importance in counseling persons ahbout job opportunities. The study

of the status, and opinions of former students will provide information about
the strengths and weaknesses of educational programs.

The findings of these follow-up studies are of value only if they are used
constructively by each district to improve the insiructional programs, activities,
and services; provide needed statistical data, and aid in student selection

of programs. The guidelines provide for a minimum amount of data to be collected
in a certain format. However, flexibility is provided in that districts may
attach addenda to instruments or conduct special in-depth studies.

Mission: Post-secondary vocational, technical and adult scheols must offer
educational opportunities for students with a wide range of interests and
abilities, and records of past achievement, and the offerings must move the
students toward goals which will develop their greatest potential.

The offerings wust be planned:

iv ' [i



1. To provide a number of starting points

2. To provide for differing rates of achievement
3. To provide many choices of direction

4, To provide several possible stopping points

Administrative Concerns: To help the administration design these flexible
programs, the study must be comcerned with:

1. Characteristics of the total student body

2. Characteristics of several population groups

3. Characteristics of special groups, such as the very abled, the undex-
achievers and the 5low learmers

4. Characteristics of the students in individual programs and courses

5. Characteristica of indi‘sidual students, in order to measure effec-
tiveness of instruction, curriculum and student personnel services.

Costs: Examinations and evaluations of student progress and development
involves certain costs which x#y appear prohiditive in some cases. However,
costs can be kept to a minimum 1if research 18 refined and follow-up procedures
become routinizeld. Sampling, delineation of follow-up on a departmental

or programs basis, and scheduling on greater time increments are means to
decrease costs. These factors should be given consideration as enrollments
expand »

The Wisconsin vocational, technical and adult education system is committed to
be responsive to needs of students and of society. Achievement of these aims
demands a full measure of effort by those who represent the system.
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SUMMARY OF ADMINISTRATIVE PROCEDURES

Commencing during the fall of 1970, these ‘‘Guidelines for Conducting

Periodic Follow-up Studies’’ are to be used for asaisting Wisconsin Vocational,
Technical and Adult Education Districts in conducting follow-up studies of
former students and applicants.

Each district should appoint one person to be responsible for coordlnating
follow-up studies.

An exit form should be completad for all students including ¢*‘No Shows’’,
voluntary withdrawals, academic drops, social suspensions, and graduates.

Each district should conduct all follow-up studies of its former studen’s
during September, October and November and sutmit one ¢2py of each report to
the Research Coordinating Unit of the State Board according tu the following
schedule:

Initial
Initial Continuing Follow=-up Students Reports to State
Study Studies Activity Involved (See Examples)
Fall 1970 Every Fall Six Months 196970 Form OE-3133,4,B
FY 1970-71 Every Year Exit ' 1970-71 None
FY 197C-71 Even School-year *‘‘Dropout’’ Study 1970-71 VE-BS+5, VE=-RS+6
FY 1971-72 0d4 School-year ‘‘Dropout’’ Study 1971-72 VieRS~7, VE-RS-§
Fall 1972 Every Fall Two and One-Half Year 196970 E=RS~9
rall 1975 1980, 1985, 1990 Five and One-Half Year 1969«70 Y£=-RS-10
Fall 1980 1985, 1990, 1995 Ten and One-Half Year 1969-70 VE=RS-11

In addition, one set of punched data processing cards or computer magnetic tape
for each person will be sent to the research coordinating unit to be uged in
preparing a state-wide report.

viii



Q

ERIC

Aruitoxt provided by Eic:

PART I: CONCEFTUAL FRAMEWORK

Evaluation of educational programs and institutions should use a systems
approacit in which purposes of the program and mission of the institution are
Cefined clearly, jutcomes are described specifically, criteria for achievement
of purposes are developed, and research designs are adapted accordingly,

This document centers around the genéral questions and topics of: What

" zre the outcomes and effects of education? What are the outcomes and effects

at the various levels in various types of education? Which outcomes can be
measured? How can they be measured? How can this information be used to
improve the educational programs, activities and services to meet the educa-
tional needs of people as individuals and as members of society as they
participate in their individual patterns ot educational’growth? What does
education contribute to a person’s livelihood as a worker, parent, consumer,
citizen, and self? How can the person influence education to maximize its
effect on him?

This document will assist in finding at least partial answers to .ome Qf the
aboye questions.

The ultimate criteria for evaluating the effectiveness of educational
institutions are the changes produced in their students, in their communities,
and in society in general. However, a continuing major problem is separating
the value added by the school experience from the effects of manifold non-school
activities. ‘

Mcasurements of these effects must take into account the characteristics of

the human, fiscal and physical inputs; the mediating variables in the educational
environment, and the behaviorial characteristics of the output and its

effects.

The procedures of cost-benefit analysis, or cost-effectiveness, exemplify

the type of conceptualization required, but current studies illustrate that
research strategies usually do not have general applicability in education.

The over=all conceptual framework depicting the setting in which follow-up
studies take place is shown in Pigure 1. Pathways for individual competency
are shown in figure 2. - The typical path of students through Wisconsin's
post-secondary vocational, technical and adult schools is shown in figure 3.

Certain data and information about potential students should be acquired by

the district at the following intervals: (1) at time of student’s first applica-
tion for admission, (2) during registration, (3) during the enrollment period,
(4) at the time of withdrawal or exit (before or at graduation), (5) six months
following withdrawal or graduation, (6) at two and one-half years following
withdrawal or graduvation, (7) at five and one-half years following withdrawal

or graduation, and (8) at ten and one-half years following withdrawal or
graduation.

initfal job placement is only one criterion of succesp of vocational education.
Educational programs should be judged on the basis of continued success of
former students and on the service which the prcgrams render to society as

& whole.,
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PARC II: PRISICIPLES AND PRACTICES
INTRODUCTION

General: Follow-up of former students is one means for providlng data
and information to be used in program evaluation.

The follow-up 18 a procedure to gather data about former students., Principle
tools employed are record analysis, observation of behavior, interviews, and
questionnaires, or a combination of such devices. It is a type of institutional -
research directed toward improvement of school and district services, Follow-up
studies may be conducted in conjunction with several types of studies:

1. Descriptive Study - This type of study describes the characteristics of
individuals, groups, or situations by drawing inferences from data primarily
for information purposes. Descriptive studles range from statistical place~
ment reports to one~time descriptive studies, trend studies and longitudinal
studies,

2. Placement Report - These are statistical reports relylng on contacting a
vocational graduate and securing information about his placement status at
the particular moment of the contact. The findings are usually presented
in the form of tabulations rather than as detalled analysis of the data.

3. One-time Descriptive Study - This type of study illustrates the situation
or describes individuals at the particular moment in time. This methed
of study involves an analysis of the graduate’s employment and personal
situation after he graduvates in relation to his background and ability, and
training received. The enalysis is often extensive and detailed and is

" based or data gathered from the teacher, the employer, or the work supervisor
in addition to or in place of, information gathered from the graduate himself.

4., Trend Study - The trend etudy elaborates on the one-time descriptive study
by considering at least two groups (or cohorts) who completed training at
different times. -

5. Longitudinal Studies - This type of study (similar to one-time descriptive
study) is based on data collected from the same sample of individuals
ot sevaral points in time to obtain a picture of career developmenta rather
than Placement alone.

6. Diagnostic Explanatory Study - This explanatory study attempts to explain
a situation, tz2st a theory, or draw inferences of causality by searching for
possible causes in evaluating a situation.

7. Experimental Explenatory Study = This explanatory etudy attempts to explain
a situation, test a theory, or draw inferences of casualiiy by trying to
creute new situations by manipulating the enviromment and introducing ex-
perimental factors to glin an understanding of the actual operation of a
system, - o o

voa .

A follow-up system sho@{ds

1. Generate a high percentage of response by:
a. psychological mesns (through orientation, appeal for assistance, incentives,
_1i.e., pencil, colored paper, printed card, etc.)
b. mechanical means (stamped retumn enveloPG. quantionnaire construvtion,
_ easy responses, etc.) . . : .
2. Be easy to administer at the ochool diutrict and atate 19ve13.
3. Capture the necessary data with uhich to make valid statistical
t.ports ltudies on the effectivanens of vocational education.
~““~1“4‘A( "’"’ N R L AT
Whenever jossible a lar;o cohort fgtoup) of reapondent- should bc e-tabliahed
and maintained. A well-selected cohort taken early in life wiuld flcilitate
validity, 1nhmcu and accuracies of follow-up studies.

o e .




Purposet The purpose of a follow-up study is to determine the occupational,
educational and other experiences of students after leaving school to:

(1) determine their needs, (2) determine how well these needs were being met
by the school during the period of attendance, and (3) determine how the
studen: was prepared for the types of occupational, educational and other
exreriences encountered after leaving the school,

Results of follow-up studies often serve as motivators for dtudents. Continued
interest in a person after he has left a particular 1nst1tution has a most
salutary effect upon him,

Sometimes the procedure is employed to secure the opinions of former students
about the program. If the investigator is willing to accept these judgments,
they may be used in formative evaluation to suggest program revisions, More
frequently, the follow-up is used to collect data about the status of former
students to serve as program outcome criteria. For instance, information about
their work history may be obtained. These data can provide evidence for use in
both formative and summative evaluations, provided that the potential dif-
ferential effects on cutcomes of intervening variables and student character-
istics are taken into accoumt. For summative evaluations, the adjusted data
about former students must be compared with equivalently adjusted data from
some alternative program. Too many studies have been reported in which'a high
placement rate (as one program outcome) is assumed to be valid evidence of a
good vocational program, without bothering to compare that rste with some °
alternative program’s placement 1ate, or without taking into consideration
possible differences between prograus in atudent aptitudea and in labcr demand
in the geographicul areaa concerned
Because follow-ups focua upon former atudents, they should not be the only
means used for collecting data on program outcomes, The impact of programs on
the school, the industry, the community, etc., are liable to escape attent Lo
unlesu other dnta collection procedures are also employed : :

Need. ﬂeveral perennial questions face curriculum coordinatora and student
services staff. These questions are cent2red around two major problems,
f.e.: (1) 18 the school or district actually serving the community, district
or state throuzh various curriculums, and (2) is the student adequately
prepar=d in thege programs. Po],low-up studies can provide some answers to
these questiora. 0 - o : o Co
Theae guidelines will aaaist districta in obtaining answers to queations auch
as: Are the studeuts veceiving an education which permite them to move into
occupational endeavors with competence and assurance? 'Are the students well
rzcived by their employers as evidenced by a higher rate of pay and rapid
promotion? What are the students’ opinions and attitudes toward the education
they received in the school? Is the placement office supplying adequate
numbers of skilled recruits ior business and industry in the community?

‘Usually appraisal of student success in employment is accomplished through
direct contact with students and employers, Special surveys may be organized
to cover a single occupation, several sccupations in a single field, or to
cover all fields 1n vhich the diotrict providec occupetionnl progrcnl and
services. - ; ) ) _

et Ll m T«

These guidelines indicate which otudents and classes ahould be 1nvolved and to
O h the information 1s to be gathered. For the data to be of maxiwmum .
vq:l{\!: an occupltitnel follov-up ltudy. 1nfornetion -uct be gethered for
1. s Elent. s REEN 3
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Rapid changes in technology require continuous revision of technical instruction
and feedback of information. Recently employed students provide one of the

best means of obtaining an evaluation of the relevance of course content,
instructional emphasis and student advisement to the actual demands of
employment. Unfortunately, they do not always clearly indicat: the necessary
course of action because replies from students after they have become employed
may contain conflicting recommendations, For this reason individual replies
must be studied in order to determine the factors which are common practices

in a given position, fn a given field, and also to uncover differences which

are related to indfvidual employers rather than to fields of employment,

Uses of Infncmation: Follow-up reports provide the current or potential student
with information regarding the success of former students transferring from
school to school, entering employment, or attaining some other position in
society. Follow-up information can be used to justify subject requirements for
graduatlon, give incentive for developing traits and competence in ways shown

to be requisite for future Bsuccess.

Folluweup provides the instructor with first-hand evidence of the effectiveness
of his teaching, the reasonableness of his standards, and the relevance of the
material he includes in his courses.

Follow-up gives the counselor a factu&l baéié for advising sfudents fegarding
career choices, sources of advance study, course selection, extra-curricular
participation and snccess expectations. -

Follow=-up provides the school with facts upon which to base admissions policies,
develop an organized course content, establish performance standards and to
improve articulation with parents, high schools, colleges and industry; and
suggests a neans of planning new curriculums and other extensions of educationsl
effort. : .

Follow-up offers the community, local and state agency and legislative

decision makers a means of identifying gaps and duplication in educational
sexvice, creates confidence in the efforts of the district, increases the
productivity of trained graduatea, and provides a means of ensuring effective
occupational grading. . - .- N :

Studies of this type are particularly helpful to advisory committees. When

a committee has substantial data sbout graduates, it frequently is in a better
position to interpret findings and recommend changes in employment practices,
as well az to recommend changes in curriculvm, instruction, or other services.
When the bonds of partnsrship between the school and industry are strengthened
in this way, all who are irvolved benefit, especially the student.

1

Broad Objectives: Some broad objectives of fd;loq-up studies are as followa:

1. To assist in ascertaining the essential dinensions of occupational
educntion programs, activities and services.

2. To asnist in vcrification nf 'naues. 1. e., amount and type of general
vs. vocationsl or technical cdueation. , T
3. To determine the relationahips between high school and other school
characteristice of curriculum, instructional methods, facilities, teacher .
personnel, student services and other relevant factors and measures reflecting
the po-t-uecondary occupational and educational cxperiencen of graduates and



4., To determine the relationships between the characteristics of former
students as revealed by school records, teachers, employers, work supervisors
and the person himself, and to reflect occupational educational achievemcnt
andlor occupationel and individual success.

5. To determine the relationships between measures of employment and the
opportunity tlisc characterize the mission of the school and measures reflecting
occupational and educational achievement of graduates and non-persisters.

6. To clarify what the district is attempting to accomplish; to identify and
evaluate activities, functions and services.

Specific objectives. Specifically, data obtained from such studiea can provide
the basis for:

1, Reducing the number of students who leave or drop out of school before
getisfactory completion of work,

2. Establishing norms on aptitudes, socio-economic status, vocational aspirations
and other characteristics. =

3. Analyzing the re1ationahip between occupational expectation and occupational
attainnent. ( e

4, Assessing the degree to vhich curriculum and instruction are adapted to
the full range of etudent and community needs.

5. Deternining employment shifts, occupational changes, mobility of labor
force and future manpouer needs, and to give advance warning of technological
change. . ’

6. Improving the effectiveness of technical tucupational curriculum courses,
equipment, facilities, program organization, administration and staffing.

7. Evaluating effectiveness of library services,‘booh store, cafeteria.

8. Determining how instructors and other staff at ‘‘transfer’’ institutions
perceive ce'tain prngrams, activities, and services.

9. Deternining modifications required in transfer progrems. i

10. Evalueting occupational preparation.‘

i

1. Improving preparavien for further stuly, e TS io e
12 Evaluating greding etendards." Iy resarn

13. Identifying cutstanding instructora nnd_counaelots.*“

wF

14, Evaluating the :ffectiveness of entrance requirenents cnd open door policiee.
15, Appraiaiug the effectiveness of student counseling, job pleeement student
housing, heelth amd cliniccl psvchologicel aervices. - o

16, Verifying :m vnlidity of the testing progru.”"‘f‘ e
l{t]:ﬁtluatins the prosran of student sevennent.~“???3.:‘»ﬂ .‘.t»=».'; 'm;’;ﬁ
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18. Ascertaining any changing attitude of people toward work and its relationqhip
to welfare and family responsibilities, self concept, standard of living, etec.

19, Evaluating the effect of extra-curricular activities on et:dent development.
20. Glarifying the effectiveness of record’keeping procedures.

21. Evalusting the use of the public relatiens‘program.

22, Measuring the values of the orientation program.

23, Assistingrin determing need and feasibility for estatlishing a program,

24, Have the drop-outs been optimally prepared to achieve vocational success in
theixr chosen field?

25. To what extent are we recruiting hig' school drop-outs, the educationally and
soclially disadvantaged, and the high scloel graduate for whom the traditional concept
of “college” has no meaning? ' .

26 Hhich ones, and how many, liberal arts students should have been redirected
into occupational programs where they could develop employable skills in a shorter
period of time? -

27. Ascertaining zeasons for career indecision.

28. Determining nature and extent of student changes in curricula object:.ves
during and after leaving school.

29, Dt*eruining relationship between recency of the progran initiation and develop-
ment with job phcement and succesa.‘ : . ;

o Types of Infornation: The district usually seeks the follouing information from
the students. ;

t. Student social, economic and educational characteristics. _
2. Pre-school job status, i.e., job classification, earninga, etc.
3. Dates enrolled in the school .
4, Pactors influenczing program selection -
5. Major program in the school
6. Pexformence in school ™ ~*
7. Reasons for leaving school
8. Where they went after leaving school
9. Time required to get a full-time job Tt B
10, Present job - its relatedness to major field of treining.
11, Job history since leaving the school. reasona for changing jobs. how obtained.
12, Job satisfaction ,
. 13. Employment security = ==
14, Gecgraphic mobility '~ '™
15. Barnings and earning progression _
16. Employsr scability t o
17. Aspects of school preparation which have proved helpful in obtaining initial
- employsent and in gaining promotions,
" 18. Deficiencies in educational preparations
19. Additional education obtained aince leaving school
20. Advice to other students planning esployment
i QO 21, Puture plans {educational, occupational)
. ]E[{J!: 22, Ca-parieon betueen joba beforu. during and after achool for different groupl
@ of students, LRTE !W"‘n‘i Gt S

Lty
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- 23. Number of students returning to previous employment after leaving school.
24, The types of jobs held by those who have indicated their school training
had not prepared them for their first job and was not useful in their
other jobs.

Because of the ¢lii'culty in keeping abreast of the constant change in .
technological fields, a combinatfon of several methods of follow-up is adviseable.
Complete reliance in one methed only is not adequate to obtain a complete broad
and in-depth picture. Saveral sources of information should be queried. The
district can obtain the employer’s and immediate job supervisor s satisfaction
toward the student, program and school,

CATEGORIES OF STUDENTS TO BE STUDIED

1. Those who went direccly to weirk sfter graduation from VTAE school.
2, Those who went directly to another school.
3. Those who went directly to work, then more school,
.. .. 4. Those who went directly to another school, tihen to work.
" 5, ¢$No Shows'® - Those who applied but didn’t attend.
6., Withdrawals - Those who voluntarily withdrew during the first semester.
7. Ended - Those who voluntarily withdrew after ome or more semesters, :
_ 8. New Student - Those entering a post-secondary program for the first time,
9. Continued - Those who continued in same program who were enrolled in the
. immediately prior regular session,
10. Transfer In - Students who obtained credits at a different post- secondary
school previously,
11, Transfer Out - Students who obtained cvedits at this school and enrolled
in another post secondary school,
12, Dismissal (academic drop) - Student dismissed by school because of unsatis-
] factory gradea., .
"' 13, Dismissal (soclal suspension) - Student dismissed by school becsuse of
disciplinary reasons., ' :
14, Re-Entry - Students who were absent at least one regular session snd re-enrolled
" "7 in a different program. N
15, Returi..ug - Students who were absent at leas* ome regular session and
enrolled in same program, . :
16. Graduates of Associate Degree
17, Graduates of one-year Diploma Program
18. Graduates of two-year Diploma Program
19. Apprentices in asbove categories ’
20. Those who become self-employed in privately ouned businesses.
21, Those who went into formal training programe inm ‘business, iudustry or
agriculture, T P .
22. ligh School Vocational Graduates .’ TR S
23. Advance Placement Students N :
24, Short~term students of less than 1 7esr ST
25, Part-time atudents in preparatory programs v
26. Part-time adult students in supplementary programs )
27. Incoming college, university, or other VTAE trsnsfere i
28, Students going {nto armed forces .
29, Students returning from armed forces

R
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ELEMENTS AND FACTORS TO BE CONSIDERED
- IN CONDUCTING FOLLOW-UP STUDIES

For the effective development, implementation, compilation and utilization

of follow-up studies, several basic factors must be considered. While ranking
these factors is possible, the significance of each precludes its exclusion
from a successful follow-up survey. In summary, these elements and factors are:

I. Preiiminary Planning
Preliminary planning should include the following fuctors:

A. Each district shculd designate one person to assume the administrative
responsibility of coordinating and conducting the study.

B. Determination should be made of staffing needs and staff assignments
for each of the activities to be accomplished in the follow-up studies.

C. Objectives, plans and a calendar of events should be established which
take into account federal, state and district goals,

D, Determiniation of the population of former students to be surveyed and

) the compilation of their addresses should be made.

E. Student orientation and an appeal for cooperation in fol]ow-up studies
should be made before students leave the school. The survey package

E ahould be discussed ‘and an exit form cowpleted.

1I. Sutvcy Package

The survey package should be attractive, should provide for the convenient
return of the survey instrumemt, and should employ other proven incentive
concepts in order to maximize returns. The survey package should include the
following: o e

A, A cover letter, individualirzed by district, should accompany the
. survey Instrument. The cover letter should include a short statement
regarding the purposes of the survey, should motivate promptness of
response, and should thank the individual for his assistance.

B. A suxvez instrument should accompany the package. Types of questions:

A questionnaire may be one of four basic types or contain parts of each
type of question. The model questionnaire treats four basic types of
questions; each intricately related to tne other: (1) fact, (2) opinion
and attitude, (3) information, and (4) self-perception. The questions
of fact ask the respondent to provide information about himself which
tend to ‘‘paint & picture’’ of him. These help to check the representa-
tiveness of the sample and reliability and validity of the responses. The
opinion and attitude questions deal with the feelings, beliefs, ideals,
nisconceptions, and presuppositions of respondents relating to the areas of
inquiry. Information questions concern the respondent’s level of infor-

~ matinon, They are used to find out what people know, how much they know,

" how they happen to know, and when they first knew about events or activities.
Self-perception quastions ask the individual to evaluate something about
his own behavior in relaticn to others. '

N 'rhc iutrmnt -hould incorporate the following charncteristicu
1. Thc instrunent should be applicable to all appliccnts, withdrawvals,

. - dismissals ‘‘program completers’®’ and sraduntca of VOcational and
o . 'rechnicu programs in Hiscmiu. '

70 C ale | ;
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2. 1t should satisfy federal, state and district data requirements.
3. 1t should be simple in design to facilitate ease of response, ease
of administering, and adaptability to electronic data processing.

cC. The inatrument should be designer to do the following:

1. Blographical data should be collected. However, consideration
should be given tp not requesting data presently available to
the district.

2. Employment data should be collecvted to establish employment status,
name and Jocation of employer, wages, method of placement, re-
lationship of job to training, job satisfsction and post-graduate
training.

3. Institutional data {which are to be included at the discretion of
the district) may include questions relating to improvement of
instructional services, student services and administrative services.

4. Future educational and occupational plans should be included in studies

' other than the six-months follow-up study.

D. Instrument Preparation: Questions should be prepared toward collecting
data needed to satisfyobjectives of the study. Efforts should be made
to limit the number of questions. The sequence of questions should
follow a *‘‘time line’’ and should go from the general to the specific.
Questions easiest to answer should be placed near the beginning, A
critical review of the instrument shouald be made relating to such
questions as:

1. How are the anticipated respondents going to react?

2. 1Is all the information requested essential or significant in terms
of the purpose of study?

3. Can the responses be simplified?

4. 1Is the necessary amount of detail specified’

5. 1s the response requested unanbiguoua?

The 1nstrument usually will have to be revised and condensed. No
questionnaire should contain over 200 items. Four pages is a general
maximum length, A neatly printed instrument will increase returns and
cut. down on the physical size when compared to mimeographed pages.

Structure of Questions: Questions may be one of several formats ag follows:

1.

" True - Palse

Dichotouous choice:
Yes - No
Good - Bad

i Right - Wromg

BRI

Hultiple choice: ; T LT T : -
Do you think the .e..... 182 (1) & very good plan, (2) falrly good

' plan,” (3) mot too gopdva plan, (4) not a good plan at all

Scaled-Response:
How 1ﬂP°rt.ﬂt is it to yo‘l th.t setsses

1. ' Very importemt C (8) Weight (Note: weights should not appear in
2, Important . L , questionnaire)
3. Unimportent . (D .

4, Very unimporteat * -~ (3) .0
* @ o

| AN
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4, Semantic Differential: (set of word pairs - opposite polar)
a, How would you usually describe......?

Bad ___ ____ Good
RO EONNORRORR O O R
Strong Weak
m @ 73.)- TT (6] TG)' TT ' Note: Omit numbers
ree disagree on question-
112 131415 naire

b. The curriculum,....
- Should be.....
Must be able.....
Ought ta have...,.

5. Ranking.

a, Which gne orf the Eour...... would you say is most important
: neamess to. [ B NN

relatedness of...... o

= gize Of.s.v.s -

the shape of ......

b, Rank the following four items in order of importance in......
— 8ize

——— shape

~——— weight -

— height '

7.- Paired ccmpnrisons U »;‘

8. Open-ended T

9, Others .

III. Instrument Administratiom . - -

A. Tryout: The questionnaire should be given to several colleagues
and representative respondents for suggestions and timing. They are
asked to f1ll it out and write comments in the margin about their reactior-
to specific items., Time to complete the questionnaire should not exceed
30.45 minutes., - T PR T G 2 o S : -

Final editing 18 now performed. Any unused space on a page could be
used for en important open-ended question. Computer center staff should
be involved in developing s coding syate-. - does A
LTI S S S - T P R ELENY T
8., Use: The recipients should be briefed ahead of time 1f possible.
Directions on the questionnaire should be brief, grouped according to
the different types of responses, set off with heavier type or distinct
lettering. and placed close to the point of appliution.

c. Hailing: The appropriate curvey pack‘ge ahould be mailed immediately to
drop-cuts and at intervals of 6 months, 2y years, 5% years, and 10 years
after spring graduation time. (Plelsg ;efer to schedule) : :
A second mailing to non-respondents should be 1nitiated after a reasonable

" return deadline has passed. (This date should be determined in the pre-
Qo planning at shout 14-16 days after initial meiling, A third follow-up

13- . L



letter with questionnaire could follow the second mailing by 1 week. A
telephone call increases response).

The follou-up.instruments should be color coded as follows: (1) exit - white,
(2) dropout - pink, (3) six months = gréen, (4) 2% years - red, (5) S% years -
yellow, (6) 10% years - blue.

IV. Survey Evalﬁation, Reporting, and Implementation

Upon receipt of the completed survey forms, the data should be analyzed,
interpreted and reported with the proper disseminatios and implementation
of the survey findings. .

V. Interviews:

In certain studies, or parts of the regular follow-up studies, interviews
should be used wherever feasible. The perscnal nature of an interview will
assure greater rapport than can be obtained through a questionnaire. Former
students are usually eager to cooperate when representatives of the school
call upon them. Interviews should be conducted with a prepared questionnaire.

vI. Sampling

When the size of the population for any one study exceeds 1000 persons, a
representative sample of the population may be used. An alphabetized list of

. the population should be developed. The size of sample should be determined. A
table of random numbers should be used to select the names to be sampled.

SUGGESTED OUTLINE POR STUDENT ORIENTATION
1. Explain the exact burpoaes of the follow-up procedure which include:

a. To find out how students are doing
b. To meet atate and federal requirements
c. To check the value of the training prograns
d. To find out new job trends
e. To aid in curriculua development :
f. To provide salary, job and other information to future students

2, Share past follow-up information with students and give fllustrations of
how this has helped former sturdents and resulted in changes in the

© curriculun.

3. Explein the imporcance of each individual response. :

4. Review Forms and peint out the relationship between questions asked and
the objectives of the follww-up procedure.

5. Help students to see that returning the queationnaire 19 a path to personal
goals such as: o L .
a. To improve the place-nt aarvice :
b. To contribute to their permanent schonl records
¢. To help develop a better program for future students and enhance the

inage of their alma mater

6. 1Instruct students in the accurate completion of Forms. g

7. Asaure students of the confidentiaiity of the informstion aubmitted.

8. Make en appeal to the students for supplying address changes,

9. Involve students through discussion. B

-1k - 303-



ANALYSIS AND INTERPRETATION OF FOLLOW-UP DATA

After ths data has been collected, coded and tabulated, the researcher
turns his full attention to analysis and incerpretation. The purpose

of the analysis is to summarize the responses in such a manner that they
vield answers to the research questions. The purpose of interpretation
is to search for broader meanings by finding relationships to knowledge
already available.,

The rescarcher must be constantly awale of the injustices which may result
from inadequate or haphazard analysis and interpretation from follow-up
data. High on the priority list in this area must be the simplification
or ease of understanding the results of the study by the user. Important
in the interpretation of the data is the completeness of the report in that
the results identify the intended replies of the respondents. It is the
responsibility of the researcher to report the true and conplete picture

as the data are presented. . ‘

Data can be categorized in several ways and levels of breakdown. The
general rule in coding is tvo categorize in as fine a breakdown as is possible °

. according to the nature of data collected. Group data hide many important
" clues, On the other hand, group data must be compiled. In this connection

a mesaningful summary is difficult because terminology for comparable activities
often differ. Systematic analysis of information gathered "rom each student
provides the school with reasonably reliable data and provides continuing
opportunity to correct faulty data and collecting techniques. Furthermore,
periodic analysis of such data will distinguiah genuine trends from temporary
fluctuations. . B C CE

Comparisons can be made betueen surveys of employers and responaes of

former students on an individual sample basis to improve reliability

and validity of data.

In order for the ‘‘users’’ of the atudy s results to benefit equally, it

is necessary that a definition of terms be provided. Included below are

the technical terms which are most important for a thotough undetstauding
of findings of the statiatical data. . :

1. Analxsis - the analysia of data is the transfornation of data into :
appropriate categories or calculations and to make the conputations '
for the statistical data. . . .
2, ' Interpretation - The iuterpretation of data is the publication of
the analyzed data into a follow-up report, to include the implications
of the recults to the user, i.e., student, teacher, administrator, layman.
3. Nominal Data - Nominal data identifies or classifies counted objects,
' persons or characteristics which are placed into groups or cetegorieo
that cannot be rzasonably subdivided. - ... --:
4. Ordinsl Data - Ordinal data refers to ranking of objecta. persona,
characteristics or categories, i.e., eocio-econonic status, or rank
.incllll. o IR DU s
5. Interval Data - Interval daLo refers to ordinal data uhere the distance '
between any two nusbera on the scale are of knowm size. - -~ .- -
6. Ratio Dsta - Ratio data refers to the relstionship between points
on intervol scales, i.o., various co-efficieuta of correlationo.

Several other ter-n could be defined hert. Houevar, one ahould refer to
one or more resaarch and statisticsl reference for additional information

oy -1s-
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on types of statistical methods, tests, and analysis. These include: basic
statiatics, descriptive statistics, inferential statistics, Bayesian st-tistics,
classical statistics, parametric and non-parametric statistics, probability,
confidence interval, level of significance, validity, reliability, ccunstant,
variable, dependent and independent variables, dichotomus, continuous and

_ discrete variable, qualitative and quantitat.ve amalysis, multi-variable, factoriel,

regression, and correlation analysis; chi-square, contingency coefficient, sign

test, Spearman’s co-efficlent of rank correlation, Kendall’s rank correlation
co-efficient, Kendall’s co-efficient of Concordance, Pearson co-efficient of

correlation, analysis of variance and covariance; Median Test, F Test, Sheffe

Theorem, Tukey test, Irwin-Fi{sher Exact Test, Signed test, Cox-Stuart Test for

Trend, Wilcoxon Matched-Paira Signed Test, McNemar Test, Cochran Q Test Mann-Whitney
-Test, Nornal Scoree Teet T~ Test ?riedman Test and others. D

Analysis amd intetpretation of data received from a follow-up study should

be presented in a logical format. Along with other information, it will '

answer the question of whether graduates are employed in the occupation for

which they were treinad.

The follou-up instrunent provides the raw data to be analyzed aud interpreted :
Refer to Parts IV, V, VI, VII, VIII, IX pertinent to the specific follow-up study
for types of infornation to be collected.

vIn analyzing follow-up data, every effort should be made to utilize data

processing equipment in order to reproduce the results in the form desired.
It should be emphasized that all follow-up resuits should be easy to read
and interpret. Reports should be and can be structured to satisfy student

and staff needs, state and federal reporting, local school needs, in a uniform

. &nd underetlndable formet for their use. N

IHPLEHENTATIOH OP PINDINGS OF POLLOH-UP STUDIEo N

Follow-up studies in themselves have little or no velue if their findings
go unheeded or if such findings are not made known to people who have a
need, or a responsibility, to be aware of the informat.cen the scudy has
provided. - Findings from follov-up studies may reveal the need for B
improvement, change, and introduction or adoption of innovations. The
school or district should develop a climate for acceptance of innovations,
Communication channels are important. Changes follow & certain cycle of
steps from analysis through piiot studies, demonstration, field testing in-
stallstion, and refinement. All efforts should be directed toverd improvcxent
of education for all persona. RN

L

RN T

It, therefore. becouee the reeponsibility of the reeeercher not only to
report his findings, but also to aseiet, as the situation may dictate, in
the implementation of practical considerations resulting from such findings.
The person responsible for disseninstion of findings must consider such =
questions as: in what ways can presentation of results be most effactive and
influential? How cean results be presented in the best way to the different
audiences? Findings presented should correspond to the purposes of the study.
Suggeated implications should be directed toward evoking a positive response.
Courses of ection remn-nnded ehould be as definitive end clear as poesible.
aneoy c¥da i oo L CICIE AT B RN RN e
The reportinz of tbe atudy s ruultl can be very einple. For exanple, the
reporting of average starting salaries requires merely the conpiletion,
duplicetion. and dinee-inatlon of the raw dnte. o -
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On the other hand, implementaticn can be a very complex problem, requiring

every bit of skill and tact which the researcher can muster. As an example,

he nust be extremely tactful in reporting to an administrator that his

program may be inadequate, or that his laboratory equipment is outdated.

He munt be equally tactful in rcporting 1hat conumnts by graduates have

been unconplimentary. . 1t 4
Elaborating on these nitial premises, these guidelines consider the implementation
of follow-up as it relates to the many departments, committees, and individuals
vho have an interest in and a need for the in‘ormation provided by follow-up
studies, . : S

ot

1. ;Prelini‘nlry‘ _Assumpticna PR

A. The copics which follow consider mot only the standardized follow-up
data, but also the data acquired through the use of optional items included
by loca) districts. - - : ) A ‘

-,‘w-x ' .

B, Local optiorcl itens provide informetion relating to evaluation of:

(1) instructior, (2) facilities, (3) planning, (4) equirment, (5) budgeting
practices, (6) udministrative procedures and (7) student servicca.‘i- ’

II. Recipients of Dcta _ o

A Local district personnel 1ncludc. (1).district board, (2) administrative
staff, (3) student services, (4) instructional staff, (5) advisory’ comnittees,
(6) research and planning staff, (7) studcnts. and (8) others.

B. Other agencies include: . (1) state and federal agencies, (2) high schools,
(3) other public and private schools at all levels, (4) employers, (5) employ-
ment service, (6) profccaional and trade lasociutions, (7) uelfare groups,'
and (8) othera. ST ' CLoEey '

C. General Public includes: (1) pcrents, (2) youth, (3) employees, and (a)
others. : : T

III.‘ Selcction of Hcdia o f S ::!w.,zf" TN

A. Reports can be nndc uaing any or ell of the following nedia'

1. Written reports such as: (a) comprehensive rcports for use in advisory,
adninistrative and instructional staff meetings, (b) summary reports for -
use in news releases, promotional literature, high school relations, - o
placement and employer distribution, {c) partial reports which are specific -

.; excerpts for use in brochures, bulletins and individual depavtments, (d) "~ =

cu-ulctivc rcportc uh‘ch include dctc fron prcvioue yearc' atudies. P
AN RIS 3 LT .A’ ST RN
2. Verbal rcports uhich cre: (c) vcry effcctive for prencntction to
advisory, administrative and departmental cosmittee meetings, (b) effective
for presentations to student orientation, career days, and service organizatioms,
(c) may be co-plincntcd with visuals, hand-out materials and suppleuzntary

reports,

3. Graphic reports may includet (a) charts, graphs and other pictorials (to
effectively illustrate trends, projections and comparisons), and (b) transpar-
encies and slides,

. s 96
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Iv. Prepsration of Reports

Findings should be presented candidly and honestly and in such a manner that they
can be eaaily understood. . . . .

Actual preperation of reportn is obviously dependent upon size of steff

within each district along with other ‘‘projects’’? and duties of the researcher.

. Following 1s a general sequence which notmally takes plece du:ing the preparation
. of reports' - T L

-,
it

A. Determine reports to be prepared in terms of specific and general users,
B. Schedule mechanics of completion of reports.
C. Complete selected reports using appropriate media.

V. Support of Findings (uhere necessary)
L : (el oo ? s

A. Implementetion of findinga which may auggeat administrative action ahould

be supported with further data available through other sources such as: (1)

teachers and department heads, (2} coordinators, (3) administrators, (4) advisory

comnittees, (S) industry and labor personnel, (6) employment services, (7) state

of fice personnel, (8) trade and professional associations, '(9) other VTAS - °

personnel, and (10) other schools.

PRy

B. Support from administrators and others should be ecquired before initial
reports are submitted., In addition, attention should be given to the

maintenance of lines of coununications esgential to the support of research ‘
findings. P A FE R A N ‘-'\v" -

VI. Yollow-up Progrese of Pteviously Subnitted Reports

S | t‘ A el Lo . T [
Often reports uhich reconmend changes of an administretive nature are not -
readily implemented, Therefore, it seems advisable to follow up initial -
reports at some later date in order to reaffirm the objectives and findings
of the initial report. . Thus, th. following suggestions are made to aid -
the researcher in his efforts to implement changet ) W

A. Interview those affecting suggested modifications, - i

B. Supplement original reports with further supportive data,

C. Check future data-gathering instruments fer repetition of complainta

andlor suggestiona. -

In implementirg the reeults. the researcher is selling a scientifically '
verified set of data., Here he will present his data in a number of different
wvays, at an appropriate time, at a level appropriite to the intended uvser,
interesting and brief enough, that all will be willing to take the time to study
it. Thus, vhether the recipient of the report be an administrator, a teacher,
8 student, or a student services peraon, all uill become more knowledgeable
88 a result of an effective i-ple-entetion of the results of the etudy. .

" vy = 5 - N - e w0 Foooerov.m i
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PART II1I: ADMINISTRATION

Effective Dates: These guidelines shall become effective July 1, 1970,

The document should be used by all Wisconsin Vocatiounal, Technical and Adult
Education districts as a guide in conducting follow-up scudies of all

persons who make application, register for, participate in, withdraw, are
dismissed or suspended, or graduate from all designated and approved

preparatory vocational, technical and adult education programs equivaleat to

a 9-weeks full-time program or longer. These guidelines do not appiy to part-time
supplementary programs. A six-month follow-up study of part-time adults in
preparetory programs is required. Refer to definition and six-month follow-up
procedures. ‘ :

An exit form should be completed for all students including graduates, ‘‘no
shows®?, withdrawals, dismissals and drop-outs.

Each district should ccenduct its own follow-up studies of its former students,
during September, October and November following graduation, completion of
program requirements, or exit. Refer to schedule below. In addition, special
follow-up studies should be made of drop-outs.

Initial Schedule:; The individual follow-up studier within the over all follow-up
program shall be 1n1tiated as follows'

‘ . P A ST " . i s Initial
Initial = - . - Continuing Follow=up ; Students Reports to State
Studz Studies Activity Involved {See Examples)
Fall 1970 Every Fall Six Months , 1969-70  Form OE-3139,A,B
. FY 1970-71 - Every Year : Evit B ' 1970-71 None
FY 1970-71 Even School-year A“Drop-out" Study 1970-71 VE-RS-5, VE=RS-6
FY 1971-72 ° 0dd School-year ‘‘Drop=-out’’ Study 1971-72 VE~RS~-7, VE-RS-8
Fall 1972 Every Fall - . - Two and One-Half Year ~1969-70 VE=RS~9
Fall 1975 - . 1980, 1985, 1990 Five and One-Half Year 1969-70 VE-RS-10
Fall 1980 - 1985, 1990. 1995 Ten and One-Half Year -1969-70 VE-RS-11

S

Continuing Schedu]e' After the six months, drop-out and Zk-year follou-up

activities have been initiated as above, they will be conductod anaually
thereafter, during the fall of each year. The S-year follow-up ehould be
conducted every five years, i.e., 1975, 1980, 1985, etc. The 10%-year
follow-up should be conducted every five years; i.e. 1980, 1985, 1990, etc.
This means that during the fall of 1972, three studies will be conducted;
during the fall of 1975, four studies will be conducted; and during the fell
of 1980 and every five years thereafter, five studies will be periodically
conducted. MNata on drop-outs will be collected during the school year and
tabulated from school recoxds as of September 1 of each year. This also means
that for those students who leave or complete proxram requireweits prior tec the
traditional May or June graduation date will be followed up at & time greater
than six months after leaving school. 7n these cases, the six-month follow-up
is a ‘‘misnomer’’. However, the data collected will reoflect this.

Reporting of Studies: All districts src requested to submit one (1) copy of the
final report of iTT_follow-up atudies to the state office during Noveaher

and December of each year. In addition, one set of punched data processing cards
or computer magnetic tape for ecci: person will be sent fo the state office for

preparing & state wide tabulation for analysis and interpretationm.

,-19- ;
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STATE LEVEL ROLES, ACTIONS AND PROCEDURES

‘Roles that characterize state level services may include:

a coordinative role among districta, :

a liaison role between educational and other agenciea, other
states and fedeiul government; . ,

a leadership role involving matters of state wide interest- and
an administrative role in matters involving state and federal
mninimm atandarda. :

II Actions by which these roles may be fulfilled include:

.
3

SRR IR ST 3 L T Saa

providing a format and guidelines to meet state and federal
reporting requirements for follow-up studies;

providing opportunities for district involvement in state-wide
movement inc¢luding instrument maintenance; .

providing opportunities for the in~aervicn development of follow=-up
teams; .

providing finencial aasistance according to state and federal
reimbursement policies; . .

providing information on new requirementa,

providing projective formula and information;

providing state-wide data from common follow-ups; and

encouraging political support at the state level through position
papers, resource documents, suppertive studies and reports to the °
decision naker for legialative. advisory and public groups. ’

Prncedures by which these actions may be accompliahed includc-
lend individual consultative and aupervisory assistance in diatricta'

disseninate information end facilltdte exchange of ideas including
such services as those associated with tha Educational Resource

" Information Center, (ERIC), Newsletter of the Research Coordinating Unit,

‘. research report dissemination, and quarterly end semi-annual reports;

maintain identity of field support im research and planning;
encourage recognition of research role at state and national levels'

: conduct topical workshops and seminars; -

initiate task force action development at state and local 1evels°
promote snall grants research with both iutarnal and external funda

- and}

provide entree and advocacy with other atate agency diviaions and -
other state and federal agencies. Some of these relationships
are depicted in the diagra- belou. ‘ N : - -
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LOCAL LEVEL ROLES, ACTIONS AND PROCEDURES

General: It is imoerative that one person be assigned responsibility for

the overall follow-up program. A follow-up advisory or steering committee
should te formulated to assist the person responsible for the program. This -
comittee of 5-7 members should have broad representation from student services,
instructional services, administrutive servites and research personnel

Procedures and methods oy which a Jistrict conducts follow-up studies in an
effective manner may vary. Administrators of student services, instructional
services, administrative services and research all have a prominent interest

in followe-up studies. Districts which employ administrators of research may
find it advantageous to center 211 studies in the research office. Follow-up
studies are only one type of study and one source of data among several sources.
If the study 18 well designed and wel. plamned aid the results are disseminated
to the appropriate departments of the district, the office to which the study

is assigned is not of great importance. The effectiveness of a follow-up study
frequently bears relationship to the time and care der~ted to planning it on a
cooperative basis. Early involvement in planning is encoursged. An important
step in launching a follow-up study is to ensure that both the administration
and the faculty are in agreement with the values to be derived. All members

of the staff should te solicited to identify problem areas and items of concern
with a view to possible inclusion in the study., Each committee member should
be assigned to mezt with one or more faculty committee, department astaff and
administrators to solicit suggestions for study. Joint planning by both instruce
tional staff and administration usually results in a more effective study and
in more wide-spread use of its findings. ‘ ;

Activitiea: Several activities must be accomplished by cextain people at a
certain time in & comprehensive follow-up program. Refer to the section on
(PERT) Program Evaluation and Review Techniques for a listing of activities and
events and their relationship t7 resources and time needed. The continuous
activity of maintainiug current mailing addresses can be facilitated through
parents, ugse of birthday cards, and proper orientation. Refer to suggested
outline for student oriencation which should be conducted prior to rraduation
ov exit. A chart should be developed to facilitate efficient completion of all
follow-up and other studies.

PROGRAM EVALUATION AND REVIEW TECHNIQUES (PERT)

PERT (Program Evaluation and Review Techniques) is defined as a management
plimning and snalysis tool which makes use of a graphic display called a

ne;work to depict the essential relationships between various activities, events,
and time for completion of a program. The network and the use of computers
diatinguinh PERT fron other planning and control techniques.

PERT ia a veluable device uced for coordinating totul follou-up studies by
resolving tho following questionst .
AN T
1. What activitieu must be ncco-plished 1n order to attain the end
- - objective? - - o e
2, Who will perform the work required to acconplish the activities?
3. How much time will be required to perform the activities?
‘r &, What 1elationships exist between the various nctivitien?
- 5, At wvhat point in till vill event- be co-pleted? e

I S I T ool i eogh eIy

: PERT is designed to evalunte ptogresa tcwnrd the etteinment of project goals,
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focus attention on potential and actual problems in projects, provide management
with frequent and accurate status reports, predict likelihood of reaching
project objectives and determine the shortest time in which a project can

be completed. C(omputer programs using the PERT concept are available or could
be developed to capitalize on the use of this tool, ‘ .

Due to differences in staff and other resources available in different districts,
the element of time may vary and should be considered flexible. A calculated
date schedule for all districts cannot be precisely established. Because of
this, time allowed for each activity has been arbitrarily assigned in the sample
PERI netweiks provided.

f.fﬁ » PROCEDURE FOR UTILIZING DATA PROCESSING
e Co wzru A FOLLOW-UP STUDY
1., Obtain a listing of applicanta, no ahows, withdrawals, dismiasals, drop-
< ; outs and graduates from Student Services department. ‘

2. ﬁ Punch a name card containing:

.-;: a. Social security number
<. b. Name .

+ ¢o - Address
. d. . Sex

‘v e, Class, code
f. Program code

3. Count cards and obtain envslopes.
4. Data processing departmcnt runa a 1iating and mailing stickers (doubles).

5. f Utilizing the name and address lsbela, prepare the msiling and aending.

6. Code all returna according to the "Occupational TitlelInstructional Program

i cross»Reference Guide

-i. Punch coded information into carda.

8. Make name and/or address changes in address cards.

9. Data Proceasing department should run a listing of current address changes
and total information for the study by program and/or occupational areas
of employment. A second and/or third nailing could be sent at this time

: using the same procedure. :

10. Put all questionnaires into a bindcr according to prograns sndlor areas of

employment. -0 .0 lnnoe g R N RS ‘ .

Because of the inability of all districts to conforn to a standard computer

program for follow-up studies, it 1s suggested that each district develop its

own computer program until such time as when the Wiaconsin Board of Vocational,
Technical and Adult Education can provide computer sarvice to the districts.

Refer to current State Board Prcgram Codes} !‘Vocational Education and Occupations'’,
OE 80061, July 1369, by U, S, Department of Health, Education and Welfare uad

_Labor, for descriptions of vocational education programs and their relationships

to occupations; the ‘‘Dictiomary of Occupationsl Titles" (DOT) Vols, I and 1X
far occupational descriptiona and classifications. ’ “ o

Uity
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NETWORK DIAGRAH FOR DEVELOPING AND CONDUCTING A CONTINUOUS
PROGRAM OF FOLLOW-UP STUDIES IN - -
e WISCONSIN VOCATIONAL, TECHNICAL AND ADULT LDUCATION DISTRIC[‘S .

@
& —Q
o o - @ @ -

,
D@

Events Numbers Description of Activities

10-20 Obtain approval to conduct Follow-Up Studies -

20-30 ‘ Design Dropout Study

20-40 Design Six<Month Follow-Up Study

20-50 - Design 2§ year Follow-Up Study

20-60 : Design 55 year Follow-Up Study

20-70 Design 10% year Follow-Up Study

30-80 ’ Prepare Dropout Study Materials

40-90 Prepare Six-Month Follow-Up Materials

50-100 : Prepare 25 year Follow-up Materials

50-150 Prepare 5% year Follow-Up Materials

70-200 Prepare 10y year Follow-Up Materials

' 80-250 ' Conduct Dropout Study

90-300 Conduct Six-Month Follow-Up Study

100-350 Conduct 25 year Follow-Up Study

150-400 . Conduct 5 year Follow-Up Study . ‘

450-700 " Conduct 10l year Follow-Up Study (mid Deceaber annually;
250-500 Prepare Dropout Study Report (mid-November annually) :
300-550 Prepare Six-Month Follow-Up Report (mid November annually)
350-600 : Prepare 2)s year Follow-Up Report (mid December annually)
_400-650 Prepare 5 year Follou-Up Report (mid Decenber annually

' starting 1974) ~
— 450-700 Prepars 10 year rollow-Up Report (nid Dece-ber annually
starting 1979)

750 - End of Studies - Commence 1np1enentation of findings.

e

. _én_ »



NETWORK DIAGRAM FOR CONDUCTING ONE OF SEVERAL FOLLOW=UP STUDIES IN
WISCONSIN VOCATIONAL, TECHNICAL AND ADULT EDUCATION DISTRICIS

Activities

Determine Objectives

Approval of project

Determine information needed

Find names

Estimate cost

Develop cover letter

Appoint committee to develop
instrument

Prepare code for mailing list

Approval for expenditure of funds

Prepare instrument for collecting
data :

Mail instrument

bevelop crde for tabulating data

braparc ollow-up letter

Collect data

Mail follow-up letter

Final tabulation

Desiza reporting instrument

Cneck aata for validicy

Interpet data

Levelop computer program

Key punch

Prepare draft of report

Develop cover design

Review of draft of report
Publ” y report

P

- :w@

.

-1 o :
ﬂ‘ .‘/NC/ u\\.{\// . v
. /1
N - 2 7 20 R -
s 129 150 79
_ \ ‘\/\l! ! . > - 4
/ 140—"160 9
Y 3 2
Event Numbers ) . OND .
(\W\\\\ﬁwa,wwl.lu:I >
10-2¢ ™y 3 ﬂ e T e e
20-30 17 v \"nmw 2204 .muo
30-4C : - Bt :
40-50 2 PR . /m > hG
- 40-60 ~_ - , g Yeo
40-90 18y 30 — -5 ixlow\
40-100
50~-80 )
60-70
100-110 )
110-120 -
120-130 Applicabie with modifications for conaucting ¢ months,
120-140 2% year, 5% year ana 1U year follow-up studies. = sNumbers
120-150 aajacent to each activity line incicate approximate
140-160 number of days required for that activity. - This will
150-170 vary from aistrict %o aistrict cepending upon staff
170-180 ana resources available. Lvent number 25U shoula occur
170-130 about mic-November each year. .
190-200
200-210
210-220
220-230 [@]:
220-240 o =)
230-240 -25- ;
240250 . |m)
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FOLLOW-UP SURVEYS
STATISTICAL CARD FORMAT

CARD COLUMN (S) _ DATA

1 o ‘ ' Card Id, ¢¢S*’
2 -10 Social Security Number
11 - 28 Name (When in School)
29 . . - Sex
30 : Student Load (Semester Credits) at Exit
31 - 48 \ Name Change
49 - 54 : Job Code
55 o » Oriented to Program
56 - Underemployed
57 = 60 Rate of Pay
61 ' Per -
62 Job Satisfaction
63 - 64 Hours Per Week
65 Blank
66 Armed Forces
67 : Education
68 ‘ I . Unemployment
69 : , Homemaker
7 -N o Other
72 ' ‘ How Joub Obtained
73 . Occupational Classification Code
74 . Occupational Classification Code
75 - 79 : : Program Code
80 - o ’ Impression of School
FOLLOW-UP SURVEYS -
SURVEY CODES
. FIELD _ _ CODES
SEX (C.C. 29) » . . 1 - Male
' o L SR 2 - Female
JOB CODE (C.C. 49-54) . 6 Positicas numeric or

not applicable (X’s)

Occupation Trained
Related Occupation
Other

Not Applicable

ORILNTED TO PROGRAM (C.C. 55)

No
Yes
Not Applicable

UNDEREMPLOYED (C.C. 56)

&~ WK =0 MW=

Positions numeric

Dollars and cents for hourly
rate

Whole dollavs for weekly or
monthly rate

X - Not Applicable

RATE O7 PAY (C.C. 57-60)




Hour
Week
Month
Not Applicable

PER (C.C. 61) "

MW N -

Very satisfied
Satisfied

Little Sattgfied
Somewhat Dissatisfied
Very Dissatisfied
Other :

JOB SATISTPACTION (C.C. 62)

N OV WLWN A

HOURS PER WEEK (C.C. 6§3-64) - Positions numeric or not
' 4 SRR applicable (X’s)
No
Army
Navy
Marines
Alr Yorce
Drafted
Volunteered
Enlisted Man . "
Officer ST

ARMED FORCES (C.C. 66) )

No

Full=-Time

Part=-Time

In VTAE School

In WSU

In UW

Other

Same Program Area
Different Program Area

TN i

EDUCATION {C.C. 67) e

NN WN=O WBNANDWN =D

No e
= Seeking Work (Unemployed)
= Not Seeking Work (Unemployed)

UNEMPLOYMENT (C.C. 68)

No-O

= No

HOMEMAKER (C.C. 69) '
’ = Yes

-0

ST MU P RS

. Pogitions numeric or not
PR - applicable (X's)

R Y
R ERLA Y

N

OTHER (C.C. 70-71) . ... & -

= District or School ]
We S. E,. S. -0 e
Friend or Relative
Advertigements-Inquired at company
Private employment agency
Returned to previous
employer
= Union or bargaining group
= Civil Service
N = Other

: oI wleea o T X = No Rerponse or not

applicable

FIRST JOB (C.C. 72)

D 0o~ N DDWN

o -28- .
| 2
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OCCUPATIONAL CLASSIFICATION CODE (C.C, 73}

OCCUPATIONAL CLASSTIFICATION CODE (C.C, 74)

IMPRESSION OF SCHOOL CODE (C.C. 80)

B L e T U T T eI RSP ST

Construction and Maintenance
Transportation

Manufacturing and Fabrication
Service

Recreation & Hospitality
Communications

WV BN -
[ I T T I '}

Agriculture

Distributiva

Health

Home Economics
(Wage Earning)

= Office

Technical

= Trade and Industry

E DN =

~ A\
1

= Mora than adequate
Adequate
= Less than adequate

WK =
1

FOLLOW-UP SURVEYS
CODING INFORMATION

If Job Code (C.C. 49-54) is X's then

AQ
B.
c.
D.
El
F.
G.

Oriented to Program (C.C. 55) must be X

Underemployed (C.C. 56) must be X x

Rate of Pay (C.C. 57-60) must be X’s

Per (C.C. 61) must be X

Rours Per Week (C.C. 63-64) must be XX

First Job (C.C. 72) must be X

and either Armed Forces (C.C. 66) must be 1, 2, 3, or 4; or
Education ~ (C.C. 67) must be 1 or 2; or

" Unemployment (C.C. 68) must be 1 or 2; or

Homenaker (C.C. 69) must be 1.,

1f Job Code (C.C. 49-54) ia not X’s then

A.
BI
C.
D.

E.

Each position of Job Code must be numeric 0-9

Oriented to Program (C.C, 55) must be 1, 2, or 3

Underemployed (C.C, 56) must be O or 1

Rate of Pay (C.C. 57-60) must be 0-9, 0-9, 0-9, 0-9 and

Per (C.C. 61) must be 1, 2, or 3 and

Hours Per Week (C.C. 63-64) must be 0+9, 0-9; or

Rate of Pay and Per -unt be all X's and Hourn Per Week must be
0-9, 0-9

Armed Forces (c c. 66) must be 0.

If Armed Forces (C.C. 66) is 1, 2, 3, or 4 then

A,
B.
cl

Job Code (C.C. 49+54) must be X’s
Unemployment (C.C. 68) must be 0
Bo-uaka; {c.c. 69) must be O

If Unemployed (C.C. 68) 1s 1 or 2 then (If (C.C.68) 1s 0, then A. must

A.

not be X's unless Armed Porces.
Job Code (C.C. 49+50) must be X's is 1,2,3, or &,

'Ar-.d Forces (C.C. 66) must be 0

If unc-ploytd (C.C. 68) is O then:

"ERICY,:

Aruitea T

Job Code -ult not be X's unlese Ar-ad Forces is 1, 2, 3, or 4§

a.L
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' MDROP-OUT" SURVEYS

SURVEY CODES

Card Columms & Fields " Codes

1 o ) Card identification "D
2-10 - 7 o ‘ Social Security Number
1 - 28 R Name (when in school)

29, Sex e.c, 29) ' 1. male
: : . ) " 2. female

30, Student Load (Semester credits) . 0. 2 or less
. 1. 3-“
2. 5“8
3. 7-8
"c 9-10
5. 11-12
60 13"1‘4
o ‘ 7. 15=16
‘ 8. 17-18
9. 19 or more

31, Person made application =~ = = | 1. yes ‘
' ' : 2., no .
B, unknown .
" 9, not applicable

32, Applicant was rejected (not accepted) = 1. &éQ i
2. no )
" 8. unknown
9. not applicable

33, Applicant was accepted but T 10 yes

did not enter school {"™¥o Show") 2. no L
' ! o . 8. unknown )

9. not applicable L
34, Applicant was accepted in progr§m> 1, yes a;}f‘
v ’ oL 20 no Y . .
8. unknown
9. not applicable

35, Applicant accepted in program . 1, Program applied for
' 2, Progranm not applled for
8, unknown .
9, not applicable

~

36, Student entered school (registerod. o 1.'yé§‘
v enrolled) “ : 2. no -
hE -7 o 8. unknown

9, not applicable

N LT b s i E{_ﬂ:( 29AL S vl - e 'o




- 37, Entgred program
38. Changed progfam
39, Enrolled second aépestep
_ uo; Completed secopdsemeété;
41, Completed second sepeﬁter

42, Reasons not entering or completing

43-45 School to which transferred

s

46, Reasons not éﬁtering or completing

47, Reasons not entering or completing

"]iji 298

W e e A e T AR e e

Program applied for
Program not applied for -
unknown

not applicable

ves

no

1nknown

not applicable

ves

no - N [
unknown ‘
not applicable

yes

no

unknown

not applicable

3ame program
different program
ynknown

not applicable

Graduation

non-attendance

transferred other VTAE school
transferred UW ‘
transferred WSU

transferred County Teachers College
transferred Wis, Private College
transferred other in-state school
transferred ocut-state school

Position§ numeric
(see MIS Transfer Code)

1.
2,
3.
U,
5.
6.
7.
8.
9.

1.
2,
3.
4,
S.
6.
7.
£,
9.

armed forces

obtained job related to education
obttained job not related to »ducation
achieved educational goal

personal reasons ‘

moved from area

commuting distance

conflict with work

fllness in family

no second semester programs
lack of interest

change of interest

finances

acedemic drop

social suspension

marciage

{llness to self

low grades

N~



48, Reasons not entering or completing
43, Enrolled first semester last year

50. Enrollied third semester this year

51, Number of days in school this year

52, typé of housing

e

Ss;nsétisfictién with housing;

-1t 54, How obtained housing A ";;

29 C

schéol‘aSsiSted ‘

voluntary withdrawal
unknown

other

not applicadble

yeu

no

unknown

not applicable

yes
no
unknown

not applicable

none

5 or less

6-50

51-99

100-150
151-170

171 and over
not applicable

|
with parents
with velatives
rent room/private home
hotel/motel
school dorm
commuted to school
walked to school
not appli:able

very much
some . -
none

not applicable

salf
friends
not applicable

1%
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07.000000 HEALTH OCCUPATIONS EDUCATION-Continmued

02

0201
0202
0203
0204
0299
03

0301
0302
0303
0304
0305
0306
0307
0308
0399
04

0401
0402
0403
0404
0499
05

0501
0502
0503
593
06

€601
0602

0603 .

0699
o7
9761
0702
0703
0799
08

© 0801
0802
0899
[+
0901
0902
0903
0904
0905
0906
0907
0908
0909
0910
99

Medical Laboratory Tochnology
Cytology (Cytotechnology)
Riatology

Medical L:boratory Assisting
Hematology

Mecical Laborszo. ¥y Technology, Other
Ruraing

Nursing (Associate .~gree)
Practical (Vocatiomsl, Nureing
Nursing Assistancu (Aide)
Isyehiatric Alde

Surgical Tectnicisn (Operati:; Room Technicien)
Obstetrical Tochnicisn .

Home Kealth Aide

School Health Alde

Nursing, Other

Rehabilitation

Cceupational Therspy

hysical Therapy

Proothetica

Orthoticu

Telobiliratior., Otlher

Radiologic

Radiologlc Tecunology (X-ray) -

Radiation Thorapy

Nuclesr Medicsl Technology

Radiologic, Other

Ophthalmic

Cphthalufc Di{mpensing

Orthoptics

- Optowetrist Assistant

Ophthalmic, Other :

Environmental Healsh

Eavironmental Heslth Assistant
Radiological Health .noo-u:.na-s

Sanitarian Assistant RN
Environmental Heslth, Other -

Mental Health Technology -

Mcntal Health Techmicirn

Mental Retardation Alde

Mental Health Technology, Other
Miscellaneoue Health Qccupations EKducation
Electroencephslozreph Technician - )
Blectrocardiograph Tuchnicisn

Inhalation Therapy :

Medical Ascistant (Axsistant in Physicisn'e Office)
Central Supply Technicion

Comnnunity Health Aide

Medical Energency Techaician

Pood Service Supervisor

Mortuary Science :

Orthopedic Assisting ’
Health Occupations Education, onwon :

-31-

09.000000 HOME ECONOMICS

ol

o101

T 0102

1%

0103
0104
0105
0106
o107
0108
0109
0199

0201
0202
0203
0204
0205
0299

+000000

L .01
0102
0103
0104
0105
0199
02
0201
0202
020201

T 0203

0399

0204
0299
03

0301
0302
0303

0401
0402
0403
0404
0405
0406
0499

' Cashiere

" Infsizetion Communication Occupations, Other

’

Y

Homemaking: Preparation for Personsl, Home, and |
Pamily Living ,

Cowprehenaive Homomsking or Hows Economics

Child Development

Clothing and Textilaes

Consumer Educetiom

Yauily Health

Yauily Relations

Yoods and Nutritiom

Rome Msnagement

Houeing and Howe Furnishinge

Homemaking, Other

Occupational Prepsrstion

Core snd Cuidanca of Chfldren

Clothing Managewent, Production, and Services

Tood Manogement, Production, and Services

Home Purnishings, Equipocnt, and Services

Institutional and Home Mansgement end Supporting Services

Occupstional Preparation, Other ’

OFPICE OCCUPATIONS '

>nn39n»£.&h§n£°n%n§-
Accountants ,
Bookkeapers <

: o
Billing, Bookkaeping, snd Cosputieg Q
Te)lers -

Accounting aud Computing Occupations, Other
Businesa Data Processiag Systems Occupatioms
Computer and Cousols Operstors
Periphersl Equipment Opearators
~ Key Puach and Coding uaciln Operstors
Programmers
Systems Analysts ’
Business Data Processing Systems Ooﬁ.v-ni. Other
Filing, Office Machines, and Gemsral Office Clerical
Occupations .
Duplicating Mechine Operators e i
Pile Clerks N
Genersl Office Clerks °
!.:5«- 0ffice Machines, and Ceneral
Office Clerical Occupations, Othar
Information C ication Occupations
Communicstion Systema Clerks end Operetors
Coxrespondence Clerks
Meil and Postal Clerks

Mechine Cparators:

~ M1l Prepaving and Mail Hendling Machine 9-232 :

Messengers and Office Boye and Cirle
Recepticaiste and Informstion Clerks

Materisle Support Occupations (Trsmsporting, Storin g
ond Recordiag)
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17.000000

o1
o101
0102
o103
o199
02
o201
0202
o3
Q301
030z
0303
03%9
[+
0401
040101
C40102
040199
C402
0403
0499
05
06
o7
0701
0702
0703
0799
08
0801
0£02
0899
09
0501
0959
10
1001
1002
1003
100301
100302
1004
1005
1006
1007
1003
1009
101¢
1099
11
12

TRALE AXD INDUSTRIAL OCCUPATIONS

Aflr Conditioning

Cooling

Heating

ventilating (7iltering and Ruaidification)
Alr Conditioning, Other

Applicnce Repafr

Electrical Appliances

Gaa Appliances

Avtomotive Services

Body and Fender

Mechanics

Specilalization, Ocher

Autountive Services, Other

Aviation Occupaiions

Alrcraft paintenance

Adxfreme

Tower Plant

Alrcrafe Yaintevance, Other

axrcraft Opcrations

cround Operations

Aviation Occupations, Other

Blueprint Reading

Jusinecs Yachine Maintenance

Coemmercial Art Occupations

Intorior Decorating

Window Display

Product Design

Commercisal Art Occupatione, Other
Commercial Pishery Occupations
Seamanship

Ship and Boat Opecratiom and Maintenance
Commercial Fishery Occupations, Other
Comme:cisl Photography Occupations
Photographic laboratory and Darkroom onncv-nnouc
Commercial Phwotography Occupetions, Other
Conatruction and yaintenance Tradas
Carpentry

Electricity

Heavy Equipwent (Construction)
Maintenarce, HeaVy Equipment

Operation, Heavy fquipmert

Vasonry

Paiotioz and Decorating

Plastering

Plumbing and Pipefitting

Dry Vall Instslletion

Glazing
Roofing
Construction and Maintenauce Trades, OLher
Custodial Sexvices

Diesel Mechanic

17.000000 TRADE AND INDUSTRIAL OCCUPATIONS-Continued

13
14
14M
1402
1403
1499
15
1501
1502
1503
1599
16
1601
1602
1699
17
18
19
1901
1902
1503
1904
1905
1906
1999
20
2001
2002
2003
2099
21
2101
2102
22
23
2301
2302
2303
2304
2305
2306
230601
236502
230603
230604
230699
2367
2308
2309
2399
24
26

Drafting

Electrical Qccupations

Induatrial Electrician

Lineman

rotor Repairman

Electrical Occupations, Other
Llectronics Occupations

Cogawnicationg

Industrial Zlectronics

fadio/Televisfon

Electronics Occupstions, Other

Fabric Mdintenance Sacvices

Drycleaning

waundering

Fabric Meintensnce Services, Other
Poremanshin, Suporvision, and Fansgemant Developmeat
Gencral Contfnuativm

Cranhic Arts Occupstionr

Cumpngition, Makeud and Typesetting
Trinting Press Occupacions

Lithography, Photagraphy, and IMlatwmaking
Plotoengraving

511k Screen Yaking end Printing
Bookb.lwnding

Craphic Arts, Dther

Jnduatriel Atomic Energy

Installation, Operation, and Mailntensnce of Reactors
Radiography . “
Industrial Uses of Radioisotopes . N
Industrial Atomfic Fuergy, Other

Ingtrunant Haiatensnce and Repair

Instrumenta (Other than Watclws ond Clocks)
Watchmaking and Repafir

Maritice Occupations

Metalworkirg

Foundry

¥achine Suop

Machine Tool Operatizm

Metal Trades, no!u»i

Sheet Matsl

Welding 4nd Cutting

Gas Welding

Zlectric wWelding .

Combination Wealding T .
Brazing and Solduring

welding and Cutting, Othar - A -
Tool and Die Making ' .
Die Sinking

Yotal Pattervaking

Metaliorking, Othar

Yetallurgy

Persomal Services

45
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BEST AVATLABLE COPY

OCCUPATIONAL CATEGORIES, DIVISIONS, AND GROUPS

OCCUPATIOMAL CATEGORIES

Professional, technical, and managerial occupations

Clciical and sales accupations

Service occupalions

Favming, fishey, foresiry, and related occupations
Processing occupations

Machines trudes orcupations

Bench work cecupalions

Stractural work occupations

Miscellancous occupations

TWO-DIGIT OCCUPATIONAL DIVISIONS
PROFESSIONAL, TECHNICAL, AND MANAGERIAL OCCUPATIONS

Occupations in architeclire and cngineering e

Occujeations in matheinatics and physical eeicnets
Ocerpations in life sei pres

Uccupntions in social soicuces

Oceupations it medicitic and health

Occuputions in eduention

Occupations in museutn, library, and archival sciences
Occupations in Iaw and jurispruslence

Occupations in religion and theology

Occupations in wiiting

Occupaiions in arl \

Occupations in enterts aimhent and rezreation
Occapations in administeative specializations
Manuagers and cfiicials, n.e.c. )
Miscellancous professional, technical, and managerial occupations

CLERICAL AND SALES OCCUPATIONS

Stenography, B ping, filing and relateed occupations
Compaling nid accountercurding vecupalions
Materinl and procduction recordingy occupations
Information and mexsage disteibution occupativag
Miccellancous ch-rica] ocrupations

Salstuen, servives

f Salesimen and salegpersons, commodities

Mecrchandi:ing occupations, exeept salestaen

SERVICE OCCUPAIIONS

Domaatic seevice ocenupations

Food and beverane prejuration an xerviee oceupations
Tandcing ana related servien occopations

Bartwering, cosmuetology, rad related acrviee ornugpations
Aru:reipent and recres tion acevice waenpabions
Miseetbaneous peennal rervice oceupations

Appoared sl tindhings service occugs \U.mw

Urotes Vive serviee oconputions

Buiirting and eelit2) service occupationy =35~



FARNMING, FISHERY, FORESTRY, AND RELATED OCCUPATIONS

A0 Plant faroiine gecupintinng
21 Aninal farning aceupations
42 Miserllanieous firming and reluted oceupations’
43 Yishery aned eclated veeupations
44 Forestry oco jations
15 Hunting, trapping, and related occupauons ‘ .
46 Agricultural service oceupations
PROCESSING OCCUPATIONS
50 Oceupations in processing of metal
51 Ore refining and foundry occupations
52 Occupations in processing of food, tobacco, and related products
53  Qccupations in proccssing of paper and related materials
51 Occupations in processing of pelroleum, coal, natural and snufactured gas, and related products
55 Qccupations in processing of cheieals, plustics, syntheties, rubber, paint, and related products
56 Occupations in processing of wood and weed products
&7  Occupntions in processing of stone, clay, glass, and related products
58 Qccupations in processing of leather, textiles, nnd related products
52 Provessing occupations, n.e.c.
MACHiNE TRADES OCCUPATIONS
€0 Motal inachining cecupations
61 Mcialworking occupations, n.e.c.
)
g,;} Mechanies and machinery repairmen ) .
64 Taperworhing occupations
G5 Urinting occupationa
€6 Wourl machining occupations
07 Oceupations in machining stone, clay, glass, and related inaterjals
GR  Textile oceupations N
G5 Michine trales occupations, n.c.e. . .
BENCH WORK OCCUPATIONS
70 Oceupitions infalirivation, asscinbly, and repair ef inetal produets, n.e.c.
71 Occupations in fabrieation and repair of scienlifie nn:l medical appazatus, photographic and cplical goads, watches anel clocks,
and refatod products
72 Qeeupations in assembly and repair of deelricn) equipment
T3 Ocenpations in fiduiestion aand repair of products niade from assorted materials
w4 Dainting, decorating, aned relatedd occupations
TH  Qecupations in fabrieation and 1epair of plastics, syntheties, rubber, and related products
76 Qocupations in fabricition and repaie of wool products
77 . QOccupatious In falrieation and repair of sand, stone, clay, and gliss products
78 Occupitions in fabricalion and repair of textile, leather, and related products
9 Bench work orcupations, n.e.c.
STRUCTURAL WORK OCCUPATIONS
*
S0 Occupations in metal fabifeating, n.e.e.
|1 Welders, flane cuttersz, and related occupations
82 Feetzieal assenibling, installing, snd repairing occupations
St Painting, plastering, watorproefing, cententing, and related oceupations
S5 Bxeavaling, grading, paving, and related occupations . . i
5 Coneteaction occupidions, n.e.e. '
89 Rtructurat work occupaltions, n.e.c.
MISCELLANEOUS OCCUPATIONS
90 Molor freight orcupations
91 “Leansportation ecrupations, n.e.c.
02 DPackaging and materials handling occupations
93  Occupations in extraction of mincrals
a4 Occupalions in logging
5 Occupations in production and distribution of utilities
96  Amusement, reereation, and motion pickure occupations, n.e.c.
97 Occupations In grephic art work OTHER
800 Unemp loyed g 8 Housewl fe or Homemaker
93 Student Full Time Armed Forces
udent Part Time . - 990 Not Applicable
[C 999 Not Ascertalned .
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EMPLOYMENT AREAS,
OE CODE DESIGNATIONS
TO BE USED ONLY FOR
FORM OE 3139, in FY 1970

Construction and Maintenance

16.0103 Architectural Technology
16,0106 Civil Technology
16,0110 Envirommental Control Technology

17.01 Air Counditioning

17.10 Construction and Maintenance Trades
17.13 ~ Drafting

17.14 Blectrical Occupations

17,36 Woodworking Occupations

Health

07,01 Dental

07,02 Medical Laboratory Technology
07.03 Nursing

07.04 Rehabilitation

07,05 Radiologic

07,06 Ophthalmic

07.07 = Environmental Health

07.08 Mental Health Technology

07.09 Miscellaneous Health Occupations -
07.99 Health Oc:cupations, Other

16.03 Health RXelated Technclogy

- Transportation

04.19 Transportation

16.0101  Arronautical Techrology
16.0104 Automotive Technology
16.0106 Civil Technology
17.03 Automotive Services
17.04 Aviation Occupations
17.12 Diesel Mechanic

17.22 Maritime Occupations

Manufscturing and ?ab;;cation

16.0105 Cherical Technology

16.0107 Electrical Technology
16.0108 Electronic Technology
16.0109 Electromechanical Technology
16.0111  Industrial Technology
16.0112 Instrumentation Technology

' |
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Employment Areas, OE Code Designations (Cont’d)

Manufacturine and Fabrication SCont'dz

16,0113 Mechanical Technology

16.0114 Metallurgical Technology

16.0115 Nuclear Technology

16.0116  Petroleum Technology

16.0603 Porestry Technology

17.05 Blueprint Reading

17.17 Poremanship, Supervision, and Management Development
17.20 Industrial Atomic Energy

17.23 Metalworking

17.24 Metallurgy

17.27 Plastics Occupations
17.32 Stationary Energy Sources Occupations
17.33 Textile Production and Pabrication
17.34 Leatherworking

Service

01.02 Agricultural Supplies/Services

01.03 Agricultural Mechanics

04.15 Personal Services

09.02 Home Economics Occupational Preparaticn
16.05 Home Economics Related Technology
16.0602 Fire and Fire Safety Technology

16.0605 Police Science Technology

17.06 Business Machine Maintenance

17.09 Commercial Photography Occupations
17. 1 Custodial Services

17.16 Fabric Maintenance Services

17.21 Instrument Maintenance and Repair
17.26 Personal Services

17.28 Public Service Occupations

17.30 Refrigeration

17. 31 Small Engine Repair

17.35 Upholstering

Recreation and Hospitality

} 01,06 Agricultural Resources (Conservation, Utiliﬂation, and Services)

04.07 Food Services
04.11 Hotel and Lodging
04.18 Recreation and Tourism
17.29 Quantity Foods Occupations

Marketing ' o :

H
01.04 Agricultural Products i
01.05 Ornamental Horticulture .
. 04,01 Advertising Services
-]E T(:« 04.02 - Apparel and Accessories o
2 04.03 Automotive ; 51
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Employment Areas, OF Code Designations (Cont’d)

Marketing (Cont’d)

04.04 Finance and Credit

04.05 Floristry

04.06 Food Distribution

04.08 General Merchandise

04.09 Hardware, Building Materials, Farm and Garden Supplies and

Equipment
04.10 . Home Furnishings
04.13 Insurance
04.14 International Trade
04.16 Petroleum
04.17 Real Estate

04.20 Retail Trade, Other

04.31 Wholesale Trade, Other

16.0102 Agricultural Technology

17.07 Commercial Art Occupations
17.08 Commercial Fishery Occupations

Agriculture
01.01 Agricultural Production
01.07 Forestry

01.99% Agriculture, Other
16.02 Agricultural Related Technology

Office
14.01 Accounting and Computing Occupstions
14.02 Business Data Processing Systems Occupations
14.03 Filing, Office Machines, and General Office Clerical Occu.
14.05 Materials Support Occupations
14.06 Personnel, Training, and Related Occupations
14.07 Stenographic, Secretarial, and Related Occupations

14.08 - Supervisory and Administrative Management Occupations
14,09 Typing and Related Occupations

14.99 Office Occupations, Other

16.04 Office Related Technology

Communications
[}
14,04 Information Communications Occupations
17.15 Electrcnics Occupations

17.19 Graphi! Arts

If a program is not ipecifically listed above, either in a group classification
or by specific OE Colty, 1ist the completions under the heading which most nearly
deacribes the employs nt area and list the program®s OE Code number and title
on a separate page. ¥very program coapletion should bu reported under omly one
of the ten classificationms.
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PART IV: 'DROP-OUT" STUDY

Vocational, Technical and Adult Schools, 1ike other educational institutions,
take pride in annual graduation ceremonies which are tangible evidence of
success, both of the student and the instructor. While this feeling of pride

is justified, it should be tempered with the recognition that an :lement of
failure is present in every school. This failure is vepresented by an alarming
number of students who enter school but fail to complete the program of studies.
Drop-outs (non-persisters) may be generally classified in the following patterns:

1. Students called "no shows" who apply and complete the entire process
but fail to appear on the opening day of class.

2, Students who drop-out of schoocl sometime during the semester without
any explanation, thus becoming unofficial withdrawals.

3. Students who withdraw with proper notice during the semester.

4. Students who end their education before completing the program. Such
withdrawals, of course, may not necessarily reflect failure on the
part of the school because the students may have planned a short-range
program of studies.

5. Students who are dismissed for academic, social or disciplinary reasons.

Follow-up studies are concerned with determining the number of drop-outs and
withdrawals, attempting to determine the characteristics of such students, and
taking the proper steps to reduce their number. It is relativelv easy to
determine the number of ''no shows."

the school usually has considerable information about students before they
become drop-outs or leave school, but after they leave they are usually hard
to contact and it is difficult to obtain valid reasons for their withdrawal.
Efforts must be increased to research this problem through follow-up and
identification of potential drop-outs. Districts are requested to complete
as much of the accompanying exit report instrument for as many non-persisters
{drop-outs) as possible.

All non-persisters should be included in the six-month, 2 1/2 year, 5 1/2 year
and 10 1/2 year follow-up studies. Special drop-out studies should be c¢nducted
using modification of accompanying instzuments and cover letters. All staff
should be notified immediately when a person is dismissed, drops out or withdraws.
Students need to be convinced that leaving school requires a formal withdrawal
procedure similar to that required at registration time. Best results can be
attained when exit forms are completed by class Rroups. However, students who
were absent or those departing early should complete the form as part of the
withdrawal process. A periodic report could be disseminated indicating the
name, program and withdrawal date. Immediate efforts should bemade to verify
reasons for withdrawal. Districts may wish to compare students' indicated
reasons for leaving at time of exit with reasons indicated at a time six months
or one year after leaving the school.

The report forms VE-RS-5 and VE-RS-6 for students cof the even school-vears,
1970-71, 1972-73 etc., should be submitted to the state office prier to the !
succeeding December 15. The report forms VE-RS-7 and VE-PS-8 for students

of odd school-years, 1971-72, 1973-74 etc., should be submitted prior to the
succeeding December 15. Separate reports utilizing the same forms should be
submitted for part time preparatory students and for full time preparatory
students.

%3
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SAMPLE STUDENT EXIT FORM

Please indicate: é

/7 Full Time /_7 Semester 1 /7 Male /-7 Married Program Code i
|
[/ Part Time / Semester 2 [/ Female [/ / Single

Student's name and Permanent Address -- PRINT

First Last
Social Security No.
3. Age [/
Street Address . Exit Date , 19 i
(City) (State) " (2ip Code) :

Students graduating complete items 1,2,3,4 (1), and 5.

Students not graduating are required to schedule a conference with a counselor and their
program chairman to complete the withdrawal form. Failure to do so results in urades
being recorded as failures.

Orfficial withdrawals are not granted during the last three weeks of classes in a semester.
Consult school catalog or student handbook.

Reason(s) for Withdrawal: (Check all applicable) (Graduates check item #1 only)

1, /_/ Graduation 10. Moved from area 17. /_/ Finances

2. [ / Fon-attendance 11. Communting distance 18. / / Academic Drop
3. /_/ Transferred to another school 12. Conflict with work 19. / / Social

L. §_j Entered Armed Forces 13. / / Illness in family ___  Susvension
S. /[ obtained Job related to education 14. / / No 2nd Sem. Program 20. / / Marriage

6. / / Obtained job un-related to education 15. / / Lack of interest  21. / / Illness

7. /_/ Achieved educational goal 16. /_/ Change of interest __ to self

8. [/ / Personal Reasons 22, / / Lov Grades

9, ] [/ other (explain) : /_/ Unknown

i

If applicable, you are responsible for the following:

Selective Service registrants are required by law to notify their local boards within ten {10)
day of withdrawal that they are no longer attending the college,

Social Security beneficiaries are required to notify their social security office

immediately vhen they withdraw from full-time attendance.

Veteran teneficiaries or Loan Recipients who have not already done so, are to notify our
Financial Aids Officer immediately of their withdrawal. .

Obtain signatures of:
(1) Guidance Counselor, (2) Divieton Chairman
or Financial Aids Officer, (3) Librarian ’

é;z Yes ID Card Returned
/

No To Registrar

Student's Signature

L:T Refund Given Registrar's Signature
Date

O

LRIS 5%
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SUGGESTED APPENDIX TO EXIT FORH (FUTURE PLANS)

(Please check all that apply in both columns).

Plans iMMEdiute Long-Range

I. Educational Plans. Further study.

A. at a Vocational/Technical School.

B, at a Junior or Two-Year College.

C. at a College or University working on an
undergraduate degree.

D. at a College or University working on a
professional degree

E. at a College or University working on a
graduate degree.

II. Occupational Plans., (Name of Employer )
A, Nature of Employer (check one)
1. Business, Industry or Agriculture
—.. 2. Educational Services
—.. 3. Governmental Services (other than education)

B. Nature of Position (check one) Title:
1. Profeasional, Technical and Mansgerial

. 2, Sales

3. Clerical

___ 4. Skilled or semi-skilled labor
—_ 3, Unskilled labor

c

. Area of Employment (check one)

1, Construction and Maintenance
2. Health

3. Tranaportation

4. Manufacturing and Fabricating

5. Service
—_ 6. Recreation and Hospitality
—. 7. Marketing
8. Agriculture
. 9. Office
10, Commmications
D. Military Service.
l. Commissioned Officer Level.
2, Other (specify) __
E. Peace Corps, Vista or other Voluntary Services.
F. Eo-c-iking.
G. Other (Specify)

L1
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SUGGESTED QUESCTIONNAIRE TO "DROP-OUTS"
{To collect information for VE-RS-5 and VE-RS-6)

Name of Student . : Social Security No.

Btreet Address _ - R i Program Code No. —
City. State, Zip — Male or Female ___

MAY WE KKNOW:

1. Your mailing address or name change if different from above. Single
Married

- — e ——— B B | ——— — e ——— — e et e

2. If employed, the firm's name and address,

(month) (year)

__Started Working Here

—— . - - ———— ——

A brief description of your duties.

Started on this job _

imonth year 5
Use back of sheet to show other employers, Jobs held, dates, since leaving our school.

—— e —————— e e —at  cees — —

Rate bf pay is: $ __per hours, week, month (circle avpropriate item)
Average hours per work week _ ~  hours.

3. Are you seeking employment? Yes Ko
If NO, check one of folloging:
____Active Military Service : Married (Homemaker)
] ~_School Full Time Disabled Physically

____Peace Corps, VISTA, other Full Time-Volunteer Work

____Other reasons :
If in active military service: __ Drafted, Enlisted, M, __ OFF
If not in active military service, hsve you ever been? Yes, * No
If in school full time, Nane )

- Program or major ____ _ . —
Use back of sheet to show other schools, programs, dates, since leaving our <shool. Include
vrovate schools, business, industry, public schools.

- ———— - e . o i . —— e e e+t St e

b, Reaéggjs) for Withdrawal: (Check all applicable) (Graduates check item ﬁl only)

1. / / Graduation 10. __[_Moved from area 13. [___Academic Broo
2. / / Non-attendance . 11. {Commuting distance 1%2. / / Social - :
> 3. /_/ Transferred to another school 12. Conflicet with work - __ Suspension
h, [_j Entered Armed Forces . 13. /_/ Illness in familv 20. /[ / Marriage
5. /_/ Ovtained job related to education 4. / / No 2nd Sem. Promram 21. / / Illness to self
6. [_é Obtained Job un-related to education 15. Lack of interest 22, Low Grades
7. Achieved educational goal 16, Change of interest 23. [_[ Unknown
8. /[ Personal Reasons . 17. Finances
9. / / Other (explain) A _
5. Future occupational plans. Continue aame area » Plan to change
Explain: - _

6. Future educational plans: ' | ’ -

T. Suggestions for imﬁroving our school {in curriculum, services, activities):

Q -— —_—




SUGGESTED QUFSTIONNAIRE "O DROPOUTS."
(To collect {nformation for VE-RS-T and VF.-RS-8)

Hame of fStudent Social Security No.

Street Address | 1T T T T T T Program Code Noo
City, State, Zip i _Male or TFenale

MAY WE KNOW:

l. Your mailing address or name change if different from above. Single

5.

6.
.

E

Married

- ———— e e o e e

If employed, the firm's name and address.
o e e eee.__Started Vorking Here __ S
{(month, year)

A drief description of your duties.

__Started on this job

(month, year)
Use back of sheet %o sho# other emnloyers, Jobs held, dates, since leaving our school.

Rate of pay is: $ per hour, week, month {circle appropriate item)
Average hours per work week hours.

Are you seeking employn.nt? _Yes No.

If NO, check one of follow¥ing:
Active Military Service : , Married (Homemaker)
—__School Full Time __ Disabled Physically

" Peace Corps, VISTA, other Full Time-Volunteer Work
Other Reasons___ _— - —
If in active militnry service: Drafted ____ Enlisted, B, ____ OFF

If not in active military service, have you ever been? Yes, No
If in school full time, Name:
Program or major
Use hack of sheet to show other schools, programs, dates, since leaving our school. Include
private schools, business, industry, public schools.

Indicate your housing experiences while attending our school {check one)

Lived: With Parents, With relatives, Rented room in private home

In Hotel/Motel, School Dorm, _Other

How obtained: School assisted, Found it myself, Through friends

Satisfaction: Yery much, Soue, None

Future occupationai plans: Continue same ares » Plan to change
Explain:

Future educational plaﬁs:

Suggestions for improving our school (in curriculum, services, activities):

O

=LY~



SUGGESTED QUESTIONNALRE FOR NON=RETURNLES
Vocational, Technical and Adult Education Scio0l

1. I am (check one)

Tn the armed forces ( ) Drafted ( ) Enlisted
Working in a job for which X received training

Name of employer

Unemployed
Attending another ichool

Name of school

Other (Specify)

——

Please commert in question 5,

2, Reason for vhich I dropped school

No longar iuterested in the progrem in which 1 was enrolled
Financisi reasons

Got married

1 feel that I have received enough trainiag to become employed
Illness

In service

Other (Specify)

Please comwent in qQuestions $,
3. Do you plan to recturn to school in the near future

Yes No

—— e

4, Were you setisfied with the instruction you received

Yes No

——— T T ee——

Remarks

5. Please make any remark you wish in reference to your leaving achool., You aay
be assured that your response will be kept confidential,

k5.



SUGGESTED QUESTIONNAIRE TO WITHDRAWALS
Vocatlonal, Technlcal and Adult Schools

1. HName: Age  Sex: HMale Female

———

&. Addresu (If changed)

3. Program: \

4. Why did you decide to attend our school?

—_To get enough tralnlng to get a job as soon as possible.
—___To cozplete the entire program in this fleld and then get a job.
To Improve »n my present job.
—___To take a refresher.
. For personal Improvement.
Other:

5. Yhy did you choose the fleld of training In which you enrolled?

6. Were you famillar with this flald before you enrolled? VYes No

7. Were you satisfled with the training you recclved? Yes No

e

8. Wwhy did you dlscontinue your program of trafning?

1 completed what | wanted
| was not Interested In this type of work.
11lness
| took a job Part-time Full-time

—

a. Your employer's name:
b. Your dutles:

| have enrolled 1w another program,

a. HNew program:
b. School Name:

| entered ths mll;ary service.
Other:

9. What are suome things you didn't Iike sbout our school, Instructors or counsellrgt

17. What are soma things you llked about our school, Instructors, and counselingl

Usc back of sheet If you want to
L6~ ' 59



SUGGESTED LETTER TO NON-RETURNEES
SCHOOL OR DISTRICT LETITERHEAD

Datet

Dear Fcrmer Student:

The new schcol year has started at

At the end of achool last May you indicated that you were pllnntng to
return for the fall term. We hope that the reason you did not return was
not becsuse of some parsonal hardship. We are deeply interested in
finding out why you did not return and therety help future students overe
coms some of the obstacles you may have encountered so they can coumplete
their programs.

Will you please complete the enclosed questionnaire anrd ratucn it in
the self-addressed envelope provided, Room has been provided on the
questionnaire for your comments so pleare feel free to make any you
think ara proper. Your cooperation is greatly appreciated.

Sincerely,

Supervisor, Research and Planning

60
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SUGGESTED LETTER TO WITHURAWALS
SCHOOL OR DISTRICT LETTERHEAD

Nate!

Dear Student:

Our records show that you have recently discontinued your progranm of
training at the .

We are concerned with your reasons for leaving school. With your
cooperatinn we may be able to eliminate some of the problems causing
students not to complate their programs. Therefore, would you please
take a minute to ensver the quostions on the attached form and return
it to us in the enclosed envelope.

The information you provide will be kept strictly confidential and will
bLe used a8 ah aid in our continuing effort to improve the programs which
we offer.

Thank you for your consideratica and cooperation,

Sincerely,

Placement Center

- 61l
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- TABLE 2 -
5:1%;‘:6"9 Summary SUMMARY OF o>TUDENT APPLICATIONS, RESIDENCE, AM

Number of Stude

Made Application Accepted a

let Semester of Program . Program Applied }
Instructional Accepted Rejected |'No" Fntered Vol | Bismissed |Ch
Program Show un- Aca~ IS0~ |ge
teer | dem~ Jcial [pr
Total | Pro- | Pro- Pro- | Pro- | with | fc sus- Igr
gram | gram gram | gram | draw-| drop |pen-
ap- not aAp- not al sion
plied | 2p- plied | ap-
for plied for plied
for for
Occupational
Program A
L_ltc. __
Liberal Arts
Program A
Ete,
| Total . i




CJ For Part Time Studernts
TABLE 2 -
LTUDENT APPLICATIONS, RESIDENCE, AND PROUPOUTS D For Full Tine Studerts

Number of Students

Accepted and Eatered lst Semester
- Completed
Program Applied For Program Not Applied For
Entered Vol- | Dismissed |[Chan-| En- |Vol-| Dismissed |[Chan- |En- 2nd Two
un- Aca~ (S0 |ged rol=-|un- | Aca- |So- [ged [rol- sen, tem,
B teer | dem~ |cfal Jpro- [ led teer | dem~ | cial |prc- |led same of
ro- | Pro- | with | ic sus~ jgram | 2nd |vlth | ic sus- lgrax |Znd pro- work
ram | gram | drav-{ drop Ipen- sem. [draw-{ drop | pen- asen, gram
p- not al sicn same |al sion same
iied | ap- pro- pro-
-} 4 plied gram gran
for
[ S
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; TABLE 3
SIX-MONTH FOLLOv UF OF APPLICANTS WHO WERE NOT

OR WERE DISMISSED IN VTAE DISTRICT FOR
Follow-up Summary —_—

VE-RS-7
— — -
L Number of Students
Instructional Rejected No Shows Withdrew Voluntarily
Program
Transferred Transferred Transferred
g 3 ;
4 E| &4 ARE k
';.4 .§° o ?ﬁ w| 2|E 5
u§ W K - i v ug M
v vl o v §le o
= bt £ =) gl W
8502 =\ 21 5| 882 g o 5185|250 8 o £ 3|}
Occupational N
Progran A
| §.
Liberal Arts
Program A
Etc,
Total




TABLE 3
FMONTH FOLLOw UP OF APPLICANTS WHO WERE NOT ACCEPTEU, WITHDREW
R WERE DISMISSED IN VTAE DISTRICT TOR SCHOOL-YEAR fﬁ::;7for Part Time Students

L7 For Full 1ime Students

Number of Students

No Shows Withdrew Voluntarily Academic Dropped Social Suspenslon
ransferred Transferred Transferred Transferred
® © ® 3
AR £ #y k| Bl A
w| £|F o BIF wl LB F‘ wf e
z HEN R E R R
ool 5|43 B o 5 B| HEd 5 o & 5| 453 g e 8|
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Follow-up Summary
VE~-RS-8

TASLE DESCRIBING SCHOOL EXPERIENCES OF DROPOUTS FR
IN VTAE DISTRICT

TABLE 4

DURIHG SCHOOL-YE:

No. Enrolling

la* Se.ester Typ.

Instructional Number of Students | Last Year Who Number of
Progranm Enrolled In Did Not Returm {Days Remained

lst |2nd { 3rd| 4th | For 3tvd Sementer |In School With With

Sem | Sem | Sem| Sem| This vear Mean (Range |Parents | Relaii
Occupational
Progiam A
Ete, . ]
Liberal Arts [
Program A
(BEe, .-
Total _ _
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TABLE 4

3 SCHOOL. EXPERIENGES OF DROPOUTS FROM VARIO 5 PROGRMS /] For Psr: Time Students

[AE DISTRICT __ ___ DURING SCHOOL-YR/X __ /"7 For Full Tive Students

3 - Housingx — i
- _.Type or locstion Sat{afaction Qhtained |

y uoher of [~ Rent X

m [Days Remained Room School

ster |In School With With Pve. {Hotel/ }School | Very Assis-| My- | Fri-

Mesn |Ranpe | Parents | Relative) | Hooe [Motel Mm__.MSMmun:ﬂmL__m{j_eﬂi’i
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PART V: SIX MONTHS FOLLOW=UP STUDY

Purpogse: The main purpose for conducting an annual six month follow-up
study is to ascertain the extent to which former scudents obtained jobs, the
relatedness of these jobs to the training received, how and where they obtained
employment, thn: extent of difficulties in seeking employment, ard reasons

for naot beiug employea.

Othar items of fnformation of interest to potential students and gradudtes
arat

1. Name2s and kinds of firms wnere jobts were cbrsined.
2, Wages and salarles received for the various kinds of occupations,
3. ODtherc.

Schrols could use the uvmployes’s name as a means for ascertaining his
evaluation of the student and the school’s program.

Lefinitions: The following definitions should te referred to prior to
develeoyuant of insrruments to collect data for reports,

Elementary - A program designed for children in grades 5 or below.

Secondary ~ A program designed for nigh school youth including grades 7-12.
Pre-posteecondary = A secondary level vocaticnal education program with a special
academaic conponert designed for specific preparation for postsecoandary
occupational education progranms,

Peatsecondary - A program designed primarily for youth or adults who have
completed or left high achool and vho are avajilable for an otrganized progran
of -;tudy in prepar?tion for enteri?g the labor market,

Adult Preparato: part-tine study) = A program designed to provide

training sor pei%ons vho havo already entered the labor market or are
unemployed Lut need retrai.ing in prepsration for a new occupation.

Adult Supplementary (part-time study) - A pregrem designed to provide training
for peraons who have already entered the labor market and need training

to be updatod or upgraded to achievs stability or advancem2nt in their
gurrent employment. .

Disadvantaged - A progiam for persons who have academlic, socio-economic,
cultural, or other handicapa that prevent them froam succeeding in regular
vocational edivzation or consumer and homemaking progrems designed for
persons without such handicaps, and who for that reason require specially
deaigried educational programs or related services,

Hardicapped - Persuns vho are mentally retarded, hard of hearing, deaf, speech
I;pllris, visually handicapped, seriously emotionally diaturbed, crippled,

or other health ixpaired persons who by reason of their handicapping
condftion cannot siucceed in a regular vocational or conauser snd homemsking
orogram designed for persons without such handicaps, and who for that reason
require special educational assistance or a modified vocational or consumer
and homemeking sducation program.

Of prime corniern is the information needed for completion of the U. S, Office

of Education Porm OE-3139 wvhich is a follow-up of enrollees in preparetory

vocational elucation programs., The informaticn required for this reporvt is
“lz\f: shown below! (Pleaac refer to Porm OB-3135), A aeparate federal report is
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required fer secondary and nostsecondarv students. Data should be tadulated
for 10 areas ~f emplovment: (1) Construction and Maintenance, (2) Health,
(3} Trauspoctation, (4) Manufacturing and Fabrication, {5) fervice,

(6) Recreatfo. and Hospitality, (7) Marketing, (8) Agviculture, (9) Office,
and (20) Communicatiors.

Foy each of the 1C caterories the following information {s requested:

1. Number of completions

2. Number whose status I3 unknown.

3. Number known te be not available for placement {in Armed Forces,
cont {nued education at higher lovel, deatl, illness, by choice)

4, Numbter kncwn to be continuing education at higher level (poatsecondary)

5. Number known to have been ivailable for placement.

6. Number known to have been eaployed full time in field *rafuned or related
fleld.

7. Numbe~ known t¢ be unemployed.

For assistance in completing thie form, refer to 'Directions for Comoletion
of Follow-up Form OE-3136".

Activitiee: Refer to the section on PERT for a gsche’uled listing of activities
to be sccomplished. Distrizst programs should be placed in OF categorias.

instrument: The re:ommended fustrument for collectinz the data for completion
of Forms 0E-3)39, 0E-3139 {Surplement i), and OE-3139 (Supplement B) {a a
neatly printed 3 174" x 7 3/8" printed card (see sample) nmafled in a window
envelop with a cover letteyv and self-addresaed stamped return envelop. The
information on the front side of the card is provided by tk~ district and
inciudes name, address, social security number, progvam code, male or female.
Som= means should be 1.sed to differentiate between no sho'za, withdrawals,
dismissals, non-graduates who complete reruirements, graduates, disadvantaged,

and handicapped.

The information on the back side of th2 card is provided by the respondent
(see sauple). Districts may wish to add {tems to the instrument {n order to
compile additional data including:

1. opercentages for the figures provided in OE-3139, OR-3139 supplements A and
B,

2, Nueber and percent continuing in higher education by {nstitution, by
progrum,

3. specific locations of employment witiin the district, state and natfon,

&, «tarting salaries compared to current salaties by prograns,

S. nuaber and percent employed parc time,

€. oaumber and percent {n armed forces,

7. nuaber and percent married,

8. number and percent disabled,

9. follow-up status of applicants who d4idrn't register (no shows),
wvithdravals, acadexic drops,

10, degree of saticfaction with job, training,

11. suggestions for improving school programs, services and activities,
and

12. other.

0
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0ther vossible formats are as follows:

1. 8 1/2" x 11" gtardard form paper

2. 8 1/2 x 11" (kev punch keyed)

3. Data Procesaing Card (¥ey nunch keyed)
4, Yark Sense Data Processing Card

5. Optical Scanner Form

The follow-up fnstruxent shouid be color coded areen for the six months
folliw-up, The description of {ob duties indicated by the respondents w?ll
be edited bv diatvict personnel and given an occupation classi{fication code
number. They will determine if the former student has an sceupation for
which he was trained or {f it 18 a velatad occagatinn., The rate of rav can
be reported by the hour, week, bi-wezkly, month or year. All pav will b~
converted to a monthly rata., Thirty-five hours per week or wore will he
considered full-time enmplojyment.

Cover Letter: The cover letter should be hrief while at the same time

18 asignificant and {mportant., It shovld aec "problem centered” and “nartner
caentered’”. Refer to sample covi* lettera. All farmer gtudents who
appiied for full-time proprams during the previoua school vear shall

be mailed the survey package.

FPeports: Th2 six-month reporta which should be submitted to the State
RBesrd {nclude OB-3139, OE-3139 (Sunplement A) and OF-3139 {Suppiement R},

Sepcrate reporte should be submitted for part-time prenaratorv students
and far full-time preparatory students.

Districta mav wish to complete reports exemplified in samnle fraphs and
tables A, B, C, D, F, P, and G, 1t {8 possible the State Roard may renuest
additional reports {n the future in order to nrovide answers to certain
questions ralsed and problens {dentiffed. Separate renorts should be
submitted for part time and full time atudents.



SUGGESTED GUESTIONNAIRE FOR SIX MONTHS FOLLOW-UP STUDY
(could be placed on printed card in window envelope)

SAMPLE FOLLOW-UP QUESTIONNAIRE
PLEASE COMPLETE THE APPROPRIATE SECTIONS OF THIS PORM

Are you employed? Yes o If yes, ansver No. I balow, If ns, answer
No. II below.
Eow many employsre were contaced while sesking employment?

I. a, Jub Title _ d. Which one of the followir
Describe Jduties: - ves wost effective in ob-
teining your job?
Someons working at

b, Name of Company or Business “"this school .. . _.
Address of Employer - City State _Friends and relatives
c. Gross Starting Salary § - _Advertisenents
Circle One: (hourly) (weeflyf_(-onthly) (yearly) ___Employment agenties
(bi-weekly) _Pub_Pvt
Average No. of hours Worked per week _ . Returned to pravicus
employer
__Other, Specify
I1. &. Ssuking Lmployment Yea ____Bo _ _Paace Corps, VISTA, Vol. HH
If no, check one of the follewing: ___Harried (homemaker)
Active military asrvice Draftad Vol ___Disabled Physically
B oFp ___Other
“School full time (Name )

SCHOOL LETTERHEAD

SOCIAL SECURLTY NO.
PROGRAM CODE

Ty or sTupat ) MALE __ FEMALY
STREET ADURESS
LCAXY, STATE, 217,
| 17 vour apress 15 wor  [Name _ _
THE SAME AS THE ABOVE, _ |8t T Address
PLEASE CORRECT HERE——) |City Stats ___ 2P
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SUGGESTED CO*ER LETTER TC FORMER STUDENTS
SCHOOL OR DISTRICT LETTERHEAD

Date: about mid-October

Dear Former Student of 3

About six wmonths nave now gone by since you were enrolled in or graduated
from + We are {nterestad in you and
the pregress you arg making. ,

For example, whers &re you located? What type of work are you doing? How
do you feel about your school training? Have you continuved your formal
edu:ation? Etc,

We would very much apireciate your taking a few minutes to fi{}l out and
retumn the enclosed questionnaire by . + Your response will
be kept confidentlal,

The infcrmation of your experiences will help us improve our programs and
provide occupstional information which in-coming students ask about.

We invite you to visit and allow us to serve you.
May we again say thanks, and best wishes.

Sincerely,

John A. Jones
Placemont Center

Enc.
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SUGGESTED POLLOW UP LETTER TO NON RESPONDE.TS
SCHOOL OR DISTRICT LETTERHFAD

Date:

Dear Graduate:

About two weeks ago we sent you a gruduate followeup form. As we
indicated to you in the original letter, the information on this
follow-up would be of value to prospective students,

Knowing that sometimes the mail doesn’t got through, we are encloaing
another form for your convenience., We realize that possibly you have
been busy and haven’t had an cpportuaity to complete {t. In efither
event.,, would you take a few minutes today and complete the form ard
drop it in the mail. By doirg so, you will be of considerable helo

in informing prospective students about employment opportunities in the
program that you have just graduated froa.

If you have returned your form in the last few days, please disregard
this letter 2ince comewnications probably have crossed in the mail.

Sincerely yours,

John D. Jones
Assistant District Director
Student Affaira and Services

ry

Enclosure

74
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SUGCESTED SECOND POLLOW-UP LETTER TO NON-RESPONDENTS
SCHOOL OR DISTRICT LETTERHEAD

Dater About Mid-November

Dear Alumnus:

Recently, you received a second folliw-up questionnaire from us.
According to our records, we have not yet received your reply.

Once more, I would like to ask your cooperstion in completing this
questionnaire. It 1s of utmost importance that we have as much
inforastion as possible to help us improve our programs and provide
occupationsl information for in-coming atudents,

Please complate and return the enclosed questionnaire before December

Once sgain, thank you for your cocperation.

Sincerely,

Research and Planning

Enc.



FRESENTATION OF DATA AND INFORMATION

The report on the findings of the six months follow-up may be presented
in any of the following forms:

1. Table form

2. Verticle or horizontal bar graphs

3. FPictorial presentation

4. Circle with cegments expressed in percentages or numbers

5. YLine grarhe

6. Audio-visual media - transparencies, overlays or 35 mm slides
7. Printed posters - wmulticolored.

8. Map of Wisconsin showing county of job placement

Additional statistical considerations are the prerogative of each district.
Possibilities for further interpretations might include regression analyses
to show trends or significance testing for indicating group differences.
Each column entry could be expanded to include percentages.

Refer to suggested tables and grapha which &re included in this section,
Purther in-depth data could be broken out for vich column in the tebles.

Sim{lar tables or graphs could be developed for different categories of
students to show what hanpened:

To those wvho had vocational education in high school.

In geographic mobility by {nstruciional program.

In salaries by instructfonsal program.

In relationship to high school records.

In diffirulty in obtaining svployment, {.e,, how many employers
ware contacted, how many intervievs were held, how long did it
take to get a jodb, ete,

= In degres of job satisfsction.

Presentation of date and information ghould be geared to the questions
neading snswers by each of the users of the intormation.

INSTRUCTIONS
PORK 03 3139

This report is due on or before Noveaber 15 annually and should show the ststus
of respoundsats as of the work weelh ended nearest October 15 of the current
calendar yaar. This form is concerned with a follow-up of students vho completed
a secondary or postsecondary program during the fiscel year just completed.
Complete and sudmit 2 sepavate form for sach level reported. Indicate level to
vhich furm applies. Refer to ‘‘Employment Areas, OF Code Designations'’, *‘Dic-
tionary of Oacupstionsal Titlee'’ and ¢‘0ffice of Education Inrtructionsl Codes
snd Titles'’ for assistance in detetmining relationships betweeu training and
occupstion.

Colymn 2 - letions = Repori the number of students vho successfully completed
the require sequence for vocational instruction in their program of study and
aduated. Aleo include students who completed vocational program requirements
101t school at the end of the yesr, without greduating. Do anot report a
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student who reriains in school after completing program requirements until the
year he graduates or leaves school.

Column 3 - Status Unkpown - Report the number of ctudents who cculd nct be located.

Colism 4 - Enter the total number of studenta known to b2 not available for
placesent, i.e., the students wvho entered the armed forces; who continued their
education at a higher level; and those not available due to death, i{llness, or
by choice.

Column 5 - Break out from column 4, the total number of those students who are
known to be continuing their eduzation or training at a higher level, (post-
secondary) .

Column 6 - Enter the total number of students knowm to have veen available for
placenent.,

Column 7 - Eater the total number of students known to have been erployed full
time in the field for which they were trained or a closely related fiocld. PFull-
time employment muans working the number of hours per week co:nisidered normal for
that particular occupation.

Column 8 - Enter total number of studemta who »1e known to have been availabls for
employwent and were yet unemployed on Octeber 15 of the current year.

Lines 1 - 10 - Enter follow-up data in each colunn by areas of cmployment.
Occupationsl OE Cods numbers and titles for each major employment area are desig-
nated on an attached list. Report only totals for each enployment area for each
level. :

The figures for hnndicupbed and disadvantaged which ghould be included in
O£-3139 should be extracted to ccapliete Follow-up Susmary OE-3139 (Supplement A).

In completing OR-3139 (Supplement B) the number employed Full time in field of
training or related field should be transferred from column 7 of OB-3139. The
?uT:er employed full time not in field or related field can be computed as
ollows:

Subtract column 7 (number employed full time in field or related field)

from colusn 6 (number available for placement). Secondly, subtract

column 8 (number uanemployed) from the difference of czlumns 6-7. This

:20:;4 result in the number employed tull time not in field or related
eld.
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SAMPLE TABLE E Q Part Tizme Students »
/7 1 Time Stusents “ 4

TABLE OR GRAPH SHOWING WHAT HAPPENED TO VTAE DISTRICT GRADUATES OF STHOOL YEAR SIX MONTHS
AFTER CRADUATION.

Insrructional No. No. Going Directly to Work Directly to School or Trainin H40“7 House~|Un~- Jmnon.l
Progranm of In- | Re- Other |Ap~ [Self-| VIAE | WS5U | W { Pvt. |Pvt. [Forces|unterjwife |Em Unlmown
(Associate Pegree, | Grad~| Pro— | lated | Field |pren—|{Em~ School [Firm Work | or ployed
Diploma, etc.) uatac | gram | to Not |tice-|ployed Home-
Ares | Pro App = |ship maker
gram | reat-
ice
Occupational
Program A
Etc.
-
Libersl Arts
Frogram A
Ete¢.
TOTAL
4 I
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SAAPLE TABLE *SF?* POR REPORTING SALARY INPORMATION

Starting Saliariea

- R‘nse .
Instructional No. of
" Progrm CGraduates Low High Medien Average
Accoumnting 35 $ 385 $ 590 $ 425 $ 482
Data Processing 22 ) 390 460 §27 424
Mechanical Design 26 465 570 4B4 436
Marketing 17 325 525 415 405

" Sec, Sciance 38 320 435 369 n

Note: This type of salary dats could also be shown very well by a
frequency distribution; it could be presented in either tabular
or graphic form., This data could alsc be shown by Associste
Degree, Two-Yesr svn-Degree, and One-Yesr Non-Degree progrems
(Type of Program). It could aleo bs shown by Instructional
Prograa within each type of program.

59- 1)

I3
P W



EXAMPLE TABLE G
RELATIONSHIP OF VOCATIONAL-TECHNICAL EDUCATION TO THE LABOR MARKET
~ DURING YEAR FOR VTAE DISTRICT

Number and Percent of Labor Force Supply Apparent

. o Shortages
Nation- | State- | VTAE Demand VTAE School Other Schools Total |or Needs

Area of Wide Wide Distriet : For Furth
Employment Graduated | Employed | Graduated |Employed Study

N {2 8 | 2{ N | % _ 1 N Z N | 2 N 4 N |2 | N |2

1. Construction and
Maintenance

2. Health

3. Transportation

4. Manufacturing
and Fabrication

5. Service

6. Recreation and
Hospitality

7. Marketing

8. >mn»n=Hn=nm

9. Office

0. Communications

11. Total

o
OB
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PART VI: TWO AND ONE-HALF YEAR POLLOW-UP STUDY

Purpose: The main purpose of the two and one-half year folloss=up satudy

1g to ascertalan the extent of job relatedness to training, job and

geographlc mobility, further training received, futurs vccupational plans

and needs for training, salaries for current study information, and suggestiona
for improving the schodl programs, activities and services. Further study could
-be made of those indicating their impression of training was °‘less than adequate’’
or whose job satisfaction is low,

Activitiest Refer to the section on PERT for a listing of activities to
be accompiished and to Part III on Administration for the scheduling of this
ctudy.

Instrument: The recommended instrume~t for this study is & nestly printed
card similar to the 6 months follow-up. 1t should be color coded red. Orher
possible formats are shown in Part IV: Six Months Follow-up Study. The
minimur required information is shown in the ‘‘Suggested Questionnaire for
Two and One-Half Year Followeup Study’?, The school should provide the basic
information above the line on top of the instrument. It may be mailed in a
vindow envelope.

Cover Letter: Modifications of the suggeated cover letter should accompany
the queationnaire.

Prasentation of Datat Form VE<RS<9 should be completed and submitted to the State
Board every Fall (See schedule). Optional for districts include compilation of
ti.e data for other categories of students, i.a., voluntary withdravals, ‘‘no
shows??, academic drops, social suspensions, etc. Future occupational and
educational plans could be tab»lated and relationships between categories of
students msde. The nuaber of school, program, and job changes could be tadylated.
Comparisons could be made between salaries of those vho want directly to school
and ther. to work with those vho went directly to work snd are still employed.
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SUGGESTED QUESTIONNAIRE FOR TWO AND ONE-HALF YEAR FOLLOW-UP STUDY

Name of Student Social Security No.

Street Address Program Code No.

City, State, Zip Msle or Female _—
MAY WE KNOW:

1. Your mailing address or name changs if different from above. Single
Married

2, If employed, the firm's name and address.
Started Working Here —
(month, ycar)

A brisf description of your duties.

Started on this iob

(month, year)
Uae back of sheet to show other employers, jobs hsld, dates, sincs leaving
our school. )

The satisfaction you get from you: werk: (Check Ore)

Very Little Somewhat Very
Satiefied ; Satiafied ; Satisfied ; Disaetisfied : Diesatisfied ; Other .

Rate of pay 1e: § per hour, week, month (circls eppropriate item)
A-erage hours per work week hours.,

3, Are you aecking employment? Yeo No, .
If NO, chsck one of following:
" Active Militery Service Married (Homemaker)
3chool Full Tims Disabled Physicelly -
Peace Corps, VISTA, othar Pull Time-Voluareer Work
Other Ressons

If in active military service: Drafted, __ En.isted, __EM, OFF
If not in ective military service, h.va you ever biea? Yeos, No
If in school full time, Name:
Program or major
llse back of sheet to ahow other schools, programe, dates, nince leaving our
school. Include private schools, businsss, industry, public schools.

4. Your impression of the training received at our school as related to your
present job, schooling 1% enrolled, or Armed Ferces.

- More than adequate, Adequate, Lees thaa adequate

3. PRuture occupational planst Continue same area » Plen to change
Explains

6. PMture educational planss

7. Suggestions for improving our school (in curricwluy, services, activities):

-T2



SUGGESTED COVER LETTER TO FORMER STUDENTS

SCHOOL OR DISTRICT LETTERHEAD

Date: About dMid-September

Dear Alumnus:

About two and one-half years have now gone by since you were enrolled at
+ We are still interested in you and the

progress you are making.

For example, vhera are you located? What type of work are ysu doing?
How do you feel about your school training? Have you continued your
schooling? Etc.

We would very mkh appreciete your taking a few minutes to fill out and
return the enclosed questiounaire by « Your response will
be kept confidential.

The information you share will help us im:rove our programs and provide
occupational informsation which incoming students ask about.

We favite you to vieit and allow us to serve you,
May we again say thanks, and best wishes.

Sincerely,

John A, Jones
Placement Center

Enc,

13-



Follow~-up Summary
VE-RS-9 IABLE 5
SUMMARY OF TWO AND ONE-HALP YEAR FOLLOW-UP OF PREPARATORY STUD]
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PART VII: FIVE AND ONE-HALF YEAR FOLLOW-UP STUDY
GENERAL

Purpose: The main purpose of the five and one-half year follow-up study

is similar to the two and one-half year follow-up study. Further job changes
and schooling obtained will be tabulated. Job satisfaction snd job mobility
over the 5-year period will be obtained. Furcher atudy could be made of
those who {ndicuyte their impression of training was *‘less than adequate’’,

Activitiest Refer to the section on PERT for a listing of activities to
be accomplishad, and to Part III on administration for the scheduling of
this study.

Instrument:t The ingtrument should be a mimeographed or printed questionnaira,
Space will be needed to record the additional happenings in five and one-half
years since leaving school. The achool should provide the basic information.
The suggested color code is yellow. The questionnaire should be pre-coded

if possible.

Cover Lutter: Modification of the suggested cover letter should accompany
the questionnaire.

PRESENTATION OF DATA

Form VE=RS+=10 ghould be coapleted and submitted to the State Board every five
yeara, i.e., 1975, 1980, 1985, etc.

Districts may wish to compile similar data for other categories of students, i.e.,
voluntery wvithdrawvels, no rhows, academic drops, socisl suspensions, ete.

The tables and graphs for presentation of data should be similar to those
suggested in the previous follow-up studies of these forwer students. Line

or bar graphs should be developed to show time-series trends. Such items

as differences in patterns of the dynamice of student bodies, student tr-nsfer.
geographic and job mobility.

Tables could be expanded to include ‘*N’’ and percentages for each columm.
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SUGGESTED QUESTIONNAIRE FOR FIVE AND ONE-HALF YEAR FOLLOW"UP STUDY

Name of Stddent Social Security No.

Street Address Program Code No.
City, State, Zip Hale or Female
MAY WE KNOW:

1. Your mailing address or name change 1if different from abovu. Single
Married

2, 1f employed, the firm's name and address.
Started Working Here

(month, year)

A brief description of your duties.

ftarted on this job__
(wonth, year)

Use back of sheet to show other employers, jobs held, dates, since lsaving

our school.

The satisfaction you get frcm your work! (Check One)

Very Little Sonsvhat Very
Satisfied_ ; Satisfied__; Satisfied ; Dissatisfied ; Dissatisfied ; Other__.
Rate of pay {st § per liour, weak, month (circle appropriate item)
Average hours per work wveek: hours.
3. Are You seeking employment? Yes No
, If M0, check one of following:
Active Military Service Married (Homemaker)
School Full Time Disabled Physically

Peace Corps, VISfA, other Pull Time Volunteer Work

.___Other Reasons _

If in active military eervice: ___Drafted, __Enlisted, __ _EM, _ OFF
1f not in active military service, have you aver been? Yes, No
If in school full time, Name:
Program or major
Use back of sheet to show other schocls, rograms, dates, since l2aving our
school. Include private schoole, business, industry, public schools.

4., Your impression of the trnining received at our school as related to your
presant job, schooling {f surolled, or Armed Forces.

Mors than adequate, Adequate, Legs than adequate

*. Puture occupational plaas: Continue same area , Plen to change
Explain:

6., Puture od cational plens:

7. Suggestions for improving our school (in curriculum, setvices, activities):




SUGGESTED COVER LETTER TO FORMER STUDENZS

SCHOOL OR DISTRICT LETTERHEAD

Date: About Mid-September

Dear Graduate:

Over five years have now gone by since you received your degree from
+ Ve are atill interested in you and the progress

you are making.

For exampls, where are you located? What type of work are you doing?
How do you feel about your school training? Have you continued your
schooliny? Etc.

We would very much appreciate your taking a few minutes to fill out the
enclosed questionnaire, As befors, you know that your response will

be kept confidential.

An increasing ausber of alusni are returning for placement assistance.
When the need arises, allow us to serve you.

May we agair say thanks, and best wishes.

Sincerely,

Placement Center

Enc.

¢
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PART VIII: TEN AND ONE-HALF YEAR FOLLOK-UP

This may be the last time information will be sought from threse former
students unless it would be in the form of a special study.

¢ The main purpose of this study is similar to previous follow-up
studies in gaining a generalized picture of the group’s employment experience,
relationship of educational program to employment, factors influencing choice
of program, future plans, and suggestions for improving the school programs.

Activities: Refer to the section on PERT for a listing of activities to be
accomplished, and to Part III on administration for the szheduling of this
study.

Initrulen;:‘ This instrument must provide space for a detailed listing of
happenings. 1t should be mimeographed or printed on color coded blue paper.
The queatiounaire should be pre-coded if possible using the same codes as
previous questionnaires. The district should provide the basic identification
information as in previous studies.

Cover lLetter: Modification of the suggested cover letter should accompany
the questionaire. A second snd third follow-up letter with questionnaire should
be sent.

PRESENTATION OF DATA

Form VE=RS=11 should be completed by each district and submitted to the State Office
during the fall of each 5 years, i.e., 1980, 1985, etc. Districts are urged to
teabulate, analyte and interpret additional iaformation collected, 1i.e., *'Type

of Employsrs’®, ‘‘How Respondents Learned of First and Currant Job'*, !‘Parts

Time Experiences’’, ‘‘Future Plans’', '*Training Recaived in Service’?, ‘¢Skille
Obtained Through Job Related Experiences®’, ‘<‘Experiences Influencing Career

and Educstional Decisions’’, ‘‘Evsluation of Training'®, ‘‘Puture Occupational
Plans’'’, *‘Puture Educational Plans'’, **What Can The School Do Better?’'' and

other relationships.

The tables could be expauded by indicating N and Percentages for each column.
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SUGGESTED QUESTIONNAIRE FOR TEN AND ONE-HALF YEAR FOLLOW=UP STUDY

Name of Student | Social Security No.
Street Address Program Code No.
City, State Zip . Male or Female
MAY WE KNOW:

1. Your mailing address or name change if different from above. Single
Married

2, 1f employed, the fim's‘name and address.
Started Working Here
(month, year)

A brief description of your duties.

Started on this job
(month, year)

The satisfaction you get from your work: (Check One)

Very Little ‘Somewhat Very
Satisfied _; Satisfied _; Satisfied ; Dissatisfied _; Dissatisfied ; Other_ .

Rate of pay is: § per hour, week, month (circle appropriate item)
Average hours per work week: hours.

. 3. Are you seeking employment? Yes No, How long?
If NO, check one of following:
Active Military Service Married (Homemaker)
School Full Time Disabled Physically

Peace Corps, VISTA, other Full Time Volunteer Work

Other Reasons
If in active military service: prafted, Enlistad, B, QOFF
If not in active military service, have you ever been? Yes, No
If in school full time, Name:
Program or major

JOB HYSTORY:

4. (a) My first regular job after leaving your school was: (If same as present
regular job, write "same') and skip listing of other jobs.

Job title or description of work

Name of employer or firm City State

Month and year started there: , Month and year left ghere:

(b) My gsecond regular job after leaving your achool was:

Job title or description of work

Name of employer or firm - ' - City State

Month and 'year started there: o , Month and year left there:
O ML__..___.A._..‘_




(c) My third regular job after leaving your school was:

Job Title or description of work

Name of emplover or firm City ' State

to
(mo.) (yr.) (mo.) (yr.)

5. Have you been unemployed for periods longer than two weeks since you left
school? Yes No How many times

5a. I‘f es, what were the causes of your unemployment?

No job available in field of training

Job available, but required moving to another community
Personal reasons (illness, family circumstances, etc.)
other-specify

PLACEMENT (Check ome)
Present job - First job

6., What source was most helpful in securing
your present full-time job?

a, state employment service

b. private employment agency

c. school counselor or official

d. want-ads or job notices

e¢. 1inquired at company or firm office
f. urged to apply by relative or friend
g. invited to apply by company employee
h. had worked there previously

1. through a union or bargaining group
J. through civil service

EDUCATIONAL HISTORY

7. Have you attended school(s) since leaving our school? Yes No
(If ao, go to question 8) (If yes, show name and address, program, dates)

7a (1) to
Name of school City. ' State Date ' Date

-~

— or _
“Name or program or major Part time Full time Type Degree?

(2) - ‘ ___to
~ Name of school City ' State Date Date

or
Name of program or major Part time Full time Type Degree?
Use back of sheet for other schools, programs, dates

7b wWhat is your purpose in taking additional training?
To advance in my present job field
To prepare for a different occupation
To improve my general knowledge or education
Q To get credit toward a degree

—_ Other, (Please specify)}
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MILITARY SERVICE (If nouv fin military service, ausver 13 and 14 oonly)

Yes
) No 13.

—

Yes
No 14.

15,

16.

Have you had nilftary service? Uhen? from ’ to
(1f Yo, skip to 17) mo, ¥yrx, no. yr,

Did you recefve specialized occupational training in military
sexvice?

4, What was this training?

(describe or give military
occupational speciality)

Did your speciaslized occupetinnal training influcnce your
decision to get further training in the csue flcld?

(Very much) (Some) . (ot at all)

Did your specislizcd milirary training assist in obtaining
exploywent?

(Very much) (Souwe) (Not at all)

' JOB REALTED EXPERIENCES

Yes

—— 17.

No

Yes
Yo 18,

Sa————— &

Did you asQuire fuportant job skills in your spare time
activicies that you 4id not acquire in school or military
training?

17a, 1If Yes, describe the skille

17b. Did thsse skills {niluence your declslon to get further
trainfrg La the sene field?

(Very cuch) (Some)____ _ (Mot at ell) -
17¢. Did heving these shills asafst in obtaining employment?
(Very mu:h) (Sone) (ot at all)

Did you acquire job skills in sumazcr or psrtetime jobs
that you Jid not acquire in school or wilitary training?

18a. If Yes, describe the skills

-

"18d. Did these skills fnfluence your dscision to get further
trafning in the same field? ’

(Very such) (Soce) (Not at all)
18¢, Did having these s¥ills assist {n otteining caployment?
(Very euch) . (Some)_ (¥ot at all)
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EVALUATION OF JOB PREPARATION

19, How much did your job depend uron skills ox knowledge dceveloped i
your training program in this school?
[ .

present job first job

a. could not gei or hold the job without
this training

b. helpful in getting the job, but most
training cccurred on job ' .

Cc. could get and hold the job without:
this training

20. In your oninion how closcly was the trainias you received in this school
related to your job,

pirasent job first job

a. closely relaied
b, somevhat related
¢c. not ralated

21, Which part of your trainiag in this school do you value most?

a. general cducation (Cowmunication skills, Ma»hema;xcs,
Human Rz2lations, etc.)

b. learaing of spacific job skills
22, Would you raccumend our school to persons preparing for your occupaiion?
p £1: No

PLANS FOR THE FUTURE

23, Uhat ars your present plans about your occupational future?

as wemain in present occupational f£icld ard advance in it
b, shift to a different occupational fieids Name:
¢, undecided

"24, Do you think your occupational future will require you to get more

training? I plan to get more training:
a. in vocational-technical schools Yes_  MNo____ Yes No
b. on the job Yes Ho Yes No
€. in college-dagiree programs Yes_  No____ Yes No
d, other - Other
Specify

WHAT CAN OUR SCHOOL DO BETTER?

25, Yhat sug:estions do you have Zor improving ou: program of.job
preparation for your occupation?

THARK YOU VERY IRUCH

Please use the seli-addresszd, stamped . Oj
envelope to return this information promptly :' :



SUGGESTED COVER LETTER TO FORMER STUDENZ'S
SCHOOL OR DISTRICT LETTERHEAD

Dates

Dear Former Student of H

More than ten years have now gone by sinca you were enrolled in or graduated
from + We are still intezested in you

and the progresa y’u are making.

Por example, wvhere are you located? What type of work are you doing? How
do Yyou feel about your achool training? Have you continued your formal
education? Etc,

We would very much appreciate your taking a few minutes to fill out and
return the enclosed queationnaire by . /s in the past, your
response will be kept confidential. .

The information of your expsriences will help us improve our programs and
provide occupstionsl inforration wvhich in-coming atudents ask about.

We invite you to visit and sllow us to serve you,
May we again say thanka, and best wishes.

Sincerely,

Jdln A, Jm“
Placement Centsr

Enc.
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PART IX: SPECIAL OPTIONAL FOLLOW-UP STUDIES

Purpose: The purposes of the special follow-up studles are to further study
in depth certaln problems or questions revealed in the routine follow-up
studies or through other sources of Information. Each category of students
could be studied in more detail. Employers' evaluations of students and
educational programs could be obtalned. Speclal studies could be made on job
satisfactlon, career decislons, Job mobllity, the effects of education and
other toplcs and relationshlps.

Activitles: Refer to the section on PERT for a listing of activities to be
accomplished. Additional activitles to be considered In these studies are
sampling procedures, dellneating the speciflic purpose of the study and special
itructuring of the Instrument to Include possible Interviews and tryouts of
instrument,

lastruments: Speclal instruments may be fabricated from the sets of ltems
provided. The items provided are for informatlonal purposes only and do not
necessarlly follow 10oglcal sequence cr recommended format. HRefer to Part II:
"Princlples and Practlces' for assistance In designing questionnalres.

Cover tetter: Spectal cover letters must Le designed In terms of suggestions
Tn Part 11: Principles and Practices.

Presentation of Data: Dats should be tabulated In accordence wlth the purpose
of the particular study and Instrument used.
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INS‘W ITEMS RELATING TO EVALUATIOR OF EDUCATION OR TRAINING

1. Please give your frank opinifon about the following {tems concerning this
school. MARK ONE ANSWEX FOR EACH ITEM. MARK ONE OF THE LAST 2 COLUMNS
1P YOU HAVE HAD NO EXPERIENCR WITH THE SUBJECT OR IF THE ITEM DID NOT
EXIST AT THE SCHCOL.

pid No
Excel~-] Satis- Not Experience
lent factory | Poor Exist | * with that

1. Quality of instruction . . . . __ _ — — - —
2. Academic couneseling. . + « + » __ . —_ — —_
3. Job or career counseling . . . ___ — — —_ —_
4., Student participation in

the school's adainistra-

tive and academic decisions. . __ . —_ . -
5. Student activities (social,

atnletice, etc.) + « o ¢ v 0 o o _ . .
6. Congeniality of tha

etudent body . + . « 4 + v v . ___ . — —_— —_
7. Joh pllcmnt. L T T T S T — — — —— —
8. Intellectual atmosphere. . . . _ —_— —_— — -
9. sSchool reputation, « « v v o o ___ — —_— —_— -
10. Availadility of teachere

outsila classroom houre. . » . ___ — —_ — -
11. £tudent-teacher relations. . . ___ —_ — — —_—
12. Departsent Reputation. . . . . __ S - —_— —
13, Library Services . . « » + + « _ — —_— — —_—
14. Iostructional Equipment. . . . _ —_ — - _—

15. Length of Coursee. . +. « « . .
16. Class or Couree Schedulas. . .

17-0th.r--.a.-.------

106

-87-



2. What ﬁroblems did you have which interfered with your educaticn at
our school?

CHECK ALL THE PROBLEMS WHICH YOU CONSIDERED 7O BE MAJOR PROBLEMS AND
ALL THOSE WHICH YOU CONSIDERED TO BE MINOR I'ROBLEMS.

MAJOR MIROR
Problem PROBLEM PROBLEM

1. Courses were tuo hard « . « ¢« v 4 ¢ ¢ o 4 o &
2. Inadequate high school preparation. . . . . .
3., Job took toomuch time. « « « 4 o o o o & &
4, Found it hard to adjust to school routine . .

5. School didn't offer the courses I wanted
to take [ ] . [ ] [ ] ® ® ® ] ® ® [ ] . [ ] . . . [ ] L ] ®

6. Worry over financisl obligations (for
example, repayment of loan, support of
dependents, €LCe) « o & ¢ o o o o o s s 0 o .

7. Illhealth (oWn). « « ¢ o ¢ ¢ 4 o o s s o o &

8. Had poor study habits . . . ¢ ¢« ¢« + o ¢ & o &

9. Transportation to school was difficult, . . .

10. Didn’t push myself hard enough., . . . . . . .
1l. Many courses were a waste of time . . . . . .
12. PFamily obligations took too much time . . . .
13. Didn't feel a part of zhe school community. .

14. VWas strapped for mONeY.:.... c-cco ¢ o s & o o

15. Other (Please specify):

Of all the problems which you checked above, which do you consider was
your movat important problem which interfered with your education at
our school,

Write the number of that prob;em here

~88-
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3, Looking back now, how do you feel about the school you attended.

CHECK ONE BOX FOR EACH STATEMENT TO DESCRIBE HOW YOU FEEL ABOUT YOUR
EDUCATION AT THE SCHOOL.

Agree Agree Do Not
Strongly Somewhat Agree

1. Gave me new ideas about the type of
work I wanted to do + & o v « & + 4

2, Wasted precious time and delayed
-y c.t‘.t 1] .0 L] L] L] L] * L] L] L] L ] L ] 1]

3. Provided training and education
h.lpful lnlyvork- " e s 8 ¥ 8 ¥ @

4, Had little effect on my career
one way or another. « .+ « o o s + o

5. Made an important contribution
to my general education . + + « « 4+ o

6. Provided me with education and/or
training I could nct have afforded
o th.“"‘ L] L] 1] L] 1] 1] 1] 1] 1] 1] | ] 1] 1] L]

7. Provided me with education and/or
training which enabled me to
continue my education in another
‘d‘wl. | ] | ] 1] | ] L] [ ] 1] 1] L ] L ] L ] 1] L ] 1] 1]

8. Makes {t more likely that an
esployer will consider me for a
respongidle jJob « . + .+ v 4 s v . .

9., Provided me with the counseling and
job placement which enabled me to
either continue my education or
find employment . « « + + 4+ v e e

&, Of all the {tems in question } above, vhich is the one you agree with
most etrongly?

Item Number




3.

7.

10.

EM — 7. Other (Pleasa spacify):

Again, looking back at your career at our school, did you have
difficulty financing your education?

1. No, I had no difficulty,

2. Yes, 1 had some difficulty.

3. Yes, it was very difficult.

.

4. Other (Please apecify):

Did you hold a job while you were going to school? (If you held more
than one job, please answver the following questions in terws of the
job you held laet tefore leaving school).

1. Yes, a full-time job.

2, Yes, a part-time joh.

——

3. No.

IF YOU HELD E1THER A PULL-TIME OR PART-TIME JOB WHILE ATTENDING SCHOOL,
PLEASE COMPLETE QUESTIONS 7 THROUGH 10, OTHZRWISE PROCEED TO QU-5s1ON 11,

What kind of work did you do? (Describa your job in a few worde, e.g.,
1 was a cateloger in the school library; I assieted the wmanager in a
super warket; I was a typiet.)

Approximately how many houra did you work in an average week?
Hours
What was your average hourly salary (before deductione) o1 that job?
.. Dollara per hour.

Which of the following beet deacrides your resson for working while
going to echool? CHECK ONE.

1. The wvork experienca itaalf was neceasary f¢¢ =y caraer.

2, In connection with the job I held bafors attending that achool, my
smployar suggested I enroll in that program.

3, 1 worked only to finance sy education.
&, My vork was part of the program I vas enrolled in.
5. I hsd to work to support my family.

6. I worked to have extra apending money.
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11, 1 feel that my experience at

12,

g

EEEEEEEE .

1
2
3 -
]

48 8 2 318 % 8% & & & 38

did

Rad significant impact on

Rad little impact on

Had no {mpact on

Had a deirimental fmpact cn

sbility to think and reason.

intellectusl interests and understanding of the world.
appreciation of art, music, literature and other cultural expressions.
discovery of vocational interest.

attaining specific job skil.s.

meating academic requirements necessary to snter a profession.
effectiveness in interpersonal relations.

learning how to be an effective leader.

becoming more capable and interesting socielly.

learning how to deal with political or social injustice.

developing more personal independence snd self-reldince,

finding a cauae or causes I could really believe in,

you chose your course of study? (CHECK ONE)

Alvays wanted to be

Good income prospects

Yound I did well fn

Juat drifted into

A classmate or classmates influenced me

An instructor impressed me

I disliked vhat I started in so

My parents influenced me

Other

17N
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13.

14‘

15.

16.

17.

18.

Below is a list of some of the ways participation in this or previous
classes provided by a vocational, technicsl and adult echool could hive
helped you ir your occupation. (Chuck ways that have helped you)

a. Provided training necessary for advancemenc in present job.

b. Provided training necessary to acquire a different job,

¢. Provided a better understanding and satisfaction with present job.

Increased ability to get along with other employees associated with
present job.

d.

Indicate the usafullnesa of your education at our school in cbtaining job
placement, keeping the position, receiving a promotion.

a. Job placement: _ very useful, _ useful, made no differeace, __a disadvantage

b. Keeping position: _ very useful, _ useful, made no difference, ___ a dis-
advantage

¢. Job promotion: _ very useful, __ueeful, _made no difference, __a disadvantage
How did you find a place to live when you come to our schoolt

__Already had a place, __ School assisted, __ Other student halped,
_ _Friends in town helped, _ Looked around wyself, _ Other .

How much trouhle did you have finding a place to live?
Very much, ___Some, None

How satisfied are (were) you with the place in which you live(d) while
attending our school?

___Very, don't know how could be better.
____Satiefied, fen't much to complain about.
____Somevhat dissatisfied, not vhet I was hoping to get.
___Very diseatisfied, really not a good place.

Indicate the degres of satisfaction you have (had) of the services
while in our school.

. 1. Great eatisfactfon, __ 2. Coneiderable sstisfaction, __ 3, Some

satiefaction, __ 4. Littlie satisfaction, __ 5.. Uneatiefactory,

6. No opinien

~mdy
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19.

20.

Indicate your overall opinfons regarding educatfion received at: ___
(Answer each question in terms of

LN 1)

Tiyes', "uncertain', or 'no’.

yes ',

Un-
Yes certain No

1. I secured a higher salaried position than my
neighbor who did not go bey:nd high school.

2. 1 adjust better to various situations because of
my education.

3. I am not msking as much money as others who did
not go to school.

4, From a financial point of view, the advanced
education was not worth the money.

5. School was not worth the hours spent in worry and
study.

6. I think I could be just as happy without this
advanced education.

7. We had no chance for frec discussion of practical
problens.

8. We were never or seldom helped to relate our course
work to everyday living.

9. I have a saner philosophy of life as a result of
thie educational experieace.

10, I evaluate human relationships more intelligently.

11. I learned to discern tie lack of foundation in
popular prsjudicen.

12. I found it difficult to adjust to small tom life
after leaving school.

13. I became dissatiefied with life efter leaving
school,

Indicate Your opinions regarding a specific course {ansver
esch question with one "X" for sither 'much", "gome™, Vlittle", or

"not at all",)

(next page)
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20.

21,

22.

23.

24,

25.

Question Much Some Little

Not at Ali

1., Did the course give you what you want:ed?
2. Was the work too hard?
3. Did the teacher know his subject?

4. Did the teacher help you when you
needed it?

5. Will the course help you in your Job?
6. Was the class interesting?
7. Was the class too large?

8. Was there a chance for practical work?

To what extent does your position depend upon your studies in post
saecondary schools?

1. could not get or hold the position without this background.

2. my training was helpful in getting the position, but not es-
senticl to the work.

3. could get and hold this position without having had training
at your school. .

Is your present job related to your undergraduate major of VTAE program?
1, Yes, directly, 2. Yes, indirectly, 3. No

How would you rate the helpfullness of classes taken at our school on
your job?

Great help, ___Considerable Help, Some help, Little help,
No -help

How frequently are skills and knowledges learned in your program of
study used on your job?

Frequently, Occasionally, Never, No answer

How frequently are skills and knowledges learned in your program of
study used in your education?

Frequently, Occasionally, Never, No answer

~9k~
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26. How frequently are skills and knowledges learned in your program of
study used in life?

Frequently, Occasionally, Never, No answer

27. CHECK ONE BOX FOR EACH STATEMENT 70 DESCRIBE HOW YOU FEEL ABOUT YOUR
EDUCATION AT THE HIGH SCHOOL YOU ATTENDED.

Agree Agree Do Not
Strongly Somewhat Agree
A. Gave me ideas abou: the type
of work I vanted to do «.... . ] ] ]

B, Should have placed more
emphasis on vocational and

tecimicel programe . . « .« . . 3 3

C. Should have placed more
exphasis ou basic academic
subjects (math, sciecce,
English, €tce) « ¢ o« « & o o & ]

0

D. Did not offer enough prac-
tical vork experisace. . . . . =]

00
0 O

E. Provided me with counseling
and iob placement which
enabled me to either con-
tinue my education or find

employment . ¢« « « s ¢ 4 o o s [::] [::] [::]
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INSTRUMENT ITEMS RELATING TO JOB SATISFACTION

1. What was your major reason for taking your present jodb?
1. Promotion ___ 7. Fringe benefits

2. Good pay

8, Desired to remain in present location

3, Good hours and working
conditione

9. Employer-employee relations

___ 10, Job eecurity
4. Interesting work

___11. The importance of the job in our
5. Advancement opportunities society,

6. Chance to be creative ____ 12, Other, apecify

2. When did you definitely decide upon the occupation which you now have?
____ 1, During high school 4. During first 2 years of college
____ 2. Before entering Voc-Tech school ___ 5. During last two years of coliege
____ 3, Before entering college ____ 6. After leaving college

3. How certain do you feel this is (or was) thu type of work which you can
do best?

1. Quite certain, I wovldn't be able to do anything elwe this well.
____ 2, Pairly certain, I dor't know of anything that would be better.

3. A little uncertain, sometimes I wonder if some other occupation
wouldn't be better for me,

4. Quite uncertain, I often think I ehould try something else.
___ 5. Very uncertain, I'm sure I could do better in eome other occupation,

4, How does (or did) your firet job after leaving school compare with the kind
of job you thought you might bde adle to get?

1, It is better than the type of job I expected.
2, It is just about vhat 1 expected.
3, It 1en't as good ac I expected,

4, Thie queation does not apply to me because I did not leok for
work in the area for which I wvas trained.

Other
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5.

7.

What is your gereral overall satisfaction with your present job? (X" one)
1. 1 an very satisfied - 1 hope I never leave it.
.2, 1 am satisfied - I like it as well as most things I could be doing.

3. I am 1ittle satiefied ~ I probably will not stick with it for
too long.

4. I am quite dissatisfied - I am looking for something better now,
5. 1 am very dissatisfied - I hope I leave vary soon.

6. Other

How happy are you on your present job?
____ 1. Very happy

___ 2, Moderately happy

____ 3. Not happy

____ 4. Other

What do you like most sbout your present job? (Rank top 3)

1. The amount of money it pays.

2., The kinds of job skills i am able to use.

3. Its chance to help other people.

4. The prestige f get from this position.

5. The work surroundings (equipment, light, etc.).

6. The fact that the job is mine an long as 1 want fit,

7. The people I work with.

8. The fact there is a lot of variety in the things I do.

9. The opportunity to work with people rather than deta or things.
10. The opportunity to work with things rather than peopls or data.

P ]

11. 1ne opportunity to work with data rather than things or peorle.

____ 12, Other (Please specify)

Which of the folloving factors influenced you to take your present job?

____ 1. Type or nature of employmeat,

2. Salary or vages.
-97- 414
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3. Opportur‘ty for advancement.
____ 4. Company locstion.

5. Security.

6. Training prograa.

7. Service to society.

8. Company reputatfon.

9. Company sizc.

—

___ 10. Benefits prograna.
11. Other

9. What types of jobs do you think people in genersl would be the most satisfied
with? (Rank top 3)

1. Jobs where specisl abilities could bs used.

2. Jobs which hsve good working conditions.

3. Jobs which sre challenging.

4, Jobs where good wagss could be asrned.

5. Jobs which involve working with ideas.

6. Jobs which sllowed for creativity and originslity.
7. Jobs wath social status end prestige.

8. Jobs with a sscurs future.

9. Jobs with good opportunity for sdvancement.

10, Jobs with gbod opportunity for lesrning.

11. Jobs relstively free from supsrvision.
12. Jobs permitting the exercise of lssdesrship.
13, Jobs requiring s responsibility.
14, Jods providing an opportunity to hslp others.
15. Jobs providing an opportunity for ssrvics to socisty or community.

—

10. 1f you sre not engagsd in ths typs of word for which you prepsred in
school, what 1s the main reason for this?

__ 1. T changed my mind sbout the typs of work 1 wvent to do.

___ 2. Thers vers no positions svailsbls.
-94.
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i1,

12.

.

————

If you

! needed better recommendations.

i lacked professional qualifications.

| am engaged in fuli-time graduate study.

The salaries were too low in that field.

| preferred not to move to another location at this time.

There were jobs 1 liked in other locations, but preferred not to move.

Other (Speci fy)

had the opportunity to make the seiection of a career foday, would

you make the same choice you made when you entered?

Yes, 2. No, 3. Uncertain

If your answer to the previous questions was (1) or (2), how adequate
did you find your work at our schosl! for your present position?

Extremely good, ___ 2. Quite good, 3. Adequate, ___ 4. Poor

13. Would you recommend our school to persons preparing for your occupation?

1. Yes — 2. No

14, Wwhat part of your education in our schooi do you valuve most?
f. General education, 2. Professional education, 3. Both are of
equal importance
15. The amount of supervision received in my Tirst job after graduation, by
team leader, supervisor or other, is {(was):
Constant, Regular, ___Periodic,

Available, __  Infrequent, ___ Other

16. Have you been offered positions or expectad to assume responsibilities

which you have refused?

No

. Yes

17. Have you been exgacted to perform duties which you felt were reasonabtie

yet which von Yeit unprepared to do?

No

Yes

18. If you answer '"yes'' to the obove question, where do you think the preparation

you needed should have been provided?
1. Basic program before graduation.

2.

Orientation program after empioyment.

3.

——

fontinued education in the college or VTAE program,

Q L. In-service program following employment.

110
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19.

1.

2,

Rate your current job in relation to each of these items.

With respect to the items in the following table, please do TWO things:

(Skip

this part of the question if you are not working at present.)

indicate how important these {tems are to you in relation to your

own career objectives.

1. Rating of Job

2. Importance in
Relation to Ca-
reer Objectives

Very |Ade- [Not Yery| Some- Not
Satis.| quate |Sat, Iep.| what Imp.! Imp.

{Ck. vnafeach row)

Ck., one/each row)

Yielding good income

Opportunity
work,

Opportunity

to do really interesting

to use my epecial talents

and abilities

Opportunity

Opportunity
ard society

Opportunity
supervisory

Opportunity
fn school.

Opportunity

Opportunity
rather than

Opportunity
rather than

Opportunity
rathar than

to travel

to be helpful to othars
to function in a
capacity

to use vhat I learnad

to get ahead rapidly

to work with paople
thinge or data

to vork with data
people or things

to work with things
data or peoplse

Enable me to look forward to
etadle, escure future

Opportunity

to do originel and

creative work

Be free froa supervieion in my work

Have enough

tise for my family,

outeide intereete and hobbies

———

p. Opportunity to pursue further stulies
O
Eﬂ{Jﬂ:pportunlty to iaprove my pro-

e e08i0n8l competence 114
v

r
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INSTRUMENT ITEMS RELATING TO EMPLOYER'S EVALUATION

Name of suployee Date

Employer

1. 1Is the above-named person still iu your employ?! Yes ___ No

A. If not, wvas his termination voluntary? Yes No

1. Approximately how long vas he in your employ?_

B. If his termination was NOT voluntary, what reasorns taused you to
release him?

1. Lack of interest shown in the job.

Iematurity.

3. 1Insufficient training or education to meet the requirements of the
job.

4., Lack of general education.

5. Poor attitude toward you, the customer and/or fellow employees.

6. Reduction of naed for his services.

7. Other reasons.

11. Uas this person a part-time employee of your company before he became a
regular, full-time worker? Yes No

251. What vas his beginning poeitioca with your company?

IV. Has he been promoted since! Yes No

- — ———

1f s0, vhat is his present job title?

V. Does he have potratlal for future promotion? Yes No

VI. Do you feel t.at thin persou is interested in a perssnent career with your
company? Yre . No

—

. What are some of his wesknesses? ___

100 -101-



What are some of his better qualities?

VIII. As a result of his college or vocational-technical training work, would you
say that this individual, as compared with the average new employee without
such college work was:

a. Better prepared for hie jobt?

b. Aboul as well-prepared?

c. Less prepared for his job?

1X. In your opinion, did he start fn a bstter beginning job as a result of his
trafning?

Yes No Don't know

——————— o o gt ———

X. Does this individual with his college or vocational background have any
advantages in the satter of gromotion or upgrading? Yes __Bo

XI. Your suggestions for adding courses to the curriculum:

XITI. Your sugpestions for subtracting courses from the curriculum:

—— et et

AIIT. Your suggestions for changing content, or methodology, or equipment in current
curriculum:
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INSTRUMENT ITEMS PELATING TO LIFE GOALS

1. QONSIDERING YOUR GOALS IN LIFE, (RATE EACH OF THE FOLLOWING USING THIS SCALE).

- Essential

-~ Very Important

Desirsble {but not necessary)
Not Iamportent

Not Applicable

(VIR R N N
]

To be financielly successful,

—

To do my part in making the werld a better place to live,

—

To do uy job well.

To be known for my achievements.

——

To travel widely.

To do creative work in the arts.

To be politically active.

——

To further my education.

To have a large circle of friends.

. To live by religious principles.

___ To have (or have had) children.

____To have a comfortable standard of living.
. To have a happy married life.

___ To maka scholarly contributions.

To get avay from the congestion of society.

Othar

2. Have you decided on vhat oc:upation or type of work you plan to make
your li{fe time work? Yes, No

3. 1f you ansvered "yes' to above question, name the occupstion or fleld:

199 -103-



INSTRUMENT ITEMS RELATING TO EDUCATIONAL PLANS

1. Are you currently attending any school?
1. Yes, full-time ___ 2. Yes, part-time __ 3. No

2. Chocse the category which includes the highest educational level you
have attained.

1, Some elementary grade

2. Graduated from eighth grade

3. Some high school

4, Gradust:d from high school

5. Some vocational or technical school

6. Completed one-~year vocational program

7. Completed two-year vocaft:ional program

8. Graduated with asr.ociate degree

9. Some college, but no degree

10. College graduate with bachelor degree

11, College graduate with __ credits beyond the bachelor degree
12. Master's degree or equivalent
13. Master's degree plus ___ credits toward doctorate degree

14. Master's degree plus ____credits not necessarily toward doctorate degree
15, Ph.D. degree

16. Post doctoral credits. Number of credits __
17. Professional degree in law or medicine

L tead

2. If you have obtained a Bachelor’s degree, how many years were there
between your first enrollment in college and your obtaining the

degree? years

3. 1I1f you left our school before graduating, please check all the reasons
that apply as to why you left.

1. Secured full-time employment in area related to major.
2. Serured full-time employment in area unrelated to major.

E[{l ‘ 3. Program I was enrolled in was not what I thought it jsould be.

400
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4. Entered military service

5. Got married

6. Had to drop out of school betause of health

7. Could not afford to stay in scheool

8. Loss of interest in major

9. Suspended, academic reasons

___10. iack of transportation

11. Home situation changed (premence required at home)
12, Lack of adequate housing

13, Transferred to another institution to continue in same program or
career

14. Transferred to another instiiution to continue in different program
or career

15. Other (please specify)

Lnbking back at your career at our schzol did you have difficulty
financing your aducation?

_. 1. No, __ 2. Yes, some, __ 3. Yes, quite a bit, __ 4. Other (specify)

If you are attending or have attended graduate or professional school,
indicate which of the foilowing types of financial aids you have had:

— 1. Pellowship, 2. Loan, 3. Assistantahip, 4. None of the above:
____ 3. Have not attanded graduate or professional school

If you finenced part of your undergraduate education with loans, have you
besn able ¢o repay these loans?

1. Completely, 2. In part, 3. Not at all
What further study have you engaged in gince leaviag school?

b

i. 'Taken additional undergraduate courses elsewhere, but have not
completed degres

2, Completed undergraduate degree requirements elsavhere
3. Taken individual graduate courses elsewhere, undergrad degree

4. MNHave earned a master's degree in field of undergrad major

5. Have earned a master's degree in a different field:
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6. Have earned a Ph D.in the field of undergrad major:

7. Have earned a Ph. D in a different field:

8. Have earned a professional degree in medicine or law

——

9. Nams and adress of school(s):

10, Were you a full-*ime or part-time student at that achool?

1, FPull-time

—_ 2, Part-time

—__ 3. Both full-time and part-time
11. Did you attend day or evening classes?
1. Day classes only
2, Evening classes only
3. Both day and evening classes
12. VWhat was your major course or ffeld of study in the school (junior

college, technical institute, or vocational-tachnical center) you

attended. {(Indicate approximate number of semester credits)

Credite

1. Agriculture
2., Business and commerce (accounting, msnagement, etc.)
3. Distridbutive education (receiling, sslesmanship, etc.)
4, Education (elementary, secondary, spacial)
5, Engineering
6. Health ocaupations (nureing, dental assisting, etc.)
7. Home economics

8. Humanfities aad arts (English, journalfem, fine arte,
mueic, foreign language, philosophy, religion).

9. MNathematics

10. Natural scicace (biclogy, chemistry, earth science,
mathesatics, physics, other physical science).

ER[ _ 11. Office occupations (secretarial, bookkeeping, etc.)
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Credits

12. Physical education

13. Social science (economics, history, psychology, political
science, sociology and anthropology).

14, Technical occupations (data processing, construction tech-
nology, etc.)

15. Trade and industrial occupations (auto mechanics,
carpentry, etc.)

16. Other (Please specify):

13. What wvas your over-all average grade for all the time you attended
that school? (Give your best estimate if vou do not have a record
of your actual aversge grade.)

1, A or A+ (934) ____ 5. B~ (82-80)
___ 2. A= (92-90) ___ 6. C+ (719-77)
_ 3. B+ (89-87) ___ 1. ¢ (76-70)
___ 4. B (86-83) ___ 8. D (69-65)

9. Other

14. Indicate typs of dearse(e) or cartificate(s) received

15. When you transferred to that college or university, did you lose
any credits or was ali of your junior college, technical institute,
or vocational~technical center course work accepted?

___ 1. All credite were accepted —_ 6. 1 lost 24-30 credits.
— 2. 1 lost 1-6 credits. 1. I lost 31-36 credits.
— 3. 1 lost 7-13 credits. . 8. I lost 37-42 credits.
& T lost 13-18 cradits. 9. I lost 43-48 credits.
$. I lost 19-24 credits. 10, 1 lost 49 or more credits.

16. In wvhat fields did you lose credit! CHECK ALL THAT APPLY.

1, Eaglieh. —_. 5. Social Sciences.
2. Mathematics. 6. Business or commerical courses.
—__ 3. Sciences. ____ 1. Does not apply.

—_ 4. Vocational or technical education. _ 8. Other (please specify):

PATR)
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17. When you first enrolled in that sgchool, college, or university, what
was your standing?

1, First year student. 4. FPourth year student.
2, Second year student. 5. Special student (please explain):

3. Third year student.

6. Probationary student (please explain):

18. What was {is) your main purpose for seeking further education?

CHECK THE MOST IMPORTANT REASON

1, To further my general educaticn.

2., To fulfill a desire for general information and knowledge or to
satisfy my curiosity.

3. To prepare for career unrelated to previous education.
4, To advance in my career.

5. 'o obtain additional degree(s).

6. To lmprove my understanding »f community problems.

7. To improve my understanding of life in zeneral.

3, To improve my ability to perform on my present job.

9. To prepare for a hobby or leisure time activity.
10. To improve my personal relations with others on the job.
11. To become a more effect’re citizen.

12, To satisfy a need for higher status and prestige.
13. To retrain or prepare for a different full-time job.
14, To prepare for a second (part-time) job.
15. To help me become a better parent.
___16. To help in carrying out tasks and duties around the home.

17. To prepare for future education (such 25 college or technical
ingtitute).

18. To associate with people in new activities.

[]{Jﬂ:‘ 19. o m2et new friends of simjlar age and interests.
: -108-
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19.

20.

21,

22.

23,

24,

20, To get away from daily routine.
21. To spend my spare time more enjoyably.

22, Other (Flease specify):

Of the reasons you checked above, rank the three you feel best describe
your participation. First » Second y Third .

Why did you attend that institution?

1. Convenient location.

2. Convenience of class schedules.

3. Scholarship or other financial benefits.
4, Acceptance of credit.

5. Family influence.

6. Faculty excellence.

7. Reputation of the school in your field.
8. Influenced by high school teachers.

9. 1Influenced by high school counselors.
10. Influenced by friends.
11. Influenced by representatives of the school.

12. Other, (Specify):

.

Do you feel that you are keeping fairly up=to~date in your occupation
or professional field? 1, Yes 2, No

Do you feel the need for more education or training to obtain the
type of position you would like? 1. Yes 2, No 3. Uncertain

Do you plan to continue with further education or traing?

1. Definitely yes 4. Probably no

2. Probably yes 5. Definitely no

——— ———

3. DOh't know

If you have plans to continue with further education cr training.
describe below (check all that apply):

1. Refresher or brush-up courses in

2. Courses for a different regular job in
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3, Teacher certification courses in

4, Complete work for a certificate iIn

5. Work toward an associate degree in

6., Work toward a bachelor's degree in

7. Work toward a master's degree in

8. Work toward a Ph D or other higher degree in

24. What is the highest academic degree you intend to obtain?

. 1. None 5. Master's degree
2, Certificate or diploma 6. Ph D
3. Associate degree ' 7. Other

4. Bachelor's degree

— —_————

25, 1If you plan to change your field of study, rate each item below on its
importance to you as & reason for choosing another major program of study.

Very Not
Impor-  Somewhat Impor-
tant Important tant

1, New major would have been more
useful for what 1 am now doing.

2. Better career opportunities in new
major.

3. Old major did not prepare me for
a job.

4, O0ld major was too specialized,
not enough liberal arts.

5. Old major was not specialized
enough, too much general study.

6. Old major did not prepare me
for advanced professional or
graduats study.

7. My interasts have changed
since graduation,

8. My college expariencs could
have been mora satisfying.

Q Of all th; above reasons why you would choose & different major, which

EMC is the moat important?
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INSTRUMENT ITEMS RELATING TO PERSONAL CHARACTERISTICS

1. Indicate your present marital status:
' 1. Married, 2, Widoved, 3. Diverced or separated,
4, Single (never married)

2. How miny children under six years of age do you have? _

3. Which best describes your political and social attitudes?
___ 1. Very conservative, ___ 2. Conservative, ___ 3. Moderately conservative,
____ 4. Moderately liberal, ____ 5. Liberal, ____ 6. Very liberal

4., With what political group would you align yourself?

1. Congervative Democratic

—

2. Liberal Democratic

3. Conservative Republican

4, Liberal Republican
5. Independent

6. Socialist

————

7. New left

8, I do not consider myself in a political context

—__ 9. Other

5. Please check the types or organizations or clubs in which you are active.
1. Fraternal groups (Elk’s, Masons, Knights of Columbus.,..)

2, Service clubs (Lion’s, Rotary, Chamber of Commerceeess)

3, Labor unions

4. Youth groups (Scouts, &4=-H....)

S, Schoql Service groups (PTA, Alumni associatioms....)

6. Professional or Academic societies

7. L1t9rfry or arts discussion or study clubs

8. Co-unigy or neighborhood civic orgenizations

9. Religious organisations

{rovt

;__’10. Recreationsl groupsa 49

-111- L0

O —




6. Choose the figure that comes nearest to your present yearly salary
and wages income from your main occupation:

___ 1. Under $3000 ‘ ___ 6, 11000-13000
___ 2, 3000-5000 ___ 7. 13000-15000
3. 5000-7000 | ___ 8. 15000~20000
____ 4. 7000-9000 ___ 9. over 20,000

___ 5. 9000-11000

7. 1Indicate approximate additional annual income from other occupations,
interest, dividends, stocks and other investments.

8. How old were you on your last birthday?

____ 1. 20 or younger 5. 31-35
2, 21-23 6. 36-40
3. 24-26 ___ 7. over 40
4. 27-30

9, Are you a member of any of these cthnic groﬁps?

1. Yes, American Indian ____ 5. Yes, M&xican
2. Yes, Negro _._ 6. Yes, Puerto Rican
3. Yes, Oriental ___ 1. No, other

____ 4. Yes, Cuban

10. As nearly as you can recall, what was your high school rank?

____ 1. Among top 5% ___ 5. Lower 50X
____ 2, Upper 10X ___ 6. Lower 25X
___ 3. Upper 252 ____ 7. Not known
____ 4. Upper 50% ____ 8. Not applicable

11. What is the highest level of formal education obte{ned by your spouse?

___ 1, Elementary or less ____ 5. College degree
2, Some high school ' ___ 6. Post graduate degree
___ 3, High echool graduate —_ 1. Not married

o 4. Some college _

ERIC o
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12. How many children do you have (include current pregnancy)?
13. Plewse fill in one columm for each child:

Sex

Age

Gride in school

Year in college

Finished education: Yes

No

Has occupation?

List type of occupation

Will attend college

Certain to go

Fair chance

Slight chance

No chance

Type of college

4 year

2 year

Voc. Tech.

Where will child live
while attending college

At home

College rciidence hsll

How much do you think
college will cost per
year including room,
board, tuition, fees,
books, clothing, and
sverything else?
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INSTRUMENT ITEMS RELATING TO COMMUNITY SERVICE AND POLITICAL ACTIVITIES

PLEASE

——

PLEASE

O

ERIC

Aruitoxt provided by Eic:

CHECK THE CIVIC ACTIVITIES YOU ENGAGED IN DYURING THE PAST YEAR

I gave money to the community fund or chest.
I followed local events regularly in the local newspaper.

I talked with my neighbors about practical ways in which our neighbor-
hood might be improved--for example, cleaner, more pleasant, friendlier,

1 attended meetings of local civic groups.

1 am a member of a community organization such as PTA, League of Women
Voters, Lions Club. :

I belonged to a labor union or professional society.

I had contact with a local official aboul: a civic problem.

I served on a volunteer community service committee.

1 collected money or carried a petition for some local cause.
I wrote to a newspaper about a civic problem.

I taught, or helped in some other direct way, a volunteer young people's
group such as Scouts, YMCA.

CHECK THE POLITICAL ACTIVITIES YOU ENGAGED IN DURING THE PAST YEAR

I discussed politicgl issues with my friends.

I foliowed current national and international events in newspapers
daily or magazines weekly.

I watched television or listened to the radio programs dealing with
national and international problems.

I voted in the last primary or local election.

I read one or more bcoks about politics.

I signed a petition for or against some legislation.

I wrote a letter or sent a telegram to a public official.
1 contributed money to some political cause or group.

I collected money for some political cause or group.

I have run for an elective office in the past 10 years.

I have held an elective office in the past 10 years.

40
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INSTRUMENT ITEMS RELATING TO LEISURE TIME ACTIVITIES

CHECK THE FIVE {5) ACTIVITIES YOU MOST ENJOY DOING DURING YOUR LEISURE TIME

Winter sports (ex. skiing, _____Lectures ~ attending
snowmobiling)

Theater - attending
Water sports (ex. swimming,

boating) ' Art Galleries - visiting
Hunting and/or fishing Museums - visiting

Biking ' Painting, sculpturing, etc.
Hiking-nature Drama groups - participating in
Participate in one or more Musical groups - participating in
of the following sports:

(bowling, golf, tennis, bad- Movies - attending

minton, volleyball, soft-

ball) Watching TV

Attend one or more of the Listening to the Radio
following sports events:

(basketball, football, _Listening to Records

baseball, hockey)
Reading for self-improvement

Picnicking
Reading for entertzinment
Camping ‘
Gardening
Pleasure Drives .
Carpentry
Concerts - attending
Sewing
_ Singing or playing a musical
instrument Bmbroidery, knitting, weaving, etc.
Visiting and entertaining Working at a special hobby
friends
Resit ing
Cards and games
—___Loafing
_____Dancing
s Bightclubbing

Dining ou:

O

ERIC .
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INSTRUMENT ITEMS RELATING 70 MOBILITY

1. Which of the following beat describes the community in which you now
live?

1. Rural area

___ 2, Small town under 2500, rot suburb.of a large city
____ 3. Small to medium city ( 2500 to 500,000, not a suburb)

4. Large city (over‘SO0,000)

5. A suburb of a large city

2. How many timer have you moved in the past two years?

3. 1If you have left any jobs, we would appreciate your willingness to
check why:

1. Promotion or better position
2. Marriage and/or maternity

Work unsatisfactory to‘employer

o w
- .

Did not like other employees

w
.

Did not like type of work
6. Moved

7. No more work available

8, For further full-time study
9, Illness or dissbility '

10, other (specify)

4., What positions have you held since you left achool

Position Duties Held

4%
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5.

6.

7.

8.

What are your plans about your occupational fuiure?
1. To remain in present nccupaiional field and advance in it

2_. To shift to a different occupational field

___ 3. other (specify)
While attending that school, where did you live?
__1l.1In my own liome or apartment
____ 2, With my parents or relatives (Not spouse)
3. In dormitory or §ther. school housing
4. Rented apartment
5. Rented home

6. Hotel/motel

7. YMCA/YWCA

8. Other, specify

Where 18 that school located relative to your residence during your
last year in high school?

1, Same town or city as my high school,

2, Different towm or city, but within daily comauting distance.

3. Different town or c¢ity, and not within commuting distance.

—

4. Different state, but within daily commuting distance.

5. Different statae, and not within commuting distance.

To what extent dces moving from place to placa (over 50 niles) present
a crisis or hardship to you?

___ 1, Presents no major problea
—___ 2, Somewhat a problem
—__ 3. Presents a great problem, but prefer to move

4. Presents a great problem and refuse to move.

10
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PART X: SUMMARY

The State of Wisconsin supports one of the finest post-secondary vocational,
technical and adult education systems in the nation. Hopefully, these
follow=up guidelines will facilitate the [nputs of information which wil}
enable this educational system to continue te progress with the ever rapidly
changing technologies.

The guidelines are designed with three main considerations: {1) to generate
a high percentage of response, (2) to provide ease of administering at the
district level, and (3) to capture the necessary data with which to make
valid statistical reports and studies on the effectiveress of vocational

and technical preparatory training,

The findings of the studies proposed wil) be of value only if they are used
constructively by all potential users. The main purpose of follow-up studies,
{to provide career information for students and program planning Tnforimation
for administrators} should be kept constantly in mind. The tool of ccastant
feedback from the world of work i5 necessary to keep vocational, technical

and adult education '"in tune'" with today's rapidly changing technological
soclety.
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