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ABSTRACT

These gquidelines were developed to assist
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FOREWORD

Drug abuse by children and youth is one of the most critical problems confronting the public
schools today. A pupil may become involved in drug abuse through the use, possession, or sale of
narcotics, dangerous drugs, or other harmful substances. Cases of drug involvement occur in varying
degrees among youth from all educational levels and all geographical areas throughout the school
district. The degree of activity may range from initial experimentation to chronic abuse, resulting
in an injurious effect upon the individual or other pupils.

The abuse of drugs is a complex problem for which there ic no single approach nor solution.
Measures for its prevention, treaiment, and control demand a coordinated attack upon the causative
factors by parents, the schools, and the community. It is imperative, thecefore, that school and com-
mumty personnel work cooperatively wilh parents to reduce the number of pupils who are involved
in drug abuse. School staffs should consider each pupil’s case on an individual basis and take remedial
action that will safeguard both individual and group weltare.

The guidelines which appear on the following pages have been adopted by the Los Angeles
City Board of Education. They were developed to assist administrators, teachers, and other staff
members in the formulation of an eflective program designed to alleviate drug abuse. Each adminis-
trator should develop specific procedures in his school to implement the guidelines. Emphasis should
be placed upon providing a constructive program of rehabilitation in conjunction with an appropriate
plan for continued schooling.

ROBERT E. KELLY

Superintendent of Schools
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STAFF RESPONSIBILITIES

Teachers as well as other school personnel are in a strategic position to observe pupil behavior.
When any member of the school stafl has reasonable cause to suspect that a pupil may be invelved in
drug abuse activities, he shall report such information to a school administrator. The school adminis-
trator must confer with a parent or guardian of the pupil concerned. The administrator’s course of
action shall be based upon the guidelines contained in this publication.

Methods of controlling drug abuse and of assisting pupils involved in such activities may include:

1.
2.

3.

Appropriate pupil counseling

Intra- or inter-school adjustent (e.g., opportunity program, opportunity class, and oppor.
tunity transfer)

Utilization of district guidance, counseling, health, and attendance services with appropriate
regard for confidentiality and use of privileged information

Dissemination of information, in accordance with district policy, to parents or guardians
regarding available public and private resource agencies for rehabilitation (Administrative
Guide, Sections 2207, 2309, and 2310)

Referral to law-enforcement agency

Provision of information to Los Angeles County Probation Department or California Youth
Authority regarding the drug involvement of pupils whose cases are active with these agencies

Suspension, exclusion, and/or expulsion
Provision of follow-up services as needed for rcinstated pupils

Reporting of information regarding off-campus drug abuse activities to appropriate law.
enforcement agency

A pupil who is involved in drug abuse may be in violation of one or more seclions relating to
narcotics and dangerous drugs which appear in the following State Codes: Education, Health cnd
Safety, Business and Professions, Motor Vehicle, and Penal.

Specific procedures which pertain to the drug abuse activities of pupils are outlined on pages 1-6.

ERIC
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USE

Pupils suspected of being under the influence of drugs, narcotics, or other harmful substances

II.

Determination of need for medical attention

A,
B.
C.

=

F.

Evaluate observable symptoms, { Refer to chart on pp. 10-11.)

Provide for examination by school nurse or physician.

Interview pupil, if he is cnherent, in presence of an adult witness.

1. Question pupil regarding amount and type of drug or narcotic consumed or of harmful
substance used.

2. Attempt to determine if pupil is in possession of drug, narcotic, or harmful substarce.

3. Confiscate all physical evidence obtained as a result of im estigation.
a. Seal evidence in an envelope bearing the name of the pupil from whom it was confis

cated, the date and time it was confiscated, and the signature of the person who con-
fiscated it.

b. Provide law-enforcement agency v.ith all confiscated evidence.
Provide for an appropriate pei.od of observation in a supervised, non-classroom environment.
Inform parent or guardian of reasons for the investigation even if pupil is found not to have
been involved with illegal drugs, narcotics, or other harmful substances.
Refer to procedures outlined helow under 11. if symptoms develop which indicate a need for
emergency medical attention,

Provision for necessary emergency medical atiention

A.

Provide needed attention.

1. Call ambulance, in accordance with emergency procedures listed on “Accident Instruc-
tions” card, Form 74.47, or

2. Calllaw-enforcement agency, or

3. Send pupil, accompanied by a certificated employee, to authorized medical facility listed
on “Accident Instructions” card, Form 714.47, if procedure listed in 1. or 2. above is not
followed.

Notify parent, guardian, or authorized person listed on pupil’s “Emergency Information”

card, Form 31-EH-12.

1. Call as soon as possible after emergency arrangeinents have been made.

2. Request that school be informed regarding pupil’s progress,

Notify law-enforcement agency if such notification was not made when emergency arrange-

ments were completed.

Conduct a thorough investigation by interviewing witnesses and/or pupil’s associates and by

examining school records.

Report information, limited to obvious symptoms, 1o the school nurse or physician for record.

ing on pupil’s confidential “Health Record” card, Form 31.EH.6.

Suspend pupil, and schedule conference with pareat and pupil after emergency medical atten.

tion has been provided and pupil has recovered from the incident.

1
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G.

Consider taking one or more of the following additional actions:

1. Provide for a rehabilitation program within the local school, including the use of one or
more of the following: medical supervision, individual and/or group counseling, parent
education, opportunity class, opportunity program, etc.

2. Uti.ize district guidance, counseling, liealth, and attendance services with appropriaie
regard for confidentiality and use of privileged information,

3. Provide information, in accordance with district policy, to parent or guardian 1egarding
the availability of public and private resource agencies for rehabilitation. (Administrative
Gui'le, Scctions 2207, 2309, and 2310. Refer to pp. 8-9.)

4. Pro ide for inter-schoo! adjustment (e.g., opportunity transfer, opportunity school).

5. Notily Los Angeles County Probation Department or California Youth Authority regarding
the ‘lrug involvement of pupils whose cases are active with these agencies.

6. Refer to school pliysician for recommendation regarding possible need for medical
exclusion,

III. Procedures when emergency medical attention is not indieated

A.
B.
C.

Evaluate observable symptoms.

Provide for examination by school nurse or physician.

Interview pupil in presence of an adult witness,

1. Question pupil regarding amount and type of drug or narcotic consumed or of harmful
substance used.

2. Slempt to determine if pupil is still in possession of drug, narcotie, or harm{ul substance.

3. Confiscate all physical evidence obtained as a result of investigation.

a. Seal evidence in an envelope bearing the name of the pupil from whom it was con.
fiscated, the date and time it was confiscated, and the signature of the person wlo
confiscated it.

b. Provide law-enforcement agency with all confiscated evidence.

Provide for a limited period of observation in a supervised, non-classroom environment,

Refc 1 to procedures outlined above under item II. (A. through G.} if symptoms develop which

indic. te a need for emergency medical attention.

Utili o the following procedures for pupil if no further symptoms are discernible and pupil

is not imvolved in possession nor sale:

1. Inform parent or guardian, and consult with law-enforcement agency at tlie time of the
incident. (If pupil does not have a known history of drug aluse nor significant delinquent
hehavior, further involvement by law-enforcement agency may not he nevessaty unless
additional information is obtained relutive to the incident and such action is ‘n the hest
interest of pupil and school.)

2. Schedule an eaily conference with parent and pupil at school,

3. Consider suspeasion of pupil, pending formulation of an individualized plan to aid in
the solution of pupil’s drug ahuse problem.

4. Refer to 11.G. above for additional follow.up procedures, and verify pupil’s participation
in a rehabilitation program.

Determine all related aspects of incident by interviewing witnesses and /or pupil’s associates

and examining school records for background information.

Report information, limited to ohvious symptoms, to the school nurse or physician for reconl.

ing on pupil’s confidential “Health Record™ card, Form 31.EH-6,

2



PGOSSESSION

Pupils suspected of possessing drugs, narcotics, or other
harm{ul substances which are illegal or have the potential for abnse

II

IL.

Determination of pupil involvement

A. Interview pupil in presence of an adult witness,

B. Request pupil’s cooperation in conducting a search of his person and possessions,

1.

Search may include pupil's lockers and other locations at school where it is suspected

that illegal drugs, narcotics, or other harmful substances may be hidden.

a. The search should be made by a school administrator or his delegate] certificated repre-
sentative in the presence of an adult witness.

b. The search should not he conducted by a security agent unless the pupil has been
placed under arrest.

c. Security agents should not he present wlen searches are conducted by other school
personnel. ‘ :

Law-enforcement agency should be notified if the pupil continues to be uncooperative

after a reasonable effort has been made to gain-his cooueration. (A reasonable effort may

include requesting parental assistance in gaining pupil’s cooperation.)

C. Determine all related aspects of incident by interviewing witnesses and /or pupil’s associates
and examining school records for hackground information.

D.

E.

Confiscate all physical evidence obtained as a result of investigation.

1.

2.

Seal evidence in an envelope bearing the name of the pupil from whom it was confiscated,
the date and time it was confiscated, und the signature of the person who confiscated it.
Provide law-enforcement agency with all confiscated evidence.

Inform pavent or guardian of reasons for the investigation even if pupil is found not to have
been in possession at school of illegai drugs, narcotics, or other harmful substances.

Procedures when possession is established

A. Notify law-enforcement agency.

B. Notify parent or guardian.

1.

2,

If an arrest is made and the pupil is removed from school, a representative of the law.
enforcement agency should notify the parent or guardian prior to the time that the pupil
would normally return home from school.

A member of the school staff also may notify the parent or guardian if a pupil is in the
custody of a law-enforcement agency.

C. Suspend pupil, and schedule an early conference with parent and pupil.

D. Examine pupil’s records to aid in determining an appropriate course of action, which may
include one or more of the following:

1.

Provide for a rehabilitation program within the local school, such as medical supervision,
individual and/or group counseling, pareut education, opportunity class, opportunity
program, elc.

10
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2.

3.

4.

5.

6.

Utilize district guidance, counseling, health, and attendance services with appropriate
regard for confidentiality and use of privileged information.

Provide information to parent or guardian, in accordance with district policy, regarding
the availability of public and private resource agencies for rehabilitation. {(Administrative
Guide, Sections 2207, 2309, and 2310. Refer to pp. 8-9.)

Provide for inter-school adjustment (e.g., opportunity transfer, opportunity school).
Notify Los Angeles County Probation Department or California Youth Authority regard.
ing the drug involvement of pupils whose cases are active with these agencies.
Request Zone Superintendent to initiate expulsion proceedings.

Follow procedures referred to in “Sale” section (item 1., page 5) il it is established that
the pupil sold or furnished a dangerous drug, narcotic, or other harmful sul:stance to another
person, or persons,

11



SALE

Pupils suspected of selling or furnishing a dangerous drug,
narcotic, or other harmful substance to another person, or persons

L

IL.

Determination of pupil involvement

A, Interview pupil in presence of an adult witness.

B. Request pupil’s cooperation in conducting a search of his person and possessions.

1. Search may include pupil’s lockers and other locations on campus where it is suspected
that illegal drugs, narcotics, or other harmful substances may be hidden.

a. Search should be made by a school administrator or his delegated certificated repre-
sentative in the presence of an adult witness.

b. Search should not be conducted by a security agent unless the pupil has been placed
under arrest.

c. Security agents should not he present when searches are conducted by other school
personnei.

2. Law-enforcement agency should be notified if the pupil continues to be uncooperative
after a reasonable effort has been made to gain his cooperation. (A reasonable effort may
include requesting parental assistance in gaining pupil’s cooperation.)

C. Determine all related aspects of incident by interviewing witnesses and/or pupil’s associates
and examining school records for background information.

D. Confiscate all physical evidence obtained as a result of investigation.

1. Seal evidence in an envelope bearing the name of the pupil from whom it was confiscated,
the date and time it was confiscated, and the signature of the person who confiscated it.

2. Provide law-enforcement agency with all confiscated evidence.

E. Inform parent or guardian of reasons for the investigation even if pupil is found not to have
been selling or furnishing a dangercus drug, narcotic, or other harmful substance to another
person, or persons.

F. Follow procedures referred to in the sections on “Use” and /or “Possession” if it is determined
that pupil was involved in use aud/or possession.

Procednres wh~n sale is verified
A. Notify law-enforcement agency.
B. Notify parent or guardian,

1. If an arrest is made and the pupil is removed from school, a representative of the law-
enforcement agency should notify the parent or guardian prior to the time that the pupil
would normally return home from school.

2. A member of the school staff also may notify the parent or guardian if a pupil is in the
custody of a law-enforcement agency.

C. Suspend pupil, and schedule an early conference with parent and pupil.

1. Provide information, in accordance with district policy, to parent or guardian regarding
the availability of public and private resource agencies for rehabilitation. (Administrative
Guide, Sections 2207, 2309, and 2310. Refer to pp. 89.)

2. Inform parent or guardian that pupil will continue to be suspended pending further
investigation and final disposition of the case.

D. Request Zone Superintendent to initiate expulsion proceedings when facts warrant such
action.

1'
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STUDENTS ENROLLED IN
DIVISION OF ADULT EDUCATION PROGRAMS

Students suspected of heing under the influence of, or of possessing,
selling, or furnishing illegal drugs, narcotics, or other harmful substances

L

IL

Adult Students

Follow those procedures outlined on pp. -5 whici apply to adult students who are involved
in drug abuse activities. (When necessary, refer to registration card to contact responsible person
at student’s home.)

High School Pupils

A. Follow procedures outlined on pp. 1-5 to aid in the solution of drug abuse problems of high
school pupils who are enrolled with special permits in community adult school classes or
as part-time pupils in regional occupational centers. Confer with principal of pupil’s resi.
dent high school regarding appropriate disposition uf case.

B. Follow procedures outlined on pp. 1-5 to aid in the solution of drug abuse problems of high
school pupils who are enrolled in regional occupational centers on a full-time basis and
youth under 18 years of age who participate in MDTA skill center programs.

13



APPENDIX
RESOURCE AGENCIES

School Guidance Centers

County of Los Angeles Hexslth Department

County of Los Angeles L-partment of Mental Health

County of Los Angeles Department of Hospitals

Acditional Public Hospital Resource
IDENTIFICATION OF NARCOTICS, DANGEROUS DRUGS, AND OTHER HARMFUL
SUBSTANCES

Amphetamines

Barbiturates

Cocaine

Heroin

LSD

Marijuana

Hashish

Peyote

Volatile Chemicals

PHOTOGRAPHS OF STIMULANTS, DEPRESSANTS, HEROIN AND HALLUCINOGENS
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RESOURCE AGENCIES

The parent or guardian should contact a private physician, medical clinie, or counseling service
to aid in the solution of a pupil’s drug abuse problem. Additional resources are listed ‘n each school’s
copy of the Narcotics and Dangerous Drugs Information Directory and the Directsry of Health,
Welfare, Vocational, and Recreation Services in the Los Angeles County.

Rehabilitation services are also provided by the following public agencies:

SCHOOL GUIDANCE CENTERS (Mental Health Services Section, Los Angeles City Schools)

Main Office: 322 W. 21st St.,, Los Angeles 90007 . . . .. . 7474265
North Hollywood Branch: 11818 Weddington St., No. Hollyw ood 91607 ... 163-7427
San Pedro Branch: 704 W. 8th St.,, San Pedro 90731 . . . . . . . . 8335464
Sequoia Branch: 18644 Victory Blvd., Reseda 91335 . . . . . . . . 3423146

Venice Branch: 303 Westmiuster Ave., Venice 90291 . . . ., . . . . 399.3617

COUNTY OF LOS ANGELES HEALTH DEPARTMENT

313 N. Figueroa St., Los Angeles 90012 . . . . . . . . . . . 6253212
Ext. 387

Drug Treatment Clinics

Southeast: 4920 S. Avalon Blvd., Los Angeles 90011 . . . . . . . . 2336145
(2-10 p.m., M-F)

San Vicente: 621 N. San Vicente Blvd,, Los Angeles 90069 . . . . . . 278-6572
(2-10 p.m., M-F)
Northeast: 2032 Marengo St,, Los Angeles 90033 . . . . . . . . . 2255971

(1.9 p.n., M-F)

(For information regarding additional clinics to be opened during 1970, call Drug Treatment
Program, 625-3212, Ext. 387.)

Youth Clinics
West Hollywood (San Vicente): 621 N. San Vicente Blvd.,

Los Angeles 90069 . . . . . . . . . . . . . . . . 2785361
(49 p.m., M-F)

Venice: 905 Venice Blvd., Venice 90291 . . . . . . . . . . . 399.7743
(6-10 p.m., M-F)

Northeast: 2032 Marengo St,, Los Angeles 90033 . . . . . . . . . 2231105

(6-10 p.m., MWF)

Van Nuys: 14340 Sylvan St., Van Nuys 91401 . . . . . . . . . 787-5892
(6-10 p.m., M-.F)

Hawaiian Gardens: 22101 Norwalk Blvd., Hawaiian Gardens 90701 . . . . 420-2420
(5:30-9:30 p.m., TTh)
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COUNTY OF LOS ANGELES DEPARTMENT OF MENTAL HEALTH
1106 S. Crenshaw Blvd., Los Angeles 90019 . . . . . . . . . . 9372380

Regional Mental Health Services

East Los Angeles: 512 S. Indiana St., Los Angeles 90063 . . . . . . . 2689l6l
South Central: 4471 S. Main St.,, Los Angeles 90037 . . . . . . . . 2319157
West Central: 1090 S. La Brea Ave., Los Angeles 90019 . . . . . . . 933.7261
South Bay: 13543 S. Hawthorne Blvd.,, Hawthorne 90250 . . . . . . . 6790441
Long Beach: 236 E. 3rd St., Long Beach 90812 . . . . . . . . . 4328744
Southeast: 1600 E. Compton Blvd., Compton 90221 . . . . . . . . 6318675
San Fernando Valley: 12148 Victory Blvd, No. Hollywood 91606 . . . . 985.6550
Santa Monica-West: 1525 Euclid Ave., Santa Monica 90404 . . . . . . 451.8731

COUNTY OF LOS ANGELES DEPARTMENT OF HOSPITALS
Los Angeles County - USC Medical Center, 1200 N. State St.,

Los Angeles 90033 . . . . e e e e e e oL 2253115
Harbor General Hospital, 1000 W. Carson St., Torrance 90509 . . . . . 7757711
John Wesley County Hospital, 2826 S. Hope St., Los Angeles 90007 . . . . 7495211
Los Angeles County-Olive View Medical Center, 14445 Olive View Dr.,

Sylmar 91342 . . . . . . . . .« . . .« .« .« . . . 3072231

Martin Luther King Jr. General Hospital, 12012 Compton Ave.,
Los Angeles 90059 (to open 1971)

Rancho Los Amigos Hospital, 7601 E. Imperial Hwy., Downey 90242 . . 773-4331
ADDITIONAL PUBLIC HOSPITAL RESOURCE

UCLA Medical Center - Neuropsychiatric Insulule, 760 Westwood Plaza,
Los Angeles 90024 . . . Coe e e . . . 8250293

16
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