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FOREWORD

Never before have so many questions been asked of vocational
educators about their programs and their students. With the increase in
funds for vocational education have come an increase in the number of
questions challenging this use of funds. Are we really getting what we
are paying for? Are we really reaching the students who need vocational
education most? Are we really preparing students for employment? What
kind of programs do we have? In brief, what kind of "payoff" are we
getting?

We feel certain that vocational education is doing a job that we
can be proud of; but we also know that we do not havg the data 'to
estabiish this fact. We need data about vocational education in
California in order to describe California's programs and to better
prepare for the future.

Mr. Wayne Harris helped us take the first big step in this
direction when he proposed an ambitious system for the collection, storage
and retrieval of data on vocational students. During the past year the
Research Staff of the Division of Vocational Education at UCLA helped us
take another big step in this direction. In another year we will be
prepared to offer the public schools of California a viable system to

collect the facts, evaluate our programs ke better plans for the

future. / f lz/}é;;7
/ /&/é@/ ? Lo
LRichard S. Nelstn, Chief

Bureau of Industrial Education
California State Department of Education
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INTRODUCTION

The development of the Vocational Student Information System has
grown out of several needs. The primary need stems from the realization
that little standardized information is available throughout the nation
for the evaluation of vocational education. This fact was apparent to
the Advisory Council on Vocational Education in their five-year evaluation

%
and report, Vocational Education: The Bridge Between Man and His Work.

It is apparent when state legislators and others ask pertinent questions
about state programs in vocational education and there is no information
available. It is also apparent at the local level when recalcitrant
taxpayers ask educators to justify the higher expenditures per pupil for
vocational programs and there is no information.

Furthermore, at the present time there is no way to follow the
flow of students into, through and out of the various types of institutions
(high schools, community colleges, skill centers, regiomal occupational
centers, adult schools, etc.) into the world of work. Hence, it is
difficult to assess the flow and characteristics of student populations
and to evaluate vocational programs which must meet the needs of students
with differing backgrounds and characteristics. With such assessments

and evaluations, it is expected that significantly improved legislative

*
Advisory Council on Vocatioral Education, Vocational Education:

The Bridge Between Man and His Work (Washington, D.C.: U.S. Government
Printing Office, 1968).




policies and programs might be designed at the national, state and local
levels to more effectively meet the vocational needs of this nation's
boys and girls, men and women.

Equally influential in the establishment of an information storage
and retrieval system for vocaticnal students is the frustration with the
current methods of data collection utilizing report forms for federally
reimbursed programs. The validity of some of the data collected in this
fashion is highly suspect. Those who gather this data at the local level
are the first to question the validity; and their complaints about report
forms are numerous.

The urgent need for an information storage and retrieval system
for vocational students at the local, state and national levels has placed
the development of such systems in a high priority in many states including
California. The Bureau of Industrial Education in the California State
Department of Education took the initiative and urged the develnpment of

such a rystem. The evolution of the VSIS can be credited to their

leadership.




HARRIS PROPOSAL

Recognizing the need for a system of evaluating and assessing
industrial education, the Bureau of Industrial Education contracted with
the San Diego Junior College District for the services of Wayne M. Harris
as a special consultant to develop a model "information storage and
retrieval system for reporting job placement follow-through data of persons
trained in industrial education programs in California public schools."

In addition, the Bureau appointed an ad hoc advisory committee of ten
vocational educators to assist with the study Mr. Harris, with the aid
of the Advisory Committee, made a study during the 1966-67 school year

1
and presented the Bureau with a proposed system.*

The model proposed by Mr. Harris specified the use of five forms:
(1) school registration form, (2) F-1 form -- verification of enrollment
form, (3) F-2 form -- verification of address, (4) F-3 form -- in-class
follow-through and, (5) F-4 form -- out-of-clzss follow-up. After a
series of operations involving numerous error controls, all the data
would eventually enter a central, state-wide electronic data processing
center. However, the emphasis in the report focused on the data collection
system -- not the storage and retrieval system. Although the state-level

center was provided in the proposal, it was not described.

*
See Appendix I for an abridged copy of Harris' report entitled
A Proposed System for Reporting Job Placement Follow-Through Data.
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One significant feature of the model concerned the medium of data
collection. The report discussed various types of data collection
instruments and prescribed the use of prescored cards. In prescored cards
the response positions are pre-cut in such a way that they can be removed
by hand rather than by conventional card punching. Mr. Harris also
anticipated the perfection of mark sensing and optical character scanning
and recommended their use when perfected.

In general, the Harris model provided for a sophisticated system
and allowed great latitude in its optimum development. It detailed the
data collection system, including the specification of prescored cards,
but did not detail the storage and retrieval system. It prescribed a

state-level processing center, but did not describe it.




FIELD TESTING

The first recommendation made by Mr. Harris for the further
development of the model was that '"field tests be conducted in at least
three districts.” 1In 1968-69, the Bureau contracted for field tests with
the Orange Coast Junior College District, the San Jose Junior College
District and the Yosemite Junior College District. In addition, an
informel _greement was arranged later during the same year with the
Modesto High School District to pre-test some revised forms at the
secondary level.

Subsequently, the Bureawn also coniracted with the Division of
Vocational Education, University of California at Los Angeles "to assist
in testing and evaluation . . .; to establish a central data system; to
provide consultative service to the schools; to resolve and coordinate
procedural problems; and to report the results of the pilot study." The
Research Section of the Division of Vocational Education carried out the
functions during the first year of the anticipated two-year field testing
program.

The limitations placed upon the field tests were clearly delineated
in the beginning. Although the staff of the Division foresaw numerous
problems in implementing the model as proposed, only one significant
revision was allowed -- alternative methods o7 data collection were
permitted to be tested. This change provided the use of conventional card
punching and optical scanning in addition to the prescored cards. By

agreement, the prescored cards were tested at Modesto Junior College.




The nroject ilraders at Orange Coast Junior College District strongly
believed in the conventional card punching methcd and were therefore
designated to proceed with this method. San Jose City College, on the
~ther hand, had two years of experience adapting all their data processing
t) optical scanning and therefore was directed to adapt the proposed model
to scanning procedures. However, no other changes in the model were
ailowed until it became obvious after a first semester test that many
medifications were necessary.

Another significant restriction upon the field test was its
limitation to only students in trade and technical subjects. A major
objective in the development of the system is to make it applicable to all
vocational subject areas. Nevertheless, during the first year all field
testing was limited to the subject areas directly related to the Bureau
of Industrial Education.

On the other hand, each of the participating school dictricts were
allowed, even encouraged, to go beyond the scope of the Harris proposal
to facili"ate objectives independent from the prescribed program. O{Orange
Coast Junior College District took advantage of this opportunity to
develop and enlarge the system for their entire student body. At the
present time, they undoubtedly have the most comprehensive information

system of any of the participating districts.
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Coordinating Committee

In anticipation of the contracts with the three junior college
districts, the Division staff established and convened a Coordination
Committee which met May 1, 1968 at UCLA. The Committee consisted of two
members from each of the three junior college districts, two members from
the Division, the Assistant Chief cf the Burean of Industrial Education
and other ex-officio participants in the district, the University, and
the Bureau.

The purpose of the Committee was to facilitate and coordinate the
development and field testing of the model. The Committee became the
central clearing body for all matters pertaining to the development and
testing of the system. The Division of Vocational Education at UCLA had
the responsibility for convening the Committee and planning the agenda,
but decisions were made by common consent though subject to review by the
Bureau of Industrial Education. During the year the Committee defined
the system, specified the operations, set its own goals and evaluated the
progress of the project. On January 21, 1969, the Committee met again in
Oakland after the first semester of field tests and identified many needed

modifications in the system.




First Semester Evaluation

When the Coordinating Committee met in Oakland after its initial
experience in testing the proposed model, the members concurred that the
model was conceptually good but that the system needed to be simplified
and "cleaned up." They agreed that it had served as a valuable starting
point, but that there were ample reasons for numerous modifications. The
following discussion identifies the problems of most concern to the
Committee.

1. Prescored cards were unsatisfactory. A large amount of data
was lost in processing the prescored cards. Since they are thinner than
the usual punch card, they curled and misfed into the machines. Damaged
cards could not be duplicated on kevpunch machines. Hand-punched tabs
were frequently not completely removed from the card. In addition, the
student punching out the tabs could not correct the errors he made; and
error correction added considerable time and work for cthers. Furthermore,
many extraneous punches were encountered invalidating the data.

2. Many items (queztiecns) on the forms were unsatisfactory. A
number of them proved to be vague, not understocd or redundant. For
example, one question on the F-1 form asked, "Do you intend to obtain
employment or more advancel employment as a result of this class?" 1In
other words, is this class beneficial for obtaining employment or more
advanced employment? 1In such a question one student may reason that any
class required for his vocational major is necessary for employment | while

another student may not see the value of the same class in spite of the
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fact that it is required for his major.

Another question read, "Indicate intended date of employment (if
date is not known, enter date that the term ends)." Many students did
not know when they would seek employment and expected it to be several
years in the future. They didn't know how to answer this question.
Furthermore, when this was the case, they could not understand why
someone would want to know the date the term ends.

Students 2lso did not know how to answer the question designed to
determine the kind of program in which they were enrolled. For instance,

they frequently did not know the meaning of '"MDTA," '"Specified Business

Courses," "Trade Extension Supplementary Education,' "Apprentice,'" "Off
Campus," "Adult'" and others. Interestingly, few administrators and very
few instructors in the Orange Coast Junior College District were able to
accurately detfine all of these terms.

Instructors also had difficulty responding to the '"'Student Not
Enrolled" box on the F-1 forms. Numerous definitions of enrollment and
various procedures in withdrawing names from the enrollment list make
this question difficult for the instructors to interpret.

We suspect that one reason for the numerous problems with items
resulted from their direct transfer from federal report forms. 1In the
attempt to make the system answer the questions required by the
governmental agencies, the form of the question was not adapted to the
intended users, namely, the students.

3. Standardization of data remains a persistent problem, especially

with the registration data. Each institution has adopted a particular
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form for gathering registration information and is reluctant to change this
form since their whole system is geared to it. One excellent example is
the ethnic question. Another example is the question abcut educational
background. There are almost as many forms of these questions as there

are schools asking them.

4. The problem of standardized data goes beyond the internal
dimensions of the Harris system. The Coordinating Committee was also
concerned about developing this system completely independent from other
systems which are in various stages of development. For example, the
California Joint Committee on Higher Education has contracted with the
Computing Science Section of Aerojet General Corporation and Baxter-
McDonald and Company to design an information system to serve the entire
California educational system. Dr. Steven Sheldon, of the University of
California at Los Angeles, has also proposed a number of geographically
centralized information systems serving the needs of junior colleges in
a report entitled "Feasibility Study, Common Data Bank and Common Data
Processing System for California Junior College System," dated October 1968.
The League for Innovation in the Community College is considering the
development of an information system which is likely to result in a
cencralized, League-operated information system serving research and
evaluation needs of League members. An organization of northern California
communicy colleges, the Northern California Research Group, is requesting
federal funding for a student attrition study to be jointly conducted by
37 colleges. The Coordinating Committee was aware of the duplication of

efforts and was concerned that the lack of coordination between chese
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separate and seemingly independent developments may eventually cause
problems for one and all. The Committee felt that these developments
should be watched with interest.

5. The number of forms must be reduced. According to the Harris
model, the student must supply answers to questions on one registration
form, three in-class forms and one or more follow-up forms. The three
in-class forme involve considerable repetition when viewed from the
perspective of the school administrators, the instructor and the students.
It is hard to justify the amounts of time and effort required by all
concerned for each in-class form when the same data can be gathered in
some other way. Therefore, the Coordinating Committee recommended
utilizing only ome in-class form, reducing the system to a total of three
forms -- one registration form, one in-class form and one follow-up form.

6. Teacher apathy presented another significant problem. The
experience at Orange Coast College illustrates this problem. In-class
questionnaires were distributed to instructors two weeks before Easter
vacation in the spring semester. The instructors were asked to return
the completed questionnaires by the Friday (March 28) preceding the Easter
holiday. Questionnaires were still being returned as late as the middle
of April. Out of 716 faculty members, 103 had still not returned the
questionnaires by May 5, despite reminder memoranda delivered after
Easter vacation. These unreturned questionnaires amounted to 238 classes
out of a total of 1,685 to which questionnaires were sent.

When the project leadership at Orange Coast attempted to obtain

teacher reactions concerning the in-class use of the forms with a very

13
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brief three-item questionnaire, only 38 percent bothered to return the
form. However, 83 percent of those who did respond did not find the
data-gathering procedures prohibitively cumbersome and 42 percent were
willing to spend even more time at it.

7. The F-1 form, verification of enrollment, also presented
difficulties. Under Harris' plan, the student is required to fill out
the form only once and to merely sign it when presented to him in other
classes. The main problem is that the responsibility for expediting this
directive resides with the student. The teacher can hardly be expected
to be responsible for this.

Furthermore, the utility of question 3 on the form is lost if the
student merely signs additional cards. The intent of question 3 is to
assess the usefulness of the course to the student in terms of employment.

In addition to these evaluations, the research staff of the Division
was concerned about another important problem which must be solved before
any such system can become ~perational. Lack of authority plagued the
field testing. The system will not be viable unless a high level of
cooperation and compliance from all participating institutions is effected.

The research staff of vhe Division is most sympathetic about the
problems of the participating school districts. These institutions can
not be expected to drastically alter their established systems of data
collection in favor of a different, unproven system. In addition,
modifications would have required considerable advance notice in order
to alter existing data forms and to develop software. Therefore, the

integration of this vocational system with the ongoing systems was not
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accomplished and the result was a duplication of effort to obtain the
data required for the proposed system.

Although the research staff is highly sympathetic, it must be
acknowledged that the success of the system will be greatly curtailed
without the authority to obtain the desired objectives of the system.

The reluctance to change established systems of data collection, to adopt
standard questionnaire items and to accommodate time schedules placed
limitations upon the field testing., If authority can not be established,
the system will ultimately break down.

One section taken from the progress report of the Orange Coast
Junior College District illustrates the effect of lack of authority
obtaining necessary computer time. The following account is taken
verbatim from this report.

The Orange Coast Junior College District has enjoyed
the use of an elaborate, sophisticated IBM 1401 computer
system for a number of years. This system is in considerable
demand for instructional purposes and for routine data
processing chores of the District. As a result, we find the
time available to use the computer system for our develop-
mental efforts to be scarce indeed. We have been charged,
not altogether inappropriately, with developing an entirely
separate student record-keeping system and that the data
processing facility is hardly able to cope with one such
system, much less two.

The lesson we have learned is clear. There is no
such thing as idle capacity in any data processing install-
ation, no matter how large or how efficiently run. Under-
taking to implement an information system along the lines
of Project Follow-Through, whether as an integral part of
the on-going record system or as an independent system,
requires time and service that the data processing system
department is not often sable or willing to provide. Almost
invariably, work we needed done for purposes of Project
Follow-Through conflicted impossibly with work needed for

15




other purposes of the District. As a result, the majority
of our production runs using the computer system were
performed almost surreptitiovsly on weekends, during the
wee hours of the night, and during time borrowed, after
much persuasion, from that set aside for purposes of the
educational data processing program.

Needless to say, we have not found this situation
amenable to getting our project implement:ed effectively.
Vital work has been weeks and even months delayed in getting
done. As a result, much of our data is of unacceptable
quality.
It is obvious that a viable data processing system can not tolerate
such a low-priority, beg-and-borrow accessibility to the computer.

Authority to obtain high priorities for the operation of the system is

mandatory.
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FIELD TESTS AND EVALUATION OF MODIFIED FORMS

Modification of the Harris model after the field tests was assumed
by Harris, his Advisory Committee, the research staff of the Division of
Vocational Education, the Coordinating Committee and the Bureau of
Industrial Education. But, as stated above, there was a clear understand-
ing that the system would be initially tested as proposed by Harris with
the one exception of using conventional card punching and optical
scanning as well as prescored cards. At the end of the first semester,
numerous modifications were needed.

During the second semester the research staff, following the
recommendations of the Coordinating Committee, modified the registration
form, the in-class enrollment form and the follow-up form and pre-tested
each form in the participating junior college districts and the Modesto
High School District. (Three Modesto high schools were included in the
pre-test.)

It should be noted that che decision to only pre-test the forms
necessitated postponing some other phases of the development of the sysiem
due to the tentative status of the forms. Therefore, the pre-test did
not survey all students in industrial education. Nor did it call for a
further development of the software at each of the participating
institutions or the developmcnt of a central data bank.

In brief, the development c¢f the system during the second semester
was limited to three major objectives: (1) the testing of the modified

forms; (2) the extencion of the field tests to include the secondary level
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and (3) the extension to include the follow-up fcrm.
The modified forms, found in Appendix II, were prepared with the
following objectives in mind:
1. 1Identification of essential information
2. Elimination of the former F-2 form
3. Elimination of redundant queries
4, Elimination and/or "clear-up" of ambiguous items
5. Facilitation to data processing
6. Simplification of item responses
7. Anticipation of "across-the-board" use of forms
8. Anticipation of new federal course codes
9. Adaption to changes in federal report forms
The evaluation of the modified forms was based on the following

returns from the three junior college districts and the Modesto High School

District.
District Registration Enrollment Follow-up
Form Form Form

Orange Coast Junior

College District 126 126 61
San Jc:e Junior

College District 361 204 --
Yosemite Junior

College District 1,040 1,040 --
Modesto High School

District 772 586 ==

Totals 2,299 1,956 61

*
See recommendation 2 on page 21 for an alternate method of collecting
verification of class completion data.
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The Supplementary Registration Form presented more problems than
the other forms. For example, *he number of ''no answer" responses to
several of the questions was large enough to indicate concern. Eleven

percent gave no response to the ethnic question and it appeared that the

o

lack of response could not be asscciated with particular ethnic groups.
This suggests that the form of the question, which required Caucasians
to place themselves in the "other" category, resulted in confusion. A
category for Caucasians should be specifically provided for in the
subsequent form of this instrument.

The attempt to obtain a second address also failed in eight percent

of the returns. However, since this was a 'back-up" question for follow-

up purposes, this percentage could be considered tolerable.
On the other hand, the percentage of '"no answers' (4.8 percent)
for the social security number is not as tolerable. Since the system

requires an identification number for every student, this number must

T T T e R R, T AT e

somehow be acquired. The Harris system prescribes assigning & temporary
social security number. Although this was not required for the pre-test,
it will be required for the satisfactory operation of the system.
4 The percentage of 'mo answers" to the question on famil§ income
is tolerable at the 3.3 percent level even though a smaller percentage
would be more desireable.

Another frequent problem with the Supplementary Registration Form
and also with the other forms was the multiple response to a single-
response item. In one instance, the form was clearly in error. In other

cases, this error appeared to be a problem of quality control in the
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administration of the instruments. This indicates a need for further
clarification of the instructor's role in the proper administration of the
instruments.

By comparison, the Enrollment Form appeared to be a more satisfactory
form. The major problem with this form was the eight percent lack of
response for the social security number. As stated above, the acquisition
of an identification number is mandatory for the operation of the system.

Although the number of returns of the Follow-up Form was small, it
appears that there is no outstanding problem with this form.

Despite the fact that the research staff of the Division has
evaluated the responses to the forms, formal reliability and validity
tests of the three instruments should be conducted. The operation of the
system without such tests of the instruments should not be undertaken.
Without such tests we do not know the actual percentages of error on each
of the items in the questionnajire nor do we have adequate guidelines for
the imprcvement of the forms.

Meanwhile, however, work on the continued clarity of the items,
supplementary instructions and definition of terms can proceed. The
revised forms as indicated in Appendix IILI, recommended for furthex
testing during the 1969-70 school year, are developed with these goals

in mind.
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RECOMMENDATIONS

The following recommendations are presented to the Division of
Adult and Vocational Education, State Department of Education, for the
development of the Vocational Student Information System during the school
year 1969-70. It is anticipated that the system will be ready for

widespread use in California's public school systems by the school year

1970-71.
1. Field test all forms in other types of irstitutions -- adult
schools, regional occupation ccnters, etc. -- and modify forms as

necessary. Thus far, the forms have been tested in junior colieges and
high schools only.

2. Since the reduction in the number of forms necessitated
eliminating the F-2 Form in the Harris system, it is recommended that the
verification of class completion data be ascertained at the end of the
term by a class enrollment list generated from the Enrollment Form by the
state-level data processing center. This computer-generated list would
require only a simpie identification of thuse who had not successfully
completed a course from a list of those who had enrolled for the course.
In addition, it would require adding a course section code on the
Enrollment Form in order to differentiste classes with the same course
title code.

3. Prepare all forms for both optical scanning and conventional

card punching. The school districts in the State should have a choice.

4. Conduct validity and reliability tests for all forms. Althkough

21




the system will eventually have to exist with a certain level of error,
this level must be diminished as much as possible. Furthermore, the level
of error should be known when using the data.

5. Field test the forms "across-the-board" in all of the subject
areas for which the system is designed. Since the system will be used in
all vocational subject areas by 1970, the field tests must be conducted in
these areas during 1969-70.

6. Utilize the follow-up form with randomly-selected, ten percent
samples of the graduates rather than with all vocational graduates. Attempts
should be made to obtain responses from the entire sample. It is our
judgement that extrapolations from a purely random sample will provide
accurate descriptions of the real population.

7. It is recommended that the entire follow-up process (selecting
the sample, administering the Follow-Up Form, processing and reporting
the data) be the responsibility of the state-level data processing center.
The amplification of problems anticipated if the administration and control
of the follow-up program is carried out by literally thousands ¢f school
district personnel will be eliminated. This recommendation assumes that
follow-up data will be routinely reported to the school districts.

8. Establish a central data bamk (i.e., a set of files) at the
Division of Vocational Education, University of CaliforniAa at Los Angeles,
from which reports and studies can be made for the Division of Adult and
Vocational Education, California State Department of Education.

9. 1Intensify efforts to infuse the value of the system into the

faculty and administration of the participating institutions. Work
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directly with faculty rather than through intermediaries wuerever possible.

10. A manual detailing the entire system, procedures and instructions
should be developed and introduced with the necessary forms when the system
becomes operational.

11. Maintain contact with leaders of other emerging systems and
effect an integration wherever possible. It is to our advantage to avoid
dupiicated efforts.

12. Provide greater freedom for the Division research staff to
utilize their competencies in data collection and storage and retrieval.
Although the proposed system provided a good starting point, many of the
problems in the field this past year could have been avoided if the
designer of the model and at least some of the members of the Adwvisory
Committee had been specialists in the field of data processing.

13. Evaluation of the future success of the system by the State
Department of Education must not underestimate the power of authority to
obtain compliance in meeting the objectives of the system. Since some
form of "muscle" will eventually be needed, the State Department of
Education should anticipate and evaluate the implications of its

manifestations.
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PREFACE

Information storage and retrieval are ow words in general usage by educators.

Many innovations in education will come about through the application of this
new science, largely yet unused, by educators.

Recognizing the need of a system for evaluating and assessingindustrial educa-
tion, the Bureau of Industrial Education entered into a contraciwith the San Diego
Junior Colleges for the services of Wayne M. Harris as Special Consultant, to
develop a model, Information Storage and Retrieval System for Reporting Job
Placement Follow~-Through Data of Persons Trained in Industrial Education Pro-

grams in California Public Schools. The study was made during the 1966-67
school year.

The proposed system was designed to be used statewide and to include high
school, junior college, and adult students in industrial education programs.

The Bureau of Industrial Education appointed an ad hoc advisory committee to
assist with the study. The members were:

Joseph C. Bellenger, Assistant Superintendent for Vocational and Adult
Education, San Jose Unified Schools

Nathan H. Boortz, Director, Technical-Vocational Education, Foothill
College, Los Altos Hills

Irvin Colt, Dean and Coordinator, Technical and Vocational Education,
Mt. San Antonio College, Walnut

David E. Fleckles, Coordinator of Vocational Education, Sweetwater
Union High School District, Chula Vista

Bernard Gjerdrum, Director of Vocational Education and Federal Programs,
College of San Mateo

Russell P. Journigan, Dean of Vocational Education, Sierra College,
Rocklin

Lee W, Ralston, Director, Division of Practical Arts Education, Los
Angeles County Schools

Donald F. Reynolds, Supervisor of Vocational Education, Division of
Adult Education, Los Angeles City Schools

Louis A. Schwark, Director, Vocational Education, Modesto Junior College

A, L. Waltz, Supervisor, Trade and Technical Education, San Francisco
Unified Schools

Appropriations provided under the Vocational Education Act of 1963 aided in finan-
cing this project.

EUGENE GONZALES RICHARD S. NELSON
Associate Superintendent and Chief, Bureau of
Chief, Division of Instruction Industrial Education
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A PROPOSED MODEL FOR AN INFORMATION STCRAGE AND RETRIEVAL
SYSTEM FOR REPORTING JOB PLACEMENT FOLLOW-THROUGH
DATA OF PERSONS TRAINED IN INDUSTRIAL EDUCATION
PROGRAMS IN CALIFORNIA PUBLIC SCHOOQOLS

Acronym:
Project: JOB DATA

Jobs, Occupation and Background, for
Data Automation in Technical Areas

INTRODUCTION

The local, state, and federal industrial education agencies needed similar
information. Each had different ways of collecting and computing answers for
similar questions. It was not practical, with or without machinery, to interpret
these diverse methods into a single report. Standardized report forms with
simple reporting methods would be more economical and efficient for all
concerned. Statewide cooperation would be required on what questions needed
to be asked, when to ask them, and, of course, some coding systems.

Job placement reporting had reached a point where it needed special study.
There was a need, and the time was right for the science of information storage
and retrieval to be applied to one industrial education evaluative factor--that
of job placements.

Purpose. With the advent of the Vocational Education Act of 1963, and other
federal efforts in vocational education, the need for some standardization in
the collecting and analyzing of data had become necessary.

The purpose of this study was to prepare a model for an Information Storage and
Retrieval System for Reporting Job Placement Follow-Through Data of Persons
Trained in Industrial Education Programs in California Public Schools and to
make recommendations for the application of the model on a statewide basis.

Objective. Industrial education has been subjectively evaluated, and to a
lesser degree objectively evaluated, by all elements of society. The need now
is for a system of objectivity evaluating industrial educational programs.
Industrial education has been of value to society. By applying modern informa-
tion storage and retrieval principles to the reporting and recording of job place-
ment follow-through data, industrial education can now prove its value to
society. A proper information storage and retrieval system would also make
the participation in a follow-through study by educators and students less
burdensome--and more rewarding.
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SUMMARY

The need was to propose a model and to make recommendations for an informa-
tion storage and retrieval system for reporting and recording job placement
fcllow-through data of persons trained in industrial education programs in
Czlifornia public schools.

Industrial educators needed to react to current, ongoing data objectively
derived from a standard data base. The Vocational Education Act of 1963
further stimulated the need for a data system to effectively and objectively
evaluate industrial education programs. To meet these needs, the California
State Department of Education, Bureau of Industrial Education, suggested that
a study be made to help meet these needs during the school year 1966-67. A
model data system was to be ready for trial for the year 1967-68.

An ad hoc advisory committee was set up to aid in the study. The committee
met in Sacramento in February, 1967, to discuss the study ard proposals and
has continued to give counsel and guidance to the study.

As a result of the study some new forms are recommended, using standardized
codes and reporting procedures. The new forms will provide data on job
placements for certain required reports, such as VE 45, and will orobably
reduce the overall number of report forms necessary.

Many of the present-day data gathering methods and processing techniques
were considered. The prescored card was selected for the questionnaire
instrument. Response positions, punched out by hand, are read directly by
various electronic data processing (EDP) techniques.

The registration forms, verification of enrollment and addresses, and the in-
class follow-through forms are completed by all industrial educatica students
while still in school. The out-of-class follow-through form is mailed to
students after they leave school. Samplec< of the forms are included in the
report.

The system, as planned, may stand alone, operate in conjunction with other

EDP projects, or become a part of larger information storage and retrieval
systems. The system is versatile and will accept new types of data and data
gathering techniques for other evaluations and assersment of industrial education.

The data collected from the students while still in class would permit an
unduplicated count of all (or any part, such as sex, age, ethnic background,

or locale) industrial education students at any time., Manyv types of directories
could be compiled such as for industrial educaiioi schools and/or classes.
Zstimates could be made of when the students in any particular training program
would be ready for employment.

The student's major may be identified by declared major or by the actual major.
Individual dropouts could be identified early enough to be helpe2 and the drop-
out rate established for the total state or by special groups.

Last, but not least, job placements could be accounted for, thereby evaluating
certain industrial education programs and classes.
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SEARCH OF THE LITERATURE AND PROCEDURE

Search of the Literature. The information storage and retrieval system for
reporting job placement follow-through data incorporates parts of many existing
EDP programs. The model can be seen as a cooperative effort of the best of
present systems. The'literature on follow-up revealed a breadth of studies

from simple, single class tabulation to elaborate, automated, statewide and
nationwide studies.

Two of the more elaborate studies are: 1. Grossman and Howe's (4) study for
establishing a system of Regional Education Data Processing Centers in the
State of California, and, 2. The Vocational Education Information System

(VEIS) by Federal Electric Corporation, (10) a nationwide data gathering system.
Several of the planned California Education Data Prccessing Centers are now
operating. The VEIS has been completed ard is being considered for possible
nationwide use. If either of these systems materialize as planned, the present
model, as recommended in this report, could easily be incorporated.

Grossman and Howe (4), Dearden (1), and Manatt (6), seem to agree that the
use of regional data processing centers (decentralization) is proper. Further,
Goldstein (3) suggests some sharing of data processing procedures and equip-
ment by smaller school districts. The Office of the Los Angeles County
Superintendent of Schools (7) has a computer (RCA 201) for processing pupil
personnel data. The recommendations of this report concur with the above

references. A basic assumption, made before the study was started, was that
EDP would be available to all participating schools.

Commercial equipment and systems of data transmission and storage are also
available. The Tele-Computer Center, American Telephone and Telegraph
Company (2), has developed a method of gathering data via a teleprinter network.
IBM's System/369 for school data problems is particularly adapted to the problem
of an information storage and retrieval system for job placement data. The Tele-
Computer (2) incorporates a unique "Error Control Procedure, " which is an
inherent part of the recommendations made for this study.

The Florida Project, "A System for Processing Educational Data Electronically, "
(11) by L. Everett Yarbrough, has been "dreamed up" bv the staff of the Florida
State Department of Education. The Florida Project suggests that error control
should be completely the responsibility of the schools involved. This report
recommends that errors, or any changes at all, be the responsibility of the
student, and then the school.

Mailey (5) has just completed (August, 1966) "A Vocational-Technical Student
Follow-up System, " using EDP, and "psychological” and "mechanical” methods
to generate a high percentage of response.

Iowa Education Information Center (IEIC), a computer-based educational informa-
tion center (8), has developed ways to gather data, put it in a computer, and

extract pertinent portions quickly for use by differ2nt levels of educational
systems.

The State Department of Education, Bureau of Industrial Education, will, as
much as possible, utilize any existing systems or experimental systems that
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dre 2vailable. Present equipment and machinery 'vill be used at all levels at
which it exists. For instance, Grossman and Howe's (4) project in regional
education data processing can already supply data for the information storage
and retrieval system for reporting job placements, particularly for high school
students,

A summary of the above reference would indicate that any statewide job place-
ment reporting system would of necessity be highly automated, divided into
large segments (regions), and be consistent with oth.er data gathering efforts.

Standardization of data and data gathering techniques, coding systems, EDP,
and computers all are necessary parts of a total system.,

Follow-Through Versus Follow-up. The data collected for the statewide reporting
of job placements will be student oriented. The recording of data will start
when the student enters a California public school offering industrial educat’on
programs and will continue on during the student's educational and working life.

Current, ongoing data are needed to evaluate industrial education programs
while the classes still exist and while the whereabouts of the students are still
knowi. Working with the student directly and following through seems more
appropriate than following up after the student is gone. Although both terms,
follow-through and follow-up, will be used interchangeably in this report, the
term follow-through will be used predominately.

General Plan Foliowed in Developing the Model. The information storage and
retrieval system for reporting job placement follow-through data, as recommended
here, was established through a search of the literature, documentation both

from the educators and the electronic data programmer's viewpoint, observation
of existing programs, and direct contact with rersons interested in evaluating
industrial education programs. '

The report will descrike the processes to be used to collect, store, and retrieve
the data concerned with job placement information of persons trained in industrial
education programs in California public schools.

Procedure. Questicnnaires, registration packets from various junior colleges,
high schools, and i:dult schools, follow-up models and past studies, observation
of existing systems., actual EDP programs, industrial brochures, and a search of
the literature, were used in the design of the proposed model for an information
storage and retrievil system for reporting job placement follow-through data.

The questions were colilected, sorted out, and classified; the most suitable
wers redesigned or -eworded so that answers could be made in a single response
position. The respcnse position was further outlined with a box. With this
type of response, many of the present EDt systems could be used, such as:

1) Electronic mark sense: special pencils are used to mark the response
positions. The marks are sensed, or picked up electronically by feelers and
recorded; 2) Optical mark sensing or scanning: regular #2 lead pericils are
used to mark the response positions. The marks are sensed with optics.
Optical character reading is the next step; here printed figures and letters can
he read by optical means and recorded; ) Manual key punching: for this
system a key punch operator reads the response positions and machine punches
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a card which, in turn, will be used to process the data; 4) Prescored cards:

the response positions are pre-cut in such a way that a tab can easily be
removed by hand. The latter method, where a response pogition tib is ready

to be punched out by hand, was selected--selected because it suits the present
purposes better. Some data has been included in the appendix about optical
mask sense. Optical mark sense or optical character scanning will, when

perfected, be used for this project. The questionnaires and systems have been
so designed.

From the material collected and analyzed, a standardized registration form for
junior colleges was designed (Student Transmittal Form of the California
Education Data Processing Center (4) was used for high school students), along
with three other questionnaires and one computer print-out form. These forms
will be explained under "Flow Chart and Report Forms. "

Job placement data will be asked of all students enrolled in any industrial
education class. The registration forms and questionnaires are printed and
special field tests performed, in selected schools, to check out the procedure,
materials, and processes. Future plans are to make extensive field trials of
the total system in three or four school districts throughout the State or
California in the school year 1967-68.

Limitations. The progosed model for an Information Storage and Retrieval System
for Job Placement Follow-Through Data of Persons Trained in Industrial Education
Programs in California Public Schools has been limited, as the title implies, to
the reporting of job placements of the persons named.

Ad Hoc Advisory Committee. An ad hoc advisory committee was formed and met
in Sacramento in February, 1967. (See appendix for members and minutes.) A
preliminary model and questionnaires were presented to the committee, After
extensive discussion and revisions, the committee accepted the preliminary
model and questionnaires. Different members of the committee have continued
their interest in the study by making further contributions. An important
contribution of the advisory committee for this study was the adding or redesign-
ing of questions to include job placement credit for:

1. Students going into the armed services in an occupation in
which training was received, or into a related occupation.

2. Tae trade extension or supplementary education students
who are promoted or advanced to better or new jobs as a
result of training.

3. Students who do not complete any particular industrial
education course or program but are placed on jobs as a
result of the training.

A Start. The proposed model represents a combination of the most desirable--
the most applicable portions of present systems., However, there may be
unrecognized factors which would preclude the desirability of using this method
at the present time, But it is a start; and a start needs to be made towards
automating the collectina of data--data in general, but in particular job place-
ment data for making evaluative judgments concerned with industrial education

39

AN e i ~




in California. Data is needed that can be used on a local schocl level, which
demands detail and large returns, and on a statewide basis, which requires
considerably less detail and fewer returns. The apparent need of some
standardization, more accurate data, current data, and a system for reporting
and recording job placement data and other esvzluative factors were among the
main reasors the study was performed.

Educators today freely use the phrase "informdtion storage and retrieval, " and
the vocabulary of the electronic data processors is even more common. Industry
(and to a lesser degree government) is well versed in the use and the "state of
the art" of the information storage and retrieval techniques. Job placement
reporting is a real need, but other equally important evaluations and assessments
also need to be made in industrial education. A proper information storage and
retrieval system should be able to serve many present and future needs. First

an information storage and retrieval system for industrial education data must

be established--almost any system to buiid on; then a process of feedback and
iteration would soon show the flaws and shortcomings of the system.

Evaluation, The study proposed a system for evaluating one factor concerned
with industrial education programs, that of job placement, as compared with
enrollments. The evaluative study needs to be evaluated.

In preparation for che evaluation, previous years' records were studied, and
the enclosed formulas were devised and the computation made as shown. The
same computation should be applied to this study, if the data are similar.
Adjustment should be made for any data that are not similar such as that of
unduplicated student count as opposed to a duplicated count.

Instructions for computing percentage of pre-employment student placement:

The print-out for 1964-65 and 1965-66 did not separate pre-employment
and suprlementary enrollments. The following procedure was used to
arrive at these percentages:

Enrollment--The enrollment figures are for male and female
pre-employment (A-B-C) only. The sub-total(s) of either pre-
employment or supplementary enrollment (whichever was lesser)
was subtracted from the grand total(s).

Placements--Those few persons placed from supplementary
enrollment were subtracted from ‘the total placement(s) of pre-
employment enrullment.

Calculation--The placement figure is divided by the enrollment
and multiplied by 100 to arrive at the percentage of placements
from pre-employment enrollment.

Pre-employment placements 100
Pre-employment enrolliments

Percentage of pre-employment enrollees placed
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Example: 421 pre-employme".” students placed
3787 pre-employment students enrolled

JA111
3787/ 421.0000 (to 4 places after the decimal point)

Jd111
x 100
11.1100 or 11.11%

FLOW CHART AND REPORT FORMS

Flow Chart. Readiny from top left to right are the in-class questionnaires,
requiring 100% reporting, followed by the out-of-class questionnaires, center
left. All data are entered into storage, and each succeeding questionnaire is
machine addressed to the student--either addressed to the classroom for the in-
class forms or the home for the out-of-class forms.

The student will be asked only once for any particular bit of data.

The electronic.data processing or EDP Center that represents the data input and

output for the registration form and questionnaire is anywhere the actual records
are stored. Lccal, state, and federal agencies, can request data, as permitted,
from the EDP Centers.

Report Forms. The remainder of the report wi’l describe the questionnaire flow
chart and questionnaires. These forms are new to the State Department of
Education, Bureau of Industrial Education. The forms, other than the registration
form, have been designed so that they may be machine processed directly with-
out going through a key punching operation. The questionnaires, as received
from the student, are ready to process either on card sorting machines or to
enter directly into storage. As described earlier, the response positions on the
questionnaire are prescored, ready to be punched out by hand.

The data requested in the registration form and the questionnaires that follow
are more than adequate to complete the VE 45 form, Follow-up of Students
Completing Vocational Education Programs (State Department of Education form
and its parallel Federal form). If data other than on-jcb placements were added,
certain of the VE forms could be eliminated.
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Standardized Registration for Junior Colleges Form R-1

A standardized registration form greatly simplifies the total effort of collecting

and processing job placement data. The use of this form is recommended.
Following are some advantages:

1. Only one program would have to be written for any particular type
of EDP equipment. Writing EDP programs for diverse registration forms, and
assorted EDP equipment, would not be practical. Standardized forms would .
offer standard type of data. As data requirements change (and data requirements
will change) questions could be added or removed from the questionnaire for the
whole state so that the reporting data base would remain the same.

2. The student should have to furnish the data requested on the

registration form only once for his entire school life, no matter which school
he wishes to attend in California.

3. Standardized data available from the total state on a continuous,
ongoing basis over a long period of time would offer a source of information that
would produce immediate answers to some types of "follow-up" studies.

4. The inclusion of standard data for ethnic background would permit
many evaluation assessments to be made for groups with special needs. (See
appendix for ethnic background letter.)

There would be other advantages, and certainly some disadvantages,
with standardization, but some standardization must be required if job placement
is to be processed on a statewide basis.

Only the first few questions on the Registration Form for Junior College is of
immediate concern for the study. These are the name, social security number,

and addresses. The addresses are needed for the Out-of-Class Follow-Through
Form F~4, EDP mailing program.

The Form R-1 was designed so that the information could be manually key-punched
and/or read by optical mark scanning equipment. The total form was designed so
that it could also be used conventionally, i.e., straight reading of data.

Social security numbers. Social security numbers will be required of all students
registering in California schools offering industrial education programs. Although
another number could be used temporarily until a social security number could be
secured, the registration will not be considered as complete until the social
security number has been recorded. The schools should help the students who

do not have social security numbers to apply for them.

All junior college students entering a California public school offering industrial

education programs will register using the Standardized Registration for Junior
Colleges Form R-~1. '

High school students will use the Student Data Transmittal registration form
offered by the California Educational Data rrocessing Centers. The Student Data
Transmittal form can supply all the data, except the social security number.
Even here the school would not be remiss to request, and to assist, the student
in getting the sccial security number.
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After the student registers the data are checked for obvious errors and complete-
ness and a notice mailed to the student notifying him of any changes that are
necessary (a "change" is a correction of any kind) and whether or not he has
been accepted or cleared for admission to the school.

Error control. There are many error control features built into each step of the
system. Any change, or errors, made by the student, will be the student's
responsibility to correct, It is suggested that after the student appears in
person and registers, the required "clearance of admission"” be mailed to him.
- This will verify his address. Any "changes" would be noted, printed out by
the computer, and sent to the student (via mail). If these changes were not
made, or the form not received by the student, the registration would not be
considered as complete,

Mailing any necessary correspondence to the student would be a continuous
check on his address; and if out-of-district or out-of-state tuition is to be
charged for attendance, a savings could be made by finding incorrect substitute
addresses.

The student should now be completely registered, cleared for admission, and
enrolled in the classes of his choice. The records are now complete and correct
and have been entered into storage. The industrial education swudent may now
be identified for the first time.

Verification of Enrollment Form F-1 and Verification of Addresses Form F-2

The Verification of Enrollment Form F-1, and the Verification of Addresses
Form F-2, are machine addres< 2d and sent to each industrial education class.

The Verification of Enrollment Form F-1 is a pre-printed questionnaire on a pre-
scored card as partially described under "Procedure" of this report. (Also see
appendix for actual card.) The student's name, social security number, class
and school code are all pre-recorded on, and machine punched into, the card.
The name, social security number, codes, and later the home address are
referred to as the student's "address.”" The student is to check the data already
on the card, read the questions and make the proper responses (answers) by
punching out the prescored tabs. If the student is on the class roster, but not
actually in class, there is a response position for the instructor to punch out,
Only one such questionnaire has to be completely filled out by the student, but
one card will be dated and signed for each class the student is presently in.

The Verification of Address Form F-2, is a complete machine generated print-out
(taken from the registration form). If the data is correct, the student does
nothing; if incorrect, the student makes corrections and returns the form for
updating of the records. ¢ *one such form, if there are any changes, needs
to be acted upon.

Kind of data available. The following kinds of current ongoing data are now
possible.

1. Totai enrollment of all industrial education students. Figures can
be compiled as to ethnic background, sex, age, marital status, locale, etc.
(See |.egistration Form R-1 tor junior colleges. Somewhat less data would be
available for high school and adult students.)
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2. Unduplicated student count.
3. Directory for all industrial ediication students,
4, Directory of all industrial education classes.

5. Directory of all California public schools offering industrial
education classes and what classes are offered.

6. Total enrollment in a particular type of training program and when
each student will be ready for employment.

7. Students may be identified by stated major or by the major deter-
mined by the courses taken.

These data are some oi the more obvious, but many more questions could be
asked of the data bank, especially if the Registration Form for Junior Colleges
would become standard--standard, at least, as to content.

Drop-out rate. Since the enrollment of all classes is now a matter of record

and the data is continually being entered into the system and can be withdrawn
anytime, it would now be possibie to establish drop-out rates for individual
classes, school districts, regions, or for the total state. Drop-out rates by
ethnic background, sex, marital status, etc., could also be established.

These kind of data are important--but more important, the counseling depart-
ments can now be in a position to study current data as to drop-outs and perhaps
work directly with the student. The drop-out data is a "side-effect"” evaluation
factor of the proposed mcdel for recording and reporting job placement data.

In-Class Follow-Through Form F-3

The In-Class Follow-Through Form F-3 is caused to be sent by one of the
questions on the Verification of Enrollment Form F-1. The student is asked the
anticipated date of employment. If the date is not known, the date the class
was to end is recorded. Before either of these dates occur, the computer
addresses the F-3 questionnaire to the student asking him for further data.
There are eight questions on the form; but for the purpose of the job placement
study, the student is asked if he is going to work and if the occupation is one
for which he is training, a related occupation, or an unrelated occupation.

An In-Class Follow-Through Form F-3 must be completed for every student who
verified enrollment in the class. If the student is now in class at the time the
questionnaire is sent out, the instructor or other responsible person will be
required to complete the questionnaire in the absence of the student. For those
students leaving earlier than originally expected, the instructor would have
extra blank cards (also for use if mistakes are made in punching out the wrong
holes) on which the student could enter his name and social security rumber
and answer the questions.

A continuous flow of data is now being entered into storage. The data collected
thus far, while the student is still in school, is local school data. The individual
school would require a complete student's record. The school district or region
divisions would require only parts of these data and would have it retrieved from
the school's data bank.
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Short cut. The recommendations, procedures, and forms described thus far are
not unique., Some schools in California already can supply these kind of data.
This period of data collection could be considered an iin-service training period
for both the student and the instructor. The student may be showa how to fill
out questionnaires and a list of services he might like to use or subscribe to.
(See appendix for Services and Rewards to Students.)

The instructor is training, or helping to train, students so that job placements
can take place. The study is evaluating that factor--job placements--directly.
It is important that the instructor understands his part in the job placement
follow-through study.

Although a follow-up study on job placements can start with the next form (. at-
of-Class Follow-Through Form F-4), all the forms described thus far are recom-
mended.

When all the recommended forms are used for reporting job placement follow-
through data, the afore listed "Kind of Data Available" are possible plus the
following:

1. Start of job placement count.

2. The drop~out rate of individual classes or program could be
established--established by ethnic background, sex, age, marital status, and
by locale.

3. The drop-out can also be individually identified.

4. Predict enrollment figures for the next term.

5. Partially evaluate individual industrial education classes on job
placements and student drop-out basis.

These data and more are the beginning of a continuous follow-through study of
job placements.,

Out of Class Follow-Through Form F~4

This is the first true fo’low-through instrument. The Out-of-Class Follow-
Through Form F-4 presents the greatest problem. But, with the aid of a computer
and the addresses given on Form F-2, and the later corrections, if any, the
problem would be greatly simplified--at . least at the school and individual level.
This Form F-4 is caused to be sent to the former student by one of the following:

1. The completion date o1r the major
2. The student going to work (a new word is "work-out")

3. Or dropping out of school

The Out-of-Class Follow~-Through Form F-4 will be addressed (the first time to

permanent home address) to the former student soon after the student leaves

school. The In-Class and Out-of-Class Follow-Through Forms F-3 and F-4 are

gimost identical--only the tense is changed; and they perform about the same
nctions,
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There are four possible addresses to which the Form F-4 is sent. A special
EDP program will need to be designed to accommodate the complicity of such a
program (see "Mailing Procedures™ in the appendix). :

The next unnamed form (see the Flow Chart, lower left) is yet to be designed.
The suggestion is that as new questions are directed to the system (as a result
of having a system), new questions would be designed and mailed to all former
students on the student's birthdate, with birthday greetings. Long-term con-

tinuity in follow-through studies would open up many new avenues for evaluating
industrial education programs.

With or without this last form, job placement follow-through data is now con-
tinuously being stored and retrieved from the data bank. The present questions

can be factor analyzed and many new questions can be asked of the data bank
as a result of feedback and iteration.

Returns. Job placement follow-through data has been collected and analyzed as
one factor for evaluating industrial education programs. These data are individual
school data, with the individual school being responsible for the collecting and
processing. The individual school would perhaps need a greater percentage of
returns to properly evaluate individual programs or classes than the district,
region, or state, would need to make overall evaluations.

This continuous incoming job placement data, considered on a statewide basis,
and for state purposes, would permit new approaches to be taken in collecting,
processing, and analyzing data. For instance, sample populations of some
particular segment of industrial education could be identified and data retrieved
from the data banks to fit the pre-determined sample population.

SUMMARY QOF REPORT FORMS
1. The student registers (R-1 or Student Data Transmittal) .
2. The student verifies the data (F-1 and F-2).

3. Before the student leaves the class, the In-Class Follow-Through
Form F-3 will be completed and after the student leaves the school, the:

4. Out-of-Class Follow-Through Form F-4 will be sent. Curmrrent,
ongoing uata is now available for research: follow-through studies; and local,
state, and federal reports.

In accepting almost any part of these recommendations, the degree of sophistica-
tion necessary to accomplish the whole is also accepted. Exampie: (Taken from
context) "...the student will be asked for the same information only once" '
dictates a computer to store, retrieve, and print out the data.

An iniormation storage and retrieval system is possible and necessary, and, in

part, exists for properly reporting job placement follow-through data for the
California State Department of Education, Bureau of Industrial Education.
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CONCLUSION

The need to evaluate California industrial education in general, and job place-
ments in particular, is urgent. Measuring how well industrial education is
helping groups with specific needs is even more urgent.

The machinery and know-how and the capabilities of the industrial educators are
such that a system, almost any system, once started could not help but succeed.
The expense need noi be great nor the time long for a data gathering system to
begin operating-~using present machinery where it exists.

There should be no obstacle great enough to long deter industrial educators from
the urgency of evaluating their programs; industrial educators’ reactions to

evaluations, objectively derived, has relevance to the immediate future of
industrial education.
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REPORT FORMS:

STANDARDIZED REGISTRATION FOR JUNIOR CQLLEGES,
FORM R-1

STUDENT DATA TRANSMITTAL
(For High School)

VERIFICATION OF ENROLLMENT FORM F-1

IN-CLASS FOLLOW-THROUGH FORM F-3

OUT-OF-CLASS FOLLOW-THROUGH FORM F-4

S o v W
6

£
H
3




1.

NsaME

USE PEN - DO NOT USE NICKNAMES OR ABBREVIATIONS
MUST BE SUBMITTED IN PERSON

STANDARDIiZED REGISTRATION FORM FOR JUNIOR COLLEC ~

CALIFORNIA STATE DLrARTMENT OF EDUCATION
BUREAU OF INDUSTRIAL EDUCATION
FORM R-1

J -
SOCIAL SECURITY NUMBER

Print one ietter per square - LAST name

Mr.

ADDRESS WHILE ATTENDING SCHOOL:

MIDDLE initial Leave one square between names

FIRST name

Mrs. Miss

Number

LEGAL RESIDENCE: Adults (over 21 years of age) and married minors:
I consider my legal address to be: (P. O. Box not accepted)

Street

City Zip Code Telephone

a. Same as above
b. Different from cbove; it is:
Number Street City County Zip Code State or Foreign Country i

This must be completed by students under 21 who have not been married: (Please Print)

a. NAME OF LEGAL GUARDIAN

Last First Middle
b. RELATIONSHIP OF GUARDIAN TO YOU:
Father Mother Othe: - %pecify
GUARDIAN'S LEGAL ADDRESS: c. Same as student's address while attending school
Same as student's legal residence address
e. Different from above: :
Number Street City State Zip Code
. (P. O. Box not accepted)
IN CASE OF SERIOUS ILLNESS, INJURY, NOTIFY: (Please Print)
NAME:
Last First Middle
a. RELATIONSHIP: Spouse Immediate Family Relative Other
ADDRESS: b. Same as student's address while attending school
c. Same as student's legal residence address
d. Same as student's guardian's address
e. Different {rom above: —
Number Street City State Zip Code
(P. O. Box not accepted)
BIRTHDATE ..
Month Day Year
ETHNIC BACKGROUND:
WHITE NONWHITE
Twanish Other Chinese
Suname Whita Negro Japanese American Other
Korean Indian Nonwhite
MARITAL STATUS
Married Widowed Never Married Divorced Separated
NAME UNDER WEL:CH TRANSCRIPT(S) WILL ARRIVE (Maiden)
ATTENDANCE STATUS:
a. Have you previously registered for classes here? ! lYes No
Did you attend? Yes No
b. If yes, give dates: From To Was this Summer Session only?

c. Name under which you registered:

Same ¢s maiden name above in Item 8

Same as name at top of this Registration Form
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he data requested here, for the most part, are required for the proper reporting of job placements as well as other evaluative studies,
Lut the actual form is not. This is a composite of several registration packets from junior colleges offering vocational education and

=dult schools. This form, and those that follow, asks the student but once for any particular bit of information.

INSTRUCTIONS FOR FORM R-1

This form must be presented in person. Use pen, and do not use nicknames or abbreviations.

¢ scial Security Number

Enter the nine digit social security number in the squares provided.

Note: A social security number is required of all students who are taking a vocational class in preparation for employment.
Registration should not be considered as complete until a social security number has keen recorded here.

1lame

Start printing your last name in the squares provided, using one square per letter. After your last name, leave one square and print
your first name. Leave a square after your first name and print your middle initial. Stop when you run out of squares. Be sure to

indicate the correct sir title--Mr., Mrs., or Miss.

Item 1 -- Enter the address and telephone number of the place you will be staying while attending school. Be sure to include the
proper ZIP CODE.

stem 2 -- If the address of your "legal residence” is not the same as Item 1, check the box on line 2b and enter your legal residence
address on the line provided, again include the proper ZIP CODE.

Item 3 -~ If you are under 21 years of age and have not been married, this section must be completed. Print legal guardian's name
on line 3a and check appropriate box on line 3b, and specify the relationship by writing it in the blank space provided.

Box 3c--Check this box if the address of your legal guardian is the same as the address you use whi.2 going to
school (Item 1).

Box 3d--Check this box if your legal guardian's address is the same as the address of your legal residence (Item 2).
Box 2e--If the address of your legal guardian is different than any of the abovz, enter the new address on line 3e.
ltem 4 -- Print the name of .he person to be notified in case of serious illness or injury, and check the appropriate box on line 4a.

Box 4b--Check .his box if the address of the person just named is the same as the address you use while going to
schocl (Item 1).

Box 4c--Check this box if the address of the person just named is the same as the address of your legal residence (Item 2).
Box 4d--Check this bok if the address of the person just named is the same as your legal guardian’s address (item 3).

Box de--If the address of the person to be notified in case of serious illness or injury is different than any of the above,
enter the new address on line 4e.

.am S -- Enter birthdate: month, day, and year.

1 6 -- Check the appropriate box under "White" or "Nonwhite".

. 5'em 7 -- Check the box under Item 7 that indicates your present marital status.

. Item 8 -- If transcripts are needed from other schcols and are under a different name than used on this registration form, enter that
name on Item 8.

Item 9 -- Answer the questions of Item 9 and check the appropriate boxes on line 9a. If you have attended this school before, enter
those dates on line 9b and check the last box on line 9b if this was summer session only.

Box 9c--Check this box if the name you previously registered under was the same as Item 8.

Box 9d--Check this box if there has been no change of name for registration.
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11.

12,
13.

14,

15.

16,

17,

ENROLLMENT PLAN:

- General education courses to On the Job Completion
A two-year degree transfer to a four-year college Training MDTA Certificate
Adult High School
. Trade Extension
2 ]
Apprentice Cfi-Campus Specified business courses Supplementary Education

CHECK EDUCATIONAL BENEFITS YOU INTEND TO DRAW:

1066 G, I, Ril! Vet Dependent War Orphan Vocational Rehabilitation Disabled Vet Other
PRESENT OCCUPATION, IF ANY

How many hours per week ?

CHECK HIGHEST GRADE COMPLETED IN GRADE SCHOOL,

1 2 3 4 S 6 7 8

“DUCATIONAL BACKGROUND: Warning: No applicant may ignore previous schooling if transcripts are required. New
epplicants--instruct each school you list below to mail transcripts directly to us. Applicants for readmission--list and
file transcripts from all colleges attended after you ceased attending this college.

—Name of High School City State Attendance Dates Last Grade Completed Date Graduated j
Last Attended From To (If not a graduate) %
p
Name of Other City State Attendance Dates Approximate Grade Point Degree
College/University From To Units Completed Average (If Any)
A.
B.
c. J
IF ANY OF THE ABOVE COLLEGES ATTENDED ARE IN CALIFORNIA, WERL YU CLASSIFIED A CALIFORNIA RESIDENT? Yes
No 3
BIRTHPLACE: HEIGHT WEIGHT
City State or Country Feet - Inches Pounds
Are you an American Citizen? Yes No If no, indicate type of Visa:
HAVE YOU HAD A SERIOUS HEALTH PROBLEM, INJURY, OR SURGERY? Yes No

a. If yes, explain

FOR SCHOOL USE ONLY:

SCHOOL CODE

I understand that I am responsible for having official transcripts of any high school and previous college record sent directly
to this college before J will be permitted to register for classes. I also certify that I have listed above all schools or colleges
attended after high scnool graduation, and THAT I HAVE NOT BEEN DISQUALIFIED FROM LAST SCHOOL OF ATTENDANCE.

DATE SIGNATURE
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am

t'm

10 -- Check the squares that describe the type of enrollment plan you will be under at this time.

11 -- Check the educational benefits, if any, you intend to draw while in school at this time.

. 12 -- If you are working, or intend to work while at school, enter the name of the occupation in Item 12 and how many hcurs

you expect to work per week,

. 13 -- Cneck the box which indicates the highest year you completed in grade or elementary school.

20

14 -- Complete as directed.

15 -~ Complete as directed.

. 16 -- If any of the colleges listad in Item 16 are in California, were you classified as a California resident? (Check the

appropriate box.)
17 -- Enter birthplace: city, state or country. Enter height: feet, inches; weight: pounds.

Indicate citizenship by marking a "yes" or "no" answer. If you are not a citizen indicate the type of visa you will
be u, ing while attending school.

18 -- Any health problem, or handicap, that would detract from your school work should be noted here and the appropriate
bex checked.

19 -- For school use only. Enter all school codes necessary for proper identification by EDP, The boxes can contain
the present code used by the State Department of Education, Bureau of Industrial Education.

-r today's date and sign your name in the spaces provided.

56




sjuapnig 100Yos YBTH -~ [ejjtwisuel], eje juspnig

AQ3aN3LLyv (99°@) idN OldaRM
HLNOW NO0OHDS 1SV

a¥q

3LvVA IVMVYHAHLIM

“IVMVHOHLIM HOd4 NOSvY3d
AON3IO¥IW3 30 3ISVO NI a

1© B & v vol@ ree 14 D Havak I onod [P
| 1

‘ON INOH43 L [® 1DOVINOD AWOH LON LN3WVd dI ARVYN NVIGNYND WO INBWVd
1 T |

SWIANWNN
NOILOAY
ASWNOO

® A1ViS - IDVIdHINIG )]

o

1®

R

I00HIS %_zz_oum VN1oV (@ __'ON 3NOHd31aL IWOH | 330341z | ALd ss3uaav 133uis
| ! ! ] 1 , |
‘ANELLY FONIAISIW v
SEE _ _ _ ' R N T
:..... ,.L BN o ..4 e .'\.a..- p.‘..)wwww.dm....:.u m%m.:m,ﬂa.fqﬂnwﬂuu.} st
: D 10 @ oo[®  waHOval - HOIISNNOD ‘®d WH K. | 03110WN3 31v0 iva Hiwie T v A X Ty
I 1 1 1 T T T T |

T IVMVMHOHLIM '€
_— AONVHD 2 , RN SR PGS Bl i

A3NTIOMNI AN °I
IV ILINSNYYHL SIHL ANYN T00HOS

NO 3AVW NOILDOVSNVHL J4O 3IdAlL M¥O3HD T | I

‘@3.1034HO0D 38 Ol S3X0a 3JA0aY
a3y NI SNQOILIAAQY HO SIONVHD 3! V¥OIAGN! I

3iva

IWYN LN3IANLs B1LNID ONISSIOONd Viva 1VYNOILVOINnal

TVLLIWSNVYL VIVC LIN3ANLS

jusaweoerd qof jo yodsy

57

Q

PAFullToxt Provided by ERIC

E




|\
|
l

Lovisr wal

*qof mau e 335 10 qof ay] uo S3JuBAPE OYM JU3DAIS U0HRINP3 Alejudwajddns J0 uoISU3)X3 apel)
ay) Joj os|e S} wayl s1y) ‘uoijajdwod asinod Jo ajep ay) sejua ‘juawfojdwid foj juspnis Aty Yty of paudisep 0U S| mmm__u ) J .Em_io_emm
10} SSEUIPEAI S1Y S3JeIIpu] A|1e3)3 JSOW Jey) alep ay) sajua ‘juawdoldwa Joj uosiad e asedasd o) paudisap si ‘Jjas)t AQ ‘sse|o au) §|-§ H3 31l

"Juapnys ay) Jo smeys YIom ,, atij-ed,, Jo ,, 3w -(inj,,

3uiwis)ap Jo asodind auj svy ‘Buiuren qof-ayj-uo pue Apnis yiom Sulpnisul ‘Buiyiea ji ‘YuowhoGuis |njuied jo smoiy Jo saqunu BRI -7 WI L]
"JUBPIMS 34 JO SIjES TO0YIS ,, awi) -Jed,, 1o ,, awly-{jny,, uluwialap je asodind ayy Joj sinoy Jo/pue SYIUG 8y Jeu3 -T K3 LI

¢;Juawhojdwa Joj Apeas aq Aay) ||1m uan ;secle Jo ‘esie apel) Jejnotied e ul paiajus mou 32

sjugpn)s Auew MoH :Se Ssudtjsanh Yans Jamsue pinoMm asieuuonisanb Siyj "paiols pue piodal s,juapnis ayj o) pappe SI Wioj SIy} uo ejep ayy

*pajunod aq 0} aJe sse|d ay) uj Ajjuasaid aje oym sjuapnis Ajuo oS ,,Juaww]|osua JO UCHRIIJIIBA,, B SI SIY] “SSe|d
ay; ul Jou SI Juapn)s aY; Jey} jaays ay) jo Jarioo puey JyBis 1addn ayy ut ,,xoq,, 3y} ul 3uijedipul ‘pied 3y} uinjas 0y SI Jojonssul alyy ‘o
143S S W:0§ SIy} awi) 3y} Je SSe|d Ay} Ul N3jI0IUd 10U €] Juson)s 8Y) J| Ul SI Y SSB|I |euoljedoA A1aAa Joj pied 3uo udis |)im Juapnjs ay!

"Juawyledap 4q3 @y} Jo uoljuehe auy o} Ajaje!pawwi 1y3noJq aq pjnoys piea aL) o 4013 Auy Su01INISUL 3Y)
a%.'] 4] 110 Yaund pue ‘snoncant oy peal ‘pasajua Apeasie ejep ayj ¥oayd |j:M ‘10)dnaisul 8Y) J5 djay au) yuim ‘Juapnys ayL

(1oeq)

N

g oc.Jsop ce

‘1=4 WHO0d4 ¥O4 SNOILONYLSNI

e 0]
wy
- Nl u [ VOVIOF Bt
. m a “ 5] v 6] (6] ... g 2 ] 'G3AON3N 38 OL SEVL 01 HuM
. Ze2% 3 oo w 598 w_ K 0 m 0 .7 m 0 ‘SNOILSIND IAI4 WY JWINL
P 238 | 2eg [ 4410 g2 A o
\ r M
s(o3f | Disexigim | 2im @ | g @ s
5| Z52Z B e || €03 : X3 . 39v1d IN0 ANV 390438 ,0, ©9
oM qh = < "wVe
W 93 m _u_m E mmm o 0 ot 0 m b SN (CUVD WL 1417 ATLN3IS Wm
N D B A= 0 nE : c o
(rauo1j) M m m.a__ szwmm o .H_mm g EV 5 4 1o V > 9 2 NIHL'GYL IHL NO TIIN3d .mm
31262 [O0M58 | 288 WO 2 |B [@ ( As @ R
2 0 Mo || o2 S m 35 JUVHS ¥ 30V1d ‘NAOG OHYD 23
1-4 wIod m w_m DD _..“sm wwm au m o mm m_m }°ts) wm
- 2l 512 D B e ne 0% IHL GI0H) '(S) O¥L WINSNY m3
FUSUITOIUS JO UOHIBOIHISA M vl 29 9 wm eIl 0 LG m S 03W1S30 IHL 3AONIY NIAL mn.
2 22 00 527 T3 mo| < nopo | 88 ol ts
Juswedeld qof 3o yoday = m_z _ulp_m zz 40 @@ » _M_@@_M_ z 3% [] | swousano avay 3w 7
2o O s mm ON S SUNOH/ A |'sunon| s1inn \ Lm STING 2 ISNOILONYISNI 2
m D W_D - _D D 2 3dNVA
- D.h_u Hw D U 3307 $§vID YIGWAN A1 1yNIIS Vi30S 3005 100HIS INVN R
.|~..|zuc£.w / _ _ un.l_L
o=
i
Evm




. CIVINr nay
» ALVS waLviiols (100 HINNJ NOA
$
= 8vL 3HL SI
2
< LT T T TT OTT T T T TUIM3M NIMSNY (ANIOALE INIL LWYVE WO IMIL TING *INIONLS-NON) NMOA SNIXIIS ATIAILOV OV QIA0TNINN My nox 41 ‘g | YIBY Ni-03%Iv18)
S o
: O . -
P ~-'IWIN WIASNY (XI3W W34 $537 WO SUNOM 62) INIL LuVS ININWOA OKV TOOMIS OL SNIOS MON 3uV NOA 41 L 3
= _.H_ ERPTT ) & I
- ca
5 ST T T T T T m o e = e —eqy3i WIASHY 0P AIN Y WO NOILOWONG V - . nE
= D NI G3LI0SI¥ QIAIIITU NOX HIINA SNINIVEL IHL ONYV GIA0T4M3 MON 3uv nax 41 9 | X08 Y3IMSKY z ~
[=] . o
[~ — e = - - —-— X
r - e - - - e = . em [} ] . e
M l:..:.EE eIV az920 . \..m_.“_...u_«.w“.x-m..__w- Eo..:_xo- NOA WY "N3IIM W34 SUNOH IWOM WA O {SIJIAMIS QIMEY INL NI WO) IMIL TINJ ININUOA WY NOA 41 °C 43d04d 3HL mu
“ SUYVRmE oy 0] au:wmm. JALIN NO!LW4(:350 u.:.u-u 53 6
o T T SIS T RS SIS s = = = = = = aNIR01704 IHL 40 INO NIASNY ‘LNINIIVI4 WO ITAVIIVAY ATINISING LON JuV nOr 41 v | WOHI X13131dW07 B -J uaxo noxy
& l.3<=3_.u 100K3S INIL(g) $22AM3S 25 b-d d 4 L
@ BINL0 Tind @31ty | ) oamuv qamier . Zx ~MOTTO4 SSBID-JO~-I1n0O
= === ==""3U3H WIASKY ‘WVIL T00H3S LSv1 SISUNOI OIUINOIW INL IV GILITéM0I NOX 41 °S 8YL 3AON3Y O
5 [] e
M £IWIN UINSNY ININIVEL €IAITIIV NOA KIIHA NI NOILVSNID0 JAL W1 ITEVAOT4MI 38 OL STIINS HINONI WLIA JAVIT NOA Q10 ‘JAOEY (92 NOILSIND GIWIASNY NOX 4P (4) "NOILSIND A¥3IAI B9
o —— . =
g D e —— U3 UIASHY SAYNIONS NOILVINGD TYNOLLYOIOA JHL SNILII4NO LNOMLIA (100KIE MOVS GILVAGVNS WO)T0ON3S 4O LNO G344ONG NOA 41 (9)°2 | 3131dMOD ISV &
>
= 3
m o g\.d:x WIASHY ‘JMVNNOILSIND LNO ONITIIS INIGNLS WINNOL V NOA WY °| *SNOILINYLSNI =
3 U
1]
o™
WISNNN_ALIMND3S 1VID0E 3009 _1O0HSS INVN

59

== —_ [T
» (100 HINNG N33
3 Dl.....l......-.-......;.umux HIMSNY 'LNIGNIS 3i4l 4D IINISOV NI FYIVYNNOILSING JHL ON:L5TUNCD SI HCIDNYLSNI 3HL A
m *ALINIGY ONV 2903 TMONX SIH 3071538 3HL OL 3BIVNNOILS3IND JHL 3131dAN0D OL S8 Bl JHL S
1= HCLINALISHI 3HL 'SSVID NI AAON LGN SI1LN3AN LS 3HL 31 “ISHNOD FHL 40 ILVA NOILITINCL 3HL HO
S '}-3 WHOS 409 WALl AB UILVIIGN! 31V0 IHL 340338 LSNF WOOUSSYID 3HL OL LN3S Gt €-d4 Wa05 (HOLIAdLSNI 38V R1I0IAITT8)
o
g 1
.m Lo°” " IYIK NIASNY LINIONLS INGL 1UVY N0 IMIL 114 LHIANLS-HON) MUOM ONINIIS ATIAILIV ONY OIACTININN WY NCR A1 * 8 31dMvx3 | 4
= FYAN G IMGRY _H_ @3
= SSSVYID NI TS JNIH NIMSNY (NIIM ¥3d SSTT1HO SHNOH 62) 2HIL LEYD INDILOM URY TOOHIS OL ONIOD MON WY NOX 1 "L "XOR y3msny mw
.m W3A3INSYM LN3ONIS Ji D\. = . . mm
& 4]
= Leo7T T3N3 UIMSNY FE0r MIN V MO NOILLONONd ¥ NI 03 1INSIY SYH GIAIIDIN NOA ONINIVIL 3KL CNV QIAOTINIMON IHY NOA i *9 HIdCY¥d 3KL um
2 O
) b
m e LT R e Dt --x--.....\-.\oz_xzo; NOA JHY *NIIM ¥Id SHNOH IHON HO OF (SIDIAHIS QIAYY IHLNINO) INIL TINIONIWunN 3%y N0l g1 ‘G | Hoed 47,)131da90? mw
e-d wiod |3 [P oo [, B0, =
E@.DOHS.H..I;OAAO.H WWMHOIGH 2 - N~ emmmmmame e m e m == e * T ST ONIMOTIOS JHL JO INO WIMSNY LNINIZV I NO4 ITBVTUVAY ATLNISING LON JUY NOA 35 °» 8Vl IAGAYS .m.m
3 NOSYIN 5, 00K INIL 1) nINANIS (g So
UIHLO TINA SNINNILA0D 0IMMY QINICH ] =5
ON $34.-°""""°"°""">3¥3IH ¥IMSNVY & WV3IA TOOHIS SIHL SISHNOD QIWINOIY IHL 1TV ILFTENOD ACA SiM  °€ NGILSL D AH3AT wm
b 4
Jrowadeld qof 3o yxoday D D 5
m L=~ INIH UIMSNY *ONINF N L GIAIIOIN NOA HOIHM NI NOILWINII0 IHL Ni ITAVACYNI 38 01 STIS HONONI HLIM 1437 NOA NV IA0QY (912 NOILSINO GIYIMSNY NOA 4* () J137dH0% 35314 5
z 0 ;
-
& s 77 T 33H HIMSNY 'NYED0NM NOLLYONGI TYNOILYIOA HNGA SNELITINOD LNOHLIM (TOOHIS WONJ ONILYNAYNSD WO) TOOHDS 40 LND ONIddOUI NV (0L 4) )2 *SEOILINYLSNI
D ON §3A .2 " "=°""oswr=smossssssssmssocsssnessosmnS oS C3VINY TYNOLLYOOA INVS 3EL NI ONY 3WIL 1104 TOOHDS NI ORINNILNOD NOA 2¥v  “|
(33 IH LIS TSI S) D D 2000 SsV1D UIUNNN ALINNI3S IVID0S 3000 100HIS —3ATN R R
_Of
kl W
mp
|m)




SERVICES AND REWARDS

Hypothesis. Students or former students would be more apt to answer question-
naires if they could foresee some benefits or reward for doing so. The following

items are suggested as possible services (rewards) that might be offered to
students for answering the questionnaires:

1. Job placement service. Job placement services are now offered by
many schools independently or in conjunction with the California State Depart-
ment of Employment. A further service to industrial education students might be
to offer job placement service on a statewide besis for the lifetime of the student.
A lifetime record of the student's training program and the jobs held would provide
valuable data for long~term foilow-up evaluations of industrial education programs.

2. Class schedule. The current class schedule could be mailed with
the questionnaire. The study recommends that follow-through questionnaires go
out on the student's birthdate each year. Some birthdates would not coincide
with the effective date of the schedule. By comparing returns of those who get
schedules as against those who do not, a measure could be made of whether or
not the reward was effective. (Testing the hypothesis!!?}

3. Transcript services for industrial education students. To make this
needed service possible, several events must occur:

(a) Standard student identification, such as using the social
security number as recommended in this study

(b) A central data bank, or a method of collecting data from
scattered data banks

(c) Directory of industrial eciucation classes (such a directory
would permit finding classes to fit individual needs)

(d) Cooperation of the non-industrial education part of the scheol
(academic) so that transcript recerds could be complete

A recommendation of this study suggests that all students use the standardized
registration form and that enrollment be used to identify the industrial education
students. It would be only a short step to include all students--not just

industrial education students--and offer a statewide clearing house for transciipts.

4., Occupational information. The making of occupational choices is
becoming more difficult for individuals. Offering such services as an occupational
information storage and retrieval system, occupational counseling and advising,
and occupational testing services might be considered as rewards.

5. Vocational counseling. Vocational counseling, although a regular
part of any industrial education program, could still be considered as a reward
or a special service to a former student.

6. Scholarship, loan assistance, work study program. Any of the
special services offered by schools are rewards for being, or having been, a
student. The continued offering of these services could be an inducement for
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the student to participate in a follow-through study. There is also a growing
need for an information storage and retrieval system for scholership and loan
information.

7. An aid in college choice. An industrial education program probably
exists for every individual's educational need. Getting the two toget..er is the
problem, A statewide directory of industrial education programs, and a library
of college catalogues (both two- and four-year colleges) would aid materially in
satisfying this need. This aid or service is needed for all students--not just
industrial education students. This would ve a service to offer students going
on with their education after completing an industrial education program,

8. Directory of industrial education programs. The data collected from
the Verification of Enrollment Form F-1, as recommended in this study, will
include a standardized code number for all industrial education classes and
schools, A print-out of the interpretation of these codes would be a directory of
industrial education programs. The directory would help materially in finding
the right industrial education program for students with specific needs.

9. Other educational opportunities. Offer information on other educa-
tional opportunities such as extension or correspordence courses and courses
offered by industry or other social organizations. Public and private schools,
community, and industry would supply this information as a service to former
students.

10, Government educational services. Notify students of the diffe.ent
local, state, and federal voca:ional education programs, such as the Manpower
Development and Training Act, Vocational Education Act of 1963, etc.

11. Directory of community services. Educational opportunities are
only & part of the student needs. Offering information on other community
services, such as health, rehabilitation, social welfare, employment testing,
recreation, and so forth would equally be considered as rewards for participating
in a follow-through study. Some cities in California have directories of health,
welfare, and recreation agencies, A service to students and to the community
would be the dissemination of this information.

12, Testing services. The testing services of counseling departments
could be made available to former students needing to make changes in their
occupation choice.
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State of California Depariment of Education

(A COPY)

Memorandum

To

From :

Subject:

Richard S. Nelson, Chief Date : May 1, 1967

File No.:

Wilson C. Riles, Director
Office of Compensatorw Education

INDUSTRIAL EDUCATION INFORMATION SURVEY

In answer to your inquiry as to the use of an ethnic background question
in the proposed Information Storage and Retrieval System for Reporting
Job Placement Data of Persons Trained in Industrial Education Programs
in California Public Schools, this office, in reviewing the regulations
concerning the uses of such a question, can find no objections to its use
as presently worded.

The information as you have proposed to collect it would provide more
accurate data for evaluating industrial education programs in relation to
their meeting the special needs of students.

WCR:MB:sar
cc: Wayne M. Harris, Special Project Consultant
Bureau of Industrial Education
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MAILING PROCEDURES

Specifications ior the Qut-of-Class Follow-Through Form F-4, Electronic Data
Processing and Mailing Program

There are four possible addresses on the Standardized Registration for junior
Colleges Form R-1. All four addresses are to be exhausted before a "stop" order
is given to the computer or EDP procedures.

Specifications:

1. First-class mail to the addressee, return postage guaranteed
2. Return postage enclosed (or return card)
3. Addressoi's address preprinted on return questionnaire

4, Return card ready for machine processing (when the prescored
response tab is removed by hand punching, the card becomes machine readable)

5. All operations are automatic:
(a) The addressing of the form, from previous data
(b) The noting of any transaction of the mailed form

(c) Starting other steps, such as mailing the second card to the

same address, returning the same questionnaire for "changes, "
etc.

(d) All correct returns stored for later retrizval

6. Return card complete within iiself (there should be little or no
clerical work invclved in the follow-through mailing program. Every step s' ould

be completely automated because of the volume of students to be studied on a
continuing basis.)

The questionnaire part of the Out~of-Class Follow-Through Form F-4 has been
designed, but the actual processes and EDP programs to be used to send and
receive the questionnaire have not been designed. One recommendation was to
use a continuous, preprinted form so the student's address can be printed by
computer or EDP. Two cards hingad end-to-end would be inserted in a window
envelope, with the addressee's address showing. ‘'he back of this card would
be birthday g.eetings, etc., and instructions for answering the questi.nnaire.
The other card would contain the questions and responJse positions, with the
addressor's address on the reverse side.

There are many other processes, but availrbility of machinery and degree of
automation desired must be concsidered before an actual design is stabilized.
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DEFINITIONS OF TERMS USED IN INDUSTRIAL EDUCATION

California State Department of Education
Bureau of Industrial Education
Sacramento, 1967

The following terms were selected from Dofinitions of Terms in Industrial

Education, published by the Bureau of Industrial Education, Richard S. Nelson,
Chief, Sacramento, California, 1967.

ADULT VOCATIONAL EDUCATION

-instruction offered day or evening to adults or out-of-school youth over 16 years
of age who are engaged in or are preparing to enter an occupation. Vocational
education for adults is chiefly of an upgrading and .updating nature, offered on a

part-time basis, or of a retraining nature for persons d.!.splaced by automation.or
technological changes.

ADVISORY COMMITTEE

-a group of persons, usually outside the educational profession, selected for the
purpose of offering advice and counsel to the school regarding the vocational
program. Members are representatives of the people who are interested in the
activities with which the vocational program is concermed. (See also craft
advisory committee.)

COUNSELOR, GUIDANCE

-an experienced and trained person who helps another individual to understand
himself and his opportunities, to make appropriate adjustments, decisions, and
choices in the light of his unique characteristics, and to initiate a course of
training or work in harmony with his selection.

COURSE OF STUDY

-an inclusive outline of the objectives, experiences, skills, projects, demon-
strations, related information, and methods involved in teaching a school subject,
covering a specified period of time.

EVALUATION

-a term used in education indicating the procedure for determining the effective-
ness of instruction.

FOLLOW-UP STUDY, VOCATIONAL

-a survey to determine what occupations the students and graduates of vocational
education courses enter and how effective their training was in relationship to
actual needs of the job.
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GENEKAL INDUSTRIAL COURSE

~a class organized to give specific preparation for an occupation in a group
where shop instruction in several closely allied trades is conducted simulta-

l neously. Courses may be organized to give preparation for one or more produc-
~ tion jobs that do not fall into the trade classification.

GUIDANCE SERVICES

—those activities which have as their purpose helping pupils assess and under-
stand their abilities, aptitudes, interests, environmental factors, and educa-
tional needs; assisting pupils in increasing their understandings of educational
and career opportunities; and, aiding pupils in making optimum use of educational
and career oppoitunities through the formulation of realistic goals. These
activities include counseling pupils a2nd parents, evaluating the abilities of
pupils, assisting pupils 10 make their own educational and career plans and
choices, assisting pupils in personal and social adjus*ment, and working with
other staff members in planning and conducting guidance programs.

GUIDANCE, VOCATIONAL

~the process of assisting individuals to understand their capabilities and interests,
to choose a suitable vocation, and to prepare for, enter, and make successful
progress in it.

INDUSTRIAL EDUCATION

~a generic term applying to all types of educatinn related to industry, including
industrial arts education, vocational industrial education (trade and industrial
education), and much technical education.

IN-SERVICE TRAINING FOR TEACHERS

-instruction and supervision for employed instructional personnel for the purpoce
of improving their professional abilities.

JOB

-a specific, assigned task which provides the media by which the student
practices and develops skills for an occupation.

JUNIOR COLLEGE

-an institution of higher education which offers the first two years of college
instruction, frequently grants an associate degree, and does not grant a

i bachelor's degree. Offerings include transfer and/or terminal programs {with

an immediate employment objective) at the post-secondary instructional level
and also may include adult education programs. Itis an independently organized
institution (public or non-public) or an institution which is a part of the public
school system or an independently organized system of junior colleges. The
term does not refer to the lower division of a four-year institution, even if this
lower division is located on a campus entirely different from the campus of the
parent institution. (See community college.)
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OCCUPATIONAL INFORMATION

~systematically organized data used by guidance personnel for the purpose of
helping persons make a vocational choice. Material concerns the nature of the
work, duties, responsibilities, and compensations involved in the several
vocations, including information about employment outlcok, promotional
opportunities, and entrance requirements.

ON-THZ-JOB TRAINING

-instruction in the performance of a job given to an employed worker by the
employer during the usual working hours of the occupation. Usually the mini-
mum or beginning wage is paid. -

PART-TIME PROGRAMS, VOCATIONAL

-prcgrams conducted for workers during the usual working hours of the occupation.
The three general kinds follow:

Part-time trade extension classes-=instruction given to employed
workers for the purpose of increasing or extending their skill
and knowledge in the trade or occupation in which they are or
have been engaged.

Part-time trade preparatory classes--instruction given to workers
who have left the full-time school for the purpose of fitting
themselves for useful employment in trades, occupations, or
fields of industry other than those in which they are or have
been employed. :

Part-time general continuation classes--instruction given to
employed persons for the purpose of enlarging their civic or
vocational intelligence. Instruction is not confined to trade
or industrial pursuits but may cover any subject relative tc
civic or vocational needs offered to workers who return to
the school during their usual working hours.

PLACEMENT SERVICE

-assistance in helping persons to locate work, either part-time or full-time in
the field for which they are trained, which is consistent with their abilities,
experiences, and backgrounds. When offered by the school, it is a phase of
the vocational guidance program and involves liaison with employers to learn of
job vacanc+zs and success or failure factors of student-learners or graduates.
PRE-EMPLOYMENT TRAINING

-organized, brief, intensive instruction for entrance into employment in a specific
job or retraining for workers leading to new dutieg¢ or a new position.

PREPARATORY TRAINING

-programs preparing enrollees for employment.
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PRIVATE VOCATIONAL SCHOOL

-a school established and operated by a:.. agency other than the state or its sub-
divisions, and supported by other than public funds, which has as its purpose
the preparation of students for entrance into or progress in trades or other skilled
occupations.

PUBLIC VOCATIONAL SCHOOL

-a secondary school under public supervision and control and supported by public
funds which provides instruction that will enable high school youth and adults to
prepare for, enter, and make progress in a skilled trade or occupation of their
choice.

REIMBURSABLE VOCATIONAL PROGRAM

-a class or curriculum--offered throagh a public school, teacher training
institution or under contract--which is organized and conducted in accordarnce
with the provisions of the state plan for vocational education approved by the
U. S. Office of Education. Such programs are eligible to receive funds from the
state (from state and federal vocational education appropriations) to cover in
part certain costs already incurred. Whether or not aid actually is received is
immaterial.

SURVEY, OCCUPATIONAL

-an investigation and evaluation to gather pertinent information about a single
industry or the occupations of an area to determine tue need for training, the
prevalent practices, the labor supply and turnover, for the purpose of maintain-
ing the vocational program at a realistic level. x

SURVEY, VOCATIONAL EDUCATION

-a study to obtain necessary information as a basis for the proper development of
programs of vocational education. It serves to identify the needs for vo<zational
training, recommend suitable types of classes, assist in the developmen! of new
instructional processes, and evaluate the results of work already done.

TEACHER CERTIFICATION

-the approval action, based on minimum standards adopted in the state, taken by
legally authorized school authorities on the professional and technical qualifica-
tions of teachers.

TECHNICAL EDUCATION

-education to earn a living in an occupation in which success is dependent
largely upon technical information and understanding of the laws of science and
principles of technology as applied to modern design, production, distribution,
and service.
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TECHNICIAN (INDUSTRIAL)

-a worker on a level between the skilled tradesman and the professionai scientist
or engineer. His technical knowledge permits him to assume some duties formerly
assigned o the graduate engineer or scientist. For example, technicians may
design @ mechanism, compute the cost, write the specifications, organize the

production, and test the finished product. There are technicians in other occupa-
tional fields.

TRADE AND INDUSTRIAL EDUCATION CLUBS

~organizations composed of vocational industrial education students whose
objectives are to develop leadership qualities as they perfect their shop skills
and knowledges. (Also called Vocational Industrial Clubs.)

TRADE EXTENSION CLASS

-(See part-time programs, vocational.)
VOCATIONAT EDUCATION

-education “esigned to develop skills, abilities, understandings, attitucdes,
work habits and appreciations, encompassing knowledge and informatio. needed
by workers to enter and make progress in employment on a useful and productive
basis. It is an integral part of the total education program and contributes
toward the development of good citizens by developing their physical, social,
civic, cultural, and economic competencies.

VOCATIONAL EDUCATION ACT OF 1963 (PUBLIC LAW 88-210)

-enacted "to authorize federal grants to states to assist them to maintain, extend,
and improve existing programs of vocational education, to develop new programs
of vocational education, and to provide part-time employment for youths who need
the earnings from such employment to continue their vocational training on a full-
time basis, so that persons of all ages in all communities of the states--those in
high school, those who have completed or discontinued their formal education and
are preparing to enter the labor market, those who have already entered the labor
market but need to upgrade their skiils or learn new ones, and those with special
educational handicaps--will have ready access to vocational training or retraining
which is of high quality, which is realistic in the light of actural or anticipated
opportunities for gainful employment, and which is su1ted to their needs, interests,
and ability to benefit from such training."

VOCATIONAL SCHQOL

-a school which is organized separately under a principal or director for the
purpose of offering training in one or more skilled or semiskilled trades or
occupations. It is designed to mest the needs of high school students preparing

for employment and to provide upgrading or extension courses for those who are
employed.

!
z
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VOCATIONAL SUBJECT

~any school subject designed to develop specific skills, knowledges, and
information which enable the learner to prepare for or to be more efficient in
his chcsen trade or occupation.

WORK EXPERTENCE

-employment undertaken by a student while attending school. The job may be

designed to provide practical experience of a general character in the work-a-day
world.

WORK EXPERIENCE EDUCATION (OCCUPATIONAL EXPERIENCE)

-employment undertaken as part of the requirements of a school course and
designed to provide planned experiences, In the chosen occupation, which are
supervised by a teacher-coordinator and the employer.
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A PROPOSED MODEL FOR AN INFORMATION STORAGE AND RETRIEVAL
SYSTEM FOR REPORTING JOB PLACEMENT FOLLOW-THROUGH
DATA OF PERSONS TRAINED IN INDUSTRIAL EDU{CATION
PROGRAMS IN CALIFORNIA PUBLIC SCHOOLS

Recommendations are:

1,

10.

11.

12,

13,

Field tests be conducted in at least three school districts during the school
year 1967-68. :

. EDP programs be written to comply with the reccnmendations and require-

ments of "the system."*

. Standardized registration forms be used in conjunction with standard codes

for schools and classes, and that social security numbers be used to identify
students. '

. "The system" once started will continually c- llect data from students for

their lifetime of education and work.

. Services to students, such as ~ontinued educational opportunities,

occupational counseling, job placement, transcript service, etc., will
become a part of the follow-through evaluative process.

. "The system" remain versatile enough to accept new factors for additional

evaluations of industrial educaticn,

. Industrial educators be forward-looking enough to accept new EDP methods,

such as optical mark sensing or optical character readers, when they become
operational . )

. Prescored IBM Port-a-Punch cards (questionnaires) be used to start "the

system, " because of availability of processing equipment.

. "The system" will work very clcse with, or become a part of, the California

Regional Educational Data Processing Centers (4).

"The system" use the California Regional EDP Center's Student Data Trans-
mittal form for registering industrial education high school students.

The efforts of this study be closely coordinated with any proposed activity
of the Vocational Education Information System (VEIS) (10).

All students registering in California public schools offering industrial
education programs be required to use the standardized registration forms.

A permanent advisory committee be formed to oversee the trial runs and
later statewide operation of "the system."

*"The System" is substituted for the title.

73




14, Job placements be recognized for persons going into the armed services
and of trade extension students.

15. An evaluation is conducted to evaluate "tte system,"

16. Students be completely responsible for any changes that are necessary to
make on the records.

17. Any formula used to compute job placements use on unduplicated enroll-
ment count,

18. One hundred percent reporting be required through the In-Class Follow-
lirough Form F-3.

19. Individual schools be responsible for collecting sufficient returns of the
Out-of-Class Follow-Through Fonn F-4, to make a local job placement
follow-through study feasible.

20. Some one person, preferably a cémputer expert, be charged with the overall
responsibility of the technical part of "the system."

21. California educators who have had socme successes with follow-up studies
using EDP and computers be used as consuitants.

22. Computer analysts and commercial facilities be contacted to write the
necessary EDP and computer programs, and conduct field tests of "the
system,"

23. Some consideration be made of the possible uses of the data collected,
other than job placement reporting.

24. Special recogniticn be made to each member o1 the ad hoc advisory
committee.

25. A system analysis be made of any schooi district before "the system"” is
applied, either for trial runs or fc- a complete operation,

26. A file ind index be maintained of all materials and correspondence accumu-
lated during the building of "the system."” A blow-by-blow account.

27. An annual report be made describing the outcome of the use of data from
"the system" and what other studies have been started as a result of "the
system,"

28. Experts who have used EDP to do job placement follow-up studies from other
states be invited to comment on "the system" even before trial runs are made.

29. The data collection may be used only for the evaluating and assessment of
industrial education programs and for research.

30. Ample opportunity exists for the improvement of the communication and
dissemination of factual-objective statements about industrial education
in California.
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31,

32,

33.

34,

35.

36.

Every opportunity to incorporate this study into a larger information storage
and retrieval system be investigated,

That industrial educators do react to factual-objective data about industrial
education programs and make the changes that are necessary.

Industrial educaturs recognize that their reaction to evaluations, objectively
derived, has relevance to the immediate future of industrial educaticn.

A study begin on the statistical analysis for data collected on a statewide
basis.

Other industrial educators ke given the opportunity to concentrate on a
particular industrial education problem.

The ground work be laid for including junior college and adult industrial

education students in the California kegicnal Education Data Processing
Center (4) for pupil personnel data.
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APPENDIX TII

MODIFIED FORMS




Note: Place only one (1) letter or one digit in each box. When asked to 'check" a

SUPPLEMENTARY RECISTRATION FORM

box, please use an "X" type check mark.

Social Security Number Telephone Number

Office Use Only

1.

School Code 7 Month Year

Print one letter per square.

I

i
Last Name First Name Initial

Address while in school.

House or Street or Avenue City or Town
Rural route
Number

Zip Code

Address of a person who will always know your address.

House or Street or Avenue City or Town
Rural route
Number

Zip Code
Birthdate 5. Sex
Month Year Male Female

Check highest educational level completed. (Check only ome. )

Grade School High School College Post -graduate

[J 1 7 9 [J 1 [ 7] Yes [J No
L7 2 [7 10 LT 2

[J 3 [7 11 L7 3

0 & [T 12 [T 4

L 5

L] 6

LT 7

[J] 8

Check your current enrollment pldan. (Check all that apply.)

High school diploma.

Two year degree.

Certificate Program (MDTA, Apprenticeship, On-The-Job Training, Trade
extension, etc.)

QQa

Check your long range enrollment plan. (Check only onme.)

[ ] High school diploma.
[] Two year college degree.
[J Four year college degree.

[J] Post-graduate education. 79




8. What is the total number of units you carry this term? [7 [ Units
9. Marital status
[7 sSingle [J Married [J Widowed [] Divorced [J Separated

10. Number of dependents supported by you.

[J None [ ] One [J Two [] Three [] Four [/ Five [ Six [] More

11. Estimate of annual family income.

[C] Less than $3,000.

[J] Between $3,000 and $6,000.
[] Between $6,000 and $10,000.
/] Between $10,000 and $15,000.
L7 oOver $15,000.

12. Are you receiving financial assistance beyond ur own or family resources?
(Check all that apply.)

[] State or federal funds (G.I. Bill, Veteran's Dependent, Vocational Rehabili-
tation, Disabled Veteran, other.)

] ‘%ocal school (Scholarship, Loan, Work-Study,K other.)

[] Other.

13. What is the principal language spoken in your home?

[7 English [] French [] Chinese
[J Spanish /7] German [] Greek
[J Italian /] Japanese [ ] Otner (Specify)

14. Check your ethnic background.

[7] American Indian [~J Japanese American [7 Spanish American
[ American Negro [J Mexican American [] Foreign Student
[J Chinese American /7 Philippine American [] Other (Specify)

15. Are you employed? If so, how many hours per week?

] [J] Hours per week.

16. If not employed, are you seeking employment?

[ Yes.
[ No.

California State Department of Education, Division of Vocational and Adult Education
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ENROLIMENT FORM

Note: Do not fill out this form until instructions have been given. Place only

10.

one (1) letter or one (1) digit in each box. When asked to "check" a box,
please use an "X" type check mark. The student must complete questions
one (1) through five (5) iam every vocational class. Questions six (6)
through eleven (il) must be completed only once. Question twelve (12) is
to be completed by the instructor for all students.

| 2. HEN

Social Security Number . School Code
1] | 1]
Class Code
L EEEER L] [ ]
Print Last Name First Name Initial

Is this class a benefit to your vocational plans? (Check only one.)
[] Of immediate benefit.

[Z] Of long-term benefit.
7
7

Of indirect benefit.
Of no benefit.

How many units of credit do you receive for this class? [7 [/
How many hours do you spend in class for this course? [ ] [ hours per week

Check one of the following if this is an apprenticeship or work-experience
class.

[/ Apprenticeship
[] Work-experience

Are you a full-time or part-time student?

[ ] Full-time
[ ] Part-time

Are you continuing in this school next term?

[ Yes

LT No
[:7 Uncertain
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11. 1If you are not returning, or uncertain, please provide an address where you
can be contacted. (Please print.)

House or Street or Avenue
rural route
aumber

City or Towm State Zip Code

TO BE COMPLETED ™Y INSTRUCTOR

12, Check only one box which best describes the student.

[} Student is currently enrolled in class.
[J Student withdrew from class.

[/ Student status unknown.

*Note: If student is not precent at the time questionnaire is administered,
retain questionnaire no longer than one week before returning it.

California State Department of Education, Division of Adult and Vocational Education
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FOLLOW-UP_FORM

Dear Former Student:
This is a vocational training follow-up questionnaire to evaluate the
effectiveness of your training even though you may not have completed vour

training. Your answers will be held in the strictest confidence.
Last Name First Name .Inktial
Social Security Number School Code

1. If you have had occupational training in any of the following subject areas
check the one area in which you have the most training.

QRGQAN

Agriculture

Art

Business

Distribution and marketing
Health occupations

Home economics/Homemaking

SNNINN

Industrial arts
Office occupations

Technical education

Trade and industrial occupations
Other (Specify)

2. Have you completed an occupational program in one of the above areas?

J

Yes

[ 7 No

3. Why did you enroll in occupational training?

QRana

To get a job.
To advance in a job.

To train for a different job.
For general interest.

Other (Specify)

4. Check if you have had either apprenticeship and/or work-experience training.

[] Apprenticeship
[] Work-experience

5. Arey

[T
7

ou employed?

Yes
No
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10.

11.

12,

13.

14.

o"1lifornia State Department of Education, Division of Adult and Vocational Education

Check omne box which best describes your employment.

[ ] Employed in an occupation for which I was trained.

[J Employed in an occupation related to my training.

[J Employed in an unrelated occupation.
How many hours are you employed per week?

[7 35 or more hours per week.
L7 Less than 35 hours per week.

Are you continuing in school?

L[] Yes
[J No

What was your salary after training?

$ (Monthly rate)

What is your current salary?

$ (Monthly rate)

COMPLETE ONLY IF NOT EMPLOYED

Are you on active duty in the armed services?

[ Yes

[T Yo

Are you seeking employment?
[T VYes

LT Yo

Are you continuing in school?
[T Yes

[T Yo

Is there another reason why you are not employed in the civilian labor force?

[7 Yes (Specify)

L[] No
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APPENDIX III :

RECOMMENDED FORMS




SUPPILEMENTARY REGISTRATION FORM

(For Students in Vocational Courses)

NOTE: Print only one letter in each box when a question asks for a name.
Print only one digit in each box when a question asks for a number.
Place an "X" in the appropriate box(es) for all other questions.
Check the reverse side of this form for additional instructions.
If there are further difficulties, ask the registrar.

1. 2.
]
§
L
Social Security Number School Code
(See reverse side of form.)
3. Date
|
Month Year

4. Print one letter per box. Do not use nicknames or abbreviations.

|

1
Last Name First Name Middle

Initial

5. Address while in school. (See reverse side of form.)

House, Rural Route or Street of Avenue
Post Office Box Number

City or Town Zip Code Telephone Number

6. Address of a person who will always know your address.

House, Rural Route or Street or Avenue
Post Office Box Number

City or Town Zip Code
7. Birthdate 8. Sex
Month Day Year Male Temale
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ADDITIONAL INSTRUCTIONS

This form is to be filled out at the time of registration by all
students registering for a vocational course. Print only one letter in
each box when a question asks for a name. Print only one digit in each
box when a question asks for a number. Place an "X" in the appropriate
box(es) for all other questions. If there are further difficulties, ask
the registrar.

Question 1. Enter your social security number if it is not already entered.
If it is entered, indicate any corrections. Your registration
s not complete without it.

Question 2. If your school code number is not entered, the registrar will
supply you with the correct number.

Question 5. Enter the address of the place at which you will be staying
while in school. Be sure to include the proper ZIP CODE.
Use RR as a prefix for Rural Route numbc 53 and PO as a prefix
for Post Office box numbers. (For example, RR10 or P01573.)
Also enter the telephone number at that address or another
telephone number at which you can be reached.

Question 6. Enter the address of someone who will always be able to forward
any messages to you. Be sure to include the proper ZIP CODE.

Question 12. Enter the number of units or hours which (hopefully) will be
entered on your transcript for the completion of work in your

current term. If uncertain, ask the registrar.

Question 15. Estimate your annual family income from all sources. This
question is optional.

Question 18. Indicate your ethnic background. This question is optional.
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10.

11.

12.

13.

14.

15.

SUPPLEMENTARY REGISTRATION FORM (Continued)

What is the highest educational level you have completed? (Mark only one.)

Grade School High School College Post-graduate
[T 1 L] 9 [J 1 [J Yes [J Yo
[J 2 [ 10 L7 2

[ 9 [ 11 L7 3

L - [T 12 [T 4

JA

T 6

LT 7

[ 8

What is your immediate educational objective? (Mark all that apply.)

[] High school diploma

[] Two-year degree

[] Certificate program (MDTA, Apprenticeship, On-the-job training, Trade

extension, etc.)

=
=3
)

cr

is your ultimate educational goal? (Mark only one).

Certificate program only
High school diploma
Two-year college degree
Four-year ccllege degree
Post-graduate education
Undecided

NNINNNN

What is the total number of units you will take this term? Units

Marital status
[7 Single [] Married
Number of dependents supported by you. Do not include yourself.

[] None [ ] One [] Two [J Three [J] Four [] Five [ Six [] More

Estimate of annual family income from all sources.

Less than $3,000

Between $3,000 and $6,000
Between $6,000 and $10,000
Between $10,000 and $15,000
Over $15,000

RN
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SUPPLEMENTARY REGISTRATION FORM (Continued)

16. Are you receiving financial assistance for your education beyond your
own or family resources? (Mark all that apply.)

State or federal funds (G.I. Bil®, Veteraa's Dependent, Vocational

b
Rehabilitation, Disabled Veteran or other.)

L7
[7 ZLocal school (Scholarship, Loan, Work-Study or other.)
LT
Wha

Other
17. t is the principal language spoken in your home? (Mark only one.)
[7 English [7] Japanese
[] Spanis* [ ] Chinese
[7 1Italian [ 7 Greek
[] French [J Other (Specify)
[J German

18. What is your ethnic background? (Mark only one.)

[J] American Caucasian [] Philippine American
[7 American Indian [7 Spanish American
[7] American Negro [ ] Foreign Student

[] Oriental American [7] Other (Specify)

] Mexican American

19. If you are employed, how many hours per week do you work?

Hours per week

20. If not employed, are you seeking employment?

[] Yes
[7] No

California State Department of Education, Division of Vocational and Adult Education
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ENROLLMENT FORM

DO NOT fill out this form until instructions have been given. This
form is to be filled out by all students, even if a similar form has
been previously filled out in another class. Print only one letter
in each box when a question asks for a mame. Print only one digit
in each box when a question asks for a number. Place an "X" in the

most appropriate box for all other questions. Additional instructions

are on the reverse side. 1If there are further difficulties, ask your
instructor.

Social Security Number

Class Code (See reverse side of form.)

Print one letter per box. Do not use nicknames or abbraviations.

School Code (See reverse side of form.f

Last Name First Name

Does this class provide you with knowledge and/or skills which you need
employment? (Mark only one.)

[] Yes, it is directly beneficial.
[ Yes, it is indirectly beneficial.
[] No, it is not beneficial.

How many units of credit will you receive for this class?

Units

How many hours do you spend in class each week for this course?

Hours per week

Is this class an apprenticeship or cooperative work-experience class?
(Mark only one. If uncertain, see reverse side of form.)

[] Apprenticeship

[] Cooperative work-experience
[ ] Neither
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ADDITIONAL INSTRUCTIONS

This form is to be filled out by all students, even if a similar form
has been previously filled out in another class. Print only one letter in
each box when a question asks for a name. Print only one digit in each box
when a question asks for a number. Place an "X" in the most appropriate box
for all other questiums. If there are further difficulties, ask your instructor.

Question 1.

Question 2.

Question 3.

Question 6.

Question 7.

Question 8.

Question 9.

Question 11.

Enter your social security number if it is not already entered.
If it is entered, indicate any corrections.

If your school code number is not entered; your instructor will
supply you with the correct number.

If your class code number is not entered, your instructor will
supply you with the correct number.

Enter the number of units or hours which (hopefully) will be
entered on your transcript for the completion of work in this
course. If uncertain, ask the instructor.

Enter the number of hours you spend in class each week for this
course. Note that this may be different from the number of
units you will receive as entered in question 6.

The definitions of apprenticeship and cooperative work-experience

are as follows:
Apprenticeship -- Classroom instruction for apprentices
which provides related technical and/or theoretical
knowledge in a craft for which they are employed.
Cooperative work-experience -- An activity in which
pupils in occupational programs or studies receive
on-the-job training in business or industry.

If still uncertain, ask your instructor.

Your instructor will provide you with the definition of "full-time"
and "part-time" at your school.

Enter an address at which you may be contacted if you do not attend
this school next term or an address of someone who will always be
able to forward any messages to you. Be sure to include the proper
ZIP CODE. Use RR as a prefix for rural route numbers and PO as a
prefix for post office box numbers. For example, RR1C or P01573.
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ENROLLMENT FORM (Continued) }
|

9. Are you a full-time or part-time student? (If uncertain, see reverse side of
form.)

[] TFull-time
[ ] Part-time

10. Will you attend this school next term?

[ ] Yes
[ Yo
[J Uncertain

11. If you may not attend this school next term, print an address at which you
may be contacted. (See reverse side of form.)

handn Sadbd

House, Rural Route or Street cr Avenue
Post Office Box Number

City or Town

State Zip Code

TO BE COMPLETED BY INSTRUCTOR

12. Mark only one box which best describes the student.

[] Student is currently enrolled in class.
[J] Student withdrew from class.
[J] Student status unknown.

NOTE: 1If the student is not in class, administer this form as soon as possible.

California State Department of Education, Division of Adult and Vocatioral Education
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Office Uise Only - School Code

FOLLOW-UP_FORM

NOTE: This form is for evaluative purposes only. Your responses will be kept
in the strictest confidence. Please indicate any corrections in the
pre-printed information. Place an "X" in the appropriate box(es) for
all questions which apply to you. Skip those that do not apply.

1. Indicate any corrections in your name and social security number.

Social Security Number

Last Name - First Name 7 Middle
Initial

2. According to our records, the one area in which you have had the most
occupational training is:

If this is correct, go to the next question. If this is not correct, please
specify below the correct subject area. (See the reverse side of this form
for a listing of all occupational subject areas.)

(Specify correct area)

3. Have you completed an occupational program (a course or sequence of courses
specified by your school) in the above area?

[J Yes
[J Yo
[J Uncertain

4. Why did you enroll in occupational training? (Mark only one.)

To get a job.

To «dvance in a job.

To train for a different job.
For general interest.

Other (explain)

QoLan

5. Have you had apprenticeship and/or cooperative work-experience training?
(Merk all that apply. If uncertain, see reverse side of form.)

[] Apprenticeship

[7 Cooperztive work-experience
[] Neither
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ADDITIONAL INSTRUCTIONS

This form is for evaluative purposes only. Your responses will be kept in
the strictest confidence. Please indicate any corrections in the pre-prirted
information. Place an "X" in the appropriate box(es) for all questions which
apply to you. Skip those that do not apply.

I. Definitions of Apprenticeship and Cooperative Work-Experience
A. Apprenticeship -- Classroom instruction for apprentices which provides
related technical and/or theoretical knowledge in a craft for which
they are employed.
B. Cooperative work-experience -- An activity in which pupils in occupational
programs or studies receive on-the-job training in business or industry.

List of Occupational Subject Areas

A. Agriculture -- Subjects related to the functions of agricultural production,
distribution, servicing, mechanization, processing, resources or
marketing. Includes gardening, ornamental horticulture, park and
recreation management, conservation and forestry.

B. Distribution and marketing -- Subjects related to activities which direct
the flow of goods and services, including their appropriate utilization,
from the producer to the consumer to the user. Includes buying,
selling, transportation, storage, marketing research and communica-
tion, marketing finance and rishk management.

C. Health -- Subjects concerned with assisting qualified personnel in
providing diagnostic, therapeutic, preventative, restorative and
rehabilitative services. Includes skills essential for the care
and health of patients.

D. Home economics/Homemaking -- Subjects related to personal, home and
family life and preparation for occupations utilizing the knowledge
and skills of home economics subjects. Includes child development,
food and nutrition, clothing and textiles, home management, housing,
home furnishings and equipment and family health.

E. Office -- Subjects leading to employment or advancement in office
occupations. Includes accounting and bookkeeping, data processing,
clerical and typing skills, secretarial and related skills, supervision
and coordination of office activities and internal and external
communication.

F. Technical -- Subjects which depend largely upon technical information and
an understanding of the laws of science, math and principles of
technology for employment in the occupational area between the skilled
craftsman and the professional.

G. Trade and industrial -- Subjects concerned with developing basic mani-
pulative skills and related technical information for employment in
industrial trades and crafts.

4
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10.

11.

12,

13.

FOLLOW-UP FORM (Continued)

Are you employed?

[ ] Yes
[] No (1f you are not employed, go to question 12.)

COMPLETE ONLY IF EMPLOYED

Mark the one box which best describes your emvloyment.

[] Employed in an occupation for which I was train

ph
Ude

g
[ ] Employed in an occupation which is related to my training.
[J] Employed in an occupation which is unrelated to my training.

How many hours per week are you employed?

[ 7 35 hours or more per week
[] ZLess than 35 hours per week

Are you presently in school?

[ ] TYes
[] YNo

What was your monthly salary immediately after training?

$ Per Month

What is your current monthly salary?

$ Per Month

COMPLETE ONLY IF NOT EMPLOYED

Are vou on active duty in the armed services?

L[] Yes
L7 No

Are you seeking employment?

[ VYes
[ 7 No
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FOLLOW-UP FORM (Continued)

14. Are you presently in school?

[ ] Yes
[T Yo
15. 1Is there another reason why you are not employed in the civilian labor force?
[7 Yes (Explain)
L[] Yo
i
[

California State Department of Education, Division of Adult and Vocational Education
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