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FOREWORD

The Educational Resources Information Center ~ Clearinghouse
on Educational Facilities (ERIC/CEF) is a clearinghouse for infor-
mation about sites, buildings, and equipment used for educational
purposes. ERIC/CEF is part of a national network of 19 clearing-
houses, each covering a different fleld of educational research.
Information from all these clearinghouses is reported monthly in
Research in Education (RIE), a publication of the U.S. Government
Printing Office (annual subscription: domestic $21.00, foreign
$26.25).

v Since January, 1968, approximately 1300 documents have been
submitted by ERIC/CEF for inclusion in RIE. In addition, approxi-
mately 3,700 documents have been accumulated in a local collection

v which serves more specialized interests. While the clearinghouse
collection does include textbooks, dissertations, and journal
articles, the prime mission of ERIC/CEF is to locate and report
on documents that are not well known nor widely distributed.

In performing subject searches in RIE, researchers should
coorelate its use with the Thesaurus of ERIC Descriptors. Descrip-
tors are technically meaningful terms or short phrases that are
used to characterize a document and which may also be used as
index entries. The descriptors used to generate this particular
bibliography were:

Accounting Insurance Programs
Bond |ssues Lunch Programs
Budgeting Money Management
Construction Costs Operating Expenses
Contracts Property Accounting
Cost Effectiveness Purchasing

Costs Risk

Economic Factors Salaries

Economics Schoo! Accounting
Educational Finance School District Spending
Federal Aid School Taxes
Financial Problems Unit Costs

All documents in the ERIC/CEF col lection, which had been indexed
using one or more of the aforementioned descriptors, were initial
. candidates for the bibiiography. These documents were screened
for applicability and quality and then organized into sections
according to content.

The references contained herein do not represent an exhaustive
compilation of publications on the subject. However, many of The
documents are not widely circulated, and the bibliography serves to
disseminate this information.

Howard E. Wakefield
Director
March, 1970
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ERIC/LEF UUCUMENT NU. EFOU0U49B OISPUSITION=CERS 2

SCHUUL BUSINESS (A MANUAL FUR SCHOUL JFFICIALS)

BY- SMITHe RICHARU No
IGWA STATE DEPARTMENT OFf PUSLIC INSTRUCTION. DES MOINES

IN- REVISED EDITION
084 PAGES

UESCKIPTORS= %ADMINISTRATIVE PERSUNNELs *BUILDINGS, *ELECTIUNS,
XBUNU ISSUESe %*SCHUOL TAXESs CHIEF AUMINISTRATORSs COMMUNITY
SCHOuUL DIRECTJRS

THIS REPUKT 1S AN UUTLINE UF BUSINESS PROCEDURES RELATED T0O
THE MANY FACETS OF EDUCATIONAL PRUGRAM OPERATIONS INCLUDING THE
FACILITIES AKEA. WHILE THE REPURT IS A REVIEW OF THE PROCEDURES
FOk THE STATE UF [0wA, 1T MAY Bt ASSUMEU THAT A NUMBER OF THE
PROCEVUKES AKE GENERALLY APPLICABLE TO SCHOOL UPERATIONS
THROUGHUUT THE COUNTKY. FACTURS RELATEL TJ LOCAL SCHOOL
OFFICIALSe SCHOOL ELECTIONS, SCHUOUOL FUNDS. BUDGETS AND TAX
LEVIESs RECORUSs AUDITS AND PUBLICATIONSe, PRESENTED FOR HANDLING
SCHOOL CENSUS AND PUPIL ACCUUNTINGe SCHOUL CONSTRUCTION PROGRAMS
~SITE SELECTIUN AND BOND eLECTIONS, ANO THE OVERALL SCHOOL
INSURANCE PRUGRAM.,

Availability:

State Department of Public Instruction
Grimes State Office Building
Des Moines, lowa 50319
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ERIC/LEF UUOCUMENT NU. EF002263 ED 27699 DISPUSITIUN=-UFRC 7

MAINTENANCE BULGETING

BY- SMITHy J. MCCREE
NCRKTH CARUL INA STATE UNIVERSITY. KALEIGH

PUBLISHED-APROE

01< PAGES;

DESCRIPTURS~ *BUDGETING, *HIGHER EDUCATION, *MAINTENANCE.,
*CPERATIUNS RESEARCHs *STANDARDS, COST EFFECTIVENESS, MANPOWER
UTILIZATIONs SCHOOL MAINTENANCEs TASK ANALYSIS, WORK
SIMPLIFICATION

THREE METHUDS FUR THE PREPARATIUN OF MAINTENANCE BUODGETS ARE
DISCUSSED==(1) A TRADITIONAL METHOD, INCONCLUSIVE AND OBSOLETE,
BASED ON GRUSS SQUAKE FUOOTAGE. (2) THE FORMULA APPROACH METHOD
BASED ON BUILDING CLASSIFICATION {wOOU-FRAME, MASONRY-WOOD,
MASONRY=COUNCRETE) WITH MAINTENANCE COST FACTORS FOR EACH TYPE
PLUS CUSTUDIAL SERVICE KATES BY TYPE UF AREA SERVICES (SQUARE
FCOTAGE SERVICEDs SALARY, MATERIALS)e AND (3) THE SYSTEM OF
STANDARDS FOR WORK LOADING METHUUD BASED ON MINIMUM, MEDIAN, AND
IOEAL STANDARDS FOR EACH CUSTODIAL JOB. EXHIBITS IN THE ARTICLE
GIVe APPLICATICNS UF WORKLOAD STANDARDS IN HOUSEKEEPING AND A
STATISTICAL ANALYSIS OF THE PHYSICAL PLANT SHOPS MA!NTENANCE
BUDGET S, (HH)

Order from EDRS as: ED 27699
MF $0.25 HC $0.70




ERIC/CEF DOCUMENT NO. EF002255 ED 25913 DSPOSTTION=UFRC

A GOOD UNIVERSITY PHYSICAL PLANT ORGANIZATION AND WHAT MAKES IT
CLICK

BY- FIFIELD, M.F.
NEW MEXICO UN!V., ALBUQUERQUE

PUBL | SHED-JUL66

023 PAGES

DESCRIPTORS~ *ADMINISTRAT IVE ORGANIZATION, *ADMIN!STRATOR GU IDES,
¥BUDGET {NG, *LEADERSHIP RESPONSIBILITY, *ORGANIZATION
ADMINISTRATIVE PERSONNEL, ADMINISTRATOR RESPONSIBILITY JOB
TRAINING, LEADERSHIP QUALITIES SAFETY

THE ORGANIZATION AND ADMINISTRATION OF A UNIVERSITY OR
COLLEGE PHYSICAL PLANT DEPARTMENT IS DEALT WITH SPECIFICALLY. THE
FOLLOWING ASPECTS OF A GOOD PHYSICAL PLANT DEPARTMENT ARE

D I SCUSSED~~( | )LEADERSHIP, (2)ORGANIZAT ION, (3)COMMUN ICAT IONS, (4)
BUDGETARY SUPPORT, (5)FACILIT!ES AND EQUIPMENT, (6)SKILL OF PER-
SONNEL, (7)DESIGN TO SERVE, (8)SAFETY, (9)LOYALTY, (10)RESOURCEFULNESS,
(11)TRAINING, AND (I12)MORALE. (FS)

Order from EDRS as: ED 25913
MF  $0.25 ‘ HC $1.25




ERIC/CEF OCOCUMENT NuU. EF00214l DISPOSITION=-UFRC 2

COGLLECTED NAPPA REGIONAL PAPEKS

NATIUNAL ASSUCIATION OF PHYSICAL PLANT ADMINISTRATORS OF
UNIVERSITIES AND COLLEGESs RICHMUNUD, INDIANA

PUBLISHED-MAYO6 S

113 PAGES

UESCRIPTURS~ *BUDGETING, *(USTSs *MAINTENANCE,
¥MANAGEMENT~COMPUTER ORIENTED PRUGRAMS, ELECTRICAL SYSTEMS,
GRUUNUSKEEPERSs SALARIESy TURF MANAGEMENT

THE DOCUMENT CONTAINS==-(1) CCMPUTER APPLICATIONS TO AN
INTEGRATED MAINTENANCE MANAGEMENT SYSTEM (EF 002 257), (2)
ELEMENTS GUF SUCCESSFUL PLANT MANAGEMENT {EF 002 258), (3) ASPHALT
PAVING CAMPUS ROUOADS AND SIDEWALKS (EF 002259)s (&) LET'S LOOK
AHEAD (EF 00< 260)s (5) ELECTRICAL RATE MANAGEMENT (EF 002 261),
(6) GROUNDS MAINTENANCE CUST REPURT (EF 002 262)s {T) MAINTENANCE
BUUGETING (EF 002 263)s AND (8) PAY PLANS FOR INSTITUTIONAL
EMPLOYEES (EF 002 264)s (HH)

Availlability:

John H, Sweitzer, Secy-Treasurer
Natl. Assn. of Physical Plant Administ,
.of Colleges and Universities

Eartham College
Richmond, Indiana 47374




ERIC/CEF WUCUMENT NJe EFGU0472 DISPUSITION=-EDC~ ¢

CONSTRULTING 5CHOOL BUILDINGLS wilTH MATERKIALS THAT wiLlL MINIMIZE
FUTURE MAINTENANCE

Y= ECKERT, A, wWe

PUBLISHEU=-0OCTS53

IN= PROLEEUINGSs THE ASSUCIATIUN UF SCHOODL #SUSINESS JFFICIALS UF
THE UNITEL STATES AND CANADA, UCT,. 53

004 PAGES

DESCRIPTOURS = #uUiLUINGL MATERIAL Se %CUNSTRUCTION COSTS,
¥ECUNUMICSy *MAINTENANCE ¢ *SCHUUL BUILDINGSe FLUORINGs GLASS
WALLSs LIGHTING

MAINTENANCE PRUBLEMS ARt OUISCUSSED IN TERMS (OF SCHUOL
BUILULING CONSTRUCTION ANV ECUNIMICS. SUILDING MATERIALS AND
INHERENT PRUBLEMS EXPANDED ON ARE==(1) FLIORS, (2) WALLSe. (3)
ROOF OVERHANGs (4) DOORSe (5) wiNUOWSe (6) LIGHT FIXTURES, AND
(7) MECHANLCAL SYSTEMS. WQUALIFIED CUSTUDIAL PERSONNEL IS THE KEY
TO KEEPING A SCHOUL PLANT UPERATING SMOOTHLY. (RK)

Availability:

Association of School Business Officials
of the United States and Canada
2424 West Lawrence Avenue

Chicago, Illlinois 60625




ERIC/CEF VDOCUMENT Nue EFOCO923 DISPOSTTION=-CERS 1

THE RELATIONSHIP OF INITIAL CUST AND MAINTENANCE COST IN
ELEMENTAKY SCHUODL BUILDINGS

BY= LIMMERMAN, WILLIAM J.
EDUCATIONAL FACILITIES LABORATORIESs INCes STANFURDs CALIFORNIA,
WESTERN REGIUNAL CENTER

PUBLISREV~JULGEO
IN- REPORT NUMBER 1

1l PAGES

CESCRIPYURS~ *CUNSTRUCTIUN CuUSTSe *COSTS, *MAINTENANCE,
#PLANNINGs *SCHOOL PLANNING: SCHOUOOL MAINTENANCE

THIS REPORT IS A STATISVICAL ANALYSIS OF THE RELATIONSHIP
BETWEEN INITIAL SCHOOL COUNSTRUGTION COSTS AND FUTURE MAINTENANCE
COSTS. WHILE THE STULY 1S RESTRICTED TU THE LOS ANGELES CITY
SCHUUL DISTRICT, THE RESULTS ARE TO SUME EXTENT GENERALIZABLE.
THE STUDY SHOWS AN INVEKSE RELATIONSHIP IN THESE COSTS~-WHERE
INITIAL CONSTRUCTION COSTS ARc LJW MAINTENANCE COSTS TEND TO 8t
HIGH. FACTORS RELATED TU INITIAL COST ARE=--wALL CUNSTRUCTION IN
OFFICES AND CLASSROOMS, THE NUMOBER OF BIDDERS FOR EACH BUILDING
ANU ADDITIUNe THE YEAR OF THE Blus SITE TOPOGRAPHY. AND TOTAL
NUMBEK OF SWUARE FEET OF PERMANENT CUNSTRUCTION IN A SINGLE BID,
ThESE FACTORS TEND TO REDUCE THt UIFFERENCE BETWEEN THE TwO COSTS
AND CUUNTERACT THE EFFECT ON FUTURE MAINTENANCE COST RESULVTING
FROM MATERIAL USED IN CONSTRUCTION. TwO RELATIONSHIPS BETWEEN
THESE CUSTS ARE SHOWN=-THE LAKGER THE PROPORTION UF CLASSROOMS I[N
A BUILDING THE LOWER THE INITIAL AND MAINTENANCE COSTS. THE
LARGER THE PROUPORTION OF THE SCHOUL BUILDING OEVOTED TO GROUP
ACTIVITY, THE HIGHEK THE INITIAL COST BUT THE LOUWER THE
MAINTENANCE COST. METHOUGLUGY FOR THE STUDY. CHARTS AND
RECOMMENDAT JONS ARE INCLUDED IN THE REPOURT. THIS DOCUMENT IS
AVAILABLE FRUM THE WESTEKN REGIONAL CENTER. EODUCATIONAL
FACILITIES LABCRATORIESs INCse SCHOUL OF EDUCATIONe STANFORD
UNIVERSITYs STANFORDe CALIFJURNIA. (GM)

Avallability:

Ed
Sc
St
St

Western Regional Center

ucational Facilities Laboratories, Inc.
hool of Education

anford University

anford, California




ERIC/CEF UVUCUMENT NU. EF000438 DISPUSITION=~EDC~ 2

BULLUING MATERIALS STANULARDS wHICH ReFLECT LUNG=TERM MAINTENANC:
AND JPERATIUNS SAVINGS

BY= CORWINe RALPH G.
ASSUCIATIUN UOF SCHOOL BUSINESS UFFICIALSy EVANSTONs ILLINOILS

PUBLISHED-OCT o2

IN= PROCEEDINGSs ASSOCIATION UF SCHULUL BUSINESS OFFICIALS UF THE
UNITED STATES AND CANADAs 43TH ANNUAL MEETING AND EDUCATIONAL
EXHIBLITe DALLASe TEXASe UCTUBER L5=19, 1962

‘0C8 PAGES

DESCRIPTORS= *BUILDING MAINTENANCEe. *BUILDING MATERIALS, #*DESIGN
NEEDSe *UPERATING EXPENSESe *SCHUUL DESIGNe ATHLETIC EQUIPMENT,
BUILOING EQUIPMENTs BUILDING UPERATIUN- FLOORINGe HEALTH,
PAINTINGs RUOFINGs SAFETYse SCHUOCL CONSTRUCTIONs STRUCTURAL
BUILUING SYSTEMS

BUILUING MATERIALS USEU IN SCHLUL CONSTRUCTION ARE AN
[MPORTANT FACTOR IN DETERMINING INITIAL AND QPERATING COSTS OF
THE BUILDINGe THIS PRESENTATIUN PROVIDES A SERIES OF EXAMPLES OF
MATERL AL AND EQUIPMENT APPLICATIJNS IN SCHOUL DESIGN, AND
INDICATES COUST SAVINGS IN MAINTENANCE AND BUILDING PERFORMANCE.,
EXAMPLES INCLUDE AREAS SUCH AS==(1) DUUR AND WINDOW FRAMING, (2)
RCUFING AND FLUORINGe (3) FENCING AND LANDSCAPING, (4) YOILETS
ANV LOCKER ROGMSy (5) STAIRSe CORRIUURSy AND SIGNSe (6) ATHLETIC
FACILITIES. IN COMPARISON wiTH CODES AND STATE STANDARDS, THIS
ARTICLE PROVIDES SUGGESTIUNS FUR SPECIFIC MATERIALS ANO ITEMS 0OF
EQUIPMENT AND EXPLAINS THE OESIGN JUSTIFICATION.

Availability:

Association of School Business QOfficials
of the United States and Canada
2424 West Lawrence Avenue

Chicago, Illincis 60625
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ERIC/CEF UOCUMENT NUO. EFCOL030 DISPOSITIUN=-EDC- 2

SCLUTIONS TU MILLIUN $ GLAS> PROBLEMS

BY= RAWLINSs ROUHERT L.

PUBLISHEL-DECE4
IN=- AMEKIULAN SCHOOUL BOAKD JUURNAL

002 PAGES
DESCRIPTURS~ #COSTS» *GLASS WALLS: *MAINTENANCE, *SAFETY

WAYS TO KEDUCE THE NUMBER OF BRUKEN SCHOOL BUILDING WINDOWS
ARE UISCUSSEU IN THIS JOURNAL ARTICLE. EXPANDED METAL SCREENING
THAT 1S BOLTEUs SCREWEDs UR WELUED TO THE WINUOW SCREEN IS
SUGGESTEL AS A CUMMUN DEFENSE AGAINST BREAKAGE. HUWEVER, ONE
DISAUVANTAGE Uk SCREENS IS THAT THEY PRESENT A HAZARD IN THE
EVENT UF FIRE. UIFFERENT KINDS OF GLASS ARE ALSO OISCUSSED. (RK)

. Availabillty:

Editor, American School Board Journal
Bruce Publishing Company

400 North Broadway

Mi lwaukee, Wisconsin 53201
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EKIC/CEF UDOCUMENT NU. EFO0lw47 EL 18955 DISPUSITIUN-EDLC~- 1

PREVENTIVE MAINTENANCE

HCNEYWELL s MINNEAPOLISy MINNESOUTA

PUBLISHEU-MAY 6T
IN= HUNEYWELL PLANNING GUILDE

KEPIORT/SERIES NOe= 54-0350
028 PAGES

DESCKIPTURS= *BUILDING UPERATIUNy #CLIMATE CONTROL, *EQUIPMENT
MAINTENANCE s *UPERATING EXPENSESy *PREVENTIONs AIR CONDITIONING,
BUDGET iNbs BUILLDING EQUIPMENT, CUNTKACTSy COSTS, HEATING, RECORDS
(FORMS)e VENTILATIOUN

THIS HUNEYWELL PAMPHLET DISCUSSES SOME ASPECTS OF PREVENTIVE
MAINTENANCE UF AUTUMATIC CUNTROLS,y HEATINGs VENTILATING, AND AIR
COCNDITIONINGs AND COMPARES IN-PLANT wiTH CONTRACT SERVICE,
CCNCLUDING THAT CUNTKACT SERVICE IS PREFERABLE AND DESCRIBING A
NUMBEK OF MAINTENANCE PLANS WHICH THEY FURNISH. PREVENTIVE
MAINTENANCE PROVIDES~=(1) MURE EFFICIENT OPERATIONs (2) FEWER
BREAKDUWNSs (3) ANNUAL BUUGETINGs (4) EXTENDED EQUIPMENT LIFE,
(5) DLAGNOUSIS UF WEAK PUINTSs AND (6) AOVANCE DLTERMINATION OF
EQUIPMENT REPLACEMENT. CUST AND CONVENIENCE ARE DESCRIBED FOR
AUTUMATIC CUNTROLS. TYPES OF MAINTENANCE AGREEMENTS ARE PROVIUED
BUTH FOR CONTRULS AND FUR MECHANICAL SYSTEMS., ADVANTAGES OF A
HCNEYWELL MAINTENANCE PROGRAM AKRE LISTEVDs~~{1) THE BUDGETING NOF
ALL MAINTENANCE FOR THE YEARs (2) REDUCTION OF BREAKDOWNS AND
EMERGENCY SERVICEs (3) PARTS AND REPLACEMENTS KEPT IN STOCKs {4)
AVAILABILITY OF TRAINED SPECIALISTS, (5) TOOLSy TEST EQUIPMENT,
ANU UTHER SUPPLIES OTHERWISE KEPT IN INVENTORY, AND (6) THE
KEEPING UF CUMPLETE RECURDS UN EQUIPMENT. {(MM)

Order from EDRS as: ED 18955
MF  $0.25 HC §1,50




ERIC/CEF UVOCUMENT NUe EFCOL1A413 e 24342 UISPOSITION=UFRC 1

WNATIUNAL ASSULIATION OF PHYSLCAL PLANT ADMINISTRKATORSs STANDARDS
CCMMLT TEE REPURT 1906

NAT IUNAL ASSUCIATIUN OF PHYSICAL PLANT ADMINISTRATORS OF
UNIVERSITIES AND CULLEGES, RICHMJINU . IND.

PUBLISHED- 0b

076 PAGES

DESCKIPTORS= #EDUCATIUNAL FINANCE » *EXPENDITURESe *HIGHER
ECUCAT IONe *UPERATIONS RESEARCHs %UNIT COSTSe DATA ANALYSIS
EMPLUYEESy GUIUDELINESs SCHOUL MAINTENANCE, SYSTEMS ANALYSIS

THE 1966 REPOKT UF THE NATIONAL STANDARDS COMMITTEE
SUMMARLZES THE RESULTS OF THE 1965 WQUESTIONNAIRE FROM 89
INSTITUTIUNS OF HIGHER ECUCATION WHICH ARE LISTED BY NAME.
TABULATIONS AND GRAPHS OF DATA ARE GLVEN IN THE AREAS OF THE COST
OF ADMINISTRATIUN OF THE PLANT UPERATIUNe JANITORIAL SERVICES,
UTILITIESs GRUUNDSs LABURe TRAFFIC AND SECURITY. RATIONALE FOR
THE ESTABLISHMENT ANUD APPLICATIUN UF THE DERIVEUD STANDARDS IS
UISCUSSED(HH)

Order from EDRS as: ED 22342
MF  $0.50 HC $3.20
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ERIC/LEF DUCUMENY NU. EF0O02158 DISPUSITION-UFRC 2

STANUARUS COMMITTEE KEPURT. NATIONAL ASSOCIATION OF PHYSICAL
PLANT AUMINISTRATOKSs 1567

NATIONAL ASSOCIATIUN UF PHYSICAL PLANT ADMINISTRATION, RICHMUND,
IND.

PUBLISHED= 67

077 PAGES

VESCRIPTUKRS= %CO5TSs *EDUCATIUNAL FINANCE, *FACILITY GUIDELINES.,
*HIGHER EDUCATIUNe *STATISTICAL SUKVEYS, COMPARATIVE ANALYSIS,
NATIONAL SURVEYSs QUESTIONNAIRESs SCHUOL SURVEYS

A NATIONAL SURVEY UF CUST TRENDS OR COST EXPERIENCE OF
INSTITUTIUNS OF HIGHER EDUCATIUN RELATVIVE TO ADMINISTRATION,
BUILDING MAINTENANCEs JANITURIAL SERVICE. UTILITIES, GRUUNDS,
ALTERATIONS ANU IMPHROVEMENT>y AND TRAFFICy SECURITY AND SAFETY
CCSTS. STATISTICAL TABLES AND GRAPHS PRESENT THE FINDINGS.(FPQ)

Availability:

John H. Sweitzer, Secy-Treasurer
Ngf?. Assn, of Pﬁysical Plant Administ.

of Colleges and Universities

Earlham College
Richmond, Indiana 47374




ERIC/CEF DUCUMENT NO. EFO0Z188 DISPUSITION=-UFRC ¢

CUSTUDIAL SURVEY AND ANALYSIS

PUBLISHED~-MAY 63

020 PAGES

VDESCRIPTURS= #*BUILDING OPERATIONs *CUST EFFECTIVENESSe *COSTS,
*MAINTENANCEs *SERVICE WORKERSs SPEECHES

ALONG WITH SUME BACKGRJUND MATERLAL, THIS PRESENTATION
CCNSISTS UF TWU CASE STUDIESe ONE uf THEM IS IN THE INSTITUTIONAL
ANU THE UTHEK IN THE COMMERCIAL fIELD. THE 8RUAD PURPOSES OF BOTH
ARE EXACTLY THE SAMEs NAMELYs THE LIMPRUVEMENT OF CONTROL AND
SERVICE IN THE CUSTUDIAL AREA IN SUCH A MANNER AS T0O LOWER COSYS.
NI

Availability:

John H, Sweitzer, Secy-Treasurer

Natl. Assn, of Physical Plant Administ,
of Colleges and Universities

Earlham College

Richmond, Indiana 47374




ERIC/CEF OUCUMENT Nue EFULOTYT DISPUSITION=-EDC~- 2

SCHUUL HEATING = GAS

BY~ UESANTIs FREDERICK
NAT TUNAL CUUNCIL ON SCHUOLHJIUSE CONSTRUCTIUON, EAST LANSING.,
MICHLGAN

PUBLISHED=-UCT 63
IN= PROCEEDINGS OF THE NCSC «UOTH ANNUAL MEETINGe PRINCETON, NEW
JERSEYs UCTUBER 7-10s 1663

003 PAGES

DESCRIPTURS~ #*BUILDING MAINTENANCEs *FUELSs *HEATINGs *0OPERATING
EXPENSESe *SCHOOL CONSTRUCTIONe BUILDING EQUIPMENT, THERMAL
ENVIRONMENT ¢ VENTILATION

THE AUVANTAGES OF NATURAL GAS AS A FUEL IN SCHOUL HEATING
SYSTEMS ARE DISCUSSED 8B8Y AN INDUSTRY KEPRESENTATIVE. MAIN TOPICS
CCVERED ARE~-=(1) PHYSICAL AND CHEMICAL DESCRIPTION OF NATURAL
GASs (2) EFFICIENCY UF GASe (3) GAS UELIVERY, (4) COST AND
MAINTENANCE ECONOMIESe (5) SCHUGOL HEATING SYSTEMS. CUONCLUDING
REMARKS CITE GAS AS A SUPERIUK FUEL WITH FAR LESS SYSTEM
CCMPLICATIUN AND EXTREMELY LUWw MAINTENANCE.,

Availability:
Council of Educational Facilities
Planners

29 West Woodruff Avenue
Columbus, Ohio 43210




ERIC/CEF ULOCUMENT Nue EFCOL1059 VDISPOSITION=-EUC~- 2

HCW TU SELECT A MECHANICAL >SYSTEM

BY= GLUPTAs HEM C.

PUBLISHEL=-UCT64
IN= THE NATIONS SCHOUULSe VULe 7T4¢ NUe 4y OCTOBER, 1964

602 PAGES

DESCRIPTORS= %CLASSRUOUM ENVIRUNMENT, *CLIMATE CONTRGLe *COSTS,
*THERMAL ENVIRONMENTs TEMPERATUREs VENTILATION

SELECTIUN OF A MECHANICAL SYSTEM TO CONTROL THE THERMAL
EMV IRUNMENT OF A BUILDING OR BUILDING COMPLEX IS DISCUSSED IN
THIS HOURNAL ARTICLE. SEVEN CUNTRUL FACTORS SHOULD BE
CCNSIDEREU~-=(1) TEMPERATUREs (2) HUMIDITY, (3) ODGR, (4) NOISE,
(5) AIR DISTRIBUTIONs (6) INITIAL COSTSe AND (7) UPERATING COSTSe
SIX TYPES UF MECHANICAL SYSTEMS WERE TESTED USING THE ABOVE
CRITERIA AND WERE AS FOLLOWS=-(1) VENTILATION WITH CENTRAL
REFRIGERATIUNy (2) UNIT VENT wITH SELF~CONTAINED COULING AND
WATER COILs (4) SINGLE DUCT REHEAT UNITs (5) HIGH VELOCITY DOUBLE
DUCTs ANL (6) MULTIZONE AIR HANUL ING SYSTEM. ANALYSIS OF THE SIX
SYSTEMS INDICATED THAT THREE SYSTEMS PERFORMED AT A WIGHER LEVEL
UF cFFICIENCY AND AT COMPARABLE COSTSe NAMELY, THE SINGLE DUCT
REHEAT SYSTEM, THE HIGH VELUCITY DOUBLE OUCT SYSTEM AND THE
MULTIZONE AIR HANDL ING SYSTEM. (RK)

Availability:

L.C. Hickman, ' Editor
McGraw-Hi |1 Publications
1050 Merchandise Mart

Chicago, Illinois 60654
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ERIC/CEF DUCUMENT Nue EFCOL1323 ED 16374 DISPOSITION-CERS 1

SUMMARY UF ELECTRIC SERVILE CUST» FUK TUTALLY AIR CONDITIONED
SCHOULS PREPAREDL FUOR HOUSTON INDEPENDENT SCHOOL DISTRICY.MAY 31,
1967 ’

BY=- WHITESIDESs M. M,
HCUSTUN LIGHTING ANO PUWER CUMPANY, TEXAS

PQBL[SHEU-MAYb?

057 PAGES

VESCRIPTURS= *AIR CONDITIUNING EQUIPMENT, *CLIMATE CONTROL,
¥CUNTROLLED ENVIRONMENT, *CISTSy #UPERATING EXPENSES

THIS REPUKT IS A CUOMPILATION OF UATA ON ELECTRIC AIR
CONOITIONING COSTSe UPERATIUNS AND MAINTENANCE. AIR CONDITIUNING
UNITS AKRE CCMPARED IN TERMS UF ELECTRIC VERSUS NON-ELECTRIC,
AUTOMATIC VERSUS UPERATED. Alk COOLED VERSUS WATER CDOLED,
RECIPROCATING VERSUS CENTRIFUGAL COMPRESSORSs SPACE ANL NOISE,
REHEAT» MAINTENANCE ANUL OURIGINAL COST. DATA ARE PRESENTEUL SHOWING
CCMPARATIVE ELECTRIC COSTS UF BEFORE AND AFTER AIR CONDITIONING
SERVICE INSTALLATIONS AND A TABULATIUN OF SERVICE COSTS FOR
TOTALLY AIR CUNDITLIONED SCHUULS. (GM)

Order from EDRS as: ED 16374
MF  $0.25 HC $2,95
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ERIC/CEF ULOCUMENT NO. EF00L49Y OISPOSITION=-EDC- 2
ELECTRUNIC WATCHDUOGS FOR MECHANICAL SYSTEMS
HCNEYWELL INCes MINNEAPOLISe MINNESOTA
PUBLISHEU=-JANGT
IN=- AMERICAN SCHUOL AND UNIVERSITYs JANUARY, 1967 <
002 PAGES
UESCRIPTURS= *BUILDING EQUIPMENT, #*ELECTRUNIC EQUIPMENT,
REQUIPMENT MAINTENANCEs *UPERATING EXPENSESe *#SCHOOL DESIGN,
HEATINGe MECHANICAL EQUIPMENT, SCHUOL MAINTENANCE, SCHOOL SAFETY
AN AUTOMATIC ELECTKUONIC WARNING SYSTEM IS USED TO MONITUR
FEATING AND UTHER BUILDING EQUIPMENT IN A SERIES OF PUBLIC SCHOOL
BUILDINGS. THE SYSTEM IS DESCRIBEU wiTH IMPLICATIUNS FOR FUTURE
VEVELOPMENT AND WITH COMPARISON TU PREVIOUS PRACTICES. COST
SAVINGS ARE INUICATED IN THE UTILIZATION OF MAINTENANCE
PERSONNEL. (MM)
Availab}]ffy:
B Buttenheim Publishing Corporation

757 Third Avenue
New York, New York 10017




Yo e e 1

ERIC/CEF OUOCUMENT NuU. EFOUl823 ED 25099 DISPUSITION-CERS L

SCHOUL HEATING == GAS VS. ELECTRIC. PHASE 1A - EFFECT ON
CCNSTRUCTION COSTS (UPDATEING PHASE 1 REPORT DATEU JANUARY, 1965)

BY- VALVOUAs FRANK R,
NCGRTHERN ILLINGIS GAS CUMPANY, AURORA

PUBLISHED-MAY6H

060 PAGES

DESCRIPTURS= * CUNSTRUCTIUN COSTS, * EDUCATIONAL FACILITIES, *
ELEMENTARY SCHOULS, * HEATINGs * SCHUOL BUILDINGS, BUILDING
UESTuGNe BUILOING MATERIALS, CUMPUNENT BUILODING SYSTEMS

PAASE 1A UPDATES THE URIGINAL STUDY OF JANUARY, 1965 AND
CCNTAINS THE SEVEN MOST RECENT SCHOULS WHICH IN THEIR DEVELOPMENT
STAGES WERE BID FOR BUTH GAS ANU ELECTRIC HEATING SYSTEMS.IN ALL
CASES THE 810S WERE FOR FIRST COST, NOT FOR ULTIMATE OPERATING
EXPENSEe ALTHUUGH THE DIFFERENCES WERE RELATIVELY MINOR, SIX QUT
OF THE SEVEN GAS BIDS WERE LUWER THAN THE RESPECTIVE ELECTRICAL
8IUSs EACH SCHOOL IS DESCRIBED BY SIZE. NUMBER OF ROOMS, AND
NUMBER UF STUDENTS. AMOUNTS BID FUR GENERAL WORKs HEATING,
PLUMBING AND ELECTRICAL ARE GIVEN ALUNG WITH A OESCRIPTION OF
CONSTRUCTIUN MATERIALS AND SYSTEMS FUR EACH OF THE TwO HEATING
OESIGNS. (NI)

Order from EDRS as: ED 25099
- MF §$0'50 HC $3.10
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ELECTRICAL RATE MANAGEMENT

PUBLISHED=-NUV66

010 PAGES

DESCRIPTURS= #CONSULTANTSs *CONTRACTS, HESGNGNIC FACTORS ,

®ELECTRICAL SYSTEMS.—#EtECTRICI TY, GRAPHS, HIGHER EDUCATION.,
SPECCHEST SURVEYS, UNIT COSTS

ELECTRICAL ENERGY CONSUMPT IUN UN CAMPUSES IS INCREASING AT 4
10 PERCENT RATE PER YEAR. THE CUSTS OF ELECTRICAL ENERGY CAN BE
AFFECTED EITHER THROUGH RATE NEGUTIATIUN WITH THE SUPPLIER OR
DEVELUPMENT UF AN ON-CAMPUS ENERGY SYSTEM. WHEN ENGAGING IN RATE
NEGUTIATIGNS A CUMPREHENSIVE UNDERSTANDING OF RATE MAKING
ELEMENTS AND CUMPARABLE RATE STRUCTURES FOR OTHER CONSUMERS IS
NECESSARY ., THIS CAN BE GAINED THRUUGH SURVEYS OF OTHER
INSTITUTIUNS AND BY USE OF CUNSULTANTS. A SURVEY CHART OF WESTERN

CCLLEGES ELECTRICAL ENERGY USAGE ANU COSTS PER KILOWATT HOUR IS
INCLUDED. (RLP)

Availigilify:
John H, Sweitzer, Secy-Treasurer

Natl, Assn. of Physical Plant Administ.
of Colleges and Universities

Ear{ham College

Richmond, Indiana 47374
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SPUNGE=~BUNOED FLIOKING

NATIUNAL CUSTOUDIANs GREENDALEs CALIFURNIA

PUBLISHED-NGVO65

0C8 PAGES

DESCRIPTURS= #BUILUING MATERLIAL Sy *CUSTSs *FLOORING,
*MAINTENANCEs CARPETINGs HEALTH NEEUS

SPONGE~BUNDED FLOORINGs A NEw SOFT SURFACE MATERIAL OF HIGH
DENSITY NYLUN AND USED EXTENSIVELY IN COMMERCIAL INSTALLATIONS,
ISUISCUSSED IN THIS JUURNAL. THIS NEw MATERIAL, REPRESENTING A
THIRD CATEGURY UF FLOURINGs COMBINES THE AUVANTAGES OF HARD
SURFACE FLOOR CUVERINGS AND CARPET. IT SHOULD NOT BE CONFUSED
WITH CONVENTIONAL CARPET FRJUM WHICH IT DIFFERS [N MANY
PERFURMANCE CHARAGTERISTICS~=(1) wEAR RESISTANCE AND (2)
MAINTENANCE CUST. THE NEW MATERIAL [S THE FIRST FLOOR COVERING
TC CUMBINE HIGH DENSITY NYLUN YARNy A SUPERTIGHT WEAVE, AND A
BUILT=~IN SPONGE=RUBHBER CUSHIUN. TUPICS DISCUSSED REGARDING
SPUNGE~BUNDED FLOORING INCLUDE=-=(1) CONSTRUCTION, (2)
MAINTENANCEY (3) REPAIRe (4) WEARABILLITYy (5) INSTALLATION, {(6)
HEALTH FACTURSs (7)) ACOUSTICS, AND (8) SAFETY. SPONGE-BONDED,
HIGH UENSITY NYLON FLOOKING IS THE MOST PRACTICAL FLOOR COVERING
FCK ALL COMMERCIAL USES==IT NUT UNLY HAS THE WEAR QUALITIES OF
HARD SURFACE FLOORING AND THE WARM APPEARANCE AND OTHER BENEFITS
OF CARPET, BUT IT MAKES A GREATER CUNTRIBUTION BY SIGNIFICANTLY
RECUDING UGPERATING COSTS wHEREVER IT IS USED. (RK)

Availability:

The National Custodian
Greendale, California
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S

The CARPETED LIBRARY

BY= GARRETTe JUE Be
AMERICAN CARPET INSTITUTE. NEW YORKe Ne VY.

PUBLISHED-JUNG4

OCT PAGES

DESCRIPTURS~ *ACOUSTICAL ENVIKUNMENT, *CARPETING » *COSTS,
®*MAINTENANCEy *LIBRAKIESy CUNTROLLED ENVIRONMENT, PHYSICAL
ENVIRUNMENT o SCHOOL ENVIRONMENT s SCHOUL MAINTENARNCE

THIS REPUKT IS A DISCUSSIUN UF THE ADVANTAGES OF CARPETED
FLOOR COVERINGS FUR LIBRARIES. THE TwU MAIN ADVANTAGES PRESENTED
FOR USING CARPETING AREe NOISE CONTROL AND LOW MAINTENANCE COSTS.
ACCURDING TO THE KEPORT CARPET REDUCES FLIOR INSTIGATED UR IMPACT
NCISES wHILE BEING PSYCHULOGICALLY DIGNIFYING AND CREATING USER
RESPECT ANU PKROPER HEHAVIUOR PATTERNS., MAINTENANCE COSTS FOR
CAKPET ARE LESS THAN FOR OTHER TYPES UF FLOUR COVERINGS BECAUSE
OTHER FLOOK COUVERINGS GENERALLY REJUIRE EXTENSIVE SURFACE
PREPARATION. WHEN ALL ROCM SURFACES ARE CONSIDEREDe THE INITIAL
COST OF CAKRPET IS LITTLE IF ANY MURE THAN OTHER FLUOOR COVERINGS.
CARPET ING CAN BE USED QUICKLY ANU ECONOMICALLY AS A REPLACEMENT
FLOUR COVERING IN OLUER LIBRARIES FUR BOTH AESTHETIC AND UTILITY
PURPUSES. (GM)

!
Availability:

American Carpet Institute
350 Fifth Avenue
New York, New York 10003
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AN UNANTICIPATEUD PLUS BENEFIT RESULTED FRUM THE USE DF CARPET ING

CHEMSTRANDs NEW YUKKe No Yo

PUBLISHED- 65
[N- REPRINTED FRUM EDUCATIUNAL EQUIPMENT AND MATERIALS, FALL 1965

0C4 PAGES

DESCRIPYOKS= #CARPETINGs #*CUSTS, *EDUCATIUNAL ENVIRONMENT,
XEVALUATLUN CRITERIAy *HIGH SCHUOLS s CLASSROUMS, CORRINDORS,

ECUNUMICS

AFTEK A CAREFUL EVALUATIUN OF ALL FACTORS INCLUDING COSTS,
STAPLES HIGH SCHOOL IN CONNECTICUT DECIDEL TO CARPET ROOMS ANU
CCRRIDUKSe THE CARPETING INSTALLATIUON IS DISCUSSED IN THIS
JOURNAL ARTICLE IN TERMS OF THE ECUNUMIC FACTOR AND EDUCATIONAL
ACVANTAGES. STATISTIC TABLES AND PHUTOGRAPHS OF THE ACTUAL
INSTALLATION ARE INCLUDEV. (RK)

Availability:

Educational Equipment and Materials
Box 1995 Grand Central Station
New York, New York 10017
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A FReSH LUOK AT FLOUUKING CUSTS

ARMSTRONG CUKK CUMPANY, LANCASTER s PENNSYLVANIA

PUBLISHED- &5

030 PAGES

DESCRIPTUKS= *CARPETINGs *CUSTSs *FLOORINGs *®MAINTENANCE,
*STATISTICAL SURVEYS

SUKVEY INFORMATION BASEVU UN ACTUAL FLOORING INSTALLATIONS 1IN
SEVERAL TYPES OF BUILDINGS ANU TRAFFIC CONDITIONSe REPRESENTING
NEARLY 113 MILLION SQUAKE FEET OF ACTUAL USER EXPERIENCE, IS
CONTAINED IN THIS COMPREHENSIVE REPURT COMPILED BY THE ARMSTRONG
CORK CUMPANY. THE COMPARATIVE FIGURES PROVIDED B8Y THESE USERS
CLEARLY ESTABLISH THAT~--(1)THE AVEKAGE INSTALLED COST QOF
CARPETING IS 346 TIMES HIGHER THAN THE INSTALLED CDST OF AN
AVEKAGE OF SIX DIFFEKENT TYPES UF RESLLIENT FLOORSy (2)THE
SERVICE LIFE Ut CARPET IS LedS THAN HALF THAT OF RESILIENT
FLUURS s (3)MAINTENANCE CUSTS UF CARPETED FLOORS ARE ALMUST DOUBLE
ThHe MAINTENANCE COSTS OF RESILENT FLOORINGs AND (4) THE *ANNUAL
USE CUST+* WHICH INCLUDES INSTALLeD CuSTSe SERVICE LIFE, AND
MAINTENANCE CUSTSe 1S 2,71 TIMES HIGHEK FIR CARPET THAN FOR
RESILIENT FLOURINGe A REVIEW OF THIS SURVEY SHOULD BE MADE RY
THUSE INVULVED IN SELECTIUN Uk INTERIUR FINISH MATERIALS FOR
CCMMERCT ALy INDUSTRIALy OR INSTITUTIONAL CONSTRUCTION. (RK)

Availability:

Armstrong Cork Company
Liberty and Charlotte Streets
Lancaster, Pennsylvania 17604
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SCFT FLUOK COVERING IN THE LJS ANoOELES CITY SCHOJL DISTRICTS

BY= CUNLIFFo DONALD U,
LCS ANGELES CITY SCHOOL DISTRICTS. CALIFORNIA

PUBLISHED=- 67

20 PAGES

VDESLRIPTORS~ %CARPETINGs #CUSTSe *EVALUATION, %*FACILITY CASE

- STUVIESy *FLUORINGy ACUUSTICAL ENVIRUNMENT, FACILITY IMPROVEMENT,

LEAKNING MURIVATIUNs MALNTENANCE

A STUDY REGARDING THE INSTALLATIUN UF CARPET IN SCHOOLS IS
DISCUSSED. THE PURPOSE UF THE STUDY WAS TO HAVE A CUNSULTANT
REVIEwWw UNUDER THE DIRECTIUN JF THE DISTRCT BUILDING AND GROUNDS
SERVIGCES ADMINISTRATOR UF THE LUS ANGELES CITY SCHUOL DISTRICTS,
THE SUFT FLUUK COVERING INSTALLATIONS AT ARAGUN AVENUE AND
TWENTY=FUURTH STREET SCHOULSe SECTIUNS INCLUDE=={(1) CARPET
EXPERIENCE IN THE LJS ANGELES CITY SCHUOL OISTRICT WITH A SUMMARY
UF REACTIUNS TO TEST INSTALLATIONSe (2) RELATIVE DEVELOPMENT OF
STATIC ELECTRICITYs (3) ANTICIPATED LIFE SERVICE, (4) MATERIAL
CCSTSe (5) REHABILITATION PRUJECT Sy (0) OPERATION OR CUSTODIAL
CCSTSe 8) cQUIPMENT REQUIREMENTSs (9) ANNUAL SUPPLY REQUIREMENTS,
ANL (10) MAINTENANCE OR REPALKS. ALSU INCLUDED ARE--(1) A SUMMARY
UF CUST UDATA LEVELUOPED IN PREVIOUS SECTIONS OF THE REPORT, (2)
REACTIGNS TU CARPETED CLASSROOMS, AND (3) CONCLUSIONS.
CCNSIUVERATION In SELECTION OF FLOOR COVERING SHOULD BE GIVEN TO
The FOLLUWING==(1) THE SUNIC ENVIRONMENT IN THE CARPETED
CLASSRUOM IS SUPERIOK TO ONE HAVING RESILIENT FLOORING ACCORDING
TC TEACHERSs (2) NOUOILISE TRANSFER FRUM SECOND FLOOR TO FIRST FLOOR
IS REDUCED WHEN CARPETING IS USEVDs ALLEVIATING A SOUND INSULATION
BLANKET BETWEEN FLOURS. (3) CARPETING OFFERS A BETTER GENERAL
APPEARANCE LEVEL THAN VINYL ASBESTOS TILEs (4) AT FIRST THERE IS
SCME HESITANCY TO PERFOKM REGULAR CLASSRUOM TASKS WHICH IS
GVERCUME SHORTLY AFTEK USEs ANV (5) TcEACHERS INDICATE THAT THEY
BELIEVE A CARPETED ROOM IS MUKE CONUUCIVE TO LEARNING. (RK)////

Order from EDRS as: ED 19827
MF $0.25 HC $1.10
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SCHUUL INSURANCE

TEXAS ASSUCIATIUN UF SCHUUL BUSINESS UHFICTALSs AUSTIN, TEXAS

PUBLISHED~-MARb 4

06T PAGES

DESCRIPTURS~ *INSURANCE PRUGRAMS, *RISKe BUDGETINGs EDUCATIONAL
FINANCE

THE IMPUKTANCE OF INSURANCE IN THE SCHOOL BUDGET IS THE
EMPHASIS UF THIS COMPREHENSIVE SJLLETIN ON THE PRACTICES ANOD
POLICLES FUR SCHOUL DISTRICTS UF TEXAS. ALSU CONSIDERED IS THE
VDEVELOPMENT Ul DESIRA3LE SCHUUL BUARD PULICIES IN PURCHASING
INSURANCE AND UPERATING THE PROGKAMe A GLISSARY 0OFf INSURANCE
TERM> DEFINES THE TERMS COMMONLY USED. BOARDS OF EDUCATION HAVE
LEGAL ReSPUNSIBILITY IN THE MATTEKR uUF INSURANCE. DECISIONS MUST
8t MADE Un RISKS TO vk COVEREDy AMUUNT OF CUVERAGEs VALUES,
INVENTORY PRUCEDUKESe COINSURANCE s BIVDDINGs TYPES OF INSURANCE,
ACEQUACY UF CUVERAGEs AND RECURU KEEPING. A SAMPLE OF AN
INSURANCE REGISTER IS INCLUDED AS wtlLlL AS SELECTED REFERENCES.

Availability:

Mrs. Weeks
Texas Education Agency, Drawer AA
Capitol Station

Austin, Texas 78711
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WHY THE SCHOOL ODISTRICT SHUULD olb INSURANCE

BY= GKAYSUNe exKNEST C.,
ASSUCLATION U+ SCHUOL BUSINESS UFFICIALSe CHICAGUe ILLINOIS

PUBLISHED=- 65

IN=- PROCEEDINGSs ASSOCIATION UF SCHUUL BUSINESS OFFICIALS OF THE
UNITED STATES AND CANADA, 50TH ANNUAL MEETING AND EDUCATIONAL
EXHIBITs SAN FRANCISCUOs CALIFURNIAe UCTUBER 17-22, 1964

0C8 PAGES

DESCRIPTURS= *CUSTSy *INSURANLE PROGRAMS o *MANAGEMENT o+ MONEY
MANAGEMENT

THIS IS5 A STATEMENT OF THE ADVANTAGES OF PLACING SCHOOL
DISTRICT INSURANCE ON A SINGLE CUVERAGE BIU BASIS. PRIMARY
AUVANTAGES ARE==CKREATING GOUD ReL ATIONSHIPS wITH INSURANCE
REPRESENTATIVESy CREATING PUBLIC CONFIDENCE IN HANDLING THE
SCHUUL INSURANCE PRUGRAM, ANU SAVING THE DISTRICT MONEY THRUUGH
CCMPETITIVE BIUDING. INSUKANCE COVERAGE BY ONE COMPANY IS DEEMED
ON THE BASLS JF PLOT PLANS OF ALL SCHUOL LOCATIONS, OVERALL
SERVICEs DESCRIPTIVE INFORMATION ON ALL SCHOOL LOCATIONS,
DESCRIPTIVE INFORMATION ON ALL SCHUULSe ENGINEERING SERVICE ON
NEW BUILUINGSs ANALYSIS UF RATES ON BUILDINGSs RECOMMENUDATIONS
FOR ELIMINATIUN OF RATING PENALTIES AND ONE POLICY INSTEAD OF
MANY. PROCEDURES FOR COMPANIES TU SUBMIT BIDS ARE DISCUSSED.
FURMAL CUNTRACT BIDS ARE PREFERRED TU VERBAL UR LETTER BIDS,
HCWEVER SEALEVD BIDS ARE DESIRABLE WHERE COMPLETE SPECIFICATIONS
ARE STIPULATED. NEGUTIATIONS IN B8IDUING MAY BE ADVANTAGEQUS WHERE
SPECIFICATIONS CANNOT BE PREUETERMINED. IT IS SUGGESTED THAT
BIVDING PROCEDURES BE USEU IN SECURING ALL TYPES OF INSURANCE FOR
THE SCHOUL DISTRICT.

Availability:

Association of School! Business Officials
of the United States and Canada
2424 West Lawrence Avenhue

Chicago, Illinois 60625
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- BIDDING INSURANCE

BY~ SCHAERtKs RUBERT W
ASSUCIATIUN JdF SCHOUL BUSINESS UFFICIALSe CHICAGO, TLLINOIS

PUBLISHED= B

IN= PRUCEEDINGSs ASSOCIATIUN UF SCHOUL BUSINESS OFFICIALS UJF THE
UNITeD STATES ANU CANADA, 50TH ANNUAL MEETING AN EDUCATIONAL
EXHIBITe SAN FRANCISCOs CALIFURNIA¢ OCTUBER 17-22, 1964

01le PAGES

DESCRIPTURS~ %CUSTSy *INSURANCE PRUGKAMS ¢ *MANAGEMENT, MONEY
MANAGEMENTs o INDIANA

Availability:

Association of School Business Officials
of the United States and Canada
2424 West Lawrence Avenue

Chicago, !llinois 60625
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CRITERIA FOR THE EVALUATIUN JUF INSURANCE MANAGEMENT IN SCHOOL
DISTRICTS

BY- BRAULEYs Co Eo
ASSUCIATION UF SCHOUL BUSINESS UFFICIALSy CHICAGO., ILLINDIS

PUBLISHED=-NUVE3

IN= PRUCEEDINGSs ASSUCIATION UF SCHOUL BUSINESS OFFICIALS OF THE
UNITEU STATES AND CANADA, 49TH ANNUAL MEETING AND EDUCATIONAL
EXHIBITe DENVERs COLORADG, WOVEMBER 3-8, 1963

CO0o PAGES

VESCRIPTURS~ *FINANCIAL PULICYs *INSURANCE PRUGRAMS, *MUNEY
MANAGEMENTs EDUCATIONAL FINANCEs FINANCIAL PROBLEMS,
ACMINISTRAT IUN

BECAUSE UF THE PUBLIC INVESTMENT IN SCHOOL DISTRICT PROPERTY
AND THE LIABILITY AND RESPUONSISBILITY OF THE SCHOOL DISTRICT,
SCHOUL BUARWS SHOULD HAVE WRITTEN POLICIES DELEGATING
AUMINISTRATIVe RESPONSIBILITY FUR MANAGEMENT Of THE SCHOOL
VISTRICT INSURANCE PROGRAM, THE SCHUOL BOARD SHOULD ASCERTAIN
THAT THE INSURANCE PRUGRAM IS ADEWUATE, CAREFULLY MAINTAINED, AND
[S REVIEWED REGULARLY BY A QUALIFIEU BUSINESS MANAGER WITH
KNUWLEUGE OF THE LATEST INSURANCE PRUGKAMS, LEGISLATIVE
REQUIREMENTS AND RATES. ADEQUATE APPRAISALS AND INVENTURY RECORDS
OF SCHUOL OISTRICT PKROPERTY MUST Bt UPDATED WHICH ARE REFLECTED
IN THE INSURABLE VALUES. THE PKUGRAM LIMITATIONS SHOULD DEFINE
CCVERAGE LN THE BASIS OF REPLACEMENT, VALUE, ACTUAL VALUE,
DEPKECIATIUN VALUE, UR STATcD VALUE UF DISTRECT PROPERTY. THE
AUTHUR ADURESSES HIMSELF TO THE MAJUR CONSIDERATIONS OF INSURANCE
CCMPANIES ANU THEIR AGENTSe KATESs FORMSe CU-INSURANCE,
UVERLAPPING PRUOVISIUNS OF CUVERAGEs LIMITS OF COVERAGE, AND
MUTUAL INSURANCE KEGULATIUNS. THESE CONSIDEKATIONS ARE RELATED T3
PROGRAMS #0R SCHOUL DISTRICTS THAT PRUVIDE COVERAGE FOR FIRE,
BOILERs LIABILITY AND ACCIDENT, VEHICULAR, WORKMEN®S
CUMPENSATIUNs BURGLARYs FIDELITY BUNUSe ROBBERY, GLASS HREAKAGE.,
EARTH QUAKEes MALPRACTICE, AND GROUP HEALTH AND ACCIDENT
INSURANCE. IT wAS REPOURTED THAT A CUMMITTEE OF THE CALIFORNIA
SCHUUL BUSINESS OFFICIALS HAS UGEVELUPEU A GUIDE MANUAL WHICH
INDICATES INSURANCE REQUIREMENTS AND DEFINITIONS wHIGCH CONCUR
WITH CALIFURNIA STATUTES AND RECOMMENDS THAT OFFICIALS IN EACH
STATE DEVELUP A MANUAL wHICH PROVIDES FOR AND CUNCURS WITH
SEPARATE OSTATE KEWUIKEMENTS AND RESPUNSIBILITIES. (J42)

Availability:

Association of School Business Officials
of the United States and Canada

2424 West Lawrence Avenue

Chicago, !liinois 60625
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RESEARCH UF SCHOOL PACKAGED INSURANCLE IN CALIFORNIA

BY- BRADLEYs Co Eo
ASSOCTATIUN JF SCHOOL BUSINESS OFFICIALSe CHICAGU, ILLINOIS

PUBLISHED=-OCT 65

IN= PRUCEEUDINGSe ASSUCTIATIUN uUF SCHOUL BUSINESS UFFICIALS 0O THE
UNITED STATES ANU CANADAs S51ST ANNUAL MEETING ANU EDUCATIONAL
EXHISITs MINNEAPOLISe MINNESUTAs OCTOBER 9=14, 1965

0C5 PAGES

DESCRIPTORS= *INSURKANCE PRUOGRAMS, FIKE PROTECTION, SCHOOL
VANCALISM

THREE HUNURED SCHOUL DISTRICTS WERE CUNTACTED TO LEARN
WHETHER UK NUT UFFICIALS WERE USING PACKAGE INSURANCE AND, IF SO,
whAT ANNUAL INSURANCE PREMIUM THEY HAD BEEN PAYING. OFFIGCIALS
ALSU WERE ASKED THE TOTAL APPRUXIMATE COST OF PRESENT PREMIUMS
ANL THE AMUUNT ASKED THE TUTAL APPRUXIMATE COST OF PRESENT
PREMIUMS ANU THE AMUUNT OF DULLAR SAVINGS BY MAKING THE CHANGE.
OF Tk 200 REPLIESe 20 PER CENT WERE USING THE PACKAGE PLAN. A
SAVINGS Uk 15 PER CENT WAS REPURTED. THE RANGE OF SAVINGS wWAS
FRLM 6 PER CENT Tu 3243 PER CENTe IN OULLAR AMOUNTS, SAVINGS
RANGED +ROM LESS THAN $1+000 10 $8,000. SMALLER SCHOOL UDISTRICTS
BENEFITED MUST BY A PACKAGE PLAN,.

Availability:

Association of Schoo! Business Officials

of the United States and Canada

2424 West Lawrence Avenue
Chicago, lilinois 60625
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SAVINGS IN WNEw JERSEY BY PURCHASE OF MULTI=PERIL INSURANGE

By= HOPKIN>e ROBERT Be
ASSUCLATION UF SCHUOL BUSINESS UFFICIALSe CHICAGUs TLLINUIS

PUBLISHED-UCTED

LN~ PROCEEDINGSe ASSOCIATIUN urF SCHUGL BUSINESS OFFICIALS OF THE
UNLITED STATES AND CANADA, 515T ANNUAL MEETING AND EDUCATIONAL
EXHIBITe MINNEAPOLISe MINNESUTAs (CTUBER 9=-14, 1965

0C4 PAGED

JESCRIPTURS= ¥ INSURANCE PRUOGRAMS, FIRE PROTECTION. SCHUOL
VANDAL 15M

A SURVEY GF ALL DISTRICT BUARDS OF EDUCATIOUN IN NEW JERSEY
SCUGHT TO DETERMINE HOw MANY OISTRICTS WERE TAKING ADVANTAGE OF
SCHOUL PACKAGED INSURANCE. THE PURPUSE OF THE QUESTIOGNNAIRE WAS
TC UETERMINE HOw MANY DISTRICTS HAU AVAILED THEMSELVES OF THIS
COVERAGE AL TO DETERMINE wHETHER ANY SAVINGS WERE MAKE.
KESPUNSES FROM 131 DISTRICTS SHUWED THAT 78, OK 5945 PER CENT,
DID HAVE SCHUUL PACKAGE INSURANCE. TwWELVE DISTRICTS WERE IN THE
PRUCESS UF CHANGINGe DISTRICTS WITH ANNUAL PREMIUMS OVER 610,000
SHOWED THE GREATEST SAVING IN PREMIUM DOLLARS BUT THE HIGHEST
PEKCENTAGE UF SAVING OCCURRED IN UCISTRICTS WHICH HAD PREMIUMS IN
THE $5,000 TU $3,000 RANGE. SMALLER DISTRICTS DID NOT SHOW AS
MUCH SAVINGS.

Availability:

Association of School Business Officials
of the United States and Canada
2424 West Lawrence Avenue

Chicago, 1llinois 60625
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STATe CASE STUUIES

Y= PRICEs» ALFRED Je
ASSOCIATIUN UF SCHOUL BUSINESS OFFICIALSe CHICAGOs ILLINOIS

PUBLISHEU=UCTOD

IN- PROCEEUINGSs ASSUCIATION UF SCHUUL BUSINESS OFFICILALS 0OF THF
UNITED STATES ANU CANADA, 51ST ANNUAL MEETING ANV EDUCATIONAL
EXHIBITe MINNEAPOLISs MINNESUTAe UCTUBER 9-14y 1965

UG5 PAGES

LESCRIPTORS~ *INSURANCE PROGRAMS, FIRE PROTECTION, SCHONOL
VANDAL ISM

GUESTIONNAIRES WERE MAILEU IN 1964 TU ALL INDIANA SCHOOL
COKPORATIUNS wHICH EMPLUYED SUPERINTENDENTS OF SCHOOLS. SCHOOL
PEUPLE wEkE ASKED TO INWUIRE IF THEY HAD A SCHOOL~PACKAGED
[NSURANCE PULICY ANDe [F SUy THE PREVIOUS AMOUNT UF INSURANCE
PREMIUMS AND THE NEw AMUUNT. SIXTY THREE SCHOOL CORPORATIONS WERE
DISCUVEREU Tu HAVE SAVED uUVek $100,000 IN ANNUAL PREMIUMS,
ILLINULIS SCHUULS HAVE SAVED UVER $73,000. A SURVEY CUNDUCTED IN
WISCUNSIN REVEALEU THAT ONLY SEVEN DISTRICTS CARRIED THIS TYPE OF
PCLILY AS LATc: AS MAY. 1665,

Availability:

Association of School Business Officials
of the United States and Canada
2424 West Lawrence Avenue

Chicago, lllinois 60625
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A NEnw LOUUK AT SCHUUL INSURANCE PACLKAGES

BY~ JUHNSUNs tDWIN Ge
ASSUCTATIUN UF SCHOUL BUSINESS UFFICIALS, CHICAGU, ILLINOIS

PUBLISHED~-OCT6S

IN= PROCEEDINGS, ASSUCIATIUN UF $CHUUL BUSINESS OFFICTIALS OF THH
UNITED STATES AND CANADA. 51ST ANNUAL MEETING ANU EDUCATIONAL
EXHIBITe MINNEAPOLISe MINNESUTAs UCTUBER 9~14, 1965

0C7 PAGES

DESCRIPTURS= #INSURANCE PROGRAMSe FIKE PROTECTION, SCHOOL
VANDAL ISHM

CUNCEPTS UF BETTER CUVERAGE AND CUST TUGETHER WITH THE
AUVANTAGES OF DEALING wITH UNE AGENT, UNE COMPANY, ONE POLICY,
ANG UNE EXPIRATIUN DATA HAVE BEEN COMBINED INTO AN INSURANCE
PACKUGES RISK> (UVERED UNDER PACKAGES RANGE FROM THE
MULTI-MILLION DOLLAR UNIVERSITY TU THE SMALL RURAL SCHOULHOUSE.
INSURANCE CUMPANIES HAVE FOUND THAT SCHUOL PACKAGES REPRESENT THE
MUST PROUFITABLE PURTION UF THEIR ENTIRE PACKAGE BUSINESS, SCHOOL
UFFICIALS ARE TOLD TO--00 BUSINESS UNLY wITH REPUTABLE AGENTS,
CONSIDEK MURE THAN PRICE ALUNEe INSIST ON PROPERTY APPRAISAL,
CARRY AUEQUATE COVERAGE. REUUCE VANDALISM: AND WORK CLOSELY wWITH
THE AGENT. CUOVERAGES MAY Bt EXPANDEU IN THE FUTURE TO INCLUDE
VEHICLESs WOKKMEN®S COMPENSATIUONs AND LIFEs HEALTH, AND ACCLIDENT
INSURANCE. 1T IS PREDICTED THAT THE FUTURE WILL BRING MORE
INDIVIDUAL RISK RATING IN WHICH THE PAST RECORD OF EACH RISK wILL
UETERMINE THE PREMIUM,

Availabilify:

Association of School Business Offici
of the Uni+ted States and Canada clals
2424 West Lawrence Avenue

Chicago, IM1ilnois 60625
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SCHUUL BUILEK INSUKANCE

BY- wHITEs WALTER R,
ASSUCTATIUN UF SCHUUL BUSINESS UFFLCIALS, EVANSTUN, ILLINOIS

PUBLISHED=-0OCT6Z

IN= PRUCEEDINGSy ASSOCIATION UK SCHUUL BUSINESS OFFICIALS OF THE
UNITeD STATES AMD CANADA, 43TH ANNUAL MEETING AND EDUCATIONAL
EXHIBIT, DALLAS, TEXAS, UCTJIHER L5-19, 1962

0C6 PAGES

VESCKIPTUKS= *EDUCATJUNAL FINANCE s *F{NANCIAL POLICY , ACCIDENT
PREVENTIUNs ACCIDENTS, CUNTRACTS, FINANCIAL POLICY, FIRE
PRUTECTIONs INSPECTIUN, INSURANCE PRUGRAMS , MANAGEMENT, MONEY
MANAGEMENTs SCHUUL ACCIDENTS

THE WRITEKk RECOMMENDS THAT SCHUOUL DISTRICT BUSINESS MANAGERS
REVIEw 5CHUUL BUILDING INSURANCE PRUGKAMS T MAKE CERTAIN THAT
DUPLICATIUN AND LOOPHOLES N CUVERAGE FUR BOILER EXPLOSIONS ANV
LAMAGE ARE ELIMINATED. A SCHUUL DISTRIGCT CAN PURCHASE A POLICY
PACKAGE PRUGKAM THAT WILL CUORDINATE INSURANCE COVERAGE IN A
CCMPLEMENTARY MANNER T COVER EFFICIENTLY AND EFFECTIVELY
LIABLILITY AND CISASTER HAPPENINGS . THE EXTENT OF COVERAGE SHOULD
UEPENU UPUN THE BISTRICT'S PHILUSUPHY AND ABILITY Tn PURCHASE
CCMPLETE LOVERAGE Ux UEDUCTIBLE CATASTROPHE PRUTECTIUN. BUSINESS
MANAGERS SHUULU BE AWARE OF PULICY INSURING AGREEMENTS,
CONDITIUNSs INCLUSIUNS, ANU EXCLUSIUNS. INSPECTION SCHEDULES, THE
VALUE OF BOILERS, THE DEPRECIATED VALUE OF BOILERS AND THE
REPLACEMENT COS5T OF BOILERS ARE VARIABLES THAT SHOULD BE WRITTEN
INTU ANU DEFINED WITHIN THE LIMITS GF BOILER INSURANCE PROGRAMS,

Availégflify:
Association of School Business Officials

of the United States and Canada
2424 West Lawrence Avenue

Chicago, Illinols 60625 $5.00
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FIRE INSURANCE AND wOOD SCHUOL BUILUINGS

BY- PURCELLes FRANK X

E PUBLISHED-MARG3
IN- AMERICAN SCHUUL BUAKD JUURNAL » MARLH 1663

’ i 3 PAGES

DESCRIPTURS= *BUILILUDINGSy *CJUS5TSs *INSURANCE PROGRAMS 4 *PLANNING,
*SCHUUL CUNSTHRUCT LONs SCHUOL BUILUINGSe SCHGOL PLANNING

| A COUMPARISON GF FIRE INSURANCE CUSTS OF W#OODs MASONRY, STEEL
ANU CONCRETE STRUCTJIKES SHUWS FIRE INSURANCE PREMIUMS ON WOGD
STRULTURES TENU TO BE HIGHER THAN PREMIUMS UN MASONRY, STEEL ANU
CCNCRETE BUILDINGSy HOWEVERy TVHE INITIAL COST 0OF THE wWOOU
BUILOINGS IS LOwER. DATA SHJIWw THAT THE SAVINGS ACHIEVED IN THE
INITIAL (OUST OF WOUOD STRULTURES JFFSET THE ADDITIONAL FIRE
INSURANCE PREMIUM COST WHEN COMPUTEDL OVER AN EXTENDED PERIOD OFf

:
I
i
i TIME. THE PUBLIC ANuU INSTITUTIUONAL PRUPERTY PLAN WHICH OFFERS
|

SCHUUL DISTRICTS A NUMBER OF SENEFLTSs UNE OF WHICH IS A PREMIUM
RELDUCTIUNs IS CITEDe COPIlES OF THIS ARTICLE MAY BE OBTAINED BY
WRITING THE EVDITOR. WILLIAM (o BRUCEs BRUCE PUBLISHING COMPANY,
400 NURTH BROADWAY, MILWAUKEEs Wl SCUNSIN 53211. (GM)

Availability:
Editor, American School Board Journal

Bruce Publishing Company
400 North Broadway

Milwaukee, Wisconsin 5320
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A SURVEY REPURT UF RISK MANAGEMENT FUR CHARLOTTE COUNTY, FLURIDA

FLUKIDA STATE CEPARTMENT UF EDUCATIUNe, TALLAHASSEE

31 PAGES

UESCRIPTURS~ *ACCIUDENT PREVENTIUNYy *FIKE INSURANCE, *INSURANCE
PRUOGRAMS s #RISK, *5CHOUL SAFETYs ACCIDENTS, FIRE PRUTECTION,
SAFETY EQUIPMENTe SCHOOL ACCIUDENTSe WORKMANS COMPENSATION

ANALYSES EXISTING EXPUSUKES TU HAZARDUUS CONDITIONS AND
PROTECTIVE MEASURES NEEDEL IN CHARLUTTE COUNTY, FLORIDA. IT IS
CONCERNEU WITH EXPOSUKES TU LUS> AND THE METHODS EMPLOYED IN
ELIMINATINGs REDUCINGs PROTECTING s ASSUMING OR TRANSFERRING THESE
RISKS, CUNCLUSIUNS ANU KECUMMENDATIONS ARE GIVEM IN TERMS OF
RECUGNIZEL STANOAROS FUOR THE UEVELUPMENT AND MAINTENANCE OF A
GCLUU PRUGRAM OF INSURANCE (RISK MANAGEMENT). (FS)///7/

Availability:

State Department of Public Instruction
Tallahassee, Florida 32304
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A SURVEY REPORT UF RISK MANAGEMENT FUR CLAY COUNTY. FLORIDA

FLORIVDA STATE UDEPT. UF EUUCATIONs TALLAHASSEE

PUBLISHEU-JUNGT

040 PAGES

DESCRIPTUKS - *BOARDS UF EDUCATICN, *INSURANCE PROGRAMS, *RISK,
*SAFETYs *SCHUUL BUTLUINGS, ACCIDENT PREVENTIONs FIRE INSURANCE
FIKE PRUTECTIUN, HEALTH INSURANCE

RISK MANAGEMENT ENCOMPASSES FAR MURE THAN AN INSURANCE
PRUGRAM ALONE. THE BASIC ELEMENTS CONSIST OF=~(1) ELIMINATION OR
REDUCT IUN UF EXPOSUKE TU LJISSs (2) PRUTECTION FROM EXPOSURE TO
LESSe (3) ASSUMPTION OF RISK LUSSs AND (4) TRANSFER OF RISK TO A
PRUFES SIUNAL CARRIER. THIS SUKRVEY SERVES AS A MEANS OF EVALUATING
THE METHUDLS UF APPLICATION OF THESE FOUR BASIC FACTORS AND IN
PARTICULAK AS THEY APPLY TO THE CLAY CUUNTY SITUATION. THE DEGREE
OF EXPECTANCY UF LOSS UDEPENUS UPJUN MANY FALTORS. SOME RISKS CAN
BE ASSUMED BY THE OWNER BUT UTHERS ARE OF SUCH MAGNITUDE THAT
INSURANCE MUST OE CARRIED. THESE INCLUUE SCHOOL BUILDINGS.,
BCILERSs AND MACHINERY. INFURMATIUN KELATIVE TU SAFETY OF
PARTICULAK BUILDINGS 1S INCLUDED ALUNG WITH A COMPREHENSIVE
ANALYSIS OF THE COUNTY BUARDS EXISTING INSURANCE PROGRAM. THE
SURVEY ALSO INCLUDES A NUMBER UF RECOMMENDATIONS FOR ORGANIZATIGN
OF A RISK PRUGKAM, AND FOR VARIOQUS TYPES OF INSURANCE POLICIES.
AN APPENDIX CUNTAINS AN INSURANCE GUIDE FOR SCHOOL dSUARDS AS wELL
AS LIST UF POLICIES FUKR THE ESTABLISHMENT AND MAINTENANCE FOR A
RISK MANAGEMENT PRUGRAM. (NI)

Or?er from EDRS as: ED 26819
MF  $0.25 HC $2.10
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PLAN AHEAD FUR LOW CUST INSURANLE

PLUBLISHEU-DECOL6

002 PAGES

DESCRIPTURS= *BOARDS OF EDUCATION, *8UILDING MATERIALS,
*EDUCATIONAL FINANCEs *INSURANCE PROGRAMS, EDUCATIONAL
ACMINISTRAT IUNs EDUCATIONAL PLANNINGe PROGRAM COSTS

A DISCUSSIUN ADDRESSED TO SCHUUL BUARD MEMBERS EITHER
PLANNING A NEW BUILDING OR ADUDING TO AN EXISTING UNE ON HOW TO
CUT INSURANCE COSTS. THE SINGLE MOST IMPORTANT FACTOR IN
INSURANCE COSTS IS THE TYPE OF CONSTRUCTION. UTHER IMPORTANT COST
FACTURS AKE CUNSIDERED. (FPOM//

Availabilny:

Editor, American School Board |

S our
Bruce Publishing Company el
400 North Broadway

Milwaukee, Wisconsin 5320]
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ERIC/CEF UOCUMENT NU. EF002647 DISPOSITION~CERS 2

PRUPERTY ACCUUNTING BULLETIN FOR NURTH CARGLINA PUBLIC SCHOOLS.
REVISED 19066

NOKTH CARULINA STATE DEPARTMENT J+ PUBLIC INSTRUCTION, RALEIGH,
DIVISIUON OF SCHUOL PLANNING

PLBLISKHED=- 66
IN= (REVISED 1966)

AVAILABLE FRUM= NURTH CAROLINA SIATE VEPARTMENT OF PusLlIC
) INSTRUCTIUNS RALEIGHy DIVISIUN OF SCHOUL PLANNING

040 PAGES

DESCRIPTURS= *ADMINLSTRATUR GUIDESs *BUDGETINGs *EDUCATIONAL
ACMINISTRATION, *FACILITY INVENTORY s ¥*PROPERTY ACCOUNTING,
EQUIPMENT INVENTORY, FACILITY REQUIREMENTSy GUIDELINES, GUIDES,
SPACE UTILIZATION

A GUIVE FCR LGCAL SCHOUL SYSTEMS IN NORTH CAROLINA TO USE IN
PROPERTY ACCUUNTINGe THE BULLETIN DESCRIBES THE NEED FORs DEFINES
AND UELINEATES THE SYSTEM AND PRUCEDUKRES FOR PROPERTY ACCOUNTING.
A FULL EXPLANATION LIS GIVEN UF HOW LUCAL OFFICIALS MAY USE THE
NURTH CAKUL INA SYSTEM AND PRUCEDJURES IN CONJUNCTION WITH A
HANDBOOK PUBLISHED BY THE UeSe DEPARTMENT OF HEALTH, EDUCATION
ANU WELFARE (PRUPERTY ACCUUNTING FUK LOCAL AND STATE SCHCOL
SYSTEMS). EXAMPLES OF ALL DIAGRAMS AND FORMS TO BE USED IN
REPURTING PRUPERTY ACCOUNTING ARE GIVEN AND FULLY EXPLAINED. (FS)

Availability:

Division of Schoo!l Planning
State Department of Public lnstruction
Raleigh, North Carolina 27602
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PRUPERTY ACCUUNTING FOR TLTLE I+ ELEMENTARY . AND SECONDARY
ELUCATIUN ACT UF 1965

MCNTANA STATE LEPT UF PUBLIC INSTKRe.s» HELENA

; PUBLISHED-MARG6

013 PAGES

’ ~  UBSCRIPTUKS- *EUUCATIONAL FINANCE, *FACILITY INVENTORY, *FEDERAL
AlDs ¥PROPERTY ACCOUNTINGs *RECUROUS (FORMS), EDUCATIONAL
EQUIPMENT

THE FOLLUOWING ARE CUVEREU=-=(1) RULES ANU REGULATIONS
CONCERNING INVENTORIES OF EQUIPMENTs RETENTION OF RECORDSe AND
TITLE AND CONTROL OVER FUNDS AND PROPERTY. (2) DEFINITIONS, (3)
PRUCEDURESs (4) KINDS OF EQUIPMENT, AND (5) FORMS. (NI)

2 Order from EDRS as: ED 25|39
‘ MF $0.25 HC $0.75
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PROPOSEDL SYSTEM OF FISCAL PROCEUVURE ACCUUNTING AND REPOURTING FOR
SCHOULS UF KANSAS

KANSAS STATE UEPT. UF PUBLIC IMSTRULTIUN, TOPEKA

PUBLISHEU~- &l

038 PAGES

DESCKIPTOUKRS~ #ACCUUNTINGs *EDUCAT IUNAL FINANCE, *FINANCIAL
SERVICESs *SCHUOL AUMINISTRATION, *SCHUOL DISTRICTS. LEGAL
RESPUNSIBILITYs SCHOOL UGISTRICT SPENUINGs STATE DEPARTMENTS OF
ECUCATION

A MANUAL PREPARED IN COUPERATIUN WwITH THE STATE
SUPEXINTENDENT OF PUBLIC INSTRUCTIUN AND THE AJDITOR OF STATE,
INCORPOKATING RECOMMENDATIONS OF THE COMMITTEE ON UNIFORM
FINANCIAL ACCUUNTING AND REPURTING FOR SCHOOLS IN KANSAS. THE
GENERAL PLAN JF THE MANUAL IS TU DESCRIBE THE LEGAL OUTIES OF THE
SCHOUL CLERK AND THE TREASURER AND TU EXPLAIN THE ACCOUNTING
PRUCEVUUKE TU BE FOLLUWEL IN MEETING LEGAL REQUIREMENTS.

ACCUUNT ING FURMS AND INSTRUCTIONS FOR THEIR USE ARE PRESENTED.
(FPO)

Availability:

State Department of Public instruction
Kansas State Education Building
120 East 10th Street

Topeka, Kansas 66612
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GUIDELINES FUR SCHUUL PROPERTY ACCOUNTING IN COLUORADN

BY= STIVERSUNs, CLARE L.
COULORADU DEPARTMENT UF EOUCATIUNe LDENVER

PUBLISHED-AUGSHS

02 PAGES

DESCRIPTURS= *BIBLIUGRAPHIES, *FACILITY INVENTURY. ¥PROPERTY
ACCUUNTINGs *PROPERTY APPKAISALy *SCHUUL ACCOUNTINGs ACCOUNTING,
ASSESSEL VALUATION. CLASSIFICATION, EODUCATIONAL FINANCE, SUPPLIES

THIS MANUAL PRUVIDES INFURMATIUN CONCERNING THE ACCOUNTING
FCR AND RELATED PRUBLEMS INVOLVING SCHUUL PROPERTY. IT IS
BASICALLY A PROCEDURAL OUTLINE TO ASSIST LOCAL SCHOOL OFFICIALS
[N DEVELUPMENT ANUL URGANIZATIUN OF A MEANINGFUL SCHOUL PROPERTY
ACCOUNTING SYSTEM SO THAT CUMPLIANCE wITH GENERALLY ACCEPTED
GUVERNMENTAL ACCOUNTING PRINCIPLES MAY BE MAINTAINED AND KEPT
UNITFURM INSUFAK AS POSSIBLE. A LIST UF REFERENCES CONCERNED WITH
PROUPERTY ACCOUNTING IS INCLUDED.(FS)

Availability:

Office of Administrative Services
Colorado Department of Education
State Office Building

Denver, Colorado 80203 $1.00
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GUIVELINE FUK SCHOOL PRUPEKTY ACCOUNTING IN COLURAD(Oe PART 11 -
GENERAL FIXED ASSET ACCOUNTS

BY=- STIVERSUNs CLAKE L.
COGLURADU STATE DEPT. OF EDUCes UENVEK

PUBLISHEO-AUGH7

026 PAGES

DESCRIPTURS= *BIBLIOGKAPHIESs *EQUCATIONAL FINANCE, *PROPERTY
ACCOUNTINGs ¥SCHOUL ACCOUNTINGey *SCHOUL DISTRICTSs BUILDINGS,
ECUIPMENTs REAL ESTATEs TAXES

THE SECUND PUBLICATION OF A SERIES OF THREE ISSUED BY THE
COLURABU DEPARTMENT OF EDUCATIUN IS DESIGNED AS A GUIDE FOR LOCAL
SCHOUL DISTRICTS IN THE DEVELOPMENT UF A PROPERTY ACCUOUNTING
SYSTEMe 1T UEFINES AND CLASSIFIES GROUPS 3F ACCOUNTS WHERFEBY
FINANCIAL INFURMATION, TAKEN FRUM INVENTORY RECORDS, MAY BE
TRANSCRIBEU INTO DEBIT ANU CREDLIT ENTRIES FOR AUDIT PURPOSES.
EXAMPLES UF SUMMAKY STATEMENTS AND JOURNAL ENTRIES ARE INGLUDED
ALUNG WITH A B8IBLIOGRAPHY OF PROPERTY ACCOUNTING SOURCES. (NI)

Availability:

Office of Administrative Services
Colorado Department of Education
State Office Building

Denver, Colorado 80203 $0.60
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TESTING TU AVJIUD LARGE=SCALt MISTAKES IN PURCHASING

PUBLISHED~- 68
IN- EDUCATIONAL EQUIPMENT AND MATERIALS N3 P19-21 19638

AVAILABLE FRUM= EDUCATIOUNAL EwUIPMENT AND MATERIALS, B0OX 1995,
GRAND CENTRAL STATIUNs NaYe 10017 (3$2.00)

0GC3 PAGES

DESCRIPTURS= #AUDIOVISUAL AIDSy ®EUUCATIONAL FINANCE, *EQUIPMENT
EVALUATION, *INSTRUCTIUNAL MATERIALS CENTERSe *PURCHASING,
ECUIPMENT STANDARDSs INSPECTIUN, INSTRUCTIONAL ALDS

IN DESCRIBING THE FUNCTIUNS OF Tk CENTRAL INSTRUCTIONAL
MATERIALS CENTER OF THE FLINT. MICHIGAN SCHOOL SYSTEM, EMPHASIS
IS PLACED UPON ITS ROLE AS TESTER UF AUDIO-VISUAL FQUIPMENT
BEFURE KECOMMENDING PURCHASE BY SCHUOLS. THIS IS CITED AS BEING A
VALUABLE PROCEDURE IN AVUIUING LARGE-SCALE MISTAKES IN
PURCHASINGe (FS)

Availability:

Educational Equipment and Materials
Box 1995 Grand Central Station

New York, New York 10017 $2,00
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ECUNUMICS UF PURCHASING

BY=- KASTMAN, A. Re

PUBLISHEU-MAYOb)
IN=- AMERICAN SCHUOL AND UNIVERSLTYs MAY 654 PP, 109-110

V04 PAGES

DESCRIPTURS= *CUSTSe *EWUIPMENT, #*FINANCIAL PROBLEMS, *CLASSROOM
MATERIALSs EUUCATIUNAL EQUIPMENT, INSTRUCTIUNAL MATERTALS

THLIS REPURT INCLUDES A DISCUSSIUN OF THE CAUSES UF
DISCREPANCIES [N PRICING ANV BIUUING UF SCHOOL MATERIALS.
VARIATIUN IN PRICES UN THt SAME TYPt UF ITEM MAY BE CAUSED BY
DIFFERENCES IN QUALITY, SPECIFICATIUNSs PACKAGING IN BULK UOR
SINGLE UNITS ANU SERVICES PRUVIDEU BY THE VENDOR. OTHER FACTORS
IN LUST VARIATION CAN BE ATTRIBUTED Tu QUANTITY OF MATERIAL
ORDEKED, SIZE OF TOTAL UF ALL MATERIALS ORDEREDs WUANTITY UF
MATERIALS HAVING THE SAME SIZEs JULUR OR GRAUEs AND THE
UISTRIBUTION OF THE MATERKIALS WHEN THEY ARE ODELIVERED. THE REPORT
ALSU DISCUSSES VENUOK RELIABILITY IN TERMS OF MAKING ADJUSTMENTS
OUR REPLACEMENTS WITH MINIMAL CONFUSIONy KEEPING THE BUYER
UP=TU-DATE ON MATERIALS AND THt MARKET. AND CARRYING COMPLETE
STUCK OF MATERIALS IN A GIVeEW LINE.

Availability:

Buttenheim Publishing Corporation
757 Third Avenue
New York, New York 10017
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AN EVALUATIUN OF SCHUUL FUOOD SERVILE ACCOUNTING PROCENURES

BY= PLEWES, MAKGARETTA S,
ASSOUIATIUN UF SCHUOL BUSINESS UFFICIALS, CHICAGU: TLLINGLS

PUBLISHELU~ULT6S

IN= PRUCEEDINGSs ASSOCIATION UF SLHUUL BUSINESS OFFICIALS OF THE
UNITEU STATES AND CANADA, 51ST ANNUAL MEETING AND EDUCATIGNAL
EXHIBIT, MINNEAPOLIS, MINNESUTA, UCTUBER 914, 196%

0C7 PAGES

DESCRIPTUKS= *FINANCIAL POLICYs ®LUNCH PRUGRAMS, *SCHOOL
ACCUUNTINGy £DUCATIONAL FINANCE s FINANCIAL PRUBLEMS, FOOD, MONE Y
MANAGEMEMT

LACK UF UNIFORMITY IN FINANCIAL PUOLICIES AND ACCOUNTING
PRUCEDUKES MAKES EVALUATIUN OF LUNCH PKUGRAMS DIFFICULT. A SURVEY
UF TWENTY-TWU SUBURBAN PHILADELPHIA SCHUOL DISTRICTS SHOWED A
LACK UF UNIFUKMITY WITH RESPECT TO FINANCIAL POLICIES. TABLES ARE
PRESENTED SHUWING THE FINDINGS. THE FACTS INUICATE A NEED FOR
FUKTHER STULY UF ACCUOUNT ING PRUCEDURES FOR FOQD SERVICE
UPERATIUNS WITh RECUMMENUATIONS FUR A UNIFORM CLASSIFICATINN OF
INCUME AND EXPENSE.,

Availabilify:

Association of School Business Officials
of the United States and Canada
2424 West Lawrence Avenue

Chicago, Illinois 60625
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ILMPRUVEMENT UF ACCUUNTING FUR SCHuUL FOOD SERVICE PROGRAMS

BY= VOLESe BERNARD H,
ASSOCTATIUN UF SCHOUOL BUSINESS OFFICIALS, CHICAGU, TLLINUIS

PUBLISHEL=0LT 65 N
[N~ PRUCEEDINGSy ASSOUCIATIUN UF 3CHUUL BUSINESS OFFICIALS OF THE ™
UNETeu STATES AND CANADA, S51ST ANNUAL MEETING AND EDUCATIONAL

EXHIBIT, MINNEAPOLIS, MINNESUTA, UCTOBER 9=14, 1965

0C4 PAGES

UESCRIPTORS= *FINANCIAL POLICYs *LUNCH PRUGRAMS, *SCHUOL
ACCOUNTINGe EUUCATIUNAL FINANCE s FINANCIAL PROBLEMS. FOUOD, MONEY
MANAGE MENT

UNIFURM RECORU~KEEPING SYSTEMS +UR FUOD SERVICES CAN BE
ENHANCED WITH USE OF HANGUBOJK I1 PUBLISHED BY HEW-OE.
CCMPARABILITY AMONG SCHUOL OISTRICTS wUULD BE OME RESULT. CLEARLY
KECUKDED EXPENVDITURES AND RECEIPTS wUOULD BE POSSIBLE.

: AvailabfliTy:
Association of School Business Officials
of the United States and Canada
2424 West Lawrence Avenue
Chicago, Illinois 60625
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AN EVALUATIUN UF SCHOUL LUNCH FINANCES

BY= SMITH, THUMAS E.
ASSOCIATION Ul SCHUUL BUSINESS OFFICIALSy CHICAGO, TLLINOIS

PUBLLISHEU-OCT6S

IN~ PROCEEUINGS ASSOCIATIUN UF SCHUUL BUSINESS OFFICIALS OF THE
UNITEU STATES AND CANADAs 51ST ANNUAL MEETING AND EDUCATIONAL
EXHIBITs MINNEAPOLISs MINNESOTA, OCTUHER 9-144s 1965

0CB8 PAGES

DESCRIPTURS= %EDUCATIUNAL FINANCE s *LUNCH PROGRAMS, *MONEY
MANAGEMENTy *PROGRAM EVALUATIUON, #*SCHUUL ACCOUNTING, EVALUATION

SCHOUL LUNCHES SHUULD 8E OPERATED UPON SOUND ANDL BASIC
PHILUSUPHY AS wWELL AS UPCN SUOUND OBUSINESS AND ADMINISTRATIVE
PRUCEVURES. LUCAL SCHODL OFFICIALS MUST DETERMINE WHAT LOCAL
PARENTS ARE ABLE TU PAY. SUUND FOUD MANAGEMENT WILL ENSURE
MAXIMUM RETURN FRUM THE DULLARS RECEIVED FOR THE PROGRAM,
MEASURES OF EFFICIENCY SHOULD BE APPLIED TO FOOU PREPARATION,
EMPLUYEL TRAINING AND USEes PURCHASINGy FACILITY USE, AND RECORD
KEEPING. CENTRALIZEL ACCUUNTING IS KRECUMMENDED. IF ALL OF THESE
CRITER LA HAVE BEEN MET AND LUCAL FUNDS CANNOT SUPPORY THE
PRUGRAM, STATE FUNOS WILL BE ReWUIRED. A FINAL SUURCE, THE
FEUERAL GUVERNMENT, ALSO MAY BE USED.

Availability:

Association of Schoo! Business Officials
of the United States and Canada
2424 West Lawrence Avenue

Chicago, Illinois 60625




ERIC/CEF ULDUCUMENT NUe. EFO0V0453 DISPOSITION-CERS 2

STEPS TUwARD wUOD FUOD SERVICE

BY= SUDUAKTHs RAY

PUBLISHEL~MAY6S
IN= AMERICAN SCHUOUOL AND UNIVERSITYs MAY 66

006 PAGES

DESCRIPTURS~ *(L0OSTSe *DINING FACILITIESy *EQUIPMENT, *EQUIPMENT
UTILIZATION, *FUODs VENUING MACHINES

THIS REPURT UISCUSSES THE EFFICIENCY OF FO0OD SERVICE
ACHIEVED THROUGH MECHANIZATIUN AND IMPROVED HANDLING TECHNIQUES.
KITCHENS SHOULU BE PLANNED IN TERMS UF THE NUMBER OF CHILDREN TD
BE FEU NUW ANU IN THE FUITURE. SCHOUL KITCHENS CAN PROVIDE MEALS
AT LUwWER CUSTS TO THE PUPIL THAN MUST VENDING MACHINES. FO0D
SEXKVICE UPERATING CuUuSTS CAN BECUME EXCESSIVE THROUGH
UVER=-STAFFING, POUOR RECURD KEEPINGe PUOR BUYING PRACTICES AND
LACK UF SKILLEL LABOR, HAPHAZARD MENU PLANNINGs INADEQUATE USE OF
EWGUIPMENT ANU IMPROPER INVENTURY PLANNING. THE USE OF ELECTRIC
CUTTERSs MIXERSy CONVECTIGN UVENS AND OTHER MECHANICAL DEVICES
KELUCE CUSTSe TIMINGe LUCAL BUYINGe AND STOCKPILING GUOVERNMENT
UGNATED CUMMOUITIES ALSG AFFelT COSTS.
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