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ABSTRACT

This two part Saskatchewan NewStart school aide
curriculum guide outlines program content and procedures for trainees
and for their instructors. Stressing the responsibility of trainees
for much of the content impact, the first volume provides questions,
training outlines, and other resources (including guidelines on
microteaching) to equip trainees to use teacher aide skills, relate
effectively to children, work harmoniously with staff, utilize
personal potential, and cooperate with the school and community. The
other volume is designed to help instructors function as guides and
resource persons as they work to develop a learning group which will
discuss, teach, learn, and conduct research. Instructors are advised
to be familiar with the NewStart Life Skills Curriculum as well as
with the trainee portion of this document. [ Not available in hard
copy due to marginal legibility of original document.] (ly)
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suis treining course for teacher aldes s desioned to be given in
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cencral pattern s the Life $kill Curriculum by putting
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TESRCnLLtLiley Oon the tralnge for vuch of tho conternt impaczt;
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-nosnstructor will be a resource person for the trainee to call on when
icennicel weslstance on specific skill input is necessary. Tho instructor will

se tne raince's guide through the course and will offer support training when
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e Traince and the Instructor will share in gaining new insight into what

skills are really needed by the teacher aides. Curriculum will be developed as
M4
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L5 developed so that the content material is really important to be~

coriag & productive teacher aide,

Tals outline is a point of departure for the Teacher Alde Curriculum. It offers
a place to sogin and a gulde to follow. It offers support material in those areag
in whoeh tno trainee may need acsistance, but more important, it outlines a precoess.

\

L

wne training process devolops as the traineces dovelop. As trainees understand
mere of tne procoss of instruction, they will accept more responsibility for that
wrecess, The group and committee methods will be used throughout the teacher

aide walning program just as it is being used in the Lifo Skills program.

The frainee muct consider this training program as his rosponsibility. This

ig Silloront frorm the traditional classroom mothedd where the instructor has most of

the reanonsibility, and the student has little responsibility for instruction, Traircces
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Vit QULLGE ere onos that I do very well? do well? do poorly ?

o

a. v dutics sihould I improve so that I can bo of greator help?
infermenicn about & toacher's day can boe obtained frst hand by visiting
L c.zsssoom, Trainees should discuss where and how they may go

rooms. Arrange to maxe a visit and while there,

U}

zolus visiting class
<o Cuscrvant, Note what is going on, what is taking place. Doos

wne tcachor have time for evaryone? Could she use vour help?

]
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Treince Suaiie

TRAINING CUTLINE

. Tlivwzs tho ways fawnich childron ere the same. Aro they similar in
Loo SaiLe woys that edults aro similer? How are your own childron the

s ? WMoke @ Mz, using short phrosce, of the ways in which all

e T e 0 O 53 S A N 2 Rt S e

| SN

. lsouss Tho ways fn which children differ, Trainces have already noted
tna ways thoy diffcr irom cach othor, Do c:‘;.lclrc,ﬁ differ in the same
ways that treinoes diffor? Make a list of tho differonces botween children,
o sure 10 include the montal, physical, and emotional similaritios and
dilferences in both the above lists.,

' 4

3, Troinces will see films about children; or bring their own home movies. i

Discuss the differences among the children in the films. How are the

s S g

crnildren the same?
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TRAINING QUTLINE

snsto vl dlscuse what thoy thing oducciion is cll about, What

AT . o PP - L0 . " S . o we
Lol euncenis, o lacule, of waucavien?

LI S LIS

VLo snouln wo elucened ?

JCCE CGVEr/OLe nosd an cducation?
b $p P

'c‘llaouh - W QML;C-.'--&C. ')

o should pay lor an educaticn?

Ya s aa . Fa‘.ﬂ" A PF.. [} -~ /
Voo should an cducation do?

Meainess anouid review the reference meaterial and discuss it, How do

walnsus' views agroec or disagrac with the referonce riaterial? What

[3

1 . -~ 4 > . 1
SnCult e changed ?

\01

FR

o Glscussing concepts of oducation and roference matericl, trainces

will make thelr ovm list of what they believe basic oducaticnal concepts

LIPS L S
-
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PR WA K SN L S

teainces will discuss ways in which thelr own comunity may, or may

not, benefit from educational improvement of its members.

la

tainces should now pause and discuss what they have been doing as &

“wavae 1 baen a good group membor?
“ava I been learning?

“iow can wo improve ?
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SRAINING OUTLING

L

T

e e, " . . ' # S . 1 Ny gt G g - . -
ewnonhowill disovss wnet “talonts” are., Eaeh wreinco has many talents

ey

»
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ve wOUS & pOrsCen nnCHt G talont?

Py y  x > - N % W b 1 doon Y d
C. Cun Loperscn Luprove unon a telent?

4)'

-~

. TVLln teloats can bo uselul to & torcher wide
g

C. Vnioh telonus caa bo improved by aciing as a tcacher aida?

sreances will dlscuss personallty characteristics and what they are, These

wey Lo olther physical or non-physical, and are what make oach person

wiucly himself, Each trainee should ask himself "how" he differs from

ciners, How do the trainces' children differ from each other? Trainees

will Iind there will be overlapping in discussing both talents and personality

[P AR XY ] ded
v:.u.uw&u.&uﬁ;awcs "

&. What parsonzality characteristics will be of help as a teacher aide?

S. V/nico personality characteristics will not be of help as a teacher alde?
Ltralnces will meke a list of both talests and personality characteri.mcs,
hacwould represont an ideal teacher aide., What would the trainee most
admirs in a toacher aide?

ireiaces will use the above list to make their own "personality profile, "

Cucer thie list as to the traits vou possess. Discuss with other traineos.

what traits they have, Loing helpiul, rather than critical.
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Traince Guido

TRAEIWING OUTLINE
L. Traincos will discuss the experiences thoy have had with schools., They
oy nave ned these oxporiences either as studonts or parents, |
a, VWes tralnoee evor ashed to visit tho school?
b, Moo weinco over visited schocl on his owa?
¢. ow vras o treated by school porsonnel?
. Was ho satisfied with his troatment by school personnel?
2., aisces will make s o o7 oheol-community rolationships,
L. oW €O pIronits Juee... saiormation about the school?

4

o. Who contacts thie paronts regarding their children'? the teacher? the

B

crincipal? tho school nurse?
c. Is thore a parent~school organization and do you attend?
¢.. Wno are “he school officlals and what are their namoes?

1. TUsing the above list as a guido, trainees should do somo research into the

reiationships that exist between school and community, Trairees should
visit school boards, principals, supervissrs, and any organizations that

b

caast, Reports of findings should be made, and & discussion heid.
(. Adiscussion will be held by trainecs about the way cultural differences
may influenco attitudes toward schools, Do all families agree on the

Lportance of education?
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. Iowiil Do dimportant for trainees to use the "skills" learned in the Life Skill
Ccourse and In provious teacher alde sessions, in order to make this portion

wie tradning meaningful. Members will necd to accept responsibility for

draineas will necd to g:.vo each other fecdhback as to the succoss of the
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TRACNING OUTLINE

Q«)-

el owna course, trainces will learn more about the subjccts

R ~y =, 4y e e 1
w ,;/..‘».av»u LS L e

irficult role of the instructor in the classroom.

sy TexIDY input, video tape will be @ valuable tool to use. The traince,
sinee commitice, can video tape their presentation and then criticue

s
LS
[&)
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e

wilion with the teacher cide traince group. Develop a criticue

[

{or cach instructional poried.

“irection and for group support,

tly will be "2 Ve o5 Going on Ilere Helpful ?
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] - PHASE 11

, ' A, UTILIZE TEACHER
| l AIDE SKILLS
= . TRAINEE REFERENCE

‘ INSTRUCTIONAL OQOUTLINE |
f); L. Materiezl to be covered:
2. IMethod of instruction:
N 3. nstructional aids neecded:
.
i
£l
3 ’ :
i
B
4., Instructional objective: o o - o
| §
|
; w\

Measurement of learning:
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T S. lFechanics of the instruction, i
¢ &. How much time is necded to present the material.

| |
| . oyt . -
i D. low much preparation is nceded, i
i; ] €. Viherce and when will the instruction take place. E
| |
|

] d. low muany trainecs are ncedecd to halp with the instruction,
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Selterst cnildren? What makes o porson ssy, "this child is differont
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G WAL CLn Lu tolrnoo DY comnariag childlron?
e onCuad & owaelnor's Ll
S, WRESS COuLd & alned find out what Ls normal behavior for a
chila?
9 enlnoos Wil diseuss tho meny things that influonco the behavier of children,
L. Doos o well child hehave Mise a sick child?
5. oo familsmoves, doos it ailcct & onild?
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N oo PHASE II 1

*

| ~ Trainee Guide
TRAINING OUTLINE

oo wrelills will Glscuss what chunges heve taken place in education., Charnges

7. ]

Sove ieRea pliece since the welncos' own parcats were of school age, Trainces

&

l

wlonanw ol chaages in e domends of cducation in their own lives,
s, How aas coucation changed from what vour paronts had and needed ?
. Q0 children today need more cduca than befcero ?

. C. Dous it wike more cducation t0 got a good job ?

"
¢, JIow niany moro schools are there tcday than years ago?
2, LLlioarg cortadn roequirements in becoming a professional teacher, Trainces
‘ Weee GiESUSS what thoce domands are, Trainees should contact local teachers
o '

I L0 LG what reguireasents thoy neoded. Fave a teacher come and talk to the

[asol oVl '
‘o CM.J L

5. D0as a teachor have to practice first, boforo boing hired ?

|
. How many years must a toacher attend school? Must he graduate? 0
¢. Wheat typo of porsonality should & teacher have? ,
| ‘

. oorolationship oxists botweon tho professional teacher and the school systemn.

[ €%

Yne walaees should discuss what this relationship is like . What should an

!
;
§
|

.

relationship betweon teue... .7 7 aducational systom bo like?

) S

o
a. Should the school be like a parent to the toacher?

o, ow much help should the school give the toacher?

., Doos tho tecachoer need to bo loyal to the educational systom?

g. Should a teacheor make changos in the school system?
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TRAINING OUTLINE

% LI

1, Vo scacher ofde moot of wil werks with children, Traineos have key
LLlonus that melp whem rolate to chiidren. List the talonts thot trainces
Lovo vhot will nols thom werk with childron,

t

Loving talents is noo enough for & speceilic gkill Job like belng

s »
.. Y RN

oLGnor oiGe. Arc roinoes really commitied to being a teachor alde?

Ceainus RUVe beos working with cach other for somo time; thorefore
Toy hove information about cach other, Rank order of tho group as to
Conniuaent o woLeaing 1o be 4 teacher wide,

o 17t~ e T

S, Viaco tane e discussion that follows the ranking.

a. What Ls going on hore?

©“
O
2..!..
s
C
4
O
o
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O
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D, mow imperant ig

. What do wo co with tals inforration?

cive halpiul foedback to other traineos.
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> Loyour tralnling goowp, who is the most committed to learning
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g now wo be a ccacher wide?  Include yourself in the ranking
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2 2. what needs to be done by the group as the result of sharing

i this information on commitment?
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TRAINING OUTIIND

nmov " o community affccts its schools, A

™y, 1Y e e Y4 oo mene e
la SOW GLECUES T4

de
Juo.»u. I's.a...:.\..uiu .‘ti aov& ‘-t CC;..rf.yniby a

ha ~ M B e we § o Vanen e rl se mp ap o,
Doos tho community demand gowd schools?

community have sulficient fincnces to support the school?

Does the community use its finencas for tho schools?

-,

Does the community demand cducation for all ago groups

Tho wrainces will dovelop wihat they belicve a2 good support communitly

should be, Make a list of all the things you think a community should do

for it schools, How closo doos your own community como to this ideal?

PR~
Vet improvements can pe made?

srofussional teachors are mombers of the community and membors of the

O

.
SCaQOL,

T™ainces will discuss tho role of tho teacher in the Purent-Schocl

Organization.
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vae traincee, having becen schedulced beforehand, would be pre-
S od O preaent zignt Lo twelve minute lesson te his traince
caows,  The ntent of the lesson would be practical material nceded
Lol weache Lo tralnecs nis brief wresentation sheould nave
oo Lo aim the teachin y single, specific concept., It would he

sson and not simply the first few

ralnee prescents o £ his performance is rccorded
ci video tape. AL the conclusion of the lesson, fellow trainees

ce clete forms cvaLvating the traince's perfiormance.

rie traince, instructoy, and fellow trainees obsexrve the play-

seck ol the video ta wpe and comment freely on what they see. Speci-

fic sucgestions for improvement ave first made by the trairece him-

seli, & xé Dy group discussion.
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A, UTILIZE DELACHER
AIDE SXILLE
Trainee Work Sheet

MICRO TEACIHING

Micro~Teaching evaluation of

LI R

wnae awout group involvement?
cuggestions for improvement:

what woout the ngerence and visual aids uged?
Sucgestions for improvement:

Coservaetions and suggestions about:

poise mannerisms

cye contact P voice

wiat about re-enforcement of traince responses?

Explaint

Aasdicional comments:
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| NewSiart TEACHER AIDE :
B Instructor Guide f:
. :
-] TEACHER AIDE TRAINING -
. -
} i‘ ";
| Introauction :
The instructor in the New Start Teacher Alde Program accepts a new type :
. . { ';"
of laswructor role. The Teacher Alde instructor will serve as a guide and a
rescurce person rather than an information giver and typical classroom instruc- i
3

tor. The instructer will share in the development of a learning group that will

investigate, research, discuss, teach and learn. The instructor will not need

to be one step ahead of the trainees in the book; rather, he will need to be

ready to offer assistance to the group when called upon.

Inasmuch as the Teacher Aide instructors are coaches that have only a ﬁ |
Ilimited amoﬁnt of training, they too will be learning with the trainees. They
will need to meet with their instructor (supervisor) to learn more abou: group
process and the Teacher Aide Program. Instructors will need to do research, and

hold peer groups to perform their task of helping the trainee group progress.

Ko

and with the content material of the Teacher Aide Trainee Guide as well as the ;

material in this Teacher and Ir..rructor Guide.

| , |
Lo A special process training course and materials are provided through the }
“ it
4 New Start Instructor Training Manual which is a one-week training course for (;.
instructors using New Start Curriculum. ﬂ ,
1 The challenge of being on the growing edge of a new field should inspire ’
N instructors to perform beyond the expected. The fraining that is being developed |
’ W T e reaanor will have wide effects on the traditional instructional systems.
. g ‘
| b i
ERIC -~ |
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CI—IER AIDE
SKILLS
Instructor Guide

TRAINING OUTLINE

CONTENT __ PROCESS  OBJECTIVES
1. Duties of Teacher Alde. 1. Discuss methods for 1. Identify teacher aide
, collection of informa- duties,
'2, Duties and skills com- tion on duties of teacier
: périson., aldes. 2. Learn how tc collact
meaningful information.
3. Reality test duties and 2. Make committee assign-
sxills needed to perform ments on data collection, 3, TUse reality testing
duties, methods in data col-
3. Make up duty list and lection.
4, Information on duties identify skills needed
for reference., to perform duties. 4, Understand critigue
methods in task as~ -
4, Discuss tagk agsignment signments,
process and critique
abllity to work 'cog@thor.

L.

1T,

Discusgs and List Teachers' Duties.

The instructor should hold a group digcussion as to what a teacher does
during & school day. A list should be made and kept. The list may be
divided into dutles that are typlcally "housekeeping", those that are

"elerical”, and those that are "inefructional".

Compér@ Duties and Skills Needed.

’ﬁze instructor may use thg ';‘7};:;3'3 jist as a bagis for having trainees
identify skills they alr@édy p'éss'@ss. Trainees can prove helpful in
identifying these skills in each other. Have the trainees check the
completed duties list as to the things they now can do. The instructor

should positively reinforce trainees that they are already able to do

many things.

[
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}' | 111, Collect Information.,
- The trainees should discusg ways of obtaining information relative to a
teacher's day. The group could form a committee to contact schools for

visiting clagsrooms. Discuss how and what tasks may be assigned to

different trainees.

e e T e T T
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B, RELATE EF- ;
FECTIVELY f
!

WITH CHILDREN
ingtructor Guide

FRAINING QUTLINY

CONMTENT PROCESS e OBIECTIVES

e ol A e 1 e e e i it st

Lo Tepisicmae with ohildren 1. Grons diccvseion.on 1. Understand the dif~ i
that oints cut similari- identification of simi~ ferences and similari- i
Lies Lotween children. larities and differences ties of children. .

of children,

2, Eapoeriences with 2, Talk openly about ex~
cniliren that show dii~ 2. Movie of children that periences with children.
ferences votwean demonstraies individual i
calisren, difierences. 3. Research information

on differences of

3., Paysical differences in 8., Make up list of typlcal children,
cailaren. characteristics of

children. 4. Develop methods for i

4, Characteristics of data collection, -

childran, 4. Review materials on ;

children's characteristics.

I. Discuss Similarities of Children.
If parents are members of the group, any discussion of children can

arova to be & lively one. The insgtructor mav use the blackboard to

iist similarities as they are described. Tralnees should decide on one

or two words ag being descriptive, The trainees should make and keep

4

g

' AP
thelr own lists of the similarities or Chuwdcen.

II. Discuss Differences of Children.
Children differ, even ag adults differ. Trainees have already noted ff
the differences among themselves, and may use these same differences
as a nasis to discuss the ways in which children differ. Liste should

also be made, as above, keeping them short and descriptive.
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The mental, physical, and emotional differences of children should all
be discussed.

il. Show Movies.

The instructor should reinforce the knowledge that children differ by
showing movies., A list of films may be obtained from local agencies
and & {ilm such as "Lord of the Flieg" shown, Trainees may have home

va
‘

novies of their children that they would like to show.

After any film, a diséussion and critique ghould be held.
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CONTENT _

TRAINING OUTLINE

. PROCESS

PHASE I

C, WORK HAR~
MONIQOUSLY
WITH STAFF

Instructor Guide

OBJECTIVES

o,
2,

i 3,
4,

i

|

|

‘E
1.

II.

Present understanding of
concepts of education.,

Compare present under~
standing of educational
process with reforonce
material on education.

Education as a tool,

Modern education pro~
cess,

L.

Discuss present under~- 1,
standing of concepts of
education.

Review reference ma- 2,
terial on education and
compare with results of
discussion on education,

3.
Discuss how education
ie utilized to improve
the community.

4.

Develop a list of bagic
educational concepts.

Critique the group and 5.
discuse the role of this
group in the training
Process,

Discuss Basic Concepts of Education.

Understand the basic

concepte of the educa~

tional process.

Utilize basic educa~
tion concepts in the
training program,

Appreciate the role of

education in the
community,

Design a referance
list of educational
concepts,

Identify the role of
the group in the
training process.

The instructor should have trainees discuss concepts, or their ideag, on

what theyv think education ig all about.

A, Who should have an educeiben?

B. Who should pay for education?

C. What should education do for a person? for a community? for a nation?

Review Reference Material.

*
The instructor should have trainees review reference material and relate

it to their views on what education is all about.

How do the trainees'

AT e gt
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v,

views compare with those in the reference material? What would the

trainees change?

Make List of Educational Concepts,

Trainees should make a list of their own basic educational concepts.
The instructor should serve as the reality tester as to whether these |
may be valid, or reasonable.

Discuss Community Application.

Hold a discussion oﬁ the wavs in which a community may, or may not,
benefit by the education of its members,

Discuss,

The ingtructor should now give pause and direct disoussion as to what
the trainees as a group have been doing.

L. How have we funoctioned as a group?

B, Has our training been effective?

C. Are members cooperating for mutual benefit?
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D, USE POTEN-
TIALS OFSELF |
EFFECTIVELY 1
Instructor Guide 3
TRAINING OUTLINE |
CONTENT FPROCESS - OBJECTIVES

1. individual contributions 1. Develop an inventory 1. Appreciate personal L

to the job, of talents that would talents that would C B
contribute to being a contribute to being a 1

2, Tolent profile, teacher aide, teacher aide.

3, Contribution of per-, 2, Discuse the role of per- 2, TUnderstand the role
sor.ality asg teacher sonality as it relates to that personality playvs {8
aldes, baing a teacher aide. 4in being a teacher aide, |

4, Inventory of talents and 3, Make up a list of ad- 3. Relates present skille
characteristics, mired characteristics and talente to thoge

and talents that would needed as a teacher

5. Bringing personality to help a trainee to be & alde.
the job, teacher aide.

4., Make up a talent profile

1. Discuss Talents.

that would indicate
talents trainees could
contribute to being a

The instructor should have trainees discues talents and what they are. i
. " ‘ \7

Guide the discussion around talents as natural abilities that can be cul-

tivated or improved upon, | «;‘

A. What talente, abilities, will be of help to a teacher alde?
B. What talents can be improved to help in béing a teacher alde ?
G. What talents will be improved by being a teacher aide?
11. Discuss Personality Cfi!aract@ristiosi |
T.he instructor should have trainees digcuss p.@rsonali.ty chéfac‘teristics

and what they are. A characteristic is a distinguishing feature, and

makes a person uniquely himself.
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A, May personzlity characteristics be both phyeical and non-physical ?
B, What characteristics will help a teacher aide ?

List Talents and Personality Characteristics,

The iastructor will find that the discussion of both talents and personality
characteristics will overlap. Have trainees make up a list, combining
poth, which would represent an ideal teacher aide. Have trainees include
in tho list all those traits that they could admire in a teacher aide.

Meke Talent P,t’ofil@.'

Using the above list ag a guide, have frainces make up their own Per-
scnality Profile. The instructor should be positive in reinforcing trainees

in the talents they do have, Encourage trainees to reinforce each other

as to abilities,
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CONTENT _

TRAINING OUTLINE

FROCESS

Past cxperiencos in
school.

The relationship of
school and community,

Cultural cete in educa~

tional svstems.

Parent~child-community~

school relationships.

PHABE 1

E., RELATE EF-
FECTIVELY
AND COM-
MUNITY

Instructor Guide

Group discugsion re- 1,
garding past experiences
with schools and school
personnel. '

List the probable rela-
tionships that exist
between the school and

the community, 3.

Digcusgs and investigate
methode to research the
relationship between the
community and the school.

Carry on research to de~
termine the relationship
that exists between the
school and the community.

Discusge the cultural va-
riations as to how certain

Discuss Past 3chool Experiences.

2,

Understand the impact
of the school on the
community.

Appreciate the need
for community and
gchool relationship.

Develop an under-
gtanding of cultural
influences that affect
how families relate to
school sygtems.

The instructor should have trainees discuss their past relationshipe with

community schools. This may be either as a student or as & parent of a

gtudent.

A, Have tralneeg ever been asked, by school personnel, to visit the

schools ?

S

N

B, Have trainees ever attended open house at school?

i

A

!
i
¢
:
i
|
|
i
t
|
|
i

i
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C. Wers traineces ever asked to school about a discipline problem of

their child ?
D. When trainees were at the school, how did the personnel treat them?
£, Wore trainees satisfied with treatment by local school personnel ?
List School-Community Relationship.
“he instructor should have trainees make a list of what they think the re-
lationships are between school and community.
L. Who gives out iﬁformation regarding school activities?
B. Who contacts the parents regarding their children, and how is it done?
C. Is there an organization Including both school personnel and parents?

Does it meet regularly?

D. What are the names of the school officials ?

[II. Do Research Into School-Community Relationships.

V.

The inst uctor may use the above list as a starting point to research the
relationships that exist between school and community. Trainees should
declde among themgelves who will visit such persons and organizations as
the school board, the principal, the parent-school group, the superintendent,
etc., After reksea*rch and visiting, trainees shox}ld report their findings to the -
group and discuss them.

Discuss Cultural Variations.

The instructor should have the group discuss the differences in the way cer-
tain families view the school. Is there a difference in the way persons of

different cultures accept the schools? Do all cultures place an equal value

on education?
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PROCESS
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PHASE 11 :

A, TUTILIZE TEA~-
CHER AIDE
SKILLS

Instructor Guide
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Design training methods.

Develop training outline.

sclect content material.

Teacher aide specific
skills.

Develop a training out-

line to match the speci-

fic skills needed by

teacher aides:

a. Methods of instruc~
tor.

b. Items to be included. 3.

c. Depth of understand-
ing needed.

Make committee or
trainee agsignments.

Group discussion on in-
dividual ability to learn.

Ranking on skills needed

by teacher aides.

__OBJECTIVES

Accept responsibility

for training.
Design training course |
in teacher ailde skills.
Work as a group to

learn teacher aide

skills,

Accept feedback on

what individual skills

are needed.

The Trainees Develop a Training Course.
The trainees should develop their own training subjects and course. As the
result of their identification of the skills needed by a teacher aide, the }1
trainees should now know in what areas they need instruction. The train~

ees should go over the list of skiii:, and rank items from the most im~

portant to the least important that need to be learned.

Organize Committecs.

The trainees may develop committees to teach each other the skills needed. -

When outside instruction or help is needed, the trainees can be supported

by the instructor as to identification of specialist.

e e T T
»
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Prepare to Learn,

The trainees need to see themselves as ready to teach and learn. Following
the ranking, discugs with the tra"ine@s the importance of willingness to learn.
A. Are the trainees ready to learn?

B. Are the trainees ready to teach each other?

C. What is thelr feeling about the ranking?

Outline the Training Material.

A complete outline should be developed, which would include all the ma~
terlal and sgkills for the technical education of the teacher aide. This
outline should be based upon the data collected by the trainees and their
ranking as to importance,

If possible, a teacher alde could be called upon to reality test the outline.
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_CONTENT

_ PROCESS

TRAINING OUTLINE

~ OBJECTIVES

PHASE 11

FECTIVELY

iif

|
1

WITH CHILDREN

Instructor Guide

1. Recoynize individual dif-
ferences in children,

2. Respect individual dif-
ferences in children,

3. Utilize individual dif-
ference information on
observing children.

4, Criteria for measurement.

1,

Develop a method for L,

identification of indivi-

dual differences in

children. 2.

a. What can be ob-
gerved,

b. What can be mea~ 3.
sured.

c. What is the environ-
ment needed for ob-
servation, 4,

Discusgs the influences
that affect the behavior
of children.

Discuss the regponsi-
bilities that are associat~
ed with the raising of
children.

1. Develop Method of Identification.,

Trainees have already discussed "what" the similarities and differencesg of
children are. The instructor should now have trainees disouss "how" they
will tell the differences in children, when the trainees are teacher aides.

Have trainees discuss what knowledge they already possess as a basis for

identifying differences.

Examples: their own childhood; their own children:

friends and neighbors children, etc.

A. What can be learned by observation? ,

B, What can be learned by comparison?

3

R I S

Recognize and regpect
individual differences,

Understand the diffi-

culty of being a parent,

Understand the en~-
vironmental influences
on children.

Develop methods and
techniques for observ-
ing children.

P S R

I
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11T,

C. Would it be helpiul to keep a qauny diasy ? way? or why not?

D. What ig available as resource? (such as child guidance books)
Discugs Behavioral Influences.

The instructor should have the trainees discuss what influences the be-
havior of children. Numerous things will come to mind.

Examples: environment, health, brothers and sisters, mother love, father
love, death of family member, moving, rivalry, talents, etc. etc.

Digcuss R@sponsibilli‘ties in Raiging Children.

All of the previous discussions concerning ;:hildren may be used as a basgis
for the discussion by the trainees on parental responsibility.
A. What does a parent owe a child?

B. What does a child owe a parent?

C. What does a teacher owe a child?

D. What does a teacher aide owe a child ?

L e T T B S s g
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NewStart PHASE 11

C. WORK
HARMON=-
IOUSLY
WITH STAFF

Instructor Guide

TRAINING OUTLINE

—CONTENT  PROCESS ~ OBJECTIVES

1. The Educational back-~ 1. Discuss the progress of 1. Appreciate the struggle
ground. education, and why changes of education.
have occurred,
2. The Professional edu~ 2. Understand the impact
cator's experlence. ' 2. List the various experiences
professional teachers go professional teacher.
3. The Profaessional edu-~ through before teaching.
cator and the Educa- 3. Understand the dif-
tional system. ' 3. Discuss the relationship ficulty of changing
between the professional an educational system.
4. The changing school teacher and the educa-
system, tlonal system.

5. The challenge of edu-

I. Discuss the Progress of Education.
A discussion should be held on how educational demands are different today
than they were years ago. Trainees may provide examples from their own lives,
in relation to job demands.
A. Do trainees need more education today than their parents did ?
B. Do trainees want their children to have more education than they had ?
Why ?
C. Do jobg today demand more education?
D. Are there more schools today than years ago?
II. List Professional Requirements for Teachers. |
The instructor should have trainees discuss and list what it takes to be a
teacher. The instructor could have a teacher as a resource person to tell the

group about hisg or her requirements to be a teacher.




A. How much schooling must a teacher have?

B. Does a teacher practice teaching before doing it as an expert?
C. What personality requirements must a teacher have?
III. Discusgs Teacher-School Relationship.
Trainees may not have given much thought, before this, about what the '
relationghip should be between teacher and echool. Have trainees discuss
what they think an ideal teacher-school relationship should be.
A, Should the educational setup act as a parent figure to the teacher?
B. How much help should the teacher expect?

C. Should the teacher be loyal to the educational system?

D. Bhould the teacher make any changes in the educational system?




CONTENT

PHASE 11
D, USE POTEN-
TIALS OF SELF

EFTECTIVELY
Instructor

Guide

TRAINING OUTLINE

_PROCESS  OBJECTIVES

1. Using talents,

Development of present
talonts that would help
on the job as a teacher
aide.

I Using talents with children.

Tho particular talents of trainees in working with children may be their
moAt important talent. Trainees can gain self-confidence by associating
their present talents with those needed in working with children.

A. Problem solving skill.

8. Loving children.

i

List the various talents 1. Commitment to im- N
that are used in dealing proving ‘talents K
with cnhildren. that relate to the

job of being a

teacher aide.

Work out a plan for de- 2, TUse pregent talente
veloping present talents to help other train~
needed for working with ees learn new skille.
children.

The Group commitment 3, Identify talents and

to talent develcpment, gualities that could
be used in working
ag a teacher alde,

I I I T I I R B

.
!

C. Understanding children's needs.

D, Concern for child development.

The trainees should develop an in-depth list of skills they now have in

dealing with children. What additional skills are needed? How do

teachers increase gkillg?

lerlc

Full Tt Provided by ERIC.
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1. Get a commitment, l
f { Trainees need to make a commitment to the training program.

A, Willingness to learn.

3. Help others.
C. Stav in the program,
D. Apply self,

E. Other.

Rank order of the trainee group as to their commitment to the teacher
aide training program, Discuss the ranking. This session could be

video taped to help trainees see how they handle the ranking of com- '

mitment.

N
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~CONTENT

TRAINING OUTLINE

_PROCESS

Al T PP

E. RELATING
EFFECTIVELY
TO THE SCHOOL
AND COMMU~
NITY
Instructer Guide

_QOBJECTIVES

Conditions in the commu
nity that affect school
operation.

Pressures in the commu=-
nity that affect school
curriculu.n.

Parent organization's
role in the school sys~-
tem.

Discuss the conditions
in the community that
could affect the opera-
tion of the school.

Develop a model of a
community group that
would support a good
educational gystem.

Define the role of the
profesgional teacher in
the Parent organization
of a school system.

l.

3.

Understand the
community impact
on the school system.

Appreciate the teach-
er's role in the Parent-
School Crganization,

Utilize information
regarding Parent
organization to relate
to school, community
organizations.

I,

Discuss How Community Affects School.

The trainees have previously discussed the relationship between school

and community. This discussion will probably already have overlapped into

the "how and why" of the influences of the community on a school.

A, Does the community support its school?

B. Does the community have sufficient finances to support good schools?

C. Do those people without children give support to the school?

D. Does a transient population provide a gocd background for a good school ?

Develop a Model Support Community. \

The instructor should ‘have trainees list all of those things which they believe

a community should have, to support good schools. What should an ideal

community do in order to support its schools?

5 5 e o N s e s
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III. The trainees should discuss the role of the professional teacher in the 3
Parent-School organization, Trainees should invite resource personnel

to speak to the group -~ such as an officer in the organization, a teacher,

a member of the schogl board.,




NewStart ’ PHASE III
A, UTILIZE

TEACHER AIDE |
TRAINING OUTLINE SKILLS

Instructor Guide

CONTENT o ZROCESS —-OBJECTIVES

1, Variation in 1. Dovelop an inventory 1. Be able to develop
skill development, of skille esach trainee measuring tools to

needs to improve. determine progross,

2. B8kills and motivation. 2. Develop a measguring 4. Associate learning |
tool for each of the with teaching. |
skille needed, to pro- |
vide trainees a method B
of following progress. i

|

3, Iden‘t:ificationwof sicills 3. Make up a list of the 3. Aocceptresponsibil~
needed. skills trainees have ity for helping othere

that match those needed to learn,
4. Skill Bank Inventory. on the job,

5. Emphagis on use of 4, Discuseg how trainees can
learned skills. help each other learn new i !
skills by uging the committee i

process . ||

1

I. Develop Skills. A"
The instructor should serve as the reality tester for the frainee input of material. '

The trainee will need to be confronted regarding his course input, To develop |
skill in the frainee, the train@@ needs to know when he is doing well or pocrly. il

The Instructor can direct tne uame@s to give feedback after each session,

II. Organize. i}

The trainees may have difficulty in organizing the training courgse. The

Instructor, by calling in outside help in the organization of the course, will
support learning by helping when helping is also teaching.
IfI. Keep the Group on Schedule.

As the course is developed the instructor will need to keep the course moving.

N

Trainees may not be able to keep up with the schedule they have planned.
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The instructor should check with students and committee to make sure they

will be ready when it is their turn,




NewStart - ' | PHASE 111
B, RELATE

EFFECTIVELY ,X

WITH CHILDREN /S

Instructor Guide

TRAINING OUTLINE , O

cowtsNr _ erocmss  ospcrves ||MM
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1. The problems children 1. Discuss the problems 1. Observe children,

bring to school. children may have in in' order to develop
~the school gystem. techniques for
2. The Problem and making predictions.
Observation. ' 2. Develop a list and il
observation form for 2. Develop skille in /-
3. Emotional and Behavior noting children's - observation. L]
problems affect the school behavior. .
program, 3. TUnderstand behavior g .
3. Visit a school and note variations of child- .
4, Identification of symptoms. children's behavior. ren.

5. The association of children4. Report on obgervation and
and stress. note variations and changes.

I. Discuss Problems of S8chool Children.

Children do not all adjust to school in the same way, nor do all adjust to school.

(SR

The ingtructor should have trainees discuss what the problems are that children
may have in school. Are there things that are problems to some children and

not to others? Discuss both physical and non-physical problems.

T B P M S T
N « .

1I. Develop Observation Form.

o ' “' . i
Have trainees list what they believé to be problem behavior in children. How P |

do different children respond to different problem situations? Could one teach- ]

er congider certain behavior a problem and another teacher not consider it a

problem?

III., Note Schocl Children's Behavior.,

While on a visit to a school have trainees observe children as to possible problem
behavior. Trainees should use the observation sheet to check the behavior of a

child. The instructor could have two or more trainees check the behavior of the same ?
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child and compare their observations later,

Group discussions as to findings should follow all class visitations. The %
instructor should have trainees discuss whether they agree on certain be-

havior being a problem.

|
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PHASE iis

C. WORK HAR-
MONIOUSLY
WITH STAFF

Instructor Guide

NewStart

TRAINING OUTLINE

_CONTENT __ _ ~~ PROCESS

1. Typical elementary 1. Analyze a typical 1. Understand how pro-
sochool organization. elementary school fessional teachers will
in terms of organization view teacher aides.
2. Design of elementary and function,
school. , 2. Appreociate the support
2. Design a floor plan for the school offers to
3. Expectations of pro- a typical elementary the classroom teacher. -
fessional teachers school,
of teacher aides, 3. Cope with the school
3. Have a vignette on the organization as it re~
4., Teaching mechanics., expeoctations which pro- lates to being a teacher
fessional teachers have aide.
of teacher aides.
4, Develop skills in work-
4, IList the support ser- ing with professional
vices necessary for teachers.
a teacher in the classroom.

I. Analyze a School \as'to Organization and Function.
Not all schools are alike, and they will differ in organization and funotion.
The instructor should have the trainees disocuss and analyze what they believe
to be a typiocal elem@ptary school. Have the trainees make an organization chart
of gchool personnel, including school board, principal, teachers, school nurses,

janitor, librarians, etc.

Make a list of the funotions of all the persunnel that‘are needed in this typical
school. What are their principal duties within the school setup?

IT. Make Rough Sketch of School Floor Plan.
The trainees should already have visited several schools and would have an
idea of the rooms used in the school. The instructor should have trainees
make & rough sketch of what a floor plan of a school should be like. ﬁave

L&
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them use either blackboard or use individual sketches., The trainees may
use the above list of school functions as to what is needed in a school

floor plan.

-~
i i b [ S - .

III Vignette on Teacher Aide Expectations.
The instructor should follow the form for Vignette in the Life Skills Curriculum.
The instructor should use professional teachers along with the trainees.
A, What does 'th@ teacher expect of the aide?

B. Whatdoes the aide expect of the teacher ?

—

e

IV. List Support Services.
The instructor should have trainees list the neccessary support services that
a professional teacher needs in order to give good classroom performance.

Example; clerical, administrative, health, financial, library.
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NewStart

e GONTENT

__PROCESS

Micro teaching with
video tape, '

The trainee contributes
to instruction.

Content and process of
training.

__OBTECTIVES

PHASE II1

D. USE POTENTIALS

OF SELF
EFFECTIVELY
Instructor Guide

Trainee presents
information on skills
needed by Teacher

Trainees critique
each other's class
demonetrations.

Learn to use video
tape,

Give and receive feed-
back on teasiing tech-
nique,

Develop confidence

in working in the
4. Awarenessg of instructor 3. classroom.

impact,

Trainees develop

oriteria for oritique.
4. Develop critique skills.

4, Discuss the impaoct of

the insgtructor on the

class,

I.  Video taping of Trainees' Presentation,

i1l have each frainee give a presentation before the group. The

trainee may use various topics as outlined in Phase I. These presentations should
be video taped by another trainee for playback .

II. Critigue ¢f Pregentation,

The video tape of trainees' presentations will be played back. Trainees will
critique each others' group presentations. These trainee presentations and

th@- critique are done to help {ho tz'ailn@er develop skill and confidence in himself
in the classroom. Trainees will find that they will develop a skill in doing a

a oritique of one another. |

III. Discuss Instructor Impact.

The ingtructor by now has progressed far enough to benefit from a discussion of
his part in the group. The instructor should encourage trainees to discuss how

AT

they feel about him as an instructor. This discussion should be followed by one ié
i ‘

|

|

'\
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of how the trainees think that they, as teachers' aides, will be seen by the

students, The instructor should encourage open discussion.

A%
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TRAINING OUTLINE

PROCESS

PHASE II1
TIVELY WITH
SCHOQOL AND
COMMTUNITY

Instructor Guide

O
%,

,l

1. Changes made in the
gchool system as the
result of community
action.

2. Community responsi-
bility for education.

3. Role of the teacher
aide in the tradition-
al school system and
his relationship to the
community,

4, The task of the teacher
aide in relating to
community parents.

1.

Discugs the changes madel.

in the school system as

the result of parent pres-
sure.,

Discuss the trainees’ 2.
past participation in
school-related groups.

List all the supportive 3.
roles the teacher aide
may take in the commu~
nity.

Discuss the parent-
expectations of the
teacher aides,

Disouss the teacher
aide expectation of
the parent,

I. Discusg Effect of Parent Pregsure.

Understand individual
influences on the
school system.

Develop roles that
would support the
school system.

Understand the feel~
ings of parents towards
the school system.

Trainees are concerned
about how parents
see the school sys-

The instructor should have trainees discuss the influence of parental pressure

on the school. Trainees may have participated in making changes in the school.

What things could be changed as a result of parents' wishes?

A, Could course content be changed ?

B. Could new school building be gotten?

C. Could salaries be raised?

D, Could grade reporting system be changed ?

Where would parents have to exert pressure in order to make their wishes known?

A9
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Teacher Aide in the Community.
The trainees should discuss how much they should participate, as teacher
aidee, in school and community groups. What organizations, if any, should
they attend? The teacher's aide will have direct contact with children during
many hours of the day, How much contact should the teacher's aide have
with the parents in a school-parent organization?
Discuse Parent Expectation .
The parent has certain expectations of each person that has any responsibility
for his or her child. The instructor should have the trainees discuss what a
parent will probably expect of a teacher's aide, and what a parent has a right
to expect.
a. Should the parent expeot a teacher's aide to give his child fair treatment ?
b. Should the parent expect the aide to give love to his child?
c. Should the psrent expect the aide to help his child learn?
d. Should the pavent expect the aide to use good language around his child?

The inetructor should also have the trainees discuss what they expect of the

parent. The same questions may be reworded and asked by the aide of the parent.
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TRAINING OUTLINE

PROCESS

_OB

A, UTILIZE
TEACHER AIDE
Instructor Guide

PROCE

L. The work of the teacher
aide.

2. The process of instruc-
tion.

3. Learning and tools for
teaching.

4, Utilizing tools for
learning.

1,

Trainees teach eachother 1.
teacher aide skills.

Trainees use resource 2,
people as necessary for
instruction.

3.
Trainees reality test their
ability to give and receive
instruction.,

4.
Trainees develop methods
for trangfering and utiliz-
ing information. 5,

I. Continue Training Teacher Aides,

Utilize skills needed
by teacher aides,

Test teaching tech-
niques.

Work as a group to
teach each other
skills.

Use good teaching
techniques.,

Learn how to use re~
gource people in in=
struction.

As the course continues, the students should accept more and more re~

.t

sponeibility for their training.

The instructor should give little support.

When failures do ocour, the instructor should point out what would

happen if they were in school as a teacher aide.

I, Use Resgourcas.

The instructor should help trainees identify technical assistance that

could help them with training (i.¢ ., school nurse that could instruct

in school first aid; legal and physical assistance program). These




111,

V.

courses may need to be held at night for the convenience of the instruc-

tor. Help trainees be coreative in their instruction methods by asking
"is this the best mefhod of presenting this material ?".

Use What is Taught.

The instructor will need to provide opportunities for trainees to use what
they are being taught, When possible, trainees should be used in other
NewStart groups as an aide or instructor on specific material.

Develop On the Job ‘Cl?raining.

The most important learning will take place when the trainee has the op-

portunity to practice what he is learning. Develop "on~the-job training

public school (although it is best), but explore other possibilities.

L.
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B, RELATE EFFECT-
IVELY TO ‘
Instructor Guide

TRAINING OUTLINE

PROCESS
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| Motivation and beha-

Behavior change and , 1. List ohildren's beha- 1,  Understand the

modification . vier that would need problems of children.
modification. :

The concept of disoi~ 2., Develop methods of |

pline. « 2, List methods of mo~ coping with children's |
dification. behavior problems. |

vier» : 8, Discuss the role of 8, TUtilize information
: motivation in chang- and skills in deal-
Chservation, program, ing behavior. ing with children
and change. with problems,
4, Discuss loving chil~-
dren and not liking 4, Develop a background
behavior, for understanding needs
of children,
5. Develop a list of
pogsible encounters
with children as
behavior problems
and what could be done.

List Behavior Needing Change.
As trainees continue to obhserve children, they will become more skilled in noting
behaviorial differences. The instructor should have the trainees now discuss

which types of behavior thé%y"'thfml,{"glf;g};is'% be modified or changed. Do all train-

ees agree as to which types of behavior should be changed ?
List Methods of Changing Behavior. ?
We have all at some time fried to change the behavior of another person, Have
trainees discuss ways in which they have tried to change or modify another
person's behavior. How successful were the trainees in making any change?

Examples:

P Mrseele s rop TS

A. Changing behavior by using discipline.

73 3
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B. Changing behavior by using suggestion.

C. Changing behavior by using :in?olvemwt in different situations.

D. Changing behavior by example.
Discuss Motivation.
The instructor should have the trainees discuss the role of motivation in
changing behavior. ‘“What makes a pergson change? What makes a person
want to change? Is it possible for a person to change without becoming
involved as a participant in the action? Is it possible to change behavior
w ithout wanting to change?
Discuss "Leve" and "Like",
The trainees should discuss whether there is a difference between "loving"
and "liking". Is it possible to both love and not like a person at the same
time? Trainees should asgk themselves the question if they could, as teach-
ers' aides, love a child while at the same time not like the child's behavior.
Would it be more helpful to the child if the child is loved in spite of his

oehavior?

The instructor should have trainees give examples from their own lives,
or from the observation of children, in which they have loved a child but
rot liked what the child was doing. Have trainees discuss what could have

been done, during situations that they describe, to have changed the child's

behavior.
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TRAINING OUTLINE
_PROCESS

0

PHASE 1V

C. WORK HAR:
MONIOUSLY
WITH STAFF

Instructor Guide

__OBJECTIVES

1. The S¢h001 System.

2. 'Rel:atibnship of grades
and systems of school.

The educational organi-
zation, function, and
methods.

')

4, Coordi
Education.

1. Discugs with School Ad-
minigtration the organ-
ization of the school
system.

Visit various schools
to learn about the
system of education,

8. Research and report
on the educational
system; local to na-
tional, private and
public.

Desgign an education
system that would fill
the needs of the com~

Discuss Organization of the School System.

1. Understand the complex
nature of the school
system.

Utilize research
methods,

Appreciate the role
of the school admin~-
istration.

The instructor should have trainees obtain an organizational chart of the school

system, listing schools from the local to the national level, including both

public and private schools. Have a resource person, such as a school admin-

istrator, visit the group and tell about the organization. How many schools are

included in one district, or are &1l in one district? What are the different

divisions, and what are they called?

Visit Various Schools.

The instructor should have trainees arrange to visit various schools within

their district. All the various levels of schooling should be covered, including

any nursery schools, colleges, or adult education classes. Trainees should

report back to the group and discuss their findings. Were any private or pa-

rochial schools included ? Are they given the same ratings as the public schools?

bR s e S + s v " -
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111. Design Educational System,
The trainees should have thoroughly researched the existing school system
before designing one of their own. Using the information obtained, the trainees
should design a school system of their choosing. What would they add to the
already existing school system? Are there schools or classes that are no

longer needed ?

A6
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 NewStart ~ PHASE 1V

l v | D, USE OF POTEN~ | |

: TIALS OF SELF
Instructor Guide |

| TRAINING OUTLINE B

1. Being & teacher, 1. Rank the group as to 1. Make assessment
}1 learning most to learning of training gains.
2. Awareness of im- least about being a
pact on children. teacher aide.

i
%
]
|
i
’ 3. Giving and receiving - 2. Discuss the ranking and 2. Relate effectively '1 i
| feedback. how members need to to group members. g
| change. g

- 4. The magic of service |
A 3. Role-play situations re~ 3., TUnderstand impact
‘ garding children: Teacher of children during

aide encounters and Video~  stress situations.

tape for feedback.

4, Reality test dedication

4, Discuss why being a teacher to beinga teacher-

aide is important. aide.

&~ 5. Rank members on most dedi~
| cated to being a teacher aide

I. Rank Group for Learning.

The instructor will now have the trainees rank each other as to who has learned
the most about being a teacher's aide, to those who have learned the least.

After any ranking a discussion should be held about the ranking. The instructor

should encourage the trainees to talk about Bow they need to change, and what '
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they will do about it.

II. Role Play Child-Teacher Aide Encounters
The instructor should have trainees role play encounter situations between
child and teacher aide. These may be situations as discussed previously,
or ones the trainees may have observed while visiting classrooms.

. Examples: Student has been f ighting on the playground and the teacher's




aide is questioning the child as to why.

+ A child refuses to pick up his tray in the lunch-room, and is |
requested to do so by the teacher's aide, 3

Role~playing should le video taped for feedback.
111, Discuss Importance of Teacher Aide.
) Have trainees discuss why being a t@acher‘s aide is important,
A, Does it give a purpose to life?
B. Does it give-a dignity to life ?
C. Is it rewarding?
D. Do you give service to your community ?
IV, Rank Group for Dedication.
The instructor will have trainees rank each other as to who is the most
dedicated to being a teacher aide down to the trainee who is least dedicated.
Have trainees discuss the ranking and how they feel about it. Discuss how
action is related to dedication. Was the trainee who was rated highest in

dedication also the person who participated the most? Does a dedicated

person always become actively involved ?
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NewStart PHASE v

E. RELATE TO
SCHOQOL AND
COMMUNITY

Instructor Guide

TRAINING OUTLINE o

_CONTENT __ PROCESS  OBJECIIVE

-y -

II.

The Non-participant 1. Design a questionnaire 1,Understand importance
view of education. for community members of involvement in
who are not related to learning and support.
The Community the school system,
Meeting.
2. Research views of 2. Utilize Research to
Coneept of Non~- community members plan programs.
gupport. regarding present
school system.
Analyzing Meetings. '
3, Design a meeting ob- 3. Understand variations
servation form for a in the role of the
community meeting. teacher aide,

4, Visit a community 4, Work with community
group. groups.

5, Report to the Training
Group on observation

Desgign Questionnaire.
A community may have many members who are not actively involved in its
" school system in any way. The trainees should develop a questionnaire that

they could use for information rogarding the interests of these people in the

‘school system. Are the non*participants interested in the school system, and

if 8o, how much? Do the non-participants feel that they should help pay for
the local school system? Many more questions should be developed on the
guestionnaire.

Research Community Views.

The trainees should use their completed questionnaire on the views of non-=

participants in the school system. The instructor should have trainees

34




question members of the community, or perhaps some of their friends and rela-

tives who are non-participants., The tramees should report their findings
back to the group.
a. How do the views of others compare with their own as teacher aides?
h. Are the views of others similar to the views the trainees held at the
b@giﬁning of this course ? |
111, Design Meeting Observation Form.
The instructor should have trainees develop an observation form to be used
when attending meetings. What items should be observed during a meeting?
Attendance, interest, purpose, purpose accomplished, eto.
V. Attend Meeting.
Trainees should visit a community group and use the observation form they
have developed. Any group meeting in the community will serve the purpose,

such as a Rotary, City Council, Hospital Board, etc. The trainees should

repott their observations to the group.
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NewStart ’ PHASE V
A, UTILIZE TEACHER
AIDE SKILLS
Instructor Guide

TRAINING OUTLINE

__CONTENT PROCESS _OBJECTIVE

skills, skill in actual classroom in being a teacher aide.
and school.
2, Use sgkills to increase
skills. 2, Practice teacher aide 2. Predict situations that
gkills in simulated sit- teacher aides might
3. Critigue teacher Aide - vations, encounter . ' 1
skille., ' i,
3. Critique skills on the job, |
4. Be prepared to start, 3. Prepare for situations
4, Simulate job interviews that teacher aides
5. Assist each other to and other encounter sit- might encounter.
ach ieve competence, uations,

1, Practice teacher aide l.  Practice teacher aide 1. Develop confidense i
|
|
.
3

4. Be ready for job |
5, Rank and Rate competence interviews., R
in teacher aide skills. ‘
5. Increase skills in
areas where needed.

I. Develop Job Practice Situations.
Trainees need to practice their skills in job situations. Trainees need the

opportunity to be in schools and serve asg teacher aides. Trainees should be

placed in schools for a few days , and then have an opportunity to compare
their experiences with other trainees. Observation and Work Sheets should

be developed to help the trainee improve %i3 gkill,

- S OV USSR, ¥
v P

1I. Develop Confidenoce.
Trainees need to feel like they can really be of help as a teacher aide. When the i
tfrainee has & chance to practice and then be helped by fellow trainees and
by the teacher aide instructor, he will not be under the threat of being "alone"
in class.

II1. Dis‘cuss Experience.

Trainee should discuss what experience in the class means to him or her.

&
,’ 4
E
E H
F ¢
;
1

i
!
A




A. What additional training is needed?

B. ‘What training was moet important?

C'. How did this experience help?
An open discussion should help the trainee become more confident in his job,
Rank and Rate.
As the results of the classroom experience, rank which skills are the
trainees most comfortable with, and which ones are best used by the trainses,
Continue Cn The Job Training.
The more practice the trainee has, the more comfortable he will be when he gets
to work. To provide for comfort the classroom experience needs to be associated
with support from the New Start Training. Group discussion, instructor follow-up
in the school, and observation critique can provide for support of the trainee
before he is in the real job situation.
Learn How to Be Interviewed.
Each trainee school ex periences a job interview before an actual interview is
arranged. Simulate an entire interview starting with making an application and

concluding with a rejection or acceptance. Use video tape to help the trainee

gsee how he is seen by the interviewer.

-
0t

A, Does the trainee look and teix 1‘ke a teacher aide?

B, Would the trainee now hire himself as a teacher aide?
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I, Outline a TypicalChildren's Day atSchool irom the Point ¢ View o« the o fuon
Make up a list of a typical day at school (activities).

A. Leisure tims,

B. Study time,

C. Assooclation with the teacher.

D. Association with other children.
What is gchool really like as far as the children are concerned ? Talk to
children to get their point of view,
II. Outline a Typical Day OQut of School for C}hildlré'n'.‘
Make a list of the various non-school learning and leisure children engage in,
from the ohild's point of view.

A. ‘What does having this information mean to the trainee?

B, How can listing what a child does help a teacher aide?

C. What is being learned here?
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IIT., Discuss Children's Expectations.

I Al

| What do children really expect out of life?
. A, What do children expect of parents ?
B. What do children expect of teachers ?
| C. What do children expect of teacher aides?

V. Work with Children.

Trainees should experience children in a number of situations -~ at
school, in the community, private schools, playgrounds, churches,
as well as in homes.

A. How is this information helpful?

B. What is the trainee learning?

-
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| C. WOnN JAKMON=
IOUSLY wiTH
STAFF
Instruecter Guide
TRAINING OUTLINE

—CONIENT __PROCEBSS

1. The School Staff 1. Role play a typical 1.  Understand the
, relationship. school staff meeting. roles of school
' | staff members
¥ 2. The expected 2. Identify various roles in meetings,
staff roles in ' school staff assume '
school situations. during staff meetings. 2. Identify the teacher
' aide role in associa-
g 3. Working with others. 3. Attend a school staff ting with school staff.
meeting and discuss
} 4. Motivation in work, what took place. 3. Accept responsibility
' ’ for being a teacher aide.
4, Discuss the role of
the teacher aide
as a functioning mem-
ber of a school staff,

i 5. Rank order the trainees
as to who is the most
motivated to be a teach-
er aide and who is least
motivated.

6. Discuss the ranking.

M 1. Role-play a School Staff-Meeting.
Assign roles as to function of members of a school staff (principal,

{sachers, secretaries, etc.)

A. Outline a problem that could be discussed during a typical
staff meeting. (There is too much food being wasted in cafeteria).
B. Use video tape to focus on roles members play@d as to function and process._
C. Did staff members also assume roles as group members as well as
staff members ?
‘1 II. Attend a School Staff Meeting. | 4 p

| The instructor should try to arrange for members of his group to attend a school

45 | E‘_:
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stalf meeting. Make up an observation sheet before the meeting and discuss
"what happens" with the trainees after the meeting.,
111, Discuss the Trainee's Role in the Staff-Meeting.
The instructor should reality-test how the trainee will behave in school
staff meetings as well as in other staff relationships.
A. What will be the expected role of the teacher aide in the school

staff meeting ?

Ny B. What will be the expected role of the teacher aide in other

~

staff relationships?
IV. Rank Order on Motivation.
Trainees need to feel and understand the importance of motivation to succeed.
The trainees should rank érder on motivation to be a teacher aide. Tollowing

the ranking discuss what the ranking means and what should be done.

+




D. Ut swiuNTIALS
TRAINING OQUTLINE OF SELF

_CONTENT ~~~~ PROCESS

1. Plan for future, 1. Develop a plan for 1. Realize need for
getting a job as a continuing educa-
teacher aide, tion,

2. Variation of Goal. 2. Develop a list of 2. Discover additi onal
jobs that are similar opportunities for
in scope to a teacher aide., placement,

3. Employment 3. Design a plan for continuing
education and training as a
teacher aide. 3. Assessment of condi-
tions for succeeding
as a teacher aide.

4, Assess future. 4. Establish short-term 4., Plan productive
educational goals. future.

65, Force Field Analysis of con-
ditions for and against suc~
ceeding as a teacher aide.

I. Trainees Plan Future.
What does the future hold for the trainee? How can he get a job as a
teacher aide? These questions will need the support of the New~Start
Placement staff, The on-the~job training program could lead to employment.
But what other contacts could be utilized for employment?
II. Plan Alternatives.
The trainees will need to have other jobs developed that they could work at
using *eacher aide skills, The instructor should help trainees develop a
list of jobs by calling in other placement specialists.
A. What jobs are similar in scope to a teacher aide?
B. Is having the skill of a teacher aide helpful in getting jobs
outside of the teaching field?

C. Is confidence in oneself helpful ?

A2
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171, Plan Education.

Trainees need to improve their own education, Trainees should establish edu-
cational goals for themselves., Trainees should select courses that would
help them increase their skills.

A. Where is additional education available?

B. How will additional training help?

C. What does the trainee need to do to succeed?

V. Force Field Analysis.

Trainees should continue to reality-test being a teacher aide. Develop
a Force Field Analysis of conditions for succeeding as a teacher aide and

against succeeding as a teacher aide.

B. What conditions can be changed?

A. What needs to be done as the result of the analysis?
C. How can the trainees control conditions for the future?
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PHAY: &
, Ao UTILIZz SCHOOL
AIDE SKILLS

INVENTORY OF SKILLS

Sk111s cach traince needs to improve.

,‘q
e

e

I should kecp an open mind and be willing to change my opinfons,

- .
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NewSiart PHASE 111 1
B. RELATL $

( . Ny " EFFECTIVELY :
' TN | rrp 4;, LIl |
TRAINING OUTLINE WITH CHILD- [

REN

‘ Traince Guide §

L Children all roact to school in different wavs, Some reactions will be
censiaered gocd and othors as a problem. Trainees will discuss what .

]

in tho.school system may ke prozlems to the child. Discuss things that

are botly physical and non~physical,

2, Traincos should develop an obscrvation form fo use for noting children's

Lohowics, Tho accompenying oxamples may bo used for the whole class
or for vie individual child.  The traines should develop a form of his own,
alding othor types of bohavior ho may bave noted. Would cortain typos of
Lehavior be considered a problom to or.o teachoer and not to anothor?
3, Trainocs vyill visit a classroom and note the behavior of different childrén

in the ciassroom. Tho trainoe will observe the behavior of an individual
chlic, cne with problom'bah&vior if possible.

a. now did the child behave?

b, How did the child react to the teacher?

¢. Did the child participate in group activity? . ;

J
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Nowstars ' PHASE IIX
. B, RELATE EFFEC-

TIVELY VIiIWH o
CHILDREN ¥
Trainece Work Shoct i

SHAVIOR VARIATION

L. List five cmotional problems most freguently found among

LA ,‘;
cnildren: ||
'g i
e 1

Pl 1
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II. List five behavior problems most freguently found among

Chaldren:

l,,.!

| 8]

L #S

5

s |
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List five behavior problems among children that a teacher

zide is most likely to need to handle: /
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hewsStart PHASE III
B. RELATE EFFEC- |
TIVELY WITH l
CHILDREN -
Trainee %

OBSERVATION FORM EXAMPLE

Ovserve one child at a time and £i11 out the form.
1. Relates to other children

1 2 3 4 5 6 7 8
agyressive pasgive

1 2 3 4 5 6 7 8
YIALM : ‘ cold

1 2 3 4 5 6 7 8
confident unsure

1 2 3 4 5 6 7 8
openly | guardedly

1 2 3 4 5 6 7 8
possessively detachedly

2., Uses time

1 2 3 4 5 § 7 g |
wisely wastefully

1 2 3 4 5 6 7 8
active . passive

1 2 3 4 5 6 7 8
works dreams

3. . Woxrks in the classroom

1 2 3 4 5 6 7 7
productive unproductive

Q0

1 2 3 : £ 8 '
eager disinterestad

i
U
N
~3

1 2 3 4 5 6 7 3
attentive distracted

o
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with others
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difficult
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NowStart PHIASE 111 ;
C, WORK FHAR-
MC.QUSLY g

TRAINING OUTLINE WITH STAFF
: Trainec CGuide

i The walnces will discuss and analyze what they believe to be a typical elemen-
wry school. Trainces will make an crganizational chart, listing the personncl
necaed to run an efiicient school: include such persons as the nurse, the -

crarian, the janttor., The traineces will then list the functions of each of the

persens they have listed, What are the main duties of each person involved

TR ] |
in thce school?

[2%)

3

3
»
-
LY
v

trainces have visited the schools, and will have noted the many different
rocsns,. Trainees will be asked to develop a rough skoetch of what the floor
nian of a school should be, The above list of the school personnel and thei

functions will be helpful in deciding what is needed in the floor plan.

£

. The wainoes will bo instructed in holding a vignette about expoctations concern~
ing teachor aldes.
&, What does tho teacher expect of the alde?

o. What doess tho alde expect of the teacher?

4., Traincees will list and discuss the Support Services that a professional teacher

)
necds.

2xamples: Corical, Administrative, Library, Hoealth, Financial, etc.




vart T L8E 111
D. Usk
POTLNTIALE
OF SLLI EVILC -
IVELY
Traince Guide
TRAINING OUTLINE
S

wach wrainee will make @ presontation beicre the group using any of tho

var.ows opics as ovtlined in Phase I. These presentations will be video

em st Yy hyeiy d e U IR R
tapca Ly traincaes for plci'y})u&fv“

Yy

Srainees will critigue each other's demonstrations as seen on video tape

4

sayoack, Tho traince will develop skill in deing a critique. The presonta-

taar. and criticue aro dono o holp the traince gain skill and confldence in il
aimiseid {n tho classroom,
|

The wainees will discuss how they feel about the role of the instructor in the !
. K
group. Thoe trainoes will thon discuss how they think they, as teachers' ]
aldos, will bo scen by the students. |
|
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PHASE 111
D. USE POTEN-
GROUP EVALUATION SHEET TIALS OF
, SELF EFFEC-
. TIVELY .
Name _ — - Trainee Worksheot
1, I found the training this week:
. POYinNg ___difficult
interesting _____ easy
wmuw,'chﬂllcnging ____ stimulating
e GODIUEING | - disorganized
e TETISO | ____ relaxed

2. How much time is spent on unimportant matters or bull scssions?

1 2 3 4 5 6 7 8 Q
None at all I of About half 3/4 of A1)l of
the time of the time the time the time

w

How many people in your group were negative and hypercritical,
interfeoring with group learning and development?

How many people in your group wetre positive and constructive,
conitributing to learning and development?

4. To what extent did vou contribute?

! 1 2 3 4 5 6 7 8 9
Not at all Moderately A great deal

5. To what extont do you feel included in your group?

1 o 3 4 5 & 7 8 9
Not at Moderately Complotuly

o
Bt
Y

6. To what oxtont is the atmosphere in your group supportive
(suggestions, comments, ideas, information, feedback, etc., are

" all offered to help and are received 1n the same way)? \
1 2 3 4 5 8 7 B8 9
Not atv all Moderately Completely
7. Yow many participants listen, show rgspect for otherg' points of
view? '
How many d¢o not?
3%
;
Qo
ERICazz— w
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To what extent do participants feecl they can risk sharing theiy
ldeas and feclings with the group?

1 2 3 4 5

! | 5 6 7 8 9
Not at all Moderately Completely

i S N TG S N == e
- -
¢ .

9., Does everyone have a chance to say what he thinks? i
1 2 3 4 5 6 7 8 ) i
Never Occasionally Som¢times Usually Alwpys

10, In respect to differences of opinion, the focus is on arriving at i
good solutions rather than on winning or losing. i

1 2 3 4 5 6 7 8 9 i

Not at all Moderately Completely i
; |

|

11. How much do you feel you learned this weck? - |
1 pA 3 4 5 6 7 8 9 i
Nothing A moderatoe A great i
amount deal b
' 1

ok

12. How much do you feel you learned about yourself this wock? i
i it

s

1 2 3 4 5 6 7 8 2 !
Nothing A moderate N | A great 5
amount deal !

18, The most important thing I learned was ‘
. . , , |

14, What is preventing your group from developing as rapidly as it k

should?

13, What could you do to increasge the value of the training for your
group?




NewStart ' PHASE 1II
E, REIATE EFFECT-
IVELY WITEH
SCHOOQOL AND
COMMUNITY
Trainee Guide
TRAINING OUTLINE
1, Trainces will discuss what effect, if any, that they believe parontal
pressure can bring to bear on a school., Porhaps soine trainecs may
have been membors of groups that brought about changes. What changes
can parents or the community make on schools?
a, Could studies poe changed?
o, Could a now school be built if neceded?
¢. Could teachors' salaries be chanyed?
d. Could gracing or reporting be changed?
Trainees will discuss where and how they could make their wighes known
concerning the schools,
2. raincas will discuss whether they should belong, as teachers' aides, to
parent-school and community groups. Should teachers' aides attend the

school functions rogularly in order to meet parents of the children in their

classes?

Ley
-

Trainees will discuss what parents have a right to expect of them as teachors’
aides, Parents turn thoelr children over to others to teach , for a large part
of the day. What should they expect of those to whom they give this responsi~
bility ?

a. Should the parent expect the teacher's alde to set a good example?

h. Should the parent expect the aide to like or love his c¢hild ?
The trainee should ask himself what ho or she as a parent would expect

of a teacher's aide. Tho traince will also discuss what he or she as a teacher’s

aidla  ehanld Aavnnet Af a narant. Thae same cuastions that they ask as parents
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PHASE 1V
A, UTILIZE TiE

QU‘(
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TLACHER AIDE

1 fele confident in

Traince Roierence

LOW DO I SEE MYSELF

Use of Terns

T owserved and felt sensitive to many things
on the job.

T liked the job. I would want to work at thie
jon. I look forward to doing more.

I had a good ideca of what I was doing. I know

wnat was axoected of ne.
at I did.
T worked well with the population.

I came up with new ideas, I suggestad now ways
of doing things.

T was of real assistance, I made tham feol
botter. o

T could not do what Y warbed to do.
had been stopped.

i felt good about the experience. I was helped.
1 Loorned something.

I felt that
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Circle the number that best £its your performance on each item.

Nor elfactive
with trainees

i 2
Not effactive
witch scaff

L 2
Not craative
1 2
Not neloful

o Trainees

. \
& 2

Not frustrated

in doing task

L 2
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9
Perceptive

9

Intercstad

9
Understanding,

9
Capable

9
Effective with

. trainees

9
Effective
with staff

e
Creatlive

o)
Helpful to
trainees .

)
Prustrated in
doing tasgk

9
Benef lcial
exper ienco

.
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Uhijectives

Knowledge ol facts, concepts, atco.

Laboratory ekills

Diagnosis of academic deficiencies

Achievement in the Arts, Handi-
cralfts, projeccts

Jackgreound and previous achicve-
aments

aAchilovement in gencral classroom
activitics

Attitudes guestionnalre or interview

Aptitudes . Teacher observation, aptitude.
tests, interprotation of
achievement tests

Independent activities Esgays, reports, logs of
activities

Extra-Curricular Activities Reporte of extra~curricular

FOR ASSESSHENT OF SOMZ

PHASE 1V

A, UTILIZE ELCHLX
AIDE SHKILLS

Trainee Refcrence

QRJECTIVES

Agsessment Media

Written test

Performance test and product.
avaluation

Intexview and diagncstic in-
struments (electrical, mech~
anical)

Product evaluation

—~—

School Record File

Classroom observation, class-
room regitation

e SR O




NewStart : PHABE IV i
E. RELATE TO SCHOOL |

AND COMMUNILY i

Trainee Reference

MEETING OBSERVATION EXAMPLE %j

‘.J

Weat was the overall purpose 6f the meeting:

a. Understand problems of school. | ?]

, b. Understand problemg of the community. 3
‘¢, 8olve problems of the school.
.. 4. Solve problems of the community. X

@, Give information on the echool.
£, Give information on the community.

g * Othcr Gl B S e o A e . I S e SO ST S R e ¢

2. Who planned the meeting:

Schiool administrator,

Government representatives,

Community leaders.

__ 4. Others _ e

3. Was the purpose achieved?
1 2 3 4 G- 7 8

to no extent to some extent to full extent

E
i
s
i
i
;
j
!
H

.
5 3
"%
5
3
g

4. Was there participation:
a., Meeting leaders did all the talking.
b. Members of the audiance did some of the talking.

d. Meeting leaders let the audience do most of the talking.

5. How did the meeting function:

a., Audience and lecaders shared information. s




6. Will

e g
£

Q

Audience and leaders szolved problems together.

Leaders gave solutions to problems to the audience

for approval.

Other

there be changes as a result of the meeting:

Audience will be more supportive due to the

meeting.
Aundience will
meeting.
The community
the result of

Other

not change as the result of the

or school leaders will change as
the meseting.

no change ag the result of the meeting.

Genaeral Commants




Newsiast PHASE IV

B, RELATL LI'TEC-
TIVELY WITH
CHILDREN
Trainco Guide
TRAINING OULLINE

By onscrving children ot home end at school, treinecos aro becoming skilled
et neting behaviaral dilfererces, Tra;ir;ccs will discuss what types of beha~
vics in childron they feel should be cienged, Should a child's basic naturc
be changed? Do ail walnces agree on what behavier should be changed ?'
LVCryone has Zacca.sig:zaally iricd to change the behavior of another person,
rochiops it wés a sister or brother's behavier wo tried to change, or a child's,
or u bosband's or wife's, Trainces will discuss and list ways in which thoy
may nave tried to change, or modify, anothor porson's behavior., How succesg-
Iul wore the attempts at chango?

5. Was bahavior changed by using ferco?

b, Was bohavior changod by using suggostion?

¢. Was bohavior changed by using a chango of occupation ?

d. Was bohavior changed by setting an oxample ?

¢. Was bohavior changed by giving rewards ?
e iaces will discuss motivation L Jlanain. uravior, What makes & porson,
or child, want to chango his bohavier? Can a 'person change his behavior
. . .lly wants to? How can & teachor's aide holp @ child to want to
shunge his bohavior == in othor words, to motivate his change?
o wainoos will discuss whether there is a difforence botwoen "love" and
witke", Is it possible to love a child and not liko him at tho samo timo? Is
v vossible for a teacher's alde to love all the childron in a class? Will a
crild change more rapidly if ho is loved in spito of his bad hohavior? What

examples can the traineo give when he loved a porson or child, but did not

g e A e S

oSt e

o vrd




change the behavior?

¢




’ . ¢ o 4,
NewsSiart PHASE 1V

C., WORK
HARMONIOUS-
LY WITH STAFF
Training Guide
TRAINING OQUTLINE
1, The wainces will obtain lists of the varicus schools within their own school
sysoein,, Thesce Hetes should include all levels from local to national, hoth

oublic and privete, A resource person, such as an administrator, will be asked

10 well wainees about the organization of the school system. What are the

1‘ Al

ions in tha school system?

13

Pt
.

ivi

o

dificrent levels an
2, ‘Trainces sheuld visit schools of different levels within their district , including
any nursery schools, colleges, or adult education classes. The trainee should
repert his findings to the group.
3. After comploting the visiting and listing of schools, the trainees will design
a school systom of thicir own. Usc the information gathered as a basis for the

osign, What schools should be added? Arec any more colleges needed? Are

o.

thare  ernough nurscry schools for working mothers ? Are there any schools or

classes which should be dropped?




NewStart PHASE 1V
" ' D, USE POTENTIALS
TRAINING OUTLINE OF SELF
Traineo Guide

1. All the trainces have boen learning about being a teacher's
aicla,; but who has learned the most? The trainee will make a ranking ;sh@@ic
as té who has learned the most down to sho has learnad -th@ 1@@51; about heing
a tecacher aide.
a. How does the traineo nced to change?
b. Doos the trainee noed to try harder?
c. H'ow will the trainee change

The trainoes will role play encounter situations between child and teachor aide

)

The trainee should think ba;ck on gituations he may have observed while vigiting
the classrooms. The trainee will be able to think of many imaginary gituations
that might occur during a school day. These situations might occur in the class~
room, in the cloadroom, lunch room, plavground, or other places. The role
plaving situations will be videotaped for feedback.

3. The trainees have met many situations both real and imaginary in which a

tecacher aide can be useful., Discuss the importance of the teacher aide, and

why it is important to be one.

4, Not all people have the same amount of inwhast in the same area. The trainecs

L

i

will vary according to how dedicated thoy ‘wili really feel towards being a

teacher aide.
Trainces will rank each other according to dedication to being & teacher's aide: g
who is the most dedicated, dc.‘)wn.tca who is the least dedicated. How did the : |

trainee feel about his individual ranking ?

Did the parson who is the most active in the group got rated as the most dedi-

cated ? Is thore a relationship botweon activity and dedication?
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Newsars Prifsue oV
. E. RELATE TO

SCHOOQOL AND .
COMMUNITY
Trainee Guide

TRAINING OUTLINE

The trainees will desgign & questionnaire to be used to find out the opinions

of persons norractive in the school system. How do  these people fecl
about the local schools? Do they believe they are needed, or that a good
job is being done? Do they believe they shcould pay any taxes towards the
schools ?

2. The trainee will use the guestionnaire regarding interest of non-active persons.
The trainee will question a few non-active members, some maybe friends or

relatives. The trainees will report thelr findings and discuss them with the

group.

w

The trainees may have attended mectings of other groups in the community.

Now that he is developing more skill in observing, the trainee should visit

a group using an observation form. The trainees will devélo;o an observation
form to be used while attending a meeting. Many questions may be asked
regarding such things as interest, attendance, purpose, etc.

4, Th.@ trainee will vigit a meeting and use the developed obéervation form. The

trainec will report his findings and discuss them with the group.

it s o s e
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TRAINING OUTLINE

Practice being a teacher aide.

ni

=3
w0

Plico . .

A, UTILIZE TEA-
CHEIR AIDE
SKILLS

Trainee Guide

could be in & real classroom or in a simulated classroom situation.

Try out the trainee's ability to be a teacher aide. Discuss your experience

in the classroom with other trainees.,

Rank which teacher aide sgkills are most important and which teacher aide

skills arc least important in the classroom. Rate fellow trainees as to the

use of their teacher aide skills.

Simulate & job interview with a possible employer. Video tape the interview

anca critigue the entire process.
a. Was the application filled out properly?
b, D,J;.d the trainee look like a teach@r aide ?
¢. Did the trainee talk like a teacher aide?

d. Would the trainee be hired?

Each trainee should have the opportunity to go through an interview, filling

out application, etc.

\
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B, RELATE EFFECT~
- IVELY WITH
CHILDREN

Trainee Guide
TRAINING OUTLINE

lrainces can be utilizing information regarding the day at school from

the enildren's point of view, Trainees could invite children to their

-

> to go to a school and have an open discussion
with cnildren regarding their sch ool and what they expect of the teacher
or teacher alde.
Ticirces should use group techniques with the students so that information
would be helpful to the trainces,
Make a composite list of what childron do in school, out of school, and
expectations,

a, How doeéthis information help?

b, What can trainens do with this information?

c. How will trainees use this information?
Work with children in &g many varied situations possible to increase knowledge
of children., The trainees should work in schools, playgrounds, community
activities, private schools, churches, etc. to gain as much insight as possible
into children., Tollowing a field trip or a work project, discuss what the

H

trainees learned, and how this informatios wo.ooe utilized.,

A/‘ e
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C. WORK HAR-
MONIQOUSLY
WITH STAFF

Traince Gulde

TRAINING OUTLINE

To help trainees understand the dynamics of relating to school staff, role
play a school staif mecting. Each trainee should accept a role that is a
job in the school (Principal, teacher, sccretary, audio-visual aide, etc e
Seloct a problem that could be discussed in a staff mecting and role play
the meeting, Use video tape to help focus on the process of the meeting.
Discuss the various group roles as well as other dynamice of *he meetings
using the video tape for information.

Attond a real school staff meeting to reality-test the role play situation,
Work with your instructor on arranging for a vigitation, Develop an observa-
tion sheet 'for the meoting. Discuss the meeting after the visitation with
fellow trainces.

Tratiriecs have shared information with each other. How do they feel about

motivation? Rank orcder on motivation to be a teacher aide. Discuss what

the ranking means.,

Li¢t
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| C. WORK HARMONIOUSLY fﬁ
WITH STAFF ‘B
Trainee Worksheet 8
]

RANK ORDER

Rank order your trainee group as to motivation to be a
Teacher Alde. Which trainege is most motivated? Which trainee

ig least motivated? Include yourself.

Most motivated to be a Teacher Alde: 1.

12,

13.
14.

Least motivated to be a Teachel Aide: '15.
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TRAINING OUTLINE

Traince will need to understand the problems tha‘c will confront him
regarding employment, |

&, What are the real chances of getting a job as a teacher aide ?

b, What contacts can bo utilized in getting a job?
What aiternatives are available for employment ?

a, Employment that is similar in scope to a teacher aide.

b, What effect will having skill as a teacher aide have on

gaining omployment in a difforent £icld?

Trainecs catnn.ot be satisfied with the limited amount of education
they have gained during this course.  ilans must be made for continuing
education and increasing skills. Trainees should make a list of possible
educational and skill goals that they could achieve.

a. List posgsible classes that could be attended.

b, List additional skill training classes.

¢. List personal improvement plans.
Discuss the importance of making plans for the future.
Develop a Force Fleld Analysis or conditions for and against success as

& teacher alde. As the result of the analysis, what should be done?

D. USE POTENTIALS
OF SELF
Trainec Guide .
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