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1 THE ESSENTIAL PURPOSE CF THIS DOCUMENT IS TO

uf LeSCHIbE ThE OFRGANIZATICN AND OPERATICN OF “THE CENTKAL MINNESOTA

i TrACnEr ELCUCAIION CCUNCIL (CMTEC) AND SEVERAL PROGRAMS WHICH IT HAS

I VEVELCEFsD IN CRDER TC IMPROVE TEACHER ELUCATION, TO POOL THE

nESOUERCES ANL ILCEAS OF 35 SCHOOL DISTERICTS IN CENTRAL MINNESOTA, AND

gt IC oNAJANCE CCLLEGE-SCHOCL CCMMUNICATICN. ACTIVE MEMBERSHIP IN THIS 3
‘ NCN=-FROriT, TAX-EXEMPTI CORPCEATICN IS OPEN TO ST. CLOUD STATE COLLEGE 7
ANL 10 ANY SCHCOL DISTEICT HAVING A CONTRACT WITH THE COLLEGE FOR :

SIUDcNTI TEACHER PLACEMENT. TWO OF THE MAJOR ASSETS OF CMTEC ARE: (1) ]
; IHEL CCMMON MAERKET, CPEN TO STULENT TEACHERS FROM ANY OF THE FIVE |
’? STATE COLLEGES IN MINNESOTA AND OF PARTICULAR VALUE TO THOSE WHO WISH 1
‘g A METRCPOLITAN CK INNEF CITY EXPERIENCE IN THE TWIN CITIES, AND (2) A 5
3 FOST-GhADUATE INTERNSHIP PRCGRAM EASED ON A SERIES OF CLEARLY DEFINED i
. AND INTZELOCKING RESPCNSIBILITIES. AMONG THE DESCRIPTIVE MANUALS OR [

;i MATERIALS INCLUDED WITH THE DOCUMENT ARE THE CMTEC ORGANIZATION AND
4 OF-RATION MANUAL, THE STUDENT TEACHING HANDBOOK, ANL A HANLBOOK CN

‘g THE COMMON MARKET STUDENT TEACHING PROGRAM. (AUTHOR/JES) ]
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@o All To Whom These Presents Shall Come, Breeting;

mhttﬂlﬁ, Atticles of Incorporation, duly signed and acknowledged under oath,

M have been recorded in the office of the Secretary of State, on the ___==318t-=
B day of May , A D.19.66

for the incorporation of

Central Minnescta Teacher Education Counci] ]

Minnesota Nonprofit Corporation
Act, Minnesota Statutes, Chapter 317,

Now, @hetefore, |, Joseph L. Donovan,Secretary of State of the State ofMinnesota,
by virtue of the powers and duties vested in m

e by law, do hereby certify thet the said .

Central Minnesota Teacher Education Council
is a legally organized Corporation under the laws of this State.

SR A

‘ § under and in accordance with the provisions of the

D

1'\
Witness my official signature hereunto sub- |
scribed and the Great Seal of the State of Minnesota N

hereunto affixed this thirty-first

day of |

May in the year of our Lord " ]

one thousand nine hundred and sixty-six.

A "?&oﬁdfw‘cfd./ :'{

Secretary of State, [d

2.,

|
p
§
,Z
\2.
4
p
y

N
il
i s e S

R Doy et EONR b 2
.




ARTICLES OF INCORPORATION
of
CENTRAL MINNESOTA TEACHER EDUCATION COUNCIL

We, the undersigned, for the purpose of forming a corporation under
and pursuant to the provisions of Chapter 317 Minnesota Statutes,
known as the Minnesota Nonprofit Corporation Act, do hereby associ-
ate ourselves together as a body corporate and adopt the following
Articles of Incorporation:

ARTICLE 1
Name

The name of this corporation shall be: Central Minnesota Teacher

Education Council (CMTEC).
ARTICLE Il

Purpose
The purpose of the Council shall be to promote the improvement

of teacher education with emphasis upon student teaching, intern-
ships, and research.

ARTICLE III
Pecuniary Guin

This corporation shall not afford pecuniary gain, incidentally or
otherwise, to its members.

ARTICLE 1V
Duration
The period of duration of corporate existence of this corporation

shall be perpetual. In the event of dissolution of this corporation, the
assets and property of the corporation after payment and discharge of

its debts and obligations, shall be transferred to the St. Cloud State

College, subject, however, to the uses and trusts imposed thereon by
the donors thereof, but at no time shall said assets ever be distributed
to organizations other than those which are exempt under Section 501
(c)(3) of the Internal Revenue Code.
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ARTICLE V

Location

The location of the registered office of this corporation shall be
the School of Education, State College, St. Cloud, Minnesota.,

ARTICLE VI
The name and address of each incorporator of this corporation is:
Name Address

Kermit Eastman, 1024 16th Avenue South, St. Cloud, Minnesota
Irvamae Applegate, St. Cloud State College, St. Cloud, Minnesota
Robert H, Wick, 506 5th Avenue South, St. Cloud, Minnesota
Floyd Perry, 1027 7th Avenue South, St. Cloud, Minnesota.

ARTICLE VII
Number of Directors

The number of directors of the corporation shall be nine. They
shall be apportioned from participants of the student teaching program
of the St. Cloud State College, as follows: Three public school teach-
ers who have had experience supervising student teachers or interns,
three public school administrators, and three college administrators
or supervisors. The tenure of office of such a board of directors shall

be three years. The name and address of each such first director and
the limitation of the first term are:

Term expires June 30

1969

Kermit Eastman
Director of Elementary Education
St. Cloud, Minnesota

A. P. Bergee

Superintendent of Schools
Circle Pines, Minnesota

1968

Edward Foltmer

Director of Secondary Education
St. Louis Park, Minnesota

1967

Alice Binger
Junior High Teacher
Hopkins, Minnesota

1969
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Marvel Bongart 1968
Elementary Teacher
Loong Lake, Minnesota

Jerome Vagner 1967
Senior High Teacher
Anoka, Minnesota

Floyd Perry 1969
Director of Student Teachin

St. Cloud State College

St. Cloud, Minnesota

Alice English 1968
Supervisor, St. Cloud State College
St. Cloud, Minnesota

Irvamae Applegate 1967
Dean, School of Education

St. Cloud State College

St. Cloud, Minnesota

ARTICLE VIII
Personal Liability

There shall be no personal liability of any member for corporate
obligations. The only obligation of members shall be the payment of
dues upon acceptance of membership:

ARTICLE IX

Membership Dues

Active members -- Active membership with full benefits and voting
privilege shall be restricted to the representative of those school
districts that are current in payment of dues to the Council, the five
representatives of the St. Cloud State College, and the three super-
vising teachers elected to the Board of Directors. Dues shall be
paid only by the participating public school districts. Dues shall
be paid at a fixed rate per student teacher placed in said district
durifig a college quarter. Each school district will be sent a statement
at the close of each quarter. Payment to the Central Minnesota Teach-
er Education Council (CMTEC) must be paid within thirty days in
order to retain active membership. f
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Associate members — Individual Membership  $20

o s o T B B STV
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Organization Membership $50

s Sk S
~

Institutional Membership $100
Any further annual dues for active or associate members shall be
: determined by a majority vote of members present at the annual
ﬁ ’ business meeting. Such dues, upon acceptance of membership, shall
; be collectible as any other contractual obligation provided by statute.
ARTICLE X
Capital Stock

This corporation shall have no capital stock.
ARTICLE XI
Other Organizaiional Provisions
Other provisions relating to the. organization of said corporation,

unless contained in these Articles or amendments thereto as provided
by statute, shall be provided for in the Bylaws of said corporation.
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RASE & A A e

In Testimony Whereof, we have hereunto subscribed our names this

20 day of _May ,1966.

Robert H. Wick

Kermit Eastman

Irvamae Applegate

Floyd Perry

STATE OF MINNESOTA

SS

COUNTY OF Stearns

On this 20  day of May

appeared before me

Robert H. Wick

, A.D. 1966 , personally

Kermiit Eastman

Irvamae Applegate

Floyd Perry

to me known to be the persons described in and who executed the fore-
going Articles of Incorporation of Central Minnesota Teacher Educa-
tion Council, and they acknowledged that they executed the same as
their free act and deed, for the uses and purposes therein expressed.

M. Balgaard

Notary Public,_Stearns County,

My commission expires

'NOTARIAL SEAL

7-19-70
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BY LAWS |

’ Central Minnesota Teacher Education Council :é
; (CMTEC) |
%

ARTICLE I ]

Membership i

Section 1. Classes of Membership: Membership in this Council shail
be composed of three classes --active, associate, and honorary. ‘

A. Active membership in the Council is open to the St. Cloud State !
College and to any school district having a contract with the St.
Cloud State College for the purpose of student teaching place- ]
ments. Active membership with full benefits and voting privilege
shall be restricted to the represertative from those school dis- L
tricts that are current in payment of dues to the Council, the five ’f
representatives of the St. Cloud State College, and the three
supervising teachers elected to the Board of Directors. Active
membership implies an interest in cooperative efforts with other
members of the Council to promcte the improvement of teacher
education with emphasis upon student teaching, internships, and ;
research. The active membership shall be composed of the follow- |
ing: {

o st

1. School Districts ‘

a) The superintendent or his designated representative,
from each school district having @ contract with the St.
Cloud State College for student teaching. Three :hall
serve as members on the Board of Directors, each for
a three year term. One member shall be elected by ]
ballot at the annual business meeting.

b) Three public schoeol teachers who have had experience

supervising student teachers or interns in the St. Cloud

State College teacher education program. Each shall

, serve a term of three years as members of the Council
. and the Board of Directors. One member shall be elected

by ballot at the annual business meeting.

2. St Cloud State College

a) The President, Academic Dean, Dean of the School of
Education, one college supervisor of student teachers,

and the Director of Student Teaching. Three shall serve i
a three year term as members of the Board of Directors. i
One member shall be elected by ballot at the annual 4
business meeting. b

A M A )




i - ®

. " o - s “ o (ree st raypumEo) vy Py 2 PSR R s TN R T e
e A e e L T e e e B e e B S R e et

——

TR 4

S i i erky

B. Associate membership is open to individuals, professional organ-
. izations, and other organizations and institutions interested in
promoting and improving teacher education. Associate members
J , are entitled to copies of publications of the Council and all meet-
' ings are open to them, but they cannot vote nor can they hold
offices in the Council. Associate members may participate in

research or other activities of the Council upon application to :

and favorable action by the Board of Directors.

C. Honorary membership may be conferred upon any petson or agency
by a two-thirds vote of those present at the anriual meeting, the
name(s) having been proposed by the Board of Directors of the
Council.

Section 2. Duties of Members: Each active member of the Council :

shall have the responsibility of thoroughly understanding the
! student teaching program and the work of the Council and will !
' have the responsibility of interpreting and explaining them in his
school district.

Each active member of the Council shall assume major respon- ‘,
sibility for the orientation of student teachers, supervising teach-
ers, other school personnel, and the public about the student ;
teaching program and the work of the Council in his school dis-
trict.
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i Each active member of the Council shall have the responsi-
: bility of implementing improvemeats in teacher education with
emphasis on student teaching, internships, and research.

L b, v

Section 3. Dues and Fees: Active membership with full benefits and |
voting privilege shall be restricted to the representative of those
school districts that are current in payment of dues to the Council,
the five representatives of the St. Cloud State College, and the
three supervising teachers elected to the Board of Directors.
Dues shall be paid only by the participating public school dis-
tricts. Dues shall be determined by the Board of Directors and
shall be paid at a fixed rate per student teacher placed in said ‘
district during a college quarter. Each school district will be
sent a statement at the close of each quarter. Payment to the
Central Minnesota Teacher Education Council (CMTEC) must be i
paid within thirty days in order to retain active membership. i

Associate membership dues shall be at an annual rate beginn-
ing July 1 and shall be at the following rate: :

Individual Membership $20

< 5

Organizational Membership $50

N
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. Institutional Membership $100 L
n Associate membership applications will be acted upon by the !
‘ Board of Directors. ‘
i
! . . i 8 ¢
’ Any further dues for active or associate members shall be deter- 1
l | e S0 ) |
9 | mined by a majority vote of members present at the annual busi- ¥
. . ness meeting. 1
; ]
4 i . , , , . . i
i ! Section 4. Terminating Membership: Active or associate members |
y i desiring to terminate membership should do se in writing not later i
g L than April 1st. The effective date for terminating membership i
i - ¢
4 ‘ shall be June 30th. 1
4 ; ¥
3 | . , . . . |
| Section 5. Voting: Each active member is entitled to one vote on all
: i; affairs of the Council. This vote for each school district shall be :
4 : cast by the superintendent or his representative and for the St. |
A Cloud State College by each of its five active members. The three
% L supervising teachers who serve as active members of the Council :
9 H and as members of the Board of Directors shall each have one I\
o vote. ‘
1
g ARTICLE 1l
i |
4 f Officers
i .
b ]
. Section 1. Officers: . The officers shall be a Chairman, a Vice -Chair- ,
% ! ‘o g R
4 : man, and an Executive Secretary. Each shall be selected by : ;‘
ballot by the Board of Directors from its membership. Each shall :
serve in the same capacity for the Council and the Board. : i
{ Section 2. Qualifications: Any person eligible for active member- i
ship on the Council is eligible to be elected as a member of the 3
ﬁ Board of Directors. Any member of the Board may be elected to 3
; any office. |
Section 3. Election: The Board of Directors shall be selected by
: ballot at the annual business meeting. The Board shall select the
| officers at its first business meeting following the annual business ]
meeting of the Council.
: v i
i : ;
N Section 4. Tenure: Each officer shall be selected for a term of one 1
4 year and shall assume office at the first meeting of the Board of 4
J"a Directors following the annual business meeting of the Council. 2
3 ( 3
3 Should any officer be unable to fulfill his responsibilities, ' 4
. hrough sickness, death h he Board of Direct- 1
i through sickness, death, or any other reason, the Board of Direct 4
B ; .
N : ors shall have the power to appoint a replacement for the un- 4
1 expired term. 1
- N 8
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Section 5. The duties of officers shall be such as their titles imply
and as the by -laws state.

The Chairman: The chairman of the Board of Directors shall also
serve as chairman of the Council and shall preside at all meet-
ings of the Council and Board. The Chairman, with the approval of
the Board, may appoint or dissolve committees at any time deemed
necessary. He shall perform such other duties as may be assigned
to him by the Board or by action of the Council in.general session.

The Vice - Chairman: The vice -chairman shall assume responsi-
i bilities as.designated by the Chairman and the Board of Directors.

The Executive Secretary: The executive secretary shall serve as
secretary - treasurer of the Council and Board of Directors. He
shall certify as recognized active members those persons which
meet the requirements. He will notify the Chairman of any school
district which fails to meet the requirements, and that unit will
be ineligible to vote or to receive other benefits accruing to active
members. The executive secretary shall be responsible for com-
munications with Council and Board members; for public reiations:
for coordination of plans for the annual business ‘meeting; for such
duties as may be assigned by the Board of Directors.

ARTICLE 1II
Board of Directors

Section 1. Membership: The Board of Directors shall consist of nine :
active members and shall be apportioned as follows: Three public
school teachers who have had experience supervising student
teachers or interns, three public school administrators, and three
college administrators or supervisors.

Section 2. Election: The members of the Board of Directors shall be
elected by ballot at the annual business meeting.

Section 3. Tenure: Members of the Board of Directors shall be elect-
ed for a term of three years, three members being elected each
year. If a member of the Board is unable to serve, the Chairman
with the approval of the Board may fill the vacancy by appoint-
ment.

Section 4. Quorum: The number present required for a quorum in the
Board of Directors shall be five (5). If there is no quorum, those
present may act as an official body in considering problems and/or
issues and make recommendations and/cr motions. These recom-
mendations and/or motions.shall be presented to the entire Board
of Directors by mail ballot and be tabulated by the Executive
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Secretary. Any motion and/or recommendation approved by a

majority of the Board of Directors, five (5) or more, by mail ballot
is an official act.

e R v S AT TR A TR

Section 5. Powers: The Board of Directors shall have puwer to:

a) transact the general business of the Council, fill vacancies in
office, act upon applications for associate membership, and
recommend persons for honorary membership.

b) authorize the Executive Secretary to make contracts for the
Council, employ secretarial services and pay the expenses
involved.

c) appoint representatives and delegates to attend conferences
or meetings and authorize travel and other expenses.,

d) conduct - workshops and conferences and authorize the pay-
ment of the expenses involved.

Section 6. Duties: The duties of the Board of Directors shall be to:

a) attend to all business that occurs between meetings of the
Council,

b) have the accounts of the Council audited prior to the annual
business meeting,

c) present an annual report of its major proceedings and financial
affairs at the annual business meeting.

d) plan and cenduct an apnual student teaching conference and
authorize the payment of expenses involved.

¢) develop and promote improved teacher education programs with
emphasis on student teaching, internships, and research. This

shall be done as cooperative ventures involving the college(s)
and public schools,

o g T kN

ARTICLE 1V

i i e S G

Affiliation

The Council .shall participate in the activities of 'such educa- ; s
tional organizations and institutions as shall be approved by the
Board of Directors.

ARTICLE V

Meetings

Section 1. The annual meeting of the Council shall be held during the

month of April at a time and place selected by the Board of Direct-
ors.

Sectior 2.  Other business meetings of the Council may be called by

11
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the chairman or by a voting majority of the Board of Directors.
The agenda for each meeting, including the time and place of
such meetings, will be prepared by the Executive Secretary and

mailed to the members at least five (5) days in advance of the
meeting.

Section 3. Meetings of the Board of Directors shall be at the call
of the Chairman or any three members of the Board.

Section 4. Quorum: The members present at the annual business
meeting of the Council shall constitute a quorum. Twenty members

of the Council shall constitute a quorum at a specially called
business meeting.

Section 5. Procedure: The rules of parliamentary practice described
in Robert’s Rules of Order-Revised shall govern the proceedings

of the Council, subject to the special rules which have been or
may be adopted.

ARTICLE VI

General Provisions

Section 1. Amending By - Laws: Proposed amendments will become
part of the By-Laws when they have been (1) approved by a
majority of the Board of Directors, and (2) approved by a two-

thirds vote of the members present at a regularly scheduled busi-
ness meeting of the Council.

Section 2. Initiating Projects: All Council projects shall be cleared
through the Board of Directors before taken to the Council. as a
whole for discussion and ultimate approval.

Section 3. Fiscal Year: The fiscal year for ail Council activities
shall be from July 1 through June 30.

Officially adopted by Council membership___ April 18, 1966
Date

Floyd Perry

Executive Secretary
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CENTRAL MINNESOTA TEACHER EDUCATION COUNCIL
. School of Education, State College
St. Cloud, Minnesota

ACTIVE MEMBERSHIP APPLICATION FORM

The undersigned, being duly constituted legal representative of

Name of School District

hereby applies for membership in the Central Minnesota Teacher Educa-
tion Council and agrees that:

The school district will supply to the student teacher opportunity
to work in a teaching -learuing situation cooperatively with teach-
ers who have a completed baccalaureate degree and who are
certified under regulations of the State of Minnesota.

The St. Cloud State College and the school district will develop
cooperatively and implement the student teaching program as
presented in the Student Teaching Handbook and the constitution ;
of the Central Minnesota Teacher Education Council.

Signature of the Superintendent

The official representative on the Council will be

name

title

1 Mailing Address

% ; Agreed to and approved by
: ‘ (Signature of the Director of Student Teaching) 1
St. Cloud State College

Date

13
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The following indicates how the sixty-four dollars ($64) per stu-
: dent teacher is divided:

i I. Among supervising teachers $30 per student teacher

ad
W
[

II. Operation expenses of CMTEC $20 per student teacher
and Board of Directors

s
N
[

Eead
—
N

%‘i III. Professional improvement in the $14 per student teacher
: . centers from among the following:

1. One comprehensive individual member-
ship in AST for each building taking
St. Cloud student teachers ($10 each)
. Building professional library
Expenses for attendance at conferences and workshops
Payments for workshop speakers or
conference leaders
Scholarships and/or tuition payments

N

\N
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] Example:

Assuming an average of 15 student teachers in a center during a
year, the center would receive. $960. Of this, $450 would be divided
among supervising teachers (I), $300 would be paid the Council (II),
and $210 would be used for professional improvement (III).

s

For additional information, please contact:

Dr. Floyd Perry

Director of Student Teaching
St. Cloud State College

St. Cloud, Minnesota 56301

14




e T TS iy s, TN ID e sy PR - G
3200 pom o pn ST B s U S R s e B R R R S RS L A

i PSR ool S e NN S s 5 g e lllj s i

abajjoo woy saiy] °>
siayooay Buisiaiadns sauyf °q
(s1equaw aulu) P siojpijysiulwpo 83y j °D s2107p0iB jo dnmoj[og (@ .
 Siod28dig jo pipeg |\ diysiaqusy diysuiauj (o : ;
/N ‘ sseaiboid ui sposloud [pidadg * 1 :

:osiasadng 86sj[o] g si1ayopa} Bulsiatadns [1ouno) Aq psaoiddp
Bulyooa| juspnyg jo Joydaa1q P pPUD SJ04DJ}SIUIWPD swpiboud siosuods
uolyoanpg jo [ooysg ‘ubag ‘g 1o} sdoysyiom puo sioaloid sdojsraq ‘p :
upba(@ Jlwapody °¢ puD saduaiajuod .
juspisaig | i9y4o pup sbBuissw pipoq jo spapi sjowold "2 3
. . j12uno)) Buliosuods
taba]j0o woiy s8Al4 *D e
pup 6utziuobig -q sanp diys ;
-laquaw sauluwiaiad *q sidlysiq [ooysg aiqnd
s1ayopa} Bulsiatadns sauyj *q Aj|onuup . oAl - Aply
sbulyeaw x1s o4 ynog ‘o siabpnq yst|qois3y D N
(sAlpussaidal siy 10 coIo;maO\4 s10428.41(] jo pipog _i uol4oung
(s1equaw sa1ys- Asioy) P juspuajuiiadns) jorsip Jad suQ ‘D
D3 1IWD < diysiaquay A/
, [12uno)
Aq sanssi solpw

uo [pAoiddp |pulj *2

abajjo) 9iDig
: si04o91l o . £
: [CEITELEY S1042341q jo pipog ipog puo __urm%U PRoIS 3§ m
tuspnis 1ad Z$) +2114s1p O} paiiayal swal| *q P o r___n_w.coawuh N 3
Yyooa woiy sanp diysiaquapy . } Atad ¢ 3
) ‘sebajratid ‘syybiy ‘o £
A||onuup 4
sbuitesw om] "o 4 smD-]Ag pup .
| uoyoiadp ? [1ouno) |||W uoljpiodiodu] ﬂ
S o gy 1 | jo sepsity

3 pipog aba||o) 84DIS

/N ) /N

(19yopay juspnys tad p9¢) ,_
tuswdod m..:,r_uom.r uspmyg
; - sid1s1(g jooyag 2ijqnd
abajjo) anyy - Aunyg
plosauulpy pjosauuly
abajjo) A jo mhohw Jo 3iDig

spep| jo abupyoxy

130ddNS TTVIDONVNId ANV dIHSYIgGWawW NCILVd3do NOILVZINVOYO
*yoipesas pup ‘sdiysuiajul ‘Buiyoosy suspnys uo sisoydwa Yilm UolDINPa 18YIDa4 Jo juswaroidwl syt sjowola o :IJNNOCD 4O IS0d¥UNd ,y
pjosauuly ‘pno|) "ig ‘@b6a||0) aipig pno|) ig :
m JFIONNO0D NOILVIONA3 ¥3HOV3L1 VLIOSINNIW TTVILNID OB
o=
i I m

e e s i 3 e g

|



e e T e R SRR R T T

EDO0 36488

SPoOBSTH

STUDENT TEACHING

HANDBOGK

ST. CLOUD STATE COLLEGE

No.2

',
4]
b
o

2o Gl s s T e R R

ek s R e

e

[y




Rk i

R R e

Published
by
CMTEC
Central Minnesota Teacher Education Council
St. Cloud State College
St. Cloud, Minnesota

ACKNOWLEDGMENTS

This handbook for student teaching is the result of the cooperative
efforts of many people, each of whom has made a particular contribution.

The information and suggestions presented are the result of public
school and college personnel sharing ideas and working together to
develop a high quality student teaching program.

Interwoven in the pages to follow are the rich experiences gained
from student teaching supervisors. This handbook would not have been
possible without their cooperative efforts.

It is hoped that you who participate in the student teaching program
of St. Cloud State College will gain some valuable insights and under-
standings from reading this publication. '

Dr. Floyd Perry
Director of Student Teaching
CMTEC - Executive Secretary




SR ks - fat

PR ST e et !
; 3
M B
: 43
i 14
H ]
' ;
i
. H
i f
1
i

B e

Ptk e A e

e

STUDENT TEACHING z
HANDBOOK
1967 Edition | }

s i

e

iy

ST. CLOUD STATE COLLEGE ]

T

bt

\

A
.

i

T

RIC - J'f




i ad

) 0 . 4 v
%
|
P
.
B
3
1
f
1
i
i
g
I
|
!
i
. FOREWORD f
i
Today, more than in any other generation, we need the personal touch ]
of teachers. This point needs to be inculcated in the minds of all our ,
, prospective teachers, ‘
§ The youth of today face increasingly complex frustrations, anxieties ‘f
{ and problems of adolescence. It is a time of inner questioning 2nd out- R
ward pressures, of dreams and visions to be fulfilled and of the painful
adjustments which are necessary in the face of reality. §
A great teacher is not one who imparts knowledge to his students,
but one who awakens their interest in it and makes them eager to pursue
it for themselves. He is a teacher who in some way or other can make E
‘ his students develop an ‘‘intellectual curiosity’’ about the life around
, them; he is a teacher who can make his students react because he has
4 the ability to appeal to something in their ‘“inner self’",
f« : This handbook is designed to aid all those people who are actively
: ‘ engaged in the off - campus student teaching program. It should be highly
: valuable to those who are participating in the program for the first time, ]
This handbook is not intended as a detailed guide to the philosophy,
organization and administration of the program. Its main purpose is the
{ 4
establishment of cooperative relationships and effective communication ; |
between public school administrators, supervising teachers, student { g

teachers, college supervisors and others interested in the education of
future teachers.
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Robert H. Wick, President
St. Cloud State College
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SECTION 1

MAJOR CHARACTERISTICS OF THE
STUDENT TEACHING PROGRAM

Four aspects of the St. Cloud State College student teaching pro-

gram are included in this section. These are as follows: (1) basic
principles of student teaching, (2) basic objectives of the student
teaching program, (3) basic policies, and (4) definition of terms.

BASIC PRINCIPLES OF STUDENT TEACHING

. The student teaching experiences should provide contact with the

important phases of a teacher’s activity both in and out of school.

. The student teaching program should provide continuous, meaning-

ful experiences through a gradual induction into the duties of the
student in the teaching situation.

. The student teaching experiences should vary according to the in-

dividual student teacher’s experience, ability, interest, and needs
and the demands of the profession.

. The amount of student teaching required should be determined by

the student teacher’s ability to demonstrate competency sufficient
for success as a beginning teacher,

. The opportunity for success should be provided through adequate

guidance, supervision, and the cooperative efforts of supervising
teachers, college supervisors, administrators and consultants.

. The physical facilities should be adequate to provide a variety of

first-hand experiences with children, youth, and adults in school,
home, and community situations.

. The professional laboratory experiences should be evaluated in

terms of growth in understandings and abilities needed to assume
the responsibilities of a beginning teacher.

BASIC OBJECTIVES OF THE STUDENT TEACHING PROGRAM

. To provide an opportunity for the student teacher to teach under

guidance in his major and minor fields
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... To provide an opportunity for the student teacher to understand the
role of the full-time teacher

i S e
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.., To permit the student teacher to operate effectively in the role of

the regular teacher by providing him with the opportunity to work
with children and youth

o g e

. To acquaint the student teacher with the many duties of a full-time
teacher that are necessarily a part of the regular teaching routine
both in the school and community

... To become acquainted with and participate in the community where

he is student teaching,

BASIC POLICIES

... The student teaching assignment is scheduled in the junior or senior
years--preferably the last quarter of the junior year or the first or
second quarter of the senior yeatr.

R TR

| ... The minimum requirement of 16 quarter hours of student teaching is
completed during a single quarter of full-time responsibility in one
of the student teaching centers.

. The student teacher lives in the community in which he does his
student teaching and devotes full-time to his assignment, This pre-
cludes taking college courses and necessitates spending the ma- '
jority of the weekends in the community.

et

. The student teacher is assigned to a community in which he has not

‘ been a student at a lower educational level and where he is not g
well-known by the school personnel. i
' . The college supervisor visits the student teacher, supervising :
teachers, and administrators at least once every two weeks and

generally once a week. Supervision is provided by college super- 4

visors who are assigned approxim~iely 16-20 student teachers as

a full load, 4

9

. Student teachers are assigned only to supervising teachers who l. 3

have completed the bachelor’s degree and are recommended by ' &

public school administrators and college supervisors. a

4

... The student teacher with an elementary major has one-half of the .
assignment at the primary grade level and the other one-half at the j

intermediate. i

' 4
]

2 |
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. In case a student teacher has an endorsement (kindergarten, junior

high, special education) the first one-half of the assignment is in
the proper grade level and the second one-half in the area of en-
dorsement,

. The student teacher at the secondary level is assigned in both his

major and mirnor areas for the entire quarter, The student teacher is
assigned to four class periods during a school day. The other periods
are for conferences and planning.

. The student teachers follow the calendar of the cooperating school

rather than the college calendar during the assignment; however, the
college calendar is followed on the opening and closing of the aca-
demic year.

. The student teachers are, with the consent of the cooperating

schools, encouraged to attend pre-school workshops and orientation
activities.

. The student teachers and college supervisors do not engage in

activities in the cooperating school or school district that do not
meet with the full knowledge and consent of the administration con-
cerned.

. The student teaching assignment may be changed or canceled at

any time if the building principal and college supervisor believe the
change beneficial to the student or cooperating school.

. The student teacher may not accept compensation nor be used as a

replacement for a qualified teacher. A student teacher may not be
used as a substitute teacher.

. Any studert who is absent from his assignment more than a total

of ten dey+ because of sickness or any other reason does not re-
ceive a satisfactory mark in student teaching.

. The student teacher must have a minimum of twenty-five thousand

dollars liability insurance before being accepted into any public
schoo! for student teaching.

. The student teacher must meet the standards of personal cleanli-

ness and grooming as required by the public schools and the col-
lege.

. The student teacher may not satisfy his military obligation and

student teaching requirement during the same college quatter.,

. The school district receives a token payment in appreciation for
this professional service.
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DEFINITION OF TERMS

.. Student teacher -- a college student who is doing his student teach-

ing assignment in a cooperating school under the direction of a col-
lege supervisor and supervising teachers,

. Supervising teacher -- a classroom teacher who assumes respon-

sibility for the supervision of a student teacher.

... College supervisor --"a college staff member who observes the

student teacher in the classroom and shares the responsibility with
the supervising teacher in the public school for the guidance of the
student teacher.

... Student teaching center -- a school system that has agreed to accept

student teachers in its schools; also referred to as a cooperating
center or an off-campus center.

. Cooperating school -- a school that is located off-campus to -which

student teachers are assigned.

... Director of student teaching -- a college staff member who :adminis-

ters the total student teaching program.

... Student teaching consultants -- the college staff members represent-

ing various subject matter areas who are available to work with
the college supervisors, supervising teachers, and student teachers,

. Coordinator of student teaching -- a public school administrator

designated by the superintendent of schools to coordinate:the student
teaching program within the student teaching center.

R R R Y

o n e £ R St e P

D

T B Bt

RS Tperye e

i S s o sy L e

G il o i i i

i

.

gt drlinsiidin

S s

B
e MR AR




SECTION II

SUGGESTIONS TO GUIDE PUBLIC SCHOOL
ADMINISTRATORS

In the full-time student teaching program, public school adminis-
trators see an opportunity to improve the competence of beginning
teachers. In this section basic suggestions are given to guide the admin-
istrators who assume specific responsibilities essential to implement
an effective student teaching program.

The administrator who coordinates the total program is designated
by the superintendent of schools; in some centers this person is the
superintendent. In every case the coordinator furnishes the leadership

necessary to initiate and maintain an effective program of student
teaching.

A close working relationship between the public school coordina-
tors and college supervisors is necessary for effective exchange of
ideas between the public schools and the college. Each must be familiar
with existing policies pertaining to the student teaching program.

THE ROLE OF THE COORDINATOR

The coordinator assumes a number of responsibilities; however,
these vary from one student teaching center to another. The following
are suggestive of some of the things he can do to insure an effective
studeit teaching program in the schools of a particular center:

. delegate the authority to administer the program in a specific school
to a highly qualified person who is interested in the area of teacher
education. In junior and senior high schools, this person is usually
the building principal; however, it may be the director of secondary
education. In elementary schools, the directot of elementary education
usually assumes this responsibility for all elementary schools.

. become thoroughly familiar with the program of student teaching and
assist building principals with the administration of it.

. interpret the student teaching program to the community, board of
education, and teaching staff.
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+-» €ncourage an exchange of ideas among all concerned with improving
"i the quality of teachers to the level desired by any school system.

. show interest in the program by attending, and encouraging adminis-

trators and supervising teachers to attend, conferences that pertain to
the student teaching program,

. encourage members of the staff to participate in the program. Approve

the selected corps of supervising teachers who will participate in
the program.

- assure the availability of physical facilities, material and human re-
sources that are necessary to provide a range of experiences with

children, youth, and adults for the student teachers who are assigned
to the center.

. initiate a program of in-service training that will increase the under- / "
standing and interest of public school personnel in teacher education.

. determine which quarters (fall, winter, spring) the center should

accept student teachers and the number of student teachers desired !
during a specific quarter,

THE ROLE OF THE PRINCIPAL

The degree of responsibility assumed by the building principal or
person designated by the coordinator varies from center to center. The
following list of responsibilities are suggestions which resulted from §
cooperative planning and discussion with public school and college 3
personnel: 1

. select capable supervising teachers with the assistance of the col- ; "
lege supervisor. From among the best teachers select only those who

have an interest in the program and are willing to serve in this ca- i

pacity. The supervising teacher should have completed a college ’

course in the supervision of student teachers. Orient all faculty to
the student teaching program.
. consult with the college supervisor in making assignments of student
teachers to supervising teachers and scheduling their daily program.
. welcome, and later observe, student teachers and make them feel they é
are a part of the faculty and a member of a worthy profession. ]
- orient student teachers to school policies and procedures. This may
involve a meeting with all student teachers prior to the start of their
assignment or during the first week of the assignment. : i
1
! i
b
|
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... make housing information available to incoming student teachers.

LSS

’ ... distribute school handbook, pupil handbook and other pertinent mater-
ials to student teachers and ask them to review these.

assist supervising teachers when problems arise, and arbitrate differ-

, ences regarding specific aspects of the program. Consult regularly
| with the college supervisor,

P

A

... make records of pupils available to student teachers under the gui-
. dance of a supervising teacher, administrator, or counselor.

RIS

... schedule the student teacher for a minimum of two days during the
; , student teaching assignment for observation in other classes and
? grade levels than those assigned for student teaching, This shouid |
also include visits and conferences with special area teachers as
well as the guidance director, nurse, librarians, and other supportive

personnel in order to understand their working relationship with the
teachers.

[

... hold a final conference with all student teachers in his building.
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SECTION III

SUGGESTIONS TO GUIDE SUPERVISING TEACHERS

The supervising teacher in the public school plays a key role in the
education of the student teacher. Because of the significance attached
to the supervisory role, it is necessary that the supervisor be thoroughly
familiar with a number of guiding precepts. Suggestions for each of the
following areas of supervision are presented to serve as a guide for the
supervisor: (1) orientation, (2) observation and participation, (3) induc-
tion into teaching, (4) supervision, (5) conferences, and (6) suggested
activities for student teachers.

ORIENTATION

A good orientation program is a vital part of the supervising teacher’s
‘work with student teachers in the public schools, When properly oriented,
the student teacher feels more ‘‘at home’’ and makes faster progress in
actual teaching. Although orientation is generally regarded as very sig-
nificant during the initial stages of student teaching, it is most effective
when it is a continuous process throughout the assignment. The follow-
ing are suggestions to guide the supervising teacher:(1) general orienta-
tion, (2) orientation by supervising teacher, (3) orientation to the pupils,
and (4) orientation to the community.

The college supervisor and public school personnel assist with the
general orientation by:

. making available the student teacher’s folder to each supervising
teacher. This folder should be available through the office of the
building principal prior to the beginning of the assignment. It con-
tains past records and other information about the student teacher
that is of value to the supervisor.

. having the building principal introduce the student teacher initially
to the supervising teacher and other faculty members, administrators,
custodians and others with whom he will be in contact during his
assignment.
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setting up committees to help the student teacher become acquainted
with the facilities -- such as the nurse’s office, pupil records, instruc-
tional supplies, and audio-visual materials.

. discussing school policies, rules, and regulations with him,

The supervising teacher assists in the orientation of student teachers

by:

. talking to him informally and getting to know him as a person,
. including him in the discussion and planning with pupils,

. exchanging ideas and suggestions and accepting the student teacher’s

if they are practical,

- helping him to become thoroughly familiar with the classroom and all

to

teaching aids and materials that are available for his use,

. informing the student teacher of past and future school activities

that he will not experience during his assignment.

The supervising teacher assists in the orientation of student teachers
pupils by:

. informing the pupils before the student teacher arrives that there

will be another teacher in the room for a period of time.

. ‘playing down’ the idea that he is a student and place him in the

role of another teacher in the classroom.

. providing or helping the student teacher prepare a seating chart and

urging him to learn the names of the pupils as soon as possible.

The supervising teacher and other teaching personnel assist in orient-

ing the student teacher to the community by:

o

helping the student teacher become acquainted with people in the
community,

. sensitizing the student teacher to the community in general and more

specifically to its educational resources.

OBSERVATION AND PARTICIPATION

Prior to the time when a student teacher assumes responsibility for
teaching a class, he is an observer and participator in the classroom.
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In order to be effective in this role, he must observe with a purpose. In
other words, he must have specific things in mind to look for as he
observes the regular teacher and the pupils, Usually, it is necessary to
limit the number of things the student teacher is assigned to observe
during a specific observation. Participation is an integral part of the
observation period. The following suggestions to the supervising teacher
are intended as aids in making the observation-participation period more
effective for the student teacher,

The supervising teacher assists the student teacher with his obser-
vations by:

... discussing the daily lesson plans with the student teacher prior to
teaching the class.

. having him observe various ways lessons are introduced in the
different classes.

. having him make notes of motivational techniques employed.

. suggesting he note variations in teaching procedures used from day
to day.

. discussing with him individual differences and ways of handling these
within the classroom.

. helping him become familiar witi teaching materials and their uses in
the classroom,

. discussing discipline or classroom control and helping him under-
stand specific problems.

. having him note the necessity for flexibility in planning.

. helping him become aware of the various techniques possible for
closing the lesson.

. familiarizing him with routine classroom duties apart from the actual
teaching,

The supervising teacher can assist the student teacher in his obser-
vations of pupils by:
... discussing ways of obtaining interest and attention of pupils.

... helping him analyze discipline cases that arise -- trying to get at
the cause and suggest ways of handling them within the guidelines
of established school policy.
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... notiny; leaders, followers. and withdrawn pupils in the classroom and

discussing these cases with him,

. considering how broad objectives such as attitudes, habits, and
appreciations are achieved.

. noting how pupils are involved in daily or unit planning.

During the observation period it is a good policy to have the student
teacher assume responsibilities preceding his actual teaching exper-
ience, These responsibiiities will vary from school to school and at the
different grade levels. Participation is intended to help the student
teacher gain confidence by doing such things as:

. taking roll.
. gising class assignments.
... reading a story or poem.
. assuming playground supetvision of a group.
. administering and checking tests.
. assisting the regular teacher by giving individual help to pupils.,

. sharing in pupil-teacher planning,

Because shared-planning is considered to he such an important part
of the student teaching experience, a brief description of this aspect of
participation is included. Planning should be shared during the entire
experience; however, it is probably most important during the period
when the student teacher is observing and when he begins actual teach-
ing. The supervising teacher should share written, as well as verbal
plans with the student teacher. There is need to discuss the daily plan
-- its objectives, materials used, procedure, and ways to evaluate the
results after the lesson has been taught.

INDUCTION INTO TEACHING

A student teacher should begin his teaching experience as soon as
the supervising teacher believes he is ready to assume ‘'this responsi-
bility. It is better that this be a cooperative decision between the stu-
dent teacher and supervising teacher. Induction into actual teaching
should proceed gradually.
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The student teaching assignment should include observation, partici-
pation, and teaching. As the student teacher repeats this cycle through-
out the assignment he should assume more and more responsibility for
planning, teaching, and evaluating the on-going teaching-learning ex-
periences of the classroom.

In the elementary school the student teacher may take over one lesson
at a time; i.e., starting with the third, fourth, or fifth day and adding
another lesson at intervals of three to four days. Major responsibility
should be assumed for the last week of each six-week period.

At the secondary level, observation should last from two days to one
week. Usually, the student teacher will assume some teaching responsi-
bility in one class near the end of the first week and for {he other three
classes within the next two weeks. Even though this procedure varies
with the supervising teacher, it is common practice for the student teach-
er to assume major responsibility in all four classes for the final three
weeks.

SUPERVISION

The quality of the daily supervision is the key to a high quality stu-
dent teaching performance. No other single factor is so important in the
development of the total potential of a beginning teacher.

In their daily work with student teachers, the supervising teacher
should:

... help the student teacher relate teaching theory to actual teaching
in the classroom. Piscuss with him the reasons for selection of mater-
ials and methods to be used.

... try to assure understanding and application of the basic principles of
learning,

... require lesson plans well in advance of all teaching done by the
student teacher; discuss the plans and offer suggestions prior to the
teaching of the lesson; help the student teacher evaluate the lesson
after it is taught; encourage independent, thinking in planning, use
of materials, motivation, and teaching approaches.

... withhold criticisms during a lesson except in rare cases.
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... establish good rapport between the student teacher and the pupils,
and between the supervising teacher and the student teacher.

... help develop consistent classroom control which is conducive to
| ‘ learning. This should include promoting self-control and respect for
others.

. help promote a natural, working atmosphere in the classroom in which
: the teacher is poised and confident and the children are self-directive
and free from tensions.

.. help meet the needs of the pupils. This will include developing a

sense of belonging, achievement, and freedom from fear. This will
generally preclude the use of penalities such as ridicule, sarcasm,
: reproof before the class, corporal punishment, nagging, punishment
of the group for the offense of one or a few, lowering a mark, deten-
tion, and assigning additional work as a penalty.

,, ... emphasize the development of such attitudes as concern for others,
! willingness to do the best quality of work possible, willi<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>