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1. Statement of study objectives: The purposes of the project are 1) to
determine actual requirements for library and related resources on the
part of elementary and secondary students in Philadelphia, and to f
evaluate existing library resources in terms of needs and standards and, ;
(2) on the basis of these data, to outline the respective roles of the
several school systems and the public library system in providing !
needed resources, including joint planning, facilities and technological i
innovations. Specifically, the goals of the study are:

R, S A

a. To determine the kinds and extent of library resources required by
students in pre-elementary, elementary, and secondary schools in
Philadelphia, now and in the future.

b. To determine the availability and adequacy of library resources now
provided for students in Philadelphia.

R L o

c. To determine what is required (1) to effect greater use of existing
library resources by students and (2) to make those resources more
accessible.

d. To determine what additional library resources are needed to meet
student requirements.

e. To define the roles of the school and public libraries in ppoviding
resources for students, including joint and centralized services.

2. Title and purposes of data-gathering instruments.

a. Elementary school student questionnaire.
b. Secondary school student questionnaire.
Information obtained through these two questionnaires will be 1

analyzed to determine the extent of student motivation and knowledge 1
in the use of library resources, the nature of student demand for
various kinds of library resources, the pattern of student use of
resources and the basic reasons therefore, and the major obstacles
to more effective utilization of resources by students.,

c. School library use checklist.

Information from this checklist will be analyzed to measure
actual demand for school library resources during a stated period ]
of time (one or two weeks duration) and to assess the success or
failure of students to obtain resources in the school libraries.

d. School library questionnaire.

Information obtained from school library personnel will be
analyzed to determine the relevance of school library programs to
student educational programs and student needs, and to compare library
resources and services with student requirements and library standards.
(The latter information will be compiled through other instruments.)

e. Public library questionnaire.

Information will be analyzed to determine the nature and extent
of student demand for public library resources the kinds of resources
and services provided for student use, the presence or absence of
cooperative arrangements by public libraries and school libraries




for meeting student needs, and major problems related to student
use of public library resources.

£. Public library patron use checklist. i
Tnformation will be analyzed to compare the size and nature I

of demand for public library resources by student and non-student
groups.

= ——

3. Respondents (Pretest only)

I e

a. Elementary student gquestionnaire.

(1) Will be administered to approximately 180 students.
(2) Grades 4 and 6 in public, Archdiocesan, and independent schools

will be covered. N
(3) Classes selected for pre-test will be representative of both

average and low-achievement students.
(4) 30 to 40 minutes will be required to complete questionnaire.

b. Secondary student questionnaire.

(1) Will be administered to approximately 150 students.
(2) Grades 8, 10, and 12 in public schools, 10 and 12 in
Archdiocesan schools, and 10 in independent school will be

covered.
(3) Classes selected for pre-test will be representative of both

average and low-achievement students.
(4) 30 to 40 minutes will be required to complete questionnaire.

c. Schoecl library questionnaire.

(1) Will be administered to library personnel in three elementary
and three secondary school libraries.

(2) Approximately 45 minutes will be required to complete the
questionnaire.

d. Public library questionnaire.

(1) Will be administered to head librarians in three public libraries.
(2) Approximately 35 to 45 minutes will be required to complete
the questionnaire.

e. School library use checklist.

(1) Will be administered to all students using the libraries in
one elementary and two secondary schools for a period of one

day (peak-use days will be selected).
(2) Approximately two to three minutes will be required to complete 1

the checklist-card.

f. Public library patron use checklist.

(1) Will be administered in a major public library (either the
main library or a large branch library) to all patrons during

a busy Saturday.




(2) Approximately two to three minutes will be required to complete
the checklist-card.

Locale of the study - City of Philadelphia

Statistical analysis of data - none. The purpose of the pre=test is
to determine how reliable the instruments are from the standpoint of
providing the information requested, to check on the efficiency and
effectiveness of the procedures involved in administering the
instruments, and to correct any deficiencies in either. Data will
be tabulated mechanically as a test of tabulation methods.

Estimated cost of designing data gathering instruments; printing;
administration of pre-tests; follow-up and tabulation: and revisions

of instruments - $10,000.

Confidentiality.

The names of respondents will appear on student and library question-
naires (not on library use checklists.) Names will be used only for the
purpose of follow-up tc obtain complete information and to select
small groups for subsequent interviewing.

All information will be kept confidential during the study and will
be available in summary form (without any identification of individual
respondents) for reporting to the Study Committee and authorized school
and library personnel. Names of respondents will not be preserved for
any research or record-keeping activities.
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DEPARTMENT OF HEALTH, EDUCATION.,. AND WELFARE
OFFICE OF EDUCATION

IDENTICAL MEMORANDUM BUREAU OF RESEARCH

//"—\...-.
ro: (* SEE BELOW oATE April 7, 1969
\ (Contacted by 'phone)

Herbert S, Conrad, Chairman \31{&7
FROM: Internal Clearance Committee

Clearance of 7 data-gathering instruments submitted prior to use

sumsecr: 10 the extramural research project entitled "STUDENT LIBRARY RESOURCE
REQUIREMENTS IN PHILADELPHIA." School District of Philadelphis,
Student Library Project Center, Project 8-0519,

PURPOSES : "'(1) to determine actual requirements for library and
related resources cn the part of elementary and secondary
students in Philadelphia, (2) to evaluate existing library
resources in terms of needs and standards, and (3) on the
basis of these data, to outline the respective roles of
the several school systems and the public library system
in providing needed rescurces, including joint planaing,
facilities, and technological innovations,

INSTRUMENTS
& RESPONDENTS :

L. STUDENT QUESTIONNAIRE, ELEMENTARY. Est, respondent-
time, 40 min,

Respondents: Approx., 180 4th and 6th gradere in public,
Archdiocesan, and independent schools,

2, STUDENT QUESTIONNAIRE , SECONDARY, Est. respondent-time, 40 min,
Respondents: Approx. 150 students (grades 8, 10, and 12 in

public schools; grades 10 and 12 in Archdiocesan schools;
and grade 10 in an independent school),

3. SCHOOL LIBRARIAN QUESTIONNAIRE, Est, respondent-time, 45 min,

Respondents: 6 certificated librarians in 3 elementary
and 3 secondary school libraries,

4, PUBLIC LIBRARIAN QUESTIONNAIRE, Est. respondent~time, 45 min.

Respondents: 3 head librariams in 3 public libraries,

SEE NEXT PAGE
COPIES TO: yPrin, Inv'gator Mr, Cylke Mr, Hochstein Reading File
_’/’;r. Conrad Dr, Burchinal Mr,. Cook HSCONRAD :wmeh

HEW-41
(REV. 3.684)




CLEARANCE :
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SCHOOL LIBRARY USE CHECKLIST, Est, respondent-time, 5 min,
Respondents: Approx., 1,000 elementary and secondary students
"uging the libraries in schools for a period of one day (peak-
use days will be selected)."

PUBLIC LIBRARY USE CHECKLIST, Est,., respondent-time, 5 min,
Respondents: About 2000 patrons., The instrument '"Will be
administered in a major public library (either the main

library or a large branch library) to all patrons during a busy
Saturday,"

TEACHER QUESTIONNAIRE, Est, respondent-time, 45 min,

Respondents: 12 teachers,

All respondents reside in the City of Philadelphia,

Respondents’ names will appear on the q'res only, not on
the checklists,

The data-gathering instruments are hereby cleared for use
in this study.

CONCURRENCE (4/7/69): H( pordd, - 4.«;"3)_%.&}{ Jgi;\
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Philadelphia Student Library Resource Requirements Project

PROJECT INFORMATION

1.  What is the "Student Library Project" ?

- The project has two purposes; One, to determine actual requirements for
library and related resources on the part of elementary and secondary
students in Philadelphia; and, two, on the basis of these data, to outline the
respective roles of the several school systems and the public library in pro-
viding the needed rgsources, including joint and centralized facilities and
new technological systems.

- The first year of the project, now nearing completion, is devoted to project

f planning, research design, and construction and pre-testing oi information
instruments (questionnaires, etc.). Pretests of the instruments will be
conducted in seven public, four Archdiocesan, and one independent schools
and in four Free Library branches during the weeks of May 18th and May 25th.

- The second year of the project, commencing June 15, 1969, will be devoted
to compilation and analyses of data to be compiled through extensive field
research, using the data instruments tested in May, 1969. The results of
the analyses will be presented to the Inter-Agency Committee for considera-
tion of joint planning and other actions for carrying out recommendations
resulting from the study.

fl 2. What is the scope of the project?

-  The study will include pre-elementary, elementary and secondary students
in the public, Archdiocesan, independent and private schools in Philadelphia.
It will include library resources of all kinds - reading materials, audio-
visual materials and equipment, personnel, facilities and services of the
school libraries and the Free Library.

3. Who is sponsoring the study?

-  The study is a cooperative undertaking by the Philadelphia public,
Archdiocesan, private, and independent schools in the city, and by the Free
Library. Representatives of the schools and the Free Library are members
of the project's Inter-Agency Commitiee.

- A grant by the U. S. Office of Education to the Philadelphia School District
will finance the study for the first and second years.

4, How is the project organized?

- A research center for the project has been set up in two offices (S-11 and
S-12) of Park Towne Place, 2200 Benjamin Franklin Parkway. The center

' staff is under the direction of John Q. Benford, Senior Associate, Fels

L Institute of Local and State Government, University of Pennsylvania.

Assisting him are Thomas E. Entenmann, Research Associate, Elizabeth A.

Goldsmith, Research Assistant, and Anna Rogers, clerk-typist. The research

staff has retained several specialist-consultants, including Dr. Lowell A.

Martin, nationally-known authority in library service, and Dr. Martin

Rosenzweig, Assistant Professor of Statistics of the Wharton School.




(cont'd)

5. How will the schools and Frec Library be involved in the project?

In two ways: .

(1) Information will be obtained from a sample of students, teachers, and librarians.
The information will be compiled through the use of written que stionnaires, in-
terviews and observations in the classrooms and librarvies.

(2) The Inter-Agency Committee, composed of 29 representatives of public,
Archdiocesan, independent and private schools and Free Library, will pro-
vide coordination and inter-agency cooperation for the project. Administrators,
teachers, librarians, parents, and students are represented on the Committee.

6. What potential benefits from the project are there for the schools and the libraries?

(1) The total needs of all elementary and secondary school students in Philadelphia
for library resources, now and in the future, will be determined on the basis of
an intensive inquiry which will consider not only what educational authorities
and standards call for, but also what teachers assign and students seek.

(2) With reliable information on requirements in hand and with a careful evaluation
of existing resources, the provision of additional resources can be undertaken
on the basis of rational planning.

(3) Methods wiil be devised for making existing library resources more easily j
available and more effectively utilized. New technological and scientific ap- |
proaches to library management will be explored.

(4) The project is sponsored jointly by the Philadelphia public, parochial, and
private school systems and the Free Library, through the Inter-Agency Com-
mittee. This cooperative effort will serve the students of the community more
fully and will use the library dollar more effectively. Joint planning of new
resources and of methods for making existing resources more easily available
to all students will minimize costly duplication and overlapping of facilities,
personnel, and services. '

(5) The information compiled for the project will be helpful to administrators,
teachers, librarians, and others in a variety of ways over and beyond the
central purposes of the project.

(6) The project, by reason of its comprehensiveness, methodology, and joint
agency participation, will be a prototype for use by other major school and
library systems in the United States..




Philadelphia Student Library Resource Requirements Project
PHASE I PRETESTS

A. Schools and Libraries Included in Pretests of Student, Teacher, and
_Librarian Questionnaires

Student Questionnaire Teacher Librarian
Schools and Area (1) Grade No. Students Questionnaire Questionnaire
PUBLIC
Lea (Dist. 1) 6 29 Miss Heiman Mrs. Grossman
G. Washington (Dist. 3) 4 21 Mrs. Robinson Miss Davis
B. Franklin (Dist. 2) 10 32 Miss Hamilton Miss Higgins
Roxborough (Dist. 6) 12 26 Mrs. Nehez Miss Gehring
G. Washington (Dist. 8) 8 26 Miss Ortine Mr. Dubester
TOTAL STUDENTS 134
. ARCHDIOCESAN
St. Raymonds (Dist. 6) 4 58 Miss Curtin Sr. Mary Rosaria
St. Bonaventure (Dist. 5) 6 31 Miss Mulholland Sr. Maria Teresa
W. Phila. Catholic
Girls'High (Dist. 1) 10 48 Sr. Thomas BernadetteSr. Catherine Mary
Cardinal Dougherty (Dist. 7)12 38 Sr. Elizabeth De Salles
Mr. Rauscher Father Schneider
TOTAL STUDENTS 175
INDEPENDENT
Springside School (Dist. 6) 10 20 Mrs. Michel Mrs. Schlosser
TOTAL STUDENTS 329

B. Branch Libraries Included in Pretests of Free Library Questionnaires

Branch Library Librarian
Columbia Avenue (Dist. 2) Mr. Shelkrot
Fox Chase (Dist. 8) Mr. Cooley
South Philadelphia (Dist. 2) Miss Dragonetti | .

C. Libraries Included in Pretests of Library Use Checklists (2)

School - Librarian Number of Library Checklists Completed
Harding (Dist. 7) Mrs. Goodman 403
Taggart (Dist. 3) Mrs. Berman 209
W. Phila. Catholic Sr. Catherine Mary 249

Girls' High

. Public Library
West Oak Lane Branch Miss Robinson 480
TOTAL CHECKLISTS ‘ 1,341

(1) Area is identified by public school district. The district number is shown in parentheses
following the school name.

(2) The checklists were pretested in each of the three school libraries during one school day,
and in the public library from 1 to 9 P.M., Monday, May 26th.




PHASE I PRETESTS

Instructions to Teachers

Student Questionnaire

Digitek Answer Sheet

Evaluation Forms and Procedures

Location 2




STUDENI LIBRARY PROJECT

INSTRUCTIONS FOR TEACHERS WHO WILL ADMINISTER STUDENT QUESTIONNAIRES

1. Check the materials which have been given to you against the delivery sheet (pink
form) to make certain that you have all items listed. If any items are missing,
please call the Research Center at LO 3-7223. Extra pencils have been included
in case students need them during the period.

2. Because the proper coding of the pupil's name, grade, date of birth and sex is most
critical for accurate scoring and reporting, arrangements should be made to pre-
pare the answer sheets with the following information before administering the
questionnaire.

Use a No. 2 pencil which is provided.

a. Print student's name in boxes provided (disregard middle initial).

b. Grid name (blacken letter slot below each letter of name).

c. Blacken Grade slot below number indicating grade.

d. Blacken Birth Date (month, and the last 2 digits of the year of birth).

e. Blacken sex -~ B-boy, G-girl.

f.  For high school students please indicate the type of course in which they
are enrolled (commercial, vocational, academic, general).

The answer sheets have been given to you in SERIAL ORDER. When registering
the above information, be sure to register the students' names so that the SERIAL
NUMBERING of the answer sheets follows the alphabetic arrangement of the names of
the students in your class. That is to say, the lowest numbered answer sheet should
be assigned to the student who is first when the names of the students are arranged
alphabetically; the next lowest numbered sheet should be assigned to the student who
is listed second in alphabetic order, etc. Prior to testing, the answer sheets may be
rearranged in accord with the seating arrangement in your classroom.

3. dJust prior to the time of administration arrange materials at the front of the room
to allow for quick distribution of materials.

4. When your students are ready, begin:

Today we are going to take part in a study of student library needs. You will
be given a booklet which has questions about your use of libraries. Your answers
to these questions may help us to get better library materials. Please answer all
the questions. This is not a test. There are no right or wrong answers, and you
will not be graded on your answers. Read each question carefully before answering
it. When you receive your booklet, do not open it until I tell you to do so. Do not
write in the booklet. All of your answers are to be made on the special answer
sheet which I will give you.

5. Distribute questionnaires, answer sheets, and pencils. Make certain that each
student has a questionnaire, an answer sheet and a pencil.

N

6. After the materials have been distributed, instruct the students to open their
questionnaires to page 1.




10.

11.

Now open your booklets to page one and together we will read the instructions
for using your answer sheet.

Read the instructions on page 1 and page 2 aloud.

When you have finished reading the instructions on pages 1 and 2, ask if there are
any questions:

Are there any questions about how you are to use your answer sheets?

Instruct students to turn to page 3 of the questionnaire:

For grades 4 through 8 read the following instructions:

Now turn to page 3. There are 80 questions in your booklet. They are divided
into 4 sections. Do not stop when you reach a new section. Answer each question
beginning with question 1, except for questions 51, 52, 53, 54, 55, and 56. These
have been crossed out on your answer sheet and on your questionnaire. When you
reach these questions just skip over them and continue with the others. Now before
we begin, are there any questions?

NOW, BEGIN

For grades 9 through 12 read the following instructions:

Now turn to page 3. There are 80 questions in your booklet. They are divided
into 4 sections. Answer each question, beginning with question 1. Do not stop when
you come to a new section, but answer each question in order. Do not skip any
questions. Now, before we begin, are there any questions?

NOW, BEGIN.

Allow 35 minutes for your students to complete their answers. When the time is up,
instruct them to stop, even though some may not be finished.

Now close your booklets and pass them to the front of the room.
Now pass your answer sheets to the front of the room.

Now pass your pencils to the front of the room.

When you have collected all of the questionnaires and answer sheets, please check
carefully to make certain that you have an answer sheet from each student.

Make arrangements to check your materials before packing them to be sent to your
school office. Use (pink) check sheet. Check 'answer sheet for any stray marks
which will affect scoring.

Thank you for your help.

T .




INSTRUCTIONS FFOR RECORDING ACHIEVEMENT TEST SCORES

The individual achievement score for each student participating in the pre-test

is to be recorded on the student's answer sheet. In the lower part of the grided area

of the sheet are three columns labeled "A.S.'". This is the area reserved for the
achievement test score of the student whose name appears in the boxes at the top of

the grided section. The score to be recorded is the GRADE EQUIVALENT SCORE.

For the recording of all scores use a soft lead pencil.

Enter the grade equivalent score in the boxes under "A.S.". A two-digit score
should be entered in the 2nd and 3rd boxes. Enter a 0" in the lst box for this type of

score. A three-digit score will, of course, occupy the three boxes. Darken the

corresponding numbered siots beneath the numbers you have entered.




QUESTIONNAIRE NO.

STUDENT LIBRARY RESOURCE REQUIREMENTS IN PHILADELPHIA

A cooperative project of the Philadelphia public,
Archdiocesan, private, and independent schools
and the Free Library of Philadelphia to deter-
mine the library resource needs of elementary
and secondary school students.

- et e

STUDENT QUESTIONNAIRE

e —

Student Library Project Research Center
S-12 Park Towne Place
2200 Benjamin Franklin Boulevard
Philadelphia, Pa. 19130

May, 1969




INSTRUCTIONS FOR "SING ANSWER SHEET

All of the answers to the following questions are to be recorded on the separate

answer sheet on which your name and other information have already been re-

corded. In order to answer the following questions you are to:

1. Read the question and select the answer you want to give. Remember the
letter which is in front of the answer you want.

2. TFind the row of boxes which is numbered the same as the question which you
are answering,

3. TFill in with your pencil the box whose letter is the same as the letter in
front of your answer.

Examgle:
1 What is Philadelphia?
(a) a river
(b) a city
(c) a famous person
The answer, of course is (b) a city. You would put your answer on the
answer sheet by finding the row of blocks numbered 1 and filling in ithe box

under the letter b.
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Some of the questions allow you to print your own answer. For these ques-
tions do the following:

1. Fill in the block on your answer sheet that has the same letter as your
answer,

2. Turn your answer sheet over and print your answer on the line which
is numbered the same as the question you are answering.




Example:
1 What is Philadelphia?
(a) ariver

(b) a famous person

(c) Other (Print your answer on the back of the answer sheet)

Front of Answer Sheet

f

it

h
[

i

I

1

Back of Answer Sheet

A MTY




PART I. YOUR SCHOOL LIBRARY

Think about your school library. All of these questions are about your school
library. Remember to mark only one answer for each question.

1

3

How often have you gone to your school library by yourself since school
opened in September?

(a) Once a week or more often

(b) Once every two or three weeks
(¢) Once a month or less often

(d) Not at all

How often have you gone to your school library with your class since school
opened in September ?

(a) Once a week or more often

(b) Once every two or three weeks
(c) Once a month or less often

(d) Not at all

What is the single most important reason why you didn't go to your school
library more often this year?

(a) Because I have used the school library as much as I wanted to
(b) The library is not open at a time when I can go

(c) My friends don't go to the library, so I don't go

(d) 1Idon't like school and the library is like school

(e) There are too many rules that I don't like

(f) The library doesn't have the materials I want

(g) I had to work at my job in my free time

(h) The library is too crowded

(i) Other (Print your reason on the back of the answer sheet)




What is the next most important reason why you didn't go to your school
library more often?

(a) Because I have used the school library as much as I wanted to

(b) The library is not open at a time when I can go

(¢) My friends don't go to the library, so I don't go

(d) I don't like school and the library is like school

(e) There are too many rules that I don't like

(f) The library doesn't have the materials I want

() Ibhad to work at my job in my free time

(h) The library is too crowded

(i) Other (Print your reason on the back of the answer sheet)

Is there any other important reason why you didn't go to your school

library more often?

(a) No

(b) Yes (If you answered "yes", print the reason on the back of your
answer sheet. )

What do you like best about your school library?

(a) The librarians are nice

(b) It has a lot of good books

(c) It has a lot of good filmstrips and records

(d) It is a good place to visit with my friends

(e) It is a good place to study or read

(f) 1 don't like anything about the school library

(g) Other (Print your answer on the back of the answer sheet)
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7

10

11

What do you dislike the most about your school library?

(a)
()
(c)
(d)
(e)

There are too many rules that I don't like
The library doesn't have the materials I want
The library is too crowded

It reminds me of school

Other (Print your reason on the back of the answer sheet)

How often do you go to the school library to see your friends?

(a)
(b)
(c)

Often
Sometimes

Never

How often do you go to the school library to get materials to read for
pleasure?

(a) Often

(b) Sometimes

(c)

Never

How often do you go to the school library to get materials for your school
work? ‘

(a) Often

(b) Sometimes

(c)

Never

How often do you go to the school library to study?

(a) Often

(b) Sometimes

(c)

Never



12 How often this year were you able to get the materials you wanted from the
school library?

(a) Almost always
(b) Sometimes
(c) Nevér
(d) I have never used the school library
13 How difficult was it this year to get books from your school library which
you needed for your class work?
(a) Very difficult

(b) Somewhat difficult

(c) Not at all difficult
(d) Ididn't try to get any books for my class work from the school library
(e) Ididn't go to the school library this year
14 Besides the books you needed for your class work, how difficult was it to
get books that you wanted to read just for pleasure?
(a) Very difficult
(b) Somewhat difficult
(c) Not at all difficult
(d) 1Ididn't try to get any books to read just for pleasure
(e) Ididn't go to the school library this year
15 How difficult was it this year to get magazines and newspapers from your
school library?
(a) Very difficult
(b) Somewhat difficult
(c) Not at all difficult
(d) Ididn't try to get any magazines or newspapers from the school library

(e) 1didn't go to the school library this year |
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16

17

18

19

How difficult wag it this year to get recordings (tape, records, etc,) or
films, filmstrips, and slides from the school library?

(2)
(b)
(c)
(d)
(€)

Very difficult

Somewhat difficult

Not at all difficult

I Qidn't try to get any recordings, films, filmstrips, or slides

I didn't go to the school library this year

How difficult was it this year to get programmed instructional materials
from your school library?

()
(b)
(c)
(d)

(€)

Very difficult
Somewhat difficult
Not at all difficult

I didn't try to get any programmed instructional materials from the
school library

I didn't go to the school library this year

What is the most important reason why you usually can't get the materials
you want from the school library

(a)
(b)

I usually can get the materials I want

I have not been to the school library this year

The materials I want are not kept in my library

I can't get anyone to help me find the materials

The materials I want are being used by someone else

Other (Print your answer on tlie back of the answer sheet)

About how much time in all did you spend in your school library last week?
(a)
(b)
(c)
(d)

None at all () Between two and three hours
Less than 30 minutes (f) Between three and four hours
Between 30 minutes and one hour (8) More than four hours

Between one and two hours




20 Is this how much time you usually spend in the school library?
(a) Yes

(b) No (If "no' print the usual amount of time on the back of your answer
sheet)

t
(¢c) Not sure i

21 When do you go to the school library most often?

(a) In the morning before school

(b) During lunch time at school

(¢) During class time
(d) In the afternoon after school

(e) In the evening

(f) I never use the school library

22 How many times did you go to your school library last week?
(a) None
(b) Onme
(c) 2 times
(d) 3 times

(e) 4 or more times

-

PART II. PUBLIC LIBRARY SECTION

Now think about your public library. The next questions are about your public
library. Don't forget to mark only one answer for each question.

23 How often have you gone to your public library by yourself since school
opened in September?

(a) Once a week or more often
(b) Once every two or three weeks

(c) Once a month or less often

(d) Not at all *




24 How often have you gone to your public library with your class since school
opened in September?

(a) Once a week or more often
(b) Once every two or three weeks
(c) Once a month or less often ¥

(d) Not at all

26  What was the single most important reason why you didn't go to your public
library more often this year?

(a) Because I have used the public library as much as I wanted t{o

(b) The library is not open at a time when I can go

(c) My friends don't go to the library, so I don't go

(d) There are too many rules that I don't like

(e) The library doesn't have the materials I want

(f) T had to work at my job in my free time

() The library is too crowded

(h) Other (Print your reason on the back of the answer sheet)

26 What is the next mosl important reason why you didn't go to your public
library more often?

- "
. S S
v

(a) Because I have used the public library as much as I wanted to
(o) The library is not open at a time when I can go

(c) My friends don't go to the library, so I don't go

(d) There are too many rules that I don't like

(¢) The library doesn't have the materials I want

(f) I had to work at my job in my free time

(8) The library is too crowded

(h) Other (Print your reason on the back of the answer sheet)




27

28

29

30

31

Is there any other important reason why you didn't go to your public library
more often?

(a) No

(b) Yes (If you answered "yes", print the reason on the back of your
answer sheet.)

What do you like best about your public library?

(a) The librarians are nice

(b) It has a lot of good books

(¢) It has a lot of good filmstrips and records

(d) It is a good place to visit with my friends

(e) It is a good place to study or read

(f) Idon't like anything about the public library

(2) Other (Print your answer on the back of the answer sheet)

What do you dislike the most about your public library?
(a) There are too many rules that I don't like

(b) The library doesn't have the materials I want

(¢) The library is too crowded

(d) Other (Print your answer on the back of the answer sheet)

How often do you usually go to the public library to see your friends?
(a) Often

(b) Sometimes

(c) Never

How often do you go to the public library to get materials to read for
pleasure?

(a) Often

(b) Sometimes

(c) Never

10

~




32 How often do you go to the public library to get material for your school
work? . -

(a) Often
(b) Sometimes

(c) Never

33 How often do you go to the public library to study?
(a) Often
(b) Sometimes
(c) Never

34 How often were you able to get the materials you wanted from the public
library this year?

(a) Almost always
(b) Sometimes
(c) Never
(d) I have never used the public library
35 How difficult was it this year to get books from your public library which
you needed for your class work?
(a) Very difficult
(b) Somewhat difficult
(c) Not at all difficult
(d) Ididn't try to get any books for my class work from the public library

(e) Ididn't go to the public library this year

11
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36 Besides the books you needed for your class work how difficult was it this
year to get books from your public library to read just for pleasure?

(@) Very difficult “"
(b) Somewhat difficult ‘
(c) Not at all difficult
(d) Ididn't try to get any of these kinds of books from the public library
(¢) I didn't go to the public library this year
37  How difficult was it this year to get magazines and newspapers from your
public library?
(a) Very difficult
(b) Somewhat difficult -
(c) Not at all difficult
(d) Ididn't try to get any magazines or newspapers from the public library
(e) 1didn't go to the public library this year
38 How difficult was it this year to get recordings (tape, records, etc.), or
films, filmstrips, and slides from the public library?
(a) Very difficult |
(b) Somewhat difficult
(c) Not at all difficult i
(d) 1Ididn't try to get any recordings, films, filmstrips, or slides
(e) I didn't go to the public library this year
39 How difficult was it this year to get programmed instructional materials
from your public library?
(a) Very difficult
(b) Somewhat difficult
(c) Not at all difficult

(d) Ididn't try to get any programmed instructional materials from the
public library
(e) Ididn't go to the public library this year

12
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40

41

42

43

What is the most important reason why you usually can't get the materials
you want from the public library?

(a) Tusually can get the materials I want

(b) I have not been to the public library this year

(c) The materials I want are not kept by the public library
(d) I can't get anyone to help me find the 1..aterial

() The materials I want are being used by someone else

(f) Other (Print your answer on the back of the answer sheet)

About how much time in all did you spend in your public library last week?
(a) None at all

(b) Less than 30 minutes

(c) Between 30 minutes and one hour

(d) Between one and two hours

() Between two and three hours

(f) Between three and four hours

(8) More than four hours

Is this ho'v much time you usually spend in the public library?
(a) Yes

(b) No (If "no'", print the usual amount of time on the back of your answer
sheet)

(c) Not sure

When do you go to the public library most often?
(a) In the morning before school

(b) In the afternoon after school

(c) In the evening

({d) On weekends

(e) I never use the public library

13
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44 How many times did you go to your public library last week?

(a) None

B e A

(b) One time

E
<

(c) 2 times
(d) 3 times

(e) 4 or more times

PART III. HOW YOU USE DIFFERENT LIBRARIES

45 Which library do you use most when you want to study?

(a) School library

(b) Public library
(c) College or university library

(d) None (I never study in any library)

(e) Other

46 Which library do you use most when you want to read for pleasure?

(a) School library

(b) Public library ‘ 1
(c) College or university library

(d) None

(e) Other

47 Which library do you use most when you want to use recordings or tapes,
look at films, filmstrips, slides, or look at paintings.

(a) School library

(b) Public library

(c) College or university library
(d) None

(e) Other

14




48  About how often do you use any library as a place to study?

(a) Once or twice a week or more often

(b) Once every couple of weeks

(c) Once a month
(d) Once or twice a year

(e) Never

49  About how often do you use any library as a place to read for pleasure?

(a) Once or twice a week or more often
(b) Once every couple of weeks

(c) Once a month

(d) Once or twice a year

(e) Never

50  About how often do you use any library as a place for listening to records
or tapes, looking at films, filmstrips, or looking at paintings?

(a) Once or twice a week or more often
(b) Once every couple of weeks

(c) Once a month

(d) Once or twice a year

(e) Never




57 Ilearned to use the library from:
(a) My teachers
(b) The librarian at my school
(c) Both my teachers and the librarian at my school
(d) I never learned to use the library from my teachers or the librarian
at my school
PART IV. GENERAL INFORMATION
58 I enjoy reading books in my spare time

59

60

61

62

(a) Yes
(b) No

(c) Not sure

I usually enjoy reading the things my teachers tell me to read
(a) Yes
(b) No

(c) Not sure

I know the name of the librarian in my school
(a) Yes

(b) No

It is hard to find what you want in the library
(a) Yes
(b) No

(c) Not sure - I haven't been to a library

I have a public library card
(a) Yes

(b) No

17




63

64

65

66

67

68

69

I have used the card or book catalog in the library
(a) Yes
(b) No

I often use the library to do my school work
(a) Yes
(o) No

I hate libraries
(a) Yes
(b) No

I wish I could go to the library more often
(a) Yes
(b) No

The librarian is there to help you find what you want
(a) Yes
(b) No

(c) Not sure

I wish there were more librarians in my scliool
(a) Yes
(b) No

(c) Not sure

Our school library doesn't have enough books
(a) Yes
(b) No

(c) Not sure




70 I only go to the library when someone makes me go
(a) Yes
(b) No

71  Libraries should have more filmstrips and records and not so many books
(a) Yes
(b) No

(c) Not sure

79  Libraries are nice places to go just for a visit
(a) Yes
(b) No

(c) Not sure

SEreT ZanL

i

{

!
1

vl

i
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78 My teachers often tell us to get something from the library
(a) Yes

(b) No

74 I learn more from watching a film than by reading
(a) Yes

{b) No

(c) Not sure

75 I would rather watch TV than read a book
. (a) Yes
(b) No

(c) Not sure

76  Most of the books in my library are too difficult for me
(a) Yes
(b) No

(c) Not sure




7

78

79

80

I like to listen to records or the radio better than reading

(a)
()
(c)

Reading is the most useful thing you learn in school

(a)
()
(c)

The school library helps me with my school work

(a)
()
(c)

I would use the library more if I could read better

(a)
(b)
(c)

Yes

No

Not sure

Yes
No

Not sure

Yes
No

Not sure

Yes
No

Not sure

;
'
i
l
i
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Philadelphia Student Library Project

Name School

Date

QUESTIONNAIRE EVALUATION FORM

1. Did you find any of the questions on the questionnaire confusing?

Yes

P ————

No

If yes, please list the number of the question and indicate the source of confusion.

Question Number Source of confusion

2. Did you have great diificulty in answering any of the questions because of insufficient

information at your disposal?

Yes

No

If yes, list the numbers of these questions.




e 4

(9]

6.

Did any of the questions asked of you suggest other related questions which were
not included in the questionnaire?

Yes

NO

If your answer is yes, identify the number of the questions which suggested new
questions and write the new questions below;

QQuestion Number Questions suggested

Have you had any major problems with library usage or administration which were
not covered in this questionnaire ?

Yes
No

If yes, what?

Did you easily understand the use of the digitek answer sheet?

Yes
No

If no, what did you find difficult in the use of the answer sheet?

How much time did you take to answer all of the questions?

(Minutes)

.Am“

» ,w;A\ e
¥ " ] #

‘,;. .-,
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J
H
5
b
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Phita, Student Library Project

EVALUATION QUESTIONNAIRE

Student Name Grade

School Name

Instructions: Answer each of the questions below by DRAWING A CIRCLE around the
letter of vour answer,

1. What is the single raost important reason why you didn't go to your school library
more often this year?

(a) Beeause 1 have used the school library as much as I wanted to
(b) The library is not open at a time when I can go

(¢) My friends don't go to the library, so 1 don't go

(dy 1don't like school and the library is like school
(¢) There are too many rules that I don't like ‘g

(f) The library doesn't have the materials I want

(g) 1 had to work at my job in my frce time
(hy The library is too crowded | 1

(i) Other (Print your reason on the back of this sheet)

2.  What do you like best about your school library? !
(a) The librarians are nice i 1

(b) It has a lot of good books -

(c) It has a lot of good filmstrips and records }
1 (d) It is a good place to visit with my friends
o (¢) It is a good place to study or read }

(fy 1 don't like anything about the school library

(g) Other (Print your answer on the back of this sheet) ;
JE l

kﬁ




3. What do you like best about your public library ?
(a) The librarians are nice
(b)) It has a lot of good books
(¢) It has a lot of good filmstrips and records :
(d) It is a good place to visit with my {riends
(¢) It is a good place to study or read "j ;

(f) 1 don't like anything about the public library |

(g) Other (Print your answer on the back of this sheet)

4,  Which library do you use the most when you want to study?

(@) School library

(b) Public library

(c) College or university library

(d) Nome (I never study in any library)

(e) Other

5. Ilearned to use the library from:
(a) My tecachers
(b) The librarian at my school
(¢) Both my teachers and the librarian at my school
(d) I never learned to use the library from my teachers or the librarian at my
school
6. What do each of the following words or phrases mean?

(a) library materials

(b) recordings

(c) filmstrips

(d) public library

7. What is the name of your school librarian?
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STUDENT LIBRARY PROJECT

INSTRUCTIONS FOR COMPLETION OF QUESTIONNAIRE BY TEACHERS

1. Please complete this questionnaire as soon as possible after you receive it.

2. A special answer sheet has been provided for the recording of your answers.
Use a soft lead pencil and fill in the slots completely on your answer sheet.

3. Before answering the questions, fill in the following information on the answer
sheet:
(1) Print your name in the boxes provided in the upper right section of the

answer sheet.

(2) Darken in the letter slots corresponding to the letters in your name.

4. You have also been given a Questionnaire Evaluation Form in a separate envelope.

DO NOT REFER TO THIS FORM until you have completed your questionnaire.

After completing the questionnaire, please answer the questions in the Evaluation

Form.

5. Place your questionnaire, answer sheet, and evaluation form in the envelope
which has been provided and return to your school office before May 23rd.

6. Thank you for your cooperation.




QUESTIONNAIRE NO.

STUDENT LIBRARY RESOURCE REQUIREMENTS IN PHILADELPHIA

A cooperative project of the Philadelphia
public, Archdiocesan, private, and indepen-
dent schools and the Free Library of Phila-
delphia to determine the library resource
needs of elementary and secondary school
students.

TEACHER QUESTIONNAIRE

Student Library Project Research Center
S-12 Park Towne Place
2200 Benjamin Franklin Boulevard
Philadelphia, Pa. 19130

May, 1969
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Each ol the questions is (o be answered on the enclosed digitek answer sheet,

cord an answer:

To re-

1. Deewde which of the lettered answers on the questionnaire is your choice,

2. On the answer sheet find the row numbered the same as the number on your

questionnaire,

3. On that row fill in the space between the lines whose letter corresponds to the
letter of vour chosen answer,
and fill in the space completely,

Use a lead peneil,

e sure to make a dark mark

Do not be concerned if the number of answer choices on the questionnaire does not

correspond to the number of answer choices on the digitek answer sheet,

Where

vour answer choice for a question includes the direction "Specify!, as in question 47,
record yvour answer on the answer sheet as you would with any other answer choice,

bhut also write vour answer  the space provided on the back of the digitek answer

sheot.,

o r———

[ I R S T LT W,

EXAMPLE

1 A short biography of
Ben Jonson

2 Definition of the word
"ambivalent'

| Front of Digitek Form

a b ¢ d e f g h
1 00 ton
a b ¢ d e f g h
2 0001

— =

X

Where would vou find the following:

(a) World Atlas (b) Encyclopedia (c¢) Other

(a)

(a)

gSQecif\_")
(h) (¢)
(b) (c)

Back of Digitek IForm
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The Hbravy materials which T would Like my students to use can usually
The local publie Hibrary has some ol the materials which T would like my

‘The local publie Hibrarvy usually dees not have the materials which I would
Like my students te use.

How mmpertant to you ave the following factors in deciding what library materials you
desiph voul students '

-1

bl

42

1
10
16

Other teachers’
recommendations

prmeipal's recommendations
Students' recommendations

Curriculum Supervisors'
recommendations

Library Supvrvisor's
recommendations

~chool Librarian's
recommendations

Ivee Library Libravians!
recommendations

curriculum or syllabus guides

Published book lists

<)

Very

Jmportant

()

()

(&)

rad)

(a)

tan

ta)
()

(&)

Students' texthook recommendations (@)

) Moderately
Important

(h)
()

th)

(h)

(h)

(h)

(h)
(h)
th)
(b)

(¢) Not at all

Important

[N
()

(c)

()

()

()

(C)
(L)
()

(c)
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Viv tere et s the e Betors whoch are very anportant to you in deciding what Library
Lidfvi ol oo desbgie ol s tadents?

Cle Y e ompecilvg

How olten Jo vou make use o) mter-related Hbrary materials either in the classroom
o1 11 assinments to studentsy? e, g, a printed copy of a play and its corresponding
recordmg

() Vere olten

thy  Sometimes

vy Seldomu

idhy  Newvevr

Appruxinmtely what percent of matevials which you assign students is a -ailable in
vour school Hbrary?

(a)  0-257

by 26507

¢y DL=TH

(b 7T6=-100"

(0) 1 don't know: I never checked

Approxmmately what pereent of materials which you assign student is available in
the local public hibrary?

() 0-257

by 26-007

-

¢y Hl-7T5"

H'y
(chy TH- 100

oy 1T don't know: 1 never checked




Cuearne the current sehool vee Bieos Vet ken your elass to the sehool

. v -
P Il'\ boes M LI

BIES

bt st
v O

LT AT

vbr o Maonthiv

.

vy Weekly

) Other Speeily

52 How many times during the curvent school yeur have vou taken your class to the
Frece Library?

(i Never
hy  Onee
) T'wice

(i More thon twice (Specity)

T - — ————— e

Approximately how much time 1s available during the school day for your students to
n<o the school library: individually: in small groups; in a class unit?

() No time  dn 0-30 minutes  (¢) 31-60 minutes () More than -«
60 min.

50 dividually (e th) (c) ()
S0 In small groups (a) h) () td) ;
30 Ina class unit i) (1)) (C) ()
56 How often do yvou make mass~ assignments of the same library materials at toe

same tme?

(i Often

(hy Sometimes é

e seldom g ;

() Never (0 UdU, skip to HY)

6
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How often do yvou and the school librarian work tegether in preparation for these
nass assignments?

-l

() Always
thy  Often !
(¢) Sometimes 1
(d) Never

5% How often do you and the local public librarian work together in preparation fov
these mass assignments?

()  Always l

(b) Often .
(¢) Sometimes |

(d) Never

50 Has the school librarian asked vou for suggestions on what acquisitions shold
be made for the libraxry?

() Yes

(by No

60 ‘To what extent have you made acquisition suggestions to the school librarian?
(a) Often
(h) Sometimes
(¢) Seldom

(dy Never

61 To what extent have you made acquisition suggestions to the local public librarian?
(a) Often
(hy Sometimes

(¢) Seldom

(d) Ncver | | x

7




32 Durmg the current school yvear how frequently did your class receive mmstruction
in the use of libraries?

(@) Weekly

by Nanthly

(e Yearly

vy Onlv when 1 request it

(¢)  Never (If e, skip question 63)

)  Other

63  Who provided this instruction for students in the use of libraries?

(1) The school librarian

(b 1 did

(¢} The school librarian and 1

(d) Someone else
Did vou receive information on available school library resources this year in any
of the following ways?

(@) Yes  (b) No

64 The librarian sent me special list(s) of the new

acquisitions (&) (b)
65  ‘The librarian sent me list(b‘)‘of suggested readings (a) | (h)
66 Notices of acquisitions were placed on a builetin board (a) (b)
67 Suggested reading lists werce placed on a bulletin board (a) (b)

63 New materials were routed through me for examination
and or evaluation (a) (b)

69 Are there any other ways by which you received information on existing school
library resources?
(a) Yes

(h) No




Did you reccive mformation on existing Free Libhravy resources this year in any of
the {ollowme?

0

-1
~
-

~1
_—

~1

!

H

(@) Yes (b)) N0
The Free Library issued listis) of suggested readings 1a) ()

‘Che Free Librars issued special Hstes) of new
aequisitions (a) (b)

Sugpested reading lists from the Free Library were

placed on a bulletin board in the school (a) (b
Are there any other ways by which you recesved information on available Free
Library resources?

(1) Yoes .

(h)  No

Have vou ever had formal instruction in the use of libraries?
() Yeos

ih)y  No (If Unav, skip question 75)

Where wis this instruction in the use of libraries given?
() In college

() [n graduate school

() In the school in which you are now teaching

vy Elsewhere

Do vou usually suggest the libravy where vour students may obtain the materials
which vou have assigned?

(a) Yes
(hy No

¢y 1 don't make assignments which require the use of libraries (If "b" or et
skip to ¢uestion 80)

9
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ey G e mm SIS R TTRRTET




What percent of the materials which vou assign do vou suggest students get from the
following sources?

() 0=25% () 20-30%  (¢) B1-75%  (d) 76-1007;

7 The school library (a) (h) (c) (d)
7~ The Free Library (a) {n (c) (d)

79\ college or university
library Q) (h) (c) (d)

<0 If vou are teaching other than elementary courses, what are you teaching at
the present time?
(a) knglish ;
(hy  Foreign language
(¢) Math
(h  Social studies
(e) Science
ify Vocational education

(g) DMusic

&

(hy Arts

(1y  Other
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PRINT YOUR ANSWER ON THE LINE NEXT TO THF NUMBER OF THE QUESTION WHLCH YOU ART ANSWERING

3,‘. 33

4 34

5 35

6 36 ‘ ] =

7 ) v 37 1t
8 38
9 39 .o

| 10 40

B ll 41 -~

E 12 42
13 43
14 ‘ 44 -

15 45

16 46 -

17 47 )
18 48 N
19 /9 i

20 50 .

21 51 .

22 52

23 53

24 54
25 55
b 26 56
27 57
28 58
29 f~ _ 59
‘ 30 — s e e o e e e g g 6 O - . R o e s -t w2 e o e e e e
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Phniladelphia Student Library Project

Name School

Date

QUESTIONNAIRE EVALUATION FORM

1. Did you find any of the questions on the questionnaire confusing?
Yes
No
If yes, please list the number of the question and indicate the source of confusion.

Question Number Source of confusion

2. Did you have great difficulty in answering any of the questions because of insufficient
information at your disposal?

Yes
*No

If yes, list the numbers 6f these questions.




%M@
(V]
-

Did any of the questions asked of you suggest other related questions which were
not included in the questionnaire?

N TV A T

Yes

: No ~

: If vour answer is yes, identify the number of the questions which suggested new
: questions and write the new questions below:

] Question Number Questions suggested

‘.‘
4

i
i

4. Have you had any major problems with library usage or administration which were
not covered in this questionnaire ?

Yes

No

.
4 ——— e

If yes, what?

Ll i Pl TR by

5. Did you easily understand the use of the digitek answer sheet?
Yes
No

If no, what did you find difficult in the use of the answer sheet?

T P

6. How much time did you take to answer all of the questions?

2rTaoyzs prdLE R ead Mt deting o

(Minutes)
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Location 4
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Personnel
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R
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Instructions for School Libra
Questionnaire Evaluation Form

School Library Questionnaire

Digitek Answer Sheet
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STUDENT LIBRARY PROJECT

INSTRUCTIONS FOR COMPLETION OF QUESTIONNAIRE BY
SCHOOL LIBRARY PERSONNEL

Please complete this questionnaire as soon as possible after you receive it so that
it may be returned to the school office before Fridry, May 23rd.
Please enter your name and school on the cover, in the upper right hand corner

directly below "Questionnaire No.'.

The questionnaire is divided into two sections. Please enter your answers to the

questions in Section 1 directly on the questionnaire. A special answer sheet has

been provided for Section 2 which begins on page 6. Use a soft lead pencil and

completely fill in the slots on the answer sheet.

Before answering the questions in Section 2, fill in the following infoxmation on

the answer sheet:

(1) Print your name in the boxes provided in the upper right hand section of the
answer sheet.

(2) Darken in the letter slots corresponding to the letters in your name.

You have also been given a Questionnaire Evaluation Form in a separate envelope.

DO NOT REFER TO THIS FORM until you have completed your questionnaire.

After completing the questionnaire, please answer the questions on the Evaluation

Form.

Where the Questioniiaire Evaluation Form asks you to record a question number,
please indicate whether the question is located in Section 1 or Section 2 by placing
the number of the section in parentheses to the ‘pight of the question number 3 (2).
When you have completed the evaluation form please place your questionnaire,
answer sheet, and evaluation form in the envelope which has been provided, and
return it to your school office.

Thank you for your cooperation.
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QUESTIONNAIRE NO.
NAME
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STUDENT LIBRARY RESOURCE REQUIREMENTS IN PHILADELPHIA
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ghiiara

et

A cooperative project of the Phkiladelphia
public, Archdiocesan, private, and indepen-
dent schools and the Free Library of Phila-
delphia to determine the library resource
needs of elementary and secondary school
students.
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SCHOOL LIBRARY QUESTIONNAIRE

Student Library Project Research Center
S-12 Park Towne Place
2200 Benjamin Franklin Boulevard
Philadelphia, Pa. 19130

May, 1969
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Section 1 f
H
Note: Questions 1 through8are to be answered in the spaces provided on the questionnaire. ,
i
i
¢ During what hours is your library open for use by elementary and secondary school ’}
students? :
£
School Year (September to June) Summer Vacation (June to August) I
(Enter the opening and closing hours below) i
| i
Monday
Tuesday
Wednesday
2
Thursday !
|
] Friday
2
Saturday
4
Sunday ;
1 Total number of hours open per week: i
4 School Year Summer Vacation
1 2 Tlow many of the following types of part-time or full-time personnel work in your
library?
o
E
3 Part-time Full-time
Certified librarians
o
. Non-certified librarians
!
Audio~visual specialists
| Libravry assistants
if
i Volunteers:
E Students
3 Adults ;
%
] Teachers - §
*
4 Matrons 4
3 Non-teaching assistants, etc. 4
3
, : Other .
.
\§
\ b
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3 In your school how frequently and what type of instruction in the use of the library
is given for each grade listed helow? Who provides this instruction? (Insert an
"0 in the first column for each grade not represented in your school, )

(Place an"X" in the appropriate spaces below)

D IR - oo e s e S s

Grade Frequency Type Source of Instructicn
(Use key for answer)  Individual Group Teacher Librariin
pre-elementary 3
i
1 fi
2
S P S — R ———— A ;E’;
3 I3
4 S————.
)
G L ——
7
8
9
10 -
| 11
’3 . v S . P ——— A 1 - T - ——
12 R o
. Key for Frequency

weekly or more often
bi-weekly .

monthly

yearly

when teacher requests it
when librarian requests it
when student requests it
not at.all

0o Qo oTe

oo 1 =]

b S S A L G

(S8 5 e A

Lo e v s
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4 How frequently are the following special activities provided for students? How
well attended are these activities? (If an activity is not offered by your library,
insert an "O" in the Frequency column,)

R SRt TR v s = v ST s
N

Frequency Attendance i

(Use key for answer)  (Use key for answer) 5

Story telling L _ :

b

Jook talks o F

Vacation reading activities . p

Guest speakers i _ ‘
Book discussion groups

Library clubs L

- Libravy tours ov trips o
Other (Specity) .
L
F‘, - ——
, Key for Frequency Key for Atteandance
a. weekly or more often a. well attended
h. bi-weekly b. moderately well attended
¢. monthly ¢. poorly attended
"' d. once a year
} T
¢§ ;
T % §
% N 4
b Ty §
; - :
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5 Auwhat grade level are children permitted to begin to borrow hooks?

Grade

0 On the average, how much time usually clapses between the time you order mate-
rials for your library and receipt of these materials? (If your library does not
order any one of the listed categories, insert an "X'" in the blank provided for the
answer to that category.)

Time Lapse (enter number of weeks)

Books

Films

Filmstrips and slides

Recordings - tape and disc

~J

What do vou feel is the least acceptable time lapse between the ordering and the
receipt of these materials? (Insert an "X" where a category is inapplicable.)

Number of Weeks

Books
Films
Filmstrips and slides
Recordings - tape and disc
X 4 v ie ! . q N . 1.
& I the time lapse between the ordering of the above mentioned mate rials and (g
. . . . i
receipt of these materials is greater than the least acceptable time lapse, what i
do you think are the reasons for this situation? é
4
i b
‘ i
%
i
j
i
4
3
1
3
1
;w “&7
i3
Q
. ERIC
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On the average, how much time usuall” clapses between the time n.:terials ordered
for the Library are received and the time they are actually made as:ilable tfor
student use?  (If your library does not order any one of the listed vategories, insert
an X' in the blank provided for the answer (o that category.)

Time Lapse (enter numbei of weeks)

Books

Films

Filmstrips and slides

Recordings - tape and disc
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Seetion 2

A r— ———— . TR ———

The toltowang questions are to he answered on the cuclosed digitek answer sheet. To

| vecard an apswer
é I, Decide which of the lettered unswers on the questionnaire is your choice, I
( 2, Onthe answer sheet find the row numbered the same as the number on your i
{ (questionnaire, (-
t

{ . On that row {ill in the space between the lines whose letter corresponds to the i
letter of vour chosen answer, Use a lead pencil. Be sure to make a dark mark

and Ll in the space completely,

Questions will Le expressed in the following way:

.- v ot a s — “ ..
- o

AR SN e T e S

§ T T T IS I L T T TSI I I L T,
: i

b Using the Dewey Decimal System, in which of the following groups of numbers

t o) . . - . W o ¢ ;

1 o would you find the following items: )
{ N ;;
.

! (a) 000-99 (b) 300-399 (c) 600-699 |

i '

;' .\ s g

: it 1 Encyclopedias (a) (b) (c) i
5 | |
" v 2 Social Science Books (a) (h) (c)

-t
Copmmy
- oo

o
Q. Q.
comean
e F N e A
203 308
e e 2 o o
s I e L

! @
| —
i 2
| U
.. e e e e e .
o Do not be concerned if the number of answer choices onthe questionnaire does not

corvespond to the number of answer choices on the dig. ek answer sheet. Where your
answer choice for a question includes the direction "Specify', as in question 34, re-
cord your letter answer on the answer sheet as you weuld with any other answer choice,
but also write your answer in the space provided on the back of the digitek answer sheet.

% d -
1
: EXAMPLE
| i .
% : | Using the Dewey Decimal System, in which of the following groups of numbers

would you find Social Science Books?

(ay 000-99
! () G00-699
(¢) Other (Specuity)

Iront -+ Digitek Form Back of Digitek Form

b ¢ 1 _300-399

d { h i
10200 00

v w K b s 6 & e s e emichs W PR OK MM M o o § ke P 6E - v - - N
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RECORD YOUR ANSWER TOQ EACIH OF THE FOLLOWING QUEY
ANSWER SHUKET,

[ONS ON THE DIGITEK

How often cach week do you find that you are unable to provide stua. ts with desired
materials because of the foltowing reasons?
(a) Often

(b) Sometime. (¢) Never

Fa—

The library does not have the

materialy in its collection, (Q) (L) (c)
2 Mass assignments of which 1 have not

been notified. (a) (b) ()
3 Matevrials are heing used by others. {a) (b) (c)
4 Materials are missing and not

accounted for, (a) (b) (¢)

Are provisions made by the school for students to purchase reading matc t.als?

pot]

(a) Yceo

by No  (If you've answered "No", skip to 11.)

Do vou use any of the following to enable students to purchase reading mate:jnls?

et an s R 5 A R R

(a) Yes  (b) No
6 Book Fairs (a) (b)
7 Paperbacks on sale (a) (b)
8  Uscd book sales (an (b)
9 Reading materials sold at discount or reduced rates (a) (h)
10 Reading material sold through the library at regular
prices (a) (b)

SEEerat -

¢
By
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.
B pirevade desceriptive materiads op guides on the following?
@) Yes (b)) No ,
d L . - N |
4 Lo Indormation onthe location of librarices in the g
; Mhajadelphia area () (h) .
E2 o Intormation on your library 's collection (&) (b)
) £
5 s . « N N N ) i 1]
E 1% Information on eolluetions in other Libraries (a) (h)
1 L Information on the library services which yvour
| Hbrary provides (a) (h)
15 Information on the library services which other
: libraries provide (a) (b)
PLEASE ATTACH SAMPLE OF EACH OF THE ABOVE, 1F AVAILABLE,

I YOU'VE ANSWERED "NO" TO ALL QUESTIONS 11 THROUGH 15, SKIP TO
QUESTION 21,

Bat G B S R S i

.'
e
|

Do you use the following methods to distribute to students the above mentioned
materials?

(@) Yes (b)) No_

PN SR TR G et U rei et

LG Materials ave left in the Jibvary at all tumes (a) ()
Ly Matermals ave distrvibuted thvough the teachers (a) (h)
. '
I~ Materials are distributed to students during libravy
m=truction sessions (a) (b) 3
L Balletin board displays are in the library (a) (h) 4

et

v

20 Bulletin board displays are in a part of the school »
ather than the library , (a) (b)

ety

-
Sk et B

G

LRI Yo
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v

Wb oo ade i now segquisatiots Tor vour Db ey, to what extent do yvou consult
Sth e L lowmg prople?

wd Often () _Bometimes (¢) dever
S Teaehovs (Q (h ()
220 Carrmeniubt Supervisors (&) (h) ()
S Beboal Premeipal 1) () (¢)
S Studines () (h) (¢)
< Tabprary Supervisors (Q) (h) ()

Toowhat extent have the following fictors been hportant in determining the contentof
sour thram 's collection?

ta)  Very () Moderately (¢) Not at all

Important Important Jmportant
26 Teuachers' recommendations (a) (b) ' - (©)
=7 Principal's recommendations (a) (h) (c)
25 Students' recommendations (@) (h) (¢)
20 Curriculum sSupervisors' recommendations (a) (b) | (¢)
S Labrary Supervisors' recommendations (2) (b) (c)
51 Coarriculum Guades te) (b) ()
220 Published hook tusts and the like (Q) (h) (C)

o0 Students! exthook recommeoended

reading lists (a) (L) (c)

41 s there uny other important factor m the determination of your libravv's collection?
@ Yes (Spectfy)

by No o (If "No",skip to question 36.)

How mportant is the previously mentioned factor?

-~
\r.

tt o Very important

(hy  Moderately important
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a

-

i L
YU

e Noo dEP N0, skip o question $ao)

Heon maomy teachers reccived this instruetion?

v A

thy  Nome

ey Few

Do vou have any sy stem of getting information to teachers about existing library
resourees?

() Yos ' : N

by Noo "N, skip to d4d))

Do yvou use any of the following methods in order to provide information to teachers
ahout existing hibrary resources®?

-
e~
—

A1)

11

1

(a) Yes (b) No

tssue special Histe of acquisitions to teachers (a) (b)
[esue sugeested reading lists 1o teachers (a) (h)
Place notices ol acquisitions on bulletin hoard ia) (b)

Place notices of suggested veadings on bullotin
hoardd (a) (b)

Route new materials to teachers for examination

and or evaluation : (a) (h)
How many of the teachers in xour school used materials from the school library
m their classrooms this vear?

ray Most

() Some

(¢) A few

(dj  None

(¢ Don't know

AP L SR, A K T § 02 6 ap.c8 i sim i v 3 o oy et s e

<. £
e
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b Hew ey el the toitehers i vour school vigited the library at least once this vear?
o Mot
by Somue

el LWL e

dy o None

TR T A T T o o o o T 5o St 4T g . o e IR SRR

(o Don't know

be o Intermes of the kind and degree of use of vour library by teachers and students,
how 1mportant to the educational program do you think the library is?

v Very imporetant

(- Moderaiely important
() Not very impoertant
ceh o Don't know

17 Do vou m any way inter-relate school library activities with those of the Free
[abrary?

(a) No o (I No", skip to 5%)

i Yes

Do vou doany of the following in the inter-relating of your library's activities with

: those of the Free Library in your area? :
(a) Yes {b) No
15 Borvowing of books from the Free Library : (a) (b)
1 Meetings with staff of ¥Free Library (a) (b) 5
Xk
30 Borrowing of exhibits (a) (b) g
51 Planned tours of Free Library : (a) - (b) ,3.
:
[ 52 Norilication to Free Library of mass student assignments (a) (b) f
| ]
a0 Using Free Library personncel for guest speakers (a) (b)
3 ]
4 '
; 4
;
§
T
4
q 11
F
ERIC
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30 Are there any other ways in which you inter-relate your activities with those of the
Free Library?

o Yes  (Speey)

(I No

[}

How long ave back issues of the following kept in your library?

e A N A AP NP NPT 5% 0 s Sttt sy esmn gty

i
(@) Only current (b) 1 yr. (¢) 2 yrs. (d) 3 yrs. (e) 4yrs. (f) 5yrs. ‘
issues or more o
35 Newspapers (a) (b) (c) (d) (e) (f)
56 Magazines (a) (b) (c) (d) (€) (f)
In what form arc back issues of newspapers and magazines usually stored? i
(a) Microfilm (b) Original Form (c) Other (Specify) ' :
D7  Magazines (a) (b) } (C)
58  Newspapers (a) (b) . (c) 5

39 Do you keep a file of community resources (e.g. Museums, places of historical
importance, cte.)?

R g L

T

W

(ay Yes

|
1
|
|
]
|
i
|

(hy No

g

GO Do you keep a file of community members whose contributions may supplement

L3

your library's resources?

a) Yes

i
(b) No '
3 ;
!
61 What is the length of a regular library loan for students?
‘
() Less than a week
;
(b) One week }
i {¢) Two wecks
[ (d) Three weeks
i , . ' :
: (¢) Four weeks or longer
1 ¢
12
%::’ B
'
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62 How many times may a book be renewed by students?

(a) Books may not be renewed (If (a) choéen, skip to 64)
(b) Once
(c) Twice

Three times

R L T N
—
S

i ” (e) Four or more times

63 For what period of time is each renewal?

(a) One week

S Y

(b) Two weeks

(c) Three weeks

v‘.‘{z“ e

(d) Four weeks or longer
64 Does your library have in its collection both audio- visual materials and printed
, materials?
(a) No

(b) Yes

65 Which one of the items below best describes the organization of your library materials?

(2) Printed materials and audio-visual materials are located in the same center; one
person is head of both collections.

S e S s S R S s

(b) Printed materials and audio-visual materials are located in the same center;
different people head these collections.

(c) Printed materials are in one center; audio-visual materials are decentralized in
small collecticns throughout the school. The same person heads all these
collections.

Wy v Sy G S e PR

(d) Printed materials are in one center, audio-visual materials are decentralized
in small collections throughout the school. The head of the audio-visual mate-
rials and printed materials are different people.

W e e ek S X

(e) Audio-visual and printed materials are centralized but in different centers. The
same person is head of both collections. ‘

PR TS e T S

(f)  Audio-visual and printed materials are centralized but in different centers. The
head of each center is a ditferent person.

Sz

SRR i
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66 1Is the person in charge of yodr library a certified librarian?
(a) Yes
b) No
(b) | | 13
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PRINT YOUR ANSWER ON THE LINE NEXT TO THE NUMBER OF THE QUESTION WHICH YOU ARE ANSWERING *
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Philadelphia Student Library Project

School

Name

Date

QUESTIONNAIRE EVALUATION FORM

1. Did you find any of the questions on the questionnaire confusing?

Yes
No
If yes, please list the number of the question and indicate the source of confusion.

Question Number Source of confusion

2. Did you have great difficulty in answering any of the questlons because of insufficient
information at your disposal?

Yes

—————

No

If yes, list the numbers of these questions.
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] 3. Did any of the questions asked of you suggest other related questions which were
not included in the questionnaire?

Yes
No

, If ycur answer is yes, identify the number of the questions which suggested new
questions and write the new questions below:

Question Number Questions suggested

3 4. Have you had any major problems with library usage or adininistration which were
not covered in this questionnaire ?

Yes
No

If yes, what?

5. Did you easily understand the use of the digitek answer sheet?
Yes
No

If no, what did you find difficult in the use of the answer sheet?

G T

A XU R LRI S

6. How much time did you take to answer all of the questions?

. (Minutes)

RS S S AR s M U bt it bt bt et 5

BRI, T by N e S S )




O S S b T R T SIS S B R S B s e -
N i i e 0 R MR N 2 byt i M st i X o oo R . I .

NPERIE AR R SR e i i e ) 8 T S S 0y P st R

3

Cxmne,

BT s -

L e < PN £ s Y

T o L b =it

PHASE I PRETESTS

Instructions for Free Library Personnel
i ' Free Library Questionnaire

! Digitek Answer Sheet

Questionnaire Evaluatlon Form
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STUDENT LIBRARY PROJECT

INSTRUCTIONS FOR COMPLETION OF QUESTIONNAIRE BY
FREE LIBRARY PERSONNEL

1. Please complete this questionnaire as soon as possible after you receive it.

2. Please enter your name on the cover, in the upper right hand corner directly
below "Questionnaire No. ",

3. The questionnaire is divided into two sections. Please enter your answers to

the questions in Section 1 directly on the questionnaire. A special answer sheet

has been provided for Section 2, which begins on page 6. Use a soit lead pencil
and completely fill in the slots on the answer sheet.
4, Before answering the questions in Section 2, fill in the following information on
on the answer sheet:
(1) Print your name in the boxes provideé in the upper right hand section of the
answer sheet.

(2) Darken in the letter slots corresponding to the letters in your name.

5. You have also been given a Questionnaire Evaluation Form in a separate envelope.

DO NOT REFER TO THIS FORM until you have completed your questionnaire.

After completing the questionnaire, please answer the questions in the Evaluation

Form.

6. Where the Questionnaire Evaluation Form asks you to record a question number,

please indicate whether the question is located in Section 1 or Section 2 by placing

the number of the Section in Parentheses to the rightof the Question number: 3 (2).

7. When you have completed the Evalﬁation Form, please place your questionnaire,
answer sheet, and Evaluation Form in the envelope which has been provided, and
mail it to the Research Center.

8. Thank you for your cooperation.
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QUESTIONNAIRE NO.
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STUDENT LIBRARY RESOURCE REQUIREMENTS IN PHILADELPHIA

A cooperative projeet of the Philadelphia

public. Archdiocesan. private, and indepen-
dent schools and the Free Library of Phila-
delphia to determine the library resource !
necds of elementary and sceondary school
students. '

b O o et s T T il M S e B o g g 7 24 B I i Ty .

o

b

FREE LIBRARY QUESTIONNAIRE

(TR Bt At R R B L

sStudent Library Project Rescarch Center
S-12 Park Towne Place
2200 Benjamin Franklin Poulevard
" Philadelphia, Pa. 19130

£ Al T e e e a
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May, 1969
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A

Note o Questions 1 threugh 7ave Lo he answered in the spaces provided on the questiop «adre,

yurmg whit hours 1~ your hibrary open lor use by clementary and secondary sc¢ ol
students?

School Year September to June)  Summer Vacation (June to Augr st)

(Enter the opening and closing hours below)

Monday

Tuesday ‘ -

Wednesday

Thursday

Friday

Saturday

sunday

Total number of hours open per week:

School Year

Summer Vacation

Pleasc provide the following information by 1illing in the blanks with the appropriate
numerical answer

Current population of the arca served by s our library: D
Estimate the percent of the ubove popuiation who used your

library any time this year : %
Esumate what percent of thesc library users are elementary

and secondary students; %
Number of book additions unrd replacements for this year: L %
Percent of acquasitions this 1 a which were for children: . %
What percent of these children nequisitions were duplicates? %
Pereent of acquisitions this vear which were for young adults: %
What percent of thesc young adult acquisitions were duplicates? K

.
¥
5
£
4
N
i
’E
s
]
i
'
1

TR
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how trequentdy aree the follewing speeiil activities previded for clementary and
| ootk =chool students?  How well attended ave these activities? (If an activity
1= not oftered by vour Hihvar, insert an "0O" in the Frequency column,)

1 ‘ LFrequency ‘ Atten‘dunco
\ (Use key for answer (Cse key for answer)
Store telling .
Bsook tadk- ‘
Vecaton reading activities . o
: (Gue st speitker's L
Book discussion groups ‘ )
L Libravy clubs _
i
Library tours or Lrips .
] Other (Spectty) . _
{
g !
{ C e 1
: E Key for Frequency Key for Attendance
| a  weekly or more often a. well attended
. b n-weekly h. moderately well attended ]
! ¢. monthly ¢. poorly attended 4
; § ., onge avear g
,: ;
3
i
1
3
|
f 2
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P o mna af the following s of part-time or full-time personnel wor —in your

Fbhraay 2

‘ Part-time votme

AW SO oS ST v

ik S N G LRI SN AN e e

Fead Libravians dibrary school graduates, e — v
Annlstants ceollege gx*u(‘luutv;; e S
Clermeal ~taflt e e v ;
Volunteers:
Students e s 8 tmameeet
Adults —\ ——

5 On the average how much time usually elapses between the time you orde . naterials
for vour hibrary and receipt of these materials? (If your library does not “vder any
one of the listed categories insert an "X  the blank provided for the an. - ¢ r to that

category,)

Time Lapse (enfer number of weeks)

- 44
o
i
b
3
4 3
o

‘
B
o

ooks

Fuims, Dlmstrips, slides '
W' -

Recordimgs - tape and disc

Whit Jo vou feel w the least aceeptable (nue tapse between the orderiny. and the
Focetpt of these materialsy  (sert an "X" where a category is inappl cable.)

R q—ﬂﬁ:éf;—‘:.wwm

A

oumber of Wee ns

L P A R g

Dooks

Films, Dlmsirps, sides

2 NI e ST ATE G M A S b R

SRRt A ane 0 0 SN et T S

Recordings - tape and dise

-
S B ke

2l

¥ Il the time lapse between the @ rderimg of the previously mentioned maeicials und re-
coipt of these materials s gro ey than the least acceptable time lapse. vhat do you

1352t P

“k
1
:

. . E . “ S L. . ¢ iR ;

think nre the reasons for this situation? g

4 . t

: 9

5 E

{ E

3 -

i
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e
E RN

The HHowang questhns are 1o be answered on the enclosed digitek answer sheet. To
tecold an answer

T,

o i i

gy

o Decide whieh of the tettered answers on the gquestionnaire is vour choice,

e

> On the ansswer sheet find the row numbered the sine as the number on your
quesitiomuinre,

SIS MY NI 2

PSR ) Jex ok ol
S -

v On that row ] in the space between the lines whose letter corresponds to the letter
ol vour chosen answer, Use a lead pencil, Be surc to make a dark mark and fill
in the space completely,

Questions will be expressed in the following way':

r e T

il Using the Dewey Decimal System, in which of the following groups of numbers

E would vou find the following items: |

|

i (@) 000-99 () 300--399 (¢) 600699

§

: 1 Encyclopedias (a) ) (c) ' 1

vl

2 Social Science Dooks (a) (b (c) é;

C

o
o

JesY

-l L

fusmns SR oy
==
—

- ] -
=
L Sy

=09 99

g~
 sam
| atpeny
e
—3
| gt

Do not be concerned il the number of answer choices on the quustionnaire does not
correspond to the number of answer choices on the digitek answer ~heet. Where your
answer choice for a question includes the divection "Specify', as in question 35, re-
cord vour letter answer on the answoer sheet as you would with any other answer choice,
Tut also write vour answer i the space provided on the back of the dipitek answer sheet,

. 1 e
- -y —

EXAMPLE

1 Using the Dewey Decimal Sy st i i which of the following groups ol numbers
would you find Social Science 3oks?

23
i
:
,
“
:
{
;
3
9
K
;
]
i
i
4
i
i

(a) 000-999
(h) 600-699
{c) Other (Specify)

3
;2 S

!

| :

Front of Digitek IForm - Back of Digitek Form

a b ¢ d e f g h i &

— 3

Lp D 00000 1 _300-399 .

| |
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DECORD YOUR ANSWER TO EACH OF THE FOLLOWING QUESTIONS ON THE DIGITEK
ANSWER SHERT,

i What perceent of adult nonfiction matemals is usually available four use without the
necessity of an inter-library loan?

Bt T T 1

"l,) ()'13')

(hy 36-50

[ B

(¢) Hl-6a"w

T N R L st i

(d)y  66-80'

() S1-95%

&

(fy 96-1007,

v What percent of juvenile mateviels is usually available for use without the necessity
of an inter-library loan?

)y 0-3 "/(')

R T oo s S RV B T B s B |18 VAR G ] T

(b) 3 1"-")0(.{'1

AT
P4

(c) H1-80¢,

(b 31-100'%

Lk,

ri

(E
3
k

Y

5 What s the usual wiuting time toe reserved materials of a regularly used nature?

e e

(a)  From one dav to two weeks

(hy  Tawo weeks to four woeeks

(¢) Four wecks to six weeks

(hy DMore than s1x weeks

e e T i e

¥
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~
i
¥4
e
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{ramiteet Ratidesiesimsens bt i s



GOl B i ke RV 28 I b BT AT ARy AT B,

fHow often cach week do vou find that you are unable to provide elementary and secondary

students with desired materials beeause of the following reasons?

(a) Often (hy Sometimes (¢) Never

4 The hibrary does not have the

materials moits collection (a) (b) (c)
g Mass assigunments of which

have not been notified () () (c)
f Matevials are being used by others (i) (b) (c)
7 Materials are missing and not

accounted for (a) (b) (c)

S Which of the following describes student public libvary use during school holidays?
(a) Heavier than usual
(hy About the same¢ as usual

(¢) Lighter than usual

9 Are provisions made by vour library for students +» purchase reading materials?

ta) Yes

(by No (I vou've answered "No', sKip to 1)

Do you use any of the following to enabie students (- purchase reading materials?

(a) Yes (b) No

L0 Book Fairs ‘ (a) (b)
11 Paperbacks on sale | (4) (b)
12 Used book sales ' ('a) (b)
12 Reading materials sold at discount or reduced rates (a) {b)

14 Reading material sold through the library at
regular prices (a)

(b)

s R T A T e e -

A R S ek v min T
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et e e
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Do vou provide descrptive materials or guides on the foilowing?

g ALY £ A g, Frr Sy gnm ~%7 S

S

15 Information on the location of Libraries in the Philadelphia

o
-
——
c
-
S

area
i Informatior on your library's collection

17 mformation on collections in other libraries

G A Bt o S s et R - .

1= Information on the library services provided by your library o )

o

19 Information on the Library services provided hy other librari-. (@ (b)

PLEASE ATTACH A SAMPLE OF EACH OF¥ THE ABOVE. F AVAIl ABLE.

R A TN S LA 3 o, I SR i e,

1F YOU HAVE ANSWERED "NO" TO QUESTIONS 15 THROUGH 19, SKil> TO
QUESTION 24

Do vou use the following methods to distribute to students the above mentioned

materials?

*
X1
he
§
3
F:
3]
13
i
i
4
-5
#
+
jl
]
21
.3
9
3
i
5
]
¥
E
*
b
i

@ Yes (b No

20 Materials are left in the library at all times (a) (b)

21  Materials are distributed through teachers (a) (b)

Sk Ry

29  Aaterials are distributed to students during class visits
to the library

sy

(a) (b)

G

(a) (b)

25 Bulleun board displays are in the librarvy

'~

SO N L

o

When considering what new acquisitions for clementary and secondary student use
should be made for your library, to what extent de vou consult with the following

people in the area served by vour library?

I SRRt e £t et o e
ST N S S AT A a9

oy

(a) Often (h) Sometimes (c) Never

5 24 T'ecachers

25 Cwrriculum Supervisors

26 School Librarians

27  Students (a) (h) (c)
pr
L
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[
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1o what extent huve the Tollowing factors buen important infetermining the content of
cour Libraev's =tudent cotlection,

Tenchers” recommendations
Students' recommendations

School Curriculum Supervisors'
recommendations

School Labrarvy Supervisors'
recommendations

School Librarians' recommendations
Published book lists and the ke

Student texthook recommended
reading lists
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Is theee any other important factor in the determination of your library's student:

collecetion?

(hy Yes (Specify what;
[How important is this {actor?
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(I Moderately important
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Dt List= of acquisitions

onte sugpested readimg hists

Pioce notices ol acguisiions on the Freo
Library bulletin board

Dlace notices of suggested reading on the
Free Library bulletn board

Contact the schools through 4 school-
ihrary coordinator

Do you i any wav inter-relate activities w ith t

served by your library?
() Yos

() No AN, sKip to AR

Moot with the staft of schiool ibrarvies
Loend exhibits to the school tihraries

I'se school Hibeary stall members as guest
speakers at the Freoe Library

Free Library stafl serve as guest speakers at
schools

Inter- Library loans with schoeoi Ldravies
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Does vour Lhrary do any ol the following m order to provide information about existing

Lhran resourees to the teachers and school Hbrarians within the area it scrves’,

Ly

(b) No
(b)

()

(L)

(b)

(b

1 schoaol librarics in the area

1o vou do any of the Tollowing m the inter-relating of your librarv's activitivs with
those of the school Libraries m vour arca?

f/b\ No
/,/

ih)

(b)

()

(b)

(b

sz

Do »ou have a staft member who 1s a coordinator hbetween the Free Library and the

schools m the area serviced In vour library?
) Yes

thy  No
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Philadelphia Student Library Project

Name School

Date

QUESTIONNAIRE EVALUATION FORM

1. Did you find any of the questions on the questionnaire confusing?

Yes

No

If yes, please list the number of the question and indicate the source of confusion.

Question Number Source of confusion

2. Did you have great difficulty in answering any of the questions because of insufficient
information at your disposal?

Yes

No

If yes, list the numbers of these questions.
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Did any of the questions asked of you suggest other related questions which were
not included in the questionnaire ?

Yes

No

If your answer is yes, identify the number of the questions which suggested new
questions and write the new questions below:

Question Number Questicns suggested

Have you had any major problems with library usage or administration which were
not covered in this questionnaire ?

Yes

No

If yes, what?

Did you easily understand the use of the digitek answer sheet?

Yes

No

If no, what did you find difficult in the use of the answer sheet?

How much time did you take to answer all of the questions ?

(Minutes) °
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Procedures for Checklist Admmistration - School Libraries

L.

Schools, librarians, date. and time

(2)

(1) Harding Jr. High, Torresdale and Wakeling, District 7

Librarian - Mrs. Goodman

Date - Wednesday, May 21st

Time - 8 AL M. - 4 P. M.

Number of checklists - 400

Supervisor - Mrs, Goldsmith

Research Assistants - Mrs. Taylor
- Mr. Bamford

Tageart Elementary, 4th and Porter, District 3

Librarian - Mrs. Berman
Date - Tuesday, May 20th
Time - 8:45 A. M- 4 P. M.
Number of Checklists - 200
Supervisor - Mr. Entenmann
Research Assistants - Mrs. Brunswick
' - Mrs. Taylor .

(3) West Catholic Girls' High, 45th and Chestnut, District 1

Librarian - Sister Catherine Mary

Date - Friday, May 23rd

Time - 8 A M. - 4:30 P. M.

Number of checklists - 400

Supervisor - Mr. Benford

Research Assistants - Mrs. Brunswick
- Mr. Bamford

Preparation of arrangements (prior to commencement of the library period)

(1)
2)

(3)

Instructions to graduate students - Monday, May 19, 1969.
Assembly and preparation of materials and equipment.
~Assemble and package checklists, pencils, and a retrieval box for
collecting completed checklists. Monday, 5/19.
-Visit school libraries and check plans and arrangements with head
librarian - Wednesday, 5/14.
Graduate students assemble at Research Center Office one hour prior to
arrival time at schools (time to be checked with school librarians on
May 14th). Students and the supervisor will drive to the school. Upon
arrival at the school, they will proceed to (place to be determined by
school librarian on the 14th).

Supervisor will instruct graduate students to take their places inside the
entrance to the library (or at another place to be determined on the 14th).
Checklists should be stacked on a table, with smallest number on top.
Pencils should be kept in box alongside the checklists. The retrieval

box should be placed on the table or on the floor near the table.

One of the graduate students should mark on a group of the checklists under
"TIME IN" - the letter "A'". ' .
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3. Administration of checklist

(1) One of the graduate students will code the time on a copy of the checklist and
hand it, along with a pencil, to the student as he or she enters the library. He
should say, as he hands over the checklist:

Please take a few moments to read the instructions and answer the
questions on this checklist before you leave the library.

If the student appears to be less than 11 or 12 years of age, ask him or her

what grade he is in. If the grade is 1-2-3-or 4, enter that information and

the time. Tell the student not to write on the form, but to turn it in when he
leaves.

(2) The other graduate student will stop each student as he or she leaves the
library. He should say:

May 1 have your checklist? Please wait a moment until I examine it.

He should then check quickly to make certain that each question has been
answered. If one or more questions have not been answered, he should ask
the student for the information and enter the answer in the appropriate slot.
Then he should say to the student;:

Thank you.

If a checklist has not been answered, ask the student to take a few moments to
answer the questions. If he refuses, thank him and retrieve the checklist.

Before depositing the checklist in the retrieval box, he should enter the time
when the student returned the checklist.

(3) The graduate students should answer all questions asked by students about the
checklist. If they do not khow the answer, they should refer the student to the
supervisor. They should not engage in conversation with students or teachers
or library personnel.

‘ (4) Arrangements for lunch will be made by the supervisor.

(5) When all students have left the library and it closes; materials should be
assembled and re-packed. The supervisor is responsible for getting the
students back to Park Towne Place or some other place mutually satisfactory
to them. :

4. Duties of the supervisor

(1) Delivery to the school, and return to the office, of graduate students and
materials.

(2) Making arrangements with the school hbrarlan for the pretest

(3) Supervision of the students during the pretest."

(4) Answering questions of teachers, librarians, and other school personnel
during the pretest.

(5) 'Assisting the students when necessary. This includes replacing a student
when he or she uses the rest rooms or lunch facility.
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STUDENT LIDRARY PKROJECT

I
4
"4

\ Procedurcs for Library Patron Use Checklist Administration - West Oak Lane Branch
3 Library May 26, 1969

; , |

. 1. Personnel, materials, schedule

(1) Supervisors: Denford, Entenmann, Goldsmith

4 Rescarch Assistants, Brunswick, Bamford., Taylor
’ )

£) Materials |
4 1,000 checklists 2 tables, chairs
‘ 1,000 pencils 1 hand counter
A Cartons for storage of same

7 Watches for recording of tilme-in and time-out
: Poster

; (3) Schedule

. (a) Leave Park Towne Place 12 noon; arrive West Oak Lane Branch
i 12.45

1 (b) Assignments

4 (T'otal of 6 hours eachy

i

1 2 3 4 5 6 7 8 9
: ! | | ! | | ; ( |
| | | | l | ! | | ! !
g CB — ] : | N — |

» | | l

I t [ [ | [
1 MT — T e
P } I i i | i

- | i

. ! |

: J13 | " M— S T ’ .
- [ I ' | i I ! :

{i q |

3 : ’ ! | ' ' ! ’ | |
4 Supervisors JB——4—— TE . EG-— JB— =

2.  Preparations for pretest

(1) Box checklist, pencils: take poster

(2) Assemble at Park Towne Place at 12 noon :

(3) Arrive at West Oak Lane Branch at 12:45 (15 minutes prior to opening of
library). - Set up materials on tables.

(4) Mark a group of checklists "A". Set counter to '0'". Set up poster.

3. Administration of checklists (Individual assignments outlined in Attachment "A')

(1) Hand a checklist and a pencil to each person entering the library. Say:

"Please wke a few moments before vou leave today to read the instructions

and answer the questions on this form.' If anyone refuses to take a form:

. or appears reluctant, do not preso the issue. The counter should record
cach person cntering, whether or not he or she accepts the checklist.

(2) The time should be entered on the checklist before it is handed to the patron.
(3) Children under 12, unaccompanied by an adult or older child should be given
a checklist, with the admonition: -""Do not write on this form, but please
hand 1t in on your way out of the library.' If the child is accompanied by an
older person, each should be given a checklist, with the comment. "Please

fill in the form for yourself and the child and turn in on your way out'.
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4 3
; (4) Blind., or otherwise incapacitated persons should not be given a checklist,
4 (5) Answer all questions of patrons about the survey. Problems should be referred ‘
4 to the supervisor on duty., Do not engage in conversation with patrons,
(6) Retxieve all checklists from patrons leaving the library. If a patron does not
1 have a checklist, say '""Would you please take a few moments to answer the ,
it questions on this form?' If a patron is reluctant, or refuses to return a check- I
i list, merely say "Thank you." |
(7) As each checklist is retrieved, enter the time 'out". Place the checklist ¥
face down in the retrieval box. As each box is filled, it should be closed and i
§ an empty box should replace it. I
g (8) Accept any pencil offered, but do not ask for the pencil. 3
E (9) NOTE: Some patrons will not be familiar with the digitek form and may have
difficulty using it. Be prepared to assist anyone who requests, or appears
P to be in need of help. If necessary, read the questions to him and fill in the *
; slots for him, '
;
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