DOCUMENT RESUNE

ED 027 379 | VT 006 359

Counselor’s Desk Aid; Eighteen Basic Vocational Directions. Summary Information.

Bureau of Employment Security (Dept. of Labor), Washington, D.C.

Pub Date 67 '

Note- 135p. .

EDRS Price MF-30.75 HC-$6.85
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Each of the 18 basic vocational directions (occupaticnal clusters) has a general :

role ‘description, relevant personality traits, .and types of interests generally |

considered to be compatible with that occupational .cluster. The Branch of Counseling

and Testing Services developed the "Counselor’s Desk Aid" to facilitate use of the :

‘Counselor’s Handbook" (ED 023 857) by employment counselors in state employment

offices. Vocational counselors in schools, rehabilitation agencies, etc., should also find |

these publications useful. In addition to occupational information in cap<uie form, the :

‘Desk Aid" contains sample worksheets and checklists for use with individval .

counselees. (CH)
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WORKSHEET I
COUNSELEE APPRAISAL PATTERN - FRONT

Name
1. Prcblenm

\

Date By ]
2. Work Experience Elements Liked Elements Disliked

3. Education and Training - GED 3

SVP

4., Leisure-Time Pursults

5. Skills Developed

6. Socioeconomic Factors

T. Interests - Expressed

Bipolar, Surveyed, Notes on

Inventoried .

8. Tempersments - Surveyed, Notes on

9. Physicel and Environmental Limitations

10. Appearance, Attitude, and Manner

13. Organizations, Clubs, Societies, or Other Type Group Affiliations

12. Significance of Test Results

13. Values, Motivations

] Comments

o 20k " y

Form ES 51]).3
July 1966




BACK WORKSHEET I Name
Counselee Appraisal Pattern Date
Check (/) according to evidence
TEMPERAMENTS 2. INTERESTS
Some | Strong People and
Evi- |Evi- Things and Communication
dence | dence Objects OR of Ideas
1T Versatile -- likes
var i_ety and change gg;::::s o Scientific
2. Adaptable to repeti-
tive work Routine, Abstract,
3. Adaptable to perform- Concrete OR Creative
ing under specific Orgenized
instructions
c Social Machines,
4. Dominant, can direct, Welfare OR Processes,
control, plan Techniques
5. Gregarious, adaptable
to dealing with people Prestige OR  Tangible,
Productive
6. Adaptable to working Satisfaction
alone, in isolation 3 GENERAL EDUCATIONAL DEVELOTMENT
- EBff :ctiv:hin influ- Evidence - Graduate degrees or outstand-
enc.ng ovuers ing creative accomplishment. ¥
8. Self-controlled, can
perform sdequately Evidence - Undergraduate degrees or suc-
under stress cessful professional, administrative, 6
artistic, civic accomplishment.
9. Valuative, intuitive. Evidence - Academic high school or some
Adapts to making ‘rule college or successful experience in an 5
of thumb” judgments organized work technology.
0. Objective, rational. . Bvidence - Graduation high school with
Likes judgments backed less exacting curriculum or nearly com-
up by measurable, ver- plete high school or successful work b
ifiable data experience requiring common sense under-
X. Subjective, individ- standing to solve problems.
ualistic, prefers to Evidence - Elementary school or some
work with own ideas high school. Successful work experience 3
Y. Rigorous, strict in involving standardized duties.
adhering to rules; Evidence - Less than elementary school.
strives for perfectﬂ__on Ablility to sign name and know what he is
signing. Read directions, safety warn- 2
Bature ;nzeg‘m:“r Lite ings. Carry out simple instructions.
nueres Cannot read or write. 1
k. GATB VIN[SIPIQIKIFI[ M 5.
Results SATB's
m—
6. PHYSICAL CAPACITIES AXD WORKING CONDITIONS
(Circle when capacity is limited or working conditiorns contraindicated)
S L N H VH Cl. St. Hend Talk Hear Seel 0O Cold Heat Humid MNoise Ha. Fumes

N T T
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Date

WORKSEEET IXIIX
Counselee Appraisal Related to
Basic Vocational Direction

1,
Public Service
3| 0 &
s 5-3 The Sciences
F:g %. g':g Engineering and Rel.
o8 £ 8 § Business Relations
Q
§§ ‘5"_ ] Menagerial
4]
g E The Arts
o o Clerical }
§ 8 @] Public Contact
o
$ 9| Service
0
g &3
& £ 8| Primary Outdoor
8%

Processing (¢r.)

-------- femsccnansncoanh  cntrnnasd ----—---o-J---op—--e------n---q coacneenema
(Co.)
Machine Work (T¥.)
(Co.)
Bench Work (Cr.)
------- b Statatedatndabudadndet LDdel SLLDD ELLLE LIT T Tl Ll B e L e
o 3 {(Co.)
' T
e
n g Structural Wk. (Cr.)
g E ececdersrccccavcoensherradeocendreacsheacs = pocairocvcdeaccomcdee cndeameaneees e

(Co.)
Mech. & Electrical Wk.

Graphic Arts

Mining
Elemental

Notes on Flelds of Work To Be Explored
Form ES 511.5
July 1966
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Name
Date

COUNSELING WORKSHEET IV
PUBLIC SERVICE (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Education

Library. Archival & Museum 10
Judicial Service & lLegal 11
Religion & Tﬁeology 12
Guidance & Social Work 045,195

Home Economics & Lieteties [096,077

072,373,
Protecting, Fublic Service 75,370,
’ 377,378
158
070,071,
Physicians & Related 072,073
Nursing 075
Medical Technicians &

Assistants 78,079
Pharmacy 74
Mortician Service £833§68

TWO FAVORED WORK FIELDS

14. 12, 1 2
D P T OGA's

13.
0 O O Aptitudes
1 1 1 15.
2 2 2 Phy. Caps.
3 3 3 |16
L L4 Long=Range Goal
5 5 5 17.
6 6 6 |Entry Pessibilities

T 7 18.

Training Necessary

19.

Decisions ;.

Form ES 511.6
July 1966




Name

Date

COUNSELING WORKSHEET IV

THE SCIENCES (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Mathematics and Logical Systems 8%8
Behavioral Science (Psychology, |045
Sociology, etc.) 049
05
Life Science (Biological, 042
Agricultural, Health) 829
024
Earth and Atmospheric Science 025
029
Astronomy and Space Science 021 i
029
Physical Science (Physics, 8§§
Chemistry, etc.) 029
04
Life Science Technicians 073
078
Physical Science Technicians 02
. 3
IWO FAVORED WORK FIELDS
14, 12, 1
D P T 0GA's
13,
o 0 o0 Aptitudes
1 1 1 15.
2 2 2 Phy. Caps.
3 3 3 16.
4 4 4 Long-Range Goal
5 5 5 17.
6 6 6 Entry Possibilities
77 18.
Training Necessary
19,
Decision

Form ES 511.6
July 19645




Name

Date

COUNSELING WORKSHEET IV

ENGINEERING AND RELATED (Subsection
Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction
Industrial Engineering 012 :
Structural Engineering 005
Agricultural Engineering 013
Mechanical Engineering 007
Aeronautical and Aerospace
Engineering 002 3
Chemical, Metallurgical, and [006 5
Ceramic Engineering 008 3
011 3
Nuclear Engineering 015
Electrical and Electronic
Engineering 003
Mining and Petroleum
Engineering 010
00
Engineering Technicians 01
Drafting 017
Surveying, Mapping, and ﬂ018
Landscape Drafting
Air Flight (Piloting and 193
Control Tower Opr.) 196 ;
Audio and Video Tramsmitting [193 i
and Receiving 194
Technical Photography 143
TWO FAVORED WORK FIELDS
14, 12.
b » T 0GA's
13.
0 0 0 Aptitudes
1 1 1
Phy. Caps.
3 3 3 T6.
g g g Long-Range Goal
7.
6 6 6 Entry Possibilities
7 7 18.
Training Necessary
19.
Decision

Form ES 511.6
July 1966




Name

Date

COUNSELING WORKSHEET IV

BUSINESS RELATIONS
MANAGERIAL  (Subsectitn)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Accournting Work 160
Mathematical Analysis 020
Purchase and Sales 162,163,
169
164,165,
Advertising & Public Relations 040, 13,
14
040, 13,
Market & Motivational Research [164,165,
020
Traffic Management 184
Personnel Management 166
Managerial 169, 18
TWO FAVORED WORK FIELD..
14, 12, 1 )
D P T OGA's
13,
6 0 o0 Aptitudes
1 1 1 |15, -
2 2 2 Ph!o Caps.
3 3 3 16.
4 4 ¢ Long-Range Goal
5 5 5 17.
&6 6 6 Entry Possibilities
7 7 18. \
Training Necessary
19,
Decisions

Form ES 511.%

July 1966




Name

Date

COUNSELING WORKSHEET IV
THE ARTS (Subsection)
Counselee Appraisal Related

to Fields of Work Wichin a
Basic Vocational Direction

|artistic Work, Two- 141,144,
Dimensional 149 ~
Y |Shaping (Sculpture) and
C o Kinetic Art 148,149
25 141,142,
gaaArtistic Arranging 149,298
":‘; i-" Architecture & Landscaping 001,019
0 O
o Hartistic Photography 143
Musical Directing 152
— Musical Composing ISEN.
3]
§‘: Musical Work, ngil 152 n
3 4
o Musical Work, Instrumental 152
Creative Writing igg’ég;’
— —_— —_? -
g 131,132,
[+ ] v
o Copy Writing 164,165 L a
¥ [Journalistic Writing (Editing i
& Reporting, Press, TV, Radio) 132 ]
¥ -
B &iTranslating and Interpreting 137
u "" —— - e ———— At - St e foomaen.
- QO
= &l Technical Writing 139
Public Speaking (Lecturing, {090,159,
TV and Radio Announcing) 294,353
;§ Dramatic Performing (Acting) 150
3 - — i -
& Models and Stand-ins 297,961 -+
'U nat— — > f— aof— ——
S
® {Rhythmic Performing (Dancing); 151
mx a— . ———— - - s § ans - L e
§§ Sports & Athletic Performing 153
= — — — . . ot S S
.§°§ Astrology and Soothsaying . 159 i
EEl— - -1 - - N
O & |Entertainment Work, Variety 159
H O f=— —- — | s = |
9 g- Entertainment Work, Pxromo-
. tional & Display 159 I I A R O N
(Continued on Reverse Side) g:{? %ggngiG




Ti70 FAVORED WURK FIELDS3
14, 12, ! 1 2
D P T luga's L
i13. 3 T
0 0 0 jAptitudes _ : A4 . .
1 1 1 15. l ‘
2 2 2 (phy, Caps. | _ U
3 3 3 il6. ]
4 4 4 Long-Range Goal | o L _ _
5 5 5 17.
6 6 6 Entry Possibilities . - _
7 7 18,
jIraining Necessary e .
19.
Decision .
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Name

Date
COUNSELING WORKSHEET 1V

CLERICAL AND SALES

CLERICAL
PUBLIC CONTACT AND SELLING
(Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Secretarial & Stenographic 169,201,202
Typing 203
Correspondence & Copy Editing 204,209
Personnel Work (Clerical) 205
Filing & Cataloging 206,209
Computing g};’213’217’
Bookkeeping & Related 210
Paying & Receiving 212
Production Record Work 221,223,224
208,213,214
Glerical Machine Operating '%}3:216,217
Stockkeeping 223,229
Scheduling 91
Coding & Decoding 199,236
Underwriting 169
Info, & Message Distribution 23
Duplicating Machine Operating 207
235,237,240
General Public Contact Work 241,242,263
E Customer Service Work 290,242,243
j Automobile Serving Activities 915
; Misc. Public Contact Work 297
Selling 25,26,27,28
(Continued on Reverse Side) §:§$ 236211'6
J R BN - } . e Y e S P - >




S RIS T

TWO FAVORED WORK FIELDS

14.

WM WND-O

NONVMPEWN-O )

-3

NOOWMPWND O

12.
O0GA's

13.
Aptitudes

.2
dJe

Phy. Caps.

16.
Long-Range Goal

17,
Entry Possibilities

18.
Training Necessary

19.
Decisions
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Name

Date — K
CUUNSELING WORKSHEET 1V é;
SERVICE (Subsection) g?
Counselee Appraisal Related i?
to Fields of Work Within a K]
Basic Vocational Direction &
Food Preparation and | _ _
Serving 310,311,312 |
e —— - I T ——
Cooking 305,313,314, i
315,319,187 '
——— — s . — ] ; — o o < m e
Barbering 330
Cosmetolo 331,332,333,
_ &y 1339187 !
. = — —_
Health Care Services 323’355’356’ ! | !
— — -+ -ﬂﬂ-.+,.4~-wr
Child Care 307 l '
| e -
Hospitality and 310,320,3504 |
Escorting Services 352,353,309 { |
e S D S N
Lodging Services, n.e.c. {320,321,329 | ( |
i — — —
329,340,341, 1 T
Customer Services, n.e.c.34?,343,3441 § ‘ l |
349,361,369, ' ! : ,
371,388,389 | |
RIS SEUURIPISU UV SEDY SN N G ...-..{r..- o e S B
301,302,303, ! T
304,306,309,
Personal Serving, n.e.c. |323,324,346 i
351,357,358 ‘ :
RECCHBS IO N N 0 B A
Building Services, n.e.c.381,382,389‘ l
TVO TAVURED WURK FIELDS
14. s T ol T T T T T T R i
D P T OGA's . . -
13.
0 0 ¢ Aptitudes o
1 1 1 5 ; -
2 2 2 |phy, Caps. ‘
3 03 3 = - —— ——
4 4 4 Long-Range Goal
5 5 5 17. - -
6 6 6 |Entry Fossibilities
77 18, T
Training Necessary _ B _
19.
Decisions

nolin oz




Rame

Date

COUNSELING WORKSHEET IV
PRINARY OUTDOOR (Subsection)

Counselee Appraisal Related to
Fields of Work Within a Basic
Vocational Direction

4o
b1 ]
1 |
Fishing (Includes Hunting
& Trapping Aquatic Ani- 43
mals) -
1 3
Navigation 9]9_;_( 1
Marine Life Cultivation 436 E
L1 ?
Forest Conservation L2
khg :
ilogging and Related 9l 3
Hunting and Trapping 45
(Forest Animals)
"

TWO FAVCRED WORK FIELDS

E; 1 [2

3. f
titudes

15.

Phy. Caps.

6.

Long-Range Goal

17.
Entry Possibilities
18.

e ngainigg Necessary

19,

Decision

-
¥

P2 T SRR/

O\ WO o

~O\WIFEFWOHO 3

e NS I (PUN VB D e o

Form ES 511.6
July 1966
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Name

Date

COUNSELING WORKSHEET 1V

PROCESSING WORK (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Processing Crafts 5,914,
(Usually involves WF 953,954,
Manipulating or higher) |953 i
Processing - Tending 5,914,
(Usually involves WF 953,955
Tending)
Processing - Feeding-Off- 5,914,
bearing and Handling 953,955
(Usually involves WF
Feeding-Of fbearing or
Hardling) _l

LrreTRiv

TWO FAVORED WORK FIELDS

14, 12. 1 2

o
g
3

0GA's

13,

Aptitudes

15.

_P_l_lY. CapS.

16.

Long-Range Goal

17.

Entry Possibilities

ooV wWwNe~O
~N~NoumupWwWwNe—O
~N~NoumpwLwNm—~O

18. ;
Training Necessary . *
19. 3
Decision {

Form ES 511.6
July 1966




Name

Date

COUNSELING WORKSHEET IV

MACHINE WORK
(Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Machining 60,66,
67
Production Machine 61,64,
Operating, n.e.c. 68,69
359,389, i
424,902,
Vehicle Driving 903,904,
(WF Driving-Cont:rqll:lng) 905’ 906,
909,915,
919
85,86,
Heavy Vehicle Operating 89,900,
(WF Driving-Controlling) |921,922,
930,932

TWO FAVORED WORK FIELDS

14, 12, 1 2

OGA's

13.

Aptitudes

15.

tho Caps °

16.

Long-Range Goal
17.

Entry Possibilities
18,

|Training Necessary
19,

Decision

o
g

WU~ LWN O

NouUupWNOD O
SNoupLWNe=O A

Form ES 511.6
July 1966




Newe

Date

COUNSELING WORKSHEET IV

BENCH WORK (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Rasic Vocational Direction

Bench Craftsmen (Usually 660
involves WF Manipulating 961
or higher) 7

Bench Work, Production
Assembling and Related
(Usually involves WF 7
Manipulating or lower)

Bench Inspecting and Related
(Usually involves WF
Analyzing, Compiling, Com- 7
puting, Copying, or Comparing)

TWO FAVORED WORK FIELDS

14, 12, 1 2

*3

OGA's

3.

Aptitudes

15.

Phy. Caps.

16.

Lonrg-Range Goal
17, ,
Entry Possibilities 1
1'8 . ‘
Training Necessary
19.

Decision

ocLbLrprLNO~O o

NoOOUMpLUNNRO 'U_
sSoouomaprLMO-O

Form ES 511.6
Juiy 1966
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Name

Date

COUNSELING WORKSHEET IV

STRUCTURAL WORK (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Structural Craftsmen (Usually
involves WF Manipulating or 8
higher)

Structural Work, Coordinative
(Usually involves WF 8

TWO FAVORED WORK FIELDS

14, 12, 1 2
D P T OGA's
13,
0o 0 O Aptitudes
1 1 1 15.
2 2 2 Phy. Caps.
3 3 3 16,
46 4 & Long-Range Goal
5 5 5 17.
6 6 6 Entry Possibilities
7 7 18,
Training Necessary
19.
Decision

Form ES 511.6
July 1966




12

MECHANICAL AND ELECTRICAL WORK

(Subsection)

Name

COUNSELING WORKSHEET 1V
Counselee Appraisal Related to
Fields of Work Within a Basic
Vocational Direction
Mechanics

Date

Electrical Work

1 952

-

0 St A Sl L AR A Ll S0 d

S

b el A LU L

TWO FAVORED WORK FIELDS

:

-+
~

]
iAptitudes

try Possibilitles

EHO M NN N
At O U N N\D -

RO QN M NO

Form ES 511.6

July 1966




Nane

Date

COUNSELING WORKSHEET 1V

GRAPHIC ARTS (Subsecticn)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Printing
Engraving, Etching, and ;
Related 704 «
Graphic Arts 97
3 g
: %

TWO FAVORED WORK FIELDS

14, 12, )| 2

OGA's

13,

Aptitudes

15,

{Phy. Caps.

16.

Long-Range Goal
17.

Entry Possibilities
18.

Training Necessary
19.

Decision

oUW O

SNowmPLwNe~O g -
SNOOULSHEWN-=O -3

Form ES 511.6
July 1966
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COUNSELING WORKSHEET IV

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

MINING (Subsecticn)

Name
Date
Mining

TWO FAVORED WORK FIELDS

2,

-t
H
-l R
& o
- -l 0
o -4 N
8 A 8
ol C
. () 0 -
" A 80 "
'] =} =] (] &0 =]
- ] « (-7 = o
b= (& ~ ol -l
/] & [] n. {~1 (]
- ol . o ol ol
S 3l Ha 2l Hl 2l Bl 3
e IAIPIMIEITID
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<
) Q Qrd N M F NN O
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Name

Date

COUNSELING WORKSHEET 1V
ELEMENTAL (Subsection)
Counselee Appraisal Related

to Fields of Work Within a
Basic Vocational Direction

Jobs which involve Comparing
dataz (4th digit code of 6)

Jobs which involve Serving
people (5th digit code of (any)
7)

Jobs which involve Feeding-
Offbearing Machines or (any)
Handling Things (6th
digit code of 6 or 7)

TWO FAVORED WORK FIELDS

14. 12. 1 2
D P T OGA's
13,
0o 0 O Aptitudes
1 1 1 15.
2 2 2 Phy. Caps.
3 3 3 16.
4 4 4 Long-Range Goal
S 5 5 17.
6 6 6 |Entry Possibilities
7 7 18,
Training Necessary
19,
Decision

Form ES 511.6
July 1966
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