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This progress report on a pilot project involving the reclassification of 1,000
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OE Bureau of Research No . 7-8381 Grant No . OEG=1-078381-4544
Period: October 1, 1967 to December 31, 1967 January 2, 1967

Name of Institution: PROVIDENCE PUBLIC LIBRARY

Title of Project: THE DEVELOPMENT AND PILOT OPERATION OF A SYSTEM TO RECLASSIFY
O LDER BOOKS AND PROCESS NEW BOOKS UNDER THE LIRRARY OF CONGRESS CLASSIFICA=-
TION SYSTEM FOR A PUBLIC LIBRARY CURRENTLY EMPLOYING THE DEWEY DECIMAL
CLASSIFICATION .

Project Director: Leo A. Pinson

. Major Activities and Accomplishments During this Period:
The contents and structure of the Providence Public Library's shelf list
and authority files were studied in detail. Alternate methods of gathering
copy informaiion were explored, Discussions were held to determine
how existing Inforonics programs could best be used to accommodate the
characteristics of Providence Public Library requirements.

Decisions were made as to the method of gathering branch library copy
+ (formation and the format of the new shelf list card.

Statistic gathering was examined with an exphasis placed upon the
insuring of accuracy and causing the least inconvenience to project
workers .

2. Problems:
NONE

3. Significant Findings and Events:

The items noted below resulted from activity pursued during October,

November and December 1967 .
Subject Areas for Conversion
A decision was made fo spread the project sample through
representative holdings of the Providence Public Library. Thus,
the 1000 title sample should indicate potential problem areas in
all Dewey Decimal classification ranges.

Procedure Manual
A detailed procedure manual was compiled for all aspects of the
project.

Time and Statistic Sheets

Forms were designed to encompass all procedural areas. The
compilation and analysis of these sheets will be instrumental
in the projection of time requirements and costs for similar
library undertakings.

Programming Specifications
Inforonics programs were sxamined and a Providence Public Library

program developed based on MARC 1 codes. An input worksheet
was designed .




Location Symbols

Existing Providence Public Library location symbols were examined
and then either accepted, rejected or adjusted for Library of Congress
Classification use. A combinaticn of upper and lower case letters
were adapted to ensure no confusion with LC upper case "alpha
symbols .

Catalog Card
A catalog card format was determined.

Encoding lessons
Three lessons were developed for use in training Providence Public
Library Catalog Department professional personnel.,

Staff Orientation

A joint branch librarian and department head meeting was held to
instruct the participants in procedures. A similar meeting was held
with all Catalog Department personnel .

(An example of all iters listed above, with the exception of the last
will be found in the Appendix)

Dissemination Activities:
A 'etter to the Editor of Library Journal, December 15, 1967 was
published to bring the purpose of this project to the attention of
professional librarians and to answer a charge brought by Mrs. Marie
Henshaw in the Library Journal of October 15, 1967 .

Capital Equipment Acquisitions:
NONE

Forms:
NONE

Other Activities:
Visits by Providence Public Library and Inforonics staff members were made

to the University of Rhode Island and Wellsley College for the purpose
of examining Library of Congress cataloging and conversion procedures and
exchanging information.

Conversion activities at the University of Buffalo were explored as was
Input Services', Dayton, Ohio, work in placing the University of Michigan
shelf list on machine readable tape . It was determined that no practical

use could be made of the output produced by either project.




8. Staff Summary:

NAME

Leo A. Pinson
-

Esther Small
Elinor A, Hayden
Marie D'Onofrio
Winifred Fay
Marie R. Ferri

Ann T. Curran

Jim Agenbroad

Robert Simmons

TITLE FUNDS

FEDERAL

Project
Director

Cataloger

Cataloger

Typist

Clerk

Secretary

Library

Systems

Analyst $1,286.75*
Library

Systems

Analyst 120.96 *

Systems
Programmer

81.26 *

TOTAL  $1,488,87 *

(1) Percent of total as indicated in Proposal 7-8381

Period employed: All persons worked on the projec
September 30, 1967.

* |ncludes Direct Labor, Overhead and Payroll Benefits.

LOCAL

$ 557 .50

13.20
14.00
35.00
35.00

62.50

PERCENT OF TIME (1)

$ 717.20

7 1/2%6

2%
2%
1%
1%

11/4%

112 hours

12 hours

7 hours

t from July 1, 1967 through



9. Future Activities Planned for Next Reporting Period:
Preliminary work having been completed, actual conversion will
begin January 2, 1968. Providence Public Library shelf list cards
will be sent to General Microfilm for copying and transfer to input
worksheets. On return of the worksheets, all steps noted in the
procedure manual will be followed.

X . Certification:

Signature of Contract Officer Signa%ure of Project Director
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APPENDIX

Subject areas for ® nversion

Subject areas Detail Sheet

Procedures

Time Sheets

Statistic Sheets

Programming Specifications

Input Worksheet

Location Symbols

Catalog Card Samples

Encading Lesson = 1
Encoding Lesson - 2

Encoding Lesson = 3

- Library Journal ==~ Correspondence




- Dewey Number

200

.300

500
600

700

"800

900

PROVIDENCE PUBLIC LIBRARY
PROVIDENCE, RHODE ISLAND 02903

LIBRARY OF CONGRESS
PILOT CONVERSION PROJECT
RANDOM SELECTION
OF
SUBJECT AREAS FOR CONVERSION.

" Total
| 100 . break by 10
150 break by 15
200 | ~ straight (100 of each)
200 | » straight
200 - break by 20

150 break by 15




Hiltner,

people

to

Seward
Pastoral counseling.

210 .3
R286

201 Allport, Gordon Willard. 260 Babson, Roger Ward
A44di The individual and his religion, [Bll5c Can these bones live.

to to
201 Brighton, Edgar Sheffield. 261 Berton, Pierre, 1920-
BesSp A philosophy of religion The comfortable few.
210 Boedder, Bernard. 270 ~ Ayer, Joseph Cullem
B669n  Natural theologye. AQ76s A source book for ancient

church history

to to
210.8 In search of God and 270. Daniel~-Rops, Henry, 1901«
I135s immortality. » D184c Cathedral and crusade.

, 220 Anderson, Christopher. 280 Bach, Marcus _

"A545a The annals of the English Bllsc The circle of faith
Bible. |
to
Lo
280 Clark, Elmer Talmage.

v 220 Erdman, Charles Rosenburg C59s The small sects in Americe

. D60y Your Bible and you.

" 230 Barth, Karl, 1886- 290 Appleton, E. R. o
B284d Dogmatics in outline. Ab4 An outline of religion.
230 Buttrick, George Arthur. 290  Brinton, Daniel Garrison.
B989s So we believe, So we praye BeSer Religions of primitive

peoples. '
R
242 Atkins, G. G. 301 Allen, Gay Wilson.
A673p Pilgrims of the lonely road. A425L Literary criticisSi..
£0 to

242 Baughan, Raymond dJohn 01 Buck, Pe M.

. B346u Underdiscovered country. (B92L Literary criticism.

- 250 R
B716p Bonnell, John Sutherland. 210.2 Green, E. A. (L.)

Psychology for pastor and G795n The Negro in contemporar:

American literature.

to

The reader's encyclopedia
American:literature.




380 Hamilton, Edith.
Briscoe, John d'Auby H217e The echo of Greece,
A mapbook of English litera-
ture. to
to 380.4 Martinengo-Cesaresco, E. L. H,
M3850 The outdoor life in Greek and
' Roman poets.,
The new Century handbook of
English literature. ‘
Boyesen, H. H. 390,108 Alger, W. R. '
Essays on German literature, A39p The poetry of the Orient. J
to to
Hofmannsthal, H. H. 391.21 Bhartrihari
Selected prose. B575¢ A century of Indian epigrams.
Vincent, L. H. Bq500  Alman, David ‘
Hotel de Rambouillet and the A445¢ Conquest, 1
Precieuses. . e e e J
. tO |
to
Montaigne, M. E. B501  Planck, M. K. E. L.
Works. Where is science going?
Collins, Joseph. Bgq600 Barach, Arnold B.
Idling in Italy. - | 1975 and the changes to come,
to to |
Gardner, E. G. B608  Abbot, C. G. j
The national idea in Italian. Alzg Great inventions,
literature, |
Fitzmaurice~Kelly, James, 700 Bedford, John
Chapters on Spanish literature. B411L ‘Looking in junk shops.
to to
Brenan, Gerald 701 Maritain, Jacques,
The literature of the Spanish M34.c Creatlve intuition in art and
people. poetry.
Haight, Elizabeth Hazelton. 801 Addams, Jane,
The Roman use of anecdotes in A22d Democracy and social ethics,
Cicero, Livy and the satirists.
to
to
801 Brown, Francis James, 1894~
Duff, J. W. B877s Sociology; with application ti

A literary history of Rome in
the silver age.,

nursiang and health education.,



Tracy, Merle Elliott. 870 Johnson, William, 1917~

Our country, our people, and J71h A handbook for independent
theirs., school operation.

to to
Gavett, George Irving. 870.1 Brameld, T. B. H.

A first course in statistical Education for the emerging ag
method.
Dahl, Robert Alan B880 Kehr, Cyrus.

Modern politlcal analysis, K26n A nation plan.,

to
Bosanquet,.Bernard, 1848-1923.

to

B880.186 Crighton, John Clarke.

The philosophical theory of the |[C9l Business and government,
state.

Andrews, Elisha Benjamin, 1844-]91'7 890 Bresch, Rudolph N
Institutes of economics. . | C823h How did it begin. ‘
to to

Harris, Seymour Edwin, 1897~ 891.62 Levy, Howard Seymour
International and interregional |(L668¢ Chinese footbinding.

economics,

Berman, Daniel M, 901 Adams, Brooks
It is so ordered. A211L3 The law of civilization and

- decay.
vo toto |
840 Stryker, Lloyd Paul. 901 Beard, C. A.
ngsa The art of advocacy. B36 Wither mankinQ{
éso Dickinson, John, 1894-1952, 910
)55a Administrative justice and the [A753w Arnold, Sir Edwin
supremacy of laweeo Wandering worlds.
| to to
851.1  Atkinson, Raymond Cummings. 910 Brehm, Alfred Edmund.
877p Public employment service in the |B834f From North Pcle to equator.
United States.
3
60 Dunham, Arthur, 92 McCabe, Joseph
917¢c Community welfare organization |All66m Peter Abelard
to to
60,7 Thomas, Edwin John 92 Macilwain, George.
In-service training and reduced |A1465m Memoirs of John Abernethy.

'4551

work loads.

At ot 4.8
iy L




930
Bl5a

930
D9lh

Baikie, James. 990
The ancient East and its story. |G773s
to

Duncker, M. W. 991
The history of antiquity. 8931

Gratten, Clinton Hartley
The Southwest Pacific to 1900

to

Hughes, John
Indonesian upheaval.

940
A3410

Albrecht=Carrie, Rene

One Europe. .

to
940 Greenan, J. T.
G798ul Units in world history.
950 Abend, Hallett.
Al4] Japan unmasked.
to
950 Clyde, Paul Hibbert.
C649f4 The far east.
>
960 Africa report.
A258h A handbook of African affairs.
- to
i 960 Haines, C. G.
i-Hlssa Africa today.
970 Adamson, H. C.
A22L Lands of new world neighbors.
to
970 Padilla, Ezequiel
P123f Freemen of America.
980  Akers, C. E.
A315h3 A history of South America.
, to
980.1 Hanke, Lewis ‘
H241ls The Spanish struggle for justice,
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Sample Preparation (Entire Sample)

Select (count) the SIL titles to be included in the project
and remove them from the SL.

Check the filing in the sample and record the number of errors
found on the Statistics Sheet -- Entire Sample.

Compile a chart indicating the Dewey numbers to be in the
sample, make xerox copies, and send a copy to each Branch
and Department,

Branches weed the éample sections of the SL and send the
weeded SL cards to Central.

Stamp the SL cards with some sort of stamp to distinguish
SL cards from AC cards. (It would seem that there would be
less chance of error 'in doing this than in remembering to
write something on each AC card that is pul.ed).

Separate the LC SL cards from the non-LC SL cards, count the
no. of titles (not cards) in each category and record the
numbers on the Statistics Sheet -- Entire Sample.

Match the non-LC SL cards against the AC and pull the AC
cards, keeping SL cards separate from the AC cards.

Interfile the LC SL cards into the AC cards.

Send the SL and AC cards to General Microfilm for microfilming.

When the SL cards, the AC cards, and the input worksheets
are returned, separate the SL cards from the AC cards. .

‘Count the number of AC titles (this number should agree with
the count in Step A-6), the number of LC AC titles, and the
number of non-LC AC tltles, and record the numbers on the
Statistics Sheet -- Entire Sample.

~A-12 Sort and refile the AC cards.
.. A-13 Interfile the SL cards that were microfilmed with the sample
| ~ . SI. cards that were not microfilmed (those without LC copy).
A-14 Weed the sample SL cards.
A-15‘» Count the number of titles and volumes weeded (both Central

and Branches).

A-16 Record the copy information for Central on the worksheets
using the weeded SL as the solrce.

A-17 Record the copy information for each Branch and Department
on the worksheets using their weeded SL as the source.

A-18 Scan each worksheet and remove those which do not contain
any copy information.

. ” . ---...',‘.«.'-._.q..--. rae A e . mmpe TR e o gepicensimesen e e e . o mare e Pes T
v
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-2
A-19 Count the number of titles wecded, the number of titles

weeded which were LC copy, and the number of titles weeded
which were no. LC copy.

A=20 Number the worksheets that have not been weeded with an
automatic numbering machine.

4
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B. Copy Preparation
B-1 Separate LC from non LC copy

B-2 Write cstablished LC call numbers on sllps and sort slips
by call number.

B-3 Search for LC copy, noting call number in LC call # position
on bottom of SL card image; (other variations in LC copy?);
LC call number for other editions; and the searching report
in the space provided on the worksheet.

B-4 Separate worksheets with "Not found's " from others and set
them aside.

B-5 Interfile worksheets with "Found" and "Found another
edition" with the SL's and AC's containing LC copy.

B-0 Check all subject headings (LC copy and non LC copy) with
I.C lists and note worksheet where change.was found.

B-7 Review the call numbers on LC copy, checking them in schedules
and noting reasons for changes on worksheet.

B=§ Retrieve books from shelves for titles for which no LC call
number informati on could be found. Note worksheet if book
is missing from shelf. (We do not think that seeing the
book will be required for most of the titles. If the book
is not on shelf, it may be better to delay recalling it until
‘the cataloger has seen the worksheet.) '

B-9 Assign classification numbers. If must have book for reclass-
ification, note worksheet accordingly.

B-10 Assign Cutter numbers checking slips to avoid conflicts
‘(checking also new LC SL if deemed necessary)

B-11 Recheck shelves for books required for reclassification,
recall if not found, and note worksheet.

B-12 Tag catalog copy with MARC I codes.

B-13 Proofread tagging.

B-14 Check that all worksheets are present (control #'s) and
. count and record the following.

LC copy found
' LC copy found another edition
- LC copy not found
Subject headings updated from 7th ed., and each list.
LC call numbers updated
¢ Titles missing fromshelf at initial reclass. retrieval
' Titles requiring recall for reclassification

B-15 Remove all Tally and Statistics Sheet except one used by .
Inforonies and send worksheets and Inforonics Tally to Inforonics.

~
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C. Computer Run (Inforonics)
C-1 Key

C-2 Préofread

C-3 Correct

C-4 Computer run

C-5 Type out

D. Book Processing

D-1 Write (type) copy information on shelf list using worksheet
as source.

D-2 Remove books from shelves-

D-3 Match books against labels and worksheets

Apply label to book card

Apply label to book pocket

Apply label to old DDC# in book

Apply selin label and iron it on

Check off copies processed on new LC SL card

. When books are missing, set aside labels and catalog
i cards (if no copy has been processed)

A
HEHOOQW >

| G. When labels are missing set aside books for SNAG B Books
Ne Labels processing. :

D-4 Revise book processing against worksheet
D-5 Couir. and record on Statistics Sheet -~ DDC Class
A, The number of volumes processed
B. The number - of volumes missing and put them in Missing
from Shelf file (arr'd by DDC #).

D-6 Arrange books by LC call numbers and reshelve.

E, Card Filing

E-1 Separate and file the SL AC, and Public Catalog cards pulling
the old catalog cards from the Public Catalog cards.

- - fieie e e [ e
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SNAG A Processing (Labels No Books)

1. As books are returned, pull labels, etc. from "Missing Irom
Sheli" file.

. Apply labels

Sot aside cards for filing, if present
Check off volumes processed on new LC SL
Reovise book

Reshelve book

HUO QUL >

2. DPeriodically (e.g. every 3 or 4 weeks) count the number of
volumes still missing in each Dewey Class and record it on

Statistics sheet.
3. Project Wind-up
At end of project

A. Count and record number of volumes still missing (using
1abels in Missing form Shelf File) :

B. Check to see if circulation or missing

C. (Ifudesirable) Make decisions regarding missing volumes
(e.g. replace)

D. Note decisions in new LC SL

E. Pull from the old DDC SL all cards for titles that have
been processed.

F. ©Pull from Public Catalog old cards with DDC numbers that
have not been replaced with new cards. ‘
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SXAG B Analysis (Books =-— NO Labels)

1. Check books against workshecets and £ill out '"SNAG B, Books
No Labels" form through status.

9. Count and record on Dewey Class Statistics Sheet the no. of
+itl es (forms) and the number of volumes (books).

3. Separate the forms into the following categories aﬁd put
categories (a) - (c¢) in labelled bhoxes.

A. Yo record for copy in old SL.

3. No rccord for copy --= project transcribing errocr.
C. Yo record for copy -- project keying error.

D. No record for title in SL.

4. Check the "No record for title in SL" forms against the NAF.
Note on form if found, and call # if different from call #
on book. .

5. Separate the forms into the following categories and put
categories (a) + (b) into labelled boxes. -

A. In NAF, same call #
3, In NAF, different call 7#
C Not in NAF.

6. Check the "Not in NAF" forms in the Public Catalog.

7. Separate the forms into the following categories and put them
in labelled boxes. '

A. Not in NAF, in Pub. Cat.
B. Not in NAF, not in Pub. Cat.

8. Count and record on Dewey Class Statistics Sheet the following:

No record for 'dopy in old (DDC) SL

No record for copy in new (LC) SL == transcription errors
No record for copy in new (LC) SL -- keying errors

In NAF, same call # :

In NAF, different call #

Not in NAF, in Pub. Cat.

Not in NAF, not in Pub. Cat.

HEEHODQW®

SNAG B Processing -- '""No recoxrd fqr copy"

1. ©Pull books
2. Add copy no. to new SL caxrd
" 3. Add copy no. to machine record (save forms)
4. Type the 3 pr. sens. labels '
5. Type the selin label
6. Apply labels to books
7. Revise
8. Shelve
SNAG B Processing -- "In NAF (or Pub. Cat.) different call no."

1. If the (different) call no. has been reclassified,

b ememmammm—tave - hars sl “e
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A. Dull labels and catalog card (if no copies processed)
B. Process book ..

C. Yoite—date-processed-on. worksheet Lasrw oir @ v

D. Reshelve book

E. Set aside cards foxr filing

9. T1f the (different) call no. is to be reclassified, change
numbers on book to agree with catalog cards and shelfl list
(or note worksheet for (different) call no. is not in the
reclassification sample, give to cataloger for review and
correction.

SNAG B Processing -~ "In NAF (or Pub. Cat.) same call no.

1. Reclassify and process manually (or make a shelf list card
under old Dewey no. and file it in the old DDC SL and
reshelve the book in the DDC shelves).

SNAG B Processing --"Not in NAF (or Pub. Cat.)

1. Give book to catalog for decision.
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Time Sheet -- Entire Sample

Date / /

(Last (First) Mo., Day, Year
5 ' Time -
f
Activity From§To dirs sAin. 3 Comment
: 1 ) i
- ‘ i i i
Selecting g g k
! | i
caecxing iiling g | b ; )
i r § ¢
Compiiing charts § A 3
sranch weeaing i ! 5
\ — ) i
Stamping SL cards j § g
?; ; i
Counting SL cards i ; E g
b
i i
DPulling AC 4 i
interiiiing AC and SL i
!
4
‘Sending for mi % g
; 8
3 X >
Separating SL and AC g' 4 ; b
. f ¥
Counting AC 4 ! : H
i } ?
3 d '
reiiling AC g g
's i
interriling LC and non LC SL - E
3y
'b 5
Weeding Central ’ &
Counting weeding i :
Recording copy info., Central - ] 1
. 2 R
' 3 ¥
Recording copy info., Brancines ; a ' 3
]
: i ¥
Removing weeded worksheets f g %
3 .
Counting weeded titlies E i
Numbering .worksheets T ; 34.~ j ;
4
; f
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Time Sheet ~- DLC Ciass
LCT, Line
o Activity Date Worker TFrom To  =rsS. uil.
i * [ ‘ ‘
¥
- - . !
3-2 Soparating LC from non LC
' covy. i
B=-2 Woiting - .
B-2 Writing LC estab'd. #'s
and sorting. i
B-3 ! Searching !
[]
IO Separating "Not Founds"
B-5 Interfiling "Founds" !
1 !
i i
B-6 Checking LC sbj. headings ; !
i ¢
B-7 Reviewing LC estab'd. #'s | 2
i
§
B-8 Retrieving books ;
z
. | ;
B~9 Assigning LC class #'s S
%
B-10 Assigning Cutter #'s i
;
L;
B-11 Recall books #(sY ;
i
: i
-~ . i '
B-1z MARC tagging g i
! |
!
B-13 Proofreading MARC tagging i
B-14 %
B-14 Counting E
:
B~15 Sending to Inforonics
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Statistics Sheet -~ Entire Sample

Titles weeded

Filing errors in SL

SL titles in SL

Non-LC titles in SL

LC titles in AC

SL missing in Central
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Statistics Sheet ~~ IDC Ciass

I.C cony tound

S ony _founi anotner edition .

T cony_nov found

it

e, iu ndi 1\::1 upaated ,Lrom 7 \l\ c\i

g3 --3=

Naag o

_SdD.k\n bo RPRNE updatcd from 7/6‘ vo_12/65 list ‘ .
SMupject headings update ari m 1/66 to 12/66 list |

pubg et_headings uy sdated fron x/b! +

T

L _enll numbers u updated, _because obsolete

U T YT

LC eall num ers upuatcd because trented diiterently

T T ena

LT call numbers updated because (other)

—— g s =

Titles mlssln from shels at inmitial fgﬁfébs. retrieval
Titles requiring recall far. reci assiticotion i .

Volumes processed (Books on Shelf)
VYolumes nissing from shelf / /next month/ |

Titles [Volumes

No. of SNAG B's (Books no labels)

NOo. ¢of "no recoxrd for copy’

No, of "no record Ifor copviold sSL error

No. of "no rocord ior copy' project error (transcet)

No., of "no record Ior copyl project ervor (keying)

No, of "o recoxrd ior tTitie' .

. NO. of "no record foxr titie' in NAW, same DUCH

No, of "no record For TitIem in NAY, ariifevent DDCH . ... )

NO. of "no record for vitlie! Nol in NAY, in Pub.Catl

NO. of "mo record for titiem Not in NAY, not in PC
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Programming Specifications -~ Providence Public Library

I. Input

A. Cataloging Data

The cataloging data input will contain all the elements
in the NEBHE input, plus control No. and the old
Providence Call No. resulting in:

Tag Element j
10a Personal name¢ main entry

10b Govt. body main entry

10c Society or Institution main entry |
10d Religious body main entry

10e Misc. corporatc body main entry

10f Uniform title main entry

15 Conventional title |
20 Title ;
20g Title main entry i
25 Edition

29s Date (original then copyright) |
29r Date (reprint then original)

29n Date unknown

29m " Multiple davte

29q Date estimated

30 Imprint

32 ~Publ. Type (bibl., form, conf., j, suppl.)

40 Collation (no illus. oxr maps)

40m . Collation w/maps only

401 : Collation w/illus. only

40b Collation w/both

41s Language: single

41t Translation & original

41m Multiple language

41d Dictionarxry

41g Grammar

50 Series traced as is

51 Series not traced or differently

60 Notes

70 Subject tracings

71 Added Entry, Personal

720 Added Entry, Govt.

72c Added Entry, Society or Inst.

72d Added Entry, Religious body

Added Entry, Misc. corp. body
Added Entry, Uniform title
Added Entry, Title specified
Added Entry, Title as in 20
Series tracing Author & Title
Series tracing Title only

Copy statement (2nd LC call no.)
Nat'l. bibl. no {{up to 15 char.)
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Tag Element

S3b . Nat'l. bibl. no. (over 15 char.) ,

90 LC call no.

90n , Partial LC call no.

92 Dewey class no.

94 LC card no.

B. Request Data

The request data input will be the same as NEBHE
except that control no. will be substituted for the
LC Card No. resulting in:

- Library Name
Control No.
Location, (Main or Branch)copy
Copy No. (s)
Location within Library (e.g. BIS)
Volume No. (s)
Local Call No. (if not using LC's)
If:extra main entry cards are wanted
If cards, labels, or pockets are to be suppressed.

II. Ouptut

Bl BT &

A. General

1. In each computer run the output should be by location
rather than by title, ie., all the cards for the main
stacks in the main library, then all the cards for BIS,
then Art, then Fox Point, etc.; all the selin labels for:
each location; all the pressure sensitive labels for each
location.

2. Automatic determination of oversize should not be
operating. ‘

; : 3. The three card-set formulae to be used are:

a. Main Library -- Main stacks

2 copies of main entry

1 copy of each added entry
1 copy of each subject entry
1 copy of shelf list card

b. Special locations within main library (BIS and Art}J?ﬁy.
= copy of main entry
L_copy of added entry
ol copy of each subject entry
3\(:..:"2’:1‘;) copy of shelf list card

c. Branches
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copy of main entry

copy of each added entry
copy of each subject entry
ccpy of shelf list card g ‘

H

B. Contents and Format
1. Catalog Cards

The catalog cards will contain all the
data that is included in NEBHE (which is all the
coded data that is included on LC printed cards)
with the following exceptions:

a. The old Providence Call No. will be printed at
the bottom of the cards.

b. The Control No. will be printed on the bottom
of the cards.

¢c. The Dewey Class No. given on LC printed cards
will not he printed. ‘ '

2. Shelf List Cards

The shelf list cards, both for the main
library and the branches will contain:

‘a. Call No.
b. Main entry

¢c. Title (Title added entry portion)P//

3. Selin Labels

The selin labels will contain:

; a. Symbol for the branch or special location.

4

) . S - S il " . B
b. Call No. o, &}i@,) : ﬁﬂ%uwsgﬂm¢4dgyw‘/WL”“bﬂQé)i
% } Tn C\:;F::ﬁ Lw{-(),a »:’ji'-—\ g-r\ndm.

v

c. Volume No.
o d. Copy No. (if not copy 1)
4, DPressure Sensitive J.abels

a. To match up labels with books
(1) 0l1ld Providence Call No.

b. New LC Call No. to cover old Call No. in books
(1) LC Call No. (broken up as in margin of card)

c. Label for book card




(1) LC Call No., location symbol, volume no.,
copy no.

(2) Main entry(truncated)
(3) Title (truncated)
Label for book pocket

(1) LC Call No., location symbol, volume no.,
COpy no.

(2) Main entry (truncated)
(3) Title (truncated)
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’ ' INPUT WORKSIEET
Searching reror<T
i
42 58-82
©D TTa2-47 T 65-55
. TT48-52 68
© T 53-57 —
f . ; _~§ound LC copy
, ! Found dilfL., ca.
: v call #
; . __Not found
i !
: i SubJject neacing udGLTiIng
: 1
: ‘ } No. of hd. changed.
g ' Source
' - . - : 7th ed.
‘ — 7/64 - 12/85
PR _ ' T 1/66 - 12/66
Control no.Q . 1/67+ ' - L
Location Copy Data Volume Data —
"ATO Main | LC cally upaating
AT | Main — ART |
ATO Main BIS ' # changed
ATO F.P. T obsolete
ATO M ! ' T diff. treat.
0 O —
ATO RO S Missing from Saeil-=-Kec.iass.
ATO I SM _ ' - Time
ATO S0 |
ATO. W y : Date 1st ck
-ATo WP ' . Recall required
— T ... .. ... Still missing 2d ck

. , _ Date recalled Br.
CN, Date rec'd.
Local Call No. (if not using LC's) ' '

XC

ExTra Main Enftry Cards

N CLP
No Cards, Labels, or Pockets

!
.
1
i
|
‘
1
t
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CENTRAL LIBRARY

DEPARTMENT

~ Reference

Business

Art

Young Adults

Book Selection
Readers Advisor

Bookmobile
Italian
Jewelty -
Textile

Catalog
Order

Periodicals

Circulation

PROVIDENCE PUBLIC LIBRARY

LOCATION SYMBOLS

SYMBOL
Ref Ref
f
Bis Bis Bis
- Ref q
_ Art Art Art
Ref = Ref
f
Ya | Y=
q
Bs
Ra
Bkm  Bkm
q.
lta Ita
q
Jewl Jewl
Tex Tex
q
: Cat
Ord
Per
Ref

Bis
Ref




PROVIDENCE PUBLIC LIBRARY
» BRANCH SYMBOLS
BRANCHES SYMBOLS
Fox Point Fp, Fp Fp  Fp
Ref Ref q
q
Mt . Pleasant Mp Mp Mp Mp
Ref Ref q
q
Olneyville Ol Ol Ol Ol
Ref Ref q
q
Rochambeau | Ro Ro Ro Ro
‘; Ref Ref q
: q
: Smith Hill Sh sh sh sh
. Ref Ref q
q
South Providence ~ Sp Sp Sp Sp
Ref Ref q
q
Wanskuck Wa Wa Wa Wa
Ref Ref q
q
Washington Park Wp Wp . Wp Wp
Ref Ref ¢
q

December 8, 1967
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HM Horton, Paul B
51 - Sociology[by] Paul B. Yorton [and]
JHOEL Chester L. Hunt. New
York,McGraw-Hill {1964]
x, 582 p. illus., diagrs. 25 cm,
Bibliography: p. 537-562.

1. Sociology. |. Hunt, Chester

L.,joint author. ‘
63017953
HM51 . HG6L
ref
HM Horton, Paul B
51 Socioiogy[by] Paul B. Horton [and]
JHG84 =~ Chester L. Huat. -New: .. .. S

York,McGraw-Hill [196L]
x, 582 p. illus., diagrs. 25 cm.
Bibliography: p. 537-562.
1. Sociology. |. Hunt, Chester
L.,joint author.
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R 63017953
HM51 . HG6L
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. lunt, Chestar L.,joint author.

ref
HM Horton, Paul B
51 . Sociology[by] Paul B. Horton [and!
JHOL Cihester L. Hunt. New
York,McGraw-Hil11l [L 964]
X, 582 p. illus., diagrs. 25 cm.
Bibliography: p. 537-562.
1. Sociology. |. Hunt, Chester
L.,joint author.
63017953
HM51.H64
SCClIOoLCGY.
ref
HM Horton, Paul B
51 Sociology(by] Paul B. Horton [and]

+HGL Chester L. Hunt. New
York,McGraw-Hi11 [1964)]
X, 582 p. illus., diagrs. 25 cm.
Bibliography: p. 537-562. .
1. Sociology. |. Hunt, Chester
L.,Joint author.

. 63017953
HM51.H64
ref
HM Horton, Paul B _
51 Sociology[by] Paul B, Horton [and]
.HG6L Chester L. Hunt. New

York,McGraw-Hi1l [L 964]
X, 582 p. 1l1lus., diagrs. 25 cm.
Bibliography: p. 537-562.
1. Sociology. i. Hunt, Chester
L.,joint author.

63017953

HM51.H6L4
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Tals is a sample worx sheceot for encoding catalog datu

T onacihine processing. Normally a catalog card would bo wacrc

is oxplanation is, The boxes are filled with "fixed ficld" data

O calicd bocause a fixed number of spaces is provided for eaca ]

Cii)e SOY instance, the four in "Date 1" means- four spaces arc

vailable. '

‘

*
e

U

(s
it
-
A

" - " Tag 29 Publication Data

Koy = s if'the title is the original printing with a xnowa or
pirohable data of publication; if a singie oo, LUt
' dit-in Date 1 and leave Date 2 blank; if « coejr;;au
aate is given too put it in Date 2.

Key = ri if *the work is a reproduction; put date of reproductioca
in Date 1 and that of original in Date 2.

Key = n if date of publication is unknown; Date 1 and 2 blank,

Xey = m if a multiple date; initial date in Date 1 and tewrminal
cate, if known, in Date 2, if unknown put 9999 in Date 2.

Key = q if date is known only to the decade or century; Date 1
1800 and Date 2 1899 if imprint is 189-. Date 1l 1L00
and Date 2 1899 if imprint is 1lS=-,

‘ Place and Name are left blank.

Height is <the spine length in centimeters rounding off all £fractions
t0.the next £ull no.: 19 1/2 cm = 20,

.  INPUT WORKSHEET

Publication Data

5 Xey [Date 1 |Date 2 Dlace Name Height 3

ESS N R £ N - N i B

' | Language : | Publication Type. |
} Class |Lang. 1 Lang. 2 _ Biblio, |[Form [Conf. |Juveniic

=

J——_}

su,\[
e
P N R - M B N B v I R
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Class = s
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R
fex

Tag 41 Lunguage .

if the work is in only one language (not a translation)
put the code for the language in Lang. L.
if the wori is a translation; put the code for launuige
£ the work in Lang. 1 and tihe code for ¢ud OViil.a
in Lang. 2 (if the origiual is unknown unik a LaLk. o
if the work is translated from several put mulz-ia Lanz. )

if the work contains several languages; principal
language in Lang. 1 and the second in Lang. 2 (If more
than 2 add a Z as last character in Lang. 2).

if bilingual dictionary; use Lang. 1 and Lang. 2 as
with translations above.

if the work is a grammar or reader for learning a
foreign language; in Lang. 1 put the language oi ihe
student; ia Lang. 2 the language being learned.

INPUT WORKSHEET

Publication Data

| ‘ ‘Tkéy Date 1 Date 2 Place Name Height ?
» 20 [T 4] 4] al |4 2
Language Publication Type
; Class Lang. 1 Lang. 2 Biblio. |Form Conf. |Juveniie ;sUf?L
T - N T N 5 I W P ;
COMMON LANGUAGE CODES
ger German jap Japanese

eng. &nglish i ara Arabic

grel Greek,
Ancient
heb. Hebrew por Poritugese
ita’ Italian } rus Russian
spa ‘Spanish

chi Chinese
dut Dutch
fre ngngh

latd Latin, AncientT

= sy AP SO 1T

TR O LA T w D

B Iy TS

L T T T
" :
N ]
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?ag 32 Publication Typo

Bibiio: ‘x= the work is or includes a bibliography; if not loave
blank. |

* Form: n= monograph
s= scrial
Conf.: x= the work contains the proceedings or a repoxrt of a

conference meciing or symposia; if not leave biaxk.

Juvenile: x= a work for children oxr one on LC's annotated caras
. pro . .
if not blank.

Suppl.: Leave blank unless work includes a "dashed on" supnicment
. oy i

or index. Such supplements will be treated as & soeparave
- record on a separate worksheet and a number for the
AR ~ supplement (one character) used in this box on the :
worksheet for the:supplement to distinguish iTe- - . L |
p ' ‘ -
f ~ i
” ’ | ;
. ' o INPUT WORKSHEET
Publication Data
T K&y ?Dﬁ%e.l Date 2 T [Place Name Heighv
29 L’ﬂ 4] 4] 4] 4 2]
) Language Publication Type .
: Iciass Lang. 1 Lang. 2 . Bivnlio. {Form Conf,. |Juveniie
41 |1 4] 4] 32 |7 1 B M
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X Bun‘mrm Nikolal Ivanovich, 1888-1038. L
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open and you can speak a little of
the language, you are likely to have a
charming hour or two with a hard-
working, intercsting colleague of that
country. The first fcw minutes are
critical, of course, and the visitor must
establish rapport. But once this is done,
the local librarian usually will go to
extreme lengths to show resources,
discuss prohlems, and extend other
courtesics.

Also, whilc a letter of introduction
or tclephone ca!l is recommended for
visits to large librarics, I have bcen
warmly weclcomed by minor cmploy-
ces of thesc librarics. once they
lcarncd I was an Amecrican librarian,

A SHAW & DILLON VOTE!

Gertrude L. Annan, Librarian,

New York Academy of Medicine:
I have not added to LJ fan mail in
some time and I have no controversial
topic to liven your pages. Howcver, 1
do want to thank you for thc two
lcading articles in thc Scptember 1
issuc (“Quo Vadis?” by Ralph R.
Shaw, p. 2881-84; “The Fine Art of
Abdicating Responsibility,” by Rich-
ard H, Dillon, p. 2885-88). They arc
of equal importance in pointing out
today's diversive problems. I am also
grateful to the authors for providing
a number of very quotable statecments.

LITTLE MAGS A BARGAIN

Peter Gellatly. Serials Librarian,

University of Washington Libraries,

Seattle:

My article on little mags in Bill
Katz’s column, as edited, makes me
appcar to say that little mags arc ex-
pensive (LJ, August, p. 2745). But
my fccling is the exact oppositc.

It scems to me that little mags arc,
in gencral, a bargain. Certainly no
one who knows that their usual price
is $3 for four issues is likely to com-
plain that he has to pay too much for
them. And considering what he gets
for his monecy (cven if it turns out,
as somctimes, not to be a full sub-
scription), the bargain is one to “sing”
about. The fact is that the little mags
arc at lcast as cntertaining and uscful
as thc biggest part of their more nus-
picious and highly-priced competitors.

CONWATER ANTIROTR
Peier Draz, Chie!. Bureau of Edi-
torial Reference, Time Inc., New
York:
Pcrsonally, I think “Midstrcam or
Midwest” is right on thc button (LJ,
September 1, p. 2861)! I cannot help
but obscrve that for me, this partial-
ly makes up for the 1964 Goldwater
editorial (LJ, Octooer 15, 1964, p.
3926-27).
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CONVERSION TABLES

Mrs, Marie M. Henshaw, formerly

Assistant Editor, Decimal Classifica-

tion Office, Library of Congress:
Pity the poor taxpayer whose pockets
are being picked constantly to finance
wholly unnccessary schemes!

As a cecse ‘n oneint, consider the
pro'ect outi'ned in the August issuc of
Liprary Journal (v, 2622}, where the
U.S. Ofice of Education will donate
$8,588.98 of the taxpayers’ moncy to
Stuart C. Sherman “to develop a
svstem to reclassify older books
... from Dcwecy to LC” Why,
when the Council on Library Re-
sources has alrcady allocated $2000 to
Dcsmond Taylor and Raimund Mat-
this to producc a similar devicc?
After all, a conversion table is a con-
version table is a conversion table.

Furthcrmore, consider the fact that
the library profession could have had,
through the Library of Congress, a
device making it possible to convert
not only from Dcwey to LC, but also
from LC to Dewcy. Such schedulcs
wouid eliminate thc need to reclassify
ever. LJ has in its possession the man-
uscript which the Library of Congress
refused to grant permission to publish,
cven though ALA rcquested it in a
letter from Mrs. Elizabeth Rodell (ex-
ccutive secretary of thc Resources
and Tcchnical Scrvices Division) dated
October 21. 1966.

Frankly, I am confused. Can any-
onc un-confuse me?

ED. NOTE—The manuscript to which Mrs.
Henshaw refers is an article. with ex-
amples, on Dewey-L.C, LC-Dewey con-
version tables. It will be published in the
November 1 issue of LJ.

HEARD IS HEARD

J. Norman Heard, Hammond.

Louisiana:

The tcmptation to take issue with the
tone, at lcast, of Sol Malkin’s review
of Bookman’s Guide to Americana
(LJ, July, p. 2540) is grcat. I fecl,
however, that after 14 years and
four editions, a rcfcrence book stands
or falls on its uscfulness, and the
remarks of rcviewer or author make
little difference. Morcover, I would be
out of my leaguc in trading unplcasan-
trics with such a master of invective,
so T prefer to permit Mr. Malkin to
refute his own diatribe as he did on
pagc 1008 of thc Antiquarian Book-
men, March 9, 1964, by commenting
that “a considcrable number of book-
mcn—dcalers, collectors, and librar-
ians—have found Hecard of great val-
uc for quick ready reference.”

It is worthy of note that Mr. Malkin
had not yet lumped librarians with
lost souls, but this was a rcvicw of
Heard III (as he terms it), not IV.

Did he change his mind because of
deterioration in the fourth edition?
Not at all, for hc had already re-
versed his field and advised the readers
of the 1966 AB Bookman’s Yearbook
to avoid Heard's “so-called” Book-
man’s Guide to Americana. 1 wrote
to him then, not questioning his right
to criticize the book, but suggesting
that an cxplanation of what seemed
to be a somecwhat inconsistent point
of view might bc in order. Properly
for a man of his standing, he did not
dignify my lctter with a direct reply
but published it in AB with a com-
ment to the eflcct that he had donec me
a favor by dcigning to revicw the hook
at all. Wcll, now he has donc me an-
other favor and it would be churlish
of mc to fail to cxpress my warmcest
sentiments for the review and for
the concern hc cxpressed over the
statc of my soul. The next time 1 sce
my confessor I'll tell him Sol scnt
mc.

RARE AMERICANA

Casper L. Jordan, Supervisor, Tech-

nical Processes, Nioga Library

System, 2510 Seneca Avenue, Ni-

agara Falls, New York 14305:
Recently I camc across a book which
had becen described by Frances Russell
in the article “The Four Mysteries of
Warren Harding,” appearing in the
April 1963 American Heritage, as
“one of the rarest items in Amcrican
historical bibliography . . .”

I refer to Warren Gamaliel Har-
ding, President of the United States, A
Review of Facts Collected from An-
thropological, Historical, and Political
Researches, written by William Esta-
brook Chancellor, formerly professor
of Economics, Politics, and Social Sci-
ences at Wooster College.

If any library is intcrested in ob-
taining a microfilm or Xcrox copy of

this rare Americana, plcasc writc to |

the above.

INACCURATE IMPLICATIONS

James O. Wallace, Librarian, Sani

Antonio College, Texas:
The article by David Pccle in the
Scptember 1 issuc of Library Journal
(“Coramunity Collcge Librarics: Prob-
lems and Prospeets,” p. 2898-2901)

is quite disturbing because of its title, !

-2 docs not refiect the cextreme
- -ahations of the article to the situa-
tion cxisting only in New York. The
casual rcader too frequently is misled
by such a gencralization into false
assumptions. Thus thc statcment that
nonc of thc junior collcge libraries
mecet ALA standards, coupled wit
the title and the abscnce of qualifica
tions linking the statement to implic
limitations, would lcad some to inter-




edition, unabridged: “Therefore take
no thought, saying, What shall we eat?
or, What shall we drink? or, Where-
withal shall we be clothed? (For after
all these things do the Nonprofes-
sionals seck.) For your boss knoweth
that ye have nced of all these things.
But seek ye frst the kingdoms of
specialized knowledge, high standards
of achicvement and conduct, contin-
uad study, and the rencering of a
~uhe eorvice, and all these other
t"’ <« shall be added unto you.” (For
the phrase “all those other things,” you
may substitute thc word “cash.”)

Therc does seem to be a connec-
tion, whcthcr muystical or strictly
cause and cffcct, betwecen the degree
to which librarians apply thcmselves
to the goals sct forth in my text, and
the degrec of professionalism (cash)
which they ultimately attain.

In the words of another well-known
Reverend, “Kcep the faith, baby!”

TITLES AND INDEXING

Mary Wilkie, Social Science De-

partment, Kansas City Public Li-

brary, Missouri:

Pertinent titles affixed to a work fa-
cilitate the indexing of that work,
particularly if optical scanning de-
vices are used. Librarians have urged
the writers in technological fields to
give titlcs indicative of the content to
works.

Could an indexer possibly see titles
such as “A Dime-Store Paul Revere,”
“Goals, Myths, and Realities,” and
“Goin’ Down thc Road Feelin® Bad”
(LJ, October 1), and have a certain
idea what the articles’ contents are?
Shame on library titlers!

CONSULTANT DILEMMA

Alta Parks, Assistant Director,

Gary Public Library, Indiana:
Was Kenneth Shaffer quoted cor-
rectly in the “Inept Library Consul-
tants . . ."” news story in the November
1 Library Journal (p. 3946)? If no
consultant is to be employed unless
he has been a consultant, wherc do
we get a new supply? There are some
eenq o oter ¢han mentioned, which
e ineide huilding a good system
c¢r =anning and devcloping a new
puilline, according to necds of the li-
brary needing a consuitant.

SUZJECT HEADING FILE
Phyllis Joyce, Associate Reference
Librarian, University of Massachu-
setts, Amherst 01003:
We arc interested in hearing from
any library which is indexing a metro-
politan newspaper. Specifically, we
would like any information available
on setting up a subject heading file.
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STOKES ADVOCATES

H. Vail Deale, Director of Librar-

ies, Beloit College, Wisconsin:
“The Trading Stamp Mentality,” writ-
ten by our fricndly critic from over-
seas, Roy Stokes (L., October 15, p.
3595-3600), is e =ind of responsible
journsiism thet we hove come to ex-
pect from Library Jerrna! in recent
vears, It is a thoughtfvi, ~rovocative,
and challenging discussion of one of
thc most significant problems facing
Amecrican librarianship.

I particularly cnjoycd Mr. Stokes’
paragraphs on “the value of the doc-
torate,” since I sharc his appraisal
that “As things now stand, there is no
valid academic rcason for demanding
the doctorate for any post in librari-
anship.” Librarianship necds to come
into the mainstream of academic life,
and it cannot cffcctively do so by
ignoring change, alicnation of other
disciplines, and thc pursuit of out-
moded programs.

Leslev M. Heathcote, Director of

Libraries, Montana State Univer-

sity, Bozeman:
Three cheers for Roy Stokes’ article!
He has said many things that need to
be considered very seriously by all of
us in the profession. The quarter
(or semester) system does make for a
hodge-podge, but it would, no doubt,
be diflicuit for the librarv school to
deviate from the practicc of its par-
ent institution.

As for the doctorate in library
science, 1 have long thought it an ex-
ercise ‘n futility. The only reason for
an advanced degree in librarianship
would be in the case of a reference
librarian who needs more depth, but
in a broad ficld, and I am still not
convinced that a doctorate is the
answer.

I am fully in accord with Mr.
Stokes that if a librarian is deter-
mined to have a doctorate, it should
be in one of the convcntional fields
where there is scope for worthwhile
research.

RECLASSIFICATION STUDY

Stuart C. Sherman, Librarian,

Providence Public Library, Rhode

Island:
I am writing in response to a lctter
from Mrs. Marie M. Henshaw, which
appeared in the October 15 Library
Journal (p. 3572). The letter referrcd
tc¢ the study in which the Providence
Public Librory is engaged with a
grant of $8,588.98 from the U. S.
Office of Education to develop a sys-
tcm to reclassi{y older books in pub-
lic libraries from Dewcy to Library
of Congress.

Mrs. Henshaw expressed concern
that the Council on Library Resources

had already allocated $2000 *to pro-
duce a similar device,” I want to re-
assure Mrs. Henshaw and your read-
ers that this study is concerned neither
with producing a “device” nor with
conversion tables.

The four objectives of this study,
as stated in the proposal submittcc} to
the U. S. Commissioner of Education,
are as follows:

To uncover the problems of re-

classification and processing;

To apply data processing tech-

niques to the task;

To establish procedures for the

Providence Public Library and other

public libraries to follow; .

To provide an accurate cost esti-

mate for the conversion of a large

public library collection of books
and to detcrmine costs of process- ).
ing new books.

It is hopcd that the following in-
formation may be obtained from the
results of the pilot study: the actual
cost of reclassifying books; the actual
cost of processing new books; the
practicability of performing the oper-
ations outside the library; the cc-.s to
be saved by using Providence Public
Library personnel for the labor tasks;
the costs to be saved by using LC
MARC data; the costs to be saved by
using data obtained by other reclassi-
fied projects. I trust that this will clear
up the confusion expressed rcgarding
the study.

MOLZ MALADY
Henry M. Kapenstein, Department
of Library Science, Drexel Institute
of Technology:

I can only guess why you would want
to continue to hold Kathleen Molz up
to ridicule by reprinting her article
on censorship in the October 1 issue of
LJ (“The Public Custody of the High
Pornography,” p. 3373-76). The arti-
cle was embarrassing to read, first in
its original source, then in the “Ref-
crence Shelf” reprint, and now in
LJ, too.

A mistake need not be harped on
lest we believe you subscribe to its
error also. One cannot wecave a pat- -
tern of words, salted with uncomfort-
ably-crudite phrases for the Phi Bceta
Kappa scholar, and kecp the woven
{abric held together by a reduction of
the argument to one factor, then un-
ravel that factor alonc in triumph.
The intermixture of moral judgments
does not make for universality of mo-
rality.

Undoubtedly, the trap of sctting up
conditions of argument, defining the
situation without objcctive standards,
and then proceeding to demolish, or
at least to limit, the scope of the ar-
cument’s factors as if that was all
there was to it, is easy to succumb to.




