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A survey was conducted to analyze lbrary faciities and services in 60 Florda

state institutions and to make recommendations for mprovemeant. Included in the study
are descriptions of the institutions and a report and recommendations for each
lbrary. Results of question aires and visits show that insttutional library service s
inadequate, faling far below lbrary standards. No mnshtution has a professional
librarian, expenditures for books are minute, collections consist of gifts and discards,
services of ihe State Library and local public lbraries are generally not used, and
institutional administrators agree that ibrary service is important and needs much
development. Recommendations involve: (1) establishment of the positions of Consultant
for Institutional Libraries within the State Library and Coordinator of Library Service
within each Division of state institutions, to be filled by professional librarians, (2) an
Advisory Council for State Institutional Libraries, (3) a central processing fachty at the
State Library for institutional libraries, (4) adequate budgetng for lbrary service, (5)
employment of suitable full-time personnel to manage the lbraries under direction of a

- staff committee, and (6) development of a strong collecton of carefully selected
books and a library program relevant to residents’ needs Current standards for
various types of libraries are appended. (UB) .
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A SURVEY OF LIBRARIES AND LIBRARY SERVICES ;
IN THE STATE INSTITUTICNS OF FLORIDA ;

«= FOREWORD -

v This report has been prepared for the Florida State Library and
Historical Commission by David Kantor, Director of Libraries for Volusia
County Public Libraries at Daytona Beach, formerly with the Washington

State Departmont of Institutions and the California Department of Correc-

e

tions.

The purposes of this survey are to describe the current status of

library facilities and services in the state institutions of Florida, to
! point up evident inadequacies or deficiencies in such services, and make
5 pertinent bazsic recommendations as a foundation for comstructing a practical

state plan for development and improvement >f library services where needed

RLEE i St i -

in the state institutions.

Ll i o

* Between February and May 1967, the writer visited 17 of the 60 in-
stitutions operated by the State. Administrators were most cordial in

giving up time from their busy schedules to show their facilities and dis-

cuss their services. There was commendable evidence of keen interest for
improvement of facilities and treatment programs, and genuine concern for
the welfare of institutional residents. Questionnaires were supplied to
all institutions and only three failed to respond; two of these facilities
were beginning operations.

Grateful appreciation of the writer is extended fo all S*~te insti-
tutional staff who gave their time tc answer questions by interview and

correspondence.
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«= INTRODUCTION ~=

Under a variety of state statutes, the State governsent of Florida is
charged by the Legislature with the responsibility for csre, treatment, and
possible rehabilitation for more than 25,000 of its citizems afflicted with
serious mental and/or physical handicaps. To acknowledge this respon="" "~
sibility, the State operates sixty institutions with a staff of over 11,000
employees under seven different Divisions or Beards. Five of the Divisions
function under the direction of the Board of Commissioners of State Insti-
‘tutions whose members comprise the State Cabinet. These are the 1) Division
of Child Training Centers, 2) Division of Corrections, 3) Division of Meatal
Health, &) Division of Mental Retardation, and 5) Florida Alcoholic Reha~
bilitation Program. Two additional institutional departments: 1) Florida
School for the Deaf and Blind, and 2) State Tuberculosis Board are directed
by independent Boards appointed by the governor.

In this study the reader will find, along with the report on libraries,
a description of tﬂe purposes and programs of each imstitution, grouped |
within its Division, as foundation information for understanding the scope
of library services necessary to assist the institution in the attainment |
of its objectives. Recormendations and data tabulation sheets follow each "
Division report. An appendix to the entire study contains copies of the
current Standards fof the various types of libraries. ;’1

- A directory of the State Institutions by Division grouping and a
sumnary of observations, conclusions, recommendations and tabulgted data

applicable to conditions as discovered by the writer prefaces the main

body of the repc:t as follows.




OBSERVATIONS AND CONCLUSIONS

1. All state insti;utions are operated on an integrated basis.

é 2. The libraries and library services in all of the State's

% ) institutions are operated far below the minimum standerds established for

v the specific types of inztitution libraries by national and professionni

authorities, and must be rated as inadequate to serve the needs of the

i institutions, their staffs and clientele. This inadequacy is, in a major
sense, discriminatory and actually constitutes an unnecessary handicap to
institutional authorities ir their attempt to help the people under theilr
care.

3. No insti:zution has a professional librarian administering library
gservice and most of the existing libraries (resident and staff) are
operated too informally for responsible management of the materials and for
suitable guidance for clientele. .0Only one institution, the School for the
Deaf and Blind, has qualified and suitable personnel administering the

" library.

4. A minute expenditure of funds has been spent for books by
institutions for institutional residents and 96% of this money has been
spent for books oriented only to school classroom use. Almost no funds
have been used to purchase library books for recreation, reference or
informal study needs.

5. Ninety percent of the books available to institutional residents
from the institution libraries are cast-offs, discards, and gifts from
agencies, organizations, and individuals, and other libraries. Selection
for appropriateness to the library user has not been a major céncernw
Eighty percent of this collection is in poor condition or otherwise un-
suited to needs of the users.

i1l
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6. Very little attempt is made to acquire or use available i.'nexpen-
sive materials.

7. Almost no use is made of State Library services and few institu-
tions make use 9f the resovucices of the local community public library.

8. No institution fosters a prograr. of relating the resident's use
of tooks in the institution library with carry-over benefits of using
community pubiic libraries when he returns to normal community life.

9. Imstitutional administrators are in earnest agreement that
institution library facilities and programs leave much to be desired osnd
are in need of considerable development . They readily acknowledge the
importance of the library's place and effectiveness in the treatment and
rehabilitation programs. They are interested in activating constructive
development and improvement of library facilities and programs provided

proper guidance and adequate funds are available on a continuing basis.

RECOMMENDATIONS

1. For creative and constructive profeusional leadexrship and
quidance in planning and development for institutional libraries, there
should be established within the State Library the position of Consultant
for Institution Libraries (a professional librarian) who will initiate
contacts with the various institutional Divisions, study the requirements

for library services in the institutions and lend assistance for their

development and improvement.

iv
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2. Each Division of state institutions should estabiish within the
Division the position of Coordinator of Library Services who shall be a
profeassional librarian with the responsibility for planning, developing,
coordinating and guiding continuing and effective library services for
all institutions of the Divisicon. This position should maintain a direct
1ink for assistance from the State Library's Consultant for Institution
Libraries.

3. The State Library should establish an Advisory Council for State
Iustitutional Libraries on which seven leading and interested librarians
throughout the State would be called to serve with seven professional
staff members representing the seven state institutional Divisions, to
lend the authority of their experience in periodic surveying, reviewing
and advising for continuing improvement of inmstitutica libraries.

4. The State Library should establish or assist in the provision
of a central processing facility for purchasing and processing of books
and library materials for institution libraries to:

a. Gain low prices for books and supplies.

b. Eliminate the need for institutional personnel to be
involved with these time-consuming details.

c. Free ti: time of personnel operating the library to
give major attention to clientele rather than to materials.

d. Provide standards and continuity for practical record
keeping and maintenance of books and materials.

5. All State Divisions of institutions should convey to its institu-
tional administrators that there 1a.a serious interest in a realistic
approach to budgeting and that adequate funds should be provided for
credible and effective library services. Funds for library services

should be budgeted from bcth state and canteen sources.

(




6. In view of the scarcity of professional librarians, institutiomnal
administrators should make definitive responsibility assignments to most
suitable and interested personnel available to manage and operate the in-
stitutions' libraries on a full-time basis. The library manager should
operate under an institutional library committee of from three to five
interested staff members, constituting = library hoard appointed by the
superintendent, to ensure that the library program is properly funded as
well as functional in such details as management, selection of materials,
and regulations for operation. |

7. Each institution should develop its main or central library as a
library materials resource center to include an ample collection of appro-
priately selected, currently useful books, periodicals, pamphlets, record-
ings and films that will serve the diverse needs of residents and personnel.
The library should be easily accessible to residents and personnel on the
ground floor of the building in which it is located. A scheduled service
of books and periodicals also should be conveyed to residents confined in
hospital sections and in maximum security situations.

8. All personnel who have some responsibility for institutional
library programs should become familiar with the Standards established by
national and professional authorities for the specific types of libraries
(see Appendix).

9, In the matter of accepting books as gifts, it may be practical to
consider the possibility of a central depository for these collections
(possibly at the State Library) where the Consultant for Institution Li-
braries would be responsible for selection of materiais for the stated
needs of the various institutions. Distribution could be made logically

from this point with the volumes processed and ready for use upon delivery

at the specific institution.
vi
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10. Each institution should involve all residents in its program of
library service as soon as practicable in orienting the individual to in-
atitutionﬁl life. Usc of the library and its benefits should be made
relevant and credible to each person throughcut his stay, leading to his

understanding of a continuing link to similar services to be obtained from

ABBREVIATIONS USED IN TABLES

Bkmoble Bookmobile

Ed Supr Educational Supervisor
- Ed Dir Educational Director

Kindergarten

N-F Monday thru Friday

N No

NA Not Applicable

NK : Not Known

NR No Repor%

In Ser Tzng Dir- In-service Training Director

0.T. Occupational Therapy

Ps Pre=-school

Pub Lib Public Library

S-& Saturday and Sunday

Y Yes

vii
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than discard them completely as no longer applicable to the educational
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STATE INSTITUTIONS OF FLORIDA

IV. Division of Mental Retardation -- Tallahassee
% Sunland Training Center -- Gainesville
Sunland Training Center -- Fort Myers
* Sunland Training Center -- Marianna
Sunland Training Center -- Miami
* Sunland Hospital -- Orlando
Sunland Hospital -- Tallahassee
V. *Florida Alcoholic Rehabilitation Program ~- Avon Park

VI. *Florida School for the Deaf and the Blind ~~ St.Augustine

VII. State Tuberculosis Board -~ Tallahassee

% Southwest Florida Tuberculosis Hospital -- Tampa

Southeast Florida Tuberculosis Hospital -- Lantana

APPENDIX

Institutions Serving Delinquent Children

PACGE

24

29
32
34

Objectives and Standards for Libraries in Correctional

Institutions
Objectives and Standards for Hospital Libraries
Standards for Library Functions at the State Level
Standards for School Library Programs
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: {\Ehe.DivisionLof Child xraining S uools~is¢¢hagggd'with the; rgspon- o2
sibility of protective care, custody:and; ¢ontrok: cf vall juvenile: offenders
committeéd. to' its: care by;the Juvenile: Courts 0f: Floziday. : The, Divisjon.
>gtates.its. philosophy iz based: on’ a-prograti: of "treatment rather than. - .
retribution-or: punishment:..the program;discovers. interests, -gptitudes. and
abilities and builds ox. these:in.oxder to retu:n the.children to their home
commnnities as potential contr‘buting citizens
A'Iﬂ'mnoh a now. cnhn:ﬂ s fo hon I;mnfnﬂ in Pi‘::‘-l;ri.a;- t‘nunfu’ "“.i ann hnvn
‘has been authorized by the- legislatuves the Division.at present Opétates .
four institutions with a:-staff total.of-433 employeés, .:At the time. “of -the
survey more than 1200 boys.were enrolled at the Marianna;and Okeechobee -
schools and almost 300 girls were in training at the Lowell and Ocala
schools with. student: ages: ranging:' from 10. years to 18 years. It should be
noted: that. the Marianna- School :opened im 1900 and.the Ocala School-begea
operating in 1914.. . Thi . other: two: schools: are.of modern design,-loweil.-
opéning.in 1952. and Okeechobee in 1959. NEVertheless, new-construction is
acontinu:.ng program at Marianna and Ocala._ SR, ciumen ol indas s an Slos
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-’erhe schools emphasize twa-forms of treatment.~.(l) educational programs
-in academic, - vocational, recreational and religious training,, and {2) group
living:by the cottage sYstem supetrvised: by house. parents to- enable the
students: to. acquire some rudiments of-a cquate>fam11y relationshapsm.JThe
sterm of:residence in the institution by a student-is of short duration. . In
~fact;s4t: 18 unusual that a student willi be in.residence for more than;ten-
months before going out to a community.aftercare program.- Lt mg vl
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-2 .Schooling is provided from grades 'l through i2. at, the schools; for boys,
Land-fromigrades: 5 through: 12_at. the schools:for-girls with opportunity. to:
earn:high school equivalency: diplomas. -Vocational training of;an.explorsar

tory-nature,-an’'equally. strong.part of the program, is designed to present

opportunities for students. to-test their:abilities at_varied work:experis.
ences., Because of the daily traffic of admissions and releases, all train-
ing programs:operate on'a contipuous schedule throughout:the year.:. Each
studentsttends’ school and:works:on a.vocationul: project on a: sehedu1e~of7

alternating school:days.with woxk:days.-- : -, 7.~ = gum ;. 2o sigv
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~ Libra:y~facilities at the.four schools 27€ near. adequate in:space: and

seating’characteristics. .:However,: these facilities have.been established,
as:school-1ibraries:oriented;to the academic school program.onl o They, axe
inclined -toibe used exclusively as:study hells:and:- as waiting nooms for new
students on the way to interviews or individual counseling. The books
‘available in these. libraries are limited. in, the main to: multiple.copies of

~ textbooks’ no longer used by the.public schools and well-worn,- out-dated

- reference hooks: : Many of these books ‘have bgen:donated by various educa-
tionaliagencies that have paradoxically indicated-the volumes. out—n“uate
for regular:school use, but would rather donate them to the u1vision schools
than discard them completely as no longer applicable to the educational
program.




No professional librarians sre employed by the Division and no full-
time person is employed to cperate the library in each schoel as a sole
responsibility. - Libr2:y hours are dependent on availability of a teacher
at'a specific period.” This reeults in a schedule of one hour per day at -
the Okeechobee school and from five to six hours per day at the schools for
gi*ls. At the Ocala school a retired principal volunteers her services and

aintains a steady schedule of keeping the library open half~-days. All.
schools reported use of students as assistants in the libraries. S

Teaching and counseling with books are accomplished mostly by having
books available for reference in the classrooms. General and recreational
reading opportunities are made available by a small scattering of books and
magazines in the cottages. At Okeechobee a student must have special per-
mission to have his school texts with him.in the cottage.

At the Marianna school, where more than half of the students of the
Division are in residence, there is an attempt to provide a library for
recreational reading.- - The building, surrounding 240.square feet, is a
"temporary" 20-year old wood~frame building without insulation, extremely
cold in winter and overly warm in summer. Shelved here ‘are upwards: of.2,000
old novels donated by all sorts of well-meaning people and agencies. Most
of the volumes, aside from.théir inappropriateness to the youthful poten-
tial readers, are.out-dated, roach-eaten, mildewed and weather-worn.. It is
the exemplification of the “psychological barrier". Here is the case in
point on how to drive away the potential user. from books and libraries. =
The fact that the "library" is open only one hour a day is no surprise. .It
is also no wonder that the total circulation of books fronxthis library for
last year was reported as 240 volumes. o R

Although information supplied by the schools. indicates 11,000 volumes
available in the Division's libraries, very few are books other than school
texts and out~dated, worn-out novels. Expenditures for new books have been
reserved solely for school textbooks and related needs such as diction-

aries'and workbooks for the individual students.

Infotmation by three schools reporting book circulation indicates a
thin 1.2 voiumes per student, but the girls® school at Ocala reveals read-
ing activity at almost 5 volumes per student. No circulation records: were
available from Okeechobee.

Two schools, Lowell and Marianna, reported no funds were speat for
books last year while the school at Qcala spent $2J0. The results of even
this small purchase of new and current books are evident in the:greater
circulation of books per student at Ocals (see above). - Although.Okee-
chobee reported $2,000 spent for books last year, a clarification by the -
school principal 1ndicated the funds were spent for school books only.

Expenditures last year for- periodicals were 11mited to a total of $95
among three schools with Lowell providing no funds. Here again the schools
accept donations of large bundles of old magazines from a variety of sources.
When the principal or a teacher is available, time is spent, as in the case
of book donations, in attempts to weed out unacceptable material. There




were no expenditures reported by the.scheols. for:any 1ibrary operations,
the costs of miscellaneous supplies, if any, being absorbed by classroom
operating funds. e S oA : ' A
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One school (Lowell) reported that it made use of the local regional
1ibrary facility by regularly using’-its’bookmobile service. Very little
use of State Library services is made by any of the gchools because of
uncertainty in keeping track of borrowed materials. R *

Only Okeechobee claimed to have & catalog of its books and classified
according to the Dewey system. Inspection of the catalog indicated it
quite out-of-date with the book collection available and it was admitted
that the catalog had been constructed several years ago when an interested
person was available.

~ Only the Marianna school specified that extra-library activities such
as story-telling and readings are part of its recreational program. This
was also the only school reporting imaintenance and use of clipping and
‘pleture files. Film Bervice is not a part of the library's services and -

none of ‘the libraries have phonograph records: -

Staff Libraries ,

v
e R o

-~ - Only ohe gchool’(OReeéhbbée}_teﬁdftéd.that it had available 100 voluies
for use of its staff and that it dctually spent $75 <in the past year to
provide for Peftinent books and manuals for staff use. ' ° - - .-

-
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© . CONCLUSIONS & RECOMMENDATIONS Lo

. N ~

Administrators of the Division and the school supervisors are in
ernest agreement that library facilities and programs of the schools leave
much- to-be desired and are ‘in urgent need of development at earliest *“"/
possible date. They readily acknowledge the necessity- for good library
programs in their institutions and are interested in activating such develop-
mént provided proper.guidance and adéquate funds are available. . = -

" Conversations of the writer with school supervisors in thé Division
regarding the special nature of the Division's objectives, ways, means, and
methods of development point up the following speclal considerations as a
preface: to- recommendations. g ' S eI e Tl

- A . < b

e

a) The academic-vocational aspect of the training prcgram in a
~ -basically school-oriented community. - Tae A
. LN Lot g . : LT

") - The cottage system of familial living. B S

3
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¢) The psycho-social nature of the students' behavior problems.’
d) The necessity for ‘continuing supérvision at all times.

e) The limitations of state revenues.’ e

~3=
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. £) The starcity of suitable personnel.

The following recommendations should be comsidered in'planning for
iibrary services of acceptable standards for the Djivision's schools.

o 1. Of prime importance is the matter of. professional guidance for the
Division's library programs, and respousibility for books and materials,
There should be established within the Division the position of Coordinator
of Child Training School Libraries who shall be a professional librarian
with the responsibility for planning, developing,. coordinating and guiding
continuing and effective library services for all schoele of the Divigion,
This position should maintain a direct link for assistance from the State
Library's Consultant for Institution Libraries.. - .

2. With realization of the scarcity of professional librarians and
the improbability of each imstitution finding such personnel available, it
1s strongly recommended that each institution administrator make a. defini-
tive responsibility assignment to the most suitable and interested employee
to manage and operate the library on a full-time basis. Cooperative assis-
tance and training should come from the Division's Library Coordinator,

The Library Manager should supervise as many student assistants as needed
in the library operation.

.

3. The solution to library management, as stated above, should be sup-
ported by the appointment by the institution administrator of a working com-
mittee of from three to five employees who will act as a library board of
control for the administrator concerned with proper: funding of the library
program as well as its operation. Such a committee should include the
assistant superintendent, the school principal and the head of counseling.
The Library Manager should attend meetings of the committee and make what-
ever reports are needed by the committee. '

.w.:%.. The Division must convey to its institutional adﬁiﬂistratbés that
there is a serious. interest in a realistic approach to budgeting and that.
adequate- funds- should be provided for credible and effective library serv-

.. 1ces. The attempt. to provide library services on the basis of near-nothing

financing, and the use of discards -for books assuredly hinders attainment.
of the objectives stated in the Division's philosophy of treatment. Costs
of library materials should be funded:from both.State and canteen gources,

-‘5;'.Thé old~sﬁéck beigg,used‘aé'é library at_the Mariéﬁﬂa qphdoléand
which can be characterized only as a detriment and an eyesore should be
dismantled as soon as possible.

6. The present school library facility in each institution' should
be developed as the library resource center of the institution; it should
house the basic book collection, the catalog, and. other library materials
as well as the stock from which rotating collections for the cottages may
be drawn. - \ : ' . . .. , .

7. Well selected collections in ample quantity and suitable variety
of books and pericdicals should be placed in the cottages and freshened
frequently. Each cottage should also have a current basic reference

o




DIVISION OF CHILD TRAINING SCHOOLS

FACT SHEET TABULATION

GIRLS SCHOOL GIRLS SCHOOL BOYS SCHOOL  BOYS SCEOOL
LOWELL OCALA MARIANNA OKEECHOBEE
BASIC FACIS
1. Population 147 146 800 497
Age Range 10 to 18 1l to 18 10 to 18 11 to 17
Average Age 15.6 15 15.6 15
2. Staff 54 64 180 135
frofessional 15 14 32 30
Other 39 50 148 105
3. Staff Training N N N Y
4., School for
Residents Y Y Y Y
5. Grade Range 5th-12th 5th-12th 1st-12th 1st-12th
6. Vocational Y Y Y Y
LIBRARY FACTS
1. Library Y Y Y Y
2. Adnm By Principal Principal Principal Principal
3. Outside Library
Use Y N N N
4., Kind Bookmobile NA NA NA
5. Area (sq ft) 420 465 240 900
Seats 24 22 30 50
6. Books Available 3,000 vols 4,000 vols 2,000 vols 2,000 vols
For Staff NR NR None 100 vols
7. Book Circulation
(1965~66) 240 vols 720 vols 450 vols NR
For Staff NR NR None NR
8. Spent for Books
(1965-66) None $200.00 None $2,000.00
For Staff None NR None $ 75.00
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DIVISION OF CHILD TRAINING SCHOOLS

GIRLS SCHOOL GIRLS SCHOOL BOYS SCHOOL BOYS SCHOOL

. LOWELL OCALA MARIANNA OKEECHOBEE
] 9. Spent for Peri-
odicals (65-66) None $20.00 $50.00 $25.00
For Staff None NR None None
) 10, Other Expenses
For Library None NK None None
For Staff None NR None None
11. Source of Funds State State Donations State
12. Professional
Librarian N N N N
13. Operated By Teacher Retired Teacher Teacher
Principal
14. Hours Open 6 hrs M~F 5% hrs M-Th 1% hrs M-F 1 hr M-F
15, Scheduled Visits Y Y < b4
16. Book Cart Scervice,
etc., None None None None
. 17. Reading Guidance N N N Y
18. Given By NA NA NA Classroom
g Teachers
19. Special Programs N N 4 N
20. Catalog N N N Y
21. Dewey Systen N N N Y
22, Residents as
Assistants Y Y Y Y
23. How Many 2 2 4 1
24. Vols Bought
Annually under 50 under 50 None 350
For Staff MR NR None 20
" 25, Discarded '
Annually None over 25 75 None

3 26. Periodicals
s Bought Annually 1 None 10 5
For Staff 1 None None None




DIVISION OF CHILD TRAINING

GIRLS SCHOOL, GIRLS SCHOOL BOYS SCHOOL BOYS SCHOOL
LOWELL OCALA MARTANNA OKEECHOBEE
27, Pamph-picture
Collection N N Y N
28, Films N N N N
29, Adequacy N N N N
30. Interest in
Improvements Y Y Y Y
31. Recommendations 1. Desires 1. Desires Desires 1.Desires
By Adm up-to-date up-to-date develop- qualified
library library ment of librarian
services services full 1i- to plan
adminis- adminis- brary pro- & direct
tered by tered by gram ad- a good
qualified qualified ninistered 1library
librarian 1ibrarian by quali- program.
fied 11i-
2. Need suit- 2, Need suit- brarian
able books able books
& periodi- & periodi- 2.Larger
cals & cals builaing
newspapers
3.New

books




collection consisting of, at the least,.a suitable encyclopedia, an ade-
quate dictionary and the latest almanac. T

."fgi conrnd iy d DEL PN -

Svnan. 8en As.. far as books of current interest are concerned, the book col-
lections q gf the four institutions are in need ‘of complete replacement “and

’ ‘nlans for financing and implementing a. complete renovation should be" made
. to bring the book collections up to recommended standards in quality as well
¢ .jas,; quantity. The planning should be considered ‘to be completed within a

range of two years with an additional five-year plan of enhancement to in-
clude sufficient periodicals and recordings.
b L | N “; , - . J
A ,49; Consideration should be given for early activation of definite
{programs - involving library use, . book reading and related cultural ac- ,
tivities such as R TV e L

+1Story.. telling or readings weekly in the cottage program. .

-
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be. .Record listening prograns weekly 4n, the cottage 'program.
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» Booksy discussion‘ !groups bi-weekly in the cottage i:rogram. L
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BEsan i o lhadnt . :
ey Qors Orientation on a continuing basis to good reading habits and” "
ot np npruSe of. ‘libraries.as.an.agreeable activity that will’ ‘be. continued

as a desirable activity when the student is returned- to norhal
community life. Some part of counselling should advanée- aware=
.::Ness, to- the student that, the community public. library is always
available . 9., provide continuing service and nurture individua‘ll
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ey d0es Allr.personnel responsible for iibrary. service should become s

—gey f‘r'amilian with the standards. for libraries in’ Institu ions Serving Delin-
. sa'quent, Childrenupreparedv by. the, Children s Bureau of he v S. Department
® of Health, Education and Welfare in cooperation with the National Associa-
-tion- of  Training Schools and Juvenile Agencies, as well as with the Stan-
dards -For, School Library Programs by. the American Association of ‘School
- Librariang- oﬁ« which cepies. can be. f.ound in, this report. “For’ effective 1i-
brary..service every ; effort should be made to follow the guidelines sug-
.1.gested in the. Standards. R

s VLA YR I 2 X < N

s Bt ;Availabi_li:ty; of local public 1ibrary services and opportunities

’ for :using-available services of the State Library should not be overlooked
: | as an: essential resource, to supplement the institution library program,
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' DIVISION OF CORRECTIONS

The Division of Corrections, authorized by the 1957 legislature, has
the responsibility for supervisory and protective care, custody and control
of the inmates, buildings, grounds and all matters pertaining to the exist-
ing and future institutions for the imprisonment or correction of adult
offenders. Ar additiomnal responsibility of the Division is the ingpection
of places of confinement for prisoners in the State including county jails
and county work camps.

An Advisory Council on Adult Corrections and Prison Industries was
appointed in 1959 by the Board of Commissioners of State Institutions. The
Board of Commissioners and the Division Director consult with the Council
on correctional programs and prison industries.

At the present time the Division operates seven major institutions and
thirty-four Road Prisons. An eighth facility to be known as the Reception
and Medical Center at Lake Butler has been under construction since June
1964. VWhen its program is activated this institution will servz as a re-
ceiving center for all male felons committed from courts of the State.

The classification and initial orientation of male prisoners, now programmed
at Raiford Prison, will take place at this center. The Lake Butler insti-
tution will also serve as the medical center for all male prisoners in the
Division.

The Division's philosophy of treatment emphasizes correctiomal oppor-
tunities rather than punishment disciplines. The program is directed at
providing every inmate with diverse opportunities for educational accomplish-
ment and vocational development mixed with an active work schedule. This
is bolstered by individual guidance as well as group counseling to foster
training in resocialization on the basis that a large majority of the popu-
lation must be returned to live again in the world outside the imstitution.

All of the institutions, including the Road Prisons, offer construc-
tive programs of academi¢ and vocational education with opportunity to
obtain a general education diploma issued by the State Department of Edu-
cation. Some institutions provide extension courses of college level.

In addition to the courses in vocational education there is an enterprising
program of vocational training at the industrial level. Time in the busy
schedules for recreational and religious considerations is also included,
and these activities are encouraged as part of the education for resociali-
zation. With the exception of Raiford Prison, where cell block housing is
traditional, the predominant method of housing inmates ‘s dormitory style.
Of course each institution of necessity also has security cells.

At the time of the survey the Division housed a total of 5,855 inmates
of which 5,110 were in the seven major institutions and 1,745 were in the
Road Prisons, Average age of inmates is 25 years with ages ranging from
14 years to 80 years. Average stay in an institution is reported by the
Division to be 22 1/2 months. A staff of approximately 1,712 employees
participate in operating the system with about 575 of these employed in the
Road Prisons.
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ThevDivision 8- Central Office established a Staff Library un 1965 with

: thewacqpisltion of several hundred books- in,the field. of, corrections and
subscriptions, to periodicals relating.to correctionms. “The., library area is
confortably equipped, but is:already showing signs.of bulging at the.seams
with. the mess of pertinent publications continuing to flow from publishers.
Aside from serving as a ready reference resource £or Ceantral Q0ffice staff,
the 1ibrary circulates kits containing six: books to the Division's institu-
‘tions.on a rotating schedule of 30 days. These books are made available to
. dnstitution employees through\their,Personnel_Office.,;

)f ;l z"o'g.)'}‘" . *' oy !A,A 1

U The ARALACHEE CORRECTIONAL INSTITUTION, a two-unic facility opened in
1949; 1g° located a’ few miles west of Chattahoochee. 'The East Unit with a
* capacity’ of ‘600, houses youthful male offenders 15 to 25 years of age -
(average ‘age of 19) and ‘emphasizes' &' conprehensive program of educational
and vocational training.': Provision is made for academic -education: through
twelve grades enabling inmates to earn the equivalent.of high :school-
diplomas. The vocational education and training program encompasses over
50 areas of job training including 18 major vocations. The industries
program provides vocational experience in agriculture, forestry and the
manufacture of bricks, concrete products and sanitary supplies. Inmates
enxolled in ‘the school ‘program alternaté class attendance :with on-the-job
training on &'schédule of dlterrating half-weeks. - Each ‘inmate:.remaine in
"-gchook for:'the leéngth of his term-until he either earns his diploma or.
. “‘advances to the limit of his’ capabilities. noel s B
The west Unit, the older of the two facilities with a capacity of 260
: houges adult male offenders, ages ranging from 17 to 47 years with average
age of 28. The program of this facility concentrates on farming and main-
tenance activities.

B L T P
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Inmates‘ Library

-

. A room of nearly 450 square feet 1s ptovided a8 a library 1n the East
‘Unit. ..Located -in the school building it is crowded with shelving for 8,000
old, ragged, mildewed, donated books, mostly novels of the best—seller type
-of .ten-and .twenty years ago; the rest are out-dated text books. Additionai
equipment of a desk and three small tables with seating for ten stmdents
squeezes the limiteu space even more drastically. However, a new educa-
tional buildiag is being constructed and a new library area -of 1,080 square
feel: is plannec for this building. : .

Thete. 1s.no professional li-rarian; however, the library is operated
on & schedule of ‘8 hours daily-Monday through Friday'by the graphic arts
instzuctor with inmate assistance. It is also open. one evening each week;
all hours in conjunction with the time school classes. are in session. A
circulation of 18,000 volumes was reported for l965—66 which points up an

-]~




avid interest in reading by inmates. An expenditure of $1,957.00 is report-
ed to have been spent for books last year, but only textbooks for the school
‘program were purchased. A total of $176 was spent for fifteen. periodicals
during this period and an additional $300 was expended for miscellaneous
supplies to operate the library. The educational supervisor reported ex-
tensive use of £ilms in the classrooms, but this is not a service of the:
library. Reading guidance is rendered by the inmate library assistant it
was reported, but there are no special programs such as beok discussion
groups, readings, etc. There is a card file index of the book collection,
and classification of the sparse collection of non-fiction is an adaptation
of Dewey. A picture-pamphlet~clipping file was reported as in service, but
no phonograph records are available. There ig no adequate jocal community
library and no use is made of State Library services.

In the West Unit there is no library, but in the canteen there is a
collection of about 300 volumee which inmates borrow on request. It should
be noted that adjacent to the canteen, there is an ample-gized recreation
hall equipped with a billiard table. The writer noted on his visit that a
corner of this room could be spared for a writing table and four simple
easy chairs with one wall of shelves for books to be borrowed on an in- :
formal basis at any time. _ ;

Staff Library

There is no staff library area, but it was reported that 200 volumes
are .available for staff use, mostly of interest to school personnel, and
that there was & circulation of 300 volumes among personnel last year. lo
figures vere available as to how much was spent for 25 books purchased for
staff last year. Two periodicals are also subscribed for staff.

The AVON PARK CORRECTIONAL INSTITUTION near the town of Avon Park was
opened in 1957 to relieve overcrowding at Raiford Prison and can accommodate
700 inmates. It is a minimum custody facility, built originally during
World War II for the U. S. Air Force, and houses primarily older and/or
physically disabled male offenders, ages ranging from 19 to 75 years with
average age at 41. A full program of academic and vocationmal education
is offered here as well as opportunity to engage in constructive religious
and recreational activities. 7 :

Inmates' Library

The administration of this institution has taken pride in developing
one of the old barracks office buildings into a very attractive library
setting. A highly polished, brightly grained wood floor, covering 1,178
square feet, equipped with an attractive rubber matting in the aisles be- :
tween the book stands and shelves makes a visit to the library one of
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distinct. pleasure. Although -all the books. are donated, tasteful;,cand: con-
giderate .selection has provided a readable .and -interesting collection of
7,000 bright. paperbacks as well as cloth-bound, bookz. However, the library
is actually in the style.of a quick—-service shop, -a stand-up service in
which the inmate selects -his books as he passes--thgough. There are no
chairs or tables where one might do any reference work or sit and -scan -
books for contemplative reading. Nevertheless, circulation was reported
at.24,000 volumes in 1965-66. There is no professional :librarian and the
ibrary -is operated by an inmate under informal supervision of -the edu~ .
. cational superv1sor 4 1/2 hours per day and 7 1/2, hours on.weekeads. )

‘. Nb funds have been expanded for books, but $136 was spent last year
foxr periodicals and an additional $435 for miscellaneous .supplies .to
aoperate.-library. .There is no film service. connected: with library Operation,
no picture-pamphlet-ciipping.files, no phonograph .records, no readers"
guidance, and no special group actiwvities. .The books are cataloged and
classified according to the inma:e’s_interpre;atiom of Dewey.: There is.no
adequate local community library and no use ig made of State Library serv-
ices.

Staff Librargif_

There is no staff library and no bcoks or periodicals are :@pprted to
be, available to employees with the exception of the availability of the
gset of six books rotated from the Division's Central Office.

- - - B -

-

- *FLORIDA: CORRECTIONAL- INSTITUTION, a two-unit: facility,'is located near
Lowelil. - The Female Unit was completed in 1956 and houses all<adult female
felons in the State, ages ranging between 17 and 66  yeers'with”average age
at 32, Present capacity is 348 inmates who are encouraged to participate
in a wide variety of training opportunities, academic and vocational.
Academic education inmcludes courses in business and the opportunity to
complete grades 1 through 12 to obtain the high school equivalency diploma.
The- vocational program offers training in beauty'culture, sewing and gar-
ment manvfetture,- laundry operations, food servicé and cooking,- nursing and
dental assistance. Religious and recreational’ activitiee, including hobby-
craft, as well as- personal guidance and counseling, are also a'definitive:
part oI the busy schedule.

The Male Unit was completed in 1960 to house 200 adult male inmates
who provide the necessary labor force for agriculture and maintenunce
operations. at the institution. -At time.of survey :there were 86 ipmates at
this unit: ranging in age £rom 20 to-53 years with average age at_34..

3o . .. PN . td
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. A.library of 528 éqﬁgreAfééthdpﬁaining«éggitﬁig_éﬁég;z,6b9ﬂvblume§:is
provided in the school area at the Female Uait. The;room is pleasant.. --
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enough, ‘but: obviously IOOA too small' since most of the space is consumed -
by the,shelving, a desk -for the library assistant); several tables loaded
with books, and-only four seats-for readers. 'Most of tlie books are donated
discards ‘although inspection of t!~ volumes on the ‘shelves indicated some
care in selection of the best volumes from the "gifts". Circulation re~
ported for last. year totalled 8 564 volumes. o -

The institution repdrted an expenditure of $27O for 100 volumes added
to the library last year ‘and am additional $24 for six periodicals. There
is no professional librarian and the library is operated by an inmate urder
the supervision of the educational supervisor om an 8-hour/day schedule,

; along with the school, and an additional 4 hours on weekends. The books

. | are cataloged ‘and the -few non-fiction books in the collection are classifiec
according ‘to the -inmate's understanding of the Dewey system. There is no
picture~pamphlet-clipping file, no film service connected with the library
and no ‘phonograph records. The Education Director reported an active par-
ticipation of inmates in book discussion groups, readings, book review
pregentations, and story telling.

Although the Forest Hills School for Girls (Division of Child Training
Schools) is right next deor and makes regular use of the Central Florida
Regional Library's bookmobile service, no attempt is made by FCI to make
use of this opportunity to.widen the range of its own thin library re-
sources. No use is made’ of the available services of the State Library.

The Male Unit provides a library area of 800 square feet and 1,720
volumes, none ever purchased by the institution. However, the men of this
unit indicate an avid interest in reading through this smell colliection with
a reported circulation cf 6,500 volumes last year. The library is open four
hours daily and is operated by an inmate. A catalog of the books is re-
ported aveilable as well as donated periodicals. Therz are no other li-
brary services or-programs. - _ : T

Staff Library ..

There is no staff library. Other than the availability of the set of
- gix books on rotation from the Division's Central Office, personnel are on
their own in the matter of finding reading materials relating to. their
functions and responsibilities in the institutional program. -
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FLORIDA STATE PRISON, established in 1914, is located at Raiford. " It
covers over 18,000 acres and is the major institution of the Division.
Capacity has been enlarged gradually to accommodate 3,200 irmates, age
range from 14 to 80 years with average age reported to be 25. The huge
prison complex comprises three vnits: the Main Unit:iknown as’ “the .older
section, the new East Unit for maximum security, and the Reception &
Medical Center where all offenders are brought:from the courts for: classi-
fication antl orientation. {(In the near future the function of this third
unit will be taken over by the new facility now under comstruction at Lake
Butler).
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A vast program of arademic, and vocational’ education and training is
offered here; schooling from the lst through 12th grades, extension courses
from-the colleges, and vocational opportunities .in electronics, office
machine repair, furniture refinishing, cabinet making, welding, machine
shop,: graphic arts including drafting, shoe manufacturing, upholstering,
air'conditioning and refrige.ation, ornamental horticulture, and business
courses. Training in librarianship was also reported to be available, but
there must be some doubt as to what this entails since there 1is no member
of the staff who is a professional librarian or a teacher-librarian. Addi-
tional training opportunities -are available in the considerable industrial
\.vmy.l.va of the iastitution: furniture xut..l,ory, garient IBCCOty, concrete
block factory, the auto tag plant, tobacco factory, feed mill, syrup mill,
agriculture -and forestry. There is an active program of guidance and coun-
seling, and a large participation in religious and rec;eational activities,
especially in sports and hcbbycrafts° .

Inmates' Libraries

There are four areas in the three units of the prison given over to
1library space totalling 3,300 aquare feet, with a combined inventory of
over 22,000 volumes. However, oniy the school library of approximately
800 square feet has tables and chairs available for about fifteen readers.
It was reported that books for the libraries have never been purchased.
The prison is well-krown throughout the country for its periodically
successful .call for domations of hooks. This, of course, entails many
hours of careful selection in going through the tremendous piles of volumes
recelved. However, this is no more a proper means.of providing a library
program, especially where guidance is an important part of the rehabili-
tation process, than it is to ask for donations of old books for school
classroom use, donations of old food to feed the inmates, donations of old
machinery to operate the auto tag plant, etc., ad infinitum.

‘ The libraries, with the exception of the school library, are essen-

tially storerooms for books where inmates on various schedules throughout
the week pass through the rooms and make their selection of volumes to
take back to their cells until allowed to return again two weeks later and
exchange their books for another set. Although it was reported that the
libraries are open from 8 a.m. to 4 p.m. daily and from 9 a.m. to 1 p.m.
on weekends, a schedule posted on one of .these rapid-flow book storerooms
indicated the particular room was open from 6:30 a.m. to 7:30 a.m. and
from 11:45 a.m. to 12:30 p.m. daily; from 8 a.m. to 11 a.m. on Saturdays;
and from 9 a.m. to 10:45 a.m. on Sundays. Entrance to this rrum of aisles
between shelves, encompassing about 800 square feet, iz by a uarrow, wind-
ing staircase to the very top of a huge cell-block building. It was also
reported that books are available only to inmates able to get to the li-
brary. No service is provided inmates confined to hospital quarters or in
maximum punishment cells.

A sum of over $700 was rveported spent for books in 1965-66, but since
the policy of the imstitution is not to purchase books for libraries, the
figures must be for school texte and work manuals. Other funds spent last
year were $5.00 for twe periodicals and $65.00 for miscellaneous library
supplies and operation.

~ll-
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Considering theé small nunber of volumes (22,600) available:for a
population of -3,000 irmates in a-long term, maximum custody institution
(see Standards for Libraries- in Gorrectional Institutions) and the evident
lack of logical accessibility, it is no ‘wonder that last year's reported
circulation figure was a thir’ 29;000:volumes. - - (This-circulation is compared
with' annual ‘circulation of 90, 000 to’ 100,000 'volumes of a library of 30,000
volumes supervised -by the writer 1n a4 maximum custody California institu-
tion of 1ess than 2, 500 inmates)

§

" The reported catalog of books is a card index file of authors and
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service is provided by -the school for its instructional programs. A pic-
ture~pamph1et-c11pping file 1s reported in use, but there is no provision
for readers' guidance -(AKA oibliotherapy), book reviews or talks, book dis-
cussion groups, and recordings. o

Inmates are allowed to purchase their own law books and are given
scheduled periods in special areas, when available, to pursue their re-
search. The institution does not purchase law books as such for inmate use.

~'Staff‘Libra£z

No staff library -is reported to be in existence in this prison complex
for the 600 plis employees. In fact, the supervisor of education reports
30 volimes: and 1 periodical are available for staff use from his .office.-
‘The rotating packet of six books from the Central Office would seem to
present a very thin opportunity for employees here.

GLADES CORRECTIONAL INSTITUTION, located at Belle Glade and classed
as a3 medium custody institution, has been occupied since 1932. A completely
new institution wes begun in 1951 to replace obsolete facilitles.  Capacity
is 500 adult males ranging in age from 16 to 62 with average age at 30.
Program emphasis is vocational training in agricultural pursuits, cannery
techniques, construction, maintenance activities in laundry operation and
food services, auto maintérpance and repair, welding, and printing ‘trades.
An academic program is aiso available with emphasis on literacy classes
and grades through high school. with opportunity to earn high school equi-
valency diploma. )

. ¢

Inmates' Library

A room of 400 square feet with 16 seats is provided for library serv-
ice exclusively in the new school building recently completed. Only 1,000
volumes are availlable and they have been described as "donations, old, and
unvaried in contént, predominantly fiction". Circulation totalled 2,000
volumes in 1965~66. In the same period the sum of $40 was reported to have
been spent for 50 books and this figure must be for paperbacks or school

-12-
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manuals. An additional sum of $150 was reported to have been spent for
twelve periodical subscriptions. All of these expenditures were made from
canteen funds, The library is open 8 hours daily and 6 hours on weekends,

-and operated by a staff member with 2 1/2 years experience as a college li-

brary assistant. Although the library offers no film service, phonograph
records or other special.programs, it does have a picture-pamphlet-clipping
file and a partial catalog of its books. The institution reports that it

does make use of the West Paim Beach Library and the community library of
Belle Glade.

Staff Library

The institution reports it has a collection of 50 volumes for staff
use and spent $50 to add six books to the collection last year. However,
no indication was given as to where these books are made available. A
circulation of 20 volumes for 1965-66 was reported.

SUMTER COKRECTIONAL INSTITUTION, located near Bushnell, is the newest
of the Division's facilities, opened in 1965. Program has been designed
for intensive academic and vocational education with an atmosphere of re-
habilitation and resocialization for youthful offenders; capacity for 600
males. At time of survey there were 171 inmates, ages ranging from 15 to
50, engaged for the most part in maintenance of present plant and in con-
struction of new buildings. School program awaits completion of buildings
and employment of teachers and other staff.

Inmates' Library

The library is temporarily located in a small office of approximately
240 square feet. About 1,200 donated volumes are displayed on shelves and
are available for loan to irmates during the one hour each day the library
is open. This service is operated by an inmate.

On a visit to the new education building, the interior and furnishing
yet to be completed, the room contemplated for the library (about 640
square feet) was shown to be at the top of the stairs on the second floor.
Considering the commendable program the Division plans for this facility,
it has already begun on a course which will hinder attainment of desired
goals. The library should first of all be on the ground floor, readily
accessible to everyone; and it should have no less than 2,000 square feet
of space for the services it should remder. Additionally, there should
be immediate budgeting for the purchase of new books; and the thinking of
administrators should be leading away from the use of "hand-me-downs" for
books.
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»The Personnel Section of the institution is vitally interested in .
~.bu11ding a“ collectior of: books, manuals, "and periodicals for staff. <Talks
with the personnel.head indicated plans are being considered for making all
- 'émpldyees :aware of the advantages and availability of the literature. .=

. . . Lo . e N

T

The SANTA FE CORRECTIONAT, FARM, the smallest major facility of the
Division, was opened in 1931 to provide manpower for the general services
and maintenance operations of the nearby Sunland Training Center near
Gainesville. The "Farm" was transferred to'the Divisfon of" ‘Cortections in
1961 and has’ been operdted ‘ag a minimum custo&y institution with' capacity
of 60 inmates. ‘The ‘trédtment program emphasizes "on~jobstraining" in the
fields of agriculture: “animal hiisbandty;, trick farming,-and- 'forestry in-
cluding timber management, saw mill operations, and heavy equipment opera-
tion. Academic education is also available with opportunity to complete
first through twelfth grades of schooling through the assistance of the
Alachua County Adult Education Department.

NS f,i' : .

Inmates 'Library I T

Topoae.
The@Division 8 fifth biennial report states "inmatee enjoy'utilizing
the ‘library and ‘hobby shop facilities". - The Divisicn's Educational Co=- -
ordindtor reported-"library services very - limited" ‘. There was no. report:
“from the institution. o ST L

-

.. The DIVISION OF CORRECTIONS ROAD PRISONS consists of 36 prison units
located ‘from the troplical E*js to the Nevthwact Panhandle. Each unit
hoases an aver 1ge of 50 iomates ranging in aze from 15 to 58 years ‘hith
average oge of 96.‘ The prcgram emphasis is, o’F covrse, highway maintenance.
evertheless, ell but thrée of the 34 units reporting indjcated programs
for schooling ranging from 1st through 12th grades for two to three nights
- each’ weekuwith the assistance of the local county adult ‘education depart-
ments. Seven of the units reported vocationel ‘classes ‘in oae of“the follow-
ing. crafts., masonry, engine repair, caroentry, arc-welding, and auto -
mechanics. ‘

T

Libraries' :

ot g

Only 13 of the 34 units reporting indicated no ~ ibrary area prcvided.
However, of the thirtzen reporting' negatively, six of thesz unifs'make use
of local community library services. In fact, eight additional units sup-
plement thelr own sparse book collections by making use of local community
library services. The methods of use take three forms: 1) Bookmobile

~14~




service is most popular, 2) Delivery of a deposit.of 50 to 100 books bi-
weekly or monthly, and 3) An officer of the unit takés'specific requests
from inmates for books and drives to the local library:to borrow the listed
books. Two other units indicated donations of books from Raiford Prison
and that these 20 and 40 volume book collections constituted their only
representation for library service.

The library areas as ~eported by the units making this provision are
located for the most part in a small shack-like, multi-purpose building,
used as classroom, ‘'rec hall", chapel area, etc. Usually one wall is given
over to shelving where books are available. The library in some units is
shelved on one.wall of the mess hall which also serves as a multi~-purpose
room. Other units have shelves of books installed in the dormitories. It
is obvious that where the chief officer of the unit feels the necessity as
well as the advantages of reading, a way is found to provide some modicum
of gervice. In most of the units access to books is available every even-
ing and on weekends. Only three units reported circulation figures for the
past year with totals of 100, 400 and 600 for each unit. Road Prison
schedules and activities are not conducive to such record keeping and it is
doubtful that such records would be meaningful.

-Book collections are reported to range from 20 volumes to 2,000
volumes and all are donated discards, mostly fiction. The exception to
this condition is at Unit #35 at Panama City which reportedly spent as much
as $500 last year from canteen funds to purchase 75 volumes needed by in-
mates. An additional $25 was spent for periodicals. Eight other units
spent from $10 to $79 for periodicals.

The 10 to 17 members of the staff of each unit can make use of the
Division's rotating package of six books or make use of the local community
library resource. Twenty-three of the unit captains indicated they would
like to see improvements in library service, and ten were noncommittal.

The one negative response was obviously based on the fact that this unit
not only was receiving satisfactory bookmobile service from the regional
library system of the locality, but also had srranged for a fairly good
unit library service program. The Panama City Unit could well serve as an
example for developing a practical library service for the other Road Pri-
sor units. :

Many good suggestions were made by the unit captains. The most fre-
quent recommendation was for bookmobile service for the units lacking this
service. Many suggested a good basic book collection be installed and
periodic freshening of the collection with current volumes so that the old
and ragged donated volumes could be discarded. Some suggested renovation
of quarters for better atmosphere for reading and related activities.

CONCLUSIONS & RECOMMENDATIONS

1. Of prime importance is the matter of professional guidance for the

-15~
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Division's library services, and régponsibility-for books and materidls. -
There ‘sticuld be €stablished within the Division the position of Coordimator
“-of Corréctions‘bibraries {a professional-1librarisn) who shall have th&:te-
sponsibility for “planring, developing,- coordinating, -and guiding: continuing
and ‘éfféctive libra¥y: programs for all -institutions of - the Division. This
position would be a direct link for assistdnce from the ‘State Library's.:
Consultant for Institution Libraries.

HTY Lt IR I R A

e The‘Division bust convey to its institufiénal administrators a-t
“realistic approach to- ‘budgéting g0 "that adequate funds for a credible and
effective: library &serviece ean he provided. The’ attempt. to nrmr[de library
services ‘on-the bBasis 6f near-nothing financing, ‘and the use of. discards -
‘for ‘books ‘ahd "hand-fié~-down" ‘equipment, assuredly hinders:the attainment of
the commendable objectives of the Division's’ programs’ ‘for rehabilitation.
It is'tow time for the libraries to come in for a fair ‘poftion -of canteen
“funds which have ‘for so many years-been expended - ‘for dthletic and-other:
recreational eqaipment and suppliés. Of course, ‘the cost -of refﬁrence,and

technical books should be met out of State budgeted funds. G !-"E

—-4. w "“‘v”'

3. Reluctance on the part of administrators to- budget funds for li-
brary materials may be due to a feeling of no confidence in a situation
whereuthere -ig evidénce of ‘@ lack of definitive reaponsibilitcy, -arid *the
librarysprogram itself‘is thought of as a. superficial convenience of séme-
what ‘marginal ‘valiié; ' Where professional librarians are not availabletfor
éach: ‘instituticn; “adninistfation should make definitive responsibility
assigifients to most suitable and interested perscacel tc manage’dnd. operate
the library on a full-time basis within each institution.: Cooperative::
assistance and training should come from the Division 8 Library Coordinator.

. 1 .

*Qi -Thé“Division should ‘direct each institution to estainsh ‘a working
committee “of €rom three to five interested staff :méembers whosgé: purpose*will
be :to “function as‘a library ‘board 6f control for the-Superintendent, toi.
ensufe -tHe library program i properly funded -as well -as functional in-such
détails as’ management, ‘8eleétion -of materials, -and regulations for: -opera~
tion, Such’s commifttee should include - the head of treatment-or associdté
‘superintendesnt, supervisor of -education; head-of personnel, an offiter”of
‘tlie rank of ‘captain’or liéutenafit; -and a‘ chaplain: . The-émployee respon-
sible for the operation of the library should make reports at each’uiceting
of the commﬁttee. ‘

METR RS AR SOl A S R P AR S A2
- b 2 All personnel responsible for institution libraty" programs of the
Division should bscome familiar with-the "Objectives =nd Standards for Li-
"brariés’in‘Corréctisnal- Institutions" established by-the American Correc-
£ional Association dnd approved by the American Library Association.: Chap-
ter 20 of' the Manval of Cofrectional Standards publisheéd by the American
Correctional Association should also be read and frequently consulted.

3
s

6. Each institution should develop_its main library as a library
materials resource center to include a basic colledtion of books, periodi-
cals, pamphlets, films, and recordings. The' library should be easily
accessible to both inmates and personnel on the ground floor of the building
in-which it is located. A scheduled service of books and periodicals should
also be conveyed to inmates confined in hosgpital sections and in maximum
custody situations.

16—
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7. The book collections of six of the major institutions are in need
of complete replacement. Only 70% of the collection at Avon Park Correc-
tional Institution need be replaced. Based on standards:for -correctional
libraries, plans for financing and implementing this renovation on a three-
year schedule should be made to provide for current basic referemce books,
and books for general reading and specific subject matter in suitable quan-
tity and ample variety, reflecting the meeds and interests of inmates and
staff. Planning should also include subscriptions to appropriate periodi-
cals. ‘

6. 1t is possible that many employees of the varicus imstituti
unawvare of the availability of the staff book kits rotated among the insti-
tutions by Central Office. Emphasis on inducing awareness to employees
regarding this opportunity, as well as the opportunity for discovering
pertinent literature through local public library sources and use of the
State Library, could well be given by the Division in the n-cmal scaedule of
directives and in-gervice training sessions.

9. A program of guidance for inmates is needed to project the essen-
tial purposz of library services in a correctiomal institution. It should
Lbe based on a recognition of the value and benefits to be derived from
developing good reading habits with the idea of continuing use of library
services and reading for pleasure and self-development as valuable leisure
time activity when the inmate is released to the community outside the in-
stitution. Essautlally awareness should be advanced to the inmate that the
community public library is always available for continuing services to
readers.

Recommendations for Road Prisons

1, TFor the initial effort to provide for a useful and effective li-
brary for inmates in each of the Road Prison units, there should be estab-
lished a small basic reference collection to consist of the wost recent
edition of a college standard desk dictionary, an atlas, an almanac, a
secretarial handbook, a first aid manual and a set of the World Book En~
cyclopedia or the Colliers Encyclopedia plus a general reading collection,
predominantly non-fiction, of 500 good quality paperb-.ck volumes widely
diverse in subject matter. The reading collection should be freshened by
new titles at six-month intervals at the least.

2. In order to finance Recommendation #1, budgeting in the amount of
no less than $600 for each unit will be necessary. Sources and the amounts
could be set at $300 from canteen funds, $150 from state funds and $150
from the federal grant which could be allocated by the State Library.

3. For the staff of each unit tkere should be made available a begin-
ning collection of no less than a half-dozen books and manucls covering
such subjects as supervision, management, behavioral psycheclcgy, correc-
tional procedures, and camp sanitation and hygiene. This program could be
financed at $50 per unit with half coming from the State and half from the
State Library.




. -4, The small isums recommended above will. purchase the volumeS’noted
only if purchased as a unit thraagh one- jdbber or single vendor.

T 5.4 Through the convenient relationships of the atate Library with
local community libraries, .a strong effort should be made to dssist .all -

-~ Road 7Prison units in obtaining bookmobile service provided such service is
available in the locality:. Where. community libraries are not developed at
the level of being able .to render-this service, ‘some incentive or ianstruc-
tion enabling the library to reach this level shculd be obtainable from
the State Library. System libraries receiving state assistance funds should

congider it an ahligation to providd such gervice now.. The practicalities

-'of:rmost. bookmobile schedules will limit :the‘service to deposite of books,.
periodicals and -films on a weekly, bi-veekly or monthly basis.; However, the
deposits should also . contain items of specific request4 SRR
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DIVISION OF CORRECTIONS

FACT SHEET TABULATION

ACI Apalachee Correctional Institution

APCI Avon Park Correctional Institution

PCI-F Florida Correctional Institution -~ Female
FCI-M Fiorida Correctional Institution ~ Male

FSP Florida State Prison
GCI Glades Correctional Institution
SCI Sumter Correctional Institution

ACI __ APCI _FCI-F__FCI-M FSP _ GCI __ SCI

BASIC FACTS

1. Population 521 500 315 86 3,900 462 171
Age Range 15-25 19-75 17-66 20-53 14-80 16-62 18-5)
Average Age 19 41 32 34 25 30 27

2. Staff 81 102 (142) 600 112 60
Professional 25 12 ( 5) 36 12 3
Otherx 56 90 (137) 564 100 57

3. Staff Training Y N N N Y Y NR

4. School for
Inmates Y Y Y Y Y Y NA

5. Grade Range 1-12 1-12 1-12 1-i2 1-12 1-12 NA

6. Vocational Y Y Y N Y Y Y

LIBRARY FACTS

1. Library Y Y Y Y Y Y Y
2. Adm By Ed Supr Ed Supr Ed Dir Ed Dir Ed Dir Ed Supr Asst Supt
3. Outside Library
Service N N N N N Y N
4., Form of Service NA NA NA NA NA Pub Lib NA
5. Area (sq ft) 450 1,178 528 800 3,500 400 240
Seats 10 None 4 16 MR 16 None

6. Books Available 8,000 7,000 2,669 1,720 22,654 1,000 1,500
For Staff 200 None Inecl. None 30 50 None

7. Book Circula- 18,000 24,000 8,564 6,500 29,172 2,000 NA
tion (65-66) )
For Staff 300 None NR None 30 20 None

T




DIVISION OF CORRECTIONS

ACT _ APCI FCI~-F FCI-M FSP GCIl SCI1

8. Spent for Books

(65-66) $1,957 None $270 None $700 $40 None

For Staff NR  None NR None None $50  None
9. Spent for

Periodicals

(65-66) $ 176 $136 $ 24 None 85  $150 None

For Staff NR None NR None None None None
10. Other Expenses

For Library $ 300 $435 None None $65 NR None
11. Sources of Can~ Can~ Can~-

Funds State teen teen NA Statk teen None
12, Professional

Librarian N N N N N N N
13. Operated By Teacher Inmate Inmate .Inmate ' Teacher .Inmate .- Inmate
14. Hours Open 8§ M~F 4% M-F 8 M~F 4-Daily 8 M-F 8 M-F 1

7 S-S 4 S-S 4 S-S

15. Scheduled patly

Vigits Y Y Y Y Y Y Y
16, Book Cart Ser-

vice, etc. NR NR NR NR N NR NR
17. Reading

Guidance Y N N N N N N
18, Given By Inmate NA NA NA NA NA NA
19, Special Pro-

grams N N Y N N N NA
20. Catalog Y Y Y Y Y Partly Y
21, Dewey System Y Y Y Y Y N Y
22, Inmates as

Assistants Y Y Y Y Y Y Y
23. How Many 3 2 1 1 7 1 1

24. Vels Bought

Annually 200 NR 100 NR None 50
A or None
For Staff 25 None NR NR Ncae 5 Ngze




DIVISION OF CORRECTIONS

ACI APCI FCI-F FCI-M FSP GCI SC1
25, Discarded
Annually for 150 MR 10 NR 100 NR NA
Staff 10 None NR NR None Nome " NA
26, Periodicals
Bought Annually 15 NR 6 NR 2 12 None
for Staff 2 None NR NR 1 NR None
27. Pamph-Picture
Collection Y N N N Some Y N
28, Films Y N N N N N N
29, Library
Adequate N Y N N N N N
30. improvement
Desired Y Y Y Y Y Y Y
31. Recommendations
by Adm. Budget Funds Funds Funds for use- $10,000 Funds
for for for ful book ccl- annually for
Staff, Books, Useful lection and for ade~ Staff
Books, Peri~ Book adequate quate Books,
Equip. odi- Col- staff book col=Equip.
cals lec~ lection,
Open on tion Equip-
Weekends ment &
libra-
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DIVISION OF MENTAL HEALTH

The Division of Mental Health, authorized by the 1957 legislature, has
the responsibility for general supervision of the State Hospitals for the
care and treatment of the mentally i11. There are- four hospitals operating
under the Division as follows:

The Florida State Hospital at Chattahoochee, activated in 1876

The G, Plerce Wood Memorial Hospital at Arcadia, activated in 1947
The South Florida State Hospital at Hollywood, activated ia 1957

The Northeast Florida State Hospital at Macclemny, activated in 1959

Persons eligible for admission as patients must be no less than 12
years of age and residents of Florida. Methods of admissiou include adjudi-
cation as incompetent and commitment by the County Courts, the Circuit
Courts, and the Courts of Record; certificaion to the hospital for care
and treatment not to exceed six months by the County Courts; by voluntary
admission; by return from trial visit.

At the time of the survey the populationof the four hospitals totalled
9,757 patients and 4,859 employees. The agee of patients range from the
minimum of 12 years upwards to as much as 116 years. -

The Division emphasizes therapies leading to rehabilitation and return
of patients to their communities as quickly as possible on the trial visit
program. After expiration of a successful year on trial visit status, the
patient is discharged from hospital. In the biennium 1962-64 over 30% of
releases were on trial visits and nearly one~third of total separations were
hospitalized for a period of less than three monlihs. Patients are &lso re-
leased direct from hospital by competency discharge, when in the opinion
of hospital medical staff, the patient has regained competency and no longer
requires hospitalization or supervision.

Although the average age of the Division's patients today stands at
50 years, as much as 27.6% of total population are aged 65 and over.
Patients of the advanced age group tend to remain in hospital longer be-
cause mental and physical disorders of elderly patients are generally of
longer duration and less subject to improvement.

Therapy programs of the hospitals may be classed in three areas: (1)
the technical medical services rendered to patients in the typical hospital
program; (2) the psycho-drug therapies; (3) the occupational or activity
therapies including vocational and industrial therapy, recreational therapy,
educational rehabilitation, and religious programs. However, only the in-
stitution at Hollywood provides a well-developed académic program with
opportunities for patients to continue schooling through the 12th grade and
earn a high school diploma. The majority of mobile patients are actively
involved in work and vocational experiences of an exploratory nature; in
drema, dance, music and other cultural activities; and in religious coun-
seling and church programs.
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Patients' Libraries T S

. .u.Considering the, great number and variety of educational activities
constantly in progress in the Divigion's institutions, a substantial source
.-forybasic' facts_ to: pursue these activities would be a well-organized li-
brary. The institutions do provide library. areas and.donated books. No
professional librarians are employed and the libraries are variously opera-
ted by Clerk-Typists and Recreational Therapy Aides with the assistance of
patients; in: this relationship.the libraries are used to excelleant purpose,
serving as practical occupational therapy where patients learn to shelve
bocks,: file-cards, check books to borrowers,, and select and cut out maga-
zine articles and pictures for £iling or for scrapbooks to be uged by lesa-

oriented and confined patients.

. None .of the libraries,- howayver; begin to measure up to the minimum
standards for patients'..libraries in hospitals accepted and endorsed by the
American Hospital Association, American College.of Surgeons, American Li-
brary Association and Medical Librarians Association.. Not only is the
quantity of volumes per patient quite below the minimum, but there is also

. the astounding fact that no, funds are spent at all for the purchase of new
and. suitable-books based on the.needs of the patients. . The collection of
25,645 volumes in the four hospitals are all donations from diverse agen-
cies, groups and individual well-meaning people who either no longer have

.-any: use_for the books.or actually believe the books will have.value-in

- conveying specific- philosophies. .The non-selective aspect of the books,
their tattered condition, as well as their age, as witnessed by this ..
writer at two of the institutions certainly convey the impression of a ..

.convenient dumping. Nevertheless, much time is spent by the activities '
therapists in attempting to select suitable titles from these castoffs.
Apparently it is felt by donors of these "gifts", and also surprisingly by

.- hospital personnel, that this conditional.aspect is not important. to per-
sons with mental disorders. Paradoxically, there is mucn concern with the
institutions' picturesque landscaping and architecture, color decor of in-
teriors, and personal appearaance of patients and staff.

-~

. - Back- issues of periodicals are also provided iIn large bulk by agency
and individual domations, and here again much time is spent in selection
from these heaps. It can be said, however, that .considering the many uses
and the ephemeral nature of this material, these donations do have value as

: long -as. careful: selection of. issues is maintained. Nevertheless, the hos-
. pital at Chattahoochee apparently realizes the value of the current aspects
of periodical literature for: patients and last year, from canteen funds,

. spent $946 for subscriptions. .-The hospital at Macclenny reported $148 .
.spent- for -this purpose for -the same period. No expenditures for periodi-
cals were made by the -hogpitals. at Arcadia and Hollywood. .

. Chattahoochee also reported an expenditure of $3,330 to operate its
patients' (dibrary .in 1965-66, the money going for various.supplies and .
miscellaneous operating costs. . This means that a total of $4,394 was spent
for patients' libraries in two of the hospitals with a total population of
6,500 and no funds were expended for the patients' libraries in two hos~
pitals with a total population of nearly 3,300, Again, it must be stressed
that no funds were spent for library books,

=20-
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DIVISION OF MENTAL HEALTH
FACT SHEET TABULATION

Y ) t ) , .
. ARCADIA | CHATTAHOOCHEE} " HOLLYWOOD [MACCLENNY
. Basic Facts ‘

I, Popuiation 1,805 5,483 i,486 1,023 .
Age Range’ 12 to 103 12 4o 98 iz o 100 |14, 10 li6
Average Age 45 - 60 47 40

2. Staff 864 “2,230 979 706
Professionai 44 128 150 ji4
Other - 820 2,102 829 672

3. Staff Training Y Y Y Y

4. School For
Patients N - N Y N

5. Range of
Grades NA NA I-12 NA

6. Vocational NR Y Y None

It. Library Facts
}. Library Y Y Y y
1 Activity T Activity

2. Adm By Super intendent Therapy Treatment Therapy' -

3. Outside Library
Usoe N N N N

4. Kind NR Donations Donations {Donations

5. Area 300 sq ft 2,000 sq #+ |2,452 sq ft|1,470 sq ft
Seats 33 40 . 55 35 ..

6. Books Avallable 850 vols 17,000 vois 4,0b0 vois 13,795 vols
For Staff 446 vols ‘ Unknown 1,379 vols 129 volis

7. Book Circulation’ |
{ 1965~60) 3,848 vols 12,000 vois §18,206 vols 16,000 vols
For Staff 520 vols Unknown Unknown 480 vols

A, Spent for Books C
(65-66) NR None * . None None
For Staff None $312.00 $871.00 $969.00

Y, spent For
Periodicals
{65-6h) NR $946.00 None $148,00.
For Staff $675.00 { $608.00 $250.060

$1,796




DIVISION OF MENTAL HEALTH

P e

ARCADIA CHATTAHOOCHEE | HOLLYWOOD |MACCLENNY
{0, Cther Expens ’ _
For Library None $3,330,00 None None
For Statf NR NR $221.00 None
., Scurcs of Funds State State Siate Stato
12. Professlonal
Librarian N N N N
lerk ¥ Llbrary Rec Ther- Secretary
13, Oporated By ¥§Pgs* Superviggr apy Alde  [0.T. Dept
4. Hours Open 4% hrs M-F 8 hrs M-F 6 his M-F |4 hrs M-F
15. Scheduled Visi+ts Y Y Y Y
16, Book Cart Ser- Also branch Beok cart |Book cof-
vice, etc, Itbrarles In service fo jtection In
10 bul fdings restricted |residential
areas buf idings
onee/weeak
17, Reading Guldance N N - N Y
18, Given by NA NA NA O.T. Staff
19, Special Programs Book Dis- N Book Dis~ N.
gggg‘gﬂ 8uss¥on
20, Catalog P Y rovgs v
21, Dewey Systam . N N Y N ‘
22. Residents as |
Asslstants Y Y Y Y
23, No Assistants 5 i 4 9 6
24,. Vols Bought An- _ .
nually None None None None
For Staff HNone - NR 80-100 vols| 92 vols
25. Dlscarded
Annually None 40 vols {17 vols 100 vols .
" Staff None Unknown 10 vois None
26. Periodicals
Bought Annually 3 32 None 4
For Staff ' 12 78 56 23
27..Pamph—Picfure l . .
N N~ N Y

Coliection
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DIVISION OF MENTAL HEALTH

) ARCADE A CHATT AHOOCHEE HOLLYWOOD MACCLENNY
28. Flims N T N N
29. Adequacy N ' N N Y
) 30. Interest In Lo
Improvements A Y 4 NR
3} . Recommendations - - | ~Traired per- | Books For :
by Adm, NR sonnel " | Patients NR
‘ -Larger & Staff
quarters :
-More Mafer-
lals
.-
X
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Despite the fact there are branch libraries for patients in ten dif-
ferent buildings at Chattahoochee and book, collections in residential
-buildings at Macclenny, in view of the number. of. patients in the. two hos-
pitals visited by the writer, the space provided for patients' central 1li-
braries at Chattahoochee and at Macclenny is about 100% too small. The li-
brary area is extremely crowded with the equipment,’ materials, and ,seating
-now available. Although Macclenny reported 1,470 square feet available,
this figure must be in error or it represents a total figure with space for
books in the residential buildings. Nevertheless, the library room shown
to the writer was an area of approximately 700 square feet, with some
materials stacked on the floor. The small library area of 300 square feet
reported by Arcadla represents a total of two libraries and must be un-
believable. The report from the -hospital at Hollywood. appears to repre-
sent adequate space and equipment. to cperate a fairly adequate library serv-
ice provided proper guidance and new books could: be obtained.--

TR

Book circulation to patients in the Division. totalled 40 000 volumes
in 1965-66 with 45% of the total circulated at the Hollywood hOSpital.

This percentage appears to be the logical result of the very active educa-
tional programs in evidence there, and the use of volunteer -aides to keep
the library open six hours daily with book cart service to .restricted areas
on weekends. It is quite possible that book circulation may be greater .
than figures reported from Chattdhoochee and Macclenny, in view of the use
of informal book collections available in rasidential buildings.

Neither Chattzhoochee nor Macclemny provide library service other -than
lending books and periodicals. Both Arcadia and Hollywood conduct book -
discussion groups. All libraries reported that the books are cataloged,
but only Hollywood indicated that the Dewey classification is used. Only
Macclenny provides a file of pamphlets, pictures and.clippings. However,
none of the libraries provide recordings or film service. :

Staff & Technical Libraries

All of the hospitals provide space for staff libraries. In fact
there are four staff libraries at Chattahoochee, one for general use and
three connected with special situatioms. One of the three special staff
libraries constitutes the book resource library-for the Department of Nurs-
ing Education which is responsible for the courses in psychiatric nursing
and the in-service training programs for graduate nurses and non-profes-
sional nursing personnel. In view of the respomsibilities of this depart-
ment and the resource materizi that should be available, the library area
should be enlarged from its present estimated 500 square feet to 1,000
square feet. Most of the bocks on.the shelves were quite out-of-date and
seemed to be multiple copies cf textbooks no longer in use. Current tech—~
nical periodicals as well -as back issues are available.

Of the remaining two sperial lioraries at Chattahoochee, one is lo-~
cated in the dental deparimeat and another in the pathology department.

Book collections and journzis are the most current in their subject
"specialties here. The general library for staff would be adequate in

2]~
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space if it were' 50% larger. : However, liere again are a few out~of-date
medical texts- ahd -a'few périodicals. ‘New -technical ‘books are purchased on
specific requesgt ‘of a professional person for hie use only. Should four or
‘ive staff members request- the same volume, then ithat many copies of the
book are purchased add turded over to the individuals making the —equest.
No records are képt as to which staff members have specific volumes and
thereé is no record of 'the hospital's holdings of these volumes, Since there
" is very little use of the materials in this room, it is used mostly for con-
ferences, interviews,’ and quick writing or reading.of a report, - There is
no attendant here. Most of the current technical periodicals are to be
found in the o:fices of the hospital superintendent.

ks

N =N

The other three hoSpitals reported a total of 2 154 technical volumes
available for staff, of which Hollywood has 63% of the total volumes. But
while Hollywood;zlikb Cha*tahoochee, maintains no circulation reccrds,
Arcadia and Macclenny reported respectable circulation totals for their
small collection of voluwes., In fact; Macclenny revealed a healthy cizcu-
lation of 480 ‘books from a’ collection of 129 volumes. The Macclerany staff
‘library demoustrates pointedly the use that will be made of a library de~
signed and furnished with attracting the user in mind. The space is .ample,
‘the room well lighted and furnished comfortably, with current materials:
readily awvailable; it is ‘off the-beaten track, near the superintendent’ 8
office, making it conducive for quiet concentration. .

-

~

A total svm oI $5 481 was reported as apent for the Division's staff !
libraries in 1265-<66. In - this period $2,152 was expended for books with ?
Macclenny spending 44% o the total and Arcadia purchasing no books at all,
However, of a total -of $3,329 spent for techaical journals by the Division,
Arcadia -spent 537% of the amount. For books, periodicals. and .supplies, the
hospitals spent the following sums .for their staff libraries:. Arcadia .
$1,796; Chattahoochee $987; Hollywood $1,600; Macclenny $1,219.

PRV IR
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CONCLUSIONS & RECOMMENDATIONS . _ .

PO ST N

~ Although only:one ‘institution reported that the hospital's library
program for patients was felt to be .adequate, it was generally agreed after 1
some interesting conversations between the writer and adndnistrators that
improvements were not Only desired but very much uneeded.

F 1. Of prime importance is the matter of professional guidance for

E the Division's library programs, and .responsibility for books and materials.
3 There should be established within the Division the position of Coordinator
of Mental Health Libraries (a professional 1librarian) who shall have .the
responsibility for planning, developing, coordinating and guiding continu- |
ing and -effective library programs  in all hospitals of the Division. This i

position would be a direct link for assistance. from the State:Libra»y's
Consultant For Institution Libraries.

2. Definite full-time responsibility should be aseigned by each in=-

stitution to a‘suitably qualified and interested employee who will look
after library interests for that specific institution with:the cooperative

-22=
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acgietance and f-ra-in-{mr by the Divigion's Librg‘rv Coordinator.

-

3. The book collections of the patients' libraries in the four hos-
pitals._are in need of complete replacement and plans for fimancing and
implementing a complete renovztion should be made to brimg the book collec-
tions up to recommended standards in quality as well as quantity. This
planning should be completed within a range of two years with an additional
five-year plan of enhancement to include sufficient periodicals, recordings
and films.

4.. Each institutional administrator should appoint a committee of
from three to five interested employees representing various administrative
units within *he institution who will act as a library board concerned with
" the institution's library service in all its phases.

. 5. All personrel responsible for library service should become
familiar with Objectives and Standards For Hospital Libraries accepted and
endorsed by the American Hospital Association, American College of Surgeons,
American Library Association, Medical Library Associatiom and the Special
Libraries Association copy of which wmay be found in this report., O0Of course.
every effort should be made to follow the guidelines suggested in the Stan-
dards for effective library servicee :

6. Institutional administrators should adopt a realistic approach to
budgeting so that adequate funds for a credible and appropriate library
service can be provided. The attempt to provide library services on the
basis of near-nothing financing, and the use of discards for books assured-
ly hinders the attainment of treatment objectives of the Division.

7. Serious attention should be given to the matter of revamping staff
library services to include necessary accommodation for the needs of non-
professional staff, and certainly a more business-like accounting for the
books and materials would be of prime order.

8. A program is needed in the institutions to- enhance the beneficial
potential of bibliotherapy for patients relating to continuing use of books
and comrunity library services on trial and terminal return to normal com-
‘munity life. : - -




- DIVISION .OF MENTAL- RETARDATION

The Division of Mental Retardation grew out of' the Division of Sunland
Training Centers ¢reated'by the Legislature in 1961 to supervise, coordin-
ate and ‘develop programs for State-operated -facilities for the epileptic and
feebleminded, or mentally retarded persons. Persons eligible as residents
or patients must be legal residents of Florida and diagnosed as mentally
retarded. Admission is gained by commitment from the county courts.:

There are four institutions known as Sunland Training Centers that
“provide sheltering protection...opportunity for each individual to grow
physically, mentally, emotionally, spiritually, and socially to his full
limits of growth...to rehabilitate him within his limitationr and the limi-
tations of the knowledge and culture of his times; to train and educate him
insofar as hisz capabilities permit, with the goal...of permitting him to
live his life, whether in’ the- institution oi ‘returned to ‘the community,
with’ as much dignity, happiness and usefulness as may be inherent in him".
‘These facilities are located at- Fort Myers, Gainesville, Marianna, and Miami
Gainesville, the oldest- of the imstitutions, opened as .the Florida Farm
Colony in 1921, while the other three have opened since .1960. - The two Sun-
land Hospitals,' dctivated- at Orlando in 1960 and at Tallahassee in March
1967, emphasize medical and aursing care ‘for mentally retarded patients of
~ all ages who are totally and permanently non~ambulatory or crib-type cases.
“ At time of suivey, there were 5,686 residents under the care of 3,263
employees in five of the institutions. (Data is not yet available from the
recently opened Tallahassee facflity). The chronological ages of resi-
dents range from 3 months to 74 years, and mnearly 35% of the Division's:

. population are in residence at the Gainesville Center.

The two hospitals as well as the four training centers offer a veri-
table beehive 'of creative treatment programs comprising academic education,
pre-vocational training, socialization and recreational activities, psy-
chological therapies and expert medical services. There is great depend-
ence oa a large following of volunteers to ‘assist in the busy echedules,
especiaily in socialization and recreational activities. This comprehen-
sive activity is enhanced by intensive and diligent in-service training
programs for staff, and calls for a great undertaking in public relatioms.

Academic education is limited to the sixth grade since most mentally
retarded are not capable of achievement above this level. Nevertheless,
Sunland Hospitair at Orlando reported learning achievement as higa as the
eighth grade and does some teaching at that level. Except for the hos-
pitals where housing is by ward, the training centers foster cottage living
Each cottage provides for an average of 36 residents presided over by
cottage parents at all times. Although discharge is the ultimate goal of
the treatment program, the Division's statlstical reports reveal the great
majority of residents, once admitted to.the Divizion, cam expect to spend
the remainder of their lives in the institutions since very few mentally
retarded persons ever develop enough capabiliry to cope adequately fov
long in the outside world. However, vacations and trial visits out of the
Centers are part of the program for habilitation objectives.

Y
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Resident Libraries

At time of survey all of the library areas were reported as classrooms
where bookes are made available. It was also reported that books were avail-
able in cottages and in the wards. However, at time of writer's visit, a
new building at the Gainesville Center was being completed specifically fox
use as a central library for the institution community. The building en-
compasses an ample 2,760 square feet with seating for 60 and shelving to
accommodate possibly four times the number of volumes presently reported
by this facility.

There are oniy 2,395 books (mostly gifts and domated discavds) re-
ported as available to the more than 5,600 residents of the Centers. Al-
most half of these volumes are at the one Center in Gainesville and it is
significant that this Center, with less than 3/4 of a book available per
resident, is alone in reporting a meaningful circulation of almost 4 vol-
umes per resident in 1965-66. Where books are made available and reading
is encouraged, reading is obviously a popular activity. Keeping circula-
tion records with books to be returned at a certain time in the future is
part of the schedule of learning disciplines for accepting responsibility.

Expenditures for books in 1965-66 by five of the institutions totalled
$i,052 with Miami reporting ro expenditure and Fort Myers reccrding the
largest amount spent at $530. Expenditures for periodicals in the same
period by three icstitutions amcunted to $629 with Gainesvilie expending the
largest amount at $533, but unless the question was misunderstood or the
response an error, the institutlon reported a great many copies of a single
title were subscribed for.

Although nc professional librarians are employed, all facilities with
libraries indicated they are managed by teachers with hours of opexation
varying from 1 hour to 8 hours Monday through Friday depending whether or
not classes are being held in the schoolrooms in which the books are lo-
cated.

All institutions conduct specisl programs in story telling and read-
ings; the Marianna (enter and Orlando Hospital indicateé active use of
phonograph records. All institutions have catalogs of their book collec-
.ion, but only Gainesville's books are classified by the Dewey system.
Oply three facilities use reoidents as assistants in library service and
indicated this activity for training in responsibility. With exception of
Mianmi, the institutions indicated an active use of film borrowings from
outside agencies and use of a picture~pamphlet-clipping file.

Staff Libraries

All institutions reported active use of staff libraries and while the
two hospitals reported volumes available at 900 for Orlando and 500 for
Tallahassee, both institutions admit the teiis are out-of-date. However,
Orlando does have 340 bound periodicals, subscribes to some necessary cur—
rent technical and professional periodicals as well as to & technical re-
print service. Both libraries measure a minute 240 square feet in area
each and are operated by Registered Medical Record Librarians. This mecus
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that not only is there not enough room to accommodateraréeasonable:poten-
‘tial of literature researchers, but there is also the likely possibility
that in most' cages when assistance 6f' the librarian may ‘be:needed to search
for a document, the RMRL has her hands? full-in.the office mext:door with.
the’ job for which she"has been- trained. - .ox i 1 e - 0 oo p
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' The book collection available: for btaff in. each:offthe four Centers
rangés from 50" to 259 Yolumes, Aiview.of the collection at Marianna in-.
dicated an.inventory of 85 chirefully selected: volumestelating directly to
reference needs in the subjects of therapy, sociology and management; cir-
culation records carefully recorded indicated a total of 500 volumes
borrowed last year.  Of 96 volumes: available at Gainesville, circuliation
reached 1,000 volumes in--1965-66." . No circulation figures were. reported for
the "st;a'ff 1ibrary of 259 Volumes at Ft. Myers; Miami:> indicated. the library
not. in operation fors 196566, : = ... SO A
-" - Expenditures for -hbooks for:the institutions,' excepting Miami, totalled
'$1,062 with ‘the hospitals spending twice as much as -the Centers. & total
of $682 was ‘spent by the same -five '{mstitutions for professional periodi-
cals, bit ‘only the three Centers reported:a total of 18 periodicals. pur~
. chased.
The 1ibrary areas are ‘'much limited in space and are apt to: be used for
staff training classes and small conferences. . This reduces the availability
"’ of the matérial to staff.  The libraries are operated part-time by 'secre-
tirial persompel, -~ < .0 e o S man
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COMCLUSIONS & RECOMMENDATIONS

"o s NS S 1) ' -

© - Imstitutichal administrators and library supervisers are in earnest
‘agreenént that library:facilities iand services are in -need of -extensive _ -,
devesopment. They'readily ackaowledge the need for good library programs
in the institutions and are interested in activating such development pro-
vided proper guidance and adequate funds arze available.

¥
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The followiﬁg‘recommendations shoul&fbe coﬁéideied“in,blaﬂning for
1ibrary servicee of acceptable standards for the Division's institutions.

-3

1. - Of prime importance is the:matter of professionel guidance for
the Division's library services, and respensibility for books and materials.
There should be established within the Division the -new position.of. Co~
ordinator of Sunlandlibraries (a professional librariau) who shall have
the responsibility of planning, developing, coordinating and guiding con~-
tinuing and effective library services for all institutions of the Divi-
sion., This position would be a direct link for assistance froam the State
Library's Consultant for Institution Libraries. ' ' ;

2. The basic probiem of space and management has been solved only at
tile Gainesville Center with the completion of a-new library building; p’ans
are beilng developed to operate the library for staff as well as residents
4 on a daily schedule including evening: hours.  HKeweve., the remaining five
* 4 institutions are in drastic need of adequate space for library services.,

b With these conditiors, no less than 2,000 square feet for each facility
should be comsidered with allowance of 600 square feet for staff library
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facilities. The library should be available on the ground floor of the
building in which it is located with easy access to residents and personnel.

3. The Division should convey to its institutional administrators
that there is a serious interest in a realistic approach to budgeting so
that adequate funds can be provided for credible and effective library serv-
ices. Costs of library materials and services should be funded from both
State and canteen sources.

4. Each institution should draft plans for early development and
budgeting for a central or main library as a library materials resource
center to include an ample collection of appropriately selected, currently
useful books, periodicals, pamphlets, films, and recordings that will serve
the diverse needs of both residents and persomnel. The book ccllection for
residents should be especially strong in quantity and variety of "pop~-u:"
books to ilacrease awareness in the aspects of three-dimensional entities
and how they are operated.

The hospitals should develop an ample schedule of books and periodical
services to the wards. There should be an adequate bed stand besidzs each
bed to provide, among other things, storage space for readily available
reading materials desired by the patient.

5. In view of the scarcity of available professional librarians, the
Division should direct its institutional administrators to make definitive
responsibility assignments to the most qualified and interested personnel
available to assume responsibility for management and operation of each of
the institutions' libraries on a full time basis.

6. The employee appointed to manage the institution library should
supervise as many resident assistants as the extent of the library opera-
tion calls for. The library manager should operate under an iustitutional
committee of from three to five advisors, constituting a library board or
committee, appoin:ed by the superintendent to ensure the library program
is properly funded as well as functional in such details as management,
selection of materisnls, and regulations for operation. Such a committee
should include the institutional head of treatment, the head of personnel,
the head of the school program, and an occupational or activities therapist.
The library manager should attend all meetings of the library committee and
make whatever reports called for by the committee.

7. All personnel who have some responsibility for library service
should become familiar with the "Standards for Schocl Library Prcgrams'' and
the guidelines for services in "'Hospitael Libraries'.

8. Among the suggestions made by administrators, 2etailing the need
for library facilities, persomnel, books and materials, was the interest-
ing proposal for considering the library as not only a center for the usual
books and audic-visual materials, but also as the location for the major
portion of imstructional and recreational equipment such as game sets and
constructive toys to be borrowsd in the same manner as books. This is a
suggestion of value that should be explored seriously for practicality and
feasibility. An additional 1,000 square feet of space to the 2,000 square
feet already noted as minimum would be needed for this accommodation.
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2 9. -Availability of local public library services and. opportunities
for using services of :the-State Library should not. be overlooked as.:
essential resource for supplementing the institution library program.
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DIVISION OF MENTAL RETARDATION

FACT SHEET TABULATION

FT MYERS | GAINESVILLE | MARIANNA | MIAMI { ORLANDO TALLAHASS' -
BASiC FACTS |
}. Population {,008 1,974 750 1,000 954 NR
Age Range  : 3-66 yrs| 4 mos-74 yrs{ 1-65 yrs | 7-20 yrs{3 mos~68 yrs NR
Average Age i 14 20 I8 12 2 NR
2. Staff 500 1,157 502 240 864 NR
Professional: 56 103 50 30 54 NR
Other 434 1,054 452 210 810 NR
3. Staff
Training Y Y Y Y Y NR
4. School for
Residents Y ! Y Y Y Y NR
5. Grade Range K=~ 5 K-6 PS - 6 -6 |PS-8 NR
6. Vocational Y ooy Y Y N NR
LIBRARY FACTS }
I. Library Y o Y Staff v Y Staff
. f only only
. i
2. Adm By Med Dir !Sch Principal In-Ser Sch Dir| Teacher NR
’ Training
3. Outside Li- |
brary Service’ N ; N N N N NR
4. Form of : ;
Service L NA NA NA NA NA NR
5. Area (sq 1) | 435 463 None 750 None NR
Seats g 35 20 NA 20 NA NR
6. Books Avail- §
able . 200 1,450 200 {50 395 NR
For Staff {259 96 85 50 900 500
7. Book Circula-| ot
tion (65-66) NR 7,500 400 operatng NA NR
For Staff NR 1,000 500 not NA 100
operatng
8. Spent for
Books (65-€6) $530 $422 $75 None $25 NR
For Staff $147 $144 5131 None $340 $300




DIVISION OF MENTAL RETARDATION - FACT SHEET TABULATION

FT MYERS | GAINESVILLE { MARIANNA MIAMI ORLANDO | TALLAHASSEE

4

9. Spent for
Periodicals

(65-66) $56 $533 $40 NR None NR
For Staff $124 $228 © $60 NR $120 $150
0. Other Expenses
For Library None None $1C{staff)| NR None  |3450(staff)
b1, Sources cof
Funds State State State State State State
2. Professional
‘ Librarian N N N N N N
3 3. Operated By In-Ser Teacher in-Ser Teacher | Teacher NR
Trng Dir Trhg Sec
Pt Time
4. Hours Open 8 M-F 6 M-F 75 M-F I M~F 4 T&F © NR
{5. Scheduied
. Visits Y Y Y Y Y NR
A }6. Book Cart Ser-
4 vice, efc. NR NR M NR Y NR
i 7. Peading
1 Guidance Y Y N Y Y NR
¢
; 8. Given By Teachers | Teachers NA Teachers | Teachers NR
9. Special Story Story Story Readings Story
Proqrams Telling Tefling .Telling & Story Telling NR
. Records Telling
: 20. Catalog Y Y Y In Y NR
RN Process
N 21, D system N Y N tn
» SueY Y Process NR NR
22. Residents as
Assistants N Y NA Y Y NR
23, How Many NA ; ! NA 2 2 NR

24, Vols Bought :
. . Annual ly 30 é NR 40 None Unknown]  NR
S For Staff } 28 : NR 25 Ncne Unknown|  NR




DIVISION OF MENTALRETARDATION - FACT SHEET TABULATION

FT MYERS { GAINESVILLE | MARIANNA | MIAMI ORLANDO  |TALLAHASSEE
25, Discarded
Annually None 25-50 {0 None None NR
For Statf None None None None None NR
26. Periodicais
Beught
Annually {5 P NR None None NR
For Staff 8 6 4 None NR NR
27, Pamphlet-
Picture
Collection Y Y Y N Y NR
28. Films Y Y Y N Y MR
29. Library
Adequate N N N N N NR
30. !mprovement
Desired Y Y Y Y Y NR
3}. Recommenda- Facility ! With new li-| ~Library NR -Everything NR
tions By Adm | & Books brary bldg materials for a use-
almost com-~ of ail ful basic
nleted, the Kincs library.
need is for needed. .
books. -iLibrary
facility

needed.




FLORIDA ALCOHOLIC REHABILITATION PROGRAM

The Alcoholic Rehabilitation Center, located at Avon Park, is a 64-bed
treatment facility for Florida residents who have been referred as alco-
holics in need of intensive treatment by either a physician or an Alcoholic
Rehabilitation Program out-patient clinic. : i o 2

The Center is the headquarters for the State of Florida's Alcoholic
Rehabilitation Program under the zuthcrity of an Advisory Council of five
members appointed by the governor. The Program was authorized by the
legislature "to formulate and effect a plan for the prevention, care, treat-
ment and rehabilitation of alcoholics. . The program shall: (a) construct
and .operate @ rehabilitation center for alcoholism in Highlands County;..

(b) -furnish -such aid to aleoholics in any manner which, in its judgment

will afford the greatest bpenefit to said alcoholics, and in this connec-
tion make suitable arrangements with hospitals or clinics, and with properly
qualified doctors of medictne; (c) set up and operate outpatient clinics

in the various geographic .areas.of the state and cooperate with and asszist
gimilar -clinics operated by other non-profit agencies;. and (d) carry on an
educational program on alcohoiism for the benefit of the general public,
alcoholics and their families, and professional persons who, care for or may
be engaged in the care and treatment of alcoholics".

At time of survey there ﬁe:e'5§“pa;1qnts:uﬁ&etgoingfﬁ?éétmenﬁ at the
Center, -ranging in age from 27 to 66 years with average age at 45, of whom

. '35 were males and 20 females. A staff of 99 employees, of whom 30 were of pro-

fessional standing, operate the Center and its treatment -program.

' béfé“and,treétmént isfi;mi;ed to a 28-day peridd‘dur;gglﬁﬁich time the
staff attempts to learn all they can abor* each patient, and under group

/and individual therapy take "into account the physical, social and spirit-

ual needs of the patient as well as :the underlying personality problems”.
Residence at the Center places the patient in a community setting with.other
patients: and enables the staff to evaluate the patients reactions to the

~.demands and respousibilities of community living. The 28 days of residence

also provides the patient with a timely. interval of rest and relaxation

-~ away from the stress and immediate pressures‘in_the.pa:ientfs?eﬁvironment.

"Vitamins, medicines and nourishing food are combined with light work de-
tails co restore the patient's physical health. Occupational therapists
asgist patfents in learning new hobbies or in reviving interests in long-
forgotten pastimes". T P C s

It is authoritatively acknowledged that there is no known cure for
alcoholism.. Hewever, the Center "does provide a short period of thought
provoking -self-examination and corxective experience designed to improve
the patient's problem-solving ability and instill in him some degree of
self-awvareness and hope". . Recovery from the affliction may take several
years and "for this reason, patients are usually yeferred back to an out-
patient clinic, a local group of Alcoholics Anonymous or some other source
of continuing assistance when they leave the Center".

~In addition to ARP's operation of the treaémgnt program at the Jenter
and the responsibility for five outpatient clinics throughout the State,

-29-




an extensive educationdl program on-the ‘sibjéct of dlcohglism emanates .
from the Center. There %s a continuous outflow of literature in numerous
eye-catching 2nd readsble brochures,; “leaflets; and pamphléts mebilizing
‘atﬁéﬂtién—té1afqdholid.§r0blemh,‘djmétoms,’éa&tions,ﬂand‘céllé for under-
standing! Thé literature is made available ‘to the public throughout the
State. Another enterprising activity at theé'Center is'the growing film -
library from which films on nearly every known facet of alcoholism are
distributed throughout the State for education of the public. ™ vt
-Libraries - - '
The patients' librarv area comprises about 200 square feet adjacent to
the main Toufige in the group therapy building. ' Along one wall for about
ten féet, a set of glelves holds about 250 worn, faded, out=dated, donated
volumes, mostly fiction. Thexé is adequate seating, but it is not -con-"
ducivé to réading since activities in the main lounge can be distracting,
espec~illy ‘when ‘there is a group therapy 'session in progress. ' However, li-
' brary use'is ‘conmendably informal and convenient for brewsers who may
“gelect desired volumes frem the shelves and carry them to their rooms. -
There is no attendant and no funds have ever been expended for recreational
""'reading or for ‘periodicals for patients. o ' - -

The staff library is a room of 240 square feet with a collection of
400 volumes, Howéver, use of the room is limited for library purposes
since it is oftén in use for conferences. The books are cataloged, fairly
current, and appropriate o the néeds of staff and program. Tae collection
serves as ‘a useful reference résource and theve is an attempt to make use
of bibliotherapy when staff counselors recommend volumes on human behavior
‘be read by patienfs for the purpose of ‘stismiulating:insight. -

The Centér reported $527 spent for professional ‘books -last year, but
did not Know how many volumes had ‘béen purchased. ' About $40 was expended
- for five professional periodicals in‘the same -period and an adiitionmal
$40 for otheér miscellaneous library éxpenses. The Center also subscribes
'to a useful Tesearch annotation service for basic literature on ‘alcoholism.
Part-time care of the library is obtained from a secretary, but no circu-
lation records are maintained. There is no local public library available
and resources of the State Library are seldom used. | :

CONCLUSIONS & RECOMMENDATIONS

271, A very commendable chdracteristic of the operation of the staff
1ibrary is the Center's usé of a library committee of four staff members
who consult, discuss and make decisions on the selection and purchase of
books; periodicals, and ways and meaas of library operstion. The committee :
authority should be expanded to include development and operation of an
appropriate -1ibrary collection for patients. S .

2. The space for patients' library is adequate for the program, but
the present book collection should be scrapped and funds appropria;ed to
purchase no less than 500 new volumes of appropriate variety relatiug to
patients' interests, and supporting various recreationsl and occupational
activities required of patients in the Center ‘s therapy program. A nini-
aum of seven basic reference works such as encyclopedia, a useful
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dictionary, almanac, atlas, blographical dictiozdry,: a ‘one=volume collec-

. tion of world poetry, a volume of quotations. Subscriptions to ten periodi- g
cals should also’ be: purchased for patients' use. Annual budgeting should ,
be based on.a plan for suitable fresheniag of the collection, and replace- ’
ment of worn and out-dated volumes. g P ‘

x" ‘-,

:% 3. A serious consideration should be activated for adequate funding
g for 1ibrary needs of staff and patients. SRR :

4. A fruftful opportunity is potentially evident in the ¢<reatment 3
- program by demonstrating the practical values. and benefits »7 reading to

bt Wn Ala
pm..:.eun.a as a carty—uver habit that has bean a.eaca;m:ﬂ, and can be remember--

ed as an attractive and palatable activity to be continued in re-enteriug
; commnity i1ife., Some part-of counselling should advance awareness to the - J
-4 patient that the community public library is aslways available te provide
3 continuing service and nurture veading for expansion of the individual 8
Knowledge, pleasure, and insight. : i oL y
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- -!h PERRTANS ELORIDA‘SCHOOL FOR THE*DEAF AND BLIND LAl

L., . - A‘.”; “ _;‘) ,‘, [E ‘f‘ '. e

L fThe Florida Qchool for'thepDeaf and Blind was- established.in St.f.
-Augustine :in 1885 Under the:supervision aiid- general policies:adopted by
the State Beard of Education, management.forthe school is-the:responsi-

bility of a Board of Trustees, a corporate body appointed by the governor.
. IR T [.: g " 0 : Ceoa i Aj e, O L T &

The sehool is a dual residential educational institution providing—in— g
struction from grades 1 through 12 to young people, ages 5 to 20 years, ‘
afflicted with deafness: or defective-hearing, or blindness or- defective
sight who cannot make suitableupragress in the" public schools, and-whose -
parents are residents of:Florida. - The-philosophy of the echoel: is'*to:
prbvidn an: education!in. the broadest sense for: boys aad girls.so that they
may become.independent,” regponsible.and informed citizens abie! to assume,
fdll'responsibilities 4n.theiri communities”. - 1—*. TIPS TN IR

T DTS S S I I VA o8 « PRI T LTI

Since the educational requiremeuts pf the deat and the blind are quite
different, complete and separate campuses are provided ~s well as very
Specialized programs for certain groups with multiple handicaps. In gddi-
tion to a very high gquality academic program, the school stresses intensive
prevocational and vocationmal training in the printing trades, upholstering,
barbering, shoe repair, dry cleaning, drafting, cosmetology, needlewcrk
crafts, woodwork, engine nechanics, electrouics, food economics, and
business office skills. Physical education, recreational and extra-
curricula activities in arts and crafts, music, drama, religion .ad sociali-
zation are also emphasized.

.’\;_‘M’? P 1 T s ‘l:‘

Housing for students is by dormitory and cottage with supervision by
house parents. Complete and expert medical care together with psycho-
logical evaluation and therapy are notable provisions supporting the com-
prehensive schedule of services.

At time of survey 691 students were registered on the two campuses v
participating in programs managed by a staff of 157 employees. This is the
only one of the State insticutions where employees on a professional level
outnumber the caretakers, the ratio here being almost 3 to 1. The teachers
are of high competence and most are certified with special training in in-
structional disciplines for the handicapped.

Libraries

Until a year ago, the institution served all phases of the two-school
program from a single library facility of 5,600 square feet and 436 seats
at the Deaf School with an additional small room of 357 square feet and 17
seats for the Deaf School's primary grades. Since the recent opening of
a new building for the Blind School, providing space for a separate library
of 1,984 square fect with seating for 40, there is reasonable library area,
tastefully appointed and equipped, to accommodate the needs and interests
of students and faculty in both school programs. However, a strange anomaly
in this improvement is the placement of the library facility on the second
floor of the building. '

T AT Y R
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It was the impression of xhe writer after A, visit to the institution
that the library programs in .the two librariés are being operated in a
highly competent manner by degreed personnel with commendable interest in
the programs, considerable experience, and special preparation and training
for their responsibilities. Although.funding for books, materials and -
equipment has not yet reached minimum standards, the placing of respongibil-
ity for library services under the leadersaip of full-time qualified teacher-
librarians is the base for continuing progressive development.

The tabulation sheet indicates specific characteristics of what is
available and the intensity of use of the facilities. There is nothing but
- praise to be noted on what is being done and the method of its doing with
what is available. The improvement and development suggested .by the li-
brarians are very much to the point and for the most part are based on the
need for proper funding. Some of the recommendaticns are as follows:

1. Budgeting is needed which would provide an annual minimum library
expenditure of $4O per student. : -

2. . Funds-are needed to build the library materials collection for the
Blind. School from its present 2,262 printed books, braille booas, talking
books, and tapes to the minimum standard of 6,000 titles.

3. A clerk~typist-braillist is.needed for  the:School for the Blind
Library and a Clerk-Typist 1is needed for the School for the Deaf Library.

-4, Current reference materials are needed as follows: . . °

. ==50 basic titles for the :irst six grades , -
~=-75 basic titles for 3junior high school . o
-=100 basic. titles for senior high school
-=Encyclopedias, dictionaries, almanacs to be replaced at

five-yesr intervals : ~

5. Periodical Litlﬁs in braille, large print, recordings "and in
regular print are needed as follows: o

-~26 for kindergarten to 6th grade
-=70 for junior high school i} R
-=~120 for senior high school

6. Exploration of the feasibility of making recreational reading
materials-available in the cottsges and: dormitories should be undertaken.

7. Guidelinesindicated in the Proposed Standards for Libraries in
Schools for the Deaf should be the base for continued improvements. ‘
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R P SIAIE TUBERCULOSIS BOARD Wk

The State Tuberculosis Board of fiVe'members, appoiuted by the governor
' for-four-yedr terms, is authorized by the Legislature to regulate; cperate,
and control the two:State Tuberculosis Hospitals. Perzons are eligible for
‘Cadfiigsion -to the'hospitals who are afflicted with-zctive tuberculosis. pro-
“"yided“théy have been certified by the Board of County Commissioners of any
Florida County. . - S -

The Southeast Florida Tuberculosis ‘Hospital at Lantana; with capacity
" of-'500 beds, was activated in 1950; the-Southwest Florida Tuberculosis
'ﬂospltal at Tampa, with capacity of 550 ‘beds, was opened in 19531. At time
of ‘survey the twe institutions had a combined -population of 850 patients
- with ages<renging from 6 months.to-90 .years,.and.average age-at 46.. Com~
binéd staff complement of the two~ingtitutions totalledf756~employees of
whon 17% were of professional status.

- S0 g »
. N ,‘\ v . - PR - L. - . H -
A e z i S g Bious Drees L o T N FLees el

It was grati£y1ng to learn that with continuing- improvements in drug
_ therapy 9nd surgical techniques, active tuberculosis no longer means the
5traditiona1 -long~term confinenent of most -patiénts: of.yester=years. Hodern

. treatment methods have. cut- the*average*numberaof ‘months. for éarly treatment
to no more than-elghti i~ Laoleonz o taiel ol oma ot os

~~i ‘.

L The to -hospitdls-are'-quite active in comprehengive. research.programs
in cooperation with-the U. 'S.: Public Health Service'and the Florida State
Boarc of Health. Emphasis is given to a large education program for all
levels of staff including. student ‘nurses, laboratory.technicians, x-ray
technicians and resident physicians. Special training is provided for a
large following of volunteers:as- aides-:dand-occupational -assistants. Addi-
tional educational opportuﬁities are mede available to patients to enable
them to participate in academic. courses for completion:of high- school re-
quirements; Lantana reports provision.for some college.éxtension courses.
Classes in practical vocational education are offered.patients in such
subjects as electronics, watch repair, cooking, sewing, bookkeeping, and
secretarial disciplines: -Classes aré conducted alse to-teach Engtish to
non-English speaking patients. : PRI S .

Patients' Libraries R L S B RE I
PR AT BT PRSI s S

The library at the Lantana Hospital was reported to have an ample area
of '3,000" square ‘feet, but' a collection’of:only 4,000 volumes. :: The: library
“at’ the Tampa Hospital proved to be only- 576;sqnare feet, . bulging sith-.
10,000 volumes. However, it was obvious that all but 3,000 of the volumes
dt-ﬁhe’Tdmbh'facility‘hereidistribdtedf1nmtheuvar£ous.wardS;since it would
have been ‘impossible to accommedate' that' quantity: im the small library room
alloted. Tampa also indicated only 1,500 volumes were circulated last year
and intimated that the figures did not adequately represent use of books
from the library. There was no circulation report from Lantana.

No books apparently have ever been purchased for the Tampa library, but
Lantana reports it spent a donated $25 for 4 books last year. This means that

3l




the 14,000 volumes at the twe facilitiesz are gifts’ and discards. A view of
the Tampa coliection indicated the old institutional story of a library
collection comsisting in the main of old, worn, soiled and inappropriate
volumes. No funds have been expended for periodicals, but Tampa reported
receiving 25 different subscribed titles as donations. Here again for the
most part, the two inatitutions depend on large consignments of unsold
periodicals from the news vending agencies or donatiows of back issues from
interested individuals.

The libraries are operated by Red Cross volunteers eight hours daily,
and patienta are urged to come to the library to select books. There:was
no report of book cart service to the wards, but special programs such as
book discussion groups and 'story telling sessions are provided. The in~-
stitutions reported that the bocks are cataloged and classified by the
Dewey gystem. Lartana library has use of a pamphlet-picture collection,
and ‘neither library ‘is involved with the film service. While Lantana con-
sidars its library adequate, Tampa indicated that appropriate books, -
materials and personnel vere seriously needed £or an adequate librery
service.

Staff Libraries

The staff libraries at the two 1nstitutions are’ oriented to: profes-
sional medical employees only. - Lantana reported its staff 1ibraty of' 200
square feet with 8 seats, cataloged book collection of 2,154 volumes, 42
subscriptions to perlodicals, and annual expenditure of $2 500, as adequate
for its requirements. Tampa was non-committal about'its staff'resding room
" of 264 square feet with 10 seats, cataloged book collection of 2,059 "
volumes, 45 subscriptions to periodicals and annual expenditure of*around
'$1,500. Both libraries are operated on a schedule of 8 hours daily by
Medical Record Librarians, but no circulation records are maintained.
Volumes are discarded when superseded by new editions. '

-~

.t- « {, . ) .

CONCLUSIONS & RECOMMENDAIIONS ; . '

It is obvious that the two State Tuberculosis Hbspitals do not have
adequate library services for patients or staff, the report of the lLantana
faciiity to the contrary. It is not possible to render adequate library
service to patients when' the choice of materials is limited to discarded
books and periodicals; it is not likely that the -donated collection provides
current and specific supplemental information needed to support the exten-
sive educational opportunities the institutions report in progress. The
staff libraries because of their limitations in area and subject matter are
pot capable of accommodating the needs of the majority of employees who
could benefit themselves, as well as the treatment programs, with supple-
mentary reading and study in the Lospital training regimen in such subjects
as management, supervision, simple treatment techniques, patient care, etc.
With this preface for reference the following recommendations are in order.

1. Of prime importance is the matter of professional guidance for 1li-
brary services in the two hospitals. There should be established under the
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State Tuberculosis Board the position of Coordinator ¢f Tuberculosis Hos-
pital Libraries {a professional Llibrarian) who shall have the responsibility
for planning, developing, coordinating, and guiding «continuing and effec~

tive library services for the two hospitals, This position should be a
direct ldnk for assistance from tbe State Library's Consultant for Insti-

tuqion Libraries.
! 2; Institutional administrators should adopt a realistic approach to
budgeting so that adequate funds for a credible and appropriate library

service can be provided. Costs of library materials should be funded from

a7 Py Wps -~ Y

“3. Planning. should bevimplemented to replace the patients book col-
lection with currently interesting new books over a, three to four year
period, ; Additional purchases for immediate acquisition should include a

. basic. reference collection of necessary current eneyc10pedias, dictionaries,

aclases, etc. .

4, Since the scarcity of professional librarians negates the pessibil-
ity of acquiring such qualified personnel for each institution, administra-
tion should make definitive responsibility assiguments on a full-time basis
to most suitable and interested personnel available for management of the
library. programs with cooperative assistance and training by the Board's
Library. Coordinator. - Helpful\assistance can. also be rendered the. 1ibrary
manager thrOugh usa. of cooperative volunteers.

5. Each hospita1 administrator should appoint a working committee of
from three to £ive interested staff members whose purpose will be to func~
tion}as.a library board. ofrcontrol for the hospital administrator, to en-
sure the library-programs are. prOperly funded as well as- functional in such
details as management, selection of materials, and regulations for operation.
Such a committee should include the head of. treatments Special services |,
supervisor, and the head of personnel. The employee responsible for opera-
tion of the library should make reports at each commit. =e meeting.

6. Attention should be given to the library needs of non-professional
staff relating to their work and responsibilities in the institutions'
treatment programs. . . Q‘LL:: : . o, :

7} A program.is needed.to relate patients to the continuing benefits

,,~pf using books..and. library. services upon returning to normal comrunity life
,:with emphasis on the availability of community library services.
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FACT SHEET TABULATION

FLORIDA SCHOOL FYA ALCOHOL!C
FOR DEAF & BLIND REHAB PROGRAM STATE TUBERCULOSIS BOARL
i DEAF BLIND LANTANA TAMPA
l;é‘;':"}s;
BASIC FACTS
. Population 466 225 55 350 500
Age Range 5 - 20 5 - 20 27 - 66 16 - 80 6 mos - 9C
Average Age 10.5 13 45 57 40
2. Staff 121 36 99 357 399
Professional 81 32 30 49 80
Other 40 4 69 308 310
3. Staff NR N Y Y Y
Training
4, Schoc! for
Residents Y Y N Y Y
5. Grade Range | Ist-12th | Ist-i24h NA I-college | Ist-12+h
6. Vocational Y Y N Y Y
LIBRARY FACTS :
l. Library Y Y Y Y Y
2. An ey principal | principel | Slinicsl | peclal | spacio
3. Outside Li- | —jax Publilc Library
brary Servicd ~Library df Congress N N N
-Fla. Coun~
4. Form of cil for
Service Blind NA NA NA
-Atlanta
Braille
Library
5. Area (sq f1) | 5,957 1,084 240 3,000 576
Seats 453 40 i6 25 16
6. Books Avai I~
able 7,847 2,262 250 4,000 10,000
For Staff 547 10U 400 2,154 2,059
7. Book Circula-!
tion (65~66) E 9,072 2,059 NR NR : t,500
For Staff { lncludpd Above NR ' NR NR




“a
1
FACT SHEET TABL

[ 25

|

- ON

FLORIDA SCHOOL
FOR DEAF & BLIND

FLA ALCOHOLIC |
REHAB PROGRAM

STATE TUBERCULOSIS BOARD

‘ | DEAF BLIND
8. Spent
Book. . »~ ) ! $1,724 $3,140
For - Included $180
above
9. Sp~t -
* Ao cals
3 e, : ?224d $307
4 T nciuge
4 P oFatf 2bove $50
. 10. Other Expensed
. For Library $198 $600
-4 For Staff Included
3 above $32
3 1. Sources of State & State &
3 runds Federal Federal
:* ] 12, Professional
E . Likrarian N N
- I3. Operated By Teacher-Uibrarian
14, Hours Open 8 hrs M~F [ 7% hrs M-F
i g* 15, Scheduled As As
‘ Visits Needed Needed
, i6. Book Cart Ser-
4 vice, etc. NR NR
' §7. Reading
Guidance Y Y
18. Given By Librarian Librarian
I9. Special Story
Programs . telling N
20, Catalog Y Y
21, Deyey System Y Y
22, Resfdents as ‘
assistants Y Y
23. How Many 3 2
24, Vols Bought
Annual ly 300 NK
For Statf 50 NK

Norie
$527

None
$40

None
$40

State

N
Secretary
7% hrs M-F

As
Needed

Delivered

Occasionally'

Counselors

N

Staff Library
N

None

NR

NR

LANTANA TAMPA
$25 None
$296 $529
None None
$1,100 $782
$25 None
$1,200 NR
Donations Donations
N M
! Volunteers | Voluntes:s
9 hrs M-F 8 hrs M-F
Y Y
HR NR
4 Y
Special Red Cross
Services Aide
Book Disc. Story
Groups telling
Y Y
Y Y
N Y
NA i
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varies NR
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The library should be centrally located, preferably in the school building. It
is desirable that it be attractive and inviting in appearance, with comfortable
chairs, proper lighting, attractive drapeties and an informal atmosphere con-
ducive to study or quiet recreation. -

The library should be the central filing and distribution center of all visual
materials for the institution, including books, magazines, pamphlets, pictures,
maps, recordings, charts, slides aad filmstrips.

Preparad by the U.S. Department of Health, Education
and Welfare, Children's Bureau

In caoperation.with'the National Association of
. ITraining Schools and .Juvenile
Agencies RS
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INSTITUTIONS SERVING DELINQUENT CHILDREN - S

'? o " Guides and Goals -~ 7 B
Lib"r“ar‘y‘-'Ser\'rices‘ S A

b

A training school should provide both school and public 1ibrary services f;r 1tu
' students. Properly organized direéted and utilized, the library is an instru-
. ”: ment of wholésodie recreation and of direct and indirect educatiou. Its function
through guidance in the use of well séiebted materials is: to help youngsters g
to better understand themselves, other people, and the society im which they
1ive, to deve10p desirable concepts through reaaing,'to develop the habit of

-----

librarj "habit,"'based in part on ‘an understanding of” library'procedures, can '
easily be’ acqui&ed while the child‘is in the training_sdhool. Reading can be i
coordinated with the group life, educational vccational -and’ work'programs ana
with the services or the social caseworker," psychiatrist, psychologist and '~ -
chaplain.. e

nt, T S P e Tt

- e

In order ‘to derive fu11 benefit from“the Iibrary, policies, rul es and reeulations
pertaining to ’it should be such as to encourage full ‘use of all’ méteriais. The"
schedule should be flexible enough to permit each stud_ nt at least one library
period a week and permit ‘the librarian to work with’ ahy group iw the population’
for whom library service 18 desirable and advantageous. Individuals, both adults
and youngsters, should be encouraged to borrow materials for their perscnal use.
In this connection, the library should be available to children in“a training'”
school population who may not have access to it through the academic program.
This may mean that the’ library should bé open during the‘ noon hours or designated
periods during the weekend" when such childre may Eo to the library from their :
cottagee. Another procedure may be to have collections of materials assigned to
cottages either permanently or on rotation depending upon the - interests of the’
cottage group. The librarian should work with cottage pare’nts in developing and
promoting recreational reading prcgrams ' :

T

-

The librarian should know the' academic program and work with school personnel
in suggesting suitable materials, supplyinz materials requested, assembling
materials for specia‘l projects, preparing timely exhibits’, and lending materials
to eflassrooms. It is algo. desirable that the 1ihrarian conduct story hours s r;ead
aloud’ to, small _groups, give beok talks lead book discussion groups,” guide stu—
deénts in 1eisure ‘time reading o and initiate ‘and participate in “any library act:r.-
vities that fit in with the social, recreational, or educational programs ‘of the
training school. It may he desirable to ass:tgn pupils with special interests )
 and aptitude to assist in the library as part of thelir work training, thus -~
providing an opportunity for the development of, good work habits and a sens’e of
responsibility anc( proficiency in handling certain library duties. SR

The 1ib1arian snould be reaponsible for main‘taining reference materials for
staff development and in-service training., R
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Library Personnel

A well-trained, qualified librarian is. a valuable member of the treatment team.
This person should have a knowledge and understanding of the overall philosophy
of treatment, of the programs and activities of other departments, of ways in
which library materials and services can enrich these programs, and of the poten-
tialities for treatment in the librarian's relationship with individual students.
The. ljbrarian should be mature in judgment, capable of cooperation with the
entire staff, able to understand and get along with children, and have a know-
1edge and enthusiasm for books and thelr uses..

AdminlStratively respohsible to the director of education, the librarian should
. have full responsibility for the total library service in the institution. This
' includes selection of materials with the advice and cooperation of the staff,
’purchase and crganization of materials, and the development of effective methods
of using these materials. The librarian should have the responsibility for
utilizing to the best possible advantage any library service available from
State and local library agencies, including bookmobile. services.

The minimum educaticnal qualifications for the librarian should include graduation
. from 4 4~year college, graduation from an accredited library school, 1nd dility

to meet State certification requirements for public school librarians. Desirable
requirements should also include at least a year's experience in working with
‘maladjusted children.before coming to the training school.

Facilitiesxand“e&aiﬁment.

Library materials should meet infcrmational ingpirational, reference, ani
recreational needs and provide a posi;ive influence on the formation of personal
attitudes and values, It is important that there be a wide variety of materisls
which do not demand high reading skills. Materials about minority groups should
be included, especially where such group are represented in the school popula=’
tion. There should be a wide variety o1 magazines, pamphlets and picture books
and picture-type magazines to attract the nonreader and those of low reading
ability. Such material must of course be carefully selected. . )
Reccmmended standard lists, catalogues, and book review pdblications can be used

. to good advantage as guides in the selection of material. A committee composed
of the librarian and interested staff members should have an opportunity to
examine the material before the final selection is made. The size of the initial
collection of books for training schools establishing a library program should
be at least’ 3,000 books for those schools having 200 or more students. It is
recommended that training school libraries that have been established for 4 years
or longer and have more than 200 students have a book collection of at least'
6,000. Similarly,‘funds for books shoyld be at least $1, 000-$1 500 per. year.

In schools having 250 or more students the funds should be at least $4-$6 per
student. In view of the fact that schools with 200 students need at least :
6,000 books in ‘their school libraries, smaller schools can use collections ofj”
proportionate size. For tralning schools with less than 200 students it is
recommended that there be a magazine coilecticn with at least 10 to 15 titles
for meeting tne curricular purposes and general interests of students and
teachers. Provision should also be made for substantial regular yearly replace-
nents and additions to the collection, following a formula of replacing =c¢ least
one book per child per year.
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The library should be centrally located, preferably in the school building. It
is desirable that it be attractive.and inviting in appearance, with comfortable
chairs, proper lighting, attractive draperies and an informal atmosphere con-
ducive to study or quiet recreation.

The library should be the central filing and distribution center of all visual
materials for the institution, including books, magazines, pamphlets, pictures,
maps, recordings, charts, slides and filmstrips.

Prepared by the U.S. Department of Health, Education

and Welfare, Children's Bureau

. ) In cooperation with the National Association of
~ Training Schools and Juvenile
Agencies
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OBJECTIVES AND STANDARDS FOR LIBRARIES IN CORRECTIONAL INSTITUTIONS
Prepared by

Committee on Institution Libraries of the American Correctional ‘Asso~
ciation -

Marion H. Vedder, Chairman

To support, broaden, and strengthen the institution's total rehabilita-
tion program by providing appropriate library materials in an attractive
library setting, with library staff adequate for directing planned programs
to encourage and facilitate maximum use of the materials.

Specificaily, the library shares in common with other units or division:
of the institution the responsibility for educationai, social, and voca-
tional training of people committ 4 to the institution. In carrying out this
function, the library program:

1, provides vocational information

2, enlarges socia. and readiung backgrounds

3. develops reading as a satisfying leisure-time activity, a thera-
peutic release from strain, and a positive aid in substituting new
interests for undesirable attitudes.

4., prepares the individual, through his owm efforts, for release and
post-prison life.

The institution libra.y carries out these objectives and functions by
providing:

1. dinformal adult education through guidance, counseling, and planned
reading courses geared to the needs and abilities of each indivi-
dual.

2. materials supplementary to the work of and useful to the psycholo-
gist, the educational program, and all other divisions and staff
members of the institution to whom library resources in and out-
side of the institution may be of value

3. contacts with good libracy service which will accustom the indivi-
dual to library usage as an essential in post-institution life.

ACCESS

Regular library hours should be maintained (desirably 10 hours daily)
where staff is sufficient.

Weekend, holiday, and evening hours are highly desirable.

Inmates should have adequate opportunity to select their own books and
read in the library.

Teachers, or other staff members, should be able to use the library as
a laboratory when the schedule permits and the lessons indicate this method
desirable.
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Isolated groups whe cannot visit the library at- leagt once a week should
receive book cart service or have access to 8 branch lib¥ary.

LIBRARY SERVICES

Pactors which influence character, quality, and extent of gervices:

Institution program and policies., ~

Type of inmates and their particular needs- amd interests.

Degree of cooperation--within the institution among both nrofessionel
and nonprofessional staff--with other libraries, state and local.

Size and quality of the library collection and crganization of materia.:

Library staff (number and qualifications).

- Adequacy of library budget. .

Library. location, layout, and size,

SERVICES -PROVIDED SHOULD INCLUDE:

‘Reader. guidance- L

“The 1ibrarian should devoce a major part of time to reader guidance for

"uThose referred by a staff nember. i
" Those who request it individually. L
Those who are observed to need it but who do not themselvee recognize
the need. . R : .

s

- Information and reference service:. W

' Should be available to each inmate,. .

Should be available to staff (telephone service if needed)

If information is not available in the library: collection, Jibrerian
should seek this information frombtbe State Library or some other large or

‘specialized library. oo , -

Inter-librarz loan service:

Librarian should obtain by request frem the State Library, or other
large library, materials needed but not available at the 1nstitution.

e i

. Bookllsts and bibliogranhic information. - - L

Prepared for specific needs.
Secured from other sources.

- Recreational reading:

1. Selected in accordance with written book selection policy of the
institution.
2. In sufficient quantity and variety for all tastes, levels of

reading.

3. Available to everyone, -in the library and in cells or dormitories.




: Educational reading"'

To supplement and support formal education and *he aims and the treat-
ment programs ¢f the institution.
For informal self-education-and self~imprcovement of any inmate.

FERY

" Disciisslon’ groups: .. . -

- . . wn 1

Materials-~based discussion groups, such as Great Books; American
Heritage,  and other "library" oriented discusslons,  .should be sponsored by
the lihrary with staff- and 'outside" assistance as needed or desirable, f

t

Listeningﬁgroups. S S Lot T

Recordings of music or the spoken word should-be;regarﬂed as appro~-
priate for library-sponsored programs when library facilities are adequate.

Exhibits aad publicity:

The librarian should prepare appropriate exhibits to-accompany films
and other programs in education and other departments. '
“Exhibit spice within the library should be continuously used and fre-
quently changed to keep in touch with important events, trends, seasons.
Special library projects such as the promotion of National Library Week
attention to the many values of libraries in general and to the. institution
- 1fb¥ary-in- particuldr. * - ;
Posters within the library and throughout the institution should -attract
interest in library services, new books, and other materials.
Book marks should be designed to haygnintgres .serve a useful purpose,
and be made readily available.
Optimum use should be made of ‘the institution paper in publicizing the
‘library and it8umaterials to both immates and staff.
"'i Whenever ‘possible; theré 'should be -library exhibits and~news notes
' outside the instifution to credte grcater understanding and ‘interest.
Attractive and readable brochures on how to use .the library as well as
interesting facts about the library should be available.
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’LIBRARY*MATERIALS S T
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For the iwmate library, current boox titLGS and auplicates of the most
popular titles, repl=zcements of.the uscful-older- standard titles; up-to-
date reference material, wide variety of currenmt “periodicals, representative
newspapors, pauphlets, piciures, recordings, films (unIESSwthe datter are
the responsibility of another department). . . meyrt B ;

For the staff, books, journals, pamphlets at varying 1evels for pro- g
fessional information and advancement, covering all aspects of the insti-

"tution program. N
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Principles in selection. e ae
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Rehabilitation, with all its implications, is a most important part of %
the ‘over-all correction institution program.’ The library has a positive ;




role to play in this process and should provide enly those materials which
-‘have positive value, whether they be for wholesomé recreation, accurate,
up~to-date iuformation, inspiration, or esthetic and cultural development.
Material which is’ stitable in content, make-up, and reading level should
be available to all of the institution population and should support the
total institution program. Omiszlon of books which will not support the
institution program and philosophy constitutes good selection, not un-
desirable censorship.

There should be a written statement of book selection policy which is
approved by the administrative and educational staff for the guidance of
the iibrarian who is responsible for seleccion. Purchase suggestions by
all staff and inmates should be encouraged, with the understanding that
the librarian must make the final selection. Approval of book orders should
rest with the warden or with a staff member delegated by the warden.

Gift books should be carefully weeded and only those titles added to
the collection which conform to the book selection policy.

Textbooks and audio-visual materials are not the direct responsibility
of the librarian. Programs using films and records, however, should be
closely related to the library collection and program through cooperative
planning by staff members.'

Size of collection:

A collection within an institution should never be less than 6,000l
well~selected volumes with at least 10 books per immate. Institutions which
have large groups of long-term prisoners should provide a minimum of 15-20
volumes per inmate. The collection will normally be reduced by at least
10 per cent each year from obsolescence, wear, and loss. This requires a
comparable replacement schedule.

Each correctional institution should have access to a general library
collection of at least 100,000 volumes for reference and inter~library loan
service. This grneral library may be the State Library or a local public
1library.

Annual additions:

These should be at the rate of one currenf book per inmate, minimum.

Budget:

For current books: one book per inmate at curreat cost (e.g., an
institution population of 1,000 will require a current book budget of
$3,000 if average cost of a book is $3.00).

For replacement and binding: add 35 per cent of estimated cost of
current books. ‘

1 v [
An exception may be made for a very small institution such as a camp
or prison farm. Here there should be a small reference ccllectior, supple-
mented by frequently changed books from a bookmcbile, public library, or
the State Library.




For periodicals ond newapapers: pl.an for a variety to support the in-
stitution program and meet inmates' int:zrests--75-125 titles are desirable.
L For other materials: hudget for pamphlets, pictures, recordings, and

films according to use in the institution program. Allow for rental and
postage. - . : s

v

Staff lbrary: . . . L

- . & basic collection of standard and recent books and journals in all
areas related to the correctional institution programs should provide-
500-1,000 volumes and 25-50 journals.

o A minimnm;of $500 annually is recommended to maintain this 1ibrary
adeqnately.
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Place ia.drganizatian:

Library staff should be a part of the education and treatment programs,
responsible to the Superintendent or Associate Warden in charge of Treat-
ment, where there are such treatment positions. In institutions where such
titles do not exist, the library staff should be under the Director or
Supervisor of Education. Where there is a Director of Education, the 1li-

- brarian position should be at a grade level .equivalent to that of Supervisor
of Education. Where the Supervisor, of Education is the top educational per-
son, the librarian position should be equivalent to Senior or Supervising
Teacher. Although the -library should be coordinated with the education
program, its services to both staff and inmate population.mmat of necessity
extend beyond those of the usual school library; therefore, there should be
a clear line of communication and authority between the librarian and top
administrative staff. : '

Nunmber of staffZ:

For institution with population up to 1,000 immates: .
' (l profeasionally trained librarian -
Por inetitution with population 1,000-2,000 1nmates.
1 professionally trained librarian
1 correctional officer
For inmstitution with population from 2,000-3,500 inmates:
1 professionally trained librarian
1 corrcctional officer. :
. .. 1 1ibrary technician or -senior clerk "
For institution with population over 3,500 inmates.
1 professionally trained librarian
1l professionally trained assistant librarian
] correctional officer . T T

BN . ¥ Iy
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For each professionally trained librarian there ahouid'ﬂe.a nininun of
one full-time clerical person (or part-time equivalent).

B i Y T




Qualifications:

A well~trained, qualified librarian is a valuable member of the treat-
ment team, He should have a knowledge and understanding of the over-all
philoscphy of treatment, of the programs and activities of other depart-
nents, of ways in which library materials and services can enrich these
programs, and of the potentislities for treatment in the librarian's re~
lationship with individual inmates in purposeful counseling with books or
other library materials.

The librarian should be a college graduatz with a degzss from an
approved librarvy gachool. Courseg in adult education, gociology. pevchology

i SeeWet y we e = ==Y o d

and criminology are recommeng-d. It is desirable that a correctional 11-
brarian have at least one year's experience in a public, school, or college
library, including some experience in administration and reazder guidance,
before entering the correctional library field. in~service training in in-
stitutions which have a trained supervising librarian is also desirable.

The civilian assistant to the librarian way be designated as a correc-
tional officer, library technician, or senior clerk. Persons with college
degrees should be encouraged to secure professional library training.
Trainee programs, stipends and scholarships, opportunity for promotinm atve
highly important in the field of correctional librarianship. Small or
specialized units, such as camps or diagnostic-centers, nmay find it satis-
factory to have library services provided by a large iibrary. They may be
a branch of a larger correctionmal institution, or have branch or bookmobile
service provided by a large public or state library.

Duties of the librarian (administrative, professional, technical, and
educational):

The librarian should:

1. direct library policy and programming

2. prepare the library budget

3. plan library services for the entire institution population

4. select and evaluate library materials '

5. direct the acquisition and organization of all library materials

6. devote a large proportion of time to =gk counseling and reader
guidance '

7. train and supervise inmate library assistants

8. maintain an active role in in-service training of the institution
civilian staff

9. glve instruction in the use of the library

10. plan library quarters

11. make reports of library progress and use

12, plan and aipervise library publicity

13. maintain and supervise reference and inter-library loan service

14, assist education and other staff members with library materials
to enrich their programs

15. assist all staff in efforts to qualify for professional advamcement

16. keep informed of new developments in the library and cozrectional
fields by professional reading, participation in state and national pro-
fessional organizations, and attendance at conferences

H

;
i




17. prepare job descriptions and specifications for library positions'
professional, clerical, amd inmate asgistants. T

ERCI A .:":‘ EIST I i P ‘ -1 l" [¥] T‘u ~ ‘T !."'f. ~x E.i e S -t
;wunDuties of assistant librarian° RENTCRI IR N
".}l,;."\ H conts : Ll . TN

3;»1Responsible under the general directioa of the librarian for assigned
ha espofwlibrary administraticn and services.; ; T N

_Acts for.the librarian.in his absence.w, S
Under the general direction of the librarian, super»ises the work of

clericalwand anate agsistants. - o S R
P t. «‘-"‘: e ! R PR ,"~1‘ VT °f
A Duties of correctional officer (libraty) S T
Y e " Llaty Tixs t ,s'“a H IR s, T e U T N ,. L

JITIRRYY ¥ maintain discipline‘ﬁ; : . .
¥l g 2.f supe:vise daily interview line outside librarian s office st
.:1.-3s. operate exit; checkpoint at . libtary door I

4, organize and manage system “of lost book retyievai
w51 o Qe ~SETYR as. directqand immediate contact for custodial. necessi*ies
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‘Duties. .of - library technician or_senior clerk.;_:, fg T adn {
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1 i.vutype all- confidential repqrts and correspondence **«3* ,iﬁnzﬁ

wri . 2% .agsist.in_ training and supervision of inmate ansistants .

T 3.‘dsup°rvise .and. proof. all catalog filing = h' “
B ”ﬂ‘qut L supervise. ;eceiving and cheekingﬁof ail acquinitirns of héoks and

equipment T : ' e

5. assist in.maintaining discipline in absenee of cortectional officer
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Inmate 1ibrary assistants.

Ly 3 ek L L oot SEL
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Classification Committee should select inmates for library assignments
who meet specifications for the jobs. o

Librarian should give each. inmate brief, intengive,training in library
routines. There should be a probationary .period . 4in Which‘the librarian
evaluates- the aptitude and performance. of the inmate in the 1ibr4ry assign-
ment. R T AR TRETIN o S

. s 1+ Credit-should be; given on; an inmate's pi:;son record for initiative and
accompxishmentp Appropriate duties which. inmate assistants may perform

include: C e
porsnatdar typing correapondence,.reports, catalog cards e
2. preparing orders and requests L s
3. checking over~due: books and, sending notices e
4. charging books N L T
5. filing cards ... bow o e ey e e e .“}

Feod oL

6. checking orders ‘.f.‘"‘ii,'”:f{ T O AT [ SR EEN TR T RV

JW*VXJ -taking. inventory. . .- SECEVE LY sl e mea my Ll
> ,,,‘k.eepi.ng'recmrds,,w 4»‘$ BARIE TN ns St b TS

9. processing books and other materials ... .. et e

Jﬁe 10, r.maintaining the collection .and quarters in good order o
1laayassietingrin preparationmof;exhibita Sy hes e N
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LIBRARY QUARTERS

-
2

Location factors:

. Accessibility to school '

Accessibility to those not in schools

Accessibility to outdoor recreation facilities

Accessibility to persomnel

Accessible : with minimum supervision at all times including evenlage

and weekends

Space factors:

Number of bocks (See Library Matéiials--Size of collectioﬁ)

Determining book space L
15 volumes per square foot of floor space-
24 volumes of fiction.per.3 ft. shelf
15 volumes of nonfiction per 3 ft. shelf

Standards for book shelving:

width--3 ft.
Depth--8", 10", and 12"
Heights-- - :
Wall type~-6' 10" (6 shelves)
¥ 5* 6" (4 shelves)
P/ Aisle type (double faced)
. 5' 6 (4 shelves)
TR 3' 6" (2 shelves)
: Shelves should be adjustable and the base shelf should be sloping
for easier reading of titles. ' ;

Reader sp."e .
Provide ¢ ~ts for no less than 5 per cent of population

b Allow 35 sq. £+. —er reader

Additional rooms:

Work Room
Location-~adigcent to the library control ceuter and to librarian's
office ;
Size--100 sq. ft. per worker (do not underestimate number of workere !
Librsrian's office ;
Location--accessible to tha work room with provision for super- ¢
vision o hoth library and work room but with provision for quiet-
ness for concentrated work and privacy for conferences with read-
k' ers and staff
g, Size-~minimum of 120 sq. ft.
g ) ' Conference room
Location—--accessible to 1ibrarian's office for supervision
b Size--depends on use. This room may be combined with librarian's
f r office with provision to shut it off when desired

BRI =~ i e,
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Staff library
Location~-desirable to have it accessible to librarian's office for
administzation but most important that it :be easily accessible to

staff. Possible to combine with conference room.

Size-—provide for 500~1,000 books &nd’ 25-50’jouruala (15 volumea
per 1 sq. ft.) Lt ak sy :
minimum readers<<6’ (35 8§i-ft." -per reader)ﬂt LT :

(,NLavatary S s ‘

“hnp'uBé of library staff and accessible to- 11brarian's office

Light, heat, ventilation, acoustics:

Minimum light-~70 foot candles

Cont¥olled, éven’témpekature -+ -
Radiators placed with shelving requirements in'mind . . .
Huridity between 56~60° per cent: 7 :
Good ventilation, with'air’ conditioning in.Warm cltmates g
Acoustic tile on ceiling and upper walls. ks SR

gw . “,‘,‘. . .
I‘i~“ N
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T L R

FTloor covering that is resilient but durable (1inoxéum,

rubber tile, or

<. ¥

some comparable covering) N TR U IRt ST
Furniture and equipment: .od e
i § '::)' . : i i 3 ¥

Seek the advice of one or more reputable 1ibra y equipmentkmanufac—
turers and experienced librarians : - - i: . WX
Too much furniture can be as great a problem as too little
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Library supplies: Uy

k3

Consdlt ‘several 1ibrary suppIy house catalogs' L E sl
Purchase in quantities to effect ‘savings but" rarely ‘more. than one
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Part I. Pdtients® Library

Objective

It is the objective of the Patients' Library to furnish recreational and addi-
tional educational reading materials for all patients, with the purpose of con-
tributing to their recovery and welfare. The basic needs for the fulfillment of
this objective are a qualified staff which recognizes the differences in reading
tastes of the long-term and short-term patient; adequate library space with a
comfortable non-hospital atmosphere; an active collection of books, pamphlets,

magazines and relatad materiale; necessary equipment for praparing materiasls for
use and for bringing them to the non-ambulant patient. In a*taining its objec-
tive, the Patients' Library coordinates with all departments of the hospital
concerned with the perscnal welfare of the patient. It shares with other depart-
ments of the hospital the responsibility of social adjustment and vocational
education of the patient. The Patients' Library promotes reading as a satisfying

experience both in and out of the hospital.
Staff

Number

The size and type of hospital are the chief determinants of the number of libra-
rians. Mental hospitals, tuberculosis saratoriums, orthopedic and children's
hospitals will require approximately one third more service than patients in
general hospitals. Local conditions such as physical layout of the hospital

and aid received frcm nearby libraries are also to be considered in the personnel
requirements of a Patients' Library. The following is the standard ratio of size
of general hospital to number of librarians: -

Size Library Staff
Up to 300 beds serviced Minimum of 1 professional librarian
' Clerical assistance as required
301-500 beds serviced Minimum of 1-1/2 professional librarians
‘Minimum of 1 clerical assistant’ )
Over 500 beds serviced Minimum of 2-5 professional libratrians e

Minimum of 1 or more clerical assistants
as required

Qualifications

Since the Patients' Librarian is part of the medical program of the hospital,

too much emphasis cannot be placed upon the necessity for having an undérstanding’
of the nature of illnesses and their effects upon people. In nearly all Patients'
Libraries, the staff is so small that the librarlans must have hroad professional
competence to handle all aspects  the work. This is in contrast to academic

or public libraries where the work is generally so organized that librarians
speclalize in reference, circulation or processing. Consequently, the satis~
factory performance of the duties in a Patients' Library requires the following
education, experience, and personal qualifications:

e E AR oa
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Education e T T Y R PP
Head Librarian.
| Collegiate baccalaureate degree
| Graduation from an accredited library school
A course in hospital iibrarianship desirable

ti;géssistant Librarians: . - . el e e Lo

Clerical Assistant.
_High school graduation including typing and filing training.

Experience -,;,."
Head.Librarian.

library with .at. least one year of hOSpital library service.

-~
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Assistant Librarians:
One year of experience in working'with the public in a library

Personal Gualifications
s in A basic, qualificav.on.for the Librarian is.ability to approach.

fffff

on n,.she can.work with patients of .different: backgrounds. She should -
c,ampen >, DEVE sufficient physical strength needed to push book trucks in
S R corridors, wards, and. ramps.. Aa attractive appearance rtsulting
from good grooming is a particular asset. .o .

~- - g e b o i e sl gl g e o meeis a e S e qe Ao e e e A e e,
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-Same as. above. L e - s

,fizgi .Three years of’experience in working with ihe public in a ‘1;11

. N
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desirable. P

r “')l - and get along with patients. It is necessary that the Librarian :Q:;
j
|
!
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Title . e < v -‘~.:

The title Librarian is restricted to those- individuals possessing the educational
experience, and personal requirements for Head Librariaa or. Assistant- Librarians
outlined above. ‘All.others in charge of a library are designated as Library
Attendant or- Clerk or by their own official titles.

LETAM

-

Status

Librarians should have professional Civil Service classification where such is.
in effect.

Organizationally, the Library should be on, the ssme level with other hospital
departments. ~The Head Librarian should. be rated ag a department head with -

patients. sCooperation.with other staff members;in order to integrate library

& . e . P
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corresponcing salary and privileges, including attendance at staff conferences on(i

service for. patients with the rest of the hospital services should be. emphasized. '
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Duties of the Head I'..ib’_rai'i"a’_n'

The Patients', Librarian provides.library’ service to all patieats. This profes-—
sional.service includes general administration, book. selection, ¢irculation,
reference, and promotional work. , In additionm, “an’ intensive grade of readers’
advisory service is furnished to. patients represeating all types of background

Cas
P

and . interests..  The needs.of patients in. the axds are analyzed, the requests

are reviewed,and appropriate books and magazines are selected for the ward trips.
The reading inclinations of long-term patients cften tend to require a more diver-
-sified book collection and more long-range. reading aid programs than those of

a J 2

short-term patients. The Librarian must know patients and books so_that the
-proper. book can be selected in keeping with the physical condition, mental state,

- D s T P .

educational background, special interests and reading habits of each patient.
Non-ambulatory patients should be visited regularly twice a week with special
requests delivered as soon as possible. In the book gselection process the

. Librarian must read current reviews and study current bibliographies so that she

_can make an intelligent selection.

Library .Collection .
The number; ‘of volumes in-a hqspti'fél .ilip'rary is in fé;ﬁatipnm to the -:s';lﬁ.ze: and type
of hospital.-- The basic number of volumes for a general hospital library should
be approximately as follows: I ' ot T '

Size of Hospital .. . .. Number of Volumes .
;. :Up.to 300 beds serviced. .  Minimum of 8 books per patient
.. 301~-500 beds serviced =~ Minimum of ‘7 books_per patient
. 501800, :beds serviced ~ . ~ Minimum of 6 bdoks per patient
-801-1100, beds. serviced . | .. Minimum of 5 books per. patient
1101-1500..beds serviced . . ~Minimum of 4 books per patient

Special hospitals, such as orthopedic, children's, 200-400 bed mental and the
1ike will aeed at least 25% more volumes; tuberculosis sanatoriums at least 50%
more; and the 1000 bed or larger mental hospital will usually need fewer volumes
than noted in the above scale. P
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After the library is estsblished, an adequate 1ibrary budget administered by the
Librarian should be provided annually in the hospital budget for books and
related materials, supplies,and equipment. A definite amount should be set aside
to provide fot an annual turnover of at least one-fifth of the book collection.
The pufchasing of 1ibrary items shouid be in accord with the business procedures
of the hospital. Often the budget can be supplemented by gift solicitations

through’ ?gi?i'arji book fairs, teas, 'staff donations, and duplicate exchanges.

Location and Equipment

Book Trucks: There should be a sufficient number of book trucks to maintain an
adequate schedule.

o
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Library: The library should be zestricted to library activities and not be used
as a conference room or laboratory of one sort or another. A reasonable amount

of quiet should be assured the library. Accessibility is a basic requirement

g0 that ambulatory patients will not have too far to walk and wheel chair patients
gain easy entrance to the library. The library should be centrally located in
the hospital or wherever large groups of patients: gather. Plenty of natural

iight is essential as well as adequate artificial light at night. The library
should be attractive in appearance making use of harmonious blending of colorful
furnishings.

Added Space Requirements: The library is the logical place for study nd writing,
if such space is not elsewhere avallable in the hospital. An office for the
Librarian where she may work in privacy is also recommended. A library workroom

is a basic space requirement because of the needs of book and other material
preparation prior to use.

Furnishings and Equipment: Standard adjustable shelving should be provided. Where
space permits, shelving not over five feet in height should be provided in order
that wheel chair patients can see all the books. Hassocks are needed for patients
with casts. In order that patients with any type of injury may be comfortably
seated, chairs & various heights should be in the library. Further, practical
tables for writing and study are to be included. Bulletin boards and a dictionary
stand are part of the equipment. "A standard catalog file cabinet, ‘at least one
typewriter, and adequate telephone extensions should be ineyery library.

Hospital Library Service Provided by Outside Established Agencies

When a hospital cannot provide its own library sexvice because of its small size
or for other reasons, agreeménts can be entered into with outside established
agencies for gervice to thée library. The pattern for this service varies with
local conditions and with the ‘agency furnishing the service. Among outside
agencies providing library service to hospitals are ‘public Iibraries, state
library commissions, state libraries, state departments having supervision over
state institutions,and health and welfare organizations. :

Conclusion

Because of the value of Patients' Library service as an adjunct to the treatment
and recovery of the patient, all efforts should be made to meet these minimum
standards. If they cannot be met immediately, service should be established and
subsequently developed to meet these standards.

Accepted and Endorsed By: - American Hospital Association
. ) ~ Aunerican College of Surgeons
P , American Library Association
.- o . Medical Library Association

Special Libraries Association




STANDARDS FOR LIBRARY FUNCTIONS AT THE STATE LEVEL

A clear gnd continuing ‘official relationship should exist between state library
‘ agencies and libraries within the institutions which the state maintains for its
health, welfare, and correctional programs.

The purpose of this relationship includes both the initial devalop-
ment of institutional libraries and their continual guidance. The
relationshin should be set forth in official statements of policy so
that it is recognized by institution officials as well as by state
library officers. The standards to be maintained can be derived

from official library standards for hospitals, schools, and correc-
tional :institutions, adjusted tc the specific purposes of each agency.

The resources of state institutional libraries should meet the immediate admini-
strative and technical needs of the staff, and should be tied into state
resources for specialized materials not held within the institutionms.

The staffs of the institutions are technical state workers just as
are_employees of government agencies in the capital, and indeed
are often specialized in training and skill. Resources at their
command should include good working collections, whether in medical,
welfare, or penal fields. Like other decentralized departmentai
collections maintained by the state, those in instituticas should
be tied into the state library as the second line £ defemse for
specialized materials, and in fact particular zitention must be

. given to rapid communication between the state library and the
institutional libraries located at a distance.

The library programs maintained in state institutioms should be an integral
part of their treatment and rehabilitation programs.

The institutional library should be more than a marginal adjunct

to the institution. It is able to contribute to educational; voca-
_ tional, recreational, and cultural programs. Bibliotherapy should
be developed znd utilized in state institutions. Qualified staff
members in institutionsl libraries should participate in staff
meetings and in the development of rehabilitation programs.

Developed by the Survey and Stan?ards Committee
of the American Association of State
Libraries, American Library Association
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A suminary* of the major quantitative standards

: . Delegoted adminlstrotive .
Type of collection® responsibility Location In the schoal
The ¢ollections of printed materials ‘
1 School library arca or wreos, with
Tho colleciinng In Head School Librarion scaling spaco for ot least 45~55 In
tho school library S schoole with 200-55Q .tedents o
fewer and for 10 per cent of the
studer.! enrollment in schools having
551 or more students,

2 Classroom collecticns” an short- or
long-term loons from the school
librory.

The collection of Head Schoo! Librarian A scparate room, cither as par? of
professional materiols the school library suite or In another
for tho school faculty . - por! of the school.

Tha colleciion of Heod School Librorian 3 May be housed In a scporofe areq,
supplomentary materials in the texibook room, or in storager
{Sets of supplementary stack space of the school library,
toxts; classroom referonce ) . 2 Classroom collections on :hort- or
maiorials) long-term loana. )

-

The collection of audio-visual materials

Head School libraren or Y The audio-visual conter (inay be part

Co-ordinator of Audio- of tho -chool library tulte or a sepa-
visual Moterials, depend- rale cenfer near the library),

Ing on local school policy 2 Classrocm colliections on  shorte ar *
and orgaonization long-term loans,

o g ot

a For schools hoving 200 or more students. For standards for library N
progroms. ia schools having fewer than 260 students, )

b Tho colfection of frce or rental textbooks is not Included In this chort,
¢ in tho ca:o of tomo schools, these collections may beo supplemented R
by maturicly received from distriet of central depositories of materials. {
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Annual expenditures

for school fibrary programs®

. Size of the collectiona”

IR A g U LTI SR P NP gt

Porsonnal
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¥ Funds for regular library booka:
fn schools having 200-24% stu-

dents . ., ot feast $1,000-$1,500.
ta schools having 250 or more

studonts . . . at least $4.00-56.00

pee student,

2 Additienal funds as required for;
Encyclopedios, unabridged die.

flonasies, magaiine:,  Acwse
popers, pamphiots,

Rebiadiag.

Supplios and equipment*

1 Books: .
Miniswm slze of the collsctions in
schools having 200-999 studonts. , .
6,000-10,000 books. 1,000 ar more stu-
deats . . . 10 books per student,

2 Magazines: '

o At least the following number of titles

¥ tibrarlangy
For the first 9200 studenis® or
fraction thereo?s 1 librarian
for each 300 studonils of mas
Jor fractian thoreof,
For cach additional 400 stue
dents or major fraction

in the genccol maogazine collection In = thereof 3 Jibreriaa,

Schools having Grades K=b.,,. 25
Schools having Grados K-8.,.. S0
Junior high schools..seeevesree 70
Senjor high schoolsi.eeor....120
b Plus at feast 5 titles In the areas of
lbrasionship and instructional mate.
rials.
3 At jcait 3~8 newspapers.
4 An cxtonsive collaction of pamphlets
covering o wids range of subjects,

2 Clorks:

¥V detk for each 400 stu- ‘

donts®* or mojor fraction
thereof,

$200-£500, dupending on the
rceds and sizo of the facully and
the availobility of other collcc-
lons of professional motarials in
tho community,

2 funds for supplios and squip-

meatt

For malcrlals, a minimum of

1 Scoks:
At leost 200-1,000 titles, tho .number de-
peading on the nceds and size of the,
faculty and the aveilability of other ¢ol-i
loctions of profossional moterials in the
community, |

2 At lcast 25-50 professional maegazine
titles. .

3 Other instructions! niatecials as ncedod.

1 funds allecoted a5 nceded. Those

funds are in addition to thos.
‘socommonded above for the
schoal fibrary and for tha faculty
catlection.

funds for supplies and equips
ment.t

1 Yhe size of tho collsction depeads on the
noeds and ensolimont of the school
{Extensiva uso of school fibrary mate-
rials aad individuelized reading ond io-
structional programs tonu te reduce tha
size of these colluctions considerahbly.)

2 The typo and aumbar of refarance mata-
riols purchased for clossroom use de-
pond on local scheol pelicy.

Library clarks os needed in
cddition ta theso provided for
the school library and audia.
visval collsctions.

1 Not loss than 1 par cent of the

“total per pupil lasteuctional cost
($2.00-~54.C0) fo- tha acquisition
of audis-visual materials.

2 Feads for supplies and equip.

meni.$

1 A suifficlent number of il typos of cudia.
visual moterlals for wse in the <lasse
rooms, in the school fibrary, and for
homo use. .

2 Films uied 1ix or mora fimes @ yeat are

- putchased,

3 Fumstrips and recordings used more
than ence & yoar aso purchased.

d Fuads for supplies und cquiment aro provided in ameunts sufficiont

fer tho neods of the scheal,

o Tho schael having 200 students has a full-time (ibrarion and o half-

time cleck.

*This 1oaimary toble v to bo used ofior the complets toxt of the
book has buon recd. Tauso quuntitotive standerds must bo Interpreted
In ralation to @ comgleta and sative school library program,

1 Whan tho haod school librar-

* ian has particl adminisirative
responsibility for audicevisuol
maierials, the aumbor of li-
brarigos and the numbor of
slorks ara soch lncrcossd by
A3 per cent,

2 W.. . tho head school librar-
ian has full administrative re-
sponsibility for audio-vitvel
matariols, the numbor of Ji-
brarians apd the number of
clorks are each Increcied by
80 por cant,

By The American Association of School Libraries
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