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The Center for Vocational and Technical Education has been established
as an independent unit on The Ohio State University campus with a grant from
the Division of Adult and Vocational Research, U. S. Office of Education.

It serves a catalytic role in establishing a consortium to focus on relevant
problems in vocational and technical education. The Center is comprehensive
in its commitment and responsibility, multidisciplinary in its approach, and
interinstitutional in its program.

The major objectives of The Center follow:

1. To provide continuing reappraisal of the role and function

of vocational and technical education in our democratic
society;

2. To stimulate and strengthen state, regianal, and national
programs of applied research and development dire_ied toward

the solution of pressing problems in vccational and technical
education;

3. To encourage the development of research to improve vocational
and technical education in institutions of higher education
and other appropriate settings;

4. To conduct research studies directed toward the development

of new knowledge and new applications of existing knowledge
in vocational and technical education;

5. To upgrade vocationai education leadership (state supervisors,
teacher educators, research specialists, and others) through
an advanced study and in-service education program:;

6. TO PROVIDE A NATIONAL INFORMATION RETRIZVAL, STORAGE,
AND DISSEMINATION SYSTEM FOR VOCATIONAL AND TECHNICAL
EDUCATION LINKED WITH THE EDUCATIONAL RESOURCES
INFORMATION CENTER LOCATED IN THE U. S. OFFICE OF
EDUCATION.,
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PREFACE

Abstracts of Instructional Materials in Vocational and Technical Edu-
cation (AIM) and the companion publication Abstracts of Research and Related
Materials in Vocational and Technical Education (ARM) announce the availability
of documents acquired and processed by the RRIC Clearinghouse on Vocational and
Technical Education. AIM includes abstracts of materials typically designed
for teacher use or student use in the classroom, and annotations of biblio=
graphies or lists of instructional materials. It will be of particular interest
to teachers, curriculum specialists, supervisors and administrators involved in
the use of instructional materials in the teaching-learning setting, or in cur-
riculum development. ARM incorporates abstracts of research and other materials
which are useful to a wide audience of users such as researchers, supervisors,
teacher educators, education specialists, administrators, teachers and others
who have an interest in vocational and technical education. These publications

prepared by the ERIC Cleavinghouse on Vocational and Technical Education are
published quarterly beginning with the Fall 1967 issues.

The ERIC Clearinghouse on Vocational and Technical Education is a division
of the Center for Research and Leadership Development in Vocational and Technical
Education located at The Ohio State University and is one of the clearinghouses
of the Educational Resources Information Center (ERIC-USOE). With the growth of
vocational education programs, there is an increasing need for accessible infor-
mation that can be used in developing logical chains of reasoning for research
activities, for improving school practices and shortening the theory-practice gap.
This Clearinghouse is striving to provide a useful and vital function in disseme-

ination of information on vocational and technical education through these publi=-
cations.

Since this Clearinghouse is a component of a larger information system, ERIC,
it is logical that certain similarities among publications exist. In this fegard
the format of AIM and ARM is similar to that of Research in Education (RIE)™, -the

primary publication of the Educational Resources Information Center (ERIC). RIE
includes abstracts from all ERIC Clearinghouses. The abstracts of materials re-
ported in AIM relate specifically to the educational field of vocational and teche
nical education and constitute a segment of ERIC, the national information system
for American Education.

In addition to the quarterly publications, Abstracts of Instructional Mat-
erials in Vocational and Technical Education (AIM) and Abstracts of Research and
Related Materials in Vocational and Technical Education (ARM), other publications

will be issued from time to time. These will typically concern t:.emselves with
reviewing and synthesizing information in specific areas of vocat. »nal and tech-
nical education, e.g., Review and Synthesis of Research in Technic. 1 Education;
Agricultural Education; Home Economics, etc. Other reviews may foe.s on specific
problems.

lResearch in Education is published 12 times a year. The first issue was
no. 1, November 1966. Subscription: Domestic, $11.00 a year; foreign, $2.75
additional. Single copy: Domestic, $1.00. Send check or money order (no stamps)
to the Szperintendent of Documents, U.,S, Government Printing Office, Washington,
D.C. 20402,




We are indebted to our colleagues within the profession for their cooperation
in forwarding materials to the clearinghouse and for their suggestions ané com-
ments which have materially assisted in the development of this program. We an-
ticipate further refinement and improved procedures with the continued assistance

of our advisory committee.

Robert E. Taylor
Director
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INTRODUCTION

Organization of
ABSTRACTS OF INSTRUCTIONAL MATERIAILS
IN VOCATIONAL AND TECHNICAZ EDUCATION

Abstracts of Instructional Materials in Vocational and Technical Education
relies upon two basic formats -~ resumes and indeXes -- to serve the browser and
those seeking specific information. The resumes are organized according to vo-
cational service groupings in the first section of the document. Under each
grouping, the resures are arranged by Vocational Technical (VT) number which is
an identification number assigned to reports as they are processed. Resumes con-
tain an abstract which indicates the contents of a document in two hundred werds
or less. Additionnl components of a resume are explained in a diagram on page
ix immediately preceding the resume section.

Several indexes are located after the resume section to provide specific
approaches to documents reported in the resume section. The indexes, which al-
low one to quickly find pertinent information, are arranged according to the
groupings of:

personal and institutional authors

document accession numbers

conversion of document number (VT to ED or MP, ED or MP to VT)
subjects

All of the indexes refer to page numbers in this publication to enable the
reader to quickly locate any resume of interest.

Availability of AIM

AIM is published quarterly (Fall, Winter, Spring, Summer). The First issue
began Fall 1967. It is available by subscription for $9.00 per year. Send or-
der indicating quarter and year that subscription is to begin to:

Publications Cleri:

The Center for Vocational and Technical Education
980 Kinnear Road

Columbus, Ohio 43212




Availability of Materials Reported in AIM

One facet of the ERIC system is to make known the availability of the full
text of materials cited. Many of the materials processed into the ERIC system
with an ERIC Document (ED) number will be available from the ERIC Document Repro-
duction Service (EDRS) in the form of microfiche or facsimile copy. If an item
is also available from a publishexr, this is shown at the end of the abstract.
Some documents with ED numbers are available only from a publisher or issuing
agency which is shown at the end of the abstract.

Some of the documents reported in this publication are identified by a man-
power (MP) number in the space normally utilized for the ED numb2r. MP is a spe-
cial number series established within the ERIC system and may be utilized in the
same manrer as ED numbers. Any document with the MP number is available from
EDRS by using the appropriate MP number.

A policy introduced by Central ERIC has enabled the Vocational-Technical (VT)

Clearinghouse to make arrangements to include both the ED designated documents
and the local VT Clearinghouse documents cited in Abstracts of Instructional Ma-
terials in Vocational and Technical Education (AIM) as a set of microfiche with

e o e

el die 2 S s RS NP RV T S

a single ED number for each issue of AIM. At this time, documents in the local
Clearinghouse are available on microfiche as part of this set. They are not
available as individual titles from EDRS. These are the documents in this pub-
lication which have a VI number only. <(Facsimile copies of these items may be
ordered from the Clearinghouse at cost.) Organizations which place a standing
order for all microfiche which are issued for RIE will benefit from a reduced
price schedule and will automaticaily receive the set for AIM. Organizations
desiring only the set for AIM should crder by ED number when the availability of
the set is published in RIE. A procedure to establish a subscription procedure
for these sets is being established.

Availability Key for Materials Reported in AIM

Accession Number: Availability on Microfiche

ED or MP number ERIC Document Reproduction Service (EDRS),
use appropriate ED or MP number.

ED appears without Unavailable from EDRS (at time of printing)

a number until an ED number is assigned and published

in RIE. The issue of RIE in which the
e abstract is scheduled to appear follows the
) ED prefix. ED numbers for items listed in
previous issues of AIM (without ED numbers)
are listed in the Conversion of Document
Number Index in this publication after as-
signment of numbers has been made by Central

ERIC.

VT number only ~ Available on microfiche in VT-ERIC set from
EDRS. Secure ED number for the set from
RIE.

Ttems not available through EDRS will usually have a source of availabil-
ity at the end of the abstract. When possible, this information is also
provided for items available through EDRS. Electrostatic copy of items
without a source of availability may be obtained at cost from the ERIC

Clearinghouse on Vocational and Technical Education.
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FRIC Document Reproduction Service (EDRS)

The ERIC Document Reproduction Service (EDRS) is operated by The National Cash
Register Company. To save time, request order forms from:

EDRS

The National Cash Register Company
4936 Fairmont Avenue

Bethesda, Maryland 2001k

The prices for microfiche changed January 1, 1968, The price for Standing Orders
(all ERIC Documents) was reduced to 8.4¢ per fiche and was increased to 25¢ per
fiche for individual titles.

To compute the cost of individual microfiche announced prior to Januvary 1, 1968
use the following table:

IF PREVIOUSLY PUBLISHED USE THIS NEW IF PREVIOUSLY PUBLISHED USE THIS NEW
(MF) PRICE WaS PRICE (MF) PRICE WAS PRICE
$.09 =ccmmen- ————————— $ .25 $o5l —mme mmmmmemcaaas $1.50
18 cmmecmccmcacccaaa .50 63 wmmmm e -—- 1.75
27 mmmmmm——————a e .75 - - 2,00
036 MmEEmemEmm e - S - - l.OO .81 mEmEEmEmnEm————— - 2.25
45 cmmmmaea -———————— 1.25 e m—m-e= 2,5C

Microfiche cost of documents announced in this issue are based on the new price
schedule,

Scope of the Clearinghouse

The ERIC Clearinghouse on Vocaticnal and Technical Education is responsible
for research reports and other documents related to the general field of vocation-
al and technical education. Included are reports on the specific fields of agri-
cultural education, business and office occupations education, distributive edu-
cation, health occupations education, home economics education, technical educa-
tion, trade and industrial education, training in new subprofessional fields, and
the related fields of industrial arts education, manpower economics, occupational
psychology, and occupational sociology. Specifically included are subject cate-
gories such as administration, curriculum development, employment opportunities,
evaluation, facilities and equipment, historical studies, individuals with
special needs, innovative and experimental programs, instructional materials and
devices, learning processes, manpower economics, occupations (jobs), philosophy
and objectives, research methods, student personnel services, students (charac-
teristics), teachers, and teacher education and teaching methods when related
specifically to vocational and technical education.




[}

Acquisitions

The adequacy of information in this publication, as well as other services
of this clearinghouse, is directly related to the extensiveness of the information
acquired and processed into the system. This Clearinghouse has assumed the ini-
tiative in obtaining as much of the available information as possible. However,
it is impossible for any organization to achieve complete and comprehensive cov-
erage of a field as vast as vocational education without the cooperation and
assistance of the profession. The growth and ultimate effectiveness of the
system require supplemental efforts of its users. Any person in the vocational or
technical field is invited to forward to the' Clearinghouse two copies of items
relating to vocational-technical education for possible inclusion in the system.
Questions relating to this endeaver should be directed to the Acquisitions
Specialist at the Center.

Abbreviations

AIM Abstracts of Instructional Materials in Vocational and Technical
Education

ARM Abstracts of Research and Related Materials in Vocational and Technical
Education

ED ERIC Document

EDRS ERIC Document Reproduction Service

ERIC Educational Resources Information Center

HC Hard copy

MF Microfiche

RIE 'Research in Education

VT Vocational-Technical




SAMPLE RESUME

X If ED is followed by
Accgss1op Numbgr-- numbers, item cited
an identification

1 has been announced
number sequentially in Research in Edu-
assigned to reports cation. 1If ED is nct
as they are processed.

tollowed by numbers,

the issue of RIE in_
Author(s)--the VT 003 124 ED 013 335 which the abstract is
individual(s) whg ) scheduled to appear

prepared the The Curriculum for a Model Business Education Program, follows the FD prefix.
report. \ \
Jurist, Rodney G.

Title of Report.
Publication Date--

New Jersey State Dep of Educ, Trentori, Div of Vocat Educ.
the date the . .
report was pub- Institutional Source--
lished ~ the organization re-
. \‘\~\\\\\\Rutgers State Univ,, New Brunswick, N.J. Curriculum Lab sponsible for the re-
port.
EDRS Price--price Pub Date -  Jun 67

of the document

Ce————tDRS PRICE MF-$0.75 HC-NOT AVAILABLE FROM EDRS 168p. Total number of
Eﬁﬁﬁﬁﬁﬁttﬂipfﬁf e ————_.printed pages in the
duction Service *CURRICULUM, *BUSINESS EDUCATION, HIGH SCHOOLS, QUESTIONNAIRES, "document, including
"MF" means micro- DISTRIBUTIVE EDUCATION, PROGRAM PLANNING, CURRICULUM PLANNING N\ cover and appendices,
fiche: "HC" means *DEMONSTRATION PROGRAM§, COOPERATIVE EDUCATION, GUIDELINES, s{ow
hardco LEARNERS, SMALL SCHOOLS, COLLEGES, INSTRUCTOR COORDINATORS,

124 Descriptors~-the
New Jersey, subject terms as-
Identifier-- signed by an in-
acTONymS . weo- The purpose of this study was to establish a 4-year business and dexer to charac-
ra h{ﬂai g distributive education curricutum to serve as a guide for terize the concents
& Enizatigﬁﬁas’ implementing and improving programs in the State. The material was of a report. Only
tegts (e Binet eveloped by State business education supervisors and trial tested the major terms,
oto +g. Binet), among business educition coordinators and teachers and in seminars. those preceded by
: Based on 26 statements of criteria for a curricuium in a model an asterisk, are
business education program, subject sequences for high schools with printed in the

. and without out-of-school work programs were developed. Work index.
Abstract--a condenSation experience programs, exploratory and career programs, and programs
of the report in about for small high schools, the slow learners, and college students are

200 words. When appli- described. Sample questionnaires for use in plannin programs, and

cable, it includes the report forms are included. This document is available for $1.50

purpose, procedure, re- from Vocational-Technical Curriculum Laboratory, Rutgers

sults, and conclusions University, 10 Seminary Place, New Brunswick, New Jersey 08903,

of the research activity. PS) Address where the
;material may be ob-

Abstractor's Initials. tained. If no ad-

dress given, check
Availability Key for Materials Reported in ARM Availability Key

shown below.

Accession Number: Availability on Microfiche

ED number supplied ERIC Document Reproduction Service (EDRS)
ED appears without a Unavailable from EDRS (at time of print-
number ing) until an ED number is assigned and

published in RIE. The issue of RIE in
which the abstract is scheduled to ap-
pear follows the ED prefix. ED numbers
for items listed in previous issues of
ARM (without ED numbers) are listed in
the Conversion of Document Numbers Index
in this publication after assignment of
numbers has been made by Central ERIC,

VT number only supplied Available on microfiche in VT-ERIC set
from EDRS. Secure ED number for the
set from RIE.

Items not available through EDRS will usually have a source of availability
at the end of the abstract. When possible, this information is also pro-
vided for items available through EDRS. Electrostatic copy of items with-
out a source of availability may be obtained at cost from the ERIC Clear-
inghouse on Vocational and Technical Education.
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VT 000 u84

Selected Lists of References and Aids in Teaching Landscaping,

Floriculture, Ornamental Horticulture, Suburban Gardening,

New York State Coll of Agr, Ithaca. Dept of Rural Educ.
Pub Date - Jan6h
MF AVAILABLE IN VT=-ERIC SET 32p.

*AGRICULTURAL EDUCATION, FLORICULTURE, LANDSCAPING, REFERENCE
MATERIALS, *INSTRUCTIONAL MATERIALS, *ORNAMENTAL HORTICULTURE,
*TEST CONSTRUCTION, HIGH SCHOOLS, *BIBLICGRAPHIES,

Bulletins, circulars, textbooks, films, filmstrips, slides, and
commercial materials for use in teaching landscaping, floriculture,
ornamental horticulture, or suburban gardening are listed in the
first section of the document. Commercial materials and textbooks,
United State Department of Agriculture and university publications
are inciuded. The source, cost, and other information are given

for each item. The second section is a guide for preparing
objective-type test questions for examinations in agriculture, It

is intended for classroom teacher use and discusses purpose,
classification of *he question, difficulty level, item construction,
the problem, answers, group guestions, multiple choice, master 1ist,
matching, and general precautions. Examples are included. (RW)

VT 000 573

Farm Business Management, A Sample Procedure for Organizing

Course Outlines.

Fuller, Gerald R,

I11linois Univ,, Urbana, Div, of Agricultural Education
Pub Date - Jui63

MF AVAILABLE IN VT-ERIC SET 23p.

*FARM MANAGEMENT, *CURRICULUM GUIDES, *CURRICULUM PLANNING,
*VOCATIONAL AGRICULTURE, INSERVICE TEACHER EDUCATION,

The purpose of this material is to stimulate thinking in inservice
teacher education courses, and to illustrate one way in which the
sub ject area could be organized. It was developed by a teacher
educator for use in a 3-day course for 10 vocational agriculture
teachers, Guiding principles in organizing a course emphasize gocd
ob jectives, teaching procedures, and learning experiences. The
degree of emphasis placed on farm business management instruction
in the total vocational agriculture program increases from
beginning to advanced groups. Emphasis changes from the

individual farming program to the total farm business. The
organizational approach is related to the financial aspects and
profit motive of farming. The sample hL-year course outline is
arranged by years, and the units or problem areas include
management abilities, resource inventory, efficiency measurement,
data gathering, business analysis, business inventory, accounts,
account summarization, alternative income possibilities, credit,
success measurement, bud?eting, property transfer, and insurance,
A sample outline for adult farmer classes covers similar material
more briefly. (JM)
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VT 000 574

tTarm Business Managment, Financing Production Agriculture, Source
Materials for Providing Systematic Instruction to Farmers,
Agricultural Businessmen and High School Students.

Fuller, Gerald R,

I11inois Univ,, Urbana. Div. of Agricultural Education
Pub Date - Juléu

MF AVAILABLE IN VT=-ERIC SET 29p.

*FARM MANAGEMENT, *CURRICULUM GUIDES, *VOCATIONAL AGRICULTURE,
*TEACHING GUIDES, HIGH SCHOOLS, ADULT VOCATIONAL EDUCATION, CREDIT,

The course was developed for high school and adult farmer classes
by a teacher educator. Specific course objectives are related to

10 problem areas--(1) financial analysis, (2) operating credit,

(3) expansion credit, (4) consumer credit, (5) credit and marketing,
(6) lender selection, (7) acquiring loans, (8) managing credit and
taxes, (9) business insurance, and (10) personal insurance. Unit
areas in the course parallel the problem areas. Teacher ob ectives,
interest approaches, anticipated questions, possible activ ties,
references, and teaching aids are listed for each probiem area or
unit. The units are planned for young and adult farmer %roups in
greater detail with modifying suggestions for classes of high
school students and agricultural businessmen. Sources of references
and teaching aids are 1isted., (JM)

g e e e

VT 000 860
A List of Teaching Materials.

Pennsylvania State Univ, University Park. Dept of Agr Ed.
Pub Date - 67
MF AVAILABLE IN VT-ERIC SET 5p.

*VOCATIONAL AGRICULTURE, *BIBLIOGRAPHIES, *INSTRUCTIONAL MATERIALS,

80 i

Vocational agriculture instructional materials, available from the
department and listed in the form of an order sheet, are organized
under the subjects of farm business management, soil science, plant
science, animal science, agricultural mechanics, and miscellaneous
categories, A 1ist of materials available from other agencies is
also included, (JM)

VT 000 _894

orestry, Two-Year High School Course in Vocational
Agriculture--Competencies, Course Outline, Tools, and Equipment,
Consumable Supplies, and References.

Clemson Univ,, S.C, Dept. of Agricultural Education
South Carolina State Dept. of Education, Columbia
Pub Date - Jul65

MF AVAILABLE IN VT-ERIC SET 13p.

*CURRICULUM GUIDES, HIGH SCHOOLS, *VOCATIONAL AGRICULTURE, JOB
SKILLS, *FORESTRY, *FORESTRY AIDES,

The purpose of the guide is to assist vocational agriculture
teachers plan a course to prepare high school juniors and seniors
for cccupations in forestry, It was prepared by a teacher educator
in consultation with state forestry commission personnel, teachers,

v
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and other teacher educators upon the basis of a survey, The

360-hour course includes units on--(1) occupational opportunities,
(2) the importance of forests, (3) relation of forestry to other
natural resources, (4) the importance of good management practice,
(5) forestry educational programs in South Carolina, (6) forest

land ownership, (7) tree reproduction and %rowth (8) forest
environment, (9) tree and wood identification, (10) hand tool and
small equipment maintenance and use, (11) artificial reproduction of
forests, (12) natural reproduction of forests, (13) fire

protection, (14) intermediate cuttings, (15) harvest cuttings, (16)
estimates and measures, (17) insect control, (18) protection a%ainst
disease and other enemies, (19) power equipment operation, (20
chart, map, and tracing preparation and interpretation, (21)
mathematics, and (22) forestry employment, Each unit includes a
brief outline of subject matter. Competencies needed in forestry
aide training, sug?ested tools, equipment, and references are
listed., Single copies of this document are available without charge
from Agricu tural Education Department, Clemson University, Clemson,
South Carolina 29631, (JM)

VT 000 924

ractor Operation and Maintenance, Special Course in Vocational
Agriculture for Adults, Su?gested Course Outline for Teachers of
Agriculture in South Carolina.

Clemson Univ,, S.C. Dept. of Agricultural Education
South Carolina State Dept. of Education, Columbia
Pub Date - Oct6ld

MF AVAILABLE IN VT-ERIC SET 9p.

*VOCATIONAL AGRICULTURE, *ADULT FARMER EDUCATION, *TEACHING GUIDES,
*CURRICULUM GUIDES, *TRACTORS, REPAIR, MAINTENANCE,

The purpose of the guide is to assist vocational agriculture
teachers to plan and conduct 20- to 30-hour tractor operation and
maintenance courses for adult farmers. It was developed by a
committee of agriculture teachers, Outlines are included for units
on (1) servicin? and lubricating the tractor, (2) maintaining the
cooling, hydraulic, ignition, electrical, fuel system, and the
chassis, (3) locating and repairing malfunctions, and (4) operating
cleaning, and storing the tractor, Each unit contains suggestions
for discussions, demonstrations, practice, and materials.

Sug?ested references are listed, Single copies of this document are
avallable without charge from Agricultural Education Department,
Clemson University, Clemson, South Caroiina 29731, (JM)

VT 000 _9u7
Tearning Experiences in Agricultural Occupations for Students of
Vocational Agriculture, Poultry Processing Plants.

Clemson Coll,, S.C., Dept, of Agricultural Education
South Carolina State Dept. of Education, Columbia
Pub Date - Apro6u

MF AVAILABLE IN VT=-ERIC SET 5p.

*VOCATIONAL AGRICULTURE, *POULTRY PROCESSING OCCUPATIONS, HIGH
SCHOOLS, *COOPERATIVE EDUCATION, *LEARNING EXPERIENCE, *JOB SKILLS,
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Designed for use by high school teachers as course plannin

material in vocational ag+iculture, this publication contains a
1ist of learning experiznces and activities needed by employees in
poultry processing plants. It was developed by an individual

author from a survzy of poultry processors, Major divisions are (1)
Experiences in Producing Broilers which includes selecting breeds
for broilers, preparing brooder houses, maintaining proper
temperature, following sanitary practices, and feeding before
marketing, and (2) Experiences in Poultry Processing which includes
killing chickens, sizing and weighing, packing for marketing, taking
orders, and keeping records, Space to check performance of each
activity is provided. The suggested time allotment is 160 hours.
Qualified agriculture teachers may use this material with students
interested in poultry processing. Single copies of this document
are available without charge from Agricultural Education
Department, Clemson University, Clemson, South Carolina 29631. (WB)

VT_000 951

Electricity on the Farm, Special Course in Vocational Agriculture
for Adults, Suggested Course Jutline for Teachers of Agriculture
in South Carolina,

Clemson Univ,, S.C. Dept. of Agricultural Education
South Carolina State Dept. of Education, Columbia
Pub Date - Novéhi

MF AVAILABLE IN VT-ERIC SET 8p.

%\VOCATIONAL AGRICULTURE, *ADULT FARMER EDUCATION, *TEACHING
GUIDES, *CURRICULUM GUIDES, *ELECTRICITY,

The purpose of this teaching guide is to assist vocational
agriculture teachers in planning and executing a 30-hc.r course in
farm electricity. It was developed by a committee of teachers and
electricians for use in adult farmer and high school vocational
a?ricu1ture classes, Outlines are included for the units (1)
electrical fundamentals and terms, (2) homestead wiring system
planning, (3) circuit instaillation, (4) electrical system
maintenance, (5) farm motor selection, and (&) other uses of
electricity. Each unit contains suggestions for discussion,
demonstration, practice, and teaching materials. References and
teaching aids are listed., Single copies of this document are
available without charge from Agricultural Education Department,
Clemson University, Clemson, South Carolina 29631, (JM)

VT 000 955 ,
Learning txperiences in Agricultural Occupations for Students of
Vocational Agriculture, Plant Nurseries,

Clemson Coll,, S.C. Dept. of Agricultural Education
South Carolina State Dept. of Education, Columbia
Pub Date - Aprol

MF AVAILABLE IN VT-ERIC SET Lp,

*VOCATIONAL AGRICULTURE, *COOPERATIVE EDUCATION, *NURSERY
ggﬁkeig (HORTICULTURE), *JOB SKILLS, *LEARNING EXPERIENCE, HIGH
ooLS,

The purpose of this ?uide is to assist the vocational agriculture
teacher and student in planning and evaluating work experiences in
plant nurseries. It was developed by a teacher educator for use in

Lt
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a 150-hour placement experience, Listed are 26 experiences common

to work in a plant nursery such as propagatin plants, preparing

and maintaining cold frames, preparing and maintaining hot beds,
sterilizing soil, taking soil sampies for testing, applying plant
nutrients, operating a greenhouse, growing plants in the open,
maintaining ornamentals, marketing plants, landscaping, and
establishing a lawn. Space to check the performance of each activity
is provided. Single copies of this document are available without
charge from Agricultural Education Department, Clemson University,
Clemson, South Carolina 29631, (JM)

VT 000 956
Cearning Experiences in Agricultural Occupations for Students of
Vocational Agriculture, Farm Supplies.

Clemson Coll., S.C. Dept. of Agricultural Education
South Carolina State Dept. of Education, Columbia
Pub Date - Mar6h

MF AVAILABLE IN VT-ERIC SET 7p.

#VOCATIONAL AGRICULTURE, %*COOPERATIVE EDUCATION, *AGRICULTURAL
gusgLYSoccupATIONs, *JOB SKILLS, *LEARNING EXPERIENCE, HIGH
CHOOLS,

The purpose of this guide is to assist the vocational agriculture
teacher and student in planning and evaluating work experiences in
the farm supply businesses. It was developed by a teacher educator
for use in a 150-hour placement experience. It contains the things
the student must learn to do and the things he must learn about. A
1ist of 89 experiences with feeds, seeds, pesticides, poultry, pets,
fertilizers, hardware, advertising, selling, servicing, and
records and space to check performance of each are provided,
Single copies of this document are available without charge from
Agricuitural Education Department, Clemson University, Clemson,
South Carclina 29631, (ng

VT 001 006

Small Gas Engines--Maintenance and Repair, Special Course in
Vocational Agriculture for Adults. Suggested Course Outline for
Teachers of Agriculture in South Carolina.

Clemson Univ., S.C. Dept. of Agricultural Education
South Carolina State Dept. of Education, Columbia
Pub Date - Octbu

MF AVAILABLE IN VT-ERIC SET 8p.

#ADULT FARMER EDUCATION, HIGH SCHOOLS, *VOCATIONAL AGRICULTURE,
*TEACHING GUIDES, MECHANICS (PROCESS), *ENGINES,

The purpose of the guide is to assist vocational agricuiture
teachers in planning and conducting a 30-hour course on small
gasoline engines for high school students or adult farmers, It was
developed by a teacher educator in consultation with a committee: of
teachers and mechanics. Units in the course include (1) Use, Kinds,
and Types of Small Gasoline Engines, (2) Fundamentals of Internal
Combustion, (3) Fuels and the Fuel System, (4) The Ignition System,
(5) Lubrication and Cooling Systems, (6) Valves, Pistons, Rings, and
Crankshaft, (7) Trouble Shooting--Ignition Trouble, (8) Trouble
Shooting--Carburetor and the Fuel System, (9) Trouble Shooting=--Lack
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of Compression and High Ci1 Consumption, (10) Trouble
Shootin%--Overheating and Engine Noise, Each unit is divided into
discussion and demonstration by the teacher, and practice by the
students., Su%gested books, materials, and slides are listed. Single
copies of this document are available without charge from
Agricultural Education Department, Clemson University, Clemson,
South Carolina 29631, (UM

VT 001 031
[ist of Recent Bulletins Selected for Use in Arizona Departments of
Vocational Agriculture.

Arizona Univ., Tucson. Dept. of Agricultural Education
Service Bull-5

Pub Date - Jun65

MF AVAILABLE IN VT=-ERIC SET 25p.

*VOCATIONAL AGRICULTURE, *BIBLIOGRAPHIES, **INSTRUCTIONAL MATERIALS,

An annual service to vocational agriculture teachers, this list
includes 179 bulletin titles from 47 sources. Bulletins are
classified by the filing system for the state's vocational
agriculture departments, and the probable usefulness in vocational
agriculture classes is indicated for each one, Some of the generul

sub jects are meats, animal disease, beef, sheep, dairy, agricultural

mechanics, and vegetables. The source for each builetin is keyed to
a master list. (JM)

yr _oo1 111
introduction to the Fundamentals of Fire Behavior,

Forest Service, Washington, D.C, Civ, of Fire Control
Pub Date - ol
DOCUMENT NOT AVAILABLE FROM EDRS Lup,

*PROGRAMED UNITS, *FORESTRY, *FIRE PROTECTION, *FIRE FIGHTERS,

This programed course was designed for training forest fire fighters
by providing knowledge of fire behavior. The use of the programed
material is explained. Units covered in 158 frames include (1) The
Fire Triangle, (2) Ignition Temperature, (3) Sources of Heat, (u4)
Heat Transfer, (5) Weather Factors, (6) Forest Fuel Factors, and (7)
Topo?raphy. Most of the program frames are illustrated by line
drawings. A summarized reference of the seven units which reviews
the essential points presented in the program is included. The time
required to complete the course is 13 to 2 hours., This document is
available as A13,2--F51/45 for 45 cents from Superintendent of
%Sﬁgments, U.S. Government Printing Office, Washington, D.C, 20402,

VT 001 133 ED 016 03y
Assistant Groundskeeper, Teachers Copy.

Fitts, James * Johnson, Johnny

Texas Agr and Mech Univ, Coll, Station. Teaching Mat Ctr
Texas Education Agency, ‘Austin

Pub Date - 66 ,

EDRS PRICE MF=-$1,25 HC-NOT AVAILABLE FROM EDRS 326p.
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*STUDY GUIDES, *VOCATIONAL AGRICULTURE, *COOPERATIVE EDUCATION,
*GROUNDS KEEPERS, TESTS, ANSWER KEYS, *ORNAMENTAL HORTICULTURE,
GRADE 11, GRADE 12, LANDSCAPING,

The purpose of this document is to provide a study guide for
vocational agriculture cooperative education students preparing

to become assistant groundskeepers., It was prepared by vocational
agriculture teachers in consultation with sub;ect matter
specialists, Sections in the guide include (1) introduction to
horticulture, (2) plant growing media, (3) plant growth and
classification, (4) plant propagation, (5) nursery plant
production, (65 floral crop production, (7) lawn establishment and
care, (8) plant insect, disease, and pest control, (9) equipment
operation and maintenance, and (10) landscape development and
maintenance, Each section includes information sheets, assignment
sheets, assignment answer sheets, topic tests, and topic test
answer sheets, A qualified vocational agriculture teacher may use
the material as a 180-hour course of study with junior and senior
boys with occupational goals as assistant groundskeeperes, Necessary
supplementary materials are cited in the document. This document is
available for $4,50 from Agricultural Education Teaching Materials
Center, Texas Agricultural and Mechanical University, College
Station, Texas 778u43. (JM)

VT 001 187
earning Experiences in Agricultural Occupations for Students of
Vocational Agriculture, Milk Processing Plant,

Clemson Coll,, $.C. Dept. of Agricultural Education
South Carolina State Dept. of Education, Columbia
Pub Date - Apr6h

MF AVAILABLE IN VT-ERIC SET bp.,

*VOCATIONAL AGRICULTURE, *COOPERATIVE EDUCATION, *MILK, *LEARNING
EXPERIENCE, *LIVESTOCK PROCESSING OCCUPATIONS, JOB SKILLS,

The purpose of this guide is to assist vocational agriculture
teachers and students in planning and evaluating work experiences
in milk processing businesses. It was developed by a teacher
educator in consuitation with a dairy science professor for use in
a 50-hour placement activity. Forty-two learning experiences are
listed under ice cream, cheese, milk, and butter processing. A
space is provided for the employer to check satisfactory completion
of each experience, Single copies of this document are available
without charge from Agricultural Education Department, Clemson
University, Clemson, South Carolina 29631. (JM)

>
~

VT 001 _23u .
Efficiency Factors and Production Goals for Vocational Agriculture

| Enterprises in West Virginia,

% McGhee, Claude

1 West Virginia Univ, Morgantown., Dept of Agricultural Educ
3 Pub Date - Jan63

MF AVAILABLE IN VT-ERIC SET 38p.

| *VOCATIONAL AGRICULTURE, *FARM MANAGEMENT, *AGRICULTURAL PRODUCTION,
*FARM ACCOUNTS,
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The efficiency factors and production goals presented are for use by
vocational agriculture teachers and other agricultural personnel,
They may be used at high school, young farmer, and adult farmer
levels because all three groups are concerned with farm management
and agricultural production., The author consulted with agricultural
college staff members in developing the material. Suggestions for
using the information, setting production goals, and analyzing the
records, and a definition of terms are provided, Efficiency factor
tables and other information are given for the following
enterprises--baby chick and laying hen, broiler, beef cattle, sheep,
dairy cattle, crop, and potato. A 1ist of factors affecting
different enterprises, a comparative analysis of enterprises, an
analysis of the 1959 county agriculture census, and instructions for
a farm comparison analysis are included. (JM)

VT 001 417

Related Instruction in Agricultural Occupations and Employment

Experience, Report of the Workshop in Agricultural Education
(Ames, June 7-24, 1966),

Iowa State Univ of Sci and Tech, Ames. Dept of Education
Pub Date - 66
MF AVAILABLE IN VT-ERIC SET 112p.

*CURRICULUM GUIDES, *QFF FARM AGRICULTURAL OCCUPATIONS, UNITS OF
STUDY (SUBJECT FIELDS), *VOCATIONAL AGRICULTURE, EMPLOYMENT
OPPORTUNITIES, *COOPERATIVE EDUCATION, AGRICULTURAL SAFETY, HUMAN
RELATIONS, SALESMANSHIP, BUSINESS SKILLS,

Twenty=-six vocational agricultural teachers, following state
guidelines for agricultural occupations and employment expericrice
programs in vocational agriculture, developed the nine modules
included in this report. The modules are (1) an overview of
agricultural industiry, (2) career oprortunities, (3) occupational
experience program orientation, (4) safety, (5) human relations, (6)
agricultural salesmanship, (7) business organization and functions,
(8) business procedures, and (9) new agricultural technology
developments. Each module consists of an introduction, objectives,
recommended time allotment, competencies to be taught, followup and
evaluation techniques, references, instructional materials,

?Sa;ect matter content, and special teaching-learning activities,

VT 001 510

Extending Instruction in Vocational and Technical Educatiocn in

Agriculture to Off-Farm Agricultural Occupations, Report of a
Workshop in Agricultural Education,

Taylor, W.T. * Hamilton, J. Roland

Mississippi State Univ,, State Coliege. Dept of Agr Educ,
Mississippi State Board for Voc Ed, Jackson. Voc Agr Div,
Pub Date - Feb66

MF AVAILABLE IN VT-ERIC SET 140p.

*COOPERATIVE EDUCATION, *VOCATIONAL AGRICULTURE, *PROGRAM
DEVELOPMENT, AGRICULTURAL MACHINERY OCCUPATIONS, ORNAMENTAL
HORTICULTURE OCCUPATIONS, AGRICULTURAL SUPPLY OCCUPATIONS, *OFF
FARg AGRICULTURAL OCCUPATIONS, STUDENT PLACEMENT, *CURRICULUM
GUIDES,
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Utilizing the approach which assumes that education in the

science and technology of modern farming is basic tc preparation
for related occupations, the teachers and consultants in a

3-week workshop ype course developed the materials in this
report. The purposes and justification for instruction in off-farm
agriculture occupations are explored.” The advantages to students,
schools, employers, and communities of extending vocational
adgriculture to off~-farm agricultural occupations are listed.
Outlines of steps and detailed procedures are provided for
initiating, organizing, and establishing programs, Areas of
instruction and training activities are outlined for (1) garden
center, nursery, greenhouse roadside development, and landscaping
in the ornamental horticulture curriculum, (2) managerial,
mechanical, sales and service jobs in the agricultural mechanics
curriculum, and (3) feed mill1, farm store, chemical, and service
jobs in the agricuitural supply curriculum, Sections are included
on providing cccupational experiences, teachiag related instruction,
selecting itraining stations, and selecting students for training
station placement., A summary of the Mississippi Child Labor Law,
standards and provisions for student-learner certificates, a list of
agricuitural occupations other than farining and ranching, and
various forms to be used in training programs are included. (JM)

VT 001 877
Choosing an Occupation, A Guide for High School Students.

Bail, Joe P. * Nelson, A. Gordon

New York State Coll, of Agriculture, Ithaca
Cornell Miscellarneous Bull-45

Pub Date - Jun63

MF AVAILABLE IN VT-ERIC SET 12p.

OCCUPATIONAL INFORMATION, INDIVIDUAL CHARACTERISTICS, *HIGH SCHOOL
STUDENTS, *OCCUPATIONAL GUIDANCE, *OCCUPATIONAL CHOIfE,

The purpose of this bulletin is to assist high school students in
choosing an occupation, In planning a career, the student should (1)
analyze his individual interests, abilities, values, personality,
and physical characteristics, (25 investi%ate different occupational
and professional requirements, and (3) weigh Individual
characteristics against the demands of the occupation or profession.
%Ws§lf-inventory and an occupational study worksheet are included,
B

VT 001 396
Financing Farming Activities.,

Farm Credit Banks of Louisville, Ky,
Pub Date - May63
MF AVAILABLE IN VT-ERIC SET 66p.

*VOCATIONAL ASRICULTURE, *CREDIT, *TEXTBOOKS, FARM MANAGEMENT,
FAFPMER COOPERATIVES, AGRICULTURAL PRODUCTION,

An outgrowth of a textbook entitled "Agricultural Credit"

publisied in 1947, this publication was developed in ccnsultaticn
with teacher educators by farm bank personnel for use in vocational
agriculture classes. It includes an introduction and chapters titled
How the Farmer Uses Credit, Financing Farm Production, Financing

L
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Farm Ownership, and Financing Farm Cocperatives, The textual
material is supplemented by photographs, drawings, graphs, and
specimens of credit instruments, list of relevant movies is given,
This document is available for 50 cents from Farm Credit Banks of
Louisville, P.0, Box 239, Louisville, Kentucky 40201, {JM)

VT 002 531

Vocational Technical Educational and Development Project,
Washington State University. Programed Instruction for Vocationai
Agriculture Teachers,

Long, Gilbert

Washington State Univ., Puilman, Coll, of Education
Washington State Board for Vocat. Educ., Olympia
Pub Date - 66

MF AVAILABLE IN VT=-ERIC SET 213p.

*PROGRAMED UNITS, *VOCATIONAL AGRICULTURE, *PLANT NUTRITION, *LAND
JUDGING, YOUTH CLUBS, FEEDS, *ANIMAL SCIENCE, GRADE 9, GRADE 10,

Programed instruction materials in seven agricultural subj=ct
areas for ninth and 10th grade vocational agriculture students
were developed by a teacher educator in consuliation with subject
matter specialists., The material was tested in 10 schools, revised,
and pilot tested in 16 schools. Each of the seven units includes a
statement of purpose, a pretest, a posttest, the program frames,
information panel, and an answer sheet. The units are (1) animal
nutrition, (2) feed characteristics, (3) vitamins, (4) minerals,
(5) plant nutrition, (6) land judging, and (7) Future Farmers of
America, The material is intended as a sunplemental instructional
aid, It was designed for use in one-half hour blocks of time for a
total of 12 to 16 hours, Teachers using the material should be
familiar with the proper utilization of programed materials, (JM)

VT 002 726
A Guide for Developing Courses of Instruction in Vocational
Agriculture Departments of West Virginia,

Cook, Donald E. * and others
Pub Date - Augb63
MF AVAILABLE IN VT-FRIC SET 55p.

*VOCATICMAL AGRICULTURE, *CURRICULUM GUIDES, CURRICULUM, HIGH
SCHOOLS ,

Developed by a committee of nine vocational teachers, in
consultation with a state supervisor and a teacher educator, this
guide is for use in developing instructional programs for high
school vocational agriculture classes. Its purpose is to acquaint
teachers and others with the shifting structure of the programs, show
that emphasis is being placed on exploration and orientation at
beginning levels, and show that current trends are toward enlarged
course content. Content areas are (1) Animal Sciences, (2) Plant
Sciences, (3) Farm Management, (4) Community Leadership Training,
(5) Farm Family Living, (6) Supervised Farmin? and Careers, (7) Soil
Science and Conservation, and (8) Forestry, Wildlife, and Commercial
Recreation. The units within each section include objectives, unit
analysis, and student application or activities. A summary lists
units for each of the four high school years. (JM)
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VT 002 788
8oils Unit, Soil Management for Efficient Land Use.

Vice, Billy J.

ﬁgn;ucky Univ., Lexington. Instructional Materials Lab,
Pub Date -~ Oct66

MF AVAILABLE IN VT-ERIC SET 23p.

#VOCATIONAL AGRICULTURE, *CURRICULUM GUIDES, HIGH SCHOOLS, *LAND
USE, *SOIL CONSERVATION,

Developed by an agricultural specialist, this unit in soil
management for hi?h school vocational agriculture has been used

by Kentucky vocational agricuiture teachers for several years,
Components of the unit include (1) identification of land use
principles, (2) land capability maps, (3) soil and water
relationships (4) conservation practices, (5) cropping systems,
and (6) land improvement. Knowledge and skills to be developed are
outlined and teaching-learning activities, references, instructional
materials, and evaluation methods are suggested. The unit would
require approximately 15 to 20 days. A qualified vocational
agriculture teacher should be able to use it with third year
vocational agriculture students, It is recommended for use
go}}owi?gmghe unit, "Understanding the Physical Properties of

oil.

VT _002 833
Suggestions for Planning a Community Occupational Survey.

Cox, Walter L., Jr.
Put Date - 66
MF AVAILABLE IN VT-ERIC SET 1up,

*TEACHING GUIDES, UNITS OF STUDY (SUBJECT FIELDS), *VOCATIONAL
AGRICULTURE, *OCCUPATIONAL SURVEYS, HIGH SCHOOLS, *QUESTIONNAIRES,

The purpose of this teaching guide is to provide guidelines and
forms for helping vocational a?riculture students carry out an
occupational survey as a learning experience. It was developed by

an individual., Suggested committees are (1) planning, which consists
of students, the teacher, and a community business leader, (2)
publicity, (3) survey techniques and instrument, (4) interviewer
training, and (5) data tabulating. A sample job survey, tabulation,
progress reporting, interview reporting, student introduction

forms, and a responsibility checklist are included. (EM)

vT_002 932 ED (See August 1968 RIE)
Tandscaping Your Home, Teacher's Guide.

Hedges, Lowell E,

ohio State Univ., Columbus. Dept. of Agr. Education

Ohio State Dept. of Educ., Columbus. Vocat. Agr. Service
Pub Date - ol

EDRS PRICE MF-$0.50 HC-NOT AVAILABLE FROM EDRS 7u4p.

#VOCATIONAL AGRICULTURE, *LANDSCAPING, *CURRICULUM GUIDES, GRADE 9,
GRADE 10, TESTS, ANSWER KEYS, BIBLIOGRAPHIES,
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The purpose of this guide is to assist the vocational agriculture
teacher to develop a unit in the relatively specialized field of
home landscaping. It was developed by a teacher in consultation with
horticulturists and tested in the classroom before publication,
The objectives of the unit are to develop student ability to (1)
understand the need for home landscaping, (2) understand basic
architectural principles in landscaping, (3) understand the
application of principles in developing home ground areas, (4)
understand the basis for selecting plant materials, (5) properly
plant, fertilize, and prune trees and shrubs, and (6) develop a
master landscape design., The focus of the unit is upon home
improvement in the Northeastern and Midwestern United States. The
unit would require 30 hours for ninth and 10th grade students in
production agriculture classes. Nursery catalogs, slides on
landscape design, field trips, and plant materials are recommended
to supplement the unit. This document is available for $1,00 from
Ohio Vocational Agriculture, Instructional Materials Service, The
Ohio State University, 2120 Fyffe Road, Columbus, Ohio 43210. (JM)

VT 003 006
Malze Uwarf Mosaic of Corn.

I11inois Univ., Urbana. Vocational Agriculture Service
VAS -L40u9

Pub Date - Decé5

MF AVAILABLE IN VT-ERIC SET 7P.

#TEXTBOOKS , *REFERENCE BOOKS, *VOCATIONAL AGRICULTURE, *PLANT
PATHOLOGY , “*CORN (FIELD CROP),

The purpose of this document is to provide textual and reference
material for high school vocational agriculture and adult farmer
students on maize dwarf mosaic of corn, a new disease which is
potentially very serious in the Corn Belt, The material was
developed by a teacher educator after being designed by subject
matter specialists, teacher-educators, supervisors, and teachers.
The sections of the document answer the questions--(1) How Much
Damage Does the Disease Cause, (2) Where Does the Disease Occur,
(3) What Are the Symptoms, (HS How Does it Spread, and (5) How Can
I Control It, It is appropriate for use by teachers with competence
in general agriculture with students of average ability with
interest and an occupational ob%ective in production agriculture,
Time required is 1 to 2 hours. This document is available for 10
cents from Vocational Agriculture Service, 434 Mumford Hall,
University of Il1linois, Urbana, I1linois 61801, (JM)

VT 003 011
Capitalism, Socialism, and Communism,

I11inois Univ., Urbana, Vocational Agriculture Service
VAS-2038

Pub Date - May6hi

MF AVAILABLE IN VT=-ERIC SET 12p.

*TEXTBOOKS, *REFERENCE BOOKS, *VOCATIONAL AGRICULTURE, *COMMUNISM,
GOVERNMENTAL STRUCTURE, *CAPITALISM,
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The purpose of this document is to provide high school vocational
agriculture and adult farmer students with textual or reference
material on forms of economic and governmental systems, Development
by a teacher-educator included consultation with subject matter
specialists, teacher educators, supervisors, and teachers. Sections
are (1) Communism is Socialism, (2) How Do Industrialized Economies
Operate, (3) What is Capitalism, (4) Can Personal Freedoms Be
Maintained Under Socialism or Communism, and (5) Comparison of
Capitalism and Socialism-Communism, Vocational agriculture teachers
may use the material with students of average ability with interest
and occupational goals in agriculture, Time required is 1 to 3 hours,
This document is available for 15 cents from Vocational Agriculture
g?gg}cezdngu Mumford Hall, University of I1linois, Urbana, I'1inois

VT 003 013
Safety in the Agricultural Mechanics Shops,

I11inois Univ., Urbana, Vocational Agriculture Service
VAS -3022

Pub Date - May67

MF AVAILABLE IN VT-ERIC SET 24p,

*TEXTBOOKS, REFERENCE BOOKS, *VOCATIONAL AGRICULTURE, *SAFETY,
*EQUIPMENT, *FARM SHOPS, AGRICULTURAL ENGINEERING,

The purpose of this document is to provide reference and textual
materials for high school vocational agriculture and adult farmer
students on the safe operation of shop equipment. Development by a
teacher educator included consultation with subject matter
specialists, teacher-educators, supervisors, and teachers. The
document concerns generai safety rules, and hand tool, electrical,
tractor and machinery, and sheet metal safety. Safety instructions
are included for portable electric circular saws, tilting arbor and
radial arm saws, Jig saws, band saws, Jointers, electric sanders,
routers, planers, drills, grinders, power hacksaws, arc welders, gas
welders, inert gas welders, spot welders, and gas #orges. The
material is appropriate for use by vocational agriculture teachers
with students of average ability with interest and occupational
goals in agriculture. Time requirec is for 2 to 8 hours. This
document is available for 30 cents from Vocational Agriculture
g?rg%cezdﬁ?iversity of I1linois, 434 Mumford Hall, Urbana, Illinois
801.

VT 003 021
Agricuitural Production, Curriculum Guide.

Ohio State Dept. of Educ,, Columbus, Agr. Educ. Service
Ohio State Univ., Columbus, Dept. of Agr. Education

Pub Date = 67

MF AVAILABLE IN VT-ERIC SET 14kp,

*CURRICULUM GUIDES, *CURRICULUM, *VOCATIONAL AGRICULTURE,
ANIMAL SCIENCE, PLANT SCIENCE, AGRICULTURAL ENGINEERING, HIGH
SCHOOLS, FARM MANAGEMENT, SUPERVISED FARM PRACTICE, LEADERSHIP
TRAINING, CURRICULUM DEVELOPMENT, GUIDELINES,

The purpose of this guide is to assist vocational agriculture
teachers in developing an agricultural production curricuium, It
was developed by a committee of supervisors, teacher educators, and
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teachers and tested in local schools, It provides guidelines for
curriculum development as related to program areas, basic
assumptions, subject matter selection, sequence, and vocational
ob Jectives. Procedures for recording data on the curriculum sheets
are outlined, Major subject areas include plant science, animal
science, agricultural mechanics, ard farm business management.
Each major area is divided into teaching units, and each unit
includes time allotment, vocational objectives magor competencies
to be attained, and a subject matter outline, $ections on supervised
occupational experiences and leadership training are included., The
%uide is appropriate for high school pro?rams with farming and
arm-related occupational focus in the Midwestern United States,
This document is available for $2.00 from Ohio Vocational
Agriculture, Instructional Materials Service, The Ohio State
University, 2120 Fyffe Road, Columbus, Ohio 43210, (JM)

VT _003 267
Six Selected Instructional Aids for Teachers of Agriculture,

Drawbaugh, Charles C,

Rutgers, The State Univ,, New Brunswick, N.J,
Pub Date - Mar67

MF AVAILABLE IN VT-ERIC SET 60p.

*INSTRUCTIONAL AIDS, *VOCATIONAL AGRICULTURE, *LANDSCAPING,
*SOIL SCIENCE, *PLANT IDENTIFICATION, TRANSPARENCIES, FILMSTRIPS,
PUBLIC RELATIONS,

Future Farmers of America,

This document describes aids for teacher use in vocational
agriculture classes, or for promoting the agricultural program,

The aids were developed at an inservice institute by teacher
committees who consulted subject matter specialists. Included are
(1) overhead projection transparency masters on landscape planning,
(2) information and directions for making soil monoliths, (3) a
suggested form and pertinent information for teaching identification
of 54 landscape plants, (4) questions and answers about vocational
agriculture and the Future Farmers of America for a

recruitment brochure, (5) a description of 51 slides for promotion
of the agricultural program, and (6) plans for an electric quiz
board, This document is available for $1.00 from
Vocational-Technical Curriculum Laboratory, Rutgers University, 10
Seminary Place, New Brunswick, New Jersey 08903, (JM)

VT 003 373
Simplifying Farm Work,

I11inois Univ., Urbana, Vocational Agriculture Service
VAS-2036

Pub Date - May53

MF AVAILABLE IN VT-ERIC SET 17p.

*WORK SIMPLIFICATION, *TEXTBOOKS, REFERENCE BOOKS, UNITS OF STUDY
(SUBJECT FIELDS), *VOCATIONAL AGRICULTURE, *FARM MANAGEMENT,

Textual and reference material is provided on the simplification of
farm work for high school vocational agriculture and adult farmer
classes, It was prepared by a teacher educator in consultation

with subject matter specialists, teacher educators, supervisors, and
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teachers. The material covers (1) reasons for simplifying farm work,
(2) the work simplification procedure, (3) illustration of farm work
simplification, (4) labor reduction in silage feeding and egg
production, and (5) investment in labor-saving equipment. The
material is to be used for 1-U4 hours by teachars with agriculturai
competency and students who have average ability, agricultural
interest, and occupational goals in production agriculture, Concepts
are illustrated with graphs, tables, and photo?raphs. Copies are
available for 20 cents from the Vocational Agriculture Service,

434 Mumford Hall, Urbana, Illinois 61801, (JM)

VT 003 378
L Pruning and Training Bramble Fruits and Highbush Blueberries,

I11inois Univ,, Urbana. Vocat Agriculture Service
VAS -40u48

Pub Date - Dec65

MF AVAILABLE IN VT=-ERIC SET 8p.

*TEXTBOOKS , REFERENCE BOOKS, *VOCATIONAL AGRICULTURE, *PRUNING,
*FRUITS, UNITS OF STUDY (SUBJECT FIELDS),

The purpose of this document is to provide high school vocational
agriculture and adult farmer students with textual and reference
material on the training and pruning of small fruits. It was
developed by a teacher educator in consultation with subject matter
specialists, teacher educators, supervisors, and teachers, The
sections are (1) Pruning Tools, (2) Supporting the Canes, (3)
Pruning Red and Yellow Raspberries, (4) Pruning Black and Purple ,
Raspberries and Erect Blackberries, (5) Pruning Semi-Erect and ;
Trailing Blackberries, and (6) Pruning Highbush Blueberries.
Photographs and drawings illustrate the textual material, Teachers
with agricultural competency and students of average ability with
interest in production agriculture may use the material over a
period of 1 to 2 hours, This document is available from Vocational
Agriculture Service, 434 Mumford Hall, University of Il1linois,
Urbana, I1linois 61801, (JM)

VT 063 379
Producing Oats.

I1linois Univ., !lrbana, Vocational Agriculture Service
VAS -4023a

Pub Date - May6h

MF AVAILABLE IN VT=-ERIC SET 12p.

*TEXTBOOKS, REFERENCE BOOKS, *VOCATIONAL AGRICULTURE, UNITS OF
STUDY (SUBJECT FIELDS), *OATS, *AGRICULTURAL PRODUCTION,

Textual and refererice material on producing oats is provided for
high school vocational agriculture and adult farmer students, It
: was developed by a teacher educator in consultation with sub ject
1l matter specialists, supervisors, teacher educators, and teachers,
ﬁ Sections are What Variety of Spring Oats Should I Grow, What
Practices Are Recommended for Growing Spring Oats, Can Winter Oats
| be Grown Successfully in Illinois, and What Diseases Attack Oats,
i Photographs and drawings illustrate the textual material,
Interested high school and adult students of average ability will
need 1 to 3 hours for use of the material, This document is
available for 15 cents from Vocational Agriculture Service, u3kL
Mumford Hall, University of Illinois, Urbana, I11linois 61801, (JM)
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VT 003 381
Small eEngines, Repair and Overhaul.

I1tinois Univ,, Urbana. Vocational Agriculture Service
VAS -3019

Pub Date - Dec65

MF AVAILABLE IN VT-ERIC SET 21p.

*TEXTBOOKS, REFERENCE BOOKS, *VOCATIONAL AGRICULTURE, *ENGINES,
*REPAIR,

This document provides textual and reference material on small
engine repair for high school vocational agriculture and adult
farmer students, It was developed by a techer educator in
consultation with subject matter specialists, teacher educators,
supervisors, and teachers, Sections are (1) tools and equipment
needed, (2) engine disassembly, (3) cylinder, piston, and ring wear
measurement, (4) crankpin and bearing checking, (5) piston
replacement, (6) valve servicing, (7% engine head replacement, (8)
carburetor and fuel system repair, {(9) ignition system servicing,
and (10) engine operation and checking., The document is illustrated
with photographs and drawings.designed to emphasize key procedures.,
Students with average ability and interest would use the material
for 2 to 6 hou , This document is available for 25 cents from
Vocational Agriculture Service, 434 Mumford Hall, University of
I11inois, Urbana, Illinois 61801, (JM)

VT 003 887
Corn insects.'

I11inois Univ,., Urbana, Vocational Agriculture Service
VAS -L0u0

Pub Date - May61
MF AVAILABLE IN VT-ERIC SET 12p.

*TEXTBOOKS , REFERENCE MATERIALS UNITé OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, *CORN (FIELD CROP), *ENTOMOLOGY, HIGH
SCHOOLS, *INSECTICIDES, POST SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in corn production. It was prepared by sub ject-matter
specialists, teacher educators, supervisors, and an advisory
committee of teachers., Major units are (1) Insects That Attack Corn
Seed, (2) Insects That Attack Roots, (3) Insects That Attack Stalks,
Leaves, and Ears, and (4) Chemical Control, Information about each
insect includes description, 1ife cycle, and damage it does. The
suggested time allotment is 1 to 3 hours, Teachers with a background
in general agriculture may use this material with students of both
sexes who have average ability, agricultural interest, and
occupational objectives in crop production., Drawing, photographs,
and tabular information are included, This document is available for
15 cents from Vocational Agriculture Service, 434 Mumford Hall,
University of Il1linois, Urbana, I1linois 61801, (WB)

VT 003 966
Poultry Hatchery Employee, Teacher's Copy.




I T S

VT M g

P TR T TR

P rE S LAl 1 g s 1 SRR TTCARE, € T SR W RT3 B AR LB AL 1 D S IR 7 VM IO PTG Bd SR e AT

570

Williams, Henry % Dooley, Gabe

Texas A and M Univ,, College Station
Pub Date - 67

MF AVAILABLE IN VT-ERIC SET 133p.

*VOCATIONAL AGRICULTURE, UNITS OF STUDY (SUBJECT FIELDS), GRADE
12, *POULTRY, *POULTRY HATCHERY EMPLOYEES, *TEXTBOOKS, GRADE 11,
EMPLOYERS, REFERENCE MATERIALS,

Technical information needed in the polutry hatchery industry is
presented for use by vocational agriculture teachers in preparing
vocational agriculture students enrolled in cooperative training
programs for poultry hatchery employment, It was developed by
vocational agriculture teachers, subject-matter specialists, and

a state advisory committee. Unit titles are (1) Introduction to the
Hatchery Industry, (2) Receiving, Handling and Processing Eggs, and
Keeping Records, (3) Operation and Maintenance of Controls, ?uS
Power Failures and Auxiliary Power Systems, (5) Sanitation, (6) Care
and Management of Chicks and Poults at Hatchery, and (7) Prcduction
of Hatching Eggs. Assignment sheets within each unit contain
objectives, references, and questions or activities, Infermation
sheets, answers to assignment questions, topic tests, and test
answers are included., The su?gested time allotment is 100 hours,
Students should be at least 16 years old, in grade 11 or 12, and
have occupational objectives in poultry hatchery employment, This
document is available for $2.00 from Agricultural Education
Teaching Materials Center, Texas Agricultural and Mechanical
University, College Station, Texas 77843. (WB)

VT 003 967

M - °
Resource Material for Lesson Plans in Greenhouse Management,

Electrical Applications for Greenhouses.

Page, Foy

Texas A and M Univ,, College Station, Teaching Mat, Ctr.
Texas Education Agency, Austin

Pub Date - 67

MF AVAILABLE IN VT=-ERIC SET 72p.

#*VOCATIONAL AGRICULTURE, *ORNAMENTAL HORTICULTURE OCCUPATIONS,
*GREENHOUSES , *ELECTRICAL APPLIANCES, *RESOURCE UNITS,

A relatively new addition to vocational a?riculture program
facilities are greenhouses which are ideal for teaching
environmental relationships. This document provides resource
material for students and teachers as a basis for applying
electrical equipment to greenhouses for environmental control. It
was developed by a teacher committee in consultation with a
statewide advisory committee, Unit titles are (1) Potential
Applications of Electricity, (2) Space Heating in the Greenhouse,
(3) Heating Benches and Hotbeds for Propagation, (4) Cooling the
Greenhouse, (5) Ventilation and Air Movement, (6) Soil
Sterilization, (7) Pumping and Humidity Requirements, (8) Light in
Greenhouses, and (9) Plannin? and Installing the Wiring System,
Students should be at least 16 years old, in grade 11 or 12, and
planning to enter occupations related to greenhouses, The suggested
time allotment is 20 hours, Tabular and 1ine-drawing illustrations
are used, A bibliography, suggested iist of references, and
addresses of state extension services are included, This document is
available for $1.00 from Agricultural Education Teaching Materials
Center, Texas Agricultural and Mechanical University, College
Station, Texas 778u3, (JM)
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VT 003 982
Soll Liming, A Key to Better Farming.

I11inois Univ,, Urbana. Vocational Agriculture Service
VAS -14006a

Pub Date - 62

MF AVAILABLE IN VT=-ERIC SET 9p.

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, *FERTILIZERS, HIGH SCHOOLS, POST
SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in producing farm crops. It was prepared by subject-matter
specialists, teacher=-educators, supervisors, and an advisory
committee of teachers, Major sections are (f) What are the kinds

of 1iming materials, (2) What other factors should I consider in
selecting 1iming mat :rials, (3) How do I determine which liming
materials to use, (4) How much lime should I apply, and (5) How,
when, and where should I apply lime, The suggested time allotment
is 1-2 hours, Teachers with a background in general agriculture

may use this material with students of both sexes, who have average
ability, an interest in agricuiture, and occupational objectives in
production agriculture, Tabular data on lime usage are included.
This document is available for 10 cents from Vocational Agriculture
S?ggicezwggu Mumford Hall, University of Illinois, Urbana, Illinois
6 .

VT 003 983
Choosing the Livestock System,

I11inois Univ,, Urbana, Vocational Agriculture Service
VAS =-2014a

Pub Date - 65

MF AVAILABLE IN VT-ERIC SET 99,

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),

*VOCATIONAL AGRICULTURE, *LIVESTOCK, *FARM MANAGEMENT, HIGH SCHOOLS,

POST SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in planning for livestock production, It was prepared by
sub ject-matter specialists, teacher-educators, supervisors, and an
advisory committee of teachers., Major sections are (1) How much
income will be added by the livestock tentatively chosen, (2)

How much income will livestock add if more forage crops are
produced, and (3) How much income will be added if the hogs are
produced in confinement, The suggested time allotment is 1-2 hours.,
Teachers with a background in general agriculture may use this
material with students of both sexes, who have average ability, an
interest in agriculture, and occupational objectives in production
agriculture, Tabular data and a summary of livestock alternatives
for the problem farm are incliuded. This document is available for
10 cents from Vocational Agriculture Service, 434 Mumford Hall,
University of Iilinois, Urbana, I11inois 61801, (WB)
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VT _003 98k

Planning a Fertilizer Program,

I71inois Univ., Urbana. Vocational Agriculture Service

VAS -11010a
Pub Date - ol \
MF AVAILABLE IN VT-ERIC SET 9p.

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
#JOCATIONAL AGRICULTURE, *FERTILIZERS, HIGH SCHOOLS, POST SECONDARY

EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in planning for the use of fertilizers. It was prepared by
sub ject-matter specialists, teacher=-educators, supervisors, and an
advisory committee of teachers. The sub ject matter covers the
pcirobable response from the use of phosphorus, potassium, and
fertilizer when more than one element is limiting. The suggested
time ailotment is 1-2 hours. Teachers with a background in general
agriculture may use this material with students of both sexes who
have average ability, an interest in agriculture, and occupational
obJectives in production agriculture, Tabular data are included,
This document is available for 10 cents from Vocational Agriculture
g?ggicezwggu Mumford Hall, University of Illinois, Urbana, I11inois

VT 003 986
Swine reeds and Feeding.

I11inois Univ., Urbana, Vocational Agriculture Service
VAS-1036

Pub Date - 63

MF AVAILABLE IN VT-ERIC SET 13p.

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, *SWINE, *FEEDS, HIGH SCHOOLS, POST
SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference materials, this document presents technical information
needed in raising swine. It was prepared by subject-matter
specialists, teacher-educators, supervisors, and an advisory
committee of teachers., Major sections are (f) what feeds supply
carbohydrates, fats, proteins, minerals, vitamins, antibiotics, and
arsenicals, (2) What forage crops are suitable for hogs, (3) tow
much water should be provided, and (4) Should swine rations be
mixed by the operator or_ purchased already mixed, The suggested time
allotment is 1-3 hours, Teachers with a background in general
agriculture may use this material with students of both sexes who
have average ability, an interest in agriculture, and occupational
ob jectives in production agriculture, Tabular data, photographs, and
line drawings are included, This document is available for 15 cents
from Vocational Agriculture Service, 434 Mumford Hall, University

of I1linois, Urbana, I11inois 61801, (wB)

VT 003 987
Tnsect Pests of I1linois Trees and Shrubs.,




I11inois Univ,, Urbana., Vocational Agriculture Service
VAS -5005

Pub Date - 67

MF AVAILABLE IN VT-ERIC SET 37p.

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
¥%OCATIONAL AGRICULTURE, *ENTOMOLOGY, *INSECTICIDES, HIGH SCHOOLS,
POST SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in the control of insect pests on trees and shrubs, It was
prepared by subject-matter specizlists, teacher-educators,
supervisors, and an advisory committee of teachers, Major sections
are Facts about Insects, Descriptions of Pests, and Control
Measures For Insects. For each of the 116 insects, there is a
description, attack patterns, and suggested control measures, The
suggested time allotment is 2-8 hours, Teachers with a background in
general agriculture may use this material with students of both
sexes who have average ability, an interest. in agriculture, and
occupational objectives in production agriculture., The document is
illustrated with photographs. The appendix contains insect spray
preparation tables, This document is available for 45 cents from
Vocational Agriculture Service, 434 Mumford Hall, University of
I11inois, Urbana, I11inois 61801, (WB)

VT 003 994
Judging Milk Sediment Discs and Milker Unit Heads.

I11inois Univ,, Urbana, Vocational Agriculture Service
Pub Date - 66
MF AVAILABLE IN VT=-ERIC SET i0p.

*TEXTBOOKS , REFERENCE MATERIALS, *VOCATIONAL AGRICULTURE, UNITS OF
STUDY (SUBJECT FIELDS), *EVALUATION, *MILK, HIGH SCHOOLS, POST
SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference materiai, this document presents technical information
needed in judging milk sediment discs and milk unit heads, It was
prepared by subject-matter specialists, teacher-educators,
supervisors, and an advisory committee of teachers, The subject
matter covered is (1) the flavor of good milk, (2) the relation
between taste and odor, (3) conditions for judging milk, (4) steps
in iudging the flavor of milk, (5) off-flavors found in milk &and
their preparation, (6) milk sediment discs and milker unit head
scoring, and (7) cards used in state and national jJudging contests,
The suggested time allotment is 1-2 hours, Teachers with a
background in general agriculture may use this material with
students of both sexes who have average ability, an interest in
aﬁriculture, and occupational obgectives in production agriculture,
This document is available for 15 cents from Vocatiocnal Agriculture
g?rzicez ugu Mumford Hall, University of Illinois, Urbana, Illinois
1801, (WB ' :

VT 0G4 070
Sefecting and Purchasing Hogs.

I11inois Univ., Urbana. Vocational Agriculture Service
V4S-1033

.
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Pub Date - May62
MF AVAILABLE IN VT=-ERIC SET 8p.

*TEXTBOOKS , REFERENCE MATERIALS, *VOCATIONAL AGRICULTURE, UNITS
OF STUDY (SUBJECT FIELDS), *SWINE, HIGH SCHOOLS, POST SECONDARY

EDUCATION,

Designed for use by high school or aduit students as a text or
reference material, this document presents technical information
needed in swine production, It was designed by subject matter
specialists, teacher-educators, supervisors, and an advisory
committee of teachers, Ma{or sections are (1) What type and breed
of hogs should I select, (2) What should I consider when selecting
breeding animals, (3) What should I consider when selecting feeder
pigs, (4) How can I purchase breeding or feeding stcck, and (5) what
are some inherited defects of swine, The suggested time allotmeni
is 1=-2 hours. Teachers with a backgrcund in general agriculture
may use this material with students of both sexes who have average
ability, an interest in agriculture, and occupational objectives
in production agriculture. Tabular data, line drawings, and
photographs are included. This document is available for 10 cents
from Vocational Agriculture Service, 434 Mumford Hall, University
of Illinois, Urbana, I11inois 61801, (WB)

VT _0ou 071
aring for the Swine Herd During Breeding and Gestation.

I11inois Univ., Urbana. Vocational Agriculture Service
VAS -1034

Pub Date - May62

MF AVAILABLE IN VT=-ERIC SET Lbp,

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
%*VOCATIONAL AGRICULTURE, *SWINE, *BREEDING, HIGH SCHOOLS, POST
SECONDARY EDUCATION, \

Designed for use by high school or adult students as text or
reference material, this document presents technical information
needed in swine production. It was designed by subject matter
specialists, teacher educators, supervisors, and an advisory
committee of teachers, Maéor sections are (1) How shou!d I feed and
care for boars and sows, {(2) When and how should sows be fed, and
(3) How should I feed and care for the sows during the gestation
period. The suggested time allotment is 1 hour, Teachers with a
background in general agriculture may use *his material with
students of both sexes who have average ability, an interest in
agriculture, and occupational objectives in_a riculture production,
Tabular data and photographs are included. This document is
available for five cents from Vocational Agriculture Service, i3k
Mumford Hall, University of Illinois, Urbana, I1linois 61801, (WB)

VT 004 072
‘Making Estimates of Crop Production and Its Value.

I11inois Univ,, Urbana. Vocational Agriculture Service
VAS-2007a

Pub Date - May63

MF AVAILABLE IN VT-ERIC SET 8p.
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*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, *AGRICULTURAL PRODUCTION, *FIELD CROPS,
HIGH SCHOOLS, POST SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in preparing estimates of crop production, It was

designed by subject matter specialists, teacher educators,
supervisors, and an advisory committee of teachers, Major sections
are an estimate of crop production, factors affecting crop yields,
the basis on which crop yields should be estimated, and estimated
crop production ard its value on the problem farm. The suggested
time allotment is 1-2 hours. Teachers with a background in general
agriculture may use this material with students of both sexes who
have average ability, an interest in agriculture, and occupational
objectives in prcduction agriculture, Graphs, diagrams and tabular
data are included, This document is available for 10 cents from
Vocational Agriculture Service, 434 Mumford Hall, University of
I11inois, Urbana, I11inois 61801, (WB)

VT 004 073
Balancing the Labor Supply and Farm Business.

I11inois Univ., Urbana. Vocational Agriculture Service
VAS -2035

Pub Date - May63

MF AVAILABLE IN VT-ERIC SET 8p.

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
#*VOCATIONAL AGRICULTURE, *FARM MANAGEMENT, *FARM LABOR SUPPLY, HIGH
SCHOOLS, POST SECONDARY EDUCATICN,

Designed for use by high school and adult students as text or
reference material, this document presents information needed in
farm planning, It was designed by subject matter specialists,
teacher educators, supervisors, and an advisory committee of
teachers, Major sections are amount of labor needed, probable
labor distribution, methods of balancing the labor supply and farm
business, and methods of meeting the labor needs of the problem
farm. Teachers with a background in general agriculture may use this
material with students of both sexes who have average ability,
agricultural interest, and occupational objectives in farm
management, The suggested time allotment is 1-2 hours, Labor
requirements for different crops under different conditions,
monthly distribution of labor, and a sample labor calendar

are presented in tabular form, This document is available for 12
cents from Vocational Agriculture Service, 434 Mumford Hall,
University of Illinois, Urbana, I11inois 61801, (WB)

VT 004 074
The Storage Battery.

I11inois Univ., Urbana. Vocational Agriculture Service
VAS -3024

F Pub Date - Sep67

MF AVAILABLE IN VT-ERIC SET 31p.

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
#/OCATIONAL AGRICULTURE, *ELECTRICITY, MOTOR VEHICLES, HIGH SCHOOLS,
POST SECONDARY EDUCATION, *BATTERIES (ELECTRICITY),

g . - s eI
e sy - . % Wk T A o £ g L s S LI i e g
l/ C g“ SR INS: et §omC x ng  H  21 o T TR i ¥ A ATRERTRAIAE T I VoGS N MR SR RN T BT A NI e B i T DS WP Y E

N e e e et ST




e ae v wra el -

St et

576

Designed for use by hi%h school and adult students as text and
reference material, this document presents technical information
needed in the care and use of the storage battery. It was
developed by subject matter specialists, teacher educators,
supervisors, and an advisory committee of teachers. Major sections
are--(1) What are the parts of a battery, (2) How does a battery
function, (3) What is meant by battery capacity, (4) How is the
replacement battery selected, (5) How should I install a new
battery, (6) How should I service the battery, (7) How should
batteries be charged, (8) What factors affect battery life, (9)
What is a dry charged battery, (10) How are batteries tested, and
(11) What safety precautions should be followed, Tabular and
graphic data, drawings, and photographs are included, Teachers with
a background in general agriculture may use this material with
students of both sexes who have average ability, agricultural
interests, and occupational objectives in agricultural engineering
or electrical occupations. The suggested time allotment is 2-8
hours. This document is available for u0 cents from Vocational
Agriculture Service, 434 Mumford Hall, University of Illinois,
Urbana, I11inois 61801, (WB)

75
Engine Compression and Cylinder Leakage Testing.

I11inois Univ,, Urbana, Vocational Agriculture Service
VAS -3025

Pub Date - Sep67
EDRS PRICE MF-$0.25 HC-NOT AVAILABLE FROM EDRS 15p.

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
ggggﬁ}%gNAL AGRICULTURE, *ENGINES, HIGH SCHOOLS, POST SECONDARY
14

Designed for use by high school or adult students as text or
reference material, this document presents technical information
needed in the farm power area of agricu]tural mechanics. It was
designed by subject matter specialists, teacher educators,
supervisors, and an advisory committee of teachers, Major sections
are (1) What are the principles of four-cycle engine operation,
(2) What are the effects of cylinder leakage, (3? How is
compression tested, and (4) How is a cylinder tested for leakage.

VT 004 O ED (See August 1968 RIE)
ngin

- The suggested time allotment is 1-L4 hours, Teachers with a

background in general agriculture may use this material with
students of both sexes who have average ability, an interest in
agriculture, and occupational objectives in production agriculture,
Tabular data and 1ine drawings are included. This document is
available for 20 cents from Vocational Agriculture Service, u3u
Mumford Hall, University of Il1linois, Urbana, I11inois 61801, (WB)

VT 004 076
Recommending Potassium Fertilizers,

I1linois Univ., Urbana. Vocational Agriculture Service
VAS -4008a

Pub Date - | May63

MF AVAILABLE IN VT-ERIC SET  8p.

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, *FERTILIZERS, HIGH SCHOOLS, POST
SECONDARY EDUCATION,
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Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in the use of potassium fertilizers, It was developed by
subject matter specialists, teacher educators, supervisors, and an
advisory committee of teachers, Ma{or sections are--(1) What potash
fertilizers are used in Illinois, (2) How much potash fertilizer
should I apply, and (3) How and when should I apply potash
fertilizers, Fertilizer data are presented in map, tables, and line
drawings., An appendix discusses the nature of potassium in soil

and of fertilizer burn and fertilizer placement, Teachers with a
background in general agriculture may use this material with
students of both sexes, who have avera?e ability, agricultural
interest, and occupational objectives in agricultural fertilizers.
The suggested time allotment i1s 1-2 hours, This document is
available for 10 cents from Vocational Agriculture Service, u3L
Mumford Hall, University of I11inois, Urbana, I11inois 61801, (WB)

VT 004 077

Controlling Insects of Vegetable Crops.

I11inois Univ,, Urbana. Vocational Agriculture Service
VAS -4047

Pub Date - May6L

MF AVAILABLE IN VT-ERIC SET 20p.

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
;gogﬁT%8NAL AGRICULTURE, *ENTOMOLOGY, HIGH SCHOOLS, POST SECONDARY
UCATION,

Designed for use by high school or adult students as text or
reference material, this document presents technical information
needed in controlling insects of vegetable crops, It was prepared
by subject matter specialists, teacher educators, supervisors,
and an advisory committee of teachers, Major sections are (1)
general feeders on garden crops, (2) insect pests of cabbage and
related crops, and %3) general control measures, Discussion of each
insect includes descripticn, damage, and remarks, and in most
cases, drawings of the insect, Teachers with a background in
general agriculture may use this material with students of both
sexes who have average ability, agricultural interest, and
occupational objectives in applied entomology. The suggested time
allotment is 2-6 hours, This document is available for 25 cents
from Vocational Agriculture Service, L34 Mumford Hall, University
of Illinois, Urbana, I11inois 61801, (WB)

VT 004 07§ ED (See September 1968 RIE)

Selecting Trees for Home Planting.

I1linois Univ,, Urbana., Vocational Agriculture Service

Pub Date - 67
EDRS PRICE MF-$0.,25 HC-NOT AVAILABLE FROM EDRS L0p,

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, HIGH SCHOOLS, *ORNAMENTAL HORTICULTURE,
*TREES, POST SECONDARY EDUCATION,

Designed for use by high school or adult students as text or
reference material, this document presents technical information
needed in selecting trees for home planting. It was prepared by
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sub ject matter specialists, teacher educators, supervisors, and an
adv1sor¥ committee of teachers., Major sections are (1) What factors
should I consider when buying trees, (2) What factors should 1
consider before buyin? trees, and (3) What trees should I consider,
The suggested time allotment is 2-8 hours., Teachers with a
background in general agriculture may use this material with
students of both sexes, who have average ability, an interest in
aﬂricultureﬂ and occupational objectives in production agriculture.
This document is available for 50 cents from Vocational Agriculture
S?gg%cezwg§u Mumford Hall, University of I1linois, Urbana, I1linois
6 . )

VT _0oo4 103

[aboratory Exercises and Lesson Plans for Pre-Employment
Laboratory Training in Agricultural Machinery Service and Repair,

| Venable, Mac * Hill, Durwin

Texas Agricultural and Mechanical Univ,, College Station
Pub Date - Aug67
MF AVAILABLE IN VT-ERC SET 322p.

*TEXTBOOKS , REFERENCE MATERIALS, *VOCATIONAL AGRICULTURE, HIGH
SCHOOLS, *AGRICULTURAL MACHINERY OCCUPATIONS, **AGRICULTURAL
MACHINERY , MAINTENANCE, REPAIR, *TEACHING GUIDES,

Designed for use by area and other high school students and
teachers as text or reference material, this document presents
lesson plans and laboratory exercises needed for preemployment
training in agricultural machinery service and repair, It was
prepared by a teacher development committee and a statewide
advisory committee, Unit titles are (1) Introduction, (2) Internal
combustion Engines, (3) Lubricants and Lubricating Systems, (4)
Fuel Systems, (5) Cooling Systems, (6) Electirical Systems, (7)
En?ine Testing and Tune Up, (8) Hydraulics, (9) Primary Soil
Tilling Equipment, (10) Planting Equipment, (11) Cultivation and
Weed Control Equipment, (12) Sprayers and Dusters, (13)
Fertilizers, (14) Harvesting Equipment, and (15) Special Equipment.
Lesson plans within each unit include topic, objective,
introduction, references, suggested questions, and answers to
suggested questions, Laboratory exercises include Jjob, references,
tools and materials needed, and procedures, The estimated time
allotment is 175 hours, Teachers with a background in general
agriculture and farm machinery may use this material with students
who are at least 16 years old and in grade 11 or 12, and have
average ability, agricultural interest, and occupational objectives
in farm machinery, Required and supplemental references are listed,
This document is available for $%,75 from Agricultural Education
Teaching Materials Center, Texas Agricultural and Mechanical
University, College Station, Texas 77843, (WB)

VT _004 104

Laboratory Exercises for Pre-Employment Laboratory Training in
Greenhouse Operation, Vocational Agriculture Resource Unit,

Texas A and M Univ,, College Station. Teaching Mat, Ctr,
Pub Date - 67
MF AVAILABLE IN VT-ERIC SET 50p.

*VOCATIONAL AGRICULTURE, *LABORATORY MANUALS, *ORNAMENTAL
HORTICULTURE OCCUPATIONS, HIGH SCHOOLS, *GREENHOUSES,
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Designed for use by agriculture teachers and high school students as
text or reference material, this document presents a series of
laboratory exercises for preemployment training in greenhouse
operation., It was based upon the content of a special 3-week
institute and was prepared by vocational agriculture teachers and
sub ject matter specialists. Titles of the exercises are (1) Sexual
Plant Propagation, (2) Greenhouse Construction, (3) Asexual Plant
Propagation, (4) Hand Watering and Feeding (5) Pest Problems with
Ornamental Plants, (6) Horticulture Pots, {7) Lath House, (8)
Greenhouse Benches, (9) Transplanting Seedlings from Flats to Pots,
(10) Media for Propagating and Growing Stock, (11) Soil
Sterilization, (12) Bulbs for the Greenhouse, (13) Automatic
Waterings and Feedin? of Plants in the Greenhouse, (14) Growing
Plants under Artificial Lights, (15) Marketin?, (16) Minimum
Facilities Regquired for Texas Vocationai Horticulture Programs,
and (17) Suggested Guidelines for Planning a Vocational Training
Program, Laboratory exercises include objectives, materials, tools
and equipment, general information, additional information,
procedures, and references. The suggested time allotment is 20
nours, This document is available for 50 cents from Agricultural
Education Teaching Materials Center, Texas Agricultural and
Mechanical University, College Station, Texas 77843, (WB)

VT 004 156
Livestock Breeding.

Roediger, Roger

Ohio State Dept. of Educ., Columbus. Agr, Educ, Service
Ohio State Univ., Columbus, Dept. of Agr., Education

Pub Date - 67 .

MF AVAILABLE IN VT=-ERIC SET 201p.

*TEXTBOOKS, *VOCATIONAL AGRICULTURE, *LIVESTOCK, *BREEDING, HIGH
SCHOOLS, YOUNG FARMER EDUCATION, BIBLIOGRAPHIES,

This text was developed for student use in livestock breeding units
in high school and young farmer production agriculture classes, It
was developed by a vocational agriculture teacher upon the basis of
successful teaching of the unit and in consultation with three
extension livestock specialists who supplied technicel information,
The earlier drafts were tried by other teachers who cuggested
revisions., The subject matter covers (1) livestock importance, (2)
chromosomes, (3) male and female reproduction roles, (4) conception,
(5) gestation, (6) rebreeding, (7) fertility problems, (8)
selection, (o} mating systems, and (10) performance, pedigree, and
progeny selection, The suggested time allotment is 45 hours. The
textual material is supplemented with drawings, graphs, tables, and
student exercises., A biblio?raphy of bulletins, pamphlets,
circulars, and books is included. This document is available for
$2.00 from Ohio Vocational Agriculture Instructional Materials
Service, The Ohio State University, 2120 Fyffe Road, Columbus,

Ohio 43210, (JM)

VT _0oQu 282
Guide to Parliamentary Practices.

I11inois Univ., Urbana, Vocaticnal Agriculture Service
Pub Date - 59
MF AVAJLABLE IN VT-ERIC SET 65p.
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LEADERS GUIDES, *MANUALS, *VOCATIONAL AGRICULTURE, *PARLIAMENTARY
LAW, HIGH SCHOOLS,

This guide for high school vocational agriculture students and
Future Farmers of America members was written by a teacher educator
in consultation with subject matter specialists, teacher

educators, supervisors, and teachers, It was adapted from various
sources and was checked for agreement with '"Roberts' Rules of
Order, Revised" which is recommended as a general reference and
referred to by specific page numbers beside each step of the
procedure, Sections in the guide include (1) obtaining and
assigning the floor, (2) presenting and voting on motions, and

(3) kinds of motions such as main, subsidiary, incidental,
privileged, unclassified, and absurd, A table of motions with object
and effect of each and 101 topics for discussion are included,

this document is available for 30 cents from Vocational
Agriculture Service, 434 Mumford Hall, University of Illinois,
Urbana, I11inois 61801, (JM)

VT 00y L72
Approved Practices for the Corn Enterprise.

I11ineois Univ., Urbana, Vocational Agriculture Service
Pub Date - Mar66
MF AVAILABLE IN VT-ERIC SET Lp,

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*/OCATIONAL AGRICULTURE, *CORN {FIELD CROP), HIGH SCHOOLS, POST
SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents a list of approved
practices generally helpful in corn production, It was prepared by
sub Ject-matter specialists, teacher educators, supervisors, and an
advisory committee of teachers, Ma;or units are (1) Getting Started
with Corn, (2) Keeping Records, (3) Testing the Soil and Applying
Fertilizer, (4) Selecting Seed, (5) Planting, (6) Cultivating, (7)
Controllin? Diseases, (8) Controlling Insects, (9) Harvesting and
Storing, (10) Studying Record Results, and (11) Evaluating
Production Practices, Teachers with a background in general
agriculture may use this material with students of both sexes

who have average ability, agricultural interest, and occupational
objectives in crop production. This document is available for 5
cents from Vocational Agriculture Service, 434 Mumford Hall,
University of I11inois, Urbana, I11inois 61801, (WB)

VT 00y u73
Approved Practices for Alfalfa,

I11inois Univ,, Urbana, Vocational Agriculture Service

Pub Date - Mare66
MF AVAILABLE IN VT-ERIC SET Lp,

*TEXTBOOKS, REFERENCE MATERIALS, *VOCATIONAL AGRICULTURE, UNITS OF
STUDY (SUBJECT FIELDS), *ALFALFA, HIGH SCHOOLS, POST SECONDARY
EDUCAT ION, :

Designed for use by high school and adult students as text or
reference material, this document presents managerial and technical
information needed in the production of alfalfa. It was prepared by




Lo e 4 AR T TS

TRSRAME G PR W NG 7 v e “ .- P B T P . B T T T el L R T LI L T U SRR e B A

581

sub ject -matter specialists, teacher educators, supervisors, and an
advisory committee of teachers, Major units are (1) Getting Started
with Alfalfa, (2) Keeping Records, (3) Testing the Soil and Applying
Fertilizer, (4) Selectin Seed, (5) Planting, (6) Controllin?
Diseases and Insects, (7? Harvesting, (8) Storing, (9) Studying
Record Results, and (10) Evaluating Production Practices, Teachers
with a background in general agriculture may use this material with
students of both sexes, who have average ability, agricultural
interest, and occupational objectives in farm production, This
document is available for 5 cents from Vocational Agriculture
g$gg%cezwg§u Mumford Hall, University of Illinois, Urbana, Illinois

VT 004 474

Soil 1exture,

I1linois Univ,, Urbana, Vocational Agriculture Service
VAS ~4030 -

Pub Date - May59

MF AVAILABLE IN VT=-ERIC SET 7p.

*TEXTBOOKS, REFERENCE MATERIALS, *VOCATIONAL AGRICULTURE,
UNITS OF STUDY (SUBJECT FIELDS), *SOIL SCIENCE, HIGH SCHOOLS,
POST SECONDARY EDUCAION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in the study of scil texture, It was prepared by subject
matter specialists, teacher educators, supervisors, and an advisory
committee of teachers. Major units are (1) What Are Soils Made

Of, (2) How Can I Estimate Soil Texture, (3) How Can I Use the
Texture Triangle, (4) What Are Organic Soils, and (5) How Can
Understanding Soil Texture Help Me in Managing Soils, The suggested
time allotment is 1-2 hours., Teachers with a background in general
agriculture may use this material with students of both sexes who
have average ability, agricultural interest, and occupational
objectives in production agriculture, The texture triangle, graphs,
drawings, and photographs are included, This document is

available for 10 cents from Vocational Agriculture Service, u3L
Mumford Hall, University of I1linois, Urbana, Il1linois 61801, (WB)

VT 004 475

Electrical Wiring--Procedures and Exercises,

I1linois Univ,, Urbana., Vocational Agriculture Service
VAS-3016

Pub Date - Oct63

MF AVAILABLE IN VT-ERIC SET 32p.

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, *ELECTRICITY, *FARM STRUCTURES, HIGH
SCHOOLS, POST SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in electrical wiring of farm structures, It was prepared by
sub ject -matter specialists, teacher educators, supervisors, and an
advisory committee of teachers, Ma{or units are (1) Bringing
Electrical Service to a Building, (2) Bringing Electrical Service
Into a Building, (3) Installing Interior Wiring, (4) Wiring Various
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Electrical Devices, and (5) Wiring Exercises, The suggested time
allotment is 2-8 hours, Teachers with a background in general
agriculture may use this material with students of both sexes who
have average ability, agricultural interest, and occupational
objectives in rural electrification., Numerous diagrams illustrate
wiring instructions and the wiring exercises. This document is
available for 40 cents from Vocational Agriculture Service, u3L
Mumford Hall, University of Illinois, Urbana, I1linois 61801, (WB)

VT 004 L76
Electrical Wiring, Fundamentals and Planning.

I11inois Univ., Urbana. Vocational Agriculture Service
VAS -3003a

Pub Date - OctB3

MF AVAILABLE IN VT-ERIC SET 24p,

*TEXTBOOKS, REFERENCE MATERIALS, *VOCATIONAL AGRICULTURE,
UNITS OF STUDY (SUBJECT FIELDS), *ELECTRICITY, HIGH SCHOOLS,
POST SECONDARY EDUCATION, *FARM STRUCTURES, ‘

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in wiring farm buildings., It was prepared by subject matter
specialists, teacher educators, supervisors, and an advisory
committee of teachers, Major units are Some Fundamentals of
Electricity, Considering Safety and Adequacy, Selecting Wiring
Materials and Devices, and Pianning the Farm Wiring System, The
suggested time allotment is 2-8 hours, Teachers with a background
in"general agriculture may use this material with students of both
sexes who have average ability, agricultural interest, and
occupational objectives in production agriculture, Photographs,
drawings, and tables are included. This document is available for
30 cents from Vocational Agriculture Service, 434 Mumford Hall,
University of Illinois, Urbana, I1linois 61801, (WB)

VT 004 477
Choosing the Specific Crops to Grow,

I11inols Univ,, Urbana. Vocational Agriculture Service
VAS -2006a

Pub Date - May63

MF AVAILABLE IN VT-ERIC SET 12p.

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, *AGRICULTURAL PRODUCTION, *FIELD CROPS,
HIGH SCHOOLS, POST SECONDARY EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents information needed in
selecting specific crops for farming operations. It was prepared
by subject matter specialists, teacher educators, supervisors

and an advisory committee of teachers., The major units are--(1)
How Crops Can Be Classified, (2) What Crops Are Grown in Illinois,
(3) How Can I Determine Which Crops to Grow, (4) What Crop
Sequences Can I Use, (5) How Can Cropping Systems Be Adjusted, and
(6) Crops for the Problem Farm, The su?gested time allotment is

1-3 hours. Teachers with a background in general agriculture may use
this material with students of both sexes who have average ability,

ik
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. agricultural interest, and occupational objectives in production
agriculture, Tables of crop information, a grain crop yield map,
and a rotation cycle sheet are included, This document is
available for 15 cents from Vocatioral Agriculture Service, L34
Mumford Hail, University of Il1linois, Urbana, I11inois 61801. (WB)

VT 004 L478
Developing the Land-Use Plarn and Field Layout.

I11inois Univ., Urbana. Vocational Agriculture Service
VAS -2005a
Pub Date - May6h

MF AVAILABLE IN VT-ERIC SET p.

*TEXTBOOKS , REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
:vogA$§8mAL AGRICULTURE, *LAND USE, HIGH SCHOOLS, POST SECONDARY
DUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in developing land-use plans and field layouts, It was
prepared by subject matter specialists, teacher educators,
supervisors, and an advisory committee of teachers. Major units
are cropping system fitted to the field layout, erosion control
practices needed on the problem farm, and the crop transition. The
suggested time allotment is 1-2 hours., Teachers with a background
in general agricuiture may use this material with students of both
sexes who have average ability, agricultural interest, and
occupational objectives in production agriculture., A soil map,

a table of soil recommendations, and diagrams of field arrangements
are included. This document is avazilable for 10 cents from
Vocational Agriculture Service, L34 Mumford Hall, University of
I11inois, Urbana, I11inois 61801, (WB)

VT 004 479
Castrating, Docking, and Dehorning.

I1linois Univ,, Urbana. Vocational Agriculture Service
VAS=-1032
Pub Date - May62

MF AVAILABLE IN VT-ERIC SET p.

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
;vogﬁngNAL AGRICULTURE, *LIVESTOCK, HIGH SCHOOLS, POST SECONDARY
DUCATION, | |

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in castrating, docking and dehorning livestock. It was
prepared by subject-matter specialists, teacher educators,
supervisors, and an advisory committee of teachers., Major units
are (1) Castrating Hogs, Cattle, and Sheep, (2) Dockin? Lambs, and
(3) Dehorning Cattle. The suggested time allotment is 1-2 hours.
Teachers with a background in general agriculture may use this
material with students of both sexes who have average ability,
agricuitural interest, and occupational objectives in performing
technical level veterinary practices in livestcck production
enterprises. Castration procedures and dehorning and castrating
equipment are presented in picture form, This document is available
for 10 cents from Vocational Agriculture Service, 434 Mumford Hall,
University of Il1linois, Urbana, I1linois 61801, (ws)
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VT 004 480
Caring for the Sheep Breeding Flock.

I11inois Univ,, Urbana. Vocational Agriculture Service
VAS-1001a

Pub Date - May63

MF AVAILABLE IN VT=-ERIC SET 8p.

*TEXTBOOKS, REFERENCE MATERIALS, UNITS OF STUDY (SUBJECT FIELDS),
*VOCATIONAL AGRICULTURE, *SHEEP, HIGH SCHOOLS, POST SECONDARY
EDUCATION,

Designed for use by high school and adult students as text or
reference material, this document presents technical information
needed in caring for the sheep breeding flock., It was prepared by
sub{ect-matter specialists, teacher educators, supervisors, and an
advisory committee of teachers, Ma%or units are (1) How Should I
Feed and Care for Ewes and Rams, (2) At What Age Should Ewes Be
Bred, (3) When and How Should Ewes Be Bred, and (4) How Should I
Feed and Care for the Pregnant Ewe. The suggested time allotment is
1-2 hours. Teachers with a background in general agriculture may
use this material with students of both sexes who have average
ability, an interest in agriculture, and occupational objectives
in raising breeding sheep. Plans for sheep corrals and sorting
chutes are presented in diagram form, This document is available
for 10 cents from Vocational Agriculture Service, 434 Mumford
Hall, University of Illinois, Urbana, Il1linois 61801, (WB)

VT 004 8u3 ED (See August 1968 RIE)
Eooa'Pr?cessing Technology, A Suggested 2-Year Post High School
urriculum,

Knoebel, Robert M, * and others
Office of Educaticn, Washington, D.C,

OE -82016
Pub Date =~ 67
DOCUMENT NOT AVAILABLE FROM EDRS 10up.

*CURRICULUM GUIDES, POST SECONDARY EDUCATION, *AGRICULTURAL
TECHNICIANS, *AGRICULTURAL EDUCATION, *#FOOD PROCESSING OCCUPATIONS,
TECHNICAL EDUCATICN, CURRICULUM, PROGRAM DEVELOPMENT,

Administrators, advisory committees, supervisors, and teachers may
use this guide in planning and developing new programs or evaluating
existing programs in post-high school food processing technology.
Basic materials were prepared by the State University of New York
Agricultural and Technical College at Morrisville and final
preparation was accomplished by personnel in the U.S, Office of
Education in consultation with food processing industry and
education personnel, The guide contains suggested course outlines
with examptes of texts and references, a sequence of technical
education procedures, laboratory layouts with equipment and cost,
discussion of the library and its use, descriptions of faculty and
student services, and a selected list of scientific trade and
technical societies. Course outlines are included for technical,
mathematics, science, and general courses. A rating sheet for
students working in food industries and suggested current
periodicals are included., This document is available as
FS5,282--82016 for 50 cents from Superintendent of Documents, U.S.
Government Printing Office, Washington, D.C. 20402, (JM)
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VT 002 310 ED (See August 1968 RIE)
Electronic Business Data grocessing Peripheral Equipment
Occupations, Suggested Curricula,

Office of Educ, Washington, D.,C. Div of Vocat and Tech Ed
OE -86010

Pub Date - 6L

EDRS PRICE MF-30,50 HC-$4,88 120p.

*CURRICULUM, *UNITS OF STUDY (SUBJECT FIELDS), *OFFICE OCCUPATIONS
EDUCATION, *DATA PROCESSING OCCUPATIONS, *CURRICULUM GUIDES,
BIBLIOGRAPHIES, INSTRUCTIONAL MATERIALS, MANPOWER DEVELOPMENT,
MDTA Programs,

Vocational curriculums are suggested for eight electronic business
data processing occupations as a guide to training unemployed and
underemployed persons, The course outlines and other material were
prepared by staff members of the Information and Training Services
Division of McGraw-{1i11, Inc, Consultants inciuded data processing
training specialists from industry, administrators in city and
state business education departments, and faculty memebers in high
schools, colleges, and vocational training institutions, Curriculums
are suggested for the occupations--(1) Tape Librarian, (2)
Key=-Punch Operator, (3) Clerical Supervisor, (4) Ceding Clerk, (5)
Machine-Records Unit Supervisor, (6? Statistical Clerk, (7)
Tabulating Machine Operator, and (8) Console Operator, Subjects for
each occupational course of study are drawn from General Office
Education Units, subjects common to two or more occupations, and
Specialized Occupation Units, both listed. Program lengths vary from
13 to twenty-two 30~hour weeks, Hours required, unit description,
topic outlines for each unit, texts, and other teaching aids are
shown for each course of study. Job descriptions and prerequisites
for training and employment are given for each occupation. Trainees
enrolled in the programs are expected to have completed
approximately 103 years of formal education and to have a working
knowled?e of English and elementary arithmetic. Instructors should
be qualified in business data processing. Suggested standards of
achievement and an extensive bibliography of texts and references,
periodicals, directories, films and filmstrips, and other
instructional aids are included. Tiiis document is available for
70 cents from Superintendent of Documents, U,S. Government
Printing Office, Washington, D.C, 20402, (PS)

VT 002 728
Bhorthand I (First Year), Course Guide.

Texas Education Agency, Austin,
Pub Date - oL
MF AVAILABLE IN VT=-ERIC SET 29.

*CURRICULUM GUIDES, *TEACHING GUIDES, *RUSINESS EDUCATION,
*STENOGRAPHY, GRABE 11, GRADE 12,

This guide is for teacher use in planning and teaching a first-year
shorthand course for high school juniors or seniors. ?t was

developed by the Professional Standards and Advancement Committee of
the Texas Business Education Association at iocal and state levels
and trial tested in the field before publicaticn, First-year >
shorthand should be designed to achieve two specific purposes=-=(1)
provide the student with those skiils, knowledges, and attitudes
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needed to obtain an initial position in stenographic work, and (2)
serve as the basis for additional shorthand instruction. If 2 years
of shorthand are offered, the recommended grade placement is grade
11 for first-year shorthand. If only Shorthand I is offered, the
recommended grade placement is grade 12, Student prerequisites,
suggested teaching materials and equipment, a lesson timetable, and
speed and gradin? standards for each 6-week period are included.
Teaching suggestions are provided for homework assignments,
presentation of theory, reading, writin?, speed development,
dictation, pretranscription and transcription. Sample lesson plans
are given for the first day, an introduction to writing, and an
early transcription lesson. (PS)

VT 003 996
Teaching 1yping, 1.

Mumford, Ernestine

New Jersey State Dept. of Education, Trenton. Vocat. Div.
Rutg2rs, The State Univ., New Brunswick, N.J,

Pub Date - May67

MF AVAILABLE IN VT-ERIC SET 93p.

*TEACHING GUIDES, *BUSINESS EDUCATION, -*TYPEWRITING, HIGH SCHOOLS,
TRANSPARENCIES, '

Teachers may use this guide in planning and teaching a 1-year
beginning typewriting course for high school students in business
education, It was developed by a business education department

in a local high school, Its main purpose is to supply a source

of available teaching aids and to give educational direction to
the teaching of typewriting., The content to be taught and
suggested procedures for teaching are presented for machine parts,
proper machine manipulation, proper typing techniques, proper care
of the typewriter, tabulation, statistical typing, manuscripts
and reports, postal cards, business forms, business letters,
personal correspondence, duplicating techniques, and
dictation-transcription techniques, Materials for duplicating and
transparency making, suggested equipment and supplies,

audiovisual materials, references, and a 100-item final
examination are included., This document is available for $1.50
from Vocational-Technical Curriculum Laboratory, Rutgers
%gégersity, 10 Seminary Place, New Brunswick, New Jersey 08903,

VT 00ou_708 ED (See August 1968 RIE)
Suggestions for a High School Vocational Stenographer Program, A
workshop Report,

Ohioc State Dep, of Educ, Columbus. Div, of Vocat Educ.
Bowiing Green State Univ., Ohio. Dept. of Business Educ.
Pub Date - Feb67

EDRS PRICE MF=-$0,50 HC-$L LYy 109p.

*CURRICULUM GUIDES, CURRICULUM, *OFF ICE OCCUPATIONS EDUCATION,
*STENOGRAPHERS , GRADE 11, GRADE 12, BIBLIOGRAPHIES, *PROGRAM
PLANNING, *TIME BLOCKS,

These suggestions for curriculum content and operation, for teacher
use in planning a 2-year program for high school Juniors and seniors
in preparation for entry-level stenographic positions, was developed
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at a curriculum workshop held at Bowling Green State University June
12 to July 2, 1965. In Ohio, Plans IV, V, and VI are provided for
intensive preemployment inschool business and office education. Plan
IV requires 15 clock hours of instruction per week with three of six
periods per day in a block of time. Plan V requires 18,75 clock
hours per week with four of six periods per day in a block of time,
Plan VI requires 22.5 clock hours per week with five of six periods
per day in a block of time, Objectives and suggested time allotments
and topic outlines for the different plans are presented for the

sub jects (1) bookkeeping, (2) business and economic system, (3)
business machines, (4) business mathematics, (5) communications, (6)
communication tools, (7) duplication, (8) filing, (9) legal
terminology and documents, (10) personal growth and development,
(11) shorthand and transcription, and (12? typewriting. A
comprehensive biblio%raphy is included, This document is available
for $1.70 from Ohio Trade and Industrial Education Service,
Instructional Materials Laboratory, The Ohio State University, 1885
Neil Avenue, Columbus, Ohio 43210, (PS)

VT _00u 777 ED (See August 1968 RIE)
Stenographic, Secretarial, and Related Occupations, Suggested
Curricula Guide,

Leslie (C.E.) and Associates, Glen Head, N.Y.
Northern I1linois Univ,, Dekalb

Pub Date - 67

DOCUMENT NOT AVAILABLE FROM EDRS 258p.

*CURRICULUM GUIDES, *OFFICE OCCUPATIONS EDUCATiON, TEACHING GUIDES,
*QFFICE OCCUPATIONS, HIGH SCHOOLS, POST SECONDARY EDUCATION,
INSTRUCTIONAL MATERIALS,

The purpose of this guide is to assist those involved in
administering vocational education programs in stenographic,
secretarial, and related office occupations, It offers courses of
study, tests, teaching materials, and other information helpful in
conducting programs under current federal legislation at secondary
and post-secondary levels., The guide was prepared by C.,E, Leslie
and Associates under contractual arrangements between the U.S.
Office of Education and McGraw=-Hill, Inc. Class hours, teaching
suggestions, standards of achievement, prerequisites, topic
outlines, and suggested texts and teaching materials are presented
for 32 general, 23 specialized, and five administrative office
education study units which are intended to qualify the trainee for
the following jobs at three levels--(1) clerk-stenographer,
stenographer-print shop, public stenographer, note reader, and
stenotype operator, (2) legal, foreign-language, medical,
‘engineering, scientific, and police stenographers, secretary, and
court reporter, and (3) police departinent, medical department,
medical, legal, education, foreign-language, scientific,
engineering, executive, and social secretaries and stenopool
supervisor, Curriculum synopses are included for both basic and
specialized sterographic-secretarial programs, Suggested physical
facilities, sources of educational materials, and a comprehensive
1isting of instructional and reference materials are included in the
appendix. This document is available as FS5,286--86011 for $1,70
from Superintendent of Documents, U.S., Government Printing Office,
Washington, D.C. 20402, (PS)
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VT 000 127
Sporting Goods,

Texas Univ., Austin. Industrial and Business Training
Texas Education Agency, Austin, Distr., Educ. Service
Pub Date - Nov6

DOCUMENT NOT AVAILABLE FROM EDRS 118p.

*TEXTBOOKS , *STUDY GUIDES, *DISTRIMUTIVE EDUCATION, *SPORTS
EQUIPMENT, *MERCHANDISING, HIGH SCHOOLS, POST SECONDARY EDUCATION,
*INDIVIDUAL INSTRUCTION,

The purpose of this manual is to provide directed individual
instruction for high school, junior college, or area vocational
school distributive education (DE) students with career objectives
in sporting goods merchandising., It was developed by a DE
coordinatoi with experience in the area. Information and 35
assignments cover the subjects (1) Fishing Tackle, (2) Golf, (3)
Baseball, (u4) Archer¥, and (5) Guns and Ammunition. Each assignment
contains subject titie, reference, explanation, questions, and
projects. A dictionary of terms for each area, except baseball, is
given, The study pattern can be extended by the student,
coordinator, or employer to other lines of sporting goods. The
manual is self-contained and is available for $4.00 from
Instructional Materials Laboratory, Distributive Education
Department, Division of Extension, The University of Texas, Austin,
Texas 78712, (MM)

VT 001 327 - ED (See August 1968 RIF)
Selected Instructional Materials for Distributive Education.

Levendowski, J. C.

California State Dep of Educ, Sacramento. Bur of Bus Educ
Council for Distributive Teacher Education

Professional Bull=-7,

Pub Date =~ Janh6

EDRS PRICE MF-$0.25 HC-~S1.64 39,

*D ISTRIBUTIVE EDUCATION, *BIBLIOGRAPHIES, *INSTRUCTIONAL MATERIALS,

Citations supplementing Bulletin No, 5, "Distributive Education
Library List," (ED 012 778) were selected for distributive teacher
educators, adult instructors and teacher coordinators, The
publications are free or inexpensive brochures, bulletins,
pamphlets and paperback books, listed by topics=--(1) "Advertising
ard Display," (23 "Distributive Occupations and Skills," (3)
"Economics," (4) "Guidance," (5) "Mana%emenﬁs" (6) "Marketing,"

(7) "Merchandising," (8) "Program Development," (9) "Salesmanship,"
and (10) "Supervision and Human Relations." (8L)

VT 002 061
Hardware Retailing, A Course of Study, Designed for Cooperative

Part-Time Students Employed in Hardware Retailing.

Karnes, James B, :

Missouri Univ,, Columbia., Dept. of Industrial Education
Missouri State Dep »f Educ, Jefferson City. Ind Educ Sect
Pub Date - Oct65

M™ AVAILABLE IN VT-ERIC SET 20u4p.
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*STUDY GUIDES, *DISTRIBUTIVE EDUCATION, *HARDWARE STORES, HIGH
SCHOOLS, *RETAILING, INDIVIDUAL INSTRUCTION, *COOPERATIVE EDUCATION,

This study guide is for directed individual student use in
acquiring job skills and procedures, related information, and
personal-social traits necessary for a career in hardware
retailing, It was developed by advisory consultants and research
assistants at local and state levels., Major content areas
include--(1) salesmanship, (2) management, (3) merchandising,

(4) hardware, (5) tcols, (6) sportin? goods and recreationa
equipment, (7) paint and paint sundries, (8) electrical fixtures,
supplies, housewares, and gifts, (9) housewares, (10) cleaning

and laundry supplies, and (11) plumbing, heating, and building
materials. A two-column form correlates elements of the Job
analysis and related information., Each of the 23 assignment sheets,
covering 154 units, contains introductory information, assignment,
a list of required references, and objective-type questions.
Students should be Juniors and seniors in high school, and the
teacher should be a quaiified coordinator, The suggested time
allotment is 180 hours, A training plan and progress record are
included. A necessary reference book, '"Advanced Course in Hardware
Retailing (1964 Edition)," is available for $10,00 from National
Retail Hardware Association, 964 North Pennsylvania Street,
Indianapolis, Indiana, The study ?uide is available for $1.50 from
Industrial Education, 103 Industrial Education Building, University
of Missouri, Columbia, Missouri 65201. (MM)

: VT 003 182
P ongratulations on Becoming a Training Sponsor,

Texas Univ., Austin. Instructional Materials Laboratory
Pub Date - Juléb
DOCUMENT NOT AVAILABLE FROM EDRS 25p.

*MANUALS, *DISTRIBUTIVE EDUCATION, *EMPLOYERS, *COOPERATIVE
EDUCATION, HIGH SCHOOLS, POST SECONDARY EDUCATION,

The purpose of the manual is to serve as a ?uide for training
sponsors of cooperative distributive education students, It was
developed by the Associate Director of Research in Distributive
Education at state level and includes the following information--(1)
A Definition of Terms, (2) What is Distributive Education (DE), (3)
Why is the DE Program Necessary, (4) What Are the Advantages of DE
to the Community, (5) How Does the DE Program Operate, (6) In What
Type of Businesses and Types of Jobs Do Students Train, (7)

What is the Coordinator's Responsibility to You, (8) What are Your
Responsibilities to the Coordinator, Students, and School, (9)

How do You Train a Student in Your Organization, (10) What Should
You Teach the Student-Trainee, (11) How to Teach Student-Trainees, 1
(12) How to Supervise the Trainee's Work, (13) Advice From Other
Training Sponsors, (14) What is the DE Curriculum, and (15) What
Records will You be Required to Maintain on the Trainee, The manual,
to be used by the training sponsor, is designed for Texas but is
adaptable to other states. This document is available for 35 cents
each or 25 cents each in lots of 10 or more from Instructional
Materials Laboratory, Distributive Education Department, Division

of Extension, The University of Texas, Austin, Texas 78712, (MM)
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VT 003 184
Newspaper Circulation, Principles and Development of Modern
Newspaper Circulation Methods,

Texas Circulation Managers Assn.,

Texas Univ,, Austin, Instructional Materiais Laboratory
Pub Date - Oct66

DOCUMENT NOT AVAILABLE FROM. EDRS 231p.

*STUDY GUIDES, *TEXTBOOKS, *DISTRIBUTIVE EDUCATION, *NEV/SPAPERS,
*MARKETING, HIGH SCHOOLS, ADULT VOCATIONAL EDUCATION, INDIVIDUAL
INSTRUCTION,

Specific instruction for distributive education students or adults
training for newspaper circulation management is provided in this
book. Originally published in 1948 by the Texas Circulation Managers
Association, the material was revised at the request of the State
8oard of Vocational Education, and the assignments were written by a
distributive education teacher-coordinator. Subject areas are (1)
Introduction to Newspaper Circulation Work, (2) Circulation
Operation Procedure, (3) The Newspaper Carrier, His Responsibilities
and Training, (4) Duties and Training of Suparvisory Personnel, and
(5) Country Circulation. Twenty-six assignments have questions and
projects coordinated with the instructional content. This document
is available for $4,00 from Instructional Materials Laboratory,
Distributive Education Department, Division of Extension, The
University of Texas, Austin, Texas 78712, An answer book (VT 003
183) is available from the same source for $2.50. (MM)

VT _003 665
tLareer Development Unit--Personal Development and Human Relations.

Sparks, Mavis C, * Chancey, Gilbert E.

Kentucky Univ., Lexington. Instructional Materials Lab,
Pub Date - Mar67

MF AVAILABLE IN VT-ERIC SET 61p.

*TEACHING GUIDES, HIGH SCHOOLS, TRANSPARENCIES, *DISTRIBUTIVE
EDUCATION, *HYGIENE, *PERSONALITY, WORK ATTITUDES, *INDIVIDUAL
DEVELOPMENT,

The purpose of this guide is to help teachers develop in high school
distributive education students the personal characteristics, social
skills, work habits, and attitudes essential to Job success and
advancement. It was developed by the Instructional Materials
Laboratory at state level for use by certified distributive
education teachers. Content areas are (1) importance of appropriate
dress and grooming, (2) importance of good health habits, (3)
appropriate etiquette for distributive employment, (4) practicing
good ethics on the Job, and (5) development of good work habits,
attitudes, and relations with others. Information for student use,
a bibliography, and 24 transparencies are included, (MM)

VT 003 724
Shoplifting Prevention Clinic, Instructor's Guide.

Louisiana State Dept. of Education, Baton Rouge
Pub Date - 67 ™,
MF SVAILABLE IN VT-ERIC SET 73p.
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*TEACHING GUIDES, *CURRICULUM GUIDES, *DISTRIBUTIVE EDUCATION,
*SHOPLIFTING, ADULT VOCATIONAL EDUCATION,

This ?uide Is for teacher use in presenting a course in preventing
shoplifting for management, supervisors, salesmen, or any other
retail store employees who need the knowledge. Instructional
outlines and suggestions to the instructor are coordinated in
arallel columns for the units--The Problem of Shoplifting,
etectin? Patterns of Dishonesty Amon? Consumers, Methods of
Controlling Shoplifting, and Shoplifting Laws and Procedures of
Apprehension and Prosecution., The course is to be tau?ht in four
sessions of 2 hours each or a total of 8 hours., A bibliography
and newspaper and magazine articles about shoplifting are
included, (MM)

VT 003 737 :

Management Group Instruction, A Course of Study Designed for
Students Preparing for or Presently Employed in Distributive
Occupations.

Karnes, James B,

Missouri Univ,, Columbia, Dept. of Industrial Education
Missouri State Dep of Educ, Jefferson City. Ind Educ Sect
Pub Date - Apré67

MF AVAILABLE IN VT=-ERIC SET 53p.

*STUDY GUIDES, *DISTRIBUTIVE EDUCATION, *MANAGEMENT, HIGH SCHOOLS,

This course of stud¥ was designed for group instruction of
distributive education students in the area of management, It was
developed by a committee of graduate students and qualified
instructors at the state level, Titles of assignment sheets,
developed by an analysis of management functions, are (1) Business
Organization, (2) Marketing Management, (3) Buying and Pricing,
(hg Selling, Promotion and Delivery, (5) Financial Contrcl and
Consumer Credit, (6) Business Risk and Investment, (7) Production
Management, (8) Employer-Employee Relationships, (o) Employer
Compensation and Benefits, (10% Uses of Financial Records, (11)
Bud?etary Control and Business Taxation, (12) Governmental
Influences, and (13) Career Planning. Each assignment sheet
contains assignment, reference to a required text, and questions.
Junior students should use the guide under the direction of a
qualified distributive education teacher for 1 semester. A Job and
information analysis and progress records for student, teacher,
and employer use are included., The required reference for use with
the assignment sheets is "Business Principles, Organization, and
Management," Tonne, Simon, and McGill, Second Edition, McGraw Hill
Book Company, Gregg Division, Manchester, Missouri 63062--1963,

An answer key (VT 003 738) is avaiiable for 50 cents. This dccument
is available for $1,50 from Industrial Education, 103 Industrial
gggg?ti?ﬂMguilding, University of Missouri, Columbia, Missouri

VT 004 601
Principles of Credits and Collections, Instructor's Guide.

Louisiana St Dep of Ed, Baton Rouge., Distributive Ed Sect
Pub Date - 67
MF AVAILABLE IN VT=-ERIC SET 56p.
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*TEACHING GUIDES, *CURRICULUM GUIDES, *DISTRIBUTIVE EDUCATION,
*CREDIT, ADULT VOCATIONAL EDUCATION,

This instructional outline is for teacher use in conducting an
adult class in credits and collections., The outline was prepared by
the State Department of Education. The content objective is to
provide an overall credit view for persons employed in, or
interested in entering, credit offices, Units are (1) Introduction
to Credits and Collections, (2) Advantages and Disadvantages of
Credit, (3) Mercantile and Bank Credit, (4) Credit Interview, (5)
Credit Investigation, (6) Accepting and Declining Applications, (7)
Credit Controls, (8) Collection Procedures, (9) Credit Sales
Promotion, and (10) The Credit Manager. Each unit contains (1) an
instructional outline and suggestions to the instructor in parallel
columns, and (2) aims and objectives, a general outline, and
materials and teaching aids needed. The material is to be used by a
qualified distributive education instructor of adult education
classes for 20 clock hours in a classroom situation. A bibliography
of textbooks and additional materials and sample handout sheets are
included., (MM)

VT 004 633 ED (See August 1968 RIE) -
ge]z-gtudy Program in Retail Store Operations, Units 1-13 and Study
uide.

Quaker Oats Co., Chicago, I11,
Pub Date - 65
EDRS PRICE MF-$3,00 HC-NOT AVAILABLE FROM EDRS 777p. ]

*STUDY GUIDES, *DISTRIBUTIVE EDUCATION, *FOOD STORES, *RETAILING,
ADULT VOCATIONAL EDUCATION, HIGH SCHOOLS, POST SECONDARY EDUCATION,
*PROGRAMED INSTRUCTION,

The purpose of this self-study program is to provide a comprehensive
view of total retail food store operations and to broaden the
knowledge and understanding of those in or students and others
preparing to enter the food industry. It was developed by the Quaker
Oats Company for its salesmen but was expanded for use outside the
company. The program consists of 13 separate self-study units and a
study guide., The individual units vary from 40 to 72 pages in
length, and 2ach requires about 2 hours to complete. The units are
(1) The Grocery Industry, Past, Present, and Future, (2) From the
Producer to the Consumer, (3) The Supermarket Today, (4) Profit and
the Supermarket, (5) The Supermarket Customer, (6) The Grocery
Department, (7) Tre Meat Department, (8) The Produce Department, (9)
The Dairy Department, (10) The Frozen Foods Department, (11) The
Bakery Department, (12) The Front End, and (13) Other Departments in
the Supermarket, The program incorporates programed learning as the
self-instruction method. In addition to programed learning the units
contain text material, diagrams, and illustrations, In a study of
the effectiveness of the program by Western Michigan University, a
comparison of pre- and post-test results for a typical group of
store employees showed a si. nificant improvement in the knowledge
level of the group. This document is available for $4,95 from The
ggggﬁr ?ﬁﬁ? Company, 345 Merchandise Mart Plaza, Chicago, Illinois

VT 004 694 ED (3ee August 1968 RIE)

A Two-Year Post-High School Distributive Education Program in the

Wholesaling Field, Report of the Ohio Wholesale Management

%evelopment Program. Manual I, Organizing and Conducting the
rogram,




Logan, William B.* and others

Ohio State Dep. of Educ, Columbus, Div., of Vocat Educ.
National Assn. of Wholesalers, Washington, D.C.

Ohio State Univ,, Columbus. School of Education

Pub Date - 65

EDRS PRICE MF-$0.25 HC-NOT AVAILABLE FROM EDRS Sup.

*DISTRIBUTIVE EDUCATION, POST SECONDARY EDUCATION, *PROGRAM GUIDES,
EXPERIMENTAL PROGRAMS, *WHOLESALING, PROGRAM DEVELOPMENT, PROGRAM
ADMINISTRATION,

The purpose of this manual is to provide a guide for or?anizing and
operating a 2~year post-high school distributive education program
for students seeking a career in the field of wholesaling. The
information is based on actual experience of such a program
conducted on an experimental basis on the campus of The Ohio State
University for 3 years, beginning in 1961, The manual includes
information on (1) factors determining objectives for the Ohio
wholesale management development program, (2) establishing the need
for a program on the basis of wholesaler interest and student
enrollment, (3) the wholesale advisory committee--scope,
characteristics, formation, and duties, (4) administration--location
of the program, functions of personnel, and financing, (5)
staff--qualifications, source of instructors, teaching load, and
standards of instruction, (6) promotion--assistance by groups and
promotional activities and materials, (7) classroom
instruction--curriculum content, level of instruction, and
textbooks, (8) instruction on ihe job--on-the-job coordination,
student dismissal, and in-class progress reports, (9)
students--sources, screening students, interviewing, scheduling,
orienting, and housing, (10) evaluation of students, staff, and the
total program. Manual Two, "Curriculum for a Program" (VT 004 695)
is a companion document. Both documents are available for $1.50 each
from Distributive Education Materials Laboratory, The Ohio State
University, 124 West 17tr Avenue, Columbus, Ohio 43210, (MM)

VT 004 695 ED (See August 1968 RIE)

Two-Year Post-High School Distributive Education Program in the
Wholesaling Field. Report of the Ohio Wholesale Management
Development Program. Manual 2, Curriculum for a Program,

Logan, William B, * and others

Ohio State Dep. of Educ, Columbus. Div. of Vocat Educ,
National Assn. of Wholesalers, Washington, D.C.

Ohio State Univ., Columbus. School of Education

Pub Date - 65

EDRS PRICE MF-$0.25 HC-NOT AVAILABLE FROM EDRS 50p.

*DISTRIBUTIVE EDUCATION, POST SECONDARY EDUCATION, *CURRICULUM
GUIDES, EXPERIMENTAL PROGRAMS, *WHOLESALING, TEACHING TECHNIQUES,

The purpose of this manual is to serve as a curriculum guide for
planning courses for & 2-year postuhi?h school distributive
education program in the field of whelesaling. The content was
developed by a research group and incorporated suggestions the
instructors in an experimental program conducted on the campus of
The Ohio State University for 4 years beginning in 1961, The

ob jectives, topical outline smethods and techniques, and
bibliography are included for the first-year courses in (1)
Introduction to Business, (2) Marketing, (3) Economics, (4) Business
Mathematics, (5) Business English, and Zs) Salesmanship, and for
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the second-year courses in (1) Wholesaling, (2) Communications, (3)
Accounting, (4) Management, (5) Business Law, and (6) Case Study,
The experimental program was a result of the cooperative efforts of
the Vocational Education Division of the Ohio State Department of
Education, the Distributive Education Area of the Ohio Department
of Education and The Ohio State University, the National
Association of Wholesalers, the wholesale trade organizations,

and individual whoiesalers in Ohio. Manual One, "Organizing and
Conducting a Program" (VT OOk 69L) is ajcompanion document. Both
documents are available for $1.50 each from Distributive Education
Materials Laboratory, The Ohio State University, 124 West 17th
Avenue, Columbus, Ohio 43210, (MM)

VT 004 697
Suggested Programs of Study for the Two Year (Plan C) High School
Distributive Education Program,

Ohio State Dept of Ed, Columbus. Distributive Ed Service
Pub Date = 67
MF AVAILABLE IN VT-ERIC SET 29p.

*D ISTRIBUTIVE EDUCATION, GRADE 11, GRADE 12, *CURRICULUM GUIDES,

The curriculum guide was developed by distributive education
teacher-coordinators in a workshop to improve continuity and
completeness of program content in Ohio, It consists cf both a junior
and a senior year content outline with 12 textbook references keyed
to the content areas. The ;unior outline includes the content
areas--(1) orientation, (2) history of the free enterprise system

g and trends in marketing, (3) economic concepts, (4) channels of
distribution, (5) marketing functions, (6) mathematics for
distribution, (7) business organization, (8) communications, (9)

| sales promotion, (10) personal development, (11) human relations,

i (12) salesmanship, (13) introduction to cashiering, (14) product

' knowledge, (15) business law, (16) business ethics, (17)
preparation of goods for sale, (18) company policies, (19)
occupational exploration, and (20) preemployment orientation, The
senior outline includes the content areas--{1) orientation, (2)
holding a job, (3) sales techniques, (4) channels of distribution,
(5) merchandising, (6) sales promotion, (7) business organization,
(8) management, %9) influencing factors in distribution, and (10)
career planning. Each content area has the suggested time allotment
indicated. The outlines are iniended only as su??estions and must be
adapted to local conditions, A "Statement of Be ef" which defines
distributive education and gives objectives and a basic design for
implementing a program is included. This document is available for
50 cents from Distributive Education Materials Laboratory, The Chio
State University, 124 West 17th Avenue, Columbus, Ohio 43210, (MM)

VT 004 698
Fundamentals of Buying.

Stocking, Jessie

Ohio State Dept of Ed, Columbus, Distributive Ed Mat Lab.
Pub Date - 68

MF AVAILABLE IN VT-ERIC SET 53p.

*CURRICULUM GUIDES, TEACHING GUIDES, *DISTRIBUTIVE EDUCATION,
#RETAILING, *PURCHASING, *BUYERS, HIGH SCHOOLS, POST SECONDARY
EDUCATION,




This manual is a teaching guide for a 2-week unit on buying for
distributive education students at both high school and
post-secondary levels. It was developed by a distributive education
teacher-coordinator with 25 years of buying experience. The unit
includes (1) a lesson plan on buying fundamentals and a project on
buying, each with a lecture outline and suggested instructional
methods, (2) passout materials titled "Control of Basic Stocks,"
"Six Months Merchandise Plan," "Sales Plan and Open-to-Buy Plan,"
"Merchandise Planning and Budgeting Terms," "General Instructions
for a Simple Buyin? Plan in Ready-to-Wear," "69 Ways to Improve
Merchandising Profits," and "Test on Merchandise Plannin? and
Budgeting," and (3) a retail buying transparency set. This document
is available for $1.50 from Distributive Education Materials
Laboratory, The Ohio State University, 124 West 17th Avenue,
Columbus, Ohio 43210, (MM)

VT 004 700
Distributive Education Guidelines for Training Plans.

Ohio State Dept of Ed, Columbus, Distributive Ed Mat Lab,
Pub Date - Sep67
MF AVAILABLE IN VT-ERIC SET 108p.

*COOPERATIVE EDUCATION, *DISTRIBUTIVE EDUCATION, *JOB PLACEMENT,
WORK, GRADE 12, GRADE 11, WHOLESALING, RETAILING, *SALES
OCCUPATIONS, *$ERVICE OCEUPATIONS,

This booklet contains samples of training plans, developed by
distributive education coordiaators at the annual 1967 coordinators'
conference, which may be used as guidelines in developing the
individual student's training plan. The bookiet was designed to

be used with "Job Description--Retail Occupations, Wholesale
Occupations, Service Occupations" (VT 004 701). Sample training
plans for Plan B, 1~year, programs include the occupations (1)
variety store, record store, supermarket, advertising, display,
hotel, dry cleaning, and restaurant manager, (2) department store
buyer, (3) appliance store owner, (4) retall salesperson,

wholesale salesman, and (6) restaurant hostess. Sample training
plans for Plan C, 2-year, programs include the occupations (1) dry
cleaning, variety store, and shoe store manager, (2) service
station, men's wear, and direct salesman, (3) men's suits buyer,
and (4) hotel manager, Each plan consists of (1) a sheet for
recording student's name, occupational objective and area, training
station, and training sponsor, and (2) sheets containing learning
experiences and space to check the place and date of training. This
document-is available for $2,00 from Distributive Education
Materiais Laboratory, The Ohio State University, 124 West 17th
Avenue, Columbus, Ohioc 43210, (MM)

VT _0ou 701
Job Descriptions, Retail Occupatinns, Wholesale Occupations, Service
Occupations,

Tippett, Dale

Ohio State Dept of Ed, Columbus, Distributive Ed Mat Lab.
Pub Date - 67

MF AVAILABLE IN VT=-ERIC SET 108p.
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*DISTRIBUTIVE EDUCATION, *OCCUPATIONAL INFORMATION, *SALES
OCCUPATIONS, *SERVICE OCCUPATIONS, WHOLESALING, RETAILING,
COOPERATIVE EDUCATION,

Duties and responsibilities in different areas of retailing are
included in this guide for use by the distributive education
coordinator, student, and store training sponsor. The information
may be used to (1) give direction to the coordinatcr and store
training sponsor in preparing specific training programs and
schedules for each student, ?2) assist the coordinator in counseling
the student and preparing him for on-the-job training, (3) help the
coordinator evaluate the student training progress, %M) guide the
coordinator in evaluating the suitability of a training station,
(5) encourage the training sponsor to rotate the student to new
duties, (6) serve as a model for developing {ob descriptions, and
(7) act as a reference for classroom discussion of occupations and
careers., Job descriptions are given for the occupational groups=--(1)
food, (2) general merchandise, (3) apparel, (4) household, (5)
automotive, (6) paint and hardware, (7) foodservice, (8) drug,

(9) services, and (10) other retail stores such as florist, book,
greeting card, office supply, {ewelry, garden, and record, These
Jjob descriptions were written 1n 1961 by 51 Ohio distributive
education coordinators. A companion manual '"Distributive Education
Guidelines for Training Plans'" (VT 004 700) gives sample training
plans for each of the area described in this manual. Both documents
are available for $2.00 each From Distributive Education Materials
Laboratory, The Ohio State University, 124 West 17th Avenue,
Columbus, Ohio 43210, (MM)

VT 004 702
Educational Media for Distributive Education, Some Sources and
Techniques.

Hephner, Thomas

Ohio State Dept of Ed, Columbus, Distributive Ed Mat Lab.
Pub Date - 66

MF AVAILABLE IN VT-ERIC SET 56p.

*DISTRIBUTIVE EDUCATION, *AUDIOVISUAL AIDS, *TEACHING TECHNIQUES,
*BIBLIOGRAPHIES,

This manual presents an o¥Verview of the niore popular educational
media and is intended as a source for Ohio's distributive

education coordinators to stimulate the learning process, All
reference sources listed are available through the Materials
Laboratory for Ohio Distributive Education Coordinators. Specific
sources of materials for distributive education and some techniques
to be used to facilitate ihe learning process by proper use of a
specific piece of equipment or material are included for (1) 16

mm films, (2) 8 mm films, (3) filmstrips, (4) 35 mm slides, (5)
records, (6) taped sound recordings, (7) overhead transparencies,
(8) the opaque projector, (9) the board famiiy--chalkboard, flannel
board, hook and loop board, magnetic board, bulletin board, and
f1ip charts, and (10) flat pictures. This document is available for
$1.00 from Distributive Education Materials Laboratory, The Ohio
State University, 124 West 17th Avenue, Columbus, Ohio 43210, (MM)
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VT 000 697 ED (See July 1968 RIE)
mergency Victim Care and Rescue, Textbook for Squadmen.

A T s RO TP TR TR T LB

Ohio State Dep of Educ, Columbus. Trade and Ind Educ Serv
Pub Date - 65
EDRS PRICE MF-$1,25 HC-$12,32 532p.

*TEXTBOOKS, *HEALTH OCCUPATIONS EDUCATION, *EMERGENCY SQUAD
Egﬁgg??gh, FIRST AID, MEDICAL SERVICES, *RESCUE, ADULT VOCATIONAL

L

Designed for training emergency squad personnel in rescue
procedures and victim care beyond basic first aid, this textboock
was developed by a committee of squadmen, doctors, nurses, firemen,
and state trade and industrial personnel to be used in adult
training classes of full-time or volunteer squadmen. The
instructional material includes 26 chapters with photographs and
drawings. New medical Findin?s regarding closed-chest heart
compression, artificial respiration, first aid for laryngectomy
victims, and other phases of first-aid work including the most
recent rescue procedures and techniques are presented.
Representative chapter titles are (1) Childbirth, (2) Common Squad
Emergencies, (3) Oxygen Therapy, (4) Electrical Emergencies, (5)
Waterfront Operaticns, (6) Records and Reports, (7) Post-Mortem
Conferences, and (8) Legal Aspects. Each chapter provides an
introduction to the emergency, defines terms, lists symptoms, and
explains the equipment, methods, and procedures needed to adequately
handle the situation. The course should be taught b, a qualified
squadman. An instructor's manual (VT OC4 066} %s available. This
textbook is available for $4.15 from Ohio Trade and Industrial
Education Service, Instructicnal Materials Laboratory, The Ohio
State University, 1885 Neil Avenue, Columbus, Ohio 43210. (HC)

S e AR 5 5 AN A 1 e e 7 AN FP o+

VT 004 066 ED (See July 1968 RIE)
Emergency Victim Care and Rescue, Instructor's Manuai.

Ohio State Dep of Educ, Columbus, Trade and Ind Educ Serv
Pub Date - 66

EDRS PRICE MF-$0.75 HC-$7.08 175p.

! *TEACHING GUIDES, *HEALTH OCCUPATIONS EDUCATION, *EMERGENCY SQUAD
| PERSONNEL , FIRST AID, MEDICAL SERVICES, *RESCUE, ADULT VOCATIONAL
EDUCATION,

Developed at the state level by squadmen and trade and industrial
personnel, this manual is for use by a qualified squadman in
teaching full-time and volunteer emergency and rescue workers in

an emergency squad station or training center., Teaching guides are
provided for a 30-hour course on emergency victim care and a 20-hour
course on victim rescue. Representative titles are (1) Emergency
Childbirth, (2) Coronary Attack and Chronic Heart Failure, (3)
Resuscitation--Manual and Mechanical, (4) Closed Chest Heart
Compression, (5) Aerial Ladder Rescue, (6) Electrical Emergencies,
and (7) Unusual Situations, Each guide contains desired results,
equipment and supplies, references, and the instructional steps,
introducing, presenting, applyin?, and checking and followup of the
lesson. Supplementary materials include cartoon illustrations of
principles and methods of teachin?, and a sample attendance record.
A required textbook (VT 000 697) is available. This manual is
available for $2.50 from Ohio Trade and Industrial Education
Service, Instructional Materials Laboratory, The Ohio State
University, 1885 Neil Avenue, Columbus, Ohio 43210, (JK)
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VT 000 923
ps for Teaching Life and Health Insurance.

Inst., of Life Insurance, New York, N.Y. Educational Div,
Health Insurance Inst., New York, N.,Y.

Pub Date - 63

MF AVAILABLE IN VT=-ERIC SET 23p.

*HOMEMAKING EDUCATION, HIGH SCHOOLS, HOME MANAGEMENT, *INSURANCE,
*TEACHING TECHNIQUES,

One of the 12 competencies described in 1959 by American home
economists as fundamental to effective homemaking, to establish long
range goals for financial sezurity and to work toward their
achievement, is the foundaticn for this booklet, Suggestions are
presented for including family finances in the homemaking
curriculum, The outlined material covers (1) the areas, the units,
and the problems within the program where l1ife and health insurance
might be appropriately taught, ?2) the objectives which might be
adopted, (3) the concepts suitable for grades 7 to 12, (4)
techniques for motivation, concept development, and evaluation, (5)
a glossary of terms, and (6) a 1ist of references., (MS)

VT 001 143
National Standard Check List for Teaching Home Safety.

Joint Saf Comm of the Amer Vocat Assn and Nat Saf Counc,
Puh Date ~ Junéb
MF AVAILARLE IN VT=-ERIC SET op.

*SAFETY, *ACCIDENT PREVENTION, *HOMEMAKING EDUCATION, *CHECK LISTS,
UNITS OF STUDY (SUBJECT FIELDS), TEACHING AIDS,

This checklist is designed to be used by students in evaluating
safety practices in the homemaking laboratory under the sections
(1) when I Sew, (2) When I Iron, ?3) When I Wash Clothes, (4) When
I Cook, (5) When I Use Electric Appliances, (6) For Safe Wiring,
(7) For Safety Underfoot, (8) For Safe Storage Areas, (9) To Avoid
Fire Hazards, (10) In Case of Fire, (11) Miscellaneous Safety Tips,
and (12) For Safe Use of Products, Each sentence in each section is
stated as a correct procedure to which the student responds, I do
always, sometimes, never, or no opportunity by circling the letter
A, S, N or 0, Spaces are provided at the end of each section for
adding other practices or conditions which will improve safety, (FP)

VT 001 203
Spice up Your Teaching with Variety,

Kelsay, Evangeline

Kentucky Univ., Lexington

Pub Date - Augbth

MF AVAILABLE IN VT-ERIC SET 72p.

*TEACHING TECHNIQUES, *TEACHING METHODS, *PROBLEM SOLVING,
*AUDIOVISUAL AIDS, *HOMEMAKING EDUCATION,

Teaching techniques and suggestions for their use are presented to
improve home economics teaching. They were compiled by graduate
supervision class members and resource persons, Content areas are
(1) Understanding and Using Problem Solving, (2) Understanding and
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- Using Teaching Techniques, (3) Understanding and Using Audio-Visual

Aids, (4) Teaching Techniques, (5) Audfo-Visua! Aids, and (6)
Factors to Check in Evaluating Depth Teachin?. Specific techniques
such as group dynamics, case studies, interview, anecdotal record,
demonstration, field trip, dramatics, games, and supervised study
are presented with description, organization, appropriate use
areas, examples, advantages, and disadvantages for each arranged in
parallel columns, A bibliography is included. (MS)

VT 002 020
Preparing for Employment in Child Care Services in Pennsylvania
Schools,

Pennsylvania State Dept of Public Instruction, Harrisburg
Pub Date - 66
MF AVAILABLE IN VT-ERIC SET 63p.

*CURRICULUM GUIDES, *TEACHING GUIDES, *OCCUPATIONAL HOME ECONOMICS,
*CHILD CARE OCCUPATIONS, CHILD CARE, *CHILD DEVELOPMENT, HIGH
SCHOOLS, PROGRAM DEVELOPMENT, EDUCATIONAL FACILITIES, EDUCATIONAL
EQUIPMENT, OBSERVATION, RESOURCE MATERIALS,

This curriculum guide is designed to help prepare students for
employment in occupations of less than professional level in child
care services. The resource materials are organized around 12 key
concepts which could be easily adjusted to local situations and
changing conditions., Examples of concepts are--(1) The care and
guidance of children is a fundamental concern of society, (2)
oncern vor safety is a prime responsibility when caring for
children, (3) Heredity and environment are cofactors in the
growth process, and (4) Play helps a child move toward his full
potential, Specific objectives, generalizations, and experiences are
listed with each unit developed around a concept. The teacher must
be certified to teach in a nursery or prekindergarten school and
also at the secondary level, The 11th and 12th grade students should
have the necessary personal qualifications, and have 1 year in a
comprehensive homemaking course, The suggested time allotment is 2
years, and half the time should be spent in observation and work
with youn% children, Also included are (1) requirements for space
and facilities, (2) a 1ist of guidelines for planning, equipping,
staffing child care and development laboratories in secondary
schools, (3) layout pians for child development laboratories, (u4)
resource lists, (5) sample evaluation instruments, and (6)
certification regulations, (MS)

VT 002 274 ED. (See August 1968 RIE)
anagement Aide in Low=Rerit Public Housing Pro{ects, A Suggested
Training Program, Manpower Development and Training Program.

Office of Educ, Washington, D.C, Div of Vocat and Tech Ed
OE -87001

Pub Date - 64

DOCUMENT NOT AVAILABLE FROM EDRS 18p.

*OCCUPATIONAL HOME ECONOMICS, HOME MANAGEMENT, FAMILY LIFE,
PROGRAM DEVELOPMENT, **CURRICULUM GUIDES, TEACHING GUIDES, PUBLIC
HOUSING, *MANAGEMENT AIDES,

MDTA Programs,
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Resource material is provided for use in developing a training
program for management aides, persons who assist housin? managers
of local housing authorities in orienting residents to living in a
new environment. The program ob jective is to prepare trainees to
establish working relationships with people of varying

backgrounds, interpret regulations and provide information
regarding community services, instruct tenants in the best methods
of home management, and assist the manager in keeping records,
preparing reports, and handling problems, Units are Achleving
Effective Working Relationships with People, Assisting Tenants with
Family Living Problems and Housing Project Life, and Additional
Tasks of the Management Aide, Each unit consists of suggested
training time, objectives, course unit outline, and references, The
student should be a hi?h school graduate with a background in home
economics, experience in wage earning and homemaking, and
sufficient maturity to deal with a variety of problems, The teacher
should have home economics training, experience in teaching adults,
and ability to adapt materials and methods to the level of the
group., Su?gested training time is 360 hours, Suggestions for
planning lessons and learning experience, evaluating achievement,
securing teaching facilities, and Judging trainee readiness for
employment are included. This document is available as
F$5,.287~--87001 for 20 cents from Superintendent of Documents, U.S,
Government Printing Office, Washington, D.C, 20402, (MS)

VT oo% 454 ED (See August 1968 RIE)
anning for the Year, the Unit, the Daily Lesson,
Simpson, Elizabeth Jane

Pub Date = 65
EDRS PRICE MF-$0,50 HC=-$2.60 63p.

*CURRICULUM PLANNING, *HOME ECONOMICS EDUCATION, *TEACHING GUIDES,
HIGH SCHOOLS, LESSON PLANS, CURRICULUM, EDUCATIONAL OBJECTIVES,
*CONCEPT TEACHING, EVALUATION, INSTRUCTIONAL AIDS, LEARNING
EXPERIENCE, RESOURCE UNITS,

In developing teaching plans, (1) scope, the ma{or areas of content,
and (2) sequence, the order in which content will be developed,

must be considered. Major areas of content for a proposed curriculum
plan include "roles of women" core, education for homemaking and
family life, education for employment involving home economics
knowledges and skills, preprofessional education, and

commonalities in vocational education. Essentials of any teaching
plan are discussed--objectives, content to be taught including the
development of concepts and generalizations, learning experiences,
teaching aids, and evaluation techniques, The following
instructional materials are included--(1) a lesson using the series
of structured questions for developing generalizations, (2) a
vocabuiary study for developing the ability to think, (3) a resource
unit on personal and family relationships, (4) bulletin board ideas,
(5) a biblio%raphy, and (5§ two units making use of the structured
set of questions--Exploring Values That Influence Choices in the
Area of Home Furnishings and Communicating Non-Verbally, A scope and
sequence chart of a home economics program is given., This article

is published in the "I11inois Teacher of Home Economics," volume 9,
number 5, 1965, (MS)

VT 003 039
fhe Play School in Teaching Child Development,
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Liebig, Irene * Savage, Mar jorie
Pub Date - Mar58
MF AVAILABLE IN VT-ERIC SET 49p,

*CHILD DEVELCPMENT, ¥*PKRESCHOOL CHILDREN, *CHILD CARE, CHILD
PSYCHOLOGY , *NURSERY SCHOOLS, *HOME ECCNOMICS EDUCATION, HIGH
SCHOOLS, PROGRAM DEVELOPMENT, EQUIPMENT, ACTIVITIES, OBSERVATION,

A detailed guide is presented for organizing, operating, and
utilizing the play school as a tool for teaching chila development
to high schooi students. Such a program provides real experiences
and takes advantage of adolescent interest in children to stimulate
understanding of self and others. Objectives of the child care unit
are to help students understand how growth and learning take place
in young children, to provide a good environment for children in
the play school, and to help students offer intelligent guidance by
realizing why children behave as they do and learning to see things
from a child!s point of view, Generalizations to support each
objective are included. Developmental characteristics of 3- to
s5-year olds are discussed and specific guidelines for hand]in%
young children are listed in two columns, "Do This" and '"Not This."
Equipment 1ists, activity schedules, observation techniques, and
record forms suggest supplies and procedures, A reference section
lists books, pamphlets, and tests for teacher and student use. This
article is published in the "I1linois Teacher of Home Economics,"
volume 1, number 7, 1959, (FP)

VT 003 534
GuideTines for Home Experiences.

Alaska State Dept. of Educ., Juneau, Div, of Vocat. Educ.
Pub Date - ol |
MF AVAILABLE IN VT=-ERIC SET 57p.

*PROGRAM PLANNING, *GUIDELINES, *HOME ECONOMICS EDUCATICN, HOME
VISITS, *HOME PROGRAMS, *STUDENT EXPERIENCE, HIGH SCHOOLS,

This ?uide is for teacher use in planning a home experience program
for high school students. It was developed by the state home
economics supervisor and a professor of home economics from teacher
reports and materials from other states. Home experiences are
usually of three types--individual, family, or community. Well
directed home experiences offer opportunities for developing greater
pupil responsibility, self-confidence, skill, and initiativas.
Content covers meaning and purpose of the home experiefice program,
introducing the program, home visits, studeni conferences, ideas

for home experiences, evaluation, checklist for rating a program,
and references., Forms of letiers to be sent to parents and students,
evaluations, plans, records, and reports are inciuded, (FP}

VT 004 654 ED (See August 1968 RIE)
Child Care and Guidance, A Suggested Post High School Curriculum.

Office of Education, Washington, D.C,

OE-87021
Pub Date - 67
DOCUMENT NOT AVAILABLE FROM EDRS 55p.

*CHILD CARE WORKERS, *OCCUPATIONAL HOME ECONOMICS, POST SECONDARY
EDUCATION, INSERVICE EDUCATION, *PROGRAM PLANNING, ANNOTATED
BIBLIOGRAPHIES, PRCGRAM COSTS, CHILD CARE, TEACHER AIDES, PROGRAM
GUIDES, CURRICULUM GUIDES, *CURRICULUM, NURSERY SCHOOLS,
INSTRUCTIONAL MATERIALS, EQUIPMENT, EMPLOYMENT OPPORTUNITIES,
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A

This guide is for teacher and administrator use in initiating

i post-secondary training programs in child care and guidance, The
O 2-year program prepares persons to serve as teacher assistants under
! the supervision of qualified teachers in day care centers, nursery
schools, kindergartens, and child deveiopment centers, The purposes
of the program are to (1) aid vocational-technical schools and
community colleges in training persons to work with young childien,
(2) train persons for employment, (3) help trainees develop a sense
of adequacy and better understanding of themselves and others, (4)
orient persons to the jobs available in child care and guidance, (5)
demonstrate high quality training and emphasize the importance of
competent personnel in all areas of child care and guidance, (6)
propose a 2-year trainin? orogram or, with adaptations, a course of
- shorter duration, including inservice training for ongoing programs.
P Information is given for program ob{ectives, advisory committees,

j administrative considerations, facilities and equipment, the staff,
. the students, the curriculum, student participation experiences,
. establishment of a laboratory nursery school, evaluation of student
; progress, and placement and followup,. An annotated bibliography and
sources of films, pamphlets, and periodicals are inciuded., The
appendix contains suggested course outlines, sample questionnaires
for former students, lists of inexpensive materials and equipment, a
] glossary, and estimates of program costs. This document is available
' as FS5,287--87021 for 40 cents from Superintendent of Documents,
U.S. Government Printing Office, Washington, D.C. 20402. (FP)

VT 005 0ul

Hospitality, A Course Designed for High School Students Trained
in a Multiplicity of Occupational Service Skills Relating to the -
"Food and Lodging" Industry.

Altieri, Nicholas L.
, New Jersey State Dept of Educ, Trenton, Div of Vocat Educ
Rutgers, The State Univ., New Brunswick, N.J.
Pub Date - Apr68
B MF AVAILABLE IN VT-ERIC SET 82p.

;i *CURRICULUM GUIDES, *OCCUPATIONAL HOME ECONOMICS, *FOOD SERVICE
4 OCCUPATIONS, *HOTEL OCCUPATIONS, HOTELS, FOOD SERVICE, HIGH SCHOOLS,

This guide is for teacher and administrator use in planning courses
to prepare hi%h school students for a cluster of hospitality
occupations. The material was developed by State Department of
Education personnel and high school instructors and tested as a
pilot project. The growth and development, nature of the work, skill
levels, and objectives of the hospitality industry are discussed.

A course of study and outlines of instructional units are given for
(1) Housekeeping and Building Operation and Maintenance, (2) Front
Office and Uniformed Service, (3) Food Preparation, (4) Food
Service, and (5) The Management Function. Although the course of
study requires 3 years of training for the entire field, the course
material for one semester is a complete unit and not a prerequisite
for continued study. Two instructors are required. The food
preparation instructor must have a minimum of 6 years of practical
experience in commercial food preparation and must have achieved an
experience level equivalent to a chef. The service instructor must
have the necessary years of practical experience as a manager or
assistant manager in a recognized food-lodgin establishment,
Students must have physical stamina, good health, acceptable
personal appearance, and desirable fraits. The appendix contains a
bibliography, a glossary of terms, diagrams of facilities, and an
employee rating form, The document is illustrated with photographs.
This document is available for $1.00 from Vocational=-Technical
Curriculum Laboratory, Rutgers University, 10 Seminary Place, New
Brunswick, New Jersey 08903, (FP)
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VT 000 549
Industrial Arts and Vocational Education, Safety Manual.

Ohio Ind. Comm,, Columbus, Div, of Safety and Hygiene
Ohio State Dept. of Education, Columbus

Pub Date - Aug66

MF AVAILABLE IN VT-ERIC SET 75p.

*SAFETY, *INDUSTRIAL ARTS, *TRADE AND INDUSTRIAL EDUCATION,
*RESOURCE UNITS,

Industrial arts and vocational education teachers may use this
loose leaf notebook as resource material on shop safety. Safety
suggestions are listed for the areas of (1) automotive power and
mechanics, (2) drafting, (3) electricity and electronics, (4)
general safety, (5) graphic arts, (6) industrial crafts, (7)
metals, and (85 wood shop. Also included are a student injury
report form, six sample safety posters, and a copy of 'Monitor,"
the Commission's monthly publication. (EM)

VT 001 858
Career Education Resource Guide,

Taylor, Arlin

Napa County Superintendent of Schools, Calif,
Pub Date -~ Nov66

MF AVAILABLE IN VT-ERIC SET 68p.

*B IBLIOGRAPHIES, *F ILMS; *FILMSTRIPS,; *EDUCATTONAL RESOURCES,
*INDUSTRIAL ARTS, OCCUPATIONAL INFORMATION,

This guide contains a list of business and other establishments
which provide guidance or educational resources, and an annotated
bibliography of educational films, For each establishment
information is given for (1) availability of tours, speakers, and
reference materials, (2) contact persons, (3) products, and (4)
employment requirements., The bibliography lists 219 films and
filmstrips categorized under the subjects-«(1) auto, (2) crafts,
(3) electricity, (4) mechanical drawing, (5) metals, and (6) wood.
The film annotations were written by industrial arts instructors,
Film sources are given., (EM)

VT 003 713
State Adopted Textbooks for Industrial Arts in Indiana,

Indiana State Board of Education, Indianapolis
Pub Date - 66
MF AVAILABLE IN VT-ERIC SET 5p.

*TEXTBOOKS,, *BIBLIOGRAPHIES, *INDUSTRIAL ARTS,

Fifty-six textbooks adopted for industrial arts courses in
elementary, %unior high, and senior high schools for a 5-year period
beginning Ju ¥ 1, 1967 are listed., The publication dates range from
1957 through 1966, They are categorized by courses within grade
levels., Textbook title, publication date, author, publisher,
contract price, and exchange price are given, (EM)

ERIC

Full Tt Provided by ERIC.
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VT 003 977
Junior High School Metals, A Curriculum Guide.

Hoverson, Burton R,

Saint Paul Public Schools, Minn.
Publication-324

Pub Date - 67

MF AVAILABLE IN VT-ERIC SET 72p.

*CURRICULUM GUIDES, *INDUSTRIAL ARTS, *METALS, JUNIOR HIGH SCHOOLS,

This curriculum guide was developed by a committee of teachers for
use by teachers in 180-hour junior high industrial arts metals
programs. The philosophy of industrial arts education, the junior
high school student, and flexible schedu]in? are discussed. A brief
topic outline suggests content related to (1) metal mining,
extraction, and production, and (2) the social effects of metals
deposits and industries., Sample units presented are (1) Physical
Properties of Metals, (Z) Reflning Iron Ore, (3) Mass Production,
and (4) Occupational Information. ProJect plans are included for a
cross peen hammer, tool tray, funnel, small parts storage rack,
barbecue fork and spatula, dust pan, and cookie cutters., The
appendixes contain (1) a safety rule 1list, (2) a safety
examination, (3) a ?lossary of industrial terms, (4) crossword
puzzles, and (5) brief stories of iron, antimony, aluminum, lead,
nickel, zinc, copper, and precious metals. (EM)

VT 003 978
Wood and Plastic, A Guide for Grades 10-11-12.

Saint Paul Public Schools, Minn.
Publication-313

Pub Date - 66

MF AVAILABLE IN VT-ERIC SET L42p.

*CURRICULUM GUIDES, *INDUSTRIAL ARTS, *WOODWORKING, *PLASTICS,
SENIOR HIGH SCHOOLS,

This curriculum guide was developed by a committee of teachers for
use in 180-hour high school industrial arts wood and plastics
programs. The units are (1) Let's Get Organized, (2) Let's Get
Started, (3) Constructing With Machine Tools, (4) Upholstering, (5)
Woodturning, (6) Plastics--The New Material for the New Age, %7)
Mass Production, and (8) Wood Lamination. Each unit gives an
explanatory introduction, objectives, a project 1ist, equipment and
aids, references, and suggested teaching methods. The teacher
should be an industrial arts major, and the students should be in
?rades :0 through 12, Photographs, cartoons, and drawings are
ncluded, (EM)

VT 004 806
feacher Guide for Airbrush.

Miklus, Samuel

New Jersey State Dept of Educ, Trenton., Div of Vocat Educ
Rutgers, The State Univ., New Brunswick, N..J.

Pub Date -~ Mar67

MF AVAILABLE IN VT-ERIC SET 82p.
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N *TEACHING GUIDES, *INDUSTRIAL ARTS, *ILLUSTRATORS, *AIRBRUSHES,
~ HIGH SCHOOLS, STUDENT PROJECTS,

P This guide was prepared by an individual teacher and the

' Division of Vocational Education for use in teaching airbrush
techniques in art classes, Sections are (1) objectives, (2) general
information, (3) equipment and materials, (4) preparation of
projects, (5) procedure for setting up equipment, (6) the airbrush
process, (7) cleaning and maintenance, (8) errors--causes and
remedies, (9) nine illustrated rendering projects, and (10) photo

A retouching. The projects were designed to provide practice with

) even tones and with ?raduated tones on pyramids, cylinders, spheres,
cubes, and two-material flanged cylinders. Lists of airbrush

A S T P ¥

] manufacturers and sources of equipment and supplies are included.
” This document {s available for $1.50 from Vocational-Technical
Curriculum Laboratory, Rutgers University, 10 Seminary Place, New
Brunswick, New Jersey 08903,

(EM)
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VT 000 440
Supervised Study Guide in Cabinetmaking.

Texas Univ,, Austin, Industrial Education Dept.
Texas Education Agency, Austin, Industrial Educ Div,
Pub Date - Jul66

DOCUMENT NOT AVAILABLE FROM EDRS 148p.,

*STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, +*CABINETMAKERS,
GRADE 11, GRADE 12, STUDENT RECORDS, INDIVIDUAL INSTRUCTION,
*COOPERATIVE EDUCATION, *CABINETMAKING,

This study guide is for individual student use in cocperative
m training for Juniors and seniors in cabinetmaking programs in ares
n vocational or technical high schools., This second edition was

developed by an instructional materials specialist and an advisory
. committee at the state level, The content objective is to develop
i the related technical knowled?e necegssary fcr an entry-level

cabinetmaker, The units are (1) General Shopwork, (2) Cutting

Stock with Hand Tools, (3) Assembly Work, (4) Sharpening Hand
‘ Tools, (5) Finish Work, (6) Blueprint Reading, (7) Layout, and (8)
a Power Tools,. The assi?nment sheets within each unit give the aim,

introductory information, references, and questicns. The material
is to be used by individual students under teacher supervision for
2 years or 360 directed study hours, The teacher should have normal
education for high school coordinators. Students should be employed
in cooperative programs, Supplementary materials include a progress
record for recording completed Job experiences and related study
et Opics and a2 bib aphy—of--required-references—An—answer-took
' (VT 000 u439) is available for the study guide., This document is
= available with "Unit Tests for Supervised Study Guide in
Cabinetmaking'" (VT 000 438) for $4,70 from the Industrial
Education Department, Divisjon of Extension, The University of
Texas, Austin, Texas 78712.I(HC)

VT 000 714
Tlectronics, Learner's Manual,

Ohio State Dept of Ed, Columbus., Trade and Ind Ed Service
Pub Date - 66
MF AVAILABLE IN VT-ERIC SET 112p.

*STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *ELECTRICAL
OCCUPATIONS, *ELECTRONICS, HIGH SCHOOLS, APPRENTICESHIPS, POST
SECONDARY EDUCATION, TESTS,

This study guide was designed to assist the vocational high schocl,
apprenticeship, or post-hlgh school student in individual study of

: related technical information in electronics. The material was

L developed by a state-wide committee of local superviscrs and

" instructors., An assignment outline presents 21 lesson titles with
reading and problem assignments keyed to Nadon and Gelmine,
"industrial Electricity,™ (vVan Nostrand, 1951) supplemental
information sheets, and work sheets containing study questions,
Some lesson titles are (1) "~ver Suppliesf (zg Amplifiers, (3)

Oscillators, (4) Photosensitive Devices, (5) Motor Control, and
(6) Test Equipment. Study techniques for the use of this manual
are suggested, The student should have a knowledge of basic
electricity and be planning to enter or presently working in
electronics or applied areas., The instructor should be a skilled
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tradesman. This document is available for $1.05 from Ohio Trade

and Industrial Education Service, Instructional Materials Laboratory,
The10hi?Hé§ate University, 1885 Neil Avenue, Columbus, Ohio

L3210,

VT 000 905
Supervised S*udy Guide in Meatcutting.

Texas Univ,, Austin. Dept. of Industrial Education
Texas Education Agency, Austin. Industrial Educ Div,
Pub Date - Sep66

DOCUMENT NOT AVAILABLE FROM EDRS 105p.

*STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *MEAT CUTTERS,
*MEAT, HIGH SCHOOLS, INDIVIDUAL INSTRUCTION, *COOPERATIVE EDUCATION,

This guide is for student use in studying the related technical
information of the meatcutting trade in high school cooperative
trainin? programs, It was developed by an instructional materials
specialist and trade advisory committes at the state level.

Units of instruction are (1) Routine Shop Work, (2) Meat Grinding
and Slicing, (3) Wholesale Cuts, (4) Retail Cuts, (5) Poultry

and Fish, %6) Packaging, and (7) Hand1in? and Displaying Meats.
Assignment sheets in each unit give the lesson subject, aim,
introductory information, references, and questions, Information
sheets are used to present material which is not available or.not
suitably presented—in--the- referentss,. URIt tests are to be
assigned by the teacher when the student has completed a group of
assignments, The material is to be used by individual students under
teacher supervision for 2 years or 360 hours of directed study. The
teacher should have normal education for high school coordinators,
and the students should be in grade 11 or grade 12 and employed in
a cooperative program with an occupational goal of becoming a
learning meatcutter. Supplementary materials include a 2-year job
and class progress record and a bibliography of required references
and other material, Unit tests are available in VT 000 904, and
answers to test and study guide questions are available in VT 000
903. This document is available with the unit tests (VT 000 90u4)
for $5.00 from the Industrial Education Department, Division of
Extension, The University of Texas, Austin, Texas 78712. (HC)

VT 001 627
uto Mechanics Group Instruction, Instructor's Guide for Use with a
Course of Study for Students in Auto Mechanics,

Baugrud, Kim

Missouri Univ,, Columbia, Dept., of Industrial Education
Missouri State Dep of Educ, Jefferson City. Ind Educ Sect
Pub Date - 0ct66

MF AVAILABLE IN VT-ERIC SET 3up,

*TEACHING GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *AUTO
- MECHANICS (OCCUPATION), *MOTOR VEHICLES, HIGH SCHOOLS, GROUP
INSTRUCTION, *COOPERATIVE EDUCATION,

This instructor's guide provides an organized group instructional
procedure for teacher use in hi?h school or post-high school
cooperative education programs in auto mechanics. It was developed

by a statewide development committee and research assistants,
designed by subject matter specialists and teacher educators,
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and field tested. It provides resource material to supplement class
discussion topics in the student manual (VT 001 628). The
assignment sheet keys provide answers to student assignment sheets,
suggested supplementary assignments, and visual aids, and other
resources. The material is to be used by the instructor in a

1-year program, and, since it is intended as a basic guide, should be
adapted to the individual instructor's needs. The instructor should
be a competent vocational teacher, and the students should be
Juniors in high school with proper prerequisites. The document is
mimeographed. Lists of automotive instructional aids and
specification manuals are included. This document is available for
$1.50 from Industrial Education, 103 Industrial Education Building,
University of Missouri, Columbia, Missouri 65201, (HC)

VT 001 628
Auto Mechanics ‘roup Instruction, A Course of Study Designed for
Students Preparing for or Presently Employed in Auto Mechanics.

Karnes, James B,

Missouri Univ., Columbia. Dept of Industrial Education
Missouri State Dept. of Education, Jefferson City

Pub Date - Octb66

MF AVAILABLE IN VT=-ERIC SET 75p.

*STUDY GUIDES, *TRADE AND_LJDUSTRIAL EDUCATION, *AUTO MECHANICS
(OCCUPATIONY, HIGH SCHOOLS, JOB ANALYSIS, GROUP INSTRUCTION,
*COOPERATIVE EDUCATION, *MOTOR VEHICLES,

Studerts may use this guide in studying technical and related
information in high, post-high, or area vocational school auto
mechanics programs. It was developed at the state level by a
committee and research assistants and has been field tested. The 23
assignment sheets contain introductory statements, assignments,
references, and discussion questiocns. The questions guide the
student to the important aspects of the reading assignments and
form a basis or guide for classroom discussions. Representative
assignment sheet titles are (1) Basic Components of the Automobile,
(2) Automobiie Engine Components, (3) Engine Service, (4) Clutches
and Clutch Service, and (5) Air Conditioning. An information

sheet is included on job management. The material is to be used on
a group or class basis in conjunction with experience in actual
repair situations of an automobile or component parts under teacher
supervision for 1 year or 180 days. Teachers should be vocationally
competent, and students should be in grade 11 or 12 and have proper
prerequisites. Supplementary materials include a 1ist of references
and a trade analysis. A second study guide (VT 002 080) has been
developed for individual study. It is based on the same references
and has the same assignments with ob Jective-tyje questions which may
be used for test purposes with this study guide., An answer key

(VT 002 081) which locates the question reference sources is
available for both study guides. This document is available for $1,50
from Industrial Education, 103 Industrial Education Building,
University of Missouri, Columbia, Missouri 65201, (HC)

VT 001 663
A Basic Plan for the Or?anization and Management of Instruction in
Vocational Offset Printing.

Mississippi State Dep of Voc and Tech Educ, State College
Mississippi State Univ,, State College. Curriculum Lab,
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Pub Date - Oct67
MF AVAILABLE IN VT-ERIC SET 57p.

*CURRICULUM GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *PRINTERS,
*OFFSET LITHOGRAPHY, HIGH SCHOOLS, OCCUPATIONAL INFORMATION,

This guide is for teacher use in planning a course and developing
instructional materials for trade preparatory offset printing in
the secondary schools. It was developed by two trade instructors and
the instructional laboratory staff by identifying the major areas of
the trade and grouping the basic manipulative activities and
information necessary for inteiligent {ob performance into
instructional blocks., This is a preliminary draft to be revised
after review by instructors and an industrial committee. The course
objective is to develop knowledges and skills that qualify the
trainee for employment as an advanced learner in the trade. The
analysis of operations and related instruction are outlined in
instructional blocks--(1) Composition, (2) Camera, (3) Mashing and
Stripning, (4) Platemaking, (5) Presswork, (6) Binding, and (7)
Comprehensive Problem, The suggested number of hours assighed to
each block indicates the relat?ve amount of emphasis on each area
in its relation to the total 1,080-hour training period. The
teacher shouid be trade competent with teaching skills, and the
students should be those who want, need, and are able to profit
from the training, Student selection should be based on tests
school records, and personal interview. Supplementary materials
include 1ists of recommended texts, sug?ested references

equipment, and supplies, This document is available for §1.00 from
%ﬁé;iculum l.aboratory, Box NU, State College, Mississippi 39762.

VT 001 829
Machanic, Electronic (Industrial), Suggested Guide for a Training
Frogram,

Chambers, W, W,

Office of Education, Washington, D.C,
Pub Date - 65

MF AVAILABLE IN VT=-ERIC SET L2p.,

*CURRICULUM GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *ELECTRONIC
MECHANICS, *ELECTRONICS, POST SECONDARY EDUCATION, PROGRAM
PLANNING,

MDTA Programs,

This curriculum guide is for administrator and teacher use in
organizing courses and developing course content for post-high
school programs to prepare persons for employment as electronic
mechanics., It was developed by the Ohio State University under
contractual arrangements with the U.,S, Office of Education Division
of Vocational and Technical Education. The obgectives of the course
are to prepare trainees to (1) solve mathematics problems involved
in electronic work, (2) read, interpret, and use electronic
drawings, and (3) understand and make practical applications of the
fundamentals of electricity, electronics, and electronic and
magnetic controls, Some of the 7 units are (1) Basic Mathematics
for Electronics, (2) Fundamentals of Electricity, and (3)
Fundamentais of Electronic Controls. Each unit gives the suggested
training time, objJectives, and subject matter outlines. The time
allocations for each unit within the 2,000 hour course may be
changed to meet trainee and community needs. The teacher should
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understand the philosophy, objectives, and requirements of the
program and meet state teacher certification requirements, Students
should have a high school education or maturity as needed to profit
from training and have satisfactory scores on the General Aptitude
Test Battery B=359, Suggestions for teaching the course, a list of
references, and su?gested equipment, tools, supplies, and training
facilities are included. (HC)

VT 002 042
Offset Lithography, A Course of Study Designed for Cooperative
Part-Time Students Employed in Lithographic Occupations.

Karnes, James B.

Missouri Univ.,, Columbia,., Dept of Industrial Education
Pub Date -~ Apréhi

MF AVAILABLE IN VT=-ERIC SET 1395,

*STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *PRINTERS,
*QF FSET LITHOGRAPHY, *COOPERATIVE EDUCATION,

This study guide is for student use in preparatory or service
training courses for offset lithographers. It was developed by
research assistants and an advisory consultant, Assignment sheets
cover (1) Histary of Offset Printing, (2) Offset-Printing as a
Vocation, (3) Accidents and Health Hazards, (4) Methods of Type
Composition and Reproduction, (5) Job Planning, Artwork, and
Layout, (6) Proofreading and Legal Restrictions, (7) Basic
Photograph Processes in Lithography, (8) Line and Halftone
Photography, (9) Film Developing, (10) Negative Corrections
Stripping, and Opaquin?, (11) Platemaking, (12) Papers and inks for
Offset Printin?, (13) Fundamentals of Offset Presswork, (14)
Makeready on Offset Presses, (15) Operation of an Offset Press,
(16) Offset Press Troutles, (17) Offset Duplicators, and (18)
Bindery Operations, Assignment sheets give assignment, references,
and questions, Instruction time required is 180 class hours, The
instructor should be a qualified coordinator, Students should be at
least high school juniors. Supplementary materials include a
reference bibliography, an analysis of offset printing, and a
progress record. Answers for this guide are available in VT 002 052
for 50 cents. This document is avallable for $1.50 from Industrial
Education, 103 Industrial Education Building, University of
Missouri, Columbia, Missouri 65201, (EM)

VT 002 0u5

Electrical Appliance Servicing Group Instruction, A Course of

Stucdy, Designed for Students Preparing for or Presently Employed
in Electrical Appliance Servicing Occupations,

Stevens, Marion P,

Missouri Univ,, Columbia, Dept. of Industrial Education
Missouri State Dept. of Education, Jefferson City

Pub Date - Sepb66

MF AVAILABLE IN VT-ERIC SET 77p.

#STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *ELECTRICAL
APPLIANCE SERVICEMEN, *HOME APPLIANCES, HIGH SCHOOLS, *GROUP
INSTRUCTION,

This study guide is for 11th or 12th grade student use in a
180-hour electrical appliance service course, It was developed by
research assistants and an advisory consultant for use in group
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instruction. Assignment sheets including reading assignments,
references, and questions cover (1) Basic Tools and Materials and
Their Uses, (2) Fundamental Principles of Electricity, (3) Safe
Practices and Repair Procedures, (4) Home Electrical Wiring, (5)
Signals and Alarms, (6) Electric Heaters, Blankets, Heating Pads,
and Irons, (7) Electric Water Heaters, (8) Electric Toasters,
Blenders, Coffee Makers, Shavers, Knife Sharpeners, Popcorn
Poppers, Can Openers, Skillets, and Waffle Ircns, (9) Electric
Broilers, Roasters, and Ranges, (10) Electric Motors, Motor
Trouble, and Repair, (11) Electric Fans, Blowers, and Vacuum
Cleaners, (12) Food Mixers and Sewing Machines, (13) Electric
Ironers, (14) Electric Garbage Disposers and Dishwashers, (15)
Conventional Washing Machines, (16) Automatic Washer Operation and
Service, (17) Automatic Clothes Dryers, (18) Theory of Electrical
Refrigerator Operation, (19) Electric Refrigerator Components,
Repair, and Servicin?, (20) Home Freezers, and (21) Air
Conditioners, An analysis of the course in two-column form
correlates what the worker should be able to do and what the
worker should know. An answer key (VT 002 O46) is available for
50 cents. This document is available for $1.50 from Industrial
Education, 103 Industrial Education Building, University of
Missouri, Columbia, Missouri 65201, (EM)
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VT 002 050
Chef, ourse of Study, Designed for Cooperative Part=-Time
Students Employed in Food Service Establishments,

Karnes, James B,

Missouri Univ,, Columbia, Dept, of Industrial Education
Missouri State Dept. of Education, Jefferson City

Pub Date -~ - Jan6u

MF AVAILABLE IN VT-ERIC SET 12up,

CURRICULUM, *FOOD, *COOKS, *STUDY GUIPES, *TRADE AND INDUSTRIAL
EDUCATION, *COOPERATIVE EDUCATION, GRADE 11, GRADE 12,

This study guide is for use by junior and senior high schoo?
students in preparatory programs for the vocation of chef. It was
developed by an advisory consultant and research assistants at the
local and state levels and has been field tested and revised
periodically, Twenty-one assignment sheets, each containing
information, assignment, references, and questions, cover 97 units
in the subject areas--(1) The Chef, (2) Operation and Care of
Equipment and Facilities, (3) Selection and Preparation of Food,
and (4) Organization, Planning, and Purchasing. A two-column
analysis form correlates what the worker should be able to do and
what the worker should know. This material is to be used by
individual students under teacher supervision for 180 hours. A
bibliography of references and self evaluation forms are included.
An answer key (VT 002 051) is availabie for 50 cents. This document
is available for $1.50 from Industrial Education, 103 Industrial
Egggiti?gpguilding, University of Missouri, Columbia, Missouri

VT 002 072
CabinetmaEing, A Course of Study Designed for Cooperative
Part=-Time Students Employed in Cabinetmaking Trades.

Kirby, Jack * Robinson, Orin
Missouri Univ,, Columbia. Dept. of Industrial Education
Missouri State Dept. of Education, Jefferson City
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Pub Date - Jan65
MF AVAILABLE IN VT-ERIC SET 166p.

#*STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *CAB INETMAKERS,
*CABINETMAKING, GRADE 11, GRADE 12, *COOPERATIVE EDUCATION,

This study guide is for use by preparatory or cooperative students
at the secondary or post-secondary level. It was developed by
teacher educators and research assistants with help from a
consultant committee. Unit titles are (1) The Cabinetmaker and His
Work, (2) Selection, Use, and Care of Hand Toois, {3) Selection,
Use, and Care of Basic Power Equipment, (4) Specialized
Cabinetmakin% Equipment, (5) Safety for the Cabinetmaker, (6)

Tool Sharpening, (7) Reading Drawings and Planning the Work, (8)
Estimating Material and Calculating Costs, (9) Lumber and Lumber
Processing, (10) Plywood, Veneers, and Special Materials, (11)
Framing Square and. Geometric Layout, (12) Wood Joinery, (13)
Construction of Cabinets and Built-Ins, (14) Construction of
Cabinet Parts and Special Features, (15) Furniture Manufacturing,
(16) Finishing Procedures, (17) Doors, Windows and Sash
Construction, (18) Sash, Trim, and Frames, (195 Fasteners and
Hardware, (20) Adhesives, (215 Furniture Restoration and
Refinishing, and (22) The Small Woodworking Enterprise., Assignment
sheets for each unit include the assignment, references, and
objective~type questions. Supplementary materials include a Job
analysis and a progress record, Students should be at least high
school junicrs, and the teacher should be a qualified coordinator
or trade teacher in this 180-day course. An answer key (VT 002 073)
is available for 50 cents. This document is available for $1.50
from Industrial Education, 103 Industrial Education Building,
University of Missouri, Columbia, Missouri 65201. (EM)

VT 002 076

Printing, A Course of Study Designed for Cooperative Part-Time

Students Employed in Printing Shops.

Karnes, James B.,, ed.

Missouri Univ., Columbia. Cept. of Industrial Education
Missouri State Dep of Educ, Jefferson City. Ind Educ Sect
Pub Date - Mayb63

MF AVAILABLE IN VT-ERIC SET 1u6p.

#STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, %*PRINTERS,
*PRINTING, GRADE 11, GRADE 12, *CCOPERATIVE EDUCATION,

This study guide is for use by individual preparatory or cooperative
students at the secondary or post-secondary level, It was developed
by teacher educators and research assistants with help from a
consultant committee. Assignment sheet titles are (1) History of
Printing, (2) Printih% as a Vocation, (3) Accident and Health
Hazards, (4) The California Job Case, (5) Characteristics of Type
and Spaces, (6) The Printer's System of Measurement, (7) The Process
of Settin? Type, (8) The Handling of Tvpe, (9) Processing Good
Proofs, (10) Standard Proofreaders' Marks, (11) Distribution, (12)
Printing Layouts, (13) Paper, (14) Job Composition, (15) Imposition
and Lock-Up, (16) Letterpresses, (17) Platen Press Preparation, (18)
Bindery Room Operations, (19) Printing Plates, (20) Typecasting
Machines, (21) Linotype Matrix Mechanisms, (22) Linotype Casting
Mechanism, (23) Linotype Distribution Mechanisms, (Zug Problems in
Linotype Operation, and (25) Printing--Buying, Selling, and
Producing., Each assignment sheet gives the assignment, references,
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and ob jective-type questions, Suggested time allotment is 180 days.
An analysis of the necessary jobs and related information and
progress records for use by student, teacher, and employer are
included. An answer key (VT 002 0755 is available for 50 cents.
This document is available for $1,50 from Industrial Education, 103
Industrial Education Building, University of Missouri, Columbia,
Missouri 55201, (EM)

VT 002 Q77
Sheet-Metal, A Course of Study Designed for Cooperative Part-Time
Students Employed in Sheet Metal Occupations,

Karnes, James B,

Missouri Univ,., Columbia., Dept. of Industrial Education
Missouri State Dep of Educ, Jefferson City. Ind Educ Sect
Pub Date - Jané7

MF AVAILABLE IN VT=-ERIC SET 142p.

*STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *SHEET METAL
WORKERS , *SHEET METAL WORK, HIGH SCHOOLS, JOB ANALYSIS, *COOPERATIVE
EDUCATION, INDIVIDUAL INSTRUCTION .

This study guide is for student use in related occupational
instruction for the sheet metal trade in high school cooperative
education programs, It was developed by a committee of teacher
coordinators and teacher educators from an analysis of the trade
and has been field tested and periodically revised. The 18
assignment sheets are designed to facilitate individual instruction
and contain introductory paragraphs to develop interest,
explanations of the importance of the assignments, references,
learning activities, and ob{ective-type study questions,
Representative titles are (1) Sheet Metal Fabricating Materials,
(2) Sheet Metal Seams and Hems, (3) Measurement, Linear and
Angular, (4) Layout Tools, and (5) Triangulation, Information
sheets are provided on Fire Extinguishers, First Aid, Safety, and
Establishing and Operating a Sheet Metal Business., The material is
to be used by individual students under teacher supervision for 1
year of 180 days. The teacher should be a qualified coordinator

or competent trade teacher, and the student should be in the
eleventh or twelfth grades and employed as a cooperative education
student in the sheet metal trade. Supplementary materials include
a list of references, an analysis of sheet metal werk, and progress
records for use by the student, teacher, and employer, Answers to
study questions are available in VT 002 058, This document is
available for $1.50 from Industrial Education, 103 Industrial
Eguc?ti?ﬂc%uilding, University of Missouri, Columbia, Missouri
65201.

VT _002 080

Auto Mechanics Individual Study, A Course of Study Designed for
Cooperative Part-Time Students Employed in Auto Mechanics
Occupations,

Karnes, James B.

Missouri Univ,, Columbia, Dept. of Industrial Education
Missouri State Dep of Educ, Jefferson City., Ind Educ Sect
Pub Date - Jul166

MF AVAILABLE IN VT-ERIC SET 126p.
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#STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, *AUTO MECHANICS
(OCCUPATION), *MOTOR VEHICLES, HIGH SCHOOLS, JOB ANALYSIS,
*COOPERATIVE EDUCATION, INDIVIDUAL INSTRUCTION,

This study guide is for individual student use in related
instruction in high school cooperative education programs in

auto mechanics. It was developed by a committee of teacher
coordinators and teacher educators through an analysis of the
trade and has been field tested and periodically revised, The 23
assignment sheets are designed to facilitate individual instruction
and contain introductory paragraphs to develop interest,
explanations of the importance of the assignments, references,
learning activities, and objJective-type study questicns,
Representative assignment sheet titles are (1) Basic Components

of the Automobile, (2) Automobile Engine Components, (3) Engine
Service, (4) Clutches and Clutch Service, and (5) Automotive

Air Conditioning. An information sheet is included on Job
management. The material is to be used by individual students
under teacher supervision for 1 year of 180 days. The teacher
should be a qualified coordinator or competent trade teacher, The
students should be grade 11 or grade 12 students who are enrolled
in a cooperative education pro?ram and employed in a phase of auto
mechanics. Supplementary materials include a list of references, an
analysis of the auto mechanics trade, and progress records for use
by student, instructor, and employer. A second study guide (VT 001
628) has been developed for $roup study. Answers to study
questions are available in VT 002 081, This document is available
for $1.50 from Industrial Education, 103 Industrial Education
Building, University of Missouri, Columbia, Missouri 65201, (HC)

VT 002 085
Meat cutting, A Course of Study Designed for Cooperative Part-Time
Students Employed in Meat Cutting.

Karnes, James B.

Missouri Univ., Columbia. Dept., of Industrial Education
Missouri State Dep of Educ, Jefferson City, Ind Educ Sect
Pub Date -~ May65

MF AVAILABLE IN VT-ERIC SET 136p.

%*STUDY GUIC+'S, *TRADE AND INDUSTRIAL EDUCATION, *MEAT CUTTERS,
HIGH SCHOOLS . ¥2ST SECONDARY EDUCATION, JOB ANALYSIS, *COOPERATIVE
EDUCATION, INLIVIDUAL INSTRUCTION, *MEAT,

Related occupational information for meat cutting students in high
school or post-high school cooperative education programs is
presented, It was developed by a committee of teacher coordinators
and teacher educators through an analysis of the trade and has been
field tested and periodically revised., The 16 assignment sheets,
designed for individual instruction, contain informative
paragraphs, explanations of the importance of the assignments,
references, learning activities, and objective-type guestions.
Examples of assignment sheet titles are (1) Sanitation in the

Meat Department, (2) Preparing Retail Beef Cuts, (3) Preparing

Fish and Shellfish, (4) Refrigeration, Curing, and Storage of Meut,
and (5) Advertising, Displaying, and Selling Meat. Information
sheets are included on retail meat cutters, fresh and frozen fish,
and selling meat products, The material is to be used by

individual students under the supervision of a qualified coordinator
or competent trade teacher for one year or 180 days, The student
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should be in grade 11 or grade 12, have proper prerequisites, and
be employed in meat cutting in a cooperative education program,
Supplementary materials include a list of references, an analysis
of the retail meat cutting trade, and a student progress record,
Answers to assignment sheet questions are available in VT 002 084,
This document is available for $1,50 from Industrial Education, 103
Industrial Education Building, University of Missouri, Columbia,
Missouri 55201, (HC)

VT 092 086

Building Trades, A Course of Study Designed for Students in

Building Trades Classes,

Prater, Robert L. * and others

Missouri Univ., Columbia, Dept. of Industriail Education
Missouri State Dep of Educ, Jefferson City. Ind Educ Sect
Pub Date -  Jun63

MF AVAILABLE IN VT-ERIC SET 120p.

*STUDY GUIDES, *TRADE AND INDUSTRIAL EDUCATION, #*BUILDING TRADES,
GRADE 11, GRADE 12,

This ?uide is for student use in reiated irnstruction classes for the
building trades job cluster covering carpentry, masonry,
electricity, plumbing, plastering, and painting. It was developed by
a committee and research assistants., Of the 46 assignment sheets

24 are on carpentry, Representative *itles are (1) Essential
Preparation for Building<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>