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THE STUDENT PERSONNEL SERVICES NEEDED AND THE EXTENT TO
WHICH STUDENT PERSONNEL SERVICES WERE BEING FERFCRMED IN
GEORGIA'S AREA VOCATIONAL-TECHNICAL SCHOOLS WERE DETERMINED.
CATA WERE GATHERED BY THE YSE OF (§) CRITERION CHECKSHEETS
CONTAINING 267 ITEMS ON WHICH ADMINISTRATIVE FERSONNEL
INDICATED THE EXTENT TO WHICH A SERVICE WAS NEEDED AND WAS
CURRENTLY BEING PERFORMED, AND (2) A SCHEDULE OF STUDENT
PERSONNEL SERVICES CONTAINING 69 ITEMS ON WHICH STUDENTS AND
FACULTY MEMBERS INDICATED THE EXTENT TO WHICH A SERVICE WAS
NEEDED AND WAS CURRENTLY BEING FERFORMED. DATA WERE FROVIDED
BY A TOTAL OF 37 ADMINISTRATIVE PERSONNEL, 19G FACULTY
MEMBERS, ANC 290 FULL-TIME DAY AND 137 PART-TINE NIGHT
STUDENTS, REPRESENTING A 10 PERCENT RANDOM SAMPLE, FROM 45
PARTICIPATING SCHOOLS. FOR ALL RESFONDENT GROUPS, THE CONCEFT
OF WHAT WAS NEEDEC SEEMEC TO BE WELL DEFINED. THE DATA
INDICATED THAT THE CURRENT PERFORMANCE OF STUDENT FERSONNEL
SERVICES IN AREA SCHOOLS WAS INACEQUATE AND WAS NOT MEETING
THE NEECS OF THE STUDENTS. FROM THE REACTIONS OF ALL
RESPONDENT GROUPS, IT WAS CONCLUBED THAT AREA SCHOOLS SHOULD
PROVIDE EFFICIENT RECRUITMENT AND ADMISSIONS FROGRAMS, A
COMPREHENSIVE PERSONNEL RECORD SYSTEM, AN ORGAN!ZED
ORIENTATION PROGRA¥, AN INFORMATION SERVICE, PROFESSIONAL
COUNSELORS, A JOB PLACEMENT PROGRAM, AND A SYSTEMATIC AND
PERIODIC FOLLOWUF STUDY OF GRADUATES, DROFOUTS, AND EMFLOYERS
FOR EVALUATING TRAINING PROGRAMS. A BIBLIOGRAFHY, THE
INSTRUMENTS, AND DATA FOR EACH INSTRUMENT ITEM ARE INCLUDED.
(PS)
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Chapter 1

INTRODUCTION

The Problem

Need for the Study

As a result of the rapid economic and social changes occurring in Georgia,
the State Board of Vocational Education is establishing a series of area
vocational-technical schools which will provide individuals an opportunity
to develop skills needed to become productive members of a growing
industrial society. Since the Vocational Division of the State Department
of Education is making funds available for the employment of counselors

in each vocational-technical school, it is a matter of necessity to _
determine, as scientifically as possible, the student personnel services
needed in Georgia®s area vocational-technical schools.

The National Manpower Council (David, 1960) charged that one of the most
pressing problems facing vocational-technical education is that of helping
a broad range of students select a course of study from which they can
benefit the most. This problem implies the need for assisting.students
entering vocational-technical schools to understand their assets and the
ways that they can best be used in our highly complex industrial society.

Observable within the state are certain demographic, economic, educational,
and social trends which emphasize the need for adequate student personnel
services in area vocational-technical schools. TFor example, Belcher (1962)
pointed out that the state is rapidly changing from an agricultural to

an industrial society. Dunn (1962) stated that unless the South trains
more technical and skilled labor it will continue to attract industries
which feed off non-skilled labor, thereby holding down the state's

economy. Fulmer and Green (1962) contended that the rapid growth of
automation, the decline of the need for unskilled labor, and che increased
emphasis upon quality education in the state accentuate the need for
improved recruitment, selection, and job placement programs in Georgia's
area vocational~technical’ schools.

A review of the literature revealed that no study of this nature has
_been conducted in vocational-technical schools. However, such writers
as Arbuckle (1953), Erickson and Hatch (1959), Rosecrance and Hayden
(1960) , Froehlich (1958), Patterson (1962), and Farwell and Peters .
(1959) have contended that the initial act in the development of an
effective program of student personnel services should be to survey
student and institutional needs for such services. This procedure
insures that student personnel services actually grow out of the négds
of the students, faculty members, and adminiscrators. It is based
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PREFACE

In the late 50's and early 60's, the Georgia State Board of Education
initiated a plan to develop a statewide system of area vocational-
technical schools on the post-secondary level. By the fall of 1964,
fifteen of these schools had been completed, with ten more either

on the drawing board or in some stage of construction.

Several factors gave rise to the need for these schools, including
economic changes which had taken place in Georgia and throughout the
South which created new occupations requiring higher levels of training;
the fact that adequate vocational training had not and would not be
offered in Georgia's 500 high schools because of the size and cost;

the educational characteristics of many of Georgia's citizens which
indicated that they did not have the skills needed to enter into

the mass of today's vocations without further training; and the
continued mobility of pop:lation from rural to urban areas which brought
many to the city without salable skills. These and many other trends
reflected the need for a statewide system of area vocational-

technical schools,

Planning and developing an educational program does not necessarily
mean that those individuals who could most benefit are free to choose
it. Those area schools which had been completed by the fall of

1964 were operating far below capacity enrollment., The schools were
plagued with many problems which resulted in this condition, such as
poor relationships with surrounding school officials, a public

that visualized the school as being primarily intended for delinquents
and slow learners, and a high rate of school dropouts.

As the pressure of these problems mounted, it became apparent that
answers were needed for certain questions if the eventual $50,000,000
investment in the schools was tc contribute adequately to the human
and economic development of the state, It was felt that the development
of a program of student personnel services in the area vocational-
technical schools and the hiring of the competent individuals as
personnel workers could result in a closer and more positive
relationship with surrounding schools., Assisting potential students
in examining the opportunities available in the vocational-technical
schools and aiding students in choosing occupational curricula

most suited to their abilities, desires, and interests was also seen
as a positive requirement. Further efforts in assisting enrolled
students to progress within the school setting and in planning and
implementing their post-school plans of employment were also needed.
Research Project 236 became the means through which a program of
student personnel services would be developed.
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The major objective of the project.was to develop a systematic and
organized program of student personnel services in area vocational-
technical schools, based on the actual needs of these institutions
rather than an attempt to copy programs which had been successful

in other institutions. Involving local administrators, teachers,
personnel workers and counselors in determining student personnel
services needed and in developing programs to meet these needs became
the major strategy for accomplishing the above objective, The initial
involvement of these persons in the project is the subject of this
report,

This report is part of Research Project 236, Wthh is supported by
the United States Office of Education under provisions of Section 4(c)
of the Vocational Education Act of 1963, and by the Georgia State
Department of Education, ‘

The writer takes this opportunity to express sincere &ppreciation to
those who have assisted with this study. Special appreciation is
extended to the following members of the faculty of the College of
Education, University of Georgia: Dr, Merritt C, Oelke,

Dr. Ira E, Aaron, Dr. Joseph C. Bledsoe, Dx., Raymond Payne,

Dr, William T, James, Dr, George L., 0'Kellcy, Dr. Emeliza Swain, and
Dr. Illa Rooks, and especially to the writer's wife for her
assistance. Sincere thanks to Mrs, Carolyn Allen and Mrs, Connie
Judkins for manuscript preparation, and to the Augusta Area
Vocational-Technical School for the printing of the report.

Gene Bottoms
January 1966
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Chapter 1

INTRODUCTION

The Problem

Need for the Study

As a result of the rapid economic and social changes occurring in Georgia,
the State Board of Vocational Education is establishing a series of area
“ yocational-technical schools which will provide individuals an opportunity
to develop skills needed to become productive members of a growing
industrial society. Since the Vocational Division of the State Department
of Education is making funds available for the employment of counselors
in each vocational-technical school, it is a matter of necessity to
determlne, as sc1ent1f1ca11y as poss1b1e, the student personnel services
needed in Georgia®s area vocational-technical schools,

The National Manpower Council (David, 1960) charged that one of the most
pressing problems facing vocational-technical education is that of helping
a broad range of students select a course of study from which they can
benefit the most., This problem implies the need for assisting.students
entering vocational-technical schools to understand their assets and the
ways that they can best be used in our highly complex industrial society.

Observable within the state are certain demographic, economic, educational,
and social trends which emphasize the need for adequate student personnel
services in area vocational-technical schools, For example, Belcher (1962)
pointed out that the state is rapidly changing from an agricultural to

an industrial society. Dummn (1962) stated that unless the South trains
more technical and skilled labor it will continue to attract industries
which feed off non-skilled labor, thereby holding down the state's

economy. Fulmer and Green (1962) contended that the rapid growth of
automation, the decline of the need for unskilled labor, and che increased
emphasis upon quality education in the state accentuate the need for
improved recruitment, selection, and job placement programs in Georgia's
area vocational-technical: schools,

A review of the literature revealed that no study of this nature has
_been conducted in vocational-technical schools, However, such writers
as Arbuckle (1953), Erickson and Hatch (1959), Rosecrance and Hayden
(1960), Froehlich (1958), Patterson (1962), and Farwell and Peters
(1959) have contended that the initial act in the development of an
effective program of student persomnel services should be to survey
student and institutional needs for such services., This procedure
insures that student persomnel services actually grow out of the needs
of the students, faculty members, and adminiscrators. It is based ;
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upon the assumption that student persommel activities are established to
fulfill a particular need or needs rather than being carbon copies of
services that have proved successful in other institutions.

Statement of the Problem

At Ty i Rk el Sad el

R T

The problem of this study was to determine the student personnel
services needed and the extent to which student personnel services
were being performed in Georgia's area vocational-technical schools.

The data were gathered by use of the Criterion Checksheet and .the
Schedule of Student Persomnel Services. The Criterion Checksheet
was divided into two sections designated as Copy 1 and Copy 2.

Copy 1 of the Criterion Checksheet was an instrument designed for
administrative personnel of area vocational-technical schools to
indicate the extent to which a service was needed. Copy 2 of the
Criterion Checksheet was an instrument designed for administrative
personnel of area vocational-technical schools to indicate the
extent to which a service was currently being performed. The
Schedule of Student Personnel Services was divided into two sections
designated as Copy 1 and Copy 2. Copy 1 of the Schedule was an
instrument designed for students and faculty members of area
vocational-technical schools to indicate the extent to which a service
was needed, Copy 2 of the Schedule was an instrument designed for
students and faculty members of area vocational-techmical schools to
indicate the extent to which a service was currently being performed.

Objectives of the Study

The major objectives of the ctudy were as follows:

1. To survey the student personnel services needed in area
vocational~-technical schools as perceived by administrators,
faculty members, and students.

2. To determine the extent to which student personnel
services were being performed in area vocational-
technical schools as perceived by administrators,

faculty members, and students.

3. To determine if there were significant differences in the
perceptions of student personnel services needed and the extent

to which student personnel services were being performed as

»
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perceived by faculty members and students in area vocational-
technical schools.

4. To determine if there were significant differences in the
perceptions of student personnel services needed and the
extent to which student personnel services wzre being
performed as perceived by full-tims day preparatory students
and part-time night preparatory students.

ARy

5. To determine if therc were significant differences in the
paerceptions of student jersonnel services needed and the extent
to which student personnel services were being performed in
area vocational-technical schools as perceived by full-time
day preparatory students when grouped according to the
following variables: age, sex, size of day school enrollment,
and number of counselors.

3 2 Ly D D

6. To determine if there were significant differences in the
perceptions of student personnel services needed and the extent
to which student personnel services were being performsd in
area vocational-technical schools as perceivad by part-tima
night preparatory students when grouped according to the
following variables: age, sex, size of night school enrollment,
and number of counselors.

BRI A B ais S S e c S T 2 LG 2

7. To determine if there were sigriSicant differences in the
perceptions of student personnes services needed and the extent
to which student personnel services were being performed in
area vocational-technical schools as perceived by faculty
members when grouped according to the following variables:
age, sex, years of teaching experience in a vocational school,
certification level, size of day school enrollment, and number ‘
of counseloys. 1

A TR T R R TS L Y T e A e T e

Hypotheses
govz ok aduehuir Do Leysimer rrfiasd zrodsydalalmbs vd
The following hypotheses were tested: =7..~i. is.imfosi~lsnoldsocy

1. Faculty members and students do not differ significantly in
their perceptions of student,pérsonneli;séryices needed and
extent to which student persommel services are being performed
in area vocational-technical schools.
e 018w vhuda sidd G ouaavo.. L clieeoscausg aned o zaoidinddsd k:
2, Full-time day preparatory students and part~time night tawollol 5 .
preparatory students do not differ significantly in their
“Anjlgggggp;;opsjgf student, personnel services! needzd: anthithe: exteht
to ¥, ;cpﬂgpydept,garsoneelgse;vicesyarenbeing performedaiin
a.re.g yocational-technical.sehoplsi:.  suamaur by .goilsewos
giidnl 2hil Loan soac iy sy oaadiBouns o Id Y odnshute
Full-time day.. prgppg:a;ory;s;uden\ts do motrdiffbx. 31gn1ficant1y
in their perceptions of student personnel services needed

A Chk A A St T S T e (R A

S TR TR

e e

-3 - )

MEEEE S G PR M A Mo ok e R




1'

follows:

1'

and the extent to which student personnel services are being
performed in area vocational-technical schools when grouped
by: age, sex, size of day school enrollment, and number of
counselors employed in the school.

Part-time night preparatory students do not differ
significantly in their perceptions of student personnel
services needed and the extent to which student personnel
services are being performed in area vocational-technical
schools when grouped by: age, sex, size of night school
enrollment, and number of counselors employad in the school,

Faculty members do not differ significantly in their perceptions
of student personnel services needed and the extent to which
student personnel services are being performed in area
vocational-technical schools when grouped by: age, sex, years
of teaching experience in a vocational school, certification
level, size of day school enrollment, and number of counselors
employed in the school.

Basic Assumptions

The following basic assumptions were made concerning the present
investigation:

School administrators, faculty members. and students in the
area vocational-technical schocls are in the best position

to recognize student personmnel services needed and the extent
to which student personnel services are being performed in
area vocational-technical schools’.

A Criterion Checksheet and a Schedule of Student Persommnel
Services used iun this study are valid methods of studying the
student persomnel services needed and the extent- to which
student persomnel services are being performzd .as perceived

by administrators, faculty members, and students in area
vocational~technical schools. ‘

Dafinition of Terms

Definitions of terms particularly relevant to this study were as

Student personnel services.==That group of services (recruitment,

admission, personmnel records, orientation, information,
counseling, placement, and follow=up) designed to aid the
student in his educational experience and his future
occupational plans by providing the student with assistance at

-4 -
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choice points: bafore he enters the vocational-technical
school, while he is attending, and after he leaves the school.

2. Recruitment service.—The process of interpreting the vocational-
technical school to the student, his family, and his high

school counselor in terms of its services and opportunities
for success.

3. Admission service.—The process of aiding the individual
student in selecting and enrolling in a vocatiom l-technical
school course that is most realistic for him in terms of his
abilities, aptitudes, and interests.

. Personnel record service.—The process of keeping and utilizing
personnel records in the improved understanding of and serwvice
to the individual student not only as he has contact with the
classroom, but also as he participates in all phases of his
school life.

5. Orientation service.=A program of activities designed to
facilitate the student's entrance into and adaptation to his
new life and environment as a member of the vocational-
technical school.

6. Information service.—The process of providing the student with -
facts about his enviromment--about educational and occupational
opportunities and requirements.

7. Counseling service.—The process of assisting the student in
thinking through his educational, vocational, and personal
ad justment decisions through tke services of a professional
counselor.

8. Placement service.-—The process of assisting the student in
finding appropriate employement after leaving school.

9. Follow-up service.=The process of determine how the student's
plans worked out and how effectively #le educational program
served him. ’

10. Georgia's area vocational-technical schools.—Those publicly
operated schools which offer vocational-technical training
to students who have completed or left high school and are
available for full- or part-time study. These schools serve
local school districts.

11. Administrative personnel of area vocational-technical schools,—
The directors, assistant directors, and counselors of the 15
participating area vocational-technical schools. However,
at the time of this study many area schools did not have
an assistant director or a counselor.

-5 -
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13.

14.

15.

16.

17.
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Faculty mambers.-—All those employed as instructors in the

fifteen participating schools.

Students,~—~Those full-time day preparatory and part-time night

preparatory students enrolled in Georgia's area vocational-
technical schools during the months of October and November,
1964.

Perceived.~The opinion of the area vocational-technical

school administrative personnel, students, and faculty members
concerning the need for student personnel services and the
extent to which student personnel services were performed in
Georgia's area vocational-technical schools.

Criterion Checksheet.==The instrument developed by the

investigator and designed for use by adwinistrative personnel
in area vocational-technical schools in the study of student
personnel services needed and the extent to which student per-
somnel services are being performed in area vocational-
technical schools. A group of 167 services was included in
each of the two copies of the instrumasnt. Copy 1 is related
to the services needed while Copy 2 is related to the services
performed in area vocational-technical schools. The Criterion
Checksheet is organized into two major divisions: (1) provi-
sions and facilities, and (2) student personnel services.

The student personmnel service division is further broken down
into the following major categories: recruitment, .dmission,
personnel records, orientation, information, counseling,
placement, and follow-up.

Schedule of Student Personnel Services.-—The instrument

developed by the investigator by selecting sixty-nine items
from the Criterion Checksheet used by students and faculty
members in area vocational-technical schools in the study of
student personnel services needed and the extent to which
student personnel services are being performad. Copy 1l is
related to the services needed while Copy 2 is related to
the services performed in area vocational-technical -schools.

Certification level.~—Three different levels of certification

are provided for instructors in area vocational=-technical
schools: (a) One year permit--Instructors with less than thirty
quarter hours of college credit in trade and industrial
education; (b) Five year permit--Instructors with at least
thirty quarter bours of college credit in trade and

iadustrial education; (c) Professional certification--Instructors
with at least a Bachelor of Science degree in their particular
field.
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Chapter II

PROCEDURE FOR CONDUCTING THE STUDY

XA

Four areas were selected for describing the procedure used in
conducting the study: (a) developing the instruments, (b) selecting

the respondents, (c) collecting the data, and (d) treating the data
statistically. .

Developing the Imstruments

Content and Use of the Criterion Checksheet

D e 4 et o e R e Y i d e

A first consideration was to search for an iastrument which might be
utilized in the present investigation. A survey of the literature
concerning student personnel services did not reveal an instrument
suitable for area vocational-technical schools. Most instruments were
not comprehensive enough to study adequately the student personnel
services needed and being performed in area vocational-technical. schools.
The decision was made to construct an instrument that seemed to cover
the major services needed in the area vocational-technical schools,

and to develop items that would set forth a criterion or level at which
the service was to be performed, thus enabling the respondents to
indicate the level at which each service was needed and the level at
which each service was being performed in the area vocational-technical
schools. This instrument was developed by studying the background
against which the area vocational-technical schools were operating and
by studying the instruments that had been used to study student

personnel services in other institutions such as secondary schools,
junior and senior colleges.

B M e g eyt Tk D

The Criterion Checksheet was organized into two major divisions:
provision and facilities, and student personnel services. The student
personnel division was organized into eight areas: recruitment, admise
sion, personnel records, erientation, information, counseling, job
placement, and follow-up. The provision and facilities division
contained 20 items and the eight areas of student personnel services
contained a total of 147 items. The items were stated in specific terms
and with specific criteria, thus allowing the respondents to designate
the level at which a service is needed and is performed.

The Criterion Checksheet was divided into two sections designated as
Copy 1 and Copy 2, both containing the same items. The respondents,
administrative personmnel of area vocational-technical schools, were
asked to respond to Copy 1 of the Criterion Checksheet according to the
directions that appeared on the cover of the Checksheet (AppendixA).

The respondents were asked to respond to Copy 2 of the Criterion

-7 -




Checksheet according to the directions that appeared on the cover
of the Checksheet (Appendix A),

Content and Use of the Schedule

Because it did not seem feasible to ask faculty niembers and students

to respond to many of the items on the Criterion Checksheet, a Schedule
of Student Personnel Services was constructed by selecting specific
items from the Criterion Checksheet. The 69 functions contained in
the Schedule of Student Personnel Services were parallel to 69 of the
items in the Criterion Checksheet.

The Schedule of Student Persomnel Services was divided into two

sections designated as Copy 1 and Copy 2, both containing the same
items. The respondents, students and faculty members of area vocationak
technical schools, were asked to respond to Copy 1 of the Schedule

of Student Personnel Services according to the directions that appeared
on the cover of the Schedule of Student Personnel Services (Appendix B).

The respondents, students and faculty members of area vocational-
technical schools, were asked to respond to Copy 2 of the Schedule

of Student Personnel Services according to the directions that appeared
on the cover of the Schedule of Student Personnel Services (Appendix B).

Validity of the Criterion Checksheet

Bledsoe, 1963; Ferber, 1962; Good, 1963; and Hillway, 1956, support

this procedure for validating tine Criterion Checksheet. The validity
of the Criterion Checksheet was determined by: (a) careful construction
of the instrument, and (b) evaluation by a panel of judges composed of
counselor and vocational educators from the College of Education,
University of Georgia; Georgia Southern Collegei and the Georgia

State Department of Education.

The construction of the instrument followed a review of the background
against which area vocational-technical schools were operating, review
of related studies, and an examination of instruments used in other
studies at the college and secondary level., On the basis of this review
a list of statements necessary for student personnel services was
developed. 1In order for a statement to set forth a criterion or level
at which a function should be performed, each statement was reworked
to set forth a criterion. The statements were broken down into two
major categories, provisions and facilities, and student personnel
services, Student personnel services were arranged into eight sub-
categories (recruitment, admission, orientation, personnel records,
information, counseling, placement, and follow-up) in what seemed to
be a logical order. Also items under each sub-category were arranged
in logical order.

-8 -




The next step in the validity study was to develop a preliminary draft
of the Criterion Checksheet and submit this draft to a panel of 15
counselor educators and 10 vocational educators from the College of
Education, University of Georgia; Georgia Southern College; and the
Georgia State Department of Education to determine their judgments.
The panel of counselor and vocational educators were asked by mail

or in person to evaluate the validity of the Criterion Checksheet by
use of a second instrument--Evaluation of Criterion Checksheet (Appendix
C). The evaluation instrument contained specific instructions to be
followed by the judges. Space was provided for comment on each sub-
category of services that made up the instrument. The purposes of the
evaluation were- stated:

1. To determine if the items of the Criterion Checksheet were
clearly stated.

2. To determine if each item was suitable to describe a given °
function.

3. To determine if each item w~ a suitable service for vocational-
technical schools.

4, To determine if the items in each group adequately described
the stated services.

The educators judged the Criterion Checksheet to be adequate in
covering the services given. Several suggestions were made in regard
to wording, arrangement, addition, and elimination of items. These
suggestions were tallied, compared, and used as guides in developing
the final form of the instrument. The most significant change was to
divide the instrument into two sections designated as Copy 1 and Copy 2.

Validity of the Schedule of Student Personnel Services

Since the Criterion Checksheet was considered to be valid, 69 items were
~ taken from the Criterion Checksheet and used to develop a Schedule of

- Student Personnel Services.to be given to students and faculty members
in area vocational-technical schools. The Schedule of Student Personnel
Services was developed because it did not seem feasible to ask students
and faculty members all the items on the Criterion Checksheet. The

69 items selected from the Criterion Checksheet were those which it

was felt students and faculty members could judge.

The preliminary draft of the Schedule of Student Personnel Services

was administered to a sampling of 40 students at North Georgia
Vocational-Technical School for the purpose of determining whether the
students could read and understand the items. These students were given
the following instructions:

-9 .




1. Read the instructions carefully and complete the instrument to
indicate the extent to which each service is needed and the
extent to which each service is currently being performed.

2. As you read the instructions and each item, underscore any word
that you do not understand.

3. In the space provided for comments, indicate the numbers of
any items which are not clear to you.

4, Make any further suggestions that might improve the instrument.

As a result of administering the instrument to students, numerous
changes were made in the wording of items, directions, and scoring
procedures of the instrument. The most significant change was to
divide the Schedule of Student Personnel Services into two instruments,
Copy 1 and Copy 2. The 69 items on the Schedule of Student Personnel
Services were parallel in form and structure to 69 items on the
Criterion Checksheet so that a comparison between the two instruments
could be made on these items.

Reliability of the Schedule of Student Personnel Services

Three concepts of reliability or types of coefficients were described
by Cronbach (1960): (a) the coefficient of stability, (b) the coeffi-
cient of equivalence, and (c) the coefficient of equivalence and
stability.

Garrett (1960) described four common procedures for computing the
reliability coefficient: (a) test re-test, (b) alternate or parallel
forms, (c) split-half technique, and (d) rational equivalence.

Garrett (1960) supported the use of the test re-test method:

Given sufficient time inteival between the first and second
administration of a test to offset--in part at least--memory
practice and other carry over effects, the re-test coefficient
becomes a close estimate of the stability of the test scores.
In fact when the test is given and repeated, the reliability
coefficient is primarily a stability coefficient (Garrett,
1960, p. 338).

" The test re~test. procedure ‘was .selected as the method to be used to
determine the stability of the separate responses of students and
faculty members to the items in the Schedule of Student Personnel
Services, ‘

Since the relationship among the measurements obtained was non-linear,

the rank difference method was selected for computing the test re-test
correlation. Careful consideration was given to the number and the
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nature of the response alternatives described in Copy 1 and Copy 2
of the Schedule of Student Personnel Services:

Copy 1
1. Excellent provision is made for performing this service under

designated leadership in a highly organized and systematic
pattern that leaves littl. to be desired.

;
3oy T e

2. Good provision is made for performing this service in an
organized and systematic patterm.

3. Irregular provision is made for performing this service.

Y
W R on Vegead Y

4, 1Little or no provision is made for performing this service in k.
the area vocational=-technical school. ]

5. I am uncertain or do not know whether this service is performed
by the area vocational-technical school.

JQ‘L(““ ke

: Copy 2

P " L
QLA S B St

i 1. Excellent provision is made for performing this service under
) designated leadership in a highly organized and systematic
‘ pattern that leaves little to be desired.

2. Good provision is made for performing this service in an
organized and systematic pattern. 3

3. Irregular provision is made for performing this service.

(RS

: 4. 1Llittle or no provision is made for performing this service in 3
3 the area vocational-technical school.

~ ‘:;m:

5 I am uncertain or do not know whether this service is performed
by the area vocational-technical school.

Garrett (1960) supported the use of the rank-difference method of 3
computing correlations as follows: 3

The correlation coefficient is valuable to psychology and 3
d education as a measure of the relationship between test scores 3
? and other measures of performance. But many situations arise
in which the investigator does not have scores and must work
with data in which differences in a given attribute can be
expressed only by ranks. . .There are problems in which the
relationship among the measurement made is non-linear, and
cannot be described by the product-moment r. . .

EEEE T

Differences among individuals in many traits can often be
expressed by ranking the subjects in 1-2-3 order when such
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differences cannot be measured directly (Garrett, 1960,
p. 371).

The procedure used to determine the correlation between test and
re-test was as follows: (a) the responses of each individual to each
of the 69 items were treated as scores; (b) these individual scores
were grouped obtaining a total group score for each item; (c) test
re-test scores on each of the 69 items were determined by ranking the
group scores obtained on the two administration dates. Correlations
were computed by using the Spearman formula for rank order correlations
(Garrett, 1960, p. 372):

6 x=p2

p=1-
N (N2 - 1)

The Schedule of Student Personnel Services, Copy 1 and Copy 2, was
first administered to a class of area school faculty members during
summer school at the University of Georgia. The second administration
of the instrument was two weeks later. The test re-test study included
31 faculty members.

The coefficient obtained for Copy 1 (extent to which the services

are needed) was .80, while the correlation for Copy 2 (extent to
which the services are currently being performed) was .88. Both

cf these were significant at the .0l level.

The Schedule of Student Persomnel Services, Copy 1 and Copy 2, was
first administered to a group of area school students and then
readministered approximately five weeks later. The test re-test study
included 28 students.

The coefficient obtained for Copy 1 (extent to which services are
needed) was .91, while the correlation for Copy 2 (extent to which
services are currently being performed) was .92. Both of these were
significant at the .01 level.

Selecting the Respondents

Schools

A decision was made to include in the study all the area vocational=~
technical schools that had been in operation at least ome year prior
to this study, and the two state tachnical-vocational schools, This
represented a total of 15 schools participating in the study.

Administrative Personnel

A decision was made to include in the study all administrative personnel
employed in the 15 participating schools. The administrative personnel
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in each school would include the director, assistant director, and
guidance personnel. However, several of the p.rticipating schools did
not have personnel in all the above positions. A total of 37 adminis-
trative personnel participated in the study.

Faculty Members

T T Y

Es S it hdagt s i ANy

All individuals employed as faculty members in the 15 participating
schools were included in the study. A total of 190 faculty members
participated in the study.

Students

A decision was made to include a 10 per cent random sampling of area
vocational-technical school full-time day preparatory students in the
study. Also, a decision was made to include a 10 per ceat random
sampling of part-time night preparatory students in those 10 area
vocational-technical schools which operated a night program. A total
of 290 full-time day preparatory students and a total of 137 part-
time night preparatory students participated in the study.

The next consideration for selecting the student respondents was a
two~stage sampling procedure: (a) students were first stratified in
each school by courses, and (b) a 10 per cent sampling of students from
each course in the 15 participating schools was taken by choosing

the first name and every tenth name thereafter from an alphabetical
list of students enrolled in the course,

In a discussion of methods used to select a random sampling from a
population, Good and Scates (1954) described systematic sampling and
stratified random sampling technique:

In "systematic sampling" every nth name from a list, or area
from a map, etc., may be used. ., .In '"stratified random
sampling" the population is firs. subdivided into two or more
strata (classes) and then from each stratum is taken a
predetermined number of vbservations (sample) at random

(Good and Scates, 1954, p. 601),

Bledsoe (1963, p. 83) stated that systematic sampling may be considered

as random unless some factor in the listing enters in to create a
bias.

Collection of Data

Most of the data needed for the study were collected by administering
personally two copies of the Criterion Checksheet to each administrative
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staff member and two copies of the Schedule of Student Personnel
Services to each participating student and faculty member.

The administrators of the 15 schools participating in the study were
contacted by telephone, and dates were set up for visiting the school.
A letter verifying the date, along with a possible schedule that could
be followed during a two day visit, was mailed to each school.

The collection of data in each school was accomplished in the following
manner: (a) Copy 1 and Copy 2 of the Criterion Checksheet was
completed in each school by having all the administrative personnel
decide on the rating for their school; (b) a sampling of students was
made by the procedure previously described, and a time and place was
designated for administering both copies of the Schedule of Student
Personnel Services to students; and (¢) a time and place was designated
for administering both copies of the Schedule of Student Personnel
Services to faculty members.

Copy 1 and Copy 2 of the Criterion Checksheet was personally admin-
istered to the administrative personnel in the 15 participating
schools. The administrative personnel in each school met as a group
and reached a common agreement on the extent to which each service
was being performed in that area vocational-technical school.

Both copies of the Schedule of Student Personnel Services were person-
ally administered to 190 faculiy members in the 15 participating
schools. | '

Both copies of the Schedule of Student Personnel Services were
personally administered to 290 full-time day preparatory students
from the 15 schools participating in the study and to 137 part-time
night preparatory students from 10 of the 15 schools participating in
the study who operated a night program. An effort was made to keep
the administration groups small by scheduling as many separate admin-
istrations as were needed to keep the number in each group below 30.

A standardized procedure for collecting administrative personnel’s,
faculty members , and students responses was carefully outlined and
followed consistently in each of the 15 schools as follows:

1. The purposes of the study were briefly explained.

2. The purposes and instructions printed on the cover of each
instrument were explained.

3. An example was reviewed and illustrated with charts. Emphasis
wras placed on explaining the five response alternatives, the
method of responding, and the organizational design of the
instruments.

4. Respondents were encouraged to ask questions about any terms
or items tha: needed further clarification as they completed

the instrument.
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Tabulation was made for each school and retuned for local planning.

Treating the Data Statistically

The data obtained from use of the instruments were compiled, tibulated,
and statistically treated in accordance with the following outline.

One of the objectives of the study was to survey the student personnel

services needed in area vocational-technical schools as perceived

by administrative personnel, faculty members, day students, and night

students. The responses 1, 2, 3, 4, and 5 on Copy 1 of the Criterion

Checksheet indicated the extent of need for each of the 167 items.

In pursuing this objective, all responses were recorded in tabular form
by frequencies and percentages for each item.

Responses to each of the 167 items on the Criterion Checksheet were

"tabulated for the 37 administrative personnel as a group.

The responses 1, 2, 3, &4, and 5 on Copy 1 of the Schedule of Student
Personnel Services indicated the extent of need for each of the 69
items. In pursuing this objective, the writer recorded all responses
in tabular form by frequencies and percentages for each item.

Responses to each of the 69 items on the Schedule of Student Personnel
Services were tabulated for the 190 faculty members as a group, the 290

. fullwtime day preparatory students as a group, and 136 part-time night

preparatory students as a group.

A second objective was to determine the extent to which student person-
nel services were being performed in area vocational-technical schools
as perceived by administrators, faculty members, day students, and
night students. The responses 1, 2, 3, 4, and 5 on Copy 2 of the
Criterion Checksheet indicated the extent to which each service was
being performed for each of the 167 items. In pursuing this objective,
the writer recorded all responses in tabular form by frequencies and
percentages for each item.

Responses to each of the 167 items on the Criterion Checksheet were
tabulated for the 15 administrative groups in the 15 participating area
vocational-technical schools.

The responses 1, 2, 3, 4, and 5 on Copy 2 of the Schedule of Student
Personnel Services indicated the extent to which each service was
being performed for each of the 69 items. In pursuing this objective,
the writer recorded all responses in tabular form by frequencies and
percentages for each item.

The responses to each of the 69 items on the Schedule of Student Person-
nel Services were tabulated for the 190 faculty members as a group,

the 288 full-time day preparatory students as a group, and the 137
part-time night preparatory students as a group.
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A third objective was to determine if there were significant differences

in the perceptions of student personnel services needed and the extent
to which student personnel services were being performed as perceived
EZ faculty members and students in area vocational- technical schools.

A chi-square test was used on each of the 69 items on the Schedule of
Student Personnel Services to determine whether faculty members, day
students, and night students differed significantly in their perceptions
of student personnel services needed and the extent to which student
personnel services were being performed in area vocational-technical
schools. ¢

The chi-square values were used to test a null hypothesis.

A fourth objective was to determine if there were significant differ-
ences in the perceptions of student personnel services needed and the
extent t to which student personnel services were being performed as
percieved by full-time day preparatory students and part-time nlght
preparatory students in area vocational-technical schools.

A chi-square test was used on each of the 69 items on both Copy 1 and
Copy 2 of the Schedule of Student Personnel Services to determine
whether full-time day preparatory students and part-time night
preparatory students differed significantly in their perceptions of
student personnel services needed and the extent to which student
personnel services were being performed in area vocational~{echnical
schools.-

The chi~square values were used to test a null hypothesis.

A fifth objective was to determine if there Were_gignlficant differences
32 the perceptions of student personnel services needed and the extent
to which student personnel services were being performed in area
Vocational-technical schools as perceived among full-time d day prepara-
tory students when grouped on , the following variables: age, sex,

size of day school enrollment and number of counselors.

A chi-square test was used on each of the 69 items on both Copy 1 and
Copy 2 of the Schedule of Student Personnel Services to determine
whether significant differences existed among the perceptions of
full-time day preparatory students as to student personnel services
needed and the extent to which student personnel services were being
performed in area vocational-technical schools when grouped according
to the variables stated in the above objective.

The chi-square values were used to test a null hypothesis.

A sixth objective was to determine if there were significant differences

in the perceptions of student personnel services needed and the extent

?3 which student personnel services were being performed in area

Vocational-technical sc.- ols as perceived among part-time nlght prepara-
tory students when grouped on . the following variables: age, sex, size
of night school enrollment, “and number of counselors.
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A chi-square test was used on each of the 69 items on both Copy 1l and
Copy 2 of the Schedule of Student Personnel Services to determine
whether significant differences existed among the perceptions of
part-time night students as to students personnel services needed and
the extent to which student personnel services were being performed in
area vocational-technical schools, when grouped according to_ the vari- -
ables stated in the above objective.

The chi-square values were used to test a null hypothesis.

A seventh objective was to determine if there were significant differ-
ences in the percept;pns of student personnel services needed and the
extent to which student per‘onnel services were being performed in area
vocational-technical schools as perceived among faculty members when
grouped on the following variables: age, sex, years of teaching experi-
ence in a a vocational school, certification level, size of day school
enrollment and number of comnselors.

A chi-square test used on each of the 69 items on both Copy 1 and Copy
2 of the Schedule of Student Personnel Services to determine whether
significant differences existed among the perceptions of faculty members
as to student personnel services needed and the extent to which student
personnel services were being performed in area vocational-technical
aschools when grouped according to the variables stated in the above

ob jective.

Thre chi-square values were used to test a null hypothesis.
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Analysis of the Data

The data in this chapter were analyzed in terms of frequencies, per-
centages, and modal responses of administrative personnel on each of

the 167 items on Copy 1 and Copy 2 of the Criterion Checksheet. This
procedure was used to fulfill the following two objectives: (1) Survey
the student persomnel services needed in area vocational-technical
schools as perceived by administrative personnel, (2) Determine the
extent to which student personnel services were being performed in

each area vocational-technical school as perceived by the administrative
personnel, as a group, in each school.

Type of Tables for Presenting the Data

Two types of tables were used to present the data concerning adminis-
trative. personnel's perception of student personnel services needed
and the extent to which student personnel services were being performed
in area vocational-technical schools. One table was used to show
modal responses of administrative personnel pertaining to the extent
to which each of the 167 services was needed and was being performed
in area vocational-technical schools. The modal choice was presented
in terms of frequencies and percentages of administrative personnel
responses. A second table showing frequencies and percentages of
administrative personnel's responses to Copy 1 and Copy 2 of the
Criterion Checksheet was included in Appendix D.

A Descriptive Analysis of Administrative Personnel's
Reactions to the Criterion Checksheet

The administrative personnel most frequently selected response number

one, "essential," when completing Copy 1 of the Criterion Checksheet.

Table 1 lists 118 items on which the administrative personnel most

frequently selected response number one and shows the related frequenc-
_ies and percentages.

Response number two, "'desirable,’ was selected most frequently by
administrative personnel for 44 of the items. These items, along with
related frequencies and percentages, are presented in Table 2.

Administrative personnel most frequently selected number three,
"little value," for one of the items. This item, along with related
frequencies and percentages, is presented in Table 3.

Administrative personnel had responses numbers one and two, "essential,'
and "desirable," as a bimodal choice for three of the items. These
items, together with related frequencies and percentages, are presented
in Table 4.
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Response number four, "undersirable,' and response number five,
Wancertain or do not know," were not chosen most frequently for any E:
of the items. Table 67, Appendix D, shows that relatively few 1 3
administrators selected either of these choices for any item when 19

“completing Copy 1 of the Criterion Checksheet. , “3
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Table 1

Administrative Personnel's Modal Choices of ''essential” with Respect to Student Personnel Servirces Needed (Copy 1)

(N=3N
o Fre- Per-
Items quencies centages
I. PROVISIONS AND FACILITIES
The adminiatration provides...
1. @ counseling office that is accessible to students and offers privacy during counseling. 36 97
2. office equipment and supplies needed such as desk, telephone, bookcases, etc. 34 92
3. clerical assiatance in carrying on correspondence activities and other related jobs. 33 89
4, an adequate record system to serve administrative, instructional, and guidance purposes. 36 97
5. filing facilities for personnel records. 35 97
6. safeguards needed to maintain the security of personncl records. 26 70
7. funds for purchasing aptitude tests (such as GATB) and other testing material needed in the
admissions program. 31 84
8. funds for purchaaing informational materials such as a complete file of occupational
materials related to the courses offered in the AV-T schools. 26 70
9, funds for developing printed materials such as a catalogue, visual, and audio-visual
materials to be used in the recruitment program. - 26 70
19. adequate professional materials such as basic guidance, texts, texts in tests and measure-
ment, and current periodicals in guidance and vocational education. 23 62
12. sufficient space for testing small groups of students (1 to 10). 31 84
The administration provides leadership. . .
13. in employing a professional counselor with a 5th year Certification in counseling. 21 57
14. in helping the counselor decide which student personnel services are in greatest need of
development at the present. 24 65
15. by assigning the counselor ¢o those responsibilities which would be conducive to
effective professinnal relationships with pupils, teachers, and community agencies. 28 75
16. in assisting the counselor im making necessary out-of-school contacts with state employ-
ment personnel, local civic and school groups, employers, and otiers. 25 68
17. in clarifying responsibilities where more than one couaselor is énployed. 31 84
18, in establishing a guidance committee composed of faculty members and the counselor to
formulate, for the total staff approval, policies and procedures to be followed in
the different guidance services. ’
20 54
19. in clarifying to the school staff, through appropriate media, the responsibility of
the staff and counselor in carrying out the student perscnnel program. 33 89
20. through a discussion with the staff and counselor in formulating mutually agreeable
means by which the staff refers students to the counselor. 30 81
II. STUDPENT PERSONNEL SERVXCES
A. Recruitment Service
Inf9rmation is provided in sn organized and systematic way to the surrounding high schools at
designated intervals about. . .
21. the AV-T school program, course offerings, facilities, and equipment. 34 92
22. the admission requircments, entrance tests, tuition. and expenses. 33 89
23, the job placement program provided students. 27 73
Organized visits are developed for groups to tour the AV~T school including. . .
27. students in surrounding high schools. 24 65

(Table continued on next page)
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Table 1 (Continued)
" Fre- Per-
Items gquencies centages
28. school officials, counselors, teachers, visiting teachers, principals, and curriculum
directors. 22 59 .
Planned visits for the purpose of discussing the AV-T school program and objectives are made
by a school official to. . .
30. surrounding high schools on college and career days. 26 70
31. surrounding high schools to talk with groups of students and with individual students. 29 78
32. state employment office. 21 57
33. prospective employers. 23 62
34, industry to talk with groups of employees, 20 5S4
Procedures are developed for. . .
36. releasing information about entrance date, programs of study. and performance of
former students to local newspaper and radio station. 28 76
37. working directly with surrounding high school officials through a committee to study
means of improving cooperation betveen the AV-T school and the high schools. 21 57
38. sending brochures to employment counselors, Vocational rehabilitation counselors,
and other individuals in a position to refer prospective students to the school. 20 54
B. Admission Service
A person has been designated by the school to. . .
40. be responsible for the admission program. 32 86
Each person applying for admission to the AV-T school is required to. . .
41. have an interview with the person in charge of admissions. 21 57
42. complete an application form. 36 97
43. take a battery of aptitude tests for guidance purposes to assist the individual in
acquiring a clear understanding of his aptitudes, abilities, interests, etc. : 30 81
44, appear at the school on a scheduled date prior to enrollment to take the entrance
examination. 27 73
45. present a statement concerning the condition-of his health from a physician of his
owm choosing. 20 S4
46. provide the school with 2 copy of his high school record. 30 81
47. meet specific admission standards for a course such as specific scores on aptitude,
reading, and math tests, and completion of the required number of year: of formal
education before he is accepted into the course. 21 57
48. meet with the AV-T schocl counselor for the purpose of selecting a course that appears
to be most realistic in keeping with the applicant's own abilities, interests, and .
limitations. 24 65
The person in charge of admissions is responsible for. . .
';‘ 49. werking with instructors in developing admission criteria for diff.rent courses,
3 designating the educational level needed for entrance into each course, and the minimum
1 aptitudes, reading skills, math skills, and other characteristics nzeded. 20 54
¥,
E 50. having entrance examinations scored prior o the applicant®s acceptance into the school. 31 84
; 51. determining whether the applicant meets the criteria that have been established for the »
4 particular course. 30 81
/ Procedures are Jeveloped for. . .
52. screening those students who need remedial work in reading or math and scheduling classes
as they are needed. 20 5S4
(Table continued on next page)
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Table 1 (Continued)
Fre- Per-
Items quencies centages
C. Personnel Records
A permanent personnel folder is developed on each prospective student which includes. . .
54. personal history questionnaire, application form, entrance tests, high school records,
health form, interview notes, and other pertimnent admission fnformation. 28 - 76
After the student enters the AV-T school other instruments are used in securing information for
the student's personnel folder such as. . .
55. ratings by instructors, grades, comments, and observations. 31 T 86
58. a sheet designed to obtain information on the student when he drops out or leaves school. 21 © 57
59. follow-up information of fo:rmer students’ success. 30 57
Instruments used for collecting data on students are designed so that. . .
60. each is an intergral part of the whole personnel record system. 27 73
6l. codes and marking systems are carefully explained on each form and are uniform (for
: example, all shops use the same codes in reporting grades), 26 70
3
, . 62. forms .re compact and data are easily and accurately recorded, checked, and filed for
3 later use. 29 78
X
4 63. forms are dated before being filed. 29 78
-3
: 64. forms contain a blank space for adiing pertinent information in the future that is not
E. specified at this time. 21 57
; Procedures are developed for. . . .
3 65. making perscunel records easily accessibie for professional use.‘ 25 68
t 66. the counselor to control confidential information such as counseling interview notes
: and personality test scores. - 33 .8
67. checking all entry, assigmment, withdrawal, and transfer records. 26 70
] 69, providing in an organized and systematic way facilities and equipment needed for
maintaining records after the student leaves. 28 76
i:
- 70. instruczing the staff in the use of personnel records through periodic in-service
> activities. 19 51
;; Personnel records at this school contain the following information on all students. . .
2
. 71. identification data such as name, sex, place and date of birth (student number if dats
3 processing is used). 35 95
3 72. marital status of student and number of children. 21 57
1 74. full name, address, and telephone number of each parent or guardian. 18 49
; 79. health record fi’led in by student. 21 57
1 80. record of physical disabilitizs which could affect student's success in a course such as
3 vision, hearfng, injuries, missing limbs, posture and feet deformities, diabetes, and
A epilensy. 32 87
é 82. conduct or citizenship record. 20 1A
: 83, attendance and tardiness record; reason for excessive absence or tardiness. 26 65
. 87. name and location of high schools attended with dates of attenlance, complete academic
4 record including courses, year taken, marks, and credits received. . 26 70
.
r 92. course selected; record of changes with reasons for the changes. 28 76
1 93. attitude tovards the AV-T school. ' 19 51
.
1 94. reasons for dropping out of the AV-T school. 27 73
96, date leaving or graduated from AV-T school. 33 89
97. follow-up record after leaving AV-T school. 30 81
(Table continued on next page)
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E Table 1 (Contim:;d)
é’ ) ” Fre- Per~
; Items quencies centages
E Personnel records on students are used by. . .
E‘ 99. a professional counselor to assist prospective students in selecting a course of
study, 30 81
100. a professional countelor to assist students in planning their next step after graduation
3 from AV-T school. - 29 78
101. a professional counselor to facilitate counseling interviews. 30 81
l 102. the school to send appropriate information about students to employers. 26 70
: 103. faculty members to facilitate the imstructional program. 25 68
D. oOrientation Service
| Ix;fomation about the school program is provided for new students during the first week by means
of. . .
104. a conducted tour of the school in which they are given an opportunity to meet school
personnel and become familiar with the physical plant of the school. 21 57
106. a handhook or mimeographed copies of rules, policies, and regulations. 20 54
Procedures have been developed for familiarizing student; with the world of work through. . .
107. a unit taught by each instructor. 19 51
E. Information Service
Provisions arve made for making the following types of information available for students' use. . .
112. a file of occupational materials and books related to the courses offered at the
AV-T school. 24 65
117. copies of the current edition of the Occupational Qutlook Handbook. 18 48
118. Dictlonary of Occupational Titles, 18 48
Adequate quantities of (at least five) publications are provided for students' use on, . .
125. writing letters of application. ) 19 51
126. completing job application forms. 24 65
127. preparing for a job imntervicw. 23 62
128. problems eacountercd in the job situation. 21 57
129. good work habits and good eu;toyer-employee relations. 26 70
130. self improvement such as dresl,'mnnners, health habits, and the value 6f desirable
personality traits. 27 3
F. Counseling Service
A professional counselor ig available for assisting students. . .
132. who have recently enrolled in school and havc adjustment problems. 30 81
133. who have financial problems related to educational and occupational planning. 27 73
1°.. who have difficulties in their relationships with students and staff members. 29 78
135. who have personal problems. 27 3 )
136. who need to gain a better understanding of themselves, their abilities, interests, and
motivations, and limitations. - 28 76
137. who need :Lnfomtion‘regnrding military service and other special problems related to
educational-vocational planning. 19 51
136. 1in developing and carrying out post-school plans. 22 59
Personal <onferences with a professional counselor are scheduled for all students who. . .
141, are failing and/or having learning difficulties. 30 81 )

(Table Continued on next page)
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Table 1 (Continued)

Fre- Per-
Items _quencies centages
142, have irregular attendance. 30 81
143, withdraw from school. 27 73
144, desire to transfer from one course to another. 29 78
Joint procedures have been worked out between the counselor, staff, and administrator. . .
145. on methods to be followed in referring students to the counselor. 31 84
. 9
G. Placement Service
A job placement service is coordinated through one office under the supervision of a professional
counselor who. . .
146. 1is responsible for developing forms to be used in the job placement service such as job
request form, student information form, job referral form, etc. 25 68
147. maintains files, records, and organized arrangement of job requests received from
employers, 27 73
148, is responsible for developing procedures and forms to be used by the instructors for
reporting to the placement office job requests received. 25 68
149, surveys local employers in determining job openings. 22 60
150. utilizes state employment office, employers of former students, and others in locating
job openings for current students. 21 57
152. makes a list of students seeking employment after graduation and thejr preference, as to .
location three months prior to their graduation. 24 65
153. assists students in preparing for job interviews. 25 67
154. maintains s.record of AV-T school droupouts seeking employment. 19 51
155. assists students in finding employment after completing a course of study. 31 84
H. Follow-up Service
Regular and periodic follow-up studies are conducted cf. . .
159, all graduates to determine their progress and adjustment on the job. 27 73
161. all graudates and dropouts to determine reactions towards the training that they
received and possible changes they feel should be made in the training program. 24 65
162. selected groups of employers to obtain their suggestions for improving programs and
their ratings of employed graduates. 28 76
Information obtained from follow-up studies is summarized by. . .
163. a member of the school staff or a committee to show changes that former students
and employers feel should be made in their training program and factusl information
about job success of AV-T school students. 27 73
Information obtained from follow-up studies is used by. . .
164. administrator and faculty for discussion and possible implication for changes in the
school program. 31 84
165. the school and employers to study placement and adjustment problems of students, 24, 70
166. the school counselor to study the effectiveness of admission criteria. z2 86
Procedures are developed for. . .
167. objectively evaluating student personnel services by students and faculty. 25 68
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Table 2

hLdministrative Personnel's Modal Choices of 'Cesirable' With Respect to Student Perasonnel Services Needed (Copy 1)
(N =37) ’

Fre- Per-
Items quencies centages

I. PROVISIONS AND FACILITIES
The administration provides, . «
11. sufficient space for testing extremely large groups of students (50 to 100). 16 43
II. STUDENT PERSONNEL SERVICES
A, Recruitment Service

Information is provided in an organized and systematic way to the surrounding high schools at
designated intervsls abovt. . .

24. the performance of their former students enrolled in the AV-T school. For example, this
could be done at the end of the first four months in the AV-T school on a standardized .
form developed for this purpose. 25 68
25. the success of AV-T students on the job following completion of AV-T training. For
example, & svmpary of follow-up studies of former AV-T students would be given to
high school counselors and students. 20 54
Organized visits sre developed for groups to tour the AV-T school including. . .
26. parents of high school students. 20 54
35. PTA’s and other civic organizations. ‘ 22 59

Procedures are developed for. . .

32, the AV-T schools to cooperate in informing the public about courses that are not wailable;
in their own schools but are offered in another AV-T school. 29 78 X

B. Admission Service
Procedures are developed for. . . ) E
53. providing a student temporary admission to 2 course where the student fails to mect pert

of the admission requirements allowing him to prove his capabilities for passing the
course. . 23 - 62

C. Personnel Records
After the student enters the AV-T school other instruments are used in securing inforzation for the
student's personnel folder such as. . .
56. standardized tests that are administered to the student as need for the information
occurs. 17 46
57. an autobiography. 23 62
Procedures are developed for. . .

68. filing personnel information in sequential order so that relationship and progress can

be easily traced. 23 62
Personnel records at this school contain the following information on all students. . .

73. occnpation of wife or husband. 23 62
75. occupational, educational, and nm:in'l stuats of each parent. 23 62
76. number of siblings older and younger than student. 23 62
78. econcmic status of family such as home ownership, 9 51
81. special achievements and honors received in and out of school. ] 24 65
84, group scholastic aptitude test results. 21 57
856. test or reading and math acheivement. .20 54
88. record of subsequent entry to othar educational institutions. ) 19 51
89. special talents and hobbies such as music, art, athletics, reading, etc. 21 _ 56

(Table continued on next page)
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Table 2 (Continued)

Fre- Per-
Items quencies centages
90. statement of student's interests. 22 60
91. complete record of work experience. 21 57
95, statement of post-graduation intentions. 23 62
D. Orientation Service
Ixflfomt:lon about the school program is provided for new students during the first week by means
of. . .
105. group meetings in which they can become familiar with the purposes, objectives, and
opportunities of different courses and the different services provided by the school. 20 54
Procedures have been developed for familiarizing students with the world of work through. . .
108. one or more planned field trips to industries where students can observe work situations. 22 59
109, group discussions with former students, employees, and employers. 27 73
110. a unit on "How to Find Employment." 17 46
zro:ed::es have been developed for providing a special unit in the improvement of study habits that
s to be. . .
111. available to all students whose school achievement and general aptitude is low. 23 62
E. Information Service
Provisions are made for the making of the following types of informstion available for students’
use. . .
112;. written reports of follow-up studies of former students and their success. 22 59
11G. results of studies ;:f local employment counditions and job opportunities available on
local, state, and national level. : 24 65
115. results of studies on occupations that are declining and re-training programs. 20 54
116. report of apprenticeship and union requirements. 22 59
119. information regarding state and federal labor laus. 20 54
120. . materials on the improvement of reuding and study skills such as pamphlets and study
guides. 2% 65
121. a file on military service obligations and opportunities. 26 70
122. {information about community and state resources (health, rehabilitation, welfare, etc.). 25 68
123. college catalogues {especially 'colleges in Georgia). 20 54
Adequate quantities of (at lesst¢ five) publications are provided for students' use on, . .
124. seeking employment. 20 54
131. recreational opportunities available in the community. N 27 73
¥. Counseling Service
A professionzl counselor is available for assisting students. . .
139. 1in making wise choices of leisure time activities. 21 57
Personal conferences with a professional counselor are scheduled for all students who. . .
140. hcve just enrolled in school (an introductory type of interview). 20 54
G. Placement Service
A job placement service is coordinated through on:: office under the supervision of a professional
counselor who. . .
21 57

~. 156, assists students withdrawing from & ‘"0l o obtain employment.
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'J Teble 2 (Continued)
Items f quz;:;es ceﬁiz;es -
157, assists former students in finding ewployment. 18 49
158, assists students/in finding part-time employment, 18 49
H. Follow-up Service I
Regular and periodic follow-up studies are conducted of. . .
19 51

160, all school drogp{mts to determine their progress and adjustment on the job,

3
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Table 3

Administrative Personnel's Modal Choices of "Little Value" With Respect to Student Personnel Services Needed (Co: v 1)

(N = 37)

Items

Fre- Per-

II. STUDENT PERSONNEL SERVICES

C. [Personnel Records

quencies centages

Personnel records at this school contain the following information on all students. . .

.

marked talents or accomplishments of family members or near relatives.

15 41
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Table 4

Administrative Personnel's Bimodal Choices of "Essential" and '"Desirable" with Respect to Student Personnel Services
Needed (Copy 1)

(N = 37)
Fre~ Per-
Items quencies* centages¥*
II. STUDENT PERSONNEL SERVICES
A. Recruitment Service
Organfzed visits are developed for graups to tour the Area Vocational-Technical School
including. . .
29, other interested groups in the community (rzpresentatives from industry and civic
groups). 18 49
C Personnel Records
Personnel records at this sclicol contain the following information on all students. . .
85. results of vocational interest inventories. 18 49
G. Placement Service
A job placement service is coordinated through one office under the supervision of a professional
counselor who. . .
151. arranges for employers to visit the school to interview students. 18 49

*Single frequencies and percentages are presented.
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When the administrative personnel in each school met, as a group, and
completed Copy 2 of the Criterion Checksheet, indicating the extent to

- which each service was being performed in that Area Vocational-Technical
School, the results of their responses indicated four levels of modal
choice. Table 5 discloses that the a24ministrative personnel selected
number one, '"excellent provision," for 61 of the items in the Criterion
Checksheet.

Relatively few administrative personnel selected response number two,
"good provision,' and number three, "irregular provision." Table 6
shows that a modal choice of response number two was shown for 14 of
the items. Table 7 indicates that a modal choice of response number
three was shown for 12 of the items.

However, administrative personnel most frequently selected response
number four, "little or no provision,'" for 65 of the items as shown
in Table 8.

Table 9 shows that administrative personnel had 14 bimodal and trimodal
response patterns for Copy 2 of the Criterion Checksheet.

Response number five, "uncertain or do not know," was not chosen most.
frequently for any of the items. Table 67, Appendix D, shows the
frequencies and percentages of the five response alternatives for
each item on the Criterion Checksheet.

Comparisons of administrative personnel's modal choices for Copy 1
with those shown by the administrative personnel in each schecol, as

a group, for Copy 2 indicated that the same modal choice was .shown for
52 of the items. A modal choice of one (Copy 1, "this service is
essential if the school plans to operate effectively in fulfilling its
obiectives;" Copy 2, "excellent provision is made for performing this
service under designated leadership in a highly organized and systematic
pattern that leaves little to be desired.'") was shown on both Copy 1
and Copy 2 of the Criterion Checksheet for the following 47 items:

6, 7, 8, 9, 12, 28, 29, 30, 31, 32, 38, 40, 41, 42, 43, 44, 45, 46, 47,
49, 50, 51, 54, 55, 62, 63, 64, &5, 69, 70, 71, 72, 74, 79, 80, 82, 83,
87, 92, 9%, 96, 102, 103, 104, 106, 107, 117, and 155. A modal choice
of two (Copy 1, "this service would be desirable and would aid the
school in fulfilling its objectives;" and Copy 2, 'good provision

is made for performing this service in an organized and systematic
pattern.'") was shown on both Copy 1 and Copy 2 of the Criterion
Checksheet for the following five items: 34, 35, 68, 109, and 158.

-On the remaining 114 items, administrative personnel differed in their
modal choices when completing Copy 1 and Copy 2 of the Criterion Check~
sheet. These items were as follows: 1, 2, 3, 4, 5, 10, 11, 13, 14,
15, 16, 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27, 33, 36, 37, 39,

48, 52, 53, 58, 57, 58, 59, 60, 61, 66, 67, 73, 75, 76, 77. 78, 81,

84, 85, 86, 88, 89, 90, 91, 93, 95, 97, %9, 100, 101, 105, 107, 108,
110, 111, 112, 113, 114, 115, 116, 1218, 119, 120, 121, 122, 123,

124, 125, 126, 127, 128, 129, 130, 131, 132, 133, 134, 135, 136,
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Table 5
Administrative Personnel's Modal Choice of "Excellent Provision" With Respect to Student Personnel Services Performed
(Copy 2)
(N = 15)
Fre~ Per-
Items quencies centages
I. PROVISIONS AND FACILITIES
The Administration provides. . .
6. sareguards needed to maintain the security of personnel records. 6 40
7. funds for purchasing aptitude tests (such as GATB) and other testing material needed in
the admission program. 10 67
8. funds for purchasing informational materials such as a complete file of occupational
~ materials related o the courses offered in the AV-~T schools. 9 60
9. funds for developing printed materials such as a catalog, visual, and audio-visual
materials to be used in the recruitment program. 8 53
12. sufficien: space for testing small groups of students ( 1 to 10 ). 14 o3
II. STUDENT PERSONNEL SERVICES
A. - Recruitment Service
Organized visits are developed for groups to tour the AV-T school including. . .
28. school officials, counselors, teachers, visiting teachers, principals, and curriculur
directors. 8 53
Planned visits for the purpcse of disucssing the AV-T school program and objectives are made by
a school official to. . .
30. surrounding high schools on college and career days. 10 67
31. surrounding high schools to talk with groups of students and with individual students. 8 53
32. state employment office. 6 40
DProcedures are developed for. . .
38. sending brochures to employment counselors, vocaiional rehabilitation counselors, and
other individuals in a position to refer prospective students to the school. 9 60
39, the AV-T schools to cooperate in informing the public about courses that ar2 not
available in their own schools but which are offered in' another AV-T school. 10 66
B. Admission Service
A person b.3 been designated by the school to. . .
40, be responsible for the admission program. 7 47
Each person applying for admission to the AV-T school is required to. . .
41, have an interview with the person in charge of admission. 12 80
42, complete an application form. 15 100
43. take a battery of aptitude test$ for guidance purposes to assist the individual in
acouiring a clear understanding of his aptitudes, abilities, interests, etc. 7 47
44, appear at the school on & scheduled date prior to enrollment to take the entrance
examination. 6 40
45, presen: a statement concerning the condition of his health from a physician of his own
choosing. 7 47
46, provide the school with a copy of his high school record. 10 66
47. meet speciric admission standards for a course such as specific scores on aptitude,
reading, and math tests, and completion of the required number of years of formal
education before his acceptance into the course. 7 47

(Table continued on next page)
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Table 5 (Continued)
Fre- Per-
Items quencies centages
The person in charge of admissions is responsible for. . .
49, working with instructors in developing admission criteria for different courses,
designating the educational level needed for entrance into each course, and the
minimum aptitudes, reading skills, math skills, and other characteristics needed. 7 47
50. having entrance examinations scored prior to the applicant's acceptsnce into the
school. 9 60
-4 ’ 51. determining whether the spplicant meets the criteria that have been established for
E: the pn_:ticular course. . 8 53
1 Procedures are developed for. . .
‘; 53, providing a student temporary admission to a course where the student fails to meet
3 part of the admission requirements allowing him to prove his capabilities for passing
E the course. 9 60
C. Personnel Records
Lo
. A permanent personnel folder is developed on each prospective student which includes, . .
] 54. personal history questionnaire, application fofm, entrance tests, high school records
A health form, interview notes, and other pertinent admission information. 7 47 -
g After the student enters the AV-T school other instruments are used in securing information
for tne student's personnel folder such as, . .
- ’ 55. ratings by instructors, grades, comments, snd observations. 9 - 60
E: Instruments used for collecting data on students are designed so that. . .
62. forms are compact and data are easily and accurately recorded, checked, and €iled for .
later use. 8 53
; 63. forms are dated before being filed. ' ‘ 8 53
'66. forms contain a blank space for adding pertinent information in the future that is
9 - not specified at this time. 8 53
3 :
b Procedures are developed for. . .
: 65. making personnel records easily accessible for professional use. 9 60
)" 69. providing in an organized snd systematic way facilities and equipment needed’ for
% - maintsining records after the student leaves. 7 47
i
" 70. instructing the staff in the use of persomel records through periodic in-service
3 aciivities. 5 33
e Personnel records at this school contain the following information on all students. . .
3 71. {identification data such as name, sex, phce and date of birth (student number if data
- processing 1s used), 12 80
72. marital status of student and number of children. 11 73
. 73. occupation of wife or husband. .8 54
* 74. £ull name, address, and telephone number of each parent or guardian. 11 73
75. occupational, educational, and marital status of each parent. . 6 40
' 79. health record filled in by student. . 8 53
;‘ 80. record of physical disabilities which could affect student's success in a’ courle such
3 as vision, hearing, injuries, missing limbs, posture and feet deformities, diabetes,
3 and epiiepsy. : .11 73
: 82. conduct oi. citizenship record. 5 33
3 83. attendance and tardiness record; reason for excessive absence or tradiness. 16' 67
/

84. group scholastic aptitude test results. 11 3.

(Table continued on next page)
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Table 5 (Continued)

Fre- Per-
Itens quencies centages
87. name and location of high schools attended with dates of attendance, complete academic
record including courses, year taken, marks, and credits received. 10 67
88. record of subsequent entry to other educational institutions. 9 60
89. special talents and hobbies such as music, art, athletics, reading, etc. 8 53
90. statement of student's interests. 11 73
1. complete record of work experience. 7 47
J2, course selected; record of changes with reasons for the changes. 8 53
94, reasons for dropping out of the AV-T school. 7 47
95. statement of post-graduation intentions. 10 67
96. date leaving or graduated from AV-T school. 13 87
102. the school to send appropriate information about students to employers. 9 60
103. faculty members to facilitate the instructional program. 10 67
D. ‘" Orientation Service
Itfnfomticn about the school program is provided for new students during the first week by means
of. . .
104, a conducted tour of the school in which they are given an opportunity to meet school .
personnel and become familiar with the physical plant of the school. 10 67
105. group meetings in which they can become familiar with the purposes, objectives, and
opportunities of different courses and the different services provided by the school. 8 53
106, a handbook or mimeographed copies of rules, policies, and ;:egulations. 9 60
Procedures have been developed for familiarizing students with the world of work through. . .
108. one or more planned field trips to industries where students can observe work situations. 7 47
109. group discussions with former students, employees, and employers. 6 40
E. Information Service
Provisions are made for making the following types of information available for students' use. . .
117. copies of the current edition of the Occupational Outlook Handbook, 7 47
122. information about community and state resources’(health, rehabilitation, welfa}:e, etc.). 6 40
G. Placement Service
A job placwhement service is coordinated through one office under the supervision of a professional
0. o
155. assists students in finding employment after completing a course of study. 6 40
157. assists former students in finding employment. S 40
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Table 6

Administrative Personnel's Modal Choice of "Good Provision'" With Reapect to Student Personnel Services Performed

(C.py 2)
N = 15)
Fre~ Per-
Items : quencies centagea
I. PROVISIONS AND FACILITIES
The administration provides. . . ’ .
4. an adequate record system to serve administrative, instructional, and guidance purposes. 7 47
5. filing facilities for persounel records. 9 60
II. STUDENT PERSONNEL SERVICES
A, Recruitmel;t: Service
Information is provided in an organized and syatematic way to the surrounding high schoola at
deaignated intervals about. , .
21. the AV-T school program, course offerings, facilitiea, and equipment. 6 40
22. the admission requirements, entrance testa, tuitiou, and expenses. 7 47
23. the job placement program provided students. 6 40
Organized viaits are developed for groups to tour the AV-T school including. .
27. students in surrounding high schools. 7 47
Planned viaits for the purpose of discussing the AV-T school program and objectives are made
by a achool official to. . .
34. 1industry to talk with groups of employees. 2 40
35. PTA's and other civic organizations ' . 8 53
Procedures are developed for. . . .
36. releaaing information about entrance data, programs of study, and performance of former
students to local newspaper and radio station. 7 47
C. Personnel Records
Procedures are developed for. . .
68. filing personal information in sequential order so that relationship and progress can be
easily traced. 5 33
Personnel records at this school contain the following information on all students. . .
97. follow-up record after leaving AV-T school, 6 40
E. Information Service
Provisions are made for making the following types of 1nformatign available for students' use. . .
112. a file of occupational materials and books related to the coursea offered at the AV-T
school. 6 40
- Adequate quantities of (at least five) publications are provided for students' use on. . .
12?. good work habits and good employer-employee relations. 6 40
G. Placement Service
A job placement service is coordinated through one office under the.supervision of a professional
counaelor who. . .
158, asaiata students in finding part-time employment. 5 33

- 35 -

"ERIC

Aruitoxt provided by Eic:

'




. Table 7 *
Administrative Personnel's Modal Choice of "Irregular Provision” With Respect to Student Personnel Services Performed ’
gogylg 4
Fre- Per-
Items quencies centages
; II. STUDENT PERSONNEL SZRVICES
Q A. Recruitment Service
# Organized tours are developed for groups to visit the AV-T school including. . .
3 26. parents of high school students. 5 33 ~
C. Personnel Recorda ,‘
¢ 'Prqcedurel are developed for. . . ) .;
ﬂ 67. checking all entry, assignment, withdrawal, and transfer records. 7 47 ﬂ
- D. Orientation Service
E’ Procedures have been developed for familiarizing students with the world of work through. . .
* 110. a unit on "How to Find Employment." . 6 40
E. Information Service : - ’
Provisions are made for making the following types of i:nfomtion available for students' use. . .
114. re:ulcs of studies of local employment conditions and job opportunitles available on local, ‘g
3 ) state, and national level. 6 40 >
115. results of atudies on occupations that are declining and re-training programs. 8 53 f
Adequate quantities of (at least five) publications are provided for students' use on. . . . :
125, writing letters of application. 7 47, * _
; 126. completing job application forms. 6 40 3
“ 127. preparing for a job interview. 6 40 :
. 128. proble:_ns euncountared in the job situation. 6 - 40 )
j G. Placement Service 3
: A job placement service is coordinated through one office under the supervision of a p!ofGSIiO;lll .
counselor who. . . . 9
149. surveys local employers in determining job openings. 6 40 f
¢ 152. makes a list of students seeking employment after graduation and their preference as 1
‘s: to location three months prior to their graduation. ) 6 40
H. Follow=up Service
;} Regular and periodic follow-up studies are conducted of. . .
é 161. all graduates and dropouts to determine reactions towards the training that they received 3
t and possible changes they feel should be made {n the training program. .
f; =5
9
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Table 8

Administrative Personnel's Modal Choice of "Little or No Provision™ with Respect to Student Peraonnel Services Performed

(Copy 2)
(N = 15)
Fre~ Per-~
Items _quencies centages
1. PROVISIONS AND FACILITIES
The administration provides. . .
1. & counseling office that is accessible to students and offers privacy during counseling. 9 60
2. office equipment and supplies needed such as desk, telephone, bookcases, etc. 7 47
10, adequste professionsl materials such as basic guidsnce texts, texts in tests and
messurement, and current periodicals in guidance and vocational education. 9 60
11. aufficient apace for testing extremely large groups of students (50 to 100). 9 60
The adminiatration provides leadership. . .
13. in employing a professional counselor with a 5th year Certification in counseling. 10 67
14. 1in helping the counselor decide which student personnel sexvices are in grestest need of
development at the present. 8 53
15." by assigning the counselor to those responsibilities-which would be conducive to
effective professional relationships with pupils, teachers, and community agencies. 9 60
16. 1in assisting the counselor in making necessary out-of-school contacts with state employment
personnel, local civic and school groups, employers, and others. 9 60
17. 1in clarifying responsibilities where more than one counselor is employed. 10 67

18. in estsblishing a guidsnce committee composed of fsculty members and the counselor to
formulate, for the total staff approval, policies and procedures to be followed in the

different guldance services. 8 53
19. in clarifying to the school staff, through appropriate media, the responsibility of the
staff and counselor in carrying cut the student personnel program. 7 46
' 20, through a discussion with the staff and counselor in formulating mutually agreeable
- means by which the staff refera students to the counselor. 8 54
4 II. STUDENT PERSONNEL SERVICES

A. Recuritment Service

Information is provided in an organized and systematic way to the surrounding high schools at

4 designated intervals about. . .
3
o 24. the performance of their former students enrolled in the AV-T school. For example, this

could be done at the end of the first four months in the AV-T school on a stsndardized
3 form developed for this purpose. 9 60
3 25. the success of AV-T students on the job following completion of AV-T training. For
. example, a sumary of follow~up studies of former AV-T students could be given to
. high school counselors and students. 7 47
& Procedures are developed for. . .

37. working directly with surrounding high school officials through a coomittee to study means

of improving cooperation between the AV~T school and the high schools. 10 66
g B. Admission Service
¥,
g Each peraon applyiig for adnisasicn to the AV-T school is required to. . .
" 48. meet with the AV-T school counselor for the purpose of selecting a courae that appeara

to be wost reslistic in keeping with the applicant's own abilities, intereata, and

limitations. 5 33

Procedurea are developed for. . .

52. acreeniug those students who need remedial.work in reading or math and scheduling classes
aa they are needed. ’ 11 3

(Table continued on next page)
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Table 8 (Continued)

. Fre- Per-
Items M quencies centages
C. Personnel Records .
After the student e...crs the AV-T school other instruments are used in securing information for the
student's personnel folder such ss. . .
56. standardized tests that are administered to the student as need for the information occurs., 9 60
57. an autobiography. 12 80
Procedures are developed for. . .
66. the counselor to control confidential information such ss counseling interview notes
and personality test scores. 3 53
Personnel records at this school contain the following information on all students. . .
76, number of siblings older and younger than student. 9 60
77. marked talents or accomplishments of fsmily members or near relatives. 13 87
78. economic status of family such as home ownership. 13 87
85, results of vocstional interest inventories. 11 73
86. tests of reading snd math achievement. 9 60
93, attitude towards the AV-T school. 9 60
‘Personnel records on students sre used by. . .
99, a professional counselor to assist prospective students in selecting a course of study. 10 67
g 100. a professional counselor to assist students in planning their next step after ;
3 graduation from AV-T school. . 10 67 >
; 101. a professional counselor to facilitate counseling interviews, 9 60 «
D. Orientation Service )
Procedures have been developed for providing a special unit in the improvement of study habits
e that is to be. . . .
; 111. svailable to all students whose school achievsment and general aptg.tude is low. 9 60 {
Z E. Information Service ,
% Provisions are msde for making the following types of information avsilable for students' use. . . :
éj 116. report of apprenticeship snd union requirements. ‘ 6 40 :
A 118. Dictionary of Occupational Titles. 6 40 Z
i 119. information regarding stste and federsl lsbor laws. 6 40 ;
,3 120. materials on the improvement of reading and study skills such as pamphlets and study g
¢ guides. 8 53 3
< 121. s file on military service obligations and ogportunities. 6 40 ;
123. college catalogues (especially colleges in Georgia.) 9 60
; Adequate quantities of (at len't five) publications are provided for students' use on. . .
124, seeking employment. 6 40
> 131. recrcational opportunities available in the community. 9 60
1 A professional counseloy is avsilable for assisting students. . .
E 132. who have gecently enrolled in school and have adjustment problems, 10 67
% 133. who have finsncisl problems related to educational and occupational planning. 8 53
i 134. who have difficulties in their relstionship with students and staf £ members. 8 53
. (Tsble continued on next page) -
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Table 8 (Continued)
Fre- Per-
Items quencies centage
135. who have personal problems. 8 53
136. who need to gain a better understanding of themselves, their abilities, interests,
motivations, and limitations. 10 67
137. who necd information regarding military service and other special problems related to
educational-vocational planning. 8 53
138. 1in developing and carrying out post-school plans. 9 60
139, in making wise choices of leisure time acitivites. 11. 73
Personal conferences with a professional counselor are schc juled for all students who. . .
140, have just enrolled in school (an introductory type of interview). 9 ~60
141, are failing and/or having learning difficulties, 9 60
142. have irregular attendance. 9 60
143. withdraw from school. 9 60
144, desire to transfer from one course to another. 8 53
Joint procedures have been worked out between the counselor, staff, and administrator. . .
145. on methods to be followed in referring students to the counselor. 9 60
G. Placement Service
A job placement service is coordinated through one office under the supervision of a professional
counselor who. . . ;
146. is responsible for developing forms to be used in the job placement service such as job g
request forms, student information form, Jjob referral form, etc. 11 . 73 :
147. maintains files, records, and organized arrangement of job requests received from ‘ i
employers., 7 47
148, is responsible for developing procedures and forms to be used by the instructors for
reporting to the placement office job requests received. 7 47
151. arranges for employers to visit the school to interview students. 5 33
154. maintains a record of AV-T school dropouts seeking employment. ’ 10 67
156. assists students withdrawing from school to obtain employment. 7 47
H. Follow-up Service
Regular and periodic follow-up studies are conducted of. . .
160. all school dropouts to determine their progress and adjustment on the job. 10 67
162. selected groups of employers to obtain their suggestions for improving programs and their
ratings of employed graduates, 6 40
Information obtained from follow-up studies is summarized by. . .
163. a member of the school sta€f or a committee to show changes that former students and
employers feel should be made in their training program and factual information about job
success of AV-T school students. 7 47

Information obtained from follow-up studies is used by. . .

164, administrator and faculty for discussion and possible implication for changes in the school

program, 7 47

165. the school and employers to study placement and adjustment problems of students. 9 60
b

166. the school counselor to study the effectiveness of admission criteria, 11 73

Procedures are developed for. . .

167. objectively evaluating student personnel services by otudents and faculty. 13 86
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Table 9

Administrative Personnel's Bimodal and Trimodal Choices of "Excellent Provision," "Good Provision," "Irregular Provision,"
and "Little or No Provision'" with Respect to Student Personnel Services Performed (Copy 2)

(N = 15)
8
Fre- Per-
Items quencies centages
(Response numbers selected)
I. PROVISIONS AND FACILITIES
The administration provides. . .
3, clerical assistance in carrying on correspondence activities and other related jobs. 2, 4, 5 33

II. STUDENT PERSONNEL SERVICES

A. Recuritment Service

Organized visits are developed for groups to tour the AV=T school including. . «

29. other interested groups in the community (representatives from industry and civic
groups), 1, 2,6 40

Planned visits for the purpose of discussing the AV-T school program and objectives are made
by a school official to. . .

33. prospective employera, 1,2, 3,5 33
C. Personnel Records

After the student entera the AV-T school other instruments are used in securing information for
the student's personnel folder such as. . . B

58. a sheet designed to obtain information on the student when he drops out or leaves
school. 1, 4, 5 3

59, follow-up information of former students' success. 2, 3, 4 27 A

Instruments used for collecting data on students are designed so that. . .

" .60, each ia an integral part of the whole personnel record system. 1, 2,5 33
6l. codes and marking systems are carefully explained on esch form and are uniform (for -

example, all shops use the same codes in reporting grades). 1, 2, 6 40

81. special achievements and honors received in and out of school. 1, 4, 5, 33

D. Orientation Service

Procedures have been developed for familiarizing students with the world of work through. . .
107. a unit taught by each instructor. 1,3 5, 33
E. Information Service

Provisions are made for making the following types of information avsilable for students'
use. . .

113. written reports of follow-up studies of former students and their success. 3, 4, 7 47
Adequate quantities of (at least five) publications are provided for students ' use on. « .

130. self improvement such as dress, manners, health habits, and the value of desirable
personality traits. 2, 4, 5 33

G. Placement Service

A job placement service is coordinated through one office under the supervigsion of a professional
counselor who. « .

150. utilizes state employment office, employers of former students, and others in locating

3 job openings for current students. 1, 3,5 33.

i’

] 153. assists students in preparing for job interviews. 1, 2, 5, 33

’ H. Follow-up Service o

Regular and periodic follow-up atudies are conducted of. . «

159. all graduates to determine their progress and adjustuent on the job. 1, 3,5 33




i37, 138,139, 140, 141, 142, 143, 144, 145, 416, 147, 148, 419, 150, 151,
152, 153, 154, 156, 157, 159, 160, 161, 16z, 163, 164, 165, 166, and

167. For 100 of the above items, the differences were in the direction
indicating that these services were not being performed to the extent
needed.

Summary

In summary, the administrative personnel indicated by modal respuuse
that the items on Copy 1 of the Criterion Checksheet were needed in
area vocational-technical schools with 118 items selected as essential,
47 items selected as desirable, and one item selected as of little
value.

The administrative personnel indicated by modal response that 100 items
on Copy 2 of the Criterion Checksheet were being performz:d in area
schools below the level needed as indicated on Copy 1.

The percent of the items under each student persomnel service that was
being performed below the level needed was as follows: (1) Follow-up
(100%), (2) Placement (100%), (3) Counseling (100%), (4) Information
Service (90%), (5) Recruitment (58%), (6) Personnel Records (38:6%),
(7) Orientation (37.5%), and (8) Admission (15%), Seventy-five percent
of the items under the Provision and Facilities Section were being
performed below the level needed.
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CHAPTER IV

FINDINGS FROM ANALYSIS AND INTREPERTATION OF STUDENTS®' AND
FACULTIES' RESPONSES TO THE SCHEDULE OF STUDENT PERSONNEL SERVICES
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; The purpose of this chapter is to analyze and interpret the responises

f of students aniid faculty members to the extent of need for each of the

: 69 student personnel services and the extent to which each of the servic.s

| was performed. Chapter IV is organized into five areas: (a) A descrip-
tive analysis of the responses of students and faculty members to Copy 1
of the Schedule; (b) A descriptive analysis of the responses of students
and faculty members to Copy 2 of the Schedule; (c) An analysis of
significant differences between respoases of students and faculty members;
(d) An analysis of significant differences betwecn responses of day
students and night students; (e) An analysis of significant differences
in responses among the day students; (f) An analysis of significant
differences in responses among the night students; and (g) An analysis
of significant differences in responses among the faculty members,

Obtaining the data

The data for thirs chapter were obtained from the responses of 290 day
and 136 night students to Copy 1 of the Schedule, of 288 day and 137
night students to Copy 2 of the Schedule, and of 190 taculty members
to both Copy 1 and Copy 2 of the Schedule,

On Copy 1 of the Schedule of Student Personnel Services each respondent
was asked to indicate the extent of need for each of the 69 items by
selecting one of five response alternatives: (1) This service is
essential if the school plans to operate effectively in fulfilling

its objectives; (2) This service would be desirable and would aid the
school in fulfilling its objectives; (3) This service would be of little
value in enhancing the school's ability to fulfill its objectives;

(43 This service would be undesirable and would not enhance the progress
of the school; (5) I am uncertain or do not know whether this service is
needed in the area vocational-technical school,

On Copy 2 of the Schedule of Student Personnel Services each respondent
was asked to indicate the extent eaclh service was being performed

in his schoni for each of the 69 items by selecting one of five
responses: (1) Excellent provision is made for performing this service
under designated leadership in a highly organized and systematic

pattern that leaves little to be desired; (2) Good provision is made for
parforming this service in an organized and systematic pattern; (3) Irreg-
ular provision is made for performing this servi:e; (4) Little or mo
provision is made for performing this service; (5) I am uncertain or

do not know whether this service is performed by the area vocational-
rechnical schoail, :

Day students, night students, and faculty members were asked to provide
personal and school data on both Copy 1 and Copy 2 of the Schedule of
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Student Personnel Services. Students were asked to indicate age, sex,
area of enrollment, length of enrollment in tbh. school, educational
background, size of day school enrollment, and number of counselors
employed in the school. Faculty members were asked to indicate age,

sex, area of teaching, years of teaching expdrience in a vocational
schocl, educational background, certification level, size of day school
enrollment, and number of counselors employed in the school, Day students
and faculty members were provided the size of the day school enrollment
by the researcher, while night students were provided the size of the
night school enrollment,

Analysis of the Data

The daca in the first two sections of Chapter IV were analyzed in temms

of frequencies, percentages, and modal responses of day students as
- a group, night students as a group, and faculty members as a group to

the 69 items on Copy 1 and Copy 2 of the Schedule of Student Personnel
Services. This procedure was used to fulfill the following two objectives:

1. To survey the student personnel services needed in area
vocational-technical schools as perceived by day students,
night students, and faculty members.

2. -To determine the extent to which student personnel services were
being performed in area vocatienal-technical schocls as- perceived
by day students, night students, and faculty members,

The analysis of the data in the last five sections cf this chapter consists
of statistical calculations to determine with regard to respomses the
significant differences between students and faculty members, significant
differences between day and night students, significant differences amorg
students, and significant differences among faculty members. On each

of the 69 services (items) in Copy 1 and Copy 2 of the Schedule of

Student Personnel Services, the chi-square test was applied, This -
procedure was used to fulfill che following objectives:

1. To determine if there were significant differences in the percep=
tions of students personnel services needed (Copy 1) and the
extent to which student personnel services were being performed
(Copy 2) as perceived by ni-ght students, day students, and
faculty members in area vocational-technical schools,

2. To determine if there were significant differences in the percep-
tions of student personnel services needed (Copy 1) and the extent
to which student personnel services were being performed (Copy 2)
as perceived by day students ad night students in area vocational-
technical schools.

3., To determine if there were cignificant differences in the
perceptions of student personnel services needed (Copy 1) and
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the extent to which student personnel services were being
performed among day students when grouped on the f>llowing

variables: age, sex, size of day school enrollment, and number
of counselors employed in the school,

4, To determine if there were significant differences in the
perceptions of student persennel services needed (Copy 1) and
the extent to which student persomnel services were being
performed (Copy 2) in area vocational-technical schools as
perceived among night students when grouped on the following
variables: age, sex, size of night school enrollment, and
number of counselors employed in the school,

5. To determine if there were significant differences in the
perceptions of student personmel services needed (Copy 1)
and the extent to which student personnel services were being
performed (Copy 2) in area vocational-technical schools as
perceived among faculty members when grouped on the following
variables: age, sex, years of teaching experience in a
vocational school, certification level, size of day school
enrollment, and number of counselors employed in the school.

A probability of .05 was designated as the level of confidence, A
null hypothesis was rejected when the tests yielded a "P" of ,05 or less, .

Types of Tables for Presenting the Data

Three types of tables are used to present the data concerning day studentst,
night students', and faculty members', perceptions of the student personnel
services needed and the extent to which student personnel services were
being performed in area vocational-technical schools. These are the

three types of tables used:

1. The first tables are grouped on the basis of modal choice as
selected by day students, night students, and faculty members
on the extent to which each of the 69 services were needed (Copy 1)
and were being performed (Copy 2) in area vocational-technical
schools, Tables are presented separately for each of the
following three groups: day students, night students, and
faculty members. The modal choice is presented in terms of
frequencies and percentages of day students, night students,
end faculty responses. A summary of the services on which day
students, night students, and faculty members agreed in their
modal choice and a summary of the services on which day students,
night students, and faculty members disagreed in their modal
choice are given,
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2, Tables showing frequencies and percentages of the responses of
day students, aight students, and faculty members to Copy 1 and
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Copy 2 of the Schedule of Student Personnel Services are included
in Appendix E,

3. Chi-square tables are designed to show the values of significant
differences in the responses to the 69 services on Copy 1 and
Copy 2 of the Schedule of Student Personnel Services of the total
: group of day students, night students, and faculty members, Also,
- chi-square tables are arranged to show the values of significant
; : differences among the responses of day students, night students,
and faculty members when the responses of each were compared on
selected variables,

Chi-square tables are used to show the values obtained when the data on
Copy 1 of the Schedule were grouped in combined categories and the values
obtained when the data on Copy 2 of the Schedule were grouped in five
originral categories. The respondents' reactions to Copy 1 of the Schedule
were combined because the expdcted frequencies for response numbers three,
four, and five were not great enough for an expectancy of five in these
cells, Close inspection revealed that response numbers three, four, and
five all indicated a negative response concerning the extent to which

a particular item was needed, and could be logically conbined into one
category., These combined categories and related chi-square values are

‘i presented along with a discussion of the items that differed significantly,
'

% A Descriptive Analyvsis of the Respounses of Students

g And Faculty Members to Copy 1 of the Schedule of

Student Personnel Service

4 Responses of Day Students

Responses number one, "the service is essential if the school plans to
operate effectively in fulfilling its ohkjectives," was the modal choice
of day students for 16 of the items on Copy 1 of the Schedule as shown
in Table 10,

Table 11 lists 52 items on which day stulents most frequently selected
response number twoe, "this service would be desirable and would aid the
e school in fulfilling its objectives,"“

Response number four, "this service would be undesirable aml would not
enhance the progress of the school," was selected most frequently by day
students only once as shown in Table 12,

4 Day students did not select response number three, "this service would be
. of little value in epkincing the school's ability to fulfill its cbjectives,"
and response number five, "I am uncertain or do not know whether this

service is needed in the srea vocational-technical school," mosi frequen:ly
T 3 for any of the items, Examination of Table 68 (Appendix E) reveals that,

in most instances, relatively few day students selected vesponse numbters
3 thrze, four or five,
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‘Table 10

. Day Studenta’ Modal Choicea of "Essential' with Respect to Student Peraonnel Sexvices Needed (Copy 1)
3 (N = 290)

. Fre- Per~-
Items quencies centages

I. Recruf¢mant Service

2 A. Information ia provided in an organized and s;stamatic way to Clic swrrounding high schools at
¥ designated intervals about. . .

“,

Al "
- 1. the area vocational-technical schcol program, course offerings, faci'ities, and equipment. 200 69
2. the adpission requirements, entrance tests, tuition, and expenses. 183 63

2 . II. Admission Service

X E. Each person applying for admission to the area vocational-technical school is required to. . .

. . 12, have an interview with the person in charge of admission. 162 56

" 13. completi: an application form. 24 83

S 14, take a battery of sptitude tests for guidance purposes to assist the individuai in
- : acquiring a clear understanding of his aptitudes, abilities, interests, etc. 192 66

t
%
i
{
!
{
|
E
;.

E 15. appesr at the school on a acheduled date prior to enrollment to take an entrance
. examination. 158 54

- 17. provide the school with a copy of his high school record. 151 52

E 18. meet specific admission standards for a course such as specific scores on aptitude,
3 reading, and math tests, and completion of the required number of years of formal
s educction before his acceptance into the course. 117 40

2 19. meet vwith the area vocational-technical school counselor for the purpose of selecting
v a course that sppear3 to Ge most realistic in keeping with the applicant’s cwn
abilities, interests, and limitatioms. . 151 49

3 1II. Pexsonnel Records

G. Procedures are developed for. . .

i 22. outaining information about students before they enter the school through such means
as questionnaire, interviews, tests, high school transcript, health records, etc. 140 48

o, - H, Peraonnel records on students are used by. . .
g 27. the schcol to send appropriate informatfon atsut students to employers. 1].7 51
i IV, Orlentatior Service

I. Information about the school program is provided for aew students during the first week by
means of. . .

30. a handbook or mimeographed copies of rules, policies, and regulations. 143 49
V. Information Service
4 M., Adequate quantities (at least five) of publications are provided for students' use on. . .

3 47, self-improvement such as dress, manners, heslth habits, anc the value of desirable
. personality traits. 127 (74

VI. Counseling Service

0. Personal ,uferencil with a professional counselor are scheduled for all students who. . .

P 3 -

3 54, are falling and/or having iearpivg difficulties. 155 53
7 $5, have irregulax atzendance. 124 43

¥ . Vil. Placement Survice

4 P. i 3ob placement aarvice is coordinated through one office undev the supervigion of a
3 profeszional counselor who. . .

- v _63. asaists studenta in finding employment after completing a course of study. 143 49

b
4 « t
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Table 11
3 Day Students’ Modal Choices of "Desirable’ with Respect to Student Persomnel Services Needed (Copy 1)
! o = 290)
4 Fre- Pex-
- Items quencizs
24
== I. Recruitment Service
’3 A. Information is provided in an organized and systematic way to the surrounding high schools at
! designated intervals about. . .
' 3. the job p)acement program provided students. 15% 53
B. Organized visits are developed for groups to tour the area vocational-technical school,
: including. . .
4. parents of high school students. 181 62
3 5. students in surrounding high schools. 155 53
: 6. school officials, counselors, teachers, visiting teachers, principals, and curriculum
directors. 150 52
7. other interested groups in the community (representatives from industry and civic groups), 172 59
. C. Planned visits for the purpose of discussing the area vocational-technical schcol program
4 and objectives are made by a school official to., . .
8. surtounding high schools on college and career days. 128 44
9. surrounding high schools to talk with groups of students and with individual students. 161 56
: 10. PTA's and other civic organizations. 154 53
- D. Procedures are developed for. . .
11. releasing data about entrance requirements, programs of study, and perfoimance of former
students to local newspaper and radio stationm.. 122 42
3 II. Admission Service
E. Each person applying for admission to the area vocational=technical school is required to. . .
16. present a statement concerning the condition of his health from a physician of his own
choosing. 113 39
A F. Procedures are developed for. . .
_ 20. screening those students who need -<medial work in reading or math, and scheduling
classes &g they are needed. 154 53
21. providing a2 student temporary admission to a course where the student fails to meet
part of the admission requirements allowing him to prove his capabilities for passing
the course. 148 5%
III. Personnel Records
G. Procedures are developed for. . .
f 23, obtaining inforuation sbout students after they enter the school through such means as
2 teacher ratings, follow-up studies, standardized tests, etc. 136 47
§ 24, maincaining a permanent personnel folder on each student containing such information
3 as vocaticnal plans, standardized test scores, high school records, health records, :
3 and future plans. 138 48
- H. Personnel records cou students are used by. . .
" 25, a professional counselor to acsist prospective students ia selecting 2 course of study. 153 S3
3 26. a professional c~-:3elor to assist studeots in planning their next step after graduation
; from the vocational-technical school. 141 49
; TV. Crientation Service
i
. 1. Information about the school program 18 provided for new students during the first week by
L roans of. . . ’
‘ (Table continued on next psge)
‘: - 6.7 .
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Table 11 (Continued)

¥Fre- Per-
Items quencies centages
28. & conducted tour of the school in which they are given an opportunity to meet school
personnel and become familiar with the physical plant of the school. 136 47
29, group meetings in which they can become familiar with the purposes, objectives, and
opportunities of different courses and different services provided by the school. 148 51
J. Procedures have been developed for familiarizing students with the world of work through. . .
31. a unit taught by each instructor. 137 47
32. one or more planned field trips to industries where students can observe work
situations. 163 56
33, group discusaions with former students, employees, and employers. 159 55
34, a unit on "How to Find Employment." 133 46
K. Procedures have been developed for providing a special unit in the improvement of study
habits that is to be. . .
35, savailable to all students whose school achievement and general aptitude is low. 154 53
V. Information Service
1. Provisions are made for making the following types of information available for students’
use. . .
36, written reports of follow-up studies of former students and their succeas. 133 46
37. results of studies of local employment conditions and job opportunities available on
local, state, and national level. 170 59
38, reports of apprenticship and union requirements. 145 50
39. materials on the improvement of reading and study skills such as pamphlets and study
guides. 185 64
40. a file on military service obligations and opportunities. 115 40
M. Adeyuate quantities (at least five) of publications are provided for students' use on... .
41, seekiug employment. 166 57
42, writing leciers of application. 172 59
43, completing job application forms. 165 57
44, preparing for a job interview. : 157 54
45, problems e~couatered in the job situation. 154 53
46. good work habits and good employer-employee relations. 139 48
VI. Counseling Service
N. A professional counaelor is available for assisting students. . .
48, who have {inancisl problems related :o educational and occupational planning. 144 49
42, who have difficulsies in their relationship with students and staff members. 150 52
S0, who have peraonal problems. 146 S50
51. who need to gain a better understanding of themselves, their abilities, interects,-
motivations, «nd limitzticus. 158 54
52. who need information regarding military aervice and other special problema reloted
to educational-vocational planning. 166 57
$3. in developing and carrying out post-school plans. 168 58
0. Peraonal conferencea with a professional counselor are scheduled for all students who. . .
%. withd~uw from school. 103 38

(Table continued on next page)
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Table 11 (Continued)

job success of area vozationsl-technical school students.

Fre~ Per~
Items quencies centages
57. desire tc transfér from one course to another. 157 54
VX1, Placement Service
P. A job placemeut service is coordinated through one office under the supervision of a
professional counselor who. . .
58. maintains files, records, and organized arrangements of job requests received from
employers. 144 50
59. surreys local employers in determining job openings. 151 52
60. arranges for employers to visit the school to interview students. 146 50
61. makes a list of students seeking cmployment and their perference as to locstion three
months prior to their graduation. 140 48
62. assists students in preparing for job interviews. 153 s2
65. assists former students in finding employment. 153 53
VIII. Follow-up Service
Q. Regular and periodic follow-up studies are conducted of. . .
66. all graudates to determine their progress and adjustment on the job. 160 55
67. all school dropouts to determine their progress and adjustment on the job. 115 I.o'
€8. all gradiates and.dropouts to determine reactions towards the training they received
and possible changes that they feel should be mzde in the training program. 154 53
R. Information obtained from follow-up studies is summarized by. . .
69. a member of the school staff or a comittee to show changes that former students and
employers feel should be made in the training program and factual information about
147 51
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3 Table 12
; Day Students® Modal Choice: of '"Undesirable" with Respect to Student Personnel Services Needed (Copy 1)
k (N = 290)
3 ' .
i Fre- Pay-
Items quencies centages
VII. Placement Service
P. A job placement service is coordinated through omne office under the supervision of a .
professional counselor who. . . 2
64. assists students in withdrawing from school to obtain employment. 90 31 b
£
A
g,
?
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Responses of Night Students

When night students completed Copy 1 of the Schedule, four modal choices
and one bimodal choice were found. Table 13 indicates that night students
selected response number one, ''this service is essential if the school
plans to operate effectively in fulfilling its objectives,' most
frequently for 22 of the items in the Schedule,

Table 14 shows that night students selected response number two, “"this
service would be desirable and would aid the school in fulfilling its
objectives," as the modal choice for 42 of the items in the Schedule,

Seldom did night students select response number three and response number
four, Table 15 shows that a modal choice of three, "this service would be
of little value #n enhancing the school's ability to fulfill its objectives,"
was selected for two of the items. Table 16 indicates that a modal choice
of four, '"this service would be undesirable and would not enhance the
progress of the school,” for cnly one of the items.

Table 17 reveals that night students had one bimodal choice of response
number two, "this service would be desirable and would aid the school in
fulfilling its objectives," and response number three, "this service would
be of little value in enhancing the school's ability to fulfill its
cbjectives," for two of the items.

Response number five, "I am uncertain or do not know whether this sexvice
is needed in the area vocational-technical school," was not selected most
frequently for any of the items, Table 69, Appendix E, shows the '
frequencies and percentages of the five response alternatives for each
item on the Schedule, '

Reusponses of Faculty Members

When faculty members completed Copy 1 of the Schedule, only two modal
choices and one bimodal choice were indicated, However, faculty members
had response number one, “"this service is essential if the school plans

to operate effectively in fulfilling its objectives," as a modal choice
more frequently than did both day and night students, T¢ble 18 lists

34 items on which faculty members most frequently selected response number
one, . '
Faculty members most frequently selected response number two, "“"this service
would be desirable and would aid the school in fulfilling its objectives,"
for 22 «f the items, as shown in Table 19, N .

Tatkle 20 reveals that faculty members also had one bimodal choice
censiscing of responses number one and two for two of the items,

Response number three, "this service would be of little value in enhancing
the school's ability to fulfill its objectives,' response number four, "this
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Table 13

Night Students' Modsl Choices of “Essenzial" with Respect to Student Personnel Services Needed (Copy 1) . ) -
(& = 136)
Fre- Perx-
Items quencies centages

I. Recuritment Service

A. Information is provided in an organized sy tematic way to the surrounding high schools
at designated intervals about, . .

1. the ares vocational-technical school program, course offerings, facilities, «-d

equipment. 85 63
3, the admission requiriaents, entranc: tests, tuition, and expenses. 75 55
3. the job placeeent pragram provided students. 67 49

11, Adnission Service

E. Fach person applying for admission to the area vocational-technical school is required to. . .

12. have an interview with the person in charge of admissions. 83 6i

13. complete an application form. R it 82

14. take & buttery of aptitude tests for guidance purposes to assist the individual in
acquiring a clear understanding of his aptitudes, abilities, interests, etc. 79 58

15. appear at the schocl on a scheduled date prior to enrollment to take the entrance
examination. 82 60

17. provide the school with a copy of his high achool recorxd. 52 -38

18. meet specific admissions standards for a course such as specific scores on aptitude,
reading, and math tests, and completion of the required number of years of formal r
education before his acceptance into the course. 51 r

19. meet with the area vocational-technical school counselor for the purpose of selecting .
a course that appears to be most realistic in keeping with the applicant's own abilities, "
interests, and limitations, 70 52

F. Procedures are developed for. . .

20. screening those students who need remedial work in reading or math, and scheduling classes -
as they are needed. ) 55 40

III. Personnel Records
G. Procedures are developed for. . .

22. obtaining information about students before they enter school through such means as

questionnaires, interviews, tests, high school transcript, health records, etc. 57 62
24. wmaintalning a permanent personnel foldex on each student containing such information
as vocational plans, standardized test scores, high school records, and future plans. 59 43
H. Personnel records on students are used by, . .
26. a professional counselor to assist students in planning their next step after graduation
from vocstional-technical school. 71 52
27. the school to send appropriate information about students to employers. 71 52

Iv. Orientetion Service
J. Procedures hava been developed for familiarizing students with the world of work through. . ..
34. a unit on "How to Find Employment." 54 40
V. Information Service
M. Adequate quantities (at least five) of publications are provided for students' use on. . .

47. self-improvement such as dress, manners, health habits, and the value of desirable
personality traits. 57 42

VI. Counseling Service .

0. Personal ;:onfetences\with a professional counselor are scheduled for all students who. . .

(Table continued on next page)

-52. "
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Table 13 (Continued)

Fre- Per-
Items quencies centages
S4, are failing and/or having learning difficulties. 69 51
VII. Placement Service
P. A job placement service is coordinated through one office under the supervision of a
professional counselor who. . .
S8. maintains files, records, and organized arrangements of job requests received from

employers. 72 53°

S9, surveys local employers in determining job openings. 73 54
61. mckes 2 list of students seeking employment and their preferences as to location

three months prior to their graduation. 70 52

63, assis:s students in finding employment. after completing a ccurse of study. 75 55

- 53 -




o

1o Rtiaad e ar o

Table 14
Night Students' Modsl Chofces of "Desirsblc" with Respect to Student Personnel Services Needed (Copy 1) -
(N = 136)
~ Fre- . Per-
Itens quencies centages
I. Recuritment Service ‘
B. Organized visits are developed for groups to tour the ares vocational-technicsl school,
including. . .
4. psrents of high school students. 73 4
5. students in surrounding high schools. ’ : 73 54
6. school officials, counselors, teschers, visiting teachers, principsls, and ..
curriculum directors. ‘ . .o 56 42
7. other interested groups in the community (tepresentatﬁea from industry and civic . . -
: groups). o . ] . 66 48
: C. Plsnned visits for the purpose of discussing the ares vocstional-technicsl school ‘
1 progrsm and objectives sre made by a school officisl to. . .
: 8. surrounding high schools on college and career days. 61 45
L{ 9. surrounding high schools to talk with groups of students and with individual students. 61 45
v . 10. PTA's snd other civic organizations. 62 46
g,
3 D. Procedures sre developed for. . .
3
E; 11. releasing information sbout entrance dsta, programs of study, snd performance of former
- students to locsl newspsper and rsdio station. 57 42
E TI. Admission Service
F. Procedures sre developed for. . .
' 21. providing s student temporsry admission to s course where the student fails to meet psrt of ;
:: the admission requirements allowing him to prove his capabilities for passing the course. 60 &4
III. Persomnel Records ‘
: G. Procedures sre developed for. . .
23. obtaining infoimation sbout students after they enter the school through such means .
] as teachér ratings, follow-up studies, standardized tests, etc. 46 34 .
3 H. Personnel records on students sre used by. . . !
1 25. a professional counselor to assist prospective students in selecting & course of study. 64 46
IV, Orientation Service
f. Information about the school program is provided for new students during the first week by means
of. . .
28. a conducted tour of the school in which they are given sn opportunity to meet school .
9 N personnel snd become familisr with the physical plsnt of the school. 62 45
3 29, group meetings in vhich tkey can become familisr with the purposes, objectives, )
and opportunities of different courses snd the different services provided by the .
; school. 69 50
i‘ 30. a hsndbook or nimeographed copies of rules, policies, and regulations. 53 ki
3 J. Procedures have been developed for familisrizing students with the world of work through. . .
t 31. a unit taught by each instructor. ] [.] &3
r '32. one or more plsnned field trips to industries wvhere students can observe work situations. 67 49
2 33. group discussions with former students, employees, snd employers. 65 &8
2 K. Procedures have been developed for providing-a special unit in the improvement of study ~
3 habits that is to be. . . ~ ‘ ~ -
. (Tsble continued on next page) - N
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k. Table 14 (Coatinded)

1ems quencics _ centgges
35. available to all students whose schcol achievement and ganeral aptituda i; low, . . 67

.. V. Information Sgrvice

L., Provisious are made for making the following types of information available for students'

2 use. . . .
36. written reports of £ollo§-up studies of .“Zor-er students and their su'c‘cn‘s.' ‘ 51‘
:: 37. results of studies of local employment ;:onditions and job opportunities ‘\;_nih;:ie on - ,(
3 local, state, and national ievel, . .73:‘
- 38, reports of apprenticeship and union requirements, ' 6‘1-
f 39. u;:;rnls on the imptc;vement of reading and study skills :uch as p.mpnlets and study 7;

2 . guides. o -

v « . a -
<1

M. Adequate quantities (at least five) of publications are provided for students' use onm. ...

3 41, seeking employment, 68

42, writing letters of application, . 69

U R N
\

43, completing job application forms. . . 69

ey

44, prei:aring for a job interview. o Co6l

. 45. probleas encountered in thé job situation. ) 56

- <46, good work hebits and goud euployer-euplc;yee relations. 62
2 VI, Counseling Ser: jce

: N. A professiom'l counselor is ;vaiiable for assisting students, , .

48, who Lave financial proBlems ;'elated to educational and occupational planning. ) 64

= 49, who Lave difficulties in their rel‘t‘onship #ith students and staff members, ° 58

‘ 50, who have pers&ml problems, - » 43

51, who need to gain a better undefstmding of themselves, their abilities, interests,
motivations and limfitations. ) ., - . 6o
52. who need information regarding military- service and other special problems related :
to educational-vocational punning. 63

W

AR e
Yoo

53. in developing and carrying out post-school plans. ' . 67_

0, l'nrsm‘ul conferences vith a professional counselor are scheduled for all students vh;). oo
) 55. have irregular attendance, ) T62
,_ 56, withdraw from school. V S - A 46‘
, .57. desire to tunsfer from one course to another. BT
2 Vil L‘hce-ent Service A -

-

e B, ‘A job placement rvice is coordinated through oné office under the supervision of a professional
L counselor who. . . :

- © 62, assists students in preparing for job intewie;vs. ~ . 63
‘ 6S. ;lsistg former students in finding employment. ) 7 -66

VIIL. Folloy-gp Service °

Q, Regular and periodic follow-up studies are conducted of. o

'

e ey W":
M

66. all grlduntes to determine their progress and adjustment on the job, 67
. v
68. all graduates and dropouts to deter-ine reactions towards the training they receivcd cnd

.. possible chmges that they feel should be made in the training progras, . - 63

R Information obtained from follow-up studies is sumaarized by. . . '

- . 69. a member of the school steff or a committee to shovw changes that former students and
" employers feel should be made in the training program and factual information about job .
success of ares wocational-teéchrical school students. . 67
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Table 153
Night Students® Modsl Choices of "Little Value" with Respect to Student Personnel Services Needed (Copy 1)
(N = 136)
Fre- Pex-
iteuns quencies _ centages
Adnfssion Service ‘
Each person applying for sdmirsion to the area vocational-technicnl school is required to. . .
16. present a statement concerning the condition of his health from a phyuchn of his
. own choosing. . 4 29
?ollov-ug Service
Q. Regular ani periodic follow-up studies are conducted of . . . ) )
67. all school dropouts to detemine tbeit progreu and Adjusmnt o thz job. 39 . 29
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Table 16

Night Students® Modal Choice of "Undesirable" with Respect to Student Personnel Services Needed (Copy 1)
(N = 136) '

Fre- Per-
Iteys . quencies centages

Placement Service

A job placement service is coordinated through one office under the supervision of a
professional counselor who, . .

64. assists studentes in withdrawing from school to obtain employment
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Table 17

Night Students' Bimodal Choices of "Essential,” "Desirable," and "Little Value," with Respect to Student Fersonnel
Services Needed {Copy 1) ;
. (N = 136)

Responss
. Numbers Fre-
Itemp Selected __ aquencies  centages _

V. Information Service ' .

L, Provisions are made for making the following types of information available
for students® use, , .

40, a file on military servics obligations and opportunities, 2,3 44
VII. Pigcement Service

¥, A- job placement service is coordinated through one office under the supervision
of a professional counselor who, . .

60, arranges for employers to visit the school to interview students 52 61




Table 18
Faculty Members' Modal Choices of "Essential" with Resgﬁc; fgoiigudent Personnel Services Needed (Capy 1)
%
Fre- Per-
Items Quencies centages
I. Recruitment Service
A, Information is provided in an organized and systematic way to the surrounding high achools
at designated intervals about, , .
L. the area vocational-technical school program, course offerings, facilities, and equipment, 156 82
2., the admission requirements, entrance tests, tuition, and expenses. 145 76

3,. the job placement program provided students, 93 49

B. Organized visits are developed for groups to tour the area voutioml-technical school , including. ..

QIR i

e S. students in surrounding high schools, 120 © 63
3

' 6. school officials, counselors, teachers, visiting teachers, principals, and cirricuium : g
7 directors., : 117. . 6).
Eﬁ 7. other interested groups in the comunity (representatives from industry and civic gtoupc). 101 53
C. Planned visits for the purpose of disoussing the area vocettonel-technicel school program and

E‘, objectives are wade by a school official to. . .

;. .

EL; 8, surrounding high schools on college and career days. i . 126 66
!:f 9, surrounding high schools to telk vith groups of students end with individual studentl. 112 59

T

42 el

D. Procedures are developed for. . .

11, releasing information about entrance data, programs of study, end performce of forlet
students to local newspaper and radio station, 112 59

iR M

k4

11. * Adunission Service

TSN
-

b

ig, E. Each person applying for adaission vo the area vocational-technical achool is required to. . .
E 12, have an interview with the person in charge of admissions. : 156 - 82
; 13. complete an applicetion form. 173 91
5 14, take a battery of lptitude tests for guidence purposes to lllilt rhe individual in : .o
A aequirin; the clear understanding of his aptitudes, abilities, 1nterelts, etc, 129 68
4 15. appear at the school on a scheduled date prior to enrollment to take the entrance .
examination, - . - 114 T 60
4 . . .- :
5 16. present s statement concerning the condition of his health from a physician of his.own . LT )
- choosing. 96 .. 50
4 17. . provide the school with & copy of his high school record. 124 . 65
: 18, wmeet specific adwission standards for a& course such as specific scores on eptitdde,
reading, and math tests, and completion of the required number of years of forul T
. educetion befoxe he 1s accepted into the course, N T 14 - .- 60,
19. meet with the area vocationsl-tecknical school counselor for the purpose of celect:lng
a course that appears to be most realistic in keeping with the .ppuunt's own abilities,
~ interests, and limitations, 122 © 64

F. Procedures are developed for. . . ’ - .

20; screening those students who need remedial work in ruding or math, and lcheduung classes as
they are needed. - 93 &9 -

I1I. Fergonne ords
G. Procedures are developed for. . .

22, obtaining information about students before they enter school tlitou.h such means as
questionnaires, interviews, tests, high school transcript, health records, etc, 104 ©55

24, uinuintng a permanent parsonncl folder on each atudent containing such :l.nfomtton N .
as vocational plans, standardized test scores, high school records, hulth records, eud T

future plans. 3 - 60

-

(Table continued on next puc) R oo
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Table 18 (Continued)

fre- Perx-
Items quencies __centeges
H, Personnel records on students are used by. . .
25. a professional counselor to assist prospective students in selecting & course of study. 103 54
27, the school to send appropriate information about students to employers. 94 50

IV, Orjientation Service

1. Information about the school progrem is provided for new students during the first week by means .
of, + .

30, & handbook or mimeogripned copies of rules, policies, and regulations. 127 67+
v. Infqggtion Service

L, Provisions are made for making the following types of information available for students®

use, . .
44, preparing for a job interview, 9°. - 48
46, good work habits and gooa employer-employee relations. 120 63

47, self-improvement such &s dress, wanners, health habits, and the value of desirable
personality trafts, . 120 . 63

.VI, Coungeling Service

0, Personal conferences with a professional counselor are scheduled for all students who. . .

ot ———

54, are ﬁiling and/or having learning diffficulties, 115 . 61

55. have irregulu: éttendance. 104 " 55 ’
$6. wvithdraw from school, " ‘ 92 48 o ]
57. desire to transfer from one course to another, : " 99 . 52

ViI, flacement Service

_ £ A job placement service is coordinated through ope office under the supervision of a
profenioml counselor who, . .
58, maintains files, records, and organized arrangements of job requests received from ' o
enployers, 106 . 55 ' '
60. arranges for e-i:loyers‘to visit the school to interview students. . - 89 4«7 K
63. assists students in finding employment after completing a course of study. 103 - 54 o oo T
Vlli. Follow-up Service g

R. ‘Infoi-ution obtained from follow-up studies is summarized by, . .

'69. & member of the school staff or a comaittee to show changes that former students and » ¢
employers feel should be made in the training program and factual infomtion about. job e v
success of akea vocational-technical school students. . 97 - 51

[}

- 60 =




Table 19
Faculty Members' Modal Choices of "Desirable" with Respect to Student Fersonnel Services Needed (Copy 1)
- (N = 190)
Fre- Par- )
Items quencies centgges
1. Recryitment Service
B, Organized visits are developed for groups to tour the area vocational-technical school,
including. « «
4, parents of high school students, 98 52
Planned visits for the purpose of discussing the area vocational-technical school program and
objectivez ~~e made by & school official to. . .
10. PTA's and other civic organizations. ) 97 51

11, Admissions Service
F. Procedures are developed for, . .

21, providing a student temporary admission to a course where the student fails to meet part of
the adnission requirements allowing him to prove his capabilities for passing the course. 103 54

VAR LR M i e A R o TR D X R RN
L]

111. VPexsonnel Recoxds

G. Procedures are developed for. . .

AN

23, obtaining information about students after they enter the school through such nenq‘s as o ) U ' - _',‘
teacher ratings, follow-up studies, standardized tests, etc, 97 B} SR s

. . . ) . o, - - M

H, PFersonnel records on students are used by, . . . . . LR

R S T DAL

26, a professional counselor to ass.:t students in planning their next step after graduation o ' S ) o
from the vocational-technical schoul, 90 © 47 Sy

PR

_Ogpjentation Service : ( : ' ' - R

1. Information sbout the schonl program is provided for new students dur!.‘n; the first wéek by :
means of. . « ' [ T N : , ' - . N ) ;- e

|
<
L]

28. a conducted tour of the school in which they are given an opporcui\ity to meet school - .
. personnel and become familiar with the physical plant of the school, i 102 54

29, group meetings in which they can become familiar with the p;xrpdsen, objectives, and
opportunities Of different courses and the different services provided by the school. ‘97 . - 51

'J. Procedures have been developed for familiarizing students with the world of work through. . .

k 3l. a unit taught by each instructor, o ' R 1 o ] L ) 7 - 40 ' - o
;{ 32. one or more planned field trips to industries vhere students can observe work s'u:uations. 108 ' R ‘:".‘45'7 R ER
33. group discussions with £oruei- students, employees, and employers. - 126- ' ] ) 66 ‘ {’ I
34, a unit on "How to Find Employment." ‘ ) D | . .56 ” . “ :

K. Procedures have been developed for providing a special unit in the impruvement of study ) . ;
habits that is to be. . . ) : . . - - MR

35. available to all students whose school achievement and general aptitude is low. 91 N

V. Informgtion Sexvice
‘L. Provisions are made for msking the following types of information available for students' usa, _— : : B ‘A o

A -

1
»
%
"
¥

36. written reports of follow-up studies of former students and their success. 7 - 106 36 , - ,
.. 37. results of studies of ‘locel eni:loy-eni: conditions and job opportunities available on - . E R
local, state, and national level, ) . 104 0 . 88 e U

38, reports of apprenticeship and union requirements. ~ : 100 . $3 - T

39. uterut's on the improvement of reading and study skills such as pampilets and study o B . o
- ] -guidess * ‘ 116 61 Lo

-

x

(Table continued on next page) ’ .
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Table 25 )

Night Students' Modal Choices of "Excellent Provision" with Respact to Student Personnel Services Parformed (Copy 2 R
. (N = 137) o C

. " ’

SR R

- e e N
e

N . Fre- . Per- - -
lvens : : ._-guencies . centgges -

Recruitment Service

Informetion is provided in an organized and systematic way to the surrounding high schools
at designated intervals about, . . S

1. the area vocational-technical schocl program, course offerings, facilities, and’ equipment, 41’
Admission Service .t e

Each person applying for admission to the area vocational-technical school is required to; 5

12, have an interview with the person in charge of admission.

13, complete an application fors.

14, take a battery of aptitude tests for guidance purposes to assist the indiyggul in
acquiring a clear understanding of his aptitudes, abilities, ignter'ests,’ etc.

15, ;ppear at the school on a scheduled date prior to enrollment to take'the ‘entrance
examination.

17. provide the school with a copy of his high schodl record. C ,

¥

19, meet with the area vocational-technical school counselor for the purpose of selecting a
course that appears to be most realistic in keeping with the spplicant’s own abilities,

interests, and limitations,
Ill. Personnel Rscords -

G.  Procedures are developed for. . .

¢

.~ NPT
Ry e
.. :
Yo ool ..
. [

.22, obtaining information about students before they enter school through such-mesus as .
.questionnaires, interviews, tests, high school transcript, health records, etc.

?."i SR IR
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Table 20

Faculty Members' Bimodal Choices of "Essential" and '"Desirable" with Respect to Student Personnel Servi:es Needed (Copy 1)

(N = 190)
Fre- Per-
Items _quencies centages
V1, Counseling Sexrvice
N. A professional counselor is available. for assisting students. . .
51, who need to gain a better understanding of themselves, their abilities, interests,
motivations, and limitations, 35 45
VII, Placement Service
P. A job placement service is coordinated through one office under the supervision of a
professional counselor who. . .
59, surveys local employers in datermining job openings. 90 47
~ - - h
- 63 -
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service would be undesirable and would not enhance the progréss of the
school ," and response number five, "1 am uncertsin or do mot know whather
this service is needed in the area vocational-technical school," were not
chosen most frequently by faculty members for any of the items, Table 70 .-
(Appendix E) shows that relativel  few faculty members selected either of
these three choices when comple ir.g Copy 1 of the Schedule, ‘ '

Summary

There was strong agreement amsng day students, night students, and
faculty members with regard to the extent to which each of the 69. . . -

services
on modal
the area
Schedule

1,

3.

was needed in area vocational-technical schools, Their.agreement
choices indicated that it was either essential or desirable for
schoals to perform 68 of the 69 items listed on Copy 1 of the

of Student Personnel Services, L

Inspection of the modal choices on which day students, night
students, and fa&culty members agreed, concerning the extent to
which services were needed, reveals that it was considered ,
nessential,” for the area school to perform items ‘1 and 2 under -
recruitment service; items 12, 13, 14, 15, 17, 18, and 19 under
admission service; items 2Z and 27 under personnel records *

service; item 47 under information service; item 54 under

counseling service; and item 63 under placement service-

Further inspection of the modal choices on which day students, night
students, and faculty members agreed regarding the extent to which
services were needed, revealed that it was considered "desirable,"
for the area school to perform: items 4 and 10 under recruitment
'service; item 21 under admission service; item 23 under personnel
records; items 28, 29, 31, 32, 33, and 35 under orientation serivce;
items 36, 37, 38, 39, 41, 42, 43, and 45 under ianformation

service; items 48, 49, 50, 52, and 53 under counseling service;
items 62 and 65 under placement service; and items 66 and 68

under follow-up service, o

At least two of the three respondent groups agreed on *heir
selection of response number one, "essential," as their modal .
choice in connection with the extent to which the following .
services were needed: (a) item 3 under recruitment service; - :
(b) item 20 under admission service; (c) item 24 under personnel
record service; (d) item 30 under orientation service; (e) item

55 under counseling service; and (£) item 58 under placement
service,

Two of the three respondent-groups agreed on their selection of
response number two, "desirable," concerning the extent to which
each of the following services was needed: (a) items 5, 6y 7,.8,
9, and 11 under recruitment service; (b) items 25 and 26 under .
personnel records; (c) item 34 under orientation service; (d) items
40, 44, and 46 under information service; (e) items 51, 56, and
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57 under counseling service; (f) item 61 under placement service;
and (g) items 67 and 69 under follow-up service.

5. Two of the three respondent groups agreed on their selection of
response number four, "undesirable," concerning the extent to which
the following services was needed: (a) item 64 under placement
service, : co

6. Day students, night students, and faculty members each selected
a differert modal choice as to the extent to which the following
services were needed: (a) item 16 under admission service; and
(b) items 59 and 60 under placement service, It should be noted
that for item 59 faculty members showed a bimodal choice of
response numbers one and two, while night students selected .
response number one and day students selected response number
two. Also, on item 60, faculty members had a modal.choice.of .
response number one, while night students had a bimodal choice
of response numbers one and two, and day students selected- response
number two, :

A Descrlptlve Analysis of the Resgonses of Students and
" Faculty Members to Copy 2 of the Schedule of Student
Personnel Services )

ARSEs J5 KONk
+

Bt s

Yz I

ety

A

R

- Responses of Day Students

When day students completed Copy 2 of the Schedule, three modal choices and
one bimodal choice were evident. Table 21 provides a summary of the seven
items on which day students most frequently selected response number one,

‘M"excellent provision is made for performing this service under designated

leadership in a highly organized and systematic pattern that leaves little
to be desired.”

Day students selected response number two, 'good prOV1sion is made for per-
forming this service in an organized and systematic pattern" most frequently
for 26 of the items in the Schedule as reported in Table 22,

Inspection of Table 23 discloses that day students most freqnently selected
response number five, "I am uncertain or do not know whether this service
i§ performed by the area vocational-technical school," as the nodal choice
for 35 of the items,

Table 24 reveals that day students had one bimodal choice of response number
two, "good provision is made for performing this service in an organized and
systematic pattern," and response number five, "I am uncertain or do not
know vhether this service is performed by the area vocational-technical
school," for item number 48,

Response number three, "irregular provision is made for performing. this
service," and response number four, "little or no provision is made for

»
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Table 21 S o o

Day Students' Modal Chofces of "Excellent Provision" vith)kelpect to Student Personnel Setvieu l'orforlod (Copy 2) X
(% = 288 .

It

x . Ire- For-

_1.. Mdiission Service ' ‘ -

E. Bach person applylag for admissicn to the sres vocational-technical achool is requived-to, . . . e

12, have an inteMw with the person in charge of admissions, ) 129 45

13, complete an .d-iuioli form, . 193. - 6 e
~ take a battery of aptitude tests for gwidance purposes to assist the individual in - 7, ) ‘f Ty - . ‘
acquiring a clear understanding of his aptitudes, abilities, ipterests, ete, 154 . 33 T i R

15. -appear at the school on a scheduled date prior to enrollment to take the ontmeo T RS E ) ;:
exanination, o122, 43 . T I

. 16, -_present a statement eoneoming the condition of his health from a physicisn of hio E : T
: ovnchooun;. ) ) ©...108. 7 . 37 o e

. provido the school with a-copy of his high school rscord. f . 131 45
IV. Orfentatico. Service o 5 - ’
1. Informstion about tlu school program is provided for new students during the first week by ’ SRR -
seans of, . . i ) ' ORI - -
30, s hnndbookor-innmphedeopiu of fulel; ‘pol;feiel; and :eguh‘tionnf. - ‘ 1¢ ' : : L

ix




performing this service in the area vocational-technical school, " was not
selected most frequently for any of the items, Table 68 (Ap*endix E) shows
the frequencies and percentages of the responses of day students, as a
total group, to the 69 itmes on Copy 2 of the Schedule.

When the modal choices of day students for Copy 1, as presented in stles

10, 11, and 12 are compared with the modal responses of day students for
Copy 2, as presented in Tables 21, 22, 23, and 24, the same modal choices -
are indicated for 25 of the items, Further examination of day students'®
responses to Copy 1 and Copy 2 indicated that different levels of modal
choiceés were shown by day students when responding to 43 of the items.,- )
These items were as follows: 1, 2, 10, 16, 18, 19 20, 21, 22, 27, 26, 33,
34, 35, 36, 37, 38, 39, 40, 42, 43, 44, 45, 47, 51, 52, 53, 54, 55, 56, 58,
59, 60, 61, 62, 63, 64, 65, 66, 67, 68, and 69. For 42 of these items ‘the
differences were in the direction denoting that these services were not’

being performed to the extent needed; yet it should be noted ‘that for 35

of the 42 items, day students were uncertain or did not know the extent to

which these services were being performed.

‘Responses of Night Students

‘When responding in connection with the extent that student personnel L
services were being performed (Copy 2), night students had four different
modal choices and one. bimodal choice., A study.of Table 25 shows that t
response number one, "excellent provision is made for performing this - -~
setvice under designated leadership in a highly organized and systematic .
pattern that leaves little to be desired," wis selected most frequently

by night students for only eight itenms. IS

Table 26 shows that response number two, "good provision.is made for
performing this service in an organized and systematic. pattern" was most
frequently selected by nlght students for only five of the items. -

Response number four, "little or no provision is mad: for performing th1s
service in the area vocational-technical school," was selected most

frec >ntly by'night students for only two of the items as shown in .
Table 27.

Inspection of Table 28 indicates that night students had reSponse number

five, "I am uncertain or do not know whether this service is performed by

the area vocational-technical school," as a modal choice for 53 items. ‘

A comparison of Table 28 with Table 23 revealed that night students had ~
response number £ive as the modal choice for 53 items, while day students

had response number five as the modal choice for only 35 items, . This

finding suggests that night students tended to be more uncertain regarding
the extent student personnel services were being performed in Area Vocational-

Technical Schools, ‘
- 67 -
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Table 22
Day Students' Modal Choices of "Good Brovision" with Resgect to Student Pereonnel Services Perfor-ed KCopy 2)

(N ="288)
‘ - FrG’ PGI'.
tems . ’ quencies _centeges

1. Recnyitsent Service

A In?brietldn 1s provided in an organized and systematic manner to the suriounding high schools
t/dasignated intervals about, . . o

1, the ares vocational-technical school program, course offerings, facilities, and

equipment, 125
2, the adsission rdqulrelente'. entrance tests, tuition, and expenses. . 129
3, " the job plece:ent program’ provlded students. ' ‘ . : 9%
‘B, Orguuzed visits are devialoped for groups to tour the area vocatlonel-technlcel ecbool,
:lncludmg. oo
~ 4, _ parents of lugh school etudentl. ‘ o 90
5. students.in surrounding high schools. S us
"6, echool officials, counselors, teachers, visiting teachers, principals, ard curriculu= :
directors. 116
7. other intereeted 3ronpl in the community {representatives from lnduetry and civic
groups). . . 9%
C. !lenned visits for the purpcse of discussing the ares vocational-technical echool progt_'. o
- and objectlve- are made by a school official to. . .
8. lurroundln; higb echoole on college and career days. o - 106

9, lurromdin; higb echoole to telk wl.th gtonpt of students anu wl.th individual ltudente. 103

-9, Procedures sre developed for. ‘e e

11, relédeln; information aboyt eritrance data, progrm of study. and perfomnce of for-er
etudente to locel newspaper. and redto station, 111

11, M—M ‘ .- 7

18, wmeet specific admission standards for a course such as ,speclftc scores on aptitude, R
veading, and math tests, completion of the required nusber of years of forul educetton
before he is accepted into the course, X . N . .. . 108

19, meet with the ares voutlonel-techniul school counselor for the purpose of sslecting
‘8 course that appears to be most realistic in keeping with the applicent's owm
ebtutte-. tntereeta. nnd limitations. ‘ 85

. Procedures are developed for. . »

22, obtsining information sbout students before they enter school through such means as
queetlomuiree, interviews, teete. high school transcript, health records, etc, - 135

3, obtaining information sbout ltudents “after they enter the -chool through euch means as
- teacher reunge. follow-up studies, stendardized teste, etc, . .- 110

2%, utnteining a yerunent pereonnel folder on’ each etudent containing such information “
"as vocational plens,’ etendetdlzed tests s-ores, high school. records, heslth records, and

_+ future plans, . - 100
H, ‘?euonnel records are used by. . . ) SR o . / - . a
27. thé” school to send eppfopruta information-about students to e-ployere. : . 10k

R
> » L

v, _nnmm_mu

1, Information about the school program is provtded for new students during the first week by
means of, .. .

(Table continued on next page)
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Table 22 (Continued)

‘ . Fre- Per.
ltens quencies _centages
28, conducted tour of the school in which they are given an opportunity to meet school A )
pcrlonncl and become familiar with the physical plant of the school, 9 31

29, group mestings in which they can become familiar with tbe purpose;, objectives, and <
opportunities of different couvses and the different servlces provlded by the school. 89 3;

Procedures have been developed for familiarizing students with the world of work through. . .

3l. & unit ‘uukht by each instructor. o 105 ) . 36

32, one or more planned field trips to industries where students can observe work situations. 81 28
© Adequate émtitles (at least five) of publications are provided for students’ use on. , , .

4. ;ecking e-ploy-gnt. . o9 ' 32

46, good work habil;s and good employer-employee relations, - -92 ’ :f.z

67; ;"s'el.‘.-l-provuent such as dress, manners, health habits, and the value of desirable
- personality traits, - 9% - 33

‘Coynseling Service
A professional counselor is available for assisting students, , .

49, who have difficulties in their relationships with students and staff members, . .86 7 30

50, who have personal problems, . - \84 i .29
" Personal conferences with a professional counselor are scheduled for all students who, . . o .

- ST, _desire to transfer from one course to another. ‘ ) 100 o - 35
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Teble 23 R L
Day Students® Modal Choices of "Uncertain or Do Not Know" with Respect-to ‘nmne‘ Perscunel luvl.cn W (ﬁqp 2)

(N = 2“)
- _ : . _ Fre. .  Pere_
‘m* — - ”‘ w—
c. !lnnd visits for the purposé of discuising the area vocatioaax-..achazcal scbeel ;:rcg::a wa T
otjocuvu are sade by a school offtcul to. o o . . . e, e SR oL
m'- and othor civic omniuuom. ) - . . 152 o Y
| R !xocdm- are developed for. . . , ) e
ﬂ. mun!n; thon students who need remedial work in reading and. u:hb and lchoduung ot e e
SR C clu-uu thoy are needed, 109 . 38
A ‘l‘“"“”" s student temporary sdmission to a course vhere the student fails to mest oo
’ ’ part of the admission requirements, allowing him to prove his capabilities for pessing . . .- - .+ .. - .
AR . the course, 129 45
- TIL Bersomel Mecords . R AU PAY SO
: N, !'umol ncords on ltudoats are used bys o o ) . ’* ‘ L :

. 25 a‘profoutoml counselor to assist yrocpecuvo students 1in Auucuug e oounc of study, . - 90 . ..

- 26, -a profouional counselor to assist students in planning their mxt step after graduat! on ... .
. ' fm vocational-tochniul school, - 95 - 33

; - J. hocedunl luvo been. dcvolopod for £unut£z£ng studentc vith tln world of work throu;h. oo

. 33, ‘ group dumum with former students, e-ployeu. and esployers. L - 93 “}2 C
D e uuit ‘on "How to Find Esploynent." ' SR TT S R
" K !rocodutu have been dwolopod for providing a special unit in the uprovuent of study habits . <5

‘tut‘ltouooo'
D i 35. «umu to .n ltudents vhose school aptitude and achievement i lov.' - 130 . &5
- !rovtuonu are ude for ukln; the following typu of information available for studentl'

uu. .o
36, written rcpottn of fonow-up studies of former students and their success. 7131 3
,32;,':;20“1“ of studies of local esployment condutm and job opportunities .vumm ; e
- S .on loul. ltato. and nationsl level. . 109 - 3
. 38, reports ‘of appuaticuhtp and union roquir-ontl. : 16 & ]
: :59. - utorul- on the uprw-cut of :uding and study skills such as y-phuu and -tudy o
o L j\lld.la - ” 3.
T &o. e £ile on ailitary sexrvice obligations and opportunities, v V ( l';6 - N )
!}. ' Ad;guuto quantities (at least ft_vo) of quliuttom are provided for students' us¢ on. . . ‘ 7 -
. ' loi. writing letters of application, 7 100 38
: _ ‘43, compieting j;)b spplication forms. e »
H C “.I Ptmritlg for a job interviev, .109 3. ‘
. loS. ‘probuu encountered in the job situstion, . o ) 35

VI, mm Sspvice
A ’rotuuoul counselor is availeble for tuuttng studdnts ¥ho, «

51, need to gain a better undouundin; of thnulvu. their abilities, interests, -ottvattous. -
~.and 1limitations, . 8 30

(Table continued on néxt page) -
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Tabie 23 (Coptinued) ' ' -

L S _ ?re—-'j‘ © Pep. -
Itens : guencies  centages
S2. need information regarding military service and other special problems related to . . .
educntionqi-vpcational planning. 113~ 7 739°
53. need help in developing and carrying out posteschool plim. - 99',' ” . 35
0, Personal conferences wit! a professional ct;un:elor are scheduled for all students who. .. o o ,
S4,. are failing and/or having learning difficulties, 7 A ‘ 9% 32
" - 55, “have irregular:attendance. ‘ ' N ) ‘ 81 - 28:
56. "withdraw from school. ‘ 7 _ :199, - 3a - ‘
VIL. Plgcement Skrvice e
P, A job plucc:uui service is coordinated through one office under the wﬁetvicion of a ‘ T ’ 3
professional couns'elor who, o » B
58. maintains files, records, and organized arrangements of job requests received fton o 8
. employers, o 117 PR S
Sé. sur\:eyl local employers in determining job openings. 121; ’4 43
’66. arranges for employers to visit the school to interview students) A ) 11;2 ’ 106 .
61, makes a 1ist- of students seeking employment and tl.i: preference as to ioca.tion‘ _:I:hree - o ,,
months prior to their graduation, . 139 . 48
-.62, assists sﬁp@e:‘:.tl in pr;eiu:ing for job interviews. ' h _118 SRR S 7
' 63. asfﬁitl(.tu!énu in finding employment after completing a course of study, . ' .‘ 92 ~. . ‘4 32 i .;
64. qu@;ts stidente in withdraving from school to obtain employment, . 157 - ' 55 C
65. ;;:u)_u former students in finding employment, o o 136 . 47
VIIL Follow-up Service | 7 R
A .Q. Regular and periodic follow-up studies are conducted of. . . ‘: ‘
“. all grsiuates to deternine their progress and adjustaent on the job. . 155 - 54 - -
67. all school dropouts to determine their ﬁm;re:'; anci adjustment on the ;19_%. " 1’76,‘ ‘ : 61
68, all 3x:|dua|:u and ths to. determine reacﬁom towards the tuinini they received o ok ~
and possible changes that they feel should be made in the training program, - - 170 ‘ 59
R, Inforutio;'l obtained from follow-up ;tudiel is summarized by. . . ‘ |
. 69. a member of the school staff or a committee to show changes that former students and ‘
employers feel should be made in the training program and factual information about .
job success of area vocational-technical school students. ) 162 3 56
) '
!
-71 -
3 Q
R I il i 7




Table 24 : : ) = L e

Day Students® Modal Choice of "Good Provision" and "Uncertain or .
Performed (Copy 2) _ ] : R
(N = 288) : . L e T

_ Fxe-
Items . quencies ° centage

Vi, Counseling Service ‘ o ' ot ) o
N. A professional counselor is available for assisting students. . . ‘ ’ S R ]
48. who have financial problems related to educational and occupational planning, g6 .30 ‘ AR ) :Z
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