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AN ATTEMPT WAS MADE TO DEVELIGP TWS FORMS OF A SEILF-EVALUATIVE
CHECKL{ST=-SNE FOR EVALUATEING EDUCATIONAL MEDIA PRESRANS. 48 HIGHER
EDUCATION TNSTITUTIZNSG, AND ANSTHER F62 EVALUAT-ING. PRASRARS IN
SCHOOL SVYSTENS. THE PROCEDURES USED IN TH: STUBY WHRE DEZSRSPNENTAL
1M DESIGN. THEY REQUIRED THE PEVELIPMEXRT -OF CRITERZIA UPGN WiICH TO
BASE <N EVALUATIVE INSTRUMENT, DEVELOFMEKT OF YHE INSTRUNEXT, &0
THE FORMATIZH OF SUPPGRTIVE NATERIALS.. CONSULTANTS WERE SELECTER T2
ASSIST IN THE OEYELOPNSNTAL PHMASES. EVALUATIVE CHECHLISES HERE PILET
TESTED iIN 15 3CHOOLS AND INSTLFUTIEMNS ROR THE PURPISE 6F
SSTABLSHING VALIDITY. AFTER REVISIONs GR THE BASES 85 INIVIAL
TESTSe VHE LISTS 4ERE FIELD TESTED IN A LARGCE MGMBER SF SLIWCUS AND
INSTIVUTIONS COCATED EN ALL MAJGR GEOGRAPHEICAL AREAS €5 THE GGUNTRY.
REVISICNS WERE MADE iIN LISHT OF THE FINOINGSe KD A4 FENAL DRAFT
PREPARED OF THE CHECXLISTSy CRITERIA, AND IRVEKTGRY CHESE SHIER.
OASED ON THE ERPERIENCE GRINED, THE FELLOMING KAJGR COMTIUSIENS WERS
REACHEDG=~{1) THE CHECKEISTI APPEARE® T3 BE VALEID, AHD '82) USE @5 THE
INSTRUMENTS SHOULD PERMIT SCHGESL AKD INSTITUTISN ADHIMISTRATCRS T9
INFER ADEQUACY OF THEIR MEPZA PRGGRANS. A NUNRER AF RECESUTHDATIGHS
MERE MADE CUNZERNING FUTURE USE OF THE INSTRUMEBNTS. ¢JC)
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This repost deseribes » stndy which sesulted in the davelopaent of
two fczms of @ u‘i!—wplwtzﬁu ciisckiiat, orne for emlé:ﬁu educaticnal
wediz programs in higher educetion instizuticns of wvaryivg sizes snd
types, and the cthar for evalv-ting programs fwn schoci syztoms of nny{ug
sizsg. The stuly @lse reguited dn the development 52 tws lists of erit.em,
o:ac ralating ¢o cducationa) s¢die progrex=s in nigher aduszizion ivstitucicus
of varylag sizes end types, and ths other ralatiag to progrexs in sehbosi
systéms ¢f vexyiang #lzed.

The otudy was condusied ot the University ¢f Cklelices pursusst te &
contraet with ¢ha Infted Scates 0fSica 0f WMueztion begluniog Juns 26,
1964, and ending PBresxhor 31, 5965, Tha origicsl contzsct wss to heve
zaswiasted e August 27, 1985, but was extzadcd to peruvit the colistiss
of existing standazds eiating to. educationsl sedis proegrams.

The informaticn s presenied in four bresd cotegories: (1) & deccrip-
técn ef the tackground sad nature of thae pzeblam; (2) 8 description of the
piacadures ussd to davelop the criteris snd salf-ovaluitive checkliist and
suoportive moterials; (3) the Simnl draft of the eriteris and the gelé-
avaluctive echackiisz; and (4) & bibliograpky asd sppemdicss.

A cosasreh 2%udy ef this magnitude is not poscidle without the asels-
tauce and ceopsratica of scay individuala, Grateful ackuowisdgeean: 4s
extended = o2ficials of the Gaited Ststes CEflice of Zducation, membirs
of che Bupaztement ¢f Andfeovisusl Instruction of the HEA, Teaching Filus
Custodtuns, inc,, those 2ersoas ia schoels ond coileges ~23 pezticipezed
{a ike piiot mapd £icld testiug of the iastrument, amd aspecially te the




. esaeslzainte who yoote desseiytive popsre vad othemvies porticipated fe
the dovalopsint of ithe dvotrumunt erd wiwoes aswes apjecr elcavharze fo
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I. IFTRODCCTIUN

This section fncludes a deseription of the srobd'em of this ntudy}
ite purposes, objectives and background; 8 list of working definitions

. of terms: @ brief description of the general procedures used to solve

the problex; and an identiffcation of the major products ¢f the project.

Background snd lleed for the Study
Duricg vecent yesrs there Les beer a marked increnrse in the develop-

somg of cdursrionsl media programs im school systems oud higher educstion

-ustitutions thzouskout the Uaited Staces. Frequintly these developments

hove been Qv responie to ismediate naeds #ithin an aducationsl fnstitu~
tion rathss than pert of a losg-vznge, organiseZ plan,

Educstionol meifa progroas vary morkedly from one imstituzfon to
anoehaz; Soas faculty aesbers need Zewer madis bucsume of d\e nature ¢f
their teeching fields. Others have grester zeed for mcdis becuuse of their
sathods of tasching. Scoz use medis st ¢ high level of sophta’cicaéiou
ubile the level of utiiization of others =ay be less sophisiicates, Thase
eud other factores help to deteruins whother or not an cducationsl wedis
progrur 12 adiquste for & givem situstion,

The cducetional sdmiemiotvzcor {s 1ikaly to be &t a loss to sssasse
the adequecy of his oducatiors]l medio program or to formulate plans for
fmproving the orgsvivaticn, sdminiatration, snd finsaeing of educaticnal
wedis services without scmie hicd of guidelines. A common recourse fer the
adsieigiritor 1 to sesk censvltative assictancs fvow hic state educetiom

agency, & prefessioasl agincy, or from » sinilar institution presumed to
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hava che type of medis progrew. desired by the adwinistrator for his ewn

sttuation.

Por a causultant to be of w1 assistance to the educavionsl adminie

strator, it is Lighly desirable to provide hia with am sceurate descrip-

ticn of the eurraat status of the educotfonsl madis pragram in the eitua-
tion to be studied, EZuch & dascription could be obtasued through the use
of un evaluative mﬁ:xumt, if such an instrument were devaloped end msde
avafiiabie to educotionsl sdministratore.

An educationsl adminiatrate: is oftam unabls to obtain 2he consul-
tative snsistance that he mezds to uadertske a complete evaluation of an
educpiional uedis program. Jbviously ihis problea eould be aiievizted
1f an evalustive {nstruzoat wers develseped which couié be seif-aduia=
{atered by administrators fa gchool cysions and higher educstion imsti-
tutions,

The ckenging status of an educational aedia program s mot 1ikely
to be kuowr, nor cre ongeing efforts té i=prove & program likely to be
undertakin without comtimusus cysluatics. Such continuous evaluatien
would be grsatly facilitated if an fustrusent were dc\jvelfapee for use by

ducatiosnal cdeinistrators fa vazious types of educatienal inétitutiona

in studying their own educational medils programss,

Statemont of the Frobles
The prodlisa of this study was to develeop and validate one or more
self-adninfistecing acd self-gvelusting instrements thaet could be uged to
sppraise the status of sducaticasi nsdis programs im school system: of
varying sises and in highsr education institutions of varying sices and
typas.

“
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Qhinctives of the Study

The cbjectives of this study were: (1) to develop one or mere
evaluative instrucente that couid be self-sdninistered by psrscnnel 4n
schiool syatesms and Ligher education fastitutions; (2) to develop the
;ﬁis‘t‘iﬁu“ﬁﬁ ot iasiTuments in 3 maunvr thet would pemmit administrators
1a school iystems and higher education imstitution: to infer with va-
Llidicy the adequacy of cthefr educationsl madia programs by interpretings
thefir rasponses to the evalustive imstrument; and {3) to devel op the
instrument or fnsiruscnts in a woy that would provide a hatis for

fcolating arass where changes msy nced to he made in educationsl media

PTOgramE
Reffnition of vorms
Zroject steff vefers to jerscunel whe worked rogulerly on zhe

study as 1t war conducted, including the director and principal investi-
gator, an evalustion speciaiist, a graduste assistact and a secretary.
Consuleants rafars to a psnsl of practitioners in the field of
educitions]l wedis who wevs s2lccted to assist with the devel oanents!
pheses of the projcet. |
The tevms Educationsl wedis end medis are use? incerchengeabiy to
refer to all -eguipmoent, mteruio_, o cervices trnditionaiiy csiied
" adiovisusl umrhia" 88 well a3 to mewar media such as television,
overhesd prciectuals, :anelunz wechinece, and prograxcd materisls.,
Educational md&n mwle Tefers to all efforts to aske educa-
tion2l nedis svailebie to faeuley, staff. and student? apd te assist

them in using these media,

Rducational medin progren refers to the total efforts of a gchesl

G3.
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system or highar cducation fustituifon o provide educsiional maiis
and sorvices to ity faculty, staff, ard studests.
Evaiuatfon rexers co the. sppraissl of an educctiona? medin

prograe by moking value judguents about the elepents of the program,

Y pPrevvw yew | —~ _
Salf.cunluattion zofess oo the apprsisal of an

a _

cucacional owdia

[/ 1]

program by officisln cf the school system or higher educstion Zastitu-

tion vhooo progras 1 evaluiaw@!c

Tae teves highoe eduession ingtitutior and inscicution are uysed
interchiougeably to vater to colieges and untvcmuies of all sizees
snf tyes,

The tezms gchool system and school sxc used intexrchangea’iy &s
rofer to eduszeional unics that ecsvide and adninister educacional
pregrams fox any combinziden of gradu levels frem kindersstien through
jueicr coliege,

Building rafers to a compsoment of & acksol gyetem, such s an
slanmntsr,; o5 secondary atg&aﬁmw unit, weere educstionai expeviences
sre provided fox a combinaiicn of gradu lewls er subject arass.

Dapertment refers to en adefnistvative unit within a higher
educstion institution that provides nducational experfencés within a

subjecs azca, @ group of aubject arses, or & profzssicnal aree, inciuding
all sdzinistrative units cosucaly called "coilages” or "schoois™ in

multi-puzrpose unfversicien,

Genersl Pros; jures
The procedures used in this study oere developmenta’ in design. They
raquirad cke deveiopment of zritezfis or which %o bsse un evelustive lastru-

oent, the dsvelopment of sn svaluncive instrusent, and the formation of

ole




supporzive ssteriels. Althovgh a detailed dascription of these pro-

cedures is presented in Section II of todis report, a driei overview

of cheso procedugee 4o jredemisd here.

i. Exiztisg iiterstuzs wua roviewd and vsed to develop an
\ sanotetes Bibiiszraphy, & temtative list of criteris, and

tiozsl eddise proguacis.

~

4 a eomeative iist af commen: elisments of educatismal mudis
{ prOZTAES,

{1

E/\L 2, & penel of consuliants wep gselected to sssist in thi de-
. velopwsntsl phases of the pwejact., —

2 .

3, Comsclisnts prepazud and subnittud pspers describing what
: gzeh considersd .té be chevacteristies of dessizsbie educe-
;

4, Progras charsetecisiies included dn papzre arbaizted by 2ne L}
consultoats were 2=ilszsed end coded to show what chavscter-
fstics of aadis progoaes were connidered as Guairablis by the

i@ | cengisitants snd to sheow the musioxr o€ consultants vho mea-
e ticeod each charzetaristic,

5. Critaxis lacluded &n pspars subunitted by the consultant:
worz listed and collszed Lo shew whe: comsultarcs considercd
te ba cptimm criteria of desieuble educstiorsal medic pro-
grzas sod to show the number of eoneultents whe montioncd
szeh critaziea,

6. A comsultant vorkchop mé held in which the consultants

ot and project scelf fdemtified amd zgreed om major elemcuts

X of dasivable cdueaticzal media proprams, developed and

ggteed on 8 list of cziteris vaiziing to desirable aduce~

tionsl mediz progesnn, and doveloped s forzat thet could

N bs used inu the demlopzent of & self-evaluative instruzent.

7. A first Jrzft of an sustrunent im the form of a self-evalu-
ative checkiiet weas prepeced by the project steff snd sub-
gitted Lo the consultapes for their imdividusl coxmenzs and
suggestioas,

8. Revised drafts of the chzeklist werz prepezsed on the basis

of suggusticas and recommendaticas wede by the consuitanie,

» <//"_-_-\'—-1‘

9 Sunaofﬁw saterisiz consistine of an iaventory check sheet &
2ad & eoliatica of existiug standapis were forsulated wita
i , the ides of pocsidly including the= with the evaluative
7 ehsaklist, :

) - — A\
% ' 50, The avalustive chacklist wes pilot teszed in fiftcen =caosis
> and fustituticns for the purpace of further escablishizg its
B3 validicy.
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f/_ 11, The svoluntive checkiist wrs rovised on the besis of the
results obiadned By tha piiot tesk.

K 12. The ewnlustive cheellist was £ield cested in & ¢ lavge comber

W ef schools end fostitutions loested $a al} s jer geographic

arezs cf the coenmtvy to detorvuine wiether iz could be selfo
sdminiscered and ¢o teot its “nitdity further,

13, Revisfens wero made am tha 3aasta 2% infsrsition ouu‘i“““ -

the field test, rcuuiﬁmg; ic the £inal drafc of the svelue
siive checkliaz, eriteri:, and fnventory check sheet.

Sutromrs of the 8 Study
%he prisery purpeose of this ctud} wes azcaaplﬁsh@a thmgh the

/*f'"\%b ’
develcpasnt of an evsluszive elmgls!ﬂ,at i twe. gon@, one fzen for usge

in highor eSucation i,nsgttut_iou of 211 aises and types, tha other

for uss iv school swstams of all sms. The devalopment of these

tve £ozos f the cheeklisi: rcqnimd the prepavation of twy lists J
criteziz weleting to ecdugatienn! aedis prograas for 't,heu tue types

of edussefcms! fmsricutinns, m‘ meke it more conventent for the ﬁ-in-
Secrator g uos the evaluative cheeklist, an inventory check sheet mﬁ

deignad to detormine the essrout stotus of educations) meiia progeass,




IX. UEVELOFMERT ¥ 3B SELY-EVAIUATIE CEVLXLIST A CAITIRRIA

k g This secticn descrides the procedures usad to develop, vafine, and
‘/ validste the evaluative instzument, It ziso doscribes the proceduras
= | used To deveiop criteria reisting to efucitiomsl wedia programs thet

served z8 2 basis for developing zhe instiument. The procedures used
to formulate an invantory chack sheet sxd 5 eollation of quantitative

stazdasde are gloc Jaclude? £a this section,

Sxmataticn of the Literature

Standexd library rescarch procsdures were used to locate periodi-
cals, textbooke, Tosasrch rsports and mpuﬁlhhad ﬁmcrtwts relsted
= to educatioznl madie progrens. From approxizaisly two buadred publi-
cations which vere reviewsd, fifty-two which periniusd directiy to
educational nedia progroms end which sppessvd to be directiy related
to this peojfast ware incledes &n an sanotsisd btbl_iography, The an-
notated biblilography gimwm! 8 quick wefarence to m'lél, icstions per-
taining to educationsl media programs and proved us2ful throughout the
project,
| A voview of the litersiurs vz also useful in formulating the

orgenizatisiel structurs of the evalwative fnstemment., A tontative

o T BT 4

(AN Lt
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1ist wes made of the eleszats of alucstienal media prozrams that ap»

peared most oftea in the litersture. - These clements clustered around

.
?
'
-

3
2.
2,
’
Lo -
u-,:g_-L
=
. ““
£
3
kY
2

soven categories, each of which appeared £o repcesent a major sspeet
of educational media prézms. These cotegorion vere (1) Jastitus

tional or school system educationel medis ssrvices; €2) Zducatioral

)=




uedis services ~ currficelws and imstructics; I3) The edusstiomil mpdfe
center; (4) Phyzical facilities for cducationz! medis: (53 Production
of imatzuotionol metsriais; (§) dudget and fivexce ¢f the educationsl
wadiz progrem; ond {7) Efcsagioma] medis staff, 1The most frequently

wm nm:;a— -um&m MEAD R-Mm 14 pad nundeao 2ha xclace actm
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of vaich oech seemed & pere,

A tentative 1ist of eriteris ¥2s &lio forwuloted from the iitera-
turs, The most frequectly armzaaau eritevicn statements which zppeared
to relate te ecucstioss: ndﬂa progzazs were listed snder the cstegerics
fdentified above.

$alestion of Consuiecanty

Twelw} coasultants wose salscted to ossiv! the project staff in
the prejarstion sud vefinemeat of the avelustive fnstresent and che
ceiteria. Two principal eualifications weve vuquized of the consultsats:
(1) that ks be currently exgsied a8 8 practitioner im the edvcational
wedis fleld; end (2) that h: Se kmouledgeable aboui and thoxoughly
fosiiism vith the size amd typo of educsiionsl fnmstitutics wifck he
Tapresstiie,

Thse éecn(:tn gtast a@ afficers of the Depaccssnt of Audiovisual
Instruction (DAYI) of the Xotional Bducatiss /sseciation were asiad to
nominate peraons whom thay comeidored to bi qualified to represeat each

£ the four sizses and types of educationsl inatitutions listed below,
The Stesring Committes of ths Consultent Service Comaittee of DAVI
was also asited to meuivate Persous as corszltants ou the project.
Theze two groups mominuted psrscms to Teprasemt sach of the four sizas
end typas of lustitutions sxd provided biographical information for

«8e
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(3) lsxge cechsol aystess, end (4) omall sehool systems,

staff vith & ccmprehansive 1ist of wast the consuitants ccusidered to
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sk neaias,

The project divestor amd the project ewelusticr spucialist col-
labor2eed in thc solection of coaenitsuts fzom thege twe lists of
awainsss. The biogrankical infermsticon vas eaxifully considered and
valectisn wes made of the &uéiw aminges o ssemed beet aualified
to vopzasent tho follewizg sizes and ty:ssa, of ¢Jueationsl institutionss
(1) lerge mulsi-purposn univereities, (2) single purprse colleges,

The tweive pacsons fmvited to serve as project consultenmts were
advised of the purposes ef the project, the duties of the project cone
sulesats, 2xd the size and type of lmustituticn esch wac invitad to zoe
presant., WMoving sccepted the fuvitation, comsultants vere given three
specific esnignments: (1) to pzepsre s description of the character-
istics o en affective elucecional wedia prograe for tho size and type
of institutiom ha hod agreed to reprasent; (2) to ags.is\t in he develop-
sent of criterfs by pngélgi'pt#ng iz 8 consultant vﬁr;k:h@p; and (3) to
resiow & mske suggestiess :twgadtng, subsequen: draits of ke critevis
and the fnctzoment,

Rapepy Sobrdetod by Consuitasts
Esch preject tsemu!Gsne."_pﬁ\pnw and submitced & paper descridbiug
en offective aducatioral medis proami for the zixe and type of educa-
tiensl instituticn he zapresentod. Thase pspers provided the projeet

be desirsbia educatiorsl medis progiam charectsristics.
The eharacteristics Snicluded in the pspors were coded snd collated

5 as ©o zeflast the number of charecterictics wentisned by consultants
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and the musber of comsultents who msatioved esch chavecterisiic, Chave
actaristice, beresiter zaferved to s progrim alemsnts, meutioned by
the consultants ware groupss umder the major cotegeries of zducariapsl

nadis prograns ilsied ox cegee 7 and 8., Bazt conwultant ws sssigned

2 eadu mewher ¢hat identified him snd the sfoe zud teas o8 Smsticution

be zupreaented., Tais code nwwber was enteved beside sach progras elemimt
montionsé ia the comouitast®s poper whan it wec entered in the collstions,
Thus Lt woo pisatble co 1dentify quickly the esurce of eschk progzae elee
maug in the eolisticvs, %Ths sollaticas sico showsé the nuabsr of cow-
suitanis wits manticacd eack elexent. Hour sats cf collations were Pre~ .
pored, cue for czch sisz cnd typs of educetionsl icstitution imecluded

in the study,

The papers svbmitted by 2ha ccasultunts also contedined wsey state-
mente of eritovis. The oriteric wars likevise codsd and collatsd ase
conding to i samr procsdures used to cods e collate the chsrzcter=
istiss, Four colistivas of criteriow sitstesents wers prape_ad, coz.
vasponding to the {oar sizee aud types of educations! luscitutions ine
ciuded 4a the etoufy,

Songuitent Sorkshop

A coustltant workohep was hald ou the csmpus of the Univewsity of
Cxlshcas duviog the week of Becseber 14, 2084. The three mejor purpcses
of the workshop were (1) to idautify the essentisl elsmen:s of cduca-
tiozal eediu progrems ia educationsl inmstitutions of vaxious sises and
types; (2) to fermulste avitsrin veleting to educatioral medie progzems;
and {3) to devalop & formet for an imsZyument that would weflect ihasz

criteria and cculd bo used to avalluste educstiznsl medina progroms,

»10e
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Thae following staps ware fuilemed is accomplishing tusee puzposess

*

a0 Klesvnte thought o br cramon to educatiorsl wwils pragrams in
the Saur sisas arf tyjpas ¢f educationel institutioas were idene
tified aud sgruad on Ly the consuliscts.

2, Criterin tist xeiated to these alessals ware formulaved and
sgreed o2 bv ths eosaenltents,

3. & Lorest vas dewieped Zor the comatrucztion of checkiists that

would caflect these critoria ewl srevide g means of evalus-
ting educaitonsl madis programs,

Jdsatitileizion of Peoxsewm Blowents

The Zfiret task cceamplichad fn the workchop wes the identification
of progree Glomants thought ¢o ks cszmcn o sducatlicesl madis Progzams
iz educstional Sastituzioms ¢ vesices oisee ead typas. Exphssiz wes
piscid om idontifying alements sbout which judgmsmze should be m&s. in
eveluating the affuctivesene cf an educaticzel odic PYORISA.

Coklavions thet hsd base wede by ths preject stsfff fyow s review
ol existing litersture <24 fpom the papurs subzitted by the censultants
were zeviewel and conpovid. Bach cliaent fncluded {m thess eslletions
we considared in (t2 zglation and sigrificeance to tho overall educs-
tioanl eedio progzia Zn schosl systams and in higher education imstitue
tious of witious sives and types, Consultnats worked in émr groups
secovding to the site and tyre of institution each represcated. Jone
sultangs icentifisd, foimulated, and orgeuised four tentative liazze of
2coRTSN elenguts, ocue feor asch of the sises and types of educatiorsl
fmstitutions. The feur Llicts wars then compared fn & gcocral session
Weended Dy &)1 coasultaxta.

The elsmente of aducstions) wedis programs 1istad dy the comsule

tants for both lorgs and small schenl oystens were found to be elwost

olle
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ideaticol. The same wee twue of olewments 'isted for programs in

single-puzpose colieges avd in lsvge unfversitfes. Hinor diffevencss

vere, hovever, found to exist betwesn elements listad for educationsl

sedis prograns ian school systeas and those in higher educstion instftu~

tions. Morsauer. thers eccmad tn he ma =

S

—

€C o2 2e ctumss terminoclogy for ex~

pragsirg slements that wcre basically the zame for these twe tyges of

educational ingtiti:ticns. Comsultante representing amsll and l-:u:\ge'

school systexs vere, thezefore, able to compile 2 list of elements

ceamcn to educstional wedis programs in all gchool systems. Likewise,

consultants cepresenting siegle-puzpose coliasgen #nd multi-purnose

univezsicica ware cble te coupile a list of elsnsats common to educa-

tisual sedia programs im alf higher adicstien institutioms.

Blemeats of educecicnal medis programs in higher efucation inmsei-

t_uzaca:s wers orgunized undsyr the zajow cotegories of which oéeh ssened

& pert, The elemants, #¢ 1isted by the comsuitunts who vepresented

coileges and universitise, ure as followes

3. Imstitutionsl Bducational Medta Services

A,
5,

c.
D.
K.

Commiteent to the medi2 program

Cosmitment to sducstionsl media as an integral part of
instruction -

Commitmant to providimg educational medis facilities
Comnitment to finsncing the educaticonal medis program
Commitmant to steffing the educational medis program

If. Bducationsl iledis Services - Curriculum snd Tastruction

A,
B,
c.

Consultunt services in educationsl asdis utilization

Medis services to aducatfomal preperstiom PLograms

Faculty-atudent use of c¢ducsticnsl cedia

012\'




D. lavolvesvat of medfs siafg in planning

1XX, T Rduceticnsl Kedis Center

A. locition end sccessibility of educetionsl madia

B. Ulsseminaticn of medie iwforesticn

€. Auvailabiiiry af sdusasicacl Lode.™

___________ 7 HwEIN & WANYW A

B. 8torige and retrieval of medin

E. Maintensnce of scdis

F. MNoduction 32 wedia

I0. Phyeical Pecflities for Educatfonal Medfa

A, ¥adis faciiitfes in existing classroons

B. Kadis fseilitics in new classrooms

V. 3Bodget ead Pinance of the Rducations! Media Frogram

&, B¥aporting financial necds

B, Basis for bulget allocations -

C. Devslopuent o2 meitis Dudget

VI, Rducational Medfas Staff

A. Institutional wedie staff

Eloments of educatirmal media pregrams in school syscans were like-

wice organised under tho wajer estegsrica of vhich each sesmié a pavt,

The elaments, as listed By che ccusulzants who reprosented laegs sod

wiall sclicol systass, are as follows:

I, Schonl lysiem Riucetinnal Media Services

»

4, Commitmont to ths msiis program

B, Comaitusnt to sducstions]l nedie as sn integrel part of
instruction

2]
°

Conmi.tizat to providiang educationsl msdia facilities Y

¢

D. Commitueve to inancing the eduentiomsl wadia program
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B. Cosmitment 2 scaffing tha educationsi =sdis asrogria
I8, Wducationsl Kedis Sezvices - Curricslum and Instructicn @

A. Consultant services fa educstionsl medis vtilizatios
3., Insezvice educetion fu educntionai medie E
C. Yaculty-student use of aducational =maiias
D. Involvemsn: of wmsdie staff in planning

IXl. The Rducationsl Medis Centex
4. Llocation ard accessibility of educsticnal media
N, Disssainstion of medis fuformation |
C. Availability ef educetionsl medis - /""‘
D. Storsge and uttit;nl of media
R. Meintemance of medis 3
. Production of media ’ 2

XV. Dhystcol Fecilitiss for Bducactonal Medis I
&, Nedis fseilftias tn sifisting classrooms ¥

B, Media facilitfes io ney clsssrooms :

V. Buiget and Financs of the Educationsl Medic Program ‘4):,._
A. Reporting financial needs \
B, Basis for budget allocations =
G. Devclopment of sedis budget '
VI, . acational Mediz Scaff

A. School systea mciis steff

B. Beilding medie staff 3
Only two of the above program clements were different for school i
systems and kighsr educatior ’‘nstitutioms. One of these pertains Co \‘x

teachur education fn the utilization of educational wedis. This alemsnt

Soncerns precervice preparscion of teachers in colleges ard univevaities

y olbe




asd incervice educaiicn of teschers = schosl systems. 3Ius otheoy
alement that was different for two typos of educational imsrituticns
g that of buildizg media staff msubers, This sloment concarne, for
the most part, the building cocrdinators in school systess, and no

ualversities,

hiteapts to describe s expand on the components zné character
f2tfac of thcse program elonts rsvealsd sericus fuviequacies in
terminelogy. Keither ths project steZf nor the consulteacs were sbie
ts £ind coumon terainology for describing program elesents im school
systias ead highoer cduestion imscitutiens. Por exampie, if one refers
to an "fastizutica" thisv doas not seem Zppropriste nomeaclature zor a
&chool system, nor derz the tera “schoel system"™ apjropriataly idencify
< college or university,

These tvs fectors, {amdeguacics in terainoiogy and the slight
degzse of differences in th: elemants of educationsl zodiz programs in
the two types of educitional imstitutioms, appesrad to necessitsts the
development of sepazate foras of the evalusgtive instrument., On tkece
bases, s decieion wes avie o develop tentatively two fores of the fpstru-
ment, one for use iz sollcges ané universities and tha other fo- use im
school systemg, It was furcher decided ‘that after twy tentative foims
had bsen developed, inzessivy efforts would be sade o idenrify common

terminology that might £seilitate the consoiidetica cf the two f£orams,

Peveloppent of Criterts
The muxt tsak ucéup!ﬂn’btd fwx the workikop was the forwulstior of

tentative criterie rvelating to denirable ciucational wedis programs,

15
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- The collaticus of eriterion statesents from exizting literature and
fron gepars submitted by the consultants vare reviowed. Stctements of
criteria thought to be of littie ispartance were deleted and othezs
x considered Dy the consultsnts to be of Smportsuce wers addcd. Two
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developing ar avaluative inestvumint, Ovie list related to educationsl

)L

cedis programs in echool syscems #md the othor to programs in colleges

por, Tt e, 0D

and universitien,
Thede tyo 1ista of criteris were, &8s ir the case £ the tencative

iist of program cic=sats, lsrsely necsssitated by difforences in tersi-

2 nology. The list for educationsl media prograss in school systems
;x sppeszed to relate to scheocis of all sizes and the 148t for higher edu-
cation appenred to relate to imstitutioms of all sizes and types. Dif-

fezences iv ten_.iael.egy ead slight differences in <ontent, however,
otymied atiempts to consolidate thes into ove 1ilst of criteria thet
would relute to cduexticaol media programs in beth school vystems and
higher edxucetion iastituiicas.

Beuslopment of ths Rormst

The lasz task undertaken in the comsultent worishop was the devele
opunt of 8 formee for the eveiuetive instrument. The first censidesstion
was the selection or dovslcament of & foreat thaet would mm;t the avalu-
ator to meke wnlue judgeanis s to how well his educational medfs pro-
grex related to the criteris that had besn foermuiated, Seversl ‘fomtc
were presented and considered by the cousuitants, Asong thes wsrs fon-
maie of the traditiomat "ivveatory checklist™ type that included compen
diuxs of arbitrary veluss froa whilch o score ceuld be darived ranging




frem noor to superior. Csasultants experisented uwith cevezsl #uch ]
foraets 2v writing ssmpla items for varicus elemsnts of sducmticmal
nedia progvees. The “desccistive ludpmentsi appToech” was finslly R
sdopted Licause the project staff ans cwizultants congidered it wost E
iikely ¢o provids u framework withis which velid evalugtive judgments
ceslid be esde. E
Tais format called for s checklist conaiating of dascriptiozs of
sfucarions]l asedis progrsm elements presented iz cuch' 8 wey that the
evalumesy gould judge elemants of his ows mta by covpszing them to
thasc deszripticns. Descripiions were written for three levels of
sdoquacy, The "aighor" level i@ﬂccué the criteria that hsd been -
forauizied ae a basiz2 for the developme:nt of the avalustive instru- :j\}
e, The "uidélse" deccription fell below these criteris snd the :
"lower' description was one n vhieh an cducational szdia progrm .
extsted but fell far beisw the criteria. Ssuple items constructed by x
ths ccacuitants accerding ¢o thic Zovwat demonstraced that siuch a fore FE
@t might be used fer & self-eveluutive festrument. The consulisnts
recomasnded that the project staff andertnbe vo cousirue Lthe instrunsat
developed 25 8 part of this projact accocdize o tiis o a eintlar checks '

1102 forwit., "/'*

Foraulation of the First Drafy

Following the workskep tha projec: styff proceecdod to formulate 8

tentative drafits of two forms of en sveluatfive checklist, one form for
use in highov education fastitutions amd thz oiher for use im school

systews, The sost critical taek involved inm thie phase of the projuct

vas the writiag of dascriptive statsments focr each item of the ewlu-
. ative choekiist. One iter, connisting of three descziptive statements,

E; -13-




vas fotvuiated for s22h program element that had eon selected for
iaciesion in the evelustive fzetruncal,

Tha threv descriptive starowents fociuvded in each item cosmae
mpoaded to thres lewels of cperstien rangirg from weak ©o stroag;

| nald 28l B oL . _ _8_
housves, 3hey wers 23t 55 24sntif4sd it the aln Dady of the eveiue

atfve chocilist. The “highe=" secatemeats rsfiscted the optimum
criteris, tiereby describing progvams considered by the consulteats
to be stiong, The "ﬁmﬁo’;:etatmuti éa-.crtbed progrzas considered
neithur strong nor wask, znd ths "iawer" iuemau des:eiboé progrees
consfdered ¢o be weak. Thue the evalustor ssuld szeertain the strensth
or wesknass of eluments of his own prograv by cospering it to these
descrintive staiemsats. o

It secsad appszune to the project steff that clenents of some
| uu@&s\ml ssdia szograms could m=ot be sccuvately rslatcd to ome of
the thren dascriptive suewénes. It therefors seemid ueccssary to
ecable the evalintor ¢ Juige his progrem es foilfng cbove or below
oay of the steteaents., Tals roquired a sufficisut nuahey of cheek
polnts included under 2seh iteca to sllew the avsluntor to judige ais
progras ¢a felling preciesiy on one of the dascriptive statements, or
abowe or belcy s=y of the statomnts,

Tucrefors under cuch Ltes nine spaces wers provided for the eve u-
ator tc check. Thrae ’psces wove situatad et the left of esch deserip-
tive ststasuent in the checklist, &3 shown by ths following exemples

[ E] 3 mece 1 =5 full-time dtxsctor of the media progrse.

There ave @ full-time director and some clerical and
@ m technical assistante.

«i8e
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i:?j 9] Toere eze a fulietizs dfroetor amd an gdequate number of
clorieel and tecanizal sesiscamts.

Thus the evalustor could melcet the utatemauc thst deveribed bis
prograt: best azé them check whathar it was praciselv iike that degeripe
tion, sbove the description, or below tie decaription,

For axample, 3n eveluator whese progres hes @ full-tise director,
scza clerienl assistauts, but no tecknizal sgolstanes wauld solect the
eiddle stutement o3 most naarly zepresenting his situscion. Fiading
ot his situation 12 slightly below that stetemont because of the
lock of tochatcsl goslstance, e wesld check the square lsbeied number
four,

For optiaum mluelvé wmoe the evaluater secds to be able to
interpret the inSormezica o§ga£ad by the use of the evsiuvative checke
1ist, It appivired that thic cauid best be aeeenpiisi_n& ty ezabling tha
avaluator to zompere the relative strength of sll elewsnts ncluded i
tha checkiise, The sroject steff experimeated witk the development and

uee of several tries of s_thflaz devices such as zcales, tables =2

‘profiles. It wne decided thet & prefile would serwr this purposa Bsst.

A prefilo sheat wes formulated that peraitted the evaluator 2o
dopiet his judgmimis a2 to the stwingth or weskness of sach icowm of
the eva -ative cheekifsz, I zuawied him te deplct the “peake" ani
"valleye™ of sttairment fozr his educaticzal wmadis progrss. I wus
chought thet such 5 profiie wauld sllow the avaluator to Intexprst
epdily the strepgths 258 weaknaores of the verious elsasnts of his
educationsl uodiz progras, thereby ideatifying aress nceding further
davalopment or iraovetion,

19«
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Beftyouin; of Subsaguang Drafts
Firct drafts of the form of the checklict for uce im higher aducs-

tion institutionc and the forw for use in scheol systeas were closvly

. examined and all spperent inconsistenczies corrected. Ravised drafiz

o aax i anm B 2kl & 28._.6
e premsred and nwesanecd oo the sonsultsats 31 thelr individuai

co=2ents and suggestions. Coccuitants made several suggestions rels-
tive to terminology, contemt, and construction of the items of the
casckiise,

Reviged drufte incorporating these suggestions were propsred,

f‘""” drafts wore also submitted to esch consultznt for individual

PR

reviey end cach rasponded favorably to the zomtent snd cometruction
of thesa revised drafts of each form of the cvalustive chocklist. A

decision wes made to pilot test this rsvisfon of the chachlist.

Fotmuiscion of Supplossatsl Infowmatian ard Matardo:s
For optimum evalustive purposes it wes thought tha: sn evaluator

aight noced to have at his dizposal certass {nfozwmation mst fncluded im
the evaluative checkiist. 1In order for bim to make neaningful judg-
signts] gagponses to all items of the avaluative checklist it appecred
" that the foixswics kinds of annmlemantal information verid be helpfuls
. ‘@am»m relatiss o optimun ducctiezzl medias prograns.

2. ZInforastion comcerning the carvent ctstus of the progrem
beine oualygted,

3. Informatiez gortaiafing to ths quactitative status of
desirsole adueatizis] media progroms.

it appoaved thet the critacls that bad becn developed as a basis
for the evalustive caecklist sight be hslyful 1 imcluded with the
g chacklist and studisd by the avslustor. It was thougitt that Cheae

©
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critocis could, 1f used with the checklist, suffise for the inforastion
i8tad £n Itea 1 abova.

It appeoced thot an imventory sheed csuld be formuloted thet, if

used by the cealoator, would yicld she kizd of informstion mintioned in

Item 2 adove, An imve=tiEy ehecl: shaet was ﬁﬁélm 3ith the view
of including it with t5e ssilvaciwe check shost,

—

Deraulsting tha iawzetory chack sheot vequized iisting many types
of edueationsl mrdie and survices that ¢ school system or higher educe-
tion ingtitution afght have, These wers errenged {a s forzst that
vould slicw an evaluator systessitically to gather acd study information
pertinent Co Che curvint stetus of his wadia progrem. A sufficlent
zusber of items wes fncluded in ths check sheet to sake it compra-
haagive emough to be vsed By institucioms snd school systems of sil
sizes eud types.

Items of oducational cedia were lfsted and zrrenged in the fnvene
tory clisck sheet in catigories sccording to their commen characteristies.
¥ducacicnsl aedis zervices were liqtec aré cotegorised f{a a like msmmor,
Open-sud items weie includad s 211 places wheze em fnstitutioe or

school syatem aiglh? possess medis itews not 1isced in the check steet.
The iaveatory check sheet iacludus f£ive sections relating to

(1) the ideatificatfon of the imstituticn or sche - ratem being invem-
roried; (2) an {aveatory of the physical facilii “as provided for the
Use of oducsticnsl media im fnstruction; (3) ex luvemtory of all eguip-
szt and meterfialc owned by the iwstitutiom ¢r school systom; (4) an
fjaventozy of the educational media center; and (5) an inventory of
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edecaiional media sarvices provided for teachers, other 25af¢ memliers,
ead studenie, and en izvaatory of tho finsamclal ezatus of the edurz-
tioval medis poogcam,

It wvas thought chet informstica concerming the current status of
& educationsl medis progrsm se reverled by this finventory wouid hele
én ewailugtor to make the judgmants required im the ceapletion af the
cvelustive checkiist, The laventory chack shest dewsloped as a part
of this project appssrs in Aprendix A.

nilatiam a

tha thizd kivd of suppiezental lufocmation, identifisd as Itca 3
on pagze 20, relstes to quemtitative standerds for educational medie
progsazs, It was found that many sats of stondards existed, but no
38 set of stendavis bas bein scienzifically devolopnd, tested, and
=2de aveilabie for use with the eveluative checklist. It wnsz thought
that » collstien of cxistlay standavds eight yield the dassired infore
sation, The accuaulation snd collation of a great nuaber of existing
quaatitative standsrds required ssverzl monthe of additiomal work by

the project staff. An extension of the: comniafon date of the contract

was granted by the United Siatas Office of Bducstion to permit the
Gccomplishment of this phssd of the project.

Hany ssts of etandards from g wide vaviacy of eources ware
sc~mulated and enalysed, Standsvds curreatly iz uss by school
systeas and highe: aduccticn imstitutions were ~ollected and col-
loted. fuantitstive standsrds wese chtuinsd from sdwinistrators in
charge of Nucational uedis prograns in state departments of publie

icatzuction. A totsl of efighteen state departsents of public
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fnstruction provided 1iscs o2 stensavds. Pourtesn sdvised that their
states Lad not developnd such standerds, and eighizca d1d aot vaply to
requasts {or quontitetive steadavds,

Standurds were sls0 ottained £oom public achools ané higher adu-
cation instizutions. [Frofassionsl ovgenizations nuppiisd several sets
of stamésxde that thoy had formulated, Others were located im texi-
beoks, poziodicals, and other profeesfonsl pioslfcations. A total of
forty-six gots of cumido wers iccluded im this ecllation,

Thooe stind=3ds varied widaly iz forsat, im organizatfon, sné in
Basic wnits for tabulsting cetios. Soue expressed only winiwum qusnti-
ties vhile others sugzested guantities £or two snd tirec levels of
oparstion, Zeses for tsbulation included ratics per teacher, per
pupil, -«¢ teachiss outaen..ani! per instituticn,

The Zollowing four basic ercas of educstional media progroes were
geteral’y covered by the standsrds: (1) instructiomn]l equipment require-
nants, (2) mdia center mec requiramente, (3) aedia staff vequivements,
o (4) finunces for the nedis progrem,

Standards wore crgenized according to specific items that mske up
these four avess. Thase includw items of ejuipwent oad macerisls,
Speee zequiressnts for wavlous medis funstioms, profassicnal, clericsl
snd technice) media persornel, and fimsncial riquizements for medfie
programe., A sheet wes desigueé aad ussd to rezord cach suggestion
wde £22 each of the ftems, Inforuation recorded fov each such aug-
gestion included the specific quenrity sad ratio cuggested, the level
of spexation for which the suggestion was made, the source of the
suggeation, and the tyye of {mc:ifution (elemsntary echooi, high school
collage, etc.) for which the suggestion wic meds. Rach sheet, therafore,
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ghoued all suggestioms fer & spicifie @qnigaia&s stzEf, space, or
fiancis®l vequivemeat.

Suggestsd requiremests ware conwverted to s common boee for tabue
lstion of quantativa ratios ard the auggesticns were osgemizad inte
ranges in sr atteapt to aeke the collatioar ussbis. Three rangss wors
soserhzt erbitrerily devsloped, but arxranged 2o as to corraspond as
nedrly as pousibic to the thres levelc of cperation ard developmeat
expressed in many of the oziliatlo. These three ranges ave ligted
in three coiuums fa the f£izsl draf: of the collation. The total of
the thrie rangas, fvom the iowast expressien in the left colum to
the lLiighest mn&iou in tho right, corresponds to the rotsl range
of all suggestioms collated. 7The range withiv each columm corra-
nyonds to the lavels of operation gencrally iicsted ia the s andards
that vere collated.

Suggsations wade im the stendazds teé‘oieannelty ond sscondary
scicola were sinilar enough to be faciuded in ¢ stegle collation,
Those eade for colleges and uaiversities, howsver, varied from thoss
for schosl systums to the exteat that it was nacessary to prepere a
ssparate collation for higher edlucation iastitutions.

The fonust &nd orgenisetion of this collation wery selected o
stow the lowst opd higher 1imite of qusntfcative stindsrds in use
today by ascbhacl: and higher educatiom imstitutions. The three ranges
éstc uscd to shov the renge of quostities suggoated in u==y of the
standavde for ciucsticns]l media prograas at varicus 1c An of opare
stton 30d developrent., |

' The coliations of quantitative stindaxds £or oducstisoml wedis

programs in Ligher sducation fnstituticiis aed {1 uchool vystems are

o2fe
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? included fo Appendices B gud C,
A slosc oxeaination of these ¢nllatizas by the zrojact cizif, the
consuitents, and othrrs im the cducation:l oedis {leld wovesled sezicus
shovtconinge in the ucsbility of che coliztioms. Stisdavds fucluded
in the collations weried widely, reculting in t02398 <9 wide thet they
hucane =saningless. A sthoel might Bowa: alzost any nusber of on f{tem
zod etill foil within ez 2f ghezs yzsaes. Schesls of the game sise
aight be equippad v;.th- videly déiffering smounts of sedie avd 0!:111:
fell within the sses rznge of the collations. Por these reosous, it
is thousht that the eollatiens hawe isgg!;e mesning and can scrve mo
ugeful purpose if inciuded with ths evalustive checklist.

Pilot Test of the Seif-Rvaluative Checklist
The purpose of the pilot test was ¢ determine ov & Limited scale

wvhether ke checklist, ae writien, ves valid es 8 svlfsevalusting end
self-iaterpzating instzynemt: Was it clear and uscble 1v the svalu-
ation of educational medis progroms? Mors specifieslly, the pilot
test w8 conducted to detsruine whether raspozdents could understend
each item in the chocklist, could rossond intelligently to each itew,
and could intarpret the results of cach responsa. If so, it vas
reasonable to sssume that the evaluative checklist items were valid,
The checkiist wos pilat tosted using s restricted sample of
school systems and higher elicaticn fastitutions thet differed in

‘eue and geographiic loestion. S8ix school systems located in the
| aidwectern, 'uatim, cﬁtui. and vestsra rvogions of the United States
were used for the pilot test sample, Eigher educeation was represented

by five scell cellages and four large multi-purpose universities
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located in thase scwe rogions, Thess highsr educstisu junstitutisne
differed {n purpose &8 well o» {2 sfze 2nd locstion,

The followiag ara th~ school systecs and higher education ipsti-
tutions used in the pilot tests

Largs achasl ayetom:

r&n Diego City Schools, San Diego, California
Sen Diego Tounty Schools, Sec Diego, Californis

’ ;g
Small school systens: . !
)

Boulder Valley Public Schocls, Boulder, Coiorado
Liverpool Ceatrsl Scheoels, Liverpool, New York
Gavden City Public Schools, Garder Citv, Mew York
La Crosse PFublic Schoois, La Crosse, Hiscopsin

Large culti-purpose universities:

' Universicy of Celorsdo, Boulder, Cologado e
Syracusc University, Syracuse, Wew York
University of Wiscoz in, Medison, Wisconsin
Univercity of Delewere, Sewsrk, Dclaware

Collegss sud sesl)l uaiversities: . 2
Colorado State College, Creclsy, Colorxedo
dofatra Univevsity, Benpstead, Kew York
Visconsin State Untveroity, Ls Croses, Wisconsir .
San Disgo State College, San Diego, California N
Leag Beach Stete Collajis, Long Beach, Celiforain

To perfact the techaijues to be used by the observing staff "
senber Sov pilot tcsting the checklist, a “dzy run" wes made at
Southeastern 3tete College, Durant, Cklshoms, send in the Ardumore,

'U’_g‘:‘“

Oklahomo, publi: schools, Mivor revisions were made ia the originsl
techniques as & rcault of these tests, The rovised techniques, as

used in the piloct tect, weve as follows: SN

1. Institutions weze selected for the pilot test to be con- *
ducted by che project director end the rescacch agsistont.

2, Heetings wave arvanged with the chief school officer in \“
schcol syskems, with ths president or his assistant in
checge of acadenic affaivs in colleges aud universities, =

and with the admfaistrater in charge of the educationnl
sedia prograa.




3. The chtef administrstivs offfcer or his assistant snd tia
sdrinistrator ia cheege of the ducational medis progran

weze briefed ca ths purposes of the projoct end of the
pilot test,

4o Roch wis givem ¢ copy of the checklist and asked to pelife
slefanister 1t usfing culy the fnstructions provided wich rha
chastlist,

5. The chief asstizietrative officer coapleted Yart I of the
checklist snd tha efafatotrotor of the educational media
pregraw seaplinted ths veseining pizts.

6. Coaferencar with aach of thase adiinigtrative officers fole
lowes and incledod interviews relitive to the following
nepects of tiue checklfet:

a) Slerity of fsstructiors,

B) Begrse to which level statenerts fm the cheekliise
dezeribed the sftustion in the educatiorsl medis
proprsa being svelusted,

¢) Degre: to vhich ke Julgments sede in complecing
tis evalustien cuflacted the value of the 2duca-
tionsl wedis program in helping the schsol cyszem
or insticution to reach its instructional goals,

4) Completensos of etversge of the educatimal wmedis
pragran baing sveluated,

%) Over-coarzge of sty element of the educstional medis
PrOgYZc delag evelusied,

£) Vueabulary ussge vot eppropricte is the geograpl.: ~
srei vheve the shsckiirt was being tested.

g) Advisability of bavimg the chief cduinistrative
officer cowplete Part IX. :

h) fdequssy of the profile sheat as a mesns of fanter-
preting t*3 zegults of the evalustion,

7. The intervieus also dealt with the following questicas relative
to the suppoctive informetions

m).ts the imtory check shzet @clpful fn npking the
Judgnents requixed ir salf-adnintistering tiie evalca-
tive chiecklioe?

b) Are the criteria stzteménts belpfui in weking these
Judgnenta?
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e) Are the Gslected criterio statom-nis f=cluded im tho
body :i the ckecklist helpful i mekimg these juig-
o s

d) Sould a 11et cf quaotitotive scendséds bo heipful (n
making these julgments?

Ravielcas wore aende I8 ihc 2hocklist Stems vhere the necd was
Svidenced by cie pilet tents. Theoe changae weié minc= and did vod
change the ewer-all stricture of the checiiist or of ey itex Snclioded
fa the caecklist.

it wez ceacluded fzan the piiot tests that the checklig: apPaTe

ently was uszble in the ewimaclor of educationwnl wodic prograas in

.educatiorsl instituticus of vaviers sises sad tyses, that sn cwaluo

stor could respe=d intelligontly o enck iten S the 'duck!.!.st, and
t2st ons could infer the afssnzcy of sz clucstional medis progran
by studying tae zesulte of the sompletos ehackldse, %o complete tix

validsticn procass a lerger sample =7 s..cols snd iuititus!.gns was
used in 8 fieid zcst.

E40}4 Tez; of che Salf-Bvelustive Chockltet

A £1e1d tast ~es conducted to determing rvathor the evaluative
checklist covid by self-odainistersd vith understnnding by administrators
in schosi systess and highor edueation iwstitations, thst 1o, whethes
5 was velid as & self-sdafnictering and self-intcrpreticg sveluative
imseremene,

A totsl of 129 Mgher 22acstion instituticns snd 150 school systems
vare imvitod ¢o participste dw the £ield testing, Thoy included cole
leges and universities of wazyisg cises and types located in all goce
grephic arens of the United States, and beth large snd casli cchool

systems aveniy distrtbutod across s Unlted Stetcs. At lsast thrse
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perticipate in the £13ié cesting.
The superintendent of sech of the 130 sckeol systans and the
srenideat of each of tha 122 collegee and usnivsrsities wozz concactad

velstive to their imezicutioms® perticiprtion in ¢he £iold tes:. The

e
schuol systeas in each of 207 48 continentsl ststes wexe imvited to !

chief adainiotrzcive officere fa 73 cchoel systens én‘ 97 higher eduea-
tioe imstitutions indicated thet tieir schoels er) fmocitutions would
pasiieipate §x the £ield terting. 4Yhase 170 scksols end icstizutions
compriszd the field test saupic fop e projsct. i

The zchesi sample fnclodsd sebool cysisse vamging in size fros

1,600 to 293,000 enrollment, Porty-tvo 5estas wers veprescated iz cha

school ssmple, The bigher rducation esmple facluded institutions
rangin; Jvom swall single-purpose eslicges o lesge multi-gurpose
uniweesicies =ud insivded Lotk pudlic end privwcily suprartad imsel-
tutisas,

The jacket of materiasle sant ¢o cach échool sind institutien fa
the £ield tez: sample iesivisd the 2s1f-Fvsluative Checkiist, the
Criseris Ralatizg to Rduceticual Nedia Frograwy, ths Iavsotory Cheek
Shedt, » raspczee shast ccgecislly prepered for use iu the f£ield test,
&4 a cover letZer. Raspondents were £3ked to eompiete snd return

the Self-Bvalluative Checklist end rvespomes shsie.

Tas responss sheet dgsigmed for use iz ths fisid teet contained

iteus ‘ziended to detormime whether all itcas om tha o‘vm.uatlm checke
14st were understaniabie snd to fdentify amy that wove mot clewr., X
@230 contained iteus to detovmine wnathor the 1iats of criteris were
velgful in a@km& Judgaents zogquired in sowpleting the cazeocuiutlm
checklist.
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Dets obtained from the vsupomes shest cere oezanized acenzdiag
to size and type of 2chesl sysiem and higher education insiitstios,
Vour cstegories used for this amalysia were (i} sulti=purpose uvie
versities; (2) single-puzpose ecileges; (3) lsrge schoel systoms
vith enrolivents of 15,000 iz ssre: and (4) small aehael ayasamn
vith eurollusnt cf less them 15,000, Resuits of the vasponses of
schools snd institutions im esch of thege categeries sre shown in
Tables X oad XL,

Thirty-four multiple purpoce universities veturned completed
teaponse sheats. M&yethtbc. or €3 per cent, reported that sll
iteas ou the 2elf-svsiuztive checkiist were clesr snd understandsbie.
thirsy, or 8% per ceat, atated the: tha 1ist of eriteria wes helpful
in raspending to the eeif-evdluativa checklise,

Seventecn siugle-puspose cslleges retuzved somplates Tesponse
shascs., Yourtesn, or 82 pow eent, reportsd that all ftoms on the
seif-cviiuativa chacklist were eisss o4 undorstandsblo. ali r38y05~
dents in sfingic-purpose colleges stated that the iist =f eriteris
was helpful fin rosponding te the checklist.

Tweaty-ore isxge schiool systexs returned es=pietad reaprmge

shasts, Sirtsen, ox 7o par ceat, reported that sl iteme on the

- self=evalustive chockiist were cleasr and usderstscdable, Bighteen,

or 85 por cen2, stated that the iist of cricarts was helpful in
regpondiang to the chackliat,

Siztien samell school cystums returned completed responsa sheets.
thirvtesn, o5 2% por esnt, vaportod thet ell ftems on the self-evalu-
ative cheecklist wers clwé N'MQucam\mbie. Pittean, oz 2% mer

eint, stated that the List of critoris wss hslsfel ia respondisg to




the wwelcative checkiilet,
This ez thet 8 totel of eightyeeight schcols a=d institucion:
returnud corpleted respense choets. $iaty-six, or 75 per cent, veported

that all itews om the seli-cwelustive checkiist were clear and undep-
stendable. [ighty. or 91 per ecmt. atated that the 12e2a af erirasia
vare helplul in responding to the evalustive checklist.

T {toms mencioned most frequently as not being clgar to respon-
dents wore two iteas im Section 1V of the §alf-Svainetive Checklist,
Thase items dsal with physiesl facilities provided for the use of
educational msdis in existing classvoous ead iw new classrcoms. This
sactioa was vevised to clarify whet sgppeared te be probable cauc-s of
thees misunderstandings. Adéitionsl criterion statemente were included
with the section and doth itens fm the section were rewritten.

1t xas slso noted thet tifteen of the twsety-tws raspendents teo
vhoa {tms weee not 'clur siso feiled to undzrstand aud follow instrice
ticns for covplecing the rif-Zvalustive Quscklist. Zostiructions vere,
thezeiore, govritten ¢o clarify sisunderstsnlings that appeazed to
resuict from unclesr instruscices,

it shouid 212 be noted that the percentage of vederstending goes
ep aod tho velidity of che imstrument is further enfsnced wher csitain

questioseble responses cre withirawn from the cample. Por exsmple, if

thRe £iZte0n vesponsss thet dewasituied & wisaderstoaiiag of imstruce

tions ware withdvawn fxom the ezmple, the percentege of thoue respome

ding positivaly te clarity of checklisz items wcul€ be zaised te 90

per cant. Most f the vemeixzing 10 per cent vho vasporded negatively
did so only in vegard 2o the ftems of Section IV which were aubpequently

rovised,
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Of all xespondonts, 91 per cent stuted chat tix .ists of critextia
werd helpful iv meking recruases to che felf-Svaluative Checklist, All
recpondisats in singlo-purpece colisges aud 95 per cent iw oezll sehool
systene foun' thage dritaris belpful, This seems o indicote a naed for
thess critexis by aﬁ..l gfchoola and fastitutions with s very smnsumead
nead by amell seiisols aml sfingle-purpose eoilcges.

An sholysie of zha respomses ou the Self-Reclzative Checkliee,
theugh met & pest of ciha validation pmogunp, yiclded faterestivg
Nadings seletive e the ststus of aedia m« fa the field test
swaple, The respamass on tha . chacklise vere orznuu according to
the foir sizas ond types o! eﬁms:ﬁml instituticas fdentifted on

. page 30, Tablas Ilt. IV '. and 93 dcpaet these responsis and include

Tverty-six mlizsamaéa wiversities roturned properly coaploted
svelvative chackiisis, 2t &5 datezesting ¢o cote, as deplctsd o
Table IIX, thst sswe Mutrpﬁ:;loo fall st each of the thres lovels of
edsquecy on all chacklist ftims. All sodsl values were ia the upper
aw ztidle lavel of adcquacy, isdiceting fetrly higk media piogram

ttalnmont by undvecsitisn fa the £4eld tast seuple.
Similey ﬂuuqa wers avidencod by an analysis of checklist reiurans
S35z tiatyecas sfisgie-pusjoss soilsges, as shova is Tsble IV, Scas
oclleges f2il at each ¢? the three levels of adequacy on sll itams of
the chschidst except itows 3-8 end 33-C. Orly on {tom IVoA did ¢ modal
valus sppear in the loxer lewel of adequacy, and this iten was bi-modsl
with acdal vai‘ssiaa Suth the lower ane wilddle lewels of adequacy. A1l

— -

other wodal vailuss wers in the upper and middle levels of adequasy.
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Fifteen of the twenty-cus checkiis: ftaus Caowed modal values in the
upper lewvnl ot adaquacy, indicating ax even higher leve® of media
progroa sttaineent among colicges than wes found ia universities in
the Zield tesi scawple,

Chacklist returns from twenty-eight lerge school systems reweziad
siuilaz findiuge, as showm iz Table V. Some large scheols fell at
sich of che Thres lavels of «dcquacy on all chackliet itezs excapt
iteas I-d, 1-B, 11-C, anl? IEZ-B. Modal valuecs appeared at higher
lovels of cdeguscy smong large schocl oyuccse. thaz among any of the
other threc olges sud types of educationsl fmstitucions {meluded 1n
the £ield test. Medsl veluss oz 61l checklist items were uvithin the

afdlle and upper ievels of .i‘oquey, vith aodal values for saventesn of

the tweity-two itcms in the upper lewel of edeguacy. this cléarly |
lodicated 8 high ieoval of medin progran scteinment among larce school
tystens included in the field tent sampic 25 seasured by the self-
evelustive zhecklise, |
In ¢the £ifteen smell school systess zhe® returned completed
chaekiists, sueh clear-cut statements of existing conditions cap not
Us =ade as shows in Table VI. Modal values sccurzed 1o all three
levels of adequacy. Model voiuee were £m che upter lavel of adequacy
ot four checkiist ftems with one of these itess beiug bi-mudal, hevinmg
..,. valuas in both the upper and middic lavsls of adaquacy. Hodal valups
appeared in the lower level of adequacy on nime checklisz ftome with
tWo of these itens being bi-modsl, having vaiuss fo the iewer and
middle leveis of adéquazy. The remeining niat 3cems bad model values
i fn the atddle level of edequacy. Thaza data findieste thet the lovel

of wedis progrom seraioment in the small cchesia includsd inm the Sield




tast szmpic vas lowar then: thet in the other three siszes cod types
of educsrtionsl ingtitutfons. It camnet be concluded, however, cn
the besis of cioeklist returns, that zhe level of wedia prograa

. attaimaent smeng thsege sasll oe\‘t‘ool; wes either wosk or streng. It
is coted thet ecat items in Sation IX, dealing with nedia services
for curriculun and fnstyuction, ané in Sectiocm iXY, deaiing witk che
wedis center, choved wodal values im the 'over ievels of gdequacy.
This seeme to indicste posuibls wesknesses in these two areas of
vedia progran attainaent emeng smsll schools ineluded in the field
tost sample. ‘

Thie snalycis of the dats ylicidud by the Self-Rvaluative Check-
ﬁot‘. raturns Srom schools and imstitutions included in ths ficld test
saaple demonstrates the? & much wider sswmpling ic required defore
clesr-cut statemonts ca be szde regavding the status of cclucatiomi

aedia prograac iz the United Ststss.

Yalidgtion of che Iastrument

The procedures and developments! aspects of the project were
designed to facilitate the validity of the Belf-Bvaicative Checklist.
Tha procaduxes vhich ware Zaken to euhanca the vz2lidity of the

checklist ss 1t was devalopid includzd (1) the caveful selecifen of

the panel of csnauicants, (2} che provision for dascriptive papers
£ron each consultant, (3) the cereful review and collation of those
Fepsts, {4) the careful veview snd smnotation of the iiterature,
(5) the workshop in whish tha consultants perticipated, (6) the

sereaning of the first ezd subsequant drafts of the evaluative check-

1ist by the comeulgents, (7) tho cazuful scwvieing of the items on




the checklist, and (3) the pilct testiug of the enacklist.
The pm:duun 1isted 2bove vindered what wis believad to be
vaiidicy of the evaluatiwe checklidist, but 4id act decermine whather
it could be sulf-adminiszered. A field tact vas conducted iz orxder
to checl this factor, and st the sswe tlug to test the waslidity further
through responsas fron a lazger sanpic then zlat used in the pilot tast,
The resulits of the £ield cest imdicated thet the imstrument ean
be self-administerad and iaterpreted vith understanding. Respondents
‘®n both ¢hz achool systoms und higher aducetfon iustitutions includad
in che Zield test sample tndicaced that they hod vo difficuity in admin-
istering the Jelf-Bveluative Chacklist or iw int:erpre%ﬁ; the results

of their responses to the imstrusent.
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TABLE 1 - FIZLS TUST RESFPOUNSES RELATIVE TO CLARIT? oF
SELF-RVALUATIVE CHRFZLIST 53EHS

All itews clear and One or move items not clesr
of understandable or understandable
£

: Sumbor Per cent Rumbor ____ Per ceat ‘
Tultiple

Purpose 23 68 11 32
Universitias
Bingle ,
Purposs 14 82
Ualveraizies
Lazge
Scheol £6 76 S 24
Syatems
Saell
School 13 81 3 19
Syatens e

A11 Instigtu«
tiong &n ‘ 56 . 75 22 5
Saunle = E

18

[

TABLE 2 - FIELD TRST RESPONSES RELATIVE TO USEFULMESS OF CRITERIA
RELATING TO EDUCATIGNAL MEDIA PROGRAMS

Type of Criteria Were Useful Criteris Werca Mot Useful
Inetitution

Fumbey Par cent Musber Per cent

Multciple
Purpose 30 88 4 12
Universities
Biogle
Purpose 17 100 1] 0
Coileges
Large
Schosol 18 89 3 1}
Systers

School 5 9 | 1 %
Systeus

All Institue
tions in &0 | 8 9
Szanls 1

036,9
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TA3'E 2 - FIELD YEST RESPONSES OF MULTI-FURPOSE URIVEKSITIES

R ITENS C¥ THE SELP-RVALUATIVE CHECKLIST

~> SLremy
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w3s) values for itens of the
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The srofile shows
bi-nodal valees
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TARIES - DIZiD TRSD SESPONIES G SIKGLE-PUNPOSE UNIVZRSITIES
O ITIMS OF THE SELZ-EVALVATIVE CHECRLIST

Weak > Strong

'E
7/
&
o
o

I-A : Lx i 1] 2 | 7 ‘ 0
-3 o | o 1 6 WK
o
¢ | 9 & ! s | 1
I-D o S ™7 3
. fi
1-K 6 38 | o
2z
11-A s ¥ 6 | o
5.3 2 3 | &
N ettt
21-C 4 s | o
oz -
L0 6 2 6 | 0
Py i ] oz ‘ ! 1] e e
3 408 ) 1 0 ' g . & 0 | e
- ——— . A
1.C @rrs 2 z’r . | 31 3] 719
113 1 i & 2 2| &4l s} 2( 510
sit-8 | 1 | 1 of of 3| 1 11| 3
18-V 3 0 n s 4] 1 4 1
Vol 2 & a3 6] 1| 2 3] 6
— l__ . A . -
19-3 r | 5] 2f 2 2 |7 3 1] o
ved c | 2 1§ s 5 2 6« | 1
| — i ¥ nvam———
V-3 2 0 1) 3} o 2 3{ .0
v-C 3 S of .1 4 i 3 2 2
i (o ? cf & ! 1] 1 8 1l 1

The prefile ehems model wlmé for {tens of the check!ist. Icems having
bi-mocal values sr2 profiled at & point mideway butwsen modai velues,




TABIE 5 - FIELD 7RST RESTOMSES OF LARCK SCHOOL SYSTEMS
N ON £ OF THE SELF-EVALUATIVE CEECKLIST

Weosk

T T R A ok IR
P N N W RSN
- L TS -

Vi-A

vi-3

The profile shows medel valuss for itexs of the checklive, Itews
bi-sodal values are profiled at & point mid-wey betwsra modal values.
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Item

Thoe profiia niiou wodai vzises for

TABLE 6 - FIELD TRST REISPONSES Of SHALL SCHOCL SYSTEMS

OR ITEMS OF THE SELF EVALUATIVC-CE™CKLISE

Ve 2 > feeong
1 2 3 & < 6 7 8 9
1 1
3 4 i 1 % 0
0 0 1 \ 1
) 2 0 2 Tl
1 2 0 2 To
1 " 2-1""% | 0
=1 2| 1§ o 0
2 612 I 1 | 0
1 oT o] v ] s | YT e o
3 1 lo
3 1t | o
_ﬁ
0 3 |1
) 2 | 0
1 1.9 3 1 0
2 0 1 1 1
3 2 0 0 i 0
2 2 2 2.] 1 1 | o
2 2 2 1 3 3 2 | ol o
ﬁ"”_A
) 2 2 - 3 i ! 2 1 {0
\m‘ -
2 1 1 2 s 2] 1 1 | o
0 2 2 2 3 1“"\’? 1 ’ 0
u‘ = RN
4 3 K 1 |4 0 fo
ﬁL* l "aui- » - ’4—; h
3 1 0 1 zI 7 il 1 1 i

1 L

items of the checkiist. Items ‘iuvinﬁ

bi-ncdal values aze profiled at o voint sid-way betwson modal valuse,
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133, THE SELZ-RVALUATIVE GRECELICY AND CRITERIA

&

: . Tds sactiom Aoseribes tho orgsmizatica and contont of twe forms
of a Ssif-Bvaluative Chsaklist, cne for use im higher education and the
- other for wae im setool systaus. It alse fucludes 2 descriptio” of the
- organization of the criteria upea which the Self-Evaluative Checklist

— is bassd,

The Seli-Bvalcstive Checklist for colleges and wniversitics is

orgsaized sccurding to the majer categozies of educotional medis proe
grams 2nd the 2lemcats thst scke wp these categoriss as deseribed
balew. Zach sectiom er mejor catsgory is preceded by selscted statemests
of critczda waich reicte to ftens fancluded in the geztion,

b Malox Gateiuntes

F"' Sestiop T of the ckackifist, “Iastitutional Educational Medis
Servicee,” deals vwith the comnicuent of sd=imistrutors and faculity te
< the edecaticnal cedis progran., Five ftems iucluded in this section
#2TVa 28 & genazal overview of the other five sections of che check-
15s¢. These five Stems are (2) Cemmitmesut to ths Msdis Drogiam, which
deals vith sdminfstretive cocnitment to ¢ha organization sad develcp-
=cat of s medic pregran; (b) Comitment to Zduzations) Media 25 an
Istegral Part of Instzucticn, which covesras ths qusatity and variety
of cducatio=si media ané ssxvices previded for faeuily memders o use
in the facetrueticual pregrea; {c) Commitmeet Lo Providiag Rducatiosal
E Hedis Veciiitias, which deals with ths crevicion of the xinds of

\ faatrwctional Lscilitics nmessod o muke use of edvcaiionsi medis in

ahlo
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ieativstisn; (d) Commitment to Finsseing the Educationsl Yedis Program,
consoruizg the seurces of funds w3ed for aducatioual uedie, the adequacy
of thess fimds, and the prepizciion of the educseionsl media brdgei; and
(¢) Comitmant to Stafling the ZSecaticasl Mcdis Progras, dealing with
the prowision of perscansl for tha educational wedia prozram.

Seption IT of tho checklist, "Educaticnal Mcdia Services - Care
ricvlwr md Instruction,” concsras the relationship of educationsl
msdis md sezvices to cwricesizn and iustruction. Thic sectioa fazludes
four 1tems: {s) Comswitstive Sexvices in Educaticzs? Medfa Utilization,
wiich deais wich the functisns of prefegsicnal media persomnel as conscle
tents to faculty meubezc ca patters scaceraing the ucilizition of educa-
tiomal £3dis dn fastruction; (b) Medis Services to Bducatiomal Prapare-
tioe Prograus, which 4sil with the parcicipation of media percosael
aml vith ths provision ¢f wadia &ud sexvices for use im preservice

“prepesution of teschars; (o3 Faculty-Studext Use of Bducatioval Medis,
whish pancawns the deazce Sz whish a-.‘u' e asamst im whish faculty
sembers sd ctudents 020 educations] medis fa teaching and lcarving;
3 (d) Isvoivemes: of Kodis Staff in Planateg, which comcerns the
participation of m prefieasiensl =adfa 28255 in iiﬁiii thoze marts |
of the {nszxwctionsl pregzsm where educitional medSs are used.

Section JEI of the clieckliot, "The Matlml Hedia Conter,”
iacledes s3ix items;(s) !mattm and Aecwozlgnuy ef Qdecstional Medis,
vhich dosls with the pressuce sud lecation of the main educatiocnal
asdiis centar sad ubscm. fn buildings, ;olm“, oz depsrtaents;

() Dissiminstion of MNedta I_llowntgml; which Jo@am the sammer io
waish iaforamticn sboul cdussticmal wedis 1s dissemfinated ¢o facuilty,
other stuff members, end st=dsate; (c) Availabiliey of Educationsl

§2e
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¥edia, which deals vwith the quantity 9! sducaticnal madis and the asaner
o whichk ic is distributed to vsers; (4) Storags and Retrieval of Media,
vhich coucerns the adequacy of storage space and facilities tn tha main
welis center and swbeconters, oad with the system used 20 locata and
zeicieve nedia; (¢) Maintensace of Medis which deals with procedures
taken to clase and repaiv all educaticoal medis cwned by the fastitu-
tion; and (I} Production of Hedis, which desls vwith designinz, construsts.
ing, and praparing educationsl wedia veeded iu the instructional program.

Spcoton IV of ths chocklise, “Fhysical Facilities for Educatiomaui
Nedia,” conserus the physicel facilitics thit sre avsilable fin the
classronss for che uan of oducational media, This assction fncludas
two ftcms: (s) Modis Facilities in Emisting Ciassrooms, which coucerams
the amner in which older or preseatly constructad classroom struciures
aze baieg pisaced, modified, end eguipped for the wse of educatiomal
aedis; cad (b) Medis Facilities Sn Mlew Classzooms, which desls w:eh
plamning end cq\!s.w{ug 2w classzoos structures for thc use of aduese
tionsl media. | \ | o

W of the chaecklist, "Dudget and Finance of the Educatiensl
Media Program,” includes the foilcuing items: (a) Qeporting Pinancial
Needs, which concerrs the regularity with which the atstus and needs
of the educationsl nedfa srogrem cre reportad to administrative officers;
(>) Basis for Budget Allocatioans, whichk deals with policles concerafes
budget aliecaticns, income sowzces, and bdudgat practices; and (c) Devele
opoent of Hadls Badest. which comcerns the respuneibility of educsatideal
mdta’mscmel for the dsvelspasat of the media budgat and the degree
to whick the budget muetas the educational medis meeds of the institutdom,

hd=




1 Section VZ o the checklist, "Riwcasiceal Media 8taff)’ conaists of

. ca3 item dealing vith the. pmau of &= cdueaticasl wedis steff for

; the inctitutica, Imcludieg profossioxsl, clerical and tochnicel peraomnsl,
The followir(; is the fisal éraft of the Self-Evalustive Checklist
dmw for use ia colloges and umiversities:

£
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IFERETCTICE

This Evaluativa Cheeklist 15 L2sed oa tho aSspumyuiion that there
are fundasmeatel ¢lementd 62 an cduecational moilia program which will
fseilitate the fmorovemont of fnstructicn. Tie elenecats aroucd
vhich this Checklist wes éavele¢pad wers sosumed to be common to most
elducat:ionel media programs, Suwse #nzlude: 1) aduinistrato=s awi
toachars are committed to the proper use of ¢ducetionsl media for
fastructions] purposes, 2) education . medin arc an integral part
of cuxzicviun and fastructicn, 3) en educaCional wedia conter is
accassible to the faculty, 4) tha physical facilities sre conducive
to preper use of educationsl media, 5y the mpdia progrem is ade-
quaiely firsnced, and 6) the outt is ndeqiete and qualified o
provide for the educaticaal nseds of all £i2uvity members,

The status of en educktionel msdia program is mot iikely to de
koown without pericdic evaluation, The vie of this Check!ist should
greatly fecflitote such em evaluetien by providiag usefuvi guideliaes
for asking judguents on program clements.

_ The torn "educational ecdis™ as usci in this instrument weans
il equip=snt and materiel tzaditiomslly called "audio-visusl wnste-
risls™ and 21% of the mever medin guch 13 television, ovsrhead cro-
Jeciuala, and prograced cateriais. Likiviss, the teras "aediz" and
Ysducational medis" sre used intarchamgssbly to mesn beth ingtrue~
tionsl oquipasnt and iastructicasl matarisls.

Gefore completing ths Checklist, the avaluator szy want to
Yacome fauilisr with the feventory of esducstionsl wmedia and perté-
nent physical facilities of the progrim being evolusted, He may
also waat to study the griterias relatﬂag to the elements covared
in the Checklist.

b=




N KVALUATIVE CHECKLIST

DIRECTING 2

Mevz onz of the spices ot the left of the statemert that wost
acarly mp:onmtc the sitcation in your institution., If a statement
eccuzetely describes your iastitutfion, merk the middle space to the
N 1eft of that etstemeat., If you feel that the situation at v your insti-

tutlse &2 below what iz doseribed, maxk the lower suzleved specs; if

abeve, werk the b gg gm___h_ow space, In ony case vark only one
spaes,

EXAMPLE:

Ky
X

e,
™

Thewe 4s no full-time director of the m:dia program.

3
S Thews is o full-time director in charge of the medis
program,

o b

fe
lo

There sre 8 full-2ine dirsctor and & sufficient number
of clerical and cechniesl psrsonnel.

1. IRSTITUTAOMAL EDUCATIONAL MEDIA SEEVICES
[CRITERIR" , ‘ ]

Sén fustitution should have a program of nedia cervices admin-
istered through san educetions! msedia centar, and sub-centnrs
1f such are needed, whick previde the fuculty with an adequate
supply of sppropriste fastructional materisias,

= O 1he sducstionsl wedla center should be a seperate service unit
~ that operates at the same livel as othor mejor institutionel
saxvices.

OAn institution sheuld have clearly defined policies, procedures,
and plana for its educational wmedis program including short-
vange, ard long-range goels.

9%here should be a sufficient ouxi-ar of professiiral medie
l sts{{f menbers to administer the sducational wedls progru and

to provide consultative services to am inetitution's entire
foculty.

A, conitnén: To The Media Progreu

2 2 3 The fnstitutfon’s sducational medis projraa consists of
unedia sarvices froe & medis center meaxed by clericsl
and technical steff mewbers. Tas services are not well
coordinsted ané a0 cne psrson bas beea given administistivo
responeibility for institution-wide meiis ectivities.
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< 2

The fnstitution’s educationsl uadias progrem comalats of e
uedia center with clerical and technicsl staff. The pro-
grem is dizectad Ly a staff person whi (s sore nedis
treining but ot encugh to qualify hiu £3 an educational
acdis spceisliet., E2 yeports to the institutional sdmin-
istrator directly respovsible for instructionm,

Tha iastituticn las an educationsl asdis program fncluding
& medis canter and nscussary sub-ceaters divected by an
educations] medis specfalist who reports directiy to the
adnintstzotive officer in cheazge of instruction. He is
provided with fagilities, finances, avé staff essentisl
io aveting the wrdia nceds of the instructional program.

B. Comafrment to Rdu:miional Media As An Integral Part
of Instruction

The institution bas acme eiucationsl media and servicoe
for faculty members wvho paguest them, but the faculty is
not pertfcularly encouraged to use the services.

A variety of adusstiorsl acdis and services are geperslly
availahle and cae e2tespts srs made to acquaint faculty
members with tho sorvices, cnd to encourage their use,

The fnstitotion prowides quentity sed variety of edusntional
wedis 274 services nosded by all fnstructiossl uaite snd
encoureges the facully to use medis as integral psivts of
inscruction,

C. Comzftment To Providing Educstionsl Madis Fscilities

Altliough gone ney sud reacdeled facilitics provide for

tae uce of nsome types of educational wedin, the insti-

tuidon gives very iittle attention to uedi= utilizsticn
at the time clessicca buildings zrve plemned,

The institution providas wost new znd remodsled clsss-
roons with light controi and other facilities necessary
for the use of some Lypes of educatiomi media.

A11 mew clossroons eve equipyed for the greateat possible
use of sducational media avd ave designed to permit adapta-

tion for the use of new developwents in acdia. OLd class-
rooms 8id being modified as fa:t as possible tc provide

for effective usc of media.

D. Commitmant to Finanecizng the Bducatiozasi Media Prozram
The major source of incose for the educstions! smedia pro-
gre= ie thet vecsived for medis services Tendersd o

instructional depertments and non-iunstitutiomsl users,
and the budge: is based on fwmgdiace neads omly.
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The educstionsl mediz nrogram is partially financed by
regularly sppropristed institutional funds end pertially
by incows derived from services to non-imstitutionsl
uvsers, Lomg-range pleas are occasicnally concidered
vheia apking the budges.

The educotionel medis pregram ia financed entively from
rvegularly sppropristed fustitutional funds vher medis
and services ave used for instructional purposes, The
budget reflocts to some Jigree long-range educationsl
aedie plans gud facludes provision fur special media

for unusyal curriculum pzoblezs. The Ludget is prepared,
prasente], aad dafivied by the director of the medis

sexvices {n che asua manner as that of any other budget
unit.

B, Commitmsut to Steffisg the Rducationsl Medis Program

Th2 respeactbility for cducaticanel =sdis sexvices is
aszigmd te vavious imstitutionsl steff membars waose
primazy commitmonte are iz othec institutional jobds.

The rzespoasidilicy foxr educations)l wedia services is
delegated to 2 peruon vho has had some training in edu-
cationsl modin, Ne s provided come clericol and techni-
cal ascistencs,

Lasdership nsﬂ consultscive gervices 'qwg provided by am

aceational oedis speciolist and a qualified professicral

steff, 311 of whom ave faculty status. An adcquate
clerical ond technicel staff is elso provided.

12, FDOCATIONAL MESIA SEEVICES - CIARICULUM AND INSTRUCTION

CRITERIA

- y s T

€An institution should engage in a continuous 2valusticn of its
educationsl asdis program as it relazes to the fnstructionsl
program,

oCoativucus fnservics sducatiom 4n the use of educaticnal medis
should » carried on us A means of taproving fustruccion.

@The faculty 2nd the profossions? medis cta€f should coopei'ite .
in pionning and Joualopiag the psrts of the imstructional pro-
gras that welke provisioac Fsxr the use of educatiovel medis, -

@Frofasaionsl cducational media porsonnel ehould be readily
availadlic for congultation oa #1il {astruciions! problems where
uedia exe comcerned,
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A, Lonsaltetive Secvices io Dducationsl Madis Utilizstson

Yducaticnsl medtia persomnel zender comsulative s3sistence
ia the iastructiomnl applicaticn of educationsl meéis
vaen they eve asksd to do 20 sud are free from other
cuties,

Rﬂé&&i@u@i asdia pareonnc! ave usually availobhie and awxe
salled oa for comsultgtive easfistence in the use of edues-
ticnal vodia,

Sducatiensl sedia profesaionsl personnel work ss a pare
of their Zegular cssigoments with fsculty merbers inm

snalysing tesching ncels ssd in designing, selecting, and
using cducationai madis to maet these ueeds,

B. Kodia Services to Zducations) Prepsration Programso

The aduesticnel meSis progrem provides some eedia scrvices
for teschar preparstion progvams, but the depsrtaent or
coilage of cducation depends on its cwn leadership for
placning ssdie experfsnces in prepsration programs for
prespaciive teaclinrs and media specialists.

The educationsl madis progrez providee some msedia services
aod lecdexship for the teacher prepsration programs, and
gives zobe sscfstance in providing previev opportunities
for those wishing ¢o exaaine instructions). materials,

Profassicenl medfs pivscanel perticipate in the pre<service
training of teochers through sppropriate ssaigneent to
teech professionsl courses snéd by ssrving in a ccnsuicative
cspacity to the educstion Jaculty., The educational aedis
sexvics centsr provides necesasry madis and services not
ocherwise avoilable to the fustructionsl program in educa-
tior, ‘

C. Faculty-Student Usze of Rducationsl Medis

Caly a few faculty members make any use of educational
=edis in their classrooms, Students rsrely use media in
ciass prestntations.

Qzite o few Zscuity sembars vake occasional use of aduca-
tionel wedin in thelr classroome. Students occasicnally
use eadia in closs presentations.

Mogt faculty sesbers uee epproprisce educationzl media
for instructivasl purpesas. Students zlgo use snpro-
priste wadic for imdiwiduai and group study as well as
for c.acs preseatations,

. QSOQ!



D, Invelvemeut of Kedis Staff in Plarning

2. 3. The profecsional educationsl wmedio steff is seldom
favclved with the feculty Zn plzaning for the use of
educaticaal wedfs.

S 3. 5 The professionsl educaticnsl redis eteff in occagionelly

CRIZER*A

involved with the faculty and staff in plarning and pro~
ducing mstorisls for use in the Sfnstructionsi program,

3 3 7The educeifonsl sedia spscislist az? his professicnsl
staff ece usually dnvolved with the faculey im planning
Zor the use of and in expopiwenting with educstinonal
®2dis in the iostructional progeam. Ee is alss gogulezly
iovolved ir 2acleion making activities relating 2o the

integration sf cducationsl cedia with the curriculyum

IIX. THR EDUCATIOMAL

@%7cecational sedis centers should be organized azound the ceacept
of offcriug a wide veriety of services and medic to ail iastruce
tiousl and sduinisteative units of an fmstitution, with leadsro
ship, eonsullative help, ard other services previded by gro-
fessional wediz spocialists snd othor msdis center peraonamel.

OThe insisiuctional prograc shoulé be supported by en adequate
supply of educaticnel medis and & systen of swiing thew scces~
sible to the faculty and students.

OThe educationasl wedia conter chould provide cuch sedia sexvices

88 procurement, saintenance, and pyoductics of sppropriste educa-
tional wedia to support the imstructionsl program.

A. leesticn ead Accessibility of iducational Media

2L 3. The location of thd sein sducetional media center is
sach thet medis are not accessible to most feculty members,
and the mein center is not supplemented by sub-centers
vhezs aedia eve plsced on long-term losm,

3 6 ‘The location of the main educationsl sedis ceater is such

that sedis ere not very accessible tic the faculty, but
the main center is supplemented by sub-centers which
duplicate come of the services of the main center,

L 3 The lgcetion of the nuie educetions] medis csuter gud the
prescace of necessery sub-ceaters mtk» medie Mighly acces-
3ibls to 311 ilnstzuctional wnits, BSoth the axia center
ard the subecenters sze fully equipped to support a
quality fastructzicmel program,

oSl
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2. Misssaicatica of Medis Informat:ion

- 2 2. 3 Informaticn concarzing educntfcnal medis i3 seldon dis-
. senfnsted Co przepactive users, end: thave are no defi-
nite plams or chaumels for such dissentimation.

A 3 6 Ioformation concerning sducstionsl aedie is disrentaated
B to the foculty and stuff on sn occasioval besis or when
requested.
3 J. 8. 9 Iuformerion concerming zducatioral acdis is frequently
. digsseain:ted to the faculty, students, ard staff az &
zatter of poiicy.

_« . €. Aveuabllity of Educational Mdis

Ca L1 2 3 The quazcity of educationrl medic §s so iZzited that .
. stgniZicant deleys cecur bstweea requescs for materisle 5
ari their availability, Ressrvstions wust be mede on g
S : “girst come, Ffirst szrved®™ basis, and the sedis must be - =y
e ' picked up by the usor,

L S 6 There is oﬁ!ficumt quantity of educationsl medis to make
it possible for them t> be dolivesad oz relatively shert L

J. 8 9 There is sufficient quantity cf educationsl medis to insure
their dclivery to tha point of us? at any tiwe during the
weslt in -hieh they sre regquasted.

“ D. Storege avd Rrtriaval of Medis

1 2 3 MNedia storige fscilities are svaflablie but sxc insdequste
for some type of media, 2nd psrsonnal bave difficulty fa
locating and retiieving specific irems.

&L 3. .6 Tue mein educetionsl medis center and ali sub-centers beve y
saough storage vhelves and drawers for currantly owaed
instructicasl naterials. The vetricwval systen is sdequate
wost of the tise, ' |

| T O ~ ~
. . v
oo
R . R -, [
/ . 0O \

7 8 9 Adoquate storsge space, including spece for Suture expaic
: _ sion?, is provided for the msin educationsl mediz ceater .
-6 and in ali subecenters with proper husidity contrel vhere : r
needed, The center hes » mastor retrieval system for
S {swediste locaticn of madts.

| llﬂiatmnnea .0f Nedis

A 2. 3 ERducationsl media sre cleaned and vepeired vhon compleints
segardivg their eparsble conditica are mad: by users,

o Szo




%

©Bz¢h classroon shouid be designad for and provided with essentisl
facilitics for effectiva use of sppropriste educations! wedis
ef ell kiunds.

Okack classrosa ohsuld be equipped with full light control, elec.

trical ontlets, ferexd wantilation, and educationsl medis stor-
age 8PIcs. '

©Clossreons chould be equipped with pezmanently taeeailcd bulletin
teards, chalkboaxds, projectfion screens, map rails, and storage

facilities needed for the particuler cyps of fustruction conduce
ted £n anch room, ! ' '

L 3 .5 Gducatfooel xedia sxe cepeired ard cicened whenever the
esintensnce s:uf€ has the time to de 2o,

J 8 9 A cducationsl modte ere faspscted after emeh usge
znd axe cleandd ané repaived on o y_gular basis, or
whee fnspeetion injicates the naed,

F. Produetion of Nodia

1, 2 32 Uimited production fecilities sze available for Saculey
asmbers o produce thair own zateriale.

L 3 06 %o“edmtié&l nsdis @et@l, as well ar fsculey
wrmbezs, Pproduce soes educaticnal msieriels, The steff
of the ceater is limited to tho sextent thit all dencrds
for productions cannot be mez.

L. 3 2 The sducaticnal medis gericanel produce 2 vavietn ef
educstions: =odlis not otherwise evaileble, and aeet most
preduction deasnds for such meifa as f1ilus, filastrips,
slidas, grarhics, and recordings. ,

W, ECISICAL PASILETIRS FOR EDUCATIOHAL MEDIA

CRITERTA

2 3

ap.

4, Faysieel Facilities in Extsting Classrovas

A few classvoems have been modifiecd for uss of esducstions)
modis, Eowever, no nyctematic plans bave been mode o
alapt all clessrocas for the use of educationsl awedie,

aixcept that some departaents have made such plans for their
om clezsrcoms, ' -

Sewme clsusrooms heve beon modificd snd equipped with suck
shysical facilitias as light comtrol arcd electrlical cute
lste and othere sre pertially equisped. A pian for sys-
tematically équipping all clessrocas is in opsration,

.sso
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L. 8. .8 Ail ciegerzoms kave been wodified ond equipped for optimum
use of ¢il typss of educatioas! wmedis.

3. Phyadca' Tacilities iu Mew éluorms

L 2 .3 Scae nuw eleczrooms sre provided with Physical facilio
: ties such as light conirol end alectrical ocutlets, but
eoly in dpecial coses are provisions mede for the use of

8 viis weriecty of uedls,

A, 5 G UNost nev claserocas ave provided with physical faelif-
ties thet mke possible optimum use of educationsi media,

J 3 9 Al new classroous e d.‘“aw for aad equipped with
physicel focilicies lhat wake possible optimua use of
ell types of educaticnsl media by faculty and students.

V. SUDSXT AND FINANCE OF THE 1DUCATIONAL MXDIA PROGRAM

e CICY AN St P

Yinnneicg the oducatiocunal medis program chould be Hased on both the
institution’s long-zacige gosls aed immsdinte educationsl meeds, The
budget shiould reflest a recognition of long-range goals, and “»e suf-
ficient to support an sdequats eedis seogrea for optimum instructienal

 improveaent,

A. Roporxting Firincial Mseds

L £ 32 e finanelal 2eeds of the cdueationel medis progras are
veportad to the chicf adminfstrative officer in charge
of instructien only whan fu=adiate expsnditures are
wrgently needad. ~

S 3 6 fThe finsncial needs of the educational wedis prograa are
veguiarly reported to the chief sduiniscrative offfcer
in cberge of iastructiecz,

A 5 9 Repuler veports reflecting the status aud zeeds of the
olucaticusl aedia progrem, fucluding faits sbout inventory,
Iacilities, lavel of utilizaticn and eflfectiveness of the
neéfic prograc, ave wade to the chief administrative officer
fa chsrge of instruction,

B. Besis Zor Budget Allceations

1 2 3 The cducsticnal wedis budget 17 bsied on ac arbitrsry
clioteent of funids ivrespeactive of msed.

S 3. 5 The dpet is bassd elwsst entireiy en imvediste needs,
though sems considerzcion is given to long-ramge gosls.




2. 2. 9 The budget is based on Lotk ike immadiste vuede and the
long=r2uge gosls ¢f the imncitutior 2=d veflacts cleat-
sut policies concarning allocaticns, incozs sourzss, cad
busgat piaeticne,

€. Developesn!: of Midia Budgat

A1 2 2 BRoch instruetional depsriment devalops its cwn educecional
®3iiz dudget witheut cansuiting en educctionc! nedie ape-
cfalist.

S 3 6 The budget of the educicicnal cedis prograv refl:szts che
wadia neaiis of wost irstructional units., Howver. ocome
departiacuts hove their Gun wedie dudcots which heve no
zeiztiondip to the wducsticosl wedia program,

J. B 9 The dbudjet of the educrticnal medls program zeflacts the
wedin arede of b2 entivs lasticution and i3 devaloped
by the prefenaicnal madis 282ff in cumsulretion with
departientsl sdainiszeators,

vI, LDUCATIONAL NEDTA STAF?

The educational rwiis program should bz diracted by s well quelifie
full-tine wadis srecielist who is provided with sufficient perscmmel,
clerienl and zachalcnl stuff o provide adrzguate wedia sarvices to

8ll instircticarl programs,

d. 2 3 An imstiturional steff persow has been assigned to look
after the eduustionel wedis progrum. Fo parforms wore
23 & elexk, and & technicis= than am & profescionsl zedia
p3rson.

& 3. 6 A professional medis persor with soue spacisl medin
realning, or equivalant exparisnces is in clerge of the
educszivial wedis program and has zome professicnal
asoistaace., Ha snd Lim ssefstants ure prissrily oviented
towaid the machonical and tachnicsl aspects of the pro-
gram,

7 & 9 The oducationsl medis progren i dfzacted by a weill qualis
fiud ofceatioon] mecia speclolist whe is previded with
sufficlient profescisnal, clezicsl and technicsl s:iaZf te
provide adequitc oducationsl wedic sarvices., We and his
professions) otaff exo ineti:stior snd curriecvium orientod,

-52]_;.




MOFILE SHEET

To dmiois a profile imaze of yowr progrum, trarsfer your mark from each

item on the Evalustive Chetklist to this gshest. In esch pert commsct the s
marked sgusres Ly stralght lines. Then turn tho sheet to a horizontal posie o
tion, ‘This will pictorially demonstrate the “peaks® and “vdlleys® of sttain. 1z,
nent, or your roogram, C
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Hith cle exception off diffezences in termmiasliogy and differont

evetent in twe Stems, tha two forrs of tae Balf-Evaluative Checkiist
ore idemtical, Onc of the excépticns, foumd ia Ziem B of Section 3%
of the school system form entitlad “Inservice Eduestion in Educaticnal
Medis," deals with the mtcﬁ.gseion of uoidu persounel ond with medfa
sed gaxvices provided fox ue fa tiie mmicc prﬁpatszion of teachers
io asdia nttlzmioaa Ms uzm in tho higlm: eduzation form deals

w!.sh preservice prepszation of tsachers.
The other uapzs.on is xtm (@) 1n wnw VX of the school system

fotm, “School Systen Eduegtional Media Staff,” which deals vith pro-
vidiog professional, clerlcel, snd tochnicsl persomael for each builde
fog in ehn school systea. 'm: section in t!u coliogc and eaiversity
£ora ccatains only ahe 1:.- dealing with thc pmﬁsaom of professional,
clericel, and eee%mm&?ezwl for the gsgt:s instizution.

Ian sddition to thess axceptioes, MMm'arc numerous differences fo
the terminology of msay Stems 1z the two forms of the checklist., Ia
sgtm of the tvo mj@t dit&‘mcacu is contént 2l the differences in
tmlu!.m {n the tvo fom of ths checklist, all ftems ia ths two -
forus are mudered to %o pzogtm alenepte oF c&mne&etus:ica whicth
my be found iz most aducltiomA media prograss ia oehoel systems omd
in highksy edutation imetitutismns.

The following s tho fiaal drafz of the Sclf-Busluative Checklist
developed for uss in echesl osyaetems:
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This Eveluative Checklist 13 based on the sasuuption that thore
are fundarentol elements of an oduecationel msdis progras which will
facilitete the improvemsst of imstruction. The ciemeuts around which
this Checkiist was caveloped were assumad to De cowmon to wost ediuca-
tional wadia progrsms. These iscliude: 1) sdministrators and teachers
8Ye committesd To the propit use of educatioual medis for instruetional
ptirposes, 2) educsoticnmal wedis are en f{stegrcl part of curriculuz and
fastrustion, J) ar cducational medias cinter {s accassible to the facuity,
45 the physical focilities are conducive to proper use of educutional
=edia, S) the media pregram is adequately finunced, and 6) the steff is
adeguite and qualified ¢o provide for the sducational ncveds of all
facalty scabers.

- The otatus of an sducational media program s wot iikely to be
Imocwn withdut perfodie cvaiuation. Tha vuss of this Checkiist shounld
greatly focilitete such aa evaluation by prowiding useful guidelires
for makivg judgasnts on grogram elements,

The term Peducationel media® as used in this instrument means a1l
equipamnt a=d gaterisls tradizicnally called "sudio-visual matexciais™
and all of the newer mediz such o8 televisicn, overhead projectusls, and
progeamed matexisls. Likiwie, the terms "wedia® and Teducational media”
are usad intercharzeably to mzan both mtmtiml equipment and fn-
structional materisis.

Before completing the Checklist, the evaluator msy want to bacoise
familizr with the investory of educstional wedis and pertineant physical
facilities of tho program being evalusted. Ne msy also want to study the
criteria relating to the elements covered in the Checkliut,

959.
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RVALUATIVE CHECKLIST

DIRECTIONS s

¥Mark cunc of the spaces at the left of the statemant that most nearly
represents ths situstion in your school systea. If & statement accurately
descrides your school, merk the middie space to the left of that st=te-
amt. If you feel tm the situation at your school 1 beiow what 13 de-
seridbed, merk the iower swmbered space; if zbove, wark the higher
cusbexred space. Ia any case mark only omy spece.

EXAMPLE:
1 2 3 There is no fulletime director of 1l media program.

X 2 5 Thore s a ﬁll-tin divector in caarge of the m~dia progres.

2 8 5 Thezo are a full-tims director azd & mftieicnt nusber of —
clerical and technical porsonne?l.

I. 8CSCOL m EDUCATIONAS, MEDIA SERVICES .

®A schivol systas: should have a piuogram of educationci wmedis sarvices
sdainicicisd through a school medis center, and building centers if o[
‘ouch sre needsd, which providss teachers with an sdeqaats supply of
Wc mctmuml saterials, ;!

oThe educsticnal gediz center should be & separate sarvice wnit that
epeutn st eho u-a level as other major school services.

24 scwol system dlmld have clesariy defined policies, procedures,
sed plans for its oducapfions) -.e.-.é!.a PregTam, includiag o @hortorme,H
and Jongovangs goais.

o¥F . ze should = & ¢ “Ficienc number of professional mciia staff
wssmbers to sdninisier the educational medis program and to provide
~esnsulitative emzv!cu o teachers chmgbmt the school system,

.
a :"_1,"‘
N2

a. cmm to tuo Media Pcogm

The scbeol's eoducational media program consists of services
1 A A from s medic cmter mansged by clerical and technicsl otaﬂ
wenbors. The sexvices are not well coordinsted and no ove
., persom has been givea adwivistracive v@oponsibility for systeme
wide media sctivities.

The school’e educaiional medie program consists of a wudia

centar with cloricsl and tochnfcel etzff. The program is

divecied by a staff psrsca who has some educational wedle
training but mot cmough to gwalify him ac en educational media o
specialist. ¥e roports to the admimistrative officer in =3
charge of fmstruction,

o
b
jor
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The sthool has an educational media program iscluding an !
educational media center £ necessery building medias centers
di scted by en aducationzl media apecisliet who reports
dfzeitly to the sdminfistrative officer ia chargs of fastruce
tioz. Ha is prowidud with fecilities, Zimances, a0d staff
essincial in aeeting the medis neuds of the fnstzuctional

projrem,

8, Commitment to Rducationsl ¥edia as aa Integral Part
of Iastrveticn

The sciwol grovides scwe sducationsl media end services.
for teschsrs who veguest thee, but Ceachers ave wot pare
ticularily emccursged to use the cereicgs,

A varisty of edecational medie and sarvicas ers geaerally
gveilable and sows sttempts are msds ©o acqueint teschers
with the sexvices, and to cossurage theirv use.

The school m&e the qmi:iey o variedy of edecational -
wedis o2d servises oesdad by il Suildisge o=d esocuragss o
teachers to use medic as fiategral parts sf fastrection.

C. Commitmount to Providizg Riacstional Medfic Wecilitfes

Although ooue sew evd remcdeled facilities prowide for the
use of soma 2ypas of educatiomal wedis, the echool gives
ifttle attemtic: to madia stilizsation at the tims Duildings
ars planned.

The school provides most mew and vemcdsled buillings with
1ight control asd other facilitiss ascessary for the use of
soxs typos of edwsational media.

All now buildings eze equipped for the greatese posaibl

of educational media and sve dosigned t< permi mm br
new developments ia madia. 012 sutlding: ave Bofog medified
as fast as possibls to provide for effective use of wedia,

D. Commitmeat to Finamcing mm:m&hum

Pisances for the educatiomai wedia progras ars inadequste to
provids the services that teschers nesd and ave propered to
use, ZThere aie no writter poifcles relative to sllocations,
fucoms sources and charges sgsinst the budget.

Pizances for the eduvcatiomal medfia program avs suiflicleat €o
maiatsin ths statws quo, dut the curremt medis sezvices ave
not suficienrs to mest tis imstructiomsl mesds. Lomgeramge
curriculum pliss do mot fnclude provisions for fimaacisg
nevdod educatic=cl wodia sscvices.

The educaticnal wedis program iz fimsnced omtizely from
vegulzriy sppropriated school fusds., The dedget reflacts
to soms degree long-renge educstionsl wmedia plans emd fa-
clules provisious for special meiia for wnuswal curzicwiwm

problems, The bwigot {s preparul, preseated, a=4 defended
tymdimtozo!tbondumu&ommu

that of any otier bLudget unit. !

-6le



E. Commitwsnt to Staffivg the Educsticusl Meifa Program

The responsibility for educszional wedia sarvices i¢ assigned
1 2 3 to varicus ataff mmbers wheos primary commitwents sre in
other ochool joba,

l

|

L

- The responsidility for educstional wedis services 1s deles=tad
['- 4 3 6 toa peresn »ic 2es had soms tvainten in edizsitional medis. Be
| is providud with seme cleriscl aud techuical sssistance.

P e B Qe __L£i ____ __ @a _aa . &

isadsTEnip conseitative seivices src provided by as educse
- 2 8 9 tional madis epscielist aad 5 quslified profassional staff. Aa
f adoquate clerical and techafical staff is aluc pravided,
f

I1. EDUCATIONAL MEDIA SERVICES - CURRECULAM 43D INSTRUCTION

@h ,‘ TR WAl s
oA school system shonid ezgage Za @ contisuons evalwatiom o2 ite

; oducational medie prograa as it volates to the imstructiouci

o Continuous insorvice educatisn ia the use of educscional medis
should be carried om as & =amns f iwpvoving inatewstion.

st
o IS,
P U s

OThe faculty and the profsssional =uiis siaff should coopsrats im
- planaiug and develeoping the parts of the fistrectional pros:am ehatl
make provisions for Che use of eduvcoticunsl aedta.

~ 9 Prcfessional educational uedis persoeael sheuld ba resdily evaile

able for coasuitation om all imstrecticnal problaws vhere =28is
Ui ere concerued.

.

\J

g

A. Comzzilctive Services i= Riscutional Medie Utilisstion

Rdacational mzedia perscunel render coasvitative assfastrese {a
the instructionsl application of edscatiossl media whea they
arz asked to do s0 and are froe from other dutisa.

lta-
o
gw

- Eéucationsl media persoceal are wseclly svatleble e=d ave
N & 5 € called on for consultative sssistance im the use of edicae
tional wedia.

Béucaticel wedis professional perscanel work, as e purt of

9 their zegular acefigsmento, with tencheors in sunlysing teache
fug necds end iu designing, sclectiag, and using educationsl
sadie Co meet thess needs,

3. Insexvics Edecation 3z Zdnsstions’ Nedla Utilisstfon

I~
joo

Inservice education 1» left estirely to duilding insirecticual
units an? 4s linitod to their own eapadilities s=d e=ck other
Tesoureas as they cen £ivd,

|
o
i

frofeasional educotionsl madia staff wmazhers ars zvailadle o»
AL 3 6 roguast to ascist teschers s’ swpsrzisors in Imcervice eds~
cation sctivitias velative to the esc of educetional ndi{s.

Xy 2
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Professionani aducstionsl wedis staff marbers are irwoived fa
planwing and conducting continucus inscrvice educstion sc»
1:ivities ccncezned with the salcetion, davolopmant, preduss
tioa, and wuse of &ll types of olzeatiomal reedfe,

C. FacultyeStudemt Sse of Zéuczticasl Medls

Oaly s fuw tsachers wake eny use of oducatiszenl wmedle ia
“"thefir classrooms. $Stwdsats varely uez rsdis iz class pre-

POy WV Y R

STRLTGCITENe

Quitc & S taebcri ake ocezsional uzo ef educetional
5 wmadig in theiy classrcoms. Students dccasicmally use media
in class precentations.

Host teschers m2s spprspriste sducaticnel medis ia thoir
classrooms. Studsats wee oppropriste media for fadividual
and group otedy, as il ae for ciass preseataticac.

D. Invalvemens of the Wodia Steff in Flesmisg

The professional aducaticnal wsdlia staff 1z seldoa imvolved
1 2 3 with teschers ia plexalsg fov the use of aducational media.

Tho profeszicasl educsticasl wodia staff ic occesicmally im~
volved with csacheors «od supervisers iun plsasivg szd pro-
dusefng miteziale Tor ose ia the fwstructiocel program.

The eéucaticnel msidis specislict and Mg professioral staff

aTe agusily iavolved wita teschars, supssvisors and =245k

™ curriculun workers fn s $5T Che wse oF o2 4o experi.
neatiag with educssisnn) media i the iastiwetional progras,
Ca s slze sepslerly fwvolved in decloivh moking estivities
zelating to Yhe imtegzation of educetisual media wizh the
carriculun sed 4astructilon,

T1I, TNE EDOCATEOMAL MEDIA CRIZER
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o ducstional medfia ceonters shovld bo orgenized arownd 2he ccaceyt o
otfering s vids variety of services ond uedla to all fastoucticzai
ond aduinistrarive waits ¢f a schiool system, with leaderskip, con-
culvatizs help, @ other servizes provided by profsssionz] media
aspocialists end other medis ceater porgecmsl.

& The instrectional pregrau cheuld bz supported by an afsquats suppi
of @izsaticnal medls oad o oysiexm of uaking ther accossible to the
facalty cnd etalnn.

O%he educational wedia centor should provide such wedis earvicss ac
i procurement, stintonance, and produection of spproprists educatioasl
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wedia 20 support the imstructicasl pregras.

AR AR

L




A a6
S i G SRR R
# * . - Ca o 1 - N - - _ 4 , AT S . 7 n ok
] 4 _ < N N r A i TR T A g 3% 1 K5 S o Ly S A i Rmiicem
[ A o N - e i i il T, JONGLTS Binishne
N 3

A, Loecztion 8zd é@cosa%uﬂ.&yy'os Bdzeationel Hediz

The 3scation of the sciool’s cducetionsl =zdia esntIy o seeh

A1 2 2 that media ave w5t soceseiBie to wost tedchers. Zhe schosi's
educationz] wodia ceater is ot supplemsmisd 55 Suildive ssne
tere viare mediz gve placed on lces-tera ican.

s
NI,
A .’“"‘.‘\ G,

-.\ The location of the school’s oduzaticzal exdia coatar is exch

; 4 3 6 that mudfz ave wot wery accessidic 2o teschers. Tha schoci’s
e sSucsticusl wetis camter i5 wupplemsuted by o few buiidiag

7 eanters thit provide scme media snd services mot sveilshis
5 from tha school media eomter, dut asvely duplicate othsza,

The 2ocation of the schoel’s educsiisual =c2is seavay znd the
Z B3 9 rprosence o2 mecaseary 2uilding conters zoke meds bighly ee-
JE cessibla to ali fnatrustdcnal waice. Dotk she schaoi'e end
g % the buildinge' educaticnsl madic ceaters ave adageatcly egeipped

¢ suppoxt & quality fmstraciicnsl progrem,
L Bo Dicaeminstion of Hedia Momtwn

Information comcerniag educstionai wedis is s2idom &izsemio
nated to prespectiva ussrs, but thare are zo definite slens
of chamels for such disceminsticn.

»
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r

t . hfoﬁzm conzovning cluesatiorzi medls iz ddsssetnsted 2o
fi A 3. 6 teachers and otsff mssbows cu 2a cecdzismal basis or when
regquestod,

Ieforziticn comeoraing 41l educeticsel sodis ond progrsae is
2 8 ° frugsently disseatnztod £o Ceachors eed stadf maebers as 2
aattor 9f policy.

C. dweilaltlizy of Rdzeations) Medls

Ths quaazicy of odesatisial r9dia 42 so Limlied thst algniife
fzeat deluys ocour Detweom wagrests for mstaricle amd thele
svailudiliey, Neosezvations omst S¢ meds ox a “iSrat cews,
firat ourved” basts, and the media wmet be pieked wp By
user, -

foes
1Y
™

The geaatity of educational aedia snd che dictribution system
wikes it pesaidie Jor wmedis to be delivered to tesaders ca
teiatively short wutice.

e
dwn
E@

There 1s & suflfisieat quantity of ofecetione! modie acd an
edequate digtridution sysicm o jnuze the éalivery of all
wutaemammmaymmmmnmm
are reaweztad,

D. S$2orage and Retrieval of Xodia
Midia etovege focilitics are avalleile BaC Gze isabagzate

12 3 for scms typas of cducsticnal media, asd merzoosel Bave
difficulty fa iocating amdl reerieving spscific fzems.
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The school’s oducational wedis center and g)l building
& 5 6 centers have amough storage shulves and dravers for cure
- rently owned imstrestional zateriale. Thke wetrieval systom
s is adequate most of the time, ,

Mequat: storage spoce, iscluding spsce for future Sepan
1 8 9 oica, is previded in the scliool's cducationsl zmdiia center
ard i 511 building ceaters, witl proper lweddity csatesi
vhere vesded. The echool’s eduaitiomal mMife center kas e
nester retrieval systom for imwadiats locstion of sll medie.

8. Muintenance of ¥adia

Eduesitioval medis ava cleansd and ssgaiud waen eccapleints
vetrding theiz opyrable condition 2ve made Dy users,

X
Educationsl madia are cloonsd and wepalred whemever the
A 5 6 waintossmc oteff kes tims to do oo, ‘

411 2ducaticnal melds are fospected afftsr each usige aad
J 8 8 ore cicaned ond vepaired ca a reguicy bazis or whsa lnspece
tiea indiczates ths mesd,

?. Profuctica of ¥adis

Limited prodwction facilftiss ave zvailsdils fov casshers €o
A 2 3 profuce their oma matarisls.

B2ucational wedia porsonsol, 22 ool 88 teschars, poodese
b 3 6 some educetional smterisls, bet the media s2aff {s limited
to the exter? 2hat all Comende for producticn cammot De wel.

Bowcationel nedia prvesczmel, & wedl.az tesclhors, srodess o
VETiEly of chutaticmal =odia mab etkaveice sxailable. amé
ot zost production dmends Sor cuch medfa as filme, Piime
strips, sildec, graghics, asd rezondiegs.
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s2ach clsaoreen shonld be designed for mad pecvided with cosentis)
fesilitien for effastivn was of appropriate elmestions) medis of
2% kinés,

o Rach slzasrcom should bu swiref oith Mil 1ishe esatrel, olao
tzical cutists, forecd vextilation, amd sducstfonel sodic storege
WQ. ' «

oClzssraces should Do eeuivped wieh perwsaently inezsifcd bulletiw |
boprds, chaliboards, prejesticn ecresms, eap railo, &2 etorage |
fesliietes ueadad foc the perticuler ¢yee of {nsturetfon conbustod)
ia exch clasczess, S ‘
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A, Physical Facilities in Zxiating Classrcows

A few classrooms havs besn modified for wss of oducational
1 2 3 wmediz. However, no systemetic plans have Heen made to
sdupt all closarocus for the use of educationsl madin, ex-

copt that some dspartsents bavs mide such plezs for their
owm classroone.

B Some clesszooms have been wodificd and ceuinped with nwch

o 4 5 6 physical facilities as light control sad electrical outlats
. and others arve partislly aquipped. A plam for syatesatically
equipping all classroomo is in speraticd.

!, A1l classrooms ove besn modified sad equipped for optimum
o 7 & 9 use of all types of educational medis.

B. Physical Fectlities in Yew Classrooss

Some new classrocus cre provided with pghysical faciiities
— 1 2 3 ouch s Right comtvol and electricsl outiets, but cnly in
T T 7 upecial cazes are provisicns nede for the wse of 3 wide
- varioty of media.

o e
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Host nev classvoows sre provided with physical fecilities
3 £ that make gossidle cptimmm use of educational media.

,. 11 new classvoons are deeigned for cnd eguipped with
7 8 9 physical facilities that make possible optimm use of 211
types of educational medie by Zaculty aud stadents.

V. BUDCET AXD FIFANCE CF TIR ESDUCATIONMAR MEDYA ZROCBAM

mﬁﬁ%’ the clusationel medis nrosran shomid ba based em loth 2hs

jschool eyston’s lomgeramge gosls and {smodicte educatiorsl meeds. The
baczit cheould reflact 8 vecsgaition of long-renge goalc, aud be suffi-
ﬁmm&m&mmm&cmm fnctructionsl

&. mm Finestal Uaods

i finamsisl wecds of the educaticssl medis progrem ere
1 2 3 reported o the admizistrative officer in charge of in-
stuction caly vhen famediats expenditures ave urgently

The finaucisl seefs of the cducatisnsl medie progres sre
4 3 6 regelarly reported to the adeinistrative officer ia chargs
ng‘“e :

189 mmmmmmmu%mmoeman-
=L 3 9 cational seiiz progran, incledivg fects sbowt imventory

feciiicies, lewst of wtilfsotion, uad effectiventss of the
oodia pregram, avo mede to ¢he afministrotive offfoer is
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B. Basis for Budget illocations

s adusat:ional media budget: 15 besed on &n mbitrary allot-
3 1 2 3 meot of fuwds drvespsctive of need. .

The educiitional media budget is bazed  aimcst emtively on
. 3. 6 immedinze neads, though some cousfdurition is givea to loug-
racge posls, :

The educationsl wedfia budget is base! on both the immadiate

1 8 9 needs snd the long-zanga gosls of the school and reflect
clearecut pelicies ccaceraning ellocntions, imcome 0ULCOs,
endl budjel: practices.

C. Dewiopment of Media Badjet

Rach buildinp Swetrections? uait develops its own educstional
budget withost comsulting an sdwcatiorsl medts spoeialist.

Tho budget of the aducational media program reficcts the . -
uiiis wceds of xost Guilding imstructionsl wmits, Hovaver,
some huildings havo their owm madis bedget which hes so ree
lacionship to the educetionsl wedla progras.

I : She budgat of the educatiomal mudia program veflects the sedis
e I 8 9 =meeds of the extirc achosl systen omd s devaloped by the proe
S fessiocon! medfs ataf? dm cousultition with fisemetal offizers,
; ' principals 2ad ctiar sckool adminfistrators.
!
|
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; sducations]l media program shouid de
) tixe wedis cpecialist who is provided

- Isricai, md tscimicat steff to previds s
" satits sehool system,

professional wedis psreoe.

Amgmmmummﬁmmmtnbmuh
4 3 ¢ charge of the edncsticzal madis progeem ha3 soms Proe
N fesnicnal, clerfical, snd techaiosl sssistzses. He md s
i sspistents ara orimaviiy oricuted towsyd the meclkzaicsl axd
\ teclaicszl aspests of the progrea,

nnumzmuumummw.uummm
28 3_ wedia specislist who s provided vwith suffistient professicasl,
' clerical, sad technical staff to provide adeguate modia ser~ .
| vices from the sohool medis center. Professional medts staff
’ meders ars oriented towerd curriculen end {ustructiou,
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3. Buiidine Hodia Stalf

Soms buildings hevs @ teachsr, a clerk, cr scacens else
assignod to halp obtain me2erials il cave for epuipmsct,
but vo released time is grauted frowm other jods to oo
ordinate media activities in the duilding.

32 buildinge heve &8 tcacher, or » aesbar of the pro-
fessional staff assigned to coordinsie media sctivitics,
but he Gian acd been siven sufffcivac reliessed tine frea
othor sciool tasks, or erdwgh clarical ead testmicel
assistance €5 permit irim to vewiier medis servicas meeded
ia tie instrectiomel program,

A fauilotine prefessional educstional medéts coordinator
Jorves each building. Bufldicgs tha? do 20t hove seuffi-
cient teschers end medis utilization to werrant s fulle
tine cocrifirator sbare his services. Bs s provided suffi-
sfica? siczical oad cechalssl Lahce o oupply ail madis

. ssrvices noeded im the Luilding. Iou:ethoulmol'e

elucaticnal media director snd works closely with the msifs
ctaff, sspervisers, amd other curricuiwm workers,




PROFILE SHEET

To dewelop & profile imege of your program, transfer your merk from each
item on the Evoluative Checklist Lo this sheet. In each part connect the
marked squares by straight linea. 7hen twrn the sheet to a horizontal vosi-
tion. This will piciorielly demonstrate the "peaks" and *vallays" of attain-
ment for your progran,

WEAK STRONG
Section I . ,
= : EE DEE
A ’ EEE DEG
¢ BEE O
D E][ﬂ@ Eﬂ 8] L9
5 A6 HOE6E OE6
Ssction 11
R A D238 B0 TOEa
g B QR3E @ OE6
. c D@8 BEE OE06
“ » DRAGE BEE OES
Saction III
A ORE BRAE OEE
' » OO0 DEE OOC
- ¢ OO0 DEE @66
: D HERRE z) 5] (@ 7 (3] 3
: E 2060 RDEE OEE
r UEE BEE @OEQC
! Section I¥
| A 2R [KEE 7] (8] {9
X B 1] () (3] 2l 5] (6 7 8) 9
Section V
i A 23 RBBE N 3 [
B HEIEB L& 13 7 (8] [9]
c D@ B0 @EE
Section V1 | |
4 NEE BRBE O3
B RQEGE 26860 A3

o,‘::l_-:u




%
. e s - .
Y

A Czitezia relating to dasirabie eduncational aedia 'muu in two
types of educstional fmustitutioms, school syntoms and higher educsatiom,

were developsi aad used e & basis for the duvelopswnt of each form of
chs SelfcBvalustive Checklist. A dascription of the procedures ueed to
dovelop thase coiteria i yreseated ia Sectisa II, pagas1S and i6. The
2 .~‘meﬂmhm:owwzhOmlutoszmt&e foilowing
OEZEL. m ﬂ?ﬂt 1ist contairs criteria that relate to educatiocsl
sedfe programe in colleges 824 waivsrsities snd the ascond 1list includoe
criterin rolsticg to progisus ia #chiol sysiems.

| It stould bo ceted, <o in the ceso of the two forws of the check-
fdet, thot choxe sre differsuces of content md termfuology im the two
: Zists of critoria. It uas mscaseary to us® #iffereat Serainoiogy and
“‘ foclede $iffexont content to mska ¢ritarion statements included in the
ﬁo itsto comform co the purposes of the o &ifferet typas of educa-
tionrl {mutitutions to wilzk the criteria relats,

Each of thesa iists 13 divided {nto aixm suctions that correspond

| te the six sections of ths Zelf-Evaluative Checkiist. Criteris ave,

l

therefore, listed umder each major category of sducationsl medis pro~
gzams to which thsy relate,
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CRITERIA
RELATING TO
&N EDUCATIONAL MEDIA IROGRAM

Tke criteria listed balow were empirically derived from two primary sources,
First, mamy of them wore derived from the literature dealing witk varicus azpects
of educational media programs, This scurce consisted of more than 130 articles,
bocks, and monograms. Saecomd, others were derived f£rom papers written by twelve
outotanding educational medim specialists currontly engeged in divecting prograss
in various parts of the country. Bsch was given a special assigoment to write a
descripzion of what he considared to be s model medSa progrmm. They reprecented

both large and small pudifc schools aund large and amall institutfons of highor
education. '

Although the list is fairly compraliensive, it is not intended to be all im-
clusiva, Fo claiw is sade for the validity of thase eritearis, Meverthalass, thsy
shouid cerwvc as useful guidelines for evalusting an educotional media progran by

assisting in aaking subjectiwe judgments aboue spscific uspucts of ap on-going
progcam,

I. IRSTITUTIONAL EDUCATIORAL SDIA SEEVICES
A. Commiiwant te the Medis Program

®an izstitution should huve & prograz of madia services adeinistersd through:
an educational madin center, and gubecenters if sech arc asoded, whicl pro-

vide the faculty with an adeguate supply of appropriste imatrusticnal mstee
vials,

0The aducational medis center should be an indepszdent sarwics unit that
operates at the same lsvel as other major instfitutionst servicss.

64’ dnstitution's educaticual medis progrem should provide wedia snd sar-
vices compatible with swdormoday fnstruetional tecksology.

Oin fustitution’s educational meéic progrem should ba directod toward ths
improvement of instroction 4n & wodern edwcational progoum,

Otha educational modin progras shosld occupy am foportant sositiom in aa
inclitution’s orgonizational planm,

Ohn -institetion’s educationsl midia fumctions and osxvices should bs coordie

nated under a single suporvisory umit generally csliod aa "Rduestionsl
Medie Comtez,” ’ .

VAn ixstitution showld have clearly dofined policies, srocedsras, sud plene

for its ecduzetioual media prugram, includiag fmmediate chortarames apd
iong-raage goale.

G\ imstitution's adninistrative line and staff relationships showld de

such g:at teochers :nd modis persorvel Rave a esuse of admistetmetive
support. ‘
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® Ingtitutionzl lines of commmnications and responsibilities should bz
clearly established :0 define the relut:lonchip to the director of the
educitional media program to vther stsff msabers and to esteblish chane
nels through vhich he should communicate in order to realize tho ab-
jectives of the media program,

0 Institutionzl sdministrators should utilize ths consultative assiste
ence of nsticnel, state, county or local wmedis specialists in ewaluat-
ing the media progree 2ud in planning future action,

© Lisison shovid be mafntained with state and mational public institue
tions or agencies to make it possible for an fmstitution to participate
in cooperative projects that sarich or stimulate the local medfa progrem.

B, Comimnt to Educational Media as an Integral Par: of Instruction

® Tae philosophy of an educational media program shovid be congrusnt with
the philosophy and cbjectives of tha institution in vhich it exists.

odn {mstitution should engage in a continuous evaluation of its edaca-
tional medis progrem as it relates to the instructicaal progrem.

«An institution should provide sufficicnt leadership and technical ase
sistasce to imcurs Chat all faculty mesbars have easy aceesc to approe
priste educzional media for all learning sizustions.

¢ Mdecuate chenpels for disseminating informetion sbout sducziional wedie
and thefr potentislities chomld be mufintained throughout sn institution.

o Facully sssters should be mmtouraged Lo exveriwmeat with sfucstiomsl
vedie a3 2 means of inereasing fnctructional effecciveness,

®The educationsl medic progran in &8 mltiple-puzpose imstitution should
Pl “viés medis and services for a wide varicty of curricula i= tha various

sp. ‘ailized colleges, emhmal collegas, and libaral arts collegss of
the . ‘vsrmity.

oLoag-range institutional goals should fncivde the developmest and inple-
meatation of instroctional systems imvolviog automaticn epprosshas to the
£low of informatfiom and ideas.

C. Commitmemt to Providing Educationsl Medie Focilities
ONew cizesroon buildisgs comstructed by sa fustitution showld provide for
the full use of all presontly owned educational media and for the fu-
staliation «nd use of new wedia ac such are develorad and made svailable.

o2kere shoeld be a long-ramge fustitution-wide plna hich provides for
the adaptaticn of old classiooms for affective uss of educational media.

%Ax edwcetional wedfa centsr stould be provided with adequate physical
facilities for optimmm service to aa imstituiiom,

«l2e




i o Housing should be provided for the educational medis services ir which
officas and work areas meet the normal standards of the inetitution
for activities of a similar nature.

‘;; D; Comnitment to Finsncing the Bducational Msedia Program

o An institucion’s educational media program should be adequately finsuced
througt en independent budget.

2 The tadget of én educational media progrum should reflect the neads of
" the entire institution.

® The manncyr in which en educatfionsl media budget is adwinistered should
be detarmined by clesr cat fastitutionral policies comcayning silccations,
income, und expandituras, :

©'The budget of an elucationsl medfa program should be based oz both the
institezien’s long-range goals and iks imuediate oducationel needs,

©The budget of an fastitution’s educational medis program should be suf-
ficient to suppor: an adequate medis progrem for optimm instractional
improverant.

E. Commito:nt to Staffing the Educational Media “rogram

¢There should be a sufficient cusber of mfaiasml uedie stais meabers
to admizicter the educationel oedis pregram and to provide consultstive
services to aén institution®s entire faculty.

eAn insiitucion should hiave a sufficient nuaber of non«professional mzdis
ataff mimbers to ralieve the ficylty end professicnal media staff of all
routine cicricel and techaical tasks.

0The diractor of an instiZution’s educational medis progres should be
dirvectiy vesponsidle to vche sdministrative officer in  harge of acedenic
affeizs.

cas inscitution’s educational medis progrem chould te dirested by = persom

with & good educaticnal Baciground vho hus epecial prepareiiom s &= odse
cationzi media speclaiist. '
I, EDUCATIOMAL MEDEA SERVICES - CUXRICULGH AMD IXITRUCTION

oThe vezvices and materisls provided throvgh an educational medis center
¢hould be integral parts of curriculum snd fmsruction.

©The use of educational media should de encoursged whan such use comtridutas
to the improvement of instrection.

oThe feculty should be kept imformed on new davelopmasts i materials, oynip-
sent, =ud the technology of instruction.
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©Educational media persounel shouid porticipste in curriculum planning
and development, and in the implementation of cerriculum fuprovement,

particulsrly as it relates to the integration of educational wedia imzo
the total instructional process.

9zve director of an educational medie program shiculd participate in
policy making decisions relaticg to the use of efucatiomal media and
with the helip of well trained professional and techniczl sssictents,

provide conscltativa gervices to all institutional programs that make
use of mcdia,

oContinuous fnservice education in the use of educaticnzl medie should
be carricd on as a means of ioproving instructiosn,

9Coatinucus ingervice education should be cerricd on {2 suck aress =3
the selecticn and use of materials, enperimentaticn with chs use of new
ingtrustional devices, umteriais and techmiquez, and the importance and
value of educationsl medis in instruction.

aThe faceity and! the professional wedia atoff shouid ccopsrete in plane
eing 2néd develiping the parts of the instructionsl pregram that make
provisions for the use of educaticnel =edis. .

@Prefessionsl educational nedis prrsonnel =hculd be zeadily availchie

for consultatioa on reseazch prejects in which clucationel wedfa ara
used,

OThe educational nedia director and tha profeasionel media staff sbould
be rezdily evailable for tozmsultition £5 311 fastitutes in which edu-
cationsl medfs are used,

oIf an fostitution extends services to schools end agenciss Esyond its
capus, the prefessicnal wmedia personnei sheuld be evatlisdls foz cone
gaitecivs agsistance in workshiops, ivstitutes &zd conferencus for school
teschers, iibraricus and medis porsommel,

S4n educational medie program should include a consulzation fumction with
staff wombers cempetent o tender advwise to faculty, adminictration, staff,
campus ozgenizaticus, sad outside agencies in the selection, scquisition,
prepsration, production, utilizetion, and evaluation o2 educational wedie.

oThe aduinistrator in charge of an educationii madia prograe should wozk
in close cooparation with & foculty committee and/or 2n sdvcationsi modia
evaiustion tese, in psricdic e¢valuations of the media prosiam.

oProfessicnsi medis pevssunel should be svmilablsa to sgsist faculties 1a

plansing ani impiemsniing graduste sand wndergraduste prepazation programs
for teachers, lidrarises, and medis spocialisis.

eGpportwnities shonid be provided for pre-service tsachers to develop
edbilicion snd skills in the use of all types of elucationsl wedis.
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9 If an fustitution has a graduate program for the traiaing of educational
medis specizlists, it should provide for at least thrse levels of pers
formance: (1) coordinator of media sexvices in 2 departosst or building,
(2) éirector of a central servize center in a school system or college,

and {(3) positions of vide policy responsibility and college tesching and
resesreh assignmants.

112, THR EDUCATIONAL MEDIA CEWTER

Oé&n educatiousl media center should be organized around the concept of
offeriny a wide variety of services and modia to all instructiczzl awd
adeinistrative units of the fastitution, with lesdership, comsultative

heip, aud other serwices provided by profassional media sgacisliats a:d
othar media centar parsomnel.

°én fnstructional prograe should be supported by an edequate supply of
edecationsl mediac end a syztem of making them eccessible to the faculey
and gtedonta,

@ 4n edneational wedis center shouid provide such wedis services ae pro=
curezent, vaintanance, &ad prodsction of appropriste educstional media
to suppert the fusiructional program.

0 Thers sheuld be a deffuite plan for evaluatiag and selecting rey witao

vdsls and eguipmint snd for evaluating the effectiveness of pressatly
oweed ftems,

eThe quantity and types of educeticnal media necessary for affective

suppozt of an instructionsl progrim skould be dstermized by the levsi
of seiiizaiion of the institution®s Zeculey,

© BEducstional medis services t¢ congpus depsrtments should incivde congule
tative services, acquisition of materiels, storage of uetorisls, sirculas
tion (pick-up sad delivary) of materials, maintemance and fuspention of
miterials and cquirwment, end diesmriasticn of fnxformatiom sbout educe~
tionsl media.

© There should be definite plans for imvoivicg faculty mecdars in contivuo
ous evalvations of the cffectivensss of presently owned media.

9 Thare shouid be a definite pian for zeplscsuent of worm out or obsolete
equisment,

® Az institetion skould provide centsalized sorvices for zsfntainisg all
educations! omdia ovzed Dy tha tastutitiom,

O Bquipnont selccticn and prosuremspt shomld be baged on recormendations of
teachers, concultants, and maintenance persomnel. :

@ A1l educational medie chould be exsmised and/or previewed bafore befns;
purchased by the inseitutiom.
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. ® An educationsl wedia caater showld provide such medis es projscted mate-
i risle, recordsd matsrials, grspiic metevials, self-instrwction matarials,
: and televioicn kinascopes or video tapss.

® Necassary special services oné oguipment such ac atill and motion pic-
ture photography, ewm mupby regation moréuc mp-at.

o Taique materialc nevded for specific teaching and learaning situstiors
£ shculd te producad locally. Such wmedis incluie magnetic tapes, graphics
¢ of ¢ll ki~ds, mountings e8d display bosrda, photo coples, overi:ead transe
! pavencics, Zilws, Zilmatrips, elidas, stwdy oriste, lsaizations, spaciele
3zed phocopxiphic metericla such 83 time-lapss ssquences and aicrophotos
glaphy, 2ad special wizzel matexielis for use by admisistrative officiels.

. ® 42 educaionsl msdia ceatear should have facilitics for prodesing such

* original mtariaie ao photographs, slides, filmstrips, overhead pro’see
i tion wterialz, drawings, illustrations, cartocas, chirts, wmeps, 3raphe,
> Sispiiy 2ud exhibizs, set snd cortume casign, mm saiwmaticn,

S wdols, sl aotiss piztmves.

® 4 pxudwetion w=it dhould have a winimum staff comsisting of a direstOr,
ECTORETT Mﬂg&@. aad artist,

¢ The gadetity cad veriety of educatioceal swdic provided for the isstruce
7 £io22Z pogTom chiculd be bosed oz demustrated nesd, availedility. and
& atilitastiss poiterns,

© 5f aa izs2itutisa is large and complex, the matn medis ceater showid be
sup~iomsated by sub~caters. The sorvicss previded by €2 main medis
cmear ghoeld be comprolczsive and itz services shonld imcleude all those

which the cub-~cirtars avs ust cguipssd 20 srovide. Twplicatica of effort
dhould b6 heid <o & wintaw,

eﬁhm%a:imlméhmmﬂs&huly from ¢the =aio swéia caatar they
sbouvld Yo delivered tc the poimt of ues at vogwiarviy achefuled isturvale.

0 All freguextly woad edncctionel media shouid Ve awtomstically placed im
wedls mibecontoss ix oolleges, departwents, and/or admivistrative smits
o2 3 loagetins bn“thm‘iamuﬁd.

© Rducaticesl media shoald be cisczed sod imspectod after sack use sed in
=0 osec elicald medis 9o for move thea a yenr without clesming s»d {uspece
tioa fcr evidomce of daxsge or vyed for vuplaceasst.

® If sa fastitution has aced for complete motion picters prodection sexvicas,
there skould bs facilitics for the protuction of Llack amd whits oz eolsy
Lér= sution pioture filas vith eptical sowmd, snd/er Smm Black end ukits
oT ¢3lor fiins with ssgnetic sownd, and 8 wotism picture lzdoratory sksuié
S8 providald ﬁoemstqdprhsm\mkadmwm&mm £ilm,
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¢ There should be & ceatral ghotegraphic productisn ssrvice cvatlcdle Co
sll depurtusats and sdainistrative units vhich gsodaces all kisds of
still photogrephic materials, imcivding ciwlert idemtificstion pictures
end gefcatific photographs.

¢ if ex institudion has weeC for complate vecording cad preiessionsl type

&iﬁh-ggggg faevacavdine ouah faniifttles sad aenlenend showld Lo cada

available end pmh&ea; made for duwplicating tapus for redic droad:ssts
asd for leacnieg ceaters and lasgrage lsboratories.

¢ Graphic mataerials production facilities aod services showld be ¢rsfiladle
iz ows location with sub-facilities aviilibis whsze nesdod for the pro-
doctiom of graphs, charts, animstioms, art work, trzasgereacy oxigisale
avd silk-scresm pletcs. It usy &lsc be desirodlin to provide Zor the
produstion of specisiissd materials emch s medfcel and dens:l 1ilwctra~
tiors, teaching models, ard sciemtific cxhfbits.

® I3 ordsy Lo schieve a high level of cilisation 51l edwcstional media
should be mede highiy sceessidle ¢o ecch faculty mmdem, either By deo
livery fxom ths medis csaZer to the poiut of =se, or by the estediiche
mept of subecoutars {ioug-tims losws) iu esch departmemt or buildiwg.

omuyusdiweoatmuamhdﬁwﬂ sliden, s2id certaia |

tecordsd watarizls skould B¢ permcsentiy located ia appropriate deperte
monte, buildings. and in scae cases in Chs clesavosms iv Which they are
to be uszi.

OAll mecia swbeceutsis shouid be sdacuately atafisd with parscrsel ape
propristsly trained for the lewsi of performsnce they are expectaed to
TSREoT,

o The central clazsification and catalioging system should perait rapid
location of medis necded for specilic teschingelesraing sftusiisms.

I¥. EXSICAL FPACILITIRS FOR EDUCATIONMAL MIBIA

0 Housing facilities Zor an oducaticasl medis ceator should be sufficiost
in size and arrangensst 2o facilitste the afficiency ead affectivemese
of nadia servicas o all iastitetional Sumcticns. The Zacilitiss chovld

provide for sush specialized activities as storsgo, handling, maivtemumce,
and circelation control of medfa,

®in cducatiomal media ¢preisiiot ahamid be consulted shewt asacificatioms
relating to medis Fus plane are made for the comstructise of wew builde
irgs and 2he veuodeling of old ones.

¢ In oxder to avoid having to wove classecs to special yooms to maks wse of
afucatfonal medis, cach classtviom fn an isotitviica showld be oquipped
vith essentfal factlities for effective use of apprepriste edicatiomal
wedia, inciuding telecasts, prejecied materinls, vacordings, amd gelfe
iastrectiea édavices,
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¢ Bvery classroom should bs equippel with Swll Right comtiol, electrical
outieds, forcod ventiztion, 20é educatioral midis stovage space.

e Bvary classrocm ¢aould B3 equisped with parmsc:satly isectslled Dulletin
Soards, chaitkboards, o prejection ccrosm, 2nd sem Fails as noeded for
festrastion,

¢ An iastitutiz: hat has & meed for ite o motiem piclure film processing
facilities sic=-id dave 8 prozassiag 1aDOTratory, & primting room, a process»
deg 2outrol num, 2 negative storage roow with hwmafdity control, apd office
space as zeguived,

¢ An insti2ution thet has @ need for still photographitc prodection ead pro-
cesoing facilities shsuld have darkrooms, priating sad fixishiag rvem,
storege space, c2py room, aad misvofilm copy room,

o All imstitulions should bave fecilities for the preduction of greshic matese
rigls vhich fncluie ¢ studic, drawing tabler, grephic and axri eqeizamt
aréd surplies, 8 silk screem predustica avea, mechamicel srintisme dsvices,
ai office sraca as requived,

¢ The materials ssodsstion services sticuld e prsvided with gpess for the
following work activities: (1) offies, () sowfereucs vece, (3) gooto~
granky studio, (4) at least omes darkmass, ca? (5) s grapkiczs etudie,

8 Aa fnstitution that 293 a weed for its om filu predustica f:23ilities
shonld have produstion stagss rith cefliags st least 16 feet igh with
lights, 8 g20p Tor the piomecticn ans storage 2f sade. somwid raoccyrding
mﬁ;ﬁ;ﬂuﬂn&t&m.mdm&m@msﬂoﬁm”m
8

0 Adequate hcusing clion1d Be provided for such productis: activitied ee

graphic preduccion, szad vecordings. still photography, motion siclueres
PectogRply, televizice, and vadic.

¢ Fxcfessional persounsl should be grovided office apire with sufficient
privacy Sor comxlitations axd coafsyomces.

© &n eduwcationzl mdiia center sheuid have praview rooms vhere educatiosal
miis can be exenined and evriwatod,

V. SUDGET AYD FINANCE (7 TNR EDUCATIGMAL MEDTA PROGRAM

® Long-range bSuidget plamning chonld provids for improvemeats to be twde
gialde2lly watil the full wedia program gosls are reclised.

0 An cSucationsl madia program shauld epevate from a semtral buidget which
1s propered rad defended by veprasontatives of the aizcational media

® Aa educational mslic prograa shonld Us financed sutively from reglarly
appropriated institutionsl femds.
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*The dudget of an edecstional medie progran should be based oo both the
fnstitution's long-rangs goels and immedfate edeucaticnal medis adeds.

¢ Susss ebouid be a defimice pim for geining adwinictrative and commspity
sepport for the madia gvogrea. ke plem ehowls feclude evalustion of the
program, dstcraination of medlis needs, lczp ead short venge plasring, snd
prosenting facts 2bout wedis weois to administretors ens governiag Ycards,

A1l ssats relsting to procureasnt or production of setorials, pupshess of
aquigaent, aud eusioywsat of s2af? for uss fn the imititution's program
should be completsiy subsidized through a contraliced Mudget.

O Facelty meaboes should Be sble to wsa educstional = dta fron the wadia
MMQymumM&sggmgwigmg&ssaaz%

6 Ths aclaction of all meterials and emipeanc for purchicsy by the educae
tional madiz centes should be baseé en pro-detersined speciffications
fouaxlated by the =adia stals,

oA fnstitrtion showid have clisar<ens policias concerming 2tlocation, im=
come, and cherzes againat the educationa) wmedis bulzet,

€ Provislon shamid ta meds $a 285 sdsmattonal padida bnioet for the systemokic
reslzcement of odsolete or wora-ovt medis,

® long-raage fimsucial plars showid fcclude poovicinae Sox She exyension of

aﬁma%ﬁkg&a%eﬁmuﬂyd scepe of the
fsatrictisnsl progran,

V1. ZBUCATIONAL YMEDIA STAF?

? Kducational nedia pezaompal mmm-smmmumw
scripiions end jolicfes roletisg to imetitutionsl medis stivizies sad

&mo&al&heim%tﬁnﬂamuatnm.w suparior officer,
and the entire medis stalf,

9 Professtensl educationai ndfs porsonnei chozld possess a high Gezren of
mmmummutummxmtwwmtmtm

uawoﬂmmw.mm,mmﬂmm
20w materials.

Ohmummm.mmmmmnmmmumw

epecialists in shotography, graphics sound vecording, cad progrimmed sofie-
rialc, fils 1ibrariens, end television steff mcwbers,

® Professissal madis sCoff maabirs ohould de active is rrefossionsl orgamie
satiocs, particularly thoee Tepravintieg the area of thefr spnctalization.
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6 Professional wsdia staff meiber: should have advanced degrees with apsciale
isation in the media ares in which they work.

o Thare should be at least cie person iu each depertment whose primry ra.
sponsidility is implemsnting and coordiutm ths departmsntel oduestional
=edis progren,

o The oducationci madia center shosld have sdequats nom-profassional percon
el consfisting of clarical steff, maintenance tedlmicisas, ulmuon technie
cisns, distribution ehth, L7 produet!.ea tec!nicmaa

® The director of the cducationel widia pregrem should bde vell grounded in
gensrel education, and ahould heve hiad practical experience in tesching.
Ha should poasass & doctors degese cxr 1its ecuivalent, end shou:1d koeve had
specisl traiaing in such arexs 28 the theory of educational communication,
curricslim and instructional methkods, production of such materisls as

graphice end photograpl), , progremss? lescning, research methods, sdainfatra-
tion, ead supecvision.

® The Sfonctions of the divector of ghs adneattml ndh m ohwld ino
elude: zoporting the nseds of ths zoffa program to the ivstitutional sdaine
istratiom, dsterminicg budget a»! finmsncial needs, assistiag in the sslectfom,
proceTeniat, ol msintonsace of cil wmaterials and equipment, supervising the
- distrilnticn of wedia, and providicy consultativas service to l-enity, adaine
ietzation, end other instituticmsl pexsvzmsl,

¢ XIs order to wisely select and supervise sppropriate persoanal, am oducsticual
madia specianlist sheuld have a thurcugh understanding of such tochnical fields
as television end radio productiocs, photography, curricuiun materiais psodece
ticu, ané graphic meterials prodection.

® An oducational wedia specislist skiuld be able to delinsale subject matter
iate tecchadie comcepts; lead the facwlty in cooperatively plaamieg the
cerziculvx; organize a wedis cemter sc that ecaipmunt sad msterisis caa de
coordfinated into the teschin® progrem with dispetch. Ne show?d possess sde
winictrative ability of ¢ high ovdor; know and be 2killed im the use of
evalustion techniques; and be sble to operate as a ressanrch snecialist,

® &n sducational media specialist should hove skill im the care snd cperation
of all mrdic devices 9o that he can abily train and supaiwise operators scd
meintenarice persomnel.

¢ An Glucational wedie specislist should be able to svaluste emerging immova-
tions for possible introduction into imstrectiomal progcams and ehould be
able to intetpret and promnts those inmovations that cam meke significant
contridutions to toaschicg and lesrming.

® An clacationsl media specislist shouid participata by attendieg local,

stats end netional educetions?: media comfersuces, comvontioms end worke




: University of Oklahomwms
e Rormar, Oklshoss

CRITERIA
RELATTHG TO
AN EDUCATIORAL MEDIA PROGRAM

The criteria listed Lelow vers e=piricslly dezived from two primary sources.
First, many of them were derivad frew the literature dealing with vazious aspects
of educationsl sedia programs. This scurce consisted of more than 150 articles,
bocks, and asnogrums. Sscend, othars ware darived from papers written by twelve
outstanding cducationel medfs snacialists currentiy eangesged in directing programs
in varicus parts of the country. Zach wes given a specicl ccsignment to write s
daseription of what ke considerzd to te & model media program, They represented
:tb large scd smell public achools eud lergs and small institutions of higher

ucation,

£y Although the 1ist is fairly comprshensive, it is not intendad to be all ine
L clusive, Mo clelm is mede Sor the velidizy of these criteris, MNMevestheless, thoy
Y should serva as usaful guideiives for cwiluvatine sn educational medis program by
essisting in making subjective judgmazt: asbout specific sspeets of an on-going

- progran,
o I. SCROGL UYSTEA FDUCATIONAL MEDIA SERVICES
" A. Commitment to the Media Progres
® A echool system choulé hava 2 »rograz of medis services administered through
& schovl educationsl media ceacer, and buildicg cesxters if such arve meedad,

wvhich provide taachers with o3 sdequate supply of appropriate icstruciicusl
usterisls,

oy

¢ The educaticasl sedis center should be #n iﬁd@Wﬁng sexvice unic thet
operstes at the ssee level as other major school system sarvisss,

® A scheol system's educational sedis prograa should provide madis end sex-
vices coapatidis with nodern~day instructionsl technology. '

= © A gchonl aystem’s educational wedia progrsa should be directed towerd the
’ ‘aprovevsat of instruction in a wmocern educational program,

¥ The educetionsl wedic program shouid eccupy an important position in @ school
systea'’s organizaticual plam,

® A schoo! syaten's educationsl medis functions anmd services should be coordi-
:;t“" under a single supervisory unit, gsnerslly celled an "Educstionsl
c- . Jentew,"

. © & schaal srstca should have clearly Gefined polilcies, procedures, and plane
_— for its educetional medis program, includiag imwdiste short-range, azud
n long-range gonis.

® A school syaten's edmintstvative line and steff velationships shoul. be
such that teachers snd medis =arsonnel have & sinse of scdninistrative
support.

g
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ek vy #yeten 1io@s Ff comunicRtions and tespongibilities ahe . 1d be zleaciy
- wwintiiehasd 1o dsfive the gelationehip of the divector of the siutarimmgl

- wedla prograe 10 othey stRif memdevs and to estabiish ~neansle thicugh which
& e o T8 coewrnicate in ordar to xealisze the cbiectives »f the pelis progran.

Pl v el admin{strators should urflize the consulrative aselatar sy r¥ neilonel,
AT ¢, zounty or local media specialists in evelusling rhe merfxr pirpgram ard
Ivi g taonirg Soture zatiom,

mtalénr olaule be saintaingd with state and aationsl public fnatiteiong
sy wgeccims Lo sike Lt possible for a school aywtem to pretict pate (o

4

wonf eimitee protects that enrich or s2imwlate the local zadlae pregrm

Y, o Samael ot o Bducationsl Medie s an Istegral Part of Curcieclum aad
g inge fue i on

2Ttz pht leanpbhy of an educstional media progras shouid be cougrasnvt with
vhs phl losaophy snd objectives of the achoel sviates in which 1 exists.

3% armoel gyafes should engage in = eontiouous eweluarion of iy sderetionnt
= wrdlo progias 88 it velates to the instructiznsi program

K g aehoel avster should provide sufficient leadevship an<d technical easis-
~ wares re fnsure that all faculty members h&ve easy scc2sn to sppropriste
aduegiionkl modis for a1l lesrning situitions.

Roaosgeal € chdneels for dissemfnating fanformation about sducativanl nedis
aet thedy porentisiitiss should be zaintained throughnut & gshant myatem.

@lad e shouid be encoursged to experimeant with educational nedis 22 a
waara cf Jucecazing {astructionsl effeccivenaas.

Fthe zdacationsl m»adis progren in a comprehensive school syetoer ghould
provide nedia snd sevwices for a wide wariety of curriculs in the various
apec 241 {avd departaents, techajcel coursss, and special educat lon zuvzicu-
Lug of the achool.

2long-reage echoo! system goals should faclude the daveloprent sod tnplesons
rat{on <f instroctional systems invelviug automation aopr-sabeg &6 e §low
of tanfemat{on acd {deas.
O tamasnatuenr to Adsquate Bducations! Media Factiisise
#:lan Lo ldicgs constructed by a school syscem should provide for zhe Fati
1@s ! #l3 presgentiy owned educationsl medis and Por the fratrliat.on and
waw i new med{s s such are developwd and made svailavis.

#thei ¥ »hould be s longerange system-wide plan which provides for ths sdapra-
tlote of  ld classrooms for zffective uvar of educational wevia

Saa claattonsl media center should be pravided with adaguuts paveirat tacitt
troe fod optinum sstvice to a wc’ ool system.
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g intsior ehnsid be providad for the educatlaomal zedie sepvicee {n whicn
~EF5en 2tr! wosk aress oot the normal grenderds 55 the schonl e¥stem feor
serivitive wi ¢ similar aatars.

Lamarftamnt to Bwdgeting #nd Financing the Educotional Medis Program

"e\

Lo bl nvsten't edocetions! owdis poigrem sbeald ba adogquetaly [inaveed
Lhr owiiv oo jrdapindent budged

* e Ludget of s aducations] medis pragrem should rofliect the ogads of rhe
=61 0r2 dehienl syslew

Phe apnde¥ in «hich on #dncational wedia budget fv adninferersd shouid be
derarnficed by 2lear cut sehool systes policdes zoncerning silscations,
s . and sarendfturss.

@ The budeet of wn sducational wedis prograc showld be hased or noth the schanl
systesn 2 isny vange zosls ond 15 fwedisnie sducszional ssedr,

@ the hudyget af a pchonl system’s educations?! medie programw shenld H2 s.ffieiems
o subBeat & wdanusts sedfs oroegras for oprismum fmstructionsl isprovament

LoRen ki rment e Educst fona) Media Braff

SThese siawelsd be 2 anfficiear nuober of professions! pedia sreff meabers to
2éuis  stexy the adwcaiional wedia progras and to provide cronsullative services
re 4 achoel systea’s entirz Jucnity,

o * 2thodl syetsu showld have o safffcient mighér of non-professional awdfa
staft wewbera to ralieve taschers and profassional sedia steff af 21 rosti e
clesics! oud yaschmnlcal taaks.

8 The divertar of 2 school systen’s oducstionsl eedis program should be directiy
resppgidble (o the adwinistretive officer in charga of imatructios

Ak sthuo! syeten's educstionsl media program should be directed by & pevaow,
. wlth 2 good eduestional bsckgroumd whos has special preperatioe ae sn edu-
sations! gcdfis epecislist

B, ESUCATIONAL MEDEA SERVICRS - CQURRUCTLOM AMD MRSTRUIT CON

S The aasufcas and astezfals provided through snm edugations] sebisd tenter
shon.d He friogsal pavta of ouvricsing and Instruciicn.

© Tir 23 of educeiionnl medis shouwld be encoursped when such ipe contridutes

1o <bs laprevenment of insrrection.
® Texzl-ars should H@ kept {rfotmed ~m new devaiopments in mntersala, equip-

wart, and the technolopgy of fnstiruction.
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% Jducnrionikl wed. s personnel should participate (n curriculur planniag and
Jevelopment, and in the implementation of curriculum improvement, particu-

iarly a2 it raiaten to the integration of educationsl wmedia fato the total
ingtrurt {onal process.

o The professsional media stiff should cooperate with teschers, supervisors,
and other curriculum workers in planning and devalcping the perte of the
tastroctional program that seake provisions for the use of educational media.

v The director of an educational media program should participate in policy
wiking dectisiong relating t~ the use of educationil media a2nd vith the help
af wall tisinad srofessional and technical zavistants, provide consultative
services to sil instxuctional progrims that make use of urdis.

8 \n aducational media progran should include 3 consuliation function with
professionnl media ntaff members competent to rendar advisa to teschers,
administrators, supervisors, and other curriculum workers in the zelection,
scguisition, vreparation, production, utilizition, snd evaiuation of educa-
2ivokl medfa,

o Sontinucus insarvice sduecsiion in thz use of aducational madiz shouid be eE
sarried on a2 & aeang of improving instruction.

# Sontinvous inservice education zhould ds rvecriad on in suck areas as the
selection and use of matexrials, experimentation with the use of new instiue-~
tiona]l devices, msteriais and techniques, and the importance and value of
sducational ~sdia fn instruction.

# 1f the inservica education activities for teachers, librariens and wmedis
pergsonnel {ncludes eduseticnal media workshops, institutes and confeiences, e
the assistance of local, regional, snd state aducationzl media specialists
should be utilized in planning &nd conducting these activitigs.

# i'vofessional educational media personnel should be reedily svailsbie for
<onsultstion on resesrch nrcjacts in which educationel madia axe used.

& The sdwfaisirator in cherge of an educational =adia progran should work in
close cooperstion with a facuilty committee andfor an educational medie
svaluation teasn, in paricdic evaluztions of the media program.

TI1, TdAE EDUCATIONAL MEDRIA CENTER -

cdn educstions! medis center should be organized around the concept of offer-
{ng & wide varisty of services and media te all instructional and administra-
tive units of the school aystem, with leadership, consultative help, and
other services provided by professionsl media specizlists and other medis ¥
center personnel. i

®An {ostructional program ghcild be supported by an adequate supply of
sducaticasl mediz and s systen of making them accessidble to teachsre and
students.

«8ij




—_

#© The quantity and vsriety of aducationsl media provided for the instruciicnal
progras should be bes=d on demonsirated need, availability, and vtilssacies
patceras.

© An educciional medic center should provide such media &8 projected matwrigls,
recorded moterisls, graphic materials, self-fngtrustion materisle, aud tele~
virfon kincscopes or video tapes.

o An educational mzdia center should provide such wedia servicat as procurse

zent, malntenance, and preduction of sppropriate educacional redia to cupport
the inatructionol program.

® Sorvicas provided by the school's educaticnai media center for bufiding
instructionsl unité should {nclude consulrative services, acquisition of
materials, storsge »f materials, circulstion (pick-up and delivery) of
naterials, maintenance and inspection of materiale and equipment, and dissem-
fnetion of information about educationsl madia.

® In oxrder tv achieve & high level of utilization all educationsl media should
ke wada Dighly sccesgible to each teacter, either by delivery from the gchool
wducetionsl media center to the point of use, or by the establishrant of
btuilding centers where frequently used npedie are pleced on losg<tem loan.

2 1f a school systen is iarge and compiex, the schocl medis center ehould be
suppleamted by building media centers. The aervizes provided by the achoal
madia ceater ghould be comprahensive and its mervices shruid includa aill
thees vhich the builling centers are not equippad to provide. Dupiication
cf efcort should be held to & minimux.

2 All frequently used educational medis ghould bs sutomatically plseed im
buildicg media centers on & iong-term loan when the nesd is established.

% Fraquantly used low cost medie such as filmstrips, slides, end certain
recordod materials should be permanently located fin buildings, departmeuts,
and in sone ceses in clasfroons where they are uged.

9Educational nedia svailable only from the school media center thould be
celivared to the school buildings vhere used st regularly scheduled ilatecrwals.

#The central classification and cataloging systes should permit vapid locaciom
of media needed for specific teackings-learming situations.

?4p sduceticndl media center ohould have faciiitfes for producing such origi-
aal materials as photographs, slides; filmetrips, overhead proiection waters
fals, drevings, illustrazions, cartoons, charts, maps, graphs, display and

axhibits, set and costume design, letterimg, aninarion, mcdels, snd motion
pictures,

9A production unit should have a afnfoux stuff consisting of a dfractor,
sectetary, photographer, and artist.
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& T.are meculd ba 3 centrsl photographic production aervices wveilsbhls 1o al)

wpilding Soatruetional wnites which prodiaces all kinds of still phetographic
sa%evinlg,

® Unfqus zateriale needed for epncific tesching and leawnfing #itss:Zons showld
de produc4d in the echesl sducationa! wedia ceanter, Sueh aediz incinde mag-
aeris capes, piaphies of 31l kinds, oountings acd display boardse, phato coples
yvarhizad transpaxoncies, fllas, {flostxips, rlides, study sriats, laminations,
apacisrlized photagrephic weterials such a3 time-lapse s23n#nc05 and alcrs.
phiotography, aad epeclal wvisesl msiericls for nie by adeinfetrative officisle

& Svaphie weterisls production factlities and sexvices shinuld be availeble in
stg tocstion with sub-facdlfitigs svailable in buildings whore necdzd for the
rruduction of graphs, chearts, znimations, art work, tyasspazancy originsle,
sfik-screen platas, teschiag acdels, and sclentific exhibirz,

2 I o achoo! hes paed for complets recarding and gprofessiona!l iyps high-speed
te-rozording, souch facilitlizes and equipmént ehould Ve made avallable sod pro-
Zi#iong made for Juplicating tapes for radio brcadcaests aad for learning cen-
tere snd lsnguege leoberstories.

s I & school hae need for complete moiivn picturs production sarvices, zhars
shogld be faclifities for the productison of black snd white or ecsior 160 motier
pleture fiims with opticel sound, and/or 8em black and whizs or toler filams
#ith aa netic sovnd, and @ motiom plcturs lsharetory should bz pravided for
peocassing and printing black and white and ccloz ffle,

Y Thers should he contrslinsd scrvices for maintsining all educatismil zedis
vened by the acheel systas.

Elgcativnal aedies should bs cleaned and inepected sftar sach see zrd {n wo
case shewlid nedie go for sore than 3 yser withou: clesasning and inspecifon for
¢visence of damage or veed for zepiscement.

L]

8 Thera ahould be & definite plan for raplacement <of wotn out or odbzoleta
squipnent

A -

)]

Squipment selection end procuremant s ould be based on recowsindat(ovs sf
tenshiere, cvnsulitants, and naintemsnce personmel,

® Al]l cducational sedis should be amamined and/or previeued before being
purchiaged by the aghool,

o The quntity sod types of sducational wmedia necessary for affsetive support
nf ma {nstructioral prograa should be determined by zhe level of utilisation
nt <he school’s faeculty.,

? Thrte should be & definite plan for evaluating and selscting oew ratatials
amd quipment and foxr evaleatiag the effectivemsss of prescntly owned ftems.

% The.e should be deffnites plams for {avolving taschers fa continuous evais
uatione of the effectiveness of precentiy owned media.
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® A Gchool sducatiozsl media center ghovid mainteiw an up-to=date collection
of catalogs, indexes, and other reforences for uee in the selecticn and
procuzrement of materisls and equipment. This collection should frelude the

Medie Index, if this publication le aot otherwise available te¢ school media
persounel.

® Fech building educationel medis center should mafntain an up-to-date file
of community resnurcec svsilable to teachexs in the baiiding, ard the school
nodia centr .z chould maintsin & master file of ali comaaity resouzcee availe
able to all teacbers in the school aystam.

IV, PHYSICAL FACILIZIRS POR RDUSATIONAL MZDIA

@ Housiny; facilities for the school’s edacstional media center should ba
sufficlent in size zad arramgenest to facilitate the affaciency énd effeee
tiveness of nedis services to sll imstructional fumeticns., The fscilities
should provida for such specialized activities as storzage, hadling, main-
tensance, and circulstion control of nedis, and for office space needed for
aadis center personnel.

& Bousing facilities for building 2du:cscional medie centers ghouid be adequate
{a size and arrangement te zake it pousible for services aeeded from the
bujlding centerz to be effectivaly provided, The facilizias sheuld provide
for the sioxage of all med’a on long-cerm loar o the baildings, sad for

specialized sctivities guch as bandling, circulation, &=d producticn of
meéia,

® Professionsl educational medis persommel should be provided office spéca
vith sufficient privacy for conemitations and conferences.

elhe matericls production sezvices should be prowided with spece for tha
following work activities: (1) office, (2} conferemce room, {3} photo-
grephy studis, {4) at lezst one darkroom, and (5, a zrapuics studio.

® Adejuate housing should be prowided for such production activitiae ss
graphic production, scund recordings, still photography, wotion piectare
photography, television, snd zadic,

®A school should have facilities for tha production of graphic materials
vhich include & studio, draving tubies, graphic and art equipmsnt and
supplies, ¢ silk screem production ares, sechanical printing devices, and
office spaca as required,

@4 school that has a naed for still photographic production and processing
facilities should heve darkrooms, printing and £inishing room, storage spaca,
sopy room, and microfilm copy room.

A school that has a need for its own film prodsction fucfifities should heve
production stuges with cailings at lemst 16 faet high with lights, a shep
for the production aad storage of sets, sound recording rooms, an aniustion
Tcom, pxeviow ard conference rooms, and office spece 23 roguired.
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#A sehool that lias 4 need for its owm motion pictere £11n p:occﬁii@ facilities
stonld have a processing laboratory, & primting roem, & prozessing eontrol
- TOOm, :‘ negaiive storage roem with bumidity eomntrol, sad sffice space ss
roquired. '

¢ Aa educationsl wedls center showld heve previsw recms where educationsl media
can be exsained and evelusted. ‘

o Ax educations] sedis specislist should be comsslted sbout specificetioms ve-
fating to medis vhen plens are mede for the cemstruction of sew duildings
" and the remodeling of old omes. :

¢ 7o order to svoid having to meve clesses to specisl resus to make use of e4x»-
zations]l sedie, esch classross in 211 schoel defldings should be equipped
with essentisl fecilities for effective use of sppropriete educationsl medis,
including telecasts, prejected msterisls, recordings, snd self-fnstrection
Jdevices. ’

» Rvery clasercos shouid be equipped wirh full light control, eleciricel outlets,
Zoveod ventilation, snd edeucatioun! medie storage spece.

o Classreoms should be equipped with permenently jastalled ballatiz boards, chalk-
besgris, s projection screen, mup viils, ond storege facilities needed for the
perticuler type of instructioz conducted 3 esch reom.

V. BODGET AND FINANCE OF THE EDUCATIONAL MEDIA PROGRAM

o Az edwestionsl sedia progres sheul: eperste frem 8 centrsl budget which is
prepered snd defended by represin:stives of the educetiensl medie services.

o An edwcations! madis prograv. shrwl’ be fimsnced emtirely frem regularly sppro-
| pristed school fends. /

® A scheol systea should heve claic-sut solfcies concoruing sllecation, fncome,
aud chsrges agafmst the educstisnai medfs budget. '

¢ The hudget of an educstiens] wadfs srogrem steuld be based em beth the school's
. lemg-vange goals and immedfsts ritucationrl wedis veeds.

® Lenj-range budget plenning shewd nrovide for fupreovemests to be ssde graduwelly
mtil the full media pregrem g2:: - sre vesiired,

® Lomg-vamge financisl pleme shes: i:::’wda proviateus for the expsnsion of wedis
services ss required by the fmgzeseuent of quslity snd scope of the instructional

program.

o The budget of m educosion:: nedls pregrea should provide for increased scope
of services, expansivn ¢f services tc meet fmcressed emrollments, and the meeds
sreated by the sddition of new streuctures, ‘ ‘ '

® There should be a definite =isn for gaining sdministretive ond commumity sup-
poxt for th: wedia progrom, The plum should inclwie evalustion of the pregrem,
doterninetion of wedfs ueeds, lenig and short range plematug, awd prosentivg
facts sbeut nedis needs te adminfstraterc and goverming boerds.

EOORr A
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# ALl zoste rsleting tc procurensat ox ytduettn of materials, purchage of
wiprait, and eplopment of staff for use i{n the school's educationsl pro-
grw: should be cmlotﬂ.y uln“tu‘ through s camtralised hui;ct,

» Teachars should be ablo to uo oducationsl nedia from the utiu canter with

%0 wrre reatrictions than thoge 1-000‘ oun the use of the book ubruy or
sinilaxr school services.

% The saiseticn of 41l sateriale ul squipaen’. for parchase by the aducational
wrdin zénter shouild be based om ’u-dcuuln( specifications foruulated by -
the wiSin staft, ,

3 Frovision should be aade 2u the d-uuml med{is budget for the ayntauuc
raplazpaent of ohsolete o wormeout medis.

vX. mrmx. ICIDM m\n

& Kdnzatione: suife persomms! should werk within the frsmework of job descrip-
tlova and pelicias relating te scheel mudia activities and thuse ahould bde

clasr 20 the wedie eduinistrster, his ssperisr officer, snd the utin sedia
143 5.2

& The schonl'‘s educational medis mut and building medie centers should L9
staffed with professienal, clericel, and techmicel personnel appropristely
treined for the tevel of pct!uun« they ave expected to vender.

& Firofeesions]l aducationsl medis persermel should pessess s high degree of
senvizivity te the potentisl of educatiovel mdia for fmpreviag lmtmcttu
svd an swereness of aev developments, uev techniques, new oquimt ond new
satzrisie.

©® The director of the educstionsl medis pregrem shomld be well .ruulcd in
zenarel edscacion, and should have hsd practicsl experience in tesching.
e showld possess s decters degres or its equivesient, and should have bad
epecfial training in such aress as the theery of educaticas]l cemmunicatiom,
curcicu'um and fmstructionsl watheds, preduction eof such wmeterfals as gra-
pheice. and photegrephy, osrogremed learming, research uthodc, sduinietration,
sl sapervieion,

® The functions of the director nf the educatioon! medis program showld fe-
clude: repot. ing the needs of the medfie progrem te the school administretion,
detavwining budget and finencisl! needa, amd providing comsultative services
to teachers, sdwinistrators, supervisers, end ather staff sembers. :

® The fumetions éf the dirvector of the aducationsl wedia pregram should fa-
slude the sduinistration of the educational riedie cemter., In large schoel
eystens the coordination of the variocws functions of the educatiensl nedis
center shosld be delegated to.an sssisteat director who approaches the
broed duccuml n«lrﬁutﬂ lht«l abm tor c‘mttml .odio dtuecou.
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9 Spacialists in the vericus sedis eveas should be delegated supsrvisery re-
sponsibiiities for the speciolined famctions of the educetions] media cemter.
Such supervisors should repert te the dirmcter or the sssistent directeor,
ond shoxld faclude specialiste in televisien preduction, redio preducticm,

- phogrensd lunh;. sedis evelustion, selectisn snd precurement, fila 1f-
brariens, and consvltants okilled i assisting teachers ia the imetructionsl
application of educationsl media.

@ Professionsl educstionsl sedia steff menbers should have advanced degrees
vith specialisatien im the media sree {n lh_ieh they work.

9 l'nlnumi o&utto’nl aedis staff mesbers shewld de sctive in professiemnl
exganisetions, perticularly those vepressenting the aves of their specisliss-
tien.

e The educationsl medis progn- in each building should b2 {mplemented and ceo-
ovdinsted by sn educations] media -nchuot specifically prepered for this
astivity.

& Lazge buildings should be previded with the full-time ssrvices of o prefes-
sionsl educatieonsl wedia coevdimater.

Suell buildings sheuld share the services of a prefessionsl educationsl medie
eoovdinster. Bach eoeordimster should be sssigned to few oneugh buildiange te

aliov him to effectively fapiessant and mﬁium the medie pregresa in each
building.

® .

)

The educationsl media ceerdinstor sheald be well grovaded in gesersl educe-
tien, and sheuld have had suecessful experience as & clessreom teacher, He
should pessess s mastare dum, or its equivalent, sand sheuld have kad traia-
fug in such aress as theery of siscitionsl ccamwnications, curriculem and in-
structionsl sstheds, production of such wedis as graphics, photegraphic ms-

::t:nlo. snd recorded materials, pregramed learning, administration, snd seper-
siom.

@ Coordinaters 2esigned te builéings where educotionsl television fs used showld
hove an understanifing of educetionsl televisiom preduction, and should be well
grounded in techmiques of television wtilisstion in classresm fastructiea.

® The fwnctions of the efucationsl wedia coexdimater should inclede: reperting
the aedis wneeds «f the duilding to the schosl wedia director, aseitfng teachers
fa the selection and procurement of materisls, supervising all feactiomns of
the building media center, snd providiag cemsultative ssrvices to teachers,
prinecipels, supervicors, and ether staff membars ssaigned to the duilding.

© The non-prefessionsl educational medis staff should comsist of uoqutc‘ aum-
bors of clerical persensel, maintensnce technicians, tslevision techaicians,
distribuction clerks, and preductiom techaicisns,

9 An educationsl aedis specislist sheuld be able to delinsate subject matter im-
to teachatle cemceapts, lead the faculty in coepervestively plamming the esrri-
oulum, and organize o medis esuter g9 that equipment and msterfisls ean be co-
oviinated inte the tesching pregrem with dispetch. Ue should pessess admin-
fetrative ability te & high ovder, know and bo skilled in the wse of awle-
ation taechuiquae, snd be able te ‘opérate ss & ressareh specialist.
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® An civestionc! sedfa specisliot sheuld heve skill fm the care and eperation
of a1l wadfs devices so that he som adly train snd supervise eperstors and
meintensnce nnuﬂd,

. t
- -.tha-t,mv e .-vrmw »ur‘-% /'-: S Aa.»!*vw""' ‘?

¢ An educationsl -olu n&mm should be able te eveluste ensrging {nmevs-
tions for pesnible intreduction fate imstructionsl pregrams and should de

able te fnterpret ond premste these isnevetieas thet cen uh significont
cutr!.httm to tudun. nad lunhg,

® In o:du to unly nl«t and ma;u anmmto nnmlg M dmunﬁl
wsdia specialist sheuld have o theveugh waderetending of such techafcal fields

as mmm. and n“o pnuetun. ’hoto;nﬂy. utt!eulu ntcruu produc-
tiem,

© An: cldecetionsl medfs specinlist sheuld dca-ottiu 8 desive to impreve his

prefessional cempetance by attemding leesl, ouu, nl ntiml odmtlml
asdis conferences, comventions, snd werkeheps. :
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Sesed on axperionce gatsed fa the perosess of doveloptng the Sel-
mvo m. eh e-u-n. uuluu. imh.dntnls

L &anmmuhonlu iuu-c
du“uuommmmmmmum
o!mmtﬂnmhuhnlmdm*uun

.mumocmumam-

‘2. a-maebumuumeunmumu
mlmmuummznmumm“
mdMWldﬁMhWﬁMw
to Stoms in the Self-Svalutive Chocklist. |

3. ﬁoq&ﬂndﬁhtmuﬂ&.i&mtnd
mmammnnmauuummmmam
of edusstional nsdia pregrams that need further development and

_ inmevetion,

- eassmendatisss

As & reslt of this study the follewing iesemmsadsticns ave
subuftteds o | -

mmmu'uq.mua‘ugm
te aseumslate findiugs s variess perts of the eswntry for pucposes of
mmmocmwﬁmxmm.

‘2. That the {ustvumsat and eriteria be publiched and videly
W.p.mmupncnmhua

3. That achesls, eollages, snd ageastes be enseureped to woe the

o




mummu:mmm.mm
they alse be enssuzaged to vse ccamitants to assist in plasaing for the
hm.!.maﬁu““hanw

& munmuuuuummumuyumm
qmm.fzmmummnmmm.m
ummwmumummume
:umammuuumu.

- anolm hudu“m.lhl-ut
the reletisnchip of this SmotTumeat to other relaled develepmeats ouch
es the dovelopnest of quentitative standsrds, snd the development of
tessher esmpetencies.
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EDUCATIONAL MEDIA INVENTORY CHECK SHRET

This educationsl medis inventocy sheet fncludes five cactions relating tes
INSTITUTION IDRNPIFICATION: INVENTORY OF PHYSICAL PACILITIES: INVENTORY OF EWIr-
MENT AND MATERIALS: PXVENTORY O TRE EGUCATIONAL MEDIA CENTER: and sn INVENTORY
OF EDUCATIOMAL MEDIA SERVICES AMD FINANCES,

This sheet {s designed to be used as o basis for deteraining the inventory
status of the educstionsl medis 1n o colley:, » University, or & school system.
Obviously, sany types of equipment and meterisls will not de eppliceble to o

given situstion, end there is o {mclicetion the ftution o
gge 1 . When questiors are not sppiicable to the in-

o:itutton or school, so indicete by placiag s dash (--) in the appropriste
place.

The check sheet is intentionsily conprehensive, so that it msy be used by in-
stitutions and echools of various types and sizes. In moat cases, the completion

of the check sheet requives the use of numbers dndicating qusntities, smounts, or
percentages.

INSTITUTION IDENTIFICATION

A. MName of Institution

3. Location

C. Person in Charge of the Bducational Medis Organisstion:
1. Name

2. Title

D. Check the type of orgenisation thet most nearly descrites the situstios st
your insticution or school:

() L. Centrelized, with sll sedis services provided from one sducetional sedis
' center,
() 2. A aein wedio center, with sub-centers located in Colleges or Depsrtwemts
(school building) having s need for such facilities.
(3 3. Decentralized, no wain educetionsl aedis center, f.e., each College or
Department (school building) hes its own center for medis and services.

(Month ’ i!n )

INENTORY OF PHYSICAL PACILITIRS
A, Clagsrooms - Totel Busber:

Indicate the percentage of classrooms equipped with:

. Date Inventory Tikem:

~5 1. Light control for sll projected media and television.
—5 2. Ventilation and tsmpersture conmtrol, for a msximum student load vicwing
projected matectals for prolonged periods of time,
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ONMOWMESW

'8 'n's's'ﬂlﬂ'ﬂ.

Electrical outlats, sufficient ir mumber and locstion,
Permanently installed projection screens.

Display facilities and chelkbosrds.

Mounting raile for maps ind charts.

Storage cabinets, files end "bullt-ins" for meterials. .
Ferzanent mounts for ell television receivers, with cosxial cable from
receivers to building junction boxes.

Acoustical trestment for optisum student listening, and for the preven-
tion of intarference with adjacent classrooms.

D. jesrning Carrels - Totsl Numbere:
-~ Percentage equipped for the use of educs=iomal nedie.

C. Langusge and Lesroing Leborstorjes - Totel Wumber:_

- Pezcentage fﬁlly equipped for the uvse intended.

D. Auditoriups - Total Muaber:

Indicate the percentege of suditoriums equipped with:

_%1,

_12,
1.

2.
~%s.

B, Med4

Zerwaneat mounted adjusteble sngle scresn and/or screens for multi-
screen presentastions,

Light control for all projected msedia end telavision,

Acouctical trestazenz, where sound is to be used, to prevent interference
vith sdjacent clessrooms, snd to facilitete optisum studant listening,
Electricsl outlsts, sufficient in number snd location.

Pernanent mounts for all television receivers to building juneii-- boxes.

8 Production Facilities

Check in the appropriate columns below fndicating vhether facilities are
available for media production.

3
e

alalalat oY Y ¥ ¥V W W WS
W W Wt W W P ) T P P P
alalal Y Y Y ¥V VYV _W_ W 9 N
Ww® w W W P W W W W N P P

Yes ¥o
1. Photographs () ()13, Antisstion
2, Slides () () 2. Models
3. PMlustrips () ()15, 16 un Sound Pilms
4. Overhead transperencies () () 16, Recordiugs on tepe or
3. Drawings dis:
6. Illustracions () () 17. Redfo prograns
7. Catrtoons () ()18, Television prograzs
8. Charts () ()19, 0C:her (Pless: list)
9. Graphe

10. Displey end Exhibics
1k, Set and Costume desigme
12. Lsttering
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insts

Indicate in the left column the totei ouxber of operable
tution {echool, regardless of who %es aduinistrstive control

INVENTORY OF EQUZPMENT AND MATERIALS

itews owred by the

of such medias.

Indicete in the right column the number of operadla ftems eontrolled by the main

educational mediz center,

If the sain dducationil media center haz fnventory

control of all educctional media, the right column should bs completed and the

left colume 4gnorved,

A,

Institution Media
(School) Center
Equipment
1. Projectors, motion pictuze
) 1l€em projectors, opticsl sound.......... | A
b) 1l6om mrojectors, megnetic sound.........
c) 1lémm projectors, repetitive.,...........
d) Gom projectors, £116nC......cccvensess ..
e) 8mns projectors, wagnetic sound.......... ‘q
2. Projectors, still
s) Slide projectors, 2" x 2" eonly,
nnu.l c‘mtrol.......e...........0......
b) Slide projectcrs, 2“ x 2¢ only,
automstic end/or remote comtrol.........
c) Combination proiector, 2" x 2" slides {
ond 35em £AlmstriP8..c.cccecccsccococcass i
d) FPLlmstrip Projactors.....ccvcecocessocess L Fr
¢) 3lide Projecitor 3%" x ", I
oveﬂl‘.doooooooooooooooooooooooooooooooo M
f) Lantern slide projector, 3%k" x 4".......
5; Overhesd Projector, 10" = 10"...........
h mqug Ptaj.ctcr.oaooooooooooooooooooooo T— - *
1) s;sesilu:ed projection equipment l
1 mcwpro,"c=°r.oooooooooooooooooooo N |
2) c”troll‘d r.‘d‘r‘oooesooooooooocoooi d
2) Tachistoscopes.......co00ceenorovses ’
k) Projection polnters.....ocvvverccnnn) R
5) 160w snalysis projector......c.cec..
6) Multi-projection consolss........... ‘_ﬁ
§) Automatic continueus ettll
projector'ooooooooooooooooooooooooooouoo ot
k) Sound slidefilm ProJector....oceeoceceos ]
1) Other gpecializcd profection ﬁ
equipment, Liat
.) —— — — 00000 OOODS
n) .._~ —— AN EXENNRNE A
3. Cameras, motfion picture
a) lémm
1) Without sound recorder.............. -
2) WVith 30und 20COTE@T. ovvvececcosesens #
b) B8ma

Number of Opevable Piec
ﬁ;ed by i%n:rolled bi

1)} Without sound recorder.......ovevee.

2) With sound recOrCeT.c.cvevecnnosoen.
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ber of rabile Pleces
ed by ontrolled b

Ingtitution Media
H{Scho_o‘;) Center
4. Camarss, Still
a) Polaroid, %" % 4", and other......... _
) 350m Camerves
H// 1) Gﬂul’li p\l!pﬁle.............o...o.
‘I &f;éﬁooooooooooooooooaoooooooooo.
3) Special edjusteble cOPY.ccocvees..
c) Press, cut film and film-pack
; er 2°ll.....6.0.........@.....D....OO’
1 d; Others. Please list.
' ‘ e000 000 ¢ —
- ) e M S A s 2 ® 0 ¢ ¢ ¢ 0 0 0
5. Ciweras, television
v ‘) CQOD“'Cil’cﬂit or ’O!‘tﬂblﬁ. s0ee0escecec t ‘
b) kmtk qml’ty...ﬁo...&.....O........ e e—— !
O ¢) Others. Please iiot.
! d’ 90000 00 %0 ﬂ
} .) A g A et ® 2020 08 s
i 6. Video tape recordere & playbacks
' a) Closed-circuit TV qualdty....cceevveeef .
b) mmrk“dm!‘t’."..o..o........0.. S S—
1. Sceeans, projection, en tripod
a) 70"‘70" Or 18?“:..9.......0........ P —— by
. b) hller tmn 70'.:70\“..90000 [ 2 2 3N N 3N 3N B ) ‘4
; [ 8. Projecticn tables or stends
: a3) Tablec or stands cn lecking
. ca.tar,ooooooooooooooooooooooooooooﬁoo.
b) Collspsible tsbles or stands..........
\ 9. Carts or dollies for moving media
8) Suitable for single-fioor use......... | |
b) Uith strap-downs sultable for
.t‘ir.....6.060663039000000006..5..0.’ é_
10, Printers, trensparency, 10" x 10°
a) Dﬁ"o PrOC‘aaoooooooooooooz»oooooooooo
) Thermocopy (medis produccion)......... L
¢) Plotocopy (medfa production)..........
11, Record and transcripcicn players
8) Records, ztrndard, microgroove,
3&33’3@9 uF :Q 12'.003.09.0.............
b) Records, stsnderd, microgroove,
L “P to l’k.'OOOOOO0.00.0.00..0..0000000. M
- - ¢} Records, stereo, monaurel,
’ u? to l7ke.....0..0.......0.‘......... #
12, Tepe recorders and playbacks -
e) Tape recorder-playsr, portable........ —
b) Taspe zscorder-player, console,
wlcithO‘e...l.lb.......l............ -
13. Repetitive tape equipBant.....cceco0eeeeee
14, Tape duplicator, multdple...c.cceevrncoceses L 1
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Meddas
Canter

T

Control 1ed 'b,!

15. Language Laboratory Sysieus
.) 'h.d...............l........».b‘.l.ﬂ.
b) mbil."”tt.bloooooooooooooooooooooooo
16. Instructional televicdon ..cccccovceccccee
a) Clessroom television vecsivers........
17. Classroom redio receivers....ceccceccecees |
18. Teaching machines (types)
a) Constructed TeBPONSB. ceoeccoccoocecnse

b) AndtO'P...iv.oooaooooooooooooooooooooo O f -2
C) mlttpl‘ choic‘ r..v"“o.............. OB—

d) mlt‘ple chot“....'.O................ —
e) Constructed or multiple

cholce XeBPORSG. .. ccoccccccccscsoares ' |
£) uulttgio choice progras, f ‘
branc 1“8 t%ch‘-‘-iﬁul......o.......o... | I—
19, Porteble public 3ddrecs S7588@Beecrccccnes
20, Intercoamunication SYSCEMS...ccccccccscees
21. re't ‘cozins u&‘m'!3..................0
22, Miscellanoue egquipment:
ﬂ) E.!‘l‘.....00.0‘0.0....0...0000.0.....
b) Pfle ingpection MAChinerY...cccececeee
c) ae@d phoaOﬂ.oooeoooooooooooooooooooooo
d) Lacterus, plein wood or setal.........
‘) Htcrophomes......‘..O......e..........
f) Mechanical lettering equipment........
Pﬁer WﬁsaphOQQ.cooooooooooooooooooooo
h) Leninating cquipaent, (hot press).....
i) oOthers. Pleces list.

- [ A X NN N NN N J r
B. Metiah
&. 1‘-:- ‘9“"3 QQ]M (.11 Qrin&‘)v so0 009000000 L______ S —

3. p"bmcrip’coo.oeooooo..ooooooooooooooooooo
b' T’Dtlcs ai fil”tﬂp‘“............C..’c‘.....
5. 2" x 2" glide sets or number of slides.... 1

6. 3%" x 4" slide sste or vumber of slides... | — S
7, Wumbar of I0" x 10" transpareney -

m‘tet‘ on filc.o.......0..0..'.0....0....
8, Study prints {photographe, drewings,

”*@tiﬂs‘. .tc.’...ﬂ......O.....0.0......&v Mmﬂ

2. Ttele‘ Of 16“ .m f‘lm.......... soQ0veoe e _‘Q
‘—‘_1

Y A Ry
9. uicrof‘lm........“..Q..O.....O.....00..09. p—
10. Graphs, chaxts, POSters, @LcC.cc:oceccocecs A —
11. Pro‘t.“d g‘a; book.bi..........O......... N |

120 “ll'typ. ‘,!!Gﬂta'.d mt.t‘al.. teo00000000 )
13. Tsaching kits of releted wmatarials
(pte-eeiect;d, srranged and distributed
’-ﬁ p’ck.s.‘ 0000000 00 000000060000 CSOSIYOEOEOSITES
1&'0 xiﬁescomst.O....'00.........0......0...09 ......_.-====!-—~——-—-L ——-.-k_—'
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Number of Opershle Pieces

, >wned by Controlled b

- nstitution Media

_{ School) Center
15. Video tapes--recorded and filed...........
16. Community resource £11@8.....c0c00000cuves
17. Magazine and newspaper clipping riles.....

i‘ }g. Transcriptione. coccececcecoossocossnoncnse

L VaDw LGCWVLULIIRD e 000000000 ve0soocsoosscsscsoccs
| 20, Tape recordingS....coeceeecocecpocceccess
= 21, StereoBTAPNS...c.cveeercrccrosecncnsocconns
22, Mounted pLetUTe URILE, ... cvvveccoooooeosse
23. Slide-meking materials
(Instructional KiL8).......e0c0e0v00seoens
24. Maps (all KiNdS).....ceceveoncocccocccoons
’,"‘ 25‘ Globeso............0.0.............9......
26. Models (a1 CYPEB)....ccecvvveccnconcocens
27. Other. Please list,

R

INVENTORY OF THE EGUCATIONAL MEDIA CENTER

4

&

(<]
1§

A. Educstional Media Staff
1. Professional Staff

a) Educational Media Directors.........ecveveveencennnees () ()
. 1) Possesses a Doctorate or its equivalent.............( ) ()
e 2) Active in educational medis organizations...........( ) ()
5 3) Special training in theory of educational
x communication media......c0ciieieeiincnnncicnnsecess( ) ()
e 4} Experience in general education, curriculum
5 and methodology..c.cvvuuivrrssnccercvcconcncnncecessl ) ()
. 5) Special training in curriculum and
fnstructional methods..coeveeeerneeineensencnncnneaal } ()
, 6) Training in production of such moterials as
< graphics, photography, and progremed ms.erials......( ) ()
‘ 7) Special training in resesrch and administration.....( ) ()
. . Number
e b) Profess’onal staff members with faculty status: -
- .1) Full-time in educational media center...............
2) BRsli-time or more in educationsl media center
N andiOr GUb’centhB......a................ ooo;oooooo
3 3) Teaches media courses, full-time............e0......
4) Teaches medie courses, Partotime. .voceeviencennncnnn_
v c) Other prufessionz] staff membere:
e 1) Spec.aligts in photography.....c.ceveeviearinrnncenn_
. 2) Specialists An BraPRECS....ceeeeeceoceovenonnnnrennn
L 3) Pilid 14brarians..ceceecescenceeceosensonccecnsonces
:ég' 4) Spacialists in prograued learning...................
LI

\; ) .lﬁso




A

]

Number

5} Televiaion ditecto?ﬁ.... .......Q.......OQ......O.G..
6) Others. Please specify.

7) pu— — ® 060000030002 000000000000009

8) ® 0000000000000 000 00000 vYeOOLS

2. Nea-professiousl Steff

a)

b)
c)

)]
e)

£)

Clericel assistunts, sssigned to following:
1) Piling maceriels, £f1lling orders and
circulating meteriele...coeeecocecncrconvsccooocesce

2) Stenograghic, typing, and clericsl . .ceveeececcocoes
3) Businesy ProcedUTeB....ceceeeeeoncvocccsccr sonoonsns
G) Loldvery of 08018....ccceucervooocroscasccocsssssses
Part-time student clerical a€3i8tants.......c00cvevecees
Techuical assistants, assigned to the following:

1) Maintemances of materisls and eqnipment.....coeeee...
2) Production of SALerisls......cc.ccveeeenscceceacsoson

|

Al

3} Production of educetionz! telecBstS.....evsoeaceesn. —
Part-time gtudent technicsl assistants........ceeevvvvee
Specialists sasigned to the Sollowing:

1) Televicion engineering B8CaE . . ooere. cosoooe vooneonos

2) Radio engineering 6Ca€f.....0c000sverinroceccoconnen_
3. Sound recording BtAXE. cov.eveerecrococcrovecoccscoss
Photography specisliate:

1) Still photograpay production and ProcessiiiZceveecs s

2) MNMotion picture production and processiBg............
Graphics production....c.ceueronecrocesorsoonsessoseosos_

Specieliats {n educational media procurement...cicecenen__

Specialists in educstional medis catsloging.............. .
Other nen-professional steff members. Please specify.

i

|

1) — 2 00 0000800080 00000006000cC000
2) 00.00...0..000.00.000....0___
3)___ ® 09 0000000000000 0000000 cCoe
Yes No

B. Media Center Special Equipment and Pacilities
1. Photographic processing Facilities:

)

b)

1) Bditing room and equipment......ccceveeveeeercencesc{ ) ()
2) Procezsing LabOCALOYY..ceveecececcecernsrasconsonssal ) ()
3) Printing TOOM.....eeecereeecccrceciosccscosornerecesl ) ()
&) Negstive storsge room with humidity control......... () ()
5) Capavilities for processing color snd black and
'hlt@........w......o............oc.......e.......o( ) ( )
Still photographic processing facilicies:
1) Stiil photography studfo(s)...cccvvecionrnnanoseneecl) ()
2) Dark v00ms and WOTK AT@8B.......cveeecececrcrocneceel ) ()
- 3) Rooms for printing, dyeing, trimming and wounting
22 Y & I O
%) capy roam.......’.......O....O.....O..9.............() ()
5) Chemical StoTage AYEB.....cccvuversovnnnnriosncesces ) ()
6) Pilmstrip and slide production aress................( ) ()
7) Camera and equipuent STOrage 8T€8............oveeeeel ) ()
8) Microfflm COPY ATCE.......eovevevsescccvccsssenssecel ) ()
9) Negetive storsge area with humidity control.........( ) ()
10) <Cepsbilities for processing color and black and
‘bit‘ooooooooootoooooooooooogoooooo'ocooooooooooooooo( ) ( )

Mozica picture procsssing facilities:

2108w




10.
11,

12,

Yes Ne
c) Are photographic processing facilities air conditioned?.z-g'

d) Is office space provided as needed by production steff?.( )
Finishing room(s) with equipment for preparing photographic
prints for claseroom #8€....veivvttveracenncocsassesocesaccol )
Copy and t4tiing roOM...cuveioceceoocencrosacrsosonscncccasal )
Multi-purpose studio furnished with equipment, accesgorics,
and lightcontrol for use in producing motion picturea.
fiimstrips, slides, and other photographic materials........
Televigion production facilities:
a) Video tuping equipment and recording Y0OM........c..o...
b) Make UD YOOMS NCAT BLUALOB. ¢ veveerovr cvoeooevesoccnonons
c) Control rooms with staff communications network.........
d) Workroom for use in producing materials and backgrouncs.
e) Offices and work spaces £Or SCaFf........oocveeroveeenes
f) Desk, work, snd atorege spaces for studio teachers......
g) Observation room (for viewing programe in process)......
h) Studioa:

1} Capabiiities for both closed-circuit and broadcast..

2) Capabilities for closed-circuft only......v.ceeeeeee

3) Capabilities for broadcast tramsmission only........
1) Electronic eqUIPMENE TOOM. .. ccooeo oo conronconoooososose
j) Engineering and equipment maintemance 8hOP..............
k) Storage area £a3r video tapes, films, and other medis....
Radio production facilities:
8) Broadcasting STUBLO08.,.uceneeeeeeeneseeroconsososocesns.
b) Control rooms, adjacent o StudL08.....cceeversencnses s
¢) Areas for transmitters and related equipment............
d) Work arsas £or Script willers......oeeeeceoecocoonassans
€) RS TO0OM. .. ecuiereeeeereoaenoansransosasosscnconnonscss
f) Storage areas for tapes, records and other materials....
B8) CoNference TOOMS..cueneeseeenecsoseoscsosscscsosscensos
h) Work ares £or Production SCAFS....oeeerrereonronoonnnne
1) Equipment SCOYAZe BTEAS.......ccocoveerrnoececcnenenons
J) . Engineering and equipment repair €re88.....cc.0v0ceoue.
k) Staff off1Ce BPACE. . .ueveroceesocesooososesnsoseseosnnss
Film library with faciiitizs for booking, processing,
shipping and storing FAIMmd. cueveruuecocsscnooescoooconsoness
Cubicles equipped for viewing motion picture films, slides,
and filewatrips; and for listening to recordings.............
Sound studio:
a) Equipment for producing and editing tape recordings.....
b) Equipment for producing disc recordings........ocovvo00.
c) Control rooms adjacent £0 SEUdL0.....eveveeeooeconnrnoos
d) Storage ares for recorded MAteTLolS....eereececononnsan.
Office space vwith required fixtures (for Center Director
snd Administrative Staffd.....coceuvericsacecocnscccnoenceas
Reception area, including waiting room and reception desk
T
Graphic laboratory:
8) Graphic studio equipped with drawing tablez,

grapnic equipment, and art equipment........cco000c0000.(
b) Silk screen production SPECE.......c.eveuecsccescosoncesl
¢) Space for mechanical printing processes.................(
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es No
d) 3torege space for graphic eupplies.ceeccvcecececnccceeasl ) ()
e) Wodoli and exhiibit production space (with tools and
BUPPLLLB) . civeecocrcrreccrccocecosrscncevsccsascsocescsel ) ()
f) Office space as required by staff....coocvevevensce. 000l ) ()
g) A library of overhead transparency wasters..............( ) ()
13. <Classroom(e) equiprad for teaching media courses and
for demonotration. ..o ceenrocccroccososcoccossecsoscosscesl ) ()
14, Laboratory for use in teaching media courses and
£0T CemonstratioNs, covveceoceeencoocsccconceseosocsassccscssl ) ()
15. Maintenance shop for repair of equipment, storage of spare
parts and housing of equipmant msintenence records..........{ ) ()
16. Conferemce rooms for research pianning, evaluating and
selecting new wmaterials and equipPment, . ..ocoveeeenencsosseesl ¥ ()
17. Cuzriculum library, to serve #s a c2ntrelized professicaal
1ibrsry for teachers, supervisors and other stsif members
(iacluding media reference books and reaearch atudles)..... () ()
18. Study cerrele or individual stations, including:
a) Systems designed for individual learning.......ceecocee.{ ) ()
b) Electronic learning laboratories..........ccoeveeenceeas( ) ()
c) Table top viewers with S0uNd......cceeveoevoaeconceeeesl( ) ()
d) Programed learning materfals and deviceS.....eec000000..( ) ()
e) Curriculum materiaie, study guides and teachers
mnualcooooooooooooooooaoo.ooooosoooooooooooooaooooooooo( ) ( )
£) Single concedt FLImME. o vceoeoceecoccoconsoossosesccsancel ) £}
g) Microfilm and facilities....ocvrerecrcecccosscsoscoseeesl ()
h) Controiled resdezs and PECETS.... 00cevecrecrosensoesecsl ) ()
1) Maps 80d B0de28..c.cvvececcnccocconcososensocsosossosscesl ) ()
INVENTORY OF EDUCATIONAL MEDIA SERVICES AND FINANCES
Yes No

A, Services
1. Services to the Institution:
a) Are the Center resources used for student orientation
and other student services?,. . ~.....0000000‘900000000.000( ) ( )
b) Bo studesmts and faculty members request mere services
from the Jenter than are cvailable?....covevvoeenenceeeel{ ) ()
¢) Do the center personnel contribute to student personnel
programs directly, and do they contribute also as
consultants to facuity wembers and students from all

colleges/departments of the institution (school)?.......() ()
. 1) During the regriar school day?.....cevveeevenecnaees( ) ()
2) A2 other hmtrl?....o...ao.............. ooeoooooooooo( ) ( )
3) On non-school daye?.................a.. ouooooooooooo( ) ( )

2, Services to individusl students: .
g) Are suitable facilitics available to teacher education Y
studente for evaluation, production, snd practice {n
mo’t media?...ﬂ.ﬂ...ﬂ......0.0......O..c....OO..OOb...OA‘( )
1\)\ ’ Within the Educatialwl *dia ﬁenter?. ev o0 oaooo»ooao( )
2) within the Coilege or Department of Educat‘on?
{School BuildifNg) ..oeseeecocrcoccoccscsocovesanocoorl )
3) Bletwere? . cieeeescecncccrcencncsvecccosocsssncssesl )
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3.

Servicee to Institution Depariaueats and/or Collegas:
(Scheol Building)

a)

b)

)

d)

£)

h)

1)

3

Are materials and cquipment furnished without charge vwhen

used for instructionsl purposes?,....cceeececcecsccocsssl ).

The Maedis Center:
1) 1Is frequently used equipmzent deposited on s long-term

loan {n the depsretmante or bulldings whare used?....

A
]
2} Are equipment snd matariala delivered on request?,..( )
3) Are materials ordeved froc outaide sources for

f@C“lty member'?.m_.ooooouoaoooooooococoooooqoﬁoooo( )
4) Are needed mazerials prepsrad or produced localiy?..( )
Does the media cemter fuznish maintenance and repair
services for all educational media equipment and
mteriata?..bieo.‘Oﬁ0........OQOCOOQOOOOQOOOG.0.00...0.0( )
DPces media center furnish consultative services on
utilization and other media provlems?.....evosvecosecesel )
Are previev facilities and services suiteble and adequzte
for:
1) The teacher education f&culty'?...... eseoe oo:ooeaoooo(
2) The faculty of the entire imatitution (school)?.....(
3) Teacher edﬁcﬂttiﬁﬁ BfudentS?..ue.......e...e.... tee o(
4) All other B2UBeNLB...e.verenennorensoconoceocnesnessl
Are previey facilities available st places on the
campus other -¢han the media “+nter?...covseeeccesocsose sl )
Are recording studios svaileble for general use by all
campus colleges or deportments? . ic.ceesvcesssssonecscncee( }
ie radio studio lecated:
1) In the Hedia center?OOC".lQOOOOV'.OOGQQOCOOOOOC0000( )
7)) on t.ne c‘smpus?.’.....ﬁe.......0.00000.00800000.0"..( )
3) Nesr the campu:s and availadle to institution (school)

pet‘sﬂnnel?...o...........ew....u...“o.ow.e....a.( )
Is broadcast television stud®os iscated:
l) In the uedia ceﬁter?.CGOQO..OOO‘.....Q..O0.0GQO .00000( )
2} 0“ ghe campus?lu.'.00.‘.000.6008&..0.0.009090000.006( )
3) FKear the campus and available to institution (school)

personnel?......“..............“z....o..o........o( )
Is an annusl report of ~ducationsl medis sctivitics
prepared and subaitted to th: institution {schocl)
administration with & copy retzined in the director's

Office?........ 00.90.0..!00....000.’.060....0000.0000000( )

U N\’ N N

. 1) Have in-service education activities included ary

or 511 of the follewing: extension courses, tele-

casts, workshops end conferences, on campus and off

campus, during the past twelve monttis?senoseceneccso( 7
Z) 1s educational media information disseminated

through newsletters end other publications?,...,....{

T
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B . Firinces -
3 l. Income for the u.acatioral Modia Center
B a) The finzacial support sourvcro are:
'Xﬁ 1) Regular busge: allocation. .iueeiieionnnnrncinnennn %
A 2) Rentsals: o campus departments..ﬂ....»....e........___ %
y 3) Rentels: off campus to schools and to pubiic....... %
ul 4) Gifts.,..................;a.,..o......o...a.........___m P
¥ 5) Student feem.........ciiviiiecenennticecnncnncnnoons A
=3 b) Average sanusl amount of suppor! is:
‘5“ 1} Pet St!ldent.................n..a..............a....o$ —en—— -
;é% 2) Per faculty N LI T LTI T YT Tespeppppprrrs !
- 2., Expenditures for Bducetional Media Center ¥
3 8) The per capites enpenditures for the Bducations! Hedia
Program during the last tws completed fiscal years were: i
; Lect Precading 3
| Piscal Year —Year 5
1) Per studenl......oo0oeesveeesd _ § — {
2) Per faculty member.......,...$ S <
- . b) Purchese expenditures for your institution's =
-\ (acheol's) Bducational Medis Program for the last o a
two completed fiscsl years were: '
Last Preceding
Piscsl Year Yesr
~ . 1) Purchase of matertals......,.$ ' $
S5 2) Purchase of equipment........$ I
W 3) Rental of materisls..........$ S
) 4) Total purchase expeuditures..$ S
)
) .
L !
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¢ :




v
>
.. <
Ex
M .
v
. . 8
e
=
P A,
-V
o, -
[y, .2
-2
»”
P
R
”
L
£
H .
[} S
2 2
H
%
3 .‘)
T
& "
‘ Ty
&
.
s
id
RN
» L4
s
3 o
AFPEDIR B ’
B
SOLLATION OF STAMDARDS FOR EDUSATICEAL MEDIA PROGRAMS IE \
M -
. -
¢
-
‘ COLLEGES AHD UWIVERSITIES ¢
g GULLGES
3] : »
- .
" -
h oL s
[ - £
- .
7 ’ N 3
‘ ‘ R
. .
. . A
.
. v
Pan
) ‘ -
. . .
. .
¥ .
.
<
-, ‘
% " )
X e
* »
.
3 .
R
N v
o
.o 2
v
PR
R
- :
e
‘ .
e P
' ~
|
-
’ A)
w
2 ‘
.
’
-
‘
\

. .
I ) N
- L.

L =

s
.,
’
¥«
e
. RN
.
* o
1w
}
s,

' olile




h]

COLLATION OF STANDARDS

The fcllowing is ¢ list of stindards derived from s collstion ef
a large number of standards for ceclleges,
It should be pointsd out thet the quantities are listed in ranges

which cepresent the lower and higher limits comtzined in stsndards im

uge scross the coumtry. This msons, in foet, thet éhe quantities
1isted herein should BGT bg considered as recomnended quantities. In-

stead they simply shov the wide range of quantities required on standaxds
currently in uee.

Purthermore, in view of the lack of uniformity in the msuner in
which standerds are reported, the catagories undsr wiich éhey arve re-
ported here wers somcwhat srbitrcrily selectsd and could be opaz to
qguestion.

Consequently thiz 1ist is presented for the purpose of showing the
lower snd highsr linits of qusutitstive utandavds now in use omd will

sepEve no othar purposs.
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COLLATION OF STANDARDS

The following is a liot of standards devived from a ebllacion of

: /
2 lzsge number of stendards £0r pubiie scheols.

It nsheuld be pointed‘éut that tﬁe quantities ave listed in —anpes

which rcpresent the iower end higher linmits contsined in standavde 1in

e use across the country. This means, in fact, that the quantities listed
R herelin should NOY be consideved os r.comuwn od quanticies., Instead
. they simply show the wide range of jusntities requirsd on stendexds

curzeatly in use,

Furthermore, in view of the lack of uniformicy in the men~er in

which standards szc reported , the categoriesz unler which they az:2
reported here were scmewhat arbitrarily selected and could be open t¢
7 question,

- Consequently this list is presentad far the purpose of shaowing

the lower and higher limits of quantitetive standerds now 1o us2 and

will serve no other purpose,
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